AIIITAPAT COBETA AENNYTATOB
MYHUIAIAJIBHOT O OKPYTI'A HEPOBO

PACIHIOPSIKEHHUE

20 nos6ps 2024  MII-06-33/24
Ne

O Peraamente annapara CoBera
AeNyTAaTOB MYHHIHIIAJbHOIO OKpyra
IlepoBo B ropoae Mockse

B cooTtBercTBUM ¢ TyHKTOM 3 cTaTbu 15 VYcTaBa BHYTPUIOPOACKOIO
MYHULIMITANBHOTO o0Opa3oBaHus - MyHUuunaisHoro okxpyra l[lepoBo B ropoge
Mockse:

1.YTBepaurs Pernament anmapara CoBera AeNyTaToB MYHHLMNANIbHOTO
okpyra [TepoBo B ropoge MockBe (IIpHIOKEHUE).

2. Ilpu3HaTh yTpaTUBIUIKMM CHIIYy pacniopshkeHue annaparta Cosera J1enyTaToB
MyHUnunaimsHoro oxkpyra Ileposo or 11 oktabps 2021 roma Ne MIT-06-15/21 «O
Pernamente annapara CoBeTa AenyTaTtoB MyHULIMIIANBHOTO okpyra [lepoBoy.

3. Hacrositiiee pacnopsbkeHue BCTYNAeT B CHIIY CO OHS €ro oQUIUaIbHOIrO
ony0OJIUKOBAaHHS B CETEBOM U37[aHUHU «MOCKOBCKHI MyHULIUNAIbHBINA BECTHHK.

4. KOHTpOJb 3a BBINOJTHEHUEM HACTOSIIECTO PACHOPSXKEHUS OCTAaBUTH 3a
rnaBoil MyHuumnansHoro okpyralleposo B ropoae Mockse Troprnna A.B.

I'maBa MyHUIIMUTIaNBHOTO OKpyTa

IlepoBo B ropoae Mockge A.B. Tropun

H.A. PbixkoBa
8(495)301-04-71



IIpunoxenue

K pacnopsbkeHuro anmnapara Cosera
JIeTIyTaTOB MYHUIIMNIAJLHOTO OKpyra
Ileposo B ropone Mockse .

ot 20 Hos10ps 2024 Ne MI1-06-33/24

Pernamenr
annapata CoBera AenyTaToB MYHHUHIaabHOTO okpyra [leposo B ropoae
Mockse

1. O6mme nonoxkeHus

1.1. Hacrosimmii PernaMeHT olpeiensT TMOPSAOK OPTraHHU3allMOHHOTO,
JOKYMEHTallMOHHOT0, WHGOPMALMOHHOIO0 OOECITIeYeHUs NesATeNIbHOCTH anmapara
CoBera nmenyraToB MyHHLUIanbHoro okpyra IlepoBo B ropone Mockse (nanee —
anmnapar Cogera fenyTaToB).

OTBETCTBEHHOCTh 33  OPraHU3allMOHHOE,  JIOKYMEHTAIMOHHOE "
uHpopMauMoHHOe obecreyeHre nesTeabHocTH anmapata CoBera [AeNyTaToB
BO371araeTcsi Ha MYHUUUIANBHOrO ciyxamero anmapara CoBera AenyTaToB K
JOJDKHOCTHBIM ~ OOfA3aHHOCTSM  KOTOPOrO  OTHECeHO  OpraHU3allMOHHOE,
JNOKYMEHTallMOHHOe Y HH(OpMaLUOHHOE obecreueHue AEsITeNBHOCTH arrapaTa
CoBera penyTaToB (Hajee —MYHULMNANbHBIA CIYXaIIWH NO OpPraHU3allMOHHOM
pabote). "

1.2. TpeboBanus HacTtosumiero PerimameHTa o0s3aTeNbHBl [ BCEX
MYHHLUNAJIBHBIX  chyxamux  anmapara Cosera  genyratoB  (nmamee  —
MYHHULHMIATIBHBIX CYXKaLUX).

1.3. Hecobniofenne  MyHMUMIIAIBHBIMM  CIY)XallMMW  TpeOOBaHUM
HacTosuero PerirameHTa Bie4eT UX MUCLMILIMHAPHYIO U MHYK) OTBETCTBEHHOCTD,
YCTaHOBIIEHHYIO 3aKOHOJAaTensCcTBOM Pocculickoit denepanuu.

2. Oprannzanus pa6orsl annapara CoBera 1enyraTos

2.1. IlnanupoBaHue paboThl annapara Cosera 1enyTaToB.

2.1.1. B cooTBeTcTBUM € YCTaBOM BHYTPUTOPOACKOTO MYHUIUMAIBHOTO
obpa3oBaHHs — MyHULMIIANbHOro okpyra Ileposo B ropone Mockse (nanee — ycTaB
MYHUIMIIATBHOTO OKpyra), padoty ammapata CoBeTa AernyTaTOB OpraHHU3yeT riasa
MyHUOUnanpHOro okxpyra IlepoBo B ropoae MockBe (manee — rnaBa
MYHHLHMIIAIBHOTO OKpyTa).

B cimyyae BpeMeHHOro OTCYTCTBHS (KOMaHAMPOBKA, OTITYCK, O0JIE3Hb U T.I1.)
HJIH JOCPOYHOT0 IMPEKPAILEHUs ITOJIHOMOYMI [NIaBbl MyHMLMNAIBHOTO OKpPYyra ero
nonHoMouust ucnonHser 3amecturtenb Ilpencenarens Cosera  pgemyTaToB
MYHMLMIANBHOro oKkpyra IlepoBo B ropone Mockse (nanee — J110, HCTIONHSIOIIEE
TIOJIHOMOYHS ).

2.1.2. Annapar CoBera AeNnyTaToB CTPOUT CBOIO pabOTy Ha OCHOBE IIAHOB
paboThl Ha rofl, OpPUEHTUPOBAHHAIX HA peaM3alMIO NoJHOMOo4KH annapara CoseTa
AENYTaToOB IO PELIEHHIO BOIPOCOB MECTHOI'O 3HAY€HUs YCTAHOBJIEHHBIX Y CTaBOM
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" MyHMUMNAJIBHOTO OKpyra (fajiee — nojxHoMouns anmaparta CoBerta JENyTaToB), Ha
peanu3anmui  OTACIBHBIX TOCYAApCTBEHHBIX MNOJHOMOYMN ropoga MOCKBBI,
NepellaHHbIX OpraHaM MeCTHOTO CaMOYINpaBlIeHUS MYHHIMNAILHOTO OKpyTra
IlepoBo 3axonamu ropoga MockBEI (ajnee — nepeaHHble TOJIHOMOUHS ), 8 TAK)KE Ha
peleHre ApYruX BOMPOCOB, HEOOXOMUMBIX A OCYIIECTBIICHUS HCIOIHUTENBHO-
pacHopsaUTeNIbHON JeAarenbHocTH annapata CoBeTa JenyTaroB (Janee — IUIaH
pabotel). IlnaH paboTsl BKAIOYAET TaKXKe MepedeHb OPraHU3alHOHHBIX M APYTUX
MEpONPHUATHI, IPOBOAUMBIX anmaparom Cosera JemnyTaToB.

2.1.3. IlogrotoBka mnaHa pabOTBl OCYIIECTBISETCS B COOTBETCTBHH C
[IOpYUYEHUEM TJIaBbl MYHHLIMIIANBHOTO OKpyra. OTBETCTBEHHOCTh 3a (POpMUpOBaHUE
M peanu3alMio IUIAaHA BO3JAraeTcss Ha MYHULMOAIBHOTO CHYXALIEro Mo
OPTaHU3aLMOHHOI paboTe.

2.1.4. IInan paboThl COOEpXUT CIEAYIOLIHe pa3aebl:

- paspaboTKa NpPOEKTOB HOPMAaTHBHBIX M MHBEIX NpaBOBBIX akToB CoBeTa
JIeNyTaTOB MyHHLIMHnanbHoro okpyra IlepoBo (manee — CoBer nemyTaToB) AJist
BHeceHUs Ha paccMoTpeHue CoBeTa AenyTaTos;

- HOATOTOBKA MPOEKTOB TIPABOBBIX AKTOB;

- aHanMTU4Yeckas paborta;

- OpraHU3alIMOHHbBIE MEPOTIPUSATHUS;

- paboTa Mo peanM3alMH IIPAaBOBBEIX aKTOB ammapara CoBera AenyTaToB,
Coserta nenyTaTos;

- OCHOBHblE OpraHu3allMOHHBbIE Meporpusitis padotel anmapara Coeta
IeTyTaTOB,;

- OCHOBHBIC MEpPOIIPUATHS IO OpPraHM3aUUOHHOMY obecredeHuIo paboThl
CoBeTa aenyTaTos;

- MeponpHUATHs (PUHAHCOBO-IKOHOMHUYECKON eI TeNEHOCTH;

- MEPOIIPUATHUSA 110 IPAaBOBOMY obecredeH o, KaipoBoil pabote;

- MEPOTIPUATHS TI0 IPOTHBOACUCTBUIO KOPPYIILIUAH.

B myHKTBI iiaHa paboThl BKIIOYAIOTCS CPOKU peanv3aluri U GaMIuThs, HMS,
OTUYECTBO OTBETCTBEHHBIX 3a MOATOTOBKY BOIIpOCa.

2.1.5. Tlpeanoxenus B mnaH paboThl HAOPaBJsIIOTCS MYHULMNANbHBIMU
cnyxamumy anmnapara CoBeTra AeNyTaroB MYHHMIMIIATBHOMY CHyXallemMy I10
OpraHu3allMOHHOW paboTe He To3[Hee, 4YeM 3a JIeCATh KaleHAapHBIX AHEH 10
Hayajla IUIAaHUPYEMOTo NEepHUoJa, ¢ yKa3aHWEM OTBETCTBEHHBIX 3a MOATOTOBKY, U
CPOKOB pealn3aLlH.

2.1.6. MyHuiMnansHbli Cily’)KalMi Mo oprasu3aloHHoN pabore oboduiaet
[OCTYNUBUINE IMPEANIOKEHHUS,, TOTOBUT MPOEKTHl IUIaHa pabOThl, pacHopsHKEHUs
annapata CoBeTa OenyTaToB O €ro YTBEPXKAECHUM U MpeACTaBIseT HUX TJiaBe
MYHHUIHATIATBHOTO OKpYTa.

IIpoexTs! nnana paboTel ¥ pacnopsbkeHus annapara CoBeTa AeNyTaTOB O €ro
YTBEPXK/ICHUN BHOCSTCS Ha MOANKMCH INlaBe MYHUIMIIANBHOTO OKpyra He Mo3jiHee,
4eM 3a CeMb JIHEH [0 Hayala IUIaHuPyeMOoro MepHo/a.

2.1.7. Ecnm 3aniaHUpOBaHHBIM BOMPOC MpeiaraeTcs UCKIIOUWUTE U3 IIaHa
paboTBl, OTBETCTBEHHBIM 32 TMOArOTOBKY BONpoca He TO3JHEe, HYeM 3a
YeThIPHAALUATL [HEA 1O [aThl paccMOTpeHHs (OKOHYaHHUS €ro BBIIONTHEHHS)
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BOIIpOCca, oOpalaeTcs K riaBe MYyHHUIMITATRHOTO OKpyra B IMUCBMEHHOH (opme ¢
000CHOBaHMEM TAKOTO UCKITIOYEHHS.

2.1.8. KonTpone 3a BbINOJHEHHEM IUIaH& pPabOTBI BoO3naraercs Ha
MYHHLMITAJBHOTO CITYKallero Mo opraHu3alloHHO# paboTe.

2.2. HonroroBka M npoBeJieHUe coBelllaHni B anmnapate CoBeTa AenyTaToB.

2.2.1. OnepaTuBHBlC COBELIAHHWS Yy TIJaBbl MYHHIMNAIBHOIO OKpyra ¢
MYHULHNAIBHBIMH CIYXaIuMH (Oajiee — OIepaTHMBHBIE COBCUIAHHS Y TIJIaBBI
MYHHIUIAIBHOTO OKpYTa).

Co3BIB  ONEpaTHBHBIX COBELUIAHUNA Yy TJIaBH MYHHUIIMIAILHOIO OKpyra
OCYILIECTBIISAETCS [TITaBOW MYHUIIMNIAIBHOIO OKpYyra WM JIMIIOM, UCTIOJIHSIOLUIAM €ro
IIOJTHOMOYHS.

OrneparuBHBIE COBEUIaHWs y IJaBbl MYHHLWINAIBHOTO OKpYra MpPOBOISITCS
eXeHele/IbHO, Kak NpaBuio, no noxenaensHvkaMm B 10 yacoB 00 munyTt. B cnydae
HeoOXOAUMOCTH IJ1aBa MYyHHMLMIANBHOTO OKpyra MOXKET Ha3HauuTh ONEpPaTUBHOE
COBEHIaHME B IPYroe BpeMms. '

Ha oneparuBHBIX COBelIaHMSIX Yy TIJaBbl MYHHUUMOQIBHOTO OKpyra
paccMaTpUBalOTCAd BOMNPOCHI, TpeOyIollUe ONEpPaTUBHOTO peLIeHUs, a TakKxke
3acnyluMBaeTcs MH(pOpMallig O BbINOJHEHUH Opy4YeHUH, JaHHBIX Ha MpeAblLyLIuX
OINlepaTUBHBIX COBEUIAHUSX, O MPOJSTaHHONH paboTe B TEUEHUE HEACTU U IUIAHE Ha
MPEACTOAIIYIO HEAEO.

[lo mopyuyeHu0 r1aBbl MYHHIMIAIBHOTO OKpyra Ha COBELIAHWU BEJETCS
NpOTOKOJ. BejeHue NpOTOKONa ONEPAaTUBHOrO COBELIAHMS U KOHTPOJIb 3a €ro
WCITOJIHEHHEM OCYILECTBISIET MYHMLMNAIBHBIN CIIy>XallMK I10 OpraHU3alMOHHOH
pabore.

2.2.2. CoBemanus [JIaBbl MYHHLMIIAJIBHOIO OKpyra ¢ OpraHamu
TEPPUTOPUAJIBHBIX OOIIECTBEHHBIX CAMOYNPABICHHUH, a TAKXe MpPeACTaBUTEISIMHU
oblecTBeHHbIX O0BEAMHEHMH, CO3J@HHBIX B COOTBETCTBUM C (eaepanbHbIMM
3aKoHaMU (OOIIEeCTBEHHAs! OpraHu3auus; OOUECTBEHHOE JBUXKEHNE; 00LIeCTBEHHbIN
¢onn; oOluecTBEHHOE YupeXJeHHe; opraH OOIIEeCTBEHHOW CaMOJEATEIbHOCTH;
noJiuTHYeCKass napTusi, a Takxke Ccow3bl (accouuanuuu)  OOIIECTBEHHBIX
00beIMHEHNI ) U JEHCTBYIOILUX HA TEPPUTOPUH MyHHULIMTIAIBHOrO okpyra [leposo B
ropofie Mockge (1ajiee — COBeIllaHus ¢ OOIIECTBEHHOCTHIO).

Cogemnanus ¢ 00LIECTBEHHOCTHIO MPOBOJATCS MO Mepe HeoOXOAUMOCTU ISt
pelIeHus BOMPOCOB, MPEACTABIAIONIMX B3aMMHBIH MHTepec s annapata CoBera
AENyTaTOB, OpPraHOB TEPPUTOPUAIBHBIX  OOLIECTBEHHBIX CAMOYIIPABICHUH,
O01LIECTBEHHBIX 00bEIUHEHHA.

Co3pIB  coBeHmjaHUH €  OOLIECTBEHHOCTBIO  OCYUIECTBISIETCA  IJIaBOM
MYHULUANIAUTBHOTO OKpyTa.

[logroroBka coBewanuii ¢ 00I1eCTBEHHOCTBIO U OpraHU3allus UX NpOBeeHHUs
OCYIIECTBIAECTCS MyHULUNIATbHBIM CITYy>XaIlUM 10 OPraHU3aluOHHON padoTe.

Ha coBemanusix ¢ OOIIECTBEHHOCTHIO [0  MNPUIJIALIEHUIO  TJaBbl
MYHUIIMOAIBHOTO OKpyra MOTYT TIPUCYTCTBOBAaTh INpPEJCTABUTENM OPraHoB
HCIOJIHUTENBHON BiacTH ropoga MockBsl, aenyTtaThl MOCKOBCKOH IOpOACKOHR
Hymbl, nenytatel (CoBeTa OenyTaTtoB, [IPEACTaBUTENIM CpPEICTB MacCOBOM
uHpOpMaLMH.
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Ilpn mpoBeneHur coBellaHusi ¢ OOIIECTBEHHOCTHH) COCTABIAETCS CITUCOK
npurnamieHHslx. CHUCOK cocTaBiseTcsi B aldaBUTHOM MOPSAKE, [PH STOM
bamMunus, UMs, OTYECTBO M 3aHMMaeMasi JOJDKHOCTh MNPHIJIALIEHHOTO MHIIYTCS
MOJIHOCTBIO B HMEHUTENIBHOM TMaJiee C YyKa3aHHeM OpraHM3allid W HoMepa
pabouyero tenedonHa. CocraBieHne CIIUCKA U OMOBENIEHNE JIUL, IPUTTIAICHHBIX Ha
OIEPATUBHOE COBEIIAHUE, OCYILUECTBIAETCS MYHULHUMANbHBLIM CIHYXaluuM 10
OpraHHU3alMOHHOH paboTe.

ITo mopydeHHIO TJlaBEl MYHHIMIIAJBHOTO OKpYra Ha COBEHIAHWHM BEOETCS
MIpOTOKOJI. BeeHre MpoTokona coBelllaHus ¢ 00111eCTBEHHOCTbIO U KOHTPOJIb 33 €0
VCIMOJIHEHHEM OCYILECTBIAET MYHUUHMIATBHBIA CIyXallMi MO OpraHM3aluOHHON
paborte.

2.3. Komuccun 1 paboure rpynribl anmnapara CoBera IenyTaTos.

2.3.1. B uensx pemieHUst BOIPOCOB, OTHECEHHBIX K MOJHOMOYHSM armapara
CoBeTta nenyTaTos, MOTyT (POPMUPOBATECS KOMUCCUHU (IOCTOSIHHEBIE, BDEMEHHBIE) U
paboure rpynnel (aalee — KoMmuccusa, padovas rpynmna). Komuccus u pabouas
rpynmna sBisioTcs pabourMu opranamu anmnapara CoBera JernyTaros.

2.3.2. Komuccus obpasyercs pacniopsbkeHueM anmnapara CoBeTa AenyTaToB U
JCHCTBYeT B COOTBETCTBHH C IIOJOXKEHHEM O KOMHCCHH, YTBEpPXACHHBIM
pacnopsbkeHreM annapata CoseTa JeMyTaToB.

CoctaB koMmHuCcuM, e€e IpelceiaTeilb U CEKpeTapb OIpeaestoTCs
pacnopsbkeHueM anmnaparta CoBeTa IenyTaToB.

2.3.3. Pabouas rpymma co3gaercs pacnopsbkeHHeM armapara CoeTa
JIENyTaToB Uil MOATOTOBKH ITPOEKTOB MYHHLIMMANBHBIX HOPMATHBHBIX M HHBIX
MIPaBOBBIX aKTOB, @ TAaKXe s IOJTOTOBKM HHBIX BOIPOCOB, OTHOCSILUXCS K
rnonHomMouuaM anmnapara CoBera AenyTaTOB.

CocraB pabouell rpymmbl, ee PYKOBOOUTENIb U CEKpeTaph OINpeAeNsloTCs
pacnopsbkeHueM armnaparta CoBeTa €Ny TaToB. ,

2.3.4. Komuccuu W paboude Tpynnsl YIpasAHAIOTCS paclopsiKEHUEM
annapata CoBeTa JenyTaToB.

3. IIpaBoBbie akThl annapata CoBeTa XenyTaToB

3.1. IlpaBoBbIMH akTaMu anmapara CoBeTa JEMyTaTOB SIBISIOTCS U3JaBacMblie
IJIaBOM MYHHLMNAJIBHOTO OKpyra WM JIMUOM, HCIONHSIOIMKM €ro MOJIHOMOYHS,
nocTaHOBAeHUsl anfnapata CoBeTa JenyTaToB IO BOIPOCAM MECTHOrO 3HAYEHHS U
BOIIpOCAaM, CBSI3aHHBIM C OCYILECTBICHUEM TEpPEAaHHBIX IMOJTHOMOYHMH, a TaKXke
pacriopsbxeHus anmnapara CoBera AEIyTaToB [0 BOIPOCAM OpraHu3aniu paboThl
anmnapara CoBeTa AenyTaToB (fajiee — NocTaHOBNeHUe annapaTta CoBeTa AeNnyTaTos,
pacrniopspkeHue annapata Cosera JeNyTaToB MYHUIIMNIAIbHbBIE IPABOBBIE aKThl ).

3.2. Ilopaaox NOATOTOBKH, OGOPMIECHHS M XpaHEHUS MYHHUIUMNAIBHBIX
NIPAaBOBBIX aKTOB.

3.2.1. O61Me noaoXeHus.

3.2.1.1. IlocranoBnenus annapara Cosera aenyTaroB OGOPMISIOTCS Ha
onankax «[locranoBnenue ammapara CoBeTa [JeryTaroB BHYTPUIOPOICKOTO
MYHUIHIIANBHOrO 00pa3oBaHMs - MYHHUIHMIAIBHOrO okpyra IlepoBo B ropone
Mockse», pacniopskenus annapara Cosera nenyTtatos — «Pacnopspxenue anmapara
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CoBetra genyTaToB BHYTPHUIOPOJCKOIO  MYyHHIMIAIBHOrO o0Opa3oBaHus -
MyHUIIUNanbHOro okpyra IlepoBo B ropone Mockse» (nanee — 6inaHku aktos). Ha
BraHKax aKkTOB pa3MelnaeTcss repd MyHHIMNAIbHOTO okpyra llepoBo B ropoze
Mockse (nanee — rep6 MyHULMIATIBHOTO OKPYTa).

MyHUIUTIANBHBI CIIy KA 0 OpPraHU3alldOHHON padoTe Mo TMOpYyYEeHHIO
rJaBbl MYHHIMIAIBHOrO OKpyra paspabaTbiBaeT MakeTbl ONaHKOB aKTOB H
NPEJICTABISIeT UX Ha YTBEP)KICHUE TJIaBe MyHULIMNAJIBHOIO OKpYTa.

IIpy moAroToBKe NPOEKTOB MYHHIIMITAILHBIX MPAaBOBBIX aKTOB OJIAHKW aKTOB
He TpuMeHSIoTCA. [IpoeKT MYHHLMIIAIBHOTO I[IPaBOBOTO akTa OGOpMISETCS Ha
MIPOCTHIX JIUcTax Oymaru popmara A4 ¢ ykazaHueM Ha HEM BHJa TaKOro aKTa.

3.2.1.2. BHeceHue TIPOCKTOB MYHULMIAIBHBIX TMPABOBLIX AaKTOB Ha
paccMOTpeHHe TIJIaBbl MYHHLMIIATBHOTO OKpYyTa WU JIMLA, WCIOJHSAIONIEro ero
MOJTHOMOYHS, OCYLIECTBISAETCS MYHHIMOAIBHBIMH CIYXXallUMH, MOAYAHESHHBIMU
HEINOCPEACTBEHHO INTaB€ MyHULIIMIIAIIEHOTO OKpYTa.

3.2.1.3. IloaroroBka TMpPOEKTOB MYHUUMIAJIBHBIX IIPABOBBIX AaKTOB
OCYLICCTBIIAETCA MYHHIMNAIBHBIMH CIIY)Xall[MMH, BBICTYIAIOIIUMH B Ka4yecTBE
HCNOJIHUTENEH (J1ajiee — HCIOJIHUTEIIH):

- 10 MIOPYYEHHIO IJIaBbl MYHHULIAIIANBHOTO OKPYra WM JIMLA, UCTIOTHAIOIETO
€ro MOJHOMOYHS;

- B COOTBETCTBHUHU C IJIAHOM paboTHI;

- 110 PELIEHUIO OTBETCTBEHHBIX HCIIOJHUTEIEH.

3.2.1.4. Cpoxd NOATOTOBKM IPOEKTOB MYHULIUINAJIBHBIX MPABOBBIX aKTOB
YCTaHaBIUBAKOTCA COOTBETCTBEHHO IIABOW MYHMULMIANLHOTO OKpYra Hiu JIHLOM,
UCTIOJIHSATOIIMM €T0 MTOJIHOMOYHS, OTBETCTBEHHBIMH UCTIOTHUTEIISAMH.

3.2.1.5. UcnonuuTens (HA TUCTE COTIIACOBAHUSI MYHHMUUIIAILHOIO [IPaBOBOTO
akta pekBU3uT «UCTIOJIHUTEJIb»):

- TOTOBUT IPOEKT MyHULHUNJIBHOIO MPaBOBOrO akTa ¢ y4eToM TpeGoBaHUM
HACTOSIIETO pa3/iena;

- obecreyrMBacT COOTBETCTBHE MPOCKTa MYyHULHIAJIBHOrO IMPABOBOIO aKTa
¢dbenepaibHBIM 3aKOHaM M HHBIM HOPMATHBHBIM IpPAaBOBBIM akTaM Poccuiickoii
®denepanuu, 3aKOHaM W WHBIM HOPMATHBHBIM IPAaBOBBIM akTaM ropoga MOCKBBI,
MYHULHUIIAIBHBIM HOPMATMBHBIM M HHBIM IIPaBOBBIM aKTaM, B TOM YHCIe
PEryJUPYIOIIAM BOIIPOCHI IPOTHBOAEHCTBUS KOPPYIILIMY;

- ofecneuyuBaeT pasMEILICHHE IPOEKTa MYHHIMIIAIBHOIO HOPMaTHBHOIO
TIPABOBOI0 aKTa, MOJIJIEKAIIET0 He3aBUCHMOI aHTUKOPPYIILIMOHHOM 3KCTiepTH3e, Ha
o¢H1MaNLEHOM caiiTe OPraHOB MECTHOIO CaMOYNPaBIEHNUs MyHHLIMNATBHOTO OKPyTa
IlepoBo B HMHPOPMALMOHHO-TEICKOMMYHHKAUMOHHONW ceTH «WHTepHeT» www.
https://perovo-moscow.ru (zanee — opUUHANBHBIA CalT) B ACHb HaIPaBICHUS
MIPOEKTa Ha COTJIaCOBaHMUE,; ,

- HaNpaBJIseT MPOSKT MYHHULIMIIAIBHOTO MPAaBOBOTO aKTa Ha COIIACOBAHUE;

- ofecneunBaeT HaNpaBjieHWE NPOSKTa MYHHLHUIIAIBHOTO HOPMAaTHBHOTO
npaBoBoro axra B [lepoBckyio MexpailoHHYy1O IPOKYpaTypy;

- OCYILECTBJISIET COJIACOBaHUE MPOEKTa MYHHUIMIAJIBHOTO MMPaBOBOTO aKTa M
AopabareIBaeT IPOEKT IO pe3yJIbTaTaM COrIaCOBaHMS;

- OCYUIECTBJSIET CIIPaBOYHYIO U KOHCYJHTAaTHBHYIO paboTy IO H3IaHHOMY


https://perovo-moscow.ru

MyHULMIIabHOMY IIPaBOBOMY aKTy.

3.2.1.6. ITpoeKT MyHULIMNATILHOTO IPABOBOr0 8KTa O BHECEHWW M3MCHCHHI B
paHee M3JaHHBIA MYHMUMIAIBHBIA MPaBOBOM aKT WJIM O ero OoTMeHe (IIpU3HaHUU
yTPaTHUBIIUM CHJy) TOATOTABIMBAETCS MYHHIMIAIBHBIMH CIY)XaIlHMH, KOTOpPbie
NOATOTOBUIN (TMpeACTaBUIIM) MYHUUMMNAIBHBI TIPAaBOBOH aKT, IOJJIeXKaIIWM
M3MEHEHHUIO WM OTMeHe (TIPU3HAHMIO YTPaTUBIIUM CHiy). B ciydae OoTCyTCTBHSA
YKa3aHHBIX MYHHULMIOANBHBIX CHYXallKMX MYHULMNAIbHBIA MpPaBOBOM  aKT
MOATOTaBIMBACTCS 110 MNOPYYEHHUIO IVIaBbl MYHULMIAJIBHOIO OKpYyra WM JMla,
HCIIONHAOIIEr0 ero NOJIHOMOYHSI, MHBIMUA MYHUIIUITAJIEHBIMH CITYKallFMH.

3.2.1.7. lloarotoBky [poeKkTa MYHHIMNANLHOTO IPaBOBOrO0  aKTa,
IIPUHUMAEMOr0 BO HCIIONHEHHE pelleHus cyneOHOro opraHa, Ha OCHOBaHHMM aKTa
[IPOKYPOPCKOI0 pearipoBaHMst, OCYIIECTBISIIOT OTBETCTBCHHbIC HCIOTHUTENN H
UCTIOJIHUTEN! npu IIO/IFOTOBKE OTMEHSEMOTO (oMpOTECTOBAHHOTO)
MyHULIMIIAIBHOTO MpPaBOBOrO akra. B cioyuyae OTCYTCTBUSI yKa3aHHBIX JIHIL
MYHHUHWNAJIBHBIA IPaBOBONM aKT HOACOTABIMBAETCA WHBbIMU MYHHIUIATEHBIMA
CIAYXXalllUMHM 10 TIOPYYEHHUIO TIJaBbl MYHHUILMIAIBHOIO OKpyra HWIM JIMLA,
WCTIONHSIOLLIETO ero MOJTHOMOYHS.

3.2.1.8. He nomyckaeTcs W3/aHH€ MOBTOPHBIX MYHHLUIIAIBHBIX IPaBOBBIX
aKTOB, €CJIM He BBIIIOJHEHBI paHee I[IPUHATHIE, KpOME CJIy4yaeB, Koraa
HEOOXO/IUMOCTS  TPHHATHS  HOBOTO  MYHHIHMIAJIBHOrO  MPaBOBOrO  akTa
MPOJMKTOBAaHA H3MEHEHUEM OOCTOSITENILCTB.

3.2.1.9. OTBeTCTBEHHOCTh 3a KAueCTBO COCTABICHHS H OQOpPMICHHS
IPOEKTOB MYHULMIIAIBHBIX [IPAaBOBBIX aKTOB, 3a TOYHOCTb WX COAEpXaHUA U
NIpaBWJIBHOCTh COrJIACOBAHUSI BO3JIAraeTcsi Ha OTBETCTBEHHBIX MCIIOJHUTENEH U
UCTIOJIHUTEIICH.

3.2.1.10. Ilpyn BHeCeHMH B MYHMLMTNAIbHBIA MPaBOBOXA aKT 3HAYUTEJILHOTO
KOJIMYECTBA M3MEHEHUM, a TaKkKe IPU HEOAHOKPATHOM HX BHECEHHUH, CleAyeT
Oo(QOopMIIATh MYHUIIUMTIAJILHBIA [IPAaBOBOM aKT B HOBOHW PEJAKLUU C OJHOBPEMEHHBIM
IpU3HAHUEM YTPaTUBIIAMH CHUIY OEHCTBYIOWIEr0 MYHULHIIAIBHOIO IIPABOBOIO
aKTa, a TaKkKe TeX MYHUIUITAIBHBIX [IPABOBBIX @KTOB, KOTOPBIMH BHOCHJIMCH B HETO
U3MEHEHUS.

3.2.2. OdopmneHue mpoekTa MyHMUHUIIaNLHOr0 [iPaBOBOTO aKTa.

3.2.2.1. 3aronoBoK K TEKCTY.

3aroyioBOK K TEKCTY JOJDKEH OBITh KPaTKUM U COOTBETCTBOBATH COACPIKAHUIO
JIOKyMeHTa. 3arojloBoK HaduHaercsi ¢ mnpegiora «O» wumm «O6» (0o yem
MYHULIMNAJIHBIA IPABOBO aKT).

3.2.2.2. TekCT MyHULIUNIAIBHOTO ITPAaBOBOTO aKTa.

TekcT nomxeH OBITH KpaTKUM, CYTh MYHULMIQIBHOTO NPABOBOrO AaKTa
JOJKHa OBITh M3JI0KEHA YETKO M HCKIIIOYaTh BO3MOXHOCTH ABOSKOIO TOJKOBAHHS
CMBICTIA.

B TexcTax MyHHLMNATBHBIX [TPABOBHIX aKTOB BO3MOKHO TIPUMEHEHHE TOJBKO
OOLIETIPUHATHIX WIW OGHIMATBEHO YCTaHOBIEHHBIX CoOKpalleHuil. Hamucanwue
HAaVMEHOBAaHUN OpraHW3aldd, YYPeKIeHUH, NpPeaNpusiTUil JOMKHO OBITH
Oo(pUIIUATIEHBIM.

Ilpy ucnonbs3oBaHUM COKpallleHud Heobxoaumo cobnoaaTh eAMHOOOpa3He B
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npeaenax OAHOr0 MyHHULIMITAILHOTO [IPABOBOTO aKTa.

TekcT nedaraercs ¢ OAMHAPHBLIM MEXCTPOYHBIM MHTEPBAJIOM C OTCTYIIOM OT
3arojjoBka B 2 WHTEpBaJia: CTPOKA COCTOMT M3 66 MedaTHBIX 3HAKOB IIpHU
BEPTHKAJIBHOM paclolioXeHUH Tekcta W 104 3HAaKOB NpM TOPU3OHTAIbHOM
PacIoyIOKEHUHU TeKcTa, ab3all HauMHaeTcs ¢ 6 3Haka.

JonyckaeTcs nedaTaTh TEKCT € OJMHAPHBIM MEXCTPOYHBIM HHTEPBAJIOM,
eciu Ha Jiucte (Mpu OOBIYHOM HCIIOTHEHWM) He yMellaeTcsl NOcIeAHUH MyHKT (o
KOHTPOJIE 3a BBIIOJHEHHEM MYHHIUIIAILHOIO IPABOBOTO aKTa).

3.2.2.3. CTpykTypa TeKCTa MyHULIUNIAJILHOTO NMPAaBOBOI'O aKTa.

TexcT mocTaHoBieHus annapata CoBera AEMyTaTOB COJAEPAKUT, KK IPaBUIIo,
KOHCTATHPYIOIIYIO H TIOCTAHOBJISIOIIYID YacTH, TEKCT paclops>KeHHs amnmaparta
CoBeTa [enmyTaToB — MOTHBHPOBOYHYIO U pacnopsauTeNbHy. Ecnu coaep)xanue
pacniopsbkeHuss anmapata CoBeTa JenyTaToB He HY)KOAeTCsl B IOSACHEHHAX, TO
MOTHBHPOBOYHAS YaCTh OTCYTCTBYET.

IIpoexThl MyHHMIMOANbHBIX MpPaBOBBIX AKTOB B  KOHCTaTHUPYIOLIEH
(MOTHBHUPOBOYHOW) HacTH, KaK MPaBUJIO, COIEpXaT OLEHKY COCTOSHMUS [el MO
paccmaTtpuBaemMoMy Bompocy. IIpp 3TOM KOHCTaTupylowas (MOTHBHPOBOYHAs)
4acTh JOJDKHA OBITh H3JI0XKEHa KpaTKO M He npeBblath 1/3 noxkyMmenta. Ccpliika Ha
3aKOHO/ATENIbHBIE 1 HOPMATHBHbIE TIPABOBbIE€ aKThl, B CBA3U C KOTOPBIMYU H3AcTCH
MYHHULMITAJIbHBIA TPaBOBOH aKT, pacrnosaraercsi B 3aBUCMMOCTH OT UX 3HAYUMOCTH.

KoHcratupylouass 4acTh MOCTaHOBIeHMs anmapara (CoBeTa [enyTaroB
3aKaH4YMBaeTcs cjaoBamMu «anmnapar CoBera JenyTaToB MYHMIMIAIBHOTO OKpyra
[Ieposo B ropoae MockBe TOCTAHOBISAECT» U ABOSTOYHEM.

MoTuBHpOBOYHAs 4YacThb pacropsbkeHus anmnapara CoBeTa [emyTaToB He
MEET CIIeUHaNBbHBIX 3aBEepIIAOLKX CIIOB.

KoHcTatupylomias (MOTHBHPOBOYHAs) YacTh, Kak IPaBWIO, HadyMHAETCS
cinoBamu «B uensx...», «B cBsa3u...», «1sg peanuzauuu ...», «B COOTBETCTBUH ...»
U T.0.

3aTeM B TMOBEJUTENIbHONH (OpME YKa3bIBaeTCsA, KOMY Kakuve [AeHCTBUSA
NpeANUCHIBAETCS BBIIOMHUTE U B KAKHE CPOKH.

[TocTanoBnstomas (pacropsauTeNbHas) YaCTh MOXET COCTOSTh U3 IIYHKTOB.
JIns  fneranu3anyvii  MpeANUCHIBAEMBIX JEHWCTBHM MyHKTBI MOTYT [JEJIUTbCS HAa
MOATYHKTHI W ab3ansl, ab3arl MoxeT BKIO4YaTh B cebs neducsl. HoMepa nmyHKTOB
0003HavyaloTCA apabCKUMH LUPpaMu 10 MOPSAAKY, HOMEP NOANYHKTA COCTOMT U3
HOMepa ITyHKTa ¥ IOPsAIKOBOrO HOMepa MOIYHKTa uyepe3 TouKy. Ab3al neuaraercs
C KpacHOW CTPOKH C MpOMHCHOW OykBbl, Apyrux obo3HaueHuil He mumeer. [leduc
revaTaeTcsi ¢ KpaCHOM CTPOKM M HauHMHaeTcs ¢ rpaduueckoro 3Haka «aeduc» (-) u
CTPOYHOU OYKBBI.

[IyHKTBI MYHMIMNANBHBIX [IPaBOBBIX AaKTOB TIPYNIUPYIOTCS MO HX
3HAYUMOCTH (0T Haubolnee 3HAYMMBIX BOIPOCOB K BTOPOCTEIIEHHBIM) HWIIH B
MOCNEeI0BATENIbHOCTU Pa3BUTHS TEMbl MyHHUIIUNANBHOIO IPaBOBOTO aKTa.

[Topyvyennss (3amaHusi) OAIOTCA C YKa3aHHEM JOJDKHOCTH M (haMUIIUH,
HalpuMep, 3agedyrouemy Op2aHu3ayuoHHo-npagoevim cexmopom Cepeeegy B.J[.,
IOPUCKOHCYIbMY-2NABHOMY — chneyuanucmy  Heanoeot [ K., myHuyunanoroim
YUPEHCOCHUAM (VKAZbIBACMCS NOIHOE HAUMEHOBAHUE, PaAMUAUU UX PYKOBOOUmenet



He YKA3bl8alOmcs).

B rekcre XKUpHBIM HIPUPTOM BBIAESAIOTCS:

- IOJIHO€ HAaWMEHOBAaHHE  JOJDKHOCTH, (aMHUJIMH W MHULUAIBI
MYHHULUINAIBHBIX CIIYXKaIUX, KOTOPBIM JAOTCS TIOPYUEHUS,

- CPOKH. UCTIONTHEHUS;

- HUpPBI O TEKCTY (CyMMBI BBIIENSAEMBIX CPEACTB U T.1.); ‘

- WMHUIUaNbl W ¢GaMWIMSA JMLa, Ha KOTOPOro BO3JIOKEH KOHTPOJb 3a
BBINTOJIHEHUEM MYHUIMITAJIBHOTO IIPAaBOBOIO aKTa;

- TONHOEe HAMMEHOBAHME MOMKHOCTH, MHHIMANBl M (GaMWIHg JIHIA,
MOANKCBIBAIOILEr0 MyHULIMNIATbHBIM IPaBOBOH aKT.

3.2.2.4. Ilpunoxenne.

3.2.2.4.1. IlpunoxxeHuss K MyHULUNIaTLHOMY [IPaBOBOMY aKTy SIBISIOTCS €ro
HEOTBEMIIEMOH YaCThIO.

~ Ilpu Hanv4vMy HECKONBKMX INPHJIOXKEHHH MX HYyMEpYyHOT. 3HaK HoMepa (Ne)
nepez MopsAKOBbIMU HOMEPaMU TIPUJIO)KEHU N He CTaBUTCA.

Hymepauusi cTtpaHull MMPUIOKEHANA TPOU3BOAUTCA OTAEIBHO OT HyMEpaLHH
CTPaHHUL] TEKCTAa MyHULIUNIAJILHOT'O IIPABOBOIO aKTa.

Kaxnoe mnpunoxeHne HMeeT CaMOCTOSTENBHYIO HYMEpalMi0 CTpaHMLI,
HaYWHAIOIIyI0Csl CO BTOpPOM cTpaHMubl. Homepa cTpaHWi mNpOCTaBnslOTCS B
cepeANHE BepXHero Tmojs JucTa (Kak TMpU BEPTHKAJIBHOM, TaK W MpH
FOPU3OHTAJIBHOM PacrioIOKEHUH TEKCTA).

B BepxHem mnpaBoMm yriy NepBOM CTpaHULIBl MPUIOXKEHHUS YKA3bIBAETCS:
«[Ipunoxenue (TMOPSIAKOBBIM HOMEpP TMPU HAIWYMM HECKOJIBKUX TIPUIIOKEHHH) K
pacnopspkenuro anmaparta CoBeTa JenyTaToB MyHHUMnanbHoro okpyra Ileposo B
ropoae Mockse oT 20 ronaa No .

HazBanue npunoxenus 10MKHO COOTBETCTBOBATH HA3BAHUIO, IPUBEICHHOMY
B TEKCTE MYHMIUIIAIBHOTO IIPAaBOBOTO aKTa. .

3.2.2.4.2. llpunoxeHue K MyHULMIIAILHOMY [PaBOBOMY aKTy MOXE€T UMETH
IPHJIOXKEHUE U SBJISIETCS €r0 HEOThEMJIEMON YaCThIO.

IIpy HanMMYUM HECKOIBKHMX NPHIIOKEHHH UX HyMepyroT. 3Hak HoMepa (Ne)
nepes MOpsAAKOBBIMM HOMEPaMH NPUJIOKEHHUH HE CTaBUTCS.

HyMmepanus cTpaHHll TNpUNOXKEHHUHA MPOAOIDKAETCS HyMepauueHh CcTpaHul]
TEKCTa MNPHIOXKEHHS K MYHHMLIMIAIbHOMY IIDAaBOBOMY akTy (HOMepa CTpaHHL
IPOCTABIISIIOTCS B CepeAlHe BepXHero nojs JducTa (Kak IpH BepTUKAJIbHOM, TaK U
IPH FOPU3OHTAJILHOM PACTIONOXKEHUU TEKCTa)).

B BepxHeM npaBoM Yriy NEpBOM CTpaHHWLBl NPUIIOKEHHS YKa3bIBAeTCS:
«llpunoxxeHue (MOPAKOBBIM HOMEp IPU HAJIWYUKA HECKOJBKUX TMPUTIOKEHHH) K
AIMUHHCTPaTUBHOMY pErjlaMeHTy TMNpeNoCTaBleHNs MyHUUHNAIBHONH CIIYyrH IIO
perucTpaluyd  TPYJOBBIX  JIOTOBOpPOB,  3ak/jlo4HaeMblx  paborojatenmsiMp  —
br3YecKUMHU JIVLaMH, He SIBJIAIOIIMMUCS HMHJMBUAYAIbHBIMU
NpearpuHUMaTeNIMy, ¢ paboTHUKaMu, peructpaudd ¢akra MpeKpalleHus
TPYAOBOIO IOrOBOpPa».

HasBanue npuiioskeHHs TOKHO COOTBETCTBOBATH HA3BAHHIO NMPHIIOKEHUSA K
'MYHHUHMIIAIBHOMY IPaBOBOMY aKTYy. '

3.2.2.5. Obs3arenpHble MYHKTH MyHUIMNATIBHOTO IPABOBOTO AKTa.
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MyHnununanbHble IpaBOBbie aKThl JOKHBI COEPKATh:

- TOJHBIE HAWMEHOBaHWS JOJDKHOCTEH U (GaMWiIMil MYHUIMNAIBHBIX
CITy)KallUX, KOTOPBIM JAaeTCs MOpYyUCHHUE;

- CPOKH HCIIOJIHEHUS TOPYUEHHIH;

- YKa3aHWe O NPHU3HAHMM YTPATUBIUUMH CHIIY MYHULMIAIBHBIX IIPABOBBIX
aKTOB, NUOO MX OTAENBHBIX IyHKTOB, €CJIM BHOBb W3/1aBacMbI MYHHIIUIAJIBHbINA
MpaBOBO#i aKT HCKIIOYAET NeliCTBHE paHee MPHHSATHIX;

- YKa3aHUe O CHATHUU C KOHTPOJII MyHULIMNAJILHOTO IIPABOBOrO aKkTa B Cllydae
€ro BBINOJIHEHUs JIN00 U3AaHUS HOBOIO B3aMEH pPaHee IPHHSITOrO;

- TIOpYYE€HHMSI O KOHTpPOJE 3a BBINIOJIHEHUEM JAHHOI'O MYHUUMMAILHOTO
[IpaBOBOTO aKTa.

3.2.2.6. llopyuenuss © KOHTpOJE 3a BBINOJHCHHEM MYHHULMUIAIBHOTO
[IPaBOBOI'O aKTa.

KoHTpons 32 BbilonHeHHeM MyHHUIUTIATBHOTO NPAaBOBOTO a8KTa BO3JIAraceTcs,
KaK [paBUIIO, HA [VIaBYy MyHULUIIAJIBHOTO OKPYTa.

Ilpyn BHECEHMHM B MyHHLMIAIBHBIM IIPaBOBOM aKT M3MEHEHWH, KOHTPOJb 3a
€ro BBIITOJIHEHHUEM BO3JIaraeTcs Ha IJlaBy MyHUUUIIAJIBHOTO OKPYTa.

3.2.2.7. TIyHKTBl O XOJE BBITIOJIHCHUS pPaHEEe MNPUHATHIX MYHULKAIAIbHBIX
IIPaBOBBIX aKTOB.

B mpoekTax MyHHUHMIIAJbHBIX NPAaBOBBIX AKTOB O XOIE BBIMIOJIHEHUs paHee
NPUHATBIX ~MYHUUMNAQIBHBIX TPAaBOBBIX AKTOB, B Cliydae HEBBINOJHEHHUS
COZIePXKALUXCA B HUX NMOPYYEHUH, yKa3blBAlOTCA IIPHUMHBI CPbIBA 3aJaHUM, JIHMLA,
BUHOBHBIE B 3TOM, HpPUMEHSIEMBlIE K HHUM B YCTAHOBJICHHOM IIOPSIIKE MEPHI
JUCLIUIVIMHAPHON M MaTepHaJbHOW OTBETCTBEHHOCTH, a TaK)Xe HOBBIE CPOKH
BBINOJIHCHUS OPYUYCHHH. :

K npoekramM TakuMxX MyHULMIIQJBHBIX MPaBOBBIX aKTOB IPUJIAracTCsl ClipaBKa
32 TOATNHCHIO JIMIA, BHOCHBIIETO MPOEKT MyHHIHIIANFHOTO INPABOBOrO aKTa, C
yKa3aHUeM NpPHUUUH HEBbIIONHEHUS U O0OOCHOBaHMEM HEOOXOAMMOCTU MPOJICHHUS
CPOKOB MCIIOJIHEHHS] MYHHLMIIAIBHOIO HPaBOBOr0 aKTa.

3.2.3. CoBeTHHK IO IOPUANYECKHUM BonpocaM annapara CoBeTa AenyTaToB:

3.2.3.1. IlpoBepsier:

- COOTBETCTBHUE NIPEACTABICHHOIO HPOEKTa MyHHUIUIIAIBHOTO NIPAaBOBOIO AKTa
~ denepaibHBIM 33KOHAM W WHBIM HOPMATHBHBIM TIPaBOBBIM akTam Poccuiickoit
®enepanuy, 3aKOHAM M MHBIM HOPMATHBHBIM NPAaBOBBIM aKTaMm ropoja MOCKBBI,
MYHUUMIIAIBHBIM HOPMATHBHBIM K MHBIM [IPpaBOBbIM aKTaM, B TOM YHCIe
PETYIUPYIOIIUM BOIIPOCHI TPOTUBOAEHCTBHS KOPPYIIIUHY;

- YETKOCTh U OJHO3HAYHOCTh TOJKOBaHUS (HOPMYIIHPOBOK;

- HalM4Me B TEKCTE CCHUIOK Ha (eepanbHble 3aKOHBI U UHBIE HOPMaTUBHBIE
rpaBoBble akThl Poccuiickoil Penepauyiy, 3aKOHbI M MHbIE HOPMATUBHBIE [TPAaBOBbIE
akThel ropoga Mocksel Poccuiickoli Penepalivi, MyHHLMIIAIbHbIE HOPMaTHBHbIE U
MHBIE NTPAaBOBBIC aKThI C TOYHBIM YKa3aHHUEM KX JaThl, HOMEpa U Ha3BaHHS;

- HaJU4Yue IPH HEOOXOOUMOCTH NMYHKTOB 00 OTMEHE MJM W3MCHEHHH paHee
NPUHATOTO MYHMLMIIQJIBHOTO IIPaBOBOIO akrta, o(opMieHHE MOANHCH, HAITHYUE
BCEX HEOOXOIMMBIX COINIACOBaHUH (MPaBOMOYHOCTH COIJIAaCOBABILEro, CpPOK
IOEeHCTBHS COTTIACOBAHUS ).
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3.23.2. IlpoBoauT  aHTUKOpPPYNLMOHHYIO  JKCIIEPTH3y  IPOEKTOB
MYHHUIUNAIbHBIX HOPMATUBHBIX TPABOBBEIX AKTOB B COOTBETCTBHH C IMOPSAKOM,
yCTaHOBJNEHHBIM annaparoM CoseTa AemyTaTos.

[Ipy MONOXHUTENTBHOM pPELIEHHH IPOEeKT MYHHULMNAIBLHOIO TPAaBOBOro aKTa
BU3UPYETCS W HaNpapseTcs MYHUIIMNAIbHOMY CIYXAllleMy 10 OpraHH3allHOHHOM
pabore.

3.2.4. MyHUUHMNIaNbHBIA CTyXallKMH N0 OpraHu3allMOHHON paboTe npoBepser:

- TIpaBUJBHOCTh HCIIONb30BaHUs OjaHKa, HaJlMude 3arojloBKa, ero
COOTBETCTBHE COJEPKAHUIO TEKCTa, COOTHOLIECHUE pa3MEpOB KOHCTaTHUPYIOLIEH
(MOTHBUPOBOYHOW) M TMOCTAHOBISIOMICH (PACOPAIUTEIBLHON) YacTeH, CTPYKTYypY
TEKCTa, HalMW4due OOSM3aTCNbHBIX ITYHKTOB O KOHTPOJE, HAJIM4YHe CCHUIOK |
TIPUJIOKEHUN, MPAaBUIBHOCTh YKa3aHUsI NODKHOCTEH, Hajluyue TPWIOKEHUH U
MIPaBUIBHOCTD WX OQOpPMIIEHHS, HATMYHKE JUCTa COrIaCOBaHUs, CIUCOK PacChUIKHY;

- KOMIUIEKTHOCTD MPEACTaBIEHHBIX JOKYMEHTOB.

3.2.5. TlpoekT MyHULMIAJIBHOTO MPAaBOBOIO aKTa, MPEACTABIICHHBIIH C
OTCTYIUICHHEM OT YCTAHOBJEHHBIX HACTOSIIIMM pa3zienoM TpeGoBaHui, B TeUCHHE
TpeX JHEH MMOJUIEKUT BO3BPATy € yKa3aHHUEM 3aMEYaHUM.

3.2.6. IloarotroBka npoeKkTa MyHUIUAIBHOIO HPABOBOI'O aKTa.

[IpoekT MyHMIMIIAIBHOTO MPAaBOBOrO akTa OGOPMIIAETCS UCHOJHUTENEM B
COOTBETCTBUHU ¢ TpeOOBaHUSAMU HacTosimero Pernamenra.

3aroyioBOK, TEKCT U NPHJIOXKEHUS IPOEKTa MyHUIIUIIAJBHOTO MIPaBOBOTO aKTa
JOJDKHBI OBITH MOAroTOBNCHBI B hopmare Microsoft Word Bepcuu He Hinke 6.0 unu
nocnexytomue. [Tpu atom Gopmupyercs daitsi, KOTOPEIi BKIIOUALT:

- TEKCT TIPOEKTa MyHHUIUNIAJIbHOTO IPaBOBOTO aKTa;

- JIUCT COTJIaCOBAHUS;

- HETIOCPEICTBEHHBIE MPUIIOKEHNS K MPOEKTY MYHULIMNANBHOTO IPaBOBOTO
akTa (Npy UX HaANU4uH).

[lepBBlif JHCT NpOEKTa MYHHUIMIIATBHOIO MPAaBOBOro akTa OQOpMIISETCS
cneayomuM obpa3om: BepxHee mnose - 4,0 cMm; HWKHee none - 2,0 cM; JeBoe fnoJe -
3,0 cMm; mpaBoe mosne - 1,5 cm.

3aroloBOK MpPOEKTa MYHHUIIMIIATBHOTO ITIPABOBOTO aKTa IevyartaeTcss Ha 12
CTPOKEe MEepBOTO JIUCTa NMPOEKTa, Ha pacctosHuM 3,0 cM OT neBoro Kpas nucta (6e3
KpacHOM CTPOKHM) C MEXCTPOYHBIM MHTEpPBAJIOM 1, €ro mpasasi IpaHULA HAXOAUTCA
Ha pacctosHud 10-11 cm ot nesoro kpas nucta. JnuHa 3arogoBka B OJHON CTPOKe
coctaiseT He Oosee 30 mMevaTHBIX 3HAKOB. 3aroJIOBOK BBIPABHUBAETCS TakK, YTOOBI
COCTOATb U3 CTPOK OJAUHAKOBOM IMMPHUHBI 32 UCKIIOYEHHUEM MIOCIEHENH CTPOKH, NpU
3TOM JIONIyCKaeTCs WHCIO/Nb30BaHUE [epeHOCOB. 3arojOBOK MMEET JKUPHOE
HayepTaHue. B KoHLe 3aronoska Touka He CTaBUTCA.

[anee nHa paccrosiHuM 1,5 cM OT HIDKHEro Kpas 3arojioBKa cieAyeT OCHOBHOE
comepkaHue JOKyMeHTa. Bce aG3aipsl NOKyMeHTa BBIPaBHUBAIOTCA TakK, 4TOOBI
CTPOKH MMeNM OOUHAKOBYIO IIIMPUHY, 32 UCKIIOUEHHEM MEPBOM U MOCIeAHel CTpoK
ab3ama. A63al HaYWHAeTCst ¢ KPAaCHON CTPOKH, BEJMUKMHA OTCTYIa KOTopoii - 1,2 cMm.
Tekcr, kak mpaBuio, nevaraercs ¢ 1,5 MeXCTPOUHBIM HHTEPBAJIOM.

B cnydae, ecmu AOKYMEHT He yMmenlaeTcsi Ha OQHOM JTUCTEe, OCTANBHON TEKCT
JIOKyMeHTa oopMIsieTcss Ha CTaHIApTHBIX NucTax (opmara A4 (297 x 210 mm).
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PasMephl monell cBepxy M cHu3y - 2,0 cM, ciesa M CIpaBa B 3aBUCUMOCTH OT
pacronoxeHus Tekcta Ha gucte. Co CTOPOHBI NPOIUMBKH CTPAHHUIBI YUCTOE NOJE -
3,0 cM, npOTHBONONOXKHBIA Kpall cTpaHulsl — 1,5 cm. Bee ab3ausl okymMeHTa Ha
BTOPOM M MOCNEAYIOUMX CTpaHULAX (OpMaTHUPYIOTCS TakKe, Kak U Ha MepBOM
TUCTE TPOEKTa MyHHIIMNIANbHOTO MPABOBOTO aKTa.

Ha nocneaHeM nucTe TekcTa MpoeKTa MYHUIMIANBHOTO MPaBOBOrO akTa
nepeq MYHKTOM O BO3JIOXKEHWU KOHTPOJIA NOJDKHO OBITh HE MEHee ABYX CTPOK
MIPEAbIIYLIETrO MYHKTA.

3.2.7. llopsimok mpenacTaBlieHUs MPOEKTa MyHULMIIAABHOIO MPaBOBOIO aKTa
JUTSt pPACCMOTPEHHUS U YTBEPXKAESHHUSI.

[lonnucaHHBII WM OTKJIOHEHHBIM TIJIaBOM MYHMIMNAILHOIO OKpyra MU
JIULIOM, MCHOJIHSAIOLIMM €r0 TIOJHOMOYHMS, MYHHLUIANbHBIA NpaBOBOM axT
HOCTYIAeT K MyHHIMITAILHOMY CIIy)XXallleMy IO OpraHU3aluoHHOH padoTe.

3.2.8. JlopaboTka mpoeKTa MYHHLMIAIHGHOIO I[PAaBOBOTO aKTa IOCIE
paccMOTpEHUsl ero IJIaBO¥ MYHULMITAIBHOTO OKpyra WJIM JIULIOM, HUCIIOJIHSIOIIUM
€ro TOJHOMOYHS.

MyHuLunanbHbelil NpaBoOBOM akT ¢ 3aMe4aHHSIMH IJIaBbl MYHHUMWIAIBHOTO
OKpyra MM JHMIAa, MCHONHAIOUIET0 €ro TIOJHOMOYMSA, J0pabaThiBAETCS
UCIIOJIHUTENIEM C YYETOM BBICKa3aHHBIX 3aMe4YaHWil W JAOMOJHEHHH B CpPOK, HE
IpeBbIIAOMA  AByX pabounx OHeH, KpoMme cily4yaeB, KOrga TIJIaBOM
MYHMUHMINIAJBHOIO OKpyra MWIM JIMIIOM, HWCHOJHSIOIIUM €ro IOJHOMOYHS,
YCTAHOBJICH HHOH CPOK. ‘

Ilocne nopaboTku NMPOEKT MYHHLHMIIAIBLHOrO NPaBOBOTO aKTa HOJDKEH OBITH
3aBHU3MpPOBAH UCIIONHUTEEM H COBETHUKOM MO IOPUIHUECKIM BONPOCAM.

IIpoekT MyHHLOMIIANTBHOTO TMpPaBOBOTO  aKTa, [OAIMCAHHBIA  TJABOH
MYHULUIAIBHOTO OKPYra WIdA JIMLOM, HCIOJHSIONIMM €ro NOJHOMOYHS, MOCIe
A0opaboTKH, TOCTYNMaeT MYHHIMIIAJBHOMY CIyXXalleMy II0 OpraHH3allMOHHON
paborte.

3.2.9. Ilopmucanue MyHULIMNIATBEHOTO IPABOBOTO aKTa.

MyHunMnaabHbple NPaBOBble aKThl NOAMKUCHLIBAET IJlaBa MYHHULHUIIAIBHOIO
OKpyTa UM JIULO, UCTIOTMHSIOIIEE €r0 MOTHOMOYUSL.

B cnydae, kxoria MyHHIIUNAJIBHBIM MPAaBOBOM akT MNOANMWCAH JIHIIOM,
UCTIONHSIONIMM  TIOJITHOMOYHS  TJIaBbl MYHUIMNAIBHOTO OKpyra pPEeKBH3UT
«IOAIUCHY, odopmisieTcss cleaylomuM obpa3oM: «VCHOTHAIOWMN MOJTHOMOYHS
rjlaBsl MyHULMNIanbHOTro okpyra IlepoBo B ropone MockBe» U Aanee yKa3blBarOTCA
ero MHUIMANG! U HaMUITHS.

3.3. Perucrtpanus, pacceiika U (QOpMHpOBaHHE [N MYHULHUNATBHBIX
NPaBOBbIX aKTOB.

3.3.1. MyHuiMnanbHbie MPaBoOBble aKThl MIOCHE WX NMOANMCAHUS MepeNatoTCs
MYHHIUTNIAILHOMY CIIyXKallleMy 1O OpraHH3allMOHHOHM paboTe Ha UX PEerucTpalHio,
odopMIIEHHE M PACCHUIKY COIIACHO CITMCKY PACCHUIKH B ABYXAHEBHBIH CPOK.

MyuununanpHble NpaBOBble aKThl MO KaJAPOBBIM BOMPOCAM [IOCJIE HX
NOANMCAHMUS NePeNalOTCsl MYHUIIMNIANbHOMY ClyXalleMy, Ha KOTOPOTO BO3JI0KEHBI
0053aHHOCTH MO BeIEHUIO KaJPOB, KOTOPBIHA 0GOPMIISIET UX B IBYXTHEBHBIH CPOK.

Bnecenne kakux-1ubo HcNpaBleHUWd B NOAMUCAHHBIE MYHHIUIIAIbHBIC
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IPAaBOBBIE AKTHI HE IOMYyCKAETCA.

3.3.2. Perucrpanus MyHULMNAJBHBIX IPABOBBIX AKTOB MPOU3BOAUTCA B
COOTBETCTBUM C HOMEHKJIATypoil Aenl B TeueHue roja B MOPSAIKE BO3paCTaHUS
HOMEpOB.

JlaToii MyHUIMIIATIBLHOTO IPABOBOIO aKTa ABISAETCS JaTa MX PErucTpaluy,
KoTopasi, Kak IpaBuJio, A0JDKHA COBMNAAaTh C AaTOM MOANUCAHHUS.

3.3.3. Pacchlika MyHMIIMIIAIBHOTO TIPAaBOBOIO AKTA.

ITognucaHHbIi MyHULUNIATIBHBIA NPAaBOBOM aKT pacChLIAeTC B COOTBETCTBUHU
CO CITUCKOM PACCBHUIKH B TPEXIHEBHBIN CPOK CO OHS €ro NMOATHCAHUS.

Paccoinky MYHHULIANIAJIBHOTO IIpaBOBOTO aKTa OCYIECTBIACT
MYHHITUIIATBHBIN CITy>)Xall|il 10 OpraHu3allioOHHOM padorte.

Ha xaxmom 3K3eMIuispe pacchilaeMoro MyHHIIMIANBHOTO INPaBOBOrO aKTa
nipocrapnsercs Haanuck: «Bepno» wnu «Komus BepHa», xoTopas 3aBepsieTcs
ne4yarbto «Jyis nokymeHntoBy». Ilpu pacchliike MyHULIMNANBHOTO NPaBOBOTO aKTa B
CTOPOHHME OpraHU3alMy 3aBepUTENIbHAA HAAKUCh KpoMme ciioBa «BepHo» conepxut
JOJDKHOCTh, WHHUIMANB], (PaMHIAI0 MYHHUIMIAJIBHOTO CIy)Xalllero, 3aBepUBILHETO
JIOKYMEHT.

3.3.4. ®opmupoBaHue Jie]l MyHULMIAJIbHbIX IPAaBOBBIX aKTOB.

[NoanucaHHbie MyHUIIUNIANBHBIE TPABOBHIC aKTh GOPMHUPYIOTCS B OTAEIbHbBIE
Jera B TEUEHHME roja B IOpPS/IKE BO3pAaCTaHMsi HOMEPOB B COOTBETCTBUU C
YCTAHOBJIEHHBIM TIOPSIIKOM PETUCTPALMA U HOMEHKJIATypoH Ael.

Jeo MyHHIMIIATBHOTO IPABOBOIO aKTa BKIIIOYAET B CEOs:

- IO/UVTMHHUK MYHHUIIMIIAIBHOTO NIPaBOBOIO aKTa;

- IPUITOXKEHUS K MYHULIUTIAIBHOMY TIPAaBOBOMY aKTY;

- JINCTHI COTTIACOBAHMIA ¥ JIUCTHI Pa3HOrNACHit (ecH UMeIoTCs).

CrpyxTypHble nonpasjeinends ammapara CoBeTa jgenytaroB  0Osi3aHbI
COXpPaHATh TOCTYMHBILHE 3aBEPEHHbIE KOMWM MYHHUUUINAJBbHBIX IIPABOBBIX aKTOB,
Kacaroluecs uX JeITeIbHOCTH, 10 MUHOBAHUS HaIOOHOCTH, HO HE MEHEE IIATH JIET,
1IOCJIe Yero KOMUHU MOTYT OBITh YHHUTOXEHBI B YCTAHOBJIEHHOM IIOPSIKE.

3.3.5. 3ameHa pa3ociIaHHBIX 3K3EMIUISIPOB MYHHULMIIATIBHBIX IPABOBBIX aKTOB.

3aMeHa pa30CHaHHBIX JK3EMIUISIPOB MYHHIMNANBLHBIX IIPABOBBIX aKTOB IIPH
obHapykeHHH opdorpadpuvyeckux WIM TEeXHHYECKHX OIIHMOOK MOoXeT ObiTh
IIpou3BeeHa TOJNBKO C MUCHbMEHHOTO pa3pellieHys I71aBbl MyHULIMIIATBLHOTO OKpyTa
WM JIMLA, WUCTIONHAIIEro ero noimHoMouus. [Ipy HeoOXOAMMOCTH HCIpPaBlICHHUs
(3aMeHBl) Jaxe OJHOTO CJIOBA WIM 3HAKa NPOWU3BOAMTICS 3aMEHa IOJHOTO JIMCTa
MYHULMNAJIIBHOIO IpPaBOBOr0 aKTa, NMPH ITOM COXpaHAETCs Hymepauus CTPaHHIL
MYHULIMITAIBHOTO MPAaBOBOIO aKTa.

B atoM chaywae uUcnonHATENb — OQOPMIISET, 3aMEHSEMBIA  JIUCT
MYHULIMIIATHHOTO IPAaBOBOTO aKTa, CIeIyIOIMUM 00pa3oM: Ha BEPXHEM [10J1e HOBOTO
(13MeHeHHOro) nHMCcTa AenaeTcs Haamuch: «B3ameH paszocimaHHOro» (IIpy 3ameHe
HECKOJIbKMX JTUCTOB HAANMCH JIeNlaeTCs Ha KaKAOM CTPaHWIIE) U yKa3blBaeTCA AaTa,
HOMEp M Ha3BaHME€ MYHUIUNAJIBHOIO TMPABOBOTO aKTa, B KOTOPOM IPOU3BOIUTCH
3aMeHa JIUCTOB (IIpM 3aMEHE NEepBOM CTpaHHMLBI — JAaTy, HOMEp U Ha3BaHHUE
YKa3bIBaTh He 00s3aTeNIbHO).

Jleno MyHHIMIIBHOTO MPAaBOBOro akTa (MOJJMHHUK) IOMNOJIHAETCS HOBBIM
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(M3MEHEeHHBIM) JTUCTOM (JTUCTaMM).

3.3.6. XpaHeHue MOJIMHHUKOB MyHHLIUNATIbHBIX IPABOBBIX AKTOB.

IlongnVMHHUKKM  MYHUMUMOANbHBIX  TPAaBOBBIX  aKTOB  XpaHATCA Y
MYHMLUINAIBHOTO CIIy)Xallero Mo OPraHM3allMOHHON paboTe B TEYEHME MSITH JIET,
3aTeM IIepelaloTes Ha XpaHeHue B apxuB anmnapara CoBeTa AenyTaToB.

3.4. BHeceHrne M3MEHEHUH B MYHUUUIIAIBHBIN NIPaBOBOM aKT, OTMEHA HIIH
IIpM3HaHWE YTPATUBLIMM CUIIy MYHHLIMTIAJILHOIO NMPAaBOBOrO aKTa.

3.4.1. amMeHeHUs BHOCATCS TOJBKO B IEepPBOHAYalbHbIH MYHULMIIAIbHBINA
IpaBoBOM akT. BHeceHue H3MEHEHMH B MYHUIUNANBHBIA IIPAaBOBOM AakKT «O
BHECEHUW H3MeHEeHuiN» He aomnyckaercs. [IpaBuna odopmiaeHus MyHULMIANbHBIX
MIPAaBOBbIX AKTOB O BHECEHWM H3MEHEHUH B MYHHMIUIAJbHbIE INPaBOBBIE aKThI
TIPUBENICHBI B MPUJIOKEHNHU K HacTosAleMy PeryiiameHry.

3.4.2. Ilpu BHeCEeHNH U3MEHEHUI B MyHMLIMNIAIbHBIN IIPaBOBOH aKT B IEPBOM
MyHKT€ O BHECEHWHM HM3MEHEHMUH [aeTcs CChlKa: «(B pelaKUUH pacHopsHKEHHs
annapara CoBera AemyTaToB — [aTa, HOMeEp)», NpU 3TOM YKa3blBarOTCA BCE
MYyHHULUITAJbHbIE IPABOBBIE aKTHI [10 BHECEHUIO U3MEHEHHUH B HOBOH PEaKIIUH.

3.4.3. BHeceHHeM U3MEHEHHWH B MYHHLIMIIAJIBHBIN TIPABOBOM aKT CUUTACTCA:

- JIONMOJIHEHWE MYHHULMMAIBHOIO  I[PAaBOBOIO  aKTa  CTPYKTYPHBIMHU
3JIeMEHTaMM (IIyHKTaMH, TIOANYHKTaMmu, ab3auamu, Aeducamu), IPHIOKEHUSIMH,
cioBamu, 1udpamu;

- 3aMeHa CJIOB, LU p;

- M3JIOKE€HWE B HOBOI peJaKUWH 3arojioBKa, MOTHBUDOBOYHOHM 4YacTy,
CTPYKTYpPHOTO 371eMeHTa (ITyHKTa, ab3ana, aeduca), IpUIOKEHHUS;

- HCKITIOUEHHE U3 TEKCTa MyHHIHMIAIBHOrO TIPaBOBOTO aKTa CJIoB, HUGp.

3.4.4. MyHuuMnaneHbli IPaBOBOM aKT H3AA€TCA B HOBOM pelakLMH C
OJHOBPEMEHHBIM IIpH3HAHHUEM, YTPAaTUBLIUM CHIIy paHee [IeHCTBOBABIIErO
MYHHLUIAJIBHOTO NIPABOBOI0 aKTa B CIIyYasX, €CIIU:

-  HeoOXOAMMO  BHECTH  W3MEHeHus, Tpebylomue  mnepepaboTku
MYHHMITMIIAIBHOTO MPAaBOBOIO aKTa I10 CYILIECTBY U He ITO3BOJISIOLLINE OIPAHUYUTHCS
HOBO# penakuueit OTACIBHBIX €ro CTPYKTYPHBIX 3JIEMEHTOB;

- HeoOXOAMMO BHECTHM B MYHUIIMNANBHBIA MPaBOBOM aKT H3MEHEHHH,
3aTPArvBarolIie NOUYTH BCE €r0 CTPYKTYPHBIE JJIEMEHTHI;

- COXpaHAIOT 3HA4Y€HWE TOJBKO OTHAECIbHbIE CIPYKTYPHBIE 3JIEMEHTBI
MYHHLUNAIBHOTO IPaBOBOr0 aKTa, IPHYEM YaCTHYHO;

- HeoOXOAMMO BHECTH W3MEHEHWs B MYHMIMIANGHBIA NpaBOBOH axT,
NpU3HAHHBIA yTPATUBLIMM CUILY B HEOTIACIUMOH HaCTH.

3.4.5. YTpaTuBIIUM CUILY [IPU3HAETCS MyHULIUIIAIbHBIA IPABOBOM aKT:

- BBITIOJIHEHHBIN;

- haKTHHECKH YTPATUBLLHN CUITY;

- OTPAHHWYEHHOI0 CPOKa NEHCTBUSA, €CJIU CPOK €ro ACHCTBUS UCTEK;

- B CBSI3U ¢ U3MEHEHHMEM 3aKOHO/IaTeNIbCTBA.

MyHuLMNaneHbIH NIPaBOBOM aKT MPU3HAETCS YTPATHBIIMM CUJIYy C MOMEHTA
BBIX0Ja, OTMEHAIOLIETO MYHULIMIIANBHOIO [IPAaBOBOIO aKkTa, €CJIA B HEM HE YKa3aHO
HHOE.

3.4.6. MyHuUMNIAIBHEIN TTPABOBOi aKT MOXeT OBITh OTMEHEH:
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- 110 PELIeHHIO Cyaa;

- 110 aKTy NIPOKYpPOPCKOro pearnpoBaHms;

- O PCLICHHUIO YTIOJIHOMOYEHHOIO OpraHa rocy/1apCTBEHHOM BIAcTH ropojia
MockBel (B 49acTh, peryiupyromeidl OCYLIECTBJI€HHE OpraHaMH MECTHOTO
CaMOYNpAaBJIEeHUS OTAEJABHbIX IOTHOMOUYMNA ropoaa MOCKBBI, IepeNaHHBIX UM
3aKoHaMu ropoaa MockBbl):

- MO PEMIEHHUIO ITIaBbl MyHHLMIIAJBHOTO OKpPYra WIH JIMIIa, HCIOIHIOMIETO
€ro IOJIHOMOYHA. '

3.4.7. Eciy B MyHMUMNIATBHOM IPABOBOM aKTe UMEIOTCS MyHKTHI, KOTOPHIMH
NIPU3HABAIUCE YTPATHBIIMMU CWIYy paHee M3[aHHbIE MYHULUIATIbHbIE IIPABOBBIC
aKThl, TO IpPH HEOOXONUMOCTH TIPU3HATH YTPATHBLIMM CHIIY JaHHBIH
MYHHMIIMIIAJIBHBIA TIPaBOBOW aKT OH IIPU3HAETCS YTPATUBLIMM CHIY [OJHOCTBIO
HE3aBUCHMO OT HaJIMYMs B HEM TaKUX MyHKTOB.

Ecnu nmoanexaiMi MpPU3HAHUIO YTPATHUBILIMM CHUIY NYHKT, IOANYHKT HJIM
ab3all COAepXUT yKa3aHHe Ha INPUJIOKEHHE, KOTOPOE COOTBETCTBEHHO IOJDKHO
yTpaTuTh CUJIy, TO NPHU3HAETCS YTPATUBLWIMM CHIIy TOJBKO 3TOT ITyHKT, 3TOT
MOAITYHKT MM 3TOT af3all, a NpWIOKEHWE OTAENBHO HE YKa3bIBAeTCs, XOTS OHO
TOX€e OYJeT CUUTATHCA YTPATUBLINM CHUILY.

Ecnu B myHKTe, noAnyHKTe i ab3alle MyHHLUNAJIBHOTO NPaBOBOIO aKTa
HapAy C yTBEPXKAESHHEM NMPHUIIOKEHHUS COACPXKATCA yKa3zaHusl, Kacarouecs Apyrux
BOIIPOCOB, COXPAHSIOIIMX CBOE 3HAYEHHE, a IPUIOKEHUE NMOMIEKUT MPU3HAHHKIO
YTPATUBIIUM CHITY ITOJHOCTBIO, TO MPU3HAETCS YTPATUBIUIMM CUJY 3TOT IIyHKT, 3TOT
MOANMYHKT MJIM 3TOT ab3all TOJbKO B YaCTH, OTHOCSIIEHCSl K IIPUIIOKEHUIO.

3.4.8. OT™MeHa WM NpU3HAHUE YTPATUBLUMMHU CHUIIy IYHKTOB, IIOJAILYHKTOB,
ab3aneB (CTPYKTYpPHBIX 3JIEMEHTOB) OTMEHSET WIM IIPEKpaIlacT AcHCcTBUE
CTPYKTYPHOTO 3JIeMEHTa MYHHLHIMANbHOTO IIPAaBOBOIO AaKTa COOTBETCTBEHHO,
CO3JacT HOBYIO peJaKkl{I0 MYHHLHUIAIBHOTO IPABOBOIO aKTa M He SBISETCA
BHECEHHEM M3MEHEHHUN.

4. OdopmiieHue ci1yKeOHbIX JOKyMeHTOR annapaTta CoBera nenyTaToB

4.1. Obuue tpeGoBaHus K OPOPMIICHHIO CITyKeOHBIX JOKYMEHTOB.

4.1.1. CnyxebHble NOKyMeHTHI (IIHCHMA, JIOKJIAJHBIE 3alUCKH, ClyXeOHble
3aMKCKM, CIPABKH, 3asBKH, 3asBJEHUS U T.A.) COCTABIAIOTCS ¥ OQOPMISIIOTCS
MYHHIIUNAIBHBIM CITYaAIIMMHA B COOTBETCTBUM C HACTOSALLUM PernamMeHrom.

4.1.2. CnyxebHble OOKyMeHTBl odopmisiorcs B ¢opMate Microsoft Word
BepcuM He Huxke 6.0 wim mocieayrouue, ¢ ucnonb3opanueM mpudroB Times New
Roman pa3smepom 12-14 xerne#t, OquHapHBIM MEXCTPOYHBIM HHTepBanoM. Hadamno
ab3ala ycTaHaBlMBaeTcs yepe3 12,7 MM OT rpaHULIBI JIEBOTO NOJIA JOKYMEHTA.

PasMepsl moJieli Kaxa0ro Jimcra 10KyMeHTa, oOpMIICHHOIO Kak Ha OnaHke,
Tak ¥ €3 Hero, TOJUKHEI OBITh HE MEHEE, MM:

20 — neBoe

10 — mpagoe

20 — BepxHee

20 — HuxHee.

Pa3meps! noneil npu opopmieHn JoOKyMeHTa ¢ 0OOpOTHON CTOPOHBI JIUCTA,
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MM:

10 — neBoe

20 — npaBoe

BepxHee u HWKHHE MO OCTAIOTCS 6€3 U3MEHEHHH.

4.1.3. CnyxebHble 1oKyMeHTH B (opMe muceMm O0QOpMISIOTCS Ha OlaHKax
YTBEPXXAE€HHOro 0bpasua (fanee — Gnanku ais nmucem). [luceMa U HHBIE CTyKeOHbIE
JIOKYMEHTBI AOJDKHBI HMETh ONPEEIEHHbII COCTaB PEKBU3UTOB, PACIIONIOKEHHBIX B
NOpsAZIKe, YCTAHOBJICHHOM HAcTOSIINM PernamMeHToOM.

4.1.4. B amnapate CoBeTra [emyTaToOB MCIOJB3YIOTCA OJAHKH IJIS IHCEM
«Annapat CoBeTa JenyTaTOB BHYTPUTOPOACKOr0 MyHULIUIAIBHOTO 00pa3oBaHus -
MyHHIMNanbsHOro okpyra IlepoBo B ropoae Mockse». IlpumeHenue OiaHkKoB
IOMYCKaeTCsl IJ1aBOMl  MYHHIMIIAJIBHOIO  OKpYra, JIMLIOM, HCIOJHSIIOIIUM
IIOJITHOMOYMS IN1aBbl MyHULHUIIAIBHOTO OKPYTa.

-4 1.5 st oopMIleHUA TTIOpYYCHUH (3alaHuit) HCIONb3yeTcsl ONAHK IS
PE30JIIOLUN:

- ¢ YyKa3aHMEM [OJDKHOCTH [NIaBbl MYHUIMNAJIBHOrO oOKpyra— «lmasa
MyHuLMnanbpHoro okpyra Ileposo B ropone Mocksey;

- 6e3 ykaszaHMs JIOJDKHOCTHM IJIaBbl MYHMIMIIQJIBHOTO OKpyra — «amnmapar
CoBera [femytaroB MyHHULIMOanbHoro okxpyra IlepoBo B ropoae Mocksey.
[IpumeHenne OnNaHKOB [OMYyCKaeTcs TJIABOW MYHUIMNAIBHOTO OKpYTa, JHLIOM,
UCIIONHAOIINM ITOJIHOMOYHS I1aBbl MyHHIHNIAJIIEHOIO OKpYTa.

4.1.6. Ha OnaHkax [ns TnKMceM M pe3omoUud pasmemniaercs repd
MYHHULIMTAIBHOTO OKpYyTa.

4.1.7. MyHUIMIANBHBIA CIIyXallMd [0 OpraHu3allMOHHOI pabdore Mo
MOPYYEHHUIO TIJaBbl MYHMIIMNANBHOTO OKpyra paspabaTbhiBaeT MakeTbl OJIaHKOB
MYCEM U PEe30JIIOLMIM, U NPEACTaBIsAeT UX Ha YTBEPKAEHHUE [71aBe MYHHULUIIAIbHOIO
OKpyTa.

4.1.8. Jlna BeneHus «BHYTpeHHEW» mepenucku OJaHKM IIHMCeM He
NPpUMEHAIOTCA. «BHYTpeHHsAs» nepenucka o¢opMIISETCsT Ha MPOCTHIX JIUCTAX
Oymaru popmarta A4. , ,

4.1.9. Bo Bcex oOcCTanbHBIX CllydasX IpUMEHEHHE OJIaHKOB Ul IIHCEM
00s3aTeNBHO.

4.2. PexBU3UTHI CIIy>KEOHBIX TOKYMEHTOB.

4.2.1. Ilpu coctaBneHHH U OPOPMICHHH CIYKEOHBIX NOKYMEHTOB JOJKHBI
cobmoaarses TpeOOBaHUS M IpaBUia, OOECIIEYNBAIOLIME UX IOPUIUYECKYIO CHITY,
cIocoOCTBYONIME ONIEPATUBHOMY HUCIOJHEHHIO U MOCISAYIOIEMY HCTIOIB30BaHHUIO
B CIIPABOYHBIX LENSIX, a TAK)Ke CO3AaHMIO NMPEANOChUIKU I MAlllMHHOM 00paboTku
HHpopMaiuy.

OOsi3aTenbHBIMH ~ pPEKBU3UTAMM  /IOKYMEHTOB  SBASIOTCS:  Jara W
perHMCTpallMOHHBIA HOMEp, TEeKCT, MOANMCH, MeyaTh (B cCiydasx, TpeOyIoImux
JAOTIOJIHUTEINIBHOTO YAOCTOBEPEHHUS IOKYMEHTA).

PexBU3UTBI Cly)kKeOHBIX AOKYMEHTOB OTAENSIOTCS Ipyr OT apyra 2 — 3
MEXCTPOYHBIMH UHTEPBaJIaMH.

4.2.2. HaumeHoBaHHe BMJA CIyKeOHOro JOKyMEHTa YKa3bIBAaeTCs Ha BCEX
JNOKyMEHTax (aKT, INpOTOKOJ, CIIpaBKa, 3asBlIeHMEe M T.[4.) KpOME MHCEM H
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«BHYTPEHHEW» IePENUCKHU.

4.2.3. [latoii cmyxeOHOro MOKYMEHTa B 3aBUCHMMOCTH OT €ro BHAA H
Ha3Ha4YeHUs ABISICTCA: '

- aTa NOJTIMCaHu;

- JlaTa perucTpanum;

- laTa cOCTaB/IeHUS (TIPUHATUS pPelleHus ) — TS IPOTOKOJIOB COBEIAHUIA,

Jata cnyxebHOro pnokymMeHTa B ¢QopMme IMHCbMa (Aajee — IHCbMA)
YKa3bIBaeTCsl B CHELHMAIbHO O0O3HaueHHOM MecTe OnaHka aas muceM. [lpu
«BHYTPEHHEH» Iepenucke Ha Jjucre OyMard peKkBH3WT «Jara AOKYMEHTa»
yKa3bpIBaeTCs OT T'PaHULBI JIEBOro noJiss U Ha paccTossHuM 30 — 40 MM OT BepxHEro
Kpas JINCTA. B

Jdaty nokymMeHTa oQopMmasioT apabckumu LuppamMu B cleqyromei

- NMOCHCOAOBATCIIBHOCTH: A€Hb MECALIA, MECALL, I'OJ. I[eHb MECsIa U MECsl 0(1)0pMJI$IIOT

ABYMSA ™ TIapaMH~~ apabCKUX ~HHU(p, ~pa3feleHHbIMU —TOYKOH;, TOA ™= YeTBIPbMS"

apabckuMu nubpamu (1ubposoe obopmienue aarsl — 11.03.2014) Gyxsenno-
nudpoBoe opopMieHre natel — 11 Mapta 2014 roaa).

B npotokonax W JOKyMeHTaX, COAEp)KalluX CBeleHHss (GUHAHCOBOrO
XapakTepa, IPeano4YTUTENbHBIM ABJIsieTcs OyKkBeHHO-11dpoBoe odopMiIeHUE AaThl.

4.2.4. PeructpalMOHHBIH HOMEpP HOKYMEHTAa — 3TO HOPSAIKOBBI HOMED,
OOMONHEHHBIA UWHIAEKCOM Jela Mo HoMeHkinatype pnen. IlpocraBasercs B
CHeanbHO 0003HAaYeHHOM MECTe — Ha ypOBHE HJM TIOCHIE PEKBU3UTA «Jara
JOKYMEHTa».

Ccblka Ha perMcTpallUOHHBIA HOMEp W JaTy MOCTYNUBIIEro AOKYMEHTa B
o0si3aTeTbHOM TIOpSI/IKE YKa3bIBA€TCS HAa JOKYMEHTax-OTBETaxX IIOJ] MaTOd H
HOMEpPOM JI0KYMEHTa-OTBeTa. |

4.2.5. PexBU3NT «agpecar» yKa3blBaeTCs Ha OTIPABIAeMbIX NMucbeMax. [1lncema
agpecyloTCss B OpraHU3alWM, CTPYKTypHbie TMOApa3feleHusi, KOHKPETHOMY
JIOJBKHOCTHOMY WITH (PU3UYECKOMY JIHILY.

[Ipu appecoBaHuM nuchMa JOJDKHOCTHOMY JIMLY WHUIMANBl YKa3blBalOT
nepen pamMuiInet, HapUMep:

I'nase  ympaser  patioHa
eopooa Mockewi
H.0. @amunua

Ilpu agpecoBaHuU mUCbMa (PUIUYECKOMY JIUILY WHHIHAIBI YKa3bIBalOT MOCIE
baMuIAn. :

IlepeHOCUTh MHUMIIMANBI HA CAEAYIOLIYIO CTPOKY (OTAEIBHO OT (haMHITUH ) HITH
OCTaBJIATh Ha MpebIayLeil CTPOKE HE PEKOMEHIyeTCsl.

IIpy HampaBneHHH NHCbMA HECKOJBKUM OJHOPOIHBIM OpPraHW3aldsaM HX
clelyeT yKa3blBaTh 000011IEHHO.

IIpyu agpecoBaHMu NHMCHMa AOJDKHOCTHOMY JIMIYY HCIIOJHUTEIBHOM BIACTH
ropoja MoCKBBI HaUMEHOBaHHE JOJDKHOCTH YKa3biBa€TCS B COOTBETCTBHH C
HaUMEHOBAHHUEM, IIPUBEEHHBIM B JIOKYMEHTE O Ha3HAUeHHH Ha JOIKHOCTE.

IInceMo He DOMKHO conepxxaTh Oojiee yeThipex axpecartoB. CIOBO «KOMHUM»
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Hepe/l BTOPBIM, TPETHUM, YETBEPTHIM ajpecaTaMu He ctaButcs. IIpy 3TOM Kaxiblil
SK3EMIUIAP MHCBMA JOJDKEH ObITh oopMieH Ha GnaHKe M MOAINNMCAH, a ajpecar,
KOTOPOMY HalpaBjIseTCsl KOHKPETHBIN 9K3EMILIAD, OTMEYAETCS.

Ecnu nuceMo Hanpasisercs Kak OTBET, TO EPBBIM aJpecaToM yKa3hbiBaeTcs
aBTOp MHUITMATHBHOTO MUCHMA. .

Ilpn nanpaBnenuu -muchMa Oollee dYeM B 4YeTHIpe ajpeca, HCHMO
Pa3MHOXAETCA C MOANHCAHHOTO JK3eMIuisipa (MOAJMHHHHMKA) COTJIACHO CIMCKY
PacCBUIKM, TIpY 3TOM ajpecaT yKasblBaeTcst 0OOOILEHHO WM Ha KaKIOM IHCBME
yKa3blBalOT TONBKO OJHOrO ajpecara. B 3ToM ciiyyae anmpecataMm HanpasisrOTCs
KOMHH MUCEM.

B cocraB pexBH3uTa «ajpecar» NOJDKEH BXOOHUTH IOYTOBBIH aapec, MpH
3TOM clielyeT COONFoNaTh ClIeAYIOUIHIA MTOPAA0K HATUCAHKS: '

- HaWMEHOBaHWE ajpecara — HauMeHOBaHMe opraHuzauud (mpu
“TT T aNpecOBAHUK (PM3MUYESCKOMY JTHLY = (GaMUIIMs, HMS, OTYECTBO); I
- Ha3BaHHKE YJIUIIB], HOMEp JoMa, HOMep KBapTHPEI;

- Ha3BaHHE HACEJICHHOTO MyHKTa (ropoj, MOCENOK U T.11.);

- Ha3BaHWe 0011acTH, Kpasi, aBTOHOMHOTO OKpyra (001acTH), peciy GiuKy;
- cTpaHa (JUIs MeXyHapOAHBIX IOYTOBBIX OTIIPABIICHHI);

- IOYTOBBI HHAEKC.

Hanpumep:
I'nasapxue copooa Mockewi
ya. Ilpoghcoroznas, 0.80,
Mocxea, 117393
WIIN:

IJsemuxy B.B.
yn. Ocennasn, 0.10, ke. 3,
2. Pasanve, Pazanckas obn., 390000

AJipec He NPOCTABASETCS HA NMCHMAX, HAPABISAEMbIX JO/KHOCTHBIM JIMLIAM
rocynapcrBeHHoil Binactu Poccuiickoil @enepanuu, a TakXe B OpraHbl
UCIOJIHUTENBHOM BIacTH ropoja MOCKBBI.

B xoHue cTpok ajpeca 3HAKH MPENUHAHUAS HE CTaBATCS, B CEPEAMHE CTPOK
3HaKH COXpaHAKTCs. J[OnmycKaercss HEeHTpHpPOBaTh KAXKIyH0 CTPOHUKY PEKBU3MTa
«anpecar» no OTHOHICHUIO K CaMOil ITMHHOM CTpOKe.

PexBusut «agpecar» nedaraercs Ha pacctosdHuu 110-120 MM ot neBoro kpas
nucta Oymaru ¥ Ha 10-20 MM HiDKe pa3feNuTeNbHOM MOJIOChl MEXIY PeKBU3UTAMH
OnaHKa [UTst MUCEM IIPH MX IPOJOJILHOM PACHOJIOKEHUH; Ha OjaHKaxX Ui MHCEM C
YIJIOBBIM PAcCIONOKeHNEM PeKBU3UTOB — Ha 20-40 MM OT BepXHero Kpas JUCTa.

JlonyckaeTcst BbIIEICHHE PEKBU3UTA «aipecary KUPHBIM MPUDTOM.

4.2.6. Texct cmy»ebHOro JOKYMEHTa MOXET COJIepPKaTh 3arojl0BOK, KOTOPIH
OTpa)KkaeT coAep)KaHue NOKYMEHTa B BUJle OTBETa Ha BOMPOC «O YEM .
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3arojloBOK IeyaTaeTcsi OT IPAHHULBI JIEBOTO MO, 10 PEKBH3UTAMM «JIaTa U
PETUCTPALMOHHBIA HOMEpP JOKYMEHTa» WIH «CChUIKA Ha PErUCTPallHOHHBIM HOMED U
JlaTy TOCTYIHUBLUEr0 AOKYMEHTa» (Ha NOKyMEHTax-oTBetax). /IMHa 3arojioBka B
OJIHOH CTpPOKE He J0/kHa npessluath 80 MM. JlomyckaeTcs BbIENEHHE 3aroJIOBKa K
TEKCTY KUPHBIM MIPAGTOM.

4.2.7. Texct mUChbMa CTPOUTCS B 3aBHCHMOCTH OT BHJa (pa3sHOBUIHOCTH)
OOKYMEHTA.

TekcT nmuceMa J0MKeH, Kak MpaBWjio, COCTOATh U3 ABYX OCHOBHBIX YacTeii. B
NEepBOM 4YacTU U3JaraeTcsl NpUYHHA, AAFOTCS CCBUIKM Ha OCHOBOIIOJIArarollue
JOKYMEHTBI, W COICpPXKHUTCS HH(pOpMalUs [0 CYIIECTBY pacCMaTpHBaEMOTO
BOTIPOCA, BO BTOPOii — BBEIBOJIBL, [IPEATIOKEHUS, PEeLLEHHUs WIH MPOCHOBI.

TexcT muceMa DOMycKaeTes MOAPAa3AeIisiTh Ha pa3fiebl, NOAPa3/Aeibl, TyHKTbI
H TIOAITYHKTBI, KOTOPBIE TOJIXKHBI OBITH NPOHYMEpPOBaHbI apabCKUMU LU (ppaMH.

TexcT nmucbMa AO0MKEH M31araThCs YETKO, MOCIEI0BATENIBHO, KpaTKO H HE ~ ~ °

AOMYCKAaTh ABYCMBICIICHHOTO TOJIKOBaHUA.

le/l HanpaBJI€HHHW IIHCbMa B aApe€C KOHKPCTHOroO MAOXKXHOCTHOI'O JIHMLA
AOIIYCKAE€TCA Ha4YWHATh TEKCT C IMEPCOHANIBHOI'O oGpamennﬂ K aapecary ¢
HCIIOJI30OBAHHUEM CJIOB ((yBa)I(aeMBIﬁ» HIIH «YBaXKacMas», HalIlpuMeEp:

Yeaoicaemvrii Koncmanmun Ilempoeuy!

[Ipr agpecoBaHWM MKCEM B HWHBIE OpPraHM3allMM [OMYCKaeTcs TaKXKe
oOpalnieHue ¢ UCTIONB30BaHUEM CJIOB «TOCIOMH», HAIIpUMeEp:

Veaowcaemorit cocnooun Heanos!

1283051
Tocnooun Heanos!

B koHue Ttekcra repel MOAMUCBIO BO3MOXHO TMpocTaBileHHe cIoB «C
yBaXKeHHEM» (THILYTCS C MPOMMCHONW OYKBBI, BbIPABHHUBAIOTCA 0 JEBOMY Kparo,
sanamasa nocie Hux He cmagumces). ODHOBPEMEHHOE HUCIMOJIB30BaHUE CIIOB
«YBaXXaeMBIi» U «C YBaXEHUEM» HE PEKOMEHIyeTCs.

[Ipy odopmineHun nucbMa Ha JBYX M Oonee cTpaHuLax Bropas U
MOCIEAYIOIINE AOJDKHBI OBITh NpoHyMepoBaHbl. Homepa CTpaHHLl AOMKHBI OBITH
MIPOCTABIIEHBI [IOCEPENNHE BEPXHEro MOJs NucTa apabckumu nugppamMu Oe3 ciosa
«CTpaHULa» («CTP.») ¥ 3HAKOB MPENHHAHUA.

42.8. OrMmerka O HIMYUM HOPUIOKEHUS, YIOMSHYTOIO B TEKCTE,
odopmisercs no crenyroieit Gopme:

HpI/IJIO)KGHI/IeZ Ha Jq.B 3K3.-

Ecan ecth TIPpHUJIOKCHNWA, HC Ha3BaHHBIC B TCKCTC, TO HX HAWMCHOBAaHHA
HGO6XOI[HMO MECpCUUCIIUTE € YKa3aHHEM KOJIHYESCTBa JIMCTOB B KaXIOM
IIPUIOXKCHUHN K 4HHUCHA UX IK3EMIUIAPOB, a TaKKE YKadaHHEM aJpeCOB, B KOTOPEBIE
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NPWIOXKEHUE HANIPABIISETCs, HanpuMep:

IIpunoxenus:

1. Konus pacnopsixenus annapama Cogsema denymamog ot 00.00.0000 Ne
000 «nazeanue» u MPUIOKEHUE K HEMY, BCero Ha 2 1. B 1 3k3.

2. Konus pacnopshxenus annapama Cogema oenymamos ot 00.00.0000 Ne
000 «nazeanue», BCero Ha 3 J1. B 2 3K3. B IEPBBIi agpec.

Ecnu npunoxenusi cOPOIIOPOBAHEL, TO KOJIWYECTBO JUCTOB HE YKA3bIBAKOT.

OTMeTKka O HaNW4YWHM NPUIOXKEHUS IledaTtaeTcs OT IpPaHHULbl JE€BOTO IOJA
n1chMa, Yepe3 | cTpouKy mocie TeKcTa muchbMa.

4.2.9. Tloanuce sBusiercs OOS3aTENIBHBIM — PEKBU3UTOM  CIIy)XeOHOro
OOKyMeHTa. B cocTraB mnoanucu BXOIAT: HAUMEHOBAaHME JAODKHOCTH JIMILA,
MTOANKCABIIEr0 [JOKYMEHT, JIHYHAs ITOANMUCH W ee paciuudpoBka (MHULHUAIB,
dbamunus).

Ilpn wucnonp3oBanuu ©OjaHKa Ha MEepBOM (THTYJIBHOM) JIUCTE I[IOJHOE
HAaUMEHOBaHHe NOJDKHOCTH YKa3bIBaTh He TpeOyercs, npd opopMIeHUH JOKYMEHTa
Ha ABYX ¥ OoJsiee cTpaHUIAX YKa3bIBACTCH MOJHOE HAMMEHOBAHHUE JOIKHOCTH.

B cayxeOHBIX JOKYMEHTax, COCTAaBIIEHHBIX KOMHCCHEH, yKa3blBalOT HeE
JDOJKHOCTH JIML, ITOATIMCHIBAIONIMX OKYMEHTHl, a HUX OO0S3aHHOCTH B COCTaBe
KOMHCCHH B COOTBETCTBUHU C paclpeneeHrneM (Ipeaceaaresib KOMUCCUM, CeKpeTaph
KOMHCCHH, 4JieH KOMUCCHH).

Ecnu nuio, mpaBoOMOYHOE TOAITUCATH CITY>K€OHBI HOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MOXeT I[IOAMUCHIBATh JIULO, MHCIIOJHSIOMIEro €ro IOJHOMOYHUsA
(00s3aHHOCTH), UK €ro 3aMecTUTenb. lIpu 3TOM OOKYMEHT HepenedarbiBaeTcs,
yKka3zpiBaeTcs (akTuueckas IOJDKHOCTh JIMLA, IOANMCABIIEr0 XOKYMEHT, U €ro
HHUIHANE], U GaMITUS: «UCTIOTHSFOIINI [10JTHOMOYHS ...» WX «3aMECTUTEND ... ».

He nmomyckaercs TOAMMCHIBATHE JOKYMEHTBl € IPENJIOTOM  «3a» U
NPOCTaBIeHUEM KOCOH YepThl Niepel HAMMEHOBAHUEM JOKHOCTH.

Hcrnonb3oBanue (GakcMMHIBHOIO BOCIPOM3BENEHUS MOANUCH C MOMOIIBIO
AHAJIOrOB COOCTBEHHOPYYHO!H MMOAMUCH TOMYCKaeTCs NpH MOAINCAHUN JOKYMEHTOB
CTIPaBOYHO-MH(DOPMALIMOHHOTO XapaKTepa: NpUrialieHul, CIpaBokK, U3BEIeHUl U
ap.

B ammnapare CoBeta nemyTaToB HCIOJB3yeTcsl (akCHMUIBHBIM aHanor
MOJTNHUCH I'NIaBbl MYHHUIMIIATBHOTO OKpYyTa.

H3rotoBnenre GpakCHMHUIIBHOTO BOCTIPOM3BEICHUA NOAIMCH OCYILECTBISIETCS
MYHUIMIIANBHBIM  CIOY)KallliM [10 OpraHU3alMOHHONW paboTe Ha OCHOBaHUHU
nopy4eHus (3a1aHus) riaBbl MyHUIUIAIBHOTO OKpPYyTra.

HaumeHoBaHMe TOJDKHOCTY MeYaTaeTCsl OT TPAHMLIBI JIEBOTO 11011 JIOKYMEHTA,
pacimdpoBKa NOANUCH — Ha YPOBHE NOCIEAHENH CTPOKH HAMMEHOBAHMS JOJIKHOCTH
C MpodenoM Mexy MHUITMaaMu U haMuuei.

4.2.10. OrMetka 00 UCHOJHUTENEC BKIIOUACT HHULUMAANG], (QaMHIUIO
HCIIOJIHUTEIA CIIY)KeOHOIro JOKYMEHTa M HOMEp ero ciy»eOHoro tenedoHa.

OTtMeTKy 00 HMCHOJHHUTENE pacHoyiaraloT Ha JIMLEBOM CTOpOHE IMOCIEIHETO
JUCTa Iy XeOHOro JoKyMeHTa (KpoMme 3asBIEHHH B CyAbl) B JIEBOM HIIKHEM YTIIy
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(odopmsiercs ¢ Mcnonb30BaHHEM IIPUPTA pa3sMeEPOM Ha 2 — 4 Kerjs MeHblle, YeM
TEKCT JOKYMEHTa), Halpumep:

T A Huxonaesa
(495) 111-11-11

4.2.11. Busa cornacoBaHus TPOCTaBIIETCS Ha MPOEKTaX CHIyXeOHBIX
JOKYMEHTOB, TPeOYIOIHMX TpeABapUTENIBHOIO PACCMOTPEHHUsI 3aHHTEPECOBAHHBIMH
CTPYKTYPHBIMU NOApA3ACIEHUAMU, AOHKHOCTHBIMU JIMIIAMH, MYHHLUMNAIbHBIMU
Clly’KalllMMH (BHYTPEHHEE COrjIaCOBaHHE ).

@opMoOli BHYTPEHHErO COIVIACOBAHHS SIBISIETCS BH3UPOBAHHE CIY>KeOHBIX
JOKyMEHTOB. Bu3a BKIOYaEeT JIMYHYIO MOJANNACH BU3UPYIOLIET0, €e paclin(poBKy U
JaTy BU3MPOBAHHUA, TIPM HEOOXOOHUMOCTH MOXHO YKa3blBaTh JOJKHOCTD
BU3UPYIOLIErO.

Ilpy Hanuuuu 3amMe4yaHWid MO CIy)XeOHOMY JIOKYMEHTY COrJIacOBaHHUE
oQOpPMIIAIOT  CIIEAYIOLMM 0o0pa3oM: «3aMe4yaHus TNPUIAraloTCs» HIHA  «C
3aMEYaHUSAMHA MO IMYHKTY...» (ApU BHECEHUM 3aME€YaHMH B TEKCT [IOKYMEHTA),
MIOJINICH, ee paclI(pOBKa, JaTa.

Bu3bl coriiacoBaHUsl IOJDKHBI [TPOCTABAATECA Ha MOIJIMHHMKAX CIy)XKeOHBIX
OOKYMEHTOB, 32 MCKJIIOYEHUEM OTIPABISEMBIX JOKYMEHTOB, KOTOPEIE BU3HPYIOTCS
Ha KONHSX.

4.2.12. ITpuMeHeHue meyarei.

4.2.12.1. Ha cny»eOHbIX TOKYMEHTaX, TpeOYyIOHIMX 0CO00ro y10CTOBEpEHMS,
cTaBUTCA mnedyarh. [leyaTe ynocToBepseT MOANMHHOCTB IIOAIHCH JOJDKHOCTHOIO
nuLa MO0 COOTBETCTBUE KOIIUH MTOITHHHHKY.

4.2.12.2. B annapate CoBeTa AeMyTaTOB HCIOJB3YIOTCS CJIEAYIOLINE KPYTJible
[eyaru:

- ¢ uszoOpaxeHWeM repba MyHULUNAJIbHOro oKpyra «anmapat CoBera
JIETIyTaTOB BHYTPHUTOPOACKOr0 MYHMUMNAIBHOTO 00pa30oBaHUS - MyHUUHUIIAIBHOIO
okpyra [leposo B ropone Mockge» (nanee — rep6OBa;1 Tevyarh),

- « 11t HOKYMEHTOBY.

4.2.12.3. I'epboBoii neyaThio 3aBepACTCA MOMNKCH INIaBbl MYyHHUIMIATBHOTO
OKpyra MM JIUIa, ACTIOJHAOMIETO ero MNoJIHOMOYHS.

[IpumepHBIH TiepedeHb HOOKYMEHTOB, 3aBepsAeMBIX TrepOOBOH IedaThio:
XO/IaTalCTBA, XAPAKTEPUCTHKH, CIPaBKH O CTaxe pabOTHl, TPYIOBbIE KHIKKH,
($uHAHCOBBIE  NOKYMEHTBI, [OOBEPCHHOCTH, KOHTPAaKTbl, [HOTOBOPBI, HHBIE
JIOKYMEHTEL, TpeOYIOIIHe TAKOTO 3aBEPEHHUS.

['epboBasi meuyaTh XpaHWUTCS y IJaBbl MYHULUIIAIGHOTO OKpyra HJIM JIKLA,
UCTIOJTHAIOLIETO €TI0 MOJTHOMOYHS.

4.2.12.4. Ileyatp «/lns HOKYMEHTOB» HMCHOJb3YETCA IJIS 3aBepeHHs] KOIUM
JIOKYMEHTOB, AJis IIPOCTaB/IEHHs Ha pa3lIMYHBIX AOKYMEHTaX KaApoBOro Xapakrepa,
Ha BBIIIACKaxX U3 MPOTOKOJIOB U Jp.

Heanb XpaHUTCA Y MYHHULHMIAIBHOIO CHYyXKallero No OpraHHU3alMOHHOMN
pabore.

4.3. 3aBepeHue KONUH CNy)KeOHBIX TOKYMEHTOB.
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Konus ciyke6HOro JOKyMEHTa 3aBepsAeTCs MYHHIMIATBHBIM CIyXKALAM T10
OpraHU3allMOHHON padorTe.

3aBepurenbHas Haamuch «BepHo» nian «Komus BepHa» NpOCTaBISETCS HUXKE
pexBusuTa «Iloanuce» u cocrapiseTcs 1o GpopMme:

Bepno (Korus BepHa)
JTOJIKHOCTD TUYHas MOAMUCH paciungppoBKa NOIMTHUCH
JlaTa 3aBepeHHs KOMUH

3aBepuTebHAs HAAIIUCh YIOCTOBEpAETCS NedaTbio « 111 JOKYMEHTOBY.

3aBepuTenbHAs HAANWCh YKa3blBaeT, KeM M KOIJa H3rOTOBJEHa KOMuf,
neyaTh NpUaeT KOMUK JOKYMEHTa IOpUIUIeCKU CTaTycC.

3anpelnaercs BbIJaBaTh 3aBepEeHHbIE KOMUU JOKYMEHTOB BBIIIECTOSIIUX U
MHBIX OpraHH3aIui. |

4.4. OtMeTKa 00 UCTIOJHEHUH CIIy»KeOHOro JOKyYMEHTa U HalpaBlicHHU €ro B
AeNI0 JOJDKHA BKJIIOYATH CIEAYIOIIME JAHHBIE: KpPaTKHE CBEJCHHS 00 MCIIOJHEHUH
(ecmu OTCYTCTBYET OOKYMEHT, CBMIAETENBCTBYIOIMH 00 HcnonHeHuw), cnosa «B
OeJIo», JaTa, MOAIKCH UCIIOJIHUATENS, B KOTOPOM HCIIOJHEH JJOKYMEHT.

4.5. Ilpuy HeoOXOAMMOCTH HOTAPHUAILHOTO 3aBEpPEeHUs, KaK CIyXeOHbIX
JAOKYMEHTOB, TaK W JPYTHX AOKYMEHTOB, IIOATOTOBKY IOKYMEHTOB K TaKOMY
3aBepEeHUI0 OCYIICCTBISACT MYHHLMMATBHBIA CIyXaluil [0 OpraHu3aluOHHON
pabore.

5. Odopmanenne NOBEepeHHOCTH

5.1. JIoBEpEHHOCTh — AOKYMEHT, YIOCTOBEPSIOIINN Iepeaady MOJTHOMOYHMA
IJ1aBbl MYHULHNAJIBHOTO OKpyra WM JIMLA, HCIIOJHAIOHIETO €ro I1OJIHOMOYHs
MYHULIMIIANbHOMY  CJIy’)KalleMy Ha  [pelCTaBleHAE€  WHTEPECOB  TIaBbl
MYHULMIIAJIBHOTO OKpyra WIH JIALA, HKCMOJHAKOIIEIO €ro IOJHOMOYHMS HIIU
COBEpIIEeHUE KaKUX-THOO0 IelCTBHi.

Cpok nedcTBUSI [TOBEPEHHOCTH OIpefeNsieTcsl FaBOH MYHULUIIAIbHOIO
OKpyra WJIH JIUI[OM, UCIIOJHSAIOIIKMM ero moiaHomouus. Eciau cpok B 1oBEpeHHOCTH
HE yKa3aH, TO OHa COXpaHsET CUIy B T€UEHHE Irojia co AHs ee BblIa4yH.

5.2. JloBepeHHOCTE oopmiisieTcs Ha ONIaHKe IS MHACEM.

5.3. Obs3arenpHble PeKBU3UTHI JOBEPEHHOCTH:

- peTUCTpPaLUMOHHBIA HOMEp U AaTa BBIAAYH;

- 3aroJIoBoK «JloBepeHHOCTH»;

- JIOJDKHOCTB, (aMuiusg, HMMs, OT4eCTBO (MIOJHOCTHIO) MYHHMILMIIAIBHOIO
CIYXXallero;

- [IEPEUYEHB [1€PEIaBACMbIX [10JIHOMOYMH;

- CPOK JeNCTBUS JOBEPEHHOCTH;

- TOJAMNCH I'NIaBbl MyHULUNAIBHOIO OKpYra MW JHLa, UCHONHSIOLIETO €ro
MTOJTHOMOYHS;

- repOoBas nevyath.

JlononHuTe bHbIE PEeKBU3UTHE (IUTs BEACHUS I'PAXXIAHCKUX e ).

- IAaCHOPTHBIE AaHHbIE YIIOJIHOMOYEHHOIO JIMIIA;
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- oOpazel] MOAMKUCH YITOJHOMOYEHHOTO JIHILIA.
5.4. Peructpaunio u BblJayy JOBEPEHHOCTEH, a TAKXKE YUYET IMOJTHOMOYHI 110
JIOBEPEHHOCTSIM BEJET MyHHUIUIIAJbHBIN CIy)XallHWi 110 OpraHU3allMOHHON paboTe.

6. Opranuzauus padoTsl ¢ KOppecnoHAeHIHeH

6.1. Ilpuem, nepBuunasi o6paboTka, J0cTaBKa U OTIPABKa KOPPECIOHAESHITHH.

6.1.1. Ilpvem u oTnpaBka KOPPECMOHACHIIMA OCYUIECTBISCTCS CICAYIOIIHMHU
crnocobamu:

- yepe3 NOUTOBOE OT/IEICHUE;

- HAPOYHBIMU, KypbepaMHu,

- JINYHO;

- C UCIIOJIb30BaHyeM (paKCUMUIBHON CBA3H;

- C HCTIOJIb30BaHUEM JJIEKTPOHHOM MOYTHI; :

- ¢ HCTONb30BaHHEM (OpMBI OOpaTHON CBsI3M Ha OQUITHATLHOM caiTe
OpraHOB MECTHOTO CaMOYIIpaBJIeHHs MYHHUIMNAIBHOTO okpyra Ileposo B
MHPOPMAITHOHHO-TEIEKOMMYHHUKAIMOHHOU ceTh «AHTepHeT» www. https://perovo-
MOSCOW.ru.

6.1.2. [Ipuem u  oTmpaBKa  KOPPEeCNOHAEHLUMH  IPOU3BOIMTCS
HEHTPAIU30BaHHO, 3a WCKIIOYCHHEM (aKCUMIJIbHOM, TeleQOHHOH CBA3M U
3JIEKTPOHHOMN MOYTHI. )

6.1.3. Tlopsmox perucTpauMyd H IPOXOXACHHS KOPPECTIOHIEHIHH,
noctynuBiici B anmapat CoBeTa [eNmyTaToB M OTIpaBisieMoil u3 annapara CoBeTa
JISTTyTAaTOB JIFOOBIM M3 TEpPEeUMCIeHHBIX CIOCOOOB, YCTAHABIMBAETCS HACTOSIIUM
PernameHTOM.

_ 6.1.4. llenTpasin3oBaHHBIM NpHeM, MepBUUHYIO 00paboOTKy, HOCTaBKY U
""OoTnpaBKy KOPPECHOHAEHUHMH OCYIUECTBISET MYHMLMNAIBHBIM CIIyXammi 1o
OpraHM3alMOHHON paboTe.

Jonyckaetcst npuMeHeHue (HaKCUMIIbHONU CBS3M U 3JE€KTPOHHOM IOYTHI ISl
NpHeMa U OTIPaBKU KOPPECTIOHICHLIMH.

6.1.4.1. IIpu npreme OT HApPOYHBIX KOPPECHNOHACHLMH B Pa3HOCHOM KHUIeE
OTIIpAaBUTENIst CTABHTCS AATA U MOATICH MyHHLMIANBHOTO CITyXAIIero, IPUHSIBILIETO
JOKYMEHT (Tipd TIpheMe ra3eT ¥ JKyPHAOB - BpeMsl NOCTYIUJIEHHS), Ha KOIUH
JOKyMeHTa — mrami annapara CoBeTa JermyTaToB.

6.1.4.2. Koppecrnouneuius, nocrynupmas Ha (axc-aBromar B Hepabouee
BpeMs, B BBIXOJHBIE ¥ TpPA3[HUYHBIE [HH, MOepeJaeTcs MYHULUNATbHOMY
CllyXaleMy 1o OpraHu3allMOHHOW pabote, ans ee oOpaboTku He moznHee 9.30
cnenyrouero pabo4dero IHS U MOJUICKUT PETUCTPALUN B IEPBOOUEPEHOM ITOPSITIKE.

6.1.43. Ilpu npueMe KOpPpPEeCOHACHLUHMM MNPOBEPAETCS NPABUIBHOCTH
aJpecoBaHus U LHEJOCTHOCTh YIIAaKOBOK.

Ommbo4HO noCTaBleHHas KOPPECHOHIEHIHS BO3BPAIHASTCS OTIPABUTEIIO C
NOSICHEHHEM FPHYMHBI BO3BpaTa He To3dgHee 3 pabouyux [AHEH ¢ MOMEHTa
HOJTyYEHHS. '

6.1.4.4. Bce noctynuBuMe KOHBEPTHI C KOPPECIIOHICHLIMEH BCKPBIBalOTCSA (32
UCKIIIOYEHHEM COJEepXKallluX NOMETKY «JIHYHO», a TakkKe KOPPECHOHISHLUU Ha
MHOCTPAaHHOM s3blKe, KOTOpBIE NMEpeIaloTcs agpecataM B HepacledyaTaHHOM BHIE).
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Tlpu BCKpHITHH KOHBEPTOB € KOPPECHOHAEHIIMEM IIPOBEPAETCS HAJIWYUE
JOKYMEHTOB, YKa3aHHBIX B HHUX NPUJIOKEHHUH, a TaKKe HaJIMYUe YIOCTOBEPSIONUX
PEKBU3UTOB (TIOANUCH, [T€YATH U 1Ip.). _

B caysae oOHapyxeHus Henoctayd JIuOO OTCYTCTBHS HEOOXOAUMBIX
PEKBU3HUTOB, KOPPECIIOH/IEHLIMS BO3BPAILAETCS OTIPABUTEIIO C YKa3aHUeM NPUYHH
BO3Bpara.

6.1.4.5. Ha Bceli koppecnionaeHIuy, noctynusieii 1o 17.00 texymero nus,
IPOCTABJIAETCS LITaMII C YKa3aHUEM JaThl TEKYIero AHs (AaTbl NOCTYIIEHHS ).

Ha xoppecnonaenuuu, nocrynusiiei mocie 17.00, mpocTaBaseTcs mraMil ¢
yKa3aHHMEM JaThl CIeyIoLIero paboyero aHs.

6.1.4.6. Ha xoppecnoHnaeHuuoo, TpeOYIOMyl0 CpPOYHOIO paccMOTpPEHUS,
IPOCTABJISIETCS WITAMII C YKa3aHHEM JaThl TEKYLUEero JHs (JHS IMOCTYIUIEHUS) BHE
3aBUCUMOCTH OT BPEMCHH HX IOCTYIUIEHUs, JOCTaBKa [jiaBeé MYHHLHUMAIHHOTO
OKpyra WM JIMLY, HCIOJNHSAIOMIEMY €ro [OJHOMOYHS, OCYUIEeCTBIsSeTCS
HE3aMe/UTUTEIIBHO.

6.1.5. Briaua BXosieH KOppeCOHACHIINH OCYIIECTBIISAETCS IO POCIIUCH.

JlocTaBka CpOYHON KOPPECNOHACHLMH OCYLIECTBIACTCS B TEYEHHUE OJHOTO
qaca 1ocje ee MOCTYIJIEHHS 10| POCTIHCh.

6.1.6. OTnpaBKa KOppeCHOHAEHIIUN TPOU3BOAUTCS TTOCIIE €€ PeruCTPAIUH.

[Ipu oTnipaBKe KOPPECTIOHACHLIMH NTPOBEPSIIOTCS HATUYIME:

- aapeca ¢ HHAEKCOM;

- HCXOSLIErO HOMEPA;

- (haMUIMU HCTIOJHUTENS C yKa3aHHEeM HoMepa ero TeiedoHa;

- YKa3aHHBIX B TEKCTE NMPUIIOKEHUIH;

- IOATIMCH.

6.1.7. MyHUIIMNIAJIBHEIN CHyXalluid 10 OpraHu3alruoHHON pabore, B ciiyyae
HETNPaBUIBHO O(OPMIICHHON KOPPECIIOHACHIMM MpUIJaliaeT UCIIONHUTENS K cebe
10 KOPPECIIOHIEHIIMU CPOYHOTO XapaKTepa JUIsl UCTIPaBIeHHS HeIOCTATKOB.

6.1.8. KoppecnonaeHnus OTnpaBiseTcsl BHELTHUM aApecaTaM uepes3 KXypHabl
perucTpanyu B TeUeHHE IHS.

KoppecnonaeHuss cpodHOTO XapakTepa, KOPPECTOHJEHIMS, 10 KOTOpOH
YCTaHOBJIEH CPOK MCHOJHEHUs OT | fo 5 AHeH, OTnpaBiseTcs BHELIHUM ajpecaTaM
110 (axcy, WM UCTIOTHUTENEM COOCTBEHHOPYYHO, €CIIM NOPYUYEHHS 110 HCTIOJIHEHHUIO
(pesononun) KOppECOHICHLIMH TPeOYIOT ONMepaTHBHOIO peLIeHUSs.

6.1.9. JlonyckaeTtcs Bpliaya KOppEeCOHACHIIMM Ha PYKH aBTOPY WUIU aapecary
U IPOM3BOJUTCS MYHHULHMIAJIbHBIM CIIY)XalllUM IO OpraHU3alMOHHON pabote, mon
POCHHUCH NOTYHaTENS.

Brinava, KoppecnoHAGHIIMM M3 apXWBa MPOU3BOAUTCS MYHHUIUNAIBHBIM
CIIy’KallMM 110 OpPraHN3alUOHHON paboTe C paspelleHMs [VIaBbl MyHHIMITAIBHOTO
OKpYyTa MY JIKLA, HCIIOJHSIOIIEro €ro MOJIHOMOYMS, N0/l POCTIMCH B XKypHAJIE.

6.2. Peructpanusi KOppecoHISHLIMHN.

6.2.1. Peructpauuy nomuiexuT BCsS KOPPECHOHJASHIMS, TpeOyrolas yueTa U
UCIIOJIb30BaHMss B CHpaBOYHBIX Lensx (kak co3faBaemass B ammapare (CoBerta
AenyTaToB, TaKk M MnocTynatomass B anmnapat CoBera JENyTaToB U3 JPYruX
OpraHu3aluil U rpaxKaaH).



25

Obs3aTenbHON  perucTpalldd NOANEXKHUT KOPPECHOHAeHUUs, Tpebyromas
oTBeTa (Kak BXOJsIasi, TaKk U HCXOAA11Ias ).

He nmoanexur peructpaunu cienyromas KOppecroHAeHIHs:

- CTAaTUCTUYECKHUE CBEIICHHUS;

- OyxranTepckue J0KyMeHTbI,

- “HpOpMALIMOHHBIC MaTepUaIbl, IPUCIAHHBIE AJIsi CBEEHUS;

- IepUOINYECKIC U31aHNUs;

- IO3/1paBUTENBHBIC IHCHMa U TEJIETPaMMBI;

- yueOHBIe TUIaHBI, IIPOTPAMMBI;

- OTYETBHI;
- peKJIaMHBI€ MTPOCIIEKTHI, OyKIeThl, OPOLIIOPHI. .
6.2.2. Peructpanus KOPPECTOHACHLIH OCYIEeCTBIISAETCSA B

aBTOMATH3UPOBaHHOM JIMOO pYYHOM peXuMe B JeHb €€ INOCTYIJIeHHd, 3a
ACKITIOYEHHEM CJIy4aeB, yka3aHHBIX B HACTOALEM PermaMmente.

6.2.3. Ilpuem (mepenaua) Tene@oHOrpamMM, AaIpECOBAHHBIX  IJIaBe
MYHHLMIIAJIBHOTO OKpyra MM JIMLY, WCHOJHAIIIEMY €ro II0JHOMOYMA,
MIPOU3BOANTCS MYHHIMIIAIBHBIM CIYXallldM TI0 OpraHU3allMoHHON pabote, ¢
peructpanuei TeiehoHorpaMM B CIISUHUATIBHBIX XYy pHalax.

6.2.4. MyHuUunanbHbIe Cly)Xallye, y4acTBYIOLIME B MpPOLIECCE CO3JaHuf,
perCcTpaliMl M XpaHeHUs] KOPPECMOHACHLIMM, HECYT OTBETCTBEHHOCTb 3a
COXPaHHOCTh, KaK CaMOil KOppPECHOHIESHIMH, TaK ¥ uHpopMauuu o Hed B Oasax
HaHHBIX, a TaKKe 3a OINEPAaTUBHOE TMpeAcTaBlieHHe HeoOxoaumol uHpopmanuu
KpyTy JHL, UMEIOINX ApaBo Ha ee MOJIYy4YeHHE. .

6.3. Ilopsaok paboThl ¢ KOppECIIOHAEHLIUEH, MOCTYIAIONIEN U OTIIPABIISEMOM
TIOCPEICTBOM (PaKCHMMUIIBHOW CBSI3H. .

6.3.1. LenTpansHblii akcUMIIIBHEIN anmapar anmnapara CoBeTa AENyTaTOB
paboraer B aBTOMaTUUECKOM PEXUME KPYIJIOCYTOYHO.

6.3.2. Tloctynaromas 10 (pakcy KOpPpPEeCHOHAEHLHMsS MepeaaeTcs s
perucTpauy MyHULUNAaTLHOMY CIIy)KallleMy JI0 OpraHU3allMOHHOH paboTe.

6.3.3. Ilepemaua  koppecmoHAeHUMM MO  ¢akcy  NPOU3BOIAHUTCH
MYHUIUINAIBHBIMA CIYKAIIUMMHU ¢ GaKCHMHIIBHBIX AllIapaToB, YCTAHOBJICHHBIX B HX
TOApA3AEICHHX.

6.3.4. Tlepegaua KoppecmOHIESHUINH ¢ IieHTpaibHOro ¢akca annapara Cosera
JIENYTATOB MyHHULIMIIATBHBIM CITYXKAIIUM 0 OpraHU3alMOHHOM paboTe.

6.4. PaccMoTpeHUe KOPPECIIOHACHLIMH.

6.4.1. PaccMoTpenne koppecnmoHaeHuuHM B anmnapare CoBeTa [eMyTaTOB
TipeArnonaraeT nepeaadyy KOppPECNOHJCHUMHU IaBe MyHHLHMIAIBHOIO OKpyra HIiH
AWIly, UCTOJHAKOIIEMY €ro IOJHOMOYMS, [N MPUHATHS peUIeHHs @0 ee
UCIMOJIHEHUIO, MOANMCAHUE PE30IIOIMM.

6.4.2. PesynpraThl pPACCMOTPEHUS KOPPECTIOHACHIMY OTpPa)KalOTCs B
PE3ONMIOLAX. _

KoppecnoHaeHIIMS MOXET HUMETh HEeCKONBKO pe3oyiouuil (OZHOrO Wi
HECKOJIbKUX JOIKHOCTHBIX JIMI) COOTBETCTBEHHO 3TanaM paccMoTpeHus. [Ipu atom
TOCNeAYIOLIME Pe30MIOLUM He AOMKHbI AyOIUpOoBaTh MEPBYIO U POTUBOPEUHUTH €,
B HUX JOJDKEH KOHKPETH3UPOBATHCA MOPSANOK UCIIOTHEHUS KOPPECTIOHACHIIMH, CPOK
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€€ UCIIOJHEHUS (C yYeTOM KOHEUHOTr0 CPOKa MCIIOJIHEHUS, YCTAHOBICHHOrO TIepBOH
Pe30IoLKeil) U UCTIOJIHUTETb.

JlonyckaeTcss BO3MOXKHOCTh ITOBTOPHOTO PAacCMOTPEHHUSI KOPPECHOHACHLH
OpU U3MEHEHHU OOCTOATENbCTB jAena. B 3TOM ciiyyae KOPpPECTOHIEHUHS BHOBb
HOPENCTaBJIAETCS I71aBe MYHHIMIIAIBHOIO OKpyra WM JIMITy, WUCIOJHSIOIIEMY €ro
MIOJIHOMOYHS, ¥ KOTOPBIE BOPABE JaTh HOBOE MOPYUYEHHE C YYETOM H3MEHHUBIIMXCS
00CTOSITENBCTB U ONPEACNIUTh APYTUX UCTIONHUTENEH.

6.4.3. KoppecnonaeHuss HanpaBliseTcd Ha HCNOJTHEHUWE B COOTBETCTBUH C
PE30IIOLUAMMA.

6.4.4. MyHuuMOATbHBIE CIYXAMH MO OpraHu3aldoHHOW pabore,
o0ecriedBaeT COUCIIOIHUTENIEH MO NOpPYYEHHUSAM I1aBbl MYHHIMIIAIBHOTO OKpYyra
WIH JIUIA, UCTIOTHSFONIEro €ro NOJIHOMOYHS, HEOOXOAMMBIM KOIHMYECTBOM KOIHUH.

6.5. [Tonroroska u oopmaeHre pe30TIOLHH.

6.5.1. Pesomonus odopMnsercs Ha OJaHKe yCTaHOBIIEHHOrO obpasua. brank
PE30JIOUHMN CKpeIisieTcss ¢  KoppecrnoHaeHuue#d. Pesomonust MoxeT ObITh
oopmiieHa K Ha caMOil KOPPECTIOHICHLIUH.

6.5.2. B cocTaB pe30/IOLMY BXOIAT CIECAYIOLINUE 3EMEHTHI:

- ucnosHuTenb (paMunus M HHULMANB MYHHUUUNAIBHOTO CIIY)XKaILEro
(MYHHITUTIATBHBIX CTY)KAIIUX ), KOTOPOMY AAeTCs NOpy4eHHE);

- COIepKaHue MOPY4eHUs (UM HEeCKOJIBKMX NMOPYYEeHU );

- CPOK HMCIOJHEHHS MOpy4YeHHs (B cliydae HaJM4uUs HECKOJBKHUX NOPYyYeHH
IJ1s1 KQXKIOTO HCTIONHUTENS CBO).

JononduTensHo (3HaK +) MOryT OBITh yKa3aHbl (aMUIMM M WHHUOMAJBI
MYHUIMIANBHBIX CIYXaIlMX, KOTOPbIM JaHHas KOpPPECHOHAECHLUA HalpaBfeTcs
U1 HHGOPMAMK WK yYacTHsl B pellleHHH Bompoca (Ipyu HeoOX0AUMOCTH).

Psisiom ¢ daMunned MyHHLMIIAJIBHOIO CIyXallero, Ha KOTOPOE BO3J1araeTcs
KOHTPOJIb 3@ XOJOM MCIIOJIHEHUS KOPPECMOHEHIIMH, JeNaeTcsl IIoMeTKa —
«KonTtponb».

Ilpy HajMuuKM B PE3ONIOLUM HECKOJBKUX UCIIOJIHUTEJEH YKa3bIBaeTCs
OTBETCTBCHHBINH HCHOJHUTEND («OTB.»), JUOO MM CUUTAeCTCHd JIMHO, YKa3aHHOE B
PE30JIOLIUH TTEPBBIM.

[Ipy HalIW4YHUK B PE3OJIONMH HECKOJIbKUX OTBETCTBEHHBIX HCIIONHUTENEH
KQKIbIi W3 HUX JOKNAABIBACT O BHITOJHEHUWU MOPYUYEHHs IjlaBe MYyHHIUIAIBHOIO
OKpYTa WU JIUIY, UCIIONHSIOLEMY €ro IOTHOMOUHS, CAMOCTOATENIBHO.

Ecnu cpok uHCIONHEHWs B pe30MIONMH HE YyKasaH, 3TO O3HA4aeT, 4YTO
UCIIOJIHEHHE TIpeAycMoTpeHo B TeueHue 30 pAHeH co [AHA pEerucTpauvu
KOPPECTIOHICHLIUH.

6.6. Odopmnenne ucxonsLIei KOPPECTIOHAEHIMH.

6.6.1. Hcxonsmiass KoppecnoHAeHLUs (B TOM 4YHCIEe M WHUIMATHBHAs)
MOAIHCHIBAETCS M1aBOH MYHHUIUIIAIbLHOIO OKPYra WM JIALIOM, HCIOJHAOIIKUM €ro
MTOJTHOMOYHS.

6.6.2. Mcxonsiuasi xoppecrnoHAeHIUs odopmiseTcss Ha OnmaHKax MuUceM B
COOTBETCTBUM C TPeOOBAHUAMMU, U3JI0KEHHBIMU B HacToseM Pernamente.

6.6.3. Hcxonsias KOppecnoHAEHUHs MPUHUMAeTCs K OTIpaBKe: B Ciydae
HalpaBieHUd B OJWH aJpec — B ABYX OJK3eMILUIIpax, B Cly4ac HaIlpaBICHHUS
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HECKOJIbKMM ajpecaTaM — B TakKOM KOJMYECTBE JK3EMIUISIPOB, KOTOpOe
COOTBETCTBOBANIO 6bl KOJMYECTBY aApecaToB Ha KOPPECTIOHACHIIHH TLTIOC JBa.

DK3eMIIIAp HMCXOAsILEeld KOPPEeCNOHACHIMH (KOIMHS), OCTAIOLUMUCS B Jele
annapara CoBera AenyTaToB, JOJKeH ObITh 3aBU3UPOBAH UCTIOIHUTEIIEM.

Hcxonsiias KOppecrnoHAeHU sl TiepeaaeTcss Ui OTNPaBKH  ITOJHOCTHIO
0 OpMIIEHHO.

6.6.4. Tlocne ucrnonHeHUs: KOPPECNOHAEHLMU HCXOJASAIIMM HOMEpPOM OTBeTa
ABIISICTCS €r0 BXOAALIMI HOMep, NaHHbBIH NIPH perucTpauuy.

6.7. ®opMupoBaHue 1ell, UX XpaHEeHHE, OpraHU3alus CIIPaBOYHOMN pabOTHI.

6.7.1 ®opMupoBaHue meJ, HX XpaHeHHe, chpaBodHas pabora 10
3aperUCTPUPOBAHHON KOppecNoHAeHIMY (KaK BXOASAILIEH, TaKk W MCXO/sllei)
OCYLIECTBISCTCS My HULIMITATHHBIM CITY)KAIIUM IO OpraHu3allMoHHON paboTe.

6.7.2. MyHUUIMNIaNBHEIE CITy)alllle OTBEYAlOT 3a!

- COXpPaHHOCTh MOCTYMAIOWEH K HUM KOPPECTOHAGHIMH H HHQOpManuud O
Hell B 0aze NaHHbIX:

- cobiiogeHHe CpOKOB XpaHeHHs (B COOTBETCTBUU C YTBEpP)KICHHOH
HOMEHKJIaTypo# zen);

- CBOEBpPEMCHHYIO NMOJMOTOBKY W Tmepenady fei B apxup amnmnapara Cosera
JenyTaToB (B COOTBETCTBUU C yTBEPKAEHHOW HOMEHKIATypoi Ae).

6.7.3. 3akoHYEHHbIE MACJIONPOU3BOACTBOM Ji€la B TEUYE€HHE TpeX JIeT I
IPYTOro, COracOBAaHHOTO B YCTAHOBJIEHHOM MOpSKE CpOKa, OCTAlOTCA B anlapare
CoBera paenyTaToB il COPaBOYHOW paboThi, a 3areM B COOTBETCTBUU C
HOMEHKIIATypoH AeN COAIOTCs B apXHB.

Odopmnenne aen ajis nepefavyd B apXUB MPOW3BOAUTCS MyHHUIHUIIANBHBIM
CITy XalIuM [0 OpraHu3auroHHol pabore.

6.7.4. Jlena 3a MCTEKIIUHA TrOj JOJKHBI ObITh OQOPMIICHBI U 3aKpPBHITHI J0 |
Mapra Tekyuiero roga. ONHCH COCTaBIAIOTCS OTJAEIBHO HA JeNa IOCTOSHHOIO
XpaHeHHus; Jeja BpeMeHHoro xpaHeHus (csoime 10 mer). Ha nmema BpemeHHOro
xpanenus (a0 10 neT) onrvcu He COCTABIAIOTCS.

7. PaGoTra ¢ MyHHIIMIIAILHbIMH NPABOBLIMH AKTaMH, COACPKALIHMH

cye0HY10 HHPOPMALIHIO OFPAHHYEHHOTO PACNPOCTPAHEHHHA

7.1. Pabora ¢ MyHULIMNAIbHBIMM [PABOBBIMM aKTaMH, COIEPXKALLIUMH
cinyxeOHyl0o HMHGPOpMaUul0 OrpaHWYEeHHOro pacnpOCTPAaHEHHUs, OINpeenseTcs
3aKOHOAAaTeIbCTBOM Poccuiickoi @enepaunn ¥ HacTosi LM PernameHToM.

7.2. OTHeceHHe MyHULMIIAJIbHOTO NMPABOBOI0 aKTa K KaTErOpUU NOKYMEHTOB,
colepxaliix UHGOpPMALIMID OTPaHHMYEHHOIO pAaclpOCTPAaHEHHUs, IIPOU3BOAUTCA
TONBKO 10 OCHOBAHHUSM, MNpPeAyCMOTPEHHBIM 3aKOHOAATeNnbCTBOM Poccuiickoi
®enepauyu.

OcHoBaHWEM AT OTHECEHUs] MYHHIMNIATBHOrO NPAaBOBOro aKTa K KaTeropHH
JOKYMEHTOB, coOJepXallux MH(POPMALWi0 OrpaHHYEHHOTO paclpOCTpaHEeHHH,
ABTSAETCH:

- 3aIIUTa HHQOPMALIUH, COCTABIAIOIICH CITyKeOHYIO TalHY;

- 3aI0UTa UHPOPMaLUU, COCTABAIOIIEH KOMMEPUYECKYIO TallHY;

- 3aIuTa HHQOPMaLMK, COCTABISIOILEH TPOdeCcCHOHANBHYIO TalHY;
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- 3amura HMHGOPMAIMM, COCTAaBISIOIIEH IHYHYIO WIM CeMERHyro TaliHy
Tpa)KJaH;

- 3alUTa MHPOPMALIMH, COCTABIAIOIIECH UHble BUAbI TaiiH, B Cly4asX, €CIH
Takas 00s3aHHOCTh peayCMOTpeHa (eepatbHBIME 3aKOHAMU;

- 3allIUTa NEePCOHABHBIX JJAHHBIX TPpaXKAaH ((PU3UUECKUX JTU1L);

- 3aLHTa NE€PCOHAIBHBIX JaHHBIX MYHUIIUNTAIBHBIX CIYXKaIlUX;

- 3aIUTa WHBIX BUAOB KOH(QHUACHIIMANIBHBIX CBEIICHHUH B CIy4asxX, eCld Takas
0053aHHOCTH MpelycCMOTpeHa 3aKOHOAaTeNbCTBOM Poccuiickoit denepaliun.

7.3. IlepeueH» BOIIPOCOB, KOTOpPBHIE HE MOIYT COAepXaTrbCcsi B
MYHHILMIIAJIBHOM TIPABOBOM aKT€, OTHECEHHOM K KaTeropuyl OIpaHHYEHHOTO
pacnpocTpaHeHus:

- TIpaBa, cBOOOBI U OOSN3aHHOCTH YeJIOBeKa M rpaxKIaHiHa,

- nonHoMouus anmnapara CoBeTa AenyTaToB;

- JesTeNbHOCTh annaparta CoBeTa JeNnyTaToB;

- UCTIOJIb30BaHUE OIOKETHBIX CPEICTB;

- HWHBIE BOIIPOCHI, HEJONYCTUMOCTb OIpPaHWYEHHUs] NOCTyna K KOTOPBIM
yCTaHOBJIEHA 3aKOHONATeNbCTBOM Pocculickoii @enepanuu.

7.4. HemonmycTHMO OTHECEHHE MYHHULHMIAIBHOIO NpPAaBOBOTO 4dKTa K
KaTeropum  JIOKYMEHTOB, cojepxammx  HHPOPMAUMIO  OrPAaHUYEHHOIO
pacnpocTpaHeHus, B ClydasX:

- COZePXXaHus B HEM BOIPOCOB B COOTBETCTBUHU C NEPEIHEM, OINpeAeNIeHHbIM
MyHKTOM 7.3 Hacrtogilero Pernamenra;

- BHECCHHS HW3MEHCHMH, OTMEHBI WIU [PU3HAHUA YTPATUBILIUM CHILY
MYHULIMIIAIBHOFO MPABOBOr'0 aKTa, HE OTHECEHHOI'O K KaTEeropud OrpaHUYEHHOIO
pPacIpOCTpaHEHHUS.

7.5. Hoctynm x uHpopMalu O nAesTeNpHOCTHA annapara CoBera AenyTaroB
orpaHduMBaeTcs B ciyuasx, ecid Yyka3aHHas HWHQoOpMauusg OTHECeHa K
“HbOpMAINH, COCTABISAIOIIEH MOCy IapCTBEHHYIO WK Clly)XeOHy10 TaliHy.

7.6. Pemienne 06 OTHECEHMH MYyHHMLIMIAIBHOIO NPABOBOr0 aKTa K KATErOpUH
JOKyMEHTOB,  ColepXalmx  ciyxeOHylo  uH(oOpMalHUi0  OrpaHHYEHHOTO
pacnpocTpaHeHus, NMPUHUMAETCs, KaK NpaBWiIO, HAa CTaAUU CO3JaHUsl NpoeKTa
MYHULUIIANBHOTO TIPaBOBOTO aKTa MPU BKIOYEHWM B HEro CBEJASHUN
KOHQHUASHIIMATBHOTO Xapakrtepa U OQOpPMIISETCS MOMETKOH B IIPAaBOM BEPXHEM
YTy TIyTe€M NpOCTaBIeHHUs 1WiTaMna « g ciy>xeOHOro Nnonb30BaHUsI».

Pemienne 00 OTHeceHMW MYHMIMIIANBHOIO IPaBOBOIO aKTa K KaTeropuu
JOKYMEHTOB, TOMISXAILUX  OTPAHHYCHHIO  paclpocTpaHeHws  (Joctyna),
NMpUHUMAaeTCs TNaBOd MYHUIIMOANbHOTO OKpyra WM JIMLIOM, MCIIONHSIOLIKUM ero
NOJIHOMOYHS, Ha CTAaIUM CO3/JaHUs MPOEKTa MyHULIUNIAIBHOTO IIPABOBOIO aKkTa Npu
BKJIIOYCHHU B HEro MEepPCOHANIbHBIX TAaHHBIX U CBEIECHHUH, YKa3aHHbIX B MyHKTE 7.7
HacTtosiero PernameHnra.

7.7. CpeneHus, colepalidecss B MYHULMWNATBHBIX MPaBOBBIX akKTax [0
KaJIpOBBIM BOIIpOCaM, NMOJIeXaIUUX OTPAHUYCHHIO JOCTYIIA: .

- O Ha3HA4YEHUHU, [EpeBOJie HAa JOJDKHOCTh M OCBOOOXKIEHHU OT JIOJDKHOCTH
MYHUUHNIAIBHBIX CITyXKalIuX;

- O NPUMEHEHUM W CHATUHU AUCLUUIUIMHAPHBIX B3bICKaHUMH, O NPOBEICHUU
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CIy>kKeOHOW NMPOBEPKH B OTHOIICHUH MYHUIUIATIBHBIX CITyXaIlNX;

- 00 yTBepXIEHUM IUTATHOTO paclUCaHHA, O BHECEHHHM W3MEHEHHH B
LITaTHOE pacnucaHue ¢ MHpopMalueld 0 YUCIEHHOCTH, NOJDKHOCTHBIX OKJaaax u
dboHIe onaTel Tpyaa MyHULHMIANBHBIX CITY)XalUX;

- O MPUCBOCHUHU KJIACCHBIX YHHOB MYHUIIMNATBLHBIM CITY)KAIINM;

- O TI[peNOCTaBJE€HHWH OTIYCKOB MYHHULHUMAJIBHBIM  CIYXallluM, 3a
MCKJIIOYEHUEM TJIaBBI M'yHI/lLII/Il'Ia.]'[I)!{OFO OKpyra WI{ JIHLA, HUCIOJIHSIILIETO €ro
[IOTHOMOYHSL, (B TOM HYHCIIE M0 YXOAY 32 peOCHKOM U BBIXOAY U3 OTIIYCKa MO YXOIy
3a peOeHKOM /10 JOCTHXKEHUsI UM BO3pacTa Tpex JeT, 0e3 COXpaHeHUs AESHEKHOTO
coJlepKanus, yueOHOro oTnycka); 00 yTBep)KACHHH rpaduKa OTITyCKOB.

- 00 u3mMeHeHUN HaMUIIUK, UMEHH, OTYECTBA MyHHUIIMITAIBHEIX CITY)KallliX, 3a
WCKJIIOYEHUEM TJIaBbl MYHULIMNAJIBHOrO OKpYyra WIM JMlIa, HCIONHSIOLIEro €ro
TIOJTHOMOUYHS.

7.8. I'maBa MyHMIMINAIBLHOTO OKpyra HIM JIMLO, HCIOJHSIOIEE €ro
IIOJIHOMOYHS, NPHHABIIAKA pelleHrHe o0 OTHeceHMH ciyxeOHON wuH(pOpMaLuy,
3a()MKCUPOBAHHON B MyHHMLIMIIAILHOM [IPABOBOM aKTe, K KATETOPUH OTPaHHYEHHOIO
pacnpocTpaHeHus, HECET MePCOHAIbHYIO OTBETCTBEHHOCTh 32 OOOCHOBARHHOCTH
MIPUHATOrO pPEILeHUs.

7.9. HdoxymeHTUpoBaHHas HHpopmauus c¢ noMetkod «ns cmyxebHoro
MOJIb30BaHUs» 0e3 ' pe30dIolMKd TrlaBbl MYyHUUUMAIBHOTO OKpyra WM Jula,
UCTIOTHAOLLETO ero TIOJIHOMOY S, He MOAJICIKUT pa3rianieHUIo
(pacmpocTpaHeHHIo).

7.10. Casitne nometrku «Jlas cinyxeOHOro Moiab30BaHUS» MPOU3BOOUTCHA B
CBA3M C yTparodl KoH(QHUIECHIHATbHOCTH HWHpopmauuu. [lomerka mnoramaercs
NOAMNMCHIO TNMaBbl MYHMIMNAJIBHOTO OKpyra WIM JIMLA, HUCHOJHSIOUErOo ero
MOJTHOMOYHS. -

8. UcnosiHeHHe H KOHTPOJIb HCMOJIHEHHS] MyYHHIMNIAAbLHBIX IPABOBLIX 2KTOB,
CJIyKeOHBIX I0OKYMEHTOB, IPOTOKOJIOB COBEIIaHHH, 2 TAKKe pe30/1I0UHI

8.1. HcronHeHne MYHHUHUNANIBHBIX IPaBOBBIX AaKTOB, CIy>KeOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEILIAHU 1, PE30TIOLIHHA.

8.1.1. Cpok ucnonnenus.

8.1.1.1. Cpox WuCHOMHEHUs] oOmpenensercss KaleHAapHOW JaTod WU
UCTEYEHUEM INIepHOJa BPEMEHH, KOTOPBIA HCUHCIAETCA TOJamu, Mecslamu WU
JHSMH.

I'onoBele M MecsAYHBIE IEPUOABI BPEMEHHU HCUYHUCISIIOTCA KaJleHJapHBIMU
JTHSIMHU; CPOK WCTIOJIHEHUS, YCTAHOBJIEHHBINA B AHSAX, HCYUCIAETCA pabouuMu JHIMMU.
Cpok HCTIONIHEHMS, YCTAHOBJIEHHBIH KaJeHAApHOW JaToil, HMCTeKaeT B JCHb,
YCTaHOBJIEHHBIH B PE30IIOLUH.

Cpok UCTOJIHeHU s, UCUUCTIAeMbIH MecsileM, ucTekaeT yepe3 30 KaneHAapHbBIX
JHEH, He cuuTas HepabouMxX Npa3gHUYHBIX [HEH, 3a HCKIKYEHHWEM CpPOKOB
VCIIOJIHEHHUS, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM. B ciy4yae ycTaHOBJEHHUSA
3aKOHOJIaTENILCTBOM CpOKa pPacCMOTPEHHS «B TEUCHHE MecAla», «B MeECSYHBIH
CPOK» CpOK MCIIOJIHEHHSI HCTEeKaeT B COOTBETCTBYIOIEE YHUCIO CleayloILero
Mecslla, a €CJIM B CIEAYIOIIEM MeCSLe TaKOro 4YUCiIa HET, TO CPOK HCIIOJTHEHHUS
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UCTEKAeT B IOCHEAHUM IeHb 3TOTO Mecslia.

Cpok HCNONHEHHS, UCHUMUCISAEMBIH HeeNleil, MCTeKaeT depes 5 JHeH, He
cyHTast Hepabouunx Mpa3gHHYHBIX U BLIXOMHBIX AHEH.

Cpok HCHOJHEHUs, UCUHUCISEMBbIHd IHSAMM, HMCTEKaeT B IOCIECIHUN JeHb
UCIIOJIHEHHMS TIOPYYEHMsI, HE CUUTasA HepaObounx Mpa3gHHYHbBIX ¥ BBIXOAHBIX JHEM.

Eciu mocnenHuil fneHb cpoka TIPUXOAMUTCS Ha HepaboOduil [ieHb, JHEM
OKOHYAHMS CPOKa CUMTAETCS [I€Hb, IPEAMIECTBYIOIIHI HepaboueMy THIO.

8.2.1.2. Cpok HCHONHEHHUs MOPYYEHHs, COACPHKAMETOCS B MYHUIIUIIATLHOM
[IPaBOBOM aKTe, YKa3bIBAETCS B TEKCTE MYHHULIMIIAIBHOIO PABOBOI0 aKTa.

CpoK BbINOJIHEHHUS] MyHUIUIIAIBHOIO MPABOBOTO aKTa B IIEJIOM OINpeAessaeTCs
110 CPOKY MWCIIOIHEHHsA [IOPYYEHHS, SBJSIOLIErOocsl IOCJIEJHUM B  YHCIIE
MEPOIIPUATUIN, U TIOPYYEHUH, NPeAyCMOTPEHHBIX MYHHUIUIIAIBHBIM IPAaBOBBIM
aKTOM.

B Tex cnywasx, xorna B MyHMLIUNIAJIBHOM IPAaBOBOM aKTe He OIpe/elieHBbI
CPOKH HCIIOJHEHUS NOPYUYEHUH, TO CPOK MCTIOJHEHUS MYHULIUMIIATBHOTO MMPaBOBOTO
aKTa B -LIeJIOM — TPU Mecslla CO AHS MOJNUCAHUS MYyHUIIMNAIBHOIO IIPAaBOBOr0 aKTa
WJIK BCTYTUIEHHS €0 B CUITY.

IlpoaneHue cpoka HCMONHEHUS OTAEIBHOTO TOPYYEHHS, COACPIKAIErocs B
MYHULUIIAJIBHOM IIP3aBOBOM aKTe, MOJXKET OCYILIECTBAATBCH B paMKax Cpoka II0
rnocineAHeMy IYHKTY MYyHULIMNAJIBHOTO IPAaBOBOTO aKTa JOJDKHOCTHBIM JIMIIOM,
UCTIONHSIOLUM KOHTPOJIb 33 €ro BBIITOJIHEHUEM B LIEJIOM, Ha OCHOBAHUM JOKYMEHTA,
00OCHOBBIBAIONIET0 NPUYUHDBI HEBHINIOJTHEHHS TOPYUYESHUS, MEPHI IO UX YCTPaHEHUIO
M NIPeUI0KEHHS O HOBOM CPOKE HCTIOJIHEHHUS MIOPYYEHHUS.

B cnydae ecnu MyHULMNanbHBIA IPABOBOI aKT HE BBINOJHEH B ILIEJIOM B

YCTaHOBJIEHHBIN CPOK, TO JODKHOCTHOE JIMLO, HA KOTOPOE BO3JIOKEH KOHTPOJL 32

€ero BBINOJIHEHHEM, HAMpPaBIseT [I7aBe MYHUIMNANLHOrO OKpyra MM JHIY,
HCHIOJHAIOIIEMY €ro IOJTHOMOYMS, 3alMCKy ¢ yKa3aHHEM INPUYAH HEBBITOJHEHUS
MYHULIMIIAIBHOTO TMPAaBOBOrO akTa, Mep, MNPUHATBIX [0 HX YCTPaHEHHIO, U
NpeTIOKEHUEM O HOBOM CPOKE €0 BBITIOJIHCHUS.

Pewenye o npoaneHnH cpoka UCTIOTHEHHS MYHHULUNAIBHOTO TIPABOBOTO aKTa
IIPUHAMAETCS TJIaBOH MYHUIUNAJBHOTO OKpyra WJW JIMLIOM, UCIOJHSIOLIUM €ro
TIOJTHOMOUHS.

M3menenne cpoka BbINOJHEHWsS MYHHIMNAIBHOTO MPaBOBOrO  aKkTa
IIPOMU3BOJUTCSA TIyTeM NPUHATUS (U3AaHHUS ) MyHHIIHITIATEHOTO IIPaBOBOIO aKTa.

MyHuuunanbHpld MPaBOBOIl aKT CHUMAETCH C KOHTPOJISI Ha OCHOBaHUH
CrpaBKH (OT4eTa), colaepialledl MHPOpMaUMIO O BBIIOIHEHHMH BCEX MOPYyYeHUH
MYHHLUHMIAIBHOIO NIPABOBOIO aKTa, 3a MOAMMCHIO AOKHOCTHOIO JHlla, Ha KOTOpOe
BO3JIOJKEH KOHTPOJIb 33 BBIIIOJIHEHUEM MYHHLMIIAJIGHOIO TIPAaBOBOTO aKTa.

CHATHE ¢ KOHTPOAS MYHHUIMIIATLHOTO MPABOBOIO aKTa OCYIIECTBASETCS I10
YKa3aHUIO IJIaBbl MYHMIUIIAIBHOTO OKpyra WM JULA, UCIOJHSIONIETO €ro
MIOTHOMOYHS.

OcHOoBaHHEM [UIsl CHATHS MYHHIHMIIATBHOTO npaBOBoro aKTa ¢ KOHTpPOJA
ABIISIETCS:

- €0 BBINIOJIHEHUE;

- NpuHATHE (BBEAEHHE B /EHCTBHE) HOBOTO MYHHULMIAIBHOTO I[PAaBOBOrO
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aKTa, OTMEHAIOHIEr0 ACHCTBHE NpeXHero (B CBSI3M C HW3MEHEeHUHEM OOBEKTHBHBIX
YCJIOBHH, IPUHATUEM IIPABOBBIX aKTOB U T.1I.).

8.2.1.3. Cpok HCHOJIHEHUS MNPOTOKOJBHOIO TOPYYEHHs OMNMpeneiseTcs B
TIPOTOKOJIE U UCHUCIISIETCS C JaThl IPOBEIEHUS COBEILIAHUS.

Pemienve o mnpoaseHMM Cpoka HCHONHEHUS MPOTOKONA HA OCHOBE
NPEJUIOKEHNS OTBETCTBEHHOIO 3a KOHTPOJIb IPOTOKOJA B LEJIOM TPUHUMAETCS
[J1aBOM MyHHUIMIAIBHOIO OKPYra WX JUIOM, UCTIOJHSIOLIMM €r0 MOJTHOMOYHMS.

Pemienre 0 CHATHMM NPOTOKONA COBELIAaHHS C KOHTPOJS B CBA3H C €ro
BBITIOJIHEHUEM, IIPOBENCHHEM IOBTOPHOTI'O COBELIaHMS, IPUHATHEM
MYHULHIIAIBHOrO TPaBOBOro akTa (MCUepIbIBAIOIIEro MOPYyYeHUs, CoepKalmecs
B IIPOTOKOJIE) TO MPEJIOKEHHIO OTBETCTBEHHOIO 3a KOHTPOJNL WCIIOTHEHUS
IIPOTOKOJIA, IIPMHUMAETCS IJIaBOM MYHMUMIAIBPHOTO OKpyra WU JIULOM,
UCTIOJHSIOIIUM €T0 MOJTHOMOYUSI.

PelieHne o CHATHMM C KOHTpOJS OTAENBHOTO IOPYYEHHUs, YKa3aHHOro B
IPOTOKOJE, W MNPOJICHUH CpOKa €ro HUCIONHEHWs TpUHUMAeTCs TIJaBoi
MYHULHUNIAIBHOIO OKpyra HI¥ JIMLOM, HMCHOJHSIOIMM €ro IIOJHOMOYHS, IIO
IPEeATIOXKEHUIO OTBETCTBEHHOIO 32 KOHTPOJIb UCIIOJHEHHS IIPOTOKOJIA.

VcnionHeHue NpPOTOKOJBHBIX MOPYYEHHH, COJIEPKALIMXCS B HPOTOKOJAX
ONEPATUBHBIX COBEIAHU B CTPYKTYPHBIX MOJIpa3leNeHusX, OCYIIeCTBISeTCs B
COOTBETCTBHHU € HACTOSILIMM ITYHKTOM COOTBETCTBEHHO.

8.2.1.4. cnonHeHne nopy4eHus: O IPUBEAECHUN MyHULIUIIAIBHOTO NIPAaBOBOrO
aKkTa B COOTBeTCTBHE C (elepanbHbIMM 3aKOHAMA W HHBIMH HOPMAaTUBHBIMH
npaBoBBIMU akTamu Poccuiickoit @enepanuy, 3akOHaMy ¥ MHBIMA HOPMAaTHBHBIMU
IpaBOBBIMH aKTaMM ropoga MOCKBb, YCTaBOM MYHHUIMIIAJBHOTO OKpYyTa,
HOPMAaTHUBHBIMH ¥ TpaBOBbIMU akTamu (CoBeTa AEMyTaTOB OCYIIECTBISETCS B
TeYEHHE TpeX MecslleB CO JHS BCTYIUIEHHS HX B CUJly, €CIM HHOE He
IIPEeJyCMOTPEHO  COOTBETCTBYIOIIMM  (pefiepaibHBIMH  3aKOHAMH W HUHBIMH
HOpPMaTHUBHBIMH NMpaBoBbIMU akTamu Poccuiickoit denepauny, 3aKkoHAMH U WHBIMH
HOPMATHBHBIMU I[IPABOBBIMH aKTaMH ropona MOCKBB WM MYHHIMIIAIBHBIMH
[IPaBOBBIMU aKTaMH.

8.2.1.5. HcnonHenue mnopydeHHi, 3apUKCUPOBAHHBIX B PE3OJIOLUUAX U
CHaO)XeHHBIX CIEeLIMATBHBIMY N1IOMETKaMH, OCYLIECTBIISIETCS B CAEAYIOIIEM IOPsAKE:

- TIOpPYYEeHHUsI C IOMETKOW «HEe3aMeJIUTEIIbHO» HCIONHAIOTCS B TeUeHUe
OZHOI'O IHSI CO JHS MOANMCAHUS U PETACTpalUU PE30IIOLUH;

- TIOpYy4Y€HHUs C IIOMETKON «BEChbMa CPOYHO» MUCIONHSIOTCS HE MO3/{HEE IBYX
AHEH co AHs NOANMCAHUS U PETHCTPaLuH Pe30II0IHHY;

- IOPYYEHHUs ¢ TTIOMETKOH «CPOYHO» UCIONHAIOTCSA HE MO3[JHee TpexX AHel co
IHSA MOANUCAHUS U PETUCTPALIMK PE30JIIOLINM;

- MOPYYEHHUSI C MOMETKON «OIEepaTHBHO» HCIIONHAIOTCS HE MO3JAHEE NECSATH
AHEH co AHs NOANUCAHUS M PETHCTPaLUU Pe30IIOIUH.

IToMeTkn CpPOYHOCTH HMMEIOT NpaBO MPOCTABJIATH [JaBa MYHULIMIATBHOTO
OKpYTa My JULO, UCTIONHSOMIEE €ro MOTHOMOYHS.

Ilpy mnpocTaHOBKE TIOMETOK CpPOYHOCTH BBILIEYKAa3aHHBIMM  JIMLIAMHU
MYHMLMIAJIBHBIA  CIOyXawlMdid 1Mo  opraHu3alMoHHOW  paGore  oOs3aH
HE3aMEINTENIEHO JOBECTH JIO CBEICHUA HCIONHUTENed MHGOpPMALUIO O CPOYHOM
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MOPYYEHUH.

Ecnu B yCTaHOBNEHHBIH CpPOK HCIIOJIHEHME JOKYMEHTa HEBO3MOXKHO, TO
OTBETCTBEHHBIM HCIIOJIHUTEJIEM HE MO3JHEE, YeM 3a JBa JHSA A0 UCTeYeHHUs CpoKa
MCIIOJIHEHUS, TOTOBUTCS CIIpaBKa Ha MM TJIaBBl MYHHLHMNAIBHOTO OKpyra HIH
JIMIA, HCIONHAIOUIEr0 €ro IIOJTHOMOYHS, ¢ OOOCHOBaHHEM HEeO0OXOAUMOCTH
NIPOAJIEHHUS CPOKaA.

PelwieHue o cHATHM ¢ KOHTPOJIS TIOpyHeHHH (TPOJNICHUA CPOKa HCITOTHEHHUS
MOpYYEeHHUs1) MPOU3BOAMTCS [JIABOM MYHULMIAJIBHOTO OKpyra WM JIUIIOM,
UCTIOJTHSIIOLLIAM €0 TTOJTHOMOYUS.

OcHoBaHMeM [l CHATHS C KOHTPOJISt MOXET CILYXKHUTh:

- cTIpaBKa MCIIONIHUTENS O pe3yIbTaTaX BBIIOIHEHUS MOPYUYEHUs;

- KOTHS TOJIIMCAHHOTO W 3apErMCTPUPOBAHHOIO OTBETA KOPPECIOHAEHTY,
HamnpaBJ/ieHHAast C CONPOBOUTENBHBIM 1OKYMEHTOM.

8.2.1.6. Ilopsnok WCHONHEHHUS MYHHULMIAIBHBIX IIPAaBOBBIX  AaKTOB,
CITy>KeOHbIX TOKYMEHTOB, IIPOTOKOJIOB COBEIIAHMH, a TAK)Ke PE30JIIOLIMIA.

HcnonHeHre  OCYILECTBISETCS B COOTBETCTBUHM C  TOPYYEHHSIMH,
COACPKAIMUMUCS B YKa3aHHBIX JIOKYMEHTaX.

Ecim B pe3omonyi B KauecTBE MCIIONHUTENS YKa3aHbl HECKOJIBKO JUL U He
onpesieleH OTBETCTBEHHbIII HMCIONHUTENIb, OTBETCTBEHHBIM 33 IMOATOTOBKY
00001eHHOH HWHOpMalMK SBIAETCS JULO, YKa3aHHOE B PE30JIONUU NEPBHIM
(mamee - OTBETCTBEHHBIH UCTIOJHUTEIIB).

JIuio, ykazaHHOe B pe30JIIOLMM OTJAEIBHO OT OCHOBHBIX HCIIOJIHUTENIEH CO
3HaKOM +, IpUHUMAET ydacTue B paboTe Haj AOKYMEHTOM IpU HEOOXOOMMOCTH, IT0
COOCTBEHHOMY yCMOTPEHHIO (1O Ci1yXeOHbIM JOKYMEHTaM, KOPPECIIOHACHLINH).

CoucnonHuTen He MO37Hee, 4YeM 3a TpU MAHSA A0 HCTEYEHUs CpOKa
UCIIOTHEHUST 0053aHBI MPE/ICTABUTh OTBETCTBEHHOMY HCIIOJHHUTENIO CIpPaBKU IS
00001IeHMsT W COCTaBleHHS oOT4YeTa JHOO COOOILIAIOT CBOE€ MHEHHWe II0
UCIIOJTHAEMOMY BOMpPOCY B Jpyrod ¢opme, ycTpauBarollled OTBETCTBEHHOTO
HCIIOJIHUTEIA.

OTBETCTBEHHOMY MCIIOJHUTENIO JASTCS PABO CO3bIBA COUCIIOTHUTENEH.

CoucnonHuTenm B paBHOW CTeNeHHM HECYT OTBETCTBEHHOCTh 3a
Ka4eCTBEHHYIO ¥ CBOEBPEMEHHYIO TOATOTOBKY BOIIPOCaA.

8.3. KoHTpons MCMONHEHUS] MYHUITUIIANBHBIX [IPAaBOBBIX aKTOB, CIy)XeOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIaHUH, PE30JIOLIUM.

8.3.1. KoHTpob HCITOTHEHHSI MyHHUIMIIATBHBIX TPAaBOBBIX aKTOB, CIIyKeOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHM, a Tak)Xe Pe30IIoluil (Janee — UCIIONIHEHHE
JIOKYMEHTOB) BKJIIOYAaeT B ceOs KOHTPOJIb 3a Ka4YeCTBEHHBIM (II0JIHOTA U TOYHOCTD)
¥ CBOEBPEMEHHBIM (CPOKHU UCIOJIHEHUS ) UCTIOTHEHUEM JOKYMEHTOB.

8.3.2. B KOMIeTeHUMIO JIMIa, OTBETCTBEHHOI'O 3a KOHTPOJIb HCIIOJIHEHHS
JIOKyMEHTa WJIY SIBIISIOIIErocss OTBETCTBEHHBIM HCIIONHUTENIEM 1I0KYMeHTa, BXOAUT:

- OpraHu3alys BBITONHEHHS MOpyUYeHHil, 3apUKCPOBaHHBIX B JOKYMEHTE;

- KOOpJMHALWS AEATeNIbHOCTU UCTIOTHUTENeH U COUCTIONTHUTEIICH;

- KOPPEKTHPOBKA CpOKa HCIOJHEHHs JOKyMEHTa B paMKax KOHEYHOro Cpoka
WCTIOMHEHNS TOKYMEHTA B LIeJIOM;

- TpUHATHE Mep nAns ©Oe3yClNOBHOIO BBINOJIHEHHS COJAEpXaLMXcs B
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JIOKYMEHTE TIOpy4YeHHit;

- IOATOTOBKAa M I[IPEICTaBIECHHE JHIy, ITOANUCABIIEMY OIOKYMEHT WIH
AaBllleMy NOpy4Y€HHUE, OTYeTa (CIPABKM O BBINIOJTHEHUH TOKyMEHTA B LIEJIOM).

B cnyuyae ecnm nmopydeHue He BBINOJIHEHO, JIWII0, HAa KOTOpPOE BO3JIOXEH
KOHTPO/Ib 3a8 HCIONHEHHEM [OKYMEHTa, YCTAaHaBIHBAeT KOHEYHBIA CpOK
BLIMIOJIHEHMSI [J@AHHOTO IMOpPYYEHHs B paMKaX Ccpoka MO TMOCIeAHEMY IYHKTY
OOKYyMEHTa. '

8.3.3. KOHTpOIp HCIONHEHHS MYyHHLWNATbHBIX IIPaBOBBIX  AKTOB
BO3Jaraercs, KaK MnpaBujIo, Ha OJIHO JTUIIO.

KoHTponb wucnonHeHus TOpy4YeHHH, 3a(MKCHPOBAHHBIX B IPOTOKONAX,
MOXXET OBITh MOpPYYEH HECKOJNBKUM JIMI@M B COOTBETCTBUM C paclpeAesicHUeM
00s13aHHOCTEH.

KoHTponp wucnonHeHUs MOopy4YeHWH, 3aUKCHPOBAaHHBIX B PE30TIOLHUAX,
MOXET ObITh MOpPYYEH OIHOMY HIM HECKOJBKHUM JIHIaM B COOTBETCTBUHU C
pacrnipeienieHneM 003aHHOCTEH.

B. Tom cnyuae, eciii KOHTPOJIb BO3JIOXKEH (110 PE30JIIOLUAM — UCIIOIHEHUE
NOPYYEHO) Ha HECKONBKHX JHI, TO 0000lIaer Mmarepuan (TOTOBUT HTOTOBYIO
CIIpaBKY) B 1I€JIOM [0 UCMOJHEHHUIO MyHULMIIAJILHOTO NPaBOBOr'O aKTa, pe30JIF0HUU
TO MO, KOTOPOE€ B MYHHUIMIIAJTHBHOM IIPAaBOBOM aKTe, PE3ONIOIUHM 3HAYHUTCS
NIEPBBIM, €CIIM HET APYTUX YKa3aHUMU.

KonTpone 3a HCNoOTHEHHEM NOPYYEHHH FaBa MyHUIUIIANbHOIO OKPYra WITH
JULO, UCTIONHSAOLIEe ero NOJHOMOYMS, BIpaBe OCTABUTH 3a COOOH.

8.4. llopsiiok oCcyILEecTBIEHU KOHTPOJIS.

8.4.1. KoHTposb HCHOJHEHUS [IOKYMEHTOB OCYLIECTBISCTCS B pPy4YHOM
pexXuMe ¢ UCIONb30BAHUEM KYPHAJIOB PETHCTPALMM WIH B PeXUME 3JIEKTPOHHOIO
JIEIOTIPOM3BOJICTRA. |

8.4.2. lleHTpannM30BaHHOMY KOHTpPOJIIO MO CPOKaM M Ka4decCTBY MCIIOJHEHHS
NOAJEXKAT BCe JOKYMEHTHI, IOCTaBJICHHBIE HA KOHTPOJIb.

8.4.3. KoHTponp ocyluiecTBisieTcsi KaK ONEpaTUBHBIMU  METOJaMH
(MCnoNBp30BaHKe CPEACTB CBSI3H, OpraHU3alusa IPOBEPOK U COBELLAHM U T.1.), TaK U
TPaAMLUOHHBIMHE (TOJlydeHHe HH(OpMaUWM OT HMCHOJHUTENS B BHJE OTBETOB,
CIIPaBOK, OTYETOB 1 T.1.).

MyHuUMnanbHbld  CAyXaluid [0  opraHu3allMOHHOW pabore  (rmpum
HeOOXOAMMOCTH) HAlIOMHHAET UCIIOJHUTENSIM O CPOKaxX HCIONHEHUs MOpYyYeHHUi,
KOTOpBIE UCTEKAIOT B NIPeICTOSIIUN Nepuos.

HomyckaeTcst 3anpaiidBaTh WHGOPMAIMIO O XOJ€ HCIIONHEHHS JOKYMEHTa
WIA TOpY4YeHHs] [0 HKCTEYEHHs KOHEYHOIO CpOKa B TOPSJKE YIPEXAAIOUIETO
KOHTpOJISL.

8.4.5. Hcnonuutenu oO0s3aHbl NPEACTAaBUTH HHGOPMALIMIO O BHINIOIHEHUH
TIOpY4YCHUH He TO3/HEe, YeM 3a [Ba JHS 10 OKOHYAHHS KOHTPOJIBHOTO CPOKA.

8.5. Ha ocHoBaHVH aHanmu3a NHCBMEHHOW WHQOPMALWH, IPEICTABISEMOM
UCITOJIHUTEIISIMY, TJIaB€ MYHULMIIAIIBHOIO OKpYyra WM JIMILY, UCIIOJHSIOLIEMY €ro
MIOJIHOMOYHS, JOKNIaAbIBaeTCsl UHGOPMAIIHSE O XO/€ UCIIONHEHHS TOKYMEHTOB.
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9. MndopmanuonHoe obecneyeHre U HHPOPMATH3ANHKS JeATEILHOCTH
annapata CoBera 1enyTaToB

9.1. HubopmanuoHHoe ofecniedyeHHe OesTeNbHOCTH anmnapara CoseTa
OENyTaTOB HanpaBJeHO Ha obecrneyeHre IiiaBbl MyHUIMNATBHOIO OKPYTra WK JIMLA,
HCITOJIHSIOIIECTO TOJIHOMOYUS, CTPYKTYPHBIX TOApa3fieleHuH, MyHHUHTAIbHBIX
Cly)XallMX JOKyMEHTaMHM M HWHpopMmanueld, HEOOXOOUMBIMM A perieHus
BO3JIOKEHHBIX 3ajia4 (MOpy4eHHUH), a Takxe Ha olecriedeHre HHOOPMHUPOBAHUS H
Pa3bACHEHHUs O AesTeNbHOCTH annapaTta CoBera JenyTaToB.

B annapare Coera nemyTaTroB 3agadyy HHGOPMAaLMOHHOrO obecrieyeHust
BBIIIOJIHAET MyHHLMITAJILHBINA CIYXAaIlMH [0 OpraHU3allMoOHHOH paboTe.

- DopMbl ¥ CpPeNCTBa NPENOCTABICHUA U PACTIpOCTpaHEHUs! HHPOPMALIUHU:

- a/lpecHas pacchbliKa 3aBEPEHHBIX KONUW MYHUIMIIAILHBIX IPABOBBIX aKTOB,
HOPMaTHBHBIX H HHBIX IIPaBOBBIX akToB CoBeTa AenyTaTos;

- pacchuIKa MIaHOB paboThl, MOBECTOK COBELAHUH y IaBbl MyHULIUIIATEHOTO
okpyra HH(poOpMamuM O eXEHEeAeNbHbIX MeponpuaTusx anmapata Coera
JenyTaToB;

- IPeOCTaBIEHUE KONHIl IOKyMEHTOB U BBIITMCOK M3 HUX MO 3apocCy;

- pasmeiieHue HUHQOpMAlMM Ha OQUIMAIBHOM CaiiTe OpraHoB MECTHOIO

'3 'CAaMOYTIPABICHUs - . "My HUIIUNIAIBHOTO .i0Kpyra  IlepoBo B uHGOpMAIOHHO-

TeNeKOMMYHHUKaLMOHHO# ceTu «MHTepHeT» www. https://perovo-moscow.ru;

- omyOonmuKoBaHWe WHGOPMAIUH B OQUIMANBHBIX NEYATHBIX CpPEICTBaX
MaccoBO# UH(pOPMALUH MYHULIUTIATBEHOIO OKPYTa;

- mepenada MHGOPMALMM Yepe3 CUCTEMY 3JIEKTPOHHOM MOYTHI armnapara
CoBeTa nenyTaros.

9.2. UndopmanmonHslie pecypchl anmapata CoBeTa AEMyTaTOB MO JOCTYNY
(BO3MOXXHOCTH HCTIONB30BAHUSA ) MIOAPA3AEIAIOTCS HA TPU KaTerOpHH:

- PECYpCBI, COAEPXKAIUME OTKPBITYIO (0OIIEN0CTYTHYIO) HHGOPMALIKIO;

- pecypcbl, cofiepkailive cinyxeOHyo nHdopMalHo;

- pecypcHl, coaepxauie HHOQOPMAIMIO OrPaHUYEHHOTO PaclpPOCTPAHEHUS
(moctyma).

K Kkareropunm OTKpbITOif =~ MHQOPMAIMM OTHOCHMTCA MHGbOPMALMA, He
sBIAOmAsACS cayxeGHoit uHpopmauued, ¥ OOCTYyN KOTOpPOH He OrpaHHuYeH
3aKoHOAATeNbCTBOM Poccuiickoit Penepauuu.

K kateropuu ciuyxeOHOH uHOpMaLMM  OTHOCHTCH  HHQOpPMAIHA,
TpeHa3HAuYeHHass AJI KCIOJNb30BAHUS TIJIaBOH MYHULMIAIBHOIO OKpyra WIH
JIULIOM, MCIIONHSAIOIWUM €ro TMOJHOMOYMS, MYHHUIIMMATbHBIMM CIYXAIIUMHA IIPH
BBINOJTHEHUH UMM CBOUX (YHKIHOHANBHBIX OOSM3@HHOCTEH M He OTHOCALIasCca K
KaTeropusM  OTKpBITOH  WHpOpMauMd W  WHPOpPMALlMM  OrPaHUYEHHOro
pacnpocTpaHenus (1ocTyna).

K xareropuu wuH(OpMAlLKHH OIpaHHYEHHOIO pAacIpOCTpaHeHHs (JocTyna)
OTHOCHUTCS MH(OpPMAaIKsl, BKIIOYAIOIIAs CBEACHUs KOHQUACHIUANBHOIO Xapakrepa
(xoMMepueckas U ciyxeOHas TaiiHa, NepcOHANbHBIE JaHHBIe O TpaKIaHax U Apyras
uadopmanus). Obpamenne ¢  wHOOpMauueidl  OCpaHMYEHHOTO  AOCTYyMNa
OCYHIECTBIISIETCS] B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoii @enepanuy.

9.3. ObGpalleHre ¢ AOKYMEHTAMH, COAEPKAIIUMH CBEIEHMs, OTHECEHHBIE K


https://perovo-moscow.ru

35

FOCYyJapCTBEHHONW TajiHe, OCYLIECTBJIACTCA B COOTBETCTBUH C IIOJOXEHUSIMH,
pErnaMeHTUPYIOIMMHA HOPSAOK paboTel M mpaBuia paboTel €  yKa3aHHBIMH
JNOKYMEHTaMH.

OTBETCTBEHHOCTh 3a OPraHM3alMIO 3alllUThl CBEJECHWH, COCTaBMSIOIMUX

-~ TOCY IapCTBEHHYIO TalHy, B anmnapate CoBeTa AeNyTaroB BO3JAaracTcsi Ha TIJaBy

MYHUIIMIIAIBHOTO OKpYyTa WJIHM JIULO, HCITOTHAILIEE €ro NOTHOMOYHS.

10. UndopmaTnsauus gesateabHocTn annapara CoBera AenyTaToB

Ilensto uHboOpMaTHUzallMu JeATEIbHOCTH ammapata CoBeTa JenyTaToB
SBJIAETCS  CO3JaHME€  YCIOBUH Ui yHOBIETBOPEHHA  HHGOPMALMOHHBIX
NOTpeOHOCTEH MYHHUMNATIBHBIX CIIYXXaIIMX, IIOBBIIICHNS ONEPAaTHBHOCTH U
JOCTYITHOCTH MH(OPMAIIUHU.

OnHOM M3 OCHOBHBIX BHYTPEHHMX 3a1a4 MHGMOPMATH3ANMH SBJIAETCS
CO3JdaHHME OSNEKTPOHHOTO [AOKYMEHTOOOOpOTa M JAENONpPOM3BOACTBA ammapara
CoBera JienyTaToB.
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~ INpunoxenue
Kk Pernamenty ammapata Coserta
AENyTaToB MYHULMMAIBHOTO OKpyra
IlepoBo B ropoae Mockse
IpaBuaa
- opopmJTeHHS NPaBOBbLIX aKTOB annapata CoBera 1enyTaToB 0 BHECEHHH
H3MeHeHHH

1. O6mue noo:xxeHus

1.1. HM3meHeHUs BHOCATCS TONBKO B IE€pPBOHAaYalbHbIA [PaBOBOW aKT
anmapata CoBera [enyTaroB MyHUUMIAIBHOTO oKpyra IlepoBo B ropome Mockse
(nanee — npaBoBoil axT). BHeceHue u3MeHeHMIl B NpPaBOBOM akT O BHECEHUH
U3MEHEeHUH He JOMyCKaeTCs. _

1.2. BHecenyieM U3MEHEHHH B MPaBOBOM aKT CUUTAETCS:

- [ONOJHEHHE CTPYKTYPHBIMH DJJieMeHTaMM (IyHKTaMHy, ad3anamu,
aeducamu), IpUNOKEHUSIMH, CIIOBaMHU, Iudpamu;

- 3aMeHa CJIOB, udp;

- W3JI0XKEHHW€ B HOBOW .peJaKlM{ 3arojloBKa, KOHCTAaTUPYIOLIEH WU
MOTUBHPOBOYHON 4acTH, CTPYKTypHOro »3jeMeHTa (TyHKTa, ab3auma, aeduca),
TIPUJIOXKEHUS;

- HCKITIOYCHHE U3 TeKCTa MPaBOBOTO aKTa CJIOB, ADP.

1.3. B 3aronoBke npaBoBoro akta «O BHECEHMH H3MEHEHUH B MOCTAaHOBICHUE
(pacnopskenue) anmapara Cosera AenyTaTOB MyHHUIMIIAILHOTO OKpyra Ileposo B
ropoge MockBe...» YKa3blBalOTCS TOJIBKO JaTa M HOMEpP IIPaBOBOrO akTa, B
KOTOPbI BHOCATCSE U3MEHEHUs, Ha3BaHUe [IPAaBOBOTr0 aKTa HE yKa3bIBaeTCH.

1.4. VI3MeHEeHUsT BHOCATCSA B MPABOBOM aKT, a HE B IPUJIOXKEHHUSA K HEMY, 3TO
JIOJIKHO OBITH OTPa’XeHO W B 3aroJioBKe, M B IyHKTE O BHECEHUU U3MEHEHUH.

1.5. Tekct nmpaBoBoro akra ¢ 3arojioBkoM «(O BHECEHUUM H3MEHEHHUU B ...»
JOJDKEH COOEP)KaTh MYHKT «BHECTU U3MEHEHHUS B ...» C 00A3aTEIbHBIM yKa3aHUEM
BMJIa, JAThl, HOMEpa ¥ Ha3BaHUsI [IPaBOBOTO aKTa, B KOTOPBIA BHOCSTCS U3MEHEHUS.

1.6. Ilpu BHeceHWH HEOZHOKPATHBIX U3MEHEHHWH B MpPaBOBOW aKT B IEPBOM
NMyHKTe O BHECEHUW W3MEHEHHH AaeTcsi B CKOOKaX CChUIKAa «(B pelakUUU - BHUJ
OOKYMEHTA, 1aTa, HOMEP J».

1.7. Ilpu BHECEHNH U3MEHEHUI HEJI0ITy CTUMO:

- YKa3bIBaTb HOBbIE CPOKH BBINIOJIHEHUS TIOPYYECHUH, €CJIM 3TU CPOKH UCTEKIU
Ha MOMEHT BbIXOJa IIPABOBOT'O aKTa O BHECEHUU H3MECHEHUN;

- JaBaTb CCHUIKM Ha JOKYMEHTBI, BBINYILEHHBIC MNO3XKE [OaThl H3TaHHS
MEPBOHAYAIBHOTO NIPaBOBOI'O aKTa.

1.8. Kaxnoe u3MeHeHHEe HOMKHO OBITH OGOPMIICHO OTACIBHBIM ITyHKTOM
(MoAIyHKTOM).

1.9. Heobxomumo cobmogath JOTHKY H3J0XKECHUA: M3MECHEHUSA BHOCATCH
CHayaja B TEKCT [PaBOBOTO aKTa IO NMOPSIAKY YHKTOB, 3aT€M B NPUJIOJKECHHE.

IIpy BHECEHMU M3MEHEHWH OJHKM IIPaBOBHIM aKTOM B HECKOJIBKO MPABOBBIX
aKTOB U3MEHsAEMbIE IIPABOBBIC aKThl PACIOaraloTCs B XpOHOJIOTHYECKOM MOPAIKE.
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1.10. Tlpu cchuike B NpOEKTe MPaBOBOTO aKTa HA CTPYKTYPHBIA JJ1€MEHT
IIPAaBOBOTO a@KTa, B KOTOpBI BHOCSTCS WM3MEHEHHUs, YKa3bIBaeTCs KOHKPETHBIH
CTPYKTYPHBIH 3JIEMEHT, HaUWHas ¢ HAMMEHBILIETO.

-z lIpu~ 3TOM . IIyHKTHI . U..IOTITYHKTBl O003HAYAfOTC CIOBOM «IYHKT» H
- -COOTBETCTBYIOIIEH UNDpOH.- - -~ - - : e e -

Ab3aup! U neduckl 0003Ha4AIOTCS CIIOBaMH. I1epBBIM CUMTAETCs TOT a63au,
KOTOpPOT0 HAUMHAETCS MYHKT MU TIOAINYHKT.

2. BHeceHHe u3MeHeHHIi B TEKCT NPaBOBOT0 aKTa
H NPHJIOKeHHH K HeMy

2.1. lononHeHue TekcTa MPaBOBOTO aKTa OJHHUM WJIH HECKOJNBKUMU CIIOBAMH
(co 3HakoM mpenvHaHus, NOCTAHOBKY KOTOPOro BjedYeT 3a CO0OM BHOCHUMOE
JIOTIOJIHEHHUE):

MOTHBHUPOBOYHYIO YacTh pACHOpPSDKEHHS] II0CiAe CIOB «...» JOIOJHHUTH
CJIOBAMH «...».

IlyHKT 2.4 pacniopsi>keHusl JONOJIHUTD CIOBAMHU « ... ».

A63a11 BOCEMOii pasziena | MpUoKeHHs K IOCTAHOBJIEHHIO T10CHE CII0BA ... »
JOMOJHHUTD CJIOBAMHU «...».

2.2. lonoiHeHue TeKCTa HOBBIM IyHKTOM (a03alieM, AehUcoM):

ITyskT 3.4 TMOCTaHOBIICHHS IOTOJHUATH AC(PUCOM- HETBEPTHIM B CIEAYIOLIEH = -
peaKuuu:

« ... ).

Ilyuxr 6.10.3 mnpunokeHus K IIOCTAHOBJIEHMUIO IONOJHUTH ab3aueMm B
clepyrouleit peakiuu:

«..om.

JlONOMHMTE [OCTAHOB/ICHHE MYHKTOM 7 B CIIE/yIONIEH PelaKiuu:

«7. ...».

[lpn IOOMOJMHEHHWH TEKCTa MYHHUHMIIATHHOTO TMIPABOBOTO aKTa HOBBIMHU
NyHKTaMM He0oOXO0QuMO JaBaTh yKa3aHe Ha M3MEHEeHHEe HyMepalu NOCHeAyOMHX
MTyHKTOB:

[Tynkr 10 mocTaHOBNEHUS CUUTATh MyHKTOM 11.

I'lpu nomonHeHUn TekcTa HOBBIMU ab3anami (JiedrucaMu) JaBarh yKa3aHue Ha
W3MEHEeHHE HyMepalHuy MoclIeylomux ad3aies (1ehucoB) He HYKHO.

[Ipy oTMeHe, @NpPU3HAHUM YTPATUBLIUM CHJIY IIYHKTa HyMepalus
MOCJIeAYIOIIKX ITyHKTOB HE MEHSETCS.

2.3. 3amMeHa OIHOT'O UM HECKOJBKHX CIIOB!

B 3arosnoBke NOCTaHOBIICHUS CJIOBA «...» 3aMEHHUTH CJIOBAMM « ... »

B mynkre 5.1. pacriopsikeHus C10Ba «...» 3aMEHHUTh CIOBAMH « ... ».

B a0Ozaue natom myHkra 3 pazgena | NpunoxeHUs: K pPacrlopsiKeHUIO CIOBO
«...» 3AMEHUTDH CIIOBOM «....»

2.4. 3amMeHa OAHOTO WU HECKOJIBKUX CJIOB 110 BCEMY TEKCTY NpPaBOBOrO aKTa
Y IPWJIOXKEHUS K HEMY MJIM B HECKObKHUX MECTax:

B TekcTe mocTaHOBIEHUS CNOBA « ... » 3aMEHHUTH CIIOBAMH « ... ».

B TexcTe pacnopspkeHHS W NPHIOKEHHH K HEMY CIIOBa «...» 3aMEHHTH
CJIOBaMH «...» B COOTBETCTBYIOLIUX Majexax.
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B Tekcre npuioXeHus K NOCTAHOBJICHHMIO CJIOBA «...» 3aMEHUTh CJIOBaMM
«...» B COOTBETCTBYIOIIMX Majexax.

2.5. M3menenune pegakunu nyHkTa (ad3aua, geduca):

. Jleduc TpeTnii. yHKTa 4 pacTIOpsHKEHUS N3TI0KUTD B CIICAYIOICH peaKiiu:

« .». :

AG3al BTOpolH TMyHKTa 5.8 NPUIOXKEHHS K TMOCTAHOBIECHHIO H3JIOKHTH B
ClIeYIOLUEH peaaKLUu:

€oo 2.

[Iynkt 10 pacniopskeHusl U3TI0XKUTH B CllelyIOIEH pelakiuu:

«l0. ... .».

2.6. Ilpn nonosHeHMM TEKCTa MYHULMMAIBHOIO MPAaBOBOrO aKkTa CJIIOBaMH,
HOBBIMM CTPYKTYPHBIMH 3JIEMEHTaMM (IIyHKTamu, ab3auamu, Aeducamu), 3aMmeHe
CJIOB, W3JIOXKEHHWUM B HOBOM pelaKUHWU KOHCTAaTHUPYIOIIEH WM MOTHBUPOBOYHOH
YacTH, CTPYKTYPHBIX DJJEMEHTOB (OPMYJHPOBKA «jaajiee IO TEKCTY» He
ynoTpednsercs.

2.7. Ucximodenne U3 TeKCTa paBoBOro aKTa CJIOB:

B nynkre 5.4 MCKIIOYHTH CJI0BA «...».

B nynxre 5.4.2 npunoxxeHus 4 K NOCTAHOBICHHUIO UCKITIOYUTH CJIOBA « ... ».

2.8. JlonmosiHEHUE MTPAaBOBOrO aKTa MPHI0KEHUAMU HOBOTO COAEPIKaHUS:

Hononnume nOCMAHOGIeHUe annapama Cogema Odenymamos
MyHuyunanerHo2o okpyza llepoeo & zopode Mockee om 12 uwona 2024 200a Ne 115
«..» npunoxcenuamu 4 u 5 8 pedaxyuu cozanacHo npunodceruam 1 u 2
Hacmosujemy nOCMAaHoBAEeHUIO.

2.9. I3aMeHeHue peJaKL1U BCEro IPUIO)KEHHUS:

Buecmu usmenenus 6 nocmanoenenue annapama Cogema Oenymamos
MyHuyunanoHozo oxkpyea Ileposo 6 zopode Mockee om 29 dexabps 2024 200a Ne
260 «...», uznoxcus npuiodcenue 1 xk nocmanogneHuio -8 pedakyuu Cco2NACHO
NPUNIOICEHUIO K HACMOAUEMY NOCMAHOBIEHUTO.

2.8. Ecnu nmpunoxeHue K NMPaBOBOMY akTy O(OPMIIEHO B BHJie TaOJWLBI,
BHECEHME M3MEHEHUH B HETO OCYIUECTBIAETCA B NPHIOXKEHHHM K BBITyCKaeMOMY
IpaBOBOMY akTy. B TekcTe mpaBOBOro akTa O BHECEHMM W3MEHEHHUH aaeTcs
yKa3aHue:

Buecmu usmenenus 6 nocmanoenenue annapama Coeema Oenymamos
MyHUyunaneHozo oxpyza llepoeo 6 2opode Mockee om 29 dexabps 2024 2ooa Ne
260 «...», oononnue pasden 2 npunodxcenun 1 x nocmanoenenuio nynkmom 15 8
peodaxkyuu coO2NACHO NPUAONCEHUIO K HACMOAUIEeMY NOCIMAHOGNEHUIO.

INpunoxexnue opopMseTCs CIeAYIOIUM 00pa3oM:

lpunosxcenue

Kk nocmarnosnenuro annapama Cosema
0enymamos MYHUYUNATIbHO20 OKpy2a
leposo 6 2opode Mockee

om - 20  z00aNe
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Buecenue uzmenenui 6 npunosicenue 1 k nocmarnoenenuio annapama Cosema
Odenymamoeé MyHuyunanbHo2o okpyaa Ilepoeo & copode Mockee om 29 dexabps

2024 2o0a Ne 260
2. Ilepeuenv meponpusamuii, opzanuzyemoix annapamom Cosema denymamos
8 2024 200y

Ne | Haumenosarnue meponpusmus | Jama nposedenus | D.H.O. omeemcmeeHHo20

n/'n 3a NOO20MOBKY
MEPONPUAMUs

)| 2 3 4
15 | B 300posom mene - 300poguill 20 HoAbpa B.B. Heanosa
oyx




