COBET AEIIYTATOB BHYTPUT'OPOACKOI'O MYHUIIUITAJIBHOI'O
OBPA30BAHMS - MYHUIUIIAJIBHOI'O OKPYT'A KOIITEBO
B ropoae Mockse

PEIIEHUE
05 00 2005 ne L/ F

O Pernamente  aIMHHHCTPANMH
BHYTPHIOPOJACKOIr0 MYHHIIHNAJLHOI0
o0pa3oBaHusl - MYHHIIUDAJLHOrO
okpyra KonrteBo B ropoxe Mockge

B coorserctBum ¢ myHkToM 3 crathM 16 YcTaBa BHYTPHIOPOACKOTO
MyHUIIMIIAILHOIO 00pa3oBaHUsA - MyHHLMIAIBHOrO Okpyra KomreBo B ropoje
Mocksze:

1. VrBepmure  PermameHT — agMHHUCTPald  BHYTPHTOPOICKOTO
MYHUIMIANGHOrO 00pa3oBaHus - MyHUIMIANbHOro okpyra Konrteso B ropone
Mockse (npusioxxeHue).

2. Ilpu3HaTh yTpaTHBIIMMH CHIIy pelleHus MyHununaisHoro CoOpaHus
BHYTPHI'OPOJICKOI0 MyHHUIMnaJIbHoro obpaszosanusi KorreBo B ropose Mockse oT
08 deBpans 2011 roga Ne 35/2 «O6 ytBepxaeruu [1o10KeHHS 0 MYHUIIUTIATHTETE
BHYTPHI'OPOJCKOI0 MyHHIMnalIbHoro obpaszoBanus KonreBo B ropoiae Mockgey,
pellleHHe MyHHIHNaNsHOro CoOpaHHs BHYTPUTOPOACKOTO MYHMIUNAIEHOTO
obpaszoBanus Konrero B ropome Mockse oT 10 okts6ps 2012 roma Ne 8/1 «O
BHeCeHHMH u3MeHeHHil B llojokeHMe O MyHUIMIAIMTETe BHYTPUTOPOJCKOTO
MyHHULUNIAILHOTO 006pa3zoBanus KonreBo B ropose Mockse».

3. Ony6nukoBaTh Hacrosilee pelIeHHe B CETEBOM H3JaHHH «MOCKOBCKHIA
MYyHHUITUTIATBHBIH BECTHHK» " pa3MecTHTh B HH(OpMaIHOHHO-
TeJICeKOMMYHHKAIIMOHHON ceTH «MHTepHET» Ha caiiTeé BHYTPUIOPOJCKOIO
MYHHIMIIAJIBHOTO 00pa3oBaHus - MyHHIMIAIbHOro okpyra KomreBo B ropoje
Mockae. :

4. BHacrosmee pelleHHe BCTyaeT B CHIY CO JHS €ro OQHUIMAIBHOTO
OIyO/NMKOBaHMS B CeTeBOM H3IaHUM «MOCKOBCKMI MyHHIIMNAIBHBINA BECTHHKY.
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5. KoHTpoJIb 32 BBHINOMHEHHUEM HACTOSILETO PELIEHHS BO3JIOXKHTH Ha ITIABY
BHYTPHUTOPOJCKOT0 MYHHIMIIQJIEHOTO O0pa3oBaHUS - MYHHLMIIAIHHOTO OKpYyra
Komreso B ropoae Mockse I'maronesy O.JL. '

I'maBa BHyTPHIOpOACKOro

MYHHIHIIAJIBHOT0 00pa3oBaHus —

MYHHIHNAJIbHOro okpyra Konreso _
B ropoae MockBe ~ 0. I'naroJieBa



IIpunoxenue k pemenuro CoBeTa
JeIyTaToB BHYTPHUIOPOJCKOTO
MYHHUIMIAIBHOTO  00pa3oBaHusl -
MyHuIMIalbHoro okpyra Konteso B
ropone Mockse ot 05.02.2025 roma Ne
2/8

Pernament

aJIMHHHCTPAIMH BHYTPHIOPOJACKOr0 MyHHIIMIIAJIBHOI0 00pa3oBaHus -
MYHHIHIIAJBHOTO okpyra Konreso B ropoge Mockse

1. O6mne noJ1oxeHus

1.1. Hacrosumii PernmameHT ompemensT IOPSJOK OpPraHU3AIlMOHHOTO,
JOKYMEHTAllOHHOTO, TH(POPMAIIMOHHOTO obecrnieueHus JEATEIIEHOCTH
aIMMHACTPAlMM  BHYTPUTOPOJACKOTO  MyHHIMIAIbHOro  oOpa3oBaHUS -
MyHHMIMIIAIEHOTO okpyra Konreso B ropoge Mockse (zanee — aqMIHUCTPAI).

OTBeTCTBEHHOCT  3a  OpPraHMU3ALMOHHOE,  JOKYMEHTAIIMOHHOE |
nHopMaloHHOe obecnedeHne IeSTENPHOCTH aIMUHHCTPALMK BO3JIaraeTcs Ha
OTZel IO OpraHU3allMOHHO — IPaBOBOi paboTe.

1.2. TpeboBanus Hactosmero PerimameHTa oO0s3aTeNbHBI IS BCeX
MYHMIMIIAIBHBIX ~ CIy)XKalllUX aJMUHUCTpalluUd (Jajee — MyHHIUDAJbHBIX
CILyXalIuX).

1.3.  Hecobmoaenne MyHULIMIATGHEIMH — CIY)XallUMH  TpeOOBaHMIA
HacTosIero PernaMenTa BiuedeT uxX JACIUIUIMHAPHYIO U UHYIO OTBETCTBEHHOCTb,
YCTaHOBJIEHHYIO 3aKOHOJAaTebCTBOM Poccuiickoit Penepanuu.

2. Oprannzauus pa6oTbl AAMHHHCTPALNHA
2.1. IlnanupoBaHue padoThl az(MHHHCTpauﬁn.

2.1.1. PaboTy aiMUHHCTpallMd OpraHU3yeT TIJlaBa aJMHHHUCTPALUU
BHYTPUI'OPOACKOTO0 MYHHUIIMIAIBHOTO 00pa3oBaHUSA - MYHHUIMIAIBHOTO OKpyra
KomnteBo B ropoze Mockse (nanee — rf1aBa afMAHUCTPAIIHH).
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B cnyyae BpeMeHHOro 0oTCyTCTBUS (KOMaHIAPOBKA, OTIIYCK, OONE3HH U T.IL)
WIA JOCPOYHOrO IpeKpalleHHs IMOJHOMOYMH TIJIaBbl aJMHHHCTPAUH €ro
INOJHOMOYHUS  HCIONHAET MYHHUIMNANGHBIN  CIOyXalluid, Ha  KOTOpPOro,
COOTBETCTBYIOILIMM PacHOPsDKCHHEM BPEMEHHO BO3JIOXKECHBI OOS3aHHOCTH IJIaBhI
aJIMHUHHCTpAIHH (Jajnee — JIAIO, UCITOIHSIONIEe MOJTHOMOYHS ).

2.1.2. AnMuHHUCTpal|s CTPOUT CBOIO paboOTy Ha OCHOBE IIaHOB pabOTHI Ha
rOJl OpPHEHTHPOBAHHBIX HAa PEAJIM3aLIHIO [IOJTHOMOYHH aIMUHHUCTPAIIHY 10 PELIEHHIO
BONIPOCOB MECTHOI'O 3HA4YCHHWS, YCTAaHOBJICHHBIX YCTaBOM BHYTPUIOPOACKOTO
MYHUIMIIATBHOTO 00pa3oBaHUs - MyHHULUIAIBHOTO okpyra KomreBo B ropoxe
Mockse (manee — IOTHOMOYMSI aJgMHHUCTpAIlM{), Ha PpEaU3alMI0 OTAEIBHBIX
roCyapCTBEHHBIX ITOTHOMOYHMH ropoga MOCKBBI, IepeIaHHbIX OpraHaM MECTHOTO
CaMOYIIPABJICHHUsS.  BHYTPHUIOPOACKOTO  MYHHIMIIAIBHOIO  oOpa3oBaHHs -
MYHHMIMIIATBHOTO OKpyra Komreso B ropone MockBe 3akoHaMU roposa MOCKBBI
(manee — mepelaHHBIE MOJHOMOYMS), a TakkKe Ha pelleHue JIPYIHX BOIIPOCOB,
HEOOXONMMBIX  JUII  OCYIIECTBICHHS  WCIOJIHUTENBHO-PAcOpIIUTEIbHON
NesITeTbHOCTH aIMUHHUCTpaIyn (nanee — maH paboTsi). [lnan paboTel BKIFOYAET
TaK)Ke II€pedeHb OpPraHU3allMOHHBIX M JPYIHX MEpOIPHATHH, IIPOBOAUMBIX
aIMUHUCTpAIUEH.

2.1.3. TlogrotoBka IUIaHa pabOTHI OCYIIECTBISIETCS B COOTBETCTBUM C
HOpYyYEeHHUEM TJIaBbl aAMHUHHUCTpanuyu. OTBETCTBEHHOCTh 32 (OPMUPOBAHHE H
peaNH3alltIo IJIaHa BO3JIaraeTcs Ha OT/Iel [T0 OpraHU3aliHOHHO — IIPaBOBOH pabore.

2.1.4. ITnan paboTHl COOEPXKHUT CIEAYIOLINE Pa3IEbl:

- pa3paboTKa MMPOEKTOB HOPMATHBHBIX M HMHBIX IPaBOBBIX akToB CoBeTa
JEIyTaTOB BHYTPHUIOPOACKOTO MyHHIMIIAIHHOTO 00pa3oBaHus - MyHULUIIAIBHOTO
okpyra KonreBo B ropoze Mockse (nanee — CoBeT [elyTaToB) Uil BHECEHHS Ha
paccmotperne CoBeTa IeNyTaToB;

- IOATOTOBKA [IPOEKTOB IIPAaBOBBIX AKTOB aIMUHUCTPAlIVH;
- aHaJIMTHYecKas paboTa;

- OpraHU3alliOHHbBIE MEPOIIPHUSITHS;

- WHBIE€ BOMPOCH MECTHOT'O 3HAYECHUS;

- pabora 1O peanu3anUM IPaBOBBIX aKToB anMuHHcTpauuH, Cosera
JeIyTaToB.

B myHKTHI I1aHa paboTH! BKIKOYAIOTCS CPOKU peai3alliy U GaMIIus, UM,
OTYECTBO OTBETCTBEHHEIX 3a IOATOTOBKY BOIpOCa.
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2.1.5. IlpennoxeHus B IUIaH pabOTHl HAIPABISIOTCS MYHHIMIATBHBEIMH
CIy’)KallldMH, IJaBe aIMHHUCTPALlAM, HE IIO3[HEe, UeM 3a JECATh KaJeHIapHBIX
IHEH 10 HavyaJia INIJaHUPyeMOro IEpUOo/a, C yKa3aHueM (GhaMHIIUil OTBETCTBEHHEIX 3a
IIOATOTOBKY, U CPOKOB PEaTN3aIlHH.

2.1.6. MyHUIIMTIIANIBHBIN CITy)XKallyii OTBETCTBEHHEIH 3a COCTAaBJICHHE IIIaHA
0600IaeT NOCTYNMBLIME TPEMIOXEHUS, TOTOBUT MHPOEKTHl IUIaHa paboThl,
pPacIopsDKEHHsT aIMUHUCTPALMH O €0 YTBEPXKACHWH W MPEACTaBIAET UX TIaBe
aIMUHUCTPALIHH.

IIpoexThl 1uUTaHa paboOTHl W pacHOpsKEHHS aAMHHHUCTPALMH O €ero
YTBEPXKACHUHN BHOCATCS Ha MOANMKCH ITaBe aMUHHCTPAIlMH He IO3IHee, YeM 3a
CeMb JIHeH 10 Havala IIaHUPYEMOro IepHoIa.

2.1.7. Ecnu 3anyiaHUpOBaHHBIN BOIIPOC MpeAJiaraeTcss UCKIIOMHUTh U3 IUIaHa
paboThI, OTBETCTBEHHBIH 3a ITOATOTOBKY BOIIPOCA HE MO3/IHEE, U€M 32 HeTHIPHAIATh
IOHEH 10 JaThl pacCMOTpeHUs (OKOHYaHUS ero BEIIOJHEHHs) BOIIpoca, oOpalmaeTcs
K TIllaBe aJMHUHUCTpPAllMd B TNHCbMEHHOH ¢opMe C OOOCHOBaHHMEM TaKOIO
HCKITIOYEHHS.

2.1.8. Kontpoms 32 BrITONHEHHEM IUIaHa pabOThI Bo3Jaraercs Ha ciyx0y 1o
OpraHU3allMOHHBIM U IIPAaBOBBIM BOIPOCAM.

2.2. IloaroToBKa H NpOBeAeHUE COBEIIAHUH B A IMHHHCTPALHH.

2.2.1. OnepaTuBHBIE COBEIIAHUWS y IVIaBbl aIMHHUCTPALMA C YYaCTHEM
MyHHIIMIANBHBIX CIyXaIlUX (nanee — OIepaTHBHBIE COBEIAHHS Yy IJIaBbI
aIMHUHHCTpPAINN).

Co3bIB OlepaTUBHBIX COBEIIAHUN Yy INIaBbl aIMUHUCTPALIMHU OCYIIECTBIIIETCS
IJIaBOM afMUHUCTPALIMH WX JIULOM, UCTIONHAIOLUKM €10 MOJHOMOYHS.

OnepaTUBHBIE COBEIaHWS y TIJaBbl aJAMUHUCTPALUUM  IIPOBOIATCH
eXeHeIeNFHO, KaK IIPaBWiIo, 10 MoHenenbHukaMm B 10 acos 00 munyTt. B ciiyyae
HEOOXOJUMOCTH ~ IJlaBa aJMHHHCTPAallMM MOXET Ha3HA4YUTh ONEPaTHBHOE
COBEIIaHME B JPyroe BpeMs.

Ha onepaTUBHBIX COBEIIaHUAX y ITIaBHI aI[MI/IHI/ICTpaHI/II/I paccMaTpUBalOTCs
BOIIPOCHI, TpeOylolMe ONEpaTUBHOIO peLICHHs, a TaKkKe 3aciyllIMBacTCs
uHboOpMaLys O BBHIIOJIHEHUU NOpPYy4YeHUH, JaHHBIX Ha MpeAbIAYIIUX ONepaTUBHBIX
COBEILIaHUSX, O MPOJeTIaHHON padoTe B TeUCHNE HeleN U U IUIaHe Ha IIPEICTOSIYIO
HEJIETIO.
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BG,Z[CHI/IC HPOTOKOJIa OIICPATHBHOI'O COBCLIAHHUA H KOHTPOJIb 3a €ro
HCTIOJTHEHUEM OCYIICCTBIIACT CJIy)I(6a ITIO0 OpraHUu3alliOHHO - ITPAaBOBBIM.

2.2.2. Copemanys IIaBbl afMAHHCTPALKUH C OPraHaMM TEPPUTOPHAIBHBIX
OOIIECTBEHHBIX CaMOYINpAaBiIeHHH, a TAaKXKe MPEACTaBUTENIMH OOIIECTBEHHBIX
OOBENIMHEHMH, CO3MaHHBIX B COOTBETCTBHM C (edepalbHbBIMH  3aKOHAMH
(obuiecTBeHHas OpraHM3aIHs; OOLIECTBEHHOE ABHIXKEHWE; OOLIECTBEHHBIH (GOHL;
OOLECTBEHHOE  YUpeXXAeHHe; OpraH  OOIIeCTBEHHOM  CaMOJEATENIbHOCTH,
MOJIATHYECKAas IapTusl, a Takke COI3bl (accoumaluu) OOIIEeCTBEHHBIX
obbenuBeHMil) U HeHCTBYIOMMX HA  TEPPUTOPHM  BHYTPHIOPOACKOTO
MYHHLIMNAIBHOrO 00pa3oBaHUsA - MyHHIMIIANTEHOTO OKpyra KomreBo B ropoie
Mockse (manee — coBemaHus ¢ 00IIECTBEHHOCTRIO).

Cogemanus ¢ 00IIeCTBEHHOCTRIO IIPOBOISATCS IO MEPE HEOOXOUMOCTH IS
peIIeHNs] BOIIPOCOB, NPEACTaB/SIONMX B3aUMHBIM HMHTEpeC i aAMUHHCTpallHH,
OpPraHOB TEPPUTOPHAIBHBIX OOIECTBEHHBIX CaMOYNpPAaBJICHHM, OOGIIECTBEHHBIX
00BeTUHEHUH.

Co3niB COBEI[aHHuN ¢ O6IIICCTBCHHOCTBIO OCYHICCTBILACTCA rJIaBOH
AAMUHHUCTpAIUH.

IlogroroBka coBemanuil ¢ OOIIECTBEHHOCTBIO M  OpraHM3alldsl HX
IIPOBEICHHS OCYILIECTBIISIETCS OTAEIIOM 110 OPTaHU3aLOHHO - IPaBOBBIM BOIIPOCAM.

Ha coBemanusx ¢ OOIIECTBEHHOCTBIO IO MPHUITIAIIEHHIO IJIABHI
aIMUHHUCTPALMX MOTYT IPUCYTCTBOBATh IPEJICTABUTENIN OPTaHOB UCIIONHUTEIBEHOM
BIacTH ropoza Mocksbl, nemyTatbl MOCKOBCKOM ropoackod JIyMmbl, riasa
MYHMLMIIAIBHOTO OKpyra Konreso, aenyratsl CoBeTa JEITyTaTOB, NPEeACTABUTENN
CpeJICTB MaccOBOM HH(pOpMaIHH.

Ilpu mpoBeeHHM COBEIaHMS C OOIIECTBEHHOCTBIO COCTAaBISIETCA CIIMCOK
npurnameHsplx. CHOHCOK COCTaBIseTcs B al(aBUTHOM IOpSAKE, IPH ITOM
¢bamunus, UM, OTYECTBO M 3aHHMaeMas JOJDKHOCTh IPUTTIAIIEHHOrO MHIIYTCS
IIOJIHOCTBIO B HMMEHHUTEJBHOM Iafie)ke C yKa3aHHEM OpraHM3allid ¥ HoMepa
pabodero tenedoHa. CocTapieHue cIMcKa U ONOBELIEHUE JINULI, IPUTIIAIIEHHBIX Ha
ONEpaTHBHOE COBEIIAHWE, OCYLIECTBISICTCS OTACIIOM IO OPraHMU3aIMOHHO-
IIPaBOBBIM BOIIPOCaM.

Be,ueHHe IIPOTOKOJIa COBCILIAHUA C O6HIGCTBCHHOCTBIO H KOHTpPOJb 3a €ro
HCIIOJHEHHUEM OCYIHCCTBJIACT OTACH 10 OPraHu3aliOHHO-IIPAaBOBBIM BOIIPOCaM.

2.3. Komuccuu u pa6ouue rpynnbl aAMHHHCTPAIHH
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23.1. B memsix pemeHWs BOIPOCOB, OTHECEHHBIX K MOMHOMOYHSIM
aIMUHUCTpAallMM, B  aJMHMHUCTPAlldM MOTYT (OPMHUPOBATECI  KOMHCCHUH
(mocTOsSHHBIE, BpeMeHHbIE) M paboude Ipynmsl (mamee — KOMMCCHS, pabodas
rpynna). Kommccus u pabodas rpynma sBISIOTCS paGOYMMH  OpraHaMu
aJAMUAHUCTpPALIHH.

2.3.2. Komuccns o6pasyeTcsi paclopsDKeHHEM aIMHUHUCTPALIME U JeHCTBYeT
B COOTBETCTBHU C ITOJIOXKEHHEM O KOMHCCHHM, YTBEPXKICHHBIM pPAaCIOpsKEHHEM
aIMHUHUCTpPALVH.

CocraB xomucCHH, ee Tpefcenarelb M CEKpPeTaph ONpPEACNSIOTCS
pacropsHKeHHeM aIMUHUCTPALIHH.

2.3.3. Pabouyas rpynma co3jfaercs paclopsDKEHHEM aAMUHUCTPALMHU s
TIOJATOTOBKH IIPOEKTOB MYHUIIUIIAIBHBIX HOPMATUBHEIX M MHBIX TPABOBEIX aKTOB, a
TaKKe U1 IIOATOTOBKM HHBIX BOIPOCOB, OTHOCSIIHUXCA K ITIOJTHOMOYHSIM
aJIMAHHCTPAIUH.

CoctaB pabouell rpymnmnbl, ee pyKOBOIUTENb U CEKpeTaph OIpPeIelSIOTCS
pacropsHKeHUEM aJMUHUCTPAIIUH.
2.3.4. Komuccunm u pabouue TIpyNIbl YHOPa3THSIIOTCS paclopsDKEHHEM

AIMHUHHCTpAIUH.

3. IIpaBoBble aKThl AAMHHUCTPALHH

3.1. IlpaBoBEIMH aKTaMH agMHUHHCTPAIIMH SIBIISIOTCS H3TaBacMble TIJIaBOii
aAMUHUCTPAIIMN WM JIULOM, HCIOJHSIOIUM €ro ITOJIHOMOYHS, MNOCTaHOBICHUS
aJIMUHHUCTpAIMM TI0 BOIIPOCaM MECTHOTO 3HAa4eHHS M BOINPOCAM, CBA3aHHBIM C
OCYIIECTBJICHHEM IIEPEHaHHBIX IIONIHOMOYHMM, a TakXe pacHopsKeHHsS
aIMHHHUCTpAIIMU [0 BOIPOCAaM OpraHW3aluy paboThl afMUHUCTpaluu (naiee —
IIOCTaHOBJICHHUE aJMIHUCTpAIIH, pacropsikeHue aIMUHUCTpPAIIHH,
MYyHHITUIIATIBHEIE TIPAaBOBEIE aKThI).

3.2. Tlopsmox moaroToBkd, OGOPMIIEHHS W XpaHEHUS MYyHULUIAIbHBIX
IIPaBOBBIX aKTOB.

3.2.1. O0urume I10JI0KEHUS.

3.2.1.1. TlocraHoBneHus agMUHUCTpanud oOGOPMISIIOTCS Ha OJaHKax
«IlocTaHoB/ICHHE  aIMHUHHUCTpAllUM»,  pPACIOpsDKCHMs  aJMUHUCTpallud  —
«Pacnopspkenue agMUHUCTpauuu» (Aanee — OnaHkd akroB). Ha GnaHkax akToB
pasmemniaercss rep6 MyHununansHoro oxpyra KomnreBo (mamee — repbd
MYHHUUHUIIATBHOTO OKpPYTa).
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bianky akTOB HM3roTaBIMBAIOTCS THIOIPa@CKUM Croco0oM Ha OGymare
dopmatoMm A4 (210 x 297 mm).

Ormen mo oOpraHM3alMOHHO-TIPABOBBIM BOINPOCAM I10 IOPYYEHHIO IJIABBI
aIMHHUCTpaly pa3pabaTeiBaeT MaKeTHl OJaHKOB aKTOB M IIPEICTABIAET MX Ha
YTBEpXACHHE IIaBe aJMUHUCTPALMH IS ITOCIeAYIOIIETr0 YTBePXKACHH S PEIIeHHEM
Cogera nemyTaTos.

Ilpu moAroToBKe NPOEKTOB MyHUIMIIAIBHBIX MPABOBEIX aKTOB OJAaHKU aKTOB
He MPUMEHSIOTCA. I1IpOeKT MyHHMIMIIANBHOTO IMPABOBOTO akTa 0GOopMIISETCs Ha
IPOCTEIX JKMcTax Oymaru ¢popmara A4 ¢ ykazaHHeM HA HEM BHIA TAKOIO aKTa.

3.2.1.2. BHeceHHe @POEKTOB MYHHUIIMIANBHBIX NPaBOBHIX AaKTOB Ha

paccMOTpEHHE IIaBbl aIMUHUCTPALIAHN HITH JIUIIA, HCIIOJIHSIOIIETO €r0 ITOJTHOMOYHS,
OCYIIECTBISETCA, MYHUIWNAIBHBIMH  CIYXAaIUMH B  COOTBETCTBHH C
pacripeielieHueM 00s3aHHOCTEMH.

3.2.1.3. llogrotoBka TPOEKTOB MYHUUHNAIBHBIX IPABOBEIX aKTOB
OCYIIECTBIACTCS MYHHUIUIAIBHBIMH CIIyXallUMW, BBICTYNAIOIIIMU B KadecTBe
UCIIONMHUTeNeH (aee — UCIIONTHUTEIH):

- II0 INOPYYEHUIO TIJIaBbl aJIMHUHHCTpanuH WK JIANQ, HCIOJJHAIOMIETO €ro
TIOJIHOMOYNA,

- B COOTBCTCTBUH C INIAHOM pa6OTBI;
- IO PCIICHUIO OTBETCTBCHHBIX HUCIIOJTHUTENICH.

3.2.1.4. Cpoxu MOATOTOBKH MPOEKTOB MYHHIIMIIAIBHBIX TMPaBOBBIX aKTOB
YCTaHABIUBAIOTCS COOTBETCTBEHHO [IJVIABOM aJMHUHHUCTPALM WIH  JIHIIOM,
UCTIONHAIOLIUM €0 IOJIHOMOYHS, OTBETCTBEHHBIMH UCTIONHHUTESIMH.

3.2.1.5. VictionHuTens (Ha IMCTE COTTIACOBAHUS MYHHULIUIIAIBHOTO IIPAaBOBOTO
akta pekBu3ut « MCITOJTHUTEJIb»):

- TOTOBUT IPOEKT MYHHUIIMIIAIBHOIO MPAaBOBOTO aKTa C y4eToM TpeOoBaHMiA
HACTOSIIETO pa3jea;

- ofecnieyuBaeT COOTBETCTBHE MPOEKTAa MYHHIUITIAILHOTO IPaBOBOTO aKTa
(benepanbHBIM 3aKOHAM M MHBIM HOPMAaTHUBHBIM IIPaBOBBEIM akTaM Poccuiickoii
Qenepanuy, 3aK0HaM M MHBIM HOPMAaTUBHBIM NPaBOBBIM aKTaM ropojga MOCKBBI,
MYHUUMIAIbHEIM HOPMATHUBHBIM M MHBIM [PaBOBBIM aKTaMm, B TOM YHCIE
PeryJupyOIIUM BOTIPOCHI ITPOTUBOJAEHCTBUS KOPPYIILUY;

- obecmeduBaeT pasMelleHUe IPOEeKTa MYHHIMNAJIHHOTO HOPMATUBHOTO
IPaBOBOTO aKTa, MOAJIEXKAIIEro He3aBUCUMOM aHTUKOPPYILIMOHHOM SKCIIepTH3€e, Ha
ouIaTEHOM caiite aIMAHHCTPAIH B “HGOPMALMOHHO-
TeJIEKOMMYHUKAlIMOHHOU ceTd «HTepHeT» (Haliee — oMUIIHANBHBIN CaliT) B JEHb
HanpasJIeHUs MPOEKTa Ha COTJIacOBaHUE;
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- HaIIpaBJIACT IPOCKT MYHHMIIUIIAIBHOT'O IIPAaBOBOI'O aKTa Ha COIJIaCOBAHUE;

- obecreunBaeT HaIpaBICHHE NPOEKTa MYHHIUNAILHOIO HOPMATHBHOIO
OpaBOBOro akra B KonteBckyro MexxpalioHHYIO IPOKypaTypy;

- OCYIIIECTBIISIECT COTTIACOBAHKE IIPOEKTa MyHHUIIMIIANBHOrO IPABOBOTO aKTa U
JopabaThIBaeT MPOEKT IO Pe3yJIbTaTaM COrJIACOBAHHS; |

- OCYLIECTBIISIET CIPABOYHYIO M KOHCYJIBTATUBHYIO PaGOTy IO HU3AaHHOMY
MYHUIUIIAJIBHOMY IPaBOBOMY aKTy.

3.2.1.6. IIpoexT MyHHUIMITAIBHOTO PAaBOBOTO aKTa O BHECEHWH M3MEHEHHH B
paHee M3NaHHBIM MyHULMIIAIBHBIN IIPAaBOBOX aKT MK O €ro oTMeHe (IpH3HaHUK
YTPaTHBIUMM CHIIy) HOITOTaBIUBAETCS MYHUIMIIAIBHEIMEA CIIyKAIIUMH, KOTOPHIE
IIOATOTOBHUJIN (IIPEACTaBMIN) MYHHUUWIAIGHBIA TPAaBOBOM aKT, IIOIEKAIIUi
M3MEHEHHMIO WJIM OTMeHE (IIPU3HAHMIO YTPATHBINMM CHiIy). B ciydae oTCyTcTBHS
YKa3aHHBIX MYHHLMIAIBHBIX CIIY)KalllUX MYHMUUNAIBHBIN MpPaBOBOM  aKT
IIOATrOTABIMBAETCS II0 [IOPYYEHUIO IWIaBbl aJAMHUHUCTpAllMd WIH JIHLA,
HCITOJIHAIOLIErO €ro IMOJIHOMOYMs, HHBIMUA MYHHUIUIIAJIBHBIMHA CITyKallUMH.

3.2.1.7. 1lloarotoBKy TIpoeKTa MYHULMIAJIBHOTO TIPAaBOBOTO  aKTa,
IPUHAMAEMOIO BO HCIIOJHEHUE pelleHus cyAeOHOro opraHa, Ha OCHOBAaHMH aKTa
IIPOKYPOPCKOTO PEarnpoOBaHKs, OCYLIECTBIAIOT OTBETCTBEHHBIE WCIIOIIHUTENH H
UCHIOJTHUTEIN npu HOJATOTOBKE OTMEHSIEMOTO (orpoTecToOBaHHOIO)
MYHHMLMIIAJIBHOTO IIpaBOBOrO akTa. B ciyyae OTCYTCTBHsS YKa3aHHBIX JIMILL
MYHUIUNAJIBHBIM ITPaBOBOM aKT IOATOTaBIMBAETCS HHBIMH MYHHUIUIAIBHBIMU
CIIy KalllUMH T10 TIOPYYEHHIO [VIaBbl aAMUHUCTPALMH WM JIMIIA, HCIIOJIHAIOLIETO €r0
HOJTHOMOYHS.

3.2.1.8. He momyckaercst u3jaHue ITOBTOPHBIX MYHULUIIAIBHBIX ITPaBOBBIX
aKTOB, €CIId He BEHIIIONIHEHBI paHee TNPHHATHIE, KpOME CiIydaeB, KOIIa
HEOOXOAMMOCTh  TIPUHATHUS  HOBOrO  MYHHUIUIIAJBHOIO  MPAaBOBOIO  axTa
IIPOAMKTOBaHA H3MEHEHUEM OOCTOSITENBCTB.

3.2.1.9. OT1BeTcTBEHHOCTh 3a KaueCTBO COCTAaBIECHHUS H O(OPMIECHHUS
IIPOEKTOB MYHMIMIAIBHBIX IIPABOBBIX aKTOB, 32 TOYHOCTh UX COAECPXKaHUA H
IIPaBHWJIBHOCTh COITIACOBAHMS BO3JIaracTcs Ha OTBETCTBEHHBIX HCHOJHUTENIECH U
UCITIOJIHUTEJIEH.

3.2.1.10. Tlpu BHeCeHMM B MyHHMIHMIAIBHEINA NIPABOBOM aKT 3HAYMTENLHOTO
KOJIMYEeCTBA M3MEHEHUH, a TakkKe NMPH HEOJHOKPATHOM HX BHECEHMH, CIEAyeT
oopMIIITh MyHHUITUNIANBHBIHA TPABOBOI aKT B HOBOM peJaKIiil ¢ OZHOBPEMEHHBIM
IIpU3HAaHUEM YTPAaTUBIIMMU CHIIy AEHCTBYIOIIErO0 MYHHLIMIIAJBHOIO IIPaBOBOIO
aKTa, a TAKXKEe T€X MyHUIIMIAIBHBIX IIPABOBHIX AKTOB, KOTOPHIMUA BHOCUIIUCH B HETO
U3MEHEHUS.
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3.2.2. OdopmMreHHe NpoeKkTa MyHHIMITIAILHOTO IIPABOBOIO aKTa.
3.2.2.1. 3arosoBOK K TEKCTY.

3aronoBOK K TEKCTY JOJKeH ObITh KPATKUM M COOTBETCTBOBATE COAEPKAHMIO
HDOKyMeHTa. 3arojlloBOK HauuHaercs ¢ mnpemiora «O» wmma «O6» (o ueMm
MYHHUIUNIAIBHBIN IPaBOBOH aKT).

3.2.2.2. TexcT MyHHIMIAIBHOTO IIPaBOBOIO aKTa.

Texkct JIOJDKEH OBITH KpaTKuM, CYThb MYHHIUIAJIBHOI'O IIPaBOBOI'O aKTa
OJDKHA OBITH M3I0XKEHA YETKO M MCKIIIOYaTh BO3MOXKHOCTD JABOSAKOI'O TOJIKOBaHUA
CMbICJIA.

B TexcTax MyHHIMITATBHBIX IPABOBBIX aKTOB BO3MOYKHO MPUMEHEHHE TOIBKO
OOIIENPUHATEIX WIM OQHUIMANFHO YCTAHOBIEHHBIX COKpaileHwi. Hamnwucanwue
HAaMMEHOBAaHMM OpraHM3alui, Yy4YpexxJeHWd, TNPeaNpusATHH JAOKHO OBIThH
oQUIUATEHBIM.

IIpu ucnonap30BaHUY COKpaIlleHHH HE0OXO0IMMO COOII0IATh equHOo00pa3ue B
npezeniax OAHOT0 MYHUITUIIANBHOTO IIPABOBOT'O aKTa.

TexcT meyaraercs ¢ NOJIyTOPHBIM MEXCTPOYHBIM HHTEPBAJIOM C OTCTYIIOM OT
3arojioBKa B 2 HHTEpBaJla: CTpOKA COCTOMT U3 06 MeuaTHBIX 3HAKOB MpH
BEPTUKAIBHOM pacCIONOKEHHH TeKcta M 104 3HaKOoB IpU TOPU3OHTAIHLHOM
pacIoNIOKEHUHU TEKCTa, ab3al] HaurHaeTcs ¢ 6 3Haka.

JlomyckaeTcss medaraTh TEKCT C OAMHAPHBIM MEXCTPOYHBIM HHTEPBAJIOM,
eclid Ha Jucte (IIpH OOBIYHOM HCITOJTHEHHM) He YMeEIaeTcs MOCieIHuit MyHKT (o
KOHTPOJIE 32 BBHITOJIHEHHEM MYHHUIUIIATEHOTO IPAaBOBOT'O aKTa).

3.2.2.3. CtpyKkTypa TeKcTa MyHUIIMIIAIBHOIO MPaBOBOTrO aKTa.

TexkcT MOCTaHOBIEHUS AIOMHHHUCTPAI[MH  COJEPXKUT, Kak IIpaBHIIO,
KOHCTaTHPYIOIIYI0 W  TOCTAaHOBIAIOUIYIO YacTH, TEKCT  PaclopsHKEHUs
aJIMHHHUCTpPAlid — MOTHBHPOBOYHYIO U pacropamuTensHyro. Ecim conmepkaHue
pacTopsDKeHHs aIMUHHACTPANH He HYKAaeTCs B IOICHEHUSIX, TO MOTUBHPOBOYHAS
9acTh OTCYTCTBYET.

IIpoexkTbl MYHWLUIANBHBIX IPAaBOBBIX AaKTOB B  KOHCTaTHUPYIOLIEH
(MOTMBUPOBOYHOM) 4acTH, KaK NPaBUJIO, COJEpPXKAT OLEHKY COCTOSHHS Aell IO
paccMaTpuBaeMoMy Bompocy. [Ipu sToM KoHcTaTHpylomas (MOTHBHPOBOYHAS)
9acTh JOJDKHA OBITH U3JI0KE€HA KPAaTKO U He IpeBhImaTh 1/3 nokymenTa. Ccplika Ha
3aKOHOJaTeNbHbIEe U HOPMAaTUBHEBIE IIPaBOBBIE aKThI, B CBS3M C KOTOPHIMU U3AETCS
MYHULIMNATGHBIM IPaBOBOH aKT, paclioiaraeTcs B 3aBUCHMOCTH OT UX 3HAYUMOCTH.
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KOHCTaTI/Ip}’IOIIIa}I 4acCTh ITOCTAHOBJICHHA aIMUHUCTPAIMH 3aKAHYHUBACTCS
CJI0OBaMH «aJMHHHUCTPALUs MYHHIHNOAIBHOI'O OKpyTra KonreBo moctaHoBigeT» U
JABOECTOYHEM.

MOTI/IBI/IpOBO‘IHaSI 4aCTb pPacCIIOPsKCHUA aIMHUHHUCTPaAllMM HE HMCET
CIIEHHANIBHBIX 3aBEPIHAIOINNX CJIOB.

Koncrarupyromas (MOTHBUPOBOYHAS) 4acTh, KaK IIPaBUJIO, HAYMHAETCS
croBamu «B nensx...», «B cBa3u...», «Jlng peanuzanuu ... », «B cooTBeTCTBAM
... » HT.I.

3aTeM B IOBENHUTENBHOM QopMe yKa3bIBaeTCs, KOMY Kakue AeicTBHS
NPEAINMCHIBAETCS BBIITIOJHUTH U B KAKHUE CPOKH.

IloctanoBmsroIIas (pacmopsAuTeNsHAas) YaCTh MOXKET COCTOSTH U3 IIYHKTOB.
JUis1 netanuzanMy IpenuchIBaeMbIX JEHUCTBUM ITyHKTBI MOTYT JEJIHTBCS Ha
NIOAIYHKTH U ab3aripl, ab3all MoxeT BKIOYaTh B ce0s meduckl. HoMmepa myHKTOB
0003HauaroTCsA apabckuMu mudpaMu Mo MOPSAKY, HOMEpP MOMIYHKTa COCTOUT U3
HOMeEpa IIyHKTa ¥ NOPAIKOBOTO HOMepa NMOAIIYHKTa yepe3 TouKy. A03al] meyaraercs
C KpacHOM CTPOKH C HpOIUCHOU OyKBEHI, Apyrux oOo3HaueHuit He mmeer. Jeduc
'TIEYaTaeTCs ¢ KPAaCHOM CTPOKM M HauMHaeTcs ¢ rpadudeckoro 3Haka «aeducy (-) u
CTPOYHOI OYKBEL.

IlyHKTBI MYHUIMNAQIBHBIX I[IPaBOBBIX aKTOB TCPYIIIHPYIOTCS IO UX
3HaYUMOCTH (OT Hambosiee 3HAYMMEIX BOIPOCOB K BTOPOCTENIEHHBIM) WJIH B
HOCIIEA0BATEIBFHOCTH PA3BUTHS TEMBI MYHHUIMIIAIBHOTO IIPABOBOI'O aKTa.

Ilopyuyenust (3amaHusl) AalOTCA C yKa3aHWeM JOJDKHOCTH M (QaMIInM,
HalpuMep:

Hauanvnuxy  opeanusayuonno-npaeogozo  omoena  Cepeeegy B/,
ropuckoncynomy-anasHomy cneyuanucmy Heanoeoii [J.K. (ykasvieaemcs nonHoe
HAUMeHOBaHUe QONAHCHOCU U PaAMUNUL).

B TekcTe JXUpHBIM HIPUPTOM BBIAEISAIOTCA:

- IIOJIHOC HAWMEHOBaHWE JOJDKHOCTH, (GaMWiINM W  HWHUIHAJBI
MYHUIUIAIBHBIX CIYyXaIlUX, MyHHLUIAIBHBIX YYpEKAeHHH, KOTOPBIM JAr0TCA
TIOpYJeHMS;

- CPOKH HCIIONTHEHUS;
- Lu(psI IO TEKCTY (CYMMEI BBIICISEMBIX CPEACTB U T.1.);

- HWHHINWAJIBI H (baMI/IJII/ISI_ JIMIIa, Ha KOTOPOro BO3JIOXCH KOHTPOJIbL 3a
BBIIIOJTHEHHMEM MYHHUIUIIAJIBHOT'O IIPABOBOI'O aKTa,
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- HOJIHO€ HaAMMCHOBAaHHWE OOJDKHOCTH, HWHHUHAIBL H (baMI/IJII/ISI JIMIa,
ITIOAIIACBIBAONIETO MYHI/IHI/IHaJIBHBIﬁ HpaBOBOﬁ aKT.

3.2.2.4. Tlpunoxenue.

3.2.2.4.1. IlpanoxeHns K MyHULIUNAIGHOMY NPAaBOBOMY aKTy SBJSIOTCS €0
HEOTHEMIIEMOU YaCTHIO.

Ilpu HanMyMy HECKOJNBKHMX NPMIOKEHUM UX HyMmMepyioT. 3Hak Homepa (No)
nepe IMOPSAKOBBIMYA HOMEPaMHU NIPHJIOKEHHH HE CTABHUTCHL.

HyMepamm CTpaHHI{ nppmomeﬁuﬁ NPOU3BOJINUTCS OTACIIBHO OT HYME€palu
CTpaHul TCKCTa MYHHIUIIAJIBHOIO IPaBOBOI'0 aKTa.

Kaxmoe npuinoXXeHHE MMeeT CaMOCTOSTENbHYI) HYMEpalUio CTPaHWUII,
HaYMHAIOUIYIOCS CO BTOpPOM cTpaHMubl. Homepa cTpaHHMIl NpOCTaBISIOTCA B
CepelMHE BEpXHEro Ioisd JjHcra (Kak IIpH BEPTHKAIBHOM, TaK H IIpH
TOPU3OHTAILHOM PaCIOJIOKEHUH TEKCTA).

B BepxHeM mnpaBoM yrily mepBOH CTpPaHMIBI NPHIOKEHHS YKA3bIBAETCS:
«IIpunoxenue (MOPSIKOBBI HOMEP NPH HAIMIMHU HECKOJIBKHUX NPHIOXKEHHH) K
PacHopsHKEHHIO aAMHUHHCTPAIIII BHYTPUTOPOJICKOTO MYHULUTIAIEHOTO
o0pa3oBaHus - MyHULIUNanpHOro okpyra KomreBo B ropoge Mockse oT
20 roga Ne ».

Hazpanune IMPHUIIOKECHUS JOJIXKHO COOTBETCTBOBATH HA3BaHUIO, IPUBCACHHOMY
B TEKCTE€ MYHUIHIIAJIBHOI'O IIPABOBOI'O aKTa.

3.2.2.4.2. Ilpunoxxenne K MyHULHUNATHHOMY IIPaBOBOMY aKTy MOXET UMETh
NPUIOXKEHKE U SIBISIETCA €r0 HEOThEMIIEMOH YacThIO.

IIpy Hanu4YMKM HECKONBKUX NPUIOKEHHH UX HyMepyroT. 3Hak HoMepa (Ne)
nepe]] NOpsiIKOBBIMHI HOMepaMH NIPHIIOKEHUH He CTABUTCSL.

Hywmeparusi cTpaHdll TPHIOKEHHH MPONOIDKAeTCs HyMepalueil CTpaHHII
TEKCTa MPWIOKEHUS K MYHUIMIAIBHOMY IIPaBOBOMY aKTy (HOMepa CTpaHWMI
IPOCTABIAIOTCS B CEpPEeIUHE BEPXHETO IOJIA JUCTa (KaK MpH BEepTUKAIHHOM, TaK U
IIPH T'OPU30HTAIIBHOM PACTIONIOKEHHH TEKCTA)).

B BepxHeM mpaBoM yriy mnepBOd CTpaHMIBI TIPIJIOXKEHHUS YKa3bIBAETCS:
«[Ipunoxenue (MOPSAKOBBI HOMEp MPH HAIHYMHM HECKOJBKHUX TPHIOKEHUH) K
AIMVHUCTPaTUBHOMY pErJIaMEHTY NpPeJOCTaBJICHHUS MYHHIMIAIBHON CIYyTH IO
pEeTHCTpaliiy  TPYAOBHIX JIOTOBOPOB, 3aKJIOYAEMBIX  paboTojarensiMu —
bU3UIECKUMH JIMLIaMH, He SIBIISFOIAMHUCSI WHIUBU Iy aJTbHBIMH
IpeANpUHUMATENsIMH, C paOOTHUKAaMH, pErucTpanud ¢aKTa HpeKpamieHus
TPYJOBOTO AOTOBOPaY.



13

HasBanue npuioxeHus JODKHO COOTBETCTBOBATH HA3BAHUIO IPUIIOKEHHS K
MYHHULUIIAIBHOMY IIPaBOBOMY aKTYy.

3.2.2.5. O6s3aTenpHble MyHKTH MyHULUIIAIEHOIO IPaBOBOTO aKTa.
MynvnunanbsHele IPaBOBBIE aKThI JOJDKHBI COIEPKATE:

- IOJHBIE HAMMEHOBaHMsA MOODKHOCTEH M (QaMWiIHii MYHHIMIIAIBHBIX
CIIyXalllMX, MyHUIIHIAIbHBIX yUPEXIEHUH, KOTOPBIM JaeTCsl IOPYUEHHE;

- CPOKHM HCHIOJTHCHHU S l'IOpy‘-IeHI/II‘/'I;

- YKazaHu€ O IIPH3HaHWH YTPATHUBIUMMHU CUIIy MYHHIMIIAJIBHBIX IIPABOBBIX
aKTOB, b0 ux OTAEJIBHBIX IIYHKTOB, €CJIM BHOBb U3JaBaeMbiil MYHHHHHaHBHBIﬁ
HpaBOBOﬁ aKT UCKJIIOUYAET ACHCTBRYE PaHCE IIPUHATHIX]

- YKa3aHue O CHATUH C KOHTPOJII MYHUIHINIAJIIBHOI'O IIPAaBOBOTO aKTa B ClIy4ae
€r0 BBIIIOJIHEHHS JTHOO0 H34aHKs HOBOI'O B3aME€H paHeEC IIPHUHATOrO,

- DOPYYCHUS O KOHTpPOJIE 3a BBIIIOJHCHHECM JAHHOIO0 MYHHIMIOAIBHOIO
OpaBOBOIro axKrta. '

3.2.2.6. IlopydyeHus O KOHTpoje 3a BBIIIOJHEHHEM MYHHIHITAIHEHOTO
MPaBOBOTO aKTa.

KoHTposns 3a BeIONHEHNEM MyHHLIMIIAILHOTO IIPAaBOBOT'O aKTa BO3JIaraeTcs,
KaK IpaBHII0, Ha pYKOBOAWUTENEH CTIPYKTYpHBIX IOJpa3NieNeHuif, KOTOpEie
IPEACTaBUIN NPOEKT MyHUIUMNIAJIBHOIO IIPAaBOBOrO aKTa Ha PacCMOTPEHUE IIaBhI
aJIMAHMCTPALH UM JIMLA, UCIIOTHAIOUIETO €T0 MOTHOMOYHSL.

I'naBa AIMHUHHUCTpAIUU WK JIHOO, HCIIOJHAIOINCC €TI0 IIOJHOMOYHUA, MOXKET
BO3JIOXKHUTb KOHTPOJIb 34 BBIIIOJIHCHUCM Ha ce0s1.

Ilpn BHeceHMM B MyHHIMIIANbHBIA NPaBOBOM aKT M3MEHEHHH, KOHTPOIb 32
ero  BBIOJHEHHMEM  BO3JaraeTcss Ha  MYHHUHMIIAIBHOIO  CIYXKAllEro,
OCYLIECTBIISAIOIIETO KOHTPOJIb 3a BEITIOTHEHHEM paHee U3JaHHOIO MyHHULUIIAIEHOTO
IIPAaBOBOTO aKTa.

3.2.2.7. IlyHKTBI O XOfie BBLIIIOJHEHUS paHee NPHHATHIX MYHUIHUNATBHBIX
IIPaBOBbIX aKTOB.

B npoextax MyHUIIMDANBHBIX NPABOBBIX aKTOB O XOJ€ BBINIOJIIHEHUS paHEe
IPUHATHIX MYHUIMIAIBHBIX IIPaBOBBIX aKTOB, B Cly4Yae HEBBINOJIHEHUS
cofepXallMxcs B HUX NOPY4YeHUH, yKa3pIBalOTCAd NPUYMHBI CPhIBa 3aJaHuM, JULIa,
BUHOBHBIE B OJTOM, NpPHUMEHSEMble K HUM B YCTAaHOBICHHOM MOpSZIKE MeEpBI
JUCHMIUIMHAPHOM M MAaTepHUalbHOM OTBETCTBEHHOCTH, @ TAKXKE HOBBIE CPOKHU
BBIIIOJIHEHHS] IIOPYYECHUM.
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K IIPOEKTaM TaKuX MYHHIIMIIQJIIBHBIX IIPAaBOBBIX aKTOB NPMJIATacTCA CIIpaBKa
3a HOAIIMCHIO JIMIa, BHOCHUBLICIO NPOCKT MYHMIMIIAJIBHOI'O IIPaBOBOI'O akTa, C
YKasaHHEM IIPUYHH HCBBIIIOJHEHHUS U 000CHOBaHUEM HGOGXOIII/IMOCTI/I HpORNICHUA
CPOKOB HCIIOJTHEHUS MYHULAINIAJIBHOI'O IIPABOBOr'O aKTa.

3.2.2.8. CtpykTypa u opopMIIeHHE JIUCTA COIIACOBAHMS.

K kaxmoMy NpoekTy MyHHLHIIaTHHOIO IMPABOBOIO aKkTa (3a MCKIIOYEHHEM
Ka[JPOBBIX) MCIIOJHUTEIIb 3aIIOJHAET JUCT COIIaCOBaHMs, KOTOPBIM IeyaTaeTcs Ha
00OpOTHOH CTOPOHE MOCIEHEro JHUCTA POEKTa MyHMITUIIATLHOTO IPaBOBOIO aKTa.

PexBU3UTHI THCTa COTTACOBAHHS:
- UCIIOJTHUTEIIb,

- IPOEKT COTJIaCOBaH;

- pa3ociaTk.

Bce pexBusuth! (kpome «PazociaTh») IevaTaroTCs MPOMUCHBIMU OyKBaMH B
UMEHUTEIHHOM MaJiexke.

Pexsusutr «CIIOJIHUTEJIb» — yKa3pIBaeTCs JOJDKHOCTb, WHHUITHAIIBI,
pamMunus U HoMep TeleOHa MYHHIMIAIBHOIO CIIyXKAIIero, IOArOTOBHBILETO
IIPOEKT MYHHIUIIATFHOTO [PAaBOBOTO AKTA.

Pexsuszutr «ITPOEKT COI'JIACOBAH» - yKa3pIBalOTCS OJDKHOCTH,
MHULMAIE] U (QaMUATIHK 3aMeCTHTeNs IIaBbhl agMUHHCTPAIMH, MYHHLUOAIEHOTO
CJIy’Kalllero OTBETCTBEHHOIO 3a HamlpaBlieHHe (yKa3aHHBIMH B TEKCTE€ B Ka4ecTBE
HICTIIONTHUTENEH, KOTOPBIM JAI0TCs IOPYUeHHS). '

Busa u Jara corjacoBaHus, IIPOCTaBJIAAKOTCSA CUHUMH HYECpHUIIAMU U
OTIHUYHA ITIOAJIMHHHKA OT KOIINH.

Crmmcok JIAL, COIaCOBBIBAIONINX IIPOCKT MYHHUITUNIAJIBHOTO IIPaBOBOIO aKTa,
ONPEACIIACTCA B KaXIOM KOHKPCTHOM Cilydae OTBCTCTBCHHBLIM HCIIOJIHHUTEIEM /
HUCTIOJTHHUTCIICM.

PexBusut «PazocnaTh» nevyaraercs B JaTeJIbHOM IaIexKe.
B comcox PACCBINTKH BKIIOUAIOTCA

- MYHHUIHOAQIBHBIC CIYXaUIHe, KOTOpPBIC Ha3BaHbl B MYHHIUIIAIBHOM
IIpaBOBOM AKT€ B Ka4YCCTBC HCIOJIHUTENEH WM O0s3aHbI PYKOBOACTBOBATLCA
JaHHBIM MYHHUIMIAIbHBIM IIPpaBOBBIM 4AKTOM B CBOCEH pa60Te, a TaKXxe
KOHTPOJIHUPOBATE €I'0 BBINOJIHECHUC. ‘

B ToMm ciydae, xorzaa ampecatry JODKHO OBITH OTIpaBlieHO Oojiee OIHOIO
3K3EMIUISAPa, AeTaeTCsl IOMETKa C yKa3aHHEM KOJIMYeCTBa SK3EMILISPOB.
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B ciydae Hanu4us NpHIOKEHMH K MYHHIMIAIGHOMY IIPAaBOBOMY aKTYy,
HAaIpaBJIsIeMbIX He BO BCE afipeca, ClelyeT CAeNaTh MOMETKY «0e3 NPUIIOKEHU,
00 yKazaTh Kakoe U3 MPUIIOKEHUHM HalpaBiseTcs.

OTBeTCTBEHHOCTEL 3a [IPaBUIBHOCTE U NOJIHOTY CHHUCKA PacChUIKM HECET
HUCIIOJIHHUTECIIb.

3.2.3. IlopsiaoK COTIacoBaHMs IMPOEKTa MyHHIUIIAIBHOTO [IPaBOBOTO aKTa.

3.2.3.1. IlpencraBneHue IpOeKTa MYyHMIMITAILHOTO IIPABOBOTO aKTa Ha
CorjlacoBaHue (KpoMe KaJpOBBIX JOKYMEHTOB).

HpOeKT MYHHIMIIAJIBHOTO IIPABOBOI'O AaKTA BH3HUPYCTCS HMCIOJHHUTEIIEM,
3aTCM pPacChlIacTCA UCIIOJIHUTEIIEM Ha COITIACOBAHUE.

3.2.3.2. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTH MNPEICTABJIEHUs IPOEKTa
MYHHUIUIIAJIBHOTO PaBOBOI'O aKTa Ha COTJIACOBAHME BO3JIaraeTCs Ha HCTIOJHUTES.

IlpoekT MyHHUMIIATEHOTO NPaBOBOrO aKTa HANpaBISETCS Ha COTJIAaCOBaHHE
BMECTE C JOKYMEHTOM, Ha OCHOBaHMHM KOTOPOTO ITOATOTOBJIEH MAaHHBIA IPOEKT
(mopydyeHHe Ha MOATOTOBKY JOKYMEHTA).

(I)OpMBI OTIIpPAaBKHU Ha COTJIaCOBAHHE INPOCKTA MYHHIUIIAIIBHOI'O MPABOBOTO
aKTa MOryT OBITH Pas3IMIHBIC: IMYHEBIC IIOCCHICHUS, KYPBCPCKas CBA3b. HpHMeHeHHe
SHGKTPOHHOﬁ II04ThI, KAHAJIOB CBA3H B paMKax JIOKaJIBbHOH CCTH, (baKCHMHHBHOﬁ
CBA3H AJI1 COIJIaCOBAaHHMs HE JOITYCKAaCTCH.

B HesIX YCKOpPEHHA IIporecca COrjlaCOBaHHA, HWCHOJIHUTEIIL MOXKET
pacCelyiaTe IMPOCKT MYHHIUINAIBHOI'O IIPaBOBOI'O aKTa IapallejIbHO, T.€.
HaIpaBJIATh IIPOCKT OAHOBPEMEHHO HECKOJIBKUM COTNIaCyIOIINM.

3.2.3.3. Cpoku coryiacoBaHus POEKTa MyHHIIUIAJIBHOIO IPaBOBOIO aKTa.

Cpok paccMoTpeHHsT IpoeKTa MYHUIUIIAIBHOTO IIPABOBOIO  aKTa,
IIpe/ICTaBIIEHHOT'O Ha COTJIacOBaHKe, HE OJDKEH IMPEBhIIATh TPEX PabovHX qHEH CO
JHSI IOCTYIUICHHUS IPOEKTa K COMJIacyIoIIeMy.

B ciy4ae HempencTaBieHHS HCIIOIHHUTENIIO COIIACYIOIIMM HHGOpManuH O
pe3ysipTaTaX pPacCMOTPEHHS IIPOEKTAa MYHHLHMIAIBHOTO IIPaBOBOIO aKTa B
yKa3aHHBIA CPOK, UCIIOJHUTENs OQOPMIISET B NMPOU3BOJIBHOM opMe 3alUCKy Ha
¥MMS [JIaBbl aIMUHUCTpAIlMM WM JIMIA, HCIOJHAIOIIEr0 €ro IOJHOMOYMS, O
HECOOIIOIEHUH CPOKa COTJIacCOBaHUs. JaIicKa MOANUCEIBaeTcs ucronuureneM. Ha
nucte opopMIIeHHS JienaeTcs Haanuch: «CornacoBanue He MOTyueHO.

CoracoBaHue NefCTBUTEIHLHO B TEUEHIHE OJHOTO MECHIA.
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B cinydae HEOOXOMUMOCTH TpPOMJIEHHS CPOKAa COITIACOBAHMS HCIIONHUTEND
ofpaliaeTcs K COINAcyIoIeMy ¢ NpOChOON IOATBEPAMTH COTNIACOBAHHE, T.e.
IIPOBOXT NOBTOPHOE COIIACOBAHME.

HpI/I IMOBTOPHOM peaCTaBJICHUN Ha corjiacoBanue HpOCKTa
MYHUITHITIAJIBHOTO IIPAaBOBOI'O aKTa, ,lIOpa60TaHHOFO 10 3aMCYaHHUAIM COTIIaCyIOUIUX,
COINIaCOBAaHUE HE OOJIKHO IIPEBHIIIATh OQHOTO pa60qero JIHAL.

3.2.3.4. OdopmneHre coriacoBaHus IPOEKTa MYHHULHUIIAIEHOTO IPaBOBOIO
aKTa.

CorracoBanue OCYIICCTBIICTCA ITyTEM BUSHUPOBAHHA: HA JIUCTC O(bOPMJIeHI/DI
YKa3bIBAKOTCA JOJXKHOCTH, MHHUUMAJIEI, q)aMI/IJII/IH, IIOAITHUCH JIUIIA, COIJIACYIOIICTO
IIPOCKT, JaTa COrjIaCoOBaHHUI.

IIpaBo coriacoBaHus INpoeKTa MYHHIIMIAIHHOTO HPaBOBOTO aKTa HMEOT
3aMEeCTHUTENb INIaBbl aIMUHUCTPALIUU, MyHUIIUTIATBHEIE CITY)KaIllie, OTBETCTBEHHEIE
3a J@HHOE HampaBleHue. Buza 3amemaromero Jjiuna AEWCTBYeT HAa Bpewms
BO3JI0XKEHHS 003aHHOCTEH PYKOBOAUTEIIS.

Ilpy BEOOXOOMMOCTH COTJIACOBAaHHS NPOEKTa C OOJBIIUM KOJIHYECTBOM
COIIACYIOLIMX, JUCT COTTIacOBaHMs MOXXET MMeTh IpoAobKeHre. Ha uncTom nucre
cBepXy Jenaercd Haamuch: «lIpomomkeHue IHMCTa COTJIACOBaHUS IPOEKTa
IIOCTaHOBIEHHUS  (pacmopspkeHus)  angMuHMcrpamuun — «O...  (3aronoBok
MYHHUIIUTIAEHOTO PAaBOBOTO aKTa)».

3.2.3.5. O(bopMneHHe pa3HOITIaCU# K IIPOECKTY MYHHUUUMAILHOTO [IPABOBOLO
aKra.

B CiIydyac HaJlW4us OAHO3HAYHBIX, HeOOJBINX 10 061>eMy 3aMedYaHud 1o
IIPOCKTY MYHHMUIUIIAJILHOIO IIPAaBOBOI'O aKTa, OHM YKa3bIBalOTCA B TCKCTC IIPOCKTa
(Ha T000M CBO6OIIHOM MeCTe), a Ha JIUCTEC COIIaCOBaHHUA pAAOM C NOANHMCBIO
YKa3bIBacCT: «C 3aMeyaHUSIMH 110 IIYHKTY...».

Ecim 3ameuanns 3Ha4UTENbHBI MO 00beMy miIM TpeOyIOT MOSICHEHUH, OHU
M3JIararoTCcs Ha OTIAEIBHOM JINCTE, a Ha JHUCTE COMIaCOBAHMS PAJIOM C IOAIUCHIO
ykasbiBaeTcs: «C 3aMeyaHusIMU. 3aMedaHus IPUIaraloTcs».

Ecnu 3amevyaHuss HOCAT NpPUHUMNHAIBHBINA XapakTep, U COMNIACYIOIIUH C
UCTIONHUTENEM UMEIOT Pa3IMYHbIE TOUKH 3PEHUs, 0opMIIIeTCs IUCT Pa3HOTNIACUH,
a Ha JIMCTe COrNacoBaHMs yKasbiBaercs: «JIucT pasHormacuii npunaraercsy». Jluct
pasHorIacuil MOAMMCHIBAETCS UCIIOTHHUTENEM U IPEJCTaBIIAETCA Ha PaCCMOTPEHHE
I7aBe aIMUHUCTPALY WIIH JIUITY, UCTIOJIHSIOIIEMY €ro IIOJIHOMOYUS.

3.2.3.6. IloBTOpHOE COIIacCOBaHUE IPOEKTa MYHHUIMIIAIBHOIO IIPAaBOBOIO
aKTa.



17

BHeceHre B IPOeKT MyHHIIUIANBHOTO TIPABOBOIO aKTa HE3HAYMTEJIBHBIX, HE
MEHSIOIINX CYTH aKTa U3MEHEHHM, He BIeUYeT 3a c000i MOBTOPHOTO BU3MPOBAHHUAL.
B maHHOM cily4ae HCIONHUTENb NOJDKEH COTJIACOBATh IPOEKT MYHHMIMIAIBHOTO
IIPAaBOBOI'O AKTa C JIMIIOM, BHECIIIUM 3aMeJYaHu.

HpI/I IMOSABIACHHNHA BaMeanHﬁ, HUMCIONIUX IIPHHIOUIIHAITBHOC 3HA4YCHHCL,
HCIOJHHUTCIIb JOJDKEH 3aHOBO COIIaCOBAaTh IIPOCKT CO BCEMH COIJIaCyrOIMMH.

OTBETCTBEHHOCTH 3a PEUIEHUE o I_IGJICCOO6pa3HOCTI/I Hin
HCHCJ’ICCOO6pa3HOCTI/I IMOBTOPHOTI'O CorjiaCoBaHus HECET UCITOJTHUTEIIb.

3.2.3.7 JlopaboTka MpoeKTa MYyHHMLHIIATHHOTO MPABOBOTO aKTa IOCIE
COTJIaCOBAHHSI.

I[opa60TKa IIPOCKTa MYHHIIUIIAJIBHOT'O IIPpaBOBOI'O aKTa OCYIUECTBIACTCA
HUCIIOJIHUTENIEM B TCUCHHUE ABYX JHEW II0CcJie CorJIacOBaHUS BCEMH COrIaCyromumumMu.

OTBETCTBEHHOCTh 32 COOTBETICTBHE BHECEHHBIX H3MEHEHHI B € IUHBIN
OK3CMILAP IIPOCKTa MYHHUIUIIAJIBHOI'O IIpaBOBOI'O aKTa II0 JAONOJIHCHUAM H
3aMe€daHUusAM COITIaCYIONIUX BO3JIaractcs Ha UCIIOJITHUTEIIA.

3.2.4. OTzeN 0 OpTraHU3alOHHO - IPABOBEIM BOIIPOCAM a/IMHHHCTPAITHH:
3.2.4.1. IlpoBepser:

- COOTBETCTBHE MpPEACTaBIEHHOIO0 NpOeKTa MYHHIMIAIBHOIO IPaBOBOIO
akTa (enepaabHBIM 3aKOHAM M MHBIM HOPMAaTHBHBIM IPaBOBBIM akTaM Poccuiickoi
®enepanuy, 3aK0HAM U MHBIM HOPMATUBHBIM IPaBOBBIM aKTaM ropoja MOocCKBEI,
MYHHUIIMIIAIBHBIM HOPMAaTHUBHBIM M HMHBIM [pPaBOBBEIM akTaM, B TOM 4YHCIe
PETyIHPYIOMUM BOIIPOCH IPOTHBOACHCTBUS KOPPYIIIIUH;

- YCTKOCTh U OJHO3HAYHOCTE TOJIKOBAaHHUA (bOpM}’JII/IPOBOK;

- HaJIM4YHe B TEKCTe CCBHUIOK Ha (pefiepalibHble 3aKOHBI ¥ MHbIE HOPMAaTHBHBIE
npaBoBble akThl Poccuiickoit ®enepariiiy, 3aKOHbI ¥ HHbIE HOPMAaTHBHBIE IIPABOBLIE
aKkTsl roposa Mocksbl Poccuiickoit ®denepanuu, MyHUIHNIAIBHBIE HOPMATHBHEIE U
UHBIE IPABOBBIE aKThl C TOYHBIM YKa3aHHWEM HMX JaThl, HOMepa U Ha3BaHU;

- HaJIM4#e TPy HeOOXOAMMOCTH ITyHKTOB 00 OTMEHE WM U3MEHEHUH paHee
IPHUHATOTO MYHHUIIMMAJILHOTO IPABOBOTO aKTa, oQopMieHHE IOAINKCH, HaJIU4Ue
BCEX HEOOXOIMMBIX COrJlacoBaHMM (MPaBOMOYHOCTH COIMIACOBABIIETO, CPOK
NENCTBUS COTJIACOBaHUA);

- TPaBWIBHOCTh KCIONb30BaHMs OnaHkKa, HaJW4YWe 3arojoBKa, €ero
COOTBETCTBUE COJEP)KAHUIO TEKCTa, COOTHOIIEHHWE pa3MEpOB KOHCTATUPYIOIIECH
(MOTHBHPOBOYHO) M MOCTAHOBIISIONIEH (pacropsIuTeNbHOM) YacTel, CTPYKTYpY
TEKCTa, Hajgu4he OO0A3aTeNbHBIX ITyHKTOB O KOHTpOJie, HalW4yhe CCBUIOK U



18

TPHITOXKEHHUH, MPaBUIBHOCTh YKa3aHHs, IOJDKHOCTEH, HAIMUYME INPUIOKEHHH H
NPaBUIBHOCTH X OQOPMIIEHHs], HAJIMIHE JINCTA COTJIACOBAHMS, CIIMCOK PACCHLIKH

- KOMINIEKTHOCTH NPEICTABJICHHBIX TOKYMEHTOB.

3.24.2. IlpoBomuT  aHTHUKOPPYNIMOHHYIO  3KCIEPTH3Y  IIPOEKTOB
MYHUIUNIATTBHBIX HOPMATHBHEIX NPABOBBIX AKTOB B COOTBETCTBHHU C IMOPSIKOM,
YCTaHOBJIEHHBIM aIMUHHCTpAIIAEH.

HpI/I MOJIOKUTCIIBHOM PEIICHUM INMPOEKT MYHUIMIIAJIBHOIO IIPaBOBOIO aKra
BH3UPYCTCS U HAIIPABJIICTCS I'TIaBC aIMHUHUCTpPAINH.

3.2.5. TIpoeKT MyHHMIMIIANIBFHOTO IIPAaBOBOTO aKTa, IIPEACTABIEHHBIN C
OTCTYIUICHUEM OT YCTaHOBJICHHBIX HACTOSIINM pa3liesioM TpeOOBaHHM, B TeUeHUE
TpeX JHeH MOMIEKHUT BO3BpaTy C yKa3aHHEM 3aMedaHHiA.

3.2.6. IloaroroBka npoekTa MyHHUIMIIAIHEHOIO IPABOBOI'O aKTa.

IIpoeKkT MyHMIMIAIBHOTO IPaBOBOrO akTa OQOPMIISIETCS HCIIONHUTEIIEM B
COOTBETCTBUM C TpeOOBaHUIMH Hactosmlero PernamenTa.

3arooBOK, TEKCT ¥ IPUIIOKEHHUS MPOEKTa MyHHUIIMITATHHOTO [IPaBOBOTO aKTa
JOJKHBI OBITH TOATOTOBIEHE! B popmare Microsoft Word Bepcuum He Hrke 11.0 wim
nocinenyromue. [Ipu 3ToM dopmupyercs daiin, KOTOPHIi BKIIOYAET:

- TEKCT IIPOEKTa MyHHUIUIIAIFHOTO IPaBOBOT'O aKTa;

- JIUCT COTJIaCOBaHUA,

- HETIOCPEICTBEHHBIE ITPHIIOKEHHUS K MPOEKTY MYHHUIIUIAIBFHOTO IPaBOBOTO
akTa (TIpH UX HAJHIHH).

IlepBBIif TUCT MPOEKTa MYHHIUHIAIBHOI'O IPAaBOBOTO akTa OGOpMIISIeTCs
clieyromumM oOpa3oM: BepxHee noje - 4,0 cM; HIbKHee mole - 2,0 cM; JeBoe noje -
3,0 cm; paBoe mione - 1,5 cm.

3aroj0BOK MHpPOEKTa MYHHUIHIIAIBFHOTO IMPABOBOr0 aKkTa IedaTaeTcs Ha 12
CTpPOKe IEPBOTO JIUCTA ITPOEKTa, Ha paccTossHUH 3,0 cM OT JieBoro Kpas aucra (6e3
KpacHOM CTPOKH) C MEXKCTPOYHBIM MHTEPBAJIOM 1, €ro mpaBas IpaHMId HaXOAUTCS
Ha paccTossHuM 10-11 cM oT nesoro kpas nucra. JlJinHa 3arojioBKa B OQHOU CTPOKE
cocranJisieT He Oosee 30 rmeyaTHBIX 3HAKOB. 3arojIoBOK BHIPAaBHUBAETCS TakK, YTOOBI
COCTOSITH U3 CTPOK OJUHAKOBOH IIUPHUHEI 32 UCKIIIOYEHNEM NOCIEAHEH CTPOKH, IIpH
3TOM JOIIyCKAaeTCs HCIONb30BaHHE MEPEHOCOB. 3arojlOBOK HMEET JKUPHOE
HavepTaHue. B KoHIIE 3ar0J0BKa TOYKA HE CTaBUTCS.

Hanee Ha paccTossHAU 1,5 CM OT HMOKHETO Kpasi 3aroJIoBKa ClIeAyeT OCHOBHOE
cofiepKaHue IOKyMeHTa. Bce a03ampl JOKyMEHTa BBIPAaBHUBAIOTCS TaK, YTOOBI
CTPOKHU UMEJIM OJAMHAKOBYIO IIMPUHY, 38 UCKJIIOUEHUEM NIEPBOM U IIOCIEIHEN CTPOK
ab3arta. AO3al HaYMHAETCS C KPACHOM CTPOKH, BEJIMIMHA OTCTYIIa KOTOPO#t - 1,2 cM.
TexcT, kak npaBuno, neyaTaercs ¢ 1,5 MeXCTpPOUYHBIM HHTEPBAJIOM.
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B ciryyae, eciii TOKyMeHT He yYMeIaeTCsl Ha OJHOM JIMCTE, OCTATBHON TEKCT
JOKyMeHTa oopMIIseTcs Ha CTAHAAPTHBIX JHcTax ¢opmara A4 (297 x 210 mMm).
PasMepsl moneil cBepxy M CHu3y - 2,0 CM, ClieBa W CIpaBa B 3aBHCHUMOCTH OT
pacrooxeHus TeKcTa Ha aucTe. Co CTOPOHBI IPOUIMBKH CTPAHHUIIBI YUCTOE IIOJIE -
3,0 ¢M, IpOTHBOMOIOXKHEIM Kpai#l cTpanuims! — 1,5 cM. Bee ab3ansl noxkymMeHTa Ha
BTOPOH ¥ IOCIEXYIOIUMX CTPaHMIEAX (POpMaTHUPYIOTCS Takxke, KaK M Ha IEPBOM
JUCTE NPOEKTa MyHULIMIIAIHLHOTO NIPAaBOBOI'0O aKTa.

Ha mocieaneM JIMCTe TeKCTa IPOEKTa MYHHUIIMINAIBHOTO IMPaBOBOTO aKTa
mepel IyHKTOM O BO3JIOXKEHUM KOHTpPOJS IODKHO OBITH HE MEHee OBYX CTPOK
IpeblIyIIero MyHKTa.

3.2.7. Ilopanmok mpeacTaBieHus MPOEKTa MyHHUITUIIATHLHOTO MPAaBOBOrO aKTa
IUIsl paCCMOTPEHUS U YTBEPKACHHS.

Pemenue o rorosHocTH IIPOCKTa MYHHLUHUIIAJIBPHOI'O IIPAaBOBOI'0O aKkTa K
NpeACTaBIICHUIO HA MOAIIUCH IPHHUMACT HCIIOJHHUTEID.

HO,HHHCaHHBIﬁ WIN OTKIIOHEHHBIM IJIaBOM AaIMHHUCTpalud HIH JIUIIOM,
HCIIOJIHAIOIIUM €ro IIOJJHOMOYHA, MYHI/IIII/IHaJIBHHﬁ HpaBOBOﬁ dKT IIOCTYIIA€T B
OTACJI 1O OpraHu3alluOHHO-IIPaBOBBIM BOIIpOCaM.

3.2.8. JlopaboTka mpoeKTa MYHHLHUNAIBHOTO IIpaBOBOrO akTa IIOCie
PacCMOTpPEHHSI €ro rjaBod aJIMMHHUCTpPallMd MJIM JIUI[OM, HCHOJHSIOIIMM €ro
IIOJTHOMOYHSL.

MyHuUMIIANBHEIN IPaBOBOM aKT ¢ 3aMeYaHUsMH [IaBbl aIMUHUCTPALIMH WIH
JIAIIA, UCTIOJHAIOIIETO €ro MOJTHOMOYHS, JOpabaThIBAETCs UCTIONHUTENEM C YIeTOM
BBICKa3aHHBIX 3aMeUYaHHi U JOIOJTHEHUH B CPOK, He MPEBBIIAOINN IByX pabodnx
JHE#, KpoMe CiIydaeB, KOTa TJIaBOH agMHUHUCTPALX WIH JIALOM, UCIIOIHAIOINAM
€ro MOJHOMOYHS, YCTAHOBJICH HHOM CPOK.

ITocie mopaGOTKH MPOEKT MYHHUIMIIAIHHOIO IIPABOBOTO aKTa JOKEH OBITH
3aBU3UPOBaH UCIIOJHUTEIIEM.

[TpoekT MYHHUUHMIIATHEHOTO TPaBOBOTO aKkTa, IIOANKMCAHHBIA IJIaBOM
aIMUHUCTPAIIH I JUIOM, HCIIOJHSIOIMM ero ITOJHOMOYHS, ocie NopaboTKy,
IIOCTYTIAeT B OTHEJI IT0 OPraHU3aliMOHHO-TIPAaBOBBIM BOIIPOCAM.

3.2.9. Iloanucanue MyHMIIUMIIAILHOTO IIPaBOBOI'O AKTA.

MYHI/II.II/IHEUILHBIC NIPpaBOBBIC aKThI INOANKUCHIBACT I'JiaBa aAMUAHUCTpAalK WA
JIUIIO, UCITOJHAIOOIEEC €0 ITIOJTHOMOYHA.

B cnywae, xorma MyHULMNANbHBIA IIPaBOBOM akT IIOAIKCAH JIHIIOM,
WCIOJIHAIOIIMM TIOJTHOMOYMS TJIaBbl aJMHMHHUCTPALUU PEKBU3UT «(IIOATHCH»
odopmisercss cremyommuM obpazoMm: «VCHONHSIOMMIA ITOMHOMOYMS —IJIaBBI
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aIMUHUCTPALMM MYHHUIMIAIBHOTO oKpyra KonTeBo» U Jajnee yKa3bIBAIOTCS €ro
WHULMAIB 1 paMUTHs.

3.3. Peructpauus, paccbuika H (GOpMHUpOBaHHE Jell MyHMIHIIAIBHBIX
IIPaBOBBIX aKTOB.

3.3.1. MyHununansHele IPaBoOBBIe aKTHI NIOCHE UX MONUCAHUS TI€PEIAIOTC
B CilyX)0y 1O OpraHM3allMOHHBIM M IIPaBOBBIM BONPOCAM Ha WX PErHCTPAIHIO,
0hOpMIIEHHE U PACCBUIKY COITIACHO CIIMCKY PacChUIKM B JBYXIHEBHEIM CPOK.

MyHuIMIIaNBHEIE NPaBOBBIE aKTHl MO KaAPOBBIM BOIPOCAM IOCHE X
IOJITHCAHUS IIEPENAIOTCA MyHULIMNIAIBHOMY CIIYXKaIlleMy, Ha KOTOPOI'O BO3JIOKEHB]
00513aHHOCTH 110 BeIeHHIO KaIpOB, KOTOPHEIH 0QOPMIISIET UX B ABYXAHEBHEIA CPOK.

Brecenne kakux-anbo I/ICHpaBJIeHI/II;'I B IIOAIIMCAaHHBIE MYHHIUNAJIBHBIC
IIpaBOBBIC AKThl HC OJOITYCKACTCA.

3.3.2. Perucrpanusi MyHHIMNANbHBIX IIPaBOBBIX AaKTOB INPOU3BOJAUTCS B
COOTBETCTBUM C HOMEHKIATypOH A€l B TeUEHHE rojia B IOPAJKE BO3pACTaHUA
HOMEpOB.

JlaToli MyHHIIMIIAIIBHOTO MPaBOBOI'O aKTa SIBJISAETCS JaTa MX perucTpaluy,
KOTOpasi, Kak MPaBHJIO, JOJKHA COBIAAATh C JATOHM MOMMHCaHH.

3.3.3. Pacchuika MyHUIIMTIAEHOTO IIPABOBOTO aKTa.

Ioanucanupri MYHI/II_II/IHaJIBHBIf/i HpaBOBOﬁ aKT paccCrllia€TCAa B COOTBETCTBHUHU
CO CITMCKOM pacCChLIIKH B TpeXI[HeBHI:Jﬁ CpPOK CO AHA €ro IoAINUCaHuAd.

Paccmmcy MYHHIIMIIAJIBHOI'O IIpaBOBOI'0 aKTa OCYLICCTBIIACT OTHAET IIO
Oprainu3alliOHHO-IIPaBOBEIM BOIIpOCaM.

Ha xaxxmoM sKk3eMIUIsipe pacchUIaeMOro MYHUIMIAIBHOI'O IIPaBOBOIO aKTa
mpocTaBisiercss Haamuch «BepHo» umu «Komust BepHa», KOTOpas 3aBepsiercs
neyatbio «Jlis qokymenToB». Ilpn pacceuike MyHULIMIIATIBHOIO IIPaBOBOI'O aKTa B
CTOPOHHHUE OpTaHHU3aIliH 3aBepUTEIbHAs HAAUCh KpoMe ClIoBa « BEPHO» COMEPKHUT
JOIDKHOCTH, WHUIAAIB, (HaMIIMI0 MYHHLMIAIBHOIO CIIy)XallleTo, 3aBEPUBILIETO
JIOKYMEHT.

3.3.4. ®opMupoBaHue [1€71 MyHULUITAIBHEIX I[IPABOBBIX aKTOB.

[NonmucaHHbIe MyHHIIUTIATBHEIE IPABOBBIE aKTHI JOPMUPYIOTCS B OTAEIIHHEIE
Jena B TEUYCHWE roJila B MOPSAKE BO3PAaCTaHWs HOMEPOB B COOTBETCTBHU C
YCTaHOBJIEHHBIM TIOPSIIKOM pETUCTpaIi U HOMEHKJIATypOH el

Jleno MyHUIMITAJIFHOTO IIPABOBOTO aKTa BKIIOYAET B ce04:
- TIOJJTMHHAK MYHHUITUIIAILHOTO IPaBOBOTO aKTa;

- [IPHJIOKCHHUA K MYHUITUTIAJIBHOMY IIPABOBOMY aKTY,
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- IUCTBI COTTIACOBAHMI U JIMCTHI pa3HOINIACHi (€CIIM HMEIOTCA).
3.3.5. 3amMeHa pa30CIaHHBIX SK3EMIUIIPOB MYHHUIIMIIAILHBIX IIPABOBEIX aKTOB.

3aMeHa pa3oCIaHHBIX 3K3eMIUIIPOB MYHHIUIIANBHBIX IPABOBHIX aKTOB HpU
oOHapyxeHuH opdorpaduuecKkux WM TEXHWYECKHX OIIMOOK MOXET OBITh
NpOW3BeieHa TOJIBKO C IMCBMEHHOTO pa3pelleHHs DIaBbl aqMHHUCTPAIUH WM
U@, UCHOJHAIOUIEro €ro mnoinHomouwms. Ilpm HeoOXOauMOCTH HCIIpaBIEHHS
(3aMeHBI) JaXke OJHOIO CJIOBa WM 3HAKa HMPOM3BOAUTCS 3aMeHa IOJHOTO JIMCTa
MYHMIIMIIATBHOIO IIPABOBOrO aKTa, MPH 3TOM COXpaHIETCS HyMepallus CTPaHHIT
MYHUIIANIAJIBHOIO MMPaBOBOT'O aKTa.

B osrom ciydsae udcrmomHWTENb OGOPMIAET, 3aMEHSEMBIM  JTHCT
MYHHLMIIAJIBHOTO IPaBOBOr'0 aKTa, CIeAyIOHIMM 00pa3oM: Ha BEPXHEM I10Jie HOBOTO
(M3MEHEHHOTr0) JHCTa JellaeTcs HamHuch «B3aMeH pa3ociaHHOro» (TpH 3aMeHe
HECKOJIBKUX JIMCTOB HAJIMCh JieflaeTcs Ha KaX IO CTpaHUIIe) H YKa3bIBaeTCs aTa,
HOMEp M Ha3BaHWE MYHUIHMNAIBHOTO IPAaBOBOTO aKTa, B KOTOPOM IPOMU3BOJUTCS
3aMeHa JIUCTOB (IIpU 3aMeHe IIepBOM CTpaHHWIBl — JaTy, HOMEp H Ha3BaHHEe
yKa3bIBaTh HE 00S3aTeIbHO).

Jleno MyHULIUITAJIBHOTO MPaBOBOrO aKkTa (MOANUHHUK) OTOJHIETCS HOBBIM
(M3MEHEeHHBIM ) JTUCTOM (JINCTAMH ).

3.3.6. XpaHeHue NOATUHHUKOB MyHULIMITAJILHBIX IIPAaBOBBIX aKTOB.

[ToANMMHHUKY MyHUIMIAIBHBIX IIPAaBOBBIX aKTOB XpaHATCS B cilyxbe IO
OpTaHW3AIIMOHHBIM W IPABOBEIM BOIMIPOCAM B TCUEHUE IIATH JIET, 3aTeM NIepeatoTCs
Ha XpaHeHHUE B apXHUB aIMUHUCTPALIHH.

3.4. BaueceHne U3MEHEHUM B MYHULUMNAIBHBIN IIPAaBOBOM aKT, OTMEHA WIH
IpU3HAaHUE YTPATUBLIUM CHIIy MyHULIANIAJIEHOTO IIPaBOBOIO aKTa.

3.4.1. ViameHeHns BHOCATCSA TOJIBKO B IEPBOHAYAIbHBIA MYHUIMIAIBHBIN
IIpaBoBOH akT. BHeceHHWe W3MEHEHHM B MYHUIMIIAJBHBIM IIPaBOBOM AaKT «O
BHECCHUH M3MEHeHui» He gomyckaercs. [IpaBmia opopMieHHs MyHMLIUIAIBHBIX
IIPaBOBBIX AKTOB O BHECEHHH H3MEHEHUH B MYHMIUMIIAJIBHBIE IIPABOBBIC AKTHI
IpUBeeHb] B IPUIIOKEHUH K HacTosIeMy Permamenry.

3.4.2. Ilpu BHeCeHUM U3MEHEHU B MyHULIUITAJIbHBIN ITIPAaBOBOM aKT B IIEPBOM
IYHKT¢ O BHECEHHMHM W3MCHEHHH JaeTcs CChUIKa: «(B peaKiMM PacIOpsIKCHHS
aIMUHUCTpALN — JlaTa, HOMEP)», IIPA 3TOM YKa3bIBalOTCS BCE MYyHHUIUIAIBLHBIE
IIPaBOBBIE AKThI IO BHECEHUIO U3MEHEHU B HOBOM peIaKIIUH.

3.4.3. BHecenneM U3MeHEHHUI B MyHUIMITAIBHBIH [IPaBOBOI aKT CYMTAETC:
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- JIOMOJIHEHHE MYHMIUIAILHOTO IIPABOBOTO aKTa CTPYKTYPHBIMH
sneMeHTaMH (IIyHKTaMH, HMOANYHKTaMH, ab3auamu, aeducaMu), MPHIOKEHUIMH,
cjoBaMy, udpamMu;

- 3aM€Ha CIIOB, IUbp;

- HU3JIOKEeHWE€ B HOBOH peNaKLUH 3arojoBKa, MOTHBHPOBOYHON 4YacTH,
CTPYKTYpPHOTO 3jieMeHTa (IIyHKTa, ab3ala, neduca), MpHUI0KEHHS;

- HCKJTIIOYEHMe U3 TeKCTa MyHHLUITATLHOrO [IPABOBOrO aKTa CJIOB, IHdpP.

3.4.4. MyHunMnanbHBIA IpaBOBOM aKT M3JaeTC B HOBOM peNakilfiu C
ONHOBPEMEHHBIM IPHW3HAHHMEM YTpaTUBIIMM CHITy paHee [IeiCcTBOBaBIIEro
MYHHIUIIATBHOIO IIPaBOBOTO aKTa B CIIy4asX, eCIIu:

- HeoOXOOUMO  BHECTH W3MEHEHus, TpeOyromue  mepepaboTKu
MYHHLIHIIAIBHOTO IIPABOBOIO AKTa II0 CYIECTBY U HE ITO3BOJISIOIINE OTPaHUYHUTHCS
HOBOM pefaKiyiell OTAeNbHBIX er0 CTPYKTYPHBIX JI€MEHTOB;

- HEoOXOOWMO BHECTH B MYHHIHUIAJIBHBIA TPABOBOM aKT H3MEHEHUS,
3aTparuBaroIIye MOYTH BCE €r0 CTPYKTYPHEIE 3JIEMEHTHI,

- COXpaHAKT 3HAYCHHUEC TOJIBKO OTHACIABHBIC CTPYKTYPHLIE- J3JICMCHTHI
MYHHUIUINIAJIBHOI'O IIPaABOBOI'O aKTa, IIpI/I‘-IéM JaCTUYHO,

- HEOOXOIUMO BHECTH W3MEHEHWS B MYHUIMNAIbHBIM MpPaBOBOM aKT,
[pU3HAHHBIA yTPATUBIIUM CHILy B HEOTAECIUMOM 4acTH.

3.4.5. YTpaTUBIIKNM CHILy IpU3HAETCS MyHI/IanaJILHLIﬁ IIPaBOBOH aKT:
- BBINIOJTHEHHBIH;

- (hakTHUECKH yTpaTUBIINN CHITY;

- OrPaHUYEHHOI'O CPOKA NEHCTBHU, €CIIM CPOK ero IeHCTBUA HCTEK;

- B CBSI3U C U3MEHEHHEM 3aKOHO/IaTeNbCTBA.

MyHununanbHbIA IPaBOBOX aKT IIPU3HAETCSA YTPaTHBIIMM CHIIy C MOMEHTA
BBIX0/1a OTMEHSIIONIETO MyHULIUIIAJIBHOT'O IIPaBOBOr0O aKTa, €CJIH B HEM HE yKa3aHo
HHOE.

3.4.6. MyHUUMITATBHEBLH IPaBOBOM aKT MOXET OBITh OTMEHEH:
- 110 PELLEHUIO Cya;
- 10 aKTy IPOKYpPOPCKOTO pearupOBaHus;

- IO PELIECHUIO YIIOJHOMOYEHHOI'O OpraHa rocyAapCTBEHHON BIIACTH ropoja
MockBsl (B 4YacTH, perylupyloueil ocyliecTBieHHe oOpraHaMH MECTHOTIO
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CaMOyNpaBlIeHUsI OTHENIBHEIX IIOJHOMOYMM Tropojia MOCKBBI, IepelaHHBIX HM
3aKOHaMH ropojia MockBsl):

- IO PEIICHHUIO IJIaBbl aIMHHUCTPAILMH HIIM JIMIA, HCIOJHSAIOIIETO €ro
HOJIHOMOYH.

3.4.7. Ecniy B MyHHLIUIAJIEHOM IIPaBOBOM aKTe UMEIOTCS ITyHKTHI, KOTOPHIMM
NPU3HABAINCH YTPATUBIIMMU CHIIy paHee H3JaHHble MyHUIUIMAJIbHBIE IIPaBOBEHIE
aKThl, TO TIpH HEOOXOAMMOCTH TPH3HATH YTPATHBINIMM CHIY JIaHHBIN
MYHHIIUIIAJIBHEIN NPaBOBOM aKT OH INPU3HAETCS YTPATUBIIMM CHITy ITOJHOCTBIO
HE3aBUCHUMO OT HATUYUs B HEM TaKHX ITYHKTOB.

Ecnu noanexamuii Npu3HAHUIO YTPATHUBIIMM CHIY ITYHKT, MOAMYHKT HJIH
ab3all COAEepKUT yKasaHHe Ha MNPHIOXEHHE, KOTOPOE COOTBETCTBEHHO HOJDKHO
YIPaTUTh CHIY, TO IPU3HAETCS YTPATHUBIINM CHIIy TOJBKO 3TOT IYyHKT, 3TOT
HOJIIYHKT MY 3TOT ab3al, a mpUIoXKeHUe OTHEIbHO He yKa3bIBaeTCsA, XOTSA OHO
TOe OyIeT CUUTATHCS YTPATUBIINM CHITY.

Ecnu B myHKTe, MOANYHKTE WU ab3alle MyHHIIMIIAIIGHOTO IIPaBOBOTO aKTa
Hapsly ¢ yTBEpKACHHUEM IIPHIIOKEHUS COIAEPIKATCS YKa3aHHUs, KaCaroLIuecs JpyTruxX
BOIPOCOB, COXPAHSIOIIMX CBOE 3HAYCHHE, a MPHIOKEHUE MOMJICKHUT MPU3HAHUIO
YTPaTHBIINM CHITY ITOJIHOCTHIO, TO IPHU3HAETCS YTPATUBILKUM CHILY 3TOT IIyHKT, 3TOT
MOAITYHKT WIM 3TOT a03a1l] TOJIBKO B HACTH, OTHOCSIIEHCS K IIPUIIOKEHHUIO.

3.4.8. OT™MeHa WM IpU3HAHKWE YTPATUBUINMU CHIIy MyHKTOB, IIOAILyHKTOB,
abzaneB (CTpPYKTypHBIX DJJIEMEHTOB) OTMEHSAET WM IIPeKpaliaeT aeHCTBUE
CTPYKTYPHOTO D3JIeMEHTa MYHHUIMIIANLHOTO IIPaBOBOIO akTa COOTBETCTBEHHO,
co3qacT HOBYIO PEHAKLHI0 MYHHUIMIIAIIBHOTO TPABOBOTO aKTa ¥ HE SBISETCS
BHECEHHEM M3MEHEHUH.

4. OdopmaeHue ciyxeOHbIX JOKYMEHTOB aAMHHHCTPaLUH

4.1. O6wpe TpeboBanus K 0GOPMIEHHIO CITYKEOHBIX TOKYMEHTOB.

4.1.1. CnyxeOHble TOKYMEHTHI (IIHChMa, MOKJIaJHBIE 3aIIUCKU, CIyKeOHbIE
3aITUCKW, CIPABKW, 3asfBKH, 3asABIECHUS WU T.I.) COCTaBIAIOTCA U O(QOPMIIOTCS
MYHHUIUIAIBHBIM CIYKalllUMHA B COOTBETCTBUHU C HACTOAIIUM PersiaMeHToMm.

4.1.2. CnyxebHble HJOKYMeHTH odopmisiiorces B ¢popmare Microsoft Word
Bepcuu He Hrpke 11.0 wu nocienytomiue, ¢ ucrnonp3oBasueM mpudros Times New
Roman pa3zmepom 12-14 xernei, oquHapHBIM MEXCTPOYHBIM HHTepBaioM. Hadaio
ab3ama ycranasiauBaercs yepe3 12,7 MM OT IpaHULIBI JIEBOTO 110JIS JOKYMEHTA.
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PasMeps! noseli KaXXoro JiMcTa JoKyMeHTa, 0(OpMIIEHHOTO Kak Ha GlaHKe,
Tak ¥ 6e3 Hero, I0KHEI OBITH HE MEHEE, MM:

20 — neBoe
10 — mpaBoe
20 — BepxHee
20 — HKHee.

Pasmepe! nosieit ipu obopMIIeHHH JOKYMEHTa C 00OPOTHOM CTOPOHEI JIUCTA,
MM:

10 — neBoe
20 — npaBoe
Bepxnee u HIDKHHE IO OCTAlOTCS 0€3 H3MEHEHHIA.

4.1.3. CiayxeOHble TOKyMEHTH B opMe muceM oGOPMIISFOTCS Ha OIaHKax
yTBepxkAeHHOro obpasua (naiee — OaHKu Jyist TaceM ). [TnchMa B HHBIE CITy>)KeOHbIe
IOKYMEHTBI JOJDKHBI UMETh OIIpe/IeTIeHHBIH COCTaB PEKBU3UTOB, PACIIONIOXEHHEBIX B
IIOpSAJIKEe, YCTAaHOBJIEHHOM HacTOSIIUM PeriiaMeHToM.

4.14. B agMuHHCTpallud  HCIONB3YIOTCS  OJIaHKA OIS T[HCEM
«AnMuHucTpanus MyHununaisHoro KomnreBo B ropoge Mocksey. IlpuMeneHue
OIaHKOB ~ JOIyCKAaeTCa  3aMeCTHTeNeM TNaBbl  aJMUHUCTDAlMM,  JIHIOM,
HCIIONIHAIOIIMM IIOJTHOMOYHS ITIaBbl 4 IMAHUCTPALIHH.

4.1.5. Ina odopmiieHus nopydeHHit (3aaHui) UCHONb3yeTcs ONaHK JUIS
PE30JIIOLIMIA:

- C YKa3aHHUEM AJOJDKHOCTH I'JIaBbl aIMUHUCTPAINN — «I'maBa aAMHWHUCTpaun
MYHHUITHIIAJIBHOI'O OKpyra Komnreso B ropoxne MOCKBC»;

- 0e3 yka3zaHMs MOJDKHOCTH TJIaBbl aJIMUHUCTpAalMU — «AIMUHUCTpaLUs
MyHHIMIATbHOTO OKpyra KomreBo B ropome Mockge». [IpumeHenune OnaHKOB
JOITyCKaeTCsl JIMIIOM, UCTIOJIHSIOIIMM ITOJTHOMOYUS IVIaBbl aAMHUHHUCTPALUH.

4.1.6. Ha O6maskax Juii IHCEM M pe30TIOLMH pasMemaercs Iepd
MYHHUIIMIIAJIBHOTO OKpYTa.

4.1.7. braHK® nHCeM H PE3OJIONUH H3rOTABIMBAIOTCS THUIIOTPa(pCKUM
cmocoboM Ha Oymare ¢opMmatoM cooTBeTcTBeHHO A4 (210 x 297 wMm)
1 A6 (105 x 148 mm).

4.1.8. Otmen mo oOpraHU3alMOHHO-NPAaBOBBIM BOIPOCaM I10 ITOPYYEHHIO
I7aBbl aJMUHHCTpaly pa3pabaTeiBaeT MakeThl OIaHKOB IMHCEM U PE3OJIIOLMM, U
IPEACTaBIAET UX Ha yTBEPKACHUE ITIaBe aqMHUHUCTPALIUH.
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4.19. Jlna BemeHHs «BHYTpeHHeW» IIepelMCKM OJaHKM IUCEM He
IPUMEHSIOTCA. «BHYTpeHHss» mepenucka oQOpMIIseTcss Ha IPOCTHIX JIMCTaX
Oymaru ¢opmara A4.

4.1.10. Bo Bcex OCTampHBIX Clly4yasX IPUMEHEHHE OJIAHKOB Ui ITHCEM
00s13aTeIBHO.

4.2. PexBU3UTHI CIIyKeOHBIX JOKYMEHTOB.

4.2.1. Ilpn coctaBieHNH U OQOPMIICHHU CITy)KEOHBIX JOKYMEHTOB JOJDKHEIL
cobmonaTecs TpeGOBaHUS U NpaBwiIa, 00ECIIEYNBAIOIINE UX IOPUANIECKYIO CHILY,
CIIoCcOOCTBYIOLIYE ONIEPaTUBHOMY HCIIONHEHHUIO U MOCIIEAYIOMIEMY HCIIONE30BaHHIO
B CIIPABOYHBIX LIEJIAIX, @ TAKXKE CO3/IaHUIO IIPEAIOCHUIKY ISl MAIIMHHOM 00paboTKu
UH(pOpMaIUH.

OOs3aTeNnbHBIMM ~ pPEKBU3UTAMH  JOKYMEHTOB  SBIAIOTCSA: Jara M
PETUCTPAllMOHHBIM HOMep, TEKCT, IOAMHCh, MNedarh (B ClIydasX, TpeOyromux
JOIIOJIHATEIBHOTO YIOCTOBEPEHHS TOKYMEHTA).

PeKkBU3HUTHI CIy)XeOHBIX HIOKYMEHTOB OTHENSIOTCS APYyr OT Apyra 2 — 3
MEXCTPOYHBIMU HHTEPBAJIAMH.

4.2.2. HaumeHOBaHNe BUAA CIy>KeOHOTO OKYMEHTa YKa3bIBaeTCsl Ha BCEX
JOKyMeHTaxX (aKT, IPOTOKOJ, CIpaBKa, 3asBleHME U T.O.) KpoMe IIHNCEM H
«BHYTPEHHEN)» IIEPEIUCKHU.

4.2.3. Hartoit cmyxeOHOTO JOKyYMEHTa B 3aBHUCHMMOCTH OT €ro BHAA H
Ha3HA4YEHUS SBISETCS:

- laTa MOATIMCaHuS;
- laTa perucTpaluy;
- laTa cOCTaBJIeHHs (TIPUHATHS PEIIeHNs) — ISl IPOTOKOJIOB COBEIIAHUM.

Hara cayxeOHOrO mOKyMmMeHTa B ¢opMe IIHChMa (Hainee — TIHCHEMA)
YKa3bIBAETCSl B CIENHAJIbHO 0003HauYeHHOM MecTe OnaHka ans nuceM. llpu
«BHYTPEHHeW» IIepenucKe Ha JHCTe OyMarm peKBU3WT «IaTa JOKyMEHTa»
yKa3bIBae€TCs OT I'PaHHULEI JIeBOro nois u Ha pacctosHuu 30 — 40 MM OT BEpXHETO
Kpasl JTUCTAa.

Hdaty nokymeHta odopMisitoT apabckumu ImdpaMd B CIEAYIOLIEH
TIOCJIeIOBAaTEILHOCTH: IEHb Mecsl1la, Mecsll, ToA. JleHs Mecsia i Mecs1 0pOpMISIOT
IByMs Tapamu apabckux Iudp, pa3deleHHBIMH TOYKOH; rOX — YeTBIPhMSA
apabckumu nudpamu (uudpposoe odopmienue nmatsl — 11.03.2014) OGyxBeHHO-
g posoe opopmienue natsl — 11 mapta 2014 rogpa).

B mnporokomax W JOKyMeHTaX, COICp)KaIlUX CBeJeHHMA (QHHAHCOBOIO
XapaxTepa, IpeANOYTUTEIbHBIM SBIIsIeTCs OyKBEHHO-IIU(POBOE OPOPMIICHUE AATHI.
4.2.4. PeructpauMOHHBII HOMEP OOKyMEHTa — 3TO IIOPSAKOBBIA HOMED,
JOIOJHEHHBI MHIEKCOM [Jena N0 HOMeHKiarype neil. IIpoctaBiserca B
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CEUHaNbHO 0003HAYEHHOM MeCTe — Ha YPOBHE HIIM IOCJIe DPEKBU3WTA «JaTa
JIOKYMEHTa.

Ccpulka Ha PETHCTPAIHOHHBIH HOMEp M JaTy MOCTYNMBIIErO JOKYMEHTA B
00s3aTeIbHOM IIOpSIKe YKa3bIBAaeTCs Ha JOKYMEHTaX-OTBETaX IIOX MAaTOH H
HOMEPOM JOKyMEHTa-0TBETA.

4.2.5. PexBU3UT «ajpecaT» YKa3blBaeTCs Ha OTHPAaBIAEMBIX IHChMax.
IuceMa anpecyroTcs B OpraHu3aliy, CTPYKTYPHBIE IOAPAa3eeH s, KOHKPETHOMY
JOJDKHOCTHOMY WM (PHU3UYECKOMY JIHILY.

Ilpu appecoBaHuMM NIHMCbMa JODKHOCTHOMY JIMIy HHHIMATBI YKa3bIBAIOT
nepen pamMuimeil, HapuMep:

I'hase  ympasvr  paiiona
2opoda Mockevl
H.0. Pamunus

IIpu agpecoBanuy nucbMa QU3NUIECKOMY JIMIy MHULHANBI YKa3bIBaIOT I10CIIE
bamunun. '

IlepeHOCHTH HHUITHANEI Ha CIIEAYIOUIYIO CTPOKY (OTAENBHO OT (PaMUJINH) HIIH
OCTaBJIATh Ha MPEbIAYyIIel CTpOKe He PEKOMEHTyeTCS.

Ilpm HampaBneHUM NHUChbMa HECKOJNBKUM OJHOPOIHBIM OpraHM3alUsIM HX
CJIelyeT yKa3bIBaTh 0000IIEHHO.

HpH aapeCOBaHHU ITHCbMa OOJDKHOCTHOMY JIAIY HUCIIOJIHUTEIIPHON BIIACTU
ropoaga MoCKBB HauMMEHOBaHHE JOJDKHOCTH YKa3bIBaCcTCd B COOTBCTCTBHUHU C
HaMMCHOBAaHHCM, ITPUBEICHHBIM B TIOKYMCHTC O Ha3HAYCHHUH Ha NOJIKHOCTD.

IIuceMo HE NOKHO CcoaepKarb Gonee YETBIPEX agpeCcaToB. C10BO «KOMHSD»
nepen BTOPBIM, TPETbUM, YETBCPTHIM aapecaTaMy HE CTaBHUTCA. HpH 3TOM KaXKJIbIi
IK3EMILIP IIHCbMa OOJDKCH OBITE 0(1)OpMJICH Ha OJaHKe U noanucaH, a aapecar,
KOTOPOMY HaIIpaBJIACTCA KOHKpCTHI:-IfI 3K3EMIUIApP, OTMEYACTCA.

Ecnu mucemo HaIpapJIA€TCA KaK OTBET, TO IIEPBBIM aipeCaTOM YKa3bIBACTCs
ABTOP MHUIIUATHBHOI'O IIHCbMA.

Ilpn HampaBneHum mnuchMa Oojiee dYeM B dYeTHIpe ajpeca, MUCHEMO
pa3sMHOXKaeTcs ¢ TOAMHCAHHOTO JK3eMIUIApa (MOIIMHHHUKA) COIJIACHO CHHCKY
pacchUIKM, IIPH 3TOM aJpecar yKa3blBaeTcs 0OO0OIIEHHO MIIM Ha KaXIOM NUCHEME
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YKa3bIBaKOT TOJIBKO OJHOI'0 ajapecara. B stom cllydac aapecaraM HallpaBJIAIOTCA
KOITUY ITUCEM.

B cocrtaB PEKBU3HTaA «aapecar» AOJDKECH BXOIHUTH MOYTOBBIA aapec, npu
9TOM ClIeayeT CO6JIIOI[aTB CJIC,I[yIOH.II/Iﬁ MOpAAOK HAITUCAHUA !

- HaWMEHOBaHME aJpecara — HaWMEHOBaHWE opraHuzanud (MpU
afipecoBaHNH QU3NIECKOMY JTUIY — GaMUIIVsL, UMSI, OTYECTBO);

- Ha3BaHKE YIIHUIIBL, HOMEp JoMa, HOMep KBapTHPBI;
- Ha3BaHHUE HACEJIEHHOTO MTyHKTa (FOpOJ, IIOCEJIOK H T.II.);
- Ha3BaHUe 00J1acTy, Kpasi, aBTOHOMHOI'O OKpyTra (00acTh), peciryOIuKu;
- CTpaHa (A1 MeXAYHAPOIHBIX MIOYTOBBIX OTIPABICHHNH);

- IIOYTOBBIN MHAEKC.

Hampumep:
I'nasapxue copoda Mockebi
ya. Ilpoghcoroznas, 0.80,
Mockea, 117393
WIH:

IJsemuxy B.B.
yn. Ocennas, 0.10, k. 3,

2. Mockea, Mockoeckas obn., 125130

Aqpec He IPOCTaBISIETCs Ha MUChMaX, HAaIPaBIAEMBIX JOJDKHOCTHBIM JIMIIAM
rocygapcTBeHHOM BiactH Poccuiickoit ®enepanum, a Takke B OpraHsl

HCIIOJIHUTEABHOM BIaCTH ropoga MOCKBEI.
B xonne CTPOK ajpeca 3HaK! NPEIIUHAHUA HE CTaBATCHA, B CEPEAUHE CTPOK

3HaKHl COXPaHAIOTCH. I[onycxaeTcx OECHTPUPOBATHE KaXIYIO CTPOYKY. PEKBH3HUTA
«aapecar» 110 OTHOHICHHUIO K caMoi JITMHHOM CTPOKE.

PexBusut «agpecar» nevyaraercs Ha paccrosHuu 110-120 MM ot neBoro xpas
nucta 6ymaru 1 Ha /0-20 MM HYDKE pa3IeTUTENBHON NOJIOCH MEXAY PEKBU3UTAMHU
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OnaHka A7 IHCeM IPH MX NPOJOIBHOM PACIIOIOKEHHMH; Ha OJaHKaX JUIS ITHCEM C
YTJIOBBIM PACITOJIOXKEHHMEM PEKBU3UTOB — Ha 20-40 MM OT BEpXHETO Kpasi JIKCTA.

JlommyckaeTcs BblIeIeHHE PEKBU3NUTA «a/ipecaTy YKUPHBIM MIPU(TOM.

4.2.6. Texct ci1y>ke0HOr0 JOKYMEHTa MOXKET COAEPKATh 3ar0JI0BOK, KOTOPEI
OTpaXkaeT CoAepIKaHue JOKYMEHTa B BIJIe OTBETA Ha BOIIPOC O 4eM?».

3aroJIoBOK Ie4aTaeTcs OT IPaHULbI JIEBOTO IIOJIs, MO PEKBU3UTAMH «IaTa U
PETUCTPAIIMOHHBI HOMEDP JTOKYMEHTa» MIIM «CCBIJIKA Ha pEerHCTPallMOHHEBIN HOMED
U JiaTy HOCTYIIUBIIErO TOKYMEHTa» (Ha JTOKYMEHTax-0TBeTax). JInHa 3arojioBKa B
OJTHOM CTPOKE He 0JDKHA NpeBsimath 80 MM. JlomyckaeTcs BBIAEIEHHE 3ar0J0BKA
K TEKCTY XKUPHBIM HIpUPTOM.

4.2.7. TekcT mUChMa CTPOUTCS B 3aBHCHMOCTH OT BHIa (Pa3HOBHIHOCTH)
IOKyMEHTa.

TexcT nuceMa nomxkeH, Kak IpaBUiIo, COCTOSTH U3 IBYX OCHOBHEIX 4acTeil. B
IIEPBOM YaCTH W3Jaraercs IpHYMHA, JAIOTCA CCHUIKM Ha OCHOBOIIOJIATAaIOIHe
NOKYMEHTBI, M COIEPXKUTCA HHGPOpMaIlus II0 CYUIECTBY paccMaTpHUBaeMOro
BOIIPOCA, BO BTOPOH — BBIBOJBI, IPEIOKESHHUSI, PEIISHHS WIH IIPOCHOBI.

TexcT muceMa gonyckaercs MOApa3AeisITh Ha pa3eiibl, HOAPa3Aeibl, IIyHKTHI
Y MIOJAIYHKTBI, KOTOpPbIE JOJDKHBI OBITh IPOHYMEPOBaHb! apaOCKUMU IUdpaMu.

Tekct nuceMa JOJDKCH HM3JIaratbCsi 4€TKO, ITOCICAOBATEIIBHO, KPATKO U HE
JOIIyCKaTh ABYCMBICJIEHHOT'O TOJIKOBAHHAI.

HpI/I HampaBJI€HHM IIMCbMa B aJpe€C KOHKPETHOr0O AOJDKHOCTHOI'O JHIA
JOIIyCKacTCsA Ha4YHuHAThb TEKCT C IICPCOHAIBHOIO O6paII_[eHI/I$I K ajgpecary C
HUCITOJIB30OBAHHUEM CIIOB ((YBa)I(aeMLIfI)) HJIK «yBaKacMas», HaIlIpUMEP:

Yeaoicaemueiit Koncmanmun Ilempoesuy!

B xoHIle TeKcTa Iepel IMOMIMUCHI0 BO3MOXHO IpocTapiieHHe cioB «C
yBaXeHHeM» (ITUIIYTCS C MPOIMUCHON OYKBBI, BHIPAaBHUBAIOTCA 110 JIEBOMY Kpalo,
3amgTas Iocjie HuX He cTaBurcs). OIHOBpPEMEHHOE HCIOJb30BAHUE CIIOB
«yBa)XKaeMBI1» U «C YBaK€HHEM» HE PEKOMEHAYETCS.

IIpu odopmneHuu nucekMa Ha JBYX H Oolee CTIpaHMLAX BTOpas H

TIOCJIEAYIOIINE MOJDKHBI OBITh MPOHYMepoBaHbl. Homepa cTpaHull JOMKHBI OBITH
IPOCTaBJIeHBI ITOCEPEANHE BEPXHETO IOJIs JINCTa apaOCKUMU Imdpamu 6e3 cioBa
«cTpaHula» («CTP.») ¥ 3HAKOB IPEMUHAHHUS.

4.2.8. OTmeTka O HaTM4YUM NPUWIOKEHUS, YIOMSIHYTOIO B TEKCTE,
otopmiseTcs 1o cienyroulei hpopme:
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IIpunoxenue: Ha 1. B 9K3.

Ecnu ecte mpuioxxeHus, He Ha3BaHHbIE B TEKCTe, TO MX HANMEHOBaHUSA
HEOOXOAMMO TIEPEUHCIUTh C YyKa3aHHeM KOJIMYECTBA JIHUCTOB B KaXIOM
IPUIOXKEHUH M YHCIIAa X SK3EMIULIPOB, a TakKe yKa3aHHeM aJpecoB, B KOTOPHIE
[IPUJIOKEHUE HAMPAaBIIIETCS, HAIIpUMep:

Ilpunoxenus:

1. Komnus pacnopsbxenus agmuauctparyu ot 00.00.0000 Ne 000 «HazBaHMe»
U IIPUTIOXKEHUE K HEMY, BCero Ha 2 1. B 1 5K3.

2. Komus pacnopsoxenus agmuauctpanuu ot 00.00.0000 Ne 000 «HazBaHue»,
Bcero Ha 3 J1. B 2 9K3. B IIepBHIii afpec.

Ecnu IIPHIIOKCHH A C6pOIHIOpOBaHBI, TO KOJIMYECTBO JIUCTOB HE YKa3bIBalOT.

OTMeTKa 0 HaJIMYHHU MPATOXKEHHA He4YaTacTCs OT TI'paHMUIIbl JICBOI'O II0JIA
mnchbMa, 4cpe3 1 CTPOYKY IIOCJIC TCKCTa MUCbMaA.

4.29. Tlognuch sBuseTCs 00S3aTENbHBIM PEKBH3UTOM CIYXEOHOro
OOKyMeHTa. B cocTaB mnomnmucu BXOAST: HaWMMEHOBAHHWE [IOJDKHOCTH JIMIIA,
HOJMKCABIIErO JOKYMEHT, JIMYHAS IIOANKCh M ee pacimdpoBka (MHUIHAIE,
baMums).

[Mpn wucnonsp3oBaHMKM OJaHKa Ha MEpPBOM (TUTYIHHOM) JHCTE IIOJIHOE
HAauMCHOBaHHE JOJKHOCTH yKa3bIBaTh He TpeOyeTcs, IpU OQPOpMIICHUH JOKYMEHTa
Ha JIByX W 0oJiee CTpaHMIIax YKa3bIBaeTCs ITOJIHOE HANMEHOBAHHE TOJDKHOCTH.

Ilpu mommucaHuy CIyXeOHOro NOKyMEHTa HECKOJBKUMH AOKHOCTHBIMHU
JUIIAMM WX TIOAIHCH pacrojaraloT OJHYy HaJ JApPYrod B II0CIENOBATEIBbHOCTH,
COOTBETCTBYIOIIEH 3aHUMaeMOH JOIKHOCTH.

[lpy moamucaHuy CITy>KeOHOrO NOKyMEHTa HECKOJIBKHUMHM JIMLAMH PaBHBIX
JOJDKHOCTEH MX TIOAMKCH PAcIoNaraioT Ha 0{HOM YpOBHE.

B CJIY)KGGHBIX JOKYMCHTax, COCTaBJICHHBIX KOMHCCI/ICfI, YKa3bIBalOT HE
JOJDKHOCTH JIML, HNOANHUCBIBAIOIINX AOKYME€HTBI, a4 HX 00s13aHHOCTH B COCTaBe
KOMHUCCHM B COOTBETCTBHU C pPaACIIPEACIICHUEM (Hpence,uarenb KOMHUCCHH,
CeKpeTapb KOMUCCHH, YJICH KOMI/ICCI/II/I).

Ecnu JIAII0, IMPABOMOYHOC IIOAIIUCATD cny>1<e6H1>1171 AOKYMCHT, OTCYTCTBYET,
TO JOKYMEHT MOXET NIOAMHUCBIBATE JHLOO, HCHOJHAIOMICIO €ro II0JIHOMOYH:A
(O6ﬁ3aHHOCTI/I), HIN €ro 3aMCCTHUTCIIb. HpI/I 3TOM. JOKYMEHT II€peneyaTbIiBacTC,
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YKa3bIBACTCs (baKTI/I"IeCI(a}I AOJDKHOCTh JUIA, IMOANHUCABIICTO AOKYMCHT, M €TI0
WHUITHAJIBI U (I)aMI/IJ'II/ISIZ CHCIIOJIHAIOMIMNA TOTHOMOYHMS . ..» HIH «3aMECTHTEND ...».

He AOITYCKaeTCA IMOANUCHIBATE JOKYMEHTBI C IIPCAJIOTOM «3a» H
IIPOCTaBJICHUCM KOCOi1 YEPTHI ICPE€A HAMMEHOBAHUEM OOJIP)KHOCTH.

Hcnoons3oBanue (baKCHMHHBHOFO BOCIIPOU3BCACHUS IIOAIIMCH C IIOMOMIBIO
dHAJIOTOB CO6CTBCHHOpy‘IHOﬁ MOAITACH AOIIYCKAaeTCA npu noAnrncanny I0KyMCHTOB
CHpaBO‘IHO-I/IH(bopMaI_II/IOHHOI‘O XapaKrTepa: l'IpPII‘JI&H.ICHHﬁ, CIIpaBOK, HBBGIIICHI/Iﬁ u
1p.

B agMuHuCcTpanuu ucnoib3yercs (pakCHUMHIBHBIA aHAJIOT IOJIIHCH TJIaBBI
aIMUHHUCTPAIIHH.

Usrorosnenue (baKCHMHITBHOTO BOCITPOU3BEICHUS TOITHACH
OCYILIECTBIISIETCS CITy>KOOM 110 OpraHU3allMOHHO 1 TpaBOBOH paboTe Ha OCHOBaHUU
Nopy4eHUd (3aJaHusl) IJIaBbl aIMHUHHUCTPALIUH.

HavmenoBaHue JOJDKHOCTH IIedaTtaeTcsi OT TpPaHHUIbBI JIEBOTO IOJSA
JOKyMeHTa, paclmudpoBKa IOANHUCH — Ha YPOBHE INOCIENHEH CTPOKH
HAaNMEHOBaHMSI TOJDKHOCTH C MPOOEIoM MEeX Ty HHUIMAJIaMU U haMUHei.

4.2.10. OrMerka 00 WCIOJHHUTENE BKIIOYAET WHHUIHUAIBL, (aMIIUIO
UCIIOTHUTENS CITyXeOHOro JOKyMEHTa M HOMEp ero ciyxeGHoro TenedoHa.

OtMeTKy 00 HCIOJHHTENE PacIojaraioT Ha JMIEBOH CTOPOHE MOCIEAHEro
JIMCTa CIIy>keOHOTro AOKyMeHTa (KpoMe 3asBJICHUHN B CyJbl) B JJEBOM HUXKHEM YTy
(odhopmitsieTcst ¢ UCIIONIB30BaHUEM IIpU()TA pa3MepoM Ha 2 — 4 KerJylsl MeHbIIE, YeM
TEKCT IOKYMEHTa), HallpuMep:

T.4. Huxonaesa

(495) 111-11-11

4.2.11. Bu3za coriacoBaHds IPOCTABIAETCS Ha MPOEKTaX CIyXeOHBIX
JOKYMEHTOB, TPeOYIOIUX IIpeaBapUTEIbHOIO PACCMOTPEHHUA 3aMHTEPECOBAHHBIMH
MYHHUIMNIATBHBIME CIIY>XaIlllUMH (BHYTPEHHEE COTJIACOBAHUE).

®opMoOii BHYTPEHHETO COIVIACOBAHUS SIBISIETCS BH3WPOBaHUE CIIyXKeOHBIX
IOKYMEHTOB. By3a BKIIOYaeT JINYHYIO ITOIIKCh BU3HPYIOIIETo, €€ paciuppoBKy U
JaTy BHU3UPOBAaHWSA, IIpH HEOOXOAMMOCTH MOXXHO YKa3blBaTh JOJDKHOCTB

BU3HPYIOLIETO.

[Ipy HaTMYMM 3aMEYaHMH IO CIy)KeOHOMY JOKYMEHTY COIIACOBAaHHE
OQOpPMISIOT CHEAYIOUM 00pa3oM: «3aMedyaHusl MpUIaraloTcs» HWIH «C
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3aMEYaHUsAMH II0 IyHKTy...» (IpM BHECEHHWH 3aMeYaHHd B TEKCT AOKYMEHTa),
MOAIHKCH, €€ pacIIMdpoBKa, JaTa.

Bu3sl cornmacoBaHus JOJDKHBI IIPOCTABIATECA Ha IIOJIIMHHHUKAX CJIy)Ke6HBIX
HOKYMCHTOB, 3a HCKIIIOY€HUEM OTIIPABIIIEMBIX JOKYMEHTOB, KOTOPBIC BUBUPYIOTCH .
Ha KOITHIX.

4.2.12. IIpumeHeHue nieuaTei.

4.2.12.1. Ha cny»e6HBIX JOKyMEHTaX, TpeOyIOIUX 0c000ro YIOCTOBEPEHHUS,
craBurcd mevars. Iledare ymocTroBepsieT MOMJIMHHOCTh MOAIHMCH JTOJDKHOCTHOTO
nuua JU60 COOTBETCTBHE KOIUY ITOATHHHHUKY.

4.2.12.2. B aiMUHUCTpALK UCTIOIB3YIOTCS CIEIYIOLINE KPYIJIbIE IIe9aTh:

- ¢ wuzobpaxeHueM repba MyHHUIMIAIBHOIO OKpyra «aJMUHHACTpaLUS
MyHHUIMIIAIbHOTO OKpyra KonreBo» (maiee — repboBas mevarts);

- «ns moxkymeHTOBY.

4.2.12.3. I'epb0oBoii meyaThiO 3aBepsAETCS IOMAINUCH INIaBbl aJMUHHUCTPALN
WY JIULA, UCTIOJIHSIOIIEro ero MOJTHOMOYHS.

IlpumepHEBIii mepeueHb TOKYMEHTOB, 3aBEpSeMBIX TepOOBOH MEeYaThlo:
XOHaTalCTBa, XapaKTEPUCTHUKH, CIPAaBKH O CTaxe paboThl, TPyHOBBIE KHIKKH,
(UHAHCOBBIE JOKYMEHTBI, JOBEPE€HHOCTH, KOHTPAKThbl, IOTOBOPEI, WHEIE
JIOKyMEHTBI, TPeOYIOI1e TaKOro 3aBEPEHMUS.

I'epboBass mewarh XpaHUTCA Yy TJABbl aIMUHHCTpallMM WM JIMIA,
MICTIOJIHSIIOILIETO €T0 [TOJTHOMOYMS.

4.3. 3aBepeHne KOIMiA CIIy>XKeOHBIX TOKYMEHTOB.

Konus cimyxeGHOro TOKyMeHTa 3aBepsieTCsl OTAEIOM 10 OpraHH3allMOHHO-
TIpaBoBoii paboTe.
3aBeputenbHas Haaqmuch «BepHo» min «Komnus BepHa) IMpOCTaBIAETCS HIDKE

pekBusuTa «lloanuce» u cocTaBiseTcs no GopMe:

Bepno (Konus BepHa)
IOJDKHOCTh JUYHAas NOIMKCH pacum@poBKa MOJIHMCH

JaTa 3aBEPEHUs KON

3aBepI/ITe.TIBHaH HaaAMUCh YAOCTOBECPACTCA NI€YATHIO «I[J'ISI JOKYMCHTOB».

3aBepHTem>Hax HaIMHACh YKa3bIBAC€T, KEM M KOraa HU3roTOBJICHA KOIIHA,
nevarb IpUAaacT KOIIMKY JOKYMEHTA IOpI/I,[[I/I‘-IeCKI/Iﬁ crartyc. '

3anpemaerc;1 BBIAABaTh 3aBCPEHHBIC KOIIMH OJOKYMEHTOB BBILICCTOSIIHNX U

MHBIX OpraHu3aIuig.
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4.4. OtmeTKa 06 HCIIONHEHUH CIIy)KeOHOro JJOKYMEHTA B HaIlpaBJICHHH €T0 B
JeN0 AO0JDKHA BKIIIOYATh CIENYIONIMe NaHHbIe: KpaTKue CBEJICHUs 00 MCIIOTHEHHUH
(ecam OTCYTCTBYET HOKYMEHT, CBHAETEIBCTBYIOLIHI 00 HCIONHEHHUH), cloBa «B
ZENo», AaTa, NOJIUCH UCTIOTHUTEIIS.

4.5. Ilpu HeoO6XOONMOCTH HOTAPUAIBHOTO 3aBEpEeHMs, KaK CIyXKeOHBIX
JOKYMEHTOB, TaK M IPYrHX IOKYMEHTOB, NMOATOTOBKY IOKYMEHTOB K TaKOMY
3aBEPEHHIO OCYLIECTBIIIET OTAEI IT0 OPraHU3aI[MOHHO-IPaBOBO paboTe.

5. Odopmiienne J0BEPEHHOCTH

5.1. loBepeHHOCTh — JOKYMEHT, YIAOCTOBEPSAIOIIUN Mepeaady ITOTHOMOYM
[JIaBbl ~ aIMUHUCTpalMMd WM JIMIA, HUCIOJHAIOWIEr0 €ro  IOJIHOMOYHA
MYHHLHIAIBHOMY  CIyXalleMy Ha  [pelCTaBIC€HUE  UHTEPECOB  IJIABEI
aJIMMHHCTpAIMY KM JIMLA, MCIONHSIOIIEr0 €ro IIOJHOMOYHS WM COBEpLICHHE
KaKUX-JIU00 NENCTBUIA.

Cpok me#cTBHSI HOBEPEHHOCTH OIpeeNnseTcs IIaBod aIMUHUCTPaNUM WU
JIULIOM, HCITOJTHSIOITAM €ro IOoJTHOMOYHs. EciU cpok B JOBEPEHHOCTH HE yKa3aH, TO
OHa COXpaHseT CHIIy B TEUE€HHE I'ofia CO THA €€ BhLIAYH. |

5.2. JloBepeHHOCTH OoopMmitsieTcss Ha GiiaHKe IJIsl ITUCEM.
5.3. OGs3aTenbHbIe PEKBU3UTHI JOBEPEHHOCTH

- PErUCTPalOHHBIA HOMED U J1aTa BEIIAYH,;

- 3ar0JIOBOK «J{oBEpeHHOCTHY;

- JOIDKHOCTB, (aMwius, WUMs, OTYeCTBO (IIOJHOCTBIO) MYHHIMIAIBHOTO
CITY’KaIlETO;

- IepeveHb nepeiaBaeMbIX ITOJIHOMOYHIA;
- CPOK JIEHCTBUS JOBEPEHHOCTH;

- IOOUMCh TIJIaBhl AaIMHUHHCTPAaOMHd WIM JIMLA, WCIOIHAIOUIETO €To
ITOJTHOMOYHSI;

- repboBast neyaTs.
JIOTIONHUTEIBHBIE PEKBU3UTHI (I BEAEHHS TPAXKIAaHCKUX JIeN):
- IACTIOPTHBIE JaHHBIE YIIOJTHOMOYEHHOIO JINIA,

- o6pa3eu IIOANIUCH YIIOJJTHOMOYCHHOIO JIUIIA.
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5.4, Peructpauuio U BBIJAYy JOBEPEHHOCTEHl BeAET OTHel 1o
OpPraHM3alMOHHO-IIPaBOBBIM _ BOIIPpOCAaM U OyXranTep-COBETHHK B Ipeneiax
HaNpaBIICHUS CBOEH IeSTEILHOCTH.

6. Oprannsanus paGoTsl ¢ KOppecnonaeHIMei

6.1. Ilpuem, nepBrunast 06paboTKa, JOCTaBKa U OTIHPaBKa KOPPECIIOHACHIIH.

6.1.1. IIpueM 1 oTHpaBKa KOPPECTIOHACHIIUH OCYLIECTBIISIETCS CIIEAYIOUIMHE
criocobamu:

- yepes3 IIOUTOBOE OTENICHHE;

- HAPOYHBIMH, KypbepaMu;

- TNYHO;

- C UCHOJIF30BaHNEM (PaKCHMUIIBHOM CBSI3Y;

- C UCIIOJIb30BAaHUEM DIIEKTPOHHON IIOYTEHI.

6.1.2. Ilpuem ®u  oTOpaBKa  KOPPECIOHACHIMU  IPOU3BOIUTCS
IHEeHTPAIN30BaHHO, 3a HCKIIOueHHeM (aKCHUMUIBHON, TenedOHHOM CBA3M H
3JIEKTPOHHOM OYTHI.

6.1.3. Tlopsmox perucTpaniud H TNPOXOXKIAEHUS KOPPECHOHJCHIINY,
IIOCTYNHBINEH B aIMHUHUCTPAIMIO M OTIIPABISEMOM M3 aqMHHUCTPALMK JIFOOBIM M3
MIEPEYUCIICHHBIX CII0CO00B, yCTaHABIUBAECTCS HACTOAIIUM PerilaMeHToM.

6.1.4. llenTpann30BaHHBIA TpHeM, MepBUYHYI0 00paboTKy, INOCTaBKy H
OTHPaBKy KOPPECTIOHACHIIMY OCYIECTBIISIET OTAET 10 OPraHU3aLMOHHO-IIPABOBBIM
BOIpOCaM.

HomyckaeTcs npuMeHeHne PakCUMIIBHOMN CBA3H U 3JIEKTPOHHOM IOYTHI JJIs
IIpreMa U OTIIPAaBKH KOPPECIOHICHIUY.

6.1.4.1. TIpu npueMe OT HapOYHBIX KOPPECIOHAECHIMY B Pa3sHOCHON KHMIE
OTIPABHTENIS CTABUTCS AaTa ¥ OANKACH MyHUIIMIIAIBHOTO CIY>KAaIlEro, NPUHSIBIIETO
nokyMeHnT (TIpy TpHeMe Tra3eT W JKYpHAIOB - BpeMs IOCTYIUICHHs), Ha KOIIHH
JOKYMEHTa — IITaMIl aIMUHUCTPAITIH.

6.1.4.2. KoppecnoHmeHLus, MOCTYNHUBLIass Ha (axc-aBToMaT B Hepabouee
BpeMs, B BBIXOJHblE M IpPa3gHUYHBIE IHHW, IlepenaeTcss B CIyx0y IIo
OpraHM3allMOHHBIM ¥ TPaBOBBIM BOIpOCcaM, uIsa ee o0paboTku He nospHee 9.30
cinenyroiero pabouero gHA U NOAJIEKUT PETUCTPALIUY B IEPBOOYEPENHOM IOPSAIKE.

6.1.4.3. Ilpu npueme KOpPPECIOHAEHUUU IPOBEpPAETICS IPaBUIBLHOCTH
aZipeCOBaHM U 1IEJIOCTHOCTh YIIAKOBOK.

Ommb0o9YHO JOoCTaBICHHAS KOPPECIIOHACHIIUS BO3BPAILAeTCs OTHPABUTENIO C
MOSCHEHWEM TPUYMHBI BO3BpaTa He Mo3fHee 3 pabouyMx JOHEH ¢ MOMEHTa
HOJIy4EHHUS.

6.1.4.4. Bce mocTynuBIIMe KOHBEPTHI C KOPPECTIOH AeHIIHeH BCKpEIBaloTCA (3a
HCKIIOYEHHEM COJeprKallliX IIOMETKY «JIMYHO», a TaKKe KOPPECIOHIEHUWH Ha
WHOCTPaHHOM SI3bIKe, KOTOPBIE IEPeAAIOTCS aqpecaTaM B HepaclieyaTaHHOM BHIIE).

IIpm BCKpBITUM KOHBEPTOB C KOPPECHOHJIEHIMEH NpPOBEPSCTCS HaIU4Me
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AOKYMEHTOB, YKa3aHHBIX B HUX ITPHIIOKEHHUH, a TAK)Ke HATMIUE YIOCTOBEPSIOIINX
PEKBU3UTOB (TIIOAINCH, I€YATH U Jp. ).

B cnyuae oOHapyxeHHs HemocTaud Ju0O OTCYTCTBHS HEOOXOAMMBIX
PEKBU3HUTOB, KOPPECIIOHICHINS BO3BPAILiAaeTCsl OTIPABUTEIIO C YKa3aHHEM NMPUYKH
BO3Bpara.

6.1.4.5. Ha Bceit xoppecnionaeHImy, nocrynusiiei 10 17.00 Tekyero aHs,
IPOCTAaBJISAETCA IITAMII C YKa3aHHEM AaThl TEKYIIEro AHs (IaThl MOCTYILIEHH).

Ha xoppecnonnenunu, nocrynusiieii mocie 17.00, mpocTaBisercs ITamil ¢
yKa3aHHEM JaThl clenyroIrero pabodero aHs.

6.1.4.6. Ha xoppecnoHAeHIMIO, TpeOYIOIIYI0 CPOYHOTO PacCMOTpEHMs
IIPOCTABIIECTCS IITAMII C YKa3aHHUEM JIaThl TeKyllero AHS (IHS IMOCTYIUIEHHS) BHE
3aBUCHMOCTM OT BPEMEHM MX INOCTYIUIEHHUS, JOCTaBKA IIaBe aIMUHUCTPAIlUN HIIH
T, UCIIONHAIOIIEMY €ro IOJIHOMOYHS, OCYIIECTBISIETCS He3aMeIINTENBHO.

6.1.5. Brigaua Bxosimel KOppeCIOHISHIIMHA OCYILECTBIIAETCS IO POCITHCh.

JlocTaBka CpOYHON KOPPECTIOHAECHLIUH OCYHIECTBISETCS B TEYCHHE OJIHOTO
yaca 110cJie ee ITOCTYIUIEHHS 10T POCIIHCh.

6.1.6. OtnpaBka KOppPECIOHASHINY POU3BOIUTCS ITOCTIE €€ PETUCTPALIH.

IIpm oTnpaBKe KOppecIOHAECHITNH IPOBEPAIOTCS HAUYHE:

- aJipeca ¢ UHJIEKCOM;

- ICXOSIIIEro HoOMepa;

- (haMHUITIH UCTIOJTHUTENIS C YKa3aHUEeM HoMepa ero TejieoHa;

- YKa3aHHBIX B TEKCTE MPUIIOXKEHHUI;

- IOJTIUCH.

6.1.7. I'maBa agMUHHUCTpAllU{, B Ccllydae HEIPaBHIBHO OQOpPMIIEHHOMH
KOPpPECIIOHJIEHLIUH TIpUIJIallaeT HCIONHUTENS K cebe MO KOppeClIOHAECHLHHU
CPOYHOI0 XapakTepa Jjisl UCIIPaBIeHUs HEAOCTATKOB.

6.1.8. KoppecnoHzeHLMs OTIpaBIseTCsS BHEIIHUM ajpecaraMm dYepes
YYpHaJIbl pETUCTPAIlAU B T€UEHHUE JHSL.

KoppecnioHzeHIisl CpOYHOro xapakTepa, KOPpPEeCHOHACHLHUs, [0 KOTOPOH
YCTaHOBJIEH CPOK HCIIONHEHUS OT 1 o S AHel, oTnpaBisAeTcs BHCIIHUM aJpecaTaM
110 (haxcy, WIHM UCITOJTHUTEIEM COOCTBEHHOPYYHO, €CJIN IOPYYEHHUS] ITO UCIIOITHEHHIO
(pe30JTIoIH ) KOPPECTIOHISHITNH TPeOYIOT OIIEpaTUBHOTO PEIIECHUS.

6.1.9. JloriyckaeTcs Bbljaua KOPPECIOHACHIIMHI Ha pyKH aBTOPY HUIIM afpecarTy
U TPOU3BOAUTCH CIIyX0OW MO OpraHM3allMOHHBIM M MPAaBOBBIM BONIPOCAM, IO
pOCTIMCH NOydaTesl.

Brigaya KOppeCoHIEHINH IIPOU3BOIUTCS CIIy>k00i1 110 OpraHn3allMiOHHBIM U
IpaBOBBIM BONpPOCAM C pa3pellieHds IJIaBbl AaJAMUHUCTpPAlldd MWIH JIMNA,
VICITOJTHSIIOLIETO €r0 IOJIHOMOYMS, II0J] POCIIUCH B XXypHaJie.

6.2. Peructpanys KOppecrioHACHIIAHN.

6.2.1. Peructpauuu mojiexXut BCS KOPPeCHOHeHIM, TpeOyromas y4eTra U
HCIIONB30BaHUs B CIIPaBOYHBIX IeNsIX (Kak co3fjaBaeMas B aJMHUHHUCTpALUH, TaK U

HOCTYMAoasl B aIMUHUCTPALIUIO U3 IPYTHX OpraHU3alui ¥ rpaXkKaaH).

OO6s3aTenbHON perucTpanyy IOMJIEKUAT KOPPECHOHIEHLUs, Tpelyromast
oTBeTa (KaK BXOZsIas, TaK U UCXOASIIas).
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He noutexut perucrpanuy cienyromas koppeCHOHﬂeHuHﬂ:
- CTaTUCTUYECKUE CBEACHNS,
- OyxraiTepckre TOKyMEHTHI;
- ”HQOPMAaLMOHHBIE MAaTEPHAIBL, IPUCIIAHHBIE JJIS CBEICHUS,
- IEpHOINYECKHE U3/IaHNUs;
- IO3[IpaBUTENbHbIE INCbMAa U TEJIErPaMMEI,
- yueOHBIe IUIaHbl, TPOrPaMMEI,
- OTYETHI;
- peKJaMHBbIe IPOCMEKTHI, OyKIeThl, OpOIIIOPHI.

6.2.2. Peructpanus KOPPECIIOHACHLUNH OCYIIECTBIISETCS B
aBTOMAaTH3UPOBAaHHOM JHOO pPYYHOM pEXKHUME B JEHb €€ IIOCTYyIUICHHs, 3a
HCKIIIOYCHHEM CIIydaeB, yKa3aHHBIX B HacTos1leM Pernamenre.

6.2.3. llpumem (mepemaya) TeleQOHOIpaMM, aApPECOBaHHBIX IJIaBE
aJIMAHUCTpAlli¥ WIH JIUIly, UCHOJHSIOUEMY €ro IIOJHOMOYHMs, NPOU3BOIUTCSA
Ciy>)k60H IO OpraHM3alldOHHBIM M IIPaBOBBIM BOIPOCaM, C perucrpauuei
TesieOHOrpaMM B CIEIMANBHBIX XypHalaX. '

6.2.4. MyHUIIUNIAJIBHBIE CIIy)Kallye, Y4acTBYIOIIME B IIpoIiecce CO3HaHud,
pPEeTUCTpallil W XpaHeHWSA KOpPPECIOHACHIMH, HECyT OTBETCTBEHHOCTh 3a
COXPaHHOCTb, KaK CaMOM KOppeCHOHAEHINH, Tak u MH(opMaIu o Hell B 6azax
NaHHBIX, 4 TAaKXXe 3a OllepaTHBHOE MpeACTaBlIeHHWe HeoOxoauMol HHGpopMaLuH
KpYTy JIHL, HMEIOIIUX NIPaBO Ha ee MOIy4YeHHeE. ‘

6.3. ITopsmok paboThl ¢ KOpPECIOHAEHIINEN, TOCTYIAIONIEH U OTIpaBiIsIeMO
TTOCPENCTBOM (PaKCUMUIIBHOM CBS3H.

6.3.1. LlentpansHeiii GakcUMIIBHBIN anmapaT aJMHUHHCTpalUd paboTaeT B
aBTOMATHIECKOM PEXHME KPYTIIOCYTOUHO.

6.3.2. Ilocrymatomas 1o ¢akcy KOppPECHOHJEHLUs IIepefaeTcs ist
PETHUCTPAIIMH B CIIY>XOY 10 OpraHU3aIllIOHHBIM U IIPaBOBBIM BOIIPOCAM.

6.3.3. Tlepenaya KOppecIOHAEHIMH MO (haKCy MPOU3BOAUTCA CIyXO0# mo
OpraHM3aIlMOHHBIM U IIPaBOBEIM BOIIPOCAM.

6.3.4. Ilepenava KOppeCIIOHISHIIUN C LIEHTPAIbHOTO (akca aIMHUHHUCTPaAIMH
IPON3BOJIATCS CITY>KOOM 1O OpraHU3allUOHHBIM H HpaBOBBIM BOIIPOCAM.

6.4. PaccMOTpeHNe KOPPECTIOH ICHIIU Y.

6.4.1. PaccmoTpesre KOPpeCHOHACHIMY B aIMUHHCTpaAlMH IperoiaracT
nepenady KOpPpecIOHACHIINY [VaBe aAMUHUCTPALUKA UM JIMILY, MCIIOIHSIOLIEMY
ero IOJHOMOYMS, AJA TPUHATHS peLICHHs 10 e€ HCIIOJHEHHIO, IOANHCAaHHE
PE30ITIOLIHH.

6.4.2. Pe3ynbTaTel pacCMOTPEHMs KOPPECNOHAECHLIHHM OTpaXkaloTcs B
PE30ITIOIHSX.

KoppecrnioneHIss MOXET HMMETh HECKOJNBKO pE30Monui (OAHOrO WU



36

HECKOJIBKUX JOKHOCTHBIX JIUI]) COOTBETCTBEHHO 3TallaM paccMOTpeHus. [Ipu atom
HOCIIeAYIOIINe Pe30IIONNY He JOIDKHEI Iy OIMpoBaTh IIEPBYIO ¥ POTHBOPEYHUTS €,
B HUX JIOJDKE€H KOHKPETU3UPOBAThCS IIOPSI0K HCIIOMHEHUS KOPPECTIOHACHIIHH, CPOK
€€ UCIONHEeHH (C yIETOM KOHEYHOr0 CpOKa UCIIOJHEHHUS yCTaHOBIEHHOTO IIEPBOA
pe3omoneii) ¥ UCITOTHUTEb.

JlolyckaeTcss BO3MOXHOCTh IIOBTOPHOTO PacCMOTPEHHS KOPPECIIOHACHIIUN
IIPA M3MEHEHUM 0OCTOATENbCTB Aena. B 3ToM ciydae KOppecHOHIEHINS BHOBB
IpENCTaBIsIeTCsl TIJlaBe AaIMUHHCTpAaldd WIH JIUMIy, HCHOJHSIOIIEMY €ro
MIOJIHOMOYHS, ¥ KOTOpbIE BIIPaBe AaTh HOBOE MOpPYUYEHUE C YIETOM U3MEHHUBIIIUXCS
0OCTOSITENILCTB U ONIPEIEUTh APYTUX UCTIOTHUTEIEH.

6.4.3. KoppecnnoHeHIIMsI HaNpaBliseTCs HAa MCIIOJHEHHE B COOTBETCTBUU C
PE30TIOLUSIMHE.

6.4.4. Ormen 1o OpraHW3allMOHHO-TIPABOBBIM BOIpOcaM, obOecleuynBaeT
COHCIIOJIHATENIEHk II0 TOpYYeHHSM [IJIlaBhl aJIMHHHUCTpAllUd HWIH JIMLA,
HCIOJHSIONIETO €ro IIOJIHOMOYHS, HEOOXOANMBIM KOJIMYECTBOM KOIHH.

6.5. IlogroroBka 1 oopMiIeHHE PE3OIIOLHUN.

6.5.1. Pesomonus odopmisiercs Ha O6liaHKe yCTaHOBIEHHOro o0pasia. biank
PE3ONIONMK CKpPEIUIIETCS C KOppecrnoHAeHIMed. Pesomonus MoxeT OBITH
odopmIIeHa U Ha caMO#l KOpPECTIOHICHLIMH.

6.5.2. B cocTtaB pe30MIOLUU BXOIAT CIEAYIOMIUE JJIEMEHTHI:

- UCHONHUTENs (daMmiug W HHHALMAIB MYHULUIIAIBHOIO CIIyXXallero
(MyHHUMITATBHBIX CITYXKAIKMX ), KOTOPOMY AaeTcsl TopydYeHUe);

- coJiepKaHue mopy4eHus (WM HECKOJIBKUX NOPYUECHHH);

- CPOK HCIIOJIHEHHUS MMOpY4eHus (B cllydae HaJIM4Ms HECKOJIBKUX IOPYYEHHM
JUTSL KQXKIOTO WCTIOTHUTEIS CBOH).

JononsuTenbHo (3HaK +) MOryT OBITH yKa3aHBl (amMHIMH M HHULHAAJBI
MYHUIUITAIBHBIX CIIYXKaIlX, KOTOPHIM JaHHas KOPPECIOHACHLMS HaIpaBiIgeTCs
11t KHGOPMALMHE MITH YYacTHs B PEIleHHH BOIpoca (IpU He0OXOIUMOCTH).

Psmom ¢ dhaMuipelt MyHUIIMIIAIBHOTO CIIy XKalllero, Ha KOTOpOe BO3laraeTcs
KOHTPOJIb 32 XOJOM WCIIONHEHUs KOPPECHOHACHLMH, HENaeTCs IIOMeTKa —
«KoHTpOIB».

IIpy Hamu4uu B pE30NIOLMH HECKOJIBKUX MCIIONHUTENEH YKa3bIBaeTCs
OTBETCTBEHHBIN HCIIOJHUTENh («OTB.»), TUOO MM CUUTAETCA JIMILO, YKa3aHHOE B
PE30ITIOLMH TIEPBHIM.

Ilpy HanW4YMKM B PE30TIOLUH HECKOJBKHX OTBETCTBEHHBIX MCIIONHHMTENECH
KaKABIA W3 HUX JOKJIAIBIBACT O BHIIIOJHEHUM IOPYUYEHHMS IIaBe aIMHUHUCTPaLUN
WM JIAILY, UCTIOJIHSIFOILEMY €0 ITOJTHOMOYHSI, CAMOCTOATEIBHO.

Ecnmd CcpoK HCIONHEHHS B PE30NIOLMM HE YyKa3aH, 3TO O3Ha4aeT, 4TO
UCTIOJIHEHHE TIpenIycMOTpeHo B TeueHHe 30 1HEHl cO [HA perucTpalvu
KOPPECIIOHICHLIUH.

6.6. OdopmneHne ucxoasied KOppeCIOHIEHIUY.

6.6.1. HMcxongmas KoppecrnodaeHmus (B TOM 4YHCIe W HHUIMATUBHASN)
MOJIMCHIBACTCS TJIaBOM agMUHUCTpAlUM MM JIALOM, HCIOJNHSAIOMAM €ro
OJTHOMOYHSL.

6.6.2. Ucxonsmas KoppecnoHaeHIms odopMisercss Ha OlaHKax IMCEM B
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COOTBETCTBUM C TPEOOBAHMIMM, W3JIOKEHHBIMH B HacTOAIIEM PernaMenTe.

6.6.3. Mcxopsmas KOppecnoHAEHIUs NPUHUMAaeTCs K OTIpaBKe: B ClIydyae
HanpaBlIeHUs B OJHMH ajgpec — B JBYX OK3eMIUIIpax, B CiIy4yae HallpaBJIeHUA
HECKOJIBKMM aJapecaraM — B TaKOM KOJIMYEeCTBe SK3eMIUIIPOB, KOTOpoe
COOTBETCTBOBAJIO OBI KOJIMYECTBY aApecaToB Ha KOPPECTIOHACHIMH ILTIOC ABA.

OK3eMIULIp UCXOASIIe! KOPPECHOHACHIMH (KOMHMS), OCTAIOIIUNUCA B Hele
aIMUHHUCTPALMH, TOJDKEH OBITh 3aBU3UPOBAaH HCTIOTHUTEIEM.

Hcxonsimas KOpPpeCIOHIEHIUs IepefaeTcss IS OTHIPaBKH MOJHOCTHIO
0 OpMIICHHOA.

6.6.4. Ilocne ucnomHeHHs KOPPECTIOHACHIIMHM HCXOIAILINM HOMEPOM OTBETa
ABIIIETCS €T0 BXOASAIINI HOMED, JaHHBIN [IPU PETACTPALIAH.

6.7. ®opMupoBaHue JIefl, UX XpaHeHHe, OpraHu3allksl CIPaBOYHOM paboTHI.

6.7.1 ®opmvmupoBaHUEe JMeN, HX XpaHEHHe, CIpaBoyHasi pabora 10
3apEerUCTPUPOBAHHON KOPPECIOHACHIMM (KaK BXOMASIIEH, Tak M HCXOJSIIEH)
OCYIIIECTBJISIeTCS CITyK0O0M 110 OpraHU3allMiOHHBIM U IIPaBOBEIM BOIIPOCAM.

6.7.2. MyHuLunaibHele CIy>Kalye OTBEYaroT 3a:

- COXPaHHOCTh IOCTYHAOIEH K HUM KOPPECHOHACHIIMH U MHPOpPMaIH O
Heii B 0a3e JaHHBIX:

- coOmoAeHHe CpPOKOB XpaHeHHS (B COOTBETCTBUM C YTBEPKACHHOH
HOMEHKJIATypoH Aen);

- CBOEBPEMEHHYIO MIOATOTOBKY U Mepeiavy Ae B apX¥B aJMUHUCTPAILUH (B
COOTBETCTBHH C YTBEPKACHHOH HOMEHKIIATYpPOH Jen).

6.7.3. 3axoHYeHHBIEC NEIONPOU3BOJACTBOM Jlejla B T€YECHHE ABYX JIET HIIH
Opyroro, COrJacOBaHHOrO B YCTAHOBJIEHHOM IOpAAKE CpOKa, OCTaloTCs B
aJIMUHHACTpAIlK A7 CIpaBOYHOM paboThl, a 3aTeM B COOTBETCTBHH C
HOMEHKJIaTypOH JIeJ CAAI0TCS B apXUB.

OdopmieHue nen s Nepefadd B apXWB IPOU3BOIUTCS CIyxO00H o
OpraHU3allMOHHBIM U IIPaBOBBIM BOIIPOCAM.

6.7.4. ena 3a UCTEKIIMH roJ HO/DKHBI OBITH 0(OpPMIIEHBI M 3aKpBITHL A0 1
MapTa TeKymero roga. OmucH COCTaBISIIOTCS OTACIBLHO Ha Jeja MOCTOSHHOI'O
XpaHeHus; Jaeja BpeMeHHOro xpaHenus (cseime 10 ner). Ha nmena BpeMeHHOro
xpanenus (1o 10 yeT) onucH He COCTABIIAIOTCS.

7. PaboTa ¢ MYHHIIMIIAJbHBLIMH IPABOBBIMH aKTaMH, COAEPKAIIIMMH
CIyKeOHY0 HH(pOpPMALHIO OTPAHMYEHHOI0 paclpocTPaHeHH

7.1. PaboTra ¢ MyHHIMIAJIBHBIMU IPABOBBIMH aKTaMH, COIEPIKaIHAMU
Clly)keOHYI0 HMH(OpPMAlUI0O OrpPaHWYEHHOTO PACIpPOCTPAaHEHHs, OIpeNeIsieTcs
3akoHOIaTebcTBOM Poccuiickoit Menepaiiuy 1 HacTOAIMUM PeriiaMeHToM.

7.2. OTHeCeHHE MYHHUITUITAIBHOTO IIPABOBOT'0 aKTa K KaTerOpHHU JOKYMEHTOB,
COIEpXKALMX HHPOPMAIMIO OTrPaHWYEHHOTO PACHpPOCTPaHEHHUS, NPOHU3BOIUTCS
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TOJIBKO II0 OCHOBAaHWSIM, IPEAyCMOTPEHHBIM 3aKOHOAATEJILCTBOM PoccHiCKOit
Denepanym.

OcHoBaHUEM [7Is1 OTHECEHHUS MYHUIUIIAILHOTO IPABOBOT'O aKTa K KATErOpHUH
JOKYMEHTOB, COJEpXKAllUX HHGOPMAIIMIO OrPaHHYEeHHOTO paclpOCTpaHEeHHS,
SBIISETCSL:

- 3a1UTa MHQOPMAaLIMHU, COCTABISIONICH CITy)KeOHYIO TaliHy;
- 3aIMTa MHGOPMAITUH, COCTABISIOMIEH KOMMEPYECKYIO TallHY;
- 3alMTa HHPOPMAIUH, COCTABIIONMIEH PO ECCHOHATBHYIO TaliHY;

- 3amuTa MHGOpPMAIlUH, COCTABJMIOMICH JIWYHYIO WIH CEMEHHYIO TalHY
IpaXkJ1aH;

- 3aIuTa UHQpOpPMaIUM, COCTABISIONIEH NHbIE BUIBI TalH, B CIy4asX, €CIIU
Takas 00s13aHHOCTH IPeNyCMOTpeHa (efepalbHBIMH 3aKOHAMUY;

- 3al{Ta IePCOHATBHBIX JAaHHBIX IpaxkaH (HU3HMUecKux JIuN);
- 3aIIMTA IEPCOHANBHBIX JAHHBIX MYHHUIIUIAIBHBIX CITyKallUX;

- 3allliTa NHBIX BUAOB KOH(I)I/IIICHHI/IEUILHBIX CBEJICHUH B ciydasax, €CIIN TaKasa
00513aHHOCTH IpeayCcMOTpPEHAa 3aKOHOAAaTe/IbCTBOM Poccuiickoit d)enepaunn.

7.3. TlepedueHp BONPOCOB, KOTOPHEIE HE MOIYT COIEp)KaTbCi B
MYHHIIUIIZJIGHOM IIPaBOBOM aKT€, OTHECEHHOM K KaTerOpHH OIpPaHHYE€HHOI'O
pacnpoCTpaHeHuUs:

- IIpaBa, CBO6OIII>I 1 00S13aHHOCTH YEJIOBEKA U rpaxianuHa,

- ITIOJTHOMOYH A aJMUHHUCTpalluN, a TaKXe IIOABSAOMCTBCHHBIX
aJMHUHHUCTpalli MYHHLHUIIAJIBHBIX yqpexczerm‘/’I;

- JCATCIIPHOCTh aJIMUHHUCTPAIIUH;
- HCIIOJIb30BaHHEC GIOI[)KCTHBIX CpPCACTB;

- WHBIE BOIPOCHI, HEJOMYCTUMOCTh OTpaHHUYEHHs HOCTyNa K KOTOPBIM
yCTaHOBJIEHa 3aKOHOAATeNbcTBOM Poccuiickoit Penepanuu.

7.4. HepomycTUMO OTHECEHHE MYHMIMIAIBHOIO IIPaBOBOIO akKTa K
KaTerOpuM  JOKYMEHTOB,  COAepKalluX  HMHPOPMALMIO  OTrPaHUYEHHOIO
pacnpoCcTpaHeHNUs, B CIIydasax:

- COZIEp)KaHHs B HEM BOIIPOCOB B COOTBETCTBUMU C NIEPEYHEM, OIPEAEICHHBIM
IMyHKTOM 7.3 HacTosmero Permamenra;
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- BHECEHHUS W3MEHEHUH, OTMEHbl WY TpPU3HAHHSA YTPATHBIIAM CHIIY
MYHHIUIIATBEHOIO IIPAaBOBOTO aKTa, HE OTHECEHHOTO K KaTerOpuu OTPaHUYSHHOIO
pacipocTpaHeHUSL.

7.5. Joctynmn K UHHbOpMaMH O [JOEATENBHOCTH aIMUHHCTPAI[UH
OFpaHHYMBAETCA B CiIydasx, e€ClIH YyKa3zaHHas UWHGQpoOpMalus OTHeceHa K
HH()OpPMaNHH, COCTABILAIONIEH TOCYJapCTBEHHYIO WIIH CITy)KeOHYIO TailHy.

7.6. PemieHre 06 OTHECEHUH MYHHIUIIAIBHOTO MPABOBOTO aKTa K KATETOPHH
OOKYMEHTOB, cCoOJepKallluX  ciyxebHyro  HHGOpPMAaLHIO  OrpaHHUYEHHOTO
pacIpoCTpaHeHHs], NMPUHUMAeTCs, KaK IpaBUJIO, HAa CTaJWM CO3JaHUs IIPOeKTa
MYHHIMIIAJBHOIO MpPaBOBOIO aKTa IpA BKIIOYEHHMM B HEro CBEIEHUHU
KOH(QUIEHIUAIBHOTO XapaKTepa U O(pOopMIIseTcs MOMETKOH B IPaBOM BEpXHEM
yIiLy IIyTeM MpocTaBiieHus mramna «is cioyxe0HOoro noas30BaHusy.

Pemenne o0 OTHECEHHH MYyHHIMIIAJIBHOIO IPAaBOBOTO aKTa K KaTErOpUH
IOKYMEHTOB, IMOJJEXAIMX OlPaHHYEHHIO paclpocTpaHeHus (IocTyma),
NPUHUMAETCS TIJ1aBOM aJIMHUHHUCTpPAIlUd WM JIMIOM, HCIIONHSIOIUM €ro
ITOJTHOMOYHSI, Ha CTaIUH CO3JaHUs IPOEKTa MYHHULIUITAIIBHOIO IIPaBOBOIO aKTa IpH
BKJTIOYEHHH B HETO MEepCOHAIBHBIX NaHHBIX U CBEJICHUH, YKa3aHHEIX B IyHKTE 7.7
Hactosmero Pernmamenra.

7.77. CBenenus, colepKallldecss B MYHUIIMNAIBHBIX IIPABOBBIX aKTax II0
KaJ{pOBBIM BOTIPOCAaM, MOJJIeKAIMX OTPAaHUYEHUIO JOCTYyIa!

- O Ha3HA4YCHHHU, IICPEBOJIE HA JOJDKHOCTL U OCBO60)KJICHI/II/I OT AOJIKHOCTH
MYHHUIIUTIAJIBHBIX CITY KallluX;

- O MPUMEHEHWH U CHSATHHM AWCLUIUIMHAPHBIX B3BICKAHHM, O NPOBEICHUH
CITy)K€OHOM IPOBEPKHU B OTHOIIEHUH MyHUIMIIATBHBIX CIIYKaIIMX,

- 00 yTBEP)KIEHHH IITATHOT'O PACIIMCaHMs, O BHECCHUH H3MEHEHHMH B IITATHOE
pacmucande ¢ MHpOpMAIMeil 0 YUCIEHHOCTH, NOJDKHOCTHBIX OKnIajgax u Qonme
OILJIaTHl TPYyJa MYHHITUIANBHBIX CIyXKaIlKX;

- O IPUCBOCHHUH KJIACCHBIX YAHOB MYHUIIUIIAJIBHBIM CIIy>KallluM,

- O TIPeNoCTaBlEHMH OTIYCKOB MYHHUIIMIANBGHBIM  CIy)XKalluM, 32
HCKIIFOYEHHMEM ITIaBBI aAMUHHUCTPALAH WIH JINIA, HCTIONHSAIOIIETO €0 MOJTHOMOYHS,
(B TOM YHCIIE 110 YXOY 33 peGEHKOM U BBIXOY M3 OTIIyCKa II0 YXOay 3a peOEHKOM
JI0 IOCTH)KEHHMS UM BO3pacTa TpeX JieT, 0e3 COXpaHeHHMs IEHEeKHOIo COAEPIKAHuUS,
y4eOHOTr0 OTITyCKa); 00 yTBEpkKIeHUN rpadrKa OTIYCKOB.

- 00 U3MEHeHuH (I)aMI/IJII/II/I, HUMCHH, 0TYCCTBA MYHHUIIMITIAJIBHBIX CIIYyXXKallluX, 3a
UCKIIIOUYCHHUEM I'JIaBbl aAMHUHHUCTPALIMA HIIH JINLA, HCIIOJIHAIOLIETO €TI0 IIOJTHOMOTHAL.
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7.8. I'maBa aIMHMHHCTpallMA WIIHM JIAIO, HCIIONHSIOIIEE €ro IOJHOMOYHS,
NPUHABIIMK pelieHne 00 OTHeCeHUH CIIy)KeOHO# nHpopMaly, 3ahHKCHPOBaAHHON
B MyHUUMIIAJIBHOM IIPaBOBOM  akTe, K KaTerOpuH  OTPaHHYEHHOIO
pacIpoCTpPaHeHusl, HECET INEPCOHAIBHYIO OTBETCTBEHHOCTH 3a O0OCHOBAaHHOCTH
IPUHATOTO pEIeHUS.

7.9. lokyMeHTHpoBaHHas HHGopMauus ¢ HOMeTKoH «Jlns ciyxeGHOTO
IIOJIB30BaHUsD» 0e3 Pe30IIIOIUY NIaBbl aIMUHUCTPALIMKA WM JIHIA, HCIOIHSIOIETO
€ro IOJIHOMOYHS, He IIOUIEKUT pasriallleHuIo (pacnpoCTPaHEHHMIO).

7.10. Cuartue nometku «Jlnst ciayxeOGHOro moJNb30BaHUS) IMPOHU3BOJUTCS B
CBSI3U C yTparoit KOHGUAECHUHANIBHOCTH HHGpopManuu. IloMeTka moramaercs
IIOATIMCHIO IMIaBbl aAMUHUCTPAIIUH I JIMIA, UCIIOTHSIOIIETO €r0 MOJTHOMOYHMS.

8. HcnoyiHeHHe U KOHTPOJIb HCHOJHEHHS MYHHIIUNIAJbHBIX NIPABOBLIX AKTOB,
CJIy2KeOHBIX IOKYMEHTOB, IPOTOKOJIOB COBEIIAHUMH, a2 TAKJKe Pe30II0UHH

8.1. HcnonHeHue MYHULUNANBHBIX IPaBOBBIX  aKTOB, CITyeOHBIX
IOKYMEHTOB, IPOTOKOJIOB COBEILIIAHUH, PE3OJIIOLIUMA. '

8.1.1. Cpok ucnonseHus.

8.1.1.1. Cpox uCHONHEHHS ONpEeNeNseTcss KaJEeHAApHOW IaToM WM
UCTEUCHUEM IepHOJla BPEMEHM, KOTOPBIA HMCUMCISETCS IOfaMH, MeCsAlaMH MK
ITHSMH.

I'omoBele M MecsauHBIE MEPHUOALI BPEMEHHU MCUHCIAIOTCA KalleHIapHBIMH
JHSIMH; CPOK HCITOJIHEHWS, yCTAaHOBJISHHBIH B THIX, HCUUCIIACTCS pabourMHU THAMH.
Cpox HCIIONHEHHWs, YCTAHOBJIEHHBIN KaJe€HIAapHOM JaToM, HCTEKAaeT B [ICHb,
YCTaHOBJIEHHBIN B PE3OJIIOLIHU.

CpoK HCIIONHEHHS, ICYUCIIAEMBII MecsiIieM, ucTeKaeT yepes 30 KaJleHIapHbIX
OHeH, He cuuTas HepaOO4YMX Mpa3fAHUYHBIX [OHEH, 3a MCKIIOYEHHEM CpPOKOB
WCIIONIHEHUS, YCTAaHOBJEHHBIX 3aKOHOAATEIhCTBOM. B ciydae yCTaHOBJICHHUs
3aKOHOJATENECTBOM CpPOKa PacCMOTPEHHS «B TeUeHHE MecAla», «B MECSYHBIH
CpPOK» CpOK MHCIIOJIHEHHMsSI HCTEKAaeT B COOTBETCTBYIOIIEE YHCIIO CIICTYIOIIErO
MecsIla, a €CIX B CIECAYIOIEM Mecsle TaKOro 4ucia HET, TO CPOK HCIIOJIHEHHS
HCTEKAET B IMOCIECAHUMN JEHb 3TOr0 MeCsa.

CpoK WHCIIOJHEHHs, WUCUHCIIIEeMBIii Hefenell, UCTeKaeT uepe3 5 AHEH, He
cumTas HepaboUnX NMpa3gHUYHBIX M BBIXOAHBIX JHEH.

CpOK HCITIOJIHCHHA, HCYHCIIIEMBIH JHAMH, HCTCKACT B TIOCJIEIHUM JI€HB
HCIIOJIHCHHA IOPYYCHHA, HE CHUTAas Hepa6o'mx IpasaHUYIHbIX H BBIXOJHBIX IlHCﬁ.
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Eciu mocnemuuii neHp cpoka MPUXOMUTCS Ha HepaOboO4Mil [AeHb, THEM
OKOHYaHMsI CpOKa CUMTAETCS J€Hb, IPeALIECTBYIOMINA HepaboueMy THIO.

8.2.1.2. Cpok UCIIONHEHUS IOPYUYEHUsI, COAEPIKAIETOCS] B MYHHULIHITAJIEHOM
IIPAaBOBOM aKTe, YKa3bIBA€TCs B TEKCTE MYyHHUIIMIIATHFHOTO TPAaBOBOIO aKTa.

Cpoxk BBINIOJIHEHHS MyHHULAIAJILHOTO IPABOBOIO aKTa B IIEJIOM OINpeAeIsIeTCs
II0 CPOKY HCIIOJIHEHHMS IIOPYYE€HHs, SBISIONIErocs TIOCIeIHUM B 4YHCHE
MEpOIIPUSATHH, ¥ IOPYYEHHH, NPEAyCMOTPEHHBIX MYHUIUIIATBHBIM IPAaBOBHIM
aKTOM.

B Tex cimydasx, Koraa B MyHHIHIIQTGHOM IIPaBOBOM aKT€ HE OINpPEesICHBI
CPOKH MCIIOTTHEHHS IIOPYYEHHIA, TO CPOK MCIIOTHEHUS MyHHLIUNIAIEHOTO TIPaBOBOTO
aKTa B IIeJIOM — TPH MeCsILa CO JIHS MOAIHCAHHS MyHHUIUIIATEHOrO IPaBOBOro aKTa
HJTH BCTYTUICHHUS €T0 B CHITY. |

HpO,IUIEHI/Ie CpOKa HCIIOJIHEHHS OTIACIBHOI'O IOpYy4YE€HUs, COACPKALICTOCA B
MYHHIIMIIAJIBHOM IIPABOBOM AaKTE, MOXECT OCYIICSCTBIIATHCI B paMKaxX CpPOKa IIO
IIOCJICAHEMY IIYHKTY MYHUIIUNAJIBHOTO IIPaBOBOIO aKTa AJOJIKHOCTHBIM JIHIIOM,
HCIIOJIHAIOMM KOHTPOJIb 324 €I'0 BBIIIOJIHCHHUEM B IEJIOM, Ha OCHOBaHUH JOKYMEHTAa,
OGOCHOBBIB&IOH_ICFO INPpHYMHBl HEBBINOJHCHUA IMOPYYCHHUsI, MEpBl II0 HX
YCTPaHCHHIO U MPEAJIOKECHUA O HOBOM CPOKE UCIIOJTHECHUS ITOPYICHHU.

B ciiydac €ClIn MYHI/IHI/IHaJIBHHﬁ HpaBOBOﬁ aKT H€ BBIIIOJJHCH B IICJIOM B
yCTaHOBJIeHHBIﬁ CpOK, TO JOJDKHOCTHOE JIMIIO, HA KOTOPOE BO3JI0KEH KOHTPOJIb 3a
€r'0 BBIIIOJIHCHHUCM, HAIIPABJIACT IJIABS aIMUHHUCTPALUU WX JIUITY, HCIIOTHAIOMICMY
€r0 MOJTHOMOYHSL, 3alIMCKY C YKa3aHUEM IIPpUYHNH HEBBINIOJIHEHU MYHULHUIIAJILHOTO
IIpaBOBOI'O aKTa, MEpP, IPHUHATEIX MO0 UX YCTPAaHECHHUIO, H NPEIIIOKCHHEM O HOBOM
CpOK€E €I'0 BbIIIOJIHEHUSL.

Pemrenune o NpOUICHUH CPOKA UCIIOJTHEHUS MYHULIUITIAJIbHOI'O IIPAaBOBOI'O aKTa
NPHHNMACTCS rJ1aBOM aJMHHHUCTpAllMd HJIH JIMOOM, HCIHOJHAIOIHUM €TI0
IIOJIHOMOYHA.

H3MmeHeHne CpOKa BBIIIOJHCHHUS MYHHUIHHNAIBHOI'O IIPaBOBOro  akTa
IIPOU3BOAUTCS MYTEM NPUHATHS (I/I3HaHI/I$I) MYHHIHUNAJIBHOI'O IIPAaBOBOI'O aKTa.

MyHHUHIATBHEIA TIPaBOBOM aKT CHHUMAaeTcsl ¢ KOHTPOJs Ha OCHOBAaHUHU
crpaBku (0T4YeTa), CoAep Kamield MHGOPMAIHIO O BBINOJHEHHH BCEX IOPYYECHHH
MYHHUIIUIIAIBHOTO MPaBOBOr'0 aKTa, 33 IMOAIMCHIO JOJDKHOCTHOIO JIUIIA, HA KOTOPOe
BO3JIOKE€H KOHTPOJIb 3a BHITIOJHEHUEM MYHHILIMIIAIBHOIO IIPAaBOBOI'O aKTa.

Cusarue ¢ KOHTPOJISI MYHHUIIMIIAJIBHOTO MPABOBOI'0 aKTa OCYIIECTBIIACTCA 110
YKa3aHHIO I'IaBbl aIMUHUCTPAILIMH WIH JIMLA, UCTIOIHAIOIIETO €ro IIOJIHOMOTHA.

OcHOBaHMeM i1 CHSTHSA MYHUALIUMNIAJIBHOIO MNPaBOBOT'O aKTa € KOHTPOJIS
ABJIACTCA:
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= €I'0 BBITTOJIHCHHC,

- NpuHATHE (BBEACHHE B JIeiiCTBHE) HOBOIO MYHHUIHUIIAIBLHOTO IPABOBOTO
aKTa, OTMEHSIOIIEro JEHCTBUE MpPEeXHEro (B CBA3M C M3MEHEHHWEM OOBEKTHBHBIX
YCJIOBUM, IPUHSATHEM IIPABOBHIX aKTOB H T.1I.).

8.2.1.3. Cpok HCIIONIHEHHS NPOTOKOJBHOTO IIOPYYEHHS OIpeleisIercs B
IIPOTOKOJIE ¥ HCUUCIIAETCS C AAThI MPOBEIEHUs COBEILIaHMUS.

Pemenue o INpOJJICHAN CpOKa MCIIOJIHCHHUS IIPOTOKOJIa Ha OCHOBC
IPEJIOXKECHUS OTBETCTBEHHOI'O 3a KOHTPOJIB IIPOTOKOJIA B IEJIOM HNPUHHMACTCA
rJ1aBoi AAMUHHUCTPpaIMHU WX JIMLHOM, UCIIOJIHAIOIIHUM €T0 IIOJTHOMOYHA.

Pemmenue 0 CHSTHM IPOTOKOJA COBEIIAHHWS C KOHTPOJS B CBSI3H C €ro
BBIIIOJIHEHHUEM, NPOBEAEHHEM  ITOBTOPHOIO COBEIIaHUS,  IPUHATHEM
MYHHUIIUTIIAIGHOTO IIPaBOBOT'0 aKTa (MCUYEPIBIBAIOIIEr0 NOPYUEHHSs, COIep KaIHecs
B IIPOTOKOJIE) IO TMPEUIOKEHHIO OTBETCTBEHHOIO 3a KOHTPOJb HCIOJIHEHUS
IIPOTOKOJIA, IPUHUMAETCS INIaBOW aIMUHUCTPAIVY MU JIMHOM, UCIOTHSIOLIM €T0
IIOJTHOMOYHS.

Pemienue o cHATHM C KOHTPOJIA OTACIBHOI'O IIOPpYYCHHs, YKa3aHHOIoO B
IIPOTOKOJC, MW NPOMICHHHU CpOoKa €ro HUCIOJHCHHUS [IPUHHMACTCI IJ1aBOM
AIMHUHHCTPAIMH WM JTALIOM, HCIIOJHAIOIIUM €ro nNOJIHOMO4YHA, IO IIPEAJIOKECHUIO
OTBETCTBCHHOI'O 34 KOHTPOJIb HCIIOJHEHHS IIPOTOKOJIA.

8.2.1.4. UcnonueHue NOpyyYeHUs O IPUBEICHUH MyHUIIUNIAIBEHOIO IIPaBOBOIO
aKTa B COOTBETICTBHE C (pelepalbHBIMM 3aKOHAMH ¥ HHBIMM HOPMAaTHBHBIMH
npaBoBbIMHU akTamu Poccuiickoit @enepanyy, 3akOHaMH M UHBIMM HOPMATUBHBIMU
IpaBOBEIMH aKTaMH TopoJa MOocCKBb, YCTaBOM MYyHHUIMHAJIBEHOIO OKpYyra,
HOPMaTHBHBIMH M MpaBoBbIMH akTamMM (CoBeTa JEIyTaTOB OCYIIECTBJISAETICS B
TEUEHHE TPEX MECALIEB CO JHS BCTYIUIEHHUS UX B CHILY, €CJIM HHOE HE IPENYCMOTPEHO
COOTBETCTBYIOIINM (enepalbHBIMH 3aKOHAaMH ¥ MHBIMA  HOPMATHBHBIMHU
MpaBOBBIMU akTaMu Poccuiickoi ®enepaliny, 3aKOHaMH U HHBIMH HOPMAaTHBHBIMH
MPaBOBBIMH aKTaMH Topojia MOCKBBI WJIM MyHUIMIIANBHBIMY [IPaBOBBIMHY aKTaMHU.

8.2.1.5. VcmonHeHme mnopy4deHH#, 3a(UKCUPOBAHHBIX B PE3ONIOLHAX H
CHaOXXEHHBIX CHEIUAJBHBIMU IIOMETKAaMH, OCYLIECTBISIETCS B CIeAYIOMEM
HOpAIKE:

- IIOPY4YC€CHHUA C TIOMETKON «HE3aMeIIUTEIIbHOY» HCIOJMHAIOTCA B TEUEHHE
OJTHOI'O THA CO JHA NNOAIIHCAHUA U PEruCTpallii pE€30JII0OLNN,

- IIOpYUCHUsA C IIOMETKON «BeChMa CPOYHO» HCHOJHAKTCA HE IIO3JHEE IBYX
JHEH co JHS MOAMNHUCaHUI U pPEeTUCTpALlUH PE30JIIOIINH;

- HOPYHYCHHUA C IIOMETKOM «CPOYHO» UCHIOIHAKOTCA HE MO3JHEC TPEX I[Heﬁ Cco
JAHS IIOAIIACaHMS U PEruCTpallii pe30JIFOINN,
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- IIOPYUYCHHUA C IIOMETKOM «OIICPaTUBHO» HCIIOJHAIOTCSA HEC HO3OHEC NCCATH
JIHEeH co AH NOATIMCAHNS B PErUCTPaAlliy PE30JIIOIIHNH.

HOMCTKH CPOYHOCTH UMCIOT IIPaBO IIPOCTABJIATE I'JlIaBa aIMUHUCTPALINX UITH
JHIO, HCIIOJIHAIOMIES €T0 ITOJTHOMOYHA.

IIpy IpocTaHOBKE MOMETOK CPOYHOCTH BBILLIEyKa3aHHBIMU JIUI[AMHU OTIEN 110
OpraHH3allHOHHO-IIPABOBBIM BOIIpOcaM 00s3aHa He3aMeIJIUTENIBHO JOBECTH JO
CBEIICHUS HCTIONHUTENeH NHGOPMALMIO O CPOYHOM TTOPYUYEHHH.

Ecnmu B ycTaHOBIIEHHBIM CPOK HCIIONHEHHE XOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJHHUTEIEM HE MO3[Hee, YeM 3a JABa JHS J0 HCTEUeHHs CPOoKa
VICTIOJIHEHHS, TOTOBHUTCS CIIpaBKa Ha WMS IJIaBbl QIMUHHUCTpAIlMHd WIH JIUIA,
HCTIONHSIOIIEr0 €ro ITOJHOMOYHA, ¢ 00OCHOBaHHEM HEOOXOIHUMOCTH MpOJUICHHS
CcpoKa.

Pemienne o CHITHM ¢ KOHTPOJS NOpY4YeHUH (IPOJUIEHUH CPOKa HMCTIOIHEHUA
HOpYYEHHs) MPOU3BOIUTCS TIABOM aqMUHHCTpPALlMU WX JIMIOM, UCIOIHAIOUIUM
ero IOJITHOMOYHS.

OcHoBaHHEM JJIsl CHATHS C KOHTPOJIA MOXET CIYXXKUTh:
- CIipaBKa UCIIOJTHUTEIA O pE3YybTaTax BBIMIOJIHECHHWS ITIOPYICHH,

- KOIYs ITOANMMCAHHOI'0 M 3apETUCTPHPOBAHHOI'O OTBETA KOPPECIIOHACHTY,
HafnpapJICHHaA ¢ COIPOBOIUTEIIBHBIM JJOKYMEHTOM.

8.2.1.6. Tlopsmox HCHONHEHUS MYHMIUNAIBHBEIX IIPAaBOBBIX  aKTOB,
CITy’)kKeOHBIX JOKYMEHTOB, IIPOTOKOJIOB COBEIaHH, a TAK)KE PE3OJIIOLIMI.

Hcnonuenne OCYIHIECTBIIACTCA B COOTBETCTBHN Cc MMOPYUCHUAMH,
coaepxamuMHuC B YKa3aHHbIX JOKYMEHTaX.

Ecnu B pe3oytonuy B Ka4yecTBE MCIOJIHUTEN YKa3aHbl HECKOJIBKO JIAI K HE
ompeneeH OTBETCTBEHHBIH HCIIOJNHUTENb, OTBETCTBEHHBIM 34 IIOJAIOTOBKY
00001IeHHON HHGOPMAallMH SBJSIETCS JIAIO, YKA3aHHOE B DPE3OJIIOLMU IePBHIM
(manee - OTBETCTBEHHBIH UCIIOJHATEND).

JInio, ykazaHHOE B PE3OJIIOIUU OTAEIHHO OT OCHOBHBIX MCIIOJHHUTENEH CO
3HAKOM +, IPMHAMAET yYacTHe B paboTe HaJl JOKYMEHTOM IIpH HEOOXOIMMOCTH, 10
COOCTBEHHOMY YCMOTpPEHHMIO (T10 CIIy)XeOHBIM JOKYMEHTaM, KOPPECTIOHICHIIMHA).

COHCIIONHUTEIN HE TIO3JHEee, YeM 3a TpPU JHA AO HCTEUEHHs CpoKa
UCIIONHEHUSA 00s3aHBI MPEJACTABUTh OTBETCTBEHHOMY HCIIOJIHUTEIIO CIIPABKHU JJIA
00001IeHUST ¥ COCTaBJIEHHS oOT4Yera JIMOO COOOIIal0T CBOE€ MHEHUE II0
UCIIONHIEMOMY BOIpOCY B Jpyrod ¢opMme, ycTpawBaroLledl OTBETCTBEHHOI'O
HCIIOJIHUTEIS.
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OTBeTCTBeHHOMy HUCIIOJIHUTEIO JACTCs ITpaBO CO3bIBa COUCIIOJIHUTEIIEH.

Coucnonaurenu B paBHOﬁ CTCIICHKM HECYT OTBCTCTBCHHOCTL 34
KaQ4YE€CTBECHHYIO U CBOEBPEMECHHYIO IIOATOTOBKY BOIIPOCA.

8.3. KoHTponb WCIIONTHEHNS MYHHUIIUTIATBHEIX TIPABOBBIX aKTOB, CIIyKEeOHBIX
JOKYMEHTOB, IIPOTOKOJIOB COBEIIAHHA, PE30JTFOIIHH.

8.3.1. KoHTponr HCHOJNHEHUS MYHUIMNAIBHBIX IIPaBOBBIX aKTOB,
CIIy>KeOHBIX JOKYMEHTOB, IIPOTOKOJIOB COBELIaHMI, a TakXKe pe3oounil (nanee —
UCIIOJIHEHHE AOKYMEHTOB) BKIIFOUAET B Ce0sI KOHTPOIIb 38 KaYECTBEHHBIM (IIOJIHOTA
¥ TOYHOCTbH) ¥ CBOEBPEMEHHBIM (CPOKU HCIIOTHEHHUS ) HCIIOJIHEHHEM JIOKYMEHTOB.

8.3.2. B xommeTeHIMIO JiMIa, OTBETCTBEHHOI'O0 3a KOHTPOJIb HCIIOIHEHUS
JIOKYMEHTA WJIH ABJISIONIETOCS OTBETCTBEHHBIM UCIIOJIHUTEIEM JOKYMEHTa, BXOJUT:

- OpraHu3anus BbIIIOJIHCHHA HOpY‘ICHHfI, 33(1)I/IKCI/IpOBaHHI>IX B JOKYMCHTC,
- KOOpAHHAIHA OCATECIIbHOCTH HCIIOJIHUTENEN U COI/ICIIOJIHI/ITGJICI\/’I;

- KOPPEKTHPOBKA CPOKa HUCIIOJHEHHA JOKYMEHTA B paMKaX KOHEYHOI'O CpOKa
HCITIOJIHCHUS JOKYMECHTA B LICJIOM;

- OpUHATHE Mep M 0e3yCIIOBHOIO BBHINIOJIHEHHS COAEPXKALIMXCS B
JOKYMEHTE OPYYECHHU;

- IOATOTOBKA M IPEACTaBIeHWE IHIy, IMOANMCABIIEMY JOKyMEHT WIIH
JaBIIIEMY ITOpydYeHHe, OT4eTa (CIPABKHU O BBHITIOTHEHUH JJOKYMEHTA B LIETIOM).

B ciy4yae ecnu mopydeHHE HE BBIIIOJHEHO, JIULIO, Ha KOTOPOE BO3JIOXKEH
KOHTPOJIb 33 WCIIOJHEHHeM JOKyMEHTa, YCTaHaBJIMBAa€T KOHEYHBIH CpPOK
BBITOJIHEHUS JAHHOTO IIOPYYEeHUS B paMKax CpoKa IO MOCHEIHEMY IIyHKTY
IJOKYMEHTAa.

8.3.3. KoHTpoNp HCHONHEHUS MYHHUIMNAIBHBIX IIPABOBBIX  aKTOB
BO3JIaraeTcsl, KaK npaBuiio, Ha OJHO JIMLIO.

KOHTpONb HCIONHEHHS IOpPYYeHHi, 3a(UKCHPOBAaHHBIX B IPOTOKOJAX,
MOXeT OBITh MOpPYYEeH HECKOJBKHM JIMIAM B COOTBETCTBHH C pacIpelelicHHEM
00s13aHHOCTEMN.

KoHTposs HCHONMHEHUS MOpY4eHUil, 3aMKCHPOBAHHBIX B PE3OIIOLHAX,
MOXeT OBITh IMOpyYeH OJHOMY HJIM HECKOJBKHM JIMIAM B COOTBETCTBUH C
pacmpezeneHneM 00s3aHHOCTEH.

B ToMm ciydae, ecii KOHTPOJH BO3JIOXKEH (IO PE30IIONUSAM — HCIIOIHEHHE
IIOPYYEHO) Ha HECKOJNbKHX JHUI[, TO 0000maer marepuan (TOTOBHT HMTOTOBYIO
CIPABKY) B II€JIOM I10 UCIIOJHEHHIO MyHHUIIMIIAJIEHOTO IPABOBOIO aKTa, PE3OJIIOLHHN
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TO JIUIO, KOTOPOE€ B MYHHIUNAILHOM IIPaBOBOM aKTe, PE30NIIOIUM 3HAYUTCS
IIEPBBIM, €CIIU HET IPYTUX YKa3aHHiA.

KOHTpOJ'IB 3a HUCIIOJIHEHHUEM HOpy‘leHI/Iﬁ INiaBa aIMUHHUCTpALUHU HIH JTHIIO,
HCTIOJIHAIOMIEE €TI0 MOJTHOMOYHS, BIIpaBC OCTaBUTH 3a co0oii.

8.4. Ilopsiiox oCyIeCTBIEHUS KOHTPOJIS.

8.4.1. KoHTponlb HCHOJHEHWS MOKYMEHTOB OCYIIECTBISETCS B PyYHOM
pPeXHME C MCIIOIL30BaHMEM JKYPHAIIOB PETUCTPALMU WU B PEXUME SJIEKTPOHHOTO
JEJIOIPOU3BO/ICTBA.

8.4.2. IleHTpanu30BaHHOMY KOHTPOJIIO IO CPOKaM M KavyeCTBY HMCIIOIHEHHS
IIOJIJIEXAT BCE JOKYMEHTHI, IIOCTABIICHHBIE HA KOHTPOJIb.

8.4.3. KoHTpomp ocymiecTBIsSeTCS KaK OIEPaTUBHBIMH  METOJAaMH
(ucnosIB30BaHUE CPEICTB CBSI3M, OpraHU3alKs TPOBEPOK U COBELAHMM H T.1I.), TaK
U TPaJULMOHHBIMH (IIONlydeHHe HMHGOpMAalMM OT UCHOJHUTENS B BHAE OTBETOB,
CIIPaBOK, OTYETOB U T.[I.).

MyHuiynanbHbIA  CIyXXallM OTBETCTBEHHBIM 3a HampapjieHue (TpH
HEOOXOMMOCTH) HAIIOMHHAET MCIOJHUTENSIM O CpOKaX WCTIONHEHUS TOpYydYeHHH,
KOTOPBIE UCTEKAIOT B NPEICTOSIIIHIM EPUOJ.

Jonyckaercs 3anpammBaTh UH(QOPMALHMIO O XOJie MCIOJHEHHUS JTOKyMEHTa
WM TIOPYYEHHMs] [0 HCTEYEHHUs KOHEYHOrO CpOKa B IOPSJIKE YHPEXIAIOIIEro
KOHTPOJIS.

8.4.4. Ucnionuutenu o06s13aHbl NpeCTaBUTh MH(OPMAIUIO O BBIIOJIHEHUH
IIOpYYEHUH He TI03Hee, YeM 3a JIBa JHS 10 OKOHYaHUSI KOHTPOIBHOTO CPOKa.

8.5. Ha ocHoBaHMM aHanmM3a NUCBMEHHOI HMH(pOpMalWH, NPEACTABIIEMOMH
VCIIOJIHUTENSIMHM, TJlaBe QJAMUHUCTpallud WKW JIMLY, UCIONHIIOWEMY €T0
ITOJIHOMOYHS, JOKJIaAbIBaeTCsl HH(QOpMALUS O XOA€ UCIONHEHHS TOKyMEHTOB.

9. UndopmanuonHoe obecniedeHHe 1eATeJIbHOCTH aAMHHACTPALMH

9.1. HudopmanuonHoe ob0ecriedyeHHe OeATEILHOCTH aIMHHUACTPALluU
HanpaBleHO Ha ofecliedeHHne TIaBbl aqMHUHUCTPALMU WM JUIA, UCIONHAIOIIEro
[OJTHOMOYHS, MYHUIUNAIBHBIX CIyXalUuxX JIOKyMEHTaMH W HH(pOpMauueH,
HEOOXONUMBIMH JUIS peIIeHHs BO3JIOXKEHHBIX 3ajad (IOpYy4YeHHit), a Takke Ha
obecnieyeHre HHGOPMUPOBAHHUS U Pa3bSICHEHUS O JEATENbHOCTH aAMUHUCTPALIUH.

B AIMHAHUCTpaAlMH 3aaavdy I/IH(i)OpMaIII/IOHHOI"O obecriedeHnsI BBIIIOJHIET
OTAC IO OpraHu3aliliOHHO-IIPABOBBIM BOIIpOCAaM.

®opMmsl 1 cpecTBa MPEIOCTaBICHUS U PaclpOCTPaHEeHUsI HHGOpMAaIIVHN:

- aApECHas pacChbllIKa 3aB€PEHHBIX KOIHUM MYHUIIUITAJIBHBIX IIPABOBBIX aKTOB,
HOPMATUBHBIX U UHBIX IIPABOBBIX aKTOB Cogeta ACIIYyTaToOB,
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- pacChUIKa IIaHOB PabOTHI, TOBECTOK COBEINAHUMN Y TJIaBBI aIMUHHCTPAIMN
MH(QOPMALIUH O eXEHeIeTbHBIX MEPOIIPUATUIX aIMUHUCTPAIIHH;

- IPEJOCTaB/IEHHE KOITNH JOKYMEHTOB U BHIIIMCOK M3 HUX IO 3aIpocy;
- pa3MelleHre HHPOpMaIMK Ha OpUIIHATEHOM CaiiTe aIMHHUCTPALIVH;

- onmyOiuKOoBaHHE WHGOpPMalMy B O(PHUUHMANBHBIX MEYATHBIX CpEeACcTBaxX
MaccoBOi HHMOPMaLUU MyHHUIUIIAIBHOTO OKPYTa,;

- mepenadya MHGQOpMAallMM Yepe3 CHUCTEMY JJEeKTPOHHOM  IIOYTHI
aIMUHHUCTpAIVH.

9.2. HHdopMammoHHBIE pecypchl  aIMHHHUCTPAlMM 0  JOCTYILY
(BO3MOXXHOCTH HCIIOJIB30BaHU) TIOAPA3AEISIOTCA Ha TPH KaTETOPHH:

- pecypcsl, coAepKaliye OTKPHITYIO (00IeN0CTYITHYI0) HH(OPMAIIHIO;
- pecypchl, coaepKallue ciayxebHyio HHGOpMaIIHIo;

- pecypcsl, coaepikamie HHGOPMAIMIO OTPaHUICHHOTO PaclpOCTPaHEHUS
(moctymna).

K xareropum OTKpbITOM WHGOpMAIMM OTHOCHTCS HHQOpMaLUs, He
ABIAIONIAsICS Cly)keOHOH uHGpopManued, ¥ HOCTYN KOTOpO HE OrpaHHYeH
3aKoHogarelbcTBoM Poccutickoit depepanmm.

K xareropuu cioyxeOHOM wuHQOpPMALMKU OTHOCUTCS HHQOpPMALUA,
IpefHa3HAUYeHHas I MCIIONB30BAHUS TJIABOM aIMHHHCTpPAIlMM WM JIMIOM,
UCHOJHAIOMWUM  €ro  IIOJIHOMOYMS, MYHHUIMIAIBHBIMH  CIYy)KallUMH  TpU
BBIMOJIHEHUN MMH CBOMX (YHKIIMOHAIBHBIX OOS3aHHOCTEW M He OTHOCSIIASLCS K
KaTeropusM  OTKphITOM uHboOpManMd ¥  HHGOPMAIMH  OrPaHHYEHHOTO
pacImpocTpaHeHus (IocTyma).

K kxateropuu HHpOpMaLMKH OTrPAaHUYEHHOI'O pacHpoCTpaHeHHs (JIOoCTyIa)
OTHOCHUTCS] HH(POPMAIIHS, BKJIIOYAIONIasl CBeIeHNUs KOH(QUISHIIMATBHOTO XapaKTepa
(koMMepueckas 1 Ciry)kxeOHas TaifHa, epCoOHAbHBIE JaHHBIE O TPaKIaHax U Apyras
uHpopmanus). OOpamenue ¢ wHbOpMaNuWeHd  OrpaHMYEHHOIO  JOCTYIIa
OCYIIECTBIIIETCS B COOTBETCTBUH C 3aKOHOAATeNIbcTBOM Poccuiickoit denepanuy.

9.3. Obpaenne ¢ JOKYMEHTaMH, COIEpP)KaIllliMH CBEICHUS, OTHECEHHBIE K
rOCYAapCTBEHHOU TaifiHe, OCYIIECTBISIETCS B COOTBETCTBUU C IIOJIOXKEHUSIMHU,
pernaMeHTUpPYIOIMMH TOPANOK paboThl M IpaBHiIa paboTBl C yKa3aHHBIMH
IOKYMEHTaMH.

OTBETCTBEHHOCTh 34 opranu3alvio 3alliuThbl CBGIIGHI/IFI, COCTaBJIAIOIINUX
TroCcy1apCTBCHHYIO TaﬁHy, B aIMHMHHUCTpAllHX BO3JIaracTCAa Ha IJlaBy aAMHMHUCTPpalllnH
HJIK JIUITO0, HCIIOJTHAIOIICC €10 ITOJTHOMOYHA.
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10. UndopmaTu3anus AesiTeIbHOCTH aIMHHUCTPALUH

Lensro nHpOpMaATH3AIUH AEITENEHOCTH AIMUHUCTPALNY SBIISETCS CO3MaHUE
YCIOBHH A7 yIOBJIETBOPEHHS HHGOPMALMOHHBIX OTpeOHOCTENH MYHHUIUIIATBHBIX
CITy>KaIlUX, TOBBIIIIEHUS OIIEPaTUBHOCTH U AOCTYITHOCTH HH(OPMAIIIH.

OnHoli W3 OCHOBHBIX BHYTPEHHHX 3a/lad HHGOpMaTH3alH SBISETCS
CO3aHue 3IIEKTPOHHOT'O JIOKyMEHTO000pOoTa 51 JEJTOTPON3BOJICTBA
aJIMAHUACTpPALAH.

11. [loroBops! U coraamieHus

11.1. O6ume TpeboBanHmMsL.

Iloaroroska, ogopmieHue, MNOANMCAHHME, YTBEPKIECHHUE, BLIIOIHEHUE H
IpeKpalleHre TeUCTBHA JOrOBOPOB, COIVIAICeHUH, KOHTPAaKTOB, U T.J. (Janee —
JOTOBOPOB), 3aKJIFOUaeMBIX TJIaBOK aIMUHUCTPALMH WM JIUIOM, MCITOIHSAFOLIHAM
€ro TMOJHOMOYHS, C CyOBEKTOM OCYIIECTBISETCS B COOTBETCTBHH C
3aKoHoAaTenbcTBOM Poccuiickoit denepaniiy ¥ HaCTOSIIMM Pa3/eIoM.

11.2. Tekct npoekTa JOroBOpa, MOMIUCHIBAEMOr0 IIaBOH aAMMHUCTPAIlIH
AIIH JIMI[OM, HCIIOTHAIOIMM €TI0 IOJTHOMOYHS, OATOTaBIMBAETCA MyHULUNIATLHBIM
CILyXall[iM B COOTBETCTBUH C JaHHBIM eMy MOpy4eHueM (fajiee — UCIIOJHUTEND).

BO3MOXXHO HNpHHATHE WCIOMHHUTENEM 3a OCHOBY WIH B HLeloM (TIpH
OTCYTCTBHU 3aMeYaHuif M TPEeNTONKEeHHUH) TeKcTa AO0roBOpa, MPEIIOKEHHOrO
cyOpexToM (cyOpeKTaMi) IOTOBOPHBIX OTHOWIEHHUH ¢ aJIMUHHCTPALIKEH.

11.3. OcHoBHBIE TpebOoBanUs K 0(GOPMIIEHUIO JOTOBOPOB.

11.3.1. JloroBopsl JOJDKHBI COOTBETCTBOBATh 00A3aTEIbHBIM AJISL CTOPOH
NpaBUiaM, YCTaHOBJICHHBIM HOPMAaTHBHBIMH TIPaBOBBIMH akTamH Poccuiickoi
®enepaunu u ropoga MOCKBEL.

11.3.2. IlognucsiBaeMble JOrOBOPBI HOJDKHBI CONEPKATh:
- HAaUMEHOBaHHE;

- npeaMOyJy (BBOIHYIO YacTh), B KOTOPOH MOTYT yKa3blBaThCsS OCHOBHEBIE
LeTIH;

- 1aTy, HOMEp A0roBopa, MeCTO IOANINCAHYsl, HAUMEHOBAaHNE CTOPOH,
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- IpeIMET MPaBOBOTO PEryIHPOBAHHMS;
- PaCKpBITHE UCITONB3YEeMBIX TEPMUHOB U IMOHATHI (IIpH HEOOXOUMOCTH );
- IpaBa U 00513aHHOCTH CTOPOH;
- OTBETCTBEHHOCTH CTOPOH;
- cr1oco0bl ¥ NOPAROK obecriedeHus 0053aTeNbCTB CTOPOH,;
- OCHOBaHMS IIPEKPAIIEHNUS ¥ MPUOCTAHOBJICHUS UX HeHCTBYS;
- IOPSAOK pa3pellIeHus CIIOPOB;
- CPOK | YCJIOBHUS BCTYIUIEHHUS B CHJIY, CPOK HeHCTBUS;

- CBEAEHMSA O pErHCTpalMM M MecTe XpaHeHHS JOKyMeHTa (IIpH
HEOOXO/IUMOCTH);

- PEKBHU3UTBI CTOPOH, HAaWMCHOBAHHE JOJIKHOCTH, (I)aMI/IJII/II/I, HUMCHH,
OTYECTBA JIML, ITOAIIHCBIBAIOLINUX JOI'OBOP;

- MECTO JJIA NOAIMACH UL CTOPOH, MECTO JJIg IIPOCTAHOBKH I1I€YaTH CTOPOH.

I[OI‘OBOPBI O(i)OpMJUIIOTCSI, KaK IpaBuJI0, B KOIHUYECCTBE DJK3EMILIAPOB II0
9UCIy CTOPOH J0T0BOpA. Ilocne IIOAITMCaHH KaXXABIH IK3CMIUIAP A0IroBOpa UMEET
OQMHAKOBYK) IOPHIAHYECKYIO CHIIY, O Ye€M B TEKCT JOroBopa BKIIIOYAaCTCA
COOTBETCTBYIOIIECE ITOJIOXKEHUE.

Bce HMCIIPABJICHUS W OOMNOJHCHHSI B TCKCTC NOANHCHIBAIOTCS CTOPOHAMH H
3aBEPAIOTCA IeUaTsAMHA CTOPOH.

IToamucH CTOPOH MOJA JOBYXCTOPOHHHM JIOTOBOPOM pacIOararoTcs ApYT
IIPOTHUB JIPYyTa, TP MHOTOCTOPOHHEM — OJJHA IO Apyro#. [loanuce npeacraBuTess
aJMUHKCTpAlliM Ha OOOMX 3K3eMIUIIpax JOroBOpa YAOCTOBepseTcsi repOoBoOH
HIeYaThio.

IIpu odopmieHNH JOroBOpa CTOPOHBI HE MOJDKHBI BKJIKOYATH ITOJOXKEHHS,
Kotopeie comepkarcs B Koncrutyiuu Poccuiickoit @Penepauuu, ¢denepaibHbIX
3aKOHaX, 3aKkoHax ropoja MockBBl (11 HOTOBOPOB C  CyObeKTamH,
PacIiojiOXKEeHHBIMA ¥ 3aperMCTPUPOBaHHBIMU B ropoge MOCKBe), U BCIENCTBUE
9TOTO SIBISIFOTCSA O0S3aTE€NbHBIMA K UCHONHEHMIO. [IpHiIoXeHHs K JOroBopaM H
COTJIAlIEHUSIM COCTABIIAIOT UX HEOTHEMJIEMYIO 4YacTh ¥ 00JafaloT OAMHAKOBOH
JOPUINYECKON CUJION C OCHOBHBIM TEKCTOM JOKYMEHTA.

11.4. TIlpaBoBas OdKCIepTH3a, MOANUCAHUE, PETHCTPalHs, KOHTPOIb 3a
BBITIOJTHEHHEM JIOTOBOPa, 0QOpMIIEHIE aKTOB BHIIIOIHEHHBIX paboT 10 JOrOBOPaM.

11.4.1. IlpaBoBast 3KCIiepTH3a.

HpaBOBa}I 3KCHEPTH3a IIPOBOIUTCA B CIIEAYIOIIEM ITOPAIKE!
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- IPOEKT JOroBopa MpEACTABISIETCS B CIyX0y IO OpraHMW3alMOHHBEIM U
IIpaBOBBIM BOIpOcaM. BmecTe ¢ nOpoekTOM [AOroBopa IIPEICTaBISIIOTCS BCe
IIPUJIOXKEHHMS], YKa3aHHEIE B TEKCTE JOTOBOPA, a TaK¥Ke HOKYMEHTHI, Ha KOTOPHIE B
IIPOEKTE IENaeTCs COOTBETCTBYIOMIAs CCBUIKA (32 HMCKIIOYEHHEeM (eaepalbHbIX
3aKOHOB, 3aKOHOB TropoJa MOCKBBI, HHBIX HOPMAaTMBHBIX IPAaBOBEIX AaKTOB
Pocculickoii @enepanun 1 ropoaa MOCKBBI, OIMyOJUKOBAaHHBIX B YCTAHOBICHHOM
TIOPSIAKE);

B cpok He Oojee Tpex AHEH, MpW HATMYWU 3aMEYaHHUH IPOEKT JOroBOpa
HANpAaBIIIETCs MCIIONHUTENO Ha 10paboTKy. [Tocie mopaboTku mpoekra JOrosopa
UCTIONIHUTENEM, JOKYMEHT IleyaTaeTcsi B YHCTOBOM BHAE B HEOOXOIUMOM
KOJIMYECTBE JK3EMILISIPOB U, NP OTCYTCTBUU 3aMEUYaHUi, NpeacTaBisIeTCs ITaBe
aJIMAHUCTpPAIHH Ha TIOIITICE.

11.4.2. Tlognucanue AOoroBopa.

Otpe o opraHM3aliOHHO-TIPABOBBEIM BOTIpOcaM 00ecTieunBaeT NONUCaHHe
JIOTOBOpa PyKOBOMUTENEM (YIIOJIHOMOYEHHBIM IPENCTaBUTENEM) IOPUANIECKOrO
nuiia (FOPUIUYECKHAX JIMII [PU MHOTOCTOPOHHEM JOTOBOpE), BBICTYNAMOILIETO
CTOPOHO# (CTOpOHaMHM) AOTOBOpa C aAMHUHHCTPALIUEH.

JloroBop, NMOAMUCAHHELHA CyObeKTOM (CyOBeKTaM1) JOTOBOPHBIX OTHOIIEHHH
C  aIgMUHHCTpaIed,  HCIONHWUTENhL C  [pUilaraéMbIM  KOMIUIEKTOM
COTIPOBOAUTENBHEIX JTOKYMEHTOB CHaeT B CilyX0y IIO OpraHM3alldOHHBIM H
IPAaBOBBIM BOIIPOCAM.

ToamucaHHbIH JOTOBOP 3aBepsaeTCs repOoBOH N1€9aThIO.

JLODi010%050505009%1 JOTOBOPOB XpaHATCA B OTHACNIE IIO Opranu3allMOHHBIM H
IIPpaBOBBIM BOIIPOCaM M SABJISIIOTCS JOKYMEHTaMH ITOCTOAHHOTO XpaHCHMA.

11.4.3. KoHTpons 3a BRIIIOJIHEHUEM JOTOBOPA.

KOHTpOJ'H) 3a BBIIIOJHCHHUEM JOr0oBOpa OCYIUCCTBIIAECT 3aMECTHUTECJIb IJIaBbI
aIMHUHUCTpALUH.

IIpuy HeoOXOAMMOCTH, B NENIX HEIONyIUEHUS  YIPaBICHYECKUX,
UMYILIECTBEHHBIX ¥ MHBIX PUCKOB ISl aJMUHUCTPALIMH, KOHTPOJIb 32 HCIIOJHEHHUEM
JTOrOBOPOB MOXET OBITh MHHIHMUPOBAH U OCYIIECTBIEH IO IOPYYECHHIO IJIaBBI
aJIMHUHHCTpPAIUH.

11.4.4. BeinonHeHKE JOTOBOPA.

11.4.4.1 BrimonHenue noroBopa’ oQopMISIETCS COOTBETCTBYIOHIMM aKTOM
CIaYU-TIpHEMKH (ajiee — aKT).
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11.4.4.2. B cpoku, yCTaHOBIEHHbIC JOTOBOPOM, OTAEN IO OPraHU3ALIOHHO-
IIPaBOBBIM BOIIpOCaM, 3alpallivBaeT y CcyObekra (CyObeKTOB) IOrOBOPHBIX
OTHOILIEHUH axT.

11.4.4.3. B cpoku, ycTaHOBJICHHBIE JOTOBOPOM, UCTIOIHUTEND MPECTaBIsSET
aKT B CcIOyXO0y 110 OpraHU3aLOHHBIM H ITPaBOBBIM BOIIPOCaM B JIBYX SK3EMILISpaXx.

Hpeﬂ;CTaBHeHHBIﬁ aKT, B YaCTH €r0 COOTBETCTBHA YCJIOBHIM JI0OI'OBOpA,
[IPOBEPAECTCA 3aMECTUTCIIEM I'JIaBbl aAMHUHUCTPAIINH.

B ciydae BBISIBIEHHBIX HECOOTBETCTBHH aKT BO3BPAIAETCS HCIIOTHUTENIO HA
JIopaboTKy.

11.4.4.4. TlognucaHHbI# aKT 3aBepseTcs repOboBoil neyaThio.

11.4.4.5. IlopnucasHbIA 171aBOH aAMUHHACTPALIAH MJIH JIMLIOM, HCIIOIHAIOINM
ero IMOJHOMOYMS, aKkT (SK3eMIUIAp aIMHHUCTpalUU) IepefaeTcs B CiykO0y IIo
OpPTraHM3allMOHHBEIM ¥ IPaBOBBIM BONpPOCaM aAMHHHUCTPALMH Il JajlbHEHIIEro
(bopMUPOBaHHS B CAMOCTOSITENBHOE JIeJIO.

BTOpOﬁ SK3CMILIAP NOAIMHUCAHHOTO aKTa HallpaBiIg€TCs CTOPOHE JOIOBOPA.

114.4.6. B ciuydae BBISIBICHUS HapylIeHHUH yCJIOBMH. JOroBopa
(HecobironeHne CpPOKOB, HEBBIIONIHEHHE 00s3aTeNbCTB, HHOE CYINECTBEHHOE
HapyIlieHHe AOTOBOpa, KOTOPOEe HE MOXET OBITh YCTPaHEHO B CPOKH IEHCTBHS
IoroBopa), ciuyx00il 1O OpraHW3allMOHHBIM K  IIPaBOBBIM  BOIIPOCAM,
MOATOTAaBIMBAETCS  MPOEKT THpeTeH3MH K € I[OJHBIM  KOMIUIEKTOM
COMPOBOUTENBHBIX JOKYMEHTOB II€peAaeTCs I1aBe aIMUHUACTPAlK Ha IIONIHUCE.
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IIpunoxenne

K Pernmamenry aIMAHUCTpALAU
BHYTPUTOPOACKOI0 MYHULIMIIAIBHOTO
o0pa3oBaHus -  MYHHLHUIIAIGHOTO
okpyra Konreso B roposie Mockse

IlpaBnia

o(opmJIeHHS TPABOBBHIX AKTOB 3AMHHHCTPALHH BHYTPHTOPOACKOIO
MYHHIHIAJIBLHOr0 06pa3oBanms - MyHHIMNAaAbLHOro okpyra Konreso B
ropoxe MockBe 0 BHeCeHHH M3MEHEeHH

1. O0wHe nos1oxeHus

1.1. V3MeHeHHS BHOCSTCS TOJNBKO B IepBOHAYAIBHBIM IPABOBOM axT
aIMHHHACTpAIlNK MYHHUIMNAIbHOTO OKpyra KomrteBo (nmanee — npaBoBOH aKT).
BHeceHne U3MEHEHU# B PaBOBOM aKT O BHECEHNY N3MEHEHUU He JOITyCKaeTCsl.

1.2. BHecenueM U3MeHEHUN B IIPaBOBOM aKT CUUTAETCA:

- JOIOJHEHWE CTPYKTYPHBEIMH 3jeMeHTamu (IIyHKTamM, ab3aramu,
neducamu), MPHIIOKEHUIMH, CIOBaMH, udpamy;

~ - 3aMc€Ha CJIOB, III/I(bp;

- H3JI0KEHHE B HOBON peJaklMy 3arojloBKa, KOHCTATUPYIOLUEH MM
MOTHBHPOBOYHOM YacTH, CTPYKTYpHOro sieMeHTa (IIyHKTa, ab3ama, aeduca),
TIPUIIOKEHNUS;

- HCKITIOYCHHUE U3 TCKCTA IIPaBOBOI0 aKTa CJIOB, HI/I(bp

1.3. B 3aronoBke npaBoBoro akta «O BHECEHUM U3MEHEHHH B IOCTAHOBICHHE
(pacropspkeHre) — aAMUHHCTpallMy  MyHUIMIaneHoro  okpyra  Komreso»
YKa3bIBalOTCS TOJBKO JaTa W HOMep NpPaBOBOTO aKkTa, B KOTOPBIH BHOCATCA
W3MEHEeHMS, Ha3BaHUeE IIPaBOBOIO aKTa HE YKa3bIBACTCH.

1.4. 3MeHeHHs BHOCATCS B IPaBOBOH aKT, 8 HE B NPUJIOXKCHUS K HEMY, 3TO
JOJDKHO OBITh OTPAXXEHO U B 3aT0JIOBKE, U B IIYHKTE O BHECEHUH U3MEHEHUH.

1.5. TekcT IpaBOBOro akTa ¢ 3arojoBkoM «(O BHECEHHH U3MEHEHUH B ...»
JOJDKEH COepKaTh MyHKT «BHECTH U3MEHEHHS B ...» ¢ 00s3aTeIbHBIM YKa3aHUEM
BHUJA, aThl, HOMEpa U Ha3BaHUS MPABOBOIO aKTa, B KOTOPBIA BHOCATCS U3MEHEHMS.
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1.6. Ilpu BHECEHUHN HEOJHOKPATHBIX W3MEHEHHH B MPABOBOH aKT B ITEPBOM
NyHKTe O BHECCHHHM W3MEHCHHI NaeTcs B CKOOKaxX CChUIKa «(B pelaKIHH - BH[
JIOKyMEHTA4, J1ata, HOMep)».

1.7. Ilpu BHECEeHUY U3MEHEHUM HEIOIYCTHMO:

- YKa3pIBaThb HOBBI€ CPOKH BBITIOJTHCHHUS HOpyquHﬁ, CCJIK 3TH CPOKH UCTCKIIN
Ha MOMCHT BBIXOJa IPaBOBOI'O aKTa O BHCCCHHUH HSMGHGHHﬁ;

- JaBaTb CCBIIKH Ha JOKYMEHTBI, BBIITYIICHHEIC IIO3XK€ JdaTbl H3AaHUA
IIEPBOHAYAJIBHOTO IIPpaBOBOI'O dKTa.

1.8. Kaxnoe uaMeHeHMe JODKHO OBITh OGOPMIIEHO OTIENbHBIM ITyHKTOM
(moaImyHKTOM).

1.9. Heo6xonumo cOOMIOATh JIOTUKY H3JIOKEHHSA: U3MEHEHUs BHOCSTCS
CHavaJia B TEKCT IIPaBOBOTO aKTa [0 NOPSAJAKY ITYHKTOB, 3aT€M B IIPUIIOKEHUE.

HpI/I BHECECHUM U3MEHEHHM OJHUM IIPaBOBEIM aKTOM B HECKOJIBKO ITPaBOBBIX
AKTOB U3MCHACMBIC IIPABOBBIC aKTHI PACIIOIaratoTCs B XpOHOJIOTHYECKOM ITOPAAKE.

1.10. Ilpu ccrpuike B IpoOeKTe IIPaBOBOI'O aKTa Ha CTPYKTYPHBIM 3JIEMEHT
IIPaBOBOTO aKTa, B KOTOPBIH BHOCSTCS W3MEHEHHUs, YKa3bIBAaeTCd KOHKDETHBIN
CTPYKTYPHBIi1 SJIEMEHT, HaulHAas] ¢ HAUMEHBILIET 0.

[Ipm 3TOM IIyHKTHI M NOAMYHKTH OOO3HA4alOTCA CHOBOM «IIYHKT» H
COOTBETCTBYIOIIECH LUPpoi.

AG3arp! ¥ feducsl 0603HayatoTes coBamu. [IepBEIM cuuTaeTcs TOT ab3all, ¢
KOTOPOT'O HAYMHAETCSA ITyHKT WIIA MOJIIYHKT.

1.11. K mpoeKTy mpaBOBOIO aKTa NOJDKHBI OBITH NPHIIOKEHBI KOIMH BCEX
IPaBOBBIX AKTOB, B KOTOpPHIE BHOCSTCS W3MEHEHMS, M B HMX JOJDKHEI OBITH
OTMEYEeHBI BCe ClIydald N3MEHEHHMs TEKCTA.

2. BHeceHne H3MeHeHM#i B TEKCT IPABOBOI0 aKTa

U NPHJIOKEHHH K HEMY

2.1. JlonionHeBWE TEKCTa MPABOBOIO aKTa OJHUM HIIM HECKOJILKMMH CJIOBaMHU
(co 3HaKOM MpeNMHAHMS, [TOCTAHOBKY KOTOPOrO Bje4eT 3a COOOH BHOCHMOE
JIOTIOJIHEHUE):

MOTHBHPOBOYHYIO HYacTh PaCHOPSDKEHMS IIOCHE CIOB «...» JIOTIOJHHTH
CJIOBaAMH «...».

[Tyukt 2.4 pacmopshkeHHs JONOJIHHUTH CIOBAMH «...».
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A63&I_[ BOCBMOM pasacia 1 NPUIIOXKCHM K ITIOCTAHOBIICHUTIO ITIOCIIE CIIOBA «...»
JOIIOJIHHUTH CJIOBaAMH «...».

2.2. JlomonHeHHe TEKCTa HOBBIM ITyHKTOM (a63areM, neducom):

ITysxT 3.4 mocTaHOB/IEHHS HONOIHUTH Ne(HCOM YETBEPTHIM B CIIEAYIOIIEH
pelaKkIuml: «- ...».

ITynkr 6.10.3 mpuioXeHMs K IOCTaHOBIEHMIO JOIONIHHTH ab3ameM B
CIenyIOIe peaakiuu: «...».

JIOTIONMHUTE IOCTaHOBJIEHUE ITYHKTOM 7 B CIIEAYIOIIEeH peaakIliu:
«7. ...».

[Ipy pomojHEHMM TEKCTa MYHHULMITAIIBHOTO TIPABOBOTO aKTa HOBBIMH
IIyHKTaMM B OCHOBHOM 4YacTH TEKCTa, YTOObI HE H3MEHSTH CYIIECTBYIOIIYIO
HyMEpallil0 IIyHKTOB, HEOOXOAMMO MJONOJHUTH HOMEpPa BHOCHMBIX ITyHKTOB
UGPOBBIM 0003HAYEHHEM C TOUKOM:

Hononuute mnocrtaHoBieHue mnyHkToM 10.1 crnexyromero coaepkaHus
«10.1...»

ITpu onmosHEeHUH TEKCTa HOBBIMH ab3auami (edrcaMu) 1aBaTh yKa3aHUe Ha
N3MEHEeHNE HyMepalyu roclieyommx ad3aues (A1epucoB) He HYXKHO.

HpH OTMCHE, TpPHU3HAaHWH YTPaTHBIIMM CHJIY DIYHKTa HyMepauus
TIOCJICAYIOIUX ITYHKTOB HE MCHACTCA.

2.3. 3amMeHa OJHOI0 WX HECKOJIBbKHUX CJIOB:
B 3aronoBke HOCTaHOBIIEHHUS CJIOBA «...» 3aMEHHUTDH CJIOBAMH «...».
B myHkTe 5.1. pacnopsbkeHuUs CloBa «...» 3aMEHUTH CIIOBAMH «...».

B a03ane naroM nmyHKTa 3 paszzena 1 NpUIoKeHUs K pacHopsDKEHUIO CIIOBO
«...» 3aMEHUTH CIIOBOM «...».

2.4. 3aMeHa OJHOTO HJIH HECKOJIBKHX CJIOB [0 BCEMY TEKCTY IIpaBOBOI'O aKTa
Y MPUIIOXKEHUS K HEMY WIH B HECKOJIBKUX MECTaxX:

!

_ B TexcTe mocTaHOBJIEHUS CIIOBA «...» 3aMEHUTH CIIOBAMH «...».

B Texkcte pPacriopsDKeHHA W NPHIIOKEHHHM K HEMY CJIOBa «...» 3aMCHHUTD
CJIOBaMH «...» B COOTBCTCTBYIOIHX IIadexKax.

B Tekcte NPUIIOXKCHUA K IMOCTaHOBJICHHUIO CJIOBA «...» 3aMCHUTH CJIOBAMH
«...» B COOTBCTCTBYKOLIHX ITaJCXKax.

2.5. I3sMeneHue pefakiuu nmyHkra (abzama, geduca):
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Heduc Tpetnit myHKTa 4 pacropsHKEHHS H3T0XHUTH B CIIEAYIOMIEH peaaKIuu:

«= ..,

A63an BTOpod ITyHKTa 5.8 TPHUIIOXKEHHS K IIOCTAHOBJICHHUIO W3JIOXKHTEL B
CleyrolIel pelaKIuu:

Cave 2.
ITynkt 10 pacnopspkeHHUs U3I0XKHUTH B CIAEAYIOIEH peIaKiim:

«10. ... ».

2.6. I'lpu momosHEeHUWH TeKcTa MyHUIMNAIBHOTO MPaBOBOTO aKTa CIOBAaMHU,
HOBBIMH CTPYKTYPHBIMHU 3JIEeMEHTaMH (I[yHKTamH, ab3auamu, Aeducamu), 3aMeHe
CJIOB, M3JIOXEHHHM B HOBOM pPEJAKLMU KOHCTATHPYIOIIEeH WHIX MOTHBHPOBOYHOM
9acTH, CTPYKTYpPHBIX 3JIEMEHTOB (GOpPMYJIHpPOBKAa «Jajlee IO TEKCTY» He
yIOTPeOIISIeTCAL.

2.7. AckiroueHne u3 TeKCTa MpaBOBOrO aKTa CJIOB:

B nyHkTe 5.4 HCKIIFOUHTEH CJIOBA «...».

B nyHskre 5.4.2 npunoxenus 4 x [OCTAHOBIEHHIO HCKIIOUHTE CITOBA K. ...
2.8. [lonoHEHHUE MPABOBOr0 aKTa MPUIIOKEHUSIMHA HOBOT'O COEPKaHUs:

Hononnums  nocmarnoenenue  AOMUHUCMPAYUU  BHYMPUZOPOOCKO20
MYHUYunaneHo2o 06pasoganus - MyHuyunanieHo2o oxpyza Konmeso 6 2opooe
Mockee om 12 uronsn 2024 200a Ne 115 «...» npunosicenusamu 4 u 5 6 pedaxyuu
co2nacHo npunodicenuam 1 u 2 k Hacmosauemy nOCMaHO8AEHUIO.

2.9. MIzaMeHeHue pefakiiiy BCEro MPUIIOKEHUS:

Brecmu usmenenus 6 nocmanoeieHue aOMUHUCMPAYUYU BHYMPUL0POOCKO20
MYHUYUNANIbHO20 00paszosanus - MyHuyunanvHozo oxpyea Konmeeo e 2opode
Mockee om 29 Oexabps 2024 200a Ne 260 «...», usznoocueé npunogcenue 1 x
NOCMAHOBNEHUIO 8 pedaKyuu CO2NACHO  NPUNONCEHUIO K  Hacmosujemy
NOCMAHOBNEHUIO.

2.10. Eciu mpuwiioeHue K MpaBOBOMY aKTy oGOpMIIEHO B BUAE TaONHUIIEL,
BHECEHHE W3MEHEHHI B HEro OCYIIECTBILIETCA B IPHJIOKEHHHM K BBIMYCKAaCMOMY
IIPaBOBOMY aKTy. B TekcTe mpaBOBOrO aKkTa O BHECEHHMHM H3MEHEHHH Jaercs
yKa3zaHHe:

Brecmu usmenenus 6 nocmanosiienue AOMUHUCMPAYUU 8HYMPUZOPOOCKO20
MYHUYUNANILHO20 0bpazosanus - MmyHnuyunanvHozo okpyea Konmeeo e 2opode
Mockee om 29 oexabps 2024 zo0a Ne 260 «...», oononnue pazoen 2 npunosicernus 1
K NOCMAHOBIEHUIO NYHKMoM 15 8 pedakyuu coenacuo npunodiceruio K Hacmoawemy
NOCMAHOBNIEHUIO.
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ITpunoxxenue opopMIIsSeTCs CleIyoIuM 00pa3oMm:

Ilpunooicenue

K NOCMAHOBAEHUIO AOMUHUCMPAYUU
EHYMPUSOPOOCKO20 MYHUYUNATLHOZO0
obpa3zosanus MYHUYUNAILHO20
oxpyza Konmeso 6 2opode Mockse

om 20 _200aMNe

Buecenue usmenenuii 6 npunoscenue 1 k nocmaHognenuo aOMUHUCMpayun
8HYMPUSOPOOCKO20 MYHUYUNANbHO20 00pA306AHUS - MYHUYUNATLHO20 OKpYaa
Konmeso 6 2opooe Mockse om 29 dexabps 2024 200a Ne 260

2. Ilepeuenv meponpuamuii, Op2aHu3yemuix aOMUHUCMpayueti 6HYmpuzopoOCKo20
MYHUYUNATbHO20 06pa308anus - MyHuyunaneHozo okpyza Konmeeo 6 2opooe
Mockee 6 2024 200y

Ne | Haumenoearnue meponpusmus | Hama npoeedenus | D.H.O. omeemcmeennoac

3a NOO20MOBKY
n/n
Meponpusamus
1 2 3 4
15 | @ecmusans «Konmeeckue 20 HosbpA B.B. Hsanosa

mananmol»




