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ATMNAPAT COBETA OEINYTATOB
BHYTPUITOPOACKOIO MYHULUNAIIbHOITO OBPA30OBAHUA -
MYHULUUMATIBHOIO OKPYTA ®UINA-O0ABbIAKOBO
B rOPOAE MOCKBE

PACMNOPAXEHUE

13, /0. 2ol . 41 -

006 yrBepxkaenun Persiamenra

annaparta CoBeTa 1enyTaToB
BHYTPHUI0pPOACKOr0 MyYHHUIHIIAJIbHOI0
00pa3oBaHUsI - MyHULIMINIAJILHOT0 OKPYyra
Puian-/laBb11K0BO B ropojae MockBe

B coorBercTBum ¢ 3akoHom ropojaa Mocksbl ot 6 HOsiOpst 2002 roga Ne 56
«O06 opraHM3auMKu MECTHOTO CAaMOYIIPaBJICHHUs B ropoae MOCKBe», PyKOBOJICTBYSCh
YCTaBOM BHYTPUTOPOJACKOTO MYHHUIMIAIBHOTO 00pa30BaHHsS - MYHMIIMIIAILHOIO
okpyra ®uinu-/laBeikoBO B ropoje Mockae:

1. Yreepauts Pernamenrt anmapara CoBera AenyTaToB BHYTPHUTOPOICKOIO
MYHHULHMIIAJIBHOTO 00pa30oBaHMs - MYHULMIAIBHOTO okpyra @unu-/[aBeiIKoBO B
ropoae Mockse (IIpunoxenue).

2. Ilpusnare yTpatuBIIMM CWTy pacniopsbkenue anrmapara CoBera JienyTaToB
MyHHIMNAIbHOro okpyra ®Oumu-/laBeiakoBo ot 04.12.2014 Ne 127-P «O6
yTBepxkaeHun Pernamenrta annapara CoBera AemyTaTOB MYHHIIUIAIBLHOIO OKpyTra
®Ounu-JlaBbiAKOBOY.

3. Ony0OnukoBaTh HAcTOSIIEE PACIOPSHDKEHHE B CETEBOM  M3JaHUM
«MOCKOBCKMI MYHULIMNIAIBHBIA BECTHUK» U Pa3MECTHTh Ha O(UIMAIBHOM CaiTe
armapara CoBera JenyTaToB BHYTPUTOPOACKOrO MyHUIMIIAILHOIO 00pa3oBaHus -
MYHULMINAIBHOrO okpyra ®unu-/laBbiakoBo B ropoae Mockae.

4. Hacrosiee pacnopsbkeHUE BCTYINAST B CHITY CO JIHS €0 MPUHSTHS.

5. KOHTpOnb 32 BBIMOJHEHUEM HACTOSIIETO PACIOPSIKEHHs BO3JIOMKHTL Ha
rJ1aBy BHYTPHUIOPOJCKOTO MYHULMMOAIBHOTO OOpa30BaHMS - MYHHIMIIAIBHOTO
okpyra ®@unu-/laBeigkoBo B ropoae Mockse Anama B.U.

I'1aBa BHYTPHIOpOACKOr0 MYHHIIUIIAIHHOT 0

00pa3oBaHuUsl - MYHHLHIIAJILHOI0 OKPYra sz(z/(

Puim-/laBbiAKoBO B ropoae Mockse B.U. Anam



[Ipunoxenue
K pacnopsokennto anmnapata Cosera
JIenyTaToB BHYTPUTOPOACKOIO

MyHULMMIaAbHOTO  OOpaszoBaHusi -
MYHHLMOANBHOTO  okpyra  Duim-
JaBbiakoBo B ropoae Mockse

ot 13 okTsa0ps 2025 roga Ne 12-P

PernamenT
annaparta CoBera AenyTaToB BHYyTPHIOPOACKOr0 MyHHIHNIAALHOI0 00pa3oBaHus -
mMyHHUHNaabHOro okpyra ®uin-/laBbiakoso B ropone Mockse

1. O0mue nmoIoKeHHus:

L Hacrosiuui Pernament ornpeaeser MOPSIZIOK OpraHu3alMOHHOIO,
JOKYMEHTALMOHHOro, MHpOpMaUHOHHOrO obecnevenns jearenbHoctH anmapata Cosera
JIeNyTaTOB BHYTPUIOPOACKOTO MyHULIMITAJIILHOTO 00pa3oBaHus - MyHHLMIIAILHOTO OKpyra dum-
JlaBbinkoBo B ropoje Mockse (nanee — annapar CoBera aenyTaTos).

1.2. TpeGoBanusi HacTosiero Pernamenra o0si3aresibHbl Ul BCEX AOJKHOCTHBIX JIMLL M
MYHHLIMTNAIbHbIX Cykamux annapara Cosera aenyraTos.

1.3. HecobmoneHne OOJUKHOCTHBIMHM — JIMLAMM, MYHHLMIAJIbHBIMH  CIIyKaLlUMU
TpeboBanuii Hacrosiero PernameHta Bieder MX AMCUMIUIMHAPHYIO M HWHYK) OTBETCTBEHHOCTD,
YyCTaHOBJICHHYH) 3aKOHO/AaTeNbCTBOM Poccuiickoii denepaniu.

1.4. V3meHeHuss W JOMOJIHEHMs B HACTOSILMIT PeriamMeHT BHOCATCS pacnopsikeHUEM
annapara Cosera 1enyTaToB.

2. Opranusauus padorsr annapara Cosera aenyraTos

2.1. IlnanupoBanue pabots! annapara Cosera AenyTaToB.

2.1.1. Pabory anmapara CoBera naemnyTatoB OpraHu3yeT rjaBa BHYTPUIOPOACKOTO
MYHHLIMMAJIbHOTO 00pa3oBaHus - MyHHLMNANBHOrO okpyra ®@uau-/laBbiikoBo B ropone Mockse
(manee — rnaBa MyHUUMMANbHOTO OKpyra). Anmnapat CoBera AenyTaToB CTPOMT CBOKO paboTy Ha
OCHOBe TMIaHOB PabOThl, OPUEHTHPOBAHHBIX HA peanu3aluio mosHoMouuii anmnapara Cosera
NEenyTaTOB MO  PEIIeHHI0 BONPOCOB MECTHOIO 3HAYEHWs, YCTAHOBJICHHbIX YCTaBOM
BHYTPUIOPOACKOTO0 MyHULMIAILHOIO 00pa3oBaHms - MyHHLMNAJIBHOTO OKpyra ®unu-J{aBbiakoBo
B ropoje MockBe, Ha peaiM3alyi0 OT/EJIbHBIX IOCY/1apCTBEHHBIX MOJHOMOYHIT ropoaa MoOCKBbI,
NepefaHHbIX OpraHaM MEeCTHOrO CaMOYIPAaBJIEHUSl BHYTPUTOPOJACKOrO MYHHLMNAIbHOIO
oOpa3oBaHusi - MyHULMTIANBHOTO Okpyra ®unu-J/laBbiikoBO B ropone MockBe 3aKOHaMHu ropoja
MockBbl, a Takke Ha pelleHue JAPYruX BOMPOCOB, HEOOXOAMMBIX [UISi OCYLIECTBIICHHS
MCIIOJIHUTENbHO-PACTIOPSANTENBHOIN esiTenbHOCTH annapata Cosera enyTaTos.

2.1.2. IlogroroBka myuaHa paboThbl OCYLIECTBISETCS B COOTBETCTBUM C MOPYYEHHUEM TJIaBbI
MYHHULIUMANBHOTO OKpyra. OTBETCTBEHHOCTb 32 (OPMHUPOBAHHE M PEANU3ALMIO TIaHa PadOTHI
Bo3Jsiaraercst Ha annapar CoBeTa AenyTaTos.

B nyHkTbl nnana paboTbl BKJIOYAIOTCS MEPONPUSATHS, CPOKH pealu3auuu v GaMuius,
MMsl, OTYECTBO OTBETCTBEHHbIX 3a MOANOTOBKY BONPOCA.

2.2. IloaroToBKa M NMpoOBEAECHHE COBELAHUH.

2.2.1. OnepaTuBHbIE COBELIAHMS Yy TJaBbl MYHULMIAJIBHONO OKpyra C Yy4acTHEM
PYKOBOAMTENEH CTPYKTYPHBIX MOAPA3AEIeHUi (MM JTHLIAMH, UCTIOJHSIOIMUMHU X 00SI3aHHOCTH),
(nanee — onepaTUBHBIC COBEILAHUS Y IJ1aBbl MyHHLIMIIAJIBHOIO OKPYyTa).

Co3bIB OMEpaTHBHLIX COBELIAHUN Y TJIaBbl MyHHLMIAIBHOIO OKPyra OCYLIECTBIISETCS
r1aBOM MYHMLIMIATBLHOTO OKPYTa.

OnepaTuBHbIE COBELIAHNS Yy TIJIABbl MyHULIMIAJIBHOTO OKPYra MPOBOISTCS €KEHENEbHO,
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KaK MpaBWJIO, MO MoHexaenbHHKaM B 15 wacoB 00 munyt. B ciysae HeoOXoammocTH riasa
MYHHULMIIAIBHOTO OKPYra MOXKET Ha3Ha4UTb ONepPaTMBHOE COBEIAaHHE B IPYyroe Bpemsi.

Ha omnepaTMBHBIX COBEINAHMSX Yy TIJIaBbl MYHHULMMAJIbHOIO OKpPyra paccMaTpUBAlOTCH
BONPOCHI, Tpedyrolne OMepaTHBHOIO peLIeHHs, a TaKKe 3aciylMBaercs HHpopMauus o
BBIMOJIHEHUH MOPYYEHUIl, JAaHHBIX HA MPEbIAYLINX OMEePATUBHBIX COBELIAHUAX, O MPOAENaHHON
paboTe B TeYeHUE HEIeNH U TIaHe Ha MPEACTOALLYIO HEAEIHO.

BeneHue npoTOKOJAa ONEPATHBHOIO COBEIIAHMA M KOHTPOJIb 3a €ro HCIOJHEHHEM
ocyiectsisier annapar Cosera femyTaToB (10 Mepe HeOOXOAUMOCTH).

2.2.2. CosewaHus rjaBbl MYHHULMINAJIbHOIO OKpPyra C OpraHaMu TEPPUTOPHAJIBbHBIX
OOLIECTBEHHBIX CAaMOYINPABJIEHHI, a TAaKKe MNPEACTABUTENSIMU OOIIECTBEHHBIX OOBEIMHEHMH,
CO3IaHHBIX B COOTBETCTBUM C (enepanbHbIMH 3aKkoHaMH (OOIECTBEHHAss OpraHU3alus,
oOliecTBeHHoe ABIDKeHHE, OoOwecTBeHHbI (OHA, OOEeCTBEHHOE YyupexXJeHHe, Opras
0OLIECTBEHHON CaMOIESATENIbHOCTH, TMOJUTHYECKasi MapTHs, a TakXke COM03bl (accouuanmny)
oOuiecTBeHHBIX  OOBEAMHEHMI) M JACHCTBYIOLIMX HAa  TEPPUTOPUM  BHYTPUIOPOACKOIO
MYHHMLIMIAIBHOrO 00pa3oBaHusi - MyHULMMAIbHOrO okpyra ®@uau-/lasbiikoso B ropone Mockse
(nanee — coBeraHus ¢ 0OLIECTBEHHOCTHIO).

CoBewannsi ¢ 0OOILIECTBEHHOCTBIO TPOBOJSATCS MO Mepe HEOOXOAMMOCTH Ul pelueHHs
BOIMPOCOB, NPEACTABJIAIOIIMX B3aUMHbII MHTEpPEC /s MYHHMLMIAJIbHOTO OKpyra, OpraHoB
TEPPUTOPHATBHBIX O0LIIECTBEHHBIX CAMOYINPABIEHHIH, OOIIECTBEHHBIX 00bEAMHEHHIA.

Co3biB  coBewanuii ¢ OOLIECTBEHHOCTBIO OCYLIECTBJIAETCA TIJaBOM MyHULMIAIbHOIO
OKpyra.

[TonroroBka coBewanuii ¢ OOIIECTBEHHOCTbIO M OpraHu3alMs MX MPOBEAEHUS
ocyuectBisiercs annapatom Cosera aenyTaTos.

Ha coBeuianusix ¢ 00LIECTBEHHOCTBIO MO MPUIJIALIEHHIO TJIaBbl MyHULIMITAIBHOIO OKpyra
MOIyT TMPHCYTCTBOBAThb MPEACTABUTEM OPraHOB MCMOJIHUTEIbHON BJIACTH ropoaa MOCKBBI,
nenytatbl MockoBckoit ropoackoit [ymbi, nenytatbi CoBera aenmyTaToB BHYTPHUIOPOJICKOIO
MYHHLIMIAJIBHOTO 00pa3oBaHusi - MyHHLMMANbHOrO okpyra ®@unu-/laBbiikoBo B ropoae Mockse,
MPECTaBUTENN CPEICTB MAacCOBOI nHGopMaLm.

ITpu npoBeneHnn coBelanus ¢ OOIIECTBEHHOCTBIO COCTABIISAETCS CIMCOK MPUIIALIEHHBIX.
Crnincok cocrasJsiercsi B aj)aBUTHOM TOPSIZKE, MPU 3TOM (HaMHIIHs, UMsl, OTYECTBO U 3aHUMaeMas
NOJDKHOCTD NPUIJIALIEHHOTO [MUIIYTCS TOJHOCTbIO B MMEHHUTENIbHOM TMaJekKe C yKa3aHWEM
opranusauun u Homepa pabodero Ttenedona. CocraBieHMe CHMCKa W ONOBELIEHME JIMILL,
MPUrIALIeHHbIX Ha OTIEPaTHMBHOE COBELlaHue, ocyllecTssiercs annapatom CoBera nemyTaTos.

Benenue npoTokosia coBemaHusi ¢ OOLIECTBEHHOCTbIO M KOHTPOJIb 32 €r0 UCMOJHEHHEM
ocyuiectiser annapatr Cosera nenyraros (1o Mepe HeoOX0AMMOCTH).

3. MyHHUHMDAJIbHbIE HOPMATHBHbIE H
HHbIE NPaBoBbie aKThl annapara Cosera AenyTaToB

3.1. MyHuuMnaibHbIMH HOPMAaTHUBHBIMM M MHBIMH MPaBOBbIMU akTamu armnapata Cosera
JErNnyTaToB SBISIOTCS W3/aBaeMble INIaBOHl MYHHMLMMAJIBHOTO OKpyra MOCTAHOBJIEHMs anmnapara
Cosera nenyTaToB 10 BOIPOCAM MECTHOIO 3HAYEHUsI U BONPOCAM, CBA3aHHBIM C OCYLIECTBJIEHHEM
OT/IEJIbHBIX MOJHOMOYMIA roposia MOCKBbI, a Takke pacnopsokenust annapara Cosera aenyTaToBs
Mo BOmpocam opranusaumu padoter anmapata CoBera nemyTaToB (najsee — MNOCTaHOBJIEHHE
annapara CoBera aenyTaToB, pacnopsbkeHue anmnapata CoBera AenyTaToB, MYyHHMLMIIAJIbHbIE
MpaBOBbIE AKTHI).

3.2. [Topsinok noaAroToBkH, 0QOPMIIEHUS! U XPAHEHUS] MYHHULIMMAIbHBIX ITPABOBBIX AKTOB.

3.2.1. O6wmue nonoxKeHus.

3.2.1.1. TlocranoBnenust anmnapara Cosera nemnyratoB oQopmisitOTCS Ha OnaHkax -
«ATIITAPAT COBETA JIETIYTATOB BHYTPUI'OPOJACKOI'O MYHMUIIUITIAJIBHOI'O
OBPA3OBAHUA -~ MYHULIUITAJIBHOI'O OKPYTI'A ®WUJIU-IABBIZIKOBO B TI'OPOJIE
MOCKBE ITOCTAHOBJIEHHE», pacnopsokenus annaparta Cosera aenyraroB opopMIIsIOTCs Ha
Onankax - «ATITTAPAT COBETA JEITYTATOB BHYTPUI'OPOJICKOI'O
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MYHUIIMITAJIBHOT'O OBPA30OBAHUSA - MVYHUIMIIAJIBHOI'O OKPYT'A ©®WJIU-
JIABBIJIKOBO B I'OPOJE MOCKBE PACIIOPSDKEHME» (nanee - Onanku axros). Ha
OnaHKax akTOB pasmernaercsi repd BHYTPUIOPOJACKOrO MYHHLMIAJILHOrO o0OpasoBaHus -
MyHHULIMNaIbHOro okpyra ®unn-/laBbiakoBo B ropone Mockse (nanee — repd MyHMLMIAILHOTO
OKpyra).

BiaHku akTOB M3roTaBauBaroTCs TUnorpadckum cnocodbom Ha dymare popmatom A4 (210
X 297 mMm).

Makerbl OJaHKOB aKTOB pa3pabaThIBalOTCS MO MOPYYEHHIO TJaBbl MYHHLMIAJIbHOIO
OKpyra ¥ MpeACTaBJIsIOTCs HA YTBEPIKACHUE IJIaBe MyHULIMIAJILHOIO OKpPyTa.

Ilpy NOArOTOBKE MNPOEKTOB MYHULMIIAJbHBIX TIPABOBbIX AKTOB ONAHKM AaKTOB He
npuMeHsitoTCs. [IpOoeKT MyHMLMIAJbHOIO NMPAaBOBOrO akTa O(GOPMIIAETCS Ha IMPOCTBIX JIMCTaX
Oymaru opmara A4 ¢ ykazaHHEM Ha HEM BHJ1a TAKOTO aKTa.

3.2.1.2. BHeceHue NPOEKTOB MyHHLMITAJIbHBIX IMPABOBbIX aKTOB Ha PACCMOTPEHHE IJIaBbl
MYHHULIMINAJIBHOIO OKpPyra OCYIIECTBISETCS MYHULMIAIbHBIMU CIIYXKALUIUMH, MNOAYMHEHHBIMH
HETOCPeICTBEHHO I1aBe MyHHULIMIAJIbHOIO OKPYra.

3.2.1.3. IloaroroBka NpPOEKTOB MYHHWUMIIAJIbHBLIX TIPABOBBIX aKTOB OCYLIECTBJISETCS
MYHHLMATbHBIMH CITY)KallMMHU, BBICTYAIOIMMH B KAY€CTBE MCIIOJHHTEIEH:

- M0 MOPYYEHHIO IIaBbl MyHHLIMIAJIBHOIO OKPYTra;

- B COOTBETCTBHH C IJIAHOM PadOThI;

- M0 PELIEHUIO OTBETCTBEHHbBIX UCTIOJIHUTEJIEN.

32.14. Cpoku TNOATOTOBKH  TMNPOEKTOB  MYHMIMIAJbHBIX  TPAaBOBBIX  aKTOB
YCTAQHABJIMBAKOTCS COOTBETCTBEHHO TIJIaBOM  MYHMLMIIAJIBHOTO  OKpyra, OTBETCTBEHHBIMH
MCTIOJTHUTEJIAMH.

3.2.1.5. Hcnonuutens (Ha JUCTE€ COIJIACOBAHUS MYHHMIMMNAJIBHOIO TPAaBOBOr0 aKTa
pexBuszut «MCITOJIHUTEJIb»):

- TOTOBHMT MPOEKT MYHHILIMIAILHOTO MPABOBOTO akTa C yyeToM TpebOoBaHMIT HACTOSAIIErO
pasnena,

- obecrneyrBaeT COOTBETCTBUE MPOEKTa MYHHLMIAIBHOIO MPABOBOTO akTa TpeOOBaHUAM
3aKOHO/IaTeIbCTBA Poccuiickoi denepaunu, 3aKOHO/1aTEIbCTBA ropozaa MOCKBBHI,
MYHHULUIAJIbHBIX HOPMATUBHbBIX M WHBIX MPABOBbLIX aKTOB, B TOM YHCJIE PETYJIUPYIOLIMX BOMPOCHI
MPOTHBOJEHCTBUSA KOPPYITLIMH,

- HarpaBJIsieT MPOEKT MyHULMMAIBLHOIO MPABOBOI0 aKTa Ha COIJIaCOBAHME,

- OCYLIECTBJISIET COIJIACOBAHME TMPOEKTa MYHHULMITAJIbHOTO MPABOBOrO aKkra W
nopabaTbiBaeT NMPOEKT MO pe3yJibTaTaM COrJlaCOBaHMS,

- OCYLIECTBJII€T CMPAaBOYHYK) W  KOHCYJIbTaTHBHYIO paboTy 1o  M3JaHHOMY
MYHHULIMIIAbHOMY [TPAaBOBOMY aKTY.

3.2.1.6. IIpoe€KT MyHHMUMNAJbHOrO MPAaBOBOIO aKkTa O BHECEHHMHM HM3MEHEHUI B paHee
M3J1aHHBII MYHMLMIAJIbHBINA MMPABOBONH aKT WJIM O €ro OTMeHe (NMPU3HAHWUM YTPATHBLUUM CHITY)
MOJrOTAB/IMBAETCS MYHULMMAIbHBIMU  CIY)XKALIUMH, KOTOPbI€ TOArOTOBMIIM (MPEICTaBHIIN)
MYHMLMMAJbHBIH MPAaBOBOH aKT, TNOMIEKALIMI H3MEHEHHI0 WIM OTMeHe (NPH3HAHMIO
yTpaTUBWIMM cuiy). B ciyyae OTCYTCTBMSL  yKa3aHHbIX MYHMLMIAQJbHBIX  CIy>KaLIHX
MYHHULIMIAJbHbI MPaBOBOI aKT MMOATOTABJIMBACTCS MO MOPYYEHHUIO TIJIaBbl MYHHLMMAJIbHOIO
OKpyra, MHbIMM MYHULIUMATbHBIMH CITy)KALIMMH.

3.2.1.7. TloaroToBkKy MpOEKTa MYHHLMMNAJIBbHOIO IpPaBOBOIO AaKTa, MPUHUMAEMOro BO
MCIIOJIHEHUE pelleHust Cy/leOHOro opraHa, Ha OCHOBAaHMM aKTa MPOKYPOPCKOrO pearrupoBaHMs,
OCYLIECTBJISIOT OTBETCTBEHHbIE WCIOJHUTENN W MCIOJHUTENN NPHU MOATOTOBKE OTMEHSEMOro
(ompoTECTOBAHHOIO) MYHHMLMITIAJILHOTO MPAaBOBOrO akTa. B ciydae OTCYTCTBMS yKa3aHHBIX JIHLL
MYHULMNAJIbHbI [PAaBOBOM aKT MOArOTABJIMBAETCS MYHHMLMMAJbHBIMU  CIAYXKALIUMH  TI0
MOPYYEHMIO I1aBbl MyHULIMIIATbHOTO OKPYTa.

3.2.1.8. He nonyckaercs u3jaHue NOBTOPHBIX MYHHULIMITIAJIIBHBIX PABOBBIX AKTOB, €CJIH HE
BBITIOJIHEHbI paHEe MPUHATBIE, KPOME ClydaeB, Korja HeoOXOAMMOCTb TMpPUHATHS HOBOTO
MYHHLIMIIAJIBHOTO MPaBOBOIO aKTa MPOAMKTOBAHA M3MEHEHHEM 0OCTOSTENbCTB.

3.2.1.9. OtBercTBeHHOCTb 3a KayeCTBO COCTaBJieHUss U OQOPMIIEHHS MPOEKTOB
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MYHHULIMITAJIBHBIX MPABOBBLIX aKTOB, 3@ TOYHOCTb MX COAEP’KAHMS M TMPABUJIBHOCTb COTrJIACOBAHUA
BO3J1araeTcsi Ha OTBETCTBEHHbIX UCIOJHUTENEH.

3.2.1.10. Tlpu BHECEHMM B MYHMULMNAJbHbIH MPAaBOBOM aKT 3HAYMTEJHHOIO KOJHYECTBA
M3MEHEHUH, a TaK)Ke NPU HEOJHOKPATHOM HX BHECEHUH, ciledyeT odOpMIIsTb MyHHULHMINAIbHbIN
MPaBOBOM aKT B HOBOH peJakuMud C OJHOBPEMEHHBLIM TPU3HAHMEM YTPATUBLIMMU CHITY,
AEHCTBYIOLIEr0 MYHHULMNAJILHOTO TPaBOBOrO aKTa, a TaKKe TEX MYyHMLMNAJIbHBIX IPaBOBLIX
aKTOB, KOTOPbIMH BHOCHJIUCh B HETO U3MEHEHMS.

3.2.2. Oopmaenne npoexkTa MyHHLIUIIAIBHOTO MPABOBOIO aKTa.

3.2.2.1. 3aroJioOBOK K TEKCTY.

3aroloBOK K TEKCTY /IOJKEH ObITh KPAaTKMM M COOTBETCTBOBATbH COAEPIKAHMIO JIOKYMEHTA.
3arosnoBok HaunHaeTcs ¢ npeaaora «O» unn «O6» (0 yeM MyHULIMNATBHBIN PABOBOM aKT).

ITpaBuna odopmMieHHs MyHMLMMAJIbHBIX TMPABOBbIX AKTOB O BHECEHHWH H3MEHEHWH B
MyHULHIIAJIbHbIE MPABOBbIE AKThI NPUBEIEHBI B IPUJIOKEHHH K HacTosLeMy PeriamenTy.

3.2.2.2. TloaroroBka nNpoOeKTa MyHULMIIAJbHOIO MIPABOBOI0 aKTa.

[TpoeKkT MyHHLIMITAJILHOTO MPABOBOIO aKkTa 0(OPMISETCs UCTIOJIHUTENEM B COOTBETCTBUU C
TpeboBaHusIMU HacTosiero Pernamenra.

B Tekcre MyHMUMNAJbHBIX IPABOBBIX AaKTOB BO3MOXKHO IPUMEHEHHE  TOJIbKO
OOLIENPUHATBIX HIKM O(QHULMATbHO YCTAHOBJIEHHBIX COkpalieHuil. Hanucanue HauMeHOBaHMH
OpraHu3aLuil, y4pesKaeHH, TPEANPUATHI T0KHO ObITh OQUILIMATbHBIM.

IIpu ucnosib30BaHuM COKpalleHuid HeoOxomammo coOnmoaaTe eanHooOpasue B INpenenax
OJIHOTO MYHHIMTAJIbHOIO MPAaBOBOI0 aKTA.

3aroioBOK, TEKCT W IMPHJIOKEHHUS! MPOEKTa MYHMLMMNAIBHOIO IMPAaBOBOIO aKTa JOJDKHBI
ObiTh noarorosnensl B popmare Microsoft Word Bepcuu He Hmxe 6.0 mnu nocneayromue. ITpu
3ToM popmupyercs (paiti, KOTOPbIi BKIOYAET:

- TEKCT MMPOEKTa MyHHULIUIIAIbHOIO MPaBOBOI0 aKTa,

- JIUCT COrJIacOBaHUs,

- HEMOCPE/ICTBEHHbIE MPUJIOKEHHs] K MPOEKTY MYHHLMNAJIbHOIO MMPaBOBOIo akTa (nmpu ux
HaJIU4YMH).

[TepBblii JHCT MPOEKTAa MYyHHLMMAJIbHOIO MPABOBOrO akTa O(GOpMIISETCs ClIeIyHINM
obpa3om: BepxHee noJie - 4,0 cM; HikHee nosie - 2,0 cm; nesoe nose - 3,0 cm; npasoe noje - 1,5
CM.

3aroJIoBOK MpOEKTa MYHULUNAILHOIO MPaBOBOIO aKTa rnevyaraercs Ha 16 cTpoke mepBoro
JUCTa TpoekTa, Ha pacctosHuu 3,0 cM OT JeBoro kpasi jgucra (0e3 KpacHON CTPOKH) C
MEXKCTPOUYHBIM MHTEPBAJIOM 1, ero mpaBas rpaHuua Haxomautcs Ha paccrosHuu 10-11 cm ot
JIeBOTO Kpast nucTa. JjnMHa 3arosioBka B OAHOMN CTpPOKe cocTasiisier He Oonee 30 meyaTHbIX 3HAKOB.
3aroJIoBOK BbIPABHMBAETCSl TAK, YTOObI COCTOSATH M3 CTPOK OJAMHAKOBOM LIMPUHBI 338 UCKIIIOUEHHEM
MOC/eAHeH CTPOKH, MPH 3TOM JIOITyCKAETCsl UCIOJIb30BaHKHE NEPEHOCOB. 3aroJloBOK MMEET JKUPHOE
HauepTaHue. B KOHLE 3arojI0BKa TOYKa HE CTABUTCH.

Hanee Ha paccrosiHuu 0,5 €M OT HMIKHErO Kpasi 3aroJIoBKa CIe1yeT OCHOBHOE COAEPIKAHUE
nokymeHta. Bce a03aupbl OKyMEHTa BBIPABHMBAIOTCS TakK, YTOObI CTPOKM MMEIM OJMHAKOBYHO
LWIMPUHY, 33 MCKJIIOYEHHEM IepBOil W nocneaHeil cTpok ab3auma. Ab3all HaYMHAETCsl ¢ KPacHOM
CTPOKH, BEIMYMHA OTCTyMna KOTOpoii - 1,2 cM. Tekcr, kak npaBuiio, neyaTaercs ¢ 1 MEKCTPOUHBIM
MHTEPBAJIOM.

B cnyuae, ecniu JOKYMEHT HE yMellaeTCss Ha OJHOM JIMCTE, OCTAJIbHOM TEKCT JOKYMEHTa
odopmIsieTcss Ha cTaHAApTHBIX jauctax Gopmarta A4 (297 x 210 mm). Pazmepsl noneii cBepxy u
cHu3y - 2,0 cM, ciieBa M cripaBa B 3aBUCUMOCTH OT pacrojiokeHus: Tekcra Ha aucre. Co cTopoHsl
MPOLIMBKU CTPAHULbI YUCTOE MoJjie - 3,0 cM, MPOTUBONOJOXKHBIN Kpail cTpanuusl — 1,5 cm. Bee
a03albl IOKyMEHTa Ha BTOPOI M MNMOCHEAYIOLUX CTpaHUIax (GOPMATHPYIOTCS TakkKe Kak M Ha
MEepBOM JIMCTE NMPOEKTa MyHULIMIIAIBHOTO MPAaBOBOIO aKTa.

Ha nocnennem nmmcre Tekcra npoekTa MyHUIMIAIBLHOTO MIPABOBOIO aKTa Mepes MyHKTOM O
BO3JIO)KEHHUH KOHTPOJIS IOJDKHO ObITh HE MEHee ABYX CTPOK MPEIbIIyIIero MyHKTa.

Jlonyckaercst meyaTaTh TEKCT C OJIMHAPHBIM MEXCTPOYHBIM HHTEPBAJIOM, €CJIM Ha JIUCTE
(mpu OOBIMHOM HMCIMOJIHEHHM) HE yMELIAeTCsl MOCIEAHUI MyHKT (O KOHTPOJE 3a BBINOJHEHUEM



MYHHLIMIIAJIBHOTO MPABOBOTO AKTa).

3.2.2.3. CTpykTypa TeKCTa MyHULIMNAJIBHOIO MPABOBOI0 aKTa.

TekcT MyHMLMIAJIBHOTO MPABOBOrO aKTa COAEPIKUT, KaK MPABMUJIO, KOHCTATUPYIOLIYIO M
MOCTAHOBJISOLLYIO YaCTH, TEKCT pacnopspkeHus annapata Cosera €myTaToB - MOTUBMPOBOUYHYIO
u pacnopsiautenbHyo. Ecnm comepkaHue pacriopsbkeHus annapara Cosera AenyTaToB He
HY’>K/IaeTCsl B TIOSICHEHUSIX, TO MOTUBHPOBOYHAsl 4aCTh OTCYTCTBYET.

[TpoekTbl MYHMLMIIAJIbHBIX MPAaBOBbIX AKTOB B KOHCTaTHPYIOLIEH (MOTMBHPOBOYHOI)
YaCcTH, KaK MPaBUJIO, COAEPIKAT OLEHKY COCTOSIHUS JIe]l MO paccmatpuBaemomy Bompocy. Ilpu
3TOM KOHCTaTupyroulas (MOTHBMPOBOYHAs)) 4YacTh JOJ/DKHA OBITH M3JI0)K€Ha KPaTKO M He
npeBbiath 1/3 nokymenTa. Ccbulka Ha 3aKOHOAATENbHbIE ¥ HOPMAaTHBHBIE NPABOBbIE aKThI, B
CBSI3M C KOTOPBIMHM M3[A€TCs MYHMLIMIAJIbHbII MPABOBOM aKT, PAcroJiaraercsi B 3aBUCMMOCTH OT
UX 3HAYMMOCTH.

MoOTHBHPOBOYHAs 4acTh pacriopsbkenusi anmapata Cosera nemyTaTOB HE HMEET
CreLHaJIbHbIX 3aBepPLIAOIIMX CJIOB.

MoOTHBHPOBOYHAsE 4aCTh MOCTaHOBIEeHUs anmnapata CoBera nemyTaTOB 3aKaHYHMBAETCS
cioBamu  «anmapat CoBera JenyTatoB  MyHuLMNalbHOro  okpyra  ®unu-/aBbiakoBO
MOCTAHOBJISIET» U IBOETOYHEM.

TekcT MyHMUMINANbHBIX TPABOBBIX AaKTOB HauyuHaercs cioBamu «B nemsax...», «B
cBsi3u...», «Jlnsa peanuzauus ... », «B COOTBETCTBHM ...» U T.IL.

3aTteM B MOBENUTENBbHOW (POpME yKa3bIBAaeTCsl, KOMY KaKue AEHCTBHUS NPEANHMCHIBAETCS
BBITIOJIHUTH U B KAKHE CPOKH.

[TocraHoBsromas (pacrnopsiinTebHasi) 4acTb MOXKET COCTOSITh W3 MyHKTOB. Jlis
NeTanu3aliK MPEANUChIBAEMbIX JEHCTBHIA IMyHKTbI MOTYT JENHTHCS HAa MOAMYHKTBI M ab3alibl,
ab3au Moxker BkmouaTh B cebs meducol. Homepa nyHkToB oOo3HavaroTcs apabckumu nudpamu
M0 MOPSIZAKY, HOMEP MOANYHKTa COCTOMT M3 HOMEpa MyHKTa M MOPSAKOBOIO HOMEpa IOANYHKTa
yepes TOuKy. AD3all nmevaTaeTcsi C KPACHON CTPOKM C MPOMHUCHON OyKBbI, APYyrUX 0003HAaYEHHI HE
umeer. Jledpuc neyaraercs ¢ KpaCHOM CTPOKM M HauMHAeTCs ¢ rpaduyeckoro 3Haka «aeduc» (-) u
CTPOYHOI1 OyKBBI.

[TyHKTHI MYHWLMIIAIbHBIX TPABOBBIX aKTOB TPYNIMPYIOTCA MO HMX 3HA4MMOCTH (OT
HanboJsiee 3HaYUMBIX BONPOCOB K BTOPOCTENEHHBIM) MJIM B MOCJIE0BATEIBbHOCTH Pa3BUTHS TEMbI
MYHHULIUIIAJIBHOTO MPaBOBOIO AKTa.

[Topyuenusi (3amaHusi) HAKOTCS C yKa3aHWEM JOJDKHOCTH M (aMuiIMM, HanpuMmep,
3aBeyIOIEMy OpraHu3alMOHHO-TIpaBoBbIM  cexktopoMm Cepreesy B.JI., MyHHMUMDAJIbHBIM
yupexaeHusiM  (yka3bIBaeTcsi TOJHO€ HaWMEHOBaHHe, GaMMIMM MX PYKOBOIAMTENEH He
YKa3bIBAKOTCA).

B TekcTe sKUpHBIM IPU(TOM BBIIEISIOTCS

- MOJIHO€ HAUMEHOBAHUE JOJIKHOCTH, (PaMUIINU U MHULIMAJIbl MYHHULIMIIAIBHBIX CITY/KaLHX,
KOTOPBIM atOTCsl MOPYYEHHUS

- CPOKM MCIOJHEHMUS,

- uudpsl M0 TEKCTY (CyMMBI BbIEJISEMbIX CPEJICTB U T.1.);

- (amMuaust JOJDKHOCTHOrO JIMLA, HA KOTOPOTO BO3JIOKEH KOHTPOJIb 3@ BBINOJHEHUEM
MYHHULIUTAIbHOTO NTPABOBOTO AKTa,

- TOJIHOE HAaWMEHOBaHHE [OJUKHOCTHM, WHMLMAIbI W (amMuiIMs JODKHOCTHOIO JIMIA,
MOMHUCBIBAIOILEr0 MyHULIMNIAIbHBIN MTPABOBOI aKT.

3.2.2.4. TlpunoxxeHusi K MyHULIUTNIATbHOMY TIPAaBOBOMY aKTY SIBJISIIOTCS €r0 HEOTBHEMIIEMOI
4aCThIO.

Ilpn Hanu4yuM HECKOJbKMX MPUIOKEHHH HMX HyMmepyiloT. 3Hak Homepa (Ne) nepen
NOPsAAKOBLIMU HOMEPAMH MPUIIOKEHHUH HE CTABUTCS.

Hymepauus crpaHul NPUIOKEHUH MPOU3BOAUTCS OTAENbHO OT HyMepaluH CTPaHHUI]
TEKCTa MYHHLIMIIAJIbHOTO MTPaBOBOI0 AKTa.

B BepxHem mnpaBOM yriy nepBOil CTpaHUIbl MPHIOKEHUs ykasbiBaercs: «llpunoxkenue
(MOpsiNKOBBI HOMEP NPU HATUYUM HECKOJIbKMX MPUIOKEHUN) K PaCMOpPsLKEHHIO amnmnapara
Cosera nenyTaToB BHYTPHUTOPOJCKOrO MyHHLIMIIAJIBHOTO 0Opa30BaHus - MyHHLIMIIAIILHOTO OKPyTra



®unu-/laBbiikoBo B ropoae Mockse oT No ».

Ha3BaHue npuiioskeHust NOJDKHO COOTBETCTBOBATb HA3BAHWIO, MPHUBEJEHHOMY B TEKCTE
MYHHULMITIAJIBHOTO MPABOBOIO AKTa.

3.2.2.5. Obs3arenbHble MYHKTHI MyHULMITIAJILHOTO MPABOBOI0 aKTa.

MyHHLHNaTbHBIE PABOBbIE AKThI JOJIKHbI CONEPHKATD!

- MOJIHbIE HAUMEHOBAHUS IOJDKHOCTEH M (paMUINil MyHHIIMNIATBHBIX CIY)KAIIUX, KOTOPbIM
JaeTCsi MOpyyeHHe;

- CPOKM UCTIOJIHEHUsI OPY4EHHUH,

- YKa3aHHe O MPU3HAHWUM YTPATUBIIUMH CHJIy MYHHLIMIAJIbHBIX MTPABOBbIX aKTOB, MO0 MX
OTAENbHBIX IMYHKTOB, €CJIM BHOBb M3/1aBA€Mblii MYHMLMIAJbHbII TPaBOBOM aKT MCKIIOYAeT
NEHCTBHUE paHee MPHHSTHIX,

- yKa3aHWe O CHATUM C KOHTPOJI MYHHULMIAJBHOTO [PABOBOrO aKTa B CIy4Yae ero
BBIMOJIHEHHS MO0 NMPUHATHSA (M3/1aHKUs) HOBOIO B3aMEH paHee MPHUHATOrO;

- MOPYYEHHUs O KOHTPOJIE 3@ BINOJHEHUEM JAaHHOIO MyHHMLIMITIAJIbHOIO MPaBOBOIo aKTa.

3.2.2.6. [lopyueHusi 0 KOHTPOJIE 3@ BBINOJIHEHUEM MYHULIMIIAILHOTO IIPABOBOIO aKTa.

KOHTpOJIb 3a BBIMOJHEHHEM MYHHMLMIAJIBHOTO IMPABOBONO aKTa BO3JIAraeTcs Ha TJaBy
MYHHMLIMTIAJIbHOTO OKpYyTa.

IIpn BHeCeHMM B MYyHHMLMMAJbHbIH TPaBOBOM aKT HW2MEHEHHWH, KOHTPOJb 3a €ro
BBIMOJIHEHHEM BO3J1araeTcsi Ha MYyHHMLMIAJIBHOIO CIY’Kallero, OCYLIECTBIIAIOLEr0 KOHTPOJb 3a
BBIMOJIHEHHEM YTBEPKAEHHOrO paHee MyHHULIMIIAJIbHOTO MPABOBOIO aKTa.

3.2.2.7. IIyHKTBI O XO/1€ BBITIOJTHEHUsI paHEe MPUHATHIX MYHHLMIAJIbHBIX [TPABOBBIX aKTOB.

B npoexkrax MyHHMLMMAJbHBIX MPABOBBIX AKTOB O XOZE BBINOJIHEHUS paHee TPUHSATHIX
MYHHLHNAJIbHBIX MPABOBbIX AKTOB, B CIy4ae HEBbIMOJIHEHUs COJAEPIKALIMXCS B HUX MOPYHEHHI,
yKa3bIBAIOTCS MPUYMHBI CPbIBA 3a/JlaHUil, JIMI|A, BUHOBHBbIE B 3TOM, IPHMEHSIEMbIE€ K HUM B
YCTQHOBJIEHHOM TOPSIIKE MEPbl AUCLMIUIMHAPHON M MaTepHajJbHON OTBETCTBEHHOCTH, @ TaKXke
HOBBIE CPOKH BBITIOJTHEHHS ITOPYUEHHIL.

K npoexkram Takux MyHHMLIMIMAJIbHBIX MPABOBBIX AKTOB MPHJIAraeTcsl CIIPaBKa 3a MOAMUCHIO
JOJDKHOCTHOTO JIMIIA, BHOCHBINErO IMPOEKT MYHMLMMAJIbHOIO TPABOBOIO aKTa, C YyKa3aHUEM
MPUYHH HEBBINOJIHEHUST W OOOCHOBAHHMEM HEOOXOAMMOCTH NPOMJIEHHS CPOKOB HMCIOJIHEHUS
MYHHLIMAJIbHOIO MPaBOBOTO aKTa.

3.2.2.8. Crpykrypa u opopMIeHHE JTUCTA COTJIACOBAHMUS.

K kaxxpomy npoexkTy MyHHLMNAJIBHOTO MPAaBOBONO aKTa MCIOJHUTENb 3arOJIHAET JIMCT
COIJIACOBaHMS, KOTOPBIN me4araercss Ha OOOPOTHOI CTOPOHE TOCJIEAHEro JMCTa MpoeKTa
MYHHLIMIIAJIbHOIO MPABOBOTO aKTa.

PeKBHM3MTbI INCTA COrJIACOBAHUS:

- UCTIOJTHUTEb;

- COTJIaCOBAHO;

Bce pekBU3HUTHI Me4aTaroTcst MPONMUCHbIMM OyKBaMU B MMEHUTEIBHOM TazIexKe.

Pexsusut « MCITOJIHUTEJIb» — yka3biBaeTcst JOMKHOCTb, MHULIHAJBI, HaMUINsA U HOMEp
TeneoHa MyHMLIMIIAJIBHOTO CJY’KALIero, MoAroTOBUBLIErO MPOEKT MYHHULMITIAJIBHOIO IPaBOBOIO
aKTa.

PexBuzur «COI'JTACOBAHO» — ykasbiBaeTcs AOJDKHOCTb, HHHMLMANBI M (damMuius
OTBETCTBEHHOIO MYHULIMIIAJIbHOTO CITy’>KaLIero.

Buza wu para cornacoBaHusi, MPOCTaBJSIOTCS CHHUMHM YEPHWIAMM UId  OTJIMYMSA
MOAJTMHHHUKA OT KOITHH.

CnMCOK JO/DKHOCTHBIX JIML, COMJIACOBBIBAIOLIMX MPOEKT MYHHULMMAJIBbHOIO [PaBOBOIO
aKTa, OrNpeeNseTcs B KaK/IOM KOHKPETHOM CJIy4ae OTBETCTBEHHbIM HUCIIOJIHUTENIEM.

3.2.3. Ilopsinok cornacoBaHusi MPOEKTa MYHULIMIIATBHOTO MPABOBOIO aKTA.

3.2.3.1. [IpencraBnenue nNpoekTa MyHHLIMIAJILHOIO MPABOBOIO aKTa Ha COracOBaHHUE.

IIpoekT MyHHMIMMAILHOrO NPABOBOIO aKTa BU3UPYETCS OTBETCTBEHHBIM HCIOJIHHUTENEM,
3aTe€M PacChUIAETCsl Ha COTJIaCOBaHHE.

CornacoBaHne mnpoeKkTa MyHMLMIAJIbHONO MPABOBOrO aKTa FOPUCKOHCYJIBLTOM armapara
Cosera ienyTaTtoB OCYIIECTBIISIETCS 0C/e MONy4YeHHsl BCEX COrJIaCOBAHMIA.
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3.2.3.2. OTBETCTBEHHOCTb 32 CBOEBPEMEHHOCTD NPEICTABICHUS MPOEKTa MyHHULIMITATbHOTO
MPaBOBOIO aKTa Ha COrJIAaCOBAHHME BO3JIAraeTCsl Ha UCTIOJHUTENS.

[TpoekT MyHMUMMNAJBHOrO TPABOBOIO aKTAa HANMpPABJSAETCS HAa COTJACOBAHME BMECTE C
JOKYMEHTOM, Ha OCHOBAHMM KOTOPOTO MOATOTOBJIEH NAHHbIN MPOEKT (MOPYy4YEeHHE Ha MOArOTOBKY
JIOKYMEHTA).

B uensix yckOpeHHs Npolecca COrjaCoBaHMs, HCIOJIHUTENb MOJKET PacChlIaTh MPOEKT
MYHHLIMIAJIBHOTO TMPAaBOBOIO aKTa MapajjieNibHO, T.€. HAaMNpaBisiTh MPOEKT OJHOBPEMEHHO
HECKOJIbKMM COIJIaCYIOLIHM.

3.2.3.3. Cpoku cornacoBaHusi MPOEKTa MyHHLIMITIAJIHOIO MPAaBOBOrO aKTa.

Cpok paccMOTpeHHsi MPOEeKTa MYHHMLMITAJIBHONO MPAaBOBOIO aKTa, MPEACTABJIEHHOrO Ha
COrjacoBaHue, He JOJDKEH NPEeBbIaTh TpeX padouMx JHEH ¢ MOMEHTA MOCTYIJIEHUs MPOeKTa K
COrjacyrouiemy.

B ciny4yae HenpejacTaBieHHst MCIOJHMUTENIO COTNIAcylolMM HMHGOpPMaLUH O pe3ysbTaTax
PacCMOTPEeHMsl MPOEKTa MYHHMLMMAJIBHOINO MPABOBONO aKTa B YKa3aHHbIH CPOK, MCIOJHHMTE/b
ohopmisier B mpou3BOJbHOH (OopMe 3anuUCKy HA HMS TJIaBbl MYHHUIMMAJIBHOIO OKpyra o
HecOOJII0/IEHNH CpPOKa COrjacoBaHMs. 3amucKa MOAMMCHIBAETCS OTBETCTBEHHBIM MCIIOJHHUTEIEM.
Ha nucre opopmnenus nenaercs Haanuch: «CornacoBaHue He MoJyueHo».

CornacoBanue NeHCTBUTENBHO B TEUEHHE OJTHOIO MeCsLa.

B cinyuae HeoOXOAMMOCTH MPOAJIEHHs CPOKA COTJIACOBAHHS MCIONHMUTENb OOpalnaercs K
corjacyrouieMy ¢ npocb0Oit  MOATBEPAMTH COTJaCOBaHME, T.€. TMPOBOAMT  T[OBTOPHOE
COTrJIaCOBAHHE.

[Tp1 MOBTOPHOM MpPEACTABIEHUN HA COrJIACOBAHUE MPOEKTA MYHHUIMNAILHOIO MPaBOBOIO
aKTa, N0padOTAHHOrO MO 3aMEYaHMSM COTJIACYIOLIMX, COrJAaCOBaHME HE JIOJDKHO MPEBLILATDH
OJIHOTO pabouero JHs.

3.2.3.4. Odopmiienne coriiacoBaHust MPOEKTa MyHHIIMMAJIBLHOIO MPAaBOBOrO aKTa.

CornacoBaHie OCYLIECTBISIETCS [MyT€M BHU3MPOBaHUs. Ha Jucrte OQOPMIIEHHMS
YKa3bIBAKTCS JAOJUKHOCTb, MHULMAJBL, (aMHINS, MOAMMCH JOJUKHOCTHOIO JHLA, COracyrLero
MPOEKT, /1aTa COrJIaCOBaHMUSL.

[IpaBo  cornacoBaHusi  TpPOEKTa  MYHHMLMIAJIBHOTO  TMPAaBOBOIO  aKTa  HMEIOT
MYHHULMIANbHbIE CIIy)KalllKe, HEeNOCPEACTBEHHO MOJYMHEHHbIE I1aBe MYHULMIIAJIbHOIO OKpPYra,
WM JMua, opuuManbHO MX 3amelnarolue. Busa 3amemiarouiero siuua AEHCTBYET Ha BpeMsi
BO3JI0KEHHs 00sI3aHHOCTEH.

[Tpu HeoOXOAMMOCTH COrJIACOBAHUS MPOEKTa C OOJBLIMM KOJMYECTBOM COIJIACYHOLIMX,
JIMCT COTrJIACOBAHUSI MOXET UMeTb npoaonkeHue. Ha uucTtom naucre cBepxy nesnaercs Haamuch:
«ITponomkeHune JIMCTa COrJIaCOBaHUs MPOEKTa rnocraHoBiaeHus (pacnopsbkenus) annaparta Cosera
nenytatoB «O. .. (3aroJJOBOK MyHHLIMIIAJIBLHOIO MPABOBOIO aKTa)».

3.2.3.5. Odbopmanenune pazHoOrjIacHii kK MPOEKTY MyHHULIMIIAJBHOIO NTPaBOBOIO aKTa.

B cnydae Hanuuus OJHO3HA4YHBIX, HEOOJbLWIMX MO 00BEMY 3aMe4yaHWil MO TPOEKTY
MYHHLMAJIbHOTO MPABOBOrO aKTa, OHU YKa3bIBAIOTCS B TeKCTe rnpoekra (Ha JtoOoM cBOOOAHOM
MeCTe), a Ha JIMCTe COrJIaCOBaHMsA PSAAOM C MOAMUCHIO ykasbiBaeT: «C 3aMe4aHusiMH 110
MYHKTY...».

Ecnu 3ameuanusi 3Ha4UTENbHBI 110 00beMy Win TpeOyIOT MOSICHEHHI, OHM M3J1araroTCs Ha
OT/EJIbHOM JIMCTE, A Ha JIMCTE COrJIACOBAHUS PSIJIOM C MOAMUCHIO yKka3biBaeTcs: «C 3aMeuaHusMH.
3aMevyaHus MPUIIAraloTCs.

Ecnn 3ameuanus HOCAT NPUHUMIHAJBHBIA XapakTep, M COIJACYIOLUMI C HUCIOJHHUTEIEM
MUMEIOT Pa3JIn4yHble TOYKH 3peHus, oQOopMIIsSeTCs JIMCT pa3HOIrJIACHi, a Ha JIMCTE COrjlacoOBaHUS
ykasbiBaercs: «JIucr pasHornacuii  npuiaraercs». JIMCT  pa3HOriacuil  MOANMCHIBAETCS
OTBETCTBEHHBIM HCTIOJIHUTENIEM HAa PACCMOTPEHHE IJ1aBe MYHULIMITAIBLHOIO OKpYTa.

3.2.3.6. [ToBTOpHOE COrIacOBaHKME MPOEKTa MYHHULIMMAIbHOIO MIPABOBOTO AKTA.

Brecenue B MpoOeKT MyHMLMNAJIBLHOIO MPAaBOBOrO aKTa HE3HAYUTENBbHBIX, HE MEHSIOLINX
CYyTH aKTa M3MEHEHHu#l, He BieueT 3a co0O0il MOBTOpPHOro Bu3MpoBaHusA. B naHHOM ciywae
MCTIOJIHMTENb J0JDKEH COrJIacoBaTh MPOEKT MYHHIMIAILHOIO MPAaBOBOIO aKTa C AOJDKHOCTHBIM
JMLIOM, BHECUIMM 3aMEUYaHHsl, BHECLIMM BOIPOC, MPEICTABUBIUNMM IPOEKT, OPHUCKOHCYIbTOM



anmnapara Cosera 1emyTaToB.

[Ipn mnosBNeHUM 3aMe4aHuil, MMEIOIIMX NPHHLUUIHAIBLHOE 3HAYEHUE, HCIOJHUTEb
JIOJKEH 3aHOBO COTJIACOBATh MPOEKT CO BCEMH COTIACYIOLIMMHU.

OTBETCTBEHHOCTb 3a pelIeHHe O 11e1eco00pa3sHOCTH WM HELeNecooOpasHOCTH
MOBTOPHOTO COTJIACOBAHMUS HECET OTBETCTBEHHbIN UCTIOJHUTEb.

3.2.3.7 JopaboTka nMpoeKkTa MyHULIMIIAJIbHOIO ITPABOBOI0 aKTa MOC/IE COrlaCOBaHHS.

JlopaboTka npoexkTa MyHULIMIAJIbHOTO NPAaBOBOI0 aKTa OCYIIECTBIISETCS UCIIOJHUTEIEM B
TE€YEeHHE ABYX [IHEH MOCje COracoBaHMs BCEMHU COIACYIOIIMMH.

OTBETCTBEHHOCTb 3a COOTBETCTBHE BHECEHHBIX U3MEHEHHUI B €AWHbIN SK3EMILISAP MPOEKTa
MYHMLIMTAJIBHOTO MPABOBOTO aKTa MO JONOJHEHHAM U 3aMEYaHHUAM COTJIaCyHOLIMX BO3JIaraercs Ha
OTBETCTBEHHOIO UCTIOJIHUTES U UCTIOJTHUTEIS.

3.24. KoHTpoib COOTBETCTBUS  MPOEKTAa  MYHHLUIIAJIBHOrO  IMPAaBOBOIO  aKTa
3akoHoaarenbCTBy Poccuiickoii @enepanun, ropoaa MoCkBbl, MyHHLMIIAIbHBIM HOPMAaTHBHBIM U
MHBIM TPABOBBIM akTaM, TpeOOBaHUAM HacTosero PernamenTa Bo3jaraeTcsi Ha OTBETCTBEHHOTO
UCTIOJIHUTEIS.

3.2.5. FOpuckoncyabT anmnapara CoBeTa aenyTraTos

3.2.5.1. IlposepserT:

- COOTBETCTBHUE TPEICTABICHHONO MPOEKTa MYHHULMIIAIbHOIO [PaBOBOrO  aKTa
3akoHomarenbcTBY Poccuiickoii @enepauuu, ropona MoCkBbl, MyHHIIMNAJIbHBIM HOPMAaTHBHBIM U
MHBIM MPABOBLIM aKTaM, B TOM YHCJIE PErYJUPYIOLIUM BONPOCH! POTHBOAEHCTBHSI KOPPYIILIHH,

- YETKOCTb ¥ OJIHO3HAYHOCTh TOJKOBaHHUs (OPMYJIHPOBOK;

- HalM4YMe€ B TEKCTe CCbUIOK Ha 3akoHojarenbcTBO Poccuiickoit  denepauuw,
3aKOHOIATENLCTBO ropoga MOCKBbI, MyHHULIUIIAJbHbIE HOPMATUBHBIE U MHBIE MPABOBbIE AKTHI C
TOYHBIM YKa3aHHEM MX JaThbl, HOMEpa U Ha3BaHUs,

- HaJM4YMe NPU HEeOOXOAMMOCTH NMYyHKTOB 00 OTMEHE WM U3MEHEHMM paHee NPHHSATOro
MYHHMLIMNAIBHOIO MPAaBOBOrO akTa, OGOpMIEHHE TOAMUCH, HAJM4YMe BCEX HEOOXOAMMBIX
corjacoBaHuii (MPaBOMOYHOCTH COTIACOBABILErO, CPOK AEHCTBUS COTIACOBAHMS).

3.2.5.2. TIpoBOAMT aHTHUKOPPYNUMOHHYK) 3KCIEPTH3Y TMPOEKTOB MYyHHUIHIIAJIbHbIX
HOPMATHUBHBIX MPABOBBIX AaKTOB B COOTBETCTBUHU C YCTAHOBJIEHHBIM MOPSIIKOM.

IIp# MOJNIOKUTEILHOM PELIEHUH MPOEKT MYHMLMIAJLHOIO MPaBOBOIO aKTa BU3MPYETCs M
HAMpaBJIAeTCs MYHULMIIAJIBHOMY CJyXalleMy, Ha KOTOPOTO BO3JIOKEHbl OOA3aHHOCTH 10
BEAICHUIO JI€JI0TPOU3BO/ICTBA.

3.2.6. MyHULMNAJBHBINA CIY)KALIUH, HA KOTOPOTO BO3JIOKEHbI 00S3aHHOCTH IO BEIECHHIO
NeJIONPOU3BOACTBA MPOBEPSET:

- MPaBWJIBHOCTb WCHOJb30BaHUS OllaHKa, HaJIM4YMe 3arojioBKa, €ro COOTBETCTBHE
COMEPXKAHUI0 TEKCTa, COOTHOLIEHHE pa3sMepoB KOHCTATUpyromieil (MOTHBUPOBOUYHON) WU
MOCTAHOBJISIOLIEH (PacrOPsSIAUTENbHON) YacTeil, CTPYKTypy TeKCTa, Haauuue Oo0A3aTelbHbIX
MYHKTOB O KOHTPOJIE, HAJIMYHE CCbUIOK W MPUIIOKEHUH, MPaBUIbHOCTL YKa3aHUsl HAMMEHOBaHWH
NOJDKHOCTEH JIOJUKHOCTHBIX JIML, HAJMYMe NPWIOKEHHH M IpPaBUIbHOCTL MX OdopMmIeHus,
HaJIMYMe JIMCTA COTIaCOBAHUS,

- KOMIUIEKTHOCTb MPEACTABICHHBIX TOKYMEHTOB.

3.2.7. TlpoexT MyHMLMNAJIbHOTO MPABOBOrO aKTa, MPEACTABJIEHHBIH C OTCTYIUIEHHEM OT
YCTAHOBJIEHHBIX HACTOSILIMM pa3/ieioM TpeOOBaHUIA, B TEYEHUE TPEX AHEH MOIJIEKUT BO3BPATY C
yKa3aHHeM 3aMeuyaHui.

3.2.8. llopsnox mnpeacraBiaeHus MPOEKTa MYyHHULMIIAJBHOIO TPAaBOBOrO aKra [Jis
PACCMOTPEHHUS U YTBEPIKICHHS.

PemieHre 0 rOTOBHOCTH MPOEKTa MyHHULMIAJBHOIO MPABOBOIO aKTa K IPEJCTaBICHHUIO Ha
MOAMUCH MPUHUMAET OTBETCTBEHHbINH UCTIOTHUTE]b.

[ToanucaHHbIi WM OTKJIOHEHHBIH TJIAaBOW MYHHUIMIIAJIBHOIO OKPyra MYHHULMIIAJIbHBIN
NpPaBOBOM AKT TMOCTYNaeT K MYHULMIAJIbHOMY CIy)KallleMy, Ha KOTOPOro BO3JIOKEHBI
00s13aHHOCTH IO BEAECHUIO AEIONPOU3BOACTBA.

3.2.9. lopaboTka nmpoekTa MyHHLMIIAJIbHOIO MPAaBOBOINO akTa MOCIE PACCMOTPEHHs €ro
rJaBOM MyHULMNAJIbHOTO OKpyTa.
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MyHHUMNANbHBIN  MPaBOBOM AaKT € 3aMEYaHMsSIMM TJIaBbl MYHHMLMIIAJIbHOINO OKpyra
nopabarbiBaeTcsi MCIOJIHUTENEM C YYETOM BbICKa3aHHBIX 3aMEYaHMi M IOMOJIHEHMH B CPOK, HE
NpeBbIIAIOINI IBYX pabouux AHEH, KpoMe CilydaeB, KOrja rjaBoil MyHMLMIAJIBHOIO OKpyra
yCTaHOBJIEH UHOM CPOK.

[Tocne nopaboTky MPOEKT MyHHLMIAILHOTO MPABOBOIO aKTa JIOJKEH ObITh 3aBU3MPOBAH
JIMLIOM, BHECIIMM BOIPOC, MPEACTABUBLLIHUM MPOEKT, UCIIOJIHUTEIEM.

[TpoekT MyHMLMNAILHOrO MPAaBOBOrO AaKTa, MOANMUCAHHBIN [J1aBOH MYHHLMIIAJIbHOIO
okpyra nocjie nopaboTku, NOCTynaeT MyHHLMNAIbHOMY CIy)KallleMy, Ha KOTOPOrO BO3JIOJKEHbI
00513aHHOCTH IO BEICHHUIO €JI0NPOU3BOCTBA.

3.2.10. Iloanucanue MyHULMIAIBHOIO MIPaBOBOIO aKTa.

MyHuuunaibHble MPaBOBble aKThI MOAMKMCHIBACT I71aBa MyHHULIMITAJIBHOIO OKpyTra.

3.3. Perucrpauus, paccbuika 1 GOPMHUPOBAaHHE €]l MyHULIMIIAJIbHBIX MPABOBbIX AKTOB.

3.3.1. MyHuuMNanbHble MPaBOBbI€ aKTbl [OCJHE WX TMOJANUCAHUS  TEPEJarTCs
MYHHMLMNAIBHOMY — CHIy)KallleMy, Ha KOTOPOrO BO3JIOXKEHbl O0S3aHHOCTH 1O  BEACHMIO
IeJIOTNPOU3BOAICTBA, HAa UX PErHCTPaLnio, 0OpMIIEHHE.

MyHuuMnanbHble NPaBOBbIE aKThl MO KaApPOBbIM BOMPOCAM I[10CAE WX TOANUCAHUS
NepeaarTcsi MyHHLIMIIAIbHOMY ClIyJKalleMy, Ha KOTOPOro BO3JI03KeHbl 0053aHHOCTH 1O BEAECHHUIO
KaJipOB, KOTOPbIi OPOPMIISET UX B IBYXIHEBHbIN CPOK.

Brecenune kakux-1ub0 vCrpaBiieHHii B MOAMMCAHHBIE MyHHIMTIAIbHbIE ITPABOBbLIE AKThI HE
JIOMYCKAETCS.

3.3.2. Perucrpaumsi MyHHLIMIIAJbHBIX MPABOBbIX AKTOB MPOM3BOAMTCS B COOTBETCTBHHU C
HOMEHKJIATYypOil 1€l B Te4YeHHe roja B TMOpsiAKe BO3PAaCTaHUs HOMEPOB B COOTBETCTBYIOILIEM
JKypHase.

JlaToii MyHULIMIIAILHOTO MTPABOBOIO aKTa ABJAETCS 1aTa €ro PeruCTpaLum.

3.3.3. PeructpauMOHHbIi HOMEP NMOCTAHOBJIEHUS:

PEerucTpPaLMOHHBIH HOMEpP IOCTAHOBJIEHUS! MO OCHOBHOH AESTEJIbHOCTH — TMOPSAAKOBBIN
HOMEp TIOCTAHOBJIEHHMsI M0 JKypHajly pEerucTpauuu, 3HaK «-» M OykBeHHbIH uHAeke «II»
(ITocraHoBeHue),

PEerucTpPALlMOHHBIH  HOMEP TMOCTAHOBJEHMS [0 OCHOBHOW  JEATEJbHOCTH  TIJIaBbl
MYHHULMIAJIbHOTO OKpPyra — MOpPsAKOBbIIT HOMEp MOCTAHOBJICHHUS MO JKypHaly PErucTpalMH, 3HaK
«-» 1 byksenHslit nuaekc «IIr» (ITocranoBnenue).

3.3.4. PeructpaulMOHHbII HOMEpP PaCNOPSKEHUS:

PEeruCTPALIMOHHBII HOMEp PacroOpsDKEHHsi MO OCHOBHOM JEATENbHOCTH —  MOPSAKOBbIH
HOMEp pacropspKeHHsl 10 JKYpPHaly pPermcTpauuu, 3HaK «-» M OykBeHHbIH HHAEKC «P»
(Pacnopsukenue);

PErucTpaLMOHHBIH HOMEDP PACMOPSIKEHHUS MO JIMYHOMY COCTaBy —  MOPSAKOBBIH HOMEP
pacropsiKeHUs 10 JKYPHAJYy PEerucTpaliuu, 3HaK «-» 1 OykBeHHbli nuaexc «Pmy» (Pacnopsikenue);

PEerucTpaLMOHHbIH HOMEp PacropsKeHHs MO JIMYHOMY COCTaBy (OTHyCKa, NEKypCTBa M
Ip.) — TMOPSAKOBBIH HOMEp pPacriopsiKeHHs MO JKypHaly PerucTpaiuy, 3HaK «-» ¥ OyKBEHHbINH
unaekc «Po» (Pacnopsizkenue),

PEruCTPALIMOHHBIM ~ HOMEpP  pacrnopsKeHMss 10  OCHOBHOM — AEATEJbHOCTH  TIJIaBbl
MYHHULMIAJIbHOTO OKPYra — TMOPSAAKOBbIH HOMED PaCnOpsKEHHs 10 KypHaJly PErHCTPALIMH, 3HAK
«-» 1 OykBeHHbIi nHAEKC «Pr» (Pacnopspkenne),

3.3.5. Pacchiika MyHHIIMTIAIbHOTO MPABOBOIO AKTA.

[ToanucaHHblil MyHULIMTIAIBbHBIH MPABOBOI aKT PACCHLIAETCS B COOTBETCTBHU CO CITMCKOM
PaCChUIKH B TPEXAHEBHBIHN CPOK CO [IHS €ro MOAMUCAHUS.

Pacceliky ~ MyHMLMNAJIBHONO  MPaBOBOrO  aKkTa  OCYIIECTBISET  OTBETCTBEHHbIH
MCMOJHUTEb.

3.3.6. ®opMHpPOBAaHUE /1)1 MYHULIUTIATBHBIX MTPABOBBIX AKTOB.

[ToanucanHble MyHMLMNAJIbHbIE NPABOBbIE aKThl (POPMHUPYIOTCS B OTAE/IbHbIE efa B
TEYEHHE rojla B MOPSAAKE BO3PACTAHHUS HOMEPOB B COOTBETCTBMHM C YCTAHOBJIEHHBIM TOPSIKOM
pPEerucTpanuy U HOMEHKJIATYpOil e.

Jleno MyHMLMNIaIbHOIO NMPAaBOBOIO aKTa BKJIKOUAET B ceds:
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- MOVIMHHUK MYHULIMIIATbHOTO MTPABOBOI'0 AKTa;

- MIPWJIOXKEHUSI K MYHHULIMIIAJIbHOMY IPABOBOMY aKTY;

- JIUCTBI COIVIACOBAHUI U JIMCTBI PA3HOTJIACUii (€C/IH UMEIOTCS).

3.3.7. 3ameHa pa30oClaHHbIX YK3EMIUISIPOB MyHULIMITAJIbHBIX IIPABOBbIX aKTOB.

3aMeHa pa30CiaHHbIX 3K3EMILISIPOB MYHHLUITAIbHBIX TIPABOBLIX aKTOB NPH OOHAPYKEHUH
opdorpaduyeckux MM TEXHUYECKHX OIHOOK MOXKET ObITh MPON3BEIEHA TOJBKO C MMCbMEHHOrO
paspelieHus rjiaBbl MyHHLIMNAIBHOTO OKPYTa.

3.3.8. XpaHeHue NOJIMHHUKOB MYHULIMITAJIBHBIX IPABOBLIX aKTOB.

[ToATMHHUKN MYyHULIMIAJILHBIX PABOBBIX aKTOB XPAHATCA Y MYHMLMNAJIBHBIX CITy)KaLIUX
10 HAMPABJIEHUSM CBOEI AEATEIbHOCTH, 3aTEM MePealoTCs Ha XPAHEHUE B apXUB.

3.4. BHeceHHe W3MEHEHHIl B MYHMLMNAJbHBIN MPAaBOBOM aKT, OTMEHA WM NPU3HAHUE
YyTPaTUBLINM CHJIy MyHHLIMIIAIbHOTO NPaBOBOIO aKTa.

3.4.1. 3MeHeHus1 BHOCATCS TOJIbKO B NMEPBOHAYAIbHBIH MYHHLUNAIbHbIA MIPABOBOH aKT.
Bhecenue wu3MeHeHMII B MYyHHULMNAJbHBIH NPABOBOH AaKT «O BHECEHHMM M3MEHEHWI» He
nonyckaercs. [IpaBuna opopmieHss MyHULMNATbHBIX MTPABOBBIX AKTOB O BHECEHWH U3MEHEHUH B
MYHHLMIAIbHbIE TPABOBbIE AKThl PUBEACHBI B MPUIOKEHNUH K HacTosiemy Pernamenty.

3.4.2. Ilpn BHeCEHMN U3MEHEHUI B MYHULMMAJbHBIA NPAaBOBOM AKT B MEPBOM IYHKTE O
BHECEHHM M3MEHEHHIT 1aeTCs CChUTKA: «(B pedakuuu pacnopsbkeHus annapara Cosera aemyTaToB
— Jata, HOMep)», NMPU ATOM YKa3bIBAIOTCS BCE MYHHLMIMAJIbHbIE TPABOBLIE AKThl 10 BHECEHHUIO
M3MEHEHU B HOBOM peaKLiMu.

3.4.3. BHeceHueM U3MEHEHHI B MyHULIUNAIbHBIH MPABOBON aKT CYMTAETCS!

- JIOTIOJIHEHHE MYHHMLIMTAJIBHOTO MPABOBOIO aKTa CTPYKTYPHBIMH 3JI€MEHTaMH (ITyHKTaMH,
NoAnyHKTaMu, ab3auamu, neducamu), MPUIOKEHUSIMH, CIOBaMH, Ludpamu;

- 3aMeHa cJioB, uudp;

- W3JIO)KeHHE B HOBOW peJaKkiuuM 3arojioBKa, MOTHBMPOBOYHOM 4YaCTH, CTPYKTYPHOIO
sneMeHTa (nyHkTa, ab3aua, neduca), NpUIOKEHUS,

- UCKJIOUEHHE M3 TEKCTAa MyHHLIUIAIBHOTO MIPABOBOTO aKTa CJIOB, LUP.

3.4.4. MyHUUMNAJIbHBIN [PAaBOBON aKT M3Aa€TCA B HOBOW PEJAKLMHM C OJHOBPEMEHHBIM
NpU3HAHMEM YTPaTHBLIMM CHJIy paHee JefCTBOBABIIEr0 MyHHMLMMAJIBHOIO IPaBOBOrO akTa B
ciydasix, eciiu:

- HeoOXoaMMoO BHeCTH u3MeHeHHs, Tpedyroumue nepepaboTKu MYHULUNAILHOIO
MPABOBOrO aKTa MO CYLIECTBY M HE MO3BOJISAIOIINE OrPAHMUYNTBCA HOBOMH pelakLMeil OTAeIbHbIX
€ro CTPYKTYPHbIX 3JIEMEHTOB,

- HeoOXO/IMMO BHECTH B MYHMLIMMAJbHBIA TMPABOBOM aKT M3MEHEHMs, 3aTparvBarOLIve
MOYTH BCE €r0 CTPYKTYPHBIE 3JIEMEHTBI;

- COXPaHSOT 3HAY€HHE TOJIbKO OT/ENIbHbIE CTPYKTYPHbIE 3JIEMEHTbl MYHHLMIIAIbHOTO
MPaBOBOr0 aKTa, MPUYEM YaCTHUHO,

- HeoOXOJMMO BHECTM W3MEHEHHs] B MYHULMNAIbHBIA MPAaBOBOM AaKT, NPU3HAHHBIH
yTPaTUBLIUM CHIIy B HEOTAEIUMOM YaCTHU.

3.4.5. YTpaTUBLIUM CUJTY PU3HAETCS MYHULIUNAIbHbIN IIPABOBOM aKT:

- BBITIOJIHEHHBIH;

- (hakTHYECKU YyTPATUBLINII CHITY;

- B CBSI3M C U3MEHEHHEM 3aKOHO1aTeIbCTBA.

MyHuLMNaNbHbIA NPAaBOBOM aKT MPU3HAETCS YTPATHUBIIMM CHJIy C MOMEHTa BbIXOIA
OTMEHSIIOIEr0 MyHHLIMIAIbHOIO MPABOBOIO aKTa, €CIM B HEM HE YKa3aHO UHOE.

3.4.6. MyHULUTNIAIbHBIN MPABOBO# aKT MOYKET ObITh OTMEHEH:

- M0 PELIEHUIO CyAa;

- 10 MPOTECTY MPOKYPaTYphI;

- M0 PELICHUIO YIOJHOMOYEHHOTO OpraHa rocyaapCcTBEHHON BjacTH ropojaa MocCkBbI (B
4aCTH, PEryJUMpyoLEel OCYyLIECTBIEHHE OpraHaMM MECTHOTO CaMOYIPaBJEHHS OTIAENIbHbIX
MOJHOMO4MI roposia MOCKBBI, NepelaHHbIX UM 3aKOHaMU roposia MockBbI):

- MO PEIIEHUIO IJ1aBbl MyHULIMIIAIILHOTO OKpYTa.

Panee npuHATBHI MyHMUMNAJbHBIA TPABOBOH aKT OTMEHSIETCS C MOMEHTa NPUHATHS
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MYHMLIMIIAJILHOTO MPABOBOIO aKTa O €r0 OTMEHE U HE UMEET MPABOBBIX MMOCIEACTBHIL.

347 Ecau B MyHUUMNANbHOM TIIPAaBOBOM aKT€ MMEIOTCS IYHKTbl, KOTOPbIMH
MPU3HABAJINCH YTPATUBIIMMHU CHJIy paHee M3JaHHbIE MyHHUIUMNAJIbHbIE PABOBbIE AKTbL, TO IPH
HEOOXOAMMOCTH MPU3HATH YTPATUBLIMM CUJIY JaHHBbIH MYHULMNAJIbHBIA MPAaBOBOW aKT OH
MPU3HAETCS YTPATUBIUUM CHUJIY MOJIHOCTBIO HE3aBUCHMO OT HAJIM4Usi B HEM TaKUX IMyHKTOB.

Ecnu noaneskaiuii NpU3HaHUIO yTPATUBILIMM CUJTy TYHKT, MOAMYHKT MM ad3al] CONepKUT
yKa3aHHWE Ha TPHJIOKEHHE, KOTOPOE COOTBETCTBEHHO MOJDKHO YTPaTUTh CHJY, TO NPU3HAETCS
YTPATUBLIMM CHJIY TOJBKO 3TOT MyHKT, 3TOT MOAMYHKT MJIM 3TOT ad3all, a NPUIOKEHHE OTAEIbHO
HE YKa3bIBAeTCsl, XOTsI OHO TOXKe OyJeT CYUTAThCS YTPATUBLIUM CHJTY.

Eciu B nyHkre, moanyHkTe uiu ab3ale MyHHLUMNAIbHOIO IPAaBOBOIO akTa Hapsay C
YTBEP)KACHUEM TMPHJIOKEHMUsI COJAEP)KATCs  yKa3aHWs, KacarolMecs JIpPyrux BOMPOCOB,
COXPaHSIIOIIMX CBO€ 3HAYEHHE, a TMPHIOKEHHE TMOJUIEKUT TPUIHAHMIO YTPATHBIIMM CHITY
NOJHOCTBIO, TO NMPU3HAETCS YTPATUBLIMM CHIJIy 3TOT MYHKT, 3TOT MOAMYHKT WM 3TOT ab3au
TOJIKO B YAaCTH, OTHOCSALIEHCS K MPUIIOKEHHIO.

348 OrveHa wiM TNpU3HAHME YTPATUBLIMMU CHIJIy IYyHKTOB, IOJANMYHKTOB, a03aues
(CTPYKTYpHBIX 3JIEMEHTOB) OTMEHSET WJIM [pPEeKpallaeT AEHCTBUE CTPYKTYPHOIO 3J€MEHTa
MYHHULIMIIAJIbHOTO MPABOBOIO aKTa COOTBETCTBEHHO, CO3/1a€T HOBYIO PEAAKLMIO MYHULIMIIAJbHOTO
MPaBOBOTO AKTA U HE ABIAETCS BHECEHUEM M3MEHEHUIA.

4. Odopmaenue ciayxeOHbIX 10KyMeHTOB annapata CoBera aenyTaros

4.1. O6ume TpebGoBaHusi k odopmieHHo ciyxkeOHbIX AOKymeHTOB ammapara Cosera
NernyTaToB.

4.1.1. CnyxeOnble nokymentbl anmapata Cosera penyTratoB (MMCbMa, AOKJIAJHbIE
3aMUCKH, CIy)KeOHble 3amMCKH, CHPABKH, 3asABKH, 3asBJE€HHs W T.J.) COCTaBIAIOTCA M
odopmiisiroTest (nanee — ciykeOHbIE TOKYMEHTbI) B COOTBETCTBUU C HACTOSLIMM Pa3/IEIOM.

4.1.2. Cnyxebubie nokymenTsl odopmisitorcss B ¢opmare Microsoft Word Bepcun ne
Hioke 6.0 unu nocneayrwuue, ¢ ucrnosnb3osanueM mpudros Times New Roman pasmepom 12-14
Kerjei, OJMHAPHBIM MEXKCTPO4YHBbIM HHTepBajoM. Hawano ab3aua ycranasimpaercs uepes 12,7
MM OT I'PaHHLIbI JIEBOTO IMOJIS TIOKYMEHTA.

Pa3Mmepsbl nosiell Kaxaoro JHUCTa AOKyMeHTa, 0pOopMIIEHHOro kak Ha OnaHke, Tak u 0e3
HEro, T0JUKHBI ObITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HUXHee.

Pa3zmeps! nosieit mpu opopMIIEHHH AOKyMEHTa ¢ 000POTHOH CTOPOHBI JIUCTA, MM:

10 — neBoe

20 — npasoe

BepxHee 1 HWKHUE MO OCTAKOTCS 0€3 U3MEHEHUH.

4.13. CnyxeOHble g0oKkyMeHTbl B (opme mnucem odopmisitoTcs Ha OnaHkax
yTBepKAeHHOro obpasua (nanee — 6manku st nucem). [Tucbma v MHbIE Clly’)KeOHbIE NOKYMEHTBI
NOJIKHBI MMETh OTpEIeNIeHHbIH COCTAaB PEKBU3UTOB, PACIOJIOKEHHBIX B MOPSIJIKE, YCTAHOBJIEHHOM
HACTOSILLMM Pa3/eJioM.

4.1.4. B annapare CoBera jaenyraToB Mcrosb3yroTcst Onmanku musi muceMm - «AIITIAPAT
COBETA JIEITYTATOB BHYTPUI'OPOZICKOI'O MYHUIIUITAJIBHOI'O OBPA30OBAHMA
— MYHULIMITAJIBHOT'O OKPYT'A ®WJIM-JJABBIJIKOBO B T'OPOJE MOCKBE» u
«['JTABA BHYTPUI'OPOJICKOI'O MYHUIUITAJIBHOI'O OBPABOBAHUA -
MYHUIIHUITAJIBHOI'O OKPYT' A ®UJIM-TABBIJIKOBO B I'OPOJIE MOCKBE».

4.1.5. Ins opopmienuss nopyuyeHuil (3agaHuii) Ucnosb3yercst OMaHK s pe30oLui,
KOTOPBIH MOXKET coepKaTh OpHLHAIPHOE HAMMEHOBAaHHE OPraHa MECTHOIO CaMOYIIPABJICHHUS.

4.1.6. Ha Gnankax amis nuceM pazmernaercs repd MyHHULMITAIBLHOTO 00pa3oBaHUs.

4.1.7. bnaHku nMceM ¥ pPe3OJIOLMI H3rOTaBJMBAKOTCA THUROrpadckum crocoboM Ha
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Oymare hopmarom cootBercTBeHHO A4 (210 x 297 mm) u A6 (105 x 148 mm).

4.1.8. BHyTpeHHss epenucKa OCyLeCTBISeTCsl Ha NPOCThIX JucTax Oymarn Gopmara A4.

4.2 PekBU3UTBI CITy>KEOHBIX JOKYMEHTOB.

4.2.1. Ob6si3aTeIbHBIMK PEKBU3UTAMU JOKYMEHTOB SIBJISIFOTCS: HAMMEHOBAaHUE OPraHu3aluu
(IOJKHOCTHOTO JIMLIA) — aBTOpa JOKYMEHTA, JaTa U PErucTPallMOHHBIA HOMED, TEKCT, MOIMKCH,
neyathb (B ciydasx, TpeOyOLHX A0MOJIHUTENBHOTO YIOCTOBEPEHUS IOKYMEHTA).

PekBU3UTBI CITy)KEOHBIX JIOKYMEHTOB OTAENSAIOTCS APYr OT apyra 2 — 3 MEXCTPOYHBIMH
MHTEpBaJIaMU.

4.2.2. HaumeHoBaHWe BuAa Cay»eOHOro JOKYMEHTa YKa3bIBAa€TCs HAa BCEX NOKYMEHTax
(aKT, MPOTOKOJI, CIIPABKa, 3asiBJIEHHE U T.[1.) KPOME ITUCEM U «BHYTPEHHEN) MEPENMCKH.

4.2.3. Jlatoii cykeOHOro J0KyMEHTA B 3aBUCMMOCTH OT €r0 BUA U HA3HAYEHUS SIBJIAETCS:

- JlaTa MoJ\MCaHusl,

- JlaTa PerucTpaLuH,

- JlaTa cocTaBlieHus! (MPUHSTHS PeLIeHUs) — JUIsl MPOTOKOJIOB.

Jlata cinyxebHOro mokymenra B (opme mucbMa (nanee — NMCbMa) YKa3blBae€TCs B
crnienManbHo 0003HaYeHHOM MecTe OnaHka st nuceM. Ilpu «BHyTpeHHEH» mepenucke Ha JIMCTe
Oymaru peKBU3HT «JaTa JOKyMEHTa» yKa3blBa€TCs OT IPaHMLIbI JIEBOrO MOJS U HAa paccTosiHuu 30
— 40 MM OT BEPXHEro Kpas JIHMCTa.

Jlaty nokymenrta opopmiisitoT apaOckuMu LudpaMu B CIEAYIOLIEN MOCIEN0BATEIbHOCTH!
neHb Mecsila, mecsal, roa. Jlenb mecsiua U Mecs oQOpPMIISIIOT AByMsi rmapamu apadbckux uuop,
pa3aeNeHHbIMH TOYKOM; rof — YeTbipbMsi apabckumu undpamu (uudposoe odopmieHue natol -
10.10.2025) 6ykBeHHO-1udppoBoe odopmierue aatsl — 10 okTsi6ps 2025 rona).

B nporokonax M [OKYMEHTaX, COAEp)KallMX CBeJeHUs (UHAHCOBOIO XapakTepa,
MPEANOYTHTENbHBIM siBJisieTcst OykBeHHO-1M(ppoBOEe 0hopMIIEHHE NATHI.

4.2 4. PerucTpallMOHHbIH HOMEp AOKYMEHTa — 3TO TMOPAAKOBBIH HOMEp, IOIOJHEHHBIN
MHIEKCOM Jlefla M0 HOMEHKJaType e IIpocrasisiercst B cneluaibHO 0003HaU€HHOM MECTE — Ha
YPOBHE MJIH MOCJIE PEKBU3UTA «/1aTa JOKYMEHTay.

Ccbljika Ha PErMCTPALIMOHHBII HOMEp U JaTy MOCTYMUBIIEro JIOKYMEHTa B 00s3aTelbHOM
MOPSI/IKE YKa3bIBAETCS HA JIOKYMEHTAX-0TBETaxX M0/ 1aTOH U HOMEPOM JIOKYMEHTa-0OTBETA.

4.2.5. PekBU3UT «aapecaT» yKa3blBaeTCsl Ha OTIpaBisieMbiX nucbmax. [luceMa agpecyrores
B OpPraHu3aluy, CTPYKTYPHbIE TOAPA3eseHusi, KOHKPETHOMY JIOJDKHOCTHOMY WJIM (PM3HYECKOMY
JULLY.

[Ipu aapecoBaHUM NMUCHbMA JOJDKHOCTHOMY JIMIYy MHHLIMAJIb] YKa3bIBAIOT nepea Gpamuiuei,
Harnpumep:

['naBe BHYTPUTIOPOJCKOIo MYHHULIUIIATbHOTO
oOpa3oBaHMsi - MYHHULMMAJIBHOIO OKpyra Puam-
JaBbiikoBO B roposie Mockse

N.0. ®amunus

[Ipu agpecoBaHuu MucbMa GU3NHECKOMY JIMIYY HHULIMAJIB] yKa3bIBAKOT NOC/e haMuum.

[lepeHOCUTh MHULIMAJIBI HA CIIEAYIOLIYIO CTPOKY (OTAENBHO OT (GaMHIMK) UM OCTABJIATDH
Ha MpPebIAYIIeil CTPOKe He PEKOMEHIyeTCsl.

[lpu HanpaBjeHWH TMHCbMA HECKOJIbKUM OIHOPOJAHBIM OPraHU3alMsM HX CleayeT
yKa3bIBaTh 000OLEHHO, HAPUMED:

PykoBoauTesnsm MYHMIUTATbHBIX
yUpeKAEHU I

[Tpu ampecoBaHMM mNUCbMAa JOJDKHOCTHOMY JIMIY MCIOJHMTENbHOM BJIACTH TIOpO.a
HaMMEHOBAHHE JIOJDKHOCTH YKa3bIBAaeTCs B COOTBETCTBMM C HAaMMEHOBAaHUEM, MPUBEIAECHHBIM B
JNOKYMEHTE O Ha3HaY€HUH Ha J0JKHOCTb, HAIIPUMEP:

PykoBoaurento [lenapramenTa TEppUTOPHAIIBHBIX
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OPraHOB MCIOJHHUTEIbHOMN BacTH ropoaa MockBel

[IucbMO He JOJUKHO comepikaTbh Oosiee yerbipex anpecaroB. COBO «KONMs Tepen
BTOPBIM, TPETBHM, YETBEPTHIM anpecataMu He cTaBuTcs. IIpu 5TOM KaXIbii SK3EMILISIp MUCbMa
nookeH ObiTh odopmiieH Ha OnaHke M TOANMCAH, a aapecar, KOTOPOMY HarpaBJsieTCs
KOHKPETHBIN K3EMIUIAP, OTMEYAETCH.

Eciu nuchbMO HAmpasisieTCsi KaKk OTBET, TO MEPBbIM a[pecaToM YKa3blBa€TCs aBTOP
WHHMLIMATHBHOIO MUCHMA.

Ilpu HampasieHuH nucbma Oojiee 4eM B 4YeThbIpe aapeca, MUCbMO Pa3MHOKAETCS C
NOANMCAHHOIO JK3eMIulsipa (MOUIMHHHUKA) COTJIAaCHO CIMCKY pPacChUIKHM, MPH 3TOM aapecar
yKa3bIBaeTcsi 0000IIEHHO HIIM Ha KaXKJIOM IHChbME YKa3bIBAIOT TOJILKO OAHOro azapecara. B stom
cilyyae agpecaTaM HampaBJIsIIOTCs KOMUH MTUCEM.

B cocraB pekBu3MTa «azpecaT» NOJDKEH BXOAMTb MMOYTOBBIM aipec, MpH 3TOM CleayeT
coOmoaaTh CeyoLUil MOPSA0K HAITMCAHMUS:

- Ha¥MEHOBaHWE ajpecara — HAaWMEHOBaHHE OpraHu3auuMu (Npv  aapecOBaHUH
busngeckomy iy — haMuiust, UMs, OTYECTBO),

- Ha3BaHME YJIMLIbI, HOMEP 0Ma, HOMEP KBapTHUPBI,

- Ha3BaHME HACEJIEHHOrO MyHKTa (ropo, MOCeNOK U T.11.),

- Ha3BaHue 00NaCTH, Kpasi, aBTOHOMHOTO OKpyra (obnacTu), pecryOnuku;

- cTpaHa (Juist MeKIyHAPOIHBIX MTOYTOBBIX OTMPABJIEHHI);

- TIOYTOBBIN UHJIEKC.

Hanpumep:
I'naBapxus ropoaa MocCKBbI
yi. [Ipodcoroznas, 1.80,
Mocksa, 117393
WA

Hpanosy B.B.
yn. Ocennsis, 11.10, kB. 3,
r. Ps3anb, Pszanckas 001, 490121

Anpec He TMPOCTaBiseTCs HAa IHCbMAax, HANpaBJsiEeMbIX [IOJUKHOCTHBIM JIMLAM
rocynapcTBeHHoil Baactu Poccuiickoit denepanuy, a Tak)ke B OpraHbl HCIOJHUTENLHON BIACTH
ropoga MoCkBbl M HOJKHOCTHbIM juiam IlpaBurensctBa MockBbl, MOCKOBCKOW TOpOJICKO
Jymbi, npedexTypbl, YIpaBbl, OpraHbl MECTHOTO CaMOYTIPABJICHHS.

B KOHUE CTPOK aapeca 3HAKM NPENUHAHWUS HE CTaBATCS, B CEPEAMHE CTPOK 3HAKH
coxpausitorcst.  Jlomyckaercsi LEHTPUPOBATh KaXAyk CTPOYKY PEKBHM3MTa «ajgpecar» I
OTHOULIEHHIO K CaMO# JUIMHHOM CTPOKE.

PekBusur «azpecat» nedaraercss Ha paccrosHuu 110-120 MM oT jeBOro kpasi jmcra
Oymaru u Ha 10-20 MM HUKE Pa3JEIUTENBHOI MOJOCH MEKIY PEKBHU3MTAMHU OlaHKa IS MUCEM
Npv WX M[POIOJILHOM PpACIOJIOKEHNUH; Ha ONaHKax Ui [HCEM C YIJIOBbIM PACMOJIOKEHHEM
pekBU3UTOB — Ha 20-40 MM OT BEpXHEro Kpasi JIMCTa.

Jlonyckaercst BbIAEIEHNE PEKBU3HTA «aPecaTy KUPHBIM pHGTOM.

42.6. B Tekcre MOxeT ObiThb 3arojIOBOK, KOTOpPbIH HOJUKEH OBITh KPAaTKUM, TOYHO
OTpakaTh COJEPKaH1e JOKYMeHTa U (OPMYIMPOBATLCS B BUZIE OTBETA HA BOIPOC «O 4eM?».

3aronoBOK Mevaraercs OT TpaHMLbl JIEBOrO IOJs, TMOA pPEKBHU3WTAMU «daTa M
PEruCTPaLlMOHHBIH HOMEp [OKYMEHTa» MM «CChLIKa HA PEruCTPALMOHHbIH HOMEp W [arty
MOCTYNMUBILETO0 JOKYMEHTa» (Ha JOKyMeHTax-oTBeTax). [lniuHa 3arojoBKa B OIHOM CTPOKE HE
noJokHa npesbimath 80 Mm. Jlonyckaercs BbleIeHHE 3aroJIOBKa K TEKCTY KHPHBIM LIPHPTOM.

4.2.7. TekcT nmuCbMa CTPOUTCS B 3aBUCUMOCTH OT BUAA (Pa3HOBUAHOCTH) JOKYMEHTA.

TexkcT nmUcbMa NOJDKEH, KaK MPABMIIO, COCTOSITH M3 JIByX OCHOBHBIX 4acteil. B mnepsoii
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YaCTH W3JIaraercsi NMPUYMHA, AAKOTCS CChUIKM HAa OCHOBOIOJIArAKOLIMe NJOKYMEHTBI, U COAEPIKUTCS
uH(OpMaLKs MO CYLIECTBY PacCMaTPUBAEMOro BOIPOCA, BO BTOPOIl — BBIBOJbI, MPEITIOKEHUS,
peLIeHus: WK MPOCHOBL.

Tekct mnucbMa MOMyCKAeTCs TMOJAPA3NeNsTh Ha pas3jienbl, MOAPa3Aeibl, NyHKTbl |
MOAMYHKTBI, KOTOPbIE JOJDKHBI ObITH MPOHYMEpPOBaHbl apabckumu 1udpamu.

TekcT nmucbMa JIOJDKEH M3J1araThbCsi Y€TKO, MOCJIEN0BATENbHO, KPAaTKO U HE IOMyCKaThb
IBYCMBICJIEHHOTO TOJKOBAHHS.

[Ipy HampaBieHMM MUCbMAa B a/peC KOHKPETHOTO JOJIKHOCTHOTO JIMLA JOMYCKAaeTcs
HAYMHATb TEKCT C NMEePCOHAIBHOrO OOpaleHNs K aipecaTy ¢ UCIMOJIb30BAHUEM CJIOB «YBaXKaeMbIil»
WJIK «yBarkaeMas», Halpumep:

VYaxaewmbiii Koncrantun Ilerposuy!

[Ipu anmpecoBaHMM MHCEM B MHbIE OpraHM3alMU JOIMYyCKAaeTCss Takxke oOpalleHue ¢
MCIOJIb30BAHUEM CJIOB «TOCIOANHY, HAPUMED:

VBaxkaemblii rocrioguH MiBaHos!

WIN
["'ocnoaun UBaHoB!

B koHLie TekcTa mnepea MOAMUCHIO BO3MOXKHO MpocTaBieHne ciaoB «C yBakeHHEM»
(muuyTcs ¢ NMpONMCHONM OykBbl, BHIPABHUBAKIOTCS MO JIEBOMY Kpar, 3ansTas IM0CI€ HHUX He
CTaBUTCS).

OnHOBpEMEHHOE  MCIOJb30BAHWE CIOB  «YBaKAeMbl» U «C  YBaKEHUEM» HE
PEKOMEH Ty eTCs.

[TpoekT oTBeTa 3a MOAMUCHIO TJIABbl MYHHULMIIAILHOIO OKPyra COCTABJISIETCS Ha MMs
MEePBOro JULA OPraHNu3aLuy, NPEANPUATHS, YUPEIKACHHUS.

[Tpu opopmaennu nucbma Ha ABYX M Oosee CTpaHHLAX BTOPAs U MOCAEAYIOIIME N0JKHbI
ObIThb MpoHyMepoBaHbl. Homepa cTpaHuWIl JODKHBI ObITH MPOCTaBJIEHbI MOCEPEINHE BEPXHErO
noJisi tucra apadbckumu tudpamu 6e3 coBa «CTpaHuLa» («CTP.») U 3HAKOB NPEMUHAHUS.

428 Ormerka O HaJIM4YMK TPHUIOXKEHHUS, YMOMSHYTOro B TekcTe, odopmuisercs no
cnenyrouieit popme:

[Ipunoxenue: Ha J. B 9K3.

Eciu ecTb TpHJIOKEHMs, HE Ha3BaHHbIE B TEKCTE, TO MX HAHMMEHOBaHHs HEOOXO0AMMO
NEePEYUCIIUTh C YKa3aHUEM KOJIMYECTBA JIMCTOB B KaKJAOM TMPUIIOKEHHH M YUCJIa UX IK3EMILISIPOB,
a TAaK)Ke YKa3aHUEM aiPeCOB, B KOTOPbIE MPHIIOKEHNE HATIPABJIAETCS, HAIIPUMED:

[Tpunoxenusi:

1. Konus pacnopsokenus annapara Cosera nenyratos ot 00.00.0000 Ne 000 «Hazpanue» u
MPUJIOKEHUE K HEMY, BCero Ha 2 1. B 1 9Kk3.

2. Konus pacnopsikenus annapara Cosera aenyraros ot 00.00.0000 Ne 000 «Ha3BaHuey,
BCEro Ha 3 Ji. B 2 3K3. B I€PBbIi aJpec.

Ecnu npuioskeHus: cOpOIIOpOBaHbl, TO KOJUYECTBO JIMCTOB HE YKa3bIBAKOT.

OTmeTKa O HaJIMYMU MPHIIOKEHHS! MEYaTaeTCsl OT MPAHULIBI JIEBOTO MOJIsi MUCbMA, 4yepes |
CTPOYKY MOCII€ TeKCTa MUChMa.

4.2.9. Ilognuck sBasieTcss 00s3aTENIbHBIM PEKBU3UTOM CIy)kKeOHOro jokymeHra. B cocras
MOAMMCH BXOIAT: HAMMEHOBAHHUE OJDKHOCTH JIMLA, MOANUCABILErO JOKYMEHT, JIMYHAs MOANUCH U
ee pacindposka (MHULUAIBL, HaMUIIHs).

[Ipu ucnonb3oBanum OnaHka Ha mNepBOM (THTYJILHOM) JIMCTE MOJHOE HAUMEHOBAHUE
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JNOJKHOCTH yKa3blBaTh He Tpedyercs, npu opopmMIIeHHH IOKYMEHTa Ha JBYX U Oosiee CTpaHHLax
yKa3bIBaeTCsl MOJHOE HAMMEHOBAHHE JIOJKHOCTH.

[Ipu noanucaHuu CiykeOHOTO MAOKYMEHTa HECKOJbKUMH IOJIKHOCTHBIMH JIMLAMH WX
MOJIMUCH PACIIOJIAratOT OJIHY HaJ APYroi B MOC/IEN0BATEIbHOCTH, COOTBETCTBYIOLIEH 3aHUMAEMOM
TOJIKHOCTH.

[Tpu noanucanuu cinyxedbHOro TOKyMeHTa HECKOJIbKMMHU JIMLIAMU PABHBIX JIOJDKHOCTEH MX
MOJIMUCH PACIOJIaraloT Ha OJJHOM YPOBHE.

B cnyxeOHbIX TOKYMEHTaX, COCTAaBI€HHbIX KOMUCCHEH, YKa3bIBalOT HE JOJDKHOCTH JIMLI,
MOJAMUCHIBAIOLIMX JOKYMEHTbI, a HUX OOS3aHHOCTH B COCTaB€ KOMHCCHUM B COOTBETCTBHH C
pacnpenenenueM (npencenarTesib KOMUCCHH, CEKpeTapb KOMUCCHH).

Ecnu 10/DKHOCTHOE JIMLO, MPABOMOYHOE TMOANMUCATD CJTyKEeOHBII IOKYMEHT, OTCYTCTBYET,
TO JIOKYMEHT MOJKET MOAMUCHIBATH JIMLO, UCMOJHsoIee ero o0s3anHocTu. [Ipu 3TOM HOKyMEHT
repenevyarbiBaeTCs, yKa3biBaeTcs hakTuyeckas JOJKHOCTb JIMLQA, MOAMKMCABIIEro JOKYMEHT, H ero
MHULMAIBI 1 PaMMINS . «UCTIOJHSIOMI 00S3aHHOCTH ... ».

He nomyckaercsi MOANMMCHIBATD JOKYMEHTbI C MPEIIOTOM «3a» M IMPOCTABJIEHHUEM KOCOMN
4epThbl Nepel HAMMEHOBAHUEM J0JDKHOCTH.

Ucnonb3oBanue (HakCMMHUIBHOTO BOCIPOU3BEAEHUSI TOJAMUCH C TOMOLIBIO aHAJIOIOB
COOCTBEHHOPYYHOH TMOAMMCH JOMYCKAeTCS MpU  MOANUCAHUM JAOKYMEHTOB CIPaBOYHO-
MH(OPMALMOHHOIO XapaKkTepa: NMpUIrialleHni, CIpaBoK, U3BEILEHUIT U Ap.

UsroroBnenne (HhakCUMUIBHOTO BOCTIPOM3BEIEHHMsSI TMOANMMUCH  OCYLIECTBIISIETCS  Ha
OCHOBaHHUU MOPYYEeHHs (3a1aHus1) IJ1aBbl MyHULIMIIAJIBHOTO OKPYTa.

HaumeHOBaHME [OJ/DKHOCTH [€4aTaeTCsi OT TPAaHULI  JIEBOrO TMOJIi  JAOKYMEHTa,
paciudpoBKa MOAMNUCH — HA YPOBHE MOCJEAHEI CTPOKH HAMMEHOBaHHs TOJDKHOCTH Oe3 mpobena
MEXIy MHULHanaMu 1 pamunueii.

42.10. Ormerka 00 WCINOJHUTENE BKJIKOYAET WMHULMANBLL, (DAMUIHIO MCIIOIHUTENS
ci1y’keOHOTO IOKYMEHTA U HOMED ero ciyxeOHOro TenedoHa.

Ormerky 00 WHCMOJHWTENE pACMONaral0T Ha JHLEBOH CTOPOHE IMOCJIEAHEero JHUCTa
ciykeOHOro nokymeHta (Kpome 3asiBIEeHHH B CyZbl) B JIeBOM HIDKHeM yriy (odopmisercs c
MCIOJIb30BaHNeEM LpudTa pazmMepoM Ha 2 — 4 KerJisi MeHbllle, Y4eM TEeKCT JOKYMEHTA), Halpumep:

M.U. Kucenesa
211-14-14

JInsi aBTOMAaTU4ecKoro MOMCKa [OKyMEHTa HIKe OTMETKH 00 MCIOJHUTENEe MOXKEeT
MPOCTaBIAThCS UM (aiiia, Koa onepaTopa, Apyrue NnoMcKOBbI€ JaHHbIE JOKYMEHTA.

42.11. Buza corjacoBaHusi TPOCTABJSIETCS HA IPOEKTaX CIYKEOHBIX JAOKYMEHTOB,
TpeOyOLUMX  NpeaBapUTELHONO  PAaCCMOTPEHMsl  3aMHTEPECOBAHHBIMU  CTPYKTYPHBIMHU
nojipasieNeHus MU, JOJDKHOCTHBIMM JIMLAMHU (BHYTPEHHEE COTJIaCOBAHUE).

@DopmMOii BHYTPEHHErO COrJacOBaHMsl SIBJISETCS BU3MPOBAHME CIYKEOHBIX NOKYMEHTOB.
Bu3a BKJIKOYAET JIMYHYIO MOAMNKMCH BU3UPYIOLIEro, ee paciin@poBKY M ATy BU3MPOBAHMS, NMPH
HEOOXOIMMOCTU MOJKHO YKa3bIBaTh J1OJKHOCTb BU3HPYIOLLETO.

[lpu Hammuuu 3amevyaHuii 10 ciuyxeOHOMY [OKYMEHTY corjacoBaHue O(OpMIISIOT
cneayromuM o0pa3oM: «3aMedaHusi MPUJIATalTCsS» WM «C 3aMEYaHMsAMM MO MyHKTY..» (rpH
BHECEHMH 3aMEYaHMIi B TEKCT JIOKYMEHTA), MOAMNMKCH, ee paciuudpoBka, nara.

Busbl cornacoBaHusi JOJDKHBI MPOCTABISATHCS HA MOUIMHHUKAX CIY)KE€OHBIX NOKYMEHTOB,
32 UCKJIFOYEHHEM OTITIPABIISEMbIX JIOKYMEHTOB, KOTOPbI€ BUSUPYIOTCSI HA KOTHSAX.

4.2.12. IlpumeHeHue neyaTeil.

4.2.12.1. Ha cnyxeOHbIX nOKyMeHTaX, TpeOyroumx ocoboro yaocToBepeHus, CTaBUTCS
neyarb. [leyaTs ynocroBepsieT NOMIMHHOCTL MOAMMCH JOJDKHOCTHOTO JIMLA OO COOTBETCTBUE
KOMHH MOJTMHHUKY.

4.2.12.2. B annapare CoBera JienyTaToOB HUCIOJb3YIOTCS CAEAYIOLINE KPYIJIbIE MeUaTH:
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- ¢ wuszoOpakeHneM repba MyHHMIMNAJIBHOrO OKpyra «ammapat CoBera JemnyTaToB
BHYTPHUTOPOJICKOTO MYHHLHIAJIBHOr0 00pa30BaHus - MyHHLIMIIAIbHOTO OKpyra ®usiu-/{aBbIikOBO
B ropozne Mockse» (nasiee — repOoBasi neyaTs);

- «J1ns1 JIOKyMEHTOBY.

4.2.12.3. I'epb0BOii neyaTbro 3aBepsieTCst MOANKCH IJIaBbl MyHHLIMIIAILHOTO OKPYTa.

[IpuiMepHbIil nepedeHb NOKYMEHTOB, 3aBepsieMbIX repOOBOIl MewaThlo: XOJaTalCTBa,
XapaKTePUCTUKH, CIIPABKU O CTake pabOThl, TPYAOBbIE KHIKKH, IITATHOE pAclMCaHUE armapara
Cosera nenyraToB W U3MEHEHMs K HeMy, (DHHAHCOBbI€ HOKYMEHTBI, JIOBEPEHHOCTH,
MYHMLIMIIAJIbHBIE KOHTPAKTHI, IOTOBOPbI, HHbIE IOKYMEHTbI, TPEOYIOIIHE TAKOTO 3aBEPEHMUS.

I"'epOoBas mevyaTh XpaHUTCA Y TIIaBbl MyHUIIMIIAJILHOTO OKPYyra.

4.2.12.4. Tleuatp «/Insi JOKYMEHTOB» HMCIOJIBb3YETCs ISl 3aBEPEHUs KOTIHHM JOKYMEHTOB,
JUls NpPOCTaBJIEHMs Ha pasJIMYHbIX AOKYMEHTaX KaJApOBOIrO XapakTepa, HAa BbINUCKAaX W3
MPOTOKOJIOB U AP.

[leyaTh XpaHUTCS y rJ1aBbl MYHULIMTTAJILHOTO OKpYTa.

4.3. 3aBepeHue KOMUii Ci1yKeOHBIX TOKYMEHTOB.

Konusi cnyeOHOro 1okymeHTa 3aBepsieTcss MyHHLMMAJIbHBIM CIYKAlUM, Ha KOTOPOTO
BO3JI05K€HbI 00S3aHHOCTH 10 BEJIEHUIO JIeJIONPOU3BO/CTBA.

3aBeputenbHas Haanuch «BepHo» mnm «Komusi BepHa» npoCTaBisieTcss HUXKE PEKBH3MTA
«IToanuce» u cocrasusercs no popme:

Bepno (Komnusi Bepna)
NOJIKHOCTD JIMYHAS TIOAINHUCH pacurdpoBKa MOANUCH
1iaTa 3aBepeHust KOTHH

3aBepuTenbHas HAAMKUCh YIOCTOBEPSIETCS MevaTbio «JlJist JOKYMEHTOBY.

3aBepuTenbHAs HAAMUCh YKa3bIBAeT, KEM M KOIJa W3rOTOBJIEHA KOIMs, Me4aTh MPUAAET
KOTIMHU JOKYMEHTa FOPUIAHYECKHI CTaTyC.

BbigaBath 3aBepeHHble KONMUM JOKYMEHTOB, aBTOPOM KOTOPBIX SIBJISIETCS TIJlaBa
MYHULMNAIbHOIO OKPYIa, Pa3peraercs TOJbKO € ero COrjacus.

3anpemae'TCﬂ BblZlaBaTb 3aBEPECHHBLIC KOIMHWHK JOKYMEHTOB BBILICCTOAIIUX W HWHbIX
OpraHu3aLui.

4.4. Ormerka 00 MCTIONHEHUH CIIyXKeOHOrO TOKYMEHTA U HalpaBJIEHUH €ro B J1eJ10 JA0JIKHA
BKJIKOYATh CJIEIYIOIIME IaHHbIE: KPATKHUEe CBEACHMUs 00 UCTIONHEHUH (€CIIM OTCYTCTBYET IOKYMEHT,
CBUAETENbCTBYIOLMN 00 ucrnosHeHuu), cioBa «B neno», nara, noanuch MCIOJTHUTENS WK
PYKOBOAMTESl CTPYKTYPHOTO MOAPA3/eNEHHUs, B KOTOPOM UCIIOJIHEH JOKYMEHT.

5. Odopmienne 10BepeHHOCTH

5.1. JloBEpeHHOCTb — JOKYMEHT, YAOCTOBEpSIOLIMI Mepemaqyy IMOJHOMOYUH TJIaBbl
MYHHULMIIAJIbHOIO OKPYra MyHULIMIIAJIbHOMY CITy’KallleMy Ha MPEeACTaBIEHHE HHTEPECOB arnmnapara
Cosera 1enyTaToB WK COBEpPLICHHE KaKUX-JIH0O0 AEHCTBHIA.

Cpok neiicTBUSI NOBEPEHHOCTH OINpEAeNsieTCsl TIaBOil MYHHLMIIAJIBHOIO OKpyra M He
MOJKET IMPEBBILIATH TPEX JIeT. ECu CpOK B IOBEPEHHOCTH HE yKa3aH, TO OHA COXPAHsET CHUIy B
TEYEHHUE r0/1a CO IHs €€ BbIIa4H.

5.2. JloBepeHHOCTb OopmiisieTcs Ha OaHke 1Uisi ITHCEM.

5.3. Obs3arenbHble PEKBU3UTBI JOBEPEHHOCTH:

- PEruCTPAaLMOHHBII HOMED U /1aTa BbIJIa4H,

- 3aroJIOBOK «/{0BEpEHHOCTDbY;

- IOJKHOCTb, (aMUIINS, UMSI, OTUECTBO (MOJHOCTHIO) MyHULIMIAIBHOIO CIYKAIEro;

- MePEeUYEHb NMEPENaBaeMbIX MOJTHOMOYMIA;

- CPOK ACHCTBHSI JOBEPEHHOCTH;

- MOATMKCD I'1aBbl MyHULIMNIAJILHOIO OKPYTa;

- repOoBasi nevaTk.
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JIOTIOTHUTENIbHBIE PEKBU3UTHI (JUIs BEACHUS TPAXKIAHCKUX Ne):

- MACTIOPTHbIE NAHHbBIE YIIOJHOMOYEHHOIO JINLA,

- obpaser NoAMUCH YroJHOMOYEHHOrO JIHULA.

5.4. Perucrtpauuio ¥ BblIauy AOBEPEHHOCTEH, a TakkKe Y4YeT TMOJHOMOYHH IO
JIOBEPEHHOCTSAM BEAET MYHULMNAJbHbIN CIOyXKallMi, HA KOTOPOTO BO3JI0XKEHbI O0SI3aHHOCTH I10
BEIEHUIO NIEJIONPOM3BOJICTBA.

6. Opranusauusi padoTbl ¢ KOppeCnoOHAEHIHeH

6.1. Ilpuem, nepeuynasi 00paboTka, 10CTaBKa U OTIIPABKA KOPPECIIOHAEHLINH,

6.1.1. Tlppuem u ornpaBka koppecrnoHaeHuuu B annapate Cosera JenyraTtos
OCYLIECTBJISIETCS CIEAYIOLIUMU CrIocoOaMu:

- 4yepe3 NMOYTOBOE OT/IEJICHUE,

- HAPOYHBIMH, Kypbepamu,

- JINYHO;

- C MCIMOJIb30BAHUEM JJIEKTPOHHON MPUEMHOI.

[Topsinox paccMoTpenus oOpamenuit rpakaan pernameHTupyercst @eepaibHbIM 3aKOHOM
Poccuiickoit @enepauuu ot 2 mast 2006 roga Ne 59-d3 «O nopsinke paccMoTpeHust oOpareHuii
rpaxaaH B Poccuiickoit @enepaumnmy.

6.1.2. Ilpuem xoppecnonzeHuuu B annapate CoBera JaemyTaToB NPOM3BOAMTCA
LIEHTPAJIN30BAHHO, 33 UCKJIIOYEHHEM Tene(OHHOMN CBSI3H.

OtnpaBka koppecnoHaeHumu B anmapate CoBera JAemyTaTOB — OCYLIECTBISIETCS
OTBETCTBEHHBIM UCIIOJIHUTETIEM.

6.1.3. Ilopsinok perucTpauMu M MPOXOKAEHUS KOPPECNOHAEHLMH, MOCTYNHUBLIEH B
annapat Coera JjenyraToB M OTopaBiseMoit u3 anmnapara CoBera aemyTaToB JHOObIM M3
NepPeYHCIeHHBIX CIIOCOD0B, YCTAHABINBACTCS HACTOSIINUM Pa3/EIOM.

6.1.3.1. Ilpu npueMe OT HApPOUHBIX KOPPECMOHJEHIIMN B Pa3HOCHON KHHMIE OTIIPABUTES
CTaBUTCSl JlaTa M MOJAMUCH MYHULMIMAJIBHOIO CIY’Kallero, MpUHSBIIEr0 JOKYMEHT (MpH mpueme
raser M JKypHaJIOB - BpEeMsl TMOCTYIUIEHHs), Ha KOMHMM JOKyMeHTa - wrtamn annapara Cosera
JIENyTaTOB C YKAa3aHUEM JaThl IPUEMA.

6.1.3.2. Ilpu npuemMe KOPPECNOHAEHLMUM TMPOBEPSETCS MNPABWIbHOCTb aJPECOBAHHUA U
LIEJIOCTHOCTD YNAaKOBOK.

OmubouHO noCTaBIEHHAs KOPPECTIOHACHLINS BO3BPAILAETCS OTIPABUTEINIO C MOSICHEHHEM
NPUYMHBI BO3BPATa HE NO31Hee 3 paboymx AHEN C MOMEHTA MOJTyYEeHUsI.

6.1.3.3. Bce koHBepTHI ¢ KOppeCNOHAEHLMeH, nocTynuBiue B annapat CoBera JenyTaTos,
BCKPBIBAOTCS, (32 MCKJIIOYEHHEM MOCTYIMUBIIMX OT JOJ/DKHOCTHOIO JIMLA B aJIPEC JOJKHOCTHOIO
nuua annaparta CoBera AernyTaToB U COAEPKAIIMX MOMETKY JIMYHO», a TaK)Ke KOPPECIOHAEHIIMH
Ha MHOCTPAaHHOM $3blKe, KOTOpbI€ TMEePefaroTCss MOJUKHOCTHBIM Jmuam anmnaparta Cosera
JenyTaToB B HEpacCNe4yaTaHHOM BHJIE).

[Ipy BCKpPBITMM KOHBEPTOB C KOPPECMOHIEHLMEH MNpPOBEpseTCss HaluvHue JAOKYMEHTOB,
YKa3aHHBIX B HHMX NPWJIOKEHHUI, a TaKKe HaJIu4yue yAOCTOBEPSIOLIMX DPEKBU3UTOB (TMOAMHUCH,
neyaTH u Jip.).

B cayuae oOHapyxkeHus Hemocrauu OO OTCYTCTBUSI HEOOXOIMMBIX PEKBH3UTOB,
KOPPECTIOHAEHLIMS BO3BPALLAETCs OTNPABUTENIO C YKa3aHUEM MPUYKUH BO3BpaTa.

6.1.3.4. Ha Bceit koppecnonaeHuuu, nocrynusmeid o 1500 Tekymero aHs,
MPOCTABJIAETCSA ITAMIT C YKa3aHUEM JaThl TEKYLIEro AHs (AaThl MOCTYTIUICHHUS).

Ha xoppecnonaenuuu, nocrynusuieit nocie 15.00, npocraBisercs mTaMi ¢ yka3aHUEM
NaThl creayouero paboyero aHs.

6.1.3.5. Ha xoppecnonneHuuto, TpeOyrOLIyd CPOYHOrO PAaCCMOTPEHHUS MPOCTABISETCS
LITAMI C YKa3aHMEM JlaThl TEKyLIEero AHs (HSA MOCTYIUIEHUS) BHE 3aBUCMMOCTH OT BPEMEHM MX
MOCTYIUJIEHUs, NOCTABKA IJ1aB€ MyHULIMNAIbHOIO OKPYIra OCYLIECTBISIETCS] He3aMeJIUTENbHO.

6.1.4. Ornpaska koppecnoHaeHuuu u3 annapara CoBera AernyTaToOB MPOU3BOANUTCS MOCHE
perucTpaumy J0KyMEHTA.
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ITpu oTnpaBke koppecnonieHIMy U3 annapara CoBera AenyTaTOB MPOBEPSIIOTCS HAIUYUE:

- azgpeca ¢ MHAEKCOM;

- MCXOJSIIEro HOMepa,

- (hamuIMK UCMIOIHUTEJIS C yKa3aHHeM HoMepa ero TejedoHa;

- YKa3aHHbIX B TEKCTE MPUJIOKEHHIA,

- IOJMTUCH.

6.1.5 MyHuumnanbHblil CiayXaluii, Ha KOTOPOro BO3JIOXKEHb! 00S3aHHOCTH MO BEAEHMIO
AENONpPOU3BOACTBA, B Cilydae HEMPaBWIbHO O(QOPMIIEHHON KOPPECHMOHIAEHLMH JOKJIAAbIBAET O
BbISIBJIEHHBIX HEIOCTATKAX 1aB€ MyHHIUIAJIBHOTO OKpYra JIsi MPUHSATHS PEeLeHuUs.

6.1.6. KoppecnoHneHuust OTIPaBIsSETCs BHELWIHMM  ajpecataM uepe3  JKypHalbl
pPErucTpalmm B TEYEHUE IHsI.

KoppecrnonaeHuuss CpO4YHOro Xapakrepa, KOPPECHNOHJIEHLHs, MO KOTOPO#l YCTaHOBJIEH
CPOK HCHOJIHEHUs: OT 1 1[0 5 [HeH, OTnpaBiseTcs MCHOJHUTENEM COOCTBEHHOPYYHO, €CIH
MOPYYEHHs! TI0 UCTIOJHEHHIO (PE30TIOLIMH) KOPPECTIOHAEHIIMHU TPEOYIOT OMepaTUBHOIO PELISHMUS.

6.1.7. Jlonmyckaercss Bblgaua KOPPECMNOHAEHLMM Ha PYKH aBTOPY WM aapecaty W
MPOU3BOAUTCS OTBETCTBEHHBIM HCIMOJIHUTENEM [0/l POCIUCH MOJydaTedass M IPU  HAJIUYUH
paspeleHus riaBbl MyHHLIMITIAIBHOIO OKPYTa.

Bblnaua KOppeCcHnoOHAEHLMH M3 apXuBa MPOMU3BOAUTCS MYHULMIAJIBHBIM CIYXalUM, Ha
KOTOPOTO BO3JI0’KE€HBI 0053aHHOCTH MO BEACHUIO apXMBA C Pa3peLIeHUs TJIaBbl MYHULIMIIAJIBHOTO
OKpyTa.

6.2. Pervcrpaumns KOppeCnOHACHLMH.

6.2.1. Perucrpauuu noOmIEKUT BCS KOppecrnoHjaeHuus, TpeOyomas ydera u
UCIOJIb30BAHUS B CIIPABOYHbIX LIEJISIX.

Ob6si3aTenbHON perucTpauuy MOJUICKHUT KOoppecnoHaeHuus, Tpelyromas oreera (Kak
BXOJIs111as1, TAK M UCXO/ISIIIIAs).

He noanexur perucrpauuu cieayromuast KOppeCcrnoHAEHLUS:

- CTATUCTUYECKHE CBEEHUS,

- OyxranTepckue 10KYMEHTHI,

- UHQOPMALIMOHHbIE MATEPUAJIbI, IPUCIIAHHBIE JIsi CBEICHMUS,

- NePUOIMYECKHE U3TAHUS,

- MO3/IPaBUTEIbHBIE MUCbMA U TEJIErPaMMBbl;

- y4eOHble MIIaHbl, TPOrPaAMMBI;

- OTYETHI,

- PeKJIaMHbIe MPOCMEKThI, OyKJIeThbl, OPOLIOPHI.

6.2.2. Perucrpauusi KOppeCroOHACHLMH ocyluecTBisercss B annapate CoBera nenyraTtoB B
aBTOMAaTU3MPOBAHHOM M PYYHOM PEKHUME.

MomeHTOM perucTpaumMu KOPPECTOHAEHLMH CYMTAaeTCs: MOMeHT dukcauuu Gdakra
NOCTYIJIEHUS] KOPPECTIOHEHLMH [yTeM MPOCTABJIEHUs HA KOPPECMOHAEHIIMHY PErHCTPALIMOHHOIO
HOMEpa M 3aHECEHUs] HEOOXOMMBIX CBEICHHUH O KOPPECTOHIEHLIMH B aBTOMaTU3UPOBAHHBIN OaHK
PErucTPaLlMOHHbIX AAHHBIX JIMOO B JKypHAJ PEerucTpauuy BXOISAIIEH KOPPECTIOHACHLIMH.

6.2.3. Ilpuem (nepenaya) tenedoHOrpamMmm, aZipeCOBAHHBIX IIaB€ MyHHULIUIIAIBHOIO OKpyra
MPOM3BOJIUTCS MyHULIMTIAIbHBIM CITY’KALHM, Ha KOTOPOTO BO3JIOXKEHbI 00s13aHHOCTH CeKpeTapsi, ¢
perucrpauueii TeaeoHOrpaMM B CrieLHaIbHbIX JKypHaax.

6.2.4. MyHuLMnaJibHbIE COyXalllhe, Y4aCTBYIOLIHUE B MPOLECCE CO3JaHMUs, PErHCTPaLH U
XpaHEHUs KOPPECNOHJEHLMH, HECYT OTBETCTBEHHOCTb 3a COXPAHHOCTb, KakK CaMOM
KOPPECMOHACHLMH, TaKk M MHbOpMaLuu O Heil B 0a3ax AaHHBIX, a TakK)Ke 3a OMNepaTHBHOE
npezacTaBieHne HeoOXoAMMOI HHPOPMALIMK KPYTY JIML, UMEIOIIHMX MPABO HA €€ MOJyYeHUe.

6.3. PaccmoTpeHue KOppeCcnoHACHLUH.

6.3.1. PaccmoTpenue koppecrnonaeHuuu B annapate CoBera AenyTaToB MpeArnojaraer
nepesayy KOppecrnoHASHLMH N0KHOCTHBIM iMuaM annapara Cosera 1enyTaTos.

6.3.2. llepBuuHOoe pacCMOTpPEHHE KOPPECHNOHAEHLMM C TOCIEAYIOUMM  BBOJOM
unpopmanuu B 0a3y HaHHBIX NPOM3BOAMTCS B TPEXJHEBHBIH CPOK C MOMEHTA PErHCTPaLUH
KoppecnoHaeHuuu B annapare CoBera IemyTaToB.
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6.3.3. Pe3ynbTaThl pacCMOTPEHUS] KOPPECIIOHAEHIIMHU OTPAKAKOTCS B PE30HOLHSX.

KoppecrnoHaeHuuss MOXKET HMETb HECKOJbKO Ppe30oLuii (OJHOro WJIM HECKOJbKUX
JOJDKHOCTHBIX JIMLl) COOTBETCTBEHHO Jrtanam paccmorpenus. [lpm 3tom nocnenpyroiue
pEe30JIIOLUMH  HE JOJDKHbI AyOnMpoBaTh MNEpBYHd M NPOTHBOPEYHMTH €H, B HHMX JOJDKEH
KOHKPETU3UPOBATHCS MOPSAOK MCMOJIHEHUS KOPPECIOHACHLMH, CPOK €€ MCIOJHEHHs (C y4eToM
KOHEYHOI'0 CPOKA UCIIOJHEHHs YCTAaHOBJIEHHOTO MEPBOi Pe30IIOLHeii) U UCTIOTHUTEb.

6.3.4. KoppecnoHieHLMs HANpaBJIsieTCs Ha UCIIOJHEHUE B COOTBETCTBUU C PE30JIHOLIMAMM.

6.3.5. MyHuUMNANbHBINA CITy)KAlUi, HA KOTOPOTO BO3JIOXKEHbI OOSI3aHHOCTH 0 BEAEHHIO
JEOTIPOM3BOICTBA, O0OECreYrBAET COMCIIOJIHUTENEH MOpYy4YeHUH HEOOXOAMMBbIM KOJIMHYECTBOM
KOTTHIL.

6.4. IToaroroBka U 0opMIEHHE PE3OITFOLIHIA.

6.4.1. Pesomouust opopmisiercss Ha GaHke yCTaHOBJIEHHOro oOpasua. biank pesonronun
CKperuisieTcss ¢ KoppecnmoHaeHuuei. Pesomoums Moxer Obithb opopMieHa M Ha Ccamoi
KOPPECIOHAEHLIMH.

6.4.2. B cocTas pe30JIIOLMH BXOIAT CIEAYIOLIHE JIEMEHTDI:

- UcnoJHUTENb ((paMuIMs ¥ MHULKHAIBI MYHULMNAILHOIO CIy’Kalero (MyHULUNAIbHBIX
CIIy’KallMX), KOTOPOMY J1a€TCsi IOPYUEHHUE),

- colieprKaHue nopydeHus (MM HECKOJIbKUX NMOpyYeHuit),

- CPOK MCIIOJIHEHHUsI OPY4eHHUs (B Cllyyae HaIWU4Ms HECKOJIbKUX MOPYHYEHHUH JUIS KaXK10r0
UCTIOJIHUTEIS CBOI).

JlornonHuTENnpHO (3HaK +) MOryT OBITh yKa3aHbl GaMHIMU M MHULIMAJbI MyHHLMIIAIbHbBIX
CHyXKalKX, KOTOPbIM JJaHHAsi KOPPECHIOHAEHLIMs HanpasiseTcs st nHGOpMaly Ui y4acTus B
pelieHnu Borpoca (npu HeoOXOAUMOCTH).

Psnom ¢ pamunueit MyHMIMNAIBHOIO CJIy’Kallero, Ha KOTOPOe BO3J1araeTcst KOHTPOJIb 32
XOZI0M MCIIOJIHEHHSI KOPPECIIOHAEHLIMHU, JienaeTcst moMeTka — «KoHTponby.

[Ipy HanMuuM B PE3OJIIOLMH HECKOJbKMX HMCIOJIHUTENEH YKa3bIBa€TCsi OTBETCTBEHHbIM
MCIIOJIHUTEND (KOTB.»), MO0 UM CUMTAETCS JIMLIO, YKA3aHHOE B PE30IOLIMHU NIEPBBIM.

[Tpu HanM4YKK B PE30OJIIOLIMH HECKOJIBbKHX OTBETCTBEHHBIX MCIIOJIHUTENEH KaKbli U3 HHX
JOKJIa[IbIBA€T O BBIMOJIHEHUH MOPYYEHUS IJ1aB€ MyHHULUIAJIbHOIO OKPYra CaMOCTOSTEIbHO.

Ecnu Cpok HMCNOJHEHHUsT B PE30JIIOLMM HE YKa3aH, 3TO O3HA4YaeT, YTO MCIOJIHEHHE
npeaycMoTpeHo B TeyeHue 30 aHeit co aHs PerucTpauuy KOppeCcrnoHIEHIHUH.

6.5. OdpopmaeHue ucxoasiiein KOpPeCrOHASHLIMH.

6.5.1. Ucxopsuasi KoppecrnoHAeHus (B TOM 4HC/l€ M MHULMATHUBHAsA) TMOANMCHIBAETCS
rJ1IaBOM MYyHHULMIIAJIBHOIO OKpYyra.

6.5.2. Ucxopsiiuas koppecronaeHuusi opopmisiercst Ha OlaHKax MUCEM B COOTBETCTBUHM C
Tpe6OBaHHﬂMl/l, HU3JI0OKEHHBIMU B HACTOSALLEM Pernamenre.

6.5.3. Mcxopsauasi KOPPECIOHAEHLMS TPUHUMAETCs K OTIIPABKE: B CIy4ae HarpaBjIeHUs B
OMH aJpec — B TPeX JK3eMIUIsApax, B Cly4ae HaNpaBJIEHUs HECKOJIbKMM aJpecaram — B TaKOM
KOJIMYECTBE 93K3EMIUIIPOB, KOTOPOE COOTBETCTBOBAJIO Obl  KOJMYECTBY aApecaTroB  Ha
KOPPECIOHAEHIINH TUTKOC IBa.

DK3eMIUISIP HMCXOJALIeH KOpPPeCnoHAeHUNN (KOMHs), OCTAILIMICS B 1ese annapara
Cosera eryTaToB A0JHKEH OBITH MOAMUCAH UCTIOJHUTENEM.

Ucxopsiasi KOppeCrnoHAEHLMS MepeaeTcs Uil OTIPABKU MOJIHOCTBIO OQOPMIEHHOI.

6.5.4. Tlocne ucnonHeHus: KOPPECMNOHAEHUMH UCXOAALIMM HOMEPOM OTBETA SIBJIIETCS €ro
BXOZSAIIHI HOMEP, IaHHBIN MPU NMEPBUYHON PErUCTPALIUH.

6.6. @opmupoBaHKE e, UX XPAHEHHE, OPraHU3aLMs CIIPAaBOYHOH PaboThI.

6.6.1 ®@opmupoBaHHE J[ej, MX XpaHEHHEe, ClpaBO4Has paboTa MO KOPPECHOHAECHLMH,
LIEHTPAJIM30BaHHO 3aperucTpupoBaHHOit B anmnapare CoBera jaenyTaroB (Kak BXOZSILIEH, Tak W
MCXOJSLIEH) OCYLIECTBIAETCS MYHHMLMIAIbHBIM  CHOYXAllMM, Ha KOTOPOrO  BO3JIOXKEHbI
00sI3aHHOCTH IO BEICHUIO apXHBa.

6.6.2. MynununanbpHele ciayxkauiue annapata CoBera 1enmyTaToB OTBEYAKOT 3a:

- COXPaHHOCTb MOCTYMNAOLIEeH K HUM KOppecrmoHaeHuuMu u vHGOpMauuu o Hel B Oase
JAHHBIX:
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- cobmoneHne CPOKOB XpaHEHUs! (B COOTBETCTBUU C YTBEPIKACHHOM HOMEHKJIATYPOii 1e);

- CBOEBPEMEHHYIO MOJATrOTOBKY M nepenady jaen B apxus annaparta Cosera aenyrtaTtos (B
COOTBETCTBHH C YTBEP)KIACHHOIN HOMEHKIIATYPOii fen).

6.6.3. 3akoHYEHHbIE MAEJONPOM3BOJACTBOM Mejla B TEUEHHUE JBYX JIET WIM APyroro,
COIJIaCOBAHHOTO B YCTAHOBJICHHOM TOPsZIKE CPOKa, ocratoTest B anmapare Cosera AenyTaToB [Uist
CIpaBO4HOI paboTbl, a 3aT€M B COOTBETCTBMHM C HOMEHKJIATYpPOH /1€ CHAKTCsl B apXUB.

Odopmnenue nen ans nepefadv B apxuB MPOM3BOAMTCS MyHHLMITIAJAbHBIM CIIy>KallluM, Ha
KOTOPOTO BO3JI0KEeHbI 0053aHHOCTH 110 BEICHHIO apXHBa.

6.6.4. Jlena 3a MCTEKLINI IO/ NOJDKHBI ObITH OOPMIIEHBI U 3aKPbIThI 10 1 MapTa TeKyLero
roga. OnmucH COCTaBISAIOTCA OTAEIbHO HA Jejla IMOCTOSHHOINO XpaHEHHs, Jieja BPEMEHHOTO
xpanenwus (ceoiwe 10 ner). Ha nena BpemenHoro xpanenus (1o 10 neT) onucu He COCTABIAIOTCS.

7. UcnotHeHHe B KOHTPOJIb MCIIOJIHEHHSI MYHHIMNAJbHBIX NPABOBBIX AKTOB, CJIYKeOHbIX
AOKYMEHTOB, MPOTOKO.JIOB COBELIAHUH, 2 TAKKE Pe30JII0HH

7.1. Ob1ue nosnoKeHus.

7.1.1. B amnmnapare CoBera aemnyTaroB TMOMJIEKAT MCIOJHEHUIO BCE TOPYYEHHS,
3aMKCHPOBAaHHbIE B MyHHULMINAJbHBIX MMPABOBBIX aKTaX, CIYy)KE€OHBIX JOKYMEHTAX, MPOTOKOIAX
COBEIIAHMIA, a TAKXKE PE30TIOLMSAX.

7.1.2. Wcnonnenue mpennoyaraer paspabOTKy Mep, HamNpaBJIEHHbIX HAa MCIOJHEHHE
MOPYYEHHUH.

OTBETCTBEHHOCTh 33 KA4Y€CTBEHHOE W CBOEBPEMEHHOE HCIOJIHEHHE MOPYYEHUH, Kak
COJEepIKaLIMXCs B HHMX, TaK M JAHHBIX MO WX HCMOJHEHWIO, BO3JIaraeTCs Ha MyHULMIAJIbHBIX
CJIy’KallUX B COOTBETCTBUH C NOPYYEHHEM, YKA3aHHBIM B PE30JIHOLIMH.

7.2. HWcnosHeHHWEe MYHMLMNAIBHBIX [PABOBBIX AaKTOB, CIYXKEOHBIX JIOKYMEHTOB,
TIPOTOKOJIOB COBEIAHMMH, PE30JIHOLIMIA.

7.2.1. Cpok UCHOTHEHUSI.

7.2.1.1. Cpok MCIOJIHEHHUS ONpeAeseTcs KaJeHJapHOH NaTOH MJIM UCTEYEHUEM Iepuoaa
BPEMEHM, KOTOPbIH UCUUCISAETCS rOaMH, MECSLIAMU WJIH THAMHU.

['onoBbie U MeCsSYHbIE NEPUOJbI BPEMEHH HMCUMCISAIOTCA Kaje€HJapHbIMHU HSMH, CPOK
MCIIOJIHEHHSI, YCTAHOBJIEHHbIH B JHX, Hcyucisercs pabounmu aHsMu. Cpok MCMOJNHEHMS,
yCTaHOBJIEHHbII KaJIEHIaPHOI AaTOil, UCTEKAeT B I€Hb, YCTAHOBJIEHHbIN B PE30JIHOLIMH.

Cpok HMCHOJIHEHHs, UCYHUCsEeMblil MecsleM, ucTtekaer depe3 30 KaneHAapHbIX JHEH, He
cuuTas HepabO4MX MpPa3qHUYHBIX AHEH, 3a UCKIIOYEHHEM CPOKOB MCIOJIHEHUS, YCTAHOBJIEHHBIX
3aKOHOAATENbCTBOM. B ciydae ycTaHOBJIEHUs 3aKOHOAATEIbCTBOM CPOKa PacCMOTPEHHUsl «B
TEYEHHE MECSLa», «B MECAYHbIH CPOK» CPOK MCIOJIHEHUS MCTEKAaeT B COOTBETCTBYIOIIEE YMCIIO
CIIEAYIOIIEer0 MEeCslla, a €CIM B CIEAYIOLIEM MeCslle TAaKOro 4YMCja HEeT, TO CPOK MCHOJHEHHS
MCTEKaeT B MOCJIEIHUI 1€Hb 3TOr0 MecsIia.

Cpok HCIIOJIHEHHsI, UCUUCIISIEMbIii HeleNel, ucTekaer yepe3 S5 aHel, He cuuTasi Hepabouux
MPa3AHUYHBIX U BLIXOAHBIX IHEH. -

Cpok HMCHOSHEHMsl, MCYHCIASEMbIl QHAMM, HCTEKAeT B MOCJIEAHMH AEHb HWCIIOJIHEHUs
MOpy4YeHusi, He cuuTasi HepabouMX NPa3AHUYHBIX U BHIXOJHbBIX JHEI.

Ecnu nocnennuit neHb Cpoka NMPUXOAMTCS HAa HepabO4Mil AeHb, THEM OKOHYAHMs CPOKa
CUMTAETCs CJeNYIOLMi 32 HUM pabounii neHb.

7.2.1.2. Cpox HCMNOJIHEHUs TOPYYEHHUs, COAEPIKALIEerocs B MYHMLMIAJIBLHOM IPABOBOM
aKTe, YKa3bIBACTCSl B TEKCTE MYHHULMIIAJIBHOTO MPaBOBOrO aKTa.

Cpox BbIMOJIHEHHUsT MYHULIMITAJILHOIO MPAaBOBOIO aKTa B LIEJOM OMNpPENENSIeTCsl M0 CPOKY
MCTOJHEHHUA TMNOPYYEHHsi, SABJAIOIIErOCs MOCHEAHUM B 4YHCIE MEPONPHUATHH, W TOPYyYEHHUH,
NPeayCMOTPEHHBIX MYHULIMITAIbHBIM NIPABOBBIM aKTOM.

B Tex cny4asx, xoraa B MyHHMLMNOAJbHOM IIPABOBOM aKT€ HE OIPEEIEHbl CPOKH
MCITOJIHEHUS TIOPYYEHHH, TO CPOK MCIOJHEHUS MyHULIMIAIBHOTO MPABOBOI0 aKTa B LIEJIOM - OJAIMH
rozl CO JIHs MOANMCAHUS MYHULIMITIAIBHOTO MPABOBOI'0 AKTa WJIM BCTYIUICHUS €10 B CHITY.

[Iponnenne  cpoka  MCHOAHEHMS  OTHAENBHOIO  MOPYHYEHHs,  COAEp)Kaulerocs B
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MYHHULMNAJILHOM MPAaBOBOM aKTe, MOXKET OCYLIECTBJSATbCS B PaMKaX CpPOKa IO MOCJIEAHEMY
NYHKTY MYHHULMIMAJIBHOIO MPABOBOrO aKTa JOJDKHOCTHBIM JIMLIOM, OCYLIECTBJISIOLIUM KOHTPOJb
32 €ro BbINOJHEHHEM B 1I€JOM, HAa OCHOBAaHWMHM JIOKYMEHTAa, OOOCHOBBIBAIOLIErO IMPUYHHbI
HEBBITIOJIHEHUSI TIOPYYEHUsl, MEpbl MO MX YCTPAHEHUI0 M MPEATOKEHHs O HOBOM CpOKe
MCIOJHEHHS TTOPYYEHUS.

B ciyyae eciu MyHHLMIAJIbHBIA NMPAaBOBOI aKT HE BLIMOJHEH B LIEJIOM B YCTAHOBJIEHHbII
CPOK, TO IOJDKHOCTHOE JIMLO, HA KOTOPOE BO3JIOJKEH KOHTPOJIb 32 €r0 BbIMOJHEHNEM, HaNPaBIsSeT
rjaBe MyHHLMNAJIBHOIO OKpPyra 3anucKy ¢ YKa3aHUEM NMPUYHH HEBbINOJHEHUS MyHULIMNAJILHOIO
MPaBOBOrO aKTa, Mep, MPUHATHIX MO MX YCTPAHEHWIO, U MPEIOKEHHEM O HOBOM CPOKE €ro
BbITTIOJTHEHUWA.

PeuieHne O TNpPOAJNEHHMH CPOKAa MCIOJHEHWS MYHMLMMAJIBHOIO [pPaBOBOrO  akTa
MPUHUMAETCS IJIaBOI MyHULIMIIATbHOTO OKpPYTa.

H3meHeHne Cpoka BBINOJHEHUS MYHULMIAIBLHOIO MPABOBOIO aKTa MPOU3BOAMTCS IMyTEM
NPUHATUA (M31aHKUS) MyHULIMIIATBHOTO MPABOBOI0O aKTa.

MyHHULMNAIbHBIH MPABOBOM aKT CHUMAETCSl C KOHTPOJI HA OCHOBAHMM CIpaBKH (OTHETa),
coaeprxkaueii THGOPMALIMIO O BBITIOJIHEHUH BCEX MOPYYEHHI MyHHMLMIIAAbHOIO MPaBOBOIO aKTa,
3a MOAMMCHIO JOJ/DKHOCTHOINO JIMLA, HAa KOTOPOE€ BO3J0XKEH KOHTPOJIb 3a BbIMNOJIHEHHEM
MYHHULIMIIAJIbHOTO MPaBOBOI0 aKTa B LIEJIOM.

CHsATHE C KOHTPOJI MYHHMLMMAJIBHOINO MPaBOBOrO aKkTa OCYLIECTBJSAETCS M0 YKa3aHHIO
rjaBbl MyHHLIMIIAJLHOTO OKPYra.

OcHoBaHMEM JUIsl CHATHUSE MYHULIMIIAJIbHOTO MTPABOBOIO aKTa C KOHTPOJISA SABJIAETCS:

- €ro BbINOJIHEHHE,

- npuHsATHE (BBEOEHHME B [JEHCTBME) HOBOIO MYHHULMIAJBHOIO [PABOBOIO aKTa,
OTMEHSIFOLIEro AeHCTBHE MPEeKHEro (B CBA3M C U3MEHEHHEM OOBEKTUBHBIX YCJIOBUH, NMPUHATHEM
MPaBOBbIX AKTOB U T.J1.).

7.2.1.3. CpoKk HCHOJIHEHUS] TMPOTOKOJBHOIO IOPY4YEHHUsI ONPENENseTCss B IMPOTOKOJE H
MCUHUCIISETCS C AaThl MPOBEACHUS COBEILAHUS.

Pewenre O MNpOJIEHMHM CpPOKa MCMOJHEHUs TMPOTOKOJA HAa OCHOBE MPEMIOKEHUS,
OTBETCTBEHHOI0 3a KOHTPOJb TMPOTOKOJA B LEJOM, MPUHMMAETCSA TIJIABOM MYHHUMIMAIbHOIO
oKpyra.

Peuienne O CHSITMM MPOTOKOJIA COBELIAHMA C KOHTPOJS B CBA3M C €ro BbINOJIHEHUEM,
MPOBEJEHHEM TOBTOPHOIO COBEIIAHWs, MPUHATHEM MYHHMLMIIAJIbHOIO [MPaBOBOTO  aKTa
(MCueprbIBaOLIEro NOPy4YeHUs, COAEPIKALLErocs B MPOTOKOJIE) M0 NPEATOKEHHIO OTBETCTBEHHOTO
3a KOHTPOJIb HCMOJHEHUS MPOTOKOJIA B LIEJIOM, TPUHUMAETCs IJ1aBOH MYHULIMIIAJIbHOTO OKPYyra.

Pewienne O CHSATHMHM C KOHTPOJIS OTAEJNILHOINO MOPYYEHHs, YKa3aHHOrO B NPOTOKOJE, U
NPOMUIEHHH CpOKa €ero WCIMOJHEeHUs TNPUHUMAETCS TIJ1aBOi MYHULMIIAJILHOIO OKpyra 1o
MPEeUIOKEHHIO OTBETCTBEHHOTO 32 KOHTPOJIb MCIIOJIHEHHUS TPOTOKOJIA B LIEJIOM.

HcnonHeHne NpOTOKOJIBHBIX MOPYYEHUI, COAEpPIKALIMXCS B IMPOTOKOJAX ONEPaTUBHBIX
COBELIAHMH B CTPYKTYPHbIX MOJAPA3/EJCHUAX, OCYIIECTBIAETCS B COOTBETCTBMHM C HACTOSILIUM
MYHKTOM COOTBETCTBEHHO.

7.2.1.4. UcnonHeHue nopyyeHuss O MPUBEACHUHM MYHHULMMAJIbHOIO MPAaBOBOIO aKTa B
cooTBeTCTBHE C (henepaibHbIM 3aKOHOJATEIbCTBOM, 3aKOHOAATENbCTBOM ropoaa MOCKBbI,
MYHHULMIAIbHBIMM HOPMATHBHbIMU NpPaBOBbIMM akTamu CoBera AenyTaToB, MyHHLMIAJIbHbIMH
npaBoBbiMu akTamu annapara Cosera naenyraroB Oojiee BBICOKOI IOPUAMYECKON CHJIbI
OCYIIECTBISETCS B TEYEHHE LIECTH MECALEB CO JHsA BCTYIUIEHMS MX B CHJY, €CIIM MHOE He
NMPEIyCMOTPEHO COOTBETCTBYIOIIHUM (enepaibHbIM 3aKOHOAATENIbCTBOM, 3aKOHOAATEIbCTBOM
roposa MOCKBbI, MyHULIMTTAJIbHBIMH HOPMATUBHBIMU 1paBoBbiMH akTamu CoBera AenyTaToB MIIHU
MyHHMLMINAJbHBIMHM NPAaBOBbIMYU akTaMu anmnaparta Cosera enyTaTos.

7.2.1.5. HUcnonnenue mnopyueHuil, 3aUKCHPOBAHHBIX B PE30JIOLMAX W CHAOKEHHBIX
CrieLMaJbHbIMU TOMETKAMH, OCYIIECTBIISETCS B CICAYIOLIEM MOPAIKE:

- MOPYYEHHUsl C MOMETKOH «HEe3aMEeUIMTEIbHO» MCIOJHSIOTCS B T€YEHHE OJHOIO JIHS CO
JHsl OANMCAHUSA U PErUCTPALIUU PE30JTIOLUH;

- MOPYY€HHs C MOMETKOH «BeCbMa CPOUYHO» MCMOJIHSIOTCS HE MO3AHEe JBYX AHEH CO JHS
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MOJAMUCAHUSA U PErMCTPALIMU PE3OJIIOLIMH,

- TIOpPYyY€HHs C TOMETKOH «CPOYHO» HCIOJHSAKOTCA HE I103[Hee TpeX [Hel CO JHs
MOANUCAHUS U PErMCTPALIMK PE30JIIOLINH,

- MOPY4YEHHUS] C MOMETKOI «ONepaTUBHO» MCIOJIHSAIOTCS HE MO3JHee IECATH JHeH CO AHs
MOJNUCAHUS U PErUCTPALIMH PE3OJIFOLIUH.

[TomeTkn CPOUHOCTH MMEET MPABO MPOCTABJIATH IJ1aBa MyHHLIMIAJIBHOIO OKpyra.

IIpy npocTaHOBKE NOMETOK CPOYHOCTH MYHMLMNAJbHBIA CIyXKallMid, Ha KOTOPOro
BO3JIOJKEHbI 00S3aHHOCTH MO BEJIEHHIO JI€JIONMPOU3BOJICTBA, 00s13aH HE3aAMEUTUTENIBHO TOBECTH 10
CBEJICHUsI UCTIOJTHUTENEH MHOPMALIMIO O CPOYHOM MOPYHEHUH.

Ecnu B yCTaHOBJIEHHbIH CPOK MCIIOJIHEHUE JOKYMEHTAa HEBO3MOIXKHO, TO OTBETCTBEHHBIM
UCIIOJIHUTEJIEM HE MO3/(Hee, YeM 3a Ba JIHA [0 UCTEUEHHUs] CPOKA MCIOJHEHMs], TOTOBUTCS CIIpaBKa
Ha UMl IJIaBbl MyHHULMIIAJILHOTO OKpyra ¢ 000CHOBaHHEM HEOOXOIMMOCTH MPOUIEHHS CPOKA.

PereHue 0 CHATHHM C KOHTPOJIS MOPYUY€HUi (MPOUIEHUH CPOKA MCIOJHEHUS TOPYYEHHs)
NPUHUMAETCS IJ1aBOH MyHULIMIIAJIBHOTO OKPYTa.

72.1.6. Tlopsmok WCHOJHEHHS MYHHLMNAIbHbIX TPABOBBIX AaKTOB, CIyXEOHBIX
JOKYMEHTOB, MPOTOKOJIOB COBEIIAHMH, a TAKIKE PE30JIHOLIMH.

HcnonHeHue OCyLIECTBISETCSs B COOTBETCTBMM C TMOPYYEHHSIMH, COAEPXKALUMMMCA B
YKa3aHHbIX TOKYMEHTaX.

Ecnu B pe3onouuu B KayecTBE MUCIOJIHUTENs YKa3aHbl HECKOJIbKO JIMI[ U HE OINpeaeseH
OTBETCTBEHHBIH HCIOJHUTENb, OTBETCTBEHHbIM 3a MOArOTOBKY 0000meHnHoi uHOopmauuu
SABJISIETCS JIMLIO, YKa3aHHOE B PE30JIFOLIMU MEPBbIM (J1aJiee - OTBETCTBEHHBIH HCIIOJHHUTEND).

JInuo, ykasaHHOe B Pe30JIIOLMM OTAENbHO OT OCHOBHBIX MCIOJHHMTENECH CO 3HAKOM +,
NPUHUMAET y4yacTHe B paboTe Haj MOOKYMEHTOM IpH HEOOXOAMMOCTH, MO COOCTBEHHOMY
yCMOTpeHHIO (10 CiyKeOHbIM JOKYMEHTAM, KOPPECTIOHAECHLIUH).

CouCnONHUTEN HE TO3HEe, YeM 3a TPH IHS [0 UCTEYEHUs CPOKA MCIIOJHEHHs 00s3aHbI
MPEICTaBUTh OTBETCTBEHHOMY HCIIOJIHUTENIO CHpaBKH st 0000meHnss U COCTaBJleHHUs OT4YeTa
100 CcooOIIaT CBOE MHEHME IO HMCIOJIHSEMOMY BOIpPOCY B Apyroi ¢opme, ycrpamBaroLiei
OTBETCTBEHHOI'O UCTOJTHHUTEIIS.

Ecnun undopmaums, copeprkaiasicss B TNPEACTABJICHHOH MCIOJIHUTENEM CIIpaBKe, He
COOTBETCTBYET YCTAHOBJIEHHbIM TPeOOBaHUAM, CIpaBKa MOJKET ObITh BO3BpALIEHA MCMOJHUTENIO
st 1opaboTKu.

OTBeTCTBEHHOMY MCIOJHUTEIIO 1a€TCsl MPABO CO3bIBA COMCIOMHUTENEH.

CoucnosHuTeN B paBHOW CTENEHM HECYT OTBETCTBEHHOCTb 3a Ka4e€CTBEHHYIO W
CBOEBPEMEHHYHIO MOATOTOBKY BOIPOCA.

OTBeTCTBEHHBINH HCMOJAHUTEIL 0000LIaeT MoJy4eHHYI0 HHPOPMALMIO U TNPEeACTaBIsSET
NOJDKHOCTHOMY JIMILY, aBLIEMY MOPYY€HHE, TOKYMEHT (CrpaBKy, HHPOPMALIMIO) MO UCTIOIHEHUIO
pe3oJIIOLMM € YKa3aHMeM MHEHMs COMCMOJIHUTEeNeH aubo mnpujaraeT KOMUM  CIPaBOK
(nadop™MaLmit) COUCTIOIHUTEIEH.

7.3. KOHTPOJIb MCIIONTHEHNUsI MYHULIMITAJILHBIX [TPABOBBIX aKTOB, CIY»EOHBIX TOKYMEHTOB,
MPOTOKOJIOB COBELAHUH, PE30THOLHUIL.

7.3.1. B nensax obecneuenust BbICOKOH 3ddexruBHocTH ynpasiaeHust annapatom Cosera
NENyTaTOB HAa OCHOBE CHCTEMAaTHMYECKOW TMPOBEPKM XOAA MWCMOJHEHHUS M TPUHATHSA
CBOEBPEMEHHBIX MEpP MO HX BbINOJHEHUIO B OINpPEIEIeHHbIE CPOKHM YCTAHABIMBAETCS KOHTPOJb
MCIIOJIHEHUST MYHULMMATbHbIX IPAaBOBBIX AaKTOB, CIYXKEOHBIX JOKYMEHTOB, TMPOTOKOJOB
COBELLAHMH, a TAK)Ke PE30JIOLMH (11aee - MCMOJIHEHUE TOKYMEHTOB).

7.3.2. KOHTpPOJIb UCTIONIHEHUSI JOKYMEHTOB BKJIIOYAeT B Ce€0sl KOHTPOJIb 33 KaU€CTBEHHBIM
(MosIHOTa ¥ TOYHOCTb) M CBOEBPEMEHHBIM (CPOKH MCTIOJHEHHUS) UCIIOJTHEHUEM JIOKYMEHTOB.

7.3.3. B KOMNETEHLHIO JIMLA, OTBETCTBEHHOIO 3a KOHTPOJIb MCIIOJIHEHUSI JOKYMEHTa WM
ABJISIIOLUErOCsl OTBETCTBEHHBIM MCIIOJIHUTENEM JOKYMEHTA, BXOAUT:

- OpraHu3aLys BBIMOJIHEHUs MOPYYEeHUH, 3a)MKCUPOBAHHBIX B JIOKYMEHTE;

- KOOpAUHALMS AEATE]bHOCTH UCTIOJIHUTENEH U COUCTIOTHUTENENH;

- KOPPEKTUPOBKA CPOKA MCIOJIHEHUsA JOKYMEHTa B PAMKaX KOHEYHOI0 CpPOKa MCMOJHEHUS
NOKYMEHTA B LIEJIOM,
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- IPUHSATHE Mep /151 0€3yCIOBHOIO BBITOJHEHHS COAEPIKAIIMXCS B TOKYMEHTE MOPYYEHUIl;

- TOATOTOBKA M TPEACTABIEHHE JUI, TOANNUCABIIEMY [OKYMEHT WM JaBLIEMY
nopy4eHue, oTyera (CrpaBKy O BHINOJHEHUH OKYMEHTA B LIEJIOM).

B ciyuae ecim mopydeHue He BBINOJHEHO, JIMLO, HA KOTOPOE BO3JIOXKEH KOHTPOJb 32
BBITIOJIHEHHEM JOKYMEHTa B LEJOM, YCTAHABJIMBAET KOHEYHBIM CPOK BBIMOJIHEHHUsS JaHHOIO
MOpy4Y€eHHsi B paMKax CpPOKa IO MOCIEAHEMY MyHKTY JOKYMEHTa, O 4eéM MHQPOPMHpPYET IiaBy
MYHHLHUAIBHOTO OKPYTa.

7.3.4. KOHTPOJIb MCIOJHEHHSI MyHULIMITAIbHBIX TPABOBBIX AKTOB NOJKEH ObITh BO3JIOKEH,
KaK MpaBWJIO, HA OZIHO JIMLIO.

KOHTpOJb MCMOJHEHUs TOpPyYeHMi, 3aUKCHPOBAHHBIX B TMPOTOKOJAX, MOXKET ObITb
MOpy4YeH HECKOJIbKUM JIMLIaM B COOTBETCTBUH C pacrpesiesieHneM 00s3aHHOCTEN.

KouTposnb ucronHeHus mopyueHnii, 3apMKCHPOBAHHBIX B PE3OJIOLMAX, MOXKET ObITh
MOpy4€eH OJHOMY MJIM HECKOJIbKUM JIMIAM B COOTBETCTBUH C pacrpeneneHueM 00sa3aHHOCTEil.

B TOoM ciydae, eciii KOHTPOJIb BO3JIOXKEH (10 Pe30JIIOLUsAM - MCIOJHEHHE MOPY4YeHO) Ha
HECKOJIbKHX JIMLL, TO 0000111aeT MaTepral (rOTOBUT UTOTOBYIO CIPABKY) B LIEJIOM IO HCIOJHEHHIO
MYHULIMITAJbHOTO MPABOBOIO aKTa, PE30JIKOLMH TO JIMLO, KOTOPOE B MYHHLMMAJILHOM IIPABOBOM
aKTe, Pe30JIFOLUHN 3HAYUTCS IEPBbIM, €CJIN HET JPYrUX YKa3aHHi.

KoHTpOJIb 32 MCTIONIHEHUEM MOPYHYEHMI IJ1aBa MYHHIMIAIBHOIO OKPyra BIpPaBe OCTaBUTh
3a cODOM.

7.4. ITopsioK OCYIIECTBIEHHUS] KOHTPOJIS.

7.4.1. KoHTpOJb WCHOJHEHWs MYHHULMIAJbHBIX T[PABOBbIX AKTOB M  IOPYYEHHI
(pezomoumit) B anmapare CoBera [AenyTaTOB OCYLUECTBJISIETCS B PYYHOM PEKHUME C
HCTIO/Ib30BAHMEM JKYPHAJIOB DErMCTpalMd W B PeXKHUME aBTOMATU3HPOBAHHOW 00OpaboTku
JIOKYMEHTOB.

7.4.2. lleHTpann30BaHHOMY KOHTPOJIIO M0 CPOKAM M Ka4€CTBY MCIIOJHEHHS MOJJIEKAT BCE
NOKYMEHTBI, TOCTAaBJIEHHbIE HA KOHTPOJIb.

7.43. JIOKyMEHTBI, TNOJUIekKAlIMEe KOHTPOJIKO, HANPaBIAKTCA  MYyHHUIHUIAIbHOMY
ciyJKaleMy, Ha KOTOPOTO BO3JI0JKeHb! 00S3aHHOCTH 1O BEAECHHUIO JEJONPOU3BOJCTBA, B IEHb HUX
PErucTpaLmy WIKM MOANUCAHUS PE30THOLHH.

7.4.4. KOHTPOJIb OCYIIECTBIISIETCS KAK OMEPATHBHBIMKM METO/IaMH (MCMOJIB30BAHUE CPENCTB
CBsI3M, OpraHu3alMsi MPOBEPOK M COBEIIAHMII M T.J.), TaK M TPAJAMLUMOHHBIMH (TOJy4EHHE
MH(OpPMALIMK OT UCTIOJIHUTEJISI B BUJIE OTBETOB, CIIPABOK, OTYETOB M T.J1.).

MyHHUUMNAIbHBIA  CITy)KALUil, HAa KOTOPOrO BO3JIOXKEHbI OOS3aHHOCTH MO BEIEHHIO
OEJIONPOU3BOACTBA, (MPHU HEOOXOAMMOCTH) HANlOMMHAET HMCIOJHMUTEISIM O CPOKAaX MCIOJHEHUs
MOPYYEHUH, KOTOPbIE MCTEKAIOT B MPEACTOSLIMH NEPUOI.

Jlonyckaercst 3anpaiiuBaTh HHOOPMALIMIO O X0/ MCIIOJHEHHs JJOKYMEHTA WM MOPYYEHHUs]
710 UCTE€YEHHsI KOHEYHOTO CPOKA B MOPSAKE YIPEKAAKOIEro KOHTPOJIS.

7.4.5. UcnonuuTenu 00si3aHbl NMPEACTABUTh HHPOPMALIMIO O BBINOJIHEHUH MOPYUYEHHH He
MO3/IHee, YeM 3a J1Ba JAHs 10 OKOHYAHUS KOHTPOJIBHOTO CPOKa.

7.5. Ha ocHOBaHMM  aHajM3a IMKMCbMEHHOH  MHpOpPMALMM,  MPEACTaBIAEMO
MCTIOJIHUTEISIMM, [JIlaBe MYHHMLMMNAJIBHOrO OKpyra JoKianbiBaercs uHbopmauus o Xone
BBITIOJIHEHHUST MYHMLIMIIAJIbHBIX TPABOBBIX AaKTOB, CIYXKEOHBIX JOKYMEHTOB, NPOTOKOJIOB
COBELLAHHUH, a TAK)KE PE30JHOLH.

8. UudopmaunonHoe obecneuenue aesreibHocTH annapara Cosera 1enyraTos

8.1. HudopmammonHoe obecneuenue nesrenbHocTd arnmnapara (Cosera JemyTaToB
HarpaB/ieHO Ha oOecreueHue rjiaBbl MYHHULMIAJBHOIO OKpPYyra, CTPYKTYPHBIX MOApa3eNeH i
JIOKyMeHTaMu U nHpopmalnei, HeoOXOIMMBIMU /IS peLIeHHs] BO3JIOKEHHbIX 3a1ay, a TakxkKe JUls
OCBeIeHHsI 1 Pa3bsCHEHUs AesiTebHOCTH annapata CoBera JernyTaToB.

B annapare Cosera nenyrartoB 3aaady MH()OPMALMOHHONO oOeCreYeHHs BbITIOIHSAET
MYHHULMMAJIbHbINA CITYXKalL1i, Ha KOTOPOTO BO3JI0JKEHbI (PYHKLIMN BEIEHUS 1€I0NPOU3BOACTBA.
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[Morpeburenssmu  uHGOPMALMM  SABISIOTCS  IJlaBa  MYHHMLMIAJIbHOIO  OKpYyra,
MYHULIMNAIBHbBIE CITY/KaIIHUE.

@DopMbl 1 CPEACTBA MPENOCTABICHUS U PACTIPOCTPAHEH s MHPOPMALUHU:

- ajlpecHasi pPacChbUIKa 3aBEPEHHbIX KOMMII MYHMLMIAJIbHBIX NPABOBLIX AaKTOB amnmapara
Cosera zienyTaToB, MyHULMIAIbHBIX HOPMAaTHBHBIX M MHBIX NIPaBOBbIX akToB CoBETa NEMyTaTOB,

- pacchlika MjaHoB paboThl, MOBECTOK COBEIIAHMN Yy TiIaBbl MYyHHULMIAJIbHOIO OKPYTa,
uH(pOpMaLIMK O eKEeHeeNbHbIX MeponpusTusix annapara Cosera 1enyTaTos;

- IPEAOCTaBJIeHHE KOMUil JOKYMEHTOB M BbIITUCOK M3 HUX T10 3arpocy;

- pasmerueHue nHdopmaru Ha opunmanpHoM caiite annapata CoseTa nenyTaTtoB B CETH
HHurepHer;

- onybnukoBanue uHMpOpMauMM B OQUIMAILHOM TMEYaTHOM CPEACTBE MacCOBOM
MHGOPMALIMK BHYTPUTOPOACKOr0 MyHMLMIAILHOrO obpasoBanus: Punu-/laBblIKOBO B ropoze
Mockae,

- nepexaya WHPOpPMALMM Yepe3 CHCTeMy O3JEeKTPOHHOH mouthl annapata Coseta
NeMyTaToB.

8.2. UndopmauuonHbie pecypesl annapara Cosera enyTaToB Mo A0CTYIY (BO3MOKHOCTH
MCIOJb30BAHMS) MTOAPA3ACISAIOTCS Ha TPU KATErOPHUM:

- pecypchl, coaeprKaliie OTKPbITYIO (001menocTynHy) HHpopMaLuio,

- pecypchl, coiepikalie ciyxkedHyo HHGOpMaIHIO,

- pecypcel, coneprkaline HHGOPMaLUIO OrPaHHYEHHOTO PACTIPOCTPaHEH s (I0CTYMa).

K kareropuu OTKpbITOH HHPOpPMALMKM OTHOCUTCS HMHQOpMaLMsA, COJAEpPXKALascsis B
MyHHULMIAJIbHBIX MPaBOBbIX akrax ammapara Cosera AemyTaToB, M 3aTparuBarollas IpaBa,
cBOOO/1bI ¥ OOSI3aHHOCTH IPAXK/AH.

K kareropum cnyxebHOW HHPOpPMALMK OTHOCHTCA MH(MOpMaLMs, COAEpPIKALIAsCs B
MYHHULMIIAIbHBIX T[PaBOBbIX akTax anmapata Cosera [emyTaToB, TNpeqHa3HAYEHHAst st
MCIIOIb30BaHUs MYHMLMNAIbHBIMHM CIYXKALIMMH TPU BBITIOJIHEHUH MMM CBOMX JOJDKHOCTHBIX
00s3aHHOCTEll M HE OTHOCALIAsACS K KAaTeropusiM OTKpbITOil uHpopmaimm u uHGOpMaLMu
OrpaHUYEHHOTIO PACMpPOCTPaHeHus (0CTyna).

K xareropuu wuHPOpPMALMKM OrPaHHYEHHOIO pPACMpOCTPaHEHUs: (IOCTyma) OTHOCHTCH
uHpOpMaLKs, COAEPIKALIAsACS B MyHULMNAIBHBIX MPABOBbIX akTax annapata Cosera nemyTarTos,
BKJIFOUANOLIAs CBEJEHUS KOH(PHMIEHIMAIBLHOTO XapakTepa (KOMMepueckas M ciy:keOHas TaiiHa,
nepcoHaNbHble JaHHbIE O TpakaaHax u apyras uHpopmaums). OOpaimenue ¢ uHpopmaumei
OrpaHMYEHHOTO JIOCTYIA OCYIIECTBIISIETCS B COOTBETCTBUH € YCTAHOBJIEHHBIM MOPSIIKOM.

8.3. OOpaieHue ¢ JOKYMEHTaMH, COAEpKAILUMMH  CBEJEHHMs, OTHECEHHbI€ K
roCyJapCTBEHHOW  TailHe,  OCYyLIECTBJIAETCS B COOTBETCTBMM  C  TOJIOKEHUSIMH,
perJaMeHTHPYIOLIMMH MOPsiIOK paboTh! M npaBmia padboThI C YKa3aHHBIMU JIOKYMEHTAMM.

OTBETCTBEHHOCTD 32 OPraHU3aLHIO 3aLIUThI CBECHUH, COCTABISAIOLIMX IOCYAapCTBEHHYIO
TaiiHy, B annaparte CoBeTa /1enyTaToB BO3J1araeTcsi Ha ri1aBy MyHHULMIAJIbHOTO OKpPyTa.

9. Uudopmaruszauns aesareabHocTH annapara CoBera 1enyTaToB

Llenbto uHpoOpMaTH3aLmn aestespHOCTH annapara CoBeTa NEnmyTaToB SBJISIETCS CO3/1aHKE
YCJIOBHUil JUlsl YAOBJAETBOPEHHUs MHPOPMALMOHHBIX MOTPEOHOCTEH MYHHMIIMIIANBHBIX CIyXKallKX,
MOBBILIEHsI ONEPATHBHOCTH M NOCTYMHOCTH HH(OpMaLMH.

OnHOM M3 OCHOBHBIX BHYTPEHHMX 3a7a4 HMH(POpPMATH3ALMH SBISETCA CO3/IaHUE CPEbl
3NIEKTPOHHOTO IOKYMEHT000O0pOTa 1 ienonpon3BoAcTBa anmnapara Cosera aemyTaToB.

10. /loroBopsbl H COrameHHs

10.1. O6uue TpedboBanus.

[Topsimok moAroToBkH, OGOPMIIEHHs, T[OANNUCAHUS, YTBEPIKIACHHs, BbINOJHEHUS U
MpeKpalleHus: NeCTBUs JOrOBOPOB, COTJIALIEHWN, KOHTPAKTOB, W T.J. (Janee — JOroBOPOB),
3aKJIFOYaeMbIX TJIABOl MYHHLMIAJIBHOIO OKPyra, MHbIM JIMLIOM Ha OCHOBaHMM JOBEPEHHOCTH
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rJlaBbl MyHULHMNAJIBHOTO OKpyra ¢ CyObeKTaMH [OrOBOPHBIX OTHOIIEHHH, OMNpeaensercs
3akoHozaTenbCcTBOM Poccuiickoit Penepauyi U HACTOSALIUM Pa3IEIOM.

[TonHomouMss Ha BeAEHHME MEPErOBOPOB M0 3aKIHOYEHHUIO JOTOBOPOB, 3aKIHOYEHHE
(noanucanue) 10roBopoB ohopMIsIFOTCS pacniopsbkeHrem anmapara Cosera nenyraros. [lanHbie
MOJIHOMOYHSI TOATBEPIKAAIOTCS JOBEPEHHOCTbIO, O(MOPMIEHHOH W 3aBEPEHHON B TOPsIKeE,
yCTaHOBJIEHHOM HacTosiium PernameHTom.

10.2. Tekcr mnpoexkra AOroBopa, MOANUCHIBAEMOrO TJIABOM MYyHHULMIIAJBLHOIO OKpyra
MOJrOTaBIMBACTCS MyHULIMIIAJIbHBIM CJTY)KALlUM B COOTBETCTBHH C IaHHBIM €MY MOPYUYEHHEM.

TexkcT npoekTa NOroBOpa, MOAMMCHIBAEMOI0 MHBIM JIMIIOM Ha OCHOBAaHMHM IOBEPEHHOCTH
r1aBbl  MYHHLMMNAJIbHOrO OKpyra (nanee — YNOJHOMOYEHHOE JMIO) TMOArOTaBIMBAETCA
HEMOCPEJCTBEHHO YIMOJHOMOYEHHbIM JIMLOM MM 10 €ro MOPYyYE€HHK) MYHHUHUNAIbHbIM
ciyxawuM. Bo3MOKHO NpUHATHE yNOJTHOMOYEHHBIM JIMLIOM WJIM MCIIOJHHUTEIEM 3a OCHOBY WIIH B
ueaoM (nMpu OTCYTCTBMM 3aMEYaHM M TNPEMIOKEHHMI) TEeKCTa JOroBopa, MPeaIOkKEHHOrO
cyObekToM (cyObekTamu) I0rOBOPHBIX OTHOLLEHHMIT ¢ annapaTtom CoBeTa 1enyTaTos.

10.3. OcHoBHblie TpeboBaHUs K OPOPMIIEHHIO IOTOBOPOB.

10.3.1. JloroBopsl [OJKHBI COOTBETCTBOBaTb OOS3aTENbHBIM Ul CTOPOH MpPaBHUiaM,
YCTAHOBJIEHHBIM 3aKOHO/aTenbCcTBOM Poccuiickoit denepauuu, 3aKOHOAATEIbLCTBOM ropoja
MockBbl.

10.3.2. [ToanucbiBaeMble JOrOBOPbI AOKHBI COAEPIKATD:

- HAMEHOBAHUE,

- npeaMOyIy (BBOAHYIO 4acCTh), B KOTOPOI MOTYT YKa3bIBaTbCsl OCHOBHBIE LIEJIH,

- 1aTy, HOMEp J0roBOPa, MECTO MOANUCAHUS, HAMMEHOBAHUE CTOPOH;

- MPEAMET MPABOBOI0 PEryJIupOBaHMUS,

- paBa 1 00sA3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTb CTOPOH;

- crnocoObl U NopsAnok obecrneueHnst 00sA3aTeNbCTB CTOPOH,

- OCHOBAHMS MPEKpalleHUsi U MPUOCTAHOBJICHHS UX NEHCTBUS,

- MOPSIZIOK pPa3peLIeHusi CIOPOB;

- CPOK M yCJIOBHsl BCTYTJIEHUS B CHJTY, CPOK JI€HCTBUS,

- CBEZIEHUsI O PErUCTPALIMK U MECTe XpaHeHUs JOKyMeHTa (1pi HeoOX0AMMOCTH);,

- PEeKBU3UTBI CTOPOH, HAaUMEHOBAaHME IOJIKHOCTH, (DaMUINKM, HMMEHM, OTYECTBa JIMLL,
MOANMUCBIBAIOIIMX I0rOBOD;

- MECTO [JIsi OATMCH JIUL CTOPOH, MECTO /15l MPOCTAHOBKH MEYaTH CTOPOH.

JloroBopbl 0GOpMIISIOTCS, KaK MPAaBHJIO, B KOJMYECTBE 3K3EMIUISAPOB MO YHMCIY CTOPOH
norosopa. Ilocne noanucaHust Ka)blil K3EMIUIAP JOroBOpa MMEET OJMHAKOBYIO HOPHIAHYECKYHO
CHJTY, O 4€M B TE€KCT JI0Or0BOpa BKJIKOYAETCsi COOTBETCTBYIOLIEE MOJIOKEHHUE.

Bce ucnpaBneHus U JOMOJHEHHMS B TEKCTE MOAMMCHIBAIOTCS CTOPOHAMM M 3aBEPAIOTCS
neyaTsIMH CTOPOH.

[Toanucu CTOPOH MOA ABYXCTOPOHHHMM JOIOBOPOM pACIOIararoTcsi APYyr NPOTHB Apyra,
MPU MHOTOCTOPOHHEM — ojiHa noj apyroii. [Toanuck npencrasurens annapara Cosera nenyTaros
Ha 000MX IK3eMILIsIpax JOrOBOpa YAOCTOBEPsAETCs repOOBOii MevarTsio.

[IpunoxkeHuss K AOroBOpamM M COTJIALIEHUSM COCTaBISAIOT MX HEOTHEMJIEMYK) 4acTb M
00n1a1a10T 0IMHAKOBOM FOPUANYECKOH CHIIOI C OCHOBHBIM TEKCTOM OKYMEHTA.

10.4. IlpaBoBast 3KCrnepTH3a, MOANMMCAHHME, PETUCTPALMs, KOHTPOJb 32 BbINNOJHEHHEM
J0roBopa, 0ohopMiIeHHE aKTOB BBIMOJHEHHBIX paboT 1Mo 10roBopam.

10.4.1. IIpaBoBas KCrepTU3a.

[IpaBoBas 5xcriepTH3a NPOBOAMTCS B CIEAYIOLIEM MOPSAKE:

- MPOEKT J0roBOpa, INMpPeJABAPUTENILHO COTJIACOBAHHBIA HCIIOJHUTENIEM CO CTOPOHAMH [0
JOTOBOPY, € AO/DKHOCTHBIMHU JMLAMH (CTPYKTYPHBIMU MOAPA3AEICHUAMH) M0 MPUHAMIEKHOCTH
npeaMeTa J0roBOpa, MpeACTaBiseTcs pHCKOHCYbTy anmnapata Cosera nenyraroB. Bmecte ¢
MPOEKTOM JI0rOBOpa MPEACTABISAIOTCA BCE NMPUIIOKEHUS, YKa3aHHbIE B TEKCTE JI0rOBOPA, a TaKKe
JOKYMEHTbI, Ha KOTOpbl€ B MPOEKTE JEJaeTCsi COOTBETCTBYIOLIAs CChUIKA (32 MCKIIOYEHHEM
denepanbHbIX 3aKOHOB, 3aKOHOB ropoza MOCKBbI, MHBIX HOPMATHBHBIX MPABOBBIX aKTOB
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Poccuiickoii @eneparuu u ropoaa Mocksbl, onyOIMKOBAHHBIX B YCTAHOBJIEHHOM TOPSIIKE);

- B Cpok, He Oosee Tpex paboumx aHel, OpUCKOHCYNbT anmnapara CoBera AenyTaToB
MOArOTABJIMBAET 3aKIIOYEHHE MO TNPENCTaBJIEHHOMY IPOEKTY AOroBOpa M HAmNpaBisieT ero
HCIIOJHUTEJTIO.

3akmouenne oopmIISETCs 3a MOANMUCHIO IOPUCKOHCY IbTA anmnapata CoBeTra nenyraToB
COIEP)KUT MOTUBHPOBAHHOE PE3IOME M 3aMEYaHUs 110 10r0BOPY.

[Tpy OTpULATENILHOM 3aK/IIOUYEHHMH TMPOEKT J0roBOpa HAMPAaBJSETCSs MCIOJHUTEN Ha
nopaborky. Ilocne nopaGoTku mnpoekra AOroBOpa MWCMOJIHMUTENEM, AOKYMEHT I1€4aTaercs B
YUCTOBOM BHIE B HEOOXOAMMOM KOJIMYECTBE 3K3EMIUIAPOB M, NMPH OTCYTCTBMHM 3aMeyaHui,
COTJIAaCOBBIBAETCS CO CTPYKTYPHBIMU TMOJAPA3JeNeHUsIMH, OPUCKOHCYabTOM anmnapata Cosera
JIeNyTaTOB ¥ BO3BPALIAETCS MCIIOJIHUTEIIO.

[Ipu OTCYTCTBMM 3aMe4aHMii K MPOEKTY JO0roBopa, JMOO HamMuusi HE3HAYMTENbHBIX
3aMe4yaHui, TPOeKT MOXeT ObIThb  COrJacoBaH  CTPYKTYPHBIMH  TOAPA3ACIEHHUIMH,
topuckoHcyabTom anmnapara Cosera aemyratoB Oe3 3akmouenus. CornmacoBanue opopmiisiercs
COOTBETCTBYIOLIEH BU30# IOPUCKOHCYJIbTa annapaTta CoBeTa 1enyTaTos.

10.4.2. IToanucanue A0rosopa.

VY 0JIHOMOYEHHOE JIMLIO WM MCMOJHHUTEINb, TOArOTABIMBAIOLIMI AOroBop, obecneynpaer
MOAMKUCAHKUE JIOTOBOpA PYyKOBOAMUTENEM (YMOJHOMOYEHHBIM MPEACTABUTENIEM) HOPHANYECKOrO
nuua  (KOPUANYECKHUX JIMI TNPU  MHOTOCTOPOHHEM JIOFOBOPE), BBICTYMAKOLIEr0 CTOPOHOM
(croponamu) norosopa ¢ annapatom CoBera 1enyTaToB.

JloroBop, noanucaHHelii cyObekToM (CyObekTaMiu) J0roBOPHBIX OTHOLIEHHH C anmnapaTtoM
CoBera J1eryTaToB, UCIOJHHUTE/b C MPUIAraeMbIM KOMIUJIEKTOM COMPOBOAMUTEbHBIX NTOKYMEHTOB
cAaeT AJisi MPeACTaBJIeHHs Ha MOAMMCH IJlaBe MyHHULIMIIAIbHOTO OKPYra.

[ToanucanHbli 10roBOp 3aBepsieTcs repOOBOI NeyaThbio.

[TornuHHMKN JIOrOBOPOB  XpaHsitcss B anmnapare (CoBera AemyTaToB W SBJSIOTCS
JIOKYMEHTaMH MOCTOSIHHOTO XPaHEHHS!.

Bropoii noanuHHBIA 3K3eMIUISIp J0roBopa (BTOPOH M MOCHEAYHOUIME [OUIMHHbIE
9K3eMIUISAPbl TPHU MHOTOCTOPOHHEM JIOFOBOPE) HCIOJHHUTENb MEePEeJaeT YHNOJHOMOYEHHOMY
MPEACTABUTENIO CTOPOHBI (KaXK/10My M3 MPEACTaBUTENeH CTOPOH) MO JAHHOMY J10rOBOPY.

Konun norosopa HampaBisitOTCS YMOJHOMOYEHHOMY  AOJDKHOCTHOMY  JIMIlY — WJIH
MCMOJHUTENO (MPH MOAMMCAHUM JIOrOBOpA IJIaBOH MYHHUMIMAJBHOIO OKpyra), KypHpylollemy
ZIOrOBOP.

10.4.3. KoHTpOb 32 BBINOJIHEHUEM I0TOBOPA.

KoHTpoib 3a BBINOJIHEHUEM [0rOBOpa OCYLUECTBISIOT COOTBETCTBYIOLIME CTPYKTYPHbIE
nozapasaeaeHus (MCroJHUTENN) B pAMKaX UX KOMIETEHLIMH.

[Tpu HeoOXOAMMOCTH, B LIeJISIX HEIOMYIIEeHUs YrpaBIeHUYeCKUX, UMYIIECTBEHHbIX U MHBIX
puckoB aus annapara CoBera J€nyTaTroB, KOHTPOJIb 32 MCIOJIHEHHEM JOTrOBOPOB MOXET ObITh
MHULMMPOBAH M OCYLUECTBJIEH IO MOPYYEHHIO IJIaBbl MYHWIMMAJIbHOIO OKPyra CTPYKTYPHBIM
NOJIpasAeeHUsIM.

10.4.4. BeinonHeHue 10roBopa.

10.4.4.1 BemonHenue 10roBopa 0GopMisieTcs COOTBETCTBYIOIMM aKTOM CAA4YH-ITPHEMKH
(manee — axr).

10442, B cpoku, YCTAaHOBJICHHbIE [OTOBOPOM, MCMOJHHUTENb, OCYLIECTBIIAIOLIHIHA
KOHTPOJIb 32 BbINOJIHEHHEM JI0r0OBOpA, 3arpaLinBaeT y CyObeKkTa J0rOBOPHBIX OTHOLIEHUH aKT.

10.4.43. B cpoku, yCTAaHOBJIEHHbIE AOTOBOPOM, MCMOJHHUTENb MPEACTABIAET aKT B JIBYX
IK3EMIUISApax.

[TpencraBneHHbI aKT, B 4aCTH €ro COOTBETCTBUS YCJIOBUSIM JIOFOBOpPA, MPOBEPSETCS M
BU3MPYETCSl PYKOBOJMTENEM CTPYKTYPHOrO NoApaseneHus (MCIOJHUTENEM), OCYLIECTBIIAIOLLErO
KOHTPOJIb 32 BBIMOJIHEHHUEM J0T0BOPA.

B ciyuyae BbISIBI€HHBIX HECOOTBETCTBHIA aKT BO3BPAILAETCs MCIIOJHUTENO Ha 10PabOTKYy.

10.4.44. 3aBU3MpOBaHHBIH aAKT TPEACTABISETCS PYKOBOJAWTENEM CTPYKTYpPHOTO
nozapasaeneHus (MCMOIHUTENEM), OCYLIECTBIIAIOIIMM KOHTPOJb 3@ BBIMOJHEHHEM J0roBOpa Ha
MOANKUCH IJ1aB€ MyHHLIMMAJIBHOIO OKpYyTa.
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10.4.45. TloanucaHHbIi rJaBOH MYHMLUMOAIbHONO OKpyra akT Mepejaercs s
nanbHelmero GOpMHPOBAaHUS B CAMOCTOSTENILHOE A€JIO.

BTOpoii 3K3eMIsip MOANMMUCAHHOIO aKTa BO3BPALIAeTCs JUlId HAmNpaBJIeHUs CTOPOHE
JI0OroBOpa.

10.4.4.6. B cny4ae BbIsiBJIeHMs] HapylUeHWH yCIOBUH norosopa (HecobnroneHue CpOKOB,
HEBBITOJIHEHHE 0053aTEeNbCTB, WHOE CYIIECTBEHHOE HapyLIEHHE J0roBopa, KOTOPOE HE MOXKET
ObITb yCTPaHEHO B CPOKM JEHCTBHS  JOroBOpa), COOTBETCTBYIOILIMM  CTPYKTYPHbIM
nozapasaesieHeM (MCTOJIHMTENEM), OCYLIECTBIIAIOIIMM KOHTPOJIb 32 BBINOJHEHHEM J0roBOpa,
MOArOTABIMBAETCS MPOEKT NMPETEH3UH U C MOJIHBIM KOMIUIEKTOM COMPOBOAMTENbHBIX JOKYMEHTOB
nepenaeTcsi CTPYKTypHOE MoapasfeNeHue s AajibHeleil npeTeH3HOHHON paboThb! MO A0roBOpY.
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[Ipunoxenue

Kk Pernamenty amnmnapara Cosera aenyTraTroB
BHYTPHIOPOICKOTO MYHHLHMIIAIBHOTO
oOpa3oBaHusi - MYyHHMLMIIAJBHOIO OKpyra
®unu-/laBbinkoBo B ropoae Mockse

Ipasuaa
o(opMIIeHHSI MYHHUMNIAJBHBIX HOPMATHBHBIX H HHBIX NPABOBBIX aKTOB annapara Cosera
AeNYTATOB BHYTPHIOPOACKOr0 MYHHIHNAJBHOI0 00pPa30BAHMSA - MYHHUHIIAJIBHOI0 OKpPYyra
®uan-/[aBbiikoBo B ropoae MockBe 0 BHECEHHH H3MEHEHHH

1. O0mme noJ10KeHus

1.1. M3meHeHusi BHOCSATCS TOJBKO B MEPBOHAYAIbHbIII MYHHLMNAIbHbIH HOPMATHBHbIH
MJIM MHOH mnpaBoBOi akT anmapata CoBera aenmyTaToB MYHHLMNAJILHOrO OKpyra Puiau-
JaBbIiKOBO B ropoze MockBse (aajiee — MyHULIMMAbHBIN MPaBOBOii akT). BHeceHne n3aMeHenmii B
MYHHIMMAIbHbII MPABOBOIT aKT O BHECEHUH U3MEHEHHUH He 101y CKaeTCs.

1.2. BHeceHueM U3MEeHEeHUH B MyHHLIMTIAIbHbIN MPABOBOM aKT CUUTAETCH:

- JIOTIOJIHEHHME CTPYKTYPHBIMH 3jieMeHTamMu (myHkrami, - aG3aunamu, neducamm),
MPWIOKEHUAMH, CIOBaMH, LHppamu;

- 3aMeHa cJioB, uudp;

- W3JI0)KEHHE B HOBOI peIaKkiLMM 3arojioBKa, KOHCTATUPYIOIUEH MM MOTUBHPOBOYHOM
YaCTH, CTPYKTYPHOTO 3jieMeHTa (MyHKTa, ab3aua, aeduca), NpuaoKeHHs;

- HCKJIFOYEHHE U3 TEKCTAa MYHHLIMIAJIBLHOTO [IPABOBOTO aKTa CJIOB, LUPP.

1.3. B 3arojioBke MyHHULHMNAJIbHOrO MpaBoBOro akra «(O BHECEHWHM H3MEHEHHH B
nocraHosieHue (pacrnopsokenne) annapara CoBera JenyTaToOB MyHHIMIAJILHOrO okpyra ®uiu-
JIaBbIAKOBO...» YKa3bIBAIOTCS TOJBLKO [aTa U HOMEP JOKYMEHTa, B KOTOPbII BHOCATCS U3MEHEHMS,
Ha3BaHHUE JOKYMEHTA HE YKa3bIBACTCA.

1.4. U3MeHeHus: BHOCSATCS B MYHULIMIIAJIbHbIN MPABOBOM aKT, @ HE B MPUJIOKEHHUS K HEMY,
3TO JOJKHO ObITh OTPa’KE€HO M B 3ar0JIOBKE, U B IYHKTE O BHECEHUH H3MEHEHHH.

1.5. Tekcr nokymeHTa ¢ 3arosioBkoM «O BHECEHMHM M3MEHEHUH B ...» JOJDKEH COJep/KaTh
nyHKT «BHecTn n3MeHenus B ...» ¢ 00s3aTeNbHBIM yKa3aHMEM BHJa, JaThl, HOMEpPA U Ha3BaHUSA
MYHHULIMUIAJIBHOTO MPABOBOIO aKTa, B KOTOPbIN BHOCSATCS U3MEHEHUSI.

1.6. Ilpu BHECEHHMHM HEOJHOKPATHbIX W3MEHEHMH B MYHULMNAJbHbIA MPaBOBOH aKT B
NMepBOM IyHKTE O BHECEHWH HW3MEHEHHH aercs B CKOOKax ccbuika «(B pelakuMu - BHI
JNOKYMEHTa, AaTa, HOMep)».

1.7. Ilpu BHECEHUM U3MEHEHUH HEJIONYCTUMO:

- yKa3bIBaTh HOBbI€ CPOKH BBITOJIHEHHs MOPYYEHUH, €CJIM 3TH CPOKHM MCTEKJIH HA MOMEHT
BbIX0/1a MyHHULIMIAIbHOTO NMPABOBOrO aKTa O BHECEHWH U3MEHEHHI,

- J1aBaTh CCbUIKM HAa JOKYMEHTBI, BbINYLIEHHbIE MO3Ke AAThl M3/laHHUs MEPBOHAYAIbHOIO
MYHHULIMIIAJIBHOIO MPABOBOI0 AKTA.

1.8. Kaxxnoe namenenue 10JKHO ObITh OOPMIIEHO OT/ICJIBHBIM IMYHKTOM (MOAMYHKTOM).

1.9. HeobGxoaumo co0moaaTh JOrMKY M3JI0KEHUS: U3MEHEHHsl BHOCSATCSl CHavyajla B TEKCT
MYHHLMAJIbHOTO NPAaBOBOI0 aKTa M0 MOPSAKY MYHKTOB, 3aTE€M B IPHIJIOKEHHE.

[Ipy BHECEHMM M3MEHEHMiIl OJHMM MYHULIMIAJIbHBIM [PABOBbIM AaKTOM B HECKOJIbKO
MYHHULMIIAJIbHBIX MPABOBBIX AKTOB M3MEHSIEMbI€ MYHULIUIIAIbHBIE ITPABOBBIE AKThI PACMOIAratoTCs
B XPOHOJIOTMYECKOM MOPSIKE.

1.10. Ilpu ccpuike B MPOEKTE MyHHLIMIAJIBHOTO MPABOBOIO aKTa HA CTPYKTYPHbBINH 3J€MEHT
MYHHULMOAJIbHOIO MPaBOBOrO aKTa, B KOTOPbII BHOCATCS M3MEHEHHs, YKa3bIBAETCS KOHKPETHBIH
CTPYKTYPHbIH 3JIEMEHT, Ha4MHasA C HAMMEHbLIErO.

ITpu 3TOM MyHKTHI M MOAMYHKTbI 0003HAYAIOTCS CJIOBOM KIYHKT» M COOTBETCTBYIOLIEH
uudpoii.

AG3aupl 1 neducel ob6o3HauyaroTes cinoBamu. IlepBbiM cuuTaercs TOT ab3ai, ¢ KOTOPOro
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HAYMHAETCS MYHKT WIH MOAMYHKT.

1.11. K npoekTy MyHHLMNAJIbHONO NMPAaBOBOIO aKTa AOJDKHBI OBITH MPHIIOKEHBI KOMHU
BCEX MYHHLMIMAJbHBIX MPABOBBIX AKTOB, B KOTOPbIE BHOCSTCS M3MEHEHUS, U B HUX JOJDKHbI ObITh
OTMEYEHbI BCE CIIy4al U3MEHEHUs TeKCTa.

2. BHeceHHe H3MEHEHHH B TEKCT MYHHIHNIAJIBHOI'0 NPABOBOI0 aKTA
M NPHJI0KEHHH K HEMY

2.1. JlomojiHeHHe TEKCTa OJHMM MM HECKOJbKMMH CJIOBaMH (CO 3HAKOM MpernvHaHus,
MOCTAHOBKY KOTOPOTO BJjie4eT 3a COO0IT BHOCMMOE IOMOJIHEHHE):

MOTHBHPOBOUYHYIO YaCTh PaCNOPsKEHHs M0CJE CIOB «...» AOMOJIHUTb CJIOBAMH «...».

[TyHkT 2.4 pacnopsikeHHst IOMOJHUTD CIOBAMU «...».

AG3a1; BOCbMOI1 pa3zena | NpuIOKEHHUs: K MOCTAHOBJIEHUIO MOCJE CI0BA «...» NOMOJHHUTh
CJIOBAMH «...».

2.2. JlononHeHHe TeKCTa HOBbIM MyHKTOM (ab3auem, neducom):

[TyHkT 3.4 mOCTaHOBJIEHHS AOTMOJHUTH Ae()UCOM YETBEPTHIM B CICAYIOLIEH peaKLnm:

ol ) 2

[lyakr 6.10.3 npunokeHuss K TOCTAHOBJIEHHIO [ONOJHUTL ab3aueM B Cleayrolen
penakumu:

(CSTE)) 2

JIONOJHUTD NMOCTAHOBJIEHHE MYHKTOM 7 B CJIEAYIOLIEH PeAaKLIMU:

«7. ..».

[Ipu AOMONHEHMM TeKCTa MYyHHMLMIIAJIBHONO MPABOBOIO AaKTa HOBbIMH ITyHKTaMH
HeoOXO/IMMO [aBaTh YKa3aHWE Ha U3MEHEHHE HyMepalHH MOCAeyIOIIUX TyHKTOB:

[Tynkr 10 nocraHoOBAEHUS CYUTATL MYHKTOM 11,

[Ipn nononHeHHH TeKCTa HOBbIMM ab3ariaMu (neducamu) faBaTh yKa3aHUE HA U3MEHEHHE
Hymepauuu nocueayomux adb3aues (1educos) He HYKHO.

[Ipu oTMeHe, NMpU3HAHUM YTPATUBIIMM CHIIYy NMYHKTAa HyMepaLus MOCIEAYHLIMX MyHKTOB
HE MEHSETCs.

2.3. 3amMeHa OZIHOrO MJIM HECKOJIbKUX CJIOB:

B 3aronoBke MOCTaHOBJIEHHS CJIOBA «...» 3aMEHHUTh CIOBAMH «...».

B nynkre 5.1. pacnopskeHus CI0Ba «...» 3aMEHHUTh CJIOBAMH «...)».

B a03aue nsatom nyHkTa 3 paszzena | npuaokeHus K pacropsiKeHUIO CJIOBO «...» 3aMEHHMTh
CJIOBOM «...».

2.4. 3ameHa OJITHOTO MJIM HECKOJIbKHUX CJIOB T10 BCEMY TEKCTY MYHHUIMNAJIbHOTO MPaBOBOIO
aKTa M MPUJIOKEHUS K HEMY MJIM B HECKOJIBKMX MeCTax:

B TekcTe moCTaHOBJIEHHS CIOBA «...» 3aMEHHUTD CIOBAMH «...».

B Tekcre pacniopsikeHHs M NMPUIOKEHUH K HEMY CJIOBA «...» 3aMEHHUThb CJIOBAMH «...» B
COOTBETCTBYIOIIUX MajaexKax.

B Tekcre npuJIOKEHHs K IOCTAHOBJEHHIO CJOBAa «...» 3aMEHUTb CJIOBAMH «...» B
COOTBETCTBYIOIIHX MaJexKax.

2.5. U3meHenue pepakuuu nyHkra (absaua, neduca):

Jebuc tperuii nyHkTa 4 pacnopspkeHus: M3JI0KHUTD B CIIEAYIOIEeH pelaKiLuu:

=L

AG3a1; BTOpoil myHKTa 5.8 NPUIOKEHHS K IMOCTAHOBJEHWI) M3JI0KHUTb B CHEAYIOLIEH
penakumm:

L ERE)

[Tynkt 10 pacnopsikeHHst U3JI0KHUTD B CIEAYIOILEH pPeaaKLMHu:

«10. ... ».
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2.6. Ilpn nOMOMHEHHMHM TEKCTAa MYHMLMIAJIBHOTO MPABOBOrO AaKTa CJIOBaMH, HOBBIMH
CTPYKTYPHBIMH 3JieMeHTaMu (myHkTamu, ab3auamu, neducamu), 3amMeHe CIOB, M3JI0KEHHH B
HOBOM peHaKkUMy KOHCTATUPYIOLIEeH MHJIH MOTHMBUPOBOYHON YaCTH, CTPYKTYPHBIX 3JIEMEHTOB
bopmyHpoBKa «J1aniee Mo TEKCTy» He yrnorpedsercs.

2.7. UcknroyeHue U3 TeKCTa CJIOB:
B nyHkTe 5.4 UCKIIOUMTD CIOBA «...».
B nynkre 5.4.2 npunokenus 4 K MOCTaHOBJIEHUIO UCKIIIOYUTD CJIOBA «...».

2.8. JlonoaHeHne MyHHLIMIIAJIBHOTO MPAaBOBOIO aKTa MPUIIOKEHUAMU HOBOTO COIEPIKAHUS

Jononuute  nocraHoBneHue anmapata Cosera  JenyTaTOB  BHYTPUIOPOJCKOrO
MYHHMLIMIAIBHOTO 00pa30oBaHMsl - MyHHLIMNANbHOro okpyra ®unu-/lasbikoso B ropone Mockse
ot 10 urons 2025 roga Ne 17 -IT «...» npunoxeHusimu 4 U 5 B pelakLMK COTJIACHO MPHIIOKEHHUSIM
1 1 2 x HacTOsALIEMY [TOCTAHOBJIEHHUIO.

2.9. U3meHeHue pelakLiMy BCEro MpUIIOKEHUs

BHectn m3meHeHus B nocraHosieHue annapata CoBeTra J€nyTaTOB BHYTPMIOPOIACKOTrO
MYHULIMNAIbHOTO 00pa3oBaHus - MyHHULMNANbHOrO okpyra ®@unu-/lasbiikoso B ropone Mockse
ot 15 nekabpsi 2025 rona Ne 15-IT «...», n310kUB NpuUIOKEHHUE 1 K MOCTAHOBJIEHUIO B PEIAKLIMH
COIJIACHO MPHWJIOKEHUIO K HACTOSILIEMY MOCTAHOBJICHHIO.

2.10. Ecnu npuiokeHHe K MyHHMLMNAJIbHOMY TpPaBOBOMY akTy O(OpPMIEHO B BHJE
TaONUIbI, BHECEHWE H3MEHEHHWHl B HEro OCYLIECTBJISIETCS B TNPHJIOKEHMH K BbIITyCKaeMOMY
MYHHULMIIAILHOMY TPAaBOBOMY aKTy. B TekcTe MyHHLMIAIbHOIO NPaBOBOTO aKTa O BHECEHHM
M3MEHEHUI1 aeTCs yKa3aHHe:

BHecTn u3MeHeHus B mnocrtaHoBieHue anmnapara Cosera AenyTaToB BHYTPUIOPOACKOIO
MYHHULHUNAILHOrO 00pa3oBaHus - MyHHIMNANbHOro okpyra ®@uiu-J/laBbiikoBo B ropoae Mockse
ot 15 nexabpsi 2025 roma Ne 15-IT «...», nononHuB pasaen 2 npuIoKeHus 1 K MOCTaHOBJIEHUIO
MYHKTOM /5 B peAaKkLMK COrJIACHO MPHUIIOKEHHUIO K HACTOSLIEMY [TOCTAHOBJIEHHUIO.

[Tpunoxenue odpopmisercs caeayromum odbpasom:

[Ipunoxenue 1

Kk mnocraHosienuto  anmapara Cosera

NenyTaToB BHYTPHUTOPOACKOTO

MYHHULMIATbHOTO obpa3oBaHus -

MYHULIUNANbHOrO okpyra Puiu-/laBbiikoBo

B ropojie Mockse

o 20 roma Ne

BHrecenne nameHenmii B npuiioskenue | k nocraHosneHuio annapara Cosera 1enyTaTos
BHYTPUIOPOACKOTO MYHHLIMITAJILHOTO 00pa3oBaHus - MyHULMTNIATbHOrO okpyra ®uiu-JlaBeiikoBo
B ropojie Mockse ot 15 nexabpst 2025 roga Ne 15-I1

2. [lepeuenb MeponpusTHii, Opranuzyembix annapatom Cosera AenyTaToB BHYTPUTIOPOACKOrO
MYHULIMIAILHOTO 00pa3oBaHus - MyHULIMNAJILHOTO OKpyra ®unu-/laBbiakoBo B ropone Mockse

B 2025 rony
Ne HaumenoBanue meponpusitus Jlata npoBeneHust @®.N.0. 0TBETCTBEHHOrO 32
n/n MOATOTOBKY MEPOIPUSATHS
1 2 3 4
15 | IlpasaHuK K HAM NPUXOAUT 25 nexabps H.B. Tepexosa




