AIMUHHUCTPALIUA
BHYTPUIOPO/ICKOTO MYHHUIUMAIBHOTO 00pa3oBaHus — MyHHULUIIAIBHOTO OKpyra
XOPOLLIEBCKHUH

B roposie MockBe

ITOCTAHOBJIEHHUE

16 anpeas 2025 roga Ne 15

(0] npeaoCcTaBJ€HHH MYHHIHIAJbHBIX YCIYI

B nensax peanuzanuu ®epepanshHoro 3akona ot 27 utons 2010 roga Ne 210-D3
«OO6 opraHuzalMy NpPeJOoCTaBIeHHUs] TOCYJAapCTBEHHBIX M MYHULMIIAIBHBIX YCIyI»,
Ha ocHOoBaHMM  mnoctaHoBieHuil  [IpaBurensctBa  Poccuiicko — @enepauuu
or 16 mas 2011 roma Ne 373 «O pa3paboTke u yTBEpXKJAEHUU aJIMHUHHUCTPATHBHBIX
perimaMeHTOB  OCYILIECTBIEHHS  TOCYJapCTBEHHOrOo  KOHTposis — (Haa3opa) H
aJMUHHUCTPATUBHBIX PpErJaMEHTOB MPEJOCTaBIEHUs TOCYAAapCTBEHHBIX  YCIIyI»,
ot 16 aBrycra 2012 roma Ne 840 «O mopsake mojadd U pacCMOTpeHHs *kajnod Ha
pelueHus U aeictBus (0e3neiicTBue) deaepaibHbIX OPraHOB UCIIOJIHUTEILHON BIIACTH U
X JOJDKHOCTHBIX JUI, (efiepalbHBIX [OCYJapCTBEHHBIX CIyXAallKX, AOJDKHOCTHBIX
JUIl rocyAapcTBeHHBIX  BHeOIo/ukeTHBIX  (onmoB  Poccuiickoit  ®enepauuu,
rOCyAapCTBEHHBIX KOPMOpAlWid, HaJeJeHHbIX B COOTBETCTBUM C (eepallbHbIMU
3aKOHAMH TIOJTHOMOYHUSMH TI0 [PEJOCTaBJICHUIO TIOCYJApCTBEHHBIX YyCIyr B
YCTAaHOBJIEHHOW cdepe MHesTeNbHOCTH, W MX JODKHOCTHBIX JIML, OpraHH3alui,
npenycMoTpeHHbIX 4acThio 1.1 crarbu 16 ®enepansHoro 3akoHa «OO0 opraHu3anuu
NPeJOCTABICHUs] TOCYJAapCTBEHHBIX M MYHMLMIAIBHBIX YCIYyr», M HX pabOTHHKOB,
a TakKe MHOrOo()YHKIIMOHAIbHBIX LEHTPOB IIPEJOCTaBICHHs IOCYAapCTBEHHBIX H
MYHHIIMIIAJIBHBIX YCIYT U UX paOOTHUKOB» U noctaHosineHus [IpaBurenscTBa MoCKBBI
or 15 HosOps 2011 roma Ne 546-II1 «O npenocraBieHUM TOCYIApPCTBEHHBIX H
MYHHUUUNAIBHBIX YCIyT B ropoae Mocksey:

1. YTBepauts:

1) Ilopsmoxk ¢opmupoBanuss M BeaeHHss Peecrpa MyHHULMNAIBHBIX YCIYD
(mpunoxenwue 1);

2) llopsimok pa3pabOTKH M YTBEpXKIASHUS AaJIMMHUCTPATUBHBIX pErIaMeHTOB
MPEA0CTaBIEHUS MYHUIMNAIBHBIX YCIYT (MPUIIOKEHHE 2);

3) TpeGoBaHus K MpeOCTaBIEHUIO MYHHITUIIATBHBIX YCIYT (MpHiiokeHue 3);



4) Ilonoxenne 06 0COOEHHOCTAX MOJAYM U PACCMOTPEHHS KaJlob Ha peleHus H
(unu) pedictBus (Oe3nelicTBHE) aAMUHHMCTPAIMH BHYTPUIOPOJACKOTO MYHHIIMIIAILHOIO
obpasoBaHUsi — MYHHLMIAJBHOTO OKpyra XOpoOIUeBCKH B ropome Mockse,
€€ JIOJDKHOCTHBIX JIML U MyHULMIIAIBHBIX CIYXKaluX (mpuioxeHue 4).

2.  IlpusHath  yTpaTMBUIMM  CHJIy  [IOCTAHOBJIEHHE  aJIMHUHHCTPALIMH
MyHHIUIANBHOrO OKpyra XopomeBckuii ot 11 mMapra 2016 roma Ne 8
«O mpeocTaBlIeHUd MYHULMIAIBHBIX YCIYT».

3. OnyOnukoBaTh HacTOsIIEe MOCTAHOBIEHHE B CETEBOM HM3MaHHH «MOCKOBCKHM
MYHUIUNIATbHBIH BECTHUKY.

4. KoHTponb 32 UCIIOMTHEHHEM HACTOSILEr0 IOCTAHOBJIEHHS BO3JIOKUTH HA IJIaBY
anmuHucTpauuu Kysnemosa M.H.

I'naBa aaMHHHCTpalHH M.H. Ky3Henosn




IIpunoxenwue 1

K TIOCTaHOBJIEHHIO aJIMUHUCTPAIHH
BHYTPUTOPOJICKOIO MYHUUUTATEHOTO
00pa3oBaHus — MyHHIHNAILHOTO OKpYyra
XopomeBckuii B ropoge  Mockse
ot 16 anpens 2025 roga Ne 15

IMopsinox
¢opmupoBanus u Beaenus PeecTpa MyHHIHIAILHBIX yeayr

1. Hacrosumit Ilopsimox, B Lensx obecrnedequs JIOCTYITHOCTH, TIOJHOTHI,
AOCTOBEPHOCTH M AaKTyaJlbHOCTH CBEJECHMH O MYHMIMIANBHBIX YCIyrax (namee —
CBEJICHHA 00 yciyrax) ycTaHaBIMBaeT TPeOOBaHUA K (DOPMHPOBAHHIO H BENCHHMIO
Peectpa Mynunmnaneeix yeayr (nanee — Peectp).

2. PeecTp CONEPXUT CBENEHHS O MyHHLMIAIBHBIX YCITYraX, MPeIoCTaBIseMbIX
aMUHUCTpaLHeH BHYTPHIOPOJCKOTO MYHHULUIATEHOTO oOpa3oBaHus —
MYHHIHUITAIBHOTO OKpyra XOpOIIeBCKHi B ropojie MockBe (Jiajee — aiMHHHCTpAIHS).

3. Peectp Bemercss B 9JJEKTPOHHOM  BHIE B HHPOPMAIITHOHHO—
TeJIEKOMMYHHKalHOHHON ceTH «MHTepHeT» Ha oQHIIMATBHOM caiiTe OpraHOB MECTHOTO
caMOyTIpaBlIeHUsS BHYTPHUIOPOJICKOTO MYHHULUIATBHOTO oOpa3zoBaHHs -
MYHALUIAILHOrO OKpyra XopoueBckuii B ropoge MockBe (nanee — o(puIHATBHEI
Cair).

Ceemenust 00 yciyrax, pasMelleHHBIX Ha O(GMIHAILHOM caiiTe, SBISIOTCS
OOIIEIOCTYIIHBIMHE H MPEIOCTABIAIOTCS OECIUIaTHO.

4. PopmupoBanKe U BeJieHHe PeecTpa 0CyIeCcTBISeTCS TOCPeICTBOM pa3MeleHH s
CBeJIeHUH 00 ycmyrax Ha opHUIMaTbHOM caifTe (1anee — pasMelleHHe CBeIeHHi).

5. CocraB cBeneHuii 00 ycnmyrax, NOMIEKAIINX Pa3MENIEHHIO, 3arOJHIETCS
COIJIaCHO MPHIIOKEHHIO K HacTosieMy [Topsiky.

6. Pa3Memienue cBefeHU obecreyuBaeT MYHHLMUIIAIBHBIA  CIIyXKalHh
aIMUHUCTPALUH, K JOJDKHOCTHBIM 00S3aHHOCTAM KOTOPOTO OTHECEHO BezeHue Peectpa
(Ranee — MyHHIMITANIBHBIN CITyXallKil [0 BEIEHUIO peecTpa), B TeUeHHe 5 JHeil co aHs
NPENOCTaBIICHUSI TAKUX CBEIEHMUIH.

7. MyHuLMIabHBIA CITy>Kalluit [0 BeJICHUIO PeecTpa:

a) OCyIIeCTBIsET (UKCHPOBAHHE M XpaHeHHe HWHpOPMamuH 06 HCTOPHH
M3MEHEHHHI CBelleHHi 00 ycmyre, obecreynmBaeT CO3JaHHE M XPaHEHHME APXUBHBIX
konuii Peecrpa;

0) obecneunBaeT GUKCHPOBaHHE U XpAHEHHE CBEIEHHI O IMIAX, IIPEeIOCTABHBIINX
cBeJieHus 00 ycIyre.

8. Ilpenocrasnenue cpefieHuii 06 ycmyrax st pasMelleHHS Ha OGHIHAILHOM
CaliTe OCYIIECTBJIAET MyHHMIMIIAIBHBIA CIIyXalMii aAMUHHCTPAIIMH, K JODKHOCTHBIM
00s3aHHOCTSM KOTOPOTO OTHECEHa OpraHW3alus MpPeOCTABICHHS MyHHIHIATBHON
ycnyru u BeneHue Peectpa, B TeueHwe 5 jgHeH €O AHS ycTaHOBIEHHS W (WIH)
M3MEHEHHsI CBeJICHHH, OIPE/IENIeHHBIX B IPUIIOXKEHUH K HacTosmemy [Topsky.



[Ipunoxenue
K Ilopsnky dopMuUpOBaHHS U BemeHUs
PeecTpa MyHUIIMIIANBHEBIX yCIIyT

Ilepeuenn
CBe/ICHHIl 0 MYHHIHNIAIbHOH yciyre Qs pasMenieHust
B PeecTpe MyHHIHNIAILHBIX YCJIyT

1. HaMeHOBaHNE MyHUIMITATBEHON YCIIyTH.

2. HanMeHOBaHUSI M pEKBU3MTHl 3aKOHONATENBHBIX H WHBIX HOPMAaTUBHBIX
TIPaBOBBIX aKTOB, IPEyCMATPUBAIOIINX MIPEJOCTABIEHHE MyHUIIUIIAILHON YCITyTH.

3. HanMeHOBaHHs OpraHoB, y4acTBYIOIUMX B MPEJOCTABICHUH MYHHIMIAIBHON
YCIIyTH.

4. HaumenoBanue, HoMep, jara, CBeleHHsI 00 OIMyOGIMKOBAaHMM HOPMATHBHOIO
PaBOBOr0 aKTa, YTBEPAMBINETO aIMHHHCTPATUBHBINA perJaMeHT IPef0CTaBICHHUS
MYHHIUTIAIBHON YCITYTH.

5. Csenmenust o Mecre mojmaud 3ampoca (3asBieHHs) Ha IIPeIOCTaBIICHHE
MYHHIUIIAJILHON YCIYyTH.

6. HanmenoBanue pe3ysbTaTa IpeoCTaBlIeH s MyHHLUATEHON YCIIyTH.

7. HaumeHOBaHWEe JIOKYMEHTa, MOATBEPXKIAIOIIET0 KOHEYHBIH pe3ysipTar
NPE0CTaBIEHUS MyHULIUITATILHOM YCITYTH.

8. CsemeHumss O KaTeropusx 3asBHTENE, KOTOPBIM  IPEJOCTABISETCS
MyHHIMIAIbHAs yCIIyTa.

9. Csenenns o wMmecre UWHOOPMHPOBAaHHS O TNpaBHIaX IPeJOCTABICHHS
MYHHLHUIAJIBHOH YCIYTH.

10. Cpemenuss 0 MaKCUMalbHO JIOIYCTHMBIX CpPOKaX IPeJOCTaBIeHHS
MYHHULHANAILHON YCIIYTH.

11. Csenenuss 00 OCHOBaHMAX M IPUOCTAHOBICHHS IIPEIOCTABIEHHS
MYHHIMIIAIBHOM yCITyTH THOO0 0TKa3a B IPeI0CTaBIeHUH MyHHIIUIATBHOM YCIYTH.

12. HaumeHOBaHMs JIOKYMEHTOB, IOJJIEKAIIAX TPEACTABICHUIO 3asBHUTENIEM IS
MOJIyYeHHUS] MYHUIUITIATBHOHN YCIyTH.

13.  Csenenuss 0  BO3MOXHOCTH  (HEBO3MOYKHOCTH)  ITPENOCTABICHHMS
MYHHULUNANIBHON YCIYyTd B MHOTO(YHKIIMOHANIBHBIX [IEHTPaX.

14.  Csemenuss o0  BO3Me3OHOCTH  (0OE€3BO3ME3NHOCTH)  IPEIOCTABIECHHUS
MYHHIMIIANIEHON YCIIyI'H M pa3Mmepax IUIaThl, B3UMAeMOM C 3asiBUTENS, €CIIH YCayra
IIPEeIOCTAaBIISIETCSl HA BO3ME3/IHONH OCHOBE.

15. Cenenust 00 afMUHHCTPATUBHBIX ITPOLEAYpPax, MOUIEKAINNUX BBITOJIHEHHIO
OpraHoM MECTHOI'O CaMOYIIPaBIIeHHs IPH NPEeJIOCTABIEHHH MYHULUNAIBHOW YCIyTH,
B TOM 4YHCIIE CBEIEHHUS O IIPOMEXKYTOYHBIX M OKOHYATENIbHBIX CpOKax TaKHWX
aJIMUHHCTPATUBHBIX MPOLIEIYD.

16. Ceenenust o0 azpecax 3JIeKTPOHHOH IOYTHI, Tesie(OHAX OpraHa MECTHOIO
caMOyIpaBIeHUSI.

17. Csenenus o mnopsjake KOHTPOJS 3a MHCIIOJNHEHHEM aJMHHHCTPATHBHOIO
periamMeHTa.

18. Csenmenust o cmocobax u Qopmax oOKaloOBaHHS pEIIeHUH W JIeWCTBHIA
(Ge3melcTBHS) NODKHOCTHBIX JIMI U MyHHLIMIIATBHBIX CITYKALMX [P [IPEA0CTAaBIEHHH
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YCIYTH M CBENICHUA O MOJDKHOCTHBIX JHLAX, YNOJHOMOYEHHBIX HA pacCMOTpEHHE
Kall00, X KOHTAKTHbIE JaHHEIE.

19. TexcT anMMHHCTPAaTHBHOTO perjaMeHTa, (opmel  3ampocoB  (3asBrieHmil),
KOTOpBIE HEOOXOMMBI 3aBUTEIIIO IS NIOJIyYEeHUs MYHULHTAIBHOM YCIIyTH.

20. CeezieHus o naTe BCTYIUIEHHS B CHITY aIMHHUCTPATUBHOTO perjiaMeHTa.

21. CpezmeHHSt O BHECEHMH H3MEHEHHH B HODMAaTHBHBIM IPaBOBOM aKT,
YTBEPAMBIINH ~aIMHHHUCTPATUBHBIA PpEIVIAMEHT IPEeIOCTABICHNS MyHHLUTATBHOMN
YCIyrd, ¢ yKasaHHeM HOMEpa, JaTbl, CBelleHHs 00 OImyOIHKOBAHMH HOPMATHBHOTO
[IPABOBOI0 aKTa, KOTOPBIM BHECEHBI TAKHE H3MEHEHHUS.

22. Cpenenust 0 NaTe IpeKpalleHus IeHCTBUS aAMHHHCTPATHBHOIO periamMeHTa
PEOCTABICHAS MyHULUNIAIBHOH YCITyTH (IIpU3HAHKS €TI0 YTPATHBLIAM CUITY).



[Ipunoxenwue 2

K IOCTAaHOBJICHHIO  aJIMHHHCTpAllHH
BHYTPUTOPOJICKOTO MYHHULIHTIATEHOTO
00pa3oBaHHs — MYHHLMIAILHOIO OKpyTra
XopomeBckuii B ropome  Mockge
ot 16 ampenst 2025 roma No 15

INopsinok
Pa3palboTKH U yTBep:KIeHHsl AIMHHHCTPATHBHBIX PerJaMeHTOB
NpeI0CTaABJEHHSI MyYHHIHNIAIbHBIX YCJIYT

1. Hacrosimuit Ilopsiiok ycTaHaBnHBaeT mpaBhia pa3paboTKH H yTBepXIEHHUS
aIMHHUCTPATHBHBIX PEINIAMEHTOB IPENOCTaBIEHHs MYHULHUIAIBHBIX yCIyr (nanee —
perjiamMeHThl).

2. PermaMeHT sBIs€TCS HOPMAaTHBHEIM [IPABOBBIM aKTOM aJMHHHCTPALHAH
BHYTPUIOPOJCKOIO MYHHUIMNAIBHOIO 00pa3soBaHMs — MYyHHIHUNAILHOIO OKpYyTa
XopoureBckuii B ropose MockBe (1anee — aIMHHHCTPALMS), ONIPEEISIONIHM TOPSIOK,
CTaHIapT NpPEeIOCTaBICHHUS MYHHLMIIAILHOW YCIyTH, B TOM YHCIE COCTaB, CPOKH H
IIOCJIE/IOBATEIBHOCTh aIMHHUCTPATUBHBIX Mpouenyp (AeHCTBHM), OCYIIECTBISEMbIX
aJIMUHUCTpAL[MEN 10 3ampocy (U3MYECKOro WM FOPHIMYECKOro JUIa JHO0 uX
YIOJTHOMOYCHHBIX — MPEJACTAaBUTEIeH, B paMKaX IIOJTHOMOYHI, YCTaHOBIEHHBIX
HODMAaTHUBHBIMU IPAaBOBBIMH aKkTamu Poccuiickoit ®exnepanny, NpaBOBBIMM aKTaMH
ropoja MOCKBEI M MYHUIMNAJIBHBIMH [PABOBBIMH aKTaMH, U B COOTBETCTBHH
¢ rtpeboBanusamu DexepansHoro 3akoHa ot 27 uoag 2010 roma  Ne  210-P3
«O06 opraHu3allMy IIPeIOCTABICHUS TOCYAAPCTBEHHBIX M MYyHMIMMATBHBIX YCIYI»,
a TaKKe IOPSJIOK B3aMMOJEHCTBHA MEXAYy CTPYKTYPHBIMH IOApa3/ieeHHsIMH,
JOJKHOCTHBIMH JIHLIAMH M MYHHLMIAIBHBEIMH CIIY)KAIlUMH aJIMHHHUCTPAIMH IIPH
IPE0CTABIEHHH MyHHUITUITATLHON YCIyTH.

3. Pernament paspabaTeiBaeTcss MyHHLHUNAIBHBIM CITY)KallUM aJIMHHHCTPALMH, K
JIOJDKHOCTHBIM  OOSI3aHHOCTSIM KOTOPOTO OTHOCHTCS OPraHW3alys IPeJOCTaBIeHHs
COOTBETCTBYIOLIEH MyHULIUNIAIBHOMN YCIYTH (J1ajlee — UCTIOIHUTES ).

4. Ilpu pa3paboTke IpoeKTa periaMeHTa HCIIOIHUTEb:

a) ompezieNsAeT nepeyeHb HOPMAaTHBHEIX NIPaBOBLIX akToB Poccuiickoii Meneparmu,
MPaBOBBIX aKTOB ropoja MOCKBBI U MyHMLUNAIBHBEIX [MPABOBBIX aKTOB, SBISIFOIMAXCS
MPaBOBBIMH OCHOBaHMSIMH JJIsl TPEOCTABICHHS MYHHUIMITAIBHOM YCIIYIH;

0) ocyllecTBIsgeT aHaIM3 HOPMATHBHBIX [PAaBOBBEIX aKTOB Poccuiickoit
Denepanuu, NMPaBOBLIX aKTOB ropoja MOCKBBI, MyHHIMIIAIBHBIX IPABOBLIX aKTOB,
PEryIHPYIOUIUX IIPEJOCTaBIeHIe MyHULIUITAIEHOW YCITYTH;

B)  OCYIIECTBISIET  aHadM3  JIEHCTBYIOLIEro  IOpPSAKA  [PEeAOCTaBIEHHs
MYHHUIMIIATBPHOH YCIYIH M OLIEHKY 3((EeKTHUBHOCTH €€ NpPeJOCTaBIeHHS C LEJbI0
COBEPIIEHCTBOBaHMS (ONTHMH3ALUH) a/IMHUHUCTPATHBHEIX Ipoueayp (neicTsuii);

r) OnpesenseT MOcIeI0BaTeIbHOCTh aIMUHUCTPATUBHEIX MpoLeayp (neicTBuii) ¢
Y4YETOM IPEeAI0KEHHHN T10 ONTHMH3ALUH [TPEAOCTABICHUS MYHUIUITATBHOMN YCIIyIH;

€) pazpabaThIBaeT MPOEKT CTaHAapTa MPeAOCTaBICHHUS MyHUIIUIIAIBHON YCIIYTH;

’K) BBINOJIHAET JApyTrHe JeHCTBHs Ul pa3paboTKH IPOEKTa periaMeHTa.

5. TlpoekT pernaMeHTa TIOJUIKUT HE3aBUCHMOM 3KCIIEPTH3€ M IKCIIEPTH3E,
NPOBOAWMOM aJMHMHHMCTpalMed (nanee — BHYTPEHHSSI OKCIEPTH3a), a TaKKe



aHTHKOPPYTIIHOHHOH’ SKCIIEpTH3E.

AHTUKOPPYTIIIMOHHAs KCIIEPTH3a IPOEKTa periaMeHTa IIPOBOJIUTCS B IIOPSJIKE,
YCTaHOBIICHHOM JUISL TPOBEJICHUS AHTUKOPPYNIHOHHOM SKCIIEPTH3BI HOPMATHBHBIX
[IPABOBBIX aKTOB H TPOCKTOB HOPMATHBHBIX I[PABOBBIX aKTOB aJMHHHCTPALIHH,
OZTHOBPEMEHHO C BHYTPEHHEH dKCIepTH30M.

6. Hcnomnurens obecrieunBaeT pasMelleHHE IIPOEKTa perjiaMeHTa Ha
ODHIMaTBHOM ~caifTe OpraHOB MECTHOTO —CaMOYIIPABICHHS BHYTPUTOPOJICKOTO
MYHHUHIIATEHOrO 00pa30BaHus — MyHHIHIIAILHOrO OKpyra XOpOLIEBCKMI B ropoje
MockBe B HMH(OOPMAHOHHO-TEIEKOMMYHHKALIMOHHONW CETH «MuTepHer» (mamee —
ObULHMANBHBIH caliT), ¢ yKasaHHeM CpOKOB IIpHeMa 3aKTIOYeHHH He3aBHCHMOI
OKCIIEPTU3bI (CPOK IpUeMa 3aKITFOYEHHH He MOKET ObITh MEHEE YeM CeMb pabouux aHei
focie JHs pasMEIICHUs NPOEKTa periaamMeHTa), a TakkKe KOHTAKTHOM HH(opMaIuu
(Tenedon, dakc, agpec S7I€KTPOHHON MOYTHI, TOYTOBKIH afpec) s HaIIpaBIEHHS TaKUX
3aKIFOYEHHH.

7. Ilpu MOCTYIUIEHWM 3aK/IIOYEHHIl HE3aBHCHMOH ODKCIIEPTH3BL, HCIIONHHTED,
B TEUCHHE IATH PabOYMX [HEH CO JHA OKOHYAHHS CPOKa MpHUEMa ITHX 3aKIIOYEHHI,
paccMaTpUBaeT UX K MPUHUMACT PELICHHE 10 Pe3yIbTaTaM KasKI0i TaKO# 3KCHepTH3bL:
0 10paboTKe NPOEKTa PEriaMeHTa Hili O HeL[ellecO0OPa3HOCTH ydeTa SKCIIEPTH3EL.

8. TlpuHATBIE HCIONHUTENIEM peIIeHHs [0 Ppe3ylbTaram paccMOTpeHHs
3aKTIOYeHHH HEe3aBHCHMOW OKCHEepTH3bl O(GOPMISIIOTCS CIIpaBKOH 06 mrorax
HEe3aBUCHMOM SKCIIEPTU3EL, B KOTOPOH YKa3LIBAIOTCS:

a) HaMEeHOBaHHe IPOEKTa PeryiaMeHTa;

0) mata pasMeleHHs IPOEKTa periaMenTa Ha OpUIMATEHOM caifTe;

B) laTa OKOHYaHMs pHeMa 3aKIIOYeHHIT He3aBUCHMOi1 SKCIIepTH3HL;

I') KOJIMYECTBO MOCTYNHBIINX 3aKIIFOYEHHH HE3aBUCHMOMN SKCIIEPTH3EL,

J) cojep)KaHHE IIONOXKEHUH MPOEKTa perjiaMeHTa C YYeToM 3aKIHOYeHHH
HE3aBUCHUMOM IKCIEPTHU3bl (C M3JIOKEHHEeM pelaKkiMKM TaKUX I[IOJIOKEeHHH 10 HX
M3MEHEHHS);

€) MOTHBHPOBaHHOE OOOCHOBaHHE pEIUEHHs O HeleNecooOpasHOCTH ydera
3aK/IFOYE€HHH HE3aBHCUMOH SKCIIePTH3HI.

9. Mcnionuutens, B cpok He Gojtee NATH AHEH MocIie JHs OKOHYaHHMs CPOKa IpHeMa
3aK/IIOYeHUH HE3aBHCHMOMW O9KCIIEPTH3BI, HANpPAaBISET MYHHIMIIAILHOMY CIIyXKaIeMy
aIMMHHCTPAlU{, K JOJDKHOCTHBIM OOS3aHHOCTSIM KOTOPOI'O OTHOCHTCS [PaBOBOE
obecrieueHne  JEATENBHOCTH  aAMHHHCTPALMH, Ui [POBEJEHHS BHYTPEHHEH
9KCIEePTU3BI:

a) IPOEKT MOCTAHOBIIEHHS aJMUHUCTPALIHK 00 YTBEP)KICHUH PErIaMeHTa;

0) IPOEKT periaMeHTa;

B) KOIUH 3aKJIIOUEHH He3aBUCHMOMN SKCNIEPTU3bI (IIPU UX HATHYHH);

I') KOIIMIO CIIPaBKM 00 UTOrax He3aBUCHMOM HKCIIEPTU3EL.

10. Ilpu mpoBeieHUH BHYTpPEHHEH JKCIIEPTH3bI IIPOEKTA PErJIaMEHTa MTPOBOIUTCS
OIIeHKa:

a) COOTBETCTBHS MPOEKTA pPerjiaMeHTa TPeOOBAHHMSAM, MPENbABISEMBIM K HEMy
DeniepanbHbiM  3aKk0HOM «OO0 OpraHM3alM{ NPeOCTABIEHHS! TOCYJAPCTBEHHBIX M
MYHHUMIIAIBHBIX YCIYI» W TPHHATBIMA B COOTBETCTBHH C HHUM HOPMATHBHEIMH
IIPaBOBBIMU aKTaMHU;

0) y4era pe3ynpTaToB HE3aBUCHMOIi 9KCIIEPTH3BI B IPOEKTE peraaMeHTa.
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11. Cpok nposesienHst BHYyTpeHHEN SKCHEPTU3bI U TIOJTOTOBKH 3aKIIOUYEHHS 110 ee
pesyibTaTaM HE MOXeT ObITh Oonee mecsiTM pabodyuMX JHEH €O JHS THpPeICTABIEHHS
JOKYMEHTOB (IyHKT 9). 3aKkmouyeHHe BHyTpeHHEH OKCHepTH3bI HallpaBJIseTCs
UCIIOJTHUTEIIO B JIEHb €T0 MOATOTOBKH.

12. Wcnonuurens B TedeHHe Tpex HHEH cO AHSA TONYYEHHS 3aKTIOUCHHS
BHYTPCHHEH JKCIepTu3bl o0ecreuMBaeT ydeT 3aMe4aHuif ¥ [peIosKeHHi,
COACpXKAIUXCs B 3aKJIIOYEeHHH. B ciydae Hecorniacs MCIIONMHHUTENS C 3aKIIOYEHHEM
BHYTPEHHEH SKCIIePTH3bI, PELICHAE OCTAeTCS 3a IIIABOM aIMUHUCTPALIHH.

13. WcnonHuTens B CPOK, He MpPEBBILAIOIIMH MSATh JHEH CO mHS pacCMOTpeHusl
3aKIIOYEHUsS BHYTPEHHEH OKCIEPTH3bl, BHOCHT TJIaBe aJMHHHCTPALMHM IPOEKT
periiaMeHTa, K KOTOpoMy MpHJIararTcs:

a) IPOEKT II0CTAHOBJIEHHS! aIMHHHCTPALINU 00 YTBEPKICHHHU PerilaMeHTa;

0) crnpaBku 00 MTOraX HE3aBHCHMOI OSKCIEpPTH3bI, B TOM YHCIE He3aBHCHMOI
AHTHKOPPYIIHOHHOM 3KCIIEPTH3HI;

B) 3aKJIOYEHMS] BHYTPEHHEH 3KCIIepTH3bl, B CIydae HECOIIAacHs ¢ 3aKIIOUeHHEM
BHYTPEHHEH 3KCIIEPTH3bI, TUCHbMEHHBIE BO3PaAKEHHUS;

I) NPOEKThl MYyHHIMMANBHBIX IPABOBBIX aKTOB, B CJydae €CIM B IPOLECCe
paspaboTKM IpOeKTa perjiiaMeHTa BBIABJIAETCS  BO3MOXKHOCTH  ONTHMH3ALUHU
(TOBBILEHNS. KAYecTBA) MPENOCTABIEHHS MyHHLUMIAIBHON YCIYTH IIPH YCIOBHH
M3MEHEHUI COOTBETCTBYIOIIUX MYHHLIUIAIBHBIX TPABOBBIX aKTOB.

14. PermameHT yTBep)KHaeTcsi IIOCTAHOBIEHHEM  A[MHUHHCTPAMH H BCTYIACT
B CHIYy CO OHS €ro OQHUIMAILHOTO ONMyOJHMKOBAaHHSA, €CIH B IIOCTAHOBIEHHH
HE OrOBOPEHO MHOE.

OnHOBpeMEHHO ¢ OMyONMKOBAaHMEM pErJIAMEHT MOJIEKUT pa3MeLIeHHI0 Ha
oHLHaTBHOM caiiTe, THYOPMAIMOHHBIX CTEH/aX B IIOMEIIECHUSX aMUHHCTPAIHH.

15. BHecenne wu3MeHEHHH B perjlaMeHT OCYLIECTBISETCS HA OCHOBAHHH
M3MCHEHUH, BHeCEeHHbIX B (DenepanbHbli 3akoH «OO0 OpraHW3aluM IIPEAOCTaBICHHs
rOCYyIapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT» W WHble HOPMATHBHEIE [IPABOBBLIE AKTEHI
Poccuiickoii ®enepanuu, npaBoBble akThl ropoja MOCKBE M MyHHIHIIATLHBIE
IIPaBOBBIE AKTHI, & TAKXKE B IIeJIIX COBEPLIEHCTBOBAHMS aJIMUHUCTPATHBHBIX IPOLELYD
(JleficTBHI) 10 IPEIOCTABIIEHHIO MYHHUIIUIIATBHON YCITyTH.



[Ipunoxenue 3

K IIOCTAHOBJIEHHK)  aIMUHHUCTpALUH
BHYTPHUTOPOJICKOIO MYHHIHUIIATHHOTO
00pa3soBaHMs — MYHHLMWIAIBHOTO OKpPYTa
XopomeBckuif B ropome  MockBse
ot 16 anpens 2025 roga Ne 15

TpeGoBanus
K Pe10CTABICHHIO MyHHIIHNIAJIBHBIX YCJIyT

O0wmHe noJioKeHus

1. Hacrosmmmu TpeGoBaHMsIMEH peryiupyloTcss BOIPOCHI IIPaBOOTHOIIIECHH
MEXIy aIMHHMCTpallMedl BHYTPUTOPOACKOrO MYHHIHIIAIBHOIO 00pa3oBaHHs —
MYHHIMIIAIEHOrO OKpyra Xopouesckuii B ropose MockBe (najiee —aIMHHHCTPALIHS)
¥ 3aBUTEIISIMH IIPU NPEOCTABIEHUH MYHHIUIIATBHEIX YCIIYT.

2. TlocTaHOBNEHUAMM aJMMHMCTPALHH 00 YTBEP)KIEHHM aJMHHHCTPATHBHBIX
PEIIaMeHTOB MPEIOCTABICHUS MYyHHULUIIATBHBIX YCIyT (Jlalee — perfiaMeHThl) MOTYT
OBITH ~ yCTaHOBIEHBI  JONONHHUTENbHbIE  TpeGOBaHUA K IIPEIOCTaBIEHUIO
COOTBETCTBYIOIIMX MyHHLIUIIAIBHBIX YCIIYT.

TpeGoBanus kK HHPOPMHPOBAHMIO 3asIBHTE €l
NPH NPeA0CTABJIEHHH MYHHIUNATBHBIX YCIYyT

3. 3asiBMTENh HMEET IIPaBO Ha MOJydeHHe Bcell HMH(OPMALMHK, CBS3aHHOI
C NPEOCTaBJIEHHEM eMy MyHUIUITAJIbHOMN YCIIyTH.

4. OcHoBHbIMM  TpeOOBaHMAMH K HHOOPMHDOBAHWIO 3asBUTENeH  IpH
NPEIOCTABIEHUH MYHHIUIIAIBHBIX YCITYT SBIISIOTCS:

1) TocTOBEPHOCTH HH(OPMAIUH;

2) nonHOTa HHMOOPMALIHH;

3) HarnaaHOCTE GOpM NpenocTaBisieMoil HHMOpMaIHy;

4) noctynHOCTE HH()OPMALIHH;

5) OnepaTHBHOCTH NPeIOCTaBIeH:Hs HH(OPMAIIHH;

6) aKTyaJIbHOCTh HH()OPMAIHH;

7) npenocraBieHre HHGOpMaLK Ha 6e3B03ME3/IHONH OCHOBe.

5. Ilpu mpenocTaBieHHM MYHHIMIIAIBHON YCIyTH 3asBUTENIO IIPEIOCTaBISETCS
UH(pOpMaLus o:

1) mecTe HaxoxneHHWs u rpaduke paGoThl aJMHHMCTPAIMH, BKIOYas MECTO H
rpaduk mpuema 3anpocos (3asBIEHHH) Ha IPeAOCTaBIeHHe MYHHIUIATBHEIX YCIYT H
MHBIX  JIOKyMEHTOB  (MHpopMaimu), HEOOXOMUMBIX I  IIPeJOoCTaBICHHUs
MYHHLHIIAIBHOR yCIIyTH (1ajee — TOKyMeHTHI);

2) HaMMEHOBAHWM JIOJDKHOCTH, (DaMUINM, WMEHH, OT4ecTBe (NP HATHYHK)
MyHMLHUIANBHBIX — CIY)Kal[UX aJMHHHCTPAllMM, OPraHU3YIOIIHX IPEJOCTaBICHHE
MYHHIMITQJIIBHON YCIYyrH (nangee — MyHHUHIIQJIBHBIE CIYXKAl[He) U UX KOHTAKTHBIX
TesnedoHax;
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3) mouToBOM anpece, aapecax MEKTPOHHOM MOYTEL, OGHILMATEHOrO caiiTa OpraHoB
MECTHOIO CaMOYIPaBjIeHHs BHYTPUTOPOICKOIO MYyHHLHMIAIBHOIO OOpa3oOBaHUS —
MYHHUIHNAIBHOIO OKpyra XopoleBckuid B ropone MockBe B HH(pOPMAI[HOHHO-
TEJIEKOMMYHUKAMOHHOH ceTd «MHTepHe™ (nanee — opuuMaIbHEIH caiiT);

4) mepedHe IPENOCTABNACMbIX MyHHLMNAIBHBIX YCIYT, CPOKAX IpeOCTaBIIeHHS
MYHUIUITANBHBIX  YCJIYT,  YCIOBUSX  B3MMaHMs IUIAThl  3a  MpeJOCTaBICHHE
MYHHIHUITANBHBIX  YCIIYT, pa3Mepe TaKOM IUIaTel, €CM MYyHHIWNAIbHAS yCIyra
NPEOCTABIIAETCS 3a CUET CPEJCTB 3asABUTEIIS,

5) mepeyHe mOKyMeHTOB (00pasuax WX 3amoOIHEHHsS) W UHPOpMAIHH,
HEOOXOMMMBIX JUISl TOJTYYEHUs MyHHIHIATLHOH yClIyrd u GopMax ee IpejCcTaBlIeHHs
(OTHETBHO 17Is1 KaXKA0H MyHHIMIAILHON yCIyTH);

6) mopsiake 00KaloOBaHMs pelleHuit U neifcTBuii (Ge3neifcTBs) aJIMUHUCTpALHH,
€€ NOJDKHOCTHBIX JIMI] M MYHHIUIIATBHBIX CITYKAI[HX.

6. iHdopmanus 0 MyHHIMITATBHOM YCIIyre IPeloCTABIAETCS TOCPEACTBOM:

1) renedonHoi cBsI3M;

2) odumaneHOro caiiTa;

3) pasMmerienus Ha WHQOPMALMOHHBIX CTEHNAX WM HWHBIX MCTOYHHKAX
MH(OPMUPOBAHUSI B HOMEIIEHHUSX aIMUHHCTPALIUH;

4) nmy6nuKanmii B cpe/icTBax MaccoBoi HHpopMaIuy;

5) HHBIX CIPaBOYHO-MH(OPMAIMOHHBIX MAaTepHaJOB  (JIHCTOBOK, Opourtop,
OyKneToB u 1p.).

7. Ilpn nv4HOM mojave 3asiBUTENEM B aJMUHMCTPAIMIO JOKYMEHTOB, 3asBUTEINb
MH(POPMUPYETCSA O CPOKAX U MOPSIKE PACCMOTPEHHUs JOKYMEHTOB, a TAaKkKe O TIOpsIJIKe
NOTY4CHHUsI IOKYMEHTA, TIOJITBEPIKIAFOIIErO TIPeI0CTaBIeHHEe My HUIIUTIAIBHOM YCIyTH.

8. C MoMmeHTa mNpejCTaBieHUs IOKyMEHTOB 3asBHTENb HMMEeT MPaBO B 9achl
mpuemMa OOpaTHTBCS Ul TOMydeHMss HHGOpMalMu o6 9Tame pacCMOTPEHHS
JIOKYMEHTOB.

9. 3asBUTENAM MOTYT OBITh IPEOCTABIEHBI CIEIyONINE KOHCYIBTAIMH (JIHYHO B
YCTHOH (opme, B THCbMeHHOH QopMe Wi 1o TenedoHy) O IPeLOCTABICHUH
MYHHULUNAIBHBIX YCIIYT:

1) 0 mpaBOBBIX aKTaX, periaMeHTHPYIOLIMX MpPeAOCTABIEHHEe MYyHHIHIAIBHOMN
yCIIyTH;

2) o pokymenTax (MHQOpPMALMH), NPEIOCTABIEHUE KOTOPHIX HEOOXOIUMO IS
MOJy4eHHs MYHMIMIAIBHBIX YCIYI, a TaKkkKe O JOKyMeHTax (MHbopManuu) s
MPEIOCTaBJICHHs MYHULUNANBHON YCIIYTH, pELIeHHe O IIPEe/ICTaBICHUH KOTOPHIX
3asiBUTEJIb IPUHUMAET CAMOCTOSATENBHO;

3) 06 anpece, rpaduke paboTel aAMHHHCTPALIMHY;

4) o rpaduke mpHeMa JOKYMEHTOB H BbIIAYU JOKYMEHTOB, MOITBEPNAOLIHX
[PEIOCTaBIEHUE MyHULIUIATBHON YCITYIH;

5) o nopsizike 06xanoBaHus peIeHuH 1 eiicTBuil (6e3/elicTBIA) aIMHHICTPAIHH,
€€ JIOJDKHOCTHBIX JIML ¥ MyHHIMITATbHBIX CIIYKaIIHX.

10. Koncynbrauun u npenocTapieHne 3asBUTEISIM B XOJ€ KOHCYJIbTaluit (opm
(611aHKOB) TOKYMEHTOB SBJISIOTCS 6€3BO3ME3IHBIMH.

I1. B cmydae, ecnu 1 KOHCYNbTalUd TpeOyeTcs NPOMOKUTENHEHOE BpPEMs
(Oomee 30 MUHYT), 3aBUTEITIO MOXKET GBITH MPEITOKEHO 0OPATUTHCS 38 HEOBXOMMMOiL
nH(OpMAaIKeH B MHCHMEHHOM BHJe GO Ha3HAYEHO JAPYroe yAoOHOe IUis 3asBUTENs
BpEeMSI JUIsl YCTHOIO KOHCYJIbTHPOBAHHSI.
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12. B Mecrax mnpueMa JOKYMEHTOB MHPOPMAIUsl JUIs  3asABHTENS O
IPENIOCTABICHNH MyHHMIUIIAIBHBIX YCIYT pa3sMelLaeTcss Ha HH(OPMAI[HOHHEIX CTEHIaX
WJIM UHBIX HCTOYHUKAX UH()OPMHPOBAHHS.

TpeGoBanus Kk 1oKyMeHTaM u HHGOPMALHH,
He0OXOXMMBIM VISl IPEOCTAB/ICHHS] MyHHUHNAILHOMN YCIyrH

13. Ilepeuens noxymeHTOB (MHGOpMAIMH), HEOOXOIUMBIX IS NPe10CTaBIIeHHS
MyHHLMIIATBHOM  YCIyTH,  yCTaHABIMBAETCA  PErVIAMEHTOM M SIBJISETCS
HCYEPIBIBAOLIUM.

14. ®opma 3ampoca (3asBleHHs) yTBEPIKIACTCS PErTTaAMEHTOM. Ilpu pazpabotke
(opmBI 3ampoca (3asBIeHHUsI) NPeyCMAaTPUBAETCs HAMYKE B yYKa3aHHOH (opme Bcex
PEKBU3HTOB, TPeOYeMBIX Ui NPeAOCTABICHHS MyHHUHMNAIBHON YCIYTH, KOTOpbIE
3asBUTENb JIOJDKEH 3allONIHUTH (yKasark), a TAkKe COTNIACHE 3asiBUTENs Ha oOpaGoTKy
€ro NePCOHATBHBIX JaHHBIX.

15. B ciyqae, ecnu 171 npeocTaBlIeHHs MYyHUIMTIAILHON YCIYTH HeoOGX0mauMa
00paboTka  NepcOHANBHBIX  OAaHHBIX JIMLA, HE  SBISIONIErocs  3asBHTEIEM
(32 MCKIIOYEHHWeM JIMI, INpPH3HAHHBIX B YCTAHOBIEHHOM IIOPSIAKE OE3BECTHO
OTCYTCTBYIOLIUMMHK, M DPasbICKUBAEMBIX JIMIl, MECTO HAXOXIEHHS  KOTOPBIX
HE YCTaHOBIEHO YIOJIHOMOYEHHBIM (peaepalbHbIM OPraHOM HCIIOJHHUTENBHOMH BIAacTH),
M €CIIH, B COOTBETCTBHHU C (heIepalbHBIM 3aKOHOM, 00paboTKa TaKMX IHepCOHATBHBIX
JIaHHBIX MOXKET OCYIIECTBIATHCS C COIVIACHMs YKa3aHHOTO JIMLA, NpH OOpalleHHH
3a MOJTyYEHHEM MYHUIMNAIBHOW YCIYI'H, 3asBUTENb JONOIHUTEIBHO MNPEJOCTABIAET
JOKYMEHTBI, IOATBEPXKIAIOIIHE IIOJy4eHHE COIVIAaCHS YKa3aHHOIO JIMIA HIH ero
3aKOHHOTO NPEACTaBUTENS (JIMIA, HMEIOUIEro IMpaBO IPEACTABIATh HHTEPECH
(HU3UYECKOTO JMLIa B COOTBETCTBHH C 3aKOHOJATelbCTBOM) Ha  06PaboTKY
NIEPCOHAJIBHBIX JAaHHBIX YKa3aHHOTO JIHIL.

16. Tlpencraensemele 3asBuTeneM NOKyMeHTHl (MHMOpPMAaIMs) Ha GyMaKHOM
HOCHTeJI€ IOJDKHEI COOTBETCTBOBATh CIIEIYIOUINM TPebOBaHHUAM:

1) He ©IMeTh MOTYHUCTOK U UCTIPABJIEHHH TEKCTa;

2) He HMeTh IOBpeXAEHWH, HaJWYHe KOTOPBIX HE I103BOJSET OIHO3HAYHO
HCTOJIKOBATh UX COAEpPIKAHUE.

17. Kommu JOKyMEHTOB, He 3aBepeHHBbIE HOTAPHYCOM, IPENCTABIAIOTCS
3asBUTENIEM BMECTe C OpHIHHAlaMd JOKYMEHTOB, €CIH WHOE HEe YCTaHOBJEHO
COOTBETCTBYIOILIUM PErIaMEHTOM.

18. JIoKyMeHTBI, BBIJaHHbIE KOMIIETEHTHEIMH OpPraHaMK HHOCTPaHHBIX IOCY1apCTB
U TpeJCTaBICHHBIC 3asBUTENIEM s IOJNyYeHHs MYHUUMITATBHONH YCIYTH, JOJKHBI
OBITH JIeranM3oBaHbl, €CIM MHOE HE NPELyCMOTPEHO MEXKIYHAPOIHBIMH JOrOBOPAMH
Poccuiickoii  ®enepanuu, M TepeBeleHl Ha PYCCKHH  s3bIK. B ciywasx,
MpelyCMOTPEHHBIX (eaepalbHbIMU 3aKOHAMH, BEPHOCTH IEpeBOJa AOKHA OBITH
HOTapUalbHO YJOCTOBEpEHA.

19. B cny4ae ecnmu MOKyMEHTBI MOJAIOTCS dYepe3 IpPeNCTAaBUTENs 3asBHUTEINS,
JOJKeH OBITh TIpEACTaBlIeH JOKYMEHT, [OJATBEPXKIAIONIMHA  IOJHOMOYHMS Ha
OCYILIECTBIICHHE JEHCTBUIH OT UMEHH 3agBUTEIA:

oopMIleHHasT B COOTBETCTBMH C 3aKOHOJATENCTBOM Poccwmifckoit Memeparmn
JIOBEPEHHOCTS (17151 GUINIECKHX JIHII).

CraTyc ¥ TIOJHOMOYMS 3aKOHHBIX IPEJCTABUTENEH 3asABUTENs — (UIMUECKOTO
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JIMLa MOATBEPXKAAOTCS NOKYMEHTAMH, TIPe/lyCMOTPEHHBIMHU (eIepalbHBIMU 3aKOHAMH.
20. 3asButens, TpH OOpALIEHWH 3a TMONyYeHHEM MYHHIMIATHHOI YCIIYyTH,
[PEICTaBIACT JOKYMEHT, YIOOCTOBEpSAIOIIMA €ero JHYHOCTh B  COOTBETCTBUU
C 3aKOHO/aTesCTBOM Poccuiickoit ®enepanmu.

TpeboBanus k npuemy (NMOJIy4eHHIO) H PErHCTPAHH JOKYMEHTOB

21. Jins nomy4YeHUst My HULUTIAIBEHON YCIIyTH 3asiBUTEIb MOYKET:

1) Bpy4HTH JOKYMEHTHI JTHYHO MyHHLHIIATEHOMY CITy)XKalleMy, OTBETCTBEHHOMY
3a rpueM (TIoNy4eHne) U PEerHCTPALMIO JOKYMEHTOB;

2) HanmpaBMTh NOKYMEHTBI 110 TOYTE, B CIy4ae, €Cld 5TO IIPEYyCMOTPEHO
COOTBETCTBYIOLIUM PETIIAMEHTOM.

22. OcHoBaHWeM [y Hayaga IPEeJOCTABIEHHS MyHMIMIATLHOH YCIYIH, eciu
MHOE HEe IPEIYyCMOTPEHO NpaBOBBIMH akramMu Poccumiickoit ®enepaunu, npaBoBBIMH
aKTaMM ropoza MOCKBBI, MyHHIMNaJIbHBIMH HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMH,
B TOM YHCII€ DPErIaMeHTOM, SBISETCA IIOCTYIUICHHE OT 3asBHTENA JOKYMEHTOB
B aIMHHHCTPAIHIO.

23. B ciyuae, eciiu MHOE He TIPeTyCMOTPEHO HOPMATHBHBIMU IPABOBBIMH aKTAMU
Poccniickoii ®enepaiuu, HOPMATHBHBIMH IIPaBOBBHIMH aKTaMH Topoga MOCKBbL,
MYHHIHUIIAIbHBIMA  HOPMAaTHBHBIMH TIDABOBBIMM ~ aKTaMH, CpPOK IPEJOCTaBICHUS
MYHHULHITATBHON YCIyTH HAYMHAET MCUHCILTECS Ha CIEAyIOIUH pabounii IeHb mocie
JHS PETMCTPAlMM TOKYMEHTOB. B ciyuae mpenocTaBneHns] MyHHIMIATLHON YCIYTH B
JIeHb  OOpalleHHs, CPOK MpPEJOCTABICHHUsS MYHUIMNATBHOW YCIYrH HAa4HHAeT
HCUYHUCIISTBECSA C MOMEHTA PETUCTPALUU IOKYMEHTOB.

24. MyHULMIATBHBIA CITy’>KalllMi, OTBETCTBEHHBIH 3a mnpueM (IONyYeHHe) W
perucTpanrio T0KyMEHTOB, IIPU NOTYYEHHUH JOKYMEHTOB:

1) ycranapnuBaer npeaMeT ZOKYMEHTOB, U IIPH JIMYHOM OOpAINEHHUH 3asBUTEIS, —
JTHYHOCTH 3asIBUTEJIS;

2) mpoBepsieT TpeJCTaBNEHHbIE JOKYMEHTHI HA4 COOTBETCTBHE TPeGOBAHMSM,
YCTaHOBJIEHHBIM HOPMATHBHBIMH IPaBOBEIMM akTaMu Poccuiickoit ®enepanmm,
HOPMaTHUBHBIMH  TPaBOBBIMH  aKTaMHM  ropofa MOCKBBI, MYHHUIUNAIbHBIMH
HOPMATHBHBIMU NIPABOBBIMH aKTaMH, K O(QOPMIIEHHIO TaKUX TOKYMEHTOB, C Y4E€TOM
HacTosmux TpeboBanuii u TpeGoBaHuUi peraaMeHTa.

25. Ilpu HanW4uu HEOOXOMMMBIX [JOKYMEHTOB JUIS  IIPEOCTABICHHS
MYHULMIAIBHOH YCIYyTH M COOTBETCTBUM HX TpeOOBaHHSM, YCTaHOBJIECHHBIM
HOPMAaTHBHBIMH IIpaBOBBIMM akTamMu Poccuiickoit ®enepauuu, HOPMATUBHBIMH
NPaBOBBIMU aKTaMH ropojga MOCKBBI, MyHHLIHNATBHBIMA HOPMATHBHBIMH TIPABOBBIMU
aKTaMH K O()OPMIICHHIO TAKUX JTOKYMEHTOB, HacTosumM TpeGoBanusm U TpeGOBaHHAM
perinaMeHnTa, MyHHLMNAIbHbBIN CITy)KalllMi, OTBETCTBEHHBIH 3a NpueM (IOJIyYEeHHE) U
PEruCTpaLuIo JOKYMEHTOB:

1) B ciryyae nmuyHOrO OOparieH s 3asBUTENIS:

a) eCclnM  TpPEICTaBIEHBl KONMMH  HEOOXOAMMBIX  [OKYMEHTOB, CBEpSer
MPEJCTaBICHHbIE JK3EMIUISIPhl OPUIHMHANOB M KOMHMH MNOKYMEHTOB, JejaeT Ha HHX
OTMETKY 00 HX COOTBETCTBHM IOUIMHHBIM 3K3€MILISPaM, 3aBepsieT CBOEH MOJITHUCKHIO
C yKasaHHeM JI0JDKHOCTH, (DaMUIIM{, UMEHHM M OTYecTBa (IIPH HAJIHWYHMH), BO3BpAIIAeT
OpUTHHAIIBl JTOKYMEHTOB 3asBUTCIII0, 3a WCKIIOYEHHEM CIIy4aeB, MpeIyCMOTPEHHBIX
HOPDMAaTUBHBIMU IPaBOBBIMH akTamMu Poccuiickoii dexpepamuu, MpaBOBEIMH aKTaMH
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ropona MocKBbI ¥ MyHHIHMIATEHEIMH HOPMATHBHEIMU TTPABOBBIMH aKTAMH;

0) ecin KomuM HEOOXOMMMBIX [JOKYMEHTOB He IIpECTAaBIeHEL, OCYIIECTBIISIET
KOIMMpOBaHHE JOKYMEHTOB, Je/Ia€T HA HUX OTMETKY 00 HX COOTBETCTBHH IMOUIHHHLIM
SK3EMILIAPaM, 3aBEPAET CBOCH IOAIKCHIO ¢ YKa3aHHEeM TOJDKHOCTH, (GaMUIHH, UMEHH 1
oTdecTBa (IPH HAIMYWHK), BO3BPAIIAET OPHIHHAILI JOKYMEHTOB 3asBUTEIIO,
338 MCKIIIOYCHHEM CIy4aeB, NPEeIyCMOTPEHHBIX HOPMATHBHBIMH MPABOBBIMH aKTaAMH
Poccuiickoit ®eneparuu, MpaBoBEIME akTaMu ropoga MOCKBBI 1 MYHHLUIATEHBIMU
HOPMATHBHBIMH [PABOBBIMH aKTaMU;

B) BHOCHT 3allUCh O NpHeMe JOKYMEHTOB B JKypHAJ PerHCTpPALH JIOKYMEHTOB;
CPOK PEruCcTpalMd JOKyMEHTOB He IHOJDKEH NPEBBINIaTh 15 MHHYT ¢ MOMEHTa HX
IPEJCTaBICHUS 3assBUTEIIEM;

I) Ha JOKyMEeHTaxX yKa3hIBaeT [aTy IONyd4eHHs, CBOH (DAMHIIMIO, UMS M OTYECTBO
(TIpM HAJIMYHK) U 3aBepsIeT JTUYHOH MOIMUCEIO;

1) odopMISeT B IBYX OK3EMIUIAPAX DPAaCIUCKY B TONYyYEHHH NOKYMEHTOB M
3aBepsieT JIMYHOH MOANUCHIO KAk Iblit DK3EMILISp PaCIHUCKH;

€) TepeiaeT 3asBUTENI0 HA IMOANMKCH 006a 3K3eMILIpA; HEPBBIM  JK3eMILISIp
PaclucK¥ B MOJNYYEHHH IOKYMEHTOB OCTABISIET y 3asBHTENS, BTOPOH 3K3EMILISp
pacnucKy mpHodIIaeT K noKymeHTaMm. IIpH MONyYeHHH pesysbTaTa IpeOCTABICHHS
MYHHLMIIATBHOH YCIIyTH, 3asBHTENb CTaBUT JHMYHYIO [OANMCH (C pacuuppoBKOil
bamumum, uMeHH, oTdecTBa (NIPH HAIMYMK) B COOTBETCTBYIOIIEH CTpPOKe BTOPOTO
9K3EMILISIPA);

) TIepefiaeT NPHHATHIN KOMIUIEKT TOKYMEHTOB MYHHIMIMANLHOMY CIyIXKaIieMy,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB;

2) B cityyae IoJIyYeHHs! JJOKYMEHTOB I10 I10YTe:

a) BHOCHT 3aIUCh O MpHeMe JOKYMEHTOB B JKypHall PErHCTpAlUH JIOKYMEHTOB;
CPOK pErucTpalMd JOKYMEHTOB HE JOJ/DKEH IPEeBBINIATh OIHOTO pabodero JHS
C MOMEHTa €ro TOJY4YeHHs OT MYHHIMNATBHOIO CIIy)Kallero, OTBETCTBEHHOrO 3a
JIETIONIPOU3BOICTRO;

0) Ha IOKYMEHTaX yKa3bpIBaeT [aTy [OJIyYeHHs, CBOM (HaAMMIIHIO, UM H OTYECTBO
(NpH HANTMYWH) ¥ 3aBepseT JTUYHOMN ITOMUCHIO;

B) O(QOopmIseT B IBYX 3K3eMIUBIPaX PACIIMCKY B IONyYEHHH JOKYMEHTOB H
3aBepsICT TMYHOH IMOANUCHIO KaXKIbIH SK3EMILTAP PACITHCKH;

r) nepeaet 0GpOPMICHHBIH SK3eMILISP PACIUCKA MYHHI[HIAILHOMY CIIyXKaIleMy,
OTBETCTBEHHOMY 3a JEJIONPOMU3BOACTBO, ISl OTIPABKH I10 [IOYTE B TEYEHHUE OJHOTO
pabouero aHs 1ocje AHS PeruCTPalui JOKYMEHTOB;

1) iHGOPMHPYET 3asBUTENIA O CPOKAX U CII0CO0aX MOIyYeHHUs JOKYMEHTOB H (HIIH)
MH(OPMAIHH, TOATBEPIKIAOIINX Pe3yIbTaT IPeAOCTABIEHHS MyHHUIUTIATBHOMN YCITYTH;

€) TepefaeT NMPUHATBIH KOMIUIEKT JOKYMEHTOB MYHHMIMIAIBLHOMY CIyXalleMy,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

26. 3asgBUTENIO OTKA3BIBAETCS B NPHEME JOKYMEHTOB, NIPH HAIMYHH CIIEIYFOIIHX
OCHOBaHMM:

1)  nOpencraeneHHBle  JOKYMEHTBI ~ HE  COOTBETCTBYIOT — TpeGOBAaHHUAM,
YCTAQHOBJIEHHBIM HOPMATHBHBIMH MPaBOBhIMM akTamMu Poccuiickoit ®enepanum,
PaBOBBIMH aKTaMH ropojia MOCKBEI, MyHHIUNATbHEIMA HOPMATHBHBIMU [PABOBBIMH
aKTaMH, HacTosIMM TpeboBaHUsIM, periaMeHToM;

2) npe/icTaBIeHHBIE JOKYMEHTBI yTPATHIIM CHITY (IaHHOE OCHOBAHHE [IPUMEHSETCS
B CIIy4asX HCTEYCHUsI CpOKa JEWUCTBHUs JOKyMEHTa, €CIIH CPOK NEHCTBHS JOKyMEHTa
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yKa3zaH B CaMOM JIOKyMeHTe JIH0O OIpenesieH 3aKOHOMATENIbCTBOM, a TAaKKe B MHBIX
CITyHasx, MpejyCMOTPEHHBIX 3aKOHOATeIbCTBOM Pocculickoit Pezeparuu, MpaBoBEIME
aKTaMu ropoaa MoCKBbI, MyHUIHITATEHBIME IPABOBBIMU aKTaMH);

3) 3asBUTeNeM TpEACTABIEH HEIONHbIH KOMIUIEKT JOKYMEHTOB, yKa3aHHBIX
B PCIIAMEHTE B Ka4eCTBe JOKYMEHTOB, MOAIEXANIUX 00s3aTeIbHOMY IIpeCTaBIeHHIO
3asBUTEJIeM;

4)  TIpeiCTaBICHHBIE  JOKYMEHTHl COZEpXAaTl HEeJIOCTOBEpHBIE W  (WIH)
NPOTUBOPEYUBBIE CBEICHHS;

5) mojaua JOKyMEHTOB OT WMEHH 3asBMTENS He YIOMHOMOYEHHBIM Ha
TO JIULIOM;

6) ofpameHWe 3a IpeJOCTAaBICHHEM MYyHHLMIATBHON  yCIyrM ML,
HE  JBIAIOLIErOCs  TOJyyaTejgeM MyHHMLMNAJbHOH YCIYTH B COOTBETCTBHH
C PeriIaMeHTOM ([laHHO€ OCHOBAHHE HE IPUMEHSETCS B CIydae €Cid B COOTBETCTBHM
C PErIaMeHTOM K 3asABHTEJIIO IMPEAbABISETCS TpeOOBaHHE O HAIMYHH CIELHATbHOTO
NpaBa, MOATBEPJUTh HATHYHE KOTOPOr0 BO3MOXKHO TOJIBKO B IIpolecce 00paboTKH
JIOKYMEHTOB);

7) oOpaulenue 3asBUTENA 3a MYHHILMIAIBHOW YCIyroif B aJMHHHCTpALHIO,
He IPEeJI0CTABISIOIIYIO TPEOYIOIIYIOCS 3asBUTEIIIO MYyHHIUIIATIBHYIO YCIYTY;

8) MHBIX OCHOBaHUH, yCTAHOBIIEHHBIX PErTIAMEHTOM.

27. llepeveHb OCHOBaHMH [UIS OTKa3a B MpHEME JOKYMEHTOB, HEOOXOJUMBIX IS
NPeOCTaBIeHUs] MYHHULUIIAIBHON YCIyTH, YCTAHOBJICHHBIH PErIaMeHTOM, SBIISETCS
HCUYEPIIBIBAIOIINM.

28. Ipy Hanu4uy OCHOBAHMIA JUIS OTKa3a B PHEME JIOKYMEHTOB, MyHUIIUIIATIbHbIH
CITy’)Kalllii, OTBETCTBEHHBIN 3a MpUeM (TIOTy4eHHe) U PerHCTPALIUIO JOKYMEHTOB:

1) B cimydae mMuHOro 06paleHns 3asBUTENS:

a) yBeZloMJIseT B YCTHOH (OopMe 3asiBUTENlss O HAIMYMM OCHOBAaHMI Ui OTKa3a
B IpHeMe JOKYMEHTOB, OOBACHSET €My COIepKaHHe BBISBIECHHBIX HEJIOCTATKOB,
pejyiaraeT NpUHATH MEPEI 110 UX YCTPaHEHHUIO, BO3BpAIaeT 3asiBUTEIIO JIOKYMEHTEI;

0) B ciydyae TpebGoBaHHs 3asiBUTEIIEM NPEOCTABIEHHS €My [IMCbMEHHOTO PeIeHH s
00 oTKa3se B IpHeMe JOKYMEHTOB (Jajiee — MOTHBHPOBAHHBIN OTKa3):

BHOCHUT 3aIIMCh O NIPUEME TOKYMEHTOB B )KypPHaJ PETHCTPALHH JOKYMEHTOB;

ohopMIIieT M IOANHMCHIBAET B JABYX OK3eMIUISIpAX MOTHBHPOBaHHBIM OTKa3
C yKasaHHeM IIpHYMH OTKa3a B IpUeMe JOKYMEHTOB (lajee — MNpHYMHA OTKasa
B IIpHeMe);

BBIZIAET (HaIpaBIISeT) 3asiBUTEINIO NEPBBIH SK3EMIUISIP MOTHBHPOBAHHOIO OTKA3a B
CPOK, YCTaHOBIIEHHBEIM peraaMeHTOM. BTopoii 3K3eMIuisip MOTHBHPOBAHHOTO OTKAa3a
C IMOMIKMCBIO 3asABUTENISL O NMOJTYyYEHUH (C OTMETKOH O criocoOe HampaBlIeHHs pPeleHHMs
3asIBUTEITIO) OCTAETCS HA XPAaHEeHHH B aJMUHUCTPAIIAH;

BHOCHT 3aluch 00 OTKasze B MpUeMe JOKYMEHTOB B JKypHAI PErHCTPaLiH
JIOKYMEHTOB;

2) B ciiydae TOJIy4eHHUs JOKYMEHTOB I10 [0YTe:

a) BHOCHT 3allUCh O NpHEME JOKYMEHTOB B JKypHAIl PETHCTPALMH JOKYMEHTOB;
CPOK PpErucTpanudd JOKYMEHTOB He JOJDKeH IpeBBIIaTh OJHOTr0 pabodero JHs
C MOMEHTa €ro IOJYy4YeHHs OT MYHHMIMIAIBHOIO CIIY)Kalllero, OTBETCTBEHHOIO 3a
JIEJIOTNIPOU3BO/ICTBO;

0) odopmiseT M MOANMKMCHIBAET MOTUBUPOBAHHBIN OTKA3 C YKa3aHHEM NPHYUH
OTKa3a;
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B) IMepeiaeT O(OPMIEHHbIH MOTHBHPOBAaHHBIH OTKa3 W IIpe/ICTaBIeHHbIE
3aABUTE/IEM OPHIMHATIBI IOKYMEHTOB MyHHIUHIIATLHOMY CITy)XallleMy, OTBETCTBEHHOMY
3a JICTIONPOU3BOICTBO, /ISl OTIPABKH I10 II0YTE B TEUSHHE OJHOIO paboyero IHs mocie
JIHSI PETUCTPALIK IOKYMEHTOB;

r) BHOCHT 3allCh O Bblgaue (HANpaBIEHHH) MOTHBHPOBAaHHOIO OTKasza
B COOTBETCTBYIOILUH JKypHaJl pETUCTPALUH JOKYMEHTOB.

29. B pernameHTe ycTaHaBIUBAeTCs IPABO 3asSBUTENS OTO3BATh JIOKYMEHTBHI.

30. [lnst oxmpanus odepen, BO3MOKXHOCTH O(GOPMIICHH S JIOKYMEHTOB OTBEJI€HBI
MECTa, OCHAILICHHBIC CTYNbAMH, CTONAMH (CTOMKAMM) ¢ HauMdHeM mnucueil Gymarw,
pyvek, OJIaHKOB 3a1pOCOB (3asBieHui ).

TpeGoBaHHs K y4eTy JOKYMEHTOB

31.  Yuer HOKyMEHTOB OCYIIECTBIAETCS  MyHHIHNATbHBIM CITy KalUM,
OTBETCTBEHHBIM 3a NpUeM (IOJNy4YeHHE) W PErHCTPALMIO JOKYMEHTOB, MOCPEICTBOM
BEJICHHS JKypHAaJla PErHCTPalliK JIOKyMEHTOB Ha OyMa)KHOM M 3JIEKTPOHHOM HOCHTEJIE.

32. JKypHall perucTpanuu HOKyMEHTOB COJAEPKMT CIEIYIOLIHe 00s3aTenbHbIe
PEKBH3HUTEI IIPH paboTe ¢ JOKYMEHTAMH:

1) nmopsiIKoBEIif HOMEP;

2) peruCTpaIllMOHHBIN HOMEP;

3) nara ¥ BpeMsI perucTpalyy JOKYMEHTOB;

4) crioco6 obparueHus 3asBATENs (JIMYHBIH TTPHEM, TT04Ta);

5) cBenieHust 0 3asBUTENE — GAMHIIHS, UM, OTYECTBO (TIPH HANMYHH) 3aBHTEJIS,

6) KOHTaKTHBIE NaHHBIE 3aABUTENS (TeseOH, aapec IeKTPOHHOMN ITOYTHl M HHBIE
JJaHHEIE);

7) HaMMEHOBAaHME NIPEJOCTABIAEMON MYHHUIMNIATBHON YCIyTH;

8) mepeveHb Ipe/ICTABICHHBIX 3asBUTEIIEM JOKYMEHTOB (C yKa3aHHEM PEKBU3HTOB
COOTBETCTBYIOLIUX JIOKYMEHTOB),

9) HOIKHOCTB, (GaMuIMs, HMMS, OTYECTBO (NPH HAIMYHH) MyHHIUIATBHOTO
CJIy’KaIlero, OTBETCTBEHHOTO 3a MPHeM (M10Iy4eHHe) U PerUCTPALUIO JJOKYMEHTOB;

10) nokHOCTB, (amunus, uMs, OT4eCTBO (IIPH HANIMYMHM) MYHHIHIAIBHOTO
CIIy)KaIllero, OTBETCTBEHHOTO 3a 00paboTKy NOKYMEHTOB;

11) nata GpakTHYeCKOro mpefoCTaBICHHS 3aBUTENIO Pe3yIbTaTa Mpe/I0CTaBICHHUS
MYHHITUIIAJIBHOM YCIIYTH;

12) Texyumii craTyc pacCMOTPEHH s IOKYMEHTOB:

«3aperucTPUPOBAHOY;

«OTKa3 B pPErUCTpPallMH» — O3HAYaeT, YTO 3adBHUTENI0 OTKAa3aHO B IIpHEME
JIOKyMEHTOB;

«Ha MCTIOJTHCHUI» — O3HAYaeT, YTO M/IET PACCMOTPEHHE JJOKYMEHTOB 10 CYLIECTBY;

«IIPHOCTAHOBJICHO» — IIPH YKa3aHHUHM 3TOr0 CTaTyca O0s3aTeNbHO 3allONIHAETCS
PEKBH3UT «CPOK, Ha KOTOPBIH IIPHOCTAHOBIICHO IPEIOCTABIEHHE MYyHHIMIIAILHOM

YCITYTH;
«OTO3BaHOY» — YKa3bIBAETCsl, €CIIH JJOKYMEHTBI OTO3BaHEI 3asIBUTEIIEM;
«pEUIEHO  IOJIOXKUTEIBHO» — O03HAYaeT, 4YTO 3asBUTENI0 I[peNoCTaBiIeHa
MYHHLUIAJIbHAS YCITyTa;
«OTKa3aHO» — O3Ha4aeT, 4YTO 3asBUTEIIO OTKA3aHO B IIPEIOCTABICHUH

MYHHUIMIIAIIEHOHN YCIIYTH,;
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13) nara usMeHeHHMs cTaTyca pacCMOTPEHHUS JOKYMEHTOB;

14) Ccpok, Ha KOTOPHIf NPHOCTAHOBIEHO IPELOCTABJICHHE MYHHULUNAIBHON
YCIIyTH;

15) damunus, ums, oTyecTBO (NP HATMYMH) MYHHIUNAIBHOIO CITy Kallero,
BBIIABIIErO  (HANPABHMBIIETO) 3as{BHTENIO JIOKYMEHTHI U  (WIIH) HHpOopMarImio,
MOATBEPKAAFOLIHE IPEAOCTABIEHHE MyHUIIUITATEHON YCIIyTH.

33. JKypHan perumcrpaluu JOKyMEHTOB Ha OyMa)KHOM HOCHTENE — 3TO KHHUIa
ydera, 3alloJIHeHHAas  BPYYHYIO, B TBEPAOM IIepeluieTe, IPOLIHYpOBAHHAS,
IPOHYMEpOBaHHAA, 3aBEPEHHAs MOJNHUCHIO IJIaBbl AJMMHHCTPALMH H CKpEIUICHHAs
MEeYaTh0 aJIMUHUCTPALIHH.

Ommubky B 3aMuCsAX HCIPABIISIOTCS IIyTeM 3a4epKUBAHKS HENPABUIBHON 3aITHCH C
YKa3aHHeM IpPaBHJIbHON pelaKUMM M 3aBepeHHeM MOAMHCHI0 IODKHOCTHOrO JIHIA
(MYHHLHIIANBHOTO CITy’KAIIero) aAMHHHCTPALIMH, BHECIIIErO HCIIPABIIEHHUS, ¢ yKazaHueM
€ro JO/DKHOCTH, GaMWJIMKM, HMEHH, OTYecTBa (mpu wamuwuuu). HMcnomnszoBanHue
KOPPEKTHPYIOIIMX ~CPEJICTB JIHOO 3aMeHa CTPaHWL B OKypHAIE PErucTPaluy
JIOKYMEHTOB He JIOITyCKaIOTCA.

34. Ilpu mOMy4eHHMM JOKYMEHTa, [OATBEPIKNAIOIIEro IIpeI0CTaBICHHE
MYHUIMIIATEHOH  YCIYIW, Ha pYyKH, 3asiBHTE]Nb CTaBHT JIMYHYIO IOAIKHCEH
(¢ paciMpOBKOH (aMuIMK, HMEHH, 0TYeCTBA (IIPH HAITMYKMH)) B COOTBETCTBYIOLIEH
CTpOKe 3ampoca ¥ B Tpade >KypHaga pPEerHCTpalMd JOKYMEHTOB HAa OYyMa)KHOM
HOCHTEJIE.

TpeGoBanusi kK 00paboTKe T0KYMEHTOB

35. OcHoBanueM Ui Hayasa MPOLEAYPHI ABJIAETCS MOMydeHHe MYHHI[HIIATbHBIM
CITy’KallliM, OTBETCTBEHHBIM 32 00pabOTKy JOKYMEHTOB, IOJIHOTO MaKeTa JOKYMEHTOB,
[PEJCTaBIEHHBIX 3asBUTEIIEM.

36. MyHULMIIAIBHBIN CITy’Kalllui, OTBETCTBEHHBIN 32 06pabOTKY OKYMEHTOB!

1) ocymecTBIseT MpOBEPKY JOKYMEHTOB, ITPEJACTABICHHBIX 3asBHTEINEM,
Ha COOTBETCTBUE TPeOOBAHUAM, IPEIBABIAEMBIM K COIEPKAHHIO M O)OPMIICHHIO TAKHX
JIOKYMEHTOB, HOPMAaTHBHBIMH IPaBOBBIMM  aKkTaMH Poccuiickoit ~ ®eneparmy,
NPaBOBBIMU aKTaMH ropojaa MOCKBEI, MyHHIMIIAIbHBIMA HOPMATHBHBEIMH ITPABOBBIMH
aKTaMH,

2) Ha OCHOBaHMHM aHANW3a CBEJCHMI, COAEPXKALIUXCH B JOKYMEHTAX,
YCTaHaBJIMBAaeT HAJMYUE IIpaBa 3asBUTENs Ha [PENOCTABIEHHE MYHHIUIATLHON
YCIIYTH;

3) TpH BHIABIEHMM OCHOBAaHWH Ul TIPHOCTAHOBIEHMS IIPETOCTABIICHHUS
MyHHULUIIQIBHOM  YCJIIYTH, TOTOBHT MpPOEKT pEIIeHHs O [PUOCTAHOBICHHH
NPEOCTABICHUS MYHHILUNAIBHON yCJIyrd, BH3MPYeT €ro H IepefaeT JOKyMEeHTBI
C IIPOEKTOM COOTBETCTBYIOIIETO PELIEHHs IJlaBe aJMHHUCTpaunuu. [IpoekT pemeHus
O NPHOCTaHOBJICHUU MPENOCTABICHHS MyHHULMIAIBHOW YCIYyTH HOJDKEH COIepXKaTh
MOTHBHUPOBAHHbBIC TNPUYMHBI IPHOCTAHOBIICHHS IIPEJOCTABIECHHS MYHHLMIAILHOMN
YCIIyTH, COOTBETCTBYIOLIME OCHOBAaHHMAM ISl TPHOCTAHOBJIEHHS €€ IPeJOCTaBICHH S,
NPeayCMOTPEHHBIM PETIIAMEHTOM, a TAK)KE CPOK MPHOCTAHOBJIEHHS;

4) NpH BBIABJICHMH OCHOBAaHM JUI OTKa3a B [OJIyYeHHH MyHHIUIATLHON YCIyTH,
FOTOBUT MPOEKT pelIeHHuss 00 OTKasze B INPEIOCTABICHWH MYyHHIMIIAIBHOH YCIyTH,
BU3HPYET €ro U NnepeiaeT JOKYMEHTHI ¢ IPOEKTOM COOTBETCTBYIOIIETO PEIIEHHs IJ1aBe
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anMuHMCTpaluu. [IpoekT pemenuss o6 OTkase B HpenOCTAaBIEHHUH MYHULUITATEHOH
YCIYTH JIOIKEH CONEp)KaTh MOTHBHPOBAHHBIE NPUYHMHBI OTKA3a B IPeJOCTABIECHUU
MYHHMIHMIIATPHOW  YCIYIH, COOTBETCTBYIOLIME OCHOBAaHHMSAM JUIS OTKasa B ee
IPEIOCTABIICHUH, IIPElyCMOTPEHHBIM PETJIAMEHTOM;

5) TpU OTCYTCTBHHM OCHOBAHHI JUIS OTKAa3a B NPEIOCTaBIICHHH MYHHIIAITAILHON
YCIYTH, TOTOBHT TIPOCKT PENICHHs O MNPENOCTABIECHMH MYHULHIIANBHON YCIyru u
ICpelacT  NOKYMEHTBHI ~ C  IPOEKTOM  COOTBETCTBYIOLIEIO  pElIeHHS  IJIaBe
apMuHMCTpalud. TIpoekT pelleHHs O mpefOCTaBIEHMH MYHHIHIIATBHOM yCIIYT{
COREPIKUT CBE/ICHUS, XapaKTePU3YIOIHe pe3ysbTaT NPeJOCTABICHUS MyHHIIHITAIBHOM
YCIIyTH;

37. PernaMeHTOM MOTYT OBITH YCTAHOBJIEHBI OCHOBAHHS LIS IIPHOCTAHOBJIEHHUS
MpE/IOCTaBICHNUS. MYHHMIMIAIBHOH YCIYIH, a TaKkkKe CpPOKH PHOCTAHOBJIEHHS
NPEA0CTABICHH MyHHLIMITAIBHON YCIIyTH.

Cpok NpHOCTaHOBNIEHHUS [IPEAOCTaBIEeHHS MYHHIIHITAIBHOM YCILyT'H UCHHUCIISIETCS C
AaThl TIPUHSATHS DEINCHHMS O IPHOCTAHOBJIECHHMH IPEJOCTABIEHHS MYHHIUIAIBHOMN
YCIIYTH.

[Ipenocrasnenne MyHUIMIATEHON YCIYTH BO30OHOBISIETCS HE MO3JIHEE paboyero
AHS, CICAYIONIETO 3a JHEeM YCTPaHEHWs IpPUYHH, CTaBIIMX OCHOBAaHHEM JUIsl
IIPHOCTaHOBJICHHUS MPEAOCTaBICHUs]  MYHHIHNAIBHOM YCIIYTH. 3asiBUTEIb
MHOPMUPYETCSI O BO30OHOBIEHHM MPENOCTABICHHUS MYHHITUIIAIBHON  YCIyTH
Ccr1oco6oM, yKa3aHHBIM B 3a1poce (3asBlIeHHH).

38.  IlepeyeHb  OCHOBaHWI I  NPHOCTAHOBIICHHS IIpeI0CTaBICHHUS
MYyHHUIHUNATBHON YCIIYTH, yCTAHOBICHHBIH PErIaMEHTOM, SBJIAETCS HCUYePITBIBAIOLIAM.

39. Perienne o NPUOCTAHOBICHWH MPENOCTABICHUS MYyHULUIATBHOM YCIyTH
HalpaBIICTCS 3aABUTENIO HE IO3/(HEe CIIEYIOIEero pabouero AHS, ¢ AaThl IPUHATHS
PCIICHUS O MPHOCTAHOBJICHUM TIPEIOCTABIEHHS MYHHLHUIATBHON yCIyrd, miu6o
BBIZIAETCS 3asBHTEIIO B [IeHb OOpallleHHs, B Cilydae [PeIoCTaBIeHHs MYHHIHIAIBHOM
YCIYTH B IeHb oOpalieHus.

40. Pewiende 0 NPUOCTAaHOBIECHWH NPEIOCTABICHHS MYyHHIHITAIBHOMN YCIIyTH H
CPOK NPHOCTAHOBIICHUS! PETHCTPHPYIOTCS B JKypPHAJIe PErHCTPalliy J0KYMEHTOB.

41. OcHoBaHusAMH JUIsi OTKa3a B MPEAOCTABIEHWH MYHHIHIIAIBHOMN yCIyru
SBIISIFOTCSL:

1) rmpexcraBneHne  JOKYMEHTOB, He COOTBETCTBYIONIHX  TpPeGOBAHMSM,
YCTaHOBJICHHBIM IIpaBOBBIMH aktamu Poccuiickoit ®enepaiwin, roposa MOCKBB u
MYHHULIUIATbHBIMHA NIPABOBBIMU aKTaMH, HACTOSIUM TpeOoBaHUAM, PErfiaMeHTOM, eclld
yKa3aHHbIe 00CTOATENBCTBA GBI YCTAHOBIEHEI B Ipoliecce 06paboTKu IOKYMEHTOB;

2) yTpara cuJIBI NpPe/ICTaBICHHBIX IOKYMEHTOB, €CIM yKa3aHHBIE 00CTOSTENCTBA
OBLTH yCTaHOBJIEHBI B IpoLiecce 06pabOTKU JOKYMEHTOB;

3) ucreyenue cpoka NPHOCTAHOBICHHUS IPEIOCTABIEHUS MYHHLIHIIATBHOMN YCIIyTH,
CCIIM B T€YEHHE JAHHOIO CPOKa He OBUIM yCTpaHEHbBl 0OCTOSATENBCTBA, MOCITYKHBIINE
NpUYHHAMH /U TIPHOCTAHOBJICHUS TIPEIOCTABICHUS MyHULUITATBHOR YCIIyTH;

4) HamduMe B TPEJCTABIEHHBIX JOKYMEHTaX IIPOTUBOPEYHUBBLIX  JHOO
HEJIOCTOBEPHBIX CBEACHMH, €CIH YKa3aHHbIE OOCTOSTENBCTBA OBUIH yCTAHOBJIEHBI
B Iporecce 00paboTKU JOKYMEHTOB;

5) ofpamieHue 3a IPEIOCTABICHHEM  MYyHHI[HITAIBHOMN YCIYyTH  JIHIA,
HC  ABJAIOLICTOCA  TIOIy4YaTelleM  MYHHUIMIAJIBHOH YCIYI'H B  COOTBETCTBUH
C perjiaMeHTOM (JlaHHOE€ OCHOBAaHME IPUMEHSETCS B TOM CIIydae, eCIH B COOTBETCTBHH
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C PErJIaMEHTOM K 3asBUTENIO IPEIbsBIsSeTCS TpeOOBaHHE O HAJUYMH CIIELHATBHOIO
pasa, NOATBEPAUTH HAJIMYHE KOTOPOrO BO3MOXKHO TOJBKO B Ipolecce o6paboTKu
JOKYMEHTOB).

42. PermamMeHTOM MOTYT OBITH YCTAHOBIEHBI JOMOJHHTENbHBIE OCHOBAHHA IUTS
OTKasa B  NPEJOCTABICHHM  MYHHUMNAIBHOH  YCIYyrd,  INpeayCMOTpPEHHBIE
HOPMaTHBHBIMM IPABOBBIMU aKkTamMu Poccuiickoit denepauun, NnpaBOBLIMH aKTaMH
ropozia MOCKBBI ¥ MyHHIIMIIAJIBHBIMH HOPMATHBHBIMH [TPABOBBIMH aKTAMH.

43. IlepeyeHp OCHOBaHUI 171 OTKA3a B PEIOCTABICHHM MYyHHIHITATbHOMN YCIIyTH,
YCTaHOBJICHHBIH PErJIaMEeHTOM, SIBIISETCS HCYEPIIBIBAIOIIHM.

44. Pemrenne 006 oOTKaze B NpPENOCTABIEHHH MyHHIMIANBHOH  YCIyTH,
C YKasaHHeM IpPHYMH OTKa3a, HANpaBIISETCS 3asBUTENIO HE IO3JHEE CIEOyIOIIEro
pabodero [1HS, ¢ JaThl NPHHATHA pelleHHs o0 oTkase B IIPEeI0CTABICHUH
MYHMIMIATBHON yCIyrH, IA00 BBIAETCS 3asfBUTENIO B JeHb OOpalleHHs, B Ciydae
NpefoCTaBlIeHUs MyHUIIUIIAILHOR yCIIYTH B JIeHb OOpaleHus.

45. Pemenue 00 oOTKaze B [PENOCTaBIEHHHM MyHHI[MIAIBHOM YCIIYTH
PErucTpUpyeTcs B )KypHaje perHCTpaliy JOKYMEHTOB.

TpeGoBanusi K NPHHSTHIO pelIEHHS
NPH NPeI0CTABIEHHH MYHHIHNAJIBHOH YCJIYIH

46. OcHOBaHMEM JUIsl IPUHSATHS PELICHHS TIPU [IPEJOCTaBICHUH MYHHLHIATEHOM
YCIIYTH SABIISETCS MOJY4YESHUE TTIaBOH aIMUHUCTPALMH JOKYMEHTOB U MPOEKTa PEIEHHS.

47. I'naBa aAIMMHUCTPALIHH:

1) noAmyUChHIBaET MPOEKT PeIleHus, IPH COOTBETCTBUM IPEICTABIEHHOrO MPOEKTa
TpeOOBaHMAM HOPMATHBHBIX TIPABOBBIX aKkTOB Poccuiickoii Menepamyy, MpaBOBBIX
aKTOB ropoja MoCKBBI, MyHHIIMIIAIBHEIX HOPMATUBHEIX MTPABOBLIX AKTOB, B TOM YHCIIE
periiaMeHTa;

2) BO3BpamIaeT AOKYMEHTHI H IPOEKT PEIleHHs Ha A0pabOTKy MyHHIIMIIATbHOMY
CITyXKaIleMy, OTBETCTBEHHOMY 3a 00pabOTKy HOKYMEHTOB, C yKa3aHUEM NPUYHHBI
BO3BpaTa IPHU HECOOTBETCTBHM MPENCTABIEHHOIO IPOEKTa pelIeHUs TpeGoBaHUAM
HOPMaTHUBHBIX TIPaBOBBIX aKTOB Poccuiickoii Pejiepanuy, MpaBOBBIX aKTOB ropoja
MocCKBBI, MyHHLIUIIAIEHBIX HOPMATUBHBIX [TPABOBEIX AKTOB, PErVIaMEHTA.

48. Pemiende, IOANMCAHHOE TJIABOM aIMHHHUCTPAIMH, SBJISETCS KOHEYHBIM
pe3yabTaTOM IIPEIOCTABICHNs MyHUIIUTIABHOH YCITYTH.

TpeGoBanus K Bblga4e 3asiBHTENIO I0KYMEHTA, MOATBEPAK/IAI0LIEro
npejocTaB/JieHHe MYHHIHNAJIBHOH YCIYTrH, HJIH PellleHHsI O MPHOCTAHOBJIEHUH
NpeJoCTAB/JICHHS] MYHHIHIIAJbHOH YCJIYTH

49. MyHuumMnaneHbIi CIyXalmuif, OTBETCTBEHHBIM 3a BbIAauyy (HanpabeHue)
3asBUTEIIO Pe3yJIbTaTa IPEA0CTaBICHUs My HUIIUITATBHON YCIIYTH:

1) wHbOpMHpYeT 3asfBUTENs O pe3yibTare NpPeNOCTABICHHs MYHHIHIIAILHOIN
YCJIYTH WA O TPUOCTAHOBJICHHH TMPENOCTABICHUS MYHHLUMIIAIBHOW YCIyrH 110
Tesie)OHY WIIH SJIEKTPOHHOH 10YTe, YKa3aHHBIM 3asBHTEJNIEM B 3apoce (3asBIeHHN);

2) ofecreunBaeT mepenady 3asBHTENIO0  JOKYMEHTA, TOATBEPKIAIOIIETO
NPEJOCTaBICHNEe MYHHULMIAIBHOW YCIyTH, WM peIIeHHs O MPHOCTAHOBIECHUH
NPeAOCTaBICHHS MyHHIMITAJIbHON YCIIYTH B COOTBETCTBUH C PETTIAMEHTOM;
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3) mpoBepseT TONHOMOYMS M (MIH) JIHYHOCTH 3asBHTENSA, IIOIYyYalOIero
MIOKYMEHT, TIOATBEPKIAIOIINH MPEeOCTaBIeHHEe MyHUIHUITAILHON YCITyTH, HIH PEIleHus
O MPHOCTAHOBJIEHHH NPEJJOCTABIEHUS MYHUILIUNIAIBHON YCIIYTH JINYHO.

50. lokyMeHT, MOATBEP)KAAIONIKI TIpeloCTaBIECHHE MYHULMIATBHOW yCIYTH, HIH
PEIICHUE O  MPHOCTAHOBICHHH  MPENOCTABIECHUS  MYHHLHIAILHON  YCIyry,
B COOTBETCTBHH C PEIIAMEHTOM, MOXKET OBITh:

1) BblIaH 3asgBUTEMIO (NPEACTABHTENIO 3aABUTENS) JIMYHO; BpeMsi OXHIaHHS
B 0YCPEIH ONMPEACIIACTCA NSl KaXK A0 MyHHIHMIIATBHOM YCIIYTH B PerjlaMeHTe;

2) HampaBJieH 3asBUTEIIIO TOYTOBBIM OTIPABIICHHEM.

51. 3asBuTens BmIpaBe ykasaTh croco6 u (opmy TOJIy4Y€HUsI JOKYMEHTa,
TIOATBEPXKAAIOIIEr0  MPEJOCTABICHUE MYHHLMIIATBHOH  YCIyrdW, WM  peIleHus
O MPHOCTaHOBJICHUH TIPENIOCTABICHUS MYHUIIUITATEHOU YCIIyTH.

52. B cay4ae, eciu B 3ampoce (3asBI€HHH) OTCYTCTBYET uHpOpMaLus o hopme
TOY4CHHS TOKYMEHTA, IIOATBEPXKAAIOIIErO MPEI0CTaBICHHEe MyHHULIUNIATBHON YCIyTH,
(pelieHHs. O MPHOCTAHOBIEHHWH MNPEIOCTABICHUS MYHMIIMIIANBHON YCIyrH) (mnm)
criocobe ero nonydeHus, MHGOPMHPOBAHHME 3asBUTENS OCYIIECTBISETCS HCXONS M3
(opmeI B criocoba, KOTOpble GBLLIM HMCMONB30BAHBI 3asBUTEIEM JITS [IpeI0CTaBIIeHHS
JIOKYMEHTOB,

53. B cmygae TpeGoBaHMA 3asBHTENS OMHOBPEMEHHO C JOKYMEHTOM,
TOATBEPKAAIOMMM TPEIOCTAaBIIEHHE MYyHHLUNAIbHOH YCIYI'H, 3asBHTENIO BBLIAIOTCS
(HampaBJIAIOTCS) OPHIMHANBI [PEJCTABIEHHBIX MM JOKYMEHTOB, 3a HCKIHOUEHHEM
ClIy4aeB, IPEAYCMOTPEHHBIX HOPMAaTHBHBIMH TPABOBBIMH aKTaMHU PoCCHIiCKOi
Denepaliii, IPaBOBEIMU aKTaMHU TOPOa MOCKBBIL M MYHHIUTATEHBIMA HOPMATHBHEIMU
IIPaBOBBIMHU aKTaMH.

54. B ciy4ae, eciiu B BBITAHHOM JIOKyMEHTE, [OATBEPYKAAIOIIEM IPEOCTABIEHHE
MYHULUMOANBHOH yCIyTH, JHOIyLIeHAa omevaTka M (MiIM) OWMOKa, aaMHHHCTDPAIHS
00s3aHa HCTIPABUTH JIOMYIIEHHBIE ONEYaTKH U (WITH) OIIHOKH B BBIIAHHOM JIOKyMEHTe.

55. B ciyyae, ecim MyHULMIATBHAS YCIyra MPeJOCTABIISETCS B IEHb obpareHust
M JIONyIIEHHBIE ONeYaTKH W (WixM) omuOKH OOHApyKeHbl cpa3dy IOCIe BbIIAYH
AOKYMEHTa, NONYyLIEHHbIe ONEYATKH M (WJIM) OIMOKM JOJDKHBI OBITH HCIPaBIEHbI,
a UCTIPaBJIEHHBIH JOKYMEHT BbIJIaH 3asBUTEINIO B 3TOT XKE JEeHb.

56. B MHBIX CITy4asx CpOK MCIPaBICHHs JOMYIIEHHBIX ONeYaToK U (HIH) OLIMGOK
¥ BBIJa4d (HANpaBlIeHUS) 3asABUTENI0 HCHPABIECHHOrO JOKYMEHTAa He JOJDKEH
TNPEBBINIATh [ATH paboYuX AHEH ¢ MOMeHTa OOpallleHHs 3asBUTENs 3a HCIIPAaBICHHEM
OII€YaTOK U (MJIH) OIIHOOK.

Beigaua ny6imkaTta noKymenTa, noaTBepKRIAI0MIEro
npexocTaB/JeHHe MyHHIIHNIAJTBHOH YCJIYIH

57. B ciy4asix, NpeyCMOTPEHHEIX PEeriaMeHTOM, 3asBUTENTs MOXKET OOPaTHTHCS
B aIMHHHCTPallMIO 3a IIOJIy4YeHHeM JyOiuKaTa JOKYMEHTa, IOATBEPKIAIOIIEro
NpeI0CTaBIeHHe MyHHLIUIIAIBHON YCIIyTH (anee — ny0iamKar).

58. JlokymMeHTBI, HeOOXOAUMBIe IS BBIAAYH MyOaHKaTa:

1) 3asiBNIeHMe Ha TONyYeHue qyOIuKaTa;

2) HCIOpYEHHBIH OPUIHHAJT JOKYMEHTA, IIOATBEPXKNAIONIEr0 MPeOCTaBIECHHE
MYHHIHIAIBHOMR yCIyTH (B Cllydae Mopyn).

59. Jlybrmmkar IOJDKEH BOCIPOM3BOAMTE BCE PEKBU3HTHI OpHMTHMHANIA paHee
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BBITAHHOT0 IOKYMEHTA, OATBEPXKAAIOLIEr0 NPEJOCTaBIeHHEe MyHHIIMIIAIBHOM YCIyTH.
B BepxHeM NpaBoM yTiTy IPOCTaBIsAETCS OTMETKA «TyOIHUKATY.
60. O6wwmi cpok BeIauM Ay6iuKaTa He MOXKET IpeBbinaTh 10 paGounx qHEH.
61. Ilpu odopmieHun ayGNUKAaTa MCHIOPYEHHBIH OpPHTHHAI JIOKYMEHTa,
MOATBEPK/IAIOLIEro NPeIOCTaBIEHHE MYHHLUITATBHOM YCIIYTH, H3BIMAeTCA.
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[Ipunoxenue 4
K  IOCTaHOBJIEHHI  aJMHHHCTPAILUX
BHYTPHUIOPOICKOTO MYHHLUIIAIBEHOIO
00pa30BaHMsl — MYHHIMIAILHOTO OKpYra
XopomeBckuii B roposie Mockse
or 16 anpens 2025 roga Ne 15

Ilonoxenue
00 0COOEHHOCTSIX MOJaYH H PACCMOTPEeHHSI Ka100 HA pelienus H (HIH) AeficTBUS
(Oe3neiicTBHE) AAMHHHCTPALIHH BHYTPHIOPOACKOr0 MYyHHIHIAILHOTO
00pa3oBaHusi — MyHHIIHNIAILHOT0 OKpyra Xopomesckuii B ropoge Mockse,
ee JOJUKHOCTHBIX JIHI H MYHHIIHNIAJBHBIX CJIYKAIIHX

1. Hacrosimee Ilonoxenne ycraHaBiuBaeT 0COGEHHOCTH TOa9M U PACCMOTPEHHUS
Kalmod Ha  HapylleHHe IOpsIKa MpPEeIOCTABICHWs MYHHIMOATBGHBIX  YCIYT,
BbIPA3WBIIEECs] B HEMPABOMEPHBIX peIIeHMAX U (WiIM) JedcTBusx (6e3nelicTBUM)
aIMUHUCTPALIUH BHYTPHUIOPOJICKOTO MYHHULUIIATBHOTO oOpazoBanus -
MYHHIIMIIAIBHOTO OKpyra XOopoIleBCKui B ropone MockBe (fajee — aaIMHHHCTPALUS),
ee JOJ/DKHOCTHBIX JIMIl W MYHUUHUNAIBHBIX CIY)XKaIlMX [pH [PEAOCTABICHUU
MYHHIUIAIBHBIX YCIYyT (Hanee — xKanoosl).

2. JlefictBue HacTosAuiero [1onoxeHus: pacpoCTpaHsIeTcs Ha Kano0bl, NOAaHHBIE C
codmoenneM tpebosaHui PenepansHoro 3akoHa ot 27 urosst 2010 roga Ne 210-P3
«0O6 opraHu3alyy NPeIOCTABICHHUS TOCYAaPCTBEHHBIX H MYHHIIUITATLHBIX YCIYT».

JKanober Ha pemenus u (unm) pedictBus (Oe3meiicTBHE) aJMHHHCTpPALMH,
€€ JOJDKHOCTHBIX JIMII W MYHHIMIIAJbHBIX CIIyXallMX, HE CBS3aHHbIE C HApyIICHHEM
MOpsi/IKa TNPEAOCTaBIEHUS. MYHUIMIAIBHBIX YCIIYr, MOJNAIOTCS M PacCMaTPHBAIOTCS
B COOTBETCTBUH ¢ TpeboBaHusiMU PenepanpHoro 3akoHa ot 2 mMas 2006 roga Ne 59-D3
«O mopsinke paccMoTpenust obpammenui rpaxaan Poccuiickoit @enepaiymy».

3. 3asBUTENL MOXKET OOPATUTHCSA C KATOOO0MH, B TOM YHKCIIE B CIIEAYIONIMX CIIyYasX:

a) HapylIeHHE CPOKa PErMCTpallid JOKYMEHTOB 3asBHTENsS O IPEIOCTaBICHHH
MYHHIMNAIBHON YCIyru (Hajiee — JOKYMEHTBHI), a TaKXke IOpsaKka O(GOpMIIEHHS H
BbIJIJa4M PaCIHCKH B IIOJIyYE€HUH JOKYMEHTOB;

0) TpeboBaHMe NpeJCTaBICHUs 3asBHTEIEM JOKYMEHTOB, HE IPELyCMOTPEHHBIX
aZIMHHHUCTPATHBHBIM PErjaMeHTOM IPeJ0CTaBIeHUSI MyHHIMITAJILHON yCIyru (nanee —
peryiameHT);

B) OTKa3 B IIpHEMe JOKYMEHTOB, IIPEACTABICHHE KOTOPBIX MPETYCMOTPEHO
periiaMeHToM, 10 OCHOBAHUSAM, He ITPelyCMOTPEHHEBIM perjiaMeHTOM;

r) TpeOOBaHME BHECEHHWsI 3asBUTENIEM, TPH MPEHAOCTABICHUH MyHHIUNAIBHOMN
YCIIyTH, IJIATHI, HE NPEyCMOTPEHHON periiaMeHTOM;

) HapylLIeHHe CpoKa IIPeJOCTaBIECHHS MyHHIHITATLHON YCITyTH;

€) OTKa3 B IMPEJOCTABICHHH MYHHLHUIAIBHOW YCIyrH II0 OCHOBaHHUSIM,
He MpeyCMOTPEHHBIM PETrNIaMEHTOM;

) OTKa3 B MCIIPABICHUH JIOMYILIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX
B pe3yJIbTaTe MPeJOCTaBICHNUA MYHUIMIAIBHON YCIYIH JOKYMeHTaX 0o HapylieHne
YCTaHOBJIEHHOI'O CpOKA TaKUX UCIIPABICHUH.

4. JKanoba momaercs B aJAMHHHCTPAIMIO B IUCHMEHHOH (opme Ha GymMaskHOM
HOCHTEIIE HIIH 2JIEKTPOHHOM BUJIE:
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a) IPH JIMYHOM IpHeMe 3asBuTens. IIpH 3TOM 3asBHTENb OIDKEH NPEeCTaBHTh
AIOKYMEHT, yNOCTOBEPSIOMMUH JUIHOCTh. Bpems mpuema xano6 DOKHO COBMAmaTh
CO BpeMEHeM IpHeMa JOKYMEHTOB;

0) NOYTOBBIM OTIpABJIEHHEM;

B) C HCIIONB30BaHUEM O(DHIHAIBHOrO caliTa OPraHOB MECTHOTO CaMOyTIpaBIIeHHSI
BHYTPUTOPOJICKOTO ~ MyHHUMIATBHOTO 00pa3oBaHHMs — MyHHLMNATBHOTO OKpyra
XopomeBckuit B ropoge MockBe B HH(POPMaIMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH
«HHTepHeTY.

5. JKanoba 1o/mKHa comepKaTh:

a) HAaMMEHOBAHME AJMHHHCTPALMH JHOO JOJKHOCTH M (unu) paMunHoo, UM H
OT4ECTBO (NPH HAIIMYKMH) JIOTHKHOCTHOTO JIMIA, KOTOPOMY HAIPaBIISETCs KAmo6a;

0) HOIDKHOCTL U (WITH) (aMUIIIO, UMS, OTYECTBO (IIPH HaJIH4MH) JAOHKHOCTHOI'O
JHna, MyHHIHUITATBHOTO CITy’Xallero, pelueHus u neHcraus (GespelcTBHe) KOTOPOro
00XKaIyIOTCS,

B) (amunuio, UMs, OoT4ecTBO (NP HAJHYHH), CBELEHHS O MeCTe KHTeIbCTBA
3ajABUTEINA, a TakKe HOMep (HOMepa) KOHTakTHoro Tenedona, ampec (ampeca)
SNEKTPOHHOH TOYTHI (IIPH HAIWYHHK) M IOYTOBBIA aapec, MO KOTOPBIM IOJDKEH GBITH
HalpasJIeH OTBET 3asSBHTEIIIO;

r) Jata MOja4yd H PEerHCTPALMOHHEIA HOMEp JIOKYMEHTOB (3a HckMIOUEHHEM
CIly4aeB 00)KaJIOBaHUs OTKa3a B IPHEMe IOKYMEHTOB H €0 PerHCTPALIHH);

J) CBENEHMs] O peIIeHUSX W (WIH) JeHCTBHAX (be3nielicTBUM), ABIISIOLIMXCS
IIpeIMeToM o0KaToBaHus,

€) JI0BOJbl, HA OCHOBAaHHH KOTOPBIX 3afBHTE]b HE COIVIACEH C ob>KaryeMbIMu
pemienuaMu M (Miu) nedcTBusmu  (GesneiicTBueM). 3asBUTENEM MOTYT OBITH
NpPEACTAaBNCHBl JOKYMEHThI (IpH HaIH4YMH), MOATBEPKIAIOUINE JIOBOABI 3asBHUTEJs,
00 HX KOIHK;

) TpeOOBaHUS 3asIBUTEIIS,

3) IlepeyveHb MPUIIaraeMbIX K jkanobe JOKyMEeHTOB (MPH HAJHIHH).

) JIaTy COCTaBJICHUS JKaJIOObI ¥ MOAMHCH 3asSBHTEIS.

6. B ciyuyae, ecnm xkanoba momaercs 4epe3 MpeACTABHTENS 3asBUTENS, TaKKe
IPE/CTaBISETCA [JOKYMEHT, IOATBEPXK/JAIOIIMNA ITIOMHOMOYMS HA OCYILECTBIEHUE
JOEHCTBHH OT UIMEHH 3asiBUTEJIS:

opopMieHHas B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit Denepanun
JIOBEPEHHOCT (U1 (PU3UIECKUX JIHII).

CTaTyc ¥ NOJHOMOYHMs 3aKOHHBIX IPEICTABUTENEll 3asBHTENS — (DHU3UYECKOro
JM0a MOATBEPKAAIOTCS IOKYMEHTaMH, TIPe/ly CMOTPEHHBIMH (heepalbHBIMU 3aKOHAMH.

7. JKanoba, mocTynuBas B aIMHHHUCTPALMIO, TMOMJNEKHT pPETHCTPALHH
He I1031Hee paboyero JHs, CIIEYIOLIEro 3a JJHEM €€ HOCTYIIICHHS.

8. 3asBUTENb HMEET MPaBO OTO3BATH CBOKO KaI00y B MOGOE BpeMs 10 MPUHSTHS
no He# pemenus. OT3bIB JKanoObl 0YOPMISIETCS B MHCHMEHHON (GopMe U IogaeTcs
B a/IMHHHCTPAIIMIO B COOTBETCTBHU C MyHKTaMu 4 1 6 Hactosuero [Topszka. XKano6a
BO3BpAII[AETCA 3asABHTENIIO HE TII031Hee paboyero MAHs, CIEAYIOIIETO 3a JTHEM
IIOCTYTIIEHUS! OT3HIBA.

9. IlocTynuBmas anoba paccMaTpuBaeTcs B Tedenue 15 pabouunx JiHe# co mHs ee
peructpanuy. B ciyyae o6kanosanus oTkasa B mpHeMe JJOKYMEHTOB y 3asIBUTENS MO0
B HCHPABICHHH [ONYIIEHHBIX ONEYaTOK M OINMOOK HWIH B Cilydae OOXKaJOBaHHS
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SAIBUTCIEM  HAapyIICHHWS YCTAaHOBICHHOIO CpPOKAa TaKHX HMCIHpaBIeHHH, kanoba
paccMaTpHUBACTCs B TEYEHHE 5 pabo4ux JHEH CO AHs e peruCTpaliiH.

10. Kanoba ma pemrenus u (unm) geiicTsus (be3nelicTBHE) MOIKHOCTHBIX JIHII
aIMHHHCTpALMK M MYHHMIMINAIBHBIX  CIyXKallMX  paccMaTpUBaeTcs  IiIaBoif
AIMHHHCTPALMK HIIK YTIOJIHOMOYEHHBIMH UM Ha PACCMOTPEHHE KAT06 MOIKHOCTHBIMHE
THIIAMH aIMUHUCTPAIIHH.

B ciyuae ecnu 00XanyroTcs peleHus riaBbl aZIMHHHCTpAIUH, Xajnoba rnogaercs
HCTIOCPECTBCHHO  TJIaBe A/JMMHHCTPAllMH M PacCMaTpUBAeTCss WM B IOPSIIKE,
IpeyCMOTpeHHOM HacTosmuM [TonoxeHuem.

1. Ilo  pesynpratam  paccMOTpeHHs ~ kaloOB, B  COOTBETCTBUM
¢ qacTeio 7 crtarbu 11.2 ®epepansHoro 3axona «O6 OpraHu3allly IIPe10CTaBIIEHHS
FOCYNapCTBEHHBIX M MYHMIMNAIBHBIX YCIyr», B aAMHHHUCTPALM{d IPHHHMAETcs
perenne 00 yIOBIEeTBOpPeHHH ajnobbl MO0 06 oOTkase B ee YAOBIIETBOPEHHH.
YkazaHHoe pemenue ohopMIsIeTCs Ha ODHIMATBHOM OJIaHKe aJIMHHUCTpPAIHH.

12. Tlpu ynosmeTBOpeHMH >Kano0bl NPHHUMAIOTCS HCYUEPIIBIBAIOLIHE MEpPBI 10
YCTPaHCHHIO BBISIBICHHBIX HApYIICHHH, B TOM YHCJIE 110 BbIIaue 3asiBUTENIO Pe3yIbTaTa
MYHUIHUIIANLHOHR YCIIYTH, He M03Hee 5 pabourX [Hel co HS IIPHHSTHS peLIeHHs, ecliu
MHOC HE yCTaHOBJICHO 3aKOHOAATeNIbeTBOM Poccriickoit Menepanyu.

13. B oTBeTe 1o pesynbTaTam paccMOTPEHHs KanoObl yKa3bIBAIOTCS:

a) HaMMEHOBaHUE aJIMHUHHCTPALMH, TOJDKHOCT, (amunus, ums, ordectBo (mpu
HaJIMYNH) ee JIOJDKHOCTHOTO JIMIA, PUHABIIEr0 PelIeHHe 110 Kalo6e;

0) HOMep, /1aTa, MECTO NPHHSTUS PEIIeHHMs, BKIFOYAs CBEIEHUS O JIOKHOCTHOM
MIE WIH MyHHUMIAIBHOM  CIyXKallleM, pelleHue WiIn neilictBue (GesneiicTaue)
KOTOPOro o0Kamyercs;

B) (baMHIIKs, UMs, OT4eCTBO (IIPH HAIMYUU) WM HAUMEHOBAHKE 3asBUTEIA,

I') OCHOBaHUsI JJIsl IPUHATHUSI PEILeHHs T10 Kanobe;

1) IPUHATOE I10 JKauobe peleHue;

€) B ciydae, eciM jkanoba Tpu3HaHA OOOCHOBAHHOW, — CPOKH YCTpaHEHHSs
BBISIBJICHHBIX ~HApYIIGHHWH, B TOM 4YHCle, CPOK IIPeJOCTABIEHMs pe3ysbTara
MYHHITUIIAJIBHOHR YCIIYTH;

K) CBEJIEHHs O MOPsIKe 00)KaIOBaHKs IIPUHATOTO I10 KAaIobe peLIeHHS.

14. Oteer mo pesympTraTaM pacCMOTPEHHS JKATOGBI MONMUCHLIBACTCS TIABON
aZMHHUCTpALIHH.

15. 3asBrTeIo OTKa3bIBACTCA B yNOBIETBOPEHUH XKAIOOHI B CIIEIyIOLINX CIIyYasX:

a) HaJli9ue BCTYNHBIIErO B 3aKOHHYIO CHILy PelIeHHs Cy/a, apOUTpaXXHOTO cyna
I10 Ka100e 0 TOM ke MPeIMETE U I10 TEM JKe OCHOBAHHSIM;

0) npusHaHMS oOKamyeMblX pewmleHuit W (WiH) melcTBuMiL (6e3neticTBus)
3aKOHHBIMH, HE HapyILIAIOIIUMHU IIPAB U CBOOO/I 3asiBUTEIS;

B) OTCYTCTBHS Yy 3asBUTeJIS IPaBa Ha I10Iy4eHHe MyHHIIHITAILHOM YCIIyTH;

) ToAa4¥ KajgoOBl JIMIOM, IOJHOMOYHS KOTOPOTO He TI0JITBEPIKACHBI
B IIOPSIZIKE, yCTAaHOBICHHOM 3aKOHOAaTeIbeTBOM Poccuiickoit Meepanuy;

J) HalMYMe peleHHsl [0 JKajiobe, MNPHHATOrO paHee B COOTBETCTBHH
¢ TpeOOBaHUAMHU HACTOSIIEro [10JI0KEH S B OTHOLICHHH TOTO XK€ 3asSBUTENIS U 110 TOMY
XK€ NMpeIMEeTY KaIOOBL.

16. OtBer Ha xano00y He HaeTcs B CIydasx:

a) HaIM4YUs B Kanobe HEeLEeH3YPHBIX JM60 OCKOPOHUTENbHBIX BBIPAXEHHH, yrpo3
KU3HH, 37I0POBBIO M HMMYIIECTBY MOJDKHOCTHOTO JIMNA WM MYHHIUNAIBHOTO
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CJTy’KAILero, a TaK)Ke YWIEHOB eTr0 CEMbH;

0) OoTCyTCTBHE BO3MOXXHOCTH MPOYUTATH KAKYIO-TMOO YacTh TEKCTAa KATOObI,
Gamummo, uMs, oT4ecTBO (MpHM HaMWYMK) W (MIH) IOYTOBBIA anpec 3asBHTENS,
yKa3aHHBIE B jkaioe.

17. Pewenust 06 ynoBieTBOpeHUH XalnoObl H 00 OTKa3e B ee yIOBIETBOPEHHH
HanpapjIAIOTCd 3asBUTENIO HE I037Hee paboyero mHSA, CIEAYIOIIEro 3a JHEM HX
IPUHSTHA, 110 IOYTOBOMY aJipecy, yKazaHHOMY B aito6e.

[lo >xenaHuio 3asBUTENs pelIeHHEe TaKXKe HalpaBiIgeTcsd Ha YKa3aHHBIN
B JKajio0e aapec 31eKTPOHHOM MOUTHL. B TakoM ke MmopsiKe 3asBHTEIIO HAMPABIAETCS
pelenue 1o xajnobe, B KOTOPOH UL OTBeTa yKa3aH TOJNBKO aJipec 3JIeKTPOHHOM MMOYTEI,
a MOYTOBBIHM aJpec OTCYTCTBYET WIIH He IOANAETCS IPOYTEHHIO.



