AIIITAPAT COBETA JEIIYTATOB
MYHUIUTIAJBHOT'O OKPYT'A BACMAHHBIN
PACHOPAXKXEHHUE

21 mapra 2024 roma Ne 8

00 yrBep:xknenun Ilonoxenusi 00
apxuse annapara CoBera 1enyraTon
MYHHUIHMIIAJIBHOTO OKpyra
bacmanHbIi

B cootBerctBuM ¢ denepanbHbIM 3aKOHOM OT 22 okTa0ps 2004 roma Ne 125-
®3 «O6 apxuBHOM fene B Poccuiickoit denepanum», 3akOHOM Topojia MOCKBBI OT
28 Hos0ps 2001 roga Ne 67 «O6 apxuBHOM (PoHI€ MOCKBBI U apXUBax», Y CTaBOM
MYHUIMNIATBHOTO OKpyra bacMaHHBIM, B UENSX OpPraHU3alMd U TMPOBEACHUS
METOJUYECKOW M MPAKTHUYECKOM paboThl MO AKCIEPTHU3E LIEHHOCTH JOKYMEHTOB,
0TOOpY U MOJATOTOBKE K NE€peaue Ha IOCTOSIHHOE XpaHEeHHE JOKYMEHTOB arnrapaTa
Cosera nenyraroB u CoBera JemyTaTOB MyHULIUIIAJBHOTO OKpyra bacMaHHBII:

1. VrtBepauts Ilonoxkenue o0 apxuBe anmapara CoBeTa J€NyTaToB
MYyHUITUTIATBLHOTO OKpyra bacmanHbIi (puioxkeHue).

2. OnyOnukoBaTh HACTOSIIEE pacropsikeHue B OrojuieTeHe «MOCKOBCKUM
MYHUIUTIATbHBIA BECTHHUKY .

3. PacnopsikeHre BCTynaeT B CHUJTy C AaThl €T0 MPUHSTHSL.

4. KoHTpoJib 32 UICIIOJIHEHUEM JAHHOTO PACHOPSKEHUS BO3JIOKUTD Ha IJ1aBy
MYHULIMNAIBHOTO OKpyTa Meiuepa B.B.

I'naBa MyHMIUIIAJILHOTO
okpyra bacmaHHbIi B.B. Meiiep



[Ipunoxenue

K pacnopsbkeHuto  anmapara Coera
JEMyTaTOB ~ MYHHUUIIAIBHOTO  OKpyra
bacmanubIi

ot 21 mapra 2024 ronma Ne 8

IHOJOKEHUE
00 apxuBe anmapara CoBera 1enmyTaT0OB MyYHHMIUIIAJIBHOI0 OKPYra
BacmanHnbIi

. O01Me moJ1oKeHus

1. Jlokymentel anmapata CoBeTa IEMyTaTOB MYHHUUMIIAJIBHOIO OKpYyra
bacmanHbI# (mayiee — anmapat), UMEIOIIHe UCTOPHUYECKOE, KYJIBTypHOE, HAYyYHOE,
COLIMAJIBHOE, IKOHOMHYECKOE 3HAYEHHUE, BXOJAT B cOCTaB ApXUBHOro (oHaa
MOCKBBI, SIBJISIFOLIETOCSI COCTaBHOM wYacTbhio ApxuBHOro ¢onaa Poccuiickoi
Oenepanuu (nanee — ApxuBHbBIM (OHJ MOCKBBI) U TOAJEKAT MOCTOSHHOMY
XpaHeHHl0 B ['ocyaapCTBEHHOM OIOJKETHOM YUpPEXKIEHUUM Topoaa MOCKBBI
«lleHTpanpHbIil TOCyAapcTBEHHBIA apxuB ropoga Mocksbl ( nainee — I'BY «UT'A
MocCKBBI»).

2. Jlo mepemauum Ha TNOCTOSHHOE XpaHEHHE IOKYMEHTBI, BKIIIOUEHHBIE B
coctaB ApXuBHOTo (oHIa MOCKBBI, BPEMEHHO, B IpenesaX, YCTaHOBJIEHHBIX
®denepanbHbIM 3aKOHOM OT 22 okTsi0pst 2004 roma Ne 125-03 «O06 apxuBHOM nene
B Poccuiickonn ®enepaunn» MW WHBIMM HOPMAaTUBHBIMU IIPABOBBIMU aKTaMHU
Poccuiickon @enepanuu, XpaHsATcs B aQpXUBE armapara.

3. Anmapat o0ecnednBaeT COXPaHHOCThb, Y4eT, OTOOp, yMOpsJAOYECHHE U
UCIIOJIb30BaHUE JOKYMEHTOB ApxuBHOro ¢onaa MockBbl, oOpa3yrommxcs B
IIPOIIECCE €€ NESITENBHOCTH, B COOTBETCTBUU C [ IpaBruiiaMu oprann3anny XpaHeHus,
KOMILJIEKTOBAHMSI, y4Ye€Ta M HCIOJb30BaHUS JTOKYMEHTOB ApXHBHOro (oHaa
Poccniickont denepannu U IpyTUX APXMBHBIX JTOKYMEHTOB B TOCYJIAapCTBEHHBIX
opraHax, OpraHax MECTHOI'O CaMOYIpaBJEHUS M OpraHu3alugx, O0ecrneyruBaeT
CBOECBPEMEHHYIO Mepeaauy ux Ha nmoctoaHHoe XxpaHeHue B ['BY «III'A MockBb».

4. Bce pabGoThl, CBSI3aHHBIE C  TOJATOTOBKOW,  YIOPSATOYECHHUEM,
TPaHCIOPTUPOBKOM U Iepeavyeil Ha OCTOSHHOE XPAHEHNE apXUBHBIX JJOKYMEHTOB
B ['BY «II'A MOCKBBI» IPOU3BOJSATCS CUIIAMU U 32 CUET CPEJICTB anmnapara.

5. B ammapare co3maerca  apxXuB, OCYIIECTBIISIIOIIUA  XpaHEHUE,
KOMIUIEKTOBAaHUE, YUET U UCIOIb30BaHHE JOKYMEHTOB ApXHUBHOTO (poHAa MOCKBHI,
JIOKYMEHTOB BpeMeHHbIX (cBbilie 10 J1€T) CpOKOB XpaHEHHUs, B TOM YHCIE IO
JUYHOMY COCTaBy, OOpa30BaBUIMXCS B JEITEIBHOCTH ammapara, a Takxke
MOJArOTOBKY JIOKYMEHTOB K Mepefaye Ha mocTtosiHHoe xpaHeHue B I'BY «lI'A
MOCKBBI», HICTOYHUKOM KOMIUTIEKTOBAaHUS KOTOPOTO BBICTYIIAET anmnapar.

6. Amnmnapart pazpabatsiBaeT [lonoxxenue o0 apxuse anmapara. [lonoxenue
o0 apxuBe amnmapara NOIJEKHUT corjacoBaHuio LleHTpanbHOM H3KCHEPTHO-
npoBepouHoit komuccuel (nanee — [II1K) ['maBapxuBa MOCKBEI.



ITocne cornacoBanus 1[DIIK I'maBapxmBa MOCKBBI moJjiokeHHE 00 apXuBe
ammapara yTBEp)KIaeTrcs pacnopsbkeHueM — anmapata (CoBeTa  JIEIyTaToB
MYHULIUNAIBHOTO OKpyTa bacMaHHBI.

/. OyHKIMU BEJEHUS apXuBa ammnapara BO3JIaraloTcs pacrnopsKeHUEM
IJ1aBbl MYHMIIMIIAJBHOTO OKpyra bacMaHHBIM Ha JIMII0, OTBETCTBEHHOE 3a BEJICHUE
apXuBa.

8. ApxuB amnmapara B CBO€H JesSTEIIbHOCTH PyKOBOACTBYyeTCs DeiepanbHbIM
3akoHOM OT 22 okTs10pst 2004 roga Ne 125-03 «O6 apxuBHOM fnene B Poccuiickoit
denepanun», 3aKOHAMHM, HOPMATHMBHBIMM IPABOBBIMM akTamMu Poccuiickon
denepanyy, HOPMATHBHBIMH M  MPABOBBIMH  AKTaMU  YNOJHOMOYEHHOTO
denepanbHOrO oOpraHa HCIOJIHUTEIHLHOW BIACTH B cdepe apXUBHOTO Jeja |
JIeJIOTIPOU3BOICTBA, 3aKOHOM ropojia MockBbl oT 28 Hos0ps 2001 roma Ne 67 «O6
ApxuBHOM ¢oHIe MOCKBBI U apXHUBax», MOCTAHOBJICHUSIMU U PACTIOPSIKECHUSIMU
Mbpa u IlpaBurensctBa MockBbl B cepe apXUBHOTO Jejia U JI€JIONPOU3BOJICTBA,
[IpaBmiiamMu opraHu3allid XpPaHEHUS, KOMIUIEKTOBAHMS, Y4€Ta U HUCIOJIb30BaHUs
nokymMeHToB ApxuBHoro ¢onma Poccuiickoit denepanuu u Apyrux apXuBHBIX
JIOKYMEHTOB B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYNpPAaBJIEHUS U
OpraHu3alysIX, HOPMAaTUBHBIMH W METOJUYECKMMHU JOKyYMEHTaMmH | naBapxuBa
MoOCKBBI,  pacHnoOpsiIMTENIbHBIMU ~ JIOKYMEHTaMH  allapaTra,  HAaCTOALIUM
[Tonoxenunem.

9. KoHTponp 3a [eATENbHOCTHIO apXHBa ammapaTa OCYIIEeCTBISET TiaBa
MYHULMNAIBHOTO OKpyTa bacMaHHBIN.

I1. CocTaB 10KyMeHTOB apxXuBa anmnapara

10. ApxuB amnmapaTta XpaHuUT:

a) 3aKOHYEHHBIE B JIEJIOTMPOU3BOJICTBE Jela TMOCTOSHHOTO W BPEMEHHBIX
(cBoire 10 y1eT) CpOKOB XpaHEHHUsI, B TOM YHCIIC JIOKYMEHTHI TI0 INYHOMY COCTaBY,
oOpa3oBaBIlIKECs B ICITEILHOCTH ammapara;

0) CIpaBOYHO-TIOMCKOBBIE CPEACTBA K JOKYMEHTAM U YyUETHBIE IOKYMEHTHI
apXuvBa armapara.

III. 3agayu apxuBa annapara

11. K 3amayam apxuBa anmaparta OTHOCATCS:

11.1. Opranu3zaiusi XpaHeHHs IOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH
pazaenoM |l nacrosimero Ilonoxenus.

11.2. KomriekToBaHHEe apXuBa armapara JOKYMEHTaMH, 00pa30BaBITUMUCS
B JICATEIIbHOCTH amnmnapara.

11.3. Yd4eT n1oKyMEHTOB, HAXOAIINXCS HA XpaHEHUHU B apXMBE ammapara.

11.4. Vcnonb3oBaHWE AOKYMEHTOB, HaXOASUIUXCS HA XPAaHEHUU B apXUBE
amnmnapara.

11.5. TloarotoBka M CBOEBpPEMEHHas NepeAadya JIOKYMEHTOB APXHBHOIO
dbonna Mockssl Ha noctostHHOE XxpaHenue B I'bBY «II'A MockBbI».
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11.6. MeTtoanueckoe PYKOBOACTBO W KOHTPOJIb 3a (hOPMUPOBAHUEM H
oopmiieHHEeM AeN B CTPYKTYPHBIX MOJpa3IeICHIIX armapara i CBOEBPEMEHHON
nepeaveii MX B apXHB armapaTa B YyCTAaHOBICHHOM IOPSIIKE.

V. ®ynknuu apxuBa anmnapara

12. ApxuB amnmapaTa OCYIIECTBIISIET CAeyIONIe (PyHKINU:

12.1. Opranusyer npuem JOKYMEHTOB MOCTOSSHHOTO M BPEMEHHOTO (CBBIIIIE
10 51eT) cpoKOB XpaHEHHs, B TOM YHUCIIE IO JUYHOMY COCTaBy, 00pa30BaBIIMUXCS B
JeATEIBbHOCTH allapaTa, He O3JHEE, YeM Yepe3 3 roja Mocie 3aBeplIeHus el B
JEJOMPOU3BOCTBE.

12.2. Opranu3yeT ¥ TPOBOJUT SKCIEPTU3Y ILIEHHOCTH B YCTAaHOBJICHHOM
HOpSAJKE TOKyMEHTOB BpeMEHHBIX (CBbIIE 10 JIeT) CPOKOB XpaHEHU s, HAXOIALIUXCS
Ha XpaHEHUU B apXUBE alllapara B LEIsAX 0TOOpa JOKYMEHTOB JIJisl BKJIIOUCHHS B
coctaB ApxuBHOro (oHga MOCKBBI, a TaKXe BBISIBJICHUS JOKYMEHTOB, HeE
NOJUIEKAIIMX JAIbHEUIIEMY XPaHEHHUIO.

12.3. Co3pgaer, NONOJHSAET U COBEPLICHCTBYET HAYYHO-CIIPABOYHBIN armapar
K XpaHSIIMUMCS B apXUBE IOKYMEHTaM.

12.4. OcymiecTBiseT MOATOTOBKY U MPEACTABISAET HE MO3JHEE YEM Uepe3 TPH
roJia MocJie 3aBEpIICHHUs 1€ B ACIIONPOU3BOJICTBE!

a) Ha pacCMOTpPEHHUE U COTJacoBaHME DKCIepTHOH koMuccuu (anee — DK)
anmnapara: MpOEKThbI OIHUCEN NI, TOKYMEHTOB OCTOSSHHOTO XPAHEHHM I, BPEMEHHBIX
(cBpimie 10 y1eT) CpOKOB XpaHEHUs, B TOM YHCIIE MO JUYHOMY COCTaBYy, a TaKkKe
IPOCKTHl aKTOB O BBIJICIICHUU K YHHUYTOXKCHHIO (APXHMBHBIX) JTOKYMEHTOB, HE
HOJIJIEKALIUX XPAHEHUIO, aKTOB 0 HEOOHApY>KEHUU apXUBHBIX JIOKYMEHTOB, IIyTH
PO3BICKA KOTOPBIX MCUEPIAHbl, AaKTOB O HEUCIIPABUMBIX MOBPEXKICHUAX APXUBHBIX
JIOKYMEHTOB; IPOEKT HOMEHKJIATYPBI 1€,

0) Ha yTBepxkaeHue niu corsiacopanue [[DI1K I'maBapxuBa MoCKBEI: onvcu
JieN1, JOKYMEHTOB IOCTOSIHHOTO XPAHEHUS; OMMCH JEJI, JTOKYMEHTOB IO JIMYHOMY
COCTaBY, aKThl 0 HEOOHAPYKEHUH aAPXUBHBIX TOKYMEHTOB, ITyTH PO3bICKa KOTOPBIX
MCYEPIIaHbl, aKThl O HEUCIPABUMBIX TOBPEKIECHUSAX APXUBHBIX JTOKYMEHTOB; aKThl
O BBIACICHUH K YHHYTOXCHHUIO (apXWBHBIX) JOKYMEHTOB, HE TIOJICHKAIIMX
XPAaHEHUIO; MPOEKT HOMEHKIATYphl Aes (OAMH pa3 B 5 JIET, B ClIy4yae U3MEHEHUs
(GyHKUMIA U CTPYKTYpBI aninapara HOMEHKJIATypa A€l OAJIEKUT MePECOCTaBICHHUIO,
COTJIaCOBAHMIO M YTBEPKJAEHUIO PaHbIIE YKa3aHHOTO IEPUOJIA);

B) Ha YTBEPXJCHUE IJIaBE MYHHIIMIIATBHOTO OKpyra bacMaHHBIN: omucu
JieN, JOKYMEHTOB MOCTOSIHHOTO XPAHEHUs, OMHUCHU JIeJl, TOKYMEHTOB MO JINYHOMY
COCTaBY, aKThl 0 HEOOHAPYKEHUH APXUBHBIX JTOKYMEHTOB, ITyTH PO3bICKA KOTOPBIX
MCUYEPIaHbl, aKThl 0 HEUCITPABUMBIX MOBPEKIACHUAX apXUBHBIX JOKYMEHTOB, aKThI
O BBIJCICHHMM K YHUYTOKEHUIO apXMBHBIX JOKYMEHTOB, HE MOJUIEKAINX
XpaHeHu1o, yrBepxaeHHble (cornacoBannbie) [IDIIK I'maBapxuBa MOCKBBI; onvcu
JieJl, TOKYMEHTOB BpeMeHHBIX (cBbile 10 JeT) CpOKOB XpaHEHUsI, COTJIACOBAHHBIE
OK anmapara.
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12.5. Bener yder JOKyMEHTOB W (hOHIOB, HAXOJSAIIMXCS HAa XPaHCHUU B
apXuBe arnapara, B YCTaHOBJIEHHOM TOPSIIKE.

12.6. TlpencraBasier B ['BY «III'’A MockBbl» yueTHbIEC CBeJIeHUs] 00 00beme
M COCTaBe XpaHSIIMXCA B apXWUBe amnmapara JOKYMEHTOB ApXUBHOro (QoHJa
MOCKBBI M JPYrMX apXUBHBIX JOKYMEHTOB (IIacIOpT apxuBa)! B COOTBETCTBUH C
MOPSAIKOM TOCYJAapCTBEHHOTO yuyeTa TOKyMEeHTOB ApxuBHOTO ¢oHna Poccuiickoii
denepanun.

12.7. CucrematuzupyeT W pas3MellaeT JAOKYMEHTHI, MOCTyMarollue Ha
XpaHEHHE B apXWB ammapara, oOpa3oBaBIIMECS B XOAEC OCYLICCTBICHUSA
NEeATEIbHOCTH aIlapaTa.

12.8. Opranuzyer mnepemayy H TMepeAacT B YCTAHOBICHHOM TOPSAKE
JOKyMEHThl ApxXxuBHOTrO (oHna MOoOCKBbI, 0O0pa3oBaBlIMECS B JCATEIBHOCTU
anmnapara, Ha rnoctosiHHoe xpaneHue ['bY «[II'’A MocKBbI.

12.9. IIpoBoauT MepOnpUATHS 10 OOECIIEUEHUIO COXPAHHOCTU JOKYMEHTOB,
HAXOJISAIIUXCS HAa XpaHEHUU B apXUBE arrmapara.

12.10. Opranusyer UCIOIb30BaHNE JOKYMEHTOB:

a) uHGOPMHUPYET PYKOBOJCTBO W COTPYJHUKOB arapara O COCTaBe H
CoJIep>KaHUM IOKYMEHTOB apXHBa anmnapara;

0) uHpopMHUpYET TOJb30BaTENEl MO BOMpPOCAM  MECTOHAXOXKICHUS
apXUBHBIX
JTIOKYMEHTOB;

B) OpraHm3yeT BBIJAdy JOKYMEHTOB U i€ BO BPEMEHHOE MOJIb30BaHUE B
YCTaHOBJICHHOM TOPSIJIKE;

I) WUCHOJHSET 3ampochl TOJNb30BATENEH, BBIJACT AapXUBHBIC KOIUHU
JIOKyMEHTOB, ApXUBHBIEC BBIMHCKU U apXUBHBIE CIIPABKY;

J1) BENET y4eT UCIOJIb30BaHUS JOKYMEHTOB apX1Ba armapara.

12.11. Co3naer QoHI MOIH30BAHMS apXWBa afmapara U OpPTraHU3yeT €ro
UCIIOJIb30BaHUE.

12.12. OcymiecTBiIsIeT  BEACHHWE  CIPABOYHO-TIOMCKOBBIX  CPEACTB K
JIOKyMEHTaM aarmapara.

12.13. YuactByeT B pa3paboTke JOKYMEHTOB ammapaTa IO BOMpOCaM
apXMBHOTIO JieJia U JIeI0NPOU3BOJICTBA.

12.14. Oxa3pIBacT METOANYECKYIO TTIOMOIIb COTPYAHUKAM arlapara.

a) B COCTaBJIECHUU HOMEHKJIATYpHI Je], POPMUPOBAHUU U O(DOPMIICHUH JIET;

0) B IIOATrOTOBKE JOKYMEHTOB K Iepesiaue B ApXUB anmnapara.

12.15. KonTpoaupyer npaBUIbHOCTh (popmMupoBaHus U oGopmiIeHHs Iea B
JIEIONPOU3BOICTBE, a TAKXKE MOJATOTOBKY JIEN K Mepe/iaye B apXuB armapara.

V. IlpaBa apxuBa annapara

13. JIumo, OTBETCTBEHHOE 3a BEJICHHE apXHBa MMEET IIPaBo:

! ®opma nacmopra apxuBa OpraHM3alMU YCTAHOBJIEHA PErIAMEHTOM TOCYJapPCTBEHHOIO YydyeTa JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickort ®@eaepanun (yTBepkaeH mpukazom PocapxuBa ot 11 mapra 1997 roma Ne 11,
3apeructpupoBad Muniocrom Poccun 8 nronst 1997 rozna, peructpannoHHbIil HoMep 1344).
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a) NPEICTABIATH [JaBE MyHHULMIIAIILHOTO OKpyra bacmMaHHbIN peaioxxeHus
II0 COBEPIICHCTBOBAHUIO OPraHU3ALMM XPAHCHMS, KOMIUIEKTOBAHMS, y4eTa M
VCITOJIB30BAHUS aPXMUBHBIX JOKYMEHTOB B apXUBE anmapara,

0) 3ampamuBaTh y COTPYAHMKOB amlmapara CBEICHUs, HEOOXOIUMBbIE i
paboThI apXuBa arrapara,

B) JaBaTb pPEKOMEHJALMHM COTPYJAHHKAaM ammnapara [0 BONpOCaM,
OTHOCSIIIUMCS K KOMIIETEHIIMN apXUBa anInapara,

r) TpeboBaTh OT COTPYIJHHKOB ammapara CBOEBPEMEHHOW mepeaaydu
JOKYMEHTOB B apXUB aIlllapaTa B COOTBETCTBUU C YTBEPKIAECHHBIM rpauKoOM;

n) npuHuMath yyactue B 3aceganusax LIDIIK I'maBapxuBa MoCKBBI.

V1. OTBeTCTBEHHOCTH

14. JIu1o, OTBETCTBEHHOE 3a BEJCHHE apXHBa HECET OTBETCTBEHHOCTH 3a
BBITIOJTHEHHE BO3JI0’KCHHBIX HA apXMB aIlrmapara 3ajaad u GyHKIU.

15. JIuio, OTBETCTBEHHOE 3a BEACHHE apXHBa, COBMECTHO C TIJIaBOK
MYHUIMIIAIBHOTO OKpyra bacMaHHBIN HECET OTBETCTBEHHOCTb B COOTBETCTBHUH C
3aKOHOIaTeNbCTBOM Poccuiickoint @enepanuu 3a:

a) HECOOJIOJICHHE TpaBWJ OpraHu3aluu O00ECHEYeHUs COXPaHHOCTH,
KOMIUICKTOBAHMS, Yy4y€Ta, HCIOJb30BaHUA  JOKYMEHTOB, YCTAHOBJICHHBIX
3aKOHOJIATEILHBIMA 1 HOpMAaTUBHBIMU akTamu Poccuiickor denepanuu;

0) yTpaTy ¥ HECAaHKI[MOHUPOBAHHOE YHUUTOKECHHUE JOKYMEHTOB;

B) HapyllICHUE MOPSIKA U CPOKOB Mepeiaun JOKYMEHTOB ApXUBHOTO oHAA
Mocksbl B I'BY «I{I'A MOCKBBI».

16. IIpu cmeHe auIia, OTBETCTBEHHOTO 3a BEACHUE apXHWBa IIpUEM-Tiepeaaya
JIOKYMEHTOB apXHBa arrapara, y4eTHOTO U Hay4YHO-CIPaBOYHOIO anmnapara K HUM
OCYIIECTBJISIETCA 110 aKkTy. Jlo Ha3HaYEeHUsI Jiiila, OTBETCTBEHHOIO 3a apXUB, IIPH €TI0
CMEHE, mnepeaaya JOKYMEHTOB OCYIIECTBISECTCSA MO aKTy IJIaB€ MYHHUIIUMNAIBLHOIO
okpyra bacManHbIM.



