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AflMMHMCTPAUMJI
BHyrpMropoflCKoro MyHUMMnanbHoro o6pa30BaHi/m - MyHuiMMnanbHoro OKpyra

MAPCPUHO 

b ropoAe Mockb6

PACnOPJDKEHME

15.01.2025 01-06-02No

06 opraHHsauHH Aejionpon3BOiiCTBa 
b ajMHHucrpauHH BHyrpHropoacKoro MynnuHiiajibHoro 
oGpaiOBaHHH - MyHHunnajibHoro onpyra Map^HHO b ropo/je Mockbc

B uejiflx oGecneneHHa coxpaHHOCTH, ynexa, oxSopa, ynop^AOHenna h HcnojitaoBaniw 
flOKyMCHTOB, oSpasyiomHxcji b npoi^ecce aeaxejitnocxH a^MHHHCxpaiiHH BHyxpnropoACKoro 
MyHHUHnajitHoro o6pa30BaHHH - MyrnniHiiajiLHoro OKpyra Map^HHO b ropoAe Mockbc, a xaK^ce b 
cba3h c npHHflXHCM peuieHHa CoBexa flenyxaxoB MynHiinnajiBHoro OKpyra Map^nno ox 21.10.2024 
JfeCfl/13-4 «0 BHCCCHHH H3MCHCHHH H AOnOJIHCHHH B VcxaB MyHHIIHnaJIBHOrO OKpyra Map<j>HHO»:

1. OpraHHSOBaXB flCJIOnpOH3BOaCXBO B a^MHHHCXpailHH BHyXpHXOpOflCKOrO MyHHUHnaJlbHOrO 
o6pa30BaHHa - MyKHunnajibHoro OKpyra Map^HHO b ropo^e Mockbc.

2. HasnaHHXb oxBcxcxBCHHbiM 3a BCflCHHC apXHBa a^MHHHCXpailHH BHyxpnropoacKoro 
MyHHiiHnajibHoro oSpasoBaHHa - MyHHiiHnajibHoro OKpyra Map<j)HHo b ropo^e Mockbc 3aMecxHxejui 
rjiaBbi a^MHHHcxpauHH MyKHannajibHoro OKpyra Map4)HH0 b ropo^e Mockbc MaxoBHKOBy MapHK) 
BajiepbCBHy.

3. VxBepflHXb rionoxccHHe 06 apxHBC aBMHHHCxpau.HH BHyxpHropoflCKoro MyHHUHnajibHoro 
oSpasoBaHHa - MyHHumiajibHoro OKpyra Map^HHo b ropoae Mockbc (npHjiOMccHHe 1).

4. VxBepflHXb riojioHceHHe 06 3KcnepxH0H komhcchh ajiMHHHCTpaipm BHyxpnropoflCKoro 
MyKHunnajibHoro o6pa30BaHHa - MyrnmimajibHoro OKpyra Map4)HHO b ropoAe Mockbc (IIpHJiOHceHHe
2).

5. YxBCpaHXb cocxaB nocxoHHHoii aeHCXByiomeH 3KcnepxHOH komhcchh a^MHHHcxpaixHH 
BHyxpHropoacKoro MyHHUHnanbHoro o6pa30BaHHa - MyHHUHnanbHoro OKpyra Map(J)HHo b ropoae 
Mockbc (npHiioxcemie 3).

6. ripH3Haxb yxpaxHBiiiHM CHJiy PacnopaxccHHC aziMHHHCxpaiiHH MyHHHHnanbHoro OKpyra 
Map4>HHO ox 24.05.2024 Kq 01-06-19 «06 opraHHsaiiHH AejionpoH3BOACXBa b aAMHHHCxpaiiHH 
MyKHunnajibHoro OKpyra Map(})HHo.

Ony6jiHKOBaxb nacxoamee pacnopaaccHHe b ccxcbom hsa^hhh «Mockobckhh 
MyHHiiHnaiibHbiH bccxhhk» h pa3MCCXHXb na o<j>HijHajibHOM canxe MyHHAHnaiibHoro OKpyra Map(j)HHo 
b HH^opMauHOHHO-xejicKOMMyHHKaHHOHHOH ccxh «HHxepHex» www.mncp-marfino.ru.

8. Konxpojib sa BbinojiHCHHCM Hacxoamero pacnopaxccHHa ocxaBHXb sa rjiaBOH 
BHyxpHropOACKoro MyHHHHnajibHoro oSpaaoBaHHa - MyKHunnajibHoro OKpyra Map4)HHO b ropoAe 
Mockbc MyHHijHnajibHoro OKpyra Map^HHo Abaoihkhhoh 3.H.

7.

FjiaBa BHyxpHropOACKoro MyHHUHnajibHoro 
o6pa30BaHHH - MyHHUHnajibHoro onpyra 
Map(J>HHo b ropoAe Mockbc 3.H. ABAoniKHHa

http://www.mncp-marfino.ru
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npHjioHceHHe 1

K pacnopJDKeHHK) aflMHHHCXpaUHH 
BHyxpHropo^cKoro MyHHiiHnajibHoro 
o6pa30BaHHfl - MyHHitfmajibHoro OKpyra 
Map(J)HHO b ropofle Mockbc

ot 15.01.2025 X201-06-02

IlOJIOyKEHIlE 06 apxiiee
a/iMHHHCTpauHH BHyrpHropoACKoro MynHunnajibHoro oSpaaosaHHH - viyHiiminavibHoro OKpyra

Map(J)HHo b ropoAe Mockbc

OCmiie nojio^ceHHH

1.1. /JoKyMeHTti aAMHHHCxpaAHH BHyxpHropoACKoro MyHHUHnajibHoro o6pa30BaHHH - 

MyHnunnajibHoro OKpyra Map^HHO b ropoAe Mockbc (Aajiee - aAMHHHCTpauHH MyHHUHnajibHoro 

OKpyra Map<j)HHo) HMeiomne HcxopHHecKoe, KyjibxypHOC, Haynnoe, couHajibHoe, okohomhhcckoc 

3HaHeHHC, bxojwt b cocxaB ApxHBHoro 4>OHAa Mockbbi, aBjMiomerocfl cocxaBHOH nacxbK) ApxHBnoro 

4)OHAa Pocchhckoh OcAcpaiiHH, (Aajiee - ApXHBHbiH (t)OHA Mockbu) h no^Jicxcax nocxoaHHOMy 

xpancHHio b r ocyAapcxBCHHOM 6k)ahccxhom ynpeacACHKH ropofla MocKBbi «UcHxpajibHbiH 

rocyAapcxBCHHbiH apxHB ropo^a MocKBbi» (^ajice - FEY «L[rA MocKBbi»).

1.2. flo nepCAann na nocxoaHHoe xpancHHe AOKywcHXbi, BKJnoHCHHbie b cocxas ApxHBnoro 

(})OHAa MocKBbi, BpcMCHHo, b npCACJiax, ycxaHOBJiCHHbix OeaepajibHbiM. saKOHOM ox 22.10.2004 X2 

125-03 «06 apxHBHOM acjic b Pocchhckoh OeACpaiiHH» h hhbimh HOpMaxHBHbiMH npasoBbiMH axxaMH 

Pocchhckoh OeAepauHH, xpanaxca b apxHBe aAMHHHCXpauHH MyHHUHnajibHoro OKpyra Map4)HH0.

1.3. AUMHHHCxpaiiHH MyHHUHnajibHoro OKpyra Map4)HHO oSecncHHBaex coxpaHHoexb, ynex, 

ox6op, ynopaAOHCHHe h HcnojibsoBaHHe AOKyMCHXOB ApxHBHoro (f)OHAa Mockbu, oSpasyioiunxca b 

npouecce ero AeaxejibHocxH, b cooxbcxcxbhh c HOpMaxHBHbiMH AOKyMCHxaMH ynojiHOMOHCHHoro 

(jjeAepajibHoro oprana HCnojiHHxejibHOH Bjiacxn b c^epe apxHBHoro ACJia h ACJionpoH3BOACxBa 

oOecncHHBaex CBoeBpeMCHHyio nepcaany hx Ha nocxoaHHoe xpancHHe b FEY «ljrA Mockebd).

1.4. Bee paSoxbi, CBasaHHbie c noaroxoBKOH, ynopaAOHCHHCM, xpaHCnopXHpoBKOH h nepcAaneft 

na nocxoaHHoe xpancHHe apxHBHbix AOKyMCHXOB b FEY «LirA Mockebd), npOHSBOA^xca CHJiaMH h sa 

chcx cpeACXB aAMHHHCxpauHH MyHHUHnajibHoro OKpyra Map<J)HHo.

1.5. B aAMHHHCxpauHH MyHHUHnajibHoro OKpyra Map(j)HHO cosuaexca apxHB, oOecnCHHBaioiUHH 

xpancHHe, KOMnACKXOBaHHe, ynex h HcnojibsoBaHHe AOKyMCHxoB ApxHBHoro 4)OH-2la Mockbu, 
AOKyMCHXOB BpeMeHHbix (cBunie 10 jicx) cpoKOB xpaHCHHa, b xom hhcac no JiHHHOMy cocxasy, 

oSpasoBaBiiiHxca b ueaxeAbHocxH aAMHHHexpauHH MyHHUHnajibHoro OKpyra Map4)HH05 a xaKace 

nouroxoBKy AOKyMCHXOB k nepeuane Ha nocxoaHHoe xpancHHe b FEY «LjrA Mockbm», hcxohhhkom 

KOMnjieKxoBaHHa, Koxoporo Bbicxynaex auMHHHCXpauHa MyHHUHnajibHoro OKpyra Map^HHO.

1.6. OyHKUHH BCACHHa apXHBa Bosaaraioxca pacnopaaceHHCM auMHHHcxpauHH 

MyHHUHnajibHoro OKpyra Map(J)HHO na MyHHUHnajibHoro cjiyacaiuero, oxBCxcxBCHHoro 3a bcachhc

1.
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apxHBa (aanee - jihuo, OTBexcxBeHHoe 3a BeACHHe apxnsa aAMHHHexpauHri MyHHimnaJibHoro oKpyra 

Map4>HHo).

1.7. AAMHHHCxpauna MyHHitHnaJibHoro OKpyra Map^HHO paspaSaxbmaex IIojioKeHHe 06 

apxHBe. nojio>KeHHe 06 apxHBe aAMHHucxpauHH MyHHuttnajibHoro OKpyra Map^HHo 

corjiacoBaHHK) I^eHxpajibHOH 3KcnepxHO-npoBepoHHOH komhcchch (l^SHK) FjiaBapxHBa Mockbm.

Ilocjie corjiacoBaHHK L(3nK FjiaBapxHBa Mockebi IIojioKeHHe 06 apxnse yxBepacaaexca 

pacnopH>KeHHeM aAMHHHCxpauHH MyHHUHnanbHoro OKpyra Map4>HHO.

1.8. B cBoeS pa6oxe jihijo, oxBexcxBCHHoe 3a BeAeHHe apxHsa aAMHHHcxpauHH 

MyHHUHnanbHoro OKpyra Map^HHO, pyKpBOACXByexca OeAepajibHbiM aaKOHOM ox 22.10.2004 Jvfol25- 

03 «06 apxHBHOM ACJie b Pocchhckoh OeAepaiiHH», aaKonaMH, HopMaxHBHbiMH npaBOBbiMH aKxaMH 

PocchAckoh OeAepemHH, HopMaxHBHbiMH AOKyMenxaMH ynojiHOMOHCHHoro ^eAepaabHoro oprana 

HcnojiHHxejibHOH BJiacxH b c^epe apxHBHoro aena h AejionpOH3BOACXBa, Sakohom ropoAa Mockbbi ox 

28.11.2001 No67 «06 Apxhbhom (j>OHAe Mockbbi h apxHBax», nocxaHOBjieHHHMH h pacnopa^ceHHBMH 

M3pa h HpaBHxeAbcxBa Mockebi b c<J>epe apxHBHoro Aejia h AeJionpoHSBOACXBa, ripaBHJiaMH 

opraHH3auHH xpaneHHa, KOMiuieKxoBaHHs, ynexa h Hcnojib30BaHHa AOKyMCHTOB ApxHBHoro (JjoHAa 

PocchAckoh OeAepaiiHH h apyrax apxHBHbix AOKyMCHXOB b rocyAapcxBCHHbix oprauax, opranax 

mccxhofo caMoynpaBjieHHH h opraHH3aimax, HopMaxHBHbiMH h mcxoahhcckhmh AOKyMenxaMH 

FjiaBapxHBa Mockbm, pacnopaAHxejibHbiMH AOKyMCHxaMH aAMHHHCxpauHH MyHHUHnaJibHoro OKpyra 

Map(J)HHO, nacxoamHM IIojiojKeHHeM.

1.9. KoHxpojib sa AeaxejibHocxbK) apxnsa aUMHHHCxpaiiHH MyHHiiHnajibHoro OKpyra Map^HHo 

ocymecxBjiaex rjiasa BHyxpHropoACKoro MyHHiiHnajibHoro oSpaaoBaHHa - MyHHUHnanbHoro OKpyra 

Map4)HHO b ropOAe Mockbc.

1.10. OpraHHsauHOHHO-MexoAHHecKoe pyKOBOflcxBo AeaxejibHocxbio apxHBa aAMHHHexpauHH 

MyHHiiHnajibHoro OKpyra Map^nno ocymecxBJiaex FEY «I^rA Mockbm».

2. CocxaB AOKyMCHTOB apxHBa

2.1. B apxHBe aAMHHHexpauHH MyHHUHnajibHoro OKpyra Map^HHO xpanaxca:

2.1.1. 3aKOHHeHHbie b AejionpoH3BOACXBe AeJia nocxoaHHoro h BpeMCHHbix (cBbime 10 jiex) 

CpOKOB xpaHCHHa, B XOM HHCJ1C AOKyMCHXbl 110 JIHHHOMy COCXABy, 06pa30BaBIHHeCfl B AeaXCJIbHOCXH 

aAMHHHexpauHH MyHHUHnanbHoro OKpyra Map(J)HHO.

2.1.2. ^OKyMCHXbi nocxoflHHOro xpaHCHHa h AOKyMCHXbi no JiHHHOMy cocxasy opraHHsaiiHH - 

npeAmecxBeHHHKOB (YnpaBa panoHa Map4)HHO CeBepo-BocxOHHoro aAMHHHCxpaxHBHoro OKpyra 

ropoaa Mockbbi).

2.1.3. CnpaBOHHO-noHCKOBbie cpeACXBa k AOKyMenxaM h ynexHbie AOKyMCHTbi apxHBa 

aAMHHHexpauHH MyHHiiHnajibHoro OKpyra Map^HHo.
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3. 3a/iaHH apxiiBa

3.1. K sewanaM apxHBa a^MHHMCTpaiiHH MyHHUHnajibHoro oicpyra Map(|)HHO othocatch:

3.1.1. OpraHHaauHfl xpaneHHa ^OKyMeHTOB, cocxaB Koxoptix npe^ycMoxpeH pasaejioM 2 

Hacxoamero IIojioxceHHa.

3.1.2. KoMiuieicxoBaHHe apxHBa a^MHHHCxpauHH MyHHiiHnajitHoro oxpyra MaptJwHo 

^OKyMenxaMH, o6pa30BaBinHMHca b ^eflxejibHOCXH a^MHHHCXpaiiHH MyHHUHnajibHoro OKpyra

Map4)HHo.

3.1.3. Yhqt aoKyMCHXOB, Haxo^amHxca na xpaneHHH b apxHBe a^MHHHCxpauHH 

MyHHUHnajibHoro OKpyra Map(j)HHO.

3.1.4. Mcnojib30BaHHe flOKyMenxoB, HaxoflamHxcfl Ha xpaneHHH b apxHBe a^MHHHCxpauHH 

MyHHUHnajibHoro OKpyra Map(J)HHO.

3.1.5. Ho.aroxoBKa h CBoeBpeMeHHaa nepe^ana flOKyMenxoB ApxHBHoro <j)onfla Mockebi Ha 

nocxoHHHoe xpaHCHHe b FBY «T^FA Mockbld).

3.1.6. MexoAHHecKoe pyKOBOACXBO h Konxpojib sa <J>opMHpoBaHHeM h o^opMjreHHeM acji b 

aawHHHcxpauHH MyHHUHnajibHoro OKpyra Map^nno h CBoeBpeMenHOH nepe^aneH hx b apxHB 

aAMHHHCxpauHH MyHHUHnajibHoro OKpyra Map^HHO b ycxaHOBJieHHOM nopaAKe.

4. Oyhkuhh apxHBa

4.1. ApxHB aAMHHHCxpauHH MyHHUHnajibHoro OKpyra Map^uno ocyiuecxBJwex cjicAyfomne
I

$yHKUHH:

4.1.1. OpraHHsyex npueM AOKyMCHXOB nocxoaHHoro h BpeMCHHbix (cBbime 10 Jiex) cpoxoB 

XpaHCHHA, B XOM HHCJIC HO JIHHHOMy COCXaBy, o6pa30BaBIIIHXCfl B ACflXeJIbHOCXH aAMHHHCXpaUHH

MyHHUHnajibHoro oxpyra Map(})HHO, ne nosunee, hcm nepes 3 roua nocjie saBepmeHHH asji b 

AejionpoH3BOACXBe, b cooxbcxcxbhh c yxBepACAeHHbiM rpa<J)HKOM.

4.1.2. OpraHH3yex h npoBounx 3KcnepxH3y uchhocxh b ycxaHOBJieHHOM nopaUKe AOKyMenxoB 

BpeMCHHbix (cBbime 10 Jiex) cpoxoB xpaHeHHa, HaxoAHmnxcfl Ha xpaneHHH b apxHBe aAMhhhcxpaunh 

MyHHUHnajibHoro oxpyra Map<J)HHO, b ucjiax ox6opa AOKyMenxoB ajib BKjnoneHHfl b cocxaB ApxHBHoro 

(J)OHAa Mockbbi, a xaiotce BbMBJieHHx AOKyMCHXOB, He noAJie>KaiiiHX uajibHCHUieMy xpaneKHK).

4.1.3. Co3Aaex, nonojiH^ex h coBepmeHCXByex HayHHO-cnpaBOHHbiH annapax k xpaHjnuHMca b 

apxHBe aAMHHHexpauHH MyHHUHnajibHoro OKpyra Map4)HHO AOKyMenxaM.

4.1.4. OcyiuecxBjwex noAroxoBKy h npeACxaBjwex He nosAHee, hcm uepea xpH toab nocAe 

3aBepmeHHfl aca b ASAonpoHSBOACXBe:

a) Ha paccMOxpeHHe h cornacoBaHHe 3KcneprH0H komhcchh (AaAee-3K) aAMHHHexpauHH 

MyHHUHnaAbHoro OKpyra Map4)HHo: npoeKXbi onnceH aca, AOKyMenxoB nocxoflHHoro xpaHCHHa; 

BpeMCHHbix (cBbime 10 Aex) cpoxoB xpaneHHA, b xom hhcac no AHHHOMy cocxaBy; a xaxxce npoexxbi
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aKTOB O BbmeJlCHHH K yHHHTO>KeHHK) apXHBHBIX flOKyMeHTOB, HC nOflJlOKaiUHX XpaneHHIO; aKTOB o 

Heo6napy>KeHHH apxHBHtix flOKyMCHTOB, nyxn posbicxa Koxopbix ucHepnanbi; axxbi o HCHcnpasuMbix 

noBpexcueHHflx apxHBHbix ^OKyMCHXOB; npoexx HOMCHKJiaxypbi ^eji;

6) na yxBepxcaeHne hjih corjiacoBanHe I^3IIK FjiaeapxHBa Mockbm: ohhch acji, AoxyMeHxoB 

nocxoxHHoro xpaHeniw; ohhch HOKyMCHXOB no JiHHHOMy cocxaBy; axxbi o Heo6Hapy)KeHHH 

apxHBHbix aoKyMeHxoB, nyxH posbicxa Koxopbix HCHepnanbi; axxbi o HCHcnpaBHMbix nospexcaeHHxx 

apxHBHbix ^OKyMCHXOB; aKXbl O BbmeJlCHHH K yHHHXOJKeHHIO apXHBHbDC AOKyMCHXOB, He HOflJieXCamHX 

xpaHCHHio; npoexx HOMCHKJiaxypbi flen (oahh pas b 5 Jiex, b cjiynae HSMenenHa (JjyHKHHH h cxpyKxypbi 

opraHHsauHH HOMeHKJiaxypa aeji nofljie^Hx nepecocxaBJieHHK), corjiacoBaHHK) h yxBepxc^eHHK) 

paHbiue yKasaHHoro nepHoaa);

b) Ha yxBepxmeHHe rjiaBe BHyxpHropojcKoro MVHHUHna.ibHoro oSpasoBanHH - 

MVHiiUHnajibHoro OKpyra Map^HHO b ropOA® Mockbc: ohhch acji, AOKyMCHXOB nocxoflHHoro 

xpaneKHa; ohhch acji, AOKyMenxoB no JiHHHOMy cocxasy; axxbi o HeoSnapyxceHHH apxHBHbix 

AOKyMenxoB, nyxn posbicxa Koxopbix HcnepnaHbi; axxbi o HencnpaBHMbix noBpexcACHHXx apxHBHbix 

AOKyweHxoB; axxbi o BbmeneHHH k yHHHXOXceHHio apxHBHbix AOKyMenxoB, ne noAJiexcamHX xpaneHMio; 

yxBepxcACHHbie (corjiacoBaHHbie) LJ3ITK FjiaBapxHBa Mockbu; HOMCHKjiaxypy acji; ohhch acji, 

AOKyMenxoB BpeMCHHbix (cBbime 10 jiex) cpoKOB xpaHenna, corjiacoBaHHbie 3K aAMHHHCxpauHH 

MyHHUHnajibHoro OKpyra Map(J)HHO.

4.1.5. Benex ynex AOKyMenxoB, naxoA^muxca Ha xpaneHHH b apXHBe aAMHHHCxpauHH 

MyHHUHnajibHoro OKpyra Map^HHO, b ycxaHOBjieHHOM nopamce.

4.1.6. npeACxaBjiflex b FEY «IJ<rA Mockbbd) ynexHbie cbcachkh o6 06'beMe h cocxase 

xpanamHxcx b apXHBe aAMHHHCxpauHH MyHHiiHnajibHoro OKpyra Map^nno AOKyMenxoB ApXHBHoro 

^OHAa MoCKBbI H ApyrHX apXHBHbIX AOKyMCHXOB (nacnopx apXHBa)1 B COOXBCXCXBHH C HOpflAKOM 

rocyAapcxBeHHoro ynexa AOKyMenxoB ApxHBHoro (J)OHAa Pocchhckoh OeAepauHH.

4.1.7. CHCxewaxHSHpyex h pasMemaex AOKyMenxbi, nocxynaioiHHe na xpanenHe b apxHB 

aAMHHHCxpauHH MyHHUHnajibHoro OKpyra Map<J)HHO, oOpasoBaBuiHecx b xoac ocymecxBJieHHa 

AeaxeubHocxH aAMHHHCxpauHH MyHHUHiianbHoro OKpyra Map(t)HHO.
4.1.8. OpraHHsyex nepcAany h nepeAaex b ycxanoBACHHOM nopaAKe AOKyMCHXbi ApxHBHoro 

(J)OHAa Mockbm, oSpasoBaBiimecH b AeaxeubHOCXH aAMHHHCxpauHH MyHHUHnajibHoro OKpyra 

Map^JHHO, Ha HocxoaHHoe xpaHeHHe b FEY «IjrA Mockbm».

4.1.9. OpoBOAHX Meponpuaxua no oGecneueHmo coxpaHHOCTH AOKyMenxoB, HaxoA^mnxca na 

xpanennH b apxHBe aAMHHHCxpauHH MyHHUHnaAbHoro OKpyra Map(j>HHO.

4.1.10. OpraHHsyex HcnoAbsoBaHHe AOKyMenxoB:

1 Oopwa nacnopTa apxwaa opraHHsauHH ycraHOBjieHa PerjiaMeHTOM rocyaapciBeHHoro ynexa aoKyMeHToe ApxHBHoro 
(|)OHaa Pocchhckoh Oeaepaunn (yiBepjKjieH npHKaaoM PocapxHBa ot 11.03.1997 N 11, aaperHCxpapOBaH Mhhioctom 
Pocchh 08.07.1997, perHCTpaiwOHHbifl HOMep 1344).
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a) HH(J)opMHpyeT rjiasy BHyxpHropo^cKoro MyHHijHnajiLHoro o6pa30BaHna - MyKHunnajibHoro 

oKpyra Map(j)HHO b ropo^e Mockbc h MyHHiiHnajibHtix cjiymaioinHx a^MHHHCTpauHH 

MyHHUHnajibHoro OKpyra Map(j)HHO o cocxaBe h co^ep^caHHH aoicyMeHTOB apxHBa aflMHHHCTpauHH 

MyHHUHnajibHoro onpyra Map(J)HHo;

6) HH(J)opMHpyeT noJib30BaxejieH no Bonpocaw Mecxonaxo^caenHa apxHBHbix flOKyMenxoB;

b) oprannsyex Bbmany zioKyMenxoB h aen bo BpeMennoe nojib30BaHne b ycxanoBJieHHOM

nopa^Ke;

r) Hcnojmaex aanpocbi nojibsoBaxenen, Bbmaex apxHBHbie koahh flOKyMenxoB, apxHBHbie 

BbinncKH h apxHBHbie cnpaBKH;

a) Be^ex ynex HcnoJibsoBaHHB AOKyMeHXOB apxHBa a^MHHncxpaiiHH MyHHUHnajibHoro OKpyra

Map^HHO.

4.1.11. OcymecxBJiaex Beaenne cnpaBOHHO-noHCKOBbix cpeacxB k ^OKyMenxaM apxHBa 

aflMHHHCxpauHH MyHHUHnajibHoro OKpyra Map^nno.

4.1.12. ynacxByex b paspaSoxxe ^OKyMenxoB aflMHHHCxpauHH MyHHUHnajibHoro onpyra 

Map<])HHo no BonpocaM apxHBnoro aejia h aejionpoH3BoacxBa.

4.1.13. KonxpojiHpyex npaBHjibnocxb (JjopMHpOBannfl h o^opMJienHX aen b AeJionpoH3BO^cxBe, 

a xaK>Ke no^roxosKy flen k nepe^ane b apxnB.

4.1.14. OKaabiBaex Mexo^HHecKyio noMonib cxpyKxypnbiM noapas^eJiCHHaM h paGoxnnKaM 

aflMHHHCxpauHH MynminnajibHoro OKpyra Mapcjnmo:

а) b cocxaBJieHHH HOMeHKJiaxypbi aen, 4)OpMHpoBaHHH h o^opmjichhh acji;
б) b no^roxoBKe aoKyMenxoB k nepe^ane b apxHB anMHHHexpauHH MynnunnajibHoro OKpyra

Map(J)HHO.

5. Ilpaea apxnea

5.1. JIhuo, oxBexcxBennoe 3a BeaenHe apxHBa aUMKHncxpaunH MyHHUHnajibHoro OKpyra

Map^nno, HMeex npaso:
а) npeacxaBJiflXb rjiase MynminnajibHoro OKpyra Map^nno npefliio^cenna no 

coBepmeHCXBOBaHHK) opraHHaaiiHH xpanenna, KOMnjieKXOBanHfl, ynexa h ncnoJibaoBaHHfl apxnBHbix 

AOKyMeHXOB b apXHBe ajiMHHHcxpanHH MyHHUHnajibHoro OKpyra Map^nno;

б) sanpamMBaxb b cxpyKxypnbix noApasAejienHflx a^MHHHcxpaiiHH MyHHUHnajibHoro OKpyra 

Map^nno CBefleHHH, neoSxoziHMbie pjvi pa6oxbi apxnsa ajiMHHHexpauHH MyHHUHnajibHoro OKpyra 

Map^HHo;
b) ziaBaxb peKOMen^aiiHH cxpyKxypnbiM noflpas^ejieHH^M ailMHHHcxpauHH MyHHUHnajibHoro 

OKpyra Map^nno no BonpocaM, oxHOcamHMCfl k KOMnexenunH apxHBa;
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r) TpeSoBaxt ox cxpyKxypHbix noapasaejieHHH aflMHHHCxpaitnn MyHHUHnaiibHoro OKpyra 

Map4>HH0 CBoeBpeMeHHoft nepe^aHH jtoKyMenxoB b apxHB aflMHHHexpauHH MyHniinnajii>Horo OKpyra 

Map(J)HHO B COOXBCXCXBHH C yXBepHCfleHHHM ipa(|)HKOM;

a) npHHHMaxb ynacxHe b aace^aHHax II|3nK FjiaBapxHBa Mockbm.

6. OTBCTCTBCHHOCTb
6.1. JIhuo, oxBexcxBeHHoe 3a Be,aeHHe apxHBa ajjMHHHCxpauHH MynHunnajibHoro OKpyra 

Map(J)HHO, Hecex oxBexcxBeHHoexb xa BbinojiHCHHe BoxjioaceHHbix Ha apxHB xajiaH a ^yHKiiHH.

6.2. MyHHiumajibHbiH cjiy»amHH, oxBexcxBeHHbiH xa BeaeHHe apxHBa, coBMecxHO c rjiaBoil 

MyHHHHnajibHoro OKpyra Map(J)HHO Hecex oxBexcxBeHHoexb b cooxBexcxBHH c xaKOHOflaxejibcxBOM 

Pocchhckoh Oe^epauMH xa:
a) HecoSjno/ieHHe npaa'HJi oSecneneHHa coxpaHHocxH, KOMnneKxoBaHHH, ynexa, HcnojibxoBaHHa 

AOKyMCHxoB, ycxanoBJieHHbix xaKOHO^axejibHbiMH h HopMaxHBHbiMH axxaMH Pocchhckoh OeztepauHH;

6) yxpaxy h HecaHKHHOHHpoBaHHoe yHHHxo^ceHHe ziOKyMCHxOB;

b) HapymenHe nopa^Ka h cpoxoB nepeaaHH ^OKyMenxoB ApxHBHoro 4>OHaa Mockbu b FEY 

«lj;rA MocKBbi».

6.3. nPH cMene JiHua, oxBexcxBeHHoro xa Be,neHHe apxHBa a^MHHHexpauHH MyHHHHnajibHoro 

OKpyra Map4)HHO, npHew-nepeflana AOKyMenxoB apxHBa, ynexHoro h HayHHO-cnpaBOHHoro annapaxa k 

hhm ocymecxBjiaexca no aKxy.
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npHJioaceHHe 2
K pacnOpJDKeHHK) a^MHHHCTpaiJHH 
BHyxpHropo^cKoro MyHHUHnajitHoro 
o6pa30BaHna - MymniHiiajiBHoro OKpyra 
Map4)HHo b ropo^e Mockbc

ot 15.01.2025 WaOl-06-02

nOJIO^KEHHE
06 3KCnepTHOH KOMHCCHH aaMHHHCTpaUHH

BHyTpnropoACKoro Mj HHUHnajibHoro oSpaioeaHHa - MynmiHiraJibHoro OKpyra Map^Hno b
ropo^e MocKBe

1. 06mne nOJIOyKeHHfl

SiccnepTHafl komhcchh (aajiee - 3K) a^MHHHCTpauHH BhytpHropo/icKoro

MyHHUHiiajii>Horo oOpaaoBanHii - MynHUHnajibHoro OKpyra Map^HHO b ropoAe Mockbc (^ajice - 

aj;MHHHCTpauHa MynHUHnajibHoro OKpyra Map(J)HHo) cosaaeTca b iicjwx opramoamm h npoBe^eHHa 

MeioAHHecKOH h npaKTHHecKOH paSoxbi no 3KcnepxH3e neHHocxH ^OKyMCHTOB, oOpaaoBaBnmxca b 

neaxejibHocTH a^MHHHCxpaitHH MyrnunmaJibHoro OKpyra Map^Hno, ox6opy h nonroxoBKe k nepenane 

na nocxoflHHoe xpanenHe b PocyaapcxBeHHoe SioA^cexHoe ynpeacaenHe ropona Mockbli 

«IJ(eHxpajibHLm rocyAapcxseHHbiH apxHB ropoaa Mockbli» (najiee - rBY «IjrA MocKBbi».) 

AOKyMCHXOB ApXHBHoro (JjoKAa Mockbm, aBJimomerocfl cocxaBHOH nacxbio ApxHBHoro (J)OHAa 

Pocchhckoh OeaepauHH, (Aajiee - Apxhbhbih $oha Mockbh), BKniOMaa ynpaBJieHHecKyio h Apyryio 

AOKyMCHXaiiHK), naxoAHmyiocfl na xpaneHim b anMHHHCxpanHH MyHHiiHnaiibHoro OKpyra Map(J)HHO.

3K aBJwexca nocxoanHO nencxByiomHM coBemaxejibHbiM opranoM npn rjiase 

BHyxpnropoACKoro MyrnmnnajibHoro o6pa30BaHM - MynHunnajibHoro OKpyra Map^nno b ropoAe 

Mockbc, cosAaexca pacnopaaccHHCM aAMHHHexpanHH MyHHnHnajibHoro OKpyra Map(J)HHO h A^HCxeyex 

na ocHOBaHHH Haoxoamero TlojioxceHHa. IIojig^cchhc o6 3K aAMHHHexpanHH MyHHnHnajibHoro OKpyra 

Map(J)HHO nOAJIOKHT COrJiaCOBaHHK) I^CHXpaJILHOH 3KCnepXH0-np0BCp0HH0H KOMHCCHCH FjiaBapXHBa 

Mockbbi (Aanee - I13IIK FjiaBapXHBa Mockbm).

riocne cornacoBanHa I13nK FAaBapxHBa Mockbm FIojioxceHHe 06 3K aAMHHHcxpanHH 

MynHunnajibHoro OKpyra Map(J)HHO yxBepxcAaexca pacnopaaceHHCM aAMHHncxpauHH MyHHnHnajibHoro 

OKpyra Map(J)HHO.

1.3. IIcpcoHajibHMH cocxaB 3K HasHanaexca pacnopa^cenHCM aAMHHHcxpanHH 

MyHHnHnajibHoro OKpyra Map^nno. B cocxaB 3K BKjnonaioxca: npenceAaxejib komhcchh, ceKpexapb 

komhcchh, MyHHnHnajibHbiH cjiyxcamHH , aAMHHHcxpanHH MyHHnHnajibHoro OKpyra Map<j)HHO 

OXBCXCXBCHHblH 3a BCACHHC apXHBa (AanCC - JIHnO, OXBCXCXBCHHOe 3a BCACHHC apXHBa aAMHHHcxpanHH 

MyHHnHnajibHoro OKpyra Map^HHo) h MyHHnHnajibHbie cjiyxcainne aAMHHHcxpanHH MyHHnHnajibHoro 

OKpyra Map^HHo.

1.1.

1.2.
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OpeflceflaTeneM 3K HasHanaeTca aatviecTHTejib rjiaBbi aflMHHHCTpauHH MyHHUHnajibHoro onpyra 

MapcjjHHO B-ropoAe Mockbc.

B KanecTBe 3KcnepxoB k pa6oxe 3K Moryx npHBJieKaxbca npeacxaBHxejiH cxopohhhx 

opraHHsauHH, b xom hhcjic rjiasapXHBa Mockbbi h FEY «LirA Mockbu».

1.4. B cboch pa6oxe 3K pyKOBoacxByexcfl OeaepajibHbiM saKOHOM ox 22.10.2004 No]25-<1>3 

«06 apxMBHOM aejie b Pocchhckoh OeaepauHH)), saKonaMH h HHbiMH HOpMaxHBHbiMH npaBOBbiMH 

aKxaMH Pocchhckoh Oeaepaium, HOpMaxHBHbiMH flOKyMenxaMH ynojiHOMOHCHHoro (J)eAepajibHoro 

opraHa HcnojiHHxejibHOH BJiacxH b c4)epe apxHBHoro aejia h aejionpoHSBoacxBa, 3aKOHOM ropozia 

MocKBbi ox 28.11.2001 Xo67 «06 Apxhbhom ^OHfle Mocksbi h apxHBax», nocxanoBjicHHaMH h 

pacnopH)KeHHflMH Mapa Mockebi h HpaBHxejibCXBa Mockbw, FIpaBHJiaMH opranHsauHH xpaHCHHB, 

kom ruieKXOBaHHfl, ynexa h HcnojibsoBaHHa flOKyMeHXOB ApxHBHoro <J)OHfla Pocchhckoh OeAepauHH h 

apyrax apxHBHbix flOKyMenxoB b rocyaapcxBeHHbix opranax, opranax MecxHoro caMoynpaBjieHHfl h 

OpraHHSailHHX, HOpMaxHBHbiMH H MCXOflHHeCKHMH ^OKyMCHXaMH FjiaBapXHBa MocKBbi, 

pacnopflAHxejibHbiMH AOKyMCHxaMH aAMHHHCxpauHH MyHHUHnajibHoro OKpyra Map^nno, HacxoaiHHM 

nOAOKCHHCM.

2. OyHKUHH 3K

3K ocymecxBAaex cneAyiomHe (JjyHKiiHH:

2.1. OpraHHayex exceroAHbiH ox6op acji, oSpaayiomHxca b AeaxeAbHocxH aAMHHHexpauHH 

MyHHUHnajibHoro oxpyra Map4)HHO, aah AaJibHeHuiero hx xpaneHHfl hah BbiAeACHHA k yHHHXoxceHHio.

2.2. OpraHHsyex h ocymecxBAaex mcxoahhcckoc pyKOBOACXBO no nonroxoBKe h paccwoxpeHHK) 

HOMCHKJiaxypbi aca aAMHHHexpanHH MyHHnHnaAbHOro OKpyra Map^HHO.

2.3. PaccMaxpHBaex, npHHHMaex pemeHHA o corAacoBaHHH h cobmccxho c ahuom, 

OXBeXCXBCHHblM 33 BCACHHC apXHB3 aAMHHHCXpaiJHH MyRHUHnaAbHOFO OKpyra Map(J)HHO, 

ocymecxBAxiomHM xpaHCHHe, KOMnACKxoBaHHe, ynex h - HcnoAbaoBaHne apxHBHbix AOKyMenxoB 

oOecneHHBaex npeAcxaBACHHe:

2.3.1. Ha yxsepMCACHHe U3nK FAaBapxHBa Mockbm, a 3axeM na yxBepxcaeHHe rAase 

BHyxpHropoACKoro MyHHUHnaAbHoro oOpasoBaHHA - MyHHUHnaAbHoro OKpyra Map(J)HHO b ropoAe 

Mockbc:

a) OnHCCH ACA, AOKyMCHXOB nOCXOAHHOrO XpaHCHHA ynpaBACHHCCKOH AOKyMCHXaUHH.

2.3.2. Ha corAacoBaHHe I^SHK FnaBapxHBa Mockbbi, a 3axeM na yxBep)KAeHHe rnaBe 

BHyxpHropoACKoro MyHHUHnaAbHoro oOpaaoBaHHA - MyHHUHnaAbHoro OKpyra Map4>HHO b ropoAe 

Mockbc:

a) onHcefi aba, AOKyMCHXOB no AHHHOMy cocxasy aAMHHHexpanHH MyHHiiHnaAbHoro OKpyra

Map(J)HHo;

6) HOMCHKAaxypbi aca aAMHHHcxpaijHH MyHHUHnaAbHoro OKpyra Map(J)HHo; 

B) aKXOB O HCHCnpaBHMblX nOfipCXCACHHAX apXHBHbIX AOKyMCHXOB;
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r) aKTbi o HeoGHapyaceHHH apxHBHHX aoKyMCHTOB, nyra poabiCKa Koxopbix HcnepnaHu;

a) aKxti o BtmejieHHH k yHHHxoxceHHio apXHBHLix flOKyMeHXOB, ne noflJiexcamHx xpaHeHHK);

2.3.3. HapaccMoxpeHHe L^SITK FjiaBapxHBaMocKBti:

a) npe^oHceHHH 06 ycxanoBjieHHH (HSMeneHHH) cpoxoB xpaHCHHa ^OKyMeHxoB, He 

npe,nycMoxpeHHbix (npeaycMoxpeHHbix) nepenHAMH xanosbix apxHBHbix flOKyMenxoB, a xaK»e 

nepeHHHMH flOKyMenxoB, oSpaayiomHxca b npouecce aeaxejibHocxH ^e^epajibHbix opraHOB 

rocy^apcxBeHHOH bjibcxh, hhbix rocyziapcxBeHHbix opranoB Pocchhckoh Oe^epauHH h 

HOilBeAOMCXBeHHblX HM OpraHHSaHHH, C yKasaHHCM CpOKOB HX XpaHCHHfl, c HOC^eayiOmHM 

npe.ncxaBJieHHeM hx na corjiacoBaHHe Ll3nK npn Oe^epajibHOM apxHBHOM arenxcxBe (PocapxHB);

6) npoexxoB MexoflHHecKHX flOKyMCHXOB ajiMHHHexpauHH MyHHUHnajibHoro OKpyra Map^HHO 

no aejionpOHSBoacxBy h apxHBHOMy fleny;

b) apyxHX Bonpocos, Bxoflflmnx b KOMnexeHUHio L[3nK FnaBapxHBa Mockbh. 
yxBepjK^eHHe rjiase BHyxpHropoacKoro MynHiinnajibHoro oOpasoBaHHa -

MyHHunnajibHoro OKpyra Map4)HHO b ropOA^ Mockbc 6e3 paccMOXpeHHA LJSHK FjiaBapxHsa Mockebi:

a) onnceH aca, AOKyMeHxoB BpeMCHHbix (cBbime 10 Aex) cpoxoB xpaneHMa.

2.4. COBMCCXHO C AHUOM, OXBeXCXBCHHblM 3a BeACHHe apXHBa aAMHHHCXpaUHH 

MyHHHHnajibHoro OKpyra Map4)HH05 opramiayex aah MyHHUHnaAbHbix cAyxcamHX aAMHHHexpauHH 

MyHHHunaJibHoro OKpyra Map^HHO KoncyAbxauHH no BonpocaM pa6oxbi c AOKyMenxaMH, OKasbmaex 

hm MexoAHHecKyio noMomb, ynacxByex b noAroxoBKe h npoBeAeHHH MeponpHHXHH no noBhimeHHio 

KBaAH4>HKanHH.

2.3.4. Ha

3. Ilpaea 3K

3K HMeex npaBo:
3.1. XJaBaxb peKOMCHAauHH cxpyKxypnbiM noApasAeAeHHHM h oxacabheim MyHHUHnajibHtiM 

CAyncaniKM aAMHHHexpauHH MyHHHHnajibHoro OKpyra Map(j)HHo no BonpocaM paapaSoxKH 

HOMeHKAaxypbl AGA, 4>OpMHpOBaHHfl ACA B AGA0np0H3B0ACXBe, 3KCnepXH3bI ueHHOCXH AOKyMeHXOB, 

p03b!CKa HCAOCXaiOlUHX A6A nOCXOAHHOFO CpOKa XpaHCHHA H AGA no AHHHOMy COCXaBy, ynopAAOHeHHB 

H OC^OpMACHHA AOKyMCHXOB AAA nepCABHH B apXHB aAMHHHCXpaUHH MyKHUHnaAbHOrO OKpyra 

Map4)HHO.

3.2. SanpaniHBaxb y MyHHUHnaubHbix cnyacanmx aAMHHHexpauHH MyHHUHnaAbHoro OKpyra
Map4)HHo:

а) nHCbMCHHbie oObachchha o npHHHHax yxpaxbi, nopnH hah HecaHKUHOHHpoBaHHoro 

yHHHXO>KeHHA AOKyMeHXOB nOCXOAHHOrO H BpeMCHHblX (CBbime 10 Aex) CpOKOB XpaneHHA, B XOM HHCAe 

AOKyMCHXOB no AHHHOMy cocxasy;

б) npeAAOAceHHA h saKAionenHa, neoOxoAHMbie aaa onpeACACHHA CpOKOB xpanenHA

AOKyMCHXOB.
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3.3. SacjiyniMBaxt na cbohx aaceaaHHax MyHHUHnajibHLix cjiyncauiHX o xo^e noAroxoBKH 

^OKyMenxoB k nepe^ane na xpaHenne b apxHB a,aMHHHCXpaiiHH MyRHUHnajitHoro OKpyra Map^HHo, 06 

ycjioBHHx xpaneHHa h oSecneneHHa coxpaHHoexH .aoKyMenxoB, b xom hhcjic ApxHBHoro 

Mockbbi, o npHHHHax yxpaxbi ^OKyMeHXOB.
3.4. npHrjiamaxb na saceflaHHfl 3K b KanecxBe KOHcyjibxaHxoB h aKcnepxoB npeztcxaBHxejreH 

apxHBHbix. nayHHbix, o6mecxBeHHbix h hhmx opraHHaauHH.

3.5. He npHHHMaxb k paccMOxpeHHK) h BOSBpamaxb na aopaSoxKy aoKyMenxbi, 

noaroxoBjieHHbie c HapymeHHeM FIpaBHji opraHnaaijHH xpaHenna, KOMnjieKxoBanHH, y^exa h 

HCnOJlbSOBaHHB ZIOKyMeHXOB ApXHBHOXO $0H^a POCCHHCKOH OeaepaiJHH H ApyrHX apXHBHbIX 

flOKyMCHXOB b rocyflapcxBeHHbix opranax, opranax MecxHoro caMoynpaBJieHHB h opraHH3auH«x.

3.6. HH(J)opMHpOBaxb rjiasy MyHHUHnajibHoro OKpyra Map^HHO b ropo^e Mockbc no 

BonpocaM, oxHocamHMca k KOMnexenunH 3K.
4. OpraHH3au*HH paGoxbi 3K

4.1. 3K b cBoeft pa6oxe BsanMOfleHCXByex c H3HK FjiaBapxHBa Mockbbi, axaK^ce c FEY «L],rA

M0CKBbI».
4.2. Bonpocbi, oxHOcamHeca k KOMnexenunH 3K, paccMaxpHEaioxca na ee aacenannax, Koxopbie 

npoBon^xca no Mepe Heo6xoanMOCXH. Bee sacenamifl 3K npoxoKOJinpyioxcfl.

4.3. SacenaHHe 3K h npnHBXbie pemeHHfl cnnxaioxcB npaBOMOHHbiMH, ecjin na aaceaanHH 

npncyxcxByex Sonee nojioBHHbi ee cocxasa.
4.4. PemeHHfl 3K npHHHMaioxcfl no KafltnoMy Bonpocy (noKyMenxy) oxaejibHO SojibmHHCxBOM 

rojiocoB npHcyxcxByiomHX na aaceaaHHH hjichob komhcchh. IIpH paaaejieHHH tojigcob nopoBHy 

pemenHe npHHHMaex npeAce^axeiib 3K. HpaBO pemaiomero rojioca hmciox xojibko hjichbi 3K. 

FIpHriiameHHbie KOHcyjibxanxbi h axcnepxbi hmciox npaso coBeinaxejiBHoro rojioca.
4.5. Beaenne AenonpoH3BOACXBa 3K, xpaHenne h HcnoJibaoBaHHe ee aoKyMenxoB,

OXBeXCXBeHHOCXB 3a HX COXpaHHOCXB, a XaKflCe KOHXpOJIb 3a HCnOJIHCHHeM npHHflXBIX pemeHHH 

B03Jiaraioxcfl Ha ceKpexapa 3K.
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npHjioHcemie 3
k pacnopJDKemno aaMHHHCTpaium 
BHyxpHropoflCKoro MyHHUHnajibHoro 
oSpaaoBaHHa - MynmimiajiBHoro OKpyra 
Map(J)HHO b ropofle Mockbc

ot 15.01.2025 Ka 01-06-02

COCTAB
nOCTOflHHOH fleilCTByiOmeH 3KCnepTH0H KOMHCCHH a/lMHHHCTpaUHH 

BHyTpHropoACKoro MyHiiiiHnajibHoro oOpasoBaHHA - MyHHKHnajibHOro okpyra Map4)HHO b
ropoAe Mockbc

Upedcedamejib komuccuu

MaxoBHKOBaMapHfl BajiepbeBHa saMecxHTejib rjiasbi aztMHHHCTpaiiHH 
MyHHLomajibHOro OKpyra Map^nno b ropoae 
Mockbc

Hnetibi komuccuu

rjiaBHbiH Syxrajrrep - saBCAyioiuHH ccKiopoMBOJlblMCHKO HpHHa MHHHCJiaMOBHa

fypOBa Ojibra BHKxopOBHa COBCXHHK


