AIIITAPAT COBETA JIEIIYTATOB
MYHUIHUITAJIBHOI'O OKPYT'A KPIOKOBO
PACHOPAXKEHHUE

18.01.2024 roma Ne 2-PACJL

O Periiamente annapara Cosera
AeNyTaTOB MyYHMIMIIAJIBLHOI0 OKPYra
KproxkoBo

B cootrBeTcTBUM ¢ myHKTOM 3 cTtaThu 15 YcTaBa MyHMIIMNAIBLHOTO OKpyra
KprokoBo:

1. YtBepautrs Permament anmapata CoBeTa AENyTaTOB MYHMIMIIAIBLHOTO
okpyra KprokoBo (IpuiioxeHue).

2. Ilpr3HaTh yTpaTUBIIMM CUIIYy pacnopsbkeHue ammaparta CoBera JenyTaToB
MyHUIUnaibHoro okpyra KprokoBo ot 25 centsiops 2014 roga Ne 21-PACJ «O
Pernamente annapara CoBera JienyTaToB MyHUIIMIAIBHOTO OKpyra KprokoBo», or
17.12.2021 roga Ne22-PAC]I «O BHECEHUN U3MEHEHUH B PaCIOPSKEHUE anmnapara
CoBerta nenyTaroB MyHUIUNAIBHOrO okpyra KprokoBo ot 25.09.2014r. Ne2l-
PACJ] «O Permamente ammapara CoBera NEMyTaTOB MYHUUMIIAJIBHOIO OKpyra
KprokoBo.

3. OnyOnukoBaTh HacToOsIIEe pacrnopsikeHue B OrojieTeHe «MOCKOBCKUI
MYHUIUNIATBHBIM BECTHUK» U CETEBOM M3JIaHUU «MOCKOBCKMH MYHMIIMIAIbHBIN
BECTHUK.

4. KoHTposb 33 HCIOJIHEHUEM HACTOSILErO0 PacloOpsLKEHHS BO3JIOKWTH HA
IJIaBy MyHULMITAIBHOTO OKpyra Kprokoso ®@enorosy H.H.

I'naBa mynnuunaasHoro okpyra Kprokoso H.H. ®enorosa



[Tpunoxenue

K pacnopsokeHuto anmapata Coeta
JIENyTaTOB MYHHIIMIAIBHOIO OKpYyra
KprokoBo ot 18.01.2024r. Ne2-PAC/]

Perinament
annapara CoBera JenmyTaTOB MyYHMIUNAJIBHOT0 OKpyra Kprokoso

1. O0mue moJ10;KeHus

1.1. Hacrosumuii PermameHT omnpeAensaT MNOPSA0K OpraHU3alMOHHOTO,
JOKYMEHTAITMOHHOTO, WH(GOPMAIIMOHHOTO OOeCIedYeHus ASATeIbHOCTH aIlapara
CoBeTa aenyTaToB MyHULIMNAILHOTO OKpyra KprokoBo (nanee — anmapatr CoBera
JEMyTaToB).

1.2. TpeGoBanusi Hactosero Periamenta o0s3aTeabHBI JJI1  BCEX
MYHULMNAIBHBIX — chyxamux anmapata CoBera JenyTatoB — (mamee  —
MyHULUTIATIBHBIE CITYKAIUE).

1.3. HecoOmtoeHrne MyHHUITUTIATBHBIMU CITY>KalllUMU TPEOOBaHUN HACTOSAILETO
Pernamenta Bie4€r UX JUCHMIUVIMHAPHYIO W  UHYIO  OTBETCTBEHHOCTb,
YCTaHOBJIEHHYIO 3aKOHOJIATENBLCTBOM Poccuiickont denepanuu.

2. Opranmn3anus padorsl annapara CoBera JAenmyTaToB

2.1. IlnanupoBanue pabots! anmapara CoBeTa JIeMyTaTOB.

2.1.1. PabGory ammapara CoBeTa JenmyTaToB OpraHuU3yeT  TIJjaBa
MyHUIUNIATBHOTO OKpyra KprokoBo (nanee — riaBa MyHUIIMIATBHOTO OKPYTa).

B cnydae BpeMEHHOro OTCYTCTBHS (KOMAaHAMPOBKA, OTIYCK, OOJIE3Hb U T.II.)
WIM JOCPOYHOI'O MPEKPAIICHHs MOJTHOMOYHI IJ1aBbl MyHUIIMIIAIBHOTO OKPYTa €ro
MOJTHOMOYMS  HUCnonHsAeT 3amecturens llpencemarenss CoBera JAenmyTaToB
MyHUIUTNIATBHOTO OKpyra KprokoBo (#anee — JIuiio, UCHOJIHSIONIEE TOJTHOMOYHS).

2.1.2. Anmapar CoBeTa JeMyTaTOB CTPOUT CBOIO pabOTy Ha OCHOBE IJIaHOB
paboThl Ha KBapTal, NOJYrogue, rojJ OPHUEHTHUPOBAHHBIX Ha pealn3aluio
nosiHoMounii ammapara CoBeTra JenmyTaToB IO PELICHHUIO BOIPOCOB MECTHOTO
3HAa4YECHUsI, yCTAHOBJICHHBIX YCTaBOM MYHHUIMNAIBHOTO OKpyra KpiokoBo (ganee —
nosHoMmouns anmapata CoBera JAemyTaToB), Ha peaJU3alUI0  OTAEIbHBIX
roCyJapCTBEHHBIX MTOJIHOMOYHM TOopoja MOCKBBI, IEpEJaHHBIX OPraHaM MECTHOTO
caMOyTpaBJIeHUs] MyHHULMIIaIbHOTO OKpyra KprokoBo 3akoHamu ropojga MOCKBBI
(manmee — mepegaHHbIE IMOJTHOMOYMS), a TAKKE€ HAa PEUIEHUE JIPYTUX BOIPOCOB,
HEOOXOAMMBIX Ui OCYIIECTBIEHUS  HCIOJHHUTEIbHO-PACTIOPSIUTENbHON
nestenpbHoCcTH anmnapara CoBera JenyTaToB (Janee — miaH padotsl). [lnan paboTs
BKJIIOYAET TaKXKe MEepeYeHb OPraHu3alMOHHBIX M APYIHMX MEPOIPUSTUH,
pOBOAMMBIX arnapaToMm CoBeTa JemyTaToB.

2.1.3. TloaroroBka miaHa paOOThl OCYILIECTBISETCS B COOTBETCTBHHM C
NOpYYEHUEM  TJABbl ~ MYHHUIMOAIbHOrO  OKpyra.  OTBETCTBEHHOCTh  3a



dbopMHpoBaHHEe U pealu3alyi0 [UJIaHa BO3JIAraeTcs Ha CHeUUalucTa 1o
OpraHu3aloHHOi paboTte ammapara CoBeTa JAEMyTaTOB OTBETCTBEHHOIO 3a
dbopMHpOBaHUE U peaTM3aITiIo TIIaHa (J1ajee — JOJDKHOCTHOE JIUIIO).

2.1.4. ITnan pa®OTHI COACPKUT CICTYIONINUE PA3ICIIbL:

- pa3paboTKa NIPOEKTOB HOPMATHUBHBIX W HWHBIX MpaBoOBbIX akTOB (CoBera
JIEMyTaTOB MyHHUIIMNAILHOTO OKpyra KprokoBo (manee — CoBeT aemyTaToOB) Jis
BHECEHHMsI Ha paccMoTpeHne CoBeTa JIemyTaToB;

- IOATOTOBKA MPOEKTOB MPABOBBIX aKTOB amnmnaparta CoBeTa JemyTaToB;

- aHalMTU4ecKas pabora;

- OpraHU3aIMOHHbIC MEPOTIPUATHS;

- paboTa 1o peanu3aliy MPaBOBbIX akToOB anmapara Cosera genyraroB, CoBeTa
JIEIyTaTOB.

B myHKTHI maHa paOoThl BKIIIOUAIOTCS CPOKU peayu3aliuu U (haMuiivs, ums,
OTYECTBO OTBETCTBEHHBIX 3a MOJArOTOBKY BOIIPOCA.

2.1.5. TlpennoxkeHus B IUIaH padOThl HANpPaBISIOTCA MYHULUNAIbHBIMU
CIyallUMH CIIELMAMCTY T0 OpPraHU3alMOHHOM paboTe HE MO3/HEe, YeM 3a
JeCATh KaJeHAApHbIX JHEH 00 Hayana IUIaHUPYEeMOTo IMepuoia, C yKa3aHUEM
OTBETCTBEHHBIX 3a IMOATOTOBKY, U CPOKOB peaIM3al1H.

2.1.6. Cnenuaiuct Mo OPraHU3alMOHHOW paboTe 0000IIaeT MOCTYMUBIINE
MPEIOKEHMSI, TOTOBUT MPOEKTHI IJI1aHa padboThl, pacnopsikeHus annapara Cosera
JICIIyTaTOB O €ro YTBEPKICHUHM M MPEACTABISIET WX IJIaB€ MYHHIIUIIAIBHOIO
OKpyTa.

[IpoexTsl miiana paboThl U pacnopsbkeHus ammapata CoBeTa JEmyTaToB O €ro
YTBEPKIECHUHU BHOCSTCS Ha MOJIUCH IJ1aB€ MYHHIIMIIAJILHOIO OKpyra He MO3JHEe,
YeM 3a CEMb JHEU 0 Havalla INIAHUPYEMOTO MEPHUO/IA.

2.1.7. Ecnu 3annaHUpOBaHHBIA BOINPOC MPEMJIaraeTcs HMCKIOUWATh U3 IUIaHa
paboThl, OTBETCTBEHHBIM 3a TMOATOTOBKY BOMNpOCa HE TMO3/1HEE, 4YeM 3a
YeThIpHAAATh JHEW 10 JaThl PAcCCMOTpPEHHUsS (OKOHYAHMSI €rO BBIMOJHEHUS)
BOIIPOCA, 00paIaeTcsl K IJlaBe MYHUILMIAIBHOIO OKpyra B MUCbMEHHOM (hopme ¢
000CHOBaHUEM TaKOI'O UCKIIFOUEHHS.

2.1.8. KoHTponp 3a BBIIIOJHEHHEM IUIaHa pabOThl BO3JIaraeTcsi Ha TJaBy
MYHULIMIATBHOTO OKpyTa Kprokoso.

2.2. IToaroToBKa 1 NIpOBECHUE COBEIIaHUM B amnapare CoBeTa JemyTaToB.

2.2.1. OnepaTuBHbBIE COBELIAHMS Y IVIABbl MyHULIMIIAJIBHOTO OKpYyra ¢ y4aCTHEM
MYHUITUTIATBHBIX CIy)XKalUX (Jajee — ONEpaTUBHBIC COBEIIAHHWS Yy TJIABBI
MYHULIUNAIBHOTO OKPYTa).

Co3bIB  OMEpPAaTUBHBIX COBEMIAHWN y TJIaBbl MYHHIIMIAIBHOTO OKpyTa
OCYILIECTBIISIETCS TJ1aBOM MYHULMNAIBHOTO OKpPYyTra WM JIMLOM, HCIOJHSIONIUM
€ro MOJHOMOYHS.

OnepaTuBHBIE COBEIIAHMS Y TJaBbl MYHMIIMIIAIBLHOIO OKpYyra MpPOBOIATCS
€XKEHECIbHO, KaK MPaBUJIo, 0 NoHeaeabHukaM B 10 gyacoB 00 MmunyT. B ciyuae
HEOOXOJIMMOCTH TJIaBa MYHUIIMIAIBHOTO OKpyra MOXKET Ha3HAUYUTh OTNEPaTUBHOE
COBEIIIAHKE B JIPYTrO€ BpEMs.

Ha omnepaTtuBHbIX COBEHIaHUSIX y [JIaBhl MYHUIMOAIBHOTO  OKpyra
paccMaTpuBalOTCs BOIPOCHI, TPEOYIOUIME ONEpPaTUBHOTO pEUICHUs, a TaKke



3aciaylMBaeTcss MH(OpMalMs O BBINOJIHEHUM TOPYYEHHM, [JaHHBIX Ha
OPEIBIIyIINX OINEPATUBHBIX COBEIIAHUAX, O NPOAENaHHOW paboTe B TEUCHHE
HEJIEJIH U IJIaHE Ha MPECTOSIIYO0 HEJIETIO.

Benenne mnpoTOKONa ONEPAaTUBHOIO COBELIAHWS M KOHTPOJb 3a €ro
WCIIOJIHEHHEM OCYIIECTBIIIET FOPHUCKOHCYJBT-KOHCYJIbTAHT amnmapara Cosera
JEIyTaToB.

2.2.2. CoBenlanusi TIJIaBbl MYHULMIIAJIBHOLO OKpyra C  oOpraHamu
TEPPUTOPHUAIBHBIX OOIIECTBEHHBIX CAMOYIPABIICHUN, a TaKXKe MPECTABUTEISIMU
OOIIECTBEHHBIX OOBEAMHEHUH, CO3JaHHBIX B COOTBETCTBUHM C (penepaibHbIMU
3akoHamMH  (OOIIeCTBEHHass  OpraHU3allus; OOILIIECTBEHHOE  JBUKCHUE;
OOIIECTBEHHBIN (QOHJ; OOIIECTBEHHOE YUPEXKIEHUE; OpraH OOIIECTBEHHOM
CaMOJESATEIbHOCTH; MOJMTUYECKass MapTHUs, a TakXke CO3bl (accolMalnN)
OOIIECTBEHHBIX 00bEIMHEHUI) U IEUCTBYIOIINX Ha TEPPUTOPUN MYHHUIUIATIBHOTO
okpyra KprokoBo (fajiee — COBEIIaHUsI C 00IIECTBEHHOCTHIO).

CoBelianusi ¢ OOIIECTBEHHOCTBIO MPOBOIATCSA MO MEpPEe HEOOXOIUMOCTH ISt
pElIeHHs] BONPOCOB, MPEICTABIAIONIMX B3aUMHBIN MHTEpec s annaparta CoBera
JENyTaToB, OPraHOB TEPPUTOPUAIBHBIX OOILIECTBEHHBIX CaMOYMPABICHUM,
OOIIECTBEHHBIX OOBEINHEHNH.

Co3blB  coBemaHuii ¢  OOUIECTBEHHOCTBIO  OCYLIECTBISIETCS  IJIaBOM
MYHUIUTIATBHOTO OKpYTa.

[ToaroroBka coBemanuii ¢ OOIMIECTBEHHOCThIO M OpPTraHU3alks UX MPOBEACHUS
OCYIIECTBIISIETCS COTPYAHUKOM IO OpraHU3allMOHHOMN paboTe.

Ha coBemanusix ¢  OOLIECTBEHHOCTHIO MO  MPUIJIAILICHUIO  TJIABBI
MYHULUIIAIBHOTO OKpyTra MOTYT HPHCYTCTBOBAaTh IIPEACTABUTENIM OPraHOB
VCIIOJIHUTEIBHOW BJIACTU TOpona MOCKBBI, aenyTaTbl MOCKOBCKOM TOPOACKOU
Hywmsl, penyrtatel CoBera JA€MyTaToB, NPEICTABUTENM CPENCTB MacCOBOMU
uH(popManuu.

[Ipu npoBeneHUM COBEIIAHMS C OOIECTBEHHOCTBIO COCTABJISIETCS CIHUCOK
npurjaméHHbix. CHOUCOK COCTaBisieTcd B al(paBUTHOM TMOPSAKE, TMPU 3TOM
dbamMunusi, UMs, OTYECTBO M 3aHUMaeMas JOJKHOCTh MPUTJIAIEHHOTO MULIYTCS
MOJIHOCTBIO B HMMEHUTENBHOM NAJEKe C yKa3aHUEM OpraHu3alid U HoMepa
pabouero Tenedona. CocTaBlieHHE CITUCKA U OMOBEILCHUE JIUI], TPUTJIAIIEHHBIX Ha
OMEpPAaTUBHOE COBEIIAHHWE, OCYLIECTBIISIETCS CHELMAIUCTOM MO OpPraHU3alMOHHOM
pabore.

Benenue mpoTokoja coBemaHUs ¢ OOUIECTBEHHOCTBIO U KOHTPOJb 3a €ro
UCIIOJTHEHHEM OCYIIECTBIISIET CIIEIUAIUCT M0 OpraHU3aIllMOHHOM padoTe.

2.3. Komuccuu u pabouue rpymisl anmnapara CoBera JAemyTaToB.

2.3.1. B uensix peunieHuss BONPOCOB, OTHECEHHBIX K MOJHOMOYMSIM ammnapara
CoBera pnenyrtatoB, B anmapate CoBera JAemyTaToB MOTYT (HOPMHPOBATHCS
KoMHUccUU (TIOCTOSIHHBIE, BPEMEHHbIE) M pabouue Tpynmnsl (ganee — KOMHUCCHS,
pabouas rpynmna). Komuccuss u pabouas rpynna sBISIOTCS paOOUYUMH OpraHaMu
anmapara CoBeTta J1enyTaToB.

2.3.2. Komuccust obpasyercsi pacnopsbkeHrem anmnapata CoBeTa JIemyTaToB U
JNEUCTBYET B COOTBETCTBHHM C IIOJIOXKEHUEM O KOMHCCHH, YTBEPKIAEHHBIM



anmapatom Coserta fnenytatoB. CocTaB KOMHCCHH, €€ TpecenaTeNb U CEKpeTaph
OTIPENIETSIOTCS pacnopskeHueM ammapata CoBeta JemyTaToB.

2.3.3. Pabouas rpynma co3ga€rcs pacnopsbkeHrem —ammapara Coeta
JEMyTaToOB ISl TMMOATOTOBKH TMPOEKTOB MYHHUITUTIATBHBIX HOPMATHUBHBIX W WHBIX
MIPABOBBIX aKTOB, a TAKXKE JJISi MOATOTOBKH WHBIX BOIPOCOB, OTHOCSIIMXCS K
noJiTHoMounsiM anmapara CoBeTa JIeImyTaToB.

CoctaB paboueil rpynmbl, €€ PYKOBOAMTEIb M CEKPETapb OINpPEACsIOTCA
pacnopsbkenueM anmapara CoBera JenyTaToB.

3. IIpaBoBbie akThl annapata CoBera 1enyraroB

3.1. IIpaBoBbiMHM akTamu anmnapara CoBeTa JENyTAaTOB SIBJISIOTCA U3aBaeMbIe
[JIaBOM MYHULMIAIBHOTO OKPYra WIHM JIMLIOM, HCHOJHSIOIIKUM €ro MOJIHOMOYHS,
NOoCTaHOBJIeHHUs amnmapata CoBera JenyTaToB MO BONPOCAM MECTHOTO 3HAYEHUS U
BOIIPOCaM, CBSA3aHHBIM C OCYLIECTBJICHHEM I€pEAaHHBIX IOJHOMOYMM, a TaKkKe
pacnopsbkeHus annapara CoBeTa AemyTaTOB IO BOIpOCaM OpraHU3aluu padoTh
anmapata CoBeTa JemyTaToB (Jajee — IocTaHoBiIeHHe ammapara Cosera
JENyTaToB, pacnopsbkeHue anmapara Cosera JenyTaTroB, MYyHHUIMIAIbHBIC
IIPABOBBIEC AKTHI).

3.2. Tlopsnok mNOATOTOBKH, OGOPMIICHUS W XPaHEHUS MYyHULUNAIbHBIX
IIPaBOBBIX AKTOB.

3.2.1. O6uime Noa0KEeHHUS.

3.2.1.1. TlocranoBnenus anmapata CoBera JenyTatoB OQOPMIIIOTCS Ha
onmankax «llocranoBnenue anmapara CoBeTa JeNyTaToOB», PaCHOPSHKEHUS
anmapara CoBera aenyrtaroB — «Pacnopsbkenue anmapara CoBera JemyTaTOB»
(manee — O6manku aktoB). Ha OnaHkax akToB pa3memniaeTcs repd MyHULUIIAIBLHOTO
okpyra KprokoBo (zanee — rep0 MyHUIIMIIAIBHOTO OKPYTa).

brnanku axkTOB W3roTaBIMBAIOTCA TUIMOTrpadckuM crmocoOomM Ha Oymare
dbopmarom A4 (210 x 297 mm).

Creuuanuct 1O  OpraHM3allMOHHOW paboTe 1O MOPYYEHHUIO  TIJIaBbl
MYHMIIMIIAJIBHOTO OKpyra pa3paldaThiBacT MaKeThl OJIAHKOB aKTOB U MPECTABIISAET
UX Ha YTBEPKJICHHE INIABE MYHHUIIMIIAIBHOIO OKpYTa.

[Ipy moAroToBKE MPOEKTOB MYHUIIMIAIBHBIX MPABOBBIX aKTOB OJAHKU aKTOB
HE NpUMEHSIOTCSA. [IpOeKT MyHHUIMIAIBHOTO MPABOBOTO aKTa OoQopmisieTcs Ha
MPOCThIX TUcTax Oymaru popmara A4 ¢ ykazaHueM Ha HEM BHJIa TAKOTO aKTa.

3.2.1.2. BHeceHHe TPOEKTOB MYHUUMIAIBHBIX @PAaBOBBIX AaKTOB Ha
pPacCMOTpPEHHE TJIaBbl MYHUIIMIAIBHOTO OKpYTa WM JIMIA, WCHOJHSIOIIETO €ro
MOJIHOMOYHMSI, OCYIIECTBIISAECTCS CHEIUAIUCTOM [0 TPABOBOMY OOECHEUEHHIO
anmapara CoBeTta J1emyTaToB.

3.2.1.3. lloaroroBka TMpPOEKTOB MYHMIMIIAJIBHBIX I[PAaBOBBIX  AKTOB
OCYULIECTBJISIETCS MYHHULMIIAIBHBIMU CIIYy’KalllMMH, BBICTYNAIOIIMMU B KadeCTBE
UCIIOJTHUTENEN (Aanee — UCTIONHUTEIN):

- TI0 NOPYYEHUIO IJ1aBbl MyHULMIIAJIBHOIO OKpPYTa WIH JIMIA, UCHOJHSIOIIETO
€ro MOJIHOMOYHS;

- B COOTBETCTBUHU C IJIAHOM PaOOTHI.



3.2.1.4. Cpokyd NOATOTOBKA MPOECKTOB MYHHUIIMIIAIBHBIX MPABOBBIX AKTOB
YCTaHABJIMBAIOTCSI COOTBETCTBEHHO IIABOM MYHUILIMIIAJIIBHOIO OKPYTra WJIH JIMLIOM,
VCITOJIHSIFOIIIUM €r0 TIOJITHOMOYHS, OTBETCTBEHHBIMU UCIIOJIHUTEISIMU.

3.2.1.5. Mcnonxutenb (Ha JUCTE COMNIACOBAHMSI MYHULIMIIAIILHOTO IPABOBOIO
akta pexkBu3uT «MICIIOJIHUTEJIby):

- TOTOBUT MPOEKT MYHHULHUIIAJBHOTO MPABOBOIO aKTa C YYETOM TpPEOOBAHMIA
HACTOSIIIEr0 pa3ena;

- o0ecneyrBaeT COOTBETCTBUE MPOEKTa MYHUIIMIIAIILHOTO IPAaBOBOTO aKTa
dbenepaibHBIM 3aKOHaM W WHBIM HOPMATHMBHBIM MPaBOBBIM akTam Poccuiickoi
denepanuu, 3aKOHaM M MHBIM HOPMATHBHBIM IPABOBBIM aKTaM ropoja MOCKBBI,
MYHULMNAIbHBIM HOPMAaTUBHBIM W HWHBIM IIPaBOBBIM aKTaM, B TOM YHCIIE
PEryJIUPYOIIHUM BOIIPOCHI TPOTUBOEHCTBHS KOPPYIILINH;

- oOecnieuMBaeT pa3MEIIEHUE MPOEKTa MYHHUIMNAIBHOTO HOPMAaTHBHOIO
IIPaBOBOr0 aKTa, MOJICKALIET0 HE3aBUCUMOM aHTUKOPPYIMUMOHHOW 3KCHEPTH3E,
Ha oduuuaibHOM caiite anmapara CoBeTa [AemyTaToB B WH(OPMAUMOHHO-
TEeJIEKOMMYHUKAIMOHHOU ceTn « HTepHeT» (nanee — oUIManbHBIN CaiiT) B JIEHb
HaIlpaBJIEHUs IPOEKTA Ha COTJIACOBAHUE;

- HalpaBJIsieT IPOEKT MYHULIUIIAIbHOTO IPABOBOI'0 aKTa Ha COrJIaCOBAHUE;

- o0ecreynMBaeT HaIpaBJIE€HUE IMPOEKTa MYHUUHUIAIBHOTO HOPMATHBHOTO
IIPaBOBOI0 aKTa B MPOKYpaTypy 3€JI€HOrpajcKoro aJMHUHHCTPATUBHOIO OKpyra
ropoaa MOCKBBI;

- OCYILECTBIIIET COTJIACOBAHME MPOEKTA MYHHULHUIIAJIBHOTO IPABOBOrO AKTa U
nopabaThIBaeT MPOEKT IO pe3yIbTaTaM COTJIaCOBAHUS;

- OCYIIECTBISIET CIPaBOYHYI0 U KOHCYJIBTATHBHYIO pabOTy MO H3JIaHHOMY
MYHULIMIATBHOMY IIPAaBOBOMY aKTy.

3.2.1.6. TIpoeKT MyHHUIUIIAJIBHOTO ITPABOBOTO aKTa O BHECEHUM M3MEHEHUM B
paHee M3IaHHbIA MYHULMIAJIbHBIN PABOBOM aKT WM O €ro OTMEHe (IIPU3HAHUU
YTPATUBIIMM CHIY) MOATOTaBIMBAETCS MYHHULMIAIBHBIMU CIYKAIIUMU, KOTOPBIE
MOATOTOBWIN (MPEJICTABWIM) MYHUIMIAIBHBIA TMPABOBOM aKT, MOJJIEkKAITUN
WU3MEHEHUIO WM OTMEHE (IPU3HAHUIO YTPATUBIIUMM cUily). B ciayuyae oTcyTcTBUs
YKa3aHHBIX MYHUUMINAIBHBIX CIY)KallUX MYHHUIMIAIBHBIA MPaBOBOM  akT
MOATOTABIMBAETCS MO TMOPYYECHUIO TJIABBI MYHHUIMIAIBHOTO OKpyra WM JUIA,
UCITOJIHSIFOIIETO €r0 MOJIHOMOYHMSI, UHBIMU MYHUITUIATbHBIMU CITY>KAIIUMHU.

3.2.1.7. TloarotoBKy TmMpoeKTa MYHULUIAIBHOTO IPAaBOBOIO  aKTa,
IPUHUMAEMOT0 BO MCIIOJIHEHUE PELIEHUs] CyJIeOHOro opraHa, Ha OCHOBaHUHU aKTa
IIPOKYPOPCKOr0 pEarupoBaHMs], OCYIIECTBIISIIOT OTBETCTBEHHBIE HCIIOJHUTENN M
VICITOJIHUTEIN npu MTOATOTOBKE OTMEHSEMOTO (ormpoTeCTOBaHHOIO)
MYHULMIIATBHOTO TPABOBOrO akTa. B cilydae OTCYTCTBHS YKa3aHHBIX JIMI]
MYHULIMNANBHBI TPAaBOBOM AaKT MOATOTABIMBAETCS WHBIMU MYHHIUIAIbHBIMU
CIyXallUMH TI0 TOPYYEHUIO TIJaBbl MYHHUIIMIAIBHOIO OKpyra WIA JUIa,
UCITOJIHSIFOIIETO €r0 MOJIHOMOYHS.

3.2.1.8. He nomyckaercss u3JaHWE IMOBTOPHBIX MYHHUIMIIAJIBHBIX MPABOBBIX
aKTOB, €CJIM HE BBINOJHEHBl pAHEE NPUHATBIE, KPOME CJIy4daeB, KoOraa
HEOOXOJAMMOCTh  MPUHATHUS  HOBOTO  MYHMIIMIAJIBHOTO  MPABOBOrO  aKTa
MPOJMKTOBAHA U3MEHEHHUEM 00CTOSATEIHCTB.



3.2.1.9. OTBETCTBEHHOCTh 3a Ka4€CTBO COCTABJICHUSA U OOPMIICHUS NMPOEKTOB
MYHULIMIAIBHBIX MPABOBBIX aKTOB, 32 TOYHOCTh UX COJIEPNKAHUS U MPABUIHLHOCTH
COTJIACOBAHMS BO3JIAra€TCsl HA OTBETCTBEHHBIX UCIIOJHUTENICH U UCTIOJHUTEIICH.

3.2.1.10. Ilpu BHeceHMM B MYHHLMNAJIBbHBIM IIPABOBOW aKT 3HAYUTEIBHOIO
KOJIMYECTBA M3MEHEHMI, a TaKKe MpPU HEOAHOKPATHOM WX BHECEHHUH, CIEAYET
o(OPMIISITE MYHUITUTIATBHBIA MPABOBOM aKT B HOBOW PEAKIIMK C OJJTHOBPEMEHHBIM
NPU3HAHUEM YTPAaTUBIIMMHU CHIIy JEHCTBYIOIIETO MYHHUIIMIAIBHOTO IPABOBOIO
aKTa, a TAKXKE TEX MYHULHINAIbHBIX MPABOBBIX AKTOB, KOTOPHIMU BHOCHJINCH B
HEr0 U3MEHEHUA.

3.2.2. Oopmrenue npoekTa MyHUIIUIIATLHOTO MPAaBOBOIO aKTa.

3.2.2.1. 3aroJIoBOK K TEKCTY.

3aroyioBOK K TEKCTY JOJDKEH OBITh KPaTKUM M COOTBETCTBOBATH COJEP’KAHUIO
JIOKyMEHTa. 3arojioBoK HauuHaeTcss ¢ npemiora «O» wim «O6» (o0 ueMm
MyHUIUTNIATBHBIA TPABOBOM aKT).

3.2.2.2. TeKCT MyHULIANIAIBHOTO IPABOBOIO AKTA.

TekcT nomkeH ObITh KPATKUM, CYTh MYHULIMITAJIBHOTO MMPABOBOI'0 aKTa JAOJKHA
OBITh M3JI0KEHA YETKO U UCKITFOYATh BO3MOYKHOCTH JIBOSIKOTO TOJKOBAHUSI CMBICTIA.

B TekcTax MyHUIIUMAIBHBIX TPABOBBIX aKTOB BO3MOKHO NMPUMEHEHUE TOJIBKO
OOLIENPUHATHIX WM OQUUHAIBHO YCTAaHOBJIEHHBIX COKpamleHuid. Hamucanue
HAaMMEHOBAaHUWA OpraHu3alui, YUYpeXKACHHH, MNPEeIupHUITHI JOHKHO  OBITh
o(pHUIIHATIbHBIM.

[Ipu ucnonb30BaHUM COKpAIllEHUH HEOOXOAMMO COOIIOAATh €IUHOO0Opazue B
npezaenax OgqHOTO MyHULIMIAIBHOTO TPAaBOBOIO AKTa.

TekcT meyaTaercs ¢ MOJIYTOPHBIM MEXKCTPOUYHBIM MHTEPBAJIOM C OTCTYIIOM OT
3arojioBKa B 2 HHTEpBaja: CTPOKA COCTOUT M3 66 Me4aTHBIX 3HAKOB IMpHU
BEPTUKAJIbHOM PAacHoJIO)KEHUH TekcTta W 104 3HaKOB MOpH TOPU30OHTAJIBLHOM
pPacnoJIoKEHUH TEKCTa, ad3al] HaunHaeTcs ¢ 6 3Haka.

JlomyckaeTcs meyaTaTh TEKCT C OJMHAPHBIM MEXKCTPOUYHBIM HHTEPBAJIOM, €CITU
Ha JucTe (IMpu OOBIYHOM HCIOJIHEHMHM) HE YMEIIAETCs MOCIEAHUM IyHKT (O
KOHTPOJIE 32 BBIITOJIHEHHEM MYHULIUITAIGHOTO TPABOBOI'O aKTa).

3.2.2.3. CtpyKTypa TEKCTa MyHHUIUIIAIIBHOTO MPABOBOIr'0 aKTa.

Texkcr nmocranoBieHus annapara CoBera JENyTaTOB COAEPIKUT, KaK MPaBUIIO,
KOHCTaTUPYIOIIYI0O M TOCTAHOBJIAIONIYIO YacTH, TEKCT PaCHOpsLKEHMs arrapara
CoBera nenyTatoB — MOTHUBHPOBOYHYIO U pacnopsauTenbHyo. Eciu conepxxanue
pacniopstkeHust anmnapata CoBeTa JIEMYTaTOB HE HYXAAETCA B MOSICHEHUSX, TO
MOTHBHUPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekTbl ~ MYHMIMNIATBHBIX  MPABOBBIX AaKTOB B  KOHCTaTUPYIOMICH
(MOTUBUPOBOYHOM) YacTH, KaK MPABHIIO, COJEPIKAT OIEHKY COCTOSIHUS NNl TO
paccmarpuBaeMoMy Borpocy. [Ipu 3ToM KoHcTaTupyromas (MOTUBHUPOBOYHAS)
4acTh JIOJDKHA OBITh M3JI0’KEHA KpaTkKo W He mpeBbimaTh 1/3 gokymenta. Cchliika
Ha 3aKOHOJATEJIbHbIE W HOPMATUBHBIEC IPABOBHIE aKThl, B CBSI3U C KOTOPBIMHU
M30aE€TCA MYHHUIMIAIbHBIN MPABOBOM aKT, PACIOJAraeTcsi B 3aBUCUMOCTH OT HX
3HAYMMOCTH.



Koncratupyromass 4acte moctaHoBiieHHs amnmapara (CoBera JemyTaToB
3aKaH4YMBaeTcs ciioBaMu «amnmapaT CoBeTa JIemyTaTOB MYyHULMIIAJIBHOTO OKpyra
KprokoBO MOCTaHOBISET» U JBOECTOUYUEM.

MoTuBHMpPOBOYHAS YacTh pacnopskeHus ammnapara CoBeTa JIeIyTaTOB HE UMEET
cHenuaibHbIX 3aBepliaronux cioB. KoHcTaTupyromas (MOTUBUPOBOYHAS) YaCTh,
KakK MpaBWJIO, HAUMHAETCS clioBamu «B nemsx...», «B cBa3u...», «is peanuzanuu
... », «B COOTBEeTCTBHU ...» U T.1.

3areM B TOBENUTENHHON (OpME YKa3bIBaeTCs, KOMY Kakue JIeUCTBUS
MPEANUCHIBAECTCS BBIIIOJIHUTD U B KAKHE CPOKH.

[TocTanoBistomas (pacnopsIMTeIbHasi) YaCTh MOXKET COCTOSITh U3 IyHKTOB.
Jns pgeranuzanvu OPEeANUCHIBAEMBIX JCUCTBUM ITYHKThI MOTYT JAEJIHUTBCA Ha
HOJITYHKTBI ¥ a03a1ibl, a03a1l MOXKET BKJI0YaTh B ce0s Aeducsl. Homepa myHKTOB
0003Ha4aTCA apaOCKUMU LudpamMu 1O MOPSAKY, HOMEP MOAMYHKTa COCTOUT U3
HOMEpAa IyHKTa M TOPSAJKOBOIO HOMEpa NOANYHKTa Yepe3 TOuKy. Ao3al
neyaTaeTcsi ¢ KpacHOM CTPOKM C MPONMUCHOM OYKBBI, IPYyrux OOO3HAYEHUN HE
uMmeer. Jlepuc neyataeTcs ¢ KpaCHOM CTPOKHM M HAUMHAETCA C rpauyecKoro 3HaKa
«aeducy (-) U CTPOYHOU OYKBHI.

[IyHKTBI MyHULIMIIAJTBHBIX TPABOBBIX AKTOB IPYMIUPYIOTCS MO UX 3HAYUMOCTH
(or Haubonee 3HAYMMBIX  BONPOCOB K  BTOPOCTENEHHBIM) WM B
MOCJIEIOBATENBHOCTH PA3BUTHS TEMbI MyHULIMIIAJIBHOTO MPABOBOIO aKTa.

[Topyuenuss (3amaHusi) JHarOTCS C YKa3aHUEM JODKHOCTH M (haMuiuw,
HanpuMep, HadaJdbHUKY (puHaHcoBoro otaena CepreeBoil B.Jl., OpUCKOHCYIBTY-
koHcynbTaHTy KBanoBoit JI.K., MyHUIIMITaNBbHBIM YUYpEeXICHUSIM (YKa3bIBACTCS
MOJIHO€ HAaUMEHOBaHUe, (PaMUIMU UX PYKOBOJIUTENIECH HE YKa3bIBAIOTCS).

B Tekcre xKupHBIM MIpU(PTOM BBIIEISAIOTCS:

- MIOJTHO€ HAMMEHOBAHUE JOJKHOCTH, (PaMUIIMM M MHULUAJIBI MyHHUIIUTIAIbHBIX
CITyXalUX, MyHUIIUNAIbHBIX YUPEXKICHUN, KOTOPBIM AAIOTCS MOPYUYCHHUS;

- CPOKH UCIIOJIHEHUS,

- LU@PBI IO TEKCTY (CyMMBI BBIIEISEMBIX CPEACTB U T.11.);

- MHUIMAIBl W (aMWiIdg JiMLOa, Ha KOTOPOrO BO3JIOXKEH KOHTPOJb 3a
BBINIOJIHEHUEM MYHUIMIIAJILHOTO MPABOBOrO AKTA;

- [OJHOE€ HAWMMEHOBaHWE JOHKHOCTH, HWHULMAIBI W (paMuius Jula,
MOJNMKCHIBAIOIIET0 MYHUIIMITAJIbHBIN IPABOBOM aKT.

3.2.2.4. [IpunoxxeHue.

3.2.2.4.1. IlpunoxeHnsd K MyHULHUIIAJbHOMY NPaBOBOMY aKTy SBIISIFOTCS €rO
HEOTBHEMIIEMOM YaCThIO.

[Ipy HanMMYMKM HECKOJBKUX MNPHIOKEHUM MX HYMEpYIOT. 3Hak Homepa (No)
nepes1 NOpsiAKOBBIMU HOMEpaMU TPUIIOKEHUN HE CTABUTCSL.

Hymepauus cTpaHull NpUIIOKEHU IMPOU3BOAMTCS OTAEIBHO OT HyMepaluuu
CTpaHMI] TEKCTa MYHUILIMITAJILHOTO MTPAaBOBOTO aKTa.

Kaxnoe mnpunoxeHue HMEET CaMOCTOATEIbHYI0 HyMEpaluio CTpPaHHUIL,
HAYMHAIOILYIOCS CO BTOpOoW cTpaHuipl. HoMmepa cTpaHuil OpOCTaBISIOTCS B
CepellMHEe BEpXHEro IMojis Jucta (Kak NpH BEPTUKAIBHOM, TaK U TpH
TOPU30HTAJILHOM PACIIOJIOKEHUU TEKCTA).



B BepxHeM mnpaBoM yINIy IE€PBOM CTPAaHMIBI HPUIOKEHUS YKA3bIBACTCH:
«IIpunoxxenue (MOPSAKOBBIA HOMEpP MPU HATMYUM HECKOJBKHX IMPUIIOKEHUN) K
pacnopsbkeHnto annapara CoBeTa JeNyTaToOB MyHHULMIIAIBHOTO oKkpyra KprokoBo
oT 20 roga Ne ».

Ha3BaHue npuioxeHus 10JKHO COOTBETCTBOBATh Ha3BaHUIO, IPUBEIEHHOMY B
TEKCTE€ MYHULIUIIAILHOTO TPABOBOI'0 aKTa.

3.2.2.4.2. IlpunoxxeHrne K MyHUIUOAIbHOMY IPAaBOBOMY aKTy MOET HUMETh
IIPWIOKEHUE U SIBISIETCS €r0 HEOTHEMIIEMOM YaCTBIO.

[Tpy HanMUUU HECKOJBKUX IMPWIOKEHUH HX HyMepyroT. 3Hak Homepa (Ne)
nepes MOpsiAKOBBIMU HOMEpPaMU IIPWIOKEHUI HE CTABUTCSL.

Hymepamus cTpaHMll NPHUIIOKEHHM IPOAOIDKACTCS HYMEpPalMEed CTpaHUL
TEKCTa MPWIOKEHUS K MYHUUIUNAIBHOMY IPaBOBOMY akTy (HOMEpa CTpaHMIL
IPOCTABJISIIOTCS B CEPEIMHE BEPXHETO MOJIS JIMCTA (KaK MPU BEPTUKAIBHOM, TaK U
IIPU TOPU3OHTAIIBHOM PACTIOJIOKEHUH TEKCTA)).

B BepxHem mnpaBoM yINly NEPBOMl CTPAaHMIBI MPUIOKEHUS YKA3bIBAETCS:
«IIpunoxxenue (MOPSAKOBBI HOMEpP MPU HATMYUM HECKOJBKHX IMPUIOKEHUN) K
AJIMUHHUCTPAaTUBHOMY PETJIaMEHTY MPEJOCTABICHUS MYHUIMNAIbHOW CIYyTH IO
perucTpauMyd  TPYAOBBIX  JIOTOBOPOB, 3aKIIOYAaeMbIX paboTOmATENsIMA  —
bu3nUecKuMu JUIAMU, HE ABJISTFOITUMUCS WHUBUTy AIbHBIMU
NpEeANpPUHUMATENSIMHA, C paOOTHUKAaMH, perucrpauuu ¢Gakra MOpeKpanieHus
TPYJIOBOTO JOIOBOPay.

Ha3BaHue npuiokeHus JOHKHO COOTBETCTBOBATH HA3BAHMIO IMPUIIOKEHUS K
MyHULMIIATBHOMY IIPABOBOMY aKTY.

3.2.2.5. O6s13aTenbHbIe MyHKTHl MyHUITUTIATHHOTO MPABOBOTO aKTa.

MyHuIMnanbHbIE TPaBOBBIE AKTHI JOJKHBI COAEPKATh:

- TOJHbIE HAUMEHOBAHMS JOJDKHOCTEH U (QamMuinii MyHHIMIAIbHBIX
CITyXaluX, MyHUIUIAIbHBIX YUPEXKIECHUN, KOTOPBIM AAETCs MOPYUEHUE;

- CPOKH MCIIOJIHEHUS TOPYUYEHHU;

- yKa3aHue O MPU3HAHMM YTPATUBIIUMH CUIY MYHHUIIMIAIbHBIX MPABOBBIX
aKTOB, TMOO MX OTIEIbHBIX IYHKTOB, €CJIM BHOBb M3JaBa€MbIii MYyHUIMIAIbHBIN
MPaBOBOM aKT UCKIIIOYAET ACHCTBUE paHEE MPUHATHIX;

- YKa3aHUE O CHATHHM C KOHTPOJSI MYHHUIIMITIAIIBHOTO MPABOBOTO aKTa B Cllydae
€ro BBINIOJIHEHHUS JTUO0 M3/1aHKsI HOBOTO B3aMEH paHee MPUHATOTIO;

- TOpPY4YEHUsT O KOHTPOJE 32 BBIIOJHEHHEM JAHHOTO MYHHULMIAIBHOTO
IPaBOBOIO AKTA.

3.2.2.6. [lopydeHust 0 KOHTPOJIE 3a BBIIOJIHEHUEM MYHHUIIMIIAILHOTO MPABOBOTO
aKTa.

KOHTpoJIb 32 BBINIOJIHEHHEM MYHMIMIAIBHOIO MPAaBOBOIO aKTa BO3JIAraercs,
KaK IPaBWJIO, HA MYHULUIAJIBHBIX CIIy)KalllMX, KOTOPbIE MPEACTABUIN IPOEKT
MYHUIIMNIATBHOTO MPABOBOIO aKTa HAa PACCMOTPEHUE TIJIaBbl MYHUIMIAIBLHOTO
OKpyTa WJIH JUIA, UCTIOJTHSIOIIETO €ro MOJTHOMOYHMS.

['maBa MyHHUUMIANBHOTO OKPYra WJIM JIMIO, UCIIOJHSIOUIEE €ro MOJTHOMOYUS,
MO’KET BO3JI0KHUTh KOHTPOJIb 32 BBINIOJIHEHUEM Ha CeOsl.




[Ipu BHECEHMM B MyHUIMIIAJIbHBIN IPABOBOM aKT U3MEHEHUI, KOHTPOJb 32 €r0
BBITIOJTHEHWEM BO3JIara€TCs HA MYHULIMIIAJBHOIO CIIYXKAIIEro, OCyIIECTBIIONIETO
KOHTPOJIb 32 BBIIIOJIHEHUEM PAHEE U3JTAHHOTO MYHULMITAIBHOTO MPABOBOTO AKTA.

3.2.2.77. llyHKTBI O XOJ€ BBIIOJHEHUS PAHEEC MPUHATBIX MYHULIMIIAIBHBIX
MIPaBOBBIX aKTOB.

B mpoektax MyHHIMIIANBHBIX MPABOBBIX AKTOB O XOJE BBINOJHECHUS PaHEE
MPUHATBIX ~MYHULMNAIBHBIX IPABOBBIX AaKTOB, B CJIy4ac HEBBINOJIHEHUS
COJZIEpIKAaILMXCSA B HUX MOPYYEHUH, YKA3bIBAIOTCS MPUYHHBI CPbIBA 33JaHUM, JHUIIA,
BUHOBHBIE B 3TOM, NPHUMEHSEMbIE K HHUM B YCTAaHOBJIECHHOM MOPAJIKE MEPBI
JUCHUIUIMHAPHOW M MaTE€pUaIbHOW OTBETCTBEHHOCTH, a TAaK)KE HOBBIE CPOKHU
BBITIOJTHEHUS IOPYYECHUI.

K mpoektaMm Takux MyHUIMIIAJIBHBIX MPABOBBIX AKTOB MPHJIATaeTCs CIIpaBKa 3a
MOAIKUCHIO JIMIA, BHOCHUBLIETO IIPOEKT MYHHUIIMIIAJIBHOIO IIPABOBOrO aKTa, C
yKa3aHUEM MPUYUH HEBBITIOJHEHUSI U 00OCHOBAaHUEM HEOOXOJIUMOCTH MPOJICHUS
CPOKOB MCITOJTHEHHSI MYHHIUITAIIBHOTO IMPABOBOr'0 aKTa.

3.2.2.8. CtpykTypa u opopMIICHHE JIUCTA COTJIACOBAHUSI.

K kaxaoMmy mOpoekTy MyHUIMOAIBHOTO IMPABOBOTO aKTa (3a HMCKIIOUYECHHEM
KaJIPOBBIX) MCIOJHUTENb 3al0JHAET JUCT COTJIACOBAaHUSA, KOTOPBII IeyaTtaercs Ha
00OpOTHOI CTOPOHE MOCIETHEr0 JIMUCTAa MPOEKTAa MYHULMIAJIBHOIO MPABOBOTO
aKTa.

PexBu3UTHI 1uCTa COrjacoBaHus:

- UCITOJIHUTEIIb;

- IPOEKT COTJIaCOBAH;

- pazocnath. Bce pexkBusuthl (kpome «Pa3ocnarhy) meyaTaroTcs MpOMUCHBIMU
OyKBaMU B UMEHUTEILHOM TaJIeKe.

PexBuzutr «VCIIOJIHUTEJIb» — yka3piBaeTcsl JOJKHOCTh, WHHUIIMAIIBI,
bamunmuss 1 HoMep TeredoHa MYHULHMIAIBHOTO CIY)Kalllero, MOATOTOBHMBIIETO
MPOEKT MYHUIIUTIAIBHOTO MTPABOBOI0 aKTA.

PexBuzur <«(IIPOEKT COI'JTJACOBAH» — yka3pBaloTCAd JOJDKHOCTH,
WHULIMAIBI U (PaMUITUK IOPUCKOHCYJIbTA, COBETHHKA, Oyxranrepa (yKa3aHHbIMU B
TEKCTE B KAUECTBE UCTIOJNHUTEIICH, KOTOPHIM JA0TCS OPYyUYECHUSs).

Bu3za u nara cornacoBanusi, MPOCTABISAIOTCS CUHUMH YEPHUIAMU JJIST OTJIMYUS
MOJJTMHHUKA OT KOIIWH.

Coucok 1, COrIacOBBIBAIONIMX MPOEKT MYHHUIIMIAIBLHOTO MPABOBOTO aKTa,
ONPEAEIACTCS B KAXKJIOM KOHKPETHOM CIIy4a€ OTBETCTBEHHBIM HCITOJTHUTEIIEM.

PexBusut «Pa3ocnare» nevyaraercst B J1aT€IbHOM MAJIEKE.

B cnmcok pacchulkM BKIIFOYAKOTCA MYHULMNAJIBHBIE CIIY)KAIlUe, KOTOpbIC
Ha3BaHbl B MYHHUIMIIAIBHOM IMPAaBOBOM aKTE€ B KayeCTBE MCIIOJHUTENIEH WIIH
00s13aHbI PyKOBOJACTBOBATHLCS JAHHBIM MYHHIIUTIAIBHBIM ITPABOBLIM aKTOM B CBOCH
paborte, a Tak’Ke KOHTPOJIUPOBATH €TO BBINOJTHEHHE.

B Tom cayuwae, korga aapecary IOJDKHO OBITh OTHPABICHO O0Jiee OJIHOTO
DK3EMILISAPA, JETAETCSA IOMETKA C YKa3aHUEM KOJIMYECTBA SK3EMILISPOB.

B cnydae Hamuuus NOpWIOKEHHM K MYHULMNAIBHOMY IIPAaBOBOMY akKTy,
HaIpaBJIsieMbIX HE BO BCE ajipeca, CIeAyeT C/eNlaTh MOMETKY «0e3 MPUIIOKEHUSD,
100 yKa3aTh KaKoe U3 MPUII0KEHUN HANIPaBIISIeTC.



OTBETCTBEHHOCTh 3a MPAaBWIBHOCTh W IIOJHOTY CIHCKAa PACCBUIKA HECET
OTBETCTBEHHBII UCTIOJTHUTEb.

3.2.3. Ilopsanok cornacoBaHMs NPOEKTa MyHULIUIIAIBHOTO IPAaBOBOIO AKTA.

3.2.3.1. llpeacraBneHne NPOEKTa MYHULMWIIAIBHOIO IPABOBOIO aKTa Ha
COTJIACOBAaHME (KPOME KaJIPOBBIX IOKYMEHTOB).

[TpoekT MyHUIIUMTAIBHOTO MPABOBOTO aKTa BU3UPYETCS HCIOJHUTENIEM, 3aTEM
paccbuIaeTcs UCIOJHUTENEM Ha coriacoBanue. CrienuanucT 1o MpaBoBOM pabote
OCYILECTBIJISIET COrIACOBAHHWE NMPOEKTa MYHHUIUIIAJBHOIO IMPABOBOTO aKTa IOCIE
MOJTYYEHHUSI BCEX COTJIACOBAHUIA.

3.2.3.2. OTBETCTBEHHOCTb 332 CBOEBPEMEHHOCTbh IIPEJCTABICHUS MPOEKTa
MYHULIMNAIBHOTO TPABOBOr'O aKTa HA COMIACOBAHUE BO3J1aracTCsl Ha UCIIOIHUTEIIS.

[IpoekT MyHHIIMIAIBHOTO IMPABOBOIO AKTa HAIPABIISIETCS HA COTJIACOBAHUE
BMECTE C JOKYMEHTOM, Ha OCHOBAaHMHU KOTOPOTO IOJTOTOBIIEH JAHHBIA IMPOEKT
(mopy4eHue Ha MOATOTOBKY JOKYMEHTA).

@®opMbl OTHPaBKU Ha COTJIACOBAHHUE MPOEKTa MYHMIIMIAIBLHOIO IMPABOBOTO
aKkTa MOTYT OBIThb pa3M4yHbIC: JIMYHBIE TMIOCEIICHUS, KypbepcKas CBSA3b.
[IppuMeHeHNE AIEKTPOHHOM MOYTHI, KAHAJIOB CBSI3M B PAMKax JIOKAJbHOM CETH,
(hakCUMMIIBHOM CBSI3U JIJIS COTJIAaCOBAHUS HE JIOITYyCKAETCHl.

B nensix yckopeHust npouecca CorjiacoBaHMsl, UCIIOTHUTENb MOXKET PacchliaTh
MPOEKT MYHMIUIIAIBLHOTO MPABOBOIO aKTa MapalijiebHO, T.€. HAMPABIATH MPOEKT
OJTHOBPEMEHHO HECKOJBKUM COIIACYIOIIUM.

3.2.3.3. Cpoku corjiacoBaHus MPOEKTa MyHUIIMIIATBLHOTO IIPABOBOTO aKTa.

Cpok  paccMOTpeHMsI MpPOEKTa  MYHHULMNAIBHOTO  IPAaBOBOTO  aKTa,
MIPE/ICTABIICHHOTO Ha COTJIaCOBaHHWE, HE JOJKEH IMPEBBINIATh TPEX pabouux JHEH
CO JIHSI IOCTYIUICHHS IPOEKTA K COMIACYIOIIEMY.

B cnywyae HempencTaBieHUs HCIOIHHUTENIO COMIACYIOIMIMM HH(POPMAIMHA O
pe3yJibTaTax pacCMOTPEHHSI TMPOEKTa MYHUIMIAIBHOTO TPaBOBOrO akTa B
YKa3aHHBIA CPOK, UCHOJHUTENb 0QOpPMIISIET B MPOU3BOJILHON (OopMe 3amucKy Ha
MMl TJIaBbl MYHUIIUMTAJIBHOTO OKPYyTa WM JUIA, UCTIONHSIONIErO €ro MOJTHOMOYMS,
O HECOOJIOJIEHUU CPOKa COIJIACOBAaHHUA. 3alKCKa MOAMHUCHIBAETCS UCIOJHUTEIIEM.
Ha nucte oopmnenus nenaercs Haanuch: «CoraacoBaHUE HE MOTYUEHOY.

CornacoBaHue IEUCTBUTEIBHO B TEUEHHUE OJJTHOTO MECSIA.

B ciyuae HeoOXOAMMOCTH NPOJUIEHHS CpPOKA COIVIACOBAHUS HCIOJIHUTEIh
oOparmraercsi K COTrjacyroImieMy C MpochOOH TMOATBEPAWTH COTJACOBAaHUE, T.€.
MIPOBOJAUT MOBTOPHOE COTIACOBAHUE.

IIpy MOBTOPHOM MpPEICTABICHUU HA COrIACOBAHUE MPOEKTAa MYHUIIMNAIBHOTO
MIPABOBOTO aKTa, TOPaOOTAaHHOTO MO 3aMEUYAHUSIM COTJIACYIONINUX, COTJIACOBAaHUE HE
JOJDKHO TPEBBIIATH OJTHOTO Pabovero JHs.

3.2.3.4. OdopmiieHre COTIACOBAaHUS MPOCKTAa MYHHUIIMITAIILHOTO IPABOBOTO
aKTa.

CornacoBanue OCYIIECTBISIETCA MyTEM BU3UPOBAHUA: HA JUCTE O(OpMIIEHUS
YKa3bIBAIOTCS JIOJDKHOCTh, MHULIUAJIBI, (haMMIus, TMOAMUCH JIUMIA, COTrIacyrOIIEro
MIPOEKT, JaTa COTJIACOBAHUSI.

[Ipy HE0oOXOAMMOCTH COTJIACOBAHUS MPOEKTa € OOJIBIIUM KOJMYECTBOM
COTJIACYIOIIMX, JJUCT COTJIACOBAHUS MOXKET UMETh NpoosnkeHue. Ha yucrom nucre



CBepxy Jemaercsi Haanuch: «lIpogoimkeHune nHcTa CcOrjiacoBaHUsl MPOEKTa
nocTaHoBJieHUs! (pacnopsbkenus) anmnapata Coseta aenytatoB «O... (3arojaoBoK
MYHUILIMIAIBHOTO TPAaBOBOIO aKTa)».

3.2.3.5. Odopmienue pa3HOTIacUil K MPOEKTy MYHHIMIIAILHOTO MPAaBOBOTO
akta. B ciyyae HanuuMs OJHO3HAYHBIX, HEOOJIBIIMX MO O0BEMY 3aMEUaHUM IO
MPOEKTY MYHHUIIMIAIHHOTO MPABOBOTO aKTa, OHU YKa3bIBAIOTCS B TEKCTE MPOEKTa
(Ha 1r000M CBOOOJIHOM MECTE), a Ha JIUCTE COTJIACOBAHHS PSAJOM C TOIUCHIO
yKa3bIBaeT: «C 3aMEUaHUSMU T10 ITYHKTY...».

Ecnn 3amedanus 3Ha4uTENbHBI MO 00BEMY WM TPeOYIOT MOSICHEHUM, OHU
M3JIAraroTCs Ha OTACIIBHOM JIMCTE, a Ha JUCTE COIVIACOBAHUSA PSAOM C MOIIHUCHIO
ykazbpiBaercs: «C 3aMeyaHusAMU. 3aMevYaHusl IPUIIararoTCs.

Ecnu 3ameuaHuss HOCSAT NPUHUUNHAIBHBIA XapakTep, M COTJIACYIOIIMM C
UCIIOJIHUTENIEM HMEIOT pa3fiiyHble TOYKHA 3pEeHHs, OQOpMIISieTCS  JIUCT
pa3HoOrjacuid, a Ha JIUCTE COIVIACOBaHUs YyKa3biBaeTcs: <«JIUMCT pasHorimacui
npuiaraercs».  Jluct  pasHorylacMii  MOAIMCBIBAETCS  WCHOJIHUTEIEM U
MPEJCTABIIACTCS HA PACCMOTPEHHUE TJIaB€ MYHUIIUIAIBHOTO OKpyra Wid JIUILY,
UCIIOJHSIONIEMY €T0 TTOJTHOMOYHS.

3.2.3.6. [IoBTOpHOE COTIIACOBAHUE IPOEKTAa MYHULIMIIAIBHOTO IIPABOBOIO AKTA.

BHeceHue B MpPOEKT MYHUIIUMIIAIBHOIO MPABOBOIO aKTa HE3HAYUTEIbHBIX, HE
MEHSIIOIIMUX CYTU aKTa U3MEHEHUM, HE BJICUYET 3a COO0M MOBTOPHOTO BU3UPOBAHUSI.
B nmanHOM ciydae HMCHOJIHUTEINb JIOJHKEH COTJIACOBAaTh MPOEKT MYHUIIMIAIBLHOTO
MPAaBOBOr0 aKTa C JIMIIOM, BHECHIMM 3aMEUaHUsl, U CHEIUAIUCTOM IO MPaBOBOM
pabore.

IIpy mosABIEHMM 3aMe4YaHUM, UMEIONIUMX NPUHIUIIMAIBHOE 3HAYEHUE,
WCIIOJTHUTENb JOJKEH 3aHOBO COTJIACOBATH MPOEKT CO BCEMH COIIACYOUIUMH.

OTBETCTBEHHOCTH 3a PEIICHHE O IEICCO00PA3HOCTH HIIH HElleaeco00pa3HOCTH
MMOBTOPHOTO COTJIACOBAHUS HECET UCTIOJIHUTEITb.

3.2.3.7 [opaboTka mNpoeKTa MYyHUUHUIAJILHOTO MPABOBOIO aKTa I[OCIHE
COTJIACOBAHMSI.

JlopaOoTka MpOEKTa MYHHUIUNAIBHOTO TMPABOBOTO aKTa OCYIIECTBIACTCS
UCIIOJTHUTEJIEM B TEUCHHE IBYX JHEU MOCIIE COTJIACOBAHUSI BCEMU COTJIACYIOIIUMHU.

OTBETCTBEHHOCTh 3a COOTBETCTBHME BHECEHHBIX UW3MEHEHUU B E€IUHBIN
DK3EMIUISIP TPOEKTAa MYHMIIUMIIAJBLHOTO TIPAaBOBOIO aKTa IO JIOMOJHEHUSM U
3aMEYaHUsAM COTJIACyIOIUX BO3JIaraeTcsi Ha UCIIOJTHUTES.

3.2.4. CenuanucT 1o mpaBoBOM paboTe:

3.2.4.1. IIpoBepsier:

- COOTBETCTBHE MPEACTABICHHOIO MPOEKTa MYHHUIUMIIAIILHOIO MPABOBOIO aKTa
dbeneparbHBIM 3aKOHAM W WHBIM HOPMATHUBHBIM IPABOBBIM akTaMm Poccuiickoii
depnepanuu, 3aKOHaM U MHBIM HOPMATHBHBIM NPABOBBIM aKTaM ropojia MoCKBBHI,
MYHULIMNQTBHBIM HOPMATUBHBIM U HWHBIM TMPABOBBIM aKTaM, B TOM YHCIIC
PEeryJIMPYIOIIMM BOIIPOCHI TPOTUBOJAEHCTBUS KOPPYIILINY;

- 4€TKOCTh U OJIHO3HAYHOCTh TOJIKOBAaHUS (POPMYJIUPOBOK;

- HaJM4MUe B TEKCTE CChUIOK Ha (efiepalibHble 3aKOHBI U WHBIE HOPMATHBHBIC
npaBoBbie akTbl Poccuiickon ®enepanuy, 3aKOHbI W HWHBIE HOPMATHUBHBIE
NpaBoBbIe akThl ropoga MockBel Poccuiickon ®denepanuu, MyHUUIUANAIbHBIE



HOPMATHUBHBIE U MHBIE IIPABOBBIE aKThl C TOYHBIM YKa3aHMEM MX JaThbl, HOMEpa U
Ha3BaHUS;

- HaJu4ue MpH HEOOXOJMMOCTH NMYHKTOB 00 OTMEHE WM M3MEHEHHH paHee
OPUHATOTO MYHHUIIMIAIFHOTO MPABOBOTO akTa, o(opmileHHE MOANKCH, HATHIUE
BCEX HEOOXOJUMBIX COTJACOBaHMN (MPAaBOMOYHOCTH COTJIACOBABIIETO, CPOK
JEUCTBUS COTJIACOBAHUA).

3.24.2. IIpoBoauT AHTUKOPPYNLUOHHYIO JKCIIEPTU3Y IIPOEKTOB
MYHUIMIIATBHBIX HOPMATUBHBIX IPABOBBIX AKTOB B COOTBETCTBUM C IOPSAKOM,
YCTaHOBJICHHBIM anmapatoM CoBeTa JIeImyTaToB.

IIpy NOJOKXKHUTEIBPHOM pELIEHUH NPOEKT MYHHUIMIAIBHOIO IIPAaBOBOTO AaKTa
BU3HMPYETCS U HAPAaBISAETCs CHELHUATIUCTY IO OpraHU3allMOHHOM padore.

3.2.5. Cnenuaiuct No opraHu3aloHHON paboTe MpoBepseT:

- NpaBWIBHOCTh HCIIOJIb30BaHUS OJaHKa, HaJIWYME 3arojoBKa, €ro
COOTBETCTBHE COJIEP)KAHUIO TEKCTa, COOTHOIIEHHWE Pa3MEPOB KOHCTATHPYIOLIEH
(MOTHBHPOBOYHOW) U MOCTAHOBJISIONIEH (PacHoOpsSaUTENbHON) YacTel, CTPYKTYPY
TEKCTa, HaJIM4YMe O0SA3aTEeNIbHBIX IYHKTOB O KOHTpOJIE, HAJIWYUE CCBHUIOK U
NPWIOKEHUH, TPAaBUIBHOCTh YKa3aHWd HAMMEHOBAHMA  MYHUIMIAIbHBIX
YUPEKICHUM, JOJDKHOCTEH, HAIMYAE NPWIOKEHHWM W INPABHIBHOCTH HX
oopMIIEHUS, HATMYHUE JIMCTA COTVIACOBAHNUS, CIIUCOK PACCHUIKH;

- KOMIUIEKTHOCTb MIPEACTABICHHBIX TOKYMEHTOB.

3.2.6. IIpoexkT MYHMIMOAJIBHOIO IPAaBOBOIO aKTa, IPEACTABICHHBIA C
OTCTYIUIEHUEM OT YCTAaHOBJIEHHBIX HACTOSIIIMM Pa3esioM TpeOOBaHUM, B TEUCHHE
TPEX JHEU MOMJICKUT BO3BPATY C YKA3aHUEM 3aMEUYaHUM.

3.2.7. IloaroToBKa NpoOe€KTa MyHULIUNIAIBHOTO TPABOBOIO AKTA.
[IpoeKT MyHHMLMIIAIBLHOTO MPaBOBOTO aKTa OQOPMIISIETCS HWCIOJHUTEIEM B
COOTBETCTBHUH € TpeOOBaHUSAMU HacTosiero Pernamenra.

3aroyioBOK, TEKCT M MPUJIOKEHUS MPOEKTa MYHHUIIMIAIBHOIO MPaBOBOrO aKTa
JOJDKHBI ObITh MOAroToBIeHBl B opmare Microsoft Word Bepcumn ne nmxe 6.0
VI MOCTIEAYIOIIHNE.

[Ipu 3TOM hopmupyercs (aiisi, KOTOPBII BKIIOYAET:

- TEKCT MPOEKTa MyHUIIUIIAJILHOTO MPAaBOBOIO aKTa;

- JIUCT COTJIaCOBAaHMUS;

- HEMOCPEACTBEHHBIE MPUJIOKEHUS K MPOEKTY MYHHUIUIAIBLHOTO IPABOBOTO
akTa (Mpy UX HAJTUYUN).

[lepBpIli JIUCT MPOEKTa MYHHUIIMIAIBHOTO TIPABOBOTO aKTa oOQopMiseTcs
ciemyronuM obpazoM: BepxHee moie - 4,0 cm; HukHee node - 2,0 cM; JIeBoe TMoJIe -
3,0 cm; ipaBoe mosie - 1,5 cm.

3aroJoBOK MNPOEKTa MYHHIIMIAIBLHOIO MPAaBOBOTO akTa mevartaercsa Ha 12
CTpOKE TIEPBOTO JINCTA MPOEKTa, Ha paccTossHuu 3,0 ¢M OT JeBOTO Kpas iucta (63
KpPaCHOM CTPOKH) C MEXCTPOUYHBIM MHTEPBAJIOM 1, €ro mpapasi rpaHuIla HAXOIUTCS
Ha paccrossauM 10-11 cm oT neBoro kpas nucra. /[nuHa 3arojsoBka B OJJHOM CTPOKE
coctapisieT He Oosiee 30 meyaTHBIX 3HAKOB. 3aroJIOBOK BHIPABHUBAETCS TaK, YTOOBI
COCTOSITh M3 CTPOK OJMHAKOBOW IIMPUHBI 32 UCKIFOYEHHEM IIOCIEIHEN CTPOKH,
IIPY 3TOM JOIYyCKAaE€TCs HMCIOJIb30BAaHUE IIEPEHOCOB. 3arojOBOK HMMEET >KUPHOE
HayepTaHue. B KOHIIEe 3aroj0BKa TOYKa HE CTABUTCS.



Jlanee Ha paccTossHUM 1,5 CM OT HMYKHErO Kpas 3arojioBKa CIEAyET OCHOBHOE
coJlepKkaHue JOKyMeHTa. Bce a03ampl TOKyMEHTa BBIPABHUBAIOTCS TaK, YTOOBI
CTPOKH HMMENH OJIMHAKOBYIO IIMPHUHY, 32 HCKJIIOYEHUEM II€PBOM W MOCIEAHEU
CTpok a03ara. AO3al HAYUMHAETCS C KPACHOM CTPOKH, BEJIMYMHA OTCTYIIa KOTOPOH -
1,2 cm. TekcT, Kak mpaBuilo, nevaTaeTcs ¢ 1,5 MeXKCTPOUYHBIM HHTEPBAJIOM.

B cnydae, ecnu TOKyMEHT HE yMEHIAeTCs Ha OJHOM JIUCTE, OCTAIbHOM TEKCT
JOKyMeHTa oQopMIIsieTcs Ha CTaHAApTHBIX Juctax gopmata A4 (297 x 210 mm).
Pa3Mmepsl nonei cBepxy u cHu3y - 2,0 cM, clieBa U CIpaBa B 3aBUCUMOCTU OT
pacrnonoxeHust Tekcta Ha ucte. Co CTOPOHBI MTPOIIMBKY CTPAHULBI YUCTOE TOJIE -
3,0 cM, IPOTUBOIOJIOKHBIN Kpail cTpanuilel — 1,5 cm. Bee ab3aiel 1oKyMeHTa Ha
BTOPOM W TOCIEAYIONIMX CTpaHUIaX (OpMATUPYIOTCS TakK *KE KaK U Ha MEPBOM
JIMCTE MPOEKTA MYHHIIUIIAIBHOTO IPABOBOTO aKTa.

Ha nocnenHem Jmcre TeKCTa NPOEKTa MyHULAIIAJIBHOTO ITPABOBOTO aKTa MEPE]
IYHKTOM O BO3JIOXKEHUM KOHTPOJISA JOJDKHO OBITh HE MEHee JBYX CTPOK
NPEAbIAYIIEro MyHKTA.

3.2.8. Ilopsinok mpencTaBlieHUsT MPOEKTa MYHUIMIAIBHOTO IMPAaBOBOIO aKTa
JUTSL PACCMOTPEHUS M YTBEPAKIACHUS.

PemieHne O TOTOBHOCTM MPOEKTAa MYHHULMIIAJBHOTO IPABOBOIO akTa K
MPEICTABICHUIO HA MOJMUCH IPUHUMAET UCTIOJIHUTETb.

[TonnucaHHbli WM OTKJIOHEHHBIM TJIABOM MYHUIMNAJIBHOTO OKpYyra Wi
JULOM, HCHOJHSIOMIMM €ro IOJHOMOYMS, MYHUUHIAIbHBIA TMPAaBOBOM aKT
NOCTYHAeT CIEUUAINCTY 110 OPraHU3allMOHHOM padoTe.

3.2.9. JlopaboTka TmpoeKTa MYHHIIMIAIBHOIO TMPABOBOTO aKTa TMOCIe
pPacCMOTPEHUS €ro IrIaBOM MYHUIMIIAIIBHOTO OKPYTa WM JUIOM, UCIIOJHSIONIUM
€ro MOJIHOMOYHSI.

MyHUIMITAIBHBIA [PAaBOBOW aKT C 3aMEYaHUSIMM TIJIaBbl MYHUIIMIIAJIBHOTO
OKpyra WA JUIA, WCHOJHAIIIEr0 €ro IOJHOMOYMS, JopadaTbiBaeTcs
UCIIOJIHUTENIEM C YYETOM BBICKA3aHHBIX 3aMEYaHWN M JOMOJIHEHUH B CpPOK, HE
NPEBBIAOIIMA  BYX pabouumx JHEW, KpOME cJlydyaeB, Korja TIJIaBod
MYHUIMOAIBHOTO OKpyra WM JIMIOM, HCIOJHSIOUUM €ro IMOJHOMOYHS,
YCTaHOBJIEH HHOU CPOK.

ITocne nopaboOTKM MPOEKT MYHMIIMIAILHOTO TMPABOBOIO aKTa JOJDKEH OBITh
3aBU3UPOBAH UCIIOJHUTEIIEM.

[IpoekT MyHHIMIIAIBHOTO  IPABOBOTO  aKTa, IMOAIMCAHHBIA  TJIABOM
MYHULIMNAIBHOTO OKpYyra WJW JIMIIOM, HUCHOJHSIOUUM €ro IMOJHOMOYMS, MOCIe
TOpabOTKH TIOCTYTIAET B CIEIUATUCTY M0 OPraHU3alMOHHON padoTe.

3.2.10. ITonnucanne MyHULIMIIAIBHOTO IIPABOBOTO AKTA.

MyHunMnanbHble MNPABOBbIE AaKThl MOAMUCHIBAET IJlaBa MYHHUIMIAIBHOTO
OKpyra WM JIMLO, HCHOJIHAIOIIEE €ro mnoJHoMouMs. B cioydae, Koraa
MYHUIUNIATBHBIA MPaBOBOM aKT MOJANMMCAH JIULIOM, WCIOJHSIOUIUM MOJTHOMOYHS
IJIaBbl MyHUIIUNIATBHOTO OKPYTa PEKBU3UT «IOAMUCH» O(DOPMIISIETCS CIIETYIOIUM
oOpazoMm: «VcHoMHSOMMIA TMOJHOMOYMS TJaBbl MYHHULMIIAIBHOTO OKpyra
KprokoBo» U fanee yKa3bpIBalOTCs €ro MHULIUAIBI U (pamMuIius.

3.3. Peructpanus, pacchiika 1 OpMUPOBAHUE J1€TT MyHHUIIMTAIbHBIX MPABOBBIX
aKTOB.



3.3.1. MyHununanbHble MPaBOBbIE AKTHI MOCJE WX MOJNUCAHUS NEPEAAIOTCS B
CTHELMATUCTY O MPaBOBOM paboTe AJIs UX PErUCTpalnu, OPOPMIICHHUS U PACCHUIKH
COIJIaCHO CIHKCKY PACCBhUIKH B IBYXHEBHBIN CPOK.

MyHununanbHble MPaBOBbIE AaKThl IO KaJIpOBBIM BOIIPOCAM IOCJIE HX
NOJANHUCAHMS MEPENAIOTCS CIIELMAIUCTY 10 IPaBOBOM padoTe.

Buecenne kakux-mub0 HUCHpaBI€HWH B TMOANUCAHHBIE MYHHIIMIIAIbHBIC
IIPaBOBBIE AKTHI HE JOITYCKAETCS.

3.3.2. Perucrtpaimusi MyHUIUTNAIBHBIX MPABOBBIX AaKTOB TPOU3BOJIUTCA B
COOTBETCTBHM C HOMEHKJIATYpOH /el B TEUYEHHE rojila B MOPSJIKE BO3PACTAHMS
HOMEPOB.

JlaToii MYHMIIMIAIBHOTO MPABOBOTO aKTa SIBISETCS JaTa WX PEruCTpalu,
KOTOpast, Kak IpaBuiIo, JOJDKHA COBIANATh C JATOW IMOAIMCAHUS.

3.3.3. Pacchuika MyHULIMIIATBHOTO MTPABOBOIO AKTA.

[ToanucanHbli MyHALIMIAIBHBIN IPABOBOM aKT PacChUIAETCA B COOTBETCTBUHU
CO CIIMCKOM PACChUIKU B TPEXTHEBHBII CPOK CO JHS €ro MOAIMUCAHUS.

Pacchuiky MyHUIMIIATBHOTO NMPABOBOIO aKTa OCYHIECTBISIET CIELUAIUCT I10
IpaBOBOI1 padoTe.

Ha xaxxnom 3K3eMIUIsipe pacchUlaeMOro MYHUIUIAIBHOTO IMPABOBOIO aKTa
npocrtasigercss Haanuch «BepHo» mim «Komwms BepHay», KoTOopas 3aBepsieTcs
neyaTbio «/[ns nokymenToB». [Ipu pacceuike MyHUIIMIIAIBHOTO MPABOBOIO aKTa B
CTOPOHHHME OpraHU3allMd 3aBEPUTENIbHAas HAANUCh KpoMe cioBa «BepHo»
COJEPKUT JIOJDKHOCTh, WHULMANBI, (PAMUINI0 MYHULUIAIBHOTO CIIy>Kallero,
3aBEPUBILETO JTOKYMEHT.

3.3.4. ®opMupoBaHUE €] MyHUIIMTAIbHBIX PABOBBIX AKTOB.

[ToanucanHple MyHUIUMTIIAIBHBIE IPABOBBIE aKThl (POPMUPYIOTCS B OTAEIbHBIC
Jena B TEYEHHE ToJa B IOPSAKE BO3PACTAHUS HOMEPOB B COOTBETCTBUHM C
YCTaHOBJICHHBIM MOPSAJIKOM PErMCTPALlMd U HOMEHKIIATYpOH JIedl.

Jleno MyHUIIMNANbHOTO MPABOBOIO aKTa BKIKOYAET B CEO:

- IOJVITMHHUK MYHUIIMIIAIBHOTO MPABOBOI'0 aKTa,

- IPUJIOKEHUS K MyHULIMITAIbBHOMY MPaBOBOMY aKTy;

- JTUCTHI COTJIACOBAHUM U JUCTBI Pa3HOTIACUI (€CIIM UMEIOTCS).

3.3.5. 3aMeHa pa3oCiIaHHbIX dK3EMIUISIPOB MyHULIMITAJIBHBIX TPABOBBIX aKTOB.

3amMeHa pPa30CIIaHHBIX JK3EMIUIIPOB MYHHUUMIAIBHBIX IMPABOBBIX aKTOB IMPHU
oOHapykeHun opdorpa@puvecKkux WU TEXHUYECKUX OMIMOOK MOXKET OBIThH
IIPOU3BEJAEHA TOJBKO C IHMCBMEHHOIO pa3pelieHHs] IJIaBbl MYHULMIIAIBHOTO
OKpyra WM JHIla, HCIOJHSIOMIEro ero mnojgHomouus. llpu HeobxomumocTu
UCITpaBJI€HUs (3aMEHbI) AK€ OJHOrO CJIOBA WJIM 3HaKa MPOU3BOJIUTCA 3aMEHa
MOJIHOTO JINCTa MYHHUIMIAIBHOTO IIPAaBOBOTO AaKTa, IMPU 3TOM COXPAHSETCS
HyMEpAaLHMs CTPAHUL MyHULIMITIAJIBHOTO IPAaBOBOrO AKTA.

B sToM cirydae ucnoaHuTenb 0QPOpMIISIET, 3aMEHSIEMBI JINCT MyHULIUIIATLHOTO
MIPaBOBOr0 aKTa, CAEAYIOUIMM 00pa3oM: Ha BEPXHEM I10JI€ HOBOTO (M3MEHEHHOTO)
JucTa jAenaerca Haanuch «B3ameH pasocnaHHOTO» (MpU 3aMEHE HECKOJbKHX
JIMCTOB HAJIIKCH JENAeTCs Ha KaXKJOW CTpaHUIE) U yKas3blBaeTcs JaTa, HOMEp U
Ha3BaHUE MYHHULMIIAJIBLHOTO MPABOBOTO aKTa, B KOTOPOM IMPOU3BOIAUTCS 3aMeHa



JUCTOB (TIPU 3aMEHE MEepPBOM CTPAHMIIBI — JaTy, HOMEpP W Ha3BaHUE YKa3bIBaThb HE
00s13aTEIILHO ).

Jleno MyHMIIMIAIBLHOTO IMPABOBOrO akTa (MOJJIMHHUK) JOIMOJIHSAETCS HOBBIM
(MI3MEHEHHBIM) JIUCTOM (JIUCTAMM).

3.3.6. XpaHeHue NOATMHHUKOB MYHULIUIIAJIbHBIX TPABOBBIX aKTOB.

ITonqMMHHYUKN MYHHMIMIIAJIBHBIX ITPABOBBIX AKTOB XPAHATCS y CIELMUAIMUCTA I10
IpaBOBOM pabOTEe B TEUEHHUE IIATH JIET, 3aTEM NEPENAIOTCS HA XPAHEHHE B apXHB
anmnapara CoBeTa JenyTaToB.

3.4. BHeceHME W3MEHEHUW B MYHHUIMIAJIBbHBIM MPABOBOM AaKT, OTMEHA WU
MIPU3HAHUE YTPATUBLIIUM CHIIy MyHULIUIIAIBHOTO PABOBOTO aKTa.

3.4.1. V3MeHeHUsI BHOCATCS TOJBKO B MEPBOHAYAIbHBIM MYHHUIIMNATbHBIN
[PaBOBOM aKkT. BHeceHue W3MEHEHUH B MYHHUILMIIAIBHBIM IIPABOBOM aKT «O
BHECEHUU M3MEHEHUiI» He aomyckaercs. [IpaBuna opopmiieHus MyHUIIMITATIBHBIX
IIPABOBBIX AKTOB O BHECEHWM HW3MEHEHWH B MYHULHIIAIBHBIE ITPABOBBIC AKTHI
IIPUBEICHBI B PWIOKEHUHN K HACTOSIEMY PernameHry.

3.4.2. 1Ipu BHECEHUU W3MEHEHHI B MyHHLIMIAIbHBIN IPABOBOM aKT B IIEPBOM
IIYHKTE€ O BHECEHUM HM3MEHEHHMH IAETCs CChUIKA: «(B PENAKIUU PACIOPSHKEHUS
annapara CoBera JenmyTaToB — Jara, HOMEpP)», HPH 3TOM YKa3bIBaIOTCA BCE
MYHULANAIbHBIE PABOBBIE AKTHI IT0 BHECEHUIO N3MEHEHUN B HOBOW PENAKIINY.

3.4.3. BHeceHMEM U3MEHEHUM B MyHULIUIIAIBHBIM IPABOBOM aKT CUATAETCS:

- JIOIIOJIHEHNE MYHMIMIIAJIBHOIO IPABOBOI0 aKTa CTPYKTYPHBIMHU JJIEMEHTAMU
(myHKTaMu, NOAMYHKTaMH, aO3auamu, aeducamu), NPUIOKEHUSIMH, CIOBaMH,
nudpam;

- 3aMeHa CJIoB, u(p;

- W3JI0)KEHHWE B HOBOW pENAKLIMM 3arojoBKa, MOTHBUPOBOYHOW YacCTH,
CTPYKTYpHOTO 3JieMeHTa (TIyHKTa, ad3aria, neduca), mpuioKeHus;

- HCKJIFOYEHHE U3 TEKCTa MyHUIIMIIAIBHOTO MPAaBOBOIO aKTa CJIOB, U(pP.

3.4.4. MyHAIMDANbHBIA NPABOBOM akT HW3AAETCA B HOBOM PENAKIHUH C
OIHOBPEMEHHBIM IPU3HAHUEM yTPATUBIIMM CHJIY pAaHEE JEHCTBOBABILIETO
MYHULIMNAIBHOTO ITPABOBOI'O aKTa B CIIy4asix, €CIH:

- HeoOXOoAMMO  BHECTM  M3MEHEHHus,  Tpelyroume  nepepadboTKu
MYHULHMNAIBHOTO NPAaBOBOTO aKTa IO CYIIECTBY M HE IO3BOJIAIOLIUE
OTPAaHUYUTHCS HOBOM PENAKIMEN OTIEIBHBIX €T0 CTPYKTYPHBIX 3JIEMEHTOB;

- HeoOXOJUMO BHECTM B MYHUIUINAIbHBII TPAaBOBOW aKT W3MEHEHUS,
3aTParvBarOLIKe IIOYTH BCE €70 CTPYKTYPHBIE DJIEMEHTHI;

- COXpaHAKT 3HA4YEHUE TOJIBKO OTHEIbHBIE CTPYKTYPHBIE 3JIEMEHTBI
MYHULIMNIAIBHOTO IIPABOBOIO aKTa, MPUYEM YACTUYHO;

- HeoOXOJUMO BHECTHM M3MEHEHHS B MYHHUIUNAIbHBIM MPaBOBOW axT,
IIPU3HAHHBIN YTPATUBIIUM CUJy B HEOTAEIUMOU YaCTH.

3.4.5. YTpatuBmmMM CUily IPU3HAETCS MyHULMITAJIBHBINA MPABOBOM AKT:

- BBIIIOJTHCHHBIN;

- (pakTUYECKU yTPATUBILINNA CUTTY;

- OFPAaHUYEHHOTO CPOKA IEUCTBUS, €CIIU CPOK €ro IEUCTBUS UCTEK;



- B CBSI3M C U3MEHEHUEM 3aKOHOAATENbCTBA. MYyHMIMIAIBHBINA IIPABOBOM aKT
NpU3HAETCA  yTPATUBIIMM CHJy C  MOMEHTa BBIXOJAa  OTMEHSIOUIETO
MYHULMIIATBHOTO MPAaBOBOIrO AKTa, €CJIM B HEM HE YKa3aHO MHOE.

3.4.6. MyHuMnaabHbIii MPAaBOBOM aKT MOKET ObITh OTMEHEH:

- [I0 PELICHHUIO CYAa;

- 110 aKTy NPOKYPOPCKOIO pearupoBaHus;

- [0 PELIECHUIO YMOJIHOMOYEHHOTO OpraHa rocyJIapCTBEHHOH BIIACTU ropoja
MockBel (B 4acTH, pEryjMpyrolield OCYIIECTBIEHUE OpraHaMd MECTHOTO
CaMOYIIPABJICHUS OTACJBHBIX IIOJHOMOYMH ropoAa MOCKBBI, NEPEJAaHHBIX WM
3aKOHaMu ropoja MockBbl);

- 10 PELIEHUIO TJIaBbl MyHULMIIAJIBHOTO OKPYTa WU JIMLA, UCIIOJHSIOLIETO €T0
IIOJIHOMOYHSI.

3.4.77. Eciin B MyHULIMIIAJIbHOM IIPaBOBOM aKTE€ MMEIOTCSI ITYHKThI, KOTOPBIMU
NPU3HABAIMCH YTPATUBIIUMH CUJy paHEE M3JaHHbIE MYyHHULMUIIAJIbHBIE MPABOBHIE
aKTbl, TO TIPpU HEOOXOAUMOCTH TPHU3HATH YTPATUBLUIUM CHJy JaHHBIN
MYHULUMNAIBHBIA MPAaBOBOM aKT OH MPU3HAETCS YTPATUBUIMM CHIIY MOJHOCTHIO
HE3aBUCUMO OT HAJIMYMsI B HEM TAKUX ITYHKTOB.

Ecnn nopniexxanuii MpU3HAHUIO YTPAaTUBLIUM CHIIY IYHKT, MOAIYHKT WJIU
ab3a1] COIEpKUT YyKa3aHHWE Ha NPHIIOKEHHE, KOTOPOE COOTBETCTBEHHO OJIKHO
YTPAaTUTh CUJIy, TO MPHU3HAETCS YTPATUBIIUM CUJIY TOJIBKO 3TOT IYHKT, 3TOT
HNOJITYHKT WMJIM 3TOT al3all, a MPWJIOKEHUE OTAEIBbHO HE YKa3bIBAa€TCs, XOTS OHO
TOK€ OYJIET CUUTATHCS YTPATUBIIUM CHUITY.

Ecnu B myHKTe, MOANMYHKTE WM ab3alle MyHHUIMIAILHOTO IMPAaBOBOTO aKTa
Hapsay C YTBEPXKICHHEM NPWIOKEHUS COAEPKATCA YKa3aHMs, Kacarol[Uecs
JPYTUX BOIPOCOB, COXPAHSIOUIMX CBOE 3HAYECHHE, A NPWIOKEHUE IOMJICKUT
IPU3HAHUIO YTPaTUBLIMM CHIJIy IOJIHOCTBIO, TO IPU3HAETCS YTPATUBLIUM CHILY
ATOT MYHKT, 3TOT MOAMYHKT WJIM 3TOT a03all TOJbKO B YaCTHU, OTHOCSLIEHCS K
MPUIIOKEHUIO.

3.4.8. OT™MeHa WM NPU3HAHUE YTPATUBLIIMMH CHIY IYHKTOB, IMOJIYHKTOB,
ab3aleB (CTPYKTYpPHBIX 3JEMEHTOB) OTMEHSET WM [peKpallaeT JIelCTBUE
CTPYKTYPHOTO »3JIEMEHTAa MYHMIIMIAIBHOIO TMPABOBOTO aKTa COOTBETCTBEHHO,
CcO34a€T HOBYIO PEAAKIMI0O MYHULHMIIAJBHOTO MPABOBOTO aKTa M HE SBIAETCS
BHECEHUEM U3MEHEHUM.

4. Odopmirenne cayxeOHbIX JOKYMEHTOB anmapata CoBera AenyTaToB

4.1. OOumme TpeboBaHus K OPOPMIICHUIO CITY>KEOHBIX TOKYMEHTOB.

4.1.1. CnyxeOHble DOKYMEHTHI (MHMCbMa, TOKJIAJHbIE 3alUCKH, CIyKEOHBIE
3alliCKH, CIIPaBKU, 3asBKH, 3afBJICHUS U T.JA.) COCTaBISIOTCA U O(OPMIISIOTCS
CTPYKTYPHBIMH MOJPA3ACICHUSIMU, MYHULIUNIAJIHBIM CIIYaIllUMH B COOTBETCTBUU
¢ HacrosuM PernmameHnTom.

4.1.2. CnyxeOHble aAOKyMeHTHI odopmisitorcss B ¢opmare Microsoft Word
Bepcuu He Huke 6.0 nim nocieayromnye, ¢ ucnoiab3oBanueM mpudtoB Times New
Roman pasmepom 12- 14 kerned, OJWHAPHBIM MEXCTPOYHBIM HWHTEPBAJIOM.



Havano a03ama ycrtanaBiauBaeTcss uyepe3 12,7 MM OT TpaHHUIBl JIEBOTO MO
JIOKYMEHTA.

Pa3mepsl mosield Kakoro JgucTa JOKYMEHTa, OpOPMIIEHHOTO Kak Ha OJjaHKe,
Tak 1 0€3 Hero, TOJDKHBI OBITH HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HiKHEE.

Pa3mepsl nonelt pu oopmIileHUH JOKyMEHTa ¢ 0OOPOTHOM CTOPOHBI JIUCTA,
MM:

10 — neBoe

20 — npaBoe BepxHee v HIKHUE OIS OCTal0TCs 0€3 N3MEHEHU.

4.1.3. CinyxebOHble HOKYMEHTHl B ¢dopme muceMm OoGOpMIIIOTCS Ha OJaHKax
YTBEPXKIEHHOTO o00Opa3ua (manee — Omanku it muceM). Ilucbma W uWHBIE
CITy>)K€OHbIC JOKYMEHTHl JOJDKHBI HMETh OINpPENEIEHHBIH COCTAaB PEKBU3UTOB,
PacnoJIOKEHHBIX B OPAJIKE, YCTAHOBICHHOM HACTOSIIUM PeriiaMeHToMm.

4.1.4. B ammapare CoBera AEMyTaTOB HCIOJL3YIOTCA OJIAHKU [JIsl MHCEM
«Anmapar CoBera aenyTaToB MyHUIMNaIbHOro okpyra KprokoBo». [Ipumenenue
OJJaHKOB  JIONMYCKaeTCs  JIMIOM,  HCIOJHSIOIMM  IOJHOMOYMS  TJIaBbI
MYHULIMIATBHOTO OKPYTa.

4.1.5. Jlna odopmieHuss mopydyeHuUd (3aaHuil) HCHOJIBb3yeTcs OJIaHK st
PE30JTFOLIHI:

- C YyKa3aHWeM JIOJDKHOCTH TJIaBbl MYyHHUIIMTNIATBHOTO OKpyra — «l7aBa
MYHUITUTIATFHOTO OKPYTa MYHHUIIUIIAIEHOTO OKPYTay;

- 0e3 yKazaHHWs JOJDKHOCTH TJIaBbl MYHHIIMITAJIBHOTO OKpyra — «Ammapar
CoBera JemyTaToB  MYHHUIMIIAJILHOTO  OKpyra». llpumeHeHue  OJaHKOB
JIOMyCKAETCSl JIMIIOM, HCIOJHSAIONMM TIOJJHOMOYHUS TIJIaBbl MYHHITUIIATIBHOTO
OKpyTa.

4.1.6. Ha Omankax [ m0OUCEM M PE3OJIONUN  pa3MmeniaeTcs repo
MYHUILIMIATBHOTO OKPYTa.

4.1.7. bnaHku nUCEM M PE3OJIONUI HW3rOTAaBIMBAIOTCS TUIOTpadCcKuM
criocoboM Ha Oymare gopmatom cooTBeTcTBEHHO A4 (210 x 297 Mmm) u A6 (105 x
148 mm).

4.1.8. CrenuanucT TO OPraHU3allMOHHOW paldoTe MO TMOPYYEHHUIO TJIaBbI
MYHUITUTIATFHOTO OKpyTa pa3padaThiBaeT MAKEThl OJIAHKOB MTHUCEM U PE3OTIOIUHN, U
MPEACTABIIAECT UX HA YTBEPKJCHUE I1aB€ MYHHIIUIIAILHOTO OKpyTa.

4.19. Jlns BenmeHuss «BHYTPEHHEH» TIEPENUCKA OJIAHKM THCEM HE
npuMeHsoTCs. «BHYTpeHHss» mepenucka oGopMIIIeTcss Ha TPOCTHIX JIHCTax
Ooymaru ¢opmata A4.

4.1.10. Bo Bcex ocTalbHBIX Clydasgx MpPUMEHEHUE OJaHKOB UIsl ITHCEM
00s3aTeNBHO.

4.2. PeKBU3HUTHI CITYKEOHBIX JOKYMEHTOB.

4.2.1. Ilpu cocraBieHur U O(OPMIICHUH CIY>KEOHBIX JOKYMEHTOB JOJKHbI
coO01aThCs TPeOOBAaHMS U MPaBUiia, 00ECIEYMBAIOIINE UX IOPUANYECKYIO CHITY,
CIIOCOOCTBYIOLIUE ONepaTUBHOMY MCITOJIHEHUIO u MOCJIEyIOEMY



UCIIOJIBb30BAaHUIO B CIPABOYHBIX LIEJSAX, a TAKKE CO3JAHUIO MPEANOCBUIKH IS
MaIIMHHON 00paboTku nHpopmanuu. OOA3aTeNbHBIMA PEKBU3UTAMU JOKYMEHTOB
ABJIAIOTCS: JaTa U PETUCTPALIMOHHBIA HOMEp, TEKCT, MOAIKUCH, I1eYaTh (B CIydasX,
TpeOyIOMIHNX AOMOJHUTEIBHOTO YIOCTOBEPEHUS JOKYMEHTA).

PekBu3uTHl Ciy’)keOHBIX JTOKYMEHTOB OTACNSAIOTCS ApPYyr OT apyra 2 — 3
MEXCTPOYHBIMH HHTEPBAJIAMHU.

4.2.2. HauMeHOBaHUE BHUJA CIY»KEOHOTO JOKYMEHTa YKa3bIBa€TCAd Ha BCEX
JIOKyMEHTaxX (aKT, MPOTOKOJI, CIpaBKa, 3asdBJICHHE M T.1.) KpOME IHUCEM U
«BHYTPEHHEN» NEPEMUCKHU.

4.2.3. Jartoil cnyxeOHOro JOKYMEHTa B 3aBUCHMOCTH OT €ro BHJA U
Ha3HAYECHUS ABJISIETCSA:

- J1aTa MOJNHUCAHUS;

- JlaTa pEerucTpanuu;

- J1aTa COCTABJICHHUS (IPUHATHUS PEIICHMS) — ISl IPOTOKOJIOB COBEIIAHMIA.

JlaTa ciy:keOHOro JOKyMeHTa B popMe MUchMa (J1ajiee — MUChbMa) YKa3bIBaeTCs
B CHEUUaIbHO O0O3HAUYEHHOM MecTe OnaHka i nuceM. llpu «BHyTpeHHEN»
NEepenucKe Ha JIMCTe OyMard pEeKBU3UT «JaTa JOKYMEHTa» YyKa3bIBaeTCsl OT
TpaHuULbI JIEBOTO OIS M HA paccTosiHuU 30 — 40 MM OT BEPXHETO Kpast JINCTA.

Jlaty nokymeHTa oQopMIsitOT apabckumu  1udpamMu B CleAyrouen
NOCJIEIOBAaTEIbHOCTH: J€Hb Mecsila, Mecsl, roi. JleHp Mecdlna u Mecsl
oopMIIAIOT ABYMs MapamMu apaOCKux Uudp, pa3ne’aEHHBIMH TOYKOM; TroJ —
yeThIpbMs apabckumu nuppamu (mrdpooe odopmiieHue matel — 11.03.2014)
OoykBeHHO-1IppoBOe odopmiienue Aatel — 11 mapra 2014 rozga).

B nmpotokomax u JOKyMeHTaxX, COJEp)KaluX CBeIeHUs (HUHAHCOBOIO
XapakTepa, MpeINOYTUTENbHBIM sBISeTCS OyKBEHHO-IIU(PpPOBOE 0dOopMIICHHE
JaThI.

4.2.4. PeructpauMoHHBII HOMEpP IOKYMEHTa — 3TO MOPSAIKOBBIA HOMEp,
JOTIOJTHEHHBIM HMHAEKCOM Jiejla 1Mo HoMeHkjiatype pen. [IpocraBusiercs B
crenuaibHO O0O03HAYEHHOM MECT€ — Ha yYpOBHE WM TOCJE PEKBU3HTA «JlaTa
JIOKYMEHTA.

CcbUlKka Ha PErucTpalMoOHHBIA HOMEP M JaTy MOCTYNMBLIETO JOKYMEHTa B
00s3aTENIbHOM TOPSAKE YKa3bIBAETCSI HAa JIOKYMEHTax-OTBETaxX IMOJ JaTod U
HOMEPOM JJOKyMEHTa-OTBETA.

4.2.5. PeKBU3UT «aapecar» yKa3blBaeTcs Ha OTHpaBisieMbIX nuchMax. [lucpma
aJpecyloTcd B OpraHW3alud, CTPYKTYpHbIE IMOAPA3AEICHUs, KOHKPETHOMY
JOJKHOCTHOMY WM (PU3UYECKOMY JIMILY.

[Ipu agpecoBaHuM NucbMa JOJDKHOCTHOMY JIMIY WHHULIMAJIBI YKa3bIBAKOT MEPEN
dbamunuent, Hampumep:

['maBe ympaBbl palioHa ropoaa MoCKBbI
N.0. Gamunus

[Ipu agpecoBaHuy muchMa (PU3UIECKOMY JIMIy MHHIIMATIBI YKA3bIBAIOT IMOCIIEC
bamunmm.



[lepeHOCUTH MHHUIMATIBI HA CIEIYIONIYIO CTPOKY (OTACIBHO OT (aMWINK) WIH
OCTaBJIAITh HA MPEABIAYIICH CTPOKE HE PEKOMEHTYETCSI.

[Ipu HampaBiIeHMM THMChMa HECKOJBKUM OJHOPOIHBIM OpTaHU3AMMAM WX
CJIeTyeT YKa3bIBaTh 000OIICHHO.

[Ipu aapecoBaHWy THCHMa TOJDKHOCTHOMY JIMITY HWCIIOJTHHUTEIBHOW BIACTH
ropoga MOCKBB HAaWMEHOBAHHWE JOJDKHOCTH YKa3bIBa€TCS B COOTBETCTBUHU C
HAaWMEHOBAaHUEM, TPUBEAEHHBIM B IOKYMEHTE O HA3HAYEHUH Ha JIOJDKHOCTb.

[TucekMo HE MOMKHO coaep:kaTh Ooyiee 4eThIpEX aapecaToB. CIIOBO «KOIHS
niepe]; BTOPhIM, TPETHUM, YeTBEPTHIM aJpecaTaMu He cTaBUTCA. [Ipu 3 TOM KaapIit
IK3EMIUTSP MUChMa JOJDKEeH ObITh oopmileH Ha OJaHKE W MOMAINHMCAH, a ajpecar,
KOTOPOMY HampaBIseTCs] KOHKPETHBIN SK3EMIUISP, OTMEYACTCH.

Ecnu muchbmo HampaBisieTcss Kak OTBET, TO NMEPBBIM aJpecaToM YKa3bIBaeTCs
aBTOpP MHUIIMATUBHOTO MHUCHhMA.

[Ipu HampaBimeHnn mnHchMa Oojiee dYeM B 4YETBHIpE ajpeca, IHUCHMO
Pa3MHOXAETCS C TOAMMCAHHOTO 3K3eMIUlApa (TOMJIMHHUKA) COTJIACHO CITUCKY
PaCCBUIKH, TIPH TOM aJpecaT yKa3bIBaeTCs O0OOOIIEHHO WM Ha Ka)XXIOM ITHUCHME
yKa3bIBAIOT TOJBKO OJIHOTO ajapecara. B 3ToM ciydae ampecaTtaM HampaBIISFOTCS
KOITAH TTHCEM.

B cocraB pekBusnTa «aapecar» MOJDKEH BXOAWUTH MOYTOBBIA aJIpec, MPU ITOM
CJIETyeT COOTI0ATh CICIYIONNI TTOPSTOK HAITMCAHMS

- HAUMEHOBaHHUE aJipecaTta — HAMMEHOBAaHUE OpraHu3anuu (IIPU aapPECOBaAHUU
buszndeckomy JuIy — haMUiusi, UMsi, OTYECTBO);

- Ha3BaHUE yJIUIIbI, HOMEp J0Ma, HOMEP KBaPTHUPBHIL;

- Ha3BaHHUE HACEJIEHHOTO IMMyHKTa (TOPO/I, MOCETOK U T.I1.);

- Ha3BaHue 00JIacTH, Kpasi, aBTOHOMHOTO OKpyTa (00J1acTH), pecyOInKy;

- cTpaHa (7151 MeXAYHAPOIHBIX MIOYTOBBIX OTIIPABICHUN);

- IOYTOBEIN MHIEKC.

Hanpuwmep:

I'maBapxuB ropoga MoCKBBI
yi. IIpodcoroznas, 1.80,
Mocksa, 117393

WJIN:

IIBeTuky B.B.

yi. Ocennsig, 1.10, kB. 3,

r. Ps3anb, Pa3anckas 06:1., 390000

AJlpec He MPOCTABIISIETCS HA MUCHbMAaX, HANPaBISEMbIX JOJKHOCTHBIM JIUIIAM
rocyiapctseHHon Bnacth Poccuiickorn @enepanuu, a TakkKe€ B OPraHbl
VCIIOJIHUTEIBHOU BIACTH ropoaa MOCKBBL.

B koHLE cTpoK agpeca 3HAKM NPENUWHAHUSA HE CTaBSTCS, B CEPEAUHE CTPOK
3HaKU COXpaHArTCA. Jlomyckaercss NEHTPUPOBATh KaXAYH) CTPOUKY pPEKBH3UTA
«azapecar Mo OTHOLICHHIO K CaMOil JNIMHHOW CTPOKE.



PexBusut «anpecar» neuaraercsa Ha paccrostHud 110-120 MM oT neBoro kpas
aucta Oymaru u Ha 10-20 MM HIDKE pa3IeauTeNbHOM MOJI0CH MEXAY PEKBU3UTAMU
OJlaHKa JUIsl MUCEM IPH UX MPOJOJIBHOM PACIIONOKEHNN; Ha OJaHKaxX JUIsl UCEM C
YTJIOBBIM PAacIiONOKEHUEM PEKBU3UTOB — Ha 20-40 MM OT BEpXHET0 Kpas JHCTA.

JlormyckaeTcs BBIICICHUE PEKBU3HTA «aIpecary KUPHBIM HIPU(TOM.

4.2.6. TekcT ciaykeOHOro JOKYMEHTa MOKET COAEpPKaTh 3arojOBOK, KOTOPBII
OTpaXaeT COAEP>KaHNE TOKYMEHTa B BUJIE OTBETA HAa BOIPOC «O YEM?».

3aroJIoBOK I€4aTaeTcsl OT TPaHULBl JEBOTO IMOJS, 0] PEKBU3UTAMH «J1aTa U
PErUCTPallMOHHBIN HOMEDP JOKYMEHTA» MIIM «CChUIKA HA PErMCTPAllMOHHBIN HOMED
U JaTy TIOCTYNMBIIETO JOKYMEHTa» (Ha JOKyMEHTax-oTBeTax). JlJinHa 3arojoBka B
OJTHOM CTPOKE He NOJDKHA IpeBblarh 80 MM. JlonmyckaeTcs: BBIAEICHUE 3ar0JIOBKa
K TEKCTY JKUPHBIM HIPUPTOM.

4.277. TekcT mucbMa CTPOMUTCS B 3aBHUCHUMOCTH OT BHJA (Pa3HOBUIHOCTH)
JNOKyMeHTa. TeKCT muchbMa JOJKEH, KaK MPABUIIO, COCTOSTh M3 JBYX OCHOBHBIX
yacted. B mepBoi wacTHM wW3naraercs NOpUYMHA, JAKOTCA CCBUIKM Ha
OCHOBOITOJIATAIOIINE JOKYMEHTBI, U COHEPKUTCI HHPOPMALHS MO CYUIECTBY
paccMaTpUBaEMOT0 BOIIPOCA, BO BTOPOWM — BBIBOJbI, NMPEJIOKEHUS, PEIICHUS WU
POCHOBI.

Tekcr nucbMa foOMycKaeTcs MOAPA3AEIATh Ha pa3Aelibl, IOApa3aeibl, TyHKThI
Y TOJIITYHKTHI, KOTOPBIE TOJKHBI OBITH IPOHYMEPOBAHBI apaOCKUMU LU pamu.

TekcT mucbMa JOJDKEH M3JIaraTbCsl 4ETKO, IOCIENOBATEIbHO, KPAaTKO U HE
JIOITYCKaTh JIBY CMBICJIEHHOTO TOJIKOBaHUS.

IIpn HanpaBieHMM IHCbMa B aJApeC KOHKPETHOIO JOJDKHOCTHOIO JIMIA
JIOTIyCKaeTCsl HayMHAaTh TEKCT C IEPCOHAJIBHOrO OOpalieHus K ajapecaTry ¢
VICITOJIB30BAHUEM CJIOB «yBa)KaEMBbIiD» WM «yBaXkacMash», HallpUMep:

YBaxxaembiit Koncrantun IlerpoBny!

IIpu agpecoBaHMM THCEM B MHBIE OpraHU3allMu JOIMYCKAeTCAd TaKkKe
oOpaleHue ¢ UCIOIb30BAHUEM CIIOB «TOCTIOIUHY, HAIPUMED:

VBaxkaeMslii rocnoanH MBaHoB!

1503051
I'ocmoguu BanoB!

B kxoHme Ttekcra mnepen MNOANKHCHIO BO3MOXHO IIpOCTaBieHHE cloB «C
yBaXeHueM» (TUIITYTCS C MPOMUCHOW OYKBBI, BEIPABHUBAIOTCS IO JICBOMY Kpalo,
3amsiTasg Mocie HuUx He craButcs). OJHOBPEMEHHOE HCMOJb30BAHUE CIIOB
«YBaXaEMbI» U «C YBAKECHUEM» HE PEKOMEHIyETCS.

[Ipu odopmieHnnn mnuChbMa Ha JABYX H Oojee CTpaHUIIaX BTOpas U
MOCJICYIOITUE JTOJDKHBI OBITh MPOHYMEpoBaHbl. HoMepa cTpaHUIl TOJDKHBI OBITh
MIPOCTABJICHBI TIOCEPEIMHE BEPXHETO TOJIA JucTa apabckumu mudpamu 6e3 cioBa
«CTpaHULa» («CTP.») ¥ 3HAKOB NMPENUHAHUS.



4.2.8. OT™MeTKa 0 HAJTUYUH TIPUJIOKEHUS, YIIOMSHYTOTO B TEKCTE, opopmMiisieTcs
0 CIIeYToIIeH opme:

HpI/IJIO)KeHI/IG: Ha JI.B 9K3.

Ecau ecthb IMPUIIOKCHNA, HC HA3BAHHBIC B TCKCTC, TO HMX HAMMCHOBAHMHA
HeO6XOI[I/IMO NEPpCUUCIINTL C YKA3aHHUCM KOJIMYCCTBA JIMCTOB B KaKIOM
IMPHUIIOKCHUHU W YHCJIa UX OK3CMINIIPOB, @ TAKKC YKAa3aHUCM aJIpCCOB, B KOTOPLIC
IMPHUIIOKCHUC HAIIPABJIACTCA, HAITPHUMCP!

[Ipunoxenus:

1. Konus pacnopsbkenus anmapara Cosera nemyrtatoB oT 00.00.0000 Ne 000
«Ha3BaHUE» U NPWIOKEHHUE K HEMY, BCETO Ha 2 JI. B | 2K3.

2. Konus pacnopsoxenus annapara Cosera gemyratos ot 00.00.0000 Ne 000
«HA3BAaHMUE», BCETO HA 3 J1. B 2 DK3. B IEPBBIU aJIpec.

Ecnu npuinosxeHus: cOpoIopoBaHbl, TO KOJIUYECTBO JUCTOB HE YKA3bIBAIOT.

OTMeTKa O HAJIWYUM MPUIOKEHUS I1€4aTaeTCs OT TPAHMIBI JIEBOTO IIOJA
NMChbMa, yepe3 1 CTpouKy mociie TeKCTa MUChMa.

4.2.9. Ilonnuce siBAsieTCs: 00s13aTEIBLHBIM PEKBU3UTOM CIIYKEOHOIO IOKYMEHTA.
B coctaB moamucu BXOAAT: HAMMEHOBAHHWE JOJKHOCTH JIMIA, MOAMHMCABIIETO
JIOKYMEHT, JINYHAs TOANUCH U €€ paciinPpoBKa (MHULMAIIBI, PaMUIIHs).

[Ipu wucnonb3zoBaHuM OnaHKa Ha TMEPBOM (TUTYJIBHOM) JIUCTE IMOJIHOE
HAaMMEHOBAaHHWE JOJDKHOCTU YKa3plBaTb He Tpedyerca, nOpu OQPOpMIIECHUU
JOKYMEHTa Ha JBYX W 0ojiee CTpaHMIAX YKa3bIBA€TCs IOJIHOE HAMMEHOBAHUE
JOJDKHOCTH.

[Ipy noanucaHuu Ciy*’eOHOTO AOKyMEHTa HECKOJbKUMHU JOJKHOCTHBIMU
JUIAMU WX TOANMCH PacloyiaraloT OJHY HaJ JAPYyrod B MOCIEAOBATEIBHOCTH,
COOTBETCTBYIOIIECH 3aHUMAECMOM JOJIKHOCTH.

B cinyxeOHBIX JOKYMEHTaX, COCTaBJICHHBIX KOMMCCHUEH, YKa3bIBalOT HE
JOJKHOCTH JIMILI, MOJIMHUCHIBAIOIIMX JOKYMEHTBI, @ UX OOS3aHHOCTH B COCTaBe
KOMHUCCUM B COOTBETCTBMM C paclpejelieHueM (mpeaceaaresib KOMUCCHUH,
CeKpeTapb KOMUCCHUH, YJIEH KOMUCCHUN).

Ecnu nuno, mpaBoMouHOE MOANMUCATH CIIYKEOHBIH JOKYMEHT, OTCYTCTBYET, TO
JOKYMEHT MOXET TMOJIUCHIBATh JMUIO, HWCIOJHSIOMEr0 €ro MOJHOMOYHS
(00s13aHHOCTH), WM €ro 3amecTuTeNb. [Ipu 3TOM JHOKYMEHT mepereyaThiBaeTcs,
yKa3bIBaeTcs (pakTHUUecKash JOJDKHOCTH JIMIA, MOIMUCABLIETO JOKYMEHT, M €ro
VMHUIMAIBI U (HaMUTTUS: «ACTIOJHSIOMUN TOJTHOMOYHS ...» WIN «3aMECTUTED ...».

He nomyckaercds nDOANMCHIBATH JOKYMEHTBI C MHPEAJIOTOM  «3a» U
IIPOCTABIIEHUEM KOCOM YEPTHI MEPe]l HAMMEHOBAHUEM JOJIKHOCTH.

Hcnonp3oBanue (HakCUMHUIBHOTO BOCIPOU3BEACHUS TMOAMUCH C TOMOIIBIO
aHaJIOTOB ~ COOCTBEHHOPYYHOM  MOAMMUCH  JOIMYCKAaeTcss MpU  MOJNUCAHHUU
JOKYMEHTOB CIPAaBOYHO-MH(YOPMAIIMOHHOTO XapaKTepa: MPUTIIAIIeHHH, CIpPaBoK,
W3BELICHUHN U JP.



B anmaparte CoBeTa enyTaToB UCIOIb3YeTCs (haKCUMUIIBHBINA aHAJIOT TTOAMUCH
IJ1aBbl MyHUIIMITAIBHOTO OKPYTAa.

N3roroBnenne (HakCUMHIBHOTO BOCHPOU3BEICHUS TMOAMUCH OCYIIECTBIISCTCS
COTPYJIHHKOM TI0 OPTaHHU3AIMOHHOW pab0Te HA OCHOBAHWH TOPYYCHHUs (3aTaHU)
IJ1aBbl MyHUIIMITAIBHOTO OKPYTa.

HanmenoBaHue NOMKHOCTH MEYATAETCS OT TPAHUIIBI JIEBOTO MO JOKYMEHTA,
pacmppoBKa TOANMUCH — HA YPOBHE TOCIETHEH CTPOKHM HAMMEHOBAHUS
JIOJDKHOCTH € MPOOEIOM MEXTy MHUITMATaMU U (haMUIIHeH.

4.2.10. Otmetka 00 WCHOJHUTENC BKJIOYACT HWHUIMANBIL, (HaMHIAIO
HCIIOJTHUTENIS CITy>KEOHOTO JJOKYMEHTa U HOMEP €ro ciiy>keOHOoro TenedoHa.

OTMeTKy 00 HCIOJHHUTEJE PacIoJiaraloT Ha JIMIIEBOM CTOPOHE IMOCIIEIHEro
JIUCTA CITY>KEOHOT0 JOKYMEHTa (KpoMe 3asiBJICHUN B CYy/bl) B JICBOM HI)KHEM YTy
(oopmitseTcs ¢ UCMOIB30BaHUEM IIpUQTa pa3MepoM Ha 2 — 4 KerJisi MeHbIIIe, YeM
TEKCT JOKYMEHTA), HallpUMep:

T.J. HukomaeBa
(495) 111-11-11

4.2.11. Buza corjnacoBaHusi MpPOCTABISIETCS HA TNPOEKTaX CIYKEOHBIX
JOKYMEHTOB, TPeOYyIOIIMX MNPEJBAPUTEIHLHOTO PACCMOTPEHUS MYHUILIUINAIbHBIMU
CIIy>KallluMU (BHYTPEHHEE COTJIaCOBAaHUE).

®opmoli BHYTPEHHETO COIJIACOBAHMS SIBISETCS BU3HPOBAHUE CIIyKEOHBIX
JOKYMEHTOB. Bu3a BK/touaeT TMYHYIO MOAIUCH BU3HUPYIOIIETrO, €€ pacunppoBKy
U JlaTy BHM3UPOBaHUS, INPU HEOOXOAMMOCTH MOXXHO YKa3blBaTh JOJKHOCTh
BU3UPYIOILETO.

[Ipy Hamuuuu 3amMe4yaHUNd IO CIY>KEOHOMY JOKYMEHTY COTJIaCOBaHHUE
OQOpPMIISIOT  CIAEAYIOIIUM O00pa3oM: «3aMEYaHHsl MPUJIATAOTCS» MM «C
3aMEYaHUSIMU IO TYHKTY...» (IpU BHECEHMHM 3aMEUaHUW B TEKCT JIOKYMEHTA),
noAnuck, €€ pacumdpoBka, gaTa.

Busbl cornacoBaHusi JODKHBI MPOCTABIATHCS HA MOJJIMHHUKAX CITYKEOHBIX
JIOKYMEHTOB, 33 UCKIJIFOUEHHEM OTIIPABJISIEMBIX TOKYMEHTOB, KOTOPbIE BUBUPYIOTCS
Ha KOIUSX.

4.2.12. IlpumeHeHue nevarteil.

4.2.12.1. Ha ciny»eOHBIX TOKYMEHTax, TPEOYIOIHUX 0COO00T0 yAOCTOBEPEHUS,
CTaBUTCA medarb. lledars ymocTOBEpSIET MOMJIMHHOCTH MOANUCH JTOJKHOCTHOTO
JuIa JU00 COOTBETCTBUE KOMUU MOIJTMHHHUKY.

4.2.12.2. B annapare CoBeTra AeMyTaTOB UCIOJIb3YIOTCS CIAEAYIOIINUE KPYIJIbIe
neyaTu:

- ¢ wu300paxkeHWeM repba MyHHMIMOAIBHOTO OKpyra «Amnmapar CoBeta
JIeTyTaTOB MyHUIIMTNIATBLHOTO OKpyTra KprokoBo» (n1anee — repOoBasi mevarTh);

- «J1J1s1 TOKyMEHTOBY.

4.2.12.3. T'epboBOii MeyaThi0 3aBEPSAETCA MOJNUCH TJIABbl MYHULIUIIAILHOTO
OKpyTa WJIH JUIA, UCTIOJTHSIOIIErO €ro MOJTHOMOYHS.

[IpumepHbIii TIEepedYeHb JOKYMEHTOB, 3aBEpsieMbIX TIepOOBOM TMEYaAThHIO:
XOJlaTaiicTBa, XapaKTEPUCTHKHU, CIPABKH O CTa)xe padOThl, TPYJIOBBIE KHIKKH,



(buHaHCOBbIE JOKYMEHTBI, JOBEPEHHOCTH, KOHTPAKTHI, JOTOBOPbI, HHBIC
JIOKYMEHTBI, TPEOYIOLIME TAKOTO 3aBEPEHMUSI.

['epboBasi medaTh XpaHUTCA Yy TJaBbl MYHULMIAIBHOTO OKpyra WU JHIIa,
VCITOJIHSIOIIETO €r0 NOJIHOMOYHS.

4.2.12.4. Tleyatp «/lns ITOKYMEHTOB» HCIOJIB3YETCS ISl 3aBEPEHUS KOIHIA
JOKYMEHTOB, JJIA TPOCTaBJIECHUS Ha PA3JIUYHbIX JOKYMEHTaX KaJpOBOIO
XapakTepa, Ha BBIIMCKAX U3 MPOTOKOJIOB U JIp.

Ileyarb XpaHuUTCA y TIJaBbl MYHUUUIAIBHOIO OKpyra WIH JIMUA,
WCTIOJIHSFOIIETO €r0 MOJIHOMOYHUSI.

4.3. 3aBepeHue KOMUii ciry>keOHbBIX TOKYMEHTOB.

Komust  cioykeGHOro  JIOKyMeHTa  3aBepsercs  CIEUUATUCTOM IO
OpraHu3allMOHHON padoTe.

3aBepurenbHas Haanuch «BepHo» mmm «Komus BepHa» IpOCTaBISETCS HUXKE
pexBu3uta «Iloamuce» u cocrasisercs no popme:

Bepuo (Konus BepHa)
JOJIKHOCTh JIMYHAs TOJIUCH pacindpoBKa MOAMUCH
J1aTa 3aBepeHUs KOIUU

3aBepuTeNbHAS HAAMUCH YAOCTOBEPSETCA MeYaThIo «JJIs TOKYyMEHTOBY.

3aBepuTeNibHAs HAJIUCh YKa3bIBAET, KEM W KOI'/Ia M3TOTOBJIEHA KOMHUS, N€YaTh
NpUAAET KOMMUK JOKYMEHTA IOPUANYECKHUI CTaTyC.

3anpemaeTrcss BbAABaTh 3aBEPEHHBIE KONWMU JOKYMEHTOB BBILIECTOSIIHUX M
VHBIX OpPTaHU3allHM.

4.4. OrmeTKa 00 UCMOJIHEHUH CIIYKEOHOTO JOKYMEHTA M HaIlpaBJICHUHU €ro B
JIeJI0 JTOJKHA BKJIKOYATh CIENYIOIINE JaHHbIE: KpaTKUE CBEIEeHUs 00 MCIOIHEHUU
(ecmu OTCYTCTBYET JOKYMEHT, CBHJIETEIbCTBYIOIIMN 00 HCIOJIHEHUH), cioBa «B
JIEJI0», 1aTa, NOANNUCH UCIIOIHUTEIS B KOTOPOM HCIIOJIHEH TOKYMEHT.

4.5. Ilpu HeoOXOAMMOCTH HOTApPHAIBHOTO 3aBEPEHUs], KaK CIIyXKEOHBIX
JOKYMEHTOB, TaK W JAPYIHX JOKYMEHTOB, MOJTOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHMIO OCYUIECTBIISIET CHEIUAIMCTOM IO MPAaBOBOMY 00ECIIEYEHHUIO.

5. OdopmiieHnEe 10BEPEHHOCTH

5.1. JIoBEpEHHOCTh — NOKYMEHT, yAOCTOBEPSIOIIMK MEpenady MOTHOMOYHM
rJIaBbl MYHHUIIMNATBHOTO OKpPYyTa WM JIUMIA, HCHOJHSIOIIET0 €ro IMOJHOMOYHS
MYHUIMOIATBHOMY  CIYy’)KallleMy Ha  NPEJCTaBIICHWE  HWHTEPECOB  TJIABbI
MYHULMNAIBHOTO OKpYra WM JHIA, HCHOJHSIOIIEr0 €ro IOJIHOMOYHUS WU
COBEpIIICHHE KAaKUX-THO0 JICHCTBUM.

Cpox neicTBHS TOBEPEHHOCTH OIPEAEIIAETCS IIIaBO MyHULUMIIATBHOTO OKpyra
WIM JIMLIOM, HCIOJHSIOIMM €ro MoJHoMouMs. Eciau cpok B JOBEPEHHOCTH HE
yKa3aH, TO OHa COXPAaHSET CUITy B TEUEHHE I'0J1a CO JTHA €€ BbIIAUH.

5.2. JloBepeHHOCTh OhopmisieTcs: Ha OJTaHKE 71T TTUCEM.

5.3. O0s3aTenbHbIe PEKBU3UTHI IOBEPEHHOCTH

- PETUCTPALlMOHHBINA HOMED U J1aTa BbIIAYH;



- 3ar0JIOBOK «/[0BEpEHHOCTDY;

- JIOJDKHOCTBh, (amMuiius, HMs, OTYECTBO (MOJHOCTHIO) MYHHUIIUIAIBHOTO
CJIY’KalIllero;

- IEPEYECHb MEPETABAEMBIX TTOJITHOMOYUM;

- CPOK JIEUCTBUS JTOBEPEHHOCTH;

- MOJIKACH TIJIaBbl MYHULMNAJIBHOTO OKPYTa WIIMA JIMLA, UCIOIHAIOIIETO €ro
MOJTHOMOY U,

- repOoBast 1meyarth.

JloToTHUTENbHBIE PEKBU3UTHI (IS BEACHUSI TPAXKIAHCKUX JIET):

- MIACTIOPTHBIE JAHHBIE YTIOJITHOMOYEHHOTO JINIA;

- 00pazel] NOJMUCH YIOTHOMOYEHHOTO JIHIIA.

5.4. Peructpanuio 1 BblAady JOBEPEHHOCTEH, a TaKkKe YUYET MOJIHOMOYMH MO
JIOBEPEHHOCTSM BEJET COTPYAHUK MPABOBOTO 0OECIICUEHUSI.

6. Opranuzanusi padoThl ¢ KOppecHoOHIeHIuel

6.1. Ilpuém, nepBuyHas o0pabOTKa, TOCTaBKA U OTHPABKA KOPPECTIOHICHIIUU.

6.1.1. IIpuém n ornpaBka KOPPECHOHACHIIMU OCYLIECTBISECTCS CIEIYIOINIMMA
crocobamu:

- yepe3 NOYTOBOE OT/IECIICHUE;

- HAPOYHBIMU, KypbepaMu;

- INYHO;

- C UCTIOJIb30BaHUEM (PAKCUMUIIBHOM CBSI3H;

- C UCIIOJIb30BAHNUEM 3JIEKTPOHHOM MOYTHI.

6.1.2. IIpuéM 1 oTmpaBKa KOPPECTIOHICHIINU TPOU3BOIUTCS IEHTPATIM30BaHHO,
3a UCKJIFOYeHHEM (PaKCUMIIIBHOM, TEIEPOHHON CBI3U U DJIEKTPOHHOM MOYTHI.

6.1.3. Tlopsgok peructpauud W  TPOXOXKJICHHS  KOPPECIOHECHIINH,
noctynusiuel B annapat Cosera JemyTaToB U OTIpaBiisieMol n3 annapara Cosera
JIENyTaToOB JIIOOBIM U3 MEPEUYUCICHHBIX CIOCOOOB, YCTAaHABIMBAETCS HACTOSALIUM
PernamenTom.

6.1.4. lleHTpanu3oBaHHbIl TpPUEM, NEPBUUYHYIO OOpabOTKY, [IOCTaBKY H
OTNPaBKY KOPPECTIOHIEHLIUH OCYILIECTBIISET CIIEUUATUCT IPABOBOTO 00ECICYEHMUS.

JlomyckaeTcsi npuMeHeHne (HakKCUMUIBHOW CBSI3U M DJIEKTPOHHOW MOYTHI IS
npuéma 1 OTIPABKU KOPPECIOHICHIINH.

6.1.4.1. Ilpn npuéme OT HAPOYHBIX KOPPECIOHICHIIMU B PAa3HOCHOW KHHIE
OTIIPABUTENSL CTABUTCS JarTa W HNOANKMCh MYHUUMIAIBHOIO  CIIyXallero,
INPUHABIIErO JOKYMEHT (MpY MPUEME Ta3€T U )KYPHAJIOB - BpEMsI IOCTYIUICHMS ), HA
KOIIMK JOKyMeHTa — mrtamn annapara CoBeTa ey TaToB.

6.1.4.2. KoppecnonneHnius, mocTynuBiias Ha (akc-aBTomMaT B Hepabouee
BpEMs, B BBIXOJHBIE U MPA3IHUYHBIE JHU, MEPEAAETCSA CIEHUATUCTOM IPABOBOIO
obecnieuenus, st e€ oOpaboTku He mo3aHee 9.30 cneayroiero pabodero AHA U
MOJJICKUT PETUCTPALIMH B TIEPBOOYEPETHOM TOPSIKE.

6.1.4.3. Ilpu npuémMe KOPPECHOHJCHIIMM MPOBEPSETCS NPABUIBLHOCTD
aZpEeCOBaHUs U LIEJIOCTHOCTh YITAKOBOK.



OmmuboYHO JOCTaBIIEHHAs] KOPPECHOHJEHIIMS BO3BPAILAETCS OTIPABUTENIO C
MOSICHEHHEM TMPHUYMHBI BO3BpaTa HE TMo3AHEe 3 pabouumx JHEH C MOMEHTa
MOy YEHHUSI.

6.1.4.4. Bce nocTynuBIINE KOHBEPTHI C KOPPECHIOHICHIIMENW BCKPBIBAIOTCA (3a
UCKIIFOUEHHEM COJIEPKAIINX MOMETKY «IMYHO», a TAKXKE KOPPECHOHJECHLIMHM Ha
WHOCTPAaHHOM $I3bIKE, KOTOPBIE MIEPEAAOTCS aJpecaTaM B HEpacleyaTaHHOM BUJE).

[Ipy BCKpBITUM KOHBEPTOB C KOPPECHOHJEHUUEH IPOBEPSETCS HAINYUE
JIOKYMEHTOB, YKa3aHHBIX B HUX MPHUJIOKEHUMN, a TAKKE HATUYHUE YIOCTOBEPSIOIINX
PEKBU3UTOB (MOJMUCH, TICHATH U JIp.).

B cinywae oOHapyxxeHuss HeAoCTayd JHOO OTCYTCTBUSL HEOOXOAMMBIX
PEKBU3UTOB, KOPPECTIOHICHITMS BO3BPAILIA€TCS OTIPABUTENIO C YKa3aHUEM IPUYUH
BO3BpATA.

6.1.4.5. Ha Bcell koppecnoHAeHIuU, noctynusme 1o 16.00 Texymero mHs,
MPOCTABIIAETCS IITAMII C YKA3aHUEM JIaThl TEKYIIETO JHS (JaThl IOCTYIUICHNUS).

Ha xoppecnonnenuun, noctynusmen mnocie 16.00, mpocraBisieTcss mramn ¢
yKa3aHUEM JaThl CIEAYIOIIEro paboyero JHsl.

6.1.4.6. Ha xoppecnoHAEHIIMIO, TPEOYIOUIYI0 CPOYHOTO PACCMOTPEHUS
IPOCTABIIAETCS LITAMII C YKA3aHUEM JIaThl TEKYIIEro JHs (IHS MOCTYIUICHHS) BHE
3aBUCUMOCTH OT BPEMEHU HUX MOCTYIUIEHHS, JIOCTaBKa TIJaBe MYHUIHUIAIBLHOTO
OKpyra WM JHIy, HWCHOJHSIOMIEMY €ro IIOJHOMOYHSA, OCYIIECTBIISETCS
HE3aMEINTEIBHO.

6.1.5. Bpiaya BXOAsIIEH KOPPECIOHACHIIMM OCYILECTBISETCSA O] POCIHCH.
JlocTaBka CpOYHOM KOPPECIOHIAEHUMU OCYILUECTBISAETCS B TEUEHHWE OJHOIO yaca
1ocJIe €€ NOCTYIIEHUS NIOJT POCIIHC.

6.1.6. OTnpaBka KOPPECHOHICHIIUU TPOU3BOIUTCS MOCIIE €€ PErUCTPALUU.

IIpu oTrpaBKEe KOPPECIIOHACHIIMY IPOBEPSIOTCA HATMYHE:

- aJipeca ¢ UHJEKCOM;

- HCXOJSILIET0 HOMEPAa;

- (hpammMK UCTIOTHUTENA C YKa3aHUEM HOMepa ero tenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHUN;

- IOATHCH.

6.1.7. B ciyyae HenmpaBUIIbHO OQOPMIICHHOW KOPPECMIOHJAEHIIUU TPUTJIAIIacT
UCIIOJIHUTENS K ce0e M0 KOPPECTIOHAEHIIMU CPOUYHOTO XapaKTepa JJIsl UCIIPaBICHUS
HEJJOCTATKOB.

6.1.8. KoppecnioneHIusi OTIPABIISAECTCS BHEIIHUM aJpecaTaM 4epe3 >KypPHaJbl
pEerucTpanuu B TCUCHHUE JIHSL.

KoppecnnoHaeHIMs CpOYHOro Xapakrepa, KOPPECHOHIAEHLUS, MO KOTOpOH
YCTaHOBJIEH CPOK MCHOJHEHHS OT 1 10 5 IHE, OTIpaBIISIeTCsl BHEIIHUM ajjpecaTaM
no @Qaxkcy, WIM HCIOJHUTEIEM COOCTBEHHOPYYHO, €CIM TMOPYYEHHs IO
UCIIOJIHEHUIO (PE30JIIOLNN) KOPPECTIOHAEHIIUU TPeOYIOT ONEPATUBHOTO PEUICHUSI.

6.1.9. [Jonyckaercs Bbljaua KOPPECIIOHICHIIMM HA PYKH aBTOPY WJIM ajgpecaTy
U TMPOU3BOJUTCS CHEIUAINCTOM IO TPABOBOMY OOECHEUYEHUIO, MOJ] POCHHUCH
NoJTy4aTels.



Bbigaua KoOppecnoHAGHLIMHM W3 apXWBa IPOU3BOJAUTCS CHELUAIUCTOM IIO
IPAaBOBOMY OOECTIEYEHHUIO C pa3pelieHus TJIaBbl MYHHUIIMIAIBHOTO OKpyra WM
JIMIIA, UCTIOMHSIOIETO €0 MOJTHOMOYHS, TIOJT POCIHUCH B JKypHAaJe.

6.2. Perucrpanus KOppeCOHIEHINN.

6.2.1. Perucrpauuy moOaJ€XUT BCSI KOPPECHOHJEHLHUS, TpeOyromas ydéra H
UCIIONb30BaHUsl B CHOPAaBOYHBIX MENsAX (Kak co3naBaeMas B ammapare CoBera
JIEMyTaToOB, Tak W MocTynamoomas B ammapaT CoBeTra JemMyTaTOB W3 JPYIrHX
OpraHM3alMi U TPaXKJaH).

O0s13aTeIBHON pEruCcTpaluy MOUIEKUT KOPPECTIOHASHIIMS, TpeOyoliasi OTBETa
(kak BXoJsIIasi, TaKk U UCXOAIIas).

He noanexxut peructpanuu cieayromas KOppecrnoHAeHIINS:

- CTATUCTUUYECKUE CBEICHMUS;

- OyXranTepckue JOKYMEHTHI,

- nH(OPMALIMOHHBIE MaTepUabl, PUCITAHHBIC JIJISl CBEICHUS;

- IEPUONYECKHE U3IaHUS;

- TO3paBUTEIIbHBIC TIChMA U TEIETPAMMBI;

- yaeOHbIC TUTaHbI, POTPAMMBEI;

- OTYETHI;
- PEKJIaMHBIE IIPOCIEKTHI, OYKIIEThI, OPOLLIIOPHI.
6.2.2. Perucrpanus KOPPECHOHAEHIINHT OCYIIECTBIISIETCA B

aBTOMATU3UPOBAHHOM JIMOO pPYyYHOM pEXKHUME B JIeHb €€ TMOCTYIUICHHS, 3a
HCKIIIOUEHHUEM CITyYaeB, YKa3aHHBIX B HAacToseM PernaMmenre.

6.2.3. Ilpuém (mepemaua) TenmedoHOTpaMM,  aIPECOBAHHBIX  TJIaBE
MYHUIIUTIATBHOTO OKpyra WM JHIy, HCHOJHSAIOMIEMY €ro IOJHOMOYHS,
MPOU3BOIUTCS CIIEIUATUCTOM TIO TPABOBOMY OOECIEUEHUIO, C perucTparueit
TenedoHOrpaMM B CIIEIIUATBHBIX KypHaJaX.

6.2.4. MyHununaiapHble CIy>XKallyde, Y4YacTBYIOIIME B MPOLECCE CO3AaHUs,
peTHCTpallid M XPAaHCHUS KOPPECIOHJCHIIMHM, HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh, KaK CaMOW KOPPECIOHACHIINHM, TaKk W MHPOPMAIMK O HEeW B 0a3zax
JAHHBIX, a TaKKe 3a ONEPATHBHOE MPEACTABICHUE HEOOXOIUMOUW HHQpOpMAIUN
KpYTY JIMII, IMCIOIIMX MTPaBo Ha € MoTydYeHHE.

6.3. Ilopsamok paboThl ¢ KOPPECHOHACHIIMEH, TOCTYNAIOMEeH U OTIPaBIIEMOM
MOCPEACTBOM (DAKCUMMIIBLHOM CBSI3H.

6.3.1. dakcumunbHbI amnmapar ammapata CoBeTa JenmyTatoB paboTaeT B
aBTOMATHYECKOM PEKHUME KPYTIIOCYTOYHO.

6.3.2. Tloctynatomass mo ¢akcy KOppeCHOHACHIUS mnepenaércs s
pETrUCTpaIy CIEIUATUCTY M0 MPaBOBOMY 00€CTICUEHUIO.

6.4. PaccMoTpeHne KOpPECTIOH ICHIINH.

6.4.1. PaccmorpeHnue koppecnoHaeHiuu B anmnapare CoBera [emyTaToB
TpearosaraeT nepeaadyy KOppPEeCHoHICHIIMN TJIaBe MYHHUITUIIAILHOTO OKpyTa WITH
JUITy, WCHOJHSIONMIEMY €ro ITOJIHOMOYHS, JUIS TPHHATHS pEIIeHUs 1o eé
WCIIOJTHEHUIO, TIOIMUCAaHUE PE3OJTIOIHH.

6.4.2. Pe3ynbTaThl pacCMOTPEHMsS] KOPPECIOHJEHIMU OTPAXKAIOTCS B
PE30ITIOLHUSIX.



Koppecnionaenuss MOXKET HMMETh HECKOJBKO pPe30Joluid (OAHOrO WU
HECKOJIbKHX JIOJDKHOCTHBIX JIAI[) COOTBETCTBEHHO 3TamaM paccMoTpeHus. [lpu
3TOM TIOCTEAYIOUIME PE30JIIOIMU HE JOJDKHBI JAyOIMpOBaTh TEPBYIO U
IPOTUBOPEUYHUTH €W, B HUX JOJDKEH KOHKPETHU3HPOBATHCA MOPSIOK HCIIOTHEHUS
KOPPECTIIOHJEHIIMH, CPOK €€ UCIOJIHEHUS (C YYETOM KOHEUHOI'O CPOKA UCIIOTHEHUS
YCTaHOBJICHHOTO MIEPBOM PE30JIIOIUEH ) U UCTIOJIHUTEIIb.

JlommyckaeTcsi BO3MOXKHOCTh IMOBTOPHOI'O PACCMOTPEHUSI KOPPECIOHAEHIUU
Py U3MEHEHHH OOCTOSITENBCTB Jieia. B 3ToM ciiyyae KOppecHOHIEHIMs BHOBB
MPEACTABISIETCS TJ1aB€ MYHULIMNAIBHOTO OKPYra WIM JIMIY, UCHOJHSIOMEMY €T0
MTOJTHOMOYHSI, 1 KOTOPBIE BIIPABE AaTh HOBOE MOPYUYEHUE C YUETOM U3MEHHUBIINXCS
0O0CTOSITEIBCTB U ONPEACIUTD IPYTUX UCTIOTHUTEICH.

6.4.3. KoppecnoHieHIMsT HanpaBisIETCS] HA HCIIOJIHEHUE B COOTBETCTBHH C
PE30IIOLUAMH.

6.4.4. Cnenuanuct nNpaBOBOrO oOeCHeUeHUsT 00eCIEeUnBAET COUCHOJHUTENICH
10 MOPYYEHUSIM IJIaBbl MYHULIUIIAJBHOTO OKpPYTa WM JIHIA, UCIIOJHSIOUIETO €ro
MOJIHOMOYHSI, HEOOXOAUMBIM KOJIMYECTBOM KOIUH.

6.5. [ToaroroBka u opopmiICHUE PE3OTIOLIUM.

6.5.1. Pe3omtoniust opopmisieTcss Ha OJlaHKE yCTaHOBJIEHHOTro oOpasna. biank
PE3OJIIOIMU  CKpEIUIsieTC C  KoppechnoHjeHuue. Pe3omtonust MoxeT ObITh
oopMIIeHa 1 Ha CaMOW KOPPECTIOHAEHIUY.

6.5.2. B cocTaB pe30JIOIUN BXOJAT CIEAYIOIIUE HIEMEHTHI:

- ucnoJHUTeNb (haMWIMsg ¥ WHUIUAIBl MYHHUIMIAIBHOTO  CIIYXKAaIlIero
(MYHUIIMITAJIBHBIX CITY’KAIllMX ), KOTOPOMY JaETCsl MOPYyUYEHHUE);

- coJiep KaHKe OpYyUYEeHUs (UM HECKOJIBKUX MOPYUYCHH);

- CPOK HCHOJHEHMs MOpy4eHHs (B ClIyyae HAJIWYMs HECKOJbKUX MOPYUYEHU
JUTSL KQXKA0TO UCIIOJHUTEIS CBOM).

JlononHuTenbHO (3HaK +) MOryT OBITh YKa3aHbl (aMUJIUU M HHUIUMAIBI
MYHULUNATBHBIX CIIyKalllMX, KOTOPHIM JlaHHAs KOPPECTIOHJAEHIMS HalpaBisieTCs
JUTst ”H(OPMALIMK UJTU YYacTUs B pEIIEHUH BoImpoca (Mpyu HE0OOXOAUMOCTH).

PsanoMm ¢ gamunueil MyHUIIMIAIBHOIO CIIyKalllero, Ha KOTOPOE BO3JIaraeTcs
KOHTPOJIb 3a XOJOM HCIOJHEHUS KOPPECHOHACHIIMH, [ENaeTcs IOMETKa —
«KOHTpOIBY.

[Ipy Hanuuuu B PE30JIOUUM HECKOJBKUX HCIIOJHUTENEH YKa3bIBaeTCs
OTBETCTBEHHBIM MCIIOJHUTENb («OTB.»), TUOO UM CUMTAETCS JIMIIO, YKa3aHHOE B
PE30TIOLUHU IEPBBIM.

[Ipy HanMuuM B PE3OJIOLUMM HECKOJBKHX OTBETCTBEHHBIX HCIOJHUATEIEH
Kbl U3 HUX JIOKJIQJIBIBAET O BBINOJHEHUH MOPYUYEHHUSI IJ1aB€ MYHUIIUIIAIIBHOTO
OKpyra WIH JIUIY, UCIIOIHSIOEMY €TI0 OJTHOMOYUS, CAMOCTOSTENBHO.

Ecnn cpok uCHoOJHEHHs B pE30JIOUMM HE YKa3aH, 3TO O3HA4YaeT, 4To
WCMOJIHEHUE TIPEeyCMOTpeHO B TedueHue 30 [HEH Cco JHS perucTpauuu
KOPPECTIOHICHIUH.

6.6. ObopMmiieHre ucxosie KOPPECIOHICHIIUHN.

6.6.1. Hcxopsmias KoppecnoHJeHIMs (B TOM 4YHCJIE€ W WHUIMATUBHAS)
MOANMCHIBAETCS TJIABOM MYHMIIMIIAJIBHOIO OKPYTa WIH JULOM, UCTIOJHAOUIUM €T0
MTOJTHOMOYHS.



6.6.2. Hcxopsmas koppecnoHieHIUss odopmisieTcss Ha OlaHKax IUCEM B
COOTBETCTBHUHM C TPEOOBAHUSMU, U3JI0KEHHBIMU B HAacTOsIIEM Permamenre.

6.6.3. Ucxonsmias KOppecnOHAECHIMS MPUHUMAETCS K OTIpPaBKE: B Cydae
HaIpaBJI€HUs] B OJWH aJpec — B JBYX OJK3EMIUIIpax, B CJy4ae HalpaBJICHUS
HECKOJBKHM aJpecaTaM — B TaKOM KOJHMYECTBE HK3EMIULIPOB, KOTOPOE
COOTBETCTBOBAJIO OBl KOJIMYECTBY aJpECATOB HA KOPPECIIOHAEHIMY TUIEOC JIBA.

DK3eMIUISIp HUCXOJAIIECH KOPPECMOHJAEHINHU (KOMUs), OCTaIoIIUiCA B Jeje
anmapata CoBeTa JIeIyTaToB, I0JKEH ObITh 3aBU3UPOBAH UCTIOTHUTEIIEM.

Hcxondimas KOppecOHJASHIUsI Tepenaércss Il  OTIPaBKU  MOJHOCTHIO
0(OpMIICHHOM.

6.7. dopmupoBaHue J1eJ1, UX XpaHEHHUE, OpraHU3alMsl CIIPABOYHON paObOTHI.

6.7.1 ®opmupoBaHue Jei, HX XpaHEHHE, CIpaBo4yHas paboTa 10
3apErUCTPUPOBAHHON KOPPECHOHACHIMH (KaK BXOJAIIEH, TaK M HUCXOASIIEH)
OCYUIECTBJISIETCS CIEUATNCTOM MMPABOBOTO 00ECTICUEHUS.

6.7.2. MyHHUIIUTIAJIBHBIE CITy>KaIIUe OTBEYAIOT 3a:

- COXPaHHOCTbh MOCTYNAIOUIEH K HUM KOPPECTIOHAEHIIMU U UH(OpMAIMU O HEH
B 0a3¢ JaHHBIX;

- COOJIIOIEHHE CPOKOB XpaHEHUsi (B COOTBETCTBHHM C YTBEPKIAEHHOU
HOMEHKJIaTypou Jen);

- CBOEBPEMEHHYIO IMOATOTOBKY M mepenady Jen B apxuB anmnapara Coseta
JIEIyTaTOB (B COOTBETCTBUU C YTBEPKAEHHOW HOMEHKIIATYPOil J1e).

6.7.3. 3aKOHYEHHbIE JEJIONPOU3BOACTBOM Ji€jla B TEUEHHUE JABYX JIET WIIH
JPyroro, COrjiacoBaHHOTO B YCTAHOBJICHHOM MOPSJKE CPOKA, OCTAIOTCA B allnapare
CoBera JnemyTaTtoB ISl CIPAaBOYHOM paboOThl, a 3aTeM B COOTBETCTBUU C
HOMEHKJIaTypOil JIe]1 CAAl0TCs B apXUB.

Odopmnenue nen [uisi mepefadyd B apXUB MPOU3BOJUTCS CIIELHUAIHCTOM
MPaBoOro 00ecreyeHus.

6.7.4. Jlena 3a UCTEKIWMH roja NOKHBI ObITh OGOPMIIEHBI M 3aKpBITHl 110 |
MapTa Tekyuero roaa. OmUCH COCTaBISIOTCS OTAECNBHO Ha Jeja MOCTOSHHOTO
XpaHeHus; Jena BpeMeHHoro xpaHeHus (cBbime 10 ser). Ha nenma BpeMeHHOro
xpanenus (10 10 yiet) onurcu He COCTaBISAIOTCS.

7. PaGoTa ¢ MyHHIIMNIAJIbHBIMYU MPABOBLIMU AKTAMH, COIEPKAIMMH
C1ykeOHy0 MHGOPMALIUIO OTPAHNYEHHOT0 PACTIPOCTPAHEHUS

7.1. Pabota ¢ MyHHIUNAJIbHBIMA TIPABOBBIMH aKTaMH, COJICPKAIIUMHU
CIIyeOHYI0 HMH(POPMAIIMIO OTPAHUYEHHOTO PACIPOCTPAHEHUS, OIMPEACISICTCS
3aKOHOIaTeNbCTBOM Poccuiickont denepannu U HacTosiuM PernamenTom.

7.2. OTHECEHUE MYHMIMIAIBHOIO MPAaBOBOI0 aKTa K KaTerOpHH JOKYMEHTOB,
coziepkamux WHGOPMAIMIO OTPAHUYCHHOTO PACIPOCTPAHEHUS, MPOU3BOIUTCS
TOJBKO II0 OCHOBAHUAM, NPEAYCMOTPEHHBIM 3aKOHOJATEILCTBOM Poccuiickoin
denepaunm.

OcHoBaHuEM IJIsI OTHECEHUS! MYHULUIIAIIBHOTO MPABOBOTO aKTa K KaTErOpHUH
JIOKYMEHTOB, COJAepkKalnX HHGOPMALMIO OrPAaHUYEHHOTO PpaCIpPOCTPAHEHUS,
ABJISIETCA:



- 3aIMTa UHPOPMAIIMHU, COCTABIISIONIEH CITy)KEOHYIO TaliHY;

- 3ammTa HHPOPMAIIUU, COCTABIISIIOIIEH KOMMEPYECKYIO TalHY;

- 3a1uTa HHPOPMAIINH, COCTABIIAIONIEH MPOodEeCCHOHATBHYIO TallHY;

- 3ammTa HH(QOpPMAlMM, COCTABIAIONMICH IUYHYI0O WU CEMEHHYIO TailHy
TpaKJIaH;

- 3ammMTa MH(pOpPMAIMK, COCTABIAIOIICH WHbIE BUABI TallH, B CIyyasX, €CIU
Takas 00s3aHHOCTb NPeyCMOTpeHa (efepaabHbIMU 3aKOHAMU;

- 3allIMTa MEPCOHANBHBIX TAHHBIX TpaXk/iaH ((HU3NUECKUX JIUIL);

- 3a1[UTa NIEPCOHAIBHBIX TAHHBIX MyHULIUITAJIBHBIX CITYKAIINX;

- 3al[UTa UHBIX BUJOB KOH(MUIEHIIMAIBHBIX CBEJICHHUIN B ClydasX, €ClIu Takas
00s13aHHOCTh MPEYCMOTPEHA 3aKOoHOAaTeIbecTBOM Poccuiickoit deneparuu.

7.3. IlepeueHp BOIPOCOB, KOTOPBIE HE MOTYT COJAEPKATHCSI B MyHULIUIIAIbHOM
IIPaBOBOM aKT€, OTHECEHHOM K KaTETOPUHM OIPAHUYEHHOTO PACTIPOCTPAHECHMUS:

- IpaBa, CBOOO/IbI U 00SI3aHHOCTH YEJIOBEKA U TPak/IaHNHA;

- noHoMo4Ms annapara CoBeTa JIeNyTaToB;

- IeATeNbHOCTh annapara CoBeTa JemyTaToB;

- HCTI0JIb30BaHUE OIOJIKETHBIX CPEJICTB;

- WHBIE BOINPOCHL, HEIONYCTUMOCTh OIPAHMYEHHUS JOCTyNa K KOTOPBIM
YCTAHOBJIEHA 3aKOHOAATENBCTBOM Pocculickon denepanumu.

7.4. HemonyCTUMO OTHECEHNE MYHHUIIMIAIBHOTO ITPABOBOTO aKTa K KaTErOpUHU
JOKYMEHTOB, COJIEp)KaluX HH(POPMAIMI0 OrPaHUYEHHOI'O pacHpOCTpaHEHUs, B
ClIy4asx:

- COJIepKaHUsl B HEM BOIIPOCOB B COOTBETCTBHUM C IEPEYHEM, ONPEIEICHHBIM
MyHKTOM 7.3 Hacrosiiero Perinamenra;

- BHECEHUS W3MEHEHHI, OTMEHbl WIH TPU3HAHUS YTPATUBIIUM CHUITY
MYHULIMNAIBHOTO MPABOBOTO aKTa, HE OTHECEHHOI'O K KaTErOPUU OrPAHUYEHHOTO
pacnpocTpaHeHusl.

7.5. Hoctyn x uHbopManuu O JesITeNbHOCTH ammapata CoBeTa JEmyTaToB
OTpaHUYMBAETCS B Cly4asX, €clM yKa3aHHas HWHQOpMalus OTHECEeHa K
nH(popMaIu, COCTaBIAIONICH TOCYAapCTBEHHYIO WIH CIIYKEOHYIO TaliHY.

7.6. Pemienre 00 OTHECEHMM MYHULIMIIAIBLHOTO MPABOBOTO aKTa K KaTErOpuu
JIOKYMEHTOB,  COJEpP)KAIMX  CIYyKEOHyr0  HMHPOpPMAalUIO  OrPaHUYEHHOTO
pacnpocTpaHeHusl, NMPUHUMAETCS, KaK MpaBWUJIO, Ha CTaAUM CO3[aHUs MPOEKTa
MYHULIMNAIBHOTO TPABOBOTO aKTa TMPHU BKIOYEHUH B HETO CBEACHUU
KOH(DHUICHIIMATLHOTO XapakTepa U O(QOpMIISIETCS TTOMETKOW B TPAaBOM BEPXHEM
YTy IMyTEM MPOCTABIICHUS mITaMIia «J[J1s c1y>ke0HOTO TOJIb30BaAHUS.

Pemenne 00 OTHECEHHHM MYHHUIIMIIAIBLHOTO TPABOBOTO aKTa K KaTErOpUuU
JOKYMEHTOB,  IMOJJIEKAIUX  OrPaHUYEHHMIO  paclpocTpaHeHus (mocTymna),
MPUHUMAETCS TJIABOM MYHUIMIIAIBHOTO OKPYra WJd JUIOM, UCHOJHSIOIIUM €To
MOJIHOMOYHSI, HA CTaJIUU CO3JaHMs MPOEKTa MYHUILIMITAJIbHOTO MTPAaBOBOTO aKTa MpHU
BKJIFOYEHUH B HETO MEPCOHANbHBIX JAaHHBIX U CBEICHUM, YKAa3aHHbBIX B MMyHKTE 7.7
HacTtosuero Perimamenra.

7.7. CBeneHus, colepikalquecs B MYHUUWNAIBHBIX MPABOBBIX aKTax IO
KaJpOBBIM BOIIPOCAM, MOIEKAIINX OTPAHUYEHUIO TOCTYyTA!



- 0 HA3HAYEHUH, MEPEBOJIE Ha JOHKHOCTh M OCBOOOXKIACHUH OT JOJKHOCTH
MYHULUNAIBHBIX CITYKAIKX;

- O TNPUMEHEHUU U CHSITUU AUCHUIUIMHAPHBIX B3BICKAHWWA, O MPOBEIACHUU
CITyK€OHOU MPOBEPKH B OTHOIIEHUY MYHHUITUTIATBHBIX CITYXKAIIHX;

- 00 yTBEpKJIE€HUH MITATHOTO PACIUCAHMsI, O BHECEHUH M3MEHEHUN B IITaTHOE
pacnucanue ¢ uH(opmanuenr O YHCIEHHOCTH, JOJKHOCTHBIX OKIagax u (oHJe
OIUIATHI TPY/1a MYHUIUIIATBHBIX CIIYXKaIUX;

- O IIPUCBOCHHH KJIACCHBIX YAHOB MYHUILIUITAIIBHBIM CITYKAIUM;

- 0 IPEAOCTABJIEHUHU OTIIYCKOB MYHULIMIIAIBHBIM CITY>KAIlMM, 32 UCKIFOYEHUEM
rJIaBbl MYHHUIIMITAJIBHOTO OKpyra WJIM JIHIA, UCIIOJHSIONIETO €ro MOJHOMOYHMS, (B
TOM YHCJIE TI0 YXOJ1y 32 peOEHKOM M BBIXO/Y U3 OTITyCKa MO YXO0y 32 peOEHKOM /10
JOCTHKEHHUSI UM Bo3pacTa TpEX JIeT, 0e3 COXpaHEHMs JCHEKHOTO COJEP KAHUA,
y4eOHOro OTIycKa); 00 yTBepkKAeHNUHU IpadrKa OTIIYyCKOB.

- 00 U3MeHeHuu (pamMmInKi, UMEHH, OTYECTBA MYHULIMIAJIBHBIX CIIyXallUX, 3a
UCKIIFOYEHUEM TIJIaBbl MYHUIMINAIBHOTO OKpYyTa WM JIMLA, WCHOJHSIOIIEr0 €ro
MOJIHOMOYHS.

7.8. I'maBa MyHHUIMIAIBHOTO OKpyra WIH JULO, MCIOJHAIOIIEE €ro
MOJIHOMOYHSI, TPUHSABIIMKA penieHue o0 OTHECEHUM CIIyKeOHOW HH(opMmanuu,
3aMKCUPOBAaHHON B  MYHUMIMOAJIBHOM MPaBOBOM aKTe€, K KaTeropuu
OTPaHUYEHHOI'0 PACIPOCTPAHECHUSI, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
00OCHOBAaHHOCTb MTPUHSITOIO PELLICHUS.

7.9. JlokymeHTHpOBaHHas HHpopManus C TOMeTKou «J[is ciykeOHOoro
MOJIb30BAHUS» 0€3 PE30JIIONUKN TJIaBhl MYHHIIMIAIBHOTO OKpyra WU JIWIIA,
VCITOJIHSIFOLLIETO ero HOJIHOMOYHS, HE MOJICIKUT pasrialeHuo
(pacripocTpaHeHHuIo).

7.10. Cusartue momeTku «Jlms ciyKeOHOTO TOJIb30BaHUS» MPOU3BOIAUTCS B
CBA3M C yTpaToll KoH(uaeHuHaibHOCTH HHPopMauuu. Ilomerka mnoramaercs
NOJANMKCHIO TJIaBbl MYHHMIMIAIBHOIO OKpyra WIH JIMLA, HCIOJIHSIOIErO €ro
MOJIHOMOYHS.

8. UcnosiHeHre M KOHTPOJIb UCTIOJTHEHUSI MYHUIMNIAJIBLHBIX MPABOBBIX
AKTOB, CJIY:KeOHBIX JIOKYMEHTOB, IPOTOKO0JIOB COBEIAHUM, a TAKIKe
pe30onui

8.1. VicnomHeHne MyHHUITUTIAIBHBIX ITPABOBBIX aKTOB, CITYKEOHBIX JOKYMECHTOB,
IIPOTOKOJIOB COBEIIAHUMN, PE3OITFOITHH.

8.1.1. Cpok UCIOJTHEHMUS.

8.1.1.1. Cpok ucnosiHeHUs ONpeIeIIsieTCs] KAJICHIapHON JaTOM WM UCTEYEHUEM
nepro/ia BpEMEHHU, KOTOPBIN HCUUCISETCS TOJIaMU, MECSAIIaMH UK JHSIMHU.

['omoBBIE W MecAYHBIE TEPHOJBI BPEMEHU HCUUCISIOTCS KaJeHIapHBIMU
JTHSIMU;, CPOK WCIIOJIHCHHS, YCTAHOBJICHHBIH B JHSAX, HCYUCISIETCS pPabOYuMU
JTHSIMH.

CpoK HCIIOJIHEHHs, YCTAaHOBIICHHBIA KaJeHAApHOW JaToi, MCTEKaeT B JICHb,
YCTaHOBJCHHBIH B pe3omtonuu. CpoK HWCHOJHEHUS, HUCYHUCISIEMBIA MECSIIEM,
uctekaeT dyepe3 30 KaleHAapHBIX JHEH, HEe CUnTas Hepabounx Mpa3THUYHBIX JTHEH,



3a MCKJIIOUCHUEM CPOKOB HCIIOJHEHUSA, YCTAHOBJEHHBIX 3aKOHOIATEILCTBOM. B
CIIy4ae YCTAHOBJICHUS 3aKOHOJATEIbCTBOM CpPOKA PACCMOTPEHUSI «B TEUCHUE
MECSIA», «B MECSYHBIA CPOK» CPOK HCHOJHEHUS UCTEKAET B COOTBETCTBYIOIIEE
YHUCIIO CIECAYIOLIEr0 MECSIa, a €CIU B CICAYIOIIEM MECSIE TAaKOr0 YUCJIa HET, TO
CPOK HCTIOJIHEHUSI UCTEKAET B MTOCIEAHUN IEHb 3TOr0 MECSIA.

CpoOK UCIOTHEHUSI, UCUUCTSIEMbIA HEENeH, NCTeKaeT uepe3 S5 THeH, He cunuTas
HepaboUYMX MPa3THUIHBIX U BEIXOAHBIX JTHEH.

CpoK WUCHOJHEHUS, HCUMUCISIEMbIM JHSAMH, HMCTEKAaeT B IMOCICIHUN JCHb
WCIIOJTHEHHUS MIOPYYCHUS, HEe CUUTass HepaOoYuX Mpa3qHUIHBIX U BHIXOIHBIX JHEH.

Ecau mocnenHuii 1eHb Ccpoka MNPUXOAMTCS Ha Hepabouyuid JAeHb, JAHEM
OKOHYAHHUS CPOKA CUUTACTCS JACHB, IPEAIICCTBYIOMUM HEpaboyeMy JTHIO.

8.2.1.2. Cpok HUCHOJHEHUSI MOPYYEHHs, COJAEPIKAIIErocs B MYHHIIUIAIBHOM
MIPABOBOM aKT€, YKA3bIBACTCS B TEKCTE MYHUIMIIAIBHOTO IPABOBOTO aKTa.

CpOK BBINOJHEHUSI MYHUIUIIAIBHOTO MTPABOBOTO aKTa B LIEJIOM ONPEAEISAETCS
[0 CPOKY WCIIOJHCHUS TIOPYYEHMs, SBISIIOIIETOCS TMOCIEAHMM B YHCIIE
MEpONPUSTUNA, M TOPYUCHHM, MPEAyCMOTPEHHBIX MYHHUIUIIAIBLHBIM MPaBOBBIM
aKTOM.

B Tex cnywasdx, korma B MyHUIHMNAJIbHOM NPABOBOM aKT€ HE OMPEACIICHBI
CPOKH HCHOJHEHUS MOPYYECHHH, TO CpPOK MCIIOJHECHUS MYHHIUIIAIBHOTO
MPABOBOTO aKTa B IIEJIOM — TPU MeECSLA CO JHS MOJNHCAHUS MYHUIHANAIBLHOIO
MPABOBOT0O AKTa WJIA BCTYIUIEHUS €0 B CUITY.

[IpomyieHne cpoka HCIOTHEHUS OTIEIBHOIO MOPYYEHHS, COAECPIKAIIETOCA B
MYHULMIIAJIBHOM TPABOBOM AaKTE, MOXET OCYIIECTBISATHCS B pPaMKax CpOKa IO
MOCJICIHEMY TYHKTY MYHMIIMIIAIBHOTO MPaBOBOTO aKTa JOJKHOCTHBIM JIMIIOM,
WCIIOJHAIOIMIMM KOHTPOJIb 32 €ro BBIIIOJHEHHEM B I1IE€JIOM, Ha OCHOBaHUU
JIOKYMEHTa, 0OOCHOBBIBAIOIIETO IPUYMHBI HEBBITTOTHEHUS TOPYUYEHHUS, MEPHI IO
MX YCTPAHCHUIO U MIPEIJI0KEHUSI O HOBOM CPOKE UCIIOJHEHUS MOPYUYECHHUS.

B ciyuae ecnmu MyHUIMIIAIBHBIN MPABOBOW AKT HE BBIMOJHEH B IIEJIOM B
YCTAHOBJIEHHBIM CPOK, TO JIOJKHOCTHOE JIMIIO, HA KOTOPOE BO3JIOKEH KOHTPOJIb 3a
€ro BBIMOJHECHUEM, HAMNPABIAECT TIJ1aB€ MYHHUIUIAIBHOIO OKpyra WIH JIWILY,
HCTOJIHSIOIEMY €T0 MOJHOMOYHS, 3aMUCKY C YKa3aHUEM MPUYUH HEBBIOJHEHUS
MYHHIMIIAIBHOTO TPABOBOIO aKTa, MEp, NPUHATBIX IO HX YCTPAHEHUIO, U
MPEJIOKEHUEM O HOBOM CPOKE €ro BBITIOJTHEHHUS.

Pemienne o npomiieHMM cpoka WCHOJHEHUS MYHHULMIIAIIBHOTO MMPABOBOrO aKTa
MPUHUMAETCS TJIABOM MYHUIMIIAJIBHOTO OKPYra WU JHUIOM, UCHOJHSIOIIUM €T0
MMOJITHOMOYHS.

N3meHeHne Cpoka  BBINOJIHEHHS  MYHHUIMIIAJIBHOTO  IMPABOBOTO  aKTa
MPOU3BOJIUTCS MYTEM NPUHATHUS (U3JaHUSA) MYHULIMIIATBHOTO TPABOBOI'O aKTa.

MyHUIMIIAIBHBIA TIPABOBOM AaKT CHUMAETCA C KOHTPOJII HAa OCHOBAHUU
crpaBku (0T4€Ta), cojaepraiieid MHGOPMAILIUIO O BBIMOJHEHUHM BCEX MOPYyUCHHUIN
MYHHIUMITATFHOTO MPAaBOBOr0 aKTa, 3a MOJAMUCHIO JOJKHOCTHOTO JIUIA, HA KOTOPOE
BO3JI0’KEH KOHTPOJIb 32 BHIOJIHEHUEM MYHHIUIIAIIBHOTO MPABOBOr'0 aKTa.

CHsATHE C KOHTPOJS MYHHMIMIIAIIBHOTO MPABOBOIO AKTAa OCYUIECTBISIETCS IO
YKa3aHUIO TJIaBbl MYHUIMIAJIBHOTO OKpyra WM JIMIA, HUCIOJHSIOIIETO €ro
MOJITHOMOYHS.



OcHoBaHueM ISl CHSATHS MYHMIIMIAIBHOIO IPABOBOIO aKTa € KOHTPOJS
ABJISICTCS:

- €T'0 BBINOJIHEHNUE;

- IpuHATHE (BBEJACHUE B JIEUCTBME) HOBOTO MYHMIIMIIAIHLHOTIO IIPAaBOBOIO aKTa,
OTMECHSIIONIETO JCHCTBHE TPEXKHEro (B CBSA3M C HU3MEHCHHEM OOBEKTUBHBIX
YCJIOBUM, TPUHATUEM MPABOBBIX AKTOB U T.1.).

8.2.1.3. CpoK HCHOJHEHUs MPOTOKOJBHOIO IOPYYEHUS ONpPEEIsIeTCS B
IIPOTOKOJIE U UCUUCIISIETCS C JAThl IPOBEICHUS COBEILIAHMS.

Pemienne o0 nmOpomsieHMM CpoKa MCHOJHEHUS MPOTOKOJAa HAa OCHOBE
MPEIOKEHNS] OTBETCTBEHHOTO 32 KOHTPOJIb MPOTOKOJA B LIEJIOM IMPUHUMAETCS
IJIaBOM MyHULUIIAJIIBHOTO OKPYTa WJIU JIUIOM, UCIIOJHSIOIIUM €70 MTOJTHOMOYHS.

Pemienne o cCHATMM OPOTOKOJA COBELIAHHUS C KOHTPOJISI B CBSI3U C €I0
BBIIIOJIHEHUEM, IIPOBEICHUEM IIOBTOPHOT'O COBEILaHU, MPUHATHEM
MYHULMNIATBHOTO IPABOBOr0 aKTa (MCUEPIBIBAIOLIETO MOPYUYEHUS, COACPKALITUECS
B IPOTOKOJIE) MO MPEIIOKEHUI0 OTBETCTBEHHOTO 3a KOHTPOJIb HCIIOIHEHUS
MPOTOKOJIA, NPUHAMAETCS TIJaBOM MYHHIUIIAIBHOTO OKpyra WIH JHUIOM,
VCTIOJIHSFOIIUM €0 IMOJIHOMOYHS.

Pemienne 0 CHATHM C KOHTPOJS OTAENBHOTO IOPYYEHMS, YKA3aHHOIO B
IIPOTOKOJIE, W TPOMJIECHHH CpPOKA €ro HWCHOJHEHUS NPUHUMAETCS TJIaBOU
MYHHUIUIIAUIBHOTO OKPYTra WM JIMIOM, HCIOJHSAIOIIAM €ro MOJHOMOYMS, IO
MIPEIIOKEHUIO0 OTBETCTBEHHOIO 32 KOHTPOJIb UCIIOJIHEHUS IPOTOKOJIA.

8.2.1.4. UcnosHeHne MOPYUYEHHS O MPUBEACHUU MYHHIIMIIAIBHOTO MPAaBOBOIO
aKTa B COOTBETCTBUE C (enepanbHbIMM 3aKOHAMU W WHBIMH HOPMATHUBHBIMH
1paBoBbIMU akTamu Poccuiickon @enepannn, 3aKOHaMU 1 HTHBIMA HOPMAaTHUBHBIMU
MPaBOBBIMM aKTaMH TopoJa MOCKBbI, YCTaBOM MYHUIHUIIAIIBHOTO OKpYyTra,
HOPMAaTUBHBIMM M TpaBOBbIMU akTaMu CoBeTa JEMyTaTOB OCYIIECTBISETCS B
TEUYEHHE TPEX MECALUEB CO MAHSA BCTYIUIEHMS HX B CWIYy, €CIM HHOE HE
MPEAYCMOTPEHO COOTBETCTBYIOIIUM  (efiepaibHBIMU  3aKOHAMHU U WHBIMU
HOPMATUBHBIMU MPABOBBIMH akTaMu Poccuiickoit @enepannu, 3aKOHAMU U UHBIMA
HOPMATUBHBIMH TPABOBBIMH aKTaMu Tropoja MOCKBBI WM MYHUIIMTAIbLHBIMU
MIPAaBOBBIMH aKTAMMU.

8.2.1.5. HcnonHenue mnopydyeHud, 3aQUKCUPOBAHHBIX B PE3ONIOLUAX H
CHAOXXEHHBIX CIELMATBHBIMU TOMETKaMH, OCYIIECTBISETCS B CIEAYIOIIEM
MOPSAKE:

- TOPYYEHHUS C IIOMETKOW «HE3AMEIJIUTEIIBHO» WCIIOJIHAKTCS B TEUYEHHUE
OJIHOTO JIHSI CO JHS MOJIMUCAHUS U PETUCTPALIMU PE3OJIIOLUH;

- MOPYYEHUSI C MOMETKOW «BEChbMa CPOYHO» MCIOJHSAKOTCS HE IMO3JHEE JIBYX
JTHEUW CO JHS MOJINKUCAHUS U PETUCTPALINU PE3OIIOLUH;

- TIOPYYEHHUS C ITIOMETKOM «CPOYHO» HCIIOJHSIOTCS HE MO3[HEE TPEX HHEU CO
JTHSI IOATIMCAHUS U PETUCTPAIIMU PE30JIIOLINY;

- MOPYYEHHSI C TOMETKOM «OIEpPAaTUBHO» HCIIOJHSAIOTCS HE MO3QHEE AECATU
JTHEW CO JHS MOANMCAHUS U PETUCTPALIMU PE3OJIFOLUN.

[ToMeTKM CPOYHOCTM HUMEKOT MPABO MPOCTABIATH IJ1aBa MYHULHMNAIBHOTO
OKpyTa WX JULO, UCIIOJHSIONIEE €r0 MOJHOMOYUSI.



I[Ipy nOpocTaHOBKE NOMETOK CPOYHOCTH  BBINICYKAa3aHHBIMU  JIMLIAMHU
CTHEIMATUCT TPABOBOTO oOecrevyeHrus o00s3aH He3aMEeUIUTEIbHO JOBECTH [0
CBEACHUS UCTIOJIHUTENIEH HHPOPMAIIUIO O CPOYHOM MOPYUCHUH.

Ecin B ycCTaHOBJIEHHBIH CpPOK HCIIOJIHEHUE JOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJHUTEIEM HE MO3JHEE, YEM 3a JBa JHS JI0 HCTEUEHHUs CpPOKa
VCITOJIHEHHSI, TOTOBUTCSA CIpaBKa Ha MMS IJ1aBbl MyHULHMIIAJBHOTO OKpyra WU
JUA, WCIHOJIHAIOLIEr0 €ro MOJHOMOYHMS, C OOOCHOBAHMEM HEOOXOIMMOCTU
MIPOJJICHHUSI CPOKa.

Peiienne o CHSATUM C KOHTPOJISL MOpy4YeHUH (MPOIJICHUH CPOKAa HUCIIOTHEHUS
NOPYYEeHUs]) TPOU3BOJUTCA TJIABOM MYHHUIIMIAIBHOTO OKpyra WIH JIMIOM,
VCIIOJHSFOIIUM €0 MOJIHOMOYHS.

OcHOBaHUEM JUIsl CHATHS C KOHTPOJISI MOYKET CITYKUTh:

- CIIpaBKa MCIIOJHUTENS O PE3YJIbTaTaX BBIIIOJIHEHHUS IOPYUYECHUS;

- KOMNMS TOJANHUCAHHOTO M 3apEeruCTPUPOBAHHOIO OTBETAa KOPPECHOHJIEHTY,
HaIlpaBJI€HHAas C CONPOBOIUTEIBHBIM IOKYMEHTOM.

8.2.1.6. ITopsiiok MCHIOJIHEHNUSI MyHULUMIIAIbHBIX PABOBBIX AKTOB, CIY>KEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHUM, a TAKIKE PE3OTIOLUH.

HcnonHeHnne  OCyIIECTBISIETCSI B COOTBETCTBUM € MOPYUYEHUSIMH,
COJIEp KaIIUMHKCS B YKa3aHHBIX IOKYMEHTaX.

Ecnu B pe3ononny B Ka4eCTBE MCHOJHUTENS YKa3aHbl HECKOJIBKO JIMIl U HE
ONpENENEH OTBETCTBEHHBIM HCIIOJIHHUTENb, OTBETCTBEHHBIM 33 IOATOTOBKY
0000IEHHON MH(OPMALUK SIBISIETCA JIMLO, YKa3aHHOE B PE3OJIIOLUU TEPBHIM
(1azee - OTBETCTBEHHBIN NCIIOJIHUTED).

JInno, yka3aHHOE B PE30JIIOLHMH OTAEIBHO OT OCHOBHBIX HCIIOJIHHUTENIEH CO
3HaKOM +, IPUHUMAET y4yacThe B paboTe HaJ JOKYMEHTOM IpU HEOOXOIUMOCTH,
1o COOCTBEHHOMY YCMOTPEHUIO (o CITYKE€OHBIM JIOKYMEHTaM,
KOPPECMIOHICHIINUN ).

CoucCrnoNHUTENN HE TO3JHEE, YEM 3a TPH JIHA 10 UCTEUECHHUS CPOKA UCIIOTHEHUS
00s13aHbl MPECTABUTh OTBETCTBEHHOMY MCIIOJHUTENIO CIIPaBKU JJI1 0000IEHUs U
COCTaBJICHHsI OTYETA JTHMOO COOOIIAIOT CBOE MHEHHUE IO UCIIOJIHIEMOMY BOIPOCY B
npyroi hopme, ycTpanBaroIieii OTBETCTBEHHOTO UCIIOTHUTEIIS.

OTBETCTBEHHOMY HCIOJHHUTEIIO JAETCS IPABO CO3bIBA COMUCIIOIHUTEIIEH.

CoucrnonHuTeNM B PaBHOW CTENEHU HECYT OTBETCTBEHHOCTh 3a KaU€CTBEHHYIO
Y CBOEBPEMEHHYIO ITOJATOTOBKY BONpPOCA.

8.3. KoHTposb HCMONHEHUS MYHHUIMIAIBHBIX MPABOBBIX aKTOB, CIYKEOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBEIIAHMI, PE30TIOLIUN.

8.3.1. KoHTposb MCIIOMHEHUS] MYHMIIMIIAJIbHBIX MPABOBBIX AKTOB, CIY>KEOHBIX
JIOKYMEHTOB, ITPOTOKOJIOB COBELIAHUH, a TAKXKE PE30JIIOUNN (J1ajee — UCIIOJIHEHHE
JIOKyMEHTOB) BKJTFOUAET B c€0s1 KOHTPOJIh 32 KAU€CTBEHHBIM (ITOJTHOTA U TOYHOCTD)
Y CBOEBPEMEHHBIM (CPOKHU UCIIOJHEHHUS) UCTIOJTHEHUEM JIOKYMEHTOB.

8.3.2. B KOMNETEHIMIO JIMIA, OTBETCTBEHHOTO 3a KOHTPOJIb HCIOJHEHUSA
JIOKYMEHTa WM SIBJISIOIIETOCS OTBETCTBEHHBIM MCIOJHUTENEM JIOKYMEHTA,
BXOJUT:

- OpraHu3alys BbIMOJHEHUS MOPYUYEHUH, 3a(DUKCUPOBAHHBIX B JOKYMEHTE;

- KOOpJAMHALIMS AEATEIbHOCTH UCIIOTHUTEIEH U COUCIIOTHUTENEH;



- KOPPEKTUPOBKA CPOKA MCIIOJHEHUS JOKYMEHTAa B paMKaxX KOHEYHOIO CpOKa
VCITOJIHEHHUSI IOKYMEHTA B LIEJIOM;

- IPUHATHE Mep 71 0€3YCIOBHOTO BBITIOJHEHUS COACPKAIIUXCS B JOKYMEHTE
IIOPYYEHHUH;

- IOATOTOBKA U MPEACTaBICHUE JIUILY, TOAMKUCABIIEMY JOKYMEHT WM JaBLIEMY
NOpYyYEeHHUE, OTYETA (CIIPABKH O BBIIIOJIHEHUH JOKYMEHTA B LIEJIOM).

B cimydae ecnu mopydeHHE HE BBIIIOJHEHO, JIMIO, HAa KOTOPOE BO3JIOXKEH
KOHTPOJIb 33 WCIHOJHEHUEM JOKYMEHTA, YCTAHABIMBAET KOHEUHBIA CPOK
BBITIOJIHEHUSA JAHHOIO IOPYYEHHS B pPAMKaX CPOKa IO TMOCIEOHEMY IIyHKTY
JOKYMEHTA.

8.3.3. KoHTpOab MCTIOTHEHNSI MyHULIUIIAJIBHBIX MTPABOBBIX aKTOB BO3JIaraercs,
KaK MPaBUJIO, HA OJTHO JIULIO.

KoHnTtposnps ucnonHeHus: nopydyeHuii, 3apuKCUPOBAHHBIX B MPOTOKOJIAX, MOXKET
ObITh TOPYYEH HECKOJIbKMM JIMIIAM B COOTBETCTBUU C pacClpeAesieHHEM
00s13aHHOCTEM.

KoHTposib uCnoIHEHN TOPYYEHH, 3a)UKCUPOBAHHBIX B PE30JIOLHUIX, MOKET
ObITh TMOpPYYEH OJHOMY WJIM HECKOJbKMM JIMIAM B COOTBETCTBUU C
pacnpeneneHueM 00s13aHHOCTEN.

B ToM ciywae, eciiM KOHTPOJIb BO3JIOKEH (IO PE3ONIOUUSAM — HCHOJIHEHUE
MOPYYEHO) Ha HECKOJBKHUX JHI, TO 0000maer mMarepuan (TOTOBUT HTOrOBYIO
CIIPABKY) B II€JIOM IO UCTHIOJHEHUIO MYHHUIIUIIAILHOTO TIPABOBOTO aKTa, PE30JIIOIINH
TO JHIO, KOTOPOE€ B MYHHUIUIIAJBHOM IIPABOBOM AaKT€, PE30JIIOIUU 3HAYUTCS
MEPBBIM, €CIIU HET JPYTUX YKa3aHUU.

KoHTposap 3a WCHoJIHEHMEM MOPYYEHHM IJ1aBa MYHHMIIMIIAIBHOIO OKpyra Wiu
JIMIIO, UCTIOJHSIOIIEE €ro MOJHOMOYHS, BIIPABE OCTaBUTh 3a COOOM.

8.4. ITops1oK OCYIIECTBICHUSI KOHTPOJIS.

8.4.1. KOHTpOJIb UCIIOJIHEHUS TOKYMEHTOB OCYILIECTBIISETCA B PYYHOM PEXUME
C HCIOJIb30BAaHUEM >KYPHAJIOB PErUCTpAallUd WU B PEXKHUME DIEKTPOHHOTO
JeJI0NPOU3BOCTBA.

8.4.2. lleHTpaIM30BaHHOMY KOHTPOJIKO MO CPOKaM M KayeCTBY HUCIIOJHEHUS
MOJJIEkKAT BCE JOKYMEHTHI, IOCTABJIEHHBIE HA KOHTPOJb.

8.4.3. KoHTponb  OCYIIECTBISETCA Kak  ONEPAaTUBHBIMM  METOJAAMHU
(MCTIOJIb30BaHKE CPENICTB CBA3M, OpraHU3alMs IPOBEPOK M COBEIIAHUM U T.J.), TaK
U TPAMIUOHHBIMH (TOTy4YeHHuEe WHGOPMAIIMK OT UCIIOJHUTENS B BHJIE OTBETOB,
CIIPaBOK, OTYETOB U T.1.).

Crnenmanvct mpaBoBoro obecrnedeHue (pu HEOOXOAMMOCTH) HANIOMHHAET
UCIIOJHUTENSIM O CpPOKAaX HCIOJHEHHUS] TOPYYEHUM, KOTOpPhIE HCTEKAlT B
MPEACTOAIINN TEPUOI.

JlommyckaeTcst 3anpaimBaTh HHPOPMAIIUIO O XOJIe UCTIOTHEHUS TOKyMEHTA WUITH
NOPYYEHUS 10 UCTEUEHUS] KOHEYHOTO CPOKA B MOPSIIKE YIPEKAAIOIIETO KOHTPOJIS.

8.4.5. Ucnonnutenu oO0sg3aHbl MPEACTaBUTh HMH(MOPMALMIO O BBINOJHEHUU
NOPYYEHUI He MO3/IHee, YeM 3a JBa AHS 10 OKOHYAHUSI KOHTPOJIBHOTO CPOKA.

8.5. Ha ocHoBanuu aHanu3a MHUChbMEHHOM HHGOpMAIUU, MpPeaAcTaBIsIeMOn
WCIIOJTHUTEISIMH, [J1aB€ MYHUIMIIAJIbHOTO OKPYTa WJIW JIUIY, UCIIOJHSIOIIEMY €0
MOJIHOMOYHSI, TOKJIaAbIBAETCSI MH(POPMALIUS O XOJ€ UCTIOJHEHUS JOKYMEHTOB.



9. UndgopmannonHoe odecnevyenne 1 MHGOpMATH3ALMS AeATEIbHOCTH
annapara CoBeTa J1emyTaToB

9.1. HudopmannonHoe obecrneueHue jgestenbHocTn anmapara CoeTa
JIENyTaTOB HAMpaBJICHO Ha OOECHEYEeHHE TJaBbl MYHHUIMIIAIBLHOTO OKpYyra HWIu
auua, VCTIOJTHSIFOIIETO MOJIHOMOYHS, CTPYKTYPHBIX  TOJpAa3ACICHUM,
MYHUIIUTIATBHBIX CITY>KaIllUX JIOKYMEHTaMU U UHpOpMalne, HeoOX0AUMbIMU J1JIs
pelieHusl BO3JIOKEHHBIX 3a7ad  (MOopydeHwil), a Takke Ha obOecreueHue
UHGOPMHUPOBAHUSA U PAa3bSICHEHHUS O JISATEIBHOCTH amnmnapara CoBeTa JAemyTaToB.

B ammapare CoBera nenytaTtoB 3agadyy HHGOPMAIMOHHOTO OOECIEUEHHUs
BBITIOJIHSET CIIEUATNCT M0 OpraHU3allMOHHON padoTe.

®opMBI U CpeICTBA MPEAOCTABICHHS U PacTIpOCTpaHEHHsI MH(POpPMAITIH:

- aJ[pecHas pacchUIKa 3aBEPEHHBIX KOMHM MYHMIIUIAIBHBIX MPABOBBIX aKTOB,
HOPMAaTUBHBIX U UHBIX MPABOBBIX akTOB CoOBETa ACMYyTAaTOB;

- pacchlIKa TUIaHOB PabOThI, MOBECTOK COBEIAHUM Y TJIaBbl MyHHUITUTIATHHOTO
okpyra wuHpOpMAIIMK O EXKEHENENbHbIX Meponpuatusx anmapata CoBeta
JIEIyTaTOB;

- PEJIOCTABIICHUE KOMUK TOKYMEHTOB M BBIUCOK U3 HUX IO 3aIpocCy;

- pasMenieHue wuHpopManuu Ha odunuanbHOM caiite anmapata CoeTa
NIy TaTOB;

- onyOnukoBaHue HWH(OpMaIMM B OQPUIMATBHBIX TI€YATHBIX CPEICTBAX
MaccoBoi HHGOPMAIMK MyHUILIUTIATBHOTO OKPYTa;

- mepegaya HMHQOpPMALMU 4Yepe3 CHUCTEMY DBJIEKTPOHHOW TMOYTHI ammapara
CoBeta nenyTaros.

9.2. Uudopmanmonnsie pecypchl anmapara CoBeTa JEMyTaToB MO JOCTYITY
(BO3MOKHOCTHU UCTIONIb30BAHUS) MOJIPA3ICISAIOTCS HA TPU KaTErOpUU:

- pecypchl, coJiepKalire OTKPBITYIO (00IIEA0CTYIMHY0) HH(OPMAIIUIO;

- PECYpCHI, COAEpIKaIue CIIy)KEeOHYI0 HH(POPMAIIHIO;

- pecypchl, cojaepiKaiiie HHPOPMAIUI0 OrPAHUYEHHOTO PACTIPOCTPAHCHUS
(moctyma).

K kareropum oOTKpeITOM uHGOpMAIMK OTHOCHTCS uHpOpMalusa, He
ABJISIONIASCSA CIy>)keOHOM uH(oOpMalmend, U JIOCTyn KOTOPOW HE OrpaHHyYeH
3aKOHOJATeNbLCTBOM Poccuiickon denepamnuu.

K  xareropum cmykeOHOM  wHGOpMAWK  OTHOCUTCS  WHMOpMaIus,
npeaHa3HaueHHasl JJIS WCIOJb30BaHUS TJIABOM MYHUIIMIIAJILHOTO OKpyTra WU
JIUIIOM, HCTIOJHSIONIUM €r0 TMOJTHOMOYMS, MYHUIUNAIBHBIMHU CIYKAIIUMU TPHU
BBITIOJTHEHUU UMM CBOUX (YHKIIMOHAIBHBIX OOS3aHHOCTEH W HE OTHOCSIIASCS K
KaTeropusM  OTKpbITOM  uHbopManuu W  UHOOpMAMK  OTPAHUYCHHOTO
pacnpocTpaHeHus (oCcTyma).

K xareropum unHbpopmauym OrpaHUYEHHOTO paCIpOCTpaHEHUs (JI0CTyTa)
OTHOCHUTCS MH(OpMAITHs, BKIIFOYAIOIIAs CBEJCHUS KOHPUICHIIMAIIBLHOTO XapaKTepa
(komMmepueckass U ciy)keOHas TaiiHa, TEepCOHAJIbHBIC IaHHBIE O TpaKIaHaxX H
npyrasi uHpopmarus). OOpamenue ¢ uHPOpMaIMeld OrpaHUYEHHOTO JOCTyIa
OCYILECTBIISIETCS B COOTBETCTBUH € 3aKOHOAATENLCTBOM Poccuiickon denepannu.



9.3. OOpaileHue ¢ AOKYMEHTaMH, COIEPKAllMMHU CBEJECHUSA, OTHECEHHBIE K
rOCyJapCTBEHHOW TallHE, OCYLIECTBIISICTCSI B COOTBETCTBUU C MOJIOKECHUSIMH,
pErIAMEHTUPYIOIMMHA TOPSIIOK pabOThl M MpaBmwia pabOThl € yKa3aHHBIMU
JTIOKYMEHTaMHU.

OTBETCTBEHHOCTh 3a OpraHU3alMI0 3al[UThl CBEJACHUN, COCTABIISIOUIUX
roCyJapCTBEHHYIO TailHy, B anmnapare CoBeTa JEMyTaToOB BO3JIAraeTcsl Ha IJIaBy
MYHULIMNAIBHOTO OKPYTa WX JUI0, UCIIOJIHSIONIEE €r0 TOJTHOMOYUS.

10. I/IH(I)OpMaTI/ISaHI/IH ACATECJIBHOCTH ammapara CoBera AenyTraToB

Lenpto nunpopMaTu3almu 1eaTeabHOCTH annapara CoBeTa ISy TaToB SIBISETCS
CO3/IaHME YCIOBHHA JUIsl YAOBIETBOPEHUS WH(POPMAIIMOHHBIX MOTPEOHOCTEH
MYHUIIUNIATBHBIX ~ CITy>KalllUX, TIOBBIIICHUS OINEPATUBHOCTH U JOCTYITHOCTH
uHpopmaIuu.

OpHOM U3 OCHOBHBIX BHYTPEHHUX 3aJ1ad MH(DOpMATU3ALMU SBIISETCA CO3aHHUE
AJIEKTPOHHOTO JIOKYMEHTOOOOpoTa U Jenomnpou3BojcTBa ammapata CoBera
JIEMyTaTOB.

11. /IoroBopsl U coriameHnst

11.1. O6mme TpeboBaHusl.

[ToaroroBka, odopmiaeHue, NOANKMCAHUSA, YTBEP)KICHHS, BBIOTHEHUS U
IpeKpalieHus: AEHCTBUS JI0TOBOPOB, COTIJIAIICHHM, KOHTPAKTOB, U T.A. (lajee —
JIOTOBOPOB), 3aKJIIOYa€MbIX TJABOW MYHMIIUIIAIBLHOIO OKpYyra WIH JIUIIOM,
UCITOJIHSFOIIIUM €T0 MOJTHOMOYHS, C CyOBEKTOM OCYIIIECTBIIIETCS B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccuiickon deaepai U HaCTOSIIIUM Pa3aeiioM.

11.2. Tekct mpoekTa OOTOBOpa, MOAMMCHIBAEMOIO IJ1aBOM MYHUIMIIAIBHOTO
OKpyra WM JIMIOM, HCIOJHSIOMNM €ro MOJHOMOYMS, IOJrOTaBIMBACTCS
MYHULIMNAIBHBIM CIIyXalllUM B COOTBETCTBUU C JIaHHBIM €MY MOPYUYEHHEM (J1ajiee
— UCTIOJTHUTETD).

Bo03MOXHO TTpUHSATHE UCTIOJIHUTENIEM 32 OCHOBY WJIM B 11€JIOM (TIpU OTCYTCTBUHU
3aMEUYaHUW W MPEIJIOKEHUN) TEKCTa JO0TrOBOpa, MPEMJIOKEHHOIO CYObEKTOM
(cyOBeKkTaMu) TOTOBOPHBIX OTHOIIEHUH ¢ anmaparoM CoBeTa JenyTaToB.

11.3. OcHoBHbIE TpeOOBaHUS K 0(OPMIICHHUIO TOTOBOPOB.

11.3.1. JloroBopsl MOJXKHBI COOTBETCTBOBATh O00S3aTEIbHBIM [IJII CTOPOH
MpaBUJiaM, yCTAHOBJIECHHBIM HOPMAaTUBHBIMHM IPABOBBIMH akTaMu Poccuiickoi
Oenepaunu ¥ ropoga MOCKBBI.

11.3.2. IToanuceiBaeMble JOTOBOPHI TOJKHBI COAEPKATh!

- HANMEHOBAHMUE;

- mpeamOyiy (BBOJHYIO 4YacThb), B KOTOPOM MOTYT YKa3bIBaThCS OCHOBHBIC
LEeTH;

- 1aTy, HOMEp I0r0BOPa, MECTO MOJIMCAHNS, HAMMEHOBAaHUE CTOPOH,;

- PEJIMET MPABOBOTO PETYIUPOBAHNS;

- PACKpBITHE UCTIOIB3YEMbIX TEPMUHOB U MOHATH (ITPU HEOOXOJUMOCTH);

- IpaBa U 00sI3aHHOCTH CTOPOH,;



- OTBETCTBEHHOCTh CTOPOH;

- cr1ocoObI ¥ OPSAOK o0ecreyeHus: 00s13aTeIbCTB CTOPOH;

- OCHOBaHUSI MIPEKPAILECHUS U TPUOCTAHOBJICHUS UX JEHCTBUS;

- IOPSAJIOK Pa3pEeIICHUS CIIOPOB;

- CPOK U YCJIOBHUS BCTYIUICHUS B CUITY, CPOK JI€HCTBUS;

- CBEICHUSI O PETUCTpAllMM U MECT€ XpaHEHUs JOKyMeHTa (mpu
HEOOXOJIMMOCTH);

- PEKBU3UTHI CTOPOH, HAUMEHOBAHUE JTOJKHOCTH, (paMUINHM, UMEHH, OTYECTBA
JIUL, TOATMUCHIBAIOIINX JIOTOBOP;

- MECTO JIJIS1 MOAIIMCH JIULl CTOPOH, MECTO JIJIsl TPOCTAHOBKH MEYATH CTOPOH.

JloroBopbl 0OpMIISIOTCS, KaK MPABUIIO, B KOJUYECTBE IK3EMIUISIPOB 110 YUCITY
cTopoH pgoroBopa. llocie mnoamucanus KaKIbld 3K3EMIUISAP JOTOBOpa HMEET
OJIMHAKOBYIO IOPUJIMYECKYI0 CHIIy, O Y€M B TEKCT JOTOBOpa BKIIOYAETCS
COOTBETCTBYIONIEE MOJIOKEHHUE.

Bce ucnpaBieHuss M JONOJHEHUS B TEKCTE MOJAMHUCHIBAIOTCS CTOPOHAMU U
3aBEPSIOTCS MEYATIMHU CTOPOH.

[Toanucu CTOpPOH TOA ABYXCTOPOHHHUM JOTOBOPOM pacIojararorcs Apyr
NpOTUB Jpyra, NOpU MHOTOCTOPOHHEM — ojHa mnoa Jpyrou. Iloamuck
npeacTaButenst anmnapata CoBeTa JIeMyTaToB Ha O0OMX SK3EMILISIpaX J0TOBOpa
YJOCTOBEPSIETCS TepOOBOI MEYaTHIO.

[Ipu odopmieHnn n0roBOpa CTOPOHBI HE AOJKHBI BKJIIOYATH IOJOXKEHUS,
KoTopbie coxaepxkatrcsi B Konctutynum Poccuiickoit denepanuu, denepaibHbIX
3aKOHAaX, 3aKoHax ropoga MOoOCKBeI (i1 JOTOBOPOB C  CyObEKTaMw,
pPacoJIOKEHHBIMU U 3apETHUCTPUPOBAHHBIMU B ropojie MOCKBE), U BCIIEJCTBUE
ATOTO SIBIISIIOTCS 00sI3aTENbHBIMH K HCTOJIHEHUI0. [IpuiokeHuss K 0oroBopam u
COTJIAIIEHUSIM COCTAaBIISIIOT UX HEOThEMJIEMYIO YacTh M O0JIAJal0T OJMHAKOBOM
FOPUANYECKON CUIION C OCHOBHBIM TEKCTOM JIOKYMEHTA.

11.4. IlpaBoBas »3KcnepTu3a, MNOANUCAHUE, PETUCTpALMs, KOHTPOJIb 3a
BBITIOJTHEHHEM JIOTOBOPa, 0(hOpMIICHHE aKTOB BBITTOJIHEHHBIX PA0OT MO JOTOBOPaM.

11.4.1. IIpaBoBas skcnepTU3a.

IIpaBoBas sKcriepTH3a MPOBOAUTCS B CJICIYIONIEM MOPSJIKE:

- TMPOEKT JIOroBopa TMpejcTaBisieTcss (UHAHCOBOMY oTaeny. Bmecte ¢
MPOEKTOM JIOTOBOpa TMPEJCTABIISIIOTCS BCE MPHUIIOXKEHHUS, yKa3aHHbIE B TEKCTE
JIOTOBOpa, a TakXke JOKYMEHTbl, Ha KOTOpble B IMPOEKTEe JEeIaeTCs
COOTBETCTBYIOIIAs CChUIKA (3a HMCKIIOYEHUEM (enepaibHbIX 3aKOHOB, 3aKOHOB
ropojia MoCkBbl, MHBIX HOPMAaTUBHBIX MPAaBOBBIX aKTOB Poccuiickont denepanuu u
roposia MOCKBBI, OITyOJTMKOBAHHBIX B YCTAHOBJICHHOM TOPSIKE);

- B CpPOK, He Oojiee Tpéx paboumx JHEH, (PMHAHCOBBIM OTJIEI IMOJATOTABIMBACT
3aKJIOUYEHHE 10 TMPEJICTABICHHOMY TMPOEKTY JIOrOBOpa U HAIMPABISET €ro
WCTIOJIHUTEITIO.

3akioueHre opopMISIETCs 3a TMOANMUCHI0 HadaldbHUKa (DMHAHCOBOTO OT/ENa U
COJICP’KUT MOTUBUPOBAHHOE PE3IOME U 3aMEUaHus 10 JOTOBOPY.

[Ipy oOTpuLATENBHOM  3aKJIIOUYEHHH IPOEKT  JIOrOBOpA  HAIPaBIIAETCS
UCIIOJIHUTEN0 Ha  Jopabotky. Ilocine  nmopaGoTku  mpoekTa  AOroBopa
UCIIOJIHUTENIEM, JOKYMEHT I[Ie4aTaeTcsi B YKHCTOBOM BHAE B HEOOXOIUMOM



KOJIMYECTBE OK3EMIUIAPOB M, INpPU OTCYTCTBUM 3aMEUYaHHil, COTIJIACOBBIBAETCS
CHELMAJINCTOM IPAaBOBOr0 oOOecleueHrus M BO3Bpallaercs ucnojgHutento. llpu
OTCYTCTBHM 3aMEYaHUN K MPOEKTYy JOrOBOpa, JUOO0 HAIWYUS HE3HAUMTEIbHBIX
3aMEUYaHUil, TPOEKT MOXKET OBITh COIacoBaH (PUHAHCOBBIM OTAETIOM 0Oe3
3axioueHusi. CorjgacoBaHue CHEIHATUCTa MPABOBOro obecreueHus: ohopmiisercs
BU30H CHEIHMAIUCTA MPABOBOTO 00ECTICUCHHS.

Bes HeoOxoammasi mHpOpMaIus, Kacaromascs SKCIEePTH3bl U BU3UPOBAHUS
JIOTOBOPOB, JIOJDKHA TMPEACTABISITHCS 1O 3ampocy (UHAHCOBOTO OTAENa B
00s13aTEILHOM TMOPSIJIKE.

11.4.2. Iloagnucanue 10roBopa.

Ucnonnutens  obecnieyrBaeT  MOANKMCAHME  JIOTOBOpAa  PYKOBOJUTEIEM
(YNOJIHOMOYEHHBIM MPEACTaBUTENIEM) HOPUINYECKOr0 JUUA (FOPUIUYECKUX JIHI]
OpU MHOTOCTOPOHHEM JIOTOBOPE), BBICTYMAIOLIErO0 CTOPOHOM (CTOpOHaMHN)
norosopa c anmnapatom CoBeTa ey TaToB.

JloroBop, NOANKUCaHHBIN CyOBEKTOM (CyOBEeKTaMu) JOTOBOPHBIX OTHOIICHUHN C
annapatoM CoBeTa [JE€MyTaTOB, HWCIOJHUTENb C MPUIATa€MbIM KOMIUIEKTOM
COMPOBOJAMUTENBHBIX TOKYMEHTOB CHAET (PUHAHCOBBIM OTIEN JJISl MPEACTABICHUS
Ha TOJINKCH IJIAB€ MYHHUIMIAIBHOIO OKpYyra WIHM JIUIy, WCIOJHSIOLEMY €ro
MIOJIHOMOYHS.

[ToanucaHHbI JOTOBOP 3aBEpsSIETCS TepOOBOI MMEYATHIO.

[TonnmMHHUKK JTOTOBOPOB XpaHATCA B (UHAHCOBOM OTAENE M SBISAIOTCA
JOKYMEHTaMU IIOCTOSIHHOTO XPaHEHHS.

BTtopoli mnOAMMHHBIA 3K3EMIUIAP JAOroBopa (BTOPOM H  MOCIEAYIONIUE
NOJUIMHHBIE 3K3EMIUIPBI IPY MHOTOCTOPOHHEM JIOIOBOPE) UCIOJIHUTEND NEPEIAET
YHOJHOMOYEHHOMY THPEJICTaBUTENI0 CTOPOHBI (KaXAOMy U3 NpeacTaBUTeNeH
CTOPOH) 1O JAaHHOMY JIOTOBOPY.

11.4.3. KoHTpOsb 3a BBIOJHEHUEM JOTOBOPA.

KoHTposib 32 BBINOJIHEHUEM JOTOBOPAa OCYUIECTBISIIOT COOTBETCTBYIOLIUE
MyHULUMNIATbHBIE CITy)Kaliue (MCIOJHUTENM) B paMKaxX HX KOMIIETEHUUU WIIU
JOJKHOCTHBIX 00S13aHHOCTEM.

[Ipu  HeoOXoaumocTH, B  UENAX  HEAOMYLIEHUS  yIPABICHUYECKHX,
MMYIIECTBEHHBIX U UHBIX PUCKOB AJig anmnapara CoBeTa AeMyTaToB, KOHTPOJIb 3a
UCIIOJIHEHHEM JIOTOBOPOB MOKET ObITh HMHUIMUPOBAH W OCYIIECTBJIEH IIO
MOPYYEHUIO TJIaBbl MyHULIMIIATBHOTO OKpPYTa.

11.4.4. BeinmosiHeHHE 10TOBOPA.

11.4.4.1 Bemonnenne aoroBopa O(OPMIISETCS COOTBETCTBYIOIIUM aKTOM
cAauu-npuEMKH (J1ajee — akr).

11.4.4.2. B cpoku, yCTaHOBJIEHHBIE TOTOBOPOM, MyHUIMNAIBHBIA CIyKal{Ui
(MCHIOJTHUTENB), OCYIIECTBIIIOIIMI KOHTPOJb 32 BBIIOJIHEHUEM JOrOBOPA,
3anpanmBaeT y cyobekTa (CyObeKTOB) JOTOBOPHBIX OTHOIICHUHN aKT.

11.4.4.3. B cpoku, yCTaHOBJIEHHBIE JIOTOBOPOM, MCIIOJHUTEND MPEACTABIISIET
aKT B HAUMEHOBAHKE CTPYKTYPHOI'O MOAPA3/ICTIEHUs B IBYX IK3EMILIspax.

[IpencraBiieHHBIA aKT, B YacTU €ro COOTBETCTBUS YCIOBUSM JOTOBOpA,
MPOBEPSAETCS M BUBUPYETCS MYHUIMNAIBHBIM CIYKAIIUM  (MCIIOJIHUTENEM),
VCTIOJIHSFOIIMM KOHTPOJIb 32 BBIIIOJHEHUEM JI0TOBOPA.



B cimydae BBISIBIEHHBIX HECOOTBETCTBUI aKT BO3BPALIACTCS MCIIOJIHUTENO Ha
T0paboTKy.

11.4.4.4. 3aBU3MpPOBaHHBIN aKT MPEACTABIACTCS MyHULIUIAIBHBIM CIYKalUM
(MCHIOJTHUTENEM), MCIOJHSIOMKUM KOHTPOJIb 32 BBINOJHEHUEM JOrOBOpa Ha
NOJANKCH TJIAB€ MYHHUIMNAIBHOTO OKpyra WM JIUIy, HCHOJHSIOIIEMY €ro
MIOJIHOMOYHS.

[ToamucaHHBINA aKT 3aBepsAETCS TEPOOBOI MEUATHIO.

11.4.4.5. TloanucaHHBIA TIJaBOM MYHULMIAIBHOTO OKpyra WM JIUIOM,
UCIIOJIHSIONIUM €T0 MOJHOMOYHsA, akT (dK3emIunsip ammnapata CoBera JemyTaToB)
nepenaércss (UHAHCOBOMY OTAENy JJig  JajdbHedmero (opMuUpOBaHHS B
CaMOCTOSITENIbHOE JEJO.

BTopoii 3K3eMILISAp NOANMCAHHOTO aKTa HAIIPABJISETCsl CTOPOHE JI0r0OBOpA.

11.4.4.6. B cimyuae BbISBICHUS HAPYILIEHUN YCIOBUI JIOTOBOPa (HECOOIOACHHE
CPOKOB, HEBBITIOJTHEHHE 0053aTENIbCTB, HHOE CYIIECTBEHHOE HAPYIIEHHE 10r0BOPA,
KOTOpO€ HE MOXET OBITh YCTPAHEHO B CPOKM JIEHCTBHUS  JOTOBOpPA),
COOTBETCTBYIOIIUM MYyHULUTIATbHBIM CITyKalIuM (MCTIOJTHUTENEM),
UCITOJIHSIFOITUM KOHTPOJIb 3a BBIMOJHEHUEM JOTOBOPA, MOATOTABIMBAETCS MPOEKT
MPETEH3UHU U C MTOJIHBIM KOMILIEKTOM COIPOBOAUTENBHBIX JOKYMEHTOB NepeaacTcs
B CIIELIUAJIMCTY MPABOBOI0 0OECIeUeHUs IS JAJIbHEHIIEeH TPETEH3UOHHON padOoThI
0 JIOTOBODPY.



[Tpunoxenue

k Pernamenty annapara CoBeta
JeNyTaTOB MyHULIMIIATBHOTO
okpyra Kprokoso

HpaBn.ﬂa O(l)OpMJIeHHH NMpaBOBLIX AKTOB alImapara CoBera AenyraToB O
BHECEHHUH M3MEHEHUM

1. O0ume moJI0KeHUA

1.1. H3meHeHHsT BHOCATCA TOJBKO B TNEPBOHAYAIBHBIM IPABOBOM AaKT
annapara CoBeTa JenyTaToB MyHUIMNAIbHOrO okpyra KprokoBo (mamee —
IpaBOBOM akT). BHeceHne U3MEeHEeHU B MPABOBOM AKT O BHECEHUU MU3MEHEHUN He
JIOITy CKaETCsl.

1.2. BHeceHneM U3MEHEHUH B IPABOBOM aKT CUYUTAETCS:

- JIOTIOJIHEHWE CTPYKTYPHBIMH 3JeMeHTaMu (IIyHKTamH, a03auamu,
nedurcaMu), TPUIOKEHUSIMU, CIIOBaMHU, U(ppamu;

- 3aM€Ha CJI0B, Hudp;

- U3JIOKEHHE B HOBOM pENAKUUU 3arojIOBKa, KOHCTATUPYIOLIEW WU
MOTHUBHUPOBOYHOM YacTH, CTPYKTYpHOTO 3JieMeHTa (MmyHKTa, ab3ana, nedwuca),
IPUIOKEHUS;

- UCKJIFOUEHHE U3 TEKCTa MPaBOBOIO aKTa CJIOB, UDD.

1.3. B 3aronoBke mpaBoBoro akta «O BHECEHMHM HW3MECHEHUU B
NOCTaHOBJIEHUE (pacrnopsbkeHue) annapara CoBeTa AEMYTaTOB MYHUIMIAIBLHOTO
okpyra KprokoBo _ ...» yKa3bIBalOTCS TOJBKO JaTa MU HOMEP MPAaBOBOIO aKTa, B
KOTOPBIM BHOCATCS U3MEHEHUS, HA3BAHUE IPABOBOI'0 aKTa HE YKa3bIBAETCHI.

1.4. I3MeHeHus BHOCATCS B IIPABOBOM aKT, a HE B NMPUJIOKEHUS K HEMY, 3TO
JOJIKHO OBITh OTPAXKEHO U B 3ar0JI0BKE, M B MYHKTE O BHECEHUH U3MEHEHU.

1.5. TekcTt nmpaBoBOro akra ¢ 3arojJOBKOM «(O BHECEHHH W3MEHEHHUM B ...»
JIOJKEH COJIepKaTh MyHKT «BHECTH M3MEHEHHS B ...» ¢ 00513aTeNbHBIM YKa3aHUEM
BHJA, JaThl, HOMEpPAa M Ha3BaHUs NPABOBOTO aKTa, B KOTOPBIM BHOCSTCS
VU3MEHEHHS.

1.6. IIpu BHECEHHH HEOJAHOKPATHBIX U3MEHEHUN B MPABOBOM aKT B MEPBOM
NYHKTE O BHECEHHM WM3MEHEHUU Ha€Tci B CKOOKax CChUIKa «(B pedakUUu - BHUJ
JIOKYMEHTa, J1aTa, HOMEP )».

1.7. Ilpu BHECEHUN N3MEHEHUIN HEIOITY CTUMO:

- YKa3blBaTb HOBBIE CPOKH BBINOJHEHHUS MOPYYEHUN, €CIU 3TH CPOKH
MCTEKJIM HA MOMEHT BBIXO0/Ia IPABOBOT0O aKTa O BHECEHWH U3MEHEHU;

- JaBaThb CCBUIKM Ha JOKYMEHTHI, BBIYLICHHBIE TO3XKE€ JOaThl W3JIaHHS
MIEPBOHAYAJILHOIO IPABOBOTr'0 AKTA.

1.8. Kaxkxnmoe n3MeHeHUE NOKHO ObITh O(OPMIIEHO OTACIbHBIM ITYHKTOM
(MOAIMYHKTOM).



1.9. HeobGxoaumMo coOntoAaTh JOTUKY HW3JIOKEHHS: MU3MEHEHHS BHOCATCA
CHayaja B TEKCT IMPABOBOI0 aKTa MO MOPAJIKY MYHKTOB, 3aT€M B MIPUJIOKECHUE.

[Ipu BHECEHNU U3MEHEHUI OJIHUM MIPABOBBIM aKTOM B HECKOJIBKO MPABOBBIX
aKTOB U3MEHSIEMbIE MTPABOBBIC AKThI PACIIONIATAIOTCS B XPOHOJIOTUUECKOM TOPSIIKE.

1.10. Ilpu cchuike B MPOEKTE IMPABOBOIO aKTa HA CTPYKTYPHBIA 3JIEMEHT
MPABOBOr0 AaKTa, B KOTOPBIM BHOCSTCS W3MEHEHUSI, YKAa3bIBA€TCSI KOHKPETHBIN
CTPYKTYPHBIN 3JIEMEHT, HAUMHAsl C HAUMEHBIIIETO.

[Ipu STOM NYHKTHI M MOAMYHKTHI O0O3HAYAIOTCS CIOBOM «IIYHKT» H
COOTBETCTBYIOIICH HUBPOiA.

AG3anbl 1 neducsl 0603HavarOTCs cioBaMmu. [lepBbIM cunuTaercs TOT ab3arl,
C KOTOPOTO HAUMHAETCS IMyHKT WJIM MOJITYHKT.

1.11. K npoekTy mpaBOBOTO akTa JOJDKHBI OBITh MPHIIOKEHBI KOIHMHU BCEX
MPABOBBIX AKTOB, B KOTOPBIE€ BHOCATCS WM3MEHEHHUS, U B HHUX JOJKHBI OBIThH
OTMEYEHBI BCE CIyuyal U3MEHEHUS TEKCTa.

2. BHeceHHe U3MEHEHNH B TEKCT MPABOBOI0 aKTa
U NPWIOKEHUH K HEMY

2.1. JlonoJiHEHUE TEKCTA TPABOBOTO AKTA OJTHUM WJIM HECKOJIBKUMU CIIOBAMU
(co 3HaKOM TIpENUHAHMS, MOCTAHOBKY KOTOPOro BIEYET 3a cOOOM BHOCHMMOE
JIOTIOJTHEHHE):

MOTHBUPOBOUHYIO YaCTh PACHOPSIKEHUS TOCJIE CJIOB «...» JIONOJIHUTH
CIIOBAMH «...».

[TyHKT 2.4 pacniopsikeHUs! JOTOJHUTH CIIOBAMU «...)».

A03ar; BocbMOM paszfena 1 NMpUIoKEHHs K IMOCTAHOBJICHHMIO TIOCHE CIIOBa
«...» JTOTIOJTHUTD CJIOBAMH «...».

2.2. JlonoJIHEHUE TEKCTa HOBBIM IYHKTOM (a03arem, aedprucom):

[TyHkT 3.4 mocTaHOBICHUS JOMOIHUTE Je(PuCcOM 4eTBEPTHIM B CIEAYyIOMIEH
peIaKIuu:

XS

[lynkr 6.10.3 npuiokeHUss K TOCTAHOBJIEHUIO JOMOJHHUTH ab3alueM B
CIEAYIOLIECH peAaKInuu:

€.

JIOTOJIHUTH TOCTAHOBJIEHUE TYHKTOM 7 B CIEIYIOLIEN PEAAKIINN:

«T...».

[Ipy [OMONHEHMM TEKCTa MYHHUIMNAIBHOTO IPABOBOTO aKTa HOBBIMU
NyHKTaMd HEOOXOAMMO JaBaTh yKa3aHWE€ Ha HW3MCHECHHE HyMepaluu
MOCJIEAYIONIUX MYHKTOB:

ITynkr 10 mocTaHOBIEHMS CUATATh ITyHKTOM 1 1.

[Ipu momonHEeHWM TEKCTa HOBBIMHU a03aramu (feducaMu) aBaTh yKa3aHHE
Ha U3MEHEHHE HyMepalluu MOCIIeyIoNX ad3aieB (1e(rcoB) He HYKHO.

[Ipy oTMeHe, TpPU3HAHWUU YTPATUBIIMM CHJIy IIyYHKTa HyMmeparus
MOCJIEAYIONTUX MTYHKTOB HE MEHSETCS.

2.3. 3ameHa OJTHOTO MJIM HECKOJIbKHUX CJIOB:

B 3aroyioBke 1mocTaHoOBJIEHUS CJIOBA «...» 3aMEHHUTh CJIOBAMHU «...)».



B nynkre 5.1. pacniopsieHus CJIOBa «...» 3aMEHHUTH CIIOBaAMHU «...».

B a63anie nsatom myHkTa 3 pazzaena 1 mpuIOKEHHUS K PACIOPSIKEHUIO CIOBO
«...» 3aAMEHUTH CIIOBOM «...».

2.4. 3ameHa 0JIHOTO WJIM HECKOJIBKUX CJIOB [0 BCEMY TEKCTY IIPABOBOIO aKTa
U TIPUJIOKEHUS] K HEMY WJIM B HECKOJIbKUX MECTaX:

B TekcTe NoCTaHOBIEHUS CI0BA «...» 3aMEHHUTH CIIOBAMU «...)».

B Tekcre pacnopskeHHS M NPHIOKEHHMM K HEMY CJIOBA «...» 3aMEHHTH
CJIOBaMHU «...» B COOTBETCTBYIOLIUX MaJexkKaxX.

B Texcrte mpuiiokeHHsl K MOCTAHOBICHUIO CIIOBA «...» 3aMEHHUTh CJIOBaMU
«...» B COOTBETCTBYIOIIMX IMA/ICKAX.

2.5. Usmenenue penakiuu myHkra (ad3ama, neduca):

Heduc Tpetuil myHKTa 4 pacmopsiKEHUS U3II0KUTH B CICTYIONIEH pelaKIiu:

€.

AG3al; BTOpoil IMyHKTa 5.8 NPUIIOKEHHS K MOCTAHOBJIEHUIO H3JI0KUTH B
CHEYIOLIEH PEAAKIIUU: «... M.

ITynkT 10 pacniopsiKeHUS U3I0KATH B CIEAYIOLIEN PETAKIIAN:

«10. ... ».

2.6. IIpu nOMOJHEHUM TEKCTa MYHHIMIIAIBHOTO MPABOBOrO AKTA CIIOBAMHU,
HOBBIMHM CTPYKTYPHBIMH 3J€MeHTaMu (IIyHKTaMH, a03anamu, aeducamu), 3aMeHe
CJIOB, M3JI0O)KCHUM B HOBOM DPENAKLIMM KOHCTAaTUPYIOLIEM WIM MOTHUBHPOBOYHOMU
YacTH, CTPYKTYPHBIX JJIEMEHTOB (DOPMYJHMPOBKA «Jlajiee IO TEKCTy» He
ynoTpeosercs.

2.7. UcknroueHne u3 TeKCTa MPaBOBOrO aKTa CJIOB:

B nyHkTe 5.4 HCKITIOUUTH CIIOBA «...».

B nynkre 5.4.2 npunoxxeHus 4 K NOCTAHOBJIEHUIO UCKIIFOUUTH CI0BA «...».

2.8. JlononHeHe NpaBoOBOro akTa MPUJIOKEHUSIMU HOBOTO COAEP/KAHUS:

JlononHuTe ocTaHoBlieHHe anmnapara CoBeTa JEMmyTaTOB MyHUIUIIAIBHOTO
okpyra KprokoBo ot 12 uronst 2010 roga Ne 115 «...» npunmoxenusimu 4 u 5 B
pPEAAKIMU COTJIACHO MPUJIOKEHUAM 1 U 2 K HACTOSALIEMY TOCTaHOBJICHUIO.

2.9. 3meHeHune peaakiuu BCETro MPUIIOKEHUS:

Buect wu3MeHeHuss B mocTaHOBieHWe ammapata CoBeTa JemyTaToB
MyHuInaisHoro okpyra KprokoBo ot 29 npexabps 2009 roma Ne 260 «...»,
U3JI0KUB MPUJIOKEHUE | K MOCTAaHOBJICHUIO B PEAAKLIMU COTJIACHO MPUIIOKEHHIO K
HACTOSIIIEMY ITOCTAaHOBJICHHUIO.

2.8. Ecnm mpuioxeHue K mpaBOBOMY akTy O(GOpPMIICHO B BHUJE TaOJUIIHI,
BHECEHUE U3MEHEHUI B HETO OCYIIECTBIISIETCS B MPUIIOKEHUU K BBITYCKAEMOMY
MPaBOBOMY akKkTy. B TekcTe mpaBOBOro akTa O BHECEHHMHM HW3MEHEHWI HaETcs
yKa3aHHe:

Buectn wu3smeHenuss B mocraHoBieHue anmapata (CoBeTra JemyTaToOB
MyHUIMNanbHOro okpyra KptokoBo B ropoge Mockse oT 29 nexadpst 2009 roga Ne
260 «...», IOMOJHUB pa3lesa 2 MPUIIOKEHHS | K MOCTAHOBJIECHMIO MYHKTOM 15 B
peakuy COTJIACHO MPUIIOKEHHIO K HACTOSIIIIEMY MTOCTAHOBJICHHUIO.

[Ipunoxenue opopMisieTcs: CAeayOIUM 00pa3oM:



[Ipunoxenue

K IMocTaHOBJIeHHIO anmnapara CoeTa
JEIyTaTOB MyHULIMIIAIBHOTO OKpyTa
KprokoBo

OT 20 romaNe

BHecenne nzmeHeHunii B nmpuiiokeHue 1 k mocranoBneHuto annapara Coera
JIEIyTaTOB MyHULIMNIATbHOTO OKpyra Kprokoso ot 01 anpens 2014 roga Ne 5

2. IlepeyeHp MepoOnpHUATUI, OpraHU3yeMbIX anmnaparoM CoBeTa JemyTaToB
MyHHUIUIIAIBHOTO OKpyra Kprokoso B 2014 roxy

Ne HaumenoBanue Mepornpusitus ara ®.1.0.
n/n IIPOBEICHUS OTBETCTBEHHOTO 32
IIOJATOTOBKY
MEpONPUATHS
1 2 3 4
1 B 310p0oBOM TENE — 370POBBIN AyX 20 Hos0ps B.B. lIBanoB




