AIIIMTAPAT COBETA AENIYTATOB
BHYTPUTI'OPO/JICKOT'O MYHUIMIIAJIBHOI'O OEPA3OBAHYS -
TOPOJICKOI'O OKPYTA

TPOUIIK
B 'OPOJE MOCKBE

PACIIOPAKEHHUE

»

13 nexabps 2024 Ne 103

O Pernamente annapata CoBera
AeNnyTaToB ropoackoro okpyra Tpounk
B ropoae Mockse

B cootBeTcTBUH ¢ myHKTOM 9 crateM 14 VYcraBa BHYTPHUTOPOICKOIO
MYHHUIMITAIFHOTO 00pa3oBaHus — ropojckoro oxkpyra Tpowuik B ropoze Mockse,
yTBEpXkJeHHOro peleHueM CoBeTa JeMyTaToB ropoJCKoro okpyra Tpouix B ropone
Mockse:

1. VrBepaute Pernmament ammapara CoBeTa JeIyTaTOB TOPOACKOTO OKpyTra
Tpouuk B ropoae Mockse (IIpHIOKEHHE).

2. Hacrosmee pacropspKeHHE BCTYIaeT B CHIYy CO JHS €ro odmunam,noro
oIy 6JIMKOBaHUs B CETEBOM M3aHUU «MOCKOBCKU MYHUITUTIAJIBHBIM BECTHHKY.

3. KoHTposib 32 BBIMTOJIHEHHUEM HACTOSILUEIO PacCHOPSKCHHA BO3IOXKHUTh Ha
[JIaBy BHYTPHUTOPOACKOTO MYHUIMINAIBRHOro 00pa3oBaHHMs — TOPOACKOIo OKpyra

Tpowurk B ropoae Mockse.

B.E. lynoukun

/%""\S :
06pa3oBaHHs — FOPOACKOro OKPYL? Tp;\)

B ropoae Mockse



[Ipunoxenue

K pacrnopskeHuro anmapara Cosera
AEMyTaTOB IOPOACKOro OKpyra TpouIK B
ropoae Mockse

ot 13 nexabps 2024 roga Ne 103

PeranamenT
annaparta CoBeTa AenyTaToB ropoAckoro okpyra Tponuk B ropoge Mockse

1. O01mHe moJ10KeHH A

1.1. Hacrosmuii PermaMeHT ompenensT TMOPSJOK  OpraHU3alMOHHOIO,
JOKYMEHTALHOHHOTO, HWH(OPMAUMOHHOIO ofecredyeHus JesATeNIbHOCTH amnnapara
CoBera JemyTaToB BHYTPUTOPOACKOTO MYHHIUIIABHOTO 0Opa3oBaHMs - IOPOJCKOIO
okpyra Tpounk B ropoze Mockse (nainee — annapar CoBeTa JeIyTaToB).

OTBETCTBEHHOCTH 32 OPraHU3aLMOHHO, 10KYMEHTAllMOHHOe U HHPOPMALOHHOE
obecrnieueHue JeaTeNpHOCTH  ammapara (CoBera JENMyTaTOB — Bo3jaraercd Ha
OpraHM3alMOHHO-IOPUAWIESCKIM OTHEN.

1.2. TpeGosaHus HacTosmero PernaMenTa 0043aTe€IbHBL IS UCIIOJHEHUS BCEMU
MyHULUMANEHBIME CILyKaIluMH arnapara CoBeTa AenyTaToB (anee — MyHUIMIIANbHEIE
CITy’Xallye).

1.3. HecobmroneHne MyHHUIMNANBHBIMU CIY)XaIUMKA TpeGoBaHMi HaCTOSMIETO
PeriaMeHTa Bi€YET X AUCUHAIUIMHAPHYIO M HHYIO OTBETCTBEHHOCTB, YCTAHOBJIEHHYIO
3aKOHOJaTeNsCTBOM Pocculickoit Menepaiuu.

2. Opranuzanus paGorsl annapata CoBera AenyTaToB

2.1. InanmpoBanue paboTs! annapata CoBera JeNyTaToB:

2.1.1. Pabory annapara CoBeTa AEMyTaTOB OpraHU3yeT IJ1aBa BHYTPUTOPOJCKOrO
MYHHIMIIAIEHOTO 00pa3oBaHus - TOPOJACKOro okpyra Tpoumk B ropoae Mockse (fanee
— IJ1aBa FOPOACKOro OKpyra).

B cnyyae BpeMEHHOrO OTCYTCTBUS (KOMaHIUPOBKA, OTIYCK, OONEe3Hb U T.IL.) UK
IOCPOYHOrO TIPeKpalleHHs TOJHOMOYHI ITIaBbl TOPOACKOTO OKpyra Ju00 NMpUMEHeHHs
K HEMY II0 pELIEHUIO Cy/a Mep IPOLECCyalsHOro NpUHYXACHUS B BHAE 3aKIIOUYEHHS
O] CTPaXKy WJIK BPEMEHHOTO OTCTpaHEHUs OT JOKHOCTH €ro TMOMTHOMOYMS BPEMEHHO
UCTIONHAET 3aMecTHTenb [Ipencenarens CoseTa nemyTaToB ropoOACKOro OKpyra (nanee —
JUIO, UCTIONHSIONIEE IOTHOMOYHS).

2.1.2. Anmapar CoBera JA€ImyTaToB CTPOUT CBOXO pabOTy Ha OCHOBE ILJIAHOB
paboTel Ha KBapTall, MOIYyroAue, rojl, OPUEHTUPOBAHHBIX Ha PEANU3ALMIO ITOJTHOMOYMI
annapata CoBeTa AeNyTaTOB M0 PpELIEHWIO BOIPOCOB MECTHOIO  3HAYEHUS,
YCTaHOBJIEHHBIX Y CTaBOM I'OpOACKOro okpyra Tpouuk (ganee — mOJHOMOYHMS annapaTa
CoBeTa JOemyTaToB), Ha pealu3alyi0 OTHACJIBHBIX TOCYJapCTBEHHAIX ITOJHOMOYHH
ropoga MockBbl W (helepalbHBIX MONHOMOYMM, NEpPEeJaHHBIX OpraHaM MeCTHOIrO
caMOyIIpaB/IeHUsI Topoackoro okpyra Tpouuk 3akoHamMuH ropojga Mocksel (aaiiee —
TIiepelaHHbIe TOIHOMOYHS ), & TAKXKE Ha PEIIeHNEe JIPyTrUX BOIPOCOB, HEOOXONUMBIX IS
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OCYILIECTBJICHUS. HCIOJHUTENbHO-PACIOPAAUTENbHOM AesTenbHOCTH anmapara Cosera
menyTtaToB (gamee — miaH paGorsr). Ilnan paborel BKIIOUaeT Takke IepedeHb
OpPraHM3allMOHHBIX H APYTMX MEpONpPHATHH, NpoBOOWMEIX ammapatoM Coera
IEenyTaToB. _

2.1.3. Tlogroropka mnaHa paloOTBl OCYIIECTBJIIETCS B COOTBETCTBHH C
TOpYyYeHHEM TIJIaBBl TOPOACKOro okKpyra. OTBETCTBEHHOCTh 3a (HOPMHPOBaHHE U
peanu3aluio IUIaHa BO3JIAracTCs Ha OPraHMU3alHOHHO-IOPHIMYECKMi OTHAEN ammapara
CoBera nenyTaToB.

2.1.4. ITnan paboThl COASPKHUT CAESOYIOUIME Pa3ebl:

- pa3paboTKa TPOEKTOB HOPMATHUBHEIX M HHBIX IIPaBOBHIX akToB CoBeTa
IeIyTaToB ropoackoro okpyra Tpounk (nanee — CoBeT AemyTaroB) [Uis BHECEHHs Ha
paccmoTtpeHune CoBeTa qenyTaToB;

- IOJATOTOBKA IIPOEKTOB IIPaBOBhIX aKTOB anmnapara CoBera IeNyTaToB;

- aHaIMTRYecKas pabora;

- OpPraHU3aIMOHHEBIE MEPONIPUATHS

- paboTa o peanu3alMi MPaBOBBIX akToB ammapata CoBera pemyratos, Cosera
JIeNlyTaToB.

B nmyHKTHI niaHa paGoThl BKNIOYAIOTCS CPOKH peayu3aiuu ¥ (aMuIHs, MM,
OTYECTBO OTBETCTBEHHBIX 3@ IOJTOTOBKY BOIIPOCA.

2.1.5. Ilpennoxenuss B 1uiaH paboOTBl HANPaBISIOTCH CTPYKTYPHBIMH
nofpasaeneHussMu  anmapata CoBera JgenyTaToB  (Jaimee —  CTPYKTYPHBIMH
NOApa3e/ICHAsIMA) He TIo3nHee, 4YeM 3a 10 kaleHNapHBIX JOHeH OO0 Hadana
IUIaHUPYEMOTr0 Tepuoda, ¢ yKa3aHHMeM OTBETCTBEHHBIX 3a TOATOTOBKY, W CPOKOB
peau3ali B OpraHu3alMoOHHO-IOpHAUUecKUi oTen annapara CoBera AeMyTaToB.

IIpeanoxxeHuss CTpYKTYpHBIX TOApa3[eNeHui B IUIaH padoTel IO BOMpOCaM,
OTHOCSINUMCS K  BEIGHHUIO JpYyrHX TMOIpa3leNeHuil, COriaacoBBIBAIOTCA C
PYKOBOAUTEISIMA CTPYKTYPHBIX IOApa3sficNieHuld, K BEACHUIO KOTOPBIX OTHOCATCH
npensaraeMble K 00CyXICHHIO BOIIPOCHL.

2.1.6. 3amecTuTenp HayaJbHUKA OpPraHH3alMOHHO-IOPHINYECKOrO OTHENa
anmapaTta CoBera AemyTaToB 0600IIaeT MOCTYNHBIINE NPEATIOKEHUS, TOTOBUT IPOEKTHI
wiaHa paboOTHl W pacmopspkeHus ammapata CoBera NeNyTaToB O €ro yTBEpXKICHHH,
COINIacOBBIBAET C PYKOBOAMTEISAMH CTPYKTYPHBIX IOApa3feNieHuil M IIpelcTaBiseT
TJiaBe rOpOACKOro OKpyra Ha IOATIHCE.

IIpu OTCYTCTBHH COTIIaCOBaHMSI OKOHYATENBHOE PEIISHUE O BKIIIOYEHHH BOIIpoca
B IUTaH pabOThl MPHHUMAET I71aBa TOPOICKOr0 OKpyTa.

[TpoexTs mrana paboTe U pacnopsbkeHus annapara Cosera 0 ero yTBEpKACHUH
BHOCSITCS Ha NOJIUCH TJIaBE TOPOACKOro OKpyra He No3JHee, YeM 3a CeMb KaJICHIapHbIX
JHeH 0 Havajia [JIaHUPYeMOro Nepuoja.

2.1.7. Ecnu 3amnaHHPOBAaHHBIA BONPOC NpeANaracTcsi WCKIIOYMTH M3 II1aHa
paboThl, OTBETCTBEHHBIN 32 IIOATOTOBKY BOIIpOCa He IO3[HEE, YeM 3a YEThIpHAAIaTh
IOHEH N0 NaThl pacCMOTpEHUs] (OKOHYAHMS €ro BBIIOJHEHHS) BoIpoca, obparaercs K
IJIaBe rOPOACKOro OKpyra B TUCbMEHHO# GopMe ¢ 000CHOBAHHAEM TaKOTO UCKIIIOYEHUS.

2.1.8. Kontpons 3a BBINOJHEHWEM IUIaHA pabOTHl BO3JIaraeTcs Ha 3aMeCTHTENS
HajaJIbHAKA OpraHH3alHOHHO-IOPHANYECKOT0 oTAeNa annapara CoBeTa IeMyTaToB.

2.2. IloaroroBka u npoBefieHKe coBellanuii B anmapaTte CoBeTa /1eMyTaToB.
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2.2.1. OnepaTuBHBIE COBEI[AHWA Yy TJABEI FOPOICKOTO OKPYra C Y4YacTHeM
PYKOBOZMTENEH CTPYKTYPHBIX IIOApasfeieHud (WM JHIAMH, HCIONHAOLMME HX
00s3aHHOCTH), DPYKOBOZHTENEH MyHHLMIATGHBIX YYpeXIeHAH (WId  JIHIAMY,
HCTIONHAIOIMME HX OOA3AHHOCTH), MyHHOIWNANBHBEIME CHOyXKaluM#a (Janee —
OIlEpaTUBHLIE COBELLAHHS Y IJIaBBl TOPOJCKOro OKpPYTa. .

Co3eIB OnepaTHBHEIX COBEIAHHN y [JIABBI TOPOACKOTO OKpyra WM JIMIIOM,
HCIOJHSIONUM €To MTOJIHOMOYHS.

OneparuBHBIE COBEIIaHHUS Yy [JaBl TOPOACKOTO OKpyra IPOBOASTCA
eXEHEAETBHO 110 oHeAeNLHUKaM B 9 yacoB 00 MuEyT. B ciiydae He0OX0JUMOCTH I1aBa
FOPOACKOr0 OKpyra MOXKET Ha3Ha4UTh ONIEPAaTHBHOE COBEIaHUE B APYroe BpeMs.

Ha omnepaTHBHBIX COBEIAaHHSAX y IJIaBhl FOPOACKOTO OKPYra paccMaTpPHBAIOTCH
BOIIPOCHI, TpeOyrolye ONepaTHBHOIO PEIieHNs, a TAKXKE 3aCIYIIHUBAETCS MHPOpManusa
O BBIMOJIHEHHH IOPYYCHMH, JaHHBIX HA HpeNbIIyIIUX OMEepPaTHBHBIX COBELIAHMAX, O
npozaensaHHoH paboTe B Te4eHHe HEAETH U IUIaHe Ha IPEACTOSIIYIO HEIEIO.

Benmenune mpoTokona ONEpPAaTHBHOTO COBellaHus 00s3aTensHO. Benenue
IPOTOKOJIA ONEPAaTUBHOIO COBEHIAHUS M KOHTPOJb 33 €I'0 MCIOJHEHNEM OCYIIECTBIISET
3aMEeCTHTENb Ha4YajJpbHUKa OpPraHM3aLHOHHO-IOPHANYECKOTO OTHaena anmapara CoBera
JenyTaToB.

2.2.2. OnepatrBHBIE COBEIAHUS B CTPYKTYPHBIX NOApPa3AeIeHUAX.

OmnepaTtuBHBIe COBEINaHHs IPOBOAATCS MO Mepe HeoOXomumocTH. [IpoBomut
COBEIAHHE PYKOBOJAHUTENDL CTPYKTYPHOTO NOAPA3ACIICHHUS UIIH JIMLO, UCTIONHSIOIEE €ro
00513aHHOCTH. ‘

Ha onepatuBnOM coBelianuy, IpU HEOOXOAUMOCTH, BEETCS TPOTOKOIL.

2.2.3. CoBemaHus riaBbl I'OPOJACKOr0 OKpyra C OpraHaMH TeppHTOpPUATBHBIX
OOIeCTBEHHBIX CaMOYINpaBleHHH, a TakkKe TPEeICTABUTENAMH OOIIECTBEHHBIX
00BeIUHEHNIT, CO3JaHHBIX B COOTBETCTBUH ¢ (eepalbHbIMHU 3aKOHaMH (0OIleCcTBEHHAs
opraHu3alus; oOlmecTBeHHOe [ABMXKEHHe; oOuecTBeHHBIH (oHI; obIecTBeHHOE
yupexaceHHe;, opraH OOIIEeCTBEHHONW caMOJeATEIbHOCTH; IOJIMTUYECKas IIapTus, a
TaK)Xe€ COIO3bl (accolmanuu) OOLIECTBEHHBIX OOBEAMHEHUH) W JNeHCTBYIOIUX Ha
TEPPUTOPHH TOPOACKOTO OKpyra Tpouuk (aanee — COBEIAaHUS C OOIECTBEHHOCTHIO).

CoBemanus ¢ OOIIECTBEHHOCTHIO ITPOBOAATCS MO Mepe HEOOXOAMMOCTH IS
pellieHHs] BONPOCOB, IPEACTaBIAIONIAX B3aWMHBIA HMHTepec Ui anmapara Cosera
INEIyTaToB, OpPraHOB  TEPPUTOPHUANBHBIX  OOIIECTBEHHBIX  CaMOYIPaBIECHUH,
o0nIecTBEHHBIX O0BeAUHEHUIA.

Co3bIB COBEIIaHUNl C OOIIECTBEHHOCTHIO OCYLIECTBIAETCSA TIaBOd IOPOJCKOTO
OKpyra.

[TonroToBka coBelaHuil ¢ OOIIECTBEHHOCTHIO U OpPraHW3alMi WX NPOBCACHHN
OCYHIECTBISIETCS ~ OpPraHU3alMOHHO-IOpUANYEeCKAM  otnenoM ammapara Cosera
IENyTaToB.

Ha coBemanusix ¢ oOIIECTBEHHOCTBIO 110 IPUITIAIIEHHIO TIaBBl TOPOACKOTo
OKpyra MOTYT HOpPHUCYTCTBOBATh IIPEICTAaBUTENH OPraHoOB HCIIOJIHUTEIbHONW BIACTH
ropoja Mockssl, genytatel MockoBckolt ropoxckod  Jymel, [I71aBel HHBIX
MYHUUUNAIBHEIX 00pa3oBanmit ropoga Mockssel, AenytaTel CoBeTa JemyTaToB
BHYTPUTOPOACKOI'0 MYHUIMIIATLHOTO 00pa3oBaHHUS — TOPOICKOro okpyra Tpounk B
ropozne Mockse, mpeACTaBUTENH CPEACTB MacCOBOM HHGPOpMALUH.
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Ilpy npoBeleHMHM COBEIaHHS C OOIIECTBEHHOCTHIO COCTABISETCH CIHCOK
npurjameHasIX. CIHUCOK cocTaBisieTst B ax(aBUTHOM IOpPSIKE, IPH 3TOM (haMHIHSL,
HUMs, OTYECTBO M 3aHMMaeMas INOJDKHOCTh IPUIVIAIEHHOTO NHIIYTCH MOJHOCTHIO B
HMEHHMTEIBHOM TNaleXe C yKa3aHMEM OpraHM3alud U HoMmepa pabouero TtenedoHa.
CocrasiieHue CIIMCKa M ONOBELIEHHE JIUII, IPUTIANICHHBIX Ha ONIepaTUBHOE COBEIIAHNE,
OCYINECTBIJIETCS 3aMeCTUTENIEM HadallbHUKAa OpPraHU3allHOHHO-IOPHAMYECKOro OTHENA
anmnaparta CoBeTa I€IyTaToB.

Benenve 1poTOKONa ONEpPaTHBHOTO COBEmaHWsA 00sg3aTenbHO. Benenue
NMPOTOKOJIA OTIEPATUBHOTO COBEIIAHUS M KOHTPOJb 32 €r0 HCIIONHEHHEM OCYIIECTBIISAET
3aMEeCTHTENb HavalbHUKA OpraHU3alHOHHO-IOpUINYECKOro oriena anmapara Cosera
JeNyTaToB.

2.3. Komuccuu u paboure rpymnmns anmnapata CoBeTa IemyTaToB.

2.3.1. B mensx penieHds BONPOCOB, OTHECEHHBIX K IMOJHOMOQUUSAM ammapara
Cosera nenyraros, B annapare CoBeTa JemyTaToB MOTyT (OpPMHpPOBATHCS KOMHCCHH
(nocTosHHbIE, BpeMeHHbIe) U paboume TPyInel (lanee — KOMUCCHS, padodas rpynmna).
Komuccua u pabowas rpynna sBiasiorcs pabounMu opraHamu ammapara Coera
AeTyTaToB.

2.3.2. Komuccus obpasyercs pacnopsikeHueM ammapata CoBera A€NyTaToB H
NEUCTBYET B COOTBETCTBHH ¢ TIOJNIOKEHMEM © KOMMCCHH, YTBEPKIEHHBIM
pacnopsbkeHueM annapara CoBera ASMyTaToOB.

CoctaB KOMHCCHHM, €€ TpeAcenaTellb ¥  CeKpeTapb  OIpeaeNsioTcs
pacnopsbkeHHeM annapata CoBera JenyTaToB.

2.3.3. Paboyas rpynmna co3maercd pacnopsokeHueM ammapara CoseTa menyTaToB
JUIS TIOATOTOBKH NMPOEKTOB MyHULUIIAIEHBIX HOPMATHBHBIX U MHBIX IIPaBOBBIX aKTOB, 4
TaKKe IS TOATOTOBKA HHBIX BOIIPOCOB, OTHOCHIIMXCS K MOJHOMOYHAM ammapara
CoBera nemyTaTos.

CoctaB pabodell rpynmel, ee pPYKOBOIAHMTENh M CEKpeTaph ONpPeaearOTCs
pacniopsbkeHHeM annapara CoBera AeIMyTaTOB.

2.3.4. KoMuccuu u paboune TpyIITHl YIPa3AHAIOTCS PaclopsDKEHAEM almapara
CoBeTa aenyrarTos.

3. IIpaBoBsble akThl annapata CoBeTa AenyTaToB

3.1. TlpaBoBeIMM akTamu anmnapara CoBera NEMyTaTOB SBJIAIOTCH H3AaBaeMbIe
[JIaBOH TOPOACKOro OKpyra WIH JIMIOM, HCIOMHSIOWAM €ro IOJHOMOYHS,
NoCTaHoBJIeHHs anmapara CoBeTa MAeMyTaToB II0 BOMPOCAaM MECTHOTO 3HAYCHHS U
BONPOCAaM, CBS3aHHBIM C OCYINECTBICHHEM IIepelaHHBIX IIOMHOMOYHH, a TakKe
pacnopspkenus annapara CoBera [emyTaToB II0 BONPOCaM OpraHU3allid pabOTHI
anmapata Cosera AeNyTaToB (Jajiee — IMOCTaHOBIeHWe amnmapara CoBeTa AeNyTaToB,
pacnopspxenue annapara Copera rellyTaToOB, MyHULHITAJIbHEIE IPABOBBIE aKTHI).

3.2. Ilopsanok moaroToBKH, 0(OpMIIEHUS U XpaHEHHS MYHHIUIAIBHBIX IPaBOBBIX
aKTOB.

3.2.1. O6mue noaoxeHns.

3.2.1.1. Ilocranosnenus anmapara CoBera AenyTaroB oQopMIsSIOTCS Ha OaHKaX
«ITocranoBnenne annapata CoBera nemyTaroB», pacnopsbkeHus anmapara Cosera
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IenyTaToB — Ha Omankax «PacnopsikeHue ammapara CoBeTa HemyTaToB» (manee —
Onanku aktoB). Ha Gnamkax akToB pasmemiaercsi repG ropoackoro okpyra Tpowik
(nanee — repd ropoACKOro oKpyra).

bnanky akToB M3roTaBIMBaOTCA TUNOTrpadCKUM ciocoGoM Ha Gymare dpopmaroM
A4 (210 x 297 Mm).

OpraHu3anioHHO-IOpHIMYECKUH oTaen amnmapata CoBeTa JENyTaToB IO
IOPYYEHHIO TJIaBbl TOPOACKOrO OKpyra paspaGaThiBaeT MaKeThl OJaHKOB aKTOB H
IPEACTaBIsIET UX HA YTBEP>KACHHUE IJIaBe TOPOACKOro OKpyra.

[Tpu HOAroTOBKE NMPOSKTOB MYyHMIIMITAIBHBIX TPABOBBIX aKTOB ONaHKM aKTOB HE
IIpUMeHSIOTCA. IIpoeKT MyHHMIMIANBHOTO NMPaBOBOrO akTa OGOPMIIIETCS Ha MPOCTBIX
nucrax Oymaru ¢popmara A4 ¢ ykasaHHeM Ha HEM BHJa TAKOIO aKTa.

3.2.1.2. BHeceHHE IPOEKTOB MyHHIIUIIANIBHBIX IIPABOBBIX aKTOB Ha PACCMOTPEHHE
[TIaBbl TOPOJACKOTO OKpyra WM JIMIA, UCIIOJMHAIONIEr0 €ro  IOJHOMOYHS,
OCYHIECTBIIACTCS PYKOBOAUTEISAMH CTPYKTYPHBIX MOJpa3felieHH#i B COOTBETCTBHH C
pactmpesiefieHHeM OOA3aHHOCTEH, NpPH 3TOM (YHKIHSA OTBETCTBEHHOTO HCIIONHUTEINS
BO3JIaraeTcsa Ha PyKOBOAUTENS CTPYKTYPHOIO TIO/ipa3fesieHus.

3.2.1.3. TIloaroroBka NpPOSKTOB  MYHHIUNANBHBIX  TPABOBBEIX  aKTOB
OCYIHECTBIISIETCS] MYHHUIMNAIBHBIMA  CIY)KalllUMH, BBHICTYIAIOIIAMH B KauecTBe
UCTIONHUTENEH (Aanee — HCIIOTHUTENH):

- IO NOpY4YEeHHIO TJaBhl I'OPOICKOr0 OKpyra WM JIUIA, MCIONHSIOMETO €ro
OJIHOMOYUS;

- B COOTBETCTBHH C IJIAHOM paboThl;

- [I0 PELIEHNIO OTBETCTBEHHOTO HUCTIOTHUTENS.

3.2.1.4. Cpoku DNOArOTOBKH TIPOEKTOB MYHULMIIAIBHBIX IPAaBOBBIX aKTOB
YyCTaHaBIMBAIOTCA COOTBETCTBEHHO IJIaBOH TrOpPOJACKOr0 OKpyra WIH JIMIOM,
HCTIOJTHSIOIIMM €TO0 IMOJHOMOYHS, OTBETCTBEHHBIM HCIOTHUTENIEM.

3.2.1.5. Ucnonuurens (Ha JUCTE COrIacoBaHHMs MyHHIMIAILHOTO IIpaBOBOTO
akta pexsusut «ACITOJIHUTEJIb»):

- TOTOBHT TPOEKT MYHHLHIAILHOTO IMpPaBOBOTO aKTa C y4eToM TpeOoBaHUi
HAaCTOSILEro pasjena;

- ofecrieunBaeT COOTBETCTBHE IIpOeKTa MYHHIHUNAJIBLHOTO IIPAaBOBOTO aKTa
denepanbHLIM 3aKOHAM ¥ HWHBIM HOPMATHUBHBEIM IIPaBOBEIM akKTaM PoccHiicKoi
Qenepaliui, 3aKOHaM W HMHBIM HOPMATHBHEIM IIpaBOBEIM aKTaM ropoja MOCKBEIL,
MYHULIUIIATGHBIM HOPMATHBHBIM ¥ HHBIM IIpaBOBBIM aKTaM, B TOM 4YHCIE
PETYUPYIOLUIMM BOIPOCH IIPOTUBOACHCTBYS KOPPYIILIAH;

- ofecneuyBaeT pasMelIeHWE IpoeKTa MYHHLIUNAIBHOTO HOpPMAaTHBHOIO
TIPAaBOBOTO aKTa, TMOMJIEKALIETO HE3aBHCHMMONW AHTUKOPPYNIMOHHOH JKCIepTHM3e, Ha
obunmansHoM  caiite anmapata CoBera  genytaroB B HHGOPMAIMOHHO-
TEJIeKOMMYHUKAUHOHHON ceTu «VHTepHeT» (manee — o¢QuUIMANLHBIA calT) B ICHb
HaIpaBJIEHUs [IPOEKTa Ha COTJIACOBaHUE; '

- HanpaBiIseT NPOeKT MyHUIMIIATBHOT O IIPAaBOBOI'0 aKTa Ha COTJIaCOBaHUE;

- ofecnmeuymBaeT HANpaBJICHHE MPOEKTa MYHHLUIAIBHOIO HOPMATHBHOIO
IPaBOBOT'0 aKTa B MpoKypaTypy Tpounkoro u HoBOMOCKOBCKOIO aJfMUHUCTPATHBHBIX
OKpYTOB;

- OCYIIECTBJSET COIVIACOBAaHHE NPOEKTa MYHHMLMIIAJIBHOIO IIPABOBOTO aKTa H
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JopabaThIBaeT MPOEKT MO pe3yIbTaTaM COrIaCOBAHUS,

- OCYWIECTBIISIET CNPaBOYHYIO M KOHCYJNbTaTUBHYIO paboTy MO H3ZaHHOMY
MYHHULIUNAIBHOMY IIPaBOBOMY aKTy.

3.2.1.6. IIpoekT MyHMUIMNAIGHOIO MPAaBOBOTO aKTa O BHECEHHM MU3MEHEHHH B
paHee H3NAHHBIA MYHHIMIIAIBHBIA IIPAaBOBOM aKT WIHM O ero OTMeHe ([IpuU3HAHWH
YTPAaTHBIIKUM CHIIy) MOATOTABIMBAETCS MYHHIIMIAIBHBIMH CHIYXXAlllAMH, KOTOPHIE
NOATOTOBMIM  (IPEACTAaBWIM) MYHHIHNANBHEIA [PaBOBOM  aKT, HOJIEXAIHA
U3MEHEHHMIO WM OTMeHe (NPU3HAHMIO YTPaTHBIIUM CUiIy). B cioydae OTCyTCTBHS
YKa3aHHBIX ~ MYHHUMHAIBHBIX  CIYXallliX  MYHUIUMNAIbHBI  [paBOBOM  aKT
IOArOTAaBIUBAETCS 10 NOPYYEHHUIO IJIaBBl TOPOACKOrO0 OKpyra uAM JIHIa,
UCIIONHAOIIETO €0 NOIHOMOYHS, UHBIMA MYHHIUNANBHEIMH CITYKAIIUMHU.

3.2.1.7. TloaroToBKy npoeKTa MyHUIMIAISHOTO IIPaBOBOrO aKTa, MPHHEMAEMOTro
BO HCIIONIHEHHE DpeIleHHs cyJeOHOro opraHa, Ha OCHOBaHHMH aKTa IPOKYpPOPCKOTO
pearupoBaHMs, OCYIIECTBIAIOT OTBETCTBCHHBIE MCIONHHUTETN H MCIONHHUTENIH IIPH
IOJrOTOBKE OTMEHSIEMOro (ONpPOTECTOBAHHOIO) MYHHIMIIANBHOIO MPaBOBOrO akTa. B
Clly4ae OTCYTCTBHS YKa3aHHBIX JIUI MyHHUIMIIATBHEINA IPABOBOM aKT IIOATOTABINBAETCS
HHBIMM MYHUIUIIANBHEIMY CIYKAUMY TI0 TOPYUCHUIO ITIaBBI FOPOACKOTO OKPyra Win
JIALA, UCIIONHSIOIIETO ero MOJIHOMOYHS.

3.2.1.8. He nonyckaetcs ©3faHHe MOBTOPHBIX MyHHUIMIIAJLHBIX TPABOBEIX aKTOB,
€CJIH HE BBHINOJIHEHBI paHee IIPUHSATHIE, KpPOME Cily4yaeB, Koraa HeoOXOOMMOCThb
NPUHATAS HOBOI'O0 MYHHUILMNAJIBHOIO IIPAaBOBOrO akKTa NPOAMKTOBaHA H3MEHEHHEM
00CTOATENBCTB.

3.2.1.9. OTBeTCTBEHHOCTH 32 KA4YeCTBO COCTaBJICHHA M OGOPMIECHUS TIPOEKTOB
MYHHLMNAIBHBIX IPAaBOBBIX aKTOB, 3a TOYHOCTh HX COJAEp)KaHHsS M IPaBHIBHOCTB
COTJIaCOBaHUs BO3JIaraeTcs Ha OTBETCTBEHHBIX UCIIOJHUTENEH U HCIIOMHUTENEH.

3.2.1.10. Ilpu BHeceHHH B MYyHHUIMNAIBHBIN INPaBOBOH aKT 3HAYUTENLHOIO
KONN4YecTBa M3MEHEHHH, a TaKkKe IpH HEOJHOKPAaTHOM HX BHECEHHH, CIeAyeT
0QOpPMIIATh MYHUIMIIAILHBIA NPAaBOBOH aKT B HOBOH pelakUMHd ¢ OJHOBPEMEHHBIM
TIpU3HAaHUEM YTPATUBIIMMH CHITy AeHCTBYIONIEro MyYHHIIMIIAJILHOI'O MMPaBOBOIO aKTa, a
TaKKe TeX MYHHUIMNATBHBIX IPaBOBBIX AaKTOB, KOTOPBIMH BHOCHJIMCH B HETO
N3MEHEHUS.

3.2.2. OpopMiieHHEe poeKTa MyHUHUNIAIEHOrO IIPAaBOBOTO aAKTA.

3.2.2.1. 3aronoBoOK K TEKCTY.

3aroioBoK K TEKCTy AODKEH OBITh KPaTKMM H COOTBETCTBOBAThH COJAEPKAHHIO
IIOKyMEHTa, 3arojloBOK HaywHaerca ¢ nmpeamora «O» wma «O6» (o ueMm
MYHUIIUIIAJIGHBIA IPABOBOM aKT).

3.2.2.2. Texct MyHHIIUNAIBHOTO IPABOBOTO aKTa.

TexcT gomkeH OBITH KpaTKHM, CyTh MYHUIMIIATLHOTO MPABOBOIO aKTa NOKHA
. OBITH M3JI0)KEHA YE€TKO U HCKITIOYATh BO3MOXXHOCTD ABOSIKOTO TOJIKOBAHHS CMBICIA.

B Texcrax MyHHMUMIATbHBIX NPABOBBIX aKTOB BO3MOXKHO IIPHMEHEHHE TOJBKO
OOIEenpUHATEIX WIH O(QUIMAIPHO YCTaHOBIEHHBIX cokpamleHuit. Hamucanue
HalMCHOBAaHWH  OpraHM3aumii, y4YpeXIeHHd, [pegupusTud  IOKHO  OBITH
OQUIHATEHEIM.

Ilpn uCHONB30BaHWH COKPALICHMHA HeoOXOoOuMo colmonaTh eAuHooOpaszue B
npenenax ogHOro MyHUIMIIATBHOTO IPaBOBOTO aKTa.
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TexcT megaraercd ¢ onVHAPHBIM MEXCTPOUHBIM HHTEPBAIOM C OTCTYNIOM OT
3aroJiOBKA B 2 MHTEPBAJIA: CTPOKA COCTOMT M3 66 MeuaTHHIX 3HAKOB IPU BEPTHKATBHOM
pacnoioxenun Tekcta M 104 3HaKOB IpU TFOPU3OHTAIBHOM PACHOJIOXKEHHMH TEKCTAa,
ab3all HauHHAEeTCSA ¢ 6 3HaKa.

3.2.2.3. CTpyKTypa TeKCTa MyHHIMIAIEHOTO IIPABOBOTO aKTa.

Texct nocranoenenus ammapata CoBeTa JelyTaTOB COAEpP)KHT, KaK IMPAaBHIIO,
KOHCTaTHPYIOUIYIO ¥ IOCTaHOBISIONIYIO YacTH, TEKCT pacnopshkenus anmapata Coseta
HNelMyTaToB — MOTHBHPOBOUHYIO M  pacHoOpsAuTeNbHYI. Ecmum  coxpepxkanue
pacropsbkeHHs anmapata CoBera J[eIyTaToB He HYXIOAeTcs B IOSCHEHWAX, TO
MOTHBHUPOBOYHAs 4acTh OTCYTCTBYET.

IlpoexTsl  MyHHLMDANBHBIX  IIPaBOBBIX  aKTOB B  KOHCTATHPYIOLIEH
(MOTMBHPOBOYHOM) YacTH, KaK IIPaBHJIO, COJEPXKAT OLEHKY COCTOSHHS el IIo
paccMaTpuBaeMoMy Bonpocy. IIpu 3TomM KoHcTaTHpyiomias (MOTHBHPOBOYHAS) YacTh
OOJDKHAa OBITh M3JIOKEHa KpaTKo M He mpeBblmaTh 1/3 noxkymenrta. Ccpllka Ha
3aKOHOJATeNIbHBIE ¥ HOPMATHUBHBIE IIPaBOBHIE aKTHl, B CBS3M C KOTOPHIMH H3IAeTCsA
MYHHUIUIIANBHBIA IPaBOBOM aKT, pacIojiaraeTcsl B 3aBUCUMOCTH OT MX 3HAYMMOCTH.

Koncratupyromass d4acTh NOCTAaHOBIEHUs anmapara (CoBera AEIyTaTOB
3aKaH4YUBaeTcd ciaoBaMHu «amnmapar CoBera AelyTaTOB ropoACKOro okpyra TpoHIK B
ropozie MockBe OCTaHOBJISIET» U IBOCTOUHEM. :

MotuBnpoBoyHas YacTh pacnopsbkenus anmapara CoBeTa JEMyTaToB HE MMEET
CHCHMANBHBIX 3aBEPIIAIONUX CJIOB.

Koncratupyromas (MOTHBUPOBOYHAS) YAaCTh, KaK IPaBHIIO, HAYUHAETCSA CIOBaMU
«B uensx...», «B cBa3u...», «Jlng peanuzanud ... », «B COOTBETCTBHH ...» U T.A.

3aTeM B TMOBENUTENbHOH (GopMe YKa3BIBaeTCs, KOMY Kakue JAelCTBHA
IPEINHCHIBACTCS BEIIIOJHUTE H B KAKHE CPOKH.

INocranoBnsromas (pacnopsauTeNbHas) YacTh MOXKET COCTOATh U3 MYHKTOB. Jlns
NEeTAIH3alUU IIPEANUCHIBAEMBIX NEHCTBUM MyHKTBI MOTYT NEIUTHCS HA MOJIYHKTHI U
ab3anpl, ab3al Moxer BKIOYaTh B cebs aeducsl. Homepa myHKTOB 00603HadaloTCs
apabckuMu nM@paMu NO NOPAAKY, HOMEpP HOAMYHKTa COCTOUT M3 HOMepa MyHKTa U
MOPSIIKOBOr0o HOMepa MOANYHKTa yepe3 Touky. A03al nedataercsi ¢ KpacHOM CTPOKH C
IIPONIUCHOM OYKBBHI, Opyrux oOo3HadeHHU{ He uMeeT. [lepuc meuaraercss ¢ KpacHOH
CTPOKH M HaYMHAaeTcs ¢ rpadpUuecKkoro 3Haka «aeducy (-) ¥ cTpouHoii OyKBEI.

ITyHKTBI MYHUIMNAIBHBIX MPABOBLIX aKTOB IPYNIHUPYIOTCSA MO HUX 3HAYUMOCTH
(ot Haubosee 3HAUYMMBIX BONPOCOB K BTOPOCTENEHHBIM) WM B IOCIENOBAaTEIBHOCTH
Pa3sBUTHS TeMbl MyHULUIIAIBHOTO [IPABOBOTO AKTA.

ITopy4eHus (3amaHus) JAIOTCSA C YKa3aHUEM AODKHOCTH K (aMUINU, HAalpHUMep,
3a6e0yrouemy op2aHuzayuoHHo-npagosuim cekmopom Cepeeesy B.J1., wopuckorcynomy-
anasnomy cneyuanucmy Heanoeoti /[ K., mynuyunanvreim yupesicoenusm (yrkazoléaemcs
HONIHOE HAUMEHO8AH e, hamunuy ux pyKosooumenel He yKazol8aiomcs).

B TexcTte xupHBIM WIPAGTOM BBIACTSIIOTCS:

- NOJIHO€ HAaUMEHOBaHHE NODKHOCTH, (PaMUIMKM M WHUIHANbl MyHHIIHIIATBHBIX
CILy KAl X, MYHUYUNATbHBLX YYpescOeHll, KOTOPBIM NAl0TCs MOPYUYCHHUS;

- CPOKH HCIIOJTHEHHS;

- U GPBI IO TEKCTY (CYyMMBI BBIIENISEMBIX CPEICTB H T.1.);

- UMHHOHaIBl W QaMuiaMs 5mMoa, Ha KOTOPOro BO3JOXKEH KOHTPONIb 34
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BBHINIOTHEHHEM MYHUIIMIIAILHOTO MPABOBOTO aKTa;

- TONHOC HAMMEHOBAaHWE [OMKHOCTH, WHHIHANH ¥  GaMims JWia,
IMOJIUCHIBAIOLIET0 MyHHIATIAILHBIH TPABOBOIA aKT.

3.2.2.4. Tlpunoxenue.

3.2.2.4.1. IlpunoxeHuss K MYHMUHIIQJLHOMY IPABOBOMY AaKTy SBJSIOTCH €ro
HEOTHEMIIEMOM 4acCThIO. ,

IIpu HaTMYHY HECKONBKUX IPHIOKEHHH X HyMepyroT. 3Hak HoMepa (Ne) nepex
HOPSAAKOBBIMY HOMEPAMH IIPUIIOKEHUH HE CTABUTCA.

HyMepanus cTpaHHI] NPWIOXKEHAH NPOHU3BOAUTCS OTAEIBHO OT HyMEpaluu
CTpaHUL TEKCTa MyHULUIAIBHOTO IPaBOBOTO aKTa.

Kaxnoe mnpunoxeHne #MeeT CaMOCTOSTENBHYIO HyMEpAIMIO CTPaHMII,
Ha4YHHAONIYIOCS CO BTOPO# crpaHuubl. HoMepa cTpaHun NpoCTaBisIOTCA B CEpevHE
BEPXHEr0o TONM NucTa (KaK NpUd BEPTUKAILHOM, TaK ¥ TIPH TOPU3OHTAIBHOM
paclONOKEHHUH TEKCTA).

B BepxHeM mnpaBoM. yriy mepBoif CTpaHHUBI TPHIOKEHWS YKa3bIBAETCH:
«IIpunoxenne (IOPSOKOBBIM HOMEpP NpPH HAJIMYMM HECKOJBKHX TPUIIOKEHHH) K
pacnopsbkeHHto anmapara CoBeTa AelyTaTOB TOPOACKOro OKpyra TpOHMUK B ropone
Mockse oT 20 ropma Ne ».

Ha3Banue NpHIOXeHUS JOJKHO COOTBETCTBOBATH HA3BAaHHIO, NPUBEIAEHHOMY B
TEKCTe MYyHHIUNAIBHOTO IPABOBOr'0 aKTa.

3.2.2.4.2. IlpunoxeHde K MYHHUIMII&IGHOMY IpPaBOBOMY aKTy MOXET HMEThb
IIPUJIOXKEHNE U ABJIAETCSA €r0 HEOTHEMIIEMOH YacCThIO.

IIpn HanuuYMy HECKONBKHMX MPHIOKEHUH X HyMepyloT. 3HaK HoMepa (Ne) mepen
TOPSAKOBBIMU HOMEpaMU NPUIOXKEHUH He CTaBUTCH.

Hywmepamus cTpasul] NpUNOXKEHUN TIPOAOIKAeTCd HyMepalneld CTpaHull TeKCTa
NIPHIIOKEHHS] K MyHUIUIAILHOMY TIPaBOBOMY aKTy (HOMEpa CTPAHUI HPOCTABISIOTCH B
cepeldHe BepXHEero o JiicTa (Kak IpH BEepTUKAIBLHOM, TaK M IIPH TOPU30HTAJIEHOM
PacHoIOKEeHHUHU TEKCTa)).

B BepxseM mnpaBoM YIJly TIepBO CTpPaHHIBl TPHJIOKEHHUS YKa3bIBAETCA:
«IIpunoxxenue (NOPANKOBLIM HOMEpP IIPH HaJWYMM HECKOJBKHX IPUIOXKEHHI) K
AMUHHCTPAaTHBHOMY PpEJIAMEHTY NPEeNOCTaBIE€HHS MYHHIMNAIBHONH YCIyrH IO
pPEruCTpanMy TPYJOBHIX AOrOBOPOB, 3aKJIIOYAEMBIX pabOTOAATENIMH — (QU3HYECKHMHU
IMnamMy, He SBJSIONTMMHCS HHANBHAYAIGHBIMH TIPpEANPHHAMATEIIMH, C paboTHUKaMH,
perucTpaniy (paxkTa NpeKpameHus TPYI0BOro 10TOBOPAy.

Ha3panue npunoxeHuss AODKHO COOTBETCTBOBATH HA3BAHWIO IIPHIOXKEHHS K
MYHHLIHUNAJIBHOMY IIPaBOBOMY aKTy, YKa3aHHOMY B aKTe. :

3.2.2.5. Ob6s3aTenbHble MYHKTH MyHUUHUIIAILHOTO IPaBOBOTO aKTa.

MyHununaibHEIE IPaBOBBIE aKThI JOIDKHBI CONEPXKaTh:

- MIONHBIe HAaUMEHOBAHUS JODKHOCTEH W (aMuiInii MyHUIHNATBHBIX CIIYXXaIHuX,
MYHMIHMIIAIBHBIX YYPEKACHUN, KOTOPBIM JACTCA [IOPYYCHHUE;

- CPOKH UCIIOJHEHHUS IOPYYEHUH;

- YKa3aHH€ O TIPU3HAHUU yTPAaTHBLIIMMH CUIy MyHULIIMIIANBHBIX [IPABOBEIX aKTOB,
a100 HX OTHENbHBIX IIYHKTOB, €CJIH BHOBh H31aBaeMbIil MyHULIAIAIBHEIH IPABOBOHA aKT
HCKIIIOYaeT ACHCTBHE paHee IPUHATHIX;

- YKa3aHH€ O CHATHH C KOHTPOJISI MyHHIMIIAILHOTO IPaBOBOTO aKTa B CJIy4ae ero
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BBHITIOJIHEHH S JIN0O M3aHKUs HOBOI'O B3aMeH paHee IPHHATOrO;

- NOPYY€EHHUS 0 KOHTPOJIE 32 BBHINOJHEHNAEM IaHHOTO MYHHUIUIAIBEHOTO IIPaBOBOIO
aKTa.

3.2.2.6. Ilopy4yeHus o KOHTpoOJe 3a BBIIOIHEHAEM MYHHIHAIIAIBHOTO MIPAaBOBOrO
axrTa.

KonTposs 3a BHIIOTHEHHEM MYHUIIUNIAIBHOTO NIPABOBOI'O aKTa BO3Jaraercs, Kak
IIPaBHJIO, Ha PYKOBOIUTEJIEH CTPYKTYPHBIX IOApa3l€lIeHUN, KOTOpHIE IIpeacTaBIIH
IPOEKT MYyHHIIUIIAJBHOTO [IPABOBOr'0 aKTa Ha PACCMOTPEHHE IJ1aBBl TOPOACKOro OKpyra
WM JIMI{a, UCIIOJHSIOIIET0 €70 ITOTHOMOYHSL.

I'naBa ropoACKoro okpyra WM JHUIO, HCIOJHSIOUIEE €r0 MOJIHOMOYHS, MOXET
BO3JIOKUTH KOHTPOJIb 32 BEIIIOJIHEHUEM Ha cebsl.

IIpy BHeCeHMH B MyHMLWIAThHBIA MPABOBOH aKT M3MEHEHHUH, KOHTPOJL 3a €ro
BBIMIOJTHEHHEM BO3JIaraeTcsid Ha MYHUUMNAIBHOIO CIYXKAILEero, OCYIIECTBIISIOLIErO
KOHTPOJIb 32 BBIOJIHEHHEM PaHee U3AaHHOTO MYHHUITMIIATIBHOTO IIPaBOBOTO aKTa.

3.2.2.7. IIynkTsl o XOjae BHIIIOJHEHHS paHee NPHUHATHIX MYHHIHIAIBHBIX
IIPaBOBBIX aKTOB.

B mpoekTax MyHHIMNAIBHBIX IPAaBOBBIX aKTOB O XOJe BBIIOJHEHHS paHee
NPUHATBIX MYHULUTIAIBHBIX IIPaBOBBIX AKTOB, B Ci1y4ae HEBBITOJIHEHHUS CONEPKALUXCS
B HHMX NOPYYEHHH, YKa3bIBAlOTCS NMPUYMHEI CpbIBa 3afaHUH, JHIa, BAHOBHBIE B 3TOM,
IPUMEHSEMbIE K HHM B YCTAaHOBIEHHOM MOpAJKE Mephl AUCUMIIMHAPHON U
MaTepHanbHOM OTBETCTBEHHOCTH, a TAKXKe HOBEIE CPOKH BBINIOJIHEHUS ITOPYYESHHMA.

K mpoexkTam Takux MYHHIUIANBHBIX IIPaBOBLIX aKTOB IIPHJIaraeTcs CHpaBKa 3a
TIOANKCHIO JINIA, BHOCUBILETO NMPOSKT MYHUIIMIIAIBHOTO IIPAaBOBOTO aKTa, C YKa3aHHEM
OPUYMH HEBLINOJHEHUS M OOOCHOBaHHEM HEOOXOAUMOCTH MpPOJJICHHS CpPOKOB
UCIIOJIHEHU S MyHULMITATLHOTO IIPaBOBOIO aKTa.

3.2.2.8. CtpyxTypa 1 0hOopMIICHUL JINUCTA COTIACOBAHMS.

K xaxmoMmy IpoekTy MyHHIUNAIBHOTO IPaBOBOTO aKTa (3a HCKIIOYEHHEM
Kaopoevix) HUCIOJIHUTENb 3allONHSAEeT JHMCT COIJIaCOBAHUA, KOTOpBIH MNedaraeTcs Ha
00OpOTHOM CTOPOHE MOCNEHErO NUCTA IPOEKTa MyHHIUIIANBHOTO IPAaBOBOrO aKTa.

PeKBU3UTEHI JIRCTa COITIACOBAHMS:

- UCTIOJTHUTEJIb;

- IPOEKT COTJIACOBaH;

- pasocars.

Bce pexBusuThl (kpome «Pasocnarhy») mevyaTalOTCs NMPONHUCHBIMEA OykBaMH B
MMEHHUTEILHOM Hasiexe.

Pexsusut «MICIIOJIHUTEJIb» — yxa3piBaeTcsi JODKHOCTh, HHUIIMAIBL, HaMuIus
U HoMep TenepoHa MYHHLMIAIBHOTO CIYXAallero, INOATOTOBUBIIETO IPOEKT
MYHHUIHNAIBHOTO IIPaBOBOTO aKTa.

Pexsusut «[TPOEKT COI'JTACOBAH» — yKa3bIBalOTCS JOMKHOCTH, HHUIIHAIIBI
U GaMHIMH  OTBETCTBEHHOrO  HCIOJHUTENS, PpYKOBOZUTENEH  CTPYKTYPHBIX
nonpasfiesieHuid, coTpyaHuKka anmnapara CoBera JemyTaToB, OCYLIECTBISIOIIErO
IIPABOBOE  CONPOBOXACHHE,  PYKOBOAMTENS  MYHHUIMIIAIBHOTO  YUpEXAeHHUs
(yXa3aHHBIMH B TEKCTE B KQU€CTBE UCIIONHUTENEH, KOTOPHIM JAIOTCS IIOPYUEHHU).

Bu3a u gara cormacoBaHHs, IPOCTaBIIOTCS CHHUMH YEPHHJIAMH A OTIHYHS
MOMJIHUHHAKA OT KOIIUH.
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ChoHCOK JHII, COTacOBBIBAIOINUX HPOECKT MYHHUHNAILHOTO IPAaBOBOTO AaKTa,
OIIPEAENAETCA B KAXJIOM KOHKPETHOM CIIy4ae OTBETCTBEHHBIM HMCIIONHHUTENIEM.

Pexsusut «Pa3ocnars» eyataeTcs B JaTENLHOM MaEKe.

B cniMcok pacchUIKH BKITIOYAIOTCS :

- MyHHIMNATbHbIE CITyXalye, KOTOPhIe Ha3BaHbl B MyHULMIATEHOM IIPABOBOM
aKTe¢ B KaveCcTBE HCHOJHHUTENeHl miIH o00sf3aHBl PYKOBOACTBOBAThCA JAHHBIM
MYHHIMNIBHEIM [IPAaBOBEIM aKTOM B CBoeld pabore, a TakKe KOHTPOJIHPOBATH €r0
BBINOJIHEHHE.

- COracylomue MyHHUIUIIATIbHEBIE YIpEXKICHHUS.

B toM cimyuae, xorma ampecaty IomkHO OBITH OTHpaBieHO 0ojiee OIHOTO
3K3EMILIAPA, NEJIAETCS OMETKA C YKa3aHMEM KOJIMYECTBA DK3EMILISPOB.

B cmydae HanmmuMsa nOpHIOKeHMH K MYHHIMIAJbHOMY NPaBOBOMY aKTy,
HarpaBJIIeMbIX HE BO BCE a/ipeca, ClIefyeT CAeaaTh MOMETKY «0e3 mpUIIoKeHHs», JTH00
yKa3aTb KaKoe U3 IPUJIOKEHHH HAIIPaBIIIeTCA.

OTBETCTBEHHOCTH 32 NPABUIBHOCTD M NONHOTY CHHCKA PACCBUIKM HECET
UCIIONHUTENb.

3.2.3. Ilopsnok cornacoBaHus MPOEKTa MyHHIIHIAIBHOTO IPABOBOrO aKTa.

3.2.3.1. IlpencraBneHue mpoexTa MYHHNIHIIAIGHOTO MPABOBOTO aKTa Ha
coryjacoBaHue (KpoMe KaApOBBIX JOKYMEHTOB).

IIpoeKT MyHMLIMIANBHOTO MPaBOBOTO AaKTa BH3UPYETCS HCIIOJIHHUTENEM,
OTBETCTBEHHEIM HCIIOJHUTENIEM, 3aT€M PACCHLIAETCS HCIIOJHUTEIEM Ha COTTIACOBaHHE.

CornacoBaHue @pPOEKTa MYHUIUNAIBHOTO TPABOBOIO AaKTa COTPYIHHUKOM
annapara CoBeTa IenyTaToB, OCYIIECTBISIOIIAM IIPaBOBOE CONPOBOXICHHE,
OCYHIECTBJIAETCS IOCTIE NIOJTyYEHHsI BCeX COTTaCOBAaHMH.

3.2.3.2. OTBeTCTBEHHOCTb 3a CBOCBPEMEHHOCTb IPEJCTABICHUS IPOEKTa
MYHHIIMNTAJIBHOTO IPaBOBOT'O aKTa Ha COIJIaCOBAHUE BO3JIAracTCsi HA UCIIOIHUTES.

[IpoexT MYyHHIUNAILHOTO I[IPaBOBOTO aKTa HAIpaBiseTcs Ha COIIaCOBaHHE
BMeCTe€ ¢ JAOKYMEHTOM, Ha OCHOBaHMHM KOTOPOro IIOATOTOBIECH MAAHHBIH IIPOEKT
(nopy4eHue Ha IOATOTOBKY JOKYMEHTA).

@opMHl OTIPABKH HA COTJIACOBaHME IIPOEKTa MyHHIUIIAIBHOTO IIPaBOBOIO aKTa
MOTYT OBITh pa3NUYHBIE: JHAYHBIE IIOCENICHHS, Kypbepckast cBsa3b. Ilpumenenue
9IEKTPOHHOM IOYTHI, KAHAJIOB CBSI3M B paMKax JIOKaNbHON ceTH, HaKCUMHUILHOHN CBA3H
IUTSL COTJIaCOBaHMS HE JOIIyCKaeTcsl.

B mensx yckopeHus Hpollecca COINIacOBaHHUS, HCIIOJHHUTENbh MOXKET pacchulaTh
IIPOEKT MYHULMIAJBHOrO INPaBOBOTO aKTa IapajleNlbHO, T.e. HanpaBlsTh IPOEKT
OJHOBPEMEHHO HECKOIIBKUM COTTIACYIOUIMM.

3.2.3.3. Cpoku cornacoBaHHs IPOEKTa MyHHUITUITATBHOrO IIPaBOBOTO aKTa.

Cpox  paccMOTpeHHS  TNpPOEKTa  MYHHIUIIAIBHOTO  IIPaBOBOIO  aKTa,
MpeACTaBICHHOT0 Ha COTJIACOBaHMe, He JOJDKEH IPeBBIIATh TpeX pabounx qHeH co aHA
IIOCTYIUICHMSI IPOEKTA K COIaCyIOIIEMY.

B ciydae HempencTaBlieHHMs WCHOJHUTENIO COTJIACYIONIMM HHQOpMaluyd O
pe3ynbTaTax pacCMOTpPEeHHs NIPOeKTa MYyHHIUIIAIHHOI'O NPaBOBOTO aKTa B yKa3aHHBIH
CPOK, HCIIONHUTENb OQOPMISET B NPOU3BONBHON (OpME 3amucKy Ha HMs IJIaBbl
rOPOACKOr0 OKpyra WM JHId, HCHOJHAIOUIETO €ro IOJHOMOYHSA, O HECOOTIIOACHUU
CpPOKa COIIACOBaHHUA. 3alHMcCKa IIOANKCHIBAETCS OTBETCTBEHHBIM HcronHuTeneM. Ha
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aucte ohopMIIeHus fienaeTcs Haanuch: «CoriacoBaHne He MOAYIEHO».

CornacoBaHue JefCTBUTENBHO B TE€YEHHE OAHOTO MECHILA.

B cnyyae HeoOGXoOMMOCTH TMpOANEHHS CpPOKa COIVIACOBAHUA HCIIOIHHUTEIND
obpalaeTcst K coriacyoneMy ¢ IIpock0oi IOATBEPIUTH COTJIACOBAHHE, T.€. TIPOBOAUT
IIOBTOPHOE COTJIaCOBAaHHeE.

ITpu mOBTOPHOM TIPEACTABICHHU Ha COIJIAaCOBaHHE NPOEKTa MYHHIHIAILHOTO
IIPaBOBOr0 aKTa, A0pabOTaHHOrO IO 3aMEYaHHSAM COIJIACYIOUIMX, COrJacOBaHHE HeE
JOJDKHO TIPEBHIIUATEL OJHOTO paboyero aHs.

3.2.3.4. ObopMneHue COrnacoBaHus NMpoeKTa MyHUIIUTIATBEHOTO IPaBOBOTO aKTa.

CorsnacoBanue OCYIIECTBISCTCS ITyTEM BHM3MPOBaHHA: Ha JHCTe OdQopMIIeHHS
YKasplBAlOTCd AOJDKHOCTh, WHHLHANBI, (PaMuius, IOANMUCH JIMIE, COMIACYIOIIEro
IPOEKT, AaTa COrIacOBaHHUS.

IIpaBo cornacoBanusi TNpOEKTa MYHHMIMNAILHOTO TIPAaBOBOIO aKTa HMMEIOT
PYKOBOOUmMENU  CMPYKMYPHbIX — noOpasdeieHuti,  MYHHLIHTNAIbLHBIE  CIIyXalllHe,
HENOCPEACTBEHHO INOAYMHEHHBIE 27a6e  20pO0CKO20  OKpy2d, pPYyKOBOOUMENnu
MYHUYUNQTbHBIX  YUPEJICOeHUl WIY Jauya, UCNONHAOWUe ux obasanHocmu. Busa
3amewarowe2o 1uya Oelicmeyem Ha 8peMa 80310X4CeHUs 00A3aHHOCMEN PYKOBOOUMENA.

IIpy HeoOXooWMOCTH COTNIacOBaHMS TIPOEKTa C OONBIIAM  KOJNHYECTBOM
COTJIACYIOIIMX, JIMCT COIJACOBaHMs MOXET MMeTh IpoAoJDkeHue. Ha umcTtom mmcre
cBepxy JAenaercs Hamnuch: «lIpomomkeHue nMcTra  COTJIacOBaHUA  MPOEKTa
IIOCTAHOBINIEHU: (pacnopsukeHus) annapama Cosema Odenymamog «QO... (3aroloBOK
MYHUIIMIIATBHOTO IPAaBOBOTO aKTa)».

3.2.3.5. Odopmnenre pazHoriacuii K NPOSKTy MYyHHIUNIAILHOTO TIPaBOBOTO
axra.

B cny4yae Hamuuusd OAHO3HAYHBIX, HEOONBIIMX MO OOBeMy 3aMedaHuit Io
NPOEKTY MYyHUIIUIIAJIBHOTO IPAaBOBOTO aKTa, OHH YKa3bIBAalOTCS B TEKCTe MpoekTa (Ha
1060M CBOOOIHOM MecTe), a Ha JIUCTe COIJIACOBAHHUS PAAOM C MOANHCHIO YKA3bIBAET:
«C 3aMeUaHUAMH IO IYHKTY...».

Ecnn 3amedaHHs 3HA4YUTENbHBI 1O 00BeMy MM TpeOyIOT NOSCHEHUH, OHH
H3J1araloTcs Ha OTAENBbHOM JIMCTE, @ Ha JIACTE COrJIACOBAHUS PAAOM C IIOAIUCHIO
ykasbiBaeTcsl: «C 3aMeYaHsIMH. 3aMeYaHUsl IPUIararoTCsy.

Ecny 3ameuaHuss HOCAT TNPUHIOUNHANBHBIA XapaKTep, H COIVIACYIOMIHH C
HCTIO/IHATENEM UMEIOT Pa3fNU4YHBIE TOYKH 3peHus, oQopMisiercs JUCT pasHOriacuii, a
Ha JIUCTE COTJIaCOBaHHs YykKaspiBaeTcs: «JIucT pasHorjacuil mpuiaraercs». Jlucr
pasHoryacuii MOANMCHIBAETCS OTBETCTBEHHBIM HCIOJHUTENEM W IpPEACTaBlIseTCsS Ha
paccMOTpeHHMeE I1aBe TOPOACKOro OKpyra UiH JHILY, HCIIOIHSIOIIEMY €ro IOJHOMOYH.

3.2.3.6. IloBTOpHOE cornacoBaHHe IPOEKTa MyHHIIUIAIHHOTO IPAaBOBOT'O aKTa.

BHeceHMe B NpOEKT MYyHULIMIANBHOTO NPABOBOTO aKTa HE3HAYUTENbHBIX, HE
MEHSIOIINX CYyTH aKTa U3MEHEeHHH, He BIedeT 3a co0o# IOBTOPHOro BH3MpOBaHUA. B
JAHHOM CJy4Yae HCIOJHHMTENh JAODKEH COIN1acoBaTh IPOEKT MYHHLHNAILHOTO
IOpaBOBOTO aKTa C JHIOM, BHECHIMM 3aMedyaHWs, COTpyZHHMKOM amnmapara CoseTa
JeNyTaTOB, OCYIECTBIISIOIIM IIPABOBOE CONPOBOXKICHHE.

[lpp nosBreHMHM 3aMeYaHUH, WMEIOUMX [PUHIUNWATLHOS 3HAUCHWE,
HCIIONIHUTEIH JOJDKEH 3aHOBO COTIACOBATh IPOEKT CO BCEMH COTNACYIOIIUMH.

OTBETCTBEHHOCTD 3a pellleHHe O Lelecoo0pasHOCTH WM HeleaecooOpasHoCTH
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NOBTOPHOI'O COITTAaCOBAHUSA HECET OTBETCTBEHHDBIN UCIIONHUTEb.

3.2.3.7 Jlopaborka mnpoekTa MYHHIMIANGHOLO TIPABOBOIO aKTa IIOCIE
COIJIacOBaHMS.

JopaboTka mpoekTa MYHHIUNATIBHOTO TIPABOBOTO A4KTa OCYIIECTBIISAETCS
UCIIOJIHUTENEM B T€UEHHUE IBYX JHEH nocie COrlacoBaHus BCEMHU COraCyIOIHMH.

OTBETCTBEHHOCTH 33 COOTBETCTBHE BHECEHHBIX U3MEHEHHUH B €MHbIM HK3EMILIAD
MPOEKTa MYHHUHMIIAJBHOTO IIpaBOBOIO AaKTa IO JONOJHEHUSM M 3aMeYaHHIM
COIACYIOLIMX BO3/IaraeTCs Ha OTBETCTBEHHOT'O HCIIOJIHUTETIS.

3.2.4. Corpynnuk ammapara CoBeTa [EIyTaToB, OCYIUECTBISOUIMI MPABOBOE
COIIPOBOX/CHHE.

3.2.4.1. ITpoBepser:

- COOTBCTCTBHE TIPEACTABICHHOrO IIPOEKTa MYHMIUIIAIBHOTO TIPAaBOBOTO aKTa
denepanbHBIM 3aKOHaM M WHBIM HOPMATHBHBIM IIPaBOBBHIM akTaM PoccHiickoii
QenepanyM, 3aKOHaAM M HMHBIM HOPMATHBHBIM TIPAaBOBBIM akKTaM ropoia MOCKBHI,
MYHHUIMIAIGHEIM HOPMATHBHBIM M HHBIM IPaBOBHIM aKTaM, B TOM YHCIE
PEryAUpYIOLINM BOIIPOCH! IPOTHBOAEHCTBUS KOPPYIILIHH;

- YETKOCTh H OHO3HAYHOCTD TONKOBAHUA (OPMYITHPOBOK;

- HalM4yKMe B TEKCTE CChUIOK Ha ¢efepalibHble 3aKOHBI M HHBIE HOPMATHBHEIE
npasoBeie akTel Poccuiickoit ®enepauus, 3akOHBl U HHbIE HOPMATHBHEBIE IPABOBEHIE
akTel ropoja MockBbel Poccuiickoli @enepanuu, MyHHUUNANbGHBIE HOPMATHUBHEIE U
HHBIE IPAaBOBBIE aKTHI C TOYHBIM YKa3aHHEM HX AaThl, HOMEpA U Ha3BaHHUS,

- HaJM4he IpH HEOOXONUMOCTH IIYHKTOB 00 OTMEHE WM U3MEHEHHH paHee
NPUHATOrO MYHHIMIIAIHHOTO NMPABOBOTO aKTa, OopopmMieHNe MOANKCH, HAJIW4he BCeX
HEOOXOIUMBIX COIJIACOBAHUM (MPaBOMOYHOCTh COTJIACOBABINETO, CPOK IeHCTBHS
COTJIACOBAHUA ).

3.2.4.2. TIpOBOAUT aHTHKOPPYIIIMOHHYIO 3KCIIEPTU3Y NPOEKTOB MyHHIIANIATbHBIX
HOPMATUBHBIX IPABOBBIX aKTOB B COOTBETCTBHM C HOPSIKOM, YCTaHOBJICHHBIM
annaparoM CoBeTa IemyTaToOB.

Ilpy DONOXHUTEIPHOM pEIUIeHWH IPOEKT MYyHHIUNAJIBHOIO IIPaBOBOIO aKTa
BU3UpYETCS M HAaNpaBisieTCs MYHHUIMNANBHOMY CHyXKalleMy II0 OpraHH3allMOHHON
pabore.

3.2.5. MyHMIHMIANBHBIN CTyKamui [0 OpraHu3aAOHHON paboTe MpoBepseT:

- IPABIILHOCTh HCHOJB30BAHMS ONaHKa, HAIMYKME 3arojioBKa, ero COOTBETCTBHE
COIEPXKAHMIO TEKCTa, COOTHOIICHUE pa3MepoB KOHCTaTUpPYIome# (MOTHBHPOBOUHOM) 1
IOCTAaHOB/IOINEH  (pacnopsauTeNbHOW) dacTel, CTPYKTypy TeKCTa, Halu4He
00s13aTeNIbHBIX MYHKTOB O KOHTPOJE, HAJIMUNE CCHUIOK U IPUIIOXKEHHH, IIPaBUIbHOCTD
YKa3aHUs HAUMCHOBaHUH MYHULUNAIBHBIX YYPEeXICHUH, [ODKHOCTEH, HaIM4YHe
IPUJTIOKEHUH H MPABUILHOCTh UX OQOpMIIEHHS, HATHYHNE JIUCTA COTIAaCOBaHHUS, CIIUCOK
PacChbUIKH;

- KOMILJIEKTHOCTB IIPEACTABICHHBIX JOKYMEHTOB.

3.2.6. IIpoekT MyHHLMNOAILHOIO IIpaBOBOTO aKTa, IIPEACTABICHHBIA ¢
OTCTYIUIEHUEM OT YCTaHOBJICHHBIX HACTOSIIMM pa3fiesioM TpeGoBaHUil, B TEUEHUE TPeEX
JHEH MOJJIEXUT BO3BPATY C YKa3aHUEM 3aMEUYaHHUH.

3.2.7. IToaroToBKa MpoeKTa MyHUIUIIATEHOrO IPaBOBOrO aKTa.
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ITpoeKT MYHMIMNANBHOTO MPAaBOBOrO aKkTa OGOPMIAETCH WCIONHUTENEM B
COOTBETCTBHH ¢ TpeOoBaHUAMH HacTosIero PernamenTa.

3aroioBOK, TEKCT M NMPHUIOKEHMs INPOeKTa MYHHIMOAIHHOTO IPABOBOrO aKTa
JOTUKHE! OBITH MOATOTOBNCHH B hopmare Microsoft Word Bepeuu ne mwike 6.0, Ilpu
3TOM (opMHpyeTCcs (aiill, KOTOPBId BKIIOYAET:

- TEKCT IIPOEKTa MYHHUIIUNIAIBHOTO IIPAaBOBOT'0 aKTa,;

- JIUCT COrNlacoBaHu;

- HEMOCPEACTBEHHBIE TIPUIIOKEHNUS K MPOEKTY MYHHUITUNAIBFHOrO IIPaBOBOTO akKTa
(Ipu MX HATIKYUH).

Ilepsrii nMCT npoeKkTa MYyHUIMNAILHOTO TIPABOBOrO akTa odopmisercs
cnenyromuM obpaszom: BepxHee none - 4,0 cM; HIkHee nose - 2,0 cM; nesoe none - 3,0
CM; Npasoe noie - 1,5 cm.

3aroyi0BOK NpoekTa MyHHUIUITAIIBHOI'O IPABOBOTO aKTa IeyaTaeTcs Ha 12 cTpoke
IIEpBOTO JIKCTAa MPOEKTa, Ha paccTosHuM 3,0 cM OT NeBoro xpas jmcra (6e3 KpacHOMH
CTPOKH) C MEKCTPOUHBIM MHTEpBalloM !, ero mnpaBas rpaHHIa HaxXOAWTCA Ha
paccroguuu 10-11 cM ot neBoro kpas aucra. JlmuHa 3arojoBKa B ONHOH CTpOKe
cocTaBinsieT He Oonmee 30 meyaTHBIX 3HAKOB. 3arojlOBOK BHIPABHHBAETCS TakK, YTOOBI
COCTOATh M3 CTPOK OAMHAKOBOW ILIMPHUHBI 32 UCKIIOYEHHEM IIOCIEIHeH CTPOKH, IpPH
3TOM AOIYCKaeTCs MCIIONb30BaHHE NEPEHOCOB. 3aroJIOBOK HMEET XKUPHOE HadepTaHue.
B xoHne 3aronoBka To4Ka He CTaBUTCS.

Janee Ha paccTOAHHH 1,5 CM OT HMDKHEro Kpas 3arojioBka clieayeT OCHOBHOE
cofiep)KaHre NOKyMeHTa. Bee ab3anbl JOKyMeHTa BBIPABHHBAIOTCS Tak, YTOOBI CTPOKH
HMeIH OJWHAKOBYIO INUPHHY, 3a MCKIIOUCHHEM NEPBOM M TIOCIeAHEH CTpoK ab3aiia.
A03a11 HauMHaeTCsl C KPACHOM CTPOKH, BEMYUHA OTCTyna KoTtopo# - 1,2 cM. Tekcr, kak
IIPaBHIIO, TeYaTaeTcs ¢ 1 MeXXCTPOUHBIM HHTEPBATIOM.

B cnywae, ecnm JOKyMEHT He yMellaeTcd Ha OJHOM JIMCTE, OCTAJIBHOH TEKCT
JOKyMEHTa OQopMIseTcs Ha CTaHAapTHHIX JucTax (opMmara A4 (297 x 210 Mm).
Pasmeppl moneiét cBepxy u cHHM3y - 2,0 cM, cineBa M clpaBa B 3aBUCHMOCTH OT
pacrosoxeHus Tekcra Ha Jucte. Co CTOPOHBI MPOLIKMBKY CTPAHHULBI YUcTOE ToJe - 3,0
CM, IPOTHBOIOJIOKHEBIH Kpait ctparuus! — 1,5 cM. Bee abG3ansl jokyMeHTa Ha BTOPOM U
NOCHEeNYIOMHUX CTpaHuIax (QOopMaTUPYIOTCH TaKkKe, Kak U Ha NEpPBOM JIMCTE NPOEKTa
MYHHITUITAIEHOTO [IPaBOBOr0O aKTa.

Ha nmocnenHeM NUCTe TeKCTa MPOEKTa MYHHIUNANLHOrO IIPABOBOTO aKTa MEpes
IIyHKTOM O BO3JIO)KEHHH KOHTPOJIS AOJDKHO OBITh HEe MEHEe ABYX CTPOK IPEIbIAYyHIEro
IIyHKTA.

3.2.8. [lopsinox mpencTaBNeHUS NMPOEKTa MYHUIIUNANLHOTO MIPaBOBOrO aKTa s
PacCMOTPEHHS H YTBEPXKICHHUS.

Pemienne O TOTOBHOCTH IIpOeKTa MYHULUIAJIBHOTO HpaBOBOI‘O aKTa K
MPEeACTABICHUIO Ha NOANMUCH NPHHUMAET OTBETCTBEHHEBIN UCTIONHUTENb.

-IloanmucaHHBIf UM OTKIOHEHHBIH TI7IaBOM TOpPOJCKOTO OKpyra HWIH JHIOM,
HCIOJNHAIOMMUM €r0 IOJHOMOYHS, MYHHIUDAIGHBIA TPaBOBOH aKT IOCTymaeT K
MYHHMIUIIATBHOMY CITy)KallleMy IO OpPraHM3allAOHHOMH paboTe.

3.2.9. [Jlopaborka mIpoekTa MYHHIMIAILHOTO IPAaBOBOTO AaKTa IIOCTE
pacCMOTpeHHs. €ro INIaBO# TOpPOJCKOro OKpyra WJIH JIUIOM, HCHOJHSIOIIHM €ro
TIOJTHOMOYHS.
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MyHununaneHeli IpaBOBOM aKT ¢ 3aMeYaHHSMH TJIaBbl TOPOACKOTO OKPyra HIId
JMLA, HCIONHAIOLIEr0 ero MOJHOMOYHs, N0opabaThIBaeTCs HMCHOJNHUTENEM C yYETOM
BBICKA3aHHBIX 3aMEYaHMI M NOTOJIHEHUH B CPOK, He IPeBBIIAIONINI ABYX pabodux
JHEH, KpoMe ClIy4aeB, KOT/ia IJIaBOM TOPOJCKOTO OKpyra HiH JII/II.IOM HCIIOTHSIOIIM
€ro II0JIHOMOYHS, yCTAaHOBJICH HHOM CPOK.

ITocne mopabGoOTKH NpPOEKT MYHMIHMIAIHHOTO MPABOBOIO aKTa AO/DKEH OBITh
3aBH3UPOBaH OTBETCTBEHHBIM UCIIOTHHTEIEM.

IIpoextT MyHMIMnanbHOrO NPaBOBOTO aKTa, NMOANHCAHHBINA IJIaBOM rOpPOICKOIo
OKpyTa WM JIMIOM, UCTIOJHSAIOMMM ero MoJIHOMOYus, ociie JopaboTKH, MOCTyIIaeT B
MYHHUIHMIAILHOMY CIIy)KallleMy IO OpraHUu3alldOHHOH pabore.

3.2.10. IlonnucaHue MyHHIIMIIATBHOTO MPAaBOBOTO AKTa.

MyHsununansHele IPaBOBHIE aKTHl IOAMKCHIBAET TJIaBa T'OPOACKOro OKpyra MM
JUIO, HCTIONHAIOMES €T0 MONHOMOYHA.

B cmywae, xorma MyHMUIUDAIBHBIH TPaBOBOH aKT MOANHMCAH JIMIOM,
HCIOJHAIOIIAM IIOJHOMOYMS TIJaBbl TOPOACKOTO OKpyra pPEKBU3HT «IIONIKUCH»
odopmisgercs crenytomuM obpaszoM: «CTIONHSIOMIAI TOJTHOMOYHS IJIaBbI TOPOICKOro
okpyra Tpouux» n fanee ykassIBalOTCSA €r0 HHHIMATIE U HaAMUIIHS.,

3.3. Perncrpanms, paccbuika ¥ GopMUpOBaHUE €Nl MyHULIUNAIBHLIX MPABOBLIX
aKTOB. :

3.3.1. MyHununanpHble MpPaBOBBIE aKTHI IIOCIE WX IOAIMCAHHS IEPENAIOTCH
MYHHUIMIIAJBHOMY CIy)XalleMy 10 OpraHuU3allMOHHOH paboTe Ha WX PErucCTpanuio,
ohopMIIEHHE U PACCHLIKY COINIACHO CIIACKY PACCBUIKM B ABYXIHEBHBIN CPOK.

MysununanpHbie OpPaBOBbie aKThl O KaJpOBBLIM BOIIpOCaM TIOCHe UX
MIOANMMCAHUS IepelaroTCs] MYyHHIMIIAIBHOMY CIyXalleMy, Ha KOTOpPOTO BO3JIOXEHBI
00513aHHOCTH 110 BEIEHHIO KaJIpOB, KOTOPBIH 0OpMIISeT UX B ABYXIHEBHBIH CPOK.

BHecenne kakux-mu00 HMCOpaBiIeHHM B IOANHUCAaHHBIE MYHHIUHUIAIBHBIE
IIPaBOBBIE aKThI HE JOIIYCKaeTCsl.

3.3.2. Permcrpaim MyHWIUTANBHBIX TIPABOBBIX aKTOB IIPOM3BOJUTCA B
COOTBETCTBUU C HOMEHKJIATYpO# el B TeUEHHE T'ofia B TIOPAIKE BO3paCTaHUs HOMEPOB.

JaToif MYHHLOHMNAJGHOrO IIPAaBOBOIO akTa SMBJSETCA Jara HMX perucTpauuy,
KOTOpas, KaK IpaBujIo, JODKHA COBMaJaTh C JATON MONIHACAHHS.

3.3.3. Paccpuika MyHULMIIAJIBHOTO IIPABOBOTO AKTa.

[MomnucaHHB MyHAUMNIANBHEIA IPABOBOM aKT PacchUIAETCs B COOTBETCTBUHU CO
CHHCKOM PacChUIKY B TPEXIHEBHBIN CPOK CO JHS €r0 IOANMCAHUSL.

Paccpllky MYyHHIIMIIAJIBHOTO NPaBOBOTO aKTa OCYINECTBISICT MYHULMIIATbHBIN
CITy>KalllMii IO OpraHU3alHOHHOM padoTe.

Ha xaxzmoM sk3eMmiusipe pacChlIaéMOr0 MYHHIMNAIBHOTO IpaBOBOro akKTa
npocTaBnseTcss Haanuchk «Bepro» mwmu «Konus BepHaAyn, KOTOpas 3aBepsaeTcs Medarsio
«Jlns mokymeHToB». Ilpu pacchuike MyHHUUIIAILHOTO IIPaBOBOTO aKTa B CTOPOHHHE
OpraHM3alii 3aBepUTENbHAs HaOlHMCh KpoMme clioBa «BepHo» comepXHUT MODKHOCTB,
HHULMATBI, GaMHUIMIO MyHHUITUIIAIBHOTO CIIYXKALIEeTo, 3aBEPUBILEr0 JOKYMEHT.

3.3.4. ®opMupoBaHKe [N MYHAIUIIAILHEIX IPaBOBEIX aKTOB.

IlopnmucanHBlE MyHHIUNANbHBEIE NPAaBOBBIE aKThl (GOPMHUPYIOTCS B OTHENLHBIE
Jlena B TeYEHHe Troja B TNOpPSAKEe BO3pacTaHUS HOMEPOB B COOTBETCTBHH C
YCTaHOBJIEHHBIM IOPSIKOM PETUCTPAlid ¥ HOMEHKIATYPOH Jed.
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Jleno MyHMIMNIQTEHOTO IIPABOBOTO AKTa BKIIOYAET B CeOs:

- TOJIMHHUK MYHHUITUNIAJIEHOTO IPAaBOBOIO aKTa,

- IPHJIOXKEHHS K MyHULIMNIATHHOMY IIPaBOBOMY aKTy;

- JTHCTHI COTJIACOBaHMM ¥ JVCTHI pa3HOTIIACHH (ECIIN UMEIOTCA ).

CmpyxmypHuie nodpaszoenenus annapama Coéema 0enymamos, MyHUYunalvHole
yupeoicOenus 0bA3aHbL COXPAHAMb NOCHYNUBUIUE 306EPEeHHbIe KONUU MYHUYUNATOHBIX
Npaeosvlx aKkmos, Kacaouuecs ux 0esmensHoCmu, 00 MUHOBAHUS HAOOBHOCMU, HO He
MeHee namu fiem, Nocne 4e20 KONUU MO2ym OblMb YHUUMONCEHbL € YCMAHOBNeHHOM
nopsoke.

3.3.5. 3amMeHa pa3ocIaHHBIX SK3EMILIIPOB MyHHUITUNATIBHBIX IPABOBBIX AKTOB.

3amMeHa pa30CIaHHBIX 3K3EMIUIAPOB MyHHUIMIATHHEIX IIPAaBOBBIX AKTOB IIPH
o6HapyxeHHH opdorpadhuueckux Wi TEXHHIECKHX OMIHGOK MOXeT GBITh IPOU3BENEHA
TOJBKO C NHCBMEHHOTO Ppa3pelleHHs] 21a6bl 20pO0OCKO20 OKpy2a WIH JIHIA,
HCIIOJIHAIOIIErO ero nojnHoMouns. Ilpuy HeoOXoqUMOCTH UCTIpaBlieHHUs (3aMEHEBI) Jaxe
OHOro CJI0OBa WIM 3HAaKa NPOM3BOJUTCS 3aMeHa IIOJHOr0 IHCTa MYHHIMIIAIBHOIO
IpaBOBOrO aKTa, MpPH 3TOM COXpaHAETCs HyMepauus CTPaHUI] MYHHIHIAIBHOIO
IIPaBOBOTr'O aKTa.

B sToM cimydae ucnonHHTENs OQOPMIISET, 3aMEHSEMBIN AHCT MYHUIUIIAILHOTO
IpaBOBOTO aKkTa, CIeAyIOIUM 00pa3oM: Ha BEPXHEM I10JIe HOBOI'O (M3MEHEHHOTO) JICTA
Jenaercs Haamuch «B3aMeH pazociaHHOTO» (MIpH 3aMeHe HECKOJIBKHX JINCTOB HAIMKCh
JIeNaeTcsl Ha KaXIol CTpaHMIle) © yKas3blBaeTCcs Jara, HOMep M Ha3BaHHe
MYHHUIMNIATBHOTO IIPAaBOBOrO akTa, B KOTOPOM MPOMU3BOAUTCA 3aMeHa JIUCTOB (IpHU
3aMeHe IepBOoit CTPaHHUIBI — ATy, HOMEp U Ha3BaHHE YKa3bIBaTh He 00513aTeNIbHO).

Heno MyHHUIMIANBEHOIO IPaBOBOrO akTa (MOAMMHHUK) IOIONHSETCS HOBBIM
(V3MEHEHHBIM ) TUCTOM (JTUCTaMHu ).

3.3.6. XpaHeHHe OATMHHHKOB MYHHIIUIIANEHBIX TPABOBEIX aKTOB.

INognMHHUKA MYHWLHOATGHBIX IPAaBOBEIX AKTOB XPaHATCA B CTPYKTYPHOM

TIOJpa3faeiICHNH, MYHHULUITATBHBIN CITy>KaIui KOTOpOTO OCYILECTBIISIET
OpPraHM3aIlMOHHYIO padoTy, B TeUeHHE MATH JIET, 3aTeM MepelaloTCs Ha XPaHEHWe B
apXuB.

3.4. BHeceHMe H3MEHEHUU B MyHHIMIAIBHBIA INIPaBOBOM axkT, OTMEHA WU
IpU3HaHUE YTPaTUBIUKMM CHITY MyHULHUIIATHHOTIO IIPABOBOro aKTa.

3.4.1. M3meHeHus BHOCATCA TONBKO B II€PBOHAYAIBHBIH MyHUUHMIIAILHBIH
paBOBOM aKkT. BHeCeHHe M3MEHEHHI B MYyHHLMIAIBHBIA [PaBOBOM aKT «O BHECEHUM
U3MeHeHul» He nomyckaercd. llpaBmia opopMIeHHMs MYHMLUMIOAIBHBIX IPaBOBBIX
aKTOB O BHECEHUH W3MEHEHHH B MyHHULMIAIbHbIE NpPaBOBbIE aKThl IPHUBEJIEHEI B
NIPUJIOKEHHH K HacTosAlleMy PernamenTy.

3.4.2. Ilpu eHneceHuu usmeHeHuil 8 MYHUYUNATbHLIL NPABOBOL AKM 8 NepeoM
NYHKME O GHECeHUU UBMEHEeHUN 0aemcsl CCblIKa: «(8 pedakyuu (NOCMaHoeneHus (-ui))
pacnopsdicenusn (-uii) annapama Coeema Oenymamos — oama, HOMep)», NPU 3MOM
VKQ3bl8aiOmcs 6Ce MYHUYUNANbHbIE NPABOGble aKMbl NO HECEHUIO U3BMEHEeHUU 8 HOBOU
peoaxyuu.

3.4.3. BHeceHHEM U3MEHEHHUH B MyHUIUNIAIBEHBIH IPaBOBON aKT CUHTACTCS:

- JOIOJIHEHHE MYHHIMIIAJIBHOIO IPaBOBOTO aKTa CTPYKTYPHBIMH 3I€MEHTaMH
(myHKTamMH, MOANyHKTaMu, a03auamy, JedrcaMu), NPHIOKEHHIMH, CJIOBaMH,
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undpamu;

- 3aM€eHa cJIoB, Iudp;

- M3JIOXKCHME B HOBOM pENAakIMHM 3arojioBKa, MOTHBHPOBOYHOM 4YacTw,
CTPYKTYPHOr'Q 3NIeMeHTa (yHKTa, ad3aua, Aeduca), NPUIOKESHNT,

- HCKIIIOYEHME B3 TeKCTa MYHUIMNIAJIBHOTO IPaBOBOr'0 aKTa CJIOB, HHdp.

3.4.4. MysHuiunanbHBIH TIpAaBOBOM aKT M3JaeTCd B HOBOM pENakiH ¢
ONHOBPEMEHHBIM  IpHU3HAHMEM  YTPaTHBIIMM CHIy paHee NelCTBOBABILETO
MYHHIMIIAILHOTO IIPABOBOTO AKTa B CIyYasX, €CJIH:

- HEOOX0aUMO BHECTH M3MEHEHHs, Tpebylomue nepepaboTKu MYHHUIHNAILHOIO
MpPaBOBOIrO aKTa IO CYIIECTBY H HE ITO3BOJIAIOINUE OTPaHMYUTHCS HOBOH pemakuuei
OTIEIbHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HeoOXOOMMO BHECTH B MYHHIMIAQIBHEI IIpaBOBOM axT H3IMEHEHMS,
3aTparuBarolIMe NOYTH BCe €T0 CTPYKTYpPHBIE JIIEMEHTEI;

- COXpaHfIOT 3HA4YEHHE TOJbKO OTAENbHBIE CTPYKTYPHBIE  3IIEMEHTEHI
MYHULHUIIAJBHOTO IIPAaBOBOr'0 aKTa, IPAYEM YAaCTUYHO;

- HeoOXOAMMO BHECTH W3MEHEHHs B MYHHUIUMNAIBHBEIA NPABOBOM  aKT,
NPHU3HAHHBIA yTPaTHBIIUM CHIIy B HEOTAEITUMOM YacTH.

3.4.5. YTpaTvBIIMM CHITy TIpU3HAETCS MYHHIMITAIBHEIN IPaBOBOM aKT:

- BBIIIOJIHCHHBIN;

- (aKTHYECKH YTpaTHBLIHI CHITY;

- OTPaHUYEHHOT'O CPOKa ACHCTBHUS, €CIIH CPOK €ro NeiCTBUS UCTEK;

- B CB3¥ C MI3MEHEHUEM 3aKOHOJATEIbCTRA.

MynununanbHbiii mpaBoOBOM aKT NPH3HAETCH YTPATHBIIMM CHIY C MOMEHTA
BEIXOZIJa OTMEHSIONIEr0 MYHHMLMIIAJIBHOTO IIPAaBOBOroO aKkTa, €CIM B HEM He YKa3aHOo
MHOE.

3.4.6. MyHAIHNIANEHBIN NTPaBOBOM akT MOXeT OBITH OTMEHEH:

- IO PEIISHHIO Cya;

- TIO aKTy NPOKYPOPCKOTO pearupoBaHus;

- M0 PEmICHUIO YIOJIHOMOYEHHOIO OPraHa TOCYAApCTBEHHOM BIIACTH TOpoja
MockBel (B 4acTH, perylIHpylolleil OCylIecTBIEHME OpraHaMH MeECTHOTO
CaMOYIIpaBJIeHUs OTAENBHBIX TOTHOMOYHIA ropona MoCKBEIL, IepefaHHbIX UM 3aKOHAMH
ropona MoOCKBEI):

- TI0 pEIIeHHIO TJaBbl TOPOACKOTO OKpyra MJHM JIMIA, HUCHOJHSAIOLIEr0 ero
TIOJIHOMOYHSL.

3.4.7. Ecin B MyHMIHIAJIFHOM IPAaBOBOM aKT€ HUMEIOTCA MYHKTHI, KOTOPBIMH
NpU3HABAINCH YTPATUBLIUMMH CIHULy paHee HM3JaHHble MyHHULUNAIBHEIE PABOBBIE aKThI,
TO Hpd HEOOXOMUMOCTH NpU3HATh YTPATHBIUUM CHIIy [JaHHBIH MYyHHIUIAIbHEIH
IIPaBOBO aKT OH IPHU3HAETCS YTPATUBINMM CHIIY NOJHOCTBIO HE3aBUCHMO OT HaJIM4Hs B
HEM TaKuX IIyHKTOB.

Ecnu nopnexamuit pu3HaHUO yTPATHBIIAM CHJIy MYyHKT, MOAMYHKT MK ab3an
CONCPXKHUT yKa3aHWE€ Ha IPUIOXKEHHE, KOTOPOE COOTBETCTBEHHO MOIDKHO YTPaTHUTh
CUJIY, TO NPU3HACTCS YTPATUBLINM CUJIY TOJBKO 3TOT IIYHKT, 3TOT IMOIIIYHKT HJIH 3TOT
ab3an, a NpUIOXXEHHE OTAENPHO HE YKA3BIBASTCS, XOTHA OHO TOXe OYyAeT CUMUTATHCS
yTPaTUBIIHMM CHITY.

Ecnu B nyHkTe, moamyHkTe WM al3alie MyHWIMNAIbHOTO TIPABOBOTO aKTa
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Hapsaxy C YTBEpXICHHEM IPHUIIOXEHUS COAEep)KaTcsA yKa3aHHA, Kacalolpecs IPYTHX
BOIIPOCOB, COXPAHAIIIUMX CBOE 3HAY€HHE, a IPHJIOKEHHE IOMIEKHUT HPHUIHAHHIO
YTPATUBINUM CHIY TIONHOCTHIO, TO NMPHU3HACTCS YTPATUBIIUM CHIY 3TOT IYHKT, 3TOT
MOMIYHKT MM 3TOT ab3all TOJIBKO B YaCTH, OTHOCSIIEHCS K NPHIIOKEHHUIO.

3.4.8. OTMeHa WM TIpU3HaHHE YTPATHBIIMMH CHITy NYHKTOB, HOAIYHKTOB,
ab3aneB  (CTPyKTYpHBIX 9JIEMEHTOB) OTMEHSleT WM IIpeKpaiaer JelicTeue
CTPYKTYPHOIO 37¢MEHTa MYHUIUIIANLHOTO NPAaBOBOTO aKTa COOTBETCTBEHHO, CO3NAET
HOBYIO PpEeJaKLMI0O MYHHULMIIAILHOIO IIPABOBOTO aKTa W HE SBIAETCS BHECEHHEM
HU3MEHEHHUH.

4. Odopmaenne ciyxeOHBIX JOKYMEeHTOB annapata CoBera aenyraros

4.1. O6mue TpeboBaHUA K OQOPMIECHHIO CYXeOHBIX JOKYMEHTOB.

4.1.1. CnyxebOHble NOKyMeHTHl (IMChbMa, AOKJIAAHbIE 3aIUCKH, CIyXeOHbIE
3alUCKH, COpPaBKM, 3asBKH, 3asABI€HHS U T.4.) COCTAaBIAIOTCS U OQOPMISIOTCS
CTPYKTYPHBIMH NOJpPA3AeNeHUAMH, MyHULUIIATHHBIM CIY)XalllUMH B COOTBETCTBHH C
HacTosAmuM PernameHnTom.

4.1.2. CrnyxebHble noKyMeHTH o¢opmisitorcs B ¢opmare Microsoft Word
Bepcuu He Hike 6.0, ¢ ncnons3oBanueM mpudros Times New Roman pasmepom 12-14
Kerned, ONWHApHBIM MEXCTPOYHBIM HHTepBaloM. Hauano ab3auna ycraHaBauBaeTcs
yepe3 12,7 MM OT rpaHULBI JIEBOTO MO JOKYMEHTA.

Pa3mepn! noneil kaxmoro IucTa JOKyMEHTa, OpOPMIIEHHOTO Kak Ha OlaHke, Tak
U 0e3 Hero, TO/DKHBI OBITh He MeHee, MM:

20 — neBoe

10 — npaBoe

20 — BepxHee

20 — HIKHee.

Pa3Meps! noneit npu o¢popMIIEHHH JOKyMEHTa ¢ 000POTHOM CTOPOHBI JIUCTA, MM:

10 — neBoe '

20 — npaBoe

BepxHee 1 HIXKHHE OIS OCTAlOTCA 6€3 H3MEeHeHHil.

4.1.3. CnyxebHple NOKyMeHTHI B (opme muceM o¢hoOpMIsSIOTCA Ha OnaHKax
yTBepXKIeHHOro obpasua (manee — Omanku mns nucem). [luceMa U uHbIe CiIyXeOHBIE
IOKYMEHTBI JOJDKHBI UMETh OIpeJeNeHHBIH COCTaB PEKBHU3UTOB, PACIIONIOKEHHBIX B
NOpSAIKE, YCTAHOBICHHOM HacTOAIMUM PeriiaMeHToM.

4.14. B ammapate CoBera [emyTaTOB HCHONB3YIOTCS ONaHKH OIS IIHCEM
«Anmapar CoBera JemyTaToB ropoackoro oxpyra Tpouunk B ropome Mockse».
[TpuMeHenre ONaHKOB JONYCKAETCs JIHLIOM, MHCHOJHSIOMMM IOJHOMOYHS TJIABBI
TrOpOJCKOTr0 OKpyra. '

4.1.5. Jlna odopmieHHs mnopydeHHd (3amaHuii) ucmonb3dyercs OnmaHK s
Ppe30IONHiA:

- C yKa3aHHeM [OJDKHOCTH IJIaBbl T'OpPOACKOro okpyra — «I'nmaBa ropoickoro
OKpyTa»;

- 0e3 ykazaHUSA NODKHOCTH TJIaBBl TOpojickoro okpyra — «ammapaT CoBeTa
HemyTaToOB TOpPOACKOrO okpyra». IIpuMeHeHHe OJaHKOB MOILyCKaeTCs JIHIIOM,
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MCTIONHAIOMIMM NOJHOMOYMS TNIaBhl TOPOICKOTO OKPYTa.

4.1.6. Ha 6nankax [UIs EceM U pe3oNIonuil pasmermaercs repo MyHHunnanLHoro
OKpyra / TOpOJICKOTO OKpYra / OCeNeHH.

4.1.7. bnaHk¥ MHCEM U PE3OMIOUMH MOrYT OBITH H3TOTABIEHBl THIOTPAGCKHUM
crnocobom Ha Gymare ¢popmaroMm cooTBeTCTBEHHO A4 (210 x 297 mm) u A6 (105 x 148
MM). '

4.1.8. MyruIMIaNbHBIR CiTyXKaImu# 0 OpraHU3alMOHHOM paboTe 110 TOPYUYEHHIO
FJIaBbl FOPOJCKOro OKpyra pa3pabaThIBaeT MakeThl ONaHKOB IIMCEM M PE3OTIONHM, M
IPEACTABIIACT UX HAa YTBEPXKAEHHUE IIaBe TOPOJICKOTO OKpyTa.

4.1.9. lns Benenus «BHYTPEHHEH» Nependcky OMaHKH THCEM He MPUMEHSIOTCS.
«BHyTpeHHss» nepenrucka opopMiseTcs Ha MPOCTHIX ThcTax GyMaru ¢popmara A4.

4.1.10. Bo Bcex OCTaNBHBIX CiIydasx NpUMEHEHWe OJaHKOB Ui TIHCEM
00s13aTeNbHO.

4.2. PekBU3HUTHI CITy)K€OHBIX TOKYMEHTOB. :

4.2.1. Tlpu cocraBneHHH U O(GOPMIECHHH CIYXeOHBIX AOKYMEHTOB IHOJDKHEI
cobmonarbcsi TpeOOBaHUA W HpaBHUia, OOECIEUHBAIOIIME HMX HOPUAMYECKYIO CHIIY,
CIIOCOOCTBYIOIUE ONEPaTHBHOMY HCIOJHEHHIO M MOCIEAYIOMIEMY HCIONB30BAHAIO B
CIOPaBOYHBIX I[EIAX, 4 TaKXKe CO3NAaHUIO NPENNOCHUIKM AN MAIlHHHON 00paboTku
HHpOpMaIUH.

Ob6s3aTeNbHBIMU PEKBU3UTAMH JOKYMEHTOB SIBIISIFOTCA: JaTa U PErACTPALOHHBIMR
| HOMEp, TeKCT, MNOANMCh, IeYaTh (B CIIy4adx, TPeOYIOmMHUX IOMONHHUTEILHOTO
YAOCTOBEpEHUS JOKYMEHTA).

PexBu3uTH CMyXeOHBIX NOKYMEHTOB OTAENAIOTCS ApPYr OT Jpyra 2 — 3
MEXCTPOIHBIMU HHTEPBAJIAMH.

4.2.2. HauMeHoBaHWe BuAa CiIyXKeOHOro NOKyMEHTa yKa3blBaeTCci Ha BceX
JIOKyMeHTaxX (aKT, IPOTOKOJ, CIIpaBKa, 3asBJIEHHUE H T.J.) KPOME IIHCEM U «BHYTPEHHEN)
TIEPETTUCKH.

4.2.3. datoii cinyxeGHOro JOKYMEHTA B 3aBHCUMOCTH OT €T0 BH2 ¥ Ha3HAYeHHs
SIBIIAETCS

- J1aTa IOAIUCaHN;

- IaTa perucTpali;

- AaTa COCTaBJICeHUS (IPUHSATUS PEIICHUS ) — AJISl IPOTOKOIOB COBEIAHMIA.

Iara cayxxebHOro 10KyMeHTa B (hopMe nuchMa (fjanee — NUChMa) YKa3bIBaeTCs B
clienHansHO 0003HadeHHOM Mecte Onanka ansg nuceM. [lpu «BHyTpeHHEHY nmepenucke
Ha JucTe OyMaru peKBH3UT «JaTa JOKYMEHTa» YKa3sIBaeTCs OT TPaHUIBI JIEBOTO IONIA U
Ha paccTosiHMH 30 — 40 MM OT BepXHETo Kpas JHuCTa.

Hary noxkymentra odopmisior apabckumu LubpaMu B - cledyromer
TOCIIeIOBATENILHOCTH: JIeHb MecdAla, Mecsl, rog. JleHp Mecana U Mecal O(QOpMISIOT
IByMs TapaMu apabckux nudp, pasnereHHBIMH TOYKOMH; IO — YEThIPpMS apabCKUMU
mubpamu  (uudpoBoe odopmnerne gnarel — 11.03.2014) OykseHHO-IHPpOBOE
odopmenue natsl — 11 Mapta 2014 rona).

B npotokonax u DJOKyMeHTaX, COAEpKalluX CBEACHUS (HHAHCOBOTO Xapakrepa,
IPEINOYTATENLHBIM SBIIAETCA OyKBEHHO-IIH(PPOBOE 0POPMIICHHE ATHI.

4.2.4. PerucTpaudOHHBEI HOMep HOOKYMEHTa — 3TO IOPAOKOBBIA HOMeED,
AONONHEeHHBI WHACKCOM [ena IO HoMeHKiarype fen. lIpocraBisieTcs B CrienUaibHO
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0003HaYeHHOM MECTE — Ha YPOBHE WU NOCJIE PEKBU3UTA «IaTa JOKYMEHTa.

Ccplika Ha pErucTPallMOHHBEIM HOMEp M JaTy HOCTYNHBILIETO AOKyMEHTa B
0643aTeIbHOM NOpsAKe yKa3hIBaeTCs HA JOKYMEHTaX-OTBETaX MOJ AATOM U HOMEPOM
LOKYMEHTa-OTBETa.

4.2.5. PexBU3nuT «ajpecar» yKa3bIBaeTCAd Ha OTHPABISEMBIX NMHCbMax. IlMcema
aJipeCylOTCA B OpraHM3aliH, CTPYKTYpHBIC IIOApAa3JeNeHus, KOHKPETHOMY
JOJKHOCTHOMY HJTH (DU3HYECKOMY JIHILY.

ITpy azpecoBannM NHCbMa JODKHOCTHOMY JIMIY MHUIMANBI YKa3bIBAIOT Nepej
bamuueii, Hanpumep:

I'naBe ynpasel paitona Tpowuiik ropona Mockssl
N.0. Oamunus

Ilpu agpecoBaHMH NHCbMa (PUIMYECKOMY JIMIY WHHUIHAIEL YKA3bIBAIOT IIOCIIE
bamummn.

IlepeHOCHUTH MHHIIMATBI Ha CIEAYIONIYI0 CTPOKY (OTHEIBHO OT (paMHIIMH) WA
OCTaBJISITh Ha IpeAbIAyIIeH CTpOKe He peKOMEH Ty eTCA.

IIpn HanpaBieHUU MUCBMa HECKOJILKIM OIHOPOIHBIM oprannsaumm UX clienyer
yKa3bIBaTh 00001IeHHO.

[Ipm angpecoBaHmM NHCHMa AODKHOCTHOMY JIMIY HCIIOJHUTENBHOW BIACTH
ropora MOCKBB HaWMCHOBAaHHE HOOJDKHOCTH YKa3blBaeTCs B COOTBETCTBHH C
HaHMEHOBAHHUEM, TIPUBEICHHBIM B JOKYMEHTE O Ha3HAYE€HUH Ha TOJDKHOCTD.

[TucekMO He HODKHO conxepxaTh Oosee deThipex aapecaroB. CIOBO «KOMHS»
Iepe BTOPBIM, TPEThUM, YETBEPThIM alpecaTaMH He CTaBUTCs. Ilpu 3TOM KaxKablil
IK3EMIUIAp NHCbMa HODKEH ObITh odopMieH Ha OnaHKe W NMOMIUCAH, a ajapecar,
KOTOPOMY HaIpaBJisieTCsl KOHKPETHBIN 9K3EMILIApP, OTMEYaeTCs.

Ecnu muceMo HanpaBiseTcs Kak OTBET, TO IEPBHIM aJpecaroM YyKasblBaeTcs
aBTOp MHULHATUBHOI'O MMHCHMA.

IIpu manpaBneHuU nucbMa OoJjiee YeM B HeTHIpe aapeca, IUCEMO Pa3sMHOXKAETCs
C HOAMUCAHHOTO J3K3eMIUIsApa (IOUIMHHUKA) COTJIACHO CIMCKY PAacChUIKH, IPU 3TOM
afpecaTr yKa3blBaeTcs 00OOIEHHO WM HA KAXAOM IMMCHME YKa3hiBAIOT TONBKO OJIHOTO
aapecata. B 5ToM ciiydae agpecaTam HarpaBiIsSIOTCS KOITMH IIHCEM.

B cocTaB peKkBH3WTa «ampecar» INOJKEH BXOOUTH MOYTOBBIA afpec, NMPH 3TOM
clieyeT coONMI0IaTh claeyoWuil NopsaaoK HanuCaHus:

- HaMMEeHOBaHHe ajipecaTa — HauMEHOBaHHe OpraHW3aluM (IpH aApecOBaHUU
(bu3nIecKoMy JHLY — GaMIUIUA, UM, OTYECTBO);

- Ha3BaHUE YJMIIBI, HOMEp IoMa, HOMEP KBapTHPBHI;

- Ha3BaHUE HaceJeHHOTo MyHKTa (TOpo, IOCENOK U T.IL.);

- Ha3BaHUe 00J1acTH, Kpasi, aBTOHOMHOTr0 okpyra (o6nacth), pecry6nuxu;

- cTpaHa (A1 MeXAYHAPOIHBIX IOUYTOBBIX OTIPABIIEHHIH );

- IOYTOBBIA UHOEKC.

Hanpumep:

I'naBapxuB ropoxa MocKkBsI
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yi. IIpodcorosnas, 1.80,
Mocksa, 117393

HJIH:
IIseTuky B.B.
yi. Ocennss, 1.10, xB. 3,
r. Psasanp, Pa3anckas o6i., 390000

Anpec He MpOCTaBiseTcss Ha NMUChbMAax, HAllpPaBISEMBbIX NOJDKHOCTHBIM JIHIAM
rocyiapctBeHHoH Brnact  Poccumifickoit ®epepanmuu, a Takxe B Oprassl
UCIIOIHUTENBHOHR BIacTh ropoaa MoCKBEIL.

B xoHI1IE CTPOK afpeca 3HAKU NPETUHAHHUA HE CTaBATCH, B cepe;mne CTPOK 3HaKH
coxpanstoTcs. Jlonyckaercs NeHTPHPOBATh KAXKAYIO CTPOYKY PEKBH3UTA «ajpecar» IO
OTHOIIUEHHIO K CaMOH JUIMHHOH CTPOKE.

PexBHM3UT «anpecar» nedartaercs Ha paccTosHuu 110-120 MM OT JeBoro Kpas
micta Oymard U Ha 10-20 MM HHUXe pa3feNuTeNbHON HOJIOCEI MEXKIY PEKBH3HTAMH
OnaHKa JUi1 OHCEM NIpH HX NMPOAOIBHOM PACIOJIOKEHMH; Ha OnaHKaxX I IHCEM C
YTIIOBBIM PaCIIONIOXEHHUEM peKBH3UTOB — Ha 20-40 MM OT BEpXHEro Kpas JIMCTa.

JlomyckaeTcs BeIJIeNleHHE PEKBU3UTA «aipecary XHPHBIM HIPHAPTOM.

4.2.6. Tekct cimyxeOHOro AOKyMEHTa MOXXET COIEPXKaTh 3arojIOBOK, KOTome
OTpaXkaeT COACPXKaHNe TOKYMEHTa B BUIE OTBETA Ha BOIIPOC «O YeM?».

3aroyioBOK I1€4araeTcs OT IPaHUIBl JIEBOTO IOJSI, MOJ PEKBHU3UTAMH «JaTa U
PEruCTpalliOHHBIA HOMEp HOKYMEHTa» MM «CChUIKa Ha PETUCTPAlMOHHBIM HOMEp U
JlaTy NOCTYNMBIIEro JOKyMeHTa» (Ha JOKyMeHTax-0TBeTax). JliiHa 3arojioBKa B OGHOM
CTpOKe He HOJDKHA npeBbimath 80 MM. [[omyckaeTcs BBIAENEHHE 3arOJOBKa K TEKCTY
KUPHBIM MpPHAGTOM.

4.2.7. Texkct muchMa CTPOMTCS B 3aBHCHMOCTH OT Braa (pasHOBUIHOCTH)
JOKyMEHTA.

TexcT nmUcbMa JOKEH, KaK IIPAaBUIIO, COCTOATH M3 JBYX OCHOBHBIX 4acTed. B
epBOM uYaCTH WM3jaraeTcsd NPHYMHA, HAIOTCS CCHUIKM HAa OCHOBOIIOJIATaloLIHe
TOKYMEHTHI, 1 COAEPXUTCSA HHPOPMaIHs MO CYIECTBY pacCMaTpHBaeMOro BOIIpoca, BO
BTOpO#t — BEIBOABI, IPEIJIOKEHUS, PELIECHHS HIIH MPOCHOBI.

TekcT NMUcHMa NOMyCKaeTCs MOApa3leNaTh Ha pa3fenbl, Nogpa3fiesibl, IyHKTH ¥
HOANMYHKTHI, KOTOPBIE HOJKHBI OBITH IPOHYMEPOBaHBI apabCKUMH LHPpaMH.

TekcT mAcbMa JOIDKEH M3JaratbCsl 4YeTKO, MOCIENOBAaTeNbHO, KpPaTKO H He
JIOTIYCKaTh IBYCMBICIIEHHOI'O TOJIKOBaHHS.

Ilpu HampaBJIeHMH DHCbMAa B aJpec KOHKPETHOro JO/DKHOCTHOIO JIHIA
OONMyCKAaeTCss HadyMHATh TEKCT C HEepCOHANBHOro oOO0pallieHHus K ajapecary ¢
HCTIOJIb30BAaHUEM CIIOB «yBa)KaeMBIN» UM «yBakacMas), HallpuMep:

YBaxaeMslit Korcrautis I[lerpoBuy!

IIpu anpecoBanuu muceM B HHbIE OpTaHU3AINH JONYCKAeTCs TakKe OOpalieHue C
HCNOJIb30BAaHUEM CIIOB «TOCIIOIMHY», HATIPHMED:
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VBaxxaeMsblil rocnogun MBanos!

AIH
I'ocnonua UBaHoB!

B kxoHume Tekcra mnepea NOANMCHI0 BO3MOXKHO mpocTtasBieHHe cinoB «C
yBaXeHHeM» (TUIIYTCS ¢ IPONMHCHON OYyKBBI, BBIPABHHBAIOTCA IO JIEBOMY Kpalo,
3amsTas Nocie HUX He cTaBuTcs). ONHOBPEMEHHOE UCTIONBL30BAHME CIIOB (yBaXKaeMBIN»
U «C yBaXXCHUEM» HE PEKOMEHIYETCH.

ITpn obopmieHnn nucbMa Ha ABYX @ OOJiee CTpaHUIAX BTOpas M IIOCIEMYOIUE
JOJDKHBI OBITH TNPOHyMepoBaHbl. HoMepa CTpanHuil JOJKHBI OBITh TIPOCTABJIEHEBI
IIOCEpEIMHE BEPXHETO IONS JIHCTa apabckumu uubpamu 6e3 cnoBa «CTpaHHLIAy
(«CTp.») ¥ 3HAKOB MpENMUHAHUS.

4.2.8. OT™MeTKa 0 HanMuIMK TPUIOKEHAS, YIOMSHYTOTO B TeKcTe, odopmisercs
o caexyromei popme:

[Ipunoxenue: Ha 1. B 3K3.

Ecnu ecte mpunoxeHHs, He Ha3BaHHble B TEKCTE, TO WX HaWMMEHOBaHUs
HeoOXOIUMO MEPEUNCIUTh C YKa3aHMeM KOJWYEeCTBa JMCTOB B KaXAOM NPHIOKEHHH 1
YUClia HX 3K3EMIUIPOB, a TakXke YKa3aHHMEM aJpecoB, B KOTOpblE IPUIIOXKEHUE
HalpaBJISIeTCsl, HanpuMep:

IIpunoxenus:

1. Konus pacnopspxenus amnapara Cosera pemyraros oT 00.00.0000 Ne 000
«(Ha3BaHKE» U NPUIOKEHME K HEMY, BCETO Ha 2 1. B 1 9K3.

2. Konus pacnopspkenus annapata Cosera pemytatoB oT 00.00.0000 Ne 000
«HA3BaHHe», BCETo Ha 3 1. B 2 3K3. B IIEpPBBIi aJIpec.

Ecnn npunnoxeHus: COPOLIFOPOBaHbI, TO KOJHYECTBO JIUCTOB HE YKa3bIBAIOT.

OTMeTKa 0 HATUYINH IPUIOKEHUS [IeYaTaeTCA OT IPaHUIIB] JIEBOTO OIS IUCHMA,
yepe3 | CTPOUKy Mmocie TEKCTa TUChMa.

4.2.9. TToanuce ABIAeTCS 00A3aTeNILHBIM PEKBU3UTOM CIIyeOHOro 1oKyMeHTa. B
COCTaB IOJAMMCH BXOAST. HAUMEHOBAaHME JMOJDKHOCTH JIMIlA, MOAMHUCABIIETO JOKYMEHT,
AWYHAs TOJNUCH U ee pacHiu(poBKa (MHUMANE], HaMUTIKS). '

[lpu wucnonp3oBanuu Ollauka Ha TMepBoM (THTYJIBHOM) JIUCTE IIOJHOE
HaHMEHOBaHUE NOJDKHOCTH YKa3hIBaTh He TpeOyercs, Mpu ohpOpMIEHHH TOKYMEHTa Ha
AByX u Oolee cTpanuiiaX yKa3biBaeTcs NONHOe HANMEHOBAHNE JOJDKHOCTH.

Ilpy noanucaHum CIOyXeOHOro JOKYMEHTa HECKOJbKUMU JODKHOCTHBIMU
JUNAMH UX @ONIACH paclojaraloT OJHY HaA JpPYroi B IOCIEAOBaTeNIbHOCTH,
COOTBETCTBYIONIEH 3aHMMaeMOi AODKHOCTH.

Ilpy noxamucaHMH CIy)KeOHOTO HTOKYMEHTa HECKOJBKHMMH JIHIAaMH PaBHBIX
JOJDKHOCTE! UX IIONIHUCH pacnoiaraloT Ha OTHOM YPOBHE.

B cayxeOHBIX JOKYMEHTax, COCTaBIEHHBIX KOMHCCHEH, YKa3bIBAaIOT He
TOJDKHOCTH JIMIL, NOANKCHIBAIOIUX JOKYMEHTHI, 8 HX 00S3aHHOCTH B COCTaBe KOMHUCCHH
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B COOTBETCTBHH C paclpee/icHHEM (IIpeAcefaTeNlb KOMHCCHH, CEKPETaph KOMUCCHH,
9IeH KOMHCCHH).

Ecnu nmuno, npasoMounoe NOANKCATh CITyKeOHBIM JOKYMEHT, OTCYTCTBYET, TO
OOKyMEHT MOXET MOANMCHIBATh JIMIO, HCIOJHSIOMETN0 €ro  IOJHOMOYHS
(00s13aHHOCTH), WM €ro 3aMecTUTeNnb. lIpd 3TOM JOKYMEHT IIepeleyaThIBaeTCs,
yKaspiBaeTcsi (akTHdeckas JODKHOCTh JIMNQ, NOAMMCABIIEr0 JOKYMEHT, M €ro
MHHIHAIBL B GaMIITHA: «ACTIOTIHAOIIMI OTHOMOYHS ...» HJIH «3aMECTHTEND ...».

He nonmyckaercsl moanyceBaTh JOKYMEHTH! C MIPEIJIOrOM «3a» H MIPOCTABJIEHHEM
KOCOH 4epThI epe]] HAUMEHOBAHHEM TOJKHOCTH.

Hcnonp3oBanue (PakCHMHIBHOTO BOCIPOHM3BENEHHS TOANKUCH C ITOMOIIBIO
aHATIOroB COOCTBEHHOPYYHOH MOAIMCH JOITyCKAaeTCs TpH HOANUCAHUHM JOKYMEHTOB
CIIPaBOYHO-WH(MOPMAIMOHHOTO XapaKTepa: PHIJIAIIeH!H, CIIPABOK, U3BEIICHHUH | p.

B amnapate CoBeta memyTaToB MCronb3yercs pakCHMHIBHBIA aHANOT MOAIMCH
I'JIaBBI TOPOJICKOTO OKPYTa.

HsroroBneHne (DaKCHMHIBHOTO BOCIPOU3BEACHHS MONINHACH OCYIIECTBISIETCS
MYHHIUIAIGHEIM CIyXallyM 110 OpraHU3alMOHHON paboTe HA OCHOBAHHMM IOPYYEHHS
(3aaHus) IIIaBBI TOPOACKOTO OKpYTa.

HanmeHoBaHHEe AODKHOCTH II€YaTaeTCs OT TPaHHLUEI JIEBOTO MOJA TOKYMEHTA,
pacmupoBKa MOANUCH — HA YPOBHE TIOCIEAHEH CTPOKH HAMMEHOBAHMSA JOJIKHOCTH C
npo6enoM MeXIy HHULHAIaMH ¥ (PpaMHUITHeH.

4.2.10. OT™MeTKa 00 MCTIONHUTENE BKIIOYAECT HHUIMAIBI, HAMUIHMIO UCTTONHUTEIS
CIIy>keOHOro TOKyMEHTa X HOMep ero ciiyxkeOHoro TenedoHa.

OrMeTKy 00 HCIIONHHTENE PaclIoNaraioT Ha JULEBOH CTOPOHE IOCIEIHEro JIUCTA
CIIy>XeOHOTO JOKyMeHTa (KpoMe 3asBJICHHH B Cydsl) B JIEBOM HIDKHEM YIiy
(obopMmiseTcs ¢ UCIONb3IOBaHUEM wWpudTa pasMepoM HA 2 — 4 Keryig MEHbINe, 4eM
TEKCT JOKYMEHTA), HalilpuMep: |

T.Ji. Hukonaegpa
(495) 111-11-11

42.11. Busza coriacoBaHHMsl MPOCTABISETCS HA MPOEKTaxX CIyXeOHBIX
JOKYMEHTOB, TpeOyIOIIHX MNpPEABAPUTENBHOIO PacCMOTPEHHUS 3aWHTEPECOBAHHBIMU
CTPYKTYPHBIMH IOJAPa3fICNICHUSAMH, JO/DKHOCTHBIMM JIMIAMH, MYHHIMIAIBHBIMH
CIIy>)XalIuMH (BHYTpeHHEE COTJIacOBaHHe).

®opMoif BHYTPEHHErO0 COTJIACOBAaHHUS SBJSETCS BH3UPOBAHUE CIYXEeOHBIX
OOKYMEHTOB. BH3a BKIIOUYAeT JHYHYIO NMOAMHCh BH3HUPYIOLIEro, ee pacIlN(ppOBKYy H
IaTy BU3KPOBaHUS, IPU HEOOXOAMMOCTH MOXHO YKa3bIBaTh JOKHOCTh BU3UPYIOIIETO.

[lpu Hanuuuy 3amMedaHuif 1O Ciy)keOHOMy JOKyMEHTY COIJIacOBaHHE
OQOPMIIAIOT CIEAYIOIAM 00pa3oM: «3aMEUaHUA MPUIATAIOTCA» MM «C 3aMEYaHUSAMHU
0 TMYHKTY..» (IpH BHECEHWH 3aM€4YaHW{ B TEKCT JAOKYMEHTa), IIOAIUCH, €€
pacmudpoBKa, qaTa.

Bu3bl coryiacoBaHus [MOJDKHBI INPOCTAaBISATHECA HA IOIJIMHHHMKAX CIIyXeOHBIX
IOKyMEHTOB, 32 UCKJIIOYEHHEM OTIIPABIAEMBIX JOKYMEHTOB, KOTOPhIE BA3MPYIOTCS Ha
KOIHUSX. '

4.2.12. Tlpumenernue mnedarei.
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4.2.12.1. Ha cmyxe6HbIX NOKyMeHTaxX, TpeOylommuXx 0co00ro yIOCTOBEPEHHS,
CTaBHUTCs neyarh. IleyaTs ymocToBepsieT MOATMHHOCTH MOANKMCH AOJDKHOCTHOIO JIHIA
1160 COOTBETCTBUE KONUH ITOIIHHHHKY.

4.2.12.2. B anmapate CoBeTa A€NyTaTOB MCIONb3YIOTCS CIEAYIOIIHE KPYIJIBIE
NeYaTH:

- ¢ uzobpaxeHneM repba ropoxackoro okpyra «ammapar CoBeTa JeNmyTATOB
BHYTPHTOPOJACKOI0 MYHHIHUNANBHOIO 00pa3oBaHMs — IOpOACKOro okpyra TpoHUX B
roposie Mockse» (nanee — rep6oBas 1e4aTh);

- «JI1s JOKyMEHTOBY.

4.2.12.3. I'epboBoii medarsio 3aBepseTcs NOAHNKCH IVIAaBEI FOPOICKOr0 OKpYra Wil
JHIA, HCTIOMHSAIOMIETO €70 TOMTHOMOYMS.

IIpuMepHBIi TepedeHb [OKYMEHTOB, 3aBepseMBIX TrepOOBOi  Iedarsio:
XO/laTalCTBa, XapaKTepHUCTHKH, CIOPaBKH O CTaXe paboThl, TPYAOBbIE KHHKKH,
¢uHAHCOBBIE JOKYMEHTHI, JOBEPEHHOCTH, KOHTPAKThl, JOTOBOPEI, MHBIE JOKYMEHTE,
TpeOyIoIne TaKoro 3aBEPEHHUS. ’

I'epboBas medaTh XpaHMTCS Yy TJaBbl TOPOACKOrO0 OKpyra WIH JHUA,
MCTIOJIHSIONMIETO €r0 NOTHOMOYHS.

4.2.12.4. Ileuarp «/lns AOKyMEHTOBY» HCIONB3YEeTCS IJIA 3aBEpPEHHS KOMHUt
JAOKYMEHTOB, JUI IPOCTABJIEHHS Ha pa3NUYHBIX JOKYMEHTaX KaIpOBOro Xapakrtepa, Ha
BBINMHCKAaX M3 IPOTOKOJIOB U JP.

IleyaTs XpaHUTCS B OPraHU3aLMOHHO-IOPHINYECKOM OT/IETIE.

4.3. 3aBepeHue KOoNuM CIIyXkeOHBIX JOKYMEHTOB.

Komus ciyxebHOro moKyMeHTa 3aBepsieICsi B HAMMEHOBaHWE CTPYKTYpHOTO
nojapasjiesieHus / MyHANUNAIBHBIM CIIy KallliM TI0 OpraHU3alluoHHOM pabore.

3aBeputenbHas Hagnuchk «BepHo» mmm «Komus BepHa» MPOCTABISCTCA HMXKE
pexsuzuTa «IloAnuCH» U COCTABIAETCA IO hopMme:

Bepno (Konus BepHa)
DOIDKHOCTD NUYHAs NOANNCH pacinppoBKa TIOANUCH
JaTa 3aBepeHHs KOIIUH

3aBepuTenbHasA HAIIUCH YIOCTOBEpSETCA e9aThio «JId TOKyMEHTOBY. -

3aBepuTenbHas HAANKACh YKA3bIBAET, KeM M KOTZa M3roTOBJICHA KONHS, revarh
IIpHUaeT KONUHA JOKyMEHTa IOpUAHYECKHHA CTaTyC.

3anpemaeTcsl BbIaBaTh 3aBEPEHHBIC KOIMUH JOKYMEHTOB BBIIIECTOSIIHX U HHBIX
OpraHu3anuii.

4.4. OtMeTKa 00 MCHOJHEHHM CIy)XeOHOro AOKyMEHTa WM HalpaBICHHH €ro B
IeNIo JOJDKHA BKJIIOYATh CEAYIOIUe TaHHbIe: KpaTKue cBeieHHs 00 UCTIONHeHHH (ecnu
OTCYTCTBYET AOKYMEHT, CBUIETEILCTBYIOINMUI 00 UCIIONHEeHHH ), ¢lToBa «B nenoy», nara,
IOANUCH UCIONHHUTENS WX PYKOBOJIUTENA CTPYKTYPHOrO IOJpa3fe€lieHUs, B KOTOPOM
UCIIOHEH TOKYMEHT.

4.5. Tlpu HeoOXOOMMOCTH HOTAPHAILHOTO 3aBepeHMS, KaK CIyXeOGHBIX
JOKYMEHTOB, TaK U JpPYrHX JIOKYMEHTOB, MOAIOTOBKY JOKYMEHTOB K TaKOMy
3aBEPEHUIO OCYIIECTBISET MyHHIUIIAIBHEIH CITy)Kallui 10 OpraHu3alMoHHO# paborTe.
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S. O¢opmiaenue 1oBepeHHOCTH

5.1. JloBepeHHOCTbP — NOKyMEHT, YJOCTOBEPAIOUIMH Mepefady II0JHOMOYHIA
TIaBBl  TOPOICKOTO OKpyra WIM JIANA, WCHONHSIONEr0 €ro  IIOHOMOYHS
MYHMLUIIATGHOMY CIy)XKamleMy Ha Ipe[CTaBIeHHe WHTEPECOB TJIaBBl T'OPOACKOrO
OKpyra WJIH JIMIa, HCIOJHSIOIETO €ro IOJHOMOYHS WM COBEPLUEHHE KaKUX-ITHOO0
IEeHCTBUM.

Cpok nelicTBUSl TOBEPEHHOCTH OIpeneNseTcs TJIaBOi TOpOACKOr0 OKpYra HJIH
JIMIIOM, MCIIOJNHSAIOIAM €ro MOoJHOMOYHA. Eciu Cpok B TOBEPEHHOCTH HE YKa3aH, TO
OHA COXpaHseT CHIIy B T€UEHHE IroJa co IHA €€ BhIIa4H.

5.2. JloBepeHHOCTB OpopMIIseTcs Ha OIaHKe A MHCEM.

5.3. Obs3aTenbHble PEKBU3HTHI JOBEPEHHOCTH:

- peTHCTpallHOHHBIN HOMEp U JaTa BHIIAYy;

- 3arojIoBoK «J[0BEpEeHHOCTDY;

- JODKHOCTb, (aMHIIUs, HMs, OTYECTBO (IOJHOCTBIO) MYHHIHUIIAILHOIO
CITyXalleTo;

- IepeyeHs NepeiaBaeMbIX MTOTHOMOYHIA;

- CpOK JIeHCTBUS JOBEPEHHOCTH;

- MOAOHCH TIJaBbl TOPOACKOTO OKpyra HIH JIMIA, HCIOJNHAIOIIEr0 ero
TOTHOMOYHS;

- repboBas mevark.

JlononHuTeNbHBIE PEKBU3UTHI (AT BEICHUS IPaXIAHCKUX JEN):

- IaCIIOPTHBIE TAaHHBIE YIIOJTHOMOYEHHOTO JIAIIA;

- oOpasel NOANKCH YIIOJIHOMOYEHHOTO JIUIA.

5.4. Peructpanuio U BbIIady AOBEPEHHOCTEH, a Talkke ydeT MOJHOMOYMH IO
JTOBEPEHHOCTAM BeAeT MYHHIIUIATBHBINA CITyXKaIl¥if 10 OpraHU3aluOHHON paboTe.

6. Oprann3aunsi paboThl ¢ KOppecnoHAeHIIHel

6.1. ITpuem, nepBuuHas 00paboTka, JOCTaBKa U OTIPaBKa KOPPECIIOHACHIINH.

6.1.1. IlpueM H oOTIpaBKa KOPPECIOHACHLUMHU OCYIUECTBIISECTCS CIAEAYIOIIUMHA
cnocobamu:

- gepe3 IIOYTOBOE OTAEIICHHUE;

- HAapO4YHBIMH, KyphepaMH;

- JINYHO;

- C UCTIIOJIB30BaHMEM (HaKCUMMIIBHOM CBS3H;

- C HCTIOJB30BaHUEM 3IEKTPOHHOM MOYTEL

6.1.2. TlpueM u oTHpaBKa KOPPECMOHACHIHHM MPOM3BOJUTCA LEHTPAIM3IOBAHHO,
3a UCKIIIOYEHHEM (aKCHMUIBLHOH, Tele(OHHOH CBSI3U U DJIEKTPOHHOM MOYTHI.

6.1.3. Ilopsanok perucrpauuyl ¥ MPOXOKIACHUAS KOPPECIOHACHIIMH, TOCTYIUBIIECH
B anmnapaT CoBeTa JIeNyTaToB JIIOOBIM M3 MIEPEUNCIECHHBIX CIOCO00B, yCTaHABIMBAETCS
HACTOSIIMM PeriaMeHToM.

6.1.4. llenTpayin30BaHHLIA NpHEM, IEPBHYHYIO 00pabOTKy, TOCTaBKY U OTIPABKY
KOPPECIOHICHIIUH OCYLIECTBIACT MYHUIUNIAIBHBINA CIyXallui M0 OpraHv3aliMOHHON
pabore.
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Honyckaercs NpHMeHeHHE (aKCHMUIBHOW CBS3H M 3JIEKTPOHHOM IOYTHl IS
[IpAEMa U OTIPABKU KOPPECIIOHIECHITHH.

6.1.4.1. Tlpu npreme OT HApOYHBIX KOPPECIOHACHIHM B Pa3HOCHOM KHHIe
OTIPABHUTENS CTABUTCA JaTa M IOANUCH MYHHUHIAILHOTO CIIYXKAIEero, MPHHSBIIETO
JNOKYMEHT (OpH [pHeMe Ta3seT W JKYPHAJIOB - BpeMs INOCTYIUICHHS), HAa KOIHMH
JOKyMeHTa — mraMi annapara CoBeTa JAenyTaToB.

6.1.4.2. Koppecnonnenius, NOCTyIMBIIAY Ha (akc-aBToMaT B HepaGouee BpeMs,
B BBIXOJHBIE W IpPa3AHHYHBIE IOHH, NEPEAACTCS MYyHUIUNAILHOMY CHyXallemy IO
OpraHM3alOHHOH pabore, s ee 06paboTku He no3anee 9.30 cnemyromero paGouero
JHS U MOAJIEKUT PETHCTPALMK B IEPBOOYEPEAHOM HOPSIKE.

6.1.43. Ilpu npHemMe KOPPECHOHIEHIMH MPOBEPSETCS  MPaBHIBLHOCTH
aJlpeCOBaHMs M LEOCTHOCTE YIIAKOBOK.

OmuboyHo AOCTaBleHHAass KOPPECHOHNEHLHUS BO3BPAIIaeTCs OTIPABUTENO C
IIOSICHEHHEM NIPUYHMHBI BO3BpaTa He no3Hee 3 pabouux AHel ¢ MOMEHTA MOJyYeHus.

6.1.4.4. Bee nocTynvBmive KOHBEPTBI C KOPpECIOHAEHIMEH BCKpHIBAIOTCH (32
HUCKIIOYCHHEM COACPXKAIIUX IMOMETKY «JIHYHO», a TakKXKe KOPPECMOHAEHIMH Ha
HHOCTPAaHHOM S3BbIKE) MEPEealoTCs afpecaTaM B HepaceyaTaHHOM BHJIE.

IIpy BCKpHITMM KOHBEPTOB C KOpPPECTIOHIEHIMEH IpOBepsAeTcd Haluuue
JOKYMEHTOB, YK43aHHBIX B HUX INPUJIOXKEHHH, a TakKe HaJIW4Yhe YIOCTOBEPSIOLIMX
PEKBU3UTOB (TIOAMUCH, IEYATH H JP.).

B cirydae oOHapyskeHHsS HeTOCTauM IUOO OTCYTCTBHA HEOOXOAMMBIX PEKBH3UTOB,
KOPPECIOHACHI[US BO3BPAIaeTCsl OTHPAaBUTEINIO € YKa3aHUEM NPHYMH BO3Bpara.

6.1.4.5. Ha Bceli xoppecnonjeniuy, nocrynusinetd no 17.00 Texymero nss,
MPOCTABJISIETCS MTAMII C yKa3aHWeM AaThl TEKYIIEero IHs (IaThl MOCTYIUICHHUs ).

Ha xoppecnongennuu, moctynusmeit nocie 17.00, mpocraBiasercs wiTamn ¢
yKa3aHHEM JaThl CIEAYIOMEro padoyero aHs.

6.1.4.6. Ha xoppecnoHmeHnuio, TpeOyONyl0 CpPOYHOTO pPacCMOTPEHHS
IPOCTABJIAETCA IITAMII C yKa3aHHEM JaThl TEKyIero OHs (IHS IOCTYIJICHHUS) BHE
3aBHCHMOCTH OT BPEMEHHM HX IIOCTYIUIEHHS, HOCTaBKa IJIaBe TOPOJCKOrO OKpyra HJH
JIMILY, HCTIONHSIOLIEMY €r0 IIOJTHOMOYHS, OCYIIECTBIIIETC HE3AMEMIUTENBHO.

6.1.5. Beigaua BXogsiiiieil KOppecIIOHASHIINM OCYIIECTBIBIETCS MO/ POCIIHCh.

JlocTaBKa CPOYHON KOPPECIOHAEHIINH OCYIIEeCTBISETCS B TEUEHHE OJHOr0 daca
HIOCJIE €€ MOCTYIUIEHUS MO POCIIHCH.

6.1.6. OTpaBKa KOppeCNOHASHIIHN IPOU3BOAUTCS IIOCHE €€ PETHCTPALIUH.

Ilpu oTnpaBke KOppeCIOHACHIIUH IIPOBEPSIOTCS HATTMYUE:

- afpeca ¢ HHIEKCOM;

- HCXOHSIIEro HoMepa,;

- (haMusIKM HCHIOTHUTENS C YKa3aHHeM HoMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPIWIOKEHNH;

- TIOATINCH.

6.1.7. HayanbHHK OpraHM3alldOHHO-IOPUAMYECKOro OTAeNa, B  CIoy4ae
HEeNpPaBUIBLHO O(QOPMIIEHHOH KOPPECIOHJSHIIMH MpUTIallaeT UCIIONHUTENS K cebe 10
KOPPECIIOHICHIIMU CPOYHOI'0 XapaKTepa IJIsl UCIIPaBICHUS HENOCTATKOB.

6.1.8. KoppecnionneHnus OTHpaBisAeTCS BHEIIHUM aapecaTaM depe3 JXypHallbl
pEeTUCTpaIiy B TeYCHUE JTHS.
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KoppecnoHaeHIMss CpOYHOro XapakTepa, KOPPECHOHIEHLHs, II0 KOTOpPOH
YCTaHOBJICH CPOK UCIOJIHEHHA OT 1 110 5 AHeH, oTnpasisieTcs BHEUIHUM aJpecaraM Iio
dakcy, unm HCIONHWTENeM COGCTBEHHOPYYHO, €CIH IMOPYYEHHS IO HCIOTHEHHUIO
(pe3omonun) KOPPECIOHIEHINH TPeOYIOT OIIEPATHBHOIO PEIEHHS. |

6.1.9. Tomyckaercs Bbjada KOPPECTIOHACHINHN Ha PYKH aBTOpPY WM aapecary u
NIPOU3BOMUTCA MYHHIHMIAIBHBEIM CIy)XalllUM II0 OpraHM3alluOHHON paboTe, mox
POCIIHCH OTy4aTeNs.

Bpinaya KOppecnOHIEHIMH H3 apXWBa MPOHM3BOAMTCS MYHHIMIAILHEIM
CITYI)KAIllUM 110 OPTaHU3alKOHHOK paboTe ¢ pa3pelleH!s IIaBbl TOPOACKOr0 OKpYra Wik
JIMIIa, HCIIOHAOILErO €ro NOTHOMOYHUS, IO POCHKCH B KypHAJIE,

6.2. Perucrpanus KoppecrnoHIeHIHH.

6.2.1. Peructpanuu NOJIEKHUT BCA KOPPECHOHIECHIMS, TpeOyolas ydera H
HCHOJIb30BaHMs B CIIPABOYHBIX LeNsX (Kak co3naBaemad B ammapare CoBeTa JelyTaToB,
TaK 4 MOCTynarouas B annapat CoBeTa AeIMyTaToB U3 APYTUX OpraHU3alHii U TpaXKaaH).

OG6s3arenbHONH periCTpaldy MOATEXUT KOPPECIOHIEHIHs, TpeOyomas oTBeTa
(xak BXOAAMas, TaK H HCXOAAIIAs).

He moanexxuT perucTpanus clieyromas KOppeCOH IeHIUS:

- CTATUCTHYECKHUE CBEICHNS; :

- Byxrantepckue JOKyMEHTBI,

- UHGOPMAaLlUOHHBIE MaTepHAJIb, IPUCIIAHHEIE IS CBEJICHHUS;

- IEPUOAUYECKUE U3IAHHS,

- I03/IpaBUTENbHbIE INCHMa U TeJlerPaMMBI;

- Y4eOHBI€ IUTaHbl, IPOrPaMMBI;

- OTYETHI;

- pPeKJIaMHBI€ IPOCHEKTHI, OYKIETHI, OPOLITIOPHI.

6.2.2. Perucrpanus KOppecloHASHIIMH OCYIECTBIsSETCS B aBTOMATH3UPOBAHHOM
160 PyYHOM peXUME B I€HD €€ MOCTYIUICHHUS, 38 MCKIIIOUYEHHEM CITy4aeB, YKa3aHHBIX B
HacToseM Pernamente.

6.2.3. Ilpuem (mepenava) tenedoHOrpamm, aApPeCOBAHHEIX TIJIaBe T'OPOACKOTO
OKpyra WJIH JIMIY, HCHIONHSIOMIEMY €ro IOJTHOMOYHUS, IPOU3BOJUTCS MYHULIUIATILHEIM
CIy)XalllAM II0 OpraHu3alMOHHOU pabore, ¢ perucrpanueil TeaepoOHOrpaMM B
CIeNUAIbHBIX XypHanax. '

6.2.4. MyHununaibHble CIyXalllie, YYacTBYIOIIHE B TIPOLECCE CO3TaHUS,
pETUCTpaIy ¥ XpaHEHHUS KOPPECIIOHSHIIMH, HECYT OTBETCTBEHHOCTh 38 COXPAaHHOCTB,
KaK caMOi KOppecNOHAEHINH, TaK U HHPOpMaluU O Hell B 6a3ax HaHHBIX, a4 TalOKe 3a
OIEpaTUBHOE Npe/ICTaBIeHHe He0OX0IUMOi UHPOPMALIMH KPYTY JIHI, UMEIOIINX MPaBo
Ha €e MMOIy4YeHHeE.

6.3. ITopsoox paboThl ¢ KOppeCHOHJEHIIHEH, MOCTyNAaoeil U OTIpaBlseMoi
MOCPEACTBOM (PaKCHMHIIBHO# CBA3H.

6.3.1. LlenTpanbHblif GakcUMUIBHBIA anmapar ammapata CoBeTa IeMyTaTOB
paGoTaeT B aBTOMaTHYECKOM PEXUME KPYTIIOCYTOYHO.

6.3.2. IToctynaromas o ¢akcy KOppeCHoHIeHIUA NepeaaeTcs A peruCTpaIyiy
MYHHIMIIATIBHOMY CIy)XKallleMy [0 OpraHM3alliOHHOMK paboTe.

6.3.3. Ilepenaya KOppecHOHACHIUHA MO (HAKCy MPOU3BOAUTCS MYHUIIAIATBEHBIMA
CITyKaIMMH ¢ GaKCHMHUIIBHBIX aNlIapaToB, YCTAHOBIEHHBIX B MX [TOPa3/IeIeHHUsIX.
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6.4. PaccMOTpeHne KOPPECIOHAEHIIHH.

6.4.1. PaccMoTpenme xoppecnoHAeHnMH B annapare CoBeTa JeNMyTaToB
IpearonaraeT mepeaavyy KOPPECHOHICHIMM IJaBe TOPOACKOTO OKpyra WIH JHIY,
UCIIOHAIOIIEMY €r0 IIOJTHOMOYHS, ISl HpPUHSATHS PELICHHS IO €€ HCIIOJHEHHIO,
[OANVCAHAE PE30IOHH.

6.4.2. PesynpraTel pacCMOTPEHHSI KOPPECIOHASHLMH  OTPAXKAKOTCH B
PE30JIIOLUAX.

KoppecnoHneHIuss MOXET HMETb HECKONbKO pe3oloiuii (OJHOTO MM
HECKOJIBKUX HODKHOCTHBIX JIMIL) COOTBETCTBEHHO 3TamaM paccMoTpeHus. IIpu 3ToM
IOC/IEAYIOMKE PE30JIIONMH HE JOJDKHBEI AyOIMpOBaTh NEPBYIO M NPOTHBOPEYHTH €ii, B
HUX JTOJDKEH KOHKPETH3HPOBATHCS IOPSINOK HCIONHEHHUS KOPPECHOHAEHIMH, CPOK €€
HCIONHEHHsS (C Y4YeToM KOHEYHOrO CpOKa HCIOMHEHHS YCTAHOBIEHHOTO TIEPBOM
pe3omonuel) 1 HCIIOTHUTE]Ib.

HomyckaeTcs BO3MOXXHOCTh HOBTOPHOI'O PAacCMOTPEHHS KOPPECTIOHACHLHH IIPH
HU3MEHEHHH O0OCTOATENbCTB Jena. B 3TOM  ciydae KOpPpEeCHOHACHLMS BHOBB
NpPEJCTABISE€TCST TIJIaBeé TOPOICKOrO OKpyra WM JIMIY, MCIOJNHAIOIMIEMY €r0
MOJIHOMOYHSI, ¥ KOTOpBIE BIIpaBe [aTh HOBOE MOPYYEHHE C YYETOM H3MEHHUBILIHXCS
06CTOATENBCTB M OTIPENENUTE APYIUX HCIIOIHUTENEH.

6.4.3. KoppecnoHIeHIUS HampaBiseTcd Ha MCIOIHEHHE B COOTBETCTBHH C
PE30IONUSIMH.

6.4.4. MysaununanbHeI# cy>kKallyii 10 OpraHu3aluoOHHOM paboTe, obecmeunBaeT
COMCIIOAHUTEIEH 110 MOPYUEHUSAM IJIaBBl TOPOACKOrO OKPYIa HIIH JIMIA, HCIOJHAIOMETO
€ro [OJIHOMOYHS, HEOOXOIUMBIM KOJIHYECTBOM KOIIHIA.

6.5. [logroToBka u opopMIIeHHE PE3OITIOLHIA.

6.5.1. Pesomonus odopMmisercs Ha GnaHke YCTaHOBJIEHHOTo obpasua. Bnank
PE30IIIOINH CKpEIULIeTCA ¢ KoppecnoHAeHnueit. Pezomonus MoxeT Ob1Th odopMiieHa U
Ha caMOil KOPPECIIOHACHIUH.

6.5.2. B cocTaB pe3omonuy BXOAAT CIEAYIOIINE JIEMEHTHI:

- ucnomHUTENs (daMMiIns ¥ HHUOWAIG MYHHIMIOATBHOTO  CIIYXKAIIero
(MyHHIMIIATBHBIX CIYXAIUX ), KOTOPOMY JAeTCs OPYYEHHE);

- coziep>KaHUe MOPYyUeHNUs (UM HECKOJIBKUX MOPYUYEHUH );

- CPOK MCIIOJIHEHMS NOpydeHHUs (B cloydyae HaIWYUS HECKOJNBKUX MMOPYYEHHH IUis
KQXXIOT0 HCIIOJTHUTENS CBOA ).

HononautensHo (3HaK +) MoOryt OBITh YKa3aHbl (GaMUIMM W HHUIHAJBI
MYHHLMNAJIBHBIX CIyXalllUX, KOTOPHIM JaHHAs KOPPECIOHIEHIWS HalpaBiseTcs I
uHOpMaLUK WIK YHacTHs B PEIeHUH Bonpoca (Tipu HeoOXOIUMOCTH).

PsnoM ¢ daMuiueit MyHHMLHTANBHOIO CIYXKAllero, Ha KOTOPOE BO3jaraercs
KOHTPOJIb 33 XOA0M HCIIOJHEHUs KOPPECTIOHIEHIINH, AenaeTcs noMeTka — « KoHTpoby.

Ilpy HanuuuE B Pe30TIONMM HECKONBKUX HMCIOJHHUTENEH yKa3biBaeTcs
OTBETCTBEHHBIH HCIONHUTENb («OTB.»), MO0 WM CYHTaeTCd JHIO, YKa3aHHOE B
PEe30JIFOLINH TTEPBHIM.

Ilpy HaJIM4YKU B PE3OIIOLMH HECKOJIBKUX OTBETCTBEHHBIX UCTIONHHUTENEH KaX BT
U3 HUX JOKJIaJBIBAET O BBIIOIHEHUH NOPYYECHHUS IJiaBe TOPOICKOT0 OKpYyra WM JIHILY,
HCIOJIHSIOLIEMY €T0 MOJTHOMOYHS, CAMOCTOATENBHO.

Ecnu cpok HCTIONHEHUA B pe30JIIOUUH He YKa3aH, 3TO 03HAYaeT, YTO HCIOJHEHHE
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IPeAyCMOTPEHO B TeueHue 30 qHEH co AHS perucTpallui KOpPeCHOHASHITUMN,

6.6. OdopmiieHne UCKOAAIIEH KOPPECIOHACHIIHH.

6.6.1. Hcxomsmas KoppecnoHAeHIMs (B TOM 4YHCIE M WHHIWATHBHAs)
DOANMMCEIBAETCS IJIaBOM TOPOJCKOrO OKpyra HIM JIMIOM, MCIOJHSIOUUM €ro
TIOJTHOMOYHSI.

6.6.2. HMcxonsmas KOppecHOHAEHIH odopMiisieTcss Ha OlaHKaX IHCEM B
COOTBETCTBHH C TpeOOBaHUAMH, H30KEHHBIMH B HacTosileM Pernamenre.

6.6.3. Hcxonsimas KOppeCHOHICHIMS INPUHUMAETCA K OTIPaBKE: B Clydae
HanpaBJIEHUs B OAMH aJpec — B ABYX 3K3eMIUISpax, B ClIydae HapaBJIE€HUS HECKOJIBKAM
afgpecaTaM — B TaKOM KOJHMYECTBE O5K3EMIUIIPOB, KOTOPOE COOTBETCTBOBAIO OFI
KOJIMYECTBY aJ[pecaToB Ha KOPPECTIOHACHLHH ILTIOC JIBA.

OK3eMIUIIp HCXOMAAIICH KOppPECTIOHIEHIHH, OCTAIONIUiCS B Jejie ammapara
Cosera J1enyTaToB, JOHKEH OBITH 3aBU3MPOBAH UCITOIHATEIEM.

Hcxonsmas KOppecHOHAEHLHMS TepefaeTcss Ui OTHPaBKM  IOJHOCTBIO
0(OPMIICHHO}A.

6.7. ®OpPMUpPOBaHHKE €T, MX XPaHEHHEe, OpraHU3als CTIPABOYHOMH PaGoOTHL.

6.7.1 ®@opMupoBaHme Iel, HX XpaHeHHe, CIlpaBoyHas paboTa 1O
3apPETHCTPUPOBAHHON KOPPECHIOHIEHIWM (KaK BXOAAIIEH, TaKk H HCXOIALIEH)
OCYILECTBIISCTCS OPraHU3aUOHHO-IOPUIUIECKHAM OTAEIIOM.

6.7.2. MyHununanbHbIe CIIy)Xallie OTBEYAOT 3a:

- COXpaHHOCTh NOCTyNaloIel K HUM KOPPECTIOHACHINY U HHPOPMAIMK O Hel B
0a3e MJaHHBIX:

- coDOmiofeHHe CpOKOB XpaHeHHS (B COOTBETCTBHM C YTBEPXKICHHOM
HOMEHKJIATYpO# Jien);

- CBOCBPEMEHHYIO MOATOTOBKY W mepeaady jAeid AJS MIOCIEAYIOMero apXuBHOIo
XpaHEeHHUS (B COOTBETCTBUU C YTBEP)KIECHHOH HOMEHKIIATypo# nen).

6.7.3. 3aKOHUYEHHBIE AEIONPOU3BOACTBOM JI€jia B TE€UEHHE ,zuayx feT W IpyTroro,
COTJIaCOBAHHOTO B YCTAaHOBJICHHOM TMOpAZIKE CpOKa, ocTaloTcs B ammapare Cosera
NEeNyTaToB IJIL CIpaBO4YHONX paboThl, a 3aTeM B COOTBETCTBHM C HOMEHKIATypOH
nepenaroTcs Ha apXMBHOE XpaHEHUeE.

Odopmnenue npen i Iiepenaddl B apXuB IPOU3BOIUTCS MyHI/II.IPIHaJ'II:HBIM
CITy>KallliM 10 OpraHu3alMOHHOH padore.

6.7.4. [lena 3a ucTekmuii roa AOMKHEI OBITH 0GOPMIIEHEI U 3aKpHITHL 10 1 MapTa
Tekyuiero roga. OmuCH COCTaBISIOTCS OTACIBHO Ha JeJa IOCTOSHHOIO XpaHEHus; Jena
BpeMeHHOro xpaHenus (csbime 10 ner). Ha nena BpeMeHHOro xparenus (no 10 ser)
OIKCH HE COCTABISAIOTCS.

7. PaGoTa ¢ MyHHIHIIAJILHBIMH NPAaBOBLIMH AKTAMH, COAePXKALINMH CJIYKeOHYIO
HHGOPMAHIO OrPAHHYEHHOI0 PacNpoOCTPaHeHHS

7.1. Pabora ¢ MyHUUMDAIGHBIMH MPaBOBBIMH aKTaMH, COJAEPXKallMMHA
CIykeOHY!0 HHGOPMaIHMI0 OrPAaHMYEHHOTO  pACIpPOCTPAHEHHS, ONMpPEIeNseTcs
3aKoHoAaTenscTBOM Poccuiickoit denepanuu 1 HacTOAIIMM PeriamMenToM.

7.2. OTHeceHHe MYHHIIMNAIBHOTO NPAaBOBOTO aKTa K KAaTErOpHHM NOKYMEHTOB,
coJiep>KalX MHPOPMAIIMIO OTPaHHYEHHOI'O PAcIpOCTPaHEHUs, MPOU3BOJUTCA TOJBKO
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110 OCHOBaHMAM, IIpeTyCMOTPEHHBIM 3aKOHOAaTeNbcTBOM Poccuiickoit enepannu.

OcHoBaHMeM [l OTHECEHMSA MYHUIMIAIBHOTO MPABOBOTO AKTA K KATETOPHH
AOKYMEHTOB, COAEPKAIIMX HH(POPMAIIHIO OTPAaHUIEHHOTO PACIIPOCTPAHEHM S, SIBIAETCA:

- 3aUIMTa MHPOPMAIHH, COCTABILIOILEH CITy)KeOHYIO TaliHy;

- 3aIMTa UHGOPMAaIH, COCTABIAIOIIEH KOMMEPUIECKYIO TalHy;

- 3aIMTa HH(OOPMAIUH, COCTABIAIOILEH TPOPEeCCHOHATBHYIO TalHY;

- 3aIMTa MHGOPMAIKH, COCTABRIIIONIEH JIMYHYI0 WM CeMeHYI0 TaliHy TpaIaH;

- 3aKTa HHOOPMALIHH, COCTABIIAIONIEH MHBIE BUABI TAlH, B CIydasX, €CIH TaKasd
00513aHHOCTD IPEAYCMOTpEHA (elepalbHBIMA 3aKOHAMM;

- 3alIUTa MEPCOHANBHBIX JaHHBIX IPaXIaH (PU3HYECKUX JIHI);

- 3alUATa MEPCOHANBHBIX JaHHBIX MYHUIIUNAIBHBIX CIIYXKALIHX;

- 3alUTa MHBIX BHIOB KOHGQHICHIHAILHBIX CBEAEHMH B cllydasX, eclid Takas
0053aHHOCTB IIPeyCMOTpEHa 3aKOHOAATeNsCTBOM Poccuiickoii ®enepann.

7.3. IlepedeHs BOIPOCOB, KOTOPHIE HE MOTYT COREPXKAThCA B MYHMIUIIATHLHOM
IIPaBOBOM aKT€, OTHECEHHOM K KaTeropHy OrpaHHUSHHOIO PaCIpOCTPAHEHHUS:

- IIpaBa, cBOOOABI ¥ 00A3aHHOCTH YeNI0BeKa i IpaXKIaHKHa;

- noixHoMouyus anmapata (CoBera JemyTaroB, a TakkKe ITOABEIOMCTBEHHBIX
aIMUHHUCTPAIMY MYHULIMNAIBHBIX YUPEXKICHHIH;

- IeqaTeNbHOCTh annapara CoBeTa ACmyTaToB;

- HCTOJIb30BaHUE OFOKETHHIX CPEICTB;

- UHBIE BOINpPOCH, HENOIMYCTUMOCTb OrpaHWYEHUS JOCTyNa K KOTOPBIM
yCTaHOBJIEHA 3aKOHOAaTENbCTBOM Poccuiickoit Menepanuu.

7.4. HeponycTUMo OTHECEHHE MYHUILMIIAIHHOIO INPAaBOBOTO AKTa K KaTeropuu
OOKYMEHTOB, COAEpXamMX HHMOPMAUUI0 OrpPaHHYECHHOTO pacIpOCTPAaHEHHUS, B
clIyJasx:

- CoIepXaHHMs B HEM BONPOCOB B COOTBETCTBMH C II€pEYHEM, OMpPEACICHHBIM
yHKTOM 7.3 Hactosmero Perinamenra;

- BHECEHHS W3MEHEHWH, OTMCHBl WIM TPU3HAHUS YTPATHUBIIMM CHIIY
MYHUIMIAJIBHOTO MPaBOBOrO aKTa, HE OTHECCHHOIO K KaTeropud OrPaHUYEHHOIO
pacIpoCTpaHEHHUS.

7.5. Hoctyn x wuHpoOpManmm o AesATenbHOCTH ammapara (CoBera IelyTATOB
OrpaHHYHBAETCA B ClydadX, €CJIM yKa3zaHHas WHQOpManHs OTHECEHA K HHGOpMalHH,
COCTaBIISIONIEH ITOCYIapCTBEHHYIO HITH CIIYKeOHYIO TaiHYy.

7.6. Pemenve 06 OTHeceHMM MYHUIUIAIGHOTO NPAaBOBOrO aKTa K KaTerOpHH
JOKYMEHTOB, copepXKalux CITy»k€e0HYIO HHGOpMAaLUIO OrpaHHUYEHHOTO
paclpoCTpaHeHHs, MPUHMMAeTCs, KaK IIPaBHIO, Ha CTaOUH CO3JAHUS IIPOEKTa
MYHHUIIMITAIBHOTO  IPaBOBOTO  aKTa [MpH BKIIOYEHHMHM B HEro  CBedeHHUH
KOH()HMIEHIIMAIBEHOTO XapakTepa U oQopMiseTcs IMOMETKON B IpaBOM BEPXHEM YITY
IIyTeM NpOocTaBlIeHus mramiia « s ciiy)xeOHOro Mob30BaHus.

Pemenne 00 OTHECEHHH MYHMUMIIAJIBHOIO I[IPaBOBOr0 akTa K KaTeropuy
JOKYMEHTOB, NOAJEXAIMHX OrPaHUYEHHIO PaCIpOCTpaHeHus (ZOCTyla), IpUHUMAETCS
TJIaBOi TOPOJACKOr0 OKpyra WIH JIULOM, UCHONHSIOMUM €ro MOJTHOMOYHS, Ha CTaAMH
CO3/IaHHSA IMPOEKTa MYHHIMIIAIGHOTO IIPaBOBOr0 aKTa IpPH BKIIOYEHUM B HErO
IIEpCOHANBHBIX JaHHBIX U CBECHUH, yKa3aHHBIX B MyHKTe 7.7 HacTosgumero PernamenTa.

7.7. CsemeHus, colepXamMecsi B MYHHIUNAIbHBIX MPaBOBBIX akKTax 10
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KaJpOBBIM BONIPOCAM, MTOAJIEKAIINX OTPAaHHYEHHIO JOCTYIIA!

- O HA3HAYEHWH, IEPEeBole Ha JODKHOCTh W OCBOOOXIEHHH OT JOJDKHOCTH
MYHHIANANBHBIX CIIYXaINX;

- O NpHMEHEHMHM H CHATHM [AUCLUUILTMHAPHBIX B3BICKAHUH, O IPOBEACHHH
CIyXeOHOH NPOBEPKH B OTHOIIEHHH MYHHIUIIAIBHBIX CITYKAIIHX;

- 00 yTBEpXJEHAM IITATHOIO PacIHMCaHHs, O BHECEHHH H3MEHEHHH B IUTATHOE
pacnucanye ¢ wHbopManueil 0 YHCICHHOCTH, JOSDKHOCTHEIX OKIafax ¥ QOHIE OIIaThi
TPyZAa MyHHIUIAIBHBIX CITyXallKX;

- 0 IPUCBOEHHUH KJIACCHBIX YHHOB MYHULMIIATIBHBIM CIIYXAalllUM;

- O NIPENOCTaBICHUU OTIyCKOB MyHHIMNANBHBIM CIYXKAIIUM, 33 HCKIIFOYEHHEM
TJIaBbl TOPOACKOTO OKpyra HiH JIHLA, UCIIONHSIOIIEr0 €ro NOoJIHOMOYHS, (B TOM YHCIIe
0 yXOIy 3a peOEHKOM M BBIXOJY M3 OTIIYyCKa IO YXOAY 338 peOEeHKOM 10 JAOCTHKEHHMS
UM BO3pacTa Tpex JieT, 0e3 COXpaHEHHs JeHEXHOTO CONEepKaHus, yIeOHOro OTIIyCcKa);
06 yTBep)KIeHUH rpaduka OTIyCKOB.

- 00 u3MeHeHuHn (GaMWINM, UMEHH, OTYECTBA MYHHIHNAJBHBIX CIIyKaIluX, 3a
HCKJIIOYEHHUEM IJ1aBbl TOPOJCKOr0 OKpyTa WIH JIMLA, HCIIOMHSIOLIETO €ro MOTHOMOYHS.

7.8. I'maBa ropoackoro OKpyra WIH JIHIO, HCIOJHSIOIEC €ro TOJTHOMOYHMS,
NPUHSABIIVI pelleHrne 00 OTHECEHUH cCiiyxebHol mHbopManuu, 3apUKCHPOBAHHON B
MYHUUHMIIAJEHOM [PAaBOBOM aKT€, K KaTeropuyd OrpaHMYeHHOT'0 pPaCIpOCTpPaHEHHUS,
HECET NEePCOHAIBHYIO OTBETCTBEHHOCTH 32 000CHOBAHHOCTh NPUHSATOTO PELIeHUs.

7.9. JloxymeHTHpoBaHHas HHpopmanusa ¢ mnomerkoir «Jlns cayxebHOrO
NOJIb30BaHus» 0€3 Pe30NIIOUMH IMaBbl FOPOACKOrO OKpyra WM JIAIA, UCHOTHSIOIETr0o
€ro IOJIHOMOYHS, HE IOJJICXKHUT Pa3IiIalleHuIo (paclpoCTpaHEHHIO).

7.10. CHATHe moMeTKH «Jns ciyxeOHOoro Nojab30BaHH) IIPOU3BOAUTCS B CBS3H
C yTparoii KOH(pHUAEHUHATHHOCTH HHGpopmannu. IloMeTka moramaercs NOONHCHIO
IJIaBBI TOPOACKOT0 OKPYTa WK JIMIA, UCIIOMHSIOLIErO €r0 TOTHOMOYHS.

8. UcnosiHeHHe H KOHTPO/Ib HCTIOJHEHAs] MyHHIMNAJIBHBIX IPABOBLIX AKTOB,
¢J1y’keOHBIX JOKYMEHTOB, IPOTOKO/I0B COBEIIAHHIA, 2 TaKKe Pe30JIIoIUH

8.1. McnonHeHHe MyHUIMIIATHLHBIX MPABOBHIX aKTOB, CIY>XEOHBIX NOKYMEHTOB,
IIPOTOKOJIOB COBELIAHUN, PE30IIONUA.

8.1.1. Cpox ucnonHeHus.

8.1.1.1. Cpok ucnonHeHusl onpenensercs KaIeHIApHONW NAaTOW WM UCTEYCHUEM
Meproa BpeMEeHH, KOTOPBIH HCYUCIISIETCS TOAaMH, MECILIAMHA WIIA JHIMH.

I'onoBeie U MeCSYHBIE NTEPHUOALI BpEMEHH HMCUUCISIOTCS KaleHAApPHBIMH IHSIMH,
CPOK WCIIOJHEHHS, YCTAHOBJICHHBIH B [HAX, HCYHCIseTcs pabouuMu aHsMH. Cpok
HCIOJTHEHHs, YCTAaHOBJICHHBIH KaJeHIapHOM OaTol, HCTeKaeT B IeHb, YCTAHOBIEHHBIN B
PE30NIONUN.

Cpok HCIOJIHEHUS, HCUMCISIEMBI MecsneM, HcTekaeT udeped 30 KaleHIapHBIX
JHel, He cuuTas Hepaboumx Npa3sAHUYHBIX JHEH, 3a HCKJIIOUCHHEM CpPOKOB
UCIIOJIHCHUS, YCTAHOBJICHHBIX 3aKOHOAATENbCTBOM. B  cimy4ae ycTaHOBIIEHHSA
3aKOHOJATE/IbCTBOM CpOKa PacCMOTpPEHHUS «B TEUYEHHME Mecsuay, «B MECAYHBIA CPOK»
CPOK HCIIOJIHEHUSI UCTEKAET B COOTBETCTBYIOLIEE YUCIIO CIEAYIOLIEr0 MEcslla, a eci B
CJICAYIOMEM MECSIE TaKOro HMCIa HET, TO CPOK MCIOJIHEHUS HUCTEKAeT B IOCIEAHHH
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JieHb 3TOTO MECHIa.

Cpox HCIoNHeHHs, HCUHCIIAEMBIH Helesel, HCTeKaeT uepes 5 mHel, He cuuTas
HepabOoYMX NMpa3gHUYHBIX U BEIXOMHBIX JTHEH.

Cpok HCHONHEHHs, WCUYHCNAEMBIA JHSAMH, MCTEKaeT B IIOCHEAHHUH JeHb
MCIIOJIHEHWS TOPYY€EHUs], He CUUTasd HepabouKX Npa3AHUYHBIX H BEIXOJHBIX JHEH.

Ecnu nocnexnuii neHb cpoKka NPUXOAKTCS HA HEPAOOUHi JeHb, THEM OKOHYAHHS
CPOKa CYMTAETCs IeHb, PEIIECTBYIOINA HEpaboyeMy IHIO.

8.2.1.2. Cpok HUCIOJHEHUS NOPYyYEHHSH, COAEPXKAIETOCH B MYHHIMIAILHOM
IIpaBOBOM aKTe, YKa3bIBAeTCS B TEKCTE€ MYHHIUIIATBHOT'O IIPABOBOI0O aKTa.

Cpox BIMONHEHHUS MYHHIUNANBHOrO NPAaBOBOTO aKTa B IIEJIOM ONpejenseTcs o
CPOKY HMCIOJIHEHUS NOPYYEHHS, ABJIIOLLETOCS NMOCIECAHUM B HHCIE MEPONPUSLTHH, H
IOpYYEHHHH, IIPelyCMOTPEHHBIX MyHUIIMNIATHHBIM IIPaBOBBIM aKTOM.

B Tex cnydasx, Korja B MyHUIIUNIaJIGHOM IPABOBOM aKTe HE OIpeneleHbl CPOKH
VCIIONHEeHHs MOPYYEHHH, TO CPOK HMCIOJHEHHS MyHHIMIAJILHOTO IIPABOBOTO aKTa B
LEeJOM — TpH MecsAua co JHs MOAMNHMCAHWS MYHUIUNAIBHOTO IIPAaBOBOrO aKTa MK
BCTYILICHUS €0 B CIITY.

[lpomnenne cpoka HCIIONHEHHs OTAENBHOTO IOPYYEHHS, COAEPKAIIErocs B
MYHMLIMIIATEHOM IIpaBOBOM 4aKT€, MOXET OCYUIECTBIATHCA B paMKaX CpokKa IIo
NOCJHEIHEMY IIYHKTY MYHHIUNAQJIBHOTO IIPABOBOIO aKTa MJOJKHOCTHBIM JIMIIOM,
HCITOJIHAIOIUUM KOHTPOIb 32 €ro BBIIOJIHEHHEM B LI€JIOM, Ha OCHOBaHHH JIOKyMEHTa,
000CHOBBIBAIOIIEr0 IPHYHHEI HEBBITNIOJHEHUSA MOPYUYEHHS, MEPEI II0 MX YCTPAaHEHHIO U
IPeAJIOKEHNS O HOBOM CPOKE HCIIONHEHHUS IOpyYeHUsI.

B cnydae ecnu MyHMIMIAIBHBIH INPaBOBOM aKT HE BBIIONHEH B IEJIOM B
YCTaHOBJIEHHBIH CPOK, TO JOJDKHOCTHOE JIMIO, Ha KOTOPOE BO3JIOXKEH KOHTPOIIb 3a €ro
BEITIOJIHEHHEM, HaIIpaBisfeT IIaBe TOPOICKOro OKpyra Wi JUIy, HCHOJHSAIOIIEMY €ro
IONHOMOYMS, 3amMUCKy C YKa3aHWeM MpHYMH HEBBIIOIHEHH MYHHUIMIAIBHOrO
IIPaBOBOTO aKTa, MEP, IPUHATHIX 10 UX YCTPaHEHHUIO, H MIPEIJIOKEHUEM O HOBOM CPOKE
€ro BBIITOJTHEHHS.

Pemrenne o mponjieHMH Cpoka HCIOMHEHWS MYHHIUIIAIBHOIO IPAaBOBOrO aKTa
NpHUHUAMAeTCsl TJIaBOM TOPOACKOro OKpyra MM JIMIIOM, HCIONHSIOIIEM €ro
HOJIHOMOYMHS. :

V3MeHeHHe CpoKa BBINOJHEHUS MyHUIIMIATHEHOTO IPABOBOI'O aKTa MPOU3BOJNTCS
IyTeM OPUHATHS (H34aHUs) MyHUIIUNIATHHOTO IIPABOBOTO AKTa.

MysununaneHeI IpaBoOBOH aKT CHUMAETCs C KOHTPOJIsI HA OCHOBAHHMM CIIPABKH
(otdera), conepxamelt HMHPOPMAIMI0O O  BBINOJHCHMHM BCEX  IOPYYEHHM
MYHUIUNIATHEHOTO MPaBOBOrO aKTa, 33 MOANHMCHI0 AODKHOCTHOIO JHIa, HA KOTOpOe
BO3JIO)XE€H KOHTPOJIb 32 BHINONHEHUEM MYHHUIIUNIATIEHOTO IIPaBOBOr0 aKTa. :

CHaATHE C© KOHTPOJIA MYHULMIAIBHOTO IIPaBOBOTO akKTa OCYIUECTBIACTCA IIO
YKa3aHHUIO IJ1aBbl FOPOJICKOTO OKpyra UM JIN1LA, UCIOIHAIOMETO €TI0 IOJTHOMOYHS.

OcHoBaHHeM Mg CHATHS MYHHIMOAJIBHOIO IPaBOBOIO aKTa € KOHTPOJIS]
SIBIIAETCA: ' '

- €T'0 BBINOJIHCHUE;

- IpUHATHE (BBEICHHE B JEHCTBHME) HOBOIO MyHHLMNATLHOTO IPaBOBOIO aKTa,
OTMEHSIOMIETO ACHCTBHE MPEXHEro (B CBA3M C M3MEHEHHEM OOBEKTHBHBIX YCIOBHIA,
IPHUHSATHEM IPAaBOBBIX aKTOB H T.1I.).
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8.2.1.3. Cpok uCIOJHEHHS TIPOTOKONBHOIO TIOPYYEHHS ONpelenseTcs B
IPOTOKOJIE M UCHYHCISETCA C JIATHI IIPOBEACHNS COBEIIAHHSI.

Pemenne o npoaneHUn cpoka HCIOMHEHUS IMPOTOKOJIA HA OCHOBE IPENJIOKEHHS
OTBETCTBEHHOI'0 3a KOHTPOJb IIPOTOKOJIA B IIEJIOM NPHHUMAETCS IJIaBOM TOPOICKOro
OKpYTa HJIH JIMIIOM, HCIOTHSIOIIUM €ro MOTHOMOYHS.

PelueHne 0 CHATHM NPOTOKOJNA COBEIIAHUS C KOHTPOJSE B CBSI3H C €ro
BBINIOJIHEHUEM, NPOBEJCHUEM IOBTOPHOTO COBEIAHHS, TIPUHATHEM MYHHUIHIIAIBHOTO
IIPaBOBOr0 aKTa (MCYEPNBIBAIOLIETO TMOPYYEHUs, COjAepXKaluuecs B IIPOTOKOJE) IO
IPEJUIOKEHUIO OTBETCTBEHHOIO 32 KOHTPOJIb UCIIONHEHHS MPOTOKOJA, MPHHHMAETCS
TJ1aBO# TOPOACKOTO OKpyTa UM JIMIIOM, HCIIOTHAIOIIMUM €0 ITOJHOMOYHS.

PemeHne o CHATHH C KOHTPONS OTHENBHOrO INOPYYEHHs, YKA3aHHOrO B
IIPOTOKOJIe, M MPOJICHHH CPOKa €ro UCIOJIHEHHUs IpUHHMAaeTcs IJIaBOii IOpOACKOro
OKpyra WIM JIHIOM, HCHOJHSIOIIMM €ro TOJHOMOYHS, [0 IPeIOKEHHIO
OTBETCTBEHHOI'0 3a KOHTPOIb HCIIONHEHUS IPOTOKOMA.

Hcnonuenvie MNpOTOKONBHBIX NOPYYCHU#, COACPKAMUXCAs B IPOTOKOJAX
ONEpaTUBHBIX COBEHIAHMH B CTPYKTYPHBIX NOHpa3AeIeHHUIX, OCYIIECTBIACTCS B
COOTBETCTBHU C HACTOSIIMM IyHKTOM COOTBETCTBEHHO.

8.2.1.4. HUcnonHeHue NmopydyeHHs O NPHUBENEHHH MYHHIHIIAILHOTO MPaBOBOTO
aKkTa B COOTBETCTBHE C (enepalbHBIMH 3aKOHAMH M HHBIMH HOPMATHBHBIMH
nmpaBoBbIMEM akTaMu Poccuiickoil @enepanuu, 3aKOHaMHM M HHBIMH HOPMATHBHBIMH
IIpaBOBBIMM aKTamMu ropofila Mocksbl, YCTaBOM BHYTPHIOPOACKOTO MYHHUIHIIATHHOTO
oOpa3oBaHuA - T'OPOJCKOTO OKpyra TpoHMuK, HOPMATMBHBIMH M IIPaBOBBIMH aKTaMH
CoBeTa 1eIyTaToB OCYIIECTBIAETCS B TE€YCHHUE TPEX MECAIEB CO OHS BCTYIIEHHUS UX B
CHITy, €CTHd MHOE He IPeyCMOTPEHO COOTBETCTBYIOIIMM (pelnepaibHbIMU 3aKOHAMH U
MHBIMH HOPMaTHBHBIMH NpaBOBBIMU akTamu Poccuiickod ®enepanuu, 3aKOHaMU H
UHBIMA HOPMATHBHBIMM NPaBOBBIMH aKTaMH ropofa MOCKBBI WM MyHHIUNAIEHBIMH
IIPaBOBBIMU aKTaMH.

8.2.1.5. Hcnonuenne mnopydeHu#, 3aQUKCHPOBAHHBIX B pE30MIOLUAX H
CHabXXEHHBIX CIEUHUATBHEIMHE IOMETKaMH, OCYIIECTBIAETCA B CIEAYIOLIEM MTOPSIKE:

- MIOPYYEHHUS C IIOMETKON «He3aMeNIUTENLHO» KCIIONHAIOTCA B TeUeHHEe OIHOIO
IHS CO JHS TIOAIMCAaHNA U PETUCTPALIMU PE3OIIIOLUH;

- IOpPY4Y€HNs ¢ MOMETKON «BeChbMa CPOYHO» HCIIOIHAIOTCS He MO3AHEE IBYX AHEH
CO JHSA TMOJIUCAHUS B PETUCTPALUH PE3O0IIOLNH;

- IOPY4EHHUS C IOMETKOH «CPOYHO» HCHOIHAIOTCA HE MO3JHee TpeX AHEH co IHA
MOANUCAHUS U PETUCTPAIIUH PE30IIOLKH;

- IOPYYEHUS C TIOMETKOI «OMepaTUBHOY» UCHONHSAIOTCA HE MO3Hee NeCATH JHEH
CO IHS MOAMUCAHHUS H PETUCTPALIMK PE3OJTIOLHH.

ITomMeTKkM CpOYHOCTH MMEIOT MpaBO IIPOCTABIATH IJIaBa FOPOJCKOro OKpyra Wid
JIUIO0, UCIIOJIHSIOLIEE €ro OTHOMOYHSI.

Ilpyu  mOpocTaHOBKE  IIOMETOK  CPOYHOCTH  BBIIIECYKA3aHHBIMH  JHIAMH
MYHHIMNAIBLHEIA CIyXallud Mo opraHu3alMoOHHON paboTe 00s3aH HE3aMEMIMTENBHO
IOBECTH IO CBEJICHHS MCIONHHUTENEH HHPOPMALHIO O CPOYHOM NMOPYUEHHUH.

Ecnmz B yCTaHOBIEHHBIH CpOK HCIONHEHHE JOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJIHUTENIEM HE IO3JHEee, YeM 3a IBa JHS [0 KCTEUEHHUS CpOKa
UCIIOJIHEHHS, TOTOBUTCS CIpaBKa Ha MMs IJIaBBl TOPOJACKOIO OKpyra WM JHIa,
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HCHOJHAIOLIETO €0 IOJIHOMOYHS, ¢ 000CHOBAaHHEM HEOOXOMUMOCTH IPOAJIEHHS CPOKa.

Pemrenre 0 CHATMM C KOHTPOJIS MOpPY4YeHUM (IPOANEHHMH CpPOKAa MCIOIHEHHS
NOpy4eHHs ) IPOM3BOIUTCS IIIaBOM T'OPOJCKOTO OKPYTa MM JHMIIOM, HCIIOIHSIOMMM €ro
MIOJTHOMOYHSL.

OcHoBaHMEM MJIS CHATUSA C KOHTPOJIS MOXKET CITY>KHTh:

- CIIPaBKa UCIIOIHUTEIIS O Pe3yJIbTaTax BHINONHEHUS [IOPYIEeHHU,;

- KONHS IIOANKMCAHHOTO M 3apeTMCTPHPOBAHHOTO OTBETa KOPPECIOHIAEHTY,
HaIlpaBJICHHAs C COMPOBOIUTEILHBIM TOKYMEHTOM.

8.2.1.6. Ilopsmok HMCIONHEHUS] MyHHIMNAIBHBIX IPABOBBIX aKTOB, CIIYXXEOHBIX
JOKYMEHTOB, MPOTOKOJIOB COBEIIAHHH, a TAKXKE PE3ONIOLUI.

Hcnonaenue ocymecTBIsIETCS B COOTBETCTBHH C IOPYUYEHHSIMH, COLEPKAIAMHCS
B YKa3aHHHX JJOKyMEHTaX.

Ecnm B pesomonuy B KadecTBE MCIONHUTENS YKa3aHBl HECKOJLKO JIMIl W HE
OIIpEAIeIIEH OTBETCTBEHHBII HCIIONHUTENb, OTBETCTBEHHEIM 3a IIOATOTOBKY 0000IIeHHO
uHGOpManUH ABJISETCS JHUIO, YKAa3aHHOEe B Pe3OTIOLHH IMEPBHIM  (fanee -
OTBETCTBEHHBIH UCNOIHHUTEID).

Jlunio, ykazaHHOe B pE30JIIOIUK OTIOENBHO OT OCHOBHBIX HCIIOJIHHUTENEH CO
- 3HaKOM +, NPUHHMaeT y4yacTue B paboTe HaJ NOKYMEHTOM IIpH HEOOXOAMMOCTH, IO
COOCTBEHHOMY YCMOTPEHUIO (110 CIIyeOHBIM TOKYMEHTaM, KOPPECTIOHACHIHHU ).

ConcnorHuTeNN HE NO3HEe, YeM 3a TPH JHA A0 UCTEYEHHS CPOKa MCIOIHEHHUS
0053aHBl NPEACTABUTh OTBETCTBEHHOMY MCIOJHUTENIO CHPaBKH Mt 0000ILeHHS H
COCTaBJIeHHs OT4eTa OO0 cooOIIalOT CBOE MHEHHE IO MCIIOJHAEMOMY BOIPOCY B
apyroii ¢popMme, ycTpauBarolieil OTBETCTBEHHOr0 HCIIOTHUTES.

OTBETCTBEHHOMY HCIIOJIHUTEIIO AA€TCA IPABO CO3bIBA COUCTIOMHUTENEH.

CouclonHuTeN B paBHOM CTENEHH HECYT OTBETCTBEHHOCTH 334 KQU€CTBEHHYIO M
CBOEBPEMEHHYIO OATOTOBKY BOIIPOCA.

8.3. KOHTpoyib HCHIONHEHHS MYHHMIUTANPHBIX IPABOBBEIX aKTOB, CIYyXEOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBELIIAHUMN, PEe30IIOLUH.

8.3.1. KoHTpoib HCTIONHEHHS MYHHIUNAIBbHBIX NPABOBEIX aKTOB, CIYXEOHBIX
JOKYMEHTOB, IIPOTOKOJIOB COBEIIaHUMN, a TaKkKe PEe30monuil (najgee — HCIONHEHHE
JDOKYMEHTOB) BKIIIOYAET B ceOst KOHTPOJIb 3a KaueCTBEHHBIM (IIOJIHOTA M TOYHOCTB) U
CBOEBPEMEHHBIM (CPOKH MCIIOJIHEHHUS ) HCIIOTHEHUEM JJOKYMEHTOB.

8.3.2. B xoMmereHIMIO JHIA, OTBETCTBCHHOTO 33 KOHTPOJIbL WCIOJHEHUS
IOKyMEHTa UJIH SBIISIOLIETOCS OTBETCTBEHHBIM UCIIOTHUTENIEM JOKYMEHTa, BXOAUT:

- OpraHM3aliysl BHIIOJIHEHUS OpY4eHH#H, 3aQUKCHPOBAaHHEIX B JOKYMEHTE;

- KOOPAVHALKA AeSTeIbHOCTY UCIIONHUTENEH U COUCTIONHUTENCH;

- KOpPPEKTHPOBKa CpOKa HCIIOJTHEHHWS AOKYMEHTa B paMKax KOHEYHOIO CpOKa
HCMIOTHEHUA JOKYMEHTA B IEJIOM;

- OpUHATHE Mep U1 §e3yCIIOBHOIO BBHIMIOJHEHHUS COAEPIKALIUXCH B JOKYMEHTE
TIOpy4EeHHI;

- MOJATOTOBKA M NPEICTABJICHHE JIHIY, NOANKCABIIEMY AOKYMEHT MM JaBLIEMY
Nopy4eHHe, oT4eTa (CIpaBKX O BHIIIOJIHEHNH JOKYMEHTA B I[EJIOM).

B cnywae ecnm nopydeHHe He BBINOJHEHO, JHMIO, HA KOTOPOE BO3JIOXKEH
KOHTPOJIb 334 MCIIONHEHHEM NOKYMEHTa, YCTaHABIIMBAeT KOHEUYHBIH CPOK BEIIOIHEHUS
JAHHOI'O MOPYYEHHUS B PaMKax CpoKa I10 MOCIeAHEMY ITyHKTY NOKyMEHTa.
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8.3.3. KOHTpOoIb HCHONHEHNS MyHHIHIATGHBIX NMPAaBOBBEIX AKTOB BO3/IAraercs,
KaK MpaBHJIO, HA OJTHO JIHIIO.

KoHTpons MCnonHeHHs NOpydYeHHil, 3adUKCHPOBAHHBEIX B IIPOTOKOJAX, MOXET
OBIT TOPYY€H HECKOJIBKUM JIMLaM B COOTBETCTBHHE C pacIpe/ie]eHUeM 003aHHOCTE .

KonTponb HcnonHeHust OpY4YEHUH, 3a()UMKCHPOBAHHBIX B PE3OIIOIMIX, MOXET
OBITh MOpyYeH OFHOMY HIIM HECKOJBKHM JIHLAM B COOTBETCTBHH C Paclpe/eICHHEM
o0s3aHHOCTEHA.

B ToM cCny4ae, eciM KOHTPOJAb BO3JOXEH (IO PE3OJNIONMSIM — HCIOJHEHHE
II0PY4€HO) Ha HECKONIBKHUX JIMI, TO 000011aeT MaTepual (TOTOBUT HTOTOBYIO CIIPaBKY) B
LEJIOM I10 HCIOJHEHHIO MYHHIUIAIBHOTO NpPAaBOBOTO aKTa, Pe3O0JIOLHH TO JIHIIO,
KOTOpO€ B MYHHIIMIIAJIBHOM NIPaBOBOM aKTe, Pe30JIOLNH 3HAYHTCS IEPBBIM, €CITH HET
IAPYTUX yKa3aHHil.

KonTpone 3a ucnosHeHuEM TOpydYeHWH TaBa TOPOACKOrO OKPYra WM JHIQO,
HCIIOJTHAOIIEES €0 IOTHOMOYHSI, BIIPAaBE OCTABUTH 33 COOOMH.

8.4. ITopsinok ocymiecTBIEHNS KOHTPOJISL.

8.4.1. KoHTpons ucnomHeHUs JOKYMEHTOB OCYINECTBISETCS B PyYHOM pPEXUME C
HCNONb30BAHMEM O KyPHIOB  PETUCTpallil MIX B pPEXKHUME  3JIEKTPOHHOTO
Je0TIPOU3BOICTRA.

8.4.2. lleHTpanM30BaHHOMY KOHTPOJIO N0 CPOKaM M Ka4yeCTBY HCIIONHEHHS
MOAJIeXAaT BCE JOKYMEHTHI, MOCTABIICHHBIE HA KOHTPOJb.

8.4.3. KoHTpons  ocymiecTBIAeTCS  KaK  ONEpaTUBHBIMH  MeTOoAaMH
(ucronp30BaHUE CPENCTB CBS3M, OPraHU3AIlMs NPOBEPOK H COBEIIAHUH W T.I.), Tak U
TpaJAULUOHHBIMHU (nonyqenne AHGOpPMallMH OT HUCIOJIHUTENSA B BHLE OTBETOB, CIIPABOK,
OTYETOB H T.1.).

MyHHUIMNTBGHBIA ~ CIyXAaIlH# 1O  OpraHM3aluMoHHON  pabote  (upH
HeOOXOMMMOCTH) HAallOMMHAeT HMCIOJIHHUTENSIM O CPOKax HCIONHEHUS IOpYYEHUH,
KOTOpBIE HCTEKAIOT B IPEACTOALIMNH IIEPHO.

Jomyckaercs 3ampammuBaTh HHGOPMAIHIO O XOAC HCIOJIHEHHS JOKYMEHTa HIIM
HOpPYYEHHUS A0 UCTEYECHUSI KOHEYHOI'O CPOKa B HOpSAAKE YIPEXKIAIOLIEr0 KOHTPOIS.

8.4.5. Hcnomnurenn o0O0A3aHBl NpeACTaBUTh HH(MOPMALMIO O BLIIOTHEHHH
HOpydYeHuil He Oo3Hee, YeM 3a IBa AHS JO OKOHYaHUS KOHTPOJIBHOTO CPOKa.

8.5. Ha ocHOBaHHH aHaJM3a NIHUCBMEHHON HHGOPMAIUK, IPEACTABISEMON
VCIOJIHUTEISIMY, TIJlaBe TOPOACKOrO0 OKpyra WM JHIy, UCHONHAIOEMY €ro
IIOJTHOMOYHS, TOKJIaAbIBaeTCs HHPOPMAIIU O XO/1€ UCTIONIHEHUS JOKYMEHTOB.

9. UudpopmannonHoe obecnieyeHHe H HHPOPMATH3AlHS AeATEJILHOCTH aNNapaTa
CoBera genmyTaToB

9.1. UndpopmannonHOe obecriedeHne AesTeNbHOCTH anmnapara CoBeTa JenyTaToB
HampaBJIeHO Ha oO0ecriedyeHue IIaBbl TOPOACKOrO OKpyra HMIIH JIHIA, HMCIONHSIOLIEIO
MOJIHOMOYHSA,  CTPYKTYPHBIX  IOoApa3/iefieHdH,  MYyHUIHUNANBHBIX  CIY)KaluX
IOKYMEHTaMH ¥ HHpopMaimeil, HEOOXOAUMMBIMH JUIs PEIIEHUs BO3JIOXKEHHBIX 3amad
(mopyuenmii), a Takke Ha obecnedeHHe WHOOPMUPOBAaHHS M pa3bsiCHEHHA O
JesTenbHOCTH annapara CoBeTa JEIyTaToOB.

B ammapare CoBera aemyTtaroB 3afayy HHQOpPMAIMOHHOTO oOecreyeHns
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BBINTOJIHSIET OpraHU3a{MOHHO-IOPUINIECKHH OTAET.

DopMbI U CPECTBA NPEeOCTABIEHUS ¥ PACTPOCTpaHeHHs HHOPMAITHH:

- aZpecHas pacChbUIKAa 33BEPEHHBIX KONHH MYyHHIMIIAIBHBIX IPAaBOBHIX AKTOB,
HOPMATHBHBIX U HHBIX NPaBOBLIX akTOB CoBeTa JEIyTaTOB;

- pacchUIKa IUIaHOB paboThl, MOBECTOK COBEIIAHWM y TaBbl TOPOACKOr0 OKpYyra
HMHGOPMALUY O ©KEHEASBHBIX MEPONPUATHSX annapaTa CoBera JAeMyTaToB;

- IPEJIOCTABJICHNE KONUM JOKYMEHTOB U BHIITHCOK U3 HUX I10 3aMpPOCY; |

- pasmemieHHe HHbopMaLMH Ha odunuanbHOM caiite ammapara Cosera
JIeNyTaToB;

- omy6nMKoBaHUEe HHPOPMAUH B OQHIMATBHBIX TIEYATHEIX CPEACTBAX MACCOBOM
“HGOpMaIH FOPOICKOTO OKPYTa;

- ImepeAaya HHGOPMAIMK Yepe3 CHCTEMY 3JeKTPOHHOM modTHl amnapara CoBeTa
IeIyTaToB.

9.2. Mudopmanmonnrie pecypchl ammapara CoBeTa AEMyTaToB IO JOCTYILY
(BO3MOXXHOCTH HCIIOJIB30BaHHs) MOAPA3AeAIOTCA HA TP KATErOpHH:

- pecypchl, CoAeprKalliie OTKPBITYIO (00IIEeAOCTYIIHYIO) HHPOPMALIHIO;

- pecypchl, coAepKaiiue CiiyxeOHyio nHpopManuio;

- pecypchl, coiepXaue HHQOPMAUI0 OrpaHUYEHHOIO PpacHpOCTPaHEHHS
(mocryma).

K xareropuu OTKphITOH MH(GOpPMAUH OTHOCHTCS WH(POPMAIIHS, He SBISIOIIASICS
Clly’)keOHOH HHQOpMauueil, ¥ IOCTyl KOTOpPO#l HE OrpaHW4YeH 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu.

K  kateropuu  cnyxeOHO¥  WHOOpMANMM  OTHOCHUTCS  WHOpMalws,
IpenHa3HadYeHHas M1 MCIONb30BaHUS IJIaBOM TOpPOACKOr0 OKpyra WM JIUIOM,
HUCTIOTHSAIOIUM €ro MOJMHOMOYHS, MYHHIMITAJLHBIMUA CITYXXAIlUMHU TIpH BEITIOJIHEHUH
HMH CBOHX (YHKUHOHANBHBIX OOA3aHHOCTEHi M HE OTHOCHINANACS K KaTeropusiM
OTKpBITOM HH(POPMaLUK H HHPOPMALUK OTPAaHUYEHHOr0 PACIpOCTPaHeHHs (IOCTYyNa).

K xareropmm HH)OpMAUMHd OrpaHHYEHHOTO pPACHpOCTpaHEHHUs ([OCTYIa)
oTHOCcHTCS WH(OpPMAaIUsA, BKIIOYAIOMAA CBEACHWS KOHOWASHIMANBHOTO XapakTepa
(xoMMepueckast ¥ ciIy)xeOHas TalHa, epcoHaNbHBbIC JaHHBIE O I'paXKAaHaX U Apyras
uHpopmanus). Obpainenue ¢ uHGopMauueit orpaHH4eHHOr0 AOCTYIIAa OCYHIECTBIAETCS
B COOTBETCTBUU C 3aKOHOATENIbCTBOM Poccuiickoit @enepanny.

9.3. OOpamenue ¢ JOKYMEHTaMH, COIEpPXAIllMMU CBEIEHHUS, OTHECEHHBbIE K
rOCYJapCTBEHHON TaifHe, OCYIIECTBIISETCS B COOTBETCTBHH C ITOJIOXKEHHSIMH,
PETNIAMEHTUPYIOIIUMHM  HOPANOK paGoTel W mpaBuia paloTel ¢ yKa3saHHBIMU
JOKyMEHTaMH.

OTBeTCTBEHHOCTh 3a OpraHM3alldl0 3alIUTHl CBENEHUH, COCTABJIAIOLIUX
rOCyJapcTBEHHYIO TaiiHy, B anmnapate CoBeTa A€IyTaTOB BO3JIAaraeTcsi Ha IJ1aBY
TOPOACKOr0 OKpyra Wi JUIO0, UCTIOJIHSIONIEe €0 IIOJIHOMOYHS.

10. UadopmaTuzanug gesarenbuocru annapara Cosera AenyraToB
Hensro naGOpMaTH3anu AesTenbHOCTH anmapara CoBera JENMyTATOB SIBISETCS

CO3daHHEe YCIOBHM O  yIOBIECTBOPEHHS HH(OPMAIMOHHBIX IOTpeGHOCTEH
MYHHLUNIANBHBIX  CIyXKalllMX, IIOBBIIEHHS ONEPAaTHBHOCTH M  JOCTYIHOCTH
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UHpOpMalHy.
Onnoit U3 OCHOBHBIX BHYTPEHHHX 3aad MH()ODMATH3ALUH SBISETCS CO3NAHHE
EKTPOHHOTO JOKYMEHTOO00pOTa U eIONPON3BOACTBa annapara CoBeTa AeNyTaToB.

11. loroBopbl H corJameHnst

11.1. O6wme TpeboBanus.

Hoaroroska, ogopMieHne, NOOANNCAHUA, YTBEpPXKICHWSA, BBHIIONHEHHI |
OPEKpaleHus JeWCTBUSL HOTOBOPOB, COIVIAIIEHHH, KOHTPAaKTOB, W T.JA. (mamee —
JOTOBOPOB), 3aKJII04YAEMBIX IT1aBOH TOPOACKOTO OKPYTa Wi JIULIOM, HCIIONHAIOIINAM €ro
TIOJIHOMOYHS, C CyOBEKTOM OCYINECTBIISIETCS B COOTBETCTBHMH C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaliui U HaCTOAIMM PA3AETIOM.

11.2. TekcT mpoekra IOTOBOpa, MMOIMUCHIBAEMOrO TJIaBOM T'OPOACKOro OKPYyra
MM JIAIIOM, HCIOJHSIOIUM €70 TOJHOMOYHS, HMOJTrOTABJIMBAETCS MYHHIHIIATLHBIM
CIIy’KalliM B COOTBETCTBUH C JAHHBIM €My NOpYYE€HHEM (Haliee — HCIIOIHUTEND ).

Bo3MoXxHO npHHATHE HCIOJHUTENEM 33 OCHOBY HJIM B LEJIOM (IIPH OTCYTCTBHH
3aMeYaHUH W NPEeNIOKEHHH) TeKkcTa [JOroBopa, IPEANIOKEHHOIO CyOBEKTOM
(cybBpexTamMi) TOTOBOPHBIX OTHOLIEHMIH ¢ annapaToM CoBeTa eIy TaToB.

11.3. OcHoBHBIE TpeGOBaHHS K 0QOPMIICHHIO IOTOBOPOB.

11.3.1. JloroBopsl [OJDKHEI COOTBETCTBOBaTh OOS3aTENbHBIM Ui CTOPOH
NpaBHIaM, YCTAHOBJIEHHHIM HOPMATHBHBIMH [paBOBHIMH akTaMu Poccuiickoi
®enepanuu u ropona MocKBsL.

11.3.2. ITopnuceiBaeMble JOTOBOPBI JOJKHBI COAEPKATE!

- HAUMEHOBAHUE;

- ipeaMOyJTy (BBOJHYIO HacTh), B KOTOPOH MOT'YT yKa3bIBaTbCsl OCHOBHBIE LICIH,

- IaTy, HOMep AOrOBOpa, MECTO MOANIUCAHUS, HAUMEHOBAHHE CTOPOH;

- IpeAMET IIPaBOBOTO PETYJIUPOBAHHSI;

- PACKpPHITHE UCIIOIB3YEMBIX TEPMHHOB U NMOHATHH (IIpH HEOOXOAUMOCTH);

- IpaBa ¥ 00A3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTH CTOPOH;

- CIIOCOOBI ¥ NOPSAOK 00ecrnedeHus 00s3aTeNbCTB CTOPOH;

- OCHOBAHMS NPEKPAIIECHUS ¥ IPHOCTAHOBJICHUS UX JeACTBHA,

- IOPSIAOK pa3pellieH s CIIOPOB;

- CPOK H YCJIOBHSI BCTYIUIEHUS B CHITY, CPOK ACHCTBUS;

- CBEJICHHS O PETHUCTPALHH H MeCTe XpaHEeHHs JOKyMeHTa (TIpHU He0OXOAUMOCTH);

- PEKBH3UTHl CTOPOH, HAUMEHOBAHUE IOJDKHOCTH, (PAMUINH, UMEHH, OTYECTBa
JIALI, TOANUCHIBAIOINUX JOT0BOP;

- MECTO AJIS MOJINUCH JIUI] CTOPOH, MECTO IS IPOCTaHOBKH NEYaTH CTOPOH.

JoroBope! opopMIIIOTCS, KaKk IIPaBUIO, B KOJIHYECTBE 3K3EMIUIAPOB 10 YHCIY
cTopoH goroBopa. llocne moamucaHMs KaxAbld 3K3eMIUBIp JOroBOpa HMMEET
OMHAKOBYIO IOPHJAMYECKYIO CHIy, O 4YeM B TEeKCT JOroBopa BKIIIOYAETCs
COOTBETCTBYIOLIEE MONOXCHHE.

Bce McOpaBieHMsS H JONONHEHAS B TEKCTe IOANHCHIBAIOTCS CTOPOHAMH M
3aBEPSAIOTCS MIEYaTSIMA CTOPOH.

Ioamucu cTopoH mOA IBYXCTOPOHHMM JIOTOBOPOM PACIIONAraloOTCs Jpyr INPOTHUB
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Apyra, np¥ MHOrOCTOPOHHEM — OJHA MOX APyroi. IToamyuck IpencTaBuTeNs anmapara
CoBera nenmyTaToB Ha 0GOMX SK3EMIUISpaX HOroBopa YAOCTOBEpsIETCS TepOoBoit
[eYartkIo.

Ilpy odopMieHUr HOroBOpa CTOPOHBI HE JOMKHBI BKIIOUATH IOJOXKEHMS,
koropele coxepxarcs B Kouctutymuu Poccuiickoit ®epepanuu, deaepaibHbIX
3aKOHaX, 3aKOHaX ropoaa MOCKBEI (115 JOrOBOPOB ¢ CYOBEKTAMHE, PACIIONIOKEHHBIMA U
3apETHCTPUPOBAHHEIMM B ropofde MocCKkBe), ¥ BCHEOCTBHE 3TOTO  SBJISIOTCS
0053aTeNbHBIME K MCIIOJIHEHHMIO. IIPUIOXKEHAS K JOroBOpPaM M COIVIAIICHHAM
COCTaBJIAIOT HX HEOTHEMIIEMYIO HacTh H 00JIalal0T OIMHAKOBON IOPHIMYECKON CHIION ¢
OCHOBHBIM TEKCTOM JOKYMEHTA.

11.4. TIlpaBoBas »5KcnepTH3a, NOANMCAHWE, PErHCTPalldsA, KOHTPOIb 33
BBINIOJIHEHMEM JIOrOBOPa, 0OPMIIEHHE aKTOB BHINTOJHEHHBIX paboT IO ZOroBopaM.

11.4.1. TlpaBoBas skcnepTH3a.

IIpaBoBas 3KCIEpTH3a IPOBOAMUTCSA B CIEAYIOIIEM IOPSIKE:

- TIPOEKT JOroBOpa TPEIACTABNAETCS COTPYIHMKY anmapaTa CoBera AemyTaToB,
OCYLIECTBIAIOIIEMY IIpaBOBOE€ COMNpPOBOXIeHHEe. Bwmecre ¢ IpoekToM J0rosopa
IIPENCTaBIAIOTCS BCE IPWIOKEHHUS, YKa3aHHBIE B TEKCTE JOroBOpa, a TaKxke
OOKyMEHTBI, Ha KOTOpBlE B IIPOEKTE [IeNIaeTCsi COOTBETCTBYIOIAA CCHUIKAa (3a
HUCKIIIOYEHHEM (ellepalbHBIX 3aKOHOB, 3aKOHOB ropojila MOoCKBBI, MHBIX HOPMAaTHBHBIX
MpaBoOBEIX akToB Poccuiickoii ®emepanuu U ropoga MOCKBEI, OIyOJIMKOBaHHBIX B
YCTaHOBJICHHOM ITOPSZKE);

- B CpOK, He Oonee Tpex pabouux AHeH, coTpyaHuk annapara CoBeTa AelyTaToB,
OCYIECTBIISIIOIIMIA IIpaBOBOE COTMPOBOXXASHUE TOATOTABIMBAECT 3aKIIOYEHHE TIO
IIPECTaBICHHOMY IIPOEKTY JOr0BOpa U HAIIPABJISET €r0 HUCIIONHUTE]IIO.

3akmoueHne COTpyAHuKa ammapata CoBeTa [emyTaToB, OCYLIECTBISIOLIETO
IIPaBOBOE CONMPOBOXKAEHHE, 0POPMIILETCS 3a MOANMUCHIO HAaualbHAKA OpraHU3allHOHHO-
IOPUAMYECKOrO OTHAeNa U COHAEpNKHUT MOTHBHPDOBAHHOE pe3lOMe€ M 3aMEYaHHs II0
JIOTOBOpY.

Ilpy  orpumatensHOM  3aKIIOUYEHHH  IIPOEKT  JOTOBOpa  HAIIPaBIAETCA
HCIOJHUTEMIO Ha Jopaborky. [locie nopaboOTKH HpoekTa AOTOBOPA MCIOIHHTENEM,
JIOKYMEHT Ie€YaTaeTCsd B YHCTOBOM BHIE B HEOOXOAMMOM KOJIHMYECTBE 3K3EMILIAPOB H,
NpH OTCYTCTBHM 3aMEYaHWM, COIVIAaCOBBIBaeTCS COTpyAHHKOM anmapara Cosera
IEeNyTaToB, OCYLISCTBIMIOIIMM MPaBOBOE CONPOBOXAEHHE M BO3BpaINaciCs
HCTIOJIHUTEIIO.

IIpd  OTCYTCTBMM 3aMe4aHWii K IIPOEKTy [OOroBopa, JuO0  HAIWYH
HEe3HAYHTEJIbHBIX 3aMEYaHU, TPOEKT MOXKET ObITh COTJIaCOBAaH COTPYJHUKOM ammnapara
CoBera nemyTaToB, OCYIIECTBISIOIIAM IIPAaBOBOE CONPOBOXACHHE O€3 3aKIIOYeHHUs
IIyTeM IIPOCTaBJIEHHUS BH3bI COTPYAHUKA

Bcs HeoOxomumast mHpopMaIMd, Kacalomascs 3KCHEPTH3bl W BHU3HPOBaHUSA
JIOTOBOPOB, IOJDKHA MPEACTaBIATHCA IO 3alpoCy HAYaJlbHUKZ OpPraHU3al[MOHHO-
IOPUIHYECKOTO OTAENA B 00A3aTeNbHOM HOPSIIKE.

11.4.2. ITogmicanue gorosopa.

Hcnonaurens  ofecrnieunBaeT  TIOANIMCAaHWE  JOT'OBOpPA  PYKOBOIMTENIEM
(YyIOJTHOMOYEHHBIM IPEJCTaBUTENEM) FOPUANYECKOro juia (IOpHAMYECKHX JIUIl IPU
MHOTOCTOPOHHEM JOTOBOpE), BEICTYINAIOIIEr0 CTOPOHOH (CTOpPOHaMH) JOroBopa ¢
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annaparoMm CoBeTa JIeNMyTaToB.

Horosop, moanucanHell cy6bekToM (CyOBEKTamMM) IOTOBOPHBIX OTHOINEHHH C
anmmapatoM CoBeTa MeNyTaToB, HCHOJHUTENb C TPUJIATA€MBIM  KOMIUIEKTOM
CONPOBOJUTENBHEIX JTOKYMEHTOB CHAeT B OpPraHHU3AllMOHHO-IOPHAMYECKHH OTAen is
IIpEACTaBJIEHUA Ha IOAMKCH IIABE FOPOACKOr0 OKpyra WM JHILY, HCIIONHSIOMEMY €r0o
IOJTHOMOYHSI.

IlonnucaHHBIH AOTOBOP 3aBepseTcs repOOBOii MeYaThHIO.

ITonMHAKMKKM JOTOBOPOB XpPaHATCS OPraHA3AllHOHHO-IOPHIUYECKOM OTAECHE |
SABJIAIOTCS TOKyMEHTAMH IOCTOSSHHOT'O XpaHeHHs.

Bropoii MOANMHHEIH K3eMILISAp 10roBopa (BTOPOi U MOCIEAYIOINE TOIMHHEIE
3K3eMIUIAPEI  NIPM  MHOTOCTOPOHHEM  JOrOBOpPE)  HCHONHHUTENb  Mepeaaer
YNOJIHOMOYEHHOMY MPEACTABUTENIO CTOPOHBI (KaXIOMY W3 IPEACTABUTENEH CTOPOH)
10 JaHHOMY JOFOBOpPY.

11.4.3. KoHTpob 32 BEIIOTHEHHEM JIOTOBOPA.

KoHTpoms 3a BBIOJHEHHEM JOTOBOpa OCYIIECTBISIOT MYHHUIHMIIANBHEIE
CITy>Xallhe COOTBETCTBYIOIIETO CTPYKTYPHEIE IOpa3aesieHus (MCIIOJHUTEND) B paMKax
UX IOJDKHOCTHBIX 00sI3aHHOCTEH.

IIpu HEeobxoAMMOCTH, B IENIX HEAONYILEHUS YIPaBIEeHIECKAX, UMY IECTBEHHBIX
H HHBIX PHCKOB 1A anmapara CoBeTa JAemyTaToB, KOHTPOJb 3a HCIIOJIHEHHEM
AOrOBOPOB MOXET OBITh HHUIUHPOBAH M OCYHIECTBIEH II0 TMOPYYEHUIO TJIaBHI
TOPOICKOr0 OKpyTa.

11.4.4. Bemonuenue gorosopa.

11.4.4.1 BeimonHeHue goroBopa oQOpMIsSETCS COOTBETCTBYIOIUM aKTOM CHa4H-
IpUeMKH (Jajnee — aKT).

11.4.4.2. B cpoku, yCTaHOBIEHHbIE AOrOBOPOM, CTPYKTYpHOE IMOIpa3jelieHue,
OCyLIeCTBIIsSIIOIIee KOHTPONb 3a BBIMOJHEHHEM AOTOBOpA, 3ampaliuBaeT y cyObekra
(cyOBEeKTOB) TOrOBOPHBIX OTHOIIEHHH aKT.

11.4.4.3. B cpok#, yCTaHOBJICHHBIE AOTOBOPOM, HCIIOJHHUTEND MPEICTABIAET aKT
B aninapat CoBeTa JermyTaToB B IBYX dK3eMILLIpax.

IlpenctaBneHHBI aKT, B YacTH €ro0 COOTBETCTBHA YCIIOBHSAM JOTOBOPA,
IIpoBepsAETCAs Y BH3UPYETCS MYHULIMIAIBHBIM CHYXAIIUM COOTBETCTBYIOLIETO
CTPYKTYPHOIO MoOJpa3fiefeHus (UCHONHUTENb), OCYIIECTBIAIOMIMM KOHTPOJb 3a
BBIIIOJIHEHUEM JOTOBOpA.

B cmydae BBIABICHHBIX HECOOTBETCTBHH akT BO3BpalllaeTCs HCIOJIHHUTETIO Ha
IopaboTKy.

11.4.4.4. 3aBu3upOBaHHBIN aKT MPEACTABIIIETCS PYKOBOAMTEIEM CTPYKTYpPHOTO
IOApa3eNeHus, MyHHIMIATBHBI CIyXXalliif KOTOPOro OCYHIECTBISET KOHTPOJb 3a
BBIIIOJIHEHHEM [OroBOpa, Ha IOANWCH TJIaB€ TOPOJCKOr0o OKpyra WIH IIUIY,
HCIIOJIHAIOMEMY €T0 IIOTHOMOYHS.

IloanucaHHBIN aKT 3aBepseTcs repOOBOH MEYaThIO.

11.4.4.5. TloonucaHHbIH rIaBOUd TOPOJICKOTO OKPYra HIIH JHIIOM, HCIOIHAIOMIEM
€ro IOJHOMO4YHMSA, akT (9K3eMIuip anmapata CoBeTa [emyTaToB) INepedaeTcs B
OpPraHU3alMOHHO-IOPUAMYECKMA  OoTHen And  JajbHelmero  (QOpMHpPOBaHHS B
CaMOCTOATENBHOE AEIO.

BTopoii sx3eMnIsp moAnuCaHHOrO aKTa HaNpaBJsSeTCs CTOPOHE JOrOBOPA.



39

11.4.4.6. B ciny4ae BBISBICHUS HapylleHHI yCIOBHH JoroBopa (HecoOIOneHHE
CPOKOB, HEBBIIIONHEHUE 0053aTeNbCTB, MHOE CYIIECTBEHHOE HApYLIEHHE I0roBopa,
KOTOpOe He MOXXET OBITh YCTPaHEHO B CPOKH AEHCTBHS ZOroBopa), MYHHIHUIIAILHBEIM
CIIy>allluM, OCYIIECTBISIONIMM KOHTPOJIb 32 BBIIOJHEHHEM AOT0BOpPA BEBIIOJIHEHUEM
JI0TOBOpa, MOATOTABIMBACTCS IPOEKT IIPETEH3MM M C IMOJHBIM KOMIUIEKTOM
CONPOBOJIUTENBHEIX JOKYMEHTOB IIE€pPElaeTCsl B OpraHU3allMOHHO-IOPAIUIECKHAM OTAE
IUI NanbHeRel npeTeH3snoHHON paboThl 110 JOrOBOPY.
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Ipunoxxenue
Kk Pernamenty anmnapata CoBera IenyTaToOB
ropojackoro okpyra Tpounx B ropoze Mockse

Ipasuna
odopmieHHd NPABOBLIX aKTOB annapara Cosera JenyraToB ropoicKoro oKpyra o
BHECEeHUU H3IMEHEHHH

1. O0mue nosoxkeHus

1.1. Vi3MeHeHHsT BHOCATCS TOJNBKO B II€PBOHAYANBHBIH IIPABOBOM aKT almapara
CoBeTa HenmyTaToB ropoJICKOro OKpyra (aajgee — NpaBOBO# akT). BHeceHHe u3MeHeHuH
B IIPaBOBOM aKT O BHECCHMH M3MEHEHUH HE JOITyCKaeTCH.

1.2. BHeceHueM U3MeHEHUH B IIPaBOBOH aKT CUUTAETCH:

- NONOJIHEHNE CTPYKTYPHBEIMH dJieMeHTaMH (IyHKTaMH, ab3amamu, Jeducamu),
IPUIIOXEHUSMH, CJIOBaMH, ubpamu;

- 3aMeHa CJIOB, Hudp; |

- H3NOKEHHEe B HOBOH pejakiM{ 3arojoBKa, KOHCTaTHpYMOUleH MK
MOTHBHMPOBOYHON YacTH, CTPYKTYpHOTO JiieMeHTa (NyHKTa, abzama, neduca),
[IPUIIOKEHUS,

- HCKIIIOUEHNE U3 TEKCTa IPABOBOTO aKTa CIIOB, MHDP.

1.3. B 3aronoBke mpaBoBoro axra «O BHECEHHW M3MEHEHHMI B IOCTAHOBICHUE
(pacriopskenue) ammapata CoBeTa HeIyTaTOB TOPOACKOrO OKpyra TpOMIK ..»
YKa3bIBAIOTCSL TOJNIBKO JaTa U HOMEp IPAaBOBOIO axkTa, B KOTOPHIM BHOCATCS M3MEHEHUS,
Ha3BaHHE IPABOBOT'O aKTa HE YKa3bIBaeTCsl.

1.4. VI3MeHeHHs BHOCSTCS B NIPaBOBOH akT, a HE B NPHUIIOXKEHUA K HEMY, 3TO
IOODKHO OBITH OTPAXEHO U B 3aT0JIOBKE, H B IIYHKTE O BHECEHVH H3MEHEHHH.

1.5. TexeT MpaBOBOro akTa ¢ 3aT0JI0BKOM «(O BHECEHHH M3MEHEHHH B ...» JOJDKEH
COIepXaTh MyHKT «BHECTH U3MEHEHHA B ...» ¢ 00sM3aTeALHAIM YKa3aHHeM BHAA, ATkl
HOMEpPa U Ha3BaHU IPABOBOIO aKTa, B KOTOPHIH BHOCATCS U3MEHEHHU.

1.6. IIpu BHeCeHMH HEOIHOKPATHBIX HM3MEHEHUN B IPABOBOH aKT B NEPBOM
MyHKTe O BHECEHWM W3MEHeHMH naeTcs B ckoOkax cchulka «(B pefaxkuuu - BUJ
OKYMEHTa, J1ata, HOMep)».

1.7. Ilpu BHeCEHNH U3MEHEHNHA HEIOIyCTUMO:

- YKa3bIBaTh HOBbIE CPOKH BEINOJIHEHYS NOPYYEHUH, €CIIU 3TH CPOKH UCTEKIH HA
MOMEHT BbIXOZia IPaBOBOT0O aKTa O BHECEHUH H3MEHEHUN;

- J[aBaThb CCBUIKM Ha HROKYMEHTHI, BBIIYLUEHHBIE I103)XE€ JaThl H3LaHMA
I1€PBOHAYATIBHOIO PABOBOI'0 aKTa.

1.8. Kaxnoe wusMeHeHHEe IOMKHO OBITH OQOPMICHO OTHACIBHBEIM IMYHKTOM
(moAmyHKTOM). .

1.9. Heo6xoaumo co0mioaTh JIOTHKY U3I0XKEHUS: H3MEHCHMS BHOCSTCA CHavasa
B TEKCT PABOBOI0 aKTa I0 NOPSIKY MYHKTOB, 3aTeM B IIPWIOKEHHE.

Ilpy BHeceHMM W3MEHEHHMH OJHMM IIPaBOBLIM aKTOM B HECKOJBKO NPaBOBBIX
aKTOB H3MEHAEMbIe IIPABOBBIC aKThl PAclIONaraoTcs B XpOHOJIOIMYECKOM MTOPsAKE.

1.10. Ilpu cceuike B MPOEKTE NPaBOBOrO aKTa HA CTPYKTYPHBIM DJIEMEHT
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NPaBOBOTO aKTa, B KOTOPBHIH BHOCSATCS W3MEHEHMs, YKa3bIBAeTCA KOHKPETHBIM
CTPYKTYPHEIN DJIEMEHT, HAYMHAS C HAUMEHBLIETO.

Tlpy 5TOM TYHKTEL W TOIIYHKTH! OOO3HAYAIOTCA CIIOBOM «IIYHKT» H
COOTBETCTBYIOLIEH I (poii.

A63anpl ¥ geducsl o6o3HavaoTcs ciaosaMu. IlepBbIM cumTaercs ToT ab3ai, ¢
KOTOPOT0 HaYMHAESTCA ITyHKT HIIH HOANYHKT.

2. Buecenne n3amMeHeHHH B TEKCT MPaBOBOIC aKTa
U NMPUJIOKEHHH K HeMY

2.1. JlonionHeHHe TEKCTA TPaBOBOTO aKTa OJHMM WM HECKONBKAMM CIOBaMH (CO
3HAKOM NpPENNHAHMs, TOCTAHOBKY KOTOPOro Bli€4eT 3a cO00H BHOCHMOE IONOTHEHHE):

MOTUBHPOBOYHYIO YacCTh PACIOPSDKEHUS NOCIHE CIOB «...» NOIOJHUTE CIOBAMHU
oD .

Tlynxr 2.4 pacniopspKeHHs JOTIOJHUTE CIOBAMH «...».

AG3any BocbMOH pasaena 1 NPUIOKEHHS K IIOCTAHOBJICHHUIO IOCHE CIOBA «...»
JOITOJIHUTH CIOBAMH ... M.

2.2. JlomoNIHEHHE TeKCcTa HOBBIM ITyHKTOM (a03aieM, aeducom):

[Tyaxt 3.4 nocraHoBNEHHS AOMOJIHUTH ACPHUCOM HYETBEPTHIM B ClEAYrOLIeH
penaKLyK: '

I

ITyuxr 6.10.3 NpuIoKeHHs K MOCTaHOBICHUIO JOTIONHUTD ab3aleM B clenyroulen
peOaKuuu. '

€.

JIOTIOTHUTH TIOCTAHOBIICHHE IIYHKTOM 7 B CIERYIOLIEeH pefaKiti:

«7...».

Ilpyu ZONOMHEHHU TEKCTA MyHHLIMINAIBHOTO MPABOBOIO aKTa HOBBIMH ITyHKTaMH
HeJOMYyCTUMO AaBaTh yKa3zaHHe Ha M3MEHEHHE HyMepalldy MOCIIeAYIOMNX IyHKTOB:

Ilpy momonHeHWH TEKCTa HOBBIMH ab3auaMu (ZeducaMu) JaBath yKa3aHHe Ha
H3MeHeHNe HyMEPaluy TocHeyronMx ab3aues (AehHcoB) HE HYXXHO.

[Ipu oT™MeHe, IpU3HAHUK YTPATUBILUM CHIY MMyHKTa HyMEpaLHs MOCIEAYFOLIHX
TIyHKTOB HE MEHAETCH. :

2.3. 3amMeHa OTHOTO MJIH HECKOJIBKHX CJIOB:

B 3aroioBke NMOCTaHOBNECHUS CNOBA «...» 3aMEHHUTH CIOBAMH «...».

B mynkTe 5.1. pacnopsiKeHus CliOBa «...» 3aMEHUTH CIIOBAMH «...».

B a63aue nsaroM nyskTa 3 pasgena 1 MpuioXXeHus K paclopsKeHHIO CIIOBO «...»
3aMEHUTH CIIOBOM «...». ‘

2.4. 3aMeHa OJHOrO MM HECKOJLKUX CJIOB MO BCEMY TEKCTY IPaBOBOTO aKTa U
NPHIIOKEHHUS K HEMY MJIH B HECKOJBKMX MECTax: '

B TexcTe MOCTaHOBIIEHHUS CJIOBA «...» 3aMEHHUTH CJIOBAMH «...».

B rtekcre pacnopaxeHus U NPHIOKEHHH K HEMY CJIOBA «...» 3aMEHHTH CJIOBaMH
«...» B COOTBETCTBYIOIIHX IMaJIe)KaX.

B TexcTe NpUIoXKeHUs K MOCTAHOBJICHUIO CJIOBA «...» 3aMEHHUTh CIOBAMH «...» B
COOTBETCTBYIOILKX NafexKax.
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2.5. I3aMeHeHune penaknuu nmyHkTa (abzaua, nepuca):

Heduc TpeTuii MyHKTa 4 pacHOpsHKEHHS U3JIOKUTH B CIEOyIOIEH peaKkiliu:

€= .

Ab3an BTOpO#H NyHKTa 5.8 nNpHIOXKEeHHS K TOCTAHOBJICHHIO H3JIO0XHTh B
CIenyromen peraKiyuu:

€ooo P

ITysxt 10 pacniopsokeHHS H3NOXUTH B CIEAYIONIEH pelaKkIuu:

«l0. ... .». '

2.6. Ilpy nomonHEHHM TEeKCTa MYHHIMIAIGHOTO IIPABOBOIO aKTa CIOBaMH,
HOBBIMM CTPYKTYPHBIMH JJI€MEHTaMM (TyHKTaMH, a03anaMi, qeducamu), 3aMeHe CJIOB,
U3JIOKEHMH B HOBOM pelakLMKM KOHCTAaTHpYIOIEeH HJIM MOTHBHPOBOYHOM YacTH,
CTPYKTYPHBIX 3JIEMEHTOB (POPMYJIHPOBKA «JaJiee IO TEKCTY» HE YIOTpeOIseTcs.

2.7. MckmoyeHne U3 TeKCTa NpaBOBOIO aKTa CJIOB:

B myHKTe 5.4 HCKIIIOYHTH CIIOBA « ... ».

B nysxre 5.4.2 npunoxeHus 4 K NOCTAHOBICHUIO UCKITIOUNTE CIOBA « ... ».

2.8. JlonosnHeHHe MPaBOBOr0 aKTa MPIIOKEHUSIMU HOBOTO COIEPKaHHA:

JIONONIHATE ‘TIOCTaHOBNICHHE annapama Cosema 0enymamos 20po0CK0o20 OKpy2a
om 12 wwona 2010 200a Ne 115 «...» NpUNOXeHUssMU 4 U 5 B peRaKIUHd COIVIACHO
NpUJIOKEHUAM | M 2 K HacTOsIIeMy TOCTAaHOBJIEHHIO.

2.9. M3MeHeHne peJlakliiH BCero MPUN0KEHHS:

Buectu wu3MeHeHHs B NOCTaHOBIeHHe annapama Cosema Oenymamos
20podcko20 okpyza oT 29 dexabps 2009 200a Ne 260 «...», N3T0XKUB IPUIOXKEHHE 1 K
IIOCTAHOBJIEHHIO B PEIAKIUU COTJIACHO IPUJIOXKEHUIO K HACTOSIIEMY IIOCTaHOBJIECHHUIO.

2.8. Ecnun mnpumoxxeHHe K NpaBOBOMY aKTy OQOpMIIEHO B BHJE TaOMHLBI,
BHECEHHE H3MEHEHHii B HEro OCYUIECTBIIAETCA B IPUIOKEHUH K BBIMYCKaeMOMY
IIpaBOBOMY aKTy. B TekcTe NpaBOBOT'O aKTa O BHECEHNH U3MEHEHUH 1aeTCsl yKazaHue:

BHecT wu3MeHeHHs B TIOCTaHOBIieHUe annapama (Coeema Oenymamoe
20poodckozo oxkpyza B ropoae Mockse ot 29 oexabps 2009 2o0a Ne 260 «...», IOTIOIHUB
pasgen 2 npmioXeHWss 1 K IIOCTaHOBIECHMIO NYHKTOM /5 B pelaklUMH COIJIACHO
NPHIOXKEHUIO K HACTOSIIEMY IIOCTaHOBJICHHUIO. ‘

TIpunoxerne opopMIsieTcs CIeayOMUM 00pa3oM:

IIpunoxenne

K ITOCTaHOBJICHHIO annapama Cosema
denymamoe 20p00CK0o20 OKpy2a

oT 20 _romaNe

BHeceHue n3MeHeHuH B IpmiIoxenue 1 K mocTanoBIeHUI0 annapama Coeema
Oenymamog 20po0dckozo okpyaa ot 29 dexabps 2014 200a Ne 260

2. Ilepeuensv meponpusmui, opzanuzyemolx annapamom Cogsema denymamos ¢ 2014
200y '

MNe | Haumenoeanue meponpusmus | Jama nposedenuss | D.H.O. omeememeenHo2o
n/n 30 NOO20MOBKY
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_ Meponpusmus
1 2 3 4
15 | B 300poeom mene - 300posbil 20 noabps B.B. Heanosa
oyx




