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3. ripH3Haxb yxpaxHBinHM cHJiy pacnopfl5KCHHe a^MHHHCxpaiiHH MyHHiiHnanBHoro OKpyra 
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npHJiOJKeHHe
pacnopHHceHHio 

BHyTpnropOflCKoro 
o6pa30BaHH5i - MyHHimnajifeHoro oKpyra 
Map^HHO b ropoae Mockbc 
ot 15.01.2025 K2OI-O6-OI

aAMHHHCTpaUHHK
MyHHUHnajibHoro

PerjiaMCHT
a^MHHHcrpauHH BHyrpHropo^cKoro MyHHUHnajibHoro oftpasosaHUH - MynHuunajibnoro

oKpyra Map^HHO b ropo^e Mockbc

1. OOu(He nojioHceHHfl

1.1. HacxoamHH PerjiaMeHT onpeAeiwi nopKAOK opraHHsauHOHHoro, 
AOKyMeHxauHOHHoro, HH^opMauHOHHoro o6ecneHeHHa AeflxejibHOCxH aAMHHHCxpanHH 
BHyxpnropoACKoro MynHAHnajibHoro oOpasoBaniM - MynmiimajibHoro OKpyra Map^wno b 
ropoAe Mockbc (Aajiee - aAMHHHexpaAHa).

OxBeXCXBeHHOCXb 3a OpraHH3aUHOHHOe, AOKyMCHXailHOHHOe H HH^OpMaUHOHHOe 
oGecneneMHe AeaxenbHocxH aAMHHHexpauHH BOSJiaraexca na saMecxnxejia rjiaBW 
aAMHHHCxpauHH BHyxpHropOACKoro MyHHUHnajibHoro oSpasoBann^ - MyHHUHnajibHoro OKpyra 
Map(f>HHO b ropOAe Mockbc (abjicc - aaMecxHxejib rjiaBbi aAMHHHCxpaunH).

1.2. TpeGoBaHHB Hacxoamero PerjiaMCHxa oSaaaxejibHM AJia bccx MyHHUHnajibHbix 
cjiyacamHx aAMHHHCipauHH (Aanee - MymmmiajibHbix cjiyxcamnx).

1.3. HecoSjifOAeHHe MyHHUHnaJibHbiMH cjiyxfamHMH TpeSosaHHij Hacxoamero 
PeraaMCHxa bjichcx hx AHcmnuiHHapHyio h HHyio oxBexcxBCHHOcxb, ycxaHOBjieHHyio 
saKOHOAaxeabcxBOM PoccHHCKofi OeA6pau,HH.

2. OpraHH3ai|Hfl paOorbi aAMHHHCTpaiiHH

2.1. HjiaHupoBaHHe pa6oxu aAMHHHcxpauHH.
2.1.1. Pa6oxy aAMHHHCXpaHHH opraHHsyex rnaBa BHyxpHropoACKoro MynmiHnaJibHoro 

oSpasoeaHHa — MyHHHHnajibHoro OKpyra Map4>HH0 b ropoAe Mockbc (jjaaec — maBa 
MyHHUHnajibHoro OKpyra).

B cjiynae BpcMCHHoro oxcyxcxBHa (koManAHpobKa, oxnycK, SonesHt h x.n.) hjih 
AoepoHHoro npeKpameHHa noanoMOHHH raaBbi MyHHHHnajibHoro OKpyra ero noJiHOMOHHa 
Hcnojinaex saMecxHxeab IlpeAceAaxejia Cosexa AenyxaxoB MyHHimnajibHoro oKpyra Map4)HHO b 
ropoAe Mockbc (Aanee - mmo, Hcnoanaiomee nojiHOMOHHa), a b hbcxh pyKOBo^cxsa 
aAMHHHexpauHeft - saMecxHxejib maBbi aAMHHHcxpauHH.

2.1.2 AAMHHHCxpaiiHa cxponx cboio pa6oxy Ha ochobc nnaHOB pa6oxbi Ha KBapxaJi, 
OpHCHXHpOBaHHblX H3 peajIHSaHHK) HOJ1HOMOHHH aAMHHHCXpailHH HO peiHCHUK) BOHpOCOB 
mccxhofo 3HaHCHHa, ycxaHOBJicHHbix YcxasoM MyHHUHnajibHoro OKpyra Map^HHO b ropone 
Mockbc (najiee - nojiHOMonna aAMHHHexpanHH), Ha pcajinaanHio oxneabHbix rocynapcxBCHHbix 
nojmoMOHHH roppna Mockebi, nepenaHHbix opraHaw MecxHoro caMoynpaBJieHHa 
MyHHUHnajibHoro OKpyra Map4)HHO b ropoue Mockbc saKOHaMH ropoua Mockbm (nance - 
nepenaHHbie nojiHOMOHna), a xaK>Ke Ha peuiCHHC npyrax BonpocoB, HcoGxouHMbix ahh 
ocymecxBJieHHa HcnoJiHHxejibHO-pacnopflAHXCJibHOH neirrejibHOcxH auMHHHcxpauHH (nanee - 
nnaH paSoibi). Hjian pa6oxbi BKJHOHaex xmoxe nepencHb opraHH3auHOHHbix a npyrnx 
MepOIipHBXHH, UpOBOAHMblX aAMHHHCXpaUHCH.

2.1.3. HonroxoBKa njiana paGoxbi, a xax^ce oxBexcxscHHocxb 3a 4)°PMHP0BaHHe H 
peajiHsauHK) njiana Bosjiaraexca na aaMccxHxejw rjiaBbi anMHHHcxpauHH MyHHUHnajibHoro 
OKpyra.
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2.1.4. npefljioHceHHfl b njian pa6oii»i HanpaBjiaiOTca CTpyKxypHtiMH noApaa^ejreHHflMH
cxpyKTypHBiMH noflpas^ejieHHaMH) aaMecTHTejno rjiaBbi

aflMHHHcrpaaHH He noa^Hee, hcm sa .aecaxi* KajieHflapHtix ^hch ao Hanajia njiaHHpyeMoro 
nepHoaa, c yKaaaHHCM oxBexcxBeHHtix sa noaroxoBKy, h cpOKOB peajiHsauHH.

2.1.5. SaMecxHxejiL rjiaBbi a^MHHHcxpauHH o6o6maex nocxynHBiiiHe npe^jioxceHHa, 
roxoBHx npoeKXbi njiaHa pa6oxbi, pacnopaxceHHa auMHHHCxpauHH o ero yxBepxcaeHHH h 
npeflcxaBJiaex hx rjiase MyHHHHnajibHoro OKpyra, nocjie corjiacoBaHHa c pyKOBOflHxejiaMH 
cxpyxxypHbix noiipasziejieHHH.

nPH oxcyxcxBHH corjiacoBaHHa OKOHnaxejibHoe pemeHHe o BKJHOHeHHH Bonpoca b ruiaH 
pa6oxbi npHHHMaex rjiasa MyHHiiHnajibHOro OKpyra

HpoeKXbi njiaHa pa6oxbi h pacnopaaceHHa a,HMHHHCxpaiiHH o ero yxBepxcaeHHH BHoeaxca 
na noimHCb rjiase MynHiinnajibHoro oxpyra He nosanee, hcm aa ccmb ^Hefi nanajia 
njiaHHpyeMoro nepHoaa.

2.1.6. Konxpojib aa BbinojiHCHHeM njiana pa6oxbi BOSJiaraexca na aaMecxHxejia rjiaBbi 
a^MHHHCXpaUHH. .

2.2. HoaroxoBKa h npoBe^eHHe coBemanHH b a^MHHHcxpaiiHH.
2.2.1. OnepaxHBHbie coBemaHHa y rjiaBbi MyrnmnnajibHoro OKpyra c ynacxHeM 

pyKOBOOTxejiefi cxpyKxypnbix noapaa^ejieHHH.
CosbiB onepaxHBHbix coBemaHHH y rjiaBbi MyHHHHnajibHoro OKpyra ocymecxBJiaexca 

maBOH MyHHUHnajibHoro OKpyra hjih jihhom, HcnojinaiomHM ero nojiHOMOHHa.
OnepaxHBHbie coBeiuaHHa y rjiaBbi MyHHUHnajibHoro oxpyra npoBojiaxca exceHe^ejibHO. 

KaK npaBHJio, no BXOpHHKaM b 10 nacoB .00 MHHyx. B cjiynae HeoSxoaHMoexH rjiasa 
MyHHUHnajibHoro OKpyra Moxcex HaaHanHXb onepaxHBHoe coBemaHHe b apyroe BpeMa.

Ha onepaxHBHbix coBemaHHax y rjiaBbi MyHHiiHnanbHoro OKpyra paccMaxpHBaioxca 
Bonpocbi, xpeOyiomne onepaxHBHoro pemeHHa, a xaoce aacjiymHBaexca HH^opMauHa o 
BbinojineHHH nopyHeHHH, aaHHbix Ha npeflbmymnx onepaxHBHbix coBemaHHax, o npoaejiaHHon 
pa6oxe b xeneHHe nenejin h njiane na npencxoamyio Henejiio.

Be^enHe npoxoKOJia onepaxHBHoro coBemaHna h Konxpojib aa ero HcnojmeHHeM 
ocymecxBJiaex saMecxHxejib rjiaBbi a^MHHHcxpauHH.

2.2.2. OnepaxHBHbie coBemaHHH b cxpyxxypHbix noapasaejieHHax.
OnepaxHBHbie coBemaHHa npOBonaxca no Mepe HeoOxoziHMoexH. HpoBO^HX coBemaHHe 

pyKOBO^Hxejib cxpyKxypHoro nonpaaaejieHHa hjih jihho, Hcnojinaiomee ero oOaaanHoexH.
Ha onepaxHBHOM coBemaHHH, npn hcoOxoahmocxh, Beaexca npoxoKOJi.
2.2.3. CoBemaHHa rjiaBbi MyHHUHnajibHoro OKpyra c opranaMH xeppHxopHajibHbix

oOmecxBeHHbix caMoynpaBJieHHH, a xaK5Ke npencxaBHxejiaMH oOmecxBeHHbix oGBenHHeHHH, 
coa/iaHHbix b cooxsexcxBHH c 4)e^ePajII>HtIMl1 saKOHaMH (oGmecxBeHHaa opraHHaanna; 
o6mecxBeHHoe ziBHxceHHe; o6mecxBeHHbiH oOmecxBeHHoe ynpexcaenHe; opran
oSmecxBeHHOH caMOjieaxejiLHocxH; nojiHXHHecKaa napxna, a xaKace coiosbi (acconHanHH) 
oGmecxBeHHbix 06'benHHeHHH) h nencxByioiiiHX na xeppnxopHH MyHHUHnajibHoro OKpyra 
Maptjmno b ropoue Mockbc (uanee - coBemaHHa c oGiuecxBeHHocxbio).

CoBemaHHa c oGmeexBeHHoexbK) npOBOUHTca no Mepe HeoGxoflHMoexH ujia peineHna 
BonpocoB, npeucxaBJiaiomHx BaaHMHbiii HHxepec nna auMHHHCxpauHH, opranoB 
xeppnxopHajibHbix oGmecxBeHHbix caMoynpaBJieHHH, oGmecxBeHHbix o6T>euHHeHHH.

CoabiB coBemaHHH c oGmecxBeHHOCxbio ocymecxBJiaexca rjiaBOH MyHHUHnajibHoro

auMHHHcxpauHH (uajiee

OKpyra.
HouroxoBKa coBemaHHH c oGiuecxBeHHOcxbio h oprannsauHa hx nposeucHHa 

ocymecxBJiaexca aaMecxHxejieM niaBbi ajiMHHHexpauHH.
Ha coBemaHHax c oGmecxBeHHOCxbio no npHrjiameHHio rjiaBbi MyHHUHnajibHoro OKpyra 

Moryx npHcyxcxBOBaxb npeucxaBHxejiH opranoB HcnojiHHxejibHOH bjibcxh ropoua MocKBbi, 
uenyxaxbi Mockobckoh ropoucKOH ^yMbi, uenyxaxH CoBexa uenyxaxoB MyHHUHnajibHoro OKpyra 
Map<j)HHO b ropoue Mockbc, npeucxaBHxejiH cpeucxB MaccoBOH HH<j)opMauHH.

Hpn npoBeueHHH coBemaHHa c oGiuecxBeHHOcxbio cocxaBJiaexca chhcok npHrjiameHHbix. 
HpH 3xom yKasbiBaexca (JiaMHJina, HMa, oxHecxBO, anpec npoacHBaHHa h xeae^on
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npHniameHHoro; aaHHMaeMaa flOJDKHOCTb npHniaineHHoro c yicaaaHHeM opraHHsauHH h HOMepa 
paSonero xejie^OHa. CocxaBjieHHe cnHCKa h onoBemeHHe jihu, npHrjiameHHbix Ha onepaxHBHoe 
coBemaHwe, ocymecxBJiaexca saMecxnxejieM rjiasbi a^MHHHCxpauHH.

Be,aeHHe npoxoKOJia coBemaHHH c o6mecxBeHHOcxbK) h Konxpojib sa ero HcnojinenHeM 
ocymecxBJiaex saMecxHxejib rjiaBbi aAMHHHCxpanHH.

2.3. Komhcchh h paSoHHe rpynnbi a^MHHHCxpauHH.
2.3.1. B uejiflx pemeHHH Bonpocos, oxHeceHHbix k nojiHOMOHHAM a^MHHHCxpauHH, b 

anMHHHcxpauHH Moryx (^opMHpoBaxbca komhcchh (nocxoflHHbie, BpeMCHHbie) h paSonne rpynnbi 
(^anee - komhcchh, paGonaa rpynna). Komhcchh h paGonan rpynna hbjihioxch paGonHMH 
opranaMH aaMHHHCxpauHH.

2.3.2. Komhcchh oGpaayexcn pacnopaHCCHHCM a^MHHHCxpauHH h ^eHCXByex b
COOXBCXCXBHH C nOJIOHCCHHeM 0 KOMHCCHH, yXBCpHCfleHHblM paCnOpflHCeHHCM aAMHHHCXpaUHH.

CocxaB komhcchh, ee npeAceAaxejib h ceKpexapb onpeflejiHioxca pacnopaHcenHCM 
aflMHHHCXpaUHH.

2.3.3. PaGonan rpynna coaAaexcH pacnopn^certHeM a^MHHHCxpauHH ajih nonroxoBKH 
npoeKXOB MyHHnnnajibHbix nopMaxHBHbix h hhbix npaBOBbix aKXOB, a xaK»<e asm nonroxoBKH 
HHblX BOnpOCOB, OXHOCH1I1HXCH K nOJIHOMOHHHM ajJMHHHCXpaUHH.

CocxaB paGoHCH rpynnbi, ee pyKOBOflHxejib h ceKpexapb onpe^ejinioxcH pacnopnacenHeM 
aaMHHHcxpauHH.

2.3.4. Komhcchh h paGonne rpynnbi ynpa3,miHioxcH pacnopHHCCHHCM a^MHHHexpanHH.

3. IlpaBOBbie aKTbi a/iMUHncxpauHii

OpaBOBblMH aKXBMH aaMHHHCXpaUHH HBJIHIOXCH H3,ZiaBaeMbie rjiaBOH 
MynHiinnajibHoro OKpyra hjih jihiiom, HcnojiHHiomHM ero nojiHOMOHHH, nocxanOBJieHHH

3.1.

aziMHHHcxpaiiHH no BonpocaM MecxHoro SHaneHHH h sonpocaM, CBaaaHHbiM c ocyinecxBjieHHCM 
nepeaaHHbix nojiHOMOHHH, a xaKHce pacnopHHceHHH aflMHHHCXpanHH no BonpocaM opraHHsaiiHH

nocxaHOBJieHHe a^MHHHCxpanHH, pacnopH>KeHHepaGoxbi ajiMHHHcxpaiiHH (^anee 
ajiMHHHCxpanHH, MyHHimnaubHbie npaBOBbie aKXbi).

3.2. IIopHilOK nOArOXOBKH, 0(J)OpMJieHHH H XpaHCHHH MyHHUHnaJIbHblX npaBOBbIX aKXOB. 
3.2.1. OGuiHC nOJlOHCCHHH.
3.2.1.1. noexaHOBJieHHH aUMHHHCXpaUHH 0<J)0pMJIH10XCfl Ha GjiaHKax «ri0CXaH0BJieHHe 

aaMHHHCxpaiiHH», pacnopaHceHHH a^MHHHCxpaiiHH - «PacnopHH(eHHe a^MHHHexpanHH)) (bailee - 
GnaHKH aKXOB). Ha GjiaHKax aKXOB pasMemaexca repG MynHiinnajibHoro oxpyra Map«t)HHO b 
ropone Mockbc (nance - repG MyHHnHnajibHoro OKpyra).

BjiaHKH axxoB HaroxaBJiHBaioxcH XHnorpa^CKHM chocoGom na GyMare (JiopMaxoM A4 (210
x 297 mm).

SaMecxHxejib rjiaBbi aflMHHHexpauHH no nopyHemno rjiaBbi MyHHnHnajibHoro OKpyra 
paapaGaxbmaex MaKexbi GjiaHKOB aKXOB h npeflcxaBJinex hx na yxsepncacHHe rjiaBe
MynHiinnajibHoro OKpyra.

ripn no^roxoBKe npoeKXOB MyHHiiHnajibHbix npaBOBbix aKXOB GnaHKH axxoB He 
npHMCHHioxcH. OpocKX MyHHnHnajibHoro npasoBoro axxa o^opmjihcxch Ha npocxbix jiHcxax 
GyMarH (JiopMaxa A4 c yKasanneM na hcm BH^a raxoro aKxa.

3.2.1.2. BneceHHe npoeKXOB MyHmiHnajibHbix npaBOBbix aKXOB na paccMoxpeHHe rnaBbi 
MyHHnHnajibHoro OKpyra hjih Jinna, HcnojiHHiomero ero nojiHOMOHHH, pyKOBOflHxejiHMH 
cxpyKxypHbix noapasaejieHHH b cooxbcxcxbhh c pacnpe^ejieHHeM oGnsaHHoexcH, 
MyHHHHnanbHbiMH cjiyncamHMH, noflHHHeHHbiMH HenocpeACXBeHHO rjiase MyHHUHnajibnoro 
OKpyra

npH BHeceHHH npoeKxa MyHHUHnajibHoro npasosoro aKxa aaMecxnxejieM rjiaBbi 
aaMHHHCxpanHH (JjyHKiiHH HcnojiHHxejiH B03JiaraexcH na cxpyKxypnbie noApa3AejieHHH, 
HaXOAHinHCCH B 6X0 nOAHHHCHHH, H B KOMneXCHUHH KOXOpbIX HaXOAHXCH BHOCHMblH BOnpOC.

OpH BHeceHHH Bonpoca pyKOBOAHxejiHMH cxpyKxypHbix noApa3AeJieHHH c^yHKUHH
oxBexcxBCHHoro HcnojiHHxejiH BOBJiaraexca na hhx nee.
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3.2.1.3. rioaroxoBKa npoeKTOB MyHHUHnanbHbix npasoBbix oktob ocymecTB^Hexca 
MyHHUHnaiibHbiMH cjiyacamHMH, BbicxynaiomHMH b KanecTBe HcnojiHHiejieH (aanee - 
HcnojiHHxejin):

- B COOXBCXCTBHH C AOJI)KHOCTHbIMH o6fl3aHHOCXHMH;
- no nopyHeHHio rjiaBbi MynnuHnajibHoro OKpyra hjih JiHua, ncnojiHAiomero ero

nOJIHOMOMHH;
- b cooxBexciBHH c nnaHOM paSoxbi; 
3.2.1.4. CpoKH no^roxoBKH npoeKTOB MynmiHnajibHbix npasoBbix aKTOB 

ycxanaBJiHsaioxca cooTsexcxBeHHO rnaBOH MynnuHnajibHoro OKpyra hjih jihuom, HcnojiHaiomHM
ero nojiHOMOHHa.

3.2.1.5. McnojiHHxejib (Ha jihcxc corjiacoBaHHa MynHUHnanbHoro npaBOBoro axxa
peKBH3Hx «HCnOJIHMTEJIb»):

- roxoBHT npoeKT MyHHUHnaribHoro npaBOBoro aKxa c ynexoM TpeSoBaHHH Hacxoamero
pasziejia;

- oGecneHHBaex cooxBexciBHe npoexxa MyHHHHnajibHoro npaBOBoro axxa (jjejiepajibHbiM 
3aKOHaM H HHbIM HOpMaTHBHbIM npaBOBbIM aKiaM POCCHHCKOH OeaepanHH, 3aKOHaM H HHbIM 
HOpMaXHBHbIM HpaBOBblM aKTaM FOpO^a MoCKBbI, MyHHUHnailbHblM HOpMaXHBHbIM H HHbIM 
npasoBbiM aKTaM, b tom hhcjic peryjiHpytoniHM Bonpocbi npoTHBOAeHCTBHfl KoppyniiHH;

- o6ecneHHBaeT pasMemeHHe npoeKTa MyHHHHnajibHoro HopMaTHBHoro npaBOBoro aKTa, 
nonJieacamero nesaBHCHMoft aHTHKOppyniiHOHHOH SKcneprase, Ha 0(J)HiiHajibH0M cafixe 
aAMHHHCTpauHH b HH^opMaiiHOHHO-TejieKOMMyHHKaiiHOHHOH ccth «HHTepHex» (bailee - 
o^HnnajibHbiH canx) b acHb HanpaBjieHHB npoeicra na corjiacosaHHe;

- HanpaBJiaex npoexx MyHHnHnanbHoro npaBOBoro aKxa Ha corjiacoBaHHe;
- o6ecneHHBaex HanpaBJieHHe npoexxa MyHHHHnajibHoro HopMaTHBHoro npaBOBoro axxa b 

OcxaHKHHCKyio MeHcpaHOHHyio npoKypaxypy CeBepo-BocxoHHoro ajiMHHHCxpaxHBHoro oxpyra
- ocymecxBJiaex corjiacoBaHHe npoexxa MyHHiiHnajibHoro npaBOBoro aKxa h 

jlopaSaxbiBaex npoexx no pesyjibxaxaM corjiacoBaHHa;
ocyinecTBjiaex cnpaBOHHyio h xoHcyjibxaTHBHyio pa6oxy no HsaaHHOMy 

MynnuHnajibHOMy npaBOBOMy axxy.
3.2.1.6. npoexx MyHHHHnajibHoro npaBOBoro axxa o BHeceHHH HSMeneHHH b panee 

H3HaHHbiH MyHHHHnajibHbiH npaBOBOH axx hjih o ero OTMene (npH3HaHHH yxpaxHBHiHM CHJiy) 
noHroxaBJiHBaexcfl MyHHHHnajibHbiMH cjiy^caiHHMH, xoxopbie nonroxoBHJiH (npeHcxaBHim) 
nepBOHanajibHbiH MyHHHHnajibHbiH npaBOBOH axx, x.e. noHJiexcaiHHH HSMeHenmo hjih otmchc 
(npHsnaHHK) yxpaxHBiiiHM CHJiy). B cjiynae oxcyxcxBHfl yxaaaHHbix MyHHHHnaiibHbix cjiyxcaiHwx 
MyHHHHnajibHbiH npaBOBOH axx noHroxaBJiHBaexcH no nopyneHHio rjiaBbi MyHHHHnajibHoro 
oxpyra hjih Jinna, HcnojiHHiomero ero noJiHOMonna, hhmmh MyHHHHnajibHbiMH cjiyxcaiHHMH.

3.2.1.7. noAroxoBxy npoexxa MyHHHHnajibHoro npaBOBoro axxa, npHHHMaeMoro bo 
HcnojiHeHHe pemeHHa cyjie6Horo oprana, na ocnoBaHHH axxa npoxypopcxoro pearnpOBaHHa, 
ocymecTBJiflioT HcnojiHHxejin npn noaroxoBKe OTMenaeMoro (onpoxecxoBanHoro) 
MyHHHHnajibHoro npaBOBoro axxa. B cjiynae oxcyxcxBHa yxasaHHbix jihh MyHHHHnajibHbiH 
npaBOBOH axx noHroxaBJiHBaexca hhbimh MyHHHHnajibHbiMH cjiyacaniHMH no nopyHennio rjiaBbi
MyHHHHnajibHoro oxpyra hjih jinna, HcnojiHHiomero ero nojiHOMOHHfl.

3.2.1.8. He Honycxaexcfl H3HaHHe noBxopHbix MyHHHHnaiibHbix npaBOBbix axxoB, ccjih He 
BbinojiHeHbi panee npHHaxbie, xpoMe cjiynaeB, xorna HeoGxoHHMoexb npHHAXHH hobofo 
MyHHHHnajibHoro npaBOBoro axxa npoAUKTOBana HSMeneKHeM o6cToaxejibCTB.

OxBeTCTBeHHOCTb 3a xanecTBO cocxaBJieHHa h o^opMJieHHH npoexxoB 
MyHHHHnajibHbix npaBOBbix axxoB, 3a tohhoctb hx conep^caHHa h npaBHJibHOCXb corjiacoBaHHa 
BosjiaraexcH Ha HcnojiHHxejieH.

3.2.1.10. HpH BHeceHHH b MyHHHHnajibHbiH npaBOBOH axx 3HaHHxejibHOro KOJiKHecxsa 
HSMeneHHH, a xaxjxe npH HeoAHOKpaxHOM hx BHeceHHH, cjicnyex o^opMJiaxb MyHHHHnajibHbiH 
npaBOBOH axx B HOBOH penaKHKH C OHHOBpeMCHHblM npHSHaHHCM yXpaXHBHIHMH CHJiy 
HCHCTByioiHero MyHHHHnajibHoro npaBOBoro axxa, a raxMce xex MyHHHHnajibHbix npaBOBbix 
aKXOB, KOXOpbIMH BHOCHJIHCb B HCFO H3MeHeHHB.

3.2.1.9.
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3.2.2. O^opMJieHHe npoeKiaMyHHUHnajibHoro npaBOBoro axxa.
3.2.2.1. SarojioBOK k xeKCiy.
3aro^oBOK k xeKcry aojDKeH 6bitb KpaiKHM h cooTBexciBOBaTb coAepJKanHio zioKyMenxa. 

3arojioBOK HaHHHaexca c npe^jiora «0» hjih «06» (o hcm MyHHUHnanbHbiH npaBOBOH bkx).
3.2.2.2. Tckcx MyHHUHnajibHoro npaBOBoro anxa.
Tckcx AonMceH 6bixb KpaxKHM, cyxb MyHHUHnajibHoro npaBOBoro axxa ^on^CHa 6bixb 

H3Jio>KeHa ^exKO h HCKjnonaxb BOBMoncHocxb abohkoxo xojiKOBaHHH CMbicna.
B xeKcxax MyHHiimiajibHbix npaBOBbix bkxob bobmo^cho npHMeneHHe xojibko 

o6menpHHBXbix hjih o^HUHaiibHO ycxaHOBJieHHbix coKpameHHH. HanHcaHHe HaHMenoBaHHH 
opraHH3au,HH, ynpe^cneHHH, npe,njipnHXHH aoji^cho 6bixb o^HUHanbHbiM.

nPH HcnojibsoBaHHH coKpameHHH HeoSxojiHMO co6jiioflaxb eflHHOo6pa3He b npejie^ax 
ozihoxo MyHHUHnajibHoro npaBOBoro axxa.

Texcx nenaxaexcfl c nojiymopubw mokcxpohhbim HHxepBanoM c oxcxynow ox 3aroJioBKa b 
2 HHxepsajia: cxpoKa cocxohx H3 66 nenaxHbix snaxoB npn BepXHKajibHOM pacnojio>KeHHH xexcxa 
a 104 3HaKOB npn ropHSOHxaiibHOM pacnojio>KeHHH xeKcxa, aGsau HaHHHaexca c 6 snaKa.

^onycKaexca nenaxaxb xckcx c o^HHapHbiM mokcxpohhbim HHxepBanoM, ccjih Ha jihcxc 
(npH oSbIHHOM HCnOJIHCHHH) HC yMCUiaCXCa nOCJieflHHH nyHKX (o KOHXpOJie 3a BbinOJIHCHHCM 
MyHHUHnajibHoro npaBOBoro axxa).

3.2.2.3. CxpyKxypa xeKcxa MyHHiiHnanbHoro npaBOBoro aKxa.
Tckcx nocxaHOBjieHHJi a^MHHHcxpaiiHH coflep^cHx, Kax npaBHJio, KOHcxaxHpyiomyio h 

nocxanoBJiHiomyK) hbcxh, xckcx pacnopjDKCHHfl ajiMHHHexpauHH 
pacnopaflHXCJibHyio. Ecjih co;iep)KaHHe pacnopa^ceHHa aUMHHHCxpauHH hc ny>fcaaexcfl b 
noacHCHHax, xo MOXHBHpOBOHHaa nacxb oxcyxcxByex.

ITpoeKXbi MyHHiiHnajibHbix npasoBbix bkxob b KoncxaxHpyiomeH (moxhbhpobohhoh) 
nacxH, Kax npaBHJio, coaepacax oiienKy cocxoaHHH zicji no paccMaxpHBaeMOMy sonpocy. Flpn 
3xom KoncxaxHpyiomaa (MOXHBHpoBOHHaa) nacxb ^ojiHcna 6bixb HBJiOHcena Kpaxxo h hc 
npCBbimaxb J/3 jjoKyMcnxa. CcbniKa na saKonoflaxejibHbie h nopMaxHBHbie npaeoBbie axxbi, b 
cbh3h c KoxopbiMH HSjiaexcfl MyHHUHnanbHbiH npaBOBOH axx, pacnojiaraexca b sasHCHMOCXH ox 
HX 3Ha4HMOCXH.

KoHcxaxHpyiomaa nacxb nocxanoBJiCHHa a^MHHncxpaiiHH saKaHMHBaexca cjiOBaMH 
«ajiMHHHCxpaiiHH MyHHUHnajibHoro oxpyra Map4)HHO b ropoue Mockbc nocxaHOBJiaex» h 
UBOeXOHHCM.

MOXHBHpOBOHHyK) H

MoxHBHpOBOHHaa uacxb pacnopaaceHHa auMHHHcxpauHH hc hmccx cneuHajibHbix 
saBcpmaioinHx cjiob.

KoHCxaxnpyioiuafl (MoxHBHpoBOHHaa) nacxb, xax npaBHJio, naHHHaexcH cjiOBaMH «B 
nejiax...», «B cbh3h...», «,Z1|jw peariHsauHH ... », «B cooxbcxcxbhh ...» h x.a.

3axeM b noBCJiHXCJibHOH 4)opMe yKasbiBaexca, Kowy KaKHC ueHCXBHfl npeAnHCbiBaexca 
BbinOJIHHXb H B KaKHC CpOKH.

flocxaHOBJifliomafl (pacnopflUHXCJibHaa) nacxb mohccx cocxo^xb H3 nyHKxoB. Jins. 
uexajiHsauHH npeunncbiBacMbix uchcxbhh nynKXbi Moryx uejiHXbca na nounynKXbi h aSsaubi, 
aSsan MO>Kex BKjnonaxb b ccSh ue^HCbi. HoMepa nyHKxoB o6o3HanaK)xcB apa6cKHMH un(J)paMH 
no nopauKy, HOMep no/tnyHicxa cocxohx hs HOMepa nynKxa h nopa^KOBoro HOMepa nounyHKxa 
4epe3 xoHKy. A6sau nenaxaexca c KpacHOH cxpoKH c nponHCHOH 6yKBbi, upyrax oSosHancHHH hc 
hmccx. ,Zte(J)Hc nenaxaexca c Kpacnon cxpoKH h HaHHnaexcB c rpa^HHCCKoro snaxa «zie$HC» (-) h 
CXpOHHOH 6yKBbI.

nynKXbi MyHHUHnaxbHbix npasoBbix bkxob rpyrninpyioxca no hx snaunMocxH (ox 
HaHSojiee snaHHMbix BonpocoB k BXOpocxenenHbiM) hjih b nocjie^oBaxejibHocxH pasBHxna xcmbi 
MyHHUHnajibHoro npaBOBoro axxa.

riopyucHHa (sauaHHii) uaioxca c yxasaHHCM uojdkhocxh h (J)aMHjiHH.
B XCKCXC XCHpHbIM UipH^XOM BbmejiHioxca:
- nOJIHOC HaHMCHOBaHHC /lOJl^CHOCXH, (JiaMHJIHH H HHHUHaJIbl MyHHUHnaJIbHbIX CJiy^aiUHX, 

MyHHunnajibHbix yHpetfmeHHH, KoxopbiM uaioxca nopyucHHa;
- CpOKH HCnOJIHCHHa;
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- umjjpbi no xeKCTy (cyMMbi BbwejiaeMbix cpe^CTB h
- HKHunajibi h (JaMHJina jinna, na Koxoporo Bosnoacen Konxpojib sa BbinojiHenneM 

MynHunnajibHoro npaBOBoro axxa;
- nojinoe HaHMenoBaHHe aoji>khocxh, nHnnuanbi h (jjaMHJinfl jmua, nonnncbiBaiomero 

MyHHunnajibHbiH npaBOBOH aicx.
3.2.2A. ripHJiOHceHHe:
3.2.2.4.1. npHjioxceHHfl k MynnuHnaiibHOMy npasoBOMy axxy HBjiaioxca ero 

neox'beMJieMOH nacxbio.
npn nannHHH necKOBbKHx npHnoKCHnn hx HyMepywx. 3naK HOMepa (J^o) nepe^ 

nopHAKOBbIMH HOMCpaMH 'npHJI05KeHHH He CXaBHXCH.
HyMepauHa cxpaHHU npHJKOKCHHH nponsBo^nxca oxnejibHO ox HyMepanHH cxpaHHn 

xexcxa MyKHunnajibHOro npaBOBoro axxa.
Kaxmoe npHJioaceHHe HMeex caMocxoaxejibHyio HyMepannio cxpaHHn, HaHHHaiomyiocH co 

BxopoH cxpaHHUbi. HoMepa cxpaHHU npocxaBJiaioxca b cepe^HHe Bepxnero nojia jincxa (xaK npH 
BepxHKajibHOM, xaK h npn ropHsonxajibHOM pacnojioxceHHH xeKcxa).

B BepxneM npaBOM yrjiy nepBOH cxpaHHUbi npHJioaceHHa yKaabiBaexca: «ripHjio>KeHHe 
(nopaaKOBbift HOMep npn HanHHHH necKOJibKHx npHJioaceHHft) k pacnopaaceHHK) aaMHHHcxpanHH 
MyHHUHnaribHoro OKpyra Map(j)HHO b ropo^e Mocxse ox

Ha3BaHHe npHjioaceHHa aojiacHO cooxBexcxBOBaxb nasBaHHio, npHBe^eHHOMy b xckoxc 
MyHHUHnajibHoro npaBOBoro axxa.

3.2.2.4.2. npHJioaceHHe k MynnuHnajibHOMy npaBOBOMy axxy Moacex hmoxb npHJioxceHHe 
h aBJiaexca ero HeorbeMJieMOH nacxbio.

20___ro^a Ns ».

npH najiHHHH necxojibXHx npHJioxceHHH hx HyMepywx. 3nax HOMepa (Ns) nepen 
nopa/txoBbiMH HOMepaMH npHJioaceHHH ne cxaBHxca.

HyMepauHa cxpaHHn npHJioaceHHH npoflOJDxaexca HyMepanHen cxpaHHn xexcxa 
npHjiojxeHHa x MyHHnHnajibHOMy npaBOBOMy axxy (noMepa cxpaHHn npocxaBJunoxca b cepenHHe 
Bepxnero nona jmcxa (xax npH BepXHxanbHOM, xax h npH ropHBOHxajibHOM pacnojioxceHHH 
xexcxa).

B BepxHeM npaBOM yrjiy nepsoii cxpaHHnbi npHJioaceHHa yxasbreaexca, nanpHMep: 
«npHJio>xeHHe (nopanKOBbiH HOMep npH HanHHHH necxojibXHx npHJioaceHHH) x 
AnMHHHCxpaxHBHOMy pernaMeHxy npenocxasjieHHa MyHHJjnnajibHOH ycjiyrn no perHcxpanHH 
xpyaOBbix noroBopoB, saxjnonaeMbix paOoxonaxejiaMH 
aBJiflioni,HMHca HHnHBHnyaribHbiMH npennpHHHMaxejiflMH, c paSoxHHxaMH, perncxpannH ^axxa

(J)H3HHeCXHMH JIHnaMH, HC

npexpameHHa xpynoBoro noroBOpa».
Ha3BaHHe npHJioxceHHa noJDXHO cooxaexcxBOBaxb naaBaHHio npHJioaceHHa x 

MynnuHnajibHOMy npaBOBOMy axxy.
3.2.2.5. OOasaxejibHbie nynxxbi MyHHnHnanbHoro npaBOBoro axxa.
MyHHUHnajibHbie npaBOBbie axxbi nonacHbi conepacaxa:
- nojiHbie HaHMCHOBaHHa noJiacHOCxen h MyHHnnnajibHbix cjiyjxamHX,

MyHHnHnajibHbix ynpexcneHHH, xoxopHM naexca nopyneHHe;
- cpoxH HcnojiHeHHa nopyneHHH;
- yxasaHHe o npH3HaHHH yxpaxHBiiiHMH cnjiy MyHHnHnajibHbix npaBOBbix axxos, jih6o hx 

oxnejibHbix nynxxoB, ccjih bhobb H3naBaeMbiH MyHHnHnanbHbiH npaBOBOH axx HcxjnoHaex 
neHCXBHe panee npHHaxbix;

- nopyneHHB o xonxpoJie 3a BbmojiHeHHeM naHHoro MyHHnHnajibHOro npaBOBoro axxa.
3.2.2.6. FIopyHCHHa o xoHxpojie 3a BbmojiHeHHeM MyHHnHnanbHoro npaBOBoro axxa. 
Konxpojib 3a BbmojiHeHHeM MyHHUHnajibHoro npaBOBoro axxa B03Jiaraexca, xax npaBHJio.

na MyHHUHnajibHoro CJiyacamero, xoxopbm, xoxopbin npencxaBHJi npoexx MyHHUHnajibHoro 
npaBOBoro axxa Ha paccMoxpeHHe rjiaBbi MyHHUHnajibHoro oxpyra hjih jinna, Hcnojmaioinero ero 
nOJIHOMOHHa.

FjiaBa MyHHUHnajibHoro oxpyra hjih jihuo, Hcnojinaioiuee ero nojiHOMOHHa, Moxcex 
B03Jio>xHXb xoHxpojib sa BbinojiHeHHeM na ce6a.

npH BHCCeHHH B MyHHUHnaJIbHblH npaBOBOH axx HSMCHeHHH, XOHXpOJlb 3a ero
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BbinojiHenneM Bosjiaraexcfl Ha MyHHUHnajiBHoro cuyacamero, ocymecxBJiaiomero kohtpojib sa 
BbinojiHeHHeM panee H3,flaHHoro MyHHUHnajiBHoro npaBOBoro anxa.

3.2.2.7. IlyHKXbi o xo^e BbinojiHeHHa panee npHnaxbix MyHHUHnajibHbix npaBOBtix aKXOB.
B npoeKxax MyHHUHnaJibHbix npaBOBbix axxoB o xo^e BbinojiHeHHfl paHee npwHaxbix

MyHHUHnaribHbix npaBOBbix bkxob, b cjiynae HeBbinojmeHHfl coaep^KamHXcn b hhx nopyneHHH. 
yKaabiBaioxcfl npHHHHbi cpbma sa^aHHH, JiHna, BHHOBHbie b 3xom5 npHMeHaeMbie k hhm b 
ycxaHOBjieHHOM nopa^xe Mepti flHcnnnjiHHapHOH h MaxepHajibHOH oxBexcxBenHoexH, a xaioxe 
HOBbie cpoKH BbinojiHCHHa nopyneHHH.

K npoexxaM xbkhx MyHHUHnajibHbix npaBOBbix axxoB npHJiaraexca cnpaBKa 3a noanHCbio 
anna, BHOCHBinero npoexx MynnaHnajibHoro npaBOBoro axxa, c yKasanHeM npHHHH 
HeBbinojiHCHHa h o6ocHOBaHHeM Heo6xoaHMOCXH npo^JieHHa cpoxoB HcnojineHMa 
MyHHUHnajibHoro npaBOBoro axxa.

3.2.2.8. Cxpyxxypa h 0(})OpMJieHHe jincxa cornacoBaHHa.
K xaacaoMy npoexxy MyHHUHnajibHoro npaBOBoro axxa (sa HCKjnoneHHeM xajipoBbix) 

HcnoaHHxenb sanojinaex jihcx corjiacosaHHa, Koxopbift nenaxaexca na o6opoxhoh cxopone 
nocjieuHero Jincxa npoexxa MyHHUHnajibHoro npaBOBoro axxa.

PeKBH3HXbi jincxa corjiacosaHHa:
- HcnojiHHxejib;
- corjiacoBano;
- paaocjiaHo.
Bee peKBH3HXbi (xpOMe «Pa30CjiaH0») nenaxaioxca nponHCHbiMH SyKBaMH b 

HMeHHxejibHOM najjeace.
PeKBH3HX «MCnOJlHHTEJIb» - yicasbiBaioxca HHHUHajibi, $aMHJiHa h HOMep xeae^ona 

MyHHUHnajibHoro cayacaiuero, nouroxoBHBmero npoexx MyHHUHnajibHoro npaBOBoro axxa.
PeKBH3HX «COrJlACOBAHO» - yxasbiBaioxca HHHUHajibi h $aMHJiHH MyHHUHnajibHbix 

cjiyacaiuHX (yxasaHHbiMH b xckctc b KanecxEe HcnojiHHxejieft, KoxopbiM uaioxca nopyneHHa).
Bnaa h uaxa corjiacoBanHa, npocxaBJiaioxca chhhmh uepHHjiaMH UJia oxjiHnna 

nOflJlHHHHKa ox KOnHH.
Chhcok jihu, corjiacoBbiBaioiuHX npoexx MyHHUHnajibHoro npaBOBoro axxa. 

onpeuejiaexca b KaacuoM kohkpcxhom cjiynae HcnojiHHxejieM.
B chhcok paccbuiKH BKJiioHaioxca:
- MyHHUHnajibHbie cJiyacaiuHe, Koxopbie Ha3BaHbi b MyHHUHnajibHOM npasoBOM axxe b 

KanecxBe HcnojiHHxejien hjih oSaaaHU pyKOBOucxBOBaxbca uaHHbiM MyHHunnajibHbiM npaBOBbiM 
axxoM b cboch paSoxe, a xaxace KOHxpojiHposaxb ero BbinonHeHHe;

- cxpyKxypnbie noupasuejieHHa auMHHHcxpauHH, Koxopbie oSaaaHbi pyKOBOUCXBOBaxbca 
uaHHbiM MyHHunnajibHbiM npaBOBbiM bkxom b cboch pa6oxe, a xaxace KOHxpojmpoBaxb ero 
BbinoJiHenne;

- corjiacyioiuHe MyHHUHnajibHbie ynpeacnenHa.
B xom cjiynae, xorua aupeeaxy uojdkho 6bixb oxnpaBJieHO 6ojiee o/inpro OKaewnjiapa, 

uejiaexca noMexxa c yKaaaHHCM KOJiHuecxsa 3K3eMnjiapoB.
B cjiynae HajiHHHa npHJioaceHHH k MyHHUHnajibHOMy npasoBOMy axxy, nanpaBjiaeMbix ne 

bo see anpeca, caeuyex cuejiaxb noMexKy «6e3 npnjioaceHHa)), jih6o yKasaxb KaKoe H3 
npnjioaceHHH uanpaBJiaexca.

OxBexcxBeHHoexb 3a npaBHJibHOCXb h nojinoxy cnncKa paccbuiKH Hecex HcnojiHHxejib.
3.2.3. OopauoK cofaacoBaHHa npoeKxa MyHHUHnajibHoro npaBOBoro axxa.
3.2.3.1. npeucxasjieHHe npoeKxa MyHHUHnajibHoro npaBOBoro axxa na corjiacosanHe 

(KpOMe KajipOBbIX UOKyMCHXOB).
npoeKx MyHHUHnajibHoro npaBOBoro axxa BH3Hpyexca HcnojiHHxejieM, saxeM 

paccbuiaexca HcnojiHHxejieM Ha corjiacoBaHHe,
CorjiacoBaHHe npoexxa MyHHUHnajibHoro npaBOBoro aKxa lopHCKOHcyjibxOM-coBexHHKOM 

auMHHHcxpauHH ocyiuecxBJiaexca nocjie nojiyneHHa scex coniacoBaHHH, nepeu BH3HpoBaHHeM 
npoeKxa saMecxHxejieM rnaBbi a^MHHHCXpauHH.

3.2.3.2. OxBexcxBeHHoexb sa csoeBpeMeHHOCxb npeucxaBjieHHa npoeKxa MyHHUHnajibHoro
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npaeoBoro aKTa na corjiacoBaHHe BosJiaraexcH Ha HcnojiHHxe^.
FIpoeKT MyHHiiHnajibHoro npaBOBoro aKTa HanpaBJiaeica Ha corjiacosaHHe BMecxe c 

AOKyMeHTOM, na ocHOBaHHH KOTOporo noflroxoBjieH AaHHbiH npoeKT (nanpHMep, nopyHenne Ha 
noiirOTOBKy AOKyMenia).

OopMbi OTnpaBKH Ha corjiacoBaHHe npoeKxa MyHHUHnajibHOro npaBOBoro aKxa Moryx 
Gbixb paajiHHHbie: JiHHHbie nocemeHHa, KypbepcKaa cBH3b. npHMeneHHe ajieicxpoHHOH nonxbi, 
KaHaJlOB CBH3H B paMKBX JlOKaJIbHOH CeXH, (J)aKCHMHJIbHOH CBA3H COXJiacOBaHHH HC
aonycKaexca.

B uejiflx ycKopeHHa npouecca corjiacosaHHH, HcnojiHHxejib mohccx paccbuiaxb npoexx
MynmiHnajibHoro npaBOBoro axxa napajinejihHO, x.e. HanpaBJiaTb npoexx oanoBpeMeHHo 
necKOJibKHM corjiacyiomHM.

3.2.3.3. CpOKH corjiacosaHHH npoeKxa MyHHHHnajibHoro npaBOBoro axxa.
CpoK paccMoxpeHHH npoeKxa MyHHHHnajibHoro npaBOBoro anxa, npeacxaBJieHHoro na 

corjiacoBaHHe, ne flOJi^en npeBbimaxb xpex pa6oHHx .HHeft co aha nocxynjieHHa npoeKxa k 
coniacyiomeMy.

B cjiynae Henpe^cxaBJieHHa HcnojiHHxenK) corjiacyiomHM HH^opMauHH o pesyjibxaxax 
paccMoxpeHHH npoexxa MynnimnajibHoro npaBOBoro axxa b yxasaHHbiH cpox, HcnojiHHxejib 
o({)opMJiaex b npoH3BOJibHOH $opMe aanHCKy na hmb rnaBbi MyHHUHnajibHoro oxpyra hjih jiHua, 
HcnojiHHiomero ero nojiHOMOHna, o HecoSjnoaeHHH cpoxa corjiacoBaHHa. SanHcxa 
noanHCbiBaexca HcnojiHHxejieM. Ha Jincxe o(J)opMJieHHa aejiaexca Ha^nHCb: «CorjiacoBaHHe ne
nojiyHeHO».

CorjiacoBaHHe AencxBHxejibHO b xeneHne oanoro Mecaiia.
B cjiynae Heo6xo,aHMOcxH npojuieHHH cpoxa coniacoBaHHB HcnojiHHxejib o6pamaexcji k 

coniacyiomeMy c npocbSon noflXBepjiHXb corjiacoBaHHe, x.e. npoBozinx noaxopnoe
corjiacoBaHHe.

Ilpn noBxopHOM npezicxaBJieHHH na corjiacoBaHHe npoexxa MyHHUHnajibHoro npaBOBoro 
axxa, ziopaSoxaHHoro no saMenaHHaM corjiacyioninx, corjiacoBaHHe ne aojdkho npeBbimaxb 
ojihoxo paGonero zma.

3.2.3.4. 0(J)opMJieHHe coniacoBaHHa npoexxa MyHHimnajibHoro npaBOBoro axxa.
CorjiacoBaHHe ocymecxBJiaexca nyxeM BHSHpOBaHHa: na Jincxe o^opMJieHHa 

yxasbmaioxca aojoxHocxb, HHHHHajibi, no^nncb JiHiia, corjiacyiomero npoexx, jiaxa
corjiacoBanHa.

HpaBO coniacoBaHHa npoexxa MyHHUHnajibHoro npaBOBoro axxa hmciox MyHHiiHnajibHbie 
cjiy>xamHe, nenocpejiCTBeHHo nojmKHCHHLie maBe MyHHimnajibHoro oxpyra.

npH HeoGxojiHMoexH comacoBaHHa npoexxa c GojibmHM xonHnecxBOM corjiacyiomHx, 
jihcx corjiacoBaHHH Moacex hmcxb npojjojiaceHHe. Ha hhcxom jihctc csepxy flejiaexca Hajinncb: 
«npoaojiaceHHe jiHexa corjiacoBamm npoexxa nocxaHOBJieHHa (pacnopa5xeHHa) a^MHHHcxpauHH 
«0... (aaroJioBOX MyHHUHnajibHoro npaBOBoro axxa)».

3.2.3.5. 0(J)opMJieHHe pasnorjiacHH x npoexxy MyHHimnajibHoro npaBOBoro axxa.
B cjiynae HajiHHHa OflHOSHaHHbix, HeGoJibmnx no oGbeMy aaMenaHHH no npoexxy 

MyHHUHnajibHoro npaBOBoro axxa, ohh yxasbiBaioxca b xexcxe npoexxa (na jik>6om cboGoahom 
wecxe), a Ha jincxe coniacoBaHHfl paaoM c noAnncbio yxasbmaex: «C aaMeqaHHaMH no
nyHXxy...».

Ecjih aaMenaHHa anaHHxejibHbi no oGbeMy hah xpeGyiox noacHCHHH, ohh H3JiaraK>xca na 
oxacabhom AHexe, a na ahcxc coroacoBaHHA paAOM c noAnncbio yxasbiBaexca: «C saMenaHHAMH. 
SaMenaHHa npHAaraioxca».

Ecah aaMenaHHa hocax npHHimnHaAbHbm xapaxxep, h corAacyiomHH c ncnoAHHxeneM 
HMeiOX paSAHHHbie TOHKH SpCHHA, 0<})OpMAaeXCa J1HCT pa3H0XAaCHH, a Ha AHCTe COXAaCOBaHHA 
yxasbiBaexca: « JIhcx pa3H0XAacHH npHnaraexca». JIhcx pasHornacHH noAnHCbmaexca 
HcnoAHHxeAeM h npeACTaBnflexcH na paccMOxpeHHe rnaBe MyHHimnaAbHoro oxpyra hah AHny,
HcnoAHaiomeMy ero noAHOMOHHA.

3.2.3.6. IloBxopHoe corAacoBAHHe npoexxa MynHunnaAbHoro npaBOBoro axxa.
BHeceHHe b npoexx MyHHUHnaAbHoro npaBOBoro axxa HesHawreAbHbix, He MenaiomHX
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cyiH aKxa hsmghchhHj ne BJienex sa co6oh nofixopnoro BHSHpOBaHHH. B aaHHOM c^yMae 
Hcno^HHxejib aoji^ceH corjiacofiaxb npoeKX MyHHUHnajibHoro npaBOBoro anxa c jihuom, BHecmHM 
saMenaHHa, lOpHCKOHcyjibxoM-coBexHHKOM a^MHHHcxpauHH h saMecxHxejiew rjiaBbi 
a^MHHHCXpailHH.

npH noflBjieHHH aaMenaHHH, HMeiomHX npHHUHnHanbHoe SHaneHHe, HcnojiHHxejib 
aoji^kch 3aHOBO corjiacoBaxb npoexx co bccmh corjiacyiomHMH.

OxBexcxBeHHoexb 3a pemeHHe o uenecooSpasHOCXH hjih Heuejiecoo6pa3HOCXH 
noBXOpHoro corjiacoBanHa Hecex HcnojiHHxejib.

3.2.3.7 ^opa6oxKa npoexxa MynHunna^bHoro npaBOBoro axxa nocjie cor^acoeaHH^.
,n,opa6oxKa npoeKxa MyHHUHnajibHoro npaBOBoro axxa ocymecxBJi^exca McnojiHHxejieM b 

xeneHMe aByx ^hch nocjie corjiacoBaHHa bccmh corjiacyiomHMH.
OXBeXCXBCHHOCXb 3a COOXBCXCXBHe BHeCCHHblX HSMeHCHHH B C^HHblH 3K3eMIIJIJIp npOCKXa 

MyHHUHnajibHoro npaBOBoro axxa no aonojiHeHHJiM n aaivieHaHHflM corjiacyiomHX BOSJiaraexca na 
HcnoaHHxejia.

3.2.4. KDpHCKOHcyjibx-coBexHHK a,aMHHHcxpanHH:
3.2.4.1. npoBepaex:

cooxBexcxBHe npe^cxaBjiCHHoro npoexxa MyHHUHnajibHoro npaBOBoro axxa 
(JjeuepajibHbiM saxonaw h hheim HopMaxHBHMM npaeoBbiM axxaM Pocchhcxoh OeuepauHH, 
SaXOHaM H HHblM HOpMaXHBHbIM HpaBOBblM BXXBM FOpOAa MoCXBbI, MyHHUHnaJIbHbIM 
HOpMaxHBHbiM h HHbiM npasoBbiM axxaM, b xom hhcjic peryjiHpytoiuHM Bonpocbi 
npoxHBoueHCXBHfl xoppynuHH;

- HeXKOCXb H OUHOSHaHHOCXb XOJIXOBaHHfl 4>OpMyjlHpOBOX;
- HajiHHne b xexcxe ccbuiox Ha <J)eaepaiibHbie aaxoHbi h HHbie HopMaxHBHbie npaBOBbie 

axxbi Pocchhcxoh OeuepauHH, saxonbi h HHbie HopMaxHBHbie npaBOBbie axxbi ropona Mocxebi 
Pocchhcxoh OeuepauHH, MyHHUHnanbHbie HopMaxHBHbie h HHbie npaBOBbie axxbi c xomheim 
yxasaHHeM hx ^axw, HOMepa h HassaHHa;

- najiHHHe npH hcoCxoahmocxh nynxxoB 06 OTMene hjih HaMeneHHH panee npHHHxoro 
MyHHUHnajibHoro npaBOBoro axxa, o(J)opMJieHHe nounHCH, nanHHHe bccx Heo6xouHMbix 
corjiacoBaHHH (npaBOMOHHoexb corjiacoBaBiuero, cpox ueHCXBHfl corjiacoBaHHa).

3.2.4.2. npOBOUHX anxHXOppynuHOHHyio 3xcnepxH3y npoexxoB MyHHuunajibHbix 
HopwaxHBHbix npaBOBbix axxoB b cooxBexcxBHH c nopjiuxoM, yCXaHOBJieHHbIM ajIMHHHCXpaUHeH.

npH nojioxcHxejibHOM pemeHHH npoexx MyHHUHnajibHoro npaBOBoro axxa BH3Hpyexca h 
HanpaBjmerca b oxueji no opraHHsauHOHHbiM h xaupoBbiM BonpocaM.

3.2.5. 3aMecxHxejib rjiaBbi auMHHHCxpauHH npOBepaex:
- npaBHJibHoexb HcnojibSOBaHHH Sjianxa, Hajiunne sarojiOBxa, ero cooxBexcxBHe 

couep>KaHHK> xexcxa, cooxHomeHHe pasMepOB xoncxaxHpyiouieH (moxhbhpobohhoh) h 
nocxanoBjiflioiueH (pacnopauHxejibHOH) nacxeH, cxpyxxypy xexcxa, najiHHHe oSasaxejibHbix 
nyuxxoB o xonxpojie, HanHnne ccbuiox h npHJionceHHH, npaBHJibHoexb yxaaaHHB HaHMeHOBaHHH 
MyHHuunajibHbix yupexcueHHH, uojixcHocxen, HajiHHHe npHJioxceHHH h npaBHJibHoexb hx 
ocJjopMJieHHfl, HajiHHHe jiucxa corjiacoBaHHa, cnncox paccbijixn;

- xoMnjiexxHocxb npeucxaBJieHHbix uoxyMenxoB.
3.2.6. Flpoexx MyHHUHnajibHoro npaBOBoro axxa, npeucxaBjieHHbiH c oxcxynjieHHCM ox 

ycxaHOBJieHHbix HacxoauiHM paauejiOM xpe6oBaHHH, b xeueHue xpex uhch noujiejxux Bosspaxy c 
yxaaaHHeM saMenaHHH.

3.2.7. IIouroxoBxa npoexxa MyHHUHnajibHoro npaBOBoro axxa.
Flpoexx MyHHUHnajibHoro npaBOBoro axxa o^opMJwexca ucnojiHHxejieM b cooxbcxcxbhh c 

xpe6oBaHH»MH Hacxoamero PerjiaMenxa.
SarojioBox, xexcx h npHJioxceHHJi npoexxa MyHHUHnajibHoro npaBOBoro axxa uo;i>xHbi 

6bixb nojiroxoBJieHbi b (JiopMaxe Microsoft Word sepcHH ne hhjkc 6.0 mu nocjiedyioufue. flpn 
3xom (JiopMHpyexcH <j>aftji, KoxopbiH BXJiioHaex:

- .xexcx npoexxa MyHHUHnajibHoro npaBOBoro axxa;
- jihcx corjiacoBaHHa;
- HenocpeucxBCHHbie npnjio^ceHHfl x npoexxy MyHHUHnajibHoro npaBOBoro axxa (npn hx
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HcUIHHHH).
JlepBfciH jihct npoeKxa MyHHUHnajibHoro npaBOBoro aKxa ocJ)opMji^exca cjie^yioinHM 

o6pa30M: Bepxnee nojie - 4,0 cm; HH>KHee nojie - 2,0 cm; jicboc nojie - 3,0 cm; npaBoe none - 1,5
cm.

SarojioBOK npoeKxa MynHUHnajiBHoro npaBOBoro aicxa nenaxaexcfl na 72 cxpoKe nepeoro 
jiHcxa npoeKxa, na paccxoanHH 3,0 cm ox jieBoro Kpaa Jincxa (6e3 KpacnoH cxpoKn) c 
MOKcxpoHHtiM HHxepBaaoM 7, ero npasaa rpaHHua HaxoziHxca Ha paccxoaHHH 10-11 cm ox 
jieBoro Kpaa JiHcxa. ^jiHHa sarojiOBKa b o^hoh cxpoxe cocxaBJiaex He 6ojiee 30 nenaxHbix 3HaKoe. 
SarOJIOBOK BbipaBHHBaeXCa XaK, HT06bI COCXOHTb H3 CXpOK O^HHaKOBOH UIHpHHbl 3B HCKJIIOWeHHeM 
nocjie/iHeH cxpOKH, npH 3XOM aonycKaexca Hcnojib30BaHHe nepenocoB. 3arojiOBOK hmccx acnpHoe 
HanepxaHHe. B kohuc sarojiOBKa xonKa ne ctobhxch.

^ajiee Ha paccxoaHHH 1,5 cm ox HHHCHero icpaa saronoBKa cjieflyex ochobhoc cojiepxcaHHe 
flOKyMeHxa. Bee aSsaubi ^OKyMenxa BbipaBHHBaioxcB xax, Hxo6bi cxpOKH hmcjih oziHHaKOByio 
uiHpHHy, 3a HCKJiK)HeHHeM nepBOH h nocne^HeH expox aSsaua. A63au naHHHaexca c KpacnoH 
cxpOKH, BejiHHHHa oxcxyna Koxopofl - 1,2 cm. Tckcx, KaK npaBHJio, nenaxaexca c 1,5 
MCHCCXpOHHblM HHXCpBailOM.

B cjiynae, ccjih flOKyMenx He yMemaexca na o^hom jihcxc, ocxajibHOH xexcx flOKyMenxa 
0(J)0pMjmexcfl na cxaHaapxHbix jiHexax (J)opMaxa A4 (297 x 210 mm). Pa3Mepbi hojich csepxy h 
CHH3y -2,0 cm, c/iesa h cnpaBa b saBHCHMocxH ox pacnoJio>KeHHfl xenexa na jihcxc. Co cxoponbi 
npouiHBKH cxpaHHiibi HHcxoe nojie - 3,0 cm, npoxHBonojio^cHbiH Kpan cxpaHHUbi - 1,5 cm. Bee 
aOsaiibi ^OKyMenxa Ha Bxopon h nocjieAyHDmnx cxpaHHuax 4)opMaxHpyioxca xaK»ce KaK h na 
nepBOM jihcxc npoexxa MyHHUHnajibHoro npaBOBoro aKxa.

Ha nocjieAHeM jihcxc xeKcxa npoeKxa MyHHUHnajibHoro npaBOBoro aKxa nepezi nyHKTOM o 
BOS/ioxceHHH KOHxpojm ao^JKHO 6brrb hg MGHGG RByx expox npe^bbziymero nyHKXa.

3.2.8. HopaflOK npe^cxaBJieHHa npoexxa MyHHUHnajibHoro npaBOBoro axxa Baa 
paccMOXpeHHa h yxBepagieHHa.

PemenHe o fotobhocxh npoeKxa MyHHUHnaabHoro npaBOBoro aKxa k npeacxaBaeHHK) na 
noariHCb npHHHMaex HCnoaHHxeab.

noBnHcaHHbiH hjih oxKaoneHHbiH raaBoft MyHHUHnajibHoro oKpyra hjih bhhom, 
HcnoaHaiomHM ero noaHOMOHHa, MyHHunnaabHbiH npaBOBOH aKX noexynaex aaMecxnxeaio raaBbi
aBMHHHCXpaUHH.

3.2.9. flopaOoxKa npoeKxa MynHimnaabHoro npaBOBoro axxa nocae paccMoxpeHHa ero 
raaBOH MyHHUHnaabHoro OKpyra mbh amiOM, HcnoanaiomHM ero noanoMOMHa.

MyHHUHnaabHbiH npaBOBOH axx c aaMenaHHaMH raasbi MyHHUHnaabHoro OKpyra nan 
aHua, Hcnoanaiomero ero noaHOMonna, BopaOaxbiBaexca HcnoaHHxeaeM c ynexoM BbicKaaanHbix 
3aMeHaHHH h aonoaHeHHH b cpoK, He npeBbimaK)mHH BByx paOoHHx aneH, KpOMe caynaes, Koraa 
raaBOH MyHHijHnaabHoro OKpyra Han aH^OM, HcnoaHaioiUHM ero noaHOMOHHa, ycxanoBaeH hhoh 
cpoK.

Flocae aopaGoxKH npoeKx MyHHUHnaabHoro npaBOBoro axxa aoaaceH 6bixb 3aBH3HpoBaH 
HcnoaHHxeaeM h saMecxnxeaeM raaBbi aaMHHHexpauHH.

FlpoeKx MyHHUHnaabHoro npaBOBoro aKxa, noanHcaHHbiii raaBOH MyHHUHnaabHoro 
OKpyra nan hhuom, HcnoanaiomHM ero noaHOMonna, nocae aopa6oxKH, noexynaex b oxaea no
OpraHH3aUHOHHbIM h KaapoBbiM sonpocaM.

3.2.10. IIoanHcaHHe MyHHUHnaabHoro npaBOBoro axxa.
MyHHuunaabHbie npaBOBbie aKXbi noanucbiBaex raaBa MyHHUHnaabHoro OKpyra nan 

siHiio, Hcnoanaiouiee ero noaHOMonua.
B caynae, Koraa MyHHUHnaabHUH npaBOBOH bkx noanncaH bhuom, HcnoanaioiuHM 

noaHOMOHHa raaBbi MyHHUHnaabHoro OKpyra pckbhshx «noanHCb» o^opMaaexca caeaytouinM 
oOpasoM: «HcnoaHaioiuHH noaHOMOHHa raaBbi MyHHUHnaabHoro OKpyra Map(J)HHO b ropoae 
Mockbo) h uaaee yKaabiBaioxca ero HHHUHaabi h ^aMHaua.

3.3. PerHcxpauna, paccbiaxa h ^opMHpOBaHHe uea MyHHUHnaabHbix npasoBbix aKXOB.
3.3.1. MynHUHnaabHbie npaBOBbie aKXbi nocae hx noanHcanua nepeuaioxca b oxaea no 

opraHH3auHOHHbiM h KaaposbiM sonpocaM na hx peracxpauHK), o^opMaenne h paccbiaxy



12

comacHO cnncKy pacctijiKH b flByx^HeBHtiH cpoK.
MyHHunnajibHbie npaBOBbie aKTbi no KajipoBbiM BonpocaM nocne hx noanncaHHA TaK>Ke 

nepeAaioTca b oxaeji no opraHHaauHOHHbiM h Ka^poBbiM BonpocaM, Koxopbin o^opMjiaex hx b 
ZlByXJIHeBHblH CpOK.

BneceHHe KaKHX-JinSo HcnpaBJieHHfi b noflnHcaHHbie MynHUHnajibHbie npaBOBbie axxbi ne
.aonycKaexcfl.

3.3.2. PerncxpauHa MyHHUHna^bHbix npaBOBbix bkxob npoH3BoziHxcH b cooxb6xcxbhh c 
HOMCHoaxypoH zieji b xeneHHe ro/ia b nopa^Ke BoapacxanHB HOMepoB.

^axofi MyHHUHnanbHoro npaBOBoro axxa HBJiHexca aaxa hx perncxpauHH, Koxopaa, kbk 
npaBHJio, flonwHa coBnajiaxb c aaxoH no^nHcaHH^i.

3.3.3. Paccbunca MyHHi^HnajibHoro npaBOBoro axia.
FIoflnHcaHHbiH MyHHUHnajibHbifi npaBOBOH aKx paccbmaexca b cooxbcxcxbhh co chhckom 

paccbuiKH b xpex^HCBHbiH cpoK co flHa ero noanncaHHa.
PaccbuiKy MyHHUHnajibHoro npaBOBoro aicxa ocymecxBJiaex oxacji no opraHHaannoHHbiM

h Ka^apoBbiM BonpocaM.
Ha Ka>icaoM oiaeMnjuipe paccbuiaeMoro MyHHUHnajibHoro npaBOBoro axxa npocxaBJiaexca 

naanHCb «BepHO» hjih «KonHa BepHa», Koxopaa saBepaexca nenaxhio «^Jia zioKyMeHxoB». IlpH 
paccbuiKe MyHHUHnajibHoro npaBOBoro aicxa b cxopoHnne opraHHsaiiHH aaBepHxeabHaa Haanncb 
KpOMe cjiOBa «BepHO» coaepacHx aojiacHoexb, HHHUHajibi, (JiaMHJiHio MyHHUHnajibHoro 
cjiyacaiuero, aaBepHBinero uoKyMenx.

3.3.4. OopMHpoBaHHe fleji MyHHunnajibHbix npaBOBbix bkxob.
IlounHcaHHbie MyHHunnajibHbie npaBOBbie aicxbi (JiopMHpyioxca b oxuejibHbie uejia b 

xeneHHe roua b nopaflice BospacxaHHa nowepOB b cooxbcxcxbhh c ycxanoBJieHHbiM nopauKOM 
perHcxpauHH h HOMenicjiaxypOH ^eji.

fleiio MyHHUHnajibHoro npaBOBoro aicxa BKjnonaex b ce6a:
- nouJiHHHHK MyHHUHnajibHoro npaBOBoro axxa;
- npHjioweHHa k MynnuHnajibHOMy npaBOBOMy anxy;
- jiHcxbi cornacoBaHHH h jihcxbi paanorjiacHH (ccjih HMeioxca).
CxpyxxypHbie no^pasjiejieHHa auMHHHexpauHH oSasanbi coxp£iHaTb nocxynHBUiHe 

saBepeHHbie kohhh MyHHunnajibHbix npaBOBbix bkxob, KacaiomHeca hx aeaxejibHOCXH, uo 
MHHOBaHHa HaaoSnocxH, ho He Menee naxn jiex, nocjie Hero KonHH Moryx 6bixb yHHHXoaceHbi b 
ycxaHOBJieHHOM nopajiKe.

3.3.5. 3aM6Ha paaocjianHbix OKseMnjiapoB MyHHunnajibHbix npaBOBbix aicxoB.
Sawena pasocjiaHHbix 3K3eMnjiapOB MyHHunnajibHbix npaBOBbix aicxoB npn o6Hapy>KeHHH 

opcjiorpacJjHHecKHx hjih xcxhhhcckhx ouihSok Moacex 6bixb npoH3BejieHa xoubko c nHCbMennoro 
paapemeHHa rjiasbi MyHHUHnajibHoro nan auua, Hcnojiuaiomero ero noaHOMOHHa. OpH 
hcoGxouhmocxh HcnpaBjieHna (saMeHbi) ^aace oanoro caosa nan anaKa npoH3BoaHxca aaMena 
noauoro ancxa MyHHUHnaabHoro npaBOBoro aicxa, npu 3xom coxpanaexca nyMepauHa cxpannu 
MyHHUHnanbHoro npaBOBoro axxa.

B 3xom cayaae Hcnoanuxeab o(f)opMaaex, saMenaeMbiH ancx MyHHUHnaabHoro npaBOBoro 
axxa, caeayioiUHM o6pa30M: na BepxneM none hoboxo (H3MeHeHHoro) ancxa aeaaexca HaanHCb 
«B3aMeH paaocaaHHoro)) (npn aaMene necKoabKHX bhcxob naanHCb aeaaexca na Kaacaon 
cxpaHHue) h yKasbmaexca aaxa, HOMep h naaBaHHe MyHHUHnaabHoro npaBOBoro axxa, b koxopom 
npoH3BoaHxca aaMena bhcxob (npn aaMene nepBOH cxpaHHUbi - uaxy, HOMep h nasBaHne 
yKaabiBaxb He oSaaaxeabHo).

^eao MyHHUHnaabHoro npaBOBoro axxa (noaanHHHx) aonoanaexca hobbim 
(nsMeueHHbiM) ancxoM (ancxaMn).

3.3.6. XpancHHe noaaHHHHXOB MyHHUHnaabHbix npaBOBbix axxoB.
OoaaHHHHXH MyHHUHnaabHbix npaBOBbix axxoB xpanaxca b oxaeae no opraHHsaunoHHbiM 

h xaapOBbiM BonpocaM b, xeneHHe naxn aex, saxeM nepeaaioxca Ha xpaneHHe b apxns 
aaMHHHcxpauHH.

3.4. BHeceHHe HSMeneHHH b MyHHunnaabHbiH npaBOBOH axx, oxMena nan npH3HaHHe 
yxpaxHBuiHM cnay MyHHUHnaabHoro npaBOBoro axxa.
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3.4.1. MsMeHeHHfl bhocatcji tohlko b nepBOHaHajrbHtiH MyHHUHnanbHBiJH npaBOBOH aKT. 
BneceHHe H3MeHeHHH b MyHHUHnajibHbiH npaBOBOH anx «o BHecenHH H3MeHeHHH» ne 
iionycKaeTca. IIpaBHJia o^opMJieHHa MyHHijHnajibHLix npasoBbix aicxoB o BHecenHH HSMeneHHH b 
MyHHUHnajibHue npaBOBbie aKTbi npHBe^CHbi b npHJioaceHHH k HacxoflmeMy PerjiaMeHxy.

3.4.2. OpH BHecenHH HSMeneHHH b MyHHiiHnajibHbiH npaBOBOH axx b nepBOM nyHKxe o 
BneceHHH HSMeneHHH aaeTCfl ccbuiKa: «(b pe^aKUHH pacnopaMceHHa aztMHHHcrpauHH - ^axa, 
HOMep)», npw 3tom yKasbiBaiOTca Bee MyHHiiHnaJibHbie npaBOBbie aKTbi no BnecenHio HSMenennH 
B HOBOH pe^aKUHH.

3.4.3. BnecenneM HSMenennH b MynHitHnajibHbiH npaBOBOH anx CHHxaexca:
- flonojinenne Mynnunnajibnoro npaBOBoro axxa cxpyxxypnbiMH ojieMenxaMH (nynKxaMH, 

noanynKxaMH, aGsauaMH, ae^HcaMH), npHiioacennaMH, cuoBaMH, UH(j)paMH;
- 3aMena cjiob, nH(J)p;
- H3Jio>KeHHe b hoboh pe^aKUHH aaroJioBKa, mothbhpobohhoh nacxn, cxpyKxypnoro 

3jieMenxa (nynxxa, aSaaua, ae^nca), npHjioxcenHa;
- HCKjnoneHHe H3 xeKcxa MynHUHnajibnoro npaBOBoro axxa cjiob, UH^p.
3.4.4. MynniiHnajibHbiH npaBOBOH axx H3aaexca b hoboh peaaKUHH c oflHOBpeMeHHbiM 

npH3HaHHeM yxpaxHBuiHM cnjiy panee fleHCXBOBaBmero MyHHUHnajibHOro npaBOBoro axia b
c^ynajix, ccjih:

Heo6xo.zi.HMO BHecxH H3MeHeHHfl, xpe6yiomHe nepepa6oxKH MynHunnaribHoro 
npaBOBoro axxa no cymecxBy h ne nosBOJiaromHe orpaHHHHXbca hoboh pe,ziaKHHeH oxaejibHbix
ero cxpyxxypHbix 3JieMeHX0B;

- Heo6xojiHMO bhccxh b MyHHUHnajibHbiH npaBOBOH aKx H3MeHeHHB, saxpaxHBaioiHHe 
nonxH Bee ero cxpyxxypHbie 3JieMeHXbi;

- coxpaHHKDx snanenHe xojibko oxziejibHbie cxpyKxypnbie sjieMenxbi MyHHHHnajibHoro 
npaBOBoro axta, npnneM nacxHMHo;

- Heo6xOAHMO BHCCXH HSMeHCHHa B MyHHUHnajibHbiH npaBOBOH aKX, npH3HaHHbIH 
yxpaXHBLHHM CHJiy B HeOXAeJIHMOH naCTH.

3.4.5. yxpaxHBiiiHM cnjiy npH3Haexca MyHHUHnajibHbiH npaBOBOH axx:
- BbinojiHeHHbifi;
- (jjaicxHHecKH yxpaxHBiHHH CHJiy;
- orpaHHneHHoro cpoxa uchctbhb, ccjih cpox ero ueftcxBHa hcxck;
- b cba3h c H3MeneHHeM saKOHOuaxejibciBa.
MyHHUHnajibHbiH npaBOBOH axx npH3Haexca yxpaxHBuiHM CHJiy c MOMenra Bbixoua 

oxMCHflioiuero MyHHUHnaiibHoro npaBOBoro axxa, ccjih b hcm hc yKasano hhoc.
3.4.6. MyHHUHnajibHbiH npaBOBOH axx moxccx 6bixb cxMenen:
- no pemeHHK) cyaa;
- no axxy npoxypopcKoro pearnpoBaHHa;
- no pemeHHio ynojiHOMoneHHoro oprana rocyuapcxBeHHOH bjibcxh ropoua Mockbbi (b 

Haem, peryjinpyiomeH ocymecxBJieHHe opranaMH MeciHoro caMoynpaBjicHHa oxueJibHbix 
iiojiHOMOHHH ropoua MocKBbi, nepeuaHHbix hm saKonaMH ropojia Mockbu):

- no pemeHHio rjiasbi MyHHUHnaiibHoro oxpyra hjih jmua, ncnojiHaiomero ero
HOJIHOMOHHa.

3.4.7. Ecjih b MyHHUHnanbHOM npasoBOM axxe HMeioTca nyHKXbi, koxopbimh 
npH3HaBajiHCb yxpaxHBUiHMH CHJiy panee HauaHHbie MyHHunnajibHbie npaBOBbie aKXbi, xo npn 
HeoSxOJIHMOCTH npH3HaTb yxpaXHBmHM CHJiy UaHHblH MyHHUHnajibHbiH npaBOBOH axx oh 
npHSHaexcH yxpaXHBmHM cnjiy nojiHoexbK) nesaBHCHMO ox HajiHHHH b hcm xbkhx nynKxoB.

Ecjih nouJiejKaiuHH npHSHaHHK) yxpaxHBuiHM cnjiy nynxx, nounyHKx hjih aGsau couep>KHX
yKasanne na npnjioxceHHe, Koxopoe cooxBexcTBeHHO uojdkho yxpaxHXb CHJiy, to npH3Haerca 
yxpaXHBmHM cnjiy tojibko 3tot nyHKx, sxox nozuiyHKT hjih 3tot aSsau, a npH-noacenne oxziejibHO 
He yKasbiBaexca, xoxa oho toikc 6yuex cHHTaxbca yxpaxHBiUHM CHJiy.

Ecjih b nyHKxe, noAnynKxe hjih aSsaue MynHUHnajibnoro npaBOBoro axxa napany c 
yxBep>KjieHHeM npHJioxceHHa couepacaxca yKasanna, Kacaioiuneca upyrnx BonpocoB, 
coxpanaiomHX cboc 3HaueHHe, a npnjioxceHHe nojuieacHT npHSHaHHio yxpaXHBmHM cnjiy
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noJiHocTbio, to npH3Haeica yxpaTHBiiiHM cmiy axox nyHKx, axox noanyHKT hjih axox aSsau 
TOJlbKO B HaCTH, OTHOCHUieHCH K npHJ10»CeHHK).

3.4.8. OxMCHa hjih npHSHanne yxpaxHBiiiHMH CHJiy nyHKTOB, no^nyHKTOB, a63aueB 
(cxpyKxypHbix ojieMeHTOB) OTMCHHex hjih npeKpamaex jieHCTBHe cxpyKxypHoro 3JieMeHxa 
MyHHUHnajibHoro npasoBoro aKxa cooxBexcTBeHHO, C03flaex HOByio pejiaKUHK) MynHunnajibHoro 
npasoBoro aKxa h hc flBjiaexcfl BneceHHeM H3MCHeHHH.

4. 0(|)opMaeHiie c,iV/Ke6Hbix xoKyMeHTOB ajMiiHHCTpaumi

4. ]. OSuiHe xpeSoBaHHa k o^opMJieHHio cjiyxceSHbix flOKyMCHTOB.
4.1.1. CjiyxceSHbie flOKyMeHTbi (nncbMa, floioiajiHbie sanncKH, cjiyxceGnbie sanncKH, 

cnpaBKH, sasBKH, sajiBjieHHH h t.a.) cocxaBJHHOxca h otJiopMJisnoTCSi cxpyKxypHbiMH 
noApa3AejieHHBMH, MyHHUHnajibHbiM cjiyxcamHMH b cooxBexcxBHH c HacxofliiiHM PerjiaMeHTOM.

4.1.2. CjiyaceGHbie AOKyMCHTbi o^opMjiaioTca b (JjopMaxe Microsoft Word BepcHH ne 
HHXce 6.0 hjih nocjieAyiomHe, c Hcnojib30BaHHeM mpH^xOB Times New Roman pasMepow 12-14 
KerjieH. OAHHapHbiM MexccxpoHHbiM HHxepBajiOM. Hanano aGsaua ycxaHaBJiHBaexca nepes 12,7 
mm ox rpaHHUbi ^eBoro nojia AOKyMeHxa.

Pa3Mepbi nojien Kaxmoro jincxa AOKyMeHxa, o4)opMjieHHoro Kax na Siianxe, xax h 6e3 
Hero, aojdkhbi 6bixb He Menee, mm:

20 - jieBoe
10- npasoe
20 - Bepxnee
20 - HHJKHCe.
Pa3Mepbi nojien npH o(J)opMjieHHH AOKyMeHxa c o6opothoh cxopOHbi jihctb, mm:
70-jieBoe
20 - npaBoe
Bepxnee h hh^chhc hoju ocxaiOTCfl 6e3 H3MeH6HHH.
4.1.3. CAyaceSHbie AoxyMeHTbi b hhccm . o^opMjiaioTCB na SjiaHxax

yxBepxcaeHHoro o6pa3iia (Aanee - 6jiaHKH ajih hhccm). IlHCbMa h HHbie CAyx<e6Hbie AoxyMeHTbi 
AOJDKHbi HMexb onpeAejieHHbm cocxafi pckehshtob, pacnoJio>KeHHbix b nopHAKe, ycxanoBJieHHOM 
HaCTOHlUHM PerJiaMCHTOM.

4.1.4. B aAMHHHCTpailHH HCnOJIb3yK)TCfl 6jiaHKH AJia HHCCM «AAMHHHCTpaHHB 
MyHHUHnajibHoro oxpyra Map(j>HHO b ropoAe Mockbo). IIpHMeHeHHe OjiaHKOB AonycKaexcfl 
jihu,om, HcnojiHfliomHM hojihomohhb niaBbi MyHHUHnajibHoro oKpyra, a xaxxce aaMecxHxejieM 
rjiasbi aAMHHHcxpaiiHH.

4.1.5. ^jih o<J>opMJieHHH nopyHCHHH (aaAaHHH) Hcnojibsyexca Gjibhr ajw pesojnouHH:
- c yKasaHHCM aojdkhocth rjiaBbi MyHHHHnajibHoro OKpyra - «FjiaBa MyHHUHnajibHoro 

OKpyra Map(J)HHO b ropoAe Mockbo);
- 6e3 yKaaaHHB aojdkhocth rjiaBbi MyHHiiHnaJibHoro OKpyra - «AAMHHHcxpauHJi 

MyHHUHnajibHoro OKpyra Map<|>HHO b ropoue MocKBe». IIpHMeHeHHe 6jiaHKOB AonycKaexcB 
jihuom, HcnojiHHiomHM nojiHOMOHHa rjiaBbi MyHHUHnajibHoro OKpyra, a xaioKe aaMecxnxejieM 
TJiaBbl aAMHHHCTpaUHH.

4.1.6. Ha OnaHKax ajih hhccm h pcsojiiouhh paaMemaexcB rep6 MyHHUHnajibHoro OKpyra.
4.3.7. Bjibhkh hhcbm h pesojnouHH HaroxaBAHBaiOTca THnorpa(J)CKHM cno.co6oM Ha 

Gyware {[jopMaTOM cooxBexcTBeHHO A4 (210 x 297 mm) h A6 (105 x 148 mm).
4.1.8. SaMecxHxejib rjiaBbi aAMHHHCxpauHH no nopyneHHio rjiaBbi MyHHUHnajibHoro 

OKpyra paapaGaxbiBaex MaxeTbi GjiaHKOB hhccm h peaojnouHH, h npeAcxaBJiaex hx Ha 
yxBepxcACHHe rjiase MyHHUHnajibHoro OKpyra.

4.1.9. .ZIjw bcachha «BHyxpeHHeH» nepenncKH 6AaHKH hhccm hc npHMeHJHOTca. 
«BHyxpeHHa5i» nepenHCxa o^opMJiaexcB Ha npocxbix AHCxax GyMarn ^opMaxa A4.

4.3.10. Bo Bcex ocxajibHbix cjiyuaax npHMeneHHe GjiaHKOB aab hhccm oGa3axejibHO.
4.2. PeKBH3HTbi CAy>KeGHbix AOKyMeHTOB.
4.2.1. npH COCTaBJICHHH H O^OpMJICHHH CJiy)KeGHbIX AOKyMCHTOB ACUHKHbl COGjHOAaTbCB
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TpeSoBaHHA h npaBHJia, oCecneHHBaioiuHe hx lopHaHHecKyio crniy, cnocoScTByiomHe 
onepaxHBHOMy HcnojineHHK) h nociieayiomeMy HcnojibsoBaHHio b cnpasoHHbix uejiax, a Taxace 
C03^aHHK) npeflnOCblJIKH AIM MaiUHHHOH 06pa60TKH HH(J)OpMaiiHH.

OSjnaTejibHbiMH peKBHSHxaMH ziOKyMeHXOB HBJixioxcfl: aaxa h perncxpauHOHHbra HOMep, 
xexcx. no^nHCb, nenaxb (b cjiyna^x, xpeSyiomHx zionojiHHxejibHoro yaocxoBepeHHa aoKyMenxa). 

PeKBHSHXbi cjiy^<e6Hbix floxyMeHXOB oxaejiaioxca zipyr ox zipyra 2-3 mokcxpohhbimm
HHxepBajiaMM.

4.2.2. HaHMenoBaHHe BH^a cjiyxceSnoro aoxyMeHxa yKaabiBaexca Ha bccx ztOKyMenxax 
(axx, npoxoKOJi, cnpaBKa, saflBJieHHe h x.fl.) KpOMe hhccm h «BHyxpeHHeH» nepenHCKH.

4.2.3. ,ZIaxoH cjiyxceSHoro aoxyMeHxa b saBHCHMOcxH ox ero BH^a h Ha3HaHeHHa aBJiaexca:
- Aaxa noanncaHHa;
- ^axa perHexpauHH;
- aaxa cocxaBjieHHa (npHHHxna pemeHHH) - juiz npoxoKOJioB coBemaHHH.
flaxa cjlyxceGHoro ziOKyMeHxa b (J)opMe nHCbMa (aanee - nncbMa) yKasbisaexcfl b 

cneunajibHO oSoaHaneHROM Mecxe SjianKa ajih nHceM. OpH «BHyxpeHHeH» nepenncKe na jihcxc 
6yMarH peKBH3Hx «^axa ^OKyMeHxa» yxaabiBaexcfl ox rpaHHiibi jicboxo hojm h Ha paccxoaHHH 30 
- 40 mm ox Bepxnero xpaa Jincxa.

/^axy ^OKyMeHxa o^opMjraiox apa6cKHMH HH^paMH b cjieayiomeH nocjieAOBaxejibnocxH: 
^eHb Mecaua, Mecau, roa. flenb Mecaua h Mecau o4)opMjiaiox ^ByMfl napaMH apa6cKHx uh4)P, 
pas^eJieHHbiMH xohkoh; rozi - nexbipbMa apaScKHMH UH^paMH (uH(J>poBoe o(J)opMjieHHe ,aaxbi - 
11.03.2014) 6yKBeHHO-HH(J)poBoe o^opMJieHHe aaxbi - 11 Mapxa 2014 rojia).

B npoxoKOJiax h ^oxyMeHxax, coflep5KamHx CBe/j,eHHa 4)HHaHC0B0r0 xapaxxepa, 
npe/inoHXHxejibHbiM aBJi^exca SyKBeHHO-UH^poBoe o({)opM^eHHe aaxbi.

4.2.4. PerHCXpaRHOHHblH HOMep flOKyMOHXa - 3X0 HOpHAKOBblH HOMep, AOnOJlHeHHblH 
HHzieKcoM aejia no HOMeniciaxype ^eji. npocxaBJiaexcfl b cneuHajibHO oSosHanenHOM Mecxe - Ha
ypoBHe hjih nocne peKBH3Hxa «ziaxa flOKyMeHxa».

Ccbuixa na perHcxpauHOHHbiH HOMep h flaxy nocxynHBinero floxyMeHxa b oSxsaxejibHOM 
nopflflxe yKaabiBaexca na floxyMeHxax-oxBexax nofl flaxon h HOMepOM floxyMeHxa-oxBexa.

4.2.5. PeKBH3HX «aflpecax» yKasbmaexca na oxnpaBJiaeMbix nncbMax. IlHCbMa aApecyioxca 
b opraHHsauHH, cxpyxxypHbie noflpasfleneHHH, KOHKpexHOMy flOJi>KHOCXHOMy hjih (J>H3HnecKOMy 
jinny.

FlpH aflpecoBaHHH nncbMa flOJixcnocxHOMy jinny HHHHHanbi yKa3biBaiox nepefl ([jaMHJineH,
nanpHMep:

Fiiaee ynpaebi pauona Mapcfruno zopoda Mockbu 
H.O. &OMWIM

OpH aflpecoBaHHH nHCbMa (^HSHnecKOMy Jinny HHHUHajibi yicaabiBaiox nocjie (J>aMHJiHH.
RepeHOCHXb HHHHHajibi na cjieflyK>myK> cxpoxy (oxflejibHO ox <f>aMHJiHH) hjih ocxaBjiaxb 

na npeflbiflymeH cxpoxe ne peKOMCHflyexca.
flpH HanpaBjieHHH nncbMa HecKOJibKHM oflHOpOflHbiM opranHsannaM hx cjieflyex 

yxasbiBaxb o6o6meHHO.
ripn aflpecoBaHHH nncbMa flOJiacnocxHOMy jinny HcnojiHHxejibHOH BJiacxH ropofla 

MocKBbi HaHMeHOBaHHe floaacHOCXH yKaabiBaexca b cooxbcxcxbhh c HaHMCHOBaHHeM, 
npHBeflenHbiM b floxyMCRxe o HasHaneHHH na flOJiacHOcxb.

Ohcbmo He AOJixcHO coflepacaxb 6ojiee nexbipex aflpecaxoB. Cjiobo «KonHa» nepefl 
BxopbiM, xpexbHM, nexBepxbiM aflpecaxaMH ne cxaBHXca. FlpH 3XOM KaxcflbiH 3K3eMnjiap nncbMa 
flOJix<eH 6bixb o^opMJien na Ojianxe h noflnHcan, a aflpecax, KoxopoMy nanpaBJiaexca 
KOHKpexRbiH 3K3eMnjiap, oxMenaexca.

Ecjih nncbMO HanpaBJiaexca kak oxbcx, xo nepBbiM anpecaxoM yxasbiBaexca aBxop 
HHHUHaXHBHOXO HHCbMa.

FlpH nanpaBJieHHH nncbMa 6ojiee hcm b nexbipe aflpeca, nncbMO pasMHoacaexca c 
noflnHcaHHoro axseMnjiapa (nofljiHHHHxa) corjiacno cnncxy paccbuiKH, npn 3xom aflpecax
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yKasbiBaeicfl o6o6meHHO hjih na KaayjOM nHCbMe yKasbisaiOT tojibko o^hofo aapecaxa. B 3tom 
cjiynae aapecaraM HanpaBJiawica koiihh nHcew.

B cocxaB peKBH3Hxa «ajipecaT» jiojdkch BxojHTb no^TOBbiH aapec, npw 3xom cjieayex 
co6jiK)/iaxb cjie,ayiomHH nopaaoK HanncaHHa:

- HaHMenoBaHHe a^pecaxa 
4)H3HHeCKOMy JIHUy - (^aMHJlHfl, hmb, oxHecxBo);

- nasBaHHe yjiHuw, HOMep flowa, Howep KBapxHpw;
- nasBaHHe HacejieHHoro nyHKxa (ropoii, nocejioK h x.n.);
- HaaBaHHe o6jiacxH, Kpaa, aBxoHOMHoro OKpyra (oSjiacxn), pecny6jiBKH;
- cxpana (ajih Meacgynapo^Hbix nonxoBbix oxnpaBJieHHH);
- nOHXOBblH HHJieKC.

HaHMeHOBaHHe opraHH3auHH (npH a^pecoBanHH

HanpHMep:

fjiaeapxue zopoda Mockbu 
yn. npo<pcoio3Hax, d.80, 
Mocxea, 117393

hjih:
LfeemuKy B.B.
yji. OceHHfm, d.10, kb. 3,
e. PxsaHb, PHamcKcm o6n., 390000

A/tpec He npocxaBJiaexca na rmcbMax, HanpaBJiaeMbix ^oji^chocxhbim jinuaM 
rocyziapcxBeHHOH bjibcxh Pocchhckoh OejjepauHH, a xaxxce b opraHbi HcnojiHHxejibHoid bjibcxh . 
ropo^a MocKBbi.

B KOHue cxpoK aapeca snaKH npenHHaHHfl hc cxaBaxca, b cepe^HHe cxpox snaKH 
coxpaHjnoxca. /I,onycKaexca uenxpHpOBaxb Ka^cnyK) cxponxy peKBHSHxa «aapecax» no 
OXHOLLieHHK) K CBMOH JU1HHHOH CXpOKC.

Pckbhshx «a^pecax» nenaxaexca na paccxoaHHH 110-120 mm ox jicboxo Kpaa Jincxa 
6yMarH h na 10-20 mm khmcc pasaejiHiejibHOH nojiocbi Meacay peKBH3HxaMH SjianKa /jjib nnceM 
npH hx npoziojibHOM pacnonoaceHHH; Ha 6jiaHKax ajib hhccm c yrjiosbiM pacnonoacenHeM 
peKBH3HX0B - na 20-40 mm ox BepxHero Kpaa jincxa.

^onycKaexca BbmejieHHe peKBH3Hxa «ajipecax» ^chphbim mpn^xoM.
4.2.6. Tckcx cjiy>Ke6Horo aoKyMenxa mokcx co^ep^axs sarojiOBOK, Koxopbin oxpa^caex 

coaep>KaHHe aoKyMenxa b BHjj;e oxsexa na Bonpoc «o HeM?».
SaroJioBOK nenaxaexca ox rpaHHUbi jicboxo hojib, noji peKBHsnxaMH «Aaxa h 

perHcxpauHOHHbiH HOMep ^OKyMeHxa» hjih «ccbuiKa Ha perHCxpaiiHOHHbiH HOMep h nary 
nocxynHBinero flOKyMeHxa» (na AOKyMeHxax-oxBexax). /I,jiHHa sarojiOBKa b ojihoh cxpoxe He 
^ojdkhb npeBbimaxb 80 mm. .QonycKaexca BbmejieHHe aarojiOBKa k xexcxy hchphbim inpH({)X0M.

4.2.7. TeKcx nHCbMa cxponxca b saBHCHMOCxH ox BH,aa (paanoBH^HoexH) jjoxyMeHxa.
Tckox nHCbMa ^ojdkch, KaK npaBHJio, cocxohxb H3 ^Byx ochobhbix Hacxen. B nepBofl

4acxn H3Jiaraexcfl npHHHHa, ^aioxca ccbuikh na ocHOBonojiaraioiHHe .aoKyMeHXbi, h coaep^nxca 
HH^opMauHJi no cymecxBy paccMaxpHBaeMoro Bonpoca, bo BxopoH - Bbrnojibi, npeaJio>KeHHB, 
pemeHHa hjih npocb6bi.

Tckcx nncbMa ^onycKaexca noApasaejiaxb na pas^ejibi, nojipasziejibi, nyHKxu h 
noanyHKXbi, Koxopbie jioji>khh Sbixl nponyMepoBanbi apa6cKHMH HH^paMH.

Tckcx nHCbMa aojdkch H3JiaraxbCH hcxko, nocjiejioBaxejibHO, KpaxKO h hc aonycKaxb 
ziBycMbicjieHHoro xojiKOBaHHa.

Hpn nanpasjieHHH nncbMa b aapec KOHKpexHoro aoji^chocxhoxo JiHija ,aonycKaexcH 
naMHHaxb xckcx c nepconajibHoro o6pameHHH k a^pecaxy c HcnoJitsoBaHHCM cjiob «yBa)KaeMbiH» 
hjih «yBa>KaeMaa», HanpHMep:



17

VeaoicaeMbiu KoHcmcwmuH Uempoeun!

ripH aapecoBaHHH imceM b HHbie opraHH3auHH flonycKaeicfl xaK>Ke oSpamenHe c 
Hcnojib30BaHHeM cjiob «rocno^HH», HanpHMep:

VeaotcaeMbiu aocnodm Meauoe!

HJIH
Focnodm Heanoe!

B KOHue TeKcxa nepea noanHCbK) bosmomcho npocxaBjicHHe cjiob «C yBanceHneM)) 
(nHiuyrca c nporiHCHoii 6yKBbi, BbipaBHHBaiOTca no JieBOMy Kpaio, 3anaxa^ nocjie hhx ne 
cxaBHXca). OAHOspeMCHHoe HcnonbsoBaHHe caob «yBaAcaeMbifi» h «c yBa>KeHHeM» ne 
peKOMeHAyexca.

Opn o^opMJieHHH rmcbMa na AByx h Soacc cxpaHHuax Bxopaa h nocACAyiomHe AOJiacnbi 
6bixb npoHyMepOBaHbi. HoMepa cxpaHHu AOJimibi 6bixb npocxaBACHbi nocepeAHHe BepxHero 
nojia jiHcxa apaScKHMH nH<J)paMH Ses CAOBa «cxpaHHu;a» («cxp.») h 3HaK0B npenHHanHa.

4.2.8. OxMexxa o hbahhuh npHAOKCHHa, ynoManyxoro b xeiccxe, o(J)OpMJiaexca no 
caeAyiomeH (JjopMe:

ripHJio>KeHHe: na 3K3.A. B

Ecah ecxb npHAoaceHHa, He Ha3BaHHbie b xeKcxe, xo hx HaHMeHOBaHHH hcoSxoahmo 
nepeHHCAHXb C yKasaHHCM KOAHHeCXBa AHCXOB B KaACAOM npHAOJKeHHH H HHCAa HX 3K3eMnAapOB, 
a xaK>Ke yKasaHHeM aApecos, b Koxopue npHAoaceHHe HanpaBAaexca, HanpHMep:

npHAOAceHHa:
1. Konna pacnopaxceHHa aAMHHHCxpauHH ox 00.00.0000 Xe 000 «Ha3BaHHe» h 

npHAOAceHHe k newy, Bcero Ha 2 a. b 1 3K3.
2. Konna pacnopaaceHHa aAMHHHexpanHH ox 00.00.0000 Ns 000 «Ha3BaHHe», Bcero Ha 3 a. 

b 2 3K3. b nepBbm aApec.

Ecah npHaoacchha c6poimopoBaHbi, xo koahhccxbo ahcxob He yKasbiBaiox.
OxMexxa o naAHHHH npHAoaceHHa neHaxaexca ox rpaHHUbi Aesoro noAa nncbMa, nepes 1 

cxpoMKy nocAe xexcxa nHCbMa.
4.2.9. EIoAnHCb aBAaexca oGasaxeAbHbiM pckbhshxom cAyaceGnoro AOKyMenxa. B cocxas 

noAnncH bxoaax: HaHMenoBaHHe aoaachocxh Anna, noAnncaBHiero AOKyMenx, AHHHaa noArmcb h 
ee pacmn^poBKa (HHHHHaAbi, (JjaMHAHa).

ripH HCnOAbSOBaHHH GABHKa Ha nepBOM (XHXyAbHOM) AHCXe nOAHOe HaHMCHOBaHHe 
aoavkhocxh yKa3bmaxb He xpeGyexca, npH ocjJopMneHHH AOKyMenxa na AByx h Gonee cxpaHHuax 
yKasbisaexca noAHoe HaHMenoBaHHe aoa>khocxh.

CpH HOAnHCaHHH CAyaceGHOXO AOKyMCHXa HCCKOAbKHMH AOAaCHOCXHbIMH ahuamh hx 
noAnncH pacnoAaraiox OAHy HaA Apyrofi b nocAeioBaxeAbHoexH, cooxBexcxByiomeH saHHMaeMOH 
AOAa<HOCXH.

Opn noAnncaHHH CAyaceGnoro AOKyMenxa necKOAbKHMH AHuaMH paBHbix AOAacHoexen hx 
noAnncH pacnoAaraiox Ha oahom ypoBHe.

B CAyaceGnbix AOKyMenxax, cocxaBAeHHbix KOMHCCHeH, yKasbiBajox ne aoaachocxh ahu, 
noAnncbiBaiomHx AOKyMenxbi, a hx oGasaHHoexH b cocxaBe komhcchh b cooxBexcxBHH c 
pacnpeACACHHeM (npeAceAaxeAb komhcchh, ceKpexapb komhcchh, hack komhcchh).

Ecah ahuo, npaBOMOHHoe noAnncaxb CAyaceGHbiH AOKyMenx, oxcyxcxByex, xo AOKyMenx 
Moacex noAnHCbmaxb ahuo, HcnoAHHK>mero ero noAHOMOHHa (oGasaHHocxH), hah ero 
3aMecxHxeAb. Opn sxom AOKyMenx nepenenaxbiBaexca, yKasbiBaexca (JjaKXHuecKaa Aonamocxb 
AHua, noAUHcaBmero AOKyMenx, h ero HKHunaAbi h HanpHMep: «HcnoAnaiomHH
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nOJIHOMOHHfl ...» HJ1H «3aMeCTHTejIb ...».
He zionycKaeTCfl no^nHCbmaTb flOKyMCHTbi c npe^JioroM «3a» h npocxaBjieHHeM kocoh 

Mepxbi nepea HaHMenoBaHHeM ziojdkhocxh.
McnojibsoBaHHe (jmKCHMHJibHoro BocnpoH3BefleHHa noanHCH c noMombio aHajioroB 

co6cxBeHHOpyHHOH noiinHCH flonycKaexca npH noanHcaHHH AOKyweHXOB cnpaBOHHO- 
HH^opMauHOHHoro xapanxepa: npuniameHHH, cnpaBOK, H3BeiueHHH h ap.

B aAMHHHexpauHH Hcnojibsyexca 4)aKCHMHJlbHbl® aHajior ikwihch rjiaBbi 
MyHHUHnajibHoro OKpyra.

HaHMCHOBaHHe ^ojdkhocxh nenaxaexcji ox rpaHHUbi jicboxo nojia AOKyMenxa, 
pacujH^poBKa no^nncH - na ypOBHe nocjie/iHeH cxpOKH HaHMenoBaHHa jiojdkhocxh c npo6e^OM 
MCMCfly HHHUHaJiaMH H ^aMHUHCH.

4.2.10. OxMexKa 06 HcnojiHHxejie BKJiiOMaex HHHiiHajibi, ^aMHJiHK) HcnojiHHxejiH 
cjiy>Ke6Horo aoKyMenxa h homcp ero cjry>Ke6Horo xejie^oHa.

OxMexKy 06 HcnojiHHxene pacnojiaraiox Ha jihucboh cxopone nocjieflHero JiHexa 
cjiy>Ke6Horo flOKyMCHxa (KpoMe aaHBJieHHH b cy^bi) b jicbom hkhchcm ymy (otJjopMJinexca c 
Hcnojib30BaHHeM mpH^xa paaMepoM Ha 2 - ^ Kerjia MeHbme, hcm xencx AOKyMCHxa), nanpHMep:

T.$. Hmojiaeea 
(495) in-n-ii

4.2.11. Bnsa corjiacosaHHa npocxaBJiaexca na npoeKxax cjiy)Ke6Hbix AOKyMenxoB, 
xpe6yK)HiHx npeaBapHxejibHoro paccMOxpeHHa aaHHxepecoBaHHbiMH cxpy Kxy pH bimh 
noB,pa3B.cJieHHHMH, ^ojijkhocxhbimh jiHuaMH, MyHHUHnajibHbiMH cjiyacamHMH (BHyxpeHHee 
corjiacosaHHe).

OopMofl BHyxpeHHero corjiacoBaHHH HBJiflexca BH3HpoBaHHe cjiyxceOnbix ijoKyMenxoB. 
Bnsa BKaionaex HHHHyio no^nHCb BHsnpyiomero, ee pacmH^poBKy h /iaxy BH3HpoBaHHa, npn 
HeoSxoziHMOCXH MoacHo yKasbiBaxb ao;i>KHOcxb BH3HpyK>mero.

nPH najiHHHH aaMeHaHHH rio cjiyace6HOMy AoxyMenxy corjiacoBaHHe o^opMJiaiox 
cjieayiomHM oGpasoM: «3aMeHaHHa npHJiaraK)xcH» hjih «c saMenaHnaMH no nyHKxy...» (npn 
BHeceHHH saMeHaHHH b xexcx flOKyMenxa), noanHCb, ee pacuiH^poBKa, ^axa.

BH3bi corjiacoBaHHfl aojihchm npocxaBjiaxbca Ha no^jiHHHHKax cjiyaceOHbix noKyMCHXOB, 
3a HCKjnoHeHHeM oxnpaBJiaeMbix ^OKyMeHXOB, Koxopbie BHsnpyioxca na Konnax.

4.2.12. npHMeHCHHe nenaxeH.
4.2.12.1. Ha cjiyaceGnbix ^oKyMenxax, xpeOyiomHX oco6oro ynocxoBepeHna, cxaBHXca 

nenaxb. flenaxh yaocxoBepaex no^aHHHoexb noOTHCH aoaacHocxHoro JiHua jih6o cooxsexcxBHe 
KonnH noxiJiHHHHKy.

4.2.12.2. B ajMHHHCxpauHH Hcnojib3yK)xca ciieziyiomHe Kpyrabie nenaxH:
- c H3o6pa>KeHHeM rep6a MyHHUHnajibHoro onpyra Map(J)HHO b ropoae Mockb€» (ziajiee - 

repOoBaa nenaxb);
- «,ZIaa noKyMeHxoB».
4.2.12.3. FepGoBOH .nenaxbK) sasepaexca noanncb rjiasbi MyHHUHnajibHoro OKpyra hjih 

JiHua. Hcnoanaiomero ero noaHOMonna.
HpHMepHbiH nepenenb aoxyMeHxoB, aasepaeMbix repSoBOH nenaxbjo: xoaaxancxBa, 

xapaxxepHCXHKH, cnpaBKH o cxaace paGoxbi, xpyaoBbie khh>kkh, ^HHancoBbie aoKyweHXbi, 
aoBepeHHoexH, KOHXpaKXbi, aoroBopbi, HHbie AOKyMeHXbi, xpeGyiomne xaKoro saBepenna.

Fep6oBaa nenaxb xpaHHXca y raaBbi MyHHHHnanbHoro OKpyra hhh anua, Hcnoanaiomero 
ero noaHOMOHHa.

4.2.12.4. Henaxh «,Z^aa aoKyMeHXOB» Hcnonb3yexca aaa safiepeHHa kohhh aoKyMenxoB, 
aaa iipocxaBneHHH na paaaHHHbix aoKyweHxax KaapoBoro xapaKtepa, Ha BbinHCKax H3 
npoxoKoaoB h ap.

Henaxh xpaHHtca b oxaeae no opraHHsauHOHHHM h KaapOBbiM BonpocaM.
4.3. 3aBepeHHe KonHH cjiyaceOHbix aoKyMeHXOB.
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Korina cjiyaceSHoro ^OKyMeHxa saBepaexca b oxiiejie no opraHHsaunoHHbiM m KajipoBbiM
Bonpocaw.

SaBepHxejibnaa na^nncb «BepHO» hjih «KonHa BepHa» npocxaBJiaexca hh^kc peKBHsnxa 
«rio^nHCb» h cocxaBJiflexca no $opMe:

Bepno (Konna Bepna)
ZIOJl^CHOCXb
flaxa saBepenna KonnH

pacmn^poBKa nonnncHjiHHHaa no^nncb

SaBepnxejibHaH na^nncb y^ocxoBepaexca nenaxbio «,Hjih noKyMenxoB».
3aBepnxejibHa^ naanncb yicasbiBaex, kcm h Korna HsroxoBJiena Konna, nenaxb npna.aex 

Konun aoKyMenxa lopn^HHecKHH cxaxyc.
3anpemaexca BbmaBaxb saBepennbie KonnH aoKyMenxoB BbimecxoaLnnx n hhwx

opraHHsaunn.
4.4. OxMexxa 06 HcnojiHennH cjiyaceSnoro flOKyMenxa h nanpaBJienHH ero b nejio nojiacna 

BKjnonaxb cjie^yiomHe aaHHbie: KpaxKne CBeaenna 06 HcnojineHHH (ccjih oxcyxcxsyex aoKyMenx, 
CBH/iexejibcxByioinHH 06 HcnojineHnn), cnosa «B ziejio», ^axa, no^nncb HcnojiHnxejia hjih
pyKOBO^Hxejia cxpyKxypnoro noapasflejiennfl, b koxopom ncnoJiHen aoKyMenx.

4.5. npH HeoGxo^HMoexH HOxapnaJibHoro aaBepenna, kbk cjiyaceSnbix ^OKyMenxoB, xax m 
flpyrnx AOKyMenxoB, noaroxoBKy ^OKyMenxoB k xaKOMy BaBepennio ocymecxBJiaex ox^eji no 
opraHHsaunoHHbiM h Ka/ipOBbiM BonpocaM.

5. O^opMJieHHe AOBepennocxH

5.1. /I.OBepeHHOcxb - AOKyMenx, yaocxoBepaiomHH nepeaany nojinoMOHnn maBbi 
MynnunnajibHoro OKpyra hjih Jinua. Hcnojinaiomero ero hojihomomha MyHHUHnajibHOMy 
cjiy)KameMy na npe^cxaBiienHe HnxepecoB rjiaBbi MynHUHnajibnoro OKpyra hah jinna. 
Hcnojinaiomero ero nojiHOMOMHa hjih coBepmenne KaKHx-JiH6o achcxbhh.

CpOK AencxBHa flOsepenHOCXH onpenejiaexca rjiaBOH MynHunnajibHoro hjih jihuom, 
HcnoJinaioijuHM ero nojiHOMonna. Ecjih cpox b AOBepennocxH ne yKaaan, xo ona coxpaHaex cnny 
b xenenne rozia co ana ee BbmaHH.

5.2. ^OBepennocxb o^opMaaexca na Gjianxe rjix hhccm.
5.3. OGasaxejibHbie peKBHSHXbi AOBepenHocxH:
- peracxpauHOHHbiH Howep h Aaxa BbmanH;
- aarojiOBOK «^0BepeHH0cxb»;
- AOJiacHocxb, <|)aMHJiHa, HMa, oxnecxBO (nojinocxbio) MynHUHnajibnoro cjiyacanjero;
- nepenenb nepenaBaeMbix noanoMonnH;
- cpox AeHcxBHa AOBepennocxH;
- nojinHCb rjiaBbi MynnuHnajibHoro oxpyra hah jiHua, ncnoanaiomero ero noJiHOMOHHa;
- rep6oBaa nenaxb.
/JonojiHHxeabHbie peKBH3HXbi (juia BezieHHa rpaacnancKHX flea):
- nacnopXHbie Aannbie ynoanoMOHeHHoro anua;
- oSpaaeu noanHCH ynoanoMoneHnoro anua.
5.4. PerHCxpaiiHK) h Bbmany aoBepenHocxen, a xaicace ynex noanoMOHHH no 

aoBepennocxaM Be^ex oxaea no opraHHsauHonnbiM h KaapOBbiM BonpocaM.

6. OpraHH3auHH paoorbi c KoppecnoHAeminefi

6.1. IlpHeM, nepBHnnaa o6pa6oxKa, aocxaBKa h oxnpaBKa KoppecnonaeHUHH.
6.1.1. npHCM h oxnpaBKa KoppecnonaenuHH ocymecxBjiaexca caeayiomHMH cnocoSaMH:
- nepes noHxoBoe oxaeaenne;
- Hapo4HbiMH, KypbepaMH;
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- jihhho;
- C HCnOJlb30BaHHeM (j)aKCHMHJIbHOH CBA3H;
- C HCn0JIb30BaHHeM 3JieKTpOHHOH nOHTbl.
6.1.2. ripneM h oxnpaBKa KoppecnoniieHiiHH npOH3BoaHTCH ueHxpajiH30BaHH0, 3a 

HCKJIIOHeHHeM (J)aKCHMHJIbHOH, XeJie^JOHHOH CB£3H H 3JieKXpOHHOH nOHTBI.
6.1.3. nopaaoK perucxpauHH h npoxo^cjieHHa xoppecnoHfleHUHH, noexynHBinefi b 

auMHHHcxpaiiHK) h oxnpaBJweMofl H3 aziMHHHCXpauHH jiioSbiM H3 nepeHHcneHHbix cnoco6oB, 
ycxanaBJiHBaexca HacxoamHM PerjiaMenxoM.

6.1.4. IJeHxpajiHSOBaHHbiH npneM, nepBHHHyio o6pa6oxKy, aocxaBKy h oxnpaBKy 
KoppecnoHAeniinw ocymecxBJiaex OTjieji no opraHnaauHOHHbiM n KaaposbiM sonpocaM.

^.onycKaexca npHMeHenne (JjaKCHMH^bHOH cbssh h ajieKxpOHHOH nonxbi iiJiJi npneMa h
oxnpaBKH KoppecnoH/ieHUHH.

6.1.4.1. Hpn npHCMe ox napoHHbix KoppecnoimeHUHH b paaHOCHOH KHHre oxnpaBHxejia 
cxaBHXCH ^axa h no^nncb MynnuHnajibHoro cjiy^camero, npHHHBiuero flOKyMenx (npn npHCMe 
raaex h )KypHajiOB - BpeMJi nocxynjieHHa), na koiihh flOKyMenxa - mxaMn ajjMHHHcxpauHH 
«riojTyHeHO».

6.1.4.2. KoppecnoHACHUHtf, nocxynHEmaa na ^aKC-aBxowax b HepaGonee Bpewa, b
BbixoflHbie a npa3AHHHHbie ahh, nepeAaexca b oxfleii no opraimxamiOHHbiM n KaapoBbiM 
sonpocaM, ami ee o6pa6oxKH ne noa^nee 9.30 cjie^yiomero pa6oHero aha h noane>KHx 
peracxpauHH b nepBoonepe^HOM nopa^Ke.

6.1.4.3. npn npneMe KoppecnonaeHUHH npOBepaexca npaBHJibnocxb aapecoBaHHfl h 
ueJioexHoexb ynaKOBOK.

OidhSohho flocxaBjieHHa^ KOppecnoRfleHima B03Bpamaexca oxnpaBHxejno c noacnenHeM 
npHMHHbi B03Bpaxa ne noa^nee 3 paSoHHX ahch c MOMenxa nonyneHHa.

6.1.4.4. Bee nocxynHBUiHe KOHBepxbi c KOppecnoHaeHUHeH BCKpbiBaioxca (aa
HCKjnoneHHeM coflepacamnx noMexKy «jihhho»} a xanace KOppecnoHAeHUHH na HHocxpanHOM 
aabiKe, Koxopbie nepe/iaioxca ajipecaxaM b nepacnenaxaHHOM BH^e).

OpH BCKpbixHH KOHBepxoB c KoppecnoHfleHUHeH npoBepaexca HanHHHe flOKyMenxoB, 
yKaaaHHbix b hhx npHJionceHHH, a xaKa<e najiHHHe yjiocxoBepaiomHX pckbhshxob (no^nHCH, 
nenaxH h ap.).

B cjiynae oSHapyaceHHa Heflocxann jih6o oxcyxcxBHa HeoSxo^HMbix peKBH3HXOB,
KoppecnoHAeHUHa B03Bpamaexca oxnpaBHxejno c yKasanneM hphhhh Boaspaxa.

6.1.4.5. Ha Bcett KoppecnoHAennHH, nocxynHBUieH ao 17.00 xeKymero AHa, 
npocxaBJiaexca mxaMn c yKaaaHHCM Aaxbi xeKymero AHa (Aaxbi nocxynjieHHa).

Ha KoppecnoHAeHUHH, nocxynHBmeH nocne 17.00, npocxaBnaexca mxaMn c yKaaanneM 
Aaxbi cjieAyiomero pa6onero AHa.

6.1.4.6. Ha KoppecnoHAemiHio, xpe6yiomyio eponnoro paccMOxpeHHa npocxaBaaexca 
mxaMn c yKaaaHHCM Aaxbi xeKymero AHa (AHa nocxynneHHa) BHe aaBHCHMOCXH ox BpeMeHH hx 
nocxynAeHHa, AocxaBKa raaBe MynHannaAbHoro OKpyra hah AHay, HcnoAHaiomeMy ero 
noAHOMOHHa, ocymecxBAaexca HeaaMeAAHxeAbHO.

6.1.5. BbiAana BXOAameH KOppecnoHAeHUHH ocymecxBjiaexca noA poenneb.
TJocxaBKa cpOHHOH KoppecnoHAenuHH ocymecxBjiaexca b xeneHHe oahoxo naca nocAe ee 

nocxynACHHa noA poenneb.
6.1.6. OxnpaBKa KoppecnoHAenuHH npoHaBOAHXca nocne ee perncxpaiwH.
Hpn oxnpaBKe KOppecnoHAeHUHH npoeepaioxca HanHHHe:
- aApeca c hhackcom;
- HcxoAaujero Howepa;-
- cjiaMHAHH HcnoAHHxejia c yKaaaHHCM HOMepa ero xeAe^ona;
- yKaaaHHbix b xekcxe npHAoaceHHH;
- nOAHHCH.
6.1.7. SaMecxHxeAb rAaBbi aAMHHHcxpan,HH b cAynae nenpaBHAbHo o^opmachhoh 

KOppecnoHAeHUHH npHFAamaex HcnoAHHxeAa k ce6e no KoppecnoHAenuHH eponnoro xapaKxepa 
AAa HcnpaBAeHHa HeAocxaxKOB.
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6.1.8. KoppecnoHfleHUHfl oxnpaBJiaeTCH BHeniHHM ajipecaxaM Hepea HcypnajiBi 
peracxpauHH b xeneHHe .hha.

KoppecnoHaenuHa cpo^Horo xapaKXepa, KoppecnoHflemjHfl, no Koxopoft ycxaHOBnen 
cpOK HcnojiHeHHfl ox 1 no 5 nnen, oxnpaBJiaexcn BHeniHHM anpecaxaM no (JiaKcy, hjih 
HcnojiHHxejieM co6cxBeHHOpynHO, ccjih nopyHCHHa no HcnojinenHio (peaojnouHH) 
KoppecnoHneHUHH xpeSyiox onepaxHBHoro pemeHHH.

6.1.9. JJonycKaexcfl BLinana KOppecnoHnennHH na pyKH aBxopy. hjih anpecaxy h 
npoH3BonHxca oxnejiOM no opraHHaanHOHHbiM h KanpoBbiM sonpocaM non pocnncb nojiynaxena.

Bbinana KoppecnonneHitHH H3 apxHBa npOHSBonnxcfl oxneJiOM no opraHHaanHOHHbiM u 
xanpoBbiM BonpocaM c paapenieHHa rnaBbi MyHHiiHnajibHoro oxpyra hjih Jinna, HcnojiHjnonjero
ero noiiHOMOHHfl, non pocnncb b McypHane. 

6.2. PerHcxpaunH KoppecnoHneHiiHH. 
6.2.1. PerncxpannH nonJie>KHT bch KoppecnonnennHH, xpeSyiomaH ynexa h 

HcnojibaoBaHHfl b cnpaBOHHbix nejiHx (xaK coanaBaeMaa b anMHHHexpanHH, xax h nocxynaiomaa b 
anMHHHCxpaiiHK) H3 npyrnx opraHHaanHH h rpa^nan).

OCflaaxejibHOH perHcxpanHH nonJiexcHT KoppecnoHnennHa, xpeSyioinaa oxsexa (kbr 
BxoAmnaa, xax h Hcxonamaa).

He nozuie>KHx perHcxpanHH cjicnywinaa KoppecnoHnemiHa:
- cxaxHcxHHecKHe cBeneHHa;
- SyxranxepcKHe noKyMenxbi;
- HH^opManHOHHbie Maxepnajibi, npHCJiaHHbie nJia CBeneHHa;
- nepHonHHecKHe HanaHHa;
- noanpaBHxejiBHbie nncbMa h xejierpaMMbi;
- yneGHbie njianbi, nporpaMMbi;
- oxnexbi;
- peKjiaMHbie npocnexxbi, 6yKJiexbi, 6ponnopbi.
6.2.2. PemcxpauHa KOppecnoHnennHH ocymecxBJiaexca b aBX0MaxH3Hp0BanH0M jih6o 

pyHHOM pe>KHMe b nenb ee nocxynjicnna, 3a HCKjnoneHHeM cjiynaeB, yKaaaHHbix b HacxoameM 
PerjiaMenxe.

6.2.3. PIpneM (nepenana) xejie^oHorpaMM, anpecoBaHHbix rjiase MyHHUHnajibHoro OKpyra 
hjih jinny, HcnoimaiomeMy ero nojiHOMonna, npoH3BOflHxca oxneJioM no opraHHaannoHHbiM h 
KaapoBbiM BonpocaM, c perncxpauHeH xejie(J)OHorpaMM b cneuHanbHbix xcypnajiax.

6.2.4. MyHHUHnaiibHbie cjiy^Kainne, ynacTByioinHe b nponecce coananHa, perHcxpanHH h 
xpanenna KoppecnoHnenunH, necyx oxBexcxBeHHoexb aa coxpaHHoexb, Kax caMOH 
KoppecnoHneHUHH, xaK h HH^opManHH o Hen b 6aaax naHHbix, a xaxxce 3a onepaxHBHoe 
npencxaBJieHHe Heo6xonHMOH HH^opMaunn Kpyry jihh, HMeiouinx npaso na ee nojiynewHe.

6.3. OopanoK paSoxbi c KOppecnOHneHnnen, nocxynaioineH h oxnpaBjiaeMOH 
nOCpenCXBOM (J)aKCHMHJIbHOH CBa3H.

HeHTpajibHbiH (JjaKCHMHJibHbiH annapax aflMHHHCxpanHH pa6oxaex b 
aBTOMaxHHecKOM peacHMe KpyrjiocyxonHo.

6.3.2. Hocxynaiomaa no (jjaxcy KoppecnonneHiiHa nepenaexca niw perHcxpanHH b oxneji 
no opraHHaaiiHOHHbiM h KaapoBbiM BonpocaM.

6.3.3. Hepenana KoppecnoHAennHH no <j>aKcy npoH3BonHxca MyHHnnnajibHbiMH 
cjiy>KamHMH c (JiaKCHMHJibHbix annapaxoB, ycxaHOBjieHHbix b hx nonpaanejieHHax.

Hepenana KoppecnoHnenunH c nenxpajibHoro (jmKca anMHHHcxpannn 
npOH3BonHTca MyHHnnnajibHbiMH cjiyxcauiHMH.

6.4. PaccMoxpeHHe KoppecnoHnennHH.
6.4.1. PaccMoxpeHHe KoppecnonneHUHH b anMHHHCxpanHH npennojiaraex nepena^y 

KoppecnoHneHLjHH rjiase MyHHUHnajibHoro oxpyra hjih jinny, HcnojinaiomeMy ero nojiHOMonna, 
Ana npHHaxHa pemeHHa no ee HcnojmeHHio, noAnncaHHe peaojnonHH.

6.4.2. Peayjibxaxbi paccMoxpeHHa KoppecnoHAennHH oxpaacaioxca b peaojnounax.
KoppecnoHneHuna Moxcex HMexb hcckojibko peaojnonHH (oahofo hjih HecKOJibKnx

AOJDKHoexHbix jihu) copxBexcxBeHHO axanaM paccMoxpeHHa. HpH 3xom nocjieAyiouiHe

6.3.1.

6.3.4.
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pe30JlK)UHH He flOJDKHH ^y6JlHpOBaTb nepByK) H npOTHBOpeHHTb eft, B HHX £OJl>KeH 
KOHKpeTH3HpoBaTbCH nopflflOK HcnojiHeiiHs KoppecnoH^eHUHH, cpOK ee HcnojiHeHHa (c yneiOM 
KOHeHHoro cpoKa HcnojineHHfl ycxaHOBJieHHoro nepsoft pesojnOHHeft) h HcnojiHHxejib.

.ZlonycKaexcji bosmohchocxl noBxopHoro paccMoxpeHH^ KoppecnonzieHUHH npH 
H3MeHeHHH oGcxoaxejibCXB aejia. B 3xom cjiynae KoppecnoH^eHUHfl bhobb npeAcxaBJiaexcfl rjiase
MyHHUHnajibHoro OKpyra hjih jiwuy, HcnojiHHiomeMy ero iiojihomohhh, h Koxopbie BnpaBe ,naxb 
HOBoe nopyneHHe c ynexoM H3MeHHBiiiHxcji oScxoaxenbcxB h onpe^ejiHXb ^pyrnx ncnojiHHxejieft.

6.4.3. KoppecnoH,aeHUHfl HanpaBJiaexca na HcnojiHeHHe b cooxbcxcxbhh c pesoniouHJiMH.
6.4.4. Ox,n,eji no opraHH3au,HOHHbiM h KajipoBbiM BonpocaM o6ecne4HBaex 

coHcnojiHHxeneft no nopyHeHHHM rnaBbi MyHHUHnajibHoro OKpyra hjih jihub, ncnojiHaiomero ero 
nOJIHOMOHHa, Heo6xO,ZIHMbIM KOJIHHeCXBOM KOnHft.

6.5. IIo^roxoBKa h o(J)opMJieHHe pesojnouHft.
6.5.1. PesojnouHH o<|)OpMJiflexcH na SjiaHKe ycxaHOBJieHHoro oSpasua. BjianK pe30JiK>u,HH 

OKpenjiaexca c KoppecnoHjeHUHeft. PesojnoijHa Moacex 6bixb o^opMJieHa h na cawoft 
KoppecnoH/jeHUHH.

6.5.2. B cocxaB pesojnouHH Bxoziax CiieayiomHe 3JieMeHXbi:
- HcnojiHHxejib ((J)aMHJiH^ h HHHunajibi MyHHUHnajibHoro c;iy>Kamero (MyHHunnajibHbix 

cjiy>KamHx), KoxopOMy uaexca nopyneHHe);
- couepxcaHHe nopyHenna (hjih HecKOJibKHx nopyneHHft);
- cpoK HcnojineHHH nopyHCHHA (b cjiynae HajiHHHa HecKOJibKHx nopyneHHft AJia Ka^uioro 

HCTIOJiHHXeJIH cboh).
^onojiHHxejibHO (snaK +) Moryx 6bixb yicasaHbi ^aMHJiHH h HHHUHajibi MyHHunnajibHbix 

cjiywamnx, KoxopbiM aaHHaa KOppecnoHuenunfl HanpaBJiaexcfl UJia HH(J)opMauHH hjih ynaoxHa b 
pemeHHH Bonpoca (npH hcoSxo/ihmocxh).

PauoM c (J>aMHJiHeft MyHHUHnajibHoro cjiyncaiuero, na Koxopoe BosjiaraexcH kohxpojib 3a 
xouom HcnojiHCHHA KoppecnoHjieHUHH, uejiaexca noMexxa - «KoHxpojib».

ripH HaJIHHHH B pe30JIK)UHH HeCKOJIbKHX HCnOJIHHXCJieft yKaabIBaeXCfl OXBeXCXBCHHblft 
HcnojiHHxejib («oxb.»), jih6o hm CHHxaexcs jihuo, yKasannoe b pesojiiounn nepBbiM.

OpH H3JIH4HH B pe30J!K)UHH HeCKOJlbKHX OXBCXCXBeHHblX HCUOJlHHXeJieft Ka>KJIbIH H3 HHX 
uoKJiaubiBaex o BbinojineHHH nopyneHHH rjiane MyHHUHnajibHoro OKpyra hjih jiHuy, 
HcnojiuaiouieMy ero nojiHOM04H», caMocxoM rejibuo.

Ecjih cpoK HcnojiHeHHfl b pesojnouHH He yKasaH, 3xo osHauaei, hxo HcnojiHenue 
npeuycMoxpeHo b xeueHHe 30 uweft co zihh perncxpauMH KoppecnonueHUHH.

6.6. O^opMJieHHe Hcxon^meft KoppecnonueHUHH.
6.6.1. Hcxouama^ KOppecnoHuenuH^ (b xom uhcjic h HHHUHaxHBHaa) nounucbiBaexcH 

rjiaBofi MyHHUHnajibHoro OKpyra hjih jihuom, HcnojrajnoiUHM ero nojiHOMonna.
6.6.2. Hcxonamaa KoppecnoHuenunji o^opMJiaexca na 6jiaHKax hhccm b cooxBexcxBHH c 

Xpe60BaHHHMH, H3JI0)KeHHbIMH b HacxoHiueM PerjiaMeHxe.
6.6.3. Mcxouaiuaa KoppecnoHAenuHa npHHHMaexca k oxnpaBKe: b cjiyuae HanpaBJieHHfl b 

ouhh ajipec - b ueyx 3K3eMnjiapax, b cjiyuae HanpaBJieHHa hcckojibkhm a^pecaxaM - b xbrom 
KOJiHuecxBe 3K3eMnjiHpOB, Koxopoe cooxBexcxBOBano 6bi KOJiHHecxsy aapecaxos Ha 
KoppecnoHueHUHH njnoc UBa.

3K3eMnjiap Hcxouaiueft KoppecnoHuenuHH (Konna), ocxaiomHftca b uene auMHHHcxpauHH. 
UOJl>KeH 6bIXb 3aBH3HpOBaH HCnOJIHHXCJieM.

Mcxo/unuafl KoppecnoHzieHUHH nepeuaexca uJia oxnpasKH nojiHocxbio 0(J)0pMJieHH0ft.
6.6.4. Ilocjie HcnojiHeHHa KoppecnoHueHUHH hcxojwuihm HOMepoM oxsexa HBjiaexca 

HOMep, uaHHbift npH perncxpauMH b >KypHajie ncxoA^iueft KoppecnoH^eHUHH.
6.7. OopMHpoBaHHe fleji, hx xpaHCHue, opraHH3auHa cnpasouHoft paGoxbi.
6.7.1 OopMHpoBaHHe ^eJi, hx xpanenue, cnpaBOHHaa pa6oxa no saperHcxpHpoaaHHoft 

KoppecnoHueHUHH (kbk BxonJiuieft, xax h ncxo/uiiueft) ocymecxBJiaexca oxuejiOM no 
opraHH3auHOHHbiM BonpocaM h Ka^pos.

6.7.2. MyHHunnajibHbie CJiyacamne oxEeuaiox sa:
- coxpaHHocxb nocxynaiomeft k hhm KoppecnoHuenuKH h HH^opMauun o Heft b 6a3e
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AaHHbix:
- co6jno,ueHHe cpokob xpaHeHHH (b cootbctctbhh c yiBepac^eHHOH HOMemcjiaxypoH aeji);
- CBoeBpeMeHHyio no^roTOBRy h nepe^any aeji b apXHB a^MHHHcxpaiiHH (b cootbctctbmh 

c yrBepxcaeHHOH HOMenKnaxypoH ^eji).
6.7.3. 3aKOH4eHHbie ^ejionpoHSBozicTBOM aejia b xeneHtie .asyx nex hjih ^pyroro, 

corjiacoBaHHoro b ycxaHOBjieHHOM nopfl^Ke cpoKa, ocxaioxca b aziMHHHexpauHH ajm cnpaBOHHOH 
pa6oxbi, a 3axeM b cooxBexcxBMH c HOMeuRjiaxypon cflaioxcji b apxHB.

O^opMjieHHe ^e/i ,zuiji nepejjaHH b apxHB npoH3BoziHxca ox^cjigm no opraHHsannoHHbiM h 
KaapoBbiM Bonpocaw.

6.7.4. ^ejia 3a HCxeKinnH ro# ,aoji>KHbi 6bixb o^opMJienbi h saKpbixbi zio 1 Mapxa xeKyuxero 
roiia. Ohmch cocxaBJiaioxca ox^ejibHO na ziejia nocxoaHHoro xpaneHna; ^ejia BpeMennoro 
xpaneHHfl (cBbime 10 nex). Ha aejia BpeMCHHoro xpanenHa (ao 10 Jiex) onncn ne cocxaBJunoxca.

7. Paooxa c viyHiimina/ibHbiMH npa&OBbiMH aicraMH, coAepMcamHMH c^y>Ke6Hyio 
iiH(|)opMaunM) orpaiiHHeHuoro pacnpocxpaHeHun

7.1. Pa6oxa c MyHHUHnajibHbiMH npaBOBbiMH axxaMH, coaepjKamHMH cjiyxceSnyK) 
HH(J)opMauHK) orpaHHHeHHoro pacnpocxpaneHMa, onpe^ejiflexca aaKOHO/iaxejibcxBOM Pocchhckoh 
OeAepauHH n HacxoamHM PerjiaMenxoM.

7.2. OxneceHHe MynHunnajibnoro npaBOBoro axxa k KaxeropHH AOKyMenxoB, 
co/iepjKamHx HHc^opMaunio orpaHHMeHHoro pacnpocxpaHenna, npoHasoziHXCfl xoiibKO no 
ocnoBaHHBM, npeflycMoxpeHHbiM saKOHoziaxejibcxBOM Pocchhckoh Oe^epauHH.

OcHOBaHHeM zuia oxHeceHHH MyHHUHnajibHoro npaBOBoro axxa k KaxeropHH aoKyMenxoB, 
cojiepxcamnx HH^opMauHK) orpaHHHeHHoro pacripocxpaHCHHa, HBJiaexca:

- samHxa HH^opMauHH, cocxaBJiaromen cjiy5Ke6HyK) xanny;
- samHxa HH(J)opMaHHH, cocxaBJiHiomen KOMMepnecKyio xaiiny;
- samHxa HH^opMauHH, cocxaBJiMK)meH npo^eccnoHanbHyK) xaftny;
- 3am,Hxa HH^opMauHH, cocxaBJiaiomeH jiHHHyio hjih ceMeHnyio xanny rpancuan;
- aauiHxa HH^opMauHH, cocxaBJiaioLHeH HHbie BHjibi xaim, b cjiyna^x, ccjih xaKaa 

oOflaannocxb npeziycMoxpeHa 4)eflepajibHbiMH saKonaMH;
- aaniHxa nepconajibHbix aaHHbix rpanmaH (<l)H3H4ecKHx jihii);
- aauiHxa nepconajibHbix /laHHbix MyiiHUHnajibHbix cjiy>KamHx;
- aauiHxa hhbix BHflOB KOH([)HAeHUHajibHbix cBCjjeHHH b cjiyMa^x, ccjih xaKaa o6a3aHHOCXb 

npeijycMOxpena aaKonojiaxejibcxBOM Pocchhckoh OeaepauHH.
7.3. nepenenb BonpocoB, Koxopwe ne Moryx coflep)Kaxbca b MynHunnajibHOM npasoBOM 

aKxe, oxneceHHOM k KaxeropHH orpaHHHeHHoro pacnpocxpaHeHHH:
- npasa, cboGojibi h oGasannocxH HejioBeKa h rpaacaaHHHa;
- nOJIHOMOHHH aflMHHHCXpailHH;
- .aeflxejibHoexb ajiMHHHexpauHH;
- Hcnojib30BaHHe GiozPKexHbix cpe/iCTB;
- HHbie Bonpocbi, HeflonyexHMoexb orpaHHHCHHH aocxyna k KOXopbiM ycxaHOBJiena 

aaKonoziaxejibcxBOM Pocchhckoh Oe^epauHH.
7.4. HeaonycxHMo oxneceHHe MyHHUHnajibHoro npaBOBoro aKxa k KaxeropHH 

AOKyMenxoB, co^epxcamHx HH(J)opManHK) orpaHHHeHHoro pacnpocxpaHenna, b cjiynaHx:
- coflepacaHHJi b hcm BonpocoB b cooxBexcxBHH c nepeHHCM, onpe/iejieHHbiM nyHKXOM 7.3 

Hacxojnuero PernaMenxa;
- BHeceHHa HSMeneHHH, oxMeHbi hjih npHsnaHHa yxpaxHBUiHM cnjiy MyHHUHnajibHoro 

npaBOBoro aKxa. He oxHeceHHoro k KaxeropHH oipaHnneHnoro pacnpocxpaHCHHa.
7.5. ^ocxyn k HH^opMauHH o zieHiejibHOCTH a^MHHHCxpauHH orpaHHHHBaexca b cjiynaax, 

ecjiH yKaaaHHafl HH^opMaiina oxHecena k HH(j)opMauHH, cocxaBJiaiomeH rocyaapcxBeHHyio hjih 
cjiy>Ke6HyK) xafiny.

7.6. Pemenne 06 oxneceHHH MyHHUHnajibHoro npaBOBoro aKxa k KaxeropHH flOKyMeHXOB, 
cojiep>KaniHx cjiy^ceSHyio HH(J)opMauHio orpaHHHeHHoro pacnpocxpaHeHHfl, npHHHMaexca, kbk
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npasHJio, na CTaAHH co3jiaHHH npoeicra MynHUMnajibHoro npaBOBoro aKTa npH BKJucmeHHH b Hero 
CBe^eHHH KOH(J>H^eHUHajiBHoro xapaKrepa h 0(})0pMJiaeTCfl noMCTKOH b npaBOM BepxHeM yrjiy 
nyreM npocxaBjieHHfl miaMna «^Jia cjiy>Ke6Horo nojiB30BaHHfl».

PemeHHe 06 oxHeceHHH MyHHUHnajiLHoro npaBOBoro axxa k KaxeropHH ^OKyMeHXOB, 
no^jie>KainHx orpaHHHeHHio pacnpocxpaHeHHfl (aocxyna), npHHHMaexCH rjiasoH 
MyHHUHnajibHOro OKpyra hjih jihuom, HcnojiHaioiuHM ero noJiHOMOHHfl, na cxa^HH cos^aHHfl 
npoexxa MyHHiuinajibHoro npaBOBoro axxa npn bkjhohchhh b hcxo nepconajibHbix .aaHHbix h 
CBeAennH, yKaaanHbix b nyHKxe 7.7 Hacxoamero PemaMeHTa.

7.7. CBeAeHHa, coAep>KamHec>i b MyHHUHnajibHbix npaBOBbix anxax no KaxipoBbiM 
BonpocaM, noAJie>KamHX orpaHHHeHHio Aocxyna:

- o HasnaHeHHH, nepeBOAe na aojixchocxb h ocBoSoxmeHHH ox aoji>khocxh 
MyHHUHnanbHbix cuy^cainHx;

- 0 npHMeHCHHH H CHHXHH AHCUMllJIHHapHblX B3bICKaHHH, O npOBeACHHH CJiy>Ke6H0H 
npOBepKH b oxHoiueHHH MyHHUHnajibHbix cJiy>KamHx;

- 06 yxBep)KAeHHH mxaxHOro pacnHcaHHM, o BHeceHHH H3MeHeHHH b mxaxnoe pacnHcaHHe 
c HH(J)opMauHeH o hhcjichhocxh, AOJDKHocxHbix oKJiaaax h (j50^6 onjiaxbi xpy^a 
MyHHUHnajibHbix cjiyjKaiuHx;

- o npHCBoeHHH KJiaccHbix hhhob MyHHUHnajibHbiM cjiy^cautHM;
- o npeuocxaBJienHH oxnycKOB myHHuvmajibHbiM cjiyvKaiuHM, aa HCKjnoHemieM niaBbi 

MyHHUHnajibHOro OKpyra (b xom hhcjic no yxouy 3a pe6eHK0M h Bbixouy H3 oxnycxa no yxouy 3a 
peSeHKOM ao aocxhxcchhb hm Boapacxa xpex Jiex, 6e3 coxpaHeHHa ueue^Horo couepxcaHHfl, 
yneSHoro oxnycKa); 06 yxBepxcueHHH rpa(J)HKa oxnycKOB.

- 06 HSMeHCHHH HMCHH, 0X460X83 MyHHUHnajibHbix CJiyJKaiUHX, 3a
HCKjuoHeuHeM rjiaBbi MyHHUHnajibHOro OKpyra hjih jihub, HcnoAHaioiuero ero nojiHOMOHHa.

7.8. fjiaBa MyHHUHnajibHOro OKpyra hjih jihuo, Hcnojiuaioiuee ero nojiHOMOHHJi, 
npHHHBiuHH pemeHHe 06 oxHeceHHH cjiyxceSuoH HH^opMauHH, 3a(J)HKCHpoBaHHOH b 
MyHHUHnajibHOM npaBOBOM axxe, k KaxeropHH orpaHHuenuoro pacnpocxpaHCHHA, necex 
nepcoHajibHyio oxBexcxBenHocxb 3a oSocHOBaiiHocxb npHHaxoro pemeHHB.

7.9. ^OKyMenxHpOBaHHaa HH^opMauHH c noMexKOH «^jia cjiyxceSHoro nojib30BaHHa» 6e3 
peaoniouHH niaBbi MyHHUHnajibHOro OKpyra hjih jihub, HcnoJiHaiomero ero nojiHOMOuHB, He 
noAJie>KHx pasrjiameHHK) (pacnpocxpaHeHHio).

7.10. CHaxue noMexKH «^jih cnyxKeOHoro nojib30BaHHa» npoH3BOAHxca b cbbsh c yxpaxon 
KOH^tHuenuHajibHOcxH HH(J)opMauHH. IloMexKa norauiaexcfl nounHCbio ruaBbi MyHHUHnajibHOro 
OKpyra hjih jihub, HcnoJiHaioiuero ero iiojihomohh^.

8. HcnojiHeHHe h KOHxpojib HcnoJiiicuuH MyimuHiiajibHbix npaBOBbix aKTOB, cJiyuceGubix 
AOKVMeHXOB. nporoicojioB eoBeiuaHHH, a xaioKe pe30.iiomiH

8.1. McnojiHeHHe MyHHUHnajibHbix npaBOBbix aKXOB, cjiyxceOubix AOKyMeuxoB, 
npoxoKOJiOB coseiuaHHH, pe30JlK)UHH.

8.1.1. CpoK HcnojiHeHHa.
8.1.1.1. CpoK HcnojiHeHHfl onpeuejiflexcH KajieHuapHOH Aaron hjih ncxeneHneM nepnoua 

BpeMeHH, Koxopbiii HCHHCJiaexca rouaMH, MecauaMH hjih ahamh.
foAOBbie h MecHHHbie nepnoAbi speMCHH hchhcjiaioxch KajieHAapHbiMH ahbmh; cpox 

HCnOJIHCHHA, yCXaHOBJieHHblH B AHXX, HCHHCJiaeXCfl paOoHHMH AHAMH. CpOK HCnOJlHeHHa, 
ycxaHOBACHHbiH KajieHAapHOH Aaron, HcreKaex b achb, ycxaHOBAeHHbifi b pesojiiounH.

CpoK HcnojiHeHHfl, HCHHCJifleMbiH MecHueM, HcreKaex uepea 30 KajieHAapHbix ahch, ne 
CHHxaa nepaOoHHx npa3AHH4Hbix Aneii, 3a HCicjnoHeHHeM cpOKOB HcnojiHeHHH, ycxaHOBJieHHbix 
3aKOHOAaxeAbcxBOM. B cjiynae ycxaHOBiienufl saKOHOAaxejibCXBOM cpoxa paccworpenHa «b 
xeneHHe Mecaua», «b MecAHHbm cpoi<» cpoi< ncnojiHeHHH HcreKaex b cooxBexcxByioiuee hhcjio 
cjieAyiouiero Mecaua, a ccjih b cjieAyioiueM Mecaue xaKoro HHCAa Hex, xo cpox HcnojiHenHA 
HcreKaex b nocjieAHHH achb 3xoro Mecaua.

CpOK HCnOJIHCHHfl, HCHHCJU1 CMbIH HCAeJlCH, HCXCKaeX Hepe3 5 AHCH, He CHHXafl HepaOoHHX
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npa3J!HH4HbIX H BbIXOZIHbIX aHCH.
CpOK HCnOJlHeHHH, HCHHCJiaeMblH AilJiMH, HCTCKaer B nOCJieAHMH AGHb HCnOJlHCHHfl 

nopyHeHH^, ne cMHxaa HepaGonnx npa3AHH4Hbix h BbixoAHbix ahch.
EcJIH nOCACAHHH ACHb CpOKB npHXOAHTCH HB Hepa60HHH ACHb, AHCM OKOHMaHHa CpOKB 

CHHraeica ashb, npeAmecxByiomHH HepaGoHejvjy ahio.
8.2.1.2. CpoK HcnojiHeHHfl nopywenH^. coAep>KamerocB b MyHHUHnanbHOM npaBOBOM 

aKxe, yKa^biBaexcH b xeKCxe MyHHUHnanbHoro npaBOBoro anxa.
CpoK BbinojineHHfl MyHHiiHnaJibHoro npaBosoro aKxa b ucaom onpeAeJiaexca no epoxy 

HcnojiHCHHH nopyHCHHa, aBjunomeroca nocjieAHHM b hhcjic MeponpHaxuft, h nopyneHHH, 
npeAycMoxpeHHbix MyHHUHnajibHbiM npaeoBbiM bkxom.

B xex cjiynaax, Koraa b MyHHUHnanbHOM npaBOBOM axxe He onpeaejiCHbi cpOKH 
HcnojiHeHMH nopyneHHH, xo epox HcnojiHenna MyHHUHnajibHoro npasoBoro axxa b ucjiom - odiw 
aod co ahb noAnHcaHHH MyHHUHnajibHoro npaeoBoro axxa hjih scxynjieHHa ero b CHjiy.

ripcjuieHne epoxa HcnoaHeniia oxAeiibHoro nopyHeHHH, coAepacameroca b 
MyHHUHnanbHOM npaBOBOM axxe, MO>Ker ocyuiecxBAflXbca b paMKax epoxa no nocjieAHCMy 
nyHKxy MyHHUHnajibHoro npaBOBoro aiaa AOJDKHoexubiM ahuom, HcnoAHAKDmHM Konxpojib sa 
ero BbinojmeHHeM b uenoM, na ocuoBaiiHH AOKyMeHxa, oSocnoBbiBaioiuero npHHHHbi 
neBbinojiHenHa nopyueHHa, wepbi no hx ycxpaHeHmo h npeAno^cenHa o hobom epoxe 
HcnojiHCHHa nopyHenwa.

B cjiynae ccah MyHHunnanbHbiH npaBOBOM axx He BbinojiHen b ucaom b ycxaHOBjieHHbiH 
epox, xo AOAJKHocxHoe AHuo, Ha xoxopoe B03Jio>iceH xoHxpojib sa ero BbinojiHeHHeM, nanpaBAaex 
rjiase MyHHUHnajibHoro oxpyra hjih nnuy, ncnoAHaiomeMy ero noJiHOMOHHa, sannexy c 
yxasanneM npHHHH HeBbinojiHenna MyimuHnajibnoro npaBOBoro axxa, Mep, npHHaxbix no hx 
ycxpaheHHio, h npeAnoatenHew o hobom epoxe ero Bbinojihchha.

PemeHHe o npOAneHHH epoxa HcnoAHenHa MyHHUHnajibHoro npaBOBoro axxa 
npHHHMaexca xabboh MyHHUHnajibHoro oxpyra hah ahuom, HcnoAHaiomHM ero noAHOMOHHa.

MBMCHCHHe epoxa BbinoAHCHHa MyimuHnaAbHoro npaBOBoro axxa npoH3BOAHXCH nyxeM 
npHHHXHa (HsuaHHa) MyHHUHnanbHoro npaBOBoro axxa.

MyHHunnaAbHbifi npasoBOH axx cHHMaexca c Konxpona hb ochobbhhh cnpaBKH (oxHexa), 
coAep>xameH HH(J)opMauHio o BbinonnennH bccx nopyieHHH MyHHUHnanbHoro npaBOBoro axxa, 
3a noAOHCbjo Aon>xHocxHoro ahub, na xoxopoe B03A0)xeH KouxpoAb 3a BbinojiHeHHeM 
MynHunnaAbHoro npaBOBoro axxa.

CnaxHe c xohxpoaa MyHHUHnaAbnoro npaBOBoro axxa ocymecxBAaexcA no yxasaHHto 
FAaBbi MyHHUHnajibHoro oxpyra hah ahub, HcnojiHnioiuero ero hoahomomha.

OcHOBaHHeM aaa chaxha MynHunnaAbHoro npaBOBoro axxa c xoHXpojw ABJinexcn:
- ero BbinoAHeHHe;
- npHHAXHe (BBeueHne b AencxBHe) hoboxo MyHHUHnanbHoro npaBOBoro axxa, 

orMCHAfomero AencxBHe npeacaero (b cbmsh c HSMeneHHeM o6-bexxHBHbix ycnoBHH, npHHAXHCM 
npaBOBbix axxoB h x.a.).

8.2.1.3. Cpox HcnoAHeHHA npoxoKonbiioro nopyueHHA onpeAeAAexcA b npoxoxone h
HCHHCAAeXCA C AATbl npOBCASHHA COBemaHHA.

PemeHHe o npoAAeHHH epoxa HcnoAHeHHA npoxoxoAa na ocHose npeAAOAceHHA 
oxBexcxBeHHoro sa xonxpOAb npoxoxojia b ucaom npHHHMaexcA fabboh MyHHUHnanbHoro oxpyra 
nnn nHuoM, HcnonHAioiuHM ero hoahomoaha.

PemeHHe o chaxhh npoxoxoAa coBemaiiHA c xohxpoaa b cbash c ero BbinOAHCHHeM, 
npoBeuenHeM noBxopHoro coBeiuaiiHA, npHuxxHeM MyHHUHnaAbHOro npaBOBoro axxa 
(HCMepnbiBaioiuero nopyneHHA, coAepA<amHecA b nporoxone) no npeAAOAceHHio oxBexcxBeHHoro 
sa xonxpOAb HcnoAHeHHA npoxoxoAa, iipHHHMaexca fabboh MyHHUHnanbHoro oxpyra hah ahuom, 
hcuoahaioiuhm ero uoahomohha.

PemeHHe o chaxhh c xohxpoaa oxACAbHoro nopyueHHA, yxasaHHoro b npoxoxoAe, h 
npoAAeHHH epoxa ero HcnoAHeHHA npHiiMMaerca xabboh MyHHUHnaAbHOro oxpyra hah ahuom, 
HCnOAHAIOUIHM CFO HOAHOMOMHA, HO npeAAO>KeHHK> OXBeXCXBeHHOrO 3B KOHXpOAb HCUOAHCHHA 
npoxoxoAa.
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McnojiHeHHe npoTOKOJitnux nopyLieHHH5 co^ep)KamHxcfl b npoxoKOJiax onepaiHBHbix 
coBemaHHH b cxpyKxypHbix noApasAenei-iMax, ocymecxBJuexca b cooxbcxcxbhh c HacxoaniHM 
nyHKxoM cooxBexcxBeHHO.

8.2.1.4. HcnojiHeHHe nopyMeHHH o npHBe^eHHH MyHHUHnanbHoro npaBOBoro axxa b 
COOTBeXCXBHe C 4)eflepaJIbHbIMH aaKOHOMH H HHbIMH HOpMaXHBHbIMH npaBOBbIMH aKXBMH 
POCCHHCKOM Oe^epaUHH, 3aKOHaMli H MHbIMH HOpMaXHBHbIMH npaBOBbIMH aKXBMH TOpOfla 
MocKBbi, YcxaBOM MyHHUHnajibHoro oKpyra Map(|)HHO b ropo^e Mockbc, HOpMaXHBHbIMH h 
npaBOBbIMH aKxaMH CoBexa Aenyxaxoii ocymecTBJiaexca b xenenne xpex Mecanes co ana 
scxynneHHa hx b cHJiy, eciin nnoe ne npeziycMoxpeno cooxBexcxByioinHM (J)enepajibHbiMH 
SBKOHBMH H HHbIMH HOpMaXHBHbIMH npaBOBbIMH aKXBMH POCCHHCKOH OeflepBUHH, SBKOHBMH H 
HHbIMH HOpMaXHBHbIMH npaBOBbIMH BKXBMH FOpO^a MOGKBbl HJIH MyHHHHnaJIbHbIMH npaBOBbIMH 
aKXBMH.

8.2.1.5. HcnojiHeHHe nopyHCHnn, 3a(j)HKCHpoBaHHbix b pesomoHHax h CHa6aceHHbix 
cneunajibHbiMH noMexKBMH, ocymecrBJiaerca b cjienyiomeM nopa^Ke:

- nopyneHHa c noMexKon «hesbmenjihxejilho» Hcnojinaioxca b xenenne odnoao ana co 
nna nonnHcanHa h perHCxpanHH pesojiiounn;

- nopyneHHa c noMexKon «BecbMa cpoHHO» Hcnoanaioxca He noszmee deyx ahch co una 
noanncaHHa h perHCxpauHH pesojiiounn;

- nopyneHHa c noMexKon «cpohho» Hcnojinaioxca He nosziHee xpex otch co ana 
no/mncaHHa h perncxpauHn pesojnouHH;

- nopyneHHa c noMexKon «onepaxHBHO» wcnojiHaioxca He nosaHee aecaxn Anefl co n,Ha 
noAnHcanna h perncxpauHn pesojnouHH.

IIoMexKH cponnocxH HMeiox npaao npocxasjiaxb raaBa MyHHUHnajibHoro OKpyra hjih 
jihho, Hcnoanaiomee ero nojiHOMonna.

npH npocxanoBKe noMexoK cpOHiiocxH BbimeyKasaHHbiMH jiHnaMH oxaeji no 
OpraHHSBHHOHHblM H KBZlpOBblM BOnpOCBM 06a3BH HesaMeOTHXeabHO aOBCCXH no CBeneHHa 
HcnoaHHxeaeH HHtJjopMauHK) o cponnoM nopywchhh.

Ecbh b ycxaHOBJieHHbiH cpoK HcnojiHei-ine flOKyMenxa HeB03M0»(H0, xo oxBexcxseHHbiM 
HcnojiHHxejieM He noaziHee, neM sa abb ;iHa ^o HCTenenna cpoKa HcnojiHenna, roxoBHxca cnpaBKa 
hb HMa rjiasbi MyHHUHnajibHoro OKpyra hjih jihub, Hcnojmaiomero ero nojiHOMonna, c 
oSoCHOBBHHeM HeoGXQJlHMOCXH npOAUCHHa CpOKa.

PemeHHe o cnaxHH c Konxpojia nopyMenMH (npojuieHHH cpoKa HcnoaneHHa nopyneHHa) 
npOH3BOAHxca fjibboh MyHHUHnajibHoro OKpyra hjih jihuom, HcnoanaiomHM ero nojiHOMonna.

OcHOBanneM AJia CHarna c Konxpojia Moacex cjiyacnxb:
- cnpBBKa HcnoaHHxejia o peayjibxaxax BbinojiHeHHa nopyneHHa;
- KonHa nojinHcaHHoro h aaperHCxpHpoBBHHoro oxBexa KoppecnoH^enxy, HanpaBJienHaa c 

COnpOBOUHXeJIbHblM flOKyMeHXOM.
8.2.1.6. riopaaoK HcnojiHenna MyHHunnajibHbix npaBOBbix bkxob, cnyaceSHbix 

AOKyMeHxoB, npoxoKOJiOB coBemaHHH, axaK)Ke pe30JiionHH.
HcnoaHenne ocymecxBJiaexca b cooxbcxcxbhh c nopyneHHaMH, co^epacamHMHca b 

yKaaaHHbix noKyMenxax.
Ecjih b pe30JiK)HHH b KanecxBe ncnojiHHxejia yKaaaHbi HecKoabKO hhh h ne onpeaejieH 

oxBexcxBeHHbiH HcnoaHHxeab, oxBexcxBeHHinM 3a noaroxoBKy oGoGihchhoh hh^opmbhhh 
aBaaexca anuo, yKaaaHHoe b pesoaionnH nepabiM (aaaee - oxBexcxBeHHbiH HcnoaHHxeab).

Hhho. yKasaHHoe b pesoaiounH or/reabno ox ochobhbix HcnoaHHxeaen co shbkom +, 
npHHHMaex ynacrne b pa6oxe naa aoKywenxoM npH HeoSxoaHMoexn, no coGcxBeHHOMy 
ycMoxpeHHio (no cay>Ke6HbiM aoKyMenraM, KoppecnonaeHHHH).

ConcnoaHHxeaH ne noaanee, neM 3a mpu dun no HcxeneHHa cpoxa HcnoaneHHa oGasanbi 
npeacxaBHXb oxBexcxBeHHOMy ncnoaHH iejiio cnpaBKH ana oGoGmenna h cocxaBaeHHa oxnexa 
anGo cooGujaiox cboc MHenne no HcrionnaeMOMy Bonpocy b apyrofl $opMe, ycxpansaioiHeH 
oxBexcxBeHHoro HcnoanHxeaa.

OxBexcxBeHHOMy HcnoaHHxeaio aaexca npaso cosbiBa concnoaHHxeaeH.
ConcnoaHHxeaH b pbbhoh cxenei-iH necyx oxBexcxBeHHoexb sa KanecxsennyK) h
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CBOeepeMeHHyK) ncwoTOBKy eonpoca.
8.3. KoHTpojib HcnojiHCHHii MynHunnajitHbix npaBOBbix aKTOB, cjiy>Ke6Hbix ^OKyMeHTOB, 

nporoKOJioB coBemanHH, peaojnouHM.
KoHTpojib HcnojiHeHH^ MyHHUHnajibHbix npaBOBbix aKTOB, cjiyxceGHbix 

^OKyMeHTOB, npoTOKOJiOB coBemaHHH, a Taioxe peaojiiouHH (^ajiee - HcnojiHeHHe flOKyMCHTOB) 
BKJiioHaeT b ce6a kohtpojib aa KaHecTBenubiM (nojiHOxa h xo^hocxs) h cBoeBpeMCHHbiM (cpoKH 
HcnojineHHH) HcnojiHenHeM ^oKyMenxoB.

8.3.2. B KOMnexenuHK) jiHua, oTBexcTBemioro aa Konxpojib HcnojineRHa ^oKyMenxa hjih 
^BJT^JOIRerOCH OXBeXCXBCHHblM HCnOJlHHTCJieM AOKyMCHXa, BX04HX:

- opraHHaauHH BbinojineHHH nopyMei-iHH. aa(J)HKCHpoBaHHbix b flOKyMeHxe;
- KOopziHHauHa ^eaxe/ibHOCTH HcnojiHHxejieH h coHcnojiHHxejien;
- KoppeKXHpoBKa cpoxa HcnonHeKH^ noKyMeuxa b paMKax kohcmhoxo cpoxa HcnoBHeHHa 

AOKyMenxa b uenoM;
- npHHHXHe Mep ajih 6eaycjiOBHoro BbinoaneHRa coaep>KamHxcH b aoicyMeHxe nopy4eHHH;
- no^roxoBKa h npeflCxaBJieHMe JiHuy. noAnHcaBiueMy AOKyMenx hjih AaBmeMy 

nopyHeHHe, oxnexa (cnpaBKH o Bbinoju-ieimH ^OKyMeuxa b uejioM).
B cjiynae ecjiH nopyHeHne ne Bbinojn-ieHo, jihuo, na Koxopoe BoajioMceH Konxpojib aa 

HcnojiHCHHeM flOKyMCHxa, ycxaHaBjiHBaex KoneHHbiH cpox BbinoJiHeHHa jiaHHoro nopyneHHH b 
paMKax cpoxa no nocjiejiHeMy nyHKxy aoxyMeuxa.

8.3.3. KoHxpojib HcnojinenH^ MyiiHUHiiajibHbix npaBOBbix bkxob Boanaraexca, kbk 
npaBHJio, na obho jihuo.

Konxpojib HcnojiHeHHA nopy^euMM. aa(])HKCHpOBaHHbix b npoxoKOJiax, mohccx 6bm> 
nopyneH necKOJibKHM jiHuaM b cooxsexcTBHh c pacnpeuejieHHeM oSjiaaHHoexeH.

Konxpojib HcnojiueHHJi nopyHCHMH, aa([)HKCHpoBaHHbix b peaojuouHHX, Moxcex 6bixb 
nopyneH ounoMy hjih hcckojibkhm jihubm b cooxBexcxBHH c pacnpeueJieHneM oSaaaHHoexeH.

B xom cjiyuae, ccjih kohtpojib BoajiOKeji (no peaojnouHJiM - HcnojiHCHHe nopyueHo) Ha 
HecKOJibKHx jihu, xo o6o6maex Maxepnaji (poxobhx uxoroByio cnpaBKy) b uejioM no HcnoJincHHio 
MyHHiiHnajibHoro npaBOBoro axxa, peaojuouHH xo jihuo, Koxopoe b MyHHUHnajibHOM npaBOBOM 
anxe, peaojuouHH anaHUXCB nepBMM, ecjiH ner upyrux yKaaaHHH.

Konxpojib aa HcnojiHenHew nopy'-ieiiHii rjiasa MyHHUHnanbHoro oKpyra hjih jihuo, 
HcnojiHaiomee ero uojihomohhh, Bnpaae ocxauH ri, aa co6oh.

8.4. nopnuoK ocymecxBJieHua KOHTpojia.
8.4.1. Konxpojib HcnoJiHeHH« ziOKywenxoB ocymecxBJiaexca b pyunoM pe^CHMe c 

HcnojibaoeaHHeM xcypHajiOB perHcxpauHH hjih b pe>KHMe ajieKxpOHHoro uejionpoH3BOucxBa.
8.4.2. L^euxpajiHaoBaHHOMy Koiixpojiio no cpoKaw h KauecxBy HcnojiHeunfl noune^cax Bee 

UOKyMenxbi, nocxaBJieHHbie na Koiixpoiib.
8.4.3. KoHxpojib ocymecxBJiHexcH kcik onepaxHbhbimh MexouaMH (HcnojibaoBauHe cpeucxB 

cbh3h, opraHHaauHH nponepoK h coBemainiH h x.u), xax h xpajwuHOHHbiMH (nojiynenHe 
HH(J)opMauHH ox HcnojiHHxejui b bhuc otbctob, cnpaBOK, oxnexoB h x.u.)-

3aMecxuxejib rjiaBbi auMHimcxpauMH (npu neoSxouHMocxH) HanoMHuaex ucnojiHHxejuiM o 
cpoxax HcnojiueHHfl nopyueHHH, Koxopue HCxeKaiox b npeACXoaiUHH nepuou.

^onycKaexcji aanpauiHBaxb HiKjjopMauujo o xoue HcnojiHeuna uoKyMenxa hjih nopyueHHfl 
uo HCxeneHHJi KOHeuHoro cpoxa b nopHxuce ynpe>Kuaioiuero Kouxpojia.

8.4.5. McnojiHHxejiH oSjiaaHbi ripeucxaBHTb HH^opMauHK) o BbinojiHeHHH nopyueHHft hc 
noauHee, hcm aa uea uhs uo OKOHnamiB kohtpojibhoxo cpoxa.

ocuoBaHHH auajinaa iiHCbMCHHOH HH^JOpMauHH, npeucxaBJUieMOH 
HcnojiHHxejiflMH, rjiaBe MyHHuunajibHoro oxpyra hjih JiHuy, HcnojiHHiomeMy ero uojihomohhh,

' uoxjiaubiBaexca HH^opMauna o xoue HcnoJiiieiuiM uoxyMeuxoB.

8.3.1.

8.5. Ha

9. HmJxjpMauHOHHoe oSecncHemic h hmj)upMu rnaauHH uearejibHOCTH auMHHHCTpauHH

9.1. HH^opMauHouhoe oSecneneuHe ueaxejibHocxH auMHHHexpauHH HanpaBjieuo na 
oSecueueHne rjiaBbi MyHHUHnajibnoro oxpyra hjih Jinua, Hcnojinaioiuero nojiHOMOMHfl,
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CTpyKTypHbix noflpas^ejieHHH, MyHHUHnanbHHx cjry>KamHx ^OKyMeHxaMH h HH(J)opMauHeH, 
Heo6xoziHMbiMH jum pemeHHfl bosjiojkchhwx lajian (nopyneHHH), a laoce Ha o6ecneHeHHe 
HH(|)0pMHp0BaHH51 H paStflCHeHM^ 0 ^e«TeJH>HOCTH a^MHHHCTpaUHH.

B a/iMHHHCTpauHH sa^any HH(])opMaunonHoro o6ecneHeHHH Bbino^naeT saMecTmejit
rjiaBbi aziMHHHCipauHH.

<I>opMbi h cpexiCTBa npe^ocTaBJieHHH h pacnpocTpaHeHHfl HH^opMaunn:
aApecnaa paccbuiKa sasepeHUbix kohhh MyHHiiHnajibHbix npaBOBbix . aKTOB, 

HopMaiHBHbix h HHbix npaBOBbix aKTOB CoBexa AenyxaxoB;
- paccbuixa njianoB paSoxti, noBecxoK coBemaHHH y rjiaBbi MyHHUHnajibHoro oxpyra 

MH(|DopMauHH o e>KeHeziejibHbix MeponpuaxH^x a^MHHHcxpauHH;
- npeflocxaBiienne KonHH ^oKyweinoB m BbinncoK H3 hhx no aanpocy;
- pa3MenxeHHe HH^opMauHH i-ia 0(|)Hiuiajibi[0M canxe ajuviHHHCxpanHH;
- onySnHKOBaHne HH(J)opMauHH b or[)HUHajibHbix nenaxnbix cpezicxsax MaccoBOH 

HH(j)opMauHH MyHHUHnajibHoro OKpyra;
- nepeziana HH^opMauHH nepea cHcxeMy aiieKxpoHHOH nonxbi anMHHucxpaijHH.
9.2. MH^opMauHOHHbie pecypcbi a;j,MHHHcxpauHH no ziocxyny (bobmo^hocxh 

Hcnojib30BaHHfl) noapasziejiaioxcH na xpn KaxeropHH:
- pecypcbi, co,aep>KaiiiHe oxKpbixyio (oSme^ocxynHyio) HH^opMaumo;
- pecypcbi, coflepwamHe cjiyaceSayio HM(|)opMauHK);
- pecypcbi, co^ep^caiuHe HH^opMaunjo orpaKHnennoro pacnpocxpaHeHHH (nocxyna).
K KaxeropHH OXKpbIXOH HH(J)OpMaiiHH OXHOCHXCfl HH4>OpMaUHfl, He HBJIHIOmaflCa 

cjiy>Ke6HOH HHiJiopMauHeH, h aocxyn Koxopon ne orpaHHneH saKOHO/iaxejibcxBOM Pocchhckoh 
OeziepauHH.

K KaxeropHH cjiyaceSHOH HiujiopMauHH oxhochxch HH(J)opMauHa, npe^HaanaHCHHaa min
HCnojib30BaHHa rjiaBOH MyHHUHnajibHoro OKpyra hjih jihhom, HcnoJiHfliomHM ero nonHOMOHHfl, 
MyHHunnajibHbiMH cjiy^KaiiiHMH npn BbinoJinei-iHH hmh cbohx (^yHKHHonajibHbix o6?i3aHHocxeH h 
He oxHOCHmaaca k KaxeropH«M oxKpbixoH MH(j)opMauHH h HH^opMauHH orpaHHMeHHoro 
pacnpocxpaHCHHa (nocxyna).

K KaxeropHH HH(J)opMauHH orpawH hch noro pacnpocxpaHCHHa (nocxyna) oxhochxcji 
HH(J)opMau,Ha, BKJiioHaiomaH CBezienuM Kom|)Hziei-mHajibHoro xapaKxepa (KOMMepnecKafl h 
cny>Ke6Hafl xanna, nepcoHanbHbie nannbie o rpa^Kiianax h jipyraa HH^opMauHa). 06pameHHe c 
HH(J)opMauHeH orpaHHHeHHoro aocryna ocyinecTBJiaexca b cooxbcxcxbhh c 3aKOHonaxejibcxBOM 
Pocchhckoh Oe^epauHH.

OSpamenne c noKyMeiiraMH, coziepacamHMH CBefleHHfl, oxneceHHbie k 
xanne,

9.3.
rocynapcxECHHOH ocymecxBJiaexca
pemaMeHXHpyioiHHMH nopaAOK pa6oxbi h npaBiuia paSoxbi c yKaaaHHbiMH ^OKyMCHxaMH.

OxBexcxBCHHocxb aa opraHHaauHio aamHTbi CBeneHHH, cocxaBJiaiouinx rocynapcxBCHHyio

cooxbcxcxbhh c nojioaceHHaMH,B

xanny, b aflMHHHCxpauHH Boajiaraexca na rjiasy MyHHUHnajibHoro OKpyra hjih jihuo,
Hcnojiuaioiuee ero nojiHOMOHHa.

10. Hll4)OpMaTU3aumf /J.CHTCJlbllOCTH aUMIIHHCTpaUHII

Uejibio HH(J)opMaxH3auHH ueaTCJibiiocTii auMHHHCxpauHH HBJiaexcfl coauaHne ycjiOBHH 
j\5\n yuoBjiexBOpenHH HH^opMauHOiiHbix noxpe6HOcxeH MynnunnajibUbix cjiy^caiunx, 
noBbiuieHHJi onepaxHBHoexH h uocxymiocTH HmJjopMauHH.

OflHOH H3 OCHOBHbIX BIiyxpeilHHX 33^34 HH$OpMaXH3aUHH flBJIKeXCfl C03^aHHe 
BJieKxpoHHoro uoKyMeHxoo6opoxa h uejionponsBoucxBa a^MHHHCXpauHH.

11. ^oroBopbi n corjiameHHfl

11.1. OGmne xpe6oBaHHJi.
FlouroxoBKa, o^)opMJiei-iHe, nojuiHcanmi, yxBep>i<ueHHa, BbinoJiHCHHa h npeKpauienna 

ueHCXBHfl uorosopOB, corjiameiiHH. koutpuktob, h x.u- (uajiee - uoroaopoB), aaKJiiOHaeMbix
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niaBOH MyHHUHnaiibHoro OKpyra hum jihuom, HcnouHHiomHM ero nouHOMOHHu, c cySteKTOM 
ocymecTBJueTcu b cooTBercTBHH c aaKonoziaTeJiBCTBOM Pocchhckoh OejiepauHH h nacroamHM 
pa3fleuoM.

11.2. Tckct npoeKia aoroBopa, iKwiMCBmaeMoro ruasoH MyHHmtnanbHoro OKpyra hjih 
UMUOM, HCnOUHUK>mHM 6X0 nOJTHOMOHHa. HOZU'OTaBUHBaeTCa MyHHUHnaJIbHBIM CUy)KamHM B 
cooTBercTBHH c ztaHHbiM eMy nopyHeHHCM (Aanee - ncnouHHTeub).

B03M0)KH0 npHHUTHe HCnOUHHTCJICM 3a OCHOBy HUH B H6U0M (npH OTCyTCTBHH SaMCHaHHH 
h npeABOKCHHH) TeKCxa AoroBopa. npeAJio>Kennoro cyS-beKTOM (cyS-bCKTaMH) AoroBOpHbix 
OTHOUieHHH C aAMHHHCTpailHeH.

1 1.3. OcHOBHbie TpeSOBaHHU K Oc{)OpMUeHHIO AOXOBOpOB.
11.3.1. ^OFOBOpbl AOU>KHbI COOTBCTCTBOBaTb oSasaTCJIbHblM AUa CTOpOH npaBHUaM, 

ycxaHOBueHHbiM HopMaiHBHbiMH npasoBbiMH aKxaMH Pocchhckoh OeAepauHH h ropo^a 
MoCKBbJ.

11.3.2. FIoAnHCbiBaeMbie AoroBopiu aoumchu coAep)Kaxb:
- HaHMCHOBaHHe;
- npeaMSyjiy (BBOunyK) nacxb), b Koxopon Moryx yKaabmaxbca ocHOBHbie hcuh;
- Aaxy, HOMep AoroBopa, mccto noAnncaimH, HaHMeHOBanne cxopOH;
- npeAMex npaBOBoro peryuMpoBai-iKu;
- pacKpbixHe HcnoubsyeMbix xepMHHOB h dohmthh (npn Heo6xoAHMOCTH);
- npasa h oGusaHHoexH cropoH:
- OTBCXCXBeHHOCXb cxopoH;
- cnoco6bi h nop«AOK o6ecne4eHna o6u3a reubCXB cxopon;
- ocHOBaHHfl npeKpameHHfl h npHOcraiioBueHHH hx ashcxbha;
- nopHAOK paspemeHHH cnopoB;
- CpOK H yCUOBHU BCXyilUeHHU B CHJfy. CpOK ACHCXBHa;
- cbcaghha o perHCTpauHH h Mecre xpaueHHH AOKyMCHxa (npH h6o6xoahmocxh);
- peKBH3HXbI CXOpOH, HaHMCHOBaHHe AOU>KHOCXH5 (JiaMHUHH, HM6HH, OXHCCXBa UHH, 

noAnHCbisaiomHx AoroBop;
- mccxo auu noAnncH uhu, cxopoH, mccto ajiu npocxaHOBKH nenaXH CXOpOH.
/3,0r0B0pbI O^OpMUaiOTCH, KaK npaBMUO, B K0UHM6CTB6 3K3eMnUJipOB HO HHCUy CTOpOH

AoroBopa. flocue noAnncaHHu KaacAMH 3K3ejMnuup Aoroaopa HMeex OAHHaKOByK) k>phahnecKyk> 
CHUy, o 46M B TCKCT AOXOBOpa BKU]OvlcieTC» COOTBCTCTByiOmee nOUOJKCHHe.

Bee HcnpaBuenHu h AonouiieiiMu a xeKCxe noAnncbiBaiOTca cxoponaMH h saBepuioxca 
nenaxaMH exopon.

nOAHHCH CTOpOH HOA AByXCTOpOHHHM AOXOBOpOM paCHOUaraiOTCA Apyr npOTHB Apyra, 
npn MHorocxopoHHeM - OAHa hoa Apyrofi. rioAnncb npeACxaBHxejw aAMHHHCxpauHH na o6ohx 
3K3eMnuupax AoroBopa yAoexoBepuexcu repDOBOH nenaTbio.

npH O^OpMUCHHH AOXOBOpa CTOpOHJ)! He AOUACHbl BKUIOHaTb nOJIOJKeHHU, KOTOpbie
coAep^Kaxcu b KoHCTHxyuHH Pocchhckoh OeAepauHH, $eAepaubHbix saKOHax, saxonax ropOAa 
Mockbbi (auu AorOBopoB c cySbeiaaMM, j3aciiouo>KenHbiMH h saperHcxpHpoBaHHbiMH b ropoAC 
MoCKBe), H BCUCACTBHe 3X0X0 HBJ1H10TCH 06«3axejXbHbIMH K HCnOJIHCHHK). HpHUO^KCHHa K 
AoroBopaM h coruamcHHUM cocxaBuuior hx HeoxbeMueMyio Hacxb h oSuaAafox OAHHaKOBOH 
IQpHAHHeCKOH CHAOH C OCHOBHbIM TCKCTOM AOKyMCHTa.

11.4. HpaBOBau 3KcnepxH3a, noAnwcaHHe, perncxpauHa, KOHTpoub 3a BbinouHCHHCM 
AoroBopa, o(j>opMjieHHe aKxoB BbinouncHHbix pa6ox no AoxoBopaM.

11.4.1. npasoBaa 3KcnepxH3a.
OpaBOBau 3KcnepxH3a npoBOAnxcu b cjieAyiomeM nopaAKe:

npoeKx AoroBopa npeAcxaBjuieTC/i iopHCKOHcyubxy COBCTHHKy aAMHHHCTpaUHH. 
Bmcctc c npoeKxoM AOXOBOpa npeAcxaBuuioTCu bcc npHuoAceHHA, yKaaaHHbie b tckctc Aoxosopa, 
a xaKHce AOKyMCHTbi, na Koxopbie b npoeiae Aeuaexcfl cooxeeTCTByiomaji ccbiuKa (3a 
HCKUfOHCHHeM (JjCAepaUbHblX SaKOHOB. 3aK0H0B ropOAa MoCKBbI, HHbIX HOpMaXHBHblX npaBOBbIX 
aKTOB Pocchhckoh OeAepaunH h xopoA» Mockbh, onyGuHKOBaHHbix b ycxaHOBucHHOM 
nopuAKe);
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- b cpoK, He 6ojiee xpex paSoHHx AHefi, lopHCKOHcyjibT - cob6thhk aaMHHHcxpauHH 
noaroxaBJiHBaeT 3aKJiK)HeHHe no npe^cxaB^enHOMy npoexxy aorOBopa h HanpaBjwex ero 
HCnOJIHHXeJIK).

SaKJiiOHeHHe lopHCKOHcyjitxa - coBexHHKa a^MHHHcxpauHH o^opMjmexca 3a nonnHCbK) 
COBeXHHKa aflMHHHCXpanHH H COflepXCHX MOXHBHpOBaHHOe pe3K>Me HjopncKOHcyjibxa 

saMenaHH^ no ^oroBopy.
npH oxpnnaxejibHOM saKJiioneHHH npoexx aoroBopa HanpaBJiaexca HcnojiHHxejno na 

aopaGoxKy. Ilocjie aopaSoxKH npoexxa noroBopa HcnojnmxejieM, flOKyMenx nenaxaexca b 
HHCXOBOM BH^e B HeoSxO^HMOM KOJIHHeCXBC 3K3eMnjwpoB h, npH oxcyxcxBHH saMenaHHH, 
corjiacoBbiBaexca K)pHCKOHcyjibTOM 
HcnojiHHxejno.

COBCXHHKOM aflMHHHCXpaUHH h B03Bpamaexcfl

npH OXCyXCTBHH 3aM6HaHHH K npOCKTy flOXOBOpa, JIH60 HaJIHHHfl He3HaHHXeJIbHbIX 
saMenaHnn, npoexx moxccx Gbixb corjiacoBan lopHCKOHcyjibTOM - cobcxhhkom aaMHHHexpanHH 
6e3 saKjnoHeHHB. CorjiacoBaHne icpHCKOHcy^bTOM - coBexHHKOM a^MHHncxpauHH o^opMJiaexcH 
BH30H lOpHCKOHCyJIBXa - COBCTHHKa a^MHHHCXpaiJHH.

Bcji HeoSxoanMaa HH^opMauHa, xacaiomaaca 3Kcnepxn3bi h BH3npoBaHna ^oroBopoB,
cosexHHKa aaMHHHCxpauHH b^oji^cHa npeiicxaBJiflXbCfl no aanpocy lOpHCKOHcyjibxa 

o6H3axejibHOM nopflaxe.
! 1.4.2. HoanucaHHe aoroBopa.
McnojiHHxejib oSecneHHsaex noanncaHHe aoroBopa pyxOBoanxeneM (ynojiHOMoneHHbiM 

npeacxaBHxejieM) lopnaHnecxoro jinua (HDpnaHHecxnx jihu npH MHorocxoponneM aoroBope), 
Bbicxynaioiuero cxoponoH (cxopoHaMn) aorosopa c aaMHHHcxpauHeH.

floroBop, noanHcaHHbin cySbexxoM (cySBexxaMH) aoroBopnbix othoiuchuh c 
aaMHHHcxpanneH, Hcnoannxeab c npunaraeMbiM xoMnaexroM conpOBoanxejibHbix aoxyMCHxoB 
caaex b oxaen no opraHH3auHOHHbiM h xaapOBbiM sonpocaM pjw npeacxaBaeHHH Ha noanHCb 
rjiase MyHHnnnajibHoro oxpyra nan anny, HcnoanaiomeMy ero noaHOMonna. 

rioanHcaHHbiH aoroBOp saBepaexca rep6oBoii neaaxbio.
RoaaHHHHXH aoroBOpoB xpanaxca b oxaeae no opraHHsaunoHHbiM h xaapoBbiM sonpocaM

h HBaaioxca aoxyMeHxaMH nocxoaHHoro xpancHHa.
Bxopoa noaanHHbin axaeMnaap aorosopa (Bxopofi h nocaeayiomHe noaanHHbie, 

3K3eMnaapbi npn MHorocxoponneM aorosope) HcnoanHxeab nepeaaex ynoaHOMOHCHHOMy 
npeacxaBHxeaio cxoponbi (xaxcaoMy H3 npeacxaBnxeaeH cxopon) no aaHHOMy aoroBopy.

11.4.3. Konxpoab 3a BbinoaHCHHCM aorosopa.
Konxpoab sa BbinoaHeHHeM aorosopa ocymecxsaaiox cooxBexcxByioinHe 

MyHHannaabHbie cayacamne (ncnoaHHxeaH) b paMxax hx aoajKHOCXHbix oSasaHHOCxeid.
npH HeoSxoaHMocxn, b ueaax HeaonymeHHa ynpaBaeHnecxHX, HMymecxBenHbix n hhux 

Phckob aaa aaMHHHcxpanHHs xonipoab 3a HcnoaneHneM aoroBopos Moacex 6bixb HHnnHHpoBaH h
ocyinecxsaen no nopyHCHHio raaBbi MyHHUHnaabHoro oxpyra.

11.4.4. BbinoaHCHHe aorosopa.
11.4.4.1 BbinoaHCHHe aoroBopa 0(j)opMaaexca cooxBexcxByiomHM axxoM caanH-npneMKH

(aaaee - axx).
11.4.4.2. B cpoxH, ycxaHOBaeHHbie aorosopoM, HcnoanHxeab ocymecxBaaiomHH 

xoHxpoab sa BbinoaHeHHCM aorosopa, aanpaniHBaex y cyS'bexxa (cyG’sexxos) aoroBopnbix 
oxHomeHHH axx.

11.4.4.3. B cpoxH, ycxaHOBaeHHbie aoroBOpOM, HcnoanHxeab npeacxasaaex axx b oxaea 
no opraHHsanHOHHbiM h xaapoBbiM sonpocaM b aeyx 3K3CMnaapax.

npeacxasaeHHbiH axx, b naoxH ero cooxBexcxBHa ycaoBHaM aorosopa, npoBepsexca h 
BHsnpyexcs MyHHUHnaabHbiM cayacamHM (HcnoaHHxeaeM), HcnoanaiomHM xoHxpoab sa 
BbinoaHeHHeM aorosopa.

B caynae BbiasaeHHbix HecooxsexcTBUH axx BOSBpamaexca HcnoaHHxeaio Ha aopaGoxxy.
11.4.4.4.

(HcnoaHHxeaeM), HcnoanaiomHM xoHxpoab 3a BbinoaHeHHCM aorosopa na noanncb raaBe 
MyKHiinnaabHoro oxpyra nan anny, HcnoaHaiomeMy ero noaHOMOHHa.

3aBH3HpOBaHHbiH axx npeacxaBaaexca MyHmiHnajibHbiM cayacamHM
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noflnHcaHHbiii skt aaBepflexca repSoBofl nenaTbio.
11.4.4.5. IloflnHcaHHbiH rjiasoH MynmiHiiajibHoro OKpyra hjih jihuom, HcnojiHHiomHM ero 

iiojihomohhji, aicr (aKseMnjwp aflMHHHCxpai^HH) nepeAaexcfl b ox^eji no opraHnsannoHHbiM h 
KEwpoBbiM Bonpocaw fljiK flanbHeiimero (J>opMnpoBaHHB b caMocxoaxejibHoe flejio.

Bxopon 3K3eMnnap noAnncaHHoro aKxa nanpaBjuiexca cxopone xioroBopa.
11.4.4.6. B cnynae BbiKBnenna HapyrnennH ycjioBHH ^oroBopa (necoGjnofleHHe cpoKOB, 

HeBbinojiHCHHe oSasaxeJibcxB, hhoc cymecxBCHHoe HapyineHne aoroBopa, Koxopoe He MO>Kex 
6biib ycxpaneHO b cpoKH flCHCXBHa floroBopa), cooxBexcxByiomHM MyHHnnnanbHbiM cjiyacaninM 
(ncnojiHHxejieM), ncnojiHaiomHM KonxpoJib 3a BbinoJiHeHHeM ^oroBopa, no^aroxeLBJiHBaexca 
npoeKX npexeHSHH h c nojiHbiM KOMnjieKXOM conpoBoanxejibHbix ^oKyMeHXOB nepeaaexca 
lopncKOHcyjibxy - cosexHHicy a^MHHHCxpauHH aim AaJibHenmeH npexeHSHOHHon paSoxbi no 
AoroBOpy.
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ripHJI05KeHHe
PerjiaMeHTy 

MyHHUHnanfcHoro OKpyra Map<{)HHO b ropo^e 
MocKBe

a.aMHHHCTpaU.HHK

IlpaBHJia
o<J)opM.ieHiiH npaeoBbix aicroB aaMiiHHcrpanHH MyHHUHnajibHoro OKpyra Map(J)HHO b

ropoae Mockbc o bhccchhh H3MeHeHHii

1. 06wHe nojio»ceHHH
1.1. M3MeHeHHJI BHOCJITCfl TOJ1LKO B nepBOHanaJlbHblH npaBOBOH aKT aaMHHHCTpaUHH 

MyHHUHnajibHoro OKpyra Map(()HHO b ropoae Mockbc (flajiee - npaBOBOH okt). BnecenHe 
HSMeneHMH b npaBOBOH aKT o BHeceHHH HSMeHeHHH He AonycKaexca.

1.2. BHeceHHeM H3MeHeHHfl b npaBOBOH okx CHHxaexca:
- flonojiHCHHe cxpyKxypHtiMH 3JieMeHxaMH (nyHKxaMH, a63aiiaMH, /je^HcaMH), 

npHJlO^eHHflMH, CJIOBaMH, UH^paMH;
- saweHa cjiob, uh^p;
- H3JioaceHHe b hoboh pe^aKWHH saroJiOBKa, KOHcxarapyiomeH hjih moxhbhpobohhoh 

nacxH, cxpyKxypnoro 3JieMeHxa (nyHKxa, aSsaua, ae^Hca), npHjroaceHHa;
- HCKJiiOHeHHe H3 xeKcxa npaBOBoro aKxa cjiob, uH^p.
1.3. B 3arojroBKe npaBOBoro aKxa «0 BHeceHHH H3MeHeHHH b nocxaHOB^enne 

(pacnopaaceHHe) a^MHHHCxpauHH MynHiinnajibHoro OKpyra Map4)HHO b ropoae Mockbc ...» 
yKasbiaaiOTca xojibKo flaxa h HOMep npaBOBoro aKxa, b Koxopbifi BHoeaxca H3MeHeHHa, HaaBaHHe 
npaBOBoro akxa He yKasbisaexca.

1.4. HsMeHCHHa BHOcaxca b npaBOBOH bkx, a He b npHJioaceHHa k HCMy, 3xo aoji^cho 6bixb 
oxpa>KeHo h b sarojioBKe, h b nyHKxe o bhccchkh HSMeneHHH.

1.5. Tckct npaBOBoro aKxa c sarojioBKOM «0 BHeceHHH HSMeneHHH b ...» aojmeH 
conepJKaxb nyHKX «BHecxH HSMeneHHH b ...» c oSaaaxejibHbiM yKasanweM BH^a, aaxbi, Howepa h 
HasBaHHH npaBOBoro aKxa, b Koxopbifi bhocaxch HSMenenHa.

L6. OpH BHeceHHH HeoflHOKpaxHbix H3MeHeHHH b npaBOBOH aKT b nepBOM nyHKxe o 
BHeceHHH HSMeneHHH naexca b CKo6Kax ccbuiKa «(b pe^aKnHH - bha flOKyMenxa, n,axa, HOMep)».

1.7. npH BHeceHHH HSMeneHHH HenonycxHMo:
- yKasbiBaxb HOBbie cpOKH BbinoJiHeHHa nopyHeHHH, ecJin 3xh cpoKH hcxckhh na momchx 

Bbixona npaBOBoro anxa o BHeceHHH H3MeHeHHH;
- naBaxb ccbijikh na aoicyMeHXbi, BbinymeHHbie nosace aaxbi H3flaHHfl nepBOHanajibHoro 

npaBOBoro aKxa.
1.8. Kaayioe H3MeHeHHe aojihcho 6bixb o^opMjieHO oxAejibHbiM nyHKxow (nonnyHKxoM).
1.9. Heo6xoAHMO co6jiK>Aaxb JiorHKy H3no>KeHHfl: HSMeHeHHfl bhochxch cnaHaiia b xckcx 

npaBOBoro axxa no nop^AKy nyHKxoB, saxew b npHJio)KeHHe.
npH BHeceHHH HSMeHeHHH OAHHM npaBOBbIM 3KXOM B HeCKOJIbKO HpaBOBblX aKXOB 

HSMenaeMbie npaBOBbie axxbi pacnoJiaraioxca b xponojiorHHecKOM nopaAKe.
1.10. npH ccbiAKe b npoeKxe npasoBoro axxa Ha CTpyKxypHbm sneMeHx npaBOBoro aicxa, b 

Koxopbift BHoeaxca HSMeHCHH^, yKasbiBaexcji KOHKpexHbift cxpyKxypHbiH aneMeHx, HaHHnaa c 
HaHMenbinero.

OpH 3TOM nyHKXbl H HOAHyHKXbl 0603HaHaK)XCA CAOBOM «nyHKX» H COOTBCXCXByiOmeH
UH^PO®.

AGaanti h ac^hcm oGosHanaioxcfl caobomh. riepBbiM CHHxaexca xox afean, c Koxoporo 
HaHHHaexca nynKX hah noAnyHKX.

1.11. K npoeKxy npaBOBoro axxa aoaachbi 6bixb npHAOAceHbi kohhh bccx npaBOBbix aKXOB, 
B KOXOpbie BHOCflXCA HSMeHCHHA, H B HHX AOA^CHbl SblXb CXMeHCHbl BCC CAyHOH HSMeHCHHJI 
Texcxa.

2. BueceHne H3M€HeHHH b tckct npaBOBoro aicra
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H npHJIOHCeHHH K HCMV
2.1. .ZIonoJiHeHHe leKcia npaeoBoro aKxa oahhm hjth hcckojilkhmh cjioBaMH (co anaKOM 

npenHHaHH^, nocxaHOBKy Koxoporo BJienex 3a co6oh bhochmoc flononHeHHe):
M0XHBHp0B04HyK) pacnOpiUKCHHa nOCJie CJIOB XOnOJIHHTb CJIOBaMM «...».
IlyHKX 2.4 pacnopjDKeHHfl .aonojiHHTb cnosaMH
A63au bocbmoh pasziejia 1 npHJioHceHHfl k nocxaHOBJieHHio nocne cjicbb AonoJiHHXb

CJlOBaMH «...».
2.2. flonoJiHeHHe xencxa HOBbiM nymcxoM (aSaaueM, ae^HCOM):
riyHKT 3.4 nocxaHOBJieima ^ono^HHTb ^e4)HCOM HexsepxbiM b cjie^yiomeH pe^aKUHH:
«- ...».
IlyHKX 6.10.3 npiMOHceHHfl k nocxanoBJieHHK) aonojiHHXb aOsaijeM b cjieayiomefi

pe^aKUHn:

^onojiHHXb nocxaHOBneHHe nynKxoM 7 b cjiCAyiomeii peaaKUHH:
«7. ...».
nPH flonojiHeHfm xeKCxa MyHHijHnajibHoro npasofioro axxa hobbimh nyHKxaMH 

HeoSxoAHMO ziaBaxb yKaaaHHe Ha HSMenenHe HyMepaunH nocjie^yiomHX nyHKXoB:
IlyHKX 10 nocxaHOBJieHHfl cnHxaxb nyHKXOM 11.
npH AonoJiHCHHH xencxa HOBbiMH aSsauaMH (^e(J)HcaMH) ziaBaxb yKasaHHe Ha HSMenenHe 

HyMepauHH noc^e^yiomHX aGsaues (,ae<j)HCOB) ne nymio.
IlpH OTuene, npn3HaHHH yxpaxHBiuHM cH^y nyHKxa HyMepa^HH nocjie^yiomHx nyHKxoB

ne MeHHexca.
2.3. SaMena oahofo hjih HecKOjibKHx cjiob:
B sarojioBKe nocxaHOBJienHa cjioBa «...» saMCHHXb cnOBaMH «...».
B nyHKxe 5.1. pacnopaaceHHa cjioBa «...» aaMCHHXb cjioBaMH «...». .
B aSaaue naxoM nyHKxa 3 paa^ejia 1 npHJioaceHHa k pacnopaaceHHio cjiobo «•...» saMeHHXb

CJIOBOM «...».
2.4. 3aMena o^Horo hjih HecKOjibKHx cjiob no BceMy xeKciy npasoBoro axxa h 

npHjioaceHHa k neMy hjih b HecKOjibKHx wecxax:
B xeKcxe nocxaHOBJieHHa ciiOBa «..>» 3aMeHHXb cjioBaMH «...».
B xeKcxe pacnopaaceHHa h npnjio^ceHHH k HeMy caoBa «...» 3aM6HHXb cnoBaMH «...» b 

cooxBexcxByiomHX naneacax.
B xeKcxe npHaoacenHa k nocxaHOBJieHHK) caosa «...» aaweHHXb caoBaMH «...» b 

cooxBexcxByiomHX naaexcax.
2.5. MaMeHeHHe peaaKUHH nyHKxa (aGsaiia, fle^Hca):
fle^Hc xpexHH nyHKxa 4 pacnopaaceHHa naaoacHXb b caeayiomeii peaaKUHH:
«- ...».
AGsan sxopoH nyHKxa 5.8 npHaoaceHHa k nocxaHOBaeHHio naaoacHXb b caeayiomeH

t

peaaKUHH:
«...
IlyHKX 10 pacnopaaceHHa H3aoacHXb b caeayiomefl penaKUHn:
«J0...... ».
2.6. IlpH nonoaHeHHH xeKCxa MyHHUHnaabHoro npasoBoro aKxa caosaMH, hobbimh 

cxpyKxypHbiMH aaeMenxaMH (nyHKxaMH, aSaanaMH, Ae^ncaMH), 3aMeHe caos, naaoaceHHH b 
hoboh peaaKiiHH KOHciaxapyiomeH nan moxhbhpobohhoh hbcxh, cxpyKiypHbix aaeMenxoB 
(J)opMyanpoBKa «naaee no xeKCxy» ne ynoxpe6jiaexca.

2.7. HcKaioHeHHe H3 xeKcxa npaBOBoro axxa caoB:
B nyHKxe 5.4 HcxaiOHHXb caoBa «...».
B nyHKxe 5.4.2 npHaoaceHHa 4 k nocxaHOBaemno HCKaioHHXb caoBa «...».
2.8. flononneHne npaBOBoro aKxa npHaoaceHHaMH hoboxo coaepacaHHa: 
flonoaHHXb nocxaHOBaenne aaMHHHCxpaiiHH MyHHUHnaabHoro oxpyra Map(J)HHo

ropoae Mockbc ox 29 AeKaSpa 2024 rona Ks 01-07-20,«...» npHao>KeHHaMH 4 h 5 b peaaKUHH 
coraacHo npHaoaceHHHM 1 h 2 k HacxoameMy nocxaHOBaeHHio.

B
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2.9. MsMencHHe peaaKUHH Bcero npHJioHceHHJi:
Bhccth HSMeHeHHa b nocxaHOBJieHHe a^MHHHCTpauHH Map^HHO b ropo^e Mockbc or 29 

aeKaSpa 2024 ro^a Ns 01-07-20 «...», h3Jio»chb npHJio»eHHe 1 k nocxaHOBJieHHK) b peaaKUHH 
corjiacHO npHJioaceHmo k HacioameMy nociaHOBjreHHio.

2,8. Ecjih npHjio)KeHHe k npasoBOMy aKry o4>opMJieHO b teOjihubi, BHeceHHe
HSMeneHHM b Hero ocymecTBJiaexca b npHJioacenHH k BbinycKaeMOMy npaBOBOMy anxy. B xencxe 
npaBOBoro aKxa o BHeceHHH HSMeHeHHH Aaexca yKasaHHe:

Bhccth H3MeHCHHa b nocxaHOBJieHHe aAMHHHexpauHH MyHHUHnanbHoro OKpyra 
Map^HHo b ropoae Mockbc ox 29 ACKaSpa 2024 rofla Ns 01-07-20 «...», aoiiojihhb pa3Aeji 2 
npHJioaceHHa 1 k nocxaHOBjieiraio nyHKXOM 15 b pe^aKAHH corjiacno npHAoaceHHK) k 
HacxoameMy nocxaHOBJieHHK).

IlpMJioaceHHe o^opMJiaexca cjieAyiomHM oSpasoM:
ripHJiOHceHHe

EAMHHHCXpaUHH
MynHUHnaiibHoro Map4)HHo b ropoae 
MocKBe

K nocxaHOBJieHHK)

. 20 roAa Nsox

BneceHHe H3MeHCHHH b npHJioaceHHe 1 k nocxaHOBJieHHK) aAMHHHCxpanHH MyHHUHnajibHoro 
OKpyra Map(J)HHo b ropoAe Mockbc ox 29 ACKaGpa 2024 roAa Ns 260

2. flepenenb Meponpmmuu, opeamayeMbix adMUMucmpaifueu MynuifuncuibHOBo onpyza Mapfpmo
e eopode Mocme e 2024 eody

Ns HanMenoeanue Meponpunmiw ffama npoeedenux 0.H.O. omeemcmeeHHOzo 3a 
nodaomoeKy Meponpuxmufin/n

1 2 3 4
15 B sdopoeoM mene - 3dopoebiu dyx 20 HOxGpsi B.B. Meauoea


