AJIMAHUCTPALIAA §
MYHUIMIAJBLHOTO OKPYT A JIEBOBEPEKHBI

IHOCTAHOBJIEHHUE

10.09.2024 Ne 11

(0) npeaoCcTaBJICcHN MYHUITUITAJIBHBIX YCJIYT

B nensx peanuzanuu ®eaepanbHoro 3akona oT 27 utoss 2010 roga Ne 210-D3
«O0 opraHuzanuu Mpea0CTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT»,
aIMUHUCTPALIMS MYHUIIMTIAIBHOTO OKpyTa JIeBoOepeKHbII MOCTaHOBIISET:

1. YTBepauTs:

1) Tlopsanmox dopmupoBanus u BeaeHus Peectpa MyHHMIIMIAIBHBIX YCIYT
(mpunoxenue 1);

2) Tlopsinok pa3pabOTKuM W yTBEPKACHUS aJMUHUCTPATUBHBIX PETJIAMEHTOB
MPE0CTaBICHUS MYHUITUTIATBHBIX YCIYT (MpUIoKeHue 2);

3) TpeGoBaHus K MPEJOCTABICHUIO MyHUIIMIAIBHBIX YCIYT (IpHIOKEHHE 3);

4) I1onoxxeHue 06 0COOCHHOCTSX MOJAA4YM U PACCMOTPEHHUS KalloO Ha PEIICHUS
u (unu) neictBug (Oe3aedcTBUE) AIMUHHUCTPAIIMM MYHUIIMIAIBHOTO OKpyra
JleBoOepexkHBIN, €€ JOJDKHOCTHBIX JIMI W MYHUUMNAIBHBIX  CIY’KaIllUX
(mputoxxenue 4).

2. Ilpu3Hate yTpaTUBIIMM CHJIY TIOCTAaHOBJICHHE MYHUIUTIATUTETA
BHYTPUTOPOJCKOTO MYHHUIMIAIBbHOTO oOpa3oBaHusi JleBoOepe:xxkHoe B Tropoje
Mockse ot 18 HOsi0pst 2011 roma Ne 158 «O Ilopsiake pa3paOOTKu U yTBEPKIACHHUS
aIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHHUS MyHULIUITAIBHBIX YCIIYT.

3. Ony06aukoBaTh HACTOSINEE IMOCTAHOBIICHHE B OroiuieTeHe «MOCKOBCKHIA
MYHULIMTATBHBINA BECTHUK» U PA3MECTUTh Ha OPUIIUATIBHOM CaiTe MyHUIIMTIATLHOTO
okpyra JleBoOepexxHbli B  HMHPOPMALMOHHO-TEIEKOMMYHUKAIMOHHONW  CETH
HNutepner.

4. Hacrosiiiee MOCTaHOBJIEHUE BCTYHAeT B CHUIy CO JIHA €ro O(puIUaIbHOrO
onmy0irKoBaHusA B OroiieTeHe «MOCKOBCKUI MyHUIIUNIATbHBIA BECTHUK.

I'naBa agMmuHMCcTpaUMKU
MYHULIHMIIAJIBHOT0 OKpyra JlesooepexHblii A.I'. Bsa3oBckuid



[Tpunoxenue 1
K TOCTAHOBJICHUIO aIMUHUCTPALlUU

MYHUIIMIIATBHOTO OKpyTa JIeBoOepekHbIi
ot 10.09.2024 Ne 11

IMopsinox
¢popmupoBanus u BegeHus PeecTpa MyHUIIMIIAJIBHBIX YCJIYT

1. Hacrosumii Ilopsgoxk B uensix oOecrnedyeHdss JOCTYIHOCTH, IOJIHOTHI,
JIOCTOBEPHOCTH M AKTyaJlbHOCTH CBEACHHI O MYHHULMIIAJIBHBIX YyCIyrax (nainee —
cBefieHHst 00 ycimyrax) ycTaHaBiIMBaeT TpeOoBaHMs K (OPMHUPOBAHHMIO U BEACHUIO
Peectpa myHununansHeIx ycnyr (nanee — Peectp).

2. PeecTp COIEPKHUT CBEAEHUS O MyHUIMNAIBHBIX yCIIyraX, MPeA0CTaBIIEMbIX
aIMUHUCTpALIMENl  MyHUIUMNAIbHOrO  OKpyra JleBoOepexHbli  (manee  —
aIMUHUCTPALIMA).

3. Peectp Bemercs B QJNEKTPOHHOM BUJAE B  HMH()OPMAIMOHHO—
TEJICKOMMYHUKAIMOHHON  cetn  «MHTepHeT» Ha  OoQUIMANIBHOM  cailTe
aMUHUCTpAIMHK (Janee — OpUIMaIbHBINA CalT).

Ceenenust 00 yciyrax, pa3sMEIIEHHbIX Ha OQUIMAIBHOM CailTe, SBISIOTCS
OOLIEeTOCTYITHBIMH U TIPEJOCTABIIAIOTCS OECIIATHO.

4. ®opmupoBaHue U BeJecHUE PeecTpa OCyleCTBISIETCS TOCPEACTBOM:

a) pa3MellleHHus CBelIeHHl 00 yciayrax Ha oduiMaibHOM caiTe (manee —
pa3MeleHue CBeICHU ).

0) HampaBieHusi cBeleHMM 00 ycmyrax s pasmemienuss Ha Iloprane
roCyJapCTBEHHBIX U MyHUIMNANBHBIX yciIyT ((pyHKIui) ropoga Mocksbl (nanee —
HarnpaBJICHUE CBEJICHUM I pa3menieHus Ha [loprane).

5. CocrtaB cBeneHU 00 yciayrax, MOJJIEXKaIUX pa3MENICHUI0, 3arOIHSIETCS
COTJIaCHO MPUJIOKEHUIO K HacTosmeMy llopsanky.

6. Pa3Memienue cBeneHMii OOECNEYMBAET MYHUIIMIIAIBHBIN  CITyXKaIlHid
aJIMMHUCTpALMM, K JOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO BEICHHE
Peectpa (manee — MyHUIIMTIANIBHBIA CITY>KalIUK MO BEJACHUIO PEECTpa) B TCUCHHE 5
JTHEW CO JIHS IPEIOCTABIICHUs TAKUX CBEJICHUM.

7. MyHULIMNIATBHBIN CITYXKAIlUM 110 BEICHUIO peecTpa:

a) OCYIIECTBISIET (PUKCHpPOBAHUE M XpaHEHHE HHPOpMaUUU 00 HCTOPHUH
M3MEHEHUH CBeleHH 00 yciyre, o0ecrneyuBaeT CO3JAaHUe U XPAaHEHUE apXUBHBIX
konui Peectpa;

0) oOecneunmBaer (UKCUPOBAHME W XpPAaHECHHE CBEACHUU O JIMIAX,
PEeIOCTAaBUBIIUX CBEAEHUS 00 yciyre.

8. IIpenocraBienue cBeeHU 00 yciyrax Jjisl pa3MeIleHus: Ha opuimaaibHOM
caliTe  OCYIIECTBIIACTCA  CTPYKTYpPHBIM  TOJpa3/elI€HUEM  aJMUHUCTPALUH,
OTBETCTBEHHBIM 32  OpPraHU3ALMI0  IPENOCTABICHUS  COOTBETCTBYIOLIEH
MYHUIUIIAIBHOM YCIIYTH U BeieHue Peectpa B TeueHue 5 qHe co JHS yCTaHOBJICHUS
n (MIU) U3MEHEHHUsSI CBEJCHHM, OINpENETCHHBIX B MPUI0XKEHUU K HACTOSLIEMY
ITopsaky.

9. Cenenust 00 yciayrax HampaBisilOTCS JUisi pa3merieHus Ha [loprame B
cootBeTcTBUM C CornameHneM 00 HHPOPMAIMOHHOM B3aUMOJICHCTBUU MEXIY



JlemapTaMEHTOM TEPPUTOPHUAIBHBIX OPraHOB HWCIOJHUTEIBHOM BJIACTH TOpOJia
MOCKBBI M aAMUHUCTPALIMEH MYHHUITUIIAIBHOTO OKpyra JIeBoOepeKHBbIi.



[Ipunoxenue
K [lopsinky ¢opmupoBanHus U BeneHUs
Peectpa MyHMIIMNIAIBHBIX YCIYT

Ilepeyenn
CBeJCHUI 0 MYHHIUNAJIBHON yCJIyre AJsl pa3MenieHust
B PeecTpe MyHHMIMIIATBHBIX YCJIYT

1. HaumeHOBaHME MyHULIUITAIBHOM YCITyTH.

2. HamMeHOBaHHS W PEKBU3HUTHI 3aKOHOJATENbHBIX M HHBIX HOPMATHBHBIX
MIPaBOBBIX aKTOB, MIPEAYCMATPUBAIOIINX IPEIOCTABIECHUE MyHUIIUIAIBHON YCIIYTH.

3. HauMeHOBaHUs OpraHOB, YYACTBYIOIIMX B PEJOCTABICHUH MyHULIUITIATbHOM
YCIYTH.

4. HaumeHoBaHue, HOMep, Aata, CBeACHUA 00 OMyOJIMKOBAaHUU HOPMATUBHOTO
IPaBOBOr0 aKTa, YTBEPAMBILETO aJMUHUCTPATUBHBIA PETJIAMEHT IPEAOCTABIICHHUS
MYHULIUIIATIBHON YCIyTH.

5. CegeHuss 0 MecTe MOJauu 3ampoca (3asBiEHUS) HA MPEIOCTABIICHUE
MYHULIUIIATIBHON YCIyTH.

6. HanMeHoBaHME pe3ynbTaTa IPEeJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH.

7. HaumeHOBaHME JOKYMEHTa, NOATBEPXKAAIOLIETO KOHEYHBIM pe3ysbTaT
MPEA0CTABIICHUS MyHULIMIIAIBHON YCIYTH.

8. CBemeHns O KaTreropusix 3asBUTENCH, KOTOPBIM IPEIOCTABISIETCS
MYHULMIIAJIbHAS yCIIyTa.

9. CaenmeHus o MecTe HHPOPMUPOBAHUS O TNpaBUiIax MPEJOCTABICHUS
MYHUIUNIATBHON YCITYTH.

10. CsemeHuns 0 MakCUMaJIbHO JOINYCTUMBIX CpOKax MpPegOCTaBJICHUS
MYHUIUNAIBHON YCITYTH.

11. Ceenmenus 00 OCHOBAaHMSX I TPUOCTAHOBJICHHUS TPEJOCTABICHUS
MYHULIUINAIBHON YCIyTH IMOO0 0TKa3a B MPEIOCTABICHUN MYHULIUIATBHON YCIYTH.

12. HanmeHOBaHUS JOKYMEHTOB, MOJIEKAIIMX MPEICTABICHUIO 3asBUTEIIEM
JUIS TIOJTyYE€HUS MyHHULIMITAJIbHOM YCITYTH.

13. Csemenuss o0 BO3MOXKHOCTH  (HEBO3MOXXHOCTH)  TMPEJOCTABJICHHUS
MYHULIUINATIBHON YCIYTH B MHOTO()YHKIIMOHAJIBHBIX IEHTPaX.

14. Caenmenuss 0 BO3Me3IHOCTH (0€3BO3ME3IHOCTH) MPEIOCTABIICHUS
MYHULMNIATIBHOM YCIyTH U pa3Mepax IiaThl, B3UMAEMOW C 3asBHUTENISA, €CIIH yCIIyra
MPEA0CTABIISIECTCA Ha BOBME3THOM OCHOBE.

15. CBenenust 00 aIMUHUCTPATUBHBIX MTPOLIETYPAX, MOIEKAITUX BBITIOJIHEHUIO
OpraHoOM MECTHOTO CaMOYTPABJICHUS] TPU IPENOCTABIECHUN MYHULIUIIAJILHOMN YCIIyTH,
B TOM YHCI€ CBEICHHUS O MPOMEKYTOUHBIX M OKOHYATENbHBIX CpPOKAaX TaKUX
aAMUHUCTPATUBHBIX IPOLIETYP.

16. Cenenus 00 agpecax dJIEKTPOHHOW MOUTHI, Tesle(oHax opraHa MECTHOTO
CaMOYIIPaBJICHUS.

17. CBenenust 0 MOpSIAKE KOHTPOJIA 32 HCIOJIHEHHEM aJMUHUCTPATHBHOIO
perjiaMeHra.

18. CBenennst o cnocobax u (popmax 0o0KaJOBaHUS PENICHUN W JIEHCTBHIA
(Oe3nmeiicTBUSI)  OOJDKHOCTHBIX JIMI W MYHUUMNAIBHBIX  CIIyXalllUX IpH



IIPENOCTABIECHUN YCIYTH M CBEICHUS O JOJDKHOCTHBIX JIMIAX, YIIOJHOMOYEHHBIX Ha
paccMOTpEHHE Kajl00, UX KOHTAKTHBIE JaHHBIE.

19. TekcT agAMHUHHCTPATUBHOI'O perjlaMeHTa, (pOpMbl 3alPOCOB (3asBICHUIL),
KOTOpbIE HEOOXOUMBI 3aBUTEIIIO AJIs [TOJyUYEHUsI MyHULIUIIAIbHON YCIyTH.

20. CBenenus 0 JaTe BCTYIUICHHS B CHITy aIMMHMCTPAaTUBHOIO PETJIAMEHTA.

2]1. CeeneHuss O BHECEHHHM W3MEHEHUMH B HOPMATUBHBIA IIPaBOBOM axT,
YTBEPAMUBIIMKA aJIMHUHHCTPATUBHBIA DPETIAMEHT IPENOCTABICHUS MYHULHUIIAJIbHOU
YCIIYTH, C YKa3aHHEM HOMeEpa, AaThl, CBEJIEHHUA 00 OIyOJIMKOBAaHUM HOPMATHUBHOTO
IIPABOBOT'0 aKTa, KOTOPHIM BHECEHBI TAKUE U3MEHEHHS.

22. CBeneHus 0 JaTe MPEeKpalleHus AeCTBUS aIMUHUCTPATUBHOIO PErJaMEHTa
MPEA0CTABICHUS MyHULMIIAIBHON yCIyTH (MIPU3HAHUS €r0 YyTPATUBILINUM CUTTY).



[Tpunoxenue 2
K IOCTAHOBJICHUIO aIMUHUCTPAIIUH

MYHUIIMIIATBHOTO OKpyTa JIeBoOepekHbIi
ot 10.09.2024 Ne 11

IMopsinox
pa3padoTKU M YTBEP:KIAEHUS aIMUHUCTPATUBHBIX PerjiaMeHTOB
NMPEA0CTABJICHUS MYHUIMIIAJIbHBIX YCJIYT

1. Hactosumii [Topsimok ycTaHaBIMBaeT MpaBuiia pa3pabOTKH U YTBEPKACHUS
aAMUHUCTPATUBHBIX PErNIAMEHTOB MPEIOCTABICHUS MyHULUIIAIbHBIX YCIYT (Janee —

pErJIaMeHThI).
2. PernaMeHT SBISE€TCS HOPMATHUBHBIM IPABOBBIM AKTOM A MUHHCTPALIMU
MyHULIMOAIbHOTO  okpyra JleBoOepexHblii  (majmee — — aAMUHUCTpalus),

ONPEAEISAIOIUM OPSIIOK, CTAHAAPT NPENOCTABICHUS MYHULUIIAJIBHON YCIyTH, B
TOM 4YHCJIE COCTaB, CPOKU U IIOCJIENOBATEIBHOCTh JMUHUCTPATUBHBIX IPOLEAYD
(melicTBUI), OCYIIECTBISEMBIX aJIMUHUCTpaLMEd MO 3ampocy (U3NYECKOTO WU
IOPUIMYECKOTO JIMIIa JUMOO MX YIOJIHOMOYEHHBIX IPEACTAaBUTENEH B pamkax
[OJIJHOMOYHM, YCTAHOBJICHHBIX HOPMATHBHBIMM IPABOBBIMH akTaMu Poccuiickoit
denepanny, MPaBOBBIMU aKTaMH Ioposia MOCKBBI 1 MyHULIUIIAIbHBIMU IIPABOBBIMU
aKTaMHM, U B COOTBETCTBUHU ¢ TpeOoBaHUsAMU DepepanbHoro 3akoHa ot 27 uroia 2010
roga Ne 210-®3 «O6 opraHuzauud TMPEJOCTABICHHUS TOCYJAapCTBEHHBIX H
MYHULMIAIBHBIX YCIYT», a TAKXKE MOPSI0K B3aUMOJEHCTBUSA MEXIY CTPYKTYPHBIMU
MO/APA3ICIECHUSIMH, JOKHOCTHBIMU JIMIIAMU W MYHHUIIMNAIbHBIMHA CIYKaUUMHU
aAMUHUCTPALMH TIPU TPEIOCTABICHUU MYHUIIUIAIBHON YCIIyTH.

3. Pernmament  paspabatbiBaercs CTPYKTYpPHBIM  IOAPA3JAEIECHUEM
aIMUHUCTpPALIHH, OTBETCTBEHHBIM 3a OpraHu3alHI0 peI0CTaBICHUS
COOTBETCTBYIOIIEH MyHUIIUTIAIBLHON YCIYTH (Jlajee — UCTIOJTHUTE).

4. I1pu pazpaboTke NpOeKTa periaMeHTa UCTIOTHUTENb:

a) ompeneisieT NepeYeHb HOPMATHUBHBIX MPABOBBIX akTOB Poccuiickoii
denepanny, MPaBOBBIX aKTOB ropoAa MOCKBbI 1 MyHULIMITAJIBHBIX IIPABOBBIX AKTOB,
ABJISIFOLIMXCSI TIPABOBBIMM OCHOBAHMSMM JUISl IIPENOCTABICHUS MYHHLHIIAIBHON
yCIIyTH;

0) OCYIIECTBISIET aHalW3 HOPMATHMBHBIX MPABOBBIX aKTOB Poccuiickoii
®denepanuy, TPaBOBBIX aKTOB ropojia MOCKBbI, MyHUIIMIIAIBHBIX MPABOBBIX AKTOB,
PEryJIUPYIOIIUX NPEIOCTAaBICHUE MYHUIIMTAIBHON YCITYTH.

B) OCYIIECTBJISIET AaHAIM3 JICUCTBYIOIIErO TMOPSAKAa MPEIOCTaBICHUS
MYHUIIUIATBHOW YCIYTH M OUEHKY 3(()EKTUBHOCTU €€ MPEJOCTABICHUS C LIEJbIO
COBEPILIEHCTBOBAHMS (ONTUMHU3AIMHI) aIMUHUCTPATUBHBIX NMPOIEAYD (IECHCTBHIA);

I') ONpPEIENISIET MOCIEI0BATEILHOCTh AAMUHUCTPATUBHBIX MPOLEAyp (AeicTBU)
C YYETOM IPEUIOKEHUH 110 ONTUMHU3ALMH IIPEIOCTABICHUS MYHULUIIAJIBHOMN YCIIyTH;

1) OCYLIECTBIIIET aHAJIU3 BOCTPEOOBAHHOCTH MYHUIIUIIATIBHON yCIyTH;

€) pa3pabaTbIBaeT MPOEKT CTaHapTa IPEeIOCTaBICHNS MyHUIIUIIAIBHOMN yCIyTH;

’K) BBITIOJIHSIET APYTHUE NEUCTBUA U1 pa3pabOTKU MPOEKTa periiaMeHTa.

5. IlpoexkT pernaMeHTa MOIJIEKUAT HE3ABUCUMOM SKCIIEPTU3€ U IKCIIEPTU3E,
IIPOBOJIMMOM aJIMMHHMCTpalueld (Jajee — BHYTPEHHSsS DJKCIEpTH3a), a TaKkKe
AHTUKOPPYILUOHHON 3KCIEPTHU3E.



AHTHUKOPPYNLHMOHHAS 3KCIEPTU3a IPOEKTA PErIAMEHTA TPOBOJUTCS B IMOPSIJIKE,
YCTaHOBJICHHOM ISl IPOBEJEHUSI aHTUKOPPYILIMOHHON 3KCIEPTU3bl HOPMATHUBHBIX
PaBOBBIX AKTOB M IPOEKTOB HOPMATUBHBIX IMPABOBBIX AKTOB AIMUHUCTpPALIHH,
OJIHOBPEMEHHO C BHYTPEHHEN IKCIIEPTU30M.

6. Hcnomnurtens oOecnieurBaeT pa3MeIllEeHUE TIPOEKTa perjaMeHTa Ha
opUIMATBLHOM CalTe aAMUHUCTPAIIMU B MHGOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM
cetu «MuTepHer» (nasniee — oduULIMANBHBIN CalT) C yKa3aHHEM CPOKOB IpHeMa
3aKIOYEHUN HE3aBUCUMOM IKCIIEPTU3bI (CPOK MpHEMa 3aKIIFOUEHHI HE MOXKET ObITh
MEHEE OJHOr0 Mecsla CO JHS pPa3MELICHUs PErjaMeHTa), a TaKKe KOHTAKTHOM
uHpopmanuu (TenedoH, axc, aapec dIESKTPOHHOM MOYTHI, MOYTOBBIN ajpec) s
HaIIPaBJICHUS TAKUX 3aKIIFOUECHHM.

7. Ilpy MOCTYIJIEHUHN 3aKIOYEHUN HE3aBUCUMOM 3KCIIEPTU3bl UCIOJHUTED B
TEUEHUE MATH JHEW CO JHSA OKOHYAaHMS CpOKa MpHUEeMa JTUX 3aKIIOYEHUH,
paccMaTpuBaeT HMX M MPUHUMAET PEIICHHE [0 pe3yjbTaTaM KaxJAOW Takou
HKCIIEPTU3BL: O TOPadOTKE MPOEKTa perjaMeHTa Ui O HEeleleco00pa3HOCTH yueTa
DKCIIEPTHU3HI.

8. IlpuHATBIE HCIOJIHUTENEM PEIICHHUS @0 pe3yjibTaTaM pPacCMOTPEHHUS
3aKJIFOUEHUN HE3aBUCHMOM HSKCHEepTU3bl O(QOpPMIIIOTCS CIpaBKOM 00 uHTOrax
HE3aBUCUMOM 3KCIIEPTU3BL, B KOTOPOW YKa3bIBAKOTCH:

a) HAMMEHOBAHUE MPOEKTA PETJIAMEHTA;

0) nara pa3MelieHus MPoeKTa periiaMeHTa Ha OPUIIUaIbHOM CalTe;

B) JaTa OKOHYaHUs MpUEMa 3aKII0YEHNI HE3aBUCUMOW SKCIIEPTU3BIL;

I') KOJIMYECTBO MOCTYNUBIIUX 3aKJIIOUYEHUN HE3aBUCUMOM SKCIIEPTHU3HI;

1) CcolepKaHUE IMOJIOKEHUN MPOEKTa pErjaMeHTa C Y4YeTOM 3aKIOYEHUH
HE3aBUCUMOM AKCIEPTU3bl (C M3JIOKEHUEM PENAKIUU TaKUX IOJOKEHUU 10 HUX
M3MEHEHUS);

€) MOTMBHPOBAaHHOE OOOCHOBAaHHE PEIIECHUS O HELEIecOOOPa3HOCTH ydeTa
3aKJIFOYEHUN HE3aBUCUMOU 3KCIIEPTU3HL.

9. UcnonHuTenb B CpoK He Oojiee MATH JHEW MOCie JAHS OKOHYAaHHS CpOKa
npuemMa 3aKJII0YEHU HE3aBUCUMOM 53KCHEPTH3bl HANPABISIET B CTPYKTYPHOE
noJpas3AesieHue aJAMUHHCTpAIMM, OTBETCTBEHHOE 3a IIPaBOBOE oOOecreyeHue
NEeATEIbHOCTH aIMUHUCTPALUH, 111 IPOBEICHUS BHYTPEHHEN DKCIEPTU3BIL:

a) MPOEKT IMOCTAHOBJICHUS aIMUHUCTPALlMU 00 YTBEP)KIICHUU PETrJIaMEHTa;

0) MPOEKT perjIaMeHTa;

B) KOIIMU 3aKJIFOYEHHUI HE3aBUCUMOM IKCTIEPTU3bI (MPU UX HATUYUN);

I') KOTIHIO CIIPAaBKU 00 UTOTaX HE3aBUCUMOM 3KCIIEPTU3BI.

10. Ilpm mpoBeAeHUM BHYTPEHHEM HSKCHEPTU3bl NPOEKTa perjiameHTa
IPOBOJUTCS OLICHKA!

a) COOTBETCTBHUSA MPOEKTa periaMeHTa TpeOOBaHUAM, NPEIbSIBIIEMbIM K HEMY
®enepanbHbIM 3aKOHOM «(O0 OpraHu3alK MPeIOoCTaBIEHUSI TOCYJIapCTBEHHBIX U
MYHULIMOAIbHBIX YCIYTr» W HPUHSATHIMA B COOTBETCTBUUM C HUM HOPMATUBHBIMU
MPaBOBBIMU aKTaMHU;

0) yueTa pe3yiabTaToB HE3aBUCHMOI SKCIIEPTU3bI B IPOEKTE periaMeHTa.

11. Cpox npoBeneHusi BHYTPEHHEN SKCIEPTU3bI U MOJTOTOBKH 3aKIHOUYEHHUS IO
ee pe3yJibTaTaM He MOKET ObITh OoJiee IecaTH pabouux JTHEH CO THS MPEICTaBICHUS
NOKYMEHTOB (TyHKT 9). 3akitoueHue BHYTPEHHEW HSKCIEPTU3bl HaIPaBIISIETCS
UCIIOJIHUTEIIO B JIEHb €r0 MOATOTOBKHU.



12. WcnomHuTenb B TEUEHUE TPEX JHEW €O JHA MOJYYEHHUS 3aKIFOUYCHHUS
BHYTPEHHEW HKCIEpPTU3bl OO0ECHeYMBAeT YyYeT 3aMEeUaHuid | MPeAsIOKEeHUH,
COJIEPIKAILINXCA B 3aKIIOUYCHHUU. B ciydae Hecoryiacusi MCIIOHUTENS C 3aKJIIOUCHUEM
BHYTPEHHEW OKCIIEPTU3bl, PEUICHUWE OCTaeTcsd 3a IJIABOM aJMUHHUCTpPAIUU
MYHUIIMTIATBHOTO OKpyTa JIeBoOepeKHBIi.

13. cnonHuTEND B CPOK, HE MPEBBIIAIOIINMN NSATh JHEN CO JHSA PACCMOTPEHUS
3aKJIFOYEHUS  BHYTPEHHEM  DKCIEpPTHU3bl, BHOCUT IJIaB€  aJMHUHHUCTPAIUU
MYHULMIAIBHOrO OKpyra JleBoOepeXHbI NPOEKT pErjaMeHTa, K KOTOPOMY
MIPUIIAraroTCs:

a) MPOEKT MOCTAHOBICHUS aIMUHUCTPALIUU 00 YTBEPKICHUU PETIAMEHTa,;

0) crpaBku 00 UTOTax HE3aBUCHMOM 3KCIEPTHU3bI, B TOM YHCIIE HE3aBHCUMOM
AHTUKOPPYILIMOHHOM DKCIIEPTU3BI;

B) 3aKJIFOUYECHHS BHYTPEHHEN 3KCIIEPTHU3bI, B CIIy4ae HECOTIACHS C 3aKII0YEHUEM
BHYTPEHHEU 3KCIIEPTU3BL, INCbMEHHBIE BO3PAKECHUS;

I') IPOEKThl MYHHUIMNAIBHBIX MPABOBBIX AaKTOB, B CIIy4ae €CIIM B IMPOLECCE
pa3pabOTKM MpPOEKTa perjiaMeHTa BbIBISIETCS BO3MOYKHOCTbh — ONTHUMHU3ALIUU
(TOBBIIIEHUSI KauyecTBa) MPEAOCTaBICHHUS MYHUIUNAIBHON YCIYTH NpU YCIOBUH
U3MEHEHUN COOTBETCTBYIOIIUX MYHULIUIIAIBHBIX IIPABOBBIX AKTOB.

14. PermaMeHT yTBEpKIAeTCs IOCTAHOBJICHUEM aIMUHHUCTPALMU U BCTYIIAET B
CHWIIy CO JAHS €ro O(QUIMAIbHOTO OIyOJMKOBaHMS, €CIM B IOCTAHOBJICHUU HE
OTOBOPEHO MHOE.

OOHOBPEMEHHO C OIyOJMKOBAaHUEM PErJaMEHT MOJJIEKHUT Pa3MEIICHHUIO Ha
opuIMaTBHOM caiiTe, UH()OPMAIMOHHBIX CTEHIAX B MOMEIMICHUSIX aIMUHUCTPALUH.

15. BHeceHne W3MEHEHHWH B PEMIAMEHT OCYIIECTBISETCS HAa OCHOBAaHUM
M3MEHEeHMH, BHeCEHHBIX B DenepanbHblii 3akoH «O0 opraHu3aluy Npe10CTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT» U HHbIE HOPMATUBHBIC IPABOBBIE AKThI
Poccniickoit @enepanuy, mpaBoBbIE aKThl ropoja MOCKBBI M MYHULUMIAJIBHBIC
IIPAaBOBBIC AaKThl, & TAaKXKE B LEIAX COBEPLICHCTBOBAHUS aIMHHUCTPATUBHBIX
npouenyp (AeicTBUit) MO MPEAOCTABICHNUIO MYHUIIMITAILHON YCITyTH.



[Tpunoxenue 3
K TIOCTaHOBJICHUIO aIMUHUACTPAIINU

MYHUIIMIIATBHOTO OKpyTa JIeBoOepekHbIi
ot 10.09.2024 Ne 11

TpedoBanus
K NMPeI0CTABJIEHNI0 MYHUIMIAJIBHBIX YCJIYT

OO01Me noJIoKeHus

1. Hacrosmumu TpeOOBaHUSIMHU PETYIHUPYIOTCS BOIPOCHl MPaBOOTHOIICHHMA
MEXAy aIMUHHUCTpAIlMel MYyHHMIMIAIBLHOTO OKpyra JleBoOepexHblil (manee —
aAMUHUCTPALMS) U 3asIBUTEISAMU IIPU MPEJOCTABICHUH MYHULIUIIAJIbHBIX YCIIYT.

2. [locTaHOBACHUAMH AAMUHHUCTpAIMK 00 YTBEPKACHUU aIMUHUCTPATHUBHBIX
pErIaMeHTOB MPEJOCTABICHUS MyHUIIMIAIBHBIX YCIYT (Aajiee — perJIaMeHThbl) MOTYT
ObITh  YCTAaHOBJICHBI  JIOTMIOJHUTENbHBIE  TpPeOOBaHHUA K  INPEAOCTABICHUIO
COOTBETCTBYIOIIMX MyHUIUIIATBHBIX YCIIYT.

TpeOoBanusas K WHPOPMHPOBAHUIO 3asiBUTeJEH NPH NPeI0CTABJICHUMN
MYHHIUIAIBHBIX YCJIYT

3. 3asBUTENb UMEET NPaBO Ha MOJIyYEHHE BCEe HH(POPMALMH, CBSI3AHHOU C
MPEAOCTABIEHUEM EMY MYHHUIIMIAIBHON YCITYTH.

4. OcHOBHBIMU TpeOOBaHMSIMU K HWH(OOPMHUPOBAHUIO 3asABUTENCH MPHU
MPEA0CTABICHUN MYHUIUTNIATBHBIX YCIYT SABJISIFOTCS:

1) nocToBepHOCTH MH(POPMALINH;

2) nonHoTa UH(pOpMaALUK;

3) HarIIAHOCTH (hOPM MPETOCTaABISIEMON HH(DOPMAITUK;

4) MOCTYMHOCTH UH(MOPMAIUY;

5) onepaTUBHOCTh MPEOCTABICHUS HHPOPMAIIHH;

6) akTya’abHOCTh MH(POPMAIINH;

7) mpenocTtaBieHue nHGopMaIi Ha 0€3B03ME3THON OCHOBE.

5. Ilpu npeocTaBieHUU MyHULIUIIAIBHOM YCIIYTH 3asiBUTEIIO IPE0CTABIISAETCS
uHpopmanus o:

1) Mecre HaxoxAeHUS U rpaduke padOThl AIMUHHUCTPALIMH, BKIIOYas MECTO U
rpaduk npruemMa 3amnpocoB (3asBJICHUI) Ha MPEJOCTABICHUE MYHUIIMIAIbHBIX yCIyT
U MHBIX JOKYMEHTOB (uMH(pOpMaIMu), HEOOXOAUMBIX MJii MPEAOCTaBICHUS
MYHUIIUIATBHOU YCIIYTH (J1ajie€ — JOKYMEHTHI);

2) HaMMEHOBAaHMUM JOJKHOCTH, (haMHUIIMK, UMEHHU, OTYEeCTBE (NP HAIUYHUN)
MYHUIIUNANIBHBIX CIYXKAIMX aJIMUHUCTPALlMU, OPraHU3YIOIIMX MPeIOCTaBICHUE
MYHHIMIIAIBHOW YCIyTH (Janee — MyHHUIUIAIbHBIE CIy’Kalllhe) U UX KOHTaKTHBIX
TenedoHax;

3) mouYToBOM ajpece, aapecax AJICKTPOHHOM MOYTHI, O(PHUIIMAILHOIO caiiTa B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  «MHTepHET» aaMUHHUCTpALUH
(manmee — oUIIUATIEHBIN CAlT);

4) mepeyHe  MPEAOCTaBISEMBIX  MYHHMIMIAIBHBIX  YCIyT,  CpOKax
OPENIOCTaBICHUS MYHUIUINAIBHBIX YCIyT, VCIOBUSX B3UMaHUs IUJIaThl 3a



MPEIOCTaBICEHNE MYHHUIMIAIBHBIX yCIyr, pa3Mepe TakoW TJIaThl, €CJH
MYHUIMNATbHAS YCIyra MPe0CTaBIseTCs 32 CUET CPEICTB 3asBUTEIIS;

5) mepeuHe JOKYMEHTOB (0Opa3liax UX 3amojHeHus)) U HuHOpMAaIUU,
HEOOXOIUMBIX ISl TOJTYyYEHUSI MyHHUIIUTAIBHON YCIYTH U (popMax ee mpeicTaBICHUS
(OTIenBHO IS KaXI0W MyHHUIIUMIIATBLHON YCIyTH);

6) mopsaake OOXaJloBaHUS ~ pelIeHMHM W JelcTBuil  (Oe3aeiicTBUs)
aAMUHUCTPALINH, €€ JOJKHOCTHBIX JIUIl U MyHUIIUTIATBHBIX CITyXKaIIUX.

6. Mudopmarus 0 MyHUIIUITATEHON YCITyTe MPEA0CTABIISCTCS IIOCPEACTBOM:

1) TenedonHoOl CBAA3M;

2) opUINAIBHOTO CaiiTa;

3) pasmemieHuss Ha HH(DOPMAMOHHBIX CTEHAAX WM HWHBIX MCTOYHHKAX
UH(GOPMUPOBAHUS B TOMEIICHUAX aIMUHUCTPAIINY;

4) myOnuKaiuii B cpeficTBaX MacCoBOM MHGOpMAIUH;

5) Iloprana rocyAapCTBEHHBIX U MYHHMIMNAIBbHBIX YCIyr ((QyHKLIMIA) ropojaa
MOCKBBI;

6) HWHBIX CIPABOYHO-UH(POPMAIMOHHBIX MAaTEepUaIoB (JUCTOBOK, OpOIIIOD,
OYyKJIETOB U Jp.).

7. Ilpu nuuHOM noj1aye 3asiBUTENIEM B aIMUHUCTPALINIO TOKYMEHTOB, 3asIBUTEIIb
UHPOPMHUPYETCS O CPOKaX U MOPSAKE PACCMOTPEHHUS TOKYMEHTOB, a TAKXKE O MOPSIIKE
NOJy4YeHUs] JOKYMEHTa, MOATBEP)KAAIOIIET0 MPEAOCTaBICHUE MYHUIUMIAIBHOMN
YCIIYTH.

8. C MOMEHTa NpEICTABICHUS TOKYMEHTOB 3asBUTENIb UMEET IIPABO B YaChI
npuemMa oOpaTUThCA Uil MOJy4YeHUs HHPoOpMauud 00 3Tarne pacCMOTPEHHUS
JOKYMEHTOB.

9. 3agBUTENSIM MOTYT OBITh IPEOCTABIICHBI CIEAYIONINE KOHCYIbTANU (JINIHO
B yCTHOU (opme, B mucbMeHHOU (opme win 1no TenedoHy) O MPelOCTaBICHUU
MYHHIUTATBHBIX YCIYT:

1) o mpaBOBBIX aKTaX, PETIAMEHTUPYIOIIUX MPETOCTABICHHE MYHHUIIUIIATHLHOM
yCIIyTH;

2) o noxkyMeHTax (MH(pOpMaIKK), MPEJOCTABICHUE KOTOPHIX HEOOXOIUMO ISt
MOJIyYeHHsS] MYHUIMIAIBHBIX YCIyT, a Takke O JOKyMeHTax (MHbopMaruu) s
NPEJOCTaBICHUS! MYHULUINAIBHON YCIYTH, pELIEHHE O TMPEACTABICHUU KOTOPBIX
3asiBUTEJIb IPUHUMAET CAMOCTOSITENBHO;

3) 006 anpece, rpaduke padbOThl AAMUHUCTPALINH;

4) o rpaduke mpuemMa JOKYMEHTOB U BBIJIAYH JOKYMEHTOB, TIOJTBEPKIAIOIIIX
MPEIOCTaBIICHNE MYHHUITUTIATBHON YCIYTH;

5) o nmopsanke oOXajJloBaHUS pelmIeHUWH U JedcTBuil  (0Oe31ecTBUA)
aJIMUHUCTPAIINH, €€ TOJDKHOCTHBIX JIMIl 1 MyHHUIIUTIATBHBIX CITY)KAIIHX.

10. KoHcynbTaluu 1 NpeocTaBiIeHUe 3asBUTEISM B X0/1€ KOHCYJbTalui (hopm
(6J1aHKOB) JOKYMEHTOB SIBJISIFOTCSI O€3BO3ME3HBIMU.

11. B ciaywae ecnu A KOHCYJbTallMM TpeOyeTcs MPOAOLKUTEIBHOE BpEMs
(6onee 30 WMUHYT), 3asBUTEII0 MOXET OBITh TPEIJIOKEHO OOpaTUThCS 3a
HeoOxoanMol nH(popmaluel B TMCbMEHHOM B/ JIMO0 Ha3HAYEHO JPYTroe yA00HOe
JUTSI 3aSIBUTEIISE BPEMS JJIsl YCTHOTO KOHCYJIBTHPOBAHUS.

12. B wMecrax mnpueMa [OKyMEHTOB HH(OpMAIMs Ui 3asBUTENS O
MPEAOCTABICHU MYHHIIUNAIBHBIX YCIYT pa3Mmeniaercs Ha WHGOPMAIMOHHBIX
CTeHJIaX WJIM MHBIX HCTOYHUKAX MHPOPMHUPOBAHUSI.



TpeGoBanuss Kk [JAOKyMeHTaM W HWHGOPMaNUH, HEOOXOAUMBIM IS
NpeaoCcTaABIeHU MYHUIMNIAJIBHON yCIyTrn

13. [Tepeuens qoxkymeHTOB (MHGOPMALIIH ), HEOOXOUMBIX JIJIs PEOCTABICHHUS
MYHULHANAIBHON  YCIyTH, YCTAHAaBJIMBACTCS  PEIJIaMEHTOM U SIBIISIETCS
MCUYEPIBIBAIOIIHM.

14. ®opwma 3amnpoca (3asBieHus1) yTBepxkaacTcs periiamenTom. [lpu paspadboTke
(dopMbI 3ampoca (3asiBIeHU) IPEAyCMaTPUBAETCS HATMYKE B yKa3aHHOHU (popme Bcex
PEKBU3UTOB, TPeOYyEMBIX ISl NMPEJOCTABICHUS] MYHULUIIAIIBHON YCIYyTH, KOTOpPbIE
3asiBUTENb JTOJKEH 3allOHUTB (YKa3aTh), a TAKXKE COTJIacue 3asBUTENs Ha 00paboTKy
€ro MEPCOHANIbHBIX JAHHBIX.

15. B ciydae ecnu Jy1st IpeIOCTaBICHUS] MyHUIIUITAIBHOM YCIIyTH HE00X0IuMa
0o0pa0oTKa MEepCOHANBHBIX JaHHBIX JIMLA, HE SBIIONIETOCSA 3asBHUTENEM (3a
UCKJIIOYEHHEM JIML, TPU3HAHHBIX B YCTAHOBJIEHHOM TIOpsAKE OE3BECTHO
OTCYTCTBYIOIIMMH, W Pa3bICKUBAEMBIX JIAI, MECTO HAXOXJIECHHUS KOTOPBIX HE
YCTaHOBJIEHO YIIOJHOMOYEHHBIM (peiepaibHbIM OPraHOM HCIOJHUTENBHOM BI1acTn),
U €CJIM B COOTBETCTBUM C (peiepaibHbIM 3aKOHOM 00paboTKa TaKUX MEPCOHATbHBIX
JaHHBIX MOKET OCYIIECTBIIATHCS C COTNIACHs YKa3aHHOTrO JHIla, IpU oOpallleHuu 3a
NOJIy4YeHMEM MYHULMIIAIBHOW YCIyTH 3asBUTEIb JONOJHUTENBHO MPEIOCTABISET
JOKYMEHTBI, MOJITBEPKAAIOLIME MMOJYyYEHUE COrJacusl YKa3aHHOIO JIMIA WJIU €ro
3aKOHHOTO TpeACTaBUTENs (JIHIa, HMEIOUIEro IMpaBO NPEJCTaBIATh HHTEPECHI
(u3MUecKoro JmMua B COOTBETCTBMM C 3aKOHOAATEIbCTBOM) Ha 0OpabOTKy
MEPCOHANIbHBIX JAHHBIX YKAa3aHHOTO JIULIA.

16. IlpencraBnsemblie 3asBUTENEM AOKYMEHTHI (MH(pOpMalus) Ha OyMa)XHOM
HOCHTEJIE JJOJKHBI COOTBETCTBOBATH CIAEAYIOIIUM TPEOOBAHUSIM:

1) He UMEeTh MOAYMCTOK U UCTTPABICHUI TEKCTA;

2) He WMMETh MOBPEXKIACHWH, HaJIMYME KOTOPBIX HE MO3BOJISET OJHO3HAYHO
UCTOJIKOBATh X COJIEPIKAHUE.

17. Konum HOKYMEHTOB, HE 3aBEPEHHBIE HOTAapUYyCOM, HPEACTABISAIOTCS
3a5IBUTEJIEM BMECTE€ C OPUTMHAIAMH JOKYMEHTOB, €CIM MHOE HE YCTAHOBIICHO
COOTBETCTBYIOIIMM PErIAMEHTOM.

18. JIOKyMEHTBI, BBIJaHHBIE KOMIIETEHTHbIMM OpraHaMH WHOCTPAHHBIX
rocyJapcTB M TPEJICTABICHHBIE 3asBUTENEM HJis MOJIYYEHUS MYHUIUIAIbHOU
YCIYTH, [JOJDKHBI OBITh JIETAJIM30BAaHbl, €CIA HWHOE HE MPEyCMOTPEHO
MEKTyHapOIHBIMU AoroBopamu Poccuiickoit @eaeparuu, v nepeBeIeHbl HA pyCCKUI
a3bIK. B ciydasx, npeaycMoTpeHHBIX (efepaabHbIMU 3aKOHAMU, BEPHOCTh MEPEeBOIa
J0JDKHA OBITh HOTApUAIBHO YJI0CTOBEPEHA.

19. B ciyyae ecnu TOKyMEHTBI MOJAIOTCS Yepe3 MpPEe/ICTABUTENS 3asBUTEII,
JOJKEH OBITh MpPEACTaBICH JOKYMEHT, NOATBEPKIAIOIIMNA MOJHOMOYMS Ha
OCYIIECTBJICHUE JEUCTBUM OT UMEHHU 3asIBUTEIIS:

1) odopmieHHas B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoii
denepanuu JOBEPEHHOCTD (11 PU3NIECKUX JINIT);

2) odopmiieHHAasE B COOTBETCTBHM C 3aKOHOJATENHLCTBOM Poccuiickoi
denepanuy JI0BEPEHHOCTb, 3aBEPEHHAs Me4aThi0 (MpU HAIUYUHU) 3asBUTENS U
MOANKCAHHAS  PYKOBOJIWTEIEM  3asiBUTENS] WM  YINOJIHOMOYEHHBIM  3THM
PYKOBOJUTEIIEM JTULIOM (151 FOPUIUYECKUX JIUIT);



3) Komus pelIeHrs 0 Ha3HaYeHUH WM 00 n30paHuu 1100 MprKas3a 0 Ha3HAYEHUHU
(u3nyecKoro Juua Ha JOJKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (PU3NYECKOE
au1o o0JasaeT NpaBoM AEMCTBOBATh OT UMEHU 3asBUTENS 0€3 JOBEPEHHOCTH.

CraTyc 1 MOJIHOMOYMS 3aKOHHBIX NPECTaBUTENEH 3adBUTENS — PU3NUECKOTO
JUIa TMOATBEPXKAAOTCA JOKYMEHTaMH, IPEAyCMOTPEHHBIMU  (eaepatbHbIMU
3aKOHaMHU.

20. 3asBuTeNnp MpU OOpalICHUM 32 IOJYyYEHUEM MYHUILUIAIBHOW YCIyTU
MPEACTABISIET JOKYMEHT, YAOCTOBEPSIOIIMA €ro JUYHOCTh B COOTBETCTBUHU C
3akoHoAaTenbcTBOM Poccuiickont denepannu.

VY aocTtoBepeHre JIMYHOCTH TPaKJIaHWHA, HE JOCTHUTIIEro Bo3pacTa 14 er,
MOKET OBITh POU3BEACHO €r0 3aKOHHBIMH MPEACTABUTENAMU (JINLIAMH, UMEIOIIMMHU
IIPaBO MPEJCTABIATH €0 NHTEPECHI B COOTBETCTBUHU € 3aKOHOJATEIBCTBOM).

TpedoBanus k npuemy (MOJy4eHHIO) U PEruCTPALMU JOKYMEHTOB

21. lndg nony4yeHuss MyHULIMIIAIbHOW YCIIYTH 3asIBUTENb MOXKET:

1) BpyudTb  JOKYMEHTHl  JIMYHO  MYHUIUNAIBHOMY  CIIy)Kallemy,
OTBETCTBEHHOMY 32 IIpHEM (IIOJIy4E€HUE) U PETUCTPAIUIO TOKYMEHTOB;

2) HampaBUTh JOKYMEHTBI 110 TOYTE, B CiIy4ae, €ClId 3TO MPEeayCMOTPEHO
COOTBETCTBYIOIIUM PETIAMEHTOM.

22. OCHOBaHHEM JJIsI HAYaJIa MPEIOCTABICHUS MyHULIMIIATBHON YCIIYTH, €CIU
WHOE HE MPEAYCMOTPEHO MPaBOBbIMU akTamu Poccuiickor @enepannu, MpaBoOBEIMU
akTamu ropoga MoOCKBbI, MyHULIAITAJIBHBIMA HOPMAaTUBHBIMU NPABOBBIMU aKTaMH, B
TOM YHCIJIE PETIIAMEHTOM, SIBJISIETCA IOCTYIUIEHUE OT 3asBUTENS JOKYMEHTOB B
aIMUHHCTPALMIO.

23. B cnydae ecim MHOE HE MPELyCMOTPEHO HOPMATHMBHBIMHM IIPABOBBIMHU
akramu Poccuiickoii ®Penepanny, HOPMAaTUBHBIMH IIPABOBBIMM aKTaMH TOpoAa
MOCKBBI, MYHMIMOAJIBHBIMA  HOPMATHBHBIMM  IPAaBOBBIMM  aKTaMH  CPOK
IIPEAOCTABICHU MYHULIMIIAIBHON YCIyTM HAYMHAET MUCUMCIIATHCSA Ha CIEAYIOLIUN
paboumii JIeHb MOcJie JHS PErucTpaluu JOKYMEHTOB. B ciyuyae mpenoctaBieHUs
MYHULIUINAIBHON YCIYTH B JIEHb OOpAIlEHUs] CPOK MPEAOCTABICHUS MyHHUIUIAIBHOM
YCIIYyT HAYMHAET UCUUCIIATHCSA C MOMEHTA PETUCTPALUU JOKYMEHTOB.

24. MyHUUMIAIBHBIA CIIy)Kallliid, OTBETCTBEHHBI 3a IpHUEM (MOIYyYEHHE) U
PETUCTPaLUIO TOKYMEHTOB, IIPU MOJYYEHUN JOKYMEHTOB:

1) ycraHaBnuBaeT mpeAMET JOKYMEHTOB, U IIPU JIMYHOM OOpalIeHUH 3asBUTETI,
— JIMYHOCTb 3aABUTEIIS;

2) mpoBepseT MPEe/ICTABIECHHbIE JOKYMEHThl Ha COOTBETCTBUE TPEOOBAHUSIM,
YCTaHOBJICHHBIM HOPMAaTUBHBIMHM IpaBOBBIMU akTamu Poccuiickon ®enepauuu,
HOPMAaTUBHBIMM TPABOBBIMU aKTaMu TopoAa MOCKBBL, MyHHULIMNAIbHBIMU
HOPMATUBHBIMU TIPABOBBIMM aKTaMH K OQOPMIIEHUIO TaKUX JOKYMEHTOB,
HactosiuM TpeboBaHusIM 1 TpeOOBaHUSM PETrIAMEHTA.

25. Ilpm Hamuuuu HEOOXOAMMBIX JOKYMEHTOB JUIsl MPEIOCTaBIICHUS
MYHHIMIIAIBHOW YCIYTM M COOTBETCTBUM HMX TpPEOOBAHUSAM, YCTAHOBJIEHHBIM
HOPMATUBHBIMU ITPaBOBbIMU akTamu Poccuiickon @®enepaunv, HOPMATUBHBIMU
IIPaBOBBIMM  aKTaMU ropojga MOCKBb, MYyHULUNAIbHBIMH HOPMATHBHBIMU
MPABOBBIMU aKTaMH K O(OPMIICHUIO TaKUX JOKYMEHTOB, HACTOSAUIMM TpeGoBaHUSIM



1 TpeOOBAHUSIM PErIaMEeHTa, MYHUIIUITAIBHBIN CTy>Kalluii, OTBETCTBEHHBIN 3a IPHEM
(monydeHue) u perucTparuio JOKyMEHTOB:

1) B cimydae TMYHOTO OOpaIlieHus 3asIBUTES:

a) ecld TMpeACTaBiICHbl KOMHH HEOOXOJUMBIX JOKYMEHTOB, CBEpPSET
PEACTABICHHBIE AK3EMIUIAPHl OPUTMHAJIOB U KOIMUW JTOKYMEHTOB, JIEJIA€T HA HUX
OTMETKY 00 X COOTBETCTBHUH IMOAJIMHHBIM dK3EMILISIpaM, 3aBepseT CBOEH MOIIMUCHIO
C YKa3aHHUEM JIOJDKHOCTH, (paMUINK, UMEHH U OTYEeCTBA (MPU HATUYHH ), BO3BPAILAET
OPUTHHAJIBI JOKYMEHTOB 3asIBUTENI0, 3a UCKIIOUEHUEM CITy4aeB, IPELYCMOTPEHHBIX
HOPMATUBHBIMU ITPaBOBbIMU akTamu Poccuiickon denepaiuu, NpaBOBBIMU aKTaMU
ropoga MOCKBbI 1 MyHUITUTIAJTbHBIMA HOPMATUBHBIMU ITPABOBBIMU AKTaAMH;

0) ecii KONMUU HEOOXOAMMBIX TOKYMEHTOB HE MPECTABICHBI, OCYIICCTBIISICT
KOMHUPOBAHUE IOKYMEHTOB, J€JIaeT Ha HUX OTMETKY 00 X COOTBETCTBUU MOIJIMHHBIM
DK3EMIUISIPaM, 3aBEPSET CBOCH MOAMKCHIO C YKa3aHWEM JOJKHOCTH, (haMUIIWH,
MMEHH U 0TYECTBA (MPU HAJTMYUH ), BO3BPALIA€T OPUTUHAJIBI IOKYMEHTOB 3aABUTEIIO,
3a UCKJIIOUYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMU aKTaMHU
Poccutickon ®@enepanuu, npaBoOBBIMU aKTaMU ropoaa MOCKBBI 1 MyHULIUIIAIbHBIMU
HOPMaTUBHBIMH MPABOBBIMU aKTaMU;

B) BHOCHUT 3aliCh O IpHEeMe JOKYMEHTOB B )KypHaJ PETUCTpaIluu JOKYMEHTOB;
CPOK pErucTpaluy JOKYMEHTOB HE JOJDKEH MPEBBIIATH |5 MUHYT ¢ MOMEHTa UX
IPEACTABICHUS 3aIBUTEIIEM;

') Ha JIOKyMEHTaxX yKa3bIBa€T JaTy MOIYUYEHUs], CBOU (DaMUIIHIO, UMSI 1 OTYECTBO
(Opu HaTU4KK) U 3aBEPSIET JIMYHOU MOANHUCHIO;

n) odopMIIsieT B JABYX SK3EMIUIIPAX PACIHUCKY B IMOJIYUYECHUH JOKYMEHTOB M
3aBEPSIET JUYHOM MOJMUCHIO KAXKABIN YK3EMIUISP PACIUCKY;

€) mepenaer 3asBUTEII0 HAa MOJNMUCHh 00a HK3EMIUISIpa; MEPBBIA 3K3EMILISP
pacluCKu B TOJIYYEHUU JOKYMEHTOB OCTABJISICT y 3asBUTENS, BTOPOU IK3EMIUISP
pacluCKy NMpUoOIIaeT K JoKyMeHTaM. [Ipu nmonyueHun pesynbraTa IpeaoCTaBICHUs
MYHHUITUTATBHOW YCIYTH, 3asiBUTENh CTAaBUT JMYHYIO TOJMUCH (C pactindpoBKOit
dbaMunuu, UMEHH, OTYecTBa (MPU HAJIMYHUU) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO
AK3EMILISIPA);

) TIepeIaeT MPUHATHIN KOMIUIEKT JOKYMEHTOB MYHHUIIUTIAIBHOMY CITy>KallleMy,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB;

2) B cily4ae Moy4YeHus: JOKyMEHTOB I10 TIOUTe:

a) BHOCUT 3aIKCh O MPUEME JOKYMEHTOB B KypHaJI pETUCTPALIMK JOKYMEHTOB;
CPOK pEerucTpaiuu JTOKYMEHTOB HE JIOJDKEH MPEBBIIATh OJHOTO pabodero JHS C
MOMEHTA €ro MOJIYYEHHS OT MYHUIHMNAIBHOTO CIYXallero, OTBETCTBEHHOIO 3a
JETONPOU3BOICTBO;

0) Ha TOKYMEHTaX yKa3bIBaeT JIaTy MOJYy4YEeHUSs, CBOU (haMIJIUIO, UMSI U OTUYECTBO
(Ipu HaTUYKK) U 3aBEPSIET JIMYHOU MOANKUCHIO;

B) oopMiieT B IBYX JK3EMIUISpax PaclUCKy B MOJYYEHHUU JOKYMEHTOB U
3aBEPSIET JUYHOM MOINKUCHIO KAXKABIN IK3EMILISP PACIIUCKY,

r) mnepenactT oO(QOPMICHHBIA OK3EMIUISIP PACIUCKH MYHUIMITAIILHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a JEJOMPOU3BOACTBO, JJIsl OTIPABKUA MO IMOYTE B
TE€YEHUE OJTHOTO paboyYero JIHS MOCe THS PETUCTPAlliU JOKYMEHTOB;

1) THGOPMHUPYET 3asIBUTENSI O CPOKAX U CIOCO0AX MONTyYEHUS! JOKYMEHTOB U
(nm) uHdopmauu, MOATBEPAKAAOIINX pe3ynbTar peAoCTaBICHUS
MYHUILUTTATIBHOUN YCITYTH;



€) nepenaeT NPUHATHIA KOMIUIEKT JOKYMEHTOB MyHULIMIIAIBHOMY CIIy’KalleMy,
OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

26. 3asBUTEIIO OTKA3bIBACTCS B IPUEME JOKYMEHTOB, IPY HATMYMH CIIETYOIINX
OCHOBAaHUU:

1) nmnpeacraBieHHBIE JOKYMEHTBl HE  COOTBETCTBYIOT  TpPEOOBAHUSAM,
YCTaHOBJICHHBIM HOPMAaTHBHBIMM NpaBOBbIMM akTaMu Poccuiickoir denepanum,
OPaBOBBIMM aKTaMd ropoga MOCKBB, MYyHUIMNAIbHBIMA HOPMATHUBHBIMU
MPABOBBIMU aKTaMH, HACTOSIIIUM TpeGoBaHUIM, PETJIaMEHTOM;

2) nmnOpencTaBiI€HHBIE JIOKYMEHTbl YTpaTWIM CHIy (JaHHOE€ OCHOBaHUE
MIPUMEHSETCSA B CITy4asiX UCTEUECHHSI CPOKaA ACHCTBUS JOKYMEHTA, €CJIH CPOK I€HCTBHS
JOKYMEHTa yKa3aH B CaMOM JIOKyMEHTE JTMOO OMNpEeeeH 3aKOHOJATeIbCTBOM, a
TaKK€ B HMHBIX CIIy4dasX, IPEIyCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccuiickoin
®denepanyy, MPaBOBBIMU aKTaMU ropoaa MOCKBBI, MyHUIIMNIAIbHBIMA IIPABOBBIMH
aKTamu);

3) 3asBUTENIEM IPEJCTaBICH HETOJHbBII KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
perjaMeHTe B KauecTBE IOKyMEHTOB, MOUIEKAIINUX 00513aTeIbHOMY MIPEICTABICHUIO
3asIBUTEIIEM;

4) npencTaBlCHHbIE JOKYMEHTHI COJAEP)KAT HEJOCTOBEpHbIE U (WIJIM)
IPOTUBOPEYMBBIE CBEICHHUS,;

5) mosaya JOKYMEHTOB OT UMEHU 3asiBUTEIISI HE YIIOJTHOMOYEHHBIM Ha TO JIULIOM;

6) oOpaleHue 3a MPEJOCTABICHUEM MYHUIUIIAILHOM YCIyrH JIMIa, He
ABJISIIOLIETOCA  MOJydaTeleM MYHULHMIAIbHOM yCIyrM B  COOTBETCTBHHM C
pEerjiaMeHToM (JJaHHOE OCHOBaHWE HE MPUMEHSIETCS B CIIy4Yae €CJId B COOTBETCTBUU C
PErIaMeHTOM K 3asIBUTENIO MPEABSBISAETCS TPEOOBAHHE O HAIMYUU CIIELHAIBHOTO
MpaBa, NOJATBEPAUTh HAIMYKUE KOTOPOrO BO3MOYKHO TOJIBKO B IpoIecce 00paboTKH
JIOKYMEHTOB);

7) oOpanieHue 3asBUTENA 32 MYHULIMITAJIbHON YCITyTOM B aMUHUCTPALIMIO, HE
PEIOCTABIISAIONLYI0 TPEOYIOLIYIOCS 3aBUTEII0 MYHULIUIIATBHYIO YCIIYTY;

8) UHBIX OCHOBAHUM, YCTAaHOBJIEHHBIX PETJIAMEHTOM.

27.IlepeyeHb OCHOBaHUH JIJIs1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPENIOCTABICHUS MyHULMIIAJIBHON YCIYTH, YCTAHOBIIEHHBIN PErIAMEHTOM, SIBJIETCS
UCYEPIIBIBAIOIIHM.

28. Ilpy Hanuuuu OCHOBAaHMI JUIsi OTKa3a B TNpPUEME JTOKYMEHTOB,
MYHULMNAIBHBIA ~ CIy’>Kalllui, OTBETCTBEHHBIA 3a TMpUeM (MOJy4YeHUe) W
PEruCTpalrio T0KYMEHTOB:

1) B cimydae AMYHOTO OOpaIlEeHus 3asiBUTEIS:

a) YBEIOMJISIET B YCTHOM (popMe 3asiBUTENS O HAJTUYMKU OCHOBAHUH JJI OTKa3a B
npueMe JOKYMEHTOB, OOBSCHAET €My COJEpKaHUE BbBISABICHHBIX HEIOCTATKOB,
npeajaraeT NpUHATh MEPHI M0 UX YCTPAHEHUIO, BO3BPAILIAET 3aABUTEIIO TOKYMEHTHI;

0) B ciydae TpeOOBaHMS 3asSBUTENIEM MPEAOCTABICHUS €My MHChMEHHOTO
penieHus 00 oTka3e B MpueMe JOKYMEHTOB (Jjajiee — MOTUBUPOBAHHBIN OTKa3):

BHOCHT 3aIlACh O IPUEME TOKYMEHTOB B )KYpPHaJ PErUCTPALMH JTOKYMEHTOB;

oopMIIIeT U MOAMHUCHIBAET B JABYX 3K3EMIUISIpaX MOTHBHUPOBAHHBIM OTKa3 C
YKa3aHUEM NPUYMH OTKa3a B NpPHUEME JTOKYMEHTOB (lajiee — MpUYMHA OTKa3a B
IpueMe);

BBLIACT (HAIPABIISIET) 3aIBUTEIIIO MTEPBBII SK3EMIUISIP MOTUBUPOBAHHOI'O OTKa3a
B CpPOK, YCTAaHOBJICHHBIM pEeriaMeHTOM. BTopol 3K3eMIUIsip MOTHUBUPOBAHHOIO



0TKa3a C MOJIMKUCHIO 3agBUTENS O MOJYyYeHUH (C OTMETKOI 0 croco0e HampaBiIeHUS
pelIeHHs 3asIBUTENI0) OCTAETCsl HA XPAaHEHUH B aIMUHHUCTPALIUY;

BHOCUT 3amch 00 OTKa3e B IpHUEME JOKYMEHTOB B JKypHal PETrUCTpalluu
JTOKYMEHTOB;

2) B cilyyae MoJIy4eHus TOKyMEHTOB IO MOYTe:

a) BHOCHT 3aIliCh O MPUEME JOKYMEHTOB B JKypHaJI PETUCTPAIH IOKYMEHTOB;
CPOK pPErucTpaluu JOKyMEHTOB HE JOJDKEH MpEeBbIIIaTh OJAHOTO pabodero IHs ¢
MOMEHTa €ro MOJyYeHHUS OT MYHHIIMIIAJBHOTO CIIY)Kalllero, OTBETCTBEHHOTO 3a
JeJI0TIPOU3BOICTBO;

0) opopMIISIET U MOAMMCHIBAET MOTUBUPOBAHHBIM OTKA3 C yKa3aHUEM MPUYUH
0TKa3a;

B) mepenaeT O(OpMIICHHBI MOTHBHUPOBAaHHBIM OTKa3 M MPEACTABICHHBIC
3asBUTENIEM  OPUTHMHANBI  JOKYMEHTOB  MYHHIMIIAJLHOMY  CIy’Kallemy,
OTBETCTBEHHOMY 3a JIEJIONPOU3BOCTBO, /ISl OTIIPABKU MO MOYTE B TEUYCHHE OJHOTO
paboyero IHsS MOCIE THS PETUCTPALUU JOKYMEHTOB;

I) BHOCUT 3allUCh O BblJaue (HANpaBJIEHUH) MOTHUBUPOBAHHOTO OTKa3a B
COOTBETCTBYIOIINHN )KypHAJl PETUCTPALIUU TOKYMEHTOB.

29. B pernaMeHTe ycTaHaBIMBACTCS NIPABO 3asIBUTEINS OTO3BATh JOKYMEHTHI.

30. [ns oxugaHus OdYepeau, BO3MOXKHOCTH O(QOpMIICHHS JOKYMEHTOB
OTBEJICHBI MECTA, OCHAILIEHHBIE CTYJIbSIMHU, CTOJIAMH (CTOMKaMH) C HAJIMYUEM MHUCYEH
Oymaru, py4ek, OJJaHKOB 3aIIpOCOB (3asIBICHH).

TpeOdoBaHuA K yueTy JOKYMEHTOB

31. VYyer HAOKYMEHTOB OCYHIIECTBIISIETCS MYHUUMNAIBHBIM  CIIYXKAIlHUM,
OTBETCTBEHHBIM 3a IIpUeM (IIOJIyUeHHE) U PETUCTPALUIO TOKYMEHTOB, IOCPEACTBOM
BEJICHUSI JKypHaJla PErUCTPAlMM JOKYMEHTOB Ha OYMa)XHOM U 3JEKTPOHHOM
HOCHTEJIE.

32. XKypHas peructpauuu JOKYMEHTOB COJEPXKUT CIEAYIOUIHe 00s3aTelbHbIe
PEKBU3UTHI U pabOTE C JOKYMEHTaMHU:

1) mopsiAKOBBIN HOMED;

2) perucTpaluoOHHBIN HOMED;

3) nata u Bpemsl perucTpaiyu JOKyMEHTOB;

4) cnoco0 oOpailieHus 3asiBUTENS (JTUYHBIN MpUeM, TIOUTa);

5) cBenenus o 3asBUTENE — (PAMUIIHS, UMS1, OTUYECTBO (ITPU HATMYWHN ) 3asIBUTEJIS,

6) KOHTAKTHbIE JaHHbIC 3adABUTENs (TesnedoH, aapec 3JIEKTPOHHOM MOYTHI U
UHBIE JIaHHBIC);

7) HaMMEHOBaHUE MPEAOCTABIIEMO MyHUIIUTIATIBHOU YCITYyTH;

8) mepeueHb MPEACTABICHHBIX 3asgBUTENEM JIOKYMEHTOB (C YyKa3aHHUEM
PEKBU3UTOB COOTBETCTBYIOIIUX JJOKYMEHTOB);

9) nmomKHOCTH, (pamMuiusi, UMs, OTYECTBO (MPU HATMYUU) MYHHUIUTIATHHOTO
CJIy’Kallero, OTBETCTBEHHOIO 3a NPHEM (IIOJYyYEHUE) U PETUCTPALIUIO IOKYMEHTOB;

10) nomxHOCTH, pamMuiusi, UMs, OTYECTBO (NIPU HAIMYNN) MYHHUIUTIATHHOTO
CJIy’Kalllero, OTBETCTBEHHOTO 3a 00pabOTKYy JOKYMEHTOB;

11) nmara  ¢dakTHYECKOro  TPENOCTaBICHUS  3asABUTEIIO0  pe3yibTaTa
MPEJOCTaBICHUS] MyHUIIUTIAIbHON YCIIYTH;

12) Texymuii cratyc paccMOTpEHUSI JOKYMEHTOB:



«3apEeTUCTPUPOBAHON;

«OTKa3 B PErucTpaluu» — O3HAYAET, YTO 3asgBUTENIO OTKA3aHO B IpUEME
JIOKYMEHTOB;

«Ha WCIOJHEHUW» — O3HAYAET, YTO HJET PACCMOTPEHHE JTOKYMEHTOB IIO
CYILIECTBY;

MPUOCTAHOBJICHO» — P YKAa3aHUU ITOrO CTaTyca 0053aTeNIbHO 3aI0JIHIETCS
PEKBU3UT «CPOK, HA KOTOPHIA MPUOCTAHOBJICHO MPEIOCTABICHUE MYHHUIIUIIAIBLHOM
YCIIyTH»;

«OTO3BAaHO» — YKa3bIBAETCS, €CITU IOKyMEHTHI OTO3BAHBI 3asBUTEIIEM;

«pEIICHO TOJIOKUTEIBHO» — O3HA4YaeT, YTO 3asBUTEII0 IPEeIOCTaBJICHA
MYyHHIIMIIATbHAS YCIyTa,

«OTKa3aHO» — O3HA4YaeT, YTO 3asBUTEII0 OTKA3aHO B IMPEIOCTABICHUU
MYHUITUTIATBHOU YCITyTH;

13) nara u3meHeHus craTyca pacCCMOTPEHHS TOKYMEHTOB;

14) cpok, Ha KOTOPBIM MPHUOCTAHOBJICHO MPEIOCTABICHUE MYHUIUIIATHLHOM
yCIIyTH,

15) dbamumnus, ums, oTyecTBO (IPU HATUYMHM) MYHHUIUIAIBHOTO CIIYXAaIIero,
BBIJIABIIETO (HAMPABUBIIETO) 3asBUTENIO JOKYMEHTH U (WiIM) HHPOpPMAIIUIO,
MOJITBEPKAAIONTUE TIPEIOCTABICHUE MYHUIIUITAIIbHON YCITYTH.

33. Kypnan peructpanuu JOKYMEHTOB Ha OyMa)kKHOM HOCHUTEJIE — 3TO KHUTa
ydeTa, 3aloJHEHHAs] BPYUHYIO, MMPOIIHYpOBaHHAs, TPOHyMEepOBaHHas, 3aBepeHHas
MOJIMMCHIO TJIABBI aIMUHUCTPAIIMU MYHHUIIMTIATBHOTO OKpyTa JleBoOepexHbIi (Hanee
— rJaBa aIMUHUCTPALIMN) U CKPETUJICHHAS MeYaThi0 aIMUHUCTPALINH.

OmmOKH B 3aMUCAX UCIIPABIIAIOTCS IIyTEM 3aU€pPKUBaHMs HETIPABUIIBHOM 3aMicu
C yKa3aHWEM MPaBUIHHON PEAAKIMH M 3aBEPEHUEM MOIMUCKHIO TOJDKHOCTHOTO JIUIA
(MyHUIIMTIATBHOTO ~ CITY’)KAIllero) aJMUHUCTPAllM{, BHECIIETO WCIPABICHUS, C
yKa3aHWEM €ro JOKHOCTH, (aMWIMHU, HUMEHH, OT4YecTBa (MIPU HAJTUYHH).
Hcrnonp3oBanne KOPPEKTUPYIOIMIUX CPEACTB JMOO 3aMeHa CTpaHHI] B >KypHaie
perucTpanuu JOKYMEHTOB HE JJOIYCKatOTCA.

34. Ilpu mnosydyeHUH JAOKyMEHTa, MOATBEPKAAIOIIEr0 MPEI0CTaBICHUE
MYHUITUNATBHOW YCIYTH, Ha PYKH 3asBUTEIb CTaBUT JUYHYIO TOAMUCH (C
pactpoBKOil (aMUIMK, UMEHH, OTYeCTBa (MPU HAJMYUH) B COOTBETCTBYIOIIECH
CTpOKe 3ampoca U B Tpade >XKypHaja pEerucTparuu JOKYMEHTOB Ha OyMa)KHOM
HOCHTEE.

TpeOoBanus k 00padoTKe TOKYMEHTOB

35. OcHoBaHMeM 11 Hayajga M[OpPOLUENYypbl  SBISIETCA  MOJIyYEHUE
MYHUIIMIATBHBIM CITy>KalllUM, OTBETCTBEHHBIM 32 00pa0OTKYy JTOKYMEHTOB, ITOJHOTO
NaKeTa JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM.

36. MyHUIIMNAIBHBIN CTy>KaIWii, OTBETCTBEHHBIH 32 00padOTKY JOKYMEHTOB:

1) ocymecTBiasieT NpOBEPKY JOKYMEHTOB, IMPEACTABICHHBIX 3asBHUTENIEM, Ha
COOTBETCTBHUE TPEOOBAHUM, IPEIBABISIEMBIM K COJCPKAHUIO U OPOPMIICHUIO TaKUX
JOKYMEHTOB HOPMAaTHBHBIMM IIpaBOBbIMU akTamu Poccuiickon @Dexepauuu,
MIPAaBOBBIMU  aKTaMU ropoja MOCKBbI, MYHULMIIAJIbHBIMU HOPMaTHBHBIMU
IIPaBOBBIMH aKTaMU;



2) Ha OCHOBaHMM AaHajaM3a CBEICHUW, COJAEpXKAIIMXCA B JIOKYMEHTax,
YCTaHABIMBAaET HAJIWYUE IpaBa 3asBUTENsS HA MPEAOCTABICHHE MYHULUIAIbHOM
yCIIyTH;

3) npu BBIABICHUM OCHOBAHMW Ui MPHOCTAHOBIIEHUS NPEIOCTABICHUS
MYHHULIMNIAJIBHOW yCIYTW TOTOBUT TMPOEKT pEUIeHHsT O IPUOCTAaHOBICHUU
IPEIOCTaBICHUS] MyHUIIMIIAIBHOMN YCIIyTH, BUBHPYET €r0 U MepelaeT TOKYMEHTHI C
IPOEKTOM COOTBETCTBYIOLLETO PELIECHUS T1aBe aAMUHHUCTpauu. [IpoekT pemenus o
MIPUOCTAHOBIIEHUN MPEJOCTABICHUS MYHULUIAIBHON YCIYTH JTOJDKEH COJEpKaTh
MOTUBUPOBAHHBIE MPUYHMHBI MPUOCTAHOBJICHUS IMPEAOCTABICHUS MYHULHUIIAIbHOM
YCIIYTH, COOTBETCTBYIOUIUE OCHOBAHUAM JUIsl IPUOCTAHOBIICHHUS €€ TPEIOCTABICHUS,
MPEAYCMOTPEHHBIM PETJIAMEHTOM, a TAKXKE CPOK MPUOCTAHOBIICHUS;

4) npu BBISIBICHUM OCHOBAHMM /I OTKa3a B IOJYYEHWH MYHULUIAIBHON
YCIYTHM TOTOBHUT MPOEKT PEIICHHUs 00 OTKa3e B MPEIOCTaBICHUM MYHHUILIMITAIILHON
YCIYTH, BU3HPYET €ro M MNepelaeT JOKYMEHTHI C MPOEKTOM COOTBETCTBYIOIIETO
pelieHus raaBe aaMuHucTpauuu. [IpoekT pemieHus o0 OTKa3e B MPENIOCTABICHUU
MYHUIMNAIBHONW YCIYT'H JOJDKEH COJAEP’KaThb MOTMBHPOBAHHBIE IPUUYMHBI OTKa3a B
PENOCTABICHUN MYHUIMNAIBHOW YCIYTH, COOTBETCTBYIOIIME OCHOBAHUSAM IS
OTKa3a B €€ MPEJOCTABICHUH, ITPEAYCMOTPEHHBIM PETJIAMEHTOM;

5) pu OTCYTCTBUM OCHOBAHMM I OTKAa3a B MIPEIOCTABIEHUU MYHULIUIIATbHON
YCIIYT'M TOTOBUT IPOEKT PELICHHs O NMPEAOCTABICHUH MYHHULHUNAIBHON YCIYTH H
MepefaeT JOKYMEHTBl € IPOEKTOM COOTBETCTBYIOUIETO PEIICHHS  TIJIaBe
agMuHUCTpauuu. IIpoekT pemeHuss o MpeaoCTaBIEHWHM MYHULMIAJIBHOW YCIyrH
COIEPKUT  CBEIECHHUA,  XapaKTepU3YIOIIHWE  pe3yJbTaT  MPEJOCTABICHHUS
MYHULUIIATBHON YCIyTH.

37. PernaMeHTOM MOTYT OBITh YCTAHOBJIEHBI OCHOBAHUS AJIl IPUOCTAHOBIICHHUS
MPEAOCTABICHUS MYHHUIMNAIBHOM YCIYTHM, a TaKXe CPOKM IPUOCTAHOBIICHHS
MPEA0CTABIICHUS MyHULIMIIAJBHON YCIYTH.

Cpox  NpPUOCTAHOBIEHUS  NPENOCTABICHUS  MYHUIMNAIBHOW  YCIIyTH
UCYMCIIIETCS. C AaThbl NMPUHATHS PELIECHUS O IMPUOCTAHOBIECHUU IPENOCTABICHHUS
MYHULIUIIATIBHON YCIyTH.

[IpenocTaBieHne MyHULUNAIBHON YCIyrM BO30OHOBISIETCS HE TIO3/IHEE
paboyero aHs, CIEAYIOLIETO 3a IHEM YCTPaHEHUs IPUYKH, CTaBIIMX OCHOBAHUEM JIJIS
OPUOCTAHOBJIEHUS  IPENOCTABICHUS  MYHULMIAIBHOM  YCIOYrd.  3asiBUTEINb
uHpopmMupyerca O BO30OHOBJIEHHWM MPENOCTABIECHUS MYHUIUNAIBHON YCIyru
CrocoO0OM, YKa3aHHBIM B 3arpoce (3asiBJICHUN).

38. IlepeueHp OCHOBaHMM JUIA TNPUOCTAHOBICHUS  IPEAOCTABICHUS
MYHUIUIATbHON YCIIyTH, YCTaHOBJICHHBIN pErjiaMeHToM, ABJISIETCS
UCYEPIIBIBAIOIINM.

39. Pemienrie 0 NpHOCTAHOBIECHUU MPEIOCTABICHUS MYHHUIMIAIBHONU YCIIyTH
HAIpPaBJISIETCS 3asIBUTENIO HE MO3HEE CIEAYIOLIEro padoyero MHs C JaThl IPUHITHS
pelIeHUsT O TPUOCTAHOBICHUM MNPEAOCTaBICHHUS MYHUIMIAIBHOM yCIyru iu0o
BBIJIAETCS 3asIBUTEIIO B IEHb 0OpaIlleHUs B CIy4ae Mpe0CTaBICHUS MyHUIIUIAIBHOM
YCIIyTH B IEHb OOpaIeHHsl.

39. PewieHre 0 MpUOCTAaHOBIIEHUH MPEIOCTABICHUS MyHULMIIATBHON YCIYyTH U
CPOK MPHUOCTAaHOBJICHUSI PETUCTPUPYIOTCS B KYpPHAJIE PETUCTPALIMU TOKYMEHTOB.

40. OcHOBaHMAMM [Js1 OTKa3a B NPEIOCTABICHUU MYHHUIMNAIBHOW YCIYrH
SBJISIFOTCSL:



1) mpexncraBieHHe JTOKyMEHTOB, HE COOTBETCTBYIONIUX TPEOOBAHUSM,
YCTaHOBJIEHHBIM MPaBOBbIMU akTaMu Poccuiickor ®Dexnepauuu, ropoga MoCKBBI U
MYHUIIMNATbHBIMA TIPABOBBIMH aKTaMH, HACTOSIIIUM TpeOoBaHUSIM, pPEerjaMeHTOM,
€CJIM yKa3aHHbIe OOCTOSITENbCTBA OBUIM YCTAHOBJIEHBI B TIpoliecce oO0pabOTKH
JOKYMEHTOB;

2) yTpata CWIbl MPEACTaBICHHBIX JOKYMEHTOB, €CJIH YKa3aHHbIE
00CTOSITENHCTBA OB YCTAHOBJIEHBI B MpoIlecce 00pabOTKU JOKYMEHTOB;

3) wWcTedeHHEe CpOKa MPUOCTAHOBICHHS MPEIOCTABICHUS MYHHIIMIIATHHOM
YCIIyTH, €CIM B TEUEHHUE IaHHOTO CpPOKa HE ObUIM yCTpaHEHBI OOCTOSITENIbCTBA,
MOCITY>KUBIITUE MIPUYUHAMHU TUTSt MPUOCTAHOBJICHUS PEI0CTaBICHUS
MYHULIMTATBHON YCIIyTH;

4) HanmWuue B TPEACTABJICHHBIX JOKYMEHTAaX MPOTHBOPECUYUBBIX JIHOO
HEJOCTOBEPHBIX CBEJACHUMN, €CITU YKa3aHHbIE 0OCTOSTENbCTBA OBUIM YCTAaHOBJICHHI B
nporecce 00padOTKH TOKYMEHTOB;

5) oOpaiieHue 3a TPENOCTABICHUEM MYHHUIIMIIAIBHON YCIYTH JIMIA, He
SABJISIFOIIETOCA  TOJIy4aTeleM MYHULHUINAIBHOW yCIYTM B COOTBETCTBHHM C
pErIaMEHTOM (JIaHHOE OCHOBAHUE MPHUMEHSETCS B TOM CIIy4ae, €CJIM B COOTBETCTBUU
C PEerJaMeHTOM K 3asBUTEIIIO MPEAbBISETCS TPeOOBAHNE O HATUYUU CIEIUATBHOTO
paBa, MOJATBEPAUTH HAIMUYKME KOTOPOTO BO3MOKHO TOJILKO B IpoIlecce 00paboTKU
JIOKyMEHTOB).

41. PernaMeHTOM MOTYT ObITh YCTaHOBJIEHBI JOTIOJHUTEIIbHBIE OCHOBAHUS IS
OTKa3a B MPENOCTABICHUU MYHUIUNAIBHOW  yCIYrd, MPEeIyCMOTPEHHBIE
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickon denepaiuu, NpaBOBEIMU aKTaMU
roposa MoCKBbI 1 MyHUITUTIAIbHBIMA HOPMATUBHBIMU MTPABOBBIMU aKTaMHU.

42. llepeyeHp OCHOBAHMM Il OTKa3a B IPEIOCTABICHUM MYHHULMIAIbHON
YCIIYTU, YCTAHOBJICHHBIN PETJIAMEHTOM, SIBJISIETCS] UCUEPTIBIBAIOIIIAM.

43. Pemienne 00 oOTKa3e B MPEAOCTABICHUM MYHULMIAIBHON YCIYIH C
YKa3aHUEM MPUYUH OTKAa3a HAIpAaBISIETCS 3aABUTEII0 HE MO3JHEE CIIECAYIOIIETro
pabouero nHS C JaThl TPUHATHS pemieHuss o0 OTKa3e B MPENOCTaBICHUU
MYHUITUTIATBHOW YCITyTU JIMOO BBIAACTCS 3asBUTENIO B JIEHb OOpallleHusl B Ciydyae
IPEIOCTaBICHUS MyHUITUTIATBHOM YCIIYTH B ICHH OOpAIllCHHUS.

44, Pemenue 00 oOTKaze B TNPEIOCTaBICHUH MYHHUIIMNAIBHOW YCIYTH
PETUCTPUPYETCS B KYpHAIIE PETUCTPALMU JOKYMEHTOB.

TpeOoBanuss K  NPUHATHIO  PelICHUA  NPUH  NPEIOCTABJICHUM
MYHUIMIAJIBHOH YCJIYTH

45. OcHOBaHMEM i1 TPUHATUSA  PEIICHUA TPU  NPEIOCTABICHUU
MYHHUIUTTAIBHON YCIYTH SIBJISIETCA MOJYYEHUE TI1aBOM aMUHUCTPALIMU JOKYMEHTOB
Y TIPOEKTA PELICHHUS.

46. I'maBa aIMUHUCTPALIVU:

1) moamuckiBaeT MPOEKT PENIEHUS MNPU COOTBETCTBUM MPEICTABICHHOTO
MPOEKTa TPeOOBaHUSM HOPMATHUBHBIX MPaBOBBIX akTOB Poccuiickoit deneparumy,
MIPABOBBIX aKTOB ropoAa MOCKBbI, MyHHUIUIIAJbHBIX HOPMATUBHBIX TPABOBBIX AKTOB,
B TOM YHCJIE PETJIAMEHTA;

2) BO3BpaIIaeT JOKYMEHTHI i IPOEKT PEIICHUs Ha JOPAOOTKY MYyHHUITUTAITBHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a 00pabOTKy JIOKYMEHTOB, C yKa3aHWEM IMPUYUHBI



BO3BpaTa MPH HECOOTBETCTBUU MPEACTABICHHOTO MPOEKTA PEIICHHs] TPEOOBAHUSIM
HOPMATHUBHBIX NPaBoBBIX akTOB Poccuiickoit denepaiu, npaBoBbIX aKTOB ropojia
MoCKBBI, MyHUIIUTIATbHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, PErJIAMEHTA.

47. Pemnienue, MOANUCAHHOE TJABOM aJIMUHHUCTPAIUU, SIBISICTCS KOHEUHBIM
pe3yIbTaTOM MPEAOCTABICHNUS MYHULIUITAILHON YCIYTH.

TpeboBaHusi K BblIa4Ye 3asiBUTEII0 JOKYMEHTA, IOATBEP:KIAIONIETO
NnpeaocTaB/ieHMe MYHUIIMTIAJIbHOH YCJIYTId, WIH PelieHusl 0 NPUOCTAHOBJIEHUN
NpeaoCTABIEHUS MYHUIMIIAJIbHOMN yCIYyrH

48. MyHHIIMIIAJIBHBIN CITy>Kallliid, OTBETCTBEHHBIN 3a BblAady (HaIpaBJICHUE)
3asIBUTENIO PE3YJIbTATA IPEAOCTABICHNUS MyHULIUIIAIBHON YCIYTH:

1) uadopMupyer 3asBUTENS O pe3yibTaTe MPEJOCTABICHUS MYHUIIUIATbHON
YCIYTd WM O NPHUOCTAHOBJIEHUHU MPEAOCTABICHHUS MYHULMUIAIBHOW YCIyI'H IO
TenedoHy WM SJIEKTPOHHOM MTOUTe, YKa3aHHBIM 3asBUTENIEM B 3ampoce (3asBJICHUN);

2) oOecneunBaeT Imepenady 3asgBUTENI0 JOKYMEHTA, IOATBEPXKAAIOIIETO
NPEAOCTABICHUE MYHULMNAIBHON YCIyTH, WJIA PEHIEHUS O NPHOCTAHOBJICHUU
PEAOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH B COOTBETCTBUU C PETJIAMEHTOM;

3) mpoBepseT MOJHOMOYWS W (WMJIM) JUYHOCTH 3asBUTEINA, MOJYYaIOIIETO
NOKYMEHT, TOATBEPKAAIOMIMNA MPEAOCTABICHUE MYHULMNAIBHON YCIyTrH, WU
pEeLIeHHs O TPUOCTAHOBIIEHUU MTPEAOCTABIEHNS MYHULIUMIIAIBLHON YCIYTH JIHYHO.

49.J10KyMeHT, MOATBEPKAAIOMNN TPEAOCTABICHNE MYHULUIIAIIBHOW YCIIyTH,
WM pElIEHUE O MPUOCTAHOBIECHUU NPENOCTABICHUS MYHUIMNAIBHOW YCIYyTH, B
COOTBETCTBHUH C PErVIAMEHTOM MOXKET OBITh:

1) BeIaH 3asBUTENIO (IPEACTABUTEIIIO 3asIBUTENIS) JTUYHO; BPEMS OXKUIAHUS B
ouepear ONpeAeNsaeTcs s KaKI0 MyHULIUITAIbHOM YCITyTH B PETJIAMEHTE;

2) HampaBJI€H 3asBUTENIO TOYTOBBIM OTIIPABICHUEM.

50. 3asBuTenp BOpaBe ykKazaTh crnocod W (Gopmy MOITydeHUs TOKYMEHTa,
MOATBEPKAAIOLIET0 IMPEIOCTABICHUE MYHUIMIAIBHOW YCIYTd, WIA PEUIEHUsS O
PUOCTAHOBJIEHUHU MPEJOCTABICHNUS] MyHUIIUIIAIbHON YCIYTH.

51. B ciyuae ecnu B 3ampoce (3asBJICHUN) OTCYTCTBYeT HHbopMaius o hopme
MOJIyYEHUsI JOKYMEHTA, MOJATBEPKIAONIETO MPEIOCTABICHUE MYHHIIMIAIbHON
yCIIyTH (PEIIeHHs O MPUOCTAHOBIICHUH MTPEIOCTABICHUS MYHUITUTIATLHON YCIYTH) U
() cmocobe ero mnoJiydeHus, WH()OPMUPOBAHHME 3aSBUTENSI OCYIIECTBIISCTCS
ucxoas u3z (GopMbl U crocoba, KOTOpble OBLIM HCIOJIb30BAaHBI 3asBUTEJIEM IS
MPEI0CTABIECHUS JOKYMEHTOB.

52. B cnydae TpeOOBaHMS 3asgBUTENS OJHOBPEMEHHO C JIOKYMEHTOM,
NOATBEPKAAIOIIUM  MPEJOCTABICHUE  MYHUIMNAIBHOM  YCIyTH, 3asBUTEIIO
BbIIAIOTCS (HANPABIISIIOTCS) OPUTHHANBl TMPEACTABICHHBIX MM JIOKYMEHTOB, 32
UCKJIFOYEHUEM CJIy4aeB, MPEIyCMOTPEHHBIX HOPMATHUBHBIMH IPABOBBIMH aKTaMH
Poccuiickon ®@enepanuu, npaBoBBIMU aKTaMU ropoaa MOCKBbI 1 MyHULIMTNIAJIbHBIMU
HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMHU.

53. B cnywae ecam B BBLIAHHOM JOKYMEHTE, MOATBEPKAAIOIIEM
MPEIOCTaBICHNEe MYHHUITUNAIBHONW yCIIYTH, TOMyIeHa oredaTtka u (Miu) ommoka,
aIMUHUCTpaNus 00s13aHa WCIPABUTH JOMYIIEHHBIE OMEYaTKH W (UK) OMIMOKH B
BBIJJAHHOM JJOKYMEHTE.



54. B cnydae ecnum MyHHIWMNAIbHAs YCIyra MPEeAOCTaBISICTCS B JICHD
oOpallleHus] U JOMYIICHHbIE OMEYaTKHu U (UJIM) OIMIMOKU OOHApy>KEHBI Cpa3y IMocie
BbIJIaUM JIOKYMEHTA, JOMyLIEHHBbIE OMeyYaTKu M (WIM) OLIMOKM JOJKHBI OBITh
UCIIPaBJICHBI, @ UCIIPABJICHHBIN JOKYMEHT BbIJIaH 3asiBUTEIIO B 3TOT K€ JACHb.

55. B uHBIX ciayyasx CpOK HCIpaBJCHHUS JOMYIIEHHBIX OINMEYaTOK U (WJIM)
OMUOOK ¥ BbIAA4YM (HANPABJICHUS) 3asSBUTENIO HCIPABICHHOTO JIOKYMEHTa HE
JIOJKEH TPEBBIIATh MATH pabouMx JHEW C MOMEHTa OOpallleHUs 3asBUTEINS 3a
WCIIPaBJICHUEM OIIEYaTOK U (WJIH) OIIHOOK.

Beigaua ay0saukara [JOKYMEHTa, NOATBEPKAAOIIEr0 NpeAoCTaBJICHUE
MYHUIUNAJIBHON YCIYTH

56. B cnydasix, Ipe1yCMOTPEHHBIX PETJIAMEHTOM, 3asIBUTENIb MOKET OOPATUTHCS
B aJMUHHUCTPAIMIO 3a TOJydYeHHeM nayOiauKara JOKyMEHTA, TMOITBEPIKIAIOIICTO
PeI0CTaBICHUE MYHHUIIUTIAIBHON yCIIYyTH (fanee — qyO0nuKar).

57. JIokyMeHTbI, HEOOXOJUMBIE JIJIsl BbIIauu JyOIuKaTta:

1) 3asiBNIeHUE Ha MOTy4YeHUe qyOIuKara;

2) UCTIOpYEHHBIN OpUTHHAJT JOKYMEHTA, MOATBEPKIAIOIIETO MPEI0CTaBICHUE
MYHUITUTIATBHON YCIIyTH (B CIIydae Mopuu).

58. HdyOnukar JOHKEH BOCHPOU3ZBOAMTH BCE PEKBU3UTHI OpPUTHHANIA paHEE
BBIJJAHHOTO JIOKYMEHTA, MOATBEPKIAAIOIIETO MPEAOCTaBICHUE MYHHIIUNIAIbLHON
ycayru. B BepxHeM MpaBoM yIiry MPOCTaBISETCS OTMETKA «yOIuKaT.

59. O6uuit cpok BbIJauu AyOauKaTa HE MOXKET IpeBbImaTh 10 pabounx qHEH.

60. Ilpu odopmnenun nyOnAMKaTa HCHOPUYCHHBIA OPUTHHAT JOKYMEHTA,
MOATBEPKIAAIOIIECTO MPEAOCTABICHUE MyHUIIUTTAIIBHON YCITYTH, U3bIMACTCS.



[Tpunoxenue 4
K TOCTAHOBJICHUIO aIMUHUCTPALlUU

MYHUIIMIIATBHOTO OKpyTa JIeBoOepekHbIi
ot 10.09.2024 Ne 11

IHonoxenue
00 0COOCHHOCTAX MOJAAYM U PACCMOTPEHMSI 5Ka100 HA pelIeHus: U (UJIn)
AercTBud (0e3aeiicTBHE) AAMUHHUCTPALMU MYHUIMIIAJIbHOIO OKPYra
JleBoOepeskHbIi, ee JOJKHOCTHBIX JIMI M MYHMIMIIAJBHBIX CJIY/KALMX

1. Hacrossmee IlomokeHre ycTaHABIMBAeT OCOOCHHOCTH TOJAYUd M
pPaccMOTpEHHs Kano0 Ha HapyLICHHE MOPSIKA MPEIOCTABICHUS MYHHUIIMITATbHBIX
YCIyT, BbIpA3UBIIEECS B HEMPABOMEPHBIX pEHICHUSIX U (WIH) JEUCTBUAX
(Oe3neiicTBMM) aAMUHUCTPALIMM MyHUIMIIATBLHOrO OKpyra JleBoOepexHbIl (J1anee —
aAMUHUCTPALIMS, MyHUITUTIATBHBIA OKPYT), €€ JOJKHOCTHBIX JIUI] U MyHHUIIUTAIbHBIX
CIIyXalluX MpU MPEJOCTABICHUN MYHHUIIMNAIBHBIX YCIyr (Jajiee — >KaooObl,
perieHus u (uiun) nectus (0e3aecTrue)).

2. JlewictBue Hacrosimiero IlomoxeHuss pacnpocTpaHsieTcss Ha KaloObl,
noJIaHHbIe ¢ coOtosieHueM TpeboBanuii denepanbHOro 3akoHa oT 27 urons 2010
roga Ne 210-®3 «O06 opraHuzalnud TMPEJOCTABICHUS TOCYNAapCTBEHHBIX W
MYHULIMTATBHBIX YCIYT».

Kanobsl Ha pemieHuss U (unu) AedcTBus (0e3aelcTBUE) aMUHUCTPALINH, €€
JOJDKHOCTHBIX JIMI U MYHULMNAIBHBIX CIY)KAIllUX, HE CBA3aHHBIC C HApYIICHUEM
MOpsI/IKa MPEIOCTABICHUS MyHUIIMIAIBHBIX YCIYT, OJAI0TCS U PACCMaTPUBAIOTCS B
COOTBETCTBUHM ¢ TpeOoBaHusiMu DeaepaibHOro 3akoHa ot 2 mast 2006 roga Ne 59-D3
«O mopsiike paccMoTpeHus oopatieHuit rpaxkaan Poccuiickoit denepanum.

3. 3asgBUTENH MOXET OOpAaTUTHCA C kKanoOOil, B TOM YHUCIE B CIEIYIOUIUX
CIIy4asix:

a) HapylIEHUE CPOKA PETUCTPALIMH 3aMPOca O IPEI0CTABICHUN MYHUIIUIIATLHON
yCIyTH (Jajnee — 3ampoc), a Takke mopsiaka opopMIICHUS W BbIJA4d PACIUCKH B
MOJIYYEHHUH 3aIpoca;

0) TtpeboBaHue y 3asBUTENS JOKYMEHTOB WM HWHbOpMaMu JHOO
OCYILIECTBJIEHUSI JCHCTBUM, NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE
MPETyCMOTPEHO aJIMUHUCTPATUBHBIM pErjiaMeHTOM peI0CTaBICHUS
MYHULMIIATIBHON YCIYTH (1ajiee — peryiaMeHT);

B) OTKa3 B MNpPHUEME JIOKYMEHTOB, NPEJICTaBIECHUE KOTOPHIX MPETyCMOTPEHO
pErJIaMeHTOM;

) 3aTpeboBaHUE C 3asiBUTENS MPU MPEIOCTaBICHUM MYHULHUINAIBHON YCIyTH
IU1aThl, HE MPEyCMOTPEHHOMN pErIaMeHTOM;

1) HApyIIEHHE CPOKa MPEIOCTABIECHUS MyHUIIUTIATbHOU YCITIYyTH;

€) OTKa3 B NPEJOCTAaBICHUU MYHHUIMNAIbHON YCIYTd, €CIM OCHOBAHUS HE
MIPEyCMOTPEHBI PETIAMEHTOM;

) OTKa3 B MCIPABJICHUH JOMYIIEHHBIX OTEYATOK W OMMUOOK B BHIIAHHBIX B
pe3yibTaTe MPea0CTaBIECHUS MYHUIIMITAIBHON YCIYTH JTOKyMEHTaX JIM00 HApyIIeHNE
YCTaHOBJICHHOTO CpPOKa TaKMX MCIIPABIICHUI;

3) HapylI€HUWE CpPOKa WM MOpsJKa BbIJAYM JIOKYMEHTOB IO pe3yJibTaTam
peA0CTaBICHUS MYHUIIMTIATLHON YCIIyTH;



M) TPUOCTAHOBJICHUE NPEAOCTABICHUS MYHULIUNAIBHOW YCIYTHd, €CJIu
OCHOBaHMS MPUOCTAHOBJICHUS HE MPEyCMOTPEHBI PErIIAMEHTOM;

K) TpeOOBaHME Yy 3asBUTENS NPU MPEAOCTABICHUA MYHUIUNAIBHOW YCIyTH
JOKYMEHTOB UM MH(POPMAIIUU, OTCYTCTBUE U (KMJIM) HEJJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBJICHUS MYHUIMINAIBHOM ycInyrd, JubO0 B MPEIOCTaBICHUU
MYHUIIUIATBHON YCIYTH, 32 UCKIIOUEHUEM CITy4aeB, MPEyCMOTPEHHBIX MYHKTOM 4
gyactu | cratem 7 @PenepanpHoro 3akoHa «OO0 oOpraHu3aluy IMPEJOCTABICHUS
rOCYyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT.

4. YKanoOb1 MOTYT OBITH TTOAAHBI B AJIMUHUCTPAIIMIO B MUChbMEHHOU (hopme Ha
OyMa)XHOM HOCHTEJIE, B ANEKTPOHHOU (hOpMe OJTHUM U3 CIETYIOMINX CIOCOOO0B:

a) TMNpu JUYHOM TMpueMe 3asBUTENs] (NPEACTABUTENsSl 3asBUTENS) B
aAMUHUCTpauH (Bpems mpreMa kajiod JOHKHO COBMAAaTh CO BPEMEHEM MpHUeMa
3aIpoCoB);

0) MOYTOBBIM OTIPABIICHUEM,;

B) C UCHOJb30BaHWEM  O(UIMAIBHOIO  caiiTa  aIMUHUCTpAllMd B
UH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHOM ceTn «IHTepHETY.

5. B ciiydae nogauu >kajio0bl IPU JTMYHOM MpUEME 3asiBUTENb (MIPEACTABUTEND
3asIBUTEJIS) IOJDKEH MPEACTaBUTh JOKYMEHT, YI0CTOBEPSIONINN JIMYHOCTb.

6. XKanoba gomkHa coaepkaTh:

a) HAMMEHOBAHUE aJMUHUCTPALIMH JTUOO0 JOJKHOCT U (W) haMUIIo, UMS U
OTYECTBO (MPU HAIUYMHU) JOJBKHOCTHOTO JIMIIA, KOTOPOMY HampaBJisieTcs Kajiooa;

0) JOJKHOCTD U (WK) (PaMUITUIO, UMSI, OTYECTBO (MPU HATUYHUH ) JTOJKHOCTHOTO
JUIa, MYHUIIUTIATBLHOTO CITy>KaIllero, pelieHus U 1elcTBus (0e31eiicTBIE) KOTOPOTo
00XKalyroTcs;

B) (pammnuio, UMs, OTYECTBO (IIPU HAJUYMH), CBEACHHUS O MECTE >KUTEIIbCTBA
3asBUTENS] — (PU3UYECKOTO JIMIlAa, B TOM YHCJIE 3apETUCTPUPOBAHHOIO B KAueCTBE
WHIAUBUIYAILHOTO TPEANpUHUMATENs, JIMOO HAaWUMEHOBAHHE, CBEJICHUS O MECTe
HAaXOXJICHUS 3asBUTENSI — MOPUANYECKOro JIHMIA, a TaKXke HoMep (HOoMepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) AIEKTPOHHOW MOYTHI (MPU HATUYUHU) U
MIOYTOBBIH aJipec, MO KOTOPHIM JOJIKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIIO;

I') JaTa MojJa4u U perucTPAIMOHHBIN HOMEP 3ampoca (3a HCKITIOYECHUEM CITydacB
o0>kajoBaHMs OTKa3a B MPUEME 3arpoca U ero perucTpaiu Wik 0TKa3a B MpUeMe
JIOKYMEHTOB);

1) CBEAEHUSA O peuieHusX u (W) AehcTBUSAX (0e31eUCTBUU), SBISIONIUXCS
MpeaIMETOM 00KaJIOBAHUS;

€) JOBOJIbl, HA OCHOBaHUU KOTOPBIX 3asIBUTEJIb HE COTJIACEH C 00XKayeMbIMU
peumieHussMu U (wiam) gedctBusiMu  (Oe3nericTBueM). 3asBUTEIEM MOTYT OBITh
peACTaBIEHbl JOKYMEHTHI (IIPU HAJIWYMH), TTOATBEPKIAIONTNE JTOBOABI 3asBUTENS,
100 X KOTHH.

7. Kanoba moAMKUCHIBACTCS 3aSBUTEIIEM WJIM €T0 MPEICTaBUTENIEM, UMEIOIIUM
MIOJTHOMOYHSI Ha €€ TOANUCAHUE U MoJady.

8. B cnyuae eciu xanmoba momaercs 4epe3 MPEeACTaBUTENs 3asBUTENS, TAKKe
MPEACTABIACTCS JIOKYMEHT, MOATBEPKIAIOIIUA MOJTHOMOYUS Ha OCYILECTBICHUE
JEUCTBUM OT HMMEHU 3asBUTENSA. B KadecTBE HOKYMEHTA, IOATBEPKIAIOIIETO
MOJITHOMOYHSI Ha OCYIIECTBICHHE JEHCTBUNA OT MMEHU 3asBUTENS, MOXET ObITh
npe/cTaBlieHa:



a) O0QOpPMIICHHOH B COOTBETCTBUM C 3aKOHOJATEIHLCTBOM Poccuiickoit
denepanuy JOBEPEHHOCTHIO (11 PU3NUECKUX JIHIY);

0) odopmIeHHONH B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoii
®denepanii JOBEPEHHOCTHIO, 3aBEPEHHON MeyaThio (IPU HATUYHUM) 3asBUTEIS U
MNOJMUCAHHOW  PYKOBOJHUTEIEM  3afABUTENI WM  YINOJHOMOYEHHBIM  3THM
PYKOBOJUTEINEM JUIIOM (ISl FOPUANYECKUX JIUIY);

B) KONHWEW pelIeHUus O Ha3Ha4YeHUW Wi 00 u30paHuu OO IpUKa3a o
Ha3HA4YE€HUH (PU3NYECKOI0 JULA HA JOJDKHOCTb, B COOTBETCTBHH C KOTOPBIM TAaKOE
¢usnyeckoe U0 O0NagaeT MpPaBOM JACWCTBOBATH OT HMMEHU 3asBUTEN 0e3
JIOBEPEHHOCTH.

9. CtaTyc 1 HOJTHOMOYHS 3aKOHHBIX MPEICTABUTENCH 3aABUTENS — (PU3UIECKOTO
JUIa TOATBEPXKAAIOTCA JOKYMEHTaMH, MPEAyCMOTPEHHBIMU (eaepatbHbIMU
3aKOHAMHU.

10. JKanoba, mocTynuBIIasi B aAMUHUCTPALUIO, MOJJIEKHUT PETUCTPALUU HE
no3aHee paboyero JAHs, CISAYIOLIETO 3a JHEM €€ OCTYIICHUS.

11. 3asBuTENh MMEET MPABO OTO3BaTh CBOK JKalloOy B Jr000€ BpeMs 0
OPUHATHA MO Hel perieHus. OT3bIB KaoObl opopMIIsieTcs B MUCbMEHHOM opMe U
NOJAeTCsl B aJIMMHUCTPALIMIO B COOTBETCTBUM C IyHKTaMHu 4-5, 7—9 HacTosALIEero
[Tonoxenusa. Jamnoba Bo3BpallaeTcsl 3asBUTEII0 HE MO31HEEe pabodero JHS
CJIEIYIOLLErO 3a THEM ITOCTYIIICHUS OT3bIBA.

12. IlocTynuBias )xajnoda paccMaTpuBaeTcs B TeueHue 15 pabounx gHei co aHs
ee peructpaiuu. B ciydae 00kanoBaHus 0TKa3a B IpUeMe JOKYMEHTOB Y 3asiBUTEIIS
100 B UCIIPABJICHUH JOIMYIEHHBIX OMEYAaTOK M OIIMOOK MJIM B CIydae 00KalOBaHUs
3asIBUTEJIEM HAPYILIECHUS YCTAHOBJIEHHOTO CpOKa TaKHX HCIpPABIECHUN kajnola
paccMaTpuBaeTCs B T€UEHUE S pabOUYuX JTHEW CO IHS €€ PErHCTpPaLlUU.

13. XKanoba Ha pemienus u (win) aerctus (0e31eHCTBUE) TOKHOCTHBIX JIUI
aAMUHUCTPALIMM W  MYHHULIMIOAIBHBIX  CIY)KalllUX paccMaTpUBAETCs  IJIaBOM
AAMUHUCTPAIIMK MYHUIIMNIAIBHOTO OKpyra WM YIOJHOMOYEHHBIMU UMM Ha
PacCMOTpPEHHUE Kano0 JOHKHOCTHBIMY JIMIIAMH aIMUHUCTPAIIUH.

B cnyuae ecnu o6xanyroTcst pereHust u (uiu) aeicTBus (0e31eiicTBIE) TIaBbl
aJIMMHUCTpAllMM MYHMIIMIIAJBHOTO OKpYyra, jkajola MojaeTcs HENOCPEICTBEHHO
IJIaB€ aJMUHUCTPAIIMU MYHULIUIATBHOTO OKpyra U pacCMaTpUBAETCSl UM B TIOPSIAKE,
IpeLyCMOTPEHHOM HacTosmuM [lonoxxennem.

14. ITo pe3yabTaTaM pacCMOTPEHUS KaJI00bl B COOTBETCTBUU

¢ uacteto 7 crarbu 112 ®enepanbHoro 3akoHa «OO0 opraHu3aluu
MPEAOCTABJIEHUSI TOCYJApPCTBEHHBIX W MYHHUUUIAIBHBIX YCIYyr» MPUHUMAETCS
penieHre 00 yJOBJIETBOPEHUH Kajd00bl (IOJTHOCTHIO UJIM B YaCTH) MO0 00 OTKa3e B
ee yJOBJIETBOPEHUHU. YKa3aHHOE pelieHre opopmisieTcss Ha opuIinaibHOM OJIaHKe
aAMUHUCTPALIMH JIJIS] TTUCEM.

15. B oTBeTe 1o pe3ysiabTaTaM pacCMOTPEHUS KaloObl yKa3bIBAIOTCS:

a) HAMMEHOBAHUE AMUHUCTPAIINH, TOJDKHOCTh, haMUITUsI, UMs1, OTYECTBO (TIPH
HaJIMYUH) €€ JOJHKHOCTHOTO JIMIA, MPUHSIBILIETO PEIIeHUE IO Kallooe;

0) HOMep, AaTa, MECTO MPUHSITHSI PEILICHUS, BKIIIOUasi CBEACHUS O JOKHOCTHOM
JUIE WIM MYyHUIMNAJIBHOM CIy)XKallleM, pelleHue win JeicTBue (6e3aeiicTBue)
KOTOpOTO 00KaTyercs;

B) daMumusi, UMs, OTYECTBO (IIPU HAIMYWH), CBEACHHUS O MECTE >KUTEIIbCTBA
3asBUTENS] — (U3MYECKOro Julla JuOO0 HAMMEHOBAaHWE, CBEACHUS O MECTe



HAXOXJICHUS 3asBUTENS — IOPUAMYECKOro Jula, (pamMuiausi, UMs, OT4ECTBO (TpHU
HAJIMYMUK) U CBEJEHUSI O MECTE JKUTEIhCTBA MPEACTABUTEINS 3asBUTENISA, MIOIABIIETO
kKajao0y OT UMEHU 3asiBUTEIIS);

r) crnoco0 rmojayu U JaTy PErucTpalnu *Kanoobl, €e PerucTpalliOHHbIA HOMED;

1) IPEIMET >KaI00BI;

€) OCHOBAHUS JIJIsl IPUHSTHS PEIICHUS T10 5KaJlo0e CO CCHUIKOW Ha MOJJIekKaIIIe
NPUMEHEHUIO HOPMATUBHBIEC MPABOBHIC aKThI;

) TIPUHSITOE TIO KAJI00€E pPEIICHUE;

3) B cIy4ae MpU3HaHUS JKajl00bl OJIeKAIICH yI0OBICTBOPEHHUIO — MH(POpMAIIHS
O JCHCTBUSAX, OCYIIECTBISEMBIX AJMUHUCTpALIMEN B LEISIX HE3aMEIJIUTEIbHOTO
YCTpaHEHUS BBISBJICHHBIX HAPYIICHUH NPHU OKa3aHUM MYHHUIMIAIBHON yCIyTH, a
TaK)K€ M3BUHEHHS 3a JIOCTAaBJICHHbIE HEyJ00CTBa M MHQPOpPMAIUS O abHEHIINX
JACHCTBUIX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3asBUTENIO0 B IENAX TMOTYYCHHS
MYHULUIIATBHON YCIyTH;

M) B cllydyae MpU3HAHUS >KajJoObl, HE MOJJIeKAUIeH YIOBIETBOPEHUIO —
apryMEHTHPOBAHHBIC PA3bCHEHUS O NPUYMHAX HPUHATOIO PELICHMs, a TaKXke
UHpOopMaIus 0 MOpsAIKe 00KaIOBaHUS IPUHATOTO PELICHMUS.

16. OtBer mo pe3ynbTaraM pPacCMOTPEHHS KaIoObl MOANMCHIBAETCS TJIaBOM
aJIMMHUCTPALIMA MyHUIIMIIAILHOTO OKPYTa.

17. 3adBUTENIO0 OTKA3bIBACTCSI B YJOBJIETBOPEHUU KaJIOObI B CIEIYIOIIMX
CIIyyasix:

a) HaJIM4YKE BCTYMHBIIETO B 3aKOHHYIO CHITY PELICHHS Cy1a, apOUTPaKHOTO cyAa
IO ’KaJI00€ O TOM K€ MPEIMETE U M0 TEM K€ OCHOBAHUSIM;

0) npusHaHus OOXKayeMbIX pelIeHUu u (Win) naeucTBuil (Oe3meiicTBuUs)
3aKOHHBIMH, HE HAPYILIAIOLIMMU [IPaB U CBOOO/ 3asABUTEIIS;

B) OTCYTCTBHUS y 3aABUTEJIS PABA HA MOJIYyYEHUE MYHHUIIMTIAIBHON YCIIYTH;

I) TMOJa4yu XajaoObl JIUIIOM, MOJHOMOYMS KOTOPOTO HE TMOJITBEPKIACHBI B
MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOIATENLCTBOM Poccuiickoit denepanuu;

1) HaJIU4yue pelleHus Mo XKajlobe, MPUHATOTO paHee B COOTBETCTBUHM C
TpeOoBaHUAMU HacToAwero [onoxeHnst B OTHOLIEHUH TOTO K€ 3asBUTEIS U [10 TOMY
KE TIPEIMETY HKAJI0OBbI.

18. OTBeT Ha ka00y HE JACTCs B CIIy4asx:

a) HAIMYUS B %Kano00e HEIEH3YPHBIX JINOO OCKOPOUTENBHBIX BBIPAXKEHUH, YTPO3
KU3HHU, 3I0POBbI0 M HMMYIIECTBY AOUKHOCTHOIO JHMIA WIA MYHUIHUIAIBHOTO
CITy’Kallero, a TAKXKE YJICHOB €ro CEMbU;

0) OTCYTCTBHSI BO3MOKHOCTH MPOYUTATh KaKylO-THMOO 4acTh TEKCTa KaJOOBbI,
(daMunuio, uMs, OTYECTBO (MPU HAIMYMHU) U (WJIM) TOYTOBBIM aapec 3asBUTEINS,
yKa3aHHbIE B ’)Kajo0e.

19. Pemienne 06 yA0BIETBOPEHUH Kall0ObI U 00 OTKa3e B €€ yJIOBJIETBOPEHUU
HaIpaBJIsIeTCsl 3asBUTENIO0 HE MO3]IHEee paboyero IHs, CIAEAYIOIIEro 3a JHEM €ro
MPUHSTHSA, TIO IOYTOBOMY aJIpeCy, YKa3aHHOMY B kaylo0e.

[To sxenmaHuIO 3asIBUTENS PEIICHNE TaK)KE HAIIPABIIETCS HA YKA3aHHBIH B xKajiooe
aZpec JIEKTPOHHOM MOYTHL. B TakoM ke opsIKe 3assBUTEINIO HAITPABJISETCS PELICHUE
1o »anobe, B KOTOPOM Ji OTBETa yKa3aH TOJBKO aJIpec 3JIEKTPOHHOW MOYTHI, a
IIOYTOBBIN a/IpeC OTCYTCTBYET WM HE MOAIAETCS POYTEHHUIO.

20. B cayuyae ocraBieHusi xajao0Obl 0e3 OTBETa 3asBUTENIO HANpaBISETCS B
TedyeHue 3 pabouumx [JHEH CcO JHS PErucTpaluud KajaoObl MNHCHbMEHHOE



MOTUBHPOBAHHOE YBEJAOMJICHUE C YKA3aHHUEM OCHOBAaHMH (32 UCKIIIOUYEHUEM CIIyYaeB,
KOIJa B jkajo0e He yKa3aHbl IOYTOBBIM agpec U aapec dJIEKTPOHHOW MOYTHI Ui
OTBETa WJIM OHU HE IMOAJNAIOTCA MPOYTEHUIO). YBEJOMJICHHE HANpaBIETCA B
HOpsAKE, yCTAHOBJIEHHOM JUIsl HAallpaBJIEHUsI OTBETA I10 )kajio0e.



