AIIITAPAT COBETA JAEITYTATOB
MYHHUIIUNIAJBLHOTO OKPYra
BEIIHSKHA
(ammapat CI MO Bemnsiku)

INOCTAHOBJIEHUE

ot 31.10.2022 r. Ne AT1-19/02-01-08

O npegocraBjieHUM MYHMIMIIAJBHBIX YCJIYT

B nensx peanuzanuun denepanpHoro 3akoHa oT 27 utons 2010 roma Ne 210-D3
«O0 opraHu3zanuu NOpPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYI»,
Ha OCHOBaHHUH IMOCTAHOBJICHUI [IpaBurenbcTBa Poccniickoit denepannun
or 16 mas 2011 roma Ne 373 «O pa3paboTke W YTBEPKIECHUU aJIMHUHUCTPATUBHBIX
pErJIaMEHTOB VCIIOJTHEHUS roCyJ1IapCTBEHHBIX byHKUIMN u
aIMUHHUCTPATUBHBIX  PEMVIAMEHTOB MPEAOCTABICHUSA TOCYJAapCTBEHHBIX  YCIIyI»,
ot 16 aBrycra 2012 roga No 840 «O mopsiaike mojgayud U pacCMOTpPEHHUs Kajao0 Ha
perieHus u aeictBus (6e3neiicTrre) penepaibHbIX OPraHOB UCIIOJTHUTENIbHON BIIACTH U
WX JOJKHOCTHBIX JIHI, (eAepalibHbIX TOCYIapCTBEHHBIX CIIY>KallUuX, JOKHOCTHBIX
JUI] TOCYJAapCTBEHHBIX BHEOIO/DKETHBIX (oHmoB Poccuiickoii denepaiuu, a Takxke
['ocymapcTBEHHOM KOpIIOpAIMU MO0 aTOMHOM 3Heprum «Pocatom» M €€ JTOKHOCTHBIX
oy 1 noctaHoBienus IIpaButenbctBa MockBbl oT 15 HOs10psa 2011 romga Ne 546-I111
«O mpenocTaBieHUH rOCyTapPCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT B ropoae MockBey:

1. YTBepauTh:

1) Tlopsmox ¢dopmupoBanusi W BefeHuss PeecTpa MyHUIMMAIBHBIX YCIyT
(npunoxenue 1);

2) Ilopsimok pa3pabOTKUM M YTBEPKACHHUS aJMUHHUCTPATUBHBIX PErIaMEHTOB
MPE0CTaBICHUS MYHHUITUTIAJIBHBIX YCIYT (MPUIoKEHUE 2);

3) TpeGoBaHus K MPEOCTABICHUIO MyHUITUTIATBHBIX YCIyT (IPHIIOKEHHUE 3);

4) Tlonoxxenne 00 OCOOCHHOCTSIX MOJaYM U PACCMOTPECHHUS JKaj00 Ha PelICHHs
(wn) neictBua (O6e3nerictBue) anmnapara CoBeTa JEMyTaTOB MyHUIMIIATBHOTO OKpyra
BenHsiku, ero JOKHOCTHBIX JIUII U MYHHUITUTIATBHBIX CITyKalux (IpuiioxeHue 4).

2. ITlocranoBnenue ammapata CoBeTa JAEMyTaTOB MYHHUIIMIAIBHOTO OKpyTa
Bemusiku B ropome MockBe ot 12 ampens 2016 roma Ne AII-08/02-01-08 «O
MPEJOCTaBICHUA MYHHUIMNAIBHBIX yCIyr», mnocTtaHoBieHue anmapata Cosera
JEMYyTaTOB MyHUIIUNIAIBLHOTO OKpyra Bemnsku B ropoae Mockse ot 30 mas 2019 rona
Ne ATI1-05/02-01-08 npu3HaTh yTpaTUBIIUMH CHITY.

3. Hacrosimee moctaHoBieHHE BCTyMaeT B CHIIy CO JHS €ro O(QUIMAIbHOTO
ony6nuKoBaHus B OrosueTeHe « MOCKOBCKHIT MyHUITUTIAIBHBIN BECTHUK.
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4, KOHTpOJIB 3a MCIIOJJHCHUEM HACTOAIICTO ITOCTAHOBJICHUS BO3JIOKWUTH Ha I'JIaBY

MyHULMINaabHOro okpyra Bemnsiku CaBunosa A. H.

I'naBa
MYHHIUIIAJBHOIO OKpyra Bemnsaku A. H. CaBunos
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[Tpunoxenue 1

K 1ocraHoBieHuto  ammapara  CoBeta
JIeTyTaTOB MYHHIIMIIAJIBHOTO OKpyra
Bemnskn

ot 31 oxTs6ps 2022 roga

Ne ATI1-19/02-01-08

MMopsinok
¢dopmupoBanus u BegeHus PeecTpa MyHUIIMIIAJIBHBIX YCJIYT

1. Hacrosmmii [lopsimok B 1ensix oOecrneueHus JOCTYIMHOCTH, IOJHOTHI,
JOCTOBEPHOCTH M AaKTYaJbHOCTH CBEIECHHHA O MYHULHUIAIBHBIX Yychoyrax (maiee —
cBelieHUs1 00 yclyrax) yCTaHaBJIMBaeT TpeOOBaHUS K (OPMHPOBAHUIO U BEJICHUIO
Peectpa mynunmnanbHbIx ycayr (panee — Peectp).

2. PeecTp coAepKUT CBEIEHUA O MyHUIMNAIBHBIX yCIIyTraX, IPeIoCTaBIsEMbIX
annapatoM CoBeTa JenyTaToB MyHUUMIIAJIBLHOTO OKpyra BemHsku (manee — ammapar
Cogera nenyTaToB).

3. Peectp Begercss B DJJEKTPOHHOM BHAE€ B  HMH(POPMALKUOHHO—
TEJIEKOMMYHUKAIIMOHHOM ceTu «MHTepHeT» Ha odunmanbHoM caiite anmnapata CoBeTa
JenyTaToB (fajee — opUIMaIbHBINA CalT).

Ceenenust 00 yciyrax, pa3MeIIEHHbIX Ha OQUIMAIBLHOM CaiTe, SIBISIOTCA
OOLIEeIOCTYITHBIMU U TIPEJOCTABIIAIOTCS OECILIATHO.

4. ®opmupoBanue U BeeHne Peectpa oCyeCTBISETCS TOCPEICTBOM:

a) pas3MellleHusi CBEJEHUN 00 yciayrax Ha oduIMaTbHOM caiite (manee —
pa3MelieHue CBeICHU ).

0) HampaBieHHMs cBeleHMM 00 ycmyrax mng pasMemieHuss Ha [loprane
roCyJapCTBEHHBIX M MYHUUUIAIBHBIX YycIyr ((GyHKUM) ropoga MOCKBBI, B cilyyae
MPUHATUSL COOTBETCTBYIOIIEro pemieHus amnmapatom CoBera aemyTatoB (pajiee —
HarnpaBJICHUE CBEJICHUM N1 pa3menieHus Ha [loprane).

5. CocrtaB cBeaeHuidd 00 yciyrax, MOJICKAINIMX PA3MEIICHUIO, 3aIOIHSACTCS
COrJIaCHO MPUJIOKEHUIO K HacTosmeMy llopsanky.

6. PazMelienue cBeieHnii 00ecreyrnBaeT MyHHUITUIIATBHBIN CITyKaIluil anmnapara
CoBera gemyTaToB, K JOJDKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO BEACHUE
PeecTpa (manee — MyHUITUTNIATBHBIN CITy KAl 110 BEACHUIO PEECTPA) B TEUECHUE S THEH
CO JTHS ITPEAOCTABIIEHUS TAKUX CBEJICHUN.

7. MyHALIMIIAIBHBIN CITY’KalllU{ 110 BEICHUIO peecTpa:

a) ocymecTBisieT (UKCHPOBAHWE U XpaHeHUE WHpopManuu 00 UCTOpUHU
M3MEHEHUN CBeACHU 00 yciyre, o0ecrneyuMBaeT CO3/JaHHE U XPAHEHHE APXUBHBIX
kot Peectpa;

0) oOecrneunBaeT (UKCUPOBAHWE M XpaHEHUE CBEJACHUNA O JIMIAX,
MPEI0CTABUBIIMNX CBEJICHUS 00 yCiyre.

8. IlpenocraBneHue cBejeHuid o0 yciyrax uisi pa3MelieHus Ha o(uimaaibHOM
CaliTe OCYLIECTBIIIET MYHMIMIIAJIBHBIM CITyKamuM annaparta CoBeTa K JOJKHOCTHBIM
00sI3aHHOCTSIM KOTOPOTO OTHECEHa OpraHu3alus MPeIOCTABICHUS MYyHHIIMIIAIbHON
ycayru BeaeHue Peectpa B TeueHue S HEW cO JHS YCTAHOBJIEHUS U (W) U3MEHEHUS
CBEJICHUH, ONPEJIEIICHHBIX B IPUIIOKEHUH K HacTosmeMy [lopsnky.

9. Ceenmenus 00 ycimyrax HampaBisitoTcs s pasmenienuss Ha [loprame B
cootBeTcTBUM ¢ CornamenueM 00 HHPOPMAIMOHHOM B3aUMOJCHCTBUU MEXIY
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JlermapTaMeHTOM TEPPUTOPUAIIBHBIX OPTAHOB HUCIIOJIHUTEIBHON BIACTU roposa MOCKBBI
u annaparoM CoBeTa JIelyTaTOB MyHHULIMIIAJIBHOTO OKpyra BemHsaku.

[Ipunoxenue
k llopsaky ¢opMupoBaHus © BeICHHS
Peectpa MyHMIIMIIAIBHBIX YCIYT

Ilepeyenn
CBEJICHUI 0 MYHUIIUNIAJBHOM ycJIyre Uil pa3MelleHus
B PeecTpe MyHMIMNIANBHBIX YCJIYT

1. HaumeHoBaHME MyHULIUITAIBHON YCIIYTH.

2. HaumeHOBaHUST M PEKBU3UTHI 3aKOHOJATENBHBIX M WHBIX HOPMATHUBHBIX
MIPaBOBBIX aKTOB, MTPEAYCMATPUBAIOIINX PETOCTABIEHNE MyHUIIUIAIBHON YCIIYTH.

3. HauMeHOBaHUs OpraHoOB, yYaCTBYIOIIMX B MPEAOCTABICHUH MYHUIIUIAIbHON
YCIYTH.

4. HanmeHoBaHHEe, HOMEp, J1aTa, CBEACHUS 00 OMyOJMKOBAHMM HOPMATHUBHOIO
MIPaBOBOTO AaKTa, YTBEPAMBIIET0 aJMUHUCTPATUBHBIA pErJIaMEHT NpPEIOCTaBICHUS
MYHULMIIAJIBHOUN YCIyTH.

5. CBenmeHuss 0 MecTe Mojaud 3ampoca (3asBJICHUS) Ha MPEAOCTaBICHHE
MYHULMIIAIBHOW YCIIyTH.

6. HanmeHoBaHMe pe3ynbTaTa MPEeJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH.

7. HaumeHOBaHHWE JOKYMEHTa, MOATBEPKIAOLIET0 KOHEYHBbIM pEe3yJbTar
IIPEAOCTABIICHUS MYHULIMIIAJBHON YCIYTH.

8. CmemeHnss O KaTeropusax 3asBUTENICH, KOTOPBIM IMPEIOCTABISIETCS
MYHULMIIAJIbHAS yCIIyTa.

9. Csenmenuss o Mecte HHGOOPMUPOBAHUS O TMpaBUIaX MPEAOCTABICHUS
MYHUIUANAIBHON YCIYTH.

10. CBegeHus 0 MAakCHUMalIbHO JONYCTUMBIX CpPOKaX MPENOCTABICHUS
MYHUIUNAIBHON YCIYTH.

11. Csenenuss 00 OCHOBaHUAX [JJsi TMPUOCTAHOBJICHHS MPEAOCTABIICHUS
MYHMIMIIAIBHON yCIIyTy MO0 0TKa3a B MPEIOCTABICHUN MYHULIUIATbHON YCIYTH.

12. HanmeHOBaHUS [TOKYMEHTOB, IOJUIEKAIIUX MPEACTABICHHUIO 3asBHUTEIIEM
JUTSI IOJTyYEHNs MyHULIAIIAJIBHON YCIYTH.

13. CsenmeHuss O  BO3MOXHOCTH  (HEBO3MOKHOCTH)  IPEAOCTABJICHUS
MYHHIIMIIAIBHONW YCIIyTH B MHOTO(YHKIIMOHATBHBIX LIEHTPAX.

14. Cgemenuss o0 BO3Me3MHOCTH (0€3BO3ME3AHOCTH)  MPEIOCTABICHUS
MYHUIMNIAIBHON yCIYIM W pa3Mepax IUIaThl, B3MMAaeMOM C 3asBUTENS, €CIU yCiayra
MPEI0CTABIISAECTCA Ha BO3ME3THON OCHOBE.

15. CBenenust 00 aIMUHUCTPATUBHBIX MPOLEAYPaAX, MOMJIEKAIINX BHIIOTHEHUIO
OpraHOM MECTHOI'O CaMOYIPAaBJICHUS MPU MPEAOCTABICHUH MyHUIIMIIATBHOW yCIIyTH, B
TOM YHCJIE CBEACHHS O TMPOMEKYTOUHBIX U OKOHYATENbHBIX CpPOKAaX TaKHUX
aAMUHUCTPATUBHBIX IIPOLIELYP.

16. CBenenus o0 aapecax JIEKTPOHHOM IMOYTHI, TelePoHAX OpraHa MECTHOTO
CaMOYTIPaBJICHUSI.

17. CBeneHust O MOPSAKE KOHTPOJIA 3a HMCHOJHEHHEM aJIMUHHCTPATUBHOIO
perjiaMeHra.
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18. Cenmenuss o cmocobax u QopMax OOKaJIOBAaHUS PEIICHUA W JEeHCTBUN
(Oe3neicTBUS) AOHKHOCTHBIX JIUIl U MYHHUIUIIATBHBIX CIY>KAIIUX MPH MPEJOCTaBICHUH
YCIYTM M CBEACHUS O JOJDKHOCTHBIX JIMIAX, YIOJHOMOYEHHBIX HA PACCMOTPEHUE
&Kano0, NX KOHTAKTHBIEC JaHHBIE.

19. TekcT aAMHHHCTPATUBHOTO periamMeHTa, (OpMBI 3ampocOB (3asIBICHHM),
KOTOpbIE HEOOXOIMMBI 3aBUTEIIIO JIJIsl TOJTYyYSHUS] MyHUIIUTITAILHON YCITyTH.

20. CBeneHus 0 aTe BCTYIUIEHUS B CHITy aIMUHUCTPATUBHOTO PETJIAMEHTA.

21. CpenmeHnsi O BHECEHMM W3MEHEHUHW B HOPMATHBHBI IIPaBOBOM AakKT,
YTBEPAUBIINA aIMUHHCTPATUBHBIA pETIAMEHT NPEAOCTABICHUS MYHUUUIIAIBHON
yCIYTH, C yKa3aHHMEM HOMepa, JaThl, CBEACHHUS 00 OIMyOJIMKOBAHWHM HOPMATHUBHOTO
IIPAaBOBOI0 aKTa, KOTOPHIM BHECEHBI TAKUE U3MEHECHHS.

22. CBeneHus O aTe NPEeKpalleHus IeUCTBUS aAMUHUCTPATUBHOTO PErIaMEHTa
MPEI0CTABIECHUS MyHULIUMIIAIBHON yCIYTH (PU3HAHUS €r0 YyTPATUBILINUM CUTTY).
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[Tpunoxenue 2
K mnocraHoBieHuto  ammapara  Coeta
JIeTyTaToB MYHHIIUTIATIBHOTO OKpyra
Bemnskn

ot 31 oxTs6ps 2022 roga
Ne ATI1-19/02-01-08

MMopsinok
pa3padoTK M YTBEP:KIAEHUS aIMUHUCTPATUBHBIX PerjiaMeHTOB
NPeA0CTABJEHNSI MYHUIMNIAJIBHBIX YCJIYT

1. Hacrostumii ITopsiok ycTaHaBnMBaeT MpaBuia pa3padOTKU U yTBEPKIACHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHHMIMNAIBHBIX YCIyT (Jaiee —
pErJIaMEeHThI).

2. PernmaMmeHT ABISIETCST HOPMATHUBHBIM NPABOBBIM akTOM anmapara Coeta
JIenyTaToB MyHUIMIIAIBHOTO OKpyra Bemnsaku (nanee — anmapar CoBeTa JemyTaToB,
ONPENEIIAIOIUM MOPANOK, CTAHAAPT MPEIOCTABICHUS MYHHMIIMIIAJBHON YCIyTH, B TOM
YUCJE COCTaB, CPOKM M MOCIEIOBATEIBHOCTh AJMUHUCTPATUBHBIX MPOLEAYP
(meficTBuit), ocymiecTBisieMbIx anmnapaToM CoBeTa JenyTaToB IO 3apocy PU3NYECKOTO
WIM IOPUIUYECKOro Juia JUOO0 HMX YIHOJHOMOYEHHBIX IPEACTaBUTEIEH B paMKax
MMOJJTHOMOYHM, YCTAHOBJICHHBIX HOPMAaTUBHBIMHU IPABOBBIMM aKTamMH Poccuiickoii
®enepanuu, TpaBOBBIMU aKTaMU ropofa MOCKBBI U MyHULIMNAIbHBIMU TPAaBOBBIMU
aKkTaMd, ¥ B  COOTBETCTBMM C  TpeOoBaHusMH  DenepasbHOrO  3aKOHA
or 27 uronst 2010 roma Ne 210-d3  «O6  opraHuzanmu  TOpeIOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIIMIAIbHBIX YCIyI», a TaKkKe MOPAI0K B3aUMOJECUCTBUS
MEXIY  CTPYKTYPHBIMH  TOJpa3JeiCHUsIMU,  JOJDKHOCTHBIMH  JIMIAMH U
MYHULMINAIBHBIMU CIyKauumu annapata CoBeTa JemyTaToOB MpH MPEAOCTaBICHUU
MYHUIUANAIBHON YCIYTH.

3. PerniameHT pa3pabaTbiBaeTCsi MyHUIMIAIBHBIM ClyXalum amnmnapara CoBera
JENnyTaToB, K JOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHOCHUTCS OpraHu3alus
MPEA0CTABIIEHUSI COOTBETCTBYIOIIEH MYHULIMITAJIbHOM YCIIYTH (Jjajee — UCIIOJIHUTED).

4. IIpu pazpaboTKe MpOeKTa periaMeHTa UCIIOJHUTENb:

a) ompeneyser NepeYeHb HOPMATUBHBIX MPABOBBIX akTOB Poccuiickoii
®enepanuu, MPaBOBBIX aKTOB ropoja MOCKBbI U MYyHHUIIMIAIbHBIX MPABOBBIX AKTOB,
SIBJISIFOIIMXCS IPABOBBIMU OCHOBAHUSIMU IS IPEIOCTABICHUSI MyHULIMTIAIBHOMN YCITYTH;

0) OCyIIecTBIsSET aHaJIW3 HOPMATUBHBIX TMPaBOBBIX akToB Poccuiickoi
®enepanuu, MPaBOBBIX aKTOB ropoAa MOCKBbI, MyHULIMNAIbHBIX MPABOBBIX aKTOB,
PETYJIMPYIOMINX MPEAOCTABIEHNE MYHULIMIIATBHOM YCIIyTH.

B) OCYUIECTBJISIET aHAIW3  JEHUCTBYIOLIETO TMOpsJAKa MPEJOCTABICHUS
MYHUIUMNIATBHON YCIYyrd W OLEHKY 3((EKTUBHOCTH €€ MNPEJOCTaBICHUS C IEJIbIO
COBEPILIEHCTBOBAHMS (ONITUMHU3AIMHN) AIMUHUCTPATUBHBIX MPOLEAYP (IEeUCTBUI);

I') ONpENENsieT MOCIeI0BATEIbHOCTh aIMUHUCTPATUBHBIX IPOLEAYp (1eHCTBHI)
C YYETOM IMPEJIOKEHUN MO ONTUMM3ALMUK MPEIOCTABICHUS MYyHULMIIAIBHOW YCIYTH,
BO3MO>KHOCTH MPEAOCTABICHUS €€ B SJIIEKTPOHHOU (opMe;

0) OCYILIECTBISIET aHaIW3 BOCTPEOOBAHHOCTM MYHHLMIIAIBHON YCIYrd B
AIIEKTPOHHOM (hOopMe, BOSMOKHOCTHU €€ MPEIOCTABICHUS TOJIBKO B AJIIEKTPOHHOU (hopme
0€e3 IMYHOTr0 MPUCYTCTBUS 3aSBUTENS B AIMUHUCTPALINH;

€) pa3zpabaThIBaeT MPOEKT CTaHAApTa MPEAOCTABICHHUS MyHHUIUIIATbHON YCIIyTH;



;

) BBITIOJIHSIET APYTUE ACUCTBUA Ui pa3pabOTKU MPOEKTa periiaMeHTa.

5. IIpoekt periameHTa NOMJICKUAT HE3aBUCHUMOM DKCIEPTU3E€ M DJKCIEPTHU3E,
npoBoAnMOI amnmaparoM CoBeTa AenyTaToB (fanee — BHyTPEHHSSI SKCIIEPTU3A), a TAKKE
AHTUKOPPYILMOHHOM JKCIIEPTU3E.

AHTHUKOpPPYNILHMOHHAS 3KCIEPTU3a MPOEKTA pPEeriaMeHTa MPOBOJUTCS B MOPSIJIKE,
YCTaHOBJICHHOM JUISl IIPOBEJACHUS AHTHUKOPPYNIIMOHHOM 3KCIEPTU3bl HOPMATHBHBIX
[IPaBOBBIX AKTOB M IIPOEKTOB HOPMAaTHBHBIX IIPaBOBBIX akTOB amnmapara CoseTa
JENyTaTOB, OTHOBPEMEHHO C BHYTPEHHEH YKCIIEPTU30M.

6. MHWcnonnurens oOecnedyMBaeT pa3MELIEHUE MIPOEKTa perjaMeHTa Ha
opunmaneHoM  caiite anmapata CoBera  JemyTaToB B MH(OpPMAaIMOHHO-
TEJIEKOMMYHUKalMOHHOU ceTu «MHTepHEeT» (anee — opuIuanbHbIi caiiT) ¢ yKa3aHueM
CPOKOB IpUEMA 3aKJIFOUEHHUI HE3aBUCUMOM 3KCHEPTU3bI (CPOK MpHEMa 3aKIIOUYEHUN HeE
MOXET OBITh MEHEE OJHOTO MecCAlla CO JHSA pa3MEIICHHs] pPErjaMeHTa), a TaKkKe
KOHTakTHOW uH(popmanuu (TenedoH, ¢akc, aapec 3JIEKTPOHHOM IMOYTHI, MOYTOBBIN
aZipec) AJid HalPaBJICHUS TAKUX 3aKIFOYECHHI.

7. Ilpu MOCTYIJIEHUHU 3aKIIOYEHH HE3aBUCHUMOW SKCIEPTU3bl UCIOJHUTEND B
T€YEHUE TMATH JHEH CO JHS OKOHYaHUS CpoKa I[pUeMa 3THUX 3aKIIOYEHHUH,
paccMaTpUBAET UX U IPUHUMAET PEIICHUE M0 Pe3ybTaTaM KaXKJO0W TaKO IKCIEPTU3bI:
0 10pabOTKe MPOEKTa PETIaMEHTa W O HELEJIeCOOOPa3HOCTH yueTa IKCIEPTU3HI.

8. IlpuHATBIE HCIOJIHUTENEM PELIICHU @0 pe3yJibTaTaM pPacCMOTPEHUS
3aKJIFOUEHUN HE3aBUCUMOM  SKCIepTH3bl OQOPMIISIOTCS CHpaBKOM 00 uTOrax
HE3aBUCUMOM 3KCIIEPTU3bI, B KOTOPOU YKA3BbIBAIOTCA:

a) HAMMEHOBAHME MTPOEKTA PETJIaMEHTa;

0) mata pa3MenieHus MPOeKTa periiaMeHTa Ha 0UIIMaILHOM CaiTe;

B) JaTa OKOHYaHUs MTpUEMa 3aKIF0YEHU HE3aBUCUMOW SKCIEPTU3BI;

I') KOJIMYECTBO MOCTYNUBLINX 3aKIIOYEHUN HE3aBUCUMOM 3KCIIEPTHU3HI;

1) COJepKaHHE TIOJOKEHUM MpPOEKTa periaMeHTa C YYeTOM 3aKJII0YEeHHM
HE3aBUCUMOM JKCIEpPTU3bl (C M3J0KEHUEM pEJAKIMK TaKUX TMOJOXKEHUH JI0 HUX
MU3MEHEHHUS);

€) MOTHUBHUPOBaHHOE OOOCHOBAaHUE pEIIEHUS O HELEIeCOOOPa3HOCTH Yy4YeTa
3aKIHOYEHU N HE3aBUCUMOW SKCIEPTU3BI.

9. Vcnonuurens B CpoK He Ooisiee MATH AHEW mMocie OHS OKOHYAHMS CPOKa
pyueMa 3aKJIIOYCHHA HE3aBUCUMOM OSKCHEPTHU3bl HAIpPaBISET MYHHUIUMIAIBHOMY
ciyxaiiemy anmnapara CoBeTa JeMyTaTOB U, K TOJDKHOCTHBIM 00SI3aHHOCTSM KOTOPOTO
OTHOCHTCS IMpaBOBOE oOecreueHue JesTeNbHOCTH ammapara CoBera JIemyTaToB, IS
IIPOBE/ICHHS] BHYTPEHHEN SKCIIEPTHU3HI:

a) TpOoeKT mnocTaHoBieHus ammapata CoBera JemyTaToB 00 YTBEPKICHUU
pErjlaMeHTa;

0) MPOEKT perjaMeHTa;

B) KOITMU 3aKJIIOYEHUI HE3aBUCUMOW SKCHEPTU3bI (ITPU X HAJUYUH);

I') KOIHIO CIPAaBKU 00 UTOTaX HE3aBUCUMOM SKCIIEPTU3BI.

10. Ilpm mnpoBeneHMH BHYTPEHHEW OKCHEPTU3bl MPOEKTAa periiaMeHTa
IIPOBOJUTCS OLICHKA!

a) COOTBETCTBHS MPOEKTA PErIaMeHTa TPEOOBAHUSAM, MPEABIBIAEMBIM K HEMY
®enepanbHbIM  3aKOHOM «OO0 oOpraHu3alyy TPEJOCTAaBICHUS TOCYJNApPCTBEHHBIX U
MYHULUINAIBHBIX YCIyD» W NPUHATBIMHU B COOTBETCTBHM C HHUM HOPMAaTHUBHBIMHU
MIPaBOBBIMH aKTaMU;

0) ydera pe3yiabTaTOB HE3aBUCUMOM IKCIIEPTU3bI B TPOEKTE PErIAMEHTA.
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11. Cpox npoBeneHHs] BHYTPEHHEN 3KCIEPTU3bl U NOATOTOBKHU 3aKJIFOYEHUS IO
ee pe3yJbTaTaM He MOXKET ObITh OoJiee AecsTH pabouux AHEH cO AHS MpPEACTaBICHUS
JOKYMEHTOB (IMyHKT 9). 3akiioyeHue BHYTPEHHEH HKCIEPTU3bl HaIpaBIIsETCs
VCIIOJIHUTEIIO B JIEHb €r0 MOATOTOBKH.

12. HWcnonHutens B TEYEHHWE TPEX AHEHM CO JHS IMOJIYYEHHS 3aKIFOYCHUS
BHYTPEHHEH OJKCHepTu3bl O00ecleyrBaeT y4yeT 3aME4YaHuid U IpeasioKeHUM,
CoJlepKaIMXCs B 3aKIIOYEHMM. B ciydae HecOomIacHsl MCHOJHUTENS C 3aKIHYEHUEM
BHYTPEHHEW OKCIIEPTU3bI, PELICHUE OCTaeTcs 3a pykoBoautenem ammapara Cosera
JIENyTaTOB MyHUIMIIAJIBHOTO OKpyra BemHsaku.

13. McnosmHuTens B CPOK, HE MPEBBIIAOIIMIN IATh JHEW CO THSA PACCMOTPEHHUS
3aKJIIOYEHUST BHYTPEHHEH OJKCIIEPTU3bl, BHOCUT pyKoBoauTento ammapara Cosera
JENyTaTOB MYHUUMIAIBHOIO OKpyra BemHsSKkH NpOeKT periiaMeHTa, K KOTOPOMY
MIPUIIAraroTCs:

a) MPOEKT MOCTaHOBJeHUs anmapara CoBeTa JEMyTaTOB 00 YTBEPKIACHHUH
periameHTa

0) crpaBKM 00 MTOrax HE3aBUCUMOI 3KCHEPTHU3bl, B TOM UYHCIE HE3aBHCHUMOU
AHTUKOPPYNLUUOHHOU 3KCIEPTU3BIL;

B) 3aKJIIOYEHUS BHYTPEHHEU 3KCIEPTU3bI, B CIy4ae HECOrIacus ¢ 3aKJIIOUEHHEM
BHYTPEHHEHN 3KCIEPTU3BI, IMCbMEHHBIE BO3PAXKEHUS;

I) MPOEKTbl MYHHUIMIIAJIBHBIX IPABOBBIX AKTOB, B Cllydyae €CIM B IPOLECCEe
pa3pabOTKM  MpOEKTa  perjaMeHTa  BBIABISETCS  BO3MOXKHOCTh  ONTHUMHU3ALUU
(TOBBIIIEHUsT KayecTBa) MPENOCTABICHUS MYHULUIAIBHOW YCIYTd MpU YCIOBHUU
M3MEHEHUH COOTBETCTBYIOIINX MYHHUIIMIIAIBHBIX [IPABOBBIX aKTOB.

14. PernamMeHT yTBep>KIaeTcsl TOCTaHOBIIEHUEM anmapara CoBeTa JermyTaToB U
BCTYIAET B CUJIY CO JAHS €ro OpUIMaIbHOTO OIyOJIMKOBaHUS, €CIIM B IOCTAHOBJICHUU HE
OTOBOPEHO MHOE.

OOHOBPEMEHHO C ONMyOJMKOBAaHUEM pErjJaMeHT MOJJICKHUT Pa3MEIIECHUI0 Ha
opumanbHOM caiite, MHGOPMAIIMOHHBIX CTEHAAaX B MoMelleHusx anmnapara CoseTa
JenyTaToB.

15. BHeceHne W3MEHEHMH B pEMIAMEHT OCYIIECTBISETCA HAa OCHOBAaHUU
M3MEHEHUH, BHeCEeHHBbIX B DenepanbHblii 3ak0H «O0 OpraHuzanuu NpeaoCTaBICHUS
roCyJapCTBEHHBIX M MYHHULUIIAJIBHBIX YCIyI» U MHbIE HOPMAaTUBHBIEC NPABOBBIE AKTHI
Poccuiickon ®enepaunu, NpaBOBbIE akThl Topoga MOCKBBI M MYyHUUHNAIbHbBIC
IIPAaBOBBIE AKTHI, & TAKXKE B LEISAX COBEPIICHCTBOBAHUS aJMUHUCTPATUBHBIX MPOLEAYP
(meWcTBHil) MO NPEIOCTABIECHUIO MyHULIUIIAIBHON YCIYTH.
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[Tpunoxenue 3
K mnocraHoBieHuto  ammapara  Coeta
JIeTyTaTOB MYHUIIUATIATHHOTO OKpyTa
Bemnskn
ot 31 oxTs6ps 2022 roga
Ne ATI1-19/02-01-08

TpeboBanus
K NMPeI0CTABJIECHNI0 MYHUIMIIAJBHBIX YCJIYT

OO01mue MoJI0KeHUs

1. Hacrosmumu TpeOoBaHHMSIMU PETYIHPYIOTCS BOMPOCHI MPABOOTHOLIEHUMN
Mexnay annapatoM CoBera AemyTaToB MYHHULMIIAJIBHOIO Okpyra Bemmnsku (manee —
annapat CoBeTa AEMyTaToOB) U 3agBUTEISIMU IMPHU MPEAOCTABICHUA MYHHIIUIAIbHBIX
YCIyT.

2. llocranoBnenusmu amnmapata CoBeTa JemyTaToB 00 YTBEpKICHUH
aMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHHIMIAIBHBIX YCIyT (najiee —
peraaMeHTbl) MOTYT  OBIThb  YCTaHOBJIEHBI  JIONOJHUTENIbHbIE TpPeOOBAaHUA K
IIPEJOCTABIECHUIO COOTBETCTBYIOIIMX MYHHULIUIIAIbHBIX YCIYT.

TpedoBanus k UHGOPMHUPOBAHMIO 3asIBUTEICH
IPH MPEAOCTABJICHUH MYHUIMNAJIBHBIX YCJIYT

3. 3asgBUTENH MMEET NpPaBO HA MOJy4YeHUE Bceld MH(OpMaALUU, CBA3AHHOU C
MPEAOCTABICHUEM €EMY MYHUIIMIATBHOU YCIYyTH.

4. OcCHOBHBIMU TpeOOBaHMSIMU K HUH(MOPMHUPOBAHUIO 3aAsBUTENICH MpH
MPEAOCTABICHUN MYHUIIUNIATBHBIX YCIYT SABJISFOTCS:

1) nocToBepHOCTH MH(POPMALINH;

2) nonHOTa MH(pOpPMAIUK;

3) HarAHOCTH (POPM MPENOCTABISIEMON HH(POPMALIUK;

4) MOCTYMHOCTh UH(MOPMAITNH;

5) omepaTuBHOCTH MPEAOCTABICHUS] HHPOPMAIIUH;

6) aKTyaJbHOCTh HH(POPMAIINH;

7) npenocTaBiieHre HHGOPMAIIIA Ha 0€3BO3ME3THOI OCHOBE.

5. Ilpu npenocTaBiaeHUN MyHULIUNIAIBHOW YCIYTH 3asABUTENI0 IIPEAOCTABIAETCS
uHdopmarus o:

1) mecte HaxoxzaeHus u rpaduke paboTel ammapara CoBeTa AEMyTaToOB,
BKJIIOYAasi MECTO W Tpaduk npuema 3ampocoB (3asgBJICHMI) Ha MPEIOCTaBICHUE
MYHUIUNAIBHBIX YCOYT W MHBIX JOKYMEHTOB (MHGpOpMALMK), HEOOXOAUMBIX IS
MPEA0CTABICHUS MyHUIIUTIAIBHOU YCIIYTH (J1ajiee — TIOKYMEHTHI);

2) HaWMMEHOBAaHUM JOJDKHOCTH, (DaMWIMHM, UMEHH, OT4YecTBE (MPU HAJUYUH)
MYHULMNAIBHBIX — cioyXkamux  amnmapara CoBeta  JemyTaToB, OPraHMU3YHOIIUX
MIPEAOCTABIEHNE MyHULMIIAIBHON YCIYTH (ajlee — MyHUIIMNAIbHBIE CIYy’Kallue) U UX
KOHTaKTHBIX Tele(doHaXx;

3) mouYTOBOM ajnpece, ampecax ASICKTPOHHOW MOYTHI, O(GUIMATLHOTO caiiTa B
MH(POPMALIMOHHO-TEIECKOMMYHHUKAIIMOHHON cetu  «MHTepHer» ammapata CoBeta
JemyTaToB (fayee — O(pUIUaNbHbIN CaliT);
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4) nepeuHe NpeaoCTaBIIEMbIX MyHULIUTIATBHBIX YCIYT, CPOKAX MPEIOCTABICHUS
MYHHUIMIIATBHBIX ~ YCIYT, YCJOBHMSIX B3MMaHUs IUIAThl 32  MPEAOCTaBJICHHE
MYHHIIMIIATBHBIX YCIYT, pa3Mepe TaKOW IUIaThl, €CIM MYyHHUIMNAIbHAas YCIyra
MPEIOCTABIIACTCS 32 CUET CPEJICTB 3aIBUTEIIS;

5) mepeuHe MOKYMEHTOB (oOpas3iiax WX 3aloJIHCHHsS) W HWHQPOPMAIINH,
HEOOXOAUMBIX JUISl TIOJIYYSHHUS] MyHUIIUTIATBHON yclIyru U (opmax ee MpeacTaBICHUS
(OTIenBHO IS KaX A0 MyHHUIIUIIATBLHON YCIyTH);

6) mopsake OoOKaJoBaHUS pEIICHUNW W JAeucTBUM (Oe3IeMCTBUA) ammapara
CoBera enyTaToB, €ro JOJPKHOCTHBIX JIUIL U MyHUITUTIATBHBIX CITYKAIUX.

6. Undopmanus 0 MyHUIIMITAIBHON YCITyTe MPEA0CTABIIAETCS MOCPEICTBOM:

1) TeneoHHOM CBS3H;

2) opUIHaTBEHOTO CalTa;

3) pasMmemieHus Ha HWHQOPMAIMOHHBIX CTEHJAaX WM WHBIX HCTOYHHKAX
nH(GOPMUPOBAHUS B TOMEIIEHUAX ammapaTa CoBeTa JemyTaToB;

4) myOnukanui B cpeicTBax MaccoBOM MH(POPMALINH;

5) Iloprana rocynapCTBEHHbBIX M MYHUUMIAIBHBIX yciIyr ((yHKIMI) ropona
MOCKBBI;

6) UWHBIX CHPABOYHO-UH(POPMAIMOHHBIX MATEPUAIOB (JUCTOBOK, OpOIIIOD,
OYKJIETOB U Jp.).

7. Ilpn nuyHOM noxaue 3asBuTeneM B anmnapaT CoBera JeMyTaToB TOKYMEHTOB,
3asBUTENb HUHHOPMHUPYETCS O CPOKAX U MOPSIIKE pACCMOTPEHUSI TOKYMEHTOB, a TAaKXKE O
NOPSAJKE MOJyYEeHUsI JOKYMEHTA, TIOATBEPKAAIOUIETr0 NPEJ0CTaBICHIE MyHULIUIIAIbHON
YCIIYTH.

8. C MOMeHTa MIpelCTaBiICHHs] JOKYMEHTOB 3asBUTENIb UMEET IPaBO B 4achl
npuemMa o0paTuTbes Uil TOJNydeHUss uHpopMauud o0 JTane pacCMOTPEHUS
JOKYMEHTOB.

9. 3asBUTENSIM MOTYT OBITH IPEIOCTABIICHBI CIEAYIOIMINE KOHCYIbTAUU (JIMYHO
B ycTHOM (opme, B muchMeHHOU ¢dopme win 1o TeledoHy) O MNPeTOCTaBICHUU
MYHHIIUTIATBHBIX YCITYT:

1) 0 mpaBOBBIX aKTaX, PeriaMEHTUPYIOUINX MPEIOCTABICHIE MYHHUIIMITATBLHON
YCIIyTH;

2) o gokyMeHTax (MH(pOpMaIUU), MPEJOCTABICHUE KOTOPHIX HEOOXOAUMO IS
MOJIyYeHUS MYHULMINAIBHBIX YCIyr, a TakXke O JOKyMeHTax (MH(opmaiuu) amis
MPEOCTABICHUS MYHUUUNAIbHON YCIYTH, pEIIEHUE O TMPEACTABICHUU KOTOPBIX
3asiBUTEJb IPUHUMAET CAMOCTOSITEIBHO;

3) 06 agpece, rpaduke padbotsl anmapara CoBeTa IeMyTaTOB,

4) o rpaduke nmprueMa JOKYMEHTOB U BbIIayd JOKYMEHTOB, MOATBEPKAAIOIINX
MPEI0CTaBICHNE MYHUIIUTIATBHON YCIYTH;

5) o mopsiake oOXalloBaHWS pelIeHU W aelcTBUil (Oe3aeicTBUs) ammapara
Cogera J1emyTaToB, €ro TOJDKHOCTHBIX JIMIl 1 MYHUILIUTIATBHBIX CITYKaIIHX.

10. KoncynbpTanuu u npeocTaBieHUE 3asiBUTEISAM B X0J1€ KOHCYJIbTalui popMm
(6;1aHKOB) JOKYMEHTOB SIBJISIFOTCSI O€3BO3ME3THBIMU.

11. B ciyyae ecnu Juisi KOHCYJbTalluu TpeOyeTcsl MPOAOIKHUTEIbHOE BpeMs
(6onee 30 MUHYT), 3aIBUTEIIO MOXKET OBITh MPEAJIOKEHO 0OPATUTHCS 38 HEOOXOUMOMN
nH(popmaIme B MICbMEHHOM BHJIE MO0 HA3HAYEHO JIPYroe yA00HOE IS 3asiBUTEIS
BpEMS 171l YCTHOTO KOHCYJIbTUPOBAHHS.
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12. B wMecrax mnpueMa JOKYMEHTOB UH(poOpManus Ui 3asBUTEIS O
MPEIOCTABIEHNU MYHULMTIAIBHBIX YCIYT pa3MeIIaeTcs Ha NHPOPMAIMOHHBIX CTEHAAX
WJIM UHBIX UCTOYHUKAX UH()OPMHUPOBAHHUS.

TpeOoBaHus K JOKYMEHTaM U HHPOPMALMHU, HEOOXOAUMBIM
JJIS1 IPEOCTABJICHHA MYHHIMIIAJIBHON YCIyrH

13. IlepeueHb AOKyMeHTOB (MH(pOpMaLMK), HEOOXOIUMBIX JJIsl IPEAOCTaBICHUS
MYHUIMNAIBHOW  YCIYTM,  YCTAQHaBJIMBACTCS  PEIIAMEHTOM M SBIIETCS
HCYEPIIBIBAIOIIHM.

14. ®opma 3anpoca (3asBieHUs) yTBEpKAAECTCA persiaMmeHToM. [lpu pa3paborke
dbopmbI 3ampoca (3asgBICHHS) MPEAyCMAaTPUBACTCS HAJIMYWE B YKa3aHHOW (opMe BCex
PEKBU3UTOB, TPEOYyEeMBIX MJIs NPEIOCTABICHUS MYHUIMNAIBHOW YCIYI'H, KOTOpPbIE
3asIBUTEIb JOJDKEH 3alOJIHUTH (YKa3aTbh), a TaKKE COIVIACHE 3asBUTENS Ha 00pabOTKy
€ro MEePCOHAIBHBIX JaHHBIX.

15. B ciyuae ecnu juisi IpeAOCTaBICHUS MYHUIIUNIAILHON yCIIyTd HE00X0uMa
00pabOTKa TEPCOHANBHBIX JAHHBIX JMIA, HE SABIAIOLIErocs 3asBUTENEM (3a
UCKIIFOYEHHEM  JIMIL, T[pPU3HAHHBIX B  YCTAHOBJIEHHOM  TOpsJKE  OE3BECTHO
OTCYTCTBYIOIIMMH, M pa3bICKUBAEMBIX JIMI, MECTO HaXOXJICHHS KOTOPBIX HE
YCTaHOBJIEHO YIOJHOMOYEHHBIM (pe/iepaibHbIM OPraHOM MCIIOJIHUTEIbHON BIIACTH), U
€ClIi B COOTBETCTBUHM C (peepalbHbIM 3aKOHOM 00padOTKa TaKMX NEpCOHAIBHBIX
JaHHBIX MOJKET OCYILIECTBJIATHCS C COIJIAaCHsl YKa3aHHOIO JIMIA, IpH OOpallleHuu 3a
MOJIyYEHUEM MYHHMIMNAIBHONW YCIYyTH 3asBUTENb JONOJHUTEIBHO IIPEIOCTaBIISET
JOKYMEHTBI, IOATBEPKIAIOIINE ITOTYYEHUE COTJIacusl YKA3aHHOTO JMIA WIH €ro
3aKOHHOTO TMpEACTaBUTENS (JIMLA, HMEIOIIEr0 MpPaBO MPEACTABISATh HHTEPECHI
¢u3nyecKkoro M@ B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM) Ha 00pabOTKY
MEPCOHANIBHBIX JJAHHBIX YKa3aHHOTO JIULI.

16. IlpencraBisembie 3asiBUTEIEM JOKYMEHTHI (MH(pOpMalMs) Ha OyMaKHOM
HOCHTEJIE JJOJKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSIM:

1) He UMeTh MOAYMCTOK U UCITPABICHUI TEKCTa;

2) He UMEThb MOBPEXKICHHM, HaJU4yhe KOTOPBIX HE MO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh X COJIEPIKAHUE.

17. Komuum [IOKYMEHTOB, HE 3aBEPEHHBIE HOTApUYyCOM, MPEACTABIISIOTCS
3asIBUTEJIEM BMECTE€ C OpWUIMHAJIaMH JIOKYMEHTOB, €CJIM HHOE€ HE YCTaHOBJIEHO
COOTBETCTBYIOIIMM PErIAMEHTOM.

18. JIOKyMEHTBI, BBIJIaHHBIE KOMIIETEHTHBIMH OpraHaMM HWHOCTPAHHBIX
rocyJapcTB U MPEACTaBICHHBIE 3aABUTENIEM IS MOJYYEHHUS] MyHULMIIAIbHON YCIIyTH,
JOJKHBI OBITh JIETAIM30BaHbl, €CIU HHOE HE MPEAyCMOTPEHO MEXITYHAPOIHBIMU
norosopamMu Poccuiickoii Penepanuu, U NEPEBENECHbl HA PYCCKUM A3BIK. B ciyyasx,
MPEAYCMOTPEHHBIX (eepalbHbIMA 3aKOHAMHU, BEPHOCTh MEPEBOJAA JIOJKHA OBITh
HOTapUalibHO YJOCTOBEpPEHA.

19. B ciyyae ecinu JOKYMEHTHI MOAAIOTCS 4epe3 MPEACTaBUTENS 3asBUTEIS,
JIOJDKEH OBbITh MPEACTABIEH JOKYMEHT, MOJATBEPXKIAIOIIUN IOJHOMOYMS Ha
OCYUIECTBJICHUE IEUCTBUI OT UMEHU 3asIBUTEJIS:

1) odopmieHHass B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
®denepanyu JOBEPEHHOCTD (A1 (PU3UUYECKUX JIUIT);

2) odopmieHHas B COOTBETCTBMH C 3aKOHOJATENbCTBOM Poccuiickoii
®denepanuy  JOBEPEHHOCTh, 3aBEpPEHHAss IMeyaTbio (MpU HAIWYWK) 3asIBUTENS U
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MOIMKCAaHHAS PYKOBOJUTEIIEM 3asBUTEIIS WM YIIOJTHOMOYCHHBIM 3THM PYKOBOJIUTEIIEM
TULOM (JU1s1 FOPUIUYECKUX JIUIT);

3) xomusi pemieHWs O Ha3HAYCHWW WM 00 wu30panmm OO TMpUKa3a o
Ha3HAYEHUU (PU3MUECKOTO JUIla Ha JIOJDKHOCTh, B COOTBETCTBHUU C KOTOPBIM Takoe
¢usznueckoe nuio oO0JamaeT MpaBOM JIEHCTBOBaThH OT HWMEHH 3asBUTENs 0e3
JIOBEPEHHOCTH.

Crartyc ¥ MOJTHOMOYMS 3aKOHHBIX IMpEJCTaBUTENCH 3asgBUTENS — (U3UIECKOTO
JIU1IA TTOATBEPIKIAIOTCS JOKYMEHTaMH, MPeTyCMOTPEHHBIMU (DeiepabHBIMU 3aKOHAMM.

20. 3asgBuTenap IpU OOpaAIICHUH 3a TOJYYECHHEM MYHHUIUMIAIbHONW YCIyTH
IpEACTaBIsACT JOKYMEHT, VYIOCTOBEPSIOMIMK €ro JHYHOCTh B COOTBETCTBHHM C
3aKOHOJATENLCTBOM Poccutickon denepanuu.

VY nocTtoBepeHue JHMYHOCTU Tpa)KJaHWHA, HE JOCTHUTIIEro Bo3pacta 14 ier,
MOXET OBbITh MPOU3BEJICHO €r0 3aKOHHBIMHM MPEJACTABUTEISIMU (JULIAMH, UMEIOITUMHU
MPaBO MPEJCTABIATH €T0 UHTEPECH B COOTBETCTBUU C 3aKOHOAATEIIHLCTBOM).

TpedoBanus k npuemMy (MOJYYECHUIO) U PErUCTPALMU JOKYMEHTOB

21. /Ins momy4yeHrss MyHUIUIIAJIBbHON yCIIYTH 3asIBUTENIb MOKET:

1) Bpy4uTh TOKYMEHTHI JINYHO MyHHULIMIIAJIbHOMY CIIy>KalllEMy, OTBETCTBEHHOMY
3a npueM (I0JlyuYeHHUe) U PETUCTPALUIO IOKYMEHTOB;

2) HanpaBUTh JOKYMEHTHl IO IOYTE, B Clydae, €ClId 3TO IPEeTyCMOTPEHO
COOTBETCTBYIOIIMM PErVIAMEHTOM.

22. OcHOBaHUEM [JIsl Hayajga NpeJOoCTABICHUS MYHULMNAIbHON YCIYyTH, €Clv
MHOE HE NPEAYCMOTPEHO IpaBOBbIMU akTamu Poccuiickon @Penepanuu, NpaBOBBIMU
akTamMu ropojia MOCKBbI, MyHUIIMIIAJbHBIMU HOPMATUBHBIMHU IMPABOBBIMU aKTaMH, B
TOM YHUCJIE PETJIAMEHTOM, SBJISIETCS MOCTYIUIEHUE OT 3asBUTEINS JOKYMEHTOB B amnmnapar
Cosera nenyTaTos.

23. B ciyyae ecim MHOE HE MNPEIyCMOTPEHO HOPMAaTHUBHBIMH IPaBOBBIMU
akramu Poccuiickoin @enepanuy, HOPMATHUBHBIMHA NIPaBOBBIMH aKTaMU TIOpojJa
MocCkBbl, =~ MyHUUMINAIbHBIMM  HOPMAaTHBHBIMM  TPAaBOBBIMH  aKTaMU  CPOK
MPEAOCTABICHUS MYHUIMNAIbHOW YCIyTd HAYMHAET HUCYHUCIATHCS Ha CIEIYIOLUN
paboumii NeHb TMOCJe [HS perucTpaluu JOKyMEHTOB. B ciydae mnpemocraBieHUs
MYHHIIMIIAJBHOW YCIYTH B JIEHb OOpaIIeHHs] CPOK MPEIOCTABICHUS MYHHUIIMITAIbHOU
YCIIYTM HAUMHAET UCUUCIATHCSA C MOMEHTA PETUCTPALIMH TOKYMEHTOB.

24. MyHUIMDANBHBIA CITy>KalllUid, OTBETCTBEHHBIN 3a MpueM (MOJy4eHHE) U
PETHCTPALMIO IOKYMEHTOB, IIPH MTOJTYYEHUU JOKYMEHTOB:

1) ycraHaBnuBaeT mpeaIMeT JOKYMEHTOB, U MPU JIMYHOM OOpAIlEHUH 3asBUTEII,
— JIMYHOCTbH 3asABUTEIS;

2) TpoBepseT MPEJICTABICHHBIE TOKYMEHTBHl Ha COOTBETCTBHE TpPEOOBAHUSIM,
YCTAaHOBJICHHBIM HOPMAaTHBHBIMU [paBOBbIMU akTaMu Poccuiickoii denepauuu,
HOPMATHBHBIMM  TPAaBOBbIMU  aKTaMHU  TropoJa  MOCKBBI, MYHULUNAIbHBIMU
HOPMATUBHBIMH TMPABOBBIMU aKTaMU K O(DPOPMIIEHHUIO TaKUX TOKYMEHTOB, HACTOSIIUM
TpeboBanusM 1 TpeOOBAHUAM pETJIaMEeHTA.

25. Ilpm Hanuuuum HEOOXONMMBIX JOKYMEHTOB JJisi MPEAOCTaBICHUS
MYHHIIMIIAJBHOW YCIYTM W COOTBETCTBUM HMX TpPEOOBAaHUSAM, YCTaHOBJIECHHBIM
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanunyv, HOPMATUBHBIMU
MIPaBOBBIMHU aKTaMHu ropoaa MOCKBBI, MyHULIMIIAJbHBIMU HOPMAaTUBHBIMH ITPABOBBIMU
aKTaMu K 0)OPMIICHHUIO TaKUX JTOKYMEHTOB, HacTOSIIIUM TpeOoBaHUsM U TPEOOBAHUAM
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perjiamMeHTa, MyHUIIMIAIbHBINA CIyKallui, OTBETCTBEHHbIM 3a npueMm (MOJydyeHue) u
PErHCTPALUIO TIOKYMEHTOB:

1) B cityyae TM4HOTO OOpaIeHUs 3asIBUTEIIS:

a) €cli TPEACTABICHbl KOINWHA HEOOXOAUMBIX JOKYMEHTOB, CBEpSET
MIPE/ICTABICHHBIE IK3EMIULSIPHl OPUTHMHAIOB M KONUN JOKYMEHTOB, IENA€T Ha HUX
OTMETKY 00 MX COOTBETCTBHMH IMOJIMHHBIM 3K3EMIUISIpaM, 3aBEpsieT CBOEH MOMANUCHIO C
yKa3aHUueM AOJKHOCTH, (haMHIIMKM, UMEHHM W OTuecTBa (MpU HAJUYKMH), BO3BpPAILACT
OpUTMHAJIBI JOKYMEHTOB 3asiBUTEII0, 332 HCKIIOUYCHHEM CIy4aeB, MPEAYyCMOTPEHHBIX
HOPMaTUBHBIMHM TPABOBbIMU akTamu Poccuiickoii ®enepainuu, NpaBOBBIMA aKTaMU
ropoga MOCKBbI 1 MyHHUIIUTIAJIbHBIMA HOPMATUBHBIMU IIPAaBOBBIMU AKTaAMU;

0) eciu KONMUM HEOOXOJUMBIX JOKYMEHTOB HE MPEJCTaBICHBI, OCYIIECTBIISICT
KOIUPOBAaHUE JOKYMEHTOB, JI€JAE€T HA HUX OTMETKY 00 MX COOTBETCTBUH IMOJJIMHHBIM
AK3EMIUISIPaM, 3aBEPSET CBOEH MOAMMUCHIO C YKa3aHUEM JOJKHOCTH, (PaMUJINU, UMEHU U
oTyecTBa (NIPU HAJIMYMH), BO3BpAILAECT OPHUIMHAIBI JIOKYMEHTOB 3asBUTEIO, 3a
UCKIIFOUEHHEM CJIy4YaeB, NPEIyCMOTPEHHBIX HOPMATHBHBIMH MPAaBOBBIMU aKTaMH
Poccuiickonn @enepannu, MpaBOBBIMU aKTaMu ropoaa MOCKBBI U MYHHUIUITAIIBHBIMU
HOPMAaTHUBHBIMU MPABOBLIMU aKTaMU;

B) BHOCHUT 3aIlUCh O MPUEME JOKYMEHTOB B JKypHAJI PETHCTPAllMU JOKYMEHTOB;
CPOK pErucTpalvyd JOKYMEHTOB HE JOJDKEH MPEBbIIATh 15 MHHYT ¢ MOMEHTa HX
MIPEJCTABIICHHS 3asIBUTEIIEM;

') Ha JOKyMEHTaX YKa3bIBaeT JAaTy MOJTy4YeHus, CBOU (haMUITUIO, UMS U OTYECTBO
(Tpu HaTUYKK) U 3aBEPSIET JIUYHOU MOAMKUCHIO;

n) opopmisieT B ABYX JK3EMIUISIpaXx PACIHUCKY B TOJYYEHUH TOKYMEHTOB U
3aBEPSIET JUYHOM MOANUCHIO KAXKABIM IK3EMILISP PACIIUCKY,

€) MepeJaeT 3asBUTENI0 HAa MOAMUCh 00a HK3EMIUISpA; MEPBBIA HK3EMIUISP
pacnucKi B TMOJYYEHUH JOKYMEHTOB OCTABIISIET Yy 3asBUTENS, BTOPOU 3K3EMILISIP
pacnucku mpuoOmiaer K JAokyMeHTam. llpu mosiydeHuu pesysibTara MpenoCcTaBICHUs
MYHULUINAIBHON YCIIyT'H, 3asBUTENb CTABUT JIMYHYIO MOANKHCH (C pacmudpoBKOR
dbamuinu, UMEHU, oTdyecTBa (IIPU HAJIMYMHM) B COOTBETCTBYIOIIEH CTPOKE BTOPOIO
AK3EMILISIPA);

) MepeaaeT NPUHATHIM KOMILIEKT JOKYMEHTOB MyHUIIMNATBHOMY CIIy)KallleMy,
OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB;

2) B city4dae MoJly4eHusl JOKYMEHTOB I10 TIOYTE:

a) BHOCHUT 3alUCh O MpHEeME JOKYMEHTOB B JKypHaJ PErUCTpPalliM JIOKYMEHTOB;
CPOK pPErucTpaluyd JOKYMEHTOB HE JOJDKEH MpPEeBBIIIATh OJHOTO paboyero IHA ¢
MOMEHTa €ro IOJIy4YeHHS OT MYHHUUHUIIAJBHOTO CIIYXallero, OTBETCTBEHHOIO 3a
JIEJIOITPOU3BOICTBO;

0) Ha JOKyMEHTaX yKa3bIBaeT JIaTy MOJy4eHHUs], CBOU (haMUIIUIO, UMSI U OTYECTBO
(Ipu HaTMYKK) U 3aBEPSIET JIMYHOU MOAMKUCHIO;

B) oQopMIISIET B JBYX S3K3EMIUISIpaX PACHUCKY B IMOJIYYEHUU IOKYMEHTOB U
3aBepsIET JIMYHOM MOJMUCHIO KAXK/IbIN IK3EMIUISIP PACIIUCKH;

r) nepegaeT OQOPMIICHHBIM JK3EMIUIAP PACHUCKA  MYHHUIMNAIBHOMY
CIy’KallleMy, OTBETCTBEHHOMY 3a JEJIONPOM3BOJCTBO, Uil OTIPABKA IO MOYTE B
TE€YEHHE OJTHOTO paboyero JAHS MOce JHS PEruCTpalii JOKYMEHTOB;

1) uHGOPMUPYET 3aiBUTENS O CPOKAX U CHOCOOAX MOJIYUYEHUS TOKYMEHTOB U
(wm) uHGOpMAIIUU, TMOATBEPKIAIOIINX PE3YIbTAT MPEIOCTABICHUS MYHHUITUIATHLHOM
YCIyTH;

€) mepeaaeT NPUHATHIA KOMIUIEKT JOKYMEHTOB MYHUIUIIATLHOMY CIYKallleMYy,



14
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

26. 3asBUTENIO OTKA3bIBAETCS B IPUEME TIOKYMEHTOB, IPH HATMYUU CIIETYIOLIUX
OCHOBAHUU:

1) npencraBieHHbIE JOKYMEHTBI HE  COOTBETCTBYIOT  TpeOOBaHHUSIM,
YCTAHOBJICHHBIM HOPMAaTHMBHBIMU NPAaBOBbIMU akTtamu Poccuiickon ®enepanuu,
[IPaBOBBIMM aKTaMH roposa MOCKBBI, MyHUIIMIIAJTbHBIMA HOPMATHUBHBIMH ITPaBOBBIMHU
aKTaMu, HacTOSIIMUM TpeOoBaHUAM, pErilaMEeHTOM;

2) TOpelnCTaBICHHBIE JIOKYMEHTBl YTpaTWiId CWIy (JaHHOE€ OCHOBaHUE
IPUMEHSETCS B CIIy4asX MUCTEUEHUs CPOKa JEHCTBUSA JTOKYMEHTA, €CIU CPOK IECHCTBUS
JOKYMEHTa yKa3aH B CaMOM JIOKYMEHTE JIN0OO OIpeNeeH 3aKOHOJATEIbCTBOM, a TaKKe
B MHBIX CIyd4asx, IIPEIyCMOTPEHHBIX 3aKOHOAaTenbCcTBOM Poccuiickonn denepanuu,
MIPaBOBBIMH aKTaMHU ropoia MOCKBbI, MyHUIIUIIAIbHBIMH IIPABOBBIMU aKTAMH);

3) 3asBUTENEM NPEJICTABIEH HEMOJIHBIA KOMIUIEKT JOKYMEHTOB, YKAa3aHHBIX B
periiaMeHTe B KayeCTBE JOKYMEHTOB, MOJJIEXKAIIUX 00sA3aTEIbHOMY IPEICTABICHUIO
3asIBUTEIIEM;

4) nmnpeacTaBiI€HHbIE JOKYMEHTBI COJAEpPXKAT HENOCTOBEpHbIE U (WUJIN)
MIPOTUBOPEYMBBIE CBE/ICHHUS;

5) momaya AOKYMEHTOB OT MMEHHU 3adBUTENISI HE YHNOJHOMOYEHHBIM Ha TO
JULOM;

6) oOpamieHue 3a NPEJOCTAaBICHUEM MYHULMNAIbHOW YCIyr'd JuIa, He
ABJISIFOLIETOCS [10Jy4YaTeIeM MYHULUIIAIbHON YCIyTH B COOTBETCTBUU C PEIVIAMEHTOM
(1aHHOE OCHOBaHME HE MPUMEHSETCS B CIydyae €ClId B COOTBETCTBUU C PErJIaMEHTOM K
3asBUTEIIIO MPEAbSBIAETCS TPEOOBaHNE O HAJIUYMU CIIEHUATbHOIO MpaBa, MOATBEPAUTD
HaJIMYue KOTOPOro BO3MOKHO TOJIBKO B Ipoliecce 00pabOTKU TOKYMEHTOB);

7) oOpaleHue 3asBUTENS 3a MYHUUMINAIbHOM ycimyrod B ammapar CoBera
JENyTaToB, HE MPEAOCTaBIAIOMIMA TPeOYIOLIYIOCS 3asBUTENI0 MYHULUNAIBHYIO
ycayry,

8) MHBIX OCHOBaHUM, YCTAHOBJIEHHBIX PETJIAMEHTOM.

27. IlepeyeHbp OCHOBaHMH I OTKa3a B IPHEME TOKyMEHTOB, HEOOXOAMMBIX JIJIsI
MPEAOCTABICHUS MYHHMIMNAIBHONW YCIYTH, YCTAHOBJICHHBIA PErIAMEHTOM, SIBISIETCS
M CYEPIIBIBAIOIIHNM.

28. Ilpu HamuuMu OCHOBAaHMM I OTKa3a B TNPUEME JOKYMEHTOB,
MYHULMIAIBHBIA CITy’Kal(1il, OTBETCTBEHHBIN 3a MpUEM (MOJYYEHHE) U PETUCTPALUIO
JOKYMEHTOB:

1) B cmydae TMYHOTO OOpaIeHUs 3asIBUTEIS:

a) YBEIOMJISIET B YCTHOM (hopMe 3asiBUTENISI O HAJIMYUU OCHOBAHUH ISl OTKa3a B
npueMe JIOKyMEHTOB, OOBSCHSET €My COJAEpKaHHE BBIIBICHHBIX HEJIOCTATKOB,
MpeasiaraeT NPUHATh MEPHI M0 UX YCTPAHEHUIO, BO3BPAILIAET 3asIBUTEIIO JOKYMEHTHI;

0) B ciyuyae TpeOOBaHUs 3asBUTEIEM NIPEAOCTABICHUS €My IHUCHMEHHOIO
penieHus 00 0TKase B MpUEMe JOKYMEHTOB (Jlajiee — MOTUBUPOBAHHBIN OTKa3):

BHOCHT 3aIUCh O IPUEME TOKYMEHTOB B KYpHaJl pETUCTPaIH IOKYMEHTOB;

oQopMIIsieT ¥ MOANMMCHIBAET B ABYX AIK3EMIUISIpaX MOTHMBHPOBAHHBIA OTKa3 C
yKa3aHHEM NPUYUH OTKa3a B IpUEME TOKyMEHTOB (J1ajiee — IPUUMHA OTKa3a B IPUEME);

BbIJAET (HANPABIISIET) 3aABUTEIO MEPBBII SK3EMIUISIP MOTUBUPOBAHHOIO OTKa3a
B CPOK, YCTAHOBJICHHBIH PETJIaMEHTOM. BTOPOU 3K3EMIUIIp MOTMBUPOBAHHOTO OTKa3a C
MOJIMUCHI0 3asBUTENSI O MOJIYYEHHH (C OTMETKOM O crmoco0e HalpaBlIeHUs PELICHUS
3asIBUTENI0) OCTAETCA HAa XpaHeHHH B anmnapare CoBeTa JemyTaToB;

BHOCHUT 3amuch 00 OTKa3e B MpUEME JIOKYMEHTOB B KYypHaJl PETUCTpPALUU
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JOKyMEHTOB;

2) B cily4dae MoJTy4YeHUsl JOKYMEHTOB IO MTOYTE:

a) BHOCHUT 3alMCh O MIPUEME JTOKYMEHTOB B KYpHaJl PETUCTPALMH TOKYMEHTOB;
CPOK PErUCTpallM JIOKYMEHTOB HE€ JOJDKEH NPEBBIIATh OAHOTO pabdodero IHA ¢
MOMEHTa €ro IMOJIy4YeHHS] OT MYHHUUHUIAJIBHOTO CIIYXallero, OTBETCTBEHHOIO 3a
JeJIOIPON3BOCTBO;

0) oopmiiseT ¥ MOANUCHIBAET MOTUBUPOBAHHBIM OTKa3 C yKa3aHWEM IPUYUH
OTKa3a;

B) mnepenaer O(OPMIICHHBIH MOTHBHPOBAHHBIH OTKa3 MW IIPEJICTABICHHBIE
3asBUTEJIEM OPUTHMHAJIBI JOKYMEHTOB MYHHUIMIAIBHOMY CIIy)KallleMy, OTBETCTBEHHOMY
3a JIeJIOTIPOU3BOJICTBO, JIsl OTHPABKH IO TIOYTE B TEYEHUE OJHOTO paboYero AHs mocie
IHSl PETUCTpAIMU TOKYMEHTOB;

) BHOCUT 3allUCh O BblJaye (HAMpaBJ€HUM) MOTUBUPOBAHHOIO OTKa3a B
COOTBETCTBYIOIIMI KypHAJl PETUCTPALIUU JOKYMEHTOB.

29. B periiaMeHTe ycTaHaBIMBACTCS MPABO 3asIBUTEIIS OTO3BATh JOKYMEHTHI.

30. Jns oxupgaHus oudepedr, BO3MOXKHOCTH OQOpPMIIEHUS JOKYMEHTOB
OTBEJICHBl MECTA, OCHAIICHHBIE CTYJIbSIMHM, CTOJAaMHU (CTOMKamMHu) C HAJIMYUEM MUCYEH
Oymaru, py4ek, OJJaHKOB 3aIIpOCOB (3asIBICHHI).

TpeOoBaHus K yueTy JOKYMEHTOB

31. VYyer JOKyMEHTOB OCYIIECTBISICTCS MYHHMIMIAIBHBIM  CIIy)KalllUM,
OTBETCTBEHHBIM 3a IMpHEM (IMOJIyY€HHUE) U PETUCTPALUI0 JOKYMEHTOB, MOCPEICTBOM
BEJICHUS JKypHaJja perucTpaluy JOKyMEHTOB Ha OyMa)kKHOM U JIEKTPOHHOM HOCHTEJIE.

32. XXypHan peructpanuu JTOKYMEHTOB COJACPKUT CICAYIOIINE 00s13aTelIbHbIC
PEKBU3UTHI U pabOTE C JOKYMEHTAMHM:

1) mopsiIKOBBIN HOMED;

2) pEeTUCTPAIlMOHHBIN HOMED;

3) naTta v BpeMsl peruCTpalui JOKyMEHTOB;

4) cioco6 oOpaieHus 3asBUTENS (JINYHBIA MPUEM, TTOUTA);

5) cBeaeHus 0 3asiBUTENE — (haMUIIUSI, UMSI, OTYECTBO (IIPU HAJIMYWU) 3asIBUTEIIS,

6) KOHTaKkTHbIE JaHHbIEC 3asBUTENS (TenedoH, agpec FNEKTPOHHOW MOUTHI U
VHBIE JJAHHBIE);

7) HAMMEHOBAHHUE MPEAOCTABIIIEMON MyHULIMIIATBHON YCIIYTH;

8) mepeyeHb MPEICTABICHHBIX 3aABUTEIEM JOKYMEHTOB (C YKa3aHUEM
PEKBU3UTOB COOTBETCTBYIOIIMX JOKYMEHTOB);

9) nomxHOCTh, (hamMuiIvs, UM, OTYECTBO (MPU HAIMYNN) MYHHIIUTAIBHOTO
CITy’allero, OTBETCTBEHHOT0 32 MPHUEM (TOJIYUYEHUE) U PETUCTPALINIO JOKYMEHTOB;

10) momxHOCTh, (hamMuiivsg, UMs, OTYECTBO (NIPU HAIUYUHU) MYHHUIMIAIBHOTO
CJIy’allero, OTBETCTBEHHOT0 32 00pabOTKYy TOKyMEHTOB;

11) pgara  (dakTUYeCKOro  MpPEAOCTaBIEHUs  3asiBUTENI0  pe3yJibTara
MPEAOCTABIICHUS MYHULIMIIAILHON YCIYTH;

12) Texy1muii cTaTyc pacCMOTPEHUS JOKYMEHTOB:

«3aperucTpUPOBAHON;

«OTKa3 B PErUCTpALMM» — O3HAYaeT, YTO 3asBHUTENI0 OTKa3aHO B MpUEME
JTOKyMEHTOB;

«HA HCIOJHEHUW» — O3HAYaeT, 4YTO HAET PAaCCMOTPEHHE JTOKYMEHTOB IIO

CYLIECTBY;
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«TPUOCTAHOBJICHO» — MPU YKa3aHUHU STOr0 CTaTyca 00sS3aTeNbHO 3aMOJIHSIETCS
PEKBU3UT «CPOK, Ha KOTOPBIM NPHUOCTAHOBJIEHO IPENOCTABICHUE MYHULIHNAIBHOU

YCILyTH»;
«OTO3BAHO» — YKa3bIBAETCS, €CJIM JOKYMEHTBI OTO3BaHBI 3asBUTEIIEM;
«pELICHO IIOJIOKUTEIBHO» — O3HA4aeT, 4YTO 3asBUTENIO IIPEJOCTaBIICHA
MYHHULIMIIAJIbHAs YCIyra,;
«OTKa3aHO» — O3HA4aeT, 4YTO 3asBUTEII0 OTKA3aHO B IPEJOCTaBICHUU

MYHUIIUTIATBHOU YCITyTH;

13) nara u3mMeHeHus cTaTyca paCCMOTPEHHUSI IOKYMEHTOB;

14) cpok, Ha KOTOPBIA MPUOCTAHOBJIICHO MPEJOCTABICHUE MYHHUIUNAIBHON
yCIIyTH;

15) damunmsa, ums, oT4ecTBO (NIPW HAIWYWN) MYHHUIIUIIATLHOTO CIIYXAaIIero,
BBIJIABIIETO  (HANpaBUBIIETO) 3asBUTENIO JOKYMEHTHl U (wik) uHGOpMAIHIO,
MOATBEPKIAAIOIINE MPEIOCTABIICHUE MYHUITUIIAIbHON YCIYTH.

33. XKypnan peructpanuu JOKyMEHTOB Ha OyMa)KHOM HOCUTENIE — 3TO KHHUTa
y4yeTa, 3aloJIHEHHAs BPYYHYHO, B TBEpPJIOM TepervieTe, MPOIIHYpOBaHHAS,
MIPOHYMEPOBaHHAas, 3aBEpEHHAs MOANUCHIO pyKoBoaAUTENS anmapara CoBeTa JemyTaToB
MyHULIMOAIBHOTO  OKpyra  BemHsiku  (mamee —  pyKOBOJAMTENb  ammapara
MYHUIIMTIAJIFHOTO OKpyTa) U CKpeIieHHas nevyaThio anmnapata CoBeTa JenmyTaToB.

OmuOKu B 3aITUCSAX UCIPABIISIOTCA IyTEM 3a4€pKUBAHUS HETIPABUIILHOM 3aMucu
C YKa3aHUEM MPaBUJIBHOM PENAKIWUA W 3aBEPEHUEM MOJNKCHIO JOJKHOCTHOIO JIMIA
(MyHMIIMTTAJIBHOTO CiTy>Kaiero) anmnapara CoBeTa JemyTaToB, BHECIIETO UCTIPABIICHUS,
C YyKa3zaHHEeM €ro JOJKHOCTH, (aMUIIUK, WMEHH, OT4ecTBa (NIPU HAITUYUHN).
Hcnonb3oBaHne KOPPEKTUPYIOUIUX CPEICTB JHOO 3aMeHa CTpPaHUI[ B IKypHaje
perucTpanuu JOKyMEHTOB HE IOy CKaITCs.

34. Ilpu mOAy4YEHHUH JOKYMEHTA, MOJATBEPKAAIOIIETO MPEIOCTABICHUE
MYHULIMOAIBHON  yCIYTM, Ha PYKWd 3adBUTEIb CTaBUT JIMYHYIO  TOAMHUCH
(c pacuudpoBkoil pamMuauu, UMEHH, OTYeCTBA (IIPU HAJIWYUK) B COOTBETCTBYIOLIEH
CTpOKe 3ampoca W B rpade >XypHajla pErucTpaldd JOKYMEHTOB Ha OyMaXHOM
HOCHTEJIE.

TpedoBanusi kK 00padoTKe TOKYMEHTOB

35.  OcHoBaHMeM i1 Hadyaja M[POLUEAYpPhl  SBISETCA  MOJy4YEHHE
MYHHIMIAIBHBIM CIyXallliM, OTBETCTBEHHBIM 3a OOpaOOTKy JOKYMEHTOB, MOJHOIO
[TaKeTa JOKYMEHTOB, ITPEACTABIICHHBIX 3a5BUTEIIEM.

36. MyHUIIMTAIBHBIN CITyKaIIUii, OTBETCTBEHHBIH 3a 00pabOTKYy JOKYMEHTOB:

1) ocyuiecTBasieT MPOBEPKY JOKYMEHTOB, NPE/CTABICHHBIX 3asBUTEIEM, Ha
COOTBETCTBUE TPEOOBAHUSM, MPEABSIBISIEMBIM K COACPHKAHUIO U O(DOPMIICHUIO TaKUX
JOKYMEHTOB HOPMaTUBHBIMU PaBOBBIMU akTaMu Poccuiickoin denepannu, npaBOBbIMU
akTamu ropoaa MoCKBbI, MyHULIMIATbHBIMU HOPMAaTUBHBIMH MPABOBBIMU aKTaMU;

2) Ha OCHOBaHHMM aHallU3a CBEACHHM, COAEp)KaMXCs B JOKYMEHTaXx,
YCTAaHABJIMBACT HAJIMYME I[IpaBa 3asBUTENII HaA MPENOCTABICHUE MYHHUIUIIAIBHOU
YCIIyTH;

3) mpu BBISBICHWU OCHOBAaHUM Ui TPUOCTAHOBICHHS MPEIOCTABICHUS
MYHULIMIQJIBHOM  yCIYTM TOTOBUT IPOEKT PpEIIEHHs O IPUOCTAHOBJIECHUHU
IIPENOCTABIECHNs MYHULMIIAJBHONW YCIYTH, BU3HPYET €ro M NEPENAcT NOKYMEHTHI C
[IPOEKTOM COOTBETCTBYIOLIETO PELICHUS PYKOBOIUTEIIO amnmapara MYyHUIUIIAIBHOTO
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okpyra. IIpoekT peleHHss O NPHUOCTAHOBJIEHUM MPEAOCTABICHUS MYHULHUIAIbHOM
YCIYTM  JIOJDKEH  COAEp’KaTb  MOTHUBUPOBAHHBIE MPUYMHBI  IPUOCTAHOBIICHUS
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIIyTH, COOTBETCTBYIOIIME OCHOBAHMAM IS
IIPUOCTAHOBIICHUS €€ MPEAOCTaBIICHUs, MPEAYCMOTPEHHBIM PEIrIAMEHTOM, a TaKke
CPOK IPUOCTAHOBJICHHUS,

4) mpu BBIABICHUM OCHOBaHMH JUI1 OTKa3a B IOJYYEHUM MYHUIUNAIbHOM
yCIyTW TOTOBUT IPOEKT pelIeHuss 00 OTKa3ze B MPEJOCTABICHUM MYHULUINAIbHON
YCIyI'M, BU3HPYET €r0 M IEepPeAacT IOKYMEHTBI C IPOEKTOM COOTBETCTBYIOLIETO
pelIeHUsT PYKOBOJUTENIO almapara MyHUIUNAIbHOTO okpyra. IIpoekT pemeHus o6
OTKa3e B IIPEJOCTABICHMM  MYHUIMNAIBHOW  YCIYyTH  JIOJDKEH  COJEpKaTh
MOTUBUPOBAHHBIC INPUYMHBI OTKa3a B IIPEAOCTABICHUM MYHHMIMIAIBHON YCIYTH,
COOTBETCTBYIOIIME OCHOBAaHUSAM JUIsSI OTKA3a B €€ MPEIOCTaBICHUH, MPELYCMOTPEHHBIM
pErIaMEeHTOM;

5) npu OTCYTCTBHM OCHOBAHHM VISl OTKA3a B MPEAOCTABICHUA MYHUIIMIAIbHON
YCIYTM TOTOBUT MPOEKT PEUIeHUS O MPEeIOCTAaBICHUM MYHULMUIIAIBHON YCIYTd U
NepeaeT JOKYMEHThl C MPOEKTOM COOTBETCTBYIOIIETO PEHICHUS PYKOBOJUTEIIO
anmapara MyHUUHMIIAJbHOTO OKpyra. IIpoekr pemieHuss O NOperocTaBICHUU
MYHULMINAIBHON  YCIYTH  COAEPKUT CBEACHMS, XapaKTepU3YIOIIME pe3yJbTaT
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIYTH;

37. PernamMeHTOM MOT'YT OBITh YCTaHOBJIEHBl OCHOBAHUS JJIsl IPUOCTAHOBJICHHUS
IIPEIOCTABICHNUS MYHHIMIAIBHOM YCIYTM, a TaKXe CpPOKM IPHOCTaHOBJIECHUS
IIPEIOCTABIICHUS MYHULIMITAJIBHON YCIYTH.

Cpox  INpPUOCTAHOBJIEHHS  NPEJOCTABICHUS  MYHUUUIAIBHOM  YyCIyru
UCYHUCIISIETCS. C JaThl NPHUHATHS PEIIEHUS O MPUOCTAHOBICHUH IPENOCTABICHUS
MYHUIUNAIBHON YCIYTH.

[IpenocraBieHne MyHUIUINAIBHOM YCIYTM BO30OHOBISETCS HE TIO3JHEE
pabouero JHA, CAEAYIOIIEro 3a THEM YCTpPaHEHUsS! MPUYMH, CTABIIMX OCHOBAHUEM JIJIS
MPUOCTAHOBIICHUS  MPEJOCTABICHUS  MYHUIUNAIBHOM  YCIYyTH. 3asBUTEH
uHpopmMupyercs O BO30OHOBJIEHUM MPEAOCTABICHUS MYHHMIMOAIBHONW  YCIYTH
CrocoO0OM, YKa3aHHBIM B 3arpoce (3asiBJICHUN).

38. IlepeueHb OCHOBaHWUW [JJIi  NPUOCTAHOBICHHUS  NPEAOCTABICHUS
MYHULUIIATBHON YCIIYTH, YCTAHOBJIEHHBIA PETJIAMEHTOM, SIBJISIETCS UCUYEPIIBIBAIOIIHM.

39. Pemienne 0 NMpPHOCTAHOBJIEHUM NPEIOCTABICHUS MYHHLIMIIAIBHOM YCIyTU
HAIpPAaBIIETCS 3asBUTEIIO HE IMO3JHEE CIEAYIoIero pabodero AHS C JaThl MPUHSITUS
pelieHrsT O TPUOCTAHOBJICHUU MPEIOCTABICHUS MYHHUIMIAIBHOW YyCIyru Jubo
BBIIAETCS 3asBUTENIO B JICHb OOpAIllEHUs B CiIy4yae MPEJOCTaBICHUS MyHUIUNATbHON
YCIIyTH B JIEHb OOpaIeHHs.

39. Pemienue 0 NpUOCTAHOBJICHUHU MPEIOCTABICHUS MyHULMIIAIBLHON YCIyTU U
CPOK MPUOCTAHOBJICHUS] PETUCTPUPYIOTCA B )KYpHAJIE pErUCTpalii JOKYMEHTOB.

40. OcHoBaHMSIMUM ISl OTKa3a B NPEAOCTABICHUM MYHULHMNAIBHOW YCIyTH
SBJISIFOTCSL:

1) npencraBieHWe JOKYMEHTOB HE COOTBETCTBYIOLIMX  TpeOOBaHUSM,
YCTaHOBJIEHHBIM NpaBOBbIMM akTamu Poccuiickon ®enepanuu, ropoxa MOCKBBI U
MYHULUIIAIbHBIMU PABOBBIMU aKTaMH, HACTOAILUM TpeOOBaHMIM, PETIAMEHTOM, €CIIU
yKa3aHHbIE 00CTOSATENbCTBA OBLIN YCTAHOBIIEHBI B Mpoliecce 00pabOoTKU TOKYMEHTOB;

2) yTpata CWIbl NpPEACTABICHHBIX JOKYMEHTOB, €CIM  yKa3aHHbIC
00CTOATENHCTBA OBUIM YCTAHOBJIEHHI B Mpoiiecce 00paboTKU JOKYMEHTOB;

3) ucreyeHUEe CpOKa MPUOCTAHOBICHHS MPEIOCTABICHUS MYHHUIIMIAIbHON
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YCIIYTH, €CJIi B TEUEHHWE JAaHHOTO CpOKa HE ObUIM YCTpPaHEHBI OOCTOSITENBCTBA,
MOCTYKUBIIUE MPUUYUHAMU JIJI1 TPUOCTAHOBJIEHUSI MPEAOCTABICHUS MYHUIUIIATBHON
YCIYyTH;

4) wHamuuuMe B TPEACTABICHHBIX JOKYMEHTaX MPOTHBOPEYUBHIX JIHOO
HEJIOCTOBEPHBIX CBEJCHHM, €CIIM yKa3aHHBIE OOCTOSITEIIbCTBA OBLIM YCTAHOBIICHBI B
nporecce 00pabOTKU TOKYMEHTOB;

5) oOpamieHne 3a MPEIOCTABICHUEM MYHHUIMITAIBLHONH YCIAYTM JIUIA, HE
SABJISIFOIIETOCS MOJy4YaTeJIeM MYHHUIIMIAIbHON YCIYTH B COOTBETCTBUU C PETIIAMEHTOM
(m1aHHOE OCHOBAaHME MPUMEHSETCS B TOM CJIy4ae, €Clid B COOTBETCTBHH C PETIaMEHTOM
K 3asBUTENI0 TPEIbSBIACTCS TpeOOBaHME O HaJUYMM CIEHUAIBLHOTO IIpaBa,
NOJATBEPUTh HAJU4YMEe KOTOPOTO BO3MOXKHO TOJIBKO B Iporecce 00paboTKH
JIOKYMEHTOB).

41. PernamMeHTOM MOTYT OBITh YCTAHOBJICHBI JOTIOJHUTEIbHBIE OCHOBAHUS JJIS
OTKa3a B  MPEIOCTABJICHUM  MYHULUMUNAIBHOW  YCIYrHM,  TPEIYyCMOTPEHHbIC
HOPMATUBHBIMU IpaBOBbIMU akTamu Pocculickorn denepanuu, NpaBOBBIMH aKTaMU
ropoga MoCKBbI 1 MyHHUITUTIAJIbHBIMA HOPMATUBHBIMU ITPABOBBIMU AKTAMH.

42. IlepeyeHp OCHOBAaHMM JUIsI OTKa3a B MPEIOCTABICHUM MYHULHUNAIBHOU
YCJIyTU, YCTAHOBJICHHBIN PETJIAMEHTOM, SIBJISIETCSI UCUEPIIHIBAIOIIIM.

43. Pemenue 00 OTKa3ze B MPEAOCTABICHWM MYHUIUMIAIBHOM YCIYTH C
yKa3aHUEM TNPUYMH OTKa3a HaIpaBIAETCS 3asBUTENI0 HE TO3[HEE CIIEAYIOLIEro
pabouero JHA C JaThl TPUHATUS penieHuss 00 OTKa3e B IPEIOCTaBICHUU
MYHUIIUTIATIBHON yCIyTu JUOO BBIAACTCS 3asBUTEII0 B JEHb OOpallleHus B ClIydyae
MPEIOCTABIICHUS MYHUITUTIATLHOW YCIYTH B ICHb OOpAaICHHS.

44. Pemenne 00 OTKaze B TNPENOCTABICHUU MYHHIMNAIBHOW YCIyTH
PETUCTPUPYETCS B KYpHAJIE PETUCTPAIUU JOKYMEHTOB.

TpeOoBaHus K NIPUHATHIO PELICHHUS NPH
NPeI0CTABJICHUH MYHHMIUNIAJIbHON YCJIYIH

45. OcHOBaHMEM JUId TPHUHATUSA  pEUIEHHWs NpPH  NPEIOCTABICHUHU
MYHULIMIAIBHOM YCIyTH SIBISETCS IOJYyYEHUE TJIABbl MYHMIIMIIAJBHOIO OKpyra
JOKYMEHTOB U IPOEKTa PELICHUS.

46. I'maBa MyHUIIMTIIAJIBHOTO OKpYyTa:

1) noamuceiBaeT MPOEKT pEIIEHUsT NPHU COOTBETCTBUM IPEACTABICHHOIO
MpPOEKTa TPeOOBAHWSIM HOPMATHUBHBIX TIPABOBBIX akTOB Poccuiickoit ®Denepanuu,
IIPABOBBIX aKTOB ropoja MOCKBBI, MyHULIMTIIAJIbHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, B
TOM YUCJIE PETJIAMEHTA;

2) BO3BpAlllae€T JOKYMEHTHI M MPOEKT PEIICHUS Ha JOPAOOTKY MyHULIUIIATEHOMY
CIIyXalleMy, OTBETCTBEHHOMY 3a 0Opa0OTKy [IOKYMEHTOB, C YKa3aHMEM MPUYUHbI
BO3BpaTa NpPHU HECOOTBETCTBUM MPEJICTABICHHOTO IPOEKTa PEIICHUS TPeOOBAHUSIM
HOPMATUBHBIX IIPaBOBBbIX akTOB Poccuiickonn denepanuu, NpaBOBBIX aKTOB TOpoaa
MOCKBBI, MyHUIIMITAJIbHBIX HOPMATUBHBIX MIPABOBBIX AKTOB, PETJIAMEHTA.

47. PemeHune, NOANMCAHHOE IVIABOW MYHHMIMIIAIBHOIO OKpyra, SBISETCS
KOHEYHBIM pPE3YJIbTATOM MPEIOCTABICHUS MyHULIAIIAIBHOW YCIIYTH.
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Tp@ﬁOBaHI/IH K BblAa4¢ 3aABUTC/II0 JOKYMECHTA, IIOATBEPKAAIOIICTO
NpeaoCTaBJICHUC MyHI/IHI’IHaJILHOﬁ YCIYIru, 1JjId pemeHus 0 MPpUuoOCTaAaHOBJICHUHA
npeaocraBJdcCHUsA MyHHHHHaﬂbHOﬁ yYcayru

48. MyHMIIMOAIBHBINA CIIyXKallhii, OTBETCTBEHHBIN 3a BblJady (HAIpaBJICHUE)
3asIBUTENIO PE3YJIbTATA IPEAOCTABICHNS MyHULIMIIAIBHON YCIYTH:

1) uHpopMupyeT 3asgBUTENS O pe3ysbTaTe MNPEAOCTABICHUS MYHUIMIAIbHON
YCIYyI'M WIA O HPHUOCTAHOBIEHUM IIPENOCTABICHUS MYHULUIIAJBHOM YCIYTH IIO
TeneQOHy WM 3JIEKTPOHHOM MOYTE, yKa3aHHBIM 3asBUTEJIEM B 3a1ipoce (3asBICHUMN);

2) oOecreynBaeT Iepenady 3asBUTENIO0 JTOKYMEHTa, MOJTBEPKJIAIOILIETO
[PENIOCTABICHUE MYHHULHUNAIBHON YCIYTM, WIA PEMIEHUss O IIPUOCTAHOBICHUHN
MPEI0CTABICHUS MyHULIMIIAJIBHON YCIYTH B COOTBETCTBUU C PETVIAMEHTOM;

3) npoBepseT TOTHOMOYHMS ¥ (WIHM) JHYHOCTh 3asSBUTENS, IOIYYArOIIEro
JOKYMEHT, MOATBEPKAAIOIINI MPEeI0CTaBICHUE MYHUIIMIAIBHON YCIIYTH, WIN PEIIECHUS
O MPUOCTAHOBJIEHUH MPEAOCTABIICHNUS MYHULUIIAIBHON YCIYTH JTUYHO.

49. JIOKyMEeHT, MOATBEP)KIAOIIUI MPeIOCTaBICHNE MYHHUIUIAIBbHON YCIyTH,
WIM PEIICHHE O TMPUOCTAHOBJICHUHM NPEIOCTABICHUS MYHULMUIAIBHON YCIyTH, B
COOTBETCTBHUHM C PETNIAMEHTOM MOKET OBITh:

1) BbIOAH 3asiBUTENIO (MPEACTABUTENIO 3asBUTENS) JIUYHO; BPEMs 0KMJIAHUS B
OuYepeau ONpEAEIIAeTCs I KaKI0M MyHULUITAJIBHOM YCIIyTH B PETJIAMEHTE;

2) HampaBJIeH 3asBUTEIIO IOYTOBBIM OTIIPABIICHUEM.

50. 3asBuTenp BOpaBe yKazaTh cnoco0 M (opMy MONMy4eHHsS JOKYMEHTa,
MOATBEPKIAAIOIIETO MPENIOCTABICHUE MYHHULMIIAIBHONM YCIYTd, WIM PEUIEHUS O
IIPUOCTAHOBIIEHUH ITPEIOCTABIEHUS MyHULIMIIAIbHON YCIYTH.

51. B ciyuae ecnu B 3ampoce (3asBJICHUH) OTCYTCTBYeT MHpopmMalus o popme
MOJIyYeHHs TOKYMEHTa, NOATBEPKAAIOUIETO MPEIOCTABICHUE MYHULIUITAIbHON YCIYyTH,
(pewieHuss O MPUOCTAHOBJICHUM MPEIOCTABICHUS MYHULMIAIBLHON YCIyrd) U (WiM)
crnoco0e ero mnojydyeHus, UHPOPMHUPOBAHUE 3asBUTENSL OCYILECTBIIAECTCS HCXOIs W3
dbopmbl U crocoba, KOTOpble ObUIM HCIONB30BAaHbl 3asIBUTENEM I MPEJOCTABICHUS
JOKYMEHTOB.

52. B cnywyae TpeOOBaHUS 3asBUTENS] OJHOBPEMEHHO C JOKYMEHTOM,
MOATBEPKAAIOIIMM NPEIOCTABICHUE MYHULUIIAIBHON YCIYTH, 3asBUTENIO BBIIAIOTCS
(HampaBJISIFOTCSI) OPUTMHAJIBI MPEICTABIEHHBIX WM JOKYMEHTOB, 3a HCKJIIOYEHHEM
CIy4aeB, IMPEIyCMOTPEHHbIX HOPMATUBHBIMHA IPABOBBIMM akTamu Pocculickon
®enepannu, MPaBOBBIMU aKTaMU ropoAa MOCKBbI 1 MyHULIMITAJIbHBIMA HOPMATHBHBIMH
IIPaBOBBIMH aKTaMHU.

53. B cnayuae eciu B BBIJAHHOM JIOKYMEHTE, MOATBEPKIAIOLIEM
MPEA0CTaBIICHNE MYHULIMIAIBHON YCIyrH, AOMYIIeHa omedaTka W (WiM) omuoka,
annapar CoBeTa JAemyTaToB 00s3aH HCHPABUTH JONYIICHHbIE ONEYaTKH W (WJIM)
OIIMOKH B BBIJIAHHOM JOKYMEHTE.

54. B ciywyae ecnM MyHMIMIIAJIbHAs YCIyra IPEIOCTaBIAETCS B JEHb
oOpalieHusi U JAONYyIICHHbIE One4yaTku W (WiM) OomMOKM OOHapy>KeHbl cpa3y Mocie
BbIIa4M JOKYMEHTa, JONYILIEHHbIE ONEeYaTKu M (WiM) OIIMOKM JOJDKHBI OBITh
WCIIPABJIEHbI, 3 UCIIPABJICHHBIN JOKYMEHT BbIJIaH 3asIBUTENIO B 3TOT XKE JICHb.

55. B uHBIX cayyasx CpOK HCIPABIEHUS AOMYyLIEHHBIX ONEYaTOK W (WJIH)
OMOOK M BbIJA4YM (HAIMPaBJICHUSA) 3asIBUTEII0 MCIIPABICHHOTO JOKYMEHTA HE JOJDKEH
NpeBbIIIATh MATH pabouuX JAHEW C MOMEHTa OOpalleHUs 3asBUTENS 3a UCIPaBICHUEM
OTeYaToK U (WJIn) OMmOOK.
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Bbigaua qy0smkaTa JOKyMeHTA, NOATBEPKAAI0IIEro
npeaocTaBjJieHHe MyHHIMIIAJIbHON YCJIYyI'H

56. B ciyqasix, mpeayCMOTPEHHBIX PETJIAMEHTOM, 3asIiBUTENIh MOKET OOPaTUTHCS
B anmapatr CoBera JemyTaroB 3a NOJydyeHHEeM AyOnukata JOKYMEHTA,
MOJITBEPKAAIOLIETO MTPEIOCTaBICHUE MYHHUITUIIAIBHON YCIIyTH (fanee — qy0nuKar).

57. JlIokyMeHTbI, HEOOXOJUMMBIE JIJIsl BbIAaUu TyOuKara:

1) 3asBieHUE Ha MOTy4YeHUEe qyOIuKara;

2) UCMOpPYEHHBIN OpUTHHAN JIOKYMEHTA, MOJTBEPKIAIONIET0 MPEIOCTABICHUE
MYHUIIUTIATBHON yCIYyTH (B CIIydae Mopuu).

58. JyOnukar [OJKEH BOCHPOU3BOJUTH BCE PEKBU3UTHI OpUTHHANA paHEE
BBIJJAHHOT'O JJOKYMEHTA, MOATBEPKAAIOIIET0 MPEJOCTABICHHE MYHUIIMTATBHON YCIyTH.
B BepxHeM mpaBoM yrily IPOCTABISAETCS OTMETKA «TyOJIMKaT.

59. O0uuii cpok Bbljauu AyOauKaTa HE MOXKET IpeBbimaTh 10 pabounx qHEH.

60. Ilpu odopmnenun nyOGnaMKaTa WCHOPUYCHHBIA OpPUTHHAT JOKYMEHTA,
MOATBEPKAAIONIECTO MPEAOCTABICHUE MyHUIIUTTAIBHON YCITYTH, U3bIMACTCS.
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[Ipunoxenue 4

K mnocraHoBieHuto  ammapara  Coeta
JIeTyTaTOB MYHHIIUTIATIBHOTO OKpyra
Bemnskn

ot 31 oxTs6ps 2022 roga

Ne ATI1-19/02-01-08

IHoJi0:xeHue
00 0COOEHHOCTSAX MOJAAYM U PACCMOTPEHMS KaJ100 HA perneHnsi M (MIH) TeiCTBUSA
(0e3peiicTBre) anmapara CoBeTa 1enyTaTOB MYHUIIUNIAJIBLHOI0 OKpyra Bemnsku,
€ro J0JI’KHOCTHBIX JIMI I MYHHMIUNAJIBHBIX CIYKANX

1. Hacrosmee IlonoxxeHne ycTaHaBIMBaeT OCOOCHHOCTH TOAAYM U
paccMOTpeHHUs Kajao0 Ha HapyUuIeHUE MOpSAAKa MPEeAOCTaBICHUS MYyHUIUIAIbHBIX
YCJIYT, BBIPA3UBIIIEECS B HEMPABOMEPHBIX PEIICHUSIX U (UJIK) NeUCTBUIX (O€3/1eHiCTBUN)
annaparta CoBeTa JemyTaTOB MYHULMIIAJBHOTO OKpyra BemmHsku (mamee — ammapar
CoBeTa JemyTaToB), €ro JOJDKHOCTHBIX JIMIl M MYHUIUITAJIBHBIX CIIY)KAlIUX [PH
MPEA0CTABICHUN MyHUIMIIATBHBIX YCIYT (Aajiee — )Kalo0bl).

2. JletictBue Hacrosiuiero [lomoxeHust pacnpocTpaHseTcss Ha KauooObl,
IIOIAHHBIE C coOII0IcHUEM TpeOOBaHMIt denepanbHOro 3aKOHa
or 27 wurona 2010 roma Ne 210-®3 «OO6 opraHuzanuu MOpeIOCTaBICHUS
rOCyJIapCTBEHHBIX U MYHHUIIUNIAIBHBIX YCIYT».

KanoObr Ha pemenuss u (win) neictBus (OesznmerictBue) ammapara CoBeta
JEMyTaTOB, €ro JOHKHOCTHBIX JIMI] U MYHUIUIAIBHBIX CITY>KalllUX, HE CBA3AHHBIC C
HapyIlIEHUEM TMOpsIKa NPEIOCTaBICHUS MYHHUIMNANbHBIX YCIyr, MOJAIOTCA U
paccMaTpUBalOTCSI B COOTBETCTBUM C TpeOoBaHusiMU DenepaabHOrO  3aKOHA
or 2 mas 2006 roma Ne 59-®3 «O mopsinke paccMOTpeHUs OOpalleHHil TpaKaaH
Poccutickont @eneparum.

3. 3asBuTeNb MOXET OOpaTUThCA C kKano0oil, B TOM YHCIE B CIEAYIOMIMX
CIIyyasx:

a) HapylLIEHUE CPOKa PErUCTpali JOKYMEHTOB 3asBUTENS O MPEAOCTaBICHUU
MYHUIIMTIATBHOW yCIIyTH (Jajee — JOKYMEHTBI), a Takxke Mopsiaka ohOpMIICHUS U
BbIJIJaYU PACIUCKU B MTOJTYUYECHHUH JIOKYMEHTOB;

0) TpeOboBaHuE MPeICTABICHUS 3asIBUTENIEM JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
aIMUHHUCTPATUBHBIM PETJIAMEHTOM MPEAOCTABICHUS MYHHUIIMIAIBLHON yCiIyru (nanee —
pErJIaMeHT);

B) OTKa3 B IpHUEME JOKYMEHTOB, IPEICTABIECHHE KOTOPBIX IPENYCMOTPEHO
pErJIaMeHTOM, TI0 OCHOBAHUSIM, HE IPETyCMOTPEHHBIM PETJIaMEHTOM;

r) TpeOOBaHME BHECEHMs 3asBUTEJIEM NPHU MPEAOCTABICHUM MYHUIUMIAIBHOU
YCIIYTH IUIaThl, HE MPEyCMOTPEHHOM periaMeHTOM;

1) HapyIIeHHe CpOKa MPEAOCTABICHNS MyHULIMIIAILHON YCIyTH;

€) OTKa3 B NPEIOCTaBICHUU MYHMIMNAIBHOW YCIYyI'H, MO OCHOBAaHUSM, HE
IPEe1yCMOTPEHHBIM PETJIAMEHTOM;

’K) OTKa3 B HMCIPABIICHUU JOMYIICHHBIX OMEYAaTOK M OIMMOOK B BBIJAHHBIX B
pe3yabTaTe NpPelOoCTaBICHUS MYyHULMIAIBHOM YCIyTH JOKyMEHTax JMOO HapylleHue
YCTAHOBJICHHOI'O CPOKA TAKUX UCIPABICHHIA.

3) HapylLIEHHE CpOKa WM MOpPsAKa BbIJAYM JOKYMEHTOB IO peE3yJibTaTam
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIYTH;
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M) TPUOCTAHOBJICHUE TNPEAOCTABICHUS MYHUIMNAIBHOM YyCIYrd, €CJH
OCHOBAHHUSI TPUOCTAHOBIICHUS HE MPEAYCMOTPEHbl MYHMIIMIAIBLHBIMUA MPaBOBBIMU
aKTamu;

K) TpeOOBaHUE Yy 3asBUTENS MPU MPEJOCTABICHUM MYHHUIMNAIBHON YCIyTH
JOKYMEHTOB WM WHGOpPMAIMK, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTOPBHIX HE
yKa3blBaJIach MPHU MEPBOHAYAILHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIS
PeI0CTaBICHUS MyHUITUTATBHON YCIIYTH.

4. Xanoba noxaercs B anmapar CoBeTa JeMyTaToB B MHCbMEHHOUW (opme Ha
OyMa>KHOM HOCHTEJIE UM DJIEKTPOHHOM BHJIE:

a) MpU JUYHOM Tpueme 3asBuTesns. [Ipu 3ToM 3asBUTENH AOKEH MPEACTaBUTh
JOKYMEHT, YJOCTOBEPSIONINIA JTUYHOCTh. Bpems npuema xanod MO0JKHO COBMAAATh CO
BpEMEHEM IpUEMa JIOKYMEHTOB;

0) MOYTOBBIM OTIIPABICHUEM;

B) C HUCIOJIb30BAaHUEM O(UIIMATBHOTO CaliTa MyHULIMIIAIBHOTO OKpyra BemHsaku
B UH(GOPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHOU ceTh « THTepHET».

5. XKanoba goimkHa coaepxaTh:

a) HauMeHoBaHue amnmapara CoBeTa JenmyTaTroB JHOO JOJKHOCTb W (WJIM)
baMuiMoo, WM M OTYECTBO (MPU HAJIMYMH) JOJDKHOCTHOTO JIMLA, KOTOPOMY
HaIpaBJIsieTCs )Kajnooa;

0) TOJKHOCTH U (Wn) pamuinio, UMsi, 0T4€CTBO (ITPU HAIMYUHU) JOJIKHOCTHOTO
JUIa, MYHUIIMITAIIBHOTO CIY>Kalllero pelieHus U JeicTBusa (0e3neicTBrUe) KOTOPOTO
00XKaTyroTCs;

B) (amminio, uMsi, OT4eCTBO (MPpU HAJTWYWH), CBEACHHUS O MECTE JKUTEIhCTBA
3asBUTENS, a Takke HoMep (HoMmepa) KOHTakTHoro Tenedona, anapec (aapeca)
ANEKTPOHHON TOYTHI (MIPU HAJWYWHU) U TOYTOBBIM aapec, MO KOTOPBIM JOKEH OBITh
HaIlpaBJI€H OTBET 3asBUTEIIO;

r) JlaTa MOoJayud U PETUCTPALMOHHBIM HOMEpP JOKYMEHTOB (3a HCKIIOUYCHUEM
CilydaeB 00KaJOBaHUsI OTKa3a B IPUEMe JOKYMEHTOB U €T0 PETUCTPALINN);

J) CBEACHUS O peIICHUSIX U (Wiu) JeUCTBUSAX (O€31eUCTBUMU), SIBIISIONIUXCS
MpeaMETOM 00KAJIOBAHUS;

€) I0OBOJIbl, HA OCHOBAaHWUU KOTOPBIX 3asBUTEIb HE COIJIACEH C 00XKaTyeMbIMU
pemieHussMA W (uiau) peWctBusiMu  (Oe3meiicTBueM). 3asBUTENIEM MOTYT OBbITh
MPEJCTABICHbl JOKYMEHTHl (NP HAJIWYMU), MOJITBEPKIAOIIUE JOBOJABI 3asBUTEIS,
MO0 UX KOIIUH,

) TpeOOBaHUS 3asIBUTEIIS;

3) IepEeUCHb MPUIIATAEMBIX K KaI00e TOKYMEHTOB (TIPH HATUIHH).

M) 1aTy COCTABJICHUS >KaJ00bl ¥ MOIUCH 3asIBUTEIS.

6. B ciyuae ecnu xanoba mojaeTcs yepe3 MpenCcTaBUTENs 3asBUTENS, TAKKE
MPEJCTABIACTCS JOKYMEHT, TMOATBEPKIAIOMIUM TMOJHOMOYMS Ha OCYIIECTBIICHHE
JICMCTBUU OT UMEHHU 3aIBUTEIIS:

a) odopMmiiecHHasT B COOTBETCTBHHM C 3aKOHOAATENhCTBOM Poccuiickoi
deneparuy JOBEPEHHOCTD (1151 GPU3UUYECKUX JIUIT);

0) odopmieHHas B COOTBETCTBMM C 3aKOHOAaTeNbcTBOM Poccuiickoi
denepanu  JOBEPEHHOCTh, 3aBEpEHHAsi NeyaThio (OpU HAIUYMAK) 3asBUTEN U
MOANMCAaHHAS PYKOBOJIUTENIEM 3aBUTENSL WIIM YIIOJHOMOYEHHBIM 3THUM PYKOBOJUTEIEM
TULOM (JU1s1 FOPUIUYECKUX JUIT);

B) KOMHUS peIIeHUS O Ha3HaueHWW Wi o0 wu30panuu MO0 mMpuKaza o
Ha3HA4YCHUH (PU3WYECKOTO JUIA Ha JODKHOCTh, B COOTBETCTBHU C KOTOPHIM TaKoOe
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bu3mdeckoe WO 00NamaeT MpPaBOM JICWCTBOBaTH OT WMEHW 3asBHTENsA 0e3
JIOBEPEHHOCTH.

CraTyc ¥ MOJHOMOYHMS 3aKOHHBIX MPEICTaBUTENEH 3asBUTENS — (PU3NUECKOTO
JUIA TOATBEPKAAIOTCS TOKYMEHTaMH, MPEAYyCMOTPEHHBIMU (peiepaTbHBIMHA 3aKOHAMHU.

7. JKamoba, mnocrynuBmas B anmapar CoBeTa JenyTaToB, MOJJIEKHUT
pErucTpaly He Mo3Hee padoyvero JIHs, CIASAYIONIETO 3a JHEM €€ MOCTYIICHHUS .

8. 3asBUTETH UMEET IIPABO OTO3BATH CBOIO XKAJIOOY B JI000E BpeMsl 0 MPUHATHUS
no He# pereHusi. OT3bIB KanoObl oPopMIIsieTCss B MUCbMEHHOUW (opMe U MoAaeTCs B
annapat CoBeTa JemyTaToB B COOTBETCTBUU ¢ MyHKTaMu 4 u 6 Hacrosuero [lopsaka.
XKanoba Bo3Bpalaercs 3asBUTENIO HE MO37HEE padodyero AHS CIEAYIOUIEro 3a JHEM
MOCTYIUJICHUS! OT3bIBA.

9. [MoctynuBiias xanoba paccMaTpuBaeTcs B TeueHue 15 pabounx nHeil co aHs
ee peructpauuu. B ciyyae o0kajloBaHHs OTKa3a B MpPUEME JOKYMEHTOB y 3asBUTENS
a1M00 B WCIPABIECHUU JOMYIIEHHBIX ONEYaTOK U OUIMOOK WM B cilydae 00KajlOBaHUS
3asIBUTEJIEM HApYLIEHUS YCTAaHOBJIEHHOIO CpOKa TaKUX HCIPABICHUN kanoba
paccMaTpUBaeTCs B T€UEHUE 5 pabouuX JHEN CO THA €€ PErUCTPalUU.

10. ’Kanoba Ha pemienus u (uiam) aedcTus (0e31€MCTBUE) MOTKHOCTHBIX JIMIL
annapata CoBeTa JIeNyTaTOB U MYHULUNAIBHBIX CIIyXKalIMX pacCMaTpUBAETCs TJIaBOM
MYHMIMIIAJBHOTO OKpyra WM YIOJHOMOUYEHHBIMM MM Ha pPacCMOTpPEHHUE Kajlod
JOJKHOCTHBIMU JTMLIaMu annapara CoBeTa JIeImyTaToB.

B cayuae ecnu o0XamyroTCsl pelIeHHs TIJ1aBbl MYHMIMIIAIBHOTO OKpyra
Bemnsiku, xanoba momaeTcs HENOCPEACTBEHHO TIJ1aB€ MYHHIUIAIBHOIO OKpyra
Bemnsiku u paccMaTpuBaeTcsi UM B MOPAIKE, NPEIyCMOTPEHHOM HACTOSIIUM
[Tomoxenuem.

11. ITo pe3ynbTratam pacCMOTPEHUS Kajl0Obl MPUHUMAETCS OJTHO U3 CIEAYIOIIUX
pELIEHNN:

1) »xamoba ynoBieTBOpsAETCs, B TOM uucie B (opMe OTMEHBbI MHPUHSTOrO
pellIeHus1, UCTIPABICHUS ITOMYIIEHHBIX OMEYaTOK M OIMIMOOK B BBIIAHHBIX B Pe3yJbTaTe
MPEAOCTABICHUS MYHUUMIAIBHON yCIyru JOKYMEHTaX, BO3Bpara 3asiBUTENIO
JICHEXKHBIX CPEJACTB, B3WMAHUE KOTOPHIX HE TMPEAYCMOTPEHO MYHUIUIAIbHBIMH
MIPABOBBIMU aKTaMHU;

2) B yIOBJIETBOPEHUU KAIIOOBI OTKA3BIBACTCS.

He no3nxee aHs, caeayromero 3a JHEM NPUHSATHS PEIIeHUs, yKa3aHHOro B 1. 11
HACTOSAIIETO MOJIOKEHUS, 3aBUTEIIO B MMCbMEHHON (POpPME U 110 KEJIaHUIO 3asIBUTENS B
AJIEKTPOHHOM  (opMe HampaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHHUS JKATOOBI.

VYkazanHoe perienue opopmiisiercss Ha opunmaasHoM OnaHke anmapaTta CoBeTa
JEnyTaToB.

12. B cnywyae mpu3HaHUs KanoObl MOJUICKALIEH YJIOBJIETBOPEHHUIO B OTBETE
3asIBUTENIO, YKa3aHHOM B 1M.11 Hacrosmero mnonoxeHusi, Aaercss HHPOpMALUS O
JNEUCTBUAX, OCYLIECTBISIEMbIX OPraHOM, MPEAOCTABIISAIONIMM MYyHUIIMIAIBHYIO YCIIYTY,
B IIENIAX HE3aMEUIUTEIBHOTO YCTPAHEHHUS BBIABICHHBIX HAPYIICHWA TPU OKa3aHHUU
MYHUIIMOAIBHOM YCIyTH, a TakKe NPUHOCITCS W3BMHEHUSA 3a JOCTaBIICHHBIE
HeynoOcTBa M yKas3blBaeTcs HHGMOpManus O JalbHEHIINX JEHCTBHUSX, KOTOpHIE
HEOOXOMMO COBEPIIUTH 3aSBUTENIO B IEJIAX MOTYYCHHUS] MyHUIIUTATIBHON YCITYTH.

B cinywyae mpusHaHHs KaJoObl HE NOMJEXKAIIEd YJIOBIETBOPEHHIO B OTBETE
3asIBUTENI0, YKa3aHHOM B I1.11 HacTosmiero monoeHus, JarTcs apryMEHTUPOBAHHbBIE
pa3bsCHEHHUS] O MPUYMHAX MPHUHATOrO pEIICHHs, a Takke HHQOpMAalHs O MOpsaKe
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00aJIOBaHUS PUHSATOTO PEIICHHUS.

13. B oTBeTe mo pe3yapTaTaM pacCMOTPEHHS 5Kal00bl yKa3bIBAIOTCA:

a) HauMeHoBaHMe ammapatra CoBeTa JemyTaToB, MOJDKHOCTh, (pamMuIvs, UM,
0TUYECTBO (MPU HAJTUYKMH) €0 JOJKHOCTHOTO JIMIA, IPUHIBLIETO PELICHUE T10 Kallo0e;

0) HOMep, JaTa, MECTO MPUHATHUS PELICHUS, BKIIOYasi CBEJCHHS O JOIKHOCTHOM
JUIE WIM MYHUIUNAIBHOM CITy’)KallleM, peIlleHue Wiu JeicTtBue (Oe3nencTBue)
KOTOpPOTO 00Kamyercs;

B) haMuIIusl, UMs1, OTYECTBO (TIPU HAJTMYMK ) I HAUMEHOBAHUE 3asIBUTEJIS;

') OCHOBaHUS ISl IPUHATHS PELICHHUS 110 Kanooe;

1) IPUHSATOE TI0 JKaJI00e peIIeHHE;

€) B clly4yae, €clM jkajoba Mpu3HaHa OOOCHOBAaHHOM, — CPOKH YCTpaHECHHS
BBISIBJICHHBIX ~HapylICHHH, B TOM 4YHCJIE€ CpPOK TMPEIOCTaBICHUS pe3yJbTaTa
MYHHIHUITATEHON yCITyTH;

) CBEJICHMS O MOPSIKE 00KaTOBaHUS MPUHSITOTO 10 Kaio0e perieHusl.

14. OtBeT mo pe3ysbTaTaM pPACCMOTPEHUS KajJoObl IMOAMHUCHIBAETCS TJIaBOU
MYHHIIMITATFHOTO OKpyTa BerHsku.

15. 3asBuTEN0 OTKAa3bIBACTCA B YJIOBJIETBOPEHHUU KaJIOObl B CIEIYIOUIUX
CIIyyasx:

a) HaJM4ue BCTYMUBILIETO B 3aKOHHYIO CHITy pelIeHHs CyAa, apOUTpaKHOTO cya
10 Kan00e 0 TOM e MPEAMETE U 10 TEM K€ OCHOBAHUSM;

0) mpu3HaHUA OOXKaNyeMbIX pelIeHud u (Win) JaeucTBuil (Oe3nencTBUs)
3aKOHHBIMH, HE HapyIIAIOIKUMU IPaB U CBOOO/ 3asIBUTEIIS;

B) OTCYTCTBHUSI Y 3asIBUTEJISI MIPaBa HA MOTyYEHUE MYyHUITUTATBHON yCIIyTH;

I) HOJa4yM >Kajio0bl JMIIOM, MOJHOMOYMS KOTOPOTO HE TMOATBEPXKICHBI B
MOPsJIKE, YCTAHOBJIEHHOM 3aKkoHOAaTenbCcTBOM Poccuiickon denepanuu;

1) HaIMYWe peUIeHHus MO jKajo0e, MPUHATOTO pPaHee B COOTBETCTBUH C
TpeOoBaHUSIMU HacTosAIero [1omokeHns B OTHOLICHUH TOTO K€ 3asBUTENS U 110 TOMY
Ke TIPEJIMETY HKAJI00BbI.

16. OTBeT Ha kajl00y HE AaeTCs B CIydasix:

a) HAJIMYMS B Kajgo0e HEIEH3YPHBIX JTUO0 OCKOPOUTEILHBIX BBIPAXKEHUM, YTPO3
KU3HU, 370POBBI0 W HWMYINECTBY JAOJDKHOCTHOTO JIMIIA WM MYHHIIMIIAIBHOTO
CJIy’Kalllero, a TAK)KE YWICHOB €r0 CEMbH;

0) OTCyTCTBHME BO3MOXXHOCTH TMPOYMTATHh KaKyIO-THOO YacTh TEKCTa KaJIOOBI,
dbaMuuio, UMs, OTYECTBO (MPU HANWYMHU) W (WIM) TOYTOBBIA aApec 3asiBUTEIS,
yKa3aHHBbIE B jkajo0e.

17. Pemienus 00 yIOBIETBOPEHUH KaI0Obl M 00 OTKa3e B €€ YJIOBJICTBOPCHUU
HAIPAaBIIAIOTCS 3asBUTEII0 HE IMO37Hee pabouero [HS, CIEAYIOMIET0 3a THEM UX
MPUHSTHSA, TI0 IOYTOBOMY aIpeCy, yKa3aHHOMY B kKaJiooe.

[To >kemaHWIO 3asABUTENS pEIICHHE TaKXe HANpPaBIsIETCS Ha YKa3aHHBIA B
xKanobe aapec ANEKTPOHHOM MouThl. B Takom ke mopsiake 3asiBUTENIO HAIpaBIsieTCs
penieHue 1o xanode, B KOTOPOM JJisi OTBETa yKa3aH TOJBKO aJpec dJEKTPOHHOM MOYTHI,
a TIOYTOBBIN aJIpec OTCYTCTBYET WM HE MOIJAETCS TPOUYTEHUIO.

18. B cinywae ycTaHOBieHHS B XOJ€ WM MO pe3yjibTaTaM pPacCMOTPEHUs
’KaJI00bI MPU3HAKOB COCTaBa a[IMUHUCTPATUBHOTO MPAaBOHAPYIICHUS WU MPECTYIICHUS
JOJHKHOCTHOE JIMIIO, PAaOOTHUK, HAJIEJICHHBIE MOJTHOMOYUSAMHU MO PACCMOTPEHHUS Kajloo
HEe3aMeUINTEIbHO HAIPABIISIOT UMEIOIIUECS MaTepUAIIbl B OPTaHbl IPOKYPaTYPHI.



