AJIMAHUCTPALIA
MYHULUTIAJTBHOI'O OKPYT'A KONITEBO

PACHOPAXKXEHHUE

16.02.2022 Ne 6

O yrBepxkaenun Ilosioxkenust
00 apxuBe aIMHHHCTPALMHU
MYHUIHMNIAJIbHOTO OKpyra
KonreBo

PykoBojacTBysice denepaibHbiM 3aKOHOM OT 22 okTsi0ps 2004 Ne 125-D3 «O6
apxuBHoM gneine B Poccuiickonn @enepaunmn», YCTaBOM MYHHULHUNAIBHOIO OKpYyra
Konrego:

1. YtBepauts Ilonoxkenue 00 apxuBe aJIMHUHUCTPALUU MYHUIUNAIHLHOTO
okpyra KonTeBo (mpusiosxeHue).

2. [lpu3HaTh  yTpAaTUBIIMM  CWJIY  pACIOPSHDKCHHE  MYHHUIUIIATUTETA
BHYTPHUIOPOJCKOrO0 MyHULIMIIAIbHOro oopa3zoBanus KonreBo ot 4 nexabps 2006 r.
Ne 6.H «0OO0 yTBEepKIEHUM TOJOXKEHUS 00 apxXuBe MYHULMIAIUTETA
BHYTPHUIOPOJCKOr0 MyHUIIMTNIATBHOTO 00pa3zoBanus KonreBoy.

3. Hacrosimee pacropspkeHUE BCTYTIAET B CHITY CO JIHSI €r0 IPUHATHS.

4. KoHTposib 32 HMCHOJHEHHWEM HACTOSIIEr0 PACIOPsHKEHHUS BO3JOKUTH Ha
[JIaBy aAIMUHUCTpalUA MyHUIUINIaabHOro okpyra Konreso Mutromosa C.B.

I'naBa axMUHHCTPAUM MYHHUIIUTIAJIBHOTO
okpyra Konreso C.B. Murwomos



[Tpunoxenue
K pacropshKEHHUIO0 aIMUHUCTPALIUN

MyHUIIUNIAIBHOTO OKkpyra Konrteo
ot 16.02.2022 No 6

HOJIOKEHUE
00 apxuBe aIMMHUCTPANUY MYHUIIMIIAJIBHOI0 OKpPyra
Konreso
I. O6mue monoxenust

1.1. JIokyMeHTBI aIMUHUCTpALIMU MyHHUIIUIAIBHOTO OKpyra KonreBo (nanee —
aAMUHUCTPALMS), UMEIOUIUE HUCTOPUYECKOE, KYJIbTYpHOE, HAYYHOE, COLUAIBHOE,
HSKOHOMHUYECKOE 3Hau€HUEe, BXOAIT B cocTaB ApxuBHOrO ¢GoHga MOCKBHI,
SBJISIFOIIETOCS COCTaBHOM yacThio ApxuBHoro ¢ouna Poccuiickoit deneparuun
(manee — ApxuBHbld (PoHI MOCKBBI) M MOJJIEKAT MOCTOSHHOMY XPaHEHHUIO B
['ocynapcTBeHHOM OIO/IKETHOM  yUpexkaeHUuu Tropona MockBel «lleHTpanbHBbIiM
rocyJ1IapCcTBeHHBIN apxuB roposia Mockse» (nanee -I'BY «II'A MockBbI»).

1.2. To mepemaun Ha TOCTOSIHHOE XPAaHEHUE JOKYMEHTBI, BKJIIOUCHHBIE B
coctaB ApxuBHOro ¢onaa MOCKBBI, BPEMEHHO, B IIpe/esiaX, YCTAaHOBJICHHBIX
®enepanbHbIM 3aKOHOM OT 22 okTaA0ps 2004 No 125-®3 «O0 apxuBHOM Jene B
Poccuiickonn @enepanum» W MHBIMM  HOPMATUBHBIMM [PAaBOBBIMU  aKTaMHU
Poccniickont @enepanuu, XpaHsaTCsa B ApXUBE aIMUHUACTPALIAH.

1.3. AnvuHucTpainuss  o0eclieuMBaeT  COXPAHHOCThb, Yy4eT, OTOop,
YyIOPSOUYCHUE U HCIOJIB30BaHME JOKYMEHTOB ApxuBHOro (oHma MOCKBHI,
00pa3yIoluxcsi B MPOLECCE €ro AESITeNIbHOCTH, B COOTBETCTBUM C HOPMATHBHBIMU
JIOKyMEHTaMH yIOJTHOMOUYEHHOTO (he/ilepaliIbHOTO OpTraHa UCTIOTHUTEIHHOM BIACTH B
chepe apXMBHOTO Jefla W JEJIONMPOU3BOJACTBA, OOECIEYMBAET CBOEBPEMEHHYIO
nepenady ux Ha noctosiHHoe xpaneHue B ['BY «III'A MockBb».

1.4. Bce paboTbl, CBSI3aHHBIE C TOJTOTOBKOW,  YIOPSJAOYEHUEM,
TPAHCIIOPTUPOBKOM U Mepeaveii Ha MOCTOSIHHOE XPaHEHUE apXUBHBIX JIOKYMEHTOB
B ['BY «lII'A MOCKBBI» POU3BOAATCSA CHJIAMH U 33 CYET CPEACTB aIMUHUCTPAIUU.

1.5. ApXuB aIMUHUCTPALIUU CO3/IA€TCS B COCTaBE OT/IeJIa IOKYMEHTAIIMOHHOTO

oOecrieyeHus ACATCIbHOCTH, OCYHICCTBIIAIOIICTO XPAHCHNUEC, KOMIIJICKTOBAHNEC, YUYCT



U WCIOJB30BaHWE JOKYMEHTOB ApxuBHOro ¢GoHga MOCKBBI, JOKyMEHTOB
BpeMeHHBIX (cBbIlIe 10 J1eT) CpOKOB XpaHEHHMs], B TOM YHUCJIE 10 JIMYHOMY COCTaBy,
0o0pa3oBaBIIMXCA B JICITENIBHOCTH aJMHHHUCTPAllMM, a TaKXe MOATOTOBKY
JOKYMEHTOB K mepeaadye Ha mnoctosHHoe XxpaHeHne B ['BY «III'A MockBbi»,
MCTOYHUKOM KOMIIJIEKTOBaHUSI KOTOPOTO BBICTYIIAET aIMUHUCTPALUSI.

1.6. AamunucTpanus paspadateiBaeT [lonoxeHue 00 apXuBe aIMUHUCTPAITUH.
[TonoxxeHne 00 apxuBe aIMUHHUCTPAIMM TOJJICKUT corjacoBaHuio lleHTpanbHOI
sKcniepTHO-poBepouHoit komuccueit (LIDI1K) I'maBapxuBa MoCKBBI.

[Tocne cornacoBanus L[DIIK I'maBapxuBa Mocksel [lonoxenue o0 apxuse
aIMUHHUCTPALIMM  YTBEP)KIAETCS  PACHOPSDKEHWEM  TJIaBbl  aJMHUHHUCTPAIUU
MYHULHANAIBHOTO OKPYTa.

1.7. @OyHKkuuMM BeneHUS apxXuBa BO3JATalOTCS PACHOPSIKEHUEM TJIaBbI
aIMUHHUCTPALIMM MYHULHUNAIBHOTO OKpPYyTra Ha JIMII0, OTBETCTBEHHOE 3a BEICHUE
apXuBa.

1.8. Pabora mo BeneHuIo apxuBa aJMUHUCTPAIIMN BEACTCS B COOTBETCTBUU C
OdenepanbHbiM  3akoHOM OT 22.10.2004 Ne 125-®3 «0O06 apxuBHOM [elie B
Poccuiickoni  ®Peneparum», 3aKOHAMH, HOPMAaTHUBHBIMU TNPABOBBIMU aKTaMH
Poccuiickonn ®epepaunyr, HOPMATUBHBIMM JOKYMEHTAMHU  YIIOJJHOMOYEHHOTO
(denepasbHOrO OpraHa MCHOJIHUTEIBHOM BIAacTH B cdepe apXUBHOIO Jeia H
JeJI0NpPOr3BOACTBA, 3akoHOM ropoaa Mockssl oT 28.11.2001 Ne 67 «O0 ApxuBHOM
donme MOCKBBI M apXuBax», MOCTAHOBICHUSAMH M pPACHOpsSKEHUsSMU Mbdpa u
[IpaBuTenscTBa MOCKBBI B Cpepe apXMBHOTO JieJia U AeJIONPOU3BOACTBa, [ [paBunamu
OpraHu3allid XpaHEHUs, KOMIUIEKTOBAHMS, YYETAa M HCMHOJb30BAHUS JTOKYMEHTOB
ApxuBHoro (ouna Poccuiickoii denepanuu U APyrux apXWBHBIX JTOKYMEHTOB B
OpraHax TOCYJAapCTBEHHOW BJIACTH, OpPraHax MECTHOTO CAMOYIIPABJICHUS W
OpraHu3alusX, HOPMATUBHBIMU W METOJAMYECKUMH JOKyMEHTamu | naBapxuBa
MoOCKBBI, pPacHnoOpsAAATEIbHBIMA  JOKYMEHTAMH  aJAMUHHUCTPALlUM, HACTOSIIUM
[Tomoxennem.

1.9. KonTponp 3a AeATENbHOCTBIO apXWBa aJAMUHUCTPALMHU OCYIIECTBISET

riiaBa aIMMHUCTpAlIUX MYHUIHUIIAJIBHOI'O OKpYyTa.
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1.10 Opranu3anrOHHO-METOIUYECKOE PYKOBOJCTBO AESATENBHOCTHIO apXHBa

ocymiectBisieT ['BY «III'A MockBbI».

2. CocTaB 10OKYMEHTOB apxXuBa

B apxuB aiMuHUCTpaMy MOCTYAOT:

2.1. 3akOHYEHHbBIE B JIEJIIONPOM3BOJICTBE JI€JIa MOCTOSHHOTO W BPEMEHHBIX
(cBbimie 10 jieT) CpOKOB XpaHEHUs, B TOM YKCJIE JTOKYMEHTHI 10 JINYHOMY COCTaBY,
00pa3oBaBIIKECS B JICATCIIBHOCTH aIMUHUCTPALIUH.

2.2. CipaBOYHO-TIOMCKOBBIE CPEJICTBA K TIOKYMEHTAM U YUETHBIE JOKYMEHTHI

apxXrBa aIMUHUCTpALIUN.

3. 3agaum apxuBa

K 3agavam apxuBa aIMUHUCTPALIMA OTHOCSTCS:

3.1. Opranuszanust XpaHeHUsT JOKYMEHTOB, COCTAB KOTOPBIX IPEAYCMOTPEH
pazzenom 2. Hactosmero [lonoxenus.

3.2. KommiiekroBanue apxuBa aIMUHHACTPALINHT NOKYMEHTAaMH,
00pa30BaBIIMMHUCA B JEATEIBHOCTH aIMUHUCTPALIUU.

3.3. Y4eT JOKYMEHTOB, HAXOASAIIMXCS HA XPAHEHUH B APXUBE aIMUHUCTPALIHH.

3.4. Hcnonp3oBaHuE MOKYMEHTOB, HAaxXOMSIIMXCS HAa XPAaHCHHHM B ApPXUBE
aAMUHUCTPALIMH.

3.5. IloarotoBka U cCBOEBpEMEHHas nepeadya J0KyMEHTOB ApXUBHOTO (oHAa
Mocksbl Ha nocTostHHOE XpaHeHue B [’ BY «LII'A MockBb».

3.6. Meronuueckoe pPYKOBOJACTBO M KOHTPOJh 3a (OPMHPOBAHUEM W
oopMiieHUEM JIe] B aJIMUHHUCTPALlMM M CBOEBPEMEHHOM Iepefadeid MX B apXuB

AJIMUHUCTpPAIUU B YCTAHOBJICHHOM ITOPAIKC.

4. DyHKIUM apXUBa
ApXUB aAMUHUCTPALIMH OCYIIECTBIISIET CIAEAYIONINE PYHKIUU:
4.1. Opranusyer npueM JOKYMEHTOB IMOCTOSIHHOTO U BpeMEHHBIX (CBbimie 10
JIET) CPOKOB XpaHEHUs, B TOM YHKCII€ MO JUYHOMY COCTaBy, OOpa30oBaBIIMXCS B
NEeATENbHOCTH aIMUHUCTPAIlMH, HE TO3/HEE, YeM Yepe3 3 rojia mocie 3aBepIlIeHHUs

ACI B ACIOIIPOU3BOACTBC.



4.2. Opranu3zyeT U NpOBOJUT 3KCHEPTU3Y UEHHOCTH JOKYMEHTOB BPEMEHHBIX
(cBpimie 10 7eT) CpPOKOB XpaHEHMs, HAXOASAIIMXCA Ha XpaHEHUU B apXUBE
OpraHu3alliu, B LEISX 0TOOpa JOKYMEHTOB /I BKIIOUEHHUS B COCTaB APXHUBHOIO
¢dorma MOCKBBI, @ TaKKE BBISBICHHS TOKYMEHTOB, HE MOICKANTUX JaTbHEHIIIEMY
XPAHEHUIO.

4.3. Co3naet, MOMOJHAET U COBEPILIEHCTBYET HAYYHO-CIPABOYHBIN anmapar K
XPaHSAIIUMCS B apXUBE JOKYMEHTAM.

4.4. OcymiecTBisI€T NOATOTOBKY M IPEACTABIISIET HE MO3/IHEE, YEM Yepes 3 rojia
MOCJIE 3aBEPIICHUS JEe] B ICJIONPOU3BOJICTRBE:

a) Ha paccMOTpeHue H corjacoBaHue OkcnepTHod komuccuu (OK)
aIAMUHUCTPALIMKM OMUCHU JIe] MOCTOSIHHOTO XpaHEHUs, BpeMeHHbIX (cBbimie 10 er)
CPOKOB XpaHEHHsI, B TOM YHUCJIE M0 JUYHOMY COCTaBY, a TAK)KE aKThl O BBIJICJICHUU K
YHUYTOXEHUIO aPXUBHBIX IOKYMEHTOB, HE TIO/IJICKAIINX XPAHEHHUIO, aKThI 00 yTpaTe
JIOKYMEHTOB, aKThl O HEUCTIPABUMBIX TTOBPEXKACHUSAX apXUBHBIX IOKYMEHTOB;

0) Ha ytBepkaeHue uiu corimacoBanue [[DIIK ['maBapxuBa MoOCKBBI OomucH
JIeJT TIOCTOSIHHOTO XPAaHEHUS U T10 JIMYHOMY COCTaBY, aKThl 00 yTpaTe JOKYMEHTOB,
aKThl O HEUCIIPABUMBIX MOBPEKICHUSIX APXUBHBIX JOKYMEHTOB;

B) Ha YTBEPXKIEHUE TJIaBE aIMUHUCTPALMM MYHUIHUIIAIBHOTO OKpyra ONUCH
7€ OCTOSIHHOTO XPAaHEHUS U TI0 JIMYHOMY COCTaBy, aKThl 00 yTpaTre JOKYMEHTOB,
aKThl O HEUCTPABUMBIX MOBPEKICHUSIX ApPXUBHBIX JOKYMEHTOB, YTBEP)KICHHBIC
(cornmacoBannbie) L[DITK I'maBapxuBa MockBbI, onucu jies1 BpeMeHHbIX (CBbIme 10
JIET) CPOKOB XPaHEHMUsI, aKThI O BBIJICJICHUHN K YHUYTOKEHHUIO apXUBHBIX JJOKYMEHTOB,
HE MOJISKAIINX XPAHEHUIO, coriacoBaHHble DK aiMUHUCTpauu.

4.5. Bener ydet JOKyMEHTOB U (DOHIOB, HAXOASIINXCSA Ha XPAaHCHUH B apXUBE
aIMUHUCTPAILIMHU B YCTAHOBJICHHOM IOPSIIKE.

4.6. Ilpencrasnsier B ['BY «III'’A MockBb» y4eTHBIC CBelleHUS 00 o0beme U
COCTaBE XPAHSIIMXCS B apXWBE aJMUHUCTPALIUM JOKYMEHTOB ApXUBHOIO (oHIa
MOCKBBI U APYrUX apXUBHBIX JOKYMEHTOB (TIACIIOPT apXuBa) B COOTBETCTBUU C
MOPSIIKOM TOCYJIApPCTBEHHOTO yueTa JOKyMeHTOB ApxuBHOro (onma Poccuiickoii

denepauum.



4.7. CucreMaTu3upyeT U pa3MeaeT JOKyMEHTBI, TOCTYIAOIINE Ha XPaHEHHE
B apXWB aJIMUHUCTpAIMU, 00pa30BaBIIMECS B XOAE OCYLIECTBICHUS NEATEIbHOCTH
aIMUHHCTPALINH.

4.8. Opranusyer nepeaady v rnepeact B yCTAHOBICHHOM MOPSIKE JOKYMEHTHI
ApxuBHoro ¢ponna Mockssl Ha mocTosHHOE XpaHeHue B I'BY «II'A MockBbI».

4.9. TlpoBoauT MepomnpusATHs MO OOECIEYEHUIO COXPAHHOCTH JOKYMEHTOB,
HaxXOJSIIUXCS HA XPAHEHUU B ApXUBE aJIMUHUCTPALIUH.

4.10. Opranusyer UCNOJIb30BAaHUE TOKYMEHTOB:

- uHOpMHUpYET TJIABy AaJAMUHUCTPALMM MYHULIUNAIBHOTO OKpyra u
COTPYJHUKOB aJMHUHUCTPALlUKM O COCTABE M COAEPKaHUU JOKYMEHTOB apXuBa
aIMUHHCTPALINH;

- “H(GOPMUPYET MOJIB30BATENEH MO BOMPOCAM MECTOHAXOXKICHHS apXUBHBIX
JOKYMEHTOB;

- OpraHu3yeT BblJady JAOKYMEHTOB U JIeJl BO BPEMEHHOE IOJIb30BaHUE B
YCTaHOBJIEHHOM TOPSIKE;

- UCIIOJIHSIET 3alPOCHI MOJI30BATENEH, BBIIAET APXUBHBIE KOIUH IOKYMEHTOB,
apXUBHBIE BHITTMCKU U apXUBHBIE CIIPABKH;

- BEJIET yY€T UCHOJIb30BAaHUS TOKYMEHTOB apXHBa aIMUHUCTPAIUU.

4.11. Co3pnaer ¢poHA NOJB30BaHMS apXUBa aAMUHHUCTPALIMU U OPTaHU3YET €ro
HCIIOJIb30BaHUE.

4.12. Ocy1ecTBISIET BEICHUE CITPABOYHO-TTOMCKOBBIX CPEJCTB K IOKYMEHTaM
apXuBa aJIMUHUCTPALINH.

4.13. YuactByeTr B pa3pabOTKe IOKYMEHTOB aJIMUHHCTPAILMU IO BOIPOCAM
apXHUBHOTO JI€J1a U IeJIONPOU3BO/ICTBA.

4.14. Okxa3pIBaeT METOAMYECKYI0 IOMOIIb B IOJATOTOBKE JIOKYMEHTOB K
nepeaye B apXxuB aIMUHUCTPALUH.

4.15. KontponupyeT mpaBHIBHOCTh (HOPMHUPOBaHUS U OPOpPMIICHUS OEN B

ACIOIPONU3BOACTBEC, a4 TAKXKC ITOATOTOBKY ACJI K IIEPEIAYC B ApXUB.

5. IlpaBa apxuBa

.HI/II_IO, OTBCTCTBCHHOC 3a BCACHHUC apXHUBa, UMCCT IIPABO:



5.1. IlpencraBiATs Tr71aBe AaIMUHUCTPALMA MYHMLMIIAJBHOIO  OKpyra
IIPEIIOKEHHS 110 COBEPIICHCTBOBAHUIO OPraHU3allMi XPAHEHUs, KOMILUICKTOBAHMSI,
y4eTa U UCIIOJIb30BAaHUs apXUBHBIX JOKYMEHTOB B ApXUBE aIMUHUCTPALUH;

5.2. 3anpamuBaTh y COTPYIHUKOB aIMUHUCTPAIlUU CBEICHUS, HEOOXOAUMBIE
11 pabOThl apXUBa aAMUHHUCTPALIUH;

5.3. TpeboBaTh OT COTPYAHUKOB aJIMUHUCTPALIMA CBOEBPEMEHHOMN TEperadyu

JOKYMCHTOB B apXWB aJIMUHUCTpPAIIUH.

6. OTBEeTCTBEHHOCTD

6.1. JInmo, OTBETCTBEHHOE 3a BEJIECHHME apXUBa, HECET OTBETCTBEHHOCTH 3a
BBITIOJTHEHHE BO3JIO)KEHHBIX HA apXHB 3a/1a4 U (PYHKITUM.

6.2. JIuo, OTBETCTBEHHOIO 3a BEICHHUE apXuBa, COBMECTHO C TJIAaBOM
aIMUHUCTPALIMN MYHHIIUIIATBHOTO OKPYTa HECET OTBETCTBEHHOCTh B COOTBETCTBUU
C 3aKOHOJATENBCTBOM Poccuiickon denepanuu 3a:

- HecOoOJIIoJICHHE TMpaBUJ OpraHu3alud  O00ECHeYeHUsT COXPaHHOCTH,
KOMIUIEKTOBAHMS,  y4de€Ta, HCHOJIb30BaHUS  JIOKYMEHTOB,  YCTaHOBJIEHHBIX
3aKOHOJIATEIbHBIMUA U HOPMATUBHBIMU akTamu PO;

- YTpaTy ¥ HECAaHKIIMOHUPOBAHHOE YHUYTOKEHHUE JJOKYMEHTOB;

- HapylleHUWE TOopsAJika W CPOKOB Mepeaadyd JOKYMEHTOB ApPXHBHOIO
donga Mockssl B «I'BY «III"’A MocCKkBBI».

6.3. [Ipu cMmeHe nuna, OTBETCTBEHHOTO 3a BEJICHHE apXyBa aIMHUHHUCTpPALUH,
npueM-nepeada JOKyMEHTOB apX1Ba, YUETHOTO M HAyYHO-CIIPABOYHOTO arnapara K

HHUM OCYHICCTBJIACTCS 11O AKTY.

COI'JTIACOBAHO

IIpoTokoa IKCNEPTHOI KOMHCCHU ATMUHUCTPANMHA
MyHHUIHMNATbHOT0 okpyra Konreso

ot «25» siuBaps 2022 roga Ne 1



