AJIMUHUCTPALUS
MYHHIIMIIAJIBHOI'O OKpyTa
BOMKOBCKHUI

PACHOPAXKXEHHUE

27.07.2022 Ne 14

00 yrBepxkaenun Ilosoxkenust 00

apxuBe aJIMUHUCTPANUH
MYHHMIUNIAJIBHOTO OKpyra
BoiikoBckuii

B cootBerctBuu ¢ ®PenepanbHbiM 3akoHOM OT 22.10.2004 Nel25-®3 «O6
apxuBHOM Jeiie B Poccuiickonn ®enepanun», YCTaBOM MYHHUIMIIAIBHOIO OKpyra
BoitkoBckuit:

1. YtBepauth [lonoxenue 006 apxuBe aJMUHUCTPALMU MYHHUIIUTIATLHOTO OKpyTra
BoitkoBckuii cornacHo [Ipuioxenuro.

2. OmyOnuKoBaTh HacToOsIIlee pacnopsbkeHue B OrosuiereHe  «MOCKOBCKUi
MYHUIUITAIbHBINA BECTHUKY.

3. Hacrositiee pacnopsbkeHue BCTyNaeT B CHJIYy CO JIHS €ro Oo(UIMaIbHOTO
OmyOJIMKOBAHUS.

4. KoHTpoJIb 32 WCIOJIHEHUEM HACTOSIIEr0 pacHoOpsHKEHUS BO3JIOKUTH Ha
3aMECTUTEN TJIaBbl aJAMUHUCTPAIIMM MYHHUIMOAIBLHOTO OKpyra BolKoBckuii
Mouanosy B.A.

3amMecTHTE/b IVIABBI AAMUHHUCTPALMHA
MYHUIMIIAJBHOI0 OKpyra BoiikoBckuii B.A. MouanoBa



[Ipunoxenue
K PacIOpsDKEHUIO aIMUHHUCTPALIMN

MYHULIHUIIAIIBHOTO OKpyra BoWKOBCKUI
ot 27.07.2022r. Nel4

HHOJOXEHHUE

00 apxuBe aJIMMHUCTPANIUM MYHUIIMTIAJIHLHOI0 OKpYra
BoiikoBckuii

1. O0mue mo10KeHUA

1. JIOKyMEHTBl aAMWHHCTPALMM MYHULHNAIBHOTO OKpyra BONWKOBCKUI
(masiee — aaIMHUHHUCTpAIUs), UMEIONIUE HUCTOPUYECKOE, KYJIbTYpHOE, Hay4dHOE,
COIlMaJbHOE, DKOHOMHUYECKOE 3HAau€HHE, BXOJAT B cocTaB ApxuBHOro ¢oHaa
MOCKBBI, SBJISIIOILIETOCST COCTaBHOM wyacThio ApxuBHOro (onma Poccuiickoit
Oenepanuu  (nanee — ApxuBHbIM (GOHJ MOCKBBI) M MOIJEKAT MOCTOSTHHOMY
XpaHeHHI0 B ['OCylapCTBEHHOM OIO/DKETHOM YyUpexJACHHH Tropoja MOCKBBI
«lleHTpanbpHbIN TOCYJAapCTBEHHBIM apxuB ropojga MockBe» (manee — ['BY «T'A
MOCKBBI»).

2. Jlo mepenaun Ha MNOCTOSIHHOE XPAaHEHWE JOKYMEHTHI, BKJIIOYEHHBIE B
coctaB ApxuBHOoro ¢oHaa MOCKBBI, BPEMEHHO, B TIpejeliaX, YCTAaHOBJICHHBIX
OdenepanbHbiM - 3ak0oHOM  oT 22.10.2004 Nel125-®3 «OO06 apxuBHOM Jele B
Poccuiickonn @enepanum» W MHBIMM  HOPMATUBHBIMM MPAaBOBBIMU  AKTaMHU
Poccniickont @enepanuu, XpaHsaTcsa B ApXUBE aAMUHUACTPALIAH.

3. AnmuHHCTpanusi 00eCIeYnBaeT COXPAHHOCTbD, YUET, 0TOOD, YIIOpsIOUCHUE
U HCMOJb30BaHUE JTIOKYMEHTOB ApXuBHOro (oHaa MOCKBBI, 00pa3yromuxcs B
MPOLIECCE €ro NESITEIbHOCTH, B COOTBETCTBUM C HOPMATUBHBIMH JIOKYMEHTaMHU
YIOJIHOMOYEHHOTO (peiepaibHOr0 OpraHa HCHOJHUTENBHOW BIIAaCTU B cdepe
apXMBHOTIO JIeJa U ICJIONPOU3BOICTBA, 00ECTICUMBAET CBOEBPEMEHHYIO MEepeavy ux
Ha nocrosinHoe xpaHeHue B I'BY «III'A MockBbI».

4. Bce paboTel, CBsSI3aHHBIE C  TOJATOTOBKOW,  yIOPSIOYCHUEM,
TPAHCIIOPTUPOBKOU M IEpeaavyeil Ha MOCTOSSHHOE XPAHEHUE apXUBHBIX JOKYMEHTOB
B I'BY «III'"'A MoCKBBI» NPOU3BOAATCA CUJIAMHU U 33 CUET CPEACTB aAMUHUCTPALIUH.

5. ApxuB aIMUHHCTpPAIlMU CO3JAeTCAd JUIsl OCYIIECTBJICHUS XpaHECHUS,
KOMIUICKTOBAHMS, y4e€Ta W WCIOJb30BaHUA JIOKYMEHTOB ApxuBHOro (oHma
MOCKBBI, TOKYMEHTOB BpeMEHHBIX (CBbIlIEe 10 JI€T) CPOKOB XpaHEHHUs, B TOM YHUCIIE
M0 JIMYHOMY COCTaBY, 00pa30BaBIIMXCS B ACATEIbHOCTA QJIMUHUCTPAIIUU, & TAKKE
MOATOTOBKY JOKYMEHTOB K Iepeaadye Ha mocTtosiHHoe xpaHeHwe B ['BY «III'A
MOCKBBDY, HCTOUHUKOM KOMIUIEKTOBAHUSI KOTOPOTO BBICTYNAE€T aAMUHUCTPALIUSL.



6. Anmunuctparus pazpadarsiBaet [lonoxenne 00 apxuBe aaAMUHUCTPAIIHH.
[TonoxxeHne 00 apxuBe aIMUHHUCTPAIMM TOJJICKUT corjacoBaHuio lleHTpanbHOI
sKcniepTHO-poBepouHoit komuccuei (LIDI1K) I'maBapxuBa MoCKBBI.

[Tocne cormacoBanus 1[DTIK I'maBapxuBa MockBel [lonoxenue o0 apxuse
aIMUHHCTPALIMM  YTBEP)KIACTCS  PACHOPSDKEHWEM  TJIABbl  aJIMHUHUCTPAIUU
MYHULHANAIBHOTO OKPYTa.

7. @OyHKUMM BEACHUS apXWBa BO3JAralOTCs paCIOPSIKEHHEM TJ1aBbl
aIMUHHUCTPALIMM MYHULHMNAIBHOTO OKpPYyTa Ha JIMIO0, OTBETCTBEHHOE 34 BEICHUE
apXuBa.

8. PaGoTa mo BeneHUIO apxuBa aJIMUHUCTPALMN BEAECTCS B COOTBETCTBUH C
®enepanbabiM  3ak0HOM 0T 22.10.2004 No 125-®3 «OO6 apxuBHOM Jnenie B
Poccuiickonn  @Pepepanun», 3aKOHaMHM, HOPMATHBHBIMH IIPABOBBIMM  aKTAMH
Poccuiickoni  ®enepanyy, HOPMATUBHBIMH JIOKYMEHTAMH  YIIOJHOMOYEHHOTO
(enepasbHOrO0 OpraHa HCIHOJIHUTEIBHON BJIACTH B c(epe apXUBHOIO Jena u
JeJI0NpPOr3BOACTBA, 3akoHOM ropoaa Mockssl oT 28.11.2001 Ne 67 «O06 ApxuBHoM
donme MOCKBBI M apXuBax», MOCTAHOBICHUSAMH M pPacHOpsSKEHUsSMU Mbdpa u
[IpaButenbctBa MoOCKBBI B cepe apXMBHOTO Jejla U JIeJIONpPOU3BOJICTBA,
[IpaBuiamu opraHu3allid XpPaHEHHS, KOMIUIEKTOBAaHMS, y4€Ta U HCIOJIb30BAHMS
nokymeHToB ApxuBHOoro ¢onga Poccuiickoit denmepanuu M JIpyrux apXUBHBIX
JOKYMEHTOB B  OpraHax TOCYJapCTBEHHOW BJIAacTH, OpraHax MECTHOIO
CaMOyIpaBJ€HUs W  OpraHu3aluaX, HOPMATUBHBIMHU W  METOJAUYECKUMHU
nokyMeHTamu  ['nmaBapxuBa  MOCKBBI, pacHOpPAIUTEIBHBIMU  JOKYMEHTaMHU
aIMUHHCTpaMH, HacTossmuM [lonoxeHuem.

9. KoHTponp 3a AEATENBPHOCTHIO ApXMBA AJMUHUCTPALMNA OCYIIECTBISET
IJIaBa aAMAHHUCTPALMN MYHULUIIAIBHOTO OKPYTAa.

10. OpraHu3aimoHHO — METOJINYECKOE PYKOBOJCTBO JESATEIBHOCTHIO apXHBa
ocymiectBisieT ['BY «I{['A MockBbD.

Il. CocTaB 10KyMeHTOB apxuBa

11. B apxuB aqMUHHUCTpAIIUHU TTOCTYIIAOT:

a) 3aKOHYEHHBIC B JEJOMPOM3BOJCTBE J€Ja TMOCTOSHHOTO M BPEMEHHBIX
(cBbie 10 51eT) CpOKOB XpaHEHUs, B TOM YHCIJIE JOKYMEHTBI 110 JINYHOMY COCTaBY,
00pa3oBaBIIMECS B ICSITEIIBHOCTH aIMUHUCTPAIINH;

0) TOKyMEHTBI OpTraHU3AINI-TIPEIIECTBEHHUKOB;

B) CIIPABOYHO — TMOMCKOBBIC CPEJICTBA K JJOKYMEHTAM M YYETHBIC TOKYMEHTBI
apXvBa aJIMUHHUCTPAIIUH.

I1l. 3agauyu apxuBa

12. K 3agavyam apxvBa aAMUHUCTPALIUA OTHOCSATCS:

12.1. Opranuzanus XxpaHeHUs JOKYMEHTOB, COCTaB KOTOPBIX MPEIyCMOTPEH
pazaenoM 2 Hactosiero [TomoxeHusl.

12.2. KommiekToBaHWe  apXWBa  aJMUHUCTpAlMd  JOKYMEHTaMH,
00pa30BaBIIMMHUCS B JICITEIHLHOCTH aIMUHUCTPALIUH.

12.3 VYder [0KyMEHTOB, HaxXOIAIIMXCS HAa XpaHEHUH B  apPXUBE
aIMUHHUCTPALINH.



12.4 Vicmonp30BaHWE MOKYMEHTOB, HAaXOMSIIUXCS HAa XPAaHEHUU B apXHUBE
aIMUHUCTPALUU.

12.5. TloaroroBka M CBOEBpEMEHHas Iiepenaya JIOKYMEHTOB ApPXHUBHOIO
donma Mocksl Ha mocTossHHOE XpaHenue B ['BY «II'A MockBbI».

12.6. Meroauueckoe pPYKOBOJCTBO M KOHTPOJb 3a (POPMUPOBAHUEM H
oopMiIeHUEM JIe] B aJIMHHHUCTPALlMU M CBOEBPEMEHHOI mepenauell MX B apXuB
aIMUHHCTPALINHU B YCTAHOBICHHOM IOPSIKE.

IV. ®ynknum apxusa

13. ApxuB aMUHUCTPAITIH OCYIIECTBIIET CISAYIONTNE (QYHKITUH:

13.1. Opranusyer npuemM JOKYMEHTOB IIOCTOSTHHOTO ¥ BpeMeHHBIX (CBbItIe 10
JIET) CPOKOB XpaHEHHs, B TOM YHCIIE MO JIMYHOMY COCTaBy, 0Opa30BaBIIUXCS B
NEATEeIbHOCTU aIMUHUCTPAIlMU, HE MO3AHEE, YeM Yepe3 3 rojia Mocie 3aBepIICHUs
Jie B ACIONPOU3BOICTRE.

13.2. Opranm3yer W TPOBOAUT OSKCHEPTH3y IIEHHOCTH JOKYMEHTOB
BpeMeHHbIX (cBhIe 10 JI€T) CpPOKOB XpaHEHHUs, HAXOISIIMXCS Ha XPAaHCHUH B
apXyMBe OpraHu3allM, B IEJIsIX OTOOpa JOKYMEHTOB JUIsl BKJIIOYEHHUS B COCTaB
ApxuBHOro (onga MOCKBBI, a TaKke BBISIBIICHHS JIOKYMEHTOB, HE MOJJICKAIIUX
JanbHEHIIeMy XpaHEHHUIO.

13.3. Co3naer, TOMOJHSAET M COBEPIICHCTBYET HAYyYHO — CIPABOYHBIM
anmapar K XpaHsIUMCS B apXUBE TOKYMEHTAM.

13.4. OcymiecTBiIsieT OATOTOBKY M MPEACTABIISIECT HE MO37HEE, YeM depe3 3
roJia mociie 3aBepIieHus e B JeJI0NPOr3BOICTBE:

a) Ha pacCMOTpeHHME M corjiacoBaHue OkcnepTHo komuccuu (OK)
aIMUHUCTPAIIMK OTHUCH JIe] MOCTOSIHHOTO XpaHEHUs, BpeMeHHBIX (cBbIme 10 jeT)
CPOKOB XpaHEHHsI, B TOM YHUCJIE 10 JUYHOMY COCTaBY, a TAK)KE aKThl O BBIJICJICHUHU K
YHUYTOKEHUIO ApPXWBHBIX JOKYMEHTOB, HE TMOICKANIUX XPAaHCHUIO, aKTHI 00
yTpare JOKyMEHTOB, aKThl O HEUCHPABUMBIX TMOBPSKICHUSIX aPXHUBHBIX
JIOKyMEHTOB;

0) Ha yrBepkaeHue wiu corimacoanue [[DIIK ['maBapxuBa MoCKBBI omucH
JIeJT TIOCTOSIHHOTO XPAaHEHHS | 110 JIMYHOMY COCTaBY, aKThl 00 yTpaTe JOKYMEHTOB,
aKThl O HEUCIIPABUMBIX TMOBPEKICHUSIX APXUBHBIX TOKYMEHTOB;

B) Ha YTBEpXKICHHUE TJIABE aJMUHUCTPAIIMN MYHHUIIUIIAILHOTO OKPYyTa OMUCU
JIeJT TIOCTOSITHHOTO XPAaHEHUS | 0 JIMYHOMY COCTaBy, aKThl 00 yTpaTe JIOKYMEHTOB,
aKThl O HEUCIPABUMBIX TMOBPEXKICHUSIX APXUBHBIX JOKYMEHTOB, YTBEPXKICHHBIC
(cornmacoBannbie) [IDIIK 'maBapxuBa MoCKBBI, OnTUCH Aed BpeMeHHbIX (CBbImie 10
JIET) CPOKOB XpaHCHHS, AaKThl O BBIJACICHHM K YHHUYTOXKCHHIO apXHBHBIX
JIOKYMEHTOB, HE MOJIJIekKAITUX XPaHEeHHI0, coryiacoBaHHbie DK agMuHuCcTpanum.

13.5. Benmer yuer NOKYMEHTOB U (DOHAOB, HAXOJMSIIMXCS HAa XPaHCHUH B
apXvBe aIMUHUCTPAIIMHU B YCTAHOBJICHHOM IOPSIJIKE.

13.6. Ilpeacransier B 'BY «III'A MockBb» y4eTHbIE CBeICHUsI 00 00beMe U
COCTaBE XPAHSIIUXCSA B apXWUBE AIMUHUCTpAIIMN JOKYMEHTOB ApXwBHOTO (hoHAA
MOCKBBI U APYTHX apXUBHBIX JOKYMEHTOB (ITACIIOPT apXHBa) B COOTBETCTBUU C



MOPSIIKOM TOCYJIApPCTBEHHOTO ydeTa JOKyMeHTOB ApxuBHOro (onma Poccuiickoii
denepanum.

13.7. CucremMatu3upyeT ¢ pa3MellaeT JJAOKYMEHTbHI, IOCTyHalolue Ha
XpaHEHHE B apXWB aJMHUHHUCTpPAIMM, OOpa30BaBIIMECS B XOAE OCYIICCTBICHUS
NEATEIbHOCTH aIMUHUCTPALUU.

13.8. Opranusyer mnepenadyy U IepeJacT B YCTAaHOBJICHHOM TOPSIKE
JOKyMEHTBhl ApxuBHOro ¢gonna MockBbl Ha mocrosiHHoe xpaHeHue B ['BY «UT'A
MOCKBBD.

13.9. IIpoBoauT MeponpusaTus Mo 00ECIEUEHUI0 COXPAHHOCTH JOKYMEHTOB,
HaxXOJSIIUXCS HA XPAHEHUU B ApXUBE aJIMUHUCTPALIUH.

13.10. Opranu3syeT UCIOJIb30BaHUE TOKYMEHTOB:

- wuHQOPMHUPYET TJaBy aJAMHHHCTPAIMA MYHUIIUIIAJLHOTO OKpyra u
COTPYJHHMKOB aJIMHHHUCTPALlMd O COCTABE U COJEPKAHMHM JOKYMEHTOB apXuBa
aJMUHUCTPALINH;

- “H(GOPMUPYET MOIb30BATENEH MO BOMPOCAM MECTOHAXOXKICHHS apXUBHBIX
JOKYMEHTOB;

- OpraHM3yeT BblAady JOKYMEHTOB U JEJ BO BPEMEHHOE MOJIb30BAHHUE B
YCTaHOBJIEHHOM TOPSIKE;

- UCIIOJIHSIET 3alPOCHI MOJI30BATENEH, BBIAAET aPXUBHBIE KOIIUH JIOKYMEHTOB,
apXUBHBIE BBIITMCKU U apXHUBHBIE CIIPABKHU;

- BEJIET YYE€T UCMHOJIb30BAaHUS TOKYMEHTOB apXHBa aIMUHUCTPAIUU.

13.11. Coznaer (oHa MONB30BAHUS ApXUBa AJMUHHUCTPALMA U OPraHHU3yeT
€ro UCI0JIb30BaHUE.

13.12. OcymecTBisieT BeICHHE CIPAaBOYHO — TOUCKOBBIX CPEICTB K
JOKYMEHTaM apXuBa aJJMUHUCTPALINH.

13.13. YuactByeT B pa3pabOTKe JOKYMEHTOB aIMHUHHCTPAIIUU 10 BOIIPOCAM
apXMBHOTO JIeJa U JIEJI0NPOU3BO/ICTBA.

13.14. Oka3pIBaeT METOJUYECKYIO TOMOIIIb!

a) OT/ENy JOKYMEHTAIIMOHHOTO 00€CIIeUeHUs B COCTABICHUH HOMEHKIIATYPhI
nen, GopMupoBaHuK U 0HOPMIICHUIO JIET;

0) CTPYKTYpHBIM TOJpa3/ieJieHUsIM W pabOTHUKAM aJIMHHHCTPAllUU B
MOATOTOBKE JOKYMEHTOB K MEPEade B apXUB aAMUHUCTPALINH.

13.15. KonTponupyeT npaBmibHOCTH (hopMupoBanus U opopmiIeHHUs Jel B
JEJIONPOU3BOACTBE, a TAK)KE MOJATOTOBKY JIEJ K Iepe/laue B apXUB.

V. IIpaBa apxuBa

14. JIu1io, OTBETCTBEHHOE 3a BEJCHUE apX1Ba, UMEET MPaBo:

14.1. TlpencraBisTh TJlaBe aJIMUHUCTpAIlMd MYHHUIMIAIBHOTO OKpYyra
MPEAJIOKEHUS TI0O COBEPIICHCTBOBAHUIO OPTaHU3AIMU XPAHEHUS, KOMIUICKTOBAHMUS,
ydeTa ¥ UCIOJIb30BaHUSI apXUBHBIX JIOKYMEHTOB B apXUBE aIMUHUCTpPAIUU.

142, 3anpammBath |y  COTPYJHMKOB  aIMUHHUCTpAIlMd  CBEJCHUS,
HEO0OXOIUMBIE JIsl pabOThI apXUBa aJIMUHUCTPALUH.

14.3. JlaBaThb pEKOMEH AN CTPYKTYPHBIM MOJPa3ICICHUAM
aIMUHHUCTPALIMM 1O  BOMNpPOCAaM, OTHOCAIIMMCS K KOMIIETEHLUHMH apXuBa
aIMUHHUCTPALINH.



14.4. TpeboBaTh OT COTPYJHUKOB aIMUHHUCTPAIIMN CBOCBPEMEHHOW Mepeaadn
JOKYMEHTOB B apXUB aIMUHUCTPALUU.

VI. OTBeTCTBEHHOCTD

15. JIumo, OTBETCTBEHHOE 3a BEJICHHE apXHBa, HECET OTBETCTBEHHOCTh 3a
BBITIOJTHEHHE BO3JIO’KEHHBIX Ha apXHB 3a/1a4 U (PYHKIIUH.

16. JIuio, OTBETCTBEHHOTO 3a BEJICHHE apxXuBa, COBMECTHO C TJIABOM
aIMUHUCTPALIMA MYHHUIIMIIAIIBHOTO OKpPyra HECET OTBETCTBEHHOCTh B COOTBETCTBUHU
C 3aKOHOJATENBCTBOM Poccurickont denepanuu 3a:

- HecoOJIIoJICHHE TMpaBUJ OpraHu3alud  00ecHedYeHUs COXPaHHOCTH,
KOMIUJICKTOBAHUS,  y4€Ta, HCIOJb30BaHHUS  JIOKYMEHTOB,  YCTaHOBJICHHBIX
3aKOHOJIATEIbHBIMA 1 HOPMATUBHBIMU aKkTamu P@;

- yTpary U HECAHKIIMOHUPOBAHHOE YHUUTOKEHUE IOKYMEHTOB;

- HapylIeHUWE TOpsAJKa W CPOKOB MeEpeAayd JOKYMEHTOB APXHUBHOIO
dbonga Mockssl B «I'BY «III"’A MoCKBBI».

17. Ilpu cmeHe nuila, OTBETCTBEHHOI'O 3a BEJECHUE apXHBa aJMUHHUCTPALIUH,
IpUEM — Iepefaya JIOKYMEHTOB apXWBa, YYETHOTO M HAyYHO — CIPABOYHOTO
arnmnapara K HUM OCYIIECTBIIIETCS T10 aKTy.

COI'ZTACOBAHO

IIpoTokoJ 3KCNIEePTHOI KOMHCCHH AIMUHHCTPALHHU
MYHHIUIIAJTBHOI0 OKpyra BoiikoBckuii

ot «01» urousa 2022 roga Ne 1



