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AIMHUHUCTPALIUA
BHYTPHUIOPOACKOr0 MyHHMIUIIAJIBLHOTO 00Pa30BaHMs —
MYHHMIHUNAJBHOTO0 OKpPYra Ajity(pbeBckuii B ropoge MockBe

PACITIOPAKEHUE

07.10.2026 Ne 02-01-04/25

O PernameHTe agAMHUHUCTPALMHM BHYTPUIOPOJACKOI0
MYHHUIIUNIAJBLHOT0 00Pa30BaAHNSI — MyYHHMLIMIIAJIbHOIO
okpyra AarydseBckuii B ropoge Mockse

B cootrBercTtBuu ¢ myHKTOM 3 cratbu 14 YcTaBa BHyTpUTrOpOACKOTO MyHUIMIIAIBHOTO
00pa30BaHusl — MyHULIMIIAIBHOTO OKpyra AnTy(dbeBckuii B ropoae Mockse:

I. VrBepaute PernameHT agMUHHUCTpalMUd BHYTPUTOPOJCKOIO MYHHLHUIIAIBHOTO
o0pa3oBaHus - MyHULIMIIATBHOTO OKpyra AntydbeBckuil B ropojie MockBe (IpuiIoKeHue).

2. OnyOnMKOBaTh HACTOSALIEE pACHOPSDKEHUE B CETEBOM M3NaHUU «MOCKOBCKUH
MYHHUIMIAIBbHBINA BECTHUK.

3. KoHTponp 3a BBIIIOJIHEHWEM HACTOSILIETO PACHOPSIKEHUST BO3JIOKUTH Ha IJaBy
aJIMUHUCTpALMM MyHHULIMIIAIbHOTO OKpyra AntyseBckuil B ropone Mockse Komenery H.B.

I'naBa axMuHMCTPAMU MYHUMIMIIAJIBHOTO OKPYra
AnrtydbeBckuii B ropoae Mockse H.B. KomesieBa



[Ipunoxenne

K pacropspKeHUI0 aIMUHUCTpAlluU
BHYTPHUTOPOJICKOTO MYHUIIUITAIILHOTO
00pa3oBaHMs — MYHUIIUIIATBHOTO OKPyTa
AntydreBckuii B ropoae Mockse

o1 07.10.2026 Ne 02-01-04/25

Persiament
aIMUHHUCTPALU¥ BHYTPUTOPOACKOr0 MyYHHIIUIIAJILHOTO 00pPa30BaHUS —
MYHUIMIIAJIBHOI0 OKpyra AnrygneBckuii B ropoae Mockse

1. O01HKe MoJI0KeHu s

1.1. Hacrosammi Permament OIPEIIEIIAT MOPSAA0K OPTraHU3aLlMOHHOTI O,
JMOKYMEHTAIIMOHHOTO, HWH(OPMAIIMOHHOTO O00eCTeueHus: JAeITeIbHOCTH aJIMUHUCTPAIIUU
BHYTPUTOPOJICKOTO  MYHHUIMIAIBHOTO  OOpa3oBaHWsl -  MYHUIMOAIBHOTO  OKpyra

AntydbeBckuii B ropojie MockBe (fajiee — afMUHUCTPAIINS).

OTBETCTBEHHOCTh 3a OPTaHM3allMOHHOE, TOKYMEHTAIlMOHHOE W HWH(OpMalMOHHOE
o0ecrieyeHre AesITeIbHOCTH aJIMUHUCTPAIINH BO3JIAraeTCsl HAa MYHUIIUTIATBHBIX CITYXKAIIHX
aJIMHHHUCTPAIUU, K JODKHOCTHBIM OOS3aHHOCTSM KOTOPBIX OTHECEHO OPTraHHM3aIlMOHHOE,
JIOKyMEHTAIIMOHHOE 1 WH(pOopManmoHHOe 00ecTieueHHEe NeITeIbHOCTH aIMUHUCTPAIUH.

1.2. TpeboBanus HacTtosiiero PermamenTta o0si3aTeNbHBI IS BCEX MYHMIIMIATBHBIX
CITy>KaluX aIMUHUCTpaIuu (Jajiee — MyHUIIUITATBHBIX CITYKAIIUX).

1.3. HecoOmtoneHne MyHUIUNAIBHBIMUA —CIYXalUMUA TpPeOOBaHUM HACTOSIIETO
PermamenTta BiiedeT MX AUCHUIUIMHAPHYIO M MHYIO OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO
3aKOHOAAaTeIbCTBOM Poccuiickoit denepauu.

2. Opranuszanusi padoThl AIMUHUCTPALMH

2.1. IlnanupoBanue padOThI aIMUHUCTPALIH.

2.1.1. Paboty anMuHUCTpai OpraHU3yeT I1aBa aIMUHUCTPALH.

B cinyuae BpeMeHHOro OTCyTCTBUS (KOMaHIUPOBKA, OTIYCK, OOJE3Hb M T.II.) TJIaBbl
aJIMMHHCTPALIMU €TI0 MOJHOMOYUS UCIOJIHAET MyHUIIMIAIBHBIN CIIyKallluid B COOTBETCTBUM C
pactopsiKEHUEM aJIMUHUCTPALIUU.

B cayuae mpekpaiieHus MOJTHOMOYMI TIJIaBbl aJMHUHUCTPALMU €r0 IOJHOMOYHUS
WCIIOJIHAECT MYHMIMIAJIBHBIN CIy’Kaluil, omnpeneiacHHbId npaBoBeIM akToM Cosera
JIENyTaTOB BHYTPUTOPOACKOTO MYHULIMIIAJBLHOTO OOpa3oBaHUs — MYHUIMIIAIBHOIO OKpyTa
AntydneBckuii B ropoae Mockse (gasiee — COBeT 1enyTaToB).

2.1.2. AqMuHUCTpanus CTPOUT CBOKO PA0OTy HAa OCHOBE IUTAHOB PabOThI HA roj,
OPUEHTUPOBAHHBIX Ha pEAIM3alMI0 MOJHOMOYMN aJMHHHMCTPALMU IO PEIIEHUIO BOIPOCOB
MECTHOTO 3HAa4Y€HUS, YCTAHOBJEHHBIX YCTaBOM BHYTPUIOPOACKOTO MYHHIIMIIAILHOTO
o0pa3oBaHus — MYHHULUNAIBHOTO OKpyra AnTy(dbeBckuii B ropoge Mockse (nanee —
MOJTHOMOYHS aIMUHUCTPALIMH), a TaKXKe Ha pPEIIeHHE APYTUX BOMPOCOB, HEOOXOTUMBIX NS
OCYIIECTBJICHUSI MCIOJHUTENbHO-PACTIOPSAUTEIBHON IEATENbHOCTH aAMUHUCTPALIMH (Jasiee
— 11aH pab6otsl). Ilnan pa®oThl BKIIIOYAET TAKXKE MEpPEeUeHb OPraHU3ALMOHHBIX M JIPYTHX
MEpPONPUATUH, TPOBOAUMBIX aMUHUCTPALIUEH.



2.1.3. TloaroroBka miaaHa paOOThl OCYIIECTBISETCS B COOTBETCTBUU C MOPYUYCHHEM
IJIaBbl aIMUHUCTPAIUH.

2.1.4. Ilnan paGoThI COAEPKUT CIAEAYIOITUE PA3EIbL:

- pa3paboTKa MPOEKTOB HOPMATHUBHBIX W WHBIX MPAaBOBHIX akToB CoBeTa JIEMyTaTOB
JUTsl BHECEHHs Ha paccMoTpenue CoBeTa JIenyTaToB;

- IOATOTOBKA IIPOEKTOB IIPABOBBIX AKTOB aJIMUHHUCTPALUY;

- aHaIUTHYECKas paboTa;

- OpraHu3alMOHHBIE MEPOTIPUSATHUS;

- paboTa o peanu3aluy MPaBOBBIX aKTOB aAMHHUCTpauuu, CoBeTa AemyTaToB.

B nyHKTHI M1aHa paboThl BKIIIOYAIOTCS CPOKU PeATU3alui U (paMIIIus, UMsi, OTIECTBO
OTBETCTBEHHBIX 3a MOJTOTOBKY BOIpOCA.

2.1.5. Tlpemyioxenust B miaaH pabOThl HAMPABISAIOTCS MYHULIUNAIbHBIMU CITYKAIIUMU
COBETHHMKY OTJEJNa OpraHu3allMOHHON paloThl, IUIAaHUPOBAaHUA U KaApoB (maiee -
MYHUIUNAIBHBIA CIYXalllUi MO OpPraHU3allMIOHHOW paboTe) He MOo37Hee, YeM 3a JECSTh
KaJIeHJApHBIX JHEW [0 Hayana IUIAaHUPYEeMOro MepHoja, ¢ yKa3aHMEM OTBETCTBEHHBIX 3a
MOJITOTOBKY, ¥ CPOKOB PEaTTU3alIUU.

2.1.6. MyHUIMDATBHBIA CIHYXXallUA 10 OPraHMW3alMOHHON pabore 0000maeT
MOCTYNUBIIME  MPEUIOKEHUS,, TOTOBUT NPOEKTHl IUJIaHA paboThl, pacHOpsKEHUs
aJIMMHHMCTPALUU O €ro YTBEPKIACHUH U NIPEACTABIIAET UX IV1aBE AIMUHUACTPALIUH.

OxoHUaTeNbHOE pelIeHHe O BKJIIOYEHHWH BONpOCa B IUIaH pabOThl MPUHUMAET IJ1aBa
aJIMHUHHUCTpALUH.

[IpoekTbl maHa pabOThl M PACHOPSHKEHUS AJMUHUCTPALUU O €ro YTBEPKACHUU
BHOCSITCS Ha MOANMCH TJaBE€ aJMUHUCTPALMM HE MO3JHEE, YeM 3a TpU JHA 1O Hauajia
IUTAHUPYEMOTO NEPUO/IA.

2.1.7. Ecnu 3amiaHupOBaHHBIA BOMPOC MpeJjiaraeTcs UCKIIOYUTh U3 MJIaHa paboThl,
OTBETCTBEHHBIN 3a MOJOTOBKY BOIIPOCA HE MO3/HEE, YeM 3a YEThIPHAATh JHEH 10 ATkl
paccMoTpeHus (OKOHYaHHSI €ro  BBIIOJIHEHHWS) BONpoca, oOpamaercs K  TJaBe
aJIMAHUCTPAIH B MUCbMEHHOU (hopMe C 000CHOBAHNEM TaKOTO UCKIIOUCHUSI.

2.1.8. KouTponr 3a BBINOJHEHHEM IUIaHA Pa0OThl OCYIIECTBISETCS TIJIaBOU
aJIMUHUCTPALIUH JIUYHO.

2.2. IloaroroBka v MpOBEICHUE COBEIIAHUI B IMUHUCTPALIAH.

2.2.1. OmneparuBHBIE COBELIaHWA y IJIABbl AJMHUHHUCTPAlUM C  Y4acTHUEM
MYHHULMOAIBHBIX CIyXalluX (Jlanee — OnepaTUBHBIC COBELIAHMS Yy IJ1aBbl aJMUHHUCTPALINN)
MPOBOJATCS IO MEPE HEOOXOAUMOCTH.

Ha onepaTtuBHBIX COBELIaHUX Yy TJIaBbl aIMUHUCTPALIMUA PACCMATPUBAIOTCS BOIPOCHI,
TpeOyIolue ONnepaTUBHOTO PEIICHMS, a TAKXKE 3aCIyIIMBACTCs MHPOPMAIUs O BBIIIOJHEHUU
MOPYYEHH, JaHHBIX Ha MPEABIAYIINX ONEPATUBHBIX COBEILAHUSAX.

Benenue mpoTokosia ONEPAaTUBHOIO COBEIIAHMS M KOHTPOJIb 32 €ro HCIIOJIHEHHEM
OCYIIECTBJIIET MyHUIIMIAIBHBIN CITy>KalllMi IO OpraHu3allMOHHOM padoTe.

2.2.2. CoBemianusi riaBbl AIMUHUCTPALlMK C OpraHaMud TEePPUTOPUATBHBIX
OOIIECTBEHHBIX CAMOYTPABICHNN, a TAKXKe MPEACTABUTEISIMHA OOIIECTBEHHBIX 00bEIMHEHNUH,
CO3/IaHHBIX B COOTBETCTBUHU C (eAepalbHbIMU 3aKOHaMH (OOIECTBEHHAs OpraHU3allvs;
OOIIECTBEHHOE JIBWKEHHE; OOIIECTBEHHBIH (OHI; OOLIECTBEHHOE YUYPEXKICHUE; OpraH
OOIIECTBEHHON CaMOJIEATENIbHOCTH; MOJUTHYECKasl MapTus, a TaKKe COI3bl (acCOLMALUM)
OOUIECTBEHHBIX OOBEAMHEHHI) M JEHCTBYIOUIMX Ha TEPPUTOPUU BHYTPUTOPOJCKOTO
MYHHUIIMIAIBHOTO 00pa30BaHMs — MYHMIMIAIBHOTO OKpyra AnTy(pbeBCKHII B Tropoje
MockBe (anee — coBelanusi ¢ 00IMEeCTBEHHOCTHIO).
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CoBenranus ¢ 001IECTBEHHOCTHIO MPOBOJAATCS MO MEpe HEOOXOAUMOCTH sl PEIICHUs
BOIIPOCOB, MPEACTABISIIOIIMX B3aUMHBI  MHTEpEC Uil aJAMUHUCTpAlUU, OpPraHoB
TEPPUTOPHATLHBIX OOIECTBEHHBIX CAMOYTPABICHNUN, OOIIECTBEHHBIX 00bEIMHEHUH.

Co3BIB COBEIAaHUH ¢ OOMIECTBEHHOCTHIO OCYIIIECTBIISIETCS TI1aBOM aIMUHUCTPAIHH.

[ToaroroBka coBemIaHW € OOIIECTBEHHOCTHIO W OpraHu3alus UX MPOBEJICHUs
OCYILECTBIISIETCS. MYHUIIMTIAIBHBIM CITy KallliM 110 OPTaHu3alMOHHOI paboTe.

Ha coBemanusix ¢ OOIIECTBEHHOCTbIO MO MPUIVIALIEHUIO TIJIaBbl AJMUHUCTPALUU
MOTYT MPUCYTCTBOBATh MPEICTABUTEIN OPraHOB MCIOJHUTENBHON BIIACTU ropoja MOCKBBI,
Jermytarbl MOCKOBCKOM TOpOoJCKOM Jlymbl, TjlaBa BHYTPUIOPOJCKOIO MYHULMIAIBHOIO
o0pa3oBaHusl — MYHUIMIAIBHOTO OKpyra AnTy(beBckuili B Topoae MockBe, AemyTaTbl
Cogera jenyTaToB, MPEACTABUTENN CPEJICTB MACCOBOM HH(OpMAIUH.

[Ipy mnpoBeneHUM COBEIIAHHUS C  OOIECTBEHHOCTHIO COCTABISIETCS  CIMCOK
npurianeHHbix. CIUCOK COCTaBIIsIeTCS B al()aBUTHOM TIOPSAKE, TIPU 3TOM (aMuIus, UM,
OTYECTBO M 3aHUMaeMas JOJKHOCTh MPUIJIAIIEHHOrO MUIIYTCS MOJHOCThIO B UMEHUTEIBHOM
najie’ke ¢ yKazaHWeM OpraHu3aluu U Homepa pabouero Tenedona. CocraBieHue CIUCKa U
OMOBEIICHUE JIML, MPUIJIAIIEHHbIX Ha ONEPaTUBHOE COBEIIAHUE, OCYUIECTBISET
IOPUCKOHCYJIBT aIMUHUCTPALIUH.

Benenune mnpoTokona coBewmiaHus € OOLIECTBEHHOCTbIO M KOHTPOJIb 3a €ro
UCTIOJIHEHHUEM OCYILECTBIIIET MyHUIMIAIBHBINA CITy KaIlUi 110 OpraHU3alMoOHHON padoTe.

2.3. Komuccun u paboduie rpyImiibl aIMAHACTPAITIH.

2.3.1. B nensix peuieHus: BOMPOCOB, OTHECEHHBIX K MOJTHOMOYMSM aJIMUHUCTPALIUH, B
aJIMUHHCTpAIMU MOTYT (OPMUPOBATHCS KOMUCCUHU (IIOCTOSIHHBIE, BPEMEHHbIE) U paboune
rpynmnsl (ganee — Komuccusi, paboudas rpymma). Komuccus n pabouast rpynmna sBISIOTCS
paboYnMMu OpraHaMy aJMUHUCTPALINH.

2.3.2. Kommccus oOpaszyercss pacmopspDKeHHEM aJMHUHUCTpAIllMd W JICUCTBYET B
COOTBETCTBUUM C  TIOJIOXKEHUEM O  KOMHUCCHUH, YTBEPXKICHHBIM  PaCHOpPSHKEHUEM
aJIMMHHMCTpALUH.

CocTtaB KoMHUCCUM, €€ MpejAcenaTelb U CEKpeTapb OINpPEAENAIOTCS paclopsKeHUEM
aJMUHUCTpaLUU.

2.3.3. Paboyas rpymnmna co3faeTcs pacnopsbKeHUEM aJMUHUCTPALUU Ui TOATOTOBKU
IPOEKTOB MYHHUIMNAJIbHBIX HOPMATUBHBIX M HWHBIX NPABOBBIX aKTOB, a TAKXKe JUId
MOJATOTOBKH MHBIX BOIPOCOB, OTHOCAUIMXCS K MOJTHOMOYMSAM aJIMUHHCTPALUH.

CoctaB paboueil rpynmbl, €€ PpPyYKOBOIUTEIb U CEKPETaph ONPEAEISIOTCS
pacHopsKEHUEM aJIMUHUCTPALUU.

2.3.4. Komuccun u pabouue Tpynmbl  YOPa3AHSIOTCS  PACIOPSHKEHHEM
aMUHUCTpaLUU.

3. HpaBOBbIe AKTbl AIMUHUCTPAlINN

3.1. IlpaBoBbIMM aKTaM{ aJMHUHUCTPALMU SIBJISIOTCA  U3JaBacMble TJIaBOU
aJMMUHUCTPALlMU WM JIMIOM, HCIOJHSIOUIMM  €ro  MOJHOMOYMS, IOCTaHOBJIEHUS
aJMMHHCTpAallMd [0 BONPOCAM MECTHOIO 3HAYEHHs, a TakKkKe pacrnopsKeHus
aJIMUHUCTpPALlMM 10  BONpOCaM  OpraHu3anuu  paboThl aIMUHUCTpalMM  (Jajee -
[IOCTAHOBJICHUE  aJMMHHMCTpPALMM, PpACIOPSDKEHWE aJMUHUCTPALMH, MYHULUIAIbHbIE
MIPABOBBIE AKTHI).

3.2. Tlopsimok MOATOTOBKH, OGOPMIIEHUS W XPAaHEHHUS MYHULUIAIbHBIX MPABOBBIX
aKTOB.



3.2.1. OO0mme moJIoKEHUS.

3.2.1.1. IlocTaHOoBIEHUS AAMUHUCTPALUU O(POPMIISIOTCS Ha ONaHKaX, YTBEPKACHHBIX
pemenreM CoBeTa JeMyTaToB.

3.2.1.2. BHeceHune NPOEKTOB MYHMIIMIAIBHBIX IIPABOBBIX AaKTOB HAa PAacCMOTPEHUE
IJIaBbl AJMHUHUCTPALMM WM JIMLA, WCIOJIHAIOIIET0 €ro IOJHOMOYHS, OCYILIECTBISAETCS
MYHUIMIAIBHBIMY CIIy>KAIlMMH, B KOMIIETEHIIMU KOTOPBIX HAXOAUTCSI BHOCUMBII BOIIPOC.

3.2.1.3. TloaroroBka mpOEKTOB MYHHLMNAIBHBIX MPABOBBIX AKTOB OCYILIECTBISCTCS
MYHUIUTAIbHBIMU CITY’KalllUMU, BBICTYMAIOIMIMMH B KauyecTBE WCIOJHUTENEH (nanee —
WCTIOJTHUTEIIH):

- 110 TIOPYYEHUIO I1aBbl AAMUHUCTPALIMN WM JIMLA, UCIIOIHSIIOUIETO €r0 OJHOMOYUS;

- B COOTBETCTBUH C IJIAHOM pabOThI;

- 110 PELIECHUIO OTBETCTBEHHBIX MCIIOTHUTEIECH.

3.2.14. Cpoku NOArOTOBKM MNPOEKTOB MYHHUIMIAIBbHBIX IPABOBBIX AKTOB
YCTaHABJIMBAKOTCS COOTBETCTBEHHO IJIaBOM aMUHUCTPALMU WIIU JIULIOM, UCIIOJIHSIOIIMM €T0
IIOJIHOMOYHSI.

3.2.1.5. Ucnonnutens (Ha JIMCTE COTJACOBAHUS MYHHUIMIIAJIBLHOIO MPAaBOBOIO aKTa
pexBu3uT « MUCITOJIHUTEJIb»):

- TOTOBUT NPOEKT MYHMIMIAIBLHOTO MPaBOBOrO akTa C Y4YeToM TpeOoBaHUI
HACTOSIILEr0 pa3ena;

- o0ecreynBaeT COOTBETCTBUE MPOEKTAa MYHUIUNAIBHOTO TPABOBOIO  aKTa
denepanbHbIM 3aKOHAM M MHBIM HOPMAaTHBHBIM IpaBOBBIM akTaM Poccuiickoit @enepanum,
3aKOHAaM M HMHBIM HOPMATHBHBIM IPABOBbIM akTaM ropojaa MOCKBBI, MyHHUIMIAIbHBIM
HOPMAaTUBHBIM W HWHBIM IPaBOBBIM akKTaM, B TOM YMHCIE PETYJHUPYIOLUIMM BONPOCHI
IIPOTUBOACICTBUS KOPPYILIVH;

- obecrieunBaeT nepenady NpoeKTa MyHUIMIIAIbHOIO HOPMAaTUBHOIO NIPaBOBOI0O AKTA,
HOJUIEXKAIIET0 HE3aBUCUMOW AHTHUKOPPYILMOHHOW JKCIEepTu3e, Ha O(QUIHUAIBHOM CalTe
aJIMAHUCTPAIMN B MH()OPMALMOHHO-TEICKOMMYHUKAIIMOHHOW cetn «WHTepHeT» (manee —
opUIMAIbHBI CalT) MYHMIMIAIBHOMY CIIy)KallleMy, OTBETCTBEHHOMY 3a IIPOBEJIEHUE
AHTUKOPPYNLIMOHHOM dKCIEPTU3bI, B JCHb HANPABIEHUS IIPOEKTA HA COIVIACOBAHNUE;

- HaIpaBJIseT IPOEKT MYHHUIMIIAJIILHOTO IIPAaBOBOI'0 aKTa HA COTVIACOBAHHUE;

- o0ecrneuynBaeT HaIpaBICHHUE MPOEKTa MYHULUIAIBHOIO HOPMATUBHOIO IMPaBOBOrO
aKkTa B byTBIpCKYIO MEXPaOHHYIO IPOKYpPaTypy;

- OCYULIECTBIJIIET COIVIACOBAHUE IIPOEKTAa MYHMIMIAIBHOIO IPaBOBOTO aKTa M
nopabaTheIBaeT MPOEKT M0 Pe3ysIbTaTaM COTJIaCOBaHUS;

- OCYIIECTBIIIET CIPaBOYHYI0 U KOHCYJIbTATUBHYIO paboTy MO U3JaHHOMY
MYHUIMIAIBHOMY IIPaBOBOMY aKTY.

3.2.1.6. IIpoeKT MyHMIIMIIAILHOTO NPABOBOTO aKTa O BHECEHWU M3MEHEHUH B paHee
W3JIaHHBI MYyHULMIAIbHBIA MPAaBOBOM aKT WJIM O €ro OTMEHE (IPU3HAHWU YTPATUBLIMM
CWJly) MOJArOTaBIMBAECTCS MYHMLMIANBHBIMM  CIYKaIlllUMH, KOTOPbIE  IOJrOTOBUIIM
(mpencTaBuIM) MYHUUMOAIBHBIA NPaBOBOM aKT, MOJIEKAIIUN HM3MEHEHUIO WIH OTMEHE
(npU3HAHMIO YTPAaTUBLIMM CHIy). B cilydae OTCYTCTBHSI YKa3aHHBIX MYHUUHMIAIbHBIX
ClIy)KalllUX MYHMIMIAJIbHBIM NpPaBOBOM akT MOATOTABIMBAETCS IO MOPYUYEHHIO IJIaBbI
aJIMMHHMCTpALMU WIHA JIMLA, UCIOJHSIOLIErO €ro IOJIHOMOYMS, MHBIMH MYHHUIMNAIBHBIMU
CIIy KaIllIMHU.

3.2.1.7. IloaroToBKy Nnpo€KTa MYHUIHUNAIBHOTO MPABOBOIO aKTa, MPUHUMAEMOr0 BO
UCIIOJIHEHUE pelleHus CcyAeOHOro OpraHa, Ha OCHOBAaHMM akTa HPOKYPOPCKOTO



pearupoBaHus, OCYLIECTBISAIOT IO TMOPYYEHHUIO TJAaBbl AJMUHUCTPALUA WU JIMIIA,
WCIIOJIHSOILIETO €r0 TTOJIHOMOYHS.

3.2.1.8. He nomyckaercsi u3/aHuE€ MOBTOPHBIX MYHUIMIAIbHBIX IPABOBBIX AKTOB,
€CJIM HE BBINOJHEHbl paHee NPUHATHIE, KPOME CIIy4aeB, KOTrJa HEOOXOJUMOCTh MPHUHITHS
HOBOT'0 MYHHUIIMIIAJIHHOTO MPABOBOTO aKTa MPOAMKTOBAHA U3MEHEHHUEM O0CTOSTENIbCTB.

3.2.1.9. OTBETCTBEHHOCTb 3a KayeCTBO COCTaBICHHUA MU OQGOPMIICHHUS IPOEKTOB
MYHHUIMIAIBHBIX [PaBOBBIX AaKTOB, 3a TOYHOCTh HUX COJAEpPKAHHS M MPaBUIbHOCTH
COTJIACOBAHHUS BO3JIaraeTcsl Ha UCIIOJIHUTENCH.

3.2.1.10. Ilpu BHeceHMM B MYHMLIMIOAJIBHBIM IPAaBOBOM aKT 3HAYMUTEIBHOIO
KOJINYECTBA M3MEHEHMH, a TakKe NMPU HEOJAHOKPATHOM HMX BHECEHHUH, CIeIyeT O(pOpMIIATH
MYHUIMIAIbHBIA MPaBOBOW AakT B HOBOM pEAAKUUU C OJAHOBPEMEHHBIM NPU3HAHUEM
YTPaTUBLIMMHU CHWIIy JEHCTBYIOIIETO MYHHULMIIAIBHOTO IIPAaBOBOTO AaKTa, a TaKXe TeX
MYHHUIMIAIBHBIX IPABOBBIX aKTOB, KOTOPHIMU BHOCHJIMCh B HETO U3MEHEHUS.

3.2.2. OdpopmiieHrE MPOEKTa MYHUIIMTIAIBHOTO MPABOBOTO aKTa.

3.2.2.1. 3aronoBOK K TEKCTY.

3aroyioBOK K TEKCTy JOJDKEH OBITh KPAaTKUM U COOTBETCTBOBATH COJCPHKAHUIO
JIOKyMEHTa. 3arojloBoK HaumHaerca ¢ mpemiora «O» umum «O0» (0 4eM MyHUUUIAIbHBINA
MIPaBOBOM aKT).

3.2.2.2. TekcT MyHULIMTIAJIBHOTO MPAaBOBOT'0 aKTa.

TekcT nomKkeH ObITh KPaTKUM, CYTh MyHHUIIMIIAJIHLHOTO IMPAaBOBOrO aKTa JOJKHA OBITH
U3JI0’KE€HA YETKO U UCKIII0YaTh BO3MOKHOCTh JBOSIKOTO TOJKOBAHHUS CMBICIIA.

B Texcrax MyHUIMNANbHBIX MPABOBBIX AaKTOB BO3MOKHO IPUMEHEHHUE TOJIBKO
OOIICTIPUHATHIX WM O(QUIIMATBHO YCTAaHOBIECHHBIX COKpaleHuii. Hanmncanne HanMeHOBaHHMA
OpraHmu3aIui, YIPEKICHUHN, MPEANPUITUN JOHKHO OBITH OPHUITHATBHBIM.

[Ipy wucnonp30BaHUM COKpalIeHU HeoOXoauMo coOojaTh eAuHOooOpasue B
Ipeaenax 0AHOr0 MyHHUIIMIIAIbHOTO TPaBOBOIO aKTa.

Texkcr mnedaraercs C OAMHAPHBIM MEKCTPOUYHBIM HHTEPBAIOM C OTCTYIIOM OT
3aroJioBKa B 2 MHTEpPBAJA.

AO3aIHbIN OTCTYI TEKCTA TIOKyMeHTa — 1,25 cm.

TexkcT moKyMeHTa BbIpaBHUBAETCS IO LIMPUHE JIUCTA (110 TPaHHIIaM JIEBOTO U MPaBOro
MOJICH TOKYMEHTA).

3.2.2.3. CtpyKTypa TE€KCTa MyHUIMITAIIBHOTO MPABOBOTO AKTA.

TekcT MoCTaHOBIEHUS AAMUHUCTPALIUN COAEPKUT, KaK NMPABUIIO, KOHCTaTUPYIOLLYIO U
MOCTAHOBJISIIOLYI0 YacTH, TEKCT PaclOpsKEHHsS aJIMHUHUCTPAlMM — MOTHBHPOBOYHYIO HU
pacnopsauTenbHyto. Eciiu conmepikaHue pacnopshkeHUs aJMHHHCTpAllMUd HE HYXKIaeTcs B
MOSICHEHUSIX, TO MOTUBUPOBOYHASI YaCTh OTCYTCTBYET.

[IpoeKTbl MyHUIIMNIAJIIBHBIX IPABOBBIX AKTOB B KOHCTATUPYIOIIEH (MOTUBUPOBOYHOMN)
4acTH, KaK IPABUIIO, COJAEPKAT OLICHKY COCTOSIHMS 1€ IO paccMaTpuBaeMoMy Bonpocy. [Ipu
TOM KOHCTaTupymlas (MOTHBHUPOBOYHAS) YacTh JOJDKHA OBITh W3JI0KEHA KPAaTKO U HE
npeBbimaTth 1/3 moxkymenta. Ccbluika Ha 3aKOHOJAaTEIbHbIE 1 HOPMATUBHBIE MPABOBHIE AKTHI,
B CBSI3M C KOTOPBIMM M3JAeTCs MYHUIMNAJIbHBIA MPaBOBOM akT, pacrnojaraerci B
3aBUCHUMOCTHU OT UX 3HAYMMOCTH.

KoHcTaTupyromass 4acTb IOCTaHOBJICHUS aIMUHUCTPALMM 3aKaHYMBAETCS CIOBAMHU
«aIMUHHUCTpALASA BHYTPUTOPOJCKOTO MYHHMIMIIATBHOIO OOPa30BaHUS — MYHHIIMIIAIBHOTO
okpyra AntyQpreBckuil B ropoge MockBe MOCTaHOBIISET» U IBOETOUHEM.

MoTHBUPOBOYHASI YacTh PACHOPSIKEHUS aJIMUHUCTpAIlMM HE MMEET CIelUaIbHBIX
3aBEpIIAOLIUX CJIOB.
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Koncratupytomas (MOTUBHPOBOYHAS) YacTh, KaK MPaBUIIO, HAUMHAETCA cloBamMu «B
Hensix...», «B cBsa3u...», «/nsg peanuzamui ...», «B COOTBETCTBUH ...» U T.J.

3areM B MOBENUTENBHON (POpME yKa3bIBaeTCs, KOMY KaKhe IEHCTBHS MPEANUCHIBACTCS
BBITIOJTHATH U B KAKUE CPOKH.

[TocTanoBnstonas (pacrmopsAUTENbHAS) YacThb MOXKET COCTOATh W3 IMYHKTOB. Jlist
JEeTaTu3alui [PEINUCHIBAEMBIX JEHCTBUNA ITyHKTBI MOTYT JEIMThCS Ha TMOIMYHKTHI U
ab3anpl, ab3al Moxer BKiIouaTth B cebs aeducsl. Homepa mnyHKTOB 0003Ha4aroTCs
apaOCKUMH TMPpaMyd IO TOPSAKY, HOMEp TMOAIMYHKTAa COCTOMT W3 HOMEpa IyHKTa H
HOPSAKOBOIO HOMEpa MOAINYHKTa uyepe3 TOoukKy. AO3all medyaraercsi ¢ KpacHOW CTPOKHU C
MPOIKCHOM OYKBBI, IPyTux 0003HaueHu He umeeT. Jleduc neyaraercs ¢ KpacHOM CTPOKH U
Ha4yMHaeTcs ¢ rpaduueckoro 3Haka «aeducy» (-) ¥ CTpoOYHOM OyKBBI.

[TyHKTBI MyHHUIIMIAJIBHBIX MPABOBBIX AKTOB TPYNIHPYIOTCA MO HUX 3HAYUMOCTU (OT
HanboJyiee 3HAUMMBIX BOIPOCOB K BTOPOCTETNIEHHBIM) HJIM B TOCJIEIOBATEILHOCTH Pa3BUTHUS
TEMbI MyHULIUTIAIBHOTO TPABOBOTO aKTa.

[Topyuenus (3aganus) Jar0Tcs ¢ yKa3aHUeM JODKHOCTH U (paMUIIHH.

Hanpuwmep, 3asedyrowemy opeanuzayuonno-npasogvim cekmopom Cepeeesy B.J1.,
IOpUCKOHCYTbmY-211a8HOMY cheyuanucmy Heanosou /[.K.

B tekcte KupHbIM MIPU(TOM BBIAETSIOTCA:

- IIOJIHOE HAWMEHOBAaHUE JIOJDKHOCTH, (PaMHUIMM M WHUIMAIBl MYHHMIUIAIbHBIX
CIIy’KallliX, KOTOPBIM JA0TCs IOPYUYEHUS;

- CPOKH MCTIOJTHEHUS;

- HUQpHI MO TEKCTY (CyMMBbI BBIACISEMbIX CPEACTB U T.1.);

- MHUIMAIBl U (aMHIUS JIMIA, HA KOTOPOTO BO3JIOKEH KOHTPOJb 3a BBIIOJHEHHEM
MYHHIMIAIBHOTO IPABOBOIO AKTa;

- MIOJIHOE HAUMEHOBAHME JOJDKHOCTH, MHUIMAIBI U (paMuiIvst IMa, MOANHUCHIBAIOIIETO
MYHUUHNAJIbHBIN TPABOBOM aKT.

[Ipn co3gaHuM JOKYMEHTa Ha JBYX M 0oJjiee CTpaHULaX BTOPYIO M HOCIEAYIOIIHE
CTpaHullbl HyMmepyroT. Homepa cTpaHMll NpOCTaBISIOTCA IMOCEPENIUHE BEPXHEro MO
JIOKyMEHTa Ha paccTossHuU 10 MM OT BEpXHETO Kpas JIUCTa.

Jlommyckaercs co3/iaHue JOKYMEHTOB Ha JIMIEBON M 000pOTHOH cropoHax jucrta. [Ipu
JIBYCTOPOHHEM CO3/IaHUU JIOKYMEHTOB IIMpPHHA JIEBOTO IOJIS Ha JIMIIEBOW CTOPOHE JIUCTA U
MPaBOTo MOJIs HA 00OPOTHOM CTOPOHE JIUCTA AOJKHBI OBITH PaBHBI.

3.2.2.4. IlpunoxeHue.

3.2.2.4.1. IlpunoxeHus K MYHUIUNAIBHOMY IIPaBOBOMY akTy SIBISIFOTCS €ro
HEOTBHEMIIEMOM YACTHIO.

[Tpy HanM4YMKM HECKOJIBKMX MPWIOKEHUH HMX HyMepyloT. 3Hak Homepa (Ne) mepen
MOPSAIKOBBIMU HOMEpPaMU IIPUIIOKEHUN HE CTaBUTCS.

B BepxHeM npaBoM yriiy nNepBOi CTpaHULIbl IPUIIOKEHNS YKa3bIBAECTCS:

[Tpunoxenue (nopsokoswviii HoMep npu HATUYUU
HEeCKOJIbKUX NPUTIOHCEHULL)
K PacTiOpsHKCHUIO aIMUHUCTPAIINN BHYTPUTOPOJICKOTO
MYHHIIUIIATFHOTO 00pa30BaHus - MyHUIIUTIAIEHOTO
okpyra AntydreBckuii B Toposie Mockse
oT 20 ronma Ne
Ha3zpanue npunoxeHusi JOIKHO COOTBETCTBOBATh Ha3BAHUIO, IPUBEJACHHOMY B TEKCTE
MYHUIUNAJIBHOr'O MPAaBOBOr'0 AKTA.



3.2.2.4.2. llpunoxeHue K MYHUIUIAUIBHOMY IPAaBOBOMY aKTy MOXET HMETh
MIPUIIOKEHUE U SIBIISIETCS €r0 HEOThEMJIEMOM YacThIO.

[Ipn HanMUMKM HECKOJBKUX MPHUIIOKEHHM MX HyMepyroT. 3Hak Homepa (Ne) mepen
MOPSIIKOBEIMU HOMEpaMU MPUIIOKEHU HE CTaBUTCHL.

Hywmepanus crpaHuil NpUIOKEHHH MPOJOIDKAETCS HyMepalued CTpaHUIl TeKCTa
MYHULHUNAIBHOTO IIPAaBOBOTO aKTa (HOMEpa CTpaHUIl MPOCTABISIOTCS B CEPEAMHE BEPXHETO
oJIst JIuCTa (KaK MPU BEPTUKAIIBHOM, TaK U MPU TOPU30HTATHBHOM PACIIONOKEHUH TEKCTA).

B BepxHeM mpaBoM yTiTy TIEpBOM CTPAHUIILI MPUITIOKECHHUS YKa3bIBACTCS:

[Tpunoxenue (nopsokoswviii Homep npu HATUYUU
HEeCKOJIbKUX NPUTLOHCEHULL)

K AJIMUHUCTPAaTHBHOMY PETJIAMEHTY MPEI0CTABICHUS
MYHHIIUITATLHOU CITYTH 110 PETUCTPAIIUU TPYIOBBIX
JIOTOBOPOB, 3aKIIF0YAEMBIX pa0OTOATEIISIMH —
(U3UYECKUMU JIUIIAMHU, HE SBIISTFOIIIUMUCS
WH/IMBUYTbHBIMU TIPEANPUHUMATEISIMH, C
paboTHUKAaMU, perucTparuu Gpaxkrta mpeKpamieHus
TPYAOBOTO JIOTOBOpA

Ha3Banue nmnpuioxkeHuss JODKHO COOTBETCTBOBAaTh  HA3BAHMUIO  MPUIIOKEHUS
K MyHUIMIIAJTBHOMY MPAaBOBOMY aKTY.

3.2.2.5. OGs3arenbHbIE MyHKTH MyHUIIMIIATBHOTO MPABOBOTO aKTa.

MyHHUIMIIaNIbHBIE IPABOBBIE AKTHI JOJKHBI COJIEPHKATh:

- IOJIHbIE€ HAMMEHOBAHMS JOJDKHOCTEM W (QaMHIMi MyHHULIMIAIBHBIX CIyXKalluX,
KOTOPBIM J1a€TCs IOPYUCHHUE;

- CPOKH HCIIOJIHEHUS IIOPYYECHHU;

- YKa3aHUe O IPU3HAHUM YTPATUBIIMMH CUITy MyHULMIIAIbHBIX IPABOBBIX aKTOB, JIHOO
UX OTHENbHBIX IIyHKTOB, €CJIM BHOBb W3[aBa€Mblii MYHMIMIAJIBHBIA IIPABOBOW aKT
WCKJIIOUYAET IEHCTBUE paHee MPUHSATHIX;

- YKa3aHu€ O CHSTHM C KOHTPOJII MYHULHUIAJIBHOTO MPAaBOBOIO aKTa B CIIy4ae €ro
BBINIOJIHEHUS TMOO0 U3JaHKsl HOBOT'O B3aMEH paHee MPUHSTOrO;

- MOPYYEHMSI O KOHTPOJIE 3a BBINOJHEHUEM JAHHOTO MYHHULMIIAIBHOIO IPaBOBOTO
aKTa.

3.2.2.6. [lopyueHust 0 KOHTPOJIE 32 BHIOJHEHUEM MYHUIIMIIATBLHOTO MPABOBOIO aKTa.

KOHTpOp 32 BBINOIHEHMEM MYHHULMIIAIBHOIO IIPAaBOBOIO AaKTa BO3JIAracTcs, Kak
[IPaBUJIO, HA IV1aBY aJMUHUCTPALIUH.

['maBa aAMHHHCTpALMU WIM JIMIO, MCHOJHSIOLIEE €ro IOJHOMOYHS, MOKET
BO3JIOKUTHh KOHTPOJIb 34 BBIIOJIHEHMEM Ha MYHULUIAIBHOIO CIIY)KAlllero, KOTOPBIN
IIPEICTABUII IPOEKT MYHHUIMIIAIIBHOTO IIPABOBOTO AKTA.

3.2.2.7. IlyHKTBI O XOJi¢ BBINOJHEHUS paHee MPUHATHIX MYHHUIMIIAIBHBIX IPABOBBIX
aKTOB.

B npoekTrax MyHHLUIAIBHBIX IIPABOBBIX aKTOB O XOJ€ BBINIOJHEHUS paHEe NMPUHATHIX
MYHHUIMIAIBHBIX IPaBOBBIX AaKTOB, B CIydyae HEBBINOJIHEHUS COAEPKALIMXCA B HUX
MOPYYEHU, YKa3bIBAIOTCS PUYMHBI CPbIBA 3a/IaHUM, JIMIIA, BAHOBHBIE B 3TOM, IPUMEHSIEMbIE
K HHM B YCTaHOBJIEHHOM TMOpSJIKE MEpbl JTUCUUIUIMHAPDHOM M  MaTepHalibHOMN
OTBETCTBEHHOCTH, a TAK)KE€ HOBBIE CPOKH BBIINOJIHEHUS IOPYUYEHUH.

K mnpoekraM TakuxX MyHULMIAIbHBIX IPABOBBIX AKTOB IPUJIATaeTCsl CIpaBKa 3a
NOJAINKCHIO JIMIA, BHOCUBILIETO INPOEKT MYHHIHMIIAJIBLHOIO IPAaBOBOIO aKTa, C YKAa3aHUEM
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MPUYMH HEBBIOJIHEHUS U 00OCHOBAaHMEM HEOOXOJUMOCTH MPOJJICHHS] CPOKOB MCIIOTHEHUS
MYHHIIMIAIBHOTO TPABOBOTO aKTa.

3.2.2.8. CtpykTypa u opOopMIICHHE JTUCTA COTJIACOBAHUSI.

K kaxaoMy NpoOeKTy MYHHLHMIIAIbHOTO IPABOBOrO akTa (B TOM YHCIE KaJpOBOIO)
WCIIOJIHUTENb 3allOJIHSIET JIMCT COTJIACOBaHMS, KOTOPBIM Tedaraercs Ha 0OOPOTHON CTOpOHE
MIOCJIEIHETO JINCTA MPOEKTa MYHUIIMIAIBHOTO IPABOBOTO AKTA.

PexBHU3UTEHI IMCTa COTIIACOBAHMS:

- UCTIOJIHUTETIb;

- IPOEKT COIJIACOBAH;

- pazocnars.

Bce pexBusuthl (kpome «Pazocnarh») medaTaroTCs MNPONUCHBIMU OyKBaMu B
MMEHUTEIBHOM MaJIexKe.

PexBuzutr «MCIIOJIHUTEJIb» — yka3piBaeTcsi AOKHOCTb, WHUIHAIBI, (HaMUIug U
HOMEp Tene(oHa MyHHIIUIIATBHOTO CIYXKAIero, MOATOTOBUBIIETO MPOSKT MyHHIIUIIATHHOTO
MIPABOBOIO aKTa.

PexBusutr «IIPOEKT COI'JIACOBAH» — yka3blBatOTCs JOJDKHOCTH, MHUIIAAIBI U
baMuIMM  FOPUCKOHCYJIbTa  (0OECTIEYMBAIONIETO TPABOBYIO DKCIEPTH3Y) W  TJIABHOTO
Oyxranrepa (mpu HEOOXOAMMOCTH), YKa3aHHBIX B TEKCT€ B Ka4yeCTBE MCIOJHUTEICH,
KOTOPBIM JTAl0OTCSl TOPYUYEHUSI.

Buza u para cormacoBaHusi, MPOCTABJISIOTCS CHUHUMHU UYEPHUJIAMU ISl OTIMYMS
MOJITMHHUKA OT KOIHUHU.

Crnucok JMI, COIJIACOBBIBAIONIMX MPOEKT MYHUIMUIAIBHOTO TIPABOBOIO AaKTa,
OIIpeAeIAeTCs B KAKIOM KOHKPETHOM CIIy4ae UCIIOJHUTEIIEM.

PexBuzut «Pa3ocnaTth» mmeyaraeTcs B JaTEILHOM MaaexkKe.

B cnmcok pacchbulku BKIIIOUAIOTCSI MYHMIIMIIANIBHBIE CIIy)Kalllkie, KOTOpble Ha3BaHbI B
MYHHUIIMIAILHOM  MPAaBOBOM  aKTe€ B  KayecTBE  MWCIOJHHUTENEH  WIM  0O0s3aHbI
PYKOBOJICTBOBAThCSl IaHHBIM MYHUIMIAIbHBIM IPAaBOBbIM aKTOM B CBOEW paboTe, a Takke
KOHTPOJIMPOBATH €r0 BHITIOJHEHHE.

B ToMm cnyuae, korjia azgpecaTy IOJKHO ObITH OTIPABIEHO O0Jee OJTHOTO IK3EMILIAPA,
JIeJIaeTCsl MOMETKA C YKa3aHUEM KOJIMYECTBA 3K3EMIUISIPOB.

B ciaywae wHanmuus OpWIOKEHUM K  MYHULUNAIBHOMY TPaBOBOMY  akKTy,
HaIpaBJISIEMbIX HE BO BCE ajpeca, CIEAyeT CHeNaTh MOMETKY «0e3 MPHIIOKEHHs», JHO0
yKa3aTh KaKO€ U3 NMPUJIOKEHUI HAIIPABIISIETCS.

OTBETCTBEHHOCTH 32 MPABUIIBHOCTD U MOJTHOTY CIIKUCKA PACCHUIKH HECET UCTIOJHUTEIb.

3.2.3. Ilopsiiok coryiacoBaHMs MPOEKTa MyHULMIIAJBHOTO IIPABOBOIO AKTA.

3.2.3.1. IlpencraBneHue MpoeKTa MyHHUIIMIIAILHOTO MMPABOBOT0O aKTa Ha COTJIaCOBaHHE
(B TOM uMcCIie KaAPOBBIE JOKYMEHTHI).

[IpoeKT MyHUIIMNAIBHOIO TPAaBOBOIO AaKTa BHU3UPYETCA MCIHOJHUTEIEM, 3aTeM
pacchlIaeTcsl UCTIOTHUTEIEM Ha COTJIacOBaHUE.

CormnacoBaHue MpoeKTa MYHULMNAIBHOTO IIPAaBOBOTO AaKTa KOPUCKOHCYJIHTOM
aJIMMHHCTPALMU OCYIIECTBIISIETCS [1OCIIE MOJIYYEHHsI BCEX COTJIaCOBAHMIA.

3.2.3.2. OTBETCTBEHHOCTb 32 CBOEBPEMEHHOCTb  INPEJICTABICHHUS  NPOEKTa
MYHULUNAIBHOTO MPABOBOT'O aKTa HA COTJIACOBAHUE BO3J1araeTcsi Ha UCIIOJHUTEIIS.

[IpoekT MyHULIMTTAIBHOTO MPABOBOI0 aKTa HAMPABIISIETCS HA COTJIACOBAHHE BMECTE C
JIOKyMEHTOM, Ha OCHOBAaHUM KOTOPOrO MOJTrOTOBJIEH JaHHBIM MPOEKT (MOpy4yeHHe Ha
MOATOTOBKY JTJOKYMEHTA).
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B nensx yckopeHus mpoliecca corjaacoBaHusl, UCIOJIHUTEIb MOXKET PacChllaTh MPOEKT
MYHULUNAJIBHOTO MPAaBOBOr0 aKTa MapaJjIebHO, T.€. HANPABJATh IMPOEKT OJHOBPEMEHHO
HECKOJIBKUM COTJIACYIOIIHM.

3.2.3.3. Cpoku corinacoBaHHs IPOEKTa MyHHUIIMIAIBHOTO IIPABOBOIO AKTA.

Cpok paccMOTpeHHUs MPOEKTa MYyHULUIIAIBHOIO MPAaBOBOIO aKTa, MPE/ICTaBICHHOTO
Ha COIIaCOBaHME, HE JIOJDKEH MPEBBIILATh TPEX pabouMX JHEH CO JHS MOCTYIUIEHUS MPOEKTa
K COIIACYIOIIEMY.

B ciywae HenmpenctaBieHHMs UCHOJHUTENIO COTJAcylOIUM HHPOpMalUUUd O
pe3ysbTaTax pacCMOTPEHMS MPOEKTa MyHUIMIIAIBHOIO IPABOBOT0 aKTa B yKa3aHHBIN CPOK,
UCTIOJHHUTENh O(OPMIISIET B POM3BOJILHON (pOpMeE 3aIUCKy HAa MMS TIJIaBbl aJIMUHUCTPALIUU
WIM JIMIA, WCIOJHSIONIEr0 €ro IOJHOMOYMS, O HECOOJIIOJICHHH CpPOKa COIJIaCOBaHUS.
3anucka mMoAmNHMChHIBaeTca ucnoiHuTeneMm. Ha mucte odopmieHus nenaercss HaIIUCh:
«CornacoBaHHe HE MOJIyYEHO.

CornacoBaHue 1€HCTBUTEIBHO B TEYEHUE OJJHOTO MECSIIA.

B cnyuae HeoOX0IMMOCTH MPOAJICHUSI CPOKA COTTIACOBAHUS UCIIOIHUTEND 00palaeTcs
K COIJacylolleMy ¢ MpOochOOW MOATBEPAUTh COTJIACOBAHUE, T.€. IMPOBOJUT TOBTOPHOE
COTJIaCOBAHUE.

[Ipy TDOBTOPHOM WPEJICTAaBICHUM HA COTJACOBaHME MPOEKTa MYHULMIAJIBLHOTO
IPaBOBOTO aKTa, JOPAOOTAaHHOIO MO 3aMEYaHMSIM COTJIACYIOLIUX, COTJIACOBAaHUE HE JOJKHO
IPEBBIIIATE OJHOTO Paboyero JHs.

3.2.3.4. Opopmienue coriacoBaHus MPOEKTa MyHHUITUTIATLHOTO MTPAaBOBOIO aKTa.

CornacoBaHue OCYUIECTBIISETCA IyTEM BHU3UPOBAaHUA: HA JIMCTE OQOPMIICHUS
YKa3bIBAIOTCS JIOJDKHOCTh, MHUIUANBI, (aMuiIusi, MOAMUCH JIMIA, COTJIACYIOUIETr0 IPOEKT,
JlaTa COTJIACOBAHMSL.

[Ipy HEoOXOIMMOCTHM  COTJIaCOBaHMSI MPOEKTa C  OOJBIIMM  KOJUYECTBOM
COrJIaCyIOLIUX, JIUCT COTJIACOBAHUSI MOXKET MMETh NpojospkeHne. Ha uucrom nucre cBepxy
nenaercss  Haanuch: «lIponoipkeHme mMcCTa  COrVIacOBaHUS INPOEKTa  IOCTAHOBIICHHUS
(pacniopsixenus) anMuHUCTpauu «O. .. (3aroJIOBOK MYHHUIIUIATHHOTO TPABOBOTO aKTa)y.

3.2.3.5. OdopmiieHne pazHOTIaCUi K TPOEKTY MYHHIIMITAILHOTO TIPABOBOI0 aKTa.

B cnyyae Hanmuuus OAHO3HAYHBIX, HEOONBIIMX MO O0BEMY 3aMEUYaHHUH MO MPOEKTY
MYHUIIMIAIBHOIO MPABOBOIO aKTa, OHM YKAa3bIBAIOTCS B TEKCTE NpoekTa (Ha Jro0oM
CBOOOJHOM MeECT€), a Ha JIMCT€ COIJIAaCOBAHMS PSJAOM C TNOJMUCHIO YyKasbiBaeT: «C
3aMEUYaHUSIMU 110 ITYHKTY...».

Ecnu 3amMevanus 3HaYUTENbHBI 110 00bEMY WK TPEOYIOT MOSICHEHUH, OHU W3JIaratoTCs
Ha OTJEIBHOM JIMCTE, a Ha JMCTE COIVIACOBAHMS PAAOM C MOINUCHIO yKasbiBaercs: «C
3aMEYaHUSAMHU. 3aMeUYaHus IPUIAratoTCs».

Ecnm 3aMeuaHnss HOCAT NPUHUMIIMAIBHBIA — XAapakTep, W  COIJACyIOIUHA C
UCTIOJTHUTEIEM HMEIOT Pa3U4Hble TOYKM 3peHUs, o(pOopMIIseTcsl JHUCT pa3HOTIachi, a Ha
JIUCTE COTJIACOBaHMs yKasblBaeTcs: «JIuct pasHornacuil nmpuiiaraercs». JIMCT pasHoriacui
MOANMCHIBAETCS UCIIOIHUTENEM U MPEJICTABIISIETCS HA pACCMOTPEHUE IJIaBE aAMUHUCTpALUU
WIH JIUIY, UCTIOJIHSAOIIEMY €TI0 OJTHOMOYHS.

3.2.3.6. IToBTOpHOE COIIACOBAHUE MPOEKTa MYHUIIUIIAJIBHOTO ITPAaBOBOIO aKTa.

BHeceHne B MNPOEKT MYHHLHMIIAJIBHOTO IIPAaBOBOIO aKTa HE3HAYUTENIBHBIX, HE
MEHSIIOIIUX CYyTH aKTa U3MEHEHUH, He BJIEUET 32 cOOOM MOBTOPHOTO BU3UPOBaHUs. B nanHoM
cllydae MCIOJHUTENb JOKEH COINIacoBaTh IMPOEKT MYHUIMIAIBHOIO MPAaBOBOTO aKTa C
JIUIIOM, BHECLIUM 3aMeUaHusl, FOPUCKOHCYIBTOM aIMUHUCTPALIMH.
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IIpyn mosiBieHMM 3aMe4yaHWil, UMEIOIIMX NPUHLUIINAIBHOE 3HAYEHUE, HUCIIOJHMUTEIb
JIOJDKEH 3aHOBO COIJIACOBATh MPOEKT CO BCEMM COTJIACYIOIIMMM.

OTBETCTBEHHOCTh 3a pEUIEHUE O LEeIecO00pa3HOCTH WKW HeLenecooOpa3HOCTH
ITIOBTOPHOT'O COTJIACOBAHUS HECET UCIIOJIHUTEND.

3.2.3.7 lopaboTka mpoeKkTa MyHUIIUIIATILHOTO ITPABOBOI'0 aKTa I0CJIe COrIacOBaHUS.

JlopaboTka mpoekTa MYHHMLIMIAIBHOTO  MPAaBOBOTO  aKTa  OCYLIECTBISETCS
VICTIOJTHUTEJIEM B TEYEHHUE JBYX JTHEW IOCIIE COTJIaCOBAHUS BCEMU COTIIACYIOIIMMH.

OTBETCTBEHHOCTh 3a COOTBETCTBHE BHECEHHBIX M3MEHEHUN B E€IWHBIA 3K3EMILLIP
IIPOEKTa MYHHLMIIAJIBHOTO MPAaBOBOIO aKTa MO JOMOJIHEHMSIM M 3aMEUYaHUSM COTJIACYOIIMX
BO3JIaraeTcs Ha UCIIOJHUTEISL.

3.2.4. KOpUCKOHCYJIBT TPOBOAMUT MTPABOBYIO SKCIIEPTHU3Y:

3.2.4.1. IIposepsiert:

- COOTBETCTBUE IIPEACTABICHHOIO IIPOEKTa MYHULHMIIAIBHOIO IPABOBOIO  aKTa
beneparbHBIM 3aKOHAM W WHBIM HOPMAaTHBHBIM NPaBOBBIM akTaM Poccuiickoit denepanumu,
3aKOHaM WM WHBIM HOPMATHBHBIM IIPABOBBIM akTaM ropoaa MOCKBBI, MyHHUIMIAIBHBIM
HOPMAaTUBHBIM W HWHBIM IPAaBOBBIM akKkTaM, B TOM YHCIE PETYJIHUPYIOLUIMM BOIPOCHI
MPOTUBOAECHCTBUS KOPPYILIHH;

- YETKOCTb U OJJHO3HAYHOCTH TOJIKOBaHUS (OPMYIHPOBOK;

- HaJM4YMe B TEKCTE CChUIOK Ha (QenepajbHble 3aKOHbl M HMHbIE HOPMAaTUBHbBIE
npaBoBble akThl Poccuiickoii denepannu, 3aKOHbI 1 MHBIE HOPMATHUBHBIE MPABOBBIE AKTHI
ropoaa Mockssl Poccutickoil denepanny, MyHULIIMIAIbHBIE HOPMAaTUBHBIEC U UHBIE IIPABOBBIE
aKThl C TOYHBIM YKa3aHUEM UX J1aThl, HOMEpA U Ha3BaHUS;

- HaJM4YMe TNpU HEOOXOJUMOCTH ITyHKTOB OO0 OTMEHE WM HW3MEHEHUH paHee
NPUHATOTO MYHHUIIUIAIBFHOTO TPABOBOTO aKkTa, O(GOpPMIICHHWE MOMAIMUCH, HATU4HhE BCEX
HEOOXOAMMBIX  COIJIacOBaHUM  (IPaBOMOYHOCTh  COIVIACOBABIIErO, CPOK  JECHCTBUS
COTJIAaCOBAHUA).

3.2.4.2. IIpoBOAUT AHTUKOPPYHIMOHHYIO 3KCHEPTU3Y NPOEKTOB MYHULUIAIbHBIX
HOPMAaTUBHBIX IPAaBOBBIX aKTOB B COOTBETCTBUU C IMOPSIKOM, YCTAHOBJIEHHBIM pPEILIEHUEM
Cosera znenyraTos.

3.2.5. MyHUIIUTIaTBHBINA CIY>KAIIUi 10 OpraHU3aIMOHHON paboTe MPOBEPSIET:

- NPaBUJIBHOCTb HCHOJb30BaHUs OJaHKa, HAJIMYUE 3arojioBKa, €ro COOTBETCTBUE
COJIEP’)KaHUIO TEKCTa, COOTHOILIEHHWE pPAa3MEPOB KOHCTAaTUpYIOLEH (MOTUBUPOBOYHOM) U
MOCTAHOBIISIOLICH (pacTopsIUTeNbHOM) YacTel, CTPYKTYPY TEKCTa, HAIUYUe 00s3aTebHBIX
IIYHKTOB O KOHTpOJIE, HAJU4YHME€ CCBUIOK M IPWIOKEHHUH, IPaBUIBHOCTh YKa3aHUs
JOJDKHOCTEH, HaJlMYMe MPWIOKEHUH M TPaBWIBHOCTh MX O(OpPMIICHMS, HAJIM4YUE JIMCTa
COTJIACOBaHMs, CIIUCOK PACCHUIKHY;

- KOMIUIEKTHOCTb MPEJCTaBICHHBIX JIOKYMEHTOB.

3.2.6. IIpoeKT MyHUIIMIIAILHOTO MPABOBOTO aKTa, MPEICTABICHHBIA C OTCTYILICHUEM
OT YCTAHOBJICHHBIX HACTOALIMM pa3/eioM TpeOOBaHWM, B TEUEHHE TpeX JHEH MOIJIeKUT
BO3BpaTy C yKa3aHUEM 3aMEYaHM.

3.2.7. IloaroroBka NpoeKTa MyHHUIMIIAJIBHOTO IPABOBOIO AKTA.

[IpoeKT MyHULHMIAIBLHOTO MPABOBOIO akTa OQOPMIISETCS HUCIOJHUTENEM B
COOTBETCTBUU C TpeOOBaHUSIMM HacToslero PernamenTa.

3aroyIoBOK, TEKCT U MPUIIOKEHUS TPOEKTa MyHHUIIMIIAIILHOTO IIPABOBOTO aKTa JOJIKHBI
ObITh MOAroTOBIEHBI B opMare Microsoft Word Bepcun He Hike 6.0 M mocienyromnme.
[Ipu 3ToM popmupyercs (aiin, KOTOPbIN BKIIIOYAET:

- TEKCT MIPOEKTa MYHULIUIIAJIBLHOTO IPABOBOTO aKTa;
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- JIUCT COIIACOBAHUS;

- HEMIOCPE/ICTBEHHbBIE MPUIIOKEHUS K MPOEKTY MyHHUILMIIAJIbHOIO IIPAaBOBOI0O akTa (Ipu
WX HAJIMYUH).

Kaxnprit auct moxkymenrta, oOpMIICHHBI Ha OJlaHKE WU 0€3 HEro, JOJDKEH UMETh
I10JIs1 HE MEHee:

20 MM - 51eBoE;

10 MM - ipaBoe;

20 MM - BepxHee;

20 MM - HMJKHEE.

JlokyMeHTBbl AnuTenbHbIX (cBbILIE 10 JIET) CPOKOB XpaHEHHUs JTOJIKHBI UMETH JIEBOE
nosie He MeHee 30 MM.

3aroJIoBOK IMPOEKTa MYHHUIMIIAIBHOIO IPAaBOBOIO aKTa Iedaraerca Ha 12 cTpoke
MIEPBOTO JINCTA MPOEKTA, HA paccTostHun 2,0 ¢M OT JIeBOTo Kpas nucta (6e3 KpacHOU CTPOKH)
C MEXCTPOYHBIM MHTEPBAJIOM 1, €ro mpasasi rpaHulia HaxoauTcs Ha pacctostHuM 10-11 cm ot
JeBOro Kpas jucra. JlJimHa 3arojioBKa B OJIHOM CTpoKe cocTaBisieT He Oosee 30 meyaTHBIX
3HAKOB. 3aroJIOBOK BBIPABHMBAETCS TAK, YTOOBI COCTOSATh M3 CTPOK OJIMHAKOBOW IIHMPHUHBI 3a
WCKJIFOYEHUEM TMOCJIEIHEH CTPOKH, NPU 3TOM JOIMYCKAETCA MCIOIb30BAaHUE IEPEHOCOB.
3aroJI0BOK UMEET )KMPHOE HauepTaHue. B KOHIIe 3arojioBka TOUKa HE CTaBUTCS.

[lanee uepe3 aBa MHTEpBaJla OT HW)KHETO Kpas 3arojloBKa CIEAyeT OCHOBHOE
cojJiepxaHue JokyMeHTa. Bece ab3a1pl JOKyMEHTa BBIPABHUBAIOTCS TaK, YTOOBI CTPOKH UMEJH
OJIMHAKOBYIO WIMPUHY, 3a HCKIIOUYEHHEM INEepBOM W MOCIeAHEeW CTpok ab3ama. Aob3alg
HAYMHAETCS C KPAaCHOW CTPOKH, BEJIMYMHA OTCTyIa KOTopoi - 1,25 cm. TekcT, kak mpasuiio,
1I€YaTaeTCs ¢ OJIMHOYHBIM MEXCTPOUYHBIM UHTEPBAJIOM.

B cnywae, ecnM JOKYMEHT HE yMEIIA€TCd Ha OJHOM JIUCTE, OCTAJIbHOM TEKCT
JIOKyMeHTa 0(hOpMIISIETCSl Ha CTaHJApPTHBIX JucTax popmara A4 (297 x 210 mm).

Ha mnociennem nucre TeKCTa NMPOEKTAa MYHMIMIAIBHOTO IIPAaBOBOIO AaKTa IEpeN
MYHKTOM O BO3JIO)KEHHWH KOHTPOJS IOJDKHO OBITh HE MEHEE IBYX CTPOK MPEIbITyIIEro
MyHKTA.

3.2.8. Tlopsmok mnpeiacTaBieHMsT NPOEKTa MYHHIMIIAJIBLHOTO IIPABOBOIO akKTa JUIsd
PaccMOTPEHUS U YTBEPKICHUS.

Pemenne o roTOBHOCTH MPOEKTa MyHUIIUIIAIBHOTO ITPABOBOT'0 aKTa K MPECTABICHUIO
Ha MOJMUCH TPUHUMAET UCIIOJHUTET.

[longnucanHbld WM OTKJIOHEHHBIM  IJIaBOM  AIMUHUCTpPAMU WA  JIMLOM,
UCHOJIHAIOIIMM  €ro  IMOJHOMOYMS, MYHULMIIAJIbHBIM  IMPAaBOBOM  aKT  IOCTYIAET
IOPUCKOHCYJIBTY.

3.2.9. JlopaboTka mpoeKkTa MYHUIUIAIBHOIO MPaBOBOIO aKTa IOCIE PACCMOTPEHHUs
€ro IJ1aBOi aIMMHUCTPALUH WX JIULIOM, UCIIOJHSIOIIUM €r0 MOJHOMOYUSI.

MyHMIMIATBHBIA TPAaBOBOM akT € 3aMEYaHHUSIMU IJIaBbl aIMUHUCTPALMH WU JIULA,
UCTIOJHSIOIIEr0 €ro MOJIHOMOYMSI, 10pabaThIBaeTCA UCIIOJHUTENEM C YYETOM BBICKA3aHHBIX
3aMe4YaHU{ U JIOTIOJIHEHUH B CPOK, HE MPEBBIIAIOLINM ABYX pabouux JIHEH, KpOMe CIIydaes,
KOTI'/Ia [VIaBOM aJIMMHHUCTPALMU WIN JIMIIOM, HUCIIOJHSIOUIMM €ro IMOJHOMOYMS, YCTaHOBJIEH
WHOU CPOK.

[Tocne nopaGOTKM MPOEKT MYHHUIMIIATBHOIO IPABOBOTO aKTa JIOJKEH OBITh
3aBU3UPOBAH UCIIOIHUTEIIEM.

[IpoeKT MyHUIIMIAIBHOIO MPAaBOBOIO aKTa, MOAMHCAHHBINA I1aBOM agMUHHUCTpPALUU
WIM  JIMIOM,  HWCIOJIHSIONIMM ~ €ro  IMOJHOMOYMS, IOcie  JOopabOTKH, NOCTyHaeT
IOPUCKOHCYJIBTY.
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3.2.10. ITognucanne MyHUIIMIIATBLHOTO TPABOBOT'O aKTa.

MyHununanabHple MPaBOBbIE aKThl MOJANUCHIBAET IJIaBa AAMHHUCTPALUU WIN JIUIIO,
VCIIOJIHSAIOILIEE €r0 MOJIHOMOYHSI.

B ciyuae, koraa MyHUIMNAIbHBINA MPAaBOBOM aKT MOAMMCAH JHUIIOM, MCIOJHSIOLIUM
MOJTHOMOYHSL IJIaBbl aJMUHUCTPAIMM PEKBU3UT «IOJAIUCHY OQOPMIIIETCS CIIEAYIOLUM
obpazoM: «lMcnonHAOmMUNA TOJHOMOYHMS IJIaBbl aJMUHUCTPALlMM BHYTPHUIOPOJICKOTO
MYHHUIIMIAIBHOTO 00pa30BaHMUsI — MYHMIMIAIBHOTO OKpyra ANTy(pbEBCKHI B Topoje
MockBe» U J1ajnee yKa3bIBatoTCsl €ro HHULMAIBI U (paMuius.

3.3. Peructpanus, pacceiika 1 pOpMHpPOBAHUE AT MyHUIIMIAIBHBIX MPABOBBIX AKTOB.

3.3.1. MyHuuunanbHbleé MPaBOBbIE aKThl IOCIE HX MOAMUCAHMS IEPEAAIOTCS
MYHHUIMIAIBHOMY CIy’)KallleMy [0 OpraHU3allMOHHOW paboTe Ha HUX PErucTpaluio,
o(opmIIeHNE U PAaCCBUIKY COTTIACHO CIMCKY PACCBUIKU B IBYXHEBHBIN CPOK.

MyHunmMnajibHble MPaBOBble AKThI MO0 KaAPOBbIM BOINPOCAM II0CJIE MPOBENCHUS
IOPUCKOHCYJIbTOM IPaBOBOM AKCIEPTU3bl U MX MOJNUCAHUS TJIABOW aJMHHHMCTpPALUU WU
JIMLIOM, MCTIOJIHSAIOIUM €ro MOJHOMOYMS, MEePeAaroTcs MYHHLIMIAIbHOMY CIy’KalleMy, Ha
KOTOPOI'O BO3JIOKEHBI OOS3aHHOCTH 110 BEICHHUIO KaJpOB, KOTOPBIM oOhopMiIser HxX
B JIByX/IHEBHBIW CPOK.

Buecenne kakux-nuO0 HCIpaBIeHUM B MOJNUCAHHbIE MYHHULMIAJIbHBIE IPAaBOBbIE
aKThl HE JIOIYCKAETCA.

3.3.2. Peructpanuys MyHHULMIIAIbHBIX [TPABOBBIX AKTOB MIPOU3BOAUTCS B COOTBETCTBUU
C HOMEHKJIaTypoH JIeJ1 B TeUEHHUE Tojia B MOPSAKE BO3paCTaHHsI HOMEPOB.

JlaToli MyHMIIMIIAILHOTO NMPABOBOTO aKTa SBISETCA JaTa WX PErucTpaluu, KOTopas,
KaK MPaBUJIO, JOJIKHA COBIAJIATh C 1aTON MOJIUCAHUS.

3.3.3. Pacchuika MyHUITUTIAIBHOTO ITPAaBOBOIO aKTa.

[TonnmucaHHbIl MyHULIMNAIbHBIA NPAaBOBOW aKT PpacChlIaeTcsi B COOTBETCTBUU CO
CIIMCKOM PACCBUIKU B TPEXIHEBHBIA CPOK CO JHS €r0 MOAMUCAHMSL.

Paccpuika MyHMIMIAJIBHOIO MPAaBOBOIO AKTa OCYIIECTBISETCS MYHULHMIAIbHBIM
Clly’)KallluM, B JIOJDKHOCTHBbIE OOS3aHHOCTM KOTOPOTO BXOJWUT BOMNPOC KaJAPOBOTO
o0ecrieyeHusl IO IOPYYEHUIO IVIaBbl AJMUHHUCTPALMU WIA JIMLA, HCHOJHSIOUIEr0 €ro
IIOJIHOMOYHSI.

3.3.4. ®opmupoBaHuE AT MyHULUIAIBHBIX IPABOBBIX AKTOB.

[loanucanHble MyHULIMTIAJIbHBIE MPABOBbIE AKThI (POPMUPYIOTCSA B OTACIbHBIE /€A B
TEYEHHE TroAa B IMOPAJKE BO3PACTaHHUS HOMEPOB B COOTBETCTBUHU C YCTaHOBJIEHHBIM
MOPSAJIKOM PETUCTPALMH U HOMEHKIATYPOU JEII.

Jleno MyHMIIMITATTBHOTO MPABOBOI0 aKTa BKIIIOYAET B ceOsl:

- IOJJTMHHUK MYHHIIMIIAJIbHOIO IIPABOBOIO AKTa;

- IPUJIOKEHUS K MyHUIIMIIAIbHOMY [IPAaBOBOMY aKTY;

- JINCTHI COTJIACOBAHUM U JTUCTHI pa3HOTIACUMN (€CITH UMEIOTCS).

MyHununaneHele ciay’Kallie aJMUHHCTpAlUK O00s3aHbl COXPAHSTh IOCTYIMBLINE
3aBEPEHHbIC KOIUMU MYHHIMIIAIbHBIX MPABOBBIX AKTOB, KACAIOIIMECs MX JIEATEIbHOCTH, J10
MUHOBAaHHS HAJOOHOCTH, HO HE MEHEee MSTH JIeT, MOCJEe Yero KOMWU MOTYT OBITh
YHUUYTOXEHBI B YCTAHOBJIEHHOM TIOPSIJIKE.

3.3.5. 3aMeHa pa30CIIaHHbIX YK3EMIUBIPOB MyHULIMIIAJIBHBIX ITPAaBOBBIX aKTOB.

3amMeHa pPa30CJIaHHBIX 3K3EMIUIIPOB MYHHUIMIAIBHBIX IIPABOBBIX aKTOB IIpHU
oOHapyxeHuu opdorpad@uyeckux WIM TEXHUYECKHMX OIIMOOK MOXKET ObITh MPOU3BEACHA
TOJIbKO C MHCbMEHHOI'0 pa3pelieHus TJaBbl aIMUHUCTPALIMU WIH JIMIA, UCHIOJHSIONIETO €ro
nogHoMouus. [Ipu HeoOxXxoauMOCTH UCTIpaBiIeHHs (3aMEHBI) JakKe OJHOTO CJIOBA WJIM 3HAKa
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NPOU3BOANTCSA 3aMEHA IIOJIHOTO JINCTAa MYHUIMIAIBHOTO IIPAaBOBOTO AaKTa, IMPH 3TOM
COXpaHseTCsl HyMepalus CTpaHUIl MyHUIIUIIAIBHOTO PAaBOBOIO aKTa.

B »stom cnywae ucnomHuTens 0QGOpPMISLET, 3aMEHSIEMBIH JHCT MYHHUIUIAIBLHOTO
MPaBOBOTO aKTa, CIEAYIOIIUM OOpa3oM: Ha BEPXHEM II0JIE HOBOIO (M3MEHEHHOIO) JICTa
nenaeTcst Haanuch «B3ameH pazociaHHOro» (IpU 3aMeHE HECKOJIbKUX JIUCTOB HAJAIUCh
JIeJlaeTCsl Ha KaKJOW CTpaHMLE) M YKa3bIBAaeTCs J1aTa, HOMEP U Ha3BaHWE MYHMIMIIAIBHOTO
MIPABOBOTO aKTa, B KOTOPOM MPOU3BOIUTCS 3aMEHA JINCTOB (IIPU 3aMEHE MEPBOM CTPaHULIBI —
JaTy, HOMEp U Ha3BaHME YKa3bIBaTh HE 00S3aTENIbHO).

Jleno MyHUIMIAIBHOTO TMPAaBOBOTO akTa (MOJJIMHHUK) JOIOJHSAETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JIUCTAMM).

3.3.6. XpaHeHHE NOJJIMHHUKOB MYHUIUIIAIbHBIX [TPABOBBIX aKTOB.

[TonMMHHUKY MYyHHULMIAJIbHBIX MPABOBBIX aKTOB (KpPOME KaJpOBBIX) XpaHATCH Y
MYHHULMNAIBHOTO CIIy’Kallero MO OpraHu3allMOHHONW padoTe B TEUYEHHE MATH JIET, 3aTeM
NepelatoTCs Ha XpaHEHUE B apXUB aIMUHUCTPALIMH.

KanpoBele mnpaBoBble aKThl XpAaHATCA y MYHUIUOAIBHOIO  CIY’Kallero, B
JIOJDKHOCTHBIE 00513aHHOCTH KOTOPOT'O BXOJIUT BOIIPOC KaJPOBOr0 00ECIIEUEeHHUSI.

3.4. BHeceHne U3MEHEHUI B MyHULIAIIAJIBHBIN IPABOBOM aKT, OTMEHA WJIM NPU3HAHUE
YTPaTUBIIUM CHIIYy MYHHUIIMIIAJIbHOTO MPAaBOBOI'0 aKTa.

3.4.1. VI3MeHeHuss BHOCATCS TOJBKO B IEPBOHAYAIBHBIM MYHHUIMIAIBHBIN [IPaBOBOU
aKkT. BHeceHne U3MEHEHUM B MYHULIMIIAJIBHBIA IIPAaBOBOM aKT «O BHECEHUM U3MCHEHUN» HE
nomyckaerca. IlpaBuna odopmiieHuss MYHHMIMNAIbHBIX MPaBOBBIX AaKTOB O BHECEHUU
W3MEHEHUI B MYHHUIMIIAJIbHbIE MPABOBBIE aKThl NMPUBEJIEHBI B MPUIOKEHUU K HACTOSILEMY
Permamenty.

3.4.2. Ilpu BHECEHUM U3MEHEHHUI B MyHULMIAIbHBIN IIPABOBOM aKT B MIEPBOM ITYHKTE
O BHECEHMM M3MEHEHHUH YKa3bIBalOTCS BCE MyHMILMIAIbHBIE MPABOBBIE AKTHI 10 BHECEHUIO
W3MEHECHUH B HOBOW peHaKIMH.

3.4.3. BHeceHrneM M3MEHEHHUI B MyHULMIIAIbHBINA IPABOBOW aKT CUUTAETCS:

- JIONOJIHEHWE MYHHUUMIAIBHOIO TPAaBOBOIO aKTa CTPYKTYPHBIMH 3JIEMEHTAMU
(myHKTaMH, TOAMYHKTaMH, a03aramu, aedpucaMu), TPUIOKESHUSIMH, CIIOBaMH, U pamMu;

- 3aM€eHa CJIOB, LUQp;

- M3JI0’KEHUE B HOBOW PEAAKIMU 3arojioBKa, MOTUBUPOBOYHOM YacTH, CTPYKTYPHOTO
aneMeHTa (IyHKTa, ab3aua, aeduca), IpUI0KEeHUS;

- HCKJIIOYEHHE U3 TEeKCTa MyHHULIUIIATBHOTO MPAaBOBOI'O aKTa CJIOB, LUGD.

3.4.4. MyHULIMIIaNbHBIM  NIPAaBOBOM  aKT M3JA€TCsl B HOBOW  PEAAKUUU  C
OJIHOBPEMEHHBIM MPU3HAHUEM YTPATHUBIIMM CHUJy paHee J1eHCTBOBABILEr0 MYHHUIIMIAIBHOTO
IIPABOBOT'O AKTa B CIIy4asiX, €CIH:

- HEOOXOOUMO BHECTH H3MEHEHHA, TpeOyromue nepepadoTKH MYyHUIUIIAILHOTO
MPABOBOTO AaKTAa MO CYIIECTBY W HE IO3BOJISIIOIIME OTPAHUYUTHCS HOBOM pEIaKUIUEH
OTJEJIbHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB,;

- He0OXO0/IMMO BHECTH B MyHMIIMIIAIbHBIN IPAaBOBOM aKT M3MEHEHUs, 3aTparuBaroIne
MIOYTHU BCE €r0 CTPYKTYPHBIE 3JIEMEHTHI;

- COXPAHSIIOT 3HAUYE€HUE TOJIBKO OTJENbHbIE CTPYKTYPHBIE 3JIEMEHTHI MYHUIIUIIAJbHOTO
IIPAaBOBOTO aKTa, IPUYEM YACTUYHO;

- HEOOXOMMO BHECTH HM3MEHEHHUS B MYHHUIMIAJIbHBIA MPABOBOM akT, MPU3HAHHBINA
YTPaTUBILIUM CUIIY B HEOTJIEIUMON YacTH.

3.4.5. YTpaTuBmINUM CHIIy IPU3HAETCSI MYHHUIIMNIATbHBIN PABOBOM AKT:

- BBIIIOJIHECHHBIN;
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- (hakTHYECKHU YyTPAaTUBLIMH CUITY;

- OTPaHUYEHHOTO CPOKa IEUCTBHSI, €CIIM CPOK €r0 ACUCTBUS UCTEK;

- B CBA3M C U3MEHEHHEM 3aKOHOIAaTENIbCTBA.

MyHHUIMIATBHBIA TPaBOBOM aKT MPU3HAETCS yTPATUBLIMM CHUJIy C MOMEHTA BBIXOJa
OTMEHSIOIIEr0 MyHULIUIIATBHOTO IIPABOBOT0 aKTa, €CJIM B HEM HE YKAa3aHO MHOE.

3.4.6. MyHMIMIIAIbHBIN IPAaBOBON aKT MOXKET OBbITh OTMEHEH:

- 110 PEMICHUIO CY/1a;

- 110 aKTy MPOKYPOPCKOTO pearupoBaHuUs;

- 110 PELIEHUIO YIIOJHOMOYEHHOTO OpraHa rocyAapCTBEHHOH BiacTu ropojaa MoOCKBBI
(B yacTy, peryMpyrouieil OCyecTBIEHUE OPraHaMyd MECTHOTO CaMOYIIPaBJIEHUS OTJIEIbHBIX
MOJIHOMOYMH TOpoJia MOCKBBI, ITepeIlaHHbIX UM 3aKOHAMH ropojia MOCKBbI):

- 110 PELIEHUIO IJIaBbl aIMMHUCTPALMU WIH JIMLA, UCTIOIHIIOUIETO €r0 IOJTHOMOYHS.

34.77. Ecin B MYyHHLHMIIAJbHOM IPAaBOBOM aKT€ HMEIOTCS IYHKTBI, KOTOPBIMH
NPU3HABAJINCH YTPATUBIIMMH CUJIy paHee M3JaHHble MyHUIMIAJIbHbIE IPAaBOBbIE AKThI, TO
pU HEOOXOJUMOCTH MPHU3HATh YTPATUBLIMM CHUJIY JaHHBIA MYHUIUIAIbHBIA MIPABOBOM aKkT
OH MPHU3HAETCA YTPATUBLUIMM CWJIy IOJHOCTBIO HE3aBUCUMO OT HAJIW4YUS B HEM TaKUX
IIYHKTOB.

Ecnu nojnexamuil NMpU3HAHUIO YTPATUBIIMM CHJIy IMYHKT, MOAMYHKT WJIM a03all
COJIEP’)KUT yKa3aHHE HA MPUIOKEHUE, KOTOPOE COOTBETCTBEHHO JOJKHO YTPATUTH CHILY, TO
NPU3HAETCS YTPATUBIIUM CHIIy TOJIBKO 3TOT MYHKT, 3TOT MOJMYHKT WM 3TOT ad3al, a
MPUJIOKEHHUE OT/AEIBbHO HE YKa3bIBAECTCA, XOTS OHO TOKE OYJIeT CUUTAThCS YTPATUBLIUM CHITY.

Ecnu B myHKTe, NOAMYHKTE WK a03alle MyHUIIMIAIBHOTO MPaBOBOTO aKTa Hapsiay ¢
YTBEPKJECHUEM TPUWIOKEHUS COJAEpKATCS YyKa3aHWs, Kacarloluluecss JpYyrMX BOIIPOCOB,
COXPAHSIIOUIMX CBOE 3HAYEHUE, a MPUJIOKEHUE MOJUICKUT NMPU3HAHUIO YTPATUBIIUM CHITY
HOJTHOCTBIO, TO MPU3HAETCS YTPATUBIIMM CHIIYy 3TOT IIYHKT, 3TOT MOAIYHKT WJIM 3TOT ab3all
TOJIBKO B YaCTH, OTHOCSILEHCS K IPUIIOKEHUIO.

3.4.8. OTMeHa WM NMpU3HAHUE YTPATUBLIMMHU CUIIy IYHKTOB, IMOJIYHKTOB, a03alleB
(CTPYKTYpHBIX 3J€MEHTOB) OTMEHSET WIM MPEKpaIlaeT JEHCTBUE CTPYKTYPHOIO 3JEMEHTa
MYHHUIMIAIBHOTO  IIPaBOBOIO  aKTa COOTBETCTBEHHO, CO3Ja€T HOBYIO  PEIAKIMIO
MYHHIMIAIBHOTO IPABOBOIO aKTA U HE SIBISIETCS] BHECEHUEM U3MEHEHUN.

4. OpopMmiieHue CIy:KeOHbIX JOKYMEHTOB aIMUHUCTPAIUU

4.1. O6mue TpeboBaHus K 0POPMIICHHUIO CITY>KEOHBIX JOKYMEHTOB.

4.1.1. CnyxeOHble JOKYMEHTHI (ITMChbMa, JTOKJIATHBIC 3alHMCKU, CIy>KEOHbIE 3aIMCKH,
CIPaBKM, 3asBKH, 3asBJICHHUS M T.J.) COCTaBIAIOTCS M O(OPMISIOTCS MYHHUIMIAIBHBIM
ClIy’KalllUMH B COOTBETCTBHMHM C HACTOSIIIUM PernameHToM.

4.1.2. CiyxxeOHble TOKyMeHThI odopmirsiroTest B popmare Microsoft Word Bepcuun He
HIke 6.0 miau mocnenyromue, ¢ ucnonpzoBanueMm mpugTos Times New Roman pazmepom
12-14 xerne#l, ogMHapHBIM MEXCTPOYHBIM MHTepBajioM. Hauano ab3ama ycraHaBiuBaeTcs
gyepe3 1,25 cm OT rpaHuibl JIEBOTO MOJISA JOKYMEHTA.

Pa3mepsbl nosneit Kaxx10ro JKucTa T0KyMeHTa, O(pOPMIIEHHOTO Kak Ha OJaHke, Tak U 0e3
HET0, TOJDKHBI ObITh HE MEHEE, MM:

20 MM - JIeBOE;

10 MM - mipaBoe;

20 MM - BepxHee;

20 MM - HMJKHEE.
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4.1.3. CnyxeOHble AOKyMeHTHI B ¢dopme muceM oOQOpMISIOTCS Ha OJlaHKaxX
YTBEPXKIACHHOTO OOpa3ina (mamee — OmaHku i muceM). [luchMa M WHBIE CITy)KEOHBIC
JOKYMEHTBI JOJDKHBI HIMETh OTIPE/ICTICHHBIN COCTaB PEKBU3UTOB, PACIIOIOKEHHBIX B MIOPSIIKE,
YCTaHOBJIIEHHOM HacTOsAIIMM PermameHnToM.

4.1.4. B anMuHHCTpallMM MCIOJNB3YIOTCA OJAaHKU JJIsl IUCEM, YTBEP)KICHHBIC
pemennem CoBeta nemyTaToB. [IpuMeHeHne GJIaHKOB JIOIMYCKAeTCs JHMIIOM, HUCHOJIHSIOIINM
MOJTHOMOYHS TJIaBbI aIMIUHHUCTPALINH.

4.1.5. JIna BeneHUs] «BHYTPEHHEH» NEpenucKd OJaHKU MHCEM HE MPUMEHSIOTCS.
«BuyTpenHsis» nepenucka ohopMIIsIeTcss Ha MPOCTHIX JucTax Oymaru popmara A4.

4.1.6. Bo Bcex ocTanbHBIX CIy4asx MpUMEHEHHUE OJaHKOB Ui MTUCEM 00s3aTENIbHO.

4.2. PeKBU3UTHI CITYKEOHBIX IOKYMEHTOB.

4.2.1.Ilpu cocraBneHMM U OQOPMIIEHUU CIYKEOHBIX JIOKYMEHTOB JOJIKHBI
coOmonaTeCsi TpeOOBaHMA M TpaBUia, OOECIEUUBAIONINE WX IOPUAHYECKYIO CHITY,
CIOCOOCTBYIOIIME OINEPATUBHOMY HWCIOJHEHHIO M TOCIEAYIOMEMY HCIOJIb30BAHUIO B
CIPAaBOYHBIX LEISIX, @ TaKXKe CO3/JaHUI0 MPEANOCBUIKM Ui MAIIMHHONM 00paboTKu
nHpopManuu.

OOs3aTeTbHBIMU  PEKBU3UTAMHU JIOKYMEHTOB SIBIISTIOTCS: JlaTa M PETUCTPALMOHHBIN
HOMEp, TEKCT, MOJIKUCH, MeYaTh (B CIydasx, TPEOYIOUINX JTOTOTHUTEIHHOTO Y0CTOBEPEHUS
JIOKYMEHTA).

PexkBU3UTHI CITyKEOHBIX TOKYMEHTOB OTIEISIIOTCS APYT OT Apyra 2-3 MeXCTPOUHBIMU
WHTEPBaJIAMHU.

4.2.2. HaumeHoBaHue BHJIa CIYy)KEOHOTO JOKYMEHTAa yKa3bIBaeTCsi Ha BceX
JOKYMEHTax (akT, IPOTOKOJ, CIIpaBKa, 3asBICHHE M T.Od.) KPOME HMHUCEM M «BHYTPEHHEID)
MEPENUCKH.

4.2.3. JlaToii ciykeOHOro JOKYMEHTa B 3aBUCHUMOCTH OT €ro BHJa W Ha3HAuYCHUS
SIBIISICTCSL:

- 1aTa MOITMCaHMS;

- IaTa PeTUCTPAINH;

- laTa cocTaBJIeHMs (IPUHATHUS PELICHNUs) — JAJIs IPOTOKOJIOB COBELIAHHM.

Jlara cimyxeOHOro NOKyMeHTa B (opMme muchbMma (Jajgee — NMHUCbMa) yKa3bIBaeTcs B
crenuaibHO 0003HAYEHHOM MecTe OnaHka it muceM. [lpu «BHyTpeHHe» mepenucke Ha
aucTe OyMarw peKBH3WT «JaTa JOKYMEHTa» YKa3bIBae€TCs OT TPAHUIIBI JICBOTO IOJI U Ha
paccrosinuu 30—40 MM OT BEpXHETO Kpasi JUCTA.

Hary  noxkymenta  odopmisitor — apabckumu  nudpamMu B Clexyromen
MOCTIeIOBATENILHOCTH: JICHb MecsIa, MecsIl, rol. JleHp mMecsma u Mecsi ohOpMIISIFOT TBYMS
napaMu apaOckux Lu(p, pas3leleHHbBIMH TOYKOM; TOA — 4YEThIpbMsS apaOCKUMU LM(pamMu
(uupoBoe odopmnenue marel — 11.03.2014) OykBenHo-1uppoBoe opopmienue natel — 11
Mmapta 2014 rozga).

B mporokonax W JOKyMEHTax, COAEp)KallMX CBEACHUS (PUHAHCOBOIO XapakTepa,
HPEIIOYTUTEIBHBIM SIBIISIETCS OYKBEHHO-LIM(POBOE 0(hOPMIIEHHUE AATHI.

4.2.4. PeructpanMOHHBIA HOMEP TOKYMEHTA — 3TO MOPSAAKOBBIA HOMED, TONOJIHEHHBIN
MHJEKCOM JieNia 0 HOMeHKJaType fen. IIpocraBnsercs B crenuaibHO 0003HaYEHHOM MECTE
— Ha ypOBHE WJIM 110CJI€ PEKBU3UTA «J1aTa JTOKyMEHTa».

Ccpuika Ha PErMCTPAllMOHHBIM HOMEpP M JaTy IOCTYNHUBLIETO JOKYMEHTa B
00513aTEIPHOM TOPSJKE YKa3bIBAeTCSl HAa JOKYMEHTaxX-OTBETaxX IIOJ JaTod W HOMEPOM
JIOKYMEHTa-0TBETA.
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4.2.5. PekBU3UT «ampecar» YKa3bplBaeTCs Ha OTMPaBIIeMbIX mMuchMax. [lucema
aJIpeCyIOTCSl B OpraHM3alllH, CTPYKTYpHBIC MOJApa3AeieHIs, KOHKPETHOMY JOJDKHOCTHOMY
Wi PU3NIECKOMY JIHILY.

[Ipn anpecoBaHWMM THUChMa JOHKHOCTHOMY JIMILy WHHIHMAIBI YKA3bIBAIOT TEpe]
bamuei.

Hanpuwmep: I'nase ynpaswvi Anmyguvesckozo paiiona
2opooa Mockawi
H.0. Damunus
[Ipu aapecoBanuu mUCbMa (PUINYECKOMY JIMIy WHUIMAIBI YKa3bIBAIOT TIOCTIE
bammmn.

[lepeHOCUTh, WHULMANBI Ha CIEAYIOUIYIO CTPOKY (OTAENbHO OT (aMHuiIuu) WU
OCTaBJISITh HAa MPEAbIAYIIEH CTPOKE HE PEKOMEHYETCSl.

[Ipu HampaBieHWH MUChbMa HECKOJIBKUM OJHOPOAHBIM OPraHU3ALUAM HX CIETYET
yKa3bIBaTh 0000IIEHHO.

[Ipu agpecoBaHuy mucbMa JOJDKHOCTHOMY JIMILy HMCIIOJIHUTENBHOM BJIACTH ropoja
MoCKBBl HAaWMEHOBAHME JIOJDKHOCTH YKa3bIBAa€TCd B COOTBETCTBUM C HAaWMEHOBAHUEM,
MPUBEICHHBIM B JIOKYMEHTE O HA3HAYCHUHU Ha TOJHKHOCTD.

[TuceMo He AOMKHO conepkaThb Ooisiee yeThipex agapecartoB. CIOBO «KOMUS» HEpeN
BTOpPBIM, TPEThUM, YETBEPTHIM ajJpecaramMu He cTaBUTCH. [Ipu 3TOM KaKAbli 3K3eMIUIIp
NUChMa JIOJDKEH OBITh OQopMIIEH Ha ONaHKe W TMOJINHMCAaH, a ajpecar, KOTOpOMY
HaNpaBJIsAeTCS KOHKPETHBIN SK3EMILISP, OTMEYACTCS.

Ecmu nuceMo HampaBisieTcss Kak OTBET, TO MEPBBIM aJpecaToM YKa3bIBaeTCS aBTOP
WHUIIMATUBHOTO MMHACHMA.

[Ipu nHampaBieHuM mMHCbMa OoJiee YeM B YETHIPE ajpeca, MUChMO PAa3MHOMKAETCS C
HOJIMUCAHHOTO 3K3eMIUIsIpa (MOAJMHHKMKA) COIVIACHO CIMCKY PACCBhUIKH, IIPU 3TOM ajpecaT
yKa3bIBaeTcs 00O0OIEHHO MM Ha KaXKIOM MHMCbME YKa3bIBAIOT TOJBKO OJHOTrO ajapecarta. B
ATOM ClTydae aJipecaraM HalpaBISIFOTCS KON TTHCEM.

B cocTaB pexkBu3uTa «aapecar» JOHKEH BXOJIUTH OYTOBEIN aJipec, IPH 3TOM CJEIyeT
CO0JII0/1aTh CIEAYIONIMHA MOPSAOK HATUCAHMS:

- HauMMEHOBaHUE aJpecara — HAaWUMEHOBAHWE OpraHu3auuu (MpU aJpecOBAHUU
¢buznueckoMy nuiy — paMuius, UMsi, OTYECTBO);

- Ha3BaHUE YJUIIBI, HOMEP J0Ma, HOMEP KBapTHPHI,

- Ha3BaHUE HACEJICHHOT'0 MMyHKTa (TOpo/I, IOCEJIOK U T.I1.);

- Ha3BaHUE 00JIaCTH, Kpasi, aBTOHOMHOTO OKpyra (00JacTn), pecimyOInKu;

- cTpaHa (IUTsl MEeXKTyHAPOIHBIX TIOYTOBBIX OTIIPABIICHUH );

- IOYTOBBIN UHJIEKC.

Hanpuwmep:
I nasapxue 2opooa Mockevl
ya. IIpogcorosnas, 0.80,
Mocxkea, 117393
WIH:

L[eemuxy B.B.
ya. Ocennsisi, 0.10, ks. 3,
2. Pasanw, Pazanckas o6a., 390000
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Anpec He MNpPOCTAaBISIETCS HA IIMCbMax, HANpPABISAEMBIX [JOJDKHOCTHBIM JIMIIAM
rocyJapcTBeHHoM Biactu Poccuiickont denepanuu, a TAKKE B OPraHbl MCIOJHUTEIbHOU
BJIaCTH ropoaa MOCKBBI.

B koHIE CTpOK ajgpeca 3HaKM NPENUHAHUS HE CTaBIATCS, B CEPEAMHE CTPOK 3HAKHU
coxpasstorcs. JlomyckaeTcss LEHTPUPOBATh KaXKIyK CTPOUYKY PEKBH3UTA «aJpecar» IIo
OTHOLLIEHHUIO K CAMOH JUIMHHOU CTPOKE.

PexBusut «angpecat» newartaercs Ha paccrossHun 110-120 MM ot neBoro kpas jmcra
oymaru u Ha 10-20 MM HIDKE pa3ACIUTENBHON IMOJOCHl MEXIY PEKBU3UTAMH OJIaHKaA ISt
OUCeM TMpU UX TMPOJOJIBHOM pAacloNOKEHWU; Ha OJlaHKaX s IHCEM C YIJIOBBIM
pacrnojyiokeHneM pekBU3UTOB — Ha 20-40 MM OT BEPXHET0 Kpas JHUCTA.

Jomnyckaercs BblielIeHNE PEKBU3HUTA «aJpecaTy KUPHBIM HIPU(TOM.

4.2.6. TekcT cnykeOHOro JOKYMEHTa MOXKET COAEpXkaTh 3arojoBOK, KOTOPBIH
OTpaXkaeT cojiepKaHUE TOKyMEHTA B BUAE OTBETA HA BOIIPOC «O YeM?».

3aroJioBOK I€4YaTaeTcsi OT TPaHMIBl JIEBOTO TOJsA, INOJ PEKBU3UTAMHU <«Jara u
PETUCTPALMOHHBI HOMEP IOKYMEHTa» WM «CCBUIKA HAa PETMCTPALMOHHBIM HOMEP U AATy
MOCTYNMBILIET0 JOKYMEHTa» (Ha JOKyMEHTax-oTBeTax). [[n1Ha 3arojgoBka B OJJHON CTpOKE He
noipkHa mpesbimath 80 MM.  JlOIyCKaeTcsi BBIACIICHME 3arojoBKa K TEKCTY JKUPHBIM
mpudTom.

4.2.7. Tekct mucbMa CTPOUTCS B 3aBUCUMOCTH OT BUJa (Pa3HOBUIHOCTH) JOKYMEHTA.

TekcT nmucbMa JOJDKEH, Kak IPaBWIo, COCTOATh U3 IBYX OCHOBHBIX dacTel. B nepson
YaCTU W3J1araercsi INPUYMHA, JAIOTCA CChUIKM Ha OCHOBOIIOJIATAIOIIME JOKYMEHTHI, H
coJiepkUTCA MH(GOPMALUS MO CYIIECTBY paccCMaTpUBAEMOro BOIIPOCA, BO BTOPOM — BBIBO/JIBI,
NPEUI0KEHNUS, PEIICHUs] WA IPOCHOBI.

TekcT mucpbMa JOMyCKaeTcs MOAPA3LENATh Ha pPa3fenbl, MOAPA3LCHbI, IYHKTHl MU
HOJIYHKTBI, KOTOpPBIE JOKHBI OBITh IPOHYMEPOBaHbI apaOCKUMU LU PpaMu.

TekeT mucbMa TOJDKEH M3J1araTbCsl 4eTKO, MOCIEA0BATENbHO, KPATKO U HE JIOIIyCKaTh
JIBYCMBICJICHHOTO TOJIKOBAHUS.

IIpy HanpaBneHUH NMHUCbMA B aIpeC KOHKPETHOTO JOKHOCTHOTO JIMIA JIOIYCKAETCS
HauMHATh TEKCT C MEPCOHAIBHOTO OO0palleHus K aJpecary C MHCIOJIb30BaHUEM CIIOB
«YBAXKAEMBI» UIIU «yBakacMmas», HallpuMep:

Yeaorcaemviu Koncmanmun I[lemposuu!

[Ipu ampecoBaHMM MHCEM B MHBIE OpPraHU3AIMU JOMYCKAETCA TAKXKe OOpalleHHE C
HCIIOJIb30BAHUEM CJIOB «TOCIIOAUH» («TOCIOXKay ), HAIPUMED:

Veaocaemwvii cocnooun Heanos!
WU
T'ocnooun Hsanos!

B koHme Tekcra mepen MOAMKMCHI0O BO3MOXKHO HpocTaBiieHHe cloB «C yBakeHHUEM»
(mUIIyTCS ¢ MPOMUCHOW OYKBBI, BRIPABHUBAIOTCS IO JIEBOMY Kparo, 3amsiTasl Mocie HUX He
CTaBUTCH).

[Ipun odopmiiennn muchMa Ha JByX M 0OoJiee CTpaHUIAX BTOpas M IOCIEIyIOIINe
JOJDKHBI OBITH POHYMEpOBaHbl. Homepa cTpaHuIl JOIKHBI OBITH MTPOCTABJICHBI TOCEPEINHE
BEPXHEro IMoJisg JucTa apaOckumu Ludpamu Oe3 cioBa «CTpaHULAa» («CTp.») M 3HAKOB
MpEeHUHAHMUSL.

4.2.8. OT™METKa O HaJUYUU TPUIIOKEHUS, YIOMSIHYTOTO B TEKCTE, O(QOpMIIIETCS IO
cnenytomeit popme:
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przoofceﬂue: Ha J. 6 IK3.

Ecnu ects mpuiioskeHus, He Ha3BaHHbIE B TEKCTE, TO UX HaUMEHOBaHUS HEOOXOIUMO
MEPEYUCIIUTh C YKa3aHUEM KOJUYECTBA JIMCTOB B KaXJOM TMPUIOXKEHUHM M 4YUCIA HX
AK3EMIUISIPOB, a TaKXKe YKa3aHUEM aJIpecoB, B KOTOPBIC MPHUIOKEHHE HaIpaBIsAeTCS,
HaTnpumep:

Ipunoorcenus:

1. Konusa pacnopsocenus aomunucmpayuu om 00.00.0000 Ne 000 «nazsanue» u
npusiodcenue K Hemy, 6ce2o Ha 2 1. 8 1 7k3.

2. Konusa pacnopsoicenusn aomunucmpayuu om 00.00.0000 Ne 000 «nazeanuey, éceco
Ha 3 1. 8 2 9K3. 8 nepawiil aopec.

Ecnu npunoxenus cOpOIIOpOBaHbl, TO KOJTHYECTBO JIUCTOB HE YKA3bIBAIOT.

OTMeTKa O HalM4YUM IPHJIOKEHUS Ie4YaTaeTcss OT TPaHMIbl JIEBOTO MOJSA MHCHMA,
yepe3 | cTpouKy mocie TeKcTa MIUChbMa.

4.2.9. Iloanuce sBisercsd 00A3aTENbHBIM PEKBU3UTOM CIYKEOHOro IOKyMmMeHTa. B
COCTaB IMOJINUCH BXOJAT: HAUMEHOBAaHUE JODKHOCTH JIMIA, MOAMHUCABLIETO JOKYMEHT,
JMYHAas NOJMKCH U ee paciin(poBKa (MHULMAIIBI, (aMIIIUsA).

[Ipu wcmonb30BaHnM OTaHKAa HA TIEPBOM (THTYJIBHOM) JIUCTE TIOJHOE HAMMEHOBAaHUE
JMOJDKHOCTH yKa3plBaTh He TpeOyercs, mpu OGOpPMIICHWH [TOKyMEHTa Ha JByX U Ooiee
CTpaHMIIAX YKa3bIBAETCS MOJTHOE HAMMEHOBAHUE JOJKHOCTH.

[Ipu noanucanuu ciyke0HOro TOKyMEHTa HECKOJIBKUMH JOKHOCTHBIMH JIMIIAMU MX
MOJIMUCH PaclojiaraloT OJHY HaJA JPYrod B TOCIEIOBATEIHHOCTH, COOTBETCTBYIOIICH
3aHMMAeMOM JOJKHOCTH.

[Ipy mnoamucanum Ciy’)KeOHOTO JTOKyMEHTAa HECKOJbKHMMH JIMIAMH  PaBHBIX
JOJDKHOCTEH MX MOJIMUCH PacrojiaraloT Ha OJTHOM YPOBHE.

B cinykeOHbIX TOKYMEHTaX, COCTAaBJIEHHBIX KOMHUCCHEH, yKa3bIBalOT HE JOJKHOCTH
JILL, TIOANKCHIBAIOIINX JOKYMEHTHI, a UX 00513aHHOCTH B COCTaBE KOMHCCUU B COOTBETCTBUU
Cc pacmpeaeneHueM (TipeacenaTeslb KOMIUCCHU, CEKpeTapb KOMUCCHH, YJICH KOMUCCHH).

Ecnmu nmmo, mpaBOMOYHOE TOMMHUCATH CIYKEOHBI JOKYMEHT, OTCYTCTBYET, TO
JOKYMEHT MOXeET IOJNUCHIBATH JIMII0, UCIIOJHSAIOLIET0 ero nojaHoMouus (oos3anHocty). [pu
TOM JIOKYMEHT IeperneyaThiBaeTCs, yKasblBaeTcsd (akTUdeckas JODKHOCTh —JIMLA,
TIOJITUCABIIIETO TOKYMEHT, U €r0 WHUIHAIBI U (DaMUITHS: «ACTIOMHSIONINNA TToTHOMOoYus». He
JIOITyCKAETCS TOAMMUCHIBATh TIOKYMEHTHI C MPEAJIOTOM «3a» M MPOCTABICHHEM KOCOH YepThl
nepe/] HaMMEHOBAHUEM JI0JKHOCTH.

HaumeHnoBanue MJODKHOCTH T€YaTaeTCss OT TPaHMIBI JIEBOTO TMOJIS JIOKYMEHTa,
pacmmpoBKa TOANUCH — HA YPOBHE MOCIEAHEW CTPOKM HAUMEHOBAaHUS JIOJKHOCTH C
poOenoM MeX Iy UHUIHATaMHU U (haMUTHeH.

4.2.10. OTMeTka 00 HCIIOJHUTENE BKIIOYACT WHUIUAIBI, (HaMUIMIO HMCIIOJHUTEIS
CITy’keOHOTO JOKYMEHTa U HOMEp €To CITy>)keOHOTO TenedoHa.

OTtmerky 00 HCHOJHMTENE pacHojararoT Ha JIMLIEBOM CTOPOHE IOCIEAHEro JHUCTa
CITy’K€OHOI0 JIOKyMEHTa (KpoMe 3asiBICHUI B Cy/Ibl) B JIEBOM HUXKHEM YIiy (oopmisieTcs ¢
UCTIOJIh30BaHUEM MIpU(Ta pa3MepOM Ha 2 KETJIsl MEHBIIE, YeM TEKCT JOKYMEHTA).

Hanpuwmep:

Huxonaesa T./].
(495) 111-11-11
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4.2.11. Buza corinacoBaHusi MPOCTABISETCS Ha MPOEKTaX CIIyKEOHBIX JOKYMEHTOB,
TpeOYyIOIUX MPEABAPUTEIBHOTO PACCMOTPEHHUS] 3aWHTEPECOBAHHBIMHM  JIOJKHOCTHBIMU
JULAMHU, MYHULIUIIATbHBIMU CITYXaIlMMH (BHYTPEHHEE COTJIACOBAHUE).

@®opMOil  BHYTPEHHETO  COIJIACOBAHUS  SIBJSIETCSl  BU3MPOBAHUE  CITYKEOHBIX
JOKYMEHTOB. Bu3a BKIIIOYaeT JIMYHYIO MOANUCH BU3HUPYIOIIETO, €€ paclIuppoBKY U JaTy
BU3HUPOBAHUS, TIPU HEOOXOAUMOCTH MOKHO YKa3bIBaTh JOJKHOCTh BU3HUPYIOIIETO.

[Ipy Hamuuuu 3amMe4yaHuidl MO CIyKeOHOMY JOKYMEHTY COIJIaCOBaHUE O(QOPMIISIIOT
CIIEYIOIINM 00pa3oM: «3aMeuaHus MPUIaraloTcs» WM «C 3aMEYaHUSIMH 1O MYyHKTY...» (IIpU
BHECCHHMH 3aMEUYaHHI B TEKCT IOKyMEHTA), OJIITUCh, €€ pacin(poBKa, 1aTa.

Busbl cormacoBaHus TOJDKHBI MPOCTABIATHCS HA TOUIMHHUKAX —CIY>KEOHBIX
JIOKYMEHTOB, 3a HCKJIIOYEHHEM OTIPABISIEMbIX JOKYMEHTOB, KOTOpbIE€ BHU3UPYIOTCA Ha
KOIMSIX.

4.2.12. IlpuMeHeHne nevaTen.

4.2.12.1. Ha cnyxeOHBIX JOKyMEHTaX, TpeOyIIUX 0Cco00ro ya0CTOBEPEHUS,
cTaBUTCA nevarb. [leyats yaocTOBEpsieT MOIMHHOCTD MOAMUCH JOJKHOCTHOTO JIMIA JH00
COOTBETCTBHE KOMHUHU MOJTMHHHUKY.

4.2.12.2. B aIMMHUCTPALIMU UCIIONIB3YIOTCS CIEAYIOIINUE KPYTJIbIC [T€YaTH:

- ¢ u3o0paxeHueM repba  MyHUIUOAIBHOIO  OKpyra  «aJMHHHUCTpAIUs
BHYTPUTOPOACKOIO  MYHHUIMIIAJBHOIO  OOpa3oBaHUS —  MYHUUUIAIBHOTO  OKpyTa
AntydneBckuii B ropoae MockBe» (nanee — repooBas meuarth);

4.2.12.3. 'epOoBo#i MeyYaThiO 3aBEPSIETCS MOJMUCH TJIABHI aAMUHUCTPALMUA WIH JIUIIA,
MCHOJIHSIOIIErO €ro MOJHOMOYHS.

[IpumepHBIii TIEepedeHb JOKYMEHTOB, 3aBEpSIE€MbIX I'epOOBOM MEUaThio: XO0JaTalCTBa,
XapaKTEPUCTUKHU, CIIPABKU O CTake pabOTHI, TPYJOBbIE KHWKKH, (DUHAHCOBBIC JOKYMEHTHI,
JIOBEPEHHOCTH, KOHTPAKTHI, JOTOBOPHI, UHBIE JOKYMEHTBI, TPEOYIOLINE TAKOTO 3aBEPEHUSI.

I'epboBasi meyaTh XpaHUTCS Yy IVIaBbl AJJMUHUCTPALMU WIN JIMIA, UCIIOIHSIOIIEIO ero
MIOJIHOMOYHSI.

4.3. 3aBepeHune KOMui CIIy>kKeOHBIX TOKYMEHTOB.

Konus cinyebHoro 10KyMeHTa 3aBepsieTcs IJ1aBO aAMUHUCTPALIUH.

3aBepurenpHas Haanuch «BepHo» wim «Komus BepHa» IPOCTABISAECTCA HUKE
pekBusuTa «Iloanuce» u cocrapnsercs no Gpopme:

Bepno (Konus eepua)
O00NIHCHOCMb  IUYHASL NOONUCH pacuugposrka noonucu

3aBepuTeabHAs HAJIKUCh YIOCTOBEPSIETCS MEYaThIO aJIMUHUCTPALIH.

3aBepUTebHAS HAJAIMCh YKa3bIBA€T, KEM M KOIJa H3rOTOBJIEHA KOMMS, IeYaTh
MpUAAET KONMU JOKYMEHTA IOPUINYECKH CTaTyC.

3ampeliaercsi BblIaBaTh 3aBEPEHHBIE KOMUU JOKYMEHTOB BBIIIECTOSIINX M HMHBIX
OpraHu3aIuu.

4.4. OtrmeTrka 00 MCHOJHEHUU CIIy’)KEOHOTO JOKYMEHTa W HAmpaBlIEHUU €ro B JEJO
JOJDKHA BKIIIOYATh CIEAYIONIME JaHHBIE: KpaTKue CBeleHUs 00 UCHoJHeHuu (eciu
OTCYTCTBYET JIOKYMEHT, CBHJICTEIHCTBYIOIINNA OO0 HWCIONHEHHH), ciioBa «B memo», nara,
MOJIUACH UCTTOJTHUTEIIA.

4.5. Ilpu HEOOXOAMMOCTH HOTAPHAILHOTO 3aBEPEHHs, KaK CIY>KEOHBIX TOKYMEHTOB,
TaK U JPYTUX JOKYMEHTOB, IOAIOTOBKY JOKYMEHTOB K TaKOMY 3aBEPEHHUIO OCYIIECTBIISET
FOPUCKOHCYJIBT.
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5. O¢gopmiieHue 10BEPEHHOCTH

5.1. JIoBepeHHOCTh — JOKYMEHT, YIOCTOBEPSIOUIUN Mepenayy MOJHOMOYUN TJIaBbl
aJIMUHMCTPALMU WIH JIMLA, UCIIOJIHAOIIETO €ro MOJHOMOYUS MyHULIUIIAIIBHOMY CITyKallleMy
Ha INPEACTABICHUE HMHTEPECOB TIJIaBbl AJIMHHUCTPALMU WJIA JULA, HUCIOJHSAIOUIETO €ro
TIOJIHOMOYMS UJIM COBEPIICHUE KaKUX-TN00 NEHCTBUM.

Cpok JeicTBUSL JTOBEPEHHOCTU OIpPENENseTcsl I1aBOoW aJIMMHHUCTPALUU WJIH JIHUIIOM,
UCIOJIHSAIOIIKUM €ero nojHoMmouusi. Eciau cpok B TOBEPEHHOCTH HE yKa3aH, TO OHa COXpaHsSET
CHJIy B TEUEHHUE I'0Jia CO JHS €€ BbIIAuH.

5.2. JloBepeHHOCTH 0opMIIsIeTCsl Ha OJIaHKE JUIS TUCEM.

5.3. OGs3aTenbHble pEKBU3UTHI TOBEPEHHOCTH:

- PETUCTpaIlMOHHBIN HOMEpP U JaTa BbLAAYH;

- 3aroJIOBOK «Jl0BEpEHHOCTHY;

- TOJDKHOCTD, (haMUIIHs, UMsI, OTUYECTBO (TIOTHOCTHIO) MYHHUIIUITAIHLHOTO CITY>KaIero;

- IEPEYECHb NEePEIABAEMbBIX ITOJITHOMOYHI;

- CPOK JIEHCTBUS JIOBEPEHHOCTH;

- IOANKCH IJ1aBbl AAMUHUCTPALIUY WM JIMLA, UCTIOIHSIIOUIETO €ro MOJTHOMOYHUS;

- repOoBas nevarsb.

JlononHUTENbHBIE PEKBU3UTHI (11 BEICHUS TPAXKIAHCKUX JIEN):

- MACHOPTHBIE JaHHBIE YIIOJTHOMOYEHHOI'O JIULA;

- oOpa3zell NoAMKUCH YIOJHOMOYEHHOTO JINLA.

5.4. Peructpauuio M BbIJIady JIOBEPEHHOCTEHW, a TAKXKE€ Y4YeT IOJHOMOYMHI 10
JIOBEPEHHOCTSIM BEJET FOPUCKOHCYIIBT.

6. Opranmszanusi padoThbl ¢ KOPpPeCHOHAeHIIHEeH

6.1. [Tpuem, nepBuynHast 06paboTKa, TOCTaBKa U OTIPABKA KOPPECTIOHICHIIIH.

6.1.1. IlpueM u oTHpaBKa KOPPECIOHACHUMNA OCYIIECTBISIETCA CIEAYIOMINMU
crioco0amu:

- yepe3 MOYTOBOE OT/IEIICHMUE;

- HAPOUYHBIMH, KYpbEPAMH;

- IUYHO;

- C UCII0JIb30BAHUEM JJIEKTPOHHOM MOYTBHI.

- C HCMOJIb30BaHUEM (eaepantbHON TOCYIapCTBEHHOW HMH(DOPMALMOHHON CHCTEMBI
"Eaunbiii mopTan rocy1apcTBEHHBIX U MyHULUNANBHBIX ycnyT (QyHkuuii)" (nanee - Enunbiii
rmopTaI)

6.1.2. Ilpuem u oTHpaBKa KOPPECHOHACHLIMH IMPOU3BOAMUTCS LIEHTPAIU30BAHHO, 32
UCKJTIOYEeHUEM (PaKCUMIIIbHOM, TeIe()OHHOHN CBSI3U M SJIEKTPOHHOM IOYTHI.

6.1.3. Ilopsaok perucrpanuu M NPOXOXKACHHUS KOPPECHOHACHIMH, MOCTYNHUBLIIEW B
aJIMAHUCTPALMIO M OTIPABISEMON U3 aIMUHUCTPALIMH JIIOOBIM U3 IIEPEUUCICHHBIX CIIOCO0OB,
yYCTaHaBJIMBAETCS HACTOSIIMM PermameHToM.

6.1.4. LlenTpanu3oBaHHBIA TNpUEM, MEPBUUYHYIO OOpabOTKY, AOCTABKY M OTIPABKY
KOPPECIIOHACHIIUA  OCYILIECTBIISIET MYHMLMIIAJIBHBIM CIOYy’KallMil 10 OpraHU3aluOHHON
pabore.

Jlonyckaerca mpUMEHEHHE SJEKTPOHHOM MOYTHl JJid [pUemMa M OTHPaBKHU
KOPPECIIOH/ICHIINH.
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6.1.4.1. Ilpu npueMe OT HAPOYHBIX KOPPECIOHJCHIIMM B PA3HOCHOW KHUTE
OTIpPABUTENsl CTABUTCS JlaTa M MOJIUCh MYHMIIMIIAIBLHOTO CIIY)Kalllero, MPHUHSBIIETO
JIOKYMEHT (IIpU MPUEME Ta3eT U KYPHAJIOB - BpEeMs MOCTYIUICHHs), HA KOMUU JTOKYMEHTa —
ITaMIT aIMUHUACTPAIIUH.

6.1.4.2. Tlpu npueme KOPPECHMOHJICHIIMU TPOBEPSETCS MPABHILHOCTH aJ[pecalvil U
LIEJIOCTHOCTh YIIAKOBOK.

OmmOo4YHO JOCTaBlE€HHAss KOPPECIOHACHLMS BO3BpAIA€TCs OTHPABUTENIO C
MOSICHEHHEM MPUYMHBI BO3BpaTa He Mo3/1Hee 3 pabounx JIHEH C MOMEHTA MOJIyYEeHHUS.

6.1.4.3. Bce mnocTtynuBIIME€ KOHBEPTHl C KOPPECHOHJCHIIMEN BCKpHIBAIOTCA (32
HCKIIIOYEHUEM COJIEPIKAIUX TTIOMETKY <«JIMYHO», a TAKKE KOPPECHOHICHIIMY HA UHOCTPAHHOM
A3bIKe, KOTOpPbIE TIepeJaloTCs ajpecaTaM B HepacleyaTaHHOM BHJIE).

[Ipu BCKpBITUM KOHBEPTOB C KOPPECHOHICHLIMEH POBEPSETCS HAIUYUE TIOKYMEHTOB,
YKa3aHHBIX B HUX MPUJIOKEHUI, a TAaK)Ke HAIMUUE yAOCTOBEPSAIOMINX PEKBU3UTOB (TIOIUCH,
neyaTu u ap.).

B cnydae oOHapykeHMs HeIOCTaud JUOO OTCYTCTBHUS HEOOXOIUMBIX PEKBU3UTOB,
KOPPECIIOH/ICHIIMS BO3BPAILIAETCSl OTIPABUTENIO C YKa3aHUEM IPUYUH BO3BpaTa.

6.1.4.4. Ha Bcen koppecnoHmeHumu, nocrynusmed po 16.00 Ttekymero pans,
MIPOCTABJISICTCS IITAMII C YKa3aHUEM JaThl TEKYIIETO AHS (J1aThl OCTYILICHUS).

Ha «koppecnonaenuuu, nocrynuBimed mnociae 16.00, mpocraBiseTcs mramm C
yKa3aHHeM JIaThl CIEAYIONIEro pabodyero aHs.

6.1.4.5. Ha xoppecnoHieH1IH0, TPEOYIOIIYI0 CPOYHOTO PACCMOTPEHHUSI TTPOCTABIISAETCS
ITaMII C YKa3aHUEM JIaThl TeKYIIEero Hs (AHS MOCTYIJICHHUS) BHE 3aBUCUMOCTH OT BPEMEHHU
UX TIOCTYIUICHMS], JOCTaBKa TIJaBe aJIMHHUCTPALMU WIM JHIy, HCHOJHAIOIIEMY €ro
MOJIHOMOYHSI, OCYIIECTBIIIETCSA HE3aAMEIITUTENBHO.

6.1.5. Beraua Bxos1eil KOppeCnoHIEHIIMN OCYIIECTBIISIETCS MO POCIHCH.

JlocTtaBka CpOYHOI KOPPECTIOHJEHIIMN OCYIIECTBIIIETCA B TEUEHHE OJHOTO Yaca Mocie
€€ MOCTYIUIEHUS 1I0J1 POCIIUCH.

6.1.6. OTnpaBKa KOPPECIOHACHIIUN TPOU3BOIUTCS MOCIIE €€ PErUCTpaIUu.

[Tpu oTnpaBKe KOPPECIOHACHIIMU TPOBEPSIOTCS HATMYHE:

- aJpeca ¢ UHAEKCOM;

- HCXOJIAILEro HOMEpPa;

- (hpamMuIIMK UCTIOJTHUTENS ¢ YKa3aHUEM HOMEpA ero Tejae(oHa;

- YKa3aHHBIX B TEKCTE MPUIIOKECHUII;

- MIOJIITUACH.

6.1.7. MyHULMNANBHBIA CHOy)XKalU[Mil MO OpraHU3alMOHHOW paboTe, B ciyyae
HEMpPaBWIbHO O(GOPMIIEHHON KOPPECMOHACHUMU TpUTIIAlIaeT HUCHOJHUTENs K cebe s
VCIIPABJICHUS HEJOCTATKOB.

6.1.8. KoppecnoHaeHIMsl OTHpaBis€TCS BHEIIHUM ajJpecaTaM 4Yepe3 KypHajbl
perucTpanuu B TeueHue JHs.

Koppecrnonaeniusi cpoyHOro xapakTepa, KOPPECHOHEHIS, 10 KOTOPOW YCTaHOBJICH
CPOK HCHOJHEHHUS OT | 110 5 mHEH, OTIpaBisieTcsl BHENIHUM aJpecaTraMm IO SJIEKTPOHHOM
1ouYTe, WIM HCIHOJHUTEIEM COOCTBEHHOPYYHO, €CJIM MOPYYEHHs] 10 HCIOJIHEHHIO
(pe3osrolivn) KOPPECTOHAEHIIMH TPEOYIOT ONIEPATUBHOIO PEILICHHUS.

6.1.9. [onyckaercs BblJaya KOPPECHOHACHIIMM Ha PYKH aBTOPY WU ajpecary
MYHUIIMIAIBHBIM CIIyKallliM [0 OPTaHU3allMOHHOM paboTe Mo POCIUCH MOTydaTes.
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Bbiaua KoppecnoHIeHIIMY U3 apXHUBa IPOU3BOAUTCS MyHHUIUIIATBHBIM CITYKaIIUM I10
OpraHu3allMOHHON padoTe ¢ pa3pelieHus IJaBbl aAMUHUCTPALUU WIH JIMLA, UCIIOJHSIOUIETO
€ro MOJHOMOYHS, I10J] POCIHCH B JKypHAJIE.

6.2. Perucrpanus KOppeCOHICHIIUH.

6.2.1. Peructpanuu mnoOANEXKUT BCS KOPPECHOHIEHIMs, Tpedyomas yuyeta H
UCIOJb30BaHUS B CIPAaBOYHBIX IeNsAX (Kak co3fgaBaeMas B aJMHUHUCTPAlUH, TaK U
MOCTYMAIOLIAs B aAMUHUCTPALIMIO U3 IPYTUX OPraHU3alMUi U TPaXaaH).

O0s13aTenbHON PErucTpalyi MOAJEKHUT KOPPECOHACHIM, TpeOytonias oTBeTa (Kak
BXOJAILAs, TAK U UCXOMSILAs).

He noxnexur perucrpanuu ciieyroias KOppeclnoHEHIHS:

- CTaTUCTUYECKUE CBEICHMUS;

- OyXrajaTepckue J10KyMEHTHI;

- nH(OPMAITMOHHBIE MaTEPUAbl, IPUCIAHHBIC JJIS1 CBEICHUS;

- IEpUOINYECKUE U3JIAHUS;

- IO3/PaBUTEJIbHBIE ITMChMA U TEJIErPaMMBl;

- yueOHbI€ TUIaHbl, IPOTrPaMMBbI;

- OTYETBHI;

- peKJIaMHBbI€ MPOCTIEKThI, OYKIIEThI, OPOIIIOPHI.

6.2.2. Perucrpanus KOppeCIOHAEHIIMN OCYILIECTBISAETCS B PyYHOM PEXHUME B JECHb €€
NOCTYIUIEHMS], 3a UCKIIFOUEHHEM CIIy4aeB, yKa3aHHBIX B HacToseM Perinamenre.

6.2.3. Ilpuem (mepenada) cOOOIICHUM, aTpPECOBAHHBIX TJIaB€ aJAMUHUCTpAIlMU WU
JUIY, UCHOJHSIOEMY €ro MOJHOMOYHS, MPOU3BOAUTCS MYHUUMIAIBHBIM CIIyXallUM IO
OpTraHu3allMOHHOI paboTe.

6.2.4. MyHuuunanapHble CiyXalllhe, YYacTBYIOIIME B IIPOLIECCE CO3/aHMUS,
PEruCTpalui ¥ XPAHEHUS! KOPPECIIOHAECHIIMU, HECYT OTBETCTBEHHOCTDh 33 COXPAHHOCTb, KaK
caMOM KOPpEeCHOHJEHLMH, TaKk U HHPopMauuu o Hedl B 0azax JaHHBIX, a TaKXke 3a
OTIEpaTHBHOE TPEJCTABICHNE HEOOXOANMON MH(pOPMAIMK KPYTY JIHIl, UMEIOIUX MPaBO Ha
ee MoJy4YeHHue.

6.3. PaccmoTpeHne KOppecoHAeHIIUY.

6.3.1. PaccmoTpeHue KOppECHOHACHIMU B aJMUHUCTPALIMM NPEANOaracT nepenaqy
KOPPECIIOHICHIIUY TJIaBe aJIMUHUCTPALMHU WM JUILY, UCTIONHSIONIEMY €0 IMOJHOMOYHS, IS
MNPUHSATHS PELICHUS MO0 €€ UCTIOTHEHUIO, OIIMMCAHUE PE3OJIOLUH.

6.3.2. Pe3ynbTaThl pacCMOTPEHUSI KOPPECTIOHACHIIMU OTPAXKAIOTCS B PE30TIOLIUSX.

KoppecnonaeHnys MOKeT UMETh HECKOJBKO PEe30IIOLUi (OIHOTO WM HECKOIbKUX
JIOJDKHOCTHBIX JIMI[) COOTBETCTBEHHO 3TamaM paccMorpeHus. [lpum sTtom mnocnepyromiue
pE30JIIOLMU HE JOJDKHBI AyOJIMpOBaTh MEPBYIO M NPOTHBOPEUUTh €M, B HHUX JOJDKEH
KOHKPETU3UPOBATHCS TMOPSAOK HCIOJHEHUS KOPPECHIOHACHIMH, CPOK €€ MCIOIHEHHS (C
Y4ETOM KOHEYHOI'O0 CpOKa HCIIOJIHEHMs, YCTAaHOBJIIEHHOTO TIEPBOM PE3ONIIOIMEN) U
UCIIOJTHUTEIb.

Jlomyckaercss BO3MOXKHOCTb ITOBTOPHOTO PAacCMOTPEHHUSI KOPPECHOHACHLUU MpU
W3MEHEHUH OOCTOSTENBCTB AeNa. B 3ToM citydae KOppecroHACHINMS BHOBH MPEICTABIISETCS
IrJIaB€ aJIMUHUCTPALIMH UITU JIUILY, UCTIOJHSIOIIEMY €TI0 IOJIHOMOYHS, U KOTOpBIE€ BIPABE J1aTh
HOBOE IIOPYYEHHE C YYETOM M3MEHMBIIUXCS OOCTOSTENBCTB M OIPENEIUTh JPYTUX
WCIIOJIHUTEIIEH.

6.3.3. KoppecnonaeHuuss HamnpapisieTcsl Ha MCHOJIHEHWE B COOTBETCTBUU C
PE30ITIOIHSIMHU.
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6.3.4. MyHUIIMNIAJIbHBIA CIIyXallui MO OpraHU3aIllMOHHOW paboTe obecreunBacT
COUCIIOJIHUTENIEH MO MOPYYECHHSIM TJIaBbl aIMUHUCTPALIMM WIM JIMILA, UCIOIHSIOUIETO €ro
MOJIHOMOYHSI, HEOOXOIUMBIM KOJIMYECTBOM KOIHM.

6.4. IToaroroBka u opopmMIICHHE PE3OITFOITHIA.

6.4.1. Pe3onrorust opopMIIsieTcst Ha caMOi KOPPECTIOH ICHITUH.

6.4.2. B cocTaB pe30iroLuu BXOAT CIEIYIOIINE 3JIEMEHTBHI:

- ucnonHuTenb  (pamMuiaus M MHUALMAIBL  MYHHUIMOAIBHOTO  CIIY>KaIllero
(MyHUITUTIATIBHBIX CITY’KAIllUX ), KOTOPOMY JaeTCs IOpyUYEHUE);

- coJiep KaHue NopydeHus (MM HECKOIbKUX MOPYUYEHUI);

- CPOK MHCIIOJHEHMsS NOpPY4YEHHs (B Cilydae HaJIW4YUs HECKOJbKUX MOPYYEHMM s
Ka)KJIOT'O UCTIOJTHUTENSI CBOM).

JononuutensHo (3HaK +) MOryT OBITh YyKa3aHbl (aMIWIUM W WHUIAAJIBI
MYHHUIMIAIBHBIX CIYy’KalluX, KOTOPbIM JaHHAs KOPPECHOHJEHUUS HampaBisieTcs Ul
uHGOPMAIINH WIH YYaCTHS B PEIICHUHU BOMpoca (MPU HEOOXOIMMOCTH).

Psanom ¢ dhamuimeil MyHHIIMITABHOTO CIIYyKAalllero, Ha KOTOPOE BO3JIaraeTcsi KOHTPOJIb
3a XOJIOM HCIIOJHEHUS] KOPPECTIOHICHIINH, JieTaeTcs moMeTka — « KoHTpoiby.

[Tpn HanM4YUKU B pPE30IIOLUMN HECKOJIBKHUX MCIIOJIHUTENEH YKa3bIBA€TCSl OTBETCTBEHHBIN
UCIIOJIHUTENb («OTB.»), THOO UM CUUTAETCS JIMIIO, YKA3aHHOE B PE30JIIOLUN IEPBBIM.

[Ipn HasIMuMyM B PE30JIOLUU HECKOJIBKUX OTBETCTBEHHBIX MCIIOJHUTENIECH KaXKIblil U3
HUX JOKJIAJbIBAET O BBINOJIHEHUHM [OPYYEHMs] IJIABE AaJMUHUCTPALMM WIM JIMILY,
HCIOJIHSAOIIEMY €0 MOJTHOMOYHS, CAMOCTOSITENILHO.

Ecnu cpok ucnosHeHus: B PE30JIIOIMU HE YKa3aH, 3TO O3HAYaeT, YTO HCIIOJIHEHUE
npeaycMoTpeHo B Teuenue 30 1Hel co IHS perucTpanui KOppeCOHAEHIUH.

6.5. OdopmieHne UCXOAAIIEH KOPPECTOHICHIINH.

6.5.1. Ucxonsmas koppecrnoHAeHIMs (B TOM YKCIe U MHUIIMATUBHAS) TTOANUCHIBAETCS
IJIaBOM aJIMUHHUCTPAILIUU WIIH JUIIOM, UCTIOJHSIOIIUM €ro MOJIHOMOYHSI.

6.5.2. Hcxomsmass xoppecmoHneHIUs odopmisiercs Ha OlaHKax TMHCeM B
COOTBETCTBUU C TPEOOBAHUSIMU, U3JI0KEHHBIMU B HacTosIIIeM Pernamenre.

6.5.3. MUcxonsamas KOppeCHOHACHIMS TNPUHUMAETCI K OTIpPaBKe: B cllydae
HaIpaBJICHUs B OJMH aJpec — B ABYX SK3EMIULIpax, B CIy4yae HAIPABJICHUS HECKOJIBKUM
ajzipecaTaM — B TaKOM KOJMYECTBE SK3EMIUISIPOB, KOTOPOE COOTBETCTBOBAJIO Obl KOJIMYECTBY
a/ipecaToB Ha KOPPECTIOHACHIINH TLTIOC JBA.

OK3eMIUIp UCXOJAIIed KOPPECIOHACHUMH (KOmUs), OCTalouuiics B jene
aJIMAHUCTPAINH, TOJHKEH OBITh 3aBU3UPOBAH MCIIOIHUTEIIEM.

Hcxoasmias KoppecnoHIeHIUs IepelaeTcs A1 OTIPABKU MOJHOCTHIO O()OPMIIEHHOM.

6.5.4. Tlocne ucnosHeHUs: KOPPECIOHACHIIMM UCXOIAIIUM HOMEPOM OTBETa SIBIISETCS
€ro BXOAAIIMN HOMED, JaHHBIN IIPU PETUCTPaLUH.

6.6. ®opmupoBaHHE A€, X XPAaHSHNE, OPraHU3aIHsl CIIPABOYHON pabOTHI.

6.6.1 ®opMupoBaHue e, UX XpaHEHHUEe, CIpaBOYHas padoTa Mo 3aperucTpUPOBAHHON
KOPPECMOHACHIINM (KaK BXOJAIIEH, TaK W UCXOJAIICH) OCYIIEeCTBISETCS MYHUIIUIIATbHBIM
CIIy> KallliM 10 OPTaHU3aIlIMOHHON paboTe aIMUHUCTPALIH.

6.6.2. MyHuIIMNIaIbHBIE CITyKAIMe OTBEYAIOT 34!

- COXpPaHHOCTb MMOCTYMAIOUIeH K HUM KOPPECTIOHIEHIIMN U UH(opMaLuu o Hell B 6ase
JTAHHBIX

- cOOMIOICHHE CPOKOB XPAaHEHUs (B COOTBETCTBUHU C YTBEP)KIECHHON HOMEHKIATYpOH
nen);
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- CBOEBPEMEHHYIO MOATOTOBKY W Ieperady Jel B apXuUB aJMUHHUCTpanuu (B
COOTBETCTBUU C YTBEPKACHHON HOMEHKJIATypO Je).

6.6.3. 3aKkOHYEHHBIE NIEJIONPOU3BOACTBOM J€jla B TEUEHHUE JIBYX JET WIH APYroro,
COIJIACOBAHHOTO B YCTAHOBJIEHHOM IIOPSJKE CpPOKA, OCTAIOTCS B aJMUHUCTPALMM IS
CIPaBOYHOM paboThI, a 3aT€M B COOTBETCTBUU C HOMEHKJIATYpPOM JIeJ CIAI0TCS B apXUB.

Odopmiienue aen i nepeiay B apXUB MPOU3BOAUTCS MYyHHULIUIIATBHBIM CITY>KalUM
110 OpPraHM3alMOHHON padoTe, yIOIHOMOYEHHBIM IJIaBOM aIMUHUCTPALIUH.

6.6.4. Jlena 3a ucCTeKIIWH o]l JOJKHBI ObITh O(QOpPMIEHBI U 3aKpBITHI JO0 1 Mapta
Tekyuiero roga. ONWUCH COCTABIIAIOTCS OTAEJNBHO Ha JieJa IOCTOSHHOIO XpaHEHWs; Jena
BpeMeHHoro xpaneHus (ceoiuie 10 ner). Ha gena BpemenHoro xpanenus (1o 10 ner) onucu
HE COCTaBJIISIOTCS.

7. PaGoTa ¢ MyHHIIUNIAJIbHBIMH NPABOBBIMH AKTAMH, COJEPKAIIUMHU CJIYKEOHYIO
HH(OPMALUIO OTPAHNYEHHOI0 PACIIPOCTPAHEHNUS

7.1. PaGoTa ¢ MyHUIIMNAJIbHBIMU TPABOBBIMU aKTaMHU, COJEPKAIIUMHU CIIyKEOHYIO
UHPOPMAIMIO OTPAaHUYCHHOTO PACHPOCTPAHEHHUS, OMNPEACISeTCS 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanun 1 HaCTOSAIUM PermaMmeHToMm.

7.2. OTHeceHME MYHMIMNAIBLHOTO MPaBOBOIO aKTa K KaTEropuud JOKYMEHTOB,
coJiepKaiux HH(POPMAIMIO OTPAHHMYEHHOTO PACIPOCTPAHEHUS, MPOU3BOIUTCS TOJBKO IO
OCHOBaHUSIM, ITPENYCMOTPEHHBIM 3aKOHOAATENbCTBOM Poccuiickoin denepanumn.

OcHOBaHUMEM [IJI1 OTHECEHHS] MYHUIMNAJIBLHOIO IIPABOBOTO aKTa K KaTeropuu
JIOKYMEHTOB, COJIEp KAIIUX HHPOPMAIIUIO OTPAHUYCHHOTO PACTIPOCTPAHEHUS, SIBIISETCS:

- 3amuTa HHGOPMAIIMH, COCTABJISIONICH CITYKEOHYIO TalHY;

- 3aIUTa HHGOPMALIMH, COCTABIIAIONIEH KOMMEPUYECKYIO TallHY;

- 3a1MTa HHGOPMAIIMH, COCTABIIAIONICH MPO(EeCCHOHATBHYIO TalHY;

- 3amuUTa HHGOPMAITUH, COCTABIISIONICH JTHUHYIO UM CEMEHHYIO TalfHy Tpak/iaH;

- 3amuTa MH(pOpMaLUK, COCTABJSIONICH WHBIE BUJABI TailH, B CIydasiX, €CJIM Takas
00s13aHHOCTB TIpelycMOoTpeHa deepaabHbIMU 3aKOHAMM;

- 3aIUTa IEPCOHATBHBIX IAHHBIX TpaXkaaH ((pU3NIecKuX Jui);

- 3aI[UTa EPCOHATIBHBIX TAHHBIX MYHUIIUIIATBHBIX CITYXKaIINX;

- 3al[UTa WHBIX BHJAOB KOH(UIEHIUAIBHBIX CBEJACHUW B CIydasxX, €CIu Takas
00s13aHHOCTB MIPEyCMOTPEHA 3aKOHOIaTeILCTBOM Poccuiickoit deneparuu.

7.3. IlepedyeHbp BOIPOCOB, KOTOpPbIE HE MOIYT COJEPXKAaTbCsl B MYHULMIAIBHOM
MIPABOBOM aKTE€, OTHECEHHOM K KaT€rOpUU OTPAHMYEHHOTO PACTIPOCTPAHEHUS:

- mpaBa, cBO0OAbI U 00S3aHHOCTH YEJIOBEKAa U I'pak/IaHHHA;

- IOJTHOMOYHSI AIMUHUCTPALINH;

- IeATEJIbHOCTh aIMUHHUCTPALINH;

- UCTIOJIb30BaHUE OIO/IKETHBIX CPEJICTB;

- MHBIE BOIIPOCHI, HEJOMYCTUMOCTh OIPAHUYEHUS JOCTyIa K KOTOPHIM YCTaHOBJIEHA
3aKoHOAATeNnbCcTBOM Poccuiickont denepanumn.

7.4. HenmomycTMMO OTHECEHHWE MYHHIIMIIAJILHOTO MPAaBOBOTO AaKTa K KaTeropuu
JIOKYMEHTOB, COJIep KalluX HHPOPMAIUIO OTPAHUYEHHOT'O PACTIPOCTPAHEHUS, B CIIyJasiX:

- COJIepKaHUs B HEM BOIIPOCOB B COOTBETCTBUU C IEPEUYHEM, ONPEACIICHHBIM ITYHKTOM
7.3 HacTosmiero Perimamenra;

- BHECEHMsI U3BMEHEHUH, OTMEHBI WM IPU3HAHMS YTPATUBIINM CUITY MYHHUIIUTIATHLHOTO
MIPaBOBOI'0 aKTa, HE OTHECEHHOT'0 K KATETOPUHU OTPaHUYEHHOTO PACIPOCTPAHEHUS.
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7.5. Hdoctyn k uH(OpMAIUMM O AESITENbHOCTH aJIMHHHUCTPAIMU OTpaHUYMUBAETCS B
cllydasiX, €ClIM yKa3aHHas uWHoOpMalusg OTHeceHa K UWHGOpPMAalHMK, COCTaBJISIONIEH
rOCY/ApCTBEHHYIO WIH CIY’)KEOHYIO TaliHy.

7.6. PemeHue 00 OTHECEHMM MYHUUMIIAIBHOIO IPAaBOBOIO aKTa K KaTeropuu
JIOKYMEHTOB, COJIEpKAIUX CIYyXEeOHYI0 HH(DOpMAIMI0 OTPAaHUYEHHOTO PaCHpOCTPAHEHUS,
IIPUHUMAETCSI, KaK IIPaBUIIO, HA CTAIUN CO3JaHMUs IPOEKTa MyHUIIMIIAIBHOIO ITPAaBOBOI'0 aKTa
IpU BKJIIOYEHHMM B HEro CBEACHHM KOH(HIEHUMAIbHOTO XxapakTepa Hu odopmisercs
MIOMETKOM B MpaBOM BEpPXHEM YINIy IyTeM MpocTaBieHus Iutamna «Jjis ciyxeOHoro
II0JI30BAHMSI.

Pemenne 06 oTHECEHMH MYHUIIMIIAIBLHOTO MPABOBOIO aKTa K KATETOPUH JOKYMEHTOB,
NOJAJIeKAIIMX  OIPAaHUYEHUIO  paclpoCTpaHeHus  (JOocTyma), NPUHUMAETCA  IJIaBOM
aJIMUHHUCTPAIIUU WIH JIMIIOM, UCTIOJTHSIONIMM €TI0 MOJIHOMOYMS, HA CTaJMH CO3/IaHUs MMPOEKTa
MYHHUIMIAIBHOIO IPAaBOBOTO aKTa MPU BKIOYEHUH B HETO0 NEPCOHANBHBIX JaHHBIX U
CBEJICHUM, YKa3aHHBIX B MyHKTE 7.7 HacTosuiero Pernamenra.

7.7. CBeneHus, coaepskaliyecsi B MyHHIMIAIbHBIX MPABOBBIX aKTax MO KaJIpOBBIM
BOIIPOCaM, MOJIEKAITUX OTPAHUYCHHIO IOCTYTIA:

- 0 Ha3HAYCHWH, NEPEBOJEC HA JOJDKHOCTh M OCBOOOXKICHHH OT JOJHKHOCTH
MYHHUIMIAIBHBIX CITYKaINX;

- 0 IPUMEHEHUU U CHATUU JUCUUIUIMHAPHBIX B3bICKAHUM, O MPOBEACHUM CIyXKeOHOM
MIPOBEPKHU B OTHOIIEHUU MYHUIIUIIATIBHBIX CITyKalllUX;

- 00 YyTBEp)KIEHUM IITAaTHOTO pAaCHHCAHMS, O BHECEHMH HM3MEHEHUH B IUTAaTHOE
pacriucanue ¢ uHMOpMaIMe O YWCIECHHOCTH, JOJDKHOCTHBIX OKJIagax W (POHJZIE OIJIaTh
TPy/la MyHULIMTAIbHBIX CITY>KallUX;

- O IPUCBOEHUH KJIACCHBIX YAHOB MYHHUIIMIAIBHBIM CITY>KAILIUM;

- 0 IPEIOCTABJICHUU OTITYCKOB MYHUIIMTIATBHBIM CITY>KaIllUM, 32 UCKIFOUEHUEM TJIaBbl
aIMUHHUCTPALMU WIH JIMIA, UCIIONHSIONIET0 €ro MOJHOMOYHS, (B TOM 4YHCIE MO YXOIy 3a
pPEOEHKOM U BBIXOJY M3 OTIyCKa IO YXOJy 3a peOEHKOM /0 JOCTHKEHHUSI UM BO3pacTa Tpex
JeT, 0e3 COXpaHEHUs JCHEKHOIO COJEp)KaHus, Y4YeOHOro OTIyCKa); 00 YTBEpKIECHUU
rpaduka OTITyCKOB.

- 00 wu3MeHeHMH (aMUIMM, WMEHHM, OTYECTBAa MYHHULMINAIBHBIX CIyXalluX, 3a
MCKJTIOYEHUEM TJIaBbl AJIMUHUCTPALIMK UJTH JIULA, UCTIOJIHSIOLIEr0 €ro MNOJHOMOYHSI.

7.8. I'maBa afiMHUHUCTpPALIMKU WJIW JIUIO, UCIIOJIHSAIONIEE €r0 MOJHOMOYHS], MPUHSBIIHI
penieHre 00 OTHECEHHH CIyXeOHOW HHQOpMaIuu, 3aQUKCUPOBAHHOW B MYHHUIIUIAIBHOM
IIPABOBOM AaKT€, K KAaTErOpUUM OIPAHUUYEHHOI'O PACHpPOCTPAHEHMS, HECET IEPCOHAIbHYIO
OTBETCTBEHHOCTH 32 000CHOBAHHOCTb MPUHATOTO PEIICHHUS.

7.9. lokymeHTHpOBaHHas UHPOpMaIUs ¢ MOMETKOM « /{115t ciry>keOHOTO MOJIb30BaHUS
0e3 Pe30JIONUH TJIaBbl AAMHHUCTPALMU WM JIMILA, UCIOJHSIONIETO €ro IMOJHOMOYHS, He
MO/JICKUT pasrialleHuIo (pacupoCTpaHEHUIO).

7.10. Casitue nomeTku «Jlist cimy:keOHOro MOJIb30BAHMS) MPOU3BOAUTCS B CBSI3U C
yTparoil KoHpuAeHIHaTbHOCTH HH(Opmaruu. [loMeTka moramaercss MOJAMUCHIO TJIaBbI
aJIMMHHUCTPALMU WU JIUIA, UCIIOJIHAIOIIETO €ro MOJTHOMOYHSL.

8. UcnonHeHue U KOHTPOJIb HCMOJTHEHUSI MyHUITUNIAJIBLHBIX MPABOBbIX AKTOB,
CIyKe0HBIX IOKYMEHTOB, IPOTOKOJIOB COBEIIAHMI, a TAKIKe Pe30.II0I Uil

8.1. HcnonHeHue MyHUUUINAIbHBIX IPABOBBIX AaKTOB, CIYXKEOHBIX JOKYMEHTOB,
IIPOTOKOJIOB COBEILLAHUN, PE3OIIOLIHMN.
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8.1.1. Cpok ucnosHeHu .

8.1.1.1. Cpoxk wuCHOJHEHHUS ONpeAeNsIeTCS KaJleHIApHOW JaTONW WM HCTCUYCHHEM
MepUOo/a BpEMEHU, KOTOPBIN UCUUCIISIETCS TOJIaMU, MECSILIaMU WJTU JHSIMU.

['omoBbIE M MECSUHBIE TIEPUOBI BPEMEHU HCUHCIISIIOTCS KAJICHIAPHBIMU JHSIMU; CPOK
WCIIOTHEHUS, YCTAHOBJIICHHBIM B JIHAX, UCUHCIsSIETCS paboyumu gHAMU. CpOK HCIIOTHEHUS,
YCTAHOBJICHHBIN KaJeHIApHOM JaTOM, UCTEKAET B ICHb, YCTAHOBJICHHBIN B PE30JIIOIHH.

CpOK HCHOJIHEHUSA, UCUUCIAEMBIN MECALIEM, HCTeKaeT uyepe3 30 KaJeHIapHbBIX ITHEM,
HE cudTas HepaboOuux TMpa3AHUYHBIX JHEW, 3a MCKIIOUYEHUEM CPOKOB HCIIOJHEHUS,
YCTAaHOBJICHHBIX 3aKOHOJATENbCTBOM. B ciyuae yCTaHOBIIEHHS 3aKOHOAATEIbCTBOM CpPOKa
pPacCMOTPEHUSI «B TEUECHHE MECSIa», «B MECSUYHBIA CPOK» CPOK HUCIIOJIHEHHUS UCTEKAET B
COOTBETCTBYIOIIEE YUCIIO CIEAYIOIIEr0 MecAIa, a €CJIM B CIECIYIOIIEM MECSIE TaKOro yucia
HET, TO CPOK MCTIOJIHEHUS UCTEKAET B MOCIEIHUI AE€Hb 3TOr0 MecsIla.

Cpok HCTIONTHEHHUS, MCUMUCIAEMBbId HeneNeld, HMCTEeKaeT d4epe3 S5 AHell, He cuuTas
HepaboUYMX MPa3THUYHBIX U BHIXOJIHBIX JHEH.

CpoOK HMCHOJIHEHUSI, UCUUCIISIEMbI JHAMH, UCTEKACT B MOCJIECAHUN JE€Hb WCIOJHEHUS
MOPYYEHHs, HEe CYUTAs HepaOOUNX MPA3THUYHBIX U BBIXOIHBIX JTHEH.

Ecnn mocnennuii neHb cpoka MPUXOAUTCS Ha HepabO4yuid JeHb, JHEM OKOHYAHUS
CpOKa CUMTAETCs JICHb, MPEIIIESCTBYIOMNI HEpaboyemMy JTHIO.

8.1.1.2. Cpok uCnoJIHEHUS TOPYUYEHHUS, COJIEPKAIIETOCS B MyHULIUITAIIbBHOM IIPABOBOM
aKTe, YKa3bIBA€TCS B TEKCTE MYHUIIMIIAILHOTO MPABOBOI'O aKTa.

Cpok BBIMOJIHEHUS] MYHHUIIUMAJIBHOTO TPABOBOTO aKTa B LIEJIOM OIPEACNISICTCS IO
CPOKY WCIIOJIHCHHSI TOPYUYEHHUS, SBISIOMIETOCS TMOCIEIHUM B YHCJIE MEPONPUITHH, U
MOPYYEHU, TPEAYCMOTPEHHBIX MYHHUIIMTIATBHBIM PABOBBIM aKTOM.

B Ttex cnydasx, korga B MyHUIMIIAJILHOM IIPAaBOBOM aKTE€ HE OINPEIEICHBI CPOKU
WCTIOJIHEHUSI TOPYUYEHHH, TO CPOK UCTIOJIHEHUS MYHHUIIMIIAIBHOTO MPABOBOI'O aKTa B LIEJIOM —
TpU MecsIa CO JHS MOJAMMCAHUSI MYHMUIIUIIAIBHOTO MPABOBOI0O aKTa WM BCTYIUICHUS €T0 B
CUITY.

[IpoaneHue cpoka WCIOJTHEHUS OTACIBHOTO TMOPYYEHHS, COJIEPXKAIIErocs B
MYHHUIUIIAIBHOM MTPABOBOM aKTE€, MOXKET OCYILECTBIISITHCS B paMKaxX CpPOKa MO MOCJICAHEMY
MyHKTY MYHUIIUNAJIBHOTO MPABOBOI0 aKTa JOJHKHOCTHBIM JIMIIOM, UCTIOJHSIIOIIUM KOHTPOJIb
3a €ro BBHITIOJIHEHHUEM B II€JIOM, HA OCHOBAaHUHU JOKYMEHTa, OOOCHOBBIBAIOIIETO MPUYUHBI
HEBBITIOTHEHUSI TOPYYCHHS, MEPhl MO WX YCTPAHEHUIO W TPEJIOKEHHUS O HOBOM CPOKE
WCIIOJTHEHUS TIOPYUYECHUS.

B ciydae eciM MyHUUMIAIBHBIM NPaBOBOM AaKT HE BBINOJHEH B LEJIOM B
YCTAHOBJICHHBIN CPOK, TO JOJDKHOCTHOE JIMII0, HA KOTOPOE BO3JIOKEH KOHTPOJh 3a €ro
BBIIOJITHEHUEM, HAMNpaBiseT T[JaBe AaIMUHUCTpPAlUU WIM JIHUIy, HCIOJIHAIOUIEMY €ro
MOJIHOMOYHSI, 3alUCKY C YKa3aHHEM IMPUYUH HEBBINOTHEHUS MYHUIMIAIHHOTO MPaBOBOIO
aKTa, Mep, IPUHSATHIX [0 UX YCTPAHEHUIO, U MPEJIJIOKEHUEM O HOBOM CPOKE €r0 BBIMIOJTHEHUS.

Pemienue o0 mOpomJIeHMHM CpOKAa MCIHOJHEHUS MYHHUIMNAIBLHOIO IPABOBOrO aKTa
MIPUHUMAETCS TJIAaBOM aJIMUHUCTPAIMUA WM JIUIIOM, UCTIOJTHSIOIIUM €T0 TTOJTHOMOYHUSI.

N3meHeHne cpoka BBIMOJHEHHUS MYHHUIIMIAIBHOTO MPABOBOTO aKTa MPOU3BOIUTCS
MyTeM MPUHATUA (M31aHKUS) MyHUITUTIATHLHOTO ITPAaBOBOTO aKTa.

MyHUIUTIATbHBIA MPABOBOM aKT CHUMAETCA C KOHTPOJISI Ha OCHOBAaHUM CIIPaBKHU
(otyera), comepkaimieii WHGOPMAIMIO O BBITIOJHEHWU BCEX MOPYUYEHUH MYHHUIIMIAIBHOTO
MPaBOBOTO aKTa, 3a IMOIMUCHIO JOJDKHOCTHOTO JIMIIA, HA KOTOPOE BO3JIOKEH KOHTPOJIb 32
BBITIOJTHCHUEM MYHUIIUIIAILHOTO MPABOBOIO AKTA.
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CHsTHE ¢ KOHTPOJIS MyHULIMIIAIIBHOTO IPAaBOBOIO AKTa OCYIIECTBISETCS MO YKa3aHUIO
IJIaBbl aIMUHUCTPALIMY WIH JIULA, UCIIOJIHSIIOLIEr0 €r0 MOJHOMOYHS.

OcHoBaHMEM 7151 CHATHSI MyHULIMIIAJIbHOTO MPABOBOT'0 aKTa C KOHTPOJIS SBIISIETCS:

- €T0 BBIINIOJIHCHHUE;

- mpuHsTHE (BBEIEHHE B JEHCTBHE) HOBOI'O MYHMIIMIIAILHOTO IPAaBOBOTO aKTa,
OTMEHSIOIIEr0 JIeHCTBHE MPEXHEro (B CBA3M C H3MEHEHHUEM OOBEKTHBHBIX YCIOBUH,
MPUHATHEM NPABOBBIX aKTOB U T.1I.).

8.1.1.3. Cpox ncrnonaHeHus: NPOTOKOJIIBHOTO MOPYYEHUS ONPENEIAETCS B IPOTOKOIE U
VCYUCIIAETCS € JaThl IPOBEICHUS COBEILIAHMS.

Pemienne o0 mnpojuieHHMM CpOKa MCIOJHEHHsI IPOTOKOJIA HAa OCHOBE IIPEMJIOKECHUS
OTBETCTBEHHOI'O 33 KOHTPOJIb POTOKOJIA B LIEJIOM ITPUHUMAETCS IJ1aBOM aIMUHUCTPALIUN UITN
JIMLIOM, UCTIOJIHSFOLIUM €r0 MOJTHOMOYHS.

Pemrenne 0 CHATHM MPOTOKOJIA COBEIAHUS C KOHTPOJIS B CBSI3U C €rO BBIIIOJIHEHUEM,
IIPOBEJACHUEM IIOBTOPHOI'O COBELIAHUSA, IPUHATHEM MYHHULMIAIBHOTO IIPABOBOIO aKTa
(McuepnbIBAIOIIETO TMOPYYEHHs, COAepKalluecs B MPOTOKOJE) MO  MPEeUIOKEHHUIO
OTBETCTBEHHOI'O 32  KOHTPOJb  MCIOJHEHUS  MPOTOKOJa, IPUHUMAETCS  TJIaBOM
aAMUHUCTPALMU WUJIH JIUIIOM, HCTIOJIHSOIIMM €T0 TOJITHOMOYHSI.

Pemrenne o CHATHM ¢ KOHTPOJISI OTAEIBHOTO MOPYYEHUS, YKa3aHHOTO B MPOTOKOJIE, U
IIPOJUICHUN CPOKA €ro HCIIOJHEHUs IPUHUMACTCS TJ1aBOM AJMUHUCTPALUUA HWIIU JIMLIOM,
UCIHOJHAIOIMAM €ro IOJHOMOYMs, II0 IPEIJIOKEHUIO OTBETCTBEHHOIO 3a KOHTPOJIb
VICIIOJTHEHUS ITPOTOKOJIA.

8.1.1.4. McrionHeHnue nopy4yeHus O MPUBEACHUN MYyHULUIIAIBHOIO IPAaBOBOI0O aKTa B
COOTBETCTBUE C (peiepaibHBIMUA 3aKOHAMH M WHBIMA HOPMATHBHBIMHU MPABOBBIMH aKTaMU
Poccniickoir denepanuy, 3aKOHAMU U MHBIMA HOPMATUBHBIMU IPABOBBIMU AKTaMU IOpojaa
MockBbl, YCTaBOM MYHHUIMIAIBHOIO OKPYTd, HOPMATUBHBIMU U MPAaBOBbIMU akTamMu CoBera
JICITyTaTOB OCYIIECTBIISIETCS B TEUEHUE TPEX MECALIEB CO HS BCTYIUIEHHS UX B CUIY, €CIIU
WHOE HE TMPEIyCMOTPEHO COOTBETCTBYIOIIUM (efepalbHBIMH 3aKOHAMH ¥ HWHBIMH
HOPMAaTHBHBIMH NpPaBOBbIMM akTaMu Poccuiickon ®enepanuu, 3aKOHAMA W HHBIMU
HOPMaTUBHBIMU TNPaBOBBIMU aKTaMH ropoja MOCKBBI UM MYHUIMIAJIbHBIMU TPABOBBIMU
aKTaMU.

8.1.1.5. Ucnonunenue nopydeHui, 3aUKCUPOBAHHBIX B PE3OJIONHUIX M CHAOKEHHBIX
CHELMAJIbHBIMU TOMETKAMH, OCYLIECTBIISETCA B CICAYIOIIEM MTOPSIIAKE:

- NIOPYYEHHUsI C IIOMETKOU «HE3aMEIJIUTEIbHO» HCIIOIHAIOTCS B TEUEHHUE OJHOIO JIHS
CO JIHA IOJIIMCAaHUS U PETUCTPALUU PE3OIIIOLUN;

- TIOpYYEHUS C MOMETKON «BEChbMa CPOYHO» MCHOJHAIOTCSA HE MO3JAHEE JIBYX AHEH CO
JTHS IOANUCAHUS U PETUCTPALIMU PE3OJIIOLUH;

- HOpYYEHHUS C IOMETKOW «CPOYHO» HCIOJIHSIOTCA HE IMO3AHEE TPEX NHEW CO IHA
MIOATIMCAHUS U PETUCTPALIMH PE3O0JIIOLUH;

- MOPYYEHHS C MOMETKON «OINEpPaTUBHO» HUCIOJIHSIOTCA HE IMO3JIHEE AECATU JHEU CO
JTHS IOAIMCAHUS U PETUCTPALIMU PE3OJIIOLUU.

IIoMeTKM CPOYHOCTH MMEIOT IPABO MPOCTABIATH IJ1aBA AJIMUHUCTPALMU WIM JIMIO,
VICTIOJIHSIOILIEE €r0 IMTOJTHOMOYHS.

Ilopyyenuss ¢  TIOMETKOM  CPOYHOCTM  MYHUUMIIAIBHBIM  CIOyXalMd  II0
OpraHU3alMOHHOI paboTe 00s3aH HE3aMEUIUTENBHO JIOBECTHU JI0 CBEJEHUS HMCIIOJIHUTENEH
MH(OPMALIMIO O CPOYHOM MOPYUECHHH.
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Ecim B  yCTaHOBIEHHBIM CpPOK MWCIOJIHEHME JOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM MHCIIOJIHUTEJIEM HE TIIO3/IHEEe, 4YeéM 3a JBa JHA J0 HCTEYCHHUS CpOKa
WCIIOJIHEHUS, TOTOBUTCS CIIpaBKa Ha MMsI [VIaBbl a/IMMHUCTPALIMU WJIU JINLA, UCTIOIHSIOUIETO
€ro MOJHOMOYHS, C 000CHOBaHMEM HEOOXOMMOCTH MPOJIEHUS CPOKA.

Pemienne o CHATMM € KOHTpOJII NOpPY4YeHUH (IPOAJIEHMM CpPOKAa HCIIOJHEHUS
HNOpYYEHHs) TPOU3BOAUTCS TIJIABOM aJMHHMCTPALMU WU JIMIIOM, HCHOJHSIOIIUM €ro
MOJIHOMOYHSI.

OcHoBaHHMEM JIJIsl CHATHS C KOHTPOJISI MOXKET CIYKUTh:

- CIIpaBKa UCIIOJIHUTENS O PE3YJIbTATaX BBIIIOJIHEHUS IOPYUYECHUS;

- Konus TIOANMCAHHOIO M 3apErMCTPUPOBAHHOIO OTBETA KOPPECIOHJEHTY,
HaIpaBJICHHAs C COMPOBOAUTEIbHBIM TOKYMEHTOM.

8.1.1.6. TlopsOK WCIOJHEHUS MYHULUNAIbHBIX IPABOBBIX AaKTOB, CIIyKEOHBIX
JIOKYMEHTOB, IIPOTOKOJIOB COBEILIAHNM, & TAKIKE PE30JIIOLIUM.

HcnosHeHne OCYHIECTBIISIETCSI B COOTBETCTBUU C MOPYYEHUSIMHU, COJEPKALLUMUCS B
YKa3aHHBIX IOKyMEHTaX.

Eciu B pe3oronuu B Ka4eCTBE MCIIOIHUTENS YKa3aHbl HECKOJIBKO JIMI] M HE ONPEEIIEH
OTBETCTBEHHBIN HCIIOJHUTENb, OTBETCTBEHHBIM 3a IMOATOTOBKY 0000IIEHHOW HWH(MOpMAaIuu
ABJIAETCA JIUI0, YKA3aHHOE B PE30JIIOLIUY NEPBBIM (Jjajiee - OTBETCTBEHHBIN UCTIOTHUTED).

JInno, ykazaHHOE B PE30JIFOLIMU OTACIIBHO OT OCHOBHBIX MCIOJHUTENEH CO 3HAKOM +,
NPUHUMAET y4yacThe B padoTe HaJ JOKYMEHTOM IPH HEOOXOAMMOCTH, 1O COOCTBEHHOMY
YCMOTpEHUIO (10 CIY>KEOHBIM JJOKYMEHTAaM, KOPPECTIOHACHIINH ).

CoucnonHuTeNnu HE TMO3/HEE, YeM 3a TPU JHS 1O HCTEUEHHUs CpPOKa HCIOJHEHUS
00s13aHBI MPEJICTAaBUTh OTBETCTBEHHOMY HCIIOJIHUTENIO CIpPaBKU [ 0000IIeHus W
COCTaBJICHUSI OTYETa JIMOO COOOIIAI0T CBOE MHEHHME IO HCIIONHAEMOMY BOIIPOCY B APYTOM
(dopme, ycTpauBaromie OTBETCTBEHHOI'O UCTIOTHUTES.

OTBETCTBEHHOMY HCIIOJIHUTENIO JAETCA MTPAaBO CO3bIBA COMCIIOIHUTEIEH.

CoucnonHuTeNnn B PaBHOM CTENEHM HECYT OTBETCTBEHHOCTh 32 KAUECTBEHHYIO U
CBOEBPEMEHHYIO ITOATOTOBKY BOIIPOCA.

8.2. KOHTpOib HCHIONHEHUS MYHUIUNAIBHBIX IPABOBBIX AaKTOB, CIIy>KEOHBIX
JIOKyMEHTOB, IPOTOKOJIOB COBEIAHNUN, PE3OJIIOLIUM.

8.2.1. KoHTponb HCHOJHEHUS MYHULMIAIBHBIX TIPABOBBIX aKTOB, CIYKEOHBIX
JIOKyMEHTOB, IPOTOKOJOB COBEIIAHMM, a TakXke pe30dIonuil (Janee — HCIOJHEHUE
JOKYMEHTOB) BKJIIOYaeT B ce0s KOHTPOJb 3a KaueCTBEHHBIM (MOJHOTA U TOYHOCTh) U
CBOEBPEMEHHBIM (CPOKH MCIIOJIHEHUS ) UCIIOJTHEHUEM JIOKYMEHTOB.

8.2.2. B KOMIIETEHIIMIO JIMIIa, OTBETCTBEHHOI0 33 KOHTPOJb MCIOJHEHUS JOKYMEHTA
WIH SBJISIOIIETOCS] OTBETCTBEHHBIM MCIIOJHUTENIEM JOKYMEHTA, BXOIUT:

- OpraHM3aIys BHITIOJHEHUS OPYUYEHHH, 3a(UKCUPOBAHHBIX B JOKYMEHTE;

- KOOpAWHALHUS ACATEIbHOCTH UCIIOTHUTENIEH U COUCITOTHUTENIEH;

- KOPPEKTHpPOBKAa CpOKa HCIIOJIHEHHs JOKYMEHTa B paMKaX KOHEYHOIO CpOKa
WCIIOJIHEHUS JOKYMEHTA B LIEJIOM;

- TpUHATHE Mep A Oe3yCIIOBHOTO BBIOJHEHUS COACPXKANINXCS B JOKYMEHTE
IIOPYYECHNH;

- MOATOTOBKAa W NPEACTABICHHUE JIMIY, MOANMCABUIEMY NOKYMEHT WJIM JAABIIEMY
nopy4yeHue, oTyeTa (CIpaBKH O BHINOJHEHUU JOKYMEHTA B LIEJIOM).

B ciyuae ecnu nmopyueHue He BBINIOJIHEHO, JUI0, HA KOTOPOE BO3JI0KEH KOHTPOJIb 3a
HCIIOJIHEHUEM JIOKYMEHTA, YCTAHABIIMBAET KOHEUHBIM CPOK BBITIOJHEHUS JAHHOTO MOPYYEHUS
B paMKax CpOKa IO ITOCJIEIHEMY MMYHKTY JOKYMEHTA.
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8.2.3. KoHTpoJsib MCHOJHEHUS MYHMIMIAIbHBIX MPABOBBIX AKTOB BO3JIaraeTcs, Kak
MPaBUIIO, HA OHO JIUIIO.

Kontpones ucrnonnenus: nmopydeHuii, 3aUKCUPOBAHHBIX B MPOTOKOJAX, MOXKET OBITH
MOpY4YeH HECKOJIBKUM JIUIAM B COOTBETCTBHH C PACIIPEICICHUEM 00sI3aHHOCTEH.

KoHTposnb ucnonHeHus nopyyeHui, 3apUKCUPOBAHHBIX B PE3ONIOIMSAX, MOXKET OBITH
NOpy4YeH OJHOMY WM HECKOJbKUM JIMIIAM B COOTBETCTBHM C pacCIpeleeHueM
00s13aHHOCTEH.

B ToM ciyuae, ecii KOHTPOJIb BO3JIOKEH (IO PE30TIOIHSIM — UCIIOTHEHHE TIOPYUYCHO)
Ha HECKOJIbKMX JIMIl, TO 0000maeT maTepuayn (FOTOBUT HTOTOBYIO CIIPaBKy) B LIEJIOM IIO
UCTIOJHEHUI0O MYHUIMIAIBHOTO IMPAaBOBOTO aKTa, PE30NIONMHM TO JIMIO, KOTOpOE B
MYHHIIMTIATEHOM TPABOBOM aKTe, PE30JTIOIMU 3HAUYUTCS TIEPBBIM, €CJIA HET PYTHUX YKAa3aHHH.

KouTpons 3a wHCHONHEHHEM TMOPYYEHUM TJiaBa aJMUHUCTpAMM WIH JIUIO,
UCTIOJHSIIOIIEE €T0 MOJTHOMOYHS, BIIPaBE OCTaBUThH 3a COOOIA.

8.3. Ilopsaiok ocyIiecTBICHUS! KOHTPOJISL.

8.3.1. KoHTpoib UCHONHEHUS JOKYMEHTOB OCYIIECTBISIETCS B PYYHOM PEXHUME C
MCIOJIb30BAHUEM JKYPHAJIOB PETUCTPAIMKM WM B PEKUME SJIEKTPOHHOTO JIEJIONPOU3BOACTBA
MYHHIIUTIATBHBIM CITYaIliM TI0 OPTaHNU3alMOHHOMN padoTe.

8.3.2. llenTpann3oBaHHOMY KOHTPOJIIO IO CPOKaM M Ka4€CTBY MCIOJHEHUS MOMJICKAT
BCE JIOKyMEHTbI, TOCTABJIEHHbIE Ha KOHTPOJIb.

8.3.3. KoHTposb OCYHIECTBISICTCS KaK ONEpPaTUBHBIMM METOAaMu (HUCMOJIb30BaHUE
CPEICTB CBSI3HM, OpPraHM3allds TPOBEPOK M COBEINAHWUN W T.O.), TaK U TPAAUIMOHHBIMHU
(moydenne nHPOPMAIIUK OT UCTIOTHHUTEISI B BUJIE OTBETOB, CIIPABOK, OTYETOB | T.].).

MyHUIMDANBHBIA CITyKaIUil 110 OpraHU3alMOHHON paboTe (Ipu HEOOXOIUMOCTH)
HAllOMUHAET HCIIOJHUTEISAM O CpPOKAaX HCIONHEHHS MOPYYEHH, KOTOpBhIE HCTEKalOT B
MPEICTOSIIMIA TEPUO/I.

Jomnyckaerca 3ampamuBaTh WHGOPMALMIO O XOJ€ HCHOJHEHUS JOKYMEHTa WIH
MOPYYEHHS IO UCTEUYCHHUSI KOHEYHOTO CPOKA B TIOPSAKE YIPEKAAIOMIETO KOHTPOJISL.

8.3.5. Ucnonaurenn 00s3aHbBI MPEICTABUTh WH(POPMAIMIO O BBHIMOJTHEHUH TOPYUYCHHHA
HE TI03/IHEE, YEeM 3a JIBa JIHS O OKOHYAHHSI KOHTPOJIBHOTO CPOKA.

8.4. Ha ocHoBanMM aHanM3a MUCBMEHHONW MHGQOpMaLUU, MPEACTABIAEMOM
WCTIOJTHUTEISIMH, TJIaBe aIMUHHCTPAIMHA WM JIAIy, WCIOJHSIONIEMY €ro MOJHOMOYHH,
JOKJIaJbIBaeTCsl HH(OPMAIIKS O XOJI€ UCITOTHEHHSI IOKYMEHTOB.

9. UndopmannonHoe odecnieyeHue M HHGPOpMaTH3aLUsl AeATEJIbHOCTH AIMUHUCTPALMT

9.1. UndopmannonHoe obecrieueHUe AEATEIbHOCTH aJIMUHUCTPALMM HANpPaBICHO Ha
oOecrieueHHe TJIaBbl  aJIMUHHUCTpPAlMM WIM  JIMIA, HCIOJHSIOMEr0  MOJHOMOYHS,
MYHHUIUTAITBHBIX CITY)KallNX JOKYMEHTaMU M WH(pOopMaIueil, HeOOXOAMMBIMH ISl PEIICHUS
BO3JIOXKEHHBIX 3a7auy ([OpydyeHuil), a Takxke Ha obecrnedyeHue HHPOPMHUPOBAHUS U
Pa3bsACHEHUS O IEATEIbHOCTH aJMUHUCTPALINN.

B aagMuHucTpanmuu  3agady = MH(OPMAIMOHHOTO  OOECNEYEHUs  BBIOJIHAIOT
MYHUIMNAIbHBIA  CIOy’KallMii [0  OpraHuM3allMOHHOM  paboTe M IOPUCKOHCYJIBT
aZJMUHUCTpaLUU.

®opMbl 1 cpesICTBa MPEAOCTABICHUS U PACIPOCTPAHEHUSI HHPOPMAITUH:

- aJpecHas pacChbUIKa 3aBEPEHHBIX KONMWKA MYHUIUIAIbHBIX IPABOBBIX AaKTOB,
HOPMAaTUBHBIX U UHBIX IPABOBBIX akTOB COBETA JIEMyTaTOB;
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- pacchUIKa IUTaHOB pPa0OThl, TMOBECTOK COBEUIAHWM Yy TJaBbl aJMUHUCTpPALUU
uH(pOPMALINH O €XKEHEETbHBIX MEPONPUITHUIX aJIMUHUCTPALINH;

- IPEAOCTABIECHUE KOMMM TOKYMEHTOB U BBIITUCOK M3 HUX I10 3aIPOCy;

- pa3mMelneHue nHpopMalry Ha OPUIIMAIEHOM caiiTe aIMUHUCTPALINH;

- onyOnukoBaHue HH(OpMAIMU B OQUIMANBHBIX IMEYaTHBIX CPEACTBAX MAaCCOBOMU
uH(GOPMAIINKM MYHUITUTIATHBHOTO OKPYTa;

- iepeada HHPOPMALIMU YEPE3 CUCTEMY 3JIEKTPOHHOW MOYTHI aIMUHUCTPALIUH.

9.1.1. Pasmemenne wuHbOpMalMMd Ha O(UIMAIBPHOM cailiTe aAMUHUCTpAIUU
OCYILIECTBIIACTCS MYHULMNAIbHBIMU CIY>KAIIUMHU  aJIMUHUCTPALIMM B COOTBETCTBUM C
pacropsi>KEHUEM TIIaBbl aIMUHUCTPALIUH.

9.2. WndopmainmoHHble pecypchl aIMUHHUCTPALIUM 10 JOCTYyNy (BO3MOXKHOCTH
MCIOJIb30BAHMSI ) TOAPA3JIEISAIOTCS HA TPU KATETOPUU:

- peCypCHI, cojiepKaliue OTKPHITYIO (00IIeIOCTYITHYI0) HHPOPMAIIUIO;

- pecypchl, coiepiKamiye cryxe0Hyr naHpopManuio;

- pecypchl, coaepkaiire nHHOPMAIMIO OTPAHUYEHHOTO PAaCIPOCTPaHEeHUS (JOCTYIA).

K xkareropuu OTKpBHITOW HWH(MOpPMAIIMM OTHOCHTCS HH(OpMAIUs, HE SBISIOMIASCS
ciyxeOHON wmH(DOpMaret, W JOCTyn KOTOPOHM HE OrpaHWYCH 3aKOHOAATEILCTBOM
Poccuiickoit @enepanun.

K kareropuu cimyxeOHON MHpOpMALMU OTHOCUTCS MH(OpMalus, NpeaHa3HaueHHas
JUISl MCTIOJIBb30BAHMS TJIaBOW aIMUHUCTPALIMU WM JIMIIOM, UCTIOJHSIOIMIMM €ro MOJTHOMOYHS,
MYHULUNAIbHBIMA ~ CIY)KalllMMH TP BBIMIOJJHEHUMM HWMH CBOUX  (YHKIIMOHAJIBHBIX
00s13aHHOCTEN M HE OTHOCSIIAACS K KaTeropusiM OTKpPBITOW MHpOpMauuu U HHpOpMaAIUU
OTrPaHMYEHHOT'0 PaCIPOCTPAHEHUS (JIOCTYIIA).

K kareropuu mHpopmanmu OrpaHUYEHHOTO PACHPOCTPAHEHHS (HOCTYIA) OTHOCUTCS
uH(popMalMsl, BKIIOYAOIIas CBEJACHUS KOH(PHUACHIMAIBLHOTO XapakTepa (KoMMmepueckas u
ciykeOHasg TailHa, TepCOHAJbHbIE JAaHHbIE O TpakIaHaX W JApyras uHPopMaius).
OO6pamenue ¢ uHGOpPMAIHE OTPAHUICHHOTO JIOCTYMa OCYIIECTBISIETCS B COOTBETCTBHUU C
3aKoHOAATeNnbCcTBOM Poccuiickont denepanumn.

9.3. OOpamieHue ¢ JOKYMEHTaMHU, COJEpKallUMH CBEJICHHS, OTHECEHHBIE K
TrOCyJapCTBEHHOM  TaliHE, OCYIIECTBISETCS B  COOTBETCTBMM C  IIOJOXKEHUSIMU,
perJaMeHTUPYIOMMU TOPSAI0K padoThl M MpaBuiia paboThl C yKa3aHHBIMHU JOKYMEHTAMH.

OTBETCTBEHHOCTh 32  OpPraHM3alMI0  3alllUThl  CBEACHMUH,  COCTABIISIFOIIMX
rOCyJapCTBEHHYIO TaliHy, B aJIMUHUCTpPAIlMU BO3JaraeTcsi Ha IJIaBy aJIMHUHHUCTPALMHU WU
JIU1I0, UCIIOJIHSIOILEE €r0 MOJIHOMOYHS.

10. loroBopbI U corJIaleHust

10.1. OGmme TpeboBaHuUsI.

[ToaroroBka, opopmieHue, MOANUCAHUS, YTBEPKACHHUS, BBIMOJTHEHUS U TTPEKPAILlCHUs
JEUCTBUSL  JIOTOBOPOB, COIJIAIIEHWH, KOHTPAaKTOB U T.I. (Jajee — JIOTOBOPOB),
3aKIIFOYAEMBbIX TJIABOM AJIMUHHUCTPALMU WK JIMLIOM, HWCIOJHSAIOIAM €ro MOJHOMOYHUS, C
CyOBEKTOM OCYIIIECTBIIIETCSI B COOTBETCTBUU C 3aKOHOAATENhCTBOM Poccuiickoit deneparuu
Y HACTOSIIIIUM Pa3JIEIIOM.

10.2. Tekct mnpoekTa AOroBopa, MNOAMUCHIBAEMOTO TJIAaBOM aJIMHUHHCTPALMU WU
JIMLIOM, UCTIOJHSAIOIIMUM €r0 MOJTHOMOYHS, TOATOTABIMBACTCS MyHULIIMNIATBHBIM CITYKAIIUM B
COOTBETCTBHUU C JaHHBIM €My MOPYYCHHUEM (J1aJiee — UCTIOJIHUTEIIb).
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B03MOXHO TpUHSATHE HCIONHUTENIEM 32 OCHOBY WM B 1LEJIOM (IIPH OTCYTCTBUU
3aMeUaHuM U TPEIJIOKEHUIN) TeKCTa J0roBOpa, MPEAJIOKEHHOTO CyOBbeKTOM (CyOBheKTaMu)
JIOTOBOPHBIX OTHOIICHUH C aAMUHUCTPALIUEH.

10.3. OcHoBHBbIE TpeOoOBaHUs K 0()OPMIIEHUIO JOTOBOPOB.

10.3.1. JIoroBopbI IOJKHBI COOTBETCTBOBATH OOSI3aTENBHBIM JIJII CTOPOH IpaBUIaM,
YCTAaHOBJICHHBIM HOPMAaTUBHBIMHU MpaBOBbIMU akTaMu Poccuiickoit @enepanuu u ropojaa
MOCKBBL.

10.3.2. IlognuceiBaeMbI€ TOTOBOPBI TOJKHBI COIEPIKATH:

- HAUMEHOBAHUE;

- mpeamOyy (BBOJHYIO YaCTh), B KOTOPOU MOTYT YKa3bIBaThCSl OCHOBHBIC 11ETIH;

- 1aTy, HOMEp J0TOBOpa, MECTO MOAIKCAHNS, HAMMEHOBAHHUE CTOPOH;

- IPEIMET MTPABOBOIO PErYJINPOBAHUS;

- PaCKpBITHE UCIIOJIb3YEMbIX TEPMUHOB U MOHSATUH (MPU HEOOXOTUMOCTH);

- IpaBa U 00sA3aHHOCTU CTOPOH,;

- OTBETCTBEHHOCTb CTOPOH;

- CIIOCOOBI U MOPSIIOK 0OecrieueHus: 0053aTeNIbCTB CTOPOH;

- OCHOBaHMSI IPEKPAIICHUSI U TPUOCTAHOBJICHUS UX JICUCTBUS;

- IOPSIOK pa3pelIeHus CIIOPOB;

- CPOK U yCJIOBUS BCTYIUICHUS B CHITY, CPOK JIEUCTBUS;

- CBEJICHUS O PErUCTPaIlMU U MECTE XPAHECHUSI IOKyMEHTa (IIPU HEOOXOAMMOCTH);

- PEKBHU3UTHI CTOPOH, HAMMEHOBAHUE JOJKHOCTH, (aMUIMH, UMEHHU, OTYECTBA JIUII,
MOJIMUCHIBAIOLIUX JI0TOBOD;

- MECTO JJIs1 IOJIIMCH JIULL CTOPOH, MECTO JIJIs1 IPOCTAHOBKHU II€YaTH CTOPOH.

JloroBopb! 0(hopMIISIOTCS, KaK MPABUIIO, B KOJIMYECTBE IK3EMIUIIPOB 10 YUCITY CTOPOH
noroopa. llocime mnoamucaHus KaXAbld DK3EMIUISAP JOrOBOpPA HMEET OJUHAKOBYIO
IOPUINYECKYIO CHILY, O UEM B TEKCT JOTOBOPA BKIIFOUAETCSI COOTBETCTBYIOLIEE TIOJIOKEHUE.

Bce ncnpaBneHus v TONOJHEHUS B TEKCTE MOJANUCHIBAIOTCS CTOPOHAMU U 3aBEPSIOTCSA
neyaTsiMi CTOPOH.

[Tognucu cTOpPOH MOJ ABYXCTOPOHHUM JOTOBOPOM paclojiaratorcs Jpyr IMPOTUB
JIpyra, Ipyu MHOTOCTOPOHHEM — OJIHa noj aApyrou. [loanuce npencraBuTens aiMUHUCTPALIUN
Ha 000MX AK3EMIUIAPAX TIOTOBOPA YAOCTOBEPSETCA repOOBOI MeYaThIo.

[Ipn odopmiieHnn AOroBOopa CTOPOHBI HE JIOJKHBI BKJIHOYATh IMOJOXKEHUS, KOTOPbIE
comepxkarca B Koucturyuuu Poccuiickoit ®enepanuu, denepaibHbIX 3aKOHAX, 3aKOHAX
ropojia MOCKBBI (JIs TOTOBOPOB € CyOBEKTAMU, PACTIONOKEHHBIMU U 3aPETUCTPUPOBAHHBIMU
B ropojge MockBe), U BCIEJICTBHE D3TOr0 SBISIOTCS 0O0S3aTENbHBIMU K HCIIOJTHEHUIO.
[IpunoxkeHnss K JOroBOpaM M COIVIAIICHHMSM COCTaBISIIOT MX HEOThEMIIEMYK) YacThb U
00JTaat0T OJMHAKOBOM IOPUIMYECKOM CUION C OCHOBHBIM TEKCTOM JOKYMEHTA.

10.4. TlpaBoBas 3KcHepTH3a, NOJNUCAHUE, PETUCTPALINS, KOHTPOJIb 32 BBIIIOJHEHUEM
JIOTOBOPa, 0POPMIIEHHE aKTOB BBITIOJIHEHHBIX PabOT MO JOrOBOpaM.

10.4.1. IIpaBoBas sKcriepTU3a.

IIpaBoBast 3KCIIepTH3a MPOBOAUTCS B CIAEAYIOLIEM NOPSJIKE:

- INPOEKT JOrOBOpa MNPEICTABIACTCS OPUCKOHCYIBTY aAMUHUCTpauuu. Bwmecte ¢
IIPOEKTOM JOTOBOpa MPECTABIISIIOTCA BCE NPHIIOKEHUS, YKa3aHHbIE B TEKCTE JOrOBOpa, a
TaKK€ JOKYMEHTbI, Ha KOTOpbI€ B IPOEKTE [IE€JAeTCsi COOTBETCTBYIOIIAs CChUIKa (3a
UCKJIIOUEHUEM (eiepalbHbIX 3aKOHOB, 3aKOHOB ropoia MOCKBbBI, MHBIX HOPMaTHUBHBIX
npaBoBbIX akTOB Poccuiickoit ®enepanun U ropoaa MOCKBBI, OIYyOJUKOBAHHBIX B
YCTaHOBJIEHHOM IIOPSIZIKE);
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- B CpOK, He Oomee Tpex pabouux JAHEH, IOPUCKOHCYJbT aJMUHUCTPALUU
HOJTrOTaBIMBAET 3aKIIOYEHHE IO MPEACTABICHHOMY IIPOEKTY JIOrOBOpa M HAIPABIISET €ro
HCIIOJIHUTENIO.

3aKiIr04eHHe  IOPUCKOHCYJIbTAa  aJIMUHUCTpalMU  odopmisieTcss 3a  MOJIHUCHIO
IOPUCKOHCYJIbTa aJMUHHUCTPALIUU U COJAEPKUT MOTHUBHUPOBAHHOE pE3IOME M 3aMEYaHUs IO
JIOTOBOPY.

[Ipu oTpHuLIaTENTbHOM 3aKJIFOUEHUU MPOEKT JIOTOBOPA HAIMPABJISAETCS UCIIOJHUTENIO HA
nopabotky. Ilocne nopaGoTku mpoeKkTa JOroBOopa MCHOJHUTENEM, JOKYMEHT NedaTraercs B
YHCTOBOM BHJI€ B HEOOXOJIMMOM KOJMYECTBE SK3EMIUISIPOB U, MPH OTCYTCTBUHU 3aMEYaHUH,
COTJIACOBBIBAETCS FOPUCKOHCYJIBTOM aJIMMHHUCTPALMU U BO3BPAILAETCS UCIIOJIHUTEINIO.

[Ipn OTCYTCTBMM 3aMe€YaHUN K MPOEKTY JOTrOBOpa, JIMOO HATWYMUS HE3HAUMTEIbHBIX
3aMEYaHMUH, TPOEKT MOXKET OBbITh COINIACOBAaH IOPUCKOHCYJIBTOM aAMHHUCTpaLUU O€3
3akmoyeHus. CoryiacoBaHue IOPUCKOHCYJIBTOM —AJAMHHUCTPALUU  OPOPMIIAETCS BU30M
IOPUCKOHCYJIbTA aIMUHUCTPALIUU.

Bes  HeoOxonmmass uHpopManus, Kacaroolascsi SKCHEPTU3bl U BU3UPOBAHUS
JIOTOBOPOB, [JOJDKHA MPEACTABIATHCS IO 3alpoCy HOPUCKOHCYJIbTAa aJIMUHHUCTpAlMM B
00513aTEIEHOM TIOPSIIIKE.

10.4.2. ITognucanue gorosopa.

HcnonHuTens o0ecrnieunBaeT HOJICAHUE JI0roBOpa PYKOBOJIUTENIEM
(YIIOJIHOMOUYEHHBIM TMPEACTAaBUTENIEM) IOPUAUYECKOro JuUa (FIOPUAMYECKHUX JIMIL IpU
MHOTOCTOPOHHEM JIOTOBOpE), BBICTYNAIOUIET0 CTOPOHOM (CTOpOHaMHU) JIOroBopa ¢
aIMUHUCTpALIACH.

JloroBop, TOANUCAHHBIM CyOBEKTOM (CyOBEKTaMH) JIOTOBOPHBIX OTHOLICHHUHN
C AJIIMUHUCTpAIIMEN, HWCIOJHUTEIb C MPWIATAEMBIM KOMIUIEKTOM COIPOBOJUTEIbHBIX
JOKYMEHTOB CJJaeT IOPUCKOHCYJIBTY aIMUHHUCTPALMK JUIsl MPEACTABICHHS HA MOJIKCH IJ1aBe
aJIMUHUCTPALH WY JIMIY, UCTIOIHSIOIEMY €ro IOJTHOMOYUS.

[ToanucanHbIil 10roBOp 3aBepsieTcsi repOOBOI MEYaThIO.

[TonMMHANKHA TOTOBOPOB XPAHATCSA B (DPMHAHCOBO-IOPHINYECKOM OTJIENE B TEUCHHE 5
JeT.

Bropoii noIIMHHBINA 3K3EMIUIAP I0TOBOpa (BTOPOM M IMOCIELYIOIIME IOJJMHHBIE
AK3EMIUIAPHI MPU MHOTOCTOPOHHEM JOTOBOPE) HUCIOIHUTENL MEPENaeT YHOJTHOMOYEHHOMY
MPEICTaBUTEIIO CTOPOHBI (KaXA0MY U3 MPEICTaBUTENEH CTOPOH) MO JAHHOMY JI0TOBODY.

10.4.3. KoHTposb 32 BBIIIOJIHEHUEM JOTOBOPA.

KOHTpoiap 32  BBINOJIHEHMEM  JIOTOBOPAa  OCYLIECTBIISIIOT ~ COOTBETCTBYIOIIME
MYHUIUIAIbHbIE CITy>Kallue (UCIIOTHUTENN) B paMKaX X JIOJKHOCTHBIX 00SI3aHHOCTEH.

[Tpu HEoOXOAMMOCTH, B LENAX HEIOMYIIECHUs YNPaBICHYECKUX, UMYIIECTBEHHBIX U
WHBIX PHUCKOB Ui aJMHUHHUCTPAIlMH, KOHTPOJb 32 MCIIOJHEHHEM JIOTOBOPOB MOXET OBITh
VMHULMUPOBAH U OCYLIECTBIIEH 10 OPYUYEHUIO I1aBbl A IMUHUCTPALIUH.

10.4.4. BoinoaHeHue AO0rOBOpa.

10.4.4.1 Bemonnenue aoroBopa OQGOPMIISIETCS COOTBETCTBYIOIIMM aKTOM CJadvH-
NPUEMKHU (J1ajiee — aKT).

10.4.4.2. B CpoOKH, YCTaHOBJIICHHBIE JOTOBOPOM, MYHMIIMIAIBHBIM CIIyKallun
(MCTIOJTHUTENB), OCYLIECTBISAIOUINI KOHTPOJIb 3a BBINOJHEHHUEM JIOTOBOpA, 3alpalllBaeT y
cyOBekTa (CyOBheKTOB) IOTOBOPHBIX OTHOIIIEHUH aKT.

10.4.4.3. B cpoku, yCTaHOBJICHHBIE JOTOBOPOM, HCIIOJIHUTENb IPEACTABISAET aKT B
(MHAHCOBO-IOPUIUYECKUI OTJEN B IBYX SK3EMIUISPAX.
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IIpencraBneHHBIN aKT, B YaCTH €0 COOTBETCTBUS YCIOBHUSM JI0IOBOpA, MPOBEPSETCS U
BU3UPYETCS MYHUIUIAIBHBIM CIYKalllUM (MCIIOJIHUTEIEM), HCHIOJHSIOUMM KOHTPOJb 3a
BBITIOJTHEHUEM JIOTOBOPA.

B cinyuae BBISBICHHBIX HECOOTBETCTBHH aKT BO3BPAIACTCS HCIOJIHUTENIO Ha
TOpaboTKY.

10.4.4.4. 3aBuU3UpOBAHHBIM AaKT MPEACTABISACTCA MYHHUIIMIAIBHBIM CIIy>KalluM
(MCTioJIHUTENIEM), UCIIOMHSIOIIUM KOHTPOJb 3a BBIMOJHEHHEM JOTOBOpPA HA MOJIMUCH TJIaBE
aIMUHUCTPAIIMU UJTU JIUILY, UCTIOTHSIOIMIEMY €T0 MOJTHOMOYHMS.

[ToamucaHHbI aKT 3aBepsieTCsl TepOOBOY MEYATHIO.

10.4.4.5. TlonnucaHHbli r1aBOM aJAMUHUCTPALIUU WM JIMIIOM, HUCHOJIHSIOLUIUM €ro
MOJTHOMOYHS, aKT (IK3EMIUISIp aIMUHUCTpAllMU) TepenaeTcs B (PUHAHCOBO-FOPUAMYECCKUN
OTJeN JUIs NajbHelero GopMUpPOBAHUS B CAMOCTOSITENILHOE JIETIO.

BTopoii 3x3eMIuisip MOANMCAHHOTO aKTa HAIPaBIsieTCs CTOPOHE T0TOBOPA.

10.4.4.6. B ciyyae BBISBICHUSA HapylLICHUN YCIOBUU J0roBopa (HECOOIIOJeHUE
CPOKOB, HEBBITIOJHEHUE 0053aTENbCTB, HHOE CYIIECTBEHHOE HapylIEHHE JI0rOBOPa, KOTOpOe
HE MOXeT OBITh YCTPAaHEHO B CPOKM JIEMCTBHS JIOTOBOpa), COOTBETCTBYIOIIUM
MYHUIUANAIBHBIM CITYXalUM (MCTIOJHUTENIEM), UCTIOTHSIONIMM KOHTPOJb 34 BBINOJIHEHUEM
JIOTOBOpa,  MOATOTaBIMBAETCS MPOEKT TNPETEH3UHM U C  TMOJHBIM  KOMIUIEKTOM
COMPOBOJUTENBHBIX JTOKYMEHTOB TMEpPENACTCAd IOPUCKOHCYJIbTY aIMUHHUCTPALUM IS
JanbHEHIelH TPEeTeH3NOHHOM pabOoThI IO JJOTOBOPY.
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[Ipunoxenne

K Pernamenrty agMuHucTpanum
BHYTPHUTOPOJICKOTO MYHUIIUITAIILHOTO
00pa3oBaHus - MyHHUIIUIIAJIHHOTO OKpYTa
AntydreBckuii B ropoae Mockse

IIpaBuia
o(popMJIEHHSI PABOBbIX AKTOB A/IMUHUCTPANMM MYHHUIHMNIAJIBLHOTO OKPYra
0 BHECeHNH N3MEHEeHn

1. O01Me MoJI0KeHus

1.1. U3MeHeHust BHOCATCS TOIBKO B NIEPBOHAYAIbHBIA MTPABOBOM aKT aAMUHUCTpALUU
BHYTPUTOPOJCKOTO  MYHHUIIMIIAJILHOTO  00pa3oBaHUS —  MYHHUIUIAIBHOTO  OKpyTa
AntydbeBckuii B rTopoje Mockse (ajiee — mNpaBoBOW akT). BHeceHHMe W3MEHEHUW B
IIPABOBOM aKT O BHECEHUU U3MEHEHUM HE JIOIyCKAETCA.

1.2. BHeceHreM U3MEHEHUI B IPaBOBOM aKT CUUTAETCA:

- JIONOJIHEHME CTPYKTYPHBIMH 3JIeMeHTamMH (MyHKTamu, ab3anamu, aeducamu),
HNPUIIOKEHUSIMU, CII0BaMU, Liudpamu;

- 3aMeHa CJIOB, UdD;

- U3JI0’)KEHNE B HOBOM peJaKlUy 3arojoBKa, KOHCTaTUPYIOIIEH WM MOTUBHUPOBOYHOMN
4acTH, CTPYKTYPHOTO 3JieMeHTa (IIyHKTa, ad3aua, nqeduca), NpuIoKeHus;

- HCKJIIOYEHHE U3 TEKCTa MPaBOBOI'0 aKTa CJOB, UD.

1.3. B 3aronoBke npaBoBoro akta «0O BHECEHMHM HU3MEHECHHI B IOCTAHOBJICHHE
(pacnopskeHue) aIMUHUCTPAllMM  MYHHMIMIAIBHOTO OKpyra AJdTy(beBCKUl B TOpoae
MockBe or _ Ne ) yKa3bIBarOTCS TOJBKO JaTa U HOMEp MPABOBOIO aKTa, B KOTOPBII
BHOCSITCSI U3BMEHEHNS, Ha3BaHKE IIPAaBOBOI'0 aKTa HE YKAa3bIBAECTCS.

1.4. I3MeHeHus1 BHOCATCSI B IPABOBOM AKT, 4 HE B MPUJIOKEHUS K HEMY, 3TO JOJDKHO
OBITh OTPaXXEHO U B 3ar0JIOBKE, U B IYHKTE O BHECEHUH U3MEHEHUH.

1.5. Tekct mpaBoBOro akra ¢ 3arojoBKOM «(O BHECEHHWHM HU3MEHEHUU B ...» JOJDKEH
coliepxaTh MYHKT «BHECTHM W3MEHEHHus B ..» C 00S3aTelbHbIM YyKa3aHUEM BHAA, AAThl,
HOMEpa U Ha3BaHUS MMPABOBOTO aKTa, B KOTOPBIA BHOCSTCS U3MEHEHHUSI.

1.6. IIpu BHECEHNH HEOTHOKPATHBIX U3MEHECHUH B MPABOBOM aKT B MEPBOM ITYHKTE O
BHECEHWU W3MEHEHUH JaeTcs B CKOOKaxX CChUIKa «(B peNaKkIWW - BHJ JOKYMEHTa, J1aTa,
HOMED)».

1.7. IIpn BHECEHNH U3MEHEHHI HEAOMYCTUMO:

- YKa3bIBaTb HOBBIE CPOKH BBINOJIHEHUSA IOPYYEHUN, €CIM OTU CPOKHU HCTEKIM Ha
MOMEHT BbIXO/ia TPAaBOBOT'0 aKTa O BHECEHUU U3MEHECHUM;

- JaBaThb CCBUIKM Ha JIOKYMEHTBHI, BBINYIICHHbIE TMO3XKE JaThl HU3JAHUS
[IEPBOHAYAIILHOTO IPABOBOIO AKTA.

1.8. Kaxmoe wu3MeHeHHE JODKHO OBITh O(OPMICHO OTAEIBHBIM ITyHKTOM
(TOIMTYHKTOM).

1.9. H606XOZ[I/IMO CO6HIO,Z[&TI> JIOTUKY H3JIOKCHUA: U3MCHCHUA BHOCATCA CHa4dalla B
TCKCT MMPAaBOBOI'0 aKTa 110 MOPAJAKY ITYHKTOB, 3aTCM B IIPUJIOKCHHC.
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HpI/I BHECCHHH W3MCHCHHUU OJHUM IMPaBOBBIM aKTOM B HCCKOJIBKO IIPAaBOBBIX aKTOB
HU3MCHACMBIC IIPABOBBIC AKThI PACIIOJIAratoTCA B XpOHOJIOTIHMYCCKOM IMOPAIKE.

1.10. Tlpu ccbuike B MpOEKTE MPABOBOTO aKTa Ha CTPYKTYPHBIA 3JIEMEHT MPaBOBOrO
aKTa, B KOTOPBIA BHOCSITCSI U3MEHEHUs, YKa3bIBAETCSI KOHKPETHBIM CTPYKTYPHBIN 3JIEMEHT,
Ha4MHAasi C HAUMEHBLIETO.

[Ipy 5TOM TYHKTBI W TOANYHKTHl OOO3HAYAIOTCS  CIOBOM  «IIYHKT» H
COOTBETCTBYIOIIEH 1TUDPOI.

AGzaupl u geducel oOo3HayaroTcs cioBaMu. llepBbIM cuurtaercs TOT ab3al, ¢
KOTOPOTO HAYMHAETCS ITyHKT WIN MOAITYHKT.

1.11. K mpoekty mpaBOBOro akTa JOJDKHBI OBITH MPHUIIOKEHBI KOMUU BCEX MPABOBBIX
aKTOB, B KOTOpPbIE BHOCATCS W3MEHEHHS, U B HUX JOJDKHBI ObITh OTMEUYEHBI BCE CIllydau
MU3MEHEHMsSI TeKCTa.

2. BHeceHHe N3MEHEHUI B TEKCT IPABOBOI0 aKTa
U MPUJIOKEHUH K HEMY

2.1. JlomomHeHHWE TEKCTa MPaBOBOTO aKTa OJHUM WIIM HECKOJIBKUMH CIIOBaMH (CO
3HaKOM MPENMUHAHUS, TOCTAHOBKY KOTOPOTO BIIEYET 32 COO0I BHOCHUMOE JIOMOJIHEHHE):

MOTHUBHUPOBOYHYIO YACTh PACTIOPSKEHUS ITOCTIE CJIOB «...» JOMOJIHUTH CIOBAMH «...».

[TyHkT 2.4 pacniopsixeHus JONOJHUTh CIIOBAMH «...)».

A03an; BocbMOW pazznena | mpuiIoKeHHs K MOCTAHOBJICHHUIO IMOCHE CIIOBA «...»
JIOTIOJHUTH CIIOBAMHU «...».

2.2. JlonoiHeHNE TEKCTa HOBBIM ITyHKTOM (a03ateM, nepucom):

[Tynkr 3.4 mocTaHOBIEHHS JOTIOJHUTH 1€()UCOM YETBEPTHIM B CIIEAYIONIEH peaaKIIIH:

« o).

[Tynkr 6.10.3 mpunokeHHs K MOCTAHOBJIEHUIO JIOMOJHUTH a03aleM B clenyromen
penaKIuu:

€.

JIONOJTHUTH MOCTAHOBJIEHNE IIYHKTOM 7 B CIEAYIOLIeH pelakiuu:

«7. ..

[Ipy momONHEHWW TEKCTa MYHHUIIUMAIBFHOTO IPABOBOTO aKTa HOBBIMH ITyHKTaMH
HEOOXOMMO J1aBaTh YKa3aHHE HA M3MEHEHNE HyMEepaluy MOCIeIyIOINX TyHKTOB:

ITynkt 10 nocraHoBiIEHUS CUATATh MYHKTOM 11.

[Ipu pomonmHeHMM TeKCTa HOBBIMM ab3amamu (neducamu) naBaTh yKazaHue Ha
M3MEHEHHEe HyMepalluy Mocieayomux ad3ames (1egpucoB) He HYKHO.

[Ipu oTmeHe, NpU3HAHUM YTPATUBLIMM CHJIy IIyHKTa HyMepauus [OCJIEIYIOMUX
MYHKTOB HE MEHSETCS.

2.3. 3aMeHa OJTHOI0 UM HECKOJILKUX CJIOB:

B 3aroiioBke mocTaHOBIIEHHUS CIIOBA «...» 3aMEHHUTDH CIIOBAMH «...».

B mynkTe 5.1. pacniopsbkeHus clioBa «...» 3aMEHHUTH CIIOBAMH « ... ).

B a03amne marom myHkTa 3 pasnmena | TMPHIIOKEHHS K PACIIOPSDKCHHUIO CIOBO «...»
3aMEHUTH CIIOBOM (... ».

2.4. 3ameHa OIHOI'O HMJIM HCECKOJIBKHX CJIOB IIO0 BCCMY TCKCTY IIPaBOBOI'O aKTa H
MMPUIIOKCHUA K HCMY UJIM B HCCKOJIBKUX MECTAX:
B TexcTe nocTaHOBICHHS CJIOBA «...» 3aMCHHUTDH CIIOBAMH «...».
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B Texcte pacnopsbkeHUst U IPUIIOKEHUH K HEMY CIIOBA «...» 3aMEHUTH CJIIOBAMU «...»
B COOTBETCTBYIOIIIMX MajexkKaXx.

B Tekcre mpuiiokeHuss K IMOCTAHOBJICHHUIO CJIOBA «...» 3aMEHUTH CIOBAMH «...» B
COOTBETCTBYIOIIUX MaJeKax.

2.5. 3menenue pegakiuuu myHKTa (ab3arna, aeduca):

Heduc Tpetuii nyHkTa 4 pacnopsiKeHUs U3JI0XKUTh B CIIEIYIONIEH peaaKIuu:

« ).

A03a11 BTOpOi MyHKTa 5.8 MPUIIOKEHUS K MOCTAHOBJICHUIO M3JI0KUTH B CIEAYIOIIEH
peaaKLuu:

Cee D

ITynkT 10 pacniopsiKeHUsI U3JI0KUTH B CIEAYIOLIEH peIaKIuu:

«10. ... ».

2.6. Ilpu nOMONMHEHUU TEKCTa MYHULMMAIBHOTO MPABOBOTO aKTa CIOBaMHU, HOBBIMHU
CTPYKTYPHBIMU 3JIEeMEHTaMu (MyHKTaMu, ab3anamu, neducamu), 3aMeHe CJIOB, U3JI0KEHUU B
HOBOM peJakliiy KOHCTAaTUPYIOIIEH MM MOTHUBHUPOBOYHOM YacTH, CTPYKTYPHBIX AJIEMEHTOB
dbopMyIHpPOBKA «J1ajiee 0 TEKCTY» He yIoTpeOseTcs.

2.7. UckiiroueHre U3 TeKCTa MpaBOBOTO AKTA CIIOB:
B nyHkTe 5.4 MCKIIFOUUTB CIIOBA «...».
B nynkre 5.4.2 npuiioxeHus 4 K NOCTAHOBJIEHUIO UCKIIIOUUTD CJIOBA ... ».

2.8. JlonosHEHUE NpaBOBOIO aKTa MPHIIOKEHUSIMU HOBOT'O COJIEPKAHMS:

JIOTIONHUTh TMOCTAHOBJIEHUE AJMUHUCTPALMU BHYTPUTOPOACKOTO MYHUIMIAIBHOTIO
o0pa3oBaHusl — MyHULIUIIAJIBHOTO OKpyra AntydreBckuil B ropoje Mockse ot 12 utons 2026
roga Ne 115 «...» npunoxeHussMu 4 U 5 B peJaklMU COIJIACHO NpUIIOXKeHusM 1 u 2 kK
HACTOSIIEMY IIOCTAHOBJICHUIO.

2.9. 3MeHeHue peakIy BCEro NpUI0KEeHHS:

BHectn u3MeHeHMssT B IIOCTAQHOBJEHHE  aJMHUHUCTPALUU  BHYTPUTOPOACKOTO
MYHHULUOAIBHOTO OOpPa30BaHUS — MYHUIUNAIGHOTO OKpyra ANnTy(pseBCKHH B Topoje
Mockse o1 29 nexabps 2025 roga Ne 260 «...», U3710)KUB IPUII0)KEHHE 1 K IOCTaHOBJICHHIO B
pelaKlyy COIVIACHO MPUJIOKEHUIO K HACTOSIEMY ITOCTAHOBIICHUIO.

2.10. Eciu mpusokeHue K MpaBOBOMY aKTy O(pOpPMIIEHO B BHJE TaOJIUIIbI, BHECCHHE
M3MEHEHHUI B HEro OCYIECTBISETCS B MPUJIOKEHUH K BBITYCKa€MOMY IPaBOBOMY akTy. B
TEKCTE MPaBOBOr0 AKTa O BHECEHUU U3MEHEHUN JaeTcsl yKa3aHue:

BHectn u3MEHEHHMs B IIOCTAHOBJIEHUE AJMHMHUCTpPALMM  BHYTPUTOPOJCKOIO
MYHHULMOAIBHOTO OOpPa30BaHUS — MYHUIUMNAIBHOTO OKpyra ANTy(pbeBCKUH B Topojie
MockBe ot 29 nekabps 2025 roma Ne 260 «...», TONOIHUB pazaen 2 npuioxkeHus 1 k
IIOCTAHOBJICHUIO MYHKTOM |5 B pemakuuu COIVIACHO NPUIOKEHMIO K HACTOSALIEMY
IIOCTAHOBJIEHUIO.
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[Tpunoxxenne opopmisieTcs caeayronuM oopa3om:
Ipunooicenue

K HOCMAHOBNIEHUI) A0OMUHUCTPAYUU
BHYMPULOPOOCKO20 MYHUYUNATLHO2O
006paA306aHUsL — MYHUYUNATLHO20 OKpY2d
Anmygwesckutl 6 copooe Mockee

om 20 eo0aNe

Bhecenue usmenenuil 6 npunodicenue 1 Kk noCmano81eHu adMuHUCmpayuu
BHYMPULOPOOCKO20 MYHUYUNATbHO20 00PA308AHUS — MYHUYUNATbHO20 OKpYed
Anmyghvesckuii 6 2o0pode Mockee om 29 dexabps 2025 2ooa Ne 260

2. Ilepeuenv meponpusmuil, Opeanuzyemvlx aOMUHUCMPpayuell GHYmMpUusopooCcKo2o

MYHUYUNATILHO20 00pAa308anUs — MYHUYUNATIbHO20 OKpyea Animyghbesckuti 6 copode Mockse 6
2026 200y

No H @.U.0O. omeemcmeenHo20 3a
aumeHo8aHUe Meponpusmus Hama nposedenus
n/n HO020MOBKY MEPONPUIMUSL
1 2 3 4
15 | B 300posom mene - 300posulil Oyx 20 nosbps B.B. Usanosa
N

OOKYMEHT MOAMNUCAH 9fIEKTPOHHOM
noannucbLio

Cepudpukar: 656BC11891A86FB3474805C523D1FE9B6

Bnageney: AODMUHUCTPALINA BHYTPUTOPOOCKOIO
MYHUUWMANBHOIO OBPA3OBAHUA -
MYHULIMMANBHOIO OKPYIA ANTY®LEBCKWW B
OPOE MOCKBE
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