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PersiamenTe  aJAMUHUCTpPAIUH

MYHUIMIAJBHOTO0 OKpyra Mapdguno

B coorBercTBHM ¢ myHKTOM 3 cTaTthu 15 YcTaBa MyHHITMIAIBHOTO OKpyTa

Mapduno:

. YTBepauth PernaMeHT aAMUHUCTpALUM MYHUIUMIIAIBHOTO OKpyra MapdunHo
(npumnoxeHue).

. [Ipuznath yTPaTUBIIUM CUITY pacnopsiKEeHHe aIMUHUCTPALIUU

MYyHHIIMIIAJbHOTO OKpyra Mapduno ot 08.09.2014 Ne01-06-55 «O
Pernamenrte aniMUHHCTpAIMK MYHUIUIIATBHOTO OKpyra MapuHo».

. MyHUIIUTTANIBHBIM ~ CITY>KAllUM  aJIMUHUCTPAUMA MYHULUIIAIBHOIO OKpyra

Mapduno PYKOBOACTBOBATHCS TpeOOBaHUSIMH, YCTaHOBJICHHBIMU
PernmameHnToM agMUHUCTpAIIUU MyHHUITUTIAIBHOTO OKpyTa MapduHo.

. Hacrosimmee pacropsikeHne BCTynaeT B CHIY CO JHSA €ro O(UIIMaIbHOTO

oImyOIMKOBaHUs B OroieTeHe «MOCKOBCKUN MYHHITUTIATBHBIA BECTHUK.

. KOHTpOJ'IB 3a BBIIIOJIHCHHUCM HACTOAIICTO PACIIOPSKCHUA OCTABUTH 34 rJIaBoi

MyHUIMNIATBHOTO OKpyra Mapduno 3.H. ABnomkuHom

I'naBa MyHHMIIMIIAJILHOTO OKpPYIa 3.H. AB1omikuHa



[Ipunoxenue

K PacnopssKeHUIO — aJIMHUHHMCTPaLUU
MYHUIUIIATBHOTO OKpyTa

Mapduno ot 15.11.2023 Ne01-06-32

Periaamenr
AIMUHUCTPANUM MYHUIIUNIAJIBHOTI0 OKPYra
Mapduno

1. O01Me noJioKeHus

1.1. Hacrosammii PermameHT onpeaensT MNOPSAAOK OPraHW3alMOHHOTO,

JOKYMEHTAI[MOHHOTO, MH(OPMALIMOHHOTO o0ecrniedeHus AESITeIbHOCTH
aAMUHUCTPALIMK MYHULIMNIAJIBHOTO OKpyra Mapduno B ropoge MockBe (naiee —
aJIMUHUCTPAIIHS).

OTBETCTBEHHOCTh 3@  OpraHM3AIMOHHOE,  JOKYMEHTAallMOHHOE WU

uH(GOPMAIITMOHHOE OO0EeCIeYeHUEe MESITEIIbHOCTH aJIMUHUCTPAIIMM BO3JIaraeTcsi Ha
3aMECTHUTENIS IJ1aBbl aIMUHUCTPAIMA MYHUIIUMIIAILHOTO Ookpyra MapduHo (nmanee —
3aMECTHUTEb IVIaBbl 3 IMHHUCTPAIIUH).

1.2. TpebGoBanusi Hactosimero PeriameHta o0s3aTelbHbI IS BCEX
MYHUIIUNATBHBIX ~ CHYXKAIUX  aJIMUHUCTpAlMU  (Jajgee — MYHHUIUIAIbHBIX
CITY’KaIIHX).

1.3. HecoOmoneHne  MyHHIUNAJIBHBIMUA  CIY)KAllUMU  TpeOOBaHUM
HACTOAIIET0 PernmaMeHnTa BiedeT WX JUCIUIUTMHAPHYIO U WHYIO OTBETCTBEHHOCTD,
YCTaHOBJICHHYIO 3aKOHOATENLCTBOM Poccuiickoit Denepanuu.

2. Opranusanus padoThbl aAMUHHUCTPALUH

2.1. TlnanupoBanue pabOThl AIMUHUACTPAIUH.

2.1.1. PaGoTy amMuUHHCTpalMu OpraHU3yeT TJIaBa MYHMIIMIAIBHOTO OKpyTa
MapduHo (nanee — riiaBa MyHUIIMITAIBHOTO OKPYTa).

B cimydae BpeMEHHOro OTCYTCTBUS (KOMaHIMPOBKA, OTITYCK, OOJIE3Hb H T.II.)
WIH JOCPOYHOTO MPEKPAIEHUs MOJTHOMOYUHN TJIaBbl MyHUIIUTIAIHLHOTO OKPYTra €ro
NOJTHOMOYMsSI  ucnojHseT 3amecturenb [Ipencenatens CoBera  JemyTaToB
MYHHIIATIAJIFHOTO OKpyra Map@uHo (fasee — JHIl0, UCTIOTHSIOIICE TTOJTHOMOYHS), a
B 4aCTH PYKOBOJCTBA aIMUHHUCTPAIIUEH - 3aMECTUTENh IJIaBbl a/IMUHHUCTPAIIHH.

2.1.2 AnMuHuCTpanusi CTPOUT CBOIO pabOTy Ha OCHOBE IJIAHOB pabOThI Ha
KBapTaJl, OPMEHTUPOBAHHBIX HA pPEATU3AIMIO0 TOJHOMOYUN aAMHHHUCTPAINH TI0
pPEIICHHI0O  BOMPOCOB  MECTHOTO  3HAYCHMs,  YCTAHOBJICHHBIX  YCTaBOM
MYHUIUITAIBHOTO OKpyra MapduHo (majgee — MOJHOMOYHMS aIMHHUCTpPAIUH), Ha
pean3alii0  OTIEIBHBIX TOCYNAapPCTBEHHBIX TOJHOMOYHMI TOpoAa MOCKBBI,
MEepeIaHHbIX OpraHaM MECTHOTO CAaMOYIPABJICHHUS MYHHUITUNIAIBLHOTO OKpyTa
Map¢uno 3akoHamu ropoga MOCKBbI (J1aee — nepeaanHble MOJHOMOYHS), a TAKXKe



Ha  pEIICHHe JPYruX  BOIMPOCOB, HEOOXOAMMBIX T OCYIIECTBICHUS
WCIIOJTHUTEIILHO-PACTIOPSANTEIIBHON IEATeTLHOCTH aJAMUHUCTpAINH (J1ajiee — TUIaH
pabotel). [lnman paboThl BKIIIOYAET TaKXKe MEPEUCHb OPTraHMU3AIlMOHHBIX U JAPYTHX
MEPOIPUATHN, TPOBOAUMBIX AJIMUHUCTPALIAEH.

2.1.3. IlogroroBka muiaHa paOoOThl, a TakXKe OTBETCTBEHHOCTh 3a
dbopMHpOBaHHME U peaTu3alMi0 IUIaHa BO3JIAraeTcsi Ha 3aMECTUTENsS TJIaBbl
aAMUHUCTPALIMY MYHULIUTTAIBHOTO OKPYTa.

2.1.4. TlpennmoxxeHus B IUIaH pabOTBl HAMPaBISAIOTCA CTPYKTYPHBIMHU
noJipa3/ieICHUsIMA  aIMUHUCTpaAluU (fajiee — CTPYKTYPHBIMH TMOJIpa3/eiIeHUSIMU)
3aMECTHUTEINIO TJ1aBbl aJMUHUCTPAIMU HE TO3JHEE, YeM 3a JIeCATh KaJCHJIapHBIX
JHEH [0 Hayajla IUIaHUPYEeMOro IMepuojla, C YKa3aHHEeM OTBETCTBEHHBIX 3a
MMOATOTOBKY, M CPOKOB pEaTN3aIlHH.

2.1.5. 3amectuTens THaBbl AIMUHUCTPAIMA 000OIIAET TOCTYIMBIINE
MIPEIOKCHUS, TOTOBUT MTPOCKTHI TIIaHa PaOOTHI, PaCIIOPSHKEHUS aIMUHUACTPAITUN O
€ro YTBEPXKICHWW W TPEACTABISICT WX TJaBe MYHHUIUIIAJLHOTO OKpyra, TMOcie
COTJIaCOBAHUS C PYKOBOJIUTEISIMU CTPYKTYPHBIX TIOIPA3ICTICHIM.

[Ipy OTCYTCTBHHM COTJIACOBAaHUSI OKOHYATEIBHOE pEIICHHE O BKIIOUYCHUU
BOIIPOCA B IJIaH pa0OThl IPUHUMAET TJIaBa MYHHUIIUIIAILHOTO OKPYTa.

[IpoexkTsl TUTaHa PaOOTBI W PACHOPSDKEHUS AIMUHUCTPAIMM O  €ro
YTBEPKJICHUU BHOCSTCS Ha TMOJIUCH TJIaBe MYHHUIIMIAILHOTO OKpYyra HE IO3JHEE,
YeM 3a CeMb JTHEH 10 Havalia IJIaHuPyEeMOoro Mepuoa.

2.1.6. KonTponb 3a BBINOJHEHHWEM IUJaHA pabOTHI BO3Jaraercs Ha
3aMECTHUTEIS TJ1aBbl aIMUHUCTPAIIUU.

2.2. TloaroToBka v MPOBEJCHUE COBEIIAHUM B aIMUHUCTPALIUH.

2.2.1. OmnepaTuBHBIC COBCUIAHWSA Yy TJIABBl MYHHUIIMIIAJLHOTO OKpyra ¢
y4acCTHEM PYKOBOAUTEIICH CTPYKTYPHBIX MOPa3ACIICHUA.

Co3bIB  OIEpPaTUBHBIX COBEIIAHWA Yy TJABbl MYHHUIUIIAJLHOTO OKpyTa
OCYIIECTBIISETCS TJIABOH MYHHIIMITAIIBHOTO OKPYTa WJIH JIUIIOM, UCTIOJHSIOIINM €T0
TTOJTHOMOYHSI.

OmnepaTuBHBIC COBEIIAHWS Yy TJaBbl MYHHUITUTAIBHOTO OKpyra IPOBOISATCS
eXKEeHeIeNbHO, KaK mpaBwmiio, o BTopHUKaM B 10 wacoB 00 munyTt. B ciyuae
HEOOXOUMOCTH TJaBa MYHUIIMIIAJILHOTO OKPYra MOXET HAa3HAYUTh ONEPATUBHOE
COBEIIIAaHKE B IPYyTO€ BpPEMSI.

Ha omepaTUBHBIX COBEIMIAaHMSIX Yy TJaBbl MYHHUIMIIAILHOTO OKpyTa
paccMaTpUBAOTCSI BOIPOCHI, TPEOYIOIIME OMNMEPaTUBHOTO pEIICHUs, a TakKke
3aCITyIIMBAETCS MHPOPMAIIUS O BHITIOJHEHUHW TMOPYUYEHUMN, TaHHBIX HA MPEIbITYIIHNX
OTICPAaTHUBHBIX COBECIAHUSIX, O MPOJICTaHHON paboTe B TeUEHWE HEACIH U IUIaHe Ha
IIPEICTOSIIYIO HEICITIO.

BeneHnne mpoTOKOJIa OINEPAaTUBHOTO COBEIIAHWS M KOHTPOJIb 3a €ro
MCIIOJITHCHUEM OCYIIECTBIIICT 3aMECTUTENb IJ1aBbl A IMUHUCTPAIINH.

2.2.2. OniepaTUBHBIE COBEILIAHUS B CTPYKTYPHBIX MOJAPA3ICICHUSIX.

OmnepaTHBHBIC COBEIIAHMS MPOBOIATCS MO Mepe HeoOxoammocTu. [IpoBoaut
COBEIIIAaHNE PYKOBOJIUTENH CTPYKTYPHOTO TOIPA3ACICHHS I JIMIIO, UCITOTHSIOIIEE
€ro 00sI3aHHOCTH.

Ha onepatuBHOM coBelanuu, Npu HEOOXOIUMOCTH, BEIETCS MPOTOKOJ.
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2.2.3. CoBemanusi TrjaBbl MYHHUIMIAIBHOTO OKpyra C OpraHamu
TEPPUTOPHAIIBHBIX OOIIECTBEHHBIX CAMOYTMPABICHUN, a TaKKe MPEACTABUTEIISIMU
OOIIIECTBEHHBIX OOBEAMHEHUHN, CO3JaHHBIX B COOTBETCTBUU C (eaepaTbHbBIMU
3aKoHaMU (OOIIeCTBEHHAS OpraHu3aIlus; 00MEeCTBEHHOES IBUKEHUE; 00IIIECTBECHHBIN
doHa; OOIIECTBEHHOE YUPEXKJEHUE; OpraH OOIIECTBEHHOW CaMOESTEIbHOCTH;
NOJIMTUYECKAass MapTus, a Takke Cow3bl (accouuanuu) OOIECTBEHHbIX
oObeMHEHUN) U JEHUCTBYIOIIUMX HAa TEPPUTOPUM MYHHULUMAIBHOTO OKpyra
MapduHo (1ajee — CoBELaHus ¢ 00IECTBEHHOCTHIO).

CoBemanusi ¢ 00IIECTBEHHOCTBIO MPOBOJISATCA MO MEpe HEOOXOAUMOCTU ISt
pelIeHus] BOIPOCOB, MPECTABISAIONIMX B3aWUMHBIA MHTEpEC IJIsl aJMHUHHUCTPALIUH,
OpraHOB TEPPUTOPHAIIBHBIX OOIIECTBEHHBIX CaMOYIpPABIECHUN, OOIECTBEHHBIX
00BbEUHEHU .

Co3pIB  COBEMIaHWNA C  OOIIECTBEHHOCTHIO  OCYIIECTBIISICTCSI  TJIABOU
MYHUILIMTATBHOTO OKpYTa.

[ToaroToBka coBenaHuii ¢ OOIECTBEHHOCTHIO U OPTaHU3aLMs UX TIPOBEICHHUS
OCYLIECTBIISIETCSL 3AMECTUTEIIEM IJIaBbl A IMUHUCTPALUH.

Ha coBemanusx ¢  OOIIECTBEHHOCTbIO IO  MNPUIJIAIIEHUIO  TJaBbl
MYHHUIIUIAIBHOTO OKpyra MOTYT MPUCYTCTBOBATh MPEJICTABUTEIN OpPraHoOB
UCIIOJIHUTEIBHOU BJIACTU TOpoda MOCKBBI, aenyTatbl MOCKOBCKOM T'OpPOICKOU
Hywmbl, nenyrtatel CoBeTa JIeMyTaTOB MYHHUIMIAIBHOTO Okpyra MapduHo,
IPEICTaBUTEININ CPEACTB MAacCCOBOM UH(OPMAIIUH.

[Ipu mpoBefeHUU COBEIIAHUS C OOIIECTBEHHOCTHIO COCTABIAETCS CIMCOK
npuriameHHsix. [lpu sTomM ykaspiBaeTcs (ammius, uMs, OTYECTBO, aJpec
IPOXKUBAHUS U TeJIE(OH MPUTIIANIEHHOTO; 3aHUMaeMas JI0JKHOCTh MPUTIIAIEHHOTO
C yKa3aHHEeM OpraHu3aluud U HoMmepa padouero tenedona. CocTaBieHue CUCKa U
OMOBEILEHNUE JUL, MPUIJIAIICHHBIX Ha ONEPAaTUBHOE COBEUIAHUE, OCYIIECTBIISIETCS
3aMEeCTUTEJIEM TJIaBbl IMUHUCTPALINH.

Benenue mpoTokona coBellaHUs € OOUIECTBEHHOCTHIO M KOHTPOJb 32 €ro
HCIIOJIHEHHEM OCYIIIECTBIIET 3aMECTUTENb I1aBbl AIMUHUCTPALIUU.

2.3. Komuccuu u paboure rpymnmbl aAMUHUCTPALIMH.

23.1. B menmsx pemeHuss BOMPOCOB, OTHECEHHBIX K IOJHOMOYHIM
aAMUHUCTpAIIMK, B  aJIMHUHHUCTPAllMd  MOTYT  (OPMHUPOBATHCS  KOMHCCHH
(mocTosiHHBIE, BpEMEHHbIE) M pabodyue TpyMIbl (Janee — KOMHCCHs, pabouas
rpynmna). Komwuccuss u pabouas rTpynma SBISIOTCS padOYMMU  OpraHaMu
aIMUHUCTPALIHH.

2.3.2. Komuccus oOpa3yeTcsi pacopsiKeHueM aIMUHUCTPAIIUU U JICHCTBYET B
COOTBETCTBUM C TIOJIO)KEHUEM O KOMHUCCHH, YTBEPXKICHHBIM PaCIOPSIKEHUEM
aIMUHUCTPALINH.

CoctaB KoMHCCHM, €€ TIpejcenareilb M CEeKpeTapb OIpeAeNaoTCs
pacropsiKeHUeM aJIMUHUCTPALIUH.

2.3.3. Pabouas rpynma co3JIaeTcs pacrnopsHKeHUEM aJIMUHUCTpAlUU IS
MOJITOTOBKHU TIPOEKTOB MYHHUITUTIATBHBIX HOPMAaTHUBHBIX U WHBIX IIPABOBBIX aKTOB, a
TaKkK€ JUIs TOATOTOBKM HWHBIX BOIPOCOB, OTHOCSIIMXCS K TOJHOMOYHSM
aIMUHUCTPAIIHH.

CocrtaB pabodeil rpymmbl, €€ PYKOBOIAUTENb W CEKPETaph OMPEICISIIOTCS



pacnopsHKeHUEM aMUHHCTPAIIH.
2.3.4. Komuccum wu pabouue TpyNnbl YHOPa3gHSIIOTCS PpPacHoOpsIKEHHEM
aJIMUHUCTPALIHH.

3. [IpaBoBbIe aKTHI AAMUHUCTPAIIUN

3.1. IlpaBoBbIMH aKkTaMH AJMUHUCTPALMM SBISIIOTCS W3/laBaeMble TIABON
MYHUIIMOAIBHOTO OKpyra WM JIMIOM, HCIOJHSIOUUM €ro IOJHOMOYHS,
MOCTAHOBJICHUS AJAMUHHUCTPAIIMK MO BOIMPOCAM MECTHOTO 3HAUYEHUsI W BOIPOCaM,
CBSI3aHHBIM C OCYIIECTBJICHHEM IMEpPEJaHHBIX MOJTHOMOYHUMN, a TAKXKE PaCTOPSHKEHUS
aAMUHUCTPALIMKM IO BOIPOCaM OpraHu3aluu padboThl aJIMUHHUCTpALUMU (Jajee —
MOCTaHOBJICHHE aJIMUHHCTpAIIHH, pacrnopsbKeHue aJIMUHUCTpAIIHH,
MYHHUITUTIATEHBIC TIPABOBBIC aKThI).

3.2. Tlopsnoxk NOATOTOBKH, OQOPMIIEHUS M XPAHEHUS MYHHIIMIIAIbHBIX
MIPABOBBIX aKTOB.

3.2.1. O0muMe nonoKeHusl.

3.2.1.1. TloctaHoBieHHs aaMUHUCTpanK OQOPMIIIIOTCS Ha OJaHKax
«IlocTaHoBNIEHHE  AaJIMUHUCTPALUW»,  PAaCHOPsDKEHHUS — aAMUHHCTpAUM  —
«PacniopspkeHne aaMUHHUCTpaluu» (nanee — OnaHku akTtoB). Ha OmaHkax akToB
pasMemiaerca repd MyHHIIMNAIbHOro okpyra Mapduno (maiee — repbd
MYHHIIATAIEHOTO OKPYTa).

bnaHky akTOB M3roTaBIMBAIOTCS TUIIOrpad)CKUM crHocoboM Ha Oymare
dopmarom A4 (210 x 297 mm).

3aMmecTuTeNb IM1aBbl AIMUHUCTPALIMU 110 TOPYUYEHHIO TJIaBbl MyHUIIUIAIBHOTO
OKpyTa pa3zpabaTbIBacT MaKeThl OJIAHKOB aKTOB U MPEJICTABIISICT UX HAa YTBEPXKICHUE
rJlaBe MyHHIIMIIAJIFHOTO OKPYyTa.

[Tpr mOATOTOBKE MPOEKTOB MYHHUIIMTIATBHBIX MTPABOBBIX aKTOB OJIAHKH aKTOB
He mpuMeHsoTcsa. [IpoeKT MyHHIMIIATFHOTO MPAaBOBOTO akTa O(GOpMIsSeTcs Ha
MPOCTHIX JIMcTax Oymaru ¢popmarta A4 ¢ ykazaHHEM Ha HEM BUJa TaKOTO aKTa.

3.2.1.2. BHeceHwe TPOEKTOB MYHHIIMIIAIBHBIX MPABOBBIX aKTOB Ha
paccMOTpPEHHE TJaBbl MYHULMIAIBHOIO OKpYyra WM JIMIA, UCHOJHSIOUIETO €ro
MOJTHOMOYHMSI, PYKOBOAMUTEISIMU CTPYKTYPHBIX IMOAPA3JCICHUNH B COOTBETCTBHM C
pacnpeziesieHueM 0053aHHOCTEW, MYHULIUINAIbHBIMU CITY)KAIlUMH, MMOAYNHEHHBIMU
HETNOCPEICTBEHHO I1aBe MyHUIIMIIAIBHOTO OKpYTa.

[Ipn BHECEHMM MPOEKTa MYHUIMNAIBHOTO IPAaBOBOTO aKTa 3aMECTUTEIEM
IJIaBbl aJIMUHUCTPALMM (PYHKIMS MCIOJHUTENSl BO3JIAraeTcsi Ha CTPYKTYpHbIE
NoJpa3AeiieHus], HaXOMAAIIMECS B €ro MOJAYMHEHHH, U B KOMIIETEHIIMH KOTOPBIX
HaXOJHUTCS BHOCUMBIN BOTIPOC.

[Ipn BHeceHWM BOMpPOCa PYKOBOTUTEISAMU CTPYKTYPHBIX TOApA3ICICHUN
(YHKIMS OTBETCTBEHHOTO MCIIOJIHUTEISI BO3JIaraeTcs Ha HUX XKe.

3.2.1.3. IloaroroBka NpPOEKTOB MYHULHUIAIBHBIX [PAaBOBbIX aKTOB
OCYIIECTBIISICTCS. MYHUIIUNAIBHBIMU CIYXKAIIMMH, BBICTYMAIOINIMMH B KadeCTBE
UCTIOJTHUTEIIEH (J1aiee — UCIIOJTHUTEIIH):

- B COOTBETCTBUU C JIOJKHOCTHBIMH O0sI3aHHOCTSIMU;

- TI0 IOPYYEHUIO TIaBbl MYHULIUIIATBHOTO OKPYTa WX JIMIA, UCIOJHSIOIIErO



€ro MOJIHOMOYHS;

- B COOTBETCTBUU C IJIAHOM PabOTHI;

3.2.1.4. Cpoku TMOATOTOBKH MPOEKTOB MYHHUIIMIAIBHBIX MPABOBBIX AKTOB
YCTaHABJIMBAIOTCSI COOTBETCTBEHHO IIABOM MYHHMIMIIAIIBHOIO OKpYyTa WU JIMILIOM,
UCTIOJIHAIOIINM €T0 TTOJTHOMOYHS.

3.2.1.5. UcnionHuTenb (Ha JIMCTE COTJacOBaHUSI MYHUIIMITAIIBHOTO TIPABOBOTO
akta pexBu3uT «MCITOJIHUTEJIby):

- TOTOBUT MPOEKT MYHHUIIMIAIBHOIO MPABOBOTO aKTa ¢ YYETOM TpeOOBaHMIA
HACTOSIIIIETO pa3iena;

- 00ecreurBaeT COOTBETCTBHUE IMPOEKTA MYHHUIIMIAIHHOTO IMPABOBOIO aKTa
deneparbHbBIM 3aKOHAM M HMHBIM HOPMATHBHBIM IPAaBOBBIM akTaMm Poccuiickoit
®denepanuu, 3aKOHaM U MHBIM HOPMATHBHBIM IPABOBBIM aKTaM ropojia MOCKBHI,
MYHULIMNATbHBIM HOPMATHUBHBIM M WHBIM IPABOBBIM aKTaM, B TOM 4YHCIIE
PEryJIMPYIOMIUM BOIIPOCH TPOTUBOACHCTBUS KOPPYIILIHHY;

- o0ecreynBaeT pa3MelIeHHE NPOEKTa MYHHUIMIAIbHOTO HOPMATHBHOIO
MIPaBOBOT'0O aKTa, MOJIEKAIIET0 HE3aBUCUMOM aHTUKOPPYNIIMOHHOM KCIEPTU3E, Ha
opuIMaTbHOM CalTe aIMUHUCTPALMU B MH()OPMAMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «MHTepHeT (nanee — opuIMATBHBIA CAaiT) B JCHb HAIPaBJICHUS MPOEKTa Ha
COTJIaCOBAaHHUE;

- HapaBJIseT MPOEKT MyHULIMIAIBHOTO TPABOBOI'O aKTa HA COTJIACOBAHUE;

- obecriedynBaeT HaNpaBleHWE NPOEKTa MYHHUIIUMIIAILHOTO HOPMATHUBHOIO
npaBoBoro axkta B OCTaHKMHCKYIO MEXpanoHHYH mpokyparypy Cesepo-
BocTouHOro aIMUHUCTPATUBHOTO OKpYTa

- OCYUIECTBIISIET COIIACOBAHUE MPOEKTA MYHHIIMIIAJIBLHOTO MPABOBOTO aKTa U
JopabaThIBaET MPOEKT IO Pe3yJIbTaTaM COTJIaCOBaHUS;

- OCYLUECTBJISIET CIPABOYHYI0 M KOHCYJBTATHUBHYIO padOTy MO U3JaHHOMY
MYHUILIMTIATFHOMY MPABOBOMY aKTy.

3.2.1.6. [IpoeKT MyHHIIMTIAIBHOTO TIPABOBOTO aKTa O BHECEHUW M3MEHEHUN B
paHee U3JaHHBIM MYHULMNAIBHBIM MPABOBOM aKT WM O €ro OTMEHE (NMpU3HAHUU
YTPaTUBIIUM CUJTy) TOATOTABIMBACTCS MYHUIMNAIBHBIMU CIIYXKalllUMHU, KOTOpPHIC
MOATOTOBWIN (MPEJACTaBUIIN) TEPBOHAYAIBHBIA MYHMIIMMAIBHBINA MPABOBOM aKT,
T.€. MOMJICKAIUN M3MEHEHUIO WIM OTMEHE (MPU3HAHUIO yTpaTUBIIMM cuiy). B
Cllydae OTCYTCTBHSI YyKa3aHHBIX MYHHUIMIAIBHBIX CIYKAIIUX MYHHUIUATbHBIN
IPAaBOBOM aKT MOATOTABIIMBAETCA IO MOPYUYECHUIO TJIABbl MyHULIMNAIBHOTO OKpyra
WIM JIMIA, HWCHOJHSAKWIET0 €ro MOJHOMOYMS, WHBIMM MYHULHMNAIbHBIMU
CITy KaIlIUMHU.

3.2.1.7. TloarotoBKky mpoeKTa MYHUUMUIAIBHOTO MPAaBOBOIO  aKTa,
OPUHUMAEMOTO BO HCIIOJIHEHHE pEelIeHus] CyJeOHOro OopraHa, Ha OCHOBAHHUU aKTa
IPOKYPOPCKOTO PpEarupoBaHMsl, OCYIIECTBISIIOT HCIOJHUTENIM MPU TOATOTOBKE
OTMEHSIEMOT0 (OMPOTECTOBAHHOI0) MYHMIIMIAIBHOIO MPaBOBOTO akra. B ciyuae
OTCYTCTBHUS YKa3aHHBIX JIUI[ MYHHUITUIIAIbHBIA MPABOBOM aKT IMOJATOTaBIMBACTCS
WHBIMA MYHUIUMAIBHBIMU CITYKAIlIUMU TI0 TOPYYEHUIO TJIABbl MYHHUIIMMNAIHHOTO
OKpYyTa WJIH JIUA, UCHIOJHSIOIIETO €r0 MOJTHOMOYUS.

3.2.1.8. He pomyckaercsi u3gaHuWe MOBTOPHBIX MYHHUIIMIIATBHBIX TMPABOBBIX
aKTOB, €CJIM HE BBINOJHEHbl paHEe NPUHATHIC, KpOME CIy4aeB, Korja



HEOOXOMUMOCTh  MPHUHATHS  HOBOTO  MYHHUIMIAJBHOTO  MPAaBOBOTO  akTa
MPOAUKTOBaHA U3MEHEHHEM OOCTOSITENIbCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KadyeCTBO COCTaBICHUS U O(OpMIICHUS
MPOEKTOB MYHHIIUMAIBHBIX MPaBOBBIX aKTOB, 32 TOYHOCTh HMX COACpPXKaHUSI U
NPaBUJILHOCTh COTJIACOBAHUS BO3JIATA€TCsl HA UCIIOJIHUTEIIEH.

3.2.1.10. Ilpu BHeCEeHMHM B MYHUIMMNAIBHBIM MPABOBOM aKT 3HAYUTEIBHOTO
KOJIMYECTBAa M3MEHEHUH, a TakKe IMPU HEOJHOKPATHOM HX BHECEHUH, CIIEyeT
0(OpMIISITh MyHUITUNIATBHBINA MTPABOBOM aKT B HOBOW peAaklUU ¢ OJJHOBPEMEHHBIM
OpPU3HAHUEM YTPATUBIIMMU CHIY JACHCTBYIONIETO MYHMIIMIAIBHOIO IPABOBOTO
aKTa, a TaKKe T€X MyHUIIUIAIbHBIX MPABOBBIX aKTOB, KOTOPHIMA BHOCHJIUCH B HETO
U3MEHEHMUSI.

3.2.2. OdopmieHne mpoeKTa MyHHUIIMITAILHOTO MMPABOBOTO AKTA.

3.2.2.1. 3aroyioBOK K TEKCTY.

3aro0BOK K TEKCTY JOJDKEH OBITh KPATKHUM M COOTBETCTBOBATH COACPKAHUIO
JOKYMEHTa. 3arojioBOK HauyuHaetrcss ¢ mpemiora «O» wumm «O06» (0 yeMm
MYHUITUTIATLHBINA TIPABOBOM aKT).

3.2.2.2. TekcT MyHUIIMTIATBHOTO TIPABOBOTO AKTA.

Texcr pomxkeH OBITH KpPAaTKUM, CYTh MYHHUIMIIAIBHOTO TPABOBOTO aKTa
JOJKHA OBITh M3JI0KEHA YETKO M MCKJIHYaTh BO3MOXHOCTH JBOSIKOTO TOJKOBaHUS
CMBbICIIA.

B Texcrax MyHUIIMTAIBHBIX IPABOBBIX aKTOB BO3MOKHO MPUMEHEHUE TOIBKO
OOLIEPUHATHIX WKW O(UIMAIIBHO YCTAaHOBJIEHHBIX COKpamieHuid. Hammcanue
HAUMEHOBAaHUW  OpraHMW3alui, YUpeKIACHUHM, NPEANPUATANA JIOJDKHO  OBITh
oUIIHATBHBIM.

[Ipu KCHoONB30BaHUM COKpALIEHUH HEOOXOIMMO COONIOAaTh €IMHO0Opa3ue B
mpeesax 0JJHOTO MyHHUIIUIAIBHOTO MPABOBOTO aKTa.

TexcT meuataeTcs ¢ noymopHuiM MEKCTPOUYHBIM UHTEPBAJIIOM C OTCTYTIOM OT
3aroJioBKa B 2 WHTEpBaja: CTPOKA COCTOUT W3 66 TeUaTHBIX 3HAKOB TpHU
BEPTHKAIBHOM pacmoioxeHnn Tekcta ¥ 104 3HAaKOB TpU TOPU3OHTAIBHOM
pacroJIOKEHUH TeKCTa, ab3a1] HaunHaeTcs ¢ 6 3HaKa.

JlommyckaeTcsi me4yaTrarb TEKCT C OJUHAPHBIM MEXCTPOUHBIM HHTEPBAJIOM,
ecnu Ha jucte (Ipu OOBIYHOM HCIIOJTHEHHH) HE YMEIIAETCs MOCIEIHUN MyHKT (O
KOHTPOJIC 32 BBIMOJIHEHUEM MYHHIIUIIATBHOTO ITPABOBOTO aKTa).

3.2.2.3. CtpyKTypa TeKCTa MyHHUIIUIIATLHOTO TIPABOBOTO aKTa.

Texct TOCTaHOBIIGHUS ~ aJIMUHUCTPAIIMU  CONIEPKHUT, KaK  IPABUIIO,
KOHCTAaTUPYIOIIYI0O W TOCTAaHOBJSIOLIYI0  YacTH, TEKCT  PacCHOpSIKEHMS
aJIMUHHUCTpAIlM — MOTHBHPOBOUYHYIO W pacmopsauTenbHyto. Eciam comepikanue
paclopsHDKeHUs aIMHHHUCTPAIMHA HE HY)KJIAeTCSl B MOSICHEHUSIX, TO MOTUBUPOBOYHAS
9acTh OTCYTCTBYET.

[IpoekThl ~MyHUIMMATBHBIX TPABOBBIX AaKTOB B  KOHCTaTHUPYIOLICH
(MOTMBHPOBOYHOI) YacTH, KaK TPABUIIO, COJCPXKAT OIECHKY COCTOSHHS JCN TI0
paccMatpuBaeMoMy Bompocy. [Ipu 3ToM KoHCTatupyromas (MOTHBUPOBOYHAS)
4acTh J0JDKHA OBITh M3JI0’KEHA KPAaTKO U He mpeBbiiath 1/3 mokymenTa. Ccbuika Ha
3aKOHOJATEIbHbIE 1 HOPMATHUBHBIE MIPABOBBIC aKThI, B CBSI3U C KOTOPHIMH H3/IA€TCS
MYHUITUTIATBHBIA PABOBOM aKT, PACIoJiaraeTcsl B 3aBUCUMOCTH OT UX 3HAYHMMOCTH.
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KoHcratupyroniass 4acTh MNOCTAHOBJIEHUS aJMHHHUCTPALMA 3aKaHYMBAETCS
CIIOBaMHU «aIMUHUCTpALUsl MYHHUIIMIIAJILHOTO OKpyra Map(uHO MOCTaHOBISET» U
JIBOETOUYHEM.

MOTUBUPOBOYHAS 4YacThb pACHOPSDKEHUS  aJIMHHHCTPAllMd HE  UMEET
CHEeIUaIbHBIX 3aBEPIIAIOIINX CIIOB.

KoHncratupyromasi (MOTUBUPOBOYHAsI) YacTh, KaK IMPaBUIIO, HAYMHAECTCS
cinoBamu «B mensx...», «B cBa3u...», «uga peanuzanuu ... », «B coorBercTBHM
> U T

3areM B TIOBEJUTENHHON (opMe YKa3bIBAaeTCs, KOMY Kakhe JeUCTBUS
PEANKUCHIBACTCS BBIOJIHUTH U B KAKHE CPOKHU.

[TocTanoBistonas (pacnopsiauTeNbHas) 4acTh MOKET COCTOSITh U3 ITyHKTOB.
JUist  neranu3anuy  OpPEINUChIBAEMbIX JCHCTBUM MYHKTBI MOTYT JEJIUThCA Ha
MOJIMYHKTHI M ab3arbl, ab3a1] MOXKET BKJIIOYaTh B cedst geducol. Homepa myHKTOB
0003HauaTCcs apaOCckumu UdpaMu N0 MOPSAAKY, HOMEDP MOANYHKTa COCTOUT W3
HOMEpA IMyHKTa U MOPSAIKOBOI0 HOMEpa MOAIMYHKTa Yepe3 TOuKy. A03all nevaraercs
C KpacHOU CTPOKM C IPONUCHOM OYKBBI, Ipyrux oOo3HaueHuil He umeeT. Jleduc
revaTaeTcs ¢ KpaCHOM CTPOKM M HAYMHAETCs ¢ rpadudeckoro 3Haka «aeducy (-) u
CTPOYHOU OYKBBHI.

I[IyHKTBI MYyHULIMNAIbHBIX MPABOBBIX AKTOB TPYNNUPYIOTCA MO HUX
3HaYUMOCTH (0T HambOosee 3HAUYMMBIX BONPOCOB K BTOPOCTENEHHBIM) WM B
NIOCJIEOBATEIBHOCTH PA3BUTHS TEMbI MYHHULIMIIAJIBHOTO IPABOBOIO AKTA.

[Topyuenus (3aganust) JarOTCS C yKa3aHUEM JOJKHOCTH U (paMUIIUU.

B Tekcre KUpHBIM MIPU(PTOM BBIIEISIOTCS:

- TIOJJHOE  HAaMMEHOBAHHWE  JIOJDKHOCTH, (QamMWIMM W HWHULHUAIbBI
MYHULMIAIBHBIX CIy)XalllUX, MYHULHUIAJIBHBIX YUYPEXKICHHUH, KOTOPBIM Ja0TCA
MOPYYECHHUS;

- CPOKH UCIIOJIHEHUS,

- LUQPBI IO TEKCTY (CyMMBI BBIAEISIEMBIX CPEJICTB U T.1.);

- UHUIUANbl U (paMUIUs JMIA, HAa KOTOPOrO BO3JIOKEH KOHTPOIb 32
BBINIOJIHEHUEM MYHUIUIIAJILHOTO MPABOBOIO AKTA,

- TOJHOE€ HAWMMEHOBAaHWE JOHKHOCTHU, HWHULMAIBI HW (daMuiaus JuIla,
MOAITACHIBAIOIIETO0 MyHULIMIIAJIBbHBIA IPABOBOU aKT.

3.2.2.4. llpunoxxeHue.

3.2.2.4.1. TlpunoxxeHuss K MyHULIUTIAILHOMY TIPABOBOMY aKTy SIBJISIFOTCSI €T0
HEOTHEMIIEMOM YaCThIO.

[Ipy HaNMMuUUKM HECKOJIBKUX MPWIOKEHHN UX HymMepyroT. 3Hak Homepa (Ne)
nepes MopsiAKOBBIMU HOMEpaMu PUIIOKEHUN HE CTaBUTCH.

Hymepaiust cTpanuil NpuioKEeHUH MPOU3BOAUTCS OTAENIBHO OT HyMepaluu
CTPaHMI] TEKCTa MYHUIIMITAIIbHOTO MTPABOBOTO aKTa.

Kaxnoe mnpuimoxeHne HMEET CaMOCTOSTENbHYI0 HyMEpalui0 CTpPaHUII,
HAYMHAIOLIYIOCS CcO BTOpoMl cTpanuubl. Homepa cTpaHui] NpOCTaBISIOTCS B
CepelMHEe BEpXHEro mojisi Jucta (Kak TMpU BEPTUKAIBHOM, Tak H IIpH
TOPU30HTAJILHOM PACIOIOKEHUN TEKCTA).

B BepxHeM npaBoM yIlly NEPBOM CTPAHHULBI MPUIOKEHUS YKa3bIBAECTCS:
«IIpunoxxenne (MOPSAKOBBI HOMEpP MPU HAIMYMUA HECKOJBKHX TMPHUIOKEHUN) K
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pPacHopsHKEHUIO aIMUHUCTPALMKA MYHHUIMIIATBHOTO OKpyra Map@uuo ot
20 roma Ne ».

Ha3Banue npuioxeHus A0HKHO COOTBETCTBOBATh HA3BaHUIO, IPUBEACHHOMY
B TEKCTE€ MYHHUIIMIIAJILHOTO ITPAaBOBOT'O aKTa.

3.2.2.4.2. IlpwiokeHrue K MyHUIIMIIAIBHOMY MPAaBOBOMY aKTy MOKET WUMETh
NPUIIOKEHHUE U SIBJISIETCS €I0 HEOThEMJIEMOH YacThIO.

[Tpr HaNMMYMKM HECKOJBKUX TMPHIOKECHUH MX HyMepyroT. 3Hak Homepa (Ne)
nepes MopsiAKOBEIMU HOMEpaMU MTPUIIOKEHUN HE CTaBUTCA.

Hymeparmus crpanull OpuiIoKeHU MPOJOIIKAeTCsl HyMmepaleil CTpaHuIl
TEKCTa MPUIOKEHUS K MYHHIIMIIAIIbHOMY TPaBOBOMY akTy (HOMEpa CTpPaHMII
IIPOCTABIIAIOTCS B CEPEMHE BEPXHETO MOJIS JIUCTa (KaK MPU BEPTUKAIBHOM, TaK U
IIPU TOPU30HTAILHOM PACIIOJIOKEHUH TEKCTA).

B BepxHeM NpaBoM yINIy MEPBOM CTPAHMIBI MPUIOKEHUS YKa3bIBaETCH,
Hanpumep: «lIpunoxenue (MOPSAKOBBIA HOMEP TMPU HAIMYUM HECKOJIBKUX
TIPUITOKEHUT ) K AJIMUHUCTPaTUBHOMY  PETJIAMEHTY MPeI0CTaBIICHUS
MYHULMINAIBHON YCIYIM MO PErucTpalydyd TPYAOBBIX JIOTOBOPOB, 3aKIHOYAEMBIX
paboronarenaMu — (PU3UUECKUMU JIMIAMH, HE SBISIIOUIUMUCS WHIUBUIYAIbHBIMU
OpearnpuHUMaTeIsiMd, C paOOTHUKAMH, perucrpauudd (axkra mpeKpamieHus
TPYZIOBOTO JIOIrOBOPay.

Ha3Banue npuiokeHus JI0JDKHO COOTBETCTBOBATh HA3BAHUIO MPUIIOKEHUS K
MYHUITUTIATLHOMY IIPAaBOBOMY aKTY.

3.2.2.5. O6s13aTebHbIC MYHKTHl MyHUITUTIATHHOTO MPABOBOTO aKTA.

MyHununaibHbie MPaBOBBIE aKThI JIOJKHBI COIEPKATh:

- TOJHBIE HAUMEHOBAHUS [IOJDKHOCTEHM W (aMuidid MYyHHIIUTAIbHBIX
CITY’KalllUX, MyHULIIMTAIBHBIX YUPEKICHUM, KOTOPBIM J1a€TCsl HOPYUYEHUE;

- CPOKH MCIIOJIHEHUS TOPYUYEHHU;

- yKa3aHHW€ O MPU3HAHUMU YTPATUBIIMMU CUJTy MYHUIMIAIBHBIX MPABOBBIX
aKTOB, JIMOO MX OTIEIbHBIX MYHKTOB, €CJIM BHOBb M3/IaBa€MbIii MYHUIUTIATBbHBIN
MPaBOBOI aKT UCKITIOYAET ACHCTBUE paHEE MPUHATHIX;

- TMOpYYEHUsT O KOHTPOJE 32 BBHIINOJHEHHEM JIaHHOTO MYHHUIHMIAJIBLHOTO
IPaBOBOTO aKTa.

3.2.2.6. TlopyyeHuss 0 KOHTpOJI€ 3a BBHINIOJIHEHUEM MYHUIUIIATIHLHOTO
IPaBOBOTO aKTa.

KoHTposb 3a BBIMOJHEHWEM MYHHUIIUIIAIBHOTO MPAaBOBOTO aKTa BO3Jaraercs,
KaK TMpaBUJI0, HA MYHHUIIUIIAIBLHOTO CIY)KAIllero, KOTOPBIM, KOTOPHIA MpEeICTaBUI
OPOEKT  MYHHUIMIIAJILHOTO  TMPaBOBOTO  aKTa Ha  PAacCMOTPEHUE  TJIABbI
MYHUIIUNIATBHOTO OKPYTa WU JIUIA, UCTIONHSIOMIErO €ro MOJHOMOYHS.

['maBa MyHUUMIIATBHOTO OKPYTa WJIM JIMIO, UCIIOJHSIOUIEE €ro MOJTHOMOYNS,
MO>KET BO3JIOKUTh KOHTPOJIb 32 BBHIIIOJIHEHHEM Ha CeO4l.

IIpu BHeceHMH B MyHULIMIIAJIBHBIM [PAaBOBOW aKT U3MEHEHUM, KOHTPOJb 3a
€ro  BBINOJHEHWEM  BO3JIaraeTcsi  Ha  MYHHUIMIOAIBHOTO  CIY’Kallero,
OCYULIECTBJISIOIIET0 KOHTPOJIb 32 BHIIOJHEHUEM PaHEe U3JaHHOTO MYHUIIUMIIAJIBLHOTO
IPaBOBOTO aKTa.

3.2.2.7. TlyHKTBI O XOJi¢ BBINIOJHEHHUS paHEe MPUHATHIX MYHHUITUIATBHBIX
MIPaBOBBIX AKTOB.
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B npoekTax MyHUIUNAIBHBIX MPABOBBIX AKTOB O XOJI€ BBIIOJIHEHUS paHEE
NPUHATHIX ~MYHUIMIAIBHBIX MPABOBBIX AaKTOB, B Clly4a€ HEBBINOJIHEHUS
COJICpKAIlUXCA B HUX MOPYUYCHMH, YKa3bIBAIOTCSl MPUYUHBI CPbIBA 3aJjaHUM, JIUIIA,
BUHOBHBIE B 93TOM, MPUMEHSEMbIE K HHM B YCTAHOBJICHHOM TIOPSIAKE MEPbI
OUCUUIUIMHAPHOW WM MAaTEpUajJbHOM OTBETCTBEHHOCTH, & TAaK)XXE HOBBIE CPOKHU
BBITIOJTHEHUS IOPYYCHUM.

K mpoekraMm Takux MyHHIIMIATbHBIX MPABOBBIX aKTOB IMPHJIATAETCs CIIPaBKa
3a MOJIHWCHIO JIMIA, BHOCUBIIETO MPOEKT MYHHULHMNAIBHOTO MPABOBOTO aKTa, C
yKa3aHUEM TPUYUH HEBBITIOJHEHUS U 0OOCHOBAHHWEM HEOOXOAMMOCTH MPOJICHUS
CPOKOB UCIIOJTHEHUSI MyHUIIUIIAJIBHOTO MPABOBOTO aKTa.

3.2.2.8. CtpykTypa 1 opopMIIeHHE JIUCTA COTIaCOBAHUSI.

K kaxmomy mpoekTy MyHUIMNAIBHOTO MPABOBOTO aKTa (3a MCKIIOUYECHUEM
KaJJpOBbIX) UCIOJHUTEIb 3aOJIHIET JIUCT COTJIACOBAHMS, KOTOPBIA MeYaTaeTcs Ha
000pPOTHOM CTOPOHE MOCJEAHETO JTUCTA MTPOEKTA MYHHUITUTIATILHOTO MPABOBOT'0 aKTa.

PexBu3NTHI TUCTaA COTIIACOBAHUS:

- UCTIOJIHUTEIIb;

- COIJIaCOBAaHO;

- pa30CIIaHo.

Bce pekBusuthl (kpome «Pazocnano») neyaTarorcs NPONMUCHBIMU OyKBamH B
UMEHHUTEIBHOM MaJEXKeE.

PexBuzur «UCIIOJIHUTEJIb» — yka3plBaloTCd HMHHUIMANBI, (QaMUIUs U
HOMEp TenedoHAa MYHHUIUIAIBLHOTO CIIY’XKalero, MOATOTOBUBIIEIO IMPOEKT
MYHULIUTAIBHOTO TPAaBOBOIO AKTA.

PexBuzur «COIJIACOBAHO» — yka3pIBaloTCSd HHULMAIBI U (PaMUTIUU
MYHULIMOATBHBIX CIyXKaluX (yKa3aHHbIMHU B TEKCTE€ B KAa4ECTBE HCIOJHUTENEH,
KOTOPBIM JA0TCS IOPYUYECHUS).

Buza u para corjlacoBaHus, MNPOCTABIISIIOTCS CUHUMU YEpHUJIAMHU IS
OTJINYUSI TIOJIJTMHHUKA OT KOIHH.

Crnucok Jull, COTJIACOBBIBAIOIIUX MPOEKT MYHUIIMIAIBLHOTO MPABOBOTO aKTa,
OTpEeNIeIISIeTCS B KaKJI0M KOHKPETHOM CITydae UCIIOJTHUTEIIEM.

B cniucok pacchlIky BKITFOYAOTCA:

- MYHUIUIAJIbHBIE CIIYyXKalllie, KOTOpPbIE Ha3BaHbl B MYHHIUIIAJILHOM
IPAaBOBOM AaKT€ B KauyeCTBE WCIIOJHHUTENEH WM O0s3aHBl PYKOBOJICTBOBATHCS
JAHHBIM ~MYHHUIIMNAIBHBIM TPABOBHIM aKTOM B CBoel paboTe, a Takke
KOHTPOJIIPOBATH €r0 BBINOJIHEHHUE;

- CTPYKTypHbIE TOAPA3NCICHUS aJIMUHHUCTPAIlMU, KOTOpbIe OOs3aHBbI
PYKOBOJICTBOBAThCS JaHHBIM MYHUIIMIIAJILHBIM ITPAaBOBBIM aKTOM B CBOEH paborte, a
TaK)X€ KOHTPOJIMPOBATH €0 BHITIOJIHEHUE;

- COIJIaCyIOIIMEe MYHUILIMTIATBHBIC YUPEKICHUS.

B Tom cnydae, xorma aapecary IOKHO OBITh OTIIpaBiI€HO 0OoJiee OJIHOTO
AK3EMILISIpA, ISJAeTCs MOMETKA ¢ YKa3aHUEM KOJIMYECTBA dK3EMILISIPOB.

B cnydae Hanmuuus nOpwIokKEHUM K MYHUUIUNAIBHOMY IPaBOBOMY aKTYy,
HaIpaBJIsIEMbIX HE BO BCE aJipeca, CIEAYeT CleNaTh MOMETKY «0e3 MPUIIOKEHUSD,
00 yKa3aTh KaKoe U3 MPUJI0KEHUN HAITPaBISETCS.

OTBETCTBEHHOCTh 3a MPABWIBHOCTh U TOJHOTY CIHCKAa PACChUIKA HECET
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HCIIOJTHUTEITb.
3.2.3. Ilopsii0K cOrIacoBaHMsI MPOEKTa MyHULIMIIAIBHOTO MPABOBOTO AKTA.
3.2.3.1. IlpencraBneHue NpoeKTa MYHHUIMIAIBHOIO MPABOBOIO aKTa Ha

COTJIacOBaHUE (KpOMe KaJpPOBBIX JTOKYMEHTOB).

[IpoekT MyHUIIUTIATBHOTO TPABOBOI'0 aKTa BUSUPYETCS UCIIOJHUTENEM, 3aTEM
pacchlIaeTCs UCIIOJIHUTENIEM Ha COTJIaCOBaHUE.

CornacoBanue MpoeKTa MyHHUIIMIATBHOTO MPABOBOI0 aKTa IOPUCKOHCYJIHTOM-
COBETHUKOM  aJIMUHHMCTpPAllMM  OCYIIECTBJISIETCS  IOCJE  TOJYyYEeHHUS  BCEX
COrJacoBaHUM, TMepe]  BU3MPOBAHHMEM  IMPOEKTAa  3aMECTUTENIEM  TJIABbI
aMUHUCTPALIH.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTh MPEJCTABICHUS MPOEKTa
MYHHIIMIIATIFHOTO MIPAaBOBOTO aKTa HA COTJIACOBAHUE BO3JIAracTCsl HA UCIIOTHUTEA.

[IpoeKkT MyHHUIIMIAIFHOTO MPABOBOTO aKTa HAMPABJISETCS Ha COTJIACOBaHHE
BMECTE C JOKYMEHTOM, Ha OCHOBAaHMHM KOTOPOTO MOJATOTOBICH JAaHHBINA MPOEKT
(HanpuMep, MOPYYEeHUE HA TIOJTOTOBKY JIOKYMEHTA).

@®opMBl OTIPABKM HA COTJIACOBAHME MPOEKTAa MYHHIIMITAILHOTO IPABOBOTO
aKTa MOTYT OBITh pa3IMYHbIC: JINYHBIC TTOCEIEHUS, KypbepcKas CBs3b. [IpuMenenue
AJIEKTPOHHOM IMOYTHI, KaHAJIOB CBA3M B paMKaxX JIOKAJIbHOM CETH, (PaKCUMUIbHON
CBSI3M JUIsI COTJIACOBAHMSI HE JOITYyCKaeTCsl.

B wmensx yckopeHus T1polecca COTJIacOBAaHHUS, HUCIHOJHUTENb MOXKET
pacchbllaTh MPOEKT MYHUIUNAJIBHOTO IMPAaBOBOTO aKTa MapalielbHO, T.€.
HaMpaBJIATh IPOEKT OJHOBPEMEHHO HECKOIBKUM COTJIACYIOLIIM.

3.2.3.3. Cpoku coriacoBaHus TPOEKTa MyHUIIUITAILHOTO MTPABOBOTO aKTa.

Cpok  paccMOTpeHHsT MpPOEKTa MYHMIMIAIBHOTO  IMPAaBOBOTO  aKTa,
MPEICTAaBJICHHOTO Ha COTJIACOBAHKE, HE JTOJDKEH MPEBBIIIATh TPEX pabounx AHEH CO
THSI TIOCTYTIJICHUS MPOEKTA K COTJIACYIOIIEMY .

B cnyuae HempencTaBieHHs] HMCIOJHUTENIO COTJIACYIOIIUM WHGOpPMAIUU O
pe3ysibTaTax pacCMOTPEHHsI TMPOEKTa MYHHUIIMIAIBHOTO TIPaBOBOTO aKkTa B
yYKa3aHHBIN CPOK, UCMOJHUTENb O(QOpMIISIET B MPOU3BOJIBHOW (opMe 3alucKy Ha
WM TJIaBbl MyHUITUTIAIBHOTO OKpPYyTa WJIH JIUIA, UCTIOHSOIIETO €r0 MOJTHOMOYHS, O
HECOOJIIOICHNN CPOKa COTJIacOBaHMA. 3amMcka MOJNUChIBaeTCs ucnoiHuTeneM. Ha
aucte opopMIIeHHs JienaeTcs Haanuch: «CoraacoBaHue HE MOIYUYEHOY.

CornacoBaHue JEHCTBUTENBHO B TEYEHUE OJHOIO MECSIIa.

B cinydae HeoOXoauMOCTH MPOJJIEHHUS CpPOKa COTJIACOBAaHUS HCIOJHUTENb
oOpalaercss K COIJacyrolleMy ¢ HpochOOM MOATBEPAMTH COIJIACOBAaHUE, T.€.
IPOBOJUT NOBTOPHOE COIJIACOBAHUE.

[Tpu mOBTOPHOM TIpEACTaBICHUH HAa COTJIACOBAHME MTPOEKTAa MYyHHIIMITAILHOTO
NIPaBOBOTO aKTa, JOPaOOTAHHOTO TI0 3aMEUaHUsIM COTJIACYIOIIUX, COTJIACOBAaHUE HE
JOJHKHO TIPEBBIIIATH OJHOTO PaboUero JHsl.

3.2.3.4. OdopmieHue coriiacoBaHusi MPOEKTa MYHHUIMIIAJILHOTO IMPaBOBOTO
aKTa.

CornacoBaHH€e OCYIIECTBISICTCS IMyTeM BU3UPOBAHUS: HA JHCTE 0(hOpMIICHUS
YKa3bIBAIOTCS JOJDKHOCTh, WHUIMANIBI, (aMIIIMs, TOJMUCH JIUIA, COTJIACYIOIIETO
MIPOEKT, AaTa COrjacOBaHUs.

[IpaBo corjacoBaHusi MPOEKTa MYHUIMIAIBHOIO IPABOBOTO aKTa HMEIOT
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MYyHHILIMIIAJbHbIE  CIyXallhe,  HENOCPEACTBEHHO  MOJYMHEHHbIE  TJIaBe
MYHHIIMIIAIBHOTO OKpYTa.

[Ipy HEOOXOIMMOCTH COTJACOBAHUS MPOEKTa C OONBIIUM KOJIWYECTBOM
COTJIACYIOUINX, JIUCT COTJIACOBAHMS MOXKET UMETh MpojoibkeHune. Ha yuctom nucre
cBepxy Jenaerca Haanuch: «lIpomoimkeHue JucTa COIJIAaCOBaHMS IMPOEKTa
[IOCTAHOBJICHUS (pacniopspKeHHs) aJIMMHUCTpALUU «0... (3aros10BOK
MYHHUIIMIIAIBHOTO IIPABOBOIO aKTa)».

3.2.3.5. Oopmienune pazHOTIACUN K MPOCKTY MYHHUIIUINAIBLHOTO MPaBOBOTO
aKTa.

B cnywyae Hanuuus OJHO3HAYHBIX, HEOOJBIIMX O OOBEMY 3aMEYaHUN IO
IPOEKTYy MYHHUIUIAIBHOTO MPABOBOIO aKTa, OHM YKAa3bIBAIOTCSA B TEKCTE MPOEKTa
(Ha moOoM CBOOOIHOM MECTE), a Ha JIUCTE COTJIACOBAHUS PSAIOM C TIOIIHCHIO
yka3biBaeT: «C 3aMEYaHUAMHU MO MyHKTY...».

Ecnu 3amedanus 3Ha4MTENBHBI 1O 00BEMY WM TPEOYIOT MOSCHEHUWH, OHU
M3TIATal0TCsl Ha OTICIBHOM JIMCTE, a Ha JIUCTE COTJIACOBAHUS PSAOM C TMOAMHCHIO
ykasbiBaeTcs: «C 3aMedaHusIMA. 3aMeUaHus TPUIaraloTCs.

Ecnu 3ameuanusi HOCAT NPUHIMMHUAIBHBIA XapakTep, W COTVIACYIOMIMHA C
UCTIOJTHUTENIEM UMEIOT Pa3JIMYHbIE TOUKU 3pEHUsI, 0(POPMIISETCS JTUCT Pa3HOIIACUH,
a Ha JIMCTE corjacoBaHusl ykasbiBaercs: «JIuct pasHormacuil npunaraercsp». Jluct
pa3HOrIacuil MOJNUCHIBAETCS HCIIOJHUTEIEM U MPEICTaBISETCS HA PACCMOTPEHHE
rJIaB€ MyHHUIIMIIAJIBHOTO OKPYTa WJIN JIMILY, UCTIOJHSAIOIIEMY €T0 MOJTHOMOYHS.

3.2.3.6. TloBTOpHOE CcCOrNacoBaHUE NPOEKTa MYHHUIUNAIBHOTO IPABOBOIO
aKTa.

BHeceHue B MpOeKT MyHHUIMIAIBLHOTO MPABOBOI0 aKTa HE3HAUYUTEIbHbBIX, HE
MEHSIOIUX CYTH aKTa U3MEHEHMI, HE BJIEUYET 3a CO0O MOBTOPHOTO BU3WPOBAHUS.
B nanHOM cily4ae MCHOSHUTENb JOJDKEH COTJIACOBaTh MPOEKT MYHHUIIUIAIBHOTO
MPABOBOTO aKTa C JIMIIOM, BHECHIMM 3aMEYaHWsl, FOPUCKOHCYJIHTOM-COBETHUKOM
aJIMMHHACTPAIIMH U 3aMECTUTENIEM TJIaBbl aIMUHUCTPALIUH.

[Ipn mosBIEHUM 3aMeYaHW, WMEIOIUX MPUHIUIHAIBHOE 3HAYCHHE,
WCTIOJTHUTEIb JOJHKEH 3aHOBO COTJIACOBATH MPOEKT CO BCEMH COTJIACYIOIIMMH.

OTBETCTBEHHOCTh 3a pelieHue 0 1eJ1eCO000pa3HOCTH WIn
HEeIeJ1IecCO000Pa3HOCTH TOBTOPHOI'O COTJIACOBAHUS HECET UCIIOJIHUTENb.

3.2.3.7 [lopaboTka mpoeKkTa MYHHUIIMIAIBHOTO TPABOBOTO aKTa IOCIE
COTJIACOBaHUSI.

JlopaboTka NpoeKTa MYHULIUIAIBHOIO MPAaBOBOIO aKTa OCYILECTBISETCS
UCTIOJTHUTEJIEM B T€UEHHUE JABYX JIHEN MOCIIE COTJIaCOBaHUS BCEMH COTJIACYIOIIUMHU.

OTBETCTBEHHOCTh 3a COOTBETCTBHE BHECEHHBIX HW3MEHEHUN B EIUHBIN
DK3EMIUAP TPOEKTAa MYHHIMIAIHHOTO MPaBOBOIO aKTa IO JOMOJHEHUSM U
3aMEUaHUSIM COTJIACYIOIIMX BO3JIaraeTcsl Ha UCTIOJHUATEIS.

3.2.4. FOpUCKOHCYIBT-COBETHUK aIMUHUCTPALIH:

3.2.4.1. Tlposepsier:

- COOTBETCTBHE MPEACTABICHHOTO MPOEKTa MYHHUIIUTIAIBHOTO IPABOBOTO aKTa
(denepanbHbIM 3aKOHAM M HWHBIM HOPMATHBHBIM MPaBOBbIM akTaM Poccuiickoii
denepanyu, 3aKOHaM U MHBIM HOPMATUBHBIM IMPABOBBIM aKTaM ropoja MOCKBBHI,
MYHHIMIIAJbHBIM HOPMATHBHBIM W MHBIM IPaBOBBIM aKTaM, B TOM YHCIIE
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PEryIUPYIOIIKUM BOIIPOCHI TPOTUBOAEHCTBUS KOPPYIILIHH;

- YeTKOCTb U OJTHO3HAYHOCTH TOJIKOBAHUS (POPMYIHPOBOK;

- HAJIMYUE B TEKCTE CChUIOK Ha (hefiepaibHble 3aKOHBI U MHBbIE HOPMATUBHbBIE
1paBoBbIe akThl Poccuiickon denepanuu, 3aKOHbBI 1 HHBIE HOPMATHUBHBIE IIPABOBbIC
akThl Topoza Mocksel Pocculickont denepanuy, MyHULUIIAJIbHbBIE HOPMATUBHBIE U
MHBIC MPABOBBIE aKThI C TOYHBIM YKa3aHHUEM UX J1aThl, HOMEpa U Ha3BaHUS;

- HaJIMYWE MPU HEOOXOAMMOCTH MYHKTOB 00 OTMEHE WJIM U3MEHEHHH paHee
OPUHATOTO MYHUIMIAIBLHOTO MPaBOBOTO akTa, OGOpMIICHWE MOJNUCH, HaTU4HUe
BCEX HEOOXOIUMBIX COTJIaCOBaHUM (MPaBOMOYHOCTh COTJIACOBABILETO, CPOK
JIENUCTBUS COTJIACOBAHUA).

3.24.2.  1IpoBOauT  aHTUKOPPYIIMOHHYIO  JKCIEPTU3Y  IPOEKTOB
MYHULMIAIbHBIX HOPMATHUBHBIX MPAaBOBBIX AKTOB B COOTBETCTBUU C TMOPSIKOM,
YCTaHOBJICHHBIM aIMUHUACTPALUEH.

[Ipy MONOKUTENBHOM PEIICHUH MPOEKT MYHHUIIMIAIBHOTO MPABOBOrO aKTa
BU3UPYETCA U HAIIPABJISIETCS B OT/AEI IO OPraHU3aMOHHBIM U KaJIpOBBIM BOIIPOCAM.

3.2.5.3amecTuTeNb TIaBbl AJIMHHUCTPAIIAA TTPOBEPSICT:

- NOpPaBWIBHOCTh HCIOJb30BaHMs OJIaHKa, HaJIM4YME 3arojoBKa, €ro
COOTBETCTBUE COJEPKAHUIO TEKCTA, COOTHOUIEHUE pPa3MEpPOB KOHCTATHPYIOLIEH
(MOTHBUPOBOYHOM) M TMOCTAHOBIIIONICH (PACIIOPSAUTENBHON) YacTed, CTPYKTYPY
TEKCTa, HaJW4YMe O0Os3aTeNbHBIX IYHKTOB O KOHTPOJE, HaJU4Hhe CCBUIOK U
OPWIOKEHUH, TMPaBWIBHOCTh  YKa3aHUsS  HAMMEHOBAHUN  MYHHUIIMIAIbHBIX
YUPEKICHHUM, JOJDKHOCTEH, HAIWYWE NPWIOKEHUM W MPaBWIBHOCTh HX
odopMmIIeHNs1, HAIMYKE JIUCTa COTJIACOBAHUS, CIUCOK PACCHUIKH;

- KOMIUIEKTHOCTb ITPEACTaBICHHBIX JTOKYMEHTOB.

3.2.6. IIpoeKkT MyHHIMIAIBHOTO TMPABOBOTO aKTa, IMPEICTAaBICHHBINA C
OTCTYIUIEHUEM OT YCTAHOBJIEHHBIX HACTOSIIIMM pa3esioM TpeOOBaHWM, B T€UEHUE
TpeX JHEH MOJJICKUT BO3BPATY C yKa3aHUEM 3aMEUaHUu.

3.2.7. IloaroToBka MpoeKTa MyHUIIMTIATHHOTO IPABOBOTO aKTa.

[IpoeKT MYHHULIMMAIILHOTO MPABOBOr0O aKkTa O(OPMIIIETCS HCIOJIHHUTENIEM B
COOTBETCTBHUH C TpeOOBaHUSAMHU HacTosulero Pernamenra.

3aroyIoBOK, TEKCT W MPWIOKEHUS MPOEKTa MyHULUIIATBHOTO ITPAaBOBOTO AKTa
JIOJDKHBI OBITH TIOATrOTOBJICHBI B popmare Microsoft Word Bepcuu He Hmke 6.0 wiu
nocnedyrowue. Ilpu stom popmupyercs aiin, KOTOPbI BKIIOYAET:

- TEKCT MPOEKTA MYHHIUIIAIILHOTO MPABOBOT0 aKTa,

- JIUCT COTJIaCOBAaHMS;

- HETIOCPEICTBEHHBIEC NPUJIOKEHUS K MPOEKTY MYHHUIIMIAIBHOIO MPABOBOIO
akTa (IpU X HAJIUYHH).

[lepBbIil JUCT MpPOEKTAa MYHHULMIIAIBLHOTO IPABOBOrO akTa odopmisieTcs
cieayronmM odpazoM: BepxHee noJie - 4,0 cm; HikHee none - 2,0 cM; jeBoe noJje -
3,0 cMm; npasoe nosie - 1,5 cm.

3aroj0BOK MPOEKTAa MYHMIIUIAIBLHOIO TMPABOBOIO akTa medyaTaercs Ha 12
CTpOKE IMEpBOro JHCTa MpPoeKTa, Ha pacctosiHuu 3,0 cM OT jeBoro kpas jucra (6e3
KpPacHOM CTPOKH) C MEXCTPOUYHBIM MHTEpBAJIOM 1, ero mpaBas rpaHuiia HaXOgUTCS
Ha paccrosiuun 10-11 cm oT neBoro kpas nucrta. J[iMHa 3arojioBka B OJTHON CTPOKE
coctaBisieT He Oosiee 30 MeYaTHBIX 3HAKOB. 3ar0JIOBOK BHIPABHUBAETCS TaK, YTOOBI
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COCTOATh U3 CTPOK OJMHAKOBOM IIMPHHBI 3a UCKIIFOUEHHEM OCIEHEN CTPOKH, MPU
3TOM JIOIyCKAeTCA WCIOJb30BAHUE IIEPEHOCOB. 3arojOoBOK HMMEET >KHPHOE
HauyepTaHue. B KOHIIE 3aroJ0BKa TOUKA HE CTABUTCH.

Hanee Ha pacctosHuH 1,5 cM OT HMJKHETO Kpasi 3aroJioBKa CIeAyeT OCHOBHOE
coliepkaHue JOKyMeHTa. Bce a03ambl JOKyMEHTa BBIPABHHBAIOTCS TaK, YTOOBI
CTPOKHU MMEIH OJMHAKOBYIO IIMPUHY, 3a UCKIIFOYEHUEM IEPBOI U MOCIEIHEN CTPOK
a63ana. A03all HAYMHAETCS ¢ KPACHOM CTPOKH, BEJIMYMHA OTCTyIa KOTOpoH - 1,2 cwm.
Tekcr, kKak mpaBuIIo, nevaraercs ¢ 1,5 MeKCTPOUYHBIM UHTEPBAJIOM.

B ciyuae, ecnii TOKyMEHT HE YMEIIAETCS] HA OJJHOM JIUCTE, OCTAIIBHOM TEKCT
TOKyMeHTa odopMIIsieTCsl Ha CTaHAapTHHIX JiucTax Gopmara A4 (297 x 210 mm).
Pa3mepsl mosieir cBepxy u cHu3y - 2,0 cM, cieBa W clpaBa B 3aBUCUMOCTH OT
pacnoJiokeHus: Tekcta Ha Jucte. Co CTOpPOHBI MPOIIUBKY CTPAHUIIBI YHCTOE TOJIE -
3,0 cM, MPOTUBOIOIOXKHBIA Kpaid cTpaHulbl — 1,5 cMm. Bece ab3aipl JokyMeHTa Ha
BTOPOW U MOCJHEAYIOIMX CTpaHHUIAX (POPMATUPYIOTCS Takke KaK M Ha IMEPBOM
JUCTE MPOEKTa MyHULIUIIAILHOTO TPAaBOBOr'0 aKTa.

Ha nocnegHem nucTe TeKCTa MPOEKTAa MYHHULMIIAJBHOTO IPABOBOIO AaKTa
nepej MyHKTOM O BO3JI0KEHHH KOHTPOJISI JIOJDKHO OBITh HE MEHEE JIBYX CTPOK
IpEeAbIIYIIErO MyHKTA.

3.2.8. Ilopsimok mpeacTaBiIeHUs] MPOEKTa MYHHUIIUIIAIBLHOTO MPAaBOBOTO aKTa
IUISl PACCMOTPEHUS U YTBEPAKIACHUA.

Pemienne o0 TOTOBHOCTH TMPOEKTa MYHHIMNAIBHOIO IIPAaBOBOIO aKTa K
NPEACTAaBICHUIO HA MOANUCH IPUHUMAET UCIIOTHUTENb.

[ToanucanHblii WM OTKJIOHEHHBIM TIJ1aBOM MYHULHMNAIBHOTO OKpYyra WIH
JULOM, WCIOJHSAIONIMM €ro IOJHOMOYMS, MYHHULMNAIbHBI TIPaBOBOM aKT
MOCTYIAET 3aMECTUTEIIO IT1aBbl aIMUHUCTPALIUH.

3.2.9. JopaboTka mpoeKTa MYHHIMIAIBHOTO TPABOBOTO aKTa IOCHE
PAacCMOTpPEHHUSI €ro TJIaBOW MYHHULMIIAJBHOTO OKpYra WM JHUIIOM, MCIIOJIHSIOIIUM
€ro MOJHOMOYHS.

MyHuUnMnanbHBI MPaBOBOM aKT C 3aMEUaHUSMHU TJIaBbl MYHUIIUMAIBHOTO
OKpyra WIM JIMIA, WCHOJHAIOIIEr0 €ro MOJHOMOYMS, J0pa0daThIBaeTCs
UCIIOJTHUTEJIEM C YYETOM BBICKAa3aHHBIX 3aMEYaHUW M JONOJHEHUW B CpPOK, HE
NPEBBIMIAOIINNA  JABYX paboumx JHEH, KpoMe Ciy4aeB, KoOrja TJIaBOM
MYHULHNAIBHOTO OKpyra MWW JIMLIOM, HWCHOJHSIOIUM €ro IMOJHOMOYMS,
YCTAHOBJIEH UHOU CPOK.

[Tocne mopaGOTKM MPOEKT MYyHUIIUTIATBLHOTO MPABOBOTO aKTa JOJIKEH OBITh
3aBU3UPOBAH UCIIOJIHUTEIEM U 3aMECTUTEIIEM IJ1aBbl aIMUHHUCTPALINH.

[IpoekT MyHHMLMNAIBHOIO IIPABOBOIO  aKTa, IIOANUCAHHBIA  TIJIABOM
MYHUIIMNAIBHOTO OKpYra WM JIMLIOM, HCIOJHSIONIMM €ro MOJHOMOYHSA, MOocie
I0pabOTKH, MOCTYNAET B OTJIEN IO OPraHMU3allMOHHBIM U KaJIpOBBIM BOIIPOCAM.

3.2.10. IToanucanre MyHULIUTATILHOTO TPaBOBOTO aKTa.

MyHununanbHble TMPaBOBbIC aKThl MOJANMKMCHIBAET TJlaBa MYHHUIIUITAIBHOTO
OKpyTa WIH JIUIO0, UCTIOTHSIOIIEE €ro MOJIHOMOYHS.

B cinydae, kxorma MyHUUMINAJIbHBIA MPABOBOM AaKT TMOJANUCAH JIALIOM,
WCTIOJHSIOIIUM MOJHOMOYUS TJ1aBbl MYHHUITUTIATBHOTO OKPYTa PEKBU3UT «IIOJIITUACH
opopmisieTcss  cienyronuM  oopaszom: «MConHSOmMUNA MOTHOMOYHS — TJIAaBbI
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MYHHIIMIIAIBHOTO OKpyra Mapduno» u ganee yKas3blBalOTCS €ro WHULHUAIBI U
bamunus.

3.3. Peructpamnus, pacceuika ¥ (QOpPMHUpPOBAHUE JI€J MYHUIUIAIBHBIX
MIPaBOBBIX AKTOB.

3.3.1. MyHununanbHble IPaBOBbIE AKTHI MOCIE UX MOANUCAHUS NEPENATCA
B OTAEJ MO OPraHU3alMOHHBIM M KaJIpOBBIM BONPOCAM HAa HMX PETUCTPALMIO,
o opMIIEHHE U PACCBUIKY COIVIACHO CIIUCKY PACCHUIKHU B JIBYX/IHEBHBII CPOK.

MyHununanbsHble IIPaBOBBIE AKThI 110 KAaJgpPOBBIM BOIPOCAM IIOCIE HX
NOANKCAHMS TAKXKE IEPEAArOTCA B OTAENI [0 OPraHM3alMOHHBIM U KaJpPOBBIM
BOIpOCaM, KOTOPbIM 0(pOpMIISIET UX B ABYXJAHEBHBIN CPOK.

BHecenne kakux-nuOo HCIpaBICHUW B MOANKWCAHHBIE MYHUIUIAIbHbIE
MIPABOBBIE AKTHI HE JOITYCKAETCS.

3.3.2. Perucrtpanus MyHHUIUNAIbHBIX MPAaBOBBIX aKTOB MPOU3BOAMUTCS B
COOTBETCTBMM C HOMEHKJIATYpOW Jell B TE€YEHUE roja B MOPSAKE BO3PACTAHUS
HOMEPOB.

JlaToii MYHMIIMIAIBHOTO MPABOBOTO aKTa SIBJIAETCS JaTa UX PErHCTpaluu,
KOTOpasi, Kak MpaBujIo, JOJKHA COBIAAATh C JATON NOAMUCAHUS.

3.3.3. Paccbuika MyHHLIMIIATBHOTO IPABOBOT'O aKTa.

[ToanucaHHbI MyHUIIMIIAIBHBINA IPABOBOM aKT PacChUIAETCS B COOTBETCTBUU
CO CIIMCKOM PAaCChUIKU B TPEXIHEBHBIN CPOK CO JHS €r0 NOANHUCAHHUS.

Paccbulky MYHMIMOAQIBHOIO IPAaBOBOIO aKTa OCYLIECTBISIET OTHEN 10
OpraHU3alMOHHBIM U KaJPOBBIM BOIIPOCAM.

Ha xaxaoM 3K3eMIUIIpe pacchulaeMOro MYHHUIMIIAJIBHOTO IPABOBOIO aKTa
npocrasisieTcd Haanucb «BepHo» wim «Komwmst BepHa», KoTOpas 3aBepseTcs
neyateio «/{ns nokymenToB». [Ipu pacceliike MyHUIMIIAIBHOTO MPaBOBOTO aKTa B
CTOPOHHHUE OpraHU3allMK 3aBepUTETIbHAs HAJIIUCh KpOME clioBa «BepHo» comepkut
JOJKHOCTh, MHHULMAIBI, (PAaMUINI0 MYHUIMIAIBHOTO CITY>KAIllero, 3aBEPUBLIETO
JOKYMEHT.

3.3.4. opmupoBaHUe /1€ MyHUIIUTIAIBHBIX TPABOBBIX aKTOB.

[ToanucaHHble MyHULIMITAJIBHBIE TPABOBBIE aKThl (OPMUPYIOTCS B OT/AEIIbHbBIE
Jiena B TEYEHHE roja B IOPSJIKE BO3pacTaHHWs HOMEPOB B COOTBETCTBUU C
YCTaHOBJICHHBIM MOPSAIKOM PETMCTPALlMA U HOMEHKJIATypOU A€l

Jleno MyHUIIMIIAIBHOTO IPAaBOBOT'O aKTa BKJIKOYAET B ceOsl:

- IOJUIMHHUK MYHUIIMIIAJIBHOIO IPABOBOI'0O AKTA;

- IPUJIOKEHUS K MyHULIUITAJIBHOMY IIPaBOBOMY aKTy;

- JINCTBI COTIIACOBAHUI U JIUCTHI PA3HOTIIACUH (€CITH UMEIOTCS).

CTpykTypHblE TOApA3CICHUS aJIMHHHUCTpPALUU 00s13aHbl  COXPaHSTh
NOCTYIHUBILKE 3aBEPEHHbIE KON MYHHUIIMIIAIBHBIX MMPABOBBIX aKTOB, KaCAIOUIUECs
UX JIE€ATEeITbHOCTH, O MUHOBAHUS HaJO0OHOCTH, HO HE MEHEE MSTH JIET, TI0CIIe Yero
KOIUU MOTYT ObITh YHUYTOXEHBI B YCTAHOBJICHHOM MOPSIAKE.

3.3.5. 3ameHa pa30CiIaHHbIX 3K3EMIUIIPOB MYHHIIUIAIbHBIX MPABOBBIX aKTOB.

3amMeHa pa30CIaHHBIX SK3EMIUIIPOB MYHHIIMIAIbHBIX MPABOBBIX aKTOB IMPHU
oOHapyxeHun opdorpa@uyeckux WM TEXHUYECKUX OIMMOOK MOXKET ObITh
IIPOU3BEJIEHA TOJBKO C MHCHBMEHHOTO Pa3pellICHUs IIaBbl MYHULMIIAJIBHOIO WIIN
JUIa, HWCHOJHAILIEro ero moiaHoMouus. Ilpu HeoOXxoaumMocTh UCHpaBiICHUS
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(3aMeHbl) Aake OJHOTO CJIOBA WJIM 3HAaKa MPOU3BOJUTCA 3aMEHA MOJIHOTO JIMCTa
MYHUILIMIATBHOTO MPAaBOBOTO aKTa, MPU TOM COXPAHSETCS HyMepalusi CTpaHUIl
MYHHUILIMTATBHOTO MPABOBOr0 aKTa.

B orom caywae wucnomHWATENnh  OQOPMIISET, 3aMEHSIEMBIA  JIUCT
MYHUIIUIAIBHOTO MPABOBOrO aKTa, CIEAYIOIUM 00pa30oM: Ha BEPXHEM I0JIE€ HOBOTO
(M3MEHEHHOT0) JHCTa JeNaeTcss Haanmuch «B3ameH pazociaHHOTrO» (MPU 3aMeHe
HECKOJIbKHX JINCTOB HAJAMKCH JIETACTCs Ha KAKJ0M CTpaHUIE) U yKa3bIBaeTCs J1ata,
HOMEP W HAa3BAHME MYHHUILMIAIBHOTO MPABOBOIO aKTa, B KOTOPOM IPOU3BOAUTCS
3aMeHa JUCTOB (NP 3aMEHE MepBOM CTpaHMIIBI — JaTy, HOMEp M Ha3BaHUE
yKa3bIBaTh HE 00s3aTEIBHO).

Jleno MyHHIIMIAJIBHOTO MPaBOBOTO akTa (MOJUIMHHUK) JTOMOJIHAETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JINCTaMH).

3.3.6. XpaHeHue noJTMHHUKOB MYHHUIIAITATBLHBIX ITPABOBBIX aKTOB.

[TonIMHHUKN MYHMIIMTIAIBHBIX IPABOBBIX AKTOB XPAHSTCS B OTAENE IO
OpraHU3allMOHHBIM U KaJPOBBIM BOIPOCAM B T€UEHUE IISITH JIET, 3aTEM MEPEIat0TCs
Ha XpaHEHHUE B apXUB aJIMUHUCTPALIUH.

3.4. BHeceHne W3MEHEHH B MYyHHIIMITAIBHBIA MPABOBOM aKT, OTMEHA WU
NPU3HAHUE YTPATUBIIUM CUITy MyHULIUIIAIBHOTO PABOBOT0O aKTa.

3.4.1. V3MeHeHUsT BHOCSTCS TOJIKO B IEPBOHAYAIBHBIA MYHMIIMITAIBHBIN
IIpaBOBOM akT. BHeceHWe HW3MEHEHHW B MYHULMNAJIBHBIM IPABOBOM aKT «O
BHECEHUM W3MEHEHHUW» He jomyckaercs. [IpaBuna odopmieHuss MyHUITUTIATBHBIX
PAaBOBBIX AKTOB O BHECEHWHU HU3MEHEHUN B MYHHUILMNAIbHBIE IPABOBBIC AKTHI
IIPUBEJICHBI B PUJIOKEHUHU K HACTOSIIEMY PerinamMeHry.

3.4.2. Ilpu BHECEHUHU U3MEHEHUI B MYHUIIMTIAIBHBIN TPABOBOM aKT B MEPBOM
MyHKTE O BHECEHUU HM3MEHEHUW HAeTCsA CChUIKA: «(B PENAKIMU PACHOPSKCHUS
aIMUHUCTPALIMU — JlaTa, HOMEP)», MPU ITOM YKa3bIBAIOTCS BCE MYHUIIMIIAJIbHbBIC
MPABOBbBIC AKTHI MO BHECEHUIO U3MEHEHUM B HOBOM PENAKIIUHU.

3.4.3. BHecennem U3MEHEHH B MyHUITUTIATBHBIA IPAaBOBOW aKT CYMTACTCS:

- JIOTIOJIHEHWE  MYHUIIMIAIBLHOTO  MPAaBOBOTO  aKTa  CTPYKTYPHBIMH
sieMeHTaMHu (TyHKTaMu, MOANYHKTaMH, a03amamu, aeducamu), MPUIOKECHUSIMU,
cioBamu, nudpamu;

- 3aMeHa CJIoB, u(p;

- W3JI0)KEHWE B HOBOW PEIAKUMM 3arojoBKa, MOTHBUPOBOYHOW YacCTH,
CTPYKTYPHOTO 3JieMeHTa (ITyHKTa, ab3ara, neduca), MpUiIoKeHUs;

- HCKJIFOYEHHE U3 TEKCTa MyHUITUTIAJILHOTO MPAaBOBOIO aKTa CJIOB, ITUGp.

3.4.4., MyHUIMTIAbHBIA TIPABOBOM aKT H3JAaeTCSd B HOBOW pPEHAKIMH C
OJIHOBPEMEHHBIM TPU3HAHMEM YTPATUBIIMM CHJIy paHee JIeMCTBOBABIIETO
MYHHUIUIIAIBHOTO MPABOBOr0 aKTa B CIIydasX, €CJIH:

- HEoOXOOMMO  BHECTM  H3MEHEHHus,  TpeOywlue  nepepadoTKu
MYHUIIUITAIBHOTO MPABOBOTO aKTa IO CYLIECTBY U HE MO3BOJISIIOIINE OTPAHUYUTHCS
HOBOM pelaKIMeil OTICIbHBIX €r0 CTPYKTYPHBIX 2JIEMEHTOB;

- HEOOXOJAMMO BHECTHM B MYHHUIMMNAIBHBIM TIPAaBOBOM aKT HU3MEHEHWS,
3aTparuBaroIIre MOYTH BCE €r0 CTPYKTYPHBIC DJIEMEHTHI,

- COXpPaHSIOT 3HAYEHHE TOJBKO OTJEIbHBIE CTPYKTYPHBIE 3SJIEMEHTHI
MYHHULIMIATBHOTO MTPABOBOr'0 aKTa, MPUYEM YACTUYHO;



16

- HEOOXOAMMO BHECTHM W3MCHCHHS B MYHHIIMNAIBHBIA TPABOBOM aKT,
MPU3HAHHBIN yTPATUBIIUM CUJTY B HEOTICIUMON YaCTH.

3.4.5. YTpaTuBIIUM CUITY IPU3HACTCS MyHHUIUIAIBHBIN IPAaBOBON aKT:

- BBIIOJIHCHHBIN

- (pakTHYECKU yTPATUBIIUMA CUTTY;

- O'PaHUYEHHOTO CPOKA JIEUCTBHUSI, €CITU CPOK €r0 JICUCTBUS UCTEK;

- B CBSI3U C U3MEHEHUEM 3aKOHOIATEIbCTBA.

MyHuIMnanbHbIA TPABOBOM aKT MPU3HAETCS yTPATUBIIUM CHUIY C MOMEHTa
BBIXOJ]a OTMEHSIIOUIEr0 MYHUIIUMIIAIBLHOTO MPAaBOBOIO aKTa, €CJIM B HEM HE YKa3aHO
UHOE.

3.4.6. MyHUITUTIAJIbHBIN TTPABOBOM aKT MOXET OBITh OTMEHEH:

- TI0 PEIICHUIO CYAa;

- TI0 aKTY IPOKYPOPCKOTO pearupoBaHus;

- 10 PEIICHUI0 YMOJIHOMOYEHHOT'O OpraHa ToCyAapCTBEHHOW BIIACTH Topoja
MockBbl (B 4YacTH, pEryJupyrolleld OCYIIECTBIEHUE OpraHaMh MECTHOTO
CaMOYTIPaBJICHUS OTACIBHBIX TIOJTHOMOYMKA Topoda MOCKBBI, NEpeJaHHBIX WM
3aKOHamMu ropoja MockBbl):

- M0 PEUICHUIO TJIaBbl MYHHUIIMIIATBHOTO OKPYTa WJIM JIMIA, UCTIOJHSIOIIETO
€ro MOJIHOMOYHS.

3.4.7. Eciii B MyHUIIMITAJIbHOM TPABOBOM aKT€ UMEIOTCS MYyHKThI, KOTOPhIMHU
NPU3HABAJIMCh YTPATUBIIMMU CUJIy paHee W3JaHHblE MYHUIIMIIAIbHBIC MPABOBHIE
aKThl, TO TpU HEOOXOAMMOCTH TMPHU3HATH yTPATUBIIMM CHIIy JAHHBIH
MYHUITUNATBHBIA TPAaBOBOM aKT OH NPHU3HAETCS YTPATUBIIUM CHUITYy IOJHOCTBHIO
HE3aBUCUMO OT HAJIMYHUS B HEM TaKUX ITYHKTOB.

Ecnm momyexxanuii mpu3HAHUIO YTPATUBIIAM CHITY TYHKT, MOAMYHKT WITH
ab3al1] CcomepKUT yKa3zaHHWE Ha TMPUIOKEHUE, KOTOPOE COOTBETCTBEHHO JIOJIKHO
YTPAaTHTh CHUIY, TO TPHU3HAECTCS YTPATUBIIUM CHJIy TOJIBKO 3TOT IYHKT, 3TOT
MOJAMYHKT WJIM 3TOT a03all, a MPHJIOKEHHUE OTIAEIbHO HE yKa3bIBACTCS, XOTS OHO
TOE OYJIET CUUTATHCS YTPATUBIIUM CHITY.

Ecnu B myHKTE, MOAMYyHKTEe Wi ab3alle MyHHIIMIIAJLHOTO MPaBOBOTO aKTa
HapsAy C YTBEPKJICHUEM MPUIIOKEHHSI COIEPKATCS YKa3aHUs, Kacalomuecs APyTux
BOIIPOCOB, COXPAHSIONIMX CBOE 3HAYCHHUE, a MPUIOKEHHE TOJICKHUT MPU3HAHUIO
YTPATUBIIUM CHITY TTOJIHOCTBIO, TO MPU3HAETCS YTPATUBIIUM CHITY 3TOT ITYHKT, 3TOT
MOJIYHKT WM 3TOT a03all TOJIbKO B YaCTU, OTHOCAIIEHCS K MPUIIOKEHHUIO.

3.4.8. OrmMeHa wiM TPU3HAHKWE YTPATUBIIUMHU CUJIY MYHKTOB, MOAIMYHKTOB,
a03ameB (CTPYKTYPHBIX DJJEMEHTOB) OTMEHSCT WIIM TIpeKpaiiaer JIelCTBUE
CTPYKTYpHOTO DJJIEMEHTAa MYHHIIMIAIFHOTO TIPAaBOBOTO aKTa COOTBETCTBEHHO,
CO3/aeT HOBYIO PEHAKIMI0 MYHHUIIMIAIBHOTO TPABOBOTO aKTa W HE SBISETCS
BHECEHUEM U3MEHCHUU.

4. OdopmiieHnne CJIy:KeOHbIX TOKYMEHTOB aIMUHUCTPALMHU

4.1. O0mue TpeboBaHus K 0hOPMIICHUIO CITYKEOHBIX JIOKYMEHTOB.
4.1.1. CnyxxeOHble TOKyMEHTHI (MUChbMa, TOKJIAJHbIE 3AMUCKH, CITYKEOHbIC
3aMUCKU, CHOPAaBKH, 3asBKH, 3asBJICHUS U T.J.) COCTaBISAIOTCS W O(OpMIISIOTCA
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CTPYKTYPHBIMH TOAPA3ICICHUSIMH, MyHUIIUTAIbHBIM CITY>KalllUMH B COOTBETCTBUU
¢ HactosiuM PernamenTom.

4.1.2. CnyxeOHble nOoKyMeHTH odopmisitorcss B gopmare Microsoft Word
Bepcur He Hipke 6.0 WM moclenyronye, ¢ UCrojib3oBanueM mpudToB Times New
Roman pasmepom 12-14 kernieit, ofMHApHBIM MEXCTPOUYHBIM HHTEepBasioM. Hauaso
ab3ana ycTaHaBiIMBaeTcs yepe3 12,7 MM OT IpaHUIIbI JIEBOTO MOJISI IOKYMEHTA.

Pa3mepsl mosieit kaxaoro Jucra JOKyMeHTa, 0(OpMIIEHHOTO Kak Ha OJaHKe,
Tak U 0e3 Hero, TOJKHBI ObITh HE MEHEE, MM:

20 — neBoe

10 — nmpaBoe

20 — BepxHee

20 — HwKHEe.

Pasmeps! mosielt mpu oopMIIEHHH TOKYMEHTa ¢ 0OOPOTHOW CTOPOHBI JIMCTA,
MM:

10 — neBoe

20 — mpaBoe

BepxHee u HIKHUE TIOJIST OCTAIOTCS 6€3 N3MEHEHUIA.

4.1.3. CnyxebHble JOKYMEHTHI B opMe muceM oGopMIIIIOTCS Ha OJlaHKax
YTBEPKJIEHHOTO 00pasia (z1anee — OmaHku Jij1s muceM). [TluceMa u uHble ciryKeOHbIe
JOKYMEHTBI JI0JKHBI UMETh ONPECIICHHBIM COCTaB PEKBU3UTOB, PACIIONIOKEHHBIX B
HOpsJKE, YCTAHOBJIEHHOM HacTosiuM PermamenTom.

414. B  agMuHUCTpalud  HMCHOJB3YIOTCS  ONAaHKU Uil  THCEM
«AIMUHHUCTpalUs MYHULUNAIBHOTO OKpyra Mapduno». [IpumeHenue Oi1aHKOB
JOITyCKAEeTCsl JIMLIOM, UCTIOJIHSIOIINM MOJIHOMOYHS IJ1aBbl MyHHUIIUIAIBHOTO OKPYTa,
a TaKKe 3aMECTUTENIEM TJIaBbl a/IMUHUCTPAIIHH.

4.1.5. lna odpopmieHuss mopyuyeHuid (3agaHuil) UCHONb3yeTcsl OJaHK s
PE30TIOLIMIA:

- C yKa3aHWeM JOJDKHOCTH TJaBbl MYHHIIMIIAJIBHOTO OKpyra — «lmaBa
MYHHIIMITATFHOTO OKpyra MaphuHo»;

- 0e3 ykazaHUs JODKHOCTH TJIaBbl MYHHUIMIAIBHOTO OKpyra —
«AIMHUHHUCTpalUs MYHUIMIAIBLHOTO Ookpyra Mapduno». [IpumeHnenue OiaHKOB
JIOITyCKAETCsl JIMLIOM, UCTIOJIHSIOIINM MOJTHOMOYHMS IJ1aBbl MyHHUIIUIATIBHOTO OKpPYTa,
a TaK)Ke 3aMECTUTEIIEM TJIaBbl aIMUHUCTPALIHH.

4.1.6. Ha Onmankax mIs8 TIHCEeM W PE3OJIONMA  pa3meriaercs Trepd
MYHUITUTIATHLHOTO OKpYyTa.

4.1.7. bnaHku mnHCEM U PE3OJIOUUNA M3TOTABIMBAIOTCA THUIOTPAPCKUM
ciocobom Ha Oymare d¢opmaToM cooTBeTcTBeHHO A4 (210 x 297 ™M)
u A6 (105 x 148 mm).

4.1.8. 3amecturenb TJIaBbl AJMUHHUCTPALMM 1O TMOPYYEHUIO TIJIaBbI
MYHHIIATIAJIFHOTO OKpyTa pa3pabaThiBacT MaKeThl OJAHKOB IMHCEM U PE3ONIOIHHA, U
NPEJCTABISIET X HAa YTBEPXKACHHUE TJIaB€ MyHHUIIUITAIEHOTO OKPYTa.

4.19. Jlna BeneHus «BHYTPEHHEW» TMEpPENUCKU OJaHKU TIMCEM He
NpUMEHSIOTCS. «BHyTpeHHss» mepenucka odopmiseTcss Ha TPOCTBIX JIHCTAaX
Oymaru ¢opmata A4.

4.1.10. Bo Bcex OCTalbHBIX Clydyasx HIOpUMEHEHUE OJAHKOB IJsi IMHUCEM
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0053aTENBHO.

4.2. PexBU3HTHI CITy:K€OHBIX TOKYMEHTOB.

4.2.1. Ilpu cocraBneHud 1 OGQOPMIICHUH CIY>KEOHBIX TOKYMEHTOB JOJKHBI
coOmoaTbes TpeOOBaHUS U MpaBUiia, 00ECIIEUMBAIONINE WX IOPUAMUECKYIO CHILY,
CIOCOOCTBYIOIIME ONEPATUBHOMY HCIOJHEHUIO U MOCIEIYIOMIEMY HCIIO0Ib30BAHUIO
B CIIPAaBOYHBIX LEJAX, & TAKXKE CO3JaHUIO MIPEINOCHUIKH Il MAIIMHHOW 00pabOTKU
uHpopMaruu.

OOsi3aTeNIbHBIMM ~ PEKBU3UTAaMH  JIOKYMEHTOB  SBJIIIOTCS:  JlaTa WU
PETUCTPALIMOHHBIA HOMEp, TEKCT, MHOJANUCh, MeuyaTh (B Ciydasx, TpeOyIoMX
JIOTIOJIHUTENBHOIO YJIOCTOBEPEHMSI IOKYMEHTA).

PexkBU3UTHl CiIyXKEeOHBIX JOKYMEHTOB OTHENSIOTCA JApyr oT apyra 2 — 3
MEXCTPOUHBIMH UHTEPBAJIAMHU.

4.2.2. HaumeHoBaHUE BUJA CIIY’)KEOHOTO JOKYMEHTA YKa3bIBaeTCS Ha BCEX
JOKYMEHTaxX (aKkT, MPOTOKOJ, CIMpaBKa, 3asBICHHE M T.1.) KPOME THCEM U
«BHYTPEHHEN» MEPEINCKHU.

4.2.3. Jlatoii cimyxeOHOTO JOKyMEHTa B 3aBHCHMOCTH OT €ro BHIA U
HA3HAYCHUS SIBISICTCS:

- laTa MOANHUCAHUS;

- JlaTa perucTpanuy;

- 1aTa COCTaBJICHUs (IPUHATHUS PELLEHUS ) — AJIsl IPOTOKOJIOB COBEIIAHUM.

Harta cnyxxeOHOro JoKyMeHTa B ¢opMe muchMa (Jajee — MHCbMA)
YKa3bIBAa€TCsl B CIELUAIbHO O0O3HaYeHHOM MecTe OnaHka s nuceMm. llpum
«BHYTpPEHHEW» TMEpenucKke Ha JUCTe Oymaru peKBU3UT «JaTa JOKYMEHTa»
YKa3bIBA€TCsl OT T'PaHULIbI JeBoro noss u Ha pacctossHud 30 — 40 MM OT BepXHEro
Kpasi JIUCTa.

Haty pokymeHta oQopMIIsIOT apaOckumMu nudppaMd B CIEAYIONIECH
MOCIIEZI0BATEILHOCTH: JCHD MEcCAIa, MecsIl, ToA. JleHb Mecsia u Mecsil 0(pOPMIISIFOT
AByMsl TapaMu apaOCkux 1udp, pa3aeleHHBIMH TOYKOH; TOA — YETBIPhMS
apabckumu 1ppamu  (tdpooe odopmiienne ngarel — 11.03.2014) OykBeHHO-
mudposoe opopmiieHue gatel — 11 mapra 2014 rona).

B nmporokonax u JOKyMEHTax, COAEpXaIlMX CBEACHHUS (PUHAHCOBOTO
XapakTepa, MPeANOYTUTENHHBIM SBIISIETCSI OYKBEHHO-IIM(PPOBOE 0hOpMIIEHUE JaThI.

4.2.4. PerucTpalluOHHBII HOMEpP JOKYMEHTa — 3TO MOPSAKOBBIM HOMED,
JIOTIOJIHEHHBIM MHAEKCOM Jiela 10 HOMeHkiatype nen. IIpocraBnsercs B
CHelralbHO O00O3HAYEHHOM MECTE€ — Ha YpOBHE WM TMOCIE PEKBU3UTA «JaTa
JOKYMEHTa.

Cchbllka Ha PETUCTPAMOHHBIA HOMEpP W JaTy MOCTYMUBIIETO JOKyMEHTa B
00s13aTeTbHOM TIOPSAKE YKa3bIBAaeTCsl Ha JOKYMEHTaxXx-OTBETaxX TMOJ [aTol |
HOMEpPOM JTOKYMEHTa-OTBETA.

4.2.5. PexBU3UT «azpecaT» yKa3blBaeTCs Ha OTIpaBiIsieMbIX nucbMax. [Tucema
aJpecyloTCsl B OpraHu3allid, CTPYKTYpHBIE TMOAPA3JCICHUsA, KOHKPETHOMY
JTOJHKHOCTHOMY WM (PU3UYECKOMY JIHILY.

[Ipu ampecoBanmM THUChMa JOKHOCTHOMY JUILy HWHHIIMAIBI YKa3bIBAIOT
nepena pamunnei, HapuMmep:
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Inase YNpaswl pationa Mapguno

2opoda Mockeul
HU.0. @amunus

[Ipu anpecoBanuu nucbMa GU3MUECKOMY JIMIY UHHUIIMAIBI YKA3bIBAIOT MOCIIE
bamumm.

[lepeHOCUTH MHUITMANBI HA CIAEAYIONIYIO CTPOKY (OTAEIBHO OT (paMUIINK) UK
OCTaBJISITh HA MPEIBIIYIIEH CTPOKE HE PEKOMEHIYETCH.

[Ipy HampaBiIeHUMM NUCbMA HECKOJBKUM OJHOPOJHBIM OpraHU3ALMIM HUX
cleAyeT yKa3biBaTh 0000IICHHO.

[Ipu anpecoBaHuu mNUCbMa JOJKHOCTHOMY JIMIY HCHOJHUTENBHOW BIACTH
ropoga MOCKBbI HAaMMEHOBAaHUE JOKHOCTH YKa3blBa€TCS B COOTBETCTBUHU C
HAaUMEHOBAHHMEM, TPUBEICHHBIM B JOKyMEHTE O Ha3HAUYCHUU Ha JTOJKHOCTb.

[Tucemo HE MOMKHO cofepx aTh OoJiee YeThipex aapecatoB. CIOBO «KOTIHS
mepea BTOPBIM, TPETHUM, YETBEPTHIM aJipecaTaMu He CTaBUTCA. [Ipw 3TOM KaxmbIi
AK3EMIUISIP MHCbMa JOHKEH ObITh OQOopMIIEH Ha OJIaHKE M MOJIMCaH, a ajpecar,
KOTOPOMY HampaBIsieTCs] KOHKPETHBIN 9K3EMIUISIP, OTMEYACTCH.

Ecnu nmuceMo HarpaBisieTcsi Kak OTBET, TO IMEPBBIM aJI[pECaTOM YKa3bIBACTCS
aBTOP UHUIIMATUBHOTO MHUCHhMA.

[Ipn HanpaBnenun mnuchMa OoJiee 4YeM B UETHIpE ajpeca, IUCHMO
Pa3MHOXAETCS C MOAMHCAHHOTO JK3eMIuigpa (MOAJUHHUKA) COTJIACHO CIHUCKY
PACCBUIKH, MPU TOM ajpecar yKa3bIBaeTcsi 00OOIIEHHO WM Ha KaXKIOM IHCHhME
YKa3bIBaIOT TOJIBKO OJHOrO ajapecara. B sTom ciydae aapecaTtaM HampaBisltOTCS
KOIUU TTUCEM.

B cocraB pekBHM3HWTa «ampecar» JOJDKEH BXOAWTH IMOYTOBBIA aApec, MpHU
ATOM CJIeIyeT COOMI0aTh CASAYIOMNI MOPSA0K HAITMCAHUS:

- HaWMEHOBaHHWE aJpecarTa — HAUMEHOBAaHWE OpraHu3anuu (mpu
aJpecoBaHUU (pU3MYECKOMY JIULY — (paMUIIUsL, UMsI, OTYECTBO);

- Ha3BaHHE YJIUIIBI, HOMEP JOMa, HOMEp KBapTHPHI,

- Ha3BaHUE HACEJICHHOT0 MyHKTa (Topo/, MOCEJIOK U T.11.);

- Ha3BaHUe 00JIacTH, Kpasi, aBTOHOMHOT'O OKpyra (00JacTu), pecrnyOIuKy;

- cTpaHa (sl MeXAYHAPOIHBIX MIOYTOBBIX OTIPABICHUN);

- IOYTOBBIN UHJIEKC.

Hanpumep:
I nasapxue copooa Mockebi
ya. IIpoghcorosnas, 0.80,
Mocksa, 117393
WJIN:

[[eemuxy B.B.
yar. Ocennss, 0.10, ka. 3,
2. Pasanw, Pasanckas o6a., 390000
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Anpec He IpOCTaBIsIeTCS Ha MHUChMax, HAIPAaBIISIEMbIX JTOJKHOCTHBIM JIHIIAM
rocylapcTBeHHOM Bnactu Poccuiickon @Penepauuy, a TakkKe B Oprasbl
WCTIOJIHUTEIIBHOW BJIACTU TOPO1a MOCKBBI.

B koHme cTpok agpeca 3HaKW MpPENUHAHUS HE CTaBSTCS, B CEpPEeIUHE CTPOK
3HAKW COXpaHsoTcs. JlomyckaeTcss HEHTPUPOBATh KaXKIyI0 CTPOUKY PEKBHU3UTA
«azpecaT 1Mo OTHOUIEHUIO K CAaMOM JITTMHHOW CTPOKE.

PexBusut «anpecar» nevaraercs Ha paccrosau 110-120 mMm ot neBoro kpast
aucta 6ymaru u Ha 10-20 MM HIDKE pa3aeIUTEIIbHOM MOJOCHl MEXKIY PEKBU3UTAMHU
OJlaHKa /I MHUCEM TMPHU WX MPOAOJIBHOM PACIOJIOKEHUM; Ha OJaHKax JJIsl TTUCEM C
YTJIOBBIM pacIioioxeHueM pekBu3nToB — Ha 20-40 MM OT BepXHEro Kpasi JIMCTa.

JlommyckaeTcs BbIIeNIEHUE PEKBU3UTA «aJIpecaTy KUPHBIM MIPUPTOM.

4.2.6. TekcT cay»’eOHOTro JOKYMEHTa MOKET COJIEP)KaTh 3ar0JIOBOK, KOTOPBIN
OTpaXkaeT coJiep’KaHue JOKYMEHTa B BHJIE OTBETA HA BOMPOC «O YEM?».

3aroy0BOK mevyaTaeTcs OT TPAHUIIBI JIEBOTO TMOJIA, IOl PEKBU3UTAMH «JaTa U
PETUCTPAIIMOHHBIA HOMEP JOKYMEHTa» WM «CChUIKA Ha PErHCTPAIIMOHHBIA HOMEp U
JaTy TOCTYMHUBILIETO JOKYMEHTa» (Ha JOKyMEHTax-oTBeTax). JlJinHa 3arojoBka B
OJTHOM CcTpOoKe He JoihkHa npeBbimaTh 80 Mm. [lomyckaercst BbIeTIeHIE 3ar0JI0BKa K
TEKCTY KHUPHBIM HIPUPTOM.

4.2.7. TekcT muchbMa CTPOUTCS B 3aBUCUMOCTH OT BHJA (Pa3sHOBUIHOCTH)
JOKYMEHTA.

TexcT nuchbma JOKEH, Kak MPaBUIIO, COCTOSITh U3 ABYX OCHOBHBIX dacTei. B
NEepPBOM YaCTW U3JAraeTcsl MPUYMHA, JAIOTCS CCBUIKM HAa OCHOBOIOJArarouue
JOKYMEHTBI, W COJEPKUTCS MHPOpManUs IO CYLIECTBY paccMaTpUBaeMOIo
BOMpPOCa, BO BTOPOI — BBIBOIbI, IPEVIOKEHUS, PEILICHUS WJIM IPOCHOBI.

TexcT muchbma nomyckaeTcs MoApa3IeysITh Ha pa3eibl, TOPa3AeIbl, MyHKTHI
Y TIOJIITYHKTBI, KOTOPBIE JTOJDKHBI OBITh TPOHYMEPOBAHBI apabCcKkuMu 1 ppamu.

TexcT muchbmMa JODKEH M3JIaraThCsl YE€TKO, MOCIEAOBATEIbHO, KPAaTKO U HE
JOITyCKAaTh IBYCMBICIIEHHOTO TOJIKOBAHUSI.

[Ipn HampaBieHWHM THUChMa B aapec KOHKPETHOTO JOJDKHOCTHOTO JIHMIIA
JOMyCKAeTCsl HA4YMHATh TEKCT C TMEPCOHAIBHOTO OOpaimieHusi K ajapecary C
UCIIOJIb30BAHUEM CJIOB «yBaKaEMBIi» UJIN «yBaXkaeMash», HallpUMep:

Yeaoscaemwviti Koncmanmun [lempoguu!

[Ipu agpecoBaHMHM TMHCEM B HWHBIE OPraHU3alUMU JOMYCKAETCS TaKkKe
oOparieHue ¢ UCTOIb30BAHUEM CJIOB «TOCIOIUHY, HATIPUMED:

Veaorcaemwviii cocnooun Heanosg!

WA
T'ocnooun Heanos!

B xoHme Tekcra mepen MOANMCHIO BO3MOXKHO NpOCTaBieHUE CIOB «C
yBaXeHHEeM» (THUIIYTCS C MPOMUCHOW OYKBBI, BHIPABHUBAIOTCS IO JICBOMY Kparo,
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3amaTas Tociae Hux He craButcs). OJMHOBPEMEHHOE HCIIOJIb30BAaHUE CIIOB
«YB@KaEMBIN» U «C YBAXKCHHUEM» HE PEKOMEHTyETCSI.

[Ipu odopmiennn mHMcbMa Ha JABYX H 0OoJiee CTpaHHMIIAX BTOpas U
MOCJIETYIONTNE JTOJDKHBI OBITh MPOHYMepoBaHbl. Homepa cTpaHwil AOKHBI OBITH
IIPOCTABJICHBI MMOCEPEIUHE BEPXHETO IMOJISA JINCTa apaOCKuMu IudppamMu 0e3 clioBa
«CTpaHHIa» («CTP.») U 3HAKOB MPETTHHAHMU.

4.2.8. OrMeTka 0 HAIMYUU TPUIOKEHUS, YIMOMSHYTOTO B TEKCTE,
odopmIIsIeTCs TI0 CleayroIieit hopme:

HpI/IHO)KeHI/IG: Ha Jd.B OK3.

Ecan ecthb MNPUWIIOKCHHUA, HC HA3BAHHBIC B TCKCTC, TO HMX HAMMCHOBAHUIA
HGO6XOI[I/IMO INepeUYNCINTL € YKa3aHUEM KOJIMYCCTBA JIMCTOB B  KaXJI0OM
IMPUIIOKCHHUHU W YHKCJIa UX JK3CMILIAPOB, @ TAKKEC YKA3aHHUCM aJApcCOB, B KOTOPLIC
IMPUIIOKCHUC HAITPABIIACTCA, HAIIPUMED:

[IpunoxeHus:

1. Konus pacnopstxkenust agmuauctpanuu ot 00.00.0000 Ne 000 «Ha3BaHHE»
U TIPUJIOKEHHUE K HEMY, BCETO Ha 2 J1. B 1 3K3.

2. Konust pacniopspxenust agmuauctpanuu ot 00.00.0000 Ne 000 «HazBaHME»,
BCero Ha 3 JI. B 2 9K3. B MIEPBBHII ajipec.

Ecnu npunosxxenust cOpoIropoBaHbl, TO KOJIMYECTBO JJUCTOB HE YKA3bIBAIOT.

OTMeTka O HAJIMYMK TPUIIOKEHUS TIEYaTaeTcsl OT TPAHUIIbI JIEBOTO IOJIS
MMCbMa, Yepe3 | cTpouKy IMocie TeKCTa MUChbMa.

4.29. Tloamucek sBmsieTcs 0OS3aTENbHBIM  PEKBU3UTOM  CIY>KEOHOTO
JOKyMeHTa. B cocraB moanucu BXOJAT: HAMMEHOBAHHME JOJDKHOCTH JIMLA,
MOAMKMCABIIET0 JOKYMEHT, JMYHAas NOANHCh W €€ paclu@poBka (MHUIUAIBI,
bamums).

[Ipn wucnonb3zoBaHuM OJaHKa HAa NEPBOM (TUTYJIBHOM) JIMUCTE TIOJHOE
HAaUMEHOBaHUE JIOJDKHOCTH YKa3bIBaTh HE TpeOyeTcs, Mpu oOpMIICHHH JOKYMEHTA
Ha JBYX U 00Jiee CTPaHUIIAX YKA3bIBAECTCS MOJTHOE HAUMEHOBAHHE JIOJKHOCTH.

[Ipn moamucanuu CiIy»KeOHOTO TOKYMEHTa HECKOJIBKUMHU JOJIKHOCTHBIMU
JULIAMU UX MOJANKMCH PAcloJiaraloT OJHY HaJl JAPYrod B MOCIENOBATEIbHOCTH,
COOTBETCTBYIOIIECH 3aHUMAEMOM JTOJIKHOCTH.

[Ipyn monmucanuu ciay>KeOHOTO JOKYMEHTa HECKOJIBKMMHU JIUIAMH PaBHBIX
JOJKHOCTEHM MX MOJANKUCH PACIoJiaraloT Ha OJTHOM YPOBHE.

B ciyxeOHBIX JOKyMEHTaX, COCTaBJIEHHbIX KOMHUCCHUEH, YyKa3bIBalOT HE
JOJKHOCTH JIML, TOJIMUCHIBAIOIINX JOKYMEHTHI, @ MX OOS3aHHOCTH B COCTaBe
KOMHCCHU B COOTBETCTBUHU C pacnpeneneHueM (mpeacenaTenb KOMUCCUH, CEKPETaph
KOMHCCHH, YICH KOMUCCHH).

Ecnu nuio, nmpaBoOMOYHOE MOANKCAThH CIYXEOHBIH JOKYMEHT, OTCYTCTBYET,
TO JIOKYMEHT MOXET MOAMHUCHIBATh JIMLO, HCIOJHSIOIIET0 €ro MOJHOMOYUS
(00si3aHHOCTH), WM €r0 3aMeCcTUTeNb. [Ipu 3TOM JOKYMEHT mepernedaThiBaeTcs,
yKa3piBaeTcs (akThueckas JOHKHOCTh JIMIA, TOJIMCABIIETO JTOKYMEHT, M €ro
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WHULAATBT W (QamMwinsi, HampuMep. «UCHOJHSIONINN TMOJHOMOYHS ...» WA
«3aMECTUTETTh ...)».

He gpomyckaeTcs TOAMUCHIBATH JOKYMEHTHI C MPEIJIOTOM «3a» U
MIPOCTABJICHUEM KOCOU YEPTHI TIEpe]T HANMEHOBAHUEM JIOJKHOCTH.

Hcnonb3zoBanue (PakCUMUIBHOTO BOCIPOM3BENCHUSI TMOAMKUCH C IMOMOIIbIO
aHAJIOroB COOCTBEHHOPYYHOM MOJITUCHU JOITYCKAETCs MPHU MOANUCAHUU IOKYMEHTOB
CIIPaBOYHO-MH(GOPMAIIMOHHOTO XapaKTepa: MpUrjalleHui, CipaBoK, U3BEIICHUNH U
Ap.

B amMuHucTpanuu ucnolsib3yercs (paKCUMHJIbHBIA aHAJIOr TOJIUCU TJIaBbl
MYHUIIUTIATBHOTO OKpYyTa.

HanMeHoBaHMe TOJKHOCTH MeYaTaeTcs OT TPaHUIIbI JIEBOTO MOJIS JOKYMEHTA,
pacmdpoBKa MOAMKMCH — Ha YPOBHE MOCIEAHEH CTPOKM HAMMEHOBAHUS JOIKHOCTH
C IpoOEIOM MEXIy MHULIHATIAaMU U (haMUJTHEH.

4.2.10. OrmeTrka 00 UCHOJHUTENEC BKIIOYACT WHHUIUAIB, (DAMIIIHAIO
WCTIOJTHUTENIS CITy>KEOHOTO JOKYMEHTA U HOMEp €ro ciiykKeOHoro TenedoHa.

OTMeTKy 00 HUCIOJIHUTEJE pacrojaraloT Ha JUIEBOW CTOPOHE IMOCIEIHEro
JIUCTA CIIyKEOHOTO JTIOKyMEHTa (KpoMe 3asBJICHUHN B CYJibl) B JICBOM HUXKHEM YTy
(oopmusieTcst ¢ ucnosnb3zoBaHueM Ipudra pazmepom Ha 2 — 4 KerJisgi MEHbIIIE, YeM
TEKCT IOKyMEHTA), HalpuMep:

T.J]. Huxonaesa
(495) 111-11-11

4.2.11. Buza corjacoBaHusi TPOCTABISIETCS HA TPOEKTAX CIY>KEOHBIX
JIOKyMEHTOB, TPEOYIOIINX MPEIBAPUTEIHLHOTO PACCMOTPEHUS 3aMHTEPECOBAHHBIMU
CTPYKTYPHBIMH TIOJIPA3JICICHUSIMHU, JOKHOCTHBIMU JIUIIAMHU, MYHHUIIUIAIbHBIMU
CITy>KalluMu (BHYTPEHHEE COTJIACOBAHUE).

@®opmoli BHYTPEHHETO COTJIACOBAaHUS SIBISETCS BU3UPOBAHME CITYKEOHBIX
JOKYMEHTOB. BH3a BKIIIOUaeT TUYHYIO TOJMUCH BU3UPYIOILIETO, €€ paciudpoBKy u
JIaTy BU3BHPOBAaHUSA, TPHU HEOOXOJUMOCTH MOXXHO YKa3blBaTh JIOJDKHOCTH
BU3HPYIOIIETO.

[Ipy Hanuyuu 3aMeUaHuil MO CIYy)XEOHOMY JOKYMEHTY COTJIaCOBaHUE
OpOpMIISIIOT ~ CIAEAYIOIIUM 00pa3oM: «3aMEYaHHs MPUIIATAIOTCA» WA «C
3aMEYaHUSIMU TI0 IMYHKTY...» (IIPU BHECEHMHM 3aMEYaHUN B TEKCT JIOKYMEHTA),
MOJIMUCH, €€ paciu@poBKa, ara.

Busbl cornacoBanusi TOJKHBI MPOCTABIATHCS HA MOJJIMHHUKAX CITYKEOHBIX
JIOKyMEHTOB, 32 UCKIIOUEHHUEM OTIPABISIEMBIX JOKYMEHTOB, KOTOPHIE BU3UPYIOTCS
Ha KOTHUSX.

4.2.12. TIlpumenenune nevyaTei.

4.2.12.1. Ha ciy:xe0GHBIX TOKYMEHTaX, TpeOYIOIUX 0COO0r0 Y0CTOBEPEHMS,
cTaBUTCS Tedarh. [leyaTh ymOCTOBEpsieT MOMJIMHHOCTH MOAMKUCH JTOJDKHOCTHOTO
JuIa 1060 COOTBETCTBUE KOMUHU TIOIJTHHHUKY.

4.2.12.2. B agMuHUCTpalMKi UCTIOJIB3YIOTCS CJICAYIOIINE KPYTIIbIe TIeYaTH:

- ¢ u3oOpakeHHeM repba MyHUIMOAIBHOTO OKpyra Mapduno» (maiee —
repOoBasi reyaTh);
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- « /1711 TOKyMEHTOBY.

4.2.12.3. T'epOoBoiil meuyaThliO 3aBepsAETCS MOIAMUCH TIaBbl MyHUIUIAIBHOTO
OKpYyTa WJIH JIMA, UCIIOJHSIOIIET0 €ro MOJTHOMOYHS.

[IpumepHbIli MEepeyeHb JOKYMEHTOB, 3aBEPSIEMBIX TIepOOBOM IEYaThIO:
XOJaTaiicTBa, XapaKTEPUCTHKH, CIPaBKU O CTaXe padOThl, TPYJAOBBIE KHHUKKH,
(uHaHCOBBIE  JOKYMEHTBI, JOBEPEHHOCTH, KOHTPAKThl, JOTOBOpBI, HHBIE
JOKYMEHTBI, TPeOYIOIIKE TAKOTO 3aBEPEHHUS.

['epboBasg medatrb XpaHUTCS y IJIaBbl MYHUIMIAIBHOIO OKpyra WIH JIMLA,
UCTIOJHSIOLIETO €T0 OJHOMOYHUSI.

4.2.12.4. Tleyats «/Ins TOKYMEHTOBY» HCIOJB3YETCS Ui 3aBEPEHUS KOIMUU
JOKYMEHTOB, JJIsl IPOCTABJICHUS HA PA3JIMYHbIX JTOKYMEHTAaX KaJpOBOIO XapakTepa,
Ha BBINUCKAX U3 IPOTOKOJIOB H JIp.

[Teyats XpaHUTCS B OT/EINIE MO OPTaHU3AIMOHHBIM M KaJIPOBBIM BOIPOCAM.

4.3. 3aBepeHne KOIMUH CITy)KEOHBIX TOKYMEHTOB.

Komnus cimy>xeO0HOro JoOKyMeHTa 3aBepseTCs B OTIENE 10 OpraHU3allMOHHBIM U
KaJIPOBBIM BOIIPOCAM.

3aBepuTenbHas Haanuch «BepHo» mim «Komnust BepHa» TPOCTaBIAETCS HUXKE
pekBusuTa «lloanmuce» u cocrapinsercs no ¢popme:

Bepuo (Konus BepHa)
JOJIKHOCTh JMYHAs TOJMUCH pactpoBKa MOAMUCH
J1aTa 3aBepeHUs KOIHUU

3aBepuTeNibHAs HAJIUCh YA0CTOBEPSETCS MeYaThio « /I TOKyMEHTOBY.

3aBepuTeNbHAS HAJMUCh YKa3blBa€T, KEM M KOTJa H3TOTOBJICHA KOIHS,
reyaTh IpHUIaeT KOMMU JOKYMEHTA FOPHINYECKHUIA CTaTyC.

3anpemniaeTcss BbIIABaTh 3aBEPEHHBIC KOMHUH JOKYMEHTOB BBIMICCTOSIINX M
VHBIX OpraHu3alnil.

4.4. OtmeTKa 00 HCHOJHEHUU CIIY>KEOHOTO JOKYMEHTa U HalpaBJICHUH €r0 B
JINO JTOJDKHA BKIIFOYATH CIICAYIONINME JaHHBIC: KpaTKUE CBEACHUS 00 HCIIOTHCHHUH
(ecnu OTCYTCTBYET HOKYMEHT, CBHUJICTEIIbCTBYIOIIMM 00 HCIOJHEHMH), cioBa «B
JeNo», Jara, TOANUCH WCIOJHUTENS WM  PYKOBOJIUTENS  CTPYKTYPHOTO
noJipa3/ieJIeHus, B KOTOPOM UCIIOJIHEH JJOKYMEHT.

45. Tlpu HeoOXOAMMOCTH HOTAPUATIBLHOTO 3aBEPEHUs, KaK CIy>KeOHBIX
JIOKyMEHTOB, TaK W JAPYIHX JIOKYMEHTOB, IOJTOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHHIO OCYIIECTBIISET OT/IEN MO OPTraHU3AIMOHHBIM U KaJIJPOBBIM BOIIPOCAM.

5. OdopmiieHue 10BEPEHHOCTH

5.1. JIoBepeHHOCTh — JOKYMEHT, YJIOCTOBEPSIONINI Mepenady MOTHOMOYUN
IJIaBbl MYHHMLMIIAIBHOIO OKpYyra WJM JMLA, WUCIOJHAIOLIET0 €ro I0JHOMOYHS
MYHULMIIAJIBHOMY  CIIy’KallleMy  Ha  IIPEICTABICHUE  HMHTEPECOB  IJIABBI
MYHULMIIAJIIBHOTO OKpyra WM JIMLA, WCIOJHSAIOLIETO €ro II0JHOMOYHS WIH
COBEPIIICHUE KAKUX-JINOO JIEHCTBUM.

Cpox JeiicTBHsI JOBEPEHHOCTH ONpPENEISETCs TJIABOM MYHULHMITAIIBHOTO HWIIN
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JIUIIOM, UCTIOJHSIOLIUM €ro oJHoMouHsl. Eciau cpok B JOBEpEHHOCTH HE yKa3aH, TO
OHAa COXpAaHsIeT CUJIy B TEUECHHUE TOJa CO JHA €€ BbIIayH.

5.2. JloBepeHHOCTH OhopMIIsieTCsl Ha OJTaHKE JIJIST TTUCEM.

5.3. O6s3aTenbpHbIE PEKBU3UTHI TOBEPEHHOCTH:

- PErUCTPALIMOHHBIN HOMEP U J1aTa BbIJauH;

- 3aT0JIOBOK «J{0BEpEeHHOCTDY;

- JIOJDKHOCTh, (aMuiusi, UMs, OTYECTBO (IMOJHOCTHIO) MYHHUIIUINAIBLHOTO
CITy Kallero;

- IepeYeHb NepeIlaBaeMbIX TTOJTHOMOYHN;

- CPOK JICHCTBUS JOBEPEHHOCTH;

- MOJIUCH TJIaBbl MYHHUIMIIAJILHOTO OKpyra WJIM JIMIA, UCIOJHSIOUIETO €ro
MOJIHOMOYHS,

- repOoBas MevyaTts.

JlomomHUTENbHBIE PEKBU3UTHI (151 BECHUS TPAKIAHCKUX JIEN):

- IaCMIOPTHBIE JAaHHBIE YIIOJIHOMOYEHHOTO JIHIIA;

- 0Opasell MoMUCH YITOJTHOMOUYEHHOTO JIUIIA.

5.4. Perucrtpanuio 1 Bbliady JOBEPEHHOCTEH, a TAKXKE YUET MOJHOMOYHUHN 1O
JIOBEPEHHOCTSIM BEJET OT/AEI 10 OPraHU3aIl[MOHHBIM U KaJIpOBBIM BOIIPOCAM.

6. Opranmn3anusi pa6oThl ¢ KOPPeCIOHIeHIN e

6.1. [Ipuem, nepBuuHas 00pabOTKa, JOCTaBKa U OTIIPaBKa KOPPECIOHICHINH.

6.1.1. IlpueM u oTnpaBKa KOPPECHOHIACHIIMM OCYIECTBISIETCS CIIEAYIOLUIUMU
crocodamu:

- yepe3 MOYTOBOE OTACIICHUE,

- HAPOYHBIMU, Kypbepamu,

- JINYHO;

- C UCTIOJIb30BaHNEM (PaKCUMUIIBHON CBSI3H,

- C UCTIOJIb30BAHUEM DJICKTPOHHOM MOYTHI.

6.12. Ilpuem u  oOTOpaBKa  KOPPECHOHIEHIMH  TPOU3BOIUTCS
[EHTPAJIM30BaHHO, 3@ MCKIIOYEHHEM (AaKCUMUIBHOW, Tele(OHHOW CBS3U H
3JICKTPOHHOM IMOYTHI.

6.1.3. Tlopsimoxk perucrpaliid W TPOXOXKIEHUS  KOPPECIOHICHIINH,
MOCTYTUBIICH B aAMUHUCTPAIMIO U OTHPABIIEMON M3 aIMUHUCTPAIIMHN JTIOOBIM W3
IEPEUYUCIIEHHBIX CIOCOO0B, YCTaHABIMBAECTCS HACTOSIIUM PernamMenToMm.

6.1.4. llenTtpanu3oBaHHBI TpHEM, MEPBUYHYIO OOpPabOTKY, IOCTaBKY U
OTIIPaBKY KOPPECMOHICHIIMU OCYIIECTBIACT OTACNT [0 OpPraHW3allMOHHBIM |
KaJpOBBIM BOTIPOCAM.

Jlomyckaercst mpuMeHeHne (HaKCUMHIIBHOW CBSI3M U DJICKTPOHHOW TOYTHI IS
npreMa U OTIPaBKU KOPPECTIOHICHITHH.

6.1.4.1. Ilpu npueme OT HAPOUHBIX KOPPECIOHACHIIMU B PA3HOCHON KHHIE
OTIIPaBUTEIIS CTABUTCS JaTa U MOANKCH MyHHUIUITAIILHOTO CITY’KaIero, MPUHSBIIETO
JOKYMEHT (IIpH TpueMe Ta3eT W JKypHAJIOB - BpeMsl MOCTYIUICHHWs), Ha KOIMUHU
JTOKyMeHTa — mTamn aaMuHucTpanuu «IlomydeHoy.

6.1.4.2. KoppecnonaeHius, MoCTynuBInas Ha ¢akc-aBToMaT B Hepabouee
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BpeMs, B BBIXOJHBIE W TpPA3gHUYHBIC [HA, TMEpPeJaeTcs B OTACI IO
OpraHM3aIMOHHBIM U KaJpOBBIM BOIpocaM, sl ee o0paboTku He mo3nHee 9.30
CJIEyIOIIero pabovero JHS U MOJICKHUT PETUCTPALIMH B IEPBOOUYEPEIHOM MOPSIKE.

6.1.4.3. Ilpu mnpuemMe KOPPECMOHICHIIMU MPOBEPSETCS MPABUIBLHOCTD
aJpeCOBaHUS U LIETTIOCTHOCTh YIIaKOBOK.

OmuboYHO JOCTaBICHHAs KOPPECTIOHICHIIMS BO3BpAIIaeTCsl OTIPABUTEIIO C
MOSICHEHUEM TIPUYMHBI BO3BpaTa HE TMo3aHee 3 pabouux JHEW ¢ MOMEHTa
MOJTyYEeHHUSI.

6.1.4.4. Bce mocTymnuBIIMEe KOHBEPTHI C KOPPECIOHACHIIMEH BCKPBIBAIOTCS (32
UCKIIIOUEHUEM COJIepKallluX MOMETKY <«JIMYHO», a TaKKe KOPPECHOHJCHIIMM Ha
MHOCTPAHHOM $I3bIKE, KOTOPBIE MEPEAAIOTCS aJjpecaTaM B HEpacleyaTaHHOM BUJIE).

[Ipn BCKpBITHH KOHBEPTOB C KOPPECHMOHACHIIMECH MPOBEPSIETCS HAIMYNE
JTOKyMEHTOB, YKa3aHHBIX B HUX MPWIOKEHUH, a TAKXKE HAIHYNEC YAOCTOBEPSIONMINX
PEKBU3UTOB (TIOJNKCH, IEYATH H JIP.).

B cnydae oOHapyxeHus HeAOCTaud JHOO OTCYTCTBUSI HEOOXOIMMBIX
PEKBU3UTOB, KOPPECIOHICHIUS BO3BPAIIAETCS OTIPABUTENIO C YKa3aHUEM MPUYUH
BO3Bpara.

6.1.4.5. Ha Bceit koppecnionaeHiuu, nocrynusmeit g0 17.00 texymero aus,
IIPOCTABIIACTCA IITAMII C YKA3aHUEM JIaThl TEKYIIETO JTHA (JaThl MOCTYILICHUS).

Ha xoppecnonneniiuu, noctynusiiei nocie 17.00, nmpocrasmisieTcs: mramm ¢
yKa3aHHUEM JaThl CJIEAYIOIIEro pabouero AHsl.

6.1.4.6. Ha xoppecnoHIIEHIIUIO, TPEOYIOIIYI0 CPOYHOTO PACCMOTPEHUS
MPOCTABIIACTCS IITaMI ¢ YKa3aHUEM JaThl TEKYIIETO JHA (IHS MOCTYIJICHUSI) BHE
3aBUCUMOCTH OT BPEMEHU HX TMOCTYIUICHHUS, JOCTaBKa TIJIaB€ MYHHUIIUIAIBLHOTO
OKpyra WM JIMIy, WCIOJHIIOMIEMY €ro IOJIHOMOYHS, OCYIIECTBISETCS
HE3aMeTUTETHHO.

6.1.5. Beimava Bxoasieil KOppeCmoOHACHIINNA OCYIIECTBIISCTCS IO POCIHCH.

JloctaBka CpOYHONW KOPPECHOHAECHIIMU OCYIIECTBIISIETCA B TEUEHUE OJHOTO
gaca MocJie ee MOCTYIICHUS 0] POCTIHCh.

6.1.6. OTnpaBka KOPPECIOHICHIINN TIPOU3BOAUTCS MOCIIE €€ PEerHCTPAIIH.

[Ipu oTrpaBKe KOPPECTIOHACHIINY MPOBEPSIOTCS HATUYHE:

- aJjpeca ¢ UHJIEKCOM;

- HCXOJIAIIETO HOMEDPA;

- (hamuMK UCTIOTHUTENS ¢ YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUJIOKEHUIA;

- MIO/ATHCH.

6.1.7. 3amectutenp TJIaBhl AIMUHHUCTpAIlMM B Cliydae HEMNPaBUILHO
oQOpMIIGHHOW  KOPPECMOHIIEHIIMU TpUTIAIIaeT WCIOJIHUTENs K cebe 1o
KOPPECTIOHECHITNH CPOYHOTO XapaKTepa AJisl UCIIPABIICHUSI HEOCTATKOB.

6.1.8. KoppecnionaeHIust OTIpaBIIsEeTCs BHEIIHUM aJipecaTaM 4epe3 KypHaIbl
PETHCTPALK B TCUCHUE JTHS.

KoppecnonaeHuss CpodHOro xapakTepa, KOPPECHOHIEHIUS, MO0 KOTOPOH
YCTaHOBJICH CPOK MCIOJIHEHHS OT | 10 5 mHEeH, OTmpaBisieTcsl BHEITHUM ajpecaTam
1o (axcy, Wik UCTIOJHUTEIEM COOCTBEHHOPYYHO, €CJIU MOPYUYECHHUS 110 UCTIOTHEHHIO
(pe3odtotuy ) KOPPECTIOHICHITUN TPEOYIOT ONIEPATUBHOTO PEIICHUS.
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6.1.9. JlomyckaeTcs BeI1ava KOPPECIOHACHITUN HA PYKH aBTOPY HIIN aapecary
U TMPOU3ZBOAUTCS OTAEIOM IO OPraHU3alMOHHBIM M KaJIpOBBIM BOMpPOCaM O]
POCIIUCH MOJTyYaTeIs.

Brilaua KOppECTIOHJIEHIIMM W3 apXuBa MPOU3BOJUTCA OTHACIOM IO
OpraHU3allMOHHBIM U KaJPOBBIM BOIPOCAM C pa3pelleHUsl TJaBbl MyHUIIMIATBHOTO
OKpyTa WU JIUIIA, UCIIOJIHSIOIIETO €ro MOJTHOMOYHS, IO/ POCIIUCH B )KypHAJIe.

6.2. Peructpanust KoppecroHACHITUH.

6.2.1. Peructpamnuu moajie)XKUT BCS KOPPECTOHACHIUSA, TpeOyroIas ydera u
WCIIOJIb30BaHUs B CIPABOYHBIX IIENIX (Kak co3/laBaeMasl B aJMUHHUCTPAIIMH, TaK U
MOCTYTAa¥oMasi B aAMUHUCTPALIMIO U3 IPYTHX OPTaHU3AIMN U TPaXKJaH).

OO0s3aTeIbHON  PETUCTPAIIMM  TIO/JICKUT KOPPECTIOHJCHIUSA, TpeOyromias
oTBeTa (KaK BXOJAIIas, TaK U UCXOIAIIas).

He nogyiexxut peructpaiuu cieayronias KOppeCHoHICHITHUS:

- CTATUCTHYCCKHE CBEJICHMS,

- OyXTaJITepCKUE JOKYMEHTHI;

- “H(OPMAIMOHHbBIE MAaTEepUAJIbI, MPUCIAHHBIC JIJIsI CBEICHUS;

- IEPUOJINYECKUE U3IaAHUS;

- MO3/IpaBUTEIIbHBIC ITMChMA U TEJIETPAMMBI,

- yueOHbI€ TUTaHbI, IPOTPAMMBI;

- OTYETHI;
- peKJIaMHbIE TIPOCIIEKTHI, OYKJIETHI, OPOIIIOPHI.
6.2.2. Perucrpanus KOPPECIOHACHIIUN OCYILIECTBIISIETCS B

aBTOMATU3UPOBAHHOM JIMOO PYYHOM pEKHUME B JEHb €€ TMOCTYIUICHUs, 3a
UCKJIIOUCHUEM CITy4aeB, YKa3aHHBIX B HacTosIeM Periamenre.

6.2.3. Ilpmem (mepemaua) TenedoHOTPAMM, aJAPECOBAHHBIX  TJaBe
MYHHIIMIIAJIBHOTO OKpyra WM JUIly, HWCIONHSIONIEMY €ro TMOJHOMOYHS,
MPOU3BOJUTCS OTHAEIOM IO OPTaHMW3AlMOHHBIM H KAJAPOBBIM BOIIPOCAM, C
perucrtpanuei TenepoHorpaMm B CrieMaIbHBIX KypHaTax.

6.2.4. MyHuIMnanbpHbIE CIy)Xallue, yYacTBYIOIIME B MPOIECCEe CO3TaHMUS,
peTHCTpallid W XpaHCHUS KOPPECIMOHACHIIMH, HECYyT OTBETCTBEHHOCTH 3a
COXPaHHOCTh, KaK CaMOl KOPPECIOHACHIINHU, TaKk U HHPOpMAIMK O HEMl B 0a3zax
JTAaHHBIX, a TakXKe 3a OINEpaTUBHOE TMpEACTaBICHUE HEOOXOAMMOW HHQpOpMaIuu
KPYTY JIMII, UMEIOIIMX MPaBO HA €€ MOTyUYCHHE.

6.3. [Topsimok paboOThI C KOPPECTIOHICHIIMEH, TTOCTYTAIOIIECH M OTIPABIIIEMON
OCPeCTBOM (haKCUMUIIHLHOM CBSI3U.

6.3.1. llentpanbHblii (aKCUMWIBHBIA ammapar aJMHUHHCTPAlUA paboTaeT B
ABTOMATUYECKOM PEKHUME KPYTIOCYTOUYHO.

6.3.2. Ilocrynaromass mo ¢akcy KOpPPECIOHJCHIIMS TMepenaercs s
PETHCTPAIU B OTACI IO OPTaHU3AIMOHHBIM M KaJPOBBIM BOIIPOCAM.

6.3.3. Ilepemaua  koppecnoHACHIMH 1O  (Qakcy  MNPOU3BOJUTCS
MYHHUITUTIATBHBIMA CITY>KAIUMHK ¢ (aKCUMIJIBHBIX amapaToB, yCTAHOBJICHHBIX B UX
NOIpa3AeICHUsX.

6.3.4. [lepenaua KOpPECIOHICHIIMN C IIEHTPAILHOTO (haKca aJMUHUCTpAIUU
MIPOU3BOUTCS MYHHUITUTIATBHBIMU CITY>KaIMH.

6.4. PaccMoTpeHne KOppeCOHEHIINH.
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6.4.1. PaccMOoTpeHHE KOPPECTIOHIEHIIMM B aJIMUHHUCTPAIMHA MPEANOIaraet
nepeaady  KOPPECIOHACHIIMM TJIaB€ MYHHIMITAIIBHOTO OKpyra WId JIHILY,
WCIIOJTHSIFOIIIEMY €TI0 TIOJIHOMOYHMS, Ui TPUHATHS PEHICHUS 1O €€ HCIIOIHEHHUIO,
MOJINMMCAHUE PE30TIOIUH.

6.4.2. Pe3ynbrarhl paccMOTpPEHUsI KOPPECIOHIEHIMU OTpPaKaloTCs B
PE3OIIOHUSAX.

KoppecnionneHiuss MOXXET HMETh HECKOJbKO PpE30JIIONUM (OJHOrOo HWIU
HECKOJIBKUX JOJKHOCTHBIX JIMI[) COOTBETCTBEHHO ATanaMm paccmorpenus. [Ipu stom
MOCJIETYIONINE PE3OIIOIUHN HE JTOJKHBI yOJIMpPOBATh MEPBYIO U IPOTUBOPEUUTD €H,
B HUX JIOJKEH KOHKPETU3UPOBATHCS MOPAIOK UCTIOTHEHUSI KOPPECTIOHICHIIUU, CPOK
€€ MCMOJIHEHHUA (C YYETOM KOHEUYHOI'0 CpPOKa MCIOJHEHUSI YCTAHOBIEHHOTO MEPBOM
PE30JII0IUEN ) U UCTIOTTHUTENb.

JlomyckaeTcsi BO3MOXXHOCTh TMOBTOPHOTO PACCMOTPEHHUS KOPPECTOHICHITNH
NP MU3MCHEHHH OOCTOSTENBCTB Jiefla. B ATOM cilydae KOppECMOHACHINS BHOBB
MPEACTABISICTCS TJIaBe MYHHUITMTIATBLHOTO OKPYra WM JIUITLY, WCIOJHSIOMIEMY €T0
MTOJTHOMOYHSI, © KOTOPBIC BIPaBE JaTh HOBOE MOPYUYEHUE C YUECTOM M3MEHHUBIIUXCS
00CTOSITETBCTB U OMPEICTUTH IPYTUX UCTIOTHUTEICH.

6.4.3. KoppecnoHaeHiusi HampapisieTCsi Ha HCIOJHEHUE B COOTBETCTBUH C
PE3OTIOLUAMH.

6.4.4. OTnen Mo opraHuU3aIlMOHHBIM M KaJPOBBIM BOIpocaM 00eCIeurBaeT
COUCTIOJTHUTENEH MO0 TOPYYEHHSM TIJaBbl MYHHIIMIAIBHOIO OKpyra HWJIW JIUIA,
UCIIOJIHAIOIIETO €r0 MOJIHOMOYHUS, HEOOXOAUMBIM KOJIMYECTBOM KOTHUH.

6.5. [ToaroroBka u opopMIICHUE PE3OTIOIIHM.

6.5.1. Pe3omtonus opopmiisiercs Ha OJaHKE YCTaHOBIEHHOTO oOpasiia. biank
PE30JIIOIUU  CKpEIUISIeTC € KOppecnoHjeHiuel. Pe3omtonuss MOXKeT ObITh
odopMIIeHA ¥ HA CAMOM KOPPECTIOH ICHITHH.

6.5.2. B cocTaB pe30ronuu BXOIAT CACAYIONINE DJICMEHTHI:

- UcCHoJHUTETh (haMUIUS W WHHUIHAIBI MYHHUIUIIAIBLHOTO CIYXKaIero
(MYyHUIIMITAJIBHBIX CITY’KAIUX ), KOTOPOMY JA€TCsl MOPyUYCHUE);

- CoJIepKaHue MOPYUCHUS (MJIM HECKOJIBKUX MOPYyUYCHUN);

- CPOK HMCIOJIHEHHUS MOpPYy4YeHHUs (B CIy4yae HaJU4Msl HECKOJbKUX MOPYUYEHUMN
JUTSL KQXKJI0TO UCTIOJTHUTEIIS CBOM).

JlononHuTenbHO (3HaK +) MOTYT OBITh yKa3aHbl (aMUJUU U WHHUIMAJIBI
MYHUITUTIATBHBIX CIIyXKAIIMX, KOTOPHIM JaHHAs KOPPECIOHIACHIUS HaIpaBiIsSeTCs
JUTst ”H(OPMAIIUK UITH YYACTHUs B PEIICHUH BOIpoca (Mpu HE0OX0IUMOCTH).

Psanom ¢ pamunmeit MyHUITUTIATBHOTO CITyKaIllero, Ha KOTOPOE BO3jaraercs
KOHTPOJIb 32 XOJIOM WCIOJHEHUS KOPPECIOHCHIINN, JellaeTcsa IOMeTKa —
«KoHTpoIIBY.

[Ipy Hamwuum B PE3OJIONMN HECKOJBKMX HCIIOJHUTEICH YKa3bIBaeTCs
OTBETCTBEHHBIN HUCIOIHUTEIL («OTB.»), JTUOO UM CUMTACTCS JIMIO0, YKa3aHHOE B
PE30JTIOIUN TTEPBBIM.

[Ipy Hanmuuuu B PE30JIONHMH HECKOJBKHUX OTBETCTBCHHBIX HCIOJIHUTEICH
KKIbI U3 HUX JIOKJIQJBIBACT O BBIMOJTHCHUHM MOPYYCHHS TJIaBE MYHHUITUIIATHLHOTO
OKpYyTa WJIH JIUITY, UCTIOJTHSIONIEMY €T0 TTOJTHOMOYHSI, CAMOCTOSITEHHO.

Ecnu cpok wucmonHeHWs B PE30JdIONMKA HE YyKa3aH, 3TO O3HA4YaeT, 4TO
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UCIIOJTHEHUE TMpeAaycMoTpeHo B TeueHue 30 pHed co JHSA pETUCTpalluu
KOPPECIOH ICHIIUH.

6.6. Oopmiienue ucxonadieit KOPPECIOHACHIINH.

6.6.1. Hcxonsmias KoppecHoHIACHIMS (B TOM 4YHCIE W WHUIMATHBHAN)
MOJMUCHIBAECTCS TJIABOM MYHUIIMIIATBLHOTO OKPYra WJIU JUIIOM, UCTIOJHSIOIMIUM €T0
MOJIHOMOYHS.

6.6.2. Ucxonpsmias koppecnoHaeHIUs odopmisieTcss Ha OJaHKaxX ITHMCEM B
COOTBETCTBHUH C TPEOOBAHUSIMU, U3JIO)KEHHBIMU B HacTosieM PernamenTe.

6.6.3. Wcxonsmias KOppeCOHACHIMS MPUHUMAETCS K OTIpaBKe: B Clydae
HampaBJeHUs B OJUH aJpec — B JIBYX OJK3EMIUISpax, B cllydae HarpaBiICHUS
HECKOJIBKUM ajJipecaTaM — B TaKOM KOJHMYECTBE HSK3EMIUIIPOB, KOTOPOE
COOTBETCTBOBAJIO ObI KOJMYECTBY a/IpECaTOB HA KOPPECTIOHCHIINHU ILITIOC JBa.

OK3eMIUIp HUCXOMSIIEH KOPPECTOHAEHIMU (KOIMHUs), OCTAIOIIUNCS B Jele
aJIMMHUCTpPAINH, JOJDKEH OBITh 3aBU3UPOBAH MCIIOTHUTEIIEM.

Hcxopsmmas KOpPPECMOHACHIMS TepesaeTcss i OTIPaBKUA MOJHOCTHIO
0(OPMIICHHO.

6.6.4. Ilocne wcmoaHEHUST KOPPECTOHASHIINNA WCXOIAIIAM HOMEPOM OTBETa
ABIIIETCS  HOMEpP, JaHHBII TpU  PETUCTpalMud B  JKypHaje HUCXOASIIEH
KOPPECIOHICHIUH.

6.7. ®opMupoBaHuE A€, UX XpaHEHUE, OpraHu3alus CIPaBOYHON pabOTHI.

6.7.1 ®opmupoBaHue e, HUX XpaHEHWE, CIpaBoyHas pabora 1O
3apErHCTPUPOBAHHON KOPPECIIOHJICHIMU (KaK BXOMASIICH, TaK W HCXOJSIICH)
OCYIIECTBIISIETCS OTJEJIOM M0 OPraHU3aIlMIOHHBIM BOIIPOCaM U KaJIpOB.

6.7.2. MyHuIunaibHbie CIy>Kalllue OTBEYAIOT 34!

- COXPaHHOCTh TMOCTYMAMIIEH K HUM KOPPECHOHJEHIIMN U WH(GOPMAaLUU O
Hel B 0a3e JaHHBIX:

- coOmrofieHre CpPOKOB XpaHEHHs (B COOTBETCTBHH C YTBEP)KJICHHOM
HOMEHKJIATypou Jien);

- CBOEBPEMEHHYIO TOJATOTOBKY M Tepeady Jell B apXuB aIMHUHHCTpAINH (B
COOTBETCTBHUH C YTBEPKACHHONH HOMEHKIIATYPOU Jel).

6.7.3. 3akoHUYEHHBIE [EJONPOU3BOJCTBOM Jejla B TEUEHUE JBYX JIET WIH
ApPyroro, COIJIACOBAaHHOTO B YCTAHOBJICHHOM IIOpSJKE CpOKa, OCTAaloTCs B
aJMUHUCTpAllMM JJI  CIPaBOYHOM paldoOThl, a 3aTeéM B COOTBETCTBHHU C
HOMEHKJIaTypOU JIeN Cat0TCsl B apXUB.

Odopmienue nen A Hepelayd B apXUB IPOU3BOJIUTCS OTIEIOM IO
OpraHMU3alMOHHBIM U KaJPOBBIM BOIIPOCAM.

6.7.4. Jlena 3a UCTEKIIUNA TOJ JAOHKHBI ObITh OQPOPMIIEHBI M 3aKPBITHI 10 1
MapTa Tekymero roaa. OmWcH COCTaBISIOTCS OTACIBHO Ha Jieja MOCTOSHHOTO
XpaHeHus; jaena BpeMeHHoro xpaneHus (cseime 10 ner). Ha nena BpemeHHOTO
xpanenus (10 10 yiet) onucu He COCTaBISIOTCA.

7. PaboTa ¢ MyHHIIUNIAJbHBIMU PABOBLIMU AKTAMH, COAEPKAIMMU
CJIY:Ke0OHY10 MH(POPMALIHIO OTPAHNYEHHOT0 PACIIPOCTPAHEHUSA

7.1. PaGota ¢ MyHHMIIMITAJIGHBIMU TPABOBBIMU aKTaMHU, COJEPKAIUMU
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ciykeOHyl0 HMHGOpPMAIMI0 OTPAaHMYEHHOTO PACHpPOCTPAHEHUS, OMpeesieTcs
3akoHoAaTenbCcTBOM Poccuiickon denepannn u HacTosmmmM PernameHnTom.

7.2. OTHECEHE MYHULIMITAJIBHOTO IPABOBOI'O aKTa K KATETOPHH JOKYMEHTOB,
colepKaluX HMHPOPMALHUIO OTPAaHUYEHHOTO PACHPOCTPAHEHMS, IPOU3BOIUTCS
TOJIBKO II0 OCHOBAHUSM, IPEIyCMOTPEHHBIM 3aKOHOAATENIBLCTBOM Poccuiickon
denepanum.

OcHoOBaHMEM JJI1 OTHECEHUS] MYHHMIMIIAIBHOIO IIPABOBOI'O aKTa K KaT€ropuu
JOKYMEHTOB, COJAEpKAIMX HH(OPMALMIO OTPAHUYEHHOTO pacCHpOCTPAaHEHUS,
ABJISIETCSL:

- 3aIMTa MTHPOPMAILMH, COCTABIIAIOIIEH CIIyKEOHYIO TaliHY;

- 3a1MTa UTHPOPMAIIMH, COCTABIISAIONIEH KOMMEPUYECKYIO TalHY;

- 3aIKTa HHPOPMAIUH, COCTABIIAIONIEH TPO(HEeCCHOHATFHYIO TalHY;

- 3amuTa MHQPOPMALMH, COCTABIIONICH JIMYHYIO WIH CEMEHHYIO TaiHy
IPaXK/1aH;

- 3amuTa MHGOPMAIMK, COCTABJISAIOIEH MHbIE BUIBI TalH, B CIy4YasX, €CIIH
Takasi 00s3aHHOCTb MPEAYCMOTpEHA (eiepaabHbIMU 3aKOHAMH;

- 3alIMTa MEPCOHANBHBIX TAHHBIX IpaXk/1aH (PU3HNUECKUX JIUL);

- 3aIMTA IEPCOHAIBHBIX TAHHBIX MYHHULIMITAJIBHBIX CITy>KAIUX;

- 3alUTa UHBIX BUJOB KOH(UIEHIIMAIBHBIX CBEJICHUN B CIy4asX, €CJIU TaKas
00s13aHHOCTH MPETYyCMOTPEHA 3aKOHOJaTeILCTBOM Poccutickoit deneparmmu.

7.3. TIlepeyeHb BONpPOCOB, KOTOpPbIE HE MOTYT COJEpXaTbCi B
MYHUIMIAJIBHOM IIPAaBOBOM aKTE€, OTHECEHHOM K KaTEropud OTrPaHUYEHHOIO
paclpOCTpaHEHUS:

- IIpaBa, cBOOOIbI U 00A3aHHOCTH YEJIOBEKA U MPAXKAAHUHA;

- IOJIHOMOYMS aIMUHUCTPALUY;

- IESITENBHOCTh AIMUHUCTPALINH;

- HCTIOJIb30BaHUE OIOJIKETHBIX CPEJICTB;

- WHBIE BONPOCHI, HEIONMYCTUMOCTb OTPAaHWYEHHs JOCTYNa K KOTOPBIM
YCTaHOBJICHA 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

7.4. HemonmycTuMO OTHECEHHME MYHHUIMIAIBHOIO TPAaBOBOTO aKTa K
KaTeropuM  JTOKYMEHTOB, coAepKalMx  MHPOpMAIUIO OTPaHUYEHHOTO
pacrpoCTpaHeHus, B ClIyqasx:

- COZIepKaHUs B HEM BOIIPOCOB B COOTBETCTBUU C IEPEUYHEM, OINPEAECICHHBIM
MyHKTOM /.3 Hacrtosiero Perinamenra;

- BHECEHMsSI W3MEHEHUH, OTMEHbl WJIM IPU3HAHMS YTPATUBIIUM CHILY
MYHULANIAIBHOTO IIPABOBOI'0 AKTA, HE OTHECEHHOI'0 K KaTEropuyh OrpPaHUYEHHOTO
pacrpoCTpaHEHUs.

7.5. Jloctryn k wuHbOpMAUM O  JEATCIBHOCTH  aJIMHUHUCTpaIUU
OrpaHUYMBAETCS B CIydasX, €CIM YKa3aHHas HHQPOpMalMs OTHECeHAa K
uH(pOpMaIK, COCTABIISIONIEH rOCYJapCTBEHHYIO WM CITy>KEOHYIO TalHy.

7.6. Penienrie 00 OTHECEHMH MYHUIMIIAIBLHOTO MPABOBOIO aKTa K KaTeropuu
JOKYMEHTOB,  COACpXKalllMX  CIY>KeOHyr0  HHPOpPMAIMIO  OrPaHUYEHHOTO
pacrpoCTpaHEHUs, NPUHUMAETCS, KaK MpPAaBUJIO, HA CTA[WM CO3JAHUS IPOEKTA
MYHULUIIAJIBHOTO MPAaBOBOIO AaKTa NpU BKIIOYEHWH B HET0 CBEACHUU
KOH(UICHIIMATBHOTO XapakTepa U o(OpMIIsieTcs MOMETKOW B IMPaBOM BEPXHEM
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YTy IyTeM MpOoCTaBiIeHUs mramna « /st ciaykeOHOro moJib30BaHus».

Pemenne 00 OTHECEHMHM MYHUIMNAIBHOTO MPABOBOTO aKTa K KAaTErOpUU
JOKYMEHTOB,  MOAJEKAIIUX  OTPAaHUUEHHUIO  paclpocTpaHeHus  (JOCTyma),
MPUHUMAETCS TIABOM MYHHIIMIIAJLHOTO OKPyTra WM JUIIOM, HCIOJHSIOIIMM €ro
MOJIHOMOYHSI, HA CTaJIMM CO3JaHUsl TIPOEKTa MYHHUIIMIIAJILHOTO MPABOBOIO aKTa MPHU
BKJIFOUEHUH B HETO MEPCOHAIBHBIX JAHHBIX U CBEACHHM, YKA3aHHBIX B IyHKTE /.7
HacTosiero Periamenra.

7.7. CBeneHusi, cojaep Kalldecss B MYHUIUMNAIbHBIX IPABOBBIX aKTaX 10
KaJIpOBBIM BOIIPOCAM, MOJJICKAIUX OTPAHUYEHUIO TOCTYTIA:

- 0 Ha3HAYCHWUH, MEPEBOJAEC HA JOJKHOCTh U OCBOOOXKIACHHH OT JTOJKHOCTH
MYHUITUTATBHBIX CITyXKaIIUX;

- O NPUMEHEHUU M CHITUM JUCIHHUIUIMHAPHBIX B3BICKAHHWM, O MPOBEACHUU
CI1ykeOHO MPOBEPKH B OTHOLICHUH MYHHUIIUITATBHBIX CITYKAIUX;

- 00 YTBEp)KIEHHH IITATHOTO pACIMCAHUS, O BHECEHWUW HW3MEHEHUU B
IITaTHOE paclucaHue ¢ WH(popMalme 0 YUCICHHOCTH, JODKHOCTHBIX OKJIaaax U
¢doHIe omIaThl TPyAa MyHHUIUIIATBHBIX CITY)KaIlUX;

- 0 IPUCBOCHHH KJIACCHBIX YNHOB MYHHUIIUTIATHHBIM CITYKAIlUM,;

- O TPEJOCTaBICHUM OTIYCKOB MYHHUIMIAIBHBIM  CIIy)KalllUM, 32
UCKJIIOYEHHEM TIJ1aBbl MYHUIMMNAIBHOTO OKpyra (B TOM YHCJIE N0 YXOAy 3a
pEeOEHKOM M BBIXOJly M3 OTIyCKa IO YXOIy 3a peOCHKOM 10 JOCTHXKEHHS UM
BO3pacTa TpeX JIeT, 0€3 COXpaHEHUs JACHEKHOrO COoAepk aHUs, y4eOHOro OTIycKa);
00 yTBepk/1eHnHU rpaduKa OTILyCKOB.

- 00 u3MeHeHnu haMUIuM, UIMEHHU, OTYECTBA MYHUIIMITAJIBHBIX CITYXKaIUX, 3a
UCKJIIOYEHHEM TJIaBbl MYHMIMIIAJBHOTO OKpyra WM JIMLA, HUCIOJHSIOIIETO0 €ro
MOJTHOMOYHSI.

7.8. T'maBa MyHUIIMDAIBHOTO OKpyra WU JIMIO, HCIOJHSIONIEE €ro
MOJIHOMOYHMSI, TMPUHABIIMKN penmieHue o0 OTHECEHUM CiyXeOHOoW HH(opManuu,
3a()KCUPOBAHHOW B MYHHUIIUTIAJIBHOM TIPABOBOM aKTe, K KATETOPUH OTPaHUICHHOTO
pacipoCTpaHEeHHs, HECET MEPCOHANIBHYI0 OTBETCTBEHHOCTH 3a OOOCHOBaHHOCTH
MPHUHSITOTO PEIICHUS.

7.9. JlokymentupoBanHas uH(opMaius ¢ mnomMeTkon «Jlims cioykeOHOTO
MOJIb30BaHUS» ©O€3 PEe30JIONUU TJaBbl MYHUIMNIAIBLHOTO OKpyra Wid JIUIIA,
UCTIOJTHSIOLIETO ero HOJTHOMOYHS, HE HOJIJIEKUT pasrianieHuIo
(pactpoCTpaHeHHUIO).

7.10. Cusatue nometku «Jlis Ciry»eOHOTO TMOJB30BAHUA» MPOU3BOJUTCS B
CBA3M C yTpaTol KOH(puAeHUUadbHOCTH HHGpopmanuu. [lomeTka mnoramaercs
MOJMUCHI0 TJIABBl MYHHUIIMMATBHOTO OKpyra WM JIMIA, HWCHOJHSIONIETO €ro
TIOJTHOMOYHSI.

8. UcnosiHeHNe U KOHTPOJIb UCTIOJIHEHHSI MYHHMIMINIAJIbHBIX MPABOBLIX AKTOB,
CJIY2KeOHBIX IOKYMEHTOB, IPOTOKO0JIOB COBEIAHUM, a4 TAK/Ke Pe30JII0IM I

8.1. HcnonHeHwe MYHMIIMINAIBHBIX MPABOBBIX AaKTOB,  CIIY>KEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHUIN, PE3OJIFOLIUH.
8.1.1. Cpox ucmnoyiHeHus.
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8.1.1.1. Cpok WuCHOJHEHHS ONpPENeNseTCS KaJeHIApPHOW [aToil Wiu
HMCTEUCHHEM IMEepUOJa BPEMEHHU, KOTOPBIA HCUUCISIETCS TOoAamMHu, MECSlaMHu WU
JTHSIMH.

['omoBbIE W MecCSYHbIE TEPUOABbl BPEMEHU HCUYHUCISIOTCS KalleHJIapHBIMU
JTHSIMH; CPOK MCTIOJIHCHHS, yCTAHOBJIECHHBIN B JHAX, HCUUCIIACTCS PaOOUUMH JHSIMH.
Cpok HCHOJIHEHUS, YCTAHOBJICHHBIM KaJCHAApPHOW JaTOM, MCTEKaeT B JCHb,
YCTAHOBJICHHBI B PE3OJIIOIUH.

CpOK HCMOJIHEHUS, UICUUCIIIEMBIN MECALIEM, UCTeKaeT uepe3 30 KaleHJapHbIX
JTHEW, HEe cuuTas HepabouMxX Npa3JHUYHBIX JHEW, 3a HMCKIIOYEHHUEM CpPOKOB
UCTIOJIHCHUSA, YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM. B cilydyae yCTaHOBJIEHUS
3aKOHOJIATEILCTBOM CpOKa PACCMOTPEHHUA «B TEUCHUE MECALA», «B MECAYHBIN
CPOK» CpOK HCIIOJIHEHUS HCTEKAET B COOTBETCTBYIOIICE YHCIO CJIEIYIOIIETO
MECSIA, & €CIU B CIECAYIOIIEM MECAILE TAKOrO0 YHWCJIAa HET, TO CPOK HMCIOJHEHHS
HUCTEKAET B MOCJICIHUMN JEHb ATOr0 MECSIIA.

CpoK HCMNOJIHEHUS, UCUYUCIAEMBIA HENENEH, MCTEKAeT 4Yepe3 S5 IHEH, He
cUuTasi HepaboUMX MPa3AHUYHBIX U BHIXOJAHBIX JHEH.

CpoK WUCHOJMHEHUS, WCUHUCISEMbIM [THSAMH, HCTEKAET B IMOCICAHUN JCHb
UCIIOJTHEHUS MOPYYCHUS, HE CUMTass HepaOOYMX Mpa3qHUIHBIX M BBIXOTHBIX THEH.

Ecaun mocnegnuii IeHb Cpoka MPUXOJWTCS Ha Hepabouyuil JIeHb, JTHEM
OKOHYAHHUS CPOKA CUUTACTCS JeHb, IPEIICCTBYIONIMI HEpaboueMy JTHIO.

8.2.1.2. Cpok HCHOJHEHUSI MOPYUYEHHUS], COJAEPKAIIETOCS B MYHULIMIAIbHOM
MIPABOBOM aKT€, YKa3bIBAETCS B TEKCTE€ MYHUIIMIAILHOTO IIPABOBOTO aKTa.

CpoOK BBINOJIHEHUSI MYHUIIUNIAIBHOTO TTPABOBOI0 aKTa B LIEJIOM ONPEACACTCS
0 CPOKY HCHOJHEHUS TOPYyYEHHUs], SBJISIOMIETOCS TOCIEAHMM B  YHUCIE
MEpOMNPUATUA, W TMOPYYCHUH, MNPEIyCMOTPEHHBIX MYHUIIUIAIBLHBIM IPABOBBIM
aKTOM.

B Tex cmydasx, korja B MyHUIMIAJIbHOM IPABOBOM aKTE€ HE OMPEICICHBI
CPOKH MCHOJHEHHUS MOPYUYECHUH, TO CPOK MCIOIHEHHUSI MYHUIIUITAIBHOTO MPABOBOIO
aKTa B LIEJIOM — 0OUH 200 CO JIHS TOIINUCAHUS MYHHUIIUIIAJBLHOTO MPAaBOBOrO aKTa
WJIA BCTYIUJICHHS €r0 B CUILY.

[Ipomiienre cpoka MCIOJHEHUS OTICIBHOTO MOPYYEHHS, COAECPIKAIIETOCS B
MYHHUITUIIAIBHOM TPAaBOBOM aKTE€, MOET OCYIIECTBIISITHCS B paMKax CpoKa IO
MOCJEHEMY IYHKTY MYHMIIMIIAIBHOTO MPaBOBOTO aKTa JAOJDKHOCTHBIM JIMIIOM,
W CTIOJIHSIFOIIIMM KOHTPOJIb 32 €T0 BHIMIOJIHEHHUEM B 11€JI0M, HA OCHOBaHUHU JIOKYMEHTA,
000CHOBBIBAIOIIETO PUYMHBI HEBBITIOJIHEHHS TTOPYYCHHS, MEPHI 10 UX YCTPAaHSHUIO
Y MIPEIJI0KEHHUSI O HOBOM CPOKE MCIIOJIHEHUS TTIOPYUYCHUS.

B cnyyae ecnu MyHULIMITAIBHBIA NPABOBOM aKT HE BBINOJHEH B LEJIIOM B
YCTAHOBJIEHHBIA CPOK, TO JOJKHOCTHOE JIMIIO0, HA KOTOPOE BO3JIOKEH KOHTPOJIb 3a
€ro BBINOJHCHUEM, HAMNpPaBiAeT IJIaB€ MYHHUIUMIAIBHOTO OKpyra WIH JHILY,
UCTIOJIHSIIOIIEMY €ro MOJHOMOYMS, 3aMKUCKY C YKa3aHUEM IMPUYUH HEBBINOJIHEHUS
MYHUIIUMTAIBHOTO TIPAaBOBOTO aKTa, Mep, MNPHUHATBHIX IO WX YCTPaHEHUIO, U
MPEIJI0KEHUEM O HOBOM CPOKE €r0 BBITIOJTHECHMUS.

Pemienre o npoisieHMu CpoKa UCTIOJHEHUS MYHUITUIIAIBHOTO MPAaBOBOTO aKTa
MIPUHUMAETCSl TJIABOM MYHHUIMIIAJBHOTO OKpyra WM JIMIIOM, UCIOJHSIONIUM €ro
TTOJITHOMOYHS.
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M3meHeHne Ccpoka BBIIOJHEHHMS MYHUIUIAIBHOTO MPABOBOIO  aKTa
MPOU3BOJIUTCS yTEM NPUHATHUS (U3aHUS) MYHHUIIMIIAILHOTO MPABOBOr0 aKTa.

MyHUIMNANBHBIM MPAaBOBOM AaKT CHUMAETCS C KOHTPOJSA HAa OCHOBAaHUU
cupaBku (OT4eTa), coiepxaimieid WH(OPMALMIO O BBHIMOJIHEHUU BCEX MOPYUYEHHI
MYHULHANAIBHOTO MPABOBOTO aKTa, 32 MOAMMUCHIO TOHKHOCTHOTO JIMIA, HA KOTOPOE
BO3JIOXKEH KOHTPOJIb 32 BBIIOJHEHHEM MYHULIUIIAIBHOTO IPABOBOIO AKTA.

CHsTHE C KOHTPOJII MYHHIIMIAJIBHOTIO MPABOBOT0 AKTa OCYIIECTBISETCA IO
YKAa3aHHUIO T[JaBbl MYHHUIUIIAJBHOIO OKpyra WM JIMIQA, HWCIOJHSAIOUIETO €ro
MOJITHOMOYHS.

OcHOBaHMEM ISl CHSATHS MYHHUIMIIAJBHOIO IPABOBOTO aKTa C KOHTPOJS
SABJISICTCA:

- €r0 BBINOJHEHUE;

- OpUHATHE (BBEIEHUE B JACHCTBHE) HOBOTO MYHHLHUIIAJBHOTO IMPAaBOBOIO
aKTa, OTMEHSAIONIEr0 JEHCTBUE MPEKHEro (B CBSI3U C U3MEHEHUEM OOBEKTHUBHBIX
YCJIOBH, IPUHATHUEM MTPABOBBIX aKTOB H T.1.).

8.2.1.3. CpoK HCHONHEHUS MNPOTOKOIBHOTO IOPYYEHHUS OIPEACISIETCS B
MIPOTOKOJIE U UCUUCTISETCS C AaThl IPOBEICHUS COBEILIAHUS.

Pemenne o0 DOpoaieHMHM CpOKa UCHOJHEHHsS MNPOTOKOJIA HAa OCHOBE
IPEIJIOKEHNS] OTBETCTBEHHOI'O 32 KOHTPOJIb IIPOTOKOJA B IIEJIOM NPUHUMAETCS
[JIaBOM MYyHUIIUNIAIIBHOTO OKPYTa WX JTULOM, UCTIOIHSIOIINM €r0 MOJTHOMOYHS.

Pemenue o0 CHATMM NPOTOKOJA COBEUIAHUS C KOHTPOJIL B CBS3U C €rO
BBIIIOJIHEHUEM, IIPOBEICHUEM IIOBTOPHOTO COBEIIAHUS, MIPUHATHEM
MYHHUIIMIIAJIBHOIO MPABOBOI0O aKTa (MCYEPIBIBAIOLIETO MOPYUYEHUs, COIEpKALUECs
B IIPOTOKOJE) IO MPEUIOKEHUIO OTBETCTBEHHOI'O 33 KOHTPOJIb HCITOJHEHHUS
MPOTOKOJA, MPUHUMAETCS TJABOM MYHUUMUIIAIBHOTO OKpyra WM JIMIIOM,
MCTIOJIHSIFOLIUM €0 MOJITHOMOYHS.

PemieHne o CHATUM C KOHTPOJS OTAEIBHOTO MOPYYEHUS, YKa3aHHOTO B
MPOTOKOJE, W TMPOMJEHUU CpOKAa €ro HWCIOJHEHUs MPUHHUMAETCS TIJIaBOU
MYHULMIAIBHOTO OKpyra WM JIMLOM, HCHOJIHAIOIIMM €ro IMOJHOMOYHS, IO
MPEAJIOKEHUIO0 OTBETCTBEHHOTO 32 KOHTPOJIb UCIIOIHEHUS IIPOTOKOJIA.

HcrnonHeHne NPOTOKOJIBHBIX MOPYYEHHUM, COJIEpKAIIMUXCA B IPOTOKOJIAX
ONEPAaTUBHBIX COBEUIAHUN B CTPYKTYPHBIX MOJPA3IEIICHUIX, OCYLIECTBISETCS B
COOTBETCTBHUH C HACTOSIIUM ITyHKTOM COOTBETCTBEHHO.

8.2.1.4. UcnosHeHNe OpYyYEHUS O IPUBEJECHUH MYHULIUIAIBHOTO IIPAaBOBOTO
aKkTa B COOTBETCTBHE C (eepaJbHBIMU 3aKOHAMHW W HMHBIMH HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickon @enepanuu, 3aKkOHAMU U UHBIMA HOPMATHBHBIMU
OpaBOBBIMM aKTaMH Topoja MOCKBbI, YCTaBOM MYHUIUNAIBHOTO OKpyra
MapduHo, HOpMaTHUBHBIMM W  TpaBoBbiMH akTamu CoBeTa JEMyTaToB
OCYULIECTBJISIETCSl B TEUEHUE TPEX MECALIEB CO JHS BCTYIUICHHS UX B CHITY, €CJIM HHOE
HE TMPEAYyCMOTPEHO COOTBETCTBYIOIIMM (eaepaibHbIMA 3aKOHAMU UM HWHBIMHU
HOPMAaTHUBHBIMU MPABOBbIMU akTaMu Poccuiickon denepaunu, 3aKOHaAMU U UHBIMU
HOPMATUBHBIMM TIPAaBOBBIMU aKTaMH TopoAa MOCKBBI WU MYHHIIUTAIbLHBIMU
IPaBOBBIMU aKTaMHU.

8.2.1.5. HUcnonnenue mnopyueHuid, 3aUKCUPOBAHHBIX B PE3OTIONUSIX U
CHaOKEHHBIX CIENUaIbHBIMU TOMETKaMH, OCYLIECTBIISIETCS B CIIEIYIOIIEM MOPSJIKE:
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- MOPYYEHHUS C TOMETKOW «HE3aMEIJIUTENIbHO» HCIIONHAIOTCS B TEUYCHHE
00HO20 JHS CO JTHS MOJIMUCAHUS U PETUCTPAIH PE3OITIOLNH;

- TIOPYYEHHs C MMOMETKOW «BEChbMa CPOYHO» HCIHOJHSIOTCA HE MO3THEE 08)YX
JHEH co HS MOJANUCAHUS U PETHCTPAIIH PE30TIOIHH;

- TIOPYYCHUS C TIOMETKON «CPOYHOY» WCIOIHSIOTCSA HE MO3THEE TpeX THEH co
TTHSI TIOATMCAHNS U PETUCTPAIIUN PE30ITIOINY;

- TIOPYYCHUSI C TIOMETKOH «OIEepaTUBHO» HCIIONHSIOTCS HE TO3/JHEE JECATH
THEH CcO JTHS MOAMUCAHUS U PETHUCTPAIIIH PE30TFOIIH.

[ToMeTKH CpPOYHOCTH WMEIOT IMPaBO MPOCTABIATH TJlaBa MYHHUIUIAIEHOTO
OKpyTa WJIH JIUI0, UCTIOTHSIONIEE €T0 MOJHOMOYHSI.

[Tpu mpocTaHOBKE MOMETOK CPOYHOCTH BBINICYKA3aHHBIMH JIMIIAMHA OTJIEN IO
OpraHM3aIMOHHBIM U KaJpOBBIM BOIIPOCaM O00s3aH HE3aMEIUTEIHHO JOBECTH /O
CBECHMSI UCTIOIHUTENEH HH(OPMALIUIO O CPOUHOM MOPYUCHHH.

Eciu B yCTaHOBIIEHHBI CpPOK HCIOJHEHHE JOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCTIOJHHUTENIEM HE TMO3JHEE, YeM 3a JBa JHS 10 UCTEUCHHUs CpPOKa
WCIIOJTHEHUS, TOTOBUTCA CIpaBKa Ha MMs TJIaBbl MYHHIIMIIAJLHOTO OKpyTa WU
JUIa, WCIOJHAIOMIETO €ro IOJHOMOYHUS, C OOOCHOBaHHWEM HEOOXOJUMOCTH
OPOJJICHUS CPOKa.

Pemenne o CHATUU C KOHTPOJIS MOPYUYEHUH (MPOAJICHUH CPOKA MCIOJHEHUS
MOPYYEHHs) TPOU3BOJUTCA TJIaBOM MYHHMIIMIAIBHOTO OKpyra WIH JIUIOM,
UCTIOJHSIOUIUM €T0 ITOJIHOMOYHUSI.

OCHOBaHHEM IS CHATHUS C KOHTPOJISL MOKET CITY>KUTb:

- CTIpaBKa UCTIOJHUTENS O PE3yJIbTaTaX BHITIOJHEHUS MOPYUYEHUS;

- KOIKSl MOJIMHUCAHHOTO U 3apErHCTPUPOBAHHOIO OTBETA KOPPECIOHJIEHTY,
HAIpPaBJIEHHAS! C COIPOBOAUTEIHHBIM JOKYMEHTOM.

8.2.1.6. Tllopsmok UCHOTHEHWS MYHHUIMNAIBHBIX TPAaBOBBIX  aKTOB,
CITy>K€OHBIX JOKYMEHTOB, TPOTOKOJIOB COBEIIAaHUM, @ TAKIKE PE30JIIOIUH.

VcnomHeHne  OCYIIECTBISIETCS B COOTBETCTBUM C  TOPYYCHUSIMH,
COJICPIKAIIMMICS B YKa3aHHBIX TOKYMEHTaX.

Ecnu B pe3onronuy B KauecTBE UCTIOTHUTENS YKa3aHbl HECKOJIBKO JIUI] U HE
OTpe/eNieH OTBETCTBEHHBIM HCIOJHUTENb, OTBETCTBEHHBIM 3@ IOJTOTOBKY
00001eHHON HMH(OpPMAIIUU SIBISIETCS JIUIO0, YKa3aHHOE B PE30JIIONUH TEPBHIM
(manee - OTBETCTBEHHBIN UCIIOJIIHUTENbD).

JIuno, ykazaHHOE B PE30JIOLUUHU OTIECIBHO OT OCHOBHBIX HCIIOJIHUTENEH CO
3HAaKOM +, IPUHUMAET y4yacTHe B paboTe HaJ JOKYMEHTOM MpU HEOOXOIMMOCTH, 110
COOCTBEHHOMY YCMOTPEHHIO (TI0 CTy)KEOHBIM JJOKyMEHTaM, KOPPECIIOH ICHIINH).

CoucnoHUTENW HE TMO30HEE, 4YeM 3a mpu OHA 10 WCTCUEHHUS CpoKa
UCTIOJTHEHHsI 00s3aHbI MPEICTABUTh OTBETCTBEHHOMY HCIIOJTHUTEIO CIPABKU IS
0000IIIEHNsT ¢ COCTaBJIEHUS oOT4YeTa JUOO COOOIIAIOT CBOE MHEHHE II0
UCTIOTHSEMOMY BOIPOCY B JIpyroil Qopme, yCTpamBarollel OTBETCTBEHHOTO
MCTIOJTHUTEIIS.

OTBETCTBEHHOMY HCIIOJHUTEIIO TAE€TCS IPABO CO3bIBA COMCITOIHUTEIIEH.

CoucrnoHUTENM B pPaBHOM CTEMEHM HECYT OTBETCTBEHHOCTh 32
KauyeCTBEHHYIO U CBOEBPEMEHHYIO MOJITOTOBKY BOIIPOCA.

8.3. KoHTposib UCHONHEHNUSI MyHHUIIMIIAIBHBIX MPABOBBIX AKTOB, CIYKEOHBIX
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JOKYMEHTOB, IIPOTOKOJIOB COBELAHNUN, PE30JIIOLUM.

8.3.1. KoHTpoJsih HCTIOTHEHUSI MYHHUIIATIAILHBIX MPABOBBIX aKTOB, CITYKEOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBEILIAHH, a TaKK€ PE30TIOLUUN (Janee — UCIOJHEHUE
JIOKyMEHTOB) BKJIIOYAET B c€0sl KOHTPOJIb 32 KaYeCTBEHHBIM (TIOJTHOTA U TOYHOCTH)
U CBOEBPEMEHHBIM (CPOKHU MUCIIOJIHEHHUS ) UCIIOJIHEHUEM JIOKYMEHTOB.

8.3.2. B kxommneTreHIuI0 JuIla, OTBETCTBEHHOI'O 3a KOHTPOJb HCIOIHEHUS
JIOKYMEHTA WJIU SBJISIONIETOCS OTBETCTBEHHBIM HCIIOJHUTEIEM JIOKYMEHTA, BXOJIUT:

- OpraHu3aIys BbINIOJHEHUS MOPYUYEHUH, 3a(DUKCUPOBAHHBIX B JOKYMEHTE;

- KOOpAWHAIIMS JAESITeIbHOCTU UCTIOJIHUTEIIEH U COUCTIOTHUTEIICH;

- KOPPEKTUPOBKA CPOKa MCIIOJHEHUSI JOKYMEHTa B paMKaX KOHEYHOTO CPOKa
UCIIOJIHEHHUSI IOKYMEHTA B LIEJIOM;

- TpUHATHE Mep i Oe3yCIOBHOTO BBIMOJIHEHHUS COICPXKAIIUXCS B
JNOKYMEHTE IOPYy4ECHUM;

- TOATOTOBKAa M TMPEJCTABICHUE JIMIY, NOAMUCABIIEMY JIOKYMEHT WJIH
JaBIlIEMY MMOPYUYEHHE, OTUETa (CIIPABKU O BHITIOJIHEHUHU JOKYMEHTA B IIEJIOM).

B ciywyae eciu mopydyeHue HE BBIINOJIHEHO, JUIO0, HA KOTOPOE BO3JIOXKEH
KOHTPOJIb 32 HCIOJHEHUEM JIOKYMEHTAa, YCTAaHAaBIMBAE€T KOHEYHBIH CPOK
BBIIIOJTHEHUSI JAHHOTO MOPYYEHUSI B paMKax CpOKa IO MOCIEAHEMY ITYHKTY
JOKYMEHTA.

8.3.3. KoHTposb HCHOTHEHUS  MYHULMIAIBHBIX  IPABOBBIX  aKTOB
BO3JIAraeTcsl, Kak NpaBujio, Ha OJTHO JIUIO.

KoHTponb wucnofmHeHuss NOpydeHuid, 3aUKCUPOBAHHBIX B MPOTOKOJIAX,
MOXXET OBITh MOPYYEH HECKOJIbKUM JIUI[aM B COOTBETCTBUHU C pacCHpeeiCHUEM
00s13aHHOCTEH.

KoHTponbs wucnongHeHuss nopydeHUM, 3a@UKCUPOBAHHBIX B PE3OJIOLHUSX,
MOXET OBITb TOpPYYEH OJIHOMY WM HECKOJIbKUM JMIaM B COOTBETCTBUM C
pacnpeneneHueM 00s13aHHOCTEN.

B ToM ciydae, eciii KOHTpOJIb BO3JO0XKEH (IO PE30JIIOLUAM — HCIOJTHEHHE
MOPYYEHO) HAa HECKOJBKUX JHUL, TO 00001Iaer martepuan (FOTOBUT HTOTOBYIO
CIPaBKYy) B LIEJIOM IO MUCHOJHEHUIO MyHHUIUIIAJBLHOTO MPAaBOBOIO aKTa, PE30JIIOLUU
TO JIUIO, KOTOPOE€ B MYHMIMIIAJBHOM IIPABOBOM aKTE, PE3OJIIOUUM 3HAYUTCS
NEPBBIM, €CJIU HET APYTUX yKa3aHUU.

KoHTpoib 32 UCHIOJIHEHUEM MOPYUYEHUM TJlaBa MyHUIMIIAIIBHOIO OKpYra Wiv
JIUIT0, UCTIOHSIONIEE €ro MOJTHOMOYHS, BIPABE OCTaBUTH 3a COOOM.

8.4. [lopsiiok ocyIiecTBICHUS] KOHTPOJIS.

8.4.1. KoHTponap WHCHOJHEHUS JTOKYMEHTOB OCYIICCTBISIETCS B PYyYHOM
peXUME C UCIOJIb30BAaHUEM KYPHAJIOB PETUCTPALIMM WA B PEXKUME DJIEKTPOHHOTO
JIeJOMPOU3BOCTBA.

8.4.2. llenTpann3oBaHHOMY KOHTPOJIIO MO CPOKaM M KayeCTBY HCIIOJHEHUS
MOJIJIekKAT BCE JIOKYMEHTBHI, IOCTABJIEHHBIE HA KOHTPOJb.

8.4.3. KoHTposib OCyHIECTBIAECTCS KaK OMNEPaTUBHBIMH  METOJIaMH
(McnosIb30BaHME CPEJCTB CBSI3U, OpraHU3alMs MPOBEPOK U COBEIIAHUM U T.1.), TaK U
TPAAUIIMOHHBIMU (TIOJy4eHUE HMH(POPMAIUU OT HCIOJIHUTEIS B BHJAE OTBETOB,
CIIPABOK, OTYETOB U T.1.).

3amecTuTeNb TJaBbl aAMUHUCTpAMK (MPU HEOOXOAMMOCTH) HAIMIOMHHAET
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WCHOJIHUTEISAM O CPOKaX HWCHOJHEHUS IOPYYEHUM, KOTOPbIE MCTEKAIOT B
MPEJICTOSIIUI TEPUO/T.

JlomyckaeTcst 3ampammBaTh WHPOPMAIMIO O XOJE HCIOJHEHUS JOKYMEHTa
WA TOPYYEHHUs] J1I0 UCTEUECHUS KOHEYHOI'O0 CpOKa B TOPSJKE YIPEKIAIOMIErO
KOHTPOJISL.

8.4.5. Vcnonuutenu oOs3aHbl NPEICTaBUTh WHOOPMAIUMIO O BBIMOJIHEHUU
NOPYYEHU HE MO3AHEE, YEM 32 JIBA JIHS 10 OKOHYAHUS KOHTPOJIBHOIO CPOKA.

8.5. Ha ocHoBanuu aHanW3a MUCBMEHHOM HWHQOpMaIMu, MpeACTaBIIeMOM
UCIIOJTHUTENSIMH, TJ1aB€ MYHHUIMIAIBHOTO OKpyra WM JIMILY, WCIOJHSAIOUIEMY €ro
MOJIHOMOYHSI, TOKJIaAbIBACTCSI HH(POPMALIUS O XOJI€ UCTIOJHEHUS TOKYMEHTOB.

9. UndopmannonHoe odecnieueHrue U HHPOPMATU3ALNS 1eSITEIbHOCTH
aAMMHHUCTPALMHI

9.1. HWudopmammonHoe oOeCHeUCHHE JESITCIBHOCTH  aIMHUHHCTPAIIAN
HalpaBjI€HO Ha oOOecleYeHrue TIJaBbl MYHUIMIAIBHOTO OKpyra WM JULa,
MCIIOJIHSIIOUIETO TOJHOMOYHSA, CTPYKTYPHBIX MOAPA3ACICHUA, MYHHUIMIAIbHBIX
Cly)KallluX JOKyMEHTaMHM W HH(popmanuenr, HEOOXOAWMBIMH JJi1 PpPELICHUS
BO3JIOKEHHBIX 3a/1a4 (IOopyuyeHui), a Takke Ha obOecriedeHne MH(GOPMUPOBAHUS U
Pa3bACHEHHUS O AEATENBHOCTH aIMUHUACTPALUH.

B anmunucTpanum 3amady MHQPOPMAIMOHHOTO OOECHEYEHHUS BBINOJIHSAET
3aMECTHUTEIIb IJIaBbl A IMUHUCTPAIUY.

®opmbl U CpeACcTBa MPEAOCTaBICHUS U PacTIpOCTpaHeHHsI UH(popMaLuu:

- aJlpecHasi pacchljIKa 3aBEPEHHBIX KOMUN MYHUIUIAIBHBIX IIPABOBBIX aKTOB,
HOPMAaTHBHBIX U MHBIX IPABOBBIX akTOB COBETA JIEMyTaTOB,;

- pacchuIKa MJIaHOB paOOThl, MOBECTOK COBELIAHUHN Y IJIaBbl MyHULIUIIAIEHOTO
OKpyra uH(pOpMaIH O €XEHEACIbHBIX MEPOITPUATUAX aAMUHUCTPALINH;

- IPEJOCTABJICHUE KOMHI TOKYMEHTOB M BBIMKMCOK M3 HUX T10 3aMpocy;

- pa3MmeleHue nHpopmaluu Ha o(pUIIMaTBLHOM CaliTe aJIMUHUCTPAIUH;

- onyOnukoBaHue uWHGMOpMaUU B O(UIMAIBHBIX [EYATHBIX CPEACTBaX
MaccoBOM MH(POPMAIMU MYHULIUIIATBHOTO OKPYTa;

- nepepgaya  MHPOPMAUMM  4YEpe3  CUCTEMY  IJIEKTPOHHOW  IMOYTHI
aIMUHUCTPALIHH.

9.2. ndopmarimoHHbie pecypchl aIMUHUCTPALIUU 110 JOCTYITY (BO3MOXKHOCTH
UCII0JIB30BAHU ) MOJPA3AEISAIOTCA Ha TPU KaTErOPUU:

- pecypchbl, coJiepiKaIre OTKPHITYIO (00IIEA0CTYTHYI0) HH(POPMAIIHIO;

- pecypchl, coJiepKaliie ciy>ke0Hyo nHhOpMaIIUIo;

- pecypchl, coaepkaliue HHPOPMALHUIO OTPAHUYEHHOTO PacHpOCTpPaHEHUS
(mocryma).

K kareropuu OTKpBITOH HMHPOpMALMA OTHOCUTCA UHGOpMaIMs, He
ABJISIIOIIAsCA  CIy>)KeOHOM wuHdOpManueld, U JOCTYNl KOTOpPOM HE OrpaHUyYeH
3aKOHOJATENBCTBOM Poccurickon denepanuu.

K kareropum cnyxeOHON  uHpOpMalMM  OTHOCUTCS  HMH(OpMaus,
npelHa3HayeHHas: JJI MCIOJIb30BaHMs TJIAaBOM MYHMIMIIAJBLHOTO OKpyTa WU
JIMIIOM, HCHOJHSIOUMM €ro MOJHOMOYMS, MYHUIMNAJIbHBIMHU CIYKallUMH TpU
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BBITIOJTHEHUH UMHU CBOMX (DYHKIMOHAIBHBIX OO0S3aHHOCTEH M HE OTHOCALIASCS K
KaTeropusiM  OTKpbITOM  HHpOpMAMKM ¥ HUHQOpMAMM  OTPaHUYCHHOTO
pacrpocTpaHeHus (JocTymna).

K xareropun wuH(poOpManuu OrpaHUYCHHOTO PACIPOCTPAHEHHUS (JIOCTYyIa)
OTHOCHTCSI HHPOpMAIIHs, BKIIOYAIOIIAs CBeICHUsT KOH(DUISCHIIMAILHOTO XapaKTepa
(komMMepUeckas U CirykeOHas TaifHa, IEpPCOHALHBIC TaHHBIC O TPaKIaHaX U IpyTast
unpopmarus).  OOpamenue ¢ uHOpmanued  OrpaHUYEHHOTO  JOCTyIa
OCYIIECTBIISIETCSI B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit deneparuu.

9.3. OOpareHue ¢ JOKYMEHTaMH, COICpPKAlIUMHU CBEJICHUS, OTHECEHHBIE K
TOCy/IapCTBEHHOW TaifHe, OCYIIECTBISETCSI B COOTBETCTBUU C TOJIO)KCHUSMH,
pPETTIaMEHTHPYIOIIMMH TOPSIOK pabOThl M TpaBuia pabOThl C YKa3aHHBIMHU
JOKYMEHTaMHU.

OTBETCTBEHHOCTh 3a OpPraHU3alMIO0 3allUThl CBEACHUN, COCTaBISIOIIUX
rOCyIJapCTBEHHYIO  TaiiHy, B  aJMHMHHUCTpAllMM  BO3Jaraercs Ha  IJIaBYy
MYHHIIMIIATIEHOTO OKPYTa HIIN JIUIIO, UCTIONHSIONIEE €ro TOJTHOMOYHS.

10. UadopmaTusanus AeATeJIbHOCTH A IMUHUCTPALIMHA

HGHBIO I/IH(I)OpMaTHSaHI/II/I ACATCIbHOCTH aIMUHHUCTpAIUHN ABJIACTCA CO3OaHUC
YCJIOBI/Iﬁ AJ YIOBJIICTBOPCHUA I/IH(l)OpMa]_II/IOHHI)IX HOTpG6HOCT€I>i MYHHIUIIAJIBHBIX
ClIyXKaluX, IOBLIMICHUS OIICPATUBHOCTHU U NOCTYIIHOCTH I/IH(l)OpMa]_II/II/I.

OI[HOﬁ N3 OCHOBHBIX BHYTPCHHHX 3aa4d4 HH(bOpMaTI/ISa]_II/II/I ABJIACTCA
CO3AaHHC JJICKTPOHHOI'O I[OKYMGHTOO60pOTa H ACJIOIIPOU3BOACTBA aAMUHUCTPALIUN.

11. ToroBopsbI U coryiamieHust

11.1. O6mue TpeGoBaHuUs.

[ToaroroBka, odopmieHue, MOAMUCAHUS, YTBEPXKICHUS, BBINOJIHEHUS U
MpEeKpalieHusl ACHCTBUS JOTOBOPOB, COIJIALIEHWM, KOHTPAKTOB, W T.JI. (Hanee —
JIOTOBOPOB), 3aKJIIOYA€MbIX TIJIABOW MYHHULHUIIAJBHOTO OKpYra WM JIMIIOM,
UCTIOJHSIOUIUM €r0 MOJIHOMOYHS, ¢ CyOBEKTOM OCYIIECTBIISIETCS B COOTBETCTBUU C
3aKkOoHOIaTenbCcTBOM Poccuiickon @denepanu U HACTOSLUM Pa3IeIIOM.

11.2. TekcT mpoekTa 0roBOpa, MOAMKUCHIBAEMOT0 TJIABOM MYHHUIUTIATIHLHOTO
OKpyra WIW JIMIOM, UCHOJHSIOMIMM €ro TMOJIHOMOYHS, MOATrOTaBINBAETCSA
MYHULHUNAIBHBIM CIYy>KalllUM B COOTBETCTBHHM C JIaHHBIM €My MOPYUYECHHEM (Jajnee —
UCTIOJIHUTEND ).

B0O3MOXXHO TMpUHSATHE HWCIOJIHUTENIEM 3a OCHOBY WM B 1eioM (Ipu
OTCYTCTBUM 3aMEYaHUM M MPEUIOKEHUN) TEeKCTa JOTroBOpa, MPEAJIOKEHHOTO
CyOBEKTOM (CyObEKTaMM) IOTOBOPHBIX OTHOIIEHUM C aIMUHUCTPAIIUCH.

11.3. OcHoBHBIE TpeOOBaHUS K OPOPMIICHHUIO JOTOBOPOB.

11.3.1. JloroBOpBI AOJKHBI COOTBETCTBOBATh 00S3aTEIBHBIM IS CTOPOH
npaBUjiaM, YCTAHOBJIEHHBIM HOPMAaTUBHBIMU TIPaBOBBIMU akTamMu Poccuiickoi
Oenepaunu 1 ropoga MocCKBBI.

11.3.2. [TognuceiBaeMBbI€ TOTOBOPHI JOJKHBI COIEPKATh:

- HAMUMEHOBAHMUE;
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- mpeaMOyny (BBOIHYIO 4YacTh), B KOTOPOM MOTYT YKa3bIBaTbCS OCHOBHBIC
LEIIN;

- 1aTy, HOMEp A0r0BOpa, MECTO MOANKMCAHUS, HAUMEHOBAHHUE CTOPOH;

- IPEIMET NPABOBOTO PETYJINPOBAHUS;

- PacKpbITUE UCTIOIb3YEMbIX TEPMUHOB U MOHATUH (IIpU HEOOXOAUMOCTH);

- [IpaBa 1 00513aHHOCTU CTOPOH;

- OTBETCTBEHHOCTH CTOPOH;

- CIIOCOOBI U OPSAAOK 0OecTieueHs 00513aTeNbCTB CTOPOH;

- OCHOBAHUS NIPEKPALICHUS U IPUOCTAHOBJICHUS UX JCHCTBHS,

- IOPSA0K pa3peleHus CIIOPOB;

- CPOK M YCJIOBUS BCTYIUICHUS B CUILY, CPOK JI€HCTBUS;

- CBEIEHHA O PpErucTpauud M MeCcTe XpaHeHUs JIOKyMeHTa (Ipu
HEOOXOUMOCTH);

- PEKBU3HUTHI CTOPOH, HAUMEHOBAHUE JIOJKHOCTH, (PaMUJIUU, UMEHH, OTYECTBA
JIUL, TTOANMCHIBAIOIIUX JI0TOBOD;

- MECTO JIJIS MIOAIMCH JIML] CTOPOH, MECTO ISl IPOCTAHOBKH IE€YaTH CTOPOH.

JloroBopbl 0QOpMIISIIOTCS, Kak MPAaBUIO, B KOJMYECTBE SK3EMIUISIPOB IO
YUCIIy CTOpPOH Aorosopa. Ilocie nmoanucanus Kaxablid dK3EMIULIP JIOr0BOpa UMEET
OJIMHAKOBYIO IOPUIMYECKYI0 CHIy, O 4Ye€M B TEKCT JOroBOpa BKIIOYACTCS
COOTBETCTBYIOLIEE IIOJIOKEHHUE.

Bce ucnpasieHus M JONOJIHEHUS B TEKCTE NOANMUCBHIBAIOTCS CTOPOHAMU U
3aBEPSIOTCS [1€YaTAMU CTOPOH.

[lognucn CTOPOH IOJ IBYXCTOPOHHMM JOIOBOPOM pacCIIOararoTcs Ipyr
IIPOTUB JPYyTa, IPY MHOIOCTOPOHHEM — OJIHA noA Apyrou. Iloanuce npencrasurens
aIMUHUCTPAIIMM Ha OOOMX SK3EMIUISIpax JIOroBOopa YIOCTOBEpSieTCS TrepOoBOit
MIE€YaThIO.

[Ipu odopmieHnn OOroBopa CTOPOHBI HE AOJKHBI BKJIHOYATh IMOJOKEHUS,
kotopble coaepxarcsi B Konctutyuunm Poccuiickoit ®enepanuu, GdeaepaibHbIX
3aKOHaX, 3aKoHax ropoAaa MOCKBBl (IS JOTOBOPOB C  CyObEKTaMH,
pPacnoJIOKEHHbIMH W 3apETUCTPUPOBAHHBIMU B TOpojie MOCKBE), M BCIIEICTBUE
ATOrO SIBIISAIOTCS 00s3aTENIbHBIMM K HMCHOJHEHHIO. [IpuiokeHus K oroBopaM u
COTJIALLIEHUSIM COCTABJIAIOT MX HEOTHEMJIEMYIO 4YacTh M 00Jalai0T OJMHAKOBOM
IOpPUIAYECKON CUIIONW C OCHOBHBIM TEKCTOM JOKYMEHTA.

11.4. TlpaBoBast »KcmepTu3a, TMOJMUCAHUE, PErUCTpalus, KOHTPOJIb 3a
BBIMIOJITHEHUEM JIOTOBOPa, 0(OPMIIEHHE aKTOB BBIMOJIHEHHBIX PabOT 10 10rOBOPAM.

11.4.1. IIpaBoBast sKcCniepTH3A.

[IpaBoBas skcepTH3a MPOBOAUTCS B CIEIYIOIIEM MOPSJIKE:

- TPOEKT JOrOBOpa TMPEIACTABISIETCS IOPUCKOHCYJIBTY - COBETHHUKY
aIMUHHCTpalU. BmecTe ¢ mMpoeKTOM 10roBOpa MPEACTABIISIIOTCS BCE MPUIIOKEHUS,
YKa3aHHbIE B TEKCTE JOTOBOpa, a TakK€ JOKYMEHTBI, Ha KOTOPBIE B IIPOEKTE
JieNaeTcsl COOTBETCTBYIOLIAsl CChUIKA (32 HUCKIIIOUYEeHHEM (elrepanbHbIX 3aKOHOB,
3aKOHOB ropoga MOCKBBI, MHBIX HOPMAaTUBHBIX IIPaBOBBIX AaKTOB Poccuiickon
®enepanuu 1 roposia MOCKBbI, OIyOJIMKOBAHHBIX B YCTAHOBICHHOM IOPSIZIKE);

- B CpOK, He Ooyiee Tpex pabouux [HEH, IOPUCKOHCYJIBT - COBETHHK
aIMUHHUCTPALIMM TMOATOTABIMBACT 3aKJIIOYEHUE IO IPEICTABICHHOMY IPOEKTY
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JIOTOBOPA U HAIIPABJISIET €TI0 UCIOJHUTEIIIO.

3axiroueHre IOPUCKOHCYJIbTA - COBETHHKA aJMUHUCTpAUU 0GOpMIIsieTCs 3a
MOANKCHIO  IOPUCKOHCYJIbTA - COBETHUKA AJMUHUCTpPAlMM M  COAEPKUT
MOTUBHPOBAHHOE PE3IOME U 3aMEUYaHus 10 J0rOBOPY.

[Ipy oTpuIATENBHOM 3aKIIOYEHHWHM TMPOEKT JIOTOBOpAa  HAIMpPaBISAETCS
UCIIOJHUTENIO Ha 10palboTKy. [locne nopaboTku MpoeKTa J0roBopa UCIOIHUTETIEM,
JOKYMEHT I1€4aTaeTcs B YUCTOBOM BHJI€ B HEOOXOJIMMOM KOJIMUYECTBE IK3EMILISIPOB
U, IpU OTCYTCTBUM 3aMEYaHUMN, COTJIACOBBIBAETCS IOPUCKOHCYJIBTOM - COBETHUKOM
aJIMMHHCTPALIMY U BO3BPAIAETCS UCIIOTHUTEITIO.

[Ipy oTCyTCTBMM 3aMeuUaHMl K TIPOEKTy JIOTOBOpa, JHUOO HAIUYMS
HE3HAYUTEIbHBIX 3aMEYaHUN, IPOEKT MOXKET OBbITh COTJIACOBAH IOPUCKOHCYJIBTOM -
COBETHUKOM aJIMHUHHUCTpauuu 0e3 3akioueHus. CoriiacoBaHue IOPUCKOHCYIBTOM -
COBETHUKOM aJMUHUCTpALUd O(POPMIIIETCS BU30M IOPUCKOHCYJBTA - COBETHHKA
aAMUHUCTPALIMH.

Best HeoOxonumast mHpopmalus, Kacaromasics SKCHEepTU3bl U BU3HUPOBAHUS
JIOTOBOPOB, JOJDKHA MPEACTABIATHCS MO 3alpocy IOPUCKOHCYIbTa - COBETHHKA
aAMUHUCTPALIMH B 0053aTEIILHOM MOPSIJIKE.

11.4.2. TlognucaHue 10roBopa.

Hcnonnutens obecrneuyuBaeT MOJNUCAHUE JOrOBOpa  PYKOBOJAUTENIEM
(YIIOJIHOMOYEHHBIM IIPEICTABUTENEM) FOPUANUECKOTO JHIA (FOPUANUECKUX JIUILL IIPU
MHOTOCTOPOHHEM JIOTOBOPE), BBICTYMAIOIIETO CTOPOHOM (CTOpOHAMH) JOTOBOpa C

aIMUHUCTPALIUEH.
JloroBop, moanucaHHbIi CyOBbEeKTOM (CyOBEKTaMH) JTOTOBOPHBIX OTHOIIEHUN
c aIMHUHUCTPALIUEN, VICIIOJIHUTETb c IIPUJIaracMbIM KOMILJIEKTOM

CONPOBOJIUTENIBHBIX IOKYMEHTOB CJIA€T B OTJEN MO OpraHU3allMOHHBIM U KaJIpOBBIM
BOIIpOCaM JIJIs MIPEACTABICHUS] HAa TOAMUCH TJIAB€ MYHHIUIIAIBLHOIO OKpyra Wiu
JIUILY, UCTIOHSIOLEMY €r0 TIOJTHOMOYHS.

[ToanucanHbI JOTOBOP 3aBEpsIETCS TepOOBOI MEYATHIO.

[TogIMHHUKK JTIOTOBOPOB XpaHATCS B OTJEIE MO OpPraHu3allMOHHBIM U
KaJpOBBIM BOMPOCAM U SIBJISIFOTCSL JOKYMEHTAMU TTOCTOSTHHOTO XpPaHEHUS.

BTopoii MOANMHHBIA 3K3EMIUISIp J0TOBOpa (BTOPOM M MOCIEAYIOIIUE
MOJJIMHHBIE 3K3EMIUISIPhI P MHOTOCTOPOHHEM JOTOBOPE) UCIOIHUTENL NEPEAacT
YIOJHOMOUYEHHOMY TPEJACTAaBUTEII0 CTOPOHBI (KaKIOMY U3 TMpeACcTaBUTEICH
CTOpPOH) 110 JAHHOMY J0TOBOPY.

11.4.3. KoHTpoJIb 32 BBIMOJIHEHUEM JOTOBOPA.

KoHTponb 3a BBINOJIHEHUEM [JIOrOBOpPa OCYUIECTBIISIIOT COOTBETCTBYIOILIWE
MYHULUNAIbHBIE — CIyXalue (UCIOJMHUTEIUM) B paMKaxX MX JIOHDKHOCTHBIX
00s13aHHOCTEH.

[Ipy  HeoOXOAMMOCTH, B  ILEISIX  HEAOMYILICHUS  YNPABICHYECKUX,
UMYIIIECTBEHHBIX U UHBIX PUCKOB JIJII aIMUHUCTpPAIIUH, KOHTPOJIb 32 UCTIOJTHCHUEM
JIOTOBOPOB MOXKET OBITh MHHUIMMPOBAH W OCYIIECTBJICH MO TMOPYYCHHUIO TJIaBbhl
MYHUIIUMTAIBHOTO OKpPYTA.

11.4.4. BeinoaHeHUE TOTOBOpA.

11.4.4.1 BrmonHenue moroBopa OGOPMIISIETCS COOTBETCTBYIOIIMM aKTOM
CHAYU-TIPUEMKH (J1aJiee — aKT).
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11.442. B  CpoOKH, YCTAaHOBJIIEHHbIE  JOTOBOPOM,  HMCIOJHHUTEIb
OCYIIECTBIISIOIIUN KOHTPOJIb 32 BBIIIOJHEHUEM JOTOBOPA, 3alpPalINBAET y CyObeKTa
(cyOBEKTOB) JOTOBOPHBIX OTHOIICHUHN aKT.

11.4.4.3. B cpokH, yCTaHOBJIEHHbIE JOTOBOPOM, UCIOJHUTEND MPEACTABISIET
aKT B OTJEJI [0 OPTaHU3AMOHHBIM U KaJPOBBIM BOIIPOCAM B JIBYX IK3EMILIAPAX.

[IpencraBieHHbI aKT, B YacTH €ro COOTBETCTBUS YCIOBUSM JOTOBOPA,
IpOBEpSAETCS M BU3UPYETCS MYHUILMIAIBHBIM  CIY>KalluM  (MCIIOJTHUTEIIEM),
UCIIOJIHAIOIIMM KOHTPOJIb 32 BBITIOJIHEHHUEM JIOTOBOPA.

B ciyuae BBISIBICHHBIX HECOOTBETCTBUN aKT BO3BpAIIACTCs UCIIOIHUTENIO Ha
T0paboTKYy.

11.4.4.4. 3aBU3MPOBAHHBIN aKT MPEICTABISETCS MYHUILIUIATBHBIM CITYKaIUM
(MCTIOTHUTENEM), UCTIOTHSIOIIMM KOHTPOJIb 32 BBIIIOJIHEHUEM JIOTOBOpPA HA MOJINKUCH
[JIaB€ MYHULIMNIAIBHOTO OKPYTa WX JIUIY, UCTIOJHSIOIIEMY €r0 TOJTHOMOYHS.

[ToanucaHHbIN akT 3aBepsieTCs repOoOBOil MevaThIO.

11.4.4.5. TloanucaHHbIM TJaBOW MYHULMNAIBHOTO OKpYyra WU JIMIIOM,
WCTIOJHSIONIUM €Tr0 MOJHOMOYHS, aKT (PK3EMIUIAp aAMUHUCTPALMK) MEepPEacTCs B
OT/AEI TI0 OpraHu3allMOHHBIM U KaJpOBBIM BOMpOCaM [JIsi  JaJIbHEHIIEro
(dbopMHUpPOBaHUS B CAMOCTOSITEIHLHOE JIEJO.

BTopoii sK3eMIIsip MOAMMCaHHOTO aKTa HaIlPaBJIseTCsS CTOPOHE JOTOBOPA.

11.44.6. B cmnywyae BbISIBIGHHUS HapyUIEHUW  YCJIOBHl  JOTOBOpa
(HecoOIto/IeHuEe CpPOKOB, HEBBINIOJHEHUE 0053aTeNbCTB, WHOE CYIIECTBEHHOE
HapylIEHUEe JOroBOpa, KOTOPOE€ HE MOXKET OBITh YCTPAHEHO B CPOKU JEHCTBHUS
JIOTOBOPA), COOTBETCTBYIOIIMM MYHHUIIUIAIBHBIM CIy>KAlllUM  (MCTIOJTHUTEIIEM ),
UCTIOJIHAIOIIMM KOHTPOJb 32 BBINOJIHEHUEM JOTOBOpA, MOATOTABIMBACTCS MPOEKT
MPETEH3UU U C TIOJIHBIM KOMIUJIEKTOM CONPOBOAUTEIBHBIX JTOKYMEHTOB MEPEIaeTCs
FOPUCKOHCYJIBTY - COBETHHKY aIMHHUCTPALIMU ISl AAJIbHEUIIEH MPETEH3UOHHOMN
paboTHI 1O JOTOBOPY.
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[Ipunoxenue
K Pernmamenty aIMUHHUCTPALIUHN
MYHHIIUIIAIBHOTO OKpyTra MapduHo

IIpaBuia
o(opMIIeHHUSI TIPABOBBIX AKTOB aIMUHUCTPALMHA MYHUIIUNIAJIBLHOT0 OKPYra
Map¢duHo 0 BHeCEHMH U3MEHECHU U

1. O0mue moJ10;KeHus

1.1. M3meHeHHs BHOCATCS TOJBKO B IEPBOHAYAJIbHBIM IIPAaBOBOM akT
aJIMMHUCTpAllMM MYHMIIMIIAJIBHOIO OKpyra MapduHo (manee — mpaBOBOM akr).
BHeceHnne n3MeHeHU! B PaBOBOM aKT O BHECEHUHU U3MEHEHNH HE JTOITyCKAETCS.

1.2. BHeceHneM U3MEHEHUH B IPABOBOM aKT CUATAETCS:

- JIONOJIHEHWE CTPYKTYPHBIMH 3JIEeMEHTamMH (IIyHKTamu, a03amamu,
neducaMn), IPUIOKEHUSIMH, CIIOBaMU, HU(PpaMu;

- 3aM€Ha CJIOB, IUGD;

- W3J0)KEHUE B HOBOM PENAKIHMM 3aroJIOBKa, KOHCTAaTUPYIOLIEH HWIIU
MOTHUBHPOBOYHOM YaCTH, CTPYKTYpHOro »3JeMeHTa (MmyHKTa, ab3auna, aeduca),
IPWIOKEHUS;

- HCKJIIOUEHHE U3 TEKCTA [IPaBOBOTO aKTa CJIOB, HUDD.

1.3. B 3aronoBke npaBoBoro akra «O BHECEHHMH U3MEHEHUN B IOCTAaHOBJICHUE
(pacniopsbkeHHe) aIMUHHCTPAllMM MYHULUIAIBHOTO OKpyra Mapduno ..»
YKa3bIBalOTCSA TOJIBKO J1aTa W HOMEpP IPaBOBOIO aKTa, B KOTOPBIA BHOCSTCS
U3MEHEHMS, HA3BaHHE [PABOBOTO aKTA HE YKA3bIBACTCS.

1.4. I3MeHeHNs BHOCATCS B ITPABOBOU aKT, 4 HE B IIPUJIOKEHHS K HEMY, ITO
JOJIKHO OBITh OTPAXKEHO U B 3ar0JI0BKE, M B MYHKTE O BHECEHUH U3MEHEHUN.

1.5. Tekct mpaBoBOro akrta C 3arojloBKOM «O BHECEHUM U3MEHEHHU B ...»
JOJIKEH CoJiepKaTh MYHKT «BHECTH W3MEHEHUS B ...» C 00sA3aTelIbHBIM yKa3aHUEM
BU/[IA, 1aThl, HOMEpA U Ha3BaHUs MPABOBOr0 aKTa, B KOTOPbIA BHOCSATCS U3MEHEHMUS.

1.6. Ilpu BHeCceHMH HEOJHOKPATHBIX M3MEHEHHI B TPAaBOBOH aKT B MEPBOM
IYHKT€ O BHECEHMM HM3MEHEHHUH JaeTcsd B CKOOKax CChUIKAa «(B peAaKIUH - BUJ
JIOKyMEHTa, J1aTa, HOMEP )».

1.7. IIpu BHECEHUU WU3MEHEHHUI HENOMYCTUMO:

- YKa3bIBaTh HOBBIE CPOKH BBINOJHEHUS TOPYUYEHUH, €CIIM 3TH CPOKU UCTEKIIN
Ha MOMEHT BBIXO0J1a IPABOBOI'0 aKTa O BHECEHUU NU3MEHEHUM;

- JlaBaTb CCBUIKM Ha JOKYMEHTBI, BBINYIICHHBIE II03XE AaThl W3IaHUS
NIEPBOHAYAJILHOTO IPABOBOr'0 aKTa.

1.8. Kaxxnoe u3MeHeHUE OOJKHO ObITh O(OPMIIEHO OTIAEIBHBIM ITYHKTOM
(TOATYHKTOM).

1.9. HeobxogumMo coO0m0aTh JIOTUKY H3JIOKEHUS: W3MEHEHHS BHOCSTCS
CHayaja B TEKCT IPAaBOBOIO aKTa IO MOPAIKY IIYHKTOB, 3aTEM B MIPUJIOKEHUE.

[Ipu BHECEHMH M3MEHEHUI OJJHUM IPABOBBIM aKTOM B HECKOJIbKO MPaBOBBIX
AKTOB U3MEHSEMBIE ITPABOBBIE AKThI PACIIOJIATAIOTCS B XPOHOJIOTHYECKOM MOPSIIKE.

1.10. IIpu cchuike B OPOEKTE MPABOBOTO aKTa HA CTPYKTYPHBIA 3JIEMEHT
[IPAaBOBOTO AaKTa, B KOTOPBI BHOCATCA W3MEHEHMs, YKa3bIBAETCSI KOHKPETHBIN
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CTPYKTYPHBII 3JIEMEHT, HAUMHAsi C HAUMEHBIIETO.

[Ipu 5TOM TYHKTHI W TOAMYHKTHI O0003HAYAIOTCS CIIOBOM «IIYHKT» |
COOTBETCTBYIOIIEH U(PPOH.

Ao63a1el 1 geducel 0003HavyaroTcs cinoBaMu. [lepBeiM cunTaeTcst TOT ab3ail, ¢
KOTOPOT'O HAYMHAETCS MyHKT WJIM MOITYHKT.

1.11. K mpoekTy mpaBOBOro akTa JIOHKHBI OBITh NMPUJI0KEHBI KOIMHMH BCEX
PABOBBIX AKTOB, B KOTOPbIE BHOCSTCS M3MEHEHHS, M B HUX JOJDKHBI OBIThH
OTMEUEHBI BCE CIIy4yau U3MEHEHUsI TEKCTa.

2. BHeceHre u3MeHEHHM B TEKCT NIPAaBOBOI0 aKTA
U NPUJIOKEHUH K HEMY

2.1. JIononHEHWE TEKCTa MPABOBOr0 aKTa OJIHUM WJIM HECKOJIBKHUMU CIOBAMU
(co 3HaKOM MpenuHaHHs, MOCTAHOBKY KOTOPOTO BJEUET 3a COOOH BHOCHMOE
JOTIOTHEHHE):

MOTHBUPOBOUHYIO YaCTh pACIOPSDKEHHUS TIOCJE CJIOB  «...» JOMOJHHUTH
CJIIOBAMH «...».

[IyHKT 2.4 pacnopspKeHUsT JOTIOJIHUTD CIIOBAMMU « ... ».

AG3a11 BochbMoOit pazzena 1 mpuiioKeHus: K MOCTaHOBJICHUIO MOCJE CJIOBA «...»
JOTIOJIHUTH CIIOBAMMU « ... ».

2.2. JloroJHeHHEe TEKCTa HOBBIM ITYHKTOM (a63ariem, educom):

[Tynkt 3.4 moCTaHOBJIEHUS JOMOJHUTH JA€PUCOM UYETBEPTHIM B CIEIYIOIICH
penaKiuu:

« o

[Tyakr 6.10.3 npwioxkeHUss K TOCTAaHOBJICHUIO JIOMOJIHUTH a03aleM B
CIEYIOIIEH PENAKIUN:

€.

JIOTIOTHUTH MOCTAHOBJIEHUE ITYHKTOM / B CICAYIOLIECH PEIAKIINN:

«7. ...

[Ipy JOMOJHEHUM TEKCTa MYHMIUMIIAIBHOTO MPABOBOTO aKTa HOBBIMU
MyHKTaMU HEOOXOJAMMO JaBaTh YKa3aHUE HAa U3MEHEHUE HyMepalluu MOCIeayOINX
yHKTOB:

[TynkT 10 mocTaHOBIIEHHS CUMTATh TyHKTOM 11.

[Ipu nomonHEeHUH TEKCTa HOBBIMU ab3arnamu (1educaMu) 1aBaTh yKkazaHue Ha
W3MEHEHHUE HyMepalluH MOoCIeIyomuX ad3ares (n1edrcoB) He HYXKHO.

I[Ipy oTMeHe, TmpU3HAHUM YTPATUBIIMM CHUJYy [yHKTa HyMepalus
NOCJEAYIOIINX TYHKTOB HE MEHSIETCH.

2.3. 3aMeHa OJTHOTO WJIN HECKOJILKHX CJIOB:

B 3aroyioBke 1mocTaHOBJICHHUS CJIOBA «...» 3aMEHUTH CJIOBAMHU « ... ».

B nynkre 5.1. pacnopsikeHus CJIOBa «...» 3aMEHUTH CJIOBAMHU «...».

B a6zare nmarom nyHkrta 3 pazgena | MpUIoKeHHUS K PacropsHKEHUIO CIOBO
«...» 3AMEHHUTb CIIOBOM (... ».

2.4. 3ameHa OTHOTO WJIM HECKOJIBKUX CJIOB IT0 BCEMY TEKCTY IPABOBOTO AKTa
U TIPUJIOKEHUS K HEMY WJIM B HECKOJIBKUX MECTax:

B TekcTe mocTaHOBIEHUS CIOBA «...» 3aMEHHUTH CIIOBAMU «...».

B Ttekcre pacnopskeHHs] M OPUIOKEHUH K HEMY CJIOBa «...» 3aMEHUTh
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CJIOBAaMH «...» B COOTBETCTBYIOIINX MaJIEXKaX.

B TekcTte mpuiokeHus K MOCTAHOBIICHHUIO CIIOBA «...» 3aMEHHUTH CJIOBaMU
«...» B COOTBETCTBYIOLINX MaJeKaX.

2.5. 3meHenue penakinnu myHKTa (ab3ama, aeduca):

Heduc Tpetuil myHKTa 4 paclopsKEHUS U3JI0KUTH B CIETYIONIEH pelaKIiu:

« o

AG3ail BTOpoil TyHKTa 5.8 NPUIOKEHUS K IOCTAHOBIICHUIO H3JIOKHUTH B
CJIeIYIOIEH pelaKIuu:

'y

[Tynkr 10 pacnopskeHUs U3T0KUTH B CIACAYIONIEH peAaKIUu:

«10. ... ».

2.6. [lpu nomomHEHWW TEKCTa MYHHUIIUIAIBHOTO TPABOBOTO aKTa CIIOBAMH,
HOBBIMHU CTPYKTYPHBIMHU d3JeMeHTaMu (ITyHKTamu, ab3aramu, aeducaMu), 3aMeHE
CJIOB, M3J0KEHUM B HOBOM pENAKIMM KOHCTATHPYIOWIEW WM MOTHBHPOBOYHOMN
JacTH, CTPYKTYPHBIX DJIEMEHTOB (OPMYJIHPOBKA «Jajee IO TEKCTy» He
ynotpeosieTcs.

2.7. VckntoueHmne U3 TEKCTa MPaBOBOIO aKTa CJIOB:

B nyHkTe 5.4 UCKITIOYHUTH CIIOBA «...».

B nynkTe 5.4.2 npuiiokeHus 4 K MOCTaHOBJIEHUIO UCKITIOYUTH CIIOBA « ... ).

2.8. JlonosiHeHKE MTPABOBOTO aKTa MPUIIOKEHUSIMHU HOBOTO COJCPKAHUS:

JIOTIOTHUTL  TOCTAHOBJICHUE AJIMUHHUCTPAIMM MYHMIIMIAIBHOTO OKpYyra
Mapduno ot 29 nexabpsa 2022 roga Ne 115 «...» npunoxkenusiMu 4 u 5 B penakiuu
COTJIaCHO MPUJIOKEHUsIM | ¥ 2 K HacTOSIIEMY MOCTaHOBJICHUIO.

2.9. MI3aMeHeHue peaKkiiuy BCeTo MPUII0KEHUS:

BHecTn m3MeHEHHMsI B TIOCTaHOBJICHHWE aJMHHHCTpanuu Mapduro ot 29
nexadbps 2022 roma Ne 260 «...», M3JOKHUB MPHIOKEHHUE | K IMOCTAaHOBJICHUIO B
PEMAKINK COTIACHO MPHUIIOKEHUIO K HACTOSIIIIEMY ITOCTAHOBIICHHIO.

2.8. Eciu mpuiioxeHue K MpaBOBOMY akTy O(QOpPMIIEHO B BHJI€ TaOJIMIIbI,
BHECCHHE M3MCHECHHH B HETO OCYIICCTBISICTCS B MPHIOXKEHUU K BBITYCKACMOMY
MpaBOBOMY akTy. B TeKkcTe MpaBOBOTO aKTa O BHECEHWW WM3MEHCHUW JTaeTCs
yKa3aHUe:

BHecTn u3MeHEHHS B TMOCTAHOBJIEHUE AIMUHUCTPAIMU MYHUIUIIAIHLHOTO
okpyra Mapduro B ropomae MockBe oT 29 nekabps 2022 roma Ne 260 «...»,
JIOTIOJTHUB paszienl 2 TpuiIokeHUs | K MOCTaHOBJIEHUIO MYyHKTOM 15 B pepakuuu
COTJIACHO MPHUJIOKEHHUIO K HACTOSIIIEMY TTOCTAHOBJICHUIO.
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[Tpunoxenue odopmisiercs cieayoUmM 00pa3oM:

[Ipunoxenue

K TIOCTAHOBJICHUIO aJIMUHUCTpaIUU
MyHUIIUNaIsHOr0 MapduHo

oT

20 romaNe

BHecenue n3meHeHui B IMPUITOKCHUC ] K TOCTaHOBJICHUIO AIMHUHUCTpAIUU

MyHUIIUIAIBHOTO OKpyra Mapduno ot 29 nexabps 2022 roga Ne 260

2. [lepeuenv meponpusmuil, Opeanu3yemvix AOMUHUCIPayUel MyHUYUnaibHO20
oxpyea Mapguno 6 2022 200y

Ne | Haumenosanue meponpusimus | [ama npogeoenusi | D.HU.O. omsemcmeeHH020
n/n 30 N0020MOBKY
Meponpusmus
1 2 3 4
15 | B 300posom mene - 300posbiii 20 nHos6ps B.B. Hsanosa

oyx




