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AIIITAPAT COBETA AEIIYTATOB
BHYTPUT'OPOACKOI'O MYHULUHUITAJIBHOI'O OBPA3OBAHMUA-
MYHUUHUITAJIBHOI'O OKPYT'A ITIEPOBO
B I'OPOAE MOCKBE

[NOCTAHOBJIEHUE

3 centsi6ps 2025 r.  MII-05-11/25
Ne

O npeaxocraB/ieHHH MYHHUIHIAJbHBIX YCJIyT

B uensix peanuzauuu ®enepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-D3
«O0 opraHuzalMM MOPeJOCTaBACHUS TOCYJAPCTBEHHBIX W MYHUIHUMAIBHBIX YCIYT»
annapat CoBera [emyTaToB BHYTPUTOPOACKOr0 MYHHLMIAIBHOIO 0Opa30BaHHsS -
MYHULUIAIbHOro oKpyra [lepoBo B ropoae MockBe MOCTaHOBIISAET:

1. YTBepauTs:

1) Ilopsinok d¢opmupoBaHuss U BeaeHuss Peectpa MyHUUMNATbHBIX YCIyT
(mpuioxenue 1);

2) llopsnok pa3paboTKu M yTBEpPKACHUS aJMHUHUCTPATUBHBIX pEriiaMeHTOB
Mpe10CTaBICHUs] MyHULUITAIBHBIX YCIYT (MpUiokeHue 2);

3) TpeGoBaHus K Mpe10CTaBICHUIO MYHULIMITATBHBIX YCIYT (MpUiokeHue 3);

4) [Monoxenue 06 0COOEHHOCTSX MOJAYU U PACCMOTPEHHS JKaJI00 Ha pelIeHUs U
(unm) pedictBus (Oe3neiictBue) ammnapata CoBeTa [eMyTaroB BHYTPUIOPOIACKOIO
MYHULMIAIBHOrO 00pa30BaHus - MyHULIUIIAIbHOTrO okpyra [lepoBo B ropoae Mockae,
€ro JOJKHOCTHBIX JIMLL U MyHULIMIIAIbHBIX CIIYXKaIIUX (MIPUITIOKEHUE 4).

2. [lpu3Harh yTpaTUBIIMMU CUITY:

2.1. nmocranoBienue annapara CoBera AeMyTaToB MYHHIMIAILHOTO OKpyra
[lepoBo ot 18 mapra 2016 No MII-05-6/16 «O npenocTaBieHUM MYHHULMIIATbHBIX
yCIIyr»;

2.2. nocraHoiaeHue anmnapara CoBeTa JMyTaTOB MYHHULHUIIATIBHOTO OKpyra
[lepoBo ot 10 pexkadps 2020 No MII-05-15/20 «O BHeceHMM U3MEHEHHH B
nocrtaHoBieHue anmnapara Coera JenyTaToB MyHHIMIAIbHOr0 okpyra [lepoBo ot 18
mapta 2016 roxa Ne MIT-05-6/16».

3. OnyO0nuMKoBaTh HACTOSILIEE MOCTAHOBICHUE B CETEBOM M3JaHUM «MOCKOBCKHI



2

MYHHULHMNAIbHBIA BECTHUK» U Pa3MeCTUTh Ha O(QULIHATBHOM CaliTe OpraHoOB MECTHOIO
caMOyIpaBIeHUs BHYTPHUTOPOACKOrO MYHHULIUIIAJTBHOTO o0pa3oBaHUs -
MyHHLMNANIbHOro okpyra [lepoBo B ropoae MockBe WWWw.perovo-moscow.ru.

4. Hacrosiiiee MOCTaHOBIEHHE BCTYNaeT B CHIY CO JHS €ro OQUUUaIbHOIO
onyOJIUKOBaHHUS.

5. KoHTpoI1b 3a UCMOTHEHUEM HACTOSALLErO MOCTAHOBIEHUS BO3JI0KHUTH HA IJIaBY
BHYTPUTOPOJCKOr0 MyHHULIMIIAIBHOIO 00pa30BaHus - MyHULMIIAIBHOrO oKkpyra [leposo
B ropozae Mockse A.B. TropuHa.

I'1aBa BHYTPHIOpPOACKOr0 MyHHIHNAJIBHOIO
00pa30BaHHUs - MYHHLHNIAJbHOIO OKpYra
IlepoBo B ropoae MockBe ’ A.B. Topun

Hcn. PoixkoBa U.A.
8(495)301-04-71


http://www.perovo-moscow.ru

[Ipunoxenue 1

K rnocraHoBieHutro anmnapara Coseta
JeMyTaToB BHYTPUTOPOJICKOTO
MYHHLUIIAJIBHOTO oOpa3oBaHus -
MyHUUUNATbHOrO  okpyra [lepoBo B

ropoae Mockse
ot 3 centsiops 2025 r. Ne MI1-05-11/25

ITopsinok
¢hopmupoBanus u BeaeHusi Peectpa MyHHIHNAJBHBIX YCJIYT

. Hacrosmwmii Ilopsinok B uensix oOecreyeHUsl JOCTYMHOCTH, TMOJHOTHI,
JIOCTOBEPHOCTH M aKTYaJbHOCTH CBEIEHUM O MYHUUMMAIbHBIX YyCiayrax (manee —
CBeJIeHUs 00 yciyrax) ycTaHaBiIMBaeT TpeOOBaHHS K (OPMHPOBAHUIO M BEJACHHIO
PeecTpa myHuuunaneHeix yciuyr (nanee — Peectp).

2. PeecTp conepKuT cBeleHUs O MyHULMNAIbHBIX YCIyrax, MpeaocTaB/iseMbIX
annapatom CoBeTa /JeMyTaToB BHYTPUTOPOACKOr0 MYHHIHIIAIBHOIO 0Opa3oBaHHS
MyHHIMIaibHOro okpyra IlepoBo B ropoae Mockse (manee — anmapar Coseta
JIENyTaToB).

3. Peectp Bexmercs B 2/eKTpOHHOM Buae B MockBe B HH(POPMALMOHHO-
TEJEKOMMYHUKaUMOHHOU cetu «MHTepHeT» Ha opuLMATIBHOM caliTe OpraHoB MECTHOIO
caMOyIpaBIeHHUS BHYTPHUTOPOACKOI0O MYHHULIUIIATBHOTO 00pa3oBaHUs -
MyHHLMIaIbHOro okpyra [lepoBo B ropoje Mockse https:/perovo-moscow.ru (jianee —
opULUATBHBIN CalT).

Caenenuss 00 yciyrax, pasMelleHHbIX Ha O(ULMAIBHOM caiiTe, SBISIOTCS
00111 TOCTYTHBIMHU U MIPEIOCTABISIOTCS OeCIIaTHO.

4. ®opmupoBaHue U BeaeHUe PeecTpa ocylleCTBIsSETCSA MOCPEACTBOM:

a) pa3MelleHUsl cBeJeHUH 00 yciayrax Ha odulHManibHOM caiTe (nanee —
pa3MelleHue CBeIeHU ).

0) HanpaBiaeHuUs cBeaeHUH 00 yciayrax s pasmelneHus Ha [loprane
rOCYJapCTBEHHBIX M MYHUUMMNAIbHBIX ycayr (dyHkuuii) ropoma MockBsl (nanee —
HamnpaBJjieHue CBeeHUM s pa3melenus Ha [loprane).

5. CocraB cBegeHuid 00 yciyrax, MOAJIeKAUIMX pa3MElIeHUIO, 3aroJIHSAETCS
COIJIACHO MPUIIOKEHHUIO K HacTosemy [Topsaky.

6. Pa3menienue cBeieHU odecrneyrBaeT MyHULIMIIAIBHBIN CTy)KallUi annapara
CoBeTa aenyTaroB, K JIO/DKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO BeJIeHHE
PeecTpa (nanee — MyHULIMINIAIBHBIN CITyKalLMN MO BEJICHUIO PEECTpa) B TEUEHHUE MATH
JHEW CO AHS MPeJOCTABICHUS TaKUX CBEeJCHUH.

7. MyHULMDANBHBIN CIyKalUi [0 BeJCHUIO peecTpa:

a) ocyuecTniaser (UKCHpOBaHME M XpaHeHUe HHPoOpMalMu 00 HCTOPHUH
MU3MEHEHUH CBeleHUM 00 yciyre, oOecreuMBaeT CO3JaHUE W XPAHEHHUE APXHUBHBIX
Kornuit Peectpa;

0) obOecneyuBaeT (UKCUPOBAaHME W XpaHEHHE CBEJCHMH 0O JIHLAX,
[IPEe0CTABUBIIMX CBEAEHUS 00 yclyre.

8. [lpenoctaBneHue cBeneHui 00 yciyrax Ui pa3MelleHUs Ha O(QUIIHaTBEHOM
CaliTe OCYIIECTBIAET MYHULMMAIbHBIM Cchayx)amum anmnapata CoBera AenyTaToB, K
JOJDKHOCTHBIM ~ OOSI3aHHOCTSIM  KOTOPOro OTHECEHA OpraHu3alus IpeaoCTaBIeHUs



https://perovo-moscow.ru

4

MYHHUIMNIAIBHON YCIyru BeieHUe PeecTpa B TeueHUe IATU AHEW CO AHS YCTaHOBJICHMS

¥ (UIM) U3MEHEHUs CBeIeHUH, ONpe/ie/IeHHbIX B IPHJIOKEHUHU K HacToswweMy [lopsaky.

9. CeeneHuss 00 ycnyrax HampamistoTcs s pa3melleHuss Ha [loprane B

coorBeTcTBUM ¢ CornameHueM 00 HHGOPMALMIOHHOM B3aUMOJEHCTBUH MEXIY

JlenapTaMeHTOM TeppPUTOPUATBHBIX OPraHOB MCIOJHUTENBHON Bl1acTH ropoaa MockBel
u annapatoM CoBeTa JenyTaTos.
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[Ipunoxenue

k Ilopsaky dopmupoBaHuss U BeAeHUS
Peectpa MyHULIMNIANIBHBIX YCIIYT

[lepeuensn
CBEJCHHH 0 MYHHLHNAJABHOH ycjyre /sl pa3MelleHust
B PeecTpe MyHHUHNAIBHBIX yCJIyT

|. HanmeHoBaHME MYHULIMTTATILHOM YCITYTH.

2. HaumeHOBaHMS M pEKBM3UTHI 3aKOHOJATE/bHBIX W HHBIX HOPMAaTHBHBIX
MPaBOBBIX AKTOB, [IPEJ1yCMaTPUBAIOLIUX [PEA0CTABICHUE MyHULUIIATBHOM YCIIYTH.

3. HaumeHOBaHUS OpraHoB, y4acTBYIOIIUX B MPEIOCTABICHHH MYHHIIHIATIBHOM
YCIIyTH.

4. HaumenoBaHue, HOMep, JaTa, CBeJA€HUS 00 OMyOIMKOBAHMM HOPMATHBHOIO
MPaBOBOrO aKTa, YTBEPJAMBIIErOo aJMMHUCTPATUBHBIA perjiamMeHT MpeaoCTaBIeHHUs
MYHULIMIIATIBHON YCIIyTH.

5. CseneHuss 0 MecTe Mojayd 3anpoca (3asBICHHUS) Ha [PEAOCTaBIEHHE
MYHULUNATBHON YCITyTH.

6. HanmeHnoBanue pe3yibTaTa NpeIoCTaBIeHUs] MyHUIMITAIBHOW YCITyTH.

7. HaumeHoBaHMe HOKyMEHTa, [OATBEPIKAAIOIIETO KOHEYHBIH pe3ysbTar
MPeJ0CTABIEHUS MYHULIMIIAIBHON YCIYTH.

8. CaeneHMss O Kareropusix 3asBUTENIed, KOTOPBIM IPEIOCTABIISETCS
MYyHULMNAIbHAs yciiyra.

9. CseneHus o MecTte HHPOPMUPOBAHUS O MpaBWIAX [PEIOCTABICHUS
MYHULMIIAIBHON YCIIYTH.

10. CseaeHuss 0 MaKCHMaIbHO JOMYCTHMBIX CpPOKaX [pPeJI0CTaBICHHUS
MYHULUIAIBHON YCIYTH.

11. CpeneHus 00 OCHOBaHUSX JUIS [PUOCTAHOBICHHS IPEAOCTABICHHS
MYHUIMIATbHON yCIyru 1100 0TKa3a B MPe0CTaBICHUN MYHUIIMIAIBHOM yCITYTH.

12. HaumeHOBaHUS NOKYMEHTOB, MOJJIEKALIMUX TMPEJICTABICHUIO 3asiBUTEIEM
JUIS TTOJTyYEHUS] MYHUIMIIAILHON YCITYTH. '

13.  CseneHus O  BO3MOXKHOCTH  (HEBO3MOJXKHOCTH)  MpPeAOCTaBICHUS
MYHHULMNAIbHON YCIyT B MHOIOQYHKIIMOHAIBHBIX LIEHTpax.

14. Cpenenuss 0 BO3Me3AHOCTH  (0€3BO3ME3HOCTH) MPEAOCTABICHUS
MYHHLMIAJIBHON YCIYyrM WM pa3Mepax IUlaThl, B3UMAEeMOW C 3asiBUTE/Is, €CJIM ycCayra
[peJ0CTaBIsAeTCS HAa BO3ME3/IHON OCHOBE.

15. CBeneHust 00 aAMUHUCTPATUBHBIX MPOLEAYpaX, MOAIEKAIIMX BbIMOTHEHUIO
OpPraHOM MECTHOI'0 CaMOYIIpaB/IeHUs [PU [PeJI0CTABICHUN MYHULIMIIAIBHON YCIIyTrH, B
TOM YKCJIE CBEIECHUS O [IPOMEXKYTOYHBIX W OKOHYATENIbHBIX CpOKaxX TaKHUX
aIMUHUCTPATUBHBIX MPOLEAYP.

16. CBenenust 00 agpecax JIE€KTPOHHOM MOUTHI, TesedoHAX OpraHa MECTHOTO
CaMOYIpaBIICHHUSI.

17. CeexeHust 0 mopsi/IKe KOHTPOJIS 3a HCMOJHEHHEM aJMHUHUCTPATHBHOTO
periiameHTa.

18. Cenenus o cnocodax u dopmax 00KalOBaAHUS pEIICHWH W JIeHCTBHIH
(0e3aeiCTBHS) TOMKHOCTHBIX JIULL U MyHULIMIAIBHBIX CIIYKAILIMX MPH MPEI0CTABIEHUH
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yCIyrM M CBEIEHHUs O [O/DKHOCTHBIX JIMLAX, YINOJHOMOYEHHBIX Ha pPacCMOTpEHHE
kKaso0, UX KOHTAaKTHbIE JJaHHBbIE.

19. TekcT aIMUHMCTPATHUBHOIO perjiaMeHTa, (opMbl 3aMpocoB (3asBIICHUH),
KOTOpble HEOOXOIUMBI 3asIBUTEIIIO /IS MOJyUYeHHS] MyHULUITAIIbHOM YCIyTH.

20. CBeneHus 0 nate BCTYIICHUS B CUITYy aIMUHUCTPATUBHOIO perjiaMeHTa.

21. CBeneHMss O BHECEHMM H3MEHEHUH B HOPMATUBHBIH MPaBOBOHM aKT,
YTBEPAUBILIUA AJIMUHUCTPATUBHBIN perjiaMeHT [PEeAOCTaB/IeHUss MYHHULUATbHON
YCIIyTH, C yKa3aHU€M HOMepa, [aThbl, CBEAEHUS 00 OMyOJIMKOBAaHUM HOPMATHUBHOIO
[IPaBOBOI'0 aKTa, KOTOPbIM BHECEHBI TAKUE U3MEHEHUS.

22. CeneHus 0 nare npekpalleHus IeHCTBUS aAMUHUCTPATUBHOTO perjiaMeHTa
[IPeA0CTaBJIEHUs] MyHULIMIIAJIBHON YCIyTrH (IPU3HAHUS €r0 YTPATUBLIUM CUITY).



[Tpunoxenue 2

K roctaHoBieHuto anmapara CoBera
JeIyTaToOB BHYTPUTOPOICKOTO
MYHHULHUIATBHOTO oOpa3oBaHUs -
MyHuuunaasHoro okpyra [lepoBo B

ropoae Mockse
ot 3 centsiOps 2025 r. Ne MIT-05-11/25

[Topsinok
pa3paboTKH H yTBepPKAeHHS aIMHHHUCTPATHBHBIX PerjiaMeHTOB
npeaoCcTaBJAeHHsSI MYHHIHNAJIbBHBIX YCJIYT

1. Hactosiumii [lopsinox ycrtaHaBiuBaeT mpaBuia pa3pabOTKU U YTBEPIKIACHUS
aIMUHUCTPATUBHBIX PErIaMeHTOB MMPEAOCTABICHUS MYHULMMAIbHBIX YCIyr (najiee —
periaMeHThl).

2. PernameHT sBasSeTCS HOPMATHUBHBIM MpaBOBbIM akToM anmapara CoBera
JICIyTaTOB BHYTPUTOPOACKOTO MYHMLMMAIBHOIO 00pa30BaHUs - MYHHIMIIATbHOTO
okpyra IlepoBo B ropome MockBe (manee — anmapatr CoBera [enmyTaToB),
ONPEAEISOIMUM MTOPSAA0K, CTAHAAPT MPEJIOCTaBICHUs MYHHUIIMNAIbLHON YCIyTH, B TOM
YHUCJIE COCTaB, CPOKU M [OCIEA0BATEIbHOCTh aJAMMHUCTPATUBHBIX IPOLIEIYD
(me#cTBHIN), ocylecTBIsieMbIX annapaTom CoBeTa AenyTaToB I10 3anpocy GU3UYECKOro
WIM OPUAMYECKOro juua b0 MX YIMOJHOMOYEHHBIX Ipe/ACTaBUTENed B pamKax
[OJIHOMOYMMH, YCTAHOBJIEHHBIX HOPMATHUBHbBIMM [PAaBOBbIMU akTamu Poccuiickoi
Qenepauuu, MNpaBoBbIMU aKTamMu ropoja MOCKBbI U MyHHULMIAIBHBIMU IPABOBbIMU
aKkTamMM, M B  COOTBeTcTBMM ¢  TpeOoBaHusMu  DepepalbHOro  3aKoHa
or 27 wtonst 2010 roga Ne 210-®3  «OO0  opraHuM3auuM  [PEAOCTABICHHUS
rOCyJAapCTBEHHBIX M MYHMUMOAIBHBIX YCIyr», a TaKke IMOpsAA0K B3aUMOACHCTBHUS
MEXy  CTPYKTYpPHBIMHU MOApPa3ACACHUSAMU,  JO/DKHOCTHBIMU  JIULIAMH u
MYHULMIATBHBIMK CiIyXkammmu annapata CoBeTa JemyTaToB MpPH IPeJA0CTaBICHUN
MYHULMIIAIBHON YCIIYTH.

3. PernameHT pazpabatbiBaeTcss MyHULIMIIATBHBIM ClTykaum anmnapara Coseta
JIETyTaTOB, K JOJIKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHOCHUTCS OpraHu3aLus
MPEeIOCTaBICHUSI COOTBETCTBYIOIIEH MYHHULUITAIILHOMN YCIIYTH (J1ajiee — UCIIOJHUTEID).

4. I'lpu pa3zpaboTke MpoeKTa perjiaMeHTa UCTIOTHUTEb:

a) ompejensieT MepeuyeHb HOPMATHBHBIX [PaBOBbIX akToOB Poccuiickoi
®enepauuu, MPaBOBbIX AKTOB ropoaa MOCKBbI U MyHULMMAJIbHBIX [PABOBBIX AKTOB,
SIBJISIFOLLIUXCSL IPABOBBIMU OCHOBAHUSMH JUIS IIPEAOCTABICHUS MYHHULIMIIAIBHOU YCIIYTH;

0) OCYLIeCTB/ISIET aHaiu3 HOPMATUBHBIX I[IPaBOBBIX aKTOB Poccuiickoin
®enepauuu, MPaBOBBIX AKTOB ropojga MOCKBBI, MYyHULHMIIAJIbHBIX [PABOBBIX AKTOB,
peryaupyroluX MpeaoCTaBlIeHHe MyHULUITAIBHONW YCIIYTH.

B) OCYILIECTBIS€T aHalIM3 JACHUCTBYIOLLETO  MOpsiAKAa  [IPeJ0CTaBIICHUs
MYHMIUIATBHON YCIyru U OUEHKY 2(G(EKTUBHOCTH €€ MNpPeJO0CTaBIEHUS C LIEJbIO
COBEPLUECHCTBOBAaHUS (ONTUMHU3ALMHU ) aIMUHUCTPATUBHBIX IpoLELyp (AEHCTBUN);

I') OlpeesisieT MOCAeI0BATEIbHOCTD a/IMUHUCTPATUBHBIX MpoLEeayp (AEHCTBUMN)
C YYETOM MPEIOKEHHUM MO0 ONTUMM3ALMU [PEJOCTABICHUS MYHULIUITAIBHON YCIYIH,
MPeIOCTaBICHUS €€ B JeKTPOHHOU (hopme;

J1) OCYLIECTB/SICT aHalIu3 BOCTPEOOBAHHOCTU MYHHULMMAIBHOM YCIyrM B
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3JIEKTPOHHOM (hopMe, BO3MOKHOCTH €€ MPeJOCTaBICHUs TOJIBKO B AIEKTPOHHON (hopme
0e3 TMYHOro MpUCYTCTBUS 3asiBUTes B annapare CoBeTa /1€MmyTaToB;

) pazpabarbiBaeT MPOEKT CTAH/1apTa MPeJ0CTaBIeHHs] MyHHULIMITAIBHON YCIyTH;

’K) BBITOJIHSET Apyrue AeicTBUs /Ui pa3pabOTKU MPOEKTa perjiaMeHTa.

5. IlpoekT periiameHTa IOMICKUT HE3ABUCUMOW IKCIEPTU3E U IKCIEPTU3E,
npoBoAUMOIi annaparom CoBeTta AeMyTaToB (/1aj1ee — BHYTPEHHSs dKCIIEPTH3a), a TAKKe
AHTUKOPPYILIUOHHON IKCIIEPTU3E.

AHTUKOpPPYILMOHHAs SKCIEPTHU3a [TPOEKTA perjiiaMeHTa MPOBOAUTCS B MOPSIIKE,
YCTAHOBJIEHHOM JUIS I[POBEAEHUs AHTUKOPPYILUMOHHOU SKCIEPTU3bl HOPMATUBHBIX
IPaBOBbIX aKTOB M IMPOEKTOB HOPMAaTUBHBLIX [PaBOBbIX akToB anmnaparta Cosera
JIeIyTaTOB, OJJHOBPEMEHHO C BHYTPEHHEH dKCIIEPTU3OM.

6. MHcnonnutens oOecrneynBaeT pa3MelIeHUE [IPOEKTa perjiamMeHTa Ha
opuIMaIBbHOM CcaliTe OpraHoB MECTHOrO CaMOYIpPAaBJIEHUS BHYTPHUIOPOICKOrO
MYHHULUIIAIBHOrO 00pa3oBaHus — MyHULIUNIATbHOrO okpyra [lepoBo B ropoge Mockse
B MH()OPMALMOHHO-TEIEKOMMYHHKAIMOHHOW cetn «MHTepHeT»  https:/perovo-
moscow.ru (ranee — opUUMAIbHBIN CalT) ¢ yKazaHHEM CPOKOB MpUeMa 3aKIYeHUH
HE3aBUCHMON SKCIEPTU3bI (CPOK NMpHUeMa 3aKIOYEHHH He MOKET ObITh MeHee OJHOro
Mecslla €O JHS pa3sMelleHus perjiameHTa), a TakkKe KOHTaKTHOM uH(opMaluu
(renedoH, dakc, aapec AMEKTPOHHOM MOYTHI, MOYTOBbIN aapec) /IS HAlpaBICHUS TAKHX
3aKJIFOYECHUM.

7. Ilpu mocTymiieHMH 3aK/IHOYEHUH HE3aBUCUMOM IKCIEPTU3bl UCTOJIHUTEIb B
TEYEHHUE I[IITH JHEH CO JHA OKOHYaHUS CpOKa MpuemMa HITUX 3aKIIOYEHHUH,
paccMaTpuBaeT UX U MPUHUMAET PELIEHHUE 10 pe3y/ibTaTaM KaXJA0W TaKOW IKCIepTU3BI:
0 10pa0OTKe MPOeKTa perjaMeHTa WK O Helles1eCOOOpa3HOCTH yueTa IKCIIEPTU3BI.

8. IlpuHsTble HCHOJHUTENEM pELIeHUs [0 pe3yJbTaTaM pPacCMOTPEHHUS
3aKIIOYEHUN  HEe3aBUCHUMOH JKCHEpTH3bl O(QOpPMISIOTCS CHpaBKOM 00 wuTorax
HE3aBUCHUMOM IKCIEPTU3bl, B KOTOPOH yKa3bIBAIOTCH:

a) HAaMMEHOBAHHUE [POEKTa PErIaMeHTa;

0) aTa pa3MeLIeHHUs IPOEKTa perylaMeHTa Ha O(ULIUATIBHOM CalTe;

B) JaTa OKOHYaHHUs MpuUeMa 3aKII0YeHUN He3aBUCUMOMN IKCIIEPTHU3bI;

') KOJIMYECTBO MOCTYMUBIINX 3aK/IIOYEHUN HE3aBUCHUMOM SKCIIEPTU3bI;

1) cojep)KaHUE IIOJIOKEHUH [MPOeKTa perjamMeHTa ¢ y4eTOM 3aKI/IIOYeHUMN
HEe3aBUCUMOM JKCMEepTU3bl (C M3IO0KEHUEM peJaKLMM TaKUX [OJOKEHUH 10 HX
U3MEHEHHS );

€) MOTHUBHPOBAHHOE OOOCHOBAHME pEIIeHHUS O HelelecooOpa3sHOCTH yuera
3aKJIFOYEHU N He3aBUCUMOM IKCIIEPTU3BI.

9. UcnonHutenb B CpoK He OoJjiee MATH JHEH Mocie JHA OKOHYAHMS CpOKa
npuemMa 3ak/IIOYeHMH He3aBUCHUMOM OKCHEPTH3bl HAINpaBiseT MYHULMUIIAIbHOMY
ciayxawemy anmnapata Cosera JIemyTaTroB, K JOUKHOCTHBIM OOSI3aHHOCTSIM KOTOPOIO
OTHOCHUTCSI MpaBOBOe oOecrieyeHue jaesiTeqbHOCTH amnnapata CoBera AemyTaTtoB s
[IPOBEACHHUs BHYTPEHHEN IKCIIEPTU3bIL:

a) npoekT mnoctaHoBineHus amnmnapata CoBeTa aenyTaTtoB 00 YTBEpKISHUU
perjiaMeHTa;

0) MPOEKT periiameHTa;

B) KOIUU 3aKIHOYEHUN HE3aBUCUMON IKCIEePTU3bl (IPU UX HATHYHH);

) KOMHUIO CIIPABKU 00 UTOrax HE3aBUCUMOM 3KCIIEPTU3BI.

10. Ilpu mnpoBeaeHUM BHYTPEHHEH JKCMEPTU3bl [POEKTAa periaMeHTa




MIPOBOJMUTCS OLIEHKA:!

a) COOTBETCTBHUS IMPOEKTa perjaMeHTa TpeOOBaHUSM, MPEIbABISIEMBIM K HEMY
DenepanbHbiM 3akOHOM «O0 oOpraHu3auuy IPeJOCTaBICHUS TOCYJapCTBEHHBIX |
MYHHIUNATBHBIX YCIYr» M MOPUHATBIMH B COOTBETCTBUM C HHUM HOPMATHBHBIMHU
PaBOBBIMU aKTaMU;

0) y4eTa pe3yIbTaTOB He3aBUCUMOM SKCIIEPTU3bI B [IPOEKTE periaMeHTa.

11. Cpok mpoBeieHUs] BHYTPEHHEM 3KCIEPTU3bl U MMOJATOTOBKU 3aK/IIOUYEHUS MO
ee pe3y/ibTataM He MOXeT ObIThb Oosiee AecsATH padoyux JHEH CO AHS MpeICTaBICHMUS
JOKYMEHTOB (myHKT 9). 3akiioueHue BHYTPEHHEH JKCIEpPTU3bl HampaBiseTcs
UCITOJIHUTEIIO B JIEHb €ro MOArOTOBKH.

12. Ucnonuurenb B TedyeHUE TpexX [AHEW CO [HSA TMOJIYYEHHUs 3aKIFOYEHHS
BHYTPEHHEH OJKCIepTu3bl obecreyuMBaeT yuyeT 3aMe4aHUW U [pPeIIOKEeHHH,
Co/iepKalllUXCs B 3aK/IOYeHUH. B ciiydae Hecorjacus MCIHOJHMUTENS C 3aK/IIOYEHUEM
BHYTPEHHEH OKCIEepTHU3bl, pELICHUE OCTaeTCs 3a [JaBOW BHYTPUTOPOJICKOrO
MYHHULMNAIBHOTO 00pa3oBaHusi — MyHUIMNAIbHOro okpyra [lepoBo B ropoae Mockse
(nmanee — riaBa MyHULIMTIIATBHOIO OKPYTa).

13. UcnonHuTenb B CPOK, HE MPEBbILIAIOLIUI MATh AHEH CO IHS PacCCMOTpPEHHMS
3aKJIFOUYEHUS BHYTPEHHEH 3KCIEePTU3bl, BHOCUT IN1aB€ MYHULMIIATBHOTO OKpyra MpoeKT
perjiiameHTa, K KOTOpoMy MpHJIaratoTcs:

a) MOpoeKT mnocTtaHoBieHUs anmapara CoBeTa JenyTatoB 00 YTBEPKAEHUU
periameHTa

0) cnpaBkM 00 MTOrax He3aBUCHUMOM KCIEPTHU3bl, B TOM YUC/IE HE3aBUCHUMOMN
AHTUKOPPYMLMUOHHOM IKCTIEPTHU3BI;

B) 3aK/IFOUYE€HUs] BHYTPEHHEH SKCIepPTU3Bl, B Cllydae HECOrJIacus C 3aK/II0YEeHUEM
BHYTPEHHEN dKCIEPTHU3bl, TUCbMEHHbIE BO3PAKEHUS;

r) MPOEKTbl MYHHULMIIAIbHBIX [PABOBBIX AKTOB, B Cllydae €CIM B IpoLecce
pa3paboTKM  MpoeKTa  perjaMeHTa  BBISABISETCS  BO3MOXHOCTb  ONTUMHU3ALIMU
(MOBBILIEHUS KayecTBa) MPEJOCTaBICHUS! MYHULMIAIbHOM YCIyrd NpUH YCIOBUHU
M3MEHEHUH, COOTBETCTBYIOIMX MYHULUIATbHBIX [TPABOBBIX AKTOB.

14. PernaMeHT yTBepiK/aaeTcsi mocTaHoBIeHHeM annaparta CoBeTa JenyTaToB U
BCTYMaeT B CHLY CO JHS ero o(ULMaTIBbHOrO OMyOIMKOBaHUs, €C/IM B IOCTAaHOBICHUU HE
OrOBOPEHO HHOE.

OaHOBpeMEHHO C OMyOJIMKOBaHUEM perjiaMeHT MOJICKUT pa3sMEeLIEHUIO Ha
obuLManibHOM calTe, WHPOPMALMOHHBIX CTeHAax B rnomeuleHusx amnmnapara Coseta
JIeIyTaToB.

15. BHeceHue HU3MEHEHUH B perjamMeHT OCYLIEeCTBJISETCS Ha OCHOBaHWHU
U3MeHeHHH, BHeceHHbIX B DenepaibHblii 3akoH «O0 opraHu3aluu MpeJOCTaBICHUS
rOCY/apCTBEHHBIX ¥ MYHHULHMIATBHBIX YCJIyr» M MHbIE€ HOPMATUBHbBIE [PABOBBIE AKTHI
Poccuiickoit ®enepauuu, mnpaBoBble akTbl ropoga MOCKBbI W MYyHULMIAIbHbIE
MPaBOBbIE aKThl, & TAKKE B LEJIAX COBEPIICHCTBOBAHUS aAMUHUCTPATUBHBIX MPOLIELYDP
(AeMCTBHI) MO MPeIOCTaBICHUIO MYHULIMTAIBHOM YCIYTH.
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[Ipunoxenue 3

K rnoctaHoBiaeHuto anmapata Cosera
JCTyTaTOB BHYTPUIOPOICKOTO
MYHHULHIAIBHOIO oOpa3oBaHus -
MyHHIIMTabHOro  okpyra IlepoBo B

ropoae Mockse
ot 3 centsa6ps 2025 r. Ne MIT-05-11/25

TpeGoBanus
K NpeI0CTABJIeHHI0 MYHHUIHNIAJBHbBIX YCJIYT

OO0mue noJI0KeHHs

1. Hactosiutumu TpeGoBaHusIMU peryJMpyroTcsi BOINPOCHI MPABOOTHOLIEHUM
mexay anmapatom CoBera  JemyTaroB  BHYTPUTOPOACKOTO  MYHMIMIAIBLHOIO
oOpa3oBaHus - MyHUIMNAIbHOro okpyra [lepoBo B ropoge MockBe (najnee — anmapar
CoBeta JienyTaToB) U 3asIBUTEISIMU [IPH [PEIOCTABICHUM MYHULIUITAIBHBIX YCIIYT.

2. [IlocranoBnenusimu anmnapara CoBeTra JAemyTaroB 00 yTBepKIEHHUH
aMUHHUCTPATUBHBIX PErjIaMeHTOB MpPeJOCTaBIeHUs] MyHULHUNAIbHBIX YCIyr (nanee —
peraaMeHTbl) MOrYT OBITb  YCTAHOBIEHBI  JOMOJHUTENbHbIE TpeOOBaHUS K
MPEAOCTABIEHUIO COOTBETCTBYIOLIMX MYHHULIUIIATIBHBIX YCIIYT.

TpeboBanusi kK HHGOPMHPOBAHHIO 3asiBHTE I€H
NpPH NPEeI0CTABJIEHHH MYHHUHNAIBHBIX YCJIYT

3. 3asBUTENb MMEET MPaBO Ha MOJy4YeHHE Bcel MH(OpMALUU, CBSI3aHHOU C
MpeIoCTaBICHUEM €My MYHULMITATBHON YCIyTH.

4. OcHOBHbIMM TpeOOBaHUSIMMU K HH(DOPMUPOBAHMIO 3asiBUTEIEH [MpH
MpeIoCTaBACHUH MYHULIMIAIbHBIX YCIYT SIBISIOTCS:

1) tocToBepHOCTH HH(DOPMALIHH;

2) nonHOTa UH(OPMALIUY;

3) HarIAHOCTD (hOPM MpeoCcTaBIsIeMO HH(pOpMALIUH;

4) nocTynHOCTH UH(pOPMALIUU;

5) onepaTuBHOCTb MMPEAOCTABICHUS HH(DOPMALIUH;

6) aKTyaJlbHOCTb HH(MOPMALIUH;

7) npenoctaBieHue uHdopmauu Ha 0e3B03Me3/1HONH OCHOBE.

5. Ilpu npegocTaBieHU MyHULMNATBHOW yCIyTH 3asiBUTEIIO MPEAOCTABIISIETCS
uH(popMaLus o:

1) mecte HaxoxaeHHss M rpaduxe padorsl anmnapata CoBeTa [IeMyTaToB,
BK/IIOYAass MeCTO U rpaduk MpueMa 3ampocoB (3asBleHUN) HaA [PEIOCTaBICHUE
MYHULMUIATBHBIX YCIYT W MHBIX JOKYMEHTOB (MHGOpMaLUH), HEOOXOIUMBIX IS
MpeI0CTaBICHUS MYHULIMITAJILHON YCIYTH (J1aj1ee — JIOKYMEHTBI);

2) HaMMEHOBAHHWHU JOJDKHOCTH, (PAMUIUU, MUMEHH, OTYeCTBE (MPU HATUYUMU)
MYHULMIAIBHBIX — ciyxamux anmapata CoBeta  JeMyTaToB, OPraHU3YHOLIUX
MpeJOCTaBACHUE MYHULIMIIATBHOM YCIYrH (Jajee — MyHULMIIAIbHbIE CIIyXKall1e) U UX
KOHTAKTHBIX TeaedoHax;

3) moyToBOM ajapece, aapecax ASJIEKTPOHHOM MOYThl, O(UUMAIBHOrO caiTa
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OpraHoB ~ MECTHOIO  CaMOyIIpaBJIeHUs  BHYTPUIOPOJICKOr0  MYHHILMIAIbHOIO
obpa3oBaHusi — MyHUIMNaabHoro okpyra IlepoBo B ropone MockBe B
MH(POPMAIIMOHHO-TEIEKOMMYHUKalMOHHONH ~ ceth  «MuTtepHer»  https:/perovo-
moscow.ru (aajee — opUuIMaIbHbIN CalT);

4) nepeyHe Mpe0CTaBIsIeMbIX MyHHULMIAIBHBIX YCIYT, CPOKAX IMPe0CTaBICHHs
MYHHIIMIIQIbHBIX ~ YCIYr, YCJOBHMSIX B3MMaHMs I[UIaThl 32  [PeJOCTaBJIEHHE
MYHMIMIAIbHBIX YCIYr, pa3Mepe TaKoW I[IaThl, €CJAM MYyHUUHMNAJIbHAas yciayra
Mpe0CTABISIETCS 3a CUET CPEJICTB 3asBUTEIS;

5) mnepeuyHe [OKyMeHTOB (oOpa3uax UX 3arfojHeHus) U HUH(pOpMaluH,
HEOOXOAMMBIX /IS MOJyYeHUss MyHULMIAIBHOM yciayru U Gopmax ee MpeacTaBIeHUS
(OTAENBHO AJIS KaX/I0H MYHULMITAIIBHON YCIIYTH);

6) nopsiake o0OanoBaHUs pelleHUud u jaeicTBui (Oe3neicTBUs) amnmnapara
CoBeTa aenyTaToB, €ro JOJUKHOCTHBIX JIULL U MYHULMIAIBHBIX CITyKaL[UX.

6. Undopmarmsi 0 MyHULIMNIATBHON yCIIyTe Mpe0CTaBIIsIeTCs MOCPEACTBOM:

1) TenedoHHOM CBSI3H;

2) oduumanbHOro caiira;

3) pa3meuleHuss Ha MHPOPMALMOHHBIX CTEH/JAaX WJIM MHBIX HCTOYHHKAX
MH(pOpPMHUPOBaHHUs B oMellleHusX annapara CoBera JenyTaTos;

4) myGaukauuit B cpeJcTBaAX MacCOBOH HH(OpPMAIIUH;

5) Iloprana rocynapCTBEHHbIX MU MyHHUMNAIbHBIX YCayr (dyHKUMi) ropona
MoOCKBBI;

7. Ilpu nuuHoli mojaave 3asBuTeeM B annapat CoBeTa JAeMyTaToOB JOKYMEHTOB,
3asiBUTEJIb HHDOPMUPYETCS O CPOKaX U MOPSAKE PAaCCMOTPEHUs TOKYMEHTOB, a TAKXKe O
MOpsi/IKe MOJYy4YEeHHUs JOKYMEHTA, [OATBEPK/AAOILEro MNpea0CTaBIeHUe My HULIUTAIbHOM
YCIIYTH.

8. C MomeHTa mpejacTaBieHHUs! JOKYMEHTOB 3asiBUTEIb MUMEET IPaBO B YacChl
npuema oOpaTuTbes ISt  moiydyeHuss HHGopmauMu 00 ITane paccMOTPEHUS
JIOKYMEHTOB.

9. 3asiBUTEISIM MOTYT ObITh MPEIOCTABICHBI CIEAYIOIIME KOHCYIbTAlUU (JTHYHO
B YCTHOH ¢(opme, B mnucbMeHHOH (opme uaM 1o TenedoHy) O MNpeJoCTaBIeHUH
MYHULUAIbHBIX YCIIYT:

1) 0 mpaBOBBIX aKTax, perIaMEHTUPYIOLIMX MPEJIOCTaBIeHUE MYHULIUITAIbHOM
YCIIYTH;

2) o pnokymeHTax (MHGOpMALKK), NPEIOCTABICHUE KOTOPbIX HEOOXOAMMO ISl
MOJYYEeHHUS] MYHMIMIAIbHBIX YCIyr, a Takxke O JoKymeHTax (uHdopmaumu) s
[peJ0CTaBICHUsT MYHULHMINAIBHOW YCIYTH, peuieHue O [PEACTABICHUH KOTOPbIX
3asiBUTEJIb IPUHUMAET CAMOCTOSITENILHO;

3) 06 anpece, rpaduke padoTs! annapata CoBeTa AeMyTaToB;

4) o rpacduke npuemMa JOKYMEHTOB M BbIIA4M JOKYMEHTOB, MOATBEPKAAFOLINX
[IPEA0CTaBICHUE MYHULMITAIIBHON YCIIYTH;

5) o nopsiike oOXkanoBaHUS pelleHUH W AedcTBUM (Oe3aeiicTBUs) armapara
CoBeTa J1emmyTaToB, €ro A0JKHOCTHBIX JIUI U MYHULIMIAIBHbBIX CITy)KalIUX.

10. KoHcynpTauuu v npesocTaBieHUe 3asBUTEISAM B X0/1€ KOHCYIbTalui hopm
(6/1aHKOB) TOKYME@HTOB SIBJISIFOTCS O€3BO3ME3THBIMH.

I1. B ciy4ae ecnu a1si KOHCyJabTaUMU TpeOyeTcsl MPOAOIKUTEIBHOE BpeMms
(Oonee 30 MUHYT), 3aABUTEIIO MOXKET OBbITh MPETOKEHO 0OPATUTHCS 32 HEOOXOIUMOI
vuH(pOpMaLMell B MUCbMEHHOM BUJe JMO0 Ha3HAYEHO JpYyroe yaoOHOE JUIs 3asiBUTEIs
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BpeMsl ISl YCTHOT'O KOHCYJIbTUPOBAHHUS.

12. B wMectax mnpuema JOKYMEHTOB HWHMOpManuUs Uil 3asBUTENs O
Mpe0CTaBIeHUM MYHMIMIAIbHBIX YCIYT pa3MmeliaeTcsi Ha HHPOPMAUUOHHBIX CTEHIaX
WJIM MHBIX UCTOYHUKAX UH(OPMUPOBAHHUS.

TpeGoBanus K J0KyMeHTaM H HHPOPMALHH, HEOOXOAUMBbIM
JJISl IPE0CTABACHHS] MYHHLIHNIAJIBHON YCJIYyTH

13. Ilepedens nokyMeHTOB (MH(OPMALIMK), HEOOXOIUMBIX IS MPEAOCTABICHHS
MYHHIMIATbHON yCIIyrd,  yCTaHaBIIMBAETCS periaMeHTOM U SIBIISI€TCS
MCYUEPITbIBAFOLIIUM.

14. ®opma 3anpoca (3asBiaeHus) yTBepxkaaeTcs pernaMmeHToM. [Ipu paspadorke
GopMmel 3ampoca (3asiBICHUS) MpeaycMaTpUBaeTCs HAMYHE B YKa3aHHOM (opMme Bcex
PEKBU3UTOB, TpeOyeMbIX /ISl MpPeJOCTaBICHUS MYHHLMIAIBHOH YCIYrH, KOTOpPbIE
3asiBUTEJIb JIOJDKEH 3allOJIHUTh (yKa3aTh), a TaKKe COIylacue 3asiBUTelNss Ha 00padboTKy
€ro MepcoHaIbHBIX AaHHBIX.

15. B cinyuae ecnu ans npeaocTaBleHUs MyHULMIAIBHON YCIYrd HE0OX0uma
0o0paboTKka MepcOHANbHBIX JaHHBIX JIMI@, HEe SBJISIOMIErocs 3asBUTeNeM (3a
UCKIIFOYEHHEM  JIMIl, [IPU3HAHHBIX B  YCTAHOBJCHHOM  [OpsJAKe  OEe3BECTHO
OTCYTCTBYIOIIMMM, M Pa3bICKUBAEMbIX JIML, MECTO HaXOXKIEHUS KOTOPbIX He
YCTaHOBJIEHO YIIOJTHOMOYEHHBIM (he/lepaibHbIM OpraHOM HCIOJIHUTEIBHOM BIIACTH), H
€CJIH B COOTBETCTBUU C (efepalbHbIM 3aKOHOM 00paboTKa TaKUX MepCOHATBHBIX
JAHHBIX MOJKET OCYILUECTBISTBCA C COMVIACHUs YKa3aHHOrO JHLA, MPU OOpalleHHH 3a
MOJyYeHHEM MYHHULHMIIAJBHOW YCIYrd 3asiBUTENb JIONOJHUTEIbHO TMpeI0CTaBIISET
JOKYMEHTbI, MOATBEP)KAAlOLIHEe [OJy4YeHHe COIJIacHsl YKa3aHHOro JIMla HJIH €ro
3aKOHHOI'O MpeJCTaBUTeNs (JIMLa, MMEIOIero MpaBO MPEeACTaBISATh HMHTEPECHI
¢dusuyeckoro JMuUa B COOTBETCTBUM C  3aKOHOAATENbCTBOM) Ha 00paboTKy
[IePCOHA/IBHBIX JJAHHBIX YKA3aHHOTO JIHII.

16. IlpencraBisiemble 3asiBUTENEM JOKYMEHTHI (MHGpoOpMalus) Ha OymMaXHOM
HOCHTEJIE JI0JKHBI COOTBETCTBOBATH CJIEAYIOIIMM TPeOOBaHUSM:

1) HE UMeTh MOJYMUCTOK U UCIPABICHUH TEKCTA;

2) He UMeTb MOBPEKACHUM, HAJIMYMe KOTOPbIX HE TMO3BOJISIET OJHO3HAYHO
MCTOJIKOBATh UX COJIepIKAHUE.

17. Komuu [O0OKyMEHTOB, HE 3aBEpEeHHbIE HOTApUYCOM, MPEACTABISIOTCS
3asiBUTEJIEM BMECTE C OpHUIMHAJIaMH JOKYMEHTOB, €C/IM MHO€ HE YCTAaHOBJIEHO
COOTBETCTBYIOLIUM PErIAMEHTOM.

18. JloKyMeHTbI, BbIIaHHbIE KOMIIETEHTHBIMH OpraHaMHd HHOCTPaHHBIX
roCcyZapCTB W IpeCTaBIeHHbIE 3asiBUTENIEM JUISl MOJYyYeHUS] MYHMIMNAIBHOW YCIyTH,
JOJDKHBI ObITh JIerajJu30BaHbl, €CIH HHOE He IMPeAyCMOTPEHO MEeXIyHapOIHbIMH
norosopamu Poccuiickoii @eaepauuu, U nepeBeleHbl HA PYCCKUHM s3bIK. B cirywasx,
MpelyCMOTPEHHbIX (elepalbHbIMU 3aKOHAMH, BEPHOCThH MEepeBoja JIODKHA ObITh
HOTapUaJIbHO Y/IOCTOBEpPEHA.

-19. B cayuyae eciau JOKYMEHTBHI MOJAOTCS 4epe3 MpeACTaBUTEINs 3asBUTENs,
JIOJDKEH  OBIThb  NPEJACTaBI€H JAOKYMEHT, [MOATBEPKIAIOIIMK IMOJTHOMOYHS HA
OCYLLECTBICHUE ICUCTBUN OT UMEHHU 3asiBUTEIS:

1) odopmiaeHHass B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoii
Denepaunu 10BepeHHOCTH (T PU3MUECKUX JIHIL);
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2) odopmieHHas B COOTBETCTBUM C 3aKOHoAaTelbcTBOM Poccuiickoit
@denepaudyd JAOBEPEHHOCTb, 3aBepeHHas MedyaTblo (P HAJIUYKMH) 3asABUTENS U
MOAMUCaHHAs PYKOBOAMTENIEM 3asiBUTEIISI UM YIOJHOMOUYEHHBIM 3THM PYKOBOJIUTEIEM
JULOM (1S FOPUIUYECKUX JIULL);

3) Komusi pelleHWs O Ha3HaueHWM WIM 00 wu30paHuu MO0 MpHuKasza o
Ha3HAYeHUU (U3MYECKOro JIMLA HA JOIKHOCTb, B COOTBETCTBHHM C KOTOPBIM TaKoe
busnyeckoe MO 00IagaeT MpaBOM JIEHCTBOBAaTbH OT HMMEHM 3asBUTENs 0e3
JIOBEPEHHOCTH.

CraTyc W TMOJHOMOYHS 3aKOHHBIX MpeJICTaBUTENeH 3asiBUTENSI — (PUIUUECKOTO
JMLA TTOITBEPKAAIOTCS JOKYMEHTaMH, MPeyCMOTPEHHBIMH (peiepaibHbIMU 3aKOHAMM.

20. 3asBuTenb Npu OOpallleHUHM 3a IMOJYyYEeHMEM MYHMLMIAIBHONH YCIyru
MpeACTaBAsieT JOKYMEHT, YAOCTOBEpSIIOLIMA €ro JMYHOCTb B COOTBETCTBUM C
3aKoHoaaTenbcTBOM Poccuiickoii Menepauuu.

YaocTtoBepeHHe JMYHOCTH TpaKJaHWHA, HE JOCTUTrIIero Bo3pacta 14 ner,
MOXeT ObITh MPOU3BEICHO €ro 3aKOHHBbIMM IMPEACTABUTEISIMU (JTUMLAMH, UMEOIIUMHU
IPaBO MPEACTABIATh €0 HHTEPECHl B COOTBETCTBUU C 3aKOHOAATEIECTBOM ).

TpeboBanus Kk npueMy (MOJYy4YeHHIO) H PerHCTPAILHH JOKYMEHTOB

21. Jlns nonydeHUst MyHULMIIAIbHON YCIIYTH 3asiIBUTE]Ib MOKET:

1) Bpy4uTh JOKYMEHTbI JTUYHO MYHULMIIATBHOMY CIIy)KallleMy, OTBETCTBEHHOMY
3a [pueM (MoJly4eHHUe) U PEruCcTPaLIUIO IOKYMEHTOB;

2) HampaBUThb [JOKYMEHTBHI [0 MOYTe, B Ciy4ae, €clid 3TO MpealyCMOTPEHO
COOTBETCTBYIOLIUM PErJIAMEHTOM.

22. OcHoBaHUEM /Il Hayajaa MpeaoCTaBlIeHUs MYHULMIAIbLHONH YCIYTH, €CiH
MHOE He MpeayCMOTpPeHO MNpaBOBbIMU akTamu Poccuiickoit ®enepanuu, mpaBOBbIMH
akTamu ropoaa MOCKBbI, MyHULMIIAJbHBIMU HOPMATHUBHBIMHM IPABOBBIMU aKTaMH, B
TOM YHCJIE PErIAMEHTOM, SIBJISICTCS MMOCTYTJIEHUE OT 3asBUTEJs JOKYMEHTOB B ammapar
Cosgera enyTaTos.

23. B cinyuae ecau HHOE HE MPEIyCMOTPEHO HOPMATHUBHBIMM [PAaBOBBIMH
aktamu Poccuiickoii ®enepauuu, HOPMAaTUBHBIMH MPABOBBIMM aKTaMH ropoja
MockBbl, = MyYHULMMOAIBHBIMH  HOPMATUBHBIMU  [PABOBBIMHU  aKTaMU  CpOK
NpeJ0CTaBICHUS MYHHULMUIAIbHOW YCIYyrH HAYMHAeT HCYUCIATBCS Ha CIEeAYOLIUN
pabouuii JeHb Mocje [HS perucTpauvu J0KyMeHTOB. B ciydae mnpeaocTtaBiieHUs
MYHMIIMIIAIBHOU YCIYTd B JeHb OOpalleHHs] CPOK IMPeJOCTaBICHUS MYHUIMMAIbHON
yCIIyrd HAUUHAET UCYUCIATHCS C MOMEHTA PErHCTPALIMU TOKYMEHTOB.

24. MyHMUMNANBHBIA CIyKallUi, OTBETCTBEHHBINM 3a MpUeM (IOJIy4YeHHUe) U
pPEruCcTpaLMIO JOKYMEHTOB, [TPU MOIYYEHUU TOKYMEHTOB:

|) ycraHaBiuBaeT MpeAMET A0KYMEHTOB, U [PU JUYHOM OOpallleHUH 3asiBUTENs,
— JIMYHOCTD 3asIBUTEJIS;

2) mpoBepsieT MpeJICTaBI€HHbIE AOKYMEHTbl Ha COOTBETCTBHE TPEOOBAHUSIM,
YCTaHOBJIEHHbIM HOPMAaTHBHBIMH [pPaBOBbIMU akTaMu Poccuiickoit Denepanuu,
HOPMAaTUBHBIMM  MPABOBbIMM  aKTaMud  ropoga  MOCKBbI, MyHHULUMMIAIbHBIMU
HOPMATUBHBIMM [PABOBbIMU aKTaMU K O(QOPMIIEHHIO TaKUX JTOKYMEHTOB, HACTOSIIIUM
TpeboBanusiM u TpeOOBaHUSIM perjiaMeHTa.

25. llpu Hanuuuu HEOOXOAUMBIX JOKYMEHTOB JUISl  [PeIOCTaBICHUS
MYHULHMIAIBHOM YCIyrM M COOTBETCTBUUM HX TpeOOBaHUSAM, YCTAaHOBIEHHBIM
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HOPMAaTUBHBIMH TpaBOBbIMM akTaMu Poccuiickoii ®Denepauuu, HOPMATHBHBIMH
MPaBOBBIMU aKTaMu ropoga MOCKBbI, MyHULUIIAJBHBIMU HOPMATHBHBIMHM MTPABOBBIMHU
aKTaM# K OpOPMIIEHHIO TAKHUX JTOKYMEHTOB, HAacCTOSIIMUM TpedoBaHUAM U TPeOOBaHUAM
periaMeHTa, MyHULMIAIbHBIA CIIy)Kalllui, OTBETCTBEHHBIH 3a MpHEM ([OJy4YeHHE) U
pPErucTpaLuio JOKYMEHTOB:

1) B ciydae mu4HOTO OOpallleHus 3asBUTEJIS:

a) eclid [MpeACTaBIeHbl KOMWU HEOOXOAMMBIX JOKYMEHTOB, CBEpSET
MpPEACTABICHHbIE 3K3EMIUISPbl OPUIHMHAIIOB U KOMHUH JIOKYMEHTOB, J€lIaeT Ha HHX
OTMETKY 00 MX COOTBETCTBHMH MOJTUHHBIM IK3EMILIIpAM, 3aBepseT CBOCH MOJAMUCHIO C
yKa3aHHeM [IOJIKHOCTH, (hamMuiIMK, UMEHM M OT4yecTBa (MpH HAJIMYMM), BO3BpALLAeT
OPUTMHAJIBI JJOKYMEHTOB 3asBUTEJ0, 32 MCKJIFOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX
HOPMATUBHBIMM MPaBOBbIMU akTamu Poccuiickoit @eaepaiyu, MpaBOBBIMU AKTAMM
ropoaa MoOCKBbI U MyHULIMIIAJIBHBIMU HOPMATUBHBIMU [IPABOBBIMU aKTAMMU;

0) ecid KOMUM HEOOXOJUMBIX JOKYMEHTOB HE MPEeACTaBIEHBI, OCYLIECTBISET
KOMUPOBAaHHWE JOKYMEHTOB, JleJlaeT Ha HUX OTMETKY 00 MX COOTBETCTBHUU MOATUHHBIM
IK3eMILIIpaM, 3aBepsieT CBOEH MOAMUCHIO C YKa3aHUEeM JI0KHOCTH, (haMUIIMU, HMEHH U
oTyecTBa (IPU HAJIMYMM), BO3BpALLAET OPUTHHAIBI JOKYMEHTOB 3asiBUTENIO, 3a
UCKIIFOYEHHEM CJly4yaeB, MPEAYCMOTPEHHBbIX HOPMATUBHBIMU I[IPABOBBIMM aKTaMHU
Poccuiickoii @enepaiiuy, MpaBoBbIMU aKTaMU ropojga MOCKBbI U MYyHULMMATbHBIMU
HOPMAaTUBHBIMU [IPABOBLIMU aKTaMH;

B) BHOCHUT 3allUCh O MPUEME JIOKYMEHTOB B XypPHaJ PErUCTpPaLlMU JOKYMEHTOB;
CPOK perucTpauuy JOKYMEHTOB HE JIO/DKEH IMpeBbIlaTh |5 MUHYT C MOMEHTa MX
[IPEACTABIIEHUS 3asBUTEIIEM;

) Ha IOKYMEHTax yKa3blBaeT JaTy MOJIy4eHHUsl, CBOU HaMUIIMIO, UMSI U OTHECTBO
(rpy HAJIMYKMK ) U 3aBEPsIeT JUYHOMN MOAMUCHIO;

) odopmisieT B ABYX JK3EMIUISIpaX PAaclUCKy B MOJYyYEHHH [TOKYMEHTOB H
3aBepseT JUYHOU MOAMUCHIO KaXK/IbIM IK3EMILISIP PaCIIUCKU;

€) mepefaeT 3asBUTENIO HA MOAMUCH 00a JK3eMIUIApa; MEPBbIH IK3EMILISAP
pacruckKu B I[OJYy4Y€HUHM JOKYMEHTOB OCTaBJISICT Y 3asiBUTENsl, BTOPOH HSK3EMILISP
pacnucku npuoduaeT K AokymeHTaM. [Ipu momyudeHuu pesyibTara MpeaocTaBlICHUS
MYHULMNAIbHON YCIyrd, 3asiBUTE/Ib CTABUT JIMYHYIO MOANUCH (¢ pacuudpoBKOif
dbamMuiIMKM, UMEHH, OT4YecTBa (MpPU HAIMYMMU) B COOTBETCTBYIOLIEH CTPOKE BTOPOIrO
IK3EMILISAPA);

K) mepeaeT MPUHATBIA KOMIUIEKT JOKYMEHTOB MYHULIMIIAJIbHOMY CIIyKalleMy,
OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB;

2) B cay4dae MoJy4eHUs JOKYMEHTOB I10 M0YTe:

a) BHOCHUT 3aIlUCh O MpUEMe JOKYMEHTOB B JKYPHAJl PErHCTPALUUA IOKYMEHTOB;
CPOK perucTpauudud JOKYMEHTOB He JOJ/UKeH IMpeBbllIaTh OAHOro padouero aHsS C
MOMEHTA €ro IMOJy4YeHHUs OT MYHHULMUIIAJIBHOrO CIy)Kallero, OTBETCTBEHHOIO 3a
J1eJIONPOU3BO/ICTBO;

0) Ha TOKyMEHTaxX YKa3bIBaeT JaTy MOJy4yeHUs, CBOU (PaMHUINUIO, UMSI U OTYECTBO
(Ipu HATUYUHK) U 3aBEPSeT JIMYHOU MOAINUCHIO;

B) odopMiseT B JABYX 9K3eMIUIIpax PacluCKy B IMOJYYEHHUU TOKYMEHTOB W
3aBepseT JIUYHOMU [MOAMUCHIO KaXbIH IK3EMIUISP PACIIUCKH;

r) mnepegaer OQOPMIECHHBIH  SK3EeMIUIAP  PACMUCKH  MYHULUIIATBHOMY
Cly)KalleMy, OTBETCTBEHHOMY 3a [€/IONPOU3BOJCTBO, I OTIPABKU [0 IIOYTE B
TE€YEHHUE O/IHOr0 pabouero IHs Mocje JHs perucTpaluu J10KyMEHTOB;
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n) uHMDOpMHUpPYET 3asiBUTENSI O CPOKAX U Crocodax MoLydeHUs: AOKYMEHTOB H
(w) uHpOpPMALIMHU, MOATBEPKAAIOIIMX Pe3yJbTaT NPEeAOCTABICHUS MYHULIMITAIbHON
YCIIYTH;

e) rnepefaeT MPUHATHIA KOMIUJIEKT JOKYMEHTOB MYHHLMITIAIIEHOMY CIIyXKalleMmy,
OTBETCTBEHHOMY 32 00padOTKYy J10KYMEHTOB.

26. 3asgBUTEIIO OTKA3bIBAETCS B IPUEME JOKYMEHTOB, [IPU HAJIMYMUH CJIETYOLIMX
OCHOBAHUM:

1) mpexncraBieHHblE — JOKYMEHTbI  HE  COOTBETCTBYIOT — TpeOOBaHHMsM,
YCTaHOBJIEHHBIM HOPMATUBHBIMM TpaBoBbIMM akTamu Poccuiickoit ®enepauuu,
MPaBOBbIMU aKTaMU ropoja MOCKBbI, MyHULIMIIAJIbHBIMA HOPMATUBHBIMU ITPABOBBIMH
aKTaMH, HacTosLUM TpeGoBaHUAM, PErJIaMEHTOM;

2) TmpeACTaBI€HHbIE JOKYMEHTbl YTPAaTHJIM CHIYy (JaHHO€ OCHOBaHHE
MPUMEHSIETCS B ClIydasX MCTEYEHHUSI CpOKa AEHCTBHS JOKYMEHTa, €CJIH CPOK JIEHCTBHS
JOKYMEHTa yKa3aH B CaMOM JIOKyMEHTe JIMOO Orpe/ieieH 3aKOHO1aTeIbCTBOM, a TaKiKe
B HHBIX ClIy4asiX, MpeIyCMOTPEHHbIX 3aKoHoJaTeabcTBOM Poccuiickoit ®enepannu,
MPaBOBBIMH aKTaMu ropojia MockBbl, MyHULIUIATbHBIMU [IPABOBBIMH aKTaMH ),

3) 3asgBUTENIEM MPEACTABICH HEIMOJHbIA KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
periamMeHTe B KadyecTBe AOKYMEHTOB, MO/IEKALIMX 0053aTejbHOMY IPEACTABICHUIO
3asBUTEJIEM;

4) nmnpejacTaBlieHHblE JOKYMEHTBI COAEpP)KAT HEJAOCTOBEpHbIE W  (MIJIH)
[IPOTUBOPEUYUBBIC CBEACHHUS;

S) mojgaya JOKYMEHTOB OT HMMEHHM 3asiBUTE/Is HE YIOJHOMOYEHHBIM Ha TO
JIULIOM;

6) oOpaiieHue 3a MPeIOCTaBICHUEM MYHULUNAIbHOM YCIyrdW JuUa, He
SIBJISIFOILIETOCS MOJTydaTesieM MYHULMNAIbHOW YCIYTd B COOTBETCTBHHU C PErIaMEHTOM
(1aHHOE OCHOBaHME HE MPUMEHSETCS B CIy4yae, €ClIi B COOTBETCTBUHU C PENVIAMEHTOM K
3asIBUTEIIIO MPEeIbsBIseTCs TpeOoBaHUE O HAIUYMU CIEeLUaIbHOIO paBa, MOATBEPIAUTh
HaJIM49Ke, KOTOPOTO BO3MOYKHO TOJIBKO B IpoLecce 00padoTKH 10KYMEHTOB);

7) oOpaieHue 3asiBUTENs 3a MyHHUMNanbHOH yciyroi B anmapar Cosera
JIENIyTaTOB, HE MPEAOCTABISIOUMH TPeOYIOLLyOCs 3asBUTENI0 MYHHIMIAIbHYIO
yenyry;

8) UHBIX OCHOBAHMM, YCTAHOBJIEHHBIX PETJIAMEHTOM.

27. IlepedyeHb OCHOBaHHU ISl OTKa3a B [IpUEMe 1I0KyMEHTOB, HEOOXOIUMBIX IS
Mpea0CTaBACHUsS MYHULMIANbHON YCIYId, YCTAHOBJICHHBIM PErlaMeHTOM, SBJISETCS
MCYEPIIbIBAIOLLUM.

28. Ilpu wHanuuuu OCHOBaHUH JUI OTKasa B IIpUeM€ JIOKYMEHTOB,
MYHMIUTIAIbHBIA CITyXKaI[Ui, OTBETCTBEHHbIN 3a MpUeM (MOJyYEeHUE) U PErHCTPaLIUIO
JIOKYMEHTOB:

1) B ciyyae JUYHOro 0OpallleHUs 3asiBUTEIIS:

a) yBeJOMIISIET B YCTHOU (popme 3asiBUTEIS O HAJIUYUU OCHOBAHUH JUIs OTKas3a B
MpueMe JOKYMEHTOB, OOBSACHSET €My COJepKaHHe BbIABICHHBIX HEIOCTATKOB,
npejuiaraeT MPUHATH MEPbI [0 UX YCTPAHEHUIO, BO3BPALLAET 3asiBUTEIIO JTOKYMEHTHI;

0) B ciyuae TpeOOBaHMS 3asiBUTENIEM [IPEIOCTABICHUS €My I[TUCbMEHHOIO
peleHus: 00 OTKa3e B IpUemMe JOKYMEHTOB (J1ajiee — MOTUBUPOBAHHbBIM OTKa3):

BHOCHUT 3aIUCh O [pUEME JIOKYMEHTOB B KypPHaJl perucTpaluy JOKYMEHTOB;

obopmiIseT U MOAMUCHIBAET B ABYX 3K3eMIUISIpPAX MOTUBUPOBAHHBINA OTKa3 C
yKa3aHUeM MPUYUH 0TKa3a B MpUeMe JOKYMEHTOB (Jajee — MpUYMHA OTKa3a B [IPHEME);
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BblJaeT (HAMPABJISLET) 3asiBUTEIO MEePBbIi 3K3EMILIIP MOTHBHPOBAHHOIO OTKa3a
B CPOK, YCTaHOBJIEHHBINH peraamMeHToM. BTopoit K3eMIuisp MOTHBHPOBAHHOIO OTKa3a ¢
MOJITUCHIO 3asBUTEN O IMOJy4eHHH (C OTMETKOHW O crocode HarpaBlieHUs pelleHus
3asBUTEJIK0) OCTAeTCs Ha XpaHeHuu B anrnapare CoBeTa JeMmyTaToB;

BHOCHT 3amuch 00 OTKa3e B IpUEME JOKYMEHTOB B JKypHall perucTpaiuu
JIOKYMEHTOB;

2) B cllyyae MoJtydeHHUs JOKYMEHTOB [10 [10YTe:

a) BHOCHT 3aIlUCh O [MpPUEMe JOKYMEHTOB B KypHall peruCTpaluu JOKYMEHTOB,
CPOK pEerucTpaluy JOKYMEHTOB HE JIOJDKeH MpeBbIaTh OAHOro padovyero IHS ¢
MOMEHTa €ro IMOJY4YeHHS OT MYHHUMIIAJBbHOIO CJyXKallero, OTBETCTBEHHOIo 3a
JIeJI0TPOU3BO/ICTBO;

0) obopmiseT U MOANUCHIBAET MOTUBHUPOBAHHBIA OTKa3 ¢ yKa3aHWeM I[PUYHUH
0TKa3a;

B) mepeaaeT OGMOPMIEHHbIH MOTHUBUPOBAHHBIM OTKa3 U MpeACTaBICHHbIE
3asiBUTEJIEM OpPUTHHAJIbI JOKYMEHTOB MyHULMIIAILHOMY CIYXKalleMy, OTBETCTBEHHOMY
3a J1eJI0NPOU3BOACTBO, /Il OTIPABKH [0 MOYTE B TeYEHHUE OJHOro paboyero AHs rnocie
JIHSl PETUCTPALIMK IOKYMEHTOB;

r) BHOCUT 3aluCh O BblJaye (HarpaBleHWH) MOTUBUPOBAHHOIO OTKa3a B
COOTBETCTBYIOLIUI KypHaJl perucTpauuu J0KyMEHTOB.

29. B pernameHTe ycTaHaBIMBAETCS MPABO 3asiBUTENSI OTO3BATh JOKYMEHTBI.

30. Jlns  oxkuaaHus O4Yepea, BO3MOKHOCTH O(OpPMIEHHS JTOKYMEHTOB
OTBE/IEHbl MeCTa, OCHALIEHHbIE CTYJIbSIMU, CTOJAMHU (CTOMKAMH) C HalW4YUeM MHUCYeH
Oymarwu, py4ek, OJJaHKOB 3aMpoCcoB (3asiBICHUMN ).

TpeGoBaHHs K y4eTy JOKYMEHTOB

31. VYuer [O0KyMEHTOB OCYILUECTBIAETCS MYHULMIAIbHBIM  CIIy’KalllUM,
OTBETCTBEHHbIM 3a MpHUeM (IOJydyeHUEe) U PErucTpaLlUi0 JOKYMEHTOB, IOCPEACTBOM
BeCHUS )KypHaJa perucTpaluu J0KyMEHTOB Ha OyMaKHOM M 3JI€KTPOHHOM HOCHUTEJIE.

32. XKypHan perucTpauuu JOKYMEHTOB COJEPKHUT Clle/lylollue 00s3aTenbHble
PEKBU3UTHI MPU paboTe C JOKYMEHTaAMU:

1) mopsiiKoBbIi HOMED;

2) perucTpalMOHHBIN HOMEp;

3) nara ¥ Bpems perucTpaluu 10KyMEHTOB;

4) cioco® oOpaltlieHus 3asBUTENS (JIMYHBIH [TpUEM, ITOYTA);

5) cBeneHus o 3asgBUTENE — haMUITUs, UMSI, OTYECTBO (MIPU HAJTUYUU) 3asiBUTEIIS;

6) KOHTaKTHbIe JaHHble 3asBUTeNs (TesnedoH, aapec 3JIeKTPOHHOM MOYThbl U
MHBIE JIaHHBIE);

7) HAUMEHOBAHUE MPEAOCTABIAEMON MyHULIUITATIBHOMN YCIIYTH;

8) IMepedeHb TMPEACTABICHHbIX 3asBUTENEM JOKYMEHTOB (C yKa3aHHEM
PEKBU3UTOB COOTBETCTBYIOLIUX JOKYMEHTOB);

9) nomxHOCTB, (amuaus, UMs, OTYECTBO (MPHU HATUYMHM) MYHULUIATBHOTO
CITy’Kalllero, OTBETCTBEHHOIO 3a [pUeEM (ITOTyYEHHE) U PErUCTPALIUIO JIOKYMEHTOB;

10) pomxHOCTh, (aMUIMsi, UMS, OTYECTBO (MPU HAIMYMUK) MYHULHUIAIBHOIO
CJIy’Kallero, OTBETCTBEHHOIO 32 00padOTKY J10KYMEHTOB;

11) nmara  ¢akTUyeckoro  MpeaoCTaBICHUS  3asBUTENIO  pe3yibrara
[PEeAOCTAaBICHUS MYHULIMITAIBHON YCIIYTH;
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12) Tekyuuii cTaTyCc pacCMOTPEHHUs TOKYMEHTOB:

«3aperucTpUpPOBAHON;

«OTKa3 B pEerucTpauMu» — O3HA4YaeT, 4YTO 3asiBUTEII0 OTKAa3aHO B IpUEME
JIOKYMEHTOB;

«HAa MCMOTHEHUU» — O3HAYaAeT, YTO HJET PACCMOTPEHHE IOKYMEHTOB IO
CYILECTBY;

«IPUOCTAHOBJIEHO» — TMPHU YKAa3aHUU ITOrO CTaTyca 00s3aTe/bHO 3aroJIHIETCs
PEKBU3UT «CPOK, HA KOTOPBIM MPUOCTAHOBIEHO MPEAOCTABICHUE MYHHUIMIAIbHOM
YCIIYTH»;

«OTO3BAHO» — YKa3bIBAETCS, €CJIU JOKYMEHTBI OTO3BaHbl 3asBUTEJIEM;

«pEUHICHO TIIOJOXHUTECIBbHO» — O03HadYaeT, 4YTO 3asABHUTCIO TPEAOCTABIICHA
MYHHUILIHIIAJIbHAA yCJIyra,
«OTKa3aHO» — O3Ha4dYaeT, 4YTO 3adBUTC/IFO OTKa3aHO B IIPEAOCTABJICHHUHU

MYHULMIIAJIIbHOU YCIIYTH;

13) nata u3MeHeHuUs cTaryca pacCMOTPEHHUs IOKYMEHTOB;

14) cpok, Ha KOTOpPBIM MNPUOCTAHOBICHO MPEAOCTABICHUE MYHULMMAIbHON
YCIIYTH;

15) damunus, ums, oryecTBO (MpU HATMYMHU) MYHMLMIAIBHOTO CIy’KalIero,
BbIJABIIEr0 (HanpaBUBLIEro) 3asBUTENIO JOKYMEHTbl W (MJIM) HUH(MOPMALHUIO,
MOATBEPK/IAI0LIKE NTPEOCTABICHUE MY HULIMIIAIbHON YCIIyTH.

33. XKypHan peructpauuu JOKYMEHTOB Ha OyMaXHOM HOCHUTENIe — ITO KHMIa
y4yeTa, 3aroJIHEHHAs BPYYHYIO, MPOLIHYpPOBaHHAs, MPOHYMEpOBaHHAs, 3aBepeHHas
MOJAMMCHIO  TJaBbl  BHYTPHTOPOJCKOrO  MYHHUUMIIAIBHOTO  OOpa3oBaHus -
MyHULMnanabHoro okpyra Ileposo B ropose Mockse (najiee — rjiaBa MyHULIMIIAJIEHOTO
OKpyra) ¥ CKperuieHHast nedartsto anmnapara CoBeTta JemnyTaToB.

OwubKu B 3aMKUCAX UCIPABIAIOTCS [yTEM 3a4epKUBAHUS HENIPABUIIbHOMW 3aITUCH
C yKa3zaHueM MpaBUJIBHOW pelaKklUMM MU 3aBepeHUEM MOAMHUCHIO JIOJKHOCTHOIO JIMLA
(MyHHIMIAIBHOTO ciysKailero) annapara CoBeTa JenyTaToB, BHECILIErO UCIPABICHUS,
C YyKa3aHMeM ero JIOJDKHOCTH, (aMHIMM, HUMEHH, OT4YecTBa (MpHU HAJIUYHH).
Hcnonp30BaHue KOPPEKTHPYIOLIMX CPeACTB MO0 3aMeHa CTpaHUll B IKypHae
perucTpanuy J10KyMEHTOB He JI0I1yCKatOTCs.

34. Tlpu mnoayyeHUM [JOKYMEHTa, MOATBEpPKAAIOLIEro IpeJoCTaBIeHHE
MYHULMIAIBHOM yCIyrd, Ha pyKH 3asBUTE/Ib CTaBUT JIMYHYKO TMOAMNUCH (C
paciiupoBKO (paMuiuK, WMEHH, OT4YecTBa (IPU HAIUYHUH) B COOTBETCTBYIOLIEH
CTpoke 3ampoca M B rpade KypHaga perucTpaldd JIOKYMEHTOB Ha OyMaxxHOM
HOCHUTEJIE.

TpeGoBanusi kK 00padboTKe 10KYMEHTOB

35.  OcHoBaHueM Ul  Hayana [pOUEAYpbl  SBISETCS  [OIy4YeHHUE
MYHULIMIATBHBIM CIYXKAIIMM, OTBETCTBEHHBIM 3a 00pabOTKy AOKYMEHTOB, MOJHOIO
MaKeTa JOKYMEHTOB, [IPEACTaBIECHHBIX 3asiBUTEIIEM.

36. MyHUIIMNATBHBINH CTyKalllMi, OTBETCTBEHHBIH 32 00pabdOTKY JOKYMEHTOB:

1) ocyuiecTBasieT MPOBEPKY AOKYMEHTOB, IPEJACTABIEHHBIX 3asBUTENIEM, Ha
COOTBETCTBUE TPeOOBAHUSM, MPEAbIBIAEMbIM K COJACPKAHUIO U OPOPMIICHHUIO TAKHX
JIOKYMEHTOB HOPMAaTHUBHBIMU paBOBbIMU akTaMu Poccuiickoii Menepanuu, mpaBoOBbIMU
aKkTaMu ropojaa MocKBbl, MyHULIUTAIbHBIMU HOPMATUBHBIMHU [TPABOBbIMU aKTaMU;
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2) Ha OCHOBAaHMUM aHalW3a CBEAEGHUH, CcoAepXkKalUXCI B JAOKyMEHTax,
yCTaHaBIMBAeT HaJIM4YMe T[paBa 3asBUTES HaA [PeJOCTaBICHHUE MYHHIIMITAIbHOM
YCIIyTH;

3) mnpu BBISIBICHUM OCHOBAHMHM JUISI NPHOCTAHOBIECHHS [PEI0CTABICHUS
MYHHLUIAJIBHOW  yCIyrM  [OTOBUT  [MPOEKT pelIeHHss O  [PHOCTAHOBICHUU
MpeJOoCTaBICHUs] MYHHULMIAIbHONW YCIyTH, BU3UPYET €ro M MepeaaeT JOKYMEHTbI ¢
POEKTOM COOTBETCTBYIOLIErO peLIeHUs] [JIaBe MYHUUMUMNAIbHOro okpyra. [Ipoekt
pelleHuss O [PUOCTAHOBIEHUU TMIPEJAOCTABICHUS MYHULHUIATBHON YCIYIH JTOJKEH
cojlepkKaTb  MOTHUBUPOBAHHbIE  [PUYMHBI  MPUOCTAHOBIEHHUS  [PEIOCTABICHUS
MYHULMIAJIBHONW YCIIyI'M, COOTBETCTBYIOLME OCHOBAHMSAM /I MPUOCTAHOBJICHUS €€
Mpea0CTaBICHHS, MPEyCMOTPEHHBIM PErjiaMeHTOM, a TaKKe CPOK MPUOCTAHOBIICHUS;

4) npu BbISIBACHHHM OCHOBAHWM Ui OTKaza B MOJYYEHHH MYHHUIHUIATbHOM
YCIyTH TOTOBUT IPOEKT pelleHus 00 OTKaze B MpPeJOCTaBICHUH MYHHULIMINATbHON
yCIIyr'd, BU3MPYET €ro M MepeaaeTr JAOKYMEHTbl C MPOEKTOM COOTBETCTBYIOLLErO
pelieHust riaBe MyHUIMMNanbHoro okpyra. [lpoekt pemenuss o0 orTkaze B
NpPeJOCTaBACHUM MYHULMNAIBHON YCIyrd JOJOKeH cojepkaTb MOTHBUPOBAaHHbIE
PUYUHBI OTKa3a B MpPeJOCTaBICHUHM MYHMLMMNAIbHOW YCIYyTM, COOTBETCTBYIOLLHE
OCHOBAHUSIM JUTSl OTKa3a B €€ Mpe10CTaBIeHUH, MPEyCMOTPEHHBIM PeriaMeHTOM;

5) npu OTCYTCTBUM OCHOBAHHH U1l OTKa3a B MPeJA0CTaBICHUH MYHHUIIUNIAIbHOM
YCIIYTH TOTOBUT TMPOEKT pEeLICHUS O MPeAOCTaBICHUU MYHULMIAIBHOH YCIYrd M
nepesaer  JOKYMEHTbl C  MPOEKTOM  COOTBETCTBYIOLUErO  peIUeHHUs  [JaBe
MYHHMIMIIAIBHOrO oOKpyra. [IpoekT pelieHHs O MpeaoCTaBICHUM MYHULMITATIbHOM
YCIYrH  COJAEPXKUT CBEJEHMs, XapaKTepU3yIOLIHe pe3yjbTaT [MpeaoCTaBlICHUS
MYHULUMIAIBHON YCIIYTH;

37. PernamMeHTOM MOTYT ObITh YCTAHOBJICHbI OCHOBAHHUS UISl IPUOCTAHOBICHUS
MPeJOCTaBICHUS! MYHULMMAIBHON YCIyrM, a TakKe CpPOKM [PUOCTAHOBJICHUS
Mpel0oCTaBICHUS MyHULMNIAIbHON yCIIyTH.

Cpok  NpUOCTAHOBIEHHS  TPEJOCTAaBICHUS  MYHULMMAIBHOW  YCIIyru
MUCYMCIISIETCS C JAaThl MNPHHSATHS pELIEHHsT O MPUOCTAHOBICHUU MPEJI0CTABICHHUS
MYHULUIIAIbHON yCIIYTH.

[IpenocTaBieHne MYHULMINATBHOW YCIYrd BO30OHOBISETCS HE [O3/Hee
padouero aHs, CASAYIOLIEro 3a JHEM YCTpaHeHHs MPUYHUH, CTAaBLIMX OCHOBAaHUEM IS
MPUOCTAHOBIICHUS MpeoCTaBICHUS MYHULIMTIQIBHOW  YCIIYTH. 3asiBUTEIb
uHbOpMHUpPYeTCss O BO30OHOBIEHHUU I[PEAOCTABICHUS MYHHULMNAIbHOW  YCIyrd
croco0oM, yKa3aHHbIM B 3ampoce (3asBICHUH ).

38. IlepeueHb OCHOBaHMM  JUIsi  MPUOCTAHOBIEHMUSI  MPEIOCTABICHHS
MYHMIUIIATBHOM YCIIYTH, YCTAHOBJIEHHBIH periiaMeHTOM, SBJSETCS UCUEPIbIBAIOLIMM.

39. PemieHue O NpUOCTAHOBIIEHUM MPEAOCTABICHUS MYHULMUINAIBHON YCIyrd
HAMNpPAaBIISIETCS 3asIBUTENIO HE MO3JHEe Cleayrolero padboyero AHS ¢ AaTbl MNPUHATHS
pelieHuss O T[PUOCTAHOBJICHHM TMPEJOCTABICHUS MYHHMUMIAIbHOW YyCIyru Jaudo
BBIJIAETCS 3asBUTEJIO B JIEHb OOpallleHUsl B Cllydyae MpeaA0CTaBICHUS MYyHULMUIAIbHOM
YCIIyT'¥ B IeHb OOpaIieHusl.

40. Pewenue 0 NpUOCTAHOBIEHUM MPEJOCTABICHUSI MYHULIMIIAIBHONW YCIYTH U
CPOK MPUOCTAHOBJICHUS PETUCTPUPYIOTCS B )KypHA/Ie peruCTpalUu JOKYMEHTOB.

41. OcHOBaHMSAMM /I OTKa3a B IPEAOCTABIEHUM MYHULHUIMAIBHOM YCIyru
SIBIISIFOTCS .

1) npexncraBieHue [IOKYMEHTOB, HE COOTBETCTBYIOLIMX TpeOOBaHUSM,
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YCTaHOBJIEHHBIM TpaBoBbIMU akTaMu Poccuiickoit ®enepauuu, ropoaa MOCKBbI U
MYHMLMOAIbHBIMU MPABOBBIMHM aKTaMH, HACTOSILIMM TpeboBaHUSIM, periaMeHTOM, eCclid
yKa3zaHHbIe 00CTOSITEIbCTBA ObLIM YCTAHOBJIEHBI B Mpoliecce 00pabOTKH TOKYMEHTOB;

2) ytpata CuJbl TOPEACTABIEHHBIX  JOKYMEHTOB, €CJIM  YKa3aHHbIE
00CcTOsTENIbCTBA ObLTH YCTAHOBJIEHBI B IMpoLiecce 00padOTKU JOKYMEHTOB;

3) uCTeYeHUE CpOKa MPUOCTAHOBIECHUS [MPEAOCTABICHUS MYHHULHUIIAIBHOM
yCIyr'd, €Cld B TEYEHHE JaHHOINO CpOKa He OBbLIM YCTpaHEHbl OOCTOSATENbLCTBA,
[OC/TY)KUBILIME MMPUUYMHAMH ISl MPUOCTAHOBICHUS IPEJIOCTABICHUS MYHULMIIATBHOU
YCIIYTH;

4) HamuuuMe B T[PEJACTABIEHHBIX JOKYMEHTax [POTHBOPEYUBLIX TUOO
HEJI0CTOBEPHBIX CBEJIEHM, €CITH yKa3zaHHble OOCTOATENbCTBA OBUIM YCTAHOBJEHBI B
npotiecce 00pabOTKHU TOKYMEHTOB,;

5) oOpauieHue 3a MOpeAoCTABICHUEM MYHULHUIAIBHOW YCIyrd JMLa, He
SIBJISIFOLLIETOCS MOJy4daTe/leM MYHULMIAIbHON yCIYyTd B COOTBETCTBHUU C PEIIAMEHTOM
(1aHHOE OCHOBAHHE MPUMEHSETCS B TOM Clly4ae, €C/ii B COOTBETCTBUHU C PErIaMEHTOM
K 3asBUTENIO [MpeabsiBAseTCs TpedoBaHME O HaIW4YUK CIELUMaIbHOrO IIpasa,
MOJATBEPAUTh HAJIMYME, KOTOPOro BO3MOXKHO TOJBKO B Mpouecce 00paboTKu
JIOKYMEHTOB).

42. PernamMeHTOM MOTryT OBITb yCTAHOBJIEHBI JOMOJHUTE/IbHbIE OCHOBAaHMS IS
OTKa3a B  MPEJOCTABICHMHM  MYHHULMNAJIBHOH  yCIyrd,  [peayCMOTPEHHbIE
HOpPMATUBHBIMU MpaBOBbIMU aKTamu Poccuiickoit @enepanuu, MpaBOBBIMU aKTaMHU
ropojia MoCKBbl U MyHULIMTTIATBHBIMUA HOPMATUBHBIMU MPABOBLIMU aKTaMHU.

43. TlepeyeHb OCHOBAHMH IS OTKa3a B MPEJOCTABICHUM MYHULUIAIBHON
YCIIYTH, YCTAHOBJIEHHBI PErIaMeHTOM, SIBJISETCS UCYEPIBbIBAIOLLIUM.

44. Pewmenue 00 oTKaze B MPeJOCTABICHUM MYHUUMUIIAIBHONH YCIYrd C
yKa3zaHUeM [MpPUYMH OTKa3a HaMpaBlseTCcsl 3asBUTENII0 HE [103JHEE CJIEAYIOLIEro
paboyero JHS C JaThl T[PUHATUS pelleHUss 00 oTKaze B IMPEAOCTaBIIEHUH
MYHHIMIIATBHOM yCIyrd JMOO BbIZAeTCs 3asBUTENIO B J€Hb OOpallleHHUsl B clydae
NpeA0CTaBIeHUs MYHULIMIIATBHON YCIIYTH B IeHb OOpalleHHusl.

45. PemieHue 00 oOTKaze B [PEJOCTABICHUM MYHHULMUIIAIBHOW YCIIYTH
perucTpupyeTcs B )KypHalle perucTpaluu J10KyMEHTOB.

TpeGoBaHUS K NPHHATHIO PeLICHHS NIPH
npeaoCTaBJI€eHHH MYHHUHIIAJIbHOH YCIAYIH

46. OcHoBaHMeM I  MPUHATHS  pELIEHUs [pPU  [PEJOCTABIEHUHU
MYHHULMIATBHON YCIYrd SIBJISIETCS [OJy4YeHUE [JIaBOM MYHHULIMIIAIBHOIO OKpyra
JIOKYMEHTOB U [POEKTa peLLIeHUS.

47. I'naBa MyHHULMIIAIILHOIO OKpyra:

l) noanuceiBaeT MNPOEKT pelIeHUs [PU COOTBETCTBUM [PEACTABIECHHOIO
npoekta TpeOoBaHMUSIM HOPMATUBHBIX MpaBoOBbIX akTOB Poccuiickont ®enepauuu,
[IPaBOBBIX AKTOB ropoja MOCKBbI, MyHULHUITAIbHBIX HOPMATUBHBIX IPABOBBIX aKTOB, B
TOM YUCJIE PETIaMEHTA;

2) Bo3BpallaeT AOKYMEHTBI U MPOEKT pelleHUs Ha J0padOTKy MyHHULUIIATBHOMY
ClIy’KallleMy, OTBETCTBEHHOMY 3a 00pabOTKy AOKYMEHTOB, C YKa3aHUEM I[PUYMUHBI
BO3BpaTa IPU HECOOTBETCTBUHU MPEACTABICHHOTO [MPOEKTa pELICHHUsS TPeOOBAHUIM
HOPMATUBHBIX MpPaBOBbIX akTOB Poccuiickoi ®ejaepauuu, MpaBoOBbIX AKTOB ropoja
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MoCKBBI, MyHULUITATBHBIX HOPMATUBHBIX MPABOBBIX AKTOB, perjaMeHTa.
48. Pewienue, MNOANUCAHHOE TJABOH MYHHIHMIAIBHOTO OKpYyra, SBISETCS
KOHEYHbIM Pe3yJIbTaTOM IPeJI0CTABICHUS MYHHUIIMTATBHOU YCITyTH.

TpeGoBanusi K Bbl1aue 3asiBUTENI0 JOKYMEHTA, NOATBEPKAAIOIIEr0
npeaocTaB/JIeHHe MyYHHIIHNAJIbHOH YCJIYTH, HJIH PellleHHs O TPHOCTAHOBJIEHHH
NpeAoCTaB/JIeHUs] MyHHIHNIAJAbHOH YCJAYTH

49. MyHuuuMnanbHbIA CIyKalllkid, OTBETCTBEHHBIM 3a BbIJa4vy (HarpaBlieHHE)
3asiBUTEJIIO pe3y/ibTara MpeA0CTaBICHUs MyHULIMITAIbHON YCITyTH:

1) unbopmupyer 3asBUTENs O pe3ysbTaTe MPeJOCTABICHUS] MYHULIMIAIbHON
YCJIYrd MJIM O T[PUOCTAHOBICHUM MPEAOCTABICHUS MYHULMUNAIbHONW YCIYyTH IO
TesieOHy MU SNEKTPOHHOM MOYTe, yKa3aHHBIM 3asiBUTENIEM B 3arpoce (3asBICHUH);

2) of0ecneuuBaeT rMepeaady 3asBUTENIO JOKYMEHTa, TMOATBEPKAAOLIEro
NpeJO0CTaBICHUE MYHULMMNAIBHOM YCIYrd, WJIM peLIeHUs] O MPUOCTAHOBIECHUH
Mpe10CTaBIeHUs] MYHULIMITATBHON YCIyTH B COOTBETCTBUH C PEriaMeHTOM;

3) mpoBepsieT MOJHOMOYHS M (MIM) JUYHOCTH 3asBUTENS, [OJyYarollero
JOKYMEHT, TOATBEPKAAOLIUN MPeIOCTaBIeHHEe MYHULIMIIATIbHOW YCIYTH, WM pPelleHUs
0 MPUOCTAHOBJIEHUHU MPEIOCTABICHUSI MYHHULUIIAIBHON YCIIYTH JTUYHO.

50. JIokyMeHT, MOATBEpPKAAIOLIMI MMPeI0CTaBIeHHEe MYHULMIAIbHON YCIyTH,
WM peUuIeHHe O MPUOCTAHOBJIEHUU [PEJOCTABICHUSI MYHMLUINAIBHONW YCIyTrH, B
COOTBETCTBHUU C PErIaMEHTOM MOJKET ObITh:

1) BbLgaH 3asgBUTENIO (MPEACTABUTENIO 3asBUTENS) JTUYHO; BpeMs OKHUIAHUS B
ouepeu OonpeaesieTcs A1 KaXA0i MyHHUIUMIIATbLHON YCIIYTU B PErilaMeHTe;

2) HampaBJeH 3asiBUTEIIO [TOYTOBBIM OTIIPABICHHUEM.

51. 3asBuTens BrpaBe ykazaTb Ccrnocod W (GopMy MOJIydeHHUs TOKYyMEHTa,
MOJATBEPKAAIOUIErO MPEJ0CTaBAeHUE MYHULMMAIBHON YCIYrd, WJIM pELIeHUs O
MPUOCTAHOBJICHUH TPEIOCTABICHUSI MyHULUIIAIBHON YCIIYTH.

52. B cayuae eciu B 3anpoce (3asBJI€HHH) OTCYTCTBYeT HH(popMalus o popme
MOJIyYeHHUs! IOKYMEHTA, MOATBEPKAAI0LIEro Mpe0CTaBIeHUe MyHULIUIIAIBHON YCIIyTH,
(pelieHUss O MPUOCTAHOBICHHUM IMPEIOCTABICHUS MYHHULMMAIbHOM yCiayru) v (W)
crocobe ero rnojydyeHusi, UHPOPMUPOBAHUE 3asIBUTENISI OCYIIECTBISAETCS HCXOAS W3
dbopmMbl U crocoda, KOTopble OBLIM HCIOJb30BaHbl 3asBUTEIEM UISl [PEJIOCTABICHUS
JIOKYMEHTOB.

53. B cmayuae TpeOGoBaHMS 3asBUTENS OJHOBPEMEHHO C [IOKYMEHTOM,
MOJATBEPXKAAIOLUIAM MpPeJIOCTaBIeHUE MYHULMIAIBHON YCIIYrH, 3asBUTEIO BbIAAKOTCS
(HampaBJSIOTCS) OPUIHMHABLl MPEACTABICHHBIX MM JOKYMEHTOB, 3@ HCKIIIOYEHHUEM
CllyyaeB, [pPeAyCMOTPEHHbIX HOPMAaTUBHBIMU MpPaBOBbIMU aKkTamMu Poccuiickoi
®denepauvu, MPaBOBbIMU aKTaMH ropojia MOCKBbI U MyHULMIIATbHBIMU HOPMAaTUBHBIMU
[MPaBOBbIMU AKTaMHU.

54. B caywae eciM B BbIJJAHHOM JIOKyYMEHTE, [IOJATBEpPKAAOLIEM
MPeJOoCTaBIeHUE MYHMLMIAIBHONH YCIYyrd, AOMylleHa oredarka dM (Wiad) oriudka,
annapat CoBera jenyTaToB 00s3aH MCIPaBUTh JOMYLIEHHbIE OMNEYAaTKH U (MIH)
OIIMOKH B BbIJAHHOM JIOKYMEHTE.

55. B ciywyae ecnu MyHULMIANbHAs yciayra IMpeaoOCTaBisieTcss B JIEHb
oOpallleHUss U JOMyIIeHHbIE OMevyaTku H (MJIM) OWHOKM OOHApy)KEHbI Ccpaszy IMocie
BbIJa4YU JIOKYMEHTA, JOINYLIEHHbIE OMe4yaTkd M (MIM) OLIMOKH JIOJKHBI ObITh
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MCIIPaBJIEHbI, 4 UCIIPABJIEHHBIN JOKYMEHT BbIJaH 3asIBUTEJIIO B ITOT )K€ JI€Hb.

56. B uHBIX ciy4asix CpOK HCIpaBJeHHs JOMYLIEHHBIX ONeYyaToK M (WIJIH)
OIIMOOK M BblJ1auu (HAMpaBiIeHHUs) 3asBUTENIO UCIPABIEHHOIO JIOKYMEHTa He JIOJDKEH
MpeBbILIATh MATH PadoYuX JHEH ¢ MOMeHTa OoOpalleHUs 3asBUTENIS 32 UCIPaBICHUEM
OMeyaToK U (MiM) OLIUOOK.

Bbigaua ny0/mkara J0KyMeHTa, NOATBEP:KIA0LIero
npeaocTaB/JeHue MyHUIIHTIAJIbHOMH YCJIYTH

57. B ciyuasx, npeayCMOTPEHHbIX perjiaMeHTOM, 3asBUTEb MOKET 0OpaTUTHCS
B anmapatr CoBera JemyTraroB 3a  [oJydyeHueM JayOiuMkata  JIOKYMEHTa,
MOATBEPKIAFOLIETrO MPEI0CTABICHUE MYHUIIMIIATLHON yCIyrH (fanee — qyOnukar).

58. JlokyMeHTbI, HEOOXOJUMBIE JIUIs Bbl1auu AyOsuKara:

1) 3asiBieHUe HA MoayueHue AyOauKara;

2) UCMOPYEHHBIH OpPUTHMHAN JOKYMEHTa, MOATBEP)KAAIOLIEro MpeaoCTaBlIeHHe
MYHHULUNAIBHON YCIyTH (B Cllydae MopyH).

59. JlyOnukatr A0/KeH BOCHPOM3BOJUTH BCE PEKBU3UTHI OpUTMHAIA paHee
BBIJIAHHOT'O JJOKYMEHTA, MOATBEPKAAOLLEro MpeI0CTaBIeHue MYHULIMIATIbHON YCIYTH.
B BepxHeM nmpaBoM yrily MPOCTAaBISIETCS OTMETKA «AyOIuKaT».

60. OOwmuMit cpok Bblga4u AyOJMKATa HE MOJKET MPEeBbILIATh AECATh pabouMx
JTHEH.

61. Ilpu odopmienun gyOaukaTa HUCMOPUYEHHBIM OpPUIMHAI IOKYMEHTAa,
MOATBEPKAALOLLEr0 MPe10CTaBICHUE MyHULUITATIBHON YCIIYTH, U3bIMAeTCs.
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[Ipunoxenue 4
K mnocraHoBiaeHuto arnrmnapata CoBeTa
JIeNyTaToB BHYTPUTOPOJICKOIO
MyHULUIAIBHOTO  OOpa3oBaHUs -
MyHUUHUNATbHOro okpyra Ileposo B

ropoae Mockse
oT 3 centsiopst 2025 r. Ne MI1-05-11/25

[Tosno:xxenue
00 0COOEHHOCTSIX MOJAYH H PACCMOTPEHHS Ka100 HA pelIeHus H (HJIH)
neiicTus (0e3neiictBue) annaparta Cosera 1enyTaToB BHYTPHIOPOACKOIo
MYHHIHNAJLHOI0 00pa3oBaHus - MyHHIIMNIAALHOTO okpyra [leposo B ropoae
MockBe, ero 10/UKHOCTHBIX JIHI H MYHHIHIIAIBHBIX CJIY’KalIHX

|.Hactosiuiee [TonokeHue ycTaHaBIMBaeT OCOOCHHOCTH MMOJAaYU U PACCMOTPEHUs
kajo0d Ha  HapylIEHHWE [OopsKa MPeJOCTaBICHUS  MYHMLMMNAJIbHBIX  YCIYT,
BbIpa3MBILIEECs B HEMPABOMEPHBIX pelIeHUsX W (uau) aedcTBusx (Oes3nelcTBUM)
annapata CoBeTa JeMyTaToB BHYTPUIOPOACKOrO MYHHULMIIAIBHOIO 00pa3oBaHUs -
MyHULHNaTbHOr0 okpyra IlepoBo B ropoae Mockse (nanee — anmapat Coseta
JETyTaToOB), €ro JO/DKHOCTHBIX JIMI M  MYHUUMINAIBHBIX  CIYXKALIUX [IpU
Mpe0CTaBICHUN MYHULMIIAIBHBIX YCIIYT (Aajiee — xanoObl, pelieHus U (HIK) AeHCTBUS
(Ge3nelicTBHE)).

2. JleiictBue Hactosuero [lojokeHus: pacnpocTpaHseTcss Ha )Kalo0bl, M01aHHbIE
¢ cobmonenuem tpeboBanuii MenepanbHoro 3akona ot 27 utosst 2010 roga Ne 210-D3
«O0 opraHuM3aluy Mpe0CTaBICHUS FOCYAaPCTBEHHBIX U MYHHIMITAIbHBIX YCIyI».

XKanobsl Ha peurenus u (uau) gedctBus (OeszmelictBue) anmapata Coseta
JIEMYTATOB, €ro JO/DKHOCTHBIX JIML W MYHMLMMNAJIBHBIX CIYXKaIUX, HE CBS3aHHBIE C
HapylIEeHHEM TOpsAKa TPeJOCTaBACHUs] MYHHULMIAIbHBIX YCIYr, [OJAIOTCA H
paccMaTpUBAKOTCS B COOTBETCTBUU ¢ TpeboBaHusimu DenepanbHOro 3aKkoHa oT 2 Mas
2006 roma Ne 59-®3 «O mnopsake paccMoTpeHus oOpalleHHi rpaxiaaH Poccuiickon
Qenepauuu».

3.3asgBUTENb MOKET 0OPATUTHLCS C KAT0O0M, B TOM HUC/IE B CAEAYIOLIUX ClydasX:

a) HapylIeHHe CPOKa PerucTpaluy 3amnpoca O MpeAoCTaBIeHUHA MyHHULHUIIAIbHON
yclIyru (zajgee — 3ampoc), a Takke IMopsiika oQOpMIIEHHs M BbIJa4d PACIIMCKH B
MOJy4eHHUH 3aI1poca;

0) TpeboBaHue y 3asiBUTEIISI JOKYMEHTOB WJIK UH(POPMALIUU TUO0 OCYIIECTBICHHS
JIEHCTBUHM, TpPEJACTaBICHUE WM OCYLUECTBICHHE KOTOPBIX HE IPeayCMOTPEHO
aMUHHUCTPATUBHBIM PErJaMEHTOM MPEJIOCTABICHUS MyHULMIIAIBHONW yCIyTrH (Janee —
perjiaMeHT);

B) OTKa3 B IpUeMEe JOKYMEHTOB, Mpe/ACTaBIeHUE KOTOPBIX IPEAyCMOTPEHO
periiaMmeHToOM;

r) 3arpe0oBaHME C 3asABUTENS MpPHU MPEJIOCTABICHUU MYHULHUIIAIBHON YCIIYrd
IU1aThl, HE MPEe1yCMOTPEHHON PErlaMeHTOM;

J1) HapylIeHHue CPOKa Mpe10CTaBICHUS MyHULMUAIbHON YCIIYTH;

€) OTKa3 B MpPeJOCTaBICHUU MYHULMIIAIBHOW YCIYrd, €C/IM OCHOBAaHUs He
MpeayCMOTPEHbl PErIaMeHTOM;
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K) OTKa3 B MCIPABJICHUM JOMYILIEHHBIX OMNEYaTOK U OMMOOK B BbIJIAHHBIX B
pe3yJibTare MpeaA0CTaBIeHUs MYHHUIMUIIAIBHON YCIyTH JOKYyMEHTax Ju0O0 HapylleHHe
YCTaHOBJIEHHOI'O CPOKA TaKUX UCIPaBIEHUM;

3) HapylIeHHE CpOKa WM TMOpsiKa BbIJAYM JIOKYMEHTOB [0 pe3yjbTaram
[peA0CTaBIEHUs MyHULIUTTATBHOU YCIIYTH;

H) [IPUOCTAHOBJIEHUE IPEIOCTABICHUS MYHULIMIIAIBHON YCIIYTH, €CJIM OCHOBAHUS
[IPUOCTAHOBIIEHUS HE TIPEYCMOTPEHbI PEIIIaAMEHTOM;

K) TpeOoBaHHe Yy 3asBUTENS MPH MPEJAOCTABICHUH MYHULMIAIBHOH YCIyTH
JOKYMEHTOB MM HMH(OpPMALMH, OTCYTCTBHE W (MJH) HEAOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIUCh [PU MEPBOHAYATIBHOM OTKa3e B MpHUEeMe JOKYMEHTOB, HEOOXOAUMBIX sl
peOCTaBICHUS] MYyHULMIIAIbHOW yCiIyrd, 100 B MpeJoCTaBIeHUH MYHULUINAIbHOM
YCIyIH, 3a UCKIIIOYEHHEM CJIy4aeB, MPeJyCMOTPEHHbIX MyHKTOM 4 yactu | crateu 7
QenepanbHoro 3akoHa «0O0 opraHuzalMu MPEJOCTaBICHUSI TOCYJAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT».

4. XKanobsl MoryT ObITh MojaHsl B anmnapar CoBeTa AemyTaToB B MHUCbMEHHOM
bopme Ha OyMaKHOM HOCUTENlE, B IJIEKTPOHHOH (opMe OJHUM U3 CIEAYIOLIMX
CIIOCO0OB:

a) [pU JIMYHOM I[IpUeMe 3asBUTelsl (IIpeACTaBUTElIs 3asiBUTENsl) B alrapare
CoBeTta nenyTaToB (Bpemsi Ipuema Kajod JO0HKHO COBMAJaTh CO BPEMEHEM IpueMa
3aIlpOCoOB);

0) MOYTOBBIM OTITPABICHUEM;

B) C UCIOJIb30BaHUEM O(QUIMATBHOIO cailiTa OPraHoB MECTHOTO CaMOYIIpaBJIeHHUs
BHYTPHUTOPOACKOr0 MYHHUIIMIIATBLHOIO 00pa3oBaHus - MyHULMNAIBHOTO okpyra [leposo
B ropoae MockBe B HH(MDOPMALMOHHO- TeJeKOMMYHUKALMOHHOW cetn «MHTepHeT»
https://perovo-moscow.ru.

5. B cnyyae momauyu xanoObl MpH JIMYHOM MpHEMeE 3asiBUTENb (MpeICTaBUTENb
3asiBUTEJIS1) IOJKEH MPEJACTaBUTh JOKYMEHT, YAOCTOBEPSIOLIMMI JIUYHOCTb.

6. Kanoba nomkHa copepxarh:

a) HamMmeHoBaHue anmapata CoBera /JenyTaToB JIUOO MOOKHOCTb W (M)
bamuino, MM M OTYECTBO (MpUM HAIWYMK) JOJUKHOCTHOIO JIMLIA, KOTOPOMY
HalpasJseTcs Kanooda;

0) MOHKHOCTD M (MJIK) HhaMUIHIO, UMSI, OTYECTBO (MPU HAIMYUK) JOJDKHOCTHOTO
JUI@, MYHULMITATIBHOIO CIIy)Kalllero, pelieHust u JelcTBUs (Oe3aeicTBHE) KOTOPOro
00XKaITyIOTCH;

B) daMHIMIO, UMsI, OTYECTBO (MpPH HAJIMYMUM), CBEIAECHUS O MECTE >KUTEIbCTBA
3asBUTENS — (PU3MYECKOro JHULA, B TOM YHUCJIE 3aperMCTPUPOBAHHOIO B KayecTBE
MHIMBUAYAJIBHOrO MpeArnpuHUMaress, Ju00 HauMEeHOBAaHHE, CBEIEHHUS O MecTe
HAXOK/IEHUS 3asBUTESl — FOPUAMYECKOrO JULA, a TAKXKEe HOMEP (HoMepa) KOHTAKTHOrO
tenedoHa, ajgpec (agpeca) 3J€KTPOHHOU MOYTHI (MIPU HAJTUYUK) U MOYTOBBIA aapec, 10
KOTOPBIM JIOJKEH ObITh HAIlpaBJIeH OTBET 3asiBUTEIIIO;

) Jata [ojayd U perucTpalMOHHBIM HOMEp 3arpoca (3a UCKIKYEHHUEM CITy4YaeB
o0kajloBaHUsl OTKa3a B MpPHEME 3arpoca U €ro perucTpauudyd WM OTKasza B IpUeMe
JIOKYMEHTOB);

J1) CBEJECHHUS O peleHUsX U (Wiu) JeHcTBUAX (0e31eMCTBUM), SABISIOLIMXCS
npeaAMeTOM 00XkKaT0BaHMUS;

€) I0BOJ/Ibl, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COMNIACEH C O0kKaTyeMbIMU
pewieHus MU U (unM) gedcTBusMH  (OesznedcTBUeM). 3asBUTENEM MOIYT ObITh
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[PEe/CTaBIeHbl JOKYMEHTbl (MIPU HAIUYMK), [MOATBEPKIAIOUIHWE TOBOJBI 3asBUTEIS,
100 UX KOIHH.

7. JKanoba noamuchiBaeTcsl 3asBUTEJIEM WM €ro IMpeICTaBUTEIEeM, UMEIOIIUM
MMOJIHOMOYHS Ha €€ MOJAMUCAHUE U Mo1ayvy.

8. B ciywae ecnu kanoda nogaeTcs yepe3 MpeACTABUTENs 3asiBUTENS, TaKKe
MPEACTABISACTCS JOKYMEHT, [OJATBEP/KAAIOIMIMI MMOJHOMOYUS Ha OCYIIECTBICHHE
JEHCTBUM OT UMEHM 3asBUTeNs. B KayecTBe [OKyMEHTa, [OJTBEPKIAOIIErO
[TOJTHOMOYMST HA OCYLIECTBICHHE JACHCTBUM OT HMEHM 3asBUTENSl, MOXKET ObITh
npeacTaBieHa:

a) opopmileHHasi B COOTBETCTBUHU € 3aKOHOaTeNbCcTBOM Poccuiickoii Menepaiinu
JIOBEPEHHOCTh (111 HU3UUECKUX JIHIL);

0) oopmieHHast B COOTBETCTBUH C 3aKOHOaTeNbcTBOM Poccuiickoit Meneparmu
JIOBEPEHHOCTb, 3aBEpEeHHasi Me4YaThlo (MpU HAJIMYMHU) 3asBUTENS M MOAMUCAHHAS
PYKOBOAUTEEM 3asiBUTEIIS WM YIOJTHOMOYEHHBIM ITUM PYKOBOAMUTEIEM JIMLIOM (IS
FOPUAUYECKUX JIULL);

B) KOIMUS PELICHUs O HA3HAYEeHUHU UM 00 U30paHuu a1uOO0 rpuka3a o Ha3HAYEHUHU
(bu3uUecKoro M Ha J10HKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (hU3nYecKoe JIHIIO
o0J1aj1aeT NpaBoM JEHCTBOBATh OT UMEHH 3asiBUTEIs O€3 10BEpPEeHHOCTH.

9. Craryc ¥ MOJTHOMOYHUS 3aKOHHBIX MpeACTaBUTENIeH 3asgBUTENS — (UIUYECKOTO
JIULA MOATBEPKAAIOTCS JOKYMEHTaMHU, MIPeAyCMOTPEHHBIMU (eiepaibHbIMU 3aKOHAMH.

10. JKamoba, mnoctynuBmas B anmapat CoBera JemyTaToOB, MOMJIEKUT
perucTpaiuu He ro3aHee padoyero aHs, CASAYIOUIEro 3a AHEM €€ MOCTYTUICHHUS.

11. 3asiBUTEIL UMEET MPABO OTO3BAThH CBOIO KAI00y B J1K000€ BpeMs 10 NPUHSATHUS
no HeW pemeHus. OT3bIB kKano0bl oopmiseTcss B MUCbMEHHONW (opme U MMoJaeTcsi B
annapar CoBeTa JAemyTaTOB B COOTBETCTBUMU C IMyHKTamu 4-5, 7-9 Hacrosiero
[Tonoxenust. JKamobGa Bo3BpalaeTcsi 3asBUTEIO He [O34Hee padouyero Hs,
CJIEAYIOLIEro 3a JHEM IMOCTYIUIEHHUS OT3bIBa.

12. TloctynuBiuas »amoba paccMaTpUBAaeTCs B TEUEHHME MATHAAUATH padouux
JHEW co Hsl ee perucTpaiuu. B ciydae o6kaoBaHusi OTKa3a B IpUeMe JOKYMEHTOB Y
3asBUTEIsE TMOO B MCIPABICHUM JIOMYLIEHHBIX OMNEYaTOK M OMMOOK WM B cllyvae
o0kaloBaHUsl 3asBUTEJIEM HApYILIEHHS YCTAHOBJIEHHOIO CpPOKa TaKUX HUCIpPaBIICHUH
Kajnoba paccMaTpuBaeTCsl B TeUEHHUeE MSATH pabodyuX JHEH co JIHS ee perucTpaluH.

13. JKanoba Ha peurenus u (W) aedcTBusi (0e3aeHCTBUE) JOIKHOCTHBIX JIHLL
annapara CoBeTa JeMyTaToB U MYyHMIMIAIbHBIX CIIYXKalllUX paccMaTpUBAETCs IJ1aBOM
BHYTPHUTIOPOACKOr0 MyHUIIMIIATILHOIO 00pa3oBaHus - MyHULUNIAIbHOTO okpyra [leposo
B ropojae MockBe (jajiee — riiaBa MyHHULHUIIAIBHOIO OKpPYra) WJIH yIOJHOMOYEHHBIMH
MM Ha paCCMOTPEHHE KaJ100 AOJAKHOCTHBIMH JuLaMu annapara CoBera JernyTarosB.

B cayuae eciau o0x)anyroTcs pellleHUs IV1aBbl MyHUIIUIIATBHOTO OKpYyTra, jkajoda
M0/1a€TCsl HEMOCPE/JICTBEHHO [J1aBe MYHHUUMIIAIBHOIO OKpyra U paccMaTpUBAETCS UM B
nopsijiKe, NpeaycMoTpeHHOM HacTosuM [lonoxeHuem.

14. Ilo pe3yabratam pacCMOTpEHHs KaJT00bl B COOTBETCTBUM C YACTbIO 7 CTAThH
11.2 ®enepanbHoro 3akoHa «O0 opraHM3alUU MPEJIOCTABICHUS] FOCYJAPCTBEHHBIX M
MYHUUMNAIBHBIX YCIYr» MPUHUMAETCS pelieHHe 00 YJAOBIETBOPEHUHU IKaTIOObI
(IMTOTHOCTBIO WJIM B 4acTH) JUO0 00 OTKa3e B €€ y/IOBIETBOPEHHHU. YKa3aHHOE pelleHue
odopmisieTcs Ha odumansHOM O1aHKe annapaTta CoBeTa AemyTaToB ISl [THCEM.

15. B orBeTe no pe3ynbTaTaM pacCMOTPEHHUS KaTO0bl YKa3bIBAKOTCS:
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a) HauMeHoBaHue anmnapara (CoBeTa [eMmyTaToB, AODKHOCTb, (hamMuaus, vMms,
OTYECTBO (IPU HAIMYUU) €ro JTO0TKHOCTHOTO JIMLIA, PUHSBILIErO pellieHHe Mo Kaaooe;

0) HOMep, [1aTa, MECTO MPHUHSITHUS PelleHHUs, BKIIOYask CBEICHUS O AOKHOCTHOM
JULE WIM MYHHLUIIAIBHOM CJyXKalleM, pelIeHue WU jeicTtBue (Oe3xeiicTBue)
KOTOPOro o0xayeTcs;

B) (aMuiaus, UMs, OTYECTBO (MPU HAIUYHMH), CBEJAEHHS O MECTE JKUTEJIbCTBA
3asiBUTENSI— (PU3MUECKOro Jinia JMb0 HauMEeHOBaHHWE, CBEJCHUS O MECTe HaXOXKICHHUS
3asIBUTEIIS — FOPUIMYECKOro JIHIA, GaMUIust, UMsI, OTYECTBO ([TPU HATTHYUK) U CBEICHUS
O MeCTe JKHUTEIbCTBA MPEJCTABUTENS 3asiBUTENs, MOJABLIEro Xajao0y OT HMMEHH
3asiBUTEJIA );

r) crocod nojayu U AaTy perucTpaluiu Kaao0bl, €€ perucTpalMOHHbIH HOMED;

1) IPeMET 7Kal00bl;

€) OCHOBaHMs JUIsl MPUHATUS PELLIEHUS M0 Kajlo0e CO CChUIKON Ha MOJJIeKallue
[IPUMEHEHUIO HOPMATUBHBIE MTPABOBbIE AKThI;

K) MPUHATOE M0 Kajo0e pelleHue;

3) B Clly4ae MpU3HaHUs K00kl Mo/IexKalled y10BIeTBOPEHUIO — MH(POpMaLUs O
JeWCTBUsAX,  ocyulecTBiaseMmblx  anmapatom  CoBera  gemyTaToB B LesX
He3aMEe/UIUTEJIbHOTO  YCTPAHEHMs  BBISIBI€HHBIX  HapylIeHUH TpU  OKa3aHUHU
MYHULMIIAIBHON YCIYTrH, a TakKXe [PUHOCATCS M3BUHEHUsS 32 [JOCTABJIEHHbIE
Hey00cTBa M yKasbiBaeTcs HMHGopMauus O JajJbHEHIIUX [AeHCTBUSAX, KOTOpbIE
HEO0OXO0IMMO COBEPIIUTH 3asBUTENIO B LIEJSAX MOJTYYEHUS] MYHULUMIIATIBHON YCIIYTH;

M) B Ciydae MpU3HAHUS KaaoObl, He MOAJIEKALICH YAOBICTBOPEHUID —
apryMEHTHUPOBAHHbIE pa3bsCHEHUS O MPUUYMHAX [PUHIATOrO pELICHUs, a TaKKe
HH(pOpMALIKS O MOpsiAKe 00KaTOBaAHUS MPUHSTOrO PELIEHHS.

16. OtBeT mo pe3yibTaraM pacCMOTPEHHUs KajaoObl MOANUCHIBACTCS TIIaBOU
MYHULHUIIAIBHOTO OKpyTa.

17. 3asBUTENO0 OTKa3bIBAeTCS B Y/JOBICTBOPEHUHM KAlIO0bI B CIEAYIOLIMX
ciyyqasx:

a) HaJIM4YKMe BCTYMHUBILIEro B 3aKOHHYIO CUIy pelLleHMs cy/]a, apOUTpakHOro cy/a
10 Kaj100e O TOM K€ MpeIMEeTe U [0 TEM K€ OCHOBAHUSIM;

0) mnpu3HaHus oOOXKaJTyemblX pelleHud u (uaum) pgedcTBuil (Oe3aedcTBUS)
3aKOHHBIMHU, HEe HAPYLIAIOIIMMU MIPaB U CBOOO/ 3asiBUTEIIS;

B) OTCYTCTBHS Y 3asBUTEJIS [IpaBa Ha MOJIy4YeHUE MYHULIUIIAIIBHON YCIyTH;

r) MoJ1a4vyy KajoObl JIMLIOM, TIOJJHOMOYHS KOTOPOTO He MOATBEPKAEHBI B MOPsi/IKE,
YCTAHOBJIEHHOM 3aKOHO1aTeabCcTBOM Poccuiickoit Denepanuu;

J) HalMyMe pelieHUs Mo Kajnode, MPUHATOrO paHee B COOTBETCTBUM C
TpeboBaHusIMU HacTosiuero [1osoxkeHnus B OTHOLIEHUHM TOrO K€ 3asBUTEJS U [0 TOMY
)Ke MpeaMeTy KaJlo0bl.

18. OTBeT Ha ka/100y He JaeTcs B cilydasiX:

a) HaJIM4YUs B kKano0e HEUEH3YPHbIX JUOO OCKOPOUTEbHBIX BbIpaXKE€HUH, YIrpo3
KU3HU, 3/I0pOBBIO U MMYILIECTBY JOJDKHOCTHOIO JIMLIA WJIM MYHULMIAIBHOIO
CIIy>allero, a Tak)Ke 4JeHOB €ro CEMbH;

©) OTCYTCTBUSI BO3MOKHOCTHM IMPOYUTATh KaKyr-THOO 4acTh TEKCTa JKaaoObl,
Gamuuo, UMs, OTYECTBO (NMpH HAJWYMKM) U (KJIM) MOYTOBBIH aapec 3asBUTES,
yKa3aHHbIe B xkKajnode.
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19. Pewienune 00 ynoBierBopeHHH kajnoObl U 00 OTKa3e B €€ YIOBIETBOPEHHH
HamnpaBJIA€TCs 3asABUTENIIO HE [103/Hee pabdouyero AHs, CIEAYIOLIEro 3a JHEM ero
[IPUHSATHS, 110 IOYTOBOMY aJIpecy, yKa3aHHOMY B JKasio0e.

[To xenanuro 3asBUTENS pellIeHHe TaK)Ke HaMpaBlIsgeTCs Ha yKa3aHHbBIH B jkaliode
aJipec 2JEeKTPOHHOMN IM0o4Thl. B Takom ke mopsiike 3asBUTEIO HAMpPAaBISETCS pelIeHHe
Mo ’kajgode, B KOTOpPOW /s OTBETAa yKa3aH TOJbKO AApec IMEKTPOHHOM MOYTHI, a
[OYTOBbIN aJIpec OTCYTCTBYET UM HE MOAACTCS MMPOYTEHHIO.

20. B cmywae ocraBieHHs KajnoObl 0e3 OTBeTa 3asBUTEIIO HAIMpPaBIsSETCA B
TeYeHUWe Tpex pado4yux [JHeH CcO J[AHS perucTpauuu kajaoO0bl MUCbMEHHOE
MOTHBHUPOBAaHHOE yBEJOMJIEHHE C yKa3aHMEM OCHOBaHHUM (32 UCKIIOYEHHEM CIIy4aes,
Korja B Kajio0e He yKa3aHbl ITOYTOBBIN aJpec U aJpec JEKTPOHHOM MOYTHI sl OTBETA
WIM OHU HE TMOJJAKTCS I[POYTEHHIO). YBEIOMJIEHHWE HamNpaBiseTcsl B MOpPSIKe,
YCTAHOBJIEHHOM JIJIsl HAIpaBJIeHUs OTBETA IO JKajo0e.



