
A^MMHHCTPALUlfl
BHVTPHrOPO^CKOrO MYHHUHnAJIbHOrO OBPAJOBAHHfl - 
MyHHUHnAJlbHOrO OKP>TA cbiibjiobo b fopo^e mockbe

nOCTAHOBJIEHHE

/? jvq___

O npe^ocraBjiCHHii 
MyHHuwnajibHbix ycjiyr

B cooTBexcTBHH c Oe^epajibHbiM saKOHOM ox 27 Hiojia 2010 xo^a 

Ko 210-03 «06 opraHH3au,HH npeziocxaBjieHHa rocy^aapcxBeHHbix h

MyHHUHnajibHbix ycjiyr», nocxanoBjiCHHeM FlpaBHxejibcxBa Mockbh 

ox 15 HoaOpa 2011 rojia N* 546-00 «0 npe^ocxaBneHHH rocy^apcxBeHHbix h 

MyHHUHnajibHbix ycjiyr b ropoue Mockbo):
1. VxBepuHXb:
1.1. OopauoK (jiopMHpoBaHHa h BeueHHa Peecxpa MyHHUHnajibHbix ycjiyr 

corjiacno npnjioaceHHK) 1 k HacxoameMy nocxaHOBjienHio.
1.2. OopauoK paspaOoxKH h yxBep>i<ueHHa auMHHHCxpaxHBHbix 

perjiaMenxoB npeuocxaBjienHa MyHHUHnajibHbix ycjiyr corjiacHO npHjio)KeHHK) 2 

k HacxoameMy nocxaHOBjieHHio.
1.3. TpeOoBaHHa k npeuocxaBjieHHto MyHHUHnajibHbix ycjiyr corjiacno 

npHjioaccHHio 3 k HacxoaiueMy nocxaHOBjienHio.
1.4. Oojio>KeHHe 06 ocoOeHHoexax nouaun h paccMOxpeHHa >Kajio6 na 

peuiCHHa h (hjih) uencxBHa (OesueHCXBHe) auMHHncxpauHH BHyxpnropoucKoro 

MyHHunnajibHoro oOpaaoBanna - MyHHunnajibHoro OKpyra Cbh6jiobo b ropoue 

Mockbc, ee uoji^hocxhbix jihu h MyHHUHnajibHbix cjiyacaiunx corjiacno 

npHjioaceHHio 4 k HacxoaiueMy nocxaHOBjienHio.
2. OpnsHaxb yxpaxHBiuHM cnjiy nocxaHOBjiCHne MyHHunnajiHxexa 

BHyxpnropoucKoro MyHHunnajibHoro oOpasoBanna CbhOjiobo b ropoue Mockbc 

ox 27 niojia 2011 roua 116 «0 nopauxe paspaOoxKH h yxEepacuenna 

auMHHHCxpaxHBHbix pcrjiaMCHxoB npejiocxaBjieHHa MyHHUHnajibHbix ycjiyr».
3. OnyOjiHKOBaxb Hacxoauiee nocxaHOBjiCHne b ccxcbom nsuannH 

«MoCKOBCKHH MyHHUHnajlbHblH BCCXHHK».
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4. HacTOjmjee nocxaHOBJieHHe ecxynaeT b CHJiy nocne ero o())HUHajibHoro 

Ony6jIHKOBaHH5L
5. KoHxpojib 3a HcnojiHeHHeM Hacxoamero nocxanoBjieHHH B03Jio>KHXb Ha 

rjiasy a^MHHHCxpauHH BHyxpHropo,acKoro MynnuHnajibHoro o6pa30BaHHfl - 

MyHHUHnajibHoro OKpyra CbhGjiobo b ropo^e Mockbc Jl^nyHOBy T.B.

fjiaea a/]MHHHCTpai|HH BHyrpHropo/iCKoro 
MyHHUHnajibHoro o6pa30BaHHn - 
MyHHUHnajibHoro OKpyra 
Cbh6jiobo b ropoiie Mockbc T.B. JlunyiioBa



3

FIpHJKmeHHe 1
K nOCTaHOBJICHHK) a^MHHHCTpaUHH 
BHy rpHropo^CKoro MyHHUHnajibHoro 
oSpasoBaHHa - MynnuHnajibHoro OKpyra 
CbhSjiobo b ropozie Mocoe^

^ 20c-//ro>aa 'OT «

nopswoK
(JjopiviHpoBaiiHH h ee/ieHHH Peecrpa MyHHUHnajibHbix ycjiyr

1. HacToamHH OopJiziOK b uejiax oGecneneHHa /locTynnocTH, KanecTBa,
nojiHOTbi, ^ocTOBepHOCTH h aKTyajibHOCTH cBe^eHHH o MyHHUHnajibHbix ycnyrax 
(uajiee - cBeueHHfl 06 ycnyrax) ycxanaBJinBaeT xpeGoBaHHH k (jiopMHpoBaHHK) h 
BeueHHK) Peecxpa MyHHUHnajibHbix ycjiyr (uajiee - Peecxp).

2. Peecxp couep>KHx cBeueHHH o MyHHUHnajibHbix ycnyrax, 
npeuocxaBJineMbix auMKHncxpaunen BHyxpnropoucKoro MyHHunnajibHoro 
o6pa30BaHH5i - MyHHUHnajibHoro oxpyra CbhGjiobo b ropoue Mockbc (uajiee -
aUMHHHCXpaUHfl).

3. Peecxp Beuexcn b ajieKxpoHHOM bhuc na o(j)HUHajibHOM canxe 
BHyxpnropoucKoro MyHHunnajibHoro oGpasoBaHHJi - MyHHunnajibHoro oxpyra 
CBH6JIOBO B TOpOUe MoCKBC B HH(|)OpMaUHOHHO-XejieKOMMyHHKaUHOHHOH cexn 
«HHxepHex» (u&nee - o(j)HUHajibHbiH canx).

CseucHHa 06 ycjiyrax, paBMeiuenHbix Ha ocjiHUHajibHOM canxe, nBJimoxcn 
o6meuocxynHbiMH h npeuocxaBJinioxcji Gecnjiaxno.

4. OopMHposaHHe h BeucHHe Peecxpa ocymecxBjinexcfl nocpeucxBOM 
pasMeuieHHH cbcuchhh o6 ycjiyrax na o^nunajibHOM canxe (u&jiee - pasMemeHHe 

CBeUCHHH).
5. Cocxas cseueHHH 06 ycjiyrax, nouJioKaiunx pasMeiueHHio, sanojiHnexca 

corjiacHO npHjio>KeHHK) k HacxoameMy FIopnuKy.
6. PaBMeiuenne cseueHHH ocymecxBjinexcn MyHHunnajibHbiM cjiy)KauiHM 

auMHHHexpauHH, k uoJDKHOCXHbiM oGnsaHHOCXHM Koxoporo oxHeceHa nouroxoBKa 
Heo6xouHMOH uoKyMenxauHH no BonpocaM npeuocxaBJieHHJi MyHHUHnajibHbix 
ycjiyr, b xenenne 5 paGonnx uhch co uhji ycxaHOBJieHHn h (hjih) HBMeHeHHn 
CBeueHHH, onpeuejieHHbix b npnjio>KeHHH k HacxoniueMy OopHUKy, nyxeM 
aanojiHeHHJi ajieicrpoHHbix (jiopM Peecxpa.
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OpHJKmeHHe
K riopailKy ^OpMHpOBaHHH H 
Peecrpa MyHHUHnajibHbix ycjiyr

riepeHCHb
CBeijemiH o MynnimnajibHOH ycjiyre 

/yin pa jMemeHHH b Peecrpe MyHHUHnajibHbix ycjiyr

1. HaHMCHOBaHMe MynnuHnajibHOH yciiyra.
2. HaHMCHOBaHHe oprana, npe^ocxaBJiHiomero MyHHUHnajibHyio ycjiyry.
3. HaHMenoBaHHH h peKBH3HTbi BaKonoziaTejibHbix h hhbix nopMaxHBHbix 

npaBOBbix axxoB, npe^ycMaxpHBaiomHx npeziocxaBJieHHe MyHHUHnajibHOH 
ycnyrH.

4. HaHMCHOBaHHe, HOMep, aaxa, cbc^chhh o6 ony6jiHKOBaHHH h xtaxe 
BCxynjieHHa b CHJiy HopMaxHBHOxo npaBOBoro axxa, yxBep^HBmero 
a^MHHHCxpaxHBHbiH pemaMeHx npe^ocxaBjicHH^ MyHHUHnajibHOH ycjiyrn.

5. Tckcx auMHHHexpaxHBHoro peniaMeHxa, cj)opMbi sanpocos (saHBJieHHH), 
KOXOpbie HeoGxOUHMbI 3a5IBHXeJIK) UJ1H HOJiyHCHHH MyHHUHnajibHOH ycjiyrn.

6. HaHMCHOBaHHe peayjibxaxa npeuocxaBjieHHa MyHHUHnajibHOH ycjiyrn,
cocxas CBeueHHH o kohchhom pe3yjibxaxe npeuocxaBJiCHH» MyHHUHnajibHOH
ycjiyrn h HaHMCHOBaHHe uoxyMCHxa, nouxBep>KuaK)mero KoneunbiH peayjibxax 
npeaocxaBJicHHe MyHHUHnajibHOH ycjiyrH.

7. CBeueHHH o mccxc nouaHH aanpoca Ha npeuocxaBjicHHe MyHHUHnajibHOH 
ycjiyrH (aupec MecxonaxoKjieHHJi, rpacjiHK npHCMa, aupec 3JieKxpoHHOH nonxbi, 
xejiecJiOHbi).

8. CBeueHHH o KaxeropHHx 3asBHxejieH, KOxopbiM npeuocxaBJiaexcji
MyHHUHnajibHaji ycjiyra.

9. CbCUCHHA O Mecxax HH4)OpMHpOBaHH5I O HOpHUKC npCUOCXaBJICHHH 
MyHHUHnajibHOH ycjiyrn.

10. Cbcuchha o MaxcHMajibHO uonycxHMOM cpoxe npeuocxaBJiCHHJi 
MyHHUHnajibHOH ycjiyrn.

11. CBeueHHfl 06 ocHOBaHHHx UJia npHOCxaHOBJieHHfl npeuocxaBJiCHHH 
MyHHUHnajibHOH ycjiyrn jih6o oxxaaa b npeuocxaBJieHHH MyHHUHnajibHOH ycjiyrH.

12. HaHMCHOBaHHe uoKyMCHxoB, nouJioKamnx npeucxaBJicHHio BaaBHxejicM 

UJi» nojiyncHHH MyHHUHnajibHOH ycjiyrn.
13. Cocxas csejieHHH, Heo6xouHMbix ujui npeuocxaBJieHHJi MyHHUHnajibHOH

ycjiyrn.
14. Cbcuchha o B03MC3UH0CXH (6e3B03Me3UH0CXH) npeuocxaBJieHH5i 

MyHHUHnajibHOH ycjiyrH hjih o pa3Mepe njiaxbi, B3HMaeMOH c 3a5JBHxeji5i npn 
npeuocxaBjieHHH MyHHUHnajibHOH ycjiyrn, h cnoco6e ee B3HManH5i (b cjiyuae 
OKaaaHHa ycjiyrn na njiaxnoH ochobc).

15. Cbcuchhh o6 auMHHHexpaxHBHbix npoueuypax, nouJie)KamHX 
BbinojiHCHHio auMHHHCxpauHCH npn npeuocxaBJicHHH MyHHUHnajibHOH ycjiyrn, b
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TOM HHCJie CBe£eHH5I o npOMOKyTOHHbIX H OKOHHaxeJTbHblX CpOKaX TaKHX
aaMHHHCxpaxHBHbix npoue^yp.

16. CBeaeHHH O nopa^KC KOHTpOJIH 3a HCnOJlHCHHeM aZtMHHHCXpaXHBHOXO
pemaMeHTa.

17. CsezieHHJi o cnoco6ax h (})opMax o6)KajiOBaHH5i pemeHHH h aencxBHH 
(6e3aeHCTBH5i) oprana, npe^ocxaBJunomero MynHUHnajibHyio ycjiyry, ero
^OJI^CHOCTHblX JIHU, MyHHUHnaJIbHbIX CJiy^CamHX, CBe^jeHRH O aOJDKHOCTHbIX 
jiHuax, ynojiHOMoneHHbix na paccMoxpeHHe )Kajio6, hx KOHxaKTHbie ziaHHbie.

18. CBeaeHHfl o BneceHHH H3MeHeHHH b HopMaxHBHbm npaBOBOH axx, 
yTBepaHBIUHH a^MHHHCTpaXHBHblH perjiaMCHT npe^OCTaBJieHHH MyHHUHnaJlbHOH 
yciiyra, c yKasaHHCM HOMepa, Aaxbi, cBeaeHHa 06 onyGjiHKOBaHHH HopMaxHBHoro 
npaBOBoro axxa, KoxopbiM BHecenbi xaKHe H3MeHeHH5i.

19. CBeaeHHH o ^axe npeKpameHHa ^chctbh^ a^MHHHCTpaxHBHoro 
perjiaMeHxa npe^ocxaBjieHHa MyHHUHnanbHOH ycjiyrH (npH3HaHH5i ero 
yxpaxHBiiiHM CHJiy).
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npHJlCOKCHHe 2
K nOCTaHOBJICHHK) a^MHHHCTpaUHH
BHyxpHropo^cKoro MVHHUHnajibHoro 
o6pa30BaHHa - MynnuHnajibHoro OKpyra 
Cbh6jiobo b ropozie Mockbc

f 2 O/^/rozia /ftox «

riopfl/JOK
pa3pa6oTKH H yTBep^KiieHHS! a/IMHHHCTpaTHBHblX perjiaMCHTOB 

npe/iocTaBJieHHB mvhhnhnajibnbix ycjiyr

1. HacToaiuHH OopH^oK ycTaHaBjiHBaeT npaBHJia pa3pa6oxKH h
yxBep^eHH5i a^MHHHCxpaxHBHbix perjiaMeHxoB npeAocxaBireHHH
MyHHUHnajibHbix ycjiyr (bailee - pernaMeHXbi).

2. PerJiaMCHX HBJIHCXCa HOpMaXHBHbIM npaBOBbIM aKXOM aAMHHHCXpaUHH 
BHyxpHropo^cKoro MyHHiiHnajibHoro o6pa30BaHH5i - MynnuHnajibHoro oxpyra 
Cbh6jiobo b ropcxae Mockbc (^ajiee - aaMHHHCxpauHa), onpeaejiHiomHM nopa^ox,
cxanaapx npe^ocxaBJicHHa MynHUHnajibHOH ycnyra, b xom hhcjic cocxas, cpoKH h

(^chcxbhh), 
MyHHUHnajibHoro

npoueaypaaMHHHCXpaXHBHbIX
ocymecxBJiaeMbix a^MHHHCxpauHCH BnyxpHropoacKoro 
o6pa30BaHHa - MyHHUHnajibHoro oxpyra Cbh6jiobo b ropoae Mockbc (^ajiee - 
aziMHHHexpauHa) no sanpocy 4)H3HHecKoro hjih lopn^HHCCKoro Jinua jih6o nx 
ynojinoMoncHHbix npeacxaBHxejien b paMKax nojmoMOHHH, ycxanoBjiCHHbix 
HOpMaXHBHbIMH npaBOBbIMH aKXBMH POCCHHCKOH Oe^epaUHH, HpaBOBblMH aKXBMH 
ropo^a MocKBbi n MynnuHnajibHbiMH npasoBbiMH axxaMH, h b cooxbcxcxbhh c 
xpeGoBannaMH Oe^epajibnoro Baxona ox 27 niojia 
No 210-03 «06 opraHH3auHH npcaocxaBJicnna rocy/iapcxBeHHbix a
MyHHunnajibHbix ycjiyr», a xaK>Ke nopa^QK BBaHMO^encxBHa Meacay

nocjieaoBaxejibHocxb

2010 roaa

cxpyKxypHbiMH noapaBACJicHHaMH, aojiacnocxHbiMH anuaMH h MynHunnajibHbiMH 
cjiyacamHMH aziMHHHexpauHH npn npeaocxaBJieHHH MynnunnajibHOH ycjiyrn.

3. PeniaMeHX pa3pa6axbiBaexca MyHnunnajibHbiM cjiyacamHM 
a/IMHHHCXpaUHH, K ^OJDKHOCXHblM 06a3aHH0CXaM Koxoporo OXHOCHXCa 
no^roxoBKa hcoOxo^hmoh ^oKyMcnxauHH no sonpocaM npcaocxaBJicnna 
MyHHunnajibHbix ycjiyr (^aace - Hcnoannxeab).

4. npn paapaOoxKC npoexxa peraaMcnxa ncnoanHxeab:
a) onpeaejiaex nepcHcnb nopMaxnBHbix npasoBbix axxoB Pocchhckoh 

Oeaepaunn, npasoBbix axxoB ropoaa Mockbbi h MyHHunnajibHbix npaBOBbix 
axxos, aBJiaioiunxca npasoBbiMH ocHOBannaMH aaa npcaocxasacHHa 
MynHUHnajibHOH ycayrn;

6) ocymecxBaaex aHajiH3 HopMaxHBHbix npasosbix axxoB Pocchhckoh 
OeuepauHH, npaBOBbix aicxos ropoaa MocKBbi, MyHHunnajibHbix npaBOBbix axxoB, 
peryanpyioiuHx npcaocxaBacHne MynnunnajibHOH ycayra.

b) ocyyjecxBaaex anaanB uencxByioiuero nopauxa npcaocxaBacHna 
MynnunnajibHOH ycayrn n oucHicy o^^ckxhbhocxh ee npcaocxaBaenna c uejibio 
coBepineHCXBOBaHHa (onxHMHBaunn) auMHHHCxpaxHBHbix npoueuyp (uencxBHH);
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r) onpe^ejiflex nocjiexiOBaTejibHocTb aziMHHHCTpaTHBHbix npoue^yp 
(xieHCTBHH) c ynexoM npe^Jio>KeHHH no onxHMtoauHH npeziocxaBJieHHH 
MynHunnajibHOH ycnyra, bo3mo}khocxh npe^ocxaBJieHHJi ee b ajieKxpoHHOH 
(j)opMe;

ocymecxBJiHex anajiHS BOCxpeGosaHHOcxH MynHunnajibHOH yciiyra b 
OJieKXpOHHOH (|)OpMe, B03M0)KH0CXH CC npe^OCXaBJlCHH?! XOJTbKO B 3JieKXpOHHOH 
(|)opMe 6e3 jihhhoxo npHcyxcxBHH 3aflBHxejifl b a^MHHHCxpauHH;

e) pa3pa6axbiBaex npoeicx cxan^apxa npe^ocxaBjieHHa MynHunnajibHOH
ycjiyra;

ac) BbinojiH^ex apyrne ^encxBna pa3pa6oxKH npoeKxa perjiaMenxa.
5. FlpocKx perjiaMenxa no^iie^nx He3aBHCHMOH 3KcnepxH3e h 3KcnepxH3e, 

npoBO^HMon a^MHHHexpauHeH (bailee - BnyxpeHHflfl 3Kcnepxn3a), a xaK>Ke 
aHXHKoppynnHOHHOH 3KcnepxH3e.

AHXHKoppynuHOHHa5i 3KcnepxH3a npoeKxa perjiaMenxa npoBojinxcs b 
nopajiKe, ycxanoBnennoM nposejieHHH anxHKoppynuHOHHOH 3Kcnepxn3bi
HOpMaXHBHbIX npaBOBbIX aKXOB H npOCKXOB HOpMaXHBHbIX npaBOBbIX BKXOB 
aziMHHHexpauHH, ojjHOBpeMenno c BHyxpennen 3KcnepxH3on.

6. Mcnojinnxejib oGecnenHBaex paaMemenne npoexxa perjiaMenxa na 
ocJ)Hn,HajibHOM canxe Bnyxpnropo^cKoro Mynnunnajibnoro oSpaaoBanna - 
Mynnunnajibnoro oicpyra Cbh6jiobo b ropozie Mockbc b HH(j)opMauHOHHO- 
xejieKOMMyHHKannonnoH cexn «MnxepHex» (jiajiee - 0(|)HnnajibHbiH canx) c 
yKaaanneM cpoxoB npneMa aaKjnoHennH neaaBHCHMon 3Kcnepxn3bi (cpOK npneMa 
aaKjnoHenHH He MO^cex 6bixb MeHee 7 pa6oHHx jinen co jihh paaMemenna 
perjiaMenxa), a xaioxe KonxaKxnon nnftiopManHH (ajipec ajieKxponnon nonxbi, 
nonxoBbin ajipec) juni HanpaBJiennfl xaxnx aaKjnoHenHH.

7. npn nocxynjiennn aaRjiionennH neaaBHCHMOH 3Kcnepxn3bi ncnojinnxejib 
b xenenne 5 jinen co zina OKonnanns cpoxa npneMa axnx BamnonennH, 
paccMaxpnBaex nx n npnnnMaex pemenne no pe3yjtbxaxaM Ka>K^on xaKon 
3Kcnepxn3bi: o jiopaGoxKe npoexxa perjiaMenxa hjih o Heuejiecoo6pa3HocxH ynexa
3KcnepxH3bi.

8. FIpnHHXbie HcnojinnxejieM pemenna no peayjibxaxaM paccMOxpennji 
BaKinonennH neaaBHCHMOH 3Kcnepxn3bi o^opMJiHioxca cnpaBKon 06 nxorax 
neaaBHCHMOH 3Kcnepxn3bi, b Koxopon yKaabiBaioxca:

a) nanMenoBanne npoexxa perjiaMenxa;
6) j\aja paaMemennH npoexxa perjiaMenxa na o^nunajibnoM canxe;
b) ^axa oKonnannH npneMa aaKjnonennn neaaBncnMon 3Kcnepxn3bi;
r) KOJinnecxBO nocxynnsninx aaKjnonennn ncaasncnMon axcnepxnabi;

co^ep^anne nojio^Kennn npoexxa perjiaMenxa c ynexoM aaKjnonennn 
neaaBncnMon 3Kcnepxnabi (c najio^enneM pejiaKunn xaKnx nojio^Kennn jio nx 
naMenenna);

e) MOxnBnpOBannoe oSocnoBanne pemenna o nenejiecooGpaanocxn ynexa 
aaKjnonennn neaaBncnMon 3Kcnepxnabi (npn npnnaxnn pemenns o 
nenejiecooSpaanocxn ynexa aaKjnonennn).

9. Hcnojinnxejib b cpoK ne 6ojiee 5 jinen nocne jihh OKonnann^i cpoKa
npneMa aaKjnonennn neaaBncnMon 3Kcnepxnabi nanpaBjniex MynnunnajibHOMy
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CJiy>KameMy a^MHHHCTpaiJHH, K ^OJT>KHOCTHbIM o6fl3aHHOCT5IM KOTOporo 
OTHOCHTC5I npaBOBOC oGeCneHCHHe .aenTCJIBHOCTH a^MHHHCTpaUHH, ana 
npOBe^eHH5i BHyTpeHHCH 3KcnepTH3bi:

a) npoeKT nocTanoBJicHHa aaMHHHCTpauHH 06 yTBep)K^eHHH perjiaMenra; 
6) npoeicr pernaMCHTa;
b) Konnn aaKjnoHennH HeaaBHCHMon 3KcnepTH3bi (npn nx HajiKHnn); 
r) Konmo cnpaBKH 06 nrorax HeaaBHCHMOH 3KcnepTH3bi.
10. OpH npOBe^ennH BHyTpenHen 3KcnepTH3bi npoeKTa perjiaMenra 

npoBoziHTCH onenKa:
a) cootbctctbhh npoeicra pernaMeHTa TpeOoBannjiM, npe.a'bHBjmeMbiM k 

OeziepajibHbiM «06 opraHH3auHH npe^ocTaBJieHHH3aKOHOMHCMy
rocy,aapcTBeHHbix n MyHHnnnajibHbix ycjiyr» h npHHHTbiMH b cootbctctbhh c
HHM HOpMaTHBHbIMH npaBOBbIMH aKraMH;

6) ynexa peayjibTaTOB HeaaBHCHMon 3KcnepTH3bi b npoeicre pernaMenTa.
11. CpoK npoBe^enna BHyTpenHen 3KcnepTH3bi n no^roxoBKH aaKJHOHeHHii 

no ee peaynbTaxaM ne mo^kct 6biTb Gojiee 10 paGonnx jmen co zihh npe^cTaBJieHHJi 
AOKyMeHTOB (nyHKT 9). 3aKjiK)HeHHe BHyxpeHHen 3KcnepTH3bi nanpaBjiaeTCJi 
ncnojiHHTejno b jieHb ero no^roTOBKn.

12. PicnojiHHTejib b TeneHne 3 ^nen co ^hh nojiyHeHH5i 3aKjnoHeHH5i 
BHyxpeHHen 3KcnepTH3bi oOecnennBaeT ynex 3aMeHaHHH n npe^Jio^ceHnn, 
coziep>KamnxcH b aaKinoneHnn. B cjiynae Hecorjiacna ncnojiHHTeji5i c 
3aKjnoHeHneM BHyTpenHen 3KcnepTn3bi penienne ocxaeTca 3a rjiason 
a^MnHncTpaunn.

13. McnojinnTejib b cpox, ne npeBbimaiomnn 5 ^Hen co jinn paccMOTpenna 
3aKJiK)HeHnH BHyxpeHHen 3KcnepTn3bi, bhocht rjiase aziMnHncTpannn npoeKT 
pernaMeHTa, k KoxopoMy npniiaraK)TC5i:

a) npoeKT nocTaHOBJieHna a^MnHncTpannn 06 yTBep>K^eHnn pernaMenTa;
6) cnpaBKn 06 nTorax He3aBHCHMon 3KcnepTH3bi, b tom nncne

He3aBHCHMon aHTHKOppynnnoHHon 3KcnepTH3bi;
b) aaKnioneHnn BHyTpenHen 3KcnepTn3bi, b cjiynae necornacnn c 

3aKnK)HeHneM BHyxpeHHen 3KcnepTn3bi, nncbMCHHbie Boapa^Kenna;
r) npoeKTbi MynnunnajrbHbix npasoBbix aicroB, b cjiynae ecnn b nponecce 

paapaGoTKn npoeKTa pernaMeHTa BbiHBJineTcn B03MO>KHOCTb onTnMnaannn 
(noBbimeHnn KanecTBa) npe^ocTaBjieHnn MynnunnajibHon ycnyrn npn ycnoBnn 
n3MeneHnn cooTBeTCTsyiomnx MynnunnajrbHbix npasoBbix aicroB.

14. PernaMeHT yTBep^aeTcn nocTaHOBiienneM a^MnHncTpaunn n 
BCTynaeT b cnny co ^hh ero ocj)nnnajibHoro onyOnnKOBannH.

O^HOBpeMeHHO c onyOnnKOBaHneM pemaMeHT no^noKHT paaMemeHnio Ha 
o(|)nnnajibHOM canxe, nH^opMannoHHbix cxen^ax b a^MnHncTpannn.

15. BneceHne naMeneHnn b peraaMCHT ocymecTBnneTcn na ocnoBaHnn 
n3MeHeHnn, BneceHHbix b Oe/iepajibHbin 3aKon «06 opraHnaaunn 
npejiocTaBJieHnn rocy^apCTBeHHbix n MyHnnnnajibHbix ycjiyr» n nnbie 
HopMaTHBHbie npasoBbie aKTbi PoccnncKon Oe/iepannn, npasoBbie aKTbi ropo^a 
Mockbbi n MyHnnnnajibHbie npasoBbie aKTbi, ecnn xaKne naMencHnn TpeGyiOT
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nepecMorpa a^MHHHCTpaTHBHbix npoueAyp (^chctbhh) no npeztocraBJieHHK) 
MynnuHnajibHon ycnyrn.
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npHJio>KeHHe 3
K nOCTaHOBJICHHK) a^MHHHCTpaUHH 
BHyxpHropoxicKoro MynHunnajibHoro 
oOpaaoBaHHH - MyHHUHnajibHoro OKpyra 
Cbh6jtobo b ropo^e Mockbc . ^

____ /P 20,/frozia Xgot «

Tpe6oBaHHn
k npe/iocxaBJiCHHio MynimHiiajibiibix ycjiyr

OGiuhc nojio^KeHHH

1. HacToamHMH TpeGoeaHHHMH peryjiHpyK)TC5i eonpocbi npaBOOTHomeHHH 
Me>K^y a^MHHHCxpauHeH BHyxpHxopo/icKoro MyHHUHnajibHoro o6pa30BaHH5i - 
MyHHUHnajibHoro OKpyra Cbh6jiobo b ropo/ie Mockbc (^ajiee - a^MHHHCxpauHJi) 
h aa^BHxejiHMH npH npeaocxaBJieHHH MyHHUHnajibHbix ycjiyr.

2. nOCXaHOBJICHHSMH aZIMHHHCXpaUHH 06 yXBep^CHHH 
a^MHHHCxpaxHBHbix pcxjiaMCHxoB npe^ocxaBJiCHHH MyHHUHnajibHbix ycjiyr (uajiee 
- perjiaMCHXbi) Moryx 6bixb ycxaHOBJieHbi uonojiHHxejibHbie xpeGosaHHa k 
npeuocxaBjiCHHK) cooxBexcxByioiuHx MyHHUHnajibHbix ycjiyr.

Tpe60BaHHH K HH(J)OpiVlHpOBaHHK) 3aHBHTeJieH 
npH npejjocxaBJieHHH MyHHUHnajibHbix ycjiyr

3. BaHBHxejib hmccx npaso na nojiyHCHHe bcch HHcjiopMauHH, cBJoannoH c 
npeuocxaBJieHHCM CMy MyHHunnajibHOH ycjiyrH.

4. OcHOBHbIMH Xpe6oBaHHHMH K HHtjlOpMHpOBaHHK) Sa^BHXCJICH HpH 
npeuocxaBJTCHHH MyHHUHnajibHbix ycjiyr HBJunoxca:

1) UOCXOBepHOCXb HH(j)OpMaUHH;
2) nojiHOxa HHtjiopMauHH;
3) HarjiHUHoexb cjiopM npeuocxaBJuieMOH HH(j)opMauHH;
4) uocxynHocxb HHcfiopMauHH;
5) onepaxHBHoexb npeuocxaBJieHHs HH(J)opMauHH;
6) aKxyajibHoexb HH^opMaunn;
7) npeUOCXaBJlCHHe HH(j)OpMaUHH Ha 6e3B03MC3UH0H OCHOBC.
5. npH npeuocxaBjicHHH MynHunnajibHOH ycjiyrn aaHBHxejno 

npeuocxaBjuiexcH HH^opMauna o:
1) mccxc Haxo)KueHHH h rpa(j)HKe pa6oxbi auMHHHexpauHH, BKiuonaa mccxo 

h rpa(})HK upncMa aanpocos (3aHBJieHHH) Ha npeuocxaBJieHHe MyHHUHnajibHbix 
ycjiyr h hhhx uoKyMenxoB (HH([)opMauHH), neoGxouHMbix uji» npeuocxaBJieHHfl 
MynHunnajibHOH ycjiyrn (uajiee - uoKyMCHXbi);

2) HaHMCHOBaHHH UOJl^HOCXH, (jiaMHJIHH, HMCHH, OXHCCXBC (npH HaJIHHHH) 
MyHHUHnajibHbix cjiy>KauiHx auMHHHexpauHH, opranHayiomHX npeuocxaBJieHHe
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MyHHUHnajibHOH ycjiyra (ziajiee - MyHHUHnajibHbie cjiy^camHe) h hx KOHxaKTHbix 
xene(j)OHax;

3) noHxoeoM azipece, a^pecax ajieKxpoHHOH nonxbi, oc|)HUHajibHoro canxa 
BHyxpHropoziCKoro MynnuHnajibHoro o6pa30BaHH5i - MyHHUHnajibHoro oxpyra 
Cbh6jIOBO B XOpO^e MoCKBC B HH(j)OpMaUHOHHO-XeJieKOMMyHHKaUHOHHOH cexH 
«HHxepHex» (^ajiee - ocj)HUHajibHbiH cafix);

4) nepeHHe npe^ocxaBJi^ieMbix MyHHUHnaubHbix ycjiyr, cpoKax 
npe^ocxaBjieHHii MyHHUHnaubHbix ycjryr, ycjiOBHsx B3HMaHH5i njraxbi 3a 
npe,aocxaBJieHHe MyHHUHnajibHbix ycjiyr, pa3Mepe xaKOH ruiaxbi, ecjin 
MynHUHnajibHaa ycjiyra npeziocxaBJiHexca 3a cnex cpe^cxs 3aHBHxeu5i;

5) nepeHHe ^oxyMeHxoB (o6pa3uax hx 3anojiHeHHH) h HH(})opMaHHH,
HeoSxo^HMbix nojiynenHa MyHHUHnajibHOH ycnyrH h 4)0PMax ee
npe^cxaBJieHHH (ox^ejibHO Ka^gjOH MyHHUHnajibHOH yciiyrn);

6) nopaziKe o6>KajiOBaHHa pemeHHH h ^encxBHH (6e3zieHCXBH5i) 
a^MHHHcxpauHH, ee ^ojdkhocxhbix jihu h MyHHUHnajibHbix cjiy^Kamnx.

6. HHc[)opMauH5i o MyHHUHnajibHOH ycjiyre npeaocxaBJuiexcfl
nocpeucxBOM:

1) XeJie^OHHOH CB5I3H;
2) o(|)HUHajibHoro canxa;
3) pa3MeiueHH5i na HH(j)opMauHOHHbix cxenuax hjih hhmx ncxoHHHkax 

HH4)OpMHpOBaHHfl B nOMCLUeHHHX ajIMHHHCXpaUHH.
7. nPH jihhhoh nouane aaaBHxejieM b aziMHHHexpauHK) uoxyMeHtoB 

aajiBHxejib HH(j)opMHpyexc5i o cpoKax h nopauxe paccMoxpeHHJi uoxyMeHxoB, a
xaK)Ke o nopauxe nojiyneHHH uoxyMenxa, nouxsep^uaiomero npeuocxaBJieHne 
MyHHUHnajibHOH ycjiyrn.

8. C MOMeHxa npeucxaBjieHHH uoxyMenxoB BaaBHxejib HMeex npaso b nacbi 
npneMa o6paxHXbC5i ujih nojiyneHns HHcjiopMauHH 06 3xane paccMoxpeHHH
UOXyMCHXOB.

9. BasBHxejuiM Moryx 6bixb npeuocxaBjieHbi cjicuyiomne KOHcyjibxauHH 

(JIHHHO B yCXHOH (j)OpMe, B OHCbMCHHOH 4)0PMe HJIH no XCJietJjOHy) O
npeuocxasjieHHH MyHHUHnajibHbix ycjiyr:

1) o npasoBbix axxax, pernaMeHXHpyioiUHx npeuocxaBjieHne 
MyHHUHnajibHOH ycjiyrH;

2) o uoxyMenxax (HH())opMauHH), npeuocxaBJieHHe xoxopbix HeoSxojjHMO 
UJia nojiyueHna MyHHUHnajibHbix ycjiyr, a xax>xe o uoxyMeHxax (HH^opMaunn) 
UJih npeuocxaBJieHHJi MyHHUHnajibHOH ycjiyrH, pemeHHe o npeucxasjreHHH 
xoxopbix 3aHBHxejib npHHHMaex caMoexojixejibHo;

3) 06 aupece, rpa(j)Hxe paGoxbi auMHHHexpauHH;
4) o rpa(j)Hxe npHeMa uoxyMenxoB h Bbiuaun uoxyMenxoB, 

nouxBep^cjiaioiuHX npeuocxaBJieHne MyHHUHnajibHOH ycjiyrn;
5) o nopjmxe o6^cajiOBaHH5i pemeHHH h uchcxbhh (6e3ueHcxBH5i) 

auMHHHcxpauHH, ee uojuxHocxHbix jihu h MyHHUHnajibHbix cjiy>xaiuHX.
10. KOHcyjibxauHH h npeuocxaBJieHHe 3a«BHxejiHM b xoue xoHcyjibxaunn 

(J)OpM (6jiaHXOB) UOXyMCHXOB flBJUUOXCfl 6e3B03Me3UHbIMH.
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11. B cjiyHae ccjih KOHcyjibTauHH TpeGyexca npoaon>KHTejibHoe BpeM» 
(6ojiee 30 Mnnyx), saHBHTejiK) mo^kct 6bixb npezuicmeHo o6paxHXbC5i 3a 
hcoOxo^hmoh HH(j)opMauHeH b nncbMeHHOM BH^e jth6o HaaHaHCHO zipyroe 
y^oOnoe jxjisl saaBHxejia BpeMH ajia ycxHoro K0HcyjibXHp0BaHH5i.

12. B Mecxax npHCMa ^OKyMeHXOB HH(j)opMauH5i ^Ji5i 3a«BHxeji5i o 
npeaocxaBjieHHH MyHHUHnajibHbix ycjiyr pa3Memaexca na HH(|)opMauHOHHbix 
cxen^ax HJTH HHbIX HCXOMHHKaX HH(j)OpMHpOBaHH5l.

TpeSoBBHHH K ZIOKyiVieHTaM H HH(|)OpiYiamiH, HeoOxO/IHMbIM 
ilJisi npeaocraBJieHHa iwyiihuhna.ibHOH ycjiyrH

13. riepeHCHb ^OKyMCHXOB (HH(j)OpMaUHH), Heo6xO^HMbIX AJ15! 
npe^ocxaBJicHHa MyHHUHnajibHOH ycjiyrH, ycxanaBJTHBaexcM perjiaMenxoM h 

hbjihcxcji HcnepnbiBaiOLUHM.
14. OopMa 3anpoca (3a5iBJieHH5i) yxsep^caaexcji perjiaMenxoM. FIpH 

pa3pa6oxKe (j)opMbi 3anpoca (3ajiBJieHHs) npeziycMaxpHBaexcH najiHHHe b 
yKaaaHHOH cj)opMe scex pckbhbhxob, xpeOyeMbix ajdi npe^ocxaBJieHHH 
MyHHUHnajibHOH ycjiyrH, Koxopbie 3a«BHxejib uoji>KeH 3anojiHHXb (yKa3axb), a 
xaoKe corjiacne 3a5iBHxeji5i na o6pa6oxKy ero nepconajibHbix uaHHbix.

15. B cjiynae ccjih j\jm npeuocxaBjieHHJi MynnunnajibHOH ycjiyrn 
neoGxouHMa o6pa6oxKa nepcoHajibHbix uaHHbix Jinua, hc 5iBJi5Homeroc5i 
3aiiBHxejieM (3a hckjhohchhcm jihu, npH3HaHHbix b ycxanoBJiCHHOM nop^uKe 
6e3BCCXHO OXCyXCXByiOIUHMH, H pa3bICKHBaeMbIX JIHU, MCCXO uaxo)KueHH5i 
Koxopbix hc ycxauoBJieHO ynonHOMOHCHHbiM (JieuepajibHbiM opraHOM 
HCnOJIHHXCJIbHOH BJiaCXH), H CCJIH B COOXBCXCXBHH C (jieuepaJIbHblM 3aKOHOM 
o6pa6oxKa xaxnx nepcoHajibHbix uaHHbix mo^kcx ocymecxBJiHXbCJi c cornacHH 
yKasaHHoro Jinua, npn oOpaiucHHH 3a nojiyucHHCM MynnunnajibHOH ycjiyrn 
3aHBHXCJlb UOUOJIHHXCJIbHO UpCUGCXaBJlHCX UOKyMCHXbl, nouTBep>KuaioiuHe 
nojiyucHHe corjiacna yKa3aHHoro Jinua hjih cm 3aKOHHoro upeucxaBHxejia (jinua, 
HMeioiuero upaso npeucxaBjuixb HHxepecbi cj)H3HHecKoro Jinua b cooxbcxcxbhh c 
3aKOHouaxejibcxBOM) Ha o6pa6oxKy nepcoHajibHbix uaHHbix yKaaaHHoro jinua.

16. FIpeucxaBJiJieMbie 3a5iBHxejieM uoKyMCHXbi (HH(])opMauH5i) Ha 
6yMa)KHOM HOCHXCJIC UOJDKHbl COOXBCXCXBOBaXb CJieuyiOIUHM XpeOOBaHHHM:

1 ) HC HMCXb nOUHHCXOK H HCnpaBJICHHH xeKcxa;
2) HC HMCXb nOBpOKUCHHH, HaJIHHHC KOXOpbIX HC nOBBOJUICX 0UH03HaHH0 

HcxojiKOBaxb hx couep>KaHHe.
17. Kohhh uoKyMCHxoB, hc xaBepcHHbie HoxapHycoM, npeucxaBJuuoxcH 

BaJIBHXCJICM BMeexe C OpHFHHaJiaMH UOKyMCHXOB, CCJIH HHOC HC yexaHOBJieHO 
cooxBexcxByiouiHM pemaMCHxoM.

18. ^OKyMCHXbi, BbiuaHHbie KOMnexeHXHbiMH opranaMH HHoexpaHHbix 
rocyaapcxB u npeucxaBJieHHbie 3a5iBHxejieM ujih nojiyueHna MyHHUHnajibHOH 
ycjiyrn, uoJDKHbi 6bixb jierajiH30BaHbi, ccjih hhoc hc npeuycMOxpeHo 
MOKuyHapouHbiMH uoroBopaMH Pocchhckoh OeuepauHH, h nepcBcuenbi na 
pyccKHH H3biK. B cjiyuasix, npeuycMOxpeHHbix (JieuepajibHbiMH BaxonaMH, 
BepHocxb nepeBoua uoji>KHa 6bixb noxapnajibHO yuocxoBepeHa.
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19. B cjiynae ecnn ^oKyMCHTbi no^apoxc^ nepes npe^cxaBHTeji^ saHBHTenH, 
AOjdkch 6biTb npe^cxaBJieH zioKyMenT, no^TBep>icaaK)mHH nojiHOM04Hfl na 
ocymecTBjieHHe ^chctbhh ot hmchh 3aaBHTeji5i:

1) 0(j)0pMJieHHa5I B COOTBCTCTBHH C BaKOHO^aTCJlbCTBOM POCCHHCKOH 
OeaepauHH ^osepeHROCTb (j\j\n (|)H3HHecKHX jihu);

2) ocj)opMJieHHa5i b cooxbcxcxbhh c 3aKOHOaaxeJIbCXBOM Pocchhckoh 
Oe^epauHH ^osepeHHocxb, 3aBepeHHa5i nenaxbK) (npH HajiHHHH) 3a«BHxejTH h 
no/mHcaHHaH pyKosoziHxejieM 3a«BHxejui hjih ynojiHOMoneHHbiM 3xhm 
pyKOBO^HxejieM jihuom fopH^HHecKHx jihu);

3) KonHfl peujeHHa o HaBHaneHHH hjih o6 H36paHHH jih6o npHKa3a o 
HaanaHeHHH 4)H3HHecKoro jiHua na ^oji>KHocxb, b cooxsexcxBHH c KoxopbiM xaxoe 
(J)H3HHecKoe jihuo o6jraaaex npaBOM ^eHcxBosaxb ox hmchh 3aHBHxeji« 6e3
aOBepCHHOCXH.

Cxaxyc w nonnoMOHHH 3aKOHHbix npe^cxaBHxejieH 3aHBHxejia-c))H3HHecKoro
JiHua no^xsep^K^aioxc^ aoKyMCHxaMH, npeziycMOxpeHHbiMH (jjeziepajibHbiMH
3aKOHaMH.

20. 3aaBHxejib npH oGpameHHH 3a nojiyHCHHeM MyHHUHnajibHOH ycjiyrn 
npe^cxaBjiaex AOKyMenx, y^ocxoBepaiomHH ero jthhhocxb b cooxbcxcxbhh c 
3aKOHOziaxejibcxBOM Pocchhckoh OeziepauHH.

yaocxoBepeHHe jihhhocxh rpa^aHHHa, hc j30cxHruiero B03pacxa 14 jtcx, 
MO>Kex 6bixb npoH3Be^eHo ero 3aKOHHbiMH npe^cxaBHxejiHMH (jinuaMH, 
HMeiomHMH npaso npeAexaBJTHXb ero HHxepecbi b cooxbcxcxbhh c 
aaKOHonaxejibcxBOM).

Tpe6oBaHHn k npneiviy (nojiyneHMio) h perHCxpauHH /lOKyivieHTOB

21. nojiyneHHH MyHHUHnajibHOH ycuyrn aaaBHxejib mojkcx:
1) BpyuHXb uoKyMCHXbi jihhho MyHHUHnajibHOMy cjiy)KaiueMy, 

oxBexcxBCHHOMy 3a npHCM (nojiyHeHHe) h perncxpauHio uoKyMCHXOB;
2) nanpaBHXb uoicyMeHXbi no nonxe, b cjiynae, ccjih 3xo npenycMoxpeHO 

cooxBexcxByiouiHM perjiaMenxoM.
22. OcHOBaHHeM ujih Hanajia npenocxaBJieHHH MyHHUHnajibHOH ycnyrn, 

ecjiH hhoc ne npenycMOxpeno npaBOBbiMH axxaMH Pocchhckoh OenepanHH, 
npasoBbiMH aicxaMH ropona Mockbui, MyHHnnnajibHbiMH HopMaxHBHbiMH 
npasoBbiMH aKxaMH, b xom hhcjic pemaMeHxoM, hbithcxcs nocxynjieHHe ox 
3a5iBHxejni noKyMenxoB b anMHHHcxpanHK).

23. B cjiynae ccjih hhoc He npenycMOxpeno HopMaxHBHbiMH npasoBbiMH 
aKxaMH Pocchhckoh OenepanHH, HopMaxHBHbiMH npasoBbiMH aicraMH ropona 
MoCKBbI, MyHHnnnajibHbiMH HopMaxHBHbiMH npaBOBbIMH BKXBMH CpOK 
npenocxaBJieHHJi MyHHUHnajibHOH ycuyrn nanHHaex HCHHCJiaxbCJi Ha cjrenyioinHH 
pa6oHHH neHb nocjie uhh perncxpannH noicyMeHXOB. B cjiynae npenocxaBJieHHH 
MyHHUHnajibHOH ycjiyrn b uchb o6paineHH5i cpoK npenocxaBJieHH^ 
MyHHUHnajibHOH ycjiyrn HaHHHaex HCHHCJiHXbca c MOMCHxa perncxpannH 

nOKyMCHXOB.
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24. MyHHUHnajibHbiH cjiy^cauiHH, OTBercTBeHHbiH sa npHCM (nojiyneHMe) h 
perncTpauHK) flOKyMeHTOB, npn nojTyneHHH ^OKyMeHTOB:

1) ycxanaBJiMBaeT npeaMex ^OKyMCHTOB, h npn jthhhom o6pameHHH
SaHBHTeJia - JIHHHOCTb 3a5IBHTeJIfl;

npoBep^ex npe^cxaBJieHHbie ^OKyMeHTbi Ha cooTBexcTBHe 
Tpe60BaHH«M, yCTaHOBJICHHblM HOpMaTHBHbIMH HpaBOBblMH aKTaMH POCCHHCKOH 
OeziepauHH, HopMaxHBHbiMH npaBOBbiMH aKxaMH ropo^a Mockbbi, 
MyHHUHnaJIbHbIMH HopMaxHBHbiMH HpaBOBblMH BKXBMH, K OC^OpMJieHHK) XBKHX 
ZiOKyMeHXOB, HacxoHiiiHM Tpe6oBaHHHM h xpeGosaHHHM perjiaMenxa.

25. npH HaJTHHHH HCOGxO^HMblX ^OKyMCHXOB npCAOCXaBJieHHH
MyHHUHnajibHOH ycnyrn h cooxbcxcxbhh hx xpe6oBaHH5iM, ycxaHOBJieHHbiM 
HopMaxHBHbiMH HpaBOBblMH aKXBMH POCCHHCKOH Oe^epaHHH, HOpMaXHBHbIMH 
npaBOBbiMH aicraMH ropozia Mocksw, MyHHunnajibHbiMH HopMaxHBHbiMH 
HpaBOBblMH aKXaMH K OtjlOpMJieHHK) X3KHX ZIOKyMCHXOB, HaCXOJHHHM 
Tpe6oBaHH5iM h xpe6oBaHH5iM perjiaMenxa, MyHHHHnajibHbm cjiy^camnn, 
OXBeXCXBCHHblH 33 HpHCM (HOJiyHCHHe) H perHCXpailHIO ZJOKyMeHXOB!

1) b cjiynae jihhhoxo o6pameHHa 3a5iBHxeji5i:
a) ecjiH npezicxaBJieHbi kohhh Heo6xoziHMbix zioKyMenxoB, CBep5iex 

npezicxaBJieHHbie 3K3eMHJi5ipbi opHXHHajioB h kohhh aoicyMeHxoB, ziejiaex Ha HHX 
OXMCXKy 06 HX COOXBCXCXBHH HOZIJIHHHblM 3K3eMHJUIpaM, BaBCpHCX CBOCH 
HOZinHCbK) C yKaaaHHCM ZIOJDKHOCXH, cJiaMHJIHH, HMeHH H OXHCCXBa (npn hbjihhhh), 
B03Bpamaex opHXHHajibi AOKyMCHXOB 3aflBHxejno, 3a hckihohchhcm cjiynaeB, 
npeziycMoxpeHHbix HopMaxHBHbiMH npaBOBbiMH aicraMH Pocchhckoh Oeaepaunn, 
npaBOBbiMH aicraMH ropozia Mockbu h MyHHunnajibHbiMH HopMaxHBHbiMH 
npaBOBbiMH aicraMH;

CCJIH KOHHH HCo6xOZIH MbIX ZlOKyMCHXOB HC HpCZICXaBJICHbl, 
ocymecxBJiHex KonHpoBaHHe zioKyMCHXOB, neziaex na hhx oxMexicy 06 'hx 
COOXBCXCXBHH HOZUIHHHblM 3K3CMnZIHpaM, BaBCpHCX CBOCH HOZinHCbK) C yKa3aHHCM 
ZIOJI^CHOCXH, ^aMHHHH, HMCHH H OXHCCXBa (npH HaJTHHHH), B03BpamaCX 
opHXHHajibi ZIOKyMCHXOB BaaBHXCJIK), 3a HCKJHOHCHHCM cjiynacB, 
npeziycMoxpeHHbix HopMaxHBHbiMH npaBOBbiMH aicraMH Pocchhckoh OeziepauHH, 
npaBOBbiMH aicraMH ropozia MocKBbi h MyHHHHnazibHbiMH HopMaxHBHbiMH 
npaBOBbiMH aicraMH;

b) bhochx aanncb o npHCMC zioKyMCHXOB b >KypHazi perHCxpaiiHH 
ZioKyMCHXOB; CpOK peXHCXpaHHH ZioKyMCHXOB HC ZIOJDKCH npCBbimaXb 1 5 MHHyX c 
MOMCHxa hx npezicxaBjicHHa BaaBHxejicM;

r) na zioKyMCHxax yKaBbisaex ziaxy nojiyncHHH, cboh (JraMHJiHio, hmji h 
OXHCCXBO (npH HaJTHHHH) H BaBCp^CX JIHHHOH HOZinHCbK);

zi) 0())0pMJT5ieX B Zieyx 3K3eMHJTapaX paCHHCKy B HOJTyHCHHH ZioKyMCHXOB H 
3aBCpaeX JTHHHOH HOZinHCbK) KB)KZIbIH 3K3CMHJIHP pBCHHCKH;

e) nepeziaex BaHBHxejrio Ha nozinncb 06a 3K3CMnjT5ipa; nepBbin aocMmuip 
paCHHCKH B HOJTyHCHHH ZIOKyMCHXOB OCXaBJTHCX y 3aHBHXCJT5I, BXOpOH 3K3CMHJ15IP 
pacnHCKH npHo6maex k zioKyMcnxaM. Flpn nojryHCHHH peayjTbxaxa 
npeziocxaBJTCHHJi MyHHHHnajTbHOH ycjiyra, aaHBHxejib cxbbhx jTHHHyio nozinncb (c

2)

6)
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pacmH(j)pOBKOH HMCHH, OTHCCTBa (npH HaJIHHHH) B COOTBeTCTByK)meH
cxpoKe Bxoporo 3K3eMnji5ipa);

>k) nepe^aex npHHaxbin komojickx ^OKyMenxoB MyHHunnajibHOMy 
cjry>KameMy, oxBexcxBCHHOMy sa o6pa6oxKy ^OKyMenxoB;

2) b cjiynae nojiynenHa ^oKyMCHXOB no nonxe:
a) bhochx sanncb o npneMe flOKyMenxoB b >KypHaji perncxpannH 

^OKyMenxoB; cpoK perncxpannH zioKyMenxoB ne ^oji^ch npeBbimaxb oziHoro 
paGonero nun c MOMenxa ero nojiyneHnsi ox MynHUHnajibHoro cjiy^camero, 
oxsexcxBeHHoro 3a ^ejronponaBO^cxBo;

6) na AOKyMenxax yKaabisaex aaxy nojiyneHMa, cboh ^aMHJiHio, hms h 
oxHecxBO (npH HajiHHnn) h 3aBep5iex hhhhoh nozmHCbK);

b) o(J)opMJHiex b ^syx 3K3eMHJi5ipax pacnncKy b nojiyneHHH ^OKyMenxoB h 
aaBepaex jihhhoh no^nncbR) xaxczibiH 3K3eMHJiap pacnncKH;

r) nepe^aex oc^opMjieHHbiH 3K3eMnjiflp pacnncKH MynnunnajibHOMy 
cjiy^cameMy, oxBexcxseHHOMy 3a aeJionpoH3Bo^cxBo, juin oxnpaBKH no nonxe b 
xeMenne oanoro paGonero j\h% nocjie jxhh perncxpannH noKyMenxoB;

a) HH(j)opMHpyex 3aaBnxejia o cponax n cnocoGax nojiyneHnn AOKyMenxoB 
n (hjih) nn^opMaunn, noAxsep^naioninx peayjibxax npeAocxaBJieHHJi 
MynnunnajibHon ycjiyrn;

e) nepenaex npnHHXbin komhuckx AOKyMeHxos MynnunnajibHOMy 
cjiy^cameMy, oxBexcxBCHHOMy 3a oGpaGoxicy AOKyMenxoB.

26. 3aaBnxejno oxxaabiBaexcH b npneMe AOKyMenxoB npn Hajinnnn 
cjienyiomnx ocnoBaHnn:

1) npencxaBJieHHbie AOKyMenxbi ne cooxBexcxByiox xpeGoBaHnjiM, 
ycxanoBJienHbiM HopMaxnBHbiMH npaBOBbiMn axxaMn PoccnncKon Oenepaunn, 
npasoBbiMH axxaMn ropona MocKBbi, MynnnnnajibHbiMn HopMaxnBHbiMH 
npaBOBbiMn axxaMn, HacxoHuinM TpeGoBann^M, pemaMeHxoM;

2) npencxaBJieHHbie AOKyMeHXbi yxpaxnjin cnjiy (Aannoe ocnoBaHne 
npnMeHHexcji b cjrynaflx ncxenenna cpoxa AencxBHH AOKyMenxa, ecjin cpox 
AencxBnH AOKyMenxa yxaaaH b cbmom AoxyMenxe nnGo onpenejicn 
aaKOHOAaxejibcxBOM, a xax)Ke b nnbix cjiynaflx, npenycMOxpeHHbix 
3aKOHOAaxejibcxBOM Poccnncxon Oenepaunn, npaBOBbiMn axxaMn ropona 
Mocxbbi, MynnnnnajibHbiMn npaBOBbiMn axxaMn);

3) 3aHBHxejieM npencxaBiien HenojiHbin xomojicxx AOxyMeHxoB, yxa3aHHbix 
b pernaMenxe b xanecxse AoxyMeHxoB, noAJie^xamnx oGjBaxeubHOMy 
npencxaBiiennio 3a5iBnxejieM;

4) npencxaBJieHHbie AOxyMenxbi conep>xax HenocxoBepHbie n (hjih) 
npoxHBOpennBbie CBenenna;

5) nonana noxyMenxoB ox hmchh aaHBnxejni He ynoAHOMoneHHbiM Ha xo
jihuom;

6) oGpameHne 3a npenocxaB/ieHneM MyHnnnnajibHon ycjiyrn Jinna, He 
ABJunomerocfl nojiynaxejieM MyHnnnnajibHon ycjiyrn b cooxBexcxsnn c 
pernaMeHxoM (naHHoe ocHOBanne He npnMeH5iexc5i b cjiynae ecun b cooxBexcxBnn 
c perjiaMCHxoM x BaHBnxejno npen'bHBJi^excH xpeGosaHne o Hajinnnn
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cneuHajibHoro npaea, no^Teep^HTb HajiHHHe KOToporo bosmwkho TOJibKO b 
npouecce o6pa6oTKH zioKyMeHTOB);

7) oGpameHHe aaHBHTejia 3a MyHHUHnajibHOH ycnyron b aztMHHHcxpauHK), 
He npe^ocxaBJiaiomyK) xpeGyiomyiocH BaaBHxejno MyHHUHnajibHyK) ycnyry;

8) HHbIX OCHOBaHHH, yCXaHOBJlCHHblX perJiaMeHXOM.
27. DepeHCHb OCHOBaHHH jijm oxKaaa b npHeMe ztoKyMenxoB, 

HeoGxo^HMbix zyifl npe^ocxaBJieHHfl MyHHUHnajibHOH ycjiyrH, ycxaHOBJieHHbin 
pemaMeHXOM, HBJuiexcH HCHepnbiBaK)inHM.

28. OpH HaJIHHHH OCHOBaHHH OXKa3a B npHCMC ^OKyMCHXOB,
MyHHunnajibHbiH ciiy>KamHH, oxBexcxBCHHbiH 3a npneM (nojiyncHHe) h 
perHcxpauHK) ^OKyMenxoB:

1) b cjiynae jiHHHoro o6pameHH5i 3a«BHxeji5i:
а) yBeziOMJiHex b ycxHOH 3aHBHxejis o HajiHHHH OCHOBaHHH j\nn

oxxaBa b npHCMe ^oKyMeHxoB, oGhhchhcx eMy co^ep>KaHHe BbiHBJieHHbix 
ne^ocxaxKOB, npeanaraex npHHHXb Mepbi no hx ycxpaneHHK), B03Bpamaex 
3aaBHxejiK> AOKyMenxbi;

б) b cjiynae xpe6oBaHH» 3a5iBHxejieM npejiocxaBJieHHfl eMy nncbMCHHoro 
pemeHH» 06 oxKaae b npneMe ^OKyMenxoB (^anee - MOXHBHpOBaHHbiH oxKaa):

bhochx aanncb o npneMe ^oKyMenxoB b >KypHaji perncxpauHn
AOKyMenxoB;

o(|)opMjiHex h noztnncbiBaex b Rvyx 3K3eMnjnipax MOXHBHpOBaHHbiH oxxaa c 
yKaaaHHCM npHHHH oxxaaa b npneMe ^oKyMenxoB (bailee - npnHnna oxKaaa b 
npHCMe);

Bbi^aex (HanpaBJinex) 3aHBHxejiK) nepBbiH 3K3eMnjnip MOxnanpoBaHHoro 
oxxaaa b cpox, ycxaHOBJieHHbin pemaMeHXOM. Bxopon 3K3eMnjiap 
MOXHBHpOBaHHOXO OXKBBa C nO^nHCbK) 3aflBHXejm O nonyHeHHH (c OXMeXKOH o 
cnoco6e HanpaBJieHHa pemeHHii 3a«BHxejiK)) ocxaexca na xpaneHnn b
a^MHHHcxpaHHn;

bhochx 3anncb 06 oxKaae b npneMe ^OKyMenxoB b ^cypnaji perHCxpaunn
^OKyMCHXOB;

2) b cjiyHae nojiyneHna .aoKyMenxoB no nonxe:
a) bhochx aanncb o npneMe aoKyMenxoB b ^Kypnaji perncxpanHH 

XioKyMeHxoB; cpox perncxpaunn noKyMenxoB ne noji>KeH npeBbimaxb onnoro 
pa6onero ahji c MOMenxa ero nonyHenns ox MynnunnajibHoro cjiy>Kamero, 
oxBexcxBCHHoro 3a nejronponaBoncxBo;

6) o^opMJiaex n nonnncbiBaex MOXHBHpOBaHHbiH oxxaa c yKaaaHneM 
npHHHH oxxaaa;

b) nepenaex ocjjopM^eHHbin MOXHBHpOBaHHbiH oxxaa n npencxaBJieHHbie 
aaHBHxejieM opnrnHajibi noKyMCHXOB MyHHnnnajibHOMy cjiy>KameMy, 
oxBexcxBeHHOMy 3a nejionpoH3BoncxBO, nun oxnpaBKH no nonxe b xeneHne onnoro 
paSonero jxun nociie aha perncxpaunn noKyMenxoB;

r) bhochx aanncb o Bbinane (HanpaBJieHnn) MOxnanpoBaHHoro oxKaaa b 
cooxsexcxByiomnn ^cypnaji perncxpaunn uoxyMeuxoB.

29. B peniaMeHxe ycxaHaBJinBaexcn npaso Ba^Bnxe^a oxobbuxb
UOKyMCHXbl.
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30. XIJ151 0>KH,aaHHfl OHepe^H, B03M0>KH0CTH 0())0pMJieHH5I ^OKyMCHTOB 
OTBe^eHbi mcctb, ocHameHHbie cxyjibSMH, cxojiaMH (cxoHKaMH) c HajiHHHCM 
nHCHCH 6yMaxH, pyneK, 6jiaHKOB sanpocos (saflBJieHHH).

TpeSoeaHHH k ynexy /lOKyivieHTOB

31. Yhcx ^OKyMCHxoB ocymecxBJuiexcH MyHHUHnajibHbiM cjiy>KamHM, 
OXBeXCXBCHHblM 3B FIpHCM (nOJiyMCHHe) H peXHCXpaUHIO aOKyMCHXOB, 
nocpezicxBOM Be^eHH« >KypHajia perHexpauHH ^oKyMenxoB Ha 6yMa>KHOM h 
3JieKXpOHHOM HOCHXCJie.

32. )KypHaji perncxpauMH ^oKyMCHxoB coziep>KHx cne^yiomHe 
o6fl3axejibHbie peKBH3HXbi npH pa6oxe c flOKyMenxaMH:

1) nopaziKOBbiH HOMep;
2) perHCXpauHOHHbiH HOMep;
3) ^axa h BpeMa perHexpauHH aoKyMeHxos;
4) cnocoG oOpameHHH 3a5iBHxeji5! (jihhhbih npneM, nonxa);
5) CBe^eHHH o aasBHxejie - oxhccxso (npH najiHHHn)

3a5iBHxeji5i;
6) KOHxaKXHbie ziaHHbie 3aflBHxejDi (xejie4)OH, a.apec 3JieKxpoHHOH hohxbi h

HHbie ^aHHbie);
7) HaHMCHOBaHHe npe^ocxaBJiHCMOH MyHHHHnajibHOH ycnyrH;
8) nepenenb npe^cxaB^eHHbix 3ajiBHxejieM ^OKyMenxoB (c yKaaaHHCM

peKBH3HXOB COOXBCXCXByiOmHX ^OKyMeHXOB);
9) AOJDKHOCXb, (JjaMHJlHfl, HMH, OXHCCXBO (npH HaJIHHHH) MyHHHHnaJlbHOXO 

cjiy>Kamero, oxBexcxBeHHoro 3a npHCM (nojiyHCHHe) h perncxpauMK) xiOKyMCHxoB;
10) AOJDKHOCXb, (jDaMHJIH^, HM51, OXHCCXSO (npH HaJIHHHH) 

MyHHHHnajibHoro cjiy>Kamero, oxBexcxBeHHoro 3a o6pa6oxKy ztoKyMCHxoB;
11) jxara (j)aKXHHecKoro npe^ocxaBJieHHH aa^BHxejiK) peayjibxaxa 

npeAoexaBJieHHH MyHHHHnajibHOH ycjiyrn;
12) xeKymHH cxaxyc paccMOxpeHH5i ^OKyMeHxos:
«3aperHcxpHpoBaHo»;
«oxKa3 b perHexpauHH)) — oBnanaex, hxo 3a«BHxejiio oxKaaaHO b npneMe

^OKyMCHXOB;
«Ha HcnojiHeHHH» - oaHanaex, hxo Hziex paccMOXpeHHe ^oKyMCHXOB no

cymecxsy;
npn yKasaHHH axoro cxaxyca o6H3axeiibHO 

3anojiHaexc» pckbhbhx «cpoK, Ha KoxopbiH npnocxaHOBJieHO npeziocxaBJieHHe
«npHOCxaHOBneHO»

MyHHHHnajibHOH ycjiyrH»;
«oxo3BaHO» - yKaabiBaexcfl, ccjih HOKyMCHXbi oxoBBanbi 3asBHxejieM; 
«peiueHO nojio>KHxejibHO» — oBHanaex, hxo 3aflBHxejno npenocxaBJiCHa 

MyHHHHnajibnaji ycjiyra;
«0XKa3aH0» - OBHanaex, hxo BaaBHxejno 0XKa3aH0 b npejiocxaBJieHHH 

MyHHHHnajibHOH ycjiyrn;
13) nara H3MeHeHH« cxaxyca paccMOxpeHHH HOKyMenxoB;
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14) cpoK, na KoroptiH npHOCTaHOBJieHO npe^ocxaBjieHHe MyHHUHnajibHOH
ycjiyrH;

15) (J)aMHJlH5I, HM5I, OTHCCTBO (npH HaJIHHHH) MyHHLJHnaJIbHOrO 
ci[y)Kainero, BbiaaBmero (HanpaBHBmero) aasEHTejiio ,aoKyMeHTbi h (hjih) 
HH(|)opMaHHK), no^TBep^aiomHe npeziocTaBJieHHe MyHHUHnajibHOH ycjiyrn.

33. )KypHaji perHCTpauHH ^OKyMeHTOB Ha GyMa^cnoM HOCHxejie 3X0

KHHra ynexa, aanojiHCHHaa BpyHHyio, b xsep^OM nepenjiexe, npornHypoBaHHan, 
npoHyMepoBaHHa^i, 3aBepeHHa5i no^nncbR) rjraBbi a^MHHHCxpauHH h CKpenjieHHas 
nenaxbK) a^MHHHCxpauHH.

OuihGkh b 3anHC5ix HcnpaBJi^^oxcs nyxeM sanepKHBaHHa HenpaBHJibHOH 
sanHCH c yKa3aHH6M npaBHJibHOH pe^aKHHH h 3aBepeHHCM no^nHCbio 
^oji>KHOcxHoro jiHua (MyHHHHnajibHoro cjiy>Kainero) a^MHHHCxpauHH, BHecmero 
HcnpaBjieHHa, c yKasaHHCM ero zioji>khocxh, (jjaMHJiHH, hmchh, oxnecxBa (npH 
HaJIHHHH). Mcn0Jlb30BaHHe KOppCKXHpyKHHHX CpeaCXB J1h6o 3aM0Ha expaHHH B 
>KypHajie perHCxpauHH flOKyMenxoB hc aonycKaroxca.

34. OpH nojiyHCHHH ^OKyMenxa, nozixBep^aiomero npe^ocxaBJieHHe 
MyHHHHnajibHOH ycnyra, Ha pyxn aajiBHxejib cxaBHx JiHHHyio no^HHCb (c 
pacmH^pOBKOH (j)aMHJlHH, HMCHH, OXHCCXBa (npH HaJIHHHH) B COOXBCXCXByiOmeH 
cxpoKe aanpoca h b rpac()e >KypHajia perHCxpauHH jjoicyMeHXOB Ha GyMa^HOM 
HOCHxejie.

TpeGoeaHHH k oGpaGoTKe iioKyMCHTOB

35. OcHOBaHHCM jiJi5i Hanajia npoue/iypbi jiBjraexcji nouyneHne 
MyHHunnajibHbiM cjiy^cauiHM, oxsexcxBeHHbiM 3a oGpaGoxxy ^oKyMenxoB, 
nojiHoro naKexa jtoKyMenxoB, npezicxaBJieHHbix aaHBHxejiCM.

36. MyHHHHnajibHbiH cjiy^Kamnn, oxBexcxBeHHbm 3a oGpaGoxxy
JJOKyMCHXOB:

1) ocymecxBJiaex nposepKy zioKyMeHxoB, npejicxaBneHHbix aajiBHxejieM, Ha 
cooxBexcxBHe xpeGosaHH^M, npezii.5iBjiaeMbiM k cojiep)KaHHio h o(})opMjieHHio 
xaKHx aoxyMeHXOB HopMaxHBHbiMH npaBOBbiMH axxaMH Pocchhckoh Oe/jepauHH, 
npasoBbiMH axxaMH ropo^a Mockbei, MyHHHHnajibHbiMH HopMaxHBHbiMH 
npaBOBbiMH aicxaMH;

2) Ha ocHOBaHHH aHajiH3a cBejieHHH, cojiep^KamHxcs b jioKyMenxax,
ycxanaBJiHBaex najiHHHe npasa aaflBHxejifl Ha npeaocxaBJieHHe MyHHUHnajibHOH 
ycjiyrn;

3) npH BblflBJieHHH OCHOBaHHH ^JI5I npHOCXaHOBJICHHA npejiocxaBJieHHJi 
MyHHUHnajibHOH ycjiyrH xoxobhx npoexx pemcHHa o npnocxaHOBJieHHH 
npeuocxaBjieHH5i MyHHUHnajibHOH ycjiyrn, BH3Hpyex ero h nepeuaex uoxyMCHXbi c 
npoexxoM cooxBexcxByiomero pemeHH5i rnaBe auMHHHexpauHH. Opoexx pemeHHH 
o npnocxaHOBJieHHH npeuocxaBJieHHfl MyHHUHnajibHOH ycjiyrn uoJiHcen 
couep>Kaxb MOXHBHposaHHbie npHHHHbi npHOCxanoBJieHHJi npeuocxasjieHHJi 
MyHHUHnajibHOH ycjiyra, cooxBexcxsyioiuHe ocHOBaHHHM jinn npHocxaHOBjieHHa 
ee npeuocxaBJieHH5i, npeuycMOxpeHHbiM pernaMeHxoM, a xaK>Ke cpox 
npnocxaHOBjieHHJi.
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4) npH BblHBJlCHHH OCHOBaHHH /Ulfl OTKa3a B nOJiyMCHHH MyHHUHnaJIbHOH 
ycjiyra totobht npoeKT pemeHHa 06 OTKaae b npe^ocTaBJieHHH MyHHUHnaJIbHOH 
ycjiyrn, BHBHpyeT ero h nepe/iaeT aoKyMCHTbi c npoeicroM coorBCTCTByiomero 
pemeHHH rjiase a^MHHHcxpauHH. FlpoeKT pemeHHa 06 OTKaae b npe^ocTaBJieHHH 
MyHHUHnaJIbHOH ycjiyrn, coorBexcTByiouiHe ocHosaHHAM ujis oxKasa b ee 
npenocxaBJieHHH, npenycMOxpeHHbie penraMeHxoM;

5) npn oxcyxcxBHH OCHOBaHHH uji« oxKaaa b npeuocxaBJieHHH 
MyHHUHnaJIbHOH ycjiyrn xoxobhx npoeKx pemeHHfl o npeuocxaBjieHHH 
MyHHUHnaJIbHOH ycjiyrH h nepeuaex uoKyMenxbi c npoeKxoM cooxBexcxsyiomero 
peuieHHH rjiase auMHHHexpauHH. HpoeKx pemeHHH o npeuocxaBjieHHH 
MyHHUHnaJIbHOH ycjiyrn conep^nx CBeuenns, xapaKxepHByiouiHe pexyjibxax 
npeuocxaBJieHHH MynnunuajibHOH ycjiyrn.

37. PerjiaMCHXOM Moryx 6bixb ycxaHOBJieHbi OCHOBaHHH ujih 
npHocxaHOBJieHHH upeuocxaBjieHHs MyHHUHnaJIbHOH ycjiyrn, a xaK>Ke cpoKH 
UpHOCXaHOBJlCHHU UpenOCXaBJICHHa MyHHUHnaJIbHOH ycjiyrn.

CpoK npHocxaHOBJieHHH npeuocxaBJieHHa MyHHUHnaJIbHOH ycjiyrn 
HCHHCJUieXC^ C uaxbl npHHHXHH pemeHHH O npHocxaHOBJieHHH UpCUOCXaBJICHHU 
MynnunuajibHOH ycjiyrH.

npenocxaBJieHHe MyHHUHnaJIbHOH ycjiyrH boboGhobjiscxcs hc nosuHee 
pa6ouero ana, cjieuyioiuero aa uhcm ycxpaneHHs npHHHH, cxaBuinx ocHOBaHHCM 
HJifl npHocxaHOBJieHHH npeuocxaBnenHH MynnunnajibHOH ycjiyrn. 3aHBHxejib 
HH(j)OpMHpyeXCH O B0306H0BJieHHH npeUOCXaBJICHHH MyHHUHnaJIbHOH ycjiyrn 
choco6om, yKaaanHbiM b aanpoce (saHBJieHHH).

38. OepeHeHb OCHOBaHHH UJifl npHocxaHOBJieHHH npeuocxaBJienHH 
MynnunnajibHOH ycjiyrn, ycxanoBJieHHbiH perjiaMenxoM, hbjihcxch 
HcnepnbiBaiomHM.

39. PeuieHHe o npHocxaHOBJieHHH npeuocxaBJieHHH MyHHUHnaJIbHOH 
ycjiyrn HanpaBJinexcH aaHBHxejno ne noauHee cjienyiomero paSonero uhh c uaxbi 
npHHHXHH pemeHHH o npHocxaHOBJieHHH npeuocxaBJieHHH MynnunnajibHOH 
ycjiyrH jih6o BbiuaexcH aaHBHxejno b ueHb o6paiueHHH b cjiynae npeuocxaBJieHHH 
MyHHUHnaJIbHOH ycjiyrn b uenb o6pameHHH.

40. PemeHHe o npHocxaHOBJieHHH npeuocxaBJieHHH MyHHUHnaJIbHOH 
ycjiyrn h cpox npHocxaHOBJieHHH perncxpnpyioxcH b ncypnajie perncxpaunn
UOKyMCHXOB.

41. OcHOBaHHHMH Rim oxKa3a b npeuocxaBJieHHH MynnunnajibHOH ycjiyrn
hbjuuoxch:

1) npeucxaBJieHHe uoicyMeHxoB, He cooxBexcxByioiuHx xpeGoBannaM, 
ycxanoBJienHbiM npasoBbiMH axxaMH Pocchhckoh Oeuepaunn, ropoua Mocksm h 
MyHHunnajibHbiMH npasoBbiMH axxaMH, HacxomuHM Tpe6oBaHHHM, perjiaMenxoM, 
ecjin yKaaaHHbie oOcxoaxejibcxBa Obuin ycxaHOBJieHbi b npouecce o6pa6oxKH
UOKyMenxoB;

2) yxpaxa ghjibi npeucxaBJieHHbix uoKyMCHxoB, ecjin yKaaaHHbie 
oOcxonxejibcxBa Gbijih ycxaHOBJieHbi b npouecce o6pa6oxKH uoxyMeuxoB;

3) ncxeneHue cpoxa npHocxaHOBJieHHH npeuocxaBJieHna MyHHUHnaJIbHOH 
ycjiyrn, ecjin b xeneHne uaHHoro cpoxa ne Obijih ycxpaHenbi oOcxoHxejibcxBa,
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nocjiy)KHBmHe npHHHHaMH jinn npHOCxaHOBJieHHJi npe^ocxaBJieHHH 
MynHUHnajibHOH ycjryrH;

4) HajiHHHe b npe^cxaBJieHHbix ^OKyMenxax npoxHBopeHHBbix jth6o 
neziocxoBepHbix cbcaghhh, ccjih yKaaaHHbie oGcxoaxeiibcxsa GbiJiH ycxaHOBJieHbi b 
npouecce o6pa6oxKH ^oKyMCHxoB;

5) o6pameHHe 3a npe^ocxaBJieHHCM MynHUHnajibHOH ycjryrH jiHixa, ne 
HBJiHiomerocH nojryHaxejieM MynHUHnajibHOH ycjiyrH b cooxbcxcxbhh c 
perjiaMenxoM (^aHHoe ocnoBaHHe npHMeHaexca b xom cjiynae, ccjih b 
COOXBCXCXBHH C pCXJiaMCHXOM K 3aHBHXCJIK) npe.ZXbflBJIfleXCfl Xpe6oBaHHC o 
najiHHHH cneunajibHoro npasa, no^xBepjiHXb HajiHHHe Koxoporo bobmokho xoubko 
b npouecce o6pa6oxKH uoKyMCuxos).

42. PerjiaMenxoM Moryx 6bixb ycxanoBJicnbi uonojiHHxejibHbie ocHOBaHH5i 
UJHi oxKa3a b npeuocxaBjieuHH MynHUHnajibHOH ycjryrH, npeuycMoxpenHbie 
HOpMaXHBHbIMH HpaBOBblMH BKXBMH POCCHHCKOH OeUCpaUHH, HpaBOBblMH BKXBMH 
ropoua MoCKBbI H MyHHUHnaJIbHbIMH HOpMaXHBHbIMH npaBOBbIMH aKXBMH.

43. FlepcHCHb ocnoBaHHH uuh oxKaxa b npeuocxaBJieHHH MynHUHnajibHOH 
ycjiyrH, ycxaHOBJieuHbiH perjiaMenxoM, HBJuiexcH HcnepnbiBaioiuHM.

44. PemcHHc 06 oxKaxe b npeuocxaBjieHHH MynHUHnajibHOH ycjiyrn c 
yKaxaHHCM npHHHH oxxaxa uanpaBjiHexca 3aHBHxejiK) hc noBunee ciieuyioiuero 
paGouero uh« c uaxbi npHHHXH5i pemcHH« 06 oxKa3e b npeuocxaBJieuHH 
MynHUHnajibHOH ycjiyrn jih6o BbiuaexcH 3aHBHxejiK) b jxqhl oSpameunji b cjiynae 
npeuocxaBjieHH5! MynHUHnajibHOH ycjiyrn b uenb oGpameHHa.

45. Pcuichhc 06 oxKaae b npeuocxaBJieuHH MynHUHnajibHOH ycjiyrn 
pexHCxpHpyexcs b >KypHajie perncxpauKH uoxyMCUXOB.

Tpe6oBaHHsi k npunsixmo pemennH npw 
npeuocxaBJieHHH MynHUHnajibHOH ycjiyrH

46. OCHOBaHHCM UJ15I npHH5IXH51 pCUICHHJI npH npCUOCXaBJICHHH 
MynHUHnajibHOH ycjiyrn sbjuicxcji nojiyncHHe maBOH auMHHHexpauHH 
UOKyMCHXOB H HpOCKXa pCUICHHJI.

47. FjiaBa auMHHHCxpauHH:
1) nounncbiBaex npoexx pemenHH npn cooxbcxcxbhh npejicxaBJicnnoro 

npoeKxa xpe6oBanH5iM nopMaxHBHbix npasoBbix bkxob Pocchhckoh Oeuepaunn, 
npasoBbix bkxob ropoua Mockbu, MynHunnajibHbix nopMaxHBHbix npasoBbix 
axxoB, b xom hhcjic pexjiaMcnxa;

2) B03Bpauiaex uoKyMenxbi h npoexx peuienHH na uopaSoxicy 
MynHunnajibHOMy cjiy>KaiueMy, oxBexcxBcnnoMy 3a o6pa6oxKy uoKyMenxos, c 
yxaaanHCM npHHHHbi B03Bpaxa npn hccooxbcxcxbhh npe^cxaBjicnnoro npoeKxa 
peuiCHHH xpeGoBanHflM nopMaxHBHbix npasoBbix bkxob Pocchhckoh Oeuepaunn, 
npasoBbix bkxob ropoua Mockbu, MynHunnajibHbix nopMaxHBHbix npasoBbix 
bkxob, perjiaMcnxa.

48. PemcHHc, nounHcannoe rjiasoH auMHHHexpauHH, hbjihcxcji kohcmhum 
peayjibxaxoM npeuocxaBJienH5i MynnunnajibnoH ycjiyrH.
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Tpe6oBaHHH k Bbi^ane 3aaBHTejiio /joKyMenra, no^TBep^Kiiaiomero 
npe^ocxaBJieHHe MyHnmina;ibHOH ycjiyrw, 

hjih peuieHHfi o npHocxaHOBJieHHH npe^ocxaBJieHHH MyrnmnnajibiioH ycjiyrH

49. MyHHUHnajiLHbiH cjry)KaiiiHH, OTBexcTBeHHbiH 3a Bbi^any 
(HanpaBJieHHe) sa^BHremo peayjibTaja npe^ocxaBjieHHfl MyHHUHnajibHOH ycjiyrH:

HH(j)opMHpyex saflBHxejin o pesyjibxaxe npe^ocxaBJieHHa 
MyHHUHnajibHOH ycuyrn hjih o npHocxaHOBJieHHH npeuocxaBJieHHa 
MyHHUHnajibHOH ycjiyrH no xejietjjony hjih ojickxpohhoh nonxe, yKaaaHHbiM 
3ajiBHxejieM b 3anpoce (3a«BJieHHH);

2) o6ecneuHBaex nepeuany 3a«BHxejuo uoKyMenxa, nouxsep^uaiomero 
npeuocxasjieHHe MyHHUHnajibHOH ycjiyrn, hjih pemenHa o npHocxaHOBJieHHH 
npeuocxaBJieHHH MyHHUHnajibHOH ycjryrn b cooxbcxcxbhh c perjiaMenxoM;

3) npOBepHex nonHOMOHHJi h (hjih) jihuhooxb 3aHBHxejui, nojiyuaiomero 
UOKyMCHX, nouxBep>KuaK)uiHH npeuocxaBJieHHe MyHHUHnajibHOH ycjiyrn, hjih 
peiueHHfl o npHocxaHOBJieHHH npeuocxaBJieHHH MyHHUHnajibHOH ycjiyrH jihhho.

50. /loKyMCHX, nouxBep^KuaiomHH npeuocxasjieHHe MyHHUHnajibHOH 
ycjiyrn, hjih peiueHHe o npHocxaHOBJieHHH npeuocxaBJieHHJi MyHHUHnajibHOH 
ycjiyrH, b cooxBexcxBHH c perjiaMenxoM MO>Kex 6bixb:

1) Bbiuan 3a5iBHxejiK) (npeucxaBHxejiK) aaHBHxejui) jihhho; BpeMa 
o^cHuaHHH b oHepeuH onpeueJT5iexc5i ujui Ka^KjjoH MyHHUHnajibHOH ycjiyrn b

1)

perjiaMCHxe;
2) HanpaBJien 3ajiBHxejiio oouxobbim oxnpaBJieHHeM.
51. 3ajiBHxejib snpaBe yKaxaxb cnoco6 h cjjopMy nojiyueHHJi uoKyMenxa, 

nouxBep^Kuaioiuero npenocxaBJieHHe MyHHUHnajibHOH ycjiyrn, hjih pemeHHJi o
npHocxaHOBJieHHH npenocxaBJieHHH MyHHUHnajibHOH ycuyrn.

52. B cjiynae ccjih b aanpoce (aajiBjieHHH) oxcyxcxsyex HHtjDopMauHa o 
(jjopMe nojiyneHHH uoKyMenxa, nouxsep^uaiomero npeuocxaBJieHHe 
MyHHUHnajibHOH ycjiyrn, (peuieHHJi o npHocxaHOBJieHHH npeuocxaBJieHHa 
MyHHUHnajibHOH ycjiyrn) h (hjih) cnoco6e ero nojiynenHa, HH^opMHposaHHe 
3a5iBHxejui ocymecxBjiflexcfl hcxou» H3 cjjopMbi h cnoco6a, Koxopbie 6buiH 
Hcnojib30BaHbi aasBHxejieM juui npeuocxaBJieHHH uoKyMCHxoB.

53. B cjiynae xpe6oBaHH5i aaaBHxejni ouHOBpeMeHHO c uoKyMeHxoM, 
nouxBep)KuaK)mHM npeuocxaBJieHHe MyHHUHnajibHOH ycjiyrn, aaHBHxejno 
Bbiuaioxca (HanpaBjunoxca) opnrHHajibi npeucxasjieHHbix hm uoKyMenxoB, 3a 
HCKjnoneHHeM cjiynaes, npeuycMOxpeHHbix HopMaxHBHbiMH npasoBbiMH axxaMH 
Pocchhckoh OeuepauHH, npasoBbiMH axxaMH ropoua Mockbm h 
MyHHunnajibHbiMH HopMaxHBHbiMH npasoBbiMH axxaMH.

54. B cjiynae ccjih b BbiuaHHOM uoxyMeHxe, nouxBep>KuaK)meM 
npeuocxaBJieHHe MyHHUHnajibHOH ycjiyrn, uonymeHa onenaxKa h (hjih) ouinOKa, 
auMHHHexpauHa o65i3aHa HcnpaBHXb uonymeHHbie oneuaxKH h (hjih) ouih6kh b 
BbmaHHOM uoKyMenxe.

55. B cjiynae ccjih MyHHUHnajibHaa ycjiyra npeuocxaBJiaexcH b nenb 
oGpameHHH h uonyiueHHbie onenaxKH h (hjih) ouih6kh o6Hapy>KeHbi cpasy nocjie
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Bbi^ann ^OKyMCHTa, ^onymeHHbie onenarKH h (hjih) oiuh6kh ^oji>KHbi 6biTb 
HcnpaBJieHbi, a HcnpasjieHHbiH ^OKyMenT BbiziaH 3aflBHTejiK) b 3tot zieHb.

56. B HHbix cjTynajix cpox HcnpaBJieHHH ^onymeHHbix onenaTOK h (hjih) 
ouih6ok h Bbi^anH (nanpaBJicHHa) 3a«BHTejiio HcnpaBJieHHoro ^oxyMCHTa He 
jXonyKeu npeBbimaTb 5 pa6oHHX ^hch c MOMCHra o6pameHHH BaHBHTejis sa 
HcnpaBJieHHCM onenaroK h (hjih) oluh6ok.

Bbi/jana jiy6jiHKaTa ^OKyivieHTa, noilTBepjKiiaiomero 
npejtocxaBJieHHe MyHHUHnajibHOH ycjiyrH

57. B cjiynajix, npejiycMOTpeHHbix perjiaMCHTOM, BaaBHTejib mo^kct 
oSpaxHTbCH b aziMHHHCTpauHio 3a nojiyHeHHeM ^yGjiHKara ^OKyMeHxa, 
nojixBep^KAaiomero npeziocxaBneHHe MyHHUHnajibHOH ycjiyrn (aajiee - ayftjiHKax).

58. ^OKyMCHXbi, neoGxojiHMbie jyia Bbiaann Ay6jiHKaxa:
1) sajiBJieHHe Ha nojiyncHHe ay6jiHKaxa;

HcnopneHHbiH opnrHHaji aoKyMenxa, noaxBepjicaaiomero 
npeziocxaBjieHHe MyHHUHnajibHOH ycjiyrn (b cjiynae nopHH).

59. /(y6jiHKax jjojDKeH BocnpoH3BoaHXb see peKBH3HXbi opnrHHajia panee 
BbiaaHHoro jioxyMeHxa, no^xBepjKjiaioiiiero npeaocxaBjieHHe MyHHUHnajibHOH 
ycjiyrH. B BepxHeM npasoM yrjiy npocxaBJisexcH oxMexxa «uy6jiHKax».

60. OGiuhh cpox BbiuauH uyOjiHKaxa ne moxccx npeBbimaxb 10 paGounx

2)

UHCH.
61. Hpn ocjiopMJieHHH uy6jiHKaxa HcnopneHHbiH opnrHHaji uoKyMenxa, 

nouxBep>KuaK)mero npeuocxaBJieHHe MyHHUHnajibHOH ycjiyrn, H3biMaexc5i.
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npHJKttKCHHe 4
K nOCTaHOBJlCHMK) ajJMHHHCTpaUHH
BHVTpHrOpOaCKOm MVHHUHnaJTbHOrO 
o6pa30BaHHa - MVHHUHnajibHoro OKpyra 
CbhSjiobo b ropo/ie Mockbc
OT « /X » 20//rofla jOft

riojiOHceHHe
06 oco6eHHOCTHX noiiaHH h paccMorpeHHH acajio6 na peuieHHH h (hjih) 

fleHCTBHH (6e3^eHCTBHe) a/iMHHHcrpanifH BHyxpHropo/icKoro 
MyHHUHnajibHoro o6pa30BaHHH - MynnuHnajibHoro OKpyra CbhSjiobo b 

ropo^e Mockbc, ee jiojiacHOCTHbix jihh h MynHnmia.n>m,ix cjiyacauxnx

1. Hacxoflmee nojio>KeHHe ycTaHaBJiHBaex ocoSchhocth nojiaHH h 
paccMOTpeHHH )Kajio6 Ha HapymeHHe nopa^Ka npeaocxaBJieHH^ MyHHunnajibHbix 
ycjiyr, Bbipa3HBmeec« b HenpasoMepHbix pemeHHHX h (hjih) aeficxBHHx 
(6e3ZieHCXBHH)
oSpasosaHH^ - MyHHUHnajibHoro oxpyra CbhSjiobo b ropozie Mockbc (aajiee - 
aaMHHHexpauHJi), ee AOJi>KHocxHbix jihu h MyHHUHnajibHbix cjiy>KamHx npn 
npejiocxaBjieHHH MyHHUHnajibHbix ycjiyr (aajree - >Kajio6bi).

2. /JeHCXBHe Hacxoamero OojiOKeHHa pacnpocxpansexcH na >xajio6bi,
xpeSoBaHHH

ajlMHHHCXpaUHH BHyxpnropojiCKoro MyHHUHnajibHoro

co6jTK>aeHHeM OeuepajibHoronouaHHbie
ox 27 hk>ji5i 2010 roua N« 210-03 «06 opraHHsauHH npeaocxaBJieHHH

3aKOHac

rocyuapcxBeHHbix h MyHHUHnajibHbix ycjiyr».
)Kajio6bi Ha pemeHHa h (hjih) ughcxbhji (SesueHCXBHe) auMHHHcxpauHH, ee 

UOJI>KHOCXHbIX JIHU H MyHHUHnajibHbix CJTy)KamHX, He CBH3aHHbie C HapyUlCHHCM
nopauKa upenocxaBJieHHJi MyHHUHnajibHbix ycjiyr, nouaioxcH h paccMaxpusaioxcH 
b cooxBexcxBHH c xpeSoBaHHaMH OeaepajibHoro Baxona ox 2 Maa 2006 rona 
JV2 59-03 «0 nopHUKe paccMOxpeHHH oSpameHHH rpa^cuan Pocchhckoh 
OeuepauHH».

3. 3aHBHxejib mokcx oSpaxnxbCJi c >Kajio6oH, b xom hhcjic b cjienyioiUHx
cjiyuajix:

a) HapymeHHe cpoxa perncxpaunn sanpoca o npeuocxaBjieHHH 
MyHHUHnajibHOH ycjiyrn (uajiee - uoKyMCHXbi), a xaoce nop^uKa o(|)opMJieHH5i h
BbinaHH paCHHCKH B nOJiyHCHHH UOKyMCHXOB;

6) xpeSosaHHe npeucxaBjieHHa sajiBHxejieM uoKyMenxoB, He 
npeuycMoxpeHHbix auMHHHcxpaxHBHbiM pernaMeHxoM npeuocxaBJieHH5i 
MyHHUHnajibHOH ycjiyrH (uajiee - perjiaMCHx);

b) oxxas b npHCMe uoKyMCHxoB, npencxaBjieHHe Koxopbix npeuycMOxpeHo 
pernaMeHxoM, no ocnoBanmiM, He npeuycMOxpeHHbiM perjiaMenxoM;

r) xpeSoBaHHe bhccchha 3a5iBHxejieM npn npeuocxaBjieHHH
MyHHUHnajibHOH ycjiyrn njiaxbi, He npeuycMoxpeHHOH perjiaMenxoM;

u) HapymeHHe cpoxa upeuocxaBJieHHa MyHHUHnajibHOH ycjiyrH;
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e) OTKas b npeaocTae^eHHH MyHHUHnajibHOH ycjryrH no ocnoBaHHflM, ne 
npeaycMOTpenHbiM perjiaMenTOM;

>k) OTKas b HcnpaBJienHH ^onymenHbix onenaTOK n ouih6ok b Bbmannbix b 
pesy^bxaTe npeaocxaBJieHHH MynHunnajibHon ycayrn ^OKyMeHxax an6o 
Hapyuienne ycxanoBJicHHoro cpoxa tbkhx HcnpaBJienHH;

s) Hapyuienne cpoxa hjih nopjiaKa Bbi/iaHn ^OKyMeHTOB no pesyjibxaxaM 
npe^ocxaBnennH MynnunnajibHon ycjiyrn;

n) npHOCxaHOBiienne npe^ocxaBiienHs MynnunnajibHon ycjiyrn, ecjin 
ocnoBanna npHocxanoBiiennH ne npexiycMOTpenbi perjiaMenxoM;

k) xpeGoBanne y saflBnxejifl npn npe^ocxaBiieHnn MynnunnajibHOH ycjiyrn 
^OKyMCHTOB HJIH HHC[)OpMaUHH, OTCyTCXBHe H (HJIH) HCJlOCTOBepHOCTb KOTOpbIX HC 
yKasbisaJiHCb npn nepBonanajibHOM oxKase b npneMe jioKyMeHTOB, neoGxouHMbix 
jyui npejiocxaBJienHJi MyHHUHnajibHOH ycjiyrn, sa HCKiuoneHneM cjiynaeB, 
npeaycMOxpeHHbix nynKTOM 4 Hacxn 1 cxaxbH 7 Oeziepajibnoro saxona «06 
oprannsaunn npejiocxaBJieHHa rocyjiapcxBeHHbix h MynHunnajibHbix ycjryr».

4. >Kajio6a no^aexca b aaMHHHCxpauHio b nncbMennoH (JiopMe na 
6yMa>KHOM Hocnxejie hjih sjieKxpoHHOM BHjie:

a) npn jihhhom npneMe saHBHxejui. Hpn stom saHBnxejib ^ojDKen 
npeacxaBHTb uoxyMeHT, yaocTOBepjiiomHH jihuhoctb. BpeMa npneMa >xajio6
jiojmno cosnajiaTb co BpeMeneM npneMa jioKyMenxoB;

6) nonxoBbiM oxnpaBJieHneM;
b) c HcnojibsoBanneM o^nunajibnoro canxa BHyxpnropojicKoro 

MyHHunnajibHoro oGpasoBannji - MyHHUHnajibnoro OKpyra CbhGjiobo b ropojie 
MoCKBe B HH4)OpMaUHOHHO-TeJieKOMMyHHKaUHOHHOH cexn «I/[HTepHeT».

5. )Kajio6a aoji^cna cojiep}KaTb:
a) nanMenoBaHHe ajiMnnHcxpaunn jih6o aoji^choctb h (hjih) (JjaMHJiHK), 

hma h OTHecxBO (npn najiHHHH) jiojdkhocthoxo jiHua, KOxopoMy nanpaBJi^excH 
>Kajio6a;

6) JIOJDKHOCTb H (hjih) cJjaMHJTHK), HMH, OTHeCTBO (npH HaJIHHHH) 
aojDKHoexHoro jimja, MynnunnajibHoro cjiy^aiuero, pemenna h jiencxBHa 
(GesjiencxBne) Koxoporo oG^cajiyioxca;

b) (JjaMHJIHK), HMJI, OTHecxBO (npH HaJIHHHH), CBCJieHHfl O MCCTC 
>KHxejibcxBa saHBHxeji^, a xaK>xe HOMep (noMepa) KOHxaKTHoro Tejiec})OHa, aapec 
(ajipeca) sjieKxpoHHOH noHTbi (npn Hannunn) h nouxoBbin aapec, no KoxopbiM 
jioji^en 6bixb nanpaBJien oxsex saHBHxejuo;

r) ^axy nojiann h perncxpauHOHHbin HOMep ^oxyMenTOB (sa HCKJiiOHeHHeM 
GJiynaeB o6>KajiOBaHH5i oxKasa b npneMe JioKyMenxoB n ero perHCxpaunn);

Zl) CBezienn^ o peiuennax h (hjih) ziencxBHHx (GesaencxBHH), aBJunoiunxca 
npeziMexoM o6>KajiOBaHH5i;

e) ziOBOjibi, na ocnoBannH Koxopbix saaBnxejib ne coniaceH c 
o6>KajTyeMbiMH peiuenHHMH h (hjih) aencxBHHMH (GeszjencxBHeM). BaHBnxeJieM 
Moryx 6bixb npejzcxaBJienbi zioxyMeHTbi (npn najinunn), nozixBep^cjiaiomHe 
jlOBOUbi saflBHxejifl, jih6o hx Konnn; ••

>k) xpeGoBaHHH sasBHxejui;
s) nepenenb npnjiaraeMbix k )Kajio6e ziOKyMenxoB (npn najiHHHH);
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h) ziary cocTaBJieHHH >Kajio6bi.
6. )Kajio6a no^nHCbieaeTCH aaaBHTejieM hjih ero npe^CTaBHTejieM, 

HMeiomHM nojiHOMOHHH Ha ee noAHHcaHHe h no^any.
7. B cjiynae ccjih )Kajio6a no^aejca nepes npe^CTasHTejia 3aHBHTejiH, 

TaK)Ke npeACTaBJiaercH ^OKyMeHT, no^TBep^aiomHH nojiHOMOHHfl Ha 
ocymecTBueHHe ^chctbhh ot hmchh BaaBHxejiH:

a) o^opMJieHHafl b cootbctctbhh c saKOHO^aTejibCTBOM Pocchhckoh 
OeziepauHH xioBepeHHOCTb (aji« (j)H3HHecKHX jihh);

6) OCjjOpMJTCHHaH B COOTBCTCTBHH C BaKOHO^aTCJIbCTBOM POCCHHCKOH
OeziepauHH ^oBepcHHOCTb, BaBepennafl nenaTbio (npn najiHHHH) aaHBHTCJia h

HO^HHCaHHaH pyKOBOAHTCJICM BaHBHTCJia HJIH yHOJIHOMOHCHHblM 3THM
pyKOBoziHTejieM jthhom (jura iophjjhhcckhx jihh);

b) KOHH5I pCUICHHa O HaSHaHCHHH HJIH 06 H36paHHH jih6o npHKa3a o 
Ha3HaHCHHH (|)H3HHeCKOrO JIHlia Ha JlOJI^HOCTb, B COOTBCTCTBHH C KOTOpbIM TaKOC 
(|DH3HHeCKOe JIHUO oGjiajjaCT npaBOM ^CHCTBOBaTb OT HMCHH 3a5IBHTCJI5I 6e3
JIOBCpCHHOCTH.

CxaTyC H HOJIHOMOHH5I 3aKOHHbIX npC^CTaSHTCJICH 3aflBHTCJIH-(J)H3HHeCKOrO 
jiHua nojiTBep^cjiaiOTCJi jiOKyMCHTaMH, npejjycMOTpcHHbiMH (JiejiepajibHbiMH
3aKOHaMH.

8. TKajioGa, nocTynHBmaji b aaMHHHCTpaiiHK), hojijiokht perHCTpauHH hc 
no3jiHee paGonero jihji, cjieziyiomero 3a ^hcm ee nocTynjicHHfl.

9. BaHBHTCJIb HMCCT HpaBO 0T03BaTb CBOK) >KaJ106y B JIK)6oe BpCMJI Jio 
npHHSTHJI HO HCH pemCHHfl. OT3bIB >KaJlo6bI 0(j)0pMJI5ieTC5I B HHCbMCHHOH ^OpMC H 
nO/iaCTCH B ajIMHHHCTpaUHK) B COOTBCTCTBHH C HyHKTaMH 4 H 6 HaCTOHIHCTO 
nojio>KeHH5i. )Kajio6a B03BpauiaeTca 3aHBHTCJiK) hc noajiHee paGonero ahji, 
cjiejiyiomero 3a jihcm nocTynjieHHJi OT3biBa.

10. nocTynHBmafl ^cajioGa paccMaTpHBaeTCfl b tchchhc 15 paGonnx jihch 
co jihji ee perHCTpauHH. B cjiynae o6>KajiOBaHH5i 0TKa3a b npneMe AOKyMeHTOB y 
3a5iBHTeji5i jih6o b HcnpaBJieHHH £onymeHHbix onenaTOK h ouihGok hjih b cjiynae 
o6^cajioBaHH5i aaaBHTejieM HapyuieHH5i ycxaHOBJicHHoro cpoxa tbkhx 
HcnpaBJieHHH >xajio6a paccMaxpHEaeTCfl b TeneHHe 5 paGonHX jihch co jihh ee
perHCTpauHH.

11. )Kajio6a Ha pemeHHH h (hjih) jichctbhji (6e3jieHCTBHe) jiojmnocTHbix 
jihu ajiMHHHCTpauHH h MyHHUHnajibHbix cjiy^cauiHx paccMaxpHsaeTCH rjiason 
ajIMHHHCTpaUHH HJIH yHOJIHOMOHeHHblMH HM Ha paCCMOTpCHHC )KaJIo6 
JJOJDKHOCTHblMH JIHUaMH ajiMHHHCTpauHH.

B cjiynae ccjih oG^cajiyioTCJi pemcHHa maBbi ajiMHHHCTpauHH, >Kajio6a
nojiaeTCJi HenocpejicTBeHHO rjiase ajiMHHHCTpauHH h paccMaTpHBaeTC5i hm b 
nopajiKe, npejjycMOTpeHHOM HacTOJHUHM RojioKeHHeM.

12. Oo peByjibTaxaM paccMOTpeHH5i xcajioGbi b cootbctctbhh 
c nacTbio 7 cTaTbH 11.2 OejiepajibHoro 3aKOHa «06 opraHH3auHH npejiocTasjieHHJi 
rocyaapcTBeHHbix h MyHHUHnajibHbix ycjiyr» b ajiMHHHCTpauHH npHHHMaeTCH 
pemeHHe 06 yjiosjieTBopeHHH xcajioGbi jih6o o6 OTKa3e b ee yuoBJieTBOpeHHH. 
YKaaaHHoe pemeHHe oijiopMJiHeTca na 0(j)HUHajibH0M Gjianxe ajiMHHHCTpauHH juih 
OHCCM.
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13. OpH yaoBjieTBopeHHH >Kajio6bi npHHHMaioTCfl HCHepnbisaiomHe Mepti
no ycTpaHCHHio BbimneHHbix napymeHHH, b tom hhcjic no Bbmane saHBHTejTio 
pesynbTaxa Mynnunna^bHOH yciiyrn, ne noB^nee 5 pa6oHnx ^nen co AH5I 
npHHHTna pemeHHH, ccjih nnoe ne ycTaHOBJieno saKono^aTejibCTBOM Pocchhckoh 
Oe^epauHH.

14. B otbctc no pesyiibTaTaM paccMorpennH >Kajio6bi yKasbrnaiOTCJi:
a) HaHMeHOBanne a^MnnHCTpaunn, ^oji^cnocTb, (j)aMHJiH5i, hma, othcctbo 

(npn najiHHHH) ee ^oji^hocthoto Jinna, npHHSBiiiero pemeHne no )Kajio6e;
6) HOMep, aaxa, mccto npHnaTna pemeHne, BKinonaa CBezienna o 

^ojdkhocthom jihuc hjth MyHHUHnajibHOM cjiy'^cameM, pemeHne hjih ^encTBne 
(6e3aencTBHe) Koxoporo o6)KajiyeTc»;

b) cj)aMHJlH5I, HMa, OTHCCTBO (npH HaJIHHHH) HJIH HaHMCHOBaHHC 3a5IBHTCJ15i; 
r) ocHOBanHH npHHJiTHJi pemcHHJi no >Kajio6e;
jx) npHHJiToe no >Kajio6e pemenHc;
e) b cjiynae, ccjih >xajio6a npH3Hana o6ocnoBaHHOH, - cpoxn ycTpanenHa

BbniBJiCHHbix HapymcHHH, b tom hhcjic cpoK npejiocTaBJieHHJi pcByjibTaxa 
MynHunnajibHOH ycjiyrn;

>k) CBCjieHHH o nopajiKC o6>KajiOBaHH5i npHHaToro no >Kajio6e pemcHHa.
15. Otbct no pe3yjibTaTaM paccMOTpenHfl >xajio6bi nojinHCbiBacTca rjiason 

ajIMHHHCTpanHH.
16. SaflBHTCJlK) OTKa3bIBaCTC5I B yaOBJlCTBOpCHHH >Kajio6bi B cjie^yiomHx

cjiynasx:
a) najiHHHe BCTynHBmero b BaKonnyio CHJiy pemenHfl cyjxa, ap6HTpa>KHoro 

cyna no ^cajioGe o tom >Ke npeaMCTC h no tcm )Ke ocnoBaHH5iM;
6) npH3HaHKsi o6^cajiyeMbix pemeHHH h (hjih) ^chctbhh (Gcbjichctbhji) 

3aKOHHbiMH, ne HapyinaiomHMH npas h cbo6oji 3a«BHTejiH;
b) OTcyTCTBHJi y 3aHBHTCJi5i npasa na nojiyncHHe MynHunnajibHOH ycjiyrn; 
r) noziann >Kajio6bi jihuom, nojiHOMOHHJi KOToporo ne noziTBep>KjieHbi b

nopajiKC, ycTanoBJicHHOM BaKonojiaTCJibCTBOM Pocchhckoh Oe^epaunn;
jl) najiHHHe pemeHHfl no >Kajio6e, npHnaxoro panee b cootbctctbhh c 

Tpe60BaHHaMH HaCTOJUlICTO flOJlO^eHHJI B OTHOUICHHH TOTO )Ke BaflBHTCJUI H HO 
TOMy me npejiMcxy >Kajio6bi.

17. Otbct na >Kajio6y ne ziaeTCH b cjiyna^x:
a) najiHHHfl b ^cajio6e HeneH3ypHbix jih6o 0CK0p6HTCJibHbix Bbipa^ceHHH,

yrp03 ^CH3HH, 3£OpOBbK) H HMymccTBy jiojdkhocthoto Jinna HJIH MynHUHnaJIbHOTO 
cny)Kamero, a jaicme hjichob ero ccmbh;

6) OTCyTCTBHC B03M0)KH0CTH npOHHTaTb KaKyK)-JIH6o HaCTb TCKCTa 
)KaJI06bI, (JiaMHJIHK), HMH, OTHCCTBO (npH HaJIHHHH) H (HJIH) OGHTOBblH ajipCC 
3a5iBHTeji5i, yKa3anHbie b >Kajio6e.

18. PemeHHH 06 yaoBjieTBopeHHH >Kajio6bi h o6 OTKaae b ee 
y^OBJlCTBOpCHHH HanpaBJIJIIOTCfl 3aHBHTCJIK) HC nOB^HCC pa6oHCrO £H5I, 
cjiejiyiomero 3a ^hcm hx npHHJiTHH, no noHTOBOMy a^pecy, yKaaaHHOMy b >Kajio6e.

Flo >KejiaHHK) 3aHBHTCJiH peuicHHe TaK>Ke nanpaBJiacTCJi na yKaaaHHbiH b 
)Kajio6e ajipec 3jicktpohhoh noHTbi. B tbkom >kc nopajiKC 3ajiBHTejiio 
HanpaBJi5ieTca pemenHc no ^cajio6e, b Koxopon jjjih otbctb yKa3an tojibko a^pec
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3JieKTpoHHOH non™, a noHTOBbiH axipec OTcyTCTByex hjih ne no^aeTca
npOHTCHHK).

19. B cjiynae ocxaBjreHHH >Kaiio6bi 6e3 oTBexa saHBHTejiio HanpaBJiaeTca b 
TencHHe 3 paGoHHx ^hch co nun peracTpattHH )Kajio6bi nHCbMennoe 
MOTHBHpOBaHHOe yBe^OMUCHHe C yKasaHHCM OCHOBaHHH (3a HCKJIIOHeHHeM 
cjiynaeB, Koma b >Kajio6e He yKaaaHbi noHTOBbm azipec h a^pec 3JieKxp0HH0H 
noHXbi aim oxsexa hjih ohh hc noa^aioxca nponxcHHio). VBe^oMJieHHe 
HanpaBJiHexcH b nopa^Ke, ycxaHOBJieHHOM j\ji% HanpaBjieHHH oxsexa no xcajioGe.


