AINMNAPAT COBETA AENYTATOB
MYHULUNATIBHOIO OKPYT'A JIMAHO30BO

PACINOPAXEHWE

13.09.2024 Ne 16

00 JIKCIEPTHONH KOMHUCCUM
annmapara  CoBera  JenyTraTroB
MYHUIIUTIAJIHbHOTO OKpyra
JInaHo30B0

B cootBercTBuu ¢ denepanbubiM 3akoHOM OT 22.10.2004 roga Ne 125-03 «O06
apxuBHoM nene B Poccuiickoii ®enepaunn», 3akoHOM ropoaa MOCKBBI OT
28.11.2001 roma Ne 67 «O6 ApxuBHoMm (oHme MOCKBBI M apXuBax», Y CTaBOM
MYHULIMNAIBHOTO OKpyTa JINaHO30BO:

1. VYtBepauth Ilonoxenue 00 skcnepTHOM komuccuu ammapara CoseTa
JeTyTaTOB MYHHIIMIIAILHOTO OKpyra JInaHo3oBo (MpHIIOKEHUE).

2. IlpusHaTh yTpaTUBLIMMHM CHIIy pacnopsbkeHus anmapata Cosera
JIEMyTaTOB MYHHIIMIIAJbHOTO OKpyra Jlnano3zoBo ot 29.12.2022 Ne 40 «O
[TomoxkeHnn 0 MOCTOSTHHO JICUCTBYIONIEN DKCIIEPTHOU KoMuccuu annapara CoBera
JeNyTaTOB MyHULIMIIAJLHOTO OKpyra JInaHo30BO».

3. Hacrosiee pacnopshkeHHe BCTYaeT B CUITY CO JTHS €r0 MPUHSATHS.

4. KoHTpo/b 32 MCIOJIHEHUEM HACTOSILEr0 pPaclopsLKEHHs] BO3JIOXKUTH Ha
rjiaBy MyHMIMIIAJIbHOT0 OKpyra Jluano3oso ’Kypkosy M.H.

I'naBa MyHHMIMIIAJIBHOTO
okpyra Jlnano3oso M.U. Kypkosa


http://mosarchiv.mos.ru/about/norm/125-fz.php
http://mosarchiv.mos.ru/about/norm/125-fz.php
http://mosarchiv.mos.ru/about/norm/67-zm.php
http://mosarchiv.mos.ru/about/norm/67-zm.php

[Ipunoxenue

K pacnopsbkenuto amnmapara Coera
JEMYTaTOB MYHUIUIIAIIBHOTO OKpYyTa
JInaHO30BO

ot 13.09.2024 Ne 16

IHoJi0:xeHue
00 3KkcnepTHOM KoMuccuu annapara CoBera JemyTaToOB MYHHMIMIIAJIBHOTO
okpyra JIuano3oso

1. O0uMe moJ10KeHus

1.1. DOxcneprHas komuccus (mamee — OK) anmapara CoBera JenyraTroB
MYHHUIMIAJIBHOr0 okpyra Jluanososo (namee — ammapar CJI MO JluaHo30B0)
CO3JA€TCs B LEJAX OPTraHMU3allMd U NPOBEACHUS METOAWYECKOW M IPAKTHYECKON
paboThI MO IKCIEPTU3E HEHHOCTH TOKYMEHTOB, OOPa30BaBIIMXCS B JIESTEIBHOCTH
anmnapara CJ[ MO JInano3zoBo, 0TOOpY ¥ MOATOTOBKE K Iepeaaye Ha MOCTOSTHHOE
XpaHeHrue B [oCynapcTBEHHOE OIOKETHOE YUpekJeHue ropoga MOCKBBI
«lleHTpanbHBIil TOCYIapCTBEHHBIN apxuB ropoaa MockBe» (mainee - I'BY «UI'A
MockBbl») TOKyMEHTOB ApXuUBHOro (poHaa MOCKBBI, SIBISIIOIIETOCS COCTaBHOMU
yacThio ApxuBHOTO (hoHna Poccuiickoit denepanuu, BKItOYas yIpaBIeHYECKYIO U
JIPYTyX0 JOKYMEHTAlMIO, HaxoNsdIlyrocs Ha XxpaHeHuu B anmapare ClI MO
JInano3oBo.

1.2. DK sBasieTcsl MOCTOSTHHO JEHCTBYIOIIMM COBEIIATEIFHBIM OPTaHOM TpHU
IJIaB€ MYHUIMITAJIBHOTO OKpyTa JInaHo30BO, CO3MaeTCs pacopsKEHUEM allapara
COd MO JInano30BO ¥ JEWCTBYeT Ha OCHOBaHMU HacTosuero IlomoxxeHus.
[Tonoxxenne o6 DK ammapara CJI MO JInaHO30BO MOJJICKHUT COTJIACOBAHUIO
[{eHTpasIbHOM SKCIIEPTHO-NIPOBEPOUHOI KoMHccuel [ maBapxuBa MockBsI (nasee -
LIDIIK I'maBapxuBa MOCKBBI).

[Tocne cornacoBanust I[IDIIK I'maBapxuBa MockBel I[lonoxkenne 060 K
anmapara CJ] MO JInano3oBo yTtBepxkaaercs pacnopsbkeHuem anmnapara CJI MO
JInano3oBo.

1.3. Tlepconanbhsbiii cocrap K HazHauaeTcst pacnopspkenueM ammapara CJJ
MO JInano3oBo. B cocraB DK Bkito4arorcs: npeaceaaTrenb KOMUCCUH, CEKPETAPh
KOMHCCHH, MYHHMIMNAIbHBIA ciyxammid ammapata CJI MO JImano3oBo,
OTBETCTBEHHBIN 3a BeJieHne Apxuaa (Jajnee — JMIIOo,

OTBETCTBEHHOE 3a BeJeHHWE ApXHBa) U MyHUIUIAJIbHBIE ciykamue anmapara C/J
MO JInano30Bo.



[Ipencenarenem DK Ha3zHauaercs 3aBeayromuii cekropom ammapara Cl[ MO
JInano3oBo.

B kauectBe skcnepToB K pabore DK MOryT NpuBIeKaThCsl MpPEICTABUTEIU
CTOPOHHHUX oOpraHu3anuii, B ToM uuciie ['nmaBapxuBa MockBel U ['BY «UI'A
MOCKBBD.

1.4. B cBoeit pabore OK pykoBoacTtByercss PenepalibHbIM 3aKOHOM OT
22.10.2004 Nel25-®3 «O06 apxuBHOM nene B Poccuiickoit @eneparumy, 3aKkOHaMu
M HHBIMM HOPMATUBHBIMH TNPAaBOBbIMM akTaMu Pocculiickoin Pexneparum,
HOPMATUBHBIMH  JOKYMEHTAaMH  YIIOJIHOMOYEHHOTO  (pemepaJbHOTO  OpraHa
UCITOJIHUTENILHOM BJIACTH B cepe apXUBHOIO Jiesia U JIETONPOU3BOJICTBA, 3aKOHOM
roposia Mockssl oT 28.11.2001 Ne67 «O6 ApxuBHOM (oHAEe MOCKBBI U apXUBax»,
MOCTAaHOBJICHUSIMU U pacnopsbkeHusiMu Mapa Mockssl 1 [IpaButensctBa MOCKBBI,
[IpaBunamMu opraHu3alMKM XpaHEHUs, KOMIUIEKTOBAHMS, Y4€Ta U HUCIOJIb30BaHUS
nokymeHToB ApxuBHoro ¢onna Poccuiickoit denepanuu u Apyrux apXUBHBIX
JIOKYMEHTOB B F'OCYJIapPCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIPABICHUS U
OpraHu3alusIX, HOPMATUBHBIMU M METOJWYECKUMHU JOKyMeHTamu [ 'J1aBapxuBa
MockBbl, pacnopsiauTenbHbIMU JokyMeHTamu anmapata CJI MO JlmaHo30BoO,
HacTosmM [lonoxeHnem.

2. Oynxuuu JK

OK ocymiecTBisieT cneayrone QyHKINU:

2.1. OpranusyeT eXKeroaHblii oTOOp 1ei, 0Opa3yIHMXCS B JEATECILHOCTH
anmapara CJI MO JInaHo30B0, ISl JAIBHEUIIIETO UX XPAHEHUS WU BBIJICICHUS K
YHUUYTOXXEHUIO.

2.2. OpranuszyeT ¥ OCYIIECTBISIET METOAMYECKOE PYKOBOJICTBO  TIO
MOATOTOBKE U PACCMOTPEHUI0 HOMEHKJIATYphl Jien anmnapara CII MO JIuano30Bo.

2.3. PaccmarpuBaeT, mpuHUMAET PEIIEHUS O COTJIACOBAHMM U COBMECTHO C
JULIOM, OTBETCTBEHHBIM 3a BEICHHE ApXHUBA, OCYIIECCTBISIONINM XpaHEHHUE,
KOMILJIEKTOBAHHUE, YYET U HCIOJIb30BAHUE APXMBHBIX JOKYMEHTOB OOECIIEUMBAET
IIPE/ICTABICHUE:

2.3.1. Ha yrBepxxaenue LIDIIK I'maBapxuBa MOCKBEI, a 3aTeM Ha YTBEP)KIIEHHE
rJIaB€ MyHULIMIAIBHOTO OKpyTa JInaHo30B0:

a)  omnuced Jes, JOKYMEHTOB IOCTOSSHHOTO XPAaHEHHUs YIpPaBICHYECKOM
JIOKYMEHTAaIUU.

2.3.2. Ha cornacoBanue [IDI1K I'maBapxuBa MOCKBBI, a 3aTeM Ha YTBEPKICHHE
rJlaBe MyHULIMITAJILHOTO OKpyra JInaHo30B0:

a) Oomuce nAen, JOKYMEHTOB MO JUYHOMY coctaBy anmapara CJ[ MO
JInano30B0;

0)  HomeHkuatypsl aei annapata CJI MO JInano3oBo;

B)  aKTOB O HEHCIPABHUMBIX OBPEKICHHUIX apXUBHBIX JOKYMCHTOB,;



r) aKTOB O BBIJACICHHMH K YHUYTOXEHUIO APXUBHBIX JTOKYMEHTOB, HE
NOJJIEKAIINX XPAHECHHUIO;

)  aKTOB O HCOOHAPYKEHHU aPXUBHBIX JOKYMEHTOB, ITyTH PO3bICKAa KOTOPBIX
VICYEPIIAHBI.

2.3.3. Ha paccmotpenue LIDIIK I'maBapxuBa MOCKBBI:

a) MPEMIOKEHH 00 yCTaHOBIIGHWM (M3MEHEHHWH) CPOKOB XpaHEHUS
JOKYMEHTOB, HE MPEIyCMOTPEHHBIX (MPEIyCMOTPEHHBIX) MEPEYHSIMH THUIIOBBIX
apXUBHBIX JOKYMEHTOB, a TakXKe MEPEeYHSIMU JOKYMEHTOB, OOpa3ylolmuxcs B
npolecce ACSITeNbHOCTH (eiepalbHbIX OPTaHOB TOCYAAPCTBEHHOW BIIACTH, MHBIX
roCyJapCTBEHHBIX OpraHoB Poccuiickoit denepanuy M NOIBEIOMCTBEHHBIX UM
OpraHu3aldid, C YKa3aHWEM CpOKOB HMX XpaHEHHUs, C MOCICAYIOIIHNM
npencraBieHneM ux Ha cornacoBanue LOIIK npu denepasibHOM apXWBHOM
areHtctBe (Pocapxus);

0)  mpoexToB MeToaudeckux NToKymeHToB ammapara CJI MO JInaHo3oBo 1o
JIEJIONPOU3BOACTBY U apXUBHOMY JIENY;

B)  JIpyrHX BONPOCOB, BXoismux B kommereHnuio [[DIIK I'maBapxusa
MOoCKBBI.

2.3.4. Ha yTtBepxaeHHE TIJaBe MYHHUIMIAIBLHOrO oOKpyra JInano3zoBo 06e3
paccmotpenus LIIIK I'maBapxruBa MOCKBBHI:

a)  omuceH JAel, JOKYMEHTOB BpeMEHHbIX (CBbILIE 10 JIeT) CPOKOB XpaHEHHUS.

2.4. CoBMECTHO C JMIIOM, OTBETCTBEHHBIM 3a BeJcHHE ApPXHBa, OPraHU3yeT
JUIS. MyHUIMIIAJIBHBIX ciayxamux anmapara CJI MO JInano30B0 KOHCyNbTallMU 10
BOIpocaM pabOThl € JOKYMEHTaMH, OKa3bIBAE€T UM METOJUWYECKYIO IOMOIIIb,
y4acTBYeT B TIOATOTOBKE M IIPOBEACHHHM MEPONPUATHA IO ITOBBIIICHUIO
KBaJTU(DUKAIIAH.

3. MIpaBa DK

OK umeer npago:

3.1. JlaBaTh peKOMEHIAIMU CTPYKTYPHBIM MOIpPA3ACICHUSIM U OTIACIbHBIM
MyHULOMNANbHBIM ciykamuM  annapata CJI MO JImaHo3oBo mo Bompocam
pa3pabOTKM HOMEHKJIATYphl Jeid, (OPMUPOBAHMS i€ B JIEJIONPOU3BOJICTBE,
DKCIIEPTU3bl LEHHOCTH JIOKYMEHTOB, PO3bICKa HEJOCTAIOIIMUX JAENI IOCTOSHHOTO
CpOKa XpaHEHHA M JeN IO JUYHOMY COCTaBy, YHOpSAOYEHHS U O(GOpMIICHUS
JOKYMEHTOB JIJIsl IEpeiadn B ApXUB.

3.2. 3ampamuBaTth y MYyHUIMNAJIbHBIX ciyxamux ammapata CJI MO
JInano30B0:

a)  NHUCbMEHHbIE OOBSCHEHHUS O TMPUYMHAX YyTpPaThl, MOPYU WU
HECAHKIIMOHUPOBAHHOTO YHMUYTOXXEHHSI JTOKYMEHTOB MOCTOSIHHOTO U BPEMEHHBIX
(cBbimie 10 1€T) CpOKOB XpaHEHHUs], B TOM YHCJIE JOKYMEHTOB M0 JINYHOMY COCTaBY;



0)  TOpemIoKEeHHUS M 3aKIIOUEHUs, HeOOXOIUMBIE ISl OMPECIICHUs CPOKOB
XpaHEHUs! JOKYMEHTOB.

3.3. 3aciaymuBaTh Ha CBOMX 3aCEaHUSAX MYHULMIAIBHBIX CIYKalIUX O X0JI€
HOJIFOTOBKU IOKYMEHTOB K IIepelaue Ha XpaHEeHHE B APXHUB, 00 YCIOBUIX XpAHEHUS
U oOecledyeHuss COXPAaHHOCTH JOKYMEHTOB, B TOM uuciae ApxXuBHOro (¢osua
MoOCKBBI, 0 IPUYMHAX YTPATHI TOKYMEHTOB.

3.4. Tlpurnamats Ha 3acenanus DK B kauecTBe KOHCYJIBTAHTOB U SKCIIEPTOB
Ipe/ICTaBUTENCH apXUBHBIX, HAYYHBIX, OOIIECTBEHHBIX M UHBIX OpTraHU3aIfil.

3.5. He mnpuHumath K pacCMOTpPEHHIO M BO3BpamaTh Ha J0paboOTKy
JOKYMEHTBI, TIOJrOTOBJICHHBIE C HapyuleHueM lIpaBus opraHuzanuy XpaHEHHUS,
KOMIUIEKTOBAHUSA, Y4ye€Ta W UCIOJb30BaHUS JIOKYMEHTOB ApXHMBHOTrO (oHIa
Poccuiickoii ®@enepanuu U Jpyrux apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX
OpraHax, opraHax MeCTHOTO CaMOYIIPaBJICHUS U OpTaHU3AIHIX.

3.6. HudopmupoBarh T11aBy MYyHHUIMIAIBHOTO OKpyra JInaHo3oBo mo
BOIIPOCAM, OTHOCAIIUMCA K KommereHuu JK.

4. Opranuzanus padorst IK

4.1. DK B cBoeit pabote B3aumozeiictByer ¢ LIDIIK I'maBapxuBa Mockssl, a
takxke ¢ 'BY «II'A MoCKBBI».

4.2. Bompocsl, oTHOCsAmMecs k komrereHnnu DK, paccMaTpuBaroTCs Ha ee
3acejaHusIX, KOTOphIE MPOBOJATCS MO Mepe HeoOxonumocth. Bee 3acemanus DK
MPOTOKOIUPYIOTCS.

4.3. 3acemanme DK U NpUHATHIC PEHICHHUs] CYUTAIOTCS MPABOMOYHBIMU, €CITU
Ha 3ace/laHny MPUCYTCTBYET OoJiee TTOJIOBUHBI €€ COCTaBa.

4.4, Pemenuss DK mNpUHUMAIOTCS 1O KaXJAOMy BOIMPOCY (JIOKYMEHTY)
OTJIEJIbHO OOJBIIMHCTBOM TOJOCOB MPUCYTCTBYIOIIUX Ha 3aCElNaHUU YJICHOB
komuccuu. [Ipu pazaenenuu roasocoB NOPOBHY PENICHUE TPUHUMAET MPEACENATENb
OK. IIpaBo pematomero romxoca UMeOT Toiabko wieHbl OK. I[lpurnamenssie
KOHCYJIbTAHTBI ¥ IKCIIEPTHI UMEIOT MPAaBO COBEUIATENHHOIO I0JIOCA.

4.5. Bepenue penonpousBoactBa OK, XpaHeHHWE U HCMOJIb30BAHHE €€
JIOKYMEHTOB, OTBETCTBEHHOCTb 3a HX COXPAaHHOCTb, a TaKXXE€ KOHTPOJb 3a
WCIIOJTHEHWEM NPUHSTHIX PEUIEHUN Bo3aratoTesa Ha cexkperaps JK.



