AIMHUHHUCTPALINA
BHYTPUI'OPO/ICKOI'O MYHUILIUITAJIBHOI'O OBPA30BAHUSI -
MYHULHITAJIBHOI'O OKPYI'A CBUBJIOBO B I'OPOJE MOCKBE

[TOCTAHOBJIEHHE

O npenocraBiieHun
MYHHUMNAJIbHBIX YCJIyr

B coorBerctBun ¢ @enepanbubiM  3akoHoM oT 27 wumrona 2010 ropa
Ne  210-®3 «OO6 opraHusammi MPeAOCTABJICHUS  TOCY/JIAPCTBEHHBIX H
MYHULMIAIBHBIX  yCIyr»,  noctaHoBjeHueM  [lpaBurenbctBa ~ MOCKBBI
ot 15 nHos06ps 2011 roma Ne 546-I1I1 «O npenocTaBieHUU rocy1apCTBEHHBIX M
MYHHULHUIAIBHBIX YCIYT B ropoae MocKBe»:

1. YrBepauts:

1.1. IMopsinok ¢opmupoBanus u BeaeHus Peectpa MyHMIMIAIBHBIX YCIyT
COTJIaCHO MPUJIOKEHUIO | K HACTOAILIEMY TOCTAHOBJIEHHUIO.

1.2, Tlopsmoxk  pa3paboTku W yTBEPKACHUS  aJAMHHMCTPATUBHBIX
PErJIaMeHTOB MPEI0CTABICHUsSI MYHHIMIIAIBHBIX YCIYT COIVIACHO MPHJIOKECHUIO 2
K HACTOSLLEMY TTOCTAHOBJICHHIO.

1.3. TpeGoBaHusi K MNPEeAOCTABICHUIO MYHHUIMIIAIBHBIX YCIYI COTJIACHO
MPWIOKEHHUIO 3 K HACTOSALIEMY MOCTAaHOBJICHHIO.

1.4. Tlonoxxenue 00 OCOOEHHOCTSIX MMOJAYM M PACCMOTPEHHsA Kainod Ha
peuieHus u (wiu) jaeuctus (Oe3aeHCTBHME) aAMMHUCTPALUMU BHYTPUTOPOACKOIO
MYHHUIMIIAIBHOTO 00pa3oBaHWs - MyHULMNAIbHOrO okpyra CBuUOIOBO B ropoje
MockBe, €€ MO/DKHOCTHBIX JIMI W MYHHUMOAIbHBIX CIYy)KalKMX COIVIACHO
NPUIOKEHUIO 4 K HACTOSIIEMY [MOCTAHOBIICHHUIO.

2. Ilpu3Harh yTPAaTUBIIMM CHJY TOCTAHOBJIEHHWE MYHHLMMAIATETA
BHYTPHUTOPOACKOr0 MYHHIIUNAIbHOrO oOpa3oBanus CeuOIoBOo B ropoae Mockse
or 27 wmona 2011 roma Ne 116 «O mnopsake pa3paboTKM M YTBEPXKACHUSA
aIMUHUCTPATHUBHBIX PErJIAMEHTOB IMPEIOCTABICHUS MYHULIUITAIBHBIX YCIYT».

3. Ony06nukoBaTh HACTOSIIEE TMOCTAHOBICHHWE B CETEBOM H3AaHUHU
«MOCKOBCKHI MYHUITUTIAJIbHbBIN BECTHUK .



4. Hacrosiiee mocTaHOBJIEHHE BCTYIAeT B CHIIYy IMOCIE €ro OQHIMAaILHOTO

OMmyOJIMKOBaHHMS.
5. KoHTponb 3a UCNONHEHHEM HACTOSIEr0 MOCTAHOBIIEHHS BO3JIOXKHTH Ha

IaBy aAMHHHCTpPAlMd BHYTPHUIOPOACKOTO MYHHIMINAIBHOIO 00Opa3oBaHus —
MyHHIIMIIaabHOro okpyra Ceu6noso B ropone Mockse JIsmyHoBy T.B.

I'naBa aIMHHHCTPAallHH BHYTPHIOPOACKOI0
MYHHIHNIAJIbHOT0 00pa3oBaHus —

MYHHIHNIAJbHOI0 OKpYra
CBub.0Bo B ropoae Mockse y / T.B. JIanyHoBa



[Ipunoxenue 1

K TOCTaHOBICHUIO  aIMHHHUCTpAIlMH
BHY TPUIOPOACKOTO  MYHHUIIUIIAIILHOTO
00pa30BaHus - MyHHUIMITAIBHOTO OKpYTa
CBubi0B0 B ropoje Mockse

OT « aé/» /ﬂ Zooérroﬂa Ng_//)

Ilopsinok
¢opmupoBanus u BeaeHus PeecTpa MyHHIIHNIANBHBIX YCJIYT

1. Hacrosmu#i [lopsmok B wmensix obecriedeHUss TOCTYITHOCTH, KauecTsa,
MOJIHOTBI, JOCTOBEPHOCTU M aKTyaJbHOCTU CBEACHUM O MyHULMNAJIBHBIX YCIyrax
(mamee - cBemeHuss 00 yciayrax) ycTaHaBiMBaeT TpeOoBaHUS K (POPMHUPOBAHHIO U
BeJleHUI0 PeecTpa MyHUIIMIIABHBIX yCIyT (aanee - Peectp).

2. Peectp comepXuT cCBeAeHMS O  MYHUUMIIAIBHBIX  yCIIyrax,
MpPEeOCTaBISIeMbIX  AJMMHUCTPAlMel  BHYTPUIOPOACKOIO  MYHHIMITAILHOTO
oOpa3oBaHMs — MyHHLHUNaIbHOro okpyra CBubnoBo B ropone Mockse (nanee -
aJIMUHUCTpaLUs ).

3. Peectp Bemercs B OJEKTPOHHOM BHAEe Ha O(HIHAILHOM CalTe
BHYTPUTOPOJCKOIO MYHHIIMIIATbHOTO 00pa30BaHUsl - MYHHLHUIIAJIBHOIO OKpyra
CubioBo B ropoze MockBe B HH(MOPMALIMOHHO-TEIEKOMMYHHUKAIMOHHOW CETH
«HHTepHeT» (Hanee - ouLMaIbHbIN CalT).

Ceenenus 00 yciyrax, pa3MelIeHHbIX Ha O(QUIMAIBHOM CaiTe, SBISIOTCS
0OIIeIOCTYITHBIMU U MPEI0CTABIISIOTCS OECIIaTHO.

4. d®opmupoBaHue U BeaeHue PeecTpa OCYIIECTBISETCS TMOCPEICTBOM
pa3MellleH s CBeJIeH i 00 yciryrax Ha opULMaIbHOM caiiTe (najee - pasMelieHne
CBEJICHUH ).

5. CoctaB cBelleHUH 00 yciyrax, MOAJEKAIUX Pa3MELIEHHUIO, 3ar0JHAETCs
COMIAacCHO MPUWJIOKEHUIO K HacTositemy [lopsaky.

6. PazMelnenue CBEIEHHWM OCYIIECTBISETCS MYHHIMNAIBHBIM CIIyXKalluM
aIMHUHUCTPALIMH, K JTOJDKHOCTHBIM 00SI3aHHOCTSIM KOTOPOI'0 OTHECEHA ITOJr0TOBKA
HEeOOXOIMMOM JOKYMEHTAIlMU [0 BOMPOCaM IPEeIOCTABICHUS MYHHIMIAIbHBIX
yCIyI, B TedeHHe 5 pabouyux JHEW co AHS YCTaHOBIEHHMsS W (WJIM) W3MEHEHUs
CBEJIEHUI, OMNpelesieHHbIX B MNpUIOKeHUM K Hacrosmemy Ilopsaaky, myrem
3aIl0JIHEHUs EeKTPOoHHbIX Gopm Peecrtpa.



[Ipunoxenune

K Ilopsinky ¢opmupoBaHHs M BejeHUs
Peectpa MyHUIIMNIAJIBHBIX YCIyT

[lepeyennb
CBEJICHHH 0 MYHHUHIIAJIBHOH yeJyre
AJs pa3menieHus B PeecTpe MyHHIIHNAABHBIX YCIyT

1. HaumeHoBaHue MyHULIUNIAIBHOM YCIYTH.

2. HaumeHoBaHHe oprasHa, Mpe0CTaBIISIFOLIEr0 MyHULIMIIATIBHYIO YCIIYTY.

3. HaumeHoBaHUSI U PEKBU3UTHI 3aKOHOJATENIbHBIX U WHBIX HOPMATUBHBIX
MPaBOBBIX AKTOB, MPEAyCMAaTpUBAIOIIUX MPEJOCTABICHHE MYHHMIUIIAIBHOM
YCIIyTH.

4. HammeHoBaHHWe, HOMEp, [ara, CBeJACHUS 00 OMyOJMKOBAaHMM M JaTe
BCTYIUIEHHSI B  CUJy HOPMAaTMBHOIO  IIPAaBOBOIO  aKTa, YTBEPIAMBILIErO
aJIMUHUCTPATUBHBIN perlaMeHT MPe10CTaBICHUS My HULIUIIAJIbHOM YCIIyTH.

5. TekcT aJIMUHHUCTPATUBHOTO pernaMeHTa, GopMbl 3arpocoB (3asiBIEHUIA),
KOTOpbIe HEOOXOIUMBI 3asIBUTEIIO ISl TTOJTyYEeHUsI My HULIMITAJIbHOM YCITyTH.

6. HaumeHoBaHWe pe3yibTaTa MpeNOCTaBICHUS MYHMLMUIAIbHOW YCIIYIH,
COCTaB CBEJIEHHMM O KOHEYHOM pe3yJibTaTe IpeAoCTaBIeHUsI MYyHULMIIAILHOM
yCIyI'M ¥ HaWMEHOBaHUE JOKyMEHTa, MOATBEPXKAAIOLIEr0 KOHEYHBLIH pe3ylbTar
Mpe0CTaBIeHUe MYHULIMITAIBHON YCITYTH.

7. CBeneHus 0 MecTe IM0/lauu 3arpoca Ha MpeoCTaBICHHE MYHHUIUIIAIIbHOU
yCcIyru (aZpec MeCTOHaXOXeHHUs, rpaQuK npuema, ajpec SJIEKTPOHHOM ITOYTHI,
TenedoHsl).

8. CBeleHMss O KaTreropusix 3asBUTElEH, KOTOPBIM IIPEIOCTABISAETCS
MYyHUILIUNAIbHAs yCIyTa.

9. Ceenenuss o Mectax HHGOPMHPOBAHHUS O IMOPSAKE MPEAOCTABICHHUS
MYHHUILMIIAJILHON YCIIYTH.

10. CseneHuss 0 MaKCUMaJIbHO [IOIyCTUMOM CpPOKE IIpeJ0CTaBIIEHHUs
MYHULUANAIBHON YCIIYTH.

11. CBenenuss 00 OCHOBaHMSX [JIsi NPUOCTAHOBIIEHHUS IIPEIOCTaBIICHHS
MYHMIIMITAILHOM yCITyTy MO0 0TKa3a B IPeJOCTABICHUN MyHHUIIUIIAILHOMN YCITyTH.

12. HaumeHOBaHHe TOKYMEHTOB, MOJIEXKAIIUX MTPEACTABICHUIO 3asiBUTEIIEM
IS TIOJTYY€HUS] MyHULIMIIAIBbHOMN YCITyTH.

13. CocraB cBefieHHH, HEOOXOIUMBIX ISl PEJOCTABIEHUS] My HULIMIIAIbHOM
YCIIYTH.

14. Csemenus 0 BO3Me3AHOCTH (0€3BO3ME3AHOCTH) IPEAOCTaBIICHUS
MYHHUIIUNIATBHON YCIIyIM WM O pa3Mmepe IUIaTbl, B3UMAeMOH C 3asBUTENS IIpH
Mpe0CTaBJIeHHH MYHHUIMMAIBHOW YCIyTrd, M crocobe ee B3uMaHHs (B Ciydae
OKa3aHWsl YCIyTI'd Ha IUIaTHOM OCHOBE). ,

15. Csenmenuss 00 aIMHHUCTPATHUBHBIX MpOLEAypax, MNOMIEKALIUX
BBITIOJITHEHHIO aIMAHUCTPAIIMEN TIPHU MPEAOCTABICHUH MYHULMIAIbHOW YCIyTH, B



TOM 4YHCJIE€ CBEIEHHUS O IIPOMEXKYTOYHBIX M OKOHYATEJbHBIX CpPOKaxX TaKuX
aJIMUHUCTPATUBHBIX MTPOLIEIYP.

16. CBeneHust 0 MopsiiKe KOHTPOJIS 32 UCIIOJIHEHHEM aJMUHUCTPATHBHOTIO
pernamMeHTa.

17. CBenenus o cnocobax u opMax 00kalOBaHHUS PELICHHH U JIeWCTBUU
(Oe3meiicTBUsI) oOpraHa, NPeJOCTABISIOUIET0 MYHHUHUNAIBHYIO YCIYTy, €ro
JOJDKHOCTHBIX JIMI, MYHHUIMIAIbHBIX CIYXalllMX, CBEACHUS O OAODKHOCTHBIX
JULAX, YIIOJIJHOMOYEHHBIX Ha paCCMOTPEHHUE jKall00, UX KOHTAKTHBIE 1aHHbIE.

18. CBeneHuss 0 BHECEHMM WM3MEHEHMH B HOPMAaTHBHBIMA I1PaBOBOM akT,
YTBEPIMUBIIMA aMUHUCTPATUBHBIM pernamMeHT MpefoCTaBICHUSI MyHHULUIIAIbHOM
YCIIyTH, C YKa3aHHUeM HOMepa, 1aTbl, CBeAeHUs 00 OIyOIMKOBaHUM HOPMATUBHOTO
IIPaBOBOTO aKTa, KOTOPHIM BHECEHBI TAaKUe U3MEHEHHUS.

19. CaemeHuss 0 Jare NpeKpallleHUs [IEeWCTBUS aJIMHHHUCTPATUBHOIO
periaMeHTa IMpPeAOCTaBIEHUS MYHHUIUNAIbHOW  yciyrd (NIpU3HAHHA  €ro
yTPaTUBLLIUM CHUILY).



[Tpunoxenue 2

K IIOCTAHOBJECHUIO  AJAMUHHUCTpAIUH
BHY TPUTOPOZCKOTO  MYHHUIMNAIBHOTO
o0pa3oBaHMs - MyHUIIMIAILHOTO OKpyTa
CBub10BO B ropose Mockse

ot « A » 77 20Ytona Ne [0

IMopsinok
pa3paldOTKH M YyTBepPKAEeHUS aIMHHHCTPATHBHBIX pPerjiaMeHTOB
NnpeaocTaBJAeHHS MYHHIHNIAJbHBIX YCJIYT

1. Hacrosumii [lopsimox ycTaHaBiIMBaeT NpaBwiia pa3paboOTKU U
YTBEPIKICHUS aJIMUHUCTPATUBHBIX periamMeHToB MpeaoCTaBIIeHUs
MYHHUIUNATBHBIX YCIIyT (Jajee — PerIaMeHThl).

2. PernmameHT sBIIsIeTCSt HOPMATUBHBIM IIPABOBBIM AKTOM aJMUHUCTPALIMU
BHYTPHUTOPOACKOI0 MYHHLMUIIAIBHOTO 00pa3oBaHUs — MYHHMIMIAIBHOIO OKpyra
CBub10B0O B ropoze MockBe (ajnee — aAMUHUCTpPALUS ), ONPEIEIISIOLIMM MOPSIOK,
CTaH/apT MPEIOCTABICHUs MYyHHUIUIIAIBHOM YCIyTH, B TOM YHUCJI€ COCTAB, CPOKH U
MOCJIe10BAaTEIbHOCTh aIMUHUCTPATUBHBIX npouenyp (meiicTBui),
OCYIIECTBISIEMBIX  AJAMHHHUCTpAllMedl  BHYTPHIOPOJACKOIO  MYHHUIMIIAJIbHOIO
oOpa3oBaHusi — MyHuLMnaapHOro okpyra CeubinoBo B ropone Mockse (nanee —
aJIMMHHCTpAlMs) 110 3arpocy (HU3MYECKOro WM FOPHIMYECKOro JHua JIubo HX
YIIOJHOMOYEHHBIX MpeJACTaBUTeNel B paMKax IIOJHOMOYHMH, YCTaHOBJIEHHBIX
HOpPMaTHBHBIMHU NpaBOBbIMU akTaMu Poccuiickoit denepaiuu, NpaBOBLIMH aKTaMu
ropoga MOCKBbI ¥ MyHHUIMMAIbHBIMU IIPABOBBIMU aKTaMH, U B COOTBETCTBHH C
TpeboBanussMu  DenmepanbHoro  3akona ot 27  mong 2010 roxa
No  210-®3 «O6 opraHuzauuu [peJOCTaBIEHUS  TOCYIapCTBEHHBIX - H
MYHHUIIMNATBHBIX ~ YCIyr», a Takke TOpsSAOK  B3aUMOIEHCTBUSA — MEXIY
CTPYKTYPHBIMH TOAPa3IeIeHUsIMHU, JODKHOCTHBIMYU JIMIIAMHA U MYHHULHUIIATbHBIMU
CITYKaAITUMHU aIMUHUCTPALIMHU TIPU NTPE0CTABICHUHA MyHULIMIIAJIbHOM yCIIyTH.

3. PermameHT  paspabarbiBaeTcsi ~ MYHUUMNAIBHBIM  CIIyXKallUM
aJIMUHUCTPALIMKA, K JIOJDKHOCTHBIM  OOSI3aHHOCTSM  KOTOPOTO  OTHOCHTCS
[IOJrOTOBKA HEOOXOMMMOW JOKYMEHTAalMM II0 BOIpPOCaM IIPelOCTaBJICHHS
MYHMITUIIAIbHBIX YCIIYT (J1ajiee — UCTIOJIHUTEID ).

4. Tlpu pa3zpaboTke MpOEKTa periaMeHTa UCIIOJTHUTEIb:

a) ompeenseT IepeyeHb HOPMATHUBHBIX IMPaBOBBIX akToB Poccuiickon
®enepanuy, MpaBOBbIX AKTOB ropoaa MOCKBBI M MyHHLHUIAIbHBIX TPABOBBIX
aKTOB,  SBJISIOIIMXCS  TPABOBBIMH  OCHOBAHMSIMU  JUIA  IIPENOCTaBJICHHS
MYHHULUIIAIBHOMN YCIIyTH;

0) ocyllecTBIseT aHaAJIW3 HOPMAaTHBHBIX IPAaBOBbIX akTOB Poccuiickon
®enepaliiu, MPaBOBbIX aKTOB ropojia MOCKBbI, MyHUILUIIATIBHBIX [IPABOBLIX aKTOB,
PeryJlupyroLMX Pe0CTaBIeHHe My HULIUIIAJIBHON YCIIYTH.

B) OCYIIECTBJISET aHajiu3 JeHCTBYIOLIEr0 TMOpsJaKa IIPeJl0oCTaBICHUs
MYHHUIIMIIATBHOW YCIyTH ¥ OLEHKY d(PPEeKTUBHOCTU ee MPeJOCTaBIEHHUS C LENbIO
COBEPIIEHCTBOBAHUS (ONTHMU3ALINH) aIMUHUCTPATUBHBIX MPOLIEAYD (AEHCTBUH);



) OmNpelelnseT IOCIeN0BaATe]bHOCTh aJIMHHUCTPATUBHBIX MPOLENYP
(IEeHCTBHH) C y4yeToM [MpEUIOKEHUH [0 ONTHMH3ALKUU TPEIOCTABICHUS
MYHULMIIAIBHONW YCIYyTd, BO3MOXHOCTH TIPEIOCTAaBIEHUSI €€ B DIeKTPOHHOM
dopme;

1) OCYLIECTBIISIET aHaJM3 BOCTPEOOBAHHOCTH MYHHIIMIAIbHOW YCIyTH B
3JIEKTPOHHON (hopMe, BO3ZMOXKHOCTH €€ IMPEIOCTaBICHUS TOJIBKO B IJEKTPOHHON
¢dopme Ge3 TUYHOTO MPUCYTCTBHS 3asBUTEIIS B aIMUHUCTPALIUH;

€) paspadbarbiBaeT IMPOEKT CTaHAapTa MpPeAOCTABICHUS MYHHUIMIAIbHON
YCIIYTH;

7K) BBINIOJIHSIET APyTrUe ACUCTBUS U1 pa3pabOTKU MPOEKTa perjaMeHTa.

5. IlpoeKT pernaMeHTa MoJIeKUT HE3aBUCUMOM 3KCIIEPTU3E U IKCIEPTU3E,
NPOBOJAMMOM aqMUHMUCTpallMed (Janee — BHYTPEHHSISI JKCIEPTH3a), a TakKke
AHTUKOPPYILMOHHOM SKCIIEpTHU3E. ‘

AHTUKOPpPYIILIMOHHAS JKCIEpTU3a MPOEKTa periiaMeHTa MpPOBOAUTCS B
NOPSIZIKEe, YCTAHOBJIEHHOM JUIs IPOBEAEHUsS] AHTUKOPPYILIMOHHOM 3KCIIEPTU3bI
HOPMAaTHBHBIX ITPABOBBIX AKTOB W IMPOEKTOB HOPMATHUBHBIX IIPABOBBIX AaKTOB
aJIMMHUCTPALIMK, OJJHOBPEMEHHO C BHYTPEHHEHN IKCIIEPTU30M.

6. Ucnonnutens obecrieuMBaeT pa3MelIeHHE MPOeKTa periaMeHTa Ha
opHUIHAIBLHOM CcalTe BHYTPUIOPOJACKOIO MYHMLMIIAIBHOIO 00pa3oBaHus -
MyHHUIMIaIbHOro okpyra CBuGmoBo B ropoge MockBe B HMH()OPMAILIMOHHO-
TeJeKOMMYHHUKAaMOHHOW ceTu «MHTepHeT» (nanee — odUUMAIbHBIA CalT) ¢
yKa3aHUEM CPOKOB IpHeMa 3aKJII0YeHUH He3aBUCHUMOM 3KCIepTH3bl (CPOK npuema
3aKJIFOUEHUH He MOXeT ObIThb MeHee 7 pabodux [HEH co OHS pa3MelleHHs
periiaMeHTa), a TakkKe KOHTaKTHOW uHpopmauuu (aapec 37IeKTPOHHOM IOYTHI,
MOYTOBBIM afpec) ISl HallpaBJIEHUs TAKUX 3aKJIFOYCHUH.

7. Ilpu nocTymnieH!: 3aKII04eHUN He3aBUCUMOM SKCIIEPTHU3bl UCITOIIHUTENb
B Te4YeHHWe S5 JHeH cOo [JHS OKOHYaHUS CpoKa IpUeMa STUX 3aKJIHOYEHUH,
paccMaTpMBaeT HMX M IPHHMMAeT pelleHHe M0 pe3ylbTaTaM KakIoH Takoii
IKCMEPTHU3BI: 0 JOPadOTKe MPOeKTa periaMeHTa Ui O Helleslecoo0pa3HOCTH ydeTa
IKCTIEPTU3BI.

8. IlpuHSTHIE HMCIIOJHUTENEM peLIeHUs] 10 pe3yjbTaTaM pacCMOTPEHHS
3aKTFOYEHHH He3aBUCHUMOW JKCIepTu3bl O(QOpMIISIIOTCS CHpaBKod 00 wurorax
HEe3aBUCUMOM IKCIIePTU3bl, B KOTOPOW yKa3bIBarOTCS:

a) HAaMMEHOBAHHUE MPOEKTa PEeriiaMeHTa;

0) mara pa3MelieH|s MpoeKTa peraMmeHTa Ha o(UIHaIbHOM CaifTe;

B) JaTa OKOHYAHUS NTpUeMa 3aKII0YEHU N He3aBUCUMOM IKCIIEPTU3HI;

I') KOJMYECTBO MOCTYNUBIIMX 3aK/IIOUEHUN HE3aBUCUMOM SKCIIEPTU3BI;

J) colep)kaHue IOJOKEHUNM MPOeKTa periaMeHTa C Y4YeTOM 3aKIIOYeHHM
HE3aBUCUMOMN JKCIEepTU3bl (C W3JI0KEHHEeM peNaKlUMU TaKUX MOJIOKEHUH 10 HX
WU3MEHEHHs );

€) MOTHBHPOBaHHOE 000CHOBaHME PEILIeHHs O HelleIecoo0pa3HOCTH ydera
3aKJIIOYEHUH  HE3aBUCHUMOM  JKCMEepTu3bl (NP NPUHATHM  PELIEHUs O
HeleIecoo0pa3HOCTH yueTa 3aKII0YeHHH ).

9. Ucnonnurens B cpok He Oosee 5 nHel mocne AHS OKOHYAHMS CpOKa
npueMa 3aKIIOYEeHMM He3aBUCUMOM 3KCIEPTHU3bl HANPABISIET MYHHULMNAIbHOMY



CIIy)KalleMy aJMMHUCTPAlUH, K JO/DKHOCTHBIM OOS3aHHOCTSIM  KOTOPOIO
OTHOCHUTCS [IpaBOBOe oOOecrne4yeHue JAesTeNbHOCTH  aJMHHUCTpAIUH, IS
MPOBEJEHUS] BHY TPEHHEN IKCIIEPTU3bI:

a) MPOEKT [MOCTAHOBJICHHUS aJIMUHUCTPALIUU 00 YTBEPKIACHUH PerllaMeHTa;

0) IPOEKT perinameHTa;

B) KOIIMHM 3aKJIFOYEHUH HE3aBUCUMOM IKCIIEPTU3bI (IIPU UX HATUYUH);

I') KOITHIO CIIPaBKX 00 UTOrax He3aBUCHUMOW IKCIIEPTHU3bI.

10. Ilpu npoBeneHUM BHYTPEHHEW OKCIIEPTU3bl IIPOEKTa perjiameHTa
MPOBOJAMUTCS OLICHKA:

a) COOTBETCTBHUs IPOEKTa periaMeHTa TpeOOBaHMSIM, MPENbSBISEMbIM K
HeMy  @enepanbHbiM  3akoHOM  «O0  opraHuzalMM  I[IPEJOCTABIICHHUS
rOCYIapCTBEHHBIX M MYHHUIHUMNAIbHBIX YCIyr» W INPUHATBIMH B COOTBETCTBHHU C
HUM HOPMATHUBHBIMHU MTPABOBBIMU aKTaMu;

0) ydeTra pe3y/IbTaTOB HE3aBUCUMOM IKCIIEPTU3bI B IIPOEKTE PETTIaMEHTa.

11. Cpok mpoBeieHHs] BHyTPEHHEH 3KCIepTU3bl U MOATOTOBKY 3aKJIFOYEHUS
0 ee pe3yJbTaraM He MoxeT ObITh Oosee 10 pabouux JHEN co JHs MpeICTaBlIeHUs
NOKyMeHTOB (myHKT 9). 3akiioueHWe BHYTPEHHEH OSKCIEpTH3bl HaIpaBIISeTCs
WCIIOJTHUTEITIO B JI€Hb €r0 MOATOTOBKH.

12. WUcnonuuTtens B Te4eHUE 3 AHEW CO JHs [OJNy4YEHHsS 3aKIIFOYEHHUS
BHYTPEHHEM OJKCIepTU3bl obecreyrBaeT yd4eT 3aMeYaHWh M IPEIIOKEHHH,
COIEp)KAlIUXCAs B 3aKIIO4eHMH. B ciaydae Hecomiacusi MCIOJTHHUTENS C
3aKJIIOYEHHEM BHYTPEHHEH OKCIepTH3bl pElIeHHe OCTaeTcs 3a  IJIaBOM
aMUHUCTPALIUH. ,

13. UcnionHUTENb B CPOK, HE MPEBHILIAIOIIMK 5 IHEN CO AHSA pacCMOTPEHMS
3aKJIIOYEHHUs] BHYTPEHHEH OSKCIepTHU3bl, BHOCHUT IVIaBe aJMHUHUCTPALIMHM IIPOEKT
periiaMeHTa, K KOTOpoMy MpUIararmTcs:

a) MPOEKT MOCTAHOBJICHUs aIMUHUCTPALMK 00 yTBEPKIAEHUH PEITIaMeHTa,

©) cmpaBkd 00 HTOraX HE3aBHUCHUMOW OKCIEPTHU3bl, B TOM YHCIIE
HE3aBUCUMOMW aHTUKOPPYTIIUMOHHON SKCIIEPTU3BL;

B) 3aKJIIOYEHHUs] BHYTPEHHEH OJKCIepTU3bl, B Clly4ae Hecorjacus ¢
3aKJIFOYEHHEM BHYTPEHHEHN 3KCIIePTU3bl, TUCbMEHHbIE BO3PAKEHHUS;

I') MPOEKThI MyHHIIMITAJILHBIX ITPAaBOBBIX aKTOB, B CIy4ae €CJIM B Mpouecce
pa3pabOTKH TMpoeKTa perjlaMeHTa BbISBISAETCS BO3MOXKHOCTH OINTHMH3ALKUU
(MoBBIIIEHHs] Ka4yeCTBa) MPEJOCTaBICHUSI MYHHUIMNAIBHOW YCIyIrH NPH YCIOBUH
W3MEHEHUM COOTBETCTBYIOIIUX MYyHULUIIAIBHBIX [IPABOBLIX aKTOB.

14. PernaMeHT YTBEp)XIAeTCs IOCTAHOBJICHUEM AaJAMUHUCTPALUU U
BCTYIIAeT B CHJIY CO JHS ero O(UIIHaIbHOTO OIyOIMKOBaHMS.

OmHOBpPEMEHHO C OITYyOJIMKOBAaHUEM PEIIaMEHT ITOJIEKUT pasMEIIeHHIO Ha
opHuLIMaATBEHOM caiTe, HHGOPMALIMOHHBIX CTEHAAX B aIMUHUCTPALIMH.

15. BHeceHne M3MEHEHHH B periaMeHT OCYILIECTBIISIETCS Ha OCHOBaHHUHU
W3MeHeHud, BHeceHHbIXx B  @enepanbHbiii  3akoH «OO0  opraHM3alvu
NPEIOCTABICHUs] TOCYIApPCTBEHHbIX M MYHHULHMIIAJBHBIX YCIyr» W HHBIE
HOpMaTHBHbIE TpaBoBble akThl Poccuiickoit Denepauuu, NpaBoBbI€ aKThl Iopoza
MOCKBBI ¥ MYHHIIMITAJIbHBIE MPABOBbIE AKThbl, €CJIM TaKhe H3MEHEeHUs TpebyroT



nepecMoTpa aJMMHUCTPATUBHBIX IpoLeayp (AeHCTBUH) MO MpPeaoCTaBIEHUIO
MYHULUIIAIBHON YCIYTH.
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[Tpuioxenue 3

K IOCTaHOBJICHHIO  aJIMHHMUCTPAIMU
BHY TPUTOPOACKOTO  MYHHULHMIIAJIBHOTO
00pa30BaHus - MyHUIMIIAIILHOTO OKpyTa
CBub1gBO B ropoae Mockse

ot «_ Ay /0 20rona Ne lﬂ

TpeboBanus
K NMpeI0CTABJeHHI0 MyYHHIHNIAAbHBIX YCJIYT

OO0 He NoI0KEeHUs

1. Hacrosimumu TpeGoBaHUSMU PEryIMpyIOTCSl BOIIPOCHI TPaBOOTHOLIEHUH
MEXIY aJIMHHHUCTPAllMedl BHYTPUTOPOACKOTO MYHHUIMIAIBHOIO 00pa30BaHUS —
MyHHULUIaIbHOro okpyra CBubioBo B ropose Mockse (nanee — afMUHHUCTpALIHs)
Y 3asIBUTEJISIMU TTPU NIPEIOCTABIEHUN MYHULIUIIAIBHBIX YCIIYT.

2 [TocTaHOBIEHUSMH aJIMUHUCTPALIUH 00 YTBEPIKIEHUU
aJIMUHUCTPATUBHBIX PETNIAMEHTOB MPeI0CTABIeHUS My HULIMNIAIbHBIX YCIIYT (J1anee
— periaMeHTbl) MOTYT OBITh YCTAHOBJICHBI J[OMNOJIHUTEIbHbIE TpPeOOBAaHUS K
MPEI0CTABIEHUIO COOTBETCTBYIOLUX MYHULUIIAIBHBIX YCIIYT.

TpeboBanus Kk HHGPOPMHPOBAHHIO 3asiBHTEJIEH
NpPH NPeAOoCTABICHHH MYHHIHNAIBHBIX YCJIYT

3. 3asBUTENIL UMEET MPABO Ha MOJIy4YeHUe Bcel nHPOpMALMU, CBA3aHHOM C
Mpe0CTaBICeHUEM eMy MYHHULMIIAIbHOMN yCIyTH.

4. OcHOBHBIMH TpeOOBaHUSIMH K HHGDOPMHUPOBAHUIO 3asBUTENEH IIPH
MpeI0CTaBICHUH MYHULMIIAJIBHBIX YCIIYT SBJISIOTCS:

1) mocToBepHOCTHh HH(OpPMALUH;

2) nonHoTa UH(OpMALUY;

3) HarsAAHOCTh (hOpM MpenocTaBisieMol HH(pOpMaLUK;

4) 1OCTYMHOCTb UH(POPMALIHNH;

5) orepaTUBHOCTB NPeI0CTaBICHUs HH(OPMALIUH;

6) aKTyaJIbHOCTh HH(pOpMALIUH;

7) npenocTaBieHue UHGOpMaLMU Ha O€3BO3ME3/IHOM OCHOBE.

5. Tlpu nmnpenocraBieHMM  MYHHULMINAIBHOW  YCIYTd  3asBUTEIIO
npeaocrasisercs HHbopmalus o:

1) MecTe HaxoXaeHUs U rpaduke paboTbl aAMUHUCTPALMHU, BKIIIOYask MECTO
¥ rpaduk mpuema 3amnpocoB (3asiBJIEHHWI) Ha MPeAOCTaBIEHHE MYHHLHMIAIbHBIX
yCIYT U HUHBIX JOKYMEHTOB (MH(pOpMalMK), HEOOXOAMMBIX ISl NPENOCTaBIICHHUs
MYHMIIMIIAIBHOM YCITyTH (fanee — JOKyMEHTHI);

2) HAaUMEHOBAHHUHU JIOKHOCTH, aMUIIUU, UMEHHU, OTYECTBE (IIPU HAJIUYHUK)
MYHHUIUINAIBHBIX CIY)XallUX aJAMUHUCTPALIMKA, OPraHU3YIOLIMX IPENOCTaBIeHHE
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MYHULUNAIBHON yCIIyTH (Jajee — MyHHULUIAIbHBIE CIYXKAIKUe) U UX KOHTAKTHBIX
tenedoHax;

3) mo4ToBOM ajpece, aapecax 3EKTPOHHOW MOYTHI, OGHUIIHATILHOTO caiiTa
BHYTPUIOPOJICKOIO MYHHIMNAJIBHOTO 00pa30BaHUS — MYHMIMIIAIBHOTO OKpyra
CubnoBo B ropose Mockse B HH(GOPMALMOHHO-TEIEKOMMYHHKAIHOHHON CETH
«HMuTepreT (nanee — opUIIMANIBHBINA CalT);

4) nmnepeuyHe MpeNOCTABISEMbIX MYHULHMIAIBHBIX  YCIyI, CpOKax
IPEJOCTABICEHUs] MYHULUNAIbHBIX YCIYyI, YCIOBMUSX B3MMaHHS IUIaThl 3a
NPeJOCTAaBIEHUEe MYHULMIIAIbHBIX YCIYI, pa3Mepe TakoOW IuIaThl, €CJH
MyHHULMNAJIbHas yciIyra NpeoCTaB/IsIeTCs 3a CUET CPEe/ICTB 3asiBUTES;

5) mnepeuHe AOKyMeHTOB (0Opa3lax HX 3amojiHeHHs)) W WHGOPMALUH,
HEOOXOAMMBIX /U1 TOJY4YeHHs] MYHHIMNAIBHOW yciayrd u  dopmax ee
npe/icTaBlIeHus (OTACNbHO ISl K&XKI0H MyHHIIMIIAIbHONW YCITYTH);

6) mnopsake oOXamoBaHUS ~pelleHWH U JeWcTBUM  (Oe3nelcTBus)
aIMUHUCTPALIUHU, €€ JODKHOCTHBIX JIUL U MYyHHUIMIAIbHBIX CITYXKaAI[UX.

6. MHWuadbopmaumss o0 MYHHIMNAIBHOW  yCiIyre TMpeaoCTaBIseTCs
MIOCPEICTBOM:

1) TenedoHHOM CBsI3H;

2) ouuManbHOro canTa;

3) pasMemneHuss Ha WHGOPMAIMOHHBIX CTEHJAX WM HHBIX HCTOYHHKAX
MHGOPMHUPOBAHHS B OMEILEHUSIX aIMUHUCTPALIHH.

7. Ilpm nu4yHOM mnoAaye 3asBUTENEM B aIMUHUCTPALMIO JIOKYMEHTOB
3asBUTENIb UHPOPMHUPYETCSI O CpOKaxX M TOpPSAKE PacCMOTPEHHUS JOKyMEHTOB, a
TaKXKe O MOPSAKE IMOJy4eHHUs! JAOKYMEHTa, IMOATBEPHKIAIOIIEro IMpelocTaBlIeHne
MYHMIUIIATbHON YCIYTH.

8. C MOMeHTa npe/CTaBlIeHUs JOKYMEHTOB 3asiBUTEIb UMEET MPaBO B YaChl
npuemMa oOpaTUThCS I MOdydeHuss uMH(opmanuu 00 3Tame pacCMOTPEHHS
JIOKYMEHTOB.

9. 3asBUTENsIM MOTYT OBITH MPEIOCTABICHBI CIEAYIOIIHe KOHCYJIbTAlluU
(1TuyHO B yCTHOM ¢opme, B NUCbMEHHOW ¢opme unu 1o TenedoHy) o
Pe0CTaBICHUH MYHHULIMITAIbHBIX YCITYT:

1) o nmpaBOBbIX  aKTax, peNIaMEHTHPYIOUIMX  IPEI0CTaBJIeHHUE
MYHULIMITAJILHOM yCIIyTH;

2) o noxkymeHTax (MHMOpMaIMK), TPEIOCTABIEHUE KOTOPbIX HEOOXOAUMO
IUISL TIOJTy4eHHUs MYHHUUHMIAJIBHBIX YCIIYT, @ TakXke O JOKyMeHTax (MHbopmarum)
JUIS. TIPEIOCTABJICHUS] MYHMIMITAJIBHOW YCIyIH, pelIeHHWe O IpeacTaBlIeHUN
KOTOPBIX 3asiBUTENb IPUHUMAET CAMOCTOSITENILHO;

3) 06 anpece, rpaduke paboTbl A AMUHUCT PALIIH;

4) o rpaduke mnpueMa JIOKyMEHTOB M BbIJAa4d JOKYMEHTOB,
MOATBEPKAAIOLIUX MTPEA0CTABICHHE MyHULIUNIATbHOM yCITyTH;

5) o mnopsake oOXKamoOBaHUS pELIeHWH U JIeHUCTBHH (6e3zerCTBHﬂ)
aIIMUHHUCTpPALIUH, €€ JODKHOCTHBIX JIULl U MYyHHUIMIAIbHBIX CITYXKal[UX.

10. KoHcynbTanuu u mpenocTaBieHHe 3asBUTENSIM B XOJ€ KOHCYJIbTallUh
¢dopM (O1aHKOB) JOKYMEHTOB SIBJISFOTCS 0€3BO3ME3THBIMHU.
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11. B cimyvae ecnu u1st KOHCY/IbTAalMK TpeOyeTcsl MPOAODKUTEILHOE BpeEMs
(bonee 30 MuHYT), 3asABUTENI0 MOXeT OBbITh IHPEIJIOKEHO OOpaTHThCS 3a
HeoOxomumol wuH(opmanueld B MHUCbMEHHOM BHIE JHOO Ha3HAYeHO Ipyroe
yaoOHOe ISl 3asBUTEIIsl BpeMst 1151 YCTHOTO KOHCYJIBTHPOBAHMSI.

12. B wMmecrax mnpuemMa [0KyMEHTOB HHMOpmanusi s 3asBUTENS O
NPEeJOCTABICHUA MYHHIMNAIbHBIX YCIYr pa3MellaeTcs Ha HHGOPMALMOHHBIX
CTeH/aX UJIM UHBIX UCTOYHUKAX HHPOPMUPOBAHMSL.

TpeGoBanusi K JOKyMeHTaM H HHpOpPMaALHH, HEOOXOAHMbIM
JJISl peJ0CTABJIeHHSI MYHHIHMIIAAbHOH YC/IYTH

13. TIlepeyeHp mOKyMeHTOB (MH(pOpMaLuMM), HEOOXOAMMBIX IS
MpPeI0CTaBICeHUs] MYHHUUMIIAIBHOM YCIIyr'd, YCTaHaBIMBAETCs pETIAMEHTOM H
SIBJISIETCS. UCUEPIIBIBAIOLIUM.

14. ®dopma 3anpoca (3asBieHUs]) yTBep)kaaercs periameHToMm. Ilpu
pa3pabotke Gopmbl 3ampoca (3asBICHUs) [pelycMaTpUBaeTCs HaJIW4Yue B
yKa3aHHOW (opMe BceX PpEeKBHU3UTOB, TpeOyeMbIX ISl IPENOCTaBIECHHUS
MYHHUIUIAIBHON YCITyr'd, KOTOpble 3asBHUTENb [O/DKEH 3alloJIHUThL (yKasarh), a
TaK)Xe coryiacue 3asiBUTENs Ha 00paboTKy ero nepcoHajlbHbIX JaHHBIX.

15. B cinydae ecinu Ui [pelOCTaBJICHUsS MYHHULMIIATbHOW YCIyTrH
HeoOxomuma 00paboTKa TepCcOHAIbHBIX JAaHHBIX JIMLA, HE SBJISIOMIErocs
3asBUTENIEM (3a MCKIIOYEHUEM JIML, I[PU3HAHHBIX B YCTAHOBJIEHHOM IIOpPSJIKE
0€3BECTHO OTCYTCTBYIOIIMMH, U pPa3bICKMBAEMBIX JIML, MECTO HaXOXIECHHs
KOTOPBIX HE  YCTAaHOBJIEHO  YIOJHOMOYEHHbIM  (elepaibHbIM  OpPraHoM
UCIIOJIHUTENILHOM BJIACTH), U €CJIH B COOTBETCTBUU C (helepasbHbIM 3aKOHOM
00paboTKka TaKUX MEPCOHAIbHBIX [JaHHBIX MOXET OCYUIECTBIIATHCS C COMIACHS
YKa3aHHOIO JIMIIA, MpH OOpallleHHWH 3a MOJYyYEHHUEM MYHMIIMNAIBLHON YCIyTrd
3asBHTENIb JOTOJHHUTENIBHO TMPEIOCTaBlIseT JAOKYMEHThbI, IOATBEPKIAIOLINE
TOJIyYeHHe COIVIaCHs yKa3aHHOTO JIMIIA MJIM €ro 3aKOHHOI'O IpelCTaBuTels (LA,
HUMEIOIIEr0 MPaBO MPEACTABIATh HHTEPECHl (PU3NYECKOIO JIMIA B COOTBETCTBHH C
3aKOHOJIATEILCTBOM ) Ha 00paboTKy nepcoHaIbHbIX JaHHBIX YKa3aHHOIO JIMLIA.

16. TIlpencrasisieMble 3asBUTENEM JOKyMeHTbl (MHQopmanms) Ha
OyMaKHOM HOCHTEIIE JIOJDKHBI COOTBETCTBOBATH CIIEYIOIIUM TPEOOBaHUAM:

1) HE UMETh MOAYUCTOK U UCITPABIICHUN TEKCTA;

2) He UMETh MOBPEXIEHUH, HATMYHE KOTOPBIX HE IMO3BOJISET OJHO3HAYHO
MCTOJIKOBATh UX COZIEpIKAHUE.

17. Konuu AQOKYMEHTOB, HE 3aBEpEHHbIE HOTAPUYCOM, IMPEICTABISAIOTCS
3asiBUTENIEM BMECTE C OPUTMHAJaMH JIOKYMEHTOB, €CJId MHOE He YCTaHOBIEHO
COOTBETCTBYIOIIUM PErIIaMEHTOM. '

18. JloKyMeHTbI, BbIJJaHHbIE KOMIIETEHTHBIMH OpraHaMH HHOCTPaHHbIX
rocyIapcTB M TMpeACTaBICHHbIE 3asBUTENEM /IS MOTy4eHHs MYHHULMIIAIbHON
YCIIYTH, JOJDKHBI OBITh JIerajJu3oBaHbl, €CIM MHOE HE MPEeLyCMOTPEHO
MeXIyHapoaHbIMU JoroBopamu Poccuiickor ®enepaumu, W IepeBeleHbl Ha
pyCCKHil s3bIK. B ciydasx, NpeaycMOTpeHHbIX (enepanbHbIMH 3aKOHAMH,
BEPHOCTD NepeBoja J0JKHA ObITh HOTApUaAJIbHO Y/10CTOBEpPEHA.
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19. B city4ae eciii JOKyMEHTbI IOAAIOTCS Yepe3 MPeCTABUTENS 3assBUTEIIS,
JOJDKEH OBbITh TPEACTaBlIeH JOKYMEHT, ITOATBEPXkIAIOLIUN TOJTHOMOYHS Ha
OCYILIECTBJICHUE I€MCTBHI OT UMEHH 3asIBUTEJIS:

1) odopmieHHas B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit
®enepaliviv 10BEPEHHOCTS (U1 GU3NYECKUX JIHLL);

2) odopmieHHass B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoit
®enepallii JOBEPEHHOCTb, 3aBEpeHHAsl IedyaTbio (MpU HAJIMYUK) 3asBUTENS U
MOJANKUCAHHAsT  PYKOBOAUTENIEM  3asiBUTENsl WM YIOJIHOMOYEHHBIM  3TUM
PYKOBOJIUTEIIEM JTULIOM (/1151 FOPUIUYECKUX JIULL);

3) Komus pelieHus O Ha3HaYeHUH Wik o0 u30panuu 1aubO mpukasa o
Ha3HaAYeHWH (U3UYECKOI0 JIMIA Ha JI0JDKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKoe
¢usnyeckoe MO oOMamaeT MpaBoOM JEHCTBOBaTb OT MMEHHM 3asBUTeNs 0e3
JIOBEPEHHOCTH.

Craryc ¥ IMOJHOMOYHSI 3aKOHHBIX MpPe/ICTaBUTeNelN 3asiBUTENSA-(PU3NYECKOIO
JMIA TIOATBEPXKIAIOTCS JIOKYMEHTaMH, IpeayCMOTPEeHHbIMU (enepanbHbIMH
3aKOHAMH.

20. 3asiBUTEb MpU OOpalleHHH 3a MOTYyYEHUEM MYHHULMIIAIBHON YCIIyTH
MpeACTaBIseT JOKYMEHT, YAOCTOBEpSIIOIIMKA €ro JUWYHOCTb B COOTBETCTBHH C
3aKoHomaTeabcTBOM Poccuiickoit denepanuu.

ViocroBepeHre JTHYHOCTH TpakIaHWHA, HE JOCTUTIIEro Bo3pacra 14 jer,
MOXET OBbITh [POW3BEIEHO €ro 3aKOHHBIMU NPEACTaBUTENSIMH  (JIMIIAMH,
UMEIOIIMMH  TIPaBO  IPEACTaBISTbH €ro HHTEpPeChl B  COOTBETCTBHH C
3aKOHO/1aTeILCTBOM ).

TpeboBaHusi K npHemMy (NMOJY4Y€HHIO) H PErHCTPAUHH IOKYMEHTOB

21. Jlns nomydeHuss MyHULMIIAJIBHON YCIIYTH 3asiBUTENIb MOXKET:

1) BpyYHuTh JOKYMEHTHl JIMYHO MYHHUHMIAJIBHOMY  CIyXaliemy,
OTBETCTBEHHOMY 3a IpUeM (MOIyuYeHHe) U perucTpaluio JOKYMEHTOB,

2) HanpaBHTh JOKYMEHTHI 110 [0YTE, B CIy4ae, €CJIM 3TO MPeayCMOTPEHO
COOTBETCTBYIOLIUM PErIaAMEHTOM.

22. OcHoBaHWEM JIJIs Hayaja MpeJOoCTaBJIeHUs MYHHUIUIIAIBHON YCIIyTH,
eclld MHOE He TpelyCMOTpPeHO NpaBoBbIMU akTaMu Poccuiickori ®enepaium,
MpaBOBBIMH aKTamMu ropoga MOCKBBI, MYHMUHMIAIbHBIMH HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMH, B TOM YHUCJIE PEIIAMEHTOM, SIBISETCS TMOCTYIUICHHE . OT
3asIBUTEJISI IOKYMEHTOB B aIMUHHUCTPALHIO.

23. B cimydae ecinu MHOE HE MPELyCMOTPEHO HOPMATHBHBIMH MPaBOBBIMU
aktramu Poccuiickoii ®enepanv, HOPMaTUBHBIMU IIPAaBOBBIMH aKTaMH ropoja
MOCKBBI, MYHHUIUNAJIbHBIMK HOPMATUBHBIMU  IIPAaBOBBIMH  aKTaMH  CPOK
MPEeIOCTaBIEHUS] MyHHULIUITAIBHOM YCITyr HaUMHAET UCUMCIIATLCS Ha CIIENYIOLHH
paboumii JeHb Tocie JHS PericTpaluy J0KyMeHTOB. B ciydae mpenocraBieHus
MYHULUNAIBHOM  YCIyrd B JeHb OOpallleHus CpOK  IpPeIOCTaBJIECHHUs
MYHMIIMIIAJLHOM YCIyrM HauMHAeT MCYUCIATECS C MOMEHTa perucTpauuu
JIOKYMEHTOB.
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24. MyHuUMNaabHbIA CITyXKalllWii, OTBETCTBEHHBIN 3a MpUEM (TOJIyYEHHE) U
pPEruCTpaLMIO JOKYMEHTOB, IIPU MOJTYyYeHUH 1I0KYMEHTOB:

1) ycraHaBnuBaeT npeaMeT JOKYMEHTOB, M MPU JHUYHOM OOpalleHUH
3asIBUTENIS — JINYHOCTH 3asiBUTEIS;

2) mpoBepsieT  NpeAcTaBleHHble  JOKYMEHTBI Ha  COOTBETCTBHE
TpeOoBaHUsIM, YCTAaHOBJIEHHBIM HOPMATUBHBIMU MPaBOBbIMM akTaMu Poccuiickoi
®enepany, HOPMATUBHBIMU  TIPAaBOBBIMU  aKTaMM  ropoga  MOCKBBI,
MYHULHUIAIbHBIMA HOPMATUBHBIMM TPABOBBIMM aKTaMH, K OGOPMIECHUIO TaKUX
JIOKYMEHTOB, HacTosiuM TpeGoBaHusIM U TpeOOBAHUSIM perilaMeHTa.

25. Ilpu Hanmuuuum HEOOXOOMUMBIX JIOKYMEHTOB JUISI NpPea0CTaBIICHHUS
MYHHUIMIIATBHOM YCIYyrM U COOTBETCTBUM HX TpeOOBAaHUSIM, YCTAHOBIEHHBIM
HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoit Pdenepanuu, HOpMaTUBHBIMHU
MpaBOBBIMM aKTaMU ropoga MOCKBbI, MYHHIMNAIbHBIMH HOPMATHBHBIMH
MPaBOBBIMM  aKTaMM K OGMOPMIEHHUI0O TaKUX [JOKYMEHTOB, HACTOSIIUM
TpeboBaHussM U TpeOOBaHUSAM perilaMeHTa, MYHUIHUINAIbHBIA CIIyXallWi,
OTBETCTBEHHBIH! 3a MpueM (IoJlyuYeHHUe) U PerucTpaluo J0OKyMEHTOB:

1) B ciiydae TUYHOrO OOpalleHus 3asiBUTENIs:

a) eclM Tpe/CTaBlIeHbl KOMUH HEOOXOAMMBIX [OKYMEHTOB, CBEpSeT
MpeJICTaBlIeHHbIEe 3K3EMIUISIPbl OPUTUHAJIOB M KOMHH J1OKYMEHTOB, [eJaeT Ha HUX
OTMETKY 00 MX COOTBETCTBUM IMOAJIMHHBIM JK3eMIUISIpaM, 3aBepseT CBOEH
MOJITUCHIO C YKa3aHHeM JIOJDKHOCTH, (haMUIUU, UMEHHU U OTYeCTBa (IIPU HAJIUYUN),
BO3BpalllaeT OpPHIMHAJIbl JOKYMEHTOB 3asBUTENI0, 32 MUCKIKOYEHHUEM CIIy4yaes,
NpelyCMOTPEHHBIX HOPMAaTUBHBIMU NPaBOBbIMU akTamu Poccuiickoit ®enepanuu,
MPaBOBBIMH aKTaMH ropoga MOCKBBI W MYHHULUIIAIbHBIMA HOPMaTHUBHBIMU
NIPaBOBBIMH aKTaMH;

©) ecnu KomWH HEOOXONMMBIX JOKYMEHTOB HE IpPEACTaBIICHBI,
OCYLIECTBIISIET KOIMPOBaHHWE JOKYMEHTOB, JellaeT Ha HUX OTMETKy 00 'HX
COOTBETCTBUHU MOJIMHHBIM JK3EMILIsIpaM, 3aBepsieT CBOEU MOAMMCHIO C YKa3aHUEM
JOJDKHOCTH, (GaMUIIMM, HMMEHW M oTyecTBa (MpU HAIW4YUHU), BO3BpallaeT
OpPUTMHAJIbI JOKYMEHTOB  3asiBUTEIIO, 3a HCKITFOUEHHUEM CIyyaes,
MpeayCMOTPEHHBIX HOPMAaTUBHBIMU TPaBOBbIMU akTamu Pocculickoit ®enepaliu,
MPaBOBBIMH aKTaMU ropoga MOCKBbI M MYHULMIAIbHBIMA HOPMAaTUBHBIMHU
NIPaBOBBIMH aKTaMHU;

B) BHOCHUT 3alliCh O IIpUe€Me JIOKYMEHTOB B JXKypHal perucTpanuu
JIOKYMEHTOB; CPOK PErHCTpalluM JOKYMEHTOB He JOJDKEH MpeBbIIIaTh 15 MHUHYT C
MOMEHTA UX MPEeCTABICHUS 3asiBUTEIIEM; '

r) Ha JOKYMEHTaxX yKa3bIBaeT [aTy IOJIy4eHHs, CBOU (aMUIIHIO, UMs U
0TYeCTBO (MPU HAJTUYMK) U 3aBEPSIET TUYHON MTOAIUCHIO;

1) obopmisieT B ABYX 3K3eMIUISIpax paclucKy B IIOJIYyYE€HUH JOKYMEHTOB U
3aBepsieT JTUYHOMU MOAMMUCHIO KaXAbIH dK3EMILISIP PAaCIIUCKH; :

€) mepenaeT 3asBUTEIIO Ha MOAMKMCH 00a IK3EMIUIspa; MEePBbIN IK3EMILISP
pacnucKyu B MOJyYEHHUU JOKYMEHTOB OCTABIISIET y 3asiBUTENIS, BTOPOU IK3EMILIAP
pacriucku  mpuodbmaer K AokymeHtaMm. [lpu  momydenum — pesynbrara
MPeI0CTaBICHUS] MyHULIMITAILHON YCIIyTH, 3asBUTEIb CTABUT JIMYHYIO MOANUCH (C
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pacimuppoBKod hamMuInK, UMEHH, OTYeCcTBa (NIPU HAJWYHH) B COOTBETCTBYIOLIEH
CTPOKE BTOPOTO K3eMILIsIpa);

K) Tmepenaer MNPUHATHIA KOMIUIEKT JIOKYMEHTOB MYHHUIMIAIbHOMY
CITy’KallleMy, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB;

2) B ciy4ae rnosy4eHHs JIOKyMEHTOB I10 MOYTe:

a) BHOCUT 3allUCh O INpUeMe [OKYMEHTOB B JKypHajl perucTpaluu
JOKYMEHTOB; CPOK pPErucTpaluu [JIOKyMEHTOB HE IO/DKEH MpPEeBbIIaTh OIHOTO
pabodero AHS ¢ MOMEHTa €ro MOJy4eHUs OT MYHMLMIAJIBHOIO CIIy)Kallero,
OTBETCTBEHHOIO 3a JIeJI0NPOU3BO/ICTBO;

0©) Ha JOKyMEHTax yKa3bIBaeT JaTy IMOJy4YeHHUs, CBOM (DaMMIMIO, UMS H
0T4YeCcTBO (IIPU HAJIMYKM) U 3aBepsieT JTUYHOH MOIITUCHIO;

B) oopMIIsiET B IBYX 3K3EMILIsIpax paclucKy B MONyYEHUH JOKYMEHTOB U
3aBepsieT JIMYHOM MOANUCHIO KaXKIbIH IK3EMIUISP PaCIIUCKH;

r) mnepeaaer OQOPMIEHHBIM HK3eMIUISIp PACIUCKA MYyHHULHUIIAIBHOMY
ClIy’)KalleMy, OTBETCTBEHHOMY 3a JEJIONPOM3BOJCTBO, JJIsi OTHPaBKH IO IMO4YTE B
Te4YeHHe OAHOTo paboyero AHS Mocie AHS PerucTpaluy 10KyMEHTOB;

1) UHGOPMHUpPYET 3asBUTENISI O CPOKAX U Crocodax MorydeHus: JOKyMEHTOB
U (w) wHbOpMALMM, TOATBEPXNKAAIOIIMX  pe3ylbTaT  Ipel0CTaBICHUS
MYHULMITAIBHON YCIIyTH;

€) T1nepenaer MPUHATBIA KOMIUIEKT JOKYMEHTOB MYHHUMUIIAIBHOMY
CITy)KalleMy, OTBETCTBEHHOMY 3a 00pabOTKy JI0KYMEHTOB. '

26. 3asgBUTENIO OTKa3bIBA€TCS B IMpHEMe JOKYMEHTOB IpPHU HaJU4YHH
CIIEYIOIIMX OCHOBAHUM:

1) mnpencraBieHHbIE JOKYMEHTBI HE COOTBETCTBYIOT TpeOOBaHUSIM,
YCTAQHOBJICHHBIM HOpPMAaTUBHBIMH IpaBOBbIMM akTamu Poccuiickoii Penepauuu,
MPaBOBBIMM aKTaMHU Tropoja MOCKBbI, MYHHULMNAIbHBIMA HOPMAaTUBHBIMU
MIPABOBBIMHM aKTaMHM, HACTOSIIUM TpeOoBaHUsIM, PEIJIAMEHTOM; :

2) mpeAcTaBleHHbIE JOKYMEHTHl YTPAaTUIM CHIIy (JaHHOE OCHOBaHHE
NPUMEHSIeTCS B Cllydasx HCTEUeHHs CpOKa ACHCTBHS JOKYMEHTa, €CIIM CpOK
JNENCTBUS JOKyMEHTa YyKa3aH B CcaMOM JIOKyMeHTe Jubo onpejeseH
3aKOHOAATEeNbCTBOM, a Takke B  HHBIX ClIyd4asX, [pelyCMOTPEHHBIX
3aKOHOJATeNbCTBOM Poccuiickoii @enepaiy, MNpaBOBBIMU aKTaMH Tropoja
MoCKBBI, MyHHUIIMTIAJILHBIMH TIPABOBBIMU aKTAMH );

3) 3asBUTENIEM MPEACTABJICH HEeMOIHbIH KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX
B perlaMeHTe B KadecTBe JIOKYMEHTOB, TOAJIEXAIIUX 00sg3aTelbHOMY
NIPe/ICTaBJICHUIO 3asIBUTETIEM;

4) mnpeacTaBleHHbIE MIOKYMEHTBI COAepXaTl HEJOCTOBEpHbIE W (WIIH)
MPOTUBOPEUUBbIE CBEJICHUS;

5) mogaya AOKYMEHTOB OT MMEHHM 3asiBUTEINsl HE YIOJHOMOYEHHBIM Ha TO
JTULIOM;

6) oOpaieHue 3a MpeAOCTaBICHUEM MYHULHMIIAIBHOW YCIyrd JIMIa, He
SBISIOLIErOCs IOJy4arejleM MYHULMIAIbHOW YyCIyrM B COOTBETCTBHH C
pernamMeHToM (JaHHO€ OCHOBaHUE HE IPUMEHSIETCS B CIIy4Yae €ClId B COOTBETCTBUHU
C periaMeHTOM K 3asBUTENIO TpeAbsBIseTcs TpeOoBaHHE O HAJIUYUHU
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CrelMaIbHOTO TpaBa, MOATBEPAUTh HalKW4YUMe KOTOPOrO0 BO3MOXHO TOJIBKO B
npoliecce 00padbOTKU JOKYMEHTOB);

7) obpaieHue 3asgBUTEINS 32 MyHHUIUIIATBHON YCIIyTrOM B aIMHUHUCTpPALIUIO,
HE MPeA0CTABIISIIOLLYIO TPpeOyIOLIYIOCs 3asBUTENI0 My HULIMITAIBHYIO YCIYTY;

8) HHBIX OCHOBAHUM, YCTAHOBIEHHBIX PEIJIAMEHTOM.

27. llepeyeHb OCHOBaHWUM Uil OTKaza B I[IpUEMe JJOKYMEHTOB,
HEOOXOAMMBIX ISl MPEIOCTAaBICHUS MYHULHMIAIBHOM YCIYyI'W, YCTaHOBIIEHHBIH
periaMeHTOM, SIBISIeTCSI UCUEPIIbIBAIOIIUM.

28. Ilpu HanM4YMM OCHOBaHMW [ OTKa3a B IpUEME [JOKYMEHTOB,
MYHHMIIMNIATBHBIM  CIy)KalllMi, OTBETCTBEHHbIH 3a IpueM (IojlydyeHue) u
pPErucTpanuo J0OKyMEHTOB:

1) B cityyae TUYHOro oOpalieHus 3asBUTEs:

a) yBelOMJIeT B YCTHOW (opMme 3asiBUTENs O HAJIMYMM OCHOBAHUU IS
OTKa3a B TMpHUeMe JOKYMEHTOB, OOBSCHSET €My COJAEp)KaHWE BbISBICHHbIX
HEJOCTATKOB, IpeiaraeT MPUHATb Mepbl M0 HMX YCTPAaHEHWIO, BO3BpallaeT
3asIBUTEIIO JJOKYMEHTHI;

6) B ciyyae TpeOOBaHMS 3asBUTENIEM IPENOCTABIICHUS €My ITMCBMEHHOIO
pemieHus 00 oTka3e B NpueMe JOKyMEHTOB (Jajee — MOTUBUPOBAHHBIN OTKa3):

BHOCHT 3aluch O TMpUeMe [JOKYMEHTOB B IKypHal perucTpaiuu
JIOKYMEHTOB;

o¢opMIIsIeT U OANMCHIBAET B IByX K3eMILIsIPaX MOTUBHPOBAHHBINW OTKA3 C
yKa3aHHeM IPUYMH OTKa3a B MpHUEMe JIOKyMEHTOB (Jlajiee — NpHYKMHA OTKas3a B
npueme);

BbIZlaeT (HarpaBlisieT) 3asBUTENIO MEPBBIM 3K3EMIUIAP MOTHBHPOBAHHOIO
OoTKa3a B CpOK, YCTAHOBIEHHbIH perameHToM. Bropoit  sx3emiuisp
MOTHBHPOBAHHOTO OTKa3a C MOAMMCHIO 3asBUTENS O IMOJYYEHHH (C OTMETKOH O
criocobe HamnpaBlIeHHs pEIIeHUs 3asBUTENI0) OCTAaeTCs Ha XpaHEeHWH B
aJIMUHUCTpPALIHH;

BHOCHT 3amuch 00 OTKaze B MpHEeME JOKyMEHTOB B JKypHall PErHCTpalin
JIOKYMEHTOB; '

2) B cllyuae MoJly4eHHUs! JJOKyMEHTOB I10 I10YTE:

a) BHOCHUT 3alliCh O T[IpUeMe JIOKyMEHTOB B JKypHal PperucTpaiuu
TOKYMEHTOB; CPOK PETHCTpallUd [IOKYMEHTOB HE€ JIOJ/DKEH IMPEBbIIATh OIHOI0
pabouero 1HsS C MOMEHTa €ro IMOJIyYeHHs OT MYHHUIMIAIBHOIO CIIyJXKallero,
OTBETCTBEHHOTO 3a /IeJIONIPOU3BOICTBO;

6) odopmiser M MOANMUCHIBAET MOTHBUPOBAaHHBIM OTKa3 C YyKa3aHHEM
IPUYHMH OTKa3a;

B) nepenaetr odOpMIIEHHbIH MOTHBUPOBAHHBIM OTKa3 W IpeACTaBJIEHHbIE
3asBUTEJIEM  OpUIMHAJbl  JOKYMEHTOB  MYHHULHMIIAJILBHOMY  CIIyXKallleMy,
OTBETCTBEHHOMY 3a JEJIONPOU3BOICTBO, /ISl OTIIPABKH I10 TIOYTE B TE€YEHHE OHOIO
pabodyero JHs Moclie JHs perucTpaluy J10KyMEHTOB;

I') BHOCHT 3allUCh O BblJade (HarnpaBIeHUH) MOTUBHUPOBAHHOIO OTKa3a B
COOTBETCTBYIOIIMH YPHAJl PETUCTPALIUU JTOKYMEHTOB.

29. B pernameHTe yCTaHaBIMBAeTCS IIpaBO 3asBUTEIsS  OTO3BaTh
JIOKYMEHTBI.
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30. Jlns oxupmaHus odepena, BO3MOXXHOCTH OGMOPMIIEHHS TOKYMEHTOB
OTBEJIEHbl MECTa, OCHAILEHHBbIE CTYJIbSIMH, CTOJaMHU (CTOMKaMM) C HaJIM4YUEM
nucyer Oymaru, pydek, OJ1aHKOB 3apocoB (3asiBICHUHN ).

TpeboBaHus K y4eTy JOKYMEHTOB

31. Yyer QOKyMEHTOB OCYILECTBISETCS MYHHULHUIIAJIbHBIM CITYXKallUM,
OTBETCTBEHHBIM 3a TpueM (MoJIy4eHWe) M  PEerucTpaluio  JOKYMEHTOB,
MOCPEJICTBOM BEIEHHUs JKypHaja pEerucTpaluyd JOKYMEHTOB Ha OyMaXKHOM H
JNIEKTPOHHOM HOCHUTEIE.

32. JKypHan peructpauudd JOKYMEHTOB  COAEPXKHUT  CIeAyHLIue
o0s13aTenbHbIe PEKBU3UTHI IPU paboTe ¢ TOKYMEHTAMU:

1) nopsiAkoBBIN HOMEP;

2) perucTpalMOHHbBIA HOMEP;

3) nata ¥ Bpemsi perucTpaluu 10KyMEHTOB;

4) cnoco6 oOpaleHus 3asBUTENs (JTMYHBIM IpUEM, TTOUTA);

5) cBenenus o 3asBUTeNle — (GaMHIUS, UMS, OTYECTBO (TIpU HAITUYMH)
3asIBUTEIIS;

6) KOHTAaKTHBIE 1aHHbIE 3asBUTENS (TeneOoH, aipec AIEKTPOHHOM MOYThI U
UHbIE JaHHBIE);

7) HaMMEHOBAHUE NPEAOCTABISIEMOU MyHULIUIIATIBHOU YCIIYTH;

8) mepedeHb IpeNCTaBIEHHBIX 3asBUTENIEM JOKYMEHTOB (C yKa3aHUEM
PEKBU3UTOB COOTBETCTBYIOIIUX JOKYMEHTOB);

9) NODKHOCTB, (haMUJTUsl, UMsI, OTYECTBO (IIPH HAJIMYUU) MYHHULUIIAIIBHOTO
CITy’)Kallero, OTBETCTBEHHOTO 3a MpueM (MOJy4YeHHEe) U PErUCTPalUIo JJOKYMEHTOB;

10)  momkHOCTH, (amMunus, UMs, OT4eCTBO (NIpU  HAIUYUH)
MYHHUIUIAIBHOTO CITy’Kalllero, OTBETCTBEHHOT0 3a 00paboTKy JOKyMEHTOB;

11) pmara dakTU4ecKoro TMPEeJOCTaBICHUS 3asiBUTENI0  pe3ysbTara
Npe0CTaBICHUS] My HULIMTIATIBHOM YCITyTH;

12) Texyuuii cTaTyc pacCCMOTPEHHUS! JOKYMEHTOB:

«3aperucCTPUPOBAHOY;

«OTKa3 B PETMCTPaLlMW» — O3HAYaeT, YTO 3asBUTEIIO OTKa3aHO B IpUeMe
JIOKYMEHTOB;

«Ha HCIIOJIHEHWW» — O3HA4YaeT, YTO UIET PAaCCMOTPEHHE IOKYMEHTOB IIO
CYIIECTBY;

«TIPUOCTAHOBIIEHO» — TIPU YKa3aHWM JTOro0 cTaryca o00s3aTenbHO

3aMOJIHSETCS PEKBU3UT «CPOK, HAa KOTOPbIA IPUOCTAHOBIIEHO IPEOCTaABIEHHE
MYHULIMTTAJILHOU YCIIyTU»;

«OTO3BaHO» — YKa3bIBAECTCSl, €CIIU JOKYMEHThI OTO3BaHbI 3asiBUTEIIEM,

«pelIeH0 TOJIOKHUTENIBHO» — O3HA4aeT, 4TO 3asBUTENI0 IpeJocTaBjeHa
MyHULIUNAIbHAs YCIyTa;

«OTKa3aHO» — O3HA4yaeT, 4YTO 3asBUTEJIO0 OTKa3aHO B IIPEAOCTABICHHH
MYHHULMIIAJIBHOU YCIIYTH;

13) nara u3mMeHeHus craryca pacCMOTPEHHUS JOKYMEHTOB;
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14) cpok, Ha KOTOPBIA IPUOCTAHOBIIEHO MPEI0CTABICHUE MYHHULIMITAIBHOM
YCIyTH;

15) damunus, wums, oryecTBO (NpU HAIMYUM) MYHMIIMITAIBHOTO
CIIy’Kalllero, BbIJABIIEro (HAlpaBUBILIEr0) 3asBUTENIO JOKYMEHTBHI W (WIJIH)
UH(pOpMaIKIO, TOATBEPKIAAIOIINE TPEIOCTABIEHUE MYHULUIIAILHOM yCIyTH.

33. XKypHan peructpauuu JAOKYMEHTOB Ha OyMa)XHOM HOCHTEle — 3TO
KHMIa yyeTa, 3alloJIHEHHasi BPYy4YHYI0, B TBEpPJOM IeperieTe, MpOoLIHypOBaHHas,
MPOHYMEPOBaHHas!, 3aBEPEHHAs! MTOJINUCHIO ITIaBbl AIMUHUCTPALIMU U CKpEeIlIeHHAs
MeYaThio aIMUHUCTPALIHH.

Omubku B 3amucAX HCHPABISIOTCS IMyTEM 3a4epKUBAHUs HENpPaBUILHOM
3allMCH  C YKa3aHUEM [PaBWIbHOW pelakUUM W 3aBEPEHUEM  TOIINUCHIO
JIOJDKHOCTHOTO JIMIA (MYHMIIMIIAIBHOTO CIIyKallero) aJMUHUCTPALIMHU, BHECIIIEro
UCIIPaBJIEHHs, C YKa3aHUEM €ro JIOJDKHOCTH, (aMUIMH, UMEHH, OT4ecTBa (IIpH
Hanuuuu). Mcnons3oBaHue KOPPEKTUPYIOUIUMX CPEACTB MO0 3aMeHa CTpaHHUll B
KypHalle perucTpaluu J0OKyMEHTOB He JI0ITyCKalTCs.

34. Ilpu mnojsy4yeHUM [AOKYMEHTa, IOATBEPKIAAIOLIETO MPEefOCTaBICHHUE
MYHULIMIIATBHON YCIyIM, Ha pPYKU 3asBUTEIb CTaBUT JIMYHYIO TIOAMNHUCH (C
pacuiGpoBKoi (aMUIUK, UMEHHU, OTUECTBA (MPU HAJIMYUHK) B COOTBETCTBYIOLIEN
CTpOKe 3ampoca ¥ B rpade XypHaja perucTpaly JOKyMEHTOB Ha OyMa)KHOM
HOCHTEIE.

TpeboBanus k 00padoTKe JT0KYMEHTOB

35. OcHoBaHMeM [Jis Hadajlla MpOLEAYpbl SBISAETCA  IOJyYECHUE
MYHMIMITAJIGHBIM ~ CIIyXKallluM, OTBETCTBEHHbIM 3a 00paboTKy [10KYMEHTOB,
MOJTHOTO TMaKeTa JOKYMEHTOB, IPE/ICTABIEHHBIX 3asiBUTEIIEM. |

36. MyHUIMOAIBHBIA  CIyXalluid, OTBETCTBEHHBIM 3a 00paboTKy
JIOKyMEHTOB:

1) ocy1iecTBIsIET MPOBEPKY JAOKYMEHTOB, MPEACTABIEHHBIX 3asBUTENIEM, HA
COOTBETCTBUE TPeOOBAHMSM, MPEABSBISEMbIM K COAEPXKAHUIO U O(DOPMICHHUIO
TaKuX JTOKYMEHTOB HOPMAaTHUBHBIMH NpPaBOBbIMU akTaMu Poccuiickoi denepanuu,
MPaBOBBIMH aKTaMH ropoga MOCKBbI, MYHHIMNAIbHBIMH HOPMAaTHBHBIMH
NPaBOBBIMU aKTaMH;

2) Ha OCHOBaHWHM aHallM3a CBEIEHUH, CO/ep)KallUuxcs B JOKyMEHTax,
yCTaHaBIIMBaeT HaAJIMUMEe MpaBa 3asBUTES HA MPENOCTaBIEHHWE MYHMLMIIAIbHOM
yCIIyTH; '

3) npu BbISIBIEHMM OCHOBAaHMUW [JIsi NMPUOCTAHOBIIEHUs IPEJOCTaBIEHUS
MYHHULHMIAIBHONH YCIYTH TOTOBUT TPOEKT pelleHUuss O IPUOCTAHOBIEHUU
MPeI0CTaBICHUS MYHHMIIMITAIBHON yCIIyTH, BABUPYET €ro U NepeiaeT JOKyMEHTBI C
MIPOEKTOM COOTBETCTBYIOIIEr0 pellieH s I1aBe aAMUHUCTpaluuu. [IpoekT pemeHus
O TNPUOCTAHOBJIEHMH TMPEJOCTABICHUS MYHULMIAIBHON YCIYrd IOJDKEH
coaep)XaTb MOTHUBMPOBaHHbIE [PUYUHBI T[PUOCTAHOBIIEHUS IPENOCTABJICHUS
MYHHULIMIIAIBHON YCIIYyTHd, COOTBETCTBYIOLIME OCHOBAHUSM /Ul IIPUOCTAHOBIICHUS
ee TMpedOoCTaBlIeHHs, TMPEIyCMOTPEHHbIM pErNIaMEeHTOM, a TaKXke CpoK
MPUOCTAHOBJICHHUSL.
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4) npu BBISIBIEHWHM OCHOBAaHUHU Ui OTKa3a B TOJyYEHMH MYHHUIUIAIBHOM
YCIIYyTH TOTOBUT IPOEKT pelleHust 00 OoTKa3e B MPeNOCTaBICHUH MYHHUIIMIIAIBLHOM
YCIIYyTH, BU3UPYET €ro u IepeaaeTr AOKYMEHTBhI C MPOEKTOM COOTBETCTBYIOIIETO
pelleHus miaBe aAMUHUCTpaluu. [IpoekT pemenus o0 oTkaze B NMpeaoCTaBIEHHH
MYHMIMIIAIBHOW YCIyI'H, COOTBETCTBYIOLIME OCHOBAaHMSIM I OTKa3a B ee
MPeI0CTaBIEHUH, TPEyCMOTPEHHBIE PEITIaAMEHTOM;

5) mnpuM OTCYTCTBUM OCHOBaHMH /I OTKaza B IIPeJOCTaBIEHUH
MYHHULMIQIBHOW YCIYT'M TOTOBUT [POEKT pelIeHUuss O MpPeaoCTaBICHUH
MYHULMIAJIBHON YCIYyTU U NepeiaeT JOKYMEHTBI C IPOEKTOM COOTBETCTBYIOIIETO
pelleHus [IaBe aaAMHUHUCTpauuu. [IpoekT pemeHus o MNpeaoCTaBICHHH
MYHULMIIAJIBHON YCIyT'M COAEpPXKUT CBEACHHS, XapaKTepU3ylollue pe3yJibTaT
NPeI0CTaBICHUs] MYHULIMIIAIbHOM YCIIyTH.

37. PermameHToM MoryT ObITb yCTAQHOBJIEHbl  OCHOBaHHUsS IS
MPUOCTAHOBJIEHHUS TPEJAOCTABICHUS MYHMIMIAIbHOW YCIYyI'W, a TaKXe CpPOKH
MIPUOCTAHOBIJICHUS NTPEAOCTABICHUS] MYHHUIIUMIIATIBHON YCITYTH.

CpoKk TpPHOCTAHOBJIEHUS TPEAOCTABICHUS MYHULMMAIbHOW YCIyTH
MCUMCIISETCS C J1aThl NPUHATUS PELICHUS O MPUOCTAHOBIIEHUM IPEAOCTaBICHUS
MYHHUIUIIAJIBHON YCIYTH.

[IpenocTaBieHre MyHULMNAIBLHOM YCIyIM BO300OHOBIISIETCS HE MO3/HEe
pabodero aHs, CIEIYIOLIEro 3a AHEM YCTPaHEHHUs NMPUYUH, CTABIIUX OCHOBAHUEM
JUIsi TIPUOCTAHOBIICHHWS TPEJOCTABICHUS] MYHHULMMAIBHON YCIyTrH. 3asiBUTEINb
uHGOPMHUpYeTCS O BO30OHOBIEHMH TNPEIOCTABIEHUS MYyHHIHMIAIBLHON yCIyrH
crioco0oM, yKa3aHHBIM B 3ampoce (3asiBICHHUH ).

38. [IlepeyeHb OCHOBaHUN UIsi TPUOCTAHOBIIEHUS TMPEIOCTABIICHUS
MYHUIUTIATBLHOM YCIIyTH, yCTaHOBJIEHHBIH perinaMeHTOM, SIBIISI€TCS
MCYEPITBIBAOIIIUM.

39. PemieHue 0 MPUOCTAHOBIEHUM TMPEAOCTABICHUS MYHULMNAIBHOU
YCIIYTH HamlpaBIIsIeTCsl 3asiBUTENIO HE TO3/IHee CIeAyIoIero pabouero aHs ¢ AaThl
NPUHATUS PELIeHUss O IPUOCTAHOBIEHHWU IPENOCTABICHUS MYHUIUNAIBHOM
yCJIyTu MO0 BBIAAETCs 3asBUTENIO B JIeHb 0OpalleHus B Cilydae NpeloCTaBIeHus
MYHUIIUNAIBHOM YCIYyTH B IeHb OOpalleHHs!.

40. PemeHue O TMNPUOCTAHOBJICHUM TIPEJAOCTABICHUS MYHHUIMIAIBHOH
YCIYTH M CPOK IPHOCTAHOBIEHHs PErMCTPUPYIOTCS B JKypHAlle PErUCTpalHy
JOKYMEHTOB.

41. OcHOBaHUSMH UISI OTKa3a B MPEJOCTABICHUU MYHULIMIAIBHOU yCIIyTH
SIBJISTIOTCSL: N
1) npencraBieHHe MAOKYMEHTOB, HE COOTBETCTBYIOLIUX TpeOOBaHUSAM,
YCTaHOBJIEHHBIM MMPaBOBbIMU akTaMu Pocculickoit Meneparmu, ropoga MockBsl U
MYHHULIMINIATBHBIMUA TIPABOBBIMHU aKTaMM, HAcTOSIIIUM TpeGoBaHUSIM, perIaMeHTOM,
€ClId yKa3aHHble 00CTOsSITeNbCTBA OBLIM YCTAaHOBJIEHbI B IpoIecce o6pa60TKH
JIOKyMEHTOB;

2) yrTpara CWIbl NpeACTaBIEHHBIX JOKYMEHTOB, €CIIM YyKa3aHHbIE
o0cTosATENIbCTBA OBUIM YCTAHOBIIEHBI B Ipolecce 00paboTKU JOKYMEHTOB;

3) ucTeueHue Cpoka MPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHULMIIAIbHON
YCIIYT4, €CIM B TEUYeHHE JaHHOro Cpoka He ObLIM yCTpaHeHbl OOCTOSITENbCTBA,
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NOCITYKUBLINE OpU4YUHAMU  JUIA MPUOCTAHOBJIEHUS IIPEe10CTABIEHHUS
MYHULMIIAJIBHOW YCIIYTH;

4) HanuuMe B NPEICTaBIEHHBIX JIOKyMEHTax IPOTHBOPEUYMBBIX JHOO
HEJIOCTOBEPHBIX CBE/IEHUM, €CITU YKa3aHHbIe 00CTOSTeIbCTBA ObLIIM YCTAaHOBJIEHbI B
nporecce 00pabOTKH TOKYMEHTOB;

5) oOpaleHue 3a MpeaOCTABICHHMEM MYHULMIIAILHOW YCIyTH JIMLA, He
SBJISIFOLIIErOCs.  TMoJy4arelieM MYHUIMIAIbHONW YCIyrd B COOTBETCTBHHM C
periaMeHToM (JaHHOe OCHOBaHWE MPUMEHSETCs B TOM Cclly4ae, €cld B
COOTBETCTBUU C PEINIAMEHTOM K 3asBUTENIO IMpPeabsBIsSeTcsl TpeOoBaHUE O
HAJIMYMU CTIeLIHAJIbHOTO MpaBa, NOATBEPAUTH HAIUYUE KOTOPOTO BO3MOXKHO TOJIBKO
B rpouecce 00paboTKU IOKYMEHTOB).

42. PernaMeHTOM MOTYT OBbITh YCTAHOBJIEHBI JIONOJHUTENbHbIE OCHOBAHUS
I OTKa3za B TMPEAOCTaBI€HMM MYHULHUINAIBHOW YCIYrd, MperyCMOTpPEeHHbIe
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickoit Penepanuu, MpaBOBLIMU aKTaMH
ropoza MockBbl U MyHULIMTTAIbHBIMA HOPMaTUBHBIMH TIPABOBBIMU aKTaMH. '

43. IlepeueHp OCHOBaHMM 17151 OTKa3a B MPEJOCTABICHUUA MYHMIUNIATIBHON
YCIIYTH, yCTAaHOBJIEHHBIH pPEerllaMeHTOM, SIBJISIETCS UCHEPIIbIBAIOIIIUM.

44. Pemenve 00 OTKa3ze B IPEJOCTABICHUHM MYHHIIMIAIBHON YCIYTH C
yKa3aHWeM IMPUYMH OTKa3a HalpaBiIIeTCsl 3asBUTENIO HE MO3JHEE CIIEAYIOIEro
paboyero AHsS C JaTbl NPHUHATHS pelieHHs 00 OoTKa3ze B MPeaoCTaBIEHHH
MYHHIMIAIBHOM yCIyTy OO0 BBIIAETCS 3asBUTENIO B JIEHb OOpallleHus B Clyudae
IIPeI0CTaBICHHUs] MyHULIUTIATBHOM YCIIyTH B JIeHb OOpalleHusl.

45. Pemienue 00 oOTKaze B TNPeIOCTABICHWHM MYHHUIIMIAIBHOW YCIYTH
PEruCTPUPYETCs B J)KypHaJe PerucTpalyy JOKYMEHTOB.

TpeOGoBaHHs K NPUHSTHIO PelIeHHUS NPH
NpeJ0CcTABICHHH MYHHIIHNIAJILHOH YCJIYTH

46. OcHoBaHMeM Uil TIPUHSATUS pELIeHHs TIpU MPEeIOCTABICHUU
MYHULUIIQIBHOW  YCIYyTM  SBISIETCS  IOJy4Y€HWE [IaBOM  aJMHUHUCTPALUH
JIOKYMEHTOB U IIPOEKTa PEeLIEHHUS. a0

47. 'naBa aAMUHUCTPALIUU:

1) moamMchIBaeT MPOEKT pEeLIeHUs MPU COOTBETCTBUU MPEACTABIECHHOIO
npoekTa TpeOOBaHUSIM HOPMATUBHBIX MpPaBOBbIX akToB Poccuiickoit ®enepanuu,
MIPAaBOBBIX aKTOB ropoaa MOCKBbI, MyHMIMIIAJIbHBIX HOPMATUBHBIX I[IPaBOBBIX
aKTOB, B TOM YMCJIE PEIJIaMEHTa; |

2) BO3BpallaeT JOKyYMEHTbl M TMPOEKT pelIeHuss Ha A0paboTKy
MYHHIUIIAJIBLHOMY CIIy)KallleMy, OTBETCTBEHHOMY 3a 00pabOoTKy IOKYMEHTOB, C
yKa3aHWeM MPUYMHBI BO3BpATa MPH HECOOTBETCTBUHU MPEICTABIEHHOIO MPOEKTa
peleHusi TpeOOBaHUSM HOPMATUBHBIX MPaBOBbIX akToB Poccuiickoit @enepauuu,
[IPaBOBBIX AKTOB ropoja MOCKBbI, MYHHUIUIIAJIbHBIX HOPMATUBHBIX IIPABOBBIX
aKTOB, perilaMeHTa.

48. Pemienue, noanucaHHoe I1aBOM aJMUHUCTPALMHU, SBIISIETCS KOHEUHbIM
pe3yJbTaToM IPe0CTaBICHUS My HULIUIIAJIbHOMN YCIIyTH.
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TpeboBaHusi K BblJaye 3aiBUTEI0 JOKYMEHTA, NOATBEPKAAI0LEero
npeaocTaBjieHHe MYHHUHNIAAbHOH YCIYIH,
HJIH pelleHHsl 0 MPHOCTAHOB/JIEHHH NPeI0CTABIEHHS MYHHIIHNIAAbHOH YCIyTH

49. MyHMIUMDANbHBIA  CHOYy)KalllMW, OTBETCTBEHHBIM 3a  BbIAAYY
(HampaBIIeHKE ) 3asIBUTEINIO Pe3ysIbTara MPe0CTaBICHUS MyHULIMIIAIBHON YCITyTH:

1) wuHbopMmupyeT  3asBUTENss O  pe3yiabTaTe  I[PeaOCTaBICHUS
MYHHIMNIAIBHOM  yCIIyrM  WJIM O  [PUOCTAHOBJIEHHH  MPEJOCTABICHUS
MYHUIIMIIATBHON yCIyrd 1o TenedoHy WIM 3JIEKTPOHHOM IOYTe, yKa3aHHbIM
3asIBUTEJIEM B 3arpoce (3asiBIICHUHN);

2) obecrnieuuBaeT repenady 3asiBUTENIO JOKYMEHTa, IOATBEPXKIAOIIEro
MpPeI0CTaBIeHHEe MYHULMINAIBHOW YCIyT'H, WIM PELIeHUs O IPUOCTAaHOBICHUH
Pe0CTaBICHUS] MyHHIIMIIAIIbHON YCIIyTH B COOTBETCTBUHU C PENNIAMEHTOM;

3) mpoBepsieT MOJTHOMOYHUS U (MIM) JIMYHOCTbH 3asBUTEJIs, MOJIYYarOIlero
JIOKYMEHT, ITOATBEPXKIAAIOIIMN IMpeJoCTaBlIeHHe MYHHIMIAIbHON YCIyIH, - HIH
pelIeHus O TIPHOCTAHOBJIEHHH MPEJOCTABICHUS My HULIUITAIBHON YCITyTH JIMYHO. -

50. JlokyMeHT, NOATBEP)KIAIOIIMNA TMPEeNOCTaBICHUE MyHHULUIIAIBbHON
YCIYTH, WIW pelleHue O MPUOCTAHOBICHUM MPEJOCTAaBICHUs MYHHIUIIAIBHOU
YCIIyTH, B COOTBETCTBUHU C PEITIAMEHTOM MOXET OBITh: L

1) BblgaH 3asBUTENIO (MIPEACTABUTENIO 3asBUTEIS) JIMYHO; BpeMs
OXXKMJIaHUS B O4Yepend OIpeAenseTcs s KakKI0W MyHMIUINAIbHOW YCIyr'd B
pernameHTe;

2) HarpaBJIeH 3asBUTEIIO I0YTOBBIM OTIIPABICHUEM.

51. BasgBuTensb BIpaBe ykasaTh criocod ¥ (GopMmy NOIyueHHUs AOKyMEHTa,
MOATBEPKAAIOUIET0 TPEeI0CTaBIeHHe MYHMIMIIAIbHONW YCIIyTH, WM PELICHHUs O
MPUOCTAHOBIIEHUH MPEA0CTABICHHUS MYHULIUIIAIIBHON YCITyTH.

52. B ciyyae eciau B 3anpoce (3asBICHHUH) OTCYTCTBYeT HH(pOpMaLHUs O
dbopMe  mosydeHHMs ~ JOKYMEHTa,  MOATBEPXKAAIOIIEro  IPeJIOoCTaBlIEHHE
MYHMIIMITAJILHOM  yClyrH, (pelleHus O [PUOCTAHOBIEHUH IIPENOCTaBICHHS
MYHHUIHUIAIBHOM yCiIyrd) U (WiaM) crocoOe ero mosy4eHus, WHPOPMHpPOBAHUE
3asBUTENISl OCYIIECTBIsSETCs HcXons u3 (GopMbl M crnocoba, KOTOpble ObLIN
MCII0JIb30BaHbI 3asiBUTEJIEM JIJIsl ITPE/I0CTABICHHUS JOKYMEHTOB.

53. B ciywyae TpeGoBaHUS 3asBUTENsE OJHOBPEMEHHO C JIOKYMEHTOM,
MOATBEPKAAOUIMM  IPEOCTaBICHUE MYHMILMIIAIbHONW  YCIIyTH, 3asBHUTEIIO
BBIZIAIOTCS (HAMPaBISIOTCS) OPUTMHANIBI [IPEICTABIEHHBIX MM JIOKYMEHTOB, 3a
MCKJIFOYEHHEM CITydaeB, MPeayCMOTPEHHBIX HOPMATUBHBIMH IIPABOBBIMH aKTaMM
Poccuiickoii ~ @enepaiyu, TpaBOBBIMM ~ akTaMu  ropoga  MocCkBel U
MYHHIIUTIAJIbHBIMUA HOPMaTUBHBIMH [IPABOBBIMU aKTAMH.

54. B cayyae ecad B BBIJAHHOM JIOKyMEHTE, IOATBEPKAAIOLIEM
IpesoCTaBieHHe MYyHHIIMIAIBHOM YCIIyTH, JOMyIeHa orneyarka U (Miin) omudKa,
aJIMMHUCTpalusi 00si3aHa MCTIPABUTH JOIMYIIEHHbIE ONEeYaTKu U (MiIM) OLIMOKH B
BBIJTAHHOM JJOKyMEHTE. '

55. B cnyyae eciu MyHHULMIANbHAs yciayra OpeAOCTaBisieTCss B JE€Hb
oOpallleHus U JOMyIIeHHbIe ONeYaTKH U (MJIH) OLIUOKH 0OHApYKEeHBI Cpasy nocﬁg
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BbIJIaYU JIOKYMEHTa, JOIyLIeHHbIe ONeyaTKu W (MIIM) OLIMOKH JIOJDKHBI OBITH
UCIIpaBJIeHbl, @ UCIIPABICHHbINA JOKYMEHT BbIJIaH 3asBUTEIIO B 3TOT )K€ J€Hb.

56. B MHBIX CiIyyasix CpOK HCIIpaBJIECHMS JOIMYLIEHHBIX OINEYaTOK U (WJIK)
omMOOK M BbIJAYU (HANPABIEHHUS) 3asBUTENIO HCIPABICHHOIO JOKyMEHTa He
JOJDKEH TMpeBbIIaTh 5 pabouux AHEH ¢ MOMEHTa oOpalleHHus 3asBUTENs 3a
UCIIpaBJIEHUEM OTIeYaTOK U (M) OLIHOOK.

Beiaaua uyﬁmma"ra AOKYMEHTA, NOATBEPKAAKIIEIro
NnpeaocTaBjI€HHE MyHHuH“aﬂbHOﬁ YCIyru

57. B caydasx, NpeayCMOTPEHHBIX PpEITIaMEHTOM, 3asBUTEIb MOXET
oOpaTuThCss B QJMHUHUCTPALMIO 3a T[OJy4eHHeM JyOnuMkara JOKYMEHTa,
MOATBEPIKAAIOLIETO MPeI0CTaBICHHe MyHULIMIIAIbHON yCilyTH (aanee — 1y0nukar).

58. JlIokyMeHTbI, HEOOXOAUMbIE ISl BbIJIa4M 1yOmuKara:

1) 3asiBlIeHHE Ha MoJy4YeHue qyOnrKara;

2) MCIIOPYEHHbIN OpHUTHHAI JIOKYMEHTa, TIOJITBEPIKIAIOLIETO
MIPeA0CTaBIeHNE MYy HULIMIAIBHOMN YCIYTH (B Clly4dae IOp4H).

59. JlybnukaTt DoiKeH BOCIPOU3BOIUTH BCE PEKBU3UTHI OpPUTMHANIa paHee
BBIJIAHHOTO JTOKYMEHTa, MOATBEP)KIAAIOLIEro MpeAOoCTaBIeHUE MYHHUIUIIAIbHON
yciyru. B BepxHeM mpaBoM yriry MpoCTaBIsSeTCs OTMETKA «1yOIuKaTy. |

60. OOwmmii cpok BbIa4M AyOnukaTa He MoxkeT mnpeBblmarh 10 paboumx
JHEH.

61. Ilpu odopmnenun aybnukara MCIOPYEHHBIM OPUIHMHAN JIOKYMEHTA,
MOJITBEPIKAAIOLIETO MPE0CTABIEHUE MY HULIMIIAIBHON YCITYTH, U3bIMAETCs.



23

[Ipunoxenue 4

K IIOCTAHOBJICHHMIO  AJMMHMUCTPALIUUA
BHYTPUIOPOJCKOTO  MYHHIMIAIBHOTO
00pa30BaHus - MyHULMIIAIBHOTO OKpyTra
CeubnoBo B ropose Mockae

ot « L » v ZOﬁ?ozla Ne _ﬁ

[lonoxenune
00 0c00eHHOCTHAX NOJAYH H PACCMOTPEHHU Ka/100 HA pelieHHs U (HJIH)
aercTus (Oe3aelicTBHE) A IMHHHCTPAIIHH BHYTPHTOPOACKOTO
MYHHIHIAJIbHOI0 00pa30BaHHsl — MYHHIIHNIAJbHOTO OKpyra Ceu0.,10B0 B
ropoae Mockse, ee 10/1KHOCTHBIX JIHI H MYHHIHIIAJAbHBIX CJIY/KAIHX

1. Hacrosimee I[lonoxkeHue ycTaHaBIMBaeT OCOOEHHOCTH TIOJAYU U
paccMOTpeHMs kanobd Ha HapylleHHUe MOpsaKa MPeI0CTaBIeHUsS MYyHULUATbHBIX
YCIIyT, BbIpa3uBILEECs B HENPAaBOMEPHBIX pelleHusiXx | (Wiu) JeMCTBUSIX
(be3nelicTBUM) aIMUHUCTPALIMU BHYTPUTOPOJCKOTO MYHHUIUITATBHOTO
oOpa3zoBaHMsi — MyHULMINATBHOTO OKpyra CBubmoBo B ropone MockBe (nanee —
aMUHHUCTpALKs), €€ JO/DKHOCTHBIX JIMIl M MYHUUHMNAIbHBIX CIYXKAIIUX IpH
[PeI0CTaBICHUN MYyHHULMIIAIBHBIX YCIYT (Jajnee — Kajlo0sl).

2. JleiictBue Hacrosimero [lonoxkenusi pacrnpocTpaHsieTcss Ha KajloObl,
NOJIaHHbIE c cobmroneHueM TpeboBaHMH ®enepaibHOTO 3aKOHa
or 27 wurons 2010 roma Ne 210-®3 «O6 opraHuzauud TMpeaoCTaBICHHS
rOCyIapCTBEHHBIX U MYHHUIUIAIbHBIX YCIyT».

XKanobs! Ha pelenus v (Min) nercTBus (Oe3aeicTBIE) aIMUHUCTPALIUH, €€
JOJDKHOCTHBIX JIMI] U MyHULIMNAIBHBIX CIy)KalllUX, HE CBSI3aHHbIE C HAapylIeHUEM
NopsiZiKa NMPeAOCTaBICHUS! MyHULIMINIAIbHBIX YCIYT, OAAIOTCS U pacCMaTpUBAIOTCS
B COOTBETCTBMM ¢ TpeboBanusiMu DenepanbHoro 3akoHa ot 2 mas 2006 rona
No 59-®3 «O nopsake paccMoTpeHust oOpamieHuid rpaxzaaH Poccuiickoi
Denepanuny. N

3. 3asBHUTENb MOXET OOPATUTHCS C HKaJI0OOH, B TOM YHUCJIE B CIEAYIOIIUX
cayyasix:

a) HapylleHHe CpoKa PperucTpalMu 3ampoca O IpeJOoCTaBICHUN
MYHULIMIIAJILHOW YCIIyTH (Janee — JOKYMEHTBI), a Takxke rnopsijika oGopMiIeHus
BbIJ]Ja4M PACIUCKH B MTOJIyYEHUH JOKYMEHTOB; '

©) TpeboBaHMEe  TpENCTaBIEHUS  3asABUTEIEM  JOKYMEHTOB,  HeE
MIPeAyCMOTPEHHBIX aIMUHUCTPATUBHBIM pernaMeHToM Npe10CTaBICHHS
MYHULIUITAIBHOMN yCIIyTH (J1ajiee — periaMeHT); '

B) OTKa3 B [IpUEME JOKYMEHTOB, IIPEICTaBICHUE KOTOPBIX MPEIyCMOTPEHO
pEernaMeHTOM, [0 OCHOBAHMSM, HE IIPEYyCMOTPEHHBIM PErTIaMEeHTOM;

r) TpeboBaHMe  BHECEHHMS  3asBUTE]EM I[pU  NPEJOCTaBICHUU
MYHHULIMNATBLHON yCITYTH IJIaThl, HE MPEAYyCMOTPEHHOU perilaMeHTOM;

1) HapyLIeHHe CPOKa MPe10CTaBIEHUS My HULIMIIAIbHOMN YCIIyTH;



24

€) OTKa3 B MPEeAO0CTABICHUH MYHULMNAIBHONH YCIIyT'H MO OCHOBaHHUSM, HE
IIPelyCMOTPEHHBIM PerlIaMeHTOM;

’K) OTKa3 B UCHPABIEHUH JIOMYILEHHbIX OMEYaTOK U OIHUOOK B BBIAAHHBIX B
pesyiabTare IpPeIOoCTaBIE€HUs MYHMLMMNAIbHOW YCIYyrH JOKYMeHTax JiHbo
HapylleHUe yCTAaHOBJIEHHOIO CPOKA TAKUX HUCTIPaBICHUH;

3) HapyllIeHHWEe CpOKa WM MOpsijiKa BbAA4H JOKYMEHTOB IO pe3yjbTaram
IIPEeI0CTABICHUS MYHULIMITAILHON YCITyTH;

M) MPUOCTAHOBJIEHUE TMPENOCTABICHUS MYHHUIHUMNAJIBHOW YCIyrH, eciu
OCHOBAHU$ NTPUOCTAHOBJICHHS HE MPEAYCMOTPEHBI PErIaMeHTOM;

K) TpeOOoBaHuE y 3asBUTENS [IPU MPEL0CTaBICHUH MyHUIMITAIILHON yCIyTH
JOKYMEHTOB WJIM UH(GOPMALIUU, OTCYTCTBHE U (MJIH) HEOCTOBEPHOCTh KOTOPBIX HE
yYKa3bIBaJIUCh MPU MEPBOHAYAILHOM OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOIHUMBIX
JUIsl  TIPEJOCTaBIIEHUs MYHHULUNAIbHOW YCIYTH, 3a MCKIIOYEHHUEM CITy4aes,
[PEeAyCMOTPEHHBIX IMyHKTOM 4 uactu | crarbum 7 DenepanbHoro 3akoHa «OO0
OpraHM3alyy NPe10CTaBIeHUs rOCYIaPCTBEHHBIX U MYHHUIUIIATBHBIX YCITYT.

4. Xanoba mnomaercs B aAIMUHUCTpALMIO B IMHUCbMEHHOW QopMe Ha
OyMa)kHOM HOCHUTEJIE UK NIEKTPOHHOM BHJIE:

a) Ipud JIMYHOM [pueMe 3asBUTeNs. [Ipu 3TOM 3asiBUTENb HOJKEH
MPEACTaBUTh JOKYMEHT, YAOCTOBEPSIOLIMI JHWYHOCTh. Bpems mnpuema xanod
JOJDKHO COBIa/aTh CO BpEMEHEM IpHeMa JOKyMEHTOB; '

©) MOYTOBBIM OTIPABIEHUEM;

B) C HUCIOJb30BaHHEM O(HUIMAIBHOIO CcaiTa BHYTPHUTOPOICKOTO
MYHULIMIIATBHOIO 00pa30BaHUs — MyHHULUNAIbHOrO okpyra CBUOJIIOBO B ropoje
Mockse B HH()OPMAILTHOHHO-TEIEKOMMYHUKAITMOHHOU ceTu « HTEepHET.

5. XKanoba nomikHa comepKars:

a) HaMMEHOBaHMWE AJIMHUHHMCTPALMU JIMOO NODKHOCTh U (WiIH) (aMUITUIO,
UMs ¥ OTYECTBO (MpU HAJIMYUHK) AOHKHOCTHOTO JIMLA, KOTOPOMY HAampaBliseTcs
Kano0a;

©) nomxkHocth W (Wiu) GaMHINIO, HMMS, OTYECTBO (MPU HAJTUYHH)
JOJDKHOCTHOTO JIML@, MYHHULMIIAIBHOTO CIIy)Kallero, pelmeHuss U JIeUCcTBUs
(beznelicTBUE) KOTOPOro 0OXKATYIOTCS;

B) ¢aMuiIuio, HMs, OTYeCTBO (MpPU HAIMYKUU), CBEAEHUS O MecTe
JKUTEIbCTBA 3asBUTENS, a Takke HOMep (HOMepa) KOHTAKTHOTro TenedoHa, aapec
(ampeca) 3NME€KTPOHHOM MOYTHI (MPU HAJIWYWMK) M MOYTOBBIM ajJpec, MO KOTOPBIM
JIOJKEH OBbITh HAMpaBJIeH OTBET 3asBUTEIIO;

r) JaTy MOJayu U PEerucTPallMOHHBIM HOMEpP JOKYMEHTOB (32 UCKIIFOUEHUEM
cilydaeB 00KalloBaHUsl OTKa3a B MpUeMe JOKYMEHTOB U €ro perucTpaluu);

1) CBEIEHHUsI O pelleHusX U (Uau) nercTBusx (6e3neicTBun), ABJISIOLIAXCS
peaMeToOM 00XKaloBaHHUS;

€) IOBOIbI, HA OCHOBAaHWHM KOTOPBIX 3asBUTE]Nb HE CONIACEH C
o0XKallyeMbIMH pelleHUussMA U (Miu) JnedcTBUsSMHU (Oe3nedicTBUEM). 3asBUTEIEM
MOTYT OBITh TMpeICTaBIeHbl JAOKYMEHThbl (MpH HAIMYUH), MOATBEPX K ALOLIHE
JOBOJBI 3asABUTEIS, TUOO UX KOIUU;

) TpeOOBaHUs 3asBUTEIS;

3) epeveHb MpujIaraeMbix K xxanode JOKyMeHTOB (ITpH HaJTMYKH );
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M) J1aTy COCTaBIICHHUS KaJIO0OBI.

6. JKamoba moamuchiBaeTCs 3asBUTENIEM WIM €ro IpeACTaBUTEINEM,
UMEIOIIMM ITOJTHOMOYMSI Ha €€ MOJANMCaHKUe U IToJ1ady.

7. B cinydae ecnm jkanoba Mojaaercs 4yepe3 MNpeacTaBUTENsl 3asiBUTEI,
TaKKe IPEACTaBISeTCS  JIOKYMEHT, [OATBEPXKAAIOLIMNA  TOJHOMOYHUS = Ha
OCYILIECTBJICHHUE I€UCTBUI OT UMEHH 3asBUTEIS:

a) odopMmieHHas B COOTBETCTBUM C 3aKoHojarenbcTBoM Poccuiickon
®enepanuu 10BEPEHHOCTS (7151 HPU3MUECKUX JIULL);

©) odopmileHHass B COOTBETCTBHM C 3aKOHOJAATEIbCTBOM Poccuiickoii
Menepalii J10BEPEHHOCTh, 3aBepeHHAs MedYarbio (MPU HAJIWYWH) 3asBUTENS H
MOJAINUCAHHAsT  PYKOBOJAMTEIEM  3asiBUTENS WUIM  YIOJIHOMOYEHHBIM  3TUM
PYKOBOJIUTENEM JIULIOM (U1l FOPUIMYECKHX JIUL);

B) KOMHS peIlleHuss O Ha3Ha4eHUU Wik 00 u3bpaHuu nubo mnpukaza o
Ha3HaYeHUU (PU3UUECKOro JIMILA Ha JI0JKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKoe
busznyueckoe NUIO 00JamaeT MpaBOM JICHCTBOBaTH OT HMMEHH 3asiBUTENs Oe3
JIOBEPEHHOCTH.

Craryc 1 noJIHOMOYHS 3aKOHHBIX MPeCTAaBUTENEH 3asiBUTENSI-(PU3UYECKOTO
JUUa TOATBEPXKAAIOTCA JOKYMEHTAMM, MPeSyCMOTPEHHBIMU (eaepalibHbIMU
3aKOHAMH.

8. XKanoba, nocrynuBiias B aAMUHUCTPALIMIO, IOJJIEKHUT PErHCTPALUU He
no3aHee paboyero qHs, CIEIYIOLIETO 3a JHEM €€ MOCTYIUICHUS.

9. 3asBuUTENbL MMEET IMPaBO OTO3BATh CBOK JKajlody B mobOoe Bpems 110
NPUHSATHUS 110 Hel pemieHust. OT3bIB kano0bl oopmiisieTcsi B MUCbMEHHOUM Gopme u
MOaeTCs B aJMUHHMCTPALIMIO B COOTBETCTBUM C IyHKTaMH 4 M 6 HACTOSILEro
[Tonoxenusi. JKamoba Bo3Bpalaercs 3asBUTENO He IM037Hee paboyero Hs,
CJIEIyIOLLETO 3a IHEM ITOCTYIUIEHUs OT3bIBA.

10. ITocTynuBInas anoba paccMarpuBaeTcs B TedyeHue 15 paboumx nHew
CO JIHs ee pervcrpaiuu. B ciydae obxanoBaHus OTKaza B IIpUeMe JOKYMEHTOB Y
3asiBUTENIs JIMOO B MCIIPABJIIEHUU JOMYIEHHBIX OTNEYaTOK U OLIMOOK MIIM B Cllyyae
oOXajoBaHUsl  3asBUTEJIEM  HApylLIEHHs]  yYCTAHOBJIEHHOTO  CpOKa  TaKHX
MCIIpaBJIeHWH anoba paccMaTpuBaeTcsi B TedeHUe 5 pabouyux AHEed co 1IHA ee
perucTpaluH.

11. XXanoba Ha pemenus u (wiam) nerctus (Oe3neiicTBUE) NOMIKHOCTHBIX
JUIl aJMWUHUCTPAllMd ¥ MYHULMIAIBHBIX CIYy)XallUX paccMaTpUBaeTCsl [NIaBOU
aJMMHHUCTPAllUd HWIIM  YIOJIHOMOYEHHBIMH MM Ha pPaccMOTpeHue Kajob
JIOJDKHOCTHBIMU JTMLIAMH aJIMUHUCTPALIMH.

B ciyuae eciu oOXalmyroTCsl pelleHUs IVIaBbl aJMMUHMCTpALIMH, jKanoda
MOJIaeTCsl HEMOCPENCTBEHHO IVlaBe aJMMHMCTPALlMM U pacCMaTpUBaeTcs MM B
nopsiJiKe, MpeaycMOTpeHHOM HacTosiiuM [losnoxenuem. -

12. Tlo pesynsraraM pacCMOTpPEeHMsl JKajloO0bl B  COOTBETCTBHH
c yacThio 7 crarbu 11.2 @enepanbHoro 3akoHa «O0 opraHu3alMy NpeaoCTaBIeHHs
roCyIapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr» B aJIMHHUCTPALMH [PUHHUMAETCS
perieHre 00 YIOBJIETBOPEHUH KayloObl J1HOO0 00 OTKa3e B ee yAOBIETBOPEHHHU.
YkazaHHoe penieHre oopmisieTcss Ha opuLMaIbHOM OaHKe aIMUHUCTPALIMM AJIs
MTUCEM.
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13. Ilpu ynoBneTBOpeHUH kaao0bl IPUHUMAKOTCS UCYEPIIBIBAIOLIUE MEpPHI
[0 YCTPAHEHWIO BBISBICHHBIX HApYIIEHWW, B TOM YHCIE MO BblJadye 3asiBUTEIIO
pe3yiabTata MYHMIMIIAIBHOW YCIyrd, He mo3jHee 5 pabouumx [AHeH co JHA
NPUHSTHS PElIeHHs], €ClId HHOEe He YCTAaHOBIIEHO 3aKOHoAaTelbcTBOM Poccuiickoit
Denepaluu.

14. B oTBeTe 10 pe3yibraraM pacCMOTPEHHUs Kajlo0bl YKa3bIBAIOTCS:

a) HaUMEHOBaHUE aIMUHHUCTPALMK, JOKHOCTb, (DaMHUIIUs, UMs, OTYECTBO
(pu HaJIMYKHK) ee J0JDKHOCTHOTO JIMIA, MPUHSBILIETO pellieHue 1o xKanooe;

0) HOMep, Jndara, MeCTO NPUHSATUS peLIeHMs, BKIIOYasi CBEAEHUs O
JIOJDKHOCTHOM JIMIE WJIM MYHMIIMIAJIBHOM CIIyXalleM, pelleHHue WU JIeHCTBUE
(be3nelicTBUE) KOTOPOTO OOXKATyeTCs;

B) (hamMuIIusl, UMsi, OTYECTBO (ITPH HAJIMYMH) W1 HAUMEHOBAaHHUE 3asBUTEIS;

I') OCHOBAHHMS ISl IPUHATHS PELIeHHUs 110 KxKanobe;

1) IPUHSITOE I10 XkKajnode peleHue;

€) B cily4ae, eciM kajnoba nmpu3zHaHa 00OCHOBAHHOM, — CPOKH YCTPaHEHHUs
BBISIBJICHHBIX HapylIeHWH, B TOM YMCII€ CPOK IIPEJOCTaBICHUS pe3yJibTara
MYHULIMTAIBHOMN yCIIyTH;

K) CBEIIEHHS O TOpsAIKe 00)KaJ0BaHUs IPUHSTOTO I10 )Kajlode pelieHus.

15. OTBeT no pe3yibraraM pacCMOTPEHUs JKaJl00bl MOANMUCHIBAECTCS IIaBOM
aIMUHUCTpPALIUH.

16. 3asgBHUTEIIO0 OTKa3bIBACTCS B YIOBIECTBOPEHUHU KAIOOBI B CIIEAYIOIIUX
CIIy4asix:

a) HaJU4Ke BCTYIUBIIETO B 3aKOHHYIO CHIIy pelLIeHHs Cy/a, apOUTpakKHOIo
cyza 1o xanode 0 TOM e MPeAMETE U 10 TEM XKe OCHOBAHUSIM;

0) npu3HaHUS O0OXKATyeMbIX pelleHWd U (UiIH) AeHCTBHM (6e3lIeI/ICTBH$[)
3aKOHHBIMH, HE HapyLIAIOLUIMMU IIpaB U CBOOO/I 3asiBUTEIS;

B) OTCYTCTBHS Yy 3asBUTEJIS ITpaBa Ha MOJIy4YeHUE MYHHULUMIIAILHON yCIIyTH;

r) MoJa4yu >XKajo0bl JIULIOM, TMOJHOMOYHMS KOTOPOIO HE IOATBEPXKIEHBLI B
MopsiJiKe, yCTaHOBJIEHHOM 3aKoHoaTelbcTBoM Pocculickoit denepanuu; '

J) HaJM4he peuleHus: Mo jxajnobe, NMPUHATOIO paHee B COOTBETCTBUH C
TpebGoBaHusiMU HacTosimero [TonoykeHUuss B OTHOLIEHHM TOTO K€ 3asiBUTENS U T10
TOMY K€ ITPeIMETY Kaa00Bbl.

17. OtBeT Ha xanoly He JaeTcs B CIaydasX:

a) HaIMYMA B kajo0e HELEH3YPHBIX JIMOO0 OCKOPOMTENBHBIX BbIPAXKEHHH,
yIpo3 )XU3HH, 3710POBbIO U UMYLIECTBY JOJDKHOCTHOIO JIMLA UIIH MYHHULUIIATbHOTO
CITy>Kallero, a TaK)Ke 4JEHOB €ro CEMbH;

©) OTCYTCTBHE BO3MOXXHOCTH IIPOYMUTATh KaKyl-TUOO 4YacTh TEKCTa
XamoObl, (aMUIHIO, UMS, OTYECTBO (MpU HAIM4YMU) U (MIM) TOYTOBBIH anpec
3asBUTEIs, yKa3aHHbIe B xkKayobe.

18. Pemenuss 00 ymoBieTBOpeHMHM Kajnobbl M 00 oOTKase B ee
YIOBIETBOPEHUM HANPABISIOTCS 3asBUTENK0 He Mo3aHee pabouero JHs,
CIIEYIOIIEro 3a JTHEM MX MPUHSATHUS, 110 TOYTOBOMY a/Ipecy, yKazaHHOMY B xkajobe.

[To >xenaHUIO 3asBUTENS pelIeHWE TAaK)Ke HaIlpaBlIseTCs Ha yKa3aHHBbIM B
kajo0e aapec dJeKTPOHHOM TMoyThl. B TakoM ke T1OopsakKe 3asBUTEIIO
HampaBJIsIeTCsl pelieHue Mo kanode, B KOTOPOM Ul OTBETA yKa3aH TOJBKO ajpec
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JJIEKTPOHHOM II0YThl, @ IOYTOBBIA aJpec OTCYTCTBYeT WM HE TMOAAAeTCs
IPOYTEHHIO. '
19. B cinyuae ocraBneHus xaynobObl 6e3 OTBeTa 3asBUTENIO HAIpaBJsSeTCs B
TedyeHHue 3 pabouMx [OHEH CcO [JHA PperucTpald >KajloObl THCBMEHHOE
MOTUBHPOBAaHHOE YBEJOMIIEHHE C YyKa3aHUEM OCHOBAaHUU (3a MCKIIOYEHHEM
ClIy4yaeB, Korja B )anoOe He yKa3aHbl MOYTOBBIA aJpec U aapec 3JEKTPOHHOH
NO4YTHl [JIi OTBETa WM OHM He TMOAJAIOTCS MPOYTEHUIO). YBEIOMIIEHHE
HaIpasJIsieTCs B MOPSAKE, YCTAHOBICHHOM /1JIs HAallpaBJeHUsl OTBETa Mo xajobe.



