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ITOCTAHOBJIAIO:

1. VrBepautrs  Ilonoxkenue 00  00pabOTKe  MEPCOHANBHBIX  JTAHHBIX
B aJIMUHHCTpAIMU TocelieHuss MuxaiinoBo-SpiieBckoe B ropoae Mockse (mamee -
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MuxaitnoBo-Spuesckoe B ropoae MoCKBe 101 IOIIKCH.

3. Hacrosiiee moctanoBieHUE BCTyMAeT B CHITY CO JTHS TTOATIMCAHUSI.

4. KoHTpoib 3a WCIOJHEHHWEM HACTOAIIETO IOCTAHOBJICHUS BO3JIOKHUTH
Ha 3aMECTUTENs TJIaBbl QJIMUHUCTpPALlUM IO BOMpPOCaM KaJApOB, MYHUIIMTATLHOMN
ciry>k0bI 1 001uM Boripocam M.0O. 3aiiiieny.
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[Ipunoxenue

K IOCTAHOBJICHUIO aIMUHUCTPALINH
nocenenus MuxaisoBo-fpuesckoe
B ropojae Mockse

ot 27.12.2023 Ne 119

INOJTOKEHHE
00 00paldoTKe NMEPCOHATBHBIX JAHHBIX
B aIMMHUCTpalMu nocejeHuss MuxaunjioBo-sIpuesckoe B ropoge Mockse

1. O0mme moJ10:KeHUA

1.1. Hacrosmee Ilonoxxenne mo oOpabOTKE NMEpPCOHAIBHBIX JAHHBIX (Janee -
[TonoxxeHnne) B aaMUHHCTpAIlMU ToceleHus MuxaitnoBo-SApiieBckoe B Tropoje
Mockge (manee - AamuaucTpanus, Opranusanus) pa3padbOoTaHO B COOTBETCTBUH C
TpynoBeiM konexkcoMm Poccuiickonn @enepauunu, Konctutynuein Poccuiickon
Oenepannu, ['paxmanckuMm koaekcoMm Poccuiickoir ®Denepanun, DenepaibHbIM
3akoHOM «O0 wuHpopMany, WHOOPMAIMOHHBIX TEXHOJIOTHUSAX M O 3allUTe
uHpopmanun», denepanbHbiM 3aKOHOM «O TEPCOHAIBHBIX NaHHBIX», [IpaBHiaMu
BHYTPEHHETO TPYJ0BOTO pacropsaka Opranu3anui.

1.2. Hens pazpabotku Ilomokenus - ompeaeneHue mnopsiaka o00pabOTKU
NMEPCOHANBHBIX  JaHHBIX paboTHUKOB OpraHu3alii ¥  HHBIX  CYOBEKTOB
NEPCOHANBHBIX JaHHBIX, TIEPCOHANLHBIC JaHHBIE KOTOPBIX MOANEKAT 00paboTKe, Ha
OCHOBaHUH TOJHOMOYHI OTepaTropa; oOecreueHue 3auuThl IpaB U CBOOO YeIoBeKa
U TpaXKJaHWHa, B T.4. paboTHuka OpraHuzanuu, npu o0padOTKe ero nepcoHaJIbHbIX
TAHHBIX, B TOM YHCIIE 3alllUThl MpaB HAa HEMPHUKOCHOBEHHOCTh YAaCTHOW KH3HH,
JUYHYI0O W CEMEWHyI TaifHy, a TakKe YCTaHOBICHHE OTBETCTBEHHOCTH
JOJKHOCTHBIX JIUII, UMEIOIINX JOCTYI K MEPCOHAIBHBIM JaHHBIM, 32 HEBBITIOJIHEHHE
TpeOOBaHMI HOPM, PETYJIUPYIOMINX 00pa0OTKY U 3aIUTY MEPCOHATBHBIX JaHHBIX.

1.3. TITopsinok BBOAA B JieiicTBUE U M3MeHEHUs [lonoxeHus.

1.3.1. Hacrosimee IlonoxeHne BCTynaeT B CHIIy C MOMEHTA €r0 YTBEPKICHHUS
rJlaBoi  AJMUHUCTpallud MW JEUCTBYyeT OeccpoyHO, [0 3aMEHbl €ro HOBBIM
[Tomoxenuem.

1.3.2. Bce usmenenusd B [1o1oxeHne BHOCSITCSA TOCTAHOBJICHHUEM.

1.4. Bce pabotarku OpraHu3amnuu T0KHBI OBITh 03HAKOMJIEHBI ¢ HACTOSIIAM
ITonoxxenuem noja NOAIKCS.

1.5. Pexum KOH(l)I/IJICHI_[I/IaHBHOCTI/I NNEpCOHANTbHBIX OJAaHHBIX CHHMACTCA B
Clydaiax HX 00e3MYMBaHUg W MO HCTEUEeHHE 75 JIeT CpOKa HMX XpPaHCHHA HIIN
npoajaCBaCTCA Ha OCHOBAHHUH 3aKIIOYCHHA BKCHepTHOﬁ KOMHUCCHUH OpFaHI/IBa]_II/II/I,
CCJIM UHOC HEC OIIPCACIICHO 3aKOHOM.



2. OcHOBHbBIE IOHATHS ¥ COCTAB NMEPCOHAJIBbHBIX JaHHbIX paﬁoTHl/lKOB

2.1. nsa mueneit Hactosmiero IlojokeHUS UCIONB3YIOTCS — CICAYIOIIUE
OCHOBHBIE TOHSTHS:

- MepcoHa/IbHbIE JaHHbIe Pa0OTHHMKA - Jr00as WHPOpPMAINHS, OTHOCAMIASACT K
OTIPEICTICHHOMY WJIM OTIPEIEIIEMOMY Ha OCHOBAaHUH TaKOW MH(GOpMAIK pabOTHUKY,
B TOM YHCJEe €ro (aMujus, UMs, OTYECTBO, TOJ, MECAI, AaTa U MECTO POKICHHSI,
ajpec, ceMelHoe, COIMAIbHOE, HWMYIIECTBEHHOE IOJIOKEHHE, OOpa3oBaHHE,
npodeccusi, 1oxoabl, Apyras uHGopMalysa, HeoOXoauMas paboTOJaTEN0 B CBSI3U C
TPYIOBBIMH OTHOIICHHSIMU;

- 00pa0oTka NEpPCOHANBHBIX [JAHHBIX - COOp, CHCTEMaTu3allls, HAKOIUJICHHE,
XpaHeHHUe, yTouHeHue (0OHOBIEHUE, U3MEHEHHE), UCIIOJIb30BaHUE, PACIIPOCTPAHEHNE
(B ToM umcie mepeaadya), oOe3IMUYMBaHHE, OJOKUPOBAHUE, YHHUUYTOKEHUE
NEPCOHANIBHBIX JaHHBIX pa0OTHUKOB OpraHu3anuu;

- KOH(PUACHIHAIBHOCTD NMEPCOHAJTBHBIX JAHHBIX - 0053aTeJIbHOE AJI1 COOJII0ICHUS
HA3HAYEHHOT'O OTBETCTBEHHOI'O JIMIA, IOJYYMBIIETO JAOCTYI K IEPCOHAIbHBIM
JAHHBIM paOOTHUKOB, TPEOOBAHKE HE JOIMYCKATh UX PacCIpOCTpaHeHus: Oe3 coriacus
pabOTHUKA WJIM MHOTO 3aKOHHOI'O OCHOBAHUS;

- pacnpocTpaHeHHe TMEepPCOHAJbHBIX [JAaHHBIX - JCHCTBUA, HAIpaBJIICHHBIE Ha
nepeaady TMEPCOHANBHBIX JAHHBIX PAOOTHHKOB OIpPEISICHHOMY KpYyTy JIHII
(mepegadya TEPCOHAIBHBIX JIAHHBIX) WM HAa O3HAKOMJICHHE C MEPCOHAIBHBIMU
JTAHHBIMA HEOTPAHWUYEHHOT'O KPYTa JIMII, B TOM YKCJie OOHAPOJOBAaHUE MEPCOHATIBHBIX
JJAHHBIX pPa0OTHUKOB B CpEACTBaX MaccoBoM wuHMOpMalMM, pa3MelieHue B
MH(POPMAITMOHHO-TEICKOMMYHUKAIMOHHBIX CETAX WM MPEJOCTaBJICHUE JOCTyNa K
MEePCOHATBHBIM JaHHBIM PAOOTHUKOB KaKUM-JIMOO UHBIM CIIOCOOOM;

- HCNOJIb30BAHHE TMEPCOHAJBHBIX JAHHBIX - JelcTBUS  (omepamuu) ¢
MEPCOHANBHBIMUA JTaHHBIMHU, COBEPIIAEMbIC JOJDKHOCTHBIM JuiloM OpraHu3aiuv B
LEJISAX TPUHATHS PEIICHUW WA COBEPIICHUS WHBIX JEHCTBHUM, TMOPOKIAIOIIUX
IOPUNYECKUE TIOCIEJCTBUS B OTHOIIEHWU PAaOOTHUKOB JHOO WHBIM 00pazoM
3aTparvBaroluX WX MpaBa v CBOOObI WJIU MpaBa U CBOOOIbI APYTHUX JIUII,

- 0JIOKHpOBaHMe NeEPCOHAJIBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue coopa,
CUCTEMAaTHU3allMM, HAKOIUICHHS, MCIIOJIb30BaHUS, PACIPOCTPAHEHUs MEPCOHATBHBIX
JTAHHBIX PaOOTHUKOB, B TOM YHCJIE UX MEpEauH;

- YHMYTO)K€HHE TMEepPCOHAIbHBIX [JaHHBIX - JICUCTBHUS, B pe3yJbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAaHOBHTH  COJIEp)KaHWE  TEPCOHANBHBIX  JaHHBIX B
WH()OPMAITMOHHONW CUCTEME MEPCOHATBHBIX JIAHHBIX PAOOTHUKOB WM B PE3yJIbTATE
KOTOPBIX YHHYTOXKAIOTCS MaTepHANbHBIC HOCUTEIM TICPCOHAIBHBIX JaHHBIX
pabOTHUKOB,



- o0e31MYMBaHMe TNEPCOHAJBHBIX JAAHHBIX - JIEHCTBUSA, B pPE3yJIbTaTe KOTOPBIX
HEBO3MOXKHO OMPEIENIUTh MPUHAIJICHKHOCTh MEPCOHANBHBIX JTAHHBIX KOHKPETHOMY
pabOTHUKY;

- 001Ied0CTYNIHbIE MepPCOHAIbHbIE JaHHbIE - TICPCOHATBHBIC aHHBIC, TOCTYII
HEOTPAaHWYCHHOTO KPYTa JIMII K KOTOPBIM MPEIOCTABJICH C COTIacHs paOOTHHUKA WIIH
Ha KOTOpBbIE B COOTBETCTBHU C (helepallbHBIMH 3aKOHAMH HE PacIpOCTpaHsACTCS
TpeboBaHUE COOTIOICHHS KOH(PUACHITNATLHOCTH.

- uHdopmanus - cBeneHUs (COOOIICHMs, JaHHBIC) HE3aBUCHUMO OT (OPMBI HX
IIPEICTABIICHHUS.

- JOKyYMeHTHpoBaHHasi uHGopMauus - 3aQUKCUPOBAaHHAS HAa MaTepUaTbLHOM
HOCUTEJIE MyTEM JOKYMEHTHUPOBaHUS MH(GOpPMAIUs C PEKBU3UTAMHU, O3BOJIIOIIUMU
OIIPEIETUTh TAKYI0 HH(POPMALIUIO U €€ MaTEPHAJIbHbIN HOCUTEIIb.

2.2. B cocraB mepCOHAIBHBIX JaHHBIX PAOOTHHUKOB OpraHu3alnuv BXOJMST
JIOKYMEHTBI, cojepkaliue HH(POpMalUuio O IMAaCHOPTHBIX JaHHBIX, 00pa30BaHUH,
OTHOIIICHUH K BOMHCKOM OOS3aHHOCTH, CEMEHHOM IIOJI0KEHUH, MECTE >KUTCILCTBA,
COCTOSIHUU 3JI0POBBSI, a TAKKE O MPEIBIAYIINX MECTaX UX PaOOTHI.

2.3. KowmrmiekC JOKYMEHTOB, CONPOBOXKIAIOMIMK Tpouecc o(opMiIeHHs
TPYJOBBIX OTHOIIEHUW paboTHHMKa B OpraHuzanuu IMpU €ro mnpueme, MepeBoje U
YBOJIbHEHUH.

2.3.1. Nudopmarnus, npencrapisieMas pabOOTHUKOM TIPH TOCTYIUIGHUU Ha
paboty B Opranusaiuio, 10>KHa UMETh JOKYMEHTalIbHYI0 opMy. [Ipu 3akntoueHun
TPYAOBOIO JOTOBOpa B COOTBETCTBUU CcO CT. 65 TpynoBoro koxekca Poccuiickon
denepauuu JUI0, MOCTYIAOIIEE Ha padOTy, MPEAbIBISET padOTOATENIO:

- ACIOPT WJIM UHOU TOKYMEHT, YIOCTOBEPSIOIIUN JINYHOCTD;

- TPYIOBYKO KHMXXKY, 3a HCKJIIOUEHUEM CIIy4yaeB, KOIJa TPYAOBOM JOTOBOP
3aKJII0YAaeTCsl BIIEPBbIE MJIM PAOOTHUK TMOCTymaeT Ha palboTy Ha yCIOBHSIX
COBMECTHUTENBCTBA, JIMOO TPyAOBas KHMKKA Yy paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTPaTOW WX MO APYTUM MPUUYNHAM;

- CTpaxoBOC CBUACTCILCTBO I'OCYJAPCTBCHHOI'O IICHCHOHHOI'O CTPaxXOBaHUAA;

- JIOKYMEHTBl BOMHCKOIO YdYeTa - JUIsl BOCHHOOOSI3aHHBIX W JIUI[, MOJJIeKaIINX
BOMHCKOMY YUeTy;

- IOKYMEHT 00 00pa30BaHuH, O KBAIM(PUKALUNA UM HAJTMYUH CHIEIUATbHBIX 3HAHUM -
IPU MOCTYIUIEHUU Ha paboTy, TPeOYIOIIYIO CHEUaIbHBIX 3HAHUN WM CHEIUaTbHON
MOATOTOBKH;

- cBuzieTenbeTBO 0 mpucBoennu MHH (mipu ero Hannunu y paboTHHKA).

2.3.2. B Oprasmzanuu Cco37alOTCSd W XPAHATCA CJCAYIOIIUE TPYIIIBI
JIOKYMEHTOB, COJICp Kalllie JaHHBIC O pA0OTHHKAX B CIMHHYHOM WJIM CBOJTHOM BHUJIC:



2.3.2.1. JlokyMeHTBI, coJep)Kallie TepcoHalIbHbIE JaHHbIE PaOOTHUKOB
(KOMIUTEKTBI JJOKYMEHTOB, COTPOBOXIAIOIINE TMporiecC OGOPMIICHUS TPYIOBBIX
OTHOIIICHUH MpHU TpueMe Ha padoTy, MEPEeBO/IC, YBOIHHEHUH; KOMIUICKT MaTePHAIOB
0 aHKETUPOBAHUIO, TECTUPOBAHUIO; MTPOBEJICHUIO COOECEIOBAaHUI ¢ KaHIAUIaTOM Ha
JOJDKHOCTH; TIOJJIMHHUKHA W KOTIMH TIPUKA30B IO JIMYHOMY COCTaBY; JTUYHBIC Jeia U
TPYIOBbIE KHIDKKH DPaOOTHUKOB; Jeia, COACpKallie OCHOBAaHUS K IPUKa3y IO
JUYHOMY COCTaBy; JeJia, COJepXallhe MaTepuaibl aTTecTalud paOOTHUKOB;
CIIy’)KEOHBIX paccieOBaHUM; CIPaBOYHO-UH(GOPMAIIMOHHBIN OaHK JaHHBIX TI0
nepcoHany (KapTOTEKH, )KypHaJbl); MOJUIMHHUKA U KOITUU OTYETHBIX, aHATUTHISCKUX
U CIOPAaBOYHBIX MaTepualioB, IMepefaBaeMbIiX pPYyKoBOJCTBY  OpraHuzaiuu,
PYKOBOJUTEISIM CTPYKTYPHBIX TMOpPA3/ICICHHA;, KOMUU OTYECTOB, HAIMPABISICMBIX B
roCyJapCTBEHHbIC OpraHbl CTATUCTUKU, HAJIOTOBBIE€ WHCIEKIIMH, BBIIIECTOSIINE
OpraHbl YIPABJICHUS U IPYTUE YUPEKICHUS ).

2.3.2.2. JIOKyMeHTamusi 1O  OpTraHMW3alid  pabOTBl  CTPYKTYPHBIX
nojpasesieHui  (MOJIOKEHUSI O CTPYKTYPHBIX TMOAPA3ACICHUSX, TOJDKHOCTHBIC
WHCTPYKIIMU PaOOTHUKOB, PacHoOpsDKEHUS, yKa3aHUs pyKoBojcTBa OpraHu3aimvm);
JOKYMEHTBI 110 TIAHUPOBAHMIO, yUETy, aHAIM3y M OTYETHOCTH B YacTH PabOTHI C
nepconaniom OpraHuzaluu.

3. Coop, 00padoTKa U 3a1IMTA MEPCOHATBHBIX TAHHBIX
3.1. Ilopsinok noay4eHust IEPCOHAIBHBIX JTAHHBIX.

3.1.1. Bce nepconanbHbie JaHHbIE paboTHUKA OpraHu3ayy ciaeayeT nojIyqarh
y Hero camoro. Eciam mepcoHanbHble JaHHBIE PAOOTHHUKA BO3MOXKHO TOJYYUTH
TOJIBKO y TPEThel CTOPOHBI, TO paOOTHHUK JOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee
U OT HEro JOJDKHO OBITh MOJY4YEHO MHChbMEHHOE corjacue. J{OKHOCTHOE JIMIIO
paboromarens  JODKHO  cooOmuUTh  paboTHuky  OpraHmzanmuu O  LEJsX,
MpEAnojaraéMplXx MCTOYHUKAX M CIOCO0aX TOJYyYEeHHs MEPCOHANBHBIX JIaHHBIX, a
TaKK€ O XapakTepe IMOICKANUX IMONYYCHUIO TIEPCOHATBHBIX JaHHBIX M
MOCIIEACTBHSIX OTKa3a pabOTHHKA JIaTh MICBMEHHOE COTJIACKE Ha UX TOJTyUYCHHE.

3.1.2. PaboromaTtenp HE HMEeT TMpaBa NoJy4aTb H 00padaThIBaThH
MepPCOHANIbHBIE JaHHbIe paboTHHMKa OpraHu3alu O €ro PacoBOM, HAIMOHAIBHOU
MPUHAICKHOCTH, TIOJMTUYECKUX B3TISNAX, PEIUTHO3HBIX WM (PUIocodCKuxX
yOeXKACHUSIX, COCTOSTHUH 370POBbs, HHTUMHOM KH3HU. B citydasx, HemocpeacTBEHHO
CBA3aHHBIX C BONPOCAMU TPYAOBBIX OTHOLIEHUH, B COOTBETCTBHM CO CT. 24
Konctutymmuun Poccuiickoit @®epepanuu  paboTojarenah BOpaBe MOdIy4daTb U
o0pabaTpiBaTh JaHHBIC O YACTHOW >KM3HH PAOOTHUKA TOJBKO C €ro MUChMEHHOTO
corjacusl.

OG6paboTka yKa3aHHBIX MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB pabOTO/aTENIeM
BO3MOYKHA TOJIKO € UX COIIacHsi INOO 0€3 UX COrjacus B CIEAYIOIIUX CIydasx:

- ICPCOHAJIBbHBIC JAHHBIC ABJISAIOTCA O6H_[€I[OCTYHHLIMI/I;

- MNEPCOHAJIbHBIC JAHHBLIC OTHOCATCA K COCTOSAHHUIO 3J0pPOBbSA pa60THm<a n HuXx
06pa60TKa HCO6XO,Z[I/IM3 HJIA 3alIUThI Cro KU3HHU, 3A0POBbA HWJIN HMHBIX KU3HCHHO



BaYKHBIX UHTEPECOB JIMOO KU3HH, 3[JOPOBbSI WIK UHBIX KU3HEHHO BaKHBIX HHTEPECOB
JOPYTUX JIML ¥ TIOJyYEHHE COriacus paOOTHHUKA HEBO3MOXKHO;

- 0 TpeOOBAaHUIO TMOJHOMOYHBIX T'OCYJapCTBEHHBIX OpPraHoOB B ClIydasX,
PENYCMOTPEHHBIX (PeAepaTbHBIM 3aKOHOM.

3.1.3. PaGotomatenr BrOpaBe o00palaThiBaTh NEPCOHAJIbHBIE  JAHHBIC
PabOTHUKOB TOJBKO C UX MUCbMEHHOTO COTJIACHS.

3.1.4. ITuceMeHHOE corjacue pabOTHUKA HA 00paOOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX JOJHKHO BKJIFOYATh B CEOS:

- q)aMI/IJ'II/IIO, HMs, OTYCCTBO, aapcecC Cy6’beKTa IICPCOHAJIBHBIX OAdHHBIX, HOMCDP
OCHOBHOI'O JOKYMCHTA, YIOCTOBCPAIOIICTO CI'0 JIMYHOCTDL, CBECACHUA O AATC BbIIA4YU
YKa3aHHOT'O JOKYMCHTA W BbIAABIICM €T'O OPI'aHC,

- naummenoBanue, OI'PH/MHH wu aapec omepaTtopa, IOIydYaromiero coriacue
CyObeKTa MepCOHATBHBIX TAHHBIX;

- OCJIb O6pa6OTKI/I IICPCOHAJIBHBIX TAHHBIX]

- IICpCUCHb IICPCOHAJIBHBIX MOAHHBIX, Ha o6pa60T1<y KOTOPBIX HaCTCsA COIJIaCHC
CY6T)€KT21 IICPCOHAJIBHBIX HAaHHBIX

- TIEPEYCHb JICUCTBHUI C MEPCOHATBHBIMU JTAHHBIMU, HA COBEPIIICHNE KOTOPBIX JACTCS
corjlacue, oOIllee OMHCAaHUE HCIOJIB3YEMBIX ONEPaATOPOM CHOCOOOB 00pabOTKU
MIEPCOHANILHBIX JaHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JIEUCTBYET COTIIACHUE, a TAKXKE MOPSIOK €ro OT3hIBA.
3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICAYIONIUX CIydasx:

1) o6paboTka mepcoHaNbHBIX JAHHBIX OCYIIECTBIISIETCS HA OCHOBAaHWUU TpyIOBOTO
kogekca P® wnm wHOrO (heAepanibHOrO 3aKOHA, YCTAaHABIMBAIOIIETO €€ IIeb,
YCIIOBUSl TIOJYUYEHHUS] MEPCOHAIBHBIX JaHHBIX M KpPYr CyOBEKTOB, MEpPCOHAJIbHBIC
JaHHbIE KOTOPBIX MOJJIEKAaT 00pabOTKe, a TaKKe OINPEACISIOUIEro MOTHOMOYUS
paboronarens;

2) 00paboTka NEPCOHAIBHBIX JAHHBIX OCYIICCTBISETCS B MLEJISIX HWCIOJHEHUS
TPYZOBOTO JOTOBOPA,

3) 006paboTka MEPCOHAIBHBIX JAHHBIX OCYHIECTBIISICTCS ISl CTATUCTUUYECKUX WIH
WHBIX HAyYHBIX IIEJICH MPU yCIOBUU 005S3aTEIHLHOTO 00€3IMUMBAHMS TIEPCOHATBHBIX
JaHHBIX;

4) o0OpaboTKa IMepCOHAJIBHBIX JaHHBIX HEOOXOIHMMa JUIS 3allUThl KU3HH, 310POBbS
WJIM WHBIX )KU3HEHHO BaYKHBIX MHTEPECOB PaOOTHHUKA, €CITU MOTYyYEHUE €T0 COTIacus
HEBO3MOYKHO.

3.2. ITopsimok 0O6pabOTKH, MEepelaur U XpaHEHUS MEPCOHATIbHBIX JTaHHBIX.

3.2.1. PaboTHuk Opraru3zanuu mpeaocTapiseT pabOTHUKY OTIesa IPaBOBOTO U
KaznpoBoro obecrneuenus OpraHu3aruu JOCTOBEpHBIE CBeleHUs o cebe. PaboTHuK



oTAcla IIpaBOBOTO 141 KaapoBOI'o oOecneyeHus OpFaHI/IBaHI/II/I IIPOBEPACT
JOCTOBCPHOCTD CBGI[CHHﬁ, CBCpsAsd HAdaHHBIC, IIPCAOCTABJICHHBIC pa6OTHI/IKOM, C
HMCIHOIIUMHUCA Y pa6OTHI/IKa JAOKYMCHTaMH.

3.2.2. B cootBercTBUM cO cT. 86, 1. 14 TK PO B nensix obecneuenus npas u
CBOOOJT YeIOBEKAa W TrpakJaHWHA TiaBa AjnMuHuctparuu (Paboromarens) m ero
MPEACTaBUTCIIM TPH 00pabOTKE MEPCOHANBHBIX JAHHBIX PA0OTHHKA JOJDKHBI
co0Jro1aTh cieayoIme ooiye TpeOoBaHUs:

3.2.2.1. OOpaboTka IEpCOHAIBHBIX JAHHBIX MOXET OCYIIECTBISATHCS
UCKITFOUUTETLHO B IENIX oOecreueHrs COOM0ICHNS 3aKOHOB U MHBIX HOPMAaTHBHBIX
MPABOBBIX aKTOB, COJCUCTBUS pPAOOTHUKAM B TPYIOyCTPOMCTBE, OOyYCHHH U
MPOJBUAKEHUU TIO CiHyk0e, oOecrnedyeHus JUYHON O0e30MacHOCTH pPabOTHUKOB,
KOHTPOJII KOJWYECTBA M KayecTBa BBIMIONHICMOW paboThl W oOecreueHus
COXPaHHOCTH UMYIIICCTRA.

3.22.2. Ilpu ompeaenenun oObeMa U cojAepKaHUA, 00pabaThIBAEMbBIX
MEePCOHANIBHBIX JaHHBIX PaboTonaTens MoKeH pykoBojicTBOBaThest KoHcTuTylmen
Poccuiickonn ®@enepaunu, Tpyaoeim koaekcoM Poccuiickor denepaniii U MHBIMA
dbeneparbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHATUM PEIICHUH, 3aTparvBaroOllUX HHTEPEChl PabOTHHUKA,
PabGoTonaTens HE UMEET MpaBa OCHOBBIBATHCS HA MEPCOHANILHBIX JaHHBIX paOOTHHUKA,
MOJTYYEHHBIX HCKJIIOYUTEIBHO B pE3yJbTaTe€ HUX aBTOMATU3UPOBAHHOW 00pabOTKU
WJIM BJIEKTPOHHOTO MOJIYyYEHHUS.

3.2.2.4. 3amura MEepCOHAIBHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO X
WCIIOJIb30BAHUS WM yTpaThl obecrnieunBaeTcsi PaboronareneM 3a cHeT ero CpeyicTB B
MOPSAKE, YCTAHOBJICHHOM (peiepalibHbIM 3aKOHOM.

3.2.2.5. PaGOTHUKHU JOJKHBI OBITH 03HAKOMJICHBI O] MOJIMUCH C JOKYMEHTAMH
OpraHu3anuy, yCTaHaBIMBAIOMIMMHU TMOPSAOK OOpaOOTKH MEPCOHABHBIX JaHHBIX
pabOTHHUKOB, a TaK)Ke 00 UX TIpaBax U 00SI3aHHOCTSAX B ATOM 00JIaCTH.

3.2.2.6. Bo Bcex cimydasix oTka3 paOOTHHKA OT CBOMX NpaB HAa COXPAaHEHUE U
3alIUTy TalHbl HEACHCTBUTEIICH.

4, Ilepenaya u XxpaHeHue NMEPCOHAIbHBIX TaHHBIX

4.1. Ilpu nmepenade mepcoHaIbHBIX JTaHHBIX paboTHHKA PaboromaTens MOmKEH
COOJIIOIATh CIIEAYIoNre TPEOOBAHNUS:

4.1.1. He coobmiath nmepcoHaabHbIE TaHHBIE paOOTHUKA TPEThE CTOpoHE O€3
MUCBMEHHOTO COTJIacus pab0OTHHKA, 3a WCKIIOUEHHWEM CIydaeB, KOTrJa 3TO
HEOOXOJMMO B LEJAX MPEIYNPEIKIACHUS YTPo3bl KU3HH U 3JI0POBBI0 pabOTHWKA, a
TaK)Xe B CITy4asiX, yCTAHOBJICHHBIX (peepaibHbIM 3aKOHOM.

4.1.2. He coobmare mnepcoHaJbHBIE JaHHBIE PAOOTHHKA B KOMMEPYECKUX
nensx 0e3 ero mnuchMeHHOro corjacusi. OOpaboTka TMEPCOHANBHBIX JTAHHBIX
paOOTHUKOB B IENSAX MPOABUKEHHUS TOBApOB, PabOT, YCIYr HAa PBIHKE MYTEM



OCYIICCTBJICHUSA IPAMBIX KOHTAKTOB C IIOTCHIHAJIbHBIM 1'[0Tp€6I/IT€JIeM C IMIOMOIIBIO
CpEACTB CBA3U OOITYCKACTCS TOJIBKO C €Io MPCABAPUTCIIBHOIO COIrJIaCusl.

4.1.3. IlpenynpenuTh JIHII, TOJTYIUBIINX IEPCOHATBHBIC TaHHBIE PAOOTHHUKA, O
TOM, YTO 3TH JAaHHBIE MOTYT OBITh MCIIOJIH30BAHKI JIUIb B IEJAX, ISl KOTOPBIX OHH
COOOIIEeHbI, U TpeOOBaTh OT 3THUX JIMI[ MOJATBEPXKACHHUS TOTO, YTO 3TO MPABUIO
coOmofieHo. Jluia, mogydMBIIME TIEPCOHAJbHBIE JaHHBbIE PAaOOTHHUKA, OOS3aHbI
COOJIIOJIaTh PEXUM CEKPETHOCTU (KoH(puaeHIHanbHOCTH). [lanHoe [lonoxeHue He
pacnpocTpaHsieTcss Ha OOMEH MEepCOHAIbHBIMU JAHHBIMU PAaOOTHUKOB B TOPSJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMMU.

4.1.4. OcymecTBIATh Iepeaady IIepCOHAIbHBIX JaHHBIX pPaOOTHUKOB B
npenenax OpraHu3amnuy B COOTBETCTBUU ¢ HAacTOSIMM [lomoskeHneM.

4.1.5. Paspemarh J0CTyln K TEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJBKO
CHEIUAIbHO YIOJHOMOYEHHBIM JIMIaM, MPU 3TOM YKa3aHHBIE JIHIA JOJKHBI UMETh
mpaBoO TOJy4aTh TOJILKO T€ TIEPCOHAJbHBIC JaHHbIE pPaOOTHUKA, KOTOPHIC
HEO0OXOUMBI ISl BBIMOJIHEHUS! KOHKPETHON (QyHKIIUU.

4.1.6. He 3anpamuBath MHGOPMALIUIO O COCTOSHUU 310POBbS PaOOTHHUKA, 3a
UCKITIOYCHHEM TEX CBEJECHUH, KOTOpbIE OTHOCATCA K BOMPOCY O BO3MOXKHOCTHU
BBIIIOJIHEHHSI PAOOTHUKOM TPYAOBOW (DYHKIIMH.

4.1.7. llepenaBath mepcOHANbHBIC JAHHbIE pPAOOTHUKA MPEACTABUTEISAM
pabOTHHUKOB B TOPSIKE, YCTAaHOBIECHHOM TpynoBeIM KojekcoM Poccuiickoit
denepanvi, U OTPAHUYMBATH 3Ty HH(POPMALUIO TOJBKO TEMH MEPCOHATBHBIMU
JTAHHBIMU pPa0OTHHKA, KOTOpPhIE HEOOXOAUMBI [l BBIMOJHEHUS YyKa3aHHBIMU
MPEACTaBUTEISIMH UX (DYHKIIUH.

4.2. XpaHeHue 1 UCMOJIb30BAHNUE NMEPCOHAIBHBIX TAHHBIX PAOOTHUKOB:

4.2.1. TlepconanbHble AaHHBIE PAOOTHUKOB 00pPaOATHIBAIOTCS U XPAHITCS B
OTJIeJIe TIPaBOBOTO U KaJPOBOTO 00ECIICUEHUSI.

4.2.2. IlepcoHanbHble TaHHbIE PAOOTHUKOB MOTYT OBITh MOJIYYE€HbI, IPOXOAUTh
JanbHENIIyo 00paboTKy U MepeaBaThCsl HA XpaHEHUE KaK Ha OYMaKHbBIX HOCUTEISIX,
TaK U B DJICKTPOHHOM BUJIE - JIOKAIBbHONM KOMIIBIOTEPHOW CETH U KOMIIBIOTEPHOU
nporpamme «1C: 3apriata u Kaapb».

4.3. Ilpu mnonyueHWHM TMEpPCOHANBHBIX JAaHHBIX HE OT palboTHUKA (3a
WCKIIFOUCHUEM CIIy4aeB, €CJIM TEepPCOHAIbHBIC JaHHbIE OBUIM TPEIOCTaBICHBI
paboTomarento Ha OCHOBaHWM (eAepaJbHOTO 3aKOHA WM €CIM TEPCOHATBHBIC
JAHHBIC SIBJISIOTCS OONIENOCTYIMHBIMU) paboTomarens 10 Hadaiga oOpabOTKH TaKuX
NMEPCOHANBHBIX ~ JAHHBIX  00si3aH  TPENOCTaBUTh  PAOOTHUKY  CICAYIOIIYIO
uHbOpMAITHIO:

- HauMmeHoBaHWe ((pamMuius, WMs, OTYECTBO) M aJApec omepaTopa WU €ro
MPEICTaBUTEIIS;

- IeJIb 00pabOTKH MEPCOHATIBHBIX TAHHBIX U €€ TPABOBOE OCHOBAHMUE;



- OpcAarojaracMaI€ 10OJb30BaTCIIN IICPCOHAIBHBIX JaHHBIX

- YCTaHOBJICHHbIE HacTosimuM  DenepaibHbIM  3aKOHOM IIpaBa CyOBbEeKTa
MEPCOHAIBHBIX TAHHBIX.

5. locTyn K mepcoOHAIBLHBIM JAHHBIM PA0OTHUKOB
5.1. IIpaBo goctymna K MepCOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- r1aBa AJIMUHUCTpALINH,

- 3aMECTUTENb TIJaBbl aJIMHUHHUCTPAllMM 1O BOIPOCAM KaApOB, MYHHUIMNAIbHOU
CITy>KObI 1 OOIIIIM BOTIPOCAM;

- COTPYJHUKH OTJEJIa MPABOBOI0 U KaJpOBOro 0OECIICUECHHS;
- COTPYJIHUKH OyXTalaTepuu;

- PYKOBOAUTEIN CTPYKTYPHBIX NOJAPA3ACICHUN IO HANpPaBICHUIO JEATEIbHOCTU
(IOCTYI K MEPCOHAJIBHBIM JIAHHBIM TOJIBLKO PAOOTHUKOB CBOETO MOAPA3/ICICHUS).

5.2. Pabotuuk OpraHuzaiuu UMEeT MpaBo:

5.2.1. Ilomy4aTh IOCTYIl K CBOMM INEPCOHAILHBIM JaHHBIM U O3HAKOMJICHHUE C
HUMH, BKJIIOYas IpaBO Ha OE3BO3ME3JHOEC IOJYyYEHHE KOMUU JII0OOM 3aImcH,
coJieprKallleli mepcoHaabHbIe JaHHbIE PAaOOTHHKA.

5.2.2. TpeboBate or PabGoronarens yTOYHEHMs, MCKIIOUECHUS WIH
UCTIPABIICHUS] HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO
MOJyYEHHBIX WJIA HE SBJSIONINX HE0OXoauMbIMU Uit PaboTomarens mepcoHaIbHBIX
JaHHBIX.

5.2.3. Ilomy4ats ot PaGoTonarens

- CBEIEHHS O JIMLAX, KOTOpPbIE MMEKOT JOCTYIl K IEPCOHAIBHBIM JaHHBIM WIIN
KOTOPBIM MOET OBbITh MPEJOCTABJIECH TAKOW JOCTYII;

- IepedeHb 00pabaThIBAEMbIX MIEPCOHATBHBIX JAHHBIX U HICTOYHUK X TOJTyUCHUS,
- CpoKu 00pabOTKHU MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHEHUS;

- CBEJICHUSI O TOM, KaKHhe IOPUAMYECKHE MOCIEACTBUS IS CyObeKTa MepCOHATbHBIX
JAHHBIX MOKET MOBJIeYb 32 COO0M 00pabOoTKa ero NepCcoHaIbHBIX JaHHBIX.

5.2.3. TpeboBath u3BemieHus PaboromaTenem Bcex JMI, KOTOPHIM paHeEe
ObLTM COOOIIEHBI HEBEPHBIC WIIM HEIOJHBIC IePCOHANIbHBIC JaHHBIE, 000 BCeX
MIPOU3BEACHHBIX B HUX MCKIIOUCHHAX, HCTIPABICHUSX WU JOTOJTHCHHSIX.

OOxasioBaTh B YIOJHOMOYEHHBIM OpraH IO 3allluTe IMpaB CyObEKTOB
NEPCOHANIbHBIX JIAHHBIX WM B CyJE€OHOM MOPSAKE HENpPAaBOMEPHBIC NEUCTBUS WU
oe3nelictBusa Paboronarens npu oOpaboOTKe U 3aIUTE €r0 NEPCOHANIBHBIX JAHHBIX.



5.3. KOHI/IpOBaTB M JCJaThb BBIIIUCKH IIE€PCOHAIBHBIX JaHHBIX pa6OTHI/IKa
paspemiacTCa HCKIIOYHUTCIBHO B CJIy>K€6HBIX Ooerix € IMHUCBbMCHHOI'O pPa3pCHICHUA
HadaJIbHUKA OTJACJIa ITPAaBOBOI'O U KaJApOBOI'O oOecreyeHusl.

5.4. Tlepemaua wuHpOpManuu TPEThEH CTOPOHE BO3MOXKHA TOJBKO TIPH
MMCbMEHHOM COTJIaCUU paOOTHUKOB.

6. OTBeTCTBEHHOCTh 32 HAPYLIEHHE HOPM, PeryJIHPYIOIIUX 00padoTKy H
3aIIUTY NMEPCOHATBbHBIX JTAHHbIX

6.1. PabGornuku OpraHuzanuy, BHUHOBHbIE B  HApyIIEHUU  HOPM,
PETYIUPYIOMUX TOJydeHHe, oOpabOTKy | 3aluTy TEPCOHATBHBIX JTaHHBIX
pabOTHUKA, HECYT IUCIMIUIMHAPHYIO aIMUHHUCTPATUBHYIO, IPa)kKJIaHCKO-TIPABOBYIO
WM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHU C (PeiepaaIbHBIMU 3aKOHAMHU.

6.2. Onepatop 3a HapylIEHUE HOPM, PETYIUPYIONINX MMOTyYeHue, 00paboTKy U
3alllUTy  TMEPCOHAIBHBIX  JIAHHBIX  PaOOTHUKA, HECET  aJIMHUHUCTPATUBHYIO
OTBETCTBEHHOCT.



