AJIMUHUCTPALIUSA
MOCEJEHUSI MAPYILIKMHCKOE B TOPOJE MOCKBE

PACIIOPAXEHUE

ot 30.06.2023 Ne 16-p

00 yrBepxaenuu [onoxennss 00 IKCEePpTHOH KOMUCCHH
aJMHUHHCTpanuu nocejennss MapyumkuHckoe B ropoae Mockse

B cootBerctBuu ¢ 3akonom ropoga Mocksbl oT 28.11.2001 Ne 67 «O6 apxuBHOM (oHIE
Mocksbsl u apxuBax», [Ipukazom ®enepanbHoro apxusaoro arenrctsa oT 20.12.2019 Ne 236 «O6
YTBEP)KACHUM TIEPEYHS THUIOBBIX YIPABICHUYECKHX AapXHBHBIX JOKYMEHTOB, OOpa3ymOIIUXCS B
IIPOLIECCE JAEATEIbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPaBJICHUS MU
OpraHH3aIyil, C yKa3aHUEM CPOKOB MX XPAaHEHHS:

1. VrBepmuth Ilonoxkenne 00 DKCIEPTHOM KOMHMCCHUM aJMMHUCTPALMM IOCEJICHUS
Mapyumkuackoe B ropoae MOCKBE COINIaCHO HPUIIOKEHHIO K HACTOSILEMY PpaclOpPSKEHHIO
(ITpunoxxenwue).

2. HauvanbHuky oTzAena 1o OOECHEYeHMIO JEeSTENIbHOCTH aAMHHHMCTPAMM IOCETICHUS
Mapymkusackoe Kynemosoii H.B. 03HakOMHUTH COTPYJHUKOB aJIMUHUCTPALUU IIOCEJIECHHUS
MapyknHCKOe ¢ JaHHBIM PACIOpPS>KEHUEM.

3. KoHTponb 3a BBIIOJHEHMEM JAHHOTO pPACIOPSIKEHHs BO3JIOXKUTh Ha IJIaBYy
aJMMHHCTpaIK nocesenus MapymkuHckoe B roposie Mockse Beukunésa C.B.

I'naBa agMuHMCTpaALIUH
ocenenuss MapyumiKkuHCcKoOe C.B. Beuknién



IIpunoxenue

K PacriopspkeHnio aqMUHHCTpaLuy
noceneHus: MapymkuHCKoe

or« 30 » mions 20 23 Ne 16-p

ITOJIO’KEHUE
00 JKcnepTHON KOMHMCCHH a/IMHUHUCTPALUM nocejieHnss MapymkuHckoe B ropoae Mockse

1. OO0wue moJI0KeHUSA

1.1. DkcneprHas komwuccus (ganee - OK) agMuHHCTpauuud mocesieHus MapylmkuHCKOE B
ropone MockBe (mamee — aJMUHUCTpalMs) CO3JaeTcsd B IENAX OpPraHu3alUd M IPOBEIACHUS
METOJMYECKON U MPAKTUYECKON pabOThI 110 HKCIEPTU3E IEHHOCTU JOKYMEHTOB, 00pa30BaBIIMXCS B
JIESTENIbHOCTH aMHUHHUCTpAIMi, OTOOpY M MOATOTOBKE K Mepenadye Ha MOCTOSHHOE XpaHEHHUE B
['ocynapcTBeHHOE OFO/DKETHOE yupekIeHue ropoga MockBbl «lleHTpasIbHBIN TOCYIapCTBEHHBIH
apxuB ropoaa Mockss» (ganee - 'BY «lI['’A MockBbl») 1o0KyMeHTOB ApxuBHOTro ¢oH1a MOCKBHI,
SIBIISFOIIIETOCS. COCTaBHOM YacThio ApxuBHOTO (hoHma Poccuiickoit Deneparnuu (nanee — ApXUBHBIN
¢donx MoCKBBI), BKIIFOUas YIIPABICHUECKYIO U APYTYIO JOKYMEHTAIUIO, HAXOASIIYIOCS Ha XpaHEHUH
B JIMMHHCTpPALIH.

1.2. DK sBusieTcss MOCTOSHHO JCUCTBYIOIIMM COBEIIATEILHBIM OpPraHOM TMpU TJIaBe
aMUHUCTpALMU, CO3/1a€TCAd PACHOPSKEHUEM aJMUHUCTPALMM M JIEWCTBYEeT Ha OCHOBaHUU
[Tonoxenus. Ilonmoxxkenne o0 DK anMuHHCTpauuM TOIJICKHUT corjacoBaHuio LleHTpanbHOM
skcnepTHO-TipoBepouHoi komuccuei (ILIDI1K) I'maBapxruBa MOCKBBI.

[Tocne cormacoBanust LIDIIK I'maBapxuBa Mocksbl Ilonoxenue 06 DK agmunucTtpanuu
YTBEPKAAETCS paCOPsHKEHUEM aIMUHUCTPALUU.

1.3. Tlepconanbnpiii coctaB DK ompenensercs pacnopsbKeHUEM aIMUHUCTpAIlMK M3 4YKcia
MYHULMINAIBHBIX CIyXallUX aaMuHHcTpauuud. B cocra DK BkiIouaroTcs: mpejacenareib
KOMHUCCHH, CEKpPeTapb KOMHCCHUH, MYHHUIMNAIbHBIM CIIy)Kalllui, OTBETCTBEHHBIN 3a BeICHHE
apxuBHOM paboThl. B kauecTBe 3kcmeproB K padore DK Moryt mpuBiekaTrbcs MpPeICTaBUTENN
CTOPOHHMX opraHuzauuii, B Tom uuciae I[nmaBapxuBa MockBel U I'BY «II'’A Mocksbi».
[Ipencenarenem DK HazHauaeTcs 3aMECTUTENb TJIaBbl aIMUHUCTPALINH.

1.4. B cBoeii pabote OK pyxoBoactByercs DenepaibHbM 3aKkoHOM OT 22.10.2004 r. Ne 125-
@3 «OO6 apxuBHOoM jene B Poccuiickoil deneparyun», 3aKOHAMH W WHBIMH HOPMAaTHBHBIMU
MpaBOBbIMU akTamMu Poccuiickon denepanyu, HOPMATUBHBIMU JOKYMEHTAMHU YHOJHOMOYEHHOTO
(benepaabHOro OopraHa HCIOJHUTEIBLHONW BIACTH B cdepe apXUBHOIO Jejia M JIeNONpPOU3BOJCTBA,
3akoHoM ropoaa MockBbl oT 28 Hoa6pst 2001 roma Ne 67 «OO0 apxuBHOM (oHae MOCKBBI U
apXuBax», MOCTAHOBIECHUAMH M pacnopsbkeHusiMu Mboapa u I[lpaBurensctBa Mocksbl, [IpaBunamu
OpraHMU3ali XpaHEeHUsI, KOMIUIEKTOBAHMSI, yUeTa U UCIOJIb30BaHUS JOKYMEHTOB APXUBHOIO (hoHa
Poccuiickoit ®@enepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B FOCYJApPCTBEHHBIX OpraHax, OpraHax
MECTHOI'O CaMOYIIPaBJICHHUS W OpraHMU3alMsIX, HOPMATHUBHBIMU U METOJUYECKHUMH JTOKYMEHTaMH
I'maBapxuBa MOCKBBI, paCOpPSAAUTEIbHBIMU TOKYMEHTAMH aIMUHUCTPALINH.

2. ®ynkuuu JK
2.1. OK ocymecTBiseT cneayromue GyHKINUNU:

2.1.1. opraHu3yeTr eXEeroaHbIA 0TOOP /e, 00pa3yIOIINXCS B JSSITEILHOCTH aJIMAHUCTPAIHH
JUISL JANbHEWIIEr0 MX XpPaHEHUS WIN BBIIEICHHS K YHUUTOXKEHHUIO;



2.1.2. opraHu3yer M OCYILECTBISET METOJUYECKOE PYKOBOJCTBO IO TMOATOTOBKE U
PacCMOTPEHHMIO HOMEHKJIATYPHhI JIe]l aIMUHUCTPALUH;

2.1.3. paccmarpuBaeT, MpPHUHMMAET pEHIeHHs O COIJacOBaHMM M COBMECTHO C
MYHMIMIAJIbHBIM CIY’KalllUM, OTBETCTBEHHBIM 3a BeJ€HHE ApXMBa, OCYIIECTBISIOLUIMM XpaHEHUE,
KOMIUIEKTOBAHHE, YUET U UCIIOJIb30BAHUE APXUBHBIX JTOKYMEHTOB (J1ajiee — JIMI0, OTBETCTBEHHOE 3a
BeJIcHHE ApXHBa), 00ECIIeUNBACT IPEICTABICHHE:

2.1.3.1. na yrBepxaenue L[DIIK ['maBapxumBa MOCKBBI, a 3aTeéM Ha YTBEpI)KICHUE TJIaBe
aJMUHHUCTPALUN:

- OIIKUCEH J1eN1 MOCTOSTHHOTO XPaHEHHUsI YIIPaBICHYECKON JOKYMEHTAIUH;

2.1.3.2. na cornacopanue L[DIIK I'maBapxuBa MOCKBBI, a 3aTeéM Ha YTBEpKJICHHE TJaBe
aJMUHUCTpaALUU:

a) OIMCEN J1eJ 110 INYHOMY COCTaBYy;

0) HOMEHKJIATyphI JIe] aIMUHUCTPALIUY,;

B) aKTOB O HEMCIPABUMBIX OBPEXACHUSIX apXUBHBIX JTOKYMEHTOB;

T') aKTOB 00 yTpaTe IOKyMEHTOB;

2.1.3.3. na paccmotpenue LIDIIK I'maBapxuBa MOCKBBI:

a) MpeNIOKeHUH 00 YCTaHOBIEHUHM (M3MEHEHHH) CPOKOB XPAaHEHHUS [OKYMEHTOB, HeE
IPEyCMOTPEHHBIX (IIPEyCMOTPEHHBIX) NEPEYHSIMU THUIOBBIX apXHMBHBIX JOKYMEHTOB, a TaKXe
NEPEeYHsIMU JTOKYMEHTOB, OOpa3yIIIHUXCS B TMpolecce IeATENbHOCTH (heepalbHbIX OpPraHoOB
rOCyJapCTBEHHOM BIACTH, HWHBIX TOCYJIAapCTBEHHbIX opraHoB Pocculickon ®enepanuun u
MOJABEAOMCTBEHHBIX MM OpraHu3aluii, ¢ yKa3aHUEM CpPOKOB HUX XpPaHEHHMs, C IOCIEAYIOLIUM
npeacraBienreM ux Ha cornacoBanue [[IIIK mpu Pocapxuse;

0) MPOEKTOB METOAMYECKHX JOKYMEHTOB aJMUHUCTpPALMU [0 MACNONPOU3BOACTBY U
apXUBHOMY JIEITY;

B) APYTUX BOIPOCOB, BXoAsamux B komnerenuuto LIDIIK I'maBapxuBa MOCKBBI.

2.1.3.4. na yTtBepxueHue riaBel anMuHHCTpanuu 0e3 paccmorpenus LIDIIK ['maBapxuBa
MOCKBBI:

a) onmcei nen BpeMeHHbIX (cBblie 10 j1eT) CpoKOB XpaHEHMUS;

0) aKTOB O BBIJIEJICHUU K YHUUTOKEHHIO JOKYMEHTOB, HE IIOJUIeKAIUX XPaHEHUIO.

2.1.4. CoBMeCTHO ¢ JUIIOM, OTBETCTBCHHBIM 32 BeJleHWE ApPXWBa M KaJPOBOU CIYKOOU
OpTraHu3yeT ISl MyHHUIIUTIATBHBIX CIY)KaIUX aIMUHUCTPALIMU KOHCYJIBTAIIUU IO BOMPOCAM PabOTHI
C JOKYMEHTaMH, OKa3blBaeT UM METOAMYECKYIO MOMOIb, YYaCTBYET B MOATOTOBKE M MPOBEIACHUU
MEPOMPHUITHIA MO MOBHIIIEHUIO UX KBATHU(PUKAIIUH.

3. IIpasa DK

3.1. OK umeer npaso:

3.1.1. nmaBarh pEKOMEHIAIIMM CTPYKTYPHBIM  TOJPA3JCICHUSAM H  OTJCIbHBIM
MYHHIIMIIATBHBIM CIYXAIllUM aJMUHUCTpPAIlMK, OTBEYAIONIMM 3a BEACHHE Jel IO BOMpPOCaM
pa3pabOTK HOMEHKJIATYPHI Jiei, (GopMHpOBaHUS I B JICIOMPOU3BOJICTBE, SKCIEPTU3HI IICHHOCTH
JIOKYMEHTOB, PO3BICKA HEAOCTAIONIMX JeN IMOCTOSHHOTO CpPOKa XPAaHEHUS U el MO0 JUYHOMY
COCTaBy, YIOPSI0YEHUS U 0(DOPMIICHUS JOKYMEHTOB JUISI ITIepeIauul B APXUB aJIMHHHCTPAIIHH.

3.1.2. 3ampamuBare y pyKOBOIUTENEH CTPYKTYPHBIX TOpa3AeIeHUN:

a) TMUChbMEHHBIC OOBSCHEHHS O MPUYMHAX YTPAThI, TIOPYHM I HECAHKITMOHUPOBAHHOTO
YHUYTOXXEHUS TOKYMEHTOB MOCTOSSHHOTO M BPEMEHHBIX (CBbIme 10 JeT) CpoKOB XpaHEHUS, B TOM
YHCIIe JOKYMEHTOB I10 JITYHOMY COCTaRBY;

0) TpenyoXKeHUs W 3aKIIOYeHUS, HEOOXOAMMBIE JIsl OIpEAeNeHHS CPOKOB XpaHEHHS
JIOKYMEHTOB.

3.1.3. 3achoymuBaTh Ha CBOMX 3aCEJaHUSIX PYKOBOJUTENEH CTPYKTYPHBIX MOAPA3ICICHUNA U



JIMIL0, OTBETCTBEHHOTIO 3a APXMB aJMUHUCTPALUU O XOJ€E IOATOTOBKH JOKYMEHTOB K I€pefade Ha
XpaHeHHe B ApPXUB aJIMUHHUCTpalMU, 00 YCIOBUSAX XpaHEHHsS M OOECIeYeHHsS COXPAaHHOCTH
JIOKYMEHTOB, B TOM 4Hcie ApXuBHOrO (oHIa MOCKBBI, O IPUYHUHAX yTPAThl JOKYMEHTOB.

3.14. Ilpurnamarp Ha 3acemanuss OK B KkayecTBe KOHCYJIBTAaHTOB M JKCIEPTOB
IpeJCcTaBUTENIeH apXUBHBIX, HAYUHBIX, OOLIECTBEHHBIX U MHBIX OPraHU3aLMM.

3.1.5. He mnpuHMMare K pacCMOTPEHHIO M BO3BpamlaTh Ha JOPAaOOTKY JOKYMEHTHI,
NOArOTOBJICHHBIE C HApYIIEHUEM IPAaBUJ OPraHMU3AllMA XPAaHEHUS, KOMIUIEKTOBAaHUS, ydeTa H
UCTIOJIb30BaHUs JTOKyMEHTOB ApxuBHOro (onma Poccuiickoit ®denepauuu M IPYrux apXHBHBIX
JIOKYMEHTOB B TOCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPABJICHUS U OPTaHU3ALHNAX.

3.1.6. HudopmupoBaTh THaBy aIMUHHCTpPAMM IO BOMPOCAM, OTHOCALIMMCS K
koMneTeHnuu DK.

4. Opranmszanus padorsl JK

4.1. OK B cBoeii pabote B3aumoseiicteyer ¢ LIDIIK I'maBapxuBa Mockssl, a Takxke ¢ ['BY
«II"A MOCKBEI».

4.2. Bonpocel, oTHOCsIMecs K KomnereHmu DK, paccmarpuBaroTcs Ha €€ 3aceIaHmsX,
KOTOpBIE MPOBOJAATCS 1O Mepe HEOOXOJMMOCTH, HO HE pexe ABYX pa3 B roi. Bcee 3acemanus DK
IIPOTOKOJIUPYIOTCS.

10. 3acenanuss DK u npuHATHIE HA HEM PELICHUS CUUTAKOTCA MPAaBOMOYHBIMH, €CIM Ha
3aceJaHuM NPUCYTCTBYET 00Jiee OJOBUHBI €€ COCTaBa.

11. Pemenus OK npuHHMaoOTCs 1O KaXIOMY BOIpPOCY (JOKYMEHTY) OTIENIBHO
OOJIBIIMHCTBOM T0JIOCOB, IPUCYTCTBYIOLIMX Ha 3acelaHuu 4WieHOB Komuccuu. llpu paspenenHuu
roJIOCOB TOPOBHY pelieHrne npuHuMaer npencenarens OK. IlpaBo pemaromiero rosnoca MMeErOT
tosibko uwieHbl DK. IlpurnameHHbple KOHCYJIBTaHTBl M 3KCHEPTHl UMEIOT MPaBO COBELIATEILHOTO
rojuoca.

12. Bepenue nenonpousBojctBa DK, XpaHeHHE U HCIOJIb30BaHUE €€ JOKYMEHTOB,
OTBETCTBEHHOCTh 332 MX COXPaHHOCTh, & TaK)K€ KOHTPOJb 32 HCIIOJHEHHUEM MPHUHATHIX pPELICHHUM
BO3Jararorcs Ha cekperaps OK.

COI'JIACOBAHO.

[Tporokon DK agMuHUCTpanuy moceaeHus
MapymkuHckoe

oT «10» mapta 2023 r. Nel




