AIIITAPAT COBETA JJEITIYTATOB
MYHHUIIUIIAJIBHOTO OKpyra
BYTBIPCKUH

IHOCTAHOBJIEHHE

21.10.2024 Ne 02-01-05/19

006 yrBep:xaenun Ilonoxenust
00 apxuBe ammapara CoBera
JAeMyTATOB MYHHMUIMIIAJIbHOIO
okpyra byTrbipckuii

B cootBercTBUM ¢ DenepanbHbpIM 3aKOHOM OT 22 oKTs10pst 2004 roga Ne 125-
@3 «O6 apxuBHOM fene B Poccuiickoit denepanum», 3aKkOHOM ropoga MOCKBBI OT
28 nosiopst 2001 romga Ne 67 «O6 ApxuBHoM (poH1e MOCKBBI U apXUBax», annapar
CoBeTa 1enyTaTOB MYHHIIUNIAJIBLHOT0 OKPYra ByThIpCcKuUii IOCTaHOBJISIET:

1. VYTBepautrp Ilonoxenue o006 apxuBe amnmapata CoBeTa JemyTaToOB
MYHUITUTIATBHOTO OKpyTa ByThIipckuii (IpuiioKeHHE).

2. OnyOnukoBaTh HACTOSIIEE MOCTAHOBJIICHHE B OrosuieTeHe «MOCKOBCKUN
MYHULUIIAJIIBHBIA BECTHUK» W CETEBOM H3JaHUU «MOCKOBCKHM MYyHUIMNAIbHBIN
BECTHUK» B COOTBETCTBUU C Y CTABOM MYHULIMIIAJIIBHOTO OKpyra byThIpckuii.

3. KoHTpoJIb 32 UCIIOJTHEHMEM AAHHOTO IOCTAaHOBJIEHUS BO3JIOXKUTH HA IJIaBY
MyHUIHANaNbHOro okpyra byTeipckuit Llknosckyro H.B.

I'maBa MyHHMIMIIAIBHOTO OKPYra byTbipckui H.B. lIIknoBckas


https://municipal.garant.ru/services/arbitr/link/12137300
https://municipal.garant.ru/services/arbitr/link/377898

[Ipunoxenue
K IIOCTAHOBJIEHHIO amIapara

Cosera JENyTaTOB
MYHHUIUIATBHOTO OKpyra
byTtsIpckui

ot 21.10.2024 Ne 02-01-05/19

HOJIOKEHHUE

00 apxuBe annapata CoBeTa JenyTaToB MyHUIMIAJIbHOT0 OKpyra bByreipckuii

1. O01mme moJ10:keHust

1.1. Joxymentsl anmapara CoBeTa JenyTaToB MyHHMIUNAJIBHOTO OKpyra
Byrbipcknii (nanee — anmapar CI MO ByTtsipckuii), umerommme UCTOPUIECKOE,
KYyJIbTYPHOE, HAYYHOE, COLIMAIIBHOE, SJKOHOMUYECKOE 3HAYECHHE, BXOIAT B COCTAaB
ApxuBHOTO (poHa MOCKBBI, SIBJISIONIETOCS COCTABHOM 4acThi0 APXUBHOTO (OHJIA
Poccuiickoit ®eneparuu, (nanee — ApxuBHbIA (GoHI MOCKBBI) U MOAJIEKAT
MOCTOSTHHOMY XpaHEHHI0 B ['0Cy/IapCTBEHHOM OIO/HDKETHOM YUPEKICHUU TOpoja
MockBbl «lleHTpanbHbIl TOCYAapCTBEHHBINA apXuB roposia Mocksb» (nanee - ['BY
«III'A MOCKBBIY).

1.2. 1o mepemaun Ha TOCTOSIHHOE XPAHEHUE IJOKYMEHTHI, BKJIIOUCHHBIC B
coctaB ApxuBHOro ¢GoHga MOCKBBI, BPEMEHHO, B IMpejeiaxX, YCTaHOBJICHHBIX
®enepanbubiM 3akoHOM OT 22 okTs10ps 2004 roma Ne 125-D3 «O06 apxuBHOM fAerne
B Poccuiickonn ®enepaunn» MW WHBIMU HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHU
Poccuiickoit @enepanuu, xpansatcesa B apxuse anmnapara CII MO ByTteipckuii.

1.3. Ammapar CJ] MO ByTeipckuii o6ecrieduBaeT COXpaHHOCTh, YUeT, 0TOOD,
YVIOOPSIAOUEHUE U HCMOJb30BAaHUE JTOKYMEHTOB ApxXuBHOTO (oHIa MOCKBHI,
00pa3yIoluXxcs B MPOLIECCE €ro ACSITENbHOCTH, B COOTBETCTBUM C HOPMATHUBHBIMU
JIOKyMEHTaMH YIIOJTHOMOYEHHOr0 (peiepanbHOro opraHa UCHOJHUTEIbHOM BIIacTU
B cepe apXMBHOIO Jea U JAEJNONMPOU3BOACTBA OOECHEYMBAET CBOEBPEMEHHYIO
nepenavyy ux Ha nocrosinHoe xpaHeHue B I'BY «III'’A MockBbI».

1.4. Bce paboTrbl, cBsS3aHHBIE C TOJTOTOBKOW,  YIOPSJAOYEHUEM,
TPAHCIIOPTUPOBKOW W Tepefayell Ha TOCTOSIHHOE XPAaHEHHE AapXMBHBIX
n0KyMeHTOB B [ BY «III'’A MOCKBBD», TPOU3BOIATCS CUJIAMHU U 34 CYET CPEACTB
anmnapara CJI MO BbyTeipckuid.

1.5. B ammapare CJI MO Byteipckuii coznmaercs apxuB (manee-ApXuB),
o0ecreynBaOIIMid ~ XpaHEHHWe, KOMIUIEKTOBaHME, Y4Ye€T U  HCIOJb30BaHUE
JTOKyMEHTOB ApxuBHOTO (oHIAa MOCKBBI, JTOKYMEHTOB BpeMEHHBIX (CBbImEe 10
JIET) CPOKOB XpaHEHHs, B TOM YHCJIC MO JUYHOMY COCTaBYy, O0Opa30BaBIIUXCS B
nestenpHocTH annapara CJI MO ByTeipckuii, a Takke NOATOTOBKY JTOKYMEHTOB K



nepenadye Ha mnoctosiHHoe XpaHeHue B ['BY «III'’A MoOCKBbDY, HCTOYHUKOM
KOMILJIEKTOBaHUsI KoToporo Beictynaet annapara CJI MO Byteipckuid.

1.6. ®ynkuuu BeneHuss ApXuBa BO3JIaraloTcsi pacnopsbkenueM anmnaparta CJJ
MO ByTbeIpckuii Ha MYHHUIIMIAIBHOTO CIIYXalero, OTBETCTBEHHOI'O 3a BEJICHUE
ApxuBa (nanee - JIMII0, OTBETCTBEHHOE 3a BEJICHHE APXUBA).

1.7. Anmapar CJI MO byteipckuit pa3zpabarsiBaet [lonoxenue o6 apxuse.
[Tonoxenue 06 apxuse anmapata CJI MO ByTbipckuii HOJJICKHUT COTJIACOBAHUIO
[lenTpanbHoit  skcniepTHO-TIpoBepouyHoit  komuccuer (LIDIIK) I'maBapxuBa
MOCKBBL.

[Tocne cormacoBanus LIDIIK I'maBapxuBa Mockssl [lonoxkenne o6 apxuBe
yTBepxkaaercs nocranorienrem annapara CJI MO Bytsipckuid.

1.8. B cBoeit pabGore IO, OTBETCTBEHHOE 3a BelleHHE ApXUBa,
pykoBojicTByeTcs: DeaepabHbIM 3akoHOM OT 22 okTsa0ps 2004 roma Nel25-D3
«O06 apxuBHoM pene B Poccuiickoit deneparum», 3aKoHaAMH, HOPMATHUBHBIMH
npaBoBbIMH akTamu Poccuiickoii ®Penepanuu, HOPMATUBHBIMU JIOKYMEHTaMU
YIOJIHOMOYEHHOTO (peiepaJbHOro opraHa HUCHOJHHUTEIBHON BiacTH B cdepe
apXMBHOTO Jieja W JEJIONPOU3BOJCTBA, 3aKOHOM Topoaa MocCkBbl OT 28 HOAOps
2001 roga Ne67 «O6 ApxuBHOM (hoHIE MOCKBBI M apXHBax», IOCTAHOBICHUSIMH H
pacniopspkenusiMu Mopa u IlpaButensctBa MockBbI B chepe apXUBHOTO Jena U
JIEJIONPOU3BOACTBA, [IpaBriiaMu opraHu3aluu XpaHeHHs, KOMIUIEKTOBAHUS, yUeTa
U HCIOJb30BaHUS JOKyMEHTOB ApxuBHoro (ouma Poccuiickoit denepanuu u
JPYTUX ApXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMOympaBJjeHUs W  OpPraHu3alusiX, HOPMATUBHBIMM W  METOJAMYECKUMHU
nokyMeHTamu ['nmaBapxuBa MOCKBBI, PpacHOpPSIUTEIbHBIMH  JTOKYMEHTAMHU
anmapara CJI MO byteipckuii, HacTosiium [lonoxxennem.

1.9. KoHTponp 3a J€ITEIBbHOCTHIO ApXMBa OCYUIECTBJISET TIJiaBa
MYHHUIUIIATLHOTO OKpyTa By ThIpckuii (1aiee — riiaBa MyHHIIMIIAIBHOTO OKPYTa).

1.10. Oprann3anuoHHO-METOANYECKOE PYKOBOJICTBO AEATEIBHOCThIO ApXHBa
ocymiecTBisieT ['BY «III'A MockBbI».

2. CocraB 10KyMeHTOB ApxXuBa

2.1. B ApxuBe xpaHsTcs:

2.1.1. 3aKkOHYEHHBIEC B JICJIONPOU3BOJICTBE A€ja MOCTOSHHOTO U BPEMEHHBIX
(cBpimre 10 y1eT) CpOKOB XpaHEHHUsI, B TOM YHCIIE JOKYMEHTBI 10 JUYHOMY COCTaBY,
oOpazoBasmuecs B aesrenbHocty annapara CJI MO ByTteipckuii.

2.1.2. JIoKyMEeHTBI IOCTOSSHHOTO XPAHEHUs W JOKYMEHTBHI 10 JUYHOMY
COCTaBY OpraHu3aIlil — MpeAIIeCTBEHHUKOB.

2.1.3. ChnpaBOYHO-TIOMCKOBBIE CpEICTBA K JOKYMEHTaM M YYETHBIC
JIOKYMEHTBI ApXHBA.



3. 3agauyu ApxuBa

3.1. K 3agauam ApxuBa OTHOCATCS:

3.1.1. Opranu3zauus xpaHeHus1 JOKyMEHTOB, COCTaB KOTOPBIX IPEyCMOTPEH
paszzaenom 2 Hacrosero [lonoxenus.

3.1.2. KomruiekToBaHue ApXuBa JOKyMEHTaMH, OOpa3OBaBIIMMHCS B
nesarenbHocTH annaparta C/I MO ByTeipckuii.

3.1.3. Yuer 10KyMEHTOB, HaXOASAIMXCS HA XpaHEHUU B ApXUBE.

3.1.4. Ucnonp30BaHre JOKYMEHTOB, HAXOJSIIMXCSA HA XpAaHEHUH B ApXUBE.

3.1.5. IlogroroBka M CBOEBpEMEHHas IEpenada AOKYMEHTOB ApPXHBHOTO
¢donna Mockssl Ha ioctostHHOE XpaHeHue B ['BY «II'A Mocksbi».

3.1.6. Meroauueckoe pPYKOBOJCTBO W KOHTPOJIb 3a (OpMUpOBaHUEM U
odpopmienuem nen B anmapara C/J MO ByTeipckuii 1 CBOEBpeMEHHOU niepenauei
X B ApXUB B YCTAaHOBJICHHOM TOPSIZIKE.

4. DOyHKuMU ApXuBa

4.1. ApxuB OCyHIECTBISICT CleayIomre (PYyHKINUN:

4.1.1. Opranusyetr npueM JOKYMEHTOB MOCTOSTHHOTO U BPEMEHHBIX (CBBIIIE
10 5ieT) cpokOB XpaHEHHUs, B TOM YHUCJIE MO0 JUYHOMY COCTaBy, 0Opa30BaBIIUXCS B
nearenbHocTH annaparta C/I MO ByTeipckuid, He o3AHEE, 4YeM depe3 3 rofa mocie
3aBEpILICHUSI JEN B JICJONPOU3BOJICTBE, B COOTBETCTBUU C YTBEPXKIACHHBIM
rpadukom.

4.1.2. Opraausyer ¥ IPOBOAUT DKCIEPTU3Y LIEHHOCTH B YCTaHOBJIEHHOM
MOpsiAKE JIOKYMEHTOB BpeMeHHbIX (cBbiie 10 JeT) CpokoB XpaHEHWs,
HaxXOJSIIMXCS HAa XpaHEHUHW B ApXHBE, B IeIsIX OTOOpa JIOKYMEHTOB JIJIsi
BKJIIOUEHHUs] B cocTaB ApxuBHOTO (oHma MOCKBBI, a TakXe BbBISIBICHUS
JIOKYMEHTOB, HE MOUIEKAIINX JaJbHENIIEMY XPaHEHUIO.

4.1.3. Cozpmaer, TOMOJHSIET U COBEPIICHCTBYET HAYYHO-CHPABOYHBIN
amnmnapar K XpaHsAIIUMCs B ApXUBE IOKYMEHTaM.

4.1.4. OcylIecTBISAECT MOJATOTOBKY U MPEIACTABISAECT HE IMO3JAHEE, YEM UYEpe3
TPH T'OJIa MOCJE 3aBEPIICHUS AN B AEIONPOU3BOICTBE:

a) Ha PacCCMOTPEHHUE U COTJIacOBaHKHE JKCNEePTHOI Komuccuu (najee - IK)
ammapata C/JI MO DbByrbIpckuii: TpOEKThl ONUCEH Aed, JOKYMEHTOB
MOCTOSIHHOTO XPaHEHUs, BpeMEeHHbIX (CBbIlIe 10 JIeT) CpOKOB XpaHEHUs, B TOM
YUCIIE 110 JMYHOMY COCTaBY; a TaKXe NPOEKTbl aKTOB O BBIICICHUH K
YHUUTOXXCHUIO ApXUBHBIX JIOKYMEHTOB, HE MOMJICKAIIUX XPAHECHHUIO; AKTOB O
HEOOHAPY>KCHUU apXUBHBIX JIOKYMEHTOB, MYyTH PO3bICKA KOTOPBIX HCUYEPIIaHBI;
aKThl O HEUCIPABUMBIX IOBPEXKICHUSIX APXMUBHBIX JOKYMEHTOB;, HPOEKT
HOMEHKJIATYypHhI J€E;



0) Ha ytBepxkneHue wiu cornmacopanue LMK I'maBapxuBa MocKBBI:
OMKCH JIeJ, JOKYMEHTOB IOCTOSIHHOTO XPAHEHUs; ONUCU JeNl, JTOKYMEHTOB IO
JUYHOMY COCTaBY; aKThl O HECOOHAPYKEHUU apXUBHBIX JIOKYMEHTOB, ITyTH PO3BICKA
KOTOPBIX HCUEpIaHbl, AaKThl O HEHUCHPABUMBIX MOBPEKICHUSIX AaPXUBHBIX
JOKYMEHTOB; aKThl O BBIJICICHUM K YHUYTOKECHUIO APXUBHBIX IJOKYMEHTOB, HE
MOJIeKAIINX XPAHEHUIO; TPOECKT HOMEHKJIATYPHI Jieid (OJIMH pa3 B 5 JIeT, B cilyyae
U3MEHEeHUs] (PYHKIMI M CTPYKTYphl OpraHM3alldd HOMEHKJIATypa JAeNl MOIJICKUT
MEPECOCTABIICHHUIO, COTJIACOBAHMIO M YTBEPKICHUIO pPaHbBIIE YyKa3aHHOIO
nepuoaa);

B) Ha YTBEPXKJCHHE IJIaBe MYHHUIUNAJILHOIO OKPYra. OIWCH e,
JOKYMEHTOB TOCTOSIHHOTO XPAHEHWs; OMHUCH [, JTOKYMEHTOB IO JUYHOMY
COCTaBY; aKThl O HEOOHAPYKEHUHU APXUBHBIX JOKYMEHTOB, ITyTH PO3BICKA KOTOPHIX
MCUYEPNaHbl; aKThl O HEUCIIPABUMBIX OBPEXKACHUSAX APXUBHBIX JTOKYMEHTOB; aKThl
O BBIICJIICHMM K YHUYTOKECHHUIO apXUBHBIX JIOKYMEHTOB, HE MOMJICKAIIUX
XpaHEHHI0; HOMEHKJIaTypa JeJl; OMKUCH Jell, TOKYMEHTOB BpeMEHHbIX (CBbImIe 10
JIET) CPOKOB XpaHeHus, cornacoBannbie JK anmnapara CJI MO ByTteipckuii.

4.1.5. Bener yder TOKyYMEHTOB, HaXOIAIIMXCS HAa XpaHEHUU B ApXHBE, B
YCTaHOBJICHHOM TIOPSIJIKE.

4.1.6. Ilpencrapnser B ['BY «I['’A MockBb1» yueTHbIe CBeJieHUSI 00 00beme
U COCTaBE XpaHSIIMXCS B ApXuBe JOKYMEHTOB ApxuBHOTO ¢oHma MOCKBBI U
JPYTUX apXMBHBIX JOKYMEHTOB (IIaCIIOPT apXuBa)l B COOTBETCTBHMU C MOPSIKOM
rOCyJapCTBEHHOTO y4eTa JOKYMEHTOB ApxuBHoro ¢ouga Poccuiickoit
denepanum.

4.1.7. CucremaTu3upyeT M pa3MEIIACT JOKYMEHThI, IOCTYIAIOIIAE Ha
XpaHeHre B ApXUB, 00pa3oBaBLIMECS B XOJI€ OCYIIECTBICHUS ACSITEIbHOCTU
anmapara CJI MO byTeipckuid.

4.1.8. OpranuzyeTr nepenayy MU NEpeAacT B YCTAHOBIEHHOM MOPSAKE
JOKyMEHThl ApxuBHOTO (oHIa MOoCKBBI, 00pa3oBaBIIMECS B ACATEIHHOCTU
anmnapara CJ[ MO Byteipckuii, Ha moctossHHOe XpaHeHue B I'BY «I{['’A MockBbD».

4.1.9. IIpoBOAUT MEPONPUATHUS 11O OOECIIEUEHUIO COXPAHHOCTH JIOKYMEHTOB,
HaXOJISIINXCS HA XpaHEHUU B ApXUBE.

4.1.10. Opranu3yeTt UCIIOJIb30BAHUE JOKYMEHTOB:

a) WHGOPMUPYET TIJaBy MYHHUIUNAIBHOTO OKpPyra W MYHHUIUMMAIBHBIX
cinyxamux annapara CJI MO ByTeIpckuii 0 cocTaBe W COJIEpKAHUH JOKYMEHTOB
ApxuBa;

! ®opma nacmopra apxuBa OpraHM3alMd YCTAHOBJIEHA PerjaMeHTOM TIOCYJapCTBEHHOIO y4eTa NOKYMEHTOB
ApxuBHoro ¢Qonga Poccuiickoit @Denepanvm (yTBepkaeH mnpukazom PocapxmBa ot 11.03.1997r. Ne 11,
3apeructpupoBad Muniocrom Poccun 08.07.1997, perncrpanmonssiii Homep 1344).



0) wuHbOpMHUpPYET TOJIb3OBATENEH 1O BOMPOCAM MECTOHAXOXKIEHUS
apXHUBHBIX IOKYMEHTOB;

B) OpraHu3yeT BbIJauy JOKYMEHTOB U €1 BO BPEMEHHOE IOJIb30BAHHUE B
YCTaHOBJICHHOM TOPSIJIKE;

I) UCIHOJHSET 3alpochl IMOJb30BaTEICH, BBIJACT APXUBHBIE KOIHHU
JOKYMEHTOB, ApXVBHbBIE BBIIIMCKHU 1 APXUBHBIE CIIPABKH;

1) BEIET YUET UCTIOJIb30BaHUs TOKYMEHTOB ApXHUBa.

4.1.11. OcyiiecTBIgeT BEICHUE CIPABOYHO-TIOMCKOBBIX CPEIACTB K
JTOKyMEHTaM ApXuBa.

4.1.12. YuacTtByeT B pa3pabotke qokyMeHnToB amnmapara CJ MO byTeipckuii
10 BOIIPOCAaM apXMBHOTO JI€JIa U JEIOMPOU3BOACTBA.

4.1.13. KonTpoaupyeT npaBmIbHOCTh (HOpMUPOBAHUS U 0GOPMIICHHUS e B
JEJONPOU3BOICTBE, a TAKXKE MOATOTOBKY JIEN K Iepeaye B ApXuB.

4.1.14. Oka3bIBa€T METOUYECKYIO MIOMOIIb CTPYKTYPHBIM MOIPa3ACICHUSIM
u padotHukam ammapara CJI MO ByTeipckuii:

a) B COCTaBJICHUM HOMEHKJIATYPHI J1e]1, GOpMUPOBAHUU U O(DOPMIICHUU JIET;

0) B MOATrOTOBKE JOKYMEHTOB K IIepeaye B ApXUB.

5. IIpaBa ApxuBa

5.1. JTumo, OTBETCTBEHHOE 3a BeleHuE APXUBa, UMEET MIPaBo:

a) MPEACTABIATh TIJaB€ MYHMIMIIAJBHOTO OKpyra MpeAJIOKEHUs 10
COBEPILIECHCTBOBAHUIO OPTraHM3alMM XPAaHEHWS, KOMIUIEKTOBAHMS, YydeTa U
UCITIOJIb30BAaHUS APXUBHBIX JOKYMEHTOB B APXUBE;

0) 3ampammBaTh B CTPYKTYpHbIX nojapaszaeneHusix ammapata CJI MO
ByTeIpckuii cBeeHus, He0OX0AUMBbIE AJid padoThl ApXUBa;

B) JaBaTh PEKOMEHJIAllMK CTPYKTYPHBIM nojpazneneHusMm annapara CII MO
ByThIpckuil o BOIpocam, OTHOCSIIIMMCS K KOMIIETEHIIMM ApPXUBA;

r) TpeboBaTh OT CTPYKTYpHBIX mojapazfeneHuii ammapata CJ[ MO
ByThIpcKHil CBOEBPEMEHHOW Iepeadyn JOKYMEHTOB B APXHB, B COOTBETCTBHUH C
YTBEP>KJICHHBIM I'papUKOM;

1) npuHuMath ydyactue B 3aceganusix L[DIIK I'maBapxuBa MoCKBEI.

6. OTBeTCTBEHHOCTD
6.1. JIuio, oTBeTCTBEHHOE 3a BeAcHUE ApPXHMBA, HECET OTBETCTBEHHOCTH 3a
BBHITIOJIHEHHE BO3JIOKCHHBIX HA APXUB 3a7a4 U (DYHKITHIA.
6.2. MyHUIIMNIaTbHBINA CITY’Kalllhii, OTBETCTBEHHBIA 3a BeJcHUE ApPXUBa,
COBMECTHO C TJIABOM MYHUIIMIIAJILBHOTO OKpyra HECeT OTBETCTBEHHOCTh B
COOTBETCTBHUHM C 3aKOHOIATENBCTBOM Poccurickon Penepanuu 3a:



a) HECOOJIOJICHHE TpaBWI OOECIEUYEHHUS COXPAHHOCTH, KOMIIJIEKTOBAaHUS,
y4ye€Ta, WCMOJIb30BaHUSA JOKYMEHTOB, YCTAHOBJICHHBIX 3aKOHOJATEIbHBIMH H
HOpPMAaTUBHBIMU akTaMu Poccuiickoil @enepannu;

0) yTpaty U HECaHKIIMOHUPOBAHHOE YHUUTOKEHNE JOKYMECHTOB;

B) HapylIeHUE MOPsJIKA U CPOKOB Iepeiaul JOKYMEHTOB ApXHUBHOTO (poH1a
Mocksbl B I'BY «III'’A MOCKBBI».

6.3. Ilpu cmeHe JsMIa, OTBETCTBEHHOrO 3a BEJACHHE ApXHBA, IMPUEM-
nepenada J0KyMEHTOB ApXHBa, YYETHOTO U HAYYHO-CIIPABOYHOIO arapara K HUM
OCYIIECTBIISIETCA MO AKTY.



