AIIITAPAT COBETA AEIIYTATOB
MYyHHUIUIAIBHOTO OKpyra CaBenku

PACIIOPSDKEHUE

ot 12 centsi0ps 2023 r. Ne 02-PA

O Pernamenrte annapara CoBera JAemyTaToB
MYHUIMIIAJBHOI0 oKpyra Casesku

B cootBercTBHH ¢ MyHKTOM 3 cTaThu 15 YcraBa MyHHnmMnansHOro okpyra CaBenku:

1.  VYrtBepauth Pernament ammaparta CoBeTa JI€MyTaTOB MYHUIIMITAIILHOTO OKpYra
Cageniku (MPUIIOKEHNUE).

2. llpu3HaTh yTpaTUBIIUM CHIIYy pacmopsbkeHue ammapata CoBeTra JemyTaToB
myHuiunaibHoro okpyra Casenku 07 HosiOps 2014 r. Ne 11-PPM «O Pernamente
arnmapara CoBera JIenyTaTOB MyHUIUNIAIBLHOTO OKpyTa CaBenKkuy.

3. OmyOmukoBaTh HACTOAIIEE pacmopsbkeHue B OroutereHe  «MOCKOBCKHM
MYHULMIAIBHBIA BECTHUK» W CETEBOM H3JaHUU «MOCKOBCKHM MYHUIIMNAIbHBIN
BECTHHUK.

4. KoHTposb 32 UCHOJHEHHWEM HACTOSIIETO PACHOPSHKEHUS BO3JIOKUTH Ha TJIABY

MyHununansHoro okpyra Casenku FOnaxuny Upuny BacuibeBHy.

I'maBa MyHUIIMDIAJBLHOTO OKpyra Casesiku KOpaxuna U.B.



[Ipunoxenue

K pacnopspkeHuto anmnapara Cosera
JENyTaTOB MyHULIMIIAILHOTO OKpyra CaBenku
ot 12 centsi0ps 2023 r. Ne 02-PA

Periaamenr
annaparta CoBeTa 1eNyTaTOB MYHHIMNIAJILHOT0 OKpyra CaBejiku

1. O0mue moJ10:KeHus

1.1. Hacrosmmi Permament OIpEeaEIAT IIOPSAIOK OpPraHu3alMOHHOIO,
JIOKYMEHTAIlMOHHOTO, HMH(OpPMAIMOHHOTO o0ecreueHus: AesTenpHocTH ammapara Cosera
JeTyTaTOB MyHHIIHMITATbHOTO OKpyra CaBenku (manee — anmapat CoBera JIeIyTaToB).

1.2. TpeboBanusi Hacrosimero Permamenta o0s3aTeNbHBI Ui BCEX MYHUIMMATBHBIX
cimyxarux ammapara CoBera JemyTaToB (fajiee — MyHHIIUITAIbHBIC CITyXKaIlue).

1.3. HecoOmogeHne MYHHIUNAIBHBIMA  CIY)KallUMUA  TPeOOBAaHWA  HACTOSIIETO
PernamenTta BileyeT HMX JUCHUIUIMHAPHYI0 W HMHYK OTBETCTBEHHOCTbH, YCTAaHOBJICHHYIO
3aKkoHOHaTenbCcTBOM Poccurickon denepanuu.

2. Opranmn3anus padorsl annapara CoBera JemyTaToB

2.1. [InanupoBanue padboTsl anmnapara CoBera JAeMyTaToB.

2.1.1. Pabory anmaparta CoBera J1eNyTaTOB OpPraHU3YeT IJaBa MYyHHUIMIIAIILHOTO OKpyra
Cagenk# (manee — riiaBa MyHUITUTIATLHOTO OKPYTa).

B cnydyae BpeMEHHOro OTCYTCTBHS (KOMaHAMpPOBKA, OTIYCK, OOJE€3Hb WU T.I.) WU
JIOCPOYHOTO TIPEKPAIICHUs MOJHOMOYHUI TIaBbl MYHUIIUTIAIBHOTO OKpYyTa €ro MOJTHOMOYHS
ucnonHseT 3amectutens [Ipencenarens CoBeTa enyTaToB MyHUIIMTIATBHOTO OKpyra CaBeiku
(manee — U0, UCTIOIHSIONIEE TOJIHOMOYHS ).

2.1.2. Anmapatr CoBeTa JIeMyTaToOB CTPOUT CBOIO pabOTy Ha OCHOBE IIAaHOB pabOTHI Ha
KBapTaJ, NOJyrojane, rojl OpueHTUPOBAHHBIX Ha peaju3aluio nojHoMounil anmnapara CoBera
JIEMYTaTOB [0 PEIIEHUI0 BOMPOCOB MECTHOIO 3HAYEHHs, YCTAHOBJIEHHBIX Y CTaBOM
MYHUIIMNAILHOTO OKpyra CaBenku (majee — mosHoMouus amnmapara CoBera JemyTaToB), Ha
peanu3almio OTAEIbHBIX TOCYAAPCTBEHHBIX MOJHOMOYUI ropojsa MOCKBBI, MNepelaHHBIX
OpraHaM MECTHOT'O CaMOYIIpaBJICHHWs MYHULMIAIBHOIO okpyra CaBeslKH 3aKOHaMu ropoja
MockBbl (nanee — mepefaHHbIe MOJHOMOYHS), a TaKKEe Ha pEIICHHE JPYTruX BOIPOCOB,
HEOOXOJUMBIX ISl OCYIIECTBJICHHUSI HCIIOJHUTEIHHO-PACTIOPSIIUTEIHHON IeATeIbHOCTH
anmapata CoBera jaenyTatoB (majee — 1iaH paboTel). [lmaH paboThl BKIIOYAET TaKXKe
nepeueHb OPraHM3AIMOHHBIX W JAPYTUX MEpONpHUATHH, MpOBOAMMBIX ammapaToM CoBera
Ty TaTOB.

2.1.3. TloaroroBka mjaaHa padoThl OCYIIECTBIIAETCS B COOTBETCTBUM C TTOPYUYEHHUEM TJIaBbl
MYHHIIUIIATBHOTO OKpyra. OTBETCTBEHHOCTh 3a (OpMHpOBaHWE W pealu3alfio TUIaHa
BO3JIaraeTcsi Ha OpraHu3allMOHHbIM otnen anmapata CoBera nenmyTatoB (najgee —
OpraHu3alMOHHBIA OTAEN).

2.1.4. I1nan paGOThI COAEPKUT CIECIYIONINE PA3EIbL:



- pa3paboTKa MPOEKTOB HOPMATUBHBIX M HHBIX NPaBOBbIX akTOB (CoBeTa [EmyTaToB
MyHuiunaibHoro okpyra Casenku (manee — CoBer JAemyTaTtoB) JJii BHECEHHMS Ha
paccmotpenue CoBera JenyTaToB;

- IOATrOTOBKA IMPOEKTOB IIPABOBBIX aKTOB arapaTta CoBera AenyTaToB;

- aHaJIUTHYECKas paboTa;

- OpraHu3alMOHHbIE MEPOIIPUSATHUS;

- pabotra mo peaiu3alMyd NpPaBOBbIX akToB ammapata CoBera paemyratoB, CoBeta
JEIyTaTOB.

B nyHKTBI maHa pabOThl BKJIIOYAIOTCS CPOKH peaiu3aluud U pamuius, UMs, OTYECTBO
OTBETCTBEHHBIX 32 [TOITOTOBKY BOMpOCa.

2.1.5. IlpensiokeHuss B IJIaH paOOThl HANPABIAIOTCS MYHUIMIAIBHBIMU CITY>KalllUMH B
OpraHU3alMOHHBIA OTIEA HE MO3/JHEe, YeM 3a JeCATh KAJCHJAPHBIX THEH 10 Hayaia
IUIAaHUPYEMOTO NIEPHOJIA, C YKa3aHUEM OTBETCTBEHHBIX 3a MOJITOTOBKY, U CPOKOB pealli3aliu.

2.1.6. OpranuzanvoHHBIA OTHET 0000MaeT TOCTYMHUBIINE MPEATOKEHUS, TOTOBUT
IPOEKTHI IJ1aHa paboThl, pacnopsbkeHus annapara CoBeTa JENyTaTOB O €ro YTBEPKIACHUH U
IPEACTABIIET UX IJIAB€ MYHULIUIIAILHOTO OKPYTa.

[IpoekTel maHa paboTel M pacnopsbkeHust anmapata (CoBera JAemyTaToB O €ro
YTBEP>KJICHUH BHOCSTCS Ha MOJIMCH IV1aBE€ MyHUIMIIAIBHOTO OKpyra HE MO3JHEE, YEM 3a CEMb
JHEN 710 HaJyaJla [JIaHUPYEMOTIo IIEpUO/Ia.

2.1.7. Ecnu 3amnaHupoBaHHBIA BOINPOC MpEUIaraeTcsi UCKIOYUTh U3 IUlaHa paboThl,
OTBETCTBEHHBIN 3a MOArOTOBKY BOIPOCA HE IIO3]IHEE, YEM 3a YETHIPHAALATH AHEM IO JAThI
paccMoTpeHMsi  (OKOHYaHMsI €ro  BBINOJHEHHWs) Bompoca, oOpamiaercs K  IJIaBe
MYHHIIMIIAJIBHOTO OKpYTra B MUCbMEHHOM (popMe C 000CHOBAHHEM TAKOTI'O UCKIIOUCHHUS.

2.1.8. KoHTposib 3a BBINOJIHEHUEM IIJJaHA Pa0bOTHI BO3JAaraeTcsi Ha OpraHU3allMOHHBIH
OTHed.

2.2. [loaroroBka u mpoBeJeHNE cCoBelIanmii B anmnapare CoBera JemyTaToB.

2.2.1. OmnepaTuBHbIE COBEUIaHWS Y TJIaBbl MYHHIIMIIAJLHOTO OKpyra C yd4acTHEM
MYHUIMNAIBHBIX CIIyKalllUX (Jlajiee — ONEpPaTUBHBIE COBEIIAHUSA Yy IJIABbl MyHHUIMIAIBHOTO
OKpyTa).

Co3bIB ONEpaTHBHBIX COBELIAHUN Yy TJIABbl MYHUIMIAIBHOTO OKpyra OCYILIECTBISETCS
IJIABOM MyHULMIIAJIBHOTO OKPYTa WX JUIOM, UCIIOJHSIOIIUM €r0 TOJTHOMOYHS.

OnepaTUBHBIE COBEIIAHMS Y TJIaBbl MyHHUIMIAIBHOTO OKpyra IPOBOIATCS €KEHEIEIbHO,
KaK TpaBmwio, no noHeaenbHukaM B 10 wacoB 00 munyT. B ciyyae HEoOX0IMMOCTH TIiaBa
MYHHUIMIIATBHOTO OKPYI'a MOYKET Ha3HAYUTh ONEPATUBHOE COBELIAHUE B APYIrO€ BpEMHI.

Ha onepaTwBHBIX COBEIIAHMSX y TIJIABBl MYHMIIMIAIBHOIO OKpPYTa pacCMaTpUBAIOTCS
BONPOCHI, TPeOYIOIIME ONEPATUBHOTO DPELIEHUS, a TaKXKe 3aciIylIMBaeTcsl MHPOpMAaIus o
BBINIOJIHEHUM TOPYYEHUHM, JaHHBIX HA NPEAbIAYIIUX ONEPAaTUBHBIX COBEIIAHUAX, O
poJieIaHHON paboTe B TEUEHUE HEIEINU U TJIaHE Ha MPEACTOSIIYIO HEJENTIO.

Benenue mnpoTokosia ONEPATUBHOTO COBEUIAHUS W KOHTPOJIb 32 €ro HCIHOJHEHUEM
OCYLIECTBIISIET OpraHU3alMOHHBIN OTIEN.

2.2.2. CoBemanusi riaaBbl MYHHUIIMIAIBHOIO OKpyra C OpPraHaMu TeppPUTOPUATIBHBIX
OOILIECTBEHHBIX CAMOYIIPABJICHHM, a TAK)Ke MPEACTABUTEISIMU OOLIECTBEHHBIX 00bEIMHEHUN,
CO3JIaHHBIX B COOTBETCTBUM C (enepalbHbIMU 3aKOHaMH (OOIIECTBEHHAs OpraHu3alus;
OOLIECTBEHHOE JBM)KCHME; OOIIECTBEHHBIM (POHI; OOIIECTBEHHOE YYpEeXKJIEHUE; OpraH
OOLIECTBEHHON CAMOAESTENIbHOCTH; MOJUTHYECKasl MapTHsl, a TaKKe COI03bl (accoLUaIum)



OOIIeCTBEHHBIX OOBEAMHEHUN) U JEUCTBYIONIMX HA TEPPUTOPUU MYHHUIUMIAIBHOTO OKpyTa
CaBenky (J1anee — COBEIaHUs C OOIIECTBEHHOCTHIO).

Cogenranus ¢ OOIIECTBEHHOCTHIO MPOBOJAATCA MO Mepe HEOOXOAWMOCTH MAJIS PEHICHHUS
BOIIPOCOB, MPEACTABIISIIONINX B3aMHBIA MHTEpec M anmnapara CoBeTa JemyTaToOB, OPraHOB
TEPPUTOPHUATBHBIX OOIIECTBEHHBIX CAMOYTPABIICHU, OOIIECTBEHHBIX 00bETUHEHHM.

Co3bIB cOBELIaHUN C OOIIECTBEHHOCTHIO OCYILIECTBISCTCA TIJIABOM MYHUIIMITAIILHOTO
OKpyra.

[loaroToBka coBemaHuM ¢ OOIIECTBEHHOCTbIO W OpraHU3alMs UX MPOBEICHUS
OCYIIECTBIISIETCSI OPTaHU3AIIMOHHBIM OTJIEJIOM.

Ha coBenanusix ¢ 0OIIECTBEHHOCTHIO MO MPUTIIANICHUIO TJ1aBbl MyHUIIMIIAIBHOTO OKpYyTa
MOTYT MPUCYTCTBOBATH MPEACTABUTENIN OPraHOB HCIHOJHUTEIBLHOU BIACTU TOpoja MOCKBHI,
nenytatbl MockoBckoil ropojckoi Jlymel, aemytatel CoBeTa AENyTaTOB, MPEACTABUTEIN
CPEICTB MacCOBOM HH(POPMAIIHH.

[Tpu npoBeieHUH COBEIAHUSA C OOIIECTBEHHOCTHIO COCTABISETCS CIIUCOK MPUTIIAIIEHHBIX.
Cnucok cocraBieTcs B al(paBUTHOM IMOPSAKE, NpU 3TOM (amMunus, UMsl, OTYECTBO U
3aHMMaeMasi JOJHKHOCTh MPUTJIAIIEHHOTO MUIIYTCS MOJHOCThI0 B MMEHUTEIBHOM MaJEeXKe C
yKa3aHUEM OpraHu3aluu U Homepa padbodero Tenedona. CocTaBieHHE CIUCKA U OMOBEILIEHUE
JML, TPUIVIALICHHBIX Ha ONEPATHBHOE COBELIAHUE, OCYIIECTBIIIETCS OpPraHU3allMOHHBIM
OTJZIEIIOM.

Benenue mporokosia coBeniaHus ¢ 0OUIECTBEHHOCTBIO M KOHTPOJIb 3@ €r0 UCIOJIHEHUEM
OCYILECTBIISIET OPraHU3alMOHHBIN OTIEN.

2.3. Komuccuu u padouwre rpymnisl anmnapara CoBeTa JemyTaToB

2.3.1. B memsax pemeHus BONPOCOB, OTHECEHHBIX K IMOJHOMOYuMsM ammapata Coseta
nenyTtaToB, B anmnapare CoBera JemyTaToB MOTYT (POPMHPOBATHCS KOMUCCUU (IIOCTOSTHHBIE,
BPEMEHHBIC) U pabouue rpynisl (qajgee — komuccusi, padboyas rpynmna). Komuccust u pabouas
rpyIa sBIAIOTCS pabourMu opranamu annapara CoBeTa JIeyTaToOB.

2.3.2. Komuccust o0pasyercs pacnopsbkeHueM anmnapata CoBeTa AenyTaTOB U JICUCTBYET B
COOTBETCTBHH C MOJOKEHUEM O KOMUCCUH, YTBEPKIECHHBIM annaparoM CoBeTa JenyTaToB.

CoctaB KOMHUCCUHM, €€ MpelcenaTelb W CEKpeTapb ONPENENSIOTCS PaCIOPsHKEHUEM
anmapara CoBeTa JenyTaTOB.

2.3.3. Pabouas rpynma co3naercs pacrnopsbkeHueM anmaparta CoBeTa JemyTaToB IS
MOATOTOBKHU MTPOEKTOB MYHHUIUIIAJIbHBIX HOPMATUBHBIX U MHBIX ITPABOBBIX aKTOB, a TAKXKE IS
IOJTOTOBKHM MHBIX BOIIPOCOB, OTHOCSAIIMXCS K MOJIHOMOYMSIM annapara CoBeTa JemyTaToB.

CoctaB paboueil rpynmnbl, €€ PyKOBOAUTENb U CEKPETAPh OIMPENEISAIOTCS pacopsKEHUEM
anmnaparta CoBeTa JenyTaToB.

3. [IpaBoBblie akThl annapata CoBera 1enyTaToB

3.1. IlpaBoBeiMu akTamu anmnapara CoBeTa JAEMYyTaTOB SIBJISIOTCS M3JaBaeMble TJIABOU
MYHUIMNIATBHOTO OKpYyTa WM JIMLOM, HMCIOJHSIOIIMM €ro MOJHOMOYMS, MOCTAHOBJICHUS
annapara CoBeTa JI€MyTaTOB IO BOIPOCAM MECTHOTO 3HAYEHMsS] M BOMPOCAM, CBS3aHHBIM C
OCYLIECTBJICHUEM TMEpEeJaHHbIX IOJTHOMOYMM, a Takxke pacnopspbkeHus amnmapata CoeTa
JIENyTaToOB IO BOIIpOCaM oOpraHu3aiuu padbotel anmapata CoBera naemyTaToB (najee —
nocrta”oByieHue anmapata CoBera JenmyTaTroB, pacnopspkeHue ammapara CoBera JIemyTaToB,
MYHUIIUIIALHBIC TIPABOBBIC aKThI).



3.2. Tlopsimox moAroTOBKH, OPOPMIICHUS ¥ XPaHEHUST MyHUITUTIATHHBIX TTPABOBBIX aKTOB.

3.2.1. O6mue moI0KEeHHUS.

3.2.1.1. TlocranoBnenus ammapara CoBera jgenmyTatoB odopmisioTcs Ha OilaHKax
«IlocranoBnenue ammapara CoBeTa JEMyTaToB», pacnopsbkeHus ammapata CoBeTa JenyTaToB
— «Pacnopskenue anmaparta CoBeta qenyTatoBy (nanee — 0j1aHku akToB). Ha O6mankax akToB
pasMeriaercsd repd MyHulunaibHoro okpyra CaBenku (nanee — rep0 MyHHUUHMIIATBLHOTO
OKpyTa).

briaHky akTOB M3rOTaBIMBAIOTCS TUIIOrpadCKuUM crmocooom Ha Oymare hopmarom A4 (210
X 297 mm).

OpraHu3aMoHHbIN 0TI MO MOPYUYEHHUIO IJ1aBbl MYHUIIMITAIBHOTO OKpYyTra pa3pabaTbiBaeT
MaKeThl OJIAHKOB aKTOB U MPEJICTABIIAET UX HAa YTBEPKACHHUE IJ1aBe MyHUIIUIIATBLHOTO OKpYTa.

[Ipy TOATOTOBKE TPOEKTOB MYHHIIMMAIBHBIX TIPABOBBIX AaKTOB OJaHKA aKTOB HE
npuMeHstoTcs. [IpoekT MyHHIIMITaTBFHOTO MPaBOBOIO akTa OPOPMIIIETCS Ha MPOCTHIX JHCTAX
Oymaru ¢popmara A4 ¢ ykazaHHEM Ha HEM BHJia TAKOTO aKTa.

3.2.1.2. BHeceHne MPOEKTOB MYHHIIMITATHHBIX MPABOBBIX aKTOB HAa PACCMOTPEHHUE TJIaBHI
MYHUIMNIATBHOTO OKpyra WM JHIA, WUCIOJHSIOWEr0 €ro IMOJHOMOYHMS, OCYIIECTBIISIETCS
OT/ICJIOM MPABOBOT0 00ECTICUCHMUSI.

3.2.1.3. IloaroroBka MNpPOEKTOB MYHHUIIMNAIBHBIX IPABOBBIX AKTOB OCYIIECTBIISETCS
MYHUIIUNIATBHBIMHA  CITYKAIllIUMH, BBICTYMAIOIIMMH B KadyeCTBE HCIIOJIHUTENEH (manee —
UCTIOJTHUTEIIN )

- 0O TMOPYYEHUIO TIJaBbl MYHULUNAIBHOTO OKpYra WM JIMLA, HWCIOJHSAIOUIETO €ro
MOJIHOMOYHS;

- B COOTBETCTBUU C IJIAHOM PaOOTHI.

3.214. Cpokd TMOArOTOBKM MPOEKTOB  MYHHUIIMNAIBHBIX  IPABOBBIX  aKTOB
YCTaHABJIMBAIOTCSI COOTBETCTBEHHO TIJaBOM MYHHULMIIAJBHOTO OKpyra WM JIMLOM,
UCITOJIHSIOIIUM €0 TIOJIHOMOYHS, OTBETCTBEHHBIMU UCIIOJIHUTEIISIMU.

3.2.1.5. Hcnonuurens (Ha JIMUCTE€ COTJIACOBAHUS MYHULMIIAJIBHOTO MPABOBOIO akKTa
pexBusut «CIIOJIHUTEJIby):

- TOTOBUT MPOEKT MYHHUIIMIAIBHOTO MPABOBOTO aKTa C YYETOM TpeOOBaHUU HACTOSLIETO
paszena;

- o0ecrneurBaeT COOTBETCTBHE MPOEKTa MyHUIUIIAIHLHOTO MPAaBOBOTO akTa (heaepabHbIM
3aKOHaM M MHBIM HOPMAaTHBHBIM IIPaBOBBIM akTaM Poccuiickont denepanuu, 3aKOHaM U UHBIM
HOPMAaTUBHBIM MPABOBBIM aKTaMm ropoaa MOCKBbI, MyHULIMIAIbHBIM HOPMATUBHBIM U HUHBIM
MIPABOBBIM AKTaM, B TOM YHUCJIE PETYIUPYIOUIMM BOMPOCH TPOTUBOACHCTBUS KOPPYIILINH;

- obecrieunBaeT pa3MelIeHHe MPOEeKTa MyHHUIIMIIAJIbHOTO HOPMAaTUBHOTO MPABOBOTO aKTa,
MOIJICKAIIET0 HE3aBUCHUMOW aHTUKOPPYIIIMOHHOM JKCIepTH3e, Ha OQPUIMATIBLHOM CaiTe
annapara CoBeTa JemyTaToB B MH()OPMAIIMOHHO-TEIEKOMMYHUKAMOHHON ceTn «HTepHeT»
(nanee — o(ULIMATIBHBIN CaliT) B IEHb HAIIPaBJICHUS IPOEKTA HA COTJIACOBAHUE;

- HampaBJIsieT MPOEKT MYHUILIMITAJILHOTO MTPAaBOBOT'0 aKTa Ha COTJIACOBAHUE;

- o0ecrieurBaeT HaMNpaBJICHUE MPOEKTAa MYHHUIIMIAIBHOIO HOPMATUBHOTO MPAaBOBOTO aKTa
B IIPOKYpaTypy 3eJICHOIPaJCKOr0 aIMUHUCTPATUBHOTO OKpyra ropojia MOCKBBHI;

- OCYUIECTBJISIET COIVIACOBAHME MPOEKTa MYHUIMUIIAJLHOTO MPABOBOrO akTa U
0pabaThIBAET MPOEKT IO pe3yJIbTaTaM COTJIAaCOBAHUS;

- OCYUIECTBIIIET CIPABOYHYI0 M  KOHCYJIbTaTHBHYIO pPadOTy MO H3AAHHOMY
MYHULIUIATBHOMY IPABOBOMY aKTy.



3.2.1.6. TIpoekT MyHHUIMIAILHOTO MPABOBOIO aKTa O BHECEHWHM WM3MEHEHHMI B paHee
U3JJaHHBIA MYHHUIIMITATIBHBIA TPABOBOM aKT UM O €0 OTMEHE (IIPU3HAHUH YTPATUBIIUM CHILY )
MOJIFOTABIMBACTCS MYHUIIMIAIBHBIMHU CIYXKAIIUMHA, KOTOPBIE MOATOTOBHIN (MIPEACTABUIIN)
MYHULUMOATbHBIA TMPAaBOBOM akT, MOMJIEKAIIMI H3MEHEHHUIO WIA OTMEHEe (IPU3HAHUIO
yTpAaTUBIIMM CcHIly). B ciyuyae OTCYTCTBUS YKa3aHHBIX MYHHUUHUIAIBHBIX CIY>KaIIUX
MYHUIIUTIATBHBIA MPAaBOBOW aKT MOATOTAaBIMBAETCS MO MOPYUYCHHUIO TJIaBbl MyHUIUIIAIHLHOTO
OKpYyTa WM JIMIIA, UCTIOJIHSIOIETO €r0 MOJTHOMOYHS, UHBIMU MYHHUITUTATBHBIMU CITY>KaIlllUMHU.

3.2.1.7. TloArotoBKy MpOEKTa MYHHUIHMIIAJLHOTO MPABOBOTO aKTa, MPUHUMAEMOIO BO
UCIIOJIHEHHUE pelIeHUs CyIeOHOro OopraHa, Ha OCHOBaHUM aKTa MPOKYPOPCKOTO pearupoBaHusl,
OCYIIECTBIISIIOT OTBETCTBEHHBIE UCIIOHUTENN U UCIIOJIHUTENU TIPU MOATOTOBKE OTMEHSEMOIO
(OMPOTECTOBAHHOTO) MYHHUIIMIIAJILHOTO MPAaBOBOrO akTa. B cilyyae OTCYTCTBHUSI yKa3aHHBIX
JWI MYHULUMNAJIBHBIA TMPaBOBOW AaKT MOJATOTABIMBACTCS HWHBIMH  MYHHIIUINAIbHBIMU
CIIy’KalllMMHU TI0 TIOPYUYEHUIO TJIaBbl MYHUIIMTIATBHOTO OKpYTa WJIH JIUIA, UCIOJHSIOIETO €T
MIOJTHOMOYHS.

3.2.1.8. He momyckaetcst n3anue MOBTOPHBIX MYHHIIUIIAIBHBIX TPABOBBIX aKTOB, €CIIH HE
BBITIOJTHEHBI paHee MPUHATHIC, KPOME CIIydaeB, KOTJa HEOOXOJUMOCTh MPHUHSATHS HOBOTO
MYHHIIUIIAJIFHOTO MTPABOBOTO aKTa MPOJUKTOBAaHA N3MEHEHHEM 0OCTOSTEIILCTB.

3.2.1.9. OTBeTCTBEHHOCTh 3a KadyeCTBO COCTaBJeHUs H OQGOPMIICHUS IPOEKTOB
MYHMIIMIIAJbHBIX IPAaBOBBIX AaKTOB, 3@ TOYHOCTh WX COJEpPKaHUS U MPaBUIbHOCTh
COIJIACOBaHUs BO3J1araeTcsi Ha OTBETCTBEHHBIX UCIIOJIHUTENEH U UCTIOJTHUTENEH.

3.2.1.10. [Ipu BHeCEeHHH B MYHUIMIAIBHBIM MPABOBOM aKT 3HAYUTEIHHOTO KOJIMYECTBA
U3MEHEHUH, a TakkKe TMpU HEOJAHOKPATHOM HMX BHECEHUHU, CJeayeT OQOopMIIThH
MYHMIIMIIAJIbHBIA TPaBOBOM AaKT B HOBOM pEeAaKkIMM € OJHOBPEMEHHBIM IPU3HAHUEM
YTPAaTUBUIMMH CHJIy JIEHCTBYIOIIETO MYHMIMIIAJBHOTO IIPABOBOIO aKTa, a TaKkkKe Tex
MYHHIIUTIAJIBHBIX TIPABOBBIX aKTOB, KOTOPHIMH BHOCHJIMCH B HErO U3MEHEHHUS.

3.2.2. OdopmiieHre mpoeKTa MyHHUIIUTIAIFHOTO MTPABOBOTO aKTa.

3.2.2.1. 3arosoBOK K TEKCTY.

3aro0BOK K TEKCTY JOJIKEH OBITh KPATKUM U COOTBETCTBOBAThH COACPIKAHUIO JOKYMEHTA.
3aroyoBok HaunHaeTcs ¢ npeaiora «O» win «O0» (0 YeM MYHHIIUITAIbLHBIA IPABOBOM aKT).

3.2.2.2. TekCcT MyHUIIUTIATIBHOTO TIPABOBOTO aKTa.

Texkct nomxkeH ObITh KpaTKUM, CYyTh MYHHIMIIAJBHOTO IPABOBOIO aKTa JOJDKHA OBITh
U3JI0’KE€HA YETKO M MCKIII0YaTh BO3MOKHOCTD JIBOSIKOTO TOJIKOBAHUS CMBICIIA.

B Tekcrax MyHMIMOAIbHBIX MpPaBOBBIX AaKTOB BO3MOXXHO NPHUMEHEHHE TOJBKO
OOLIENPUHATHIX WK O(PUIIMATIBHO YCTAaHOBJIEHHBIX COKpauieHuil. Hanmucanue HauMeHoBaHUMN
OpraHU3alNNA, YIPEKACHUHN, MPEATPUITHI TOJKHO OBITH O(UITUATHEHBIM.

[Ipy ucmonb30BaHUM COKpalleHWH HE0OXOAUMO COONIOJATh €IMHOOOpa3ue B Mpejeliax
OJIHOTO MYHHUITUTIAJIBHOTO TIPaBOBOTO aKTa.

TexcT medaraeTcsi ¢ MOTYTOPHBIM MEKCTPOYHBIM UHTEPBAJIOM C OTCTYIIOM OT 3arojioBKa B
2 WHTEpBaJia: CTPOKA COCTOWUT M3 66 MEYaTHHIX 3HAKOB MPH BEPTUKAIHLHOM PACIIONIOXKCHHUH
Tekcta 1 104 3HAKOB MpU TOPU3OHTAIBHOM PACIIONIOXKEHUU TEKCTa, a0d3all HauyuHaeTcs ¢ 6
3HaKa.

JlommyckaeTcsl mevaraTh TEKCT ¢ OJMHAPHBIM MEXCTPOYHBIM MHTEPBAJIOM, €CITU Ha JINCTE
(mpu OOBIYHOM MCITOJIHEHHH) HE YMEILAETCs MOCIEAHUM MYHKT (0 KOHTPOJIE 32 BHIMOTHEHUEM
MYHUIIMAILHOTO PABOBOTO aKTa).

3.2.2.3. CTpyKTypa TeKCTa MyHUITUTIAILHOTO TIPABOBOTO AKTA.



Texct mnocrtanoBnenust ammapara CoBeTa JemMyTaTOB COJIEPXKUT, Kak MpaBUIIo,
KOHCTaTUPYIOIIYI0O M IOCTAHOBJISIOLIYK0 YacTH, TEKCT pacnopsbkeHus ammaparta Coseta
JIEMyTaTOB — MOTHUBUPOBOYHYIO W paclopsauTeldbHY0. Eciam comepikaHue pacrnopsKeHus
anmapata CoBeTa JemyTaTOB HE HYXAACTCAd B MOSCHEHHSIX, TO MOTHUBHUPOBOYHAS 4YacTh
OTCYTCTBYET.

[IpoeKThl MYHUIIMIAIBHBIX IPABOBBIX AKTOB B KOHCTATUPYIOMIEH (MOTHBHPOBOYHOW)
4acTH, KaK MPaBUIIO, COJIEPKAT OLIEHKY COCTOSIHUS e 110 paccMaTpuBaeMoMmy Boripocy. Ilpu
3TOM KOHCTAaTHpyMomas (MOTHBUPOBOYHAS) YacTh JOJDKHA OBITh W3JI0)KEHA KPAaTKO M HE
npeBbllIaTh 1/3 nokymeHTa. Ccblika Ha 3aKOHO/IaTEIbHbIE 1 HOPMATUBHBIE IPABOBBIE AKTHI, B
CBSI3M C KOTOPBIMHU M3AA€TCSd MyHHUIMIIAJIBHBIA IPABOBOM aKT, pacrojaraercsi B 3aBUCUMOCTH
OT X 3HAYUMOCTH.

KoHcratupyromas 4acte nmocTaHoBieHHs anmapata CoBeTa JemyTaToB 3aKaHYMBAETCS
cinoBamu «amnmapatr CoBeTa JIeMyTaTOB MyHUIIMIAIBHOTO OKpyra CaBelKkd MOCTAaHOBIIAECT» U
JIBOETOYUEM.

MotuBupoBOoYHasi dYacTh pacrnopsbkeHus ammapata CoBera [OemyTaToB HE HMeEET
CIEUUAIbHBIX 3aBEPIIAOIINX CIIOB.

Koncrarupyromas (MOTHBUPOBOYHAs) YacTh, Kak MpaBWIIO, HayMHaeTcs cioBamu «B
Hensix...», «B cBa3u...», «Jng peanuzauuu ... », «B COOTBETCTBUH ...» U T.1.

3areM B NOBEIUTENBbHON (hopMe yKa3bIBaeTCs, KOMY KakKHue JIEHCTBUS IMPEANUCHIBACTCS
BBITNIOJIHUTD U B KAKUE CPOKHU.

[TocranoBnsitomiast  (pacnopsiAMTeabHasl) YacTh MOXKET COCTOSTh M3 IyHKTOB. /[
JeTaIn3alliy PEANUChIBAEMbIX JEUCTBUNA MyHKTHI MOTYT JICJIUTHCS Ha MOAMYHKTHI U a03allbl,
ab3a1; MOXeT BKJIo4YaTh B ceOsi neducel. Homepa myHKTOB 0003HayaroTcs apaOCKUMU
mudpamMu 1Mo MopsAaKy, HOMEp NOJIIMYHKTa COCTOMT U3 HOMEpa IIyHKTa U MOPSAKOBOTO HOMEpa
NOJIYHKTA yepe3 TOUKy. A03all neyaTaercsl ¢ KpaCHOM CTPOKH € IMPOIMUCHON OYKBBI, APYTHX
00o3HaueHui He umeeT. Jlepuc neyaTaeTcs ¢ KpaCHOW CTPOKM M HAUMHAETCS C TpapruuecKoro
3HaKa «Jaepuc» (-) ¥ CTPOYHOU OYKBEHI.

[TyHKTBI MYHUIIMTIANTBHBIX TPABOBBIX AaKTOB TPYNIHUPYIOTCS MO WX 3HAYUMOCTU (OT
Hanbosiee 3HAUMMBIX BOMPOCOB K BTOPOCTETICHHBIM) WM B TOCIEIOBATEIBHOCTH Pa3BUTHS
TEMBI MyHHUIIUITAILHOTO MPABOBOTO aKTA.

[Topyuenuss (3amaHus) JAalTCS C YKa3aHHEM [JOJDKHOCTH M (aMuIIUM, Hampumep,
3aBelyIoOUIeMy OpraHH3allMOHHO-TIpaBoBbIM cekTopoM CepreeBy B.Jl., IOpUCKOHCYIBTY-
rnaBHoMy crenuanucty HMBanoBoit [I.K., MyHMIIMTANbHBIM yupexaeHUsM (yKa3bIBaeTcs
NOJIHO€ HAaUMEHOBaHUe, (aMUIMU UX PYKOBOJUTENICH HE YKa3bIBAIOTCS).

B Tekcte ®KUPHBIM LIPUPTOM BbIAETSIOTCS:

- TIOJJHO€ HAMMEHOBAaHUE JIOJDKHOCTH, (aMHIMM M UHUIHMAIbl MYHHUIMNAIbHBIX
CITyKallluX, MyHUITUATBHBIX YUPEKICHHUH, KOTOPHIM JAIOTCS IOPYUCHUS;

- CPOKU UCIIOJIHEHHUS;

- HIUPPBI IO TEKCTY (CyMMBI BBIIEISIEMBIX CPEJICTB U T.1.);

- WMHUIMAIBI W (GamMuIds JIMIa, Ha KOTOPOTO BO3JIOKEH KOHTPOJb 32 BBHITIOJHEHHEM
MYHHIIATIAJIFHOTO MTPABOBOTO aKTa;

- TIOJTHO€ HAaWMEHOBAHUWE JOHKHOCTH, MHHUIMAIBI M (aMUIHS JIMIA, MOAMNKCHIBAIOIIETO
MYHUIUITAIbHBIN IIPABOBOM aKT.

3.2.2.4. Tlpunoxxenwue.

3.22.4.1. [llpunoxeHuss K MYHUUUOAIBHOMY IpPAaBOBOMY aKTy SBIAIOTCS  €ro



HEOTHEMIIEMOM YaCThIO.

[Ipy HaJMYMM HECKONBKHUX NPWIOKEHHM HX HymepyrT. 3Hak Homepa (Ne) mepen
NOPSIKOBBIMH HOMEpPaMU PHIIOKEHUI HE CTABUTCSL.

Hymepaums crTpaHull NPUIOKEHUN NPOU3BOAUTCA OTHAEIBHO OT HYMEPALMH CTPAHUI
TEKCTa MyHULIAIIAJIBHOTO IIPABOBOT'O aKTa.

Kaxxioe npuitokeHne UMEET CaMOCTOSATENbHY0 HyMEPALMIO CTPAHMIL, HAYMHAOIIYIOCS CO
BTOpO#1 cTpanuibl. HoMepa cTpaHMIl MPOCTaBISAIOTCS B CEPEUHE BEPXHETO IMOJISI JUCTa (KaK
IIPYU BEPTUKAIBHOM, TaK U IPU TOPU30HTAIBHOM PACIIOJIOKEHUN TEKCTA).

B BepxHeM NpaBoM yTily NEPBOW CTpaHUIbI NPUIIOKEHMs yKasbiBaeTcs: «lIpuioxenue
(OPSIAKOBBI HOMEP NpPU HAIMYUU HECKOJIBKMX MPWIOKEHUH) K PacHopsDKEHUIO amrmapara
CoBeTa 1enyTaToB MyHUIMIIAIBHOTO OKpyra CaBesku oT 20 roza Ne ».

Haszpanue npuiioxkeHns TOJKHO COOTBETCTBOBATh HA3BAHUIO, NMPUBEACHHOMY B TEKCTE
MYHHUIMIIATBHOTO PABOBOIO aKTa.

3.2.2.4.2. IlpuiioxeHne K MyHUIUITAJIBHOMY ITPABOBOMY aKTy MOXET UMETh IPUII0KECHUE
U SIBJISIETCS €r0 HEOTHEMIIEMOU YaCTBIO.

[Ipy HaIMYMM HECKOJBKHUX NPHIOKEHHM HX HymepyroT. 3Hak Homepa (Ne) mepen
NOPSIKOBBIMH HOMEpPaMU PHUIIOKEHUI HE CTaBUTCS.

Hymepanuss cTpaHMIl TpUIOKEHUN IPOJOJDKACTCS HyMEpPALMEW CTpaHUIl TEKCTa
OPUJIOKEHUSI K MYHULUIAIbHOMY IIPaBOBOMY aKTy (HOMEpa CTpPaHHUIl MHPOCTABISAIOTCS B
CEpEeIMHE BEPXHEro IOyl JMcTa (Kak MpU BEPTUKAIBHOM, TaK U IIPU TOPU3OHTAIBHOM
PAacCIONIOKECHUH TEKCTA)).

B BepxHeM mpaBoM yrIily NEpBOM CTpaHMLBI NPWIOKEHUS ykasbiBaercs: «lIpuioxeHue
(MOPSIAKOBBI HOMEP NpPU HAJIMYUU HECKOJbKUX MPWIOKEHUH) K AJIMHUHHCTPATUBHOMY
perIaMeHTy MPEJOCTABICHHS] MyHULIMIIAIBHOW CIYTH 110 PETUCTPAaLMU TPYIOBBIX JOTOBOPOB,
3aKJII0YaeMbIX  paboTtojaTenssMu  —  (QU3WYECKHMMH  JIMI[AMHU, HE  SBJISIOLIUMHUCS
WHIUBUIYAIbHBIMUA — TMPEANPUHUMATENSIMH, C  pab0OTHHKaMHu, perucrpauuu  (akra
IIPEKPALLEHHS TPYIOBOTO JOTOBOPaA».

Has3Banne mnpwiokeHHs JOHKHO  COOTBETCTBOBATH  HA3BAHUIO  NPWIOKEHHS K
MYHUIMIIATBHOMY ITPAaBOBOMY aKTY.

3.2.2.5. O6s13aTenbHbIE MyHKTH MyHUIIUTIAIEHOTO TIPABOBOTO aKTa.

MyHununaibHble IPAaBOBBIE aKThI JIOJKHBI COIEPKATh!

- TIOJHbIE HAaWMEHOBAHMUS JOJDKHOCTEM M (aMuinii MyHHMIMIAIbHBIX CIyXallluX,
MYHHULUMNAIBHBIX YUPEXKICHUN, KOTOPBIM JAeTCsl IOPYUEHHE;

- CPOKH UCITOJIHEHHSI IOPYYEHHUI;

- YKa3aHHe O MPU3HAHUU YTPATUBIIMMH CUJTy MYyHHMIIMIIAJbHBIX IPABOBBIX aKTOB, JINOO UX
OTJEJBHBIX IyHKTOB, €CJIIM BHOBb M3[aBAEMbII MYHULMIAJIBHBII MPaBOBOW aKT HCKIKOYAET
JIEUCTBUE pAHEE IPUHSTHIX;

- YKa3aHWE€ O CHATHUU C KOHTPOJISI MYHULHWIIAIBHOTO MPABOBOIO aKTa B CIydae €ro
BBINIOJIHEHUS JTMOO M31aHKsI HOBOTO B3aMEH paHee MPUHATOrO;

- IOPYYEHUS O KOHTPOJIE 3 BBIITOJIHEHUEM JAHHOTO MyHULUIIAIIBHOTO IIPABOBOTO aKTa.

3.2.2.6. IlopyueHus 0 KOHTPOJIE 32 BBIIOJHEHUEM MYHULMIIAIBLHOTO MPABOBOTO AKTA.

KoHTpob 32 BRINOJIHEHUEM MYHHULIMIIATBHOTO MTPABOBOTO aKTa BO3JIAracTcs, Kak IMpaBuilo,
Ha MYHULHUNAIBHBIX CIIYXKAIUX, KOTOPHIE MPEACTABUIN MPOEKT MYHUIUIIAIBHOTO ITPABOBOTO
aKTa Ha pacCMOTPEHHME TIJaBbl MYHULMIAIBHOIO OKpYyra WM JIMLA, WCHOJHSIOLIETO0 €ro
MIOJIHOMOYHS.




['maBa MyHUIMNAIBHOTO OKpPyra WM JIMUO, HWCHOJHSIOUIEE €r0 IMOJTHOMOYHUS, MOXET
BO3JIOKHTH KOHTPOJIH 32 BHITIOJTHEHUEM Ha CeOsl.

[Ipy BHECEHMH B MYHUUHNAIBbHBIM NPABOBOM aKT HW3MEHEHUW, KOHTPOJb 3a €ro
BBITIOJIHEHUEM BO3JIaracTcsi Ha MYHHIMITAIIBHOTO CIY>Kalero, OCYIIECTBISIOIETO KOHTPOJIb
3a BBINIOJIHEHUEM pPaHee U3JaHHOTO MYHHUIIMIIAIBLHOTO MIPABOBOTO aKTa.

3.2.2.7. IIyHKTBI O XO/i€ BBIIIOJIHEHUS paHee MPUHATHIX MYHUILIUNATBHBIX TPABOBBIX aKTOB.

B mpoekrax MyHHIMOANIbHBIX MPABOBBIX AKTOB O XOJE BBINOJHEHUS PAHEE MPHUHSITHIX
MYHULMNAIbHBIX TPAaBOBBIX AaKTOB, B CIly4a€ HEBBINOJHEHUS COJEPKAIIUXCA B HHUX
MOPYYEHHU, YKa3bIBAIOTCS PUYMHBI CPbIBA 3a/IaHUH, JIU1a, BAHOBHBIE B 3TOM, IPHUMEHSEMbIE
K HHM B YCTAHOBJIICHHOM IIOPSAKE MEpbl JUCHUIUIMHAPDHOM W  MaTepuajbHOU
OTBETCTBEHHOCTH, a TAK)KE HOBBIE CPOKH BBITIOJIHEHUS ITOPYUYEHHUI.

K mpoekTaM Takux MyHHUIIMTIAIIBHBIX TPABOBBIX aKTOB MPHUJIATAETCSA CIIPABKA 32 MOAMUCHIO
JIMIA, BHOCHBIIETO MPOEKT MYHHUIMIIAIBHOTO IMPABOBOrO akTa, C YKA3aHUEM MOPUYUH
HEBBIMOJHEHUSI W OOOCHOBAaHMEM HEOOXOAUMOCTH TMPOMJICHHS CPOKOB HCIOJHEHUS
MYHHIUITAIBHOTO IMPABOBOr'0 aKTa.

3.2.2.8. CtpykTypa u 0opMIICHHE JHCTA COTIACOBAHUS.

K kaxmaoMy MpoeKTy MYHHIMIIAJLHOTO MPABOBOrO akTa (3a MCKIIOYCHHEM KaJpOBBIX)
UCIIOJIHUTEIb 3aMOJHSIET JIUCT COTJIACOBAHUS, KOTOPBIM MeuyaTaeTcs Ha OOOpOTHOM CTOpOHE
IIOCJICTHETO JIMCTA IPOEKTAa MyHULIMTIIAJIBHOTO IIPABOBOIO AKTA.

PexBu3uThI 1ucTa cornacoBaHus:

- UCIIOJIHUTEIb;

- IPOEKT COTJIaCOBaH;

- pa3ociars.

Bce pexBusutel (kpome «Pazocnarh») medyaTaroTcsl TPONUCHBIMH  OyKBamMH B
MMEHUTEIILHOM IAJICKE.

PexBuzut « UCITIOJTHUTEJIby» — yka3biBaeTcsi JOJKHOCTD, MHUITUATBI, (haMIJIUSI 1 HOMEP
TeneoHa MYHUIMNAIBHOTO CHIY’XKalllero, MOATOTOBUBIIETO MPOEKT MYHUIUIAIBHOTO
MPaBOBOTO aKTa.

PexBuszutr «IIPOEKT COI'JTACOBAH» — yka3bIBalOTCAd JOJDKHOCTH, WHULMAIBI U
dbaMmIMM FOPUCKOHCYJIbTA, COBETHHMKA, Oyxrairepa (yKa3aHHBIMH B TEKCTE€ B KayecCTBE
WCIIOJTHUTENEN, KOTOPBIM JTAIOTCS MOPYUECHUS).

Buza wu pgara cormacoBaHus, MNPOCTABISAIOTCS CHHUMH YEpHWIAMHA UL OTJIMYMSA
MOJJIMHHUKA OT KOIIWH.

Cnucok JHI, COIVIACOBBIBAIOIIMX MMPOEKT MYHHUILMNAIBHOTO MPaBOBOIO  aKTa,
OIIPEAEISAECTCS B KAXKIOM KOHKPETHOM CJIy4ae OTBETCTBEHHBIM UCIIOJHUTEIIEM.

PexBusut «Pa3ocnare» neyaraercs B 1aTeIbHOM IMAJIEKE.

B cnucok pacchUIKM BKIIIOYAIOTCS MYHUIMNAIbHBIC CIIyXKalllMEe, KOTOPhIE Ha3BaHbBI B
MYHULIUTATFHOM IIPAaBOBOM aKTE€ B KQUECTBE UCTIOJHUTENICH WM 00s13aHbl PYyKOBOJICTBOBATHCS
JTAHHBIM MYHUIIMIIAJILHBIM TTPAaBOBBIM aKTOM B CBOEH paloTe, a TakKe KOHTPOJUPOBATH €0
BBITIOJIHCHUE.

B ToM cnyuae, koraa azapecary JOJDKHO OBITh OTIIpaBieHO OoJiee OJHOTO SK3EMILISpa,
JIeJIaeTCsl IOMETKA C YKa3aHUEM KOJIMYECTBA IK3EMILISIPOB.

B cnyyae HanmMuus npuiioKeHUH K MyHUIIMNIATLHOMY MPABOBOMY aKTy, HAIIPABJISIEMbBIX HE
BO BCE ajpeca, CIEAyeT CAenaTh MOMETKY «0e3 MPUIIOKEHHUsS», JU0O0 yKazaTh Kakoe U3
IIPUJIOKECHUIN HAIIPABIISAETCS.



OTBETCTBEHHOCTh 3a MPABUJIBHOCTh U IMOJIHOTY CIIMCKA PACCBUIKHA HECET OTBETCTBEHHBIH
UCTIOJTHUTEIb.

3.2.3. IlopsAnok cornacoBaHMs NPOEKTAa MyHULIUIIAIBHOTO IIPAaBOBOIO AKTA.

3.2.3.1. IlpencraBieHue MPOEKTa MYyHUIIMIAIBHOTO MPAaBOBOTO aKTa Ha COIJIACOBaHHE
(Kpome KaJIpOBBIX TOKYMEHTOB).

[IpoeKT MYHULMIATBLHOTO TPABOBOTO aKTa BHU3UPYETCS HUCIIOJHHUTENIEM, 3aTeM
pacchblIaeTcs UCIIOHUTENIEM Ha COTJIaCOBaHUE.

OTtaen npaBoBoro o0ecreueHrs OCYLIECTBISET COrIacOBaHUE MPOEKTAa MYHUIIUITAILHOTO
IIPaBOBOTO aKTa MOCJIE MOJIYYEHHUS! BCEX COTIaCOBaHMIA.

3.23.2. OTBEeTCTBEHHOCTb 32  CBOEBPEMEHHOCTb  MPEACTABICHUS  IPOEKTa
MYHUIIUTIATHHOTO MPABOBOI'0 aKTa Ha COIIACOBAHME BO3JIATaeTCsl HA UCTIOJIHUTETIS.

[TpoekT MyHUIIMNAILHOTO MPABOBOTO aKTa HAIpaBISIETCS HAa COTJIACOBAaHHE BMECTE C
JIOKYMEHTOM, Ha OCHOBAaHHUM KOTOPOTO TOJATOTOBJIEH JaHHBIM NPOEKT (MopyueHue Ha
MOATOTOBKY JIOKYMEHTA).

®opmBl OTIPAaBKH Ha COTJIACOBAaHHE MPOEKTAa MYHHIIMIIAJHLHOTO MPABOBOTO aKTa MOTYT
OBITh pa3IMYHbBIC: JTUUHBIEC MIOCEIICHNUS, KyphepcKas CBs3b. [[prMeHeHre 3IeKTPOHHON MOYTHI,
KaHaJOB CBSI3M B paMKaxX JIOKAIbHOW CceTH, (PaKCUMUIBHOW CBSI3U JUISI COTJIACOBAaHUS HE
JIOITy CKaeTCsl.

B menax yckopeHus mpoliecca COTJacOBaHHUS, UCIIOJHUTENb MOXET PAacChUlaTh NMPOEKT
MYHMIIMIIAJIBHOTO IMPABOBOTO aKTa MapajulesbHO, T.€. HANPAaBIATh MPOEKT OJHOBPEMEHHO
HECKOJIbKMM COTJIACYIOIIHM.

3.2.3.3. Cpoku coriacoBaHus MPOEKTa MyHHUIIUIIATLHOTO IPABOBOTO aKTa.

Cpok paccMOTpeHHUsl MPOEKTa MYHULMIAIBHOIO MPABOBOTO aKTa, MPEICTaBICHHOTO Ha
COIJIacOBaHUE, HE JIOJDKEH MPEBBIIATh TPeX padouux JAHEW CO JHS MOCTYIUIEHUS MPOEKTa K
COTJIaCyIoUIEMY.

B cnyuae HempeacTaBieHUs MCHOTHUTENO COTIACYIOMMM WH(OpPMAIUUA O pe3yibTaTax
PacCMOTPEHHsI MMPOEKTa MYHHUIIUTIAIBHOTO TIPABOBOTO aKTa B yKa3aHHBIM CPOK, MCIOTHUTEIND
oGopMIISIET B TIPOM3BOIBHON (popMe 3amUCKy Ha MUMS TJIaBbl MYyHHIIMITAJLHOTO OKpYTa WU
JMIIa, UCTIONHSIONIETO €ro MOJIHOMOYHS, O HECOONIOJIGHHH CpPOKa COTJIACOBaHM. 3ammcka
MOJIMMCBIBaeTCA HcTonHuTeneM. Ha mucre odopmienus aenaetcss Haamuch: «CoriacoBaHue
HE MOJIYYECHO».

CornacoBaHue AEMCTBUTEIBHO B TEUEHHUE OJHOTO MecsIIa.

B ciydae HeoOX0aQUMOCTH MPOJJIEHUs CPOKa COTJIACOBAHUSI MCIOJHUTENb OOpalaercs K
corjacymooueMy ¢ MpochOOM MNOATBEPAUTH COIVIACOBAHUE, T.€. IMPOBOJUT IOBTOPHOE
corjacoBaHue.

[Tpu MOBTOPHOM NPECTABICHUN Ha COTJIACOBAHUE MPOEKTAa MyHUIMIAIBHOTO MPABOBOTO
aKTa, J0pabOTaHHOTO TIO 3aMEUaHUsIM COTJIACYIOIIUX, COTJIACOBaHNE HE JOJKHO MPEBHIIIATH
OJIHOTO paboyero JHs.

3.2.3.4. OdpopmiieHue coraacoBaHusl MIPOEKTa MYHUIIMITAIBHOTO MTPABOBOTO aKTa.

CornacoBaHne OCYIIECTBISCTCS IyTeM BHU3UPOBAaHUA: Ha JHCTe OGOPMIICHHS
YKa3bIBAIOTCA JOKHOCTh, MHUIHAIBI, (PaMIIIHs, TTOIMUCH JINIIA, COTIACYIOIIEro MPOeKT, faTa
COTJIaCOBaHUSI.

[Tpr HEOOXOAMMOCTH COTJIACOBAHUSI MPOEKTa C OOJIBIINM KOJMYECTBOM COTJIACYIOIINX,
JUCT COTJIACOBAaHUSI MOXET HMETh MpojaosbkeHue. Ha uumctom mmcre cBepxy Jenaercs
Haanuchk: «IIpoJoDKeHne JIMCTa COTJIACOBAaHUS MPOEKTA TOCTAHOBICHHS (PACTIOPSKCHU)



anmnapara Coseta genyTaToB «O... (3aroJJ0BOK MYHHIIUIIAJILHOTO MPABOBOTO aKTa)».

3.2.3.5. Odopminenne pazHOTIacHii K MPOEKTY MyHHIIMITAILHOTO IMPABOBOTO aKTa.

B crnydae Hanuuus OAHO3HAYHBIX, HEOONBIIMX MO O0BEMYy 3aMEUYaHH IO MPOEKTY
MYHHIIMIIAJIBHOTO TPABOBOTO aKTa, OHM YKa3bIBAIOTCS B TEKCTe MpoekTa (Ha r000oM
CBOOOJTHOM MeECTE€), a Ha JIMCTE COIIACOBAHMS PSAJIOM C TOJANUCHIO YyKasbiBaeT: «C
3aMEUYaHUSIMU 110 MYHKTY. ...

Ecnu 3amedanust 3HaUUTENbHBI 110 00beMY WM TPEOYIOT TOSICHEHUH, OHU U3JIaraloTcs Ha
OTACIIBHOM JIUCTE, a Ha JHUCTE COIJacOBaHUsS PSAJOM C TMOJNUCHI YyKaszbiBaeTcsa: «C
3aMEUYaHUSIMU. 3aMEYaHUs PUIIAraloTCs.

Ecnu 3amedaHusi HOCAT NMPUHUUIHUAIBHBIN XapaKTep, U COMIACYIOUIUN C UCIOJIHUTEIEM
UMEIOT pa3JInyHble TOYKU 3PEHHUS], OPOPMIISIETCS JTUCT Pa3HOTIACHI, a Ha JINCTE COTJIACOBAHUS
yKa3biBaeTcs: «JIMCT pasHormacuil mnpuiaraercs». JIMCT pasHoOrnacuii IMOJNMUCHIBACTCS
UCITOJIHUTENIEM W TPEACTABISIETCS HAa PACCMOTPEHHUE TJIaB€ MYHHLMIIAIIBHOIO OKpYyra HWiu
JIUILY, UCTIOJHSIIOUIEMY €T0 MOJTHOMOYUSL.

3.2.3.6. [loBTOpHOE COTTacOBaHUE MPOEKTa MYHHUITUTIATHHOTO TIPABOBOTO aKTa.

BHeceHne B MPOEKT MyHUIMIIAIBLHOTO MPABOBOIO aKTa HE3HAYUTEIbHBIX, HE MEHSIOIINX
CyTH aKTa M3MEHEHUW, HE BJEYET 3a COOOW MOBTOPHOIO BHU3MpPOBaHMS. B naHHOM ciydae
UCIIOJHUTENb JOJDKEH COIIAcOBaTh NMPOEKT MYHUIHUIIAIBHOTO MPABOBOTO aKTa C JIMILIOM,
BHECIIMM 3aMEYaHusi, 1 OT/AEJIOM IIPaBOBOIO 00ECIICUECHHUS.

[Ipy mOsBIIEHMM 3aME€YaHUM, UMEIONIMX MPUHIIUIUAIBHOE 3HAYEHUE, HCIIOIHUTEID
JOJDKEH 3aHOBO COIJIACOBATh MPOEKT CO BCEMU COTJIACYIOIIUMHU.

OTBETCTBEHHOCTh 3@ pEUICHHE O LEJeCOOOPa3HOCTH WM  HELEJIeCO00pa3HOCTH
IOBTOPHOT'O COTJIACOBAHUS HECET UCIIOJIHUTEI.

3.2.3.7 JlopaboTka npoexTa MyHHUIIUIATHLHOTO MPABOBOI0 aKTa MOCJE COTIaCOBAHMUSL.

JlopaboTka MpoeKTa MyHHUIUIIAJBHOTO MPABOBOIO AKTa OCYIIECTBISIETCA UCIIOJHUTEIEM B
TE€YEHUE JBYX AHEH Mocie CoriacoBaHUsl BCEMHU COTIIACYIOUIUMHU.

OTBETCTBEHHOCTD 32 COOTBETCTBUE BHECEHHbBIX U3MEHEHHUI B €IUHBIN SK3EMILISIP MPOEKTa
MYHHUIMOIATBHOTO MPABOBOIO akTa MO JOMOJHEHUSM U 3aMEUaHUsIM COTrJacyroIMX
BO3JIaraeTcsl Ha UCTIOJTHUTENS.

3.2.4. Otaen npaBoBOTO 00ECTICUCHNS

3.2.4.1. Tlposepsier:

- COOTBETCTBME MNPEIACTABICHHOIO IPOEKTa MYHUIUNAIBHOIO IPAaBOBOIO  aKTa
dbenepalbHBIM 3aKOHaM W WHBIM HOPMAaTHBHBIM MPaBOBBIM akTaMm Poccuiickoit deneparum,
3aKOHaM M HWHBIM HOPMATHBHBIM TIPaBOBBIM akTaM ropoja MOCKBBI, MyHHULMIATbHBIM
HOPMATUBHBIM W HWHBIM TIPaBOBBIM aKTaM, B TOM YHCIE€ PErYJUPYIOIIUM BOMPOCHI
MPOTUBOACHCTBUS KOPPYIILINY;

- YETKOCTbh U OJIHO3HAYHOCTH TOJKOBAHUS (POPMYITHPOBOK;

- HaJM4Me B TEKCTE CChUIOK Ha (helepalibHble 3aKOHBI U MHbIE HOPMATHUBHbBIE MPABOBHIC
akTel Poccuiickorn @denepanuu, 3aKOHbI U WHBIE HOPMATHUBHBIE IPABOBBIE AKTHI TOPOJAA
Mockssl Poccuiickoint denepanny, MyHULANIAIbHBIE HOPMATUBHBIE U UHBIE IIPABOBBIE AKTHI C
TOYHBIM YKa3aHUEM UX JaThl, HOMEpA U Ha3BaHUS;

- HaJu4ue MpU HEOOXOJUMOCTH IMYyHKTOB 00 OTMEHE WM U3MEHEHHM PaHee MPUHSATOIO
MYHHUIMIIATBHOTO MPABOBOIO akTa, OPOpPMIIEHUE MOJNUCH, HAJIUYUE BCEX HEOOXOIMMBIX
COrjlacoBaHUi (IPaBOMOYHOCTbH COTJIACOBABILEr0, CPOK JACUCTBUS COTJIACOBAHUA).

3.2.4.2. TIpoBOOUT aHTUKOPPYINIIMOHHYIO OKCIEPTU3Y MPOCKTOB MYHHUITUIAIBHBIX



HOPMATHBHBIX TMPABOBBIX aKTOB B COOTBETCTBHH C TMOPSAKOM, YCTAaHOBJICHHBIM aIllapaToM
CoBera nenyTaros.

[Tpu MONIOXKUTETHFHOM PEIICHUU MPOEKT MYHHUIIMIAIBHOTO MPAaBOBOTO aKTa BU3UPYETCS U
HAIpPAaBIISETCS B OPT

3.2.5. Opranu3anMoHHbINA OT/AEN TPOBEPSET:

- MPaBUJIBHOCTh MCIOJB30BaHMs OJaHKa, HaJIM4YME 3arojioBKa, €ro COOTBETCTBHUE
COJICPKAHUIO TEKCTa, COOTHOIICHHE pa3MEpPOB KOHCTATHPYIOUICH (MOTHBHPOBOYHOM) W
TIOCTaHOBJISIONICH (PacOPSIUTEIBLHON) YacTel, CTPYKTYpY TEKCTa, HaJMuue 00s3aTeIbHBIX
INYHKTOB O KOHTpOJIC, HAJIUYUME CChUIOK U TPUIOKEHHM, MPaBUILHOCTh YKa3aHUs
HAMMEHOBAHUW MYHULHUIAIBHBIX YUYPEKICHUMN, AODKHOCTEH, HaJU4he TMPUIIOKEHUA U
MPaBUIBLHOCTDh UX O(POPMIICHUS, HAJTHMYKE JUCTa COIIACOBAHMS, CIIMCOK PACCHUIKY;

- KOMILJIEKTHOCTD MIPEICTABJICHHBIX TOKYMEHTOB.

3.2.6. IIpoeKT MyHUITUTIATHLHOTO MPABOBOTO aKTa, MPEICTABICHHBIN C OTCTYIJICHUEM OT
YCTAaHOBJICHHBIX HACTOSIIIMM pa3JeioM TpeOOBaHW, B TEUYCHHE TpEX [HEH MOJJICKUT
BO3BpaTy C yKa3aHUEM 3aMEYaHHIA.

3.2.7. IloaroToBka MpoeKTa MyHHUIIMTIATHHOTO TIPABOBOTO aKTa.

[TpoekT MyHHIIMITATFHOTO MPABOBOTO aKTa O(OPMIISIETCS] UCIIOJIIHUTEIEM B COOTBETCTBUU
¢ TpeboBaHUsAMHU HacTosmero PernamenTa.

3aroyioBOK, TEKCT M MPHJIOKEHHUS MPOEKTa MYHHUIIMIAIBHOTO MPABOBOTO aKTa JOJIKHBI
ObITh TIOATrOTOBJICHBI B opmare Microsoft Word Bepcun He Hmke 6.0 win mocieayromme.
[Tpu aToM hopmupyercs (aiisi, KOTOPBII BKIIOYALT:

- TEKCT MPOEKTa MyHUIIUIIAJILHOTO MPABOBOIO aKTa,

- JIUCT COTJIaCOBAHUS;

- HETIOCPEICTBEHHBIEC MIPHIIOKEHUSI K TPOCKTY MYHHUIIMIIAILHOTO MPABOBOrO akTa (IPU MX
HaJINYKH ).

[lepBBIii TUCT TPOEKTAa MYHHUIMIAILHOTO MPABOBOTO aKTa O(QOpPMIIAETCS CIEAYIOUUM
obpazoMm: Bepxuee noie - 4,0 cm; HHKHEe Tone - 2,0 cm; aeBoe mone - 3,0 cM; mpaBoe mose -
1,5cm.

3aros0BOK MPOEKTa MYHHIIUIIAJIHLHOTO TIPABOBOTO aKTa MevataeTcss Ha 12 cTpoke mepBoro
JUCTa TpoekTa, Ha pacctosanu 3,0 ¢cM OT JieBoro kpas jucrta (0e3 KpacHOW CTPOKH) C
MEXCTPOYHBIM MHTEpBaJIOM 1, ero mpapasi rpanuiia HaxoguTcs Ha paccrossHuu 10-11 cm ot
JIEBOTO Kpas Jmcrta. J[;iMHa 3arojioBka B OJHOW CTpoke cocTamisieT He Oosee 30 meyaTHBIX
3HAKOB. 3aroJOBOK BBIPABHUBAETCS TaK, YTOOBI COCTOSTh U3 CTPOK OAMHAKOBOM IITUPHUHBI 3a
UCKJIIOYEHHEM TMOCIIEAHEN CTPOKH, MPH 3TOM JOIMYCKAaeTCs HCHOJIb30BAaHUE IEPEHOCOB.
3aroyioBOK MMEET KUPHOE HauepTaHue. B KoHIle 3arojloBKa TOYKa HE CTAaBUTC.

Janee Ha paccTostHMM 1,5 CM OT HHIKHETO Kpasi 3arojIoBKa CJIelyeT OCHOBHOE COJIEpIKaHne
JIokyMeHTa. Bee ab3alibl JOKyMeHTa BRIPAaBHUBAIOTCS TaK, YTOOBI CTPOKH MMEIH OJJUHAKOBYIO
MIMPUHY, 32 UCKIIOYEHUEM MEePBOM M MOCIeIHEN CTpOoK ab3ana. AG3a1] HaYUMHACTCS ¢ KpACHOM
CTPOKH, BelMyuMHa orcrtyna kotopoi - 1,2 cm. Tekcr, kak mpaBwio, nedaraercs ¢ 1,5
MEXCTPOYHBIM HHTEPBAJIOM.

B ciyuae, ecnm TOKyMEHT HE yMENIAeTCsl Ha OJHOM JIMCTE, OCTAIbHOU TEKCT JOKYMEHTa
odopmIisieTcs Ha cTaHAapTHHIX JucTax ¢popmara A4 (297 x 210 mm). Pazmeps! noseii cBepxy
u cau3y - 2,0 cm, cieBa W crpaBa B 3aBUCUMOCTH OT pacrnoJiokeHus: Tekcra Ha jucte. Co
CTOPOHBI MPOIIUBKU CTPAHMIIBI YUCTOE ToJie - 3,0 CM, MPOTUBOMOJIOKHBIA Kpall CTpAHUIIBI —
1,5 cM. Bcee ab3arer JoOKyMeHTa Ha BTOPOU M MOCTEAYIOMIMX CTPAHUIIAX (POPMATUPYIOTCS TaK



K€ KaK 1 Ha IIEPBOM JIUCTE NPOEKTa MyHULIUITIAJILHOTO IIPABOBOTO AKTA.

Ha nocnenneM nucTe TeKCTa NpOEKTa MyHULMIIAJBHOTO MPABOBOrO AKTa NEPE] MyHKTOM
0 BO3JIO’KEHUHU KOHTPOJISA JOJHKHO OBITH HE MEHEE IBYX CTPOK MPEABIAYIIETO MyHKTA.

3.2.8. Tlopsmok mpencTaBieHHs] MPOEKTa MYHHUIMIAIBHOTO TMPABOBOTO aKTa IS
PacCMOTPEHHUS U YTBEPKICHUSL.

Pemnienrie 0 TOTOBHOCTH MPOEKTa MyHULIMIAIBHOTO MPABOBOTO aKTa K MPEICTABICHUIO Ha
MOANUCH IPUHUMAET UCIIOTHUTENb.

[lognucaHHbld WM OTKJIOHEHHBIM TJJaBOM MYHULMNAIBHOTO OKpPYyra WM JIAILOM,
UCIIOJHSIOMIMM €ro IMOJHOMOYMS, MYHHUIMNAIbHBI IPAaBOBOM aKT IOCTYHAaeT B OTIEN
IPaBOBOT0 OOECIICYECHHU.

3.2.9. JlopaboTka MpoeKTa MyHHUIIMIIAILHOTO MPABOBOr0 aKTa MOCIE PACCMOTPEHUSI €ro
[JIaBOM MYHHULHMIIAJIBHOTO OKPYTra WIH JIMLOM, HCIIOJTHSOIIUM €r0 MOJTHOMOYHS.

MyHununaibHbelii TPaBOBOM aKT € 3aMEUYaHUSMHU TJIABbl MYHULMIIAJIBHOIO OKpyra WU
JUIA, WCHOJIHAIOMIEr0 €ro IOJHOMOYHS, J0pa0aThIBAE€TCS HCIOJIHUTENIEM C Y4YE€TOM
BBICKA3aHHBIX 3aMEUaHUM W JOMOJHEHUM B CPOK, HE MPEBBINIAIONIMNA ABYX pabodyux AHEH,
KpOME CIIy4aeB, KOrJa TJaBOM MYHHMIIMIAIBHOIO OKpPYra WM JIMLIOM, HCHOJHSIOIIUM €ro
ITOJITHOMOYHSI, YCTAaHOBJIEH HHOU CPOK.

[Tocne 1opaOOTKU MPOEKT MYHULIMIIATBHOIO MIPABOBOIO aKTa JOJHKEH OBITh 3aBU3UPOBAH
VICIIOJIHUTEJIEM.

[IpOEKT MYHHLHIIAJILHOTO MPAaBOBOIO aKTa, IOANMCAHHBIA TJIABOM MYHHMIMIAIBHOIO
OKpyra WJIH JIMIIOM, UCHOJHSIIOUIMM €r0 MOJIHOMOYHS, MOCJIE JOPAOOTKU MOCTYINAeT B OTAET
IPaBOBOTO OOECIICUEHUSI.

3.2.10. [Toanucanre MyHUITAITAIBHOTO MPABOBOTO aKTa.

MyHununaibHple IPABOBBIE AKTHI IOJIKCHIBACT TJIaBa MYHULHUIIAIBHOTO OKpyra WU
JIMIO, UCTIOJTHSIONIEE €r0 NOJTHOMOYHS.

B cnydae, korga MyHULIMNAJIbHBIA TPABOBOW aKT MOMANUCAH JULOM, HCIOJHSIOLIUM
MOJIHOMOYHMSI TJIaBbl MYHHUUMUIAIBHOTO OKpPYra pEKBU3UT «IOANUCH»  0(hOopMIIIeTCs
ciaenyomuM o0pazoM: «MCONHSIIOUMIA MNOJHOMOYHMS TIJIaBbl MYHUIMIAIBHOTO OKpyra
CaBeniku» U Jjajnee yKa3blBaloTCS €ro MHULMAIIBI U (paMUIIHS.

3.3. Perucrpanus, pacceiiika u (GOPMUPOBAHKE IS MyHHUITUTIATBHBIX TIPABOBBIX aKTOB.

3.3.1. MyHununaibHbple MpPaBOBbIE AKThl MOCJIE WX MOANHCAHUS IEPENalTCs B OTAET
IPABOBOTO OOECHeUeHus ISl UX perucTpaiuu, opOpMIICHHS U PACCBUIKU COIJIACHO CITUCKY
PACCBUIKM B IBYXJTHEBHBIN CPOK.

MyHununaibHbele MPABOBBIE AKThl IO KaJIpOBBIM BOIPOCAM IIOCHE HMX MOANHUCAHUS
NepeatoTcsl B OTEN IPaBOBOIO 00ECIIEUEHHUS.

Brecenne kakux-1100 UCIIpaBiICHUN B MOANMCAHHBIE MyHHUIIUIIAJIBHBIE IPABOBBIC AKThI HE
JIOITYCKaeTCsl.

3.3.2. Peructpanus MyHUIIUNIATBHBIX MPABOBBIX AKTOB MPOM3BOIAUTCS B COOTBETCTBUU C
HOMEHKJIATypOH /1e]1 B TE€YEHHE rojia B MOPSIKE BO3pAaCTaHUs HOMEPOB.

JlaToil MyHUIIMNIAIBHOTO MPABOBOTO aKTa SIBJIAETCS JaTa UX PErucTpanuu, KOTopas, Kak
paBuIIo, AOJKHA COBMAATh C JATOW MOAMUCAHUS.

3.3.3. Paccbuika MyHUIIMTIATBHOTO MPABOBOIO AKTA.

[ToanucaHHbI MyHUIMITAIBHBIN IPABOBOU aKT PACCBUIAETCA B COOTBETCTBUU CO CIIMCKOM
PacChUIKH B TPEXJAHEBHBIN CPOK CO JIHSI €0 MOJIUCAHUS.

Paccbulky MyHMIIMDAIBHOTO MPABOBOIO aKTa OCYIUECTBISET OTAENI IPaBOBOIO



oOecrieyeHus.

Ha xaxxnom sk3eMIusipe paccsliaeMOro MyHUIMIAIBHOTO MTPABOBOTO aKTa IIPOCTABIIAETCS
Haamuch «BepHo» mnm «Komms BepHa», KOTOpas 3aBepseTcs medarbro « st TOKYMEHTOBY.
[Ipn paccpulke MyHUIANIAIBHOTO IIPABOBOI'O aKTa B CTOPOHHUE OpPraHU3alMU 3aBEPUTEIIbHAS
HAJNUCh KpoMme cioBa «BepHO» comepXUT AOMKHOCTb, WHUIMAIBL, (HaMUIUIO
MYHULUNAIBHOTO CIY’KAIIET0, 3aBEPUBLIETO TOKYMEHT.

3.3.4. ®opMupoBaHUE Ae]l MyHUIIUIIATBHBIX TPABOBBIX aKTOB.

[loanucanHble MYHUIIMIIAJIBHBIE TMPaBOBbIE aKThl (POPMUPYIOTCS B OTACNbHBIC JI€Ja B
TE€UEHHE TOJ1a B IOPSIIKE BO3PACTAaHNSI HOMEPOB B COOTBETCTBUU C YCTAHOBJIEHHBIM MOPSIKOM
perucTpauvyu U HOMEHKJIATypOu Jedl.

Jleno MyHUIIMNIAIBHOTO MPAaBOBOIO aKTa BKIIOUAET B CeOs:

- IOJUIMHHUK MYHULIUIIAJIBHOTO IIPABOBOIO AKTA;

- IPWIOKEHNS K MyHULIUIAIIBHOMY IIPABOBOMY aKTy;

- JINCTBHI COTJIACOBAHUM U JIUCTHI pa3HOTIIACUM (€CII UMEIOTCS).

3.3.5. 3aMeHa pa3oCIaHHbBIX SK3EMILIIPOB MYHHUIIUTIAIBHBIX TPABOBHIX aKTOB.

3ameHa pa30CIaHHbIX IK3EMIUISIPOB MYHHUIIMIIAIIBHBIX PABOBBIX aKTOB IIPH OOHAPYKEHUU
opporpaduueckux WIM TEXHUUYECKUX OIIMOOK MOXKET OBbIThb MPOU3BEACHA TOJBKO C
IIICbMEHHOI'O Pa3pelleHUs TJIaBbl MYHUIIMIIAIBHOIO OKpyra WIM JIMLA, UCIIOJHAIOLIETO €ro
nosHoMmouus. [Ipyn HeoOXonuMoOCTH UCHpaBiIeHUs (3aMEHbI) Jake OJHOTO CJOBa WM 3HaKa
IIPOM3BOJUTCS 3aME€Ha IIOJHOIO JIMCTAa MYHMIMIAIBHOIO IIPaBOBOIO akKTa, IIPU HTOM
COXpaHsAETCs HyMepalus CTPaHNLl MyHULIUIIAJBHOTO IIPABOBOTO AKTA.

B sTom ciyuae ucnoiaHuTens opopmIsieT, 3aMEHIEMBbI JIMCT MYHULIUIIATBHOTO IPABOBOTO
aKTa, CIEAyIIIUM 00pa3oM: Ha BEpPXHEM IOJE€ HOBOTO (M3MEHEHHOIO) JIUCTa JelaeTcs
Haanuch «B3ameH pa3zociaHHOro» (IpH 3aMEeHEe HECKOJBKHX JIMCTOB HAJIUCh JENaeTcss Ha
KKJIOM CTpaHMWIE) W YKa3bIBAaeTCs Jara, HOMEpP U Ha3BaHWE MYHHULUIAIBHOIO MPaBOBOIO
aKTa, B KOTOPOM MPOU3BOAUTCS 3aMEHa JIMCTOB (NP 3aMEHE MEPBOM CTpaHULIBI — AaTy, HOMEP
Y Ha3BaHHWE YKa3bIBaTh HE 0053aTEIBHO).

Jeno MyHUIMOATBHOTO MPABOBOTO  akTa (MOMJIUHHUK)  JIOMOJHSETCS  HOBBIM
(M3MEHEHHBIM) JTUCTOM (JINCTaMH).

3.3.6. XpaHenue MoATMHHUKOB MyHHIIUTIAIHHBIX MPABOBBIX aKTOB.

[TomIMHHUKYM MyHULUMOAIBHBIX IIPAaBOBBIX AKTOB XPAHATCS B OTHENE MPaBOBOIO
oOecrieyeHHsl B TEUECHME IISATH JIET, 3aTEM MepeatoTCcs Ha XpaHeHue B apxuB amnmnapara CoBera
JEIyTaToB.

3.4. Baecenne m3MeHEHUW B MYHUIIMIIAIBHBIM MPaBOBOM aKT, OTMEHA WM MPHU3HAHUE
YTPATHUBILHMM CHIIy MYHHUIMIIAJIIEHOTO TPAaBOBOT'O aKTa.

3.4.1. 3meHeHus: BHOCATCSA TOJBKO B MEPBOHAYAIBHBIA MYHUIMTIATBHBIN MPAaBOBOW aKT.
BHecenne HM3MEHEHMH B MYHMULMIIAIBHBINA IPAaBOBOM AaKT «O BHECEHUM W3MEHEHUW» HE
nomyckaetrcs. [lpaBuna odopmiieHHs] MYHUIUIAIBHBIX TMPABOBBIX AKTOB O BHECEHHUH
W3MEHECHU B MYHULHNAJIbHBIE MPABOBBIE AKThl MPUBEACHBI B MPHIOKEHUH K HACTOSILIEMY
Pernamenry.

3.4.2. Tlpu BHECEHUU U3MEHEHUN B MYHUIMIAJIbHBIN MPABOBOW akT B MEPBOM IYHKTE O
BHECEHMM HW3MEHEHHMI [aeTcs cchUIka: «(B pegakuuu pacrnopsbkeHus anmapata Coeta
JeNnyTaToB — J1aTa, HOMEP)», IPU 3TOM YKa3bIBAIOTCSA BCE MyHUIMIIATbHBIE PABOBHIE AKThI 110
BHECEHUIO N3MEHEHU B HOBOU PEIAKIIHH.

3.4.3. BHeceHreM H3MEHEHUI B MyHUIIMITAIBHBINA TPABOBON aKT CUUTAETCS:



- IOTIOJTHEHWE MYHUIUIIAIBHOTO MPABOBOI0 aKTa CTPYKTYPHBIMU JIEMEHTaMU (ITyHKTaMH,
MOAIMYHKTaMH, ab3aramu, nedrcamu), MPUIOKEHUSIMH, CJIOBaMH, IIUPPaMHU;

- 3aMeHa cJoB, udp;

- W3JI0KECHHE B HOBOW PEIAKIWH 3arojioBKa, MOTUBHPOBOYHOM YacCTH, CTPYKTYPHOTO
anemMeHTa (IMyHKTa, ab3ana, aeduca), IpUI0KeHUS;

- HCKJIIOYEHHUE U3 TEKCTa MyHUIIUIIAIBLHOTO MPABOBOIO aKTa CJIOB, IUGpP.

3.4.4. MyHUIIMIAJIbHBIA MPABOBOW aKT M3/1a€TCSd B HOBOM PEIAKIUMU C OAHOBPEMEHHBIM
MIPU3HAHUEM YTPATUBIINM CHIIy PaHEE JACHMCTBOBABUIEIO MYHMIIMIIAJIBHOIO MPABOBOTO AKTA B
CIIy4asiX, €CIIU:

- HEoOXOJIMMO BHECTH W3MEHEHHMs, TpeOyroume nepepadboTKh MYHHUIIMIAIBHOTO
IIPAaBOBOIO aKTa MO CYIIECTBY M HE NO3BOJSIIONIME OrPAaHUYUTHCS HOBOW pEIaKIHEH
OTAEIBHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOJMMO BHECTM B MYHHUIIMNAIbHBIN MPABOBOM aKT M3MEHEHUS, 3aTparuBarolIne
IOYTH BCE €r0 CTPYKTYPHBIE 3JIEMEHTHI;

- COXPAHSIOT 3HAYEHHE TOJIBKO OTJIEIIBHBIE CTPYKTYPHBIE 3JIEMEHTHl MYHHUIIMIIAIBHOTO
MPABOBOT0 aKTa, NPUYEM YACTUYHO;

- HEOOXOJMMO BHECTHM HM3MEHEHUS B MYHMIUIAIbHBIA MPaBOBOM aKT, MPU3HAHHBIN
YTPaTUBILINM CHIIy B HEOTIETUMOMN YacCTH.

3.4.5. YTpaTUBIINM CHITy TPU3HAETCS MyHUITUTIATBHBIN PABOBOM aKT:

- BBITIOJIHECHHBIH,

- (pakTUYECKH YTPATUBIIHNI CHUITY;

- OTPAaHUYEHHOI'0 CPOKa JIEUCTBHUS, €CIIU CPOK €0 IEUCTBUS UCTEK;

- B CBSI3M C U3MEHEHUEM 3aKOHOATEIbCTBA.

MyHULIMNANbHBI TPAaBOBOM aKT MNPHU3HAETCS YTPATUBIIMM CHJIYy C MOMEHTa BBIXOJa
OTMEHSIOIIEr0 MyHULIMIIAJIBHOTO ITPABOBOTO AKTA, €CJIM B HEM HE YKa3aHO MHOE.

3.4.6. MyHUITUTIATHHBINA TTPABOBOM aKT MOKET ObITh OTMECHECH

- 110 PEIICHUIO CYy/a;

- 10 aKTY MPOKYPOPCKOTO pearnpoBaHus;

- TI0 PELIEHUI0 YITOJTHOMOUYEHHOTO OpraHa rocyJapCTBEHHOU BiiacTu ropoja MocCKBHI (B
YaCcTH, PETYJUPYIOUIEH OCYIIECTBICHUE OPraHaMHh MECTHOTO CaMOYMNPABICHUS OTIAEIbHBIX
MOJTHOMOYHU ropojia MOCKBBI, IEPETAHHBIX UM 3aKOHAMU TOopoaa MOCKBBI):

- MO pELICHHUIO TJIaBbl MYHUUMIAIBHOIO OKpyra WM JIMIA, HWCIOJHSAIONIETO €ro
MOJTHOMOYHS.

34.7. Eciu B MyHUIIMNAIHLHOM TMPAaBOBOM aKT€ MMEIOTCA MYHKThI, KOTOPBHIMU
MPU3HABAJIUCh YTPATUBIINMU CUJIY PaHEE U3JaHHbIE MyHULIMNIAIbHBIE IPABOBBIE AKThI, TO IPU
HEOOXOJMMOCTH MPU3HATh YTPATUBIIMM CHUJIY JaHHBIA MYHMIIMMAIbHBIA MPABOBOM aKT OH
MPU3HAETCS yTPATUBIIUM CHITY MOJHOCTHIO HE3ABUCUMO OT HAJIW4HWs B HEM TaKUX IyHKTOB.

Ecnu mnomnexamuii NpU3HAHUIO YTPATHBIIUM CHIy TYHKT, TOJANYHKT WA a03alf
COAEPKUT yKA3aHUE HA MPUII0KEHUE, KOTOPOE COOTBETCTBEHHO MOJKHO yTPaTUTh CUIY, TO
MPU3HACTCS YTPATUBIIUM CHJIY TOJBKO 3TOT MYHKT, ATOT MOJNYHKT WX 3TOT ab3arl, a
MPUJIOKEHHUE OTICJIbHO HE YKA3bIBACTCS, XOTS OHO TOXKE OYET CUMTATHCS YTPATUBIIUM CHUITY.

Ecnu B myHKTE, MOAMYHKTE WM ab3alle MYyHUIMOAIHHOTO MPAaBOBOIO akTa Hapsay ¢
YTBEPKJACHUEM TMPUIOKEHUSI COJAEP)KATCA YKa3aHWs, Kacarolluecsi JPYrux BOMPOCOB,
COXpAHSIONIUX CBOE 3HAYCHHE, a MPUIOKEHHE MNOMJICKUT MPU3HAHUIO YTPATUBIIUM CHUITY
MOJIHOCTBIO, TO MPU3HAETCS YTPATUBIIUM CUITy 3TOT MYHKT, 9TOT MOAIYHKT WJIM 3TOT ad3all



TOJIKO B YaCTH, OTHOCSIILIEHCS K TPUIIOKEHHUIO.

3.4.8. OTmMeHa wWnM TpU3HAHWE YTPATHBIIMMU CHJIY IYHKTOB, MOJIYHKTOB, a03alleB
(CTPYKTYpHBIX 3J€MEHTOB) OTMEHSIET WM NpPEKpalaeT ACHCTBHE CTPYKTYpPHOTO 3JIEMEHTa
MYHUIUIAJIBHOIO  IPABOBOTO  aKTa  COOTBETCTBEHHO, CO3Ja€T HOBYIO  pENaKLHUIO
MYHUIIUIAIBFHOTO IPABOBOTO aKTa M HE SIBJISIETCS BHECEHUEM M3MEHEHHI.

4. Odopmiienne ciay:keOHbIX JOKYMeHTOB annapara CoBera 1emyTaToB

4.1. O6mue TpedboBaHus K 0OPOPMIICHUIO CITY>KEOHBIX JOKYMEHTOB.

4.1.1. CnyxeOHble HOKYMEHTHI (TIMCbMa, JOKJIAQJHBIC 3aIlMCKH, CIy>KEOHBIC 3aIllCKH,
CIpaBKH, 3asBKH, 3asBJICHUS M T.I.) COCTABISIIOTCA U OQOPMIAIOTCS CTPYKTYPHBIMH
NOJIpa3/IeICHUsIMA, MYHUIUINAIBHBIM ~ CIY)KAIlUMU B COOTBETCTBUM C  HACTOSIIUM
PermameHnTowMm.

4.1.2. CnyxeOnbie HoKyMeHTHI odopmisitores B gopmare Microsoft Word Bepcum He
Hke 6.0 WK MmocieayroIme, ¢ ucnojs3oBanueM mpudTos Times New Roman pasmepom 12-
14 xerneil, oAMHAPHBIM MEXCTPOUYHBbIM MHTEpBanoM. Havasio a03ama ycraHaBIMBaeTcs yepes
12,7 MM OT TpaHUIBI JIEBOT'O MOJISI JOKYMEHTA.

Pa3mepsl mosield KakJa0ro JiMcra JOKyMeHTa, 0()OpPMIIEHHOTO Kak Ha OJjaHke, Tak U 0e3
HETO, TOJDKHBI OBITH HE MEHEE, MM:

20 — neBoe

10 — npaBoe

20 — BepxHee

20 — HuKXHEe.

Pa3meps! noneit npu opopMIEeHUH JOKYMEHTA C 0OOPOTHOM CTOPOHBI JIUCTA, MM:

10 — neBoe

20 — ipaBoe

BepxHee u HIKHUE TIOJIST OCTAIOTCS 0€3 N3MEHEHHIA.

4.1.3. CuyxeOHble JOKyMeHThI B (opMe mnuceM oQopMIsiFoTCS Ha OJaHKax
YTBEPXKJIEHHOro oOpa3ua (manmee — OmaHku Juisi ndceM). IluceMa W uHBIE Ccioy)KeOHbIE
JOKYMEHTHI JOJKHBI UMETh ONPE/ICTICHHBIN COCTaB PEKBU3UTOB, PACTIONIOKEHHBIX B TIOPSIKE,
YCTaHOBJICHHOM HaCTOSIIMM PermameHToM.

4.1.4. B anmapare CoBeTa JenyTaToB HCHONB3YIOTCA OJAHKK MJIA MUCEM «ATmapar
Cogera nenmyTaroB MyHHIMNadbHOro okpyra Casenkuy». [IpuMeneHnue OJaHKOB J0OMyCKaeTcs
JULIOM, UCTIOJHSIOIIMM MTOJIHOMOYUS TJIaBbl MyHUIIMIAIIBHOTO OKPYTa.

4.1.5. Ins opopmiieHust mopydeHuit (3a1aHnii ) UCTIONIb3YeTCs OJTaHK JJIsT PE30JTFOLIHIA:

- ¢ yKa3aHHUEM JOJDKHOCTH TJIaBbl MyYHUIMIAIBHOTO OKpyra — «I'JaBa MyHHUIIMIAIBLHOTO
OKpyra MyHHUIIUIAIBHOTO OKPYTay;

- 0e3 ykazaHusl JOJDKHOCTH TIJIaBbl MYHUIMIAIBHOTO OKpyra — «Amnmapat CoBeta
JIEMYyTaTOB MYHUILIMIAIBHOTO OKpyra». IIpuMeHeHue OJaHKOB JOIMYCKAeTCs JIMIIOM,
UCTIOJTHSIOIINM TTOJTHOMOUYHS TJIaBBI MyHHUITUTIAIBHOTO OKpYTa.

4.1.6. Ha Gankax 1jist muceM U pe30JIIoIuil pa3MeniaeTcs Tepd MyHUIIMIAIBHOTO OKpYTa.

4.1.7. braHkd NHCEM W PE3OJIONUN HW3TOTaBJIMBAIOTCS TUMOTPadCKUM CIOCOOOM Ha
Oymare ¢popmarom cooTBeTcTBeHHO A4 (210 X 297 MmM) 11 A6 (105 x 148 mm).

4.1.8. OpraHu3allMOHHBIA OTAEN MO MOPYYEHHUIO TIJaBbl MYHMIIMIAIBHOIO OKpyra
pa3pabaTbIBacT MaKEeThl OJIAHKOB MHUCEM M PE30JIOIHNI, U MPEACTABISET UX HA yTBEPKIACHUE



rJIaBe MyHHIIMIIAIEHOTO OKPYTa.

419. Jlns BeneHuss «BHYTPEHHEW» TMEPENUCKUM OJAHKW THCEM HE MPUMEHSIOTCA.
«BayTpenHssis» nepenucka opopMIIsieTCs] Ha MPOCTHIX JucTax Oymaru ¢popmata A4.

4.1.10. Bo Bcex oCTalIbHBIX CIy4asiX MPUMEHEHUE OJIaHKOB I MTUCEM 0053aTeIbHO.

4.2. PexBU3UTHI CTyKEOHBIX JOKYMEHTOB.

4.2.1. Ilpu cocraBiaeHur U 0OPMIICHUHU CITY>KEOHBIX JTOKYMEHTOB JOJDKHBI COOJIIOAAThCS
TpeOOBaHMS W TMpaBuja, OOECIEUMBAIONIME HUX IOPUAMYECKYIO0 CHIY, CIHOCOOCTBYIOIIUE
OTEPAaTUBHOMY HCIIOJIHEHUIO U TOCIEAYIONIEMY HMCHOJIb30BAHUIO B CIPABOYHBIX IENAX, a
TaK)Ke CO3JIaHUIO MPEANOCHUIKY ISl MAIIMHHONW 00pab0TKH HH(POPMALIUH.

OO0s13aTENIbHPIMY PEKBU3UTAMU JIOKYMEHTOB SIBISIOTCS: J1aTa U PETUCTPALMOHHBIA HOMED,
TEKCT, TOJNUCh, Tedarh (B ciydasxX, TpeOyIOUUX JOMOTHUTEIBHOIO YIOCTOBEPEHHUS
JIOKYMEHTA).

PexBu3nTh CityKeOHBIX TOKYMEHTOB OTACNSAIOTCA APYT OT Apyra 2 — 3 MEKCTPOYHBIMU
WHTEpBaJIaMHU.

4.2.2. HaumeHOoBaHME BUA CIy>KEOHOTO TOKYMEHTa YKa3bIBAaeTCs Ha BCEX JTOKyMEHTax
(aKT, MPOTOKOJI, CIIPaBKa, 3asiBICHUE U T.]I.) KPOME IMHCEM U «BHYTPEHHEW» MEPETICKHU.

4.2.3. Jatoii cmykeOHOTO JOKyMEHTa B 3aBUCHMOCTH OT €ro BUJa W Ha3HAYCHUS
SBIISICTCS:

- JlaTa MOANHUCaHUS;

- JlaTa perucTpaiuy;

- 1aTa COCTaBJICHUs (IPUHATHUS PELLEHUS ) — AJIsl IPOTOKOJIOB COBEIIAHUM.

Hara ciyxebHOro noKyMeHTa B (opMe muchbMa (Jajee — IMUChbMa) YKa3bIBaeTCs B
cnernuaibHo 0003Ha4YeHHOM MecTe OjaHka Juisl nuceM. Ilpu «BHyTpeHHeW» mepenucke Ha
aucte OyMaru peKBU3UT «JaTa JOKYMEHTa» YKa3blBaeTcsl OT TPaHUIIbl JIEBOTO MMOJIS U Ha
paccrossanu 30 — 40 MM OT BEpXHETO Kpas JUCTA.

Haty nokymenTta ohopMIISIIOT apaOCKUMU I(pamMu B claeAyroniel mociaea0BaTeIbHOCTH:
JeHb Mecsla, Mecsl, roj. JleHb Mecsaua u Mecsa 0oGopMIIIIOT ABYMs apamu apaOckux mudp,
pa3ieeHHBIMU TOYKOMW; TOJ1 — YeThIpbMsl apadckumu 1 pamu (1iudpooe ohopmiieHre AaThl
—11.03.2014) 6ykBenno-nmuppoBoe opopmiieHue natel — 11 mapra 2014 rona).

B mnpoTtokonmax ©W JOKYMEHTaX, COJEpXalluX CBeIeHUs (PUHAHCOBOTO XapakTepa,
MPEANOYTUTENBHBIM SIBIIIETCS OYKBEHHO-IU(PpOoBOE 0OhopMIICHUE TATHI.

4.2.4. PerucTpalluOHHBI HOMEpP JOKYMEHTa — 3TO TOPSIKOBBIA HOMEp, JOMOTHEHHBIN
MHJ/IEKCOM JIeNIa 110 HOMEeHKJaType aei. [lpocTtaBnsiercs B ciennaibHO 0003HAYEHHOM MECTe —
Ha YPOBHE WJIM MOCJIE PEKBU3UTA «J1aTa JOKYMEHTay.

Cchulka Ha perucTpallMOHHBIA HOMEpP U J1aTy MOCTYINHUBLIETO JOKYMEHTa B 0043aTeIbHOM
NOPSIKE YKa3bIBACTCs HAa JJOKYMEHTaX-0TBETaX MOJI AATOM U HOMEPOM JIOKyMEHTa-OTBETA.

4.2.5. PexBU3UT «aapecaT» YKa3blBaeTCi Ha OTHpaBiseMblXx mnucbmax. [lucema
aIpeCylOTCsl B OpraHW3aIli, CTPYKTYPHBIE MOpa3/eCHHs, KOHKPETHOMY IOJDKHOCTHOMY
Wiu (GU3NYECKOMY JIUILY.

[Tpu agpecoBannyu MUChMa TOJDKHOCTHOMY JIMITY MHUIIMABI YKa3bIBAIOT Tiepe]] haMUIHeH,
HanpuMep:

I'maBe ympaBel parioHa ropoaa MoCKBbI
N.0O. ®amunus




[Tpu anpecoBanny mucbMa (PU3NIECKOMY JIMITY MHUITUATBI YKA3BIBAIOT MOCTE (haMUITUH.

[lepeHocuTh MHUIHAIIBI HAa CICAYIONTYIO CTPOKY (OTAEIHHO OT (haMHUJIMK) WIIA OCTaBJISTh
Ha TPEIBIAYIIEH CTPOKE HE PEKOMEHTYETCS.

[Ipn HampaBieHHMH NHChMa HECKOJIBKUM OJHOPOJHBIM OpPTraHU3AIUSAM WX CIETyeT
yKa3bIBaTh 000OIIICHHO.

[Ipn aapecoBaHMy THMChbMa JIODKHOCTHOMY JIMILy MCIOJIHUTEIIBHOM BIIACTH Topoja
MocCKkBbl HaMMEHOBAaHME JOJDKHOCTH YKa3bIBa€TCS B COOTBETCTBHHM C HAWMEHOBAHHUEM,
MIPUBEJICHHBIM B JOKYMEHTE O Ha3HAYCHUH Ha JOJDKHOCTD.

[lucbMO HE MODKHO cojiepkaTh Oosiee 4YeThIpex ajpecartoB. CIOBO «KOMHUS» Tepen
BTOPBIM, TPETbUM, YETBEPTHIM ajpecaraMd He CTaBUTCA. [Ipu ATOM Ka)Iblil SK3EeMILISIP
M1MchbMa JOJDKEH OBITh OOPMIICH Ha OJIaHKE M MOJIMCaH, a aapecaT, KOTOPOMY HamlpaBiseTcs
KOHKPETHBIN IK3EMIUISIP, OTMEUACTCS.

Ecnum mmchmMo HampaBiseTcss Kak OTBET, TO IEPBBIM aapecaToM YKa3bIBAaCTCS aBTOP
MHUIIMATUBHOI'O MMHCHMA.

[Ipn HampaBieHmw mHChMa OoJiee YeM B HYETBIpE ajapeca, MUChMO Pa3MHOXKACTCA C
MOIMMMCAHHOTO 3K3eMIUIsApa (TIOIIMHHUKA) COTJIACHO CIUCKY PAaCCBUIKH, MPU ITOM ajapecar
yKa3bIBaeTCsl 00OOIIEHHO WM Ha KaXKJIOM MHUChME YKa3bIBAIOT TOJBKO OJHOrO ajapecara. B
ATOM ClIydae ajpecaTtaM HapaBiIsSIOTCS KOIUU MHCEM.

B cocTtaB pekBu3uTa «aapecar» JIOHKEH BXOAUTH MOYTOBBIM aapec, MPU 3TOM CIEAyeT
coOJIIOaTh CASAYIONTUN TTOPSAI0K HAITMCAHUS .

- HauMMEHOBaHHME ajpecaTa — HaWMMEHOBaHHWE oOpraHuzanuud (Ipu  aJApecoBaHUU
buszndeckomy JUILy — haMUIIUs, UMS, OTYECTBO);

- Ha3BaHUE YJIMIIbI, HOMEp JJ0Ma, HOMEP KBapTHUPHI;

- Ha3BaHWE HACEJICHHOTO MyHKTa (TOPO/, MOCEIOK U T.IL.);

- Ha3BaHUe 00J1acTH, Kpasi, aBTOHOMHOI'0 OKpyra (00JacTh), pecrnyOJuKy;

- cTpaHa (11 MeXAYHAPOIHBIX MIOYTOBBIX OTIIPABIICHUH);

- IOYTOBBIN MHCKC.

Hanpumep:

['maBapxuB ropoaa MoOCKBbI
yin. IIpodcorosnas, 1.80,
Mocksa, 117393

WJIN:
[{BeTuky B.B.

yi. Ocennss, 1.10, kB. 3,

r. Psi3ans, Pa3anckas 06s1., 390000

Azlpec HE TMpPOCTABISAECTCS HA IMCbMaxX, HANPABISEMbIX JOJDKHOCTHBIM JIMLIAM
rocynapctseHHon Bnactu Poccuiickonn denepauuu, a TakkKe B OpraHbl UCIOJHUTEIBHOU
BJIACTU TOpoJia MOCKBBI.

B KoHIEe CTpOK ajapeca 3HAKM NPENHUHAHUS HE CTaBIATCA, B CEPEAMHE CTPOK 3HAKHU
COXpaHsIoTCs. JloImyCKaeTcs LEeHTPUpPOBATH KAXAYK0 CTPOYKY PEKBHU3HUTA «aapecar» IIo
OTHOIIIEHUIO K CAMOU JINTMHHOW CTPOKE.



PexBusut «anpecat» mnedaraercs Ha pacctossHuM 110-120 MM oT seBoro kpasi jmcra
Oymaru u Ha 10-20 MM HKXe pa3AeTUTENbHON MOJOCHI MEXAYy PEKBU3UTAMU OJaHKa s
MUCEM TMPU HUX TMPOJOJFHOM pPAacHOJOXKEHUH, Ha OJaHKax [JIsi MHUCEM C YTJIOBBIM
pPacnoJioKeHUEM pEeKBU3UTOB — Ha 20-40 MM OT BEpXHEro Kpas JUCTA.

JlormyckaeTcs BbIIEICHUE PEKBU3UTA «apecaTy KUPHBIM HIPUPTOM.

4.2.6. Tekct ciry’)keOHOTO JOKYMEHTa MOYKET COAEpXkaTh 3arojOBOK, KOTOPBIA OTpakaer
CoJiepKaHUE JOKYMEHTA B BUJIE OTBETA HA BOIIPOC «O YeM 7.

3aroJIoBOK I€4araercs OT TpaHULbl JIEBOIO TMOJA, IIOJ PEKBU3UTAMM «Jara u
PErMCTPAallMOHHBI HOMEDP JOKYMEHTa» WM «CChLIKA Ha PETUCTPALMOHHBIA HOMEpP W AaTy
NOCTYIUBIIETO JOKYMEHTa» (Ha I0KyMEHTaX-0TBeTax). J[JIMHa 3arojloBka B OJIHOM CTPOKE HE
noipkHa npesbimath 80 MM. JlomycKaeTcs BBIIENEHHME 3arojloBKa K TEKCTY JKUPHBIM
mpudTOM.

4.2.7. TekcT muchMa CTPOUTCS B 3aBUCUMOCTH OT BUJa (Pa3HOBUIHOCTH) TOKYMEHTA.

TekcT nmucbma JIOJDKEH, Kak MPaBUIIO, COCTOATH W3 JIBYX OCHOBHBIX 4acteil. B mepBoit
YacTU WU3JlaraeTcsl MNpPUYMHA, JAlOTCA CCBhUIKM Ha OCHOBOIIOJAralplive JOKYMEHTBI, U
COZIepKUTCS MH(pOpMAIUs MO CYIIECTBY pacCMaTPUBAEMOI0 BOIIPOCA, BO BTOPOWM — BBIBOJIBI,
IPEIOKEHHS], PENIEHUS WIH IPOCHOBI.

Texkcr mmcbMa JAOIMYCKAeTCsl MOAPA3JENsATh HA paslenbl, IOAPAa3Aeibl, IyHKTBl U
HOJITYHKTBI, KOTOPbIE JOJKHBI ObITh IPOHYMEPOBAHbI apaObCKUMHU LU(ppamMu.

TexkcT mucbMa JOJDKEH M3Jaratbesl YETKO, IMOCIEA0BATENBHO, KPAaTKO M HE JOIyCKaTh
JIBYCMBICJIICHHOT'O TOJIKOBaHHUS.

[Ipn HampaBiieHMHM NHCBbMA B aApeCc KOHKPETHOIO JOJDKHOCTHOIO JIMIA JIOIYyCKAaeTCs
HauMHAaTh TEKCT C IEPCOHAJIBHOrOo oOOpallleHuss K aJpecary ¢ HCIOJIb30BaHUEM CJIOB
«YBaKaeMbIi» WK «yBa)kaemas, HallpuMep:

VYBaxxaembiii Koncrantun I[lerposuu!

[Ipn angpecoBaHMM MHUCEM B HMHBIE OPraHU3alUU JOMYCKAETCS TaKXkKe OOpalleHue ¢
VICIIOJIb30BAHUEM CJIOB «TOCIIOAMH», HAIIPUMED:

VYBaxkaemblii Trocrioand MIBaHoB!

WA
I'octtoqna BanoB!

B koHue Tekcra mepen MOANUCHIO BO3MOXKHO NpocTaBieHue cioB «C yBaKeHHEM»
(mUIIyTCs ¢ MPONMMCHOW OYKBBI, BRIPABHUBAIOTCA MO JIEBOMY Kparo, 3amsTas MOocjie HUX He
ctaButcs). OIHOBPEMEHHOE HCIOJIB30BaHUE CJIOB «YBaXKACMBI» M «C YBaKEHHUEM» HE
PEKOMEHTyETCSI.

[Tpu odopmiienny mucbMa Ha ABYX M O0jiee CTpaHUIaX BTOpas U MOCIEAYIONINE JOKHEI
OBITH IPOHYMepOBaHbl. HoMepa cTpaHuIl JOKHBI OBITH TIPOCTABIICHBI TTOCEPEANHE BEPXHETO
1oJIs TUCTa apaOCKUMU 1 pamMu 06€3 CI0Ba «CTPAHULA» (KCTP.») U 3HAKOB MPETUHAHUS.

4.2.8. OT™MeTKa O HAJIMYUU TPUIOKEHHUS, YINOMSHYTOrO B TeKcTe, O(OpMIIAEeTCS IO
cnenytomen hopme:



[Ipunoxxenue: Ha 1. B JK3.

Ecnu ectb mpuiioKeHUs, HE Ha3BaHHBIE B TEKCTE, TO MX HAUMEHOBaHUS HEOOXOIHMO
NIEPEYUCIUTh C YKa3aHUEM KOJIMYECTBA JIMCTOB B KAXKIOM MNPWIOKEHUH M YHCIA HX
DK3EMIUISIPOB, a TaKK€ YKa3aHUEM aJpecoB, B KOTOpPbIE NPWIOKECHHE HAIpPaBIAETCH,
HaIpumep:

[Tpunoxenus:

1. Konus pacnopstxkenus anmapara Coseta aenytaroB ot 00.00.0000 Ne 000 «Ha3BaHuE»
U IPUJIOKEHHE K HEMY, Bcero Ha 2 J1. B 1 3K3.

2. Konust pacniopspkenus anmapaTta Cosera aenytaroB ot 00.00.0000 Ne 000 «Ha3zBanue»,
BCEro Ha 3 JI. B 2 3K3. B MEPBHIH ajpec.

Ecnu npumnokeHus cOpoItopoBaHbl, TO KOJIMYECTBO JIMCTOB HE YKa3bIBAIOT.

OTMeTKa 0 HaJTU4HMH MPUIIOKEHUS TIe9aTaeTCs OT TPAHMIIBI JICBOTO TOJISI MHChMa, depe3 |
CTPOYKY TIOCJIC TEKCTA MUChMA.

4.2.9. llognuce sBHseTCS 00s13aTEILHBIM PEKBU3UTOM CITY’KeOHOTO JOKYMeHTa. B cocraB
MOJAMKUCH BXOJAT: HAUMEHOBAaHUE JOJKHOCTH JIMIA, TOJIUCABIIETO JIOKYMEHT, JIMYHas
MOJINKCH U €€ paciIu(ppoBKa (MHUIUAIBI, (haMUITUS).

[Ipn wucnonp3oBaHuM OJIaHKA Ha TEPBOM (TUTYJIHHOM) JIMCTE IOJHOE HAWMEHOBAHUE
JIOJDKHOCTH yKa3blBaTb HE TpeOyeTcs, mpu OQOpMIICHHMH [OKyMEHTa Ha JBYX M Oolee
CTpaHMIIaX yKa3bIBACTCs MOJHOE HAMMEHOBAHUE JIOJHKHOCTH.

[Ipn moamucanuu CiyKeOHOTO JOKYMEHTAa HECKOJbKUMHU JOJKHOCTHBIMU JIMIIAMHU HX
MOJAMKUCH PACIoNIaraloT OJHY HaJl JPYyro B TMOCIEAOBATEIILHOCTH, COOTBETCTBYIOIIEH
3aHUMaeMOHU JOJLKHOCTH.

B ciykeOHBIX JOKyMEHTaX, COCTABJICHHBIX KOMHCCHEH, YKa3bIBAIOT HE JOJKHOCTH JIHII,
MOJIMHUCHIBAIOIINX JTOKYMEHTHI, @ WX OOSI3aHHOCTH B COCTaBe KOMHCCHU B COOTBETCTBUU C
pacnpenenenrueM (mpejcenaTeb KOMUCCHH, CEKpeTaph KOMHCCHH, YWICH KOMUCCHH).

Ecnu nmuio, mpaBoMOYHOE TOMINMUACATH CITY>KEOHBIN TOKYMEHT, OTCYTCTBYET, TO JOKYMEHT
MOXET TMOJAMKUCHIBATh JIMIIO0, UCIOJHSAIONIEIO €ro MOJHOMOYMS (O0S3aHHOCTH), WJIH €ro
3amectuTenb. [Ipu ITOM [TOKyMEHT TiepernedarbiBaeTcs, yKas3blBaeTcsl (akThuueckas
JOJDKHOCTH JIMIIA, TIOJIIMUCABIIETO JOKYMEHT, M €r0 MHHUIMAIBl U (aMUIIHUS: «HACIIOTHSIONUN
MOJITHOMOYHS ...» WU «3aMECTUTEb ...)».

He nomyckaercst moAnuchiBaTh JOKYMEHTBI C MPEAJIOTOM «33» U MPOCTaBICHUEM KOCOU
YepThl TIEpe]l HAMMEHOBAHUEM JIOJKHOCTH.

Hcnonb3oBanue (akCUMIIBHOTO BOCIPOU3BENICHUS TOJAMUCH C TIOMOIIBIO aHAJIOTOB
COOCTBCHHOPYYHOH TIOAMKMCH JIOMyCKAaeTCs TMpH MOANHCAaHUU JOKYMEHTOB CIIPaBOYHO-
WH(OPMAITMOHHOTO XapaKTepa: MPUTJIAIICHUN, CITPaBOK, U3BCIIICHUHA U .

B ammapare CoBera IermyTaTOB HCIOIb3YyeTCS (PAKCHMUIIBHBIN aHAJIOT IOJIUCH TJIaBbI
MYHHITUTIATFHOTO OKpYyTa.

HzroToBnenre  (pakCHMHUIBHOTO  BOCHPOM3BEACHUS  TOJAMWUCH  OCYIIECTBIISACTCS
OpraHU3AIMOHHBIM OTJ/ICJIOM Ha OCHOBAHHWM TOPYYCHHs (3aaHUs) TJIAaBBl MYHHUITUTIATBHOTO
OKpyTa.

HanMeHoBaHMe [TOJDKHOCTH TI€HaTaeTCsl OT TPAHMIBI JIEBOTO TIOJSI  JIOKYMEHTA,
pacm$poBKa TMOAMKCH — HA YpPOBHE IMOCJIEAHEH CTPOKM HAMMEHOBAHUS JIOJDKHOCTH C



po0eIoM MEX Ty MHUIHAIAMA U (DaMIIAeH.

4.2.10. Otrmetrka 00 WHCHONHUTENEC BKJIOYACT WHULMUANBI, (AMIIAIO HCIIOIHUTEIS
CITY’KeOHOTO TOKYMEHTa U HOMED €ro CIIy>keOHOTO TenedoHa.

OTMeTKy 00 HCHOJHHUTENE pacrlojaraloT Ha JIMIEBOM CTOPOHE TMOCIIETHEro JIHCTa
CIIy)eOHOTO TOKyMeHTa (KpoMe 3asiBIICHUH B CYJbI) B JIEBOM HIDKHEM YTy (0hopMIIsieTcs ¢
UCTIONb30BaHUEM MIpudTa pasMepoM Ha 2 — 4 Kerjs MEHbIIEe, YeM TEKCT TOKyMEHTA),
HanpuMep:

T.[. Huxonaera
(495) 111-11-11

4.2.11. Buza coriacoBaHUsl IPOCTABJISETCS Ha IMPOEKTaX CIYKEOHBIX JOKYMEHTOB,
TPeOYIOIUX MPEIBAPUTEIHLHOTO PACCMOTPEHHSI MYHUILIUITAILHBIMU CIIyKAaIlUMH (BHYTpEHHEE
COTJIaCOBaHUE).

®opmoli BHYTPEHHETO COTJIACOBAHUS SBIISCTCS BU3MPOBAHUE CIY>KEOHBIX TOKYMEHTOB.
Bu3za BKII09aeT TUYHYIO MOANKUCH BUUPYIOIIETO, €€ paciu(poBKy U 1aTy BUUPOBAHUSA, TIPH
HEOOXOMMOCTH MOKHO YKa3bIBaTh JOKHOCTH BU3UPYIOIIETO.

[Ipy HamMuuM 3aMeyaHUM MO CIY>KEOHOMY JOKYMEHTY COIVIacOBaHHUE OQOPMIISIIOT
CIEIYIOIMM 00pa3oM: «3aMeUuaHusl MPUJIaraloTCsa» WM «C 3aMEUaHUSAMU 10 MYHKTY...» (TIpU
BHECEHUH 3aMEYaHUN B TEKCT JOKYMEHTA), TIOJIMUCH, €€ pacmudpoBKa, 1aTa.

Busbl cornacoBanus TOJDKHBI MPOCTABISATHCS HA MOMJTUHHUKAX CIYKEOHBIX JTOKYMEHTOB,
32 UCKIIFOYEHUEM OTIPABIIIEMBIX JOKYMEHTOB, KOTOPBIE BUSUPYIOTCS Ha KOTIHSAX.

4.2.12. IIpumeHeHue TievyaTei.

4.2.12.1. Ha cnykeOHBIX JTOKYMEHTax, TpeOyIOIUX 0COOOr0 yJOCTOBEPEHHS, CTaBUTCSA
nedatb. [lewaTb yaocToBepsieT MOUIMHHOCTh MOJNUCH JIOJKHOCTHOTO JMIa  JInOO
COOTBETCTBUE KOMUHU MOJTMHHHUKY.

4.2.12.2. B annapare CoBeTa JIeryTaTOB UCHOJB3YIOTCS CIIEIYIONINE KPYTJIIble MeYaTu:

- ¢ wm3o0pakeHHeM repba MyHHIMIAIBLHOTO OKpyra «Ammapar CoBera [IemyTaToB
MyHUIUNIaIbHOTO OKpyra CaBenkuy» (fajiee — repOoBasi Ievarh);

- «JI71s1 TOKYMEHTOB.

4.2.12.3. T'epOoBOI1 MeUaThIO 3aBEPSACTCS TOJIMUCH TJIABBI MYHHUITUIAIBHOTO OKPYyTra WM
JIVIIA, UCTIOJTHSIOIETO €T0 TTOJTHOMOYHS.

[IpumepHbIli TIEpeUYEeHb JTOKYMEHTOB, 3aBEpAEMbIX TIepOOBOW IEYaThIO: XOJATaNCTBA,
XapaKTEPUCTHKHU, CIPABKU O CTaxe PabOThl, TPY/IOBbIE KHIKKH, (PMHAHCOBBIC JTOKYMEHTHI,
JIOBEPEHHOCTH, KOHTPAKTHI, TOTOBOPBI, MHBIE JJOKYMEHTHI, TPEOYIOIINE TAKOTO 3aBEPEHMS.

['epboBas meuaTh XpaHUTCS Y TI1aBbl MyHUITUTIATHLHOTO OKPYTa WIIW JIMIA, UCTIOTHSIOIIETO
ero MOJIHOMOYHS.

4.2.12.4. Tleyatp «/{nsi JOKYMEHTOB)» MCIOJNB3YETCS NIl 3aBEPEHUs] KOMUN JTOKyMEHTOB,
JUTSl TIPOCTAaBJICHUS HAa PA3IMYHBIX JOKyMEHTaX KaJpOBOTO XapaKTepa, Ha BBIMHCKaX W3
IPOTOKOJIOB U Jp.

[TeyaTh XpaHUTCS B OPraHU3AIIMOHHOM OT/IEJIE.

4.3. 3aBepeHne KOMuii ciry>keOHbIX TOKYMEHTOB.

Konus ciry>ke0HOTo TOKyMEHTa 3aBepsIeTCsl OPraHU3aIlHOHHBIM OT/IETIOM.

3aBeputenbHas Haanuch «BepHo» mnmn «Komusi BepHay MPOCTaBISETCS HUXKE PEKBU3UTA
«ITogmuce» u cocTaBmisieTcs Mo Gopme:



Bepno (Konust BepHa)
JOJKHOCTD JUYHAas OITUCH pacmpoBKa MOAMHUCH
JaTa 3aBePEHUs KONUU

3aBepUTENIbHASI HAIINACH YAOCTOBEPSAETCS MeYaThIO « Il TOKyMEHTOBY.

3aBepUTENIbHASL HAJAIMCh YKa3bIBA€T, KEM M KOTJa M3rOTOBJIEHA KONMS, IeYaTh MPUIACT
KOIIMM JIOKyMEHTA IOPUANYECKUN CTaTyC.

3anpemaercs BbIIABATh 3ABEPEHHBIC KONUM JOKYMEHTOB BBIIIECTOSIIIMX M HHBIX
OpraHU3aIu.

4.4. OrMeTka 00 HCIIOJHEHUU CIIy>)KEOHOTO JOKYMEHTa M HaIlpaBICHHUU €ro B JIEJIO0
JOJDKHA BKIIIOYATh CIEAYIOLIME JaHHBbIC: KpaTKue CBeAEHUs OO0 WCIONHEHUU (eciu
OTCYTCTBYET JOKYMEHT, CBHJIETEIbCTBYIOIIMN 00 HCHOIHEHHH), ciioBa «B nemo», nara,
NOJNKUCH UCTIOJTHUTENS B KOTOPOM HCIOJHEH JOKYMEHT.

4.5. [Ipy He0OX0IMMOCTH HOTAPHAJIBHOTO 3aBEPEHUS, KaK CIYKEOHBIX TOKYMEHTOB, TaK U
JIPYrUX JITOKYMEHTOB, MOATOTOBKY JOKYMEHTOB K TAKOMY 3aBEPEHHUIO OCYIIECTBIISIET OTHAEI
IPaBOBOr0 0OECIIEYEHUSI.

5. Odopmitenne 10BepEHHOCTH

5.1. JloBepeHHOCTh — JOKYMEHT, YJIOCTOBEPSIOUIMI Tmepefadyy IOJHOMOYHMM TIJIaBbl
MYHULMIIATBHOTO OKpYyra WM JHIA, UCHOJHSAIOIIETO €ro IMOJHOMOYMS MYHHIHIIAIBHOMY
CIy’KalleMy Ha IpEACTaBICHUE WHTEPECOB IUIaBbl MYHHUIMIAJIBHOIO OKpyra WM JHLA,
UCIOJIHSIOLIETO €T0 MOJTHOMOYHS UM COBEPILICHUE KAaKUX-JIN0O JEHCTBHIA.

Cpok JedcTBHSI JOBEPEHHOCTH OMNpENENseTcs TJaBOM MYHHUUMIIAJBHOTO OKpyra WId
JUIOM, UCHOJIHAIOIIMM €ro nojiHoMouus. Eciiiu cpok B JIOBEPEHHOCTH HE yKa3aH, TO OHa
COXpaHsEeT CUIIy B TE€YEHHUE TOJa CO JHS €€ BbIIayu.

5.2. JloBepeHHOCTH OpopMIIsIETCS Ha OJIaHKE IS TTHCEM.

5.3. OGs3aTenpHBIE PEKBU3UTHI JOBEPEHHOCTH:

- PErUCTPaLIMOHHBII HOMEP U /1aTa BbIJAuH;

- 3ar0JIOBOK «/[0BEpEHHOCTHY;

- TOJKHOCTB, (paMIIINsA, UMSI, OTYECTBO (TIOJTHOCTHIO) MYHULIMIIATIBHOTO CITy KAaIllero;

- IEpEYEHb NEPEIABAEMBIX TIOJTHOMOYNIL;

- CPOK JEUCTBUSI JOBEPEHHOCTH;

- IOJUCH TJIABBI MyHUIIMNIAIBHOTO OKPYTa WJIM JIMIA, UCIIOIHSIIOLIETO €ro MOJHOMOYMS;

- repboBas 1meyarts.

JlononHuTENbHBIE PEKBU3UTHI (151 BEACHUS TPAXKITAHCKUX J1€T):

- MACTIOPTHBIE JAHHBIE YIIOJIHOMOYEHHOIO JINIIA;

- 00pazel NoJMMCH YIOJTHOMOYEHHOTO JIMIIA.

5.4. Peructpamuio © BbIJAYy JOBEPEHHOCTEH, a TakXke YyYeT IMOJTHOMOYMM TIO
JIOBEPEHHOCTSM BEJIET OT/IEJI IPaBOBOr0O 00ECIEYEHUS.

6. Oprann3anusi padoThl ¢ KOPPECIOHIeH el

6.1. Ilpuem, nepBuuHas 06pabOTKa, TOCTAaBKA M OTIPaBKAa KOPPECTIOHICHITHH.



6.1.1. [Ipuem u oTmpaBKa KOPPECIOHACHIINH OCYIIECTBISIETCS CICTYIONTUMHU CIIOCO0aMHU:

- yepe3 MOYTOBOE OTJIEJICHUE;

- HAPOYHBIMU, KyPhEPaAMH;

- TNYHO;

- C UCIOJIb30BaHUEM (DAKCUMUIILHOM CBSI3H;

- C UCIOJIb30BAHUEM BJIEKTPOHHOMU MOYTHI.

6.1.2. Ilpuem u oTmpaBKa KOPPECHOHJEHUMU MPOU3BOJUTCA IEHTPAIM30BAaHHO, 3a
UCKIIIOUeHHEM (PaKCUMUIIbHOM, Tele(OHHOM CBSA3H U SJICKTPOHHOU MOYTHI.

6.1.3. Ilopsaok perucTpalii ¥ TPOXOXKIEHUS KOPPECHOHJCHIIMM, TMOCTYIUBIIEH B
anmapatr CoBera JemyTaToB W OTIpaBisieMod u3 anmapata CoBeTa JAEMyTaToOB JIIOOBIM U3
MEPEUUCIEHHBIX CITIOCOO0B, YCTaHABIUBACTCS HACTOAIIMM PernmameHnToMm.

6.1.4. llenTpanu3oBaHHBIM MpHEM, MEPBHUYHYI0 OOpPabOTKY, JOCTAaBKY M OTHPaBKY
KOPPECTIOHAEHIIMU OCYLIECTBISAET OTE] PABOBOIO 00ECIIEUECHHUS .

JlomyckaeTcsi mpuMeHeHHe (DAKCUMUIBLHON CBSI3M W DJIGKTPOHHOUW TOYTHI JUIsl IpUeMa U
OTMPABKH KOPPECIIOHACHITUH.

6.1.4.1. [Ipu npueme OT HAPOUHBIX KOPPECHIOHIEHIIMN B PA3HOCHOW KHHUTE OTIPABUTEIS
CTAaBUTCA JaTa W TMOAMHCh MYHHUIIMITAJHLHOTO CIY)KAIlero, MPHUHSBIIETO TOKyMEHT (TIpH
pUeMe Ta3eT U KypPHAJIOB - BPeMs MOCTYIUICHHS ), Ha KOMUU JOKyMEHTa — IITaMII anmnapara
CoBeTa enyTaros.

6.1.4.2. KoppecnonneHnius, mnocTtynuBiias Ha ¢akc-aBToMar B Hepabouee BpeMms, B
BBIXOJIHBIE W Tpa3JAHUYHBIC JIHU, TEPENaeTcs OTAEIOM IPAaBOBOrO OOeCleueHus, i ee
o0pabotku He mnoznHee 9.30 cnemyromiero pabodyero JHS U TOJJICKHUT PETUCTPAIUU B
IIEPBOOYEPETHOM IOPSJIKE.

6.1.4.3. Tlpu mpueme KOPPECIOHACHIIMU MPOBEPSETCS MPaBUIBLHOCTH aJ[PECOBAHUS U
LEJIOCTHOCTh YIIaKOBOK.

OmunboYHO AOCTaBIIEHHAs KOPPECTIOHACHIMS BO3BPAIAETCS OTIPABUTENIO C TTOSICHEHUEM
IPUYHMHBI BO3BpaTa HE To3Hee 3 pabouyux JTHEH ¢ MOMEHTA TIOJTyYCHHUS.

6.1.4.4. Bce mnocTynuBIIME KOHBEPTHI C KOPPECHOHIEHIIMEH BCKPBIBAIOTCS (32
UCKJTIOYCHHEM COJEPIKAIINX TMMOMETKY «JIMYHO», a TAKKE KOPPECIOHICHIIMY Ha MHOCTPAHHOM
A3bIKE, KOTOPBIE MEPEAAIOTCS aapecaTaM B HEpACIIEYaTaHHOM BHUJIE).

[Ipy BCKPHITUM KOHBEPTOB C KOPPECIOHICHIIMEH MPOBEPSIETCS HAIUYHe JIOKYMEHTOB,
yKa3aHHBIX B HUX MPHIOKEHHUH, a TaKKe HATHYUE YAOCTOBEPSIONINX PEKBU3UTOB (ITOAMKCH,
neyaTH u ap.).

B ciyuae oOHapykeHHMs HEIOCTaud JUOO OTCYTCTBHS HEOOXOIMMBIX PEKBHU3UTOB,
KOPPECTIOHICHITUS BO3BPAIIA€TCA OTIPABUTEINIO C YKa3aHWEM MMPUYHH BO3BpaTa.

6.1.4.5. Ha Bceit koppecnongeHuuu, noctynuBmend g0 16.00 Ttekymero mns,
MIPOCTABIISICTCS IITAMIT C YKA3aHUEM JIaThl TEKYIIETO JHS (JaThl MOCTYIICHUS).

Ha xoppecnonaeniuu, nocrynusiiei nocie 16.00, mpocTtaBisercs mrtamn ¢ yKazaHuEM
JAThI CIEAYIOIIETr0 paboyuero JHS.

6.1.4.6. Ha kxoppecnoHaeHINO, TPeOYyIOUIyI0 CPOYHOIO PACCMOTPEHHSI MPOCTABIISIETCS
IITaMI C YKa3aHUEM JIaThl TEKYIIero JHS (JHS MOCTYIICHHUS) BHE 3aBUCUMOCTH OT BPEMCHHU
WX TIOCTYILJICHUS, OCTaBKA TJIaB€ MYHHIIMIIAIBHOTO OKpyTa WM JIHILY, UCTIOJHSIOMIEMY €ro
MOJIHOMOYHSI, OCYIIECTBIIAECTCS HE3aMEIJIUTEIBHO.

6.1.5. Beimauya BXogs1ieit KOppeCnoHACHIIMH OCYIIECTBISIETCS O] POCIIUCH.

JlocTaBka CpOYHOM KOPPECTIOHJEHITMN OCYIIECTBIISETCS B TEUEHUE OJTHOTO Yaca Mocie ee



NOCTYILJIEHUS MO/ POCIUCH.

6.1.6. OTnpaBka KOPPECIIOHICHIIMU TPOU3BOAUTCS MOCIIE €€ PErHCTPaIIH.

[Tpu oTrpaBKe KOPPECTIOHACHIIMH POBEPSIOTCA HATMUHE:

- ajpeca ¢ UHIEKCOM;

- HCXOJIAIIETO HOMEDPA;

- (haMuIIMM MCTIONHUTENS C YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHUI;

- IO/THCH.

6.1.7. B cmyyae HenpaBUIbHO O(POPMIEHHONM KOPPECHOHACHIMU IPUIIIAIIAET
UCHOJIHUTENL K ceb0e IO KOPPECHOHJACHIMM CpPOYHOIO XapakTepa [Uisl HUCIHpPaBICHUS
HE0CTaTKOB.

6.1.8. KoppecnoHaeHIsI OTHOpaBisieTCs BHEIIHUM aJpecaraM 4epe3 KypHalbl
perucTpanuy B TCYEHUE JIHS.

KoppecnonaeHuusi CpoyHOro xapakTepa, KOPPECIOHIAEHIMS, MO0 KOTOPOl yCTaHOBJIEH
CPOK HUCHOJIHEHHsSI OoT 1 10 5 AHel, oTmpaBisieTcs BHEIIHMM ajipecaraMm Mo Qakcy, WiH
UCIIOJTHUTENIEM COOCTBEHHOPYYHO, €CIM TOPYYEHHsS] MO HCIOJHEHHUIO (PE30JIIOIIUN)
KOPPECTIOHAEHIIMHU TPeOyIOT ONEPATUBHOTO PEUICHUSI.

6.1.9. JlomyckaeTcsi BblJada KOPPECHOHACHIMM Ha PYyKW aBTOpY WM ajapecarty |
IIPOU3BOJUTCS OTAEJIOM IIPABOBOTO 00ECTIEUEHMS], 10 POCTIUCH MOJIydaTes.

Bolgaua koppecnoHIeHIMN U3 apXUBa MPOU3BOAUTCS OTAEIOM IPAaBOBOTO 00ECTIEUEHUS €
pa3penieHus IJIaBbl MyHUIUIIAIBHOIO OKpyra WIH JIMIA, WCHOJHSOIIETO0 €ro MOJHOMOYMS,
II0J1 POCIIMCH B JKypHAJIE.

6.2. Peructpanust KoppeCroHEHIIUHU.

6.2.1. Peructpauuum NOUIEKUT BCS KOPPECHOHACHLUSA, TpeOyromas ydera U
UCITIOJIb30BaHUS B CIPABOYHBIX LIENAX (Kak co3naBaeMas B anmapare CoBeTa JAeMmyTaToB, Tak U
nocTynarwoias B annapat CoBera JemyTaToB U3 APYTUX OpraHU3alUid U TPaXKIaH).

OO0s13aTenpbHON perucTpalud NOAJEKUT KOpPPECHOHJeHUus, Tpelytomas oTBeTra (Kak
BXOJISILAsA, TAK U UCXOAILAs).

He noanexuT peructpaiuu ciieayronias KoppecrnoHACHIIHS:

- CTaTUCTUYECKHUE CBEJICHMUS;

- OyXTaJITepcKue JOKYMEHTHI;

- nH(OpMaLIMOHHBIE MaTepUabl, MPUCIAHHbIE ISl CBEICHUS;

- IEPUOANYECKUE U3AHUS;

- II03/IPAaBUTEIIBHBIE INCbMA U TEJIETPAMMBI;

- yueOHbI€ TIaHbI, IPOTPAMMBI;

- OTYETBH;

- PeKJIaMHbIE TIPOCIIEKTHI, OYKJIEThI, OPOILIOPHI.

6.2.2. Peructpaisi KOppecnoHAEHIIMN OCYLIECTBISETCS B aBTOMATU3UPOBAHHOM JIMOO
PYYHOM peXuMe B J€Hb €€ IOCTYIUICHUS, 3a HCKIIOUYEHHEM CIIy4aeB, YKa3aHHbIX B
HacTosIeM Perimamenre.

6.2.3. Ilpuem (mepenaua) TeneoHOrpaMM, AaIPECOBAHHBIX TIJIaBE MYHHUIIMIAIBHOIO
OKpyra WM JIMIly, WCHOJHSIOIIEMY €ro MOJHOMOYMS, MPOU3BOJIUTCA OTAEIIOM IPaBOBOTO
o0ecrieueHus, ¢ perucrpaiueil Teae@oHorpaMM B ClIELMAIBHBIX JKypHAJIaX.

6.2.4. MyHuMnanpHble CITy’Kallie, y4acTBYIOIIME B MPOLIECCE CO3/IaHUsl, PETUCTPALIUU U
XpaHEHMs] KOPPECHOHJEHLIUHM, HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTb, Kak caMoi



KOPPECHOHICHIINH, TaKk U MH(poOpMaluu O Heil B 0a3ax JaHHBIX, a TAaKXKe 3a ONEPATUBHOE
npecTaBiIeHUe He00X0UMON HH(OPMAaLIMK KPYTY JIUII, UMEIOLIUX MPABO Ha €€ MOIy4YCHHE.

6.3. Ilopsmok paboOTBI ¢ KOPPECIOHACHIMEH, TMIOCTYMAlOMel ¢  OTHPaBIIEMON
OCPEICTBOM (DaKCUMUIIBHOM CBSI3H.

6.3.1. ®akcumuiIbHbBIN anmapar anmnapata CoBera JiernyTaToB paboTaeT B aBTOMATUYECKOM
pexUMe KPYriIoCyTOUHO.

6.3.2. [locTynaromas mo ¢akcy KOppeCHOHEHIUS MEePEeaaeTCs ISl PETUCTPALMKU OTIAETY
PaBOBOTO 0OECIICYEHUS.

6.4. PaccMoTpeHne KOppeCOHICHIIUH.

6.4.1. PaccmoTpenue koppecnoHjaeHuuu B amnmapare CoBera AemyTaToB MpeArnojaraer
nepeaavyy KOppeCcroHICHIIMU TJIaBe MyHUIIMIAIBHOTO OKPYTa WIIK JIUILY, UCTIOJHSIOIEMY €T0
MOJTHOMOYHSI, JIJIsI IPUHSATHS PELICHUS 110 €€ UCIIOJIHEHUIO, TIOIMTUCAaHNE PE30TIOIHH.

6.4.2. Pe3ynbTaThl pacCMOTPEHUS KOPPECTIOHICHIIUU OTPAKAIOTCS B PE3OJTIOLIHAX.

KoppecnoHaeHIIsT MOXET WMETh HECKOJIBKO PE30NIONUA (OJHOTO WM HECKOIbKUX
JOJDKHOCTHBIX JIMI]) COOTBETCTBEHHO »JTamaM paccMoTpeHus. llpu sToM mocnemyromiue
PE30NIIONMKM  HE JOJDKHBI TyOnupoBaTh MEPBYI0 W MPOTHBOPEYHUTH €H, B HHUX JOJDKEH
KOHKPETH3UPOBATHCS TOPAIOK HCIOTHEHHUS KOPPECHOHIEHIIMH, CPOK €€ HCIOJHEHUs (C
y4e€TOM KOHEYHOIO CpPOKAa HCIOJIHEHUS YCTAaHOBJIGHHOTO II€PBOM pe3oyiouuen) Hu
UCIIOJTHUTEITb.

JloryckaeTcsi BO3MOXHOCTb TOBTOPHOTO  pPAacCMOTPEHHUsS] KOPPECIOHACHLUU TpU
U3MEHEHUU O0CTOATENbCTB Jesia. B 3ToM ciyyae KOppeclOHAEHLUsI BHOBB NPEACTABISAETCS
IJlaB€ MYHUIUIAIBHOIO OKpYra WJM JIMILY, UCIOJIHSAIOIIEMY €ro IOJHOMOYHUS, U KOTOPbIE
BIIpaB€ JaTh HOBOE MOPYYEHHE C YYETOM H3MEHUBIIUXCS OOCTOSITENLCTB U OIpPENETUThH
JIPYTUX UCTIOJIHUTENEH.

6.4.3. KoppecnonaeHIIMs HallpaBiIsieTCs Ha UCTIOJTHEHHE B COOTBETCTBUU C PE3OTIOIHSIMHU.

6.4.4. OTnen mpaBoBOro oOecCTedeHus: 00ECTIEYNBACT COUCIIOIHUTENEH MO MOPYUYEHUSIM
TJIaBBl MYHUITUTAIBHOTO OKpYTa WITU JIUIA, UCTIOMHSIONIETO €0 TTOTHOMOYHSI, HEOOXO0IMMBIM
KOJINYECTBOM KOIIHIA.

6.5. [logroroBka u 0(hOpMIICHHE PE3OTIOIUH.

6.5.1. Pe3omonust oopmiiseTcst Ha OJIaHKE yCTaHOBJICHHOTO oOpasia. biank pezomonun
CKpEIUIIETCS. C KOppecloHJeHIue. Pe3omonus moxker ObITh odopMiieHa W Ha camoit
KOPPECIOHICHIUH.

6.5.2. B cocTaB pe3oonuu BXOIAT CACAYIOMINE SJIEMEHThI:

- UCTOJHUTEND ((paMUIMs M MHUIMAIBI MyHUIMIIAIBLHOTO CIIY)Kalero (MyHHUIIHUNAIbHBIX
CIIy’KallliX ), KOTOPOMY JaeTcs MOpy4d€eHue);

- co/iep KaHNe MOpYUYEHUs (TN HECKOJIbKUX TOPYUYEHHH);

- CPOK HCIIOTHEHUS TIOpYUYeHHs (B clydae HaJW4us HECKOJIBKHUX MOPYYCHUN IJIST KaKIOTO
WCIIOJTHUTEISI CBOM).

JlonoaHuTEeNbHO (3HAK +) MOTYT OBITh yKa3aHbl (DaMUJIMKA U MHULMAJIBl MYHHUIIMIAIbHbBIX
CIIyKallliX, KOTOPHIM JaHHas KOPPECHOHICHIMS HampaBiseTcs g HHQOpMAMH WU
y4acTHsl B pelIeHuU Bonpoca (Ipu HEOOXOAUMOCTH).

Psanom ¢ pamunmeil MyHUIIMIIATBHOTO CIIYKaIIero, Ha KOTOPOE BO3JIaraeTrcsi KOHTPOJIb 3a
XOJIOM HCIIOJIHEHUSI KOPPECTIOHAEHITNH, JeaeTcsi moMeTka — « KOHTposb».

[Ipy HanMuuu B PE30JIIOLMHM HECKOJBKUX HCHOJHHUTENEH YKa3bIBa€TCA OTBETCTBEHHBIM
UCIIOJTHUTEIb («OTB.»), TUOO UM CUMUTAETCS JUI0, YKa3aHHOE B PE30JIIOLIUU MIEPBBIM.



[Ipn HaMMUUU B PE30JIONMHN HECKOJIBKUX OTBETCTBEHHBIX UCIIOTHUTENCH KaKIIbIN U3 HUX
JOKJIQ/IBIBAET O BBIMIOJIHCHUHM TOPYYEHHUS TJIAaB€ MYHHUIIUMIIAIBLHOTO OKpyra WId JIWILY,
UCITOJTHSIOIIEMY €T0 MTOJTHOMOYHS, CAMOCTOSTEILHO.

Ecnu cpok wucnomHeHHWs B PE30IONMMA HE YKa3aH, 3TO O3HA4YaeT, YTO WCIOJHCHHE
npeaycMoTpeHo B TeueHue 30 AHel co AHS perucTpaiii KOppeCnoOHICHIINH.

6.6. Opopmiienre ucxosmel KOpPECIOHSHIIUH.

6.6.1. Mcxoasmias koppecnoHJeHIUs (B TOM YHWCIE U WHUIMATUBHAS) MOJMUCHIBACTCS
IJIaBOM MYHUIIMTIATBHOTO OKPYTa WK JUIIOM, UCTIOTHSIOUUM €r0 MOJHOMOYHS.

6.6.2. Ucxonsmas koppecnoHaAeHIs oGopmisieTcss Ha OJ1aHKaX MUCEM B COOTBETCTBHUHM C
TpeOOBAHUSIMU, U3JI0’)KEHHBIMU B HAcTOsIIIeM Periamenre.

6.6.3. Mcxoasmias KOppeCHOHICHIIMS TPUHUMAETCS K OTIPaBKe: B CIy4yae HapaBlICHUS B
OJIMH aJIpeC — B ABYX 3K3EMIUIAPaX, B CIydae HaIlpaBJICHUS HECKOJIbKUM aJpecaTaM — B TAKOM
KOJMYECTBE DK3EMIUIAPOB, KOTOPOE COOTBETCTBOBAJIO OBl KOJWYECTBY aJapecaToB Ha
KOPPECTIOHEHITUH TUTFOC JBA.

DK3EMIUISIP HUCXOJAIIEH KOPPECIOHJCHIINN (KOMUs), OCTAIOIIUKCS B Jiefie armapara
CoBera enyTaToB, JOJKEH OBITH 3aBU3UPOBAH MUCTIOJHUTEIICM.

Hcxonsmas KOppeCTIOHASHITUS TTepeaacTcsl I OTIPABKH MOJHOCTHI0 0(hOPMIICHHOM.

6.6.4. [Tocie ucnosHeHUs] KOPPECTOHICHIIMM UCXOISIIUM HOMEPOM OTBETA SIBJISIETCS €T0
BXOJISIIUNA HOMED, TAHHBIN MPU PETUCTPAIUH.

6.7. dopmupoBaHue Jie], UX XpaHEHHUE, OpraHU3alMsl CIIPABOYHOUN pabOTHI.

6.7.1 d®opmupoBaHue €N, UX XpaHEHHUE, CIpaBOYHAas paboTa MO 3aperuCTPUPOBAHHOU
KOPPECTIOHJICHITUY (KaK BXOSIICH, TaK M UCXOJSIIEH) OCYIECTBISETCS OTAEIOM MPaBOBOIO
oOecrieyeHus.

6.7.2. MyHuIunaibHbIe CIy>Kallue OTBEYAIOT 34!

- COXPaHHOCTH MOCTyMHAlomeld K HUM KOPPECTOHICHIIMM W WH(pOpMauu O Hel B Oaze
JAHHBIX:

- COOTFOICHNE CPOKOB XpaHECHUS (B COOTBETCTBUH C YTBEPKIACHHON HOMEHKIATYPOH J1en);

- CBOCBPEMEHHYIO TTOATOTOBKY MW Tiepenady el B apxuB ammapara CoBeTa aemyTaToB (B
COOTBETCTBHUH C YTBEPKICHHOW HOMEHKIIATYpOH JIe1).

6.7.3. 3akoHUEHHBIC MAETOMPOU3BOJICTBOM Jeja B TEUYCHHE JABYX JI€T WIH JAPYyroro,
COTJIACOBAaHHOTO B YCTAaHOBJICHHOM MOPSIAKE CpOKa, ocTatoTcs B anmnapare CoBeTa JIemyTaToB
JUTSI CIIPaBOYHOM paboThI, a 3aTEM B COOTBETCTBUHM C HOMEHKJIATYPOU JIEN CIAI0TCS B ApXUB.

Odopmitenue nen s epeiadyi B apXyB MPOU3BOIUTCS OTIEIIOM MPABOTO 00ECTICUCHHUS.

6.7.4. Jlena 3a wWCTEKIMA TOJ AOJKHBI OBITH OGOPMIIEHBI W 3aKphIThl 70 1 Mapra
Tekyiero roga. OmMUCH COCTaBISIIOTCS OTACNBHO Ha Jiefla MOCTOSHHOTO XpaHEHWs; Jena
BpeMeHHoTo Xxpanenus (cBoiie 10 jet). Ha nena BpemenHoro xpanenus (10 10 net) onucu He
COCTaBIISIOTCA.

7. PaGoTa ¢ MyHMIMIIAJIbHBIMH NPABOBBIMH AKTAMH, COIEPKAIIMMH CIYKEOHYIO
HHGOpMaALMIO OTPAHMYECHHOI'0 PACIIPOCTPAHEHU S

7.1. PaboTa ¢ MyHUUMNAIBbHBIMU MPABOBBIMU aKTaMH, COAEPKALIUMHU CITY>KEOHYIO
MH(OPMAIMI0O OrPAHMYEHHOI'O  PACIpPOCTPAHEHHUS, OIpPEAeNAeTCS  3aKOHOJATEIbCTBOM
Poccuiickon @enepanuu 1 HACTOSMM PernaMeHToMm.

7.2. OTHeceHHE MYHHUIMNAJIBHOTO TMPABOBOIO aKTa K KaTeropuh JOKYMEHTOB,



comepxamux WHPOPMAIMIO OTPAHUYEHHOTO PACIPOCTPAHEHUS, TPOU3BOJIUTCA TOJBKO TIO
OCHOBaHUAM, IPEAYCMOTPEHHBIM 3aKOHOAATENBCTBOM Pocculickon Denepanum.

OcHOBaHMEM ISl OTHECEHHUSI MYHUITUIIAIBHOTO MPABOBOTO aKTa K KATETOPUH IOKYMEHTOB,
co/iepKaIluX UHPOPMAITUIO OTPAHUYCHHOTO PACIIPOCTPAHEHUS, SBIISICTCS:

- 3aIIMTa UHPOPMAIIUU, COCTABIISIIOLIEH CITyKEOHYIO TalHY;

- 3alIMTa UHPOPMAIIUU, COCTABIISIIOIIECH KOMMEPUECKYIO TaliHy;

- 3aIMTa UHPOPMAIIUU, COCTABIISIONIEH TPO(eCCHOHATBHYIO TalHY;

- 3aIIMTa UHPOPMAIIUU, COCTABIISIIONIEH JIMYHYIO WU CEMENHYIO TallHy rpak]laH;

- 3amuTa WH(OpMaIUHU, COCTABJSIONIEH HHbIE BHIIBI TalWH, B CIIy4asX, €CJIM Takas
00s13aHHOCTH MpelycMOTpeHa (heiepaIbHbIMU 3aKOHAMM;

- 3allIMTa MEPCOHANBHBIX TAHHBIX Ipak/iaH (HU3NUECKUX JUI);

- 3al[UTa EPCOHATBHBIX IAHHBIX MYHULIMIAIBHBIX CITY>KallIUX;

- 3aIIUTa UHBIX BUJOB KOH(MUICHITNATBHBIX CBEJICHUN B CITydasiX, €CJIM TaKas 00s13aHHOCTh
MPEyCMOTPEHA 3aKOHOIaTeNbCTBOM Poccuniickoit denepanni.

7.3. IlepeyeHb BONPOCOB, KOTOPbIE HE MOTYT COJIEPKATHCSI B MyHULIUIAIILHOM TIPAaBOBOM
aKTE, OTHECEHHOM K KaT€TrOpHUH OTPAHUYEHHOTO PACHPOCTPAHEHHUS:

- MpaBa, CBOOOIbI U 00SI3aHHOCTH YEJIOBEKA U TPAK/IaHUHA;

- noJiHOMOo4MS anmnapara CoBera JemyTaToB;

- IeSITeNbHOCTH anmnapara CoBeTa AemyTaToOB,;

- UCTIOJIb30BaHUE OIOJIKETHBIX CPEJICTB;

- UHBIE BOIPOCHI, HEIOMYCTUMOCTh OTPaHMYEHHUs JOCTyNla K KOTOPbIM YCTaHOBJICHA
3aKkoHOIaTenbCcTBOM Poccurickon denepanum.

7.4. HepomycTuMO OTHECEHHE MYHHUIIMIIAJBHOTO TIPABOBOTO akTa K KaTeropuu
JIOKYMEHTOB, COJIEp>KalluX MH(POPMAIIUIO OTPAHUYEHHOTO PACIIPOCTpaHEHUS, B CIIydasix:

- COJIep>KaHMs B HEM BOTIPOCOB B COOTBETCTBHH C TIEPEUHEM, OIPEICICHHBIM ITyHKTOM 7.3
HacTtosmero Pernamenra,

- BHECEHUS W3MEHEHUW, OTMEHbI WJIU MPU3HAHUS YTPATUBIIMM CUJIY MYHULMNATHHOTO
MPABOBOT'0 aKTA, HE OTHECEHHOTO K KaTErOPUM OTPAHUYEHHOTO PACIIPOCTPAHECHUS.

7.5. Jloctryn k wuHbopMmMauuu O JedrenbHocTH anmapata CoBera JenmyTaToB
OTpaHMYMBAETCA B Cly4asix, €CIM yKa3zaHHas wuHoOpMalus OTHeceHa K uHOpMaIuu,
COCTABJISIONIEH TOCYIAPCTBEHHYIO UITH CITYKEOHYIO TaifHY.

7.6. Pemenue 00 OTHECEHWN MYHHUIIUIIATILHOTO MTPABOBOTO aKTa K KATETOPUH JOKYMEHTOB,
coJiepKalux CIy)eOHyr0 HH(GOPMAIMIO OTPAHMYEHHOTO PACIPOCTPAHCHHS, MPUHUMACTCA,
KaK TMpaBWJIO, HA CTaAUU CO3JaHUS MPOEKTa MYHHULHNAIBHOTO MPABOBOIO aKTa IpHU
BKJIFOYCHUH B HETO CBEACHUIN KOH(PHUIACHIIMAIBHOTO XapakTepa u opopMIIsIeTCS TTOMETKON B
IPaBOM BEPXHEM YTIIy MyTEM MPOCTABICHUS mITaMIia «JIJis ciy>ke0HOTO TT0JIb30BaHUS.

Pemnienrie 00 OTHECEHWHM MYHUILMIAIBHOTO MPABOBOIO aKTa K KAaTErOPUU JOKYMEHTOB,
MOJICKAIMX ~ OTPAHUYCHHUIO  paclpocTpaHeHus  (JI0ocTyma), NpPUHUMAETCS  TJIaBOM
MYHULIUNAIBHOTO OKPYTa WM JIUIIOM, UCTIOJIHSIIOIIUM €T0 MOJTHOMOYMS, Ha CTaIUU CO3/IaHUs
MPOEKTa MYHUIIMITAJILHOTO MPABOBOr0 aKTa MPHY BKJIOYEHUU B HETO MEPCOHAIBHBIX TaHHBIX U
CBEJICHUI, YKa3aHHBIX B MyHKTE /.7 HacTosiero Pernamenra.

7.7. CBeneHus, cojaepkalluecss B MYHHUIUNAIBHBIX TPABOBBIX aKTax MO KaJpOBBIM
BOIIPOCaM, MOJIEKAIIUX OTPAHUUYCHUIO IOCTYyIIA:

- 0 Ha3HAYCHWH, TIePEeBOJEC Ha JIODKHOCTh U OCBOOOXIEHUU OT JIOJDKHOCTH
MYHULUNAIBHBIX CITYKAIIKX;



- 0 NMPUMEHEHUH U CHSATHH TUCIUIUIMHAPHBIX B3BICKAHHM, O MPOBEIEHUU CIIy:KeOHOU
IPOBEPKU B OTHOIICHWN MYHUIIUTAIBHBIX CITYKaINX;

- 00 YTBEpXKIEHUHU INTATHOTO pACMUCaHUS, O BHECEHWHM HU3MEHEHUH B IITATHOE
pacnucanue ¢ uH(opMalren 0 YMCICHHOCTH, JODKHOCTHBIX OKIagax U (poHe OIaThl Tpyia
MYHUITUTIATBHBIX CITyKaIIHX;

- O IPUCBOCHUH KJIACCHBIX YNHOB MYHUIIUIIATIBHBIM CITY>KaIllUM;

- 0 MPEJOCTABIICHUH OTITYCKOB MYHHUIIMIIAJIBHBIM CIY)KaIlllUM, 32 HCKJIIOYEHUEM TIJIaBbl
MYHUIIUNIATBHOTO OKpyTra WJIM JIMIIA, WCIOJHSIOErOo €ro IMOJHOMOYMS, (B TOM YHCIE IO
yX0ay 3a peOCHKOM M BBIXOAY M3 OTIYCKAa MO yXOAy 3a PEOCHKOM /10 JOCTHXKEHHUS WM
BO3pacta Tpex JieT, 0e3 COXpaHEHHUs JCHEKHOIO COJEp)KaHMs, Yy4eOHOro OTIycka); o0
YTBEPXKJICHUH rpaduKa OTIYCKOB.

- 00 wu3MeHeHMH (aMWINK, WMEHH, OTYECTBA MYHHUIMMNAIBHBIX CIYyXKallUX, 32
UCKJIIOYCHHEM TJIaBbl MYHUIIUTIATBHOTO OKPYTa WITH JIMIA, UCTIONHSIOIIETO €r0 MOJTHOMOYHS.

7.8. I'maa MyHUIIMNAIBHOTO OKpyra WM JIMIO, HWCHOJHSIONIEE €ro IMOJHOMOYHS,
OPUHABIIMK penieHue o0 OTHECEHHWH CIy>)KeOHOM HHpopMaluuu, 3a(UKCUPOBAHHOW B
MYHHIIUIIAJTFHOM TIPaBOBOM aKT€, K KaTerOpMH OTPAaHWYCHHOTO PACHpOCTpaHEHUS, HEeceT
MIEPCOHAIBHYIO OTBETCTBEHHOCTH 32 000CHOBAHHOCTH MIPUHSATOTO PEIICHHUS.

7.9. JlokymeHTupoBaHHasi HH(GoOpMaIus ¢ moMeTkon «Jliist ciy>ke0HOro MmoJib30BaHus» 0€3
PE30IIIOLMH TJIaBbl MyHHUIIMIIAJIBHOTO OKPYTa WM JIMLA, UCTIONHAIOIIETO €ro MOJHOMOYUS, He
HOJUVIEKUT pas3rialleHuto (paclpoCTPaHEHHUIO).

7.10. Cusarue nomerku «Jlns ciykeOHOTO MOJIb30BaHUS» MPOU3BOAUTCS B CBSI3H C
yTpaToil KOHuAEHIHaIbHOCTH HH(opmanuu. IloMerka mnoramaercs MNOANKMCHIO TJ1aBbI
MYHMIIUIIAJIBHOTO OKPYTa WM JIMLA, UCTIOIHSIOIIETO €0 MOJIHOMOYUS.

8. UcnosiHeHMe U KOHTPOJIb UCTIOJIHEHHSI MYHHMIMINIAIbHBIX IPABOBLIX AKTOB,
CJIY’KeOHBIX IOKYMEHTOB, IPOTOKOJIOB COBEIAHUI, a TAKKe Pe30JII0LH I

8.1. HcrmonHeHre MyHUUUINAIbHBIX MPABOBBIX AaKTOB, CIYKEOHBIX JIOKYMEHTOB,
IIPOTOKOJIOB COBEIIAHUM, PE3OJIFOLINAN.

8.1.1. Cpox ucroytHeHus.

8.1.1.1. Cpok uCHOSTHEHHUs OMpEeeNsAeTCs KAJICHIapHOW aToi WM UCTEYEHUEM TMepHrojia
BPEMEHU, KOTOPBIN UCUUCIIAETCS TOJaMU, MECSIIAMH WIIA THAMMU.

['o/10BbIE U MECSYHBIE TEPUOAbl BPEMEHU HCUUCIAIOTCA KaJCHIAPHBIMU IHSIMH; CPOK
WCIIOJIHCHUSI, YCTAHOBJICHHBIN B JHAX, UCUHCIsIETCs pabounmu JHSAMU. CpOK HCIIOJHEHWS,
YCTAHOBJICHHBI KAJICHIAPHOU AaTOM, UCTEKAET B J€Hb, YCTAHOBJICHHBIN B PE30JIFOLINH.

CpoK HCIOJHEHHUSI, UCUUCIIIEMBbIN MecsleM, ncrekaer yepe3 30 KaleHIapHbIX JHEH, He
cuuTas HepabOouMX TNPA3AHUYHBIX JHEW, 3a UCKIIOUYEHHEM CpPOKOB HCIOJHEHUS,
YCTaHOBJICHHBIX 3aKOHOAATEIBCTBOM. B cilyyae yCTaHOBJICHHSI 3aKOHOJATENBCTBOM CpPOKA
pPacCMOTPEHHUSI «B TE€UEHHE MECALIA», «B MECSYHBIA CPOK» CPOK HCIOJHEHHS HCTEKAaeT B
COOTBETCTBYIOIIEE YUCIO CIIEIYIOLIETO MECSNA, a €CIU B CIEAYIOIIEM MECSIE TAKOrO YUCia
HET, TO CPOK MCTOJHEHUSI UCTEKAET B MOCIEAHUIN I€Hb 3TOTO MecsLa.

CpoK MCIOJIHEHHMSI, HICUUCIISIEMbIN HeZleNiel, UCTEKAaeT uepe3 5 AHel, He cunTas Hepabouux
MPa3IHUYHBIX U BBIXOJIHBIX JTHEH.

CpoK HCHOJHEHHS, HUCUHUCISIEMbII JHSIMU, UCTEKAeT B IMOCJIEAHUN JEHb HCIOJIHEHUS
MOPYYCHUS, HE CUMTasi HepabOUYMX MPa3IHUYHBIX U BBIXOIHBIX JHEH.



Ecnu nmocnennuil n1eHb Cpoka MPUXOTUTCS HAa HepaOOuMid JIeHb, THEM OKOHUYAHUS CpPOKa
CUMTAETCS JI€Hb, IPEIIECTBYIOINI HEpaboueMy JTHIO.

8.2.1.2. Cpok HCHOJHEHMS MOPYYEHHUsS, COJEPHKAIIErocss B MyHUIMIAIBHOM IPAaBOBOM
aKTe, YKa3bIBAETCS B TEKCTE MyHULIUIIAIBHOTO IIPABOBOTO AKTA.

CpoOK BBINOJHEHUS MYHHIMIIAIBHOIO IPABOBOIO aKTa B LEJIOM ONPEIEIAETCSA MO CPOKY
VICIIOJIHEHHSI TIOPYYEHMS, SABIIAIOIIETOCS ITOCIEIHUM B YUCIE MEPOINPUATUN, U NOPYYCHHUH,
IIPELYCMOTPEHHBIX MYHHUIIMIIAIIBHBIM IIPABOBBIM AKTOM.

B Tex cmydasx, Korja B MYHHIMIIAJIBHOM IIPaBOBOM aKT€ HE OIPEICIICHBl CPOKH
VICIIOJIHEHHSI TIOPYUYEHUH, TO CPOK MCIIOJHEHUS MyHULHIIAJIBHOTO IIPABOBOIO AKTa B LIEJIOM —
TPU Mecsla cO JHs MOANUCAaHUSA MYHMUIMIAIBHOIO IPAaBOBOTO aKTa WJIM BCTYIUIEHHUS €TI0 B
CuILy.

[Ipomyienne cpokKa  MCIOJNHEHUS  OTACIBHOTO  ITOPYYEHHs, COIEpXKALIErocs B
MYHULANAIBHOM IIPABOBOM aKTE€, MOXKET OCYLIECTBIATHCS B PAMKAax CpOKa IO MOCIEIHEMY
IIYHKTY MYHULHUIIAJIBHOTO MTPABOBOTO aKTa JOJKHOCTHBIM JIMIIOM, HCHOJHSAKOIUM KOHTPOJIb
32 €ro BBINOJHEHUEM B IE€JOM, Ha OCHOBaHUHU JOKYMEHTa, OOOCHOBBIBAIOLIEIO MPUYUHBI
HEBBINIOJIHEHNSI TIOPYYEHHUS, MEPBhl MO0 HX YCTPAHEHUIO U IPEUIOKEHHS O HOBOM CPOKE
VICTIOJIHEHUS IOPYYECHHUSI.

B cnydae ecnu MyHUIMIIAIBHBIN ITPAaBOBOM aKT HE BBINIOJIHEH B IIEJIOM B YCTaHOBJICHHBIN
CPOK, TO IOJDKHOCTHOE JIMIIO, Ha KOTOPOE BO3JIOKEH KOHTPOJb 3@ €r0 BBIIOJHEHUEM,
HaIpaBJIseT IVIaB€ MYHHMIMIAIBHOIO OKPyra WIH JIAILY, UCIOJIHAKOUIEMY €r0 ITOJHOMOYHMS,
3alIMCKYy C YyKa3aHUEM IIPUYMH HEBBINOJHEHUS MYHMIMIAIBHOIO IPAaBOBOIO akTa, Mep,
IIPUHATHIX 110 UX YCTPAHEHUIO, U IPEIIIOKEHUEM O HOBOM CPOKE €r0 BBIIIOJIHEHMUS.

Pemienne o0 mnpojyieHMM CpOKa HCIIOJHEHHS MYHHULIMIAIBHOIO IPAaBOBOIO  aKTa
IIPUHUMAETCS TJIABOM MyHUIUIIATIBHOTO OKPYTa WIN JUIOM, HCIIOJHSIOIIUM €r0 IMTOJTHOMOYHSL.

M3MeHeHne Cpoka BBINOJHEHHS] MYHULIMIIAIBHOTO MPABOBOI0 aKTa MPOU3BOJUTCS ITyTEM
OPUHATHUS (M30aHUs1) MyHUIIMIAIBHOTO MPABOBOI'O aKTa.

MyHUIIMNaNnbHBIA MPAaBOBOM aKT CHUMAETCS C KOHTPOJIA HA OCHOBAHUM CIPAaBKU (OTYETA),
cozepxainieil HHGOPMAIMIO O BBINOJHEHHWU BCEX MOPYYEHUH MYHHUIMMIAIBHOTO MPABOBOTO
aKTa, 3a MOJIMCHI0 JOJKHOCTHOIO JIMIA, HA KOTOPOE BO3JIOKEH KOHTPOJb 3a BBINOJIHEHUEM
MYHULANAIBHOTO TPAaBOBOTO aKTa.

CHsATHE C KOHTPOJISI MYyHULMIIAJIBHOIO IMPABOBOTIO AKTa OCYIIECTBIISIETCS IO YKA3aHUIO
IJIaBbl MyHULIMIIATIBHOTO OKpYyTa WX JULA, HCIIOIHSIOIIErO €ro MOIHOMOYHS.

OcHOBaHUEM ISl CHATHSI MYHHMIMIAIBHOIO ITPABOBOTO aKTa C KOHTPOJIA SIBJIAETCS:

- €T0 BBIIIOJIHEHUE;

- npuHATHE (BBEACHHME B JIEHCTBHME) HOBOTO MYHHIMIAIBLHOTO IPaBOBOIO akKTa,
OTMEHAIOIIEr0 JACWCTBUE NpPEKHEro (B CBA3M C HM3MEHEHHMEM OOBEKTHBHBIX YCIIOBUM,
NPUHATUEM IIPABOBBIX aKTOB U T.JI.).

8.2.1.3. Cpok HCHOJIHEHHUSI MPOTOKOJBHOTO TMOPYYEHHS OIPEACNIeTCS B MNPOTOKOJIE U
VICUUCIISIETCS C 1aThl IIPOBEJACHUS COBELIAHUS.

Pemienne o0 mnpoajeHMM CpoKa HCHOJHEHHUS IIPOTOKOJIA HA OCHOBE NPEJIOKEHUS
OTBETCTBEHHOTO 33 KOHTPOJIb MPOTOKOJA B LEJIOM IMPUHUMAETCS TJIABOW MYHUUHUIIAIBHOTO
OKpyTa WX JIMLIOM, UCTIOJTHSAIOIIUM €r0 MOJTHOMOYHS.

Pemienre 0 CHATMM NPOTOKOJIA COBEUIAHWSI C KOHTPOJISL B CBSI3HM C €rO BBIIOJIHEHUEM,
IIPOBEJCHUEM TIOBTOPHOTO COBEIIAHWs, NPUHATAEM MYHULMIAIBHOTO IIPABOBOIO aKTa
(MCUEpIBIBAIOIIETO MOPYYEHHs, COJEpXKAIIHecs B MPOTOKOJIE) MO  MPEIIOKEHUIO



OTBETCTBEHHOTO 3@  KOHTPOJb  HCIOJIHEHUS  MPOTOKOJAa, NPUHUMAETCS  [J1aBOM
MYHULMIIATBHOTO OKPYTa WX JUIOM, UCIIOJHSIOIUM €r0 MOJHOMOYHS.

Pemienne o CHATHM C KOHTPOJISI OTAEJIBHOIO NOPYYEHHs, YKa3aHHOIO B IMPOTOKOJE, U
IPOJJIEHUU CpPOKa €ro MCHOJHEHHS MPUHUMAETCS IJIABOM MYHUUMIAIBHOITO OKpyTa WU
JIMLIOM, HMCHOJIHSIOIIMM €ro MOJHOMOYMS, MO MPEIJIOKEHUI0 OTBETCTBEHHOTO 3a KOHTPOJb
UCIIOJTHEHUS POTOKOJIA.

8.2.1.4. HcnosHeHne MOpPYYEHHsS O MPUBEACHUM MYHULHUIIAIBHOTO IPABOBOTO aKTa B
COOTBETCTBUE C (penepaibHbIMM 3aKOHAMU M MHBIMU HOPMATUBHBIMHM IPABOBBIMU aKTaMU
Poccuiickoit ®@enepanny, 3aKOHAMU U WUHBIMM HOPMATHUBHBIMHM IIPAaBOBBIMH aKTaMH TOpPOJAA
MockBbl, YCTaBOM MYyHULIMIAIBHOTO OKPYTda, HOPMAaTUBHBIMU U MPaBOBbIMU akTamu CoBeTa
JIEMyTaTOB OCYIIECTBIISIETCA B T€UEHHUE TPEX MECALEB CO JHS BCTYIUIEHUS UX B CUILY, €CIHU
MHOE€ HE TMPEAyCMOTPEHO COOTBETCTBYIOUIUM (eaepadbHbIMU 3aKOHAMH H  HHBIMHU
HOPMAaTUMBHBIMM IPaBOBBIMM akTamu Poccuiickon @Penepanuu, 3aKOHAMH W WHBIMHU
HOPMATUBHBIMH TPABOBBIMU aKTaMU Tropoaa MOCKBBI WM MYHHIMIAJIBHBIMUA IPABOBBIMU
aKTaMHU.

8.2.1.5. HcnomHeHue mOpy4YEHHUH, 3aQUKCHPOBAHHBIX B PE3OJIONMAX M CHAOKEHHBIX
CHeIUaJIbHBIMU IOMETKAMU, OCYIIECTBIISIETCS B CIEAYIOIIEM MOPSIAKE:

- IOPYYECHHUS C NIOMETKOM «HE3aMEIJIMTENbHO» HCIOJIHAIOTCS B TEUEHHE OJHOTO JHS CO
JUHS IOAIIMCAHMS U PETUCTPALIMH PE30IIOLNH;

- IOPYYEHUS C MIOMETKON «BEChMa CPOYHO» MCHOJIHAIOTCS HE MO3AHEE JABYX JHEU CO JTHSA
NOJANKCAHMS U PETUCTPALIUN PE30TIOLUN;

- MOPYYEHHs C IIOMETKOW «CPOYHO» HCIIONHSIOTCA HE II03/IHEE Tpex JHEW cOo JHsA
NOJANKCAHMS U PETUCTPALIUN PE30IIOLUN;

- MIOPYYEHHUsI C IIOMETKOM «ONEPATHUBHO» HCIIOIHSIOTCS HE MO3JHEE JECITH JHEU CO JTHS
NOJANMKUCAHMS U PETUCTPALIUU PE3OTIOLHUU.

[TomMeTKkH CpPOYHOCTHM MMEIOT MPABO MPOCTABIATH IVIaBa MYHHUIMIAIBHOTO OKpyra WM
JIMIO, UCTIOHSIOUIEE €r0 MOJHOMOYHS.

[Ipn mpocTaHOBKE MOMETOK CPOYHOCTH BBIIICYKA3aHHBIMU JIMIAMU OTAEN MPaBOBOIO
oOecrieueHns 00s13aH HE3aMEMJIUTEIbHO JOBECTH J0 CBEJICHUS UCIOJHUTENEH MH(OPMAIUIO
0 CPOYHOM MOPYUYEHUH.

Ecnu B yCTaHOBJIEHHBIM CPOK MCIOJHEHUE TOKYMEHTa HEBO3MOXKHO, TO OTBETCTBEHHBIM
VCIIOJIHUTEJIEM HE IO3JHEE, YeM 3a JBa JHS J0 MCTEYEHHUS CPOKa MCIOJHEHUsS, TOTOBUTCS
CIIpaBKa HAa UMl IJ1aBbl MyHHUIMITAIIBHOTO OKPYTa WJIH JIMLA, UCIIOJIHSIOUIETO €r0 MOJIHOMOYHS,
¢ 000CHOBaHMEM HEOOXOIMMOCTH MPOJIJICHUS CPOKA.

Pemenne o CHATHM ¢ KOHTPOJIS MOPYYEHUH (MPOAJICHUM CPOKa MCHOJIHEHUS TOPYUYESHMS)
IPOU3BOJMTCS TIJIAaBOM MYHULHMIIAJBHOTO OKpyra WIM JIMIOM, HCHOJHSAIOIIMM €ro
MOJIHOMOYHS.

OcHOBaHUEM ISl CHSTHS C KOHTPOJISI MOKET CITYKUTh:

- CTIpaBKa UCIOJHUTENS O PE3yJIbTaTaX BHIIOJHEHUS MOPYUYEHUS;

- KOMMSI MOJIUCAHHOTO M 3aPErMCTPUPOBAHHOTO OTBETA KOPPECIIOHJEHTY, HaIllpaBieHHas
C COMPOBOAUTENLHBIM JJOKYMEHTOM.

8.2.1.6. Ilopsamoxk UCHONHEHHS MYHUIMOAIbHBIX MPABOBBIX AKTOB, CIY>KEOHBIX
JIOKYMEHTOB, ITPOTOKOJIOB COBEIIAHUN, a TAKKE PE3OIFOLIHM.

HcnonHeHne OCYIIECTBISETCS B COOTBETCTBUU C MMOPYYEHUSIMH, COJEPKAIIMMHUCS B
yYKa3aHHBIX JOKYMEHTAX.



Ecnu B pe3omonuu B KauecTBE MCHOJHUTENS YKa3aHbl HECKOJBKO JIMIl M HE OINpEAesiCH
OTBETCTBEHHBIN HCIIOJHUTENb, OTBETCTBEHHBIM 3a MOJATOTOBKY 000OIIEHHOW WH(OpMaIun
SBIIICTCS JIMIIO, YKa3aHHOE B PE30JIIOLMHU MEPBHIM (Jlajiee - OTBETCTBEHHBIN UCIIOIHUTEND).

JIumo, yka3aHHOE B PE3OJIONUU OTAEIHHO OT OCHOBHBIX HCHOJHHUTENEH CO 3HAKOM ,
NPUHAMAET ydacTHe B paboTe HaJl AOKYMEHTOM IpPH HEOOXOIWMOCTH, MO COOCTBEHHOMY
YCMOTPEHHIO (IT0 CITy)KeOHBIM JIOKyMEHTaM, KOPPECTIOHICHIIUH).

CouCTOTHUTENN HE TI03/IHEEe, YeM 3a TPH JIHS J0 MCTCUCHHS CPOKa MCIOJIHEHUS 00sS3aHbI
IIPEJICTAaBUTh OTBETCTBEHHOMY MCIIOJHUTEIIO CIIPABKH ISl 0OOOIICHHS U COCTABIICHUS OTUETA
1100 COOOIIAI0T CBOE MHEHHUE TI0 UCTIOIHAEMOMY BOIIPOCY B Apyroi gopme, ycTpanBaromei
OTBETCTBEHHOTO MCTIOTHHUTETIS.

OTBETCTBEHHOMY HMCIIOJTHUTEJIIO Ta€TCS TIPABO CO3bIBA COMCIIOTHUTEIICH.

CoHuCHOMHUTENW B PABHOM CTENEHHM HECYT OTBETCTBEHHOCTh 3@ KA4YE€CTBEHHYIO H
CBOEBPEMEHHYIO TIOJITOTOBKY BOIIPOCA.

8.3. KoHTpoJb MCTIOMHEHNS MyHHUITUTIATBHBIX IMMPABOBBIX aKTOB, CIIYKEOHBIX TOKYMEHTOB,
IIPOTOKOJIOB COBEIIAHMIA, PE3OTIOLIUH.

8.3.1. KoHTpoabr WCHOTHEHUS MYHHUIIMNAIBHBIX TPABOBBIX aKTOB, CIY>KEOHBIX
JOKYMEHTOB, TPOTOKOJIOB COBEIIAHUI, a TaKXKe pEe30NIONui (Jaiee — HCIOJIHEHUE
JIOKyMEHTOB) BKJIIOYaeT B ce0s KOHTPOJIb 3a KA4YECTBEHHBIM (IMIOJIHOTA U TOYHOCTh) H
CBOEBPEMEHHBIM (CPOKHU HCIIOJTHEHM ) UCTIOJTHEHHUEM JJOKYMEHTOB.

8.3.2. B xoMmneTeHIuIo Jinila, OTBETCTBEHHOIO 32 KOHTPOJIb UCIIOJHEHUSI JOKYMEHTA UITU
SIBJISIOIIETOCS! OTBETCTBEHHBIM MCTIOJHUTENIEM JIOKYMEHTA, BXOJIUT:

- OpraHu3aIys BBITIOJHEHUS MOPYUYEHUH, 3a(DUKCUPOBAHHBIX B JOKYMEHTE;

- KOOpJAWHAIIMS JACSITEIIbHOCTH UCTIOJIHUTEIEH U COUCTIOTHUTEIICH;

- KOPPEKTUPOBKA CPOKA UCTIOTHEHUS IOKYMEHTa B paMKaX KOHEUHOTO CPOKa MCTIOTHEHUS
JIOKYMEHTA B IIEJIOM;

- TMPUHATHEC Mep JUIA OE3yCJIOBHOTO BBIMIOJTHEHHUS COJCPKAIMMXCA B JOKyMEHTE
MIOPYYEHHUN;

- TIOATOTOBKAa W TIPEACTABJICHHWE JIMITY, IOAMKMCABIIEMY JOKYMEHT WJIH JIaBIICMY
MOpYYCHHE, OTYETa (CIIPABKH O BBHITIOJIHCHUH JOKYMEHTA B IICJIOM).

B cnyuae ecnam mopydeHHe HE BBIMOJIHEHO, JIMIIO, Ha KOTOPOE BO3J0XKEH KOHTPOJb 3a
UCIIOJIHEHUEM JIOKyMEHTA, yCTaHABIMBAET KOHEUYHBINA CPOK BBHITIOJHEHUS JAHHOTO MOPYYCHUS
B paMKax CpoKa I10 MOCJIEeTHEMY ITYHKTY IOKyMEHTA.

8.3.3. KoHTponb uCHOJHEHUS MYHHUIIMNAIBHBIX IPABOBBIX AaKTOB BO3Jaraercs, Kak
MPaBUIIO, HA OJTHO JIUIIO.

KoHTponb ucnonHeHus MopydeHud, 3aQUKCHPOBAaHHBIX B MPOTOKOJIAX, MOXET OBITh
MOPYYECH HECKOJIBKUM JIMIIaM B COOTBETCTBHH C pacIipe/ielieHueM 00s13aHHOCTEH.

KOHTposIb MCTIOJIHEHHSI TOPYYEHUH, 3a(PUKCHPOBAHHBIX B PE3OJIIOIUAX, MOXET OBITh
TIOpYYEeH OJJHOMY WJIM HECKOJIBKUM JIMI[aM B COOTBETCTBHH C paclpeesieHueM 00s3aHHOCTEH.

B Tom cnyuae, ecniu KOHTPOJIb BO3JIOKEH (IO PE30JIOIUSIM — HCIIOJHEHHE TIOPYUYEHO) Ha
HECKOJIbKMX JIMI, TO 0000maer marepwan (TOTOBUT HWTOTOBYIO CIIPaBKy) B IIEJIOM TIO
WCTIOTHEHUIO MYHHIIMIIATLHOTO TIPAaBOBOTO aKTa, pE30JIIONUM TO JIHMIO, KOTOpOe B
MYHUITUTIATBHOM MPABOBOM aKTE, PE30JTFOIMY 3HAUYNTCS MTEPBLIM, €CITN HET APYTHX YKa3aHHH.

KoHTposb 3a HCMOJHEHWEM NOPYYCHHH TJIaBa MYHHIIMITAIIGHOTO OKpyra WU JIUIIO,
UCITIOJTHSFOITIEE €T0 TIOJTHOMOYHS, BIIPABE OCTAaBUTH 32 COOOM.

8.4. Tlopsimok ocymIecTBICHUS KOHTPOJIS.



8.4.1. KouTponb HMCHOJHEHHS] JOKYMEHTOB OCYIIECTBIISIETCS B PYYHOM pPEXKHME C
UCIIOJIb30BaHUEM JKYPHAJIOB PETUCTPALIMU WIH B PEXKHUME 3JIEKTPOHHOTO JIEIONPOU3BO/ICTBA.

8.4.2. lleHTpanu30BaHHOMY KOHTPOJIIO [0 CPOKaM M KaueCTBY MCIIOJIHEHHS MOJIeXKAT BCE
JIOKYMEHTBI, TOCTAaBJICHHbIE HA KOHTPOJIb.

8.4.3. Koutposp ocymecTBisieTcsi KakK ONEPaTHBHBIMH METOJaMHU (HMCIOJIb30BaHHE
CPEICTB CBSI3M, OpraHM3alvs MPOBEPOK M COBEUIAHMH U T.[.), TaK M TPaJUIMOHHBIMU
(mosryuenue nHGOpPMAIMK OT UCIIOIHUTEIS B BU/I€ OTBETOB, CIIPABOK, OTYETOB U T.1.).

OTtnen mpaBoBoro obecnedeHue (IpU HEOOXOIMMOCTH) HAllOMHMHAET HCIOJHUTEISAM O
CpOKaX MCHOJIHEHUS OPYUYCHUH, KOTOPBIE HCTEKAIOT B PEACTOSIININ TTEPHO.

Jlomyckaercsi 3ampamuBaTh HH(POPMAIUI0 O XOJA€ HWCHOJHEHUS JOKYMEHTa WM
NOPYYEeHHUs 0 UCTEUCHUSI KOHEYHOTO CPOKA B MOPAIKE YIIPEKAAIOMIETO KOHTPOJISL.

8.4.5. Vcnonautenu oOs3aHbI MPEACTABUTh HHPOPMAIUIO O BBHIIIOJHEHUU TOPYUYEHUN HE
H03/IHEeEe, YeM 32 JBa THS 10 OKOHYAHHsI KOHTPOJILHOTO CPOKa.

8.5. Ha ocHOBaHuMM aHanM3a NHCbMEHHOW  HH(OpMaALUU, MPEACTaBIIEMON
UCTIONHUTENSIMA, TJIAB€ MYHHUIMIAIBHOTO OKpyra WM JIUIly, HWCIOJHSAIOMIEMY €ro
MOJTHOMOYHSI, TOKJIAIbIBACTCSI HH(POPMAIIHS O XO/I€ UCTIOTHEHUS TOKYMEHTOB.

9. UndopmanuonHoe odecneyenne u uHGpopmMaTu3anus AesTeJTbHOCTH aNnapara
CoBera genmyraToB

9.1. Hndopmanmonnoe obecrneueHue nesrenbHOCTH anmapata CoBera JemyTaToB
HaIpaBJeHO Ha OOEeCMeYEHHUE TJIaBbl MYHMIIMMAIBHOTO OKpPYyra WM JIMIA, WCIOJHSIOIIETO
MOJIHOMOYHS, CTPYKTYPHBIX MOJPA3ACIICHUI, MyHUIIMNAIbHBIX CIYKAIIUX JOKYMEHTaMU U
uHdopmaImeit, HeoOXOAUMBIMHU ISl PEIICHUS BO3JIOKEHHBIX 3a/1au (TOPYUEHHUI), a TakKe Ha
obecrnieueHrne MHPOPMUPOBAHUS U PA3bIICHEHUS O JeATesIbHOCTH annapaTa CoBeTa JIemyTaToB.

B ammapare Coerta aemytaTtoB 3ajauyy WH(OPMAIIMOHHOTO OOECIEUEHHS BBITIOJIHSET
OPTaHU3alMOHHBIN OTHEI.

dopMmbl U CpeACTBA MPEOCTABICHUS U paclpOoCTpaHeHUs] HH(OPMALIUU:

- aJpecHas pacChUIKa 3aBEPEHHBIX KOMUW MYHUIMMIAIBHBIX MPABOBBIX aKTOB,
HOPMAaTUBHBIX U MHBIX MPABOBbIX akTOB CoBeTa JEMyTaTOB;

- pacchUIKa TUIaHOB PabOThI, MOBECTOK COBEIIAHWNA Yy TJIaBbl MYHUIIMIIAIBLHOTO OKpyTa
uH(OPMAITH O eKEHECIbHBIX MEPOpUATUIX anmnapara CoBeTa JIemyTaToB,;

- IPEJIOCTaBIICHUE KOMUW TOKYMEHTOB U BBIUCOK U3 HUX IO 3aIpocCy;

- pa3Merenre nHpopmaluu Ha opuIMaIbHOM caiite ammapara CoBera JenyTaTos;

- omnyOnukoBaHue wuHMOpMaAIMU B O(UIMATBHBIX TIEYATHBIX CPEACTBAX MAacCOBOU
uH(dOpMAIUU MYHHUITUTIATHHOTO OKPYTa;

- mnepenaya MHGOPMAIMM Yepe3 CHUCTEMY »JJEKTPOHHOW mourhl ammapata CoBerta
JIETyTaToB.

9.2. UudopmanmonHslie pecypcesbl anmnapata CoBera JIeMyTaToB MO JOCTYIY (BO3MOXKHOCTH
WCIIOJIb30BaHUs ) TIOAPA3LIAIOTCS HA TPU KaTETOPUH:

- pecypchl, coJiepKaIiiue OTKPHITYIO (00IIE0CTYTHY0) HH(DOPMAIIHIO;

- pecypchl, coJiepKaIiie ciy>ke0Hy nHhOpMaIInIo;

- pecypchl, coaepkalue nHHOpMaIMI0 OTPAaHUYEHHOTO pacpoCcTpaHeHus (A0CTyna).

K «kareropunm OTKpbITON wuHGOpPMAIIMK OTHOCUTCS HWH(OpMAIUsi, HE SBISIOMAICS
CIy)KeOHOM wWH(pOpManue, W JOCTYNl KOTOpPOW HE OrpaHWYeH 3aKOHOJATEIHCTBOM



Poccuiickon denepannu.

K kareropum ciyke6HOW MH(pOpMaIM OTHOCUTCS WHGPOpPMAIHS, MPeTHASHAYCHHAS IS
WCIIOJB30BaHUsl TJ1aBOM MYHHIIMIAIBRHOTO OKpyra WM JIMIOM, HWCIOJHSAIONIUM €ro
MOJHOMOYHS,  MYHUIUMNAIbHBIMA  CIyXal[UMU T[PHU  BBIIOJHEHUHM HUMHU  CBOMX
(GyHKIHMOHATIBHBIX 005I3aHHOCTEN U HE OTHOCSIIIASCS K KATETOpUsM OTKPBITON MHGOpMaIuu u
uH(OpMAaIIUU OTPAHUYECHHOTO PaCPOCTPaHEeHUs (JI0CTyMa).

K kareropum wuHpOpMalMKM OTrPAaHUYEHHOTO PACIPOCTPAHEHUs (JOCTyIa) OTHOCUTCS
uHpopMaIus, BKIIOYAIONas CBEICHUS KOH(MUIECHIMAIBLHOTO XapakTepa (KomMmepueckas u
CiTy>keOHasi TaliHa, IepCOHAJIbHbIE JAaHHBIE O TpaXkiaHax u apyras nHdopmanus). O6paiieHue
¢ wuHdbopmalell OrpaHMYEHHOrO  JOCTYNa OCYIIECTBISAECTCS B  COOTBETCTBUM C
3aKOHOJATENBCTBOM Poccurickon denepanni.

9.3. OOpameHnne ¢ JOKyMEHTaMH, COJCpXKAIIUMU CBEICHUS, OTHECEHHBIE K
rOCyJapCTBEHHOM  TaillHE, OCYWIECTBISIETCS B  COOTBETCTBUM C  MOJIOKECHUSIMH,
periaMeHTUPYIOIUMHU HOPAIOK pabOThI U MpaBuia pabOThl C YKa3aHHBIMU JOKYMEHTaAMH.

OTBETCTBEHHOCTh 32 OPTaHU3AIMIO 3AIUThl CBEICHUI, COCTABIISIONIUX TOCYJaPCTBEHHYIO
TaiiHy, B amnmnapare CoBeTa JIEMyTaTOB BO3JIaraeTcs Ha IJlaBy MYHUIMNAIBHOTO WJIW JIUIIO,
UCIIOJTHSIOIIEE €ro MOJTHOMOYMS.

10. UudopmaTuzanus aeareabHocTu annapara CoBera 1enyraTon

[enpro nH(DOPMATH3AMK eATeIbHOCTH ammapaTa CoBeTa JISMyTaToB SBISCTCS CO3/IaHUE
YCIIOBUH I YAOBJICTBOPEHUS WH(POPMAIMOHHBIX  IMOTPEOHOCTEH  MYHHIIMITATBHBIX
CITyKaIlluX, MMOBBIIICHUS OMEPATUBHOCTH M IOCTYITHOCTH MH(POPMAITUH.

OmHOlt W3 OCHOBHBIX BHYTPEHHHX 3a7ad HWH(QOpMATH3AIMHM SBISETCS CO3JaHHC
AIIEKTPOHHOTO JIOKYMEHTOO00POTa | JACIONPOU3BOACTBA anmnapara CoBeTa JemyTaToB.

11. ToroBopsbI U coryiamieHust

11.1. O6mue TpeGoBaHuUs.

[ToaroroBka, odopmieHue, MOANMKUCAHUS, YTBEP)KICHUS, BBIOTHEHUS U MPEKPAIICHUS
JIEUCTBUS JIOTOBOPOB, COTJIAIICHUM, KOHTPAKTOB, U T.J. (llajee — JOTOBOPOB), 3aKIIFOYAEMBIX
TJIaBOY MYHMIIMTIAIIBHOTO OKPYTa WUJIU JIUI[OM, UCTIOJHSIOIINM €ro MOJIHOMOYHSI, C CYObEKTOM
OCYLIECTBJISIETCSI B COOTBETCTBUM C 3aKOHOJarenbCcTBOM Poccuiickon @Penepaunu  u
HACTOSAIINUM Pa3aeIOM.

11.2. TekcT mpoekTa JOrOBOpa, MOIMUCHIBAEMOTO TJIaBOM MYHHUIIUIIAILHOTO OKpYTra WIIA
JIMLIOM, UCIIOJHSIONIMM €ro MOJIHOMOYUS, MOArOTABINBAETCS MYHUIIMIIAIIBHBIM CIIyKalluM B
COOTBETCTBHUH C JaHHBIM €My MOpYyUYEHHUEM (J1ajiee — UCTIOJTHUTEIND ).

Bo3MOXHO mNpUHATHE UCIOJIHUTEIEM 3a OCHOBY WM B 1eJIoM (TP OTCYTCTBUH
3aMEYaHU W TPEJJIOKEHUN) TEKCTa JI0roBOpa, MPEMJIOKEHHOro CyObEeKTOM (CyOBhEeKTaMM)
JIOTOBOPHBIX OTHOIIEHUH ¢ anmapatoM CoBeTa JIemyTaToB.

11.3. OcHoBHbIE TpeOOBaHUs K OPOPMIICHUIO JOTOBOPOB.

11.3.1. JloroBopbl OKHBI COOTBETCTBOBATH OO0S3aTEIBHBIM I CTOPOH IpaBHIIaM,
YCTaHOBJIEHHBIM HOPMAaTHBHBIMHU IPABOBBIMU akTaMu Poccurickonr @Penepanuu v ropona
MOCKBBL.

11.3.2. IlognuceiBaeMbIe TOTOBOPHI JOJKHBI COACPIKATh:



- HAMMEHOBAHMUE;

- mpeamOyI1y (BBOJHYIO YacCTh), B KOTOPOIl MOTYT yKa3bIBaThCsl OCHOBHBIE 1IEJIH;

- 1aTy, HOMEp J1I0r0BOpa, MECTO MOANKMCAHUS, HAMMEHOBAHUE CTOPOH;

- IPEAMET PABOBOTO PErYJIUPOBAHUS;

- PacKpbITUE UCTIOIb3YEMbIX TEPMUHOB U MOHATUH (TP HEOOXOAUMOCTH);

- [IpaBa 1 00513aHHOCTU CTOPOH;

- OTBETCTBEHHOCTH CTOPOH;

- CIIOCOOBI U OPSAAOK 0OecTieueHs 00513aTeNbCTB CTOPOH;

- OCHOBAHUS IIPEKPALICHUS U IPUOCTAHOBIICHUS UX JCHCTBHS,

- IOPSIAOK pa3pelleHus CIIOPOB;

- CPOK M YCJIOBUS BCTYIUICHUS B CUILY, CPOK JI€HCTBUS;

- CBEJICHUS O PETUCTPALIUU U MECTE XpaHEHUs TOKyMeHTa (IIpu HEOOXOIUMOCTH );

- PEKBHU3UTHl CTOPOH, HAUMEHOBAHHME IOJKHOCTH, (aMWINK, UMEHH, OTYECTBA JIHII,
MOJAMKUCHIBAIOIINX JOTOBOP;

- MECTO AJI MOAIKUCH JIUL] CTOPOH, MECTO ISl MPOCTAHOBKH [1€YaTH CTOPOH.

JloroBopbl 0pOpMIISIOTCS, KaK MPABHIIO, B KOJIMYECTBE 3K3EMIUIIPOB MO YUCITY CTOPOH
noropopa. Ilocne moanMcaHWs KaXIblil HK3EMIULSIp JOroBOpa HMEET OJUHAKOBYIO
IOPUIUYECKYIO CHILY, O YEM B TEKCT JJOTOBOPA BKJIIOYAETCS COOTBETCTBYIOIIEE ITOJIOKEHUE.

Bce ucnpaBieHuss W JONOJHEHUS B TEKCTE MOMAINKCHIBAIOTCS CTOPOHAMHU U 3aBEPSIOTCS
neyaTsiMU CTOPOH.

[Toanucu CTOPOH MOJ JABYXCTOPOHHUM JOIOBOPOM pacCIONIAraroTcs ApYr MPOTHB JPYTa,
IIpM MHOTOCTOPOHHEM — ojaHa mnoj apyroi. Iloamuee mnpeacraButens anmapara Coseta
JIEMYTaTOB Ha 000MX K3EMILIApaxX JOTOBOpa YAOCTOBEPSETCS repOOBOM NEYaThIo.

[Tpu odopmieHnn 10roBOpa CTOPOHBI HE JOJDKHBI BKJIIOYATH IOJIOKEHHS, KOTOPBIE
conepxarcsi B Kouctutyuuu Poccuiickoit ®enepauuu, ¢eaepanbHbIX 3aKOHAX, 3aKOHAaX
ropoaa MockBbI (151 JOTOBOPOB € CyOBEKTAMHU, PACIIOIOKEHHBIMU U 3apETUCTPUPOBAHHBIMU
B rTopoie MocCKkBe), U BCJIEACTBUE OTOTO SBISIIOTCA O00S3aTENbHBIMU K HCIIOJHEHUIO.
[IpunoxeHuss K JOroBOpaM M COIJIAIIEHUSIM COCTaBIISIOT HMX HEOThEMIIEMYIO YacTh U
00J1a1at0T OIMHAKOBOM FOPUIMYECKON CUIION C OCHOBHBIM TEKCTOM JOKYMEHTA.

11.4. TlpaBoBas sKclepTU3a, MOANKMCAHUE, PErHCTpPalUsi, KOHTPOJb 3a BBINOJHEHUEM
J0roBOpa, 0(OPMIICHHE aKTOB BBHIMOJHEHHBIX PabOT 1O 10rOBOPAM.

11.4.1. TIpaBoBast sKcniepTH3a.

[IpaBoBas sKcepTH3a MPOBOAUTCS B CIEAYOLIEM HOPSIKE:

- IPOEKT JI0r0OBOpPa MPEACTABIISAETCS OTAETY NMpaBoBOro obecrneueHusi. Bmecre ¢ mpoekrom
JIOTOBOpPA TPEJCTABISIIOTCS BCE NPHIIOKEHHS, YKa3aHHbBIE B TEKCTE JOrOBOpa, a TaKXKE
JOKYMEHTBI, HA KOTOPBIE B IIPOEKTE JENAETCSI COOTBETCTBYIOIIAS CChUIKA (32 MCKIIOUEHHUEM
denepalbHbIX 3aKOHOB, 3aKOHOB Topojia MOCKBBI, MHBIX HOPMATHBHBIX IMPABOBBIX aKTOB
Poccuiickoit @enepannu u ropoa MockBbl, OIyOJIMKOBAHHBIX B YCTAHOBJIEHHOM MOPSAKE);

- B CPOK, He OoJiee Tpex pabodyux JIHEH, OTIIeNl MPaBOBOr0 OOECIEUCHHS MOATOTaBINBACT
3aKJIIOYEHUE TI0 MPEACTaBICHHOMY MPOEKTY JOTOBOPA U HAIIPABJISIET €r0 UCIOJIHUTEITIO.

3akmoueHue oQopMIisieTcsl 3a MOANUCHI0 HavyaJbHUKA OTAENa MPAaBOBOrO 00ECTeUeHUs U
COJIEPKUT MOTUBUPOBAHHOE PE3IOME U 3aMEYaHUs 10 JJOTOBOPY.

[Ipyn oTpuLIaTEIbHOM 3aKJIIOUYEHUH MTPOEKT JOTrOBOpPa HAMPABISIETCS HCIIOIHUTENIO Ha
nopabotky. Ilocne mopa®oTku MmpoekTa IOroBOpa HCMOJHUTENIEM, JOKYMEHT Ie4YaTaeTcs B
YICTOBOM BHJI€ B HEOOXOJUMOM KOJIHMUYECTBE 3K3EMIUISIPOB M, MPU OTCYTCTBUU 3aMEYaHHM,



COTJIACOBBIBAETCS OT/AEIIOM IIPABOBOTO 00ECIIEUCHHsI U BO3BPAIIAETCS UCTIOTHUTEITIO.

[Ipm otcyTcTBHM 3aMeYaHUN K TPOEKTY JOTOBOpPA, JUOO HATWYUS HE3HAYUTEITHHBIX
3aMEUYaHUil, MPOEKT MOKET OBITh COIJIACOBAaH OTIEIOM TPAaBOBOTO obecreueHus 6e3
3akmoueHusi. CoriacoBaHue OTJella TPaBOBOTO obOecrmeueHuss odopmisieTcs BU30H
HaYyaJIbHUKA OTJIeJIa IIPABOBOTO O0ECIICYCHHUSI.

Best HeoOxonumasi mHbopmanysi, Kacaromascs dKCIEePTU3bl U BU3UPOBAHUS JOTOBOPOB,
JOJDKHA TPEACTABIATHCS IO 3alpocy OTleNa MpaBOBOTO obOecrnedeHus B 005S3aTeIbHOM
MOPSIJIKE.

11.4.2. Tlognucanue J10roBopa.

Hcnonnurtens obecrieynBaeT MOJANUCAHUE JIOTOBOpPA PYKOBOAUTENEM (YIIOJIHOMOYEHHBIM
MPEICTaBUTENIEM) IOPUINYECKOTO JIMIA (FOPUINYECKUX JUI] TPH MHOTOCTOPOHHEM JIOTOBOPE),
BBICTYIAIOIIET0 CTOPOHOM (CTOpOHAMU) I0roBopa ¢ annapatom CoBeTa IeMyTaToB.

JoroBop, noAnucaHHblii CyObEeKTOM (CyObEKTaMM) TOTOBOPHBIX OTHOIIEHUH C anmapaToM
CoBera JACMyTaTOB, WCIOJHUTENh C TMPHIATaeMbIM KOMIUIEKTOM COIPOBOIUTEIHHBIX
JIOKYMEHTOB CJaeT OT/AEN MPaBOBOTrO oOecredeHus AJis MpeICTaBICHHs Ha TOINNCH TaBe
MYHHUITUTIATFHOTO OKPYTa WA JIUITY, UCITOHSIOMIEMY €T0 TIOTHOMOYHSI.

[ToanucanHblid JOrOBOP 3aBEpsiETCS TepOOBOI MEYATHIO.

[ToaIMHHUKY JAOTOBOPOB XpaHATCS B (DMHAHCOBO-PKOHOMHYECKOM OTJEIE U SBISIOTCS
JIOKyMEHTaMU TIOCTOSIHHOTO XPaHEHHUS.

Btopoil mnomnmuHHBIMN 3K3eMIULSIp JI0roBopa (BTOpOM W TMOCJIEAYIOMIUE TOJJIMHHBIC
HK3EMIUISIPHl TIPU MHOTOCTOPOHHEM JIOTOBOPE) HCIOJHUTENH MEPelacT YIMOJIHOMOYEHHOMY
MPEICTaBUTEINIO CTOPOHBI (KaXO0My U3 MPEACTABUTENICH CTOPOH) MO TAHHOMY JIOTOBODY.

11.4.3. KoHTpoJb 32 BHIMIOJHEHHUEM JJOTOBOPA.

KoHTpons  3a  BBINOJHEHHWEM  JOTOBOpA  OCYHIECTBISIOT  COOTBETCTBYIOIIUE
MYHHUITUTIATBHBIC CITyXaIriue (MCIOJHUTEIN) B paMKaxX WX KOMIIETCHIIMHM WM JOJDKHOCTHBIX
00s13aHHOCTEH.

[Tpu HEOOXOAMMOCTH, B LEISAX HEIOMYIIECHUS YIIPABICHYCCKUX, UMYIIICCTBEHHBIX M WHBIX
puckoB aiis anmapaTta CoBeTa IeMyTaToB, KOHTPOJIb 3a UCTIOJTHEHHEM JIOTOBOPOB MOXKET OBITh
WHUIIMAPOBAH M OCYIIECTBIICH 110 TIOPYYCHHIO TJIABBI MyHHUITUTIATBHOTO OKpYTa.

11.4.4. BrinmonHeHue 10roBopa.

11.4.4.1 Bemonuenue noroBopa ohopMIIsieTcss COOTBETCTBYIOIIUM aKTOM CIa4U-TIPHEMKHU
(manee — aKr).

11.442. B cpoku, yCTaHOBJEHHBIC JIOTOBOPOM, MYHHIIMIAIBHBIA  CIy>Kalui
(MCTIOJTHUTENB), OCYHIECTBISIONIUNA KOHTPOJb 32 BBIMOJHEHHWEM JOTOBOpA, 3alpalllBaeT Y
cyOBbeKTa (CyOBEKTOB) TOTOBOPHBIX OTHOIIIEHUM aKT.

11.4.43. B cpoku, yCTaHOBJICHHBbIC JOTOBOPOM, HCIOJHUTEIb MPEJACTABISET aKT B
HAaUMEHOBAaHHE CTPYKTYPHOTO MOJpPa3AeICHU B IBYX dK3EMILIApax.

[IpencraBieHHBI aKT, B YaCTH €r0 COOTBETCTBHS YCIIOBHSAM JIOTOBOpA, MPOBEPSAETCS U
BU3UPYETCS MYHHUIIUITAIBLHBIM CITY)KaluM (UCIIOJIHUTENIEM), HWCIOJHSIOIIMM KOHTPOJb 3a
BBITIOJTHEHHEM JIOTOBOPA.

B ciyuae BBISBIEHHBIX HECOOTBETCTBHIA aKT BO3BpAIACTCS MCIIOTHUTENIO Ha JOPaOOTKY.

11.4.4.4. 3aBu3upoBaHHBIA aKT TPEACTABIACTCS  MYHUUUIAIBHBIM  CIYy>KalllUM
(MCTIOTHUTENIEM), MCIOJHSIONUM KOHTPOJIh 32 BBIMIOJHEHHEM JIOTOBOpA Ha MOJIKWCH TJIaBe
MYHUITUTIATFHOTO OKPYTa WU JIUITY, UCTIOHSIONIEMY €T0 TIOTHOMOYHS.

[ToamucanHbIN aKT 3aBEpsETCS TEPOOBOI MEUATHIO.



11.4.4.5. [lognurcaHHbINA rI1aBOM MYHHULIMIIAIIBHOTO OKPYTa WM JIMLIOM, UCIIOJIHSIIOIIUM €r0
nosHOMOYMs, akT (3Kk3eMIuisip ammapara CoBera [emyTaTtoB) mepenaercs (DUHAHCOBO-
KOHOMUYECKOMY OTIEIy AJIs JabHEHIIero OPMUPOBAHUS B CAMOCTOSITENILHOE JIEIO.

Bropoii sx3eMIIsp MOANKMCAaHHOTO aKTa HAMPaBIISIETCS CTOPOHE JOTOBOPA.

11.4.4.6. B ciy4yae BBISBICHUSI HApyIICHUH YCIOBHM JOTOBOpa (HECOOJIOICHHE CPOKOB,
HEBBITIOJIHEHHUE 0053aTeNIbCTB, HHOE CYHIECTBEHHOE HAPYIIEHUE JOTOBOPA, KOTOPOE HE MOMKET
ObITh YCTPAaHEHO B CPOKM JCHCTBUS JOTOBOpPA), COOTBETCTBYIOIIMM MYHHUIIMIAIbHBIM
CIIy)KaluM  (UCTIOJHUTENEM), UCHOJHAIOMIMM KOHTPOJIb 3a BBINOJIHEHUEM JIOrOBOpA,
MOJTOTABIMBACTCS MPOEKT NPETEH3UH U C TMOJHBIM KOMIUIEKTOM COIPOBOJUTEIBHBIX
JIOKYMEHTOB MEpeaeTcsi B OT/AEN IPaBOBOro oOecrieueHus il JajdbHEeHe npeTeH3noHHON
paboThI IO JOTOBOPY.



[Ipunoxenue

Kk Pernamenty anmapara Cosera
JIeTyTaToB MYHHIIUTIAJIBHOTO
okpyra CaBesku

IIpaBuia
oopMIIeHNSI MPABOBBIX aKTOB annapara CoBera AenmyTaToB 0 BHECEHUH U3MEHEHU

1. O0mue moJ10:KeHus

1.1. 3MeHeHnst BHOCATCS TOJBKO B NEPBOHAYaIbHBIN MpaBoBOW akT ammaparta CoBera
JIeNyTaTOB MYHHUIIMITAJIbHOTO OKpyTa CaBenkHu (J1ajee — mpaBoBOM akT). BHeceHue nu3meHeHui
B [IPABOBOM aKT O BHECEHUU U3MEHEHUN HE JIOITyCKAECTCH.

1.2. BHeceHneM U3MEHEHUM B IPABOBOM aKT CUUTAETCS:

- JIOTIOJIHEHUE CTPYKTYpPHBIMU »dJieMeHTaMH (IyHKTaMu, a03aramu, jaeducamn),
IPUWIOKEHUSIMH, CIIOBAMH, IUPpaMH;

- 3aM€Ha CJIOB, IUGP;

- WU3JI0’)KCHUE B HOBOM DPENAKIMM 3aroJIOBKa, KOHCTATUPYIOIIEHM WIM MOTHUBHPOBOYHOU
4acTH, CTPYKTYpPHOTO 3jeMeHTa (IIyHKTa, ab3ana, neduca), IpruioKeHNs;

- HCKJIFOUEHHUE U3 TEKCTa IPaBOBOrO aKTa CJIOB, UDD.

1.3. B 3arosoBke mpaBoBOoro akra «0O BHECEHMM HW3MEHEHUH B IIOCTAHOBIICHUE
(pacnopsbxenue) ammapata CoBeTa AeMyTaTOB MYHMLHMIAIbHOIO Okpyra CaBeiku  ..»
YKa3bIBalOTCS TOJBKO JaTa W HOMEp IMPAaBOBOIO aKTa, B KOTOPBIA BHOCATCS W3MEHEHWS,
Ha3BaHUE IPABOBOTO AKTA HE YKa3bIBACTCH.

1.4. VI3meHeHMs BHOCATCS B IIPABOBOI akT, a HE B IPUJIOKEHUS K HEMY, 3TO JOJKHO OBITh
OTPAKEHO U B 3ar0JIOBKE, U B IIYHKTE O BHECEHUH U3MEHEHUN.

1.5. Tekct mpaBoBOro akra C 3arojJoBKOM «(O BHECEHHMM HU3MEHEHUW B ...» JOJDKEH
coJiepkKaTh NYHKT «BHECTH U3MEHEHMUS B ...» C 0043aTEIbHBIM YKa3aHUEM BHUJIA, JAThl, HOMEpa
Y Ha3BaHMsI IPABOBOIO aKTa, B KOTOPBIM BHOCATCS U3MEHEHUS.

1.6. Ilpu BHeceHMHM HEOAHOKPATHBIX W3MEHEHHMU B IPAaBOBOM aKT B IEPBOM IIYHKTE O
BHECEHMH HM3MEHEHUU JaeTcs B CKOOKax CChUIKAa «(B peAakuuy - BHUJ JOKYMEHTa, JaTa,
HOMED )».

1.7. IIpu BHECEHUU U3MEHEHUI HENOMYCTUMO:

- YKa3bIBaTh HOBBIE CPOKH BBIITOJIHEHUS ITOPYUYEHUM, €CIIM 3TH CPOKH UCTEKJIM HA MOMEHT
BBIX0/Ia IPABOBOTO AKTa O BHECEHUM U3MEHEHUN;

- J1aBaTh CCHUIKM HA JIOKYMEHTHI, BBIITYIIEHHBIE I103)KE JAaThl W31aHUS [IEPBOHAYAIBHOIO
IIPaBOBOIO AKTA.

1.8. Kaxaoe usmeHeHue N0HKHO ObITh 0OPMIIEHO OTJAEIBHBIM MYHKTOM (IIOJITYHKTOM).

1.9. Heob6xoaumMo coOmtoaaTh JJOTUKY M3JI0KEHUS: U3MEHEHHUS! BHOCSTCSl CHavajla B TEKCT
IIPABOBOIO aKTa IO MOPSAKY IYHKTOB, 3aTEM B PHUIIOKEHHUE.

[Ipy BHECEHMHM W3MEHEHMI OJHHUM IIPAaBOBBIM AaKTOM B HECKOJBKO MPABOBBIX AKTOB
W3MEHSEMBIE MPABOBBIE AKTHI PACIIOJIATAKOTCS B XPOHOJIOTMYECKOM MOPSIIKE.

1.10. IIpu cchuike B MPOEKTE MPABOBOIO AKTA HA CTPYKTYPHBIN JIEMEHT MPABOBOIO aKTa,
B KOTOPBIA BHOCATCSI U3MEHEHMS, YKA3bIBACTCSI KOHKPETHBIN CTPYKTYPHBIN 2JIEMEHT, HAUMHAs
C HaMEHBIIETO.

[Tpu >TOM MYHKTHI U MOJIMYHKTHl 0003HAYAIOTCSI CJIOBOM «ITYHKT» M COOTBETCTBYIOIIEH



U dpoii.

AG3anpl u aeducel 0003HavaroTcs caoBamu. [lepBbIM cumTaeTcs TOT ad3ai], ¢ KOTOPOTo
HAYMHAETCS MYHKT WU MOAMYHKT.

1.11. K mpoekTy mpaBOBOTO aKTa JOJDKHBI OBITH MPHUIIOKEHBI KOMHH BCEX IPaBOBBIX
aKTOB, B KOTOpbIC BHOCATCS M3MEHEHHS, U B HUX JOJKHBI ObITh OTMEUEHBI BCE CiIy4yau
VU3MEHEHHUS TEKCTA.

2. BHeceHre u3MeHEHHM B TEKCT NIPABOBOI0 aKTA
U NPUJIOKEHUH K HEMY

2.1. JlonoyiHeHHE TEKCTa MPABOBOT'O aKTa OJHHUM WJIM HECKOJIBKMMHU CJIOBAMH (CO 3HAKOM
penuHaHus, TOCTAaHOBKY KOTOPOTO BJIEYET 32 COOOM BHOCUMOE JIOMOJIHEHUE):

MOTHUBUPOBOUHYIO YACTh PACHOPSIKEHUS TTOCIIE CJIOB «...» JOMOJHUTH CJIOBAMU «...».

[TyHKT 2.4 pacnopsiKeHUs! AOMOTHUTH CIIOBAMH «...».

A03a1 BocbMO# pazziena | mpuiaoKeHus K MOCTaHOBJICHUIO TOCIIE CJIOBA «...» JOMOJHUTD
CJIOBaMH «...».

2.2. JlonoJIHeHUE TEKCTa HOBBIM MYHKTOM (ab3atiem, aeducom):

[TyHKT 3.4 mOCTaHOBJIEHUS JIOMOJHUTE Ae()UCOM YETBEPTHIM B CIICIYIONICH pelaKIuu:

€.

[Tynkr 6.10.3 mnpuiokeHus K TIOCTAHOBJICHUIO JIOMOJHUTH al3aleM B Cleaylolen
penaKkiuu:

€.

JIOTIOJIHUTH TOCTAHOBJIEHUE ITYHKTOM 7 B CIIEYIOLIEH pPEaaKIIUu:

«7. ...

[Ipy 1OMOJHEHMM TEKCTa MYHHULMNAIBHOTO IIPAaBOBOIO aKTa HOBBIMU ITyHKTaMU
HE0OXO0IMMO JaBaTh yKa3aHUE HA U3MEHEHUE HyMEPALMH MTOCIEAYIOIINX TyHKTOB:

[Iynkt 10 mocTaHOBIEHNS CUATATH ITYHKTOM 1 1.

[Ipn nomosHeHUM TEKCTa HOBBIMU a03amamu (AeducaMu) naBaTh yKa3aHHe HA U3MEHEHUE
HyMepaluu nocieayonmx ad3aies (1edrcoB) HE HYKHO.

[Ipu oTMeHe, MpU3HAHUU YTPATUBIIUM CUJy MYHKTa HyMepalus MOCIeIyOMUX MyHKTOB
HE MEHSIETCHI.

2.3. 3aMeHa OJJHOTO WJIM HECKOJIBKUX CJIOB:

B 3aroyiioBke MocTaHOBIIEHHS CJIOBA «...» 3aMEHUTh CJIOBAMH «...».

B mynkTe 5.1. pacniopspkeHHsI CIIOBA «. ..» 3aMEHUTH CIOBAMHU «...».

B a6zamne msatom nyHkta 3 pazgena | TpHIOKEHHS K PACHOPSDKEHHUIO CJIOBO «...)»
3aMEHUTH CIIOBOM «...».

2.4. 3aMeHa OJHOTO WJIM HECKOJbKHX CIIOB IO BCEMY TEKCTY MPABOBOTO aKTa U
MPUJIOKEHUS K HEMY WJIM B HECKOJIBKUX MECTaX:

B TekcTe mocTaHOBIEHUS CIOBA «...» 3aMEHHUTh CIIOBAMU «...)».

B TekcTe pacnopsiKeHus U MPUIIOKEHUH K HEMY CJIOBa «...» 3aMEHHUTH CIIOBAMHU «...» B
COOTBETCTBYIOIIMX MaeKax.

B Tekcre npuioKeHHs K TOCTAHOBJIEHUIO CJIOBA «...» 3aMEHUTh CJIOBaMHU «...» B
COOTBETCTBYIOIIMX MaJeKax.

2.5. 3meHenue penakiuu myHkra (ab3ama, neduca):

Jleduc TpeTuii myHKTa 4 pacOpsHKEHUS U3JI0KHUTh B CIEIYIONEH PelaKIuu:

«= L.



AG3a1r BTOpoll NyHKTa 5.8 HPUIIOKEHUS K TMOCTAHOBJIEHHUIO H3JIOKUTH B CIEAYIOLIEH
peIaKIuu:

oo D

[TynxT 10 pacnopsiKeHHs U3JI0KUTh B CIEAYIOIICH peaaKIiu:

«10. ... ».

2.6. Ilpu nONOJIHEHUH TEKCTa MYHULMIAIBHOIO IIPABOBOIO aKTa CJIOBAMH, HOBBIMHU
CTPYKTYPHBIMH 3JIEMEHTaMU (ITyHKTaMH, a03anaMu, Aepucamu), 3aMEHE CJIOB, U3JI0)KEHUU B
HOBOW peJakUMU KOHCTATUPYIOLIEH WM MOTUBUPOBOYHON YacTH, CTPYKTYpPHBIX JIEMEHTOB
(opMyJIMpOBKaA «Jajee M0 TEKCTY» HE YIOTPeOIIsieTcs.

2.7. UckitoueHue 13 TEeKCTa MpaBOBOr0 aKTa CJIOB:

B nyHkTe 5.4 HCKIIIOUHUTH CIIOBA «...».

B nyHnkTe 5.4.2 npuiioxeHus 4 K NOCTaHOBJIEHUIO UCKIIFOUYHUTH CJIOBA «...)».

2.8. JlomonHeHre IpaBOBOTO aKkTa MPUIIOKEHUSIMU HOBOTO COJICPKAHUS:

JlononHuTe mnoctaHoBieHWe ammapata CoBeTa AENyTaToOB MYHHMIMIAIBHOIO OKpyra
Capenku_ ot 12 uronst 2010 roma Ne 115 «...» npuioxeHusiMu 4 U 5 B peAakiiMi COTJIACHO
IMPUIOKEHUAM | M 2 K HACTOSAIEMY ITOCTAHOBJICHHUIO.

2.9. 3meHeHne peakiny BCEro MPHI0KEHUS:

Baectn m3MmeHeHMs B mocTaHoBieHME amnmapara CoBera JemyTaTOB MyHULIMIIAIBHOTO
okpyra Caenku ot 29 nekabpss 2009 roma Ne 260 «...», U3JI0XKUB TPUIOXKEHHE 1 K
IIOCTAHOBJICHHIO B PEJIAKIIUHU COIVIACHO IIPHIOKEHUIO K HACTOSALIEMY IOCTAaHOBJIEHUIO.

2.8. Eciu mnpuioxeHue K IpaBOBOMY akTy O(GOpPMIIEHO B BHJI€ TaOJIMIIbI, BHECEHHUE
VU3MEHEHUN B HEro OCYIIECTBIIETCS B IPWJIOKEHUHM K BBITYCKa€MOMY IIPAaBOBOMY akTy. B
TEKCTE IPABOBOI'0 aKTa O BHECEHNH U3MEHEHUN JAETCsl yKa3aHue:

Baectn m3MmeHeHMs B mocTaHoBieHHE anmapara CoBera JemyTaTOB MYyHULIMIIAIBHOTO
okpyra Casenku_ B ropoje Mockse oT 29 nekadbpsa 2009 roma Ne 260 «...», JONOJTHUB pa3aen
2 npunoxeHus 1 K MOCTAaHOBJIEHWIO MYyHKTOM 15 B pemakiMM COIJIACHO NPHIIOKEHHUIO K
HACTOSIIIEMY TOCTAaHOBJICHHUIO.

[Tpunoxenue opopMisieTcs: CAeayoImUM 00pa3oM:

[Ipunoxenue

K IMOCTaHOBJIEHUIO arnmapaTta CoBeTa JenyTaToB MyHULIIMAIIBHOTO OKpyra CaBenku OT

20 romaNe

Brecenne n3MeHeHuii B npuioxkenue 1 k mocranoBieHuto anmnapara CoBeTa JIeMmyTaToB
MyHUIUNaabHOro okpyra Casenku ot 29 aexadps 2014 roma Ne 260

2. IlepeueHp MepoOIIpUATHIA, OpraHu3yeMbIX amnmapaTom CoBeTa IemyTaToB
MyHuIunaisHoro okpyra Casenku B 2014 roay

Ne HaunmenoBanue Jara ®.1N.0.
T1/T1 MEpOTPUSATHUS MIPOBEICHUSI OTBETCTBEHHOTO 3a
MOATOTOBKY MEPOIPHUSATHS
1 2 3 4
1 B 3mopoBom Tene - 20 HOSOpS B.B. BanoBa
30POBBIN TyX




