AOMUHUCTPALIUA
BHYTPUTOPOLCKOIO MYHUUUIATIbBHOIO OBPA3SOBAHUNA —
MYHULUWTATTIBHOIO OKPYTA OPOTIOMUMITOBO
B rOPOAE MOCKBE

PACIMNMOPAXEHWNE

2504 1005 w7 AP

O6 yrBep:xkaennu [IpaBus BHyTpeHHero
TPYA0BOI'0 pacnopsiika aAMUHHCTPALHH
BHYTPHIOPOICKOI0 MYHHIHNIAJIbLHOIO
00pa3oBaHHUs - MyYHHLIHIIAJIbHOTO

okpyra /loporomuiioso B ropoae Mockse

B coorBerctBuu ¢ rmasoi 29 Tpynosoro koaekca Poccuiickoit ®enepaimu,
DenepanbabiM 3akoHoM 0T 2 mapta 2007 roga Ne 25-03 «O MyHUUMNATBHOH ciiyxbe B
Pocculickoit Penepaunn», 3akoHoM ropoja Mocksbl oT 22 oktsi6ps 2008 roma Ne 50 «O
MYyHHIMIIAIBHON ciyk0e B ropojie Mockgey:

1. Yreepaure IlpaBuna BHYTpeHHEro TPYJOBOTO paclopsiaKa aJMHHUCTPAIL|H
BHYTPUIOPOJACKOrO MYHMILHMIAIBHOTO 00pa3oBaHMs - MYHHIUMIAILHOTO OKpyra
JloporomunioBo B ropojie Mockge (npuiioxeHue).

2. OnyOnuKoBaTh HacTosillee pacHopsIKEHHE B CETeBOM M3HaHMH «MOCKOBCKHI
MYHHIIATIATBHBIH BECTHUK.

3. KoHTpO/Ib 3a MCIOIHEHMEM HACTOSAILIEIO PACIOPSDKEHMS BO3JOXKHTH Ha TIIABY
BHYTPUIOPOJICKOTO ~MYHHUIIMIIAIILHOTO 00pa30BaHWs - MYHUIMIIAIBHOTO OKpyra
Hoporomunoso B ropoae Mockse Munaxeraunosa X.C.

I'naBa

BHYTPHIOPOJACKOr0 MYHHIIHIIAJILHOTO 00pa30oBaHHA —

MYHHUHIAJBHOTI0 oKpyra JloporoMmu/ioBo

B ropoae Mockge X.C. MuHaKeTIHHOB



[Tpunoxenue

K pPacropsyKeHUIO a[MHHUCTPALIIH
BHYTPHTOPOJICKOTO MYHHIIHIATHLHOTO
o0pa3zoBaHus - MYHHIMNATLHOIO OKpyTa
JloporomunoBo B ropojie Mockge

ot 25 anpens 2025 Ne 18-AP

IIpaBuiaa
BHYTPEHHEr0 TPYA0BOro PACHOPSIAKA aAMHUHHCTPAIHH
BHYTPHI'OPOICKOI0 MYHHIIHIIAJILHOI0 00pa30BaHHUA - MYHHIMIIAILHOIO OKpPYyra
Jdoporomuiioso B ropoje Mockse

1. O6mue moJ1oKeHHs

1.1. Hacrosimue [lpaBuna B coorBerctBHM ¢ TpynoBeim KoaekcoMm Poccuiickoii @enepaiiuu,
®enepaneHbM 3akoHoM 0T 02 Mapra 2007 roga Ne 25-P3 «O MmyHununanbHo# cinyxkoe B Poccuiickoi
®enepanuny, 3akoHOM ropoaa Mocksel oT 22 okTs0pst 2008 rojga Ne 50 «O mynununaibHo# ciyxOe B
ropozae MockBe», YcTaBOM BHYTPHTOPOJCKOIO0 MYHHIIMMIANLHOTO 00pa3oBaHWs - MYHHIIMITAILHOTO
okpyra JloporomMuioBo B ropose MockBe (jaee - yCTaB MYHHIMIIQJILHOTO OKpYTa), ONpEaelsioT
NOPsA/IOK NpPHEMa M YBOJbHEHHMs pabOTHHUKOB, OCHOBHBLIE TNpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTH
CTOPOH TPY/ZIOBOI'O JOrOBOpa, pekUM padOThI, BPeMs OT/bIXa, IpPUMEHsEMble K PadOTHHKaM Mepbl
IOOIIPEHUs W B3bICKAHWA, a TAK)Ke€ HHBIE BOIPOCHl, CBA3AHHBIC C PErYJIHPOBAHHEM TPY/IOBBIX
OTHOIICHHUI B aIMMHHUCTPALMH BHYTPHIOPOJICKOI0 MYHHIIMIIAILHOTO 00pa30BaHUs - MYHHIIHIIAIBHOTO
okpyra Jloporomusioso B ropojie Mockge.

1.2. B nactosmux [Ipapunax ucnoap3yroTcs Cleayronue TEPMHHBL

1) Hanumatenb - aJIMHHHCTpPAlMH BHYTPHUTOPOJACKOrO MYHMLUHNAILHOrO oOpasoBaHusi -
MYHHIHUIIAILHOTO oKpyTa JloporoMunoso B ropoae MockBe (anee - aAMHHUCTPALIHSA);

2) [Ipencraurens Hanumarens (paborojarenb) - riaaBa BHYTPHIOPOJICKOIO MYHHIHNAIBHOTO

oOpa3oBaHusi - MyHHUMDanpHOro oxpyra JloporomunoBo B ropoje MockBe (nanee — riaBa
MYHHIUIIAILHOTO OKPYTa);
3) PabotHuk - rpaxJaHHH, MCHOJHAIOMMH B  IOpsjiKe, OIpejelleHHOM  YcTaBoM

BHYTPHUIOPOJICKOI0 MYHHLMIAILHOIO 00pa3oBaHUs - MYHHUMIAIBHOIO OKpyra JloporoMuiaoBo B
ropoge MockBe W MYHUIMNAIBHBIMH TIPABOBBIMH aKTaMH B COOTBETCTBHH C (eraepajbHbIM
3aKOHOAATENIBbCTBOM H 3aKOHaMH Tropoaa MOCKBH, 00s13aHHOCTH 110 JOIMKHOCTH M}’HHU,HHHJH)H()ﬁ
CJIy}K6I:] 3a JACHEXHOE CcOJIepXKaHue, BbLIIIaYMBacMOC 3a CUHET CpPeJICTB 6IOII}KG‘T3 MYHHUHIIAIBHOTO
OKpyra (j1ajiee — MeCTHbIH OIO/DKeT);

4) JucuuiivHa tpyja - o0si3atelibHOe JUlsl BeeX pabOTHUKOB IOJYUMHEHHE [1PABHIIAM ITOBE/ICHHS,
olpejielleHHBIM B cOOTBeTCTBHU ¢ TpynoBbiM KkojexkcoM Poccuiickoit Menepaiini, HHBIMH 3aKOHAMH,
TPY/IOBBIM JIOTOBOPOM, JTOK&JIbHBIMH HOPMATHBHBIMH AKTAMH;

5) MyHuumnnaneHas cinyxba — npodeccHoHalIbHAsK 1eATENbHOCTE I'paXkaaH;

6) TpynoBasg QUCHMILIMHA - 3TO HE TOJBKO COOIIOJIEHHE ITPaBHIl BHYTPEHHEIO pacnopsjika, HO U
CO3HATe/IbHOE, TBOPYECKOE OTHOINEHHWE K cBoed pabore, obecneyeHHe €€ BBICOKOIO KaydecTBa,
MPOM3BOIUTEIBHOE HMCMONb30BaHUE padoyero BpeMeHH. TpymoBas IOUCLMIIMHA obOecreduBaeTcs
cO3/laHueM HeOOXOAMMBIX OpPraHH3alHOHHBIX M YKOHOMWYECKHX YCIOBUH JIS HOPMalbHOH paboThl,
CO3HATEJILHBIM OTHOLLIEHUEM K TPYJLY, 4 TAKIKE IIOOUIPEHHEM 3a JI0OPOCOBECTHBIN TPY/1; K HAPYIIHTEISAM
TPYJOBOH AUCIMIIHHBI IPHMEHSIOTCS MEPBI IMCIUILUIMHAPHOTO BO3/ICHCTBHUSL.

1.3. Hacrosmue I[lpaBuna ycranaBiuBaiOT B3aWMHBIC TpaBa M o0s3aHHOCTH paboromareis H
pabOTHMKOB, a TaK)Ke OTBETCTBEHHOCTh 3a MX Hapymenue W HecoOmoaenue. [Ipu3Banel
CII0COOCTBOBATH YKPEIUICHHIO TPYAOBOH JIMCLUILIMHBL, pAllHOHAIBHOMY HCIIOJIB30BaHUIO pabouero
BPEMEHH, COBEPIICHCTBOBAHUIO OpraHHu3aliy Tpy/a.

1.4. Borpochl, cBsi3aHHble ¢ npuMeHeHuem IlpaBui, pemmatorcs pabotonmaTteneM B mpejeiax
IPE0CTaBICHHBIX EMY I1PaB.



2. ITopaok npueMa ¥ yBOJIbHeHUsI PA0OTHHKOB

2.1.PaboTHHKH peaau3yIOT IPaBO Ha TPY MyTeM 3aK/IFOYEHHUs MHCHMEHHOIO TPYI0BOIO JIOr0BOPa
(KoHTpakTa).

2.2 Ipu 3aKar04eHHH TPYA0BOTO JI0T0BOpa JIMIO, NOCTynatomee Ha paboTy, 0083aH0 peIbsiBUTE
paboTozaTemo cleayIonue J0KYMEHTEL:

1) 3asBNeHHe ¢ MPOCKOOH O MOCTYIUIEHHH HA MYHHLHIIANBLHYIO CIYKOY U 3aMEIIeHHH JA0JDKHOCTH
MYHHUIHUNATBLHOH cTyKObI;

2) akeTy, IpelycMOTpeHHy10 ctarhei 15.2 denepanbHoro 3akona ot 2 mapra 2007 r. Ne25-D3
"O myHuuunansHoi ciyxbe B Poceniickoii ®enepanun';

3) nacmnopr;

4) TpyZOBYI0O KHHXKKY H (MIM) CBEJCHHA O TPYAOBOH JIEATENbHOCTH, O(OpPMIICHHBIE B
YCTaHOBIICHHOM 3aKOHOJATeIbCTBOM TIOPSJIKE, 32 UCKIIOUYEHHEM CIydyaeB, KOrja TPYJIOBOH JOroBOp
(KOHTPAKT) 3aKJIIOYAETCsl BIEPBLIE;

5) nokyMeHT 00 00pa3oBaHUU U O KBAIM(DHKALIUH;

6) IOKyMEHT, I10/ITBEPK/1aI0LH I PETHCTpaIHIO B CHCTEME MHUBHyalIEHOTO
(mepcoHNpUIMPOBAHHOIO) y4eTa, 3a HCKIIOYEHHEM ClydyaeB, KOIr[a TPYIOBOH JOTrOBOp (KOHTpAKT)
3aKJII0YAeTCs BIIEPBBIE;

7) CBHIETENBCTBO O IOCTAHOBKE (PH3MYECKOrO JHIa Ha y4YeT B HAJIOTOBOM OpraHe IO MECTY
KHTENILCTBA HA TeppuTopun Poccuiickoii Penepanuu;

8) 10KyMEHTBl BOMHCKOIO yueTa - Ul IpaxiaH, MpeObIBAIONIMX B 3arace, W JIKI, IMOUIEKAIAX
NPU3BIBY Ha BOCHHYIO CIIyK0Y;

9) 3aKir04eHHe MEJMLIMHCKOH opraHu3anuu o0 OTCyTCTBMHM 3a0o0seBaHHS, NPENSATCTBYIOLIETO
NOCTYIUIEHHIO Ha MyHHIIUIAJIBHYIO CITYkO0Y;

10) ceenenuss 0 CBOMX J0XOHax 3a ToJ, IPEeAINECTBYIONMH TOAy IOCTYIUIGHHS Ha
MYHHIMIIAIBEHYIO Cl1yk0y, 00 umylnecTBe ¥ 00A3aTeNbCTBAX UMYIIIECTBEHHOIO XapakTepa, a B cliydasx,
NPEAYCMOTPEHHBIX  (e[lepajIbHBIMH  3aKOHAMH, HWHBIMH HOPMATHBHBIMH IPABOBBIMH  aKTaMH
Poccuiickoii ®@enepanuu, TaKke CBeJeHHS O J0xodax, 00 wuMmymecTBe Hu o00s3aTenLCTBAX
AMYIIECTBEHHOTO XapaKTepa CBOMX CYIPYTH (CyIpyra) i HeCOBEPIICHHOIETHUX JIeTel;

11) cBeaenus, npeaycMoTpeHHsle crtatbel 15.1 Denepanbioro 3akona ot 2 mapra 2007 r. Ne25-
@®3 "O mynuuunanbHoi ciyxde B Poccuiickol ®eepauun";

12) uHBIE JOKYMEHTBI, IpPEJAyCMOTPeHHble deepalbHbIME 3aKOoHaMHu, yKazamu Ilpesunenta
Poccuiickoit ®@enepauun, nocranopienusmMu [IpaButensctBa Poccuiickoii ®epepannu U 3aKOHAMH
ropojsia MoCKRBI.

3ampemaercs TpeboBaTh NpH IpHeMe Ha paboTy JAOKYMEHTBI, IMpPEJCTaBICHHE KOTOPLIX He
IPEIyCMOTPEHO 3aKOHO1ATEILCTBOM.

Cenenust (3a HCK/IIOUYEHHEM CBEJICHHH, coOJep)KalIUXCS B aHKETe), IpPEJICTABIICHHBIC B
COOTBETCTBHH TPAKIAHHHOM IIPU IMOCTYIUICHMH HAa MYHUIHMNATLHYIO CIyKO0y, MOTYT MOJIBEpPrarhes
IIPOBEPKE B IOPsi/IKe, YCTAaHOBICHHOM (heiepaibHBIMU 3aKOHAMH, 3aKOHAMH ropojia MOCKBEIL.

2.3.Ilpu 3aKiFO4EHMH TPYJOBOTO JIOTOBOpAa B HEM IO COTJIALIEHHIO CTOPOH MOXET OBITh
peyCMOTPEHO yCIoBHE 00 HUCILITAHUN pabOTHHKA B IEJIAX IMPOBEPKH €ro COOTBETCTBUS ITOPYYaeMOM
pabote. Cpok HCNBITaHHUS HE MOYKET IPEBLINIATEL TPEX MecslleB. B CpOK MCHBITAHHS HE 3aCUHTHIBACTCS
IIEPHO/I BPEMEHHOH HeTpylocnocoOHOCTH pabOTHHKA W JIDYTHE MEpHOAbl, KOraa OH (aKTHYECKH
oTcyTCcTBOBANI Ha padoyeM Mmecte. Ilopsiok HCHIBITAHUS NPU 3aMEIICHHH JIOJKHOCTH MYHHIIMIIATLHON
cayx0bl onpenensercs cratbeit 21 3akona ropojga MockBbl o1 22 oxtsabps 2008 roma Ne 50 «O
MYHUIMIIAIBHON cityx0e B ropojie Mockge». B nepuos ucnbITaHis HA MYHHITHTIAJIEHOTO CITY¥KAIIETO
PacIpoCTPaHAIOTCS  IIOJIOKEHUS  TPYJAOBOTO  3aKOHOJATEJIbCTBA € Y4E€TOM  OCOOEHHOCTEH,
IIPeyCMOTPEHHBIX (e/iepabHbIM 3aKOHO/IATENbCTBOM M 3aKOHOJATENsCTBOM Topoja Mockssl [lpu
HEY/I0BJIETBOPUTEIIBHOM PpE3yJbTaTe€ MCIBITAaHHS padoTojgaTeNnh HUMEET I[PaBo 0 HCTEYEHHS CpoKa
UCIIBITAHHS PACTOPTHYTH TPY/IOBOH J0IOBOP C MYHHIIMIAIBHBIM CIIYXKAIIUM, TIPEAYIPEIHB €ro 06 3ToM
B IHCBMEHHOH (hopMe He mozjHee, YeM 3a TpH JIHA ¢ yKa3aHHeM MPUYHH, MOCIYKHUBIIHX OCHOBAHHEM
JUIsl TIPU3HAHMS 3TOr0 MYHULHIAJILHOTO CIYJKAIIero He BBIACPKABIIMM HCObITaHue. Pelienue o
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pacTOPKEHUHU TPYJI0BOTO JOTOBOpa MYHHMIIHIATILHBINH CIyKaluili uMeeT npaso odxanosarts B cyae. Jlo
MCTEYEHHS CPOKA MCHBITAHUA TPYJIOBOH JOrOBOp, MOXKET OBbITh, pacTOPrHYT [0 HWHHUIHATHBE
MYHHIHMIAIBHOTO CIIYKalllero, 0 YeM OH 00s3aH npeaynpeauTs padoToaTens B NUCEMEHHON popme He
no3aHee, 4eM 3a TPU AHS. Ecau cpok MCHOBITaHUS HCTEK, a MYHHIIMIAIBHLIN CIyXKallui mpojosKaer
3aMelaTh JIOJKHOCTh MyHHIIUIIAIBHOH CITyKObl, TO OH CYUTAETCS IPOIIE/IITHM HCIILITAaHHE.

2.4.1lpn 3aKiiO¥eHMHM TPYAOBOrO JIOTOBOpA BIEpPBBIE TPyAOBas KHHIKKA H  CTPaxoBoe
CBU/ICTEIILCTBO FOCYIAPCTBEHHOI0 IIEHCHOHHOTO CTpaxoBaHus oopMisiioTes padoToiaTesieM.

2.5.1lpuem Ha MyHHIMIAIBHYIO CiyKOy oQopMIIsieTcss pacrnopsyKeHHEM TpeICTaBUTENs
HaHuMmatens (pabortonarens), W3JaHHBIM HAa OCHOBAHMM 3aK/IIOUEHHOTO TPYAOBOIO JIOrOBOpa
(xontpakta). Cojepkanue pacnopsbKEHHs JOJKHO COOTBETCTBOBAThL YCIOBHSIM TPYJIOBOIO JIOrOBOPA.
Pacniopsikenne 0 Ha3zHAYeHHWH Ha JIOJDKHOCTH MYHMIMIIAIBHOM Cly:KOBI JIOBOJUTCS JIO0 CBEICHHS
paboTHHKa noa pocnuck. [To Tpeboranuio paboTHHKa eMy MOXKeT OBITh BbIIaHa KOTIHS PACTIOPSIKEHHS.

2.6. I1pu nocTynuieHnH MyHHIIMIIAIBHOTO CITy’Kallero Ha paboty paboTtonarens obs3aH:

1) o3HakOMHTh pabOTHHKA € KOHKPETHBIMH JIaTAMHM HCIBITATEIBHOTO CPOKAa M KPUTEPHUAMHU
OLIEHKH IIPOXO0’KICHHUS UCTIBITATEILHOIO CPOKa (IIPH HATHYHH YCTIOBHS);

2) 03HAKOMHTL paDOTHUKA ¢ NTOPYYEHHOMH paboToM, YCIOBUAMM TPY/1a, PEKUMOM TPy/Aa H OT/bIXA,
cucTeMoii U OpMOit OIIaTHI TPY/a, Pa3bICHUTE €r0 MpaBa H 00sM3aHHOCTH;

3) 03HaKOMHUTH pabOTHHKA C JODKHOCTHBIM PErlIaMeHTOM, ¢ HacTosmumu [IpaBuiaMu 1 HHBIMH
MYHHUIMIIAIBHBIME IIPABOBBIMM aKTaMHM, JCHCTBYIONIMMHM B a/JIMHHHUCTPAIIMH H OTHOCSIIMMHCH K
TPYA0BEIM (QYHKIHAM pabOTHHKA;

4) o3HaKOMHTH pabOTHHKA C MOJIOKEHUAMH 3aKoHoAaTenscTBa Poccniickoit Penepaiun u ropoja
MockBel B 00/1aCTH NPOTHBOJACHCTBUA KOPPYNIMH, a TaKKe MYHHIUIAJIbHBIMH IIPABOBBIMH AKTaMH,
PErIaMeHTHPYIOLIMMH BOIIPOCHI NPE/TYIPEXKAECHUS H IPOTHBOACHCTBHS KOPPYIILHH B a IMHHUCTPALIHH;

5) 03HAaKOMHMTH pabOTHHKA C IIEPEUYHEM CBEICHUH, OTHOCAIINUXCS K Kateropuu «Jlus ciyxebHoro
NI0JIL30BAHUAY, THO0 OTHOCSIIUXCS K HHBIM BH/1aM KOH(QUICHIIHAIBHOM nHpopmanuu paboTomares;

6) IPOMHCTPYKTHPOBATh 10 TeXHHKE O€30IaCHOCTH, NMPOM3BOJICTBEHHONH CAHWTApHH, THTHEHE
TpyZa, MPOTUBOIIOKAPHOH OXpaHe U JAPYTUM IIpaBHIaM 10 0XpaHe Tpyaa

2.7.Ha Bcex pabOTHHKOB, MNPHHATBIX 10 TPYJOBOMY JIOTOBOPY Ha OCHOBHYIO palorty,
npopaboTaBImIMX B aJMMHHUCTPALIMH CBBIIIE S5 JHEH, BeAyTCcs TPYJIOBble KHHKKH B TIOpSJIKe,
YCTAHOBJIEHHOM 3aKOHOIATE/ILCTBOM.

2.8. Bcem pabGorHukam ajMUHHCcTpauus oOs3aHa npu Bbllate 3apadoTHON naThl BbLIABAaTh
pacueTHbIE JUCTKH.

2.9. IlpekpaiieHue  TpyJOBOTO  JIOTOBOpA  OCYILIECTBISIETCS  TOJIBKO 1O  OCHOBaHHSM,
npeaycMoTpeHHBIM TpynoBbIM KojiekcoM Poccuiickoii Denepartni, HHEIMH (eaepaibHBIMH 3aKOHAMH H
odopmaseTcs paciopsHKeHHEM Tpe/ICTaBuTeNs HanuMarens (paboroaarens).

2.10. PacTopixeHue TpyJI0BOro JJOroBopa (KOHTpakTa) ¢ pabOTHHKOM:

1) ocylecTBaseTCA 10 OCHOBAHMAM, yKazaHHBIM B ctathe 77 Tpynosoro xojekca Poccuiickoii
denepannu;

2) MOKET OCYLIECTBIIAETCS 110 MHBIM OCHOBAaHHWSM, IPEyCMOTPEHHBIM TpPYJAOBBIM KOJIEKCOM H
WHBIMH (he/iepaibHbIMH 3aKOHAMH.

2.11. PaboTHMK HMMeeT [paBO pacTOpPrHyTh TPY/AOBOH JIOTOBOp, IpeaynpeauB o6 3Tom
paboTonarens B MHCHMEHHOMH (hopMe He MO3/IHEe YeM 3a ABE HEeIeNH, €CTH WHOH CPOK Mpe/Iypek/IeHHS
B OTHOLICHWUH OT/JENBHBIX KaTeropuili padOTHHKOB HE YCTAaHOBIIEH TPYJIOBBIM 3aKOHOJATEILCTBOM W
MHBIMH (e/lepalibHBIMHU 3aKOHAMH. TeyeHHe yKa3aHHOIro CpoKa HauYMHAETCs Ha CIeAYIOUHHA JeHb 11oce
nosyueHus pabotoaTtenem 3asBieHus paboTHHKA 00 yBOJLHEHHH.

2.12. Ilo cornamenuto mexay pabOTHHKOM M padoTojiatenem TPY/JOBOIl JOroBOpP MOXKET ObITh
PacTOPrHyT H JIO HCTEYEHHUs CPOKa NPEeAYNPeKIACHU 00 YBOJIbHEHHH.

2.13. Jlo ucreyeHus cpoka npeaynpexiaeHus o0 yBoJbHEHHH pabOTHHK MMEET MpaBo B modoe
BpeMsi OTO3BaTk CBOE€ 3asBieHHe (B NHCbMeHHOH (opme). YBOIbHEHME B 3TOM Cjydae He
IIPOM3BO/IUTCS, €CJIM HA €r0 MECTO He NpHUITIallleH B MHCbMEHHON dopMe Apyroit paboTHHK, KOTOPOMY B
cooTBeTCcTBUH ¢ TpynoBoM KoxekcoM P®D u uMHBIMH (ejlepalibHBIMH 3aKOHAMM, 3aKOHAMH TOpojia
MOCKBEI He MOKET OBITh OTKA3aHO B 3aKJIIOYEHHH TPYJIOBOTO JIOTOBOPA.

2.14. [lpu yBOJIBbHEHHHN pabOTHHKA OPITEXHHKA U HHBEHTAPh [IOJIICIKAT BO3BPATY.



2.15. Eciu o MCTEYEHMH cpoKa Mpeaynpex/ieHuss o0 yBOJLHEHUH TPYAOBOH J0roBOp HE OBLI
pacTopruyt, M padOTHHK He HACTauBaeT Ha YBOJILHEHWH, TO JICHCTBUHE TPYJIOBOrO JIOTOBOpPaA
IPOAOJKAETCS.

2.16. Cpounblit TpYZ0BO# JOroBOp pacTOpraercs ¢ HCTEYCHHEM CpOKa €ro JeHCTBHSA, O 4YeM
pabOTHUK JO/MKEH OBITH INpEeAYNpekJIeH B NHCLMEHHON (opMme He MeHee 4YeM 3a TpH JHA [0
YBOJIbHEHHUS, 3a MCKJIIOUYEHHEM CIIydaeB, KOrjJa HCTeKaeT CpOK JeHCTBHUS CPOYHOrO TPYI0BOIO
JIOrOBOPA, 3aKJIIOUYEHHOIO Ha BpeMsl HCIIOJIHEHHUS 00s13aHHOCTEH OTCYTCTBYIOIIEro paboTHHKA.

2.17. TpynoBoil 1oroBOp, 3aKJIIOUEHHBIH HA BpeMs BBLIIOJIHCHHUS OIpEJIe/IeHHOH padoThl,
pacTopraercs 1o 3aBeplIeHHH 3TOH paboThI.

2.18. TpynoBoii 10roBOp, 3aKIIOUYECHHBIH HAa BpeMs UCHONHEHUs 00s3aHHOCTEH OTCYTCTBYIOIIETO
paboTHHKA, pacTopraercsi ¢ BLIX0/I0M 3TOT0 paboTHHKaA Ha paboTy.

2.19. C pacnopszenuem paborojiatens O NPeKpalleHHH TPY/JIOBOro Joropopa pabOTHHK
o3HakomisieTcs 1moj pocnuck. [lo Tpebosanuio paboTHuka pabotozaTens o0s3aH BbBIOATH eMY
Ha/IIeKaliM 00pa3oM 3aBepeHHYI0 KOITHIO PacTIOPSKEHHUS.

2.19. B nenp yBonpHeHus paboromaresib 00s3aH BblIaTh pabOTHMKY €ro TPYAOBYIO KHHKKY €
BHECEHHOH B Hee 3amMucbio 00 YBOJIBHEHHMH M IPOM3BECTH ¢ HMM OKOHYATEIBHBIH pacyeT. 3amucH o
MpUYHHAX NPEKPALICHHs TPYA0BOTO JI0r0BOPa B TPYI0BYIO KHHKKY JTOKHBEI IPOU3BOJUTLCS B TOYHOM
COOTBETCTBHH ¢  (OPMYJIMPOBKAMH JEHCTBYIOILEIO 3aKOHOJATEJIbCTBA M CO  CCHUIKOM Ha
COOTBETCTBYIOIIYIO CTaTblO, 4YacTh CTaThW, IIYHKT cTaTed TpyaoBoro koxekca P® uim MHOro
tdhenepanbHOro 3aKoHa.

JlHeMm mpexpaileHus TPyAO0BOTO JIOTOBOpA BO BCEX CIydasX SABIAETCH MOCIEIHUI JieHb paboThl
paboTHHKa, 3a MCKIIOYCHHEM cllydaeB, Korja paboTHHK (aktudyecku He paboTal, HO 3a HHUM B
COOTBETCTBUU ¢ TpPYJIOBBIM KOJCKCOM MIH HHBIM (eJepalbHBIM 3aKOHOM COXPAHSIOCH JIOMIKHOCTH
MYHHUIHIIATBHOMN CI1ykOBbl.

B cnyuae, ecnu B AeHb NpeKpalieHus TPYA0BOI0 JOr0BOpa BblAaTh PA0OTHHKY TPYAOBYIO KHHIKKY
MM TIPEJIOCTABHTL CBEJACHUS O TPYAOBOH [eATEIbHOCTH HEBO3MOKHO B CBS3H C OTCYTCTBHEM
paboTHHKa 1100 ero 0TKa30M OT HUX MOJIydeHHs:, paboToaarenb HanpaBaseT PaOOTHUKY YBEAOMICHHUE O
HEOOX0/IMMOCTH SIBUTHCS 3@ TPYAOBOH KHMMKKOI MO0 J1aud coryiacus Ha OTHPABJICHUE €€ T10 MOYTe HIIH
HalpaBUTh pPabOTHHKY MO [OYTE 3aKa3HbIM [MCBMOM C YBEJIOMJIEHHEM CBEJCHHMS O TPY/JIOBOM
JIESTEILHOCTH 3a 1epro/1 padboTsl Ha OyMa)kHOM HOCHTEIIE, 3aBepeHHbIE HAUIekKaMM 00pa3oM.

3. OcHOBHBIE IPaBa H 00S13aHHOCTH PA0OTHHKOB

PaboTHWKH MONB3YIOTCA TpaBaMH, npeaoctaBieHHbIMH UM Koncturyumeid Pd, TpynosbiM
KojiekcoM P®d, 3akoHaMM U HHBIMH HOPMATHBHBIMHM aKTaMH O TPYIE, a TaKXkKe 3aKIIOYEHHBIMH ¢ HUMH
TPYJIOBBIMH JIOTOBOPAMH.

3.1. PaboTrHuk uMeeT npaBo Ha:

1) o3HaKOMJICHHE C JOKYMEHTAaMH, YCTaHABIMBAIOUIMMH €ro mnpaBa W OOSI3aHHOCTH 110
3aMelaeMol JIOJDKHOCTH MYHHIIMIATBHOH CIYKOBI, KPHUTEPHUSIMH OIIEHKH KadecTBa HCIIOJIHEHHUs
JIOJDKHOCTHBIX 00s3aHHOCTEH H YCIIOBHAMH MPOABHIKEHUS 110 CITyK0e;

2) paboyee MecTO, OpraHU3alMOHHO-TeXHHYecKoe obecrieyeHne, HeoOX0AUMOE ISl HCIIOJIHEHHS
JIOJDKHOCTHBIX 0043aHHOCTEIH;

3) cBOeBpeMeHHYI0O W B IOJHOM o0beMe OIUlaTy TpyZAa, APYTHE BBIUIATBEI B COOTBETCTBHH C
TPYZIOBBIM  3aKOHO/IATEIBCTBOM, 3aKOHOJATEILCTBOM O MYHHIMIAILHOH CiIy:k0e M TPYI0BBIM
JIOTOBOPOM (KOHTPAKTOM);

4) otabix, obecrnieunBaeMbIi  yCTAHOBJIGHHEM HOPMAlbHON MPOIOKHTENIBHOCTH padodero
(cnyxebHOro) BpeMeHH, MPeJIOCTABICHHEM BbIXOIHBIX JAHEH U HepabouuX Mpa3/IHUYHBIX JHEl, a Takxke
€IKEeroIHOr0 OIJIAYMBAEMOro OTIYCKa;

5) mosydeHue B YCTAHOBJICHHOM IOpsjKe HHPOpPMALUKH W MaTepHalloOB, HEOOXOJUMBIX JUIs
HCIIOJTHEHHsI TIOJKHOCTHBIX 00sA3aHHOCTEH, a TaKKe Ha BHECEHHE NPEANIOKEHHH O COBEPIIEHCTBOBAHUHN
JlesiTeIbHOCTH OpraHa MEeCTHOTO caMOYIIPaBJICHUS;

6) yqacTHe 10 CBOeH HWHULMATHBE B KOHKypCEe Ha 3aMmelleHHe BakKaHTHOH JIOJDKHOCTH
MYHHITHTIATBEHOH CITyKOBI;



7) npod)ecCHOHANBLHYIO  MOJArOTOBKY,  NEpPeloArOTOBKY, IIOBBIIICHHe  KBanuuKauu B
COOTBETCTBHH,

8) 3aIMTY CBOUX MEPCOHAIBHBIX JAHHBIX;

0) o3HaKOMJIEHHE CO BCEMH MaTepHaJlaMH CBOET0 JIMYHOIO Jiejla, C OT3BIBAaMH O
npodeccHoHaNBLHOM JESATENBHOCTH M APYTHMH JIOKYMEGHTAMH JI0 BHECEHHs MX B €ro JIM4YHOE Jelo, a
TAaKXe Ha npuoﬁmeHHe K JIMYHOMY JIENTY €I'0 TIHCEMEHHBIX 06’hHCHeHPH71;

10) paccMOTpeHHE HMHIMBHAYAIbHBIX TPYJOBBIX CIIOPOB B COOTBETCTBHH C TPYIAOBBIM
3aKOHOJIaTEILCTBOM, 3alIMTY CBOMX IPAB M 3aKOHHBLIX HHTEPECOB HAa MYHUIUIATLHOK ciyx0e;

11) npoBejieHHE 110 €ro TPeOOBAHHUIO CIIYKEOHOT0 paccie/0BaHus Ui ONPOBEPIKEHUs CBE/ICHMIA,
IopoYalux €ro 4€CThb U JIOCTOMHCTBO, CBA3AHHEBIX C ITPOXOXKICHHEM HM M}’HHI.IHUB.JI]:,HOﬁ CJ])DKGBI;

12) neHcuonHoe obecnieyeHne B COOTBETCTBHHM ¢ (e/lepalbHBIMI 3aKOHAMH W 3aKOHAMH TOpojia
MoCKBBI;

3.2. PaboTHuK, BhnpaBe C TpeJBApHTENLHBIM IMHCBMEHHBIM VBeJomileHHeM Pabotonarens
BBINOJHATL HHYIO OIUIAYHMBAEMYIO padOTy, €cM 3TO He MOoBieYeT 3a co0o# KOH(IUKT WHTEPECOB W,
€CIIH MHOE He NPeyCMOTPEHO (eepanbHBIM 3aKOHOIaTEILCTBOM H 3aKOHAMH ropojia MOCKBEI.

3.3. OcHoBHBIE 00513aHHOCTH MYHHIIUIIATIBHOTO CIIyKalllero.

Paboruuk obs13an:

1) cobmonate Koncturynuio Poccuiickoii @enepauun, denepanbHble KOHCTHTYIIMOHHBIC
3aKOHBI, (eiepabHbIe 3aKOHBI, MHBIC HOPMaTHBHBIC NpaBoBble akThl Poccuiickoit Menepannn, Ycras
ropojia MockBsl, 3aKOHbI TOpo/1a MOCKBBI, HHBIE HOPMAaTHBHbIE IPABOBBIC AKTHI ropoia MOCKBBI, YCTaB
MYHHUIHIIATBHOTO OKPYTa, PerjlaMeHT aIMUHUCTPALHH U HHbIE MYHHIIMITATbHbIE TPABOBBIEC aKThI;

2) 1oOpOCOBECTHO Ha BLICOKOM Mpo()ecCHOHAILHOM YPOBHE MWCIIONHSTL JIOJKHOCTHBIC
0053aHHOCTH B COOTBETCTBHH C JOKHOCTHBIM PErJIaMEHTOM,

3) cobmoaTh NPH HCIIOJTHEHHH JIOJDKHOCTHBIX 00s3aHHOCTEH TNpaBa M 3aKOHHBIC HHTEPECHI
rpak/1aH ¥ OpraHu3aluii;

4) UCTIOJIHATHL B TIpejeliaXx CBOMX JO/DKHOCTHBIX IOJTHOMOYHH TNpHKa3bl U pacropsuKeHUs
BBIIIECTOAIUX B MOPAJKE MOJYHHEHHOCTH PYKOBOJAUTENCH;

5) CBOEBpeMEHHO paccMmarpuBath oOpallleHHs I'pax/aH M I[PUHUMATh 110 HHUM pEUIeHHs B
COOTBETCTBHH C (pe/iepaIbHBIMH 3aKOHAMH M 3aKOHAMH ropoja MOCKBBI, NPOSBISTE KOPPEKTHOCTL B
oOpamieHHn ¢ TpaiaHaMH, CHOCOOCTBOBATh MEKHAIMOHAIBHOMY M MEXKOH(eccHOHATbHOMY
COJIACHIO; HE JIONycKaTh KOH()IMKTHBIX CHTYalMH, CNOCOOHBIX HAHECTH Yyuiepd penyTaluud HIN
aBTOPHUTETY MECTHOI'O OpraHa caMOyIpaBJIeHH;

6) cobmojaTh yCTAHOBIICHHBIC B OpraHe MECTHOIO CaMOYIIPABICHHS IpaBHJIa BHYTPEHHETO
TPYZIOBOIO pacnopsijika, TpeboBaHus M0 oXpaHe TpyJa U TexHuKe 0e30MacHOCTH, IPOH3BOJICTBEHHON
CAHHMTAPHHU, TMTHEHE TPY/ia U NoxKapHoi 0e30macHOCTH, JOHKHOCTHYIO HHCTPYKIIHIO, TTOPSIIOK paboThl
co ciyxeOHoH nndopmalueit H JOKYMEHTaMH, HOPMBI CIIyKeOHOH dTHKH,

7) noJylep KUBaTh YPOBEHb KBaTH(HMKALMH, JOCTATOYHBIH Ul HaUIeKAIllero UCIIOTHEHHUs CBOUX
JIOJDKHOCTHBIX 00s3aHHOCTEI!;

8) XpaHUTh CIykeOHYI0 TaiiHy, TOCYIapCTBEHHYIO H HMHYIO OXpaHseMylo ¢enepaibHbIMA
3aKOHAMM TalHy, a TaK)Ke He pasriiamaTh CTaBIIME €MY H3BECTHBIMH B CBA3H C HCIOJHEHHEM
JIOIDKHOCTHBIX 00sI3aHHOCTEH CBeJIeHMsI, KacalollMecs YacTHOH JKM3HM W 37I0pOBBbS TpaKJaH MWIH
3aTparuBarolIfe X YecTh H JTOCTOMHCTBO;

9) Gepeub rocyIapCTBEHHOE U MYHHIIMIIATEHOE UMYILECTBO, B TOM YHCJIE NIPEOCTaBICHHOE EMY
JUISI MCTIOJTHEHHMS JIOJDKHOCTHBIX o0si3anHocTel, 3 dexTuHO HenonszoBarh 1K, oprrexuuky u apyroe
o0opya0BaHKe, IKOHOMHO W PAllHOHAIIBHO HCIOJIb30BATH PACXOJIHBIE MaTEPHalbl, 3JEKTPOIHEPTHIO U
JIpyrue MarepHallbHbIE pecypChl;

10) npejicTaBiasTh B YCTAHOBIEHHOM IOPS/AKE MpeycMOTpeHHBIE (eaepalbHbIM  3aKOHOM
cBeleHHA O cebe M wiIeHaX CBOEH CeMbH, a TaKKe CBEJICHHS O IOJYYEHHBIX HM J0X0Jax H
INpUHAICKAIIEM eMy Ha @paBe COOCTBEHHOCTH  MMYIIECTBE, SABISIOIIMXCA  OOBEKTAMH
HajoroodoxkeHus, 00 ods3aTebeTBAX UMYIIECTBEHHOTO XapaKkTepa (Janee — CBeJIeHHs 0 J0Xo0/ax, 00
UMylIecTBe H 0053aTeNbCTBAX MMYILIECTBEHHOIO Xapakrepa);

11) coobmmars paboroaarento o BeIX0Ae U3 rpaxaanctea Poccuiickoit @enepanuu B 1eHb BbIX0OJA
3 rpaxaanctBa Poccuiickoit ®enepaiu wiM 0 npHOOpeTeHHMH TIpPaxkJIaHCTBA MHOCTPAHHOIO
rocyaapcTBa B JIeHb IPHOOPETeHHs TPaKIaHCTBA MHOCTPAHHOIO I'OCY/1apCTBRa;
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12) cobmoaTh OrpaHHyueHMs, BBINOJIHATL 00s3aTeNbCTBA, HE HAPyIIaTh 3alpeThl, KOTOpHIE
YCTaHOBJEHbl  (elepabHBIM  3aKOHOJATENLCTBOM M 3aKOHOJATENLCTBOM — ropoja  MOCKBHI,
MYHHUHIAIBHBIMH MIPABOBBIMH aKTaMH;

13) B nMcbMEHHOM (opMe yBeAOMIATE paboToaTe s O BOZHHKINEM KOH(DIMKTE HHTEPECOB HIIH O
BO3MOKHOCTH BO3HHUKHOBEHHs TaKOro KOH(QIMKTA, KaK TOJBKO MYHHIHNATLHOMY CIY¥KaIeMy CTaHeT
00 3TOM H3BECTHO;

14) npuHUMAThL MEPEI 110 HEAOMYIIECHHIO BOSHUKHOBEHHS KOH(IIMKTa HHTEPECOB;

15) yBeomiiATs paborojaTels, Opraibl NPOKYpaTypbl HJIM APYrHe TOCYIapCTBEHHLIC OPraHbI,
onpeze/ieHHble QefepalbHbIMU 3aKOHAMM, HHBIMM HOPMATHBHBIMH INPaBOBBIMH akTamMH Poccuiickoit
Genepanun, 0060 Beex caydasx obpallleHHs K MyHHIMIAIBHOMY CIIyKallleMy Kakux-JTH00 JIMI B HeJsIX
CKJIOHEHHsI €r0 K COBEPIIEHHIO KOPPYNIIMOHHBIX NPaBOHAPYIIEHHH.

ITopsinok yBemomaenus paboronarens o ¢axrtax oOpaiieHHS K pabOTHHKY KaKHX-THOO JHII B
HeIsAX CKIOHEHHS €ro K COBEPIICHHIO KOPPYNIHOHHBIX IPaBOHAPYUIEHHWH, IE€pevyeHb CBEeICHUI,
COJECpHKALIMXCA B YBEJOMJICHHUAX, OPraHH3allMsl NPOBEPKH ITHX CBEJEHHH H IMOPSIOK PETrHCTpaIiy
YBEJIOMJICHUI onpejiesitoTes paboToaarenem.

16) PaboTHuK, Takke HMeeT ApYrHe mpaBa U O00S3aHHOCTH, INpeaycMoTpeHHble TpyHaoBbIM
koaekcom P®, @3 ot 02.03.2007r. Ne25 «O mynununanbioii cinyxbe B PO», 3akonoM ropoaa Mocksbl
ot 22.10.2008r. Ne 50 «O myHunmunansHoi ciyxoe B ropose Mockse.

3.4. Kpyr o0s3aHHOCTEH, KOTOpbIE BBIIOJHAET KaXIblii pabOTHHK, OIpenenseTcs TPYIOBBIM
JIOTOBOPOM, JO/DKHOCTHOH MHCTPYKUMEH, MHBIMH JIOKAaTbHBIMH HOPMAaTHBHBIMH aKTaMH, a Takke
HOPMaTHBHBLIMH IIPaBOBBIMH aKTaMH, COJCPKALIMMH HOPMBI TPYAOBOTO IIpaBa.

4. OcHoBHbIe IpaBa H obsi3anHocTH PadoTonarens

4.1. PaGoroaTesb HMEET MPaBo:

1) 3akmouaTh, U3MEHATH M PACcTOPraTh TPYAOBLIC TOTOBOPHI ¢ paDOTHHKAMH B TMOpPSAKE U HA
YCIIOBHSX, KOTOpbIe ycTaHOBIeHbI TpyaoBbIM Koaekcom P®d, denepalbHLIMH 3aKOHAMM, 3aKOHAMH
ropojia MOCKBEI H MYHHIIUIIATEHEIMH [IPABOBBIMH aKTAMH;

2) noopsiTh pabdOTHHUKOB 3a J0OPOCOBECTHBIH 3 (HEeKTHBHBIH TPY/I;

3) TpeboBaTh OT pPAOOTHUKOB HWCHONHEHWS! MMM TPYAOBLIX 0O0s3aHHOCTEH H OepexHoro
OTHOIIEHUS K UMYLIECTBY aMUHHMCTPALIHU H JIPYTHX pabOTHHKOB, COOMIOACHUS NPABUI BHYTPEHHETO
TPYJIOBOI'O paclopsiKa;

4) npuBiekaTh pabOTHUKOB K JIMCHHUIUIMHAPHOM M MaTepHAIBHOH OTBETCTBEHHOCTH B IOPSAKE,
yctanoBieHHOM TpynoBeiM koaekcoM P®, @3 ot 02.03.2007r. Ne25 «O MyHuUUMNAIBHOH ciyxkOe B
Pdy», 3akonom ropoma Mockeel ot 22.10.2008 r. NeS0 «O myHununanbHo# ciyxkbe B roponue
MOCKBBI»;

4.2. Paboroaarens obs3aH:

1) cobmonaTs TpyJ0BO€ 3aKOHOATENLCTBO H WHBIE HOPMATHBHBIE NIPABOBLIE aKThl, COAEPKALIHE
HOpPMBI TPYIOBOIO IpaBa, JIOKAJAbHBIE HOPMATHUBHBIE aKThl, YCJIOBHS COTJIAICHHUH W TPYIOBBIX
JIOTOBOPOB;

2) NpaBUIILHO OPraHM30BaTh TPYJ MYHHIMIAIBHOTO CIYXalllero Ha 3aKperyleHHOM 3a HHM
paboyeM mecte, obecneyrB HEOOXOUMBIMH IPUHA/IEKHOCTAMH, HOPMATHBHBIM 3al1acOM PAaCcXO/IHbIX
MaTepHaoB H OPIrTEXHUKOH, co3laBas 370poBble M Oe30macHbIe YCIOBHS TpPy/Ja, COOTBETCTBYIOIIUE
IpaBuJIaM OXpaHbl TPY/a;

3) npenocTarIATh paboTHHKaM paboTy, 00YCIOBIEHHYIO TPY/IOBBIM JI0TOBOPOM;

4) obecrieunBaTh 0€30MacHOCTL M YCIIOBHSL TpY/la, COOTBETCTBYIOIIHE TI'OCYJAapCTBEHHBIM
HOpPMaTHBHBIM TpeOOBaHUSIM OXPaHBI TPY/IA;

5) obecrieynBaTth pabOTHUKOB 00OpYJIOBAaHHEM, HHCTPYMEHTAMH, TEXHHYECKOH JTOKYMeHTalnei
¥ UHBLIMH CPEJICTBAMH, HEOOXOIUMBIMH Il HCTIOJTHEHUS] UMH TPYJIOBBIX 00S3aHHOCTEIH;

6) MPOM3BOIMTh BBIILJIATY 3apa0OTHOM MMJaThl HA YKa3aHHBIH paDOTHUKOM cueT B OaHKE B CPOK
10 15 unena Tekyuero Mecsua 3a (aktuyecku otpaboTaHHoe Bpemsi B IIEpPBOil MMOJIOBUHE Mecslla U B
cpok 10 31 uncna 3a ¢akTHUecKH 0TpadOTaHHOE BPEMS BO BTOPOH MOJOBHHE Mecsila (IIPU COBIAIeHHH
JIHS BBIIUIATBI € BBIXOJHBIM MM HEpPabOYMM Ipa3JHHYHBIM JIHEM BBIIATa 3apabdoTHOH mUIaThl
MPOU3BOIUTCH HAKAHYHE ITOTO JHHA);



7) obecnieunBaTh CTPOrO€ COOIIOJCHHE TPYJAOBOH JIUCLMIUIMHBL, TOCTOSHHO OCYIIECTRIASL
OpraHM3aToOPCKyl0 H OSKOHOMHYECKYIO HallpaBJIEHHOCTh Ha e€e YKpelUieHHe, YCTpaHeHHe IOTeph
paboyero BpeMeHH; (OpPMUPOBaHHWE CTAOMIBHOIO TPYJOBOTO KOJUIEKTHBA; IPHMEHSTH MEpBI
BO3JICHCTBHS K HAPYIIUTEIISIM TPYIOBOH THCLMILUIHHEI,

8) 3HaKOMHUTL pabOTHUKOB I10]1 POCITUCH € IPUHUMAEMBIMH JIOKATbHBIMA HOPMATHBHEIMH aKTaMH,
HEMOCPEICTBEHHO CBA3aHHBIMH C HX TPYAOBOH J1€ATEIbHOCTLIO,

9) ocymecTBIATL  00f3aTENBPHOE  COLMAIbHOC  CTpaxoBaHWe  pabOTHMKOB B IOpSJIKe,
yCTaHOBJIEHHOM (heiepalbHBIMH 3aKOHAMM;

10) HeykioHHO cOOMIO/1aTE 3aKOHOJATENBCTBO O TPYyJAE M NpaBHja OXpaHbl Tpyjaa; YJIydIlaTh
yCJIOBHs TpyZda, obOecnedyMmBaTh Hajjexalllee TeXHHYecKoe obopynoBaHHe BceX pabouyumx mecT H
co3aBaTh Ha HHUX YCJIOBHs paboThl, COOTBETCTBYIOIIME MpaBHIAaM OXpaHbl TpyAa (MpaBuiiam 110
TeXHHKe Oe3011acCHOCTH, CAHUTAPHBIM HOPMAaM M IpaBuiiaM, H JIp.);

11) NOCTOSIHHO KOHTPOJMPOBATH 3HAHWE M COOJIO/ICHHE MYHHLMNATBHBIMH CITY)XKAI[MMH BCEX
TpeOoBaHMil, HHCTPYKIUIT O TeXHHKE Oe30MacHOCTH, IIPOM3BOACTBEHHOM CAHUTAPUH H THIHEHE TPYy/a,
IIPaBHJI NIOKAPHOH Oe30MacHOCTH.

12) npeoctaBasTh padOTHHKY JIBIOTHI M TapaHTHH B COOTBETCTBHH ¢ TpyaoBbIM Kojekcom, D3
ot 02.03.2007 r. Ne25 «O mynurmunanbsHoit cnyxbe B PO», 3akonom ropojia Mockssl ot 22.10.2008r.Ne
50 «O mynununansHoi cinyxbe B ropoje Mockge»;

13) paboTosaresns UMeeT Apyrue npasa U 00s3aHHOCTH, NPEyCMOTPEHHbIE TPYIOBBIM KOJIEKCOM
P®, @3 or 02.03.2007r. Ne25 «O myuunmunaneHod ciayxbe B P®», 3akonom ropoga MoOCKBBEI OT
22.10.2008r. No50 «O myHuuunansnoi cinyxbe B ropojae MockBb».

5. PaGouee BpeMsi H BpeMst 0T/AbIXA

5.1. B aqMuHHCTpanuy ycTaHOBJICHA MIATH/IHEBHA paboyas He/less ¢ IByMsl BBIXOJHBIMH THSIMH.
ITpopomkuTenbHOCTEL padodero BpeMeHH paboTHHKOB cocTaBiisieT 40 4acoB B HEZIEIIO.

B cuywasix, npeaycMoTpeHHBIX 3akoHoM ropoga Mockeel ot 22.10.2008 Ne 50 «O
MYHMLMIAIBHOH  cinyxbe B ropoje MoCKBe» MYHHUMIAIBHBIM — IIPABOBBIM ~ AKTOM  MOMKET
yCTaHABIMBATLCS MEPEYEHb J0JKHOCTEH MYHHIMIAIBHBIX CIyXKallHX ¢ HEHOPMHPOBaHHBIM padounM
JTHEM.

5.2. Havano pabGouero ans mus paboTHHKa — ¢ noHeaenbHHKa no yetsepr ¢ 08.00, Bpems
okoHuyaHus padbotel - 17.00, natauna - 15-45 u. PaboTHHKH ¢ HEHOPMHUPOBAHHBIM paboOYMM JHEM Ha
o0LIMX OCHOBAHUAX OCBOOOXKAAIOTCS OT pabOTHI B IHH €KCHECIILHOTO OTAbIXA M MPa3/IHUYHbIC THH.

5.3. Hakanyne HepaOouyMX Opa3HUYHBIX JHeH NPOAOJIKUTENBLHOCTE pabOThl COKpallaeTcs Ha
OJIHH 4ac.

5.4. IlepepniB anig oT/ibIXa M NUTaHUs B TedyeHHe pabodero JHsA, HE BKIIOYAaeMbIi B pabodce
BpeMsi, NPOJIOJDKUTENLHOCTBIO 45 MuH. — ¢ 12.00 no 12.45. Jlns paOOTHHKOB, MMEIOIINX JeTei
JIOLIKONILHOIO WJIH IIKOJBHOTO BO3pacTa, OIlpejessercs Ha OCHOBAHMM MX 3asBienuil. Jlumam,
3aMeUIAloOUM JIOJIKHOCTH C HEHOPMHMPOBAHHBIM pabdo4yMM JHEM, B CBS3H C HEBO3MOXKHOCTBIO
YCTAQHOBIICHHS 110 YCIOBUSAM paboThl (PUKCHPOBAHHOTO BpPEMEHH IIepepbiBa IS OTAbIXa U NMUTAHUSA
[IPEJIOCTABIIACTCS BO3ZMOKHOCTE MpHEMa MMUIMH B TeyeHHe padoyero BpeMEHH IO CBOEMY YCMOTPEHHIO.
[Tpu sToM 00mIas MPOXOKMUTENLHOCTE HEpepblBa Ul MMUTAHUS M OTIBIXa COCTAaBIsfET 45 MHHYT B
TedyeHue padbovero aHs.

5.5. CokpalenHas Npoa0JKUTEIBHOCTE pabodero BpeMeHH, a Takke HernoiaHoe padbodee Bpems
YCTaHABIMBAIOTCS /Il COTPYJHHUKOB B TIOPSJIKE M 10 OCHOBAaHHUSIM, IPEJyCMOTPEHHBIM TpyJI0BBIM
kojekcoMm Poceuiickoit @enepanuu U HHBIMH (pe/lepabHbIMH 3aKOHAMH.

5.6. B ucKmOUNTENBHBIX ClTydyasx, 10 MHCHLMEHHOMY 3asBICHHI0 MYHHIIMNAILHOTO CIIy/Kallero,
Ha OCHOBAHUHM PACIOPSIKEHHS NPEJICTABUTEIS HAHUMATE I MYHULIMIIATBHOMY CIIyXKalleMy MOKeT ObITh
ycTaHoBJieH rubkuii rpaduk pabouero BpeMeHH.

5.7. Ilpuneyenue pabortHuka k paboTe B BBIXOJHBIE W Hepabouue TNpa3JAHUYHBIE JHH
NPOMU3BOIMTCSH € NMCBMEHHOro corsiacusi pabortnuka. Ilo xenanuio paboTHuka, paboTaBuiero B
BBIXOJHOI MM HepaOouuii Mpa3AHUYHBIH JeHb, MY IPeI0CTaBIACTCS IPYIroif IeHb OT/BIXA.

5.8. PaboTHMK aMMHHUCTpAIIMM OTBETCTBEHHBIH 3a KaApoBYIO paboTy OpraHu3yeT ydeT npHObITHs
pabOTHHKOB Ha padoyee MECTO M KOHTPOJMPYET BBINOJHEHHE COTPYJHMKAMH HMX JOKHOCTHBIX
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obs3anHocTeil M IlpaBun BHyTpenHero TpyjoBoro pacnopsjika. OtcyTcrBue paboTHHMKa B paboyee
BpeMs Ha pabodeM MecTe 0e3 paspelieHns: pyKOBOJIHUTEIS MOKET CITYKHTh OCHOBAHUEM /ISl IPUHATHS
Mep JUCUHUITIMHAPHOI'O BO3/IEHCTBHS.

5.4. TIpu yOpITHH B MECTHYIO KOMaHAHPOBKY pabOTHHK J0JIKEH ITpou3BecTH 0T™MeTKy B JKypHaie
yueTa MECTHBIX KOMaHIAMpoBOK. B paboyee Bpemss palOTHHKH He MOIYT OTBJIEKaThCA OT HX
HETOCPE/ICTBEHHOH paboThl, B TOM 4YHCIIE BBINOJHATH OOIECTBEHHBIC O00A3aHHOCTH W TPOBOJHTL
MEPONPHATHSA, HE CBA3aHHBIE CO CJIYKEOHOH OEATENBHOCTBIO (KpPOME CllydaeB, IPeIyCMOTpPEHHBIX
3aKOHO/ATEILCTBOM).

5.5. [Ipu HacTynieHUH BpeMEHHOH HEeTpyA0CIocoOHOCTH pabOTHHK 00s3aH YBEJIOMHTL 00 3TOM
PYKOBOJIMTEIIS B IEPBBIM ke JIEHb HEABKH Ha padOTy M B IOCJEACTBHH TIPEJACTABUTHL HAIICIKAIIAM
obpazoM, 0(hOpMJICHHBIH IHCTOK HETPYOCIIOCOOHOCTH Ha OJIaHKE CTPOTOH OTYETHOCTH.

5.6. O4epe1HOCTh MPEIOCTABICHUSA OTIYCKOB OINpe/eNsieTCss €KEroJH0 B COOTBETCTBHH C
rpa)uKoM OTIYCKOB, YTBEp:KIaeMbIM padoTOaTelIeM ¢ YYETOM IIPOH3BOJICTBEHHON HEOOXOMMOCTH H
NoXkKeJaHUSAMH paboTHUKOB. [IpOOMKHTENILHOCTE €KEroJHOr0 OCHOBHOTO OIJIAYMBAEMOTO OTIYCKa,
COIJIaCHO JIEMCTBYIOIIErO 3aKOHO/1aTENbCTBA /Ul PaOOTHUKOB, ycTaHOBNeHa 30 KaleHJapHbIX JIHEH.

Ilo cornamenuio Mexay paboTHHKOM M pabdoTojaresieM €XKeroJHbIH OIUIaYMBAEMBIH OTIYCK
MOKeT OBITh pazjiesieH Ha yacT. [Ipu 5ToM XoT1s ObI OJIHA M3 YACTEH TOr0 OTIYCKA JIOJKHA OBITH He
MeHee 14 KajneHIapHbIX JTHEH.

PaboTHukaM, B 3aBUCHMOCTH OT cTaka pabOThI Ha MYHMLIMNATLHOH ciayxOe, npegocTaBisiercs
JIONIOJIHUTENIbHBIN  oTiycK. llopsilok HMcYMciIeHust JONMOJHUTEILHOIO  OIUIAaYMBAEMOTO  OTHyCKa
onpenensercs 3akoHoM ropoja Mockgbl o1 22.10.2008r.Ne50 «O myHuuMnansHo# ciyxbe B ropoje
Mocksey.

5.7. Hepaboune npa3gHUYHBIE JHH, MPUXOJAIINECA HA MEPHOJ OTIYCKA, B YHCIO KaJleHJapHBIX
JIHEH OTIycKa He BKJII0YaloTCs.

5.8. I'padukn oTnyckoB yrBep:kiatoTcs paborojaresieM He I03/(Hee, 4eM 3a JIBE HeJEeIH [0
HACTYIUICHHS! KaJeHJapHOTO Iojla ¢ y4eToM OOecHeveHus HOPMaJbHOTO XojAa paboThl OpraHu3aluu U
OJ1aroNnpUATHBIX YCIOBHH U1 paDOTHHKOB.

I'paduk otnyckoB obs3aTenieH kak Uit padoTojaarens, Tak ¥ A1 paboTHHKa. O BpeMeHH Hauala
oTnycka pabOTHHK J0KEH OBITh H3BELIEH HE NO3/[Hee, YeM 3a JIBE HeJlelId JI0 ero Hayaja.

5.9. Exxeronblii onnayrBaeMblit OTIYCK J0JKEH OBITH MPOIJIEH MM NEPEHECEH Ha APYro# Cpok,
ornpejensieMblii paboToareeM ¢ y4eToM Moxenanui paboTHHKaA, B CIydasX:

1) BpeMeHHOH HeTpy10cnocOOHOCTH pabOTHHKA B IEPHO/L OTIIYCKA;

2) ucrosiHeHus: pabOTHUKOM BO BpeMsl €XKEroJHOr0 ONJa4MBaeMOro OTIYCKa IOCy/1apCTBEHHBIX
00si3aHHOCTEH, eclu JUIsl 3TOT0 TPYAOBBIM 3aKOHOJATENILCTBOM IPEIYCMOTPEHO OCBOOOMIEHHE OT
paboThl;

3) B Apyrux ciydasx, IpeJlyCMOTPEHHBIX TPYIOBBIM 3aKOHOAATE/IbCTBOM, MYHHIMIIAIBLHBIMU
HOPMATHBHLIMH aKTaMH.

5.10. ITo ceMeHHBIM OOCTOATENBCTBAM H JIDYTHM YBAKHTEJIbHBIM IpHYHHAM pabOTHHKY IO €ro
MUCEMEHHOMY 3asiBICHHIO MOXKET ObITh MpPEJOCTaBlIeH OTHYCK 0e3 coxpaHeHus 3apadOTHOH IJIATHI,
IIPOJIOJKUTENIBHOCTE KOTOPOTO, ONIPEIe/ISeTCs 110 COTNAallCHHIO MEX1y pabOTHHKOM U paboTonaTeneMm.

Paborojatens 00s3aH Ha OCHOBAHHM ITMCBMEHHOI'O 3asBjeHUs pabOTHHUKA NPEJOCTaBUThL OTILYCK
0e3 coxpaHeHHs 3apabOTHOH IJIaThI:

1) paboTaromum NeHCcHOHepaM MO CTAPOCTH (I10 BO3pacTy) — A0 14 KaneHaapHbIX AHEH B roay;

2) poauTellsM W KeHaM (MY»KbsIM) BOCHHOCTYXKALMX, MOIMOMIMX MM YMEpLIMX BCIEJACTBUE
pPaHEeHMsI, KOHTY3UH MJIH YBeYbsl, TIOJYUYEHHBIX [IPH MCIOJIHEHUH 00s13aHHOCTEH BOEHHOH ciyk0Ob1, THO0
BCIeACTBHE 3a00/ieBaHMs, CBA3aHHOIO C NPOXOXKAECHUEM BOEHHOH ciayxObl, — 10 14 KaneHaapHBIX
JHEH B roy;

3) paboTatommM HHBaIUAaM — 10 60 KaJleH1IapHbIX JIHEH B rojy;

4) paboTHHKamM B choyyasx: poxaeHus peOeHka, peructpauuu Opaka, cMepTd OIIH3KUX
POJCTBEHHHKOB — 10 ISATH KaJCHIapHBIX JIHEil;

5)B Jpyrux ciydasx, OpeJyCMOTPeHHBIX TpyJ0BBIM KOJEKCOM, WHBIMH (deaepalbHbIMH
3aKOHaMHU.

5.11. 3anpemaeTcs HenpeacTaBleHHe pabOTHHKY (MYHHIHMIAILHOMY CIIYKAIEMY) €XKEero/HOro
OIJIaYUBAEMOI0 OTIIYCKA B TEUEHHUE JIBYX JIET MOJIPSIL.
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5.12. BpinnaTa J€HEXKHOIO coJep:kaHusl pabOTHHMKY 3a MEpHOJ €XKEroJHOr0 OIJIadyHBaeMOro
OTITycKa JOJDKHA MPOU3BOAUTECH HE IO3JIHEE, YeM 3a 3 KaJleHJApHBIX JiHA J0 Hayana yKa3aHHOTO
OTITyCKa.

6. IToompenus 3a yecnexn B pabore

6.1. 3a ycnemnoe ¥ J100pOCOBECTHOE HUCIOJHEHHE PAOOTHUKOM JOJKHOCTHBIX 00SI3aHHOCTCH,
IIPOJIOJIZKUTENILHYIO M Oe3ynpednyro ciyk0y, BHINOTHEHHE 3a/1aHuii 0c000H BaXKHOCTH M CIIOYKHOCTH K
HEMY MOTYT OBITb IPHMEHEHBI CJIETYIOIINE BUIbI TOOLIPEHHUH:

1) oOnsBIeHUE O1ar01apHOCTH C BBLIIIATOH €IHHOBPEMEHHOTO JICHEKHOTO MO0 PEHHUS;

2) HarpaJieHHe IMOYEeTHOH IpaMOTOH oOpraHa MEeCTHOr0 CcaMOYNpaBieHHs, MYHHIHUNAILHOTO
Oprasa ¢ BBITUIATOH €IMHOBPEMEHHOTO JICHEHHOT0 MOOLIPEHHS HIIH BPYYEHHEM IIEHHOT O 110apKa;

3) moompenne Mopa Mockesl, IlpaButensctBa MockBbl, MockoBCKOH ropojackoi Jlymsl,
HarpaxJieHue HarpagaM ropoja MOCKBBI M INPHCBOCHHE ITOYETHBIX 3BaHMHM ropojga MOCKBHI B
COOTBETCTBUH C 3aKOHAMH M MHBIMH ITPAaBOBBIMH aKTaMH ropojaa MOoCKBEI;

4) npucBoeHHEe MNOYeTHBIX 3BaHWH Poccuiickoli Dejepanuu, HarpaxJeHUe 3HAKAMH OTJIMYMS,
opaeHamu 1 Meaanamu Poccuiickoit @enepaninu B COOTBETCTBUH € (peiepaibHbIM 3aKOHO1ATEIbCTBOM;

5) BbIlIaTa npeMuu (exemecsyHas, eKeKBapTajabHas);

6.2. Pemnenne o noourpeHuu paboTHHKA (MYHHUUMNAILHOTO clyaulero) no nyHkram 1,2.5
npuHUMaeTcs paboronareneM. Pemienne o nooupeHud paboTHMKA (MYHHUIHDAIBHOIO CIIYKallero)
NPUHHMAETCS B COOTBETCTBHHM C (pellepajbHbIM 3aKOHOJATEIbCTBOM, 3aKOHAMH M HHBIMH
HOPMAaTHBHEIMM MIPABOBBIMH aKTaMHU ropoja MockBblI.

6.3. IToompenns ohopMIsIOTCS pacrnopsikeHHeM padoTo/IaTelIs U 3aHOCATCS B TPYI0BYIO KHHKKY
paboTHHKA B MOPSIJIKE, TPETYCMOTPEHHOM TPY/IOBBIM 3aKOHO1ATEILCTBOM.

6.4. Pemiene 0 moompeHud pabOTHHKA TNpPHHUMAETCS NPEIACTABHTENIEM  HAaHMMATels
(paboTonarenem).

7. JucuunimHapHbie B3bICKAHHSA

7.1.3a coBeplieHHe AMCIMILUIMHAPHOIO IIPOCTYIIKA — HEUCIIOJHEHUE WJIM HEeHaJulexalee
HCMONHEHHEe pabOTHMKOM (MYHHUMIAIBHBIM CIIYKAllMM) 10 €ro BHHE BO3JIOKEHHBIX Ha HEro
JIOJDKHOCTHBIX 00sI3aHHOCTEH, HapylIeHHe TPYJIOBOH JHCUMIUIMHBI — padoTojarelb HMEET IpaBo
PHUMEHHTD CJIEIYIOLIME JAHCIMIITIHHAPHBIC B3LICKAHUSA:

1) 3ameuanmue;

2) BBITOBOP;

3) yBOJIbHEHHE C  MYHUUMNAIbHOH  CHOyKOBI 10  COOTBETCTBYIOIIMM  OCHOBaHHSM,
IPEIYCMOTPEHHBIM (ejiepallbHbIM 3aKOHO/1aTCILCTBOM.

7.2. JIo NpUMEHEHMs JIMCIMIIHHAPHOTO B3BICKAHUS PYKOBOJIHMTENL IOJDKEH 3arpedoBaTh OT
paboTHHKa MUCcbMeHHOe 0OBsicHenue. Ecii mo ucreyenun AByX paboumx jHeH yKa3aHHoe 0OBACHEHHE
pabOTHHKOM HeE TPEJ0CTABICHO, TO COCTaBIsieTcs COOTBeTCTBYIOmMH akT. OTka3 padoTHHMKa Jarh
00bsACHEHHS He MOYKET CIYXKUTH NPENsATCTBHEM JUIsl IPUMEHEHHS B3bICKaHH.

7.3. JIACUMIIIMHAPHBIC B3BICKAHWS I[PUMEHSIOTCA HE II03/IHEE OJHOro Mecdlla co JIHA
oOHapyKeHHs IPOCTYyIKa, He cuMTas BpeMeHu Oosesnn paboTHHKa, npeObIBaHUS B OTIIYCKE, €CJIH HHOE
He YCTaHOBIEHO TpPyIOBBIM KOJIEKCOM M HHBIMH (elepaibHBIMU 3aKOHAMHM, 3aKoHaMH ropojia MoCKBBL.

7.4.3a KakAblii JUCHUIUIMHAPHBIH MPOCTYNOK MOXKeET OBITh TNPHMEHEHO TOJBKO OJHO
JIUCIUITNIMHAPHOE B3BICKaHHCEC.

7.5. PaboTHMK, JOMYCTHBIIMH JUCUMIIUHAPHBIA NPOCTYNOK, MOXKET ObITh BPEMEHHO (HO HE
DoJiee yeM Ha OJTMH MeCSIL), 10 PELIECHUs BOIIPOCa O €ro JIMCUMILIMHAPHOH OTBETCTBEHHOCTH, OTCTPAHEH
OT MCHOJIHEHMS JIOJDKHOCTHBIX 00s3aHHOCTEH ¢ COXpaHEHHEM JICHEKHOro coaepykanus. OTcTpanenue
pabOTHMKA OT HMCHOJHEHHS JIOJKHOCTHBIX  00s3aHHOCTEH B 9TOM  cllydae [POH3BOJUTCH
MYHHUIIUIAIbHLIM TIPABOBBIM aKTOM.

7.6. [lopsiok npUMEHEHHS W CHSATHS AMCLMILIMHAPHBIX B3BICKaHWil OIpeaensiercs TPYIOBbIM
3aKOHO/1aTeIbCTBOM.
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7.7. ObxanoBanue JIMCUMILIMHAPHOIO B3bICKAHUS OCYIIECTBISICTCS B NOPAJKE, YCTAHOBJICHHOM
TPYJIOBBIM 3aKOHO/IaTEIbCTBOM M HHBIMH (he/iepalbHBIMHU 3aKOHAMH.

7.8. PaboTHHK HeceT NpelycMOTPEeHHYIO (eaepaibHbIM 3aKOHOJATEIBCTBOM M 3aKOHAMH TOpoja
MocKkBBI OTBETCTBEHHOCTD 3a JieliCTBHs MM Oe3/ielicTBHe, HapyllalomMe MpaBa W 3aKOHHbIE HHTEpeChl
rpa/iaH.

7.9. Pacniopskenue pabortojaTtens 0 NPUMEHEHHMH JMCIMIUIMHADHOTO B3BICKaHMsA C yKa3aHHEM
MOTHBOB €ro INpHMEHEHHs 00bsABIsgeTcs pabOTHHKY, MOJBEPTHYTOMY B3BICKAHMIO, MOJ PACIMCKYy B
TeyeHHe Tpex paboumx JHEeH co JIHA ero M3JlaHus, HE CUMTas BPEMEHH OTCYTCTBHUs pabOTHHKA Ha
pabore.

JlMcuMniaMHapHOe B3bICKAHHE HE MOXKET OBITh NPHMEHEHO MO3/HEE INECTH MECSIEB CO IHS
COBEpILICHUS TMPOCTYIKAa, a II0 pe3yJbTaTaM pPEBHU3HMH, MpPOBEpPKH (HHAHCOBO-XO3SMHCTBEHHOMH
NEeATEeTbHOCTH WIH ayIMTOPCKOM IPOBEPKH — I03/IHEE JIBYX JIET CO JHS €r0 COBEPLICHHMS.

7.10. Ecnu B TeyeHMe roia co JiHA NPUMEHEHHS IHCLHUILUIMHAPHOIO B3bICKaHHS Pa0OTHHK He
Oyner mMoABEeprHYT HOBOMY JHCHMIUIMHADHOMY B3LICKAHMIO, TO OH CYHTaeTCsd HE HMEIOUHM
JUCIMITITMHAPHOTO B3BICKAHUSI.

7.11. JIuCUMIUTHHAPHOE B3bICKAHHUE MOMKET OBbITh CHATO JO MCTEYEeHHs Troja cO JHS ero
pUMEHEHHUs paboToaaTesneM B yCTaHOBIEHHOM MOPSIKE.

8. 3aKJIIYHTEIbHbIE MOJ0KEHUH

8.1. Hacrosmue [IpaBuna BHyTpeHHEro TpyJ0BOro pacrnopsjka J0BOAATCS MOJ POCIHCH 10 BCEX
pabOTHHKOB a/IMHHUCTPALIHH.

8.2. [Ipu npueme Ha pabory [IpaBuia BHYTpEHHEro TPYIOBOIO paclopsika A0BOJAATCA M0
cBeZIcHHS pabOTHHKA B 0053aTEILHOM MOPSIJIKE JI0 NOANHUCAHUSA TPYAOBOIO JI0r0BOPA.

8.3. [IpaBuna BHYTpEeHHEro TpPYJOBOTO paclopslKa BCTYMAlOT B CHJIY € MOMEHTa HX
YTBEPXKJICHHS.

8.4. KonTpoJb 3a ucrosHeHneM Hacrosiumx [IpaBun Bo3naraercs Ha paboronaress.



