
AFinAPAT COBETA AEnYTATOB 

BHYTHHEOPOilCKOrO MYHMUHnAJIbHOrO OEPASOBAHMfl- 

MYHHUHnAJIbHOrO OKPYEA OEPOBO 

B EOPO/JE MOCKBE

FIOCTAHOBJIEHHE

3 ceHTHGpn 2025 r. Mn-05-11/25
JVo

O npe^ocraBJieHHH Myininmia.ibiu»i\ ycjiyr

B uejiflx peajiHiauHH Oeaepajibnoro 3aKOHa ot 27 mojia 2010 roaa 210-03 

«06 opraHH3auHH npeziocTaejieHHH rocy^apcTBeHHbix h MyHHiiHnajibHbix ycjiyr» 

annapaT CoBexa ^enyxaxoB BHyxpHropoacKoro MynHunnajibHoro o6pa30BaHH« - 
MyHHUHnajibHoro oxpyra OepoBo b ropoae MocKBe nocxaHOBJi^ex:

1. YxsepaHTb:
1) flopjmoK (J)opMHpoBaHH5i h Be^CHHJi Pcecxpa MyHHUHnajibHbix ycjiyr 

(npHiiO/KCHHe 1);
2) OopflaoK paBpaooxKH h yxBep>KaeHH5i aaMHHHCxpaiHBHbix perjiaMeHTOB 

npeaocxaBJieHHH MyHHUHnajibHbix ycayr (npHJio>KeHHe 2);
3) TpeooBanHH k npeaocxaBjieHHK) MyHHUHnajibHbix ycjiyr (npHjio>KeHMe 3);
4) nojio>KeHHe oo ocooeHHoexax no^ann h paccMOTpeHH5! >Kajio6 na pemeHHfl h 

(hjih) aeHCTBH5i (6e3aeHCTBHe) annapaxa CoBexa aenyxaxos BHyxpHropoacKoro 

MyHHUHnajibHoro o6pa30BaHH5i - MyHHUHnajibHoro oxpyra flepoBo b ropoae Mockbc, 
ero zioji/KHocxHbix jihu h MyHHUHnajrbHbix cjiy>Kamnx (npHJio>KeHHe 4).

2. fIpH3Haxb yxpaxHBUiHMH CHJiy:
2.1. nocxanoBJiCHHe annapaxa Cosexa aenyxaxos MyHHUHnajibHoro oxpyra 

OepoBo ox 18 Mapxa 2016 JNe MI1-05-6/16 «0 npeaocxaBnenHH MyHHnnnajXbHbix 

ycjiyr»;
2.2. nocxanoBJiCHHe annapaxa Cosexa aenyxaxos MynnunnajibHoro oxpyra 

OepoBo ox 10 aexaOpa 2020 JVi> MFI-05-15/20 «0 BnecennH MBMenennH b 

nocxanoBJieHHe annapaxa Cosexa aenyxaxos MynnunnajibHoro oxpyra flepoBo ox 18 

Mapxa 2016 rozia JVe MFI-05-6/16».
3. OnySjinxoBaxb nacxoHmee nocxanoBnenne b cexesoM HBaannH «Mocxobcxhh
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MyHHunnajibHbiH bccthhk)) h pasMecTHTb Ha o^HunajibHOM caHie opraHoe MecTHoro
o6pa30BaHHflcaMoynpaBjieHH^

MyHHUHnajibHoro OKpyra HepoBO b ropoae MocKBe www.perovo-moscow.ru.
BHyTpuropoacKoro MyHHUHnajibHoro

4. HacTOJiiuee nocTaHOBJieHHe Bcxynaer b CHJiy co jxh% ero ocjmuHajibHoro 

ony6jiHKOBaHH5i.
5. KoHxpojib 3a HcnojiHeHHeM nacTOHLiiero nocTaHOBJieHHe B03Ji0)KHTb Ha rjiasy 

BHyxpHropoacKoro MyHHUHnajibHoro o6pa30BaHH5i - MyHHUHnajibHoro OKpyra OepoBo 

b ropoae Mockbc A.B. TiopHHa.

fjiaBa BHyrpHropoiiCKoro MyHHUHnajibHoro 

o6pa30BaHHH - MyHHUHnajibHoro OKpyra 

IlepoBO b ropone Mockbc A.B. Tiopun

Hen. PbDKKOBa H.A. 
8(495)301-04-71

http://www.perovo-moscow.ru
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FIpHjio/KeHHe 1
k nocTaHOBJieHHK) annapaTa CoeeTa 
^enyTaTOB 
MyHHUHnajibHoro 
MyHHLiHnajibHoro OKpyra FlepoBo b 
ropoae Mockbc
ot 3 ceHTflGpa 2025 r. MO-OS-l 1/25

b HyjpH ropozic ko ro 
06pa30BaHH5I

riopH^OK
(|)op.YinpoBiiHHH h BejeHHsi Peecxpa \iyHHUHnajibHbix ycjiyr

1. HacTOHiiiHH Oopa/iOK b ucjihx oOecneHeHHH /locTynnocTH, noiiHOTbi, 
aocTOBepHocTH h aKTyajibHOCTH CBe^eHHH o MyHHunnajibHbix ycnyrax (bailee - 
CBeaeHHH 06 ycnyrax) ycTanaBJiHBaeT Tpe6oBaHH« k (|)opMHpoBaHHK) h BeneHHK) 
Peecxpa iviyHHUHnajrbHbix ycnyr (nance - Peecxp).

2. Peecxp conep>KHx cseneHHH o MyHHUHnajibHbix ycnyrax, npenocxaBnneMbix 
annapaxoM Cosexa nenyxaxos BHyxpuroponcKoro MyHHUnnanbHoro o6pa30BaHHn 
MyHHUHnanbHoro OKpyra FlepoBo b ropone Mockbc (nanee 
nenyxaxos).

annapax Cosexa

3. Peecxp senexcn b aneKxpoHHOM BHne b Mockbc b HH(j)opMau,HOHHo- 
xeneKOMMyHHKauHOHHOH ccxh «MHxepHex» na 0(j)HUHanbH0M canxe opranoB mccxhoxo

oOpaxoBaHHflcaMoynpaB.xeHHn
MyHHUHnajibHoro OKpyra FlepoBo b ropone Mockbc https://perovo-moscow.ru (nanee 
oc|)HUHanbHbiH canx).

BHyxpn ropone Koro MyHHUHnanbHoro

CseneHHn oo ycnyrax, pasMemeHHbix Ha oc|)Hunanhhom canxe, nB.xntoxcn 
oGuxenocxynHbiMH h npenocxasnnKDxcn oecnnaxHO.

4. OopMHpoBaHHe h Benenne Peecxpa ocymecxBnnexcn nocpencxBOM:
а) pasMeineHHfl csenennH 06 ycnyrax Ha o^HunanbHOM canxe (nanee - 

pasMemeHHe cseneHHH).
б) HanpasneHHH CBeneHHH 06 ycnyrax nnn paxMetueHHn na Flopxane 

rocynapcxseHHbix h MyHHunnanbHbix ycnyr (cJjyHKUHH) ropona Mockbbi (nanee - 
HanpasneHHe cseneHHH nnn paxMeuteHHn na Flopxane).

5. Cocxas cseneHHH 06 ycnyrax, nonnencautux pa3MemeHHK3, xanonHnexcn 
cornacHo npHnonceHHio k HacxonmeMy FIopnnKy.

6. PaxMeuteHHe cseneHHH oOecneHHBaex MyHHunnanbHbiH cny>KamHH annapaxa 
Cosexa nenyxaxos, k nonncnocxHbiM oOnxaHHocxnM Koxoporo oxhcccho Benenne 
Peecxpa (nanee - MyHHunnanbHbiH cny>KautHH no Benenuto peecxpa) b xenenne nnxn 
nnen co nHn npenocxasneHnn xaxnx csenennH.

7. MyHHunnanbHbiH cny/Kamnn no Benennio peecxpa:
а) ocytuecxBnnex ^HKcnpoBaHne h xpaneHne HH(|)opMauHH 06 nexopun 

H3MeHeHHH CBeneHHH 06 yenyre, oOecnenHBaex cosnanne h xpaHenne apxnBHbix 
Konnn Peecxpa;

б) oOecneuHBaex cJjHKcnpoBaHHe h xpaHenne CBeneHHH o nnuax, 
npenocxaBHBuinx CBeneHHH 06 yenyre.

8. FIpenocxaBnenne CBeneHHH 06 ycnyrax nnn paxMetueHHH Ha otJinunanbHOM 
canxe ocytuecxannex MynnunnanbUbiM cny^KauiHM annapaxa Cosexa nenyxaxos, k
nonneHoexHbiM oonxaHHocxHM Koxoporo oxneceHa oprannsaunH npenocxaBnennH

https://perovo-moscow.ru
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MyHHUHnajibHOH yciiyrn eezteHHe Peecxpa b TeneHHe naxH jxhgPi co zihh ycxanoBJieHHH 
h (hjih) H3MeHeHHa CBe,aeHHH, onpexiejieHHbix b npHJio^ceHHH k HacxoameMy FTopHAKy.

9. CBe^eHHH 06 ycjiyrax HanpaBJunoxca paaMemeHHfl Ha Oopxajie b 
COOXBCXCXBHH C CorJiaiHCHHeM 06 HHC})OpMaHHOHHOM B3aHMO^eHCXBHH MCHC^y 
XlenapxaMeHXOM xeppHxopHajibHtix opraHOB HcnojiHHxejibHOH bjibcxh ropozia MocKBbi 
h annapaxoM Cosexa jienyxaxos.
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ripHJiO/KeHHe
K flopfliJKy 4)OpMHpOBaHH51 H BC/ieHHH 
Peecrpa MVHHUHnajibHbix ycjiyr

FlepeHCHb
ceejeHHH o \iyiummia.ikHon yCviyre /ijih pai vie menu si 

b Peecxpe MVHHUHnajibHbix ycjiyr

1. HaHMenoBaHHe MyHHUHnajibHOH ycjiyrn.
2. HaHMeHOBanmi h peKBH3HTbi BaKOHO^aTejibHbix h hhwx nopMaTHBHbix 

npasoBbix aKTOB, npe^ycMaTpHBammHx npe^ocTaBJieHHe MynHunna-ibHOH ycjiyrw.
3. HaHMenoBaHHA opranoB, ynacTByiomHX b npe^ocTaBJieHHH MynHimnajibHOH

ycjiyrH.
4. HaHMenoBaHHe, HOMep, aara, csezieHHH oo onyGjiHKOBaHHH HopMaTHBHoro 

npasoBoro axra, yTBepziHBmero a^MHHHCTpaTHBHbm perjiaMeni npeziocTaBJieHmi 
MynHimnajibHOH ycjiyrH.

5. Cse^eHHsi o mcctc no^anM sanpoca (BanBjieHHSi) Ha npeziocTaBjieHHe
MyHHUHnajibHOH ycjiyrH.

6. HaHMenoBaHHe peBynbTara npeuocTaBJieHHH MyHHUHnajibHOH ycjiyrn.
7. HaHMeHOBaHHe uoxyMeHTa, nouTBep>KuaK)mero KoneHHbiH pe3yjibTaT 

npeuocxaBJieHHH MyHHUHnajibHOH ycjiyrn.
CBeueHHfl o KareropHsix 3asiBHTejieH, KoxopbiM npeuocTaBjisieTCsi 

MyHHunnajibHasi yciiyra.
9. CseueHmi o Mecre HHtjDopMHpoBaHHsi o npaBHJiax npeuocxaBJieHHsi 

MyHHUHnajibHOH ycjiyrn.
CsejieHHsi o MaxcHMajibno uonycxHMbix cpoKax npejiocxaBJieHHsi

8.

10.
MyHHUHnajibHOH ycjiyrH.

11. CsejieHHH oo ocHosaHnsix jxjix npnocxaHOBJieHHsi npeuocxaBJieHHSi 
MyHHUHnajibHOH ycjiyrH jih6o 0XKa3a b npeuocxasjieHHH MyHHUHnajibHOH ycjiyrn.

12. HaHMCHOBaHHsi uoKyMeHxoB, noziJie>KaiuHX npeucxasjieHHK) 3asiBHxejieM 
UJi« nojiyneHHsi MyHHUHnajibHOH ycjiyrn.

13. CBC/ieHHSI O B03M0)KH0CXH (HeB03M0>KH0CXH) npeUOCXaBJICHHSl
MyHHUHnajibHOH ycjiyrn b MHorocjiyHKUHOHajibHbix uenxpax.

14. CBeueHHsi o B03MC3JIH0CXH (6e3B03Me3UH0CXH) npeuocxaBJieHHsi
MyHHUHnajibHOH ycjiyrn h pa3Mepax njiaxbi, B3HMaeM0H c 3asiBHxejui, ccjih ycjiyra 
npejiocxaBJisiexcsi Ha bobmcbuhoh ochobc.

15. CseueHnsi 06 auMHHHexpaxHBHbix npoueuypax, nouJiOKamnx BbinojiHCHHio
opranoM MecxHoro caMoynpaBJieHHsi npn npe^ocxaBJieHHH MyHHUHnajibHOH ycjiyrn, b 
XOM HHCJie CBeueHHSI O npOMOKYXOHHblX H OKOHHaxeJIbHbIX cpoxax XBKHX 
ajiMHHHexpaxHBHbix npoueuyp.

16. CBeueHmi 06 aupecax ojickxpohhoh noHXbi, xej[ec|30Hax opraHa Mecxnoro 
caMoynpaBJieHHH.

17. CBeueHHSI O nOpSIUKC KOHXpOJUI 3a HCnOJlHCHHCM aUMHHHCXpaXHBHOm
perjiaMCHxa.

18. CBeueHHsi o cnoco6ax h c|)opMax o6>KajioBaHHa pemeHHH h uencxBHH 
(6e3ueHCXBH5i) uojmHocxHbix jihu h MyHHunnajibHbix cjiy>KauiHX npn npeuocxasjieHHH
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yciiyrn h ceeiieHHJi o ^ojdkhocthbix jiHuax, ynojiHOMoneHHbix Ha paccMOTpenne 
>Kajio6, hx KOHiaKTHbie xiaHHbie.

19. Tckct a^MHHHCTpaTHBHoro perjiaMeHTa, (()opMbi xanpocoe (saflbjichuh), 
Koropbie HeoGxo^HMbi 3aHBHTejiK) nojiyHeHHH MyHHUHnajibHOH ycjiyra.

20. CBe^eHHfl o ziaxe BCTynjieHH5i b CHJiy a^MHHHCTpaxHBHoro perjia.MeHxa.
21. CBe^eHH« O BHeceHHH H3MeHeHHH B HOpMaXHBHblH npaBOBOH axx, 

yxBepxiHBLLiHH a^MHHHCxpaxHBHbiH perjiaMCHx npexiocxaBJieHHfl MyHHUHnajibHOH 
ycjiyrH, c yxa3aHHeM HOMepa, jiaxbi, csejieHHa 06 ony6jiHKOBaHHH HopMaxHBHoro 
npaBOBoro axxa, KOxopbiM BHeceHbi xaxne H3MeHeHH5i.

22. CseucHHa o jiaxe npeKpameHHJi jiencxBHH auMHHHexpaxHBHoro pernaMCHxa 
npejiocxaBJieHHfl MyHHUHnajibHOH ycjiyrn (npH3HaHHH ero yxpaxHBuiHM cnjiy).
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ripHJio>KeHHe 2
k nocTanoBJieHHK) annapaxa CoeeTa 
AenyxaTOB 
MyHHUHnajibHoro o6pa30BaHH5i 
MyHHunnajibHoro oKpyra HepoBO b 
ropo^e Mockbc
ox 3 ceHXflGpH 2025 r. JV« MJ1-05-11/25

b h y xp h ropoxic ko ro

Uopimow
pa3pa6oTKH h yTBepacaeHHH ajMimiici paxiibhbix perjiavieHTOB 

npeiiocxaBJieHHa \iyiummia;ibHbix ycjiyr

1. HacxoamHH FIopHzioK ycxanaBJiHBaex npasniia pa3pa6oxKH h yxBep>KXieHHa 
aziMHHMexpaxHBHbix perjiaMCHxoB npe^ocxaBiieHHH MyHHUHnajibHbix ycjiyr (;ia.iee - 
perjiaMeHXbi).

2. PerjiaMenx HBJiaexca HopMaxHBHbiM npasoBbiM bkxom annapaxa Cosexa 
^enyxaxoB BHyxpuropo^CKoro MyHHUHnajibHoro oOpaaosaHHA - MyHHUHnajibHoro 
OKpyra FlepoBo b ropozie Mockbc (bailee annapax CoBexa aenyxaxos).
onpeaenaiomHM nopa^oK, cxaH^apx npe^ocxaBJiCHHH MyHHUHnajibHOH ycjiyrH, b xom 
hhcjic cocxas, cpoKH h nocjie^aoBaxcjibHocxb ajiMUHncxpaxn bhbix npoueayp 
(.aeHCXBHH), ocymecxBJiJieMbix annapaxoM Cosexa zienyxaxoB no xanpocy (j)H3HHecKoro 
nnn top nan hcc koto Jinna jih6o hx ynojmoMOHCHHbix npcACxaBHxejien b paMKax 
nojiHOMOHHH, ycxanoBJicHHbix HopMaxHBHbiMH npasoBbiMH axxaMH Pocchhckoh 
Oe^epaunn, npasoBbiMH axxaMH ropo^a Mockebi h MynHUHnajibHbiMH npasoBbiMH 
axxaMH, h b cooxbcxcxbhh c xpe6oBaHH5iMH Oc^cpajibHoro 3aKOHa 
ox 27 HK>n5i 2010 ro^a 210-03 «06 opranHxauHH npe^ocxaB.acHHH
rocyziapcxBeHHbix h MyHHUHnajibHbix ycjiyr», a xax^ce nop^ox BxaHMOZieHcxBHH 
MOK/iy CXpyKXypHbIMH nOZipaXACJICHHaMH, ^OJDKHOCXHblMH JIHUaMH H 
MynHUHnajibHbiMH cjiy}xamHMH annapaxa Cosexa zienyxaxoB npn npeiiocxaB.xeHHH 
MynnunnajibHOH ycjiyrn.

3. PerjiaMCHx paxpaOaxbiBaexcH MyHHunnajibHbiM cjiy>xauiHM annapaxa Cosexa 
uenyxaxoB, k zioji>KHOcxHbiM oOnxaHHoexflM xoxoporo oxhochxch opraHHxauna 
npeuocxaBjieHHH cooxBexcxsyiomeH MyHHUHnajibHOH ycjiyrn (ua.3ee - ncnojiHnxejib).

4. Flpn paxpaOoxxe npoexxa perjiaMenxa HcnoiiHHxejib:
a) onpeuejuiex nepeneHb nopMaxn bhbix npasoBbix axxos Pocchhckoh

OeuepauHH, npasoBbix axxos ropoua Mockebi h MyHHUHnajibHbix npasoBbix axxos, 
HBjunouiHxcH npasoBbiMH ocHOBaHHAMH ^Jia npeuocxaBJieHHh MyHHUHnajibHOH ycjiyrn;

6) ocyiuecxBJiaex anajiHS nopMaxn bhbix npaBOBbix bkxob Pocchhckoh
OeuepauHH, npasoBbix axxos ropoua Mockebi, MyHHUHnajibHbix npasoBbix axxos, 
peryjinpyiouiHX npeuocxaBJieHHe MyHHUHnajibHOH ycjiyrn.

b) ocyuiecxBJiflex aHajinx nencxEyiouiero nopHuxa npeuocxaBJieHHH 
MyHHUHnajibHOH ycjiyrn h oueHKy 3(j)(j)eKXHBHocxH ee npeuocxaBJieHHJi c uejibK) 
coBepuieHCXBOBaHHH (onxHMHxauHH) auMHHHcxpaxHBHbix npoueuyp (uchcxbhh);

r) onpejiejijiex nocjieuoBaxejibHocxb a/iMHHHCxpaxHBHbix npoueuyp (uchcxbhh) 
c ynexoM npe/yio^eHHH no onxHMHxauHH npeuocxasjieHHfl MyHHUHnajibHOH ycjiyrn, 
npeuocxaBJieHHH ee b ajiexxpoHHon (jiopMe;

jl) ocymecxBJiHex anajinx BocxpeOoBaHHocxn MyHHUHnajibHOH ycjiyrn b
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3JieKTpOHHOH (|)OpMe, B03M0>KH0CTH ee Fipe^OCTaBJieHHH TOJIbKO B 3JieKTpOHHOH ^OpMC 
6e3 jiHHHoro npHcyxcTBHH 3a5iBHTejiH b annapaTe CoBexa ^enyxaxoB;

e) paapaGaTbiBaex npoeKT cxaH/iapTa npeztocxaBjieHHJi MynHunnajibHOH yciiyrn;
>k) BbinojiHsex zipyrne ^chctbhh pa3pa6oxKH npoeKxa pernaMeHTa.
5. OpoeKT pernaMeHTa no^jie>KHT HesaBHCHMOH 3Kcnepxn3e h 3Kcnepxn3e, 

npoBo^HMOH annapaxoM Cosexa ^enyxaxos (^ajiee - BHyxpenHaa 3KcnepxH3a), a xaoce 
anxHKoppynuHOHHOH 3KcnepxH3e.

AHXHKoppynuHOHHaa 3KcnepxH3a npoeKxa perjiaMenxa npoBO^Hxcji b nop^Ke, 
ycxaHOBJieHHOM jum npoBe^enna aHXHKoppynuHOHHOH 3KcnepxH3bi HopMaxHBHbix 
npasoBbix axxoB h npoexxos HopMaxHBHbix npaBOBbix axxoB annapaxa Cosexa 
.aenyxaxoB, o^HOBpeMenHO c BHyxpeHHen 3KcnepxH30H.

6. Mcno;iHHxejib o6ecneHHBaex pa3MemeHHe npoexxa pemaMCHxa Ha 
oc|)HUHajibHOM canxe opraHOB MecxHoro caMoynpasjieHHH BHyxpnropozicKoro 
MyHHHHnajibHoro o6pa30BaHH« - MynnuHnajibHoro OKpyra OepOBO b ropozie Mockbc 
b HH(J)0pMauH0HH0-xejieK0MMyHHKauH0HH0H ccxh «MHxepHex» https ://perovo- 
moscow.ru (^aiiee - ocjmunajibHbiH caHx) c yKasaHHCM cpoxoB npneivia saKJHOHCHHH
HesaBHCHMOH 3KCnepXH3bI (CpOK FipHCMa 3aKJIK)HeHHH HC MOKCX 6bIXb MCHCe O^HOfO 
Mecaua co pa3MemeHHfl perjiaMCHxa), a xax>Ke KOHxaxxHOH HHcj)opMaHHH
(xejiec[)OH, cf)aKc, a^pec 3JieKxpoHHOH nouxbi, houxobbih a^pec) jxj\% HanpaBJieHHS xaKHX 
BaKJHOHCHHH.

7. npH HOCXynJieHHH 3aKJIK)HeHHH HesaBHCHMOH 3KCnepXH3bI HCnOJlHHXCJlb B 
XCHCHHC H51XH ZIHCH CO ilHH OKOHHaHHfl CpOKB npHCMB 3XHX BaKJIfOHCHHH, 
paccMaxpHBaex hx h npuHHMaex pemeHue no pesyjibxaxaM Ka^on xaKon 3Kcnepxn3bi: 
o ^opa6oxK*e npoexxa perjiaMenxa hjih o neuejiecooopasHOCXH ynexa 3KcnepxH3bi.

8. OpHHHXbie ncnojiHHxejie.M peuieHH5i no pesyjibxaxaM paccMoxpennfl 
3aKJiK)HeHHH nesaBHCHMOH 3KcnepxH3bi oc|)opMji5iK)xc« cnpaBKOH o6 uxorax
HesaBHCHMOH 3KCnepXH3bI, B KOXOpOH VKaBblBafOXCH:

a) HaHMCHOBaHHe npoexxa perjiaMenxa;
6) jiaxa pa3MemeHHH npoexxa perjiaMenxa na ocjmnHajibHOM canxe;
b) jiaxa oxonnannH npneMa saxjnoHennn nesaBHCHMoh 3xcnepxn3bi; 
r) xojiHHecxBO nocxynnsuinx saxjnoHennh nesaBncnMoh 3xcnepxn3bi;
jl) cojtep^xanne nojio>xeHHh npoexxa perjiaMenxa c ynexoM saxjuoHennn 

nesaBHCHMOH axcnepxnsbi (c H3Jio>xeHHeM pejiaxnnn xaxnx nojio/xennn jxo nx 
HBMeneHHfl);

e) MOXHBHpOBanHoe oGocnoBanne peuienn^ o Henejiecoo6pa3Hocxn ynexa 
saxiuonennh nesaBHcnMon 3xcnepxH3bi.

9. Hcnojmnxejib b cpox ne Gojiee nnxn jinen nocjie jiha oxonnanna cpoxa
npneMa saxjnonennn nesaBncnMon 3xcnepxn3bi nanpaBjuiex MynnnnnajibnoMy 
cjiyoxameMy annapaxa Cosexa jienyxaxos, x jioji^hocxhbim oGHsannocxHM xoxoporo 
oxnocnxcH npasoBoe oGecnenenne /leaxejibHOCxn annapaxa Cosexa jienyxaxos zuih 
npoBejiennji Bnyxpenneh axcnepxnsbi:

a) npoexx nocxanoBJienna annapaxa Cosexa jienyxaxoB 06 yxBep>xneHnn
perjiaMenxa;

6) npoexx perjiaMenxa;
b) xonnn saxjimnennh nesaBncnMoh axcnepxnsbi (npn nx najinunn); 
r) xonmo cnpasxn 06 nxorax nesaBncnMoh axcnepxnsbi.
10. flpn npoBejieHnn Bnyxpenneh 3xcnepxn3bi npoexxa perjiaMenxa



9
npoBOAHTca ouenKa:

а) cooTBeTCTBH^ npoeKTa per^aMeHTa TpeoosaHHHM, npeA^BJiHeMbiM k Heivty 
Oe^epajibHbiM saKOHOM «06 opraHH3auHH npe^ocraBJieHHH rocy/iapcTBeHHbix h 
MyHHUHnaJTbHbIX yCJiyr» H npHHJUblMH B COOTBeTCTBHH C HHM HOpMaTHBHbIMH 
npasoBbiMH aKTa.MH;

б) ynexa pexyjibTaTOB nesaBHCHMOH axcnepTHibi b npoeKTe pemaMeHTa.
11. CpoK npoBe^eHHa BHyxpeHHeH 3KcnepxM3bi h no^roxoBKH BaKjnoneHHH no 

ee pesyjibxaxaM ne Mo>Kex 6bixb 6ojiee ^cchxh paoonnx ^anen co ana npe^cxaB.xennji 
.aoKVMenxoB (nynKx 9). 3aKjiK)4eHHe BnyxpeHHen 3Kcnepxn3bi HanpaBJiHexca 
ncnojiHHxejiK) b .aenb ero noziroxoBKH.

12. Hcnojinnxejib b xenenne xpex ^nen co nojiyHCHHH 3aKjnoHeHH5i 
BnyxpeHHen 3KcnepxH3bi o6ecneHHBaex ynex BaMenannH n npe^jio>KeHHH, 
co^ep>KamHxc5i b xaKjnoHenHH. B cjiynae necorjiacnH HcnojiHnxejia c 3aKJiK)HeHHeM 
BnyxpeHHen 3Kcnepxn3bi, pemeHne ocxaexcn 3a rjiason BHyxpnxopo^CKoro 
MynnunnajibHoro o6pa30BaHH5i - MynnunnajibHoro oxpyra IlepoBO b ropo^e Mockbc 
(^ajiee - rjiasa MynnunnajibHoro OKpyra).

13. McnojiHHxejib b cpox, He npeBbinjaiomnn naxb ahch co xihh paccMoxpeHHH 
3aK.moHeHHfl BHyxpeHHen 3Kcnepxn3bi, bhochx rjiase MynnunnajibHoxo oxpyra npoexx 
perjiaMenxa, k KoxopOMy npnjiarawxcH:

a) npoeKx nocxaHOBJieHHJi annapaxa Cosexa ^enyxaxos 06 yxsep/K^eHnn
perjiaMCHxa

6) cnpaBKH 06 nxorax HexaBHCHMon 3Kcnepxn3bi, b xom hhcjic nexaBHCHMon
aHXHKoppynunoHHon 3Kcnepxn3bi;

b) 3aKJiK)HeHH5i BnyxpeHHen 3KcnepxH3bi, b cjiynae Hecorjiacna c BaKiHOHenneM 
BnyxpeHHen 3Kcnepxn3bi, nncbMeHHbie B03pa>KeHnH;

r) npoexxbi MyHnunnajibHbix npasoBbix bkxob, b cjiynae ecjin b npouecce 
pa3pa6oxKn npoexxa perjia.MeHxa BbiaBJiHexcH B03M0>KH0cxb onxn.Mnxaunn 
(noBbimeHna Kanecxsa) npe^ocxaBJieHna MyHnunnajibHon ycjiyrn npn ycnoann 
nxMeHennn, cooxBexcxByFomnx MyHnunnajibHbix npasoBbix bkxob.

14. PernaMeHx yxBep>K^aexcH nocxaHOBJieHneM annapaxa Cosexa ^enyxaxoB n 
Bcxynaex b cnjiy co ana exo oc|)nnnajibHoro onySanKOBanna, ecjin b nocxaHOBJieHnn He 
oroBopeHO nnoe.

O^HospeMCHHo c ony6jinKOBaHneM perjiaMeHX no^Jie>Knx paaMemennK) na 
oc^nunajibHOM canxe, HH(|)opMaixHOHHbix cxenaax b noMemennax annapaxa Cosexa
ZienyxaxoB.

15. Bnecenne nBMeneHnn b perjiaMenx ocymecxBJiHexcH Ha ocnoBaHnn 
H3MeHeHHn, BHeceHHbix b Oe^epaxibHbiH 3aKOH «06 opraHnxaunn npe^ocxaBjiennH
rocyztapcxBeHHbix n MyHnunnajibHbix ycjiyr» n nnbie HopMaxnBHbie npasoBbie axxbi 
PoccnncKon Oeuepaunn, npasoBbie axxbi ropoua MocKBbi n MyHnunnajibHbie 
npasoBbie axxbi, a xax>Ke b ucjiax coBepuieHCXBOBaHna auMHHncxpaxnBHbix npoueuyp 
(uencxBnn) no npeuocxaBJieHnio Mynnunnajibnon ycjiyrn.
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ripHJio>KeHHe 3
k nocTaHOBJieHHK) annapaxa Coeexa

b Hyxpn ropo^c ko ro 
o6pa30BaHH5i

MyHHUHnaibHoro OKpyra flepoBO b 

ropo^e Mockbc
ox 3 ceHXH6pH 2025 r. JVl> Mil-05-11/25

^enyxaxoB
MyHHUHnajibHoro

Tpe6oBaHHH
k npeiiocTaBJieHiiK) MyHHunnajibHbix ycjiyr

06nine nojio^KeHHH

1. HacxoflmHMH Tpe6oBaHHHMH peryjiHpyioxcH sonpocbi npaBooxHOiiieHHH 
Me>K^y annapaxoM Cosexa zienyxaxoB BHyxpHropo^CKoro MynHunnajibHoro 
oOpaxoBaHHH - MynnuHnajibHoro OKpyra FlepoBO b ropo/ie Mockbc (abjicc - annapax 
Cosexa ^enyxaxoB) h xaflBHxejiflMH npw npe^ocxaBJieHHH MyHHUHnajibHbix ycjiyr.

2. FIocxaHOBJieHHHMH annapaxa Cosexa ^enyxaxos 06 yxsep^KrtcHHH 
a^MHHHcxpaxHBHbix pernaMeHxoB npc^ocxaBJiCHUH MyHHunnajibHbix yc^yr (^ajiee - 
perjiaMCHXbi) Moryx 6bixb ycxaHOBJicnbi AonojiHHxejibHbie xpeOosaHHH k 
npexiocxaBJieHHK) cooxBexcxBytomHx MyHHunnajibHbix ycjiyr.

Tpe6oBaHHH K HH(|)Op\lHpOBaHHIO 3aBBHTeJieH 
npw npejjocxaBJieHHH MyHHunnajibHbix ycjiyr

3. BaaBHxeiib hmccx npaso na nojiyncHHe bcch HH(j)opMauHH, CBH3aHHOH c 
npe^ocxaBJicHHCM CMy MyHHUHnajibHOH ycnyrH.

4. OCHOBHbIMM Xpe60BaHH5IMH K HH(|)OpMHpOBaHHK) Xa^BHXCJICH npH
npeaocxaBJieHHH MyHHunnajibHbix ycnyr hbjihioxch:

1 ) JIOCXOBepHOCXb HH(j)OpMaUHH;
2) nojiHoxa HH(|)opMauHH;
3) HanumHoexb (j)opM npeziocxaBjiaeMOH HH(()opMauHH;
4) xiocxynHocxb HH(])opMauHH;
5) onepaxHBHoexb npe^ocxaBJiCHHJi HH(|)opMauHH;
6) aKxyaxibHOcxb HHc|)opMaLiHH;
7) npexiocxaBJiCHHe HH(j)opMauHH na Ocbbobmcxahoh ochobc.
5. Hpn npenocxaBJiCHHH MyHHUHnajibHOH ycjiyrH xajiBHxejiK) npe^ocxaB-xsexca 

HH(t)OpMaUHH o:
1) mccxc Haxo^cxieHHH h rpac))HKe pa6oxbi annapaxa Cosexa ^enyxaxoB, 

BKJTfonaH mccxo n rpa(|)HK npneMa xanpocos (xa^BJiCHnn) na npe^ocxaBnenne 
MyHHnnnajXbHbix ycjiyr n nnbix ^OKyMenxoB (nn(J)opManHH), Heo6xo^HMbix jinn 
npe^ocxaBJicnna MynnunnajibHon ycnyrn (^ajiee - ^OKyMcnxbi);

2) HaHMCHOBaHHH ^OJDKHOCXH, (JjaMHJlHH, HMCHH, OXHCCXBC (npH HaJIHHHH) 
MynnnnnajibHbix cjiy^Kamnx annapaxa Cosexa ^enyxaxoB, opranHxyioniHX 
npe^ocxaBnenne MynnunnajibHon ycjiyrn (uajiee - MynnunnajibHbie cnyxcauine) n nx 
KonxaKXHbix xejie(j)OHax;

3) nonxoBOM aupece, a^pecax xjieKxponnon nonxbi, o(j)nunajibnoro canxa
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caMoynpaBJieHMfl BHyTpHropo^cKoro MyHHUHnajibHoro 

MynnuHnajibHoro oKpyra flepoBO b ropo^e Mockbc b
«MHTepHeT» https ://perovo-

opranoB MecTHoro 
06pa30BaHHH
HHCJ)OpMaUHOHHO-TeJieKOMMy'HHKaUHOHHOH CCTH 
moscow.ru (^aiiee - oc()HUHajibHbiH canT);

4) nepeHue npe/tocTaBJineivibix MyHHunnajibHbix ycjiyr, cpoKax npenocTaBJieHHH
MyHHunnajibHbix ycnyr, ycjioBHHx BBHMaHHH nnaibi 3a npeaocTaBJienHe 
MVHHUHnajtbHbix ycjiyr, pa3Mepe Taxon njiaibi, ecjm MynnuHnajibHaH ycnyra
npeziocTaB.TaeTCH 3a chct cpe^ciB 3a«BHTeji5i;

5) nepenne ztoKyMeHTOB (o6pa3uax hx 3anojiHeHHa) n HH^opMattHH, 
Heo6xoziHMbix jinn nojiyHenna MynHunnajibHon ycjiyrn h c[)opMax ee npencxaBJieHHH 
(oTztejibHO nun xa>K/ioh MynHunnajibHOH ycjiyrH);

6) nopa^xe o6>xajioBaHHa pemcHHH h nencTBHH (Sea^encTBHa) annapaxa 
CoBexa aenyxaxoB, ero noji^KHOCTHbix jihu h MyHHUHnajibHbix cjiy^xamnx.

6. MH(j)opMauHH o MyHHUHnajibHOH ycjtyre npextocxaBJiHexcH nocpe^cxsoM:
1) Te.xe(j)OHHOH cbh3h;
2) o(j)HUHajibHoro cauxa;
3) pa3MemeHHa ua HHc|)opMauHOHHbix cxennax hjih hhbix ncxoHHHxax 

HH(|DopMHpoBaHHfl b noMeujeHHHx annapaxa Cosexa xtenyxaxoB;
4) ny6jiHxauHH b cpe^cxsax MaccosoH HHc[)opMauHH;
5) nopxajia rocyaapcxBeHHbix h MyHHunnajibHbix ycjiyr ((jjynxuHH) ropo^a

MocxBbi;
7. Rpn jihhhoh nonane xa^BuxeneM b annapax Cosexa nenyxaxoB noxyMenxoB, 

xaHBHxejib HH^opMHpyexcH o cpoxax n nop^nxe paccMOTpenna noxyMenxoB, a xax>xe o 
nopanxe nojiynennH noxyMenxa, nonxBep>xnaK)mero npenocxaBJiCHne MynnunnajibHOH
ycjxyrn.

8. C MOMeuxa npencxaBJienHH noxyMenxoB xaHBHxejib HMeex npaso b nacbi 
npneMa o6paxHTbca nun nojiyHenna HH(j)opMauHH 06 oxane paccMoxpenHJi
noxyMCHTOB.

9. SajiBHxejniM Moryx 6bixb npenocxaBJteHbi cnenyiomHe xoHcyjibxannH (jihhho 
b ycxHon c|)opMe, b nHCbMennon cJjopMe hjih no xejie(j)OHy) o npenocxaBJienHH
MynHUHnajibHbix ycnyr:

1) o npasoBbix axxax, perjiaMenTHpytouiHx npenocxaBnenne MynnunnajibHOH
ycnyrn;

2) o noxyMenxax (HH^opMaunn), npenocxaBJiCHHe xoxopbix neo6xonHMo /yin 
nojiyHeHHH MynHUHnajibHbix ycnyr, a xax>xe o noxyMenxax (HH^opMaunn) juw 
npenocxaBnenHA MyHHnnnanbHOH ycnyrn, pemenHe o npencxasnennH xoxopbix
xanBHxenb npHHHMaex caMocxoHxenbno;

3) oo anpece, rpa())Hxe paGoxbi annapaxa Cosexa nenyxaxoB;
4) o rpacj)Hxe npneMa noxyMenxoB n Bbinann noxyMenxoB, nonxBepncnaiomHx 

npenocxaBnenne MynnunnajibHOH ycnyrn;
5) o nopnnxe oGncanoBannn petuennh n nencxBnh (GexnencTBnn) annapaxa 

Cosexa nenyxaxoB, ero nonncnocinbix nnu n MynnunnanbHbix cnyncauinx.
10. Koncynbiaunn n npenocxaBnenne xanBnxennM b xone xoncynbxaunh cj)opM 

(6nanxoB) noxyMenxoB ^Enmoxcn 6e3B03Me3nHbiMn.
11. B cnynae ecnn ju\9\ xoncynbxaunn xpeOyexca npononncnxenbnoe speMn 

(6onee 30 Mnnyx), BananxenK) MO>xex 6bixb npennoxeno oOpaxnxbca 3a neoOxonnMoh 
nncjjopMauneh b nncbMennoM snne nn6o naBnaHeno npyroe ynoOnoe nnn BanBnxenn
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Bpe.Mfl /UIH yCTHOrO KOHCyJlbTHpOBaHHH.

12. B Mecxax npneMa aoxyMeHTOB HHc|)opMauHfl ajis aaHBHTejiJi o 
npe^ocTaBJieHHH MyHHUHnajibHbix ycjiyr paBMemaeTCH Ha HH^op.MauHOHHbix cTenaax
HJ1H HHbIX HCTOHHHKaX HH())OpMHpOBaHH51.

TpeGoBamiH k/lOKyivieHTavi h iiH(j)opviamin, Heo6xojHMbiM 
/yin npe/iocTaBJieHHa \iyhhuhnajibnoii ycjiyrH

13. flepencHb aoKyMeHTOB (nH^opMauHn), Heo6xo/iHMbix aim npeaocTaBJieHHH 
MyHHUHnajibHOH ycjiyrn, ycxaHaBJiHBaeTca pemaMeHTOM h aBJineTca 
HCHepnblBaKDLUHM.

14. OopMa xanpoca (BaHBJieHHH) yxsep/KiiaeTca pemaMeHTOM. flpn paBpa6oTKe 
(j)opMbi Banpoca (BaflBJieHHfl) npe^ycMaxpHEaeTCH HajiHHHe b yKaaaHHOH (j)opMe scex 
peKBHBHTOB, Tpe6yeMbix zina npe^ocTaBJieHHH MyHHUHnajibHOH ycnyrn, Koxopbie 
BaflBHTejib AoniKeH BanojiHHTb (yKaBaxb), a xaioKe corjracHe Ba^BHxejTH Ha o6paooxKy 
ero nepcoHajibHbix AaHHbix.

15. B cjiynae ccjih npe^ocxaBJieHHJi MyHHUHnajibHOH ycjiyrH Heo6xoaHMa 
o6pa6oxKa nepcoHajibHbix ^aHHbix jiHua, ne «BJi5iK)meroc5i BaaBHxejieM (xa 
HCKJHOHCHHeM J1HU, HpHBHaHHblX B yCXaHOBJlCHHOM HOpflaKC GCBBCCXHO 
OXCyXCXByiOmHMH, H paBbICKHBaeMbIX JIHli, MCCXO HaXO^CZieHH5I KOXOpbIX He 
ycxaHOBJieHO ynojiHOMoneHHbiM c()eziepajibHbiM opranoM ncnojiHHxejibHOH BJiacxn), h 
ecjiH b cooxBexcxBHH c (|)e,aepajibHbiM xaKOHOM o6pa6oxKa xaxnx nepcoHajibHbix 
^aHHbix Mo>Kex ocymecxBBAXbCH c corjiacna yKaxaHHoro Jinua, npn o6pameHHH xa 
nojryHeHHeM MyHHUHnajibHOH ycnyrH BaaBHxejib aonojiHHxejibHO npe^ocxaBJinex 
^oxyMeHXbi, nozixBep>KaaK)mHe nojiyneHMe corjiacHA yKaBaHHoro unua hjih ero 
xaKOHHoro npe^cxaBHxejiH (jinua, HMeK>mero npaso npe^cxaBJiaxb HHxepecbi 
(|)H3HHecKoro JiHua b cooxbcxcxbhh c BaKOHO^axejTbcxBOM) Ha o6pa6oxKy 
nepcoHajibHbix ziaHHbix y'KaxaHHoro jihh.

16. ripe,acxaBji5ieMbie xaHBHxejieM aoKyivieHXbi (HHcjiopMaHHJi) Ha 6yMa>KHOM 
HOCHxejie ^oji^CHbi cooxBexcxBosaxb cjie^yiomHM xpe6oBaHHHM:

1) He HMexb ho^hhcxok h HcnpaBJieHHH xexcxa;
2) He HMCXb HOBpOKJieHHH, HajiHHHe KOXOpbIX He HOBBOJIfleX OJIHOBHaHHO 

HcxojiKOBaxb hx coaep>KaHHe.
17. Kohhh aoKyMeHxoB, ne BasepeHHbie noxapHycoM, npe^cxaBJiHioxcH 

xa^BHxejieM BMecxe c opHXHHajiaMH /lOKyMenxoB, ccjih hhoc ne ycxaHOBJieHO 
cooxsexcxByiomHM perjiaMenxoM.

18. floKyMeHXbi, Bbi^anKbie KOMnexenxHbiMH opraHaMH HHoexpaHHbix 
rocy^apcxs h npeacxasjieHHbie xa^BHxejieM nojiyneHHfl MyHHUHnajibHOH ycjiyrH, 
aoji>KHbi 6bixb jierajiHBOBaHbi, ccjih hhoc ne npeaycMoxpeHo Me>KayHapojiHbiMH 
^oroBopaMH Pocchhckoh OeaepaiiHH, h nepese^eHbi Ha pyccKHH HBbiK. B cjiynaax, 
npe^ycMoxpeHHbix (jie^epajibHbiMH xaKOHaMH, BepHoexb nepeBoaa xioji>KHa 6bixb 
HoxapHajibHO yaocxoBepena.

19. B cjiynae ccjih ^OKyMenxbi nonaioxcfl nepex npe^cxaBHxejis xaaBHxeiiH, 
^oji^cen 6bixb npezicxaBJicH aoxyMeHX, no/ixBep>KaaK)inHH hojthomohhh Ha 
ocymecxBJieHHe aencxBHH ox hmchh xaHBHxejia:

1) ocjiopMJieHHaH b cooxbcxcxbhh c xaKOHoaaxcjibcxBOM Pocchhckoh 
OeziepauHH ^osepeHHocxb (/uia (JiHBHHecKHx jihh);
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2) 0(|)0pMJieHHafl B COOTBeTCTBHH C 3aKOHOaaTeJIbCTBOM Pocchhckoh 

OeaepauHH ^OBepennocTb, BasepeHnafl nenaTbK) (npH najiHHHH) 3a5iBHTeji5i h 
noanncaHHaH pyKOBoaHTeaeM 3a«BHTeji5i hjih ynojiHOMoneHHbiM 3Thm pyKOBO^HrejieM 

J1HUOM (AJIH K)pH.HH4eCKHX JIHU);
3) KOnHH pemeHHH O Ha3HaHCHHH HJIH 06 H36paHHH J1h6o npHKa3a o 

Ha3HaHeHHH (j)H3HHecKoro JiHua na ^oji>KHOCTb, b cooTBeTCTBHH c KOTopbiM xaKoe 
(J)H3HMecKoe JiHLio oSjia/iaeT npaBOM ^encTBOBaTb ot hmchh aaHBHTejiH 6e3
ZlOBepeHHOCTH.

CxaTyc h nojiHOMOHHfl 3aKOHHbix npe^CTaBHTeneH Ba^BHiejiH - (j)H3H nee koto 
JiHua noaTBep^aioTca aoKyMeHTa.MH, npeaycMOTpenHbiMH c()eaepajibHbiMH 3aKOHaMH.

20. Ba^BHTe^b npn oOpameHHH 3a nojiyHeHHeM MynHunnajibHOH ycjiyrn
npeflcxaBJifleT aoKyMCHT, yaocioBepjnomHH ero JiHHHOCTb b cootbctctbhh c 
3aKOHoaaTejibCTBOM Pocchhckoh Oe^epaunn.

VziocTOBepeHHe jthhhocth rpa>K^aHHHa, hc aocTHrmero B03pacxa 14 nex, 
MO>Kex 6bixb npoH3BeiieHo ero xaKOHHbiMH npe^cxaBHxejr^MH (jiHuaMH, HMeiomHMH 
npaso npeacxaBJiHXb ero HHxepecbi b cooxbcxcxbhh c xaKOHO^axejibcxBOM).

TpeGoeaHHH k npweiviy (nojiyncHHio) ii pemcTpauHH ijoKyMCHTOB

21. nojryneHHH MyHHUHnajibHOH yenyrn xa^BHxejib MO>Kex:
1) Bpyqnxb aoKyMenxbi jihhho MynHunnajibHOMy cjiy>Kameiviy, oxsexcxBeHHOMy 

3a npneM (nojiyneRHe) h perncxpauHto jioKyMeHxoB;
2) nanpaBHXb aoKyMenxbi no nonxe, b cjiynae, ecun 3xo npe^ycMoxpeno 

cooxBexcxByiomHM perjia.MenxoM.
22. OcnoBaHHeM nnn Hanajia npeziocxaBaeHHJi MyHHUHnajibHOH yenyrn, eenn 

HHoe ne npenycMoxpeHO npaBOBbiMH axxaMH Pocchhckoh Oenepaunn, npasoBbiMH 
aKxa.MH ropona Mockbbi, MyHHunnanbHbiMH HOpMaxHBHbiMH npaBOBbiMH aKxaMH, b 
xom HHcne perjraMCHxoM, HBanexcH nocxynneHHe ox xaaBHxejis noKyivieHxoB b annapax 
Cosexa nenyxaxoB.

23. B cjiynae ccjih hhoc He npenycMoxpeHo HOpMaxHBHbiMH npaBOBbiMH 
aKxaMH Pocchhckoh Oenepaunn, HOpMaxHBHbiMH npaBOBbiMH aKxaMH ropona 
MoCKBbI, MyHHUHnaJIbHbIMH HOpMaxHBHbiMH npaBOBbiMH BKXBMH CpOK 
npenocxaBJieHHJi MyHHUHnajibHOH yenyrn nannHaex HCHHcnnxbCH Ha cneaynDiunn 
paGoHHH nenb nocne nH5i pernexpaunn noKyMenxoB. B cnynae npenocxasneHna 
MyHHunnanbHon yenyrn b nenb oOpaiucHna cpoK npenocxasneHnn MyHnunnanbHOH 
yenyrn Haunnaen HCHHcnHXbca c MOMeHxa pernexpaunn noKyMCHXOB.

24. MyHHunnanbHbin cnyacamnn, oxBexcxBeuHbin 3a npneM (nonyueHne) n 
perncxpaunio aoKyMeuxos, npn nonyueHnn noKyMeuxos:

1) ycxanaBnHBaex npenMex aoKyMeuxos, n npn nnuHOM oOpameHnn 3aflBHxen5i, 
- nnuHoexb aaHBHxenn;

2) npoBepaex npeacxasneHHbie noKyMenxbi ua cooxsexcxBHe xpeGosaHHAM, 
ycxaHOBneHHbiM HOpMaxHBHbiMH npaBOBbiMH aKxaMH Pocchhckoh Oe^epaunn, 
HOpMaxHBHbiMH npaBOBbiMH BKXBMH ropona MoCKBbI, MyHHUHnanbHbIMH 
HOpMaxHBHbiMH npaBOBbiMH BKXBMH K O^OpMneHHK) XBKHX HOKyMCHXOB, HaCXOJUUHM 
Tpe6oBaHHHM n xpeOosaHHHM pernaMenxa.

Flpn Hannunn HeoOxoanMbix HOKyMeHxoB nnH npenocxaBneHna 
MyHnunnanbHOH yenyrn h cooxbcxcxbhh hx xpe6oBaHHHM, ycxaHOBneHHbiM

25.
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HOpMaTHBHbIMH FipaBOBblMH aKTaMH POCCHHCKOH Oe^epaUHH, HOpMaTHBHbIMH 
FipaBOBblMH aKTaMH ropozia MoCKBbl, MyHHUHnaJTbHbIMH HOpMaTHBHbIMH npaBOBbIMH 
aKTaMH K OfjDOpMJieHHK) TBKHX ^OKyMCHTOB, HaCTOHLUHM TpeGOBaHHflM H Tpe60BaHH5IM 
perjiaMCHTa, MyHHunnajibHbiH cjiy^Kamnn, oTBeicTBeHHbiH 3a npneM (nojiyHCHHe) h 
perHCTpauHK) ^OKyMeHTOB:

1) b cjiynae jiHHHoro oopameHHH sajiBHTejui:
a) ecjiH npe^CTaBJieHbi kohhh Heo6xo^HMbix zioKyMCHTOB, csepaeT 

npe^cTaBJieHHbie aKBCMn.uipbi opHTHHanoB h kohhh xioKyMeHTOB, ^enaeT Ha hhx

OTMCTKy 06 HX COOTBeTCTBHH HO^jTHHHblM 3K3eMHjl5ipaM, 3aBepHeT CBOOH HOZinHCbK) C 
yKa3aHHeM xioji>khocth, (J)aMHjiHH, hmchh h oTnecTBa (npH HajiHHHH), B03BpamaeT 
opHTHHajibi /lOKyMCHTOB 3aHBHTejiK), 3a HCKJHOHeHHCM cjiynacB, npe^ycMOTpeHHbix 
HOpMaTHBHbIMH npaBOBbIMH BKTBMH POCCHHCKOH Oe^epaUHH, HpaBOBblMH BKTBMH 
ropozia MocKBbi h MyHHunnanbHbiMH HOpMaTHBHbIMH npaBOBbIMH aKTaMH;

6) ecuH kohhh Heo6xoAHMbix zioKyMeHTOB He HpejicTaBJieHbi, ocymecTBJUieT 
KOHHpOBaHHe TIOKyMeHTOB, ACJiaeT Ha HHX OTMCTKy 06 HX COOTBeTCTBHH HOjJJIHHHblM 
3K3eMnji5ipaM, 3aBepfleT cboch nozinHCbK) c yKaBanneM ziojdkhocth, cj)aMHJiHH, hmchh h 
OTnecTBa (npn HajiHHHH), B03BpamaeT opHTHHajibi AOKyMeHTOB 3a5iBHTejiio, 3a 
HCKIHOHCHHeM CJiyHaeB, npe/iyCMOTpeHHbIX HOpMaTHBHbIMH npaBOBbIMH aKTaMH 
Pocchhckoh Oe^epauHH, npaBOBbIMH aKTaMH ropozia MocKBbi h MyHHUHnaiibHbiMH 
HOpMaTHBHbIMH HpaBOBblMH BKTBMH;

b) bhocht 3anHCb o npneMe ziOKyMCHTOB b >KypHaji perHCTpaunn ^OKyMCHTOB; 
cpoK perHCTpaunn ^oKyMCHTOB He ^o^>KeH npeBbiLuaTb 15 MHHyT c momchtb hx 
npe^CTaBJieHHfl 3aHBHTejieM;

r) Ha ^OKyMCHTax yKa3biBaeT ^aTy nojiyneHna, cboh cj)aMHJiHK), hma h othcctbo 
(npH HajiHHHH) H BaBepflCT JIHHHOH HO^HHCblO;

Zl) 0(j)0pMJ15ieT B ^Byx 3K3eMHJlHpaX paCHHCKy B HOJiyneHHH JlOKyMeHTOB H 
3aBep5ieT jihhhoh no^nncbio Ka>KjibiH 3K3eMHJi5ip pacnncKH;

e) nepejjaeT 3aHBHTejiK) na no^nncb 06a 3K3eMHJHipa; nepBbin 3K3eMHJi5ip
paCHHCKH B HOJiyneHHH XIOKyMCHTOB OCTaBJIJieT y 3a5IBHTeJlfl, BTOpOH 3K3eMHJ15ip 
pacnncKH npHo6maeT k AOKyMeHTaM. flpn nojiyneHHH pe3yjibTaTa npe^ocTaBJieHHfl 
My'HHIiHHaJlbHOH yCJiyTH, 3aHBHTeJIb CTaBHT JIHHHyiO HOJinHCb (c paCIllH(|)pOBKOH 
cjiaMHJIHH, HMCHH, OTHCCTBa (npH HajiHHHH) B COOTBCTCTByiOmeH CTpOKe BTOpOFO 
3K3eMHJi5ipa);

>k) nepexiaeT npHHHTbin KOMHJieKT jioKyMeHTOB MyHHUHnajibHOMy cjiy^ameMy, 
OTBeTCTBeHHOMy 3a o6pa6oTKy jioKyMeHTOB;

2) b cjiynae nojiyneHna /lOKyMeHTOB no noHTe:
a) BHOCHT 3aHHCb O HpHCMe JlOKyMeHTOB B >KypHaJl perHCTpaunn ZtOKyMCHTOB; 

cpoK perHCTpaunn ^OKyMCHTOB He ^0Ji>KeH npeBbimaTb oziHoro paSonero jxun c
MOMeHTa ero nojiyneHHJi ot MyHHHHnajibHoro c^y>Kaiuero, OTBeTCTBeHHoro 3a 
^ejionpoH3BO^CTBo;

6) Ha /lOKyMeHTax yKa3biBaeT ^aTy noiiyHeHHJi, cboh (JjaMHJiHK), hmh h othcctbo 
(npH HajiHHHH) H BasepHCT JIHHHOH HO^HHCblO;

b) 0(|)0pMJ15ieT B £ByX 3K3eMHJlHpaX paCHHCKy B HOJiyHeHHH JlOKyMCHTOB H 
BasepaeT jihhhoh nojinHCbK) Kaac^biH 3K3eMHJiap pacnncKH;

r) nepe^aeT ocJiopMJieHHbiH okbcmhjuip pacnncKH MyHHUHnanbHOMy 
cjiy>KameMy, OTBeTCTBeHHOMy 3a ziejionpoH3BOACTBo, ^.th OTnpaBKH no noHTe b 
TeneHHe ojihoto paGonero jih^i nocjie jihji perHCTpaunn uoKyMCHTOB;
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,u) HH(j)opMHpyeT saHBHTejia o cpoKax h cnoco6ax nojiyHeHHH AOKyMeHTOB h 

(hjih) HH(|)opMau[HH, no^TBep^aiomHx pe3yjibTaT npeziocTaBJieHHH MynnuHnajibHOH 
ycjiyrn;

e) nepe^aex npHHHTbiH KOMnneKT ^oxyMeHTOB MynHunnajibHOMy cjiy>KameMy, 
OTBeTCTBeHHOMy 3a o6pa6oTKy ^oxyMeHTOB.

26. 3aHBHTejiK) OTKa3biBaeTca b npneMe jioKyMeHTOB, npn Ha.TH4HH cjieayiomHX
OCHOBaHHH!

COOTBeTCTByfOT Tpe6oBaHHaM,1) neaOKYMCHTbl
yCTaHOBJieHHbIM HOp\taTHBHbIMH npaBOBbIMH axxaMH Pocchhckoh OeZiepaUHH, 
npaBOBbIMH axxaMH ropoaa MoCKBbI, MyHHUHnaJIbHbIMH HOpMaXHBHbIMH npaBOBbIMH 
axxaMH, HacxoHiuHM Tpe6oBaHHHM, perjiaMenxoM;

npeacxaBjiennbie

2) npezicxaBjreHHbie ^oxyMenxbi yxpaxHJin cnjiy (^annoe ocHOBanHe 
npHMennexcH b cjiyHaax HCxenennH cpoxa ^chcxbhji ^oxyMenxa, ecjin cpox ^encxBHa 
/loxyMenxa yxa3an b cbmom ^oxyMenxe jih6o onpezienen 3axonoziaxejibcxBOM, a xax>xe 
b HHbix cjiynajix, npe^ycMoxpennbix 3axonoziaxejibcxBOM Pocchhcxoh Oe^epaunH, 
npaBOBbIMH axxaMH ropo^a MocxBbi, MyHHnnnajibHbiMH npaBOBbIMH bxxbmh);

3) BaHBHxeneM npeacxaBjien nenojinbiH xoMnjiexx aoxyMenxoB, yxaBannbix b 
perjiaMenxe b xanecxse xioxyMenxoB, noixnoxamHx o6H3axejibHOMy npezicxaBnenHio
3aHBHxejieM;

4) npezicxaBJieHHbie ^oxyMenxbi co^ep>xax ne^ocxoBepnbie h (hjih) 
npoxHBopenHBbie CBe^enHa;

5) nojiana ^oxyMenxoB ox HMenn BaaBHxejui ne ynojiHOMOHenHbiM na xo
jthuom;

6) o6pameHHe 3a npe^ocxaBnenneM MyHHUHnajibHOH ycjiyrn nnua, ne 
HBJiHiomerocji nojiynaxeneM MynnunnajibHOH ycjiyrn b cooxbcxcxbhh c perjiaMenxoM 
(aannoe ocnoBanHe ne npHMeHHexca b cjiynae, ecjin b cooxbcxcxbhh c perjiaMenxoM x 
3aHBHxejno npeAx>HBJi5iexc5i xpeGoBanne o najiHHHH cneunaabnoro npasa, nojtxBep^nxb 
najiHHHe, xoxoporo bo3mo>xho xojibxo b nponecce o6pa6oxxH jioxyMenxoB);

7) oSpamenne 3a5iBHxejiH 3a MyHHUHnajibHOH ycnyroH b annapax Cosexa 
^enyxaxoB, ne npeziocxaBJiHioniHH xpe6yxomyK)CH 3ajiBHxejxio MynHUHnajibnyio 
ycjiyry;

8) HHbix OCHOBaHHH, ycxanoBJieHHbix pemaMeHxoM.
27. flepeneHb OCHOBaHHH jiJia oxxa3a b npneMe jioxyMeHxoB, Heo6xo^HMbix jinn 

npeziocxaBjieHHa MynnunnajibHOH ycjiyrn, ycxaHOBJieHHbin perjiaMenxoM, hbuhcxch
HcnepnbiBaiomHM.

28. flpH HBJIHHHH OCHOBaHHH OXXBBB B npHCMC ZlOXyMCHXOB,
MyHHunnajibHbiH cjiy^xamHH, oxsexcxBeHHbiH 3a npneM (nojiyncHHe) h perncxpanHio
/lOxyMCHXOB:

1) b cjiynae jihhhoxo oGpameHHH 3a5iBHxeji5i:
a) yBe^oMjraex b ycxnoH c[)opMe 3a5iBHxeji5i o HajiHHHH ochobbhhh juw oxxasa b 

npneMe zioxyMeHxoB, oStacHHex eMy coaep>xaHHe BbiHBneHHbix Hejiocxaxxos,
npejuiaraex npHHHXb Mepbi no hx ycxpaHennio, BOBBpamaex BajiBHxejiio zioxyMeHXbi;

6) b cjiynae xpe6oBaHH5i 3aHBHxejieM npe^ocxaBneHHH eMy nncbMCHHoro 
pemeHHJi 06 oxxa3e b npneMe ^oxyMenxoB (^ajiee - MOXHBHpoBannbiH oxxa3):

bhochx 3anncb o npneMe ^oxyMenxoB b >xypHa;i perncxpaunn jioxyMeHxoB; 
o(|)opM.a5iex n noanncbmaex b ^syx 3X3eMn.i5ipax moxhBnpoBanhbin oxxa3 c 

yxaBanneM npnnnH oxxa3a b npneMe ^oxyMenxoB (aajiee - npnHHHa oxxa3a b npneMe);
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Bbi/iaeT (HanpaBJiaeT) BanBUTeiiK) nepBbin 3K3eMnji5ip MOTHBHpoBaHHoro oiKasa 

B CpOK, yCTaHOBJieHHblH perJiaMCHTOM. Biopon 3K3eMnJIHp MOTHBHpoBaHHoro OTKa3a c 
no^nncbio 3aHBHTeji5i o nojiyHCHHH (c otmctkoh o cnoco6e HanpaBJieHHfl pemeHHH 
3a5iBHTejTK)) ocTaeTca Ha xpaHeHHH b annapare CoBera ^enyTaroB;

bhocht 3anMCb 06 OTKa3e b npHe.Me ^OKyMeHTOB b /Kypnaji perHCTpaunn
ZlOKyMCHTOB;

2) b cjiynae nojiyHeHH5i ^OKyMeHTOB no noHTe:
a) bhocht 3anHCb o npneMe zioKyMCHTOB b kypnaji perHCTpanHH ^okymchtob; 

cpoK perHCTpaunn .noKyivieHTOB hc aoji>KeH npeBbimaTb oaHoro paSonero /ihh c 
MOMCHTa ero nojiyneHHfl ot MyHHHHnajibHoro cjiy^camero, OTBexcTBCHHoro 3a
TiejTonpoH3BoacTBo;

6) 0(|)0pMJI5ieT H HO^nHCblBaeT MOTHBHpOBaHHblH OTKa3 C yKa3aHHCM npHHHH
0TKa3a;

b) nepenaeT oc()opMJieHHbiH MOTHBHposaHHbiH 0TKa3 h npe^CTaBjieHHbie 
BaHBHTCJieM OpHTHHaJIbl ^OKyMCHTOB MyHHHHHaJlbHOMy CJiy^KamCMy, OTBCTCTBCHHOMy 
3a ^ejionpoH3BOiicTBo, ajui oxnpaBKH no nonxe b TeneHne o^Horo paGonero ziha nocjie 
ziH5i perHCTpaunn ^OKyMCHTOB;

r) bhocht 3anncb o Bbiuane (nanpaBJieHHn) MOTHBHpoBaHHoro OTKaaa b 
cooTBCTCTByTouinn kypnaji perHCTpaunn uoKyMeHTOB.

29. B pemaMCHTe ycTaHaBJinsaeTC^ npaso 3aHBHTejiH OToasaTb uoKyMCHTbi.
30. Him o>KHuaHH5i onepeun, bo3mo>khocth oc[)opMJieHH5i uoKyMCHTOB 

OTBCUCHbl MCCTa, OCHameHHbie CTyjlbHMH, CTOJiaMH (CTOHKaMH) C HaJTHHHeM nnCHCH 
GyMarn, pyneK, GuaHKOB 3anpocoB (BaaBJieHnn).

TpeGoeaHHH k ynery /joKyivieHTOB

31. VneT uoKyMCHTOB ocyuiecTBJiaeTca MyHHunnajibHbiM cjiy>KauiHM, 
OTBeTCTBCHHblM 33 npHCM (nOJiyHCHHe) H perHCTpaUHK) UOKyMCHTOB, nOCpeUCTBOM 
bcuchha ^Kypnajia perHCTpaunn uoKyMCHTOB Ha GyMa>KHOM n ojicktpohhom hochtcjic.

32. >KypHaji perHCTpaunn uoxyMeHTOB couep>KHT cjieuywuine oGflaaTejibHbie 
peKBH3HTbi npn paGoxe c aoKyMCHTaMn:

1) nopjiUKOBbiH HOMep;
2) perncTpaunoHHbiH HOMep;
3) uaxa n BpeMH perHCTpaunn uokymchtob;
4) cnocoG oGpameHHa 3a5iBHTeji5i (jihhhbih npneM, noHTa);
5) CBeUCHHH O 3aHBHTeJie - cl)aMHJIH5I, HMH, OTHCCTBO (npn HajlHHHH) 3a5IBHTe.T5i;
6) KOHTaKTHbie uaHHbie 3aflBHTejifl (Tejie(j}OH, aupec sjicktpohhoh nouTbi n

HHbie uaHHbie);
7) HaHMeHOBanne npe^ocTaBJiaeMon MynnunnajibHOH ycnyrn;
8) nepeneHb npeucTaBJieHHbix 3a5iBHTejieM uoxyMeHTOB (c YKa3aHHeM 

pCKBHBHTOB COOTBeTCTByFOUXHX UOKyMCHTOB);
9) TIOJI/KHOCTb, (JjaMHJIHH, HM5I, OTHeCTBO (npH HajlHHHH) MyHHUHnajibHoro 

cjiy^auiero, oTBeTCTBeHHoro 3a npneM (nojiyneHne) n perncTpaunio zioKyMeHTOB;
10) uojdkhoctb, (JjaMHJina, hmh, OTHeCTBO (npn HajlHHHH) MyHHUHnajibHoro 

cjiy>Kauiero, oTBeTCTBeHHoro 3a oGpaGoTKy aoKyMeHTOB;
11) uaxa (JiaKTHHecKoro npe,uocTaBJieHH5i 3a^BHTejiK) pe3yjibTaTa 

npeaocTasjieHHH MynnunnajibHon ycnyrn;
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12) TCKymnn CTaxyc paccMorpeHHH /joKyMeHToe:
«3aperHCTpHpoBaHO»;
«OTKa3 b perHCTpauHH» - oBHanaej, hto 3aaBHTejiK) OTKaBano b npneMe

XtOKyMCHTOB;
«Ha ncnojiHeHHH» OBHanaeT, hto h^ct paccMorpenHe ^oKyMeHTOB no

cymeciBy;
«npnocTaHOBJieHO» - npn yKaBannw 3Toro cxaryca oGaBaTejibno 3anojiH5ieTCH 

peKBH3HT «cpoK, Ha KOTopbiH npHOCTanoBJicHO npe^ocTaBJieHHe MynnunnajibHon
ycjiyrn»;

«0T03BaH0» - yKa3biBaeTca, ecjin ^oKyMeHTbi oxoBBanbi Ba^BUTeneM;
«pemeHO nojio>KHTejibHO»

MynHunnajibHaji ycnyra;
«OTKa3aHO»

MynnunnajibHOH ycnyrn;
13) ^axa HBMeneHHJi cxaxyca paccMOxpennfl TioKyMenxoB;
14) cpoK, Ha Koxopbin npnocxaHOBJieHO npe^ocxaBJieHne MynnuHnajibHon

oBHanaex, hxo 3aHBHxejno npe^ocxaBJiena

OBHanaex, hxo 3aflBHxejno oxKa3ano b npeziocxaBJieHHH

ycjiyrH;
15) (jjaMHJiHH, HM5i, oxhccxso (npn HajiHHHH) MyHHUHnajibHoro cjiy>Kamero, 

BbiAaBmero (HanpaBHBiuero) BaHBHxejuo zioKyMeHXbi h (hjih) HH(J)opMauHK), 
no/ixBep^aiomHe npe^ocxaBJieHne MynnuHnajibHOH yciiyra.

33. >KypHaji perncxpannH TiOKyMeHXOB Ha 6yMa>KHOM Hocnxejie - 3xo KHnra
ynexa, 3anojiHeHHa5i BpyHHyK), npornHyposaHHaji, npoHyMepoBaHHaa, BasepeHnaa 
HO/inHCbK)
MyHHUHnajibHoro OKpyra FlepoBo b ropozie Mockbc (bailee - rjiasa MyHHUHnajibHoro 
OKpyra) n CKpenjieHHaa nenaxhio annapaxa Cosexa aenyxaxoB.

Ouih6kh b 3anncHX ncnpaBJiafoxca nyxeM 3aHepKHBaHH« HenpaanjibHOH 3anHCH 
c yKaBanneM npaBHJibHon pe^aKunn h BasepeHneM noAnncbK) ^oji>KHOCXHoro Jinua 
(MyHHUHnajibHoro cjiy>Kauiero) annapaxa Cosexa uenyxaxos, BHecmero HcnpaBJieHHH, 
c yKaxaHneM ero uoji>khocxh, (jiaMHimn, hmchh, oxHecxsa (npn HajiHHHH). 
HcnojibBOBanne KoppeKxnpyioiuHx cpeucxB jih6o BaMena cxpaHHu b yKypnajie 
perncxpannH uoKyMenxoB He uonycxaioxca.

34. npn nojiyneHnn uoKyMenxa, nouxBep>KuaK)uiero npeuocxaBJieHne 
MynnuHnajibHon ycjiyrn, Ha pyxn BaaBHxejib cxbbhx jiHHHyio nounncb (c 
paCUJHCJipOBKOH (|)aMHJlHH, HMCHH, OXHCCXEa (npH HajiHHHH) B COOXBCXCXByiOUieH
cxpoxe Banpoca h b rpacjie ^cypnajia perncxpaunn uoKyMCHXOB Ha 6yMa>KHOM 
Hocnxejie.

BHyxpnropojicKoro MyHHUHnajibHoro o6paBOBaHH5irjiaBbi

TpeGoeaHiiH k o6pa6orKe /joKyivieHTOB

35. OcHOBaHneM ju\n Hanajia npoueuypbi aBJUiexca no.ayHeHne 
MyHHunnajibHbiM cjiy^KauiHM, oxBexcxBeHHbiM 3a o6pa6oxKy uoKyMCHxoB, nojiuoro 
naxexa uoKyMCHxoB, npeucxaBJieHHbix BasBHxejieM.

36. MyHHunnajibHbiH cjiy>KauiHH, oxBexcxseHHbiH 3a o6pa6oxKy uoKyMeHxos:
1) ocyuiecxBuaex nposepKy uoKyMCHxoB, npeucxasjieHhbix BasBHxejieM, Ha

cooxBexcxBne xpeGosaHH^M, npeux»JiBU5ieMbiM k couep>KaHHio h o({)opMJieHHK) xbkhx 
UOKyMeHXOB HopMaxHBHbiMH npasoBbiMH bkxbmh Pocchhckoh OeuepauHH, npaBOBbIMH 
BKXBMH ropoua MoCKBbI, MyHHUHnaJIbHbIMH HopMaxHBHbiMH npaBOBbIMH BKXaMH;
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2) na ocHosaHHH anajiHia cee^eHHH, co^ep>KamHxc5i b ^OKyMCHiax,

ycTaHaBUHBaex HajiHHHe npasa 3a5iBHTejiH Ha npe^ocxaBJieHHe MynHunnajibHOH 
ycjiyrn;

3) npH BbIHBJTeHHH OCHOBaHHH JIJIX npHOCTaHOBJieHHJ! npe^OCTaBJieHHH 
MyHHIiHFiaJIbHOH yCJiyFH FOTOBHT npoeKT peUJCHHA O npHOCTaHOBJieHHH 
npe^ocTas^eHHH MyHHUHnajibHOH ycnyrH, BHiHpyeT ero h nepe^aeT /lOKyMeHTbi c 
npoeKTOM cooTBeTCTByHDiuero pemeHHJi rjiase MyHHUHna-ibHoro oxpyra. flpoeKT
pemeHHa o npHOCTaHOBJieHHH npe^ocTaBJieHHH MyHHUHnajibHOH yciiyrn ^o;i>KeH 
COiiep>KaTb MOTHBHpOBaHHbie npHHHHbl npHOCTaHOBJieHHJI npe^OCTaBJICHHa 
MyHHUHnajibHOH ycjiyrn, cooTBercTByiomHe ocHosaHHHM npHocTaHOBJieHHJi ee 
npeuocxaBJieHHH, npeuycMoxpeHHbiM perjiaMeuxoM, a xaioKe cpox npHOCxaHOBJieHHa;

4) npH BblflBJieHHH OCHOBaHHH JU1J1 OXKaia B nOJiyHCHHH MyHHUHnajibHOH 
ycjiyrn toxobhx npoexx peineHHfl 06 oxKaae b npeuocxaBJieHHH MyHHUHnajibHOH 
ycnyrH, BHsnpyex ero h nepenaex uoKyMeHXbi c npoexxoM cooxBexcxByiOLuero 
peuieHHH rjiase MyHHUHnajibHoro OKpyra. Opoexx pemeHHfl 06 oxKaie b 
npeuocxaBJieHHH MyHHUHnajibHOH ycjiyrn uoji>KeH couep>Kaxb MOXHBHposaHHbie 
npHHHHbl oxxasa b npejiocxaBJieHHH MyHHUHnajibHOH ycjiyrn, cooxBexcxsyiOLUHe 
0CH0BaHH5iM jura oxKasa b ee npeziocxaBJieHHH, npejiycMOxpeHHbiM perjiaMenxoM;

5) npn oxcyxcxBHH OCHOBaHHH oxKaaa b npeuocxaBJieHHH MyHHUHnajibHOH 
yciiyrn toxobhx npoexx peuieHHH o npeuocxasjieHHH MyHHUHnajibHOH ycjiyrn h 
nepeziaex AOKyMeHXbi c npoexxoM cooxsexcxByioiuero peuienHH rjiase 
MyHHUHnajibHoro oxpyra. flpoexx pemeHna o npeuocxaBJieHHH MyHHUHnajibHOH 
ycjiyrn couep>KHX CBeueHHH, xapaxxepHByioiuHe pe3yjibxax npeuocxaBJieHH^i 
MyHHUHnajibHOH ycnyrn;

37. PerjiaMeuxoM Moryx 6bixb ycxaHOBJieHbi OCHOBaHHH jijih npHocxaHOBJieHHH 
npeuocxaBJieHHH MyHHUHnajibHOH ycnyrn, a xax^ce cpoxn npnocxaHOBjieHHH 
npenocxaBJieHHfl MyHHUHnajibHOH yciiyrn.

Cpox npHocxaHOB.ieHHa npeuocxaBjieHHJi MyHHUHnajibHOH ycnyrn 
HCHHCJiHexcM c ziaxbi npHH5iXH5i pemeHHH o npnocxaHOBJieHHH npenocxaBJieHHfl 
MyHHUHnajibHOH ycjiyrn.

ripeziocxaBjieHHe MyHHUHnajibHOH ycnyrn BOioGHOBuaexcH ne no3jiHee 
paGouero nna, cjieuyioiuero 3a jihom ycxpaHenna npHHHH, cxasiunx ocHOBaHHeM ujih 
npHOcxaHOBJieHHa npeuocxaBJieHHH MyHHUHnajibHOH ycjiyrn. 3a5iBHxejib 
HH(|)opMHpyexc5i o boboGhobjichhh npeuocxaBJieHHJi MyHHUHnajibHOH ycjiyrn 
cnocoGoM, yxaBaHHbiM b 3anpoce (BanBJieHHH).

38. OepeueHb OCHOBaHHH juia npnocxaHOBJieHHH npeuocxasjieHHH
MyHHUHnajibHOH ycjiyrn, ycxanoBJieHHbiH perjiaMenxoM, HBJuiexcji ncuepnbiBaioiuHM.

39. PemeHHe o npnocxaHOBJieHHH npejiocxaBJieHH« MyHHUHnajibHOH ycjiyrn 
HanpaBJiaexcH 3aHBHxejno He no3jiHee cjieuyioiuero paGouero uha c uaxbi npnHJixHJi 
pemeHHH o npnocxaHOBJieHHH npenocxaBJieHHfl MyHHUHnajibHOH ycjiyrn jihGo 
Bbijiaexcs 3aHBHxejiio b zienb oGpaiueHHa b cjiynae npejiocxaBjieHHH MyHHUHnajibHOH 
ycjiyrn b jienb oGpaiueHHH.

40. PeiueHHe o npnocxaHOBJieHHH npejiocxaBJieHHH MyHHUHnajibHOH ycjiyrn h 
cpox npnocxaHOBJieHHH perncxpnpyioxcH b ^Kypnajie perncxpaunn jioxyMeHxoB.

41. OcHOBaHHHMH ujih 0XKa3a b npeuocxaBjieHHH MyHHUHnajibHOH ycjiyrn
hbjihioxch:

1) npejicxaBjieHne uoKyMenxoB, He cooxBexcxsyioiuHx xpeGosaHHHM,
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yciaHOBJieHHbiM npaeoBbiMH aKTaMH Pocchhckoh Oe^epaunn, ropo^a Mockem h 
MyHHIiHFiaJIbHblMH FipaBOBblMH BKTaMH, HaCTOHLUHM TpeGoBaHHHM, perjiaMeHTOM, CCJ1H 
yKasaHHbie oocTOHTejibCTBa Sbijih ycTaHOBJieHbi b npouecce o6pa6oxKH aoKyMenioB;

2) yipara ghjibi npezicTaBJieHHbix aoKyMeHTOB, ecjin yKasaHHbie 
o6cTOHTejibCTBa Gbian ycTaHOBJieHbi b npouecce o6pa6oTKH ziOKyMeHTOB;

3) HCTeHCHHe cpoKa npHocTanoBJiCHUH npeuocTaBJieHHH MynnuunajibHOH 
ycnym, ccjih b TeHenue Aannoro cpoxa ne 6bum ycTpaueubi oScToaiejibCTBa, 
nocny>KHBmHe npuHnuaMH npuocTanoBJieHHa npe^ocTaBJieuHH MynHunnajibHOH 
ycjiyru;

4) HajiHMue b npeacTasjieHHbix aoxyMeuTax npoTHBopenuBbix jih6o 
HCAOCTOBepubix cseueHUH, ecim yKaianubie o6cTOHTejibCTBa 6bum ycTauoBJieHbi b 
npouecce o6pa6oTKH AOKyMeniOB;

5) o6pameHne 3a npeziocTaBjieHHeM MynHunnajibHOH ycjiyru jmua, ne
jiBJi^Fomeroca nojiyHaTejieM MynnuunaubHOH ycjiyru b cooTBexcTBun c perjiaMeuxoM 
(AaHHoe ocHOBanue npuMen^excH b xom cjiynae, ccjih b cooxBexcxBnu c perjiaMeuxoM 

npezix.5iBJTHexc5i xpeGoBauue o uajmHHH cneunajibnoro npasa, 
nozixBep^HXb HajiHune, uoxoporo bo3mo>kho xojibKO b npouecce o6pa6oxKH
AOKyMeuxoB).

K 3aHBHXeJIK)

42. PerjiaMeuxoM Moryx 6bixb ycxanoBiieubi aonojiunxeiibubie ocnoBaunfl jum
npe^ocxaBJieuHH MynnuunajibHOH ycjiyru, npejiycMOxpeuubieoxKa3a

uopMaxHBHbiMH npasoBbiMH axxaMH Pocchhckoh Oeuepaunn, npasoBbiMH axxaMH 
ropo^a Mockbbi h MynHunnajibUbiMH uopMaxHBHbiMH npasoBbiMH axxaMH.

43. flepeHeub ocuoBauHH juih oxxaBa b npeziocxaBJieuHH MyuHUHnajibHOH

B

ycjiyrn, ycxaHOBiienubiH perjiaMeuxoM, HBJuiexcH HcuepnbiBaiomHM.
44. Pemeune 06 oxxaBe b npeuocxaBJieuHH MynHunnajibHOH ycjiyrn c 

yKaBauHCM npHHHH oxxaBa uanpaBJuiexca aaHBHxejuo ne no3jiHee cjie^yiomero 
paGouero /Ihh c naxbi npnuHXHH peiueumi 06 oxxaBe b npejiocxaBjieuHH 
MynHunnajibHOH ycjiyrn jih6o Bbiuaexcn aaHBHxejuo b ^eub o6paiueuH5i b cjiyuae 
npejiocxaBjieuHH MynHunnajibHOH ycjiyrn b zieub o6pameuH5i.

45. Pemeune 06 oxxa3e b npeziocxaBJieuHH MynHunnajibHOH ycjiyrn 
perncxpHpyexcfl b ^xypuaiie perncxpaunn uoxyMeuxoB.

Tpe6oBaHHH k npHnarHio pemeHHH npw 
npeijocxaBjieHHH \iyHimnnajibHOH ycjiyrH

46. OcHOBauHCM Aim npHHHXHfl pemeune npn npejiocxasjieuHH 
MynHunnajibHOH ycnyrH HBJuiexcH nojiyueune rjiaBOH MyuHUHnajibuoro oxpyra 
^oxyMeuxoB h npoeKxa pemeumu

47. fjiaBa MyuHUHnajibuoro OKpyra:
1) nojmncbiBaex npoexx pemeunn npn cooxsexcxBHH npejicxaBJicuHoro 

npoexxa xpe6oBauHHM uopMaxHBHbix npasoBbix bkxob Pocchhckoh Oe^epaunn, 
npasoBbix axxoB ropoua Mockbbi, MyuHUHnajibUbix uopMaxHBHbix npasoBbix bkxob, b 
xom uHCJie perjiaMeuxa;

2) B03Bpamaex ^OKyMeuxbi h npoexx pemeuna ua jxopaGoxxy MyuHUHnajibuoMy 
cjiy^KameMy, oxBexcxBeuuoMy 3a o6pa6oxKy ^oxyMeuxoB, c yKa3auHeM npHHHHbi 
B03Bpaxa npn uecooxBexcxBHH npe^cxaBJieuuoro npoexxa pemeuna xpe6oBauH5iM 
uopMaxHBHbix npasoBbix axxoB Pocchhckoh OejiepauHH, npasoBbix axxos ropoua
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Mockbbi, MyHHunnajibHbix HopMBTHBHbix npasoBbix aKTOB, perjia.MeHTa.
48. PeiueHHe, nozinHcaHHoe maBOH MynHunnajibHoro oxpyra, HBiinexc^ 

KOHeHHbiM pe3yjibTaxoM npeziocxaBJieHHa MynminnajibHOH ycnyrH.

Tpe6oBaHHH k Bbi/xane laaBHrejiio ^OKyvieHTa, no/iTBep^aiomero 
npeaiocTaB.ieHHe MyHHUHnajibHOH ycjiyrH, hjih peuieHHa o npnocTaHOBJieHHH 

npe/iocxaBJieHHH MVHHUHnajibHOH ycjiyrH

49. MyHHUHnajibHbiH cjiy>KaLUHH, oxBexcxseHHbiH xa Bbmany (nanpaBJiCHHe) 
3aaBHxejiK) pe3yjibxaxa npe^ocxaBiieHHH MyHHUHnajibHOH ycjiyrn:

1) HHcj)opMHpyex 3aHBHxeji5! o pe3yjibxaxe npe^ocxaBJienHH MyHHUHnajibHOH 
ycjiyrn hjih o npHoexaHOBJieHHH npejiocxaBJieHHH MyHHUHnajibHOH ycjiyrn no 
xejiecj)OHy hjih 3JieKxpoHHOH nonxe, yKa3aHHbiM 3a5iBHxejieM b 3anpoce (3aflBJieHHH);

2) o6ecneHHBaex nepejiany BaHBHxejno uoKVMeHxa, nouxBep>Kziaioiuero 
npejiocxaBJieHHe MyHHUHnajibHOH ycjiyrn, hjih pemeHHH o npnocxaHOBJieHHH 
npeuocxaBJieHHH Mynnunna-ibHOH ycjiyrn b cooxsexcxBHH c perjiaMCHXOM;

3) npoBepaex nojiHOMOHHH h (hjih) jihhhocxb aaHBHxejui, nojiyuaiouiero 
UOKyMeHX, nouxBep)KjiaiouiHH npejiocxaBJieHHe MyHHUHnajibHOH ycjiyrn, hjih pemeHHH 
o npnocxaHOBJieHHH npeuocxaBJieHHH MyHHUHnajibHOH ycjiyrn jihhho.

50. floKyMeHX, nojixBep>KjiaK)iuHH npejiocxaBJieHHe MyHHUHnajibHOH ycjiyrn, 
hjih peuieHHe o npnocxaHOBJieHHH npejiocxaBjieHHJi MyHHUHnajibHOH ycjiyrn, b 
cooxsexcxBHH c pexjiaMeHxoM mokcx 6bixb:

1) BbijiaH 3aHBHxejiio (npejicxaBHxejuo aaflBHxejifl) jihhho; speisia o>KHjiaHH5i b 
onepejiH onpejiejuiexcH jijih Ka>KjioH MynnunnajibHOH ycjiyrH b perjiaMenxe;

2) HanpaBJieH aajiBHxejiio nouxosbiM oxnpaBJieHneM.
51. 3aHBHxejib Bnpase yxaBaxb cnoco6 n (jiopMy nojiyneHHJi jioKyMenxa, 

nojixBep>Kjiaioiuero npejiocxaBJieHHe MynnunnajibHOH ycjiyrn, hjih peuiennH o 
npnocxaHOBJieHHH npenocxaBJieHHfl MynnunnajibHOH ycjiyrn.

52. B cjiynae ecjin b 3anpoce (3aHBJieHHH) oxcyxcxsyex HH(|)opMaun5i o (jiopMe
nojiyHeHHJi jioxyMeHxa, nojiXBep>KjiaK)uiero npejiocxaBJieHHe MyHHUHnajibHOH ycjiyrn, 
(pemeHHfl o npnocxaHOBJieHHH npejiocxaBJieHHe MynnunnajibHOH ycjiyrn) h (hjih) 
cnoco6e ero nojiyneHne, HHcJiopMHpoBanHe 3aeBnxejie ocyiuecxsjieexce ncxojie H3 
(JjopMbi h cnoco6a, Koxopbie 6biJin ncnojibBOBanbi xaeBHxejieM juie npejiocxaBJieHHe 
jiOKyMenxoB.

53. B cjiynae xpeOoBaHne xaeBnxejie ojiHOBpeMeHHO c jioxyMeHXOM, 
nojiXBep>KjiaK)uiHM npejiocxaBJieHHe MynnunnajibHOH ycjiyrn, 3aeBHxejiio Bbijiaioxce 
(nanpaBJieioxce) opnrHHajibi npejicxasjieHHbix hm JiOKyMenxoB, 3a HCRjiioneHneM 
cjiynaeB, npejiycMoxpeHHbix HopMaxnBHbiMH npasoBbiMH axxaMH Pocchhckoh 
Oejiepaunn, npasoBbiMH axxaMH ropojia MocKBbi h MyHnunnajibHbiMH HopMaxnBHbiMH
npasoBbiMH axxaMH.

54. B cjiynae ccjih b BbijiannoM jioKyMenxe, nojixBep>KjiaiOLueM 
npejiocxaBJieHHe MyHHUHnajibHOH ycjiyrn, jionyuieHa onenaxKa h (hjih) omnOKa, 
annapax Cosexa jienyxaxos oOeaaH ncnpaBHXb jionyiueHHbie onenaxKH n (hjih) 
ouih6kh b BbijiaHHOM jioKyMenxe.

55. B cjiynae ecjin MyHHunnajibHae ycjiyra npejiocxasjieexce b jichb 
oOpauieHne h jionyuieHHbie onenaxKH h (hjih) oluh6kh o6Hapy>KeHbi cpaxy nocjie 
BbijianH jioKyMCHxa, jionyiueHHbie onenaxKH h (hjih) oluh6kh jioji>KHbi 6bixb
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HcnpaejieHbi, a HcnpaejieHHbiH /lOKyMenT BbmaH BaHBHTejiio b 3tot >Ke ^tenb.

56. B HHbix cjiyna^x cpox Hcnpas.ieHHJi ^onymeHHbix onenaroK h (hjih) 
olijh6ok h BbiziaHH (nanpaBjieHHH) BajiBHTejiK) HcnpaBjieHHoro zioKyMeHTa He ^oji^cch 
npeBbimaTb h«th paGoHHx iineH c MOMCHTa o6pameHH» BaHBHTejui 3a HcnpaBJieHHCM 
onenaTOK h (hjih) olhh6ok.

Bbi/iana /xyGjiHKaxa /lOKyivieHTa, no/iTBep^Kaaioiuero 
npeijocraBjieHHe \iyHHUHna.ibHoii ycjiyrH

57. B cjiynaax, npe^ycMOTpeHHbix perjiaMCHTOM, 3aaBHTejib mo^cct o6paTHTbCH 
b annapax CoBera ^enyraTOB 3a nojiyneHneM ^yGuMKaxa ^oxyMCHTa, 
no^TBep'/K^atomero npeziocTaBjieHHe MynnuHnajibHOH ycjiyrn (bailee - ^yGiTHKax).

58. .Z^OKyMeHTbi, Heo6xoaHMbie jinn Bbiaann Ay6jiHKaTa:
1) aaaBJieHHe Ha nojiyneHne iiy6jiHKaTa;
2) HcnopneHHbiH opHTHHaji ^OKyMCHia, noATBep>KaaK)mero npe^ocxaBJiCHHe 

MyHHHHnajibHOH ycjiyrH (b cjiynae nopHH).
59. /fySjiHKaT AOJi>KeH BocnpoH3BoziHTb see peKBH3HTbi opHTHHajia panee

Bbi^aHHoro ^OKyMeHxa, noaTBep^atomero npeziocTaBJTeHHe MyHHHHnajibHOH ycjiyrH. 
B BepxHeM npasoM yrjiy npocxaBJiaeTCH oxMexxa «^y6jiHKax».

60. 06lhhh cpox Bbi/iaHH ^yGjiHKaxa He MO^cex npeBbimaxb ^ecnxb paGoHHx
AHCH.

61. flpH o(J)opMJieHHH ^yOjiHKaxa HcnopneHHbiH opHrHHaji ^oxyMeHxa, 
no^xsep^afomero npe^ocxaBJieHHe MyHHHHnajibHOH ycnyrn, H3biMaexcH.
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FIpujio^KeHHe 4
k nocTaHOBJieHHK) annapara Coeera 
zienyTaTOB 
MyHHUHnajibHoro 
MyHHUHnajibHoro OKpyra OepoBO b 
ropo^e Mockbc
ot 3 ceHT5i6pfl 2025 r. JVy MFl-OS-l 1/25

BHyTpHropo^cKoro
o6pa30BaHHa

nojioweHHe
06 oco6eHHOCTHX no^aHii h paccivioTpeHHH ^Kajio6 na pemeHHa h (hjih) 

iieHCTBHH (6e3/ieHCTBHe) annapaxa CoBexa ^enyraxoB BHyxpHropo/iCKoro 
MyHHUHnajibHoro o6pa30BaHHa - MyHHUHnajibHoro OKpyra FlepoBO b ropoiie 

Mockbc, ero iioji^KHOCTHbix jihu h MymmunajibHbix cjiy^KamHx

1. HacxoHmee nojio>KeHHe ycxaHaBJiHEaeT ocoOchhocth no^anH h paccMoxpeHHH 
>Kajio6 na HapymeHHe nopa^Ka npe^ocxaBJicHHa MyHHUHnajibHbix ycjiyr, 
Bbipa3HBiueec5i b HenpaBOMepnbix pemeHHax h (hjih) jjchctbhjix (6e3jieHCTBHH) 
annapaxa Cosexa zienyxaxoB BnyxpnropojicKoro MyHHUHnajibHoro o6pa30BanH5i - 
MyHHUHnajibHoro oxpyra HepoBO b ropoue Mockbc (uajiee
uenyxaxos), ero uoji^HocxHbix jihu h MyHHUHnajibHbix cjiy>KaiUHX npu 
npeuocxaBJieHHH MyHHUHnajibHbix ycjiyr (uajiee - >xajio6bi, peuicHna h (hjih) zichcxbhji 
(OeaueHcxBHc)).

2. ^chcxbhc Hacxojuuero nojio>KeHHH pacnpocxpaHHCxca na >xajio6bi, nouaHHbie 
c coojnoueHHCM xpeOosaHHH OeuepajibHoro 3aKOHa ox 27 hkxjui 2010 roua JV2 210-03 
«06 opraHH3auHH npeuocxaBJieHHJi rocyuapcxBCHHbix h MyHHUHnajibHbix ycjiyr».

}Kajio6bi Ha pemeHHJi h (hjih) uencxBHJi (6e3ueHCXBHe) annapaxa Cosexa 
uenyxaxoB, ero uoji>KHOCXHbix jihu h MyHHUHnajibHbix cjiy/Kamux, hc CBaaaHHbie c 
HapyuieHHCM nopjijiKa npenocxaBJiCHiui MyHHUHnajibHbix ycjiyr, nouaioxcji h 
paccMaxpHBaioxcH b cooxbcxcxbhh c xpe6oBaHH5iMH OeueparibHoro aaKOHa ox 2 mbji 
2006 roua JVo 59-03 «0 nopauKe paccMoxpeHHJi oOpauieHHH rpa>KjiaH Pocchhckoh 
OeuepauHH».

3.3ajiBHxejib MO>Kex oGpaxnxbca c >Kajio6oH, b xom hhcjic b cjicuyioiunx cjiyuanx:
a) HapymeHHe cpoxa perncxpaunH aanpoca o npeuocxaBJicHHH MyHHunnajibHOH 

ycjiyrn (uajiee

annapax Cosexa

3anpoc), a xax>Ke nopajiKa ocjiopMJieHHJi h Bbuiann pacnncKH b
nojiyHCHHH aanpoca;

6) Xpe60BaHHC y 3a5IBHXeJ15I UOKyMCHXOB HJIH HHC()OpMaUHH JIH60 OCyiUCCXBJICHHJI 
Uchcxbhh, npeucxaBJieHHC hjih ocyiuecxBJieHHe Koxopbix hc npeuycMOxpeHO 
auMHHHexpaxHBHbiM pcrjiaMCHxoM npeuocxaBJiCHHJi MyHHUHnajibHOH ycjiyrn (jiajiee - 

perjiaMCHx);
b) OXKa3 B npHCMC UOKyMCHXOB, npejICXaBJlCHHC KOXOpbIX npeuy'CMOXpCHO

pcrjiaMCHxoM;
r) 3axpe6oBaHHe c 3aHBHxejis npn npeuocxaBJicHHH MyHHunnajibHOH ycjiyrn 

njiaxbi, hc npeuycMOxpcHHOH pcrjiaMCHxoM;
u) HapyuicHHe cpoxa npeuocxaBJieHHH MyHHunnajibHOH ycjiyrn; 
e) oxxaa b npeuocxaBJieHHH MyHHunnajibHOH ycjiyrn, ccjih ocHOBaHHH hc 

npeuycMoxpeHbi pcrjiaMCHxoM;
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>k) 0TKa3 b HcnpaBJieHHH zionymeHHbix onenaTOK h oluh6ok b BbwaHHbix b 

peayubTare npe;iocTaBJieHH5i MynHunnajibHOH ycnyrH zioKyMeHTax jih6o HapyiuenHe 
ycTanoBJieHHoro cpoxa tbkhx HcnpaBJieHHH;

3) HapymeHHe cpoxa hjih nopa^xa Bbi^ann ^oxyMeHTOB no peayjibTaTa.M 
npe^ocTaBiienna MynnuHnajibHon ycjiyrn;

h) npnocTaHOBjieHHe npe^ocTaBJieHH5i MynnunnajibHon ycjiyrn, ccjih ocHOBanna 
npHOCTaHOBiienn^ ne npe^ycMOTpenbi perjiaMeHTOM;

k) TpeSoBanne y BaHBHTejia npn npeziocTaBJieHHH MynnuHnajibHon ycjiyrn 
^OKyMCHTOB HJIH HH(J)OpMaHHH, OTCyTCTBHe H (HJIH) HCflOCTOBepHOCTb KOTOpbIX HC 
yKa3biBajiHCb npn nepBonaHajibnoM OTKa3e b npneMe AoxyMeHTOB, Heo6xojiHMbix 
npe^ocxaBJieHHJi MynnuHnajibHOH ycjiyrn, jih6o b npe^ocTaBJieHHH MynnuHnajibHOH 
ycjiyrH, 3a HcmnoHenneM cjiyHaes, npe/iycMOTpeHHbix nynKTOM 4 nacxn 1 cxaxbH 7 
OeziepajibHoro 3aKona «06 opraHH3anHH npe^ocxaBJieHHJi rocyxiapcxBeHHbix h 
MyHHnnnajibHbix ycjiyr».

4. >Kajio6bi Moryx 6bixb nozianbi b annapax Cosexa jienyxaxos b nncbMCHHOH 
c[)opMe na 6yMa)KHOM Hocnxejie, b 3JieKxpoHHOH (JiopMe o^hhm H3 cjiejiyiomHx 
cnoco6oB:

a) npn jihhhom npneMe 3ajiBHxejifl (npejicxaBHxeiiH BaHBHxejia) b annapaxe 
Cosexa zienyxaxoB (speMa npneMa >Kajio6 jioji>kho cosnajiaxb co BpeMeneM npneMa 
aanpocoB);

6) noHxoBbiM oxnpaBjieHHeM;
b) c Hcnojib30BaHHeM oijiHUHajibHoro canxa opraHOB MecxHoro caMoynpaBJieHHH 

BHyxpnropo^cKoro MynnuHnajibHoro o6pa30BaHH5i - MyHHHHnajibHoro oxpyra flepoBO 
b ropozie Mockbc b HHcjiopManHOHHo- xejieKOMMyHHxauHOHHOH cexH «MHxepHex» 
https://perovo-moscow.ru.

5. B cjiyHae nozianH >xajio6bi npn jihhhom npneMe sajiBHxejib (npe^cxaBHxejib 
saHBHxejui) jioji^KeH npe^cxaBHXb zioxyMeHX, y^ocxoBepjnomHH jihhhocxb.

6. >Kajio6a ^oji>KHa co^ep>Kaxb:
a) naHMenoBanHe annapaxa Cosexa jienyxaxoB jih6o jiojDKHOcxb h (hjih)

cjiaMHJIHK), HMH H OXHeCXBO (npH HaJIHHHH) ZtOJI>KHOCXHOrO JIHUa, KOXOpOMy 
HanpaBJiHexcH >xajio6a;

6) JIOJl>KHOCXb H (hjih) (jiaMHJlHK), HM5I, OXHCCXSO (npH HaJIHHHH) JIOJI>KHOCXHOrO 
jinna, MynnuHnajibHoro cjiy>Kauiero, pemeHH« h /lencxBHJi (6e3^eHCXBHe) Koxoporo 
o6>KajiyK)xc5i;

b) (JiaMHJIHK), HMH, OXHeCXBO (npH HaJIHHHH), CBCJieHHJI O MCCXC >KHXeJIbCXBa 
c|)H3HHecKoro Jinna, b xom HHCJie 3aperHcxpHpoBaHHoro b xanecxse

HHjiHBHjtyajibHoro npe^npHHHMaxejni, jih6o HaHMenoBaHHe, cse/ieHHH o Mecxe 
haxo)K^tehhh saflBHxejia - lopH^HnecKoro Jinna, a xaoce HOMep (HOMepa) KOHxaxxHoro 
xejie^ona, ajipec (a^peca) ajiexxpoHHon nonxbi (npn HaJIHHHH) h nonxoBbiH azipec, no 
KoxopbiM /ioji>KeH 6bixb HanpaBjieH oxsex saflBHxejiio;

r) ^axa nojiann h perncxpanHOHHbiH HOMep sanpoca (3a HCKjnoneHHeM cjiynaes 
o6>KajioBaHHH oxxaaa b npneMe sanpoca h ero perncxpaunn hjih oxxasa b npneMe 
/XOKVMenxoB);

ji) csejieHHfl o pemeHHHx h (hjih) zxencxBHflx (6e3jieHCXBHH), hbjijhouihxch 
npe^MexoM o6>xajioBaHH5i;

e) zioBozibi, Ha ocHOBaHHH xoxopbix saflBHxejib He corjiaceH c o6>KajiyeMbiMH 
pemeHH5iMH n (hjih) ^chcxbhjimh (6e3^eHcxBHeM). 3aflBHxejieM Moryx 6bixb

3aHBHXeJI51

https://perovo-moscow.ru
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npe^CTaejiCHbi ^OKyMeHTbi (npn najiHHHH), no^TBep^afomHe zioBoabi BaHBHxejiH, 
jih6o hx kofihh.

7. )Kajio6a no^nncbiBaeTCH xaaBHTejieM hjih ero npe^cTaBHreiieM, HMeromHM 
nojiHOMOHHs na ee noxuiHcaHHe h no^any.

8. B cjiynae ccjih >Kajio6a noziaeTCH nepes npe^cTaBHTeji^ BaHBHTejis, xaK>Ke 
npe^cxaBJT5iexc« aoKyMCHX, no^xBep>K^aK)mHH hojihomohhh Ha ocymecxBJieHHe 
ZieHCXBHH ox hmchh BaKBHxejiJi. B KawecxBe /lOKyMeHxa, no^XBep^aiomero 
H0JIH0M04H5I Ha OCymeCXBJieHHC ^eHCXBHH OX HMCHH BaHBHXCJlH, M05KCX 6bIXb
npeiicxaBjicHa:

а) o(|)opMJieHHa5i b cooxbcxcxbhh c BaKOHoaaxejibcxBOM Pocchhckoh Oe/iepaHHH
^OBepeHHOCXb (|)H3HHeCKHX JlHli);

б) o(|)opMJieHHaH b cooxbcxcxbhh c BaKononaxejibcxBOM Pocchhckoh Oe^cpauHH 
^OBCpCHHOCXb, 3aBCpeHHa5I HCHaXbK) (npH HaJIHHHH) 3aHBHXCJlS H HO/UIHCaHHafl 
pyKOBO^HXCJTCM 3aHBHXCJia HJTH yHOJIHOMOHCHHblM 3XHM pyKOBOZtHXCJICM JIHHOM (/UIH 
FOpHXlHHCCKHX JIHU);

B) KOHH51 PC1HCHH51 O Ha3HaHCHHH HJIH o6 H36paHHH JIh6o HpHKa3a O Ha3HaHCHHH 
c()H3HHeCKOrO JIHHa Ha ZIOJI>KHOCXb, B COOXBCXCXBHH C KOXOpbIM XEKOC c()H3HHeCKOe JIHHO 
oojiajiaex npasoM jiencxBOBaxb ox hmchh 3aflBHxejifl 6e3 jioBepeHHocxH.

9. Cxaxyc h hojihomohhh 3aKOHHbix npejicxaBHxejieH 3aHBHxeji5i - cj)H3HHecKoro 
jiHixa nojiXBep>KziaK)xcH ztoKyMcnxaMH, npejiycMOxpeHHbiMH cjieziepajTbHbiMH aaKonaMH.

10. >Kario6a, nocxynHBiiiafl b annapax Cosexa jienyxaxoB, hojijiokhx 
perHcxpauHH hc hob/ihcc paOoHero ^hh, cneziyiomero 3a jihcm ee nocxynjieHHH.

11.3aHBHxejib hmccx npaso oxo3Baxb cbofo )Kajio6y b jikiOoc BpeMa xio hphhhxhji 
no hch pemcHHH. 0x3bib ^cajio6bi ocj)opMJi5iexc5i b nncbMCHHOH cjiopMe H nojiaexcH B 
annapax Cosexa xienyxaxoB b cooxbcxcxbhh c nynxxaMH 4-5, 7-9 Hacxoflmero 
nojio>KeHHH. >Kajio6a BOBBpauiaexca BaflBHxejiio hc noxjiHee paooHero ^hh, 
cjie^yioiiiero 3a jihcm nocxynncHH^ ox3biBa.

12. FIocxynHBLiiafl >Kajio6a paccMaxpHBaexca b xchchhc naxHazmaxH pa6oHHX 
jihch co AH* ee perHcxpauHH. B cjiynae 06/KajiOBaHHfl oxKa3a b npneMC jiOKyMCHxoB y 
3a«BHxejiH jih6o b HcnpaBJieHHH jionyuicHHbix onenaxoK h ouihGok hjih b cjiynae 
o6yKajioBaHH« 3a5iBHxejieM HapymcHH^ ycxanoBJicHHoro cpoxa xbkhx HcnpaBJieHHH 
>xajio6a paccMaxpHBaexcH b xchchhc hhxh paOonnx jihch co jihh ee perHcxpauHH.

13. >Kajio6a na peuieHHJi h (hjih) jichcxbhh (oexjieHCXBHe) jioji>KHOCXHbix jihh 
annapaxa Cosexa zienyxaxoB h MyHHunnajibHbix cjiyacamnx paccMaxpHBaexcji rjiason 
BHyxpnropojicKoro MyHHHHnajibHoro o6pa30BaHHH - MynHiinnajibHoro oxpyra OepoBO 
b ropojie Mockbc (jiajiee - rjiasa MyHHHHnajibHoro oxpyra) hjih ynojiHOMOHCHHbiMH 
hm Ha paccMoxpeHHe >xajio6 aojdkhocxhbimh jiHuaMH annapaxa Cosexa jienyxaxoB.

B cjiynae ccjih oO^KajiyioxcH peuiCHHa rjiasbi MyHHHHnajibHoro oxpyra, >xajio6a 
nojiaexcH HcnocpcHcxscHHO rjiase MyHHHHnajibHoro oxpyra h paccMaxpHBaexca hm b 
nopHHXC, npCHyCMOXpCHHOM HaCXOJHHHM floJIG/XCHHCM.

14. Ho pexyjibxaxaM paccMOxpeHH« >xajio6bi b cooxbcxcxbhh c nacxbK) 7 cxaxbH 
11.2 OeziepajibHoro saxona «06 opraHH3auHH npenocxaBJicHH^ rocynapcxBCHHbix h 
MyHHHHnajibHbix ycjiyr» npHHHMaexcn peuiCHHC 06 y^OBJiexBopcHHH >xajio6bi 
(nojiHocxbio hjih b hbcxh) jih6o o6 oxxaxe b ee y^oBjiexBopeHHH. Yxa3aHHoe peuiCHHC 
ocjiopMJiaexca na ocjiHHHajibHOM Ojianxe annapaxa Cosexa jienyxaxoB ^jih hhccm.

15. B oxbcxc no pesyjibxaxaM paccMoxpeHHH >xajio6bi yxasbiBaioxcH:
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a) HamvieHOBaHHe annapaxa CoBexa zienyTaTOB, zioji>KHOCTb, c|)aMHJiH5i, hms, 

othcctbo (npH HajiHHHH) ero ^Oji>KHocTHoro JiHua, npuH^Biuero pemeHHe no >Kajio6e;
6) HOMep, ^axa, mccto npnHHTHfl pemennH, BK/ifonaa CBe^enna o ziojt>khocthom 

jinne hjih Mynnunna^ibHOM cjiy>KameM, pemeHne hjih ^encTBHe (oea^encTBHe) 
KOToporo o6>KajiyeTC5i;

b) (j)aMHJIH5I, HMH, OTHCCTBO (npH HaJIHHHH), CBe^eHMH O MCCTe >KHXeJlbCXBa 
xasBnxejiH- c|)H3HHecKoro Jinua jih6o HaHMeHOBanne, csezieHHfl o Mecxe naxo^enna 
saHBHxejxa - fopn^HHecKoro Jinua, (jjaMtuiHa, hmji, oxhccxbo (npn HajiHHHH) n csezieHHJi 
o Mecxe >KHxejibcxBa npezicxaBHxejT5i xa^BnxejiJi, no^aBinero >Kajio6y ox hmchh 
3a«BHxe;i«);

r) cnocoo nojiaHH n ^axy perncxpaunn >Kajio6bi, ee perncxpauHOHHbiH HOMep; 
jx) npe^Mex >Kajio6bi;
e) ocHOBanHJi rim npnHHXHJi pemeHne no >Kajio6e co ccbijikoh na nojuie/Kamne

npnMeneHHK) nopMaxnBHbie npasoBbie axxbi;
>k) npnnHXoe no >Kajio6e peinenne;
3) b cjiynae npnBHanHJi )KajTo6bi noxtJioKamen y/iOBJiexBopeHHK) - nncjjopMauHH o 

^encxBHax, ocymecxBJiaeMbix annapaxoM Cosexa zienyxaxoB b uejiax 
HexaMe^JiHxejibHoro ycxpanennH BbiHBJiennbix napyrnennH npn OKaxannH 
MynnunnajibHOH ycnyrn, a xaK>Ke npnnocHxcH HBBHHennji 3a AocxaBjiennbie 
ney^oGcxBa n yKaabisaexcfl nncjDopMauHH o AaJibHenmHX ^chcxbhhx, Koxopbie 
neooxoziHMO coBepmnxb aa^anxemo b nejiax nojiyHenna MynHunnajibHon ycjiyrn;

h) b cjiynae npHananmi >Kajio6bi, ne nozuie^camen y^oBjiexBopeHHJC - 
apryMenxnpoBaHHbie paB-bacnenna o npnHnnax npnnHXoro pemeHHJi, a xaioxe 
HH([)opManHa o nopji^Ke 06/KajioBaHHfl npnnjixoro pemenna.

16. Oxbcx no peayjibxaxaM paccMoxpennji ^cajio6bi nozmncbiBaexcH rjiason 
MynnunnajibHoro oxpyra.

17. 3aaBHxejno oxKaBbiBaexca b yziOBJiexBopeHHH >Kajio6bi b cire^yiouiHx
cjiyna^x:

a) HajiHHne BCxynnBLiiero b aaKonnyK) cnuy peuienna cy^a, ap6nxpa>KHoro cy^a 
no >Kajio6e o xom >kc npe^Mexe n no xcm xkq ocnoBann^M;

6) npn3HanH5i o6>KajiyeMbix pemennH n (hjth) ztencxBHH (6e3,aeHCXBH5i) 
aaKOHHbiMH, ne napynjaFomnMH npas n cbo6o^ aa^Buxeiia;

b) oxcyxcxBna y aaflBHxejifl npasa na nojiyHenne MynnunnajibHOH ycjiyrn;
r) noziann >Kajio6bi jihuom, nojinoMOHHH Koxoporo ne noziXBep>KAeHbi b nopa^Ke, 

ycxanoBjicHHOM BaKono^axejibcxBOM Pocchhckoh Oe^epaunn;
najiHHne pemenH^ no >Kajio6e, npnnjixoro panee b cooxbcxcxbhh c 

xpeSoBannHMH nacxoamero Oo-xoKeHHH b oxnoineHHH xoro >Ke BaHBHxejni n no xoMy 
>Ke npe^Mexy >Kajio6bi.

18. Oxbcx na >Kajiooy ne aaexca b cjiynaax:
a) Hajinnnfl b >Kajio6e HenenxypHbix jih6o ocKop6nxejibHbix Bbipa^ennn, yrpox

>KH3HH, B^OpOBbK) H HMyuaCCXBy ^OJl^KHOCXHOXO JIHUB HJIH MyRHUHnaJIbHOXO 
cjiy^camero, a xaK>Ke hjichob ero ccmbh;

6) oxcyxcxBHJi bobmokhocxh npoHHxaxb KaKyio-jiH6o nacxb xexcxa >Kajio6bi, 
cj)aMHJIHK), HMH, OXHCCXBO (npH HajiHHHH) H (HJIH) nOHXOBblH ajipeC aaHBHXe.XH, 
yKaxanHbie b )Kajio6e.
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19. PeweHHe 06 y^OBJiexBopeHHH >Kajio6bi h 06 oTKase b ee yaoBJieTBopeHHH 

nanpaBJiaeTCfl xaaBHTejiK) ne noxanee pa6oMero ana, caeayiomero 3a aneM ero 
npHHflTHa, no noHTOBOMy aapecy, yKasannoMy b ncaaoGe.

Flo HceaaHHK) sa^BHTeaji peineHne xaK>Ke HanpaBanexca na yKaxaHHbin b >Kaao6e 
aapec 3aeKxpoHHon nonxbi. B xbkom >Ke nopaaKe xa^anxeaK) nanpaBanexca peiiieHne 
no >Kaao6e, b Koxopon aaa oxsexa yKaxan xoabKO aapec oaeKxponHon nonxbi, a 
nonxoBbin aapec oxcyxcxsyex nan ne noaaaexca nponxennK).

20. B caynae ocxasaennH >Kaao6bi 6e3 oxsexa xananxeaK) Hanpasajiexcji b 
xcHenne xpex paGonnx anen co ana perncxpaunH acaaoObi nHCbMennoe 
MOXHBnpoBaHHoe yBeaoMaeHHe c yKaxanneM ocnoBannH (xa HCKaionenHeM caynaes, 
Koraa b acaaoOe ne yKaxanbi noHxoBbin aapec n aapec xaeKxponHon nonxbi aaa oxsexa 
nan ohh ne noaaaioxca nponxennio). YBeaoMaeHHe nanpaBaaexca b nopaaKe, 
ycxanoBaennoM aaa nanpaBaenna oxsexa no acaaoGe.


