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BHYTPHIOPOACKOro MYHHLHIAJILHOI0

o0pazoBaHMA — MYHHIHIAJILHOIO OKpYra
Mapg¢uno B ropoge Mockse

B cooTBeTCTBHH CO cTaThed 15 YeTapa BHYTPHIOPOACKOrO MyHHIMITATIBHOTO 06pa30oBaHus
— MyHHLMIIATIBHOTO OKpyra MapguHo B ropose Mockse :

1. Vreepaure  PeriaMeHT — aiMMHUCTPAUMH  BHYTPHTOPOJICKOTO  MYHMIHMIAILHOIO
o6pa3zoBaHus — MyHHAIMIANEHOrO okpyra Mapduso B ropose Mockse (puiioxenue).

2. MyHULHTIATBHBIM CITY)KAIAM aJIMAHHUCTPAllAH BHYTPUTOPOJACKOr0 MYHHIMIIATLHOTO
06paz0BaHHs — MyHHIHNATBEHOTO OKpyra Mapduno B ropose Mockse pyKOBOJCTBOBAThCA
TpeOOBaHMAMH, YCTAHOBICHHBIMH PerjiaMeHTOM aJIMHHHCTPAllHH BHYTPHIOPOJCKOIO
MYHHIHNAIBEHOTO 06pa30BaHus — MYHHLMIAIEHOIO OKpyra Mapduno B ropose Mockse.

3. Ilpu3Hare yTpaTHBIOMM CHILy DACHOPSKCHHE AJMMHHCTPALMM MYHHIMIAILHOIO OKpyIa
Mapduno ot 15.11.2023 Ne01-06-32 «O Pernamente amMuBuCTpaniy MyHHOUNAILHOTO
oxpyra Map¢guuo».

4. OmnybnukoBaTh HacTOsINEE pacHOpSHKCHHE B CETEBOM H3JaHMA  «MOCKOBCKHIA
MYHMIMNAIbHBI BECTHHK» H pPa3MECTHTh Ha OQHUMAIGHOM cCaiiTeé MyHHIMIAIBLHOIO
okpyra MappuHo B HHPOPMaLHOHHO-TENICKOMMYHMKAIHOHHOM cetH «VIHTepHeT»
www.mncp-marfino.ru.

5. Kourpoms 3a BBIIONHEHHWEM HACTOSIIETO pacHOPSOKEHHS OCTaBUTh 32 IVIaBOWM

BHYTPHUIOPOJICKOTO MYHMIIMIIANTBHOIO 0Opa3oBaHMsS — MYHHMUMNAIBHOIO OKpyra
Mapduno B ropoae Mockse Appomxusoi 3.H. '

T'1aBa BHYyTPHIOpPOACKOr0
MYHHUHIAJIBHOr0 00pa3oBaHnsa —

MYHHIHIAJbBHOro okpyra MapduHo Q&Lj oeeg —

B ropoae Mockge 3.H.ABomKHHA


http://www.mncp-marfmo.ru

Ipunoxenne

K pacopsKEHAIO aJIMUHHCTpALUA
BHYTPUTOPOJICKOTO MYHUIUIIATEHOTO
00pa3oBaHUsl — MYHUIMNAILHOTO OKpyra

Map¢uno B ropone Mockse
or 15.01.2025 Ne01-06-01

Peraamenr
aAMUHMCTPALMH BHYTPHIOPOJCKOro MyHHIIUIAJIBLHOT0 00pa3oBaHHs — MYHHIIHNAILHOTO
oxpyra Mapdmuno B ropoae Mockse

1. O6uiHe noJdoKeHHS

1.1 HacTosmuii Pernament ONpenEnaT TIOPSLIOK OpraHHu3anOHHOIO,
JIOKYMEHTAI[HOHHOTO, HWH(POpPMAnMOHHOTO ObOecmedeHHs  AEATENHLHOCTH  AJIMHHHCTPALUH
BHYTPUTOPOJACKON0 MYHUUMITATLHOrO 00pa3oBaHHS — MYHHUHIOQIBHOIO OKpyra MapduHo B
roponie Mockge (nanee — ailMUHHCTPaALHS).

OTBETCTBEHHOCTh 33 OpraHU3alMOHHOE, IOKYMEHTallHOHHOE M HH(OPMAlMOHHOE
ofecrieyeHue  AEATENLHOCTH  aAMHHHCTpAllMM  BO3JAracTcss Ha  3aMECTHUTENs  [JIaBbl
AOMUHHUCTPALUHY BHYTPUTOPOACKOTO0 MYHHLIHNAIbHOrO 00pa3oBaHus — MYHHLUHNAILHOTO OKpyra
Mapopuno B ropone Mockee (najiee ~ 3aMECTUTEND ITIaBbI 3IMMHUCTPALIMHN ).

1.2. TpebGomanusa HacTosmero PeriameHTa OOs3aTeNbHBI JJIA BCEX MYHHIHMNAIBHBIX
CIyKalKx aAMHUHHUCTPALAH (Janee ~ My HUIUNATEHBIX CIYXKalHX).

1.3. HecobnroneHde MyHHIOMOAILHBIMH — CHyXalmlUMH  TpeOOBaHHM  HaCTOAIIETO
PernaMenTa Bile4eT HMX AWCHHIUIMHAPDHYIO H HHYIO OTBETCTBEHHOCTB, YCTAHOBJCHHYIO
3aKOHOAATENLCTBOM Poccuiickoli Penepanuu.

2. Opranu3ausn paboTbl 2/ IMHHHCTPANMH

2.1. [lnasupoBanue pabOTH aAMUHUCTPALIMH.

2.1.1. Paboty angMUHHCTpallU¥ OpraHU3YET IflaBa BHYTPUIOPOACKOIO MYHHHHHEUIBHOFO
o6pa3oBaHuA — MYyHHLMIANBHOTO okpyra Mapduno B ropoxe Mockse (nanee — TiaBa
MYHULMNATBHOIO OKpYTa).

B cnyyae BpeMeHHOro OTCYTCTBMst (KOMaHAMpPOBKa, OTIYCK, ©oje3Hb M T.I.) HIH
AOCPOYHOIO TIPEKPAILEHWA IIOJHOMOYUH FJIaBbi MYHHLUHUIAIBHOIO OKpyra €ro foJHOMOYHS
ucnoanser 3amecturens Ipeacenarens Cosera OelryTaToB MyHULIMOAIBHOIO OKpyra MapduHo B
ropone MockBe (flanee —~ NnMIO, HCHOJHSIONEE [OJHOMOYHA), a B YacTd pyxosoacma
aMUHUCTpPAUHUEHN - 3aMECTHTENH ITIABbl aIMUHHCTPALIUM.

2.1.2 AZMMHHCTpallUsi CTPOMT CBOIO paboTy Ha OCHOBE IIaHOB paboThl Ha KBaprai,
OpUEHTMPDOBAHHLIX HAa peagu3allydi0 NOJHOMOYMH aJMUHMCTpAalMU MO pPEINEHWIO BOIPOCOB
MECTHOI'O 3HA4YEHMs, YCTAaHOBJIEHHBIX YCTaBOM MYHHUIUIANBHOIO OKpyra Mapduno B ropoje
Mockse (manee — NOIHOMOYMS aAMUHHCTPALMK), HA PEATH3AIMIO OTAEILHBIX I'OCYIapCTBEHHBIX
NONHOMOYMH  ropoja MOCKBBI, [EpPeAaHHBIX  OpraHaM  MECTHOTO  CaMOyIpaBJcH#s
MYHMUMIIAJILHOIO OKpyra MapguHo B ropoe Mockse 3akoHamM ropoja MockBbl (nanee —
NepeAaHHbie MOMHOMOYMA), @ TAaKKe Ha PpElIeHHE JPYTMX BONPOCOB, HEOOXOAMMBIX s
OCYIUECTBIIEHUS MCHONMHUTEILHO-PACIIOPSIUTENEHOM AEATENLHOCTH —aIMUHHUCTpauuu (fajnee —
wian pa6otel). [lman paGoTel BKIIOYaeT TaKKE MEPEYEHb OPraHU3aUMOHHBIX H APYTHX
MEPONPHATHH, IPOBOIMMBIX AIMUHUCTPALIAEH,

2.1.3. TlogroroBka muiaHa paboOTHI, & TAKXE OTBETCTBEHHOCTh 3a (OPMHUpPOBaHUE U

peanu3auuio IUIaHa BO3JATaeTCs HA 3aMEeCTUTENS IJaBhl aIMHHHUCTPAIlMM MYHHIUIIAIBHOTO
OKpyra.
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2.1.4. Tlpennoxenus B NnaH paGOTBl HANPABIAIOTCS CTPYKTYPHBIMH NOAPa3JcIeHUAMH
aIMUHUCTpAllMM  (Jajee ~ CTPYKTYPHBIMH  TOAPA3[ENEHUSMH) 3aMECTHUTENO  TaBbl
aJMHHUCTpAlMK HE MO3/IHEE, YEM 3a JEeCATh KANCHAAPHBIX AHEH N0 Hayajla IUTaHUPYeMOro
NEepHOMa, C yKa3aHHeM OTBETCTBEHHBIX 3a NIOATOTOBKY, H CPOKOB peald3alluH.

2.1.5. 3aMecTUTeNnb TJaBBI aIMHMHHCTpallMd 0000IIaeT NMOCTYNMBLUME [PEIOKEHHS,
FTOTOBUT MPOEKTHl INIaHa paboThl, pacOpPSIKEHHS AAMUHHCTPALUM O €ro YTBEPKAECHHH W
NPEACTaBAACT HMX IJIaB€ MYHHMUMUIAILHOIO OKpYra, IOCIE COIJIaCOBAaHUA C PYKOBOJMTENSMH
CTPYKTYPHBIX MOAPa3ACICHHH.

Ilpr OoTCyTCTBHH COrnacoBaHHs OKOHYATENBHOE PEIUCHHE O BKJIIOYEHMH BOIPOCA B IiaH
paboThl NPHHAMAET IJIaBa MyHULATIAIFHOTO OKPYTa. ‘

IlpoexTrl mTaHa paGoOTHL U pacCIOPSKEHHS aIMUHHCTPALAH O €T0 YTBEPXKIECHHUH BHOCATCS
Ha TOJNHCH IJlaBe MYHHLHUNAJIBHOINO OKpyra He IIO3JIHEe, YeM 3a ceMb AHeH [0 Havana
MJaHUPYEMOTO0 NepHOAA. :

2.1.6. KoHTponb 3a BBHIMOJHEHHEM IUIaHAa PabOTHI BO3JIAraeTcs Ha 3aMECTHTENA IJIaBbI
aJIMMHUCTPALIUH. . '

2.2. IloAroToBKa H NpOBECHUE COBELIAHHN B aIMAHUCTPALIHH.

2.2.1. OnepaTuBHBIE COBEIIAHMA Yy TNIABbl MYHHIMIAJIBHOIO OKpyra C YdYacTHeM
PYKOBOIHUTENEH CTPYKTYPHBIX NOJpazeICHRIA.

Co3bIB ONEPAaTUBHBIX COBEINAHHH y TINaBBl MyHHIHMMAIBHOIO OKpYra OCYIIECTBISAETCS
[J1aBOM MYHHLMNAIBHOTO OKPYTa MK JIHLIOM, HCIOIHAIOLIMM EFO IIOTHOMOYHS.

OnepaTHBHEBIE COBEL[AHHUA Y IJIaBbl MYHHLHMIIAIBHOIO OKpYyra ITPOBOISTCS €XKEHEAETbHO,
KaK [paBujio, Mo BTopHHKaM B 10 wacor 00 munyr. B crmyyae Heo6XoAMMOCTH TIjaBa
MYHHIUIANBHOIO OKPYTa MOXET Ha3HAYUTh ONIepaTHBHOE COBEIUAHKE B JIPYTO€ BPEMS.

Ha onepaTuBHBIX CcOBEIAaHMAX Y IJIaBbl MYHHIMNAJBHOTO OKpyra paccMaTpHBalOTCA
BOIIPOCH], TpeOylolye ONEpaTUBHOIO pelleHHs, a TakkKe 3acilyliuBaeTcs HHpopManus o
BBLINIOJIHEHUH TIOPYUYEHHH, JAHHBIX Ha MPEIBLIYIINX ONEPAaTHBHBIX COBCHIAHMAX, O NIPOJENaHHOHU
paboTe B TeUEHHE HEJCNH U TUIaHe Ha NPEACTOALIYIO HeENIO. :

Benenne mnporoxona ONEpPaTHUBHOTO COBELIAHHS H KOHTPOJIb 32 €ro HUCIOJHEHHMEM
OCYILUECTBJIAET 3aMECTUTEND [JIaBbl AAMHUHHUCTPALHH.

2.2.2. OnepaTUBHBIE COBEIIAHUSA B CTPYKTYPHBIX [IOAPA3JENECHHUSX.

OnepaTuBHbIE COBELIaHMs IIPOBOJATCS MO Mepe HeoOXoauMOoCcTH. ITpoBOAMT CoBemaHue
PYKOBOJUTENb CTPYKTYpPHOTO NTOJpa3ieieH!st UK M0, HCIIOIHSIOUIEE €ro 0043aHHOCTH.

Ha onepaTtuBHOM COBEIIaHNH, IPU HEOOXOAUMOCTH, BEIETCS TPOTOKOII.

2.2.3. CoeemaHus TIJaBbl MYHHHMIIQIBHOI'O OKpyra C OpraHaMM TeppHTOPHAIBHBIX
OOIIECTBEHHBIX CaMOYNpaBIEHUHA, a TakKe MpPEeICTAaBHUTEISMH OOIIECTBEHHbIX OO0BEIMHEHUH,
CO3JaHHBIX B COOTBETCTBHH C (elepalbHBIMU 3aKoHaMM (oOINecCTBEHHas OpraHM3alus;
oOllIECTBEHHOE  JBH)KeHHE; oblecTBeHHbI (OHI; OOIECTBEHHOE Yy4YpexJeHHe, opraH
OOIECTBEHHOH CaMOJIESITENBHOCTH; MONUTHYECKas IapTHs, a TakKe COI03hl (accolMalliH)
OBLIECTBEHHBIX OOBENMHEHMH) ¥ JACHCTBYIOIMX Ha TEPPHTOPHM MYHHIMIANBHOTO OKpyra
MapduHo B ropone Mockge (nanee — coBeniaHus ¢ 0OHiECTBEHHOCTHIO).

CoBeianus ¢ OOIIECTBEHHOCTBIO NMPOBOIATCS MO Mepe HEOOXOOMMOCTH A PELICHHUS
BOIIPOCOB,  NPEACTaBILIONIMX  B3aMMHBIK  HMHTepec  [Uid  aJAMHUHHMCTpAllMH,  OpPraHoB
TEPPUTOPHANIBHBIX OOIECTBEHHBIX CaMOYTIpaBICHUH, OOIECTBEHHBIX OObEAMHERHH.

Co3blB coBeulaHWi ¢ OOILNECTBEHHOCTHIO OCYIIECTBIACTCA IJIABOH MYHHLHMIANBLHOIO
OKpYyTa. ' v
[TogrotoBka coBemaHuii ¢ OOINECTBEHHOCTHIO M OpraHM3alHs HUX IPOBEACHHS
OCYLIECTBIISIETCA 3aMECTHTENIEM TT1aBbl AAMUHMCTPALUH.

Ha coBemanusax ¢ 00IMECTBEHROCTRIO IO NPUITIAIEHHIO IJIaBbl My HUIMNAIBHOTO OKpyra
MOTYT MpPUCYTCTBOBAaTh HPENCTABUTENH OpPTraHOB HCIONHHUTENLHONW BIacTH ropoja MOCKBEL,
nemyTaTsl MOCKkOBCKO# ropoackoi Jlymsl, aenytarsl CoBera AeMyTaTOB MyHHUMIIANEHOTO OKpyTa
Map¢uno B ropose Mockse, IpeZICTABUTENH CPEACTB MacCOBON HH(POpMALIHH.

IIpu npoBeneHUHU coBeLIaHHUs C OOIIECTBEHHOCTBIO COCTABIAETCS CHHCOK NPUITIalICHHBIX.
Ilpu »>ToM yKkaspiBaeTcs (GaMHIMsi, HMs, OTYECTBO, 4JPEC HNPOXKBaHHA M Tenedox
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NPHIJIAIIEHHOr0; 3aHMMaeMas JOJDKHOCTD MPUITIAEHHOTO C YKa3aHHeM OpraHu3allid U HoMepa
paboyero Tenedona. CocTaBlieHHE CIIHCKA ¥ ONOBEIIEHHE JIKL], NPUITAIICHHEIX HA ONepaTHBHOE
COBEILAHHE, OCYILECTBIIAETCA 3aMECTHTENIEM [JIaBbl AJIMAHUCTPALIHH. |

Beaenue nporokona coBellaHus ¢ OOLIECTBEHHOCTBIO M KOHTPOJIb 33 €r0 UCNOJIHEHUEM
OCYIIECTBIIAET 3aMECTHTEIIb [JIABBI aIMUHHCTPALIHH.

2.3. Komuccun u paGoune rpyibi aIMUHECTPALIMH. ,

2.3.1. B nensx peumeHHs BONPOCOB, OTHECEHHBIX K MOJHOMOYHSAM aIMMHHCTDAliMH, B
AIMMHHMCTPAIKK MOTYT OPMHPOBATLCS KOMHUCCHH (IIOCTOSHHEIE, BPEMEHHBIE) K paboyKe rpyIIIibl
(nanee — xomuccus, pabouas rpynna). Komuccus u paGouas rpynna sBISIOTCS paGOYHMH
opraHamMH aJIMHHHCTPAIIHH. '

2.3.2. Komuccus obpasyercs pacnopspkKeHHEM AIMHHHCTPAlldM W JACHCTBYET B
COOTBETCTBHH C IIOJIO}KEHHEM O KOMUCCHH, YTBEPIKAECHHBIM PaCIOPSKEHUEM aIMHHHCTPALIUH.

CocTaB xoMHCCHH, ee MpeAcelareNb W CEKPeTaph ONPENENAIOTCS PACIOPSIKEHHEM
aJIMUHHCTPALIUH.

2.3.3. Pabogas rpymma cosmaercs pacHmopsKEHMEM aJIMMHMCTpAlMM IS ITOArOTOBKH
NPOEKTOB MYyHMIMUAIBHBIX HOPMATHBHBIX W HHBIX IIPABOBBIX aKTOB, a TaKKe ANl MOArOTOBKU
YHBIX BOIIPOCOB, OTHOCSIIMXCS K IIOJIHOMOYUSM aJIMHHHCTpPALMH.

CocraB paboyell rpynmsl, €e pyKOBOJHMTEIb U CEKPETAPh ONPEJCISAIOTCS PaCiOpsiKeHHEM
.aIMUHUCTpAIIH.

2.3.4. Komuiccuu u paboyue rpynmsl ynpa3gHAIOTCS paclopsyKCHHEM aAMHHUCTPAIHH.

3. IlpaBoBbIe aKThl R AMMHHCTPANHH

3.1. IlpaBoBrIMH  aKTaMH aIMHHHCTpAllUM  SABJAIOTCA  HM3JaBacMble  IJ1aBOH
MYHULMOAIBHOIO OKpyra WM JIMIIOM, MCIOJHAIOUIMM €ro IIOJTHOMOYHS, [IOCT@HOBJICHUS
aIMMHMCTPALMM [10 BOIIPOCAM MECTHOI'O 3HAYEHHs M BOIIPOCAM, CBS3AHHBIM C OCYLUECTBIICHHEM
TIEPEJaHHEBIX TIOJIHOMOYHIE, a8 TaKkKe paclopsKEeHMs aJMHHACTPALUH 10 BOIIPOCaM OpraHH3alluu
paboTel  aIMMHHCTpauWM (#anee — ITOCTAHOBJIECHWE aJIMHHMCTDAllHH, paclOpsKEHHE
aAMUHHUCTPALIMHU, MyHHUIUIIATbHbIC IIPABOBbIE aKTHI).

3.2. Ilopsinok NOATOTORKH, 0QOPMICHUA U XpaHEHUS MyHHUMIATBHBIX [IPABOBBIX AKTOB.

3.2.1. O6uue nonoxeHus.

3.2.1.1. IlocranoBnenua agMUHHCTpaluu odopmidiorcs Ha Onankax «llocranosnenue
aIMHHHUCTPALUMY, PACIIOPSDKEHUSA aMUHUCTpaluy — «Paciopsyenue aiMUHHCTpaLUu» (nanee —
Grmanku akToB). Ha Gnankax akTOB pasMelllaeTcd rep0 MyHHIMIANBEHOrO okpyra Mapduuo B
ropofie Mockge (najnee — rep6 MyHHIHIIAJEHOTO OKPYTa).

bnanku akToB H3roTaBIMBalOTCsA TUIIOrpadekuM crocoboM Ha Oymare Gopmarom A4 (210
X 297 MMm). "

3aMECTHTEND IJ1aBbl aIMHHMCTPALMH 110 TIOPYYEHHIO TJIaBhl MYHHIMIAILHOO OKpYra
pazpabaTbiBaeT MakeTbl OJaHKOB AaKTOB M TPEACTaBIfACT HX Ha YTBEPXKICHHUE TIIIaBE
MYHHLUIIATBHOTO OKpyTa.

[Ipy 1nOAroTOBKE NPOEKTOB MYHHLMIAIBHBIX IIPABOBBIX AaKTOB OJaHKH aKTOB He
npuMeHsI0TCA. TIpoeKT MyHHIMIIANBHOTO NPABOBOTO akTa O(OPMIISETCS Ha MPOCTBIX JHMCTaX
6ymaru ¢popmara A4 ¢ ykazaHHEM Ha HEM BU/IA TAKOTO aKTa.

3.2.1.2. BHeceHHe NPOEKTOB MYHMLHNAIbHBIX NPABOBBIX AKTOB Ha PACCMOTPEHME IJI1ABbI
MYHHULMNANBHOIO OKpyra HJM JIMHA, HCIOJHAIOUIEro €ro [IOMHOMOYHS, DPYKOBOIMTE/ISIMH
CTPYKTYpPHBIX  MOApPA3NE/ICHHH B  COOTBETCTBHH C  paclpedeneHHeM  OOA3aHHOCTEH,
MYHHLIUIAIBHBIMH CITY)KAIIUMH, TOJYAHEHHBEIMH HEIOCPEACTBEHHO IJ1aB€ MYHHMIMIIAILHOTO
OKpyra. '

[Ipy BHeceHMHM MOpOEKTa MYHHLMIAIBHOTO TIPAaBOBOIO aKTa 3aMECTHTENEM TIJIABbI
aIAMMHUCTPAlMH (QYHKUMS HKCIONHUTENS BO3JAracTci Ha CTPYKTYPHBIE IOJAPA3JC/ICHUA,
HaxoAjLKECs B €ro OJYUHEHUH, U B KOMIIETEHLIMM KOTOPLIX HAXOAUTCA BHOCHMBIH BOIMPOC.

[Ipy BHECEHMH BONpPOCAa PYKOBOJWTENAMH CTPYKTYPHBIX NOApa3felicHuH (yHKUus

OTBETCTBEHHOI'O UCIIOJIHUTEINS BO3JIAraeTCA Ha HUX XKe.
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3.2.1.3. TloaroToBKa NPOCKTOB MYyHMUMIAIBHBIX IIPABOBBLIX AKTOB OCYIIECTBIAETCS
MyHULHUNANIbHBIMU  CIYXKAQIUMMH, BBICTYNAIOUIMMM B KauyeCTBE UCIOJIHMTENEH (Haiee —
MCTIOJIHUTENH):

- B COOTBETCTBHH C JODKHOCTHBIMH O0SI3aHHOCTSMH;

- [0 TIOpYYEHHIO TJIaBbl MYHUIMIIAJIBHOTO OKpyra WM JIMI, HUCHOJHAIOIIErO €ro
NOJHOMOYHS;

- B COOTBETCTBUH C IIIIaHOM paboThI;

32.14. Cpox# TNOArOTOBKM IIPOEKTOB  MYHHIMNANBHBIX  [PABOBHIX  AKTOB
YCTaHaBIMBAIOTCA COOTBETCTBEHHO ITIABOM MYyHHUMIIATBHOTO OKPYTa MJIH JIHIIOM, HCIONHAOIINM
€r0 NOJHOMOYHMS.

3.2.1.5. Hcnonuutenb (Ha AMCTE COIIACOBAHMS MYHHLMIAILHOTO MPABOBOFO aKTa
pexsusutT « MCTIOJTHUTEJIb»):

- TOTOBUT NPOCKT MYHHUMNAALHOIO MpPaBOBOIO aKTa ¢ Y4€TOM TpeOOBaHUH HaCTOSIIETO
paszena;

- ofecrneunBaeT COOTBETCTBUE NPOEKTA MYHHIMIIAILHOTO IPABOBOTO aKTa (efepanibHbIM
3aKOHaM M HHBIM HOPMATHBHBLIM NpaBOBBIM akTaM Poccutickoit ®enepannu, 3aKkoHaM U HHbIM
HOPMATHBHBIM IIPABOBBIM aKTaM roposa MOCKBBI, MYyHHLMNAJIBHBEIM HOPMATHBHBIM M HHBIM
NPaBOBLIM aKTaM, B TOM YHCJIE€ PETYIMPYIOIHM BOIPOCH] IPOTUBOAEHCTBUS KOPPYILIKH;

- obecneurBaeT pasMEILEHHE IPOEKTa MYHHIMIIAIBHOTO HOPMATUBHOTO TIPABOBOTO aKTa,
NOANexallero HEe3aBUCHMOM aHTHKOPPYILMOHHOH 9JKcmepTude, Ha odunuanbHoOM calite
QIMUHKUCTPAUMKH B HHQOPMALMOHHO-TEIEeKOMMYHHKalMoHHOW cetH «HHTepHeT» (mamee -
o(uunaNLHBIH CaliT) B ICHb HANPaBlEeHUs MPOEKTA Ha COTNIACOBAHHE;

- HaNpaBJIgeT IPOEKT MyHHUMIAIBHOTO NIPABOBOIO aKTa Ha COITIaCOBAHUE;

- obecneynBaeT HanpapjIeHHe NPOEKTa MyHHIMIIANLHOTO HOPMATHBHOI'O IIPABOBOIO aKTa B
OcTaHKMHCKYI0 MeXpaHoHHYIO IPoKyparypy CeBepo-BoCTOYHOrO aAMHHHUCTPATHBHOIO OKPyra

- OCYLUECTBILIET COIVIACOBAHWE IIPOEKTAa MYHHIMNAIBHOIO IpPAaBOBOTO aKTa M
nopabaThIBA€T [TPOEKT IO pe3yJIbTaTaM COIJIacOBaHMS;

- OCYyUIECTBJSET CIPaBOYHYK) M  KOHCYJNbTATHBHYIO paboTy [0 H3JaHHOMY
MYHHLMNAAHHOMY [IPABOBOMY aKTy.

3.2.1.6. IlpoexT MyHHLUHMIAIBHOTO IPAaBOBOIO aKTa O BHECEHWH H3MEHEHHH B paHee
W3[aHHbIH MYHMLMIAAbHBIH IIPaBOBOH aKT MM O €ro OTMeHe (NpU3HAHUM YTPaTHBLUMM CHIY)
NOJAr0TaBIMBACTCd MYHHUIMIAIBHBIMU CIy)XallUMH, KOTOpble NOJATOTOBMIM (TIPEACTABUIIM)
NEePBOHAYAJIbHBIA MYHHMUMIAIBHBIM IIPaBOBOM aKT, T.. MOJANEKAUHHA U3MEHEHHIO MM OTMEHe
(pU3HaHMIO YTPAaTHBLIMM CHIY). B ciyuae OTCYTCTBHS yKa3aHHBIX MyHHIMNANbLHBIX CITYXKalMX
MYHHUUMNATBHBIA IPAaBOBOM aKT IIOATOTABIMBAETCS IO IOPYYEHHIO ITIABBl MYHHLMIIATLHOTO
OKpyTa WM JIM1a, UCIIOJHSIOIIETO €0 MOJIHOMO4MS, HHBIMH MyHHLIMNIANLHBIMH CITY KallUMH.

3.2.1.7. TloATOTOBKY IpOeKTa MYHHIHUIIAILHOIO IPABOBOIO aKTa, NPHHUMAEMOIO BO
UCHONHEHHE pELICHUsl CyJeOHOro opraHa, Ha OCHOBAHHHU aKTa IPOKYPOPCKOIO pearupoBaHMs,
OCYIIECTBIAIOT ~ MCIOJHMTENM  [pPU  TNOATOTOBKE  OTMEHAEMOTo  (OIPOTECTOBAHHOIO)
MYHMLHMIIQJILHOIO IPABOBOTO aKTa. B cilyyae OTCYTCTBUS yKa3aHHBIX JIMIL MYyHHLMNAlbHbIHA
NMpaBOBOW aKT MOArOTABIHBAETCS HHBIMA MYHHLIMIAIBHBIME CITyXKALIMMH 110 NOPYYEHUIO FIaBbl
MYHHLHIANBHOI0 OKpYTa HIIH JIKIIA, HCHOJHSIOIIEro €ro OJTHOMOYHA. :

3.2.1.8. He ponyckaercs u3jaHHe NOBTOPHBIX MYyHHIIMITAIBHBIX [IPABOBBIX aKTOB, €CIIH HE
BBIIIONIHEHBl paHee IPUHATHIE, KPOME ClIy4acB, KOrAa HEoOXOOUMOCTH IPHHATHS HOBOIO
MYHHUHUIATLHOrO NIPaBOBOTO aKTa IPOAMKTOBAHA H3MEHEHHUEM 0OCTOATENLCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KayecTBO COCTaBlEHMA M OQOPMJIEHHS [POCKTOB
MYHHIMIAIBHBIX IIPABOBBIX AKTOB, 32 TOYHOCTh MX COAEPXAHUA U IPaBHIBHOCTH COINIACOBAHHSA
BO3JIaraeTcs Ha UCIIOJIHUTENEH. -

3.2.1.10. Tlpy BHECEHHMM B MYHHWIMINANbHEIA IPaBOBOM aKT 3HAUHTEIBHOIO KOJIHYECTBA
M3MEHEHMH, a TaKXe NP HEOJHOKPAaTHOM HMX BHECEHHH, clefyeT odopMIIATh MYHHIMIAILHbIA
NPaBOBOM aKT B HOBOM pENAKUMM C OJHOBPEMEHHBIM IIPM3HAHMEM YTPATHBLIMMH CHILY
JCHCTBYIOIETO MYHMLUIANBHOIO I[PABOBOIO aKTa, a TAaKKe TeX MYHHLHIAIBHBLIX MPaBOBBIX
aKTOB, KOTOPBIMH BHOCHJIUCh B HET'O U3MEHEHHUSI.
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3.2.2. Odopmnenue npoeKTa MyHHLUMAILHOIO IPABOBOTO 2KT4.

3.2.2.1. 3aroIoBOK K TEKCTY. :

3aroIoBOK K TEKCTY JOMDKEH OBITH KPATKUM U COOTBETCTBOBATL COAEPIKAHMIO JOKYMEHTA.
3aronosok HauuHaeTcs ¢ npeora «O» uimm «O6» (0 9eM MyHMUHNATBHLIA IPaBOBOik aKT).

3.2.2.2. TekCT MyHHUMIIATBHOTO IPABOBOrO aKTa.

Texcr momxeH OBITH KpaTKMM, CYTh MYHHIMOAIBHOIO IIPABOBOTO aKTa JOJKHA ObITh
M3J10)KE€HA YETKO U HCKMIOYATh BOZMOXXHOCTD JBOSKOIO TOJIKOBAHHS CMBICIIA.

B TexkcTax MyHHMIMIANBHBIX IIPABOBBIX aKTOB BO3MOXHO IPUMEHEHHE TOJLKO
ODIUENPHHATEIX HIH OQUUHMAIbHO YCTAHOBJIEHHBIX COKpalleHMM. HanucaHue HamMeHOBaHHH
OpraHu3aluH, yYpexKIeHUH, Npe NPUATHH NOIKHO OBITE OPHIIHATEHEIM.

Ilpy ucnonb3oBaHMH COKpalleHUH HEOOXOMUMO COOMIONaTh eauHOOOpasHe B Ipejeax
OJIHOTO MYHHIMIIAJIBHOTO NPABOBOT'O aKTa.

TekcT nevaraercs ¢ nOAYMOpHLIM MEXCTPOUHBIM HHTEPBAJIOM € OTCTYIIOM OT 3arojiOBKa B
2 VHTEpBaNla: CTPOKA COCTOMT U3 66 NeYaTHBIX 3HAKOB IIPH BEPTUKAIILHOM PACIIONOKEHHH TEKCTaA
¥ /04 3HaKOB Npy FOPH3OHTATLHOM PACNOJIOKEHKRH TEKCTa, ab3all HAaUMHAETCS ¢ 6 3HaKa.

JlonmyckaeTcst meyarath TEKCT C OJIMHAPHBIM MEXCTPOYHBIM HHTEPBAIOM, €CIIH HA JIACTE
(npx OGBIYHOM HCIIONHEHHMH) HE YMEIIAETCH NOCACAHMH MYHKT (O KOHTPOJIE 3a BHINOJHEHHEM
MYHHLMIIAIBHOTO [IPaBOBOTO aKTa).

3.2.2.3. CTpykTypa TekcTa MyHHUIIMNIANIBLHOTO IIPABOBOTO aKTa.

TeKCT MoCTaHOBICHUS AIMHHHCTPALMH CONEPXKHT, KaK IPAaBUIIO, KOHCTATUPYIOLIYIO M
NOCTAHOBISIOWIYIO YacTH, TEKCT pacloOpsKEHHS aIMMHUCTpPaUMH — MOTHBHPOBOYHYIO H
pacnopsanTeNbHy10. ECIH coaepxaHHe pacloOpsKeHHS aIMUHHCTpAlMM HE HYyXAaeTcs B
MOACHEHHUAX, TO MOTUBMPOBOYHAs YaCTh OTCYTCTBYET. '

[IpoekThl MYHHIMNAQIBHBIX IPABOBBIX aKTOB B KOHCTaTHpyowied (MOTHBHPOBOYHOM)
4YaCTH, KaK IpaBWJIO, COACPXKAaT OLIEHKY COCTOSHHMA [eN MO paccMarpuBaeMoMy Bompocy. Ilpu
3TOM KOHCTaTHpymomas (MOTHBMpPOBOYHAs) 4YacTh MAQDKHA OBITH H3JI0KEHAa KpaTko H He
npepbluatk //3 pokymenra. Ccbulka Ha 3aKOHOJATENbHBIE M HOPMAaTUBHBIE IPaBOBBLIC aKThl, B
CBA3H C KOTOPBLIMH M3JACTCA MYHUIIMIIAIBHBIA [IPABOBOH aKT, PacloflaraeTcs B 3aBUCUMOCTH OT
MX 3HAYHUMOCTH.

KoHcTatupylomas 4YacTh IOCTAHOBIEHHsS QJMHHHCTDAllMH 33aKaHUYHBAETCs CJIOBAMH
«aJIMUHHCTpAllus MYHHUIMNAILHOIO oKpyra Mapduno B ropogme MocKBe NOCTaHOBASET» U
JIBOETOYHEM. B

MOTHBHPOBOYHAA 4YacTh paclOpsHKeHUS aJMHHHCTPAllMM HE MMeEeT CHEeHUATIbHBIX
3aBEPLUAIOIIUX CIIOB.

KoHcratupyionias (MOTHBHPOBOYHAsA) 4aCTh, Kak IIPaBHJIO, HayMHaeTcs cioBamu «B
uenax...», «B cazu...», «Jns peanuzanuu ... », «B COOTBETCTBHH ...» U T.1.

3ateM B IOBETUTENbHOH (opMe yKa3piBaeTcs, KOMY Kakue NEHCTBUA TNpeANUCHIBACTCA
BBIITOJIHHTh U B KAKHE CPOKH. '

[locranoBnsiomas (pacnopsiUTeNnbHas) 4YacTh MOXET COCTOATH M3 IyHKTOB. Jlius
JETalu3alliil NpeANHChHIBAeMbIX NEHCTBHH IyHKTBI MOTYT AENMTBhCS Ha MOAMYHKTHl M ab3albl,
ab3all MOXeET BKJIOYaTh B ceOs aeducel. HoMepa nmyHKTOB 0603Ha4YalOTCS apabCckuMu 1iudpaMu
10 MOPSAKY, HOMEp MOAIYHKTA COCTOMT M3 HOMEpa IIyHKTa M MOPSAKOBOIO HOMEpa MOAINYHKTa
yepe3 Touky. Ab3all neyaTaeTcs ¢ KpaCHOH CTPOKH € [PONMCHOM OYKBEI, ADYTUX 0003HAYeHUH HE
umeet. Jleuc nevaraeTcs ¢ KpacHoOi CTPOKH U HauMHAETCs ¢ rpadHUEcKOro 3Haka «aepuc» (-) ¥
CTPOYHOH OYKBBI

[IyHKTBl MYHUIMIAIGHBIX IPAaBOBBIX aKTOB TPYNIHPYIOTCI IO HMX 3HAYUMOCTH (OT
HauboJee 3HAUUMBIX BOIIPOCOB K BTOPOCTEIIEHHBIM) MJIM B IOCIENOBATEIBHOCTH PA3BHTHS TEMbI
MYHHMLMIAIBHOTO IIPABOBOTO aKTa.

Iopyuenus (3anaHus) JAIOTCS C YKa3aHUEM AOJDKHOCTH B ()aMMITHU.

B Texcre xMpHBIM MIPUGTOM BBLAETSIOTCS:

- IOJTHOE HAKMEHOBAHUE NODKHOCTH, QaMUIMU ¥ MHUIIMATB! MyHALMIAIbHLIX CIIyXKallUX,
MYHHULMIIAIBHBIX YUPEXAECHHH, KOTOPBIM JIAl0TCA 0Py UEHHUS;

- CPOKH MCIIOJIHEHHUS,
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- UUQPBI 10 TEKCTY (CYMMBI BBIICIIAEMBIX CPEACTB U T.J1.);

- MHMUManel W (aMHIMs NMIa, Ha KOTOPOTO BORNOXKEH KOHTPOJb 3@ BBIIONHEHHEM
MYHHLUNAIBLHOTO PaBOBOTO aKTa;

- [ONTHOE€ HAMMEHOBAHHE JOIDKHOCTH, MHULIMANABl K daMMUIHA NHLA, NOANKUCHIBAIONIETO
MYHHUMTIAJILHBIN IPaBOBOM aKT.

3.2.2.4. Tlpunoxenne.

3224.1. llpunoxeHus K MyHHUMNANbHOMY TIPAaBOBOMY aKTy SIBISIFOTCS  €ro
HEOTbEMIIEMOH YaCThIO.

Ilpy HanuuuM HECKONBKMX MNPUIOKEHHH HX HYMepyioT. 3Hak HoMepa (Ne) mnepen
NOPAAKOBBIMU HOMEDPAMH TIPHIIOXKEHUH HE CTAaBUTCS.

Hymepauus crpaHull NpUIOXKEHHH IPOU3BOJUTCS OTAENBHO OT HYMEpaLMM CTpPaHHIL
TEKCTa MyHHUHNAIBHOIO [IPABOBOTO 8KTAa.

Kaxzgoe npunoxenne HMeeT caMOCTOATEILHYIO HYMEPAIMIO CTPAHHL, HAYMHAIOIYIOCH CO
BTOPOW cTpaHMLbl. HoMepa cTpauul npoCcTaBisAIOTCS B CEpelHHE BEPXHETo 10 McTa (Kak MpH
BEPTHKAILHOM, TaK U IIPH TOPHU3OHTAIBHOM PacTiOIOXEHUH TEKCTa).

B BepxHem mpaBoM yIily NepBOi CTpaHHMLBl NpHIOKeHHs ykasbiBaercs: «llpunoxenue
(nopsaKOBBIH HOMEp NPH HAJMYMH HECKOJBKHUX IPHIIOKEHUH) K paCOPsHKEHHUIO aIMMHKHCTPALINH
MyHHLMNAIBHOro OKpyra Mapduno B ropoge Mockse oT 20__ roma Ne ».

HaspaHue NpHIOKEHHS NOJKHO COOTBETCTBOBATH HA3BAHHIO, MIPUBEACHHOMY B TEKCTE
MYHHLHNANbHOIO IPaBOBOrO aKTa.

3.2.2.4.2. TlpunoxKeHHe K MyHUIMIIANBHOMY NPAaBOBOMY aKTy MOXET UMETh IIPUIIOKECHHE
U ABJISIETCS €r0 HEOTHEMIEMOH 4acCThIO. .

Ilpy HanMuuM HECKOJBKMX MPUIOKEHUH HX HyMmepyroT. 3Hak Homepa (Ne) nepejn
NOPAZKOBBIMM HOMEPAMHU IIPUIOXEHUH HE CTAaBHTCS.

Hywmepanust crTpaHHll NpHIOKEHHH TNPOAOIDKAETCS HyMepallMed CTpaHMIl TEKCTa
NPUIIOXKEHHU K MyHHIMIIAILHOMY NIPaBOBOMY aKTy (HOMepa CTpaHHI] IPOCTaBILAIOTCA B cepeanHe
BEPXHEro moJig jucta (KaK [pPH BEPTHKAIIBHOM, TaK M IpU TOPH3OHTAIBHOM PAacliOJIOXKEHHU
TEKCTA). .

B BepxHeM mpaBoM YIUNIy MEpBOM CTpaHHLBI NPHIOXKEHHS YKa3bIBAETCHA, HaNpHMED:
«[Ipunoxenne (NOpPAAKOBBIH HOMEpP IIpU HAIMYMM  HECKONBKMX  MPHIOXKEHHH) K
AJIMHHHCTPaTHBHOMY pEIVIaMEHTY HPEAOCTABJIEHHS MYHMUIMOAIBHOH YCIYyIH N0 DErHCTPAlHH
TPYAOBBIX JOFOBOPOB, 3aKIIO4YaeMbIX paboTojareasiMH — (QU3HYECKMMH JHUAMH, He
SBISIOLMMHMCA MHAMBUIYANBHEIMH MPEANPAHAMATENAMH, ¢ pabOTHHKAaMH, perucTpalunu ¢axTa
NpeKpaIieHys TPYAOROTO JOTOBOPay. .

HazpaHue MpUIIOXKEHHUS [IOJDKHO COOTBETCTBOBATH HA3BaHMIO IIPHIIONKEHHS K
MYHHLUNIATBHOMY [IPaBOBOMY aKTY.

3.2.2.5. Oba3aTenpHbie IYHKTH MyHHIUIANBHOIO IIPABOBOTO aKTa.

My HULHNATLHEBIE TIPABOBLIE aKTHI JAO/DKHBI CONEPIKATH:

- TONHblE HAUMEHOBAHMSA JODKHOCTEH M (daMMIMA MYHHUMIANLHBIX ClyXXalllHX,
MYHMLUHUNANBHBIX YUYPEXKIACHUH, KOTOPEIM JaeTCs IIOPYYECHHE;

- CPOKH HCITONIHEHUS NOPy4YeHuii;

- YKa3aHHE O NMPHU3HAHUM YTPATHBILHMH CHIIy MYHHLHUIIANBHBIX [IPABOBBIX aKTOB, THGO UX
OTAEbHBIX IYHKTOB, €CIIH BHOBB M3/1aBaEMblii MYHHUIMIANBHBIA IPABOBOM aKT HCKIIIOYACT
JeACTBYE paHee NPHHATEIX,

- IOPYYEHHUS O KOHTPOJIE 3a BHIIOIHEHUEM JaHHOIO0 MyHHIMITAILHOTO IIPABOBOTO AKTA.

:3.2.2.6. [TopyueHus 0 KOHTpOJIE 3a BEIIOJHEHHEM MYHHIMNIANBHOTO PaBOBOI0 aKTa.

KoHTpoIb 32 BRINOJHEHUEM MYHULUIIAILHOTO IPABOBOTO aKTa BO3JIAracTes, KaK NpaBuiio,
Had MYHUUMMATBHOTO CIYKAIIEro, KOTOPBIM, KOTOPBIA IPeACTaBUI MNPOEKT MYHUUHMAILHOTO
NPaBOBOI0 aKTa HA PACCMOTPEHHUE INIaBbl MYHULIMIIAILHOIO OKpPYTra UM JIKLE, HCIIOJHAIOLIETO €ro
TIOJHOMOYHS.

['maBa MyHHMLMIANBHOTO OKpyra MM JIMLIO, HCIOJHRIOIIEE €ro MOJHOMOYUS, MOXET
BO3JIOKUTH KOHTPOIIb 32 BEIIOJIHEHHEM Ha cebsl. '

[lpy BHeCeHMM B MYHWLMNAIGHBIN NIPAaBOBOM axkT M3MEHEHHH, KOHTPOIbL 33 €ro

\
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BBINOJIHEHHEM BO3JIAraeTCss Ha MyHMIMIIAILHOIO CIIYXKAlHEro, OCYLISCTBISIOUIEIO KOHTPOJE 3a
BBINTOJIHEHHEM PaHee U3JaHHOTO MYHHUIMIIAIBHOrO PaBOBOTO aKTa.

3.2.2.7. IlyHKTEI 0 X0/i€ BBI[IOTHEHHS PaHEe NPUHSATHIX MYHHIUIIATLHLIX [IPABOBBIX aKTOB.

B npoekrax MyHMIMNAIBHBIX NIPAaBOBLIX aKTOB O XOAE BEHINOJHEHHs pPaHEe NPHHATHIX
MYHHMUKRAILHBIX PaBOBBIX AKTOB, B CIy4ac HEBEHIIOJHEHUS COIOEpPKAIIMXCS B HUX TOPYYECHHH,
yKa3bIBaiOTCA TNPHYMHBl CpbiBa 3aJaHWi, JMUA, BUHOBHLIE B JTOM, IPUMEHSEMbIE K HHM B
YCTaHOBJICHHOM IIOpsAKE MEPbl NTUCLUIUIMHADHOH U MaTepHalibHOM OTBETCTBEHHOCTH, a TaKXKe
HOBbIE CPOKH BBINOJIHEHUS IIOPYYEHHUH.

K npoekTaM Takux MyHUUMNATLHBIX IPABOBBIX aKTOB MPUJIAraeTCs CIPABKa 3a MOAIMHUCHIO
JMa, BHOCHMBLIETO MPOEKT MYHHIMNAJIBHOIO IIPaBOBOrQ aKkTa, C YKa3aHMEM [pHYHH
HEBLITOJIHEHHsT M ODOCHOBaHMEM  HEOOXOAMMOCTH  IPOANIEHHS CPOKOB  HCIOJIHEHUS
MYHHLMIIANBHOTO IPABOBOIO AKTa.

3.2.2.8. CtpykTypa # 0QOpMIICHHAE JIUCTA COTTIACOBAHHS.

K kaxaoMy NpoeKTy MYHHLMHAJIBHOTO IPaBOBOrO akTa (3a MCKIIOUYEHUEM KaJIpOBBIX)
HCIIOJIHUTENb 3allOJIHAET JIMCT COIVIACOBAHMSA, KOTOPBIA IleyaraeTcss Ha OOOPOTHOH CTOpOHE
NOCNEHEero JIUCTA NPOeKTa My HUIIMIIAIBHOTO IIPaBOBOT'O aKTa.

PeKBU3UTHI IMCTa COTNIACOBAHUA!

- HCIIOJIHHTEB;

- COIJIaCOBAHO;

- pa3ociaHo.

. Bce pexBusuTei  (kpome «PasocnmaHoy») medaraloTcs NpONMMCcHbIMM  OyKBaMHM B
MMEHHUTEJILHOM NaJiexe.

PexBusnt « MCTIIOJIHUTEJIb» — ykashiBaroTcs HHHNMANL], haMAIug U HoMep TenedoHa
MYHHULIMOIBHOTO CITyXKallero, OArOTOBHBIIETNO NPOSKT MY HAIMITIAILHOTO IIPABOBOIO aKTa.

PexBuzur «COI'JTACOBAHO» — yka3bIBarOTCS MHHAIMAIN U (PaMHUINH MYyHUIHMIIAIBHBIX
ciyxaiux (YKa3aHHBIMH B TEKCTE B KQUECTBE UCNIOJHUTENEH, KOTOPEIM JAXOTCS OPYYEHMS).

Buza u para cornacoBaHMs, NPOCTaBIAIOTCS CHHUMH YEpHHNAMK U1 OTIHYHMsA
NOJJTHHHHKA OT KOIHH. _

CrucoK  JMl, COTJIACOBBIBAIOIIMX INPOEKT MYHHUHMIIAIBHOIO  IPABOBOI0  akTa,
OMpe/IesLeTCs B KAKJAOM KOHKPETHOM CITyYae MCIIOJHUTEEM.

B cnucoK pacCBUTKM BKIIOYAKOTCH:

- MyHUIMIIA/LHBIE CIIy)Kalllie, KOTOpble Ha3BaHbl B MYHUIIMIAIBHOM IIPaBOBOM 4KTe B
Ka4ecTBE HCTIOIHHTENEH WIH 0653aHEI PyKOBOACTBOBATHCS JAAHHBIM MYHHUHMNATBHBIM [IPABOBBIM
aKTOM B CBOEH paboTe, a TalOke KOHTPOJMPOBATDH €0 BBIITOJHEHHE;

- CTPYKTypHbIEe NMOZpa3JeneHus aAMHHUCTPALAM, KOTOphE 00s3aHbl PyKOBOACTBOBATLCS
JaHHBIM MYHMUMIIAJBHBIM TIPABOBBIM AKTOM B CBOeH paboTe, a TaKKe KOHTPOJIMPORATH €ro
BbITIOJIHEHHKE; ’

- COrnacyouye MyHULUNANBHBIE YUPEKICHUS.

B ToM ciyyae, KOria aapecary AOMKHO ObITH OTHpaBlICHO 60j1€e OJHOrO IK3eMIUIpPa,
IeNaeTcs MOMETKa ¢ yKa3aHHUEM KOJIMYECTBA SK3eMILISPOB. ‘

B ciydae Hanuuus pUIIOKEHHH K MYHHUIIUIIAIGHOMY NPaBOBOMY axTy, HAlPaBISIEMBbIX HE
BO BCE ajpeca, ClleflyeT cIelaThb MOMETKy «0e3 NpHIIOKeHHs», JUDOo yKasarh Kakoe u3
NPUIIOKEHUH HallpaBaseTCs.

OTBeTCTBEHHOCTD 3a IIPABUABHOCTb H NMOJHOTY CIIHCKA PaCCHUIKH HECET HCHOIHUTED.

3.2.3. Ilopsaaok coracoRaHUA NPOEKTa MyHULIMNAIBHOIO IIPaBOBOTO aKTa.

3.2.3.1. IlpencraBneHne NMpoekTa MYHHIMNAILHOIO NpPaBOBOIO aKTa Ha COrJIaCOBaHHE
(kpoMe KaJIpOBBIX JIOKYMEHTOB).

[IpoekT MyHMIMIANBGHOTO ~IPaBOBOIO aKTa BHU3UPYETCd HMCIIOJIHHMTICIEM, 3aTeM
pacChlIacTCs MCIIONHATENEM Ha COTNIaCOBaHHUE,

CornacoBanne NpOeKTa MyHHIMIANBHOTO [IPABOBOIO aKTa IOPUCKOHCYIHTOM-COBETHHKOM
a/IMHHHUCTPALMK OCYLIECTBIISETCA IOCTE MOTYyYeHUs BCEX COTJIACOBAHHM, nepes BM3UPOBAHHEM
IPOEKTa 3aMECTUTEIEM TTIaBbl AJIMUHUCTPALIUH.

3.2.3.2. OTBETCTBEHHOCTD 32 CBOEBPEMEHHOCTD IPEACTABICHUS IIPOEKTA My HULMIIANIBHOT O



NIPaBOBOTrO aKTa Ha COIVIaCOBaHHME BO3JIAraeTcsi Ha UCIIOTHUTEA.

[IpoexT MYHHIIMNANBLHOrO IPABOBOIO aKTa HANpaB/IAE€TCS Ha COracOBaHUE BMECTE C
AOKYMEHTOM, Ha OCHOBAHHM KOTOpOrO IMOATOTOBJEH NAHHBIA NPOEKT (HalpHUMep, NopyyeHHe Ha
NOATrOTOBKY JOKYMEHTA).

@opMbI OTIIPAaBKU Ha COIVIACOBAHUE INPOEKTa MYHULHUMNAIBHOrO IPABOBOIO aKTa MOTYT
OBITH pa3NuyHble: JTUYHBIC MOCEINEHMs, KypbepcKas CBA3b. IIpMMeHeHHe 3JIEKTPOHHOM INOYTEH,
KaHaloOB CBA3H B paMKaX JIOKaJbHOH ceTH, (QaKCHMWIBHOH CBA3M I COIVIACOBAHUA HE
JIOyCKaeTCs.

B uensx yckopeHHus npolecca COIIaCOBaHHs, MCHOJIHMTENb MOXET pacchlLlaTh NPOEKT
MYHHUHMNATBHOTO NOpPaBOBOTO aKTa HapaJlIeNbHO, T.€. HANpaBiATh NPOEKT OJHOBPEMEHHO
HECKOJIbKUM COTNIACYIOIUM.

3.2.3.3. Cpoku cornacoBaHus [IPOEKTa MYHHIMIIAIBHOTO IPABOBOTO aKTa.

Cpox pacCMOTpEHHH IPOEKTa MYHMIUIAILHOTO IPABOBOIO aKTa, NPEICTARIEHHOIO Ha
COIJIaCOBaHUue, HE JIOJKEH INpeBBINAaTh TpeX pabodmx ,uHeH CO OHs TOCTYIUIEHHS TpOeKTa K
COrNacyloleMy. :

B cinyuae HenpencTaBieHHs HCIOJHUTENIO COrACYIOIUM HHGOPMAIHH O pe3yJibTaTax
paccMOTpeHHs NPOEKTa MYHHIMNATLHOIO IPaBOBOTO aKTa B YKa3aHHBIM CPOK, WCIIOIHMTEND
oopmiseT B NPOM3BOILHOM (OpME 3amucKy Ha UM IIaBbl MYHHIMIIATLHOTO OKpyra WM JIMNa,
HCIIONHAIOIIEr0 €ro  INOJHOMOYMS, O HecOoONIOAeHHH CpOKa COIJIaCOBaHHs.  3armucka
TIOANHMCHIBACTCS HCTIONHUTENEM. Ha nmucre oq)opMnerm nenaerca Haanuch: «CorlacoBanue He
HOJTYYEHO .

CornacoBaHue AeMCTBHTEIBHO B TeUEHHE OXHOIO MecAIa.

B cinyyae HeoOX0AMMOCTH NPOJIEHHs CPOKa COTJIaCOBAHUS UCIIONHUTENbL OOpainaercs K
cornacyiouieMy ¢ INpocs0OH INOATBEpIUTh COINIAcOBaHWE, T.¢. MPOBOJMUT [IOBTOPHOE
COTIACOBAHHE. ' '

[Tpy MOBTOPHOM NpPENCTABICHUN HA COTJIACOBAaHME MPOECKTd MyHHUIMIIAILHOTO NPABOBOIO
aKTa, JA0pabOTaHHOIO MO 3aMEYaHMAM COINAcyIOLIMX, COINIAaCOBAHME HE JOJDKHO IIPEBBLILIATH
0JIHOro paboyero AHs.

3.2.3.4. OdopmMnenne cornacoBaHus NMPOEKTa MyHHUIIUIIAIBHOIO IPABOBOIO aKTa.

CornacoBaHue  OCYUIECTBISETCS IYTEM BU3HPOBAaHMA: Ha JIMCTE  OQOPMIICHHA
yKa3blBalOTCH JOJDKHOCTb, WHHLIMANDL, (paMHIIus, MOAMUCH JHLA, COMVACYIOUIETO TPOEKT, AaTa
COIIaCOBAHHA.

[TpaBo cornacoranusi MpoeKTa MYHHIMNIANEHOIO IPABOBOTO akTa UMEIOT MYyHHULIMIIAbHBIE
CITy’allie, HEMOCPEACTBEHHO TOJYHHEHHEIE TT1aBe My HHIIMIIATLHOIO OKpYTa.

IIpyn HEOOXOAMMOCTH COTTIACOBaHWA IpPOEKTa ¢ OONBUIMM KOJIMYECTBOM COIJIACYIOLIHX,
JHCT COrJIACOBAHHSA MOXET UMETh NpojaonkeHue. Ha 4ucTOM NHUCTE cBEpXy ACTAETCS HAMIIKCKH!
«IIponomxenne McTa COrNacOBaHHUs MPOEKTa MOCTAHOBICHUS (paclopsKeHUs) aIMHHUCTPALUH
«0... (3aroNIOBOK MyHHUIIUITAIILHOIO IIPABOBOTO aKTa)».

3.2.3.5. Odopmiienre pa3HOrIacuit K MpOEKTY MyHHUMIATLHOIO [IPaBOBOrO aKTa.

B cnyyae HanuuMs OZHO3HAYHBIX, HeOONBIIMX MO 00BEMY 3aMEYaHH 1O MPOEKTY
MYHHMLHIAILHOTO [PaBOBOrO aKTa, OHH YKa3bIBAIOTCA B TEKCTE IIPOEKTa (Ha MoO0M cBOGOAHOM
MEcTe), a Ha JIUCTe COTJIACOBAaHHS pANOM C MOAMMCHIO YKasbiBaeT: «C 3aMeyaHMAMH MO
NYHKTY...»

Ecnu 3ameuanus 3HaUUTENBHBI 10 00BbeMY UM TpeOyIOT NOACHEHUH, OHH H3JlaraloTcs Ha
OT/ICNIHOM JIHCTE, & Ha JIMCTE COITIACOBAHMS PSOM C MOMIMUCHIO yKasbiBaeTcs: «C 3aMeyaHHAMH.
3amMevyaHus NPUNAraroTCsy.

Ecnn 3aMeyaHus HOCAT NPUHIHUNHMAIBHBIA XapaKTep, U COIMACYIOIMH C MCIIOIHKTENIEM
UMEIOT pasiiHyHble TOYKH 3PEHHS, 0QOpMILETCA JIMCT pa3HOIJIAaCHH, a Ha JIMCTE COINIacOBAHMS
yka3biBaercs: «JIMCT pasHornacuit mpunaraercsiy. JIMCT pa3sHOIVIaCHH  MOJIIMCLIBAETCS
UCMIONHUTENIEM M TIPEJICTABIACTCS HA PACCMOTPEHHUE IJiaBe MyHHUMIIAIBHOTO OKpYra W/IM JIHILY,
KCMOJHAIONIEMY €TI0 OTHOMOYUS.

3.2.3.6. [loBTOpHOE COTJIaCOBaHKE NPOEKTa MYyHULMNANLHOTO NIPaBOBOTO aKTa.

BHeceHde B NPOEKT MyHHLMNAJIHHOTO [MPABOBOIO aKTa HE3HAYUTENBHBIX, HE MEHAIOLMX
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CYyTH aKTa W3MEHEHHH, He BieYeT 3a coboi NOBTOPHOrO BHU3UPOBaHUA. B JaHHOM ciydae
HCMOJHUTENb JOJDKEH COIIRCOBATE MPOEKT MYHHUIIUIIAIBHOIO IPABOBOTO aKTa C JIMIIOM, BHECLIMM
3aME€YaHus, IOPUCKOHCYJIBTOM-COBETHHKOM  aJMHHHMCTpPAllMd W  3aMECTUTENEM  IJIaBHl
a/IMUHHUCTPALMH.

Ilpy nosBneHMM 3aMeyaHWH, HUMEOIINX [PHHUUIHAILHOE 3HAYCHHE, HCIIONHUTEND
JIOJIKEH 3aHOBO COIIACOBATh IIPOEKT CO BCEMH COTJIACYIOIIUMH.

OTBETCTBEHHOCTh 3a pelIeHHe O IeNecCOO00pa3HOCTH HIM  HEUEeNecoo0pa3HOCTH
MOBTOPHOTO COIJIACOBARUS HECET UCTIONHHUTEND.

3.2.3.7 lopaboTka npoekTa My HHIBNIAILHOTO IPABOBOFO aKTa NOCIE COTJACOBaHHS.

JopaboTtka npoekTa MyHHUHNAILHOTO [IPaBOBOTO aKTa OCYIIECTRIAETCH UCIIONHUTENEM B
TE€YCHUE ABYX JHEH IIOCIE COMNIACOBAHUSA BCEMH COTJIaCyIOIIMMH.

OTBETCTBEHHOCTH 32 COOTBETCTBHE BHECEHHBIX H3MEHECHMI B €IMHBIH 3K3EMILISP IPOEKTa
MYHULIMIIANBHOTO IIPaBOBOIO aKTa [10 JIONOJHEHUAM M 3aMEYaHMsIM COMIACyIOIIMX BO3JIaracTcs Ha
MCTIO/THUTEJISL.

3.2.4. KOpHCKOHCYIbT-COBETHHK aIMMHUCTPALIMH:

3.2.4.1. Ilposepser:

~  COOTBETCTBHE IMPEJCTABICHHOIO MpOEKTa MYHHMLMNAILHOrO [pPABOBOTO  aKTa
denepalbHBIM 3aKOHAM W HHBIM HOPMATHBHBIM IIPaBOBbIM akTaM Poccuiickolt Penepauuw,
3aKOHaM M HWHBIM HODMATHBHBIM IIPaBOBEIM aKTaM TropoJa MOCKBBI, MyHHLMIAIbBHBIM
HOpPMAaTHBHBIM ¥ MHBIM INpPaBOBBIM aKTaM, B TOM YHCIE pPETYJHPYIOIIHM  BONPOCH
NIPOTHBOJICHCTBUA KOPPYIILHH,

- YE€TKOCTh U OJIHO3HAYHOCTDb TOJIKOBAaHHS (HOPMYITHPOBOK; )

- HaJlMYue B TEKCTE CChUIOK Ha (efepalibHble 3aKOHbI M MHBIE HOPMATHMBHBIE NIPABOBBIE
akTel Poccuiickoit denepaunu, 3aK0OHbl W MHBIE HOPMATHBHBIE NPaBOBEIE aKThl ropojaa MOCKBBI
Poccuiickoii @enepaniu, MyHUIMNAIbHBIE HOPMaTHBHBEIE U HHBIE IPAaBOBBIE AKThI C TOYHBIM
YKa3aHHEeM ¥X JaThbl, HOMEpa ¥ Ha3BaHUs; :

- HaJM4yHe NpH HEOOXOJUMOCTH NYHKTOB 00 OTMEHE WM M3MEHEHHH paHee IPUHATOrO
MYHHIHIAIBHOrO MpPABOBOrO axTa, OQOpMIEHHE IOANHACH, HAIM4YHe BCEX HEOOXOIMMBIX
COrjacoBaHMi (IPaBOMOYHOCTD COTJIACOBABIIETO, CPOK JEHCTBUS COMIACOBAHHUA). '

3.2.4.2. TIpoBOAUT QAHTHKOPPYNIMOHHYIO JKCHOEPTH3y IPOEKTOB MYHHULMNATBHBIX
HOPMATHBHBIX [1PABOBBIX AKTOB B COOTBETCTBHH C IIOPAKKOM, YCTaHOBIEHHBIM aJIMHHUCTPALIHCH.

Ipu MONIOKHUTENBHOM PELICHAH IPOEKT MYHHIHNAILHOTO IIPAaBOBOTO 8KTa BU3HPYETCH M
HalpaBjsieTcs B OT/IEN 10 OPraHU3alMOHHEIM U KaIPOBEIM BOIIPOCAM.

3.2.5. 3aMecTUTeND INIaBbl AAMMHUCTPALIAN TIPOREPSET:

- NpPaBHJIBHOCTb HCIONb30BaHUs ONaHKa, HaJWYME 3arojioBKa, €ro COOTBETCTBHE
CONEP/AKAHUIO TEKCTA, COOTHOUIEHHE pa3sMEpOB KOHCTATHPYIOWEH (MOTHBHPOBOYHOH) H
MOCTAHOBJISIOIEH (pacopsUTENbHOM) 4YacTedl, CTPYKTypy TeKCTa, Hanuuue oOs3aTesbHbIX
MYHKTOB O KOHTPOJIE, HATUYHE CCHUIOK U TPUIIOKEHUH, NIPaBUIIbHOCTE yKa3aHHsA HAaUMEHOBAHUM
MYHHUMNAIBHBIX YUPCKIACHHHM, IOMKHOCTEH, HAIU4YHE MPUIIOKEHHH U IPaBHIBHOCTb MX
oopMIeHNs, HaIHYKE JIMCTA COTJIACOBAHMUSA, CIUCOK PacChUIKH;

- KOMIUIEKTHOCTb NIPEJICTaBIEHHBIX JOKYMEHTOB.

3.2.6. I1lpoeKT MyHHLKNAIBHOIO NPABOBOIO aKTa, MPEACTABIEHHBIA C OTCTYIICHUEM OT
YCTaHOBJIEHHBIX HACTOSALUUM pa3eiioM TpeOOBaHUH, B TEYEHUE TpeX JHEH MOMJIEHKUT BO3BpaATy C
yKa3aHUeM 3aMe4aHui.

3.2.7. lloaroToBka npoeKTa MyHHIUNIATLHOTO NPAaBOBOro aKTa.

[IpoexT MyHMIHMIIANBEHOTO IPABOBOIO akTa 0(hOPMIISIETCA HCIIONHUTENIEM B COOTBETCTBUH C
TpeOoBaHUAMH HacTOALIEero PernamenTa.

3aronoBoK, TEKCT W INPUJIOKEHHS NPOEKTa MYHHUMNAILHOIO TPABOBOIO aKTa [OJIKHBI
beiTh noaroTosnensl B dopmare Microsoft Word sepcun ne nuxe 0.0 wnu nocreoyiowue. Ilpu
3TOoM (opMupyercs Baiin, KOTOPBIH BKIIOYAET:

- TEKCT NPOCKTa MyHHMLMITAIBHOTO [IPABOBOTO aKTa;

- JIUCT COTJIACOBAHHUS;

- HENOCPEICTBEHHBIE IIPUIIOKEHUS K NIPOEKTY MYHHIMIIAILHOTO IIPABOBOIO aKTa (NpH HX
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HAaJIUYKHK).

IepsLlii nHCT NpoeKTa MYHHUIMNATBHOFO NPABOBOrO aKTa OQOPMISETCS CACAYHOLIMM
obpazoM: BepxHee moie - 4,0 cM; HixHee none - 2,0 cM; nepoe none - 3,0 cM; mpasoe noJe - /,5
CM.

3aro/loBOK IPOEKTa MyHHIMIIATBHOIO IPABOBOT0 aKTa neyaraercs Ha /2 CTpoke MepBOro
JIKCTa TNpOEKTa, Ha paccTosisud 3,0 cM OT neBoro kpasi Jucra (6e3 KpacHOM CTpoOKH) ¢
MEXCTPOYHBIM HMHTEpBaIOM [, €ro npaBas rpaHMLA HaXOIMTCA Ha paccTosuum /0-/1 cMm ot
JIEBOro Kpas jiucra. J{nuHa 3arojoBKa B OQHOM CTPOKE cocTaBifeT He Gonee 30 neyaTHBIX 3HAKOB.
3aronoBOK BbIPaBHMBAETCS TAK, YTOOB! COCTOATH U3 CTPOK OAMHAKOBOM IIMPHHEI 38 HCKIIOYEHHUEM
nocaegHel CTPOKH, IPU STOM JIOMYCKAETCs HCIIOIL30BaHUE NEPEHOCOB. 3aroJIOBOK UMEET JKHUPHOE
HadepraHue. B KOHIE 3arol0BKa TOYKa HE CTABHTCA.

[anee Ha paccTosHuY /,5 CM OT HHXKHETO Kpas 3arojIoBKa ¢JIelyeT OCHOBHOE COACPHKAHHE
noxymenrta. Bce abszanpbl IOKyMeHTa BBIPDABHHBAIOTCH TakK, YTOOBI CTPOKM MMENH OJIMHAKOBYIO
LWIMPYHY, 38 MCKIIOYEHHEM IepBOH M nocneaHedl cTpox abzana. AG3ail HaUMHAETCA C KPacHOH
CTPOKH, BeJIHYMHA OTCTYna KoTopoi - 1,2 cm. Tekcr, Kak ImpaBuio, Mneuyaraerca c /,5
MEXCTPOYHBIM HHTEPBAJIIOM.

B ciyuae, eciy JOKYMEHT HE YMEIIAaeTCs HAa OJHOM JIUCTE, OCTAIbHOM TEKCT JOKYMEHTA
o(OpMIIAETCA HA CTAHAAPTHBIX JucTaX opmara A4 (297 x 210 mm). Pasmepnl nonek ceepxy u
CHHM3y - 2,0 CM, Cli€Ba M CTIIpaBa B 3aBHCHMOCTH OT PacroNoKeHus Texcra Ha aucTe. Co CTOPOHEI
[IPOLUMBKH CTPaHMUBI YHCTOE Hoie - 3,0 cM, IIPOTUBOIONOKHEINH Kpailt cTpanuusl — /,5 ¢M. Bee
ab3aupl AOKYMEHTAa Ha BTOPOM M MOCJIEAYIOUIMX CTpaHMLAX (OpMaTHPYIOTCA TaKKe Kak M Ha
TIEPBOM JIUCTE NPOEKTa MYHHUIMNATBHOTO IIPABOBOTO AKTa.

Ha nocneanem JIMCTE TeKCTa MPOEKTa My HHLMIIANBHOTO IPABOBOTO aKTa Mepejl MyHKTOM 0
BO3IOKEHHH KOHTPOJIA AO/KHO OBITh HE MEHEE ABYX CTPOK NPEABIAYUIETO MYHKTA.

3.2.8. Tlopsanox nOpencraBieHus TMPOEKTa MYHMULMIIAILHOIO [IPAaBOBOrO axkTa ajis

PaCCMOTPEHHUSA M YTBEPIKAECHHUS.

Pelienne 0 roTOBHOCTH MPOEKTa MYHUIIUNIANBHOIO TIPABOBOIO aKTa K MPEJCTABICHUIO Ha
NOJAINUCH NTPUHUMAET UCTIONHHUTED.

[MoanucaHHBI# MM OTKJIOHCHHBIH TINAaBOM MYyHMLMIAIBEHOIO OKpYra HIH JHMIIOM,
UCIOJIHSAIONIUM €ro MOJHOMOYHKSA, MyHHLIMIIAIBHbIM NPaBOBOH KT IOCTYIIAET 3aMECTHTEIIO IIaBbl
aIMHHHCTPAUHH.

3.2.9. Jlopaborka IpoeKTa MyHHULMNAILHOIO NpaBOBOI0 aKTa IIOCIE PAacCMOTPEHHs €ro
IJ1aBOH MYHULMIIANBHOTO OKpYTa UiIH JIMLIOM, MCTIOJHAIONIMM €T0 [TOJHOMOYHS.

MyHUIMNANEHEIA TPaBOBOM aKT ¢ 3aMEYaHMsIMM TJIaBbl MYHHIMIAIBHOTO OKpYyra uiu
LA, MCTIOJIHAIOWIErO €ro NOJIHOMOYMS, AopabaThIBAETCs UCIIOIHHTENEM C YYETOM BBICKA3aHHbIX
3aMEeYaHMi U JIOMOJHEHUH B CPOK, HE NPEBHINAIOIIMA ABYX pabouux JAHEH, KpOMe Ciiyyaes, Koria
FNIaBOY MYHUIMIAIEHOIO OKPYTa KIIK JIMLOM, UCIIONHSIONIUM €0 TIOJJTHOMOYMS, YCTaHOBJIEH HHOM
CPOK.

[Nocne nopabOTKH MPOEKT MyHULMIAIHFHOIO NPABOBOTO aKTa NOJKEH ObITh 3aBU3HPOBAH
MCIIOJTHUTENIEM W 3aMECTUTENIEM IIaBbl AAMUHHCTPAMH.

[IpoexT MyHHUMIANBLHOTO IIPABOBOTO 4aKTa, IOAIIMCAHHBIH INABOW MYHHLHNAILHOIO
OKpyra WJid JNMLIOM, HCTIONHSIOLIUM €r0 IOJIHOMOYHMA, Nocne A0paboTKy, MOCTYNaeT B OTAEH M0
OpPraHN3alMOHHLIM U KaJPOBBIM BOMIPOCAM.

3.2.10. [Toanmucanue MyHULMNATBHOTO PABOBOTO aKTa.

MyHHUUDIANBEHBIE IIPABOBBIE AKThl NOJMMCHIBAET IJIABA MYHHUIMIIAILHOTO OKpYyIa MM
JIHUO, HCTIONHANOUIEE €r0 NOTHOMOYHS.

B ciyyae, korma MyHHUUIAIbHBLIA IIPABOBOM aKT MOJMMCAH JHMIIOM, HCIOJHSIOIUM
NOJHOMOYHS TJIaBbl MYHHLUNANBHOTO OKpyra PEKBH3UT «IIOMNUCE» OGOPMIISETCH CIEAYOLIHM
obpazom: «McnonHsIOMMN NONHOMOYMS IIIaBbi MyHMUMIAIBHOTO OKpyra MapduHo B ropoge
Mockse» U nanee ykasbplBalOTCH €10 WHULMANEI U GamMumnms.

3.3. Peructpanusi, paccouika i GOpMUPOBAHUE [€]T My HULIANIATBHBIX IPABOBBIX aKTOB.

3.3.]1. MyHununaneHeie IpaBoOBBIE aKThl MOCNE MX MOANMCAHHS NEPEeIaloTcs B OTAEH 1O
OpraHM3alydOHHbIM ¥ KaJpOBBIM BONpOcaM Ha HMX PpErucTpauuio, oQOpMICHHE K PacChUIKY
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COIJIaCHO CIIMCKY PACCBUIKH B ABYXJHEBHBIH CPOK.

MyHuuHTIANBEHBIE TTPABOBBIE AKTHI 110 KaJPOBBIM BOIIPOCAM IOCHE WX MOJIIUCAHUS TaKXKe
nepefaloTcs B OTAEN IO OpraHM3alMOHHBIM H KaJpOBBIM BOIpOCaM, KOTOPBIH OGOpPMISET UX B
JBYXIHEBHBIH CPOK.

Buecenue xakux-nubo UCHpaBIeHU B OANMCAHHbIE MyHHIUNANbLHBIE IIPABOBBIE AKThI HE
JIOITY CKAeTCH.

3.3.2. Perucrpanuuss MyHHIMIIAIbHEIX NPAaBOBbIX AKTOB NPOM3BOAUTCS B COOTBETCTBHH C
HOMEHKIaTypOM JIeNl B TEUCHHE I'OJla B MOPSAKE BO3paCTaHHA HOMEDOB.

Jaroi MyHUIMIIaNBHOTO NPAaBOBOIO aKTa SABJACTCA JaTa UX PETHCTPAlMH, KOTOpas, Kak
NpaBUIIO, JOJKHA COBMAAATH C AaTOMH MOJAMUCAHUS.

3.3.3. Pacchuika MyHHUIMIIAIBHOTO IIPABOBOTO aKTa.

[loanucanHbIi MyHULIMNAILHEINA IPAaBOBOM aKT PacCHUIAETCS B COOTBETCTBHH CO CITUCKOM
pAcChUIKK B TPEXAHEBHBIH CPOK CO JIHS €ro NOAIHCAHUS.

PacchulKy MyHHIMIIAJBHOTO MPAROBOTO aKTa OCYLIECTBISAECT OTAEI N0 OPraHU3alMOHHBIM
U KaJPOBBIM BOIIPOCAM.

Ha xa)xaoM »K3eMIUIpe pacChllaéMoro MyHHLMIIANLHOTO IIPABOBOI0 aKTa IPOCTABIIAECTCA
Haanuck «BepHo» wim «Konus BepHa», KoTopas 3aBepsercs nevarbio «Jlms noxymenTos». Ilpu
pacchlUIKe MYHHIIMMATBHOIO NIPABOBOTO aKTa B CTOPOHHUE OPraHM3allii 3aBEPUTEIbHAsS HAANUCh
KpoMe ciioBa «BepHO» CONEPNHT JODKHOCTH, HHHIMANBL, (aMHUIHI0 MYHHLUKNATLHOTO
CJIY’Kallero, 3aBepUBLIETO JOKYMEHT. '

3.3.4. @opMUpOBaHHUE A€J My HUUHMIAIBHBIX IPABOBLIX AKTOB.

[ToanucaHHple MYHHLMIAIBHBIE IPABOBBIE aKThl (QOPMHUPYIOTCA B OTAENbHBIC J€Na B
TEYEeHHE roja B MOPAJKE BO3pPacTaHHs HOMEPOB B COOTBETCTBHM C YCTAHOBJICHHBIM NOPAAKOM
perucTpani ¥ HOMEHKJIATyPOH el

Jleio MyHHIMAAIBHOTO IPABOBOI0 aKTa BKIJIIOYAET B ceds:

- MOJVTMHHHK MYHUITUNAILHOTO IIPaBOBOIO aKTa,

- IPUJIOXKEHHS K MYHHLHMIIANHEHOMY IPaBOBOMY aKTy,;

- JIACTBHI COTIACOBAHMM M JIMCTHI Pa3HOTrTIAaCHH (€CITH UMEIOTCH).

CTpyKTypHble MOApa3NelicHHS aAMHMHUCTpAUM  00S3aHbl COXPAHATh IOCTYIHBIIHC
3aBEPEHHbIE KOMWM MYHMUWNAIBLHBIX ITPABOBBIX AKTOB, KacaioUIMECs HX MACATEJIBHOCTH, A0
MHMHOBaHHUs HaJOOHOCTH, HO HE MEHEE IATH JIET, NOC/IE Yero KOIMHU MOrYT OBbITh YHHYTOXEHEI B
YCTaHOBJIEHHOM TTOPSJIKE.

3.3.5. 3amMeHa pa3oCiaHHBIX 3K3EMIUIAPOB MyHHLIMIIAJIBHBIX IIPABOBLIX aKTOB.

3aMeHna pa3oClaHHbIX YK3EMILISIPOB MYHUIMITANBHEIX IPABOBBIX aKTOB NpH 0OHApYKEHUH
opdorpaduueckux HIIM TEXHUYECKUX OMUOOK MOXKET OBITH NPOU3BEAEHA TONBKO C MTHCBMEHHOTO
paspellieHHs] TJaBbl MYyHHUMIAJBHOTO MM JIMIa, HCIOJHSIOUWIEro €ro mnonHomouus. Ilpu
HeoOXO0/IMMOCTH HCIIPABJICHHUS (3aMEHbl) AaKe OJHOIO CIOBA MJIH 3HaKa MPOM3BOAMTCA 3aMEHa
MIOJIHOTO JIMCT& MYHHIIMITATBHOrO MpPaBOBOTO aKTa, IIPY 3TOM COXPaHAETCA HyMepalHus CTpaHHI
MYHHULHMIAIBHOIO IIPABOBOro aKTa.

B 3toM cnyuae ucnonuurens opopmiser, 3aMeHIEMbBIH JTUCT MyHHUMIIAILHOTO IPABOBOIO
aKTa, CIeAyIoIUMM 00pa3oM: Ha BEpXHeM I0Jle HOBOIO (M3MEHEHHOTO) JHMCTa JEeNAeTCs HAANHKCh
«B3aMen paszocnaHHoro» (mp¥ 3aMeHe HECKONBKHX JIMCTOB HAJMUCh JEaeTcs Ha KaxaoH
CTpaHM1IE) U YKa3blBaeTCA JaTa, HOMEP U Ha3BaHME MYHHMLMIIAIBHOIO NPAaBOBOIO 8KTa, B KOTOPOM
NPOM3BOJHUTCA 3aMeHa JHMCTOB (IIpU 3aMeHe IepBOM CTpaHHUBI — JarTy, HOMEP MW Ha3BaHHE
yKa3blBaTb He 00s13aTENbLHO). .

Jlelo MyHHUMINANBHOTO  MPABOBOTO  akTa  (MOAJMMHHMK)  JOINOJIHAETCS  HOBBIM
(M3MEHEHHbIM) TUCTOM (JTUCTAMH).

3.3.6. XpaHeHHe MOJINHHHUKOB My HAUMITAIBHBIX [IPABOBBIX aKTOB.

[ToanMHHUKY MyHHIIMITIABHBIX TPABOBBIX AKTOB XPaHATCA B OTAEIE 110 OpTaHH3alidOHHbIM
U KaJpOBBIM BONpPOCaM B TeUEHHE NATH IIET, 3aTeM MEpPEellaloTCd Ha XpaHEHHE B apXuB
a/IMMHHACTpaIU.

3.4. Buecenue M3MEHEHMH B MyHHIHMNANbHBIH IPAaBOBOM aKT, OTMEHA WJIM MpPHU3HAHHE
YTPAaTHBLIMM CUJIy MyHHIMHATHHOTO IPABOBOIO aKTa.
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3.4.1. i3MeHeHNs BHOCATCS TOJIBKO B NEPBOHAYATLHBIA MyHHUIMIAILHEIA IPABOBOM AKT.
Buecenne u3MeHeHMH B MYyHHUIMIIAIBHBIA IIPaBOBOM 4KT «O BHECEHWH M3MEHEHHH» He
nonyckaercs. [paBuna opopmieHus MyHUUMNIATEHBIX PABOBEIX AKTOB O BHECEHHH M3MEHEHHI! B
MyHHUUHMNAaTbHbIE TIPABOBBIC aKThI IPUBEACHE] B IIPHIIOKEHHM K HacTosuieMy PernaMenry.

3.4.2. llpn BHeceHMM M3MEHCHMH B MYHHILHIIAIbHBIH NIPABOBOH aKT B NEPBOM MYHKTE O
BHECEHMH M3MEHEHMH IaeTcsi CChUIKA: «(B pellaKllMM paclopsXeHHs aJMHUHMCTpAllMM — Jara,
HOMED)», IPU 3TOM YKa3BIBAIOTCS BCE MyHHIIUIAIBHEIE IPABOBBIE AKThI IO BHECEHHIO M3MEHEH Hil
B HOBOHM peaxklUU.

3.4.3. BHeceHdeM U3MEHEHHH B MyHHUMIATLHBIN IIPABOBON aKT CUMTAETCH:

- JIOTOJHEHHE MYHHIIMIIAIBHOTO PaBOBOIO aKTa CTPYKTYPHBIMHM 3J1IEMEHTaMHU (I1y HKTAMH,
NoAnyHKTamH, ab3anamu, teducamu), NpUIOKEHHAMHU, CIOBaMH, UnppamMHu;

- 3aMeHa CJIoB, nudp;

- H3JI0)KEHHWE B HOBOH pEJaKLHMU 3arojloBKa, MOTHBMPOBOYHOH YacTH, CTPYKTYpPHOIO
anieMenTa (yHKTa, ab3aua, aeduca), IpUI0KEHUS;

- UCKJTIOUEHHE U3 TEKCTa MYHHLMITANBHOIO IPAaBOBOTO aKTa CJIOB, LUGD.

3.4.4. MyHunMnanbHbIH IPaBOBOH aKT M3MaeTCA B HOBOM peJaKLMU C OJHOBPEMEHHBIM
NPU3HAHHEM YTPATHBILUM CHJIy paHee ACHCTBOBABLIEr0 MYHHMUMIIAIBHOIO INPaBOBOINO akrTa B
CliydasiX, €CIIu:

- HeoOXOAMMO BHECTHM HM3MEHEHHs, TpelyiouMe nepepaboTKH MYyHHMUHIAILHOIO
NpaBOBOT0 aKkTa IO CYIIECTBY M HE TMO3BOJISAIOIIME OIPAaHHYHUTLCS HOBOH pEHaKIUEH OTIAECNbHBIX
€ro CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOJHMMO BHECTH B MYHHIMIAIbHBIA NpPaBOBOM aKT M3MEHEHHs, 3aTpardBarolINe
[IOYTH BCE €ro CTPYKTYPHBIE 3JIEMEHTHI;

- COXPaH’KT 3HAYEHHE TONbKO OTIENBHBIE CTPYKTYPHBIE 3JIEMEHTbI MYHHUMNAJIBHOTO
NpaBOBOTO aKTa, MPUIEM JaCTUYHO;

- HeoOXOAMMO BHECTH H3MEHEHUS B MYHHUMNAIbHBLIA- NpaBOBOH aKT, [PU3HAHHBIH
YyTPaTHBLIMM CUJIy B HCOTAEAHMOH YacTH.

3.4.5. YTpaTHBLIMM CHIIy IPHU3HAETC MyHULUNAILHBIA IPaBOBOH aKT:

- BEITIOJIHEHHBIH; ) :

- paKTHYECKH yTPATUBLIHI CHITY;

- OFpaHHUYEHHOTO CPOKa ACHCTBUS, €CIIH CPOK €T0 IAeHCTBHA UCTEK;

- B CBSI3H C U3MEHEHHEM 3aKOHOJATENbCTBA.

MyHuuunanbHeli [paBOBOH aKT NPU3HACTCA YTPAaTUBIIMM CHIIy C MOMEHTa BBIXOAA
OTMEHAIOIIENO MyHUIIUNIAIBHOTO IPABOBOrO aKTa, €CIIM B HEM HE yKa3aHO UHOE.

3.4.6. MyanuunanbHbIA IPaBOBOH aKT MOXKET ObLITH OTMEHEH:

- 10 pEUICHUIO CyAa;

- 110 aKTY IIPOKYPOPCKOT0 pearnpoBaHusl;

- IO PEUICHHIO YNIOJHOMOYEHHOTO OpraHa rocyJapCTBEHHOM BIACTH ropojia MockBel (B
YacTH, PperyjMpylolel OCYyIIECTBICHHE OpraHaMH MECTHOIO CaMOYIPAaBICHHUA OTAENbHBIX
NOJTHOMOYHKH ropoja MoCKBBI, IEpeIaHHBIX UM 3aKOHAaMH ropoja MoCKBBI):

- [0 PpEWEHHIO TIJIaBbi MyHMIMIATLHOTO OKpYra HJM JIHIQ, HCIOIJHAIOLIEr0 €ro
TNI0JITHOMOYHS.

347. Ecnm B MyHHIMOATGHOM [IPABOBOM AaKT€ UMEIOTCA IYHKTBl, KOTODBIMH
NpU3HABAIMCHL YTPATUBLIMMHM CHUIy paHee H3JaHHbBIC MyHHLHIAIBHBIE IIPABOBBIC @KThl, TO IIPpH
HEOOXOAMMOCTH NPU3HATH yTPATHBLUIMM CHIy [JaHHBIH MYHMUHIANBHBIA IPAaBOBOH aKT OH
IIPU3HAETCH YTPATUBIIUM CHITY IIOJHOCTBIO HE3aBUCHMO OT HAJTMYHA B HEM TaKUX IIyHKTOB.

Ecnu nojnexamuii Npu3HaHHIO yTPATHBIINM CHITY IYHKT, [IOMITYHKT WM ab3ail COAepIKUT
yKa3zaHWe Ha IPUIIOKEHHE, KOTOPOE COOTBETCTBEHHO [ONKHO YTPAaTUTh CHJIy, TO NPH3HAETCH
YTPATHBIUUM CHJIY TOJIKO 3TOT IYHKT, 3TOT MOAMYHKT WM 3TOT ab3all, a IPUI0XKEHHE OTAENLHO
HE YKa3bIBaeTCA, XOTA OHO TOXE OYJIET CUUTATHCA YTPATHBIUMM CHITY. '

Ecau B nynxre, moanyskre nnu abzale MyHHIMNAILHOTO MPAaBOBOTO aKTa HAPALYy C
YTBEPXKACHUEM  TIPHIIOKCHHUS  COJEPIKATCS  yKa3aHWA, Kacaloulecs JpyrdX  BOIPOCOB,
COXPaHAILIMX CBOC 3HAYCHHE, a MPHIOXKEHHE IOMJICKUT IPU3HAHUIO YTPAaTUBLUMM CHILY



14

NOJIHOCTBIO, TO NPHU3HAETCS YTPATHUBLIMM CHJIy 3TOT IYHKT, 3TOT MOANYHKT WMIH 3TOT ab3au
TOJIBKO B YACTH, OTHOCSILEHCS K IPUNOKEHHIO.

3.4.8. OTMeHa WM TIpM3HAHME YTPaTMBLUIMMH CHIY IIyHKTOB, MOJIIYHKTOB, af3aues
(CTPYKTYPHBIX 3JIEMEHTOB) OTMEHACT WIM IpeKpaum@er AeHCTBHE CTPYKTYPHOTO 3l€MEHTa
MYHUUMNANEHOTO [IPABOBOTO aKTa COOTBETCTBEHHO, CO3ACT HOBYIO PEAAKIMIO MYHNLIMIANIBHOTO
NpaBoOBOI0 aKTa U He ABISETCS BHECEHUEM U3MEHEHHIA.

4. OdopmieHue clyKeGHBIX JOKYMEHTOB aAMHHHUCTPALHH

4.1. O6ume TpeGoBanust K OGOPMICHHIO CITYKeOHBIX TOKYMEHTOB.

4.1.1. CayxeGusle NOKyMeHTH ([IHCHMa, NOKJIAIHBIE 3alMCKH, CITYXKeOHBIE 3alkCKH,
CMpaBKW, 3asABKW, 3asBICHAL M T.A.) COCTABIMOTCS U OQOpMIMIOTCS  CTPYKTYPHBIMH
nojapa3seaeHus M1, MyHULMIIATHHBIM CITY)KAlllAMK B COOTBETCTBHM C HACTOSAIIMM PeriamenToM.

4.1.2. Cunyxebubie mokyments! odopmisitores B popmare Microsoft Word Bepcun me
Huxke 6.0 unu nocienyouye, ¢ ucnoaszoBanueM wpudToB Times New Roman pazmepom 12-14
Kerned, OAMHAPHBIM MEXCTPOYHBLIM MHTepBajioM. Havano ab3aua ycranasnuBaercs uepes 12,7
MM OT I'paHHlbi JIEBOTO MOJIA JOKYMEHTA.

PasMeps! monielt KaxJ0ro JucTa JOKYMEHTa, o(OPMIEHHOTO Kak Ha Oianke, Tak u 6e3
HET0, A0JKHEBI OBITH HE MEHEES, MM:

20 - neBoe
10 — npaBoe
20 — BepxHee

20 — HHOKHEE.

Pasmeps1 noneit npu odopmiieHHH AOKyMeHTa ¢ 0GOPOTHON CTOPOHBI INCTA, MM:

10 — neBoe

20 — npasoe

BepxHee 1 HHKHHE TIONS OCTAIOTCH B3 H3MEHEHHH.

4.13. CnyxebHple pmokyMeHTHI B (QopMe nHceM . opopMmisiioTcs Ha  Onankax
yTBepxAeHHOro obpasua (nanee — 61aHKu Ag nuceM). [1HCbMa U MHBIE CITysKeOHBIE JOKYMEHTDI
JOJDKHBI HMETh ONPEAEICHHBIA COCTaB PEKBU3UTOB, PACIIOVIOKEHHBIX B IOPAAKE, YCTaHOBIEHROM
HacToAluMM PernameHTOM.

414, B aJMMHHCTpalMM HCIOJNB3YIOTCA ONaHKd Ul TIHCEM «AJIMMHHCTpauus
MyHHLKIANbHOTO OKpyra Mapduno B ropoae Mockse». IlpuMeHenne 61aHKOB J0OIyCKaeTcs
JMLIOM, HUCHOJHSAIOIMM ITOJIHOMOYHS INIaBbl MYHHUITMII&JIBHOIO OKpYyTra, a TaKXe 3aMeCTHTEIeM
TJIaBBI /IMUHUCTPALIHH.

4.1.5. Ins odopMiienus nopydeHui (3ananuii) HCMONAb3yeTCs OJIaHK SIS PE30TIOLNH:

- ¢ yKa3aHHWeM JIOJDKHOCTH I'7aBbl MYHHIMIIANEHOTO OKpyra — «['NaBa MyHHIMIATLHOIO
okpyra Maphuno B ropoie Mockse»; ' :

- 0e3 yka3aHHMs JOJDKHOCTH IJIaBhl MYHMIMIANBHOTO OKpyra — «AJIMMHHMCTpauus
MYHHMLHMIANBHOIO Okpyra Mapduno B ropoae Mockse». IIpumenenne OnaHKOB AOIMycCKaeTcs
JMIIOM, HCITIOJHAIOIMM I[IOJIHOMOYMS IV1aBBl MYHHIHIIATBHOIO OKPYra, a TakXXe 3aMeCTHTeNeM
IJ12Bbl AIMHHHCTPALIUH.

4.1.6. Ha 6nankax Aist nuceM B pe30IIOLMH pasMeIlaeTcs repdb MyHHIMNANIBHOTO OKpyTa.

4.1.7. bnanku nHCEM H pe30JIOUMH M3TOTaBIMBAIOTCS TUIOTPABCKHM CnocoboM Ha
6ymare popmaroMm cooTBeTcTBEHHO A4 (210 X 297 MM) 1 A6 (105 x 148 Mm).

4.1.8. 3aMecTuTenb INIABBl AMHHHUCTpAlMH 10 MOPYYEHHIO I[JIaBbl MYHHLHMIIAIBHOTO
OKpyra paspabaTblBacT MaKeTbl ONaHKOB IIHCEM M PE30NIIOLMH, M IpPCACTaBIseT HX Ha
YTBEPKIEHUE [JIaBe MyHHLUNATBHOTO OKPYTa.

4.1.9. JIna BeneHus «BHYTPEHHEH» IepENACKH OJaHKH MUCEM HE NPUMEHSIOTCH.
«BryTpennss» nepenucka opopMIISETCs Ha IPOCTHIX JIHCTaX 6yMaru gopmara A4.

4.1.10. Bo Bcex oCTalbHBIX CITyyYasx IpUMeHeHne GIaHKOB /I MHceM 00s3aTeNbHO.

4.2. PeKBH3UTHI CITy)KEeOHBIX JOKYMEHTOB. '

4.2.1. Ilpu coctaBiennn U OGOPMIICHHH CITyXeGHBIX JOKYMEHTOB JOJKHBI COOIIIOAATLCS
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TpeboBaHUs M TMpaBUNa, OOECHEYMBAIOIINE HUX IOPUINYECKYIO CHILYy, CIOCOGCTBYIOLIME
ONEPaTHBHOMY HMCIIOJNHEHHIO H IIOCJIEAYIOLIEMY HCIOIb30BaHUIO B CIIPABOYHBIX LIENSX, @ TAKKe
CO3JIAHMIO TIPEANIOCHUIKH I MAINKHHON 06paGOTKH HH(pOPMAIMU. -

O6s3aTeNbHBIMH PEKBU3UTAaMHU JOKYMEHTOB SIBJISIOTCS: JaTa M PErHCTPALMOHHEIA HOMED,
TEKCT, MOJANHKCh, 11€4aTh (B CiIy4asix, TPEOYIOMUX JOMOMHUTEILHOrO YIOCTOBEPEHHS JOKYMEHTA).

PexBU3HUTEI cly)XeOHBIX DOKYMEHTOB OTJENSAIOTCS APYT OT JApyra 2 — 3 MEXCTPOYHBIMH
MHTEPBaNaMH.

4.2.2. HaumeHoBaHME BHJA CIy:KeDHOTO HOKYMEHTa YKa3blBa€TCs Ha BCEX AOKYMEHTax
(aKT, IpOTOKOI, CNpaBKa, 3asABl€HHE U T.J1.) KPOME IIHCEM U «BHYTPEHHEH» MEPEITHCKH.

4.2.3. Jlatoit ciryxebHOro IOKyMeHTa B 3aBUCHMOCTH OT €ro BUJa W HasHAYCHMS SBIsAETCA:

- /aTa NOATUCaHH;

- JlaTa peruCTpaluy;

- 1aTa COCTaBICHU (IPHHATHS PELUECHUS) — U1 IPOTOKOJIOB COBEIIAHHM.

Hata cayxebGHoro nokyMeHTa B ¢dopMe IHChMa (llanee — IHChMA) YKa3blBacTci B
cnenuanbHo 0b03HauYeHHOM Mecte OaHka Jyis nuceM. IIpu «BHYTpeHHei» nepenucke Ha JIucTe
OyMaru peKBH3HT «JaTa JIOKYMEHTa» yKa3bIBae€TCs OT TPAHMIIBI JIEBOTO IIOJIS M Ha pacCTOsSHHHU 30
— 40) MM OT BEpXHEr0 Kpas JICTA.

Haty nmoxyMeHTa o(opMISIOT apabCKUMM IAGpaMH B CIEAYIOMIEH TOCIEN0BaTENbHOCTH:
JieHb Mecsila, Mecsl, roa. Jlens Mecsua ¥ Mecsl oGopMISIOT AByMs napamu apabckux nudp,
pa3/leNIeHHBIMU TOYKOM; TOJ — YeThIpbMs apabckumu mdpamu (uudpposoe odopmiieHHe aaThl —
11.03.2014) 6ykBenHo-nudpopoe odopmnenne aatel — 11 mapta 2014 roga).

B nmnporokonax W JOKyMeHTax, COJAEpKallMX CBeaeHHs (HUHAHCOBOrO XapakTepa,
NpeAnOYTUTENLHBIM iBisAeTCS OyKBeHHO-IU(poBOoE 0(OPMIIEHHUE aThl.

4.2.4. PerucrpalMOHHBIH HOMEpP HOKYMEHTA — 3TO IMOPAAKOBBIA HOMEp, AOIOIHEHHBIH
MHJIEKCOM [JieNla 10 HOMeHKIarype aen. [IpocraBnsiercs B crnenuanbHO 0003Ha4YEHHOM MECTE — Ha
YPOBHE HJIH NOCJIE PCKBU3UTA «AaTa JOKYMEHTay.

Cchulka Ha perHuCTpallMOHHBIH HOMEp U JaTy NOCTYNUBIIETO JOKyMEHTa B 0013aTe/IbHOM
NOPSIAKE YKa3bIBA€TCS Ha JOKYMEHTAX-OTBETAX MO JATOK M HOMEPOM AOKYMEHTa-OTBETA.

4.2.5. PekBu3uT «agpecar» yka3blBaeTCs Ha OTIIPaBNAEMBIX NUcbMaX. ITucema agpecyiorcs
B OpraHM3aluyuH, CTPYKTYPHBIE TIO/IPa3/IENeHHs], KOHKPETHOMY JOJDKHOCTHOMY WM (BHU3UYECKOMY
JNALLY.

[Tpu anpecoBaHuu MUCHMA AOJDKHOCTHOMY JIMIly HHHUIIMAJIBI YKA3bIBAKOT nepel hamuane,
~ HalpMmep:

I'nase ynpaswt pationa Mapghuno zopoda Mockew
H.O. Damunua

[Ipu agpecoBanny nuchMa GUINIESCKOMY JIMILY HHULKAIB] YKa3bIBAIOT Mmocie GpaMHINK.

[lepeHoCHTh MHUIMATBL HA CHEAYIOMYIO CTPOKY (OTAETBHO OT GaMUIMK) HIIK OCTaBIAThH
Ha Ipeablaylleil CTpOKe He PEKOMEHIYETCS.

[lpp mHanpaBneHMM nHCbMa HECKOJBKHM OJHOPOIHBIM OpraHH3alMsM HX CIEAyeT
yka3biBaTh 0600LIEHHO.

Ilpn aapecoBaHUM NHCBMa MAOIDKHOCTHOMY JIHIy MCIOJHHTENLHOM BIAcTH ropoja
MockBpl HaMMEHOBaHHE JOJDKHOCTH YKa3hiBAaeTCId B COOTBETCTBHH C HAUMEHOBAaHHEM,
NPUBEJECHHBIM B IOKYMEHTE O Ha3HAYCHUH Ha JO/IKHOCTh. .

[luceMo He mOMKHO copepxkarh Oonee veThipex aapecatoB. CIOBO «KOMUS» HEPEN
BTOPBLIM, TPETHHM, YETBEPTLIM afpecaTaMy He CTaBUTCA. |IpH 3TOM KawAbli 3K3eMIAp NHUcbMa
aomxeH ObITb odopmien Ha OnaHke W NOANMCAH, a ajpecar, KOTOPOMY HampaBJsfeTcs
KOHKPETHBIN 3K3EMILISAP, OTMEYAETCA.

Ecni nuceMo HampaBisieTcs Kak OTBET, TO INMEPBBIM AAPECcaToM yKas3blBaeTCs AaBTOP
HHHLMATHBHOTO NMHChMA.

[Ipy nanpaBneHMM nuckma Gonee YeM B YeTHIPE afipeca, NMUCHMO pa3MHOXAeTcs ¢
MOAMUCAHHOIO 3K3eMIUIApa (NOIVIMHHUKA) COIJIACHO CIHHMCKY PacChUIKHM, IPH ITOM ajpecar
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yKasbiBaeTcs 00OOLIEHHO MM Ha KaXOOM MHCBME YKa3hiBalOT TOJIBKO om-[oro agpecara. B stom
Cllyyae aapecaTaM HanpaBisOTCA KOIHUU [THCEM.

B cocraB pexBusuta «agpecaT» JOMKEH BXOAMWTH MOYTOBBIH aipec, MpHU 3TOM CIEAyeT
Co0I0aTh CAEAYIOIUH NOPANOK HaNlUCAHU:

- HauMEHOBaHHE aJpecaTa — HaUMEHOBAHME OpPraHu3alMd (IpU aJPECOBAHHM

Gu3nueckoMy JInLy — paMUIIHA, UMs, OTYECTBO);

- HA3BaHKUE yNUIB], HOMEP AOMa, HOMEP KBapTHPHI,

- Ha3BaHHE HACEJICHHOTO IIyHKTa (TOpojl, IOCENOK U T.1L.);

- Ha3BaHue o6sacTH, Kpas, aBTOHOMHOTO OKpyra {obnactu), pecnybinku;

- CTpaHa (47151 MEXYHapOAHBIX MTOYTOBBIX o*rnpasnennn),

- MOYTOBBIH HHAEKC.

Hanpumep:
Fﬂaqdpxﬁe 2opooa Mockeut
ya. {Ipoghcorosnasn, 0.80,
Mocxea, 117393
WIIH!

Lleemuxy B.B.
ya. Ocennss, 0.10, ke. 3,
2. Pazans, Pazanckasa oba., 390000

AZpec He TIpPOCTaB/IsIeTCS Ha NHMCbMaX, HalpaBlAeMbIX [JOJLKHOCTHBIM  JTHLIaM
rocyaapctBeHHOH BinacTtu Poccuiickoit denepanyy, a Takke B OpraHbl UCHIOTHHUTEAbHOH BIIACTH
ropoaa MocCKBbI.

B koHLe CTpok aipeca 3HaKW INpEeNHHAHUS HE CTaBATCH, B CEPEJIMHE CTPOK 3HAKH
coxpaHstoTca. JlomyckaeTcs LEHTPUPOBAaTh KaXIYKO CTPOYKY PpEKBM3UTa «ajpecar» Mo
OTHOLLEHHUIO K CAMOH JUIMHHOW CTPOKE.

PexBH3HT «aapecaT» Meyaraercs Ha paccrosHud //0-120 MM OT JeBOrO Kpas nucra -
HGymary u Ha /0-20 MM H¥Ke pa3IeNHTENbHON MOJIOCHl MEXIY peKBH3UTaMu OiaHKa Uid MHCEM
NpH MX NPOJAOIHBHOM pacHoOJIOKEHUU; Ha OyiaHKaxX A IMCEM ¢ YIIOBBIM pacCIOIOKEHHEM
PEKBU3UTOB — Ha 20-40 MM OT BEPXHEr0 Kpas JIICTa.

Jlonyckaercs BLIEIEHHE PEKBU3NUTA «AAPECATY KUPHBIM LIPHDTOM.

4.2.6. Texcr cnyxeGHOro JOKyMEHTa MOXET COJEPKATh 3ar0JI0BOK, KOTOpBIH OTpaxaeT
coJepaHue NOKYMEHTa B BUIE OTBETA Ha BOMIPOC KO Y4eM?».

3aroJIoBOK medaTraeTcs OT TpaHMUBl JIEBOIO TIOJA, MOJl PEKBU3WTAMH «JaTa H
PETMCTPALIMOHHbIH HOMEP HNOKYMEHTa» HWJIM «CChUIKAa Ha PErdCTPAlMOHHBIA HOMEp M JaTy
NOCTYMHUBILErO JAOKYMEHTa» (Ha IOKyMEHTax-oTBerax). /lauHa 3arolloBKa B OJIHOM CTpPOKE He
JOoDKHa npeBbiuarek 80 MM. Jlonyckaercs BhIICISHHE 3ar0JIOBKa K TEKCTY )KHPHBIM LUPHPTOM.

4.2.7. TekcT nMchbMa CTPOHTCS B 3aBHCUMOCTH OT BuJ1a (pa3HOBHUIHOCTH) JOKYMEHTA.

TekcT nuceMa JMO/KEH, Kak MPaBHIIO, COCTOATH M3 JIByX OCHOBHBIX wacreid. B mepmoit
4aCTH M3NaraeTcs MpHYMHA, JAKOTCS CCHUIKM Ha OCHOBOIIQUIATAIOIIME JOKYMEHTHI, H COIEPXKUTCS
vHpOpMalKs N0 CYIIECTBY paccMaTPHMBAaCMOro BOIMPOCA, BO BTOPOH — BBIBOJbI, NMPEATOKEHHUS,
pELLEHNs UK IPOCHOEL.

TexcT nucbMma jomyckaeTcs NOApasfeaTh Ha pasfenbl, NOApasfeibl, MOYHKTHI H
AOANYHKTBI, KOTOPbIE JOKHEI OBITh IPOHYMEPOBAHEI apabCKUMH LI (ppaMy.

TexcT nuceMa AoMKeH M3MaraThCs 4eTKO, MOCHENOBATENBHO, KPATKO M HE OOMYCKAaTh
ABYCMBICJICHHOTO TOJIKOBAHMU. .

[Ipy HanpapneHMHM OHCbMa B aApec KOHKPETHONO JOMKHOCTHOIO JiMUA AONYCKAaeTcs
HAUMHATh TEKCT C NEPCOHANBHOTO 00paILECHHs K aAPECaTy ¢ HCMONL3OBAHHEM CIIOB «YBAXKAEMBIH)
WJIHM «yBaXcaemas», HallpuMmep: ‘
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Yeadicaemuiii Koncmanmun Ilempoeuy!

an aJpE€COBAHHHN IIHMCEM B HHBIC OpPraHU3aluH JOIYCKAeTCsl TaKXe oﬁpame}me C
HCITI0JIb30BAHHUECM CIIOB «TOCIIOAMHY, HAIIPUMED!:

Yeancaemuiii 20cnooun Heanos!

WU
Tocnooun Hearnoe!

B KkoHue TexcTa nepex NOINHCHI0 BO3MOXHO IpocTaBiieHHe ClOB «C  yBa)eHHEM»
(nMlLyTCA ¢ TIPOMHMCHOM OYKBBI, BBIDABHHBAIOTCA IO JIEBOMY Kpalo, 3amATas IOCie HHUX HE
craBuTCcs). ONHOBPEMEHHOE HCIIONB30BAHHE CIIOB «YB@XAEMBIH» M «C YBaXXEHHEM» He
PEKOMEHYETCH. :

Ilpn odopmnennn nucema Ha AByX u Gojiee cTpaHUNax BTOpas H MOCHEMYIOUIME JOKHBI
ObITh IIPOHYMepoBaHbl. HoMmepa CTpaHMIl AOJKHBI OBITH NPOCTABIECHBI MMOCEPEAUHE BEPXHErO
noJig IucTa apabckumu nudpamu H6e3 cioBa «cTpaHula» («CTP.») A 3HAKOB NPEIUHAHUS.

42.8. OrMeTka O HaJMYHH TIPHJIOKCHHA, YIOMSHYTOrO B TEKCTE, OGOpMISETCS MO
cnenyouler hopme:

[TpunoxeHue: Ha Ja. B 3K3.

Ecnu ecth npunoxxeHus, He Ha3BaHHbIE B TEKCTE, TO HX HAaUMEHOBaHUs HEOOXOAMMO
NEPEYUCITHTH C YKa3aHUeM KOJIMYECTBA JIACTOB B KAXAOM MPHJIOKEHUH M YUCTIa HX 3K3EMIUIAPOB,
a TaK:Ke yKa3aHHEM apecoB, B KOTOPEIE MPUIIOKECHAE HANIPABIAETCS, HAPUMED:

TTpunoxexus:

1. Konus pacnopskenus QIMUHUCTPALMK  OT 00.00.0000 Neo 000 «nHa3zBaHHE» U
NPUIIOKEHHE K HEMY, BCEro Ha 2 1. B 1 3K3. . '

2. Konus pacnopsoxenus anmunuctpauus ot 00.00.0000 Ne 000 «HasBaHue», Bcero Ha 3 1.
B 2 3K3. B IEPBBIH aapec.

Ecny npunoskeHns cOpoiopoBatbl, TO KOJIMYECTBO JMCTOB HE YKa3bIBAIOT.

OTMeTKa 0 HAIMUUM NPHNOKEHUS NE€UaTAETCs OT I'PAHHULB! JIEBOTO MOJs MKHChMA, Yepes |
CTPOUKY MOCJE TEKCTa NMChMa.

4.2.9. Ilonnuck sBnsercs 06SIBaTeJII:HI>IM PEKBU3UTOM ciykeOHOro nokymeHTa. B cocras
NOJANKCH BXO[AT: HAMMEHOBAHHUE JTOJIKHOCTH JIMIA, MOMIIUCABIIET0 JOKYMEHT, JTHYHas NOAIHCh
ee pacIIn{poBKa (MHHIHAIBI, HaMUIHA).

[Ipu ucnonp3oBaHMu OlaHKa Ha NEpBOM (THTYIBHOM) JIMCTE IIOJIHOE HaMMEHOBaHHE
NOJKHOCTH yKa3bIBaTh He Tpebyercs, npH oQOpMICHHH HOKYMEHTa Ha JBYX M Gonee cTpaHMuax
YKa3bIBA€TCH MOJHOE HAMMEHOBAHHE HOJDKHOCTH. -

Ilpy noamucaHumu ciyxeGHOrO JOKYMEHTa HECKOJNBKHMH JODKHOCTHBIMHM JIMUAMH WX
NONIHKCH paclojaralot OgHy HaJl Ipyroi B [OCIIE{OBATENIbHOCTH, COOTBETCTBYIOLIEH 3aHUMAEMOM
JOJIKHOCTH.

[Ipu noanucanuu ciry:xeGHOrO JOKYMEHTa HECKOJIBKHMH JIMIAMH PABHBIX JOJDKHOCTEH HX
MOAMNMCH PACIIOJIaraloT Ha OJJHOM YPOBHE.

B cayxeOHBIX TOKYMEHTaX, COCTaBIE€HHBIX KOMUCCHEN, yKa3bIBAIOT HE JOIKHOCTH JIHIL,
[NOANMCHIBAIOIIMX JOKYMEHTBHI, 8 HX OOA3aHHOCTM B COCTAaBE€ KOMMCCHH B COOTBETCTBHH C
pacnpejeieHreM (npeaceaaresnb KOMUCCHH, CEKPETaph KOMHCCHH, 4I€H KOMHCCHH).

Ecix 1uno, npaBoMoYHOe MOMIIHCATh Ci1yXKeOHbIH JOKYMEHT, OTCYTCTBYET, TO JOKYMEHT
MOXET MNOJIMCBIBATE JIMLIO, MCIONHSIOMIEI0 €ro MNONHOMOYMsA (00S3aHHOCTH), WM €ro
3aMecTuTeNnb. [IpH 3TOM JOKYMEHT meperniedaThiBacTCs, yKasblBaeTcsd (akTHyeckas NOJKHOCTD
AMUa, MOMANMMCABIIETO NOKYMEHT, W €r0o MHUIHUANBl ¥ (GaMHIUA, HanpuMep: «UCTIOJHSIOUIMK
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MOJTHOMOYHS ...» WIM «3aMECTUTEND ...».

He nonyckaercs moanuchiBaTe JOKYMEHTHI C IPEATIOIOM «3a» W MPOCTABICHHEM KOCOH
4YepThl [IEpe]l HAMMEHOBAHHEM JIOJDKHOCTH.

Hcnonr3zoBanne (pakCHMUNRBHOTO BOCIIPOM3BEICHHS NOANUCH C TIOMOINBIO AHAJIOTOB
COOCTBEHHOPYYHOH MOAMMCH JAOIYCKAeTCss 0NpH MOANHWCAHMH OOKYMEHTOB CIIPAaBOYHO-
HWH()OPMALIMOHHOIO XapakTepa: NpHIJIalleHHH, CIPaBOK, U3BEUIEHHH U Jp.

B agmuHucTpaumu  ucnons3yercs  (aKCHMHUIBHBIA  @HANOr  NOAMNMCH  TJIaBbl
MYHHRUIHMIAIBHOTO OKpYyra. '

HauMeHOBaHHE JOHKHOCTH [€YaTaeTCs OT TPaHULBl JIEBOTO IO JOKYMEHTR,
paciungpoBKa MMOJANKCH — HAa YPOBHE NMOCJEIHEW CTPOKH HAUMEHOBAHUA JODKHOCTH ¢ npobenom
MEeX 1y MHUIHaIaMU U (haMHUITHEH.

4.2.10. OrtMerka 06 MCHONHHUTENE BKJIIOYACT HWHULHANL, (GaMHUIMIO HCIOTHUTENS
CNy)KeOHOTO JOKYMEHTa U HOMED ero ciryxxebHoro renedoHa.

OTMeTKy 06 HCIIONHHWTENE pacloNaraloT Ha JIMUEBOH CTOPOHE MOCJIEIHETO JIMCTa
clyeGHOro JOKyMeHTa (KpoMe 3asBICHHH B CyAbl) B JIEBOM HMWXKHeM yriy (odopmisiercs ¢
MCIIOJIb30BAaHUEM LIPU(TA pa3MepoM Ha 2 — 4 Kerisi MeHbIle, 4eM TEKCT JOKYMEHTA), HallpuMep:

T Huxonaesa
(495) 111-11-11

42.11. Buza corinacoBaHHS INpOCTaBIIsETCS Ha MPOEKTaX ClyXKeOHBIX [JOKYMEHTOB,
TpeGyIOIMX ~ NPEABApUTENHHOTO  PACCMOTPEHHS  3aMHTEPECOBAHHBIMM  CTPYKTYPHBIMH
[IOApa3Ie/ICHUAMH, JO/DKHOCTHBIMM JIMLAMH, MYHMLUMOAIBHBIMY CIIYXKaWUMU (BHYTpEHHEE
COTJIaCOBAHUE).

dOopMOii BHYTPEHHEr0 COTNIACOBAHUS ABNAETCS BH3MPOBAHME CIyXeGHBIX IOKYMEHTOB.
Busa BitoyaeT JHYHYIO MOANKMCH BH3HPYIOILIEro, ee¢ pacuIM(bpoBKY M JaTy BH3HPOBAHHS, IPH
HeoOXOAMMOCTH MOXKHO YKa3bIBaTh JODKHOCT BUHPYIOLLETO.

[lpy Hanuuuu 3aMeYaHHM 10 CHYXKEOHOMY [JOKYMEHTY COIJIacOBAaHHE OQOPMIAIOT
CefyloLMM 00pa3oM: «3aMedaHHs NPUIATArOTCS» WM «C 3aMEYaHHSMH [0 MyHKTY..» (TIpH
BHECCHHM 3aMeYaHHil B TEKCT JOKyMEHTa), IOANIKCE, €€ paciti(ppoBKa, JaTa.

Bu3bi cornacosanusi JOJKHBI [IPOCTABIATHCS Ha MOUIMHHHMKAX CIIyXXEeOHBIX JOKYMEHTOB,
3a UCKIIIOUEHUEM OTIIPABIAEMBIX JOKYMEHTOB, KOTOPBIE BUSUPYIOTCS Ha KONHUAX.

4.2.12. llpumenenue neyateii. ‘ .

4.2.12.1. Ha cayxe6HbIXx JOKYMEHTaX, TpeOyromux ocobOro ynoCTOBEpPEHUs, CTABHTCA
neyaTh. [leyats yocToBepsieT MOMIMHHOCTL MOAMUCH JODKHOCTHOIO JULA JIMOGO COOTBETCTBHE
KOIIMH MOIJTHHHHKY.

4.2.12.2. B aAMHUHHUCTpAIIMHU HCIIONb3YIOTCS CICAYIOLINE KPYTIIbIE NIEYaTH:

- ¢ n3obpaxkeHueM repba MyHHLHNIaIbHOro okpyra MapduHo B ropoje Mockse» (nanee —
repboBas nevatn);

~ «J1na NOKYMEHTOBY.

42.12.3. T'epboBoii neuaThio 3aBepseTCs MOANKCH [NIaBbl MYHMLMNAILHOI'O OKpYra HiH
JIK1i@, UCTIOJHSIIOLIETO ero NOJHOMOYHMSL. _

IlpumepHeili nepeyeHb JOKYMEHTOB, 3aBepseMbIXx repboBoi neyaTbio: XO4aTaucrsa,
XapakTEPUCTHKH, CHpPaBKH O CTaxke paboOThl, TPYHOBbIC KHWXKH, (HHAHCOBBIC - JOKYMEHTHI,
JIOBEPEHHOCTH, KOHTPAKThI, JOTOBOPbI, HHbIE JIOKYMEHTHI, TPeOYIOIIHE TAKOTO 3aBEPEHMS.

I'epboBas mevyarh XpaHUTCA Y TJIABBl MyHHIIMNIANBHOTO OKpPYra WU JIMLA, HCIOJHSIOUICTO
€ro MOJIHOMOYHS. ’ )

42.12.4. Ilevats «/I11 AOKYMEHTOB» MCIOJB3YETCA [UIA 3aBEPCHMSA KOMMH JOKYMEHTOB,
LA NPOCTABJIEHMS Ha pPa3/IMYHBIX MOKYMEHTAaX KaJpOBOIO XapaKrepa, Ha BBINHCKAX W3
NPOTOKOJIOB U Jp. ; .

ITeyaTe XpaHUTCA B OTAEINE MO OPraHHU3AUKAOHHEIM U KaJPOBbIM BONIPOCAM.

4.3. 3aBepeHne KON CIIyKeGHBIX TOKYMEHTOB.
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‘Konus cnyxeGnoro noxymeHTa'zaBepaercx B OTHEJIE [0 OPraHU3aLHOHHBIM H KaJpOBbIM
BOIIPOCAM. ‘

3aBepurenbHas HaAMUCh «BepHo» i «Konus BepHa» MPOCTABIAETCS HUXKE PEKBU3MTA
«[lopnuce» U cocTaBnsercs mo Gopme:

Bepno (Konus BepHa)
JOJKHOCTH JIMYHas MOATIMCH pacuudppoBKa NOANUCH
JlaTa 3aBEpPEHHs KOMUH '

.

3aBepuTeNnbHas HAAMHCH YAOCTOBEPSIETCS IeYaThIO «JIJIs TOKYyMEHTOBY.

3aBepuTesibHasS HAAIUCH YKA3hIBAeT, KeM M KOTJa H3TOTOBJIEHA KOIMS, II€YaTh IIPUAAET
KOMHH JOKYMEHTA IOPUIMIECKHH CTaTyC.

3anpeuiacTcs BHIABATH 3aBEPEHHbIE KONHM JOKYMEHTOB BEHILIECTOAIUMX K HHBIX
OpraHu3almi.

4.4. OrmeTKa 00 MCITOTHEHHUH cny>1<e6ﬁoro JIOKYMEHTA W HaNpaBJIE€HHUH €TI0 B AEJO0 J0JKHA
BKJIIOYATh CJEAYIOLIME JaHHble: KpaTKUe CBeCHUA 06 HCIIONHEHUH (€CIN OTCYTCTBYET JOKYMEHT,
CBUAETENBCTBYIOUMI 00 McnonHenuy), cnosa «B pemo», nara, moanuch HCHOJHHUTENSA HIHM
PYKOBOAMTENS CTPYKTYPHOI'O NOAPA3ACICHUSA, B KOTOPOM HCIIOJIHEH AOKYMEHT.

4.5. Tlpu HeoGXOAMMOCTH HOTAapUAIBHOTO 3aBEPEHUs, KaK CIIyXEOHBIX JOKYMEHTOB, TaK H
JIPYTHX JOKYMEHTOB, MOArOTOBKY JOKYMEHTOB K TAaKOMY 3aBE€PEHHIO OCYLIECTBISAET OTIEN IO
OpPraHU3alMOHHBIM M KA/IPOBBIM BOIIPOCAM.

5. OdopmieHne NOBEPEHHOCTH

5.1. JloBepeHHOCTh — HOKYMEHT, YIOCTOBEPSIOMMIA Iepefady TOJIHOMOYHH IJiaBbl
MYHHUMNANBHOTO OKpyra WKW JMUA, MCIOJHAIOLIETO €ro IOJMHOMOYHMS MYHHUUMIATbHOMY
CIly)KalleMy Ha [pPeACTAaBICHHE MHTEPECOB IJIaBbl MYHHIMNAIBHOIO OKpyra HIH JIMLA,
KCMONHSAOLIEIO €ro MOTHOMOYHS UITH COBEpLICHHE KaKuX-1ubo gelcTBUM.

Cpok [meHCTBHS JOBEPEHHOCTH OIIpEAENSeTCS T[J1aBOH MYHMUIMIANBHOTO HIIM JTHLIOM,
HCIIOJIHAIOLMM €ro NoJHOMOYHMs. ECiin CpOK B IOBEPEHHOCTH HE yKa3aH, TO OHa COXPAHAET CHILY
B TEYEHME rojJla CO AHs €€ BbiIauu. '

5.2. loBepeHROCTE 0dopMiisieTcs Ha GIaHKe IS UCeM.

5.3. O6s3aTenbHble peKBU3UTI JOBEPEHHOCTH:

- PETUCTPaLIMOHHBIA HOMED U [aTa BbIAAuH;

- 3aroJIoBOK «J[OBEPEHHOCTDY

- NOHKHOCTD, PaMHIIHs, HMSI, OTYECTBO (I'IOJIHOCTBIO) MYHHLHIIATIEHOTO CIIY KaIEro;

- IEpeYEHb NepeaBaeMbIX HOJTHOMOYMIL;

- CPOK OeHCTBUSA JOBEPEHHOCTH;

- IOANMCH FNIaBbl MyHHLIHOAIBHOTO OKPYTa HUIIH KA, HCTIOMHSIOUIETO €r0 TIOJTHOMOYHMS,

- repboBasi 1evyarTh.

JlononHUTENbHBIE PEKBU3UTHI (15 BEA€HUS TPKAAHCKUX JIE):

- NaCTIOPTHBIE AAHHBIE YIIOMHOMOYEHHOIO JIMNA;

- o6pasel NOANKUCH YIOJTHOMOYEHHOTO JIMLIA.

5.4. Perucrpauuio H BbAauy HOBEPEHHOCTEH, a TAKKE YdYeT [OJHOMOUYHM 110
JNOBEPEHHOCTAM BEJET OT/EJ 10 OpraHU3aLMOHHBIM U KaJIPOBBIM BOIIPOCAM.

6. Opranuzanus paoTbi ¢ KOppeCHOHAEHIMER

6.1. [IpuemM, nepeuynas 06paboTKa, IOCTABKA M OTIIpaBKa KOPPECTIOHAEHLKH.

6.1.1. TlpueM U oTHpaBKa KOPPECTIOHACHIMH OCYIIECTBIAETCS CAEAYIOLIAMH CII0CObaMu:
- 4epe3 NOYTOBOE OTAENIEHHE,

- HaPOYHBIMH, KYpbepamH,
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- TUYHO;

- C ACTIONb30BaHKWeM (haKCHUMIIBLHON CBA3N,

- C MCIOJIb30BAHUEM 3EKTPOHHOH MOYTHL

6.1.2. TlpueM u OTHpaBKa KOPPECHOHJCHIMM TPOM3BOAWTCA IEHTPANU3OBAHHO, 32
HCKIIIOYEHHEM (haKCUMUIBHOM, Tene(OHHON CBS3H H 3JIEKTPOHHOMN MOYTHL.

6.1.3. Ilopsimok perucTpalMd W TPOXOXKIAECHHS KOPPECHOHAEHUMH, MNOCTYNHBLIEH B
aIMHAHACTPALMIO W OTHPABIIAEMON M3 aIMHUHHCTPALHMH JOOBIM M3 NEPEYHCICHHBIX CIIOCOOOB,
yCTaHaBIHBAETCS HACTOAMUM PernamenTom.

6.1.4. lleHTpanu30BaHHBIA IpreM, NEepBHYHYK 06paboTKy, HOCTaBKY M OTMPABKY
KOPPECHOHACH MK OCYIECTRAAET OTALN O OPraHU3aiMOHHBIM U KaApOBbIM BONIPOCAM.

Honyckaercs npyuMeHenre (akCUMUIBHON  CBSI3H M BJIEKTPOHHOW NOYTHI AAsA MpHeMa H
OTIIPaBKH KOPPECIOHACHLIUH.

6.1.4.1. Ilpu npuemMe OT HaApOYHBIX KOPPECTIOHIACHLIMYM B PasHOCHOH KHHUIE OTIpaBUTEINs
CTaBMTCA JaTa ¥ MOANHCH MyHULMNAIBHOIO CIyXAlllero, IPUHABLIETO AOKYMEHT (NpH Npueme
ra’eT U JKYpHalOB - BpEMS TOCTYIUIEHHS), HA KONUM [JOKYMEHTa — IUTAaMIl aJMHHUCTpAlUH
«[Tomyueno». ,

6.1.4.2. KoppecnonaeHuus, noctynusuias Ha ¢akc-aBToMar B Hepabouee Bpems, B
BbIXOAHbIE W Tpa3IHUYHBIE [JHH, NEpelacTcs B OTAEH MO OPraHW3alOHHBIM U KaJpOBbIM
BollpocaM, ans ee obpaboTku He nosmHee 9.30 cuenyiomero pabo4yero AHA W NOJJIEKHT
PETMCTPAllH B NEPBOOYEPEIHOM [IOPAIKE. .

6.1.4.3. Ilpu npueMe KOPPECTIOHACHLHUH TIPOBEPAETCS IpPAaBHIBHOCTb AAPECOBaHUA M
LENOCTHOCTh YIAaKOBOK.

OmnboyHo JOCTaBNCHHAS KOPPECIIOHIEHLIUS BO3BPAIAETCS OTIIPABUTENIO C NOSCHEHHEM
NpUYHHBI BO3BPATa HE NO3/1HEE 3 pabouMX AHEH ¢ MOMEHTA IOy YEHHUS.

6.1.4.4. Bce noOCTyNMBUIME KOHBEPTBl C KOPPECNOHAEHUMER BCKphIBAIOTCH (32
UCKJIIOYCHUEM COAEpXKAIUMX IIOMETKY <JIMYHO», a TaKK€ KOPPECHOHACHUUHM Ha HHOCTPAHHOM
A3bIKE, KOTOPLIEC NIEPEAAloTCs ajpecaraM B Hepaclle4aTaHHOM BUJIE).

IIp BCKpBITHHM KOHBEDPTOB C KOPPECIIOHAEHIMEH IpOBEpAeTCS HAaIW4YHe [IOKYMEHTOB,
yKa3aHHBIX B HMX NPUJIOKEHHH, a TaKke HaIMYHE YAOCTOBEPAIOIIMX PEKBHU3UTOB (TOAIMKCH,
neyartu v ap.).

B cnyuae oOHapyxeHus Hepocrauu U060 OTCYTCTBHS HEOOXOIMMBIX DPEKBH3UTOB,
KOPPECIIOHACHLMs BO3BPALLACTCA OTIIPABUTENIO C yKA3aHUEM NIPHYMH BO3BpATa.

6.1.4.5. Ha Bcelt KoppecnosaeHuu®, NocTynmuBuieir mo [/7.00 Tekywmero mH4,
NPOCTABJSASTCS LUTAMII ¢ YKA3aHHEM JaThl TEKYUIEro OHS (AaThl MOCTYIJICHUS ).

Ha xoppecnonaenunu, nocrynusinei nocie /7.00, npocTaBiseTCs IITAMI ¢ YKa3aHHEM
JaThl ClEAyIoLero paboyero qHs.

6.1.4.6. Ha koppecnoHaeHIUI0, TpebyIOlyI0 CPOYHOIO PacCMOTPEHHs INPOCTABISETCA
LITaMII ¢ YKa3aHHWEM Jarhl TEKyILIEero JHA (HS NOCTYNJICHUs) BHE 3aBUCUMOCTH OT BPEMEHH HMX
MOCTYNJICHUS, HOCTaBKa IJIaBC MYHHUIMIIAJILHOLO OKpYra MM JHUY, MCIOJHAIOIEMY €ro
MOJHOMOYHS, OCYIECTBIIAETCA HE3aMEANUTENBHO. .

6.1.5. Beiaya BXxoase# KOPPeCIOHAEHIIHM OCYIUECTBISETCA MO POCIHCH.

JlocraBka CpOYHOH KOPPECTIOHJEHIIMM OCYLUECTBIISETCS B TEUEHHE OJHOTO 4Yaca 1ocie ee
TNIOCTYTUIEHUS IO/ POCIIACh. )

6.1.6. OTnpaBka KOPPECIOHACHIIMH POU3BOANTCS MOCIIE €€ PErHCTPaLUH.

Ilpu oTnpaBke KOPPECTIOHACHITHH MMPOBEPAIOTCH HATTHYHE:

- ajpeca C UHJEKCOM;

- HCXOJSILEro HoMepa;

- (aMUIUM UCTIONHUTENS C YKa3aHUEM HOMEpa ero TenedoHa;

- YKA3aHHBIX B TEKCTE MIPUIIOKEHHH; -

- IOAIUCH. -

6.1.7. 3aMectuTens TaBbl AAMUHUCTPAIMA B CIyYaE HENPABHILHO O(GOPMIEHHOM
KOPPECTIOHACHIIMK NPHUITIAIIEET UCTIONHUTENA K cebe N0 KOPPECIOHASHLIMU CPOYHOr0 XapaKTepa
JUIS MCTIPABJIEHUS HEJOCTATKOB.
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6.1.8. KoppecnoHzeHnus OTOpapiseTcss BHEIUHHM aipecaTaM 4Yepe3  JKypHabl
PETUCTPALIMU B TEUEHHE JHSL.

Koppecnonaenuusa cpoyHOro xapaxrepa, KOPPECIIOHAEHUHMA, 10 KOTOPOM YCTaHOBIIEH
CPOK HCIONHEHHs OT 1 10 5 OHed, OTHpaBiAeTCA BHEINHMM ajpecataM no (akcy, HiH
MCIONHUTENEM  COOCTBEHHOPYYHO, €CJIH [OPYYEHHA 1O  HCHOJHCHHIO  (Pe30oluH)
KOPPECNOHICHLIMHU TPEOYIOT ONEPATUBHOTO PEIlICHHS.

6.1.9. Jlonyckaercs BbIlada KOPPECHOHACHIMH Ha pPyKH aBTOPY . WM aapecary M
IPOU3BOJHTCS OTAECNOM II0 OPTaHU3aLMOHHBEIM M KaJPOBBIM BOIIPOCAM II0J] POCIIUCH MOy YaTelsl.

Brlaaya KOppeCHOHACHIMH M3 apXuBa [POH3BOAUTCH OTAEJIOM II0 OPTaHH3ALIMOHHBIM M
KaJ[pOBBIM BOIIPOCAM C Pa3spelleHHUs IJIaBbl MYHHIMIIAIBHOIO OKPYra MM JIKIE, HCIIOJIHSAIOLIETO
€ro MOJIHOMOYMS, N0J] POCIIMCH B XypHae.

6.2. Perucrpauus KOppecnoHaeHUKH. _

6.2.1. PerucTpaund fOLJIGKHT BCA KOPPECIOHAEHUMs, TpeOyrowas y4yera o
MCNOIL30BaHHUS B CIPABOYHBIX 1IEJAX (KaK co3jaBaecMas B aIMUHUCTPAIIUH, TaK U IIOCTyAloIlas B
AJAMMHHUCTPALIKIO U3 APYTHX OpPraHU3alui U rpaXkaaH).

OO6s3aTenbHO perucTpalMy MOAJNEXUT KOppecroHaeHums, Tpebyiomas orBera (Kak
BXOJA1Ias1, TAK X UCXOAAIIAs).

He nonuiesxxut perucrpaiyu cneyomias KoppecloH AeHIus:

- CTAaTUCTHYECKHE CBEICHHUS,

- DyxranTepckue JOKyMEHTEI;

- uH(OpMaLIHOHHbBIE MAaTEPUANbL, PUCIAHHbIE JUIs CBEACHUS;

- IEPHOIUYECKHE U3TaHUs;

- I03/IpaBUTENIbHBIC IMChMA U TEIerpaMMBbl;

- y4eOHbI€ IU1aHbl, IPOTPaMMBI;

- OTUETHI;

- pEKJIaMHBbIe POCTIEKThl, OYKIIEThI, GPOIIIOPEL. .

6.2.2. Perucrpalids KOpPpPECIIOHJAEHIIMK OCYIIECTBIAETCS B aBTOMATH3MPOBaHHOM Jjubo
PYYHOM DPEXHUME B JICHb €€ IIOCTYIUICHHS, 3a MCKIIOYCHHUEM Cily4a€B, YKa3aHHBIX B HaCTOALIEM
Pernamenre. :

6.2.3. Ilpuem (nepenaya) TeaePoHOrpaMmM, aIpECOBAHHBIX IVIaBE€ MyHHLMIIATLHOIO OKpyra
UIK MY, UCTIONHAIOWIEMY €ro NOMHOMOUHKS, NPOU3BOAMTCA OTACIOM NO OPraHM3allMOHHBIM U
KaJpOBBIM BONIPOCaM, C pericrpauueii TeaedhOHOrpaMM B CICLUaNbHLIX KypHallax.

6.2.4. MyHUIMIAILHBIE CIy>XKalllie, yYyacTBYIOLIHE B IIPOLecce CO3/1aHHus, PETHCTPALIHH U
'XpaHeHus KODPECTIOHAGHIMH, HEeCyT OTBETCTBEHHOCTh 3a COXPAHHOCTb, Kak CaMo
KOPPECIOHJCHIIMY, TaK ¥ HHpopMaunu o Hell B Oazax JaHHBIX, a TaKXKe 3a ONepaTHBHOE
.NIpeAcTaBileHue HeOOX0AUMOH HH(pOPMaLMK KPYTY JIML, UMEIOUIMX NPAaBO Ha €€ NMOJTyYCHHE.

6.3. Ilopapok paboTel ¢ KOPPECHOHAEHLHMEH, MOCTynaloUed M OTNPABIAEMOM
NOCPEACTBOM (haKCHMHUIILHOH CBSI3H. _

'6.3.1.  LleHTpansHbIi GakCUMHIIBHBIM  anmapar  aAMMHUCTpaltud  paboraer B
AaBTOMAaTHYECKOM PEXHME KPYTJIOCYTOYHO. .

6.3.2. Tlocrynaiomas o (akcy KOppecnOHACHLUMS NepeaeTcs A PETUCTpalMy B OTAEN
110 OpraHU3alMOHHLIM U KaJIpOBLIM BOTIPOCAM.

6.3.3. [lepemaya KoppecnmoHieHIIMM 0O (akCy NPOUZBOAMUTCA MYHHLHNAIbHBIMU
CIIy KalllUMH € (akCHMMHUIIBHBIX allllapaToB, yCTAHOBJIEHHBIX B HX MOJPa3/ICICHAAX.

6.3.4. [Ilepenaya KOppEeCHOHJECHIMH C LEHTPAILHOro (pakca aJIMHHUCTpAlIUH
[IPOM3BOAMTCH MYHHUMNAIBHBIMH CITYXAILHMU.

6.4. PaccMOTpeHHE KOPPECIOHACHLIUH.

6.4.1. PaccMOTpeHHE KOPPECHOHICHIHWH B Q/IMUHHCTPALMH MpEANoyiaraeT mepeaauy
KOPPECNOHCHIMH IJIaBe MYHHLMIATBHOTO OKpYTa WIIH JIMLYY, HCTIONHSAIOMEMY €ro NIOJTHOMOYHS,
Ans NPUHATUS PELICHMS 110 €€ UCTIONHEHMIO, NOANMCANUE PE3OTIONNH.

6.4.2. Pe3ynpTaThl paCCMOTPEHHS KOPPECTOHACHLINM OTPAXKAIOTCA B PE30TIOLHSX.

KoppecnonieH1is MOXKET HMETb HECKOJIBKO pe3ONIOUMH (OQHOTO WM HECKOJbKMX
JOTKHOCTHBIX JIM1l) COOTBETCTBEHHO 5»TanaM paccMoTpeHus. [lpu 3ToM nocnenyromue
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pe30NIOIMKY  HE AOMKHBI AyOINMpOBaTh IE€PBYK0 H TNPOTHBOPSUHTH €H, B HHMX JO/KEH
KOHKPETH3HPOBATHCS MOPANOK MCIOJHEHHS KOPPECNOHACHIIMH, CPOK €€ UCIONHEHHS (C YUETOM
KOHEYHOTO CPOKa UCIIOIIHEHUS YCTAHOBJIEHHOTO NEPBOH PE30JIIOIMEH) H UCHIOIHUTEND.

HonyckaeTcs  BO3MOXHOCTH NOBTOPHOTO — PACCMOTPEHHS  KOPPECHOHAEHLUMM  11pH
M3MEHEHHH OOCTOATENBCTB Aena. B 3ToM cilyyae KOppecroHAeH 1M BHOBL IIPEACTABNAETCH TI1aBe
MYHHUMIIAIBHOIO OKpYyra HJM JIAIY, UCIOJHAIOIEMY €T0 IIOJIHOMOYHS, U KOTOpbIe BIIpaBe JaTh
HOBO€ NOPYYEHUE C y4ETOM U3MEHUBILIUXCS OOCTOATENBCTB U ONPEAETUTD APYTUX UCTIOJHUTENEH.

6.4.3. KoppecnoHIeHIMs HAIPABIAETCS Ha HCIIOJMHEHHE B COOTBETCTBUM C PE30IIOLUAMH.

6.44. Ormen 1no OpraHM3aLMOHHBIM M  KaJpoOBBIM BompocaM ofbecneuuBaeT
COUCIIONIHUTENEH N0 MOPYUSHUAM ITIaBhl MYHUINNANLHOTO OKPYTa WM AUIla, UCOONHSIOWEro ero
NOJIHOMOYH S, HEOOXOAUMBIM KONMYECTBOM KOIIUH.

6.5. [loaroroBka 1 oopMIIEHHE PE3OTIONUIA.

6.5.1. Pezomoius opopmisiercs Ha OnaHke ycTaHOBleHHOro obpasua. biaHk pesomouuu
CKpEIUIIETC C KOoppecmoHaeHuuei. Pezomonus MoxeT ObITH odopmiieHa ¥ Ha caMoi
KOPPECIOHAEHIKH.

6.5.2. B cocTaB pe3omonuy BXOAAT CICAYIOLIME JIEMEHTDL:

- HCHOJNHUTEND ((paMMIMA M MHMUKANL! MYHULMNATBHOTO CIIYXXAWEro (MyHUUMIANbHBIX
CNYIKaALKX ), KOTOPOMY JaeTCs IOPYUCHUE),

- COZIepXKaHue opyveHus (MM HECKONbKUX MOPY4EHHUH);

- CPOK MCIONHEHHS NOPYYEHHUs (B Cllyyae HaIM4YUs HECKOJIBKMX MOPYYEHHH AN Kakaoro
WCTIONHUTENSA CBOM). '

JononuurenbHo (3HaK +) MOTYT OBITh yKa3zaHbl QaMUIMM U WHHLMAIbLl MYHHULMIIATLHBIX
CIy’KalMX, KOTOPBIM JaHHAas KOPPECIIOHAEHIUs HapaBnseTcs And HHpOpMalUn MK ydacTHs B
peleHuH Bonpoca (IIpU He0OX0AUMOCTH ).

PsgoM ¢ dhamMunuell MyHHUMIAILHOIO CIIYXKallero, Ha KOTOPOE BO3/1aracTcs KOHTPONIb 3a
XOLOM HCIIOJIHEHUs! KOPPECTIOHICHIIUHY, AenaeTcs noMeTKa — « KOHTpoub».

" Tlpu HanMuuMM B PE3OJIOUMH HECKOJNBKHX MCIIOJHMTENEH YKa3hIBA€TCS OTBETCTBEHHBIN
WCHIOJIHKATEND («OTB.» ), THOO UM CUHTACTCS KO, YKa3aHHOE B PE3OIOLIMH NTEPBLIM.

Ilpn Hanu4YuM B PE30NIOLMH HECKONHKMX OTBETCTBEHHBIX MCTIOIHUTENECH KaXAbIA U3 HHUX
JAOKJIAAbIBAET O BLITOJHEHHM MOPYYEHHs T[JlaBe MYHMUMNAIBHOTO OKpyra MM JIKiYy,
HCMONHAIOLIEMY €TI0 MTOJTHOMOYHA, CAMOCTOSTENBHO.

Ecnu cpox ucmonHenus B Pe30NIOLMU HE yKaszaH, 3TO O3HAYaeT, YTO HUCMOJHEHHE
NpeayCcMOTpPEHO B TeueHue 30 JHEH o IHA perucTpauuy KOPPeClOHICHIIHH.

6.6. OdopMiieHHe HCXOASIIEH KOPPECIIOH IEHLIHH.

6.6.1. Ucxomamas 'KoppecrIOH,ueHuHx (B TOM uycne ¥ HHULHMATHBHA’) MOANUCHIBACTCA
TJIaBOM MYHHUIMIIAIBHOIO OKpyra WM JIMIOM, UCIIONHAIOIUUM €10 IIOJIHOMOYHS.

6.6.2. Ucxonsmas koppecnoHaeHuus: oGopMiseTcs Ha O/laHKax NHUCEM B COOTBETCTBHH C
TpeOOBaHUsIMH, U3JI0XKEHHBIMYA B HaCTOsiLeM PernaMenre.

6.6.3. Mcxonamas KOppecIORAEHLIMS NPYHAMAETCA K OTIPABKE: B Cllyyae HanpaBleHds B
OJMH aJpec — B JIBYX 3K3eMIUIIpaX, B CJlyyae HallpaBIECHHUs HECKOJIBKHM ajpecaraM - B TaKOM
KOJIMYECTBE  IK3EMIUIIPOB, KOTOPOE COOTBETCTBOBANO OBl KOJKWYECTBY aipecaToB Ha
KOPPECNIOHACHUUH ILIIOC [1BA.

DK3EMIUIAP UCXOIALIEN KOPPECTIOH/ICHIMH (KOMUA), OCTAIOLLUNCS B JIeNe aAMHHHUCTPALINH,
JI0/1KeH OBITh 3aBU3UPOBAH UCIIOIHHTEIIEM.

Mcxoasimas KoppecnoHAeHUH Nepe1aeTcs Ajis OTIPABKH NIONHOCTHIO 0 OPMIIEHHOM.

6.6.4. Tlocne WCHONHEHWs KOPPECIIOHCHIIMH HCXOALIMM HOMEPOM OTBETA SBJAETCH
HOMEP, TaHHBIA NpPU PErHCTPALMHU B )KyPHAJE UCXOAAIIEH KOPPECTIOHICHIIMH.

6.7. GopMupOBaHHUE eI, UX XpaHEHHE, OPraHU3allks CHPaBOYHOH paboThL.

6.7.1 ®opMupoBaHHE Hell, HX XpaHEHHe, CIpaBouHast paboTa MO 3aperMCTpHpPOBaHHOH
KOPPECNOHACHUMY (KaK BXOAAUIEH, TaKk MW MCXOJANIEH) OCYUIECTBIASTCA OTACNOM IO
OpraHU3alMOHHBLIM BONIPOCAM M KaJpOB.

6.7.2. MyHuIMNIANBHbBIE CITYKALKE OTBEYAIOT 3a:

- COXPaHHOCTh MOCTYNalOEH K HUM KOppecnoHAeHuuH M uHbopmanuu o Heit B Haze
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JAHHBIX:

- COOIIIOACHHE CPOKOB XpaHEHUs (B COOTBETCTBHHE C YTBEPXKICHHONK HOMEHKIATYpOH Oen);

- CBOEBPEMEHHYIO IIOATOTOBKY U nepejady el B apXUB aIMHHUCTPalHH (B COOTBETCTBUH
C YTBEPXXACHHOH HOMEHKIATypoi aen).

6.7.3. 3aKOHYEHHBIE [IEJONPOM3BOACTBOM JE€la B TEYEHHE ABYX JIET WM JpYyroro,
COIJIaCOBAaHHOI'O B YCTAHOBJICHHOM MOPSIKE CPOKA, OCTAIOTCA B AAMHHMCTPAIIUM I CIIPABOYHOM
paboThi, a 3aTeM B COOTBETCTBHH C HOMEHKIATY PO JIeJT CIAKOTCS B APXHB.

OdopmiieHne aen s nepefiayd B apXuB NPOU3BOAUTCS OTACIOM IO OpraHM3alliOHHBIM U
KaJIpOBBLIM BOIIPOCAM.

6.7.4. Jlena 3a MCTEKIIMIA O AOJIKHBI OBITH 0OPMIIEHBI M 3aKPBITHI 10 | MapTa TEKyLIero
roga. ONUCH COCTABJIAIOTCA OTAENBHO Ha JieNla MOCTOSHHOIO XpaHEHus; Jiela BPEMEHHOro
xpaHeHus (ceoie 10 net). Ha gena Bpemensoro xpanenus (1o 10 neT) onmucu He COCTaBNAIOTC.

7. PaGoTa ¢ MyHHIMOAJbHBIME NPABOBbLIMH AKTAMH, COAEPHKAIHMH CIYKeOHYI0
UHQOPMALHIO OFPAHHYEHHOT0 PACTIPOCTPAHCHHH

7.1. Pabora ¢ MyHAUMOANbHLIMM [PABOBHIMH aKTaMH, COAEPXKALTUMH CIIyXeOHYI0
MHGOPMALKMIO OrPadHYEHHOTO pacnpoCTpaHeHsl, ONPeeseTCs 3aKOHOAaTeNnsCTBOM Poccniickon
®depepauun M HaCTOALIMM PernameHrom.

7.2. OTHeCeHUE MYHUIMNAIBLHONO [PaBOBOIO aKTa K KAareropyd JAOKYMEHTOB,
coaepKalmux MHGOPMAIIMIO OrPaHUYEHHOr0 pPacHpOCTpPaHEHUs, IIPOUM3BOIAUTCS TOJBKO M0
OCHOBaHHsM, IPEly CMOTPEHHBIM 3aKOHO/IaTeNbCTBOM Poccuiickoi Denepaly.

OcHOBaHUEM [IJiI1 OTHECEHHS MYHHUMIANbLHOTO MPABOBOT0 aKTa K KaTETOPHH AOKYMEHTOB,
cozepxalux “HGOPMaLIHIO OrPAHHYEHHOTO paclipoCTPaHEH s, IBIETCS:

- 3alliTa MHGOPMALIMH, COCTABJISIONICH CllyKeOHYyIO TaliHy;

- 3alIdTa HHGOPMAITHH, COCTABIISIOUICH KOMMEPUYECKYIO TAlHY;

- 3ap1MTa MHGpOPMALIMHU, COCTaBsOLIEH TPOeCCHOHANBHYIO TalHHY;

- 3a1UTa HHGOPMAIIUH, COCTARIISIOIIEH THYHYIO UM CEMEHHYIO TaiHy TpayKIaH;

- 3amuTa WHGOPMALMH, COCTABNSIOUIeH HHBIE BUABI TaiH, B Cily4asAX, €CJIM Takas
0053aHHOCTh NpeycMOTpeHa QelepanbHbIMH 3aKOHAMH;

- 3aLIMTA MEPCOHAIBHBIX JaHHBIX Tpakian ((PU3UYECKUX Jmu)

- 3allMTa IEPCOHATBLHBIX JAHHBIX MYHHIMIAIBHBIX CIIYKaLUX;

- 3alIUTa HHBIX BUIOB KOH(UACHIHAIBHBIX CBEJICHHH B CIIy4asiX, €ClH Takas 0013aHHOCTh
NpeAyCMOTPEHA 3aKOHOATENLCTBOM Poccuiickoi Penepanyu.

7.3. IlepeyeHp BONPOCOB, KOTOPhIE HE MOTYT COAEP)KATHCH B MYHHUHNAJILHOM IIPABOBOM
aKTe, OTHECEHHOM K KaTE€rOpHH OrPaHUYEHHOIO PaclpOCTPaHEHHS:

- paBa, CBOOO/IBI ¥ O0A3aHHOCTH YeNIOBEKAa U IPAXXIaHNHA;

- IOJIHOMOYHS aIMHUHHACTPAIIUH;

- JeSTENBHOCTb aJIMUHUCTPALUH;

- HCIIOJIb30BaHUE OI0IKETHBIX CPEJICTB;

- MHbIE BOIPOCH], HEJOMYCTUMOCTL OrpPaHHYEHHs JOCTYNA K KOTOpPbIM YCTaHOBJIEHA
3akoHoAaTenbcTBOM Poccniickoit @enepanuu.

7.4. HepomycTuMo OTHecEHHE MYHMUMIAJNBHOTO IIPABOBOrO aKTa K KaTeropuu
JIOKYMEHTOB, COJEpKaMX HHPOPMallMIo OrpaHMyYEHHOrO PaclipOCTPaHEeHUs], B CIIyqasX:

- CO/JIEPKaHHs B HEM BOMPOCOB B COOTBETCTBUH C MEPEUHEM, ONPEACTEHHBIM MyHKTOM 7.3
HacTosuero Pernamenra;

- BHECEHHs H3MEHEHHMH, OTMEHbl WJIM MPU3HAHUsS YTPATHBLUMM CHIIy MYHHMLHNAIbLHOIO
NMpaBOBOIO aKTa, HE OTHECEHHOIO K KaTerOpUM OrpaHMUYEHHOr0 paclpoOCTPaHEHHUS.

7.5. Jloctyn k uH$OpMALIMHU O HEeATeNIbHOCTH aAMUHUCTPALH OTPAHHYUBAETCS B Cyyasx,
€CJIH yKazaHHas MHGOpMalus OTHeCeHa K MH()OPMALIMH, COCTABIAIOUICH TOCYapCTBEHHYIO WIIM
cirykeOHyto TaliHy.

7.6. Pelenue 06 OTHECEHMH MyHULHIIAILHOIO IPABOBOTO aKTa K KATETOPUH JOKYMEHTOB,
COAEpXalMX CIyKeOHYI0 HHpOpMaLUiO OrpaHMYEHHOTO PACNPOCTPAHEHUSA, IPUHMUMAETCS, Kak
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M1PaBHJIO, HA CTAAHM CO3JAHHMS IPOCKTA MY HHUMIANLHOTO NIPABOBOTO aKTa NPH BKIIIOYEHHH B HETO
CBEAECHUH KOH(pHACHUMANBHOIO XapakTepa H O(OPMIIAETCH HOMETKOW B IPAaBOM BEPXHEM YIIy
nyTeM NpocTaBneHus mramia «Jis cimykeGHOro rnonb30BaHusy.

Pemenve 06 oTHeCeHWM MYHHUMNAILHOTO NPABOBOrO aKTa K KATErOPHH JOKYMEHTOB,
AOJNIeXALUMX  OrpaHMYEHHIO  paclpocTpaHeHus  (mocryna),  HPUHUMAeTcs  IiaBoi
MYHHUIMIIAILHOTO OKpyTa WJIH JIMLOM, HCIIOJHSIOIAM €ro NMOJHOMOYMS, Ha CTaJMH CO3JaHHs
NPOEKTa MYHMLMIIAIBHOIO NPABOBOIO aKta IPW BKIKOYEHUH B HETO TNEePCOHANbHBIX JAHHBIX M
CBEACHUM, YKa3aHHBIX B yHKTe 7.7 Hacrosawero PernamenTa.

7.7. Caenenus, CONEPXKAILMECH B MYHHLMIANBHBIX INpPaBOBbIX aKTax MO KaJpOBbIM
BOIIPOCaM, NOJJIEXAIIAX OTPaHHYEHHIO 10CTYyIIA:

- O Ha3Ha4yeHMH, HepeBoJe Ha [OJUKHOCTD M OCBOOOXAEHHH OT JONMKHOCTH
MYHHULHIATLHBIX CIYKALHX;

- O NPHMEHEHMH U CHATHM JMCLUMIIMHAPHBIX B3BICKAaHHH, O MNPOBEACHUH CIyxKeOHOH
NPOBEPKH B OTHOLUEHHWH MYHHUIIHIIANLHBIX CJlyXKAIUUX;

- 00 YTBEPXKJCHHHU LITATHOIO PACIIMCaHMsi, 0 BHECEHMM U3MEHEHUI B IUTaTHOE PaClIMCaHHe
¢ wuudopManued o0 YHCIEHHOCTH, HOKHOCTHBIX OKlamax U ¢OHIEe oIlatel Tpyja
MYHHLMIATBHBIX CIIYIKAIIHX;

- O IPUCBOCHUH KIIACCHBIX YHHOB MYHHLMIIATBHBIM CITyXKAlUM; .

- O NPEAOCTAB/ICHKH OTHYCKOB MYyHHIUNAIBHBIM CIHYXALWM, 33 MCKIIOYCHUEM IJIaBhl
MYHHULUNANBHOTO OKPYTa (B TOM YHCIE N0 yXO/y 3a peBGEHKOM U BBIXOAY M3 OTIIYCKA MO YXO4y 32
pebOEHKOM [0 JOCTHKEHUS UM BO3pacta Tpex JeT, 0e3 CoXpaHeHHs ACHEXKHOTO COAEpKaHMS,
yuebHoro ormycka); o6 yTBepKIeHUHU rpaduka OTITyCKOB.

- o6 u3MeHeHHH (aMMIMH, MMEHH, OTYECTBAa MYHHLHMNAIBLHBIX CIyXallHX, 3a
HCKJIIOYEHHEM TTIaBbl MYHHULKNANBHOTO OKPYTa WK JIMLA, HCIIOJIHAIOUIETO €10 NOJTHOMOYHSI.

7.8. T'maBa MyHRUMOAIGHOIO OKpyra HWJIM JIMIO, HCIOJHSIOLIEE €ro IOJHOMOYHS,
NPUHABLUMKM  pelieHue 06 oTHeceHWW cnyxeOHOM HHpOpPMaLuH, 3aQUKCHPOBAHHOH B
MYHHLUHMNAILHOM TNpPaBOBOM akT€, K KaTeropHd OFPaHUYEHHOrO pacHpOCTPAHEHUs, HECEeT
I€EPCOHAIbHYIO OTBETCTBEHHOCTD 32 0D0OCHOBAHHOCTD NIPHHATOrO PEILICHHUS.

7.9. HokyMeHTHpOBaHHas HHpOpMailis ¢ MOMETKOM «JIa cinyxebHOro nons3oBaHus» 6e3
PE3ONIOLMM TJIaBbl MYHMIMIIAIBHOTO OKpyTa WM JIMIA, MCIOJHSIOLIETO €r0 NONHOMOYHMS, HE
NOJUIEKUT pasriallleHuro (PacpoCTPaHEeHHUIO).

7.10. Cusarue noMeTky « st cnyxebGHOro noap30BaHuUs» MPOU3BOAUTCS B CBSI3H C yTpaTOM
xkoHQUAeHUnanbHOCTH UHbopMauyy. [TomeTka noramaeTcs NOANMCHIO IIaBbl MyHHLMITAIBHOIO
OKpyTra Uy ML, HCIIOJHSIOLIErO ero MOJHOMOUHS.

8. UcnosiHeHne H KOHTPOJIb HCIOJIHCIHSE MYHHIHIATBHBIX PABOBLIX AKTOB, CJIYKeGHbIX
JAOKYMEHTOB, IPOTOKO0JI0B COBCHIAHMH, a TAKIKE PE30JIIOIHH

8.1. MHcnonHeHME MYHHLMIANbHLIX MPABOBBIX aKTOB, CIYXEOHBIX [AOKYMEHTOB,
OPOTOKOJIOB COBEIAHUM, PE3OITIOLMH. '

8.1.1. Cpox ucnonuenus.

8.1.1.1. Cpok HUcnoNHEeHHs ONpencnsercs KanCHIapHON JaTOH WM MCTEYEHHEM NepHoia
BPEMEHH, KOTOPBIH MCUMCIIAETCSA TOJAMH, MECALIAMHE MITH THAMH.

[onoBele M Mecs4HBIE NEPHOJBI BPEMEHM HCUMCISIOTCS KANCHIOAPHBIMH [AHSMH; CPOK
HCMOJIHEHHKsl, YCTAHOBJICHHBIM B OHAX, UcYUcasercs pabouuMd AHaMM. CpoK HCIIOJIHEHHS,
YCTQHOBJICHHBIH KaneHJapHO! JaToH, MCTEKAeT B ACHb, YCTAHOBJICHHBIH B PE3OITIOLIMH.

Cpox ucmonHeHus, UCUUCTIAEMbI MecsileM, MCTeKaeT yepe3 30 KajleHJapHBIX OHEH, He
cuMTas HepabOYMX NPA3THUYHBIX AHEH, 33 HCKIIOYEHUEM CPOKOB UCIIONHEHMS, YCTAHOBIEHHBIX
3aKOHOJATENLCTBOM. B cioyyae ycraHoBNEHHS 3aKOHONATENLCTBOM CpOKAa pAacCMOTPEHWsS «B
TEUEHHE MECAUa», «B MECAYHBIA CPOK» CPOK MCIIONHEHHS WCTEKAeT B COOTBETCTBYIOLIEE YHCIIO
CHCAYIOEro Mecslla, a €ClM B CNEAYIOMEM MECAIE TaKOro 4MC/ia HET, TO CPOK HCIOJHEHHUS
MCTCKACT B NOCIEAHWIA ACHB 3TOI0 Mecs1a.

CpoK HCIOJIHEHHU S, HCUUCIIAEMBblil HEleTiel, HCTEKaeT yepe3 5 nHel, He cauTas Hepabouux
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pa3JHUYHBIX ¥ BLIXOAHBIX JHEH.

CpoK HUCTIONHEHWSA, HCUMCHICMbIA AHAMM, WCTEKACT B IOCNEAHMH AEHb HCNOIHEHMA
Nopy4eHUs, He CYHTAs HEPaGOYNX Mpa3THUYHBIX H BRIXOAHBIX JHEH.

Ecnu nocnennuii AeHb cpoka NMPUXOAMTCS HAa HepabOuui JeHb, JHEM OKOHYAHHMs CPOKa
CYUTAETCA AE€Hb, IPEAMIECTBYIOWMH HepaboUemy JAHIO. '

8.2.1.2. CpoK HCHONHEHHs NOPYYCHHMS, COAEPNKAIIETOCH B MYHHUHOATLHOM TMPaBOBOM
AKTE, YKa3piBACTCH B TEKCTE MyHHIMNIANIBHOTO NIPABOBOTO aKTa.

Cpox BBINOJTHEHAS MyHULUNAILHOTO NPAaBOBOTO aKTa B LIENIOM ONpEACsIseTcd O CPOKY
MCIOJIHEHHS TNOPYYEHHUA, SBIAIOMIEroCs NOCIEAHUM B YHCIE MEPONDHUATHH, U [OPYUEHHH,
NPeAyCMOTPEHHBIX MYHULIUNIATBHBIM [IPABOBAIM 2KTOM.

B Tex cnydasx, xorza B MyHMLMNalbHOM NPABOBOM AaKTe€ HE ONpPEIENIeHbl CPOKH
WCIIONHERHUS TIOPYYEHHUH, TO CPOK MCTIONHECHU MYHULHUIIATHHOIO IIPABOBOI'0 aKTa B LIEJIOM — 00UH
200 €O JHSA NOAIMUCAHHUA My HULIMIIAIBLHOI'O [1PABOBOrO aKTa WJIM BCTYIUICHUS €r0 B CHITY.

Ilponnenue cpoxka HUCMONHEHHUX  OTACITBHOTO TIOPY4YEHUs, COACpXawerocs B
MYHMIMNATLHOM IIPaBOBOM aKTE, MOMET OCYLUECTBIATHCA B paMKax CpoKa IO MOCIETHEMY
MYHKTY MYHMLHMNAJIBHOIO IIPaBOBOTO aKTa AOKHOCTHBIM JIMLOM, MCHOJHSIOLIMM KOHTPOJL 32
€ro BBIIOJIHEHHEM B LEJIOM, Ha OCHOBAMHM JOOKYMEHTa, OOOCHOBLIBAKOLIETO IPHYHMHEI
HEBBINIONIHEHUA [IOPYYEHHA, MEpbl 10 MX YCTPAHEHHIO W NPEMJIOKEHHUS O HOBOM CPOKE
UCNONHEHUS NOPYUYEeHUs. ‘

B ciayuyae ecny MyHULMNANbHBIA NpaBOBOH AKT HE BBHINOJHEH B LIEJIOM B yCTaHOBNECHHbIH
CPOK, TO JO/KHOCTHOE JIMLIO, HA KOTOPOE BO3JI03KEH KOHTPOJIb 3a €TI0 BBIIIOJIHEHUEM, HANPABJsAET
rJlaBe€ MYHHUUNAIBHOIO OKpyra MIH JIMIlY, WCHONHSIOUIEMY €ro IOJHOMOYHSA, 3allHCKY C
yKa3aHWeM IPHYMH HEBBLIIOIHEHHS MYHHLMOAILHOIO MPaBOBOIO aKTa, MEp, NMPHUHATBIX IO HMX
YCTPAHEHMIO, ¥ TIPETIONKEHHEM O HOBOM CPOKE €1'0 BHIIOJIREHUS.

Pemenve o0 npoAneHuH CpokKa MCIIONHEHHUS MYHUUMITAJBHOTO [pPaBOBOIO  aKTa
NPUHUMAETCH IT1aBOH MyHHULMIIANBHOIO OKPYrd MJIM JIMLIOM, UCTIONHSIONIMM €r0 MOJTHOMOYHS,

M3meHeHne Cpoka BEITIONHEHKS MYHMLMNANBHOTO IIPABOBOIO akTa IPOM3BOAMTCA IIyTEM
NPHHATHA (M34aHUA) MyHHLMIIAIEHOTO IP2BOBOrO aKTa.

MyHHIMIIATIbHBIN IPABOBOM aKT CHUMAETCs ¢ KOHTPOJIA Ha OCHOBAHUU CIIPaBKH (OTYETa),
cogepkalled HHGOPMALKMIO O BBIMOJHEHHH BCEX MOPYYEHHH MYHHMLHMIAIBLHOTO IPaBOBOroO akKTa,
32 MOAMNMUCHIO JOJDKHOCTHOrO JHLA, Ha KOTOPOE BO3/N0XKEH KOHTPONL 33 BHIIONHEHHEM
MYHHUHUTANBHOIO [IPABOBOTO aKTa.

CHATHE ¢ KOHTPONIA MYyHHLMIANbHOrO MPABOBOIO aKTa OCYIIECTBIAETCS MO YKazaHMIO
rjlaBbl MyHHIIMIANBHOTO OKPYTa MJIH NHLA, UCTIONHSIOWETrO €ro NOJHOMOYHS.

OcHOBaHMEM JIjIst CHATHA MyHMIIMIANLHOTO TIPABOBOTO aKTa ¢ KOHTPOIS ABIISETCA:

- €r0 BBIIIONTHEHUE; .

- NpuHATHE (BBEJEHHWE B JEHCTBHE) HOBOINO MYHUIMNAILHOIO IIPAaBOBOTO aKTa,
OTMEHSIOLIETO NCHCTBUE NPEKHErO (B CBA3U C U3MEHEHHEM OOBEKTHMBHBIX YCIIOBHH, NPUHATHEM
NPaBoOBbIX AKTOB U T.A.).

8.2.1.3. Cpok MCTIOJHEHHS [POTOKOALHOrO MOPYYEHHS ONpeae/sieTcs B NPOTOKONE H
UCYUCHACTCH ¢ JaThl IPOBEACHKSA CORCUIAHMS.

Pelienne o npoaneHuu cpoka HCNOMHEHWS MPOTOKONA HA OCHOBE NPEIJIOKECHHS
OTBETCTBEHHOTO 38 KOHTPOJIb NPOTOKOJIA B 1E/IOM TPMHUMAETCA I1aBOIt MyHULMIANBHOTO OKpyra
HN¥ TRUOM, UCTTOTHSAIOIIMM €TI0 NOTHOMOYHUS.

Peinenue 0 CHATHH NpOTOKONA COBElUAHMS C KOHTPONS B CBS3H C €r0 BbINOJHEHHEM,
NPOBCACHHWEM NOBTOPHOIO  COBEWAMHA, [IPMHATMEM MYHHULMNAIBHOIO HPABOBOTO  aKTa
(MCUEPIMBIBAIOLIETO NOPYYEHHUs, COAEPIKALUMECS B IPOTOKOIE) N0 NPEANONKEHHIO OTBETCTBEHHOO
338 KOHTPOIb HCMOJHEHHUA IPOTOKOJIA, IIPHHUMAETCA [TI8BOH MYHULIMNIANLHOTO OKPYTa UITH JIALOM,
HCIOJTHAIOIINM €0 ITOJTHOMOYHA.

Pellende 0 CHATMH ¢ KOHTPOJNA OTAEJLHOrO INOPYYEHHMs, YKa3aHHOTO B NPOTOKONE, H
NPOIEHHK CPOKA €ro UCMOJHEHHA NPHHUMAETCS TJIaBOH MYHMIMIANLHOIO OKPYra WM JIMLIOM,

HCIOJIHAIOWAM €ro NOJHOMOYHS, 1O NPEANOKEHHIO OTBETCTBEHHOTO 3@ KOHTPOJb KCIOIHEHUS
NPOTOKOJIA. : ‘
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HcnonHeHue NPOTOKONBHBIX MOPYHEHMH, CONEPKAUMXCA B TPOTOKONAX ONEPATHBHbIX
COBCLIAHHH B CTPYKTYPHBIX MNOJpa3/eneHUsAX, OCYIUECTBIAETCA B COOTBETCTBHH € HACTOSIMM
Iy HKTOM COOTBETCTBEHHO.

8.2.1.4. HcnonHenue mopyueHusi O NPUBEICHAH MYHULMNAILHOTO MpPaBOBOIO aKTa B
COOTBETCTBHE C (eAepalbHBIMH 3aKOHAMY ¥ HHBIMH HOPMATHBHBIMH MPAaBOBLIMH aKTaMH
Poccuiickoit Depepanuy, 3aKkOHaMH 4 HHLIMM HOPMATHBHBIMM IIPaBOBBIMM aKTaMM Topoja
Mocksbl, YcTaBoM MyHHUHMIANBHOrO Okpyra MaphuHo B ropojge MOCKBE, HOPMATHUBHBIMH H
npaBoBbiMM akTamMM CoOBETa NENYTATOB OCYLIECTBACTCS B TEYEHHE TPEX MECALEB CO [HS
BCTYIUIEHHA MX B CHIIy, €CJIM HHOE He IIPellyCMOTPEHO COOTBETCTBYIOLIMM (eaepanbHbiMu
3aKOHaM¥ M MHBIMH HOPMATHBHBIMH NpaBoBbIMM akTamM Poccuiickoit Denepauuy, 3aKOHaMHM M
HHBIMH HOPMAaTHBHBIMHU IIPABOBBIMU aKTaMH ropoja MOCKBH WJIH MYHUUHMIIAIEHLIMH IIPABOBBIMH
aKTaMH.

8.2.1.5. UcnonHenne mnopyuyeHui, 3a()WKCHUPOBAHHBIX B DE3OMIOLUSAX M CHAGKEHHBIX
CMEUMAIbHBIMA IOMETKAMH, OCYLUECTRIIACTCS B CIEAYIOIEM MTOPAAKE:

- NIOPYYEHHUS C IIOMETKOH «HE3aMeIIMTCIHHOY» UCIOIHAIOTCA B TEYEHHE 00HO20 JAHS CO
OHA [TOJITHCAHUA ¥ PETMCTPAIIIH PE30IIOLNH;

- TIOPYYEHHUs C IIOMETKOH «BECbMa CPOYHO» HCMONHSIOTCA HE MO3IHEe 08yX AHEH CO JIHA
MOJANUCAHUS U PETUCTPALIMM PE30JIIOLMH;

- TIOpY4YE€HMs € MOMETKOH «CPOYHO» MCIOJHAIOTCS HE MO3AHee Tpex OHEH CcO MAHA
MIOANMCAHUSA ¥ PETUCTPALIHU PE3OMIOLHH;

- NOPYYECHHUS C NOMETKOH «OIepaTHBHO» HCHOJHSIOTCS HE TO3AHEE NECATH AHEH CO AHS
NOANHUCAHUS H PETUCTPALMH PE3OHIOLHH. _

[ToMeTKH CPOYHOCTH HMEIOT [IPaBO IPOCTABNATH INaBa MYHHIMIIANBHONO OKpyra Wil
JIMIO, UCIIOMHSIOMIEE €10 ONHOMOYHS.

IIpy npocraHOBKE MOMETOK CpPOYHOCTH  BBIIEYKA3aHHBIMH JIMUAMHK OTAEN IO
OpTaHM3aUMOHKBIM M KaJpOBIM BOIpPOCAM 06s3aH HE3aMEINTHTENBHO NOBECTH IO CBEICHHS
MCMOJIHUTENEH KHOOPMALIUIO O CPOYHOM [IOPYYEHUH. .

Ecnu B yCTaHOBNEHHBIH CPOK MCIIONHERHE NOKYMEHTA HEBO3MOXKHO, TO OTBETCTBEHHBIM
HCTIOJIHMTENIEM HE MO3JHEE, YEM 3a ABa jiHA JI0 MCTEYEHH CPOKA MUCIIOJIHEHHS, TOTOBUTCS CIIpaBKa
Ha MMjs TIJlaBbl MYHUUMIIQIBHOIO OKpyra MM JIMLA, WCIONHSIOIIEr0 ero MNOJIHOMOYMS, C
060CHOBaHHEM HEOOXOAUMOCTH NPOANEHUS CPOKA.

Peumienye o CHATUH C KOHTPOJS NOpyuYeHHH (MPOAJICHHH CPOKa UCTIOJHEHHUS TMOPYyYeHMS)
MPOM3BOAUTCS IIABOW MYHULUNANBHOIO OKPYra MIiM JIMLIOM, UCTIONHSIOIIUM €T0 MOMHOMOYMS.

OcHOBaHMEM IS CHATHS C KOHTPOJ MOJET CIIYKUTh!

- CrpaBKa UCHONHMTENS O PE3yJIbTaTax BbIOJIHEHHS [IOPYYEHHUS;

- KONMs NOANKCAHHOTO W 3aPErHCTPHPOBAHHOIO OTBETA KOPPECTIOHAEHTY, HallpaBJIeHHas C
COIPOBOJUTENBHBIM JIOKYMEHTOM.

82.1.6. Tlopsanox HCHOJHEHHS MYHWUMOANBHBIX TPABOBBLIX AaKTOB, CJYXeOHBIX
JNOKYMEHTOB, IPOTOKOJIOB COBELIAHK M, & TAKIKE PE3OITIOIHH.

WcnonHeHHe OCYLUECTBIAETCS B COOTBETCTBHH C TOPYYEHHAMHM, COAEPIKALUUMHUCS B
YKa3aHHBIX JIOKyMEHTax. '

Ecnn B pesononds B Kauecrse HCIONHUTENS YKa3aHbl HECKOJNBLKO JIML U HE ONpeaeNeH
OTBETCTBCHHBIM MCIIOJIHUTENb, OTBETICTBEHHLIM 3a IOArOTOBKY 0000LIeHHOK HH(opMaLuu
ABJIACTCS JIMI0, YKA3aHHOE B PE30OJIIOLMU NEPBLIM (Jlafiee - OTBETCTBEHHbIM HCIIONHUTEND).

JIano, yka3zaHHOE B PE30JIHOLMH OTACILHO OT OCHOBHBIX HCIONHUTENEH CO 3HaKoM +,
NPUHAMAET y4yacTHe B paborTe Hajl JOKYMEHTOM Mpd HEOOXOMUMOCTH, MO COOCTBEHHOMY
YCMOTPEHHIO (110 CITyKEOHBIM AOKYMEHTAM, KOPPECMOHAEHUHH).

CoMCNONHUTENN HE NO3AHEe, YeM 34 mpy OHA 10 KCTEYEHUS CPOKa MCMOREHHUS 003aHb!
NPEACTABUTL OTBETCTBEHHOMY HMCIIONHHTEILO CIIpaBKu U1 00OOILIEHUA U COCTaBNIEHHMS OTYeTa
1160 coobIalT CBOE MHEHHE IO MCIIONHAEMOMY BONPOCY B APYroil (opMme, ycTpaumBaioueH
OTBETCTBEHHOI'O HCIOXHUTENLA. '

OTBETCTBEHHOMY HCIIONHUTENIO IAETCS TIPABO CO3BIBA COMCIIONHUTENEH.

CoucnonuuTend B paBHOM CTenecHW HeCyT OTBETCTBEHHOCTh 3a KAYECTBEHHYIO H
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CBOEBPEMEHHYIO [IOJFOTOBKY BOMpPOCA.

8.3. KOHTpOJIb MCIIOMHEHHUS MYHBHLHTIANLHBIX IPABOBLIX AKTOB, CNIYKEGHBIX JA0OKYMEHTOB,
NPOTOKOJIOB COBEILAHUN, PE3ONIOLUHA.

8.3.1. KonTpone HCHONHEHMs MyHHIMMANBHbIX IIPABOBBIX A&KTOB, CJYXEeOGHBIX
[OKYMEHTOB, IIPOTOKOJIOB COBEILAHKH, a Taxuke pe3orouui (fanee — HCIONHEHHE JOKYMEHTOR)
BKJIIOYAET B ce0A KOHTPOJIb 32 KAYECTBEHHEIM (JTOJIHOTa U TOYHOCTB) U CBOEBPEMEHHBIM (CPOKH
MCIMOJIHERHUS) HCIIOJTHEHHEM JI0KYMEHTOR.

8.3.2. B KOMIETEHIUIO JIMUA, OTBETCTBEHHOTO 3a KOHTPOJb UCIIOIHEHUS JOKYMEHTa Ml
ABJIAIOLIETOCH OTBETCTBEHHBIM UCIONHHUTENieM JOKYMEHTA, BXOMT:

- OPraHu3alus BBITOIHEHHUH [IOPYUEHHMH, 3a)MKCUPOBAHHBIX B JOKYMEHTE;

- KOOpAHHALMA JeATENBHOCTH HCITOJHUTENeH W CONCMIOMHUTENEH;

- KOPPEKTUPOBKA CPOKa HCIOJHEHUs JIOKYMEHTA B PaMKaX KOHEYHOIO CPOKa MCIIOMHEHHUs
JIOKYMEHTA B LIEJIOM;

- IPHHATHE MEP i1 6€3YCNOBHOrO BBINONIHEHHA COASPKALIMXCA B JOKYMEHTE TNIOPYYEHMH;

- MOArOTOBKA M MpPEJCTaBIEHHC JIMUY, TMOJNHUCABIIEMY JOKYMEHT WU [JaBLIEMY
Nnopy4eHue, oT4eTa (CIPABKH O BLINIOAHCHUH JOKYMEHTA B LIEIOM).

B cnyugae ecim nopyueHHE HE BBIIOJHEHO, JIMIO, Ha KOTOPOE BO3JIOXKEH KOHTPONb 3a
MCIIOJIHEHHEM JIOKYMEHTA, yCTaHaBIMBAET KOHEYHBIX CPOK BBHIIOJHEHHUS JAHHOI'O IIOpY4YeHHs B
paMKax Cpoxa [0 IMOCIEAHEMY ITYHKTY JOKYMEHTa. :

8.3.3. KoHTponb HCIIONHEHHs MyHBLMINAIBLHLIX [PaBOBBIX aKTOB BO3Jlaraercs, Kak
NPaBUIIO, HA OJHO JIMLO.

KoHTponb wucnondeHus nopyyeHuii, 3ad)MKCHPOBAHHBIX B IIPOTOKONAX, MOXET OBITH
NIOPYY€H HECKOIbKKM JIMLAM B COOTBETCTBHH C pacfpeaeieHueM 00sI3aHHOCTEH.

KoHTposis ucnonHeHus: riopyueHiii, 3apMKCHPOBaHHBIX B DE3OIOLUAX, MOXKET ObITh
MIOPYY€EH OJHOMY HJIH HECKOJIBKHM JIKLaM B COOTBETCTBUM C pachnpeaeieHHeM 0043aHHOCTEH.

B ToMm cnydae, ecnu KOHTPONb BO3JI0KEH (110 Pe30JIIOLHUAM — HCIIOJIHEHHE IIOPYYEHO) Ha
HECKONbKHUX JIHL, TO 060611aeT MaTepual (POTOBHT HTOTOBYIO CIIPABKY) B IIEIOM M0 KCIIOJIHEHHIO
MY HHLMTIAJILHOTO IIPABOBOTO aKTa, PE30JUOUMH TO JIMIIO, KOTOPOE B MYHMLMNIAILHOM MpPaBOBOM
aKTe, PE30JIIOLIMH 3HAYUTCS NEPBBIM, ECIIM HET APYTUX YKa3aHHH.

KonTpone 3a wucronHeHumeM nopyuenuii ryaBa MyHHLIMIIQILHOTO OKpYTa MM JIMUO,
MCTIOJIHAIOIIEE €T0 [TOJIHOMOYHMS, BIPABE OCTABUTHL 3a COOOH.

8.4. Ilopanok ocywmecTBneHns KOHTPOJIS.

8.4.1. KoHTponb MCHONHEHHMS JIOKYMECHTOB OCYIUECTBISAETCA B DPYYHOM pEXHME C
UCTIOIB30BAHUEM KYPHAIIOB PETHCTPALIMH HAH B PEKUME 3JIEKTPOHHOTO JENOIPOU3BOLCTRA.

8.4.2. LieHTpanuzoBaHHOMY KOHTPONIO 1O CPOKaM M KAueCTBY MCTIONHEHUA MOINIEKAT BCE
JOKYMEHTBI, TOCTaBNEeHHbIE Ha KOHTPOTIb.

8.4.3. KOHTpO/b OCYLIECTRISETCS KAK ONEepPAaTUBHBIMH METOAAMH (MCIIONb30BAHHE CPEJICTB
CBS3M, OpraHM3allus MPOBEPOK U COBCILAHHMI W T.4.), TaK U TPAJMIHMOHHBIMHU (MONyYyeHHE
HH(OpPMALIMYU OT UCTIONIHUTEIsl B BUE OTBETOB, CIIPABOK, OTYETOB U T.J.).

3aMecTHTeNs IJIaBbl AIMUHUCTPALMY (NpU He0GXOAUMOCTH ) HAOMUHAET KCIOJHUTENAM O
CPOKax UCIIOJIHEHUA NOPYYEHUH, KOTOPbIE HCTEKAIOT B MPEACTOALIMH IIEPHOA.

Homyckaercs 3anpatinpath HHPOPMALMIO O XOJ€ MUCIIOTHEHHS TOKYMEHTA WU NIOpYYeHHUs
JI0 HCTEYEHHA KOHEYHOTO CPOKa B MOPSIKE YIIPEIKAAIOMIErO KOHTPOJIS.

8.4.5. McnonunTenud o6s3aHbl NpeACTaBUTL HHPOPMAUHIO O BBIIOJIHEHUH MOPYUYCHHH HE
No3HEE, YEM 3a J1BA AHS 1O OKOHYAHHS KOHTPOJIBHOIO CpOKa.

8.5. Ha ocHosamum aHanuza 0MCbMEHHOM  HMHQOpPMALUM, OPEACTABIAEMON
UCIIOJHMTENAMH, [NaBe MYHHUIMIIANLHOrO OKPyra WIH JILY, UCIOIHAIOMIEMY €ro IOJHOMOYHS,

" JOKJJILIBAETCA HHPOPMALUA O XOAC UCIIONHEHMS JIOKYMEHTOB.

9. Hndopmaunonnoe obecncuenne 1 v opMaTH3AUMA JeATeIbHOCTH AAMHHACTPALHA

9.1. Mndopmaunonnoe obecreucrue JCATENLHOCTH aJMHHUCTPAllMM HAIpaBieHo Ha
obecneyeHue TINaBbl MYHULUKIATBHOTO OKpPyra MM JIHLA, MCHOJHSIONIEr0 IIOJHOMOYHS,
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CTPYKTYPHBIX MOApPA3AENeHHH, MYHMLHIIAILHLIX CIYXALUMX HOKYMEHTaMH M HH(popMalMed,
HEOOXOAMMBIMH AN pPeIIeHHUs BO3JOMKCHHLIX 3anau (MOpyuyeHHH), a Takxe Ha obecrnedeHue
MH()OPMUPOBAHHUA U Pa3bACHEHHS O JEsTCILHOCTH AAMUHACTPALMH.

B agmuuucTpauMu 3agayy MH(OPMALIAOHHOrO OGECMNEYEHUS BBIMOJHSET 3aMECTHTENb
IJIaBbl 3AMUHUCTPALIMH.

DopMEI ¥ CPEeACTBa NPeJOCTaBACHHsl i PACIIPOCTPAHEHHS HH(POPMALIMH:

- aJpecHas pacChUIKa 3aBEPEHHBIX KONHH MYHHIMUNAILHBIX IPABOBBIX . AKTOB,
HOPMAaTHBHBIX W UHBIX IPABOBLIX akToB COBETA JEIYTATOB;

- paccbulKa IaHOB paboTel, MOBECTOK COBEUIAHHH Y TIJ1aBbl MyHHUIIMNAILHOTO OKpyra
MH(OPMALIUH O ©XEHECIbHBIX MEPONPHATHAX aJ(MHHUCTpPALINY,

- IPEOCTAB/ICHHE KOMUHN JIOKYMEHTOB M BbITMCOK M3 HUX II0 3alIpoCy;

- pa3MelleHHue HHQOopMALIMK Ha O)UIMaTiLHOM CaiiTe aIMMHUCTPAIIHH;

- onybnukoBaHHe MHGQOpPMaLMH B O(UUMANBLHBIX MEYaTHBIX CPEACTBAX MacCOBOMH
HH(pOPMAIIMH MYHHIMIIANBHOIO OKPYTa;

- nepefava MHGOPMaLUU Yepe3 CucTeMy MEKTPOHHON NOYThl AIMUHUCTPALIHH.

9.2. HudopmaunoHHLIE pecypchl  QIMMHACTPAMH N0  JOCTYNy (BO3MOMHOCTH
MCI10JIb30BaHHUS ) TOAPA3AENAIOTCS HA TPH KATEIOPHM:

- pecypchl, COAepKaLLHKe OTKPbITYIO (0B1LEI0CTYIHYIO) HH(OPMALIKIO,

- PECYDCBI, coaepKalue cnyebnyio UH(pOpMalUI;

- peCypeBl, coaepsKauiie HH(GpOPMAIIMIO OrPAaHHYEHHOTO PACTIPOCTPAHEH S (IOCTYTIa).

K xarteropuu otTkpbITOd uUHGOpMALMH OTHOCUTCS MHGQOpMailus, HE SBIAIOIIANCH
cnyxebHoi MHbOpPMaLUen, 1 JOCTYyNl KOTOPOH HE OIpaHHYeH 3aKoHojarenbcTBoM Poccuiickoit
Denepailuu. '

K kareropuu cnyxebHOM HHOOpPMALIMH OTHOCHTCS WH(pOpMalus, npeaHa3sHayeHHas IJis
HCIONb30BAHUSA IaBOH MYyHMLHMIANBHOIO OKpyra WM JIMIOM, UCTIOJHSIOIIUM €r0 NOJHOMOYHS,
MYHHULIMTBHBIMY CIYKALUMM [1PH BbITOJHENKH UMH CBOMX (PYHKIIMOHANBHBIX 00S3aHHOCTEN H
HE OTHOCAWIA’ACSs K KaTeropusiM OTKPLITOH MH(pOpMaUMd H UHOOPMALHH OrPaHHYEHHOIO
pacnpocTpaHeHus (0CTyna).

K kareropuu uHdopmauny OrpaHMueHHOro pacHpocTpaHeHHus (IOCTyNa) OTHOCHTCS
uHopManus, BKIOYAIOLAS CBEACHHS KOIpUACHIIMATBHOTO XapakTepa (KOMMeEpYeckas U
ciyxebHas TaiHa, nepcoHalbHble AaHHbLIe O IpaklaHax ¥ Apyras uHdopmanus). ObpameHue ¢
uHbOpMaLeld OrpaHHYEHHOro J0CTYiia OCYILECTBAAETCA B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoit denepauuu.

9.3. OG6pawieHyue ¢ JOKYMEHTAMH, COJACPXKAUIAMH  CBEJCHHWS, OTHECEHHblE K
rOCyAapCTBEHHOM  TaifHe,  OCYULECTBJISETCS B COOTBETCTBHH € HOJIOXEHHUSIMM,
PErnaMeHTHPYIOWUMHE NTOPs oK paboThi M Npasuiaa paboThl ¢ yKa3aHHBIMH JOKYMEHTAMH.

OTBETCTBEHHOCTb 332 OPraHU3aliio 3ALLMThLl CBEJEHHH, COCTABISAIOWMX rOCYJapCTBEHHYIO
TalHy, B aJMHUHHCTpPALMM BO3JiAraelcsi Ha rJaBy MYHHIMOAIBHOIO OKpyla MM JHLO,
HCIOJHAIOLLEE €ro MOJHOMOYMS.

10. UudopMaTuianis FCHTCALHOCTH AAMUHHCTPALIHH

Lleneo uHPOpPMATH3ALMK [ACATCHLIOCTH JAMHUHHCTPALHMK ABJIAETCH CO3AAHME YC/IOBHH
AN yAOBIETBOPEHHA  MHGOPMALMOMHBLIX  MOTPEOHOCTEH  MYHHUIMIAJIBHBIX  CIyJ)KallMX,
NOBBILIEHUs! ONEPATUBHOCTH H AOCTYIHOCTH MH(OPMALKUH.

OpHolf M3 OCHOBHBIX BHYTPEHHHX 3a7ay MHGOPMATM3AlMK SBISETCA CO3JAHME
3JIEKTPOHHOIO JOKYMEHTO0O0pOTa U AESIONPOH3ROACTEA AAMUHUCTPALIUH.

11. Joronopsi 1 coranieHns
11.1. O6wme Tpebopanus.

[Toarotoska, odopmieHHe, NOANUCAIIMA, YTBEPKIAEHNS, BBIIOJHEHHS M MPEKPALUCHHSA
ACHCTBHS JOTOBOPOB, COINIALMEHUM, KOHIDAKTOB, M T.A. (Jajee — JOrOBOPOB), 3aK/IHOYAEMbIX
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rNaBOH MYHMUMIANBLHOTO OKPYIa WJIM JIHUOM, MCHOJHSIOIUMM €ro MOJHOMOYHUS, ¢ CyOhEeKTOM
OCYUIECTBJIAETCS B COOTBETCTBUM C 3AKOHOLATEILCTBOM Poccuiickoit Pefepani U HaCTOALIMM
pa3zenom. ,

11.2. TexcT npoexTa AOroBoOpa, MOAINMCHIBAEMOTO INABOM MYHHLHUNANLHOTO OKPYra UK
JIMUOM, HCHOJIHSAIOWMM €ro MNOJIHOMOYHS, 110/rOTABNHBACTCS MYHHUHIAILHAIM CIAYXKAllUM B
COOTBETCTBUH C JAHHBIM EMY TOPYHEHHEM (JlaNee — ACTIONHUTENE).

B03M0XHO NpUHATHE HCIIONHHTENEM 33 OCHOBY HJIM B L€JIOM (TIDH OTCYTCTBHH 3aMedYaHuii
¥ NpEJNOKEHKH) TEKCTa AOrOBOPA, MPEeAioKEnHoro cyOBbeKToM (cy6BheKTaMM) JOrOBOPHLIX
OTHOLUCHHN C aAMUHUCTPALIMEH.

11.3. OcnoBnbie TpeboBanus Kk 0popMNEHUIO ZOTOBOPOB.

11.3.1. JloroBops! NOMKHBEI COOTBETCTBOBATH OGA3ATENbHEIM JUI8 CTOPOH IIpaBHiaM,
YCT@HOBJIEHHbIM HOPMATHBHbIMM IIpaBoBbiMi aktaMu Poccuiickoii Pepepaumu M ropoaa
MockBbl.

11.3.2. TloanuckiBaeMbie L1OTOBOPLI AQIKHLI COAEPHKATE:

- HAMMEHOBAHUE;

- mpeamOyJty (BBOAHYIO YacCTh), B KOTOPOH MOryT YKa3EIBATbCS OCHOBHBIE IIEJIH;

- 1aTy, HOMEp JIOTOBOPA, MECTO NNO/ITUCAHNA, HAMMEHOBAHUE CTOPOH;

- IPeAMET IPABOBOIO PErYJIMPOBaLMA.

- PacKphITHE UCMIONL3YEMbBIX TEPMHHOB ¥ NOHSTHH (NpH HeoOXOANMOCTH);

- npaBa U 06513aHHOCTH CTOPOH;

- OTBETCTBEHHOCTb CTOPOH; :

- crnocobbl ¥ nopsaok obecneyeling 0613aTeNbCTB CTOPOH;

- OCHOBaHHA [TPEKPAINEHHA U IPHOCTAHORIEHHA X JEHCTBHUSA;

- MIOPAJIOK Pa3pelieHHs CIIOPOB;

~ CPOK M yCJIOBHS BCTYIUICHHA B CUIY, CPOK JCHCTBMS;

- CBE€JIEHHS O peTHUCTpallHy U MECTe XPaHeHus A10KyMeHTa (TIpH HEOOXOAUMOCTH);

- DPEKBH3MUTbI CTOPOH, HAUMEHOBAHME JOJKHOCTH, (aMHIIMH, MMEHH, OTHECTBa JIHIL,
NOANHCHIBAIOUINX JOrOBOD; ‘

~ MECTO JUIS ITOJIUCH JIHL( CTOPOH, MECTO JUJisi IPOCTAHOBKY NEYaTH CTOPOH.

Horosopsl odopMusioTes, Kak Upaskio, B KOJIMYECTBE JPKIESMIUIAPOB TIO YUCIY CTOPOH
aorosopa. [Tocne noanucanus Kaibii JK3EMIULAD AOTOBOPAa KMEET OJJMHAKOBYIO IOPHAMYECKYIO
CHY, O YEM B TEKCT AOTOBOPA BKIIOMAETCH COOTRETCTBYIOLIEE NONOMXEHHUE.

Bce ucnipaBiieHHss M JONOAHEHMA B TCKCTE NOMIMCHIBAIOTCA CTOPOHAMM H 3aBepsIOTCH
nevyaTsMH CTOPOH.

[TomnuMcu CTOpPOH NOA ABYXCTOPOHHHM JOrOBOPOM PacHONararTcs ApYr IPOTHB Apyra,
IIPH MHOTOCTOPOHHEM — OJHA MOA Apyrod. Iloanuck npeacTaBUTENs aAMHHHCTPALUMH Ha 0GOMX
JK3EMILIApax JOroBopa yAaocTosepsercs repboroil nevarTsio.

Ilpu odopMiIeHHH A0roBOpa 'CTOPOHLI HE JOJDKHBI BKJIIOYATH ITOJIOKEHHS, KOTOpbIE
cozepxkarca B Konctutyuuu Poccuiickoit ®epepauny, deaepanbHbIX 3aKOHAX, 3aKOHAX ropoja
MockBbl (A1 1OFOBOPOB ¢ CyOBLEKTAMH, PACITOIOKEHHBIMA W 3aPEFUCTPHPOBAHHBLIMH B TOPOJE
MocKBe), W BCIEACTBHE 3TOrO HBNAIOTCH OOs3aTENBHBIMM K HCnoNHeHWio. [Ipunoxenus K
JOTOBOpaM K COTJIALICHHSM COCTaBnsgiOT WX HCOTBEMIIEMYIO YacTbh U OOIaJaioT OJHMHAKOBOH
IOPUINUECKOW CUTIOR C OCHOBHbIM TEKCTOM JOKYMEHTA.

11.4. TlpaBopas askcriepTuza, NOMTHCAHME, PErUCTPALHA, KOHTPONbL 3a BBIIOJHEHHEM
AOTOBOpa, OPOPMIEHHUE AKTOB BLIONUEHHLIX PaGOT HO JOrOBOPaM.

11.4.1. [IpaBoBast 3KkcrepTH3A.

I1paBoBas sKcTIepTH3a MPOBOANTCS B CIICAYIOUIEM MTOPAIKE:

- MPOEKT JOroBOpa MNPEACTAB/LCTCA 10PHCKOHCY/BLTY - COBETHUMKY aAMHHHMCTPALMH.
BMmecTte ¢ mpoekToM JOroBopa npeAcTaB/siorcs BCe NPUII0KEHHUS, YKa3aHHbIe B TEKCTE JIOr0BOpA,
& TaloKe JOKYMEHTbI, Ha KOTODHIE B HPOEKTe JEJaeTCA COOTBETCTBYIOWIAA CCblmKa (3a
UCKMOUeHHeM (eaepanbHbIX 32aKOHOB, 3aKOHOB roposa MOCKBBI, HHBEIX HOPMATHBHBIX IPABOBBIX
aktoB Poccuiickoit @epepapu W ropoxa  MoCKeBl, ONMYONMKOBAHHBIX B YCTAHOBIEHHOM
NopsaKe);
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- B CpOK, He Gonee Tpex paboumx IHEH, IOPUCKOHCYJBT - COBETHHK aJMHHHUCTPALHH
NOJroTaB/IMBAET 3aKIIOYEHHE I10 MNPEACTABICHHOMY M[POEKTYy IOrOBOpa M HAIpPaBisET €ro
HCTIOIHUTEIO.

3aKnOYeHUe IOPUCKOHCYJIBTA - COBETHHKA aIMHHHCTpaUUU odopMisdeTrcs 3a MOANHUCHIO
IOPHCKOHCYJIBTA - COBETHHKA AJMHHHCTDAllMM M CONEPKAT MOTHBHUPOBAHHOE peEllOME H
3aMe4aHHuA 10 AOTOBODY.

[lpy oTpHLATENBPHOM 3aKJIIOYEHHWU INPOEKT JOrOBOpA HAIPABIAETCA UCHOJIHHUTENO Ha
nopabotky. Ilocne nopaGoTku NpoekTa IOroBOpa MCHIOIHMUTENEM, NOKYMEHT [€4araeTcs B
YHCTOBOM BUJAE B HEOOXOIMMOM KOJHMYECTBE 3K3EMIUISPOB M, IIPH OTCYTCTBHM 3aMEYaHHUM,
' COIJacOBHIBAETCS IOPHUCKOHCYJIBTOM - COBETHHKOM aJMHHMCTDPAllAM H  BO3BpalacTcs
HCIIOTHUTEIO.

IIpH OTCYTCTBMH 3aMeYaHWi K IIPOEKTY MHOroBopa, NHOO Hamvuds HE3HAUMTENIBHBIX
3aMEeYaHUui, MPOEKT MOXET OBITH COrNacOBaH IOPUCKOHCYNBTOM - COBETHHKOM aJMMHHCTPAIUH
6e3 sakmovenus. CornacoBalmne JOPHCKOHCYIFTOM ~ COBETHHKOM aIMMHMCTPaluH 0pOpMISeTCs
BU30H IOPHCKOHCYJIBTA - COBETHHKA aAMHAHUCTPAIIMH.

Bcsa neobOxonumas uH(OpPMaIHA, Kacalolascs 3KCIEPTH3Bl H BU3HPOBAHHS IOTOBOPOB,
JODKHA DpeACTaBISTBCS IO 3alpocy IOPHCKOHCYNIbTAa - COBETHHKA QJMUHHCTpauvd B
00s3aTENHHOM MOPSIIKE. .

11.4.2. [lopmucanue gorosopa.

VcnonHutens obecreduBaeT MOANHCAHNE TOTOBOPA PYKOBOJAHTENEM (YIIOIHOMOUYEHHBIM
NpeICTaBUTENIEM) IOPUAMYECKOro aula (IOpUAMYECKUX JML, IPH MHOTOCTOPOHHEM JIOrOBOpE),
BBICTYIIAIOLIEr0 CTOPOHOH (CTOpOHAMHE) JOTOBOPa C aIMHHHCTpAlIUEH.

JloroBop, NOANMCAHHEIA CyOBEKTOM (CyOBEKTaMH) HOTOBOPHBIX OTHOIICHMH ¢
aIMUHUCTpALEH, UCTIONHHUTE/Ib ¢ IPHWIAraeMbIM KOMIUIEKTOM COIPOBOJHMTENLHBIX HOKYMEHTOR
cllaeT B OTHEIN IO OPraHW3alMOHHBIM M KaJpOBBIM BONpOCaM il NMPEACTABICHHA Ha MOANKUCE
rJIaB¢ MYHRIUMIIANBHOIO OKPYTa UITH JHILY, HCIIOIHSIOEMY €ro MOJHOMOYHS.

TMonnucaHHbIH JOroBop 3asepAaeTcs repboBoif neyaTsio.

T[ToAMMEHMKN JOTOBOPOB XPAHATCA B OTAENE 10 OPTaHH3aMOHHBIM ¥ KaJIPOBBIM BOIIPOCaM
H SBISIOTCH JOKYMEHTAaMH IIOCTOSHHOTO XPaHEHHUS.

Bropo#i noanMHHBIE 5K3eMILISp JOTOBOpa (BTOPOM M TNOCHEAYIONIME TOIJIMHHBIE
9K3eMIUISIPBI MPH MHOTOCTOPOHHEM JIOTOBOPE) MCIOJNHUTENDL IEpPEellaeT yMOJHOMOYCHHOMY
IIPEJCTABUTENIO CTOPOHBI (KaXIOMY M3 MPEACTABUTENECH CTOPOH) IO JAHHOMY [{OrOBOPY.

11.4.3. KoHTponas 3a BHINOJAHEHUEM IOTOBOPA.

KOHTpOJIb 3a BBIITOJIHCEHUEM AOTOROpa OCYILICCTBIAOT COOTBETCTBYIOLIHEC
MYHHULUNANBHbIE CTyKalnre (MCIIOMHUTENH) B paMKaX HX AOJKHOCTHBIX 00S3aHHOCTEH.

ITpu HEOOXOAMMOCTH, B LIEISAX HEAONYNICHHUs yNpaBIeHUYECKUX, HIMYIIECTBEHHBIX H MHBIX
PUCKOB AJIs1 aIMHHUCTPAIMH, KOHTPOJIb 38 HCMOJIHEHHEM JIOTOBOPOB MOXET OBITH MHUIMMPOBAH H
OCYIIECTBJIEH [I0 IOPYUYEHHIO IJ1aBbl MyHUIUNAILHOTO OKpyTra.

11.4.4. BeinoHeEHE JOrOBOpA.

11.4.4.1 BemonHenue goroeopa ohopMIIAETCA COOTBETCTBYIOUIMM aKTOM CAAYU-IPHEMKH
(manee — akT).

11.44.2. B cpoku, YyCTaHOBNEHHBIE J[OrOBOPOM, MCIOJHHUTENb OCYIIECTBISIOIIMH
KOHTPOJIb 3a BBIIOQJHEHHEM JOTOBOpa, 3anpainuBaeT y cyObexTa (CyOBEKTOB) NOrOBOPHBLIX
OTHOUIEHMH aKT.

11.4.4.3. B cpoku, yCTaHOBJICHHBIC KOTOBOPOM, HCHIONHHUTEND IIPEACTABIAET aKT B OTAEI
110 OprasM3alliOHHLIM H KaJApOBBIM BOIIPOCAM B BYX 3K3eMILIAPax.

IlpencTaBneHHBIH aKT, B YaCTH €r0 COOTBETCTBHA YCIOBHSM IOr0oBOpa, NPOBEPAETCH U
BU3UPYETCS MYHHUMIAIBHBIM CIIYy)XKallUM  (MCIIOIHMTENEM), HCHOMHAIOMMUM KOHIpOAb 3a
BBIIIOJIHEHHEM JOTOBOpA.

B ciyyae BRIBICHHBIX HECOOTBETCTBHI aKT BO3BpALaeTCs UCIIONHHUTENIO Ha JOPaboTKYy.

11.44.4. 3aBu3upOBaHHBIA aKT NPEACTARIACTCA  MYHHUHMIIANBHBIM  CJIyXXalll¥M
(MCIIOJIHHUTENEM), MCHONHSAIOMMM KOHTPONb 33 BBINOIHEHHEM IOTOBOpa Ha NOAMMCH TIiaBe
MYHHUUMIIANEHOrO OKpyTa UM JIHIY, HCIIOMHSIOMEMY €TI0 TOTHOMOYMS.
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[ToanucaHHEI aKT 3aBepsaeTcs repboBOH NEYaTHIO.

11.4.4.5. IlognucaHHBIN IJIaBOH MYHHIMIIAIBHOIO OKPYra WM JIMIIOM, HCTIONHSAIOIUM ero
MOJTHOMOYMS, aKT (3K3EMIUIAP aIMHHUCTPAIMM) MepefacTCs B OTIAEN N0 OpraHM3allMOHHBIM H
KaJIpOBLIM BOTIPOCaM JUIS JajbHeRero GOpMHUPoOBaHUs B CAMOCTOSTENIBHOE ACIIO.

BTopoii 3k3eMIIAp NOANMCAHHOIO aKTa HalPaBJAETCS CTOPOHE JOTOBOPA.

11.4.4.6. B cinyuae BbULIBJICHUS HapyLICHU# ycloBHH JoroBopa (HECOOMIONEHHE CPOKOB,
HEBBINMONHEHUE 00543aTeNBCTB, HHOE CYLIECTBEHHOE HapyIIEHHE AOICBOPA, KOTOPOE HE MOMKET
6bITH YCTPaHEHO B CPOKM JEUCTBHUS JOTOBOPA), COOTBETCTBYIOLIMM MYHHUMNAILHBIM CIIyXKallUM
(MCIIoNIHMTENEM), MCIONHAIOIMM KOHTPONb 3a BBINOJIHEHHWEM JOrOBOPA, MOArOTaBIMBACTCA
MPOEKT NPETEH3UH U C IOMHBIM KOMIUIEKTOM CONPOBOAMTENbHBIX AOKYMEHTOB IEpeNacTCs
FOPHCKOHCYJILTY - COBETHHKY aAMHHHCTpAlMH UIA JalbHeHIleH NPEeTeH3HOHHOH paboThl 1Mo
JIOTOBOPY. ' '
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[Tpunoxenue
K Pernamenty aJIMUHUCTPAlMU
MyHHIMIAILHOTO OKpyra Mapduuo B ropoae
Mockse

[IpaBuna

opopMJIeHHs MPABOBLIX AKTOB AAMHHHCTPAIHA MYHHIMIAJLHOT0 OKpyra MapduHo B
ropoae MockBe 0 BHeCeHHHM H3MEHEeHMH
. 1. Obmue mojoxkeHns

1.]1. M3MeHeHUs BHOCATCS TONBKO B MEPBOHAYalbHBIM NpPaBOBOM aKT aJIMHHHMCTPaLHUK
MyHHLHMNANLHOrO Okpyra Mapguno B ropoge MockBe (mamee — MpaBOBOH akt). Brecenue
M3MEHEHHU B PABOBO aKT O BHECCHHH N3MEHEHHUI HE JOIyCKaeTCs.

1.2. BaeceHueM U3MEHEHMH B IPABOBOM aKT CUMTAETC:

- [ONOJNHEHHE CTPYKTYPHBIMH ONleMEeHTaMH (IyHKTamd, ab3aumamu, Jcgucamy),
MPUIIOXKEHUSMH, CIOBaMU, udpaMu;

- 3aMeHa CIoB, udp;

- M3NOXEHHE B HOBOM pelaKiMM 3aroJIOBKA, KOHCTATHPYIOMEH HIH MOTHBUDOBOYHOW
4aCTH, CTPYKTYPHOTO 3NieMeHTa (IIyHKTa, ab3aia, Aeduca), IPUIOKEHHS;

- HCK/TIOYEHHE M3 TEKCTa IPaBOBOI0O aKTa CIOB, IUGD.

1.3. B 3aromoBke mpapoBoro akta «0O BHECEHHH H3MEHEHHH B IIOCTaHOBJICHHE
(pacniopskeHue) aJMHHMCTpAllMM MYHUIHMIANBHOTO OKpyra MapduHo B ropoae Mockse ..»
YKa3bIBAIOTCS TOJBKO JaTa i HOMEp IPaBOBOrO aKTa, B KOTOPLIA BHOCATCA M3MEHEHHS, Ha3BaHHE
NIPaBOBOI'O akTa HE YKa3pIBA€TCH.

1.4. 3aMeHeHust BHOCATCS B IPAaBOBOM aKT, a He B IPHJIOXKEHHUA K HEMY, 9TO JIOJDKHO OBITh
OTPaXXEHO U B 3arOJIOBKE, H B IIYHKTE O BHECEHUH M3MECHEHHUH. T :

1.5. Texcr mpaBoBOro axkta ¢ 3arogoBkoM «(O BHECEHHM H3MEHEHMH B ..» JOJDKEH
conepkaTh MyHKT « BHECTH M3MEHEHHS B ...» ¢ 00jA3aTeNbHBIM YKa3aHMEM BUJA, JaThl, HOMEPA U
Ha3BaHHMsl IPABOBOTO KT, B KOTOPBIH BHOCATCA H3MEHEHHSL.

/.6. Tlpn BHECCHHH HEOTHOKpATHHIX M3MCHEHHH B NpPaBOBOM aKT B HIEPBOM INYHKTE O
BHECCHHH M3MCHEHUH JaeTCs B CKOOKax CChUIKa «(B PENAKIMHU - BHI JOKYMEHTA, 1aTa, HOMEP».

1.7. Tlpu BHECEHUM N3MEHEHHH HEAOIYCTHMO: '

- YKa3biBaTh HOBBIE CPOKH BHINONHCHHA HNOPYYCHHMH, €CJIM 3TH CPOKH HCTEKIM HA MOMEHT
BBIXO/la IPABOBOTO aKTa O BHECEHHY H3MEHEHHUI;

- JlaBaTh CCBHUIKH Ha JOKYMEHTHI, BHINYIIEHHBIE MIO3XKE AAThl M3NAHUS IEPBOHAYANBLHOTO
NIPaBOBOTC aKTa. .

1.8. Kaxo¢ u3MeHEHHE AOIDKHO OBITH 0GQOPMIIEHO OTAENBHBIM [IYHKTOM (IIOINYHKTOM).

1.9. Heo6x0aumMo coGmoaaTh JOTHKY W3JI0KEHU: U3MEHEHHUsS. BHOCATCSL CHayala B TEKCT
IPaBOBOTO aKTa 1O NOPAIKY JYHKTOB, 32T€M B IPUIIOKEHHUE.

[Ipu BHECEHHWH H3MEHECHHH OJHHM IPABOBLIM AaKTOM B HECKONBKO NPABOBLIX AKTOB
U3MEHAEMBIE TIPAaBOBBIE AKThI PACIIONAraloTCA B XpOHOJIIOTHYECKOM TIOPSIKE.

1.10. IIpu ccpUike B NPOEKTE NPABOBOrO aKTa HA CTPYKTYPHBIM 3NIEMEHT IIPABOBOIO aKTa, B
KOTOPBIH BHOCHATCS M3MEHEHHS, YKa3bIBaeTCA KOHKDETHBIM CTPYKTYPHBIH 2JIEMEHT, HayMHasg C
HauMERBILETro. o

Ilpy 3TOM NYHKTH ¥ NOAIYHKTH 0003HAYaIOTCS CIOBOM IIYHKT» M COOTBETCTBYIOIICH
udpon. ' )

A6zaier U peducsl 0603HaUAIOTCS CnoBaMHd. [lepBbIM cUMTaeTcs TOT ab3ai, ¢ KOTOpOro
HayuHAETCS YHKT UM DOAMYHKT.

1.11. K npoexTy npaBoBOro aKTa JOMKHEI OBITE IIPUIOKEHE! KOITHHA BCEX NPABOBBIX aKTOB,
© B KOTOpbl€ BHOCHTCA W3MCHEHMS, U B HUX JOJDKHBI OBITb OTMEUEHBl BCE CNyYad HIMEHEHHA
TeKCTa.

2. BHecenne n3MeHeHHH B TEKCT NPaBOBOI0 aKTa
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H OpUJI0KEHHH K Hemy

2.1. ononHeHHe TEKCTa MPABOBOIO aKTa OJHMM MM HECKOJIBKMMH CIIOBAMH (CO 3HAKOM
NpPENMHAKKS, TOCTAHOBKY KOTOPOro BleYeT 3a OO0 BHOCHMOE IOMTOJIHEHHUE ).

MOTHBUPOROUHYIO Y4CTh PACTIOPAKEHUSA IOCRE CIOB «...» JOMONHHTD CIIOBAMH « ... ».

[1yHKT 2.4 pacnopsiXeHusA JONOTHUTE CIIOBAMH «... »

A63au BOCBEMOM pasfena | MpHIOXKEHUS K IOCTaHOBICHHUIO MOCTIE CIOBA «...» JOIOIHUTH
CIIOBaMH « ..

2.2. JlononHeHne TEKCTa HOBBIM IIYHKTOM (ab3atieM, nehucom):

IlyHkT 3.4 mocTaHOBIEHHS NOTIONHUTSD JIS(HUCOM YETBEPTHIM B CIEAYIOLIEH peAaKIMu:

(I ‘

[Tyuxt 6.10.3 npunokenus K NOCTAHOBJICHHIO MOIONHUTH ab3aleM B cCleaylouwed
pelaKIUK:

«...».

,[Iononﬂmb TOCTAHOBJIEHHE IIYHKTOM 7 B CIEYIOLIEH PeaaKiiiy:

«7. .

Hpn ﬂOIIOJIHeHPIH TEKCTa MYHHUIHNAJBHOTO IPaBOBOIO aKTa HOBBIMM IIyHKTaMH
Heo0GX0AMMO AaBaTh YKa3aHHE HA M3MEHEHHE HyMEPaIlMH MOCIEAYONIMX Iy HKTOB!

ITynxt 10 nocTaHOB/IEHUs CYHTATh MMyHKTOM 1.

[Npu pononHeHKH TeKcTa HOBHIMH ab3anaMu (neducaMu) JaBaTh yKa3aHue HA U3MEHECHHUE
HyMepaiuu nocaeayonmx adsames (1e}ucoB) He HYXHO.

Ilpu oTMeHe, ApH3HAHUH YTPAaTHBIUMM CHJIY IIYHKTa HyMepallus MOCIEAYIOIIMX MIYHKTOB
HE MEHAETCA.

2.3. 3aMeHa OTHOTO MITH HECKONBKHUX CIIOB:

B 3aronoBke MOCTaHOBIEHUS CJIOBA «...» 3AMEHUTh CIIOBaMH (... »

B nyHkTe 5.1. pacniopseHus ¢noBa «...» 3aMEHHUTD CIIOBAMM « ... »

B a63aue NATOM IMYHKTa 3 pa3iena 1 MPUIOKEHHUS K pacloPsHiKERUIO CIOBO « ... » 3aMEHHTH
CJIOBOM « ...

2.4. 3mena OMHOTO HJH HECKOJBKHX CIOB N0 BCEMY TEKCTY HpaBOBOFO aKkTa o
NIPUJIONEHUS K HEMY WJIM B HECKOIBKHX MECTaXx: .

B TexcTe NOCTAaHOBIEHHMS ClIOBA « ...» 3AMEHHUTH CIIOBaMH « ... »

B Texcre pacnopsiKeHHS M NPUIOKECHHU K HEMY CIIOBA «...» 3aMEHHUTH CJIOBaMH «...» B
COOTBETCTBYIOIIMX MAlEKaX.

B Tekcre npunoXeHHs K NOCTAHOBJIGHHIO CIOBA «..» 3aMEHHUTL CJIOBAMM «..» B
COOTBETCTBYIOLIMX Mafexax.

2.5. U3MeneHune peakiuy nyHkTa (ab3zaua, Aeduca):

Heduc Tpetnii nyHkra 4 pacnopsXkeHUs U3JI0KKTh B CIEYIOUEH peiaKkIiu:

« 2.

AG3an BTOpo# myHKTa 5.8 NPUIOKEHHMA K ITOCTAHOBJIEHHMIO H3JI0XWUThH B CIEAYIOLICH
pelaKIuu:

€ P ‘

ITynkT 10 pacnopskeHUst U3JIOKUTH B ClNEeAYIOIIEH pelakiuu:

«l0. ....»

2.6. [lpy OONONHEHWH TEKCTa MYHHUUMOAIBHOIO NpaBOBOIO aKra C/OBAMH, HOBBIMH
CTPYXTYpHBIMH 2JIEMEHTaMH (IyHKTaMH, ab3anaMu, Jeducamu), 3aMeHE CJIOB, HM3J0XKEHUH B
HOBOM pEJAKIIM¥ KOHCTATHPYIOUIEH WM MOTHBHPOBOUYHOH 4YaCTH, CTPYKTYPHBIX 3JICMEHTOB
(opMyIMpOBKa «Jalee Mo TeKCTy» He ynoTpebnsercs.

2.7. UckimoYeHne U3 TEKCTa [IPaBOBOTG aKTa ClIOB:

B nyskre 5.4 HCKMIOUHTE CIIOBA « ... ».

B nynkre 5.4.2 npunoxenus 4 K NOCTaHOBJIEHKIO HCKIIIOYHUTH CIOBA « ... »

2.8. JlononHeH|e NPaBOBOrO aKTa MPUIIOKEHUAMH HOBOIO COAEPKAHUA:

JlononHUTE TOCTAaHOBNEHHE AIMUHACTPALMH MYyHHUMIIAJHHOrO OKpyra Mapduuo B
ropoae Mockse or 29 aexabpsa 2024 ropa Ne 01-07-20 «...» npunoxenusmMu 4 U 5 B penakinuu
COTJIaCHO MPHJIOKEHHAM 1 ¥ 2 K HACTOSIIEMY TIOCTAHOBJIEHHIO.

t
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2.9. W3mMeHenHe peaakiMy BCEro NPUIIOKCHUA: .

BHecTn n3MeHEHHA B IIOCTAHOBJICHHE ajMARHUCTpanu Mapdnxo B ropoge Mockse ot 29
nexkabpa 2024 rona Ne 01-07-20 «...», U3NMOXKUB MPUIIOKEHHE 1 K IIOCTAHOBICHHIO B PEAAKLHU
COINIACHO IIPMUIIOKEHMIO K HACTOAIIEMY ITIOCTAHOBJICHHIO. :

2.8. Ecnu mnpuioxeHHe K NpaBOBOMY axty OQOPMIIEHO B BHJE TabiMlbl, BHECEHHE
M3MEHEHHI! B HETO OCYUIECTBIIAETCS B MIPUIIOKEHHM K BEITYCKaEMOMY IPaBOBOMY aKkTy. B Texcre
TIPaBOBOTO AKTa O BHECEHHH W3MEHCHHMH aeTCs yKazaHue:

BrecTs M3MEHEHHs B [MOCTAHOBIEHHE AIMUHHMCTPALMH MYHHLMIAIBLHOIO -OKpyTa
Mapduuo B ropoge Mockse ot 29 nexabps 2024 roga Ne 01-07-20 «...», nononHue pasnein 2
OpUIOXKEHHS | K TOCTAHOBINEGHWIO IIYHKTOM /5 B pEBakuMH COIVIACHO IMIPHJIOXKCHUIO K
HacTOANIEMY NMOCTaHOBRJIECHHIO. '

[Tpunoxenue odopMmuserca clieayromuM o6pasoM:

IIpunoxenue :

K TIOCTaHORJIEHUIO aJIMHHUCTpaLiH
MyHHOMIaIsHOro Mapduro B  ropoxe
Mocxkze

oT___ . 20 romaNe

Brecenue nameHeHUH B npuiioxenue 1 K MOCTaHOBNCHUIO aIMHHUCTPALMK MY HULIKIIAIbHOTO
oxpyra Map¢uto B ropoze Mockse ot 29 nexabps 2024 rona Ne 260

2. Ilepeuenv meponpusamuil, opzanuzyemulx QOMUHUCMpayUuel MyHuyunaneHoz2o okpyea Mapguno
6 copooe Mockee 6 2024 200y

Ne Haumenosanue meponpusmus Hama nposedenun D.1.0. omeemcmeennoz0 3a
wn ) no020MOBKY MEpOnpUAmMuUA
/ ‘ 2 3 4
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