AIIITAPAT COBETA AENIYTATOB
BHYTPHUT'OPOJACKOIO MYHUIIMIIAJILHOI'O OBPA3OBAHUSI —
MYHHLHUIAJBHOT'O OKPYTA :
~ BEKACOBO
B FOPOJIE MOCKBE

NMNOCTAHOBJEHHUE

11 ¢espansa 2025 rona Ne 15

O npenocTaBieHUH MyHHIANAIBHBIX YCIYT

B unemsx peamuzanmu DenepanpHoro 3akoHa oT 27 wmronst 2010 rona
Ne 210-®3 «O6 opraHu3amuu  HOpEeNOCTaBIEHHA  TOCYJAapCTBEHHBIX M
MYHULMITIAJBHBIX ~ YCIYI», Ha OCHOBaHMH  IIOCTaHOBIeHHM  IIpaButenscrsa
Poccuiickoit ®eneparmu ot 16 mas 2011 roma Ne 373 «O paspaborke H
YTBEPXKACHUH aJMHUHUACTPATHBHBIX PErJIAMEHTOB HCIOJHEHHS IOCYNapCTBEHHBIX
GyHKIMHA U aIMHHHUCTPATHUBHBIX PErVIaMEHTOB IPEIOCTAaBIEHHS TOCY/apCTBEHHBIX
yeayr», ot 16 aBrycra 2012 roma Ne 840 «O mopsiake momayu M pacCMOTPEHUS
Kano® wa pemenns u gedictBusa  (GesneiicTBHe) (enepalbHBIX  OPraHoOB
HCIIOIHUTENBHOM BIACTH M MX JOJDKHOCTHBIX JIUI, (elepalbHbIX rOCyJapCTBEHHEBIX
CIy)allMX, JMOJDKHOCTHBIX JIMI[ TOCYJApCTBEHHBIX BHEOIOKETHBIX (OHIOB
Poccuiickoii ®Pemepauun, a Tarke ['ocylapcTBEHHOH KOpIOpAllMH IO ATOMHOH
suepruu «PocatoM» B ee JOMKHOCTHBIX JIMI H IOCTaHOBIeHHs IIpaBUTENBCTBA
Mocxkasl ot 15 nos0pst 2011 roga Ne 546-1111 «O npeaocTaBIeHUH rocy TapCTBEHHBIX
¥ MYyHMIMIIAIBHEIX ycmyr B ropoge Mockse», ammapar CoBera [emyTaToB
BHYTPHTOPOJICKOTO MYHHIMIIAIBHOIO 00pa3oBaHus - MYHHUIMIIAIBHOIO OKpyTra
BekacoBo B roposie Mockse, I0CTaHOBIIAET:

1. YTBepauTs:

1) Ilopsimox ¢dopmupoBaHHs U BeldeHHS PeecTpa MyHMIIHNANBHBIX YCIyT
(npunoxenue 1); :

2) Ilopsinox pa3pabOTKU U YTBEPXKACHHs aJMHHMCTPAaTHBHBIX PETIAMEHTOB
IpeIOCTABICHUS MyHUIUITAIBHBIX YCIyT (IpUIoXKeHHe 2);

3) TpeGoBaHus K IPEAOCTABIEHIMIO MyHHITUITATBHBIX YCIYT (IpUIOXEHHE 3);

4) Ilonoxenue 06 OCOGEHHOCTSX IIOJIa4d W PacCMOTPEHMs Xamob Ha
pemenuss u (wiu) JjedctBus (OesmeiicTBue) ammapara CoBera I€MyTaToB
BHYTPHUI'OPOJICKOTO ~ MYHHUIMIAIBHOTO  00Pa30BaHMA-MyHHMIUIIAILHOTO  OKpyra
BekacoBo B ropoge MocKBe, ero JOJDKHOCTHBIX JIHMII U MYHHIMIIANBHEIX CIIYKallHX
(mpunoxxenue 4).

2. Omy0nukoBaTh HaCTOsINee I[IOCTAHOBICHHE B CETEBOM H3/IaHHH
«MOCKOBCKHH MyHHIIMIIATIbHBIA BECTHUKY.



2

3. KoHTpoib 32 HCIIONHEHHEM HACTOSINErO TIOCTAHORIECHUS BOJIOXKUTH HA IIIABY
BHYTPUTOPOZICKOTO MYyHUITMIIAIBHOTO OOpa3oBaHMs — MYHHUIIMIIATBHOIO OKpyra bekxacoBo
B ropozie Mockse Konokossunkory O./].

L0, 00Ra30BaHUA —

B ropoge Mockse



IIpunoxenue 1

K IocTaHOBIeHMIO anmnapara Coera
JIeIyTaTOB BHYTPHUI'OPOJICKOTO
MYHHUIIUIIANBHOrO  00pa3oBaHus —
MYHHUIUNIAIEHOTO OKpyra bekacoBo

B ropozae Mockse

ot 11.02.2025 roma Ne 15

Hopsagox
¢opmupoBaHusi 4 BefleHHus1 PeecTpa MyHHIHNIAJIBLHBIX yCJIYyT

1. Hacrosmuit Ilopsmox B mensx obecredeHHs AOCTYIHOCTH, IIOJNHOTHL,
JIOCTOBEPHOCTH W aKTYaJbHOCTH CBEJEHHM O MYyHHIMIANBHBIX YCHyrax (naiee —
CBeJicHHs 00 yciyrax) ycTaHaBlMBaeT TpPeOOBaHHS K (OPMHPOBAaHMIO M BEIECHHIO
PeecTpa MyHHIMIIATBHEIX yCIyT (Haee — Peectp).

2. PeecTp COIEpXUT CBEJIeHHS O MyHHIMIIAIBHBIX YCIyrax, IpeIoCTaBIsSeMBIX
armnaparoM CoBeTa [eNyTaroB BHYTPHUTOPOACKOTO MYHHIMIIANBHOIO O0pasoBaHHMsA —

.MyHHMIHIAIbHOro OoKpyra bekacoBo B ropome Mockse (nanee — anmapar Cosera

JIEITyTaTOB).

3. Peecrp Bemerci B OJEKTPOHHOM BHIAE B HHOOPDMALMOHHO —
TeNeKOMMYHHKAIMOHHOM ceTH «HTepHeT» Ha obHIManbHOM calite anmapara Coseta
HenyTaToB (Hajiee — opUIIHANBHEIH cailT).

CeeneHus 00 yciyrax, pa3MelleHHBIX Ha OGHUIHaNbHOM CaiTe, SABISIOTCSI
OOILEOCTYIIHBIMHA U NPEJOCTaBIAIOTCS OeCcnIaTHO.

4. ®opmMupoOBaHHUe U BeleHHe PeecTpa oCymeCTBIAETCS MOCPEACTBOM:

a) pasMelIeHHs CBeleHMH 00 ycilyrax Ha oQuUIHambHOM caite (mamnee —
pa3MelleHue CBEICHIH).

6) HampaBleHHs cBeleHud 06 ycmyrax and pasmemends Ha Iloprane
roCyapCTBEHHBIX W MYHHIMNANBHBIX ycIyr ((pyHKuui) ropona Mocksel (naiee —
HanpasieHde CBeIeHUH Ui pasMenieHus Ha Iloprane).

5. CocTaB cBeleHHI 00 yCiIyrax, MOMJIEXaIlUX pPa3sMELICHMIO, 3allOJHAETCS
COIJIaCHO IPHWIOKEHUIO K HacTosmeMy [lopsaaky.

6. Pasmemenue cBeneHuit oOecIeuHBaeT MYHHIUIIAJIBHBIA  CIyXKallHiA
arnmapara CoBera [AeMyTaToB, K JODKHOCTHBIM O0A3aHHOCTAM KOTOPOTrO OTHECEHO
BeneHne Peectpa (majiee — MYHHLHMIAIBHBINA CIyXalUuii IO BEJEHHIO DEeCTpa) B
Te4YeHHe 5 THEH cO IHA NPeIOCTaBICHHs TaKAX CBEICHUHM.

7. MyHUITUTIATBHBIA CITy>Kalui 110 BEAEHHIO pEecTpa:

a) OCyllecTBIseT (UKCHpPOBaHWE M XpaHeHWe HHMopMamuu o6 HCTOpHU
A3MEHeHHMH cBeneHuii o6 yciyre, ofecrneduBaeT CO3JaHHE M XpaHEHHWE AapXMBHBIX
kommii Peectpa;

6) ofbecnieunBaeTr (GUKCHpPOBaHHE M XpaHEHHE CBEIEHHH O JIHI@AX,
IpeIOCTaBUBIINX CBECHHUS 00 ycmyre.

8. IlpemocTasinenue cBefieHUH 06 yciryrax JUisi pa3sMelleHHs Ha OQHIHaIbHOM
caiiTe OCYIUECTBISIET MYHHIUIAIBHBIN choyxamuil ammapara CoBera J€myTaroB, K
IOJDKHOCTHBIM OOS3aHHOCTSIM KOTOPOrO OTHECeHa OpraHM3allusl IpelOoCTaBICHMS
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MYHUIMIAIbHON yCIIyrd BeleHue PeecTpa B TedeHue 5 THEH CO JiHs yCTRHOBICHHA U
(UIM) M3MEHEHYIS CBEACHHH, ONIPEEIICHHBIX B IPHIIOXKCHUH K HACTOSLIEMY [Topsiaky.

9. CpemeHust 00 yciuyrax Hampasisiiorcs mis pasMemenus Ha Iloprane
roCyIapCTBEHHBIX ¥ MyHHIMIIANBHBIX YCIyT (QyHKIMi) roposa MOCKBBL.



[Ipunoxenue
K ITopsaxy opMHpOBaHHs ¥ BEACHUS
PeecTpa MyHHIMIIAIBHBIX YCIYT

IIepeyeHb
cBeJeHuii 0 MYHHIHIIAJbHOH yCayre JJisi pasMeleHus
B PeecTpe MyHHIHMNAJBHBIX YCIYT

1. HaumeHOBaHHE MyHAIIMIIANBHON YCIIYTH.

2. HaumeHOBaHHS M PEKBM3UTHl 3aKOHONATENBHBIX M HHBIX HOPMAaTHUBHBIX
TIPAaBOBBIX aKTOB, IIPEIyCMATPUBAIOIMX NPEIOCTABICHHE MYHHIIANAIBHOA YCIYTH.

3. HanMeHOBaHHUA OPraHOB, yYaCTBYIOIIUX B NIPEIOCTABICHHH MYHHUIUNATBHON
YCIIYTH.

4. HapMeHOBaHHKe, HOMEp, JaTa, CBeleHHs 00 OmyOnHKOBaHMM HOPMATHBHOTO
IpaBOBOTO aKTa, YTBEPIMBILETO aJIMAHUCTPATHBHBIA PpETJIAMEHT NPENOCTaBICHUS
MYHHUIUNIAIBHON YCITYTH.

5. CpeneHMs O MeCTe TOAAwd 3ampoca (3asBICHHS) HAa INPENOCTABICHHE
MyHHUIUIAIBHOH YCIIYTH.

6. HaumeHOoBaHKe pe3ylibTaTa NpeIoCTaBICHHA MYHHLIHUIAJIBHOR YCIYTH.

7. HauMeHOBaHHE JOKyMEHTa, IIOATBEPXIAIONIEr0 KOHEUHBIH pe3yJbTaT
TIpeJIOCTABIIeHH MyHUIUTIATBHON YCITYTH.

8. Cpefgenusi O KaTEropusX 3asBUTENEd, KOTOPBIM MPENOCTABIACTCA
MYHHUIMIIANBHAA yCIIyTa.

9. CpemeHHs O MecTe HWH(QOPMHUpPOBAaHHS O TIpaBHWJiaX INPEIOCTABICHUA
MYHHLUIATBHON YCIYTH. ,

10. CaefeHust O MAaKCHMalJbHO JOIMYCTHMBIX CpOKax IpelOCTaBICHUA
MYHHUIUNAILHON YCIYTH.

~11. Caemensss 00 OCHOBaHHMSX JUIA TPHOCTAHOBIICHMA [peOoCTaBICHUSL
MYHHIIHHAIBHON YCIyTH MO0 0TKa3a B IPEOCTaBICHHH MYHHUIUIAIBHON YCIYTH.

12. HauMeHOBaHHsS AOKYMEHTOB, IIOJJIEXKAN[UX NPEICTaBICHHIO 3aiBUTEIEM
IS TTOJIy4YEHHsT MyHULIMIAIBHOHN YCIIYTH.

13. Cpemeus © BO3MOXHOCTH  (HEBOMOXHOCTH)  IIPE/JOCTABICHHA
MYHHIMTITBHOM YCIYTH B MHOTOQYHKIMOHANIBHBIX [ICHTPaX.

14. CgemeHussi O BO3ME3JHOCTH (6€3B03ME3HOCTH)  IIPENOCTABICHHU
MyHUIMIIATEHON yCIYyrd M pasMepax IUIaTl, B3AMAaeMOil ¢ 3asBHTEJNs, €CIM ycCiIyra
TIpeIOCTABMACTCS Ha BO3ME3/(HOH OCHOBE.

15. CeezieHust 00 afMHHUCTPATABHBIX NPOLEAYPaX, NOANEKAIIMX BHIIOJHECHAIO
OpragoM MECTHOTO CaMOYIpaBJICHUSA IPH MPEAOCTaBICHAH MYHHUITUTIAJIFHON YCIIYTH, B
TOM HUHCIEe CBEOeHHS O NPOMEXYTOUHBIX M OKOHYAaTENbHBIX CpOKax TaKux
aJIMUHHCTPATUBHBIX IIPOLEAYD.

16. Cenenus 06 ajgpecax dIEKTPOHHOH IHOYTHI, TeledoHaX OpraHa MECTHOro
CcaMOYyIIpaBIICHHU.

17. Ceenmenuss O IOpAAKE KOHTPOJIA 32 HCIONHEHHEM aIMUHHCTPATHBHOTO
perjiaMeHTa.

18. CaejenHsi o crocobax ¥ (opmax 0OXKalOBaHWs PELICHHH H JeficTBUM
(6e3eiicTBHS) HOIDKHOCTHBIX JIAL X MyHMITMIAIBHBIX CIyKall|X [PH TIpeIOCTaBIEHHH
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YCIyTH M CBEJEHHS O JODKHOCTHBIX JIMIAX, YNOJNHOMOYEHHBIX HAa pPacCMOTPCHUE
XKas100, UX KOHTAKTHBIE JaHHBIE.

19. TexcT aJAMMHHCTPAaTHBHOTO periaMeHTa, (OPMBI 3alpocoB (Ba)IBJIeHI/II/I)
KOTOPBIe HEOOXOAMMEI 3asBUTEIIO JUIS OTy4CHHS MyHHUIAIIAIBHON YCIIYTH.

20. CBeieHHs O JaTe BCTYIUIEHUS B CUILY aIMUHUCTPATHBHOIO perilaMeHTa.

21. CpemeHuss O BHECEHHH W3MEHEHHM B HOPMATHMBHBIM IIPaBOBOM aKT,
YTBEpAMBIIMHA aJMMHACTPATUBHEIA pErIaMeHT IpPeJOCTABIEHMS MYHHUIMIIANBHOM
YCIYTH, C yKa3aHMEM HOMepa, [aThl, CBEleHHS 00 OIyOJINKOBaHMM HOPMATHBHOTO
IIPABOBOTO aKTa, KOTOPHIM BHECEHEI TAKHE U3MEHEHUS.

22. CeezieHus O Aare IpeKpameHus eHCTBAS aIMHHACTPATUBHOTO PEeTlaMenTa
IIPEOCTaBICHHs MyHHUIMIAIBHON YCIyrH (IPU3HAHKS €70 yTPATHUBIINM CHILY).



[Tpunoxenue 2

K rnocTtaHoBieHuto amnrapara Cosera
IeIyTaTOB BHYTPHUT'OPOJICKOIO
MYHHIMIIAIBHOTO  00pa3oBaHus —
MyHHMIIAIIATIBEHOTO OKpyra bexkacoso

B ropoze Mockse

ot 11.02.2025 roga Ne 15

IHopsinox
pa3palGoTKH H YTBePKACHHSI aAMHHUCTPATHBHBIX PErIaMEHTOB
NpeAOCTaBIeHAS MyYHHIHIAJBHBIX YCJIYT

1. Hacrosimuit ITopsimok ycTaHaBIMBaeT IpaBHIa pa3spabOTKU M YTBEPKICHUA
a[MAHUCTPATUBHBIX PETJIAMEHTOB IPENOCTaBICHU MYHHIMIAIBHBIX YCIYT (nanee —
perJIaMeHThl).

2. PernameHT sBIsleTcss HODMATHBHBIM IIpaBoBbIM akToM anmapara Cosera
[eIyTaToB BHYTPHIOPOACKOTO MYHHIHIIAIBHOrO O00Opa3sOBaHHA — MyHHIHUIAIBHOTO
okpyra bekacoBo B ropoje Mockse (manee — amnapara CoBera [IEIyTaToOB),
OmpenesSIoNIAM NOPAJO0K, CTAHAapT NPeNoCTaBICHHS MYHHITUIIAIBHON YCIIYyTH, B TOM
qHUCIIE COCTaB, CPOKHA M IIOCIE[OBATeILHOCTh aJIMHUHHCTPATHBHBIX IIPOLCIYP
(ne¥icTBHIA), OCyILeCTBIIEMBIX anmaparoM CoBeTa JICIyTaToB 10 3a1pocy GU3NIECKOTO
WM IOPUIWYECKOro JHIA JMO60 HMX YIOIHOMOYECHHBIX OpefCTaBUTENIEd B paMKax
TIOJTHOMOYHMH, YCTAHOBIEHHBIX HOPMATHBHBIMH IIPAaBOBEIMH aKTaMU Poccuiickoi
denepalyy, NPaBOBHIMH aKTaMH ropona MOCKBB! B MYHHUMIANBHBIMU [IPABOBBIMU
akTaM#, ® B COOTBeTcTBMH ¢  TpeboBanmsmu  QDenepalbHOroO  3aKOHA
or27 uonx 2010 romla  Ne  210-®3 «O6  opraHM3allid  NPEIOCTaBICHHA
TOCY/IapCTBEHHBIX ¥ MYHUUMNAIBHBIX YCIYD», & TaKKe MOpANOK B3aUMOIECHCTBHA
MEXAy  CTPYKTYPHBIMH  TOApas[eNeHWIMH,  JODKHOCTHBIMH  JIMOAMH — H
MYHHIMIATGHEIME ClIyXanmumy annapata CoBera JEMyTaTOB HPU IPeNOCTABICHHH
MYHHUITUIAIBHOH YCITyTH.

3. PeryiaMeHT pa3pabaTeIBaeTCsi MyHUIMNATEHBIM CITY)KAIIUM aapaTa Coserta
JEenyTaToB, K [IODKHOCTHBIM OOS32aHHOCTAM KOTOPOrO OTHOCHTCH OpraHK3allnsd
TIPeIOCTABJIEHHS COOTBETCTBYIOMIEH MyHUIAIIAIBHOH YCIYTH (nanee — MCIONHUTENB).

4. TIpu pa3paboTKe IpOEKTa perjaMeHTa UCTIOHUTENE: «

a) omnpenenseT IepeueHb HOPMATUBHBIX IIPaBOBBIX aKTOB Poccuiickoit
denepanun, IPaBOBBIX aKTOB ropoja MOCKBEI M MYyHHLMIAIBHBIX IPABOBLIX aKTOB,
ABJSTTOIMXCSI IPABOBBIMH OCHOBAHUSMH JULSL [IPEJOCTARICHNs MyHULHUIIAIBHON YCIYTH;

6) OCymeCTBIAeT AaHAIM3 HOPMATHBHBIX IIPaBOBBIX aKToB Poccuickod
®enepanuy, PaBOBBIX aKTOB ropoga MOCKBBEI, MyHHIHMIIAIBHBIX IIDAaBOBBIX aKTOB,
pEeryNMpYIOLIMX IPEAOCTaBICHNE My HUIUMIIATBHON YCIYTH.

B) OCYLIECTBISIET aHAIW3 JEHCTBYIOIIETO IIOpAAKa  IMpEROCTaBICHUA
MYHMIUIAIGHON YCIYyrH M OHEHKY 5((EeKTUBHOCTH €€ IpPEeNOCTaBIICHHS C MENBIO
COBEpIIEHCTBOBaHHS (ONTHMH3alUK) aJMAHICTPATUBHBIX NPOLENYP (meticTBHi);

I) OIpeneseT MoCcleJOBaTeIbHOCTh aJMUHUCTPATHBHBIX IIPOUEYD (meiicTBuit)
C y4eTOM HpPeIONKE UM TI0 ONTHMHU3AIMH PENOCTABIEH S MyHUIMITAIBHON YCITyTH;
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1) paspabaTsIBaeT IPOEKT CTaH/IapTa NPEAOCTaBICHHs MYHHUITUTIAIEHON YCIIYTH;

€) BEIIONHAET Jpyrue AeHCTBHSA I pa3paboTKH HPOEKTa PETTIAMEHTA.

5. TIpoekT periaMeHTa MOJJICKUT HE3aBHCHMOH OKCIEPTH3E W OKCIEPTH3E,
poBoAuMOl armnapara CoeTa JeMyTaroB (Janee — BHYTPEHHAL 3KCIIEPTHU3a), a TAKXKe
AHTUKOPPYIILIMOHHOH IKCIIEPTH3E. '

AHTHKOPPYIIHOHHAS SKCIIEPTH3a MPOEKTa PeriaMeHTa IPOBOUTCS B IMOPANKE,
YCTAHOBJIEHHOM [l MPOBEIEHHS AHTHKOPPYNIMOHHOH OSKCNMEPTH3HI HOPMATHBHBIX
NpaBOBBIX AKTOB M IIPOEKTOB HOPMATHBHBIX IIPaBOBBIX aKTOB arlapara Cogera
IeyTaToB, ONHOBPEMEHHO C BHYTPEHHEH SKCIIEPTH30M.

6. Hcmonnutens oOecleyHMBacT pa3MEIEHHe IpOeKTa periaMeHTa Ha
opunuanshomM ~caiite ammapara CoBera  NeNyTaToOB B HHGOPMALIMOHHO-
TeJIeKOMMYHHKAIHOHHON ceTh « HTepHeT (faee — OQHIaTbHbIH CalT) C yKa3aHHEM
CPOKOB THpHeEMa 3aKIIOYEHHH He3aBUCHMON SKCIIEPTU3HI (CPOK IIpHeMa 3aKJIIOYCHUN HE
MOXET ObITh MeHee OJHOTO Mecslia cO MHS pa3sMelleHHs perjlaMeHTa), a TaKKe
KOHTaKTHOM uHbopMmamuu (TenedoH, axc, agpec 3JIEKTPOHHOH MOYTHI, NOYTOBBIA
afpec) Jyis HallpaBIeHH TAKHX 3aKIIOYCHHAH.

7. Tlpx MOCTYIUICHHH 3aKIIOYEHHH HE3aBUCHMOM SKCIEPTH3Hl HCIIOIHHUTENDL B
TeueHWe IIATH MHEM cO JHS OKOHYaHMS CpoKa IIpHEMa 3THX 3aKIIOYeHHH,
PaccMaTpUBAeT MX U [PHHUMAET PEIIeHHe [0 Pe3yJbTaTaM KaXI0oH TaKOH SKCIEPTU3BL:
0 IopaboTKe MPOEKTa periaMeHTa HIIH O HeleIeco00pasHOCTH y4eTa IKCIIEPTA3HL.

8. IlpuHsATHIE WCIIOJHUTEIEM pEIICHUsS [0 pe3yiabTaTaM PpacCMOTPEHHS
3aKJIIOYEHMIM HE3aBHCHMON OKCIEpTU3bl O(QOPMIIOTCS CIpaBKOW 00 Hrorax
HE3aBHCHMOM 9KCIIEPTU3bI, B KOTOPO#l YKa3BIBAIOTCS:

a) HaUMEHOBaHUE IIPOEKTa PEriaMeHTa;

6) naTa pasMEIEHIs IPOeKTa perIaMenTa Ha OQUIHaNIBHOM CaiTe;

B) JaTa OKOHYAHH IIpreMa 3aKTIOUEHHH He3aBHCUMON SKCIIEPTU3E,

I') KOJIMYECTBO MIOCTYTIUBIIHX 3aKIIOYEHUN HE3aBUCHMOH SKCIIEPTH3EI;

I) CcolepXaHHE TMONOXEHUM IMPOEKTa pPerjaMeHTa C y4eTOM 3aKIFoueHHH
HE3aBHCHMOM OKCIIEPTH3bl (C HM3J0XEHMEM pEIaKIMH TaKMX IOJOXeHHH N0 HX
H3MEHECHH );

€) MOTHBHpOBAHHOE OGOCHOBAaHHE DPELICHHS O HEIEeNecoo0pasHOCTH y4eTa
3aKJIIOYECHHUH HE3aBUCUMOM IKCIIEPTH3EL.

9. Ucnonuutens B CpoK He Ooliee IATH JHEW IMOCHe JHA OKOHYAHUS CPOKa
npueMa 3aKIIOYEeHHWH HEe3aBHCHMOM OKCIEPTH3bI HANpaBiIieT B CTPYKTYpHOE
nofpaszenenye anmapara CoBeTa AelyTaToB OTBETCTBEHHOE 3 IPaBOBOE OOECIICYCHHE
JesiTenbHOCTH — anmapara CoBeTa JIeMyTaToB,  JUIs [POBEJCHHS BHYTPEHHeH
3KCTIEPTH3BI:

a) TpoeKT mocTaHoBNeHHs anmapara CoBeTa JIemMyTaToB 00 YTBEPXKICHUH
periamMeHTa;

0) MPOEKT periaMeHTa;

B) KOTIMH 3aKIIOYEHUN HE3aBUCHMO# SKCIIEPTH3BI (IPH HX HATMIHH);

I') KOIMIO CIIPaBKH 06 UTOrax HE3aBUCHMOH SKCIIEPTHU3HL.

10. Tlpu mnpoBefeHNMM BHYTPEHHEH OKCIEPTH3BI IIPOEKTa perjiaMeHTa
IIPOBOAMTCS OIICHKA!

a) COOTBETCTBHS IPOEKTa peryiaMeHTa TpeOOBaHUSIM, INPEIbABISIEMBIM K HEMY
DenepatbHbIM  3aKOHOM «O0 OpraHu3alMy IPENOCTAaBICHUS TOCY/JapCTBEHHBIX H
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MYHMIHMNQIBHEIX YCIyI» W IPHHATEIME B COOTBETCTBHH C HAM HOPMAaTHBHBIMH
IIPaBOBBIMH aKTaMH;

6) ydera pe3yJIBTaToB HE3aBUCHMO# SKCIICPTH3bI B IIPOEKTE periIaMCHTa.

11. Cpok mpoBefeHHAs BHYTpEHHEH SKCIEPTH3B! H MONTOTOBKH 3aKJIIOYEHUs 10
ee pe3yNpTaTaM He MOXeT OblTh bonee JecsT pabounx AHEH CO JHS NPEACTaBICHHA
NOKyMeHTOB (IMyHKT 9). 3aKmoveHue BHYTpEHHE#l OKCIEPTH3Bl HANpPaBisieTCH
HCTIOJIHUTEIIIO B ICHb €I0 MOArOTOBKH.

12. VCHONHMTENb B TcYEeHHE TpeX [JHEH CO [HS MOJNyveHHs 3aKIOouCHMS
BHYTpEHHEH OKCIIEPTH3Bl ~O00ECIeuHBaeT YHeT 3aMeYaHHi W  TPEIJIOKEeHHH,
collepiKaIUXcsl B 3aKmodeHnd. B ciydae HeCOrnIachs HCTIONHHTCIA C 3aKII0YEHHEM
BHYTpEHHE#l OSKCIIEpTH3bl, pCLICHHE OCTaeTCid 32 [JIaBO¥  BHYTPHUIOPOJICKOIO
MYHHIANATBHOro 00pa3oBaHus — MYHHIUIANLHOTO OKpyra BexacoBo B Tropone
Mockse.

13. VcnonuuTensb B CPOK, HE MPEBBINIAIOLIKHA IATh nHel co JAHS pacCMOTPECHHUA
3aKMIOYeHus] BHYTpEHHEH OKCIEepTH3bl, NPENOCTaB/IACT Iase BHYTPHTOPOJICKOTO
MYHUIMIAIEHOTO 00pa3oBaH¥is] — MyHUIUIIAIEHOI0 OKpyra Bekacoso B ropose Mockse
TIPOEKT periaMenTa, K KOTOpOMY TIpHJIararoTes:

a) IIpOeKT IOCTaHOBJEHHS alnapata CoBera JEIyTaToB 00 YTBEPXKICHHH
periameHTa;

6) cnpaBku 06 HTOTaX HE3aBMCHMOH JKCIEPTH3BL, B TOM HHCIC He3aBUCHMOM
AHTHUKOPPYILIMOHHOH SKCTIEPTHU3EL,

B) 3aKUIIOYEHNs BHYTPEHHEH SKCIIEPTH3BI, B CIlyHae HeCOTIacHi 3aKITI0YeHUEM
BHYTpEHHEH KCIIEPTH3H], MICPMECHHBIC BO3PAXCHU,

I) NPOEKTHl MyHHIMNANBHBIX [PAaBOBBIX AKTOB, B CIydac €CIH B IHpolecce
pa3paboTKH  TpOEKTa PperiamMeHTa  BBIABJIACTCAH BO3MOXKHOCTH  ONTHMH3aIUU
(HOBBILIIEHHsST KAyecTBa) IPENOCTaBICHUA MYHHIWIATPHOR YCIYyTH TIpH YCIOBUH
W3MEHEHMH COOTBETCTBYIOIINX MyHHIIUITAIBHBIX IIPABOBBIX aKTOB.

14. PeriaMeHT yTBEpXKAaeTcs IOCTAHOBICHUEM aliapara CoseTa AenyTaToB U
BCTYIIaeT B CHILY CO JIHA €10 OQHIHAIBHOTO OIyOIMKOBAHMSA, €CITK B [IOCTAHOBJICHUH HE
OTOBOPEHO HMHOE.

O[HOBPEMEHHO C OIyONMKOBaHHEM PETTIaMCHT IOJIEHUT pa3MeIIeHUIO Ha
oduIMaTEHOM caiite, HH(GOPMAIMOHHBIX CTEHAAX B nomenieHmsix anmapara CoseTa
JEIyTaTOB.

15. BHecenue W3MEHEHHH B periaMeHT OCYIIECTBIAETCS Ha OCHOBAHHMH
W3MeHeHHH, BHeceHHBX B DenepalbHbIH 3aKOH «O6 opraHW3aluH IPEIOCTABICHHUA
rOCY/[apCTBEHHBIX M MYHHIMIAILHBIX YCIyr» U HHbIC HOpMATHBHBIC IIPaBOBBIC AKTHI
Poccuiickoii Penepanyy, IpaBOBBIE akKTBl I'OpOJd MoCKBEl ¥ MYHHIUMNATBHEIC
TIpaBOBHIE aKTHl, & TAKKe B LEJIX COBEPLICHCTBOBAHMI aJMHUHUCTPATUBHEIX IIPOLIEYP
(neiicTBUI) 11O NPENOCTABIICHUIO MYHHIUNATBHON YCIYTH.
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IpunoxeHue 3

K mocTaHoBieHHIO ammapaTta CoBeTa
IeIyTaToOB BHYTPHUTOPOICKOTO
MyHMIMNAIGHOTO  00pasoBanHus —
MyHHLUIIaTBHOro oKpyra bexacoBo

B ropozne Mockse

ot 11.02.2025 roga Ne 15

TpebGoBanus
K NpeIoCTaBICHHIO MyHHIHNANbHBIX yCJIyT

O0wHe MoJ0KEeHHS

1. Hacrosmumu TpeGoBaHUSIMH pPEryJHpYIOTCA BOIPOCHI PaBOOTHOIIICHUI
MEXTY ammapatoM CoBeTa JIelyTaroB BHYTPUIOPOACKOro MYHHIUIIAJIBHOTO
06pa30BaHus — MyHULHUIIABHOTO OKpYyTa BekacoBo B roposie Mockse (nanee — anmnapar
CoBeTa HEIyTATOB) U 3asABUTENISMH IIPH NIPEAOCTABICHIA My HUITHIIATBHBIX YCIyT.

2. Tlocranosieumsmu ammapata CoBera A€NyTaToB 06 yTBEpXKIECHHHA
aJIMAHUCTPATHBHBIX PETNIAMEHTOB NPEAOCTABICHMS MYHHIUMIATLHBIX yenyr (manee —
pernaMeHThl) MOTyT OBITh  YCTaHOBIICHSBI JIOTOJIHUTENbHEIE  TpeDoBaHusd K
TIPE/IOCTABICHHIO COOTBETCTBYIOIIMX MyHUIMIANIBHBIX yCIIYT.

TpeGoanusi K HHGOPMHPOBAHHIO 3asiBHTe eH
NpH NpeIocTaBJAeHHH MYHHIHIIAJIbHBIX YCJIYT

3. 3asBATENs MMeeT IPaBO Ha IOJNydeHHe Bcedl HHQOpMAIlHH, CBSI3aHHOM C
IIpeJOCTABIEHHEM eMy MYHULUIIAIBHOR yCIYTH.

4. OcCHOBHBIMH TpeOOBaHMSMH K HH(QOPMHPOBAHHIO 3agBUTENE IIpH
IPEJIOCTABICHHH MYHHIUIAIBHBIX YCITYT SBISIOTCH:

1) mocToBepHOCTH HH(BOPMAUH;

2) OHOTa UH(OPMAILIIH;

3) HarAAHOCTE GOPM IPEOCTABIACMOMH HHbOpMaIVH;

4) noCTyTHOCTh HHGOPMALIUH;

5) OIepaTHBHOCTD IPEOCTABIEHNs HHOPMAIIUK;

6) aKTyaIbHOCTh HHGOPMALUH;

7) npenocTaBieHne HHGOPMaLHY Ha 6e3B03ME3IHOM OCHOBE.

5. Ilpu npemocTaBICHUA MYHHIMIIATBHON YCIYTH 3aSBHTENIO [PeIOCTaBIISeTCs
uHdopmaus o:

1) MecTe HaxOXAeHHS H rpaduke pabGote! ammapara CoBera JeITyTaToB,
BKIOYas MecTo W TIpabHK IIpHeMa 3ampocoB (3asBlEHHH) Ha IPENOCTABICHHUE
MYHMIMOAJBGHEIX YCIYyr ¥ HHBIX JOKyMEHTOB (undopmarun), HEOOXOTUMBIX JULT
TIpeoCTaBIeHHs MyHUIMIAIBHON YCIIyTH (nanee — JTOKyMEHTBI);

2) Ha¥MEHOBAaHHM [OJDKHOCTH, GaMuIHK, UMEHH, OTYECTBE (up¥ HaJH4MH)
MYHHMLMOANGHBIX —~ Cyxalux —anmapara CoeTa  JielyTaToB, — OpraHH3yIOMIHX
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IpeNoCcTaBleHre MyHHIUIATBHOR yCIyr (fanee — MyHUIMIAIbHBIE CITy’)Kallue) ¥ UX
KOHTaKTHBIX Tele(OHaX;

3) MOYTOBOM afpece, ajpecax ONEKTPOHHOH MOYTHL, OQUIMAIBPHOro caiTa B
MH(pOPMAITMOHHO-TENEKOMMYHHKAIlMORHOH ~ ceTi  «lIHTepHeT» ammapara Cogera
memyTatoB (nanee — oQUIHaNTBHBIH CalT);

4) nepedne MPENOCTABIAEMBIX MyHHIUNAIBHBIX YCIYT, CPOKAX MPENOCTABICHAS
MYHHIMIQIBHBIX ~ YCIYT, YCIOBHAX B3WMaHWsd IUIaThl 32  IIPEJOCTaBICHHC
MYHHUIMOATBHBIX YCIYT, pasMepe TaKoW IUIaTl, €CIM MyHHIHIAIbHAA yciyra
IPEIOCTaBIIAETCs 38 CUET CPE/ICTB 3asiBUTENIS,;

5) mepeuHe JMOKyMeHTOB (ofpasiax HX 3alONHEHHs) H HHQOpMAIHH,
HeoOXOUMBIX I TOydYeHHs] MYHHIMIAIbHOM yCIyrd U GopMax ee MpeACTaBICHHUA
(OTeNBHO JUIS K&KI0M MyHHIUIIATBHOH YCIyTH);

6) mopsiake ObXaloBaHMS pelleHHH M AedicTBui (OesnedcTsisd) ammapata
CoBera J€IyTaToB, €€ JOJDKHOCTHBIX JIHMI] ¥ MyHHIMITAIBHBIX CIyKalluX.

6. adopmalys 0 MyHUIHIIAIEHOR yCIIyTe IPEAOCTaBIsICTCA II0CPEICTBOM:

1) TenedoHHOM CBA3H;

2) opuLHaNBHOTO CaiTa;

3) pasMemieHus Ha HH(POPMAIMOHHBIX CTEHIAX MIH HHBIX HCTOYHHKAX
HMH(QOPMHPOBaHUs B IoMeleHusX annapara Coera ey TaToB;

4) my6nvKanuii B cpeICTBaX MAacCOBOH MH(OpMAITHH;

5) INopTana rocyIapCTBEHHBIX M MyHHIHMIAIBHBIX ycuyr (QyHKUmid) ropona
MOoOCKBEI;

6) MHBIX CIPaBOYHO-MH(POPMALMOHHBIX MaTepHaloB (JIMCTOBOK, Gpowuiop,
OYKJIETOB H JIp.). _

7. Tlpu nu4HOM nojave 3asBuTeneM B annapar CoseTa JelyTaToB JOKyMEHTOB,
3asBUTENb MHPOPMHUPYETCS O CPOKaX U MOPSAAKE PaCCMOTPEHHS JIOKYMEHTOB, a TAKXE O
TOpsIAKE TOTYIeHHs JOKyMEHTa, II0ATBEPJAIOIIEr0 MPeI0CTABICHHEe MyHHITMIIATBHOH
YCITyTH.

8. C MoMeHTa Ipe[CTaBiIeHus JOKYMEHTOB 3asJBHUTEb UMEET NPaBO B HacChl
npueMa oOpaTUTBCS Ul IONydeHHs uMHGOpManuu 06 JTame pacCMOTPEHHs
JOKYMEHTOB.

9. 3asBUTEIISIM MOTYT OBITh IIPEOCTABNIEHE! CIIEYIOIIHe KOHCYIbTAlMU (JITIHO
B ycTHO# (opme, B MUCbMEHHOM (opMe MIHM MO TenedoHy) O MNPENOCTaBICHHH
MYHHIIUTIANBHBIX YCIIYT:

1) 0 IpaBOBEIX aKTax, PeriaMeHTHPYIOIHUX IPEeNOCTABICHHE MyHHIUNATbHOH
YCIIyTH;

2) 0 moxyMeHTax (MH(pOpMALWH), IPELOCTaBIeHHE KOTOPHIX HEOOXOIUMO JUIL
MOJNYYeHHS MYyHMIMIANGHBIX YCIYT, a TaKke O NOKyMeHTaX (MHpopMauuu) s
HpENOCTABJIEHHS. MYHHITMIIAIBHOM YCIyIH, peIleHHe O MpeJCTaBlIeHHH KOTOPBIX
3asBUTENH IPHHUMAET CAMOCTOSITEIILHO;

3) 06 anpece, rpaduke pabotsl anmapara CoBeTa IeIyTaToB;

4) o rpaduke mpueMa JOKYMEHTOB M BBIaU¥ IOKYMEHTOB, IOJTBEPKIAOIIUX
NpeaoCTaBlIeHHe MyHHIUIIAIBHON YCIYIH;

5) o mopsaxe oOXaOBaHU DeLeHH U nelcTBui (OesnedcTBHs) ammapara
CoBeTa JIEMyTaTOB, €€ JOJDKHOCTHBIX JIUL i MYHHIHMIIAIBHBIX CIIyXalHX.
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10. KoHCybTal[MH U TIPENOCTAaBICHUE 3aIBUTEIIM B XONC KOHCYIbTalNH QOpM
(6712HKOB) IOKyMEHTOB SIBJIAIOTCS 0e3B03ME3HEIMH.

11. B cinyyae eciH IJis KOHCYJBTAallMM TPeOyeTcs NPOAOIDKHTENLHOE BPEMi
(6onee 30 MUHYT), 3asBUTEIIO MOXKET GBITH TIPEJIOKEHO O0OpaTHTHCS 32 HEOOXOTUMOU
undopMaIell B MHCHMEHHOM BHJIC JIHOO HA3HAYEHO APYroe yaoOHOe Ans 3asBUTEINL
BpeMS JUIS YCTHOTO KOHCYJIBTHPOBAHHS.

12. B Mecrax npueMa [OKYMEHTOB MHGopMaius JUisl 3asBUTEIL O
TIpeAOCTABIEHHN MyHHIIMIATIBHBIX YCIYT pa3MEIIacTCs Ha MH(MOPMAIHOHHBIX CTEHIAaX
AT MHBIX MCTOYHHKAX HHPOPMUPOBAHUS.

Tpe6oBanus K J0KyMeHTaM H HH(popmanuH, He00X0ANMMbIM
1Sl IPeJOCTAB/IEHHs MyHHIIMNAJILHOH YCJayTH

13. IlepedeHp JOKYMEHTOB (urdopMaryn), HeOOXOMUMBIX JIA MPENOCTABICHAA
MYHHIMOAIGHOM  YCIYrH,  YCTaHaBIMBACTCS  PEriIaMeHTOM U SBIIIETCS
HCYEPIIBIBAIOIIHMM.

14. ®opma 3anpoca (3asBICHHUs) YTBEPKIACTCA PETIAMEHTOM. IIpu pazpaborke
dopMbI 3ampoca (3agBIEHHS) IPETyCMaTPUBACTC HAIUIHE B ykazaHHOH (opMe BCeX
PEKBH3UTOB, TPeOyeMBIX I IIPEIOCTABICHUA MYHHIIUTIQIBHON YCJIYTH, KOTODEIE
3asBUTENb JOJDKEH 3aloNHUTh (YKa3aTb), a Takke COrlacHe 3asBUTCILI Ha 06paboTKy
€ro epCOHANBHBIX JaHHBIX.

15. B ciaygae ecnu Ans IPEAOCTABICHHUA MYHUIUIAIBHOH yCIyrd HeobxomuMa
00paGoTKa MEepCOHATBHEIX MAHHBIX JIAIA, HE SBJSIOMIEroCi 3asBUTCICM (3a
HUCKIIOYEHUWEeM JIAL, IpPU3HAHHBIX B  YCTAHOBICHHOM  IIOPANKE 0e3BeCTHO
OTCYTCTBYIOIUMHE, H DAa3bICKMBAEMbIX JIMI, MECTO HAaXOXICHHA KOTOPBIX HE
YCTAHOBJICHO YIOJIHOMOYEHHBIM (heieparbHbIM OpraHoM HCIIOJHATENBHON BIAaCTH), H
€CIi B COOTBEICTBHM C (elepaibHBIM 3aKOHOM 00paboTka TaKMX MEPCOHANBHBIX
JNAaHHBIX MOXET OCYIIECTBIATHCS C COITIACHS YKa3aHHOro JMIa, IpH oOpallieHud 3a
[OJlyueHHeM MYHHIMIANGHOR YCIyrd 3asBHTENb JMONOIHHUTENHHO IPEAOCTaBICT
JOKyMEHTHI, MOATBE)KIAIOIME MOJyYeHHe COTNAcHsd YKa3saHHOro IHWl@ WM ero
3aKOHHOTO MpEACTaBUTENs (JIMIa, HWMEIOIEro mnpaBo [pe/CTaB/IATh HHTEPECHL
¢u3uyeckoro JMI@ B COOTBETCTBHH C 3aKOHOJATENLCTBOM) Ha 0OpaboTKy
IIEPCOHANIBHBIX JaHHBIX YKa3aHHBIX JIHIL.

16. IlpexacraBnsieMble 3asBHTENEM JOKYMEHTEHI (uadopmarus) Ha OyMakKHOM
HOCHTEJIE TOJDKHEI COOTBETCTBOBATH CIIEAYIOIIHM TPEOOBAHUIM:

1) He IMeTh MOAYMCTOK M UCIIPABIECHNH TEKCTa;

2) He HMeTh NOBPEXKJACHMH, HanMYue KOTOPHIX HE IO3BOIACT OJHO3HATHO
HCTOJIKOBATh UX COACPKaHUE. .

17. Konmmu JIOKyMEHTOB, He 3aBEPEHHBIE HOTAapHyCOM, IPEICTaBIAIOTCA
3agBHTEIEM BMECTE C OpHIHMHAJIaMH JOKYMEHTOB, €CJIH HHOE HE YCTaHOBIICHO
COOTBETCTBYIOLINM PETJIAMEHTOM. '

18. JIOKyMeHTBI, BBIIAHHBIE KOMIIETCHTHBIMH OpraHamMu HHOCTPaHHBIX
roCyapcTB U MPECTABICHHBIE 3asSBUTENEM UL MONYICHHUS MYHHIIUIIANBHONA YCIIyTH,
JMOJDKHEI OBITh JIETAlIM30BaHBI, €CIM HHOE HE IPEAyCMOTPEHO MEXAYyHApOAHBIMU
norosopamu Poccuiickoi Penepanyu, ¥ IEPEBEICHb! Ha pycckuii s3pIK. B ciydasx,
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peqyCMOTPEHHBIX (eepanbHBIMM 3aKOHAMH, BEPHOCTh II€PEBOJA MOJDKHA OBITH
HOTapHAJIBHO YIOCTOBEPEHA.

19. B ciyuae eciy JOKYMEHTHI NOLAIOTCS Yepe3 MpPEeCTaBHUTENs 3asBUTEIS,
JNOKeH OBITh NPENCTaBIEH JOKyMEHT, TOATBEPXIAIOMUN IOJHOMOYMA HA
OCYILECTBIIEHUE NEHCTBUH OT HMEHHU 3asBUTEILA:

1) odopmieHHasE B COOTBETCTBHH C 3aKOHOZATeNbCTBOM Poccuiickoi
depepaltii JOBEPEHHOCTD (11 GU3MIECKHX JIULD);

2) odopwmicHHas B COOTBEICTBHM C 3aKOHOAaTenbcTBoM Poccuickod
QefiepalldM  JIOBEPEHHOCTb, 3aBEpeHHast Ie4aThio (IPH HAIWYHK) 3ajABHTENA H
TIOJIIICaHHas PYKOBOJUTENEM 3asBUTEN WIH YIIOTHOMOYCHHBIM 3THM PYKOBOAUTEIEM
THMIOM (IUIS FOPUOWIECKUX JIUIL);

3) KOIMA pellleHHs O HasHAayeHWH MM o6 u30paHuM Ju0O TpHKa3a o
Ha3HAUeHHH (UM3MYECKOro JIMIA Ha JOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM TaKOe
(usuyeckoe U0 OONAamaeT HpaBOM [IEHCTBOBaTH OT HMEHH 3asBUTCIA oe3
JOBEPEHHOCTH.

Craryc ¥ TMOTHOMOYHS 3aKOHHBIX IpPEACTaBUTeNeH 3asBHTEN — QU3HISCKOrO
JHIA TOATBEPKIAIOTCS JOKyMEHTaMH, IPeyCMOTPEHHBIMH denepanbHBIMU 3aKOHAMH.

20. 3asBuTeNh NpH OOpalleHHH 32 IOMydeHHEM MYHUIMIAIBHOH YCIYTH
IIPEJICTABISET [OKYMEHT, YIOCTOBEPSIONIMM ero JMYHOCTh B COOTBETCTBHH C
saKoHonaTenbecTBoM Poccuiickoil Menepanui.

VI0CTOBEpeHHe JTMYHOCTH TPaXIAHHHA, HE JOCTUIIIEro Bospacra 14 e,
MOXKET OBITh IPOM3BENECHO €r0 3aKOHHBIMH IIPEICTABUTENSME (JIMIAMH, MMEIOIIHMH
TIpaBo MPEACTABIATE €10 MHTEPECH B COOTBETCTBUH C 33KOHO/IATENIECTBOM).

Tpe6oBaHus K npHeMy (IOIy4eHHIO) H PerHCTPANHH T0KYMEHTOB

21. Jlna nonydeHus: MyHULIMIAILHOR YCIYTH 3asBUTEIIb MOXKET:

1) Bpy4HTh JOKYMEHTHI TUYHO MYHUIMIIAIBHOMY CIIy)XalIEMY, OTBETCTBEHHOMY
3a pyeM (TIoIyYeHYe) U PETHCTPALMIO TOKYMEHTOB;

2) HanpaBuUTh IOKYMEHTBl IO IIOYTE, B Cilydae, €ClIH 3TO IIPEAyCMOTPEHO
COOTBETCTBYIOIIUM PETIAMEHTOM.

22. OcHoBaHMEM /I Hayajna IPeJOCTaBICHUS MyHMIMIIAIBHON YCIYTH, €CIH
WHOe He IpeJyCMOTPEHO NpaBoBHIME akTaMu Poccuiickoit Denepaniy, IpaBOBEIMH
aKTaM{ ropoja MOCKBBI, MyHHIMNAJIbHBIMM HOPMAaTHBHBIMH IIPABOBBIMHM aKTaMH, B
TOM 4HCJIE PErJIAMEHTOM, SIBIIIETCS IOCTYIUIEHHE OT 3asiBUTE]IA JOKYMEHTOB B allapart.

23. B ciydae eciu HWHOE HE NPENyCMOTPEHO HOPMATHBHBIMH IIPABOBBIMH
axtami Poccuiickoit ®Penepanuy, HOPMATHBHBIMH INPAaBOBBIMH aKTaMH ropoja
MoOCKBBl,  MYyHHIMNATGHBIMA  HOPMAaTUBHEIMH  TPaBOBBIMM  aKTaMH  CPOK
NpeJOCTABICHNS MYHHIUNAIBGHOM yCIyrH HadHHAeT HMCYUCIATBCS Ha CIEeIYIOUI
pabounii neHb MOCIE AHSA DPETHCTpalldd JOKyMeHTOB. B ciydae mpenocTaBieHus
MyHHUIMIIQIBHON YCIyTH B A€Hb OOpAIEHHUs] CPOK NPENOCTAaBICHUSA MYHHUIATAILHON
yCIIyTd HAaYHHAET HUCYUCIIATECS ¢ MOMEHTA PETUCTPAIIMH JTOKYMEHTOB.

24. MyHUUMIATBHBIA CIy)XKalud, OTBETCTBEHHBIH 3a IPHUEM (nomydeHue) u
PETHCTPAIHIO TOKYMEHTOB, IIPH [TOJyIeHUH JJOKYMEHTOB:

1) ycTaHABIMBAET IPEAMET JOKYMEHTOB, U IPU JIMIHOM OOpaINeHHH 3asBUTEN,
— JIMYHOCTD 3asIBUTEIL,;
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2) TpoBepsieT MPEJCTAaBICHHbIC NOKYMEHThI Ha COOTBETCTBUC TpeGOBaHUIM,
YCTAHOBJICHHEIM HOPMATHBHBIMH PABOBBEIMM  aKTaMH Poccuiickoit  Penepanuy,
HOPMATMBHBIMH ~ TPaBOBBIMH  aKTaM#d  ropoja MockBbl, MYHHUIUIIAIBHBIMU
HOPMATHBHBIMH IIPABOBEIMM aKTaMH K 0(OPMIICHHIO TaKMX JIOKYMEHTOB, HACTOSAIIUM
Tpe6GoBanusaM 1 TpeOOBaHHIM pETIaMeHTa.

25. Tlpn HamwmYAK HEOOXONMMBIX JOKYMEHTOB UL  IPCAOCTABICHHA
MyHHIUIIAIGHOR yCIYTH H COOTBETCTBHH MX TpeGOBaHUAM, YCTaHOBJICHHBIM
HOPMATWBHBIMM IIPaBOBBIMH ~ aKTaMH Poccuiickoii Pepepauun, HOPMATUBHBIMH
IIPAaBOBBIMH aKTamH ropona MOCKBBI, MyHHIIUIIAJIBHEIME HOPMATHBHBIMH IPaBOBBIMHU
aKTaM¥ K O(pOPMIIEHUIO TaKMX JOKYMEHTOB, HACTOSIUIUM Tpe6osaHusIM U TpeGOBaHUAM
periamMeHTa, MyHHIUIATBHBIHA CIIy)KaIlKH, OTBETCTBEHHBIH 3a IpHeM (TIONyYeHHE) U
PErucTpaIyio JOKyMEHTOB!

1) B cily4ae JIMIHOro OOpalleH s 3aBUTEILL:

''a) ecaM TPEACTaBJIeHB KOIHMH HeOOXONUMEBIX JOKyMEHTOB, CBEpSCT
IIpe/ICTaBlIeHHbIE 3K3EMILUIIPEl OPUIMHATIOB H KONUH JOKYMEHTOB, JeJlaeT Ha HHX
OTMETKy 06 MX COOTBETCTBHHM IHOUIMHHBIM 3K3EMILIIPAM, 3aBEPACT CBOEH IMOAIHUCKHIO C
yKa3aHHeM NOIDKHOCTH, (GaMuiIui, MMCHH M OTHECTBA (upy HANMYMH), BO3BpailaeT
OpPHTHMHAIE JOKYMEHTOB 3a{BHTEIIO, 33 HCKJIIOUCHHEM CIydacs, NpeyCMOTPEHHBIX
HOPMATMBHEIME [PaBOBBIMH aKTamu PoccuickoH denepaipid, NPaBOBBIMU aKTaMH
ropozia MocKBbl ¥ MyHHUIIMIIATHHEIMA HOPMATHBHBIMU IIPABOBBIMH aKTaMHU,

6) ecil KOMMM HEOOXOIMMEIX JOKYMEHTOB HE MpPEACTABICHBI, OCYIIECTBILCT
KOIHPOBaHKe TOKyMEHTOB, [elaeT Ha HUX OTMETKY 00 HMX COOTBETCTBHH IOIMHHBIM
SK3eMILIAPaM, 3aBepseT CBOEH MOIMKUCHIO C YKa3aHUeM JI0JDKHOCTH, dbamuIug, MIMEHH U
oTuecTBa (IIpH HAJIMYMH), BO3BpAINaeT OPHIMHANBI TOKYMCHTOB 3ajdBUTEIIO, 32
HCKIIOUEHHEM CIIyd4aeB, NPETyCMOTPEHHBIX HOPMATHBHBIMH [PABOBBIMM aKTaMH
Poccuiickoii defiepalliy, PaBOBBIME aKTaMu ropofa MOCKBEI ¥ MyHHUHIIAIBHEIMH
HOpMAaTHBHBIMH IIPABOBBIMU aKTaMH;

B) BHOCHT 3alKCh O IIpHeMe TOKyMEHTOB B XXYypHAIl PETHCTPALMH HOKyMEHTOB;
CpPOK pErucTpaliy JOKyMEHTOB HE JO/DKEH TNpEeBBHIIATh 15 MMHYT C MOMEHTa HX
IpeICTaBIECHH 3asABHTEIIEM;

I) Ha JOKYMEHTaX YKa3bIBaeT ATy IOTy3ICHHU, CBOH baMuIuIo, UMsI B OTYECTBO
(IIp¥ HAIMYMK) U 3aBEPSET JIMYHOH MOAIHCHIO;

n) odopmiseT B ABYX SK3eMIUIApaX PACIHCKy B IONYYEHHH JOKYMEHTOB H
3aBepseT JIMYHON HOIMICHIO KOKIBIA 9K3EMILIP PaCIIUCKH;

€) IepenaeT 3aABHTENI0 HAa NOANHCH 00a SK3EeMILLIDa; HEPBBIN  SK3EMILLAP
PaclUCKH B IIONYYEHHH JOKYMEHTOB OCTAaBIACT Y 3asBHTEI, BTOPOM BK3EMIUIAP
pacIHCKH MpUOOIaeT K HOKyMmeHTaM. IIpi MONyYeHHH pesybTaTa NpeAoCTaBIeHUA
MYHMIHIIATGHONH YCIYTH, 3asBUTENb CTAaBUT JIMIHYIO MOANMCH (¢ pacuubpoBKOH
dbaMmIMM, MMeHH, OT4ecTBa (P HAIAYHK) B COOTBETCTBYIOILIEH CTPOKE BTOPOTO
SK3EMILIAPA);

) TIepeiacT PUHSTHINA KOMILIEKT JOKYMEHTOB MYHHIMIIAIEHOMY CIIyXalleMy,
OTBETCTBEHHOMY 3a 00pabOTKYy [OKYMEHTOB;

2) B cily4ae IOoNy4eHHs JOKyMEHTOB 10 [I0YTE:

a) BHOCHT 3aIliCh O IIpHieMe TOKYMEHTOB B JKypPHaJl PETHCTpaliK JOKYMEHTOB;
CPOK pEerHCTpaly JOKYMEHTOB He AODKEH IPEBHIMIAaTh OJHOIO pabouero AHA C
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MOMEHTA €ro TIOoJy4eHHs OT MYHMIMMIIAIBPHOTO CIIyXallero, OTBETCTBEHHOI'O 3a
JIENIOPOU3BOJCTBO;

6) Ha MOKYMEHTaX yKa3hIBaeT [aTy IIOTyHCHHU A, CBOU pamMuIuIo, UMS ¥ OTIECTBO
(IIp¥ HAJIMHYHE) U 3aBEPAET TMTHOH TIO/IIHCEIO;

B) odopmisieT B [BYX SK3eMIUIIpaX PacruCKy B NOJIYy9eHHH JOKYMEHTOB H
3aBepseT JIMYHOMN IIOIICHI0 KaX/(bIH SK3EMILIAP PACHHCKH;

r) mepenaer OQOPMIEHHBIH OK3EMIULIp  PaclMCKH MyHHULUTATEHOMY
CIy)XKaiieMy, OTBETCTBEHHOMY 3a JEJIONPOU3BOACTEO, AJIi OTIpaBKU IO II0YTE B
TedeHre 0HOro pabouero JHS MOCjE AHI PErHCTPAliy T0OKyMEHTOB,

1) HHPOPMUPYET 3aIBHUTENL O CPOKax M crocobax MoJydeHusl JOKYMEHTOB H
(unn) uHOGOPMAlMH, TOATBEPXKAAIONIUX Pe3yIBTAT IIpeIOCTaBICHNsT MyHHIUITAIbHO!
YCIIyTH;

€) mepeaaeT IPHHATHH KOMIUIEKT JOKYMEHTOB MYyHHIHIIATILHOMY CIIy>XaIleMy,
OTBETCTBEHHOMY 3a 00paboTKy TOKyMEHTOB.

26. 3asBUTENIO OTKA3EIBACTCS B IIPUEME JOKYMEHTOB, IIPY HAIMIHUH CICTYIOIIHX
OCHOBaHUI:

1) mOpencraBlieHHBIE JIOKYMCHTBl ~ HE  COOTBETCTBYIOT TpeOOBAaHHUIM,
YCTAHOBJIEHHBIM HODMATHBHBIMH IPaBOBBIMH aKTaMH Poccuiickoit @enepanuy,
TIpaBOBEIMY aKkTaMM ropona MoCKBEI, MyHAIHIAILHEIMU HOPMAaTHBHBIMHU IIPaBOBBEIMH
aKTaMu, HacTosumM TpeboBaHUAM, PEITTaMEHTOM;

2) mpeiACTaBleHHBIE JAOKyMEHTBI YTPaTWid —CHIY (maHHOE OCHOBaHHE
TIpUMEHSIETCS B CIydasx UCTEUCHMs CpOKa JEHCTBUS TOKYMEHTa, SCIIH CPOK JeHCTBHA
JIOKyMeHTa yKa3aH B CaMOM JIOKyMEHTE 6o onpeeneH 3aKOHOAATENIECTBOM, & TaKKe
B MHBIX CIyd4asX, IPEXyCMOTPEHHBIX 3aKOHOMATCIBCTBOM Poccuiickoit denepanud,
IIpaBOBBIMH aKTaMH ropojia MoCKBbI, MyHUIMIIAILHEIMH NIPABOBEIMH aKTaMH);

3) 3asBHTeNEM IPEACTABICH HEMONHBIH KOMIUIEKT XOKYMCHTOB, yKasaHHbIX B
pernaMeHTe B KauecTBE JOKYMEHTOB, MOUIEKAIIHX 06s13aTeNhPHOMY TIPEICTaBICHHUIO
3as4BUTEIEM;

4) npencTaBieHHBIE JTOKYMEHTBl ~CONEPXAT HEAOCTOBEPHEIC N (wn)
IIPOTHBOPEYMBLIE CBEICHHM;

5) mopgaya MOKYMEHTOB OT MMEHM 3afBMTEN HE YNOIHOMOYCHHBIM Ha TO
JIATIOM; ,

6) oOpameHne 3a IpeIOCTaBICHUEM MYHHIMIIAJIBHONM YCJIyTH JHLA, HeE
ABIISIONIETOCs TONydYaTeleM MYHUIMIATBLHON yCIyTH B COOTBETCTBHH € periiaMeHTOM
(naHHOE OCHOBaHHE HE NPUMEHSETCS B CIIyYae eClM B COOTBCTCTBAHU € perjIaMeHTOM K
3asBHTENIIO TIPEIBABIIAETCS TPeOOBAHNE O HAMYHH CIIEIMATIBHOTO IIPaBa, MOATBEPAHTE
HaJIM4Ue KOTOPOro BO3MOXHO TOJIBKO B IIpOLiecce 06paboTKH TOKYMEHTOB);

7) ofpallenue 3asBATENsS 32 MyHHIUIAIBHOH ycmyroit B ammapar Cosera
JEIyTATOB, HEe I[PEJOCTABIMIONIYI0 TPeOYIONTyIocs 3asBHTCMO MYHHIMITAIBHYIO
yeayry,

8) MHBIX OCHOBAHMH, YCTAHOBJICHHBIX PErJIaMEHTOM.

27. TlepeueHs OCHOBaHMH 1JIs1 OTKas3a B IpHEME IOKYMEHTOB, HEOOXOMUMBIX IS
IPEIOCTaBICHHS MyHHIMIAILHOH YCIYTH, YCTAHOBJIEHHBIH DPErNIaMeHTOM, SBIAETCH
HCUEPIIBIBAIOIIHM.
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28. Ilpy HamW4UM OCHOBaHMM JUisi OTKasa B IpHEME JOKYMEHTOB,
MyHHIUNAIBHBI CIIyXallui, OTBETCTBEHHBIH 33 IpHEM (mmoryueHue) U pErucTpanmio
JIOKYMEHTOB: ;

1) B ciydae TUYHOTO OOpaIEeHHs 3assBUTEIA:

a) yBEOMIISIET B yCTHOM (hopMe 3asiBUTEIIA O HATMIHH OCHOBaHMi [yl OTKa3a B
mpueMe JIOKyMEHTOB, OOBACHAET €My COIEpXaHHE BBIABICHHBIX HEJOCTATKOB,
TIpejaraeT IPHHSATH MEPHI 0 UX YCTPAHEHHUIO, BO3BPAIACT 3asBUTENIO JOKYMEHTRL,

6) B cioyyae TpeOOBaHHS 3asBHTEIEM IPELOCTABICHHSA €My IHCBMCHHOIrO
pemlenys o6 oTKa3e B IpUeMe JIOKyMEHTOB (fajee — MOTHMBHUPOBaHHBIN OTKa3):

BHOCHT 3alIiCh O IPHeMe IOKYMEHTOB B JKypHaJ PEeIHCTPAllK HOKYMEHTOB;

ohOpMIISET W TOJMHUCHIBAET B ABYX 3K3EMIUISPaX MOTHBHUPOBAHHBIH OTKa3 ¢
yKa3aHHeM NPHYKH OTKa3a B IpHEME JIOKyMEHTOB (fajiee — IPUIMHA OTKasa B Ipreme);

BBLIAeT (HANpAaBIISET) 3asBUTENIO NEPBBIA 9K3eMILIIP MOTHBHPOBAHHOTO OTKa3a
B CPOK, yCTAQHOBJIEHHBIH peri1aMeHToM. BTopoii 5K3eMILIAp MOTHBUPOBAHHOTO 0TKasa C
MIOJIKCHIO 3asBUTENS O IOAydeHHM (C OTMETKOH O crmocoOe HalpaBIeHHS pelleHHs
3asBUTEIIIO) OCTAETCsl Ha XPAaHECHHH B alIapare;

BHOCHT 3alMCh 00 OTKase B IpHEME JOKYMEHTOB B JKyPHall PEeTHCTpalyH
JIOKyMEHTOB;

2) B ciiydae NOTy4eHHUs JOKYMEHTOB ITO [10YTe:!

a) BHOCHT 3allCh O IIpHeMe TOKYMEHTOB B JXypHAJl PETHCTPAlliK JIOKYMEHTOB;
CPOK pErHCTpali HOKyMEHTOB HE JOJDKCH IPEeBBINATh OJHOIO pabouero nHs C
MOMEHTa €ro IOJNydYeHHs OT MYHHIHMIIAILHOTO CIYXaIIero, OTBETCTBEHHOIO 3a
JeJIOTIPON3BOACTBO;

6) odopmisieT ¥ MOAIKCHIBAET MOTHBMPOBaHHBIH OTKAa3 C YKa3aHUEM NpPUIHH
0TKa3a;

B) mepenaer OQOpPMICHHBIH MOTHBHDOBAHHBIA OTKa3 M NPEICTABICHHBIC
3aBUTENIEM OPHIHHANBI JIOKYMEHTOB MYHHUIIMIIAIIBHOMY CIIyXKallleMy, OTBETCTBEHHOMY
34 JIeIONPOU3BOJICTBO, VISl OTIPABKH IO [OYTE B TEYCHUE OJHOTO pabodero AH: HOCTe
IHS pErHCTpaliy JOKyMEHTOB;

I) BHOCHT 3alliCh O BEliade (HampaBlIeHWHM) MOTHBHPOBaHHOIO OTKa3a B
COOTBETCTBYIOIIUHN XypHaJl pETUCTPAIlUH JIOKyMEHTOB.

29. B peryiaMeHTe yCTaHABIMBAETCH [IPABO 3asBUTEIISI OTO3BATE JIOKYMEHTBIL.

30. JIng OXMAAHHS OdYepedd, BO3MOXHOCTH OQOpPMIICHHS [TOKYMEHTOB
OTBEJIEHHl MECTa, OCHAILEHHBIE CTYNBAMH, CTONaMH (CTOMKaMH) C HaIMYHMEM THCYEH
Gymary, pydek, 6J1aHKOB 3alIpOCOB (3asBICHHM).

TpeGoBaHusi K y4eTy AOKyMEHTOB

31. VYuer JOOKYMEHTOB OCYHICCTBIISIETCS MYHHIIMIIAIBHBIM  CIIy>KallyM,
OTBETCTBEHHEIM 32 MpHeM (TOoNydeHHe) W PETUCTPALUIO JOKYMEHTOB, IOCPEICTBOM
BeJICHMS JKypHaJla PETUCTPAIlH JOKYMEHTOB Ha OyMaXKHOM U 3JIEKTPOHHOM HOCHUTENE.

32. JKypHan perucrpanuu JOKYMEHTOB COINEPXKHT CIEMYIOHe OOs3aTelbHbIe
PEKBH3UTEHL U paboTe ¢ JOKyMEHTaMH:

1) mopsIAKOBEIM HOMED;

2) pericTpanlMOHHBIN HOMED;

3) mata u BpeMsI pETUCTpaliiK JOKYMEHTOB;
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4) crioco6 oOpalleHus 3aBUTEN (JIMIHBIH NIPUEM, 0YTa);

5) cBefieHus O 3asiBUTENE — PaMUIIHS, UM, OTIECTBO (ipu HAJTMYMH) 3aABHTENLS,

6) KOHTAaKTHBIE J@HHBIE 3asBHTENs (TeneoH, anpec 3JIEKTPOHHOM ITOYTHEl H
UHEIE JTAaHHBIE); '

7) HaMMeHOBaHHUE NIPeOCTaBIIIEMOH MYHHAIUIIAIBHOM YCIIYTH;

8) mepeueHb MpPEJCTABICHHBLIX 3asBUTENEM JOKYMEHTOB (¢ yxazaHueM
PEKBH3HTOB COOTBETCTBYIOIMX TOKYMEHTOB);

9) IOIKHOCTH, (aMMiIHs, MMs, OT4eCTBO (TP HAIMYHH) MyHHLUIAIBHOTIO
CJTy’KaIlero, OTBETCTBEHHOTO 3a NpHeM (TIOTyYeHHe) ¥ PErHCTPAIAIO JOKYMEHTOB;

10) momKHOCTh, (GaMAIIHs, ¥Ms, OTIECTBO (IIpH HaJIMYMH) MYHHIUOAIEHOTO
CITY’aIIero, OTBETCTBEHHOTO 3a 06paboTKy JOKYMEHTOB;

11) njgata  dakrTHuecKoro  IpPEeNOCTABICHMSA  3asBUTENIO  pE3yjbTara
TIpeIOCTaBIIECHHS MyHHLMIIAIBHON YCIIYTH;

12) Tekynmii cTaTyc pacCMOTPEHHs JOKYMEHTOB!

«3apEeruCTPUPOBAHOY;
«OTKa3 B PErHCTpalii» — O3HAYaeT, YTO 3asBUTENIO OTKAa3aHO B IpHeMe
JIOKYMEHTOB;
«HA HCIIONHEHHW» — O3HayaeT, 4YTO HAET PacCMOTPEHHe JOKYMEHTOB II0
CYLLECTBY;

«IPHOCTAHOBICHO» — IIPH YKa3aHW| 3TOr0 CTaTyca 00s3aTeNbHO 3allOJIHAETCA
PEKBH3UT «CPOK, Ha KOTOPBIM MPHOCTAHOBICHO IIPENOCTaBICHUC MYHHULATAIEHOM
YCIYTH»; :

«OTO3BaHO» — YKa3bIBAETCS, €CIIH JOKYMEHTEI OTO3BaHEI 3a BHTEIIEM,

«peIieHo TOJOXUTENBPHO» ~— O3HA4YaeT, YTO 3aiBHTEIO IPE[OCTaBICHA
MYHUILUIIANbHAS YCIIyTa,

«OTKa3aHO» — O3HAyaeT, 4YTO 3asBUTENIO OTKa3aHoO B IPEIOCTABICHHHA
MYHHIIUNIAIBHON yCIIyTH;

13) nara H3MEeHEeHHs CTaTyca pacCMOTPEHHS IOKyMEHTOB,;

14) cpok, Ha KOTOPEIA [PHOCTAHOBICHO NPEIOCTABNECHHE MyHHIMIANBHOH
YCIIyTH;

15) ¢amunus, uMs, OT4ecTBO (IPH HAIHYMH) MYHHLUIIAIBHOIO CIIyXKallero,
BEIZIABIIEro  (HAIPABUBINErO) 3asBATENI0 JOKYMEHTHl u (WmM) uHGOpMaNHio,
TIOTBEPK/AOLIME PEROCTABICHAE MyHHIMIAIBHON YCIYTH.

33. XypHan perucrpaiui JOKyMEHTOB Ha OyMaXXHOM HOCHTENE — OTO KHHUIa
yuera, 3aloJHEHHad Bpy4HyO, B TBEPHOM IIepemieTe, NPOIIHypOBaHHasd,
IIPOHYMEPOBAHHAasl, 3aBEPEHHAs IOANMCEHIO ITIABBI BHYTPUTOPOJICKOI0 MYHUIIUIIATIBHOTO
06pa30BaHIA-MyHHUIHMIIAIBHOTO OKpyra bexacoBo B ropoae MockBe M CKpeILICHHAA
IeYaThIo arrapara.

Omu6KH B 3aIIACIX HCIPABIAIOTCS MyTeM 3auepKHBaHHUs HENIPABUILHON 3alHCH
C yKa3aHWeM MPAaBIIFHOH pElaKIuM W 3aBEPEeHHEM IOAIMCHIO NOIDXKHOCTHOIO JIKIA
(MyHHIHIAIBHEOTO CIIy)XaIllero) amnnapara, BHECIIEro MCNPABICHMS, C yKAa3aHHEM €ro
JOJDKHOCTH, GaMuiuy, HWMeHH, ordectBa (mpu Hamwuuy). Vcmomssopanue
KOPPEKTHPYIOIIMX CPEACTB JHOO 3aMeHa CTpaHdll B OKypHalle perucTpalyiu
JOKYMEHTOB He JOITYCKAFOTCAL.

34. Ilpu mONy4eHUH JOKyMEHTa, IIOATBEPKAAIOIETO IIPEIOCTaBICHUC
MyHHLMINAIBHON  YCIyrd, Ha pYKd 3asdBHTENb CTaBUT JIMYHYIO  IOAIMCH
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(¢ pacmudpoBKo# GamMHIEK, UMEHH, OTYecTBA (NP HANMYAHM) B COOTBETCTBYIOUICH
cTpoke 3ampoca B B rpade JXypHala PEerHCTpAlM¥ JIOKyMEHTOB Ha OyMaXHOM
HOCHTEE.

TpeboBaHus k 06paboTke JOKYMEHTOB

35. OcHoBaHMEM Ui Hadajia IPOLENYpHl  ABIACTCA  MOJy4YCHHE
MYHHIMIATEHIM CIY)KalliM, OTBETCTBEHHBIM 3a OOpaboTKy HOKYMEHTOB, NOJHOTO
IaKeTa JOKYMEHTOB, IPEACTaBICHHBIX 3aIBUTEICM.

36. MyHUIMIIATBHBIN CITy)XaIHii, OTBETCTBEHHEIH 3a 00pabOTKy JOKYMEHTOB:

1) ocymecTBisieT HMPOBEPKY IOKYMEHTOB, MPEICTABICHHBIX 3asBHTENEM, Ha
COOTBETCTBHE TpPeOOBAHMSAM, IPEXBIBIAEMBIM K CONEPXKAHHIO U O(QOPMIICHHIO TaKHX
JOKyMEHTOB HOPMaTHBHBIMHU [IPaBOBBIMH aKTaMH Poccuiickoit @enepaliny, NpaBOBEIMH
akTaMu ropojia MocKkBbl, MyHHIMIAILHEIMA HOPMAaTHBHBIMY IIPABOBBIMU aKTaMH;

2) Ha OCHOBaHMH aHalW3a CBEJEHMH, COMEepXKaluXCsi B HOKYMEHTAX,
yCTAaHABIMBAeT HaJMYMe [paBa 3asBHTENsS HA MPENOCTABICHHE MYyHULHIANBHOK
yCIyri,

3) npu BBIABIEHHM OCHOBaHMHM [UI1 IIPHOCTAHOBJICHHUS HPEIOCTABJICHUA
MYHHIUIIAJIBHOW  yCIyTM TOTOBHT IPOEKT PElIeHWs O  IPHOCTaHOBJICHHH
IpEeNOCTaBICHUS] MyHUIMIIAJIBHOM YCIyI'M, BU3HUPYET €ro U IepeAacT TOKYMEHTHI C
IIPOEKTOM COOTBETCTBYIOIIETO DPENICHHs IJIaB€ BHYTPHTOPOJCKOI0 MYHHIHIIAIBLHOIO
06pa3oBaHus-MyHHIMIIAIEHOTO OKpyra bexacoBo B ropose Mockse. IIpoekT pemeHus
O HPHOCTAHOBJIEHUU IPEJOCTABIECHHS MYHHMIHUNAIBHOW YCIYTH JOIDKEH COJACpXKaTh
MOTHBHpPOBAaHHEIC IPUYMHBEI IPHOCTAHOBJICHUS HPENOCTaBJICHUs MYyHHIHIIAIBHOMN
YCIIYTH, COOTBETCTBYIOIIME OCHOBAaHMAM JJIS IPUOCTAHOBICHUS €€ NPENOCTaBICHHU,
IIpeAyCMOTPEHHBIM PEriaMEeHTOM, a TAKXKe CPOK IPHOCTaHOBIICHHUS,

4) npu BBIABICHMH OCHOBaHMil IS OTKa3a B IOIy4EeHHM MyHHIMNAILHON
yCIyrH TOTOBHUT IPOEKT pelleHHs o0 OTKase B MNPENOCTABIEHHMH MYHHIMNATbHOH
YCIYTH, BH3MpYeT €r0 M IepefaeT JOKYMEHTH C IIPOEKTOM COOTBETCTBYIOLIETO
pelleHHs IVIaBe BHYTPHTOPOACKOr0 MyHUIUIIABHOTO 00pa3oBaHus — MyHHUIIUIIAJIEHOTO
oxpyra Bekacoso B ropone Mockse. IIpoext pemenus o6 oTKaze B IPeLOCTaBICHUH
MYHHIMIIATGHOH YCIYTH IOJDKEH COAEpXarb MOTHBHPOBAHHBIC INPUYMHBEI OTKa3a B
HPEOCTABIICHAH MYHMIUIIAIBHOM YCIIyTHd, COOTBETCTBYIOLINE OCHOBAaHUSAM IS OTKa3a
B €€ MPeJIOCTaBICHHUH, TPEAYCMOTPEHHBIM PEITIAMEHTOM,

5) mpu OTCYTCTBHM OCHOBaHHWH U1 OTKa3a B NPENOCTABICHAM MYHHUIMITATEHON
YCIIyTH TOTOBHT MPOEKT pPEIIeHHS O MPENOCTAaBICHHH MYHMUMIIAIBHOHW YCIYTH H
mepefacT  OOKYMEHTBI €  IPOEKTOM  COOTBETCTBYIOIIETO  pEHICHHS  IJase
BHYTPUI'OPOJCKOT0 MYHHIUIAILHOrO O0pa3oBaHMd — MYHHIUIAIBEHOIO OKpyra
Bekacoso B ropose Mockge. IlpoekT pemieHHs O NPENOCTaBICHHH MYHHMIHIIATBHON
YCIYTH COIEPKUT CBENCHHS, XapaKTEPHU3YIOIIHE pPe3yNbTaT IpPeAOoCTaBICHUSL
MYHHIUNAJIBHOM YCIYTH;

37. PeriiaMeHTOM MOTYT OBITh YCTaHOBJIEHBl OCHOBAHUS JJI1 [IPHOCTAHOBICHHUS
IPEAOCTABIEHAS MYHUIMIAIBHOM YCIyTH, a TaKXKe CpPOKH IPHOCTAHOBICHHS
IIPEIOCTABICHUS MyHULMIIAIBHON YCIIYTH.
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Cpox  IPHOCTAHOBJIEHWS  NPEAOCTABICHAA MYHHLIUIAIBHOH  YCIYTH
JCUMCISeTcss C JaThl IPUHSITHA pEIUeHHs O TNPHOCTAHOBIEHHWH MNPEROCTABICHMA
MYyHHUIMIIAJBHON YCITyTH.

IIpenocTaBlieHde MYyHHULUNAIBHOH YCIyTH BO3OOHOBNISIETCS HE IO3JHEE
pabodero [iHs, CIEIyIOEro 3a THEM yCTPaHCHHS IIPUIHH, CTaBIIHX OCHOBaHHEM JUISA
IPUOCTAHOBIICHHS  IPEAOCTaB/ICHH MyHHIUIAIBHOH  YCIIYTH. 3asgBUTEND
HHGOPMUpYETCS O BO30OHOBICHHH IPENOCTABICHUS MYHHIUIIATBHOW ~ yCIYTH
CcTI0cO6OM, YKa3aHHEIM B 3aIIpoce (3asBIECHUN).

38. Ilepeuenb OCHOBaHHMH JUIA  TPHOCTaHOBICHHA peJOCTaBICHUs
MYHHUIMIIAIEHON YCIYTH, YCTAaHOBJIEHHBIHA PETJIAMEHTOM, ABIACTCS HCUCPIBIBAIOLHM.

39. PemeHue O NMPHUOCTaHOBICHUHU INPECIOCTABICHMA MYHUIMIIAIBHON YCIYTH
HAIIPaBJISIETCs 3aSBUTEIIO HE IO3JHEC CIEeNYyIOIIero pabodero AHA C AAThl IPUHATHSL
pelleHusi O IPHOCTAHOBJICHHH MPENOCTABICHHA MYHHIMIAIBHOH yCIyTH Jubo
BBIAETCS 3asABUTENIO B JIeHb OOpAalleHus B Cilly4ae NpEAOCTaBICHUA MYHMIUTIATEHOA
yCIIyTH B JIeHb OOpaLIeHHUS.

39. Pemenye O NMPHOCTAHOBIEHUH NPEAOCTABICHUL MYHHUIUNUIGHOH YCIYIH U
CPOK MPHOCTAHOBIIEHUS PETUCTPUPYIOTCS B KypHANE pETHCTPAlti JIOKyMEHTOB.

40. OCHOBaHMSMH IS OTKasa B IIPEJOCTABICHMH MYHHLHMNAIBHOH YCIyIH
SIBJISIEOTCSA S

1) mpencTaBleHME JOKyMEHTOB HE  COOTBETCTBYIOLINX TpeOOBaHMSM,
YCTAaHOBJICHHLIM [PaBOBBIMHM AKTaMU Poccuiickoit ®Penepanun, ropoga MOCKBEI H
MyHHIMIIAIEHBIME IPABOBBIMH aKTaMH, HACTOSAIIHAM TpeGoBaHUAM, PErTIAMEHTOM, €CIIH
yKa3aHHEIE 0OCTOATENECTBA OBUIN YCTAHOBJEHBI B IIPOLIECCE 06paboTKH JOKYMEHTOB;

2) yTpara CHIBl TIPEACTAaBICHHBIX  NOKYMCHTOB,  €CJH yKa3aHHbIE
06CTOSTEbCTBA GBUIH YCTAHOBIEHE! B TIpoliecce 06paboTKu IOKYMEHTOB;

3) ucTeyeHHe CPOKA IPHOCTAHOBJEHHS [PCAOCTABICHHAS MYHHUIUIIAIBHON
yCIOyrH, eclid B TedYeHHe [aHHOro Cpoxa He OBLIM yCTPaHEHBI OOCTOATENBCTBA,
TOCTY)KUBINKE NPUIMHAMM Ul IPHOCTAHOBJICHHS IPENOCTABICHHA MYHHLUAIATEHOM
YCIIyTH;

4) mHanuyde B TPENCTABICHHBIX JOKyMEHTaX MPOTHBOPEIHBBIX 60
HEJOCTOBEPHBIX CBEACHHH, €CIIH YKa3aHHBIC 06CTOSTENLCTBA OBLIM YCTAHOBJICHBI B
nporecce 00pabOTKH TOKyMEHTOB;

5) ofpameHue 3a IPENOCTABICHHEM MYHHIMIIAIBHOA YCIIyTH JIMI@, He
SBJISIOIIETOCS [OJTydaTeleM MYHHUIUIIAIEHON YCIyrd B COOTBETCTBHA € PErIaMeHTOM
(maHHOE OCHOBaHHE IIPMMEHSETCS B TOM Cllydae, eClii B COOTBETCTBHHU € periaMeHTOM
K 3adBHUTEI0 TpenbpsBisiercs TpeboBaHue O HAIMYMU CrCHHUAJIBRHOIO  Ipasa,
[OATBEPJMTh HAIMYAE KOTOPOrO BO3MOXKHO TOINBKO B IpOHECce 00paboTKH
JOKYMEHTOB).

41. PerjaMeHTOM MOTI'YT OBITH YCTaHOBJIEHBI HOTONHMTENBHBIC OCHOBAHMS JJIA
OoTKaza B  MPEJOCTABICHHH  MYHHIMIIBHOW  YCIyrH,  HPEAyCMOTPEHHBIC
HOPMATHBHBIMH PABOBHIMH akTamu PoccuicKo# denepaliiy, NpPaBOBHIMH aKTaMH
ropoaa MOCKBB! X MyHHITUIIATBHHIMA HOPMATHBHBIMH IIPABOBBIMH aKTAMH.

42. TlepeueHb OCHOBaHMH s OTKa3a B INPENOCTaBICHUM MYHHALUTIANBHOM
yCIIyTH, YCTAHOBICHHBIH PETJIAMEHTOM, ABIIAETCS HCHEPIIBIBAIOLIHM.

43. PemenHe o6 OTKase B NpPEJOCTABICHHH MYyHHIHMIAILHOH YCIyrd ¢
yKa3aHHEM [PUYHH OTKa3a HAalpaBlgeTCcs 3asBUTEIIO HE IIO3IHCE CIIeIYIOLIEro
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pabouero MmHA C Jarsl NPHHATASL PEIICHMI 06 OTKasze B [PEIOCTaBICHHH
'MYHHIHMIAIBHOR YCIYTH MO0 BBIIACTCS 3asSBUTENO B JICHB oOpamieHus B ciy4ae
IIpeIOCTABIICHAs MyHHALMIIAIBHOH yCIyTH B ICHB oOparieH#us.

44. Pemienue 00 oOTKaze B IPEAOCTABICHIH MyHHLHUNAIBHOA  YCIyTH
PETHCTPUpYETCs B XypHale PErHCTPaIMy JOKYMEHTOB.

TpeGoBanusi K IPHHATHIO PellleHHs] IPH MPEAOCTABICHAU
MYHHIHIAJLHOH YCIYTH

45. (OcCHOBaHMEM IS TMpPHMHATHS  peElleHHs IPH  TPEROCTaBICHUH
MYHHLHUIAIBHOR  YCIYTH  SBIAETCS  MONydEHHC [J1aBoii  BHYTPHIOPOJICKOTO
MYHHIUIIAILHOTO 06pa3oBaHisi — MyHHIIMIANIBHOTO OKpYTa Bexacoso B ropoae Mockse
JIOKyMEHTOB H IIPOEKTa PEINECHUS.

46. TnaBa  BHYTPUTOPOACKOIO  MyHMIUIIAIBHOIO obpa3oBaHHsA  —
MyHHIIUOATBHOTO OKpyra bekacoBo B rOpozie Mockse:

1) DoAnMCHBaeT NpPOEKT pEIIeHHs IPH COOTBETCTBHHU NpenCTaBIECHHOTO
npoekTa TpeOGOBaHMAM HOPMATMBHBIX [PaBOBBIX aKTOB Poccuiickoit Denepanuu,
JIpaBOBBIX aKTOB ropoja MOCKBEI, MyHUIUIIATEHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, B
TOM YHCIIE PETIIaMEHTa;

2) BO3BpAalIaeT JOKyMEHTHI ¥ IIPOEKT PEIICHUS Ha nopaboTKy MyHHUIIUIIATTBHOMY
CIy)aleMy, OTBETCTBEHHOMY 32 06paGoTKy MOKYMEHTOB, C YKa3aHAeM HPHIHMHBL
BO3BpaTa IIPM HECOOTBETCTBHH IPEJCTABICHHOr0 NPOCKTa PEINCHHA TpeOOBaHUAM
HOPMATHBHBIX IIPAaBOBBIX AaKTOB Poccuiickoii Penepaliyy, NPaBOBBIX aKTOB ropoja
MOCKBEI, MyHUIAIATBHEIX HOPMATHBHBIX IPABOBBIX aKTOB, PEITIAMEHTA.

47. Pemende, NONIHCAHHOE IJIABOM BHYTPUIOPOACKOr0 MyHHIMIAILHOTO
o6pasoBaHUs — MYyHHIUIAIBHOIO OKpyra BbekacoBo B ropoae Mockse, SBIACTCA
KOHEYHBIM PEe3yJIbTaTOM IIPEAOCTaBICHHA MYHHUIUIIAIBHON YCIIYTH.

TpeGoBaHUs K BbIAaUe 3asBHTEII0 JOKYMEHTa, IOATBEPHKAAIOIETO
IpeoCcTaB/ieHHe MyHRIANIAILHON YCIyTH, HJIH PeLIeHus 0 NPHOCTAHOBJICHHH
peJocTaBIeHHs MyHHIIHNAILHOHR yCayrH

48. MyHHIMIATBHBL CITyXAallui, OTBETCTBEHHBIH 3a BBAATY (HarpaBIeHUE)
3aBUTEINO Pe3yIbTaTa NIPeIOCTAaBICHNA MyHULUIIATBHON yCIIyTH:

1) uadopMUpYeT 3afBUTENsL O Pe3yIbTaTe IHPENOCTaBICHUS MYHHUIUITAIEHON
yCIyTM WIA O TPHOCTAHOBACHHWM IPENOCTABICHUA MYHHLUNAIBHON YCIyTH IO
Tene(hOHy WM SIIeKTPOHHOHN T10YTE, YKa3aHHBIM 3asBUTENIEM B 3allpOCe (3asBICHUMN);

2) ofecmeumBaeT Iepefady 3asBHTENIO JIOKYMEHTa, HOATBEPXIIAIOMETO
IIpeOCTaBIeHNe MyHWLMIIANBHOH yCIyrH, WM PpEIIeHHs O TPUOCTAHOBICHHM
IIpeOCTaBJIeHHs MyHHUIUITATBHON YCIyTH B COOTBETCTBUHU C PETJIAMEHTOM,

3) mpoBepfeT MONHOMOYMA ¥ (WIM) JIMIHOCTb 3afBUTCIA, IOJYHAIOLICro
JTOKYMEHT, IOATBEPKIAOIIAN IPEOCTABICHAE MyHHLHUNAIBHON YCITyTH, WK PEICHH
0 [PUOCTAHOBIEHAN LIPE/IOCTABJICHHS MYHHLMIIAGHON yCIyTH JIUIHO.

49. JIOKyMEHT, MOATBEPXKAAIOLIMA NPEOCTABICHHE MYHHIIUITAIBHON YCIIyTH,
JUIH pellleHHe O IPUOCTAHOBICHUH IPENOCTaBICHAA MyHHIMIIAIBHOH YCIYTH, B
COOTBETCTBUHU C PETTIAMEHTOM MOXET OBITH:
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1) BBIaH 3asIBUTEIO (TIPECTABUTENIO 3asiBUTEJIS) JIAYHO; BPEMsS OXHUIAHHA B
ouepeiy ONPEAeNAeTCs 1y KaX /o1 MYHHMIUIIATEHOH YCIIyI'Hd B PErIaMeHTe;

2) HamIpaBJeH 3aJBUTEIO IOYTOBBIM OTIPABICHHEM. .

50. 3asBuTeNs BIpaBe yKasaTh crocob u (QopMy MONyYeHHS NOKyMEHTa,
HOATBEPKAAIONIETO MPEAOCTABICHHUE MyYHHLMIIAIGHOR YCIIyTH, WIM pEeleHus O
IPUOCTAHOBJIEHHMH TPE/IOCTABIICHUS MyHHAUIAJIBHON yCITyTH.

51. B ciydae eclu B 3ampoce (3asBIeHHH) OTCYTCTBYET undopmanus o popme
IONMydeHHs JOKyMEHTa, IIOATBEPXK/IAIOIEro NpefoCTaBIeHHE MYHHLIAITAIBHON YCIIYTH,
(pemenust O TMPHOCTAHOBICHWM IPEIOCTABICHMUSA MyHHIMIATBHON yCIyrd) ® (WiM)
crocobe ero TojyueHus, HHGOPMHUPOBAHHME 3asBHTENA OCYIUECTBIACTCA MCXOML H3
dopMbl u croco6a, KOTOphie OBLIH HMCIONL30BAHBI 3asABUTEIEM LA IpeIOCTaBICHUA
JOKYMEHTOB.

52. B ciuydae TpeGoBaHMSI 3adBUTENl OJHOBPEMEHHO C JOKYMEHTIOM,
NOATBEPKIAIOIMM IIPEIOCTaBICHHE MyHHIUIAIGHON YCIYTH, 3asBUTENIO BBIIAIOTCA
(HaNpaBIIAIOTCS) OPMIMHANBI IPEACTABICHHBIX WM JOKYyMCHTOB, 32 HCKITIOYEHUEM
CllydaeB, TIPELYCMOTPEHHBIX HOPMATHBHBIMH IPAaBOBBIMH  aKTami Poccuiickoit
deieparuy, IPaBOBEIMA aKTaMH ropojia MOCKBBI U MyHUIIMIIANEHEIMA HOPMaTUBHEIMH
IIPaBOBBIMH aKTaMHU.

53. B cuyuae ecini B BBIAHHOM JOKYMEHTE, IOATBCPXAIOLIEM
IIpEIOCTaBJICHAe MYHHIMIIAILHON YCIYTH, [OIyIieHa oledarka H (wiu) ommOKa,
ammapar CoBeTa [eIyTaToB 00s3aH MCIPABUTH JOIYLICHHBIC ONEYATKH M (um)
OIIUOKY B BbIIAHHOM JIOKYMEHTE.

54. B ciydac ecid MyHHUMIAIbHas YyCOyra IIpEfOCTaBIACTCA B ACHP
obpammeHus ¥ JOIyIIEHHBIE ONECYaTKH U (wn) oumbku OGHapyXeHbl cpasy IOCie
BBIIAUYH JOKYMEHTa, JOIyIUEHHBIE OICYaTKH | (a1u) OWMOKY HOMKHEI OBITH
MCTIPaBIIEHbI, @ UCIPABIICHHBIN JOKYMEHT BbIJIaH 3aSBUTEIIO B 3TOT K€ JICHB.

55. B MHBIX Cly4agx CpOK HCIIPaBJIeHHs NOMyIIECHHBIX OICYAaTOK H (vm)
OIMOOK ¥ BEIIAYM (HANpABIEHHS) 3asBUTENI0 MCIPaBICHHOrO AOKYMEHTa HE JOJDKCH
TIpEBHIIATE [9TH pabouux IHEeH ¢ MOMEHTa oOpalleHus 3asBUTENS 3a UCTIPABICHUEM
OIeYaToK ¥ (WIK) OIHAOOK.

Bbigada AyGauKaTa JOKYMEHTA, HOATBEPKIAI0UIEero
npeaocTaBjeHHe MyHHIUNAILHOH yCJIyrn

56. B ciryuasx, NpeIyCMOTPEHHBIX PETTIAMEHTOM, 3aIBHTEIb MOXET 00paTUTEC
B ammapar CoBera JemyTaTtoB 3a  IOMy4EHHUEM nOybnukata JIOKYMEHTR,
IOATBEPIKAIONIETO IIPEIOCTaBIeHNe MY HULMITAIBHOH yCITyTH (nanee — xyGinukar).

57. JloKyMeHTEI, HeOOXO/MBIE JUIA BBy NyOIuKaTa:

1) 3asBieHHE Ha NOIydYeHHe TyOnuKara;

2) HCTOpHYEHHBIH OPHIHMHAN TOKyMEHTa, MOATBEPXKIAOIIEro NpefOCTaBIcHHS
MYHHIUIAIBHON YCIyTH (B CITydae IOpIH).

58. Jly6amkaT MOIDKEH BOCIIPOM3BOAMTL BCE PEKBUSHTEI OpHMIHMHANa paHee
BBIIAHHOTO JIOKYMEHTA, TIOATBEPXKAAIOILEr0 MPEOCTABNEHIE My HUIMIIAILHOA YCITyTH.
B BepxHEM IIPaBOM YTILy IIPOCTABIIETCS OTMETKA Xy OIHKaT».

59. O6muii CpOK BbIAYH XyOnuKara HE MOXET npeBLImafL 10 pabouunx rHEH.

60. Ilpu odopmieHun LyOnUKaTa HCIOPYCHHBIH OpHIMHAN JOKYMEHTa,
IOATBEPKAAIONIETO NPEIOCTABICHHE MyHULUIIATBHOH YCITyTH, U3BIMACTCH.
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IIpuinoxxeHue 4

x mocraHopienuio ammapara Cosera
JIeIyTaTOB BHYTPUTOPOJCKOrO
MyHHIMOAIbHOTO  o0pasoBaHusd —
MYHHULAIAIEHOTO OKpyra bekacoBo

B ropoze Mockae
ot 11.02.2025 roga Ne 15

Iogaoxenue
06 0cOGEeHHOCTAX MOJAYH H PACCMOTPEHHS JKa/100 Ha peleHus: H (unu) geficTBHSA
(Ge3neiicrsue) annaparta CoBeTa AeNyTaToRB BHYTPHIOPO/ICKOT0 MYHHIIHIIAJLHOIO
06pa3oBaHusI-MyHHIHNAILHOI0 OKpPYra Bexacoso B ropojae Mockse, €ro
JAOJUKHOCTHBIX JIHU H MYHHIHNAJIBHBIX CTYKaAX

1. Hacrosmee IloNoXeHHe YyCTaHABIMBACT OCOOCHHOCTH MOAaYH H
paccMOTpeHHs Xalo® Ha HapylleHWe IOpsiKa IIPeNOCTaBICHHA MYHHUITUIAIEHBIX
YCIIYT, BbIpa3HBIIEECs B HENPABOMEPHBIX PEIICHUAX U (unm) meiictBusx (Ge3neHcTBIM)
armapat CoBeTa [eMyTaToB, €€ JOKHOCTHBIX JIML H MYHUIIMIIATBHBIX CITy)KallI¥X IpH
NpENOCTABICHUH MyHHIUIIAIBHBIX yCIIYT (nanee — xanobsr).

2. Jleticteue Hacrosmiero IlomoxeHus pacnpoCTpaHAeTCs Ha KaJIoOBL,
ITOIaHHBIE C COOTIOICHAEM TpeGOoBaHUMN denepanbHOIO 3aKOHa
or 27 wrona 2010 roma Ne 210-03 «O6 opraHM3zaluM IPEJOCTaBJICHHUA
rOCYJapCTBEHHBIX M MyHHIUIIAIBHBIX YOIy

¥ano6sl Ha pemieHus ¥ (WIH) AEHCTBHA (6esneiicreue) anmapar Cosera
IeTyTaToB, € MOJDKHOCTHBIX NI ¥ MYHHIMIAIBHBIX CIyXallHX, HE CBSI3aHHBIE C
HapylICHHeM TOpsAKa IpPEeNOCTABIEHHs MYyHHIMIAIBHBIX YCIYT, TOAAI0TCA 7§
pacCMaTpUBAIOTCd B  COOTBETCTBHH C tpeboBanusaMu  DeNepajbHOTO  3aKOHA
or 2 mas 2006 roma Ne 59-®3 «O mopsjake paccMOTpeHHMst obpalleHHH rpaxiaH
Poccuiickoit @enepaiimimy.

3. 3asBHTENs MOXET OOPaTHTBCS C KaloOOH, B TOM YHCIE B CICAYIOMIHX
ciTydasx:

a) HapyIleHHe CPOKA PETHCTPAIMH NOKYMEHTOB 3asBHTENA O MPEJOCTABICHUH
MYHUIMIIATBHOH ycnyru (maiee — JOKYMEHTHI), a TaioKe IOpsaKa OGOPMICHHA K
BBIIaYM PACIIMCKH B NOMYYECHHHN JOKYMCHTOB;

6) TpeGoBaHKe NPeACTaBIeHHUS 3asBUTENEM TOKYMEHTOB, HE NPE/lyCMOTPEHHBIX
aMUHHCTPATHBHBIM PETJIAMEHTOM NIPENOCTaBICHNA MyHHUHMIAIBHOH yCIyrH (nanee —
perilaMeHT);

B) OTKa3 B NpHeMe JOKYMEHTOB, NPEJCTaBJICHHE KOTOPBIX NPEeIyCMOTPEHO
periaMeHToM, [0 OCHOBAHHSM, He IIPEIYCMOTPEHHEIM PEIIaMCHTOM;

) TpeboBaHHe BHECEHHS 3asdBUTENEM IIPH IpENOCTaBICHUH MYHHULATIAIBHOM
YCITyTH IUIATHL, He MPETyCMOTPEHHOH PETrIaMEeHTOM;

1) HapyIIeHHe CPOKa IIPeOCTaBICH S MyHUIHIATBHOR YCIyTH;

€) OoTKaz B TpPENOCTABNEHHH MYyHHMUMIQIBHOH YCIYTH, IO OCHOBAHMSAM, HE
IpeNyCMOTPEHHBIM PErJIAMEHTOM;
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X) OTKa3 B HCIIPAaBICHHUM [ONYIIEHHBIX OINEYaTOK H OlIHOOK B BBIAAHHEIX B
pesyJbTaTe MPEAOCTABIEH)s MyHHLMIIAIBHOH YCIyrH AOKyMEHTaX n1bo HapylUCHHE
YCTAHOBJIEHHOTO CPOKA TAKUX MCIIPABIICHHH.

4. Yanoba momaercs B ammapar CoBeTa JEMyTaToB B IIMCHMEHHOH QopMe Ha
6YMa)KHOM HOCHTEIIE HJIM 3JIEKTPOHHOM BH/IE!

a) IpH JMYHOM IpHeme 3asBuTens. [Ipu 5TOM 3asBUTENb NODKEH NPEICTAaBUTD
JIOKYMEHT, YIOCTOBEpSIOMHU# THIHOCTh. Bpems mpuema %KaJio0 JTOJKHO COBIAAATH CO
BpeMeHeM IIpHeMa IOKyMEHTOB;

©) MOYTOBBIM OTIIPABIECHHEM;

B) C MCIIONB30BAaHMEM OQHUIMATBHOrO caiiTa anmapara CoBeTra OEMyTaToB B
MH(OPMAITHOHHO-TENEKOMMYHHKAIMOHHOA ceTH «IHTEpHET».

5. XKanoba nomKkHa CoAepKaTh:

a) HauMeHoBaHuWe ammapara CoBera JEImyTaTOB 6o JOIHKHOCTh U (MIIH)
bammmmo, MM M OT4ectBO (TPM HAIMYMH) JOJDKHOCTHOTO JIMIA, KOTOPOMY
HampaBJIseTCs XKajooa; :

6) JOMKHOCTS U (MIH) GaMHUIIHIO, UMs, OTIECTBO (IpH¥ HAITMYHHA) NOJHKHOCTHOTO
JIWIa, MYHHIHIAIFHOTO CIY)KAIIero PEWIeHHS U NEHCTBUA (6e3peiicTBHE) KOTOPOTO
00KaIyIoTCs;

B) QaMIIIMIO, HMs, OT4ECTBO (TIPH HAJMYHH), CBEJCHHS O MECTE XHUTCILCTBA
3asBUTENS, a TaKKe HoMep (HOMepa) KOHTAKTHOTO Tene(oHa, ajpec (ampeca)
3JIEKTPOHHOMN MOYTH (IIPH HAIMYMH) K IIOYTOBBIH aJpec, N0 KOTOPEIM NOJDKCH OBITH
HaIpasiieH OTBET 3a8BUTEIIO;

r) AaTa MOJAu¥l ¥ PEruCTPAlMOHHBIM HOMED NOKYMEHTOB (32 HCKITIOYCHHEM
ciTy4aeB 00aJlOBaHHS OTKa3a B IpreMe JIOKYMEHTOB U €T0 pErHCTpaIHH);

1) CBeNeHHs O pelleHHsX M (WId) NeHCTBHAX (be3neficTBUN), ABJIAIOLIAXCS
IIpeMETOM 00KaJIOBaAHMS,

e) JOBOABI, Ha OCHOBAaHHMHM KOTOPBHIX 3asBHTEIh HE COTIACEH C o0xKaTyeMbIMH
pemeHussME M (WIH) ACHCTBHAIMH (GesmeiicTBreM). 3asBHTENEM MOTYT OBITH
TIpe/ICTaBIeHbl JOKYMEHTH! (IPH HATMYUHM), NOATBEPXKIAIOIIME JOBOJBI 3aiBUTEI,
1100 UX KOIIUH;

) TpeOOBaHHUS 3asIBUTEI,

3) IIepeyeHb MpHIAraeMbIX K jkanobe JOKyMEeHTOB (IIpH HAJIUYUH).

) JaTy COCTABIICHUS Xaa00b! U MOMICH 3asBUTEI.

6. B ciydae ecnu xanoba nomaercs 4epe3 MpeiCTaBHTENA 3asIBUTENIS, TAKKe
IpeACTaBIseTcs NOKYMEHT, INOATBEDXKIAOIMHE MNOJHOMOYHA Ha OCYMIECTBICHHE
IEHACTBHI OT UMEHH 3asIBUTEIIA:

a) odopmieHHas B COOTBETCTBUH C 3aKOHOAATEIIHCTBOM Poccuiickoit
Deiepaliuy TOBEPEHHOCTH (UL GU3MIECKUX JIHLL);

6) odopmieHHas B COOTBETCTBUM C 3aKOHOJATEIBCTBOM Poccuiicko
@epepalliil  JOBEPEHHOCTb, 3aBepeHHad IedaThio (IPH HAIMYMM) 3asdBUTEN H
TIOIICAHHAS PYKOBOIUTENEM 3asBHUTEIS HWIH YIIOJIHOMOYECHHBIM 3THM PYKOBOLUTENICM
oM (IU1s FOpUIMYIEeCKUX JIUI);

B) KONHMA peIleHHs O Ha3HAUYeHWH HIH 00 u30paguu Jubo0 IpHKasa o
Ha3HAYCHUH (HM3MIECKOro JIANA Ha JOIDKHOCTb, B COOTBETCTBHM C KOTOPBIM TaKoe
¢u3MUecKoe JULO OONajaeT INpaBoM [eHCTBOBaTh OT MMEHU 3asSBUTCIA oe3
JIOBEPEHHOCTH.



24

CTaTyc ¥ TOJHOMOYHS 3aKOHHBIX npefcTapuTeNell 3asBUTEN — (U3HYECKOro
JIMIA TOTBEPK/IAIOTCS JOKyMEHTaMH, PEIyCMOTPEHHEIMH (enepanbHEIMU 3aKOHAMH.

7. YKanoba, mocrynmsmas B ammapar CoBera [€MyTaToB, NOMJIEKUT
pETHCTpaLHK He To3/iHee pabodero JHs, CEAYIOIIero 3a IHeM €€ MTOCTYILICHHUS.

8. 3asBHTENH AMEET IIPABO OTO3BATH CBOIO XKayoly B J000E BpeMs 10 IPHHATHSA
1o neit pemenus. OT3HB Xanobsl 0popMIsIeTCs B NUCHMEHHON QopMe M monaeTcs B
armapat CoBera JEIyTaToOB B COOTBETCTBHH C IIyHKTaMU 4 u 6 nacrosmiero llopsaka.
Wanoba BO3BpaIAeTCA 3asBHTEIIO HE IO3/{HEe pabouero MHA CIEAYIOWIEro 3a JHeM
IIOCTYIIEHHs OT3BIBA.

9. ITocTynmBILas Xxanoda pacCMaTpHBaeTCA B TCHCHUC 15 pabouux nHeH CO JHSA
ee permcTpanuu. B ciyuae ofxanoBaHus OTKa3a B IIPHEME NOKYMEHTOB Y 3aiBHTCIA
6o B HUCIPABIEHUH JOIMYIIEHHBIX OINECYaTOK H OIMOOK WM B Ciiydae 00KalOBaHUs
3asMBHTE]IEM HAPYLIEHHs YCTaHOBJIEHHOIO CpOKa TaKHX HCIpaBlieHH#  kanoba
paccMaTpHBaeTCs B TeUEHHE 5 pabourX JHEH CO JIHs €€ PerHCTPAIlhH.

10. XKanoba Ha pemenus u (WIK) AEACTBAT (Ge3nelicTBUE) JODKHOCTHBIX JIHIL
anrapata CoBeTa JeIyTaToB U MyHHIMITAIBHBIX CITYXAIlMX pacCMaTpuBacTCs rJIaBOM
BHYTPHMIOPOACKOTO MYHHIMIAIBHOIO 00pa3oBaHMs — MyHHIHMIATILHOTO —OKpyra
BekacoBo B ropofie MoCKBe HIM YNOJHOMOYCHHBIMM MM Ha pacCMOTpEHHC xayod
JIOJDKHOCTHBIMH IHaMu anmnapara CoBera Iy TaToB.

11. Tlo pesylisTaraM pacCMOTPEHHs  JKalloObl B COOTBCTCTBHH
¢ uactbio 7 crateu 11.2 ®enepanpHoro 3akoHa «O0 opraHuszalliy NPENIOCTABICHHA
FOCYyJApCTBEHHBIX M MYyHMIMNAIBHBIX YCIyr» B alliapaTe CoBeta JAeMyTaToOB
IpUHEMAETCs pelleHne 00  YIOBICTBOPEHAN xanobpl Jmbo 00 oTKase B ee
YIOBIETBOPEHHN. YKasaHHOE pelleHue OQOpMILeTCs Ha opunpansHoM OnaHke
anmapara CoBeTa JemyTaToB.

12. ITpu ymOBNETBOPEHHH XKaJl00bl PUHUMAIOTCA HCYEPIIBIBAIOMHUE MEPHI 110
YCTpaHEHHIO BhIABIEHHBIX HApYIIEHHH, B TOM YHCIIE M0 BbIave 3as BUTCIIO pesyibTaTa
MYHHIMIATEHON YCIIYTH, He Ho3/Hee 5 pabounx THEH CO MHS NPUHATHS PEIICHNS, €CIH
MHOE He YCTAHOBIIEHO 3aKOHONaTenscTBoM Poccuiickoil Pesiepanuy.

13. B oTBeTE 110 Pe3yIbTaTaM PacCMOTPEHHS JKaJlo0b!l YKa3hIBAIOTCA:

a) HamMmeHoBaHue ammapara CoBera HeIyTaToB, NOJDKHOCTD, bamunus, UM,
oT4ecTBO (IPH HAIMYINK) €€ TODKHOCTHOTO JIMLA, IPHHSBIIETO PEIICHHE 10 xajooe;

6) HoMep, 1aTa, MECTO NPHHATHS PELICHIS, BKII0Yas CBEACHHS O IOJDKHOCTHOM
Julle WIA MyHHIMIOATGHOM CIy)XallleM, DelleHue WIH JCHCTBUE (Ge3neticTBuE)
KOTOpOTo ofXaryercs,

B) haMuIHIs, AMsL, OTYECTBO (IPH HATMYMK) UM HAUMEHOBAHHE 35 BUTEILA,

I') OCHOBAHHS IS IPUHATHSA PENIEHUs 110 JkKanobe;

) IPHHATOE 110 XKajobe pelleHue;

€) B cydae, eciy )amoba Ipu3HaHa OOOCHOBAHHOH, — CPOKM YyCTpaHCHH:
BLISBICHHBIX HapyllleHWd, B TOM WYHCJIE CPOK NPEJOCTAaBICHHUS pe3yjbTaTa
MYHHIIUIIAIBHON YCITyTH;

X) CBEIEHUS O TIOpsKE O0XKAIOBaHMSA NPUHATOrO 110 xanobe perreHus.

14. OTBeT IO pe3ynbTaTaM DPAaCCMOTPEHHsS KaJOOBI MOIIHCEIBAETCS TJIaBOH
BHYTPHIOPOJACKOrO MYHHIIAIIANIGHOTO OOpasoBaHHA — MYyHHI[MNANBHOIO OKpyra
BekacoBo B roposie Mockse.
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15. 3asgBuTe 0 OTKa3bIBaeTCid B YIOBJIECTBOPCHHUH XanoOsl B CIEAYIOIIHX
Cirydasx:

a) HalM4{e BCTYIMBILETO B 3aKOHHYIO CHILY PEIeHH Cy/a, apOUTPaXXHOTO Cy/a
10 Kao6e 0 TOM XKe IpeaMeTe H 110 TeM K€ OCHOBAHUIM,

6) mnpusHaHHA OOXKaIyeMbIX pemeHnii ¥ (WIK) neiicTBuil  (Ge3neHCTBHA)
3aKOHHBIMH, He HAPYIIAIOMIMMH TIPaB ¥ CBOOO 3aABUTEILS,

B) OTCYTCTBHS Y 3aABHTEIS NIpaBa Ha MOJyIeHHS MYHHMIUIIATBHON YCIyTH;

r) moja4d >XajoOBl JIMLOM, IOJHOMOYHS KOTOPOTo HE [OATBEPXKACHBl B
TIOpSIIKE, YCTAHOBIEHHOM 3aKOHOJIATENHCTBOM Poccuiickoii @enepanuu;

1) HajuW4ue peleHus Io xkanobe, HPUHATOrO paHee B COOTBETCTBHH C
TpeGoBanusaMu HacTosmero [TonoxeHus B OTHOLICHUH TOTO Ke 3agBUTENSL U IO TOMY
e TIpeIMeTy KanoObL.

16. OTBeT Ha Xaynoby He JaeTcd B CiiydasX:

a) HanM4YMs B JKAT00€ HELlCH3YPHBIX TG0 OCKOPOUTENBHBIX BBIPOKEHUH, YTPO3
KM3HH, 3/0POBBIO M HMYIIECTBY JOJDKHOCTHOrO JHMIA HIH MYHHIMIIAIEHOTO
CIy>Xall[ero, a TAK)Ke WICHOB ero CeMBH;

6) OTCYTCTBHE BO3MOXHOCTH IPOYMTATH KaKy[o-TH60 4acTh TEKCTa XKaloObl,
amMunMio, MM, OTYECTBO (IpH Hamuuuy) B (WIM) TOYTOBBIA aJpec 3asBUTEN,
yKa3aHHBIE B JKkanobe.

17. Pemenus 06 yIOBIETBOPEHHH Kalo0bl B 00 OTKa3e B €€ YNOBICTBOPCHUM
HAIPABIIIIOTCS 3aABUTEIIO He mo3nHee pabodero JHA, CIEAYIOUIEro 3a AHEM HX
TIPUHATHSL, 110 TIOYTOBOMY a/IpeCy, YKasaHHOMY B xajobe.

[Mo xelaHwro 3asBUTENA peIleHHe TaKKe HaNpaBaeTCs Ha yKa3aHHBIA B
aiobe afpec 3IeKTPOHHON MoYTHL. B TakoM e IMOpsAKe 3aABUTEIO HaTpaBIIeTCs
pelllenye 1o Xanobe, B KOTOPOH Ui OTBETa yKasaH TOIBKO alpec 3JIEKTPOHHOM IIOYTEI,
a IIOYTOBEIH afpec OTCYTCTBYET MK HE MOANAETCSA IPOYTECHHIO.



