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06 yxBepjK^eHHH PerjiaMeHra 

annapara CoBexa ixenyxaxoB 

BHyxpHropoiiCKOxo MyHHUHnajibHoro 

o6pa jOBamiw - MyHHUHnajibHoro oicpyra
<I>HJlH-^aBbUKOBO B XOpO^C MOCKBC

B cooTBexcTBHH c 3aK0H0M ropo/ia Mockbbi ot 6 Hoa6pa 2002 ro/xa N" 56 

«06 opraHHaauHH MecxHoro caMoynpaBjieHHa b ropozxe Mockbc», pyKOBO^CTByacb 

VcxaBOM BHyxpHropo/xcKoro MyHHUHnajibHoro o6pa30BaHHa - MyHHUHnajibHoro 

OKpyra OHjiH-/laBbiuK0B0 b ropoue Mockbo:
1. YxBepuHXb PerjiaMenr annapara CoBexa uenyraroB BHyrpnropoucKoro 

MynnunnajibHoro oOpaaoBanHa - MyHHUHnajibHoro OKpyra OujiH-^aBbuncoBO b 

ropoue Mockbo (npHjio>KeHHe).
2. OpHSHarb yrpaTHBiiiHM cujiy pacnopa>KeHHe annapara CoBera nenyraroB 

MyHHUHnajibHoro OKpyra Onjin-^aBbinKOBO or 04.12.2014 N9. 127-P «06 

yTBep>KneHHH PerjiaMCHra annapara Cosera nenyraroB MyHHUHnajibHoro OKpyra 
OHJlH-^aBblUKOBO)).

3. OnyOjiHKOBarb Hacroamee pacnopa>KeHHe b ceresoM HSjxaHHH 

«Mockobckhh MyHHunnajibHbiH BecTHHK» h pasMecTHTb Ha ocjiHUHajibHOM canre 

annapara Cosera uenyraroB BHyrpHropoucKoro MyHHUHnajibHoro o6pa30BaHHa - 

MyHHUHnajibHoro OKpyra OnjiH-^aBbiuKOBO b ropone Mockbo.
4. Hacroaiuee pacnopa>KeHHe Bcrynaer b cnjiy co uwa ero npHnarna.
5. Konrpojib 3a BbinojiHenneM Hacroauxero pacnopa>KCHHa B03Jio>KHTb Ha 

rjiasy BHyrpnropoucKoro MyHHUHnajibHoro o6pa30BaHHa - MynnunnajibHoro 

OKpyra OHjin-^aBbiuKOBO b ropoue Mockbc AuaMa B.M.

Fiiasa BHyxpHxopojxcKoro MyHHUHnajibHoro 

o6pa30BaHHsi - MyHHUHnajibHoro OKpyra 

^HjiH-^aBbijiKOBO b ropojie Mockbc B.M. AjiaM
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FlpHjiOKeHHe
k pacnopa>KeHHK) annapara Coeera 

BHyrpHropOACKoro 
oGpaaoBaHiia

MyHHUHnaJibHoro onpyra Ohjih- 
.HaBbiAKOBO b ropozie Mockbc 
ot 13 OKTHDpH 2025 rozia JV2 12-P

^enyraxoB
MyHHUHnaJibHoro

PerjiaivieHT
annapara CoBexa ^enyraxoB BHyxpHropo/iCKoro MyHHUHnaJibHoro oopaioBamiH - 

MyHiiminajibHoro oKpyra OHjiu-^aBbiAKOBO b ropo^e Mockbc

1. OGmue nojiO/KCHHH

HacToamnn PerjiaMCHT1.1. opraHnaauHOHHoro,nopaziOK
AOKyMeHxauHOHHoro, HH())opMauHOHHoro oGecneMeHiia AeaxejibHOCTH annapaxa CoBexa 
ZienyxaxoB BHyxpnropoziCKoro MyHHUHnaJibHoro oOpasoBamia - MyHHUHnaJibHoro OKpyra Oh^h- 
AaBbmKOBO b ropoAe Mockbc (^ajice - annapax CoBexa AenyxaxoB).

1.2. TpeOosaHHa Hacxoamero PerjiaMcnxa oOasaxejibHbi ^Jia bccx zioji>KHOCXHbix jihu h 
MyHnunnajibHbix cjiy>KamHx annapaxa Cosexa aenyxaxoB.

1.3. HeCOGjlKDACHHC ^OJOKHOCXHblMH JinnaMH, MyHHUHnajlbHblMH CJiy>KaiUHMH 
xpeOoBanHH nacxoamero PerjiaMcnxa bjichcx hx AncuunjinnapHyK) n nnyK) oxBexcxBeHHoexb, 
ycxanoBjicnnyfo saKonoziaxejibcxBOM Pocchhckoh OcAepaunn.

1.4. HaMCHCHna n AonojiHenna b Haoxoamnn PerjiaMenx Bnocaxca pacnopa>KeHiieM 
annapaxa CoBexa zienyxaxoB.

onpcACJiaex

2. OpraHinamiH paoorbi annapaxa Cosexa nenyxaxoB

2.1. njiaHHpoBaHne paGoxbi annapaxa Cosexa /icnyxaxoB.
2.1.1. Pa6oxy annapaxa Cosexa aenyxaxoB oprannsyex rjiasa BnyxpnropoacKoro 

MynnunnajibHoro o6pa30Banna - MynnunnajibHoro oxpyra Onjin-^aBbiziKOBO b ropozie Mockbc 
(^ajice - rjiasa MynnunnajibHoro OKpyra). Annapax Cosexa uenyxaxoB cxponx cboio pa6oxy na 
ochobc njianoB pa6oxbi, opnenxnpoBannbix na peajinaaunio nojinoMOHnn annapaxa Cosexa 
uenyxaxoB no pemennio Bonpocos mccxhoto anaMennH, ycxaHOBjiennbix VcxaBOM 
BnyxpnropoziCKoro MynnunnajibHoro oOpaaoBanna - MynnunnajibHoro OKpyra Onjin-^aBbiUKOBO 
b ropojie Mockbc, na pcajinsaunio oxuejibnbix rocyflapcxBennbix nojinoMOHnn ropoua Mockbbi, 
nepejiannhix opranaM Mecxnoro caMoynpaBjienna BnyxpnropoucKoro MynnunnajibHoro 
oOpaaoBanna - MynnunnajibHoro OKpyra Onjin-^aBbuiKOBO b ropoue Mockbc aaKonaMH ropona 
MocKBbi, a xaK>Ke na pemenne jipyrnx BonpocoB, neoGxojiHMbix zuifl ocymecxBjienna 
ncnojinnxcjibno-pacnopajinxejibHOH ueaxejibnocxn annapaxa Cosexa zienyxaxoB.

2.1.2. riouroxoBKa njiana pa6oxbi ocymecxBjiaexca b cooxBexcxBnn c nopyHcnncM rjiaBbi 
MynnunnajibHoro OKpyra. OxBexcxBcnnocxb aa (^opMupoBanne n peajinaaunio njiana pa6oxbi 
Boajiaraexca na annapax Cosexa jienyxaxoB.

B nynKXbi njiana paGoxbi BKjnonaioxca Meponpnaxna, cpOKn peajinaaunn n (jjaMHjina, 
nMa, oxhccxbo oxBCxcxBCHHbix aa nouroxoBKy Bonpoca.

2.2. IloAroxoBKa n npOBCAenne coBcmannn.
2.2.1. OnepaxnBHbie coBCuianna y rjiaBbi MynnunnajibHoro OKpyra c yMacxncM 

pyKOBOAnxeaen cxpyKxypnbix noApaaflCJiCHnn (nan jinyaMH, ncnoAnaiomnMn nx oSaaannocxn), 
(Aajiee - OnepaxnBHbie coBCiAanna y raaBbi MynnunnaAbnoro OKpyra).

CoabiB onepaxiiBHbix coBcniannH y raaBbi MynnunnaAbnoro OKpyra ocynnecxBAaexca 
rAaBon MynnunnaAbnoro OKpyra.

OnepaxnBHbie coBemaniiA y rAasbi MynnunnaAbnoro OKpyra npoBOA«TCA OKeneACAbno,
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Kan npaBHjio, no noHe^ejibHUKaM b 15 nacoB 00 Mnnyr. B cjiynae hcoOxo^hmocth rjiasa 
MynnunnajibHoro OKpyra mojkot HaanawnTb onepaTHBnoe coBemanne b ^pyroe speMa.

Ha onepaTHBHbix coBemannax y raaBbi MynnunnajibHoro OKpyra paccMaTpnBatOTca 
Bonpocbi, xpeSyfoinne onepaxuBHoro peinenna, a xaioKe sacaymHBaerca HH^opMauna o 
BbinojiHCHHH nopyHCHHH, Aannbix na npeAbiAymux onepaTHBHbix coBemannax, o npoflcaannon 
paGoxe b xenenne neflejin h njiane na npeflcxoamyio neaeaK).

Beaenne npoxoKoaa onepaxuBnoro coBemanHa n Konxpoab aa ero ncnoaneHneM 
ocymecxBjiaex annapax Cosexa aenyxaxoB (no Mepe HeoSxoaHMoexn).

2.2.2. CoBemaHHa raaBbi Mynnunnaabnoro OKpyra c opranaMH xeppnxopnaabHbix 
oOmecxBenHbix caMoynpaBaennH, a xaxace npeacxaBHxeaaMH oOmecxBennbix oOteanHennH, 
coaaannbix b cooxBexcxBnn c 4)e^ePajlbHbIMH saxonaMH (oOmecxEennaa opraHnsanna; 
oOmecxBenHoe aBn^enne; oOmecxBenHbin (])OHa; oOmecxBeHHoe yMpeacaenne; opran 
oOmecxBeHHon caMoaeaxeabnocxn; noanxnHecKaa napxna, a xaK>i<e coioabi (accounaunn) 
oOmecxBenHbix o6x>eaHHeHHH) n aencxByiomHx Ha xeppnxopnn BHyxpnropoacKoro 
MynnunnaabHoro oGpaaoBanna - MynnunnaabHoro oxpyra Onan-AaBbiaKOBO b ropoae Mockbc 
(aaaee - coBemanna c oOmecxBenHocxbK)).

CoBemanna c oGmecxBenHOCXbK) npoBoaaxca no Mepe neooxoanMoexn aaa pemenna 
BonpocoB, npeacxaBaafouinx BaanMHbin nnxepec aaa Mynnunnaabnoro OKpyra, opranoB 
xeppnxopnaabHbix oGinecxBCHHbix caMoynpaBaenun, oOmecxBCHHbix oOteanHeHnn.

CoabiB coBemaHun c oOiaecxBCHHOCXbK) ocymecxBaaexca raaBon MyHnunnaabHoro
OKpyra.

HoaroxoBKa coBemannH c oGmecxBenHOCxbio n oprannaanna nx npoBeaenna 
ocymecxBaaexca annapaxoM Cosexa aenyxaxoB.

Ha coBeinaHnax c oOLaecxBeHHOCXbio no npnraaiiieHHio raaBbi MyHnunnaabHoro oxpyra 
Moryx npncyxcxBOBaxb npeacxaBnxean opranoB ncnoannxeabHon Baacxn ropoaa Mockbei, 
aenyxaxbi MocxoBCKon ropoacKon AyMbI, aenyxaxbi Cosexa aenyxaxoB BHyxpnropoacKoro 
MyHnunnaabHoro oOpaaoBanna - MyHnunnaabHoro OKpyra Onan-^aBbiaKOBO b ropoae Mockbc, 
npeacxaBnxean cpeacxs MaccoBon nncfiopMaunn.

Hpn npOBeaennn coBemamia c oOiuecxBenHocxbK) cocxaBaaexca cnncoK npnraamenHbix. 
CnncoK cocxaBaaexca b aac})aBnxHOM nopaaKe, npn 3xom (JjaMnana, nMa, oxuecxBO n aaHnMaeMaa
aoa^KHOCXb npnraaiueHHoro nnmyxca noanocxbio b nMennxeabHOM naaeace c yKaaanneM 
oprannaaunn n HOMepa pa6owero xeaecj)OHa. CocxaBaenne cnncKa n onoBemenne anu, 
npnraamenHbix na onepaxnBHoe coBemanne, ocymecxBaaexca annapaxoM Cosexa aenyxaxoB.

Beaenne npoxoKoaa coBemanna c oOmeexBCHHoexbK) n KOHxpoab aa ero ncnoaneHneM 
ocymecxBaaex annapax Cosexa aenyxaxoB (no Mepe HeoOxoanMocxn).

3. MyHHUHnaabHbie HopMarHBHbie h 
HHbie npaBOBbie aKTbi annapaxa CoBera aenyraxoB

3.1. MynnunnaabHbiMn HopMaxnBHbiMn n nubiMn npaBOBWMn aKxaMn annapaxa Cosexa 
aenyxaxoB asaaioxca naaaBaeMbie raason MyHnunnaabHoro OKpyra nocxanoBacHna annapaxa 
Cosexa aenyxaxoB no sonpocaM MecxHoro anaHeunfl n BonpocaM, CBaaaHHbiM c ocymecxBaenneM 
oxaeabHbix noanoMOHnn ropoaa Mockbei, a xaK>xe pacnopa>KeHna annapaxa Cosexa aenyxaxoB 
no BonpocaM oprannaaunn paooxbi annapaxa Cosexa aenyxaxoB (aaaee - nocxanoBaenne 
annapaxa Cosexa aenyxaxos, pacnopa^Kenne annapaxa Cosexa aenyxaxoB, Mynnunnaabnbie 
npaBOBbie aicrbi).

3.2. HopaaoK noaroxoBKn, o^opMaennji n xpanenna MynnunnaabHbix npaBOBbix axxoB.
3.2.1. 06mne noao>KeHna.
3 2.1.1. HocxanoBaenna annapaxa Cosexa aenyxaxoB o^opMaaioxca na Saanxax - 

«AHH A PAT COBETA AEnVTATOB BHyTPHFOPOACKOrO MynHHMHAJIbHOrO 
0BPA30BAHH>1 - MyHHUHHAJILHOrO OKPyTA OHJlH-MBblAKOBO B EOPOAE
MOCKBE HOCTAHOBJIEHHE», pacnopawenna annapaxa Cosexa aenyxaxoB o4)opMaaioxca na 
6aanKax «AnHAPAT COBETA AEHyTATOB BHyTEHEOPOACKOrO
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MyHHUHnAJibHoro oicpyrA ohjih-MYKHUHnAJIbHOrO 0EPA30BAHHJ1 
AABblAKOBO B rOPOAE MOCKBE PACnOPfl)KEHHE» (^anee - 6jiaHKH aKTOB). Ha 
6jiaHKax aicroB pasMemaercH rep6 BHyrpHropoflCKoro MyHHUHnajibHoro oSpaBOBanna - 
MynnuHnajibHoro OKpyra OnjiH-AaBbiflK0B0 b ropo^e Mockbc (flajiee - repo MyHHUHnajibHoro 
OKpyra).

BjiaHKH aicroB H3roTaBjiHBaK)TCB THnorpa(j)CKMM cnoco6oM na 6yMare (|)opMaTOM A4 (210
x 297 mm).

Maxerbi 6jiaHKOB aicroB pa3pa6aTbiBaK)TCB no nopyHenmo rnaBbi MyHHUHnajibHoro
OKpyra h npeucTaBiiHiOTca Ha yTBep>KueHne rjiase MyHHUHnajibHoro OKpyra.

Hpn nouroTOBKe npoeKTOB MyHHunnajibHbix npaBOBbix aKTOB GiiaHKH aicroB He 
npHMCHSiOTca. Flpoeicr MyHHUHnajibHoro npaBOBoro aKTa o^opMJineTca na npocxbix jiHCTax 
OyMarn (jjopMaxa A4 c yKasanneM Ha hcm BHua Taxoro aicra.

3.2.1.2. BHeceHiie npoeicroB MyHHunnajibHbix npaBOBbix aicroB Ha paccMOTpeHiie rjiasbi 
MyHHUHnajibHoro oxpyra ocyuiecTBjiaerca MyHHunnajibHbiMH cjiy>KaiUHMH, nojiHHHeHHbiMH 
HenocpeucTBeHHO rjiase MyHHUHnajibHoro oxpyra.

3.2.1.3. OouroTOBKa npoeicroB MyHHunnajibHbix npaBOBbix aicroB ocymecTBJiHeTca 
MyHiiunnajibHbiMH cjiy>KamHMH, BbicxynaiouiHMH b KaHecTBe HcnojiHHTejien:

- no nopyHCHHio rjiaBbi MyHHUHnajibHoro OKpyra;
- b cooTBercTBHH c hjibhom pa6oxbi;
- no pemeHHK) oTBexcTBeHHbix HcnojiHHxejien.
3.2.1.4. CpoKH nouroxoBKH npoeKxoB MyHHunnajibHbix npaBOBbix axxoB 

ycxanaBjiiiBaioxcH cooxBexcxBeHHO mason MyHHUHnajibHoro OKpyra, oxBexcxBCHHbiMH 
HCnOJIHHXejl5IMH.

3.2.1.5. McnojiHHxejib (na jincxe corjiacoBaHiui MynnunnajibHoro npaBOBoro axxa 
peKBHSHX «HCnOJlHHTEJIb»):

- roxoBHx npoexx MynnunnajibHoro npaBOBoro aicxa c ynexoM xpeSoBaHiin HacxoHiuero
paauejia;

- oGecneHHBaex cooxBexcxBne npoexxa MynnunnajibHoro npaBOBoro axxa xpe6oBaHH5iM 
3aKOHOuaxejibcxBa Pocchhckoh Oeuepaunn, aaKOHoaaxejibcxBa ropoua MocKBbi, 
MyHHunnajibHbix nopMaxiiBHbix h HHbix npasoBbix axxoB, b xom hhcjic peryjuipyiouiHX Bonpocbi 
npoxHBOuencxBHB Koppynunn;

- HanpaBjiaex npoexx MynnunnajibHoro npaBOBoro axxa Ha corjiacoBanne;
- ocymecxBjiHex corjiacoBanne npoeicra MynnunnajibHoro npaBOBoro axxa n 

UOpaSaxbiBaex npoeicr no peayjibxaxaM corjiacoBaniui;
ocymecxBJi^ex cnpaBOHHyio n KOHcyjibxaxnBHyio pa6oxy no HSuannoMy 

MyHnunnajibHOMy npaBOBOMy aicry.
3 2.1.6. npoeicr MynnunnajibHoro npaBOBoro aicra o BneceHnn nsMeHeHiin b panee 

nsuaHHbiH MyHHunnajibHbin npaBOBon aicr hjih o ero oxMene (npnaHaHHH yxpaxnBuiHM cnjiy) 
nouroxaBjiHBaexca MyHnunnajibHbiMH cjiy>KamnMH, Koxopwe noAroxoBiuin (npeucxaBHjin) 
MyHHunnajibHbin npaBOBon axx, noAJiOKaiunn naMeneHiiK) hah oxMCHe (npHanaHmo 
yxpaxHBiiiHM cnjiy). B CAynae oxcyxcxBna yxaaanHbix MynnunnaAbHbix CAyAcaiunx 
MyHHunnaAbHbin npaBOBon axx nouroxaBAHBaexcA no nopyHennio rAaBbi MynnunnaAbHoro 
OKpyra, HHbiMH MyHimnnaAbHbiMH CAyAcaiuHMH.

3.2.1.7. FIouroxoBKy npoeicra MynnunnaAbHoro npaBOBoro aicra, npnHHMaeMoro bo 
ncnoAHenne pemeHHH cyAeSnoro oprana, na ocnoBannH aicra npoxypopcKoro pearnpoBanriH, 
ocymecxBAHiox oxBexcxseHHbie ncnoAnuxeAn n ncnoAHHxeAH npn nouroxoBKe oxMenAeMoro 
(onpoxecxoBaHHoro) MynnunnaAbHoro npaBOBoro aicra. B CAynae oxcyxcxBiia yKaaanHbix ahu 
MyHHunnaAbHbin npaBOBon aicr nouroxaBAHBaexcH MyHnunnaAbHbiMH CAyjKaiUHMH no
nopyneHHK) rAaBbi MynnunnaAbHoro oxpyra.

3.2.1.8. He AonycKaexca nauanne noBxopnbix MynnunnaAbHbix npasoBbix aicroB, ccah ne 
BbinoAHeribi panee npnnAXbie, xpoMe CAynaeB, xor/ia neoSxoAHMoexb npnHHxnji HOBoro 
MynnunnaAbHoro npaBOBoro axxa npoAHKxoBana HSMeHenneM oScxoAxeAbcxB.

3.2.1.9. OxBexcxBeHHoexb aa H O^OpMACHHA npOCXXOBKanecxso cocxaBAenna
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MyHHunnajibHbix npaeoBbix aicroB, sa tomhoctb hx coaep>KaHHH h npaBHjibHOCTb coniacoBaHHa 
BoajiaraeTca Ha OTBercTBeHHbix HcnojiHHTejien.

3.2.1.10. npH BHeceHHH B MyHHHHHajlbHblH HpaBOBOH aKT 3HaHHTeJlbHOrO KOJIMHCCTBa 
HSMeHCHHH, 3 TaiOKC HpH HeOflHOKpaTHOM HX BHeCCHHH, CJlCAyCT O^OpMJTHTb MyHHUHHaJTbHblH 
npaBOBOH 3KT B HOBOH pe^aKUMH C OflHOBpeMCHHblM npH3HaHH6M yTpaTHBUIHMH CHJiy,
AeucTBywiuero MyHHUnnajibHoro npasoBoro aicra, a T3K>Ke rex MyHHunnajibHbix npaBOBbix 
3KT0B, KOTOpbIMH BHOCHJIHCb B HCrO HSMCHeHUH.

3.2.2. Ocj)opMjieHHe npoeicra MynnunnajibHoro npaBOBoro aicra.
3.2.2.1. 3arojiOBOK k xeKCTy.
SarojiOBOK k rexcTy zioji>KeH 6bixb KpaxKHM h cooTBexcTBOBaTb conep>KaHHK) ztOKyMCHTa. 

3arojiOBOK HannHaeTCH c npeAJiora «0» hjih «06» (o hcm MyHHUHnajibHbiH npaBOBOH axT).
FlpaBHjia ocjjopMjieHna MyHHunnajibHbix npaBOBbix 3ktob o BHeceHHH H3MeHCHHH b 

MyHHunnajibHbie npaBOBbie aKTbi npHBezieHbi b npHjio>KeHHH k HacroJimeMy PernaivieHTy.
3.2.2.2. FIo/iroTOBKa npoeicra MyHHUHnajibHoro npaBosoro aicra.
npoeicr MyHHUHnajibHoro npaBOBoro aicra o(j)opMjiHeTCH HcnojiHHTejieM b cooTBercTBHH c 

TpeGoBaHHHMH HacT05imero PerjiaMCHTa.
B TCKCTC MyHHUHnajIbHbIX HpaBOBblX 3KTOB B03M0>KH0 npHMCHeHHC TOJIbKO 

oSinenpHHHTbix hjih o^HunajibHO ycxaHOBjieHHbix coKpameHHH. HamicaHne HaHMCHOBaHHH 
opraHH3auHH, ynpe>KjieHHH, npeflnpHHTHH zioji>kho Gbitb ofjDumiajibHbiM.

npH Hcnojib30B3HHH coKpaujeHHH hcoGxozihmo co6jiK)flaTb ejiHHOo6pa3He b npenenax 
OAHOro MyHHUHnajibHoro npaBOBoro aicra.

3arojiOBOK, tckct h npiuioKCHiiH npoeicra MyHHUHnajibHoro npaBOBoro axra AOJi>KHbi 
6biTb nouroTOBjiCHbi b (|)opMaTe Microsoft Word Bepcnn ne HH>Ke 6.0 hjih noGJiCAyiomne. flpn 
3TOM (JlOpMHpyeTCfl ([)aHJI, KOTOpblH BRJIIOHaeT!

- tckct npoeicra MyHHUHnajibHoro npaBOBoro aicra;
- jihct corjiacoBaHna;
- HenocpeACTBCHHbie npHjio>KeHH5i k npoeicry MyHHUHnajibHoro npaBOBoro aicra (npn hx

H3JIHHHH).
FlepBbiH jihct npoeicra MyHHUHnajibHoro npaBosoro axra o^opMjiaeTca cjieAyiouiHM 

o6pa30M: Bepxnee nojie - 4,0 cm; Himnee nojie - 2,0 cm; jicboc noAe - 3,0 cm; npasoe nojie - 1,5
CM.

3arojiOBOK npoeKTa MyHHUHnajibHoro npaBOBoro aicra neHaTaerca Ha 16 crpoxe nepBoro 
jiHCxa npoeicra, na paccxoAHHH 3,0 cm ox jicboco xpaa jincxa (6e3 KpacHon cxpoxn) c 
MOKCTpOHHbIM HHTepBaJlOM 1, CTO npaB3H TpaHHUa naxOAHTCA Ha paCCTOflHHH 10-11 CM ox 
jieBoro xpaa jincxa. /^jinua aarojiOBKa b oahoh cxpoxe cocxaBjiHex ne donee 30 nenaTHbix 3H3KOB. 
3arojiOBOK BbipaBHHBaexca xax, htoGbi cocxoaxb H3 cxpox OAHHaKOBon mnpHHbi 3a hckihohchhcm 
nocjieAHen cxpoKH, npn stom AonycKaexca Hcnojib30BaHHe nepeHOCOB. 3arojiOBOK HMeex xcnpHoe 
HaHepxaHHe. B kohuc aarojiOBKa tohk3 ne cxaBHTca.

/],ajiee Ha paccxoaHHH 0,5 cm ox HH>KHero xpaa aarojiOBKa cjicuyex ochobhoc coAep>KaHne 
AOKyMCHxa. Bee aSaaubi AOKyMeHxa BbipaBHHBaiOTca xax, htoObi expoxn hmcjih OAHHaKOByio 
umpHuy, 3a HCKjiiOHeHHeM nepsoH h nocjieAHen cxpox aSaaua. ASaau HannHaercji c Kpacnon 
cxpoKH, BejiHHHHa oxcxyna Koxopon - 1,2 cm. Tckct, k3k npaBHjio, neMaxaerca c 1 MOKCxpoHHbiM
HHTepBaJlOM.

B cjiynae, ccjih AOKyMCHT hc yMeuiaerca Ha oahom ahctc, ocxaAbHon tckct AOKyMCHxa 
o^opMAHexca na cxaHAapTHbix Ancxax (jiopMaTa A4 (297 x 210 mm). Pa3Mepbi noAen csepxy h 
CHH3y - 2,0 cm, CACBa h enpasa b aaBHCHMOCTH ox pacnoAO>KCHHA xeKCxa Ha ahctc. Co cxopoHbi 
npOUIHBKH CTpaHHUbI HHCTOe nOAC - 3,0 CM, npOTHBOnOAO>KHbIH Kpaft CXpaHHUbl - 1,5 CM. Bee 
aGaaubi AOKyMCHxa Ha BxopOH h nocAeAyiouuix expannuax (jjopMaxHpyiOTCA xaK>Ke k3k h Ha
nepsoM ahctc npoeicra MyHHunnaAbHoro npaBOBoro aicra.

Ha nocACAHCM ahctc xeKCxa npoeicra MyHHunnaAbHoro npaBosoro axxa nepeA nyHKTOM o 
B03AO>KeHHH KOHxpoAH aoa>kho 6bixb ne mchcc AByx cxpox npeAbiAyiAcro nyHKxa.

AonycKaexcH nenaxaTb tckct c OAHnapnbiM MOKCxpoHHbiM HHxepBaAOM, ccah Ha ahctc 
(npn o6biHHOM HcnoAHCHHH) He yMeuiaexcfl nocAeAHun nynxx (0 KOHxpoAe sa BbinoAHenneM
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MyHMUHnaubHoro npaeoBoro aicra).
1221). CrpyKrypa xeKCTa iviyHHUMnajibHoro npaBoeoro aicra.
Tckct MyHHunnajibHoro npaBOBoro aicra coAep>KHT, KaK npaBHjio, KOHCTaxupyiOLuyK) h 

nocxaHOBjiHiomyK) Haem, tckct pacnopa>KeHH5i annapaxa CoBera AenyraxoB - MOTUBHpoBOHHyio 
h pacnopHAHTCJibHyio. Ecjih C0Aep^<aHMe pacnopa>KeHH5i annapaxa CoBera aenyraTOB hc 
Hy>Kflaerca b noacHCHHax, to MOTHBupoBOHHaa nacTb OTcyrcTByer.

npOCKTbl MyHHUHnajIbHbIX npaBOBbIX aKTOB B KOHCTaTHpyiOIUCH (MOTHBHpOBOHHOfl) 
nacTH, kbk npaBH^o, coAepacaT oueHKy cocToaHHa acji no paccMaxpnBaeMOMy sonpocy. flpn 
3tom KOHCTaTnpyiomaa (MOTHBHpOBOHnaa) nacTb AOJi>KHa 6biTb H3Jio>KeHa KpaTKO n hc 
npeBbimaTb 1/3 AOKyivieHTa. CcbijiKa na saKOHOAaTCJibHbie n nopMaTHBHbie npaBOBbie aicrbi, b 
CBasn c KOTOpbiMH H3AaeTca MyHHunnajibHbin npaBOBon aicr, pacnojiaraeTca b aaBHcriMOCTH ot 
MX 3HaHHMOCTH.

MoTHBHpOBOHHaa wacTb pacnopa>KCHHa annapaxa CoBera AenyTaxoB hc hmcct 
cneunajibHbix saBepmaiomHx cjiob.

MoTMBHpOBOMHaa nacTb nocTanoBjiCHna annapaxa CoBexa AenyTaxos saKanHHBaexca 
CAOB3MH «annapax CoBera AenyxaxoB MynnunnaAbHoro OKpyra OnAH-^aBbiAKOBO 
nocTaHOBAaex» n aboctomhcm.

Tckct MyHnunnaAbHbix npaBOBbix aicroB HaHnnaerca CAOBaMii «B ueAax...», «B 
CBa3H...», «/lAa peaAH3auHH ... », «B cootbctctbhh ...» n t.A-

SaxcM b noBCAHTCAbHOH 4)opMe yKasbiBaexca, KOMy KaKHC achctbiia npcAnncbiBacTca 
BbinOAHHTb H B KBKHC CpOKH.

nocxanoBAaiomaa (pacnopaAnxcAbHaa) Hacxb moacct cocxoaxb H3 nymcroB. ^a 
AeraAH3auHH npeAniiCbiBaeMbix achctbhh nymcrbi Moryx ACAHTbca na noAnymcrbi h aSsaubi, 
a63au Moacex BKAiOHaxb b ce6a Ae(j)ncbi. HoMCpa nymcroB oGoanaMaiOTca apa6cKHMH nn(j)paMH 
no nopaAKy, HOMCp noAnynKxa coctoht H3 HOMepa nymcxa n nopaAKOBoro HOMepa noAnymcra 
HepC3 xoHKy. AGaan ncMaxacTca c Kpacnon cxpOKH c nponncnon 6yKBbi, Apyrnx o6o3HaHCHHH hc 
hmcct. ,ZJe(j)nc neMaxacTca c Kpacnon cxpOKH n naMnnaerca c rpa(|)HHecKoro 3naKa «ac4)hc» (-) n 
CTpOHHOH SyKBbl.

nymcrbi MynHunnaAbHbix npaBOBbix aicroB rpynnnpyiOTca no nx 3HaHHMOCTH (ox 
nanSoAce anaHHMbix Bonpocos k BxopocxencHHbiM) hah b nocACAOBaxcAbHOCXH pasBHTna tcmbi
MynnunnaAbHoro npaBOBoro aicra.

HopyHenna (saAanna) Aaioxca c yKa3aHHCM AOA>KHOCTn n (j)aMHAHH, nanpnMCp, 
saBCAyioutCMy opranuBaunonno-npaBOBbiM cexxopoM CepreeBy B./],., MynnunnaAbHbiM 
ynpoKAennaM (yKaabisaerca hoahoc HanMeHOBanne, ^aMnAnn nx pyKOBOAnxcAcn ne 
yKa3biBaiOTca).

B tckctc >KnpnbiM nipn(|)TOM BbiACAaioxca:
- noAHoe HanMCHOBanne aoajkhoctu, (J)aMnAnn n nnnunaAbi MynnunnaAbHbix CAyacamnx,

KOxopbiM Aaioxca nopyHcnna;
- cpoxn ncnoAHcnna;
- un(})pbi no xeKCxy (cyMMbi BbiACAacMbix cpeACTB n t.a.);
- (JjaMHAna AOAAcnocTnoro Anna, na Koxoporo bo3ao>kch KonxpoAb sa BbinoAnenncM 

MynnunnaAbHoro npaBOBoro aicra;
- noAHoe naHMCHOBaHHe aoa>khocth, nnnunaAbi n (JjaMHAna AOA>KHOCTHoro Anna, 

noAnncbisaiomero MynnunnaAbHbiH npaBOBon aicr.
3.2.2.4. ripnAO>KeHna k MynnunnaAbHOMy npaBOBOMy aicxy asAaioxca ero HeorbCMACMon

MaCTbK).
Opn HaAnnnn necKOAbKnx npHAO^cennu nx nyMCpyiox. 3naK HOMepa (JV«) nepeA 

nopaAKOBbiMn HOMepaMn npnAOKcnnn ne cxaBnxca.
HyMepauna cxpannu npnAOJKcnnn nponaBOAnxca oxACAbno ox nyMcpaunn cxpannu 

xeKCxa MynnunnaAbHoro npaBOBoro axxa.
B BcpxncM npaBOM yrAy nepBon cxpannubi npnAO^enna yKaAbiBaexca: «npHAO»ceHHe 

(nopaAKOBbin noMcp npn naAnHnn necKOAbKnx npnAO>KeHnH) k pacnopa^ennio annapaxa 
CoBera AenyxaxoB BnyxpnropoACKoro MynnunnaAbHoro oSpaaoBanna - MynnunnaAbHoro OKpyra
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OHjiH-AaBbi/iKOBO B ropoAe Mockbc ot
Ha3BaHH0 npHUOKCHHa ,aOJI>KHO COOTBCTCTBOBaTb Ha3BaHHK), npHBCACHHOMy B TCKCTC 

MyHHunnajibHoro npaBOBoro aKTa.
3.2.2.5. OSnsaTejibHbie nymcrbi MyHHUHnajibHoro npaBOBoro aicra.
MyHnunnajibHbie npaBOBbie aicrbi ^oji>KHbi co/iep>KaTb:
- nOJlHblC HaHMCHOBaHHa ZlOJI^KHOCTeH H MyHHUHnajIbHblX CJiy>KaiHMX, KOTOpbIM

flaerca nopyHCHne;
- cpOKH HcnojiHCHHH nopyHCHHH;
- yKaaaHHe o npHsnaHHH yTpaTHBiiiHMH cwjiy MyHHunnajibHbix npasoBbix aKTOB, jihoo hx 

OTflejlbHblX nyHKTOB, eCJlH BHOBb H3ZtaBaeMblH MyHHUHnaJTbHblH npaBOBOH aKT HCKJIK)HaeT 
fleHCTBHe panee npiiHHTbix;

- yKasanHe o chhthh c Konxpojia MyHHUHnajibHoro npaBOBoro aicra b cjiynae ero 
BbinojiHCHHa jih6o npHHaxHa (nsziaHHa) hobofo B3aMCH panee npunaxoro;

- nopyHCHHa o Konxpojie 3a BbinojiHeHHeM ziaHHoro MynimnnajibHoro npaBOBoro aicra.
3.2.2.6. FlopyHeHna o Konxpojie sa BbinoJinenHeM MyHHUHnajibHoro npaBOBoro aicra.
Konxpojib 3a BbinojiHeHHeM MyHHUHnajibHoro npaBOBoro aicra BOSJiaraexcn Ha rjiasy

MyHHUHnajibHoro onpyra.
npH BHecenHH b MyHHUHnajibHbiH npaBOBOH aicr H3MeHeHHH, KOHxpojib 3a ero 

BbinojiHeHHeM B03Jiaraexca na MyHHUHnajibHoro cjiy>Kauiero, ocymecxBjuiiomero KOHxpojib 3a 
BbinojiHeHHeM yxEep^uennoro paHee MyHHUHnajibHoro npaBOBoro aicra.

3.2.2.7. FlyHKXbi o xoac BbinojiHenmi panee npHHaxbix MynHunnajibHbix npaBOBbix aicroB.
B npoexxax MyHnunnajibHbix npasoBbix aicroB o xoue BbinojiHCHna panee npHHaxbix

MyHHunnajibHbix npaBOBbix aicroB, b cjiynae HeBbinojiHenHJi couep^aiunxcH b hhx nopyneHHH, 
yKasbisaioxcH npiiHHHbi cpbisa saflanuft, jinua, BnnoBHbie b 3xom, npiiMCHHCMbie k hhm b 
ycxaHOBjieHHOM nopHuxe Mepbi AHCunnAHHapnoH h MaxepnaAbHOH oxsexcxBeHHoexH, a xaioxe 
HOBbie CpOKH BbinOJlHCHUH nopyHCHHu.

K npoeicraM xaxnx MyHnunnajibHbix npaBOBbix aicroB npnjiaraexca cnpaBKa 3a noAnncbio 
AOJi>KHOCXHoro jinua, BHOCHBuiero npoeicr MyHHUHnajibHoro npaBOBoro axxa, c ynasaHneM 
npHHHH HCBbinOJlHeHIIH H 060CH0BaHHeM HeoGxOAHMOCXH npOAACHHfl CpOKOB HCnOAHemiJI 
MynnunnaAbHoro npaBOBoro aicra.

3.2.2.8. Cxpyicrypa h o^jopMACHiie AHexa corAacoBaHna.
K Ka>KAOMy npoeicry MynnunnajibHoro npaBOBoro aicra ncnojiHHxejib aanoAH^ex ahcx 

corAacoBanna, Koxopbin neuaxaerca Ha oGopoxnoH cxopone nocACAHero Ancxa npoeicra 
MyHHUHnajibHoro npaBOBoro aicra.

PeKBHsnxbi Ancxa comacoBaHHfl:

».

- ncnoAHHxeAb;
-corAacoBaHo;
Bee peKBHSHXbi nenaxaioxcA nponncHbiMH GyxsaMH b HMenHxeAbHOM naAOKe.
PexBHsnx «HCnOJlHHTEJIt>» - yxasbiBaexcA AOAJKHoexb, HununaAbi, (jiaMHAHH h HOMep 

xeAecjiOHa MynnuHnaAbnoro CAy>Kaiuero, noAroxoBHBiiiero npoexx MyHHunnaAbHoro npaBOBoro 
aicra.

yxaabiBaexcA AOA>KHOcxb, HHiiunaAbi h 4)aMHAHaPeKBH3Hx «COrJIACOBAHO» 
oxBexcxBCHHoro MyHHunnaAbHoro cjiy>Kamero.

Bn3a h Aaxa corAacoBaHiia, npocxaBAaioxca chhhmh HepnHAaMH aah oxahhha 
nOAAHHHHKa OX KOnHH.

Chhcok AOA>KHOCXHbix ahu, corAacoBbmaioiAHx npoexx MyHHunnaAbHoro npaBOBoro 
aicra, onpeAeAflexca b xa>KAOM KOHKpexnoM CAyuae oxBexcxseHHbiM ncnoAHHxeAeM.

3.2.3. riopaAOK corAacoBamiA npoeicra MyHHunnaAbHoro npaBOBoro aicra.
3.2.3.1. npeAcxaBACHHe npoeicra MyHHunnaAbHoro npaBOBoro axxa na corAacoBaHne.
Flpoeicr MyHHunnaAbHoro npaBOBoro aicra Bnanpyexca oxBexcxBCHHbiM HcnoAHHxeACM, 

aaxeM paccbiAaexca Ha corAacoBaHne.
CorAacoBaHne npoeicra MyHHunnaAbHoro npaBOBoro aicra lopncKOHcyAbxoM annapaxa 

Cosexa AenyxaxoB ocyiuecxBAaexca nocAe noAyHenHA bccx corAacoBaHnn.



8

3.2.3.2. OrBercTBCHHOCTb sa CBoeBpeMCHHOCTb npextCTaBjiCHUfl npoeicra MynnuHnajibHoro
npaBOBoro aicra na comacoBaHHe Boanaraerca na HcnojiHHTejin.

npoeicr MyHHUHnajibHoro npaBOBoro aicra HanpaBjiaerca Ha comacoBaHHe bmcctc c
AOKyMCHTOM, Ha OCHOBaHHH KOTOpOFO HOArOTOBJICH flaHHblH HpOCKT (nOpyHCHHe Ha nOArOTOBKy 
aOKyMCHTa).

B uejTHX ycKOpenna npouecca corjiacoBaHHH, HcnojiHHTejib mo^ct paccbuiaTb npoeicr
MyHHUHnajibHoro npasoBoro aicra naparuiejibHO, T.e. HanpaBjiarb npoeicr ozmoBpeMCHHO 
necKOJibKHM corjiacyiomHM.

3.2.3.3. CpOKH corjiacoBanna npoeKTa MynnunnajibHoro npaBOBoro aicra.
CpoK paccMOTpenHH npoeicra MynnunnajibHoro npaBOBoro aicra, npeAcraBjieHHoro Ha 

corjiacoBanne, He nojDKen npesbimaTb rpex paSoHHX ahch c MOMenra nocTynjieHna npoeicra k 
corjiacyiomeMy.

B cjiynae Henpe^craBjieHHH ncnojiHHTejiio corjiacyiomHM HH^opMaunn o peayjibTaTax 
paccMOTpenna npoeKTa MynnunnajibHoro npaBOBoro aKTa b yKasaHHbin cpox, ncnojiHHxejib 
o^opMjiaeT b nponsBOJibHOH (})opMe sanncxy na hmh rjiasbi MyHHUHnajibHoro oxpyra o 
HecoSjnofleHHH cpoxa corjiacoBaHHH. SanHCKa noanucbiBaerca OTBercTBenHbiM ncnojiHHTejieM. 
Ha jincxe o^opivuiennH aejiaeTCH Hazmncb: «CorjiacoBaHne ne nojiyneHO)).

CorjiacosaHHe aeHCTBUTejibHO b TeneHne oaHoro Mecaua.
B cjiynae Heo6xo^HMOCTH nponJieHna cpoxa cornacoBaHUJi ncnonHiiTejib o6pamaerca k 

comacyiOLneMy c npocb6on nonTBepAHTb corjiacoBanne, T.e. npOBO^HT noBTopHoe 
corjiacoBaHne.

HpH noBTOpHOM npencTaBjiennH Ha corjiacoBamie npoeicra MyHMHnnajibHoro npasoBoro 
aicra, AOpaSoxaHHoro no aaMeMannaM corjiacyiomnx, corjiacoBaHne He ^oji>kho npeBbimaTb 
onHoro pa6oiiero ahs.

3.2.3.4. 0(j)opMjieHHe corjiacoBaHna npoeicra MyHimnnajibHoro npaBOBoro aicra.
CorjiacoBanne ocymecTBjiaeTCH nyreM snanpoBaHna: na jihctc o(})opMjieHHa

yKaabisaiOTCJi ^ojukhoctb, Hnnunajibi, (JjaMn/nia, noanncb ^oji>KHOCTHoro Jinua, corjiacyioinero 
npoeicr, xiaxa corjiacoBannH.

npaso corjiacoBanna npoeicra MynnunnajibHoro npasoBoro axxa hmciot 
MyHnunnajibHbie cjiy>Kamne, nenocpejrcTBeHHO noAHHHeHHbie rnaBe MynnunnajibHoro OKpyra, 
hjih jinua, ofjjHunajibHO nx aaMemaiomne. Bnaa aaMemaiomero Jinua AencTByer na BpeMa 
B03Jio>KeHMH oSasaHHOCxen.

Hpii neoSxonnmocth corjiacoBanna npoeicra c SojibuiHM KOjinnecrBOM corjiacyiomHx, 
jincT corjiacoBanna MOyKex HMexb npoAon^enne. Ha hhctom jincxe csepxy aejiaerca Haanncb: 
«npozioji>KeHHe Jincxa corjiacoBannH npoeKxa nocxaHOBiiennH (pacnopa>KeHH5i) annapaxa CoBexa 
nenyraxoB «0... (samjiOBOK Myi-munnajibHoro npaBOBoro aicra)».

3.2.3.5. O^opMjienne paaHorjiacnn k npoeicry MynnunnajibHoro npaBOBoro aicra.
B cjiywae Hajinnua ojiHOSHaHHbix, neSojibuinx no oGteMy saMeHannH no npoeicry 

MynnunnajibHoro npaBOBoro aicra, ohh yKaabiBaioxca b tckctc npoeicra (na jiio6om cbo6ouhom 
Mecxe), a Ha jincxe corjiacoBaHna pauoM c nounncbio yKaabiBaex: «C saMenaHnaMn no
nyrncry...)).

Ecjih aaMeHanna SHaHnxejibHbi no o6-beMy hjih xpeSyiox noacneHnn, ohh najiaraioxca na 
OTAejibHOM jincxe, a Ha jincxe corjiacoBaHna pauoM c nounncbio yKaabiBaexca: «C aaMenaHnaMn. 
SaMenaHna npnjiaraiOTca».

Ecjih aaMeHanuji Hocax npnHunnnajibHbin xapaKxep, n corjiacyiomnH c ncnojiHnxejieM 
hmciot paajinHHbie tohkh apeHiia, o^opMjiflexcfl jincx pasHorjiacnn, a Ha jincxe corjiacoBaHna 
yKaabiBaexca: «JIncx pasHorjiacnn npnjiaraexc«». Jincx paanorjiacnn nounncbiBaerca
OTBexcxBeHHbiM ncnojiHHTejieM na paccMOxpeHne rjiase MynnunnajibHoro oxpyra.

3.2.3.6. HoBTopnoe corjiacoBanne npoeicra MynnunnajibHoro npaBOBoro aicra.
Bnecenne b npoeicr MynnunnajibHoro npaBOBoro axxa nesHaHnxejibHbix, ne mchhioiuhx 

cyxn aicra HSMeHeunn, ne Bjicnex aa co6on noBTopnoro BnanpoBannH. B uannoM cjiynae 
ncnojiHHxejib jjojDKeH corjiacoBaxb npoeicr MynnunnajibHoro npaBOBoro aicra c .aojmnocxHbiM 
jinuoM, BHecmnM aaMeuannH, BnecuinM Bonpoc, npeucxaBnBuiHM npoeicr, iopncKOHcyjibTOM
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annapaja Coeera ^enyraTOB.
npH noflBjieHHM saMenaHHH, HMetomHx npHHunnHajibHoe SHaHCHHe, HcnojiHHxejib 

^OJI>KeH 33HOBO corjiacoBaTb npOCKT co BCCMH COrjiaCyfOUiHMH.
OTBercTBCHHOCTb 3a pemeHHe o uejiecoo6pa3HOCTH hjih Heuejiecoo6pa3HOCTH 

noBTopnoro corjiacoBaHHa hccct OTBeTCTBCHHbiH HcnojiHurejib.
3.2.3.7 /^opaSoTKa npoeicra MyHHUHnajibHoro npaBOBoro aicra nocne corjiacoBaHHH.
^opaSoTKa npoeicra MyrnmnnajibHoro npaBOBoro aicra ocymecTBjTJieTca HcnojiHHTejieM b 

xeMeHiie ziByx ahcm nocAe corjiacosaHUH bccmh corAacypomuMM.
OTBCTCTBCHHOCTb 33 COOTBCTCTBUe BHeCCHHblX H3MeHeHHH B CAHHblH 3K3eMnjl5ip npOCKTa 

MyHHUHnajibHoro npaBOBoro aicra no AonojinennaM n saMenaHHAM corAacyiomux BOSJiaraeTca na 
OTBeTCTBCHHOrO HCnOAHUTCAH H HCnOAHHTCJW.

3.2.4. KoHTpoAb cooTBercTBna npoeKTa MynnunnaAbHoro npaBOBoro aicra 
3aKOHOAaTeAbCTBy Pocchmckoh OeAepanun, ropOAa Mockem, MyHnnnnaAbHbiM HopMaxHBHbiM n 
HHbiM npaBOBbiM aicraM, xpeSoBannHM nacxoAmero PerAaMenxa BOSAaraexca na oxBexcxBenHoro 
HCnOAHUXCAH.

3.2.5. lOpncKOHcyAbx annapaxa Cosexa Aenyxaxos
3.2.5.1. ripoBepaex:

cooxBexcxBne npeACxaBAeHHoro npoeicra MynnunnaAbnoro npaBOBoro aicra 
aaKOHOAaxeAbcxBy Pocchmckoh OeAepaunn, ropoAa MocKBbi, MynimnnaAbHbiM nopMaxnBHbiM n 
HHbiM npaBOBbiM axxaM, b xom mhcac peryAHpytOAiHM sonpocbi npoxHBOACHCXBHH KoppynnHn;

- MCXKOCXb H 0AH03HaHH0CXb XOAKOBaHHA ^OpMyAHpOBOK;
- HaAHHne b xeKexe cchaok na 3aKonoAaxeAbcxBO Pocchmckoh OeAepauHH, 

3aKOHOAaxeAbcxBO ropoAa Mockbei, MyHnunnaAbHbie nopMaxHBHbie h hheic npaBOBbie aKXbi c 
xohhbim yKasanneM hx Aaxbi, HOMepa h na3BaHHA;

- HaAHHne npH neoSxoAHMoexH nyHKxos 06 oxMene hah H3MeneHHH panee npunaxoro 
MynummaAbHoro npaBOBoro aicra, o(j)opMAeHHe noAnncH, naAHHHe Bcex neo6xoAHMbix 
corAacoBanriH (npaBOMOHHOCXb corAacoBaBiuero, cpox achcxemh corAacoBannH).

3.2.5.2. ripoBOAHx anxHKOppynnHOHHyio 3KcnepxH3y npoeicroB MynHUHnaAbnbix 
HOpMaXHBHbIX npaBOBbIX 3KXOB B COOXBeXCXBHH C yCXaHOBACHHblM OOpAAKOM.

npH noAO>KHxeAbHOM peuieHHH npoeicr MynHinmaAbHoro npaBOBoro aicra BH3Hpyexca h 
nanpaBAHexcH MynHunnaAbHOMy CAyAcameMy, na Koxoporo B03A0>KeHbi o6A3anHOCxH no 
BCACHHIO AeAOnpOH3BOACXBa.

3.2.6. MynHUHnaAbHbiH CAy>KamHH, na Koxoporo B03A0>KeHbi oSAsannocxH no bcachhio 
AeAonpoH3BOACXBa npoBepHex:

- npaBHAbHocxb HcnoAb30BanHH SAanKa, naAHHHe aaroAOBKa, ero cooxBexcxBHe 
coAepAcannio xexcxa, cooxHomenne paaMepoB KoncxaxnpyiomeH (moxhbhpobohhoh) h 
nocxanoBAAioLueH (pacnopAAnxeAbnon) nacxeH, cxpyicrypy xexcxa, naAHHHe o6A3axeAbnbix 
nynicroB o KonxpOAe, naAHHHe ccbiaok h npnAOKenHH, npaBHAbnocxb yKasannA naHMenoBanHH 
AOA>KHOCXeH AOAACHOCXHbIX AHU, naAHHHe npHAO>KeHHH H npaBHAbHOCXb HX 0(j)OpMAeHHA, 
naAHHHe AHexa corAacoBannA;

- KOMnACKxnocxb npeACxaBAeHHbix AOKyMenxoB.
3.2.7. npoeKx MynnuHnaAbHoro npaBOBoro aicra, npeACxaBAennbiH c oxcxynAenneM ox 

ycxanoBAennbix nacxoAmHM paaACAOM xpe6oBanHH, b xenenHe xpex ahch ooaaokhx Boaspaxy c 
yKasanHCM aaMenannH.

3.2.8. IlopAAOK npeACxaBAeHHA npoeicra MynHUHnaAbnoro npaBOBoro axxa aah 
paccMOxpenHA h yxsepACAenHA.

Pemenne o toxobhocxh npoeicra MynnuHnaAbnoro npaBOBoro aicra k npcAOxaBAennio na 
noAnncb npunnMaex oxBexcxBennbiH HcnoAHHxeAb.

noAnHcannbiH hah oxKAOnennbiH rAasoH MynHUHnaAbnoro oxpyra MynHUHnaAbHbiH 
npaBOBOH axx nocxynaex k MynnuHnaAbnoMy CAy>KaiueMy, na Koxoporo B03A0>KeHbi 
oSsaannocxH no bcachhio ACAonpoH3BOACXBa.

3.2.9. /^opaSoxKa npoeicra MynHUHnaAbnoro npaBOBoro aicra nocAe paccMOxpenHA ero 
rAaBOH MynHUHnaAbnoro OKpyra.
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MyHHUHnajibHbm npaeoBon aicr c saMenanmiMH rjiaebi MyHHUHnajibHoro OKpyra 
AopaGaTbieaerca HcnojiHHxejieM c yweroM BbiCKaaanHbix aaMenaHHH h flonojiHCHHH b cpox, He 
npeBbimaFOiHHH AByx pa6oHHx ahch, xpoMe cjiynaeB, Kor/ia rjiason MyHHUHnajibHoro oxpyra 
ycraHOBjieH hhoh cpox.

Flocjie aopaSoTKH npoexx MyHHUHnajibHoro npaBosoro anra jioji>iceH 6bixb 3aBH3npoBaH 
JIHUOM, BHeCUIHM BOHpOC, FipeflCXaBHBLQHM HpOCKX, HCnOJIHHXCJieM.

ripoexx MyHHUHnajibHoro npasoBoro axxa, nounncaHHbiH maBOH MyHHUHnajibHoro 
oxpyra nocjie uopa6oxKH, nocxynaex MyHHunnajibHOMy cjiywameMy, Ha Koxoporo B03Jio>KeHbi 
oSasaHHoexH no bcuchhio uejionpoH3BOucxBa.

3.2.10. FIoflnHcaHHe MynnunnajibHoro npasoBoro axxa.
MyHHunnajibHbie npaBOBbie axxbi nounncbiBaex rjiasa MyHHUHnajibHoro oxpyra.
3.3. PerHCxpauna, paccbuiKa h 4)opMHpOBaHHe ueji MyHHunnajibHbix npaBOBbix aKxoB.
3.3.1. MyHHunnajibHbie npaBOBbie aKXbi nocjie hx nounncaHiia nepeuaioxca 

MynnuHnajibHOMy cjiy>KameMy, na Koxoporo B03Jio>KeHbi oOasanHoexH no BeueHino 
uejionpoH3BOucxBa, Ha hx perHCxpauHK), o^opMuenne.

MyHHunnajibHbie npaBOBbie aicrbi no xaupoBbiM BonpocaM nocjie hx nounHcaHiia 
nepeuaioxca MyHHunnajibHOMy cjiy>KaiueMy, Ha Koxoporo B03Jio>KeHbi oOasaHHoexH no BeueHino 
xaupOB, KOxopbiH o^opMjiaex hx b uByxuHeBHbin cpox.

Bhccchhc KaKHx-jin6o HcnpaBjieHHH b nounucaHHbie MyHHunnajibHbie npaBOBbie aicrbi He
uonycxaexca.

3.3.2. Perncxpauna MyHnunnajibHbix npaBOBbix aicroB npon3BOUHXcsi b cooxbcxcxbhh c 
HOMeHKjiaxypon acji b xenenne roua b nopauxe BoapacxaHhh homcpob b cooxsexcxByiomeM
>KypHajie.

/],axoH MynnunnajibHoro npaBosoro axxa HBjiaexca uaxa ero perncxpaunn.
3.3.3. PerncxpaunoHHbiH HOMep nocxaHOBjiCHiia:
perncxpauHOHHbiH HOMep nocxaHOBjieHna no ochobhoh ueaxeiibHOCXH - nopauKOBbin 

HOMep nocxaHOBjieHiia no >KypHajiy perncxpaunn, anax «-» h GyxBCHHbiH hhuckc «n» 
(riocxaHOBJieHHe);

perncxpaunoHHbin HOMep nocxaHOBJieHna no ochobhoh ueHxejibHocxn rjiaBbi
MyHHUHnajibHoro oxpyra - nopauxoBbin HOMep nocxaHOBjieHna no >xypHajiy perncxpaunn, 3Hax 
«-» h OyxBeHHbiH HHflexc «FIr» (riocxaHOBJieHHe).

3.3.4. PerncxpaunoHHbin HOMep pacnopH>xeHHa:
perncxpaunoHHbin HOMep pacnopH>xeHH5i no ochobhoh ueaxejibHOCxn - nopauxoBbin 

HOMep pacnopji>KeHHH no >xypHajiy perncxpaunn, anax «-» h GyxBeHHbin hhuckc «P» 
(Pacnopa>xeHHe);

perncxpaunoHHbin HOMep pacnopHacenna no jinunoMy cocxasy - nopauxoBbin HOMep 
pacnopa^xcHna no >xypHajiy perncxpaunn, snax «-» n SyxBCHHbin hhuckc «Pji» (PacnopH>KeHne);

perncxpaunoHHbin HOMep pacnopa>xeHHH no jinnHOMy cocxasy (oxnycxa, uoxypcxsa n 
up.) - nopauKOBbin HOMep pacnopa>xeHnji no >xypHajiy perncxpaunn, 3Hax «-» n OyxBenHbin 
HHuexc «Po» (PacnopH>xeHne);

perncxpaunoHHbin HOMep pacnopjoKemui no ochobhoh ueaxejibHOCxn rjiasbi 
MynnunnajibHoro oxpyra - nopauxoBbin HOMep pacnopH>xeHHH no >xypHajiy perncxpaunn, anax 
«-» n SyxBeHHbin hhuckc «Pr» (Pacnopa>KeHne);

3.3.5. Paccbuixa MynnunnajibHoro npaBOBoro axxa.
rioflnncaHHbin MyHnunnajibHbin npaBOBon axx paccbuiaexcn b cooxBexcxBnn co chhckom 

paccbuixn b xpexuneBHbin cpox co ahh ero nounncaHna.
Paccbuixy MynnunnajibHoro npasoBoro axxa ocymecxBjmex oxBexcxBCHHbin

ncnojiHHxejib.
3.3.6. OopMupoBanne acji MyHnunnajibHbix npasoBbix axxoB.
riounncaHHbie MynnunnajibHbie npaBOBbie axxbi ^op^HpyfOTca b oxAejibHbie uejia b 

xeHenne roua b nopauxe Boapaoxanna HOMepoB b cooxBexcxBnn c ycxanobitchhbim nopauxoM 
perncxpaunn n HOMeHKjiaxypon aga.

Acjio MynnunnajibHoro npaBOBoro axxa BxjnoMaex b ccGh:
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- noflJiHHHHK MynHunnajibHoro npaeoBoro aicra;
- npHjio>KeHH5i k MynnuHnajibHOMy npaeoBOMy aKTy;
- jiHCTbi corjracoBaHHH h jiHCTbi pasHorjiacHH (ecjiH HMefoxca).
3.3.7. SaMena paaocjiaHHbix 3K3eMnji5ipoB MyHHUHnajibHbix npaBOBbix axxoB.
SaMena paaocjiaHHbix 3K3eMnji5ipoB MyHimnnajibHbix npaBOBbix axxoB npii o6Hapy>KeHHii 

op(j)orpa(|)HHecKnx hjih xexHHMecKHx oiuhGok MO>Kex 6bixb npon3BeaeHa xoubko c riHCbMCHHoro 
paapemeHiifl maBbi MynnuHnajibHoro OKpyra.

3.3.8. XpaHCHne noA-HHHHHKOB MyHHUHnajibHbix npasoBbix axxoB.
nofljiHHHHKH MyHHUHnajibHbix npasoBbix axxoB xpaHJixcji y MyHHUHnajibHbix cjiywamHx 

no HanpaBjieHHHM cboch AenxejibHOCXH, aaxeM nepeAaioxcH Ha xpaneHne b apxnB.
3.4. BHeceHHe H3MeHeHHH b MyHHunnaAbHbin npaBOBOH axx, oxMCHa hah npH3HaHHe 

yxpaxuBuiHM CHAy MyHHunnaAbHoro npaBOBoro axxa.
3.4.1. HsMeHeHHA bhocaxca xoabko b nepBOHanaAbHbiH MyHHunnaAbHbiH npaBOBOH aicr. 

BHeceHHe HaMeneHHH b MyHHunnaAbHbin npaBOBOH aicr «o BHeceniiH H3MeHeHHH» ne 
AonycKaexca. OpaBHAa o^opmachha MyHnunnaAbHbix npasoBbix axxoB o BHeceHHH HSMeueunH b 
MyHHunnaAbHbie npaBOBbie axxbi npHseACHbi b npHAOKeunn k HacxoaujeMy PerAaMenxy.

3.4.2. Flpn BHeceHHH H3MeHeHHH b MyHHunnaAbHbin npaBOBOH axx b nepBOM nyHKxe o 
BHeceHHH H3MeHeHHH AaexcH ccbiAKa: «(b pcAaKunn pacnopA>KeHHA annapaxa Cosexa Aenyxaxos 
- Aaxa, HOMep)», npn sxom yKa3biBaioxcH see MyHHunnaAbHbie npaBOBbie aicrbi no BHeceHHK) 
H3MeHeHHH B HOBOH peAaKUHH.

3.4.3. BneceHneM H3MeHeHHH b MyHHunnaAbHbin npaBOBOH aicr cnnxaexcA:
- AonoAHenne MynnunnaAbHoro npaBOBoro aicra cxpyxxypHbiMH SAeMenxaMH (nyHKxaMH, 

noAnymcraMH, aSaauaMH, Ae(J)HcaMH), npHAO/KemiAMH, CAOBaMH, uH(J)paMH;
- saMena caob, uh^p;
- HSADyKCHHe B HOBOH peAaKUHH 3arOAOBKa, MOXHBHpOBOHHOH H3CXH, CXpyKXypHOFO 

3AeMCHxa (nynKxa, aSaaua, AecjiHca), npHAOAceHHA;
- HCKJHOHeHne H3 xexcxa MynnunnaAbHoro npaBOBoro axxa caob, unijip.
3.4.4. MyHHunnaAbHbin npaBOBOH aicr H3Aaexca b hoboh peAaKunn c OAHOBpeMCHHbiM 

npHSHaHHCM yxpaxHBuiHM ciiAy panee AencxsoBaBmero MyHHunnaAbHoro npaBOBoro aicra b
CAynanx, ccah:

- hcoSxoahmo bhccxh H3MeHeHHH, xpeSyioiAHe nepepaSoxKH MynnunnaAbHoro 
npaBOBoro aicra no cyujecxBy h ne no3BOAAK)iAHe orpaHHHHXbca hoboh peAaKunen oxACAbHbix
ero cxpyicrypHbix SAeMenxoB;

- neoSxoAHMO bhccxh b MyHHunnaAbHbin npaBOBOH axx H3MeHeHHH, 3axparnBaK)iAHe 
noHxn see ero cxpyicrypHbie 3AeMenxbi;

- coxpaHHiox 3HaHeHHe xoabko oxACAbHbie cxpyicrypHbie 3AeMenxbi MynnunnaAbHoro 
npaBOBoro aicra, npHHCM HacxnHHo;

- Heo6xOAHMO BHCCXH HaMCHCHHa 
yxpaXHBUIHM CHAy B HCOXACAHMOH HaCXH.

3.4.5. yxpaxHBuiHM CHAy npnsHaexcA MyHHunnaAbHbin npaBOBOH aicr:
- BbinOAHCHHblH;
- (JiaKXHHecKH yxpaxHBmnn CHAy;
- B CBH3H C H3MeHeHHeM SaKOHOAaXCAbCXBa.
MyHHunnaAbHbin npaBOBOH axx npnanaexcA yxpaxHBuiHM CHAy c MOMenxa BbixoAa 

oxMCHAioiAero MynnunnaAbHoro npaBOBoro axxa, ccah b hcm hc yKa3aHO nnoe.
3.4.6. MyHHunnaAbHbin npaBOBOH axx mokcx 6bixb oxMeneH:
- no peuieHHio cyAa;
- no npoxecxy npOKypaxypbi;
- no pemeHHK) ynoAHOMOHennoro oprana rocyAapcxECHHon BAacxn ropoAa Mockbei (b 

Hacxn, peryAnpyiomen ocymecxEAenne opraHaMH Mecxnoro caMoynpaBAemiA oxACAbHbix 
noAHOMOHiin ropoAa Mockbbi, nepeAanHbix hm aanonaMH ropoAa Mockbei):

- no pemenuK) rAaBbi MynnunnaAbHoro OKpyra.
PaHee npHHHXbin MyHHunnaAbHbin npaBOBOH axx oxMeHAexca c MOMenxa npHHAXHA

MyHHunnaAbHbin npaBOBOH axx, npnaHaHHbin



12

MyHHunnajibHoro npaBoeoro aicra o ero OTMene h hc hmcct npaBOBbix nocjieflCTBHH.
3.4.7. Ecjih b MyHHUHnajibHOM npaBOBOM aicre HMeiOTca nyHKTbi, KoropbiMH 

npHSHasajiHCb yrpaTHBiiiHMH cnjiy panee H3AaHHbie MyHHUHnajibHbie npaBOBbie aicrbi, to npn 
HeoSxOflHMOCTH npH3H3Tb yxpaTHBUiHM CHJiy HaHHblH MyHHUHnaJlbHblH npaBOBOM 3KT OH 
npH3HaeTCfl yTpaTHBLUHM CMJiy nOJIHOCTbK) HCSaBHCHMO OT HajIHHHfl B HCM T3KHX nyHKTOB.

Ecjih nozuiOKaniHH npH3HaHHK) yTpaTHBiiiMM cnjiy nyHKT, nojjnyHKT hjim aSaau co,aep>KHT 
yKaaaHHe Ha npHjio>KeHHe, Koxopoe cooTBercTBCHHO aoji>kho yxpaTHTb CHjiy, to npHSHaeTca 
yTpaTMBUIHM CMJiy TOJlbKO 3TOT nyHKT, 3TOT nOflnyHKT HJIM 3TOT aoaau, a npHJIOJKCHHe OTJieJIbHO 
hc yKaabisaeTCJi, xotb oho tojkc Syjjer CHHTaTbca yTpaTHBLUHM CHjiy.

Ecjih b nyHicre, no^nyHicre hjih a63aue MyHHUHnajibHoro npasoBoro aicra Hapjifly c 
yTBep>KjteHHeM npHjio>KeHHH cojiep>KaTC5i yKasaHHa, KacaionuiecH Apyrnx BonpocoB, 
coxpaHHiomHx CBoe 3HaHeHHe, a npHjioaceHHe noAJie^HT npH3HaHHio yrpaTHBiiiHM CHjiy 
nojiHOCTbio, to npH3Haerca yTpaTHBiiiHM CHjiy stot nyHKT, 3tot noAnyHKT hah 3tot aSsau 
TOAbKO B H3CTH, OTHOCHmeHCH K npHAO>KeHHK).

3.4.8. Otmchb hah npH3HaHne yrpaTHBiiiHMH CHAy nyHKTOB, noAnyHKTOB, aSaaueB 
(cTpyKTypHbix sacmchtob) OTMCHaer hah npeKpaujaer achctehc CTpyicrypHoro SACMCHTa 
MyHHUHnaAbHoro npaBOBoro aicra cootbctctbchho, co3Aaer Hosyio peAaKumo MynnuHnaAbHoro 
npaBOBom aKTa h hc ABAAercH BHeceHiieM H3MeHeHHH.

4. OtjjopMjiemie cjiyjKeGnbix AOKyivieHTOB annapara CoBexa AenyraTOB

4.1. 06mne Tpe6oB3HHA k o^opmachhio CAy>Ke6Hbix AOKyivieHTOB annapaxa Cosera
AenyraTOB.

4.1.1. CAy>Ke6Hbie AOKyMCHTbi annapaxa Cosera AenyraTOB (nncbMa, AOKAaAHbie 
aanHCKH, CAy>Ke6Hbie sanHCKH, cnpaBKH, 33abkh, saaBACHHA h t.a.) cocxaBAAiOTCA h 
0(J)OpMAAIOTCA (flaACC - CAy>Ke6Hbie AOKyMCHTbi) B COOTBCTCTBHH C HaCTOAUUIM paAACAOM.

4.1.2. CAy>Ke6Hbie AOKyMCHTbi o4)opmaaiotca b (JiopMaTe Microsoft Word BepCHH hc 
HH>Ke 6.0 hah nocACAyiomHe, c HcnoAb30BaHHeM mpH(j)TOB Times New Roman pa3MepoM 12-14 
KerAeft, OAHHapHbiM MOKCTpowHbiM HHTepBaAOM. HaHaAO aOsaua yCTaHaBAIIBaCTCA Hepe3 12,7
MM OT rpaHHUbl ACBOTO nOAA AOKyMCHTa.

Pa3MepbI nOACH K3A<AOrO AHCT3 AOKyMCHTa, O^OpMACHHOFO K3K H3 6A3HKe, T3K H 6e3 
Hero, AOA>KHbi 6biTb hc mchcc, mm:

20 - acboc
10 - npasoe
20 - BepxHee
20 - HH>KHee.
Pa3MCpbI nOACH npn OtJjOpMACHHH AOKyMCHTa C oOopOTHOH CTOpOHbl AHCT3, mm:
10 - acboc
20 - npasoe
BepXHCe H HH>KHHe nOAA OCTaiOTCA 663 H3MeHeHHH.
4.1.3. CAy>Ke6Hbie AOKyMCHTbi b (JiopMe ohccm o())opmaaiotca Ha 6A3HKax 

yTBep>KAeHHoro oOpasua (AaAee - 6a3hkh aaa nnceM). FlHCbMa h HHbie cAy>Ke6Hbie AOKyMCHTbi 
AOAACHbl HMCTb OnpeAOACHHblH COCT3B PCKBH3HTOB, paCnOAO>KeHHbIX B nOpAAKC, yCTEHOBACHHOM 
HaCTOAIAHM paBACAOM.

4.1.4. B annapaxe Cosexa AenyraxoB ncnoAbsyiOTCA Gaemkh aaa ohccm - «AnnAPAT 
COBETA AEnVTATOB BHYTEHTOPOACKOTO MyRMEftUTAJILHOTO 0EPA30BAHH>1

MyHMUMnAJIbHOrO OKPyrA OHJIH-AABblAKOBO B EOPOflE MOCKBE» h 
«TJ1ABA BHYTEHTOPOACKOTO MYHHUHnAJTbHOrO 0EPA30BAHH3I 
MYHHUHnAJlbHOTO OKPYTA OHJIH-AABEIAKOBO B TOPOAE MOCKBE».

4.1.5. A^a o^opMACHHA nopyHCHHH (saAaHHH) iicnoAbayexcA Gaahk aaa pesoAiouHH, 
KOxopbiH MO/Kex coAep>KaTb o(J)HUHaAbHoe HaHMCHOBaHne oprana MecxHoro caMoynpaBACHHA.

4.1.6. Ha 6A3HKax aaa nnceM paBMemaercA rep6 MyHHUHnaAbHoro oGpaBOBaHHA.
4.1.7. EAaHKH HHCCM H pe30AK)UHH HSFOTaBAHBaiOTCA THHOrpa^CKHM CHOCOGOM H3
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6yMare c|)opMaTOM cooTBercTBCHHO A4 (210 x 297 mm) h A6 (105 x 148 mm).
4.1.8. BnyrpeHHfla nepenucKa ocymecTBjiaeTca na npocTbix jiHCTax OyMarn (|)opMaTa A4. 
4.2. PeKBH3HTbI CJiy>Ke6HbIX AOKyMCHTOB.
4.2.1. OOaaaTejibHbiMH peKBHSHxaMH ziOKyMeHTOB HBjiaiOTca: HaHMenoBaHHe opraHHaauHH 

(aoji>KHOCTHoro jiHua) - aBTOpa AOKyMCHTa, aaxa h perHCxpaunoHHbiH HOMep, xexcx, noanncb, 
neMaxb (b cjiynanx, xpeGyiomux AonojiHHxejibHoro yaocxoBepeHna AOKyMenxa).

PeKBHSHXbi cjry>Ke6Hbix AOKyMeHxoB oxAejiaioxca apyr ox apyra 2-3 mokcxpohhbimh
HHxepBanaMH.

4.2.2. HaHMCHOBaHHe BH^a cjiy>Ke6Horo flOKyMenxa yKasbiBaexca na Bcex flOKyMCHxax 
(axx, npoxoKOJi, cnpaBKa, 3aaBjieHne h x.a.) xpoMe ohccm h «BHyxpeHHeH» nepenHCKH.

4.2.3. /JaxoH cjiy>Ke6Horo AOKyMCHxa b saBHCHMOCXH ox ero BH^a h HaanaHeHHa aBjiHexca:
- Aaxa noAnucaHHH;
- Aaxa perHCxpaunn;
- Aaxa cocxaBACHiia (npimaxHa pemeHHa) - AJia npoxoKOAOB.
/(axa CAy>Ke6Horo AOKyMCHxa b (()opMe nncbMa (AaAee - micbMa) yKaabiBaexca b 

cneunaAbHO o6o3HaHeHHOM mccxc GAanKa aah nnceM. FIpn «BHyxpeHHeH» nepenucKe na ahcxc 
GyMarn pckbhshx «Aaxa AOKyMeHxa» yKaabiBaexca ox rpanHUbi ACBoro fioah m Ha paccxoaHHH 30 
- 40 mm ox BepxHero xpaa AHCxa.

Aaxy AOKyMCHxa oc})opMAaK)x apaGcKHMH uii(J)paMH b CAeAy^omeii nocACAOBaxeAbHOCxn: 
ACHb MCCHUa, MCCHU, TOA- AeHb MCCflUa H MCCHU O^OpMAHIOX AByMA HapAMH apaGCKHX UH(J)p, 
pasAeACHHbiMH xohkoh; toa - nexbipbMH apaGcKHMH uH(J)paMH (uH(|)poBoe ot^opMACHHe Aaxbi - 
10.10.2025) GyKBeHHO-UH(J)pOBoe o^opMAenne Aaxbi - 10 oxxaGpa 2025 roAa).

B npoxoKOAax h AOKyMCHxax, coAep>KaiAHx cbcachha 4)HHaHC0B0r0 xapaxxepa, 
npeAnOHXHXCAbHbiM HBAaexca GyKBeHHO-UH(J)poBoe o^opMAenne Aaxbi.

4.2.4. PerncxpauHOHHbiH HOMep AOKyMenxa - oxo nopaAKOBbin HOMep, AonoAHeHHbiii 
hhackcom AeAa no HOMCHKAaxype aca. npocxaBAAexca b cneunaAbHO oGoanaHCHHOM Mecxe - Ha
ypOBHC HAH HOCAC peKBHSHXa «A3Xa AOKyMCHXa)).

CcbiAKa Ha perHCxpauHOHHbiH HOMep h Aaxy nocxynHBixiero AOxyMCHxa b oGasaxeAbHOM 
nopaAKe yKaabiBaexcA Ha AOKyMCHxax-oxBexax hoa Aaxon h homcpom AOKyMenxa-oxBexa.

4.2.5. PeKBH3HX «aApecax» yKasbiBaexca Ha oxnpaBAACMbix nncbMax. FlHCbMa aApecyioxca 
B OpraHH3aHHH, CXpyKXypHbie nOApaBACACHHA, KOHKpeXHOMy AOA>KHOCXHOMy HAH (|)H3HHeCKOMy 
AHuy.

Flpn aApecoBaHHH nncbMa AOA>KHOCXHOMy AHuy HHHunaAbi yKaabmaiox nepeA ^aMHAHen,
HanpHMep:

FAaBe BHyxpnropOACKoro MynnuHnaAbHoro 
oGpaaoBaHHA - MynnuHnaAbHoro oxpyra Ohah- 
AaBbiAKOBO b ropoAe Mockbc 
H O. OaMHAHA

Hpn aApecoBaHHH HHCbMa (J)HSHHCCKOMy AHuy HHHUHaAbI yKa3bIBaK)X HOCAe ^)aMHAHH. 
nepCHOCHXb HHHUHaAbI Ha CACAyiOmyK) cxpoxy (OXACAbHO OX 4)aMHAHH) HAH OCXaBAAXb

Ha npeAbiAymen cxpoxe ho pexoMeHAyexcA.
Flpn HanpaBACHHH HHCbMa HCCKOAbKHM OAHOpOAHbIM OpraHH3aUHAM HX CACAyeX 

yKa3biBaxb oGoGuichho, HanpHMep:

PyKOBOAHXCAAM
ynpOKACHHH

MyHHunnaAbHbix

Hpn aApecoBaHHH nncbMa AOA>KHOCXHOMy ahuv ncnoAHHxeAbHOH BAacxn ropoAa 
HaHMCHOBaHHe AOA5KHOCXH yKaXblBaCXCA B COOXBCXCXBHH C HaHMCHOBaHHeM, npHBCAeHHblM B
AOKyMCHxe o HasHaHenun Ha AOA>KHOcxb, HanpHMep:

PyKOBOAHxeAK) A^napxaMeHxa xeppnxopnaAbHbix
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opranoB ncnojiHUTejibHOH BjiacrH ropoaa Mockbbi

FlucbMO He flOJi>KHo coziep>KaTb 6o;iee neTbipex ajipecaTOB. Cjiobo «Komia» nepe,a 
BTOpbIM, TpeTbHM, HCTBepTblM a^pecaTaMH He CTaBHTCfl. ripn 3TOM Ka»CflbIH 3K3eMHJ15ip HHCbMa 
nojiTKeu 6biTb ocj)opMjieH Ha Gjianxe h no/inHcaH, a a^pecaT, KOxopoMy HanpaBJiaercH 
KOHKpeTHbiH 3K3eMnji»p, OTMenaeTCH.

Ecjih HHCbMO HanpaBjiaerca KaK otbct, to nepBbiM aapecaTOM yKaabiBaerca aBTop 
HHHUHaTHBHOrO HHCbMa.

npH HanpaBjieHHH nucbMa 6ojiee hcm b nerbipe azjpeca, hhcbmo pa3MHO>KaeTC« c 
noAHHcaHHoro 3K3eMnjiapa (no^uiHHHHKa) comacHO cnHCKy paccbuiKH, npn stom a^pecax 
yKa3biBaexcH o6o6meHHO hjih Ha Ka>KflOM HHCbMe yKaabiBarox tojibko oflHoro aApecaxa. B 3tom 
cjiynae a^pecaxaM HanpaBjiafoxca kohhh hhccm.

B cocxaB peKBH3Hxa «aflpecax» aojokch exoahtb noHTOBbiM aapec, npw stom cjie,ayeT 
co6jiK)iiaTb cjie^yK)LUHH nopnaoK nanHcaHHa:

- naHMCHOBaHHe azipecaxa 
4)H3HHeCKOMy JIHUy - (JjaMHJlHH, HM5I, OTHCCTBO);

- Ha3BaHHe yjiHUbi, HOMep aoMa, HOMep KBapxwpbi;
- Ha3B3HHe HacejieHHoro nyHKxa (ropo,a, nocejiOK h t.h.);
- Ha3B3HHe oGjiacxH, xpaa, aBTOHOMHoro OKpyra (o6jiacTH), pecny6jTHKH;
- cxpaHa (^jia Me>K^yHapoziHbix noHTOBbix oxnpaBjieHHH);
- HOHTOBblH HHACKC.

HaiiMeHOBaHHe opraHHaaunH (npn aapecosaHHH

HanpiiMep:

FjiaBapxHB ropo/ia Mockebi 
yji. ripo(])coK)3Haa, a.80, 
Mockb3, 1 17393

hjih:
HsaHOBy B.B.
yji. OceHHaa, a. 10, kb. 3,
r. PaaaHb, PasaHCKaa o6ji., 490121

A^pec He npocxaBjiaerca Ha HHCbMax, HanpaBjiaeMbix flOJDKHOCTHbiM jinuaM 
rocyaapcTBeHHOM Bjiaoxn Pocchhckoh OeAepamiH, a xaK>Ke b opraHbi HcnojiHHxejibHOH BjiacrH 
ropoaa MoCKBbI H flOJI>KHOCTHbIM JTHUaM ripaBHTejIbCTBa MoCKBbI, MOCKOBCKOH ropOflCKOH 
/lyMbi, npe(J)eKTypbi, ynpaBbi, opraHbi MecxHoro caMoynpaBjieHHH.

B kohuc cxpOK aapeca 3h3kh npennHanna He cxaBaxcH, b cepezniHe cxpox 3H3kh 
coxpaHHK)Tca. ^onycKaexca ueHxpHpoBaxb Ka>KflyK) cxpoHKy peKBH3Hxa «aflpecax» no 
OTHOHieHHK) K C3MOH flJIHHHOH CTpOK6.

PeKBH3Hx «azipecaT» nenaxaeTCH Ha paccxoaHHH 110-120 mm ox jicbofo xpaa jmcxa 
SyMarn h Ha 10-20 mm hpokc paa^ejinxeiibHOH nojiocbi Me>Kfly peKBH3HxaMH OjiaHKa hhccm 
npn hx npoflOJibHOM pacnojio>KeHHH; Ha SjianKax ajih hhccm c yniOBbiM pacnojio>KeHHeM 
peKBHSHTOB - Ha 20-40 mm ox BepxHero xpaa jmcxa.

^onycKaexca BbiAejicnne peKBHSHxa «aApecax» >KnpHbiM nipn(])TOM.
4.2.6. B xeKCxe mojkot 6bixb aarojiOBOK, Koxopbin zioji>KeH 6bixb KpaxKHM, tohho 

oxpa^axb co/iep>KaHHe ziOKyMCHTa h (|)0pMyjiHp0BaTbCH b bhac oxBexa na Bonpoc «o HeM?».
3aro^OBOK neHaxaexca ox rpanHiibi jieBoro nona, non peKBH3HxaMH «flaxa n 

perncxpauHOHHbiH HOMep AOKyMeHxa» hjih «ccbuiKa Ha perHcxpauHOHHbiH HOMep h jjaxy 
nocxynuBmero flOKyMeHxa» (Ha AOKyMeHxax-OTBexax). /^jinna sarojiOBKa b oahoh cxpoxe He 
AOJi>KHa npeBbiuiaTb 80 mm. /^onycKaexca BbiAejieHHe aarojiOBKa k xeKCxy jkhphbim mpH(J)TOM.

4.2.7. TeKCX HHCbMa CXpOHTCa B aaBHCHMOCTH OX BHJja (pa3HOBHJIHOCTH) flOKyMCHTa.
TeKCX HHCbMa AOJl>KeH, K3K HpaBHJIO, COCTOflTb H3 ZIByX OCHOBHbIX HaCTeH. B nepBOH
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hhcth HSJiaraerca npHHHHa, ziaiOTca ccbijikh na ocHOBonojiararomne AOKyMCHTbi, h coziep>KHTca 
HH^opMauna no cymecTBy paccMaTpHBaeMoro Bonpoca, bo BTOpon - BbiBO^bi, npeano^KCHHa, 
peineHHfl hjih npocb6bi.

Tckct nncbMa ^onycKaerca nozipaa^ejiaTb na pasziejibi, nozipaaflejibi, nymcrbi n 
noAnyHKTbi, Koxopbie .aojmHbi 6birb nponyMepoBanbi apaScKHMH uH(J)paMH.

Tckct nncbMa aojokch najiaraTbca hctko, nocjiCAOBaTCJibHO, KparKO n ne flonycKaxb 
ABycMbicjiCHHoro TOJiKOBanna.

Opn nanpaBjiCHnn nncbMa b azipec KonKpernoro /ioji>KHOCTHoro jinua aonycKaerca 
naMnnaTb tckct c nepconajibHoro oGpamenna k a/ipecaTy c ncnojibsoBanncM cjiob «yBaa<aeMbiH» 
hjih «yBa>KaeMaa», HanpnMcp:

yBa>KaCMbIH KOHCTaHTHH rieTpOBHH!

Flpn aflpecoBaHHH hhccm b nnwe oprannsaunn flonycKaerca TaK>KC oSpamenne c 
ncnojibSOBanneM caos «rocnoziHH», nanpnMcp:

YBaacacMbiH rocno^HH HBanoB!

HJIH
focnoAHH HsanoB!

B kohuc TCKCTa nepexi no^nncbK) bo3mo>kho npocTaBjicnne cjiob «C yBa>KeHHCM» 
(nninyrca c nponncnon SyKBbi, BbipaBHHBaiOTca no aCBOMy Kpaio, sanaxaa nocae hhx hc 
CTasHTca).

OanoEpeMCHHoe ncnoabsOBaHHC caoB «yBa>KaeMbiH» n «c yBa>KeHHCM» hc
pcKOMCHayerca.

HpocKT OTBCTa 3a noanncbK) raaBbi MynnunnaabHoro OKpyra cocTaBaaerca na HMa 
nepBoro anna oprannsaunn, npeanpnaTna, ynpeacaenna.

Flpn o^opMaennn nncbMa na AByx n 6oaee cxpannuax BTopaa n nocaeayfomne aoa>KHbi 
6biTb nponyMepoBanbi. HoMepa cxpannu aoa>KHbi 6biTb npocTaBaenbi nocepeanne BCpxnero 
noaa ancxa apaScKnMn un^paMn 6e3 caosa «CTpannua» («CTp.») n snaKOB npennHanna.

4.2.8. OTMCTKa o naanunn npnao>KeHna, ynoManyroro b tckctc, o^opMaaeTca no 
caeaytomen (|)opMe:

npnaoJKCnne: na 3K3.a. b

Ecan ecTb npnaoacenna, ne nasBaHHbie b tckctc, to nx nanMCHOBanna neo6xoanMO 
nepenncanTb c yKasanncM KoannecTBa ancxoB b Kaa<aoM npnaoacennn n nncaa nx 3K3CMnaapoB, 
a T3K>Ke yKasanncM aapecos, b Koxopbie npnao>KCHne nanpaBaaerca, nanpnMcp:

flpnaoKcnna:
1. Konna pacnopa>Kenna annapaxa CoBCTa aenyraxoB ot 00.00.0000 Ni’ 000 «Ha3Banne» n 

npnao^Kenne k HCMy, Bcero na 2 a. b 1 3K3.
2. Konna pacnopa>Kenna annapaxa CoBcxa aenyTaxoB ot 00.00.0000 000 «Ha3Banne»,

Bcero na 3 a. b 2 3K3. b nepBbin aapec.

Ecan npnaojKCHna cOpomfopoBanbi, to KoannecTBO ancroB ne yKasbisaiOT.
OTMCTKa o naanunn npnaoKcnna ncHaTaerca ot rpannubi aeBoro noaa nncbMa, nepes 1 

CTpoHKy nocae TCKCTa nncbMa.
4.2.9. Hoanncb asaacTca oOasaTcabHbiM pcKBnsnroM cay^KcOnoro aoKyMCHTa. B cocxaB 

noanncn BxoaaT: HanMeHOBanne aoa>KHOCTn anua, noanncaBmero aoKyMCHT, anunaa noanncb n 
ee pacmn(|)poBKa (nnnunaabi, cjjaMnana).

Opn ncnoabSOBannn OaanKa na nepBOM (TnTyabHOM) ancxe noanoe HanMCHOBanne
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flOjDKHocxH yKa3biBaTb He Tpeoyejca, npn o^opMJieHHH ziOKyMCHTa na nByx h 6ojiee CTpannuax 
yKaabiBaerca no^noe HaHMeHOsaHne aoji>khocth.

npH nOAHHCaHHH CJiy>Ke6HOrO AOKyMCHTa HCCKOJlbKHMH AOJl>KHOCTHbIMH AHUaMH HX
noAHHCH pacnoAaraiOT OAHy hba Apyron b nocAeAGBaxeAbHOCTM, cooxBercTByiomeH saHHMaeMOH
AOA>KHOCTH.

npH noAHHcaHHH CAy>Ke6Horo AOKyMenra HecKOAbKHMH ahuamh paBHbix AOA^KHOCTeH hx 
noAHHCH pacnoAaraiOT na oahom ypoBHe.

B CAy>Ke6Hbix AOKyMCHTax, cocxaBAeHHbix komhcchch, yKaabiBaiox ne aoa>khocxh ahu, 
noAHHCbiBatoiAHX AOKyMeHXbi, a hx oSaaaHHOCXH b cocxase komhcchh b cooxbcxcxbhh c 
pacnpeAeACHHeivi (npeAceAaxeAb komhcchh, cexpexapb komhcchh).

Ecah AOAACHOCXHoe ahuo, npaBOMOHHoe noAHHcaxb CAyAce6HbiH AOKyMeHx, oxcyxcxByex, 
xo AOKyMCHx MO>Kex noAHHCbiBaxb ah 140, HcnoAHAK)mee ero o6a3aHHOCXH. Opn 3xom AOKyMenx 
nepenenaxbiBaexcA, yKa3biBaexca (JjaKXHHecKaa AOAACHoexb Anua, noAnHcaBiiiero AOKyMenx, h ero 
HHimnaAbi h (JjaMHAHa: «HcnoAH5nomHH oSasaHHoexH ...».

He AonycKaexca noAHHCbiBaxb AOKyMeHXbi c npeAAoroM «3a» h npocxaBACHHCM kocoh 
nepxbi nepeA HaHMeHOBaHHCM aoa>khocxh.

HcnoAb30BaHHe 4)aKCHMHAbHoro BoenpOHSBeACHHH hoahhch c noMombK) anaAoroB 
COOCXBeHHOpyHHOH HOAHHCH AOHyCKBCXCA HpH HOAHHCaHHH AOKyMCHXOB CHpaBOHHO- 
HH({)opMauHOHHoro xapaKxepa: npHXAameHHH, cnpasoK, H3BemeHHH h Ap.

HarOXOBACHHC (])aKCHMHAbHOrO BOCnpOHBBCAeHHA HOAHHCH OCymeCXBAAeXCA Ha 
OGHOBaHHH nopyHCHHA (saASHHA) TAaBbi MyHHminaAbHoro OKpyra.

HaHMeHOBaHHe aoa>khocxh nenaxaexcA ox rpannubi acbofo hoah AOKyMCHxa, 
pacmn(t)pOBKa hoahhch - Ha ypoBHe nocAeAHen cxpoKH nanmchoBanna aoa>khocxh 6e3 npoGeAa 
MOKAy HHHHHaAaMH H (J)aMHAHeH.

4.2.10. OxMexKa 06 ncnoAHHxeAe BKAiOHaex HnnunaAbi, (jiaMHAHK) ncnoAHHxeAa 
CAy>Ke6Horo AOKyMenxa h homcp ero CAy>Ke6Horo xeAec})OHa.

OxMexKy 06 ncnoAHHxeAe pacnoAaraK)x Ha ahucboh cxopoHe nocACAHero Ancxa 
CAyAceOnoro AOKyMCHxa (KpoMe saaBACHHH b cyAbi) b acbom HH>KHeM yrAy (o^opMAaexca c 
HcnoAb30BaHneM ujpH(J)xa pa3MepoM na 2 - 4 KerAa MeHbme, HeM xckcx AOKyMCHxa), HanpnMep:

M.H. KnceACBa 
211-14-14

/^aa aBXOMaxHHecKoro hohcka AOKyMCHxa hhacc oxmcxkh o6 ncnoAHHxeAe mojkcx 
npocxaBAaxbca HMa (})aHAa, koa onepaxopa, Apyrne noncKOBbie AaHHbie AOKyMenxa.

4.2.11. Bim corAacoBaHHa npocxaBAaexca Ha npoeKxax CAy>Ke6Hbix AOKyMenxoB, 
xpeSyiOLUHx npeABapnxeAbHoro paccMOxpenHa 3aHHxepecoBaHHbiMH cxpyKxypHbiMH 
HOApaSAeACHHaMH, AOA>KHOCXHbIMH AHUaMH (BHyxpeHHCe COrAaCOBaHIie).

OopMOH BHyxpeHHero corAacoBaHHa aBAaexca BH3HpoBaHHe CAy>Ke6Hbix AOKyMCHXOB. 
Bh33 BKAK)HaeX AHHHyK) HOAHHCb BH3HpyK)HierO, 66 paCLUH(|)pOBKy H A3Xy BH3HpOBaHHa, HpH 
Heo6xOAHMOCXH MO>KHO yKa3bIBaXb AOAACHOCXb BH3HpyK)LlierO.

npH HaAHHHH 3aM6HaHHH HO CAyA<e6HOMy AOKyMCHXy COrAaCOBaHHC o4)OpMAaK)X 
CAeAyiomHM oopaaoM: «3aMeHaHHa npHAaraK)xca» hah «c saMenaHHaMH no nyHKxy...» (npn 
BneceHHH saMenaHHH b xckcx AOKyMenxa), hoahhcb, ee paciniKjjpoBKa, Aaxa.

Bh3bi corAacoBaHHa AOAACHbi npocxaBAaxbca na noAAHHHHKax CAy)Ke6Hbix AOKyMenxoB, 
3a HCKAIOHCHHeM OXnpaBAaeMbIX AOKyMCHXOB, KOXOpbie BH3IipyK)XCa na KOHHaX.

4.2.12. npuMCHCHHe nenaxen.
4.2.12.1. Ha CAyaceOnbix AOKyMenxax, xpeGyiomHx ocoGoro yAoexoBepenna, cxaBHxca 

nenaxh. Henaxh yAoexosepaex hoaahhhocxb hoahhch aqa^hocxhoto Aima ah6o cooxBexcxBiie
KOHHH HOAAHHHHKy.

4.2.12.2. B annapaxe Cosexa Aenyxaxos HcnoAb3yK)xca CACAyfomne KpyrAbie nenaxH:
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- c H3o6pa>KeHHeM rep6a MynnuHnajibHoro OKpyra «annapax Coeera ztenyraroB 
BHyxpHropoflCKoro MynnuHnajibHoro oSpasoBanna - MyHHUHnajibHoro OKpyra OHjiH-/],aBbijiK0B0 
b ropoxie Mockbc» (aajiee - repSoBaa nenaTb);

- AOKyMCHTOB)).
4.2.12.3. TepSoBOH nenaTbR) aaBepaerca noanucb niaBbi MyHHUHnajibHoro OKpyra. 
npHMepHbiH nepeHCHb AOKyMCHTOB, saBcpHCMbix rep6oBoii neHaTbio: xoziaTaHCTBa,

xapaKTepwcTHKH, cnpaBKH o cra>Ke pa6oTbi, rpyAOBbie khh>kkh, uixaTHoe pacnucaHHe annapaxa 
Cosexa AenyxaxoB m naMeneHUH k HCMy, (J)HHaHCOBbie flOKyMenxbi, jiOBepeHHOcxH, 
MyHHunnajibHbie KonxpaKXbi, noroBopbi, HHbie flOKyMCHXbi, xpe6yK)LUHe xaKoro saBepenHa. 

Fep6oBaa nenaxb xpaHHxca y rjiasbi MyHHUHnajibHoro OKpyra.
4.2.12.4. OeMaxb «/Irn5i AOKyMeHXOB» ncnojibayexca fljia saBepeHHB koohh noKyMCHxoB, 

AJifl npocxaBjieHHB Ha paajiHHHbix AOKyMenxax Ka/ipoBoro xapaxxepa, Ha BbinHCKax H3 
npOXOKOJIOB h AP-

Flenaxh xpaHHxca y maBbi MyHHUHnajibHoro OKpyra.
4,3. 3aBepeHH6 KOHHH CAy>Ke6HbIX AOKyMCHXOB.
Kohhh CAy>Ke6Horo AOKyMenxa 3aBepaexc^ MyHHunnaAbHbiM CAy>KamHM, Ha Koxoporo

B03A0^<eHbI o6H3aHHOCXH HO BCACHUK) AeAOnpOH3BOACXBa.
SaBepHXCAbHaH HaanHCb «BepHO» HAH «KoHHH BepHa» npOCXaBAACXCH HH>Ke peKBH3HXa 

«rioAnHCb» h cocxaBAaexca no (j)opMe:

Bepno (Konna sepHa)
AOA>KHOCXb
Aaxa aaBepeniia kohhh

pacuiH(j)poBKa hoahhchjiHHHaa noAHHCb

SaBepnxeAbHaa HaAnncb yAoexoBepaexca nenaxwo «/Irn» AOKyMeHxoB».
SaBepnxeAbHaa naAnncb yxaabiBaex, kcm h Koraa naroxoBACHa kooha, nenaxb npnAaex 

kohhh AOKyMCHxa K)pHAHHecKHH cxaxyc.
BbiAaBaxb aaBepeHHbie koahh AOKyMenxoB, asxopoM Koxopbix hbahcxca rAasa

MyHHUHnaAbHoro OKpyra, paapemaexcA xoabko c ero corAaciiH.
3anpemaexcH BbiAaBaxb aaBepeHHbie kohhh AOKyMenxoB BbimecxoAmHx h hhbix

opraHHaauHH.
4.4. OxMexKa 06 hchoahchhh CAyAceSnoro AOKyMenxa h HanpaBACHHH ero b acao AOA>KHa 

BKAionaxb CACAyiomHe AaHHbie: KpaxKne cbcachha o6 hchoahchhh (ccah oxcyxcxByex AOKyMenx, 
CBHAexeAbCXByiOmHH o6 HCHOAHCHHH), CAOBa «B ACAO», Aaxa, HOAHHCb HCHOAHHXCAA HAH
pyKOBOAHXCAH CXpyKXypHOHO HOApaXAeACHHA, B KOXOpOM HCHOAHCH AOKyMCHX.

5. O(|)0pMjieHne aobcpchhocth

5.1. AoaepcHHoexb - AOKyMCHX, yAOCxoBcpaiomHii nepcAany hoahomohhh rAasbi 
MyHHUHnaAbHoro OKpyra MynnunnaAbHOMy CAyA<ameMy Ha npCAOxaBACHne HHxepecoB annapaxa 
CoBexa AenyxaxoB hah coBepmeHHe KaKHx-AH6o achcxbhh.

CpoK achcxbha AOBcpcHHOcxn onpcACABexcA TAaBOH MyHHUHnaAbHoro OKpyra H HC 
MOA<ex npcBbiuiaxb xpex acx. Ecah cpoK b aobcpchhocxh hc yxaaaH, xo ona coxpaHHex CHAy b 
xchchhc roAa co aha ee BbiAanu.

5.2. /JOBepeHHOCXb 0(j)OpMAACXCA HB 6AaHKC AAA HHCCM.
5.3. 06A3aXCAbHbie pCKBH3HXbI AOBCPCHHOCXH:
- perncxpauHOHHbiH HOMep h Aaxa BbiAann;
- aaroAOBOK «/],OBepeHHOCXb»;
- AOA>KHOcxb, ^jaMHAHA, hma, oxhccxbo (noAHOCXbK)) MyHHUHnaAbHoro CAyAcauicro;
- nepCHCHb nepeAaBaeMbix hoahomohhh;
- CpOK ACHCXBHA AOBCpCHHOCXH;
- HOAHHCb rAaBbi MyHHUHnaAbHoro OKpyra;
- rep6oBaa nenaxh.
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AonojiHHTejibHbie peKBHSHTbi BexiCHHa rpa>K£aHCKHx acji):
- nacnopTHbie AaHHbie ynojiHOMOHCHHoro Jinua;
- oSpaseu noAnHCH ynojiHOMOweHHoro jinua.
5.4. PerncTpauHR) h Bbmany AOBepeHHOCTeH, a xaK>Ke yner hojihomohhh no 

AOBepeHHOCTHM BeACT MyHHUHnaAbHblH CAy>KaiAHH, Ha KOTOpOrO B03A0>KenbI o6a3aHHOCTH no 
BCAeHHK) AeJ10np0H3B0ACTBa.

6. Opramriamin pa6oxbi c KoppecnoHACHUMeii

6. ]. FIpHCM, nepBHMHaa o6pa6oTKa, AoexaBKa n oxnpaBKa KOppecnoHAenunn.
6.1.1. ripneM n OTnpaBKa KoppecnonAenunn b annapaxe CoBexa AenyxaxoB 

ocymecxBjiaexca CAeAywmnMH cnocoGaMn:
- nepea nonxoBoe oxACAenne;
- napoHHbiMH, KypbepaMn;
- jimhho;
- C HCnOAbSOBaHHCM 3AeKXpOHHOH npHCMHOH.
OopAAOK paccMCxpenna oSpamennn rpa>KAaH perAaMenxnpyexcH OeAepaAbHbiM sakohom 

Pocchhckoh (PeAepaunn ox 2 mah 2006 roAa 59-03 «0 nopaAKe paccMOxpenna oOpamennH 
rpa>KAaH b Pocchhckoh OeAepanHH».

6.1.2. FIpneM KoppecnoHACHAHH b annapaxe Cosexa AenyxaxoB nponaBOAnxca 
nenxpaAH30BaHH0, 3a hckjuohchhcm xeAC^onnoH cbash.

OxnpaBKa KoppecnoHAenuHn b annapaxe Cosexa AenyxaxoB ocymecxBAHexca
OXBeXCXBCHHblM HCnOAHHXeACM.

6.1.3. IlopaAOK perncxpauHH h npoxo^KAenna KoppecnoHAenuHn, nocxynuBuien b 
annapax Cosexa AenyxaxoB h oxnpaBjiaeMOH H3 annapaxa Cosexa AenyxaxoB jiK)6biM H3 
nepeMHCACHHbix cnocoOoB, ycxanaBAHBaexca nacxoamHM pabacaom.

6.1.3.1. npn npneMe ox napoMHbix KoppecnoHAenuHn b paanocnoH KHnre oxnpaBuxeAA 
cxaBHxca Aaxa h noAnncb MynnunnaAbHoro CAy>Kamero, npHHHBiuero AOKyMenx (npn npneMe 
raaex h ^KypnaAOB - BpeMA nocxynAenna), na xonnn AOxyMenxa - inxaMn annapaxa Cosexa 
AenyxaxoB c yKasanHeM aaxbi npneMa.

6.1.3.2. Flpn npneMe KoppecnoHAenuHn npoBepaexcs npaBHAbnocxb aApecoBanHA n
UCAoexHoexb ynaxoBOK.

Oluh6ohho AoexaBAennaa KoppecnoHAennuA B03BpamaexcA oxnpaBnxeAio c noHCHenneM 
npHHHHbi B03Bpaxa ne no3Anee 3 paSonux ahch c momchxa noAyMeHHA.

6.1.3.3. Bee KOHBepxbi c KoppecnoHAenunen, nocxynuBrnne b annapax Cosexa AenyxaxoB, 
BCKpbIBaiOXCH, (33 HCKAfOMCHHeM nOCXynHBLUHX OX AOA>KHOCXHOrO Anna B AApeC AOA>KHOCXHOrO 
Anna annapaxa Cosexa AenyxaxoB n coAepAcamnx noMexxy «ahhho», a xaote KoppecnoHAenuHn 
na HHoexpannoM A3biKe, Koxopbie nepcAafOxca AOAA<HocxHbiM AnnaM annapaxa Cosexa 
AenyxaxoB b nepacnenaxanHOM bhac).

Flpn BCKpbIXHH KOHBepXOB C KOppeCnOHACHUHCH npOBepACXCA HaAUMHC AOKyMCHXOB, 
yKaaanHbix b hhx npHAOKCHnn, a xax>Ke naAHMHe yAoexoBepatomnx pckbhbhxob (noAnncn, 
nenaxH h ap ).

B CAynae o6napy>KeHHA HCAoexanH ah6o oxcyxcxBHA neoOxoAHMbix pckbhshxob,
Koppecno hash aha B03Bpamaexca oxnpaBnxeAio c yKasanneM npnMHH B03Bpaxa.

6.1.3.4. Fla Been KoppecnoHAenuHn, nocxynHEmen ao 15.00 xeKyu^ero aha, 
npocxaBAAexcA mxaMn c yKasanneM Aaxbi xeKymero aha (Aaxbi nocxynACHiiA).

Fla KoppecnoHACHunn, nocxynuBuien oocac 15.00, npocxaBAAexcA mxaMn c yKasaHHCM 
Aaxbi CACAyromero paooHero aha.

6.1.3.5. Ha KoppecnoHACHUHK), xpe6yK)LuyK) cpOHHoro paccMOxpeHHA npocxaBAAexcA 
mxaMn c yKasanneM Aaxbi xeKymero aha (aha nocxynACHHA) bhc aaBHCHMOCxn ox bpcmchh hx 
nocxynACHHA, AoexaBKa rAase MynnuHnaAbnoro OKpyra ocymecxsAAexcA HesaMCAAnxeAbno.

6.1.4. OxnpaBKa KoppecnoHACHunn H3 annapaxa Cosexa AenyxaxoB npOH3BOAHxcA oocac 
perncxpauHH AOKyMenxa.
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npH OTnpaBKe KoppecnoHAenuHH H3 annapara Coeera zienyraTOB nposepafOTCJ! najiHHHe:
- ajipeca c hh^ckcom;
- Hcxozwmero HOMepa;
- (J)aMHjiHH HcnojiHHrejiJi c yKasaHHeM HOMepa ero reae^OHa;
- yKasaHHbix b tckctc npnjio>KeHHH;
- nOflllHCH.
6.1.5 MyHHUHnajibHbiH cjiy>KamHH, na Koxoporo B03Jio>KeHbi oGaaaHHOCTH no Beflenmo 

ZiejionpoHSBOACTBa, b cjiynae nenpaBmibHo ocjjopMjienHon KoppecnoHAenuHH ziOKjiazibiBaeT o 
BbiHBjienHbix HCAOcraTKax niaBe MynnunnajibHoro OKpyra ajis npuHSTraa pemenna.

6.1.6. KoppecnoHAenuna ornpaBAHerca BHemHHM aApecaxaM nepes >KypHanbi 
penicTpaunn b TeHenne aha.

KoppecnoHACHuna cpoHHoro xapaicrepa, KoppecnoHAenuna, no Koxopon ycTanoBAen 
CpOK HCnOAHCHHA OT 1 AO 5 AHCH, OTnpaBAaeTCa HCnOAHHTeAeM Co6cTBeHHOpy4HO, eCAH 
nopyMenna no HcnoAHenwo (pesoAfOunn) KoppecnoHAenunn Tpe6yK)T onepaTHBnoro pemenna.

6.1.7. ^onycxaeTca BbiAana KoppecnoHAenunn na pyxn asropy hah aApecary h 
npoH3BOAHTca OTBercTBCHHbiM HcnoAHHTeACM noA pocnucb ncAynaTCAa h npH naAHHHH 
pa3peuieHHa rAaBbi MynnuHnaAbHoro OKpyra.

BbiAana KoppecnoHAenuHH hs apxnsa npoH3BOAHTca MynunHnaAbHbiM CAyacaiAHM, na 
Koxoporo B03A0>Kenbi o6a3aHHOCTH no bcachuk) apxuBa c paspemenna rAaBbi MynnuHnaAbHoro 
OKpyra.

6.2. PeniCTpamia KoppecnoHACHUHn.
6.2.1.

HcnoAbaoBanna b cnpaBOHHbix ueAax.
OGaaaxeAbHOH perncxpauHn ooaaokhx KoppecnonAenuHa, xpeSyioinaa oxsexa (Kax 

BxoAamaa, xax h ncxcAamaa).
He noAAe>KHX perncxpauHn CACAyiomaa KOppecnonAenmia:

. - CXaXHCXHHCCKHe CBCACHHa;
- 6yxranxepcKHe AOKyMenxbi;
- HH(j)opMauHOHHbie MaxepnaAbi, npHCAannbie AAa CBeAenna;
- nepHOAHHecKne HSAanna;
- no3ApaBHxeAbHbie nncbMa h xeaerpaMMbi;
- yneGnbie naanbi, nporpaMMbi;
- oxHexbi;
- peKAaMHbie npocneicrbi, SyKAexbi, Spomiopbi.
6.2.2. PerHCxpanna KoppecnoHAenuHH ocymecxBAaexca b annapaxe Cosexa Aenyxaxos b 

aBXOMaXH3HpOBaHHOM H pyHHOM pOKHMC.
Momchxom perHCxpanHH KoppecnoHAenuHH cnuxaexca momchx ^HKcauHH (J)aKxa 

nocxynAenna KoppecnoHAenuHH nyxeM npocxaBAenna na KoppecnoHAennHH perHCxpannoHnoro 
HOMepa h aaHeceHHa Heo6xoAHMbix cbcachuh o KoppecnoHACHnnn b aBxoMaxH3HpoBaHHbiH 6aHK 
perncxpauHOHHbix AaHHbix ah6o b acypnan perncxpauHn BxoAamen KOppecnoHACHunn.

6.2.3. OpHCM (nepCAana) xeae^OHorpaMM, aApecosaHHbix raase MynnuHnaAbHoro oxpyra 
npoH3BOAHXca MyHHunnaAbHbiM CAy>xauiHM, na Koxoporo bobaokchbi oGaaaHHoexn cexpexapa, c 
perncxpaunen xeae^OHorpaMM b cneunanbHbix acypnanax.

6.2.4. MyHiiunnaAbHbie CAy>Kamne, yMacxByKDmne b npouecce coaAanna, perncxpaunn n 
xpanenna KoppecnonACHunn, Hecyx oxBexcxBeHHoexb 3a coxpaHHoexb, xax caMon 
KoppecnoHAenunn, xax n HH(J)opMauHH o neii b 6a3ax AaHHbix, a xaK>Ke 3a onepaxnBHoe 
npeACxaBAeHHe hcoSxoahmoh HH^jopMaunn xpyry ahu, HMeiomux npaso Ha ee nGAyneHne.

6.3. PaccMcxpenne KoppecnoHACHunn.
6.3.1. PaccMOxpeHne KoppecnoHACHunn b annapaxe Cosexa AenyxaxoB npeAnoAaraex 

nepeAany KoppecnoHACHunn AOA>KHOcxHbiM AnuaM annapaxa Cosexa AenyxaxoB.
6.3.2. OepBHHHoe paccMoxpeHne KoppecnoHAeHunn c nocAeAyioiunM bboaom 

HH(j)opMauHH b 6a3y AaHHbix npOH3BOAHxca b xpexAuesHbin cpoK c MOMCHxa perncxpaunn 
KoppecnoHAenunn b annapaxe Cosexa AenyxaxoB.

Perncxpaunn uoaaokhx bca KoppecnouAcnunA, xpeGyiomaa yuexa n
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6.3.3. PesyjibTaTbi paccMoxpeHHH KoppecnoHACHUHH oxpa>KaK)Tca b pesojiFOunax. 
KoppecnoH^eHUMH MO>Kex HMexb HecKOJibKO pesojiiouHH (oanoro hjih necKOJibKnx

^ojDKHOcxHbix jthu) cooxBexcxBeHHO 3xanaM paccivioxpeHHfl. Flpn 3xom nocjieAywmHe 
pe30JIK)UHH He flOJDKHbl flyDJIHpOBaXb nepByK) H npOXHBOpCHHXb CM, B HHX flOJl>KeH 
KOHKpexHSHpoBaxbca nopa^OK ncnojiHCHHa KoppecnoHAenuHH, cpox ee HcnojiHCHna (c ynexoM 
KOHCHHoro cpoxa HcnojiHCHHa ycxaHOBjieHHoro nepBOH peaojnouHeH) h HcnojiHHxejib.

6.3.4. KoppecnoHACHUHa HanpaBjinexca Ha HcnojiHenne b cooxbcxcxbhh c pesojifOunaMH.
6.3.5. MyHHuwnajibHbiH CAy>KamHH, Ha Koxoporo bosao^chbi oSasaHHoexH no bcachhio 

ACAonpoHSBOACXBa, oSecnenHBaex coHcnojiHuxejien nopyHCHHH Heo6xoAHMbiM kojihhccxbom

KOOMH.
6.4. FIoAroxoBKa n o^opMAenne pesojiiOHHH.
6.4.1. Pe30AK)UHA o^opMAaexca Ha 6.naHKe ycxanoBACHHoro oSpaaua. B^aHK peaojnouHH 

cxpenAHexca c KoppecnoHAenuneH. PeaoAiOHHH mohccx 6bixb o(|)opMAeHa h Ha caMOH 
KoppecnoHAeHUHH.

6.4.2. B cocxas pe30JiK>HHH bxoahx CAeAyioiAne sjieMCHXbi:
- wcnoAHHxeAb ((jjaMHAHA h HHHUHaAbi MyHHUHnaAbHoro CAy>Kamero (MyHnunnaAbHbix 

CAyjKaiAHx), KOxopoMy Aaexca nopyHenne);
- C0Aep>KaHHe nopyHenun (hah HecKOAbKHx nopyneHHH);
- CpOK HCnOAHCHHA HOpyHCHHA (B CAyHae HaAHHHA HeCKOAbKHX nopyHCHHH AAA KA>KAOrO 

HCnOAHHXCAA CBOh).
^onoAHHxeAbHO (3HaK +) Moryx 6bixb yxaaaHbi ^aMHAHH h HHHUHaAbi MyHHunnaAbHbix 

CAy>KaiAHx, KoxopbiM AaHHaa KoppecnoHAenuHA nanpaBAAexcA aaa HH^opMaunn hah ynaoxiiA b 
pemeHHH Bonpoca (npn Heo6xoAMMOCXH).

Paaom c (})aMHAHeH MyHHUHnaAbHoro CAyAomero, Ha Koxopoe B03AaraexcA KOHxpoAb 3a 
XOAOM HCnOAHCHHA KOppeCHOHAeHUHH, ACAaexcA nOMexxa - «KOHXpOAb».

Flpn HaAHHHH B pe30AK)UHH HCCKOAbKHX HCnOAHHX6A6H yKaablBBCXCA OXBCXCXBeHHblH 
ncnoAHHxeAb («oxb.»), ah6o hm CHHxaexcA ahuo, yxaaaHHoe b peaoAHDUHH nepBbiM.

npH HaAHHHH B pe30AK)UHH HCCKOAbKHX OXBeXCXBCHHblX HCnOAHHXCAeH KBACAblH H3 HHX 
AOKAaAbmaex o BbinoAHeHHH nopyHCHHA rAase MyHHUHnaAbHoro oxpyra caMoexoAxeAbHO.

EcAH CpOK HCnOAHCHHA B pe30AK)UHH HC yKa33H, 3X0 03HaHaeX, HXO HCnOAHeHHC 
npeAycMOxpeHO b xeneHne 30 ahch co aha perncxpaunn KoppecnoHACHunn.

6.5. 0(})opMAeHHe hcxoaauich KoppecnoHACHunn.
6.5.1. HcxoAAmaA KoppecnoHACHUHA (b xom hhcac h HHHunaxnBHaA) noAHHCbiBaexcA 

rAasoH MyHHUHnaAbHoro OKpyra.
6.5.2. HcxoAAuiaA KoppecnoHAeHuna o^opmaacxca Ha OaaHKax hhccm b cooxBexcxBHH c 

XpeSOBaHHAMH, HBAOACCHHblMH B HBCXOAIACM PerAaMCHXC.
6.5.3. HcxoAAuiaA KoppecnoHACHUHA npHHHMaexca k oxnpaBKe: b CAynae nanpaBACHHA b 

oahh aApec - b xpex 3K36MnAApax, b cAynae nanpaBACHHA hcckoabkhm aApecaxaM - b xaKOM 
KOAHHCCXBC 3K3CMnAApOB, KOXOpOC COOXBCXCXBOBaAO 6bl KOAHHCCXBy BApCCaXOB H3 
KOppecnOHACHUHH HAIOC ABB.

3K3CMnAAp HexoAAmeH KoppccnoHACHuiiH (KomiA), ocxaFOiuHHCA b acac annapaxa 
CoBexa AenyxaxoB aoajkch 6bixb noAUHcan HcnoAHHxcACM.

HcxoAAmaA KoppecnoHACHUHA nepcAaexcA ajia oxnpaBKH noAHoexbK) oc^opmachhoh.
6.5.4. FlOCAC HCnOAHCHHA KOppCCnOHACHUHH HCXOAaiAHM HOMCpOM OXBCXa ABAACXCA CPO 

BXOAAUIHH HOMCp, AaHHblH npH nepBHHHOH perHCXpaUHH.
6.6. OopMuposaHHC aca, hx xpancHne, opraHH3aunA cnpaBOHHOH paGoxbi.
6.6.1 OopMHpoBaHne aca, hx xpaHCHHC, cnpaBOHHaA paGoxa no KoppecnoHAenunH, 

UCHxpaAH30BaHH0 saperHCxpHpOBaHHOH b annapaxc Cosexa AenyxaxoB (k3k exoahuich, xak h 
hcxoaaluch) ocymecxBAAexcA MyHHunnaAbHbiM CAy>KauiHM, na Koxoporo bosaokchbi 
06A33HH0CXH HO BCACHHK) apXHB3.

6.6.2. MyHHunnaAbHbie CAy>KauiHe annapaxa Cosexa AenyxaxoB oxBCHaiox 3a:
- COXpaHHOCXb noexynafOLACH K HHM KOppeCnOHACHUHH H HH(j)OpMaUHH o HCH B 6a3C

AanHbix:
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- coSjnozieHHe cpoKOB xpaHCHHa (b cootbctctbhh c yrBep>KAeHHOH HOMeHKjiaTypofi aeji);
- CBoeBpeMennyK) no^roTOBKy h nepeflany jjen b apxHB annapaxa CoBera zienyTaTOB (b

COOTBCTCTBHH C yTBCp>KjieHHOH HOMCHKJiaTypOH ^CJl).
6.6.3. SaKOHHCHHbie ^ejionpoHSBOziCTBOM acjia b tchchhc AByx jict hjih apyroro, 

corjiacoBaHHoro b ycTanoBjiCHHOM nopajiKe cpoxa, ocTaiOTCfl b annapaTe CoBera aenyraTOB juih 
cnpaBOHHOH paGoTbi, a saTCM b cootbctctbhh c HOMCHKJiaTypOH acji c^aiOTCH b apxuB.

OtjjopMjiCHHC zicji zuia nepeziaHH b apxHB np0H3B0flHTca MyHHUHnajibHbiM cjry>KamHM, Ha 
KOToporo BOSJKmeHbi oSasaHHOCTH no bcachuk) apxHBa.

6.6.4. /],ejia sa hctckihhh foa AOJia<Hbi 6biTb o^opMjieHbi h saxphiTbi ao 1 MapTa TCKymero 
roAa. Oohch cocTaBjiHKDTca otacabho na ACAa nocToaHnoro xpanenHa, Aeaa bpcmchhoto 
xpancHHa (cBbime 10 jict). Ha Aejia BpcMCHHoro xpanenHa (ao 10 act) ghhch hc cocTaBaaiOTca.

7. McnOJIHCHHe ll KOHTpOJIb HCnOAHCHHH MVHHHHIIH.IbHblX npABOBblX AKTOB, CAy>Ke6HbIX 
AOKyMCHTOB, npOTOKOJIOB COBCIHaHHH, a TaK5Ke pe30JIH)miH

7.1. 06mne noaoKCHHa.
7.1.1. B annapaTe CoscTa AenyTaTOB noAAOKaT ncnoAHCHHio bcc nopyHcnna, 

3a4)HKCHpoBaHHbie b MyHHminaAbHbix npasoBbix aicrax, cay>Ke6Hbix AOKyMCHTax, npoTOKoaax 
coBemaHHH, a Taxace peaoaiouHax.

7.1.2. HcnoAHCHHC npeAnoAaraer paapaGoTKy Mep, nanpaBACHHbix na HCnoaHCHHC
nopyneHHH.

OTBCTCTBCHHOCTb 33 KaHCCTBCHHOC H CBOCBpCMCHHOC HCnOAHCHHC nOpyHCHHH, K3K
coAep>KauHixca b hhx. Tax h AaHHbix no hx HcnoaHcnnK), BoaaaracTca Ha MyHHunnaabHbix 
cayaouinx b cootbctctbhh c nopyHCHHCM, yxaaaHHbiM b pesoaiouHH.

7.2. HcnoAHCHHC MyHHunnaAbHbix npasoBbix aKTOB, cayaceGHbix AOKyMCHTOB, 
npOTOKOAOB COBCmaHHH, pC30AK)HHH.

7.2.1. CpOK HCnOAHCHHa.
7 2.1.1. CpOK HCnOAHCHHa onpcAcaaerca KaacHAapHOH AaTOH hah hctchchhcm nepnoAa

BpCMCHH, KOTOpblH HCHHCAACTCA FGAaMH, MCCauaMH HAH AHaMH.
FoAOBbie h MecaHHbie nepnoAbi bpcmchh HCHHCAaiOTca KaacHAapHbiMH AHaMH; cpox 

HCnOAHCHHa, yCTaHOBACHHblH B Anax, HCHHCAaCTCa paGOHHMH AHaMH. CpOK HCnOAHCHHa, 
yCTaHOBACHHblH KAACHAapHOH AaTOH, HCTCKaer B ACHb, yCTaHOBACHHblH B pC30AK)HHH.

CpOK HCnOAHCHHa, HCHHCAaCMblH MCCaUCM, HCTCKaCT HCpCB 30 KaACHAapHblX AHCH, HC 
CHHTaa HCpaGOHHX npa3AHHMHbIX AHCH, 33 HCKAIOHCHHCM CpOKOB HCnOAHCHHa, yCTaHOBACHHblX 
3aKOHOAaTCAbCTBOM. B CAynac ycTaHOBAcnna aaKOHOAaTCAbCTBOM cpoxa paccMOTpeHHa «b 
tchchhc Mecana», «b MecanHbiH cpoK» cpox HCnOAHCHHa HCTCKaer b cooTBCTCTByFomee hhcao 
CACAyiomero Mecaua, a ccah b CACAyiomcM Mecaue Taxoro hhcaa hct, to cpox HCnOAHCHHa 
HCTCKaer b nocACAHHH achb 3toto Mecaua.

CpOK HCnOAHCHHa, HCHHCAaCMblH HCACACH, HCTCKaCT HepC3 5 AHCH, HC CHHTaa HCpaGOHHX 
npa3AHHHHbIX H BbIXOAHbIX AHCH.

CpOK HCnOAHCHHa, HCHHCAaCMblH AHaMH, HCTCKaCT B nOCACAHHH ACHb HCnOAHCHHa 
nopyHCHHa, hc CHHTaa nepaGoHHx npasAHHHHbix h BbixoAHbix ahch.

EcAH nocACAHHH ACHb CpOK3 npHXOAHTCA HA HCpaGOHHH ACHb, AHCM OKOHH3HHA CpOK3 
CHHTaCTCa CACAyfOlAHH 33 HHM paGOHHH ACHb.

7.2.1.2. Cpox HCnOAHCHHa nopyHCHHa, coAep>KaiAeroca b MynnunnaAbHOM npaBOBOM 
aicre, yKasbisaerca b tckctc MyHHunnaAbHoro npaBOBoro aicra.

Cpox BbinoAHCHna MyHHUHnaAbHoro npaBOBoro axra b hcaom onpcACAaerca no epoxy 
ncnoAHCHHa nopyHCHHa, aBAaiomeroca nocACAHHM b hhcac MeponpHarnn, h nopyHCHHH, 
npCAyCMOTpCHHblX MyHHUHnaAbHbIM npaBOBblM aKTOM.

B rex CAynaax, kotaa b MyrnmnnaAbHOM npasoBOM aicre hc onpeACACHbi epoxn 
HCnOAHCHHa nopyHCHHH, to cpox HCnOAHCHHa MyHHunnaAbHoro npaBOBoro axra b ucaom - oahh 
toa co aha noAnucaHHa MyHHunnaAbHoro npaBOBoro axra hah BcrynACHna ero b CHAy.

OpGAACHHC epoxa HCnOAHCHHa OTACAbHoro nopyHCHHa, coAep>xameroca b
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MyHHUHnajibHOM npaeoBOM aicre, MO>KeT ocymecTBJiflTbCH b paMKax cpoxa no nocjie^neMy 
nyHKry MynnunnajibHoro npaBOBoro aKTa AOJDKHOCTHbiM jihuom, ocymecTBjijnoinHM KOHTpojib 
3a ero BbinojinenneM b ucjigm, na ocHOBannH flOKyMCHTa, oGocnoBbiBaiomero npHHHHbi 
HCBbinojiHenna nopyMenna, Mepw no nx ycTpanennK) n npeAJio^enna o hobom cpoxe 
HcnojinenHa nopyHenna.

B cjiynae ecjin MyHHnnnajibHbin npaBOBOH aicr ne Bbinojinen b nenoM b ycTanoBjiennbiH 
cpoK, to .aojDKHOCTHoe jihuo, na KOTopoe B03Jio>KeH KOHTpojib 3a ero BbinojinenneM, HanpaBjiaer 
rjiase MynnunnajibHoro oxpyra sanncxy c yKa3aHneM npnMnn HeBbinojinenna MynnunnajibHoro 
npasoBoro axra, Mep, npnnaTbix no nx ycTpanennK), n npeflJiOKenneM o hobom cpoxe ero 
BbinojiHenna.

Pemenne o npozuienun cpoxa ncnojiHenna MynnunnajibHoro npasoBoro axra 
npnHHMaexca rjiason MynnunnajibHoro oxpyra.

MsMeHCHne cpoxa BbinojiHenna MynnunnajibHoro npasoBoro axxa nponsBoanxca nyxeM 
npnHaTna (nsAanna) Myi-munnajibHoro npasoBoro aicra.

MyHnunnajibHbin npasoBon aicr CHUMaerca c KOHxpojia Ha ocHOBannn cnpaBKH (oTHexa), 
couep^amen HH(J)OpMauHK) o BbinojinennH scex nopyHeniin MynnunnajibHoro npaBOBoro aicra, 
3a noflnncbK) aojukhocthofo jinua, na Koxopoe bosjiojkch Konxpojib 3a BbinojiHenneM 
MynnunnajibHoro npaBOBoro aicra b ucjiom.

Cnaxue c Konxpojia MynnunnajibHoro npaBOBoro aicra ocynjecxBjiaexca no yicasaHHio 
rjiasbi MynnunnajibHoro OKpyra.

OcnoBanneM ^Jia CHaxna MynnunnajibHoro npaBOBoro aicra c Konxpojia aBjiaexca:
- ero Bbinojinenne;
- npnHaxne (BBeuenne b uencxEne) hoboto MynnunnajibHoro npaBOBoro aicra, 

OTMCHaiomero flencxBne npe>KHero (b csasn c naMeneHneM o6x>eKxnBHbix ycjiOBnn, npnHaxneM 
npaBOBbix aicroB n x.n.).

7.2.1.3. CpoK ncnojineHrm npoxoKOJibHoro nopyneHna onpeuejiaexca b npoxoKOJie n
Hcnncjiaerca c uaxbi npoBeueHna coBemaHna.

PemeHne o npojuieHnn cpoxa ncnojiHenna npoxoKOJia na ochobc npejuio>KeHna, 
OTBexcTBCHHoro 3a Konxpojib npoxoKOJia b ucjiom, npHHHMaexca rjiason MynnunnajibHoro 
OKpyra.

Peinenne o cnaxun npoxoKOJia coBemaHna c KOHxpojia b csasn c ero BbinojineHneM, 
npoBeuenneM noBTopnoro coBemanna, ripnHaxHeM MynnunnajibHoro npaBOBoro aicra 
(ncnepnbiBaiomero nopyuenna, cojiep>Kaiueroca b npoxoKOJie) no npeujio>KeHHio OTBexcTBennoro 
3a Konxpojib ncnojiHCHna npoxoKOJia b ucjigm, npnHnMaexca rjiaBon MynnunnajibHoro OKpyra.

PemeHne o cnaxnn c KOHxpojia oxaejibHoro nopyHenna, yKasanHoro b npoxoKOJie, n 
npojyieHHn cpoxa ero ncnojinenna npnHnMaexca rjiason MynnunnajibHoro OKpyra no 
npejuioJKeHHK) OTBexcTBennoro sa KOHxpojib ncnojiHCHna npoxoKOJia b ucjigm.

HcnojiHeHne npoxoKOJibHbix nopyHCHnn, couep>Kauinxca b npoxoKOJiax onepaxnBHbix
coBemaunn b cxpyicrypHbix noupa3uejieHHax, ocyuiecxBjiaexca b cooTBercxEnn c HacxoauinM 
nyUKTOM COOTBeTCTBCHHO.

7.2.1.4. HcnojiHenne nopyuenna o npiiBezieHnn MynnunnajibHoro npaBOBoro aKxa b 
cooTBexcTBue c (JjeaepajibHHM saKOHOuaxejibcxBOM, aaKOHOuaxejibCTBOM ropoua Mockebi, 
MynnunnajibHbiMn HopMaxnBHbi.Mn npasoBbiMn aKxaMn CoBexa uenyraxoB, MyHnunnajibHbiMn 
npasoBbiMn aicraMH annapaxa CoBexa uenyxaxoB 6ojiee BbicoKOn lopiumnecKon cnjibi 
ocymecxBjiaexca b xeneHne mecxn Mecaues co una BCxynjieHna nx b cnjiy, ecjm nnoe He 
npeuycMOTpeno cooxBexcxByiouuiM (JiejiepajibHbiM saKOHOuaxejibcxBOM, saKOHOuaxejibcxBOM 
ropoua MocKBbi, MyHnunnajibHbiMn HopMaxnBHbiMn npaBOBbiMn axxaMn CoBexa uenyxaxoB njm 
MynnunnajibHbiMn npaBOBbiMn aicraMn annapaxa CoBexa uenyxaxoB.

7.2.1.5. HcnojiHenne nopyMennn, 3a(|)HKCHpoBaHHbix b pesojnounax n CHa6>KeHHbix 
cneunajibHbiMn noMexKaMn, ocyuiecxBjiaexca b cjienyiomeM nopauxe:

- nopyHenna c noMexKon «He3aMeAJiHxejibHO» ncnojiHaiOTca b xenenne ounoro flHa co 
Zina nounncaHna n perncxpaunn peaojnounn;

- nopyueHiia c noMexKon «BecbMa cpoHHO» ncnojiHaiOTca ne nosanee zisyx /men co ^na



23

noflnncaHHH h perncTpauHH peaoniouHH;
- nopyneHHH c noMCTKOH «cpoHHO» HcnojiHHKrrcH He noa^Hee xpex ahch co ahh 

noAHHcaHHa h perHcxpauHH pesojnomiH;
- nopyHCHHA c noMCTKOH «onepaxHBHO» HcnojinaiOTca He nosAHee acchth ahch co ahh 

HOAHHcaHHa h perncxpauHn pesoAtouHH,
noMexKH epoHHoexH hmcct npaso npocxaBAaxb TAasa MyHHUHnaAbHOrO OKpyra.
ripn HpOCXaHOBKC HOMCTOK CpOHHOCTH MyHHUHHaAbHblH CAy>KaiAHH, H3 KOTOpOFO

B03A0>iceHbi oSaaaHHOCTH no bcachhio ACAonponSBOACTBa, oSasaH HesaMCAJinxeAbHO aobccth ao 
CBCACHHa HCnOAHHTCAen HH(J)OpMaUHK) O CpOHHOM HOpyHCHUH.

ECAH B yCTaHOBACHHblH CpOK HCnOAHCHHC AOKyMCHTA HeB03M0>KH0, TO OTBeTCTBeHHbIM 
HCnOAHHTeACM HC H03AHee, HCM 33 AB3 AH3 AO HCTCHeHUH CpOK3 HCnOAHCHHA, TOTOBUTCH CHpaBKa 
Ha hma rAaBbi MynimnnaAbHoro OKpyra c o6ocHOB3HHeM hcoSkoahmocth npcAAenna cpoxa.

Pemenne o chhthh c kohtpoah nopyHCHHH (npOAJieHHH cpoxa ncnoAHCHHA nopyHCHHa) 
npuHHMaexca rAason MynnunnaAbHoro OKpyra.

7.2.1.6. FIopAAOK ncnoAHCHHa MyHHiinnaAbHbix npaBOBbix aicroB, CAy>Ke6Hbix 
AOKyMCHTOB, npoxoKOAOB coBemaHHH, a xaiofce peaoAFOUHH.

HcnoAHCHne ocymecTBAaexcH b cooTBexcTBHH c nopy Henna mm, coAep>KamHMHca b 
yKa33HHbIX AOKyMCHTaX.

EcAH B pe30AK)UHH B KaHCCTBC MCnOAHHXeAA yKa33HbI HCCKOAbKO AMU M HC OnpeACACH 
OTBeTCTBeHHbIM MCnOAHHTCAb, OTBeTCTBeHHbIM 33 nOArOTOBKy o6o6meHHOM HH(J)OpMaUHH 
aBAaerca amuo, yKaaannoe b pesoAiouMM nepsbiM (AaAee - OTBeTCTBeHHbIM HcnoAHHTeAb).

JImho, yKasaHHoe b peaoAiouHM otacabho ot ocnoBHbix HcnoAHHxeAeM co 3H3kom +, 
npMHMMaer ynacTMe b pa6oxe h3a AOKyMeHTOM npn hcoGxoahmoctm, no co6cxBeHHOMy 
ycMOTpeHMK) (no CAyaceSnbiM AOKyMenxaM, KoppecnoHACHUMii).

CoMcnoAHMTeAM ne no3AHee, hcm 3a xpn Ana ao MCTeneHMa cpoxa McnoAHeHiia oSaaaHbi 
npeACxaBHTb OTBexcTBenHOMy McnoAHHxeAK) cnpaBKH AAa o6o6meHMa m cocxaBAeniia OTnera 
am6o cooSmaiOT cboc mhchmc no iicnoAHaeMOMy Bonpocy b Apyron ycxpaiiBaiomeH
OTBeTCTBCHHOrO HCnOAHHXeAa.

Ecam HH(|)opMauHa, coAep>KaiAaaca b npeACxaBAeHHOM HcnoAHHxeAeM cnpaBKe, ne 
cooTBexcTByex ycxaHOBACHHbiM xpeGoBaHnaM, cnpaBKa MO>KeT 6bixb Boaspamena McnoAHHxeAK) 
AAa AopaGoxKM.

OTBexcTBCHHOMy McnoAHMxeAK) Aaexca npaso coabisa coHcnoakhtcacm.
CoMcnoAHMTeAM b paBHOM cxeneHM necyx OTBexcTBennocTb aa KanecTBeHnyio m 

CBoeBpeMennyio noAroxoBKy sonpoca.
OxBexcTBeHHbiH McnoAHiixcAb o6o6iAaex noAyHeHHyio MH(|)opMauMio m npeACTaBAaex 

AOAACHOCTHOMy AMuy, AaBmeMy nopyHCHiie, AOKyMeHT (cnpaBKy, MH^opMauMio) no McnoAHeHMK) 
pe30AK)LiMM c y KasaHMCM MHCHMa coMcnoAHMxeACM am6o npMAaraex koomm cnpasoK 
(MH^OpMaHMM) COMCnOAHMTeACM.

7.3. KoHxpoAb McnoAHCHHa MyHMMHnaAbHbix npaBOBbix aiam, CAyaceGnbix AOKyMenxoB, 
npOTOKOAOB COBemaHMH, pe30AK)HMH.

7.3.1. B ueaax oGecneneHMa bmcokom 3(l)4)eKTHBHOCTH ynpaBAenna annapaxoM CoBexa 
AenyxaxoB na ochobc cncxeMaTHHecKOM npOBepKH xoAa HcnoAHeHna m npHnarna 
CBoeBpeMCHHbix Mep no mx BbinoAHennio b onpeACAeHHbie cpoKH ycxanaBAMBaeTca KOHTpOAb 
McnoAHeHiia MyHHUMnaAbHbix npaBOBbix aicroB, CAya<eGHbix AOKyMCHTOB, npoxoKOAOB 
coBemaHHM, a xaK>Ke pcsoaioumm (AaAee - McnoAHenne AOKyMCHTOB).

7.3.2. KOHTpOAb HCnOAHeHMa AOKyMCHTOB BKAIOHaer B CeGa KOHTpOAb 33 KaHeCTBCHHblM 
(nOAHOTa H TOHHOCTb) M CBOCBpeMeHHblM (cpOKM MCnOAHCHMa) MCnOAHeHMCM AOKyMCHTOB.

7.3.3. B KOMnexeHHMK) AMUa, OTBeXCTBCHHOrO 33 KOHTpOAb MCnOAHCHMA AOKyMCHXa MAH 
aBAaiomeroca OTBeTCTBeHHbIM HcnoAHMxeAeM AOKyMCHxa, bxoaht:

- opraHM3auMa b bi no a h e h na nopyHCHHH, 3a4)HKCHpOBaHHbix b AOKyMeHxe;
- KOOpAHHaMMa ACaxeAbHOCTH HcnoAHHxeAeM M COHCnOAHHTeACM;
- KOppeKTMpOBKa CpOK3 MCnOAHCHMa AOKyMCHTa B paMK3X KOHCHHOrO CpOK3 MCnOAHCHMa 

AOKyMCHxa b ucaom;
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- npuHHTHe Mep ajih oesycjiOBnoro BbinojiHCHHa coAep^amuxca b ^OKyMCHTe nopyHemiH;
- noAroTOBKa h npeACTaBACHHe jinuy, noAnncaBiueMy AOKyMCHT hah AasiueMy 

nopyHCHHe, OTHera (cnpaBKH o BbinoAHeHHH AOKyMenra b ucaom).
B CAynae ccah nopyHenne He BbinoAHeno, ahuo, na Koxopoe bosaoacch KOHrpoAb aa 

BbinoAHCHneM AOKyMCHTa b ucaom, ycTanaBAHEaer KoneHHbiH cpOK BbinoAHCHna a^hhoto 
nopyHeHna b paMKax cpoKa no nocAeAHCMy nynKTy AOKyMCHTa, o hcm HH^opMHpyer rAasy 
MynnuHnaAbHoro OKpyra.

7.3.4. KOHTpOAb HCnOAHCHHA MyHHHHnaAbHblX npaBOBbIX aKTOB AOAACen 6bITb B03A0>K6H, 
xax npaBHAO, na oaho ahuo.

KOHTpOAb HCnOAHCHHA nOpyHCHHH, 3a(|)HKCHpOBaHHbIX B npOTOKOAAX, MOACCT 6bITb 
nopyneH necKOAbKHM ahuam b cooTBercTBHH c pacnpeACACHHeM 06A3aHH0CTeH.

KOHTpOAb HCnOAHCHHA nOpyHCHHH, 3a4)HKCHpOBaHHbIX B p630AK)UHAX, MOACCT 6bITb 
nopyneH OAHOMy hah necKOAbKHM ahuam b cootbctctbuh c pacnpeACACHHCM oGasaHHOCTen.

B tom CAynae, ccah KOHTpOAb B03A0>Ken (no peaoAiouHAM - HcnOAnenne nopyHeno) na 
HCCKOAbKHX AHU, TO o6o6maeT MATCpHaA (fOTOBHT HTOTOByK) CnpaBKy) B U6AOM 00 HCnOAHeHHK) 
MynnunnaAbHoro npasoBoro aicra, peaoAfOUHH to ahuo, KOTopoe b MynnuunaAbHOM npaBOBOM
aKTe, pe30AK)UHH anaHUTca nepsbiM, ccah hct Apyrux yKaaauuH.

KOHTpOAb 3a HcnoAHCHHCM nopyHeHHH rAasa MynnuunaAbHoro OKpyra Enpase ocTABHTb
3a co6oh.

7.4. IlopHAOK OCyLUeCTBACHHA KOHTpOAA.
7.4.1. KOHTpOAb HCnOAHCHHA MyHHUHnaAbHbIX npaBOBbIX aKTOB H nOpyHCHHH 

(pe30AK)UHH) b annapaTe Cobcta AenyraTOB ocymecTBAaercH b pynHOM peacHMe c 
HcnoAbaoBaHHeM >KypHaAOB perHcrpauHH h b pokhmc aBTOMATHanpoBaHHOH o6pa6oTKH
AOKyMCHTOB.

7.4.2. L(eHTpaAH30BaHH0My kohtpoak) no cpoxaM h KanecTBy ncnoAHCHHA noAAOKaT see
AOKyMCHTbl, nOCTaBACHHbie HA KOHTpOAb.

7.4.3. /(oKyMCHTbi, nGAAOKamne kohtpoak), HanpaBAHiOTCA MyHHunnaAbHOMy 
CAywameMy, Ha KOTOporo B03AO>KCHbi oGaaaHHoerH no bcachhio AeA0np0H3B0ACTBa, b ache hx 
perHcrpauHH hah noAnncaHiiH peaoAiouHH.

7.4.4. KOHTpOAb OCymeCTBAACTCH K3K OnepaTHBHbIMH MeTOA^MH (HCn0Ab30BaHHC CpeACTB 
CBA3H, OpraHH3aUHA npOBCpOK H COBemaHHH H T.A-), T3K H TpaAHUHOHHbIMH (nDAyHCHHC 
HH(j)OpMaUHH OT HCnOAHHTCAA B BHAC OTBCTOB, CnpaBOK, OTHCTOB H T.A.).

MyHHunnaAbHbiH CAy>KamHH, Ha KOToporo bosaokchbi oShsahhocth no bcachhio 
AeAOnpOH3BOACTBA, (npH HeoSxOAHMOCTH) HanOMHHaeT HCnOAHHTCAHM O CpOKAX HCnOAHCHHA 
nopyneHHH, KOTOpbie hctckaiot b npeAcroauiHH nepnoA.

^onycKaerca aanpaniHBaTb HH(J)opMauHio o xoac HcnoAneHna AOKyMCHTa hah nopyHeHHH 
ao HcreHCHHA KOHCHHoro cpOKa b nopHAKe ynpoKAaiomero kohtpoaa.

7.4.5. HcnOAHHTCAH o6fl3aHbI npeACTaBHTb HH(J)OpMaUHK) O BbinoAHeHHH nOpyHCHHH He 
no3Anee, hcm aa aba aha ao OKOHnaHHA KOHTpoAbHoro cpoxa.

7.5. Ha 0CH0B3HHH aHAAHaa nnCbMCHHOH HH^OpMaUHH, npeACTaBAACMOH 
HCnOAHHTCAHMH, rAABC MyHHUHnAAbHOrO OKpyra AOKAaAbIBaeTCA HH^OpMAUHA O XOAC 
BbinOAHCHHfl MyHHUHnaAbHbIX npaBOBbIX aKTOB, CAy>Ke6HbIX AOKyMCHTOB, npOTOKOAOB 
COBemaHHH, a TaK>Ke peaoAiouHH.

8. HH(J)opiviamiOHHoe oSecneMenne ACHTeAbHOCTH annapaTa CoBCTa AenyraroB

8.1. HH(j)opMauHOHHoe o6ecneneHHe AeaTCAbHOCTH annapaTa Cobcta AenyraTOB 
HanpaBACHO na oGecneneHne rAaBbi MynnunnaAbHoro OKpyra, CTpyicrypHbix noApaAAeACHHH 
AOKyMCHTaMH H HH(J)OpMaUIieH, HeoGxOAHMbIMH AAA peiilCHHA B03A0>KeHHbIX 3AAaH, a TaK>KC AAA 
ocBemeHHH n paabACHCHHA AeATCAbHOCTH annapaTa Cobcta AenyraTOB.

B annapaTe Cobcta AenyTaTOB aaAany HH^opMaunonHoro oGecncHCHHA BbinoAHACT 
MyHHunnaAbHbiH CAy>KaiUHH, na KOToporo B03A0>KCHbI (j)yHKUHH BCACHHA AeAOnpOH3BOACTBa.
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riOTpeGHTejIHMH HH(j)OpMaUHH MyHHUHnajibHoro OKpyra,HBJiaiOTCfl rjiaBa
MyHHunnajibHbie cjiy>icamHe.

OopMbi h cpeacTBa npeaocTaBjreHHa h pacnpocxpaHCHHa HH^opMaunn:
- azipecHaa paccbijiKa saBepeHHbix koiihh MyHHUHnajibHbix npasoBbix aicroB annapaxa 

CoBexa aenyraroB, MyHHUHnajibHbix HopMaxHBHbix h hhhx npaBOBbix aKTOB Cosera AenyraxoB;
- paccbijiKa njianoB pa6oTbi, noBecxoK cosemannH y rjiasbi MyHHUHnajibHoro oxpyra, 

HH(J)opMauHH o e>KeHeflejibHbix MeponpHaxuax annapaxa Cosexa zienyxaxoB;
- npeflOCxaBjienne Konun aoKyMenxoB n Bbinncox H3 hhx no aanpocy;
- pasMemenne HH(j)opManHH na ocjDnnnajibHOM canxe annapaxa Cosexa ^enyxaxoB b cexn

HHxepnex;
- onySjiHKOBaHne HHC^opMaunn b o^nnuajibHOM nenaxHOM cpeacxBe MaccoBon 

HH^opMaunn BnyxpnropoflCKoro MynnunnajibHoro o6pa30BaHH£ Onun-^aBbi/iKOBO b ropozie 
Mockbc;

- nepe^ana HH^opMaunn nepea cncxeMy ojieKxpoHnon nonxbi annapaxa Cosexa
AenyxaxoB.

8.2. Mncj)opMaunoHHbie pecypcbi annapaxa Cosexa uenyxaxos no uocxyny (bosmokhocxh 
ncnojibsoBanna) noupa3flejiHK)xca na xpn Kaxeropnn:

- pecypcbi, couep^Kamne oxKpbixyio (oSuieziocxynHyK)) nHC^opMaumo;
- pecypcbi, couep^Kamne cny>Ke6HyK) HH^opMaunio;
- pecypcbi, couepwamne nH(j)opMauHK) orpaunMennoro pacnpocxpaneHiia (uocxyna).
K Kaxeropnn oxxpbixon nn^opMaunn oxhochxch HH^opMauna, coflep^Kaiuaacfl b 

MynnunnajibHbix npaBOBbix aicrax annapaxa Cosexa uenyxaxos, n saxparnsaiomaH npasa, 
CBoSoubi n ooaaaHHOCxn rpa>KuaH.

K Kaxeropnn cjiyweSnon nn^opMaunn oxhochxch nut^opMaunyi, couepjKamaaca b 
MyHnunnajibHbix npaBOBbix aicrax annapaxa Cosexa uenyxaxos, npeAHaanaHennaH ajui
ncnojibsoBanna MynnunnajibHbiMn cjiy>KauiHMn npn BbinojiHeunn hmh cbohx uoji>KHOCXHbix 
oSHsaHHoexen n ne oxHOCHiuaaca k KaxeropnaM oxKpbixon nn^opMaunn n HH^opMaunn 
orpannHennoro pacnpocxpaneHiia (Aocxyna).

K Kaxeropnn HH^opMaunn orpannHCHHoro pacnpocxpaneuna (uocxyna) oxnocnxca 
nn^opMauna, couep>Kauiaaca b MynnunnajibHbix npaBOBbix aicrax annapaxa Cosexa uenyxaxos, 
BKjnoHaiomaa CBeuenna KOH^HuenunajibHoro xapaicrepa (KOMMepnecKaa n cjiy^eGnaa xanua, 
nepcoHajibHbie uaHHbie o rpa>KuaHax n Apyraa nn^opMauna). OSpaujenne c nn^opMaunen 
orpaHUMCHHoro Aocxyna ocymecxBJiaexca b cooxBexcxBnn c ycxanoBJieHHbiM nopauxoM.

8.3. OSpamenne c uoxyMeHxaMn, couepacamnMn CBeueHiia, oxneceHHbie k 
rocyuapcxBeHHofi xanne, ocymecxBJiaexca 
perjiaMenxnpyioninMn nopauoK pa6oxbi n npaanjia pa6oxbi c yKasaHHbiMH uoKyMenxaMn.

OxBexcxBeHHoexb 3a oprannsaunio aamnxbi CBeueHnn, cocxaBjiaioinnx rocyuapcxBeHnyio 
xanny, b annapaxe Cosexa uenyxaxoB B03Jiaraexca na masy Mynnunnajibnoro oxpyra.

nojio>KeHHaMn,cooxbcxcxbhh cB

9. Hii(J)opivia i H iamm ueHTCJibHOCTH annapaxa Conexa Aenyxaxoe

U,ejibio HH^opMaxnaaunn AeaxejibHOCxn annapaxa Cosexa uenyxaxoB asjiaexca cosuaHne 
ycjiOBnn AJia yAOBjiexBopeHna HH^opMaunoHHbix noxpeSHoexen MyHnunnaAbHbix CAyacaiunx, 
noBbimenna onepaxnBHoexn n AoexynHoexn HH^opMaunn.

Oahoh H3 ocnoBHbix BHyxpeHHHx sauau HH^opMaxnaauHn aBAaexca co3Aanne cpeAbi 
3AeKxpoHHoro AOKyMeHxooGopoxa n ACAOnponsBOACXBa annapaxa Cosexa Aenyxaxos.

10. ^oroBopbi n corAamenwH

10.1. 06mne xpeGoBaHiia.
FlopAAOK nOAPOXOBKH, O^OpMACHHA, nOAnHCaHHH, yXBep>KAeHHa, 

npeKpamenna AencxBna AoroBopos, corAanieHnn, KOHxpaxxoB, n x.a. (AaAee - AoroBopos), 
aaKAionaeMbix TAaBon MyHnunnaAbHoro oxpyra, nnbiM ahuom na ocHOBaHnn AOBepeHHoexn

BbinOAHCHHa H
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maBbi MyHHunnajibHoro OKpyra c cy6i>eKTaMn aoroBopHbix OTHomeHHH, onpe^ejiaerca 
aaKOHOziaTejibCTBOM Pocchhckoh OeziepauHH h HacToamuM pasflejiovi.

FIojiHOMOHHa na BezieHHe neperoBopOB no samnoneHHK) AoroBopos, 3aKjiK)HeHne 
(no^nncaHHe) AoroBopoB o4)opM^aK)Tca pacnopa>KeHHeM annapaxa CoBera ^enyraTOB. /JanHbie 
nojiHOMonna noziTBep>KAaK)Tca AOBepennocTbio, oc^opMjieHHOH h aaBepennoH b nopa^Ke, 
ycraHOBjieHHOM nacToamuM PerjiaMCHTOM.

10.2. Tckct npoeicra zioroBopa, noAnncbiBaeMoro rjiaBon MyHHunnajibHoro OKpyra 
noaroTaBjinBaercfl MyHnunnajibHbiM cjiy>KamHM b cooTBercTBun c aaHHbiM eMy nopywenneM.

Tckct npoeKTa zioroBOpa, no^nncbiBacMoro HHbiM jihuom na ocnoBaHHH ^obcpchhocth 
rjiasbi MynnannajibHoro OKpyra (aaiiee 
HCnOCpCACTBCHHO ynOJIHOMOHCHHblM JIHUOM HJIH UO CfO nOpyHCHHK) MyHHUHnaJIbHbIM 
CJiy>KamHM. B03M0>KH0 npunaTHC ynOJIHOMOHCHHblM JIHUOM HJIH HCnOJIUHTCJICM 3a OCHOBy HJIH B 
UCjiom (npn OTcyrcTBHH aaMCHaunH h npeuJioweuHH) TCKCTa AoroBopa, npezuio>KeHHoro 
cyG-bCKTOM (cyOtCKraMH) AoroBopubix othouichhh c annapaTOM CoBera jienyTaTOB.

10.3. OcnoBHbie TpeGoBauiiH k ocJjopmjichhk) AoroBopoB.
10.3.1. /JoroBopbi uojDKHbi cooTBCTCTBOBajb oSaaaTCJibHbiM ujih CTopon npaBHjiaM, 

ycTanoBjieHHbiM saKonouaTCJibCTBOM Pocchhckoh Oeuepaunn, aaKonouaTCJibCTBOM ropoua 
MoCKBbl.

ynojiuoMOHCHHoe jihuo) nouroTaBJiHBaeTCH

10.3.2. ITounHCbiBaeMbie uoroBopbi uojdkhbi couep>KaTb:
- HaHMCHOBaHHC;
- npeaMOyjiy (BBOAHyio nacrb), b kotopoh Moryr yKasbisaTbCH ocuoBHbie ucjih;
- uaxy, HOMep Aorosopa, mccto noAnncanHa, HaHMCHOBaHHC CTopon;
- npcAMcr npaBOBoro peryjiHpoBauHa;
- npasa h oGnsaHHOCTH CTopon;
- OTBCTCTBCHHOCTb CTOpOH;
- cnocoGbi h nopaAOK oOecneHCHHH oGHaarejibCTB CTopon;
- ocnoBaHHH npeKpauiCHiia h npnocTanoBjiCHHa hx achctbuji;
- nopHAOK pa3peuieHHH cnopos;
- CpOK H yCJlOBHH BCTynjlCHHH B CHJiy, CpOK ACHCTSHfl;
- cbcachhh o perHCTpauHH h mcctc xpaHCHHH AOKyMCHTa (npn hco6xoahmocth);
- pCKBH3HTbI CTOpOH, HaHMCHOBaHHC AOJDKHOCTH, (jiaMHAHH, HMCHH, OTHCCTBa JIHU, 

noAnncbiBaiomHx AoroBop;
- MCCTO AJ1H nOAHHCH JIHU CTOpOH, MCCTO AAH npOCTAHOBKH nCHaTH CTOpOH.
XI,OrOBOpbI 0(})0pMJI5IK)TCa, K3K npaBHJIO, B KOJIHHCCTBC 3K3CMnjI5ipOB HO HHCJiy CTOpOH

AoroBopa. ITocjie noAnucaHua Ka>KAbiH 3K3CMnjiap AoroBopa hmcct OAHHaKOByio lopnAHHCCKyio 
CHJiy, O HCM B TCKCT AOTOBOpa BKJlK)4aeTCH COOTBCTCTByiOIACe nOAOKCHHC.

Bee iicnpaBJiCHHH h AonojiHCHiia b tckctc noAnncbiBaiOTCJi cxoponaMH h aaBcpaiOTca 
nCHaTJIMH CTOpOH.

IloAnHCH CTopon uoa AByxcTOpOHHHM AoroBopoM pacnojiaraiOTca Apyr npoTHB Apyra, 
npu MHorocTopouHCM - OAHa noA Apyrou. FloAnucb npcACTaBHTCJia annapaxa CoBera AenyraxoB 
na o6ohx 3K3CMnji5ipax Aorosopa yAOCTOBepacTCH repOoBon neuaTbio.

npHJ10>KeHHfl K AOrOBOpaM H COrjiaiUCHHJIM COCTaBJIHIOT HX HCOTbCMJICMyK) HaCTb H 
oSjiaAaiOT OAHHaKOBOH lOpHAHHeCKOH CHJIOH C OCHOBHbIM TCKCTOM AOKyMCHTa.

10.4. HpaBOBaa 3KcnepxH3a, noAnucaHHC, perHCxpaunji, KOHxpojib 3a BbinoAHCHHCM 
AoroBopa, o^opMjiCHHC aKTOB BbinoAHCHHbix pa6ox no AorosopaM.

10.4.1. FIpaBOBaa 3KcnepTH3a.
OpaBOBaa 3KcnepTH3a nposoAHTca b cjieAyromeM nopaAKc:
- npoeicr AoroBopa, npcABapuTCJibHO corjiacoBaHHbin HcnojiHHTCACM co cxopoHaMH no 

AOrOBOpy, C AOA>KHOCTHbIMH JIHUAMH (CTpyKTypHbIMH nOApaSACACHHaMH) no npiIHaAAOKHOCTH 
npcAMcra AoroBopa, npcACTaBjiaerca lopiiCKOHcyjibxy annapaxa CoBera AenyraxoB. Bmcctc c 
npoeKTOM AoroBopa npcACxaBjiaiOTca bcc npnAOJKCHHJi, yxaaaHHbie b tckctc AoroBopa, a xaK>Ke 
AOKyMCHTbi, na Koxopbie b npoeicre Aejiaexca cooTBcrcTByiomaji ccbiAKa (3a hckjuohchhcm 
4)eAepajibHbix saKOHOB, saKOHOB ropoAa Mockbbi, hhbix HopMaxiiBHbix npaBOBbix aicroB
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Pocchhckoh Oe^epauHn 11 ropo^a Mockbbi, onyGjiHKOBaHHbix b ycTaHOBJieHHOM nopa^Ke);
- b cpoK, hc 6ojiee Tpex paGonux ahch, lopucKOHcyjibT annapaxa CoBera /lenyraTOB 

noztroTaBjiHBaer aaKjnoHCHHe no npe,acTaBjieHHOMy npoeicry aoroBopa h HanpaBjiaer ero 
HCnOJIHHTCJlK).

3aKjiK)HeHHe ocJjopMJiHerca 3a nozinncbK) K)pHCKOHcyjibTa annapaxa Cosera flenyraxoB h 
co/iep>KHT MOTHBHpOBaHHoe pe3K)Me h 3aMeHaHHH no AoroBopy.

npH OTpuuaxeAbHOM 3aKAK)HeHHH npoeKX AoroBOpa nanpaBAaexca HcnoAHHxeAK) na 
AopaSoxxy. FIocac AopaSoxKH npoexxa AoroBOpa HcnoAHHxeACM, AOKyMenx nenaxaexcH b 
HHCXOBOM BHAC B HCoGxOAHMOM KOAHHeCXBC 3K3eMnAHpOB H, HpH OXCyXCXBHH BaMCMaHUH, 
corAacoBbiBaexca co cxpyKxypnbiMH noApaBAeAennaMM, K)pncKOHcyAbxoM annapaxa Cosexa 
AenyxaxoB n BOBBpamaexca ncnoAHiixeAK).

npH OXCyXCXBHH 3aMeHaHHH K npoexxy AOrOBOpa, Ah6o HaAHHHA HCBHaHHXeAbHblX 
3aMeHaHHM, npoexx MO>Kex 6bixb corAacoBaH cxpyKxypnbiMH noApaAAeACHUHMH, 
K)pncKOHcyAbxoM annapaxa Cosexa AenyxaxoB 6e3 3aKAK)HeHHA. CorAacoBaHne o(|)opMAAexcA 
cooxBexcxByromeH bhboh FopncKOHcyAbxa annapaxa Cosexa AenyxaxoB.

10.4.2. FIoAnncaHHe AoroBOpa.
ynoAHOMOHCHHoe ahuo hah HcnoAHHxeAb, noAroxaBAHBaioiii,HH AoroBop, oGecneHHBaex 

noAnucaHHe AoroBOpa pyKOBOAHxeACM (ynoAHOMOweHHbiM npeACxaBHxeACM) topHAHnecKoro 
AHua (fopHAHHecKHX ahu npn MHorocxopoHHCM AOroBope), BbicxynaioiAero cxoponon 
(cxopoHaMn) AoroBOpa c annapaxoM Cosexa AenyxaxoB.

/^oroBop, noAnncaHHbiH cy6i>eKX0M (cyG'beKxaMH) AoroBopnbix oxHomeHHH c annapaxoM 
Cosexa AenyxaxoB, ncnoAHHxeAb c npHAaraeMbiM KOMnAexxoM conpOBOAHxeAbHbix AOKyMenxoB
CAaex aaa npeACxaBAeHHA na noAnucb rAase MynimnnaAbHoro oxpyra.

noAnncaHHbiH AoroBop aaBepHexca repGoBOH nenaxbK).
floAAHHHHKH AOTOBOpOB xpaHHXCA b annapaxe Cosexa AenyxaxoB h abaaioxca 

AOKyMCHXaMH nOCXOAHHOm XpaHCHHA.
Bxopon noAAHHHbiH 3K3eivinAAp AoroBopa (Bxopon h nocAeAyromne noAAHHHbie 

3K3eMnAApbi npn MHorocxoponneM AoroBOpe) ncnoAHHxeAb nepeAaex ynoAHOMOHennoMy 
npeAexabhxcato cxoponbi (Ka>KAOMy H3 npeACxaBHxeACH cxopon) no AannoMy AoroBopy.

KonHH AoroBopa nanpaBAAioxcA ynoAHOMonennoMy AOA>KnocxHOMy AHuy hah 
HcnoAHHxeAK) (npn noAHHcaHHH AoroBopa rAasoH MynnuHnaAbHoro oxpyra), KypnpypomeMy 
AoroBop.

10.4.3. KonxpoAb 3a BbinoAHCHneM AoroBopa.
KonxpOAb sa BbinoAHenneM AoroBopa ocymecxBAAHDx cooxBexcxByiomHe cxpyxxypnbie 

noApasAeACHHA (ncnoAHHxeAH) b paMKax hx KOMnexenunn.
npn hcoOxoahmocxh, b hcaax HCAonymenHA ynpaBAeHHecKnx, HMymecxBCHHbix h hhbix 

Phckob aaa annapaxa Cosexa AenyxaxoB, KonxpoAb 3a HcnoAHenneM AoroBopoB mokcx 6bixb
HHHUHHpoBan h ocymecxBAeH no nopyneHHK) rAasbi MynnuHnaAbHoro OKpyra cxpyxxypHbiM
noApasAeACHHAM.

10.4.4. BbinoAHenne AoroBopa.
10.4.4.1 BbinoAHCHHe AoroBopa o^opmaacxca cooxBexcxByiomHM axxoM CAann-npueMKH

(AaAee - axx).
10.4.4.2. B cpOKH, ycxaHOBACHHbie AoroBOpOM, HcnoAHnxeAb, ocymecxBAAfomHH 

KonxpoAb 3a BbinoAHCHneM AoroBopa, aanpamiiBaex y cyGxexxa AoroBopnbix oxnomeHHH axx.
10.4.4.3. B cpoKH, ycxaHOBACHHbie AoroBopoM, ncnoAHHxeAb npeAexaBAAex aicr b AByx

3K3eMnAApax.
OpeACxaBAeHHbiH axx, b hbcxh ero cooxbcxcxbha ycAOBHAM AoroBopa, nposepAexcA h 

BH3HpyexcA pyKOBOAnxeACM cxpyKxypHoro noApa3AeAeHHA (ncnoAHiixeAeM), ocymecxBAAiomero
KonxpoAb 3a BbinoAHCHHeivi AoroBopa.

B CAynae BbiABACHHbix necooxBexcxBHH axx B03BpamaexcA HcnoAHHxeAK) na AOpaGoxKy. 
10.4.4.4. 3aBH3HpoBaHHbin axx npeACxaBAAexcA pyKOBOAnxeACM cxpyicrypHoro 

nOApaSACACHHA (HCnOAHHXeACM), OCyiACCXBAAIOmHM KOHXpOAb 3a BbinOAHCHHCM AoroBopa H3 
noAnncb rAase MynnuHnaAbHoro OKpyra.
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10.4.4.5. no^nncaHHbiH rjiaeoH MynnuHnajibHoro OKpyra aicr nepe/iaercH zijiji 
ZiajibHeHmero (j)opMMpoBaHHa b caMOcroHTejibHoe flejio.

BTOpOH 3K3eMnji5ip no^nucaHHoro aicra B03Bpamaerc5i ajih nanpaBjieHHH cxopOHe
^oroBopa.

10.4.4.6. B cjiynae BbiaBjieHHH HapymeHHH ycjiOBHH Aorosopa (HecoOjiKyaeHHe cpoKOB, 
HeBbinoAHCHMe o6H3axeAbCTB, HHoe cymecTBeHHoe HapymeHHe AoroBopa, Koxopoe hc Mower 
6bixb ycxpaneHO b cpoKH achcxemh Aorosopa), cooxBexcxByiomHM cxpyKxypHbiM 
nOApaSACACHHeM (ncnOAHHXCAeM), OCymeCXBAHWLAHM KOHXpOAb 3a BbinOAHCHHCM AOrOBOpa,
noAroxaBAHBaexcH npoeKx npexeH3HH h c fioambim KOMriAeKxoM conpoBOAHxeAbHbix AOKyMCHxoB 
nepeAaexcA cxpyKxypHoe noApasACAenne aaa AaAbHCHmeH npexeHSHOHHOH paOoxbi no AoroBopy.



29

npHUOWCHHe
k PemaMeirry annapaxa Coeera ztenyraTOB

MyHHUHnajibHoro 
o6pa30BaHiia - MyrniunnajibHoro OKpyra 
<J)HJIH-/^aBbWKOBO B TOpOAC MOCKBC

BHyrpnropoziCKoro

IlpaBHjia
o(|)opMjieHHn MyHHiiiinajibHbix HOpiwaTHBHbix h HHbix npasoBbix aKTOB annapaxa CoBexa 
/lenyraxoB Bnyxpnropo/iCKoro Mynnunnajibnoro o6pa30Bannn - MynnunnajibHoro OKpyra 

Onjin-^aBbi/iicoBO b ropOAe Mockbc o Bnecennw H3MeHeHHH

1. OSuxne nojioJKeunji

1.1. HsMeHCHna BHoeaxca xojibKO b nepBOHaMajibHbin MyHHUHnajibHbin HOpMaxiiBHbiH 
hjih hhoh npaBOBoii aKx annapaxa Cosexa zienyxaxoB MynnunnajibHoro onpyra Ohjih- 
flaBbiflKOBO b ropoAe Mockbc (AcUiee - MyHHnnnajibHbin npasoBon aKx). BneceHne hsmchchhh b 
MyHHunnajibHbin npasoBon aKx o BnecennH hsmchchhh hc AonycKaexca.

1.2. Bhccchhcm hsmchchhh b MyHHUHnajibHbiH npaBOBOH aKx CHHxaexca:
- .aonojiHCHne cxpyKxypHbiMH sncMCHxaMH (nyHKxaMH, a63auaMH, AC(J)HcaMH), 

npHJIO>KCHHHMH, CJIOBaMH, UH(J)paMH;
- 3aMCHa CJTOB, HH^p;
- H3J105KCHHC B HOBOH pCflaKUHH 3arOJIOBKa, KOHCXaXHpyiOmCH HJIH MOXHBHpOBOHHOH 

nacxH, cxpyicrypHoro 3jieMCHxa (nyHKxa, a63ana, AC^nca), npHAO>KCHHa;
- HCiemoHCHHC H3 xeKCxa MyHHUHnajibHoro npaBOBoro aicra cjiob, nH(J)p.
1.3. B sarojiOBKC MyHHUHnajibHoro npaBOBoro anxa «0 bhccchhh hsmchchhh b 

nocxaHOBACHne (pacnopaA'CHiie) annapaxa CoBexa uenyxaxoB MyHHUHnajibHoro OKpyra Ohah- 
/^aBbiAKOBO...)) ynasbiBaioxcH xoabko uaxa h HOMep AOKyMCHxa, b Koxopbin bhochxch hsmchchhh, 
HasBaHHC AOKyMCHxa hc yKasbiBaexcH.

1.4. Hsmchchhh bhochxch b MyHHunnajibHbin npaBOBOH aicr, a hc b npHJionccHHH k HCMy, 
3X0 A0A5KH0 6bIXb OXpa>KeHO H B SarOAOBKC, H B nyHKXC O BHCCCHHH HSMCHCHHH.

1.5. Tckcx AOKyMCHxa c sarojiOBKOM «0 bhccchhh hsmchchhh b ...» aojdkch coAep)Kaxb 
nyHKx «Bhccxh hsmchchhh b ...» c oGnsaxcAbHbiM yKasaHHCM BHua, uaxbi, HOMepa h HasBaHHH 
MyHHUHnaAbHoro npaBOBoro aicra, b Koxopbin bhochxch hsmchchhh.

1.6. Hpn BHCCCHHH HCOAHOKpaXHblX HSMCHCHHH B MyHHUHnajibHbiH npaBOBOH 3KX B 
nepBOM nyHKxe o bhccchhh hsmchchhh uaexcH b CKoSKax ccbiAKa «(b peuaKuiiH - bha 
AOKyMCHxa, Aaxa, HOMep)».

1.7. npH BHCCCHHH HSMCHCHHH HCAOnyCXHMO:
- yKasbiBaxb hobbic cpoKH BbinoAHCHiia nopyHCHHH, ccjih 3xh cpOKH hcxckjih na momchx 

BbixoAa MyHHunnaAbHoro npaBOBoro axxa o bhccchhh hsmchchhh;
- Aasaxb ccbiAKH Ha AOKyMCHXbi, BbinymeHHbie nos>Ke Aaxbi HSAanna nepBOHanaAbHoro 

MyHHUHnaAbHoro npaBOBoro aicra.
1.8. Ka>KAoe hsmchchhc aoa>kho 6bixb 0(|)0pMAeH0 oxACAbHbiM nyHKXOM (noAnyHKxoM).
1.9. Hco6xoahmo co6AK)Aaxb AorHKy hsaohcchhh: hsmchchha bhochxca CHanaAa b xckcx 

MyHHunnaAbHoro npaBOBoro axxa no nopHAKy nynKxoB, saxeM b npHAO>KeHHe.
OpH BHCCCHHH HSMCHCHHH OAHHM MyHHUHHaAbHblM npaBOBblM 3KX0M B HCCKOAbKO 

MyHHunnaAbHbix npasoBbix aicros HSMCHACMbie MyHHunnaAbHbie npaBOBbie aicrbi pacnoAaraioxcA 
B XpOHOAOrHHCCKOM HOpAAKC.

1.10. npH ccbiAKe b npoeicre MyHHunnaAbHoro npaBOBoro aicra na cxpyicrypHbiH sacmchx 
MyHHunnaAbHoro npaBOBoro aicra, b Koxopbin bhochxch hsmchchhh, yKasbiBaexcH KOHKpexHbin
cxpyicrypHbiH 3ACMCHX, HaHHHaH C HaHMCHbLUCrO.

Rpn 3xom nymcTbi h noAnyHKXbi oOGSHawaioxcH caobom «nyHicr» n cooxBCxcxByioiAeH
UH(j)pOH.

A6saubi h Ae(j)HCbi oGosHanaioxcH cAOBaMH. FlepBbiM CHHxaexcn xox a6sau, c Koxoporo
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HanHHaercH nymcr hjih noflnyHKT.
1.11. K npoeicry MyHHUHnajibHoro npaaoBoro aicra flOJi>KHbi 6brrb npHjio>KeHbi kohhh 

Bcex MyHHLuinajibHbix npasoBbix aKTOB, b Kcrropbie BHoeaxca H3MeHeHna, h b hhx jioji>KHbi 6biTb 
OTMCMCHbl BC6 CJiynaH H3MeHCHHH TCKCTa.

2. BHeceHHe H3ivieHeHHH b tckct MyHHUHna.ribHoro npaeoBoro aicra
h npHjioaceHiiH k neiMy

2.1. /JonojiHCHne TCKcra oahhm hjih necKOJibKHMH cjiOBaMH (co 3H3kom npennHaHHa, 
nocraHOEKy Koxoporo bjichct 3a co6oh bhochmoc zionojiHeHHe):

MOTHBHpOBOHHyK) HBCTb paCHOpJOKCHHa HOCJie CJIOB «...» flOHOJIHHTb CJIOBaMH «...».
riyHKT 2.4 pacnopa^<eHH« AonojiHHTb cjiOBaMH «...».
A63au BOCbMOH pax^ejia 1 npHjiOKCHHa k nocxaHOBjieHHK) nocjie cjiob3 «...» aonojinuxb

CJIOBaMH «...».
2.2. AonojiHCHHe xexcxa hobbim nyHKxoM (a63aueM, accIjhcom):
FlyHKx 3.4 nocxanoBjiCHHa jjonojiHHXb ac^hcom HexsepxbiM b ciieAyfomen peflaKUHn:
«- ...».
FlyHKx 6.10.3 npHjio>KeHHa k nocxanoBjieHHK) AonojiHHXb aOaaueM b cjieAyromeH

peAaKUHH:
«...».
XlonoAHHXb nocxaHOBACHne nyHKxoM 7 b ciieayiomeH peAaKUHH:
«7. ...».

Flpn AonojiHCHHH xexcxa MyHHUHnajibHoro npaBOBoro axxa hobbimh nyHKxaMH 
HeoGxoAHMO AaBaxb yKaaaHHe na H3MeneHHe HyiviepauHH nocjieAyfomHx nyHKxoB:

OyHKX 10 HOCXaHOBJlCHHa CHHXaXb FiyHKXOM 11.
Flpn AonojineHHH xexcxa hobbimh aGaauaMH (aecjmcaMH) Aasaxb yKasanne na H3MeHeHHe 

HyMepauHH nocjieAyioinHx aOsaueB (ac^11008) He Hy>KHO.
Opn oxMene, npH3HaHHH yxpaxHBLAHM CHAy nyHKxa nyMepauna nocAeAywmHx nyHKxoB

He Menaexca.
2.3. SaMena oahofo hah HecKOAbKHX caob:
B aaroAOBKe nocxaHOBACHna CAOBa «...» aaMenuxb CAOBaMH «...».
B nyHKxe 5.1. pacnopa>KeHHa CAOBa «...» aaMennxb CAOBaMH «...».
B aSaaue oaxom nyHKxa 3 paxAeaa 1 npHAO>KeHHa k pacnopa>KeHHK) caobo «...» 3aMeHHXb

CAOBOM «...».

2.4. SaMena oahofo hah HecKOAbKnx caob no BceMy xencxy MynnuHnaAbHoro npaBOBoro 
axxa h npHAoaceHHa k neiviy hah b HecxoAbKHx Mecxax:

B xeKexe nocxaHOBAenna CAOBa «...» aaMCHHXb caobamh «...».
B xeKexe pacnopa>KeHHa h npHAoa<eHHH k HCMy CAOBa «...» 3aM6HHXb caob3mh «...» b 

cooxBexcxByiomHx naAeacax.
B xeKexe npHAOKCHna k nocxaHOBACHHK) caob3 «...» aaMCHHXb caob3mh «...» b 

cooxBexcxByiomHx naAeacax.

2.5. MaMCHCHHe peAaKUHH nyHKxa (aSsaua, Ae())Hca):
Ae(j)HC xpexHH nyHKxa 4 pacnopaaceHna H3AO>KHXb b CACAyioiAeH peAaKUHH:
«- ...».
A63au BxopoH nyHKxa 5.8 npHAO>KCHHa k nocxaHOBACHHK) H3AO>KHXb b CAeAyfomen

peAaKUHH:
«... .».
FlyHKx 10 pacnopa>KeHHa hsaokhab b CAeAyKJujeH peAaKUHH:
«10.......».
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2.6. ripn flonojiHCHHH TeKCxa MyHHunnajibHoro npaBoeoro aicra cjiOBaMH, hobbimh 
CTpyKTypnbiMH ajicMCHTaMH (nyHKraMM, aSsauaMH, ae^HcaMH), saMene cjiob, H3Jio>KeHHH b 
HOBOH peflaKUHH KOHCTaTHpyK)meH HJIH MOTHBHpOBOHHOM HaCTH, CTpyKTypHbIX 3JieMeHTOB
^opMyjinposKa «flajiee no TeKCTy» ne ynoTpeGjiHCTca.

2.7. HcKinoHenne H3 TCKCTa cjiob:
B nymcre 5.4 HCKjnoHHTb cjiOBa «...».
B nymcre 5.4.2 npHjio>KeHna 4 k nocTanoBjieHHK) HCKjiiOHHTb cjiOBa «...».

2.8. ^onojiHenne MynnunnajibHoro npaBOBoro aicra npHJiOJKeHiuiMH hobofo coxiepxcaHHJi:

/^onojiHHTb nocTanoBjieHHe annapara CoBera zienyraTOB BHyrpnropoziCKoro 
MynHunnajibHoro o6pa30BaHna - MynnunnajibHoro OKpyra OnjiH-.HaBbijiKOBO b ropoae Mockbc 
ot 10 niojia 2025 rozia 17 -FI «...» npnnoKeHiiaMH 4 h 5 b peflaKunn corjiacno npnjiOKeHiwM 
1 h 2 k nacToameMy nocTaHOBjicnmo.

2.9. HaMeHenne penaKUHH Bcero npnjio>KeHHH:

Bhccth H3MeHeHH5i b nocTaHOBjieHHe annapara Cosera AenyraroB BHyrpnropoziCKoro 
MynnunnajibHoro oOpaBOBanna - MynnunnajibHoro OKpyra Onjin-^aBbiziKOBO b ropojie Mockbc 
or 15 jieKaOpfl 2025 ro/ia JV® 15-n «...», h3jio>khb npiuio^enne 1 k nocTaHOBjicnmo b pcAaKumi 
corjiacno npunoHcenmo k nacroHmcMy nocranoBjiCHHio.

2.10. Ecjih npHjio>KeHne k MynnunnajibHOMy npaBOBOMy aicry o^opMueno b bhac 
TaOjIMUbI, BHCCCHHC HBMeHCHHH B HCFO OCymeCTBJlflCTCfl B npHJIOJKCHHH K BbinyCKaCMOMy 
MynnunnajibHOMy npaBOBOMy aicry. B tckctc MynnunnajibHoro npaBOBoro aicra o Bnecennn 
HSMCHCHnn ziaerca yKaBanne:

Bnecrn naMenenna b nocranoBjicnne annapara CoBera uenyraroB BnyrpnropoucKoro 
MynnunnajibHoro oOpaaoBanna - MynnunnajibHoro OKpyra Onjin-^aBbiuKOBO b ropoue Mockbc 
or 15 ueKaOpa 2025 roua N® 15-FI «...», uonojinnB paaueji 2 npnjioJKcnnji 1 k nocranoBjiCHHio 
nymcroM 15 b peuaKunn corjiacno npnjiojKcnnio k nacroaiuCMy nocranoBjicnnio. 

npnjio>KeHHe ocfiopMjuieTCH cjieuyioiunM o6pa30M:

npiuiOKcnne 1
k nocranoBjicnnio annapara CoBera

BnyrpnropoucKorouenyraroB 
MynnunnajibHoro oOpaaoBannyi 
MynnunnajibHoro OKpyra OnjiH-^aBbuiKOBO 
b ropoue Mockbc

20 roua JV®or

Bnecenne nsMcneHnn b npnjiojKenne 1 k nocranoBjicnnio annapara CoBera uenyraroB 
BnyrpnropoziCKoro MynnunnajibHoro oOpaaoBanna - MynnunnajibHoro OKpyra Oiuin-^aBbiuKOBO

b ropoue Mockbc or 15 ueKaOpa 2025 roua X® 15-11

2. nepcMcnb Meponpiiarnn, oprannsyCMbix annaparoM CoBera uenyraroB BnyrpnropoucKoro 
MynnunnajibHoro o6pa30Banna - MynnunnajibHoro OKpyra Onjin-jlaBbiuKOBO b ropoue Mockbc 
__________________________________b 2025 rony__________________________________

O.H.O. OTBCTCTBCHHoro aa 
nouroroBKy McponpnHTna

X® HaHMCHOBaHne MeponpuarnH /Jara npoBCuenna
n/n

41 2 3
ripaauHHK k naM npiixoanr 25 ucKaOpa H B, Tepexosa15


