ATIMAPAT COBETA JENIYTATOB
BHYTPUI'OPOJICKOI'O MYHHUIUIIAJTLHOI'O OBPA3OBAHMS -
FOPOJCKOI'O OKPYTA

TPOULIK
B I'OPOJE MOCKBE

IMNOCTAHOBJIEHHE

18 deBpains 2025 roma Ne 23
O npeaocTaBIeHHH MYHHIHIAIbHBIX YCJIYT

B mensx peamusanmu @DemepampHoro 3akona ot 27 wmrons 2010 roxa
No  210-d3 «OO6 opraHM3alM¥ [PeJOCTaBIICHHSA  TIOCYJapCTBEHHBIX H
MyHHULUNATBHBIX ~ YCIYyT», PYKOBOJACTBYSCh  YCTaBOM  BHYTPHIOPOJCKOTO
MyHHULUIAIBHOTO 00pa3oBaHusi — ropozckoro oxpyra Tpouuk B ropoxe Mockse
armnapatr CoBeTa JenyTaroB BHYTPHIOPOACKOI0 MyHHIIMIAIBHOIO 00pa3oBaHus —
ropoackoro okpyra Tpowuiik B ropoae Mockse

NMOCTAHOBJIAET:

1. YTBepauTh:

1.1. ITopsimox ¢opmupoBaHus U BeleHHs PeecTpa MyHHIMNATBHBIX YCIyT
(mpunoxenue 1);

1.2. Topsiiok pa3paboTKH U yTBEPIK/I€HHs aJIMUHHCTPATUBHBIX PETJIAMEHTOB
MPe0CTaBJIeHUS] MyHUIMITAIIBHBIX YCIYT (MpUIOKEeHHUe 2);

1.3. TpeGoBanuss K  NpPeJOCTABICHHUIO  MYHHMIMIIAIBHBIX  YCIYyT
(mpunoxxenue 3);

1.4. Tlonoxxenue 06 OCOOEHHOCTSAX MOAAYH M PACCMOTpEHHs Xanod Ha
pemenns u (W) pgedictBus (OesneilictBue) anmapata CoBera JeyTaroB
BHY TPUIOPOJICKOT0 MyHHIIMIIATBHOT0 00pa3oBaHus — NOPOACKOro okpyra TpoHIlk B
ropogre MockBe, ero MODKHOCTHBIX JHMI M MYyHHUMNAIBHBIX CIYXXALIMX
(npunoxxeHue 4).

2. OnyOmukoBaTh HacTosillee I[IOCTAHOBIIEHUE B CETEBOM H3/IaHHH
«MOCKOBCKHI MYHUIHUIATHHBI BECTHHK», Ha OQHLMAILHOM CalTe ammapara
CoBseTa JENyTaToB BHYTPUIOPOJCKOrO MYHHUIMNANBHOIO 00pa3oBaHHsA —
ropojickoro okpyra Tpowunk B ropoae Mockse (http://Tpounx.pd).

3. KoHTposib 32 MCIOJHEHUEM HACTOSIIEr0 NOCTAHOBIEHHUS BO3JIOXKHTH Ha
r1aBy BHYTPUTOPOJCKOTO MYHHUIMIAIBLHOIO 00pa3oBaHWs — TOPOJICKOr0 OKpyra
Tpouiik B ropoae Mockse [ynoukuna B.E.

iR - 0pog,
I'naBa BHYTPHIOpOACKOIro MYHHIHINIAWEHOTI'O

oOpa3oBaHus — ropoackoro okpyra Tg
B ropoae Mockse

B.E. Ayaouxkun



[Tpunoxenue 1

K moctaHoBiIeHHIo annapara Cosera
JIeIy TaTOB BHYTPUTOPOACKOTO
MYHHLIMIIAJIBHOTO  00pa3oBaHus -
roposickoro okpyra Tpouuk

B ropojae Mockse

ot 18 ¢espans 2025 rona Ne 23

Iopsinok popmupoBanus u Bexenus PeecTpa MyHHIHNAJBHBIX yCJIyTr

1. Hacrosumuii [Topsimok B mensx oOecrnedyeHHst AOCTYIIHOCTH, IOJIHOTEI,
JIOCTOBEPHOCTH W aKTYalTbHOCTU CBEICHHH O MYyHHMIMINAIbHBIX yclyrax (mamee —
cBejieHus 00 yciyrax) yCcTaHaBlIMBaeT TpeOoBaHUs K (POPMUPOBAHUIO U BEACHHUIO
PeecTpa MyHHITUTIIAIBHEIX yCIyT (aanee — Peectp).

2. Peectp comepXuT CBeAeHHMA O  MYHULMIAIBHBIX  yCIyrax,
npenocTaBisieMblx  anmaparomM — CoBeTa  emyTaTOB — BHYTPUIOPOICKOTO
MYHHLHUINIAIEHOTO 00pa3oBaHus — ropoickoro okpyra Tpounk B roponae Mockse
(manee — anmapat CoBeTa AeMyTaToB).

3. Peectp Bemercs B JJNIEKTPOHHOM BHAE B  HMH()OPMALMOHHO
TEIEKOMMYHHKAIIMOHHOW  cetd  «MHTepHeT» Ha  o(QHUUMANbHOM  caiiTe
BHYTPHTOPO/ICKOT0 MYHHIIMIIATIBHOT0 00pa3oBaHus — FOPOJCKOro okpyra Tpouik B
ropoge MockBe (mamee — odunmanbHbld caiT). CBegeHus 00 yciyrax,
pa3MellleHHbIX Ha O(QWIIMAJIBHOM calTe, SBISIOTCS OOIIEJAOCTYNMHBIMU H
MPelOCTaBIISAIOTCS OeCIIaTHO.

4. ®opmupoBaHue U BeaeHre PeecTpa oCcyIeCcTBIsAECTCS TOCPEICTBOM:

4.1. pasMellleHHs CBeJeHUH 00 yciayrax Ha oduIMalIbHOM caiite (naiee —
pa3MmelieHre CBEIeHHH );

4.2. HampaBneHHs CBeJeHUH 00 yciayrax ans pasmelneHus Ha [loprane
roCyAapCTBEHHBIX U MYHHIMIIATBHBIX YCayT ((yHKIMH) roposa MockBel (nanee —
HarpaBlieHHe CBeJleHU! s pa3menieHus Ha [loprane).

5. CocraB cBejieHUi 00 yciiyrax, Mojexaliux pa3MenieHHIo, 3ar0IHAeTCs
COTJIaCHO NMPHUJIOKEHUIO K HacTosmeMy Ilopsiaky.

6. Pa3mereHue cBefeHHH oOecrneuyMBaeT MYHHLMIAIBHBIA CITyXKallUl
anmapata CoBeTa JIelmyTaToB, K JODKHOCTHBIM 0053aHHOCTSIM KOTOPOTO OTHECEHO
BeZieHHe Peectpa (nanmee — MyHMIMNANBHBIA CIIyKallWil 10 BEAEHUIO peecTpa) B
TEeYeHHUe 5 AHEeH cOo JHS MPeloCTaBIeHUs TAKUX CBEICHHH.

7. MyHULIMNIAIBHBIN CITy’KallUi 110 BEAEHHUIO peecTpa:

7.1. ocymecTtBiaser (GUKCHpOBaHUE M XpaHeHHe HHGopMauuu 00 HUCTOPHH
MU3MEHEeHUH CBelleHHH 00 yciyre, o0ecrieuuBaeT CO3AaHUE U XPAHEHHE apXHMBHBIX
konuii Peecrpa;

7.2. obecrnieunBaeT (UKCUpPOBaHHWE W XpaHEHHe CBEJACHWH O JIHIAX,
NIPeOCTaBUBIIMX CBeIeHHs 00 yciyre.
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8. IIpenocTaBneHue cBeieHUI 00 yCIyrax [y pa3sMelIeHus Ha OQHIIHATEHOM
caiiTe OCyIIeCTBIIsI€T My HULMIIATBHbIN CITy)Kallluii no BeJeHuto PeecTpa B TeueHHe
5 nHeW co JHA YCTAHOBJIEHWS M (WJIM) U3MEHEHHs CBEICHHH, ONPEETIeHHBIX B
MPHJIOXKEHUH K HacToswmemy Ilopsaaky.

9. CBezmeHus 06 yciyrax HampaBisioTcs AN pasmeilenus Ha Iloprane B
cootBercTBud ¢ CornamedueM 06 HHOOPMAIMOHHOM B3aUMOJEHCTBHH MEXTY
JlenapTaMEHTOM TEPPUTOPHANIBHBIX OpPraHOB HCIOJHHMTENBHOM BIACTH Tropoja
Mockssl u annapatoMm CoBera [emnyTaToB.



[Ipunoxenue
K [Topsiky opMUpOBaHUS U BEJICHHS
PeecTpa MyHULIMITAJIBHBIX YCIYT

Ilepeyens cBeeHHH 0 MYHHIHNIAJILHOMH ycayre
JIs pa3MeleHus1 B PeecTpe MyHHIHNIAJABHBIX YCJIYT

1 HaumeHoBaHMe MyHULIUTIAJIBHOM YCITYTH.

2 HanmeHoBaHWs U pEKBU3UTHI 3aKOHOAATEIbHBIX U HHBIX HOPMATHBHbBIX
IPaBOBBIX aKTOB, IPeIyCMaTPUBAIOIINX IPEAOCTABIEHHE My HUIIUIAIBHON YCITyTH.

35 HauMeHOBaHHS  OpraHOB, YYacTBYIOIIMX B  I[PEAOCTaBIICHHH
MYHHULHINAJIBHON YCIIyTH.

4. HammeHoBaHue, HOMeEp, Jara, CBeAeHHs 00 omyO0IMKOBaHUU

HOPMATHBHOI'O ITPABOBOTO aKTa, YTBEPAMBILEr0 aJMHUHUCTPATHBHBIA pErjaMeHT
MpeoCTaBIeHUs] My HULIUITAIBHOM YCITyTH.

3. CaezeHus 0 MecTe IMOJa4M 3arpoca (3asBIeHUs) Ha IPeloCTaBIeHHe
MYHHUHUIAIBHON YCIIYTH.

6. HanMeHoBaHHKe pe3yibTaTa NpeoCTaBIeHUs My HULIMITAIBHON YCITyTH.

7. HauMmeHOBaHUe JOKYMEHTa, [IOTBEPXKAAIOIIEr0 KOHEYHbIH pe3yabTaT
Mpe0CTaBIEHUS] MYHUIIUIIAIIBHON yCITYTH.

8. CBeneHHs O KaTeropusx 3asBHTENIeH, KOTOPBIM IIPEIOCTABJIACTCS
MYHHUMIAJbHAS YCIyTa.

9. CBenenuss 0 MecTe WHGOOPMHUPOBAHHMS O IpaBUiIaX MPeJOCTABICHUSA

MYHHUIMOAIBHOU YCIyTHU.

10. CsenmeHus 0 MaKCHMaJbHO [OIYCTUMBIX CpOKaxX IPeIOCTaBIeHHS
MYHHULIMTIATBHOU yCIYTH.

11. CseneHus 00 OCHOBaHUSX [JII NPUOCTAHOBIICHUS NPENOCTaBIEHHUS
MYHHIATIAIBHOH YCIyTH JIM0O 0TKa3a B PeAOCTABICHUH MYyHHIMIIATbHOM YCIIyTH.

12. HaumeHoBaHMs  JOKYMEHTOB,  MOAJIEXKAIIUX  IIPE/ICTABICHHIO
3asiBUTEJNIEM LTSI TIOJTYYSeHHS MYyHULIMIIAIBHOHN YCIIyT 1.

13. Csemenuss O BO3MOXHOCTH (HEBO3MOXKHOCTH) IIpelOCTaBICHUs
MYHHIIMIIATBHOM YCIYTH B MHOTO(YHKIMOHAIBHBIX LIEHTPaX.

14. CsenmeHus 0 BO3Me3AHOCTH (0€3BO3ME3IHOCTH) IIPeIOCTaBICHUS
MYHHIIMNAIBHON YCIYTH U pa3Mepax IUIaThl, B3UMAeMOii C 3asBUTE]Is, €ClIM yCIIyTa
IpeI0CTaBIsIeTCS Ha BO3ME3/IHOM OCHOBE.

15. Csenmenuss 00 aAMHUHUCTPATHBHBIX MpoLEAypax, IOAJIEeKAIIUX
BBITIOJTHEHUIO OPraHOM MECTHOIO0 CaMOYyIpaBJIeHUsl IIpH IPeJOCTaBICHHH
MYHHULMNAJIBHONW YCIYrH, B TOM YHCIIE€ CBEIECHUS O IIPOMEXKYTOUHBIX H
OKOHYATEIbHBIX CPOKAX TAKUX aMUHHUCTPATUBHBIX IPOLIEAYP.

16. Csemenuss 00 agpecax DJJIEKTPOHHOW IOYTHI, TeleoHax opraHa
MECTHOTI'O caMOyTIpaBleHHs, TPeJOCTaBIAIONIer0 My HUITUIATBHYIO YCIYTY.

17. CaeneHus 0 MOPsAAKE KOHTPOJIS 32 UCIIOJHEHUEM aIMHAHUCTPATUBHOIO
pernaMeHTa MpeaoCTaBIeHUsI MyHUIUITIAIbHBIX YCIIYT.
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18. CaemeHus o crocobax U popMax 00)KaToBaHUS PEIICHUH U ACHCTBUH
(be3meiicTBUA) JODKHOCTHBIX JIMIl M MYHHIIMIIANBHBIX  CIyXallMX IIpU
IIpeOCTABJICHHH YCIIYTH H CBEIEHHs O JOJDKHOCTHBIX JIHIAX, YIIOJHOMOYEHHbBIX Ha
paccMOTpeHHUe Kannod, X KOHTAKTHBIE JTaHHBIE.

19. TekcT aIMUHHCTPAaTHBHOTO  perjiaMeHTa, (OpMBI  3aIpoCoB
(3as1BJIeHMH), KOTOpBIE HEOOXOMMBI 3asBHTEINIO AT MOJyYEeHHs MYHHUIMIAIbHOM
YCIIYTH.

20. CaeneHus 0 Jare BCTYIUICHMS B CUIIY aIMHHHCTPATHBHOIO perjiaMeHTa
NpeA0CTaBIeHUS My HULIUITAIBHBIX YCIIYT.

21. CaeneHuss 0 BHECEHHMHM M3MEHEHHUN B HOPMAaTHBHBIM IIPaBOBOM aKT,
YTBEPAMBLIMA aJIMHHHCTPATUBHBIM pEryIaMeHT NpPeJOCTAaBIEHUS MYHHIUIAIbHOMN
YCIyIH, C yKa3aHHEM HOMepa, JaThl, CBeJCHUs 00 OIyOJUKOBAHUN HOPMATHBHOIO
IPAaBOBOr'0 aKTa, KOTOPBIM BHECEHBI TAKHE U3MEHEHMS.

22. CgenmeHus O j[JaTe MNOpeKpalleHUs [OeUCTBUS aJMHHHUCTPATHBHOIO
perjiaMeHTa TpPeJOCTaBlIeHHs MYHHUIMIAIbHOH yCiIyrd (IIpU3HaHHsS  €ro
YTPaTUBLIUM CHUILY ).



[Tpunoxenue 2

K mocraHoBjeHuro ammapara Coseta
JIeIyTaTOB BHYTPUTOPOACKOTO
MyHHUIIMIIAIBHOTO  00pa3oBaHHd -
TOpOJICKOro okpyra TpouLx

B ropoje Mockse

ot 18 depans 2025 roga Ne 23

IHopsiaok pa3paboTKH U YyTBep:KIEHHS aIMHHHCTPATHBHBIX PerjiaMeHTOB
NnpeAoCcTaB/JIeHHS] MyHHUHNIAJbHBIX yCJIyr

) Hacrosmuit  Ilopsmok ycraHaBiMBaeT TNpaBUla pa3paboTKH M
YTBEPKICHHUS aJIMHHUCTPAaTUBHBIX periaMeHTOB IIpeI0CTaBICHHS
MYHHIIMIIAIBHBIX YCIYT (J1ajlee — perjaaMeHThl).

2. PernaMeHT sBI€eTCS HOPMATUBHBIM IIPABOBBIM aKTOM almapara
CoBera [emyTaroB BHYTPUIOPOJICKOr0 MYyHHLMIAJIBHOIO 00pa3oBaHus -
ropojickoro okpyra Tpounk B ropoge MockBe (manee — ammapar Cosera

JIENYTATOB), OIPEAEISIOIIUM MOPSI0K, CTAaHAAPT NPel0CTaBICHHS My HULIMIIAIbHOM
YCIIyTH, B TOM YHCJIE COCTaB, CPOKH M I0CJI€I0OBATEIbHOCTh aJIMHHHUCTPATUBHBIX
npoueayp (me#cTBuii), ocymecTBiseMblX anmnapatoM Cosera JemyTaToB I10
3anpocy (DU3HYECKOro WM HOPUIMYECKOTo JMLa JHMO00 HMX YIOJHOMOYEHHBIX
NpelcTaBUTEee B paMKax I[IOJIHOMOYMH, YCTAHOBJIEHHBIX HOPMATHBHBIMH
NpaBOBBIMU akTaMu Poccuiickoii @esepaliiu, NpaBOBBIMHA aKTaMH ropoia MockBbl
U MYHHIUNAJIbHBIMA [IPABOBBIMH aKTaMH, U B COOTBETCTBUU C TpeOOBaHMAMH
®enepansroro 3akona ot 27 urons 2010 roma Ne 210-®3 «O6 opranusanuu
NPeIOCTaBIEHUs IOCYJapPCTBEHHBIX U MYHUILIMITAIIBHBIX YCIYyI», @ TaK)Ke IOPsI0K
B3aUMOJICHCTBUS MEXIY CTPYKTYPHBIMH I0Jpa3/eIeHUsIMH, JIOJDKHOCTHBIMH
JUIAMA M MYHHUIHMNAIBHBIMH CHOyXallMMH annapata CoBeTa IeIyTaTOB IIPH
NpeloCTaBIEHUHU MY HULIMIIAIBHON yCILyTH.

3, PernmameHT pa3pabaThiBaeTCsi MyHMIMIIAIBHBIM CIIy KalllUM arapara
CoBera mAemyTaToB, K JO/DKHOCTHBIM OOS3aHHOCTSIM KOTOPOIO OTHOCHTCS
OpraHM3aIMs MPeI0CTaBIeHHsI COOTBETCTBYOIIEH MyHUIMITAIBHOM YCIyrH (aaee
— UCTIOJTHUTEJIB).

4. ITpu pa3paboTke MpoeKTa periiaMeHTa UCIIOJHUTENb:

4.1. omnpepenser nepeyeHb HOPMAaTHUBHBIX IPAaBOBBIX akTOB Poccuiickoi
denepanuu, NpaBoBbIX aKTOB ropo1a MoCKBbI U MyHULIMIIATIBHBIX ITIPABOBBIX AKTOB,
SBIIAIOUIMXCSl TIPAaBOBbIMM OCHOBAHMSIMU Ul MPEAOCTABICHHUS MYHHLMIIAIBHON
YCIYTH;

4.2. ocylIiecTBIseT aHalU3 HOPMATHBHBIX IPAaBOBBIX aKTOB Poccuiickoi
Denepauuu, NpaBOBbIX aKTOB ropoaa MocKBbI, MyHUIMIIAJIBHBIX PABOBBIX aKTOB,
PEryIUPYIOLWIMUX MIPEIOCTABICHUE MYHUIUMIIAIIBHON YCIyTH;
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4.3. oOcCyIecTBIfeT aHaJIU3 JECHCTBYIOLIEro MOps/iKa IPeA0CTaBICHHUs
MYHHMLUNAIEHONW YCIYTH U OLEHKY 3(Q(QEKTHBHOCTH €€ MPEeJOCTaB/IeHHs ¢ LeIbIO
COBEpILEHCTBOBaHMS (ONTHMHU3ALMK ) aIMUHUCTPATUBHBIX TIPOLIEAYP (AEHCTBHI);

4.4. omnpenenseT IMOCIEI0OBATEIbHOCTh aJMHHHCTPATUBHBIX ITPOLEIYP
(medicTBUI) ¢ Yy4YeTOM MpPEeANIOKEHHWH [0 ONTHMH3AIMH TPEeI0CTaBICHUS
MYHHIMIATEHOM yCITyTH, BO3MOKHOCTH IPEIOCTABIICHNS €€ B 3JIEKTPOHHOH (opme;

4.5. OCYyIIECTBIISET aHAJIU3 BOCTPeOOBAHHOCTH MYHMILMIIAILHON YCIYyTH B
3IEKTPOHHON (hOpMe, BO3MOYKHOCTH €€ IPEOCTAaBIECHHs TOJIBKO B 3JIEKTPOHHOM
(Gopme Oe3 JIMIHOrO MPUCYTCTBHSA 3asBUTeNs B annapare CoBeTa IemyTaTos;

4.6. paspabaThiBaeT MPOEKT CTaHJIApTa NPEJOCTABIEHHS MyHHIIHIAIbHOM

YCIyTH;
4.7. BBINOJIHAET APYrHe AeHCTBUS I pa3pabOTKU NPOEKTa perjaMeHTa.
5. TlpoekT perinaMeHTa MOUIKHT HE3aBUCUMOM OKCIEPTH3E U

SKCIepTH3e, nmpoBoauMoii anmapatoM CoBera faemyTaroB (Jajiee — BHYTPEHHSs
IKCTEepPTH3a), @ TAKKE aHTUKOPPYIILIMOHHON SKCIIEPTH3E.

AHTHKOPpYIIIIMOHHAsl 3KCIEPTH3a IPOEKTa periaMeHTa IIPOBOIUTCSA B
TIOpsIIKe, YCTAHOBJIEHHOM [UISi MPOBEJCHUS AHTHKOPPYIILIMOHHOH 3KCIEPTH3bI
HOPMAaTUBHBIX IIPABOBBIX aKTOB U IPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB
anmnapara CoBeTa JI€IyTaTOB, OJJHOBPEMEHHO C BHyTPEHHEH 3KCIIEPTH30HM.

6. WcnonuuTtens oOecnedrBaeT pa3MellleHHe IIPOeKTa perjiamMeHTa Ha
ODUIMATEHOM caiiTe BHYTPHUTOPOJICKOIO MYHHUIMIIAIBHOIO 00pa3oBaHUs —
ropojackoro okpyra Tpouuk B ropoge MockBe B HHOOPMaLHOHHO-
TEIeKOMMYHHUKAIIMOHHOM ceTH «MHTepHeT» (nanee — oQHUIMANbHBIM CalT) C
yKa3aHHEM CPOKOB IpueMa 3aK/II0UeHHH He3aBUCHMOM 3KCIepTH3bl (CPOK Ipuema
3aKJIIOYeHHH He MOoJKeT ObITh MeHee OJIHOro Mecslla CO [HS pasMelleHus
periaMeHTa), a TakKe KOHTakTHOM wuH(popmauuu (TenedoH, dake, aapec
5JIEKTPOHHOM TOYTHI, TOYTOBBIH aapec) AJIsl HallpaBJIeHUs TAKMX 3aKIIOUEeHHH.

i I[lpy  mocTymiaeHWHM  3aKIIOYEHUH  HE3aBUCUMOM  9KCIIEPTH3BI
UCIIOJIHUTEIb B TeYeHWEe MSATH AHEeM cOo OHA OKOHYAHHMs CpOKa IpHeMa 3THX
3aKJTFOYEeHUH, paccMaTpUBaeT UX U NPHHUMAeT pellleHUe IO pe3yJsibTaTaM KaxIou
TaKOH 3KCIEePTHU3bI: 0 JOpaboTKe NMPOEKTa perjaMeHTa Uil O HellellecooOpa3sHOCTH
ydeTa 3KCIIePTHU3EI.

8. [IpuHATHIE UCIIOJHUTENEM peIIeHUs [0 pe3ylbTaTaM pPacCMOTPEHHS
3aKJIFOYEHHH HEe3aBUCHMOW SKCIepTU3bl O(OpMISIOTCS chpaBkod 00 uTOrax
HE3aBHCUMOMU DKCIIEPTU3bI, B KOTOPOH YKa3bIBatOTCs:

8.1. HaMMeHOBaHHE MPOEKTA PEeriiaMeHTa;

8.2. [mara pa3MelleHHs IPOeKTa periaMeHTa Ha OUIMalIbHOM caiTe;

8.3. [1aTa OKOHYaHMS [IPUEMA 3aK/IFOUEHUN HEe3aBUCUMOW SKCIIEPTHU3bI;

8.4. KOJIMYECTBO NOCTYIUBIIUX 3aKIOUYEHUN HE3aBUCUMOM IKCIIEPTU3HI;

8.5. conepikaHue IOJOXKEHUN NPOEKTa perjaMeHTa ¢ y4eTOM 3aKIIoYeHU
HE3aBUCHUMOM JKCIEpPTU3bl (C M3II0KEHHEM pelNaKlUKM TaKUX MOJIOKEHHH A0 HUX
U3MEHEeHHA ),

8.6. MOTHBHpPOBaHHOe OOOCHOBaHHE peILIeHHs O Helelecoo0pa3HOCTH
ydeTa 3aKIIFOYeHHUH He3aBUCUMOM IKCIIEPTU3BI.
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0. HcrnoHuTeNb B CPOK He OoJlee MATH JHEH T0CTe THS OKOHYaHMs CpoKa
nmpuemMa 3aKIIOYeHUH He3aBUCHMOM OSKCIEPTHU3bl HANpaBlseT MYHHLHUNAIBHOMY
cnyxameMmy anmapara CoBera [eMyTaToB, K IOJUKHOCTHBIM OO0S3aHHOCTSIM
KOTOPOTO OTHOCHTCS MpaBoBoe obecriedeHue aesrenbHocTH ammnapata Coseta
JIETyTaTOB, JIUIs IPOBEJICHHUS BHY TDEHHEH 3KCITEPTH3EL:

9.1. mpoekT nocraHoBneHus anmnapara CoeTa JeMyTaToB 00 yTBEPKICHUH
periamMeHTa;

9.2. TpOEKT periaMeHTa;

9.3. KONMH 3aKIIOYEHHH HE3aBUCUMBIX IKCIIEPTH3 (MTPU UX HATHYHH);

9.4. KomuIO CIpaBKU 00 UTOTrax HE3aBUCUMOM DKCIIEPTHU3bI.

10. Tlpu npoBeneHHH BHYTPEHHEH OKCIEPTH3BI IPOEKTa perjiameHTa
IIPOBOJMUTCS OLIEHKA:

10.1. cooTBeTCTBHS MPOEKTa perjaMeHTa TpeOOBaHHUAM, NPEeAbABIAEMbIM K
nemy PenepanbubiM 3akoHoM 0T 27 w0 2010 roxa Ne 210-®3 «O6 opranuzanuu
IPeIOCTABIEHUs] TOCY/IaPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYr» W INPUHSATBIMHA B
COOTBETCTBMHM C HUM HOPMAaTHUBHBIMU IIPABOBLIMH aKTaMH;

10.2. ydera pe3yabTaTOB HE3aBHCUMOM IKCIIEPTH3EI B IIPOEKTE peTTIaMeHTa.

11. Cpox mnpoBeaeHHS BHYTPEHHEM OKCIEPTH3bI M  IOATOTOBKH
3aKJIIOYEHHs 10 €€ pe3ysibTaTaM He MOXKeT ObITh Oojiee AecsATH pabouux JHEH co
JIHS TIPEZICTABIEHHUs JOKYMEHTOB MyHUIIUIIATBHOMY CllykameMy annaparta Cosera
JIeTyTaToOB, K JOJDKHOCTHBIM OOS3aHHOCTAM KOTOPOIO OTHOCHTCS IIPaBOBOE
obecniedyeHue aesTebHOCTH anmnapara CoBeTa /ey TaToB.

3aKiro4eHre BHYTPEHHEH 3KCIepTU3bl HApPaBJIAeTCs MCIIOIHUTEIO B I€Hb
€ro MOJArOTOBKH.

12. HcrnonHuTeNlb B TeUEHUE TpeX AHEH CO [IHs IOJIyYEHHs 3aKIIOYEeHHS
BHYTpEHHEH OKCIEpTH3bl oOOecreyrBaeT Y4eT 3aMedaHWMd U MPEeUIOKEHHH,
coZlep KaluXcs B 3aKIFOYEHHUH.

B ciywae Hecornmacus HCIOMHHUTENs C 3aK/IOYEHMEM BHYTPEHHEH
9KCIIEPTHU3bI, pellleHHe O MPUHSATHH BO BHUMaHHWe (OCTaBlieHMHM Oe3 BHHMAaHHSA)
3aKJFOYEHHS] OCTAeTCs 3a IJIaBOH  BHYTPHIOPOJACKOIO  MYHHUHMIIAIBHOIO
o0Opa3oBaHHs — Tropojackoro okpyra Tpouuk B ropoae MockBe WM JIMIOM,
HCIIOJIHSFOLIMM €0 ITOJTHOMOYHS.

13. HcnosHWTeNnb B CpPOK, HE IMPEBBIIAIOIIWNA MATH JHEH CO JHA
pacCMOTpeHMsl  3aKJIOYEHUs  BHYTPEHHEH  3KCIEepPTH3bl, BHOCHT  TJlaBe
BHYTPHUIOPO/ICKOr0 MYHHIIHITAIBHOTO 00pa3oBaHUs — TOPOACKOr0 OKpyra Tpoulk B
ropoze MockBe MpOEKT perjiameHTa, K KOTOpoMy NpHIIaralTCs:

13.1. mpoekT mocraHoBiIeHUs armnapara CoBeTa IemyTaToB 00 yTBepXkKIeHUH
periaMeHTa;

13.2. cnpaBku 00 HWTOrax HE3aBUCHUMOH OKCIEPTHU3bl, B TOM YHCIE
HEe3aBHCUMOH aHTUKOPPYILIMOHHOMN 3KCIIePTU3bI;

13.3. 3akito4eHUs BHYTPEHHEH OKCIEepTHU3bl, B Cllydae HECOIJlacus C
3aKJIIOY€HHEM BHYTPEHHEH 3KCIIepTU3bl, TUCEMEHHbIE BO3PAKEHHUS;

13.4. npoeKTsl MyHHULUIIAIBHBIX IPABOBLIX aKTOB, B ClIy4ae €CJIH B IIpolecce
pa3pabOTKH IpOEKTa perjaMeHTa BbIABIAETCS BO3MOXKHOCTh OITHUMM3ALUU
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(MTOBBIILIEHHST KaueCTBa) IMpeJOCTABICHUs MYHHLMIIAIBLHON YCIYTH IIPH YCJIOBUU
H3MEHEHHH, COOTBETCTBYIOIIMX MyHUIMIIATbHBIX IIPABOBBIX aKTOB.

14. PersameHT yTBepkaaeTcs nocrtaHoBieHuem ammapara Cosera
ey TaTOB M BCTYIIAET B CHJIY CO IHS €ro O(pUIMaIbHOrO Oy OIMKOBaHMS, €CIIU B
MIOCTAHOBJIEHUU HE OTOBOPEHO MHOE.

OnHOBpeMeHHO C OIyOIMKOBAaHUEM PErVIAMEHT IMOJIEXKHT pa3sMENIEHHIO Ha
o(hHUIHATEHOM caiiTe, HHYOPMALMOHHBIX CTeH/IaX B HoMelleHusX annapara Cosera
Ny TaToB.

15. BHeceHne M3MEHEHHMH B perjaMeHT OCYLIECTBIISETCS Ha OCHOBAaHHH
M3MEHEHUH, BHeceHHBIX B PeiepanbHbiii 3aKoH 27 uiois 2010 roga Ne 210-D3 «O6
OpraHM3alliH IPeAOCTaBICHHUS IOCYapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT» H
WHBbIE HOpPMAaTHBHbIE INpaBoBble akThl Poccuiickoii denepanuu, MMPaBOBBIE AKTHI
ropogra MoOCKBbI W MyHHIMIAIbHbIE I@PaBOBblE aKThl, a TaKXKe B LEIAX
COBEpIIEHCTBOBAHUS  aJMHHHCTPATHBHBIX poLexyp (me¥icTBHIA) 1o
NPe0CTaBICHUIO MyHHUIMIIAJIBHOM YCITyTH.
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[Tpunoxenue 3

K mocTaHoBieHuto amnnapara Cosera
JIeIyTaToOB BHYTPHUIOPOCKOTO
MYHHUIHUIIAIBHOTO  00pa3oBaHHs -
ropojckoro okpyra TpoHlx B ropoje
Mockse

ot 18 deBpans 2025 roga Ne 23

TpeGoBaHus K NPeJOCTABICHHI0O MYHHIHIIAJIBHBIX YCAYyT
L. Ob1mue noaoxKeHus

1. Hacrosiumu TpebGoBanusiMU peryJupyrorcs BOTIPOCEI
MpaBOOTHOLIEHHH Mexay amnmaparom CoBera JemyTaToOB BHYTPHUIOPOICKOTO
MYHHIIMIAILHOTO0 00pa3oBaHusi — ropojckoro okpyra Tpouik B ropoae Mockse
(manee — ammapatr CoBera JemnyTaToB) M 3asBUTEISIMH IIpH IIPEJOCTaBICHUH
MYHHLMTAIbHBIX YCIYT.

2. ITocTanoBnenussmMu amnmnapara CoBera JernyTaToB 00 YTBEpXKICHUU
a/IMHHUCTPATHBHBIX PETTIAMEHTOB MPEAOCTABICHHUS My HULIUTIAIBHBIX YCIyT (nanee
— perjiaMeHTbl) MOTYT OBITH YCTAHOBICHBI JONOJIHUTE/IbHBIE TPEOOBAHUA K
NpPeJOCTaBIEHUIO COOTBETCTBYIOINUX MyHHUIUIIAIBHBIX YCIIYT.

[I. TpeGoBanus K UHYOPMHPOBAHUIO 3asIBUTEJIEN IIPH NPEIOCTABIEHUH
MYHHLUIATBEHBIX YCIyT

3 3agBHUTEIb HMEET IIPABO Ha MOJIyuyeHHe Bce WH(OpMalUH, CBS3aHHOM
C NPeJOCTaBICHHUEM eMY MYHHIMIAIBbHOM! yCIyTH.
4. OcCHOBHBIMH TpeOOBaHUAMU K HH(MOPMHUPOBAHMIO 3asBUTEJIEH IpU

MpeoCTaBIeHUHA MYHULIUITAJIbHBIX YCIYT SIBISIOTCS:

4.1. moCcTOBEpHOCTh MH(POPMaALIUY;

4.2. nonmHoTa HHGOPMALIHH;

4.3. HarnsgHOCTh hopM MpenocTaBiIsieMOi HH(OPMALUH;

4.4. mocTynmHOCTh HH(pOpMALINH;

4.5. onepaTUBHOCTb NPEJOCTABICHNs HHPOPMAIIUH;

4.6. aKTyaabHOCTh HH(MOPMALIMH;

4.7. 0©e3Bo3Me3AHOE WM BO3ME3JHOE€ OCHOBAaHHME IIPEJOCTABICHUS
UHGOpPMAaLIUH.

o [Ipy  nOpegocTaBleHUH  MYHHULMIAJIBHOW  YCIyrd  3asiBUTEIO
npeaocTaBiseTcs HHGopMalus o:

a) MecTe HaxoxaeHus u rpaduxe paborsl anmapara CoBera JemyTaToB,
BKJIFOYAss MeCTO M rpaduK mpHema 3arnpocoB (3asBJICHHI) Ha IMpPeJOCTABICHHE
MYHULMINAIBHBIX YCIYI U MHBIX JOKYMEHTOB (MH(pOpMAaLMH), HEOOXOAUMBIX ISl
[PeI0CTaBIeHUs MYHULIMIAIBHON YCIIyTH (Jajee — JOKYMEHTHI);
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6) HaMMEHOBAHWH JOJDKHOCTH, DaMUIIMM, HMEHH, OTYECTBE (IPH HAJTHYHH)
MYHUIIMIIAIBHOTO Clly)kamero ammapata CoBeTra J€MyTaToB, OPraHU3YIOLIEro
Npe0CTaBIeHHe My HUIIMIIATBHON YCITyTH (Janee — My HULMIIAIbHbIA CITyKalluii) 1
X KOHTaKTHBIX TenedoHax;

B) IOYTOBOM aJIpece, aipecax 3JIeKTPOHHOH MOYThI, OQHLKAILHOrO caiita B
MHPOPMALKMOHHO-TEIEKOMMY HIKAIIMOHHOM ceTn «MHTepueT» anmapara Coseta
JenyTaToB (aanee — opULIHaTbHBIN CalT);

r) TIepedyHe MPeAOCTaBJISEMbIX MYHHULIUNAIBHBIX  YCIYyr,  CpOKax
NPeIOCTaBIEHUS] MYHULUMNAIbHBIX YCIYT, YCJIOBHAX B3UMaHMsA I[UIaThl 34
MpeIoCTaBlIeHHe MYHHIMIAIBHBIX YCIyT, pa3Mepe TaKod IUIaThl, €CJIH
MYyHHUIIMIIATbHAS YCIIyTa NPeoCTaBIsAeTCs 3a CYET CPEJICTB 3asBUTEIIS,

1) TepedHe JOKYMeHTOB (o0Opa3max HX 3amojIHeHHMs) W HHQOpMaLUH,
HEOOXOAMMBIX JUId IIOJy4eHHs MYHHUIMIANbHOW yciayrd U dopmax ee
npeacTaBieHus (OTAETBHO IS KaX 10 MyHHUIMIIAIBHON YCIYTH);

XK) TIOpsiAKe O0KaloBaHMs pelleHHH U JelicTBuil (Oe3nedcTBHs) anmapara
CogeTa J1eMyTaToOB, €ro JOHKHOCTHBIX JIML M MyHULMIIAIbHBIX CIIyXKaIlHX.

6. Wudopmamss ©  MyHHUOUOAIBHOM  yCIoyre  INpeloCTaBISeTCs
TIOCPEICTBOM:

e Tene(OHHOM CBS3H;
e odumManbHOro calita;
e pasMelleHHS Ha HWHGOPMALMOHHBIX CTEHAAX WM MHBIX HCTOYHHKAX

HH(QOPMHPOBaHUS B MoOMelleHusX arnmnapara CoBera /Iy TaToB;

e myONHMKaIMi B CPe/ICTBaX MacCOBOM MH(OPMALIUH;
e [opTaja rOCYAapCTBEHHBIX M MYHHUIMNAIBHBIX YcIyr (QyHKIMI) ropoaa

MOCKBEI;

7. [lpu nuuHOM momauye 3asBUTeneM B ammapar CoBera AemyTaTroB
JIOKYMEHTOB, 3asBUTEIb HHPOPMUPYETCS O CPOKaX M IIOPAAKE PacCMOTPEHHUs
JOKyMEHTOB, a TaKkKe O TMOpsAAKe MOJIY4YeHHs MAOKYMEHTa, IOATBEpPIKIAIOLIEro
MpeI0CTaBJIeHUE MyHULIMITAIGHON YCITyTH.

8. C MoMeHTa NpeACTaBIIeHUs JOKYMEHTOB 3asBUTE/b MMEeT IIPaBO B
Yachl MprUeMa O0paTUThCS A MONMydeHus MH(OpMaluu 00 3Tarne pacCMOTPEHHUs
JIOKYMEHTOB.

D 3asgBUTENSAM JUYHO B YCTHO# (hopMe, B MUCbMEHHOM (opme Wiu 110
teneoHy MOTyT OBITH IpPENOCTaBIeHBbl CIHEAYIOIIME KOHCYJIbTallUH O
MpeI0CTaBIeHUU MYHULIMIIAIbHBIX YCIYT:

9.1 0o T[OpaBOBBIX  aKTax, perjaMeHTUPYIOLIUX  IpefoCTaBIIEHUE
MYyHHUIUIATBHOMN YCIIyTH;

9.2 o JgokyMeHTax (uHGOpMAaIMH), MPEIOCTaBIEHHE  KOTOPBIX
HEeOOXOIUMO JIJIsl TIOJYyYeHMs] MYHHIUNAIBHBIX YCIYTr, a Takke O JIOKyMEeHTax
(uadopmanuu) s NPeNoCTaBIE€HUs MYHULMNAIBHOW YCIYrH, pelleHue o
IIpe/ICTaBIEHUH KOTOPBIX 3asBUTEIb IPUHUMAET CAMOCTOSITEIBHO;

9.3 00 anpece, rpaduxe paboTsl anmapara CoBeTa 1€y TaTOB;
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94 o rpabuke nmpueMa [JOKYMEHTOB W  BbIJa4d JIOKYMEHTOB,
MOTBEPXKAAOILIUX IPEI0CTAaBICHUE My HUIUMIIAIBHOH YCIIYTH;

9.5 o mnopsake oOxanoBaHWs pelleHWH u AeidcTBuil (Oe3geicTBuA)
anmapata CoBeTa JelyTaToB, €ro [JO/DKHOCTHBIX JIMLl M MYHHUIMNAIbHBIX
CILy KalHX.

10. KoHCynbTaluu M NpeJocTaBleHUe 3asBUTENSIM B X0OJ€ KOHCYJIbTALUN
dopm (01aHKOB) JOKYMEHTOB SIBJSIOTCS 0€3B0O3ME3IHBIMH.

11. B caydae ecnu A KOHCY/IbTalMU TpedyeTcsl NPOJOJIKUTEIIBHOE
Bpems (Oonee 30 MHHYT), 3aIBUTEIII0 MOKET OBITh MPEIIOKEHO OOpaTUThCA 3a
HeoOXoquMoi uH(poOpManuel B NHCbMEHHOM BHAE JHMOO Ha3HA4YeHO [pyroe
y10o0HO€ [171s1 3asBUTENS BPeMsl UIsl YCTHOTO KOHCYJIBbTHPOBaHHS.

12. B wMecrax npuema JOKyMEHTOB HHGpOpMaLUs s 3asiBUTENS O
NpeAOCTaBICHHM MYHHUIIMIAIBHBIX YCIYr pasMelniaercss Ha HH(OPMALUOHHBIX
CTeHJaX WM UHBIX UCTOYHUKAX UH()OPMHPOBAHHUS.

III. TpeGoBaHus Kk MOKyMeHTaM U HH(MOPMAIHH, HEOOXOAUMBIM JIJIS
NIpe0CTaBICHUs] MYHULIUTIAIBHON YCIIyTH

13. TIlepeuenp pokyMeHTOB (MH(OpMaUMH), HEOOXOAUMBIX LIS
[PEeJOCTaBICHUS MYHULMIIAIBHON YCIYI'H, YCTaHaBIMBAETCS pErjlaMeHTOM H
SIBIISIETCS UCYEPITBIBAIOIIIHM.

14. ®dopma 3ampoca (3asBIeHHs) yTBepxkaaeTcs periiameHToM. [lpu
pa3paboTrke ¢opmbl 3ampoca (3asBIeHHs) NperycMaTpUBaeTcs Haludhe B
yKazaHHOil (Gopme Bcex pPEKBHU3UTOB, TpPeOyeMbIX Uil IPeIOCTaBICHUS
MYHHUIIUIIATBHOM YCIYTH, KOTOpBIE 3asBUTENb MOJDKEH 3alloHUTH (yKaszaTb), a
TaK)Ke corjiacue 3asBUTENsI Ha 00pabOTKy ero NepcoHaNbHbBIX JaHHBIX.

15. B cnydae ecnu Qi NOpegoOCTaBIeHHS MYHULMIIAIBHOW YCIyIrH
HeoOxonuma o00paboTka TMepcoHaNbHBIX JAaHHBIX JIHI@, HE SBISIOMIErocs
3asBUTENIEM (32 HCKIIOYEHHEM JIHI[, MPU3HAHHBIX B YCTAHOBIEHHOM IIOpS/Ke
0e3BeCTHO OTCYTCTBYIOIIMMH, H Pa3bICKUBAEMBIX JIUL, MECTO HAX0XKIEHHUS KOTOPBIX
HE YCTaHOBJICHO YIIOJIHOMOYEHHBIM (elepalbHbIM OPraHoM HCIOJHUTEIBHOM
BIACTH), U €CJIM B COOTBETCTBHH C (erepaibHbIM 3aKOHOM 00paboTKa TaKux
MIEPCOHAJIBHBIX JJAHHBIX MOXKET OCYIIECTBISATHCS C COTTIachsl yKa3aHHOTO JIMLA, TIPH
oOpallleHHH 3a TOJyYeHHEM MYHHIMIATLHOW YCIYyTH 3asBHTENb JOMOJHUTEIBHO
NpeoCTaBIsAeT JOKYMEHTHI, IIOATBEPKIAIOIINE TOJyYeHUE COrIacHsl YKa3aHHOTO
JMIA WK €ro 3aKOHHOIO INpeAcTaBuTens (JIMlla, UMEIOIero npaBo MpeaCcTaBlIsTh
UHTepechl PU3UYECKOro JIMLA B COOTBETCTBHH C 3aKOHOAATEIECTBOM ) Ha 00paboTKy
NePCOHAIBHBIX TaHHBIX YKa3aHHOTO JIUII.

16. IlpexncraBisieMble 3asBUTeNeM JOKYMeHTbl (MHpopmaums) Ha
OyMa)KHOM HOCHTEJIe JJOJIKHBI COOTBETCTBOBATH CJIEAYIOIIUM TPEOOBAHHAM:

® He UMETh [TIOJJYUCTOK U UCTIPABICHHH TEKCTa;
® HEe HMETh IIOBPEXICHHWH, HAMYHWE KOTOPBIX HE IIO3BOJIAET OJHO3HAYHO
HCTOJIKOBATh UX COJIepKaHHeE.



13

17. Kommu JOKYMEHTOB, HE 3aBEpEHHBIE HOTAPHYCOM, TMPEACTaBIIAIOTCA
3asBUTEJIEM BMECTE C OpUTMHAlaMH JOKyMEHTOB, €CITH HHO€ HE YCTaHOBJICHO
COOTBETCTBYIOIIUM pPErIaMEHTOM.

18. JIOKyMEHTBI, BbIJIaHHbleé KOMIIETEHTHBIMH OpTaHaMH HMHOCTPAHHBIX
rocyJapcTB M IMpeICTABICHHbIE 3asiBUTENIEM IS MOJy4YeHHs MYHHIHIIAIbHOH
YCIyTH, JOJDKHBI OBITH JIErajlu30BaHbl, €CIIH HHOE HE IPeAyCMOTPEHO
MEXIyHapoJHbIMU JoroBopaMu Poccuiickoii @enepamnuu, W I[EpPEeBENCHBl Ha
PYCCKHH SI3BIK.

B caydasx, mOpeayCMOTpPeHHbIX (enepanbHBIMH 3aKOHAMH, BEPHOCTh
repeBoja NOHKHA OBITh HOTAPUAJIBHO YAOCTOBEPEHA.

19. B ciayyae ecid JOKYMEHTHl I[IOHAIOTCS 4epe3 IpeACcTaBUTENs
3asBUTEJIS, JOJKEH OBITh MPeICTaBIeH JOKYMEHT, IIOATBEPKAAIOIIHUH ITOJTHOMOYHS
Ha OCYILECTBJIEHHE IeMCTBUHM OT UMEHH 3asBHTEIS:

a) odopmiieHHas B COOTBETCTBHM C 3aKOHOJATENBECTBOM PoCCHICKOM
demepaliii 10BEPEHHOCTD (sl (PU3MIECKUX JIHILL);

6) odopmiieHHass B COOTBETCTBHM C 3aKOHOAATENbCTBOM PoCCHUCKOM
Menepalii I0BEPEHHOCTh, 3aBEpPEeHHAs IedaThio (IIpM HAIWYMH) 3adBUTENS U
MOAINHCAaHHAsA PYKOBOAMTEJIEM  3asiBHUTENs] WM  YIOJHOMOYEHHBIM  3THM
PYKOBOJUTENIEM JIALIOM (U1 FOPHIMYECKHX JIMIL);

B) KONMs pELIeHHss O Ha3HauyeHHH Wid o0 u30paHuum nubo mpuKasa o
Ha3HA4YeHWH (HU3MYECKOro JIMIA Ha JO0DKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKoe
du3nueckoe MIO o6NazaeT TpaBOM MAeicTBOBaTH OT HMMEHM 3asBHTeNs Oes3
JOBEPEHHOCTH.

CraTyc ¥ MOJHOMOYHsI 3aKOHHBIX [IPe/ICTaBUTeNeH 3asBUTENs — PU3UIECKOTO
JHLA IOATBEPKAAIOTCA JIOKYMEHTaMH, IIpelyCMOTPEHHBIMH (eiepalbHbBIMK
3aKOHaMH.

20. 3asBHUTENb NpH OOpAIEHHUH 3a IOIy4YEHHEM MYHHIIMIIAIBHOH YCIIyTH
NIPECTaBIsIeT JOKYMEHT, YIOCTOBEpSIOIIHHA €ro JIHYHOCTh B COOTBETCTBHH C
3aKoHoAarenbcTBOM Pocculickoit @eneparuu.

20.1. YocToBepeHHe JTHYHOCTH T'pakJaHWHA, He JOCTUrIIEro Bo3pacra 14
JIeT, MOKEeT OBITh TPOW3BEAEHO €ro 3aKOHHBIMH IpeJCTaBHTEIAMHU (JIHLIAMH,
UMEIOIIAMH  TPaBO  MPEACTABIATH €ro HHTEepechl B  COOTBETCTBHH C
3aKOHO/1aTeJIbCTBOM).

IV. TpeGoBanus k npremy (I1OJIY4SHHIO) U PETUCTPALIMH JJOKYMEHTOB

21. Jns moyiydeHHs MyHULMNAJIbHOW YCIyTY 3asiBUTEIb MOKET:

- BpPYYUThb  JOKYMEHTBl JMUYHO  MYHULUIAIBbHOMY  CIyJXKallemy,
OTBETCTBEHHOMY 3a IpHeM (IIOJy4eHHEe) U PErHCTPALUIO JOKYMEHTOB;

- HANpaBUTh JOKYMEHTHI IO I0YTe, B ClIy4yae, €CJIM 3TO MPeayCMOTPEHO
COOTBETCTBYIOILIUM pEriIaMeHTOM.

22.  OcHoBaHHeM JIsl Hauaja MpeJoCTaBlIeHUs MyHULUIIATbHON YCIYTH,
€CIIM HWHOE HE IIPEeAyCMOTPEHO INpaBOBBIMU akTaMu Poccuiickoii ®exnepauuu,
IPaBOBBIMH aKTaMH ropoja MOCKBBI, MYHHMIMIIAJIbHEIMH HOPMATHBHBIMHU
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IpPaBOBBIMH aKTaMH, B TOM YHUCJIE PErIAMEHTOM, SIBIIIETCS TMOCTYIUICHHE OT
3asBUTEIIS JJOKyMeHTOB B annapaT CoseTa /eIy TaToB.

23. B ciydae eciy MHOE He IPeAyCMOTPEHO HOPMAaTHUBHBIMU IIPABOBBIMHU
aktamu Poccuiickoit ®enepanuy, HOPMaTUBHBIMHM IIPABOBBIMH aKTaMH Iopoja
MOCKBBI, MYHHIUIAJIbHBIMA HOPMATHBHBIMH  IIPABOBBIMH  aKTaMH CpPOK
[PEIOCTABIEHNS MYHHLUIIAIBHON YCIyTd HAUMHACT MCYMCIISITHCA Ha ClleyFOLIni
pabouuii JeHb TOCJIe [HS PEerucTpaldH JOKYyMEHTOB. B ciydae mpenocraBiaeHus
MyHHLHUIIATBHOH  ycayrm B JIeHb  OOpalleHusi CpPOK  MpeJOCTaBICHUS
MYHUIMNATHHONH YCIyr'M HauyMHAeT MCUYUCIATBECA C MOMEHTa pPerucTpaluu
JIOKYMEHTOB.

24.  MyHHUMNAIBHBINA CITyXKaIlni, OTBETCTBEHHBIN 3a IIpHEM (IIOJIyYeHHUE)
U PETHCTPALMIO JOKYMEHTOB, P IIOJIyYE€HUH JOKYMEHTOB:

- YCTaHABIMBAeT TpeaMeT [JOKYMEHTOB, M IpH JHYHOM OOpalleHHH
3asIBUTENS, — TUYHOCTD 3asBUTEIS;

- MpoBepsieT MpeICTaBIeHHbIe JOKYMEHTbl Ha COOTBETCTBHE TPEOOBaHHAM,
YCTaHOBJIEHHBIM HOPMAaTHBHBIMH IpaBOBbIMH akTamu Poccuiickoii Penepanmu,
HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH ropojaa MOCKBBI, MYyHHIIHITATbHBIMH
HOPMATHBHBIMMA IPaBOBBEIMH aKTaMH K O(OPMIIEHHIO TaKHUX JOKYMEHTOB,
HacTosmuM TpeboBaHUIM U TpeDOBAHUAM peTlaMeHTa.

25. Ilpum Hanvuud HeOOXOJUMBIX [OKYMEHTOB Ui IPEeJIOCTaBICHHS
MYHHUIHANAIGHOW YCIYyTH M COOTBETCTBHM HX TpeOOBaHMSAM, YCTaHOBIEHHBIM
HOPMAaTUBHBIMH TPaBOBBIMU akTamu Poccuiickoii denepanud, HOPMATHBHBIMH
NPaBOBBIMH aKTaMd ropojaa MOCKBbIl, MYHHMLMIAIBHBIMH HOPMAaTHBHBIMH
PaBOBEIMM aKTaMH K 0(OPMJIEHHIO TAKHX JOKYMEHTOB, HacTosmuM TpeboBaHusam
U TpeOOBaHUSM perjaMeHTa, MYHHMLMIIAIbHBIA CIIyXKallWi, OTBETCTBEHHBIH 3a
npHeM (MOoJIydeHUe) U perucTpaLUio JOKYMEHTOB:

25.1. B ciy4ae nmuuHOTO 0OpallieHHs 3asBUTEIIA:

a) eclM TIpeACTaBIeHBl KOMUH HEOOXOJMMBIX JOKYMEHTOB, CBEpSET
MpeNCTaBIeHHbIE K3eMIUIAPhl OPUTMHAJIOB U KOIHH JOKYMEHTOB, JleJaeT Ha HUX
OTMETKY 00 HX COOTBETCTBHM IOJUIMHHBIM OJK3eMILIApaM, 3aBepseT CBOei
MOJMUCHIO C YKa3aHHeM JIOJDKHOCTH, (aMUIIUK, IMEHHU ¥ 0T4YecTBa (IPpU HAJIM4MHU),
BO3BpAlllaéT OPHUTHHAIBI JOKYMEHTOB 3asBUTENIO, 3a HCKIIIOYEHUEM CIIy4Yaes,
IpeIyCMOTPEHHBIX HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickoit Penepanum,
NPaBOBBIMM aKTaMH ropoga MOCKBbI M MYHHIMIAIbBHBIMH HOPMaTHBHBIMH
MIPaBOBBIMH aKTaMH;

0) eciii KoMK HeOOXOIUMBIX JOKYMEHTOB He NpPe/ICTaBIIE€Hb], OCYIIEeCTBIIET
KOMMMPOBaHHE JOKYMEHTOB, JejlaeéT Ha HHUX OTMETKy 00 HMX COOTBETCTBHH
MOJTMHHBIM 3K3eMILIIpaM, 3aBepsieT CBOCH IMOIANUCHIO ¢ YKa3aHWEM JIOJKHOCTH,
(aMuIIK, UMEHU U OTYeCTBa (MU HATUYMH ), BO3BpAlllaeT OPUTrHHAJbI JOKYMEHTOB
3asBUTENIO, 3a MCKIIOYEHHEeM CllydaeB, NpeIyCMOTPEHHBIX HOPMAaTHBHBIMHU
npaBoBbIMH akTamH Poccuiickoit denepannu, MpaBOBBIMU aKTaMU ropoaa MOCKBEI
¥ MyHULMTTAIBHBIMU HOPMaTUBHBIMHU ITPABOBBIMH aKTaAMH;
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B) BHOCHT 3allMCh O TpHUeMe [JOKYMEHTOB B JKypHal perucTpaluu
JNOKYMEHTOB; CPOK PErHCTPallU JOKYMEHTOB HE JOJUKEH MNPEeBhIaTh 15 MUHYT ¢
MOMEHTa UX ITPEJCTaBICHUS 3asBUTEIIEM;

r) Ha JOKyMEHTaxX yKa3bIBaeT JaTy IOTy4deHHs, CBOH (aMMIIHIO, MMs M
0TYeCTBO (MIPU HAJIMYUU) U 3aBepseT JIUYHOMN MOANKUCHIO;

1) oopMIISeT B IBYX 3K3eMIUIApax PaclucKy B IOJYy4YE€HHUH HOKYMEHTOB M
3aBepsieT JUYHOU MOAMUCHIO KX IbIA IK3EMILISAP PACIIUCKH;

€) mepenaeT 3asBUTENIO Ha IMOAMNUCH 00a IK3eMIUIApa; NEPBBIH SK3EMILISAP
PACIIMCKH B IMOJYyYEHUH JAOKYMEHTOB OCTaBISET y 3asBUTEIs, BTOPOH SK3eMILISp
pacrycKu MPHOOIIAET K JOKYMEHTAM.

[Ipy mosydeHWH pe3yJbTaTa NpPeJOCTABICHUsS MYHMIMIIAJIBHOM YCIyTH,
3asBHTENb CTABUT JJUYHYIO MOAIHUCH (¢ paclundpoBKoi GpamMUIIiK, HMEHH, OTYECTBA
(Tp¥ HAJTMYKHK) B COOTBETCTBYIOIIEH CTPOKE BTOPOro IK3EMILISApa);

X) TepelaeT TPHHATBIA KOMIUIEKT JOKYMEHTOB MYHHIIMIIATBHOMY
CITyKallleMy, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB;

25.2. B cioyuae nosiydeHHsi JOKYMEHTOB I10 I10YTE:

a) BHOCHT 3aluCh O TpUeMe JIOKyMEHTOB B JKypHaJl pPErucTpanuu
JOKYMEHTOB; CPOK PErucTpalud JOKYMEHTOB HE€ JOJDKEH IPEBBIINIATh OJHOTO
pabodero JHS C MOMEHTa €ro IOJy4YeHHd OT MYHHMIMNAIBHOIO CIyXKaIlero,
OTBETCTBEHHOTI'O 3a JIeJIONIPOU3BOICTBO;

0) Ha JOKyMEHTax YKa3bIBaeT ATy TMOJy4YeHHs, CBOM (DaMHIHIO, HMs H
0TuYeCcTBO (TIPH HAIMYKH) U 3aBepsieT TUYHOM [10AIUCHIO;

B) 0OPMIISIET B JIBYX 3K3eMIUISpax PACHUCKy B IIOJyYeHHH JOKYMEHTOB H
3aBepsieT TUYHOU MOAMMCHIO Ka)KIbIi K3EMILISAP PACIUMCKH,

r) mepemaeT OQOPMIEHHBIH 3K3eMIUIAP PaCIUCKH MYHHIHUIIAILHOMY
ClIy KalleMy, OTBETCTBEHHOMY 3a JIEJIONPOU3BO/CTBO, Ul OTIPABKH II0 IOYTE B
Te4YeHue 0JIHOro pabouero IHs MOCye AHS PerucTpaliH JO0KYMEHTOB,;

1) KHGOPMHUpPYET 3asBUTENS O CPOKAX H CIIOCOOaX MOTYyYEHHs JTOKYMEHTOB U
(wnm) uHGOPMALIMKU, MYHULUITAILHOH YCITyTH;

€) IOATBEPXKIAIOIINX pe3yJbTaT TNPEJOCTaBICHUs IMepenaeT IPHHATBIN
KOMILJIEKT JOKYMEHTOB MYHHIIMIAIBHOMY CIIyJKalleMy, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

26. 3agBUTENIO OTKAa3bIBae€TCss B TpHeMe NOKYMEHTOB, IPH HaJIUu4HUH
ClIe Iy IOIIUX OCHOBaHHIA:

a) TIpeJCTaBlIeHHbIE [IOKYMEHThl HE COOTBETCTBYIOT TpeOOBaHUSM,
yCT@HOBJIEHHBIM HOPMAaTHBHBIMH IpaBOBbBIMH akTaMu Poccuiickoin dDenepanu,
MPaBOBBIMM aKTaMH ropoja MOCKBbl, MYHHULUHNAJIbHBIMH HOPMAaTHBHBIMHU
IPaBOBBIMH aKTaMU, HAacTOAIUM TpeboBaHUAM, PETIaMEeHTOM;

0) mnpejacTaBieHHblE MOOKYMEHTHI YTPAaTHIX CHIy (JaHHOE€ OCHOBaHHE
IpPUMEHSETCS B ClIy4yasX HCTEYeHUs CpoKa JeWCTBHSI JOKyMEHTa, €CIH CpOK
JNeHCTBHS  JOKyMEHTa YyKa3aH B CaMOM JIOKYMeHTe Jubo onpejeleH
3aKOHOJATeNbCTBOM, a TakXe B  HMHBIX  ClydyasX, IpPeayCMOTPEHHBIX
3aKkoHojaTenbcTBOM Poccuiickoit ®enepanuu, NpaBOBBIMH aKTaMH ToOpoja
MocKBBI, MyHUIIUNIAJIEHEIMHU [TPABOBBIMH aKTaMH );



16

B) 3asBUTEJIEM IIPEJICTABIEH HEMOJIHbIH KOMILIEKT JOKYMEHTOB, YKa3aHHBIX B
perjiaMeHTe B Ka4ecTBE IPEACTABIISIEMBIX 3asiBUTEIEM JOKYMEHTOB, IMOJI€KAIHX
00s13aTeNIbHOMY IPe/ICTABIEHHUIO;

') NpeACTaBICHHbIE 3asBUTENIEM [JOKYMEHTBI COJEpXaT HEIOCTOBEPHBIE W
(MJ1M) MPOTUBOPEYHUBBIE CBEJICHMUS;

1) mojada JOKYMEHTOB OT MMEHH 3asiBHTEJIsl HE YIIOJIHOMOYEHHBIM Ha TO
JTULIOM;

k) oOpalleHHe 3a MNpefoCTaBIeHHEM MYHHUIMIAIBHON YCIyI'H JIMLA, He
SBJISIOIIETOCH TOJIydaTeJeM MYHULMIAIbHON YCIyrH B COOTBETCTBHH C
perjiaMeHToOM (JIaHHOe OCHOBAaHUE HE IIPUMEHSETCS B Cllydae €ClIH B COOTBETCTBUU
C pErIaMeHTOM K 3asiBUTEJIIO TIPeIbABIIAETCs TPEOOBAHME O HATHYUH CIIELUAILHOTO
1pasa, NOATBEPAUTH HAIMYKHE KOTOPOTO BO3MOXHO TOJIBKO B IpoIiecce 00paboTKu
JIOKYMEHTOB);

3) oOpalleHue 3asBUTENs 32 MYHUIMIIAIBHOW yciayrod B anmapat Coseta
IENyTaToB, He MpPeJOCTaBISIOMIUN TpeOylollyocs 3asiBHTEI0 MYHHUIMIIAIbHYIO
yeuyry;

1) UHBIX OCHOBaHMH, YCTAHOBJIEHHBIX PEITIaAMEHTOM.

27. TlepeyeHb OCHOBaHMW I OTKasa B IpHEME JIOKYMEHTOB,
HEOOXOMMMBIX JUISl TIPEAOCTABICHUS MYHHULMIAIBHON YCIIyI'H, YCTaHOBJIEHHBIN
perjiaMeHTOM, SIBJISIETCS] HCHYePIIbIBAIOIIHM.

28. Ilpu HanmM4YMM OCHOBAaHUM Ui OTKaza B IpHEME JIOKyMEHTOB,
MYHHUIMIAIBHBIA  CIY)KAl[Mi, OTBETCTBEHHBIH 3a mpHeM (IONydeHHe) u
perucTpanuo JOKYMEHTOB:

28.1. B ciiydae nu4HOro oOpalleHus 3assBUTeNs:

a) yBeJOMJISIET B YCTHOH hopMe 3asBUTENS O HATTHYMK OCHOBAHMH JUIs 0TKa3a
B MpHEMe JOKYMEHTOB, OOBSICHSIET eMy COIEp)KaHUE BBIABIEHHBIX HEJIOCTATKOB,
mpelyiaraeT TPHUHATH Mepbl M0 WX YCTPaHEHWIO, BO3BpallaeT 3asBUTEIIO
JOKYMEHTBI;

0) B ciaydae TpeOOBaHUs 3asBUTEIEM IPEJOCTABICHUS €My IMHUCbMEHHOIO
pelieHusi 06 0TKa3e B IpUeMe JOKYMEHTOB (Jlanee — MOTHBUPOBAHHBIN 0TKa3):

- BHOCHT 3aITUCh O MMpHeMe JJOKYMEHTOB B JKYpPHaJl perUcTpaliy JOKYMEHTOB;

- ohopMIISET U MOAMKUCHIBAET B ABYX IK3EMIUIIpaX MOTUBHPOBAHHBIN OTKa3 C
yKa3aHHEM MPUYMH OTKa3za B NpPUEME JOKYMEHTOB (Jajee — IpUYHMHA OTKas3a B
mpueme);

- B CPOK, YCTAaHOBJICHHBIH pEerjiaMeHTOM, BblJ1aeT (HAIIpaBIISET) 3asBUTEIIO
MepBBIH  DJK3eMIUISIp  MOTHBMPOBAaHHOIO  OTKasza.  Bropoil  sx3eMmIuisp
MOTHBHPOBAaHHOI'O OTKa3a C MOJIMUCHIO 3asABUTENS O IMOIy4YeHHH (C OTMETKOH O
crnoco0e HamnpabieHHUs peLIeHHUs 3asBUTENI0) OCTAeTCs Ha XPAHEHWM B alrapare
CoBera nenyTaToB; BHOCHUT 3allMCh 00 OTKa3ze B MpPUEMe JOKYMEHTOB B JKypHal
PErHCTPaLliU JOKYMEHTOB;

28.2. B cinyuae nostydyeHusi JOKYMEHTOB I10 IIOYTE:

a) BHOCHUT 3aluCh O IpHeMe J[JOKYMEHTOB B JKYpHaJl pEerucTpaluuu
nokyMeHTOB. CpoK peructpauud JOKYMEHTOB HE€ JOJDKEH IIPEBBINATh OJIHOTO



17

pabouero JHs C MOMEHTa €ro IOJy4YeHHsl OT MYHMLMIIAJIBLHOTO CIIy)Kallero,
OTBETCTBEHHOTI'O 3a JIeJIONPOU3BOJICTBO;

0) odopmIIsieT U MOANUCHIBAET MOTUBUPOBAHHBIH O0TKA3 C yKa3aHHEM IIPUYHH
0TKa3a;

B) mepemaeT O(GOPMIICHHBIH MOTHBUPOBAaHHBIA OTKa3 M IIPECTABIIEHHBIE
3asBUTEJIEM  OpPUTHMHANBI  JIOKYMEHTOB  MYHHULMIIAJIBHOMY  CIIyJKalleMmy,
OTBETCTBEHHOMY 3a JAEJIOMPOU3BOACTBO, /AJIs OTIPABKH I10 [10YTE B TE€YEHHE OJTHOTO
pabodero AHs Mociie JHSA PErUCTpaldi JOKYMEHTOB,;

r) BHOCHT 3alliCh O BbIfade (HampaBJIeHWH) MOTHUBUPOBAHHOI'O OTKa3a B
COOTBETCTBYIOLIUM Ky pPHaJ PErUCTpalii JOKYMEHTOB.

29. B pernameHTe yCTaHaBIMBAaeTCA MPaBO 3asgBUTEIA OTO3BATh
JIOKYMEHTEL.

30. Jlng OXUOaHHSA OYEePEeaH, BO3MOKHOCTH O(OpPMIIEHHUS HOKYMEHTOB
OTBEJEHbl MECTa, OCHAIIEHHBIE CTYJbSIMH, CTOJAaMH (CTOMKaMH) C HaJIUYUEM
nucueil Gymaru, py4ek, 6J1aHKOB 3ampocoB (3asiBICHHH), B TOM YUCIe TpeOOBaHMsA
K IOMEIIEHHSAM, B KOTOPBIX MPEAOCTaBIAIOTCS MYyHULMIAIBHBIE YCIYTH, K 3ally
OKHIaHKs, MECTaM JUIs 3alI0JIHEHHS 3alIpOCOB O NPeA0CTaBICHUH My HULUIIAIBHOM
yCIyrd, WH(GOPMAIIMOHHBIM CTEHJaM C 00pa3liaMH UX 3all0JHEHHs W IepeYyHeM
JOKYMEHTOB, HEOOXOJMMBIX [UIS IPEAOCTABIIEHHS KaXKIAOH MYHHIMIIAIbHOM
YCIIYyTH, B TOM 4YHCJe K 00ecnedeHHIO JOCTYIIHOCTH U MHBaJIMIOB YKa3aHHBIX
00BEKTOB B COOTBETCTBHHM C 3aKoHOmaTelnbCcTBOM Poccuiickoit Penepauuu o
COLIMAIbHOM 3alllUTEe UHBAJIU/IOB.

V.  TpeboBaHus K y4eTy JOKYMEHTOB

31. VYder NOKYMEHTOB OCYLIECTBIISIETCS MYHHIMIIAIBHBIM CIIyKallKuM,
OTBETCTBEHHBIM 3a TTpUeM (IOJTyUYeHUe) H PErHCTPALIMIO JIOKYMEHTOB, ITIOCPEICTBOM
BeJIEHHs JKypHalla pPETUCTPAllMd [OKyMEHTOB Ha OyMa)KHOM H 3JIEKTPOHHOM
HOCHUTEJIE.

32. JKypnHan  peructpauudd  JOKYMEHTOB  COJEPKHUT  ClEIyHollue
o0si3aTebHbIe PEKBU3UTHI IPU paboTe ¢ JOKyMEHTaMHu:

® T[IOPSAIKOBBINA HOMEP;

perucTpallMOHHBII HOMED;

JlaTa U BpeMsl perucTpaliu JOKYMEHTOB;

crioco0 oOpalleHus 3asBUTeNs (JTMYHBIH IpUeM, TI04Ta);

CBeJIeHHs O 3asiBUTeNe — (haMuIus, UMs, OTYECTBO (TIPH HAJTUYUH) 3asIBUTEIIS;
KOHTaKTHEIE JaHHble 3asBUTENs (TenedoH, aapec 3JIeKTPOHHOHM IOYTHI U
WHBIE TaHHbBIE);

® HauMEHOBaHME MPeJA0CTaBIAEMON MYHULUITAIBHON YCIIyTH;

e [iepeyueHb IIPEJCTABICHHBIX 3asBUTEIEM JOKYMEHTOB (C yKa3aHUEM
PEKBU3UTOB COOTBETCTBYIOIIHMX JOKYMEHTOB);

e o o o

® JIOJDKHOCTh, (aMuiusl, MM, OTYECTBO (NpPH HAIWYUK) MYHHIMIAIBHOTO
Clly)Kalllero, OTBETCTBEHHOI'O 3a MpHUeM (TOJy4YeHHE) M PEeTrUCTPaLUIO
JIOKYMEHTOB;
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® JI0JDKHOCTh, (DaMUIIHs, UMs, OTUECTBO (IIpH HAJIWYMH) MYHHIMIIAIBHOTO
CITy Kallero, 0TBETCTBEHHOIO 3a 00paboTKy JOKYMEHTOB;

e jara (haKTHYECKOro IIpeI0CTaABICHUS 3asiBUTEITIO pesyJibraTta
IIPeIOCTABJICHHUS] My HUIIUTIAIbHOM yCIIyTH;

® TeKYIIHH CTaTyC PaCCMOTPEHMUs JOKYMEHTOB:

- «3aperuCTPUPOBAHOY;

- «OTKa3 B PErHCTpallih» — O3HAYaeT, YTO 3asBUTENIIO OTKa3aHO B IIpHEME
IOKYMEHTOB;

- «HA WCIOJHEHWH» — 03HA4yaeT, 4YTO HJeT PacCMOTpPEeHUe JOKYMEHTOB IO
CYLLECTBY;

- IPHOCTAHOBIEHO» — TPH YKa3aHUM OITOro cTaryca o00s3aTellbHO

3a0JIHAETCS PEKBH3UT «CPOK, HAa KOTOPBI INPHOCTAHOBIEHO IIPEJIOCTABICHHE
MYHULHUITATBHOH YCIIyTH»;

- KOTO3BAHO» — YKA3bIBAETCsl, €CITH JJOKYMEHTbI OTO3BaHbI 3asIBUTEIIEM;

- «peUIeHO TMOJIOKUTEIBHO» — O3HayaeT, 4TO 3asBUTENIO Ipe/loCTaBlIeHa
MYHHIIMIIAIbHAS yCIIyTa;

- «OTKa3aHO» — O3HAYaeT, 4YTO 3asBHTEII0 OTKAa3aHO B IMPEAOCTaBICHUU
MYHHUIUTIATBHON yCIIyTH;

e J1aTa U3MEHEHHUs CTaTyca PaCCMOTPEHUs JOKYMEHTOB;

® CpOK, Ha KOTOPBI! MPHOCTAHOBJIEHO MIPEI0CTABICHHE MYHHUIIUIIAILHOM
YCIIYTH;

e (damuius, UM, OTY4eCTBO (NMPU HAIMYKMK) MYHHULHUIAIBHOIO
CITy’KaIlleTo, BBIIABIIETO (HAIpaBUBILEI0) 3asBUTENIO JOKYMEHTBI U
(wmm) “HDOpMAIHIO, TIOATBEPIKIAIOIIIHE peoCTaBIeHHE
MYHHULHITAIBHON YCITyTH.

33. J)KypHan perucrpalyu JOKYMEHTOB Ha OyMa)kKHOM HOCHTENIE — 3TO
KHWTa y4deTa, 3alloJIHEHHas BPY4YHYIO, B TBEPAOM Iieperuiere, MpoIIHYypOBaHHAasd,
MPOHYMEpOBaHHAs,  3aBepeHHas  IMOJANUCBIO  IJIaBbl  BHYTPHUTOPOJCKOTO
MYHHLIMTIATEHOTO 00pa30BaHus — rOpoJcKoro okpyra Tpouik B ropoae Mockse u
CKpeIlieHHas rnedyarbto anmnapara CoBeTa JIemyTaToB.

OmubKkKu B 3alMCSIX HWCIPABISIOTCS IMyTeM 3a4epPKHUBAHUS HEINPaBUIIBHOMN
3allHCH C YKa3aHWEeM T[PaBHJIbHOM peJaKkUMM M 3aBEPEHUEM IOJIHCHIO
JOJDKHOCTHOTO JTUla (MyHHIIMIIATBHOTO ciyKalero) anrnaparta Cosera JenyTaTos,
BHECIIIETO UCIIPABICHHS, C YKa3aHHEM ero J0KHOCTH, (PaMUIIM|, UMEHHU, OTYECTBA
(mpu Hamwyww). Mcnonp3oBaHWe KOPPEKTUPYIOIIHX CPeCTB MO0 3aMeHa CTpaHHUIl
B )KypHaJle perucTpalii JOKYMEHTOB He JOITYCKarTCS.

34. Tlpu nmoaydyeHMH OOKYMEHTa, MOJATBEPXKIAIOIIEro IMpeJoCTaBIeHHUE
MYHHUIMIIQJTBHON YCIYyTrH, Ha PYKH 3asBUTENb CTAaBUT JIMYHYIO TIOANHCH (C
pacluppoBKOi GaMUITHK, UMEHH, OTYecTBa (TIPH HAJIMYHH) B COOTBETCTBYIOIIEH
CTpOKe 3ampoca W B rpade XXypHala perucTpalnud JOKYMEHTOB Ha OyMaKHOM
HOCHTEIIE.
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VI. Tpebosanus k 06paboTKe 1OKYMEHTOB

35.  OcHoBaHueM [ Hayaja [OpPOLELYphbl SBIAETCS IOJIy4YeHHE
MYHHUITHITATBHBIM CITY)KAIlUM, OTBETCTBEHHBIM 3a 00pabOTKy JOKYMEHTOB, IIOJIHOTO
nmakeTa JJOKYMEHTOB, IIPEICTAB/ICHHBIX 3asiBUTENIEM.

36. MyHHUIMIAIBHBIA  CIy)Kalllud, OTBETCTBEHHBIM 3a 00paboTKy
JIOKYMEHTOB:

a) OCYULIECTBIISET NIPOBEPKY JOKYMEHTOB, IIPEACTABICHHBIX 3asgBUTEIEM, Ha
COOTBETCTBHE TpPeOOBAHUAM, NPEABSBISEMBIM K COJAEPKAHUIO U O(GOPMIICHHUIO
TaKuX JOKYMEHTOB HOPMAaTHBHBIMHU IPaBOBbIMH akTaMu Pocculickoit Menepauuu,
NpaBOBBIMH aKTaMd ropoja MOCKBbI, MYHULUIAIBHBIMA HOPMAaTHBHBIMH
IPaBOBBIMU aKTaMH;

0©) Ha OCHOBaHHUM aHalIW3a CBEICHHH, COJAEpXKALIMUXCSI B JIOKYMEHTaXx,
yCTaHaBJIMBaeT HajJW4yue MpaBa 3asBUTENS HAa NpPeJOCTaBICHHME MYHMIUIIAIBLHON
YCIIyTH;

B) NpH BBISBJIEHUM OCHOBAaHUM /IS MPUOCTAHOBIECHHS IIPEIOCTaBIICHHUS
MYHHIMIIQJIBHOM YCIYTrd TOTOBUT MPOEKT pEeLEeHUus O [PHOCTAHOBIECHHH
NpeIoCTaBIeHUs MYHHUIMIIAIBHON YCIYTH, BUSHPYET €ro U rnepenaeT JOKyMEHTHI ¢
IPOEKTOM COOTBETCTBYIOLLETO pelIeHus IJIaBBI BHYTPUTOPOJCKOTO
MYHHITMIIATBHOTO 00pa30oBaHus — ropojckoro okpyra Tpounk B ropoae Mockse.
[IpoeKT pelreHHs O MPHOCTAHOBJICHUH IPEAOCTABICHNS MYHULMIIAIBHON yCIyTH
IOJKEH conepxkarh MOTHUBHPOBaHHBIE IPUYUHBI MIPUOCTAHOBIICHUS
NpeJoCTaBlIeHUs MYHULMNAIbHON YCIYIdM, COOTBETCTBYIOIIHE OCHOBAaHMAM IS
MPUOCTAHOBJIEHHUS €€ TIPeI0CTaBIEHHs, MTPEAYCMOTPEHHBIM PETJIAMEHTOM, a TAKXKe
CPOK IPHOCTaHOBIICHHS;

T') TIPYA BBISABICHHMM OCHOBAaHMH JUI OTKa3a B MOJYyYEHHH MYHHULUNAIBHOH
YCJIYTH FOTOBUT MPOEKT pelleHusi 00 0TKaze B MPEeJOCTAaBICHUH MYHHUIUIIAIBHON
YCJIYTH, BU3UPYET €ro M MepefaeT AOKYMEHThI ¢ MPOEKTOM COOTBETCTBYIOLIEIO
pellleHHs TJIaBbl BHY TPHTOPOICKOTO MYHHIMIIAJBHOTO 00pa30BaHus — FOPOACKOr0
okpyra Tpouik B ropoge Mockse. [IpoekT pemeHus 00 oTKase B IpeJOCTaBIeHUN
MYHHULMITATBHON YCIIYTH OJDKEH Co/lepKaTh MOTHBHUPOBAHHbIE IPUYKUHBI OTKa3a B
MpeOCTaBI€HUH MYHHUIIMMAJIbHON YCIIYTHM, COOTBETCTBYIOILME OCHOBAHHUAM JUIs
OTKa3a B €€ NPeJ0CTABICHUH, IPEIyCMOTPEHHBIM PErIAMEHTOM;

) TpU OTCYTCTBHM OCHOBaHMH /NI OTKa3a B IPeJOCTaBICHUH
MYHHULUNAJIbHOM YCIYTH TOTOBUT IMPOEKT pelIeHUs O NPeJ0CTaBICHUN
MYHULUNIAIIBHON YCIIYTH U NepeaeT JOKYMEHThl C MPOEKTOM COOTBETCTBYIOIIETO
pelLleHUs IJ1aBe BHY TPUTOPOACKOr0 MYHHUIIUIIATBHOIO 00pa3oBaHUsl — rOPOACKOTO
okpyra Tpouux B ropose Mockse. [IpoekT pemeHus o0 MOpegoOCTaBICHUH
MYHULMIIAIIBHON YCIYTH COHEPXHUT CBEIEHMS, XapaKTepU3yIolllhe pe3ybTar
[IPEIOCTaBJICHUS] MyHULIUTIATBHON YCIIyTH.

37. PersameHToOM MOryT OBITH YCTA@HOBJIEHBI OCHOBAHHUS IS
NPUOCTAHOBJIEHHs IIPEAOCTABIIEHUS] MYHULMIIAIBHON YCIyrd, a Takke CpOKH
IIPHOCTAHOBJIEHHS IPEAOCTABIEHUS MY HUIUMIIAIbHOMU YCITyTH.

Cpok npHOCTaHOBIEHHUS TIPeIOCTABICHHS
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MYHHUMINAJIBHON YCIYTH MCYMCISETCs C JarTbl NPHHATHS pPELIEHUS O
NPUOCTAHOBJIEHUH NIPEOCTABICHUS My HULIMIIAJIGHON YCIIyTH.

[IpenocTaBieHne MYHHMIMNAJIBHOW YCIYyTM BO300HOBISETCS HE IO3JHEe
pabodero AHs, CIEIYIOLIEro 3a AHEM YCTpaHEHHUs NPUYHMH, CTABLIMX OCHOBAHHEM
U1 IPUOCTAHOBIIEHUS MTPEIOCTaBICHHUs My HULIUIIAJIILHOMN Y CIIyTH.

3asiBuTennb  MHGOpPMHpYETCST O  BO30OHOBIEHHUM  IPEIOCTaBICHHS
MYHHUIMIIATBHON YCIYTH c1oco00M, YKa3aHHBIM B 3aripoce (3asiBICHHUH).

38. IlepeueHb OCHOBaHMH /i1 [PUOCTAHOBIECHUSA IPENOCTABIICHUS
MYHHUIUIAIbHOM YCIIyTH, SBJSETCS HWCYEPNbIBAIOIIMM M yCTaHaBIMBAETCS
perjiaMeHTOM.

Pemrenrie 0 TPHOCTAHOBIEHWH MPEJOCTABICHUS MYHMIMIAIbHOH YCIyTH
HarmpaBJIseTCs 3asBUTEIIO He MO3/IHee ClIelyIoniero pabo4ero JHs ¢ 1aThl IPUHATHS
pellleHnuss O TMPHOCTAHOBJIEHHH TPEAOCTaBICHUS MYHMIMIAIBbHON YCIyTH JIU00
BBIJIAETCS 3asBHTEN0 B JeHb oOpalleHHs B cilydae [peI0CTaBICHHS
MYHHLHTIATBHOM YCIIyTH B IeHb OOpallieHusl.

39. Pemenue o TPHOCTAHOBIEHHWM TMPEIOCTABIEHMS MYHMIMIIAIBHON
YCIYTH W CPOK NPHUOCTAHOBIIEHUS PETUCTPUPYIOTCS B JKypHalle perucTpaliu
IOKyMEHTOB.

40.  OcHOBaHHUSMH ISl OTKa3a B MPEAOCTABIEHUH MY HULIMTIAJIbHOHN YCIIyTH
SABIISIFOTCS:

a) TpeACTaBIeHHEe JOKYMEHTOB, HE COOTBETCTBYIOIIMX TpeOOBAaHUAM,
yCTaHOBJIEHHBIM TPaBOBBIMU akTamu Poccuiickoit @enepanuu, ropoga Mocksel 1
MYHHIUATIATHHBIME TIPABOBBIMH aKTaMM, HacTOSAIKUM TpebGoBaHUAM, perIaMeHToM,
€CIIH yKa3aHHble 0OCTOATENbCTBA OBLIM YCTAaHOBIEHBI B IIpoliecce 00paboOTKH
JIOKYMEHTOB;

0) yTpaTta CHIBl TPEACTAaBICHHBIX JOKYMEHTOB, €CJIM YyKa3aHHbIE
00CTOATETBCTBA OBLTH YCTaHOBJIEHBI B IpoIiecce 00pabOTKU JOKYMEHTOB;

B) HCTEYEHHE CpOKa MPUOCTAHOBICHMs MPENOCTABICHUS MYHHIMIAIbHOM
YCIIyTH, €CJId B TeUYeHHEe JaHHOTO CpOKa He OBIIM YCTpaHeHbI OOCTOSATENLCTBA,
MOCTY/KHBIIHE TPUYMHAMHU MPUOCTAHOBJIEHHUS NPEJIOCTABICHHUS MYHULHANIAIBHON
YCIIYyTH;

r) HalW4yde B IIPEeJCTaBICHHBIX JOKYMEHTax IpPOTHBOPEYMBBIX JHOO
HEJIOCTOBEPHBIX CBEIEHHUH, €C/IM yKa3aHHbIe 00CTOSTeIbCTBA ObIJIA YCTAHOBIICHBI B
nporecce 00pabOTKH JOKYMEHTOB;

) olOpaineHHe 3a IpefoCTaBI€HHEM MYHMIMIIAJIBHOM YCIYrd Iula, He
SBIISIOLIErOCs TOJydaTeleM MYHHLMIAIbHOW YCIYTH B COOTBETCTBUH C
periaMeHToM (JlaHHO€ OCHOBAaHHME IIPUMEHSeTCs B TOM cCllydae, €ClIH B
COOTBETCTBHH C PErVIAMEHTOM K 3asiBUTEIIO NIpeAbsBIIsieTcsl TpeOOBaHHe 0 HATUYUH
CHeLUaJIbHOTO TpaBa, MOATBEPAUTH HAIWYHE KOTOPOTO BO3MOJKHO TOJBKO B
nporecce 00pabOTKH IOKYMEHTOB).

41.  PernameHTOM MOTYT OBITh YCTAHOBIJIEHbI JOTIOJIHUTENIbHbIE OCHOBAaHHUS
JUIsL OTKasa B IIPENOCTaBICHUM MYHULMIAIbHON YCIyrd, MpeayCcMOTpPEHHbIe
HOPMAaTHBHBIMU IPaBOBBIMU aKkTamu Poccuiickoi Menepannu, MIpaBOBbIMU aKTaMH
ropoja MoCkBbl ¥ MyHULIMITAJIbHBIMA HOPMAaTHBHBIMH MPABOBBIMH aKTaMH.
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42.  TlepeyeHb OCHOBaHMH ISl 0TKA3a B IPEIOCTABJIEHUH My HULUIIAILHON
YCJIYT'H, YCTAHOBJIEHHBIN PErTIaMEHTOM, SBIISIETCS HCUYEPIThIBAOLIHM.

43. Pemenue o0 OTKa3ze B NpPeJOCTABICHUH MYHHULIMIAIBHON YCIyrd C
yKa3aHHEeM TNPUYMH OTKa3a HalpaBIlIAeTCs 3asBUTEIIO HE IO3JHEE CIIEIYIOIIEro
pabodero mHsA C JaThl NPHUHATHUS pelleHHus 00 OTKase B NPENOCTaBlICHUH
MYHHIIUIAIBHON YCIYTH JHO0 BBIJAETCS 3asBUTENIO B JeHb OOpaIleHus B Cllydae
NpeI0CTaBICHHS MYHULIUNIATBHON YCIYTU B JIeHb 00paleHusl.

44, Pemenue 00 oOTKaze B IPeJOCTaBICHUHM MYHHIHUIIAIBHOH YCIIyTH
PETHCTPUPYETCs B KypHAJle PETHCTPallii JOKYMEHTOB.

VII. TpeGoBaHus K NPUHATHUIO pELIEHUs IIPU IIPEIOCTABIEHUN
MYHUIUNAIBHON YCIIYTH

45. OcHoBaHMeM [UI I[IPUHSTHS pELIEHHS IIpH IPEAOCTaBICHUU
MYHHULUNATBHOM YCIYTH SBISETCS IIOJyYE€HHWE TIJIaBOM BHYTPHIOPOICKOTO
MYHHIIUIIAILHOT0 00pa3oBaHus — ropojckoro okpyra Tpouuk B ropoge Mockse
IIPOEKTa peleHus.

46. I'nmaBa BHYTPUIOPOACKOTO  MYHHUIMIIAJBHONO  00pa3oBaHHs  —
ropozckoro okpyra Tpoulk B ropoge Mockse:

a) TONMMCHIBAET TMPOEKT pPEIleHHs I[IPH COOTBETCTBHHM IIPEICTaBIEHHOIO
npoekra TpeOOBaHUSAM HOPMATHBHBIX MPaBOBBIX akToB Poccuiickol ®enepanuw,
IPaBOBBIX aKTOB ropoja MOCKBBI, MYHHIIMIIAJIBHBIX HOPMATHBHBIX ITPABOBBIX
aKTOB, B TOM YMCJI€ PEIJIaMEHTa;

0) BO3BpallaeT [JOKyMEHTHI M IIPOEKT pelleHHs Ha J0paboTKy
MYHHIUIAIEHOMY CIIy)KallleMy, OTBETCTBEHHOMY 3a 00pabOTKy HOOKyMEHTOB, C
yKa3aHUeM TIPUYHHBI BO3BpaTa IMPH HECOOTBETCTBHHU IPEACTABIEHHOIO IPOEKTa
pelieHus: TpeOOBaHUSAM HOPMAaTHBHBIX NMPaBOBBIX akToB Poccuiickoii Penepauuw,
NPaBOBbIX aKTOB ropoja MOCKBBI, MyHMIIMIIAJBHBIX HOPMAaTHBHBIX IPABOBBIX
aKkTOB, perjiaMeHTa.

47.  Peinenwue, MOAMUCAHHOE IJ1aBOM BHY TPUIOPOACKOI0 My HHIIHIIAIIBHOTO
oOpa3oBaHus — ropojickoro okpyra Tpouuk B ropoge Mockse, SBISETCS KOHEYHBIM
pe3yJIbTaTOM IMPEAOCTaBICHUS MyHHLIUIIAIBHON yCIyTH.

VIII. TpeGoBaHus K Bbla4e 3aBUTEIIO JOKYMEHTA, ITOATBEPKIAIOIIETO
Npe0CTaBIEHHE MYHHULIUIATBHON YCIIYTH, WM PELIeHHs O MPHUOCTAaHOBIEHUH
Ipe0CTaBICHUS MyHULIUIIAIBHON YCIIyTH

48. MyHUUMOANbHBIM  CIy)Kal(ui, OTBETCTBEHHBIM  3a  BbLJaudy
(HampaBIIeHHE) 3asIBUTEIIO pe3ysIbTaTa IPelOCTaBICHUs My HULIMIIAIbHOU YCIIyTU:

a) UHQOPMHUPYET 3asIBUTEJISI O pe3yJIbTaTe MPEeA0CTaBICHUS My HUIUIIATbHOM
YCIYId MM O MPUOCTAHOBICHUM MPEJOCTABICHUS MYHMLMIAIBHOM YCIyr'd IO
TenedOoHy WM DJJIEKTPOHHOW TO4YTe, YKa3aHHBIM 3asBHUTEJIEeM B 3ampoce
(3asBICHUH);
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0) oOecrneunBaeT mnepenady 3asBUTENIO JOKYMEHTa, IOATBEPKAAIOLIErO
NpeJ0CTaBJIeHUEe MYHHIUMINAIBHOW YCIYTH, WIH DPELIEHHs O IPHOCTAHOBJIEHUHU
[PeJOCTABIIEHUs MYHULMIIAIIBHON YCIYIH B COOTBETCTBHH C PEIVIAMEHTOM;

B) MpOBEpPsieT MOJHOMOYMUS M (MJIM) JIMYHOCTH 3asiBUTEJIs, IMOIYyYarollero
NOKYMEHT, MNOATBEPXKIAIOIIMI IPENOCTaBIeHUe MYHHUIMIIAIbHON YCIyrd, WIH
pelIeHus O MPUOCTAHOBICHUH MPEJ0CTABICHUS MYHHUIIUNIAJLHON YCIYTH JIMYHO.

49.  JloKkyMeHT, TMOATBEpPKIAIOIIMK MpeJoCTaBlIeHue MYHHUMIAIbHOM
YCIYTH, WIH pEelIeHHEe O IPUOCTAHOBIIEHWH IIPEJOCTABICHUsS MYHHUIUITIAIbHON
YCIIYTH, B COOTBETCTBUHU C PETJIAMEHTOM MOXKET OBITh:

a) BbIJIaH 3asBUTENIO (IIPEICTABUTENIO 3asIBUTEIISI) TUYHO; BpeMsl 0XKUIAaHUs
ouepeau OmpeaeNsieTcs A KaXA0H MyHHUIUMIIAIbHONW YCIYyTH B PErilaMeHTe;

0) HampaBJieH 3assBUTEIIO IOYTOBBIM OTIIPABIEHHUEM.

50. 3asBuTens BIpaBe yKa3zaTh crnocod v GopMy nojydeHus A0OKYMEHTa,
MIOATBEPKAAIOIIEr0 MPEJOCTaBICHUEe MYHULIMNAIBHON YCIyTH, WM peLIeHUs O
NPHOCTAHOBIIEHWH NIPEIOCTABIECHNUS MyHULIUIIAIbHON YCIIyTH.

51. B cinyvae ecnu B 3ampoce (3asiBI€HHH) OTCYTCTBYeT MH(pOpMaus o
dbopMe  moMydYeHHs ~ JOKyMEHTa,  IOATBEPKIAIOIIEro  IIPeJOCTaBIICHHE
MYHMIIMIIATBHON yCIyrd (peumieHuss O [PUOCTAHOBICHUH IPENOCTABIICHHUS
MYHULMIIATBHOM yciayru) u (uim) criocobe ero MoiydyeHUs, MHOOPMHPOBAHHUE
3asBUTENISI OCYINECTBISIETCS HCXoas M3 (opMbl M criocoba, KOTOpble ObLIH
MCII0JIb30BaHbl 3asiBUTENIEM IS [IPEIOCTABICHHS JOKYMEHTOB.

52. B ciayuyae TpeGoBaHHS 3asBHTENIS OJHOBPEMEHHO C JAOKYMEHTOM,
NOATBEPKAAIOIIUM  MPEJOCTaBICHHE MYHULMNAIBHONW  YCIyI'H, 3asBHUTEIIO
BBIIAIOTCS (HAMpaBIISIOTCS) OPUTHMHANIBI IPEACTABICHHBIX MM JIOKYMEHTOB, 3a
UCKIIIOYEHUEM CIIy4daeB, MPedyCMOTPEHHBIX HOPMATHUBHBIMHM MPABOBBIMU aKTaMH
Poccuiickoii  @enepanuu, NOpaBOBbIMH  akTamMu  ropoga  MockBel |
MYHHULHMTNATBHEIMA HOPMaTHBHBIMHU ITPABOBBIMHU aKTaMH.

53: B caydae eciau B BBIJAHHOM JOKYMEHTE, MOATBEPKIAIOLIEM
MpeJoCTaBIeHue MyHHIUIIAIIBHOW YCITyTH, JOIyIIeHa oledaTka U (W) omuodKa,
annapat CoBeTa JIemyTaToB 00si3aH MCIpPaBUTH AOIMYIIEHHBbIE OMEYaTKH U (WJIH)
OIIMOKHU B BBIIAHHOM JIOKYMEHTE.

54. B cayyae ecnum MyHULMNANbHAs yciyra HOpeaoCTaBiiseTCs B JI€Hb
oOpalieHus U JOMyIeHHbIe OneyaTKu U (MJIM) OIIHOKH 0OHApy KeHBbI cpasy Mocie
BBIIa4M JIOKYMEHTa, [OIyIIeHHbIe OINe4YaTKH W (MJIM) OWIMOKH MOJDKHBI OBITh
MCIIpaBJIEHbl, & UCIIPABJIEHHBIN JOKYMEHT BbIJIaH 3asiBUTEJIIO B 3TOT K€ [ICHb.

55. B uHBIX cioydasx CpoK UCIIpaBJIeHHs JOMYIIeHHBIX OIeYaToK W (HIIH)
OmMOOK M BbIJAYM (HaNpaBlIeHHs) 3asBUTENI0 HCIPABICHHOTO JOKYMEHTa He
JIOJDKEH IpPEeBbIIIATh ISATH padodMx JHEH ¢ MOMEHTa oOpalleHus 3asBHUTENs 3a
MCIIpaBJIE€HHUEM ONe4YaToK M (UK ) OIIHOOK.

[X. Belnava nybnukaTta JOKyMeHTa, HOATBEPIKIAIONIETO MPEI0CTaBIEHHE
MYHHLHUIIAIbHON YCIIyTH
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56. B cayuasx, npeaycCMOTPEHHBIX DETJIaMEHTOM, 3asABHTE]b MOXKET
oOparuThes B ammapar CoBeTa AeMyTaToOB 3a MOJTyYeHHEM JyOiMKara JOKyMeHTa,
TIOTBEPIK/IAIOLIETO MTPEAOCTaBIeHHe My HULIUTTATBHOH yCIIyTH (fanee — Qy0iuKar).

57.  JlokyMeHTHI, HeoOXouMBble /Ul BbIIauu Ty OnMKara:

- 3asBJIEHUE Ha MOJIyuyeHHe qyOnuKara;

- UCTIOpPYEHHBIH OPUIHHAI JOKYMEHTA, IIOATBEP K IAIOLIEro MPel0CTaBlIeHHe
MYHHUITUTIATBHOH YCIyTH (B CIydae IopyH).

58.  JlyOmumkat qoJKeH BOCIIPOU3BOAMTE BCE PEKBU3UTHEI OPHIHHAIA paHee
BBIIAHHOTO JIOKyMEHTa, IONTBEPKIAIOIEro INpeloCTaBlIeHHe MYHHULMIATbHON
yciyrd. B BepxHeM MpaBoM YTIy MTPOCTaBIISIeTCs OTMETKA «IyOIuKaTy.

59.  OG6umwmii cpox BbIaYH AyOiuKaTa He MOXKET npeBblmare 10 pabounx
IHEH.

60. Ilpu odopmieHuH IyOauKaTa MUCIOPYEHHBIH OPHTHHAN JOKYMEHTa,
MOTBEPIKAAIOIETO MTPEOCTaBIeHNE My HULIMNIAJIbHOM YCIIyTH, H3bIMAETCs.
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[Tpunoxxenue 4

K TocTaHoBIeHHIO armapata Cosera
JIEIyTaToB BHYTPUTOPO/ICKOTO
MyHHUIUIIAIBHOTO  00pa3oBaHus -
ropojickoro okpyra Tpouik

B ropojse Mockse

ot 18 despas 2025 roga Ne 23

Ionoxkenne 06 0cOGEHHOCTSIX MOAAYH H PACCMOTPEHHS Ka/100 HA pelleHHs H
(nnn) peiicrBus (Oe3aeiicTBHe) annapara CoseTa aenyraroB
BHYTPHTOPOJCKOr0 MyHHIIHNIAALHOr0 00pa30BaHUsl - FTOPOACKOro OKpyra
Tpouuxk B ropoae MockBe, ero 10/KHOCTHBIX JIHI H MYHHIHAAIbHBIX
CITyKALHX

k. Hacrosimee Iloo)eHHe yCTaHABIMBaeT OCOOEHHOCTH MOJAaYH M
paccMOTpeHHsl JKalo0 Ha HapyIIeHHe IOpsAAKa NPEeOCTaBICHUA MyHHIIMIATBHBIX
YCIyT, BbIpasuBLIEeCS B HEINPAaBOMEPHBIX pEIICHUAX U (wnw) meUCTBUAX
(6e3neiicTBum) anmapara CoBeTa [emyTaToB rOPOACKOro OKpyra Tpowuik B ropoze
Mockse (mamee — ammapar Cosera JIENyTaTOB), €ro JAO/DKHOCTHBIX JHI[ H
MyHHIENATBHBIX CITyXKalluX MPH MPeoCTaBIeHUH MYHULMTATBHBIX YCIyT (manee
— JKaJIo0BI).

2 Jleiictere Hacrtosmiero IlonojkeHns pacnpocTpaHseTcs Ha KasmoObl,
roaHHble ¢ cobroaeHreM TpeboBaHui DeepalbHOIo 3aKOHa OT 27 wurons 2010
roma Ne 210-®3 «OO06 opraHuM3aldy [OPeJOCTABICHMS TOCYIapCTBCHHBIX M
MYHUIUNATBHBIX YCIyr». JKano0bl Ha pemeHus 1 (unu) nevicrBust (OesnencTBure)
anmapara CoBeTa JemyTaToB, €ro MODKHOCTHBIX JIALL ¥ MYyHHIMIATIBHBIX
CIy)KalMX, He CBs3aHHBIe C HapylIeHMeM [OpsjKa MpelOCTABICHHUA
MYHHIMNANbHBIX YCIYT, TMOJAOTCS M PAacCMAaTPUBAIOTCS B COOTBETCTBHH  C
TpeGoBanusiMu DelepanbHOTO 3aKOHA OT 2 Mas 2006 roga Ne 59-®@3 «O nmopsake
paccMoTpeHus obpaleHnH rpaxian Poccuiickon denepalluuy».

3. 3asgBUTE]IH MOKET 0OpATUTHCS C XKanoOoH, B TOM HHUCIIE B CIEIYIOMNX
Clydasx:

3.1. HapylleHHe CpOKa pErHCTpPalMH JOKYMEHTOB  3aiBUTCIA O
[Ipef0CTaBIeHUH MyHULUNATBHON yCIIy Ty (Janee — JIOKYMEHTBI ), @ TaKKe MOopsi/iKa
odopMIIeHHs ¥ BbIJJa4M PACIIMCKH B MOJIYUYSHHH TOKYMEHTOB;

3.2. TpeGoBaHWe  NPEACTABICHHs  3asBHTEJEM  JTOKYMEHTOB,  HE
NPeTyCMOTPEHHBIX ~ AIMHHUCTPATHBHBIM  PEIJIAMEHTOM  IPEIOCTABICHHA
MYHUIMTIATBHON yCIIyTH (f1ajlee — PeriaMeHT);

3.3. orTkaz B TpHeMe  JOKYyMEHTOB,  TpEICTaBICHHE  KOTOPBIX
peyCMOTPEHO  perjiaMeHTOM, [0 OCHOBaHMSAM, HE MPEAYyCMOTPEHHBIM
periaMeHTOM;

3.4. TpeGoBaHue  BHECEHMs  3asBUTEIeM  TpH  [PEAOCTaBICHUH
MYHHIMTIANBHOM yCIIyTH ILIaThl, He IPEeLyCMOTPEHHOM PErjiaMeHTOM;
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3.5. HapylIeHHWe CpoKa IpeA0CTaBIeHUs MyHUIIUITAIILHON YCIIyTH;

3.6. 0TKa3 B IIPeIOCTABICHUH MYHULMIIAIBHON YCIIYTH, I10 OCHOBaHHSM, HE
IpeIyCMOTPEHHBIM PErJIAMEHTOM;

3.7. oTKa3 B UCIIPaBIIEHHH TOIMYIIEHHBIX OIEYaTOK U OLIHOOK B BBIJAHHBIX
B pe3yibTaTe MPENOCTABIECHNAS MYHHLHUIAIBHOW YCIyTH JOKyMeHTax JH0o
HapyIlIeHHe YCTAHOBIEHHOIO CPOKa TAKUX HCIIPABIIEHUH.

4. XKanoba nonaercs B anmapatr CoBeTa JIelyTaToB B MUCbMEHHOH hopMme
Ha OyMa)KHOM HOCHUTEJIe UIIH 3JIEKTPOHHOM BHJIE:

4.1. NpH JTUYHOM IpHEME 3agBUTEIIA.

[Ipu 3TOM 3asBUTENb JOJDKEH INPEACTaBHUTh JOKYMEHT, YIOCTOBEPAIOIIHIA

JMYHOCTh. Bpemst mpuema xanod NODKHO COBIAAATh CO BPEMEHEM MpHemMa

JIOKyMEHTOB;

4.2. TOYTOBBIM OTIIPABIIEHHEM;

4.3. ¢ HcHmonb30BaHKueM o(UIMAIBHOTO caliTa annapaTta CoBera JIemyTaToB
U B HH(MOPMAITHOHHO-TEJIEKOMMY HUKALIMOHHOM ceTn «MHTepHeT.

5.  JKamoba momiHa cojepiKars:

5.1. HauMeHoBaHue anmnapara CoseTa JemyTaToB JIMOO JOJKHOCTD U (HJIH)
bamMHIHIO, UMS M OTYEeCTBO (NpH HAJIM4YMH) NODKHOCTHOIO JIMIA, KOTOpOMY
HaIpaBJIseTcs Kano0a;

5.2. nomxHOCT, W (MoM) (aMuIuio, WMs, OTYeCTBO (IPH HAIHYUH)
JIOJDKHOCTHOTO JIMIA, MYHHIMIIAJBHOTO CIY)XKAlllero peleHus W JeWCTBHS
(6e3meiicTBHAE) KOTOPOTO 00XKATYIOTCS;

5.3. ¢amwmio, uMs, OTYeCTBO (IIpM HAJIM4YMHK), CBEIEHHS O MecCTe
KHUTEIbCTBA 3aABUTEIIA, a TAK)Ke HOMep (HoMepa) KOHTaKTHOro TtejiedoHa, aapec
(ampeca) 2JIEKTPOHHOM MOYTHI (IIPY HAJIWYHWH) U IIOYTOBBIM aJpec, MO0 KOTOPHIM
JOJIKeH ObITh HalpaBlleH OTBET 3asBUTEIIIO;

5.4. para noJa4d M PETUCTPAL[MOHHBIA HOMEp JIOKyMEHTOB (3a
HCKITFOYEHHEM CiIy4daeB oOJKaJloBaHMsl OTKa3a B IpHeMe [OKYMEHTOB H €ro
perucTpaium);

5.5. cBejgeHus O pemeHHsx W (wnM) JedcTBuAx  (Oe3melcTBHM),
SBIISIOLUXCSI IPEIMETOM 00’KaIOBaHMS;

5.6. HOBOIBI, HAa OCHOBAaHMM KOTOpPBIX 3asBUTE]b HE COIJIaCeH ¢
o0allyeMbIMA pelleHusMH 1 (W) aeicTBusMHU (Oe3zelicTBreM). 3asBUTENIEM
MOT'YT OBITE ITPE/ICTABIECHbI JOKYMEHTSHI (IIpH HAJIMYHH ), TOATBEPIKIAr0IIHE TOBOIBI
3asiBUTENS, THO0 UX KOIUH;

5.7. TpeboBaHHs 3asBUTEIS;

5.8. mepedeHb MpUiaraeMbIx K kano0e JOKyMEHTOB (IIpH HAJIMYMN);

5.9. nary coctaBieHHUs KajoObl U MOANUCH 3asIBUTEIIS.

6. B ciyuae ecnu jxkanmoba monaercs yepe3 NMpeAcTaBUTENs 3asBUTEIS,
TaK)K€ [pPEJCTaBISIETCS  JOKYMEHT, TMOATBEPKAAIOIIUN  MOJTHOMOYHS  HA
OCyLIECTB/IEHUE JeMCTBUI OT UMEHH 3asBUTEJIS:

6.1. odopmieHHas B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoi
®enepanuu 10BEPEHHOCTD (17151 PU3HUECKUX JIHUILL);
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6.2. odopmieHHas B COOTBETCTBHH C 3aKOHOIATEIbCTBOM Poccuiickoi
Mefepallii JI0BEPEHHOCTh, 3aBEpPEHHAs Ie4aTbhlo (IIPU HAIMYWM) 3asABUTENS U
MOANUCAHHAS  PYKOBOJMTEJIEM  3asiBUTENs MIIM  YIOJHOMOYEHHBIM  OTHM
PYKOBOJAUTENEM JTHLIOM (U151 FOPUANYECKHX JIHII),

6.3. KOIUs pellleHHs O Ha3HaYeHWH WM o0 u3bpaHuM MO0 TpHKaza o
Ha3HAYeHWH (H3UYECKOro JIMLA Ha JOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKoe
dusuyeckoe JUIO 06NajaeT MpaBOM [AeHCTBOBAaTH OT MMEHHM 3adBUTENsA 0e3
nosepeHHocTd. CTaTyc W MOJHOMOYMS 3aKOHHBIX IIPEJICTABUTENEH 3asBUTENS —
¢u3nuecKoro IHIA [OATBEPKAAIOTCS  JOKYMEHTaMH, IPelyCMOTPEHHBIMH
(benepasbHBIMU 3aKOHAMH.

7.  JKanobGa, moctynuBiias B anmapaT CoBeTa IEIyTaToOB, MOMIEKHT
PErucTpaliy He 1Mo3/iHee pabouero aHs, CIEAYIOIETO 3a JHEM €€ IMOCTYIUICHHUS.
8. 3asBUTEh UMEET MPAaBO OTO3BaTh CBOO JKayloly B JI000E BpeMs 110

TIPUHATHA 110 Heill perenus. OT3bIB kano0b! 0GOpMISETCsS B IUCbMEHHOH Gopme 1
nmogaercs B anmapar CoBeTa JemyTaToB B COOTBETCTBHMM C HMyHKTamu 4 u 6
Hactosimero Ilopsaka. JKanmo6Ga Bo3BpalnaeTcsl 3asBUTENIO HE MO3Hee padovero
IHS CJIEIYIOLIEro 3a JHEM IOCTYILJIEHHS OT3bIBA.

9. [TocTynusinas xanoba paccMaTpuBaeTcs B TedeHue 15 paboumx nHew
CO [IHf ee peructpauud. B cioydyae oOxanoBaHMs OTKasa B MPHEME TOKYMEHTOB Y
3asBUTENs JTMO0 B UCIIPABIEHHH JOIYIIEHHBIX ONEYaTOK U OIIMOOK WM B ClIydae
00 Ka0BaHus 3asBUTENIEM HApYILIEHHs YCTAHOBICHHOIO CPOKA TAKUX HCIIPABICHHH
*anoba paccMaTpuBaeTCs B TeUeHUe 5 pabouymx JHEeH CO AHs ee PeruCTpalyH.

10. Kanoba Ha pemwenus u (uiu) geicTBus (6e3aeHCTBHE) TOJKHOCTHBIX
nu anmapara CoBeTa JermyTaToB M MyHHUIMITAIBHBIX CIYXKAIlUX paccMaTpHBaeTCs
PYKOBOJMTEJIEM arIiapara Wil YHNOJIHOMOYEHHbIMH MM Ha PacCMOTPEHHE XKajiod
IOKHOCTHBIMH JiiiaMu anmnapata CoBeTa JemmyTaToB. B ciydae ecinu obxamyrorcest
pELIeHHs IJIaBbl BHY TPUTOPOJCKOTO MyHUIIUMIAIBHOTO 00pa30BaHus — FOPOACKOro
okpyra Tpouuk B ropome Mockse, kanoba noJaeTcs HEMOCPEACTBEHHO TIIIaBe
BHYTPUTOPOJICKOr0 MyHUILIMIIATBHOTO 00pa30oBaHusl — FOPOJICKOro okpyra Tpouuk B
ropoze MoCKBe U paccMaTpUBaeTcsl UM B IOPAJIKE, IPEIYCMOTPEHHOM HACTOSALIUM
[TonoxeHueM.

11. TIlo pe3ynbpTaTaM pacCMOTpPEHHS XKajao0bl B COOTBETCTBHHU C YacThIO 7
cratb 11.2 ®enpepansHoro 3akona ot 27 wumronsg 2010 r. Ne210-®3 «O6
OpPTaHU3allMKM TPEeJOCTaBICHUS I'OCYJapCTBEHHBIX M MYHHIMIIAIBHBIX YCIyr» B
anmapare CoBeTa [JeMyTaToB IPUHMUMAETCS pelieHre 00 yJOBIETBOPEHHH KaJI00bI
60 06 oTKa3ze B ee YIOBJIETBOPEHHH. YKa3zaHHOE pelleHue odopmisiercs Ha
odurmanbHOM Os1aHKe anmapata CoBeTa JemyTaToB.

12.  Tlpu y10BIETBOPEHHUH KaJl00bI IPUHUMAIOTCS HCUEPIIBIBAIOIINAE MEPHI
M0 YCTPAHEHHWIO BBISBICHHBIX HAapYyIIEHWH, B TOM YHUCIE IO BblJade 3asBUTEIO
pe3yibTaTa MyHHUIIUIAIBHOHN YCIIyTH, He II03/1Hee 5 pabouux JHEeH co JHA PUHATHUS
pelleHus, €clIM WHOE HEe YCTaHOBJIEHO 3aKOHoAaTeslbCcTBOM Poccuiickoi
Denepalyu.

13. B oTBeTe mo pe3yibTaTaM pacCMOTPEHHUS KaIoObl yKa3bIBAIOTCS:
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13.1. HamMeHoBaHMe anmnaparta CoBeTa IEmyTaToB, JOJUKHOCTh, haMuius,
HMsl, 0TYECTBO (IIPH HAJUYHH) €ro JOJKHOCTHOTO JIULA, IPHHABIIErO pelIeHHe 110
KanoOe;

13.2. HOMep, mdara, MecTO IpUHATHs pEIIECHHUs, BKIIOYas CBEACHUSA O
JIOJKHOCTHOM JIMIIE WM MYHHIMIIAJIEHOM CIIy’)KalleM, PElIeHHe WM JeHCTBHE
(Ge3meiicTBHE) KOTOPOTO 00KaTyeTCs;

13.3. damuams, HuMs, OTYeCTBO (NPH HANMYMHK) WM HaMMEHOBaHHE
3asIBUTEIS;

13.4. ocHOBaHHMSA JJIS IPUHATHS PELISHUs 10 )Kanooe;

13.5. mpuHSATOE 1O )Kanode peleHue;

13.6. B ciayuae, eciiu xanoba npu3HaHa 000CHOBAHHOM, — CPOKH yCTPaHEHU
BbISBJIEHHBIX HapyIIeHWH, B TOM 4YHCIE CPOK IIPEIOCTaBICHHs pe3yibTara
MYHULMITAIBHOMN YCIIyTH;

13.7. cBeneHus o mopsjike 00XKaJI0BaHUs MPHHATOIO 10 XKallo0e perieHHs.

14. OrtBer mo pe3yibTaTaM pacCMOTPEHMs >KaloObl IOAMKMCHIBAETCS
PYKOBOAMTEIIEM amiapara.

15.  3asgBHUTENIO OTKa3bIBAETCS B YAOBIETBOPEHUHU XKalOObI B CIIEIYFOIIUX
CIIyyasix:

15.1. Hagdyude BCTYNHMBUIErO0 B 3aKOHHYIO CHJIy peIIeHus Cy/a,
apOMTPaXKHOTO Cy/ia IO Kanode 0 TOM JKE IPEeIAMETE | 10 TEM K& OCHOBAHMSAM;

15.2. npu3HaHUs OGXallyeMbIX pelleHud u (WaM) aeiicTBuil (Oe3nencTsus)
3aKOHHBIMM, HEe HAPYIIAOIIUMH IIPaB ¥ CBOOO 3aABUTEJIS;

15.3. OTCYTCTBHS y 3asBUTeNs IIpaBa Ha IOJNy4YeHHE MYHHIUIATbHOM
YCILyTH;

15.4. momauu *Kajao0bl JTUIOM, ITOJTHOMOYHs. KOTOPOI'0 He MOATBEPXKIACHBI B
nopsiJiKe, yCTaHOBIEHHOM 3aKOHoAaTesIbcTBOM Poccuiickoi ®Penepann;

15.5. Hanuuue peunieHus Mo xanobe, NPUHATOTO paHee B COOTBETCTBUHU C
TpeboBanussMu HacTosiero I1oyokeHHs B OTHOLIEHHH TOrO JK€ 3asBUTENS U I10
TOMY K€ TIpeAMETY JKaJI0OBbI.

16.  OtBert Ha )xayl00y He JaeTcs B CIy4asx:

16.1. HayMuus B xarobe HelleH3YPHBIX JIMO0 OCKOPOUTENBHBIX BEIPAKEHHIH,
yIpO3 KU3HH, 3/I0POBBIO U UMYLIECTBY JOJKHOCTHOIO JIMLA HIIM MyHHLUIIAIBHOTO
CITYXKallleTo, a TAK/Ke YWIEHOB €r0 CEMbH;

16.2. OTCYTCTBUSI BO3MOYKHOCTH MPOYUTATh KAKYIO-TMOO YacTh TEKCTa
KanoObl, (DaMUIIHIO, WMS, OTYECTBO (NPH HAIM4YMM) W (WJIM) IMOYTOBBIM aapec
3asBUTEIIS, yKa3aHHBIX B JKanobe.

17. Pemenus 00 yHOBIETBOpeHHH KamoObl U 00 oOTKaze B ee
YIOBIETBOPEHHM HANpPABIAIOTCS 3asBUTENI0 He TMo3aHee pabodero [Hs,
CIeIyIOIIETO 3a JHEM HX IPUHSTHS, 110 IOYTOBOMY ajipecy, yKa3aHHOMY B kKajlo0e.
I[To KenaHuIO 3asBUTENIS PEIICHHUE TAK)Ke HANpaBIseTCsl Ha yKa3aHHBIA B xkanobe
aZipec JJIEKTPOHHOW MouThl. B TakoM e MOpsAKe 3asBUTENIO HalpaBIIseTCs
pelieHye 1o xajaobe, B KOTOPOW IS OTBEeTa yKa3aH TOJIBKO aipec 3JEKTPOHHOH
MIOYTHI, & MOYTOBBIM aipec OTCYTCTBYET WK HE MOAeTCs IIPOYTEHHIO.



