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AJIMAHUCTPALIMA

MYHHIUIIAJIBHOI'O OKpYyTIa

XOPOIIEBCKHUM

IHOCTAHOBJIEHHUE

2 mas 2023 roga Ne 10

00 yrBepxaenun Ilosoxkenust
00 apxuBe aJIMUHHUCTPALMHU
MYHUIHMIAJIbHOTO OKpyra
XopoureBCKUi

B cootBercTBUM ¢ DenepanbHbM 3akoHOM OT 22 okTsa0pst 2004 roma Ne 125-D3
«O6 apxuBHom gene B Poccuiickoit ®dexpepanuu», moanyHKToM 12 crtateu 16
¥YcraBa MyHUIANIAIBHOTO OKpPYra XOpOIIEBCKHUM:

1. Yr1Bepauts [lonoxkeHue o0 apxuBe aIMUHHCTPAIIMU MYHHIUIIATBHOTO
oKkpyra XOpOIIeBCKUi (TTPUIIOKEHUE).
2. Ony0OnuMKoBaTh HACTOSIIIEE MOCTAHOBJICHHE B COOTBETCTBUU C YCTaBOM

MYHHUITUTIATBHOTO OKpyra XOpONIEBCKUM W Pa3MECTHUTh Ha OQUIIMATBLHOM CalTe
OpPraHOB MECTHOI'O CaMOYIIPABJICHUS  MYHHUIMIAIBHOTO  OKpyra XOpOIIEBCKUH
www.moshor.com

3. KoOHTposIb 3a WCHOJHEHHWEM HACTOSLIETO ITIOCTAHOBJIICHUS BO3JIOXKHUTH
Ha IVIAaBY aJIMMHUCTPALlMA MyHHIIMIIAILHOTO OKpyra Xopomescknuili Ky3nenosa M.H.

I'naBa axMmuHUCTpaUKH
MYHHMIUIAJBHOIO OKPYra XopoumeBCcKHl M.H. Ky3HeuosB



[Ipunoxenue

K IIOCTAHOBJICHUIO aIMUHUCTPALIN
MYHULANAIBHOTO OKpyTra XOpOLIEBCKUN
ot 2 mas 2023 roga Ne 10

MHOJIOKEHUE
00 apxuBe aIMUHUCTPANMHM MYHUIIUNIAJIBHOIO OKpyra
XopoueBcKui

1. O01mue mos10KeHuA

1. JIOKyMEeHThI aIMUHUCTPAL[MM MYHULIUIIATBHOIO OKpyra XOpoleBCKul (1anee
— AAMUHUCTpALMS), UMEIOUIME HUCTOPUYECKOE, KYJIbTYPHOE, HAYYHOE, COLHUAIBHOE,
SKOHOMHUYECKOE 3HAUYEHHUE, BXOJAT B COCTaB ApXUBHOTrO (hoHa MOCKBBI, ABJISIFOLIETOCS
cocTaBHOU 4YacThio ApxuBHOro (ponma Poccuiickoit @enepanuu (nanee — ApXUBHBIN
(ona MOCKBBI) ¥ TOAJIEKAT MOCTOSIHHOMY XPaHEHHIO B I '0Cy1apCTBEHHOM OIO/I)KETHOM
yupexaeHun ropoga MockBbl «lleHTpanbHBIM TOCYIapCTBEHHBIM apXuB ToOpoaa
Mockse» (nanee — I'BY «III'’A MockBbI»).

2. Jlo nepenaun Ha MOCTOSIHHOE XPaHEHHUE JOKYMEHTHI, BKIIFOUCHHBIE B COCTaB
ApxuBHoro (oHna MOCKBbI, BP)EMEHHO, B MPE/ENax, YCTaHOBIEHHBIX DenepanbHbIM
3akoHOM OT 22 okTs0pss 2004 roma Ne 125-®3 «O06 apxuBHOM jene B Poccuiickoii
denepann» U UHBIMU HOPMATHUBHBIMHU ITPaBOBBIMU akTamMu Poccuiickon @enepanuu,
XPaHATCA B ApXMBE aJIMUHUCTPALIAH.

3. AaMuHUCTpaIys 00ecneYnBaeT COXPAHHOCTh, YUET, OTOOP, YIOPAIOYCHHE U
UCIIOJb30BaHUE JIOKYMEHTOB ApxuBHOrO (onHma MockBbl, o00pa3yromuxcs
B TIPOLIECCE €ro JIEeATEbHOCTH, B COOTBETCTBUM C HOPMATHBHBIMH JOKYMEHTaMU
YIOJIHOMOYEHHOTO (peAepaibHOTO OpPraHa UCIOJHUTEIBHOM BJIACTH B Chepe apXHUBHOTO
Jena W JIeJIONPOM3BOJICTBA, OOECHEYMBAET CBOEBPEMEHHYIO Iepefadyy HuX Ha
nocrosiHHoe XpaHenue B [’ bY «II'A MockBbD».

4. Bce paboThbl, CBSI3aHHBIE C TOATOTOBKOM, yHOPSAI0YEHUEM, TPAHCTIOPTUPOBKOMA
Y IIepeaaveil Ha MOCTOSTHHOE XPAaHEHUE ApXUBHBIX JOKYMEHTOB B I BY «III'A MOCKBBI»
IPOU3BOJSATCS CUJIAMH U 3a CUET CPEJICTB aIMUHUCTPALUU.

5. ApXMB aAMUHUCTpALMM CO3JAETCA I OCYLIECTBICHHUS XpaHEHMS,
KOMIUIEKTOBAHHUSI, y4€Ta U UCIHOJIb30BaHUS JOKYMEHTOB ApXUBHOTO (oHIa MOCKBHI,
JIOKYMEHTOB BpEMEHHBIX (CBbIlIE 10 JI€T) CPOKOB XpaHEHUSI, B TOM YUCJE MO TUYHOMY
COCTaBy, OOpa30BaBIIUXCS B JEATEIBHOCTH aJIMUHUCTpPALMU, a TaKKe MOJTOTOBKY
JOKYMEHTOB K Tmepenadye Ha mnocTtossHHoe xpaHeHue B ['BY «II'A MockBbly,
VMCTOYHHKOM KOMIUIEKTOBAHUSI KOTOPOTO BBICTYNAET aIMUHUCTPALUSI.

6. Anmunuctpanus paspadateiBaeT llonmoxxenne 00 apxuBe aIMHUHHCTpALIUU.
[Tonoxenue 00 apxuBe aJIMMHHMCTpPALMU TMOJUICKUT coOryiacoBaHuio LleHTpanbHON
skcnepTHo-npoBepodHoit komuccueit (LIDI1K) ['maBapxuBa MOCKBBI.

[Tocne cornmacoBanusa LDIIK I'maBapxuBa Mocksbl [lonoxenue o0 apxuBe
aIMUHHUCTPALIMM  YTBEP)KAACTCS  IOCTAHOBIEHUEM  TJIaBbl  aJAMUHHUCTPALUU
MYHULHANAIBHOTO OKPYTa.

7. OyHKUMM BEIEHUS apXUBa BO3JIAralOTCs  PACIOPSHKEHUEM  IJIABBI
aAMUHUCTPALMH HA JIM0, OTBETCTBEHHOE 32 BEICHUE apXHBA.



8. Pabotra mo BemeHHIO apXyMBa AaJMUHUCTpPALMU BEIETCS B COOTBETCTBHUH
c @enepanbHbiM 3aKOHOM OT 22 okTs0ps 2004 Ne 125-®d3 «OO6 apXxuBHOM jene
B Poccuiickonn ®Penepanun», 3aKOHaAMM, HOPMATHUBHBIMHM IPABOBBIMH AKTAMH
Poccuiickoni  ®denepanny, HOPMATHBHBIMHA  JOKYMEHTAMH  YIIOJHOMOYEHHOI'O
denepanbHOrO oOpraHa UCHOJHUTENBHOM BIACTH B cdepe apXuBHOTO Jeia H
JIEONIPON3BOACTBA, 3aKOHOM Topojga MockBel oT 28 HosOps 2001 roma Ne 67
«O0 ApxuBHOM QoHIE MOCKBBI U apXUBax», IOCTAHOBJIECHUSAMHU U PaCHOPSIKEHUSIMU
Mbppa u IlpaBurensctBa MOCKBBI B cepe apXUBHOIO [Jeila U JEJIONPOU3BOJICTBA,
[IpaBunaMu oOpraHu3allMM XpaHEHUS, KOMIUIEKTOBAaHUS, ydeTa W HCIOJIb30BaHUS
IOKYMeHTOB ApxuBHoro ¢onaa Poccuiickoii ®enepauuu U JIpyrux apXUBHBIX
JOKYMEHTOB B OpraHax roCy1apCTBEHHOH BJIACTH, OpraHaX MECTHOI'O CaAMOYIIPABIICHUS
U OpraHu3alysX, HOPMAaTHBHBIMM M METOAUYECKMMHU JOKyMEHTamu IaBapxusa
MOCKBBI, pacHOpSAUTENBHBIMA ~ JOKYMEHTAMH  aJMUHUCTPALMM,  HACTOSAIIUM
ITonoxenuem.

9. KoHTponb 3a IEATENBHOCTBIO apXHUBa aIMUHUCTPALMNA OCYILECTBIISIET IJ1aBa
aAMUHUCTPALIMH.

10. OpraHu3aiMOHHO — METOAMYECKOE PYKOBOACTBO JESATEIBHOCTHIO apXHBa
ocymectBisieT [ bBY «L{I'A MockBb».

Il. CocTaB 10KyMeHTOB apXuBa
11. B apxuB aqMUHHUCTpALIUU OCTYTAIOT:
a) 3aKOHYEHHBIE B JICJIONPOU3BOCTBE €A MOCTOSHHOTO U BPEMEHHBIX (CBBILIE
10 5er) cpoKOB XpaHEHHMs, B TOM YHCIE JOKYMEHThl IO JMYHOMY COCTaBy,
oOpa3oBaBIIMECS B JEATEILHOCTH aIMUHUCTPALUH.
0) CpaBOYHO — MOUCKOBBIE CPEACTBA K JIOKYMEHTaM U yUY€THBIE JOKYMEHTBI
apxuBa aJIMUHUCTpPALIHH.

I11. 3agauun apxuBa

12. K 3amagam apxuBa aMUHUCTPAITIN OTHOCSITCS:

12.1. Opranuzanus XpaHEHUS JTOKYMEHTOB, COCTaB KOTOPBIX IMPEIyCMOTPEH
paznenom 2. Hacrosuero [Tonoxenust.

12.2. KommiexkroBanue apxuBa aIMUHUCTPALIIT JTIOKYMEHTaMH,
00pa30BaBIIMMHUCS B JICSITEIHHOCTH aIMUHUCTPALIUH.

12.3. Yuer 10KyMEHTOB, HAXOJISAIIMUXCS Ha XpaHEHUU B apXHBE aJIMUHUCTPALIUH.

12.4. Vicnonp30BaHHWE JOKYMEHTOB, HAXOJSAIIUXCS Ha XpPAaHEHWHW B apXUBE
aIMUHUCTPALTUH.

12.5. TloaroToBKa W CBOEBpEMEHHAs Tepeaada JOKyMEeHTOB ApXuBHOTO (poHIa
Mocksbl Ha nocTostHHOE XpaneHue B ['BY «II'A MockBb».

12.6. Meroauueckoe pPyKOBOJACTBO M KOHTPOJIb 3a (opMupoBaHHEM U
obopmiieHHEM €1 B aIMHHHCTPAIlMd M CBOCBPEMCHHOM IIepefadeii MX B apXxuB
aIMUHHCTPALINU B YCTAHOBJIEHHOM MOPSIKE.

V. ®ynknum apxuBa
13. ApxuB aMUHUCTpPAIIMH OCYIIECTBIISIET CAEAYIONINE PYHKIUU:
13.1. Opranusyer npuemM TOKYMEHTOB IOCTOSSHHOTO W BpeMEHHBbIX (cBbimie 10
JIET) CpPOKOB XpaHEHUs, B TOM YHUCJIE IO JIMYHOMY COCTaBy, OOpa30BaBIIMUXCS
B JIEATEIbHOCTH aIMUHUCTpPAIINH, HE MTO3/ITHEE, YEM Yepe3 3 rojia Mmocie 3aBepIIeHHs el
B JICJIONIPOU3BOJICTBE B COOTBETCTBUM C YTBEPKACHHBIM IPaPUKOM.



13.2. Opranusyer u NPOBOJAUT IKCIEPTU3Y IIEHHOCTH JOKYMEHTOB BPEMEHHBIX
(cBbimie 10 15eT) CpPOKOB XpaHEHWS, HAXOMSIIMXCS HAa XPAaHEHHUM B apPXUBE
aJIMMHUCTpPAINH, B LETIX 0TOOpa TOKYMEHTOB Ui BKJIIOYEHUS B COCTaB APXUBHOTO
¢onma MoOCKBBI, a TakK€ BBISBJICHHS JOKYMEHTOB, HE MOMJCKAIIUX JaTbHEUIIEMY
XPaHEHHUIO.

13.3. Co3gaer, MOMOIHSIET U COBEPILIEHCTBYET HAYYHO — CIIPABOYHBIN anmapar K
XPaHSIIUMCS B QpXUBE JJOKyMEHTaM.

13.4. OcymiecTBiseT MOATOTOBKY M MPECTaBIsCT HE TMO3JHEE, YeM 4Yepe3
3 rosa noce 3aBeplIeHUs e B AeJIONPOU3BOICTBE:

a) Ha pacCMOTpeHHEe M coracoBaHue OkcrnepTHOo komuccuu (9K)
aIMUHUCTPALIMK OIHUCU JIe] TMOCTOSHHOTO XpaHEHHUs, BpeMeHHbIX (cBbiiie 10 er)
CPOKOB XpaHEHHs, B TOM YHCIIe N0 JUYHOMY COCTaBY, a TaKKe€ aKThl O BBIJICJICHUU
K YHUUTOKEHUIO apXUBHBIX IOKYMEHTOB, HE MOJIEKAIINX XPAHEHUIO, aKThl 00 yTpaTe
JOKYMEHTOB, aKThl O HEUCIIPABUMBIX MMOBPEKICHHUIX apXUBHBIX JOKYMEHTOB;

0) Ha yTBepxkenue win coriacoBanue L[DIIK ['maBapxuBa MockBbl onucu aen
MTOCTOSIHHOTO XPAaHEHUS U M0 JUYHOMY COCTaBY, aKThl 00 yTpare TOKYMEHTOB, aKThl O
HEUCTPAaBUMBIX MOBPEKICHHUIX apXUBHBIX JOKYMEHTOB;

B) Ha YTBEPKJICHHE IJ1aBe aIMUHUCTPALMM MYHULIUIIAIIBHOTO OKPYTa OMHUCH JIET
MIOCTOSIHHOTO XPaHEHHUS U IO JUYHOMY COCTaBy, aKThl 00 yTpaTe TOKYMEHTOB, aKThl O
HEUCHPABUMBIX  TMOBPEXKJEHUSAX  ApPXUBHBIX  JOKYMEHTOB,  yTBEpXJCHHBIC
(cornacoBannbie) L[OIIK ['maBapxuBa MOCKBBI, ONMUCH €1 BPEMEHHBIX (CBBILIE
10 5eT) cpoKOB XpaHEHUs1, AKThI O BbIIETICHUH K YHUUTOKEHHUIO apPXUBHBIX IOKyMEHTOB,
HE MOIeXAaIlIUX XpaHEeHUI0, corjacoBanHble DK aaMUHUCTpaLuy.

13.5. Benet yuer 1OKyMEHTOB U (POHJIOB, HAXOASIINXCS HA XPAaHEHUHU B apXUBE
aJIMMHUCTpPALIMU B YCTAHOBJICHHOM TOPSKE.

13.6. IIpencraBnsier B I'BY «II'’A MockBbl» ydeTHble cBeneHust 00 o0beme u
COCTaBE XpaHAILIMXCS B apXWBE AJIMHHHCTPALMU JOKYMEHTOB ApXMBHOro (oHaa
MoOCKBBI M JpYyrHX apXWBHBIX JOKYMEHTOB (MacmopT apXxuWBa) B COOTBETCTBUU
C TMOPSAKOM TOCYAapCTBEHHOIO yueTa JOKYMEHTOB ApxuBHOro (onma Poccuiickoii
denepanumu.

13.7. CucteMaTusupyeT U pa3MeniaeT JOKyMEHTHI, MOCTYMAIOIINe Ha XpaHSHHE
B apXMB aJIMHMHHCTpalUU, OOpa30BABIIMECS B XOAE OCYIIECTBICHHS AEITEIbHOCTU
aJIMUHUCTpPALIHH.

13.8. OpranmsyeT nepenady u nepeacT B yCTAaHOBICHHOM MOPSIKE TOKYMEHTHI
ApxuBHoro ¢onma Mockssl Ha mocTossHHOE XpaHenue B [ BY «{I'A MockBbI».

13.9. IIpoBoauT MEpOMPUATUS MO OOCCHEYCHHUIO COXPAHHOCTH TOKYMEHTOB,
HAXOSAIIUXCS HA XPAaHEHUHU B apXUBE aJIMUHUCTPALIUH.

13.10. Opranu3zyeT UCIoIb30BaHUE JOKYMEHTOB:

- uH(OpMHpYET TIJIaBy aJAMHMHUCTPALlMM U COTPYIHUKOB aJMHUHHCTPAIIH
0 COCTaBE U COJIEpKaHUU JOKYMEHTOB apXHUBa aJIMUHUCTPALIUN;

- MHGOPMUPYET TMOJIb30BATENEH MO BOMPOCAM MECTOHAXOXKICHUS apXHBHBIX
JOKYMEHTOB;

- OpraHusyeT Bbauyy JOKYMEHTOB M JeJl BO BpPEMEHHOE I0Jb30BaHHE
B YCTaHOBJICHHOM TOPS/JIKE;

- WCIIOJIHSIET 3alpOChl MOJIb30BATENEH, BBHIJAET apXUBHBIE KOMHUHU JOKYMEHTOB,
apXUBHBIC BBHITUCKU U apXUBHbBIE CIIPABKH;

- BEJIET YUET UCIOIb30BaHUS JOKYMEHTOB apX1UBa aIMUHUCTPALUH.



13.11. OcymecTBisieT BeIeHHWE CIOPABOYHO — TIOWCKOBBIX  CPEJCTB
K JOKyMEHTaM apXuBa aJIMUHUACTPALIHH.

13.12. YuactByeT B pa3pabOTKe JOKYMEHTOB aJMHUHUCTPAIMM IO BOIPOCAM
apXMBHOTO JIeJa U JIEJI0NPOU3BO/ICTBA.

13.13. Oxka3biBaeT METOAUYECKYIO MOMOIIb CTPYKTYPHBIM IMOAPA3JICICHUSIM U
paboTHUKAM aJIMUHUCTPALIUU:

a) B COCTaBJICHUM HOMEHKJIATYpHhI 1], GOpMHUPOBAHUU U OPOPMIICHUU JIE;

0) B MOATOTOBKE JOKYMEHTOB K IIepe/iaue B apXUB aIMUHUCTPALIUU.

13.14. KouTponupyeT NIpaBUIbHOCTh (popMHUpOBaHUS W O(QOpMIICHUS e
B JICJIONTPOU3BOJICTBE, a TAKXKE MOJATOTOBKY JEJI K Mepeaye B apXuB.

V. [IpaBa apxuBa

14. JIu1o, OTBETCTBEHHOE 3a BEICHHE apX1Ba, UMEET MPABO:

14.1. IIpencrasisaTe rjiaBe aIMUHUCTPALIUN IIPEIIOKEHNS 10
COBEPLICHCTBOBAHUIO  OpPraHMU3allMd  XPAaHCHHs, KOMIUIEKTOBAHMS, Yydera U
HCIIOJIb30BaHUs APXUBHBIX JOKYMEHTOB B ApXMBE aJIMUHUCTPALINH;

14.2. 3anpaimvBaTh y COTPYJIHUKOB aIMUHUCTPALIMU CBEJCHUS, HEOOXOIUMbIC
JUTsl pabOoThI apXMBa aIMUHHUCTPALUH;

14.3. [/laBaTp peKOMEHJAUMH COTPYIHHKAM aIMWUHHCTPALIMM [0 BOIIPOCAM,
OTHOCSIIIUMCA K KOMIIETEHIIMN apXUBA aIMUHUCTPALVH;

14.4. TpeboBaTh OT COTPYJHUKOB aJMHHHUCTpAIIMM CBOEBPEMEHHOW Iepenayu
JOKYMEHTOB B apXMUB aJJMUHUACTPALIVH.

V1. OTBeTCTBEHHOCTH

15. JIuio, OTBETCTBEHHOE 3a BEJCHHE apXHBa, HECET OTBETCTBEHHOCTH 3a
BBITIOJIHEHHE BO3JIOKCHHBIX Ha apXUB 3a/1a4 U QyHKITUH.

16. Jluo, OTBETCTBEHHOTO 3a BEJCHUE apXWBa, COBMECTHO C TJIABOM
aIMUHHUCTPALIMM HECET OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccuiickon ®@eneparuu 3a:

- HecoOJIIoJileHWe TMpaBWJ  OpraHu3alMd  OOECMEUeHUs]  COXPAHHOCTH,
KOMIUICKTOBAaHMS,  y4eTa, UCIIONb30BaHUsI  JIOKYMEHTOB,  YCTAHOBJICHHBIX
3aKOHOJIATEIbHBIMA 1 HOPMATUBHBIMU aKkTamu P@;

- yTpaTy Y HECAaHKIIMOHUPOBAHHOE YHUYTOXKEHHUE TOKYMEHTOB;

- HapylieHUEe TOopsKa U CPOKOB Tiepefadyd JOKYMEHTOB ApPXHBHOTO
donga Mockesl B «I'BY «I1I"’A MoCKBBI».

17. Ilpu cmeHe nuIA, OTBETCTBEHHOTO 3a BEACHUE apXvBa aIMUHHCTPALNH,
MpUeM — Mepeaada J0KyMEHTOB apXUBa, YUETHOTO M HAYYHO — CIIPABOYHOTO anmapara
K HUM OCYIIIECTBJISIETCA 110 aKTYy.

COI'ZTACOBAHO COI'ZTACOBAHO

IIpoToK0JI 3KCIIEPTHOI KOMHUCCHU IIporoxou LenTpanbHoii JIKCIePTHO-
aIMUHUCTPALMH MYHHLIHUIIAJIBHOIO NPOBEPOYHOH KOMHUCCHHU I'maBapxusa
okpyra XopouieBcKuii MockBbl
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