
COBET flEnyiATOB
BHYTRHrOPOflCKOrO MVHUMMnAnbHOrO 0BPA30BAHH?I - 

MYHMUHnAJlbHOrO OKPYrA HOBOKOCUHO B TOPOflE MOCKBE 
(CoseT flenyiaTOB MyHMMuna^bHoro cwpyra Hobokocmho b ropofle MocKBe)

PELUEHME

14.10.2025 12/1

06 yTBCp^eHHH KBaJlH(|)HKaUHOHHbIX 
Tpe6oBaHHH 
iJOJUKHOCTCH MyHHUHnaJlbHOH cjiyac6bi 
b annapaxe CoBexa jjenyxaxoB 
MyHHUHnajibHoro OKpyra Hobokocmho 
b ropo/ie Mockbc

saiviemeHHM

B cooTBexcTBHH co cxaTbCH 9 Oe^epaiibHoro saKona ox 02.03.2007 25-03
«0 MyHHUHnaJlbHOH cjiy>K6e b Pocchhckoh OeuepauHH», cxaxbHMH 10,11 3aKOHa 
ropoua Mockbbi ox 22.10.2008 No 50 «0 MyHHUHnaJlbHOH cjiy>K6e b ropoue 
Mockbc», uacxbK) 5 cxaxbH 17 VcxaBa BHyxpHropoucKoro MyHHUHnajibHoro 
oSpasoBaHHH - MyHHUHnajibHoro OKpyra Hobokochho b ropoue Mockbc,

Cobcx jienyxaxoB peuiHJi:

1. yxsepjiHXb KBajiH(j)HKauHOHHbie xpe6oBaHH« uji^ aaMciueHHH jioji^khocxch 
MyHHUHnaJlbHOH cjiy)K6bi b annapaxe Cosexa uenyxaxos MyHHUHnajibHoro OKpyra 
Hobokochho b ropone Mockbc corjiacno npHJio>KeHHK) k HacxoaiueMy peiucHHK).

2. npH3Haxb yxpaxHBiuHM CHJiy pemcHHe CoBexa uenyxaxoB MyHHUHnajibHoro 
OKpyra Hobokochho ox 25.08.2020 N« 8/4 «06 yxBep>KueHHH KBajiH(j)HKauHOHHbix
Xpe60BaHHH UJIfl BaMCLUCHHH UOJDKHOCXCH MyHHUHnaJlbHOH CJiy>K6bI, Heo6xOUHMbIX 
UJiH HcnojiHCHHa uoji^KHocxHbix o6H3aHHOcxeH b opranax MCCXHOXO 
caMoynpaBJieHHH b MynHunnajibHOM OKpyre Hobokochho».

3. Ony6jiHKOBaxb uacxoflmee pemcHHe b ccxcbom H3uaHHH «Mockobckhh 
MyHHUHnajibHbiH bccxhhk» h pa3MecxHXb Ha oc[)HUHajibHOM canxe opranoB 
mccxhoxo caMoynpaBjieHHfl MyHHUHnajibHoro OKpyra Hobokochho b ropoue Mockbc 
www.novokosino-mo.ru.

4. Konxpojib 3a HcnojiHCHHCM HacxoHutero pemcHHfl B03Jio>KHXb na rjiasy 
MyHHUHnajibHoro OKpyra Hobokochho b ropoue Mockbc CeMenoBy C.B.

fjiaBa MyHHUHnajibHoro OKpyra 

Hobokochho b ropoue Mockbc C.B. CeMCHOBa

http://www.novokosino-mo.ru
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npHJio>KeHHe
k pemeHHio CoseTa zienyTaTOB 
MyHHUHnajibHoro OKpyra Hobokochho 
b ropo^e MocKBe 
ot 14.10.2025 12/1

KeajiH^HKauHOHHbie Tpe6oBaHHa
ilJiH saiviemeHHB ^oji^KHOcreH MynmuinajibHOH cjiy^KSbi b annapaxe CoBexa 

aenyxaxoB MyHHUHnajibHoro OKpyra Hobokochho b ropo^e Mockbc

1. 06uxhc nojiOHceHHH

Tpe6oBaHHfl
c Oe^epajibHtiM saKOHOM ot 02.03.2007 25-03 «0 MyHHUHnajibHOH cny^cGe
b Pocchhckoh OeziepauHH», HopMaxHBHbiMH aKTaMH Pocchhckoh Oe^epauHH, 
BaKOHOM ropo^a Mockbbi ot 22.10.2008 50 «0 MyHHUHnajibHOH cjiy^cGe
b ropo^e Mockbc», YcxasoM BHyxpHropozicKoro MyHHUHnajibHoro o6pa30BaHHH - 
MyHHUHnajibHoro OKpyra Hobokochho b ropo^e Mockbc.

1.2. saMemeHHH ^oji^khoctch MyHHUHnajibHOH cjiy>K6bi b annapaxe 
CoBexa ^enyxaxoB MynHunnajibnoro OKpyra Hobokochho b ropozie Mockbc (^ajiee 
- annapax CoBexa ^enyTaxoB) ycxaHaBJinsaioTca KBajiHcj)HKanHOHHbie xpeOoBaHHfl 
AJ15I SaMemCHHH ^OJl^CHOCXCH MyHHUHnajibHOH CJiy>K6bI, HeoOxouHMbie uji» 
HCnOJlHCHHJl UOJI>KHOCTHbIX 06fl3aHH0CTCH.

1.3. KBajiH(j)HKauHOHHbie xpeOoBaHHH k yposnio npocjieccHOHajibHoro
06pa30BaHHH, 3HaHHHM H yMCHHHM, KOXOpblC HCo6xOUHMbI HCnOJIHCHHJl
UOJDKHOCTHbIX o6H3aHHOCTCH, yCXaHaBJlHBaK)TC5I MyHHUHnaJlbHblMH npaBOBblMH 
axxaMH c ynexoM 3auan h (jiyHKUHH annapaxa CoBexa uenyxaxoB h BKjnonaioTca 
b uoJDKHOCTHyio HHCxpyKUHio MyHHUHnajibHoro cjiy^aiucro (uajiee - 
MyHHunnajibHbiH cjiy^caujHH).

1.1. HacTOfliune cootbctctbhhycxaHaBjiHBaioTCJi B

2. KBajiH(|)HKaHHOHHbie xpe6oBanna 
k ypoBHio npo(|)eccHOHajibHoro o6pa30BaHHH

2.1. KBajlH(j)HKaUHOHHbIM TpcOosaHHCM JXJin 3aMemeHHH BblCUIHX, XJiaBHblX, 
BCUyiUHX H CTapIHHX UOJl^CHOCXCH MyHHUHnajibHOH CJiy^c6bI HBJIHCXCH HaJlHHHC 
Bbicmero o6pa30BaHHH.

2.2. KBajlH(J)HKaUHOHHbIM XpeGOBaHHCM UJia 3aMCUjeHH« MJiauniHX 
UOJdkhoctch MyHHUHnajibHOH cjiy^cGbi aBJiJiexca HajiHHHC cpeunero 

npoclieccHOHajibHoro o6pa30BaHHH.
2.3. Hpo^eccHOHajibHbie 

rocyuapcxBCHHoro o6pa3ua o BbicmcM hjih 
06pa30BaHHH.

nOUTBCp^CUaiOTCJl UOKyMCHXOM 
CpCUHCM npO(j3CCCHOHaJlbHOM

3HaHH5I
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3. KBajiii(|)HKauHOHHkie rpe6oBaHHH k crawy MyHHUHnajibHOH cjiy^cSbi 
hjih cxa^cy paGoxbi no cnennajibnocTH

3.1. KsajiHcJjHKauHOHHbie Tpe6oBaHHH k cTa>Ky MyHHUHnajibHOH cjry>K6bi hjih 
pa6oxbi no cneunajibnocTH, HanpaBJieHHK) nojjroTOBKH BaMemenna jiojDKHOCTen 
MyHHUHnajibHOH cjry>K6bi He npeu'b^BJiflioTc^.

4. KBajiHc|)nKauHOHHbie xpe6oBanHH k npo(J)eccHOHajibHbiM
BnaniisiM n naBbiKam

4.1. MyHHunnajibHbie cjiv^amne, saMemaiomHe Bbicmne h rnaBHbie 
ZlOJI>KHOCTH MyHHUHnajibHOH CJIY>K6bi:

,Hoji>KHbi 3naxb:
- KoHCTHTyuHio Pocchhckoh OeuepauHH;
- VcxaB BHyxpHropoucKoro MyHHunnajibHoro o6pa30BaHH5i - 

MyHHUHnajibHoro OKpyra Hobokochho b ropoue Mockbc, upyrne MyHHunnajibHbie 
HOpMaxHBHbie npasoBbie axxbi MyHHUHnajibHoro OKpyra Hobokochho b ropoue 
Mockbc, KacaeMbie uejixejibHocxn opranoB mccxhoxo caMoynpaBJieHHJi;

- saKOHouaxejibcxBO Pocchhckoh Oeuepaunn h aaKOHbi ropoua Mockbbi 
o mccxhom caMoynpaBJieHHH h MyHHUHnajibHOH cjiy»c6e;

- ocHOBbi rocyuapcxBeHHoro h MyHHUHnajibHoro ynpaBJieHHH;
- ocHOBbi 3kohomhkh h couHajibHo-nojiHXHHecKoro paBBHXHH o6iuecxBa;
- xpyuoBoe saKOHOuaxejibcxBO Pocchhckoh Oeuepaunn h nopnuoK 

npoxo^KjieHHH MyHHUHnajibHOH cjiy>K6bi;
- npHHunnbi opraHHsauHH opraHOB rocyuapcxseHHOH BJiacxn h opranoB 

MecxHoro caMoynpaBJieHHH;
- opraHHaauHK) ynpaBJicnna nepcoHajioM;
- nopjiuoK opraHHsauHH oxpaHbi xpyua, opraHHBaunio xcxhhkh

GesonacHOCXH h no>KapHOH 6e3onacHocxH;
- npaBHJia BHyxpeHHero xpyaoBoro pacnopHAKa, cboio uoJDKHOcxHyio

HHCXpyKUHK);
HopMbi cjiyxceGHOH, npofjieccHOHajibHOH 3xhkh h npaBHJia uejiOBoro

noBeueHHH;
- orpaHHueHHH h aanpexbi, cBJiaaHHbie c MyHHUHnajibHOH cjiy^cGon, 

ycxaHOBjieHHbie ^euepajibHbiM aaKOHOuaxejibcxBOM h aaKonaMH ropoua MocKBbi.

floji^KHbi HMexb npo(j)cccnoHajibiibie naBbiKn:
- npHHHXHH ynpaBJieHuecKHX pemeHHH h nporH03HpoBaHH5i hx nocjieucxBHH;

KOHXpOJIH- njiaHHpoBaHHH,
h opraHHBaunoHHOH pa6oxbi;

- opraHHaauHH cobmccxhoh ueHxejibHOCXH ynpasjieHHecKHX cxpyxxyp;
- opraHHaauHH h npOBeucHHfl 3aceuaHHH, coBeiuaHHH h upyrnx cj^PM 

KOJiJieKXHBHoro oGcy^cjjeHHH;
- BJiaUCHHC COBpeMeHHbIMH XeXHOJlOTHHMH paGoXbl C HH^OpMaUHCH 

H HH(J)OpMaUHOHHbIMH CHCXCMaMH;

KOOpUHHHpOBaHHH, ocyiuecxBJieHHH
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- cocxaBJieHHe ^OKyMeHTOB aHajiHTHHecKoro, nporpaMMHoro, ^ejroBoro 
h cnpaBOHHo-HHc|)opMauHOHHoro xapaKxepa;

- npHHJiTHe ynpaBJieHHecKoro pemeHHH h ocymecTBJieHHe KOHTpojia;
- Be^eHHe ^ejiosbix neperoBopos, ny6jiHHHbix BbicxynjieHHH, BsaHMO^eHCXBHa 

co Cpe^CXBaMH MaCCOBOH HH(j)OpMaUHH;
pa6oxbi

c rocyziapcxBeHHbiMH opranaMH;
- paspemeHHJi koh^jihkxob;
- ynpaBJICHHfl nepCOHaJlOM H (()OpMHpOBaHH5I 3(j)(j)eKXHBHOrO BSaHMO^eHCXBH^ 

b KonjieKXHBe;

3(j)Cl)eKXHBHOMy BSaHMO^CHCXBHK)- opraHH3auHH no

- pa6oxbi co cjiy>Ke6HbiMH AOKyMenxaMn;
- ^ejioBoro n npo(|)eccHOHajibHoro o6meHH«.

4.2. MvHHnnnajibHbie cjiy^amne, BaMematomne Be^yniHe zioji>khocxh 
MVHHLiHnajibHon cjiy>K5bi:

/(OJI^KHbl 3Haxb:
- KoHCXHxynmo Pocchhckow Oe^epaunn;
- VcxaB o6pa30BanHflb nyxp h ro pozic ko ro

MynHunnajibHoro oxpyra Hobokochho b ropoxie Mockbc, ^pyrne MyHHUHnajibHbie 
nopMaxHBHbie npasoBbie axxbi MynnunnajibHoro oxpyra Hobokochho b ropo^e 
Mockbc, KacaeMbie zieHxejibHOCXH opranoB MecxHoro caMoynpaBJieHHa;

MynnuHnajibHoro

- ocnoBbi saKono^axejibcxBa Pocchhckoh OeziepanHH h saKonos ropo^a 
Mockbbi o mccxhom caMoynpaBneHHH h MynnuHnajibHOH cny>K6e;

- ocnoBbi rocy^apcxBCHHoro h MynHunnajibHoro ynpaBJieHH5i;
- ocnoBbi xpy/ioBoro saKonojiaxejibcxBa Pocchhckoh Oe^epauHH;
- npasoBbie axxbi, perjiaMCHXHpyioiHHe sonpocbi, cooxBexcxByiomero

HanpaBJTCHHH ^CHXeJTbHOCXH, npHMCHHXCJTbHO K HCnOJlHCHHK) flOJDKHOCXHbIX
o65i3aHHOcxeH MynHunnajibHoro cjiy>Kamero;

- nopMbi cjiy^KcGnoH, npocjjeccHOHajibHOH 3xhkh h npaBHJia ^ejTOBoro
noBezieHHH;

nopMbi h npaBHJia oxpanbi xpyjia, xcxhhkh 6e3onacnocxH h noxapnoH
6e30nacH0cxH;

- npaBHJia BHyxpennero xpy/iOBoro pacnop^xa, cbok> zioji>KHOcxHyK) 
HHCXpyKUHK);

- orpaHHHCHHH h aanpexbi, CBflBannbie c MynHunnajibHOH cjiy^c6oH, 
ycxanoBJieHHbie (JieziepajibHbiM BaxonoziaxejibcxBOM h BaxonaMH ropojia Mocksbi, 
a xax>Ke oGjiBaHHoexb yBeziOMJieHHH npe^cxaBHxejiJi nanHMaxejia (paGoxoziaxejiH) 
O BOBKHKIHCM K0H(])J1HKXC HHXCpCCOB HJ1H O B03M0>KH0CXH B03HHKH0BCHH51 XaKOXO 
KoncJiJiHKxa, 060 bccx o6paineHH«x k MynHunnajibHOMy cjiy^cameMy KaKHx-jinSo 
jihu b ncjinx CKJiOHeHH^ cro k coBepmeHHK) KoppynnHOHHbix npaBOHapymeHHH.

^OJI^KHbl HMCTb npO(|)eCCHOHaJlbHbie HaBbIKH:
- opranHBauHH pa6oxbi cxpyxxypnoro nozipa3ziejieHH5i, 

KOOpAHHHpOBaXb ^C51XeJIbHOCXb COXpy^HHKOB 
na BbinojiHCHHC nocxaBJieHHbix Bajjan;

yMCHHC 
no^pa3ziejieHH«CBoero
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- 3c))(i>eKTHBHoro ruiaHHpoBaHHfl paSonero bpcmchh;
- BJia^eHHH COBpeMeHHbIMH TeXHOJIOrHHMH pa6o™ C HH4)OpMaUHeH 

H HH^JOpMaUHOHHblMH CHCTCMaMH;
- cocTaBJieHHe ^OKyMeHTOB aHajiHTHHecKoro, ^ejiOBoro h cnpaBOHHo- 

HH(|)opMauHOHHoro xapaKxepa;
- npHHHTHe ynpaBjieHHecKoro pemeHMH h ocymecTB^eHHe kohtpojui;
- Be/ieHHe zieJioBbix neperosopoB, nyGuHMHbix BbicxynjieHHH, B3aHMO^eHCXBH« 

CO CpeflCXBaMH MaCCOBOH HH^OpMaUHH;
- anajiHaa h cHcxeMaxH3aunH HH^opMauHH, ^OKyMenxoB;
- no^roxoBKH npo(j)eccHOHajibHbix 3aKJiK)HeHHH h peKOMen^auMH;
- no^roxoBKH 3ace^aHHH, cosemaHHH h zipyrux (])opM KOJiJieKXMBHoro 

o6cy)K^eHH5i;
- pa6oxbi co cjiy^eGnbiMH ^OKyMenxaMH;
- ^enoBoro h npoc()eccHOHajibHoro oGiuchhh.

4.3. MyHHUHnajibHbie cjiy)KamHe, aaMemaiomHe cxapoine jojt^khocxh 
MYHHUHnajlbHOH CJ1Y>K6bi:

flOJl^KHbl 3HaTb:
- KoHCXHxyuHK) Pocchhckoh OeziepauHH;
- Ycxas 06pa30BaHHH

MyHHUHnajibHoro OKpyra Hobokochho b ropo^e Mockbc, ^pyrae MyHHUHnajibHbie 
nopMaxHBHbie npaBOBbie axxbi MynHunnajibHoro OKpyra Hobokochho b ropo^e 
Mockbc, KacaeMbie ^CHxejibHocxH opranoB mccxhoxo caMoynpaBjiCHHa;

- ocHOBbi 3aK0H0^axejibcxBa Pocchhckoh Oe^epaunH h aaKOHOB ropo^a 
MocKBbi o mccxhom caMoynpaBJieHHH h MyHHUHnajibHOH cjiy>K6e;

MyHHUHnajibHoroBHyxpH ropo^c ko ro

- npaBOBbie aKXbi, perjiaMCHXHpyiomHe Bonpocbi, cooxBexcxByiomero 
HanpaBJlCHHH ZieHXCJIbHOCXH, npHMCHHXCJIbHO K HCnOJIHCHHIO ^OJDKHOCXHblX 
o6ji3aHHOcxeH MynnunnajibHoro cjiy>Kainero;

- nopMbi cjiy>Ke6HOH, npoc[)eccHOHajibHOH 3xhkh h npaBHna ziejioBoro
noBeaeHHfl;

- nopMbi h npaBHJia oxpanbi xpy/ia, xcxhhkh 6e3onacHocxH h noKapnon 
6e3onacHocxH;

- npaBHJia BHyxpenHero xpy^oBoro pacnopajiKa, cbok) ^oji^cnocxnyK) 
HHcxpyKUHio;

- orpanHHCHHfl h aanpexbi, CB«3aHHbie c MyHHUHnajibHOH cjiy>K6oH, 
ycxanoBJiCHHbie cjje^epajibHbiM 3aKOHO,aaxejibcxBOM h 3aKonaMH ropo^a Mocksh, 
a xaK>Ke o65i3aHHOcxb yBe^0MJieHH5i npe/icxaBHxejni HaKHMaxena (paGoxoziaxejia)
O B03HHKinCM KOH^JIHKXC HHXCpCCOB HJIH O B03M0>KH0CXH B03HHKH0BCHH5I XaKOXO 
KOH(j)jiHKxa, 060 bccx o6pameHH5ix k MynnunnajibHOMy cjiy^cameMy KaKHX-JiH6o 
jthu b nejmx CKJIOHCHH5I cxo k coBepmeHHK) KoppynnHOHHbix npaBOHapymeHHH.

/^oji/Kiibi HMexb npoc|)eccHOHajibHbie naebiKH:
- yMCHHH njianHpoBaxb, anajiH3HpoBaxb h o6o6maxb HH(j)opManHio, 

CBOCBpCMCHHO BHOCHXb KOppCKXHpOBKH B BbinOJlHCHHC nOCXaBJlCHHblX 3a#aH;
- 3(|j4)eKXHBHoro nnanHpoBaHHH paGonero bpcmchh;
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- BJia^eHHJI COBpeMeHHbIMH TeXHOJlOFHHMH pa6oTBI C HH(|)OpMaUHeH 
H HH^OpMaUHOHHblMH CHCTCMaMH;

- COCTaBJlCHHC ^OKyMCHTOB aHaJIMTHHCCKOrO, ZieJIOBOrO H enpaBOHHO- 
HHcjjopMauHOHHoro xapaKxepa;

- BeAenne AeJioBbix neperosopoB, ny6jiHHHbix BbicxynneHHH, BsaHMO^eHCXBHH 
CO CpeZICXBaMH MaCCOBOM HH(|)OpMaUHH;

- noziroxoBKH h CHCxeMaxHaauHH HH(j)opMauHOHHbix MaxepHajiOB;
- pa6oxbi c flOKyMCHxaMH, xeKcxaMH h HH(j)opMauHeH;
- ziejroBoro h npo^eccHonajibHoro o6meHHH.

4.4. MvHHunnajTbHbie cjiy^Kamne, BaMematomne MJiazimHe ^oji^chocxh 
MYHHUHnaJlbHOH cjiy^cGbK

^OJl^KHbl 3Haxb:
- KoHCXHxyuHK) Pocchhckoh Oe^epauHH;
- VcxaB BHyxpHropoacKoro MyHHUHnaubHoro o6pa30BaHHH 

MyHHUHnajibHoro OKpyra Hobokochho b ropo^e Mockbc, zipyrHe MyHHUHnajibHbie 
HopMaxHBHbie npasoBbie axxbi MynnuHnajibHoro OKpyra Hobokochho b ropojxe 
Mockbc, KacaeMbie ^eaxeubHocxH opranoB mccxhoxo caMoynpaBjiCHH^;

- ocHOBbi saKOHO^axejibcxBa Pocchhckoh Oe^epaunn h saKOHOB ropo^a 
MocKBbi o mccxhom caMoynpaBJieHHH h MyHHUHnajibHOH cjiy>K6e;

- npasoBbie aKXbi, pernaMCHXHpyioiuHe sonpocbi, cooxBexcxByjomero 
HanpaBJlCHHH ^CJlXeJlbHOCXH, npHMCHHXCJlbHO K HCHOJIHCHHK) ^OJl^CHOCXHblX 
o6H3aHHOcxeH MyHHUHnajibHoro cjiy>Kamero;

- HOpMbI CJiy>Ke6HOH, npO^DCCCHOHaJIbHOH 3XHKH H npaBHJia ZieJTOBOrO 
nOBeaCHHH;

- HopMbi h npaBHJia oxpanbi xpyua, xcxhhkh 6e3onacHocxH h no^capnoH 
6e3onacHocxH;

- npaBHJia BHyxpenHcro xpyaosoro pacnop^Ka, cbok) AOJDKHOCxnyio 
HHCXpyKUHK);

- orpanHHCHHH h aanpexbi, CBHBannbie c MyHHUHnajibHOH cjiy^c6oH, 
ycxanoBJicHHbie ^e^ePajlbHbIM H perHonajibHbiM BaKonoaaxejibcxBOM, a xaK>Ke 
o65L3aHHOCXb (pa6oxoziaxeji5i)HaHHMaXCJlflnpeacxaBHxeji5i
O B03HHKHieM K0H(|)J1HKXC HHXCpCCOB HJ1H O B03M0>KH0CXH B03HHKH0BCHHS XaKOXO 
KOH(j)jiHKxa, 060 bccx o6pameHHHx k MynHunnajibHOMy cjiy>KameMy KaKHx-jinGo 
jihu b nejiflx CKJ10HCHH5I ero k coBepmeHHio KoppynnHOHHbix npaBOHapymeHHH.

yBCZlOMJieHHJI

/JojiacHbi HMCTb npocJieccHOHajibHbie HaebiKH:
- 3(J)(j)eKXHBHoro miaHHpoBaHHfl paGonero bpcmchh;
- BJiaaCHHH COBpCMCHHblMH XCXHOJIOXHHMH paGoXbl C HH^OpMaUHCH 

H HHCjlOpManHOHHblMH CHCXCMaMH;
- no^roxoBKH h CHCxeMaxH3auHH HHc})opMaiiHOHHbix MaxepnajiOB;
- pa60XbI C ^OKyMCHXaMH, XCKCXaMH H HHCjDOpMaUHCH;
- ziejiOBoro h npotjieccHonajibHoro oGuichhh;
- Be^eHHH jiejionpoH3BozicxBa.


