AJIMUHUCTPALIUS
MYHHUIUITAJIBHOI'O OKPYT A
IIYKAHO
B I'OPOJAE MOCKBE

IIOCTAHOBJJIEHHE

18 oxTsiopst 2024 roga Ne 11-ITA
O npegocraBjieHUH MYHUIMIAJBHBIX YCJIYT

B nensx peanuzanuu @enepanpHoro 3akoHa ot 27 uroist 2010 romga Ne 210-D3 «O6
OpraHM3allid MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIyr», Ha
ocHoBaHMM noctaHoBieHus [IpaButenbctBa MockBel 0T 15 HOs10pst 2011 roma Ne 546-T111
«O mpenocTaBiIeHUU TOCYJAPCTBEHHBIX 1 MYHULIMNAIBHBIX YCIYT B ropojie MocKBey:

1. YTBEpAUTH:

1.1. Tlopsinoxk ¢opmupoBanus W BeaeHus Peectpa MyHULMNAIBHBIX YCIyT
(ITpmnoxxenue 1).

1.2. Tlopsimok pa3pabOTKM W YTBEPKIACHUS aJIMUHUCTPATHUBHBIX PETIAMEHTOB
MpeaoCcTaBIeHUs MyHUIMNAIbHBIX yeiyT ([Ipunoxenue 2).

1.3. TpeOoBaHus K MPeIOCTABICHUIO MyHUITUTIANBHBIX yeIyT (I[Ipunoxenue 3).

2. OnyOauMKOBaTh HACTOSIIEE MOCTAHOBJIEHUE B COOTBETCTBUU C Y CTaBOM
MyHULMnansHoro okpyra Il{ykuno B ropone Mockse.

I'maBa agMuMHHMCTPpAaUMM MYHHMUIHMIIAJIbHOTO O.A. Co10BHEB
okpyra lllykuno B ropoage Mockse



[Tpunoxenue 1

K IMOCTAaHOBJICHHIO aIMUHUCTPAITAH
MyHHUITUNIATBHOTO oKpyra IIlykuHo B ropose
Mockse ot 18.10.2024 roga Ne 11-ITA

Hopsgok
¢popmupoBanus u BegeHus PeecTpa MyHUIIMIIAJIBHBIX YCJIYT

1. Hactosmii [lopsiok ycranaBiauBaeT TpeOoBaHuUs K GOPMUPOBAHUIO U BEACHUIO
Peectpa myHumnanbHbIX yeayr (manee - Peectp).

2. PeecTp comep HUT CBeIEHUS O MYHUIUMNAIBHBIX YCIyrax, MpPeAoCTaBISEMBIX
aAMUHUCTpalMe MyHHIMOaibHOro okpyra IlykmHo B ropoage MockBe (nmanee -
aJIMUHUCTPAIIHS).

3. ®opmupoBanue u BeneHue Peectpa - aeiicTBUsI IO 0OECIIEUEHUIO TOCTYITHOCTH,
MOJIHOTHI, JIOCTOBEPHOCTH U aKTyaJbHOCTH CBEACHUN O MyHMIIMIIAJIbHBIX yCIyrax (naiee
- CBeJICHUS 00 yCIyrax).

4. Peectp BEJIETCS B AIIEKTPOHHOM BUJIE B UH(GOPMaLIMOHHO
TEJIEeKOMMYHUKAaLIMOHHON ceTH «/HTepHeT» Ha OQUIMAIIbHOM CaiiTe OpraHOB MECTHOTO
camMoynpaBlieHus: MyHUIMNanpHOro okpyra Illykuno B ropome Mockse (manee -
ouIMaTBHBINA CANT).

5. [etictBus no hopMupoBaHuio U BeAeHuto Peecrpa:

1) pa3memenue cBeaeHHE 00 yciyrax Ha OQUIIMAJIBHOM caiTe (nanee -
pa3MelieHue CBeICHU ).

2) HampaBJICHHE CBeIeHUH 00 yciyrax Juis pasmenicaus Ha [loprane
roCyJapCTBEHHbIX W MYHUUMINAIBHBIX ycayr (¢yHKumii) ropoga MockBbl (nanee -
HarnpaBJICHUE CBEJICHUM JiJis1 pa3menieHus Ha [loprane).

3) CocraB cBenmeHuid 00 ychnyrax, HOJJICKAIIUX Pa3MEIICHHUIO, 3aNOJIHSICTCS
COTJIaCHO MPHUJIOKEHUIO K HacTosmeMy llopsnky.

4)  Pa3MelieHne CBeICHUH OCYIIIECTBISCT OPraHU3alnOHHO-FOPUIMYCSCKUI 0TI
aJIMMHUCTPALIMM B COOTBETCTBUU C PACTIOPSHKEHUEM aIMUHUCTpaLUu (Aajiee - ornepaTop)
B TEUCHUE S5 THEW CO JIHS NMPEAOCTABICHUS TAKUX CBEICHUM.

6. Omneparop BBINOIHSET cleaytonue GyHKINH:

1) ocymiecTBiasieT (GUKCHPOBAHME M XpaHEHHWE HWHPOpPMAIUd 00 HCTOPUH
M3MEHEHUH CBelleHui 00 yciyre, 00ecreunBaeT Co3JaHle U XpaHeHHe apXUBHBIX KOMUN
Peectpa;

2) oOecrieunBacT (HPMKCHPOBAHKME M OCYIICCTBIIACT XPAHEHNUE CBEICHUH O JIMIAX,
OCYULIECTBUBILUX MPEOCTaBICHUE CBEACHUI 00 yciyre.

7. IlpenocraBieHue cBefeHUd o0 yciyrax Jisl pasMelieHuss oOecrneunBaeT
MYHULUIIUIBHBIA  CIIY)KAalllMM ~ aJIMUHUCTPALMU, OPraHU3YIOLIMKA IPEAOCTaBIICHUE
MYHULUIIATIBHON YCIYTH (Z1ajiee - UCIIOJTHUTEND).

8. UcnonHuTeNh MpEAoCTaBIsIeT CBEACHUSI 00 yCiayre B TE€UEHHE 5 AHEH co JHS
YCTAHOBJIEHUSI M (WJM) HM3MEHEHHsI CBEACHMI, OINpPENEIEHHbIX B MPUIOKEHUH K
Hacrosmemy Ilopsaaky.

9. Omeparop ¥ UCHOJHUTENIb HECYT JUCHMUILUIMHAPHYIO OTBETCTBEHHOCTH 3a
IIOJIHOTY, TOCTOBEPHOCTh, aKTyaJIbHOCTh CBEAECHUI 00 yCIIyrax, MNpeAoCTaBIIIEMbIX IS
pasmenienust B Peectpe, 3a coOmiofeHHe TOpSAKAa U CPOKOB HUX TMPEIOCTaBICHHUS,
pa3MelIeHus, a TAKXKE 3a HalpaBJIEHUE CBEICHUN U1 pa3MelieHus Ha [lopraie.



[Tpunoxenue 1
k Ilopsaxy dopmupoBanust u Benenusi Peectpa
MYHULUIATbHBIX YCIIyT

Ilepeyennb
CBe/ICHHI 0 MyHMIMIIAJBHOM ycJIyre AJisi pa3MelleHust
B PeecTpe MyHUIIMIIAJIBHBIX yCJIYyT

1. HameHoBaHKMEe MYHUITUTIAILHON YCITYTH.

2. HaumeHOBaHMS W PEKBU3HUTHl 3aKOHOJATEIBHBIX M WMHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, PEYyCMATPUBAIOLINX MPEIOCTABICHUE MYHUIIUTIATBHON YCIYTH.

3. HaumeHoBaHusi OpraHoB, yUacTBYIOIIMX B TMPEJOCTABICHUN MYHULUATHHON
YCIIYTH.

4. HaumeHoBaHue, HOMED, naTa, CBeieHUsT 00  omyOJIMKOBaHUU
MYHUIIUTIAJIBHOTO HOPMATHUBHOTO MPABOBOIO aKTa, YTBEPIUBIIEIO aIMUHUCTPATUBHBIM
pErJiaMeHT MPeA0CTaBICHUS MyHUITUTIATLHOM YCIYTH.

5. CBeneHus 0 MECTe MOJJauH 3aIpoca Ha MPe0CTaBICHIE MyHUIIMIIAIBHOMN YCITyTH.

6. HaumeHnoBanue pe3yabTaTa Mpe1oCTaBICHUS MyHUITUTAIBHON yCIIYTH.

7. HaumeHoBaHMe  JIOKyMEHTa, MOATBEPXKIAIOMIETO KOHEUHBIA  pe3yJbTaT
MPEI0CTABIICHUS MYHUITUTIATLHON YCIYTH.

8. CBemeHuss O  Kareropusix  3asBHUTENCH, KOTOPBIM  MPEIOCTABISETCS
MYHHIIMIIATbHAS YCIyTa.

9.CBenenuss o0 Mecte HWHPOPMUPOBAHUSA O TMpaBWIAX TMPEIOCTABICHHUS
MYHUIUNAIBHON YCIYTH.

10. CBeneHuss O  MakCHMalbHO  JIOMYCTUMBIX  CpPOKax  MPEAOCTaBICHUSA
MYHUIUNAIBHON YCIYTH.

11. HaumeHoBaHusl JOKYMEHTOB, IMOJICKAIUX MPEJCTABICHUIO 3asBUTEIEM JIs
MOJIyYSHHUS] MyHHUIIUTIAIBHON YCITyTH.

12. Ceenenus 0 BO3MOKHOCTH (HEBO3MOXKHOCTH ) peAOCTaBICHUS
MYHUIIUTIAJTBHOW YCIYTH B MHOTO(YHKIIMOHATBHBIX IIEHTPaXx.

13.CBegenuss o Bo3Me3mHOCTH  (0€3BO3ME3NIHOCTH)  MPEAOCTaBICHUS
MYHUIIMTIAJIBHOW YCIyTU W pa3Mepax IJIaThl, B3UMAeMOW C 3asBHUTEISA, €CIU yCIyra
MPEIOCTABIIAETCS HA BO3ME3HON OCHOBE.

14. CBenenus 00 aJMHHUCTPATHBHBIX MPOLEAYpax, MOJICKAIIUX BBITOJIHEHUIO
OpPraHOM MECTHOTO CaMOYIIPABJICHHUS MPHU MPEAOCTABICHUA MYHUIIMTIATBHON YCIIyTH, B
TOM 4YHCJIE CBEACHHS O TPOMEXKYTOUYHBIX M OKOHYATEIbHBIX CPOKAaX TaKUX
aJIMUHHACTPATUBHBIX MIPOLICTY].

15. Ceenenusa o0 aapecax SJIEKTPOHHOW MOYTHI, TeledoHaX opraHa MECTHOIO
camMOyTpaBIICHUSI.

16. CBegeHuss O TOpSAKE KOHTPOJS 3a HCHOJHEHHUEM aJMHUHHCTPATUBHOTO
perjiaMeHra.

17. CBepenus o cmocobax u Qopmax o0O0XKamoBaHHS PEUICHUH U JAeWCTBUN
(Oe3nmeiicTBUS) MAOKHOCTHBIX JIMI TpPHU MNPEAOCTAaBICHUM YCIYTM M CBEICHUSA O
JIOJDKHOCTHBIX JIUIAX, YTOJHOMOYEHHBIX Ha PACCMOTPEHHE >XKalo0, MX KOHTAKTHBIE
JaHHbIE.

18. TekcT agMUHUCTPATUBHOTO pErJIaMeHTa, (OPMBI  3alpOCOB, KOTOPHIE
HEOOXOIUMBbI 3asIBUTEIIO JJIS MTOTYUYEHUSI MyHUITUTIAIbHON YCIIyTH.



19. CBenenus o nate BCTYIJICHUS B CUITy aIMUHUCTPATUBHOTO pErilaMeHTa.

20. CBeneHMs 0 BHECEHUU M3MEHEHUI B MyHHUIIMIIATLHBIA HOPMATUBHBIN MPaBOBOIA
aKT, YTBEPAMBIIMM AJIMUHUCTPATUBHBIA PErVIAMEHT IPEAOCTABICHUS MYHHLIMIAIbHON
YCIYTH, C yKa3aHUEM HOMeEpa, AaThl, CBEICHHsS 00 OMyOJIMKOBAaHWH MYHHULIHUIIAIIEHOTO
HOPMAaTHUBHOTI'O IPAaBOBOI'O AKTa, KOTOPBIM BHECEHBI TAKUE U3MEHEHUS.

21. CBeneHust 0 jare MpeKpalleHus: IEHCTBUS aIMHUHHCTPATHBHOTO pEriiaMeHTa
IPEIOCTaBIECHUS] MyHULIUIIATbHON YCIYTH (IPU3HAHUS €TI0 YTPATUBILNM CHUILY).



[Tpunoxenue 2

K IMOCTAaHOBJICHHIO aIMUHUCTPAITAH
MyHHUITUNIATBHOTO oKpyra IIlykuHo B ropose
Mockse ot 18.10.2024 roga Ne 11-ITA

Hopsgok
pa3padoTKU M YTBEP:KIAEHUS aIMUHUCTPATUBHBIX PerjiaMeHTOB
NMPeA0CTABJEHNS MYHUIMIIAJIBHBIX YCJIYT

Hacrosmmit  [lopsimok peryimupyeTr BONPOCH  pa3padOTKH, DJKCIEPTH3BI U
YTBEPKACHUSI AJIMUHUCTPATUBHBIX PEMVIAMEHTOB MPEAOCTABICHUS MYHHUIIUITAIBHBIX
yCAyT B aJIMUHUCTpalMi MyHULMNanbHOTO oKpyTra Il[ykuno B ropoge Mockse (nanee -
aIMUHUCTPALIUS ).

l. Pa3pa60TKa AIMUHHUCTPATUBHOI'O perjiaMeHTa

1. TloaroToBKy mHpoeKTa aJMUHUCTPATUBHOIO PETJIaMEHTa K €ro YTBEp)KICHUIO
OCYIIECTBJISIIOT) MYHULUIAIbHBIE CIY)KalllU€ B COOTBETCTBUM C paclpeiesieHueM
00s13aHHOCTEN B aIMUHUCTPALIUU (J1ajee - UCTIOJTHUTED).

2. HaumeHOBaHME aJMHHHMCTPATHUBHOIO pErjJaMeHTa ONpEeleisieTcs C Y4eTOM
(bopMyJIMPOBKH BOIIPOCAa MECTHOT'O 3HAUEHUS, YCTAHOBJIEHHOTO 3aKOHOM ropojia MoCKBbI
ot 6 HOsOps 2002 roma Ne 56 «O6 opraHu3alid MECTHOTO CaMOYTMPABJICHUS B TOPOJIE
MockBe», IO KOTOPOMY 3asIBUTENIO IPEIOCTABISAECTCA MyHUIIMIIATIbHAS yCIIyTa.

3. AIMUHHCTpaTHBHBIA  pETJIAMEHT  JOJDKEH  COJEep)KaTh  IOJIOKEHUS,
YUHUTBIBaIOIIME TpeOoBaHUs, ycTaHoBIeHHbIe DenepanbHbiM 3aKk0oHOM OT 27 utoinsa 2010
romra Ne 210-®3 «OO6 opraHu3zanMy TOPEeIOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHULUINAIBHBIX YCIYT» K COACPKAHUIO a[IMUHUCTPATUBHBIX PETIAMEHTOB.

4. B aIMMHHCTPAaTUBHOM PErjaMEHTE HE MOTYT yCTAaHABIMBATHCS OJIHOMOYHS, HE
MPEeyCMOTPEHHbIE (elepalbHbIM 3aKOHOJATENIbCTBOM, 3aKOHOJATEIbCTBOM Tropoja
MOCKBBI WM MYHHULIAITAJIBHBIMU TIPABOBBIMH aKTaMHU.

5. B cimydae ecnu B mporecce pa3pabOTKM MPOEKTa aJIMUHUCTPATUBHOTO
periaMeHTa  BBIABISETCS  BO3MOXHOCTh  ONTHUMM3AlMM  (MOBBIIICHUS  KAayecTBa)
MIPEIOCTABIECHUS MYHHUIMNAIBHOW YCIYTH NPH YCIOBHM W3MEHEHUN MYHHIIMITAJIBHBIX
HOPMATHBHBIX IPABOBBIX aKTOB, TO MPOEKT aJMUHUCTPATUBHOIO PErIAMEHTA BHOCHUTCS
IJIaBe aJIMUHHUCTPALUHU C IPUIOKEHUEM COOTBETCTBYIOIIHUX IPOEKTOB AKTOB.

I1. DxkcnepTH3a NpoeKTa aAMUHUCTPATUBHOIO PerJIaMeHTa

6. [IpoeKkT aAMHUHUCTPATUBHOTO PETJaMEeHTa MOJICKUT HE3aBUCUMOU IKCIIEPTH3E
Y SKCIEPTU3E, MPOBOAMMON aJJMUHUCTpALINEN (aliee - BHYTPEHHSSA SKcnepTu3a). [Ipoekt
aIMUHUCTPATUBHOI'O PErIaMEHTA TAKKE MPOXOJIUT aHTUKOPPYIIMOHHYIO SKCIIEPTHU3Y B
MOPSAJIKE, YCTAHOBICHHOM JUIsi MPOBEACHUS AHTUKOPPYNUHUOHHOM  3KCIEPTU3bI
MYHULHNAIbHBIX HOPMATUBHBIX IPAaBOBBIX AaKTOB M TNPOEKTOB MYHHUIMIAIBHBIX
HOPMATHUBHBIX TPABOBBIX AaKTOB aJMUHHUCTpalMM (Jajee - aHTHUKOPPYHIIMOHHAS
AKCIIEPTHU3A).

7. HezaBucumas skcrepTusa.

7.1. Ing oOecriedeHUs TPOBEIECHUS HE3ABUCUMOW HKCIEPTU3bl HCIOJHUTED,
OTBETCTBEHHBIH 3a pa3zpabOTKy MPOEKTa aIMUHUCTPATUBHOTO PEriIaMeHTa, 00ecrieunBaeT



pa3MelleHne NPOeKTa  aJIMUHUCTPATUBHOTO  perjamMeHTa B HH(POPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHON ceTH «/HTepHeT» Ha OpHUIIMATIEHOM CaiiTe OpraHoB MECTHOTO
caMOyIpaBjieHUusT MyHHIMOaibHOro okpyra IlykuHo B ropome Mockse (nanee -
opUIMATBHBIA CalWT) C YKa3aHWEM JaT Hadajia U OKOHYAHHS TpHeMa 3aKIIOYCeHUN
HE3aBHCHMOM 3KCIEpPTHU3bl, a TaKke KOHTaKTHON mH(opmarmu (TenedoH, dakc, agpec
AIIEKTPOHHOM NOYTHI, MOYTOBBIN aApEC) A1 HAMPABIICHUS TAKUX 3aKIIOYEHUN.

Cpok, OTBEICHHBIN AJI MPOBEICHUSI HE3aBUCUMOM 3KCIIEPTU3bI, COCTABISET OJIUH
MECSIL CO JHS pa3MeIleHUs MPOeKTa aIMUHUCTPATUBHOTO peryiaMeHTa Ha O(pHUIIMaIbHOM
caure.

7.2. He3aBucumas »HKcriepTu3a NPOBOAUTCS (PU3UYECKUMH U IOPUIAUYECKUMHU
JUIIAMHU B COOTBETCTBUU C TPEOOBaHUSIMU, ycTaHOBICHHBIMU DenepanbHbiM 3akoHOM «O0
OpraHU3alNHU MPEIOCTABICHHS TOCYJAPCTBEHHBIX U MyHULIUIAIBHBIX YCIYT».

7.3. HenocrymieHue 3akII0YCHIS] HE3aBUCHMOM SKCTIIEPTU3HI B aIMUHUCTPALINIO, B
CPOK, OTBENECHHBIM JUIsi TPOBENCHUS HE3aBUCUMOW JKCIIEPTHU3BI, HE SBISAECTCS
MPEIATCTBUEM JUISl NPOBENECHUS DKCIIEPTHU3bl, YKA3aHHOM B IIYHKTE€ & HACTOSILETO
[Topsinka, ¥ MOCIEQYIOMEro YTBEPKICHHS aAMUHACTPATUBHOTO PETJIAMEHTA.

7.4. UcnonHuTenb, OTBETCTBEHHBIA 32 pa3pabOTKy MPOEKTa aJMUHUCTPATUBHOIO
periiaMenTa, 00s13aH B TEUEHHE ISITH THEW CO IHA OKOHYaHUS CpOKa IMpUeMa 3aKII0UEHUN
HE3aBHCUMOM dKCIEPTU3bI, PACCMOTPETHh NOCTYNMUBIINE 3aKIIOYEHHS U IPUHATH OJTHO U3
CIEAYIOLIUX PELICHUN:

a) 0 10paboTKe MPOEKTa aJIMUHUCTPATUBHOTO perjlaMeHTa ¢ YYETOM 3aKIIOUEHUM
HE3aBUCUMOM IKCIIEPTU3BI;

0) 0 HelenecooOpa3HOCTH yUeTa 3aKITFI0UEeHUH HE3aBUCUMOM AKCIICPTHU3HI.

7.5. TlpuHATbIE UCTIONHUTENEM pELICHUs, YKa3aHHbIE B IyHKTE 7.4 HACTOSLIETO
[Topsinka, opOpMIISIOTCSI CITPABKOM O Pe3yJIbTaTax He3aBUCUMOM IKCIIEPTU3bI, B KOTOPO
YKa3bIBAKOTCA:

a) HaMMEHOBAHUE MPOEKTA aIMUHUCTPATUBHOIO PETJIAMEHTA;

0) pgara pa3MellleHHs MPOEKTa  aJIMUHHCTPATMBHOIO  perjamMeHTa Ha
o(UIIUAIBHOM CaiTe;

B) JlaThl HaYaja U OKOHYAHUs MPUEMa 3aKIFOUEHUN HE3aBUCUMOMN SKCIIEPTHU3HI;

I') KOJMYECTBO NOCTYIMHUBILINX 3aKJIFOUEHUIN HE3aBUCUMOM HKCIIEPTU3BI;

1) COJEpXaHUE IMOJIOKEHUN MPOEKTa aJMUHUCTPATUBHOIO PErVIAMEHTA C yYETOM
3aKJIFOUECHUI HE3aBUCUMOM SKCIEPTHU3bI (C U3NI0KEHUEM PEIAKIIMUA TAaKUX MOJOKEHUN 10
UX U3MEHEHUA);

€) MOTUBHUPOBAHHOE OOOCHOBaHME pEHICHUS O Heleleco00pa3HOCTH YyueTa
3aKJIFOYEHUN HE3aBUCUMOU 3KCIIEPTU3HL.

7.6. VcnonHurtens, OTBETCTBEHHBIN 3a pa3pabOTKy MPOEKTa aIMUHUCTPATUBHOTO
pernamMeHTa, B CpOK He Oojee NATH JHEM mocie JHS OKOHYAHUS CpoKa IpHeMa
3aKJIFOYCHUN HE3aBUCHUMOM DKCIIEPTHU3bl HAIPABJISET UCHOJHUTEN0, OTBETCTBEHHOMY 32
MIPOBEJICHUE BHYTPEHHEN DKCIIEPTU3BI:

a) IPOEKT MOCTAHOBJIEHUS aIMUHUCTPALIMU 00 YTBEPKICHUU aIMUHUCTPATUBHOTO
pErJIaMEHTa;

0) MPOEKT aAMUHUCTPATUBHOTO PETIaMEHTa;

B) KONUU 3aKJIIOYEHUIM HE3aBUCUMOM AKCIIEPTHU3bI (MPU UX HAIMYUK);

I') KOIHUIO CIIPABKU O pe3yjbTaTax He3aBUCUMOM IKCIIEPTHU3HI.

8. BHyTpeHHss dKCcIIepTH3a.

8.1. IlpenMerom BHYTpEHHEW HKCIEPTU3HI SBISETCS OLEHKA!



a) COOTBETCTBHUSI MPOEKTa aJMUHUCTPATUBHOTO perjiaMeHTa TpeOOBaHUsM,
npenbsSBIsieMbM K HeMy DenepaibHbIM 3akOHOM «OO0 OpraHu3aluu MPeIOoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT» U NPUHATHIMA B COOTBETCTBUU C HUM
MHBIMH HOPMaTHUBHBIMH MPABOBBIMU aKTAMU;

0) ydera pe3yJbTaTOB HE3aBHCHMOI 3KCIEPTU3bI B MPOCKTE aIMUHUCTPATUBHOTO
perJameHTa.

[Ipu 3TOM Takke JOKHBI OBITh PACCMOTPEHBI PE3yJIbTaThl AHTUKOPPYMIIIMOHHON
AKCTIEPTHU3HI.

8.2. Tlo pesynpTaTaM BHYTPEHHEW OSKCHEPTU3bl COCTABIISIETCS 3aKIIOUYEHUE,
coziepkariee:

a) HaNMEHOBaHME MPOEKTa AIMUHUCTPATUBHOTO PETIaMEHTa;

0) cBeaeHus 00 UCIIOTHUTEIE;

B) JaTa MPOBEIEHUS IKCIIEPTUHI;

I) OTCYTCTBHE WJIM HaJU4Me 3aMEYaHud [0 TPOEKTy aJIMHHHUCTPATHUBHOTO
periamMeHTa B COOTBETCTBUH C MOIITYHKTOM «a» myHKTa 8.1 Hacrosmero [lopsanka. [lpn
HATMYUU 3aMEYaHUN PACKPBIBAETCS MX COJIEpIKaHuUE;

J1) peKOMEHJAINK TI0 JAaibHeimeld paboTe ¢ MPOEKTOM aJMHUHUCTPATUBHOTO
pernmameHTa (PEKOMEHAYETCS K YTBEPXKICHHUIO, J0pabOTKE B COOTBETCTBHH C
3aMEUaHUSIMU U MOCJIEIYIOIEMY YTBEP)KICHUIO).

8.3. Cpox mnpoBefeHHs] BHYTPEHHEW SKCIEPTU3bl M TMOATOTOBKH 3aKJIIOYCHUS
COCTaBJISIET MSITh pabOYMX AHEW MOCIIE AHS MPEACTABICHUS IPOEKTa aIMUHUCTPATUBHOTO
periJaMeHTa Ha SKCIEpTU3Y.

8.4. VcnomHuTenb, OTBETCTBEHHBIN 32 pa3pabOTKy MPOEKTa aJMUHUCTPATUBHOTO
periamMeHTa, B TEUEHHE TpeX AHEW CO JAHS MOCTYIUIGHHs 3aKJIIOUEHHUs BHYTpPEHHEU
HKCIIEPTU3bl PACCMATPUBAET €T0 U BHOCUT B NMPOEKT aJMUHUCTPATHBHOIO pPErIaMEHTa
HeoOX0 UMbl H3MEHEHUs. B ciydae Hecornacus HCTIOTHUTEIS € 3aKITI0YCHUEM, PEIIICHHE
OCTAETCs 3a TJIABOW aIMUHUCTPALUU.

1. YTBepkaeHne aIMUHUCTPATHBHOI'O PErJIAMEHTA M €ro BCTyIJIEHUE B CHJITY

9. AIMUHUCTPAaTUBHBIN peryiaMeHT YTBEPKIAETCS IIOCTaHOBJICHHEM
aJIMUHUCTPALINH.

10. UcnonHuTenb, OTBETCTBEHHBIA 3a pa3pabOTKy MpPOEKTa aAMHUHHCTPATUBHOTO
perjiaMeHTa, B CpOK, HE MPEBBILIAIOIMINNA MATH THEW CO JAHS PACCMOTPEHUS 3aKIIOYSHUS
BHYTPEHHEH HKCNEpPTU3bl, BHOCUT IJaB€ aJIMUHUCTPALMU MPOEKT aIMUHUCTPATUBHOTO
perjiaMeHTa ¢ IPUIOKEHUEM K HEMY CJIEIYIOIIUX TOKYMEHTOB:

1) npoekTta MOCTAHOBJICHUS aJIMUHHUCTpPALIUA 00 YTBEPKJICHUU
aAMUHUCTPATUBHOT'O perjiaMeHTa

2) KoM 3aKIIOYCHUN HE3aBUCHMOM SKCHEpTU3bl (IpU WX HAIUYMHU), B T.4.
AHTUKOPPYILMOHHON 3KCIEPTU3BL;

3) crpaBku O pe3ysbTaTax He3aBUCUMOM SKCIEPTH3bI, B T.4. AaHTHKOPPYIIIHOHHOM
AKCIEPTHU3BL;

4) 3aKIrOueHUs] BHYTPEHHEH SKCIEPTU3bI, B CIIydae HECOTJIACHUS C 3aKIIOUEHHEM
BHYTPEHHEHN 3KCIEPTHU3bI, TNCbMEHHBIE BO3PAKEHUS.

11. AIMUHUCTPATUBHBIN PETIIAMEHT BCTYIAET B CHIIy CO JIHS €ro O(PHUIIMAIBHOTO
OMyOTMKOBaHUS.
OAHOBPEMEHHO € OMYyOJIMKOBAHMEM aJMUHUCTPATUBHBIM PErJaMEHT MOJUJIEKUT



pa3MelIeHnIo Ha O(UIIHAIBHOM CaiTe.

BHeceHne nu3mMeHeHni B aIMUHUCTPATUBHBIN PETVIAMEHT OCYLIECTBIISIETCS HA OCHOBAaHUU
TpeOOBaHUIl, yCTaHOBIEHHBIX HacTtosmmM [lopsinkoM A aAMHUHHCTPATHBHOTO
perjiaMeHTa, B ciydae M3MEHEHUs (eaepalbHOrO 3aKOHOJATEIbCTBA, 3aKOHOJATENbCTBA
ropoga MOCKBBI, MYHUIIMIIAJIBHBIX ITPABOBBIX AKTOB PETYJIUPYIOLIUX IPEIOCTABICHHUE
MYHULUINAIBHBIX ~ YCIYr, €CIM  Takhue  M3MEHEHHs  TpeOyloT  mepecMoTpa
aIMUHHUCTPATUBHBIX NIPOLIEYP AAMUHUCTPATUBHOI'O PETIAMEHTA.



[Ipunoxenue 3

K ITIOCTAHOBJICHHIO aIMUHUCTPAITAH
MyHHUITUNIATBHOTO oKpyra IIlykuHo B ropose
Mockse ot 18.10.2024 romga Ne 11-ITA

TpedoBanus
K NMPeI0CTABJIEHNI0 MYHHIIUNIAJIBHBIX YCJIYT

Hacrosiumme TpebGoBaHust SBIAIOTCS €AWHBIMH JUJISI NPABOOTHOIICHHM MEX]y
aAMUHUCTpalMe MyHHIMOaibHOro okpyra IllykmHo B ropoge MockBe (nanee -
aAMUHUCTPALMS) W 3aIBUTEISIMU [IPU MPEJOCTABICHUN MyHULMIIAIBHBIX YCIyT (nanee -
TpeboBanus).

I. TpeboBaHus K MH(POPMHUPOBAHUIO 3asiBUTeEJIEH
MPH NPEAOCTABJICHUH MYHUIUNAJIbHBIX YCJIYT

1. 3asiBUTEN, MMEET MpaBO Ha MOJydYyeHUE Bcel HMH(OpMalMM, CBA3AHHOM C
MPEIOCTABIIEHUEM €MY MYHUIIUIIAIbHON YCIyTH.

2. OCHOBHBIMU  TpeOOBaHUAMH K HMH(DOPMHUPOBAHUIO  3asBUTENEH  MpHU
IPEIOCTABIEHUU MYHULIUIIATBHBIX YCIIYT SBIISIOTCS:

1) mocTOBEpHOCTh MHPOPMAIIHH;

2) TOJIHOTA UH(OPMAIINH;

3) HarIsIHOCTH GOPM MPEIOCTaBIAEMON HH(OPMALINH;

4) MOCTYHMHOCTH MH(OPMAIIHH;

5) omnepaTHBHOCTH MPEOCTABICHUS NHPOPMAIINY;

6) akTyasbHOCTH MH(POPMALINY;

7) mpenoctaBieHHe MHPOPMALIUU HA OE3BO3ME3IHOI OCHOBE.

3. IIpu mpenocTaBieHUN MYHUIIUTAIBHON YCIYTH 3asBUTENO MPEIOCTABIACTCS
uHdopmarus o:

1) pexxume paOOThl aJIMUHHCTPAIMM, BKIIOYAs PEXKUM MpUeMa 3ampoca u
JOKYMEHTOB, HEOOXOAMMBIX /JIsi NMPENOCTaBICHUS MYHUUUNAIBHON yclyru (nanee -
3ampoc);

2) HaUMCHOBAHUSAX JIOJDKHOCTEH, (paMWIMU, MMEHH, OTYecTBe (IIPU HAIUYHM)
PYKOBOAMTENS M WHBIX JOJDKHOCTHBIX JIMI[ aJMUHUCTPALUH, MPEJOCTaBISIONINX
MYHHIIMIAIBHYIO YCIYTY;

3) KOHTaKTHBIX Tele(oHaX B aIMUHUCTPAIINY;

4) TOYTOBOM ajpece, aapecax »dJICKTPOHHOW IOYTHI, JJIEKTPOHHOM ajpece
opuIManbHOro caiita B MHGOPMAIIMOHHO-TEIEKOMMYHUKAUUOHHON cetn «WHTepHeT»
(maniee - oULMATBHBIN CallT);

5) mepevyHe MyHHUIIMTIAILHBIX YCIIYT, IPEIOCTABIIIEMBIX aIMUHUCTPAIIMEH, CPOKax
MPEIOCTABIICHUSI MyHHUIIUTIATBHBIX YCIIYT;

6) mepedHe MOKYMEHTOB, HEOOXOAUMBIX IS ITOJyYEHUs] MYHUITUTIATBHON YCITyTH
u popMax ee MpeI0CTaBICHUS;

7) mopsake 00»)alOBaHUS 0TKa3a B MPEIOCTABICHUN MYHUIIUITAIHHON YCITyTH.

4. Undopmanust 0 MyHUIIMTIATBHOMN YCIYTe MPEA0CTaBISETCS TOCPEICTBOM:

1) tenedoHHOU CBS3M;

2) oduIMaNTBHOTO CalTa,

3) WHPOPMAIMOHHBIX CTEHIOB B TOMEUICHUSIX aIMIUHHUCTPAIINY;



4) myOnuKamuii B CpeACcTBaX MacCcOBOM MH(OpMAIu;

5) Tloprana TOCYZapCTBEHHBIX W MYHHIMNAIBHBIX ychnyr ((QyHKOWH) Tropona
MOCKBBI;

6) WHBIX CIPaBOYHO-HH(DOPMAIMOHHBIX MaTepHaIOB  (JINCTOBOK, OPOIIIIOP,
OYKJIETOB).

5. [Ipu nuuHOM moOmave 3asiBUTENIEM B aAAMUHHUCTPAILMIO 3ampoca, 3asBUTEIb
UHGOPMHUPYETCS O CPOKax M TOPSAJIKE PACCMOTPEHHUs 3alpoca, a TakkKe O MOpsIKe
MOJIy4EeHHsI pe3yJIbTaTa MyHUIIUTAIbHON YCITYyTH.

6. C MoMeHTa mpeacTaBieHus 3ampoca 3asBUTENb UMEET MPABO B YACHl MpUEMa
oOpaTuThCs AJi Mody4YeHus: nHdopmaiuu o0 Tarne pacCMOTPEHHS 3aIpoca.

7. 3asBUTENSIM MOTYT OBITH MTPEAOCTABIICHBI CIEAYIONINE KOHCYJIbTAalluU (JIMYHO B
yCcTHOM (Qopme, B NHUCbMEHHOM QopMe wuiam 1Mo TenedoHy) O NPEeAOCTaBICHUU
MYHUITUTIATBHBIX YCITYT:

1) o mpaBOBBIX aKTax, PETIAMCHTHPYIOIIUX IPEIOCTABICHUE MYHHIIMITAILHOM
YCIIyTH;

2) 0 JOKyMEHTaX, NpPEIOCTaBICHUE KOTOPBIX HEOOXOIUMO [UIS TOTYYCHHS
MYHUITUTIATBHBIX YCIIYT;

3) 00 axpece, pesxuMe pabOTHI aIMUHUCTPAITNH;

4) o rpaduke nprieMa M BbIIAYU JOKYMEHTOB;

5) o mopsake oOXanoBaHWs JACHCTBUH MM O€3IEHCTBHS TODKHOCTHBIX JIHIY
aIMUHUCTPALINH, IPEAOCTABIIAIONINX MyHUITUTIATBHYIO YCIYTY.

8. KoHcynbTanmu u mpeaocTaBiICHUE 3asBUTEISIM B XO0J€ KOHCYJbTaMil (Gopm
(6;1aHKOB) JOKYMEHTOB SIBJISIOTCSI O€3BO3ME3THBIMHU.

9. B cnydae ecnu 711 KOHCYJIbTAIlUU TpeOyeTcst MPO0JDKUTEILHOE BpeMst (0oiiee
30 MuHYT), 3agBUTEII0 MOXKET OBITh MPEIIOKEHO OOpaTUThCA 3a HEO0OXOIUMOU
uHpopMalMe B MMCAbMEHHOM BHJE MO0 HA3HAYEHO Apyroe yaoOHOe A 3asiBUTEINs
BpeMS JIsl YCTHOTO KOHCYJIBTHPOBAHUS.

10. OOpamenus 3asBUTENEH B  aJAMUHHACTPAIMIO O  TPEIOCTaBICHUH
MYHUITUTIATBHBIX YCIYT W TOJATOTOBKA OTBETOB HA HUX OCYIIECTBISIOTCS B TOPSJIKE,
YCTaHOBJIEHHOM HOPMAaTHBHBIMH MPaBOBBIMU akTamMu Poccuiickoit @enepanni.

II. TpeOoBaHus K JOKYMeHTaM U HHPOPMALMH, HEOOXOAUMBIM
JJIA IPeJOCTABJICHU MYHULUNIAIBLHON YCJIYI'H

11. TlepeueHb JAOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX HEOOXOAUMO  JUIs
MOJly4YeHUSI ~ MYHUIUNAIBHOM  YCIyTH,  yCTaHaBIMBAeTCS  aJMHUHHCTPATHBHBIM
pErIaMeHTOM IPEOCTABICHUS MYHUITUTIAIBHON YCIYTH U SBIISIETCS MCUEPIIBIBAIOIIINM.

12. ®opma 3ampoca  yTBEpXKAAaeTCsd  AAMHHHCTPATHBHBIM  PETIAMEHTOM
MPEIOCTABIICHUSI MyHHUIIUTIATLHON yCITyTH.

13. B ciayuae ecnu [uisl peIOCTaBICHUS MYHMIMIIAIBHOW YCIYyTd HEOOXOAUMO
MpeI0CTaBIIeHUE JOKYMEHTOB (MH(pOpMAaIK) 00 HHOM JIMIIE, HE SABIISIOIIEMCS 3asiBUTEIIEM
(32 HCKJIIOYEHHWEM JIML, TMPU3HAHHBIX B YCTAHOBJICHHOM TMOpsAKE OE3BECTHO
OTCYTCTBYIOILIMMHU ), IPH OOpAIEHUH 32 TIOTyUYEHUEM MYHHIIUIIAIbHONW YCIIYTH 3asBUTEIb
JOTIOJIHUTEBHO TMPEIOCTABIAECT JOKYMEHTHI, IMOATBEPKIAIOIINE HAIUYUE COIJIACUs
yKa3aHHBIX JIMI UJTU UX 3aKOHHBIX MpeACTaBUTENEH HAa 00pabOTKy MEePCOHANBHBIX JaHHBIX
yYKa3aHHbIX JIML, O(QOPMJIECHHBIE B COOTBETCTBHHM C TpeOOBaHUSAMHU (eaepaabHOro
3aKOHO/ATENIbCTBA, a TAKXKE IOATBEP)KICHUE MOJIHOMOYMU 3asBUTENS JEUCTBOBATh OT



MMEHHU YKa3aHHBIX JIMI] WIK UX 3aKOHHBIX IIPEICTaBUTEIIECH MIPU NIEpeiade NEPCOHATBHBIX
JAHHBIX B aIMUHUCTPALIHIO.

14. IlpencraBnsieMble 3aBUTENIEM JTOKYMEHTHI (MH(pOpMaIus) B OyMa>KHOM BUIE

JOJHKHBI COOTBETCTBOBATH CIEIYIOIIMM TPEOOBAHUSIM:

1) He UMETh MOTYNCTOK TEKCTA;

2) HE WMETh TMOBPEKJCHUH, HAIMYME KOTOPBIX HE IO3BOJISIET OJHO3HAYHO
UCTOJIKOBATh UX COJIEpPIKAHUE.

15. Kormuu JA0OKyMEHTOB, HE 3aBEpEHHBIE HOTAapUyCOM, MPEICTaBIISIFOTCS
3a5IBUTEJIEM C NPEABSIBICHUEM OPUTMHAIOB JOKYMEHTOB, €CJIM WHOE HE YCTAaHOBJICHO
COOTBETCTBYIOIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

16. JIoKkyMeHTbI, BBIJAHHbIE  KOMIIETEHTHBIMH  OpPraHaMd  HHOCTPaHHbIX
rocyZapCcTB U IPEABABICHHBIC 3asABUTEIIEM JUISl IOJIYYEHUsS MyHULUIAIBHOW YCIIyIH,
JOJDKHBI OBITh JIETallM30BaHbl, €CJIM HMHOE HE IMPEIyCMOTPEHO MEXIyHApOIHBIMH
noropopamu Poccuiickon ®enepannn, W IEPEBEACHBI HA T'OCYIAPCTBEHHBIA S3BIK
Poccuiickoii @enepannu (pycckuii sA3bIK). B cimyyasx, mpeaycMOTpeHHbIX PenepaibHbIMU
3aKOHaMH, BEPHOCTb MIEPEBO/IA TOJKHA OBITh HOTAPUAIBHO yIOCTOBEPEHA.

17.1lpy  npencTaBI€HUUM  HUHTEPECOB  3adABUTENS  WHBIMU  JIMIIAMH,
YIOJIHOMOYEHHBIMU 3aBUTENIEM B MOPSJIKE, YCTAHOBIEHHOM HOPMAaTUBHBIMU ITPABOBBIMU
aktamu Poccuiickoil @enepanuuu, npeAacTaBuTeNb (GU3NUECKOro JIMIA JAEUCTBYET OT €ro
MMEHH B COOTBETCTBHH C HOTAPUAIBHO YJOCTOBEPEHHOM JI0BEPEHHOCTBIO, €CIIM UHOE HE
YCTaHOBJIEHO 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

I11. TpeGoBanus k npuemMy (MOJIy4eHHIO) 3aNpoca

18. TlocTymieHue OT 3asIBUTEINS 3aMIpOca B aIMUHUCTPAIINIO SBIISICTCS OCHOBAHUEM
JUTSI Hadaja IpeIoCTaBICHUS MyHUITUTIATBHON YCITYTH.

19. 3amnpoc peructpupyercs B I€Hb €ro MOCTYIUICHHS B aIMUHUCTPAIIHIO.

20. B uensix noaydeHuss MyHUIIUIATBHON YCIYTH 3asiBUTEh MOXKET:

1) BpyYHThH 3alpoC JIMYHO OTBETCTBECHHOMY 3a MpHEeM (ITOJydYCHHE) 3alpoCOB
JOJKHOCTHOMY JIHILY;

2) HaAmpaBUTh 3ampoc IO IOYTe B Clydae, €CIH OTO NPEIYyCMOTPEHO
COOTBETCTBYIOIIMM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

21. JIomKHOCTHOE JINIIO, OTBETCTBEHHOE 3a MpueM (TIOJyYEeHHE) 3ampoCoB, MPHU
MOJTyYeHHUH 3arpoca:

1) ycraHaBiIuBaeT MpeAMET 3ampoca, W MPU JMIHOM OOpAlICHUM 3asBUTEIS, -
JUYHOCTD 3asIBUTEJIS;

2) mpoBepsieT TMPEACTaBICHHBIC JOKYMEHTBHI Ha COOTBETCTBHE TPEOOBAHUSM,
YCTAaHOBJICHHBIM IPAaBOBBIMU aKTaMH K O(GOPMIICHUIO TaKWX JOKYMEHTOB, HACTOSIIUM
TpeboBanussM u TpeOOBAHWSIM aJIMHHHCTPATHBHOTO pETJIAaMEHTA IPEIOCTaBICHUS
MYHUITUTIATBHON YCITyTH.

22.1lpy  Hamuuuu  HEOOXOMWMBIX  JOKYMEHTOB  JIJIi  TPEIOCTaBICHUS
MYHUITUTIATBHOW YCITYTH U COOTBETCTBUU UX TPEOOBAHUSIM, YCTAHOBJIEHHBIM TIPABOBBIMH
aKTaMu K 0(OpPMJICHHIO TaKUX IOKyMEHTOB, HacTosAUuMM TpeboBaHUAM U TpeOOBaHUSIM
aIMUHUCTPATHBHOTO  pErJIaMeHTa  MPEJOCTABICHHUS  MYHHIMMNAIBHOW  YCIYTH
JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MIPHEM (TIOJyUeHNE) 3aMpOCOB, B CIydae JTUIHOTO
oOparieHus 3assBUTEIS

1) ecnmu  mpeacTaBICHbl  KONMHM  HEOOXOIMMBIX  JOKYMEHTOB,  CBEpSCT



MIPECTABIICHHBIE YK3EMILISIPHI OPUTHHAJIOB U KOMUN TOKYMEHTOB, JIeJIaeT HAa HUX HAAMUCh
00 UX COOTBETCTBHHM MOJIMHHBIM 3K3EMIUISIpaM, 3aBepsET CBOCH MOMKCHIO C yKa3aHUEM
TOJKHOCTH, (pamMiiiu, UMEHH 1 0T4eCTBa (MTPU HATMYWH );

2) ecnW KONMHUA HEOOXOIUMBIX JOKYMEHTOB HE MPEICTABICHBI, OCYIICCTBIISCT
KOIMPOBAaHUE JIOKYMEHTOB, JI€JIa€T HAa HUX HAANUCh 00 MX COOTBETCTBUU MOJJIMHHBIM
HK3EMILISpaM, 3aBepsET CBOCH MOJMUCKHIO C YKa3aHUEM JOJDKHOCTH, (haMUJINK, UMEHHU U
oTdecTBa (TIPU HATMYHH ),

3) BHOCHT 3alllCh O MPHUEME 3ampoca B XKYpPHAJI peructpanuu (KHUTY ydera
3a1poCcoB);

4) Ha 3anpoce yKa3bIBaeT ATy MOJyUYeHHsI, CBOM (PaMUJIHIO, UMS U OTYECTBO (IIpH
HAJIMYUN) U 3aBepseT JTUYHOU MOAMKUCHIO;

5) odopmiseT B IByX SK3EMILISpaX PAcUCKy B IMOJYUYCHUH 3arpoca U 3aBepseT
JIMYHOM NOAMMUCHIO KAXKIBIN IK3EMILIAP PACTIUCKHU;

6) mepemaer 3asgBUTENI0 Ha MOAMUACH 00a 3K3EMIUIAPA; TEPBBIA IK3EMIUISIP
PACIUCKH B MOJYYEHUHU 3alpOCa OCTABIIAET Yy 3asBHUTEISL, BTOPOU IK3EMIUISIP PACIUCKU
MPUOOIIAET K 3ampocy.

7) wuHbOPMUpPYET 3asABUTENS O CPOKAX MOJYUYCHHS Pe3yJbTara MPeIoCTaBICHUS
MYHUIUNIATBHON YCIYTH.

23. Ilpy Hamuuu  HEOOXOAMMBIX  JOKYMEHTOB JUISI  TPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH U COOTBETCTBUU UX TPEOOBAHUSM, YCTAHOBJICHHBIM MPAaBOBBIMU
akTaMu K 0OPMJICHUIO TaKUX JOKYMEHTOB, HacTOSIIMM TpeOoBaHUAM U TpeOOBaHUSIM
aIMUHHUCTPATUBHOTO  pErjJaMEHTa  MPEJOCTAaBICHUS  MYHUIMNAJIBbHOW  YCIyTH
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIpueM (IIOJIy4EHHE) 3alpocoB, B cCllydae
MOJIyYeHHUS] JOKYMEHTOB IO TIOYTE HAIpaBJSET 3asBUTEII0 TaKUM Ke€ CIOCO0OM,
O(OPMIIEHHBIM HK3EMIUISIp paclHUCKH, B TEYEHUE OJHOTO paboyero JHS €O JHS
MOCTYIJIEHUS 3apoca B aAMUHUCTPALIHIO.

24. Tlpw HanU4IMKM OCHOBAHMH JIJIS OTKA3a B MPUEME 3arpoca, JOIKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 MpHeM (TMOJyUYeHHUE) 3aPOCOB:

1) yBemomysieT B YyCTHOH (opme 3asfBHUTENS O HAIWYMHM TNPEHATCTBUN IS
MPEAOCTABICHUS MYHULUIAIBHON YCIYTH, OOBSCHSAET €My COJEP)KaHHE BbISBICHHBIX
HEJIOCTATKOB, MpeJiaraeT NpUHATh MEPbI MO UX ycTpaHeHuto. Ilpu xkenaHuu 3asBUTENS
YCTPAHUTh HEAOCTATKH U MPENATCTBUSA, PEPBAB MPOLEAYPY MOIaYH 3a1pOCca, BO3BPAILAET
€My 3a1poc;

2) B ciaydae TpeOOBaHUS 3asBUTEIIEM IPEIOCTABICHHS €My MTMCbMEHHOTO PEIICHUS
00 0TKa3e B mpuUeMe 3arpoca (J1ajgee - MOTUBUPOBAHHOTO 0TKa3a) 0(pOpMIISIET €ro B ABYX
AK3EMILISIPAX C YKa3aHUEM MPUYMH OTKa3a U MOJMUCHIBAET MOTUBUPOBAHHBIA OTKA3;

3) BHOCHWT 3alMCh O BBIJa4e MOTHBHPOBAHHOTO OTKa3a B COOTBETCTBYIOIIHIA
AKypHaJI perucTpauuu (KHUTY y4eTa 3anpocoB);

4) mepenaeT 3asBUTEIIO IOJ POCHHCH MEPBBI JK3EMIUISIP MOTHBUPOBAHHOTO
OTKa3a, BTOPOW HK3EMIUISp - TNEpPEelaeT B apXWB J/Jid XPAHEHHS B COOTBETCTBUM C
YCTaHOBJICHHBIMH TPAaBUJIAMU XPaHEHUS IOKYMEHTOB,;

5) mnpu moJydyeHWH 3ampoca Mo MoYTe HAMPaBJIAET 3asIBUTEII0 TAKKM )K€ CIIOCOO0M
MOJIyYeHHBIN 3aIIPOC U MOTUBUPOBAHHBINA OTKAa3 B TEYEHUE OJHOTO paboyvero JHS CO THS
NOCTYIUICHUS 3apoca B aIMUHUCTPALIUIO.

25. Jlnga oxugaHus odepenu, BO3MOXKHOCTH O(OpMIIEHHS 3ampoca OTBEACHO
MECTO B IOMEIIEHUH aIMUHUACTPALUY.



IV. TpeGoBanus K y4yeTy 3anpocoB

26. Yd4er 3ampoCOB OCYIIECTBISIETCS JAOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
npueM (TOJy4YCHHE) 3alpoCcOB, MOCPEACTBOM BEACHUS JKypHAlla pErucTpariy Ha
OyMaXHOM U JICKTPOHHOM HOCHUTEJIE.

27. XypHan perucTpanuyd 3ampocoB COJACPKHUT CIEAYIOINUE 00sA3aTeIbHbIC
PEKBHU3HTHI TIPU PabOTE C 3aMIPOCAMHU:

1) TOpsSIKOBEIA HOMED;

2) perucCTpaIrioHHBIA HOMED;

3) JnaTta u BpeMs PEeruCcTpalliy 3ampoca;

4) cBeneHHS O 3asiBUTENC - (PaMUIIHSL, UMSI, OTUYECTBO (TIPU HAJMYUH) 3asIBUTEIIS;

5) MO4YTOBHIN apec 3asIBUTEIIS, MHBIC KOHTAKTHBIC JaHHbIC (Te., e-mail);

6) HaMMEHOBaHHE MPEIOCTABISIEMON MyHHIIUTIAIBHOUW yCITYTH;

7) nara TOATOTOBKH pe3yjbTaTa MPEIOCTABICHUS MYHUIUITATBHOW YCIYTH
(rutanoBas u (pakTuyeckas);

8) momxHOCTB, GaMuius, UMs, OTYECTBO (IIPU HAIWYHMHU) JOJHKHOCTHOTO JIHII,
OTBETCTBEHHOTO 3a MpUeM (TOITyYEHHE) 3alIPOCOB;

9) momKHOCTB, GaMuiIus, UMs, OTYECTBO (IIPU HAIWYHMHU) JOJHDKHOCTHOTO JIHIIA,
OTBETCTBEHHOTO 32 00pabOTKY 3a1mpoca;

10) pe3ynbTaT pacCMOTpPEHHS 3a1poca 3asBUTEIIS:

«PEUIEHO TOJIOKUTENBHO» - O3HAa4aeT, YTO 3asABUTENII0 IPEIOCTABICHA
MYHHUIUIIAIbHASA YCIIyTa;
«OTKa3aHO» — O3HAYa€T, YTO IMOJATOTOBJIEH MUCHMEHHBIA OTBET, COAEpPKAIIUN

MOTHUBUPOBAHHBIN OTKa3 B MPEIOCTABIEHUN MYHULIMIIAIBLHON YCIYTH U PEKOMEHAALIMH O
TOM, YTO HY>KHO CJI€JIaTh, JJIs MOTYYEHUSI MyHUIIUNIAIbHOU YCIIyTH;

11)  nara (baKkTH4YECKOro MPEI0CTABIICHUS 3asBUTENII0  pe3yJbTara
MPENOCTABICHUS] MYHUIIUTIAIbHON YCIYTH.

28. XKypHan peructpaiyu 3apocoB Ha OyMa)KHOM HOCHUTEJIE — ATO KHUTA yYeTa,
3al0JIHEHHAs BPYUYHYIO, B TBEPIOM II€peIUIeTe, MPOILIHYPOBAaHHAs, MTPOHYMEPOBaHHAs,
3aBEpPEHHAsl MOIKCHIO TJIaBbl A IMUHUCTPALIMU U CKPEIJICHHAS [1€YaThi0 aIMUHUCTPALIUH.

OmubKu B 3aMUCAX UCTIPABISIOTCS MyTEM 3a4e€pPKUBAHUS HEMIPABUIILHOM 3aMHCH C
YKa3aHUEM NPABWIBHOW PENAKLIMU W 3aBEPEHUEM IOANMCHIO JOJIKHOCTHOIO JIMIA
aIMUHUCTPAIIMK, BHECIIETO HCIPABICHUS, C YKa3aHUEM €ro JOJDKHOCTH, (paMUIIHH,
MMEHHU, oTyecTBa (mpu Hanmuuuu). Mcnonb3oBaHHe KOPPEKTHPYIOIIMX CPEACTB JIMOO
3aMeHa CTpaHull B OyMa>KHOM >KypHaJie He I0IyCKatOTCsl.

29. Ilpu nomyyeHuu pe3ylibTaTra MPEAOCTABICHUS MYHULUIAIBHON YCIyrd Ha
PYKH 3asIBUTENb CTABUT JIMYHYIO MOANUCH (C paciindpoBKor pamMuinu, UMEHH, OTYECTBA
(npu HaJIMYUU) B COOTBETCTBYIOLIEH CTPOKE 3ampoca U B COOTBETCTBYIOIIEH rpade
OyMa)kKHOTO KypHalia.

V. TpeGoBanusi k 00padoTKe 3aIPOCOB

30. OcHoBaHHMEM IS Havajia MPOIETYPhl SBISETCS MOTYYCHHE TOKHOCTHBIM
JMIIOM, OTBETCTBEHHBIM 3a 0O0paOOTKy 3ampoca, IIOJIHOTO TlakeTa JJOKYMEHTOB,
MIPEJICTABICHHBIX 3asBUTCIICM.

31. Jlo/mKHOCTHOE JIMII0, OTBETCTBEHHOE 32 00pa0OTKY 3armpoca:

1) ocymecTBIsSeT TPOBEPKY JTOKYMEHTOB, IPEACTABICHHBIX 3asBUTCIICM, Ha
COOTBETCTBUE TPEOOBAHUAM, MPEIABSIBISIEMBIM K COJCPKAHUIO M O(OPMIICHHIO TAaKHX



JOKYMEHTOB  HOPMAaTHBHBIMM  NpPaBOBbIMM  akTamu  Poccuiickon — @enepanuu,
MYHULUIIAIbHBIMU IPABOBBIMU aKTAMH;

2) Ha OCHOBaHWH aHAaJM3a CBEICHUI, COMCPKAIIMXCS B 3alPOCE, YCTAHABIMBACT
HaJIM4yue IIpaBa 3asBUTENS HA IIPEAOCTABICHNE MYHULIMIIATBHON YCIIYTH;

3) mpu NOATBEPKICHUH MpaBa 3asBUTEIS HA TOJYYCHHE MyHUIIUTIAIIEHOW YCITyTH
TOTOBUT IPOEKT PEUIEHUS O MPEAOCTABIECHUA MyHULIMIIAIBHOMN YCIYTH U MIEPENAET 3aIpocC
C NIPOEKTOM COOTBETCTBYIOIIETO PELICHUS JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 32
(dopMupoBaHUE pe3ybTaTa MPEAOCTaBICHNUS MyHUIIUIIATILHON YCIIyTH;

4) 1pu BBISBICHUH OCHOBAHUH JJISl OTKA3a B MOJYYCHUH MYHUIUITAIBHON YCIIyTH
TOTOBUT IMPOEKT peuieHus 00 OTKa3e B IPEIOCTABICHUU MYHUIIMIAIBHOW YCIyTU U
[epenaeT 3amnpoc € IMPOEKTOM COOTBETCTBYIOIIETO PEIICHHs JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a (pOpMHpOBaHHE pe3yibTaTa MPENOCTABICHUS MYHHUIMIIAIBHON
YCIIYyTH.

32. Ilpoekt pemieHusi O MPEIOCTABICHUU MYHUIIUIAIBHON YCIYTH COIEPXKUT
CBEJICHMS, XaPAKTEPU3YIOIIUE PE3YJIbTAT NPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

33. Ilpoekt pemieHuss 06 oTKa3ze B MPEIOCTABICHUU MYHHUIUMAIBHOW yCIyTH
JNOJDKEH  COJEpXkaTh MOTHBUPOBAHHBIE IIPUYMHBI OTKa3a B  IPEJOCTaBICHUN
MYHHLIMIATBHOMN YCIIyTH.

V1. TpeO6oBaHus K NPUHATHIO PeLICHUA NIPH
Npea0CTABJICHUN MYHUIIUNIAJIbHOH YCJIYIH

34. OcHoBaHHEM JJis IPUHATHUS PEIICHUS TPU MPEAOCTABICHIHA MYHULIUTIATHBHON
YCIIYTH SIBJISIETCS MOJYYEHUE AOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a (POPMUPOBAHUE
pe3yJIbTara NpeIOCTaBICHUS] MyHULIUITAIIBHON YCIIYTH, 3alIPOCA U MPOEKTa PELICHMUS.

35. JIOmKHOCTHOE JMII0, OTBETCTBEHHOE 3a (OPMHUPOBAHHME pe3yybTara
MIPENOCTABIECHNS MyHULIUITAIIBHON YCITYTH, ONPEIEIAECT MPABOMEPHOCTh TAKOTO PEIICHUS
u:

1) moanMchIBaET MPOEKT PEIICHUs MPU COOTBETCTBUU IMPEJCTABICHHOIO MPOEKTA
TpeOOBaHUSIM HOPMATUBHBIX MTPABOBBIX akTOB Poccuiickoit denepariuu, MpaBOBLIX aKTOB
ropoza MocCKBbl, MyHUIIUTIIAJIBHBIX IPABOBBIX aKTOB, AMUHUCTPATUBHOTO PETJIAMEHTA;

2) BO3BpalllaeT 3ampoCc U MPOEKT pelIeHHUs Ha JOpabOTKy OJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00paboTKy 3ampoca, € YyKa3aHMEM IMPUYMHBI BO3BpaTa IpHU
HECOOTBETCTBUM IMPEACTABICHHOIO TMPOEKTa peHIeHUs TpeOOBaHUSIM HOPMATHUBHBIX
paBoBbIX akTOB Poccuiickon @enepanuu, IIPaBOBbIX aKTOB TIopoaa MOCKBBHI,
MYHHULIMNAIBHBIX MPABOBBIX aKTOB,  IMUHUCTPATUBHOTO PETJIAMEHTA.

36. Pemienue, nNOANHMCAHHOE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
dbopMHupoBaHUE pe3yibTaTa MPEJOCTABICHUS MYHULMNAIBHON YCIyrd, SBIsSETCS
KOHEYHBIM PE3YJIbTATOM MPEIOCTABICHUS MyHULIUITAIBHON YCIYTH.

VIl. TpeGoBaHus K BblIave 3asiBUTEJII0 Pe3y/IbTATA NMPEI0CTABICHUS
MYHUIMIAJIbHOH YCJIYyTH

37. JlomKHOCTHOE JNHI0, OTBETCTBEHHOE 32 BhIJady (HAIMpaBICHUE) 3asIBUTEIIO
pe3yJibTaTa NpeI0CTaBICHUSI MyHULIUNIATBHOW YCITyTH:

1) wHpOpPMHUpPYET 3aABUTEIA O pE3yJIbTaTe MNPEAOCTABICHUS MYHHIIMITAIBLHON
YCIYyTH;

2) obecrieywBaeT  Tepefady  3asABUTEIIO  pe3yjibTara  MPEAOCTaBICHUS
MYHULIMOATBHON YCIyIM, B COOTBETCTBUM C QJMUHUCTPATUBHBIM PETJIaMEHTOM



MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;
3) mpoBepseT MOJHOMOYHS W/WJIM JIMYHOCTD 3asBUTES, TOTYUAIOIETr0 Pe3yIbTaT
MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH JIMYHO.

38. PesynpTaT mpenocTaBiieHUS MYHHUITUTIATHHOW YCIIyTH, B COOTBETCTBHH C
MOJIOKEHUSIMA ~ QJIMUHUCTPATUBHOTO pPErjaMeHTa MPEJOCTABICHUS] MYHUITUTIATBHOM
YCIYTU MOKET OBITh:

1) BbIAAH 3aABUTENIO (TIPEACTABUTEIIIO 3asIBUTEIIS ) JINYHO;
2) HarmpapJIeH 3asSBUTEIIO IOYTOBBIM OTIIPABICHUEM.

39. 3asgBuTelnb BIpaBe yKazaTrh crnocod u GopMy MOTydeHHUs JOKYMEHTOB U (HJIN)
uH(pOopMaIK, TOTBEPKAAIOIINX PE3YIbTAT MPEAOCTABICHNUS MYHULIUNIAILHON YCIYTH.

40. B ciywae ecnu B 3ampoce OTCYTCTBYeT UH(opMaiusg o Gopme MmoaydeHus
pe3yibTaTa MpeJoCTABICHHUS] MYHUIIMITAIbHON YCIyTH U (W) croco0e ero moJiy4eHus,
WH(GOPMUPOBAHHE 3aSBUTENS OCYILIECTBIACTCS MCXOAA M3 QOPMBI M crocoda, KOTOphIe
OB MCTIOJIB30BAHBI 3asIBUTENIEM IS MTPEIOCTABICHUS 3aMpoca.

41. B cmywae eciu OT 3asBUTENS TMOCTYyNMHWJIAa kajdo0a Ha JOMYIICHHBIC B
JTOKYMEHTaX, MOATBEPKIAIOIINX PE3yIbTaT MPEIOCTABICHUS MYHHUIIUIIAILHON YCIIyTH,
OTI€YaTKHU M OMIMOKH WX MCTIPABICHHUE OCYIIECTBIACTCSA B TeUeHHE 3 pabOuynX JHEH mocie
TTHSI PETUCTPALUH 5KaTT00BbI.



