AIIITAPAT COBETA JEIIYTATOB _
MYHHUIIUITAJIBHOT'O OKPYT'A KPACHOCEJIbCKNUA

PACHOPAKEHHUE

13.06.2023 Ne 31

O yrBepxaenun Ilonoxenust
00 apxuBe anmapara Cosera
AeNnyTaTOB MYHULIMIAJIBLHOIO
okpyra KpacHoceabCkuii

PykoBozacTBysice DenepanbHbIM 3aKOHOM OT 22 okTsi0pst 2004 Ne 125-D3 «0O6
apxuBHOM gneine B Poccuiickoit ®depepaunn», YCTaBOM MYHULHMNAIBHOTO OKpyTa
KpacHocenbcknit:

1. YtBepauts llonoxenune o6 apxuse ammapata CoBera AeMyTaToOB MYHUIMIAIBLHOTO
okpyra KpacHocenbckuii (IpUIOKEHHE).

2. Ilpu3HaTh yTpaTHBIIMM CHIYy PAacClOpsHKEHHE MYHUILMIMAINTETa BHYTPUTOPOJICKOTO
MYHUIIUIIAILHOTO oOpa3oBanusi KpacHocenbckuit ot 4 nexadps 2006 r. Ne 6/H «O0
YTBEPXKICHUH TIOJOKEHHSI 00 apXuBe MYHMUIMNAIATETa BHYTPUTOPOJICKOrO
MyHUITUTIATBHOTO 00pa3oBanusi KpacHocenbCkuiiy.

3. Hacrosiee pacriopsikeHUE BCTYNAeT B CUITY CO JIHS €r0 IPUHATHUS.

4. KOHTpOJb 3a UCIIOJIHEHUEM HACTOSLIET0 pacopsKEHHs OCTaBJIAI0 3a OO0

I'naBa MyHMIIUIIAJILHOTO
okpyra KpacHoceabckui B.B. Croasipos



[Ipunoxxenue

K  paClnopsuKEHUIO almapara

Cogera JIEITyTaToB

MYHUIMITATEHOTO OKpyra

KpacHocensckuii

ot 13.06.2023 Ne 31
MHOJIOKEHHUE

00 apxuBe annapara CoBera AenyTaToB MYHHULUIIAJIBLHOI0 OKPYra
KpacHocenbcknii
I. O0mue monoxenust

1.1. Jloxymentsl ammapara CoBeTa IemyTaTOB MYHULHIIAIBHOTO OKpyra
KpacHocenbckuii (nanee — annapar CoBera JenyTaToB), UMEIOLIUE UCTOPHUUECKOE,
KYJIbTYPHOE, Hay4HOE, COLMAJIbHOE, SJKOHOMUYECKOE 3HAYECHHUE, BXOIAT B COCTAB
ApxuBHoro (oHna MOCKBBI, SIBJISIOIIETOCS] COCTAaBHOM 4acThio ApXUBHOTO (OHIA
Poccuiickoii ®enepanuu  (manee — ApxuBHbIM (oHa MOCKBBI) M TOAJIEKAT
MOCTOSIHHOMY XpPaHEHHIO B ['OCyIapCTBEHHOM OIOKETHOM YUPEXKACHHH Tropoia
Mocksbl «lleHTpanbHBI TOCYAapCTBEHHBIA apXWB Topoja MOCKBBD» (ganee —
I'BY «III'A MOCKBBI).

1.2. lo mepemaun Ha TOCTOSIHHOE XPAaHEHUE NOKYMEHTBHI, BKJIIOUYCHHBIC B
coctaB ApxuBHOro (onaa MOCKBBI, BPEMEHHO, B IIpeneiax, YCTaHOBJIEHHBIX
®enepanbHbIM 3aKOHOM OT 22 okTaA0ps 2004 No 125-®3 «O0 apxuBHOM Jene B
Poccuiickonn @enepanum» W UMHBIMM  HOPMATUBHBIMM MPAaBOBBIMU  aKTaMHU
Poccuiickoit @enepanuu, xpaHsaTesa B apxuse anmnapara CoBeTa AemyTaTOB.

1.3. Anmapat CoBera aenyTatoB 00eCleYMBAET COXPAHHOCTh, YYET, OTOOD,
YOOPSAOYEHHE U HCIOJIb30BaHHE JIOKYMEHTOB ApxuBHOro (oHna MOCKBHI,
00pa3yIolIuXCcsl B MPOLECCE €ro AESITeIbHOCTH, B COOTBETCTBUM C HOPMATUBHBIMU
JOKYMEHTaMH yIOJHOMOYEHHOTO (he/IlepaIbHOrO0 OpraHa UCTIIOJHUTENBHON BJIACTU B
chepe apxXWBHOTO Jejla W JAENONPOU3BOACTBA, O00ECIEUMBAET CBOEBPEMEHHYIO

nepenavy ux Ha rnocrosiHHoe xpaneHue B ['BY «II'A MockBbD».



1.4. Bce paboTbl, CBS3aHHBIE C TOJTOTOBKOW,  YIOPSJAOYCHUEM,
TPAHCIIOPTUPOBKOW U MEPENAUeii Ha MOCTOSIHHOE XPAHEHHE apXUBHBIX JIOKYMEHTOB
B ['BY «III'A MocKBbI» IpOHU3BOJATCS CUJIAMU U 3a cUET cpeacTB annapara CoseTa
JIECIYTaTOB.

1.5. ApxuB anmapata CoBeTa JAEMyTaTOB CO3AA€TCs [JISl OCYIIECTBICHHUS
XpPaHECHUS, KOMIUICKTOBAHUSA, Y4Y€Ta M HCHOJIb30BaHUS JOKYMEHTOB APXHBHOIO
¢donma MOCKBBI, TOKYMEHTOB BpeMEHHBIX (CBBIIIC 10 J€T) CPOKOB XpaHEHUS, B TOM
YuCle M0 JIMYHOMY COCTaBy, 0Opa3oBaBIIMXCS B JesTelbHOCTH amnmapaTta CoBera
NIy TAaTOB, & TAK)KE MOATOTOBKY JTOKYMEHTOB K II€pe/1aue Ha MOCTOSIHHOE XPaHEHUE
B I'bBY «III'’A MoOCKBBI», HCTOUHHMKOM KOMILUICKTOBAaHUS KOTOPOI'O BBICTyIAET
anmapat CoBeTa JenyTaTOB MyHULIUNIAIBHOTO OKpyra KpacHocenbCKuil.

1.6. Ammapatr CoBera npemyTatoB paspabaTsiBaeT l[lojoxxeHme 00 apxuBe
anmapata CoBera genyrtaroB. [lonoxkenue 06 apxuBe ammapara CoBeTa JIeIyTaTOB
ITOJUIE)KUT  COTJIACOBAHMIO L[eHTpabHONM SKCHEPTHO-TIPOBEPOYHOM KOMHMCCHUEN
(IDIIK) I'nmaBapxuBa MOCKBBI.

[Tocne cormacoBanus 1[DTIK I'maBapxuBa MockBel [lonoxenue o0 apxuse
anmapata CoBeTa JEMyTAaTOB YTBEPXKAAETCA pacnopsbkeHueM ammapara CoBera
JEIyTaTOB.

1.7. ®yHKUMM BEOCHHS apXWBa BO3JIAralOTCS PACHOPSHKEHHUEM  armapara
Cogera ienyTaToB Ha JIUIO, OTBETCTBEHHOE 34 BEJACHUE apXUBA.

1.8. PaGora mo BeaeHuto apxupa amnmapara CoBeTa JEMyTaTOB BEIETCS B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 22.10.2004 No 125-D3 «O6 apxuBHOM
nene B Poccuiickont denepanun», 3aKOHaAMU, HOPMATUBHBIMUA ITPABOBBIMU AKTaMHU
Poccuiickonn  ®denepauyy, HOPMATUBHBIMHU JOKYMEHTAMH  YIIOJHOMOYEHHOTO
dbenepaabHOTO OpraHa HCIOJIHUTEIBLHOM BJIacTU B cdepe apxXUBHOrO Jeia Hu
JEI0MPON3BOACTBA, 3aK0OHOM Topoaa Mocksl oT 28.11.2001 Ne 67 «O6 ApxuBHOM
dbonne MOCKBBI U apXuBax», IMOCTAHOBJICHUSMU UM paclopsikeHUsMu Mbdpa u
IIpaBuTenscTBa MockBbI B cepe apXxuBHOro Jeia U JCIONPOU3BOJICTBA,
[IpaBunamu opraHu3allil XpPaHEHHS, KOMIUIEKTOBAaHMS, y4y€Ta U HMCIOJIb30BAHMS

nokymeHToB ApxuBHoro ¢onga Poccuiickoit ®denepanuum U Ipyrux apXuBHBIX



JOKYMEHTOB B  OpraHax TOCYJapCTBEHHOW BJIAacTH, OpraHax MECTHOIO
CaMOYTIpaBJIEHUsI W  OpraHU3alMsIX, HOPMATUBHBIMU U  METOJUYECKUMU
nokymeHTamu [ naBapxuBa MOCKBBI, pacliopsiIMTEIbHBIMU IOKYMEHTAMHU arrapara
Cogera nenyraroB, HacTosmuM [lonoxxennem.

1.9. KoHTponb 3a [esITenbHOCTHIO apxuBa ammapara (CoBeTa JEemyTaToB
OCYLIECTBIISIET TJIaBa MyHULUIIAJILHOTO OKpyra KpacHocenbCcKuil.

1.10 Oprann3aliMOHHO-METOJIMYECKOE PYKOBOJCTBO JESTEIBHOCTHIO apXHBa

ocymiectBisieT ['BY «III'A MockBbI».

2. CocTaB 10KYMEHTOB apXuBa

B apxuB annapara CoBeTa J€IyTaToOB IOCTYIIAOT:

2.1. 3aKOHUYEHHBIE B JEJIONPOU3BOJCTBE J€Ja MOCTOSSHHOTO M BPEMEHHBIX
(cBpiie 10 eT) CpPOKOB XpaHEHHMs], B TOM YKCIE TOKYMEHTHI 110 JINYHOMY COCTaBy,
oOpa3zoBaBIIMEcs B JeATEIBHOCTH anmnapara CoBeTa JAemyTaToB.

2.2. CipaBOYHO-TIOMCKOBBIE CPEICTBA K TOKYMEHTAM U YYETHBIE JOKYMEHTHI

dpPXHUBa allrapara Coseta ACIIYTaTOB.

3. 3agaum apxuBa

K 3amadyam apxuBa anmapara CoBeTa JemyTaToB OTHOCATCS:

3.1. Opranu3zanuusi XpaHeHUsT JOKYMEHTOB, COCTaB KOTOPBIX IMPETyCMOTPEH
paznenom 2. Hacrosuero [lonoxenust.

3.2. KommuiektoBanue apxuBa ammapara CoBeTa JIENMyTaToB JOKYMEHTAMH,
oOpa30BaBIIMMHUCA B JEATEIBHOCTH ammnapara CoBeTa JAenyTaToB.

3.3. Y4eT NOKYMEHTOB, HaxXOIAIIUXCA HAa XpPaHEHWH B apxXuBE ammnapara
Cogera nenyTaros.

3.4. HMcnonp30BaHHE IOKYMEHTOB, HAaxXOIAIIMXCS HAa XpPaHEHUU B apXUBE
anmapara CoBeTa JemyTaToB.

3.5. IloaroToBka u CBOEBpEMEHHAas mepeaada T0KyMEHTOB ApXHBHOTO (oHAA

Mocksbl Ha noctostHHOE XpaHeHue B ['BY «L{I'A MockBb».



3.6. Meroauueckoe pPyKOBOJICTBO M KOHTPOJIb 3a (OPMUPOBAHUEM U
opopmiieHueM Jnen B anMuHucTpauuun CoBeTa JAENyTaToB M CBOEBPEMEHHOM

nepez:aqeﬁ X B apXUB allllapaTa Coserta ACIIYTATOB B YCTAHOBJICHHOM ITOPAIKC.

4. DyHKIUM apXUBa

ApxuB anmnapara CoBeTa JI€yTaTOB OCYIIECTBIISET cienytonue GyHKIINN:

4.1. Opranusyer npueM JOKYMEHTOB MOCTOSIHHOTO U BpeMEHHBIX (cBbiiie 10
JIET) CPOKOB XpaHEHHs, B TOM YHCIE MO JIMYHOMY COCTaBy, O0Opa30BaBIIUXCS B
nesitenbHOCTH anmnapara CoBeTa JEMyTaToB, HE MO3/HEE, YeM uYepe3 3 roja mnocie
3aBEpIIEHUs Jed B JICJIONPOU3BOJCTBE B COOTBETCTBUU C YTBEP)KIECHHBIM
rpaguKoMm.

4.2. Opraausyer 1 MpOBOJAUT SKCHEPTU3Y LIEHHOCTH JOKYMEHTOB BPEMEHHBIX
(cBbime 10 7€T) CPOKOB XpaHEHMs, HAXOJAIIMXCA HAa XpaHEHWU B AapXUBE
OpraHu3alliy, B LEISX 0TOOpa JOKYMEHTOB JJIsi BKIIOUEHHUS B COCTaB APXHUBHOIO
dbonga MOCKBBI, a TAaK)KE BBISIBICHUS JTOKYMEHTOB, HE MOJJICKAIIUX JallbHEUIIEMy
XPaHEHUIO.

4.3. Co3pnaet, NOMOJHSET U COBEPUICHCTBYET HAyYHO-CIIPABOYHBIN armapar K
XPAHSAIIUMCS B apXUBE JOKYMEHTAM.

4.4. OcymiecTBIsSeT MOATOTOBKY M IPEJCTABISCT HE IMO3JIHEE, YeM uepe3 3
roJia mociie 3aBepIieHus e B JeI0NpPOr3BOICTBE:

a) Ha PacCMOTPEHME U COIIacoBaHUE DKCIepTHOW komuccuu (panee - OK)
anmnapara CoBeTa [EMyTaTOB OMNUCH JAEJI IMOCTOSHHOTO XPAaHEHUs, BPEMEHHBIX
(cBbimie 10 1eT) CPOKOB XpaHEHUSI, B TOM YHUCJTIE TIO JIMTYHOMY COCTaBY, a TAaK)KE aKThl
O BBIICICHUH K YHHUYTOXKEHUIO ApPXUBHBIX JIOKYMEHTOB, HE MOIJIEKAIIUX
XPaHEHHIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIIPABUMBIX MOBPEKICHHUSIX
APXHUBHBIX IOKYMEHTOB;

0) Ha ytBepknenue wim coriacoBanue [[DIIK ['maBapxuBa MockBbI omucu
JieJ1 TIOCTOSIHHOTO XPAaHEHUS U TI0 JIMYHOMY COCTaBy, aKThl 00 yTpaTe JTOKYMEHTOB,
aKThl O HEUCIIPABUMBIX MMOBPEKICHUSIX ApXHUBHBIX JTOKYMEHTOB;

B) Ha yTBEPXJEHUE I1aBe MyHHUIIMNAILHOTO OKpyra KpacHocenbckuil onucu

ACJ MOCTOAHHOI'O XpaHCHHA U IO JIMYHOMY COCTAaBY, aKThI 00 yTpaTre JOKYMCHTOB,



aKTbl O HEHCIPABUMBIX IMOBPEXKICHUSIX APXUBHBIX JOKYMEHTOB, YTBEPXKICHHBIC
(cornacoBannbie) L[DIIK I'maBapxuBa MoCKBBI, OnucH jies1 BpeMeHHbIX (cBbIiie 10
JIET) CPOKOB XpPaHEHHUS, AaKThl O BBIICICHUH K YHUYTOKEHUIO apPXUBHBIX
JOKYMEHTOB, HE MOJJIeKAUMX XpaHeHuIo, coriacoBaHHble DK ammapara Coseta
JEIyTaTOB.

4.5. Bener ydet JOKyMEHTOB M (POHJIOB, HAXOJSAUIMXCSI HA XPAHEHUU B apXUBE
annapata CoBeTa JIelyTaTOB B yCTAHOBJIEHHOM HOPSJIKE.

4.6. [Ipencrapmsier B I'BY «III'’A MockBbl» yueTHbIE cBelIeHHSI 00 o0beMe U
cocTaBe XpaHsAluxcs B apxuBe anmapara CoBeTa JAeMyTaTOB JOKYMEHTOB
ApxuBHOro (oHna MOCKBBI U APYTHX apXUBHBIX JTOKYMEHTOB (IIaCIIOPT apXHBa) B
COOTBETCTBUM C IOPSIIKOM TOCYJAapCTBEHHOIO Yy4eTa JIOKYMEHTOB ApPXHWBHOIO
donna Poccuiickoit ®exneparuu.

4.7. CucremarnsupyeT M pa3MeIlaeT JOKYMEHTBI, IIOCTYNArOUIME Ha
XpaHeHne B apxuB anmapatra CoBera JemyTaToB, OOpa3oBaBIIMECS B XOJe€
OCYLIECTBIICHUS ACATENBHOCTH ammapaTta CoBera AemyTaToB.

4.8. Opranusyer nepefgadyy M IEpeJacT B YCTAHOBICHHOM IOPSIKE
JOKyMEHThl ApxuBHOro gonjna MockBbl Ha mocrosiHHoe xpaHeHue B ['BY «UT'A
MOCKBBD.

4.9. TIpoBOAUT MEpPOMPUSATHS O OOECIEUECHUIO COXPAHHOCTH JIOKYMEHTOB,
HaxOJIAILMXCS HAa XpaHEHUU B apxuBe annapara CoBeTa JIeMyTaToOB.

4.10. Opranusyert UCNOJIb30BAaHUE IOKYMEHTOB:

- wuHbopMHUpyeT TIIaBy MyHUIMOanbHOro okpyra KpacHocenbckuii u
COTpyAHMKOB anmapara CoBeTa JEIyTaTOB O COCTaBE M COJEPKaHUU JOKYMEHTOB
apxuBa anmnapara CoBera JenyTaToB,;

- “H(GOPMUPYET MOIb30BATEICH MO BOMPOCAM MECTOHAXOXKICHHS apXUBHBIX
JOKYMEHTOB;

- OpraHu3yeT BbIJady JAOKYMEHTOB U JieJl BO BPEMEHHOE II0JIb30BaHUE B
YCTaHOBJICHHOM TOPS/JIKE;

- HCIIOJIHSAET 3aMpOChI [10JIb30BATENEH, BBIIAET apXUBHBIE KOIMH JOKYMEHTOB,

APXHBHBIC BLIIIMCKHA U aPXHUBHBIC CITPABKU;



- BEIET YYeT HCIOJb30BaHMUS JOKYMEHTOB apxuBa anmnapara Cosera
TNy TaToB.

4.11. Ocy1iecTBIsI€T BeICHUE CIPABOYHO-TIOUCKOBBIX CPEICTB K IOKYMEHTaM
apxuBa anrmnapara CoBera JernyTaToB.

4.12. YuactByeT B pa3paboTke JOKYMEHTOB ammapara CoBeTa JIelyTaToB MO
BOITPOCAM APXUBHOTO JI€JIa U CJIONPOU3BO/ICTBA.

4.13. Oxa3pIBaeT METOAMIECKYIO TTOMOIIIb:

a) OpraHU3allMOHHOMY OTIEIy B COCTaBJI€HMHM HOMEHKIATYpbl JIed,
dbopmupoBaHUU U 0ODOPMIICHHUIO JIET;

0) CTPYKTYpHBIM MOApa3JEiICHUsIM M paOOTHHMKAM amnmnapara B MOJITOTOBKE
JOKYMEHTOB K Iiepesiaue B apxuB annapara CoBeTa JIeIyTaToB.

4.14. KoHTponupyeT NpaBUIBHOCTh (POPMHUPOBAHUSA W OPOPMIIEHUS €N B

ACITOIIPONU3BOJACTBC, a TAKIKC IIOAT'OTOBKY JCII K IICPCAAYC B APXUB.

5. IlpaBa apxuBa

JIno, OTBETCTBEHHOE 32 BEJICHUE apXHUBa, UMEET MPaBO:

5.1. [IlpencraBnsaTe TIJaBe MYHHIMIAIBLHOTO OKpyra KpacHocenbckuil
MPEAJIOKEHHS TI0 COBEPIICHCTBOBAHUIO OPraHU3al[Mi XPAHEHHUs, KOMIUIEKTOBAHMS,
ydeTa W MCHOJIb30BaHUS APXUBHBIX JOKYMEHTOB B apxuBe amnmapata Cosera
JenyTaToB;

5.2. 3ampammBaTh y COTpyAHUKOB amnmapara CoBeTa JEemyTaToOB CBEICHHS,
HeoOXoAuMBbIe A1l paboThl apxuBa anmnapaTta CoBeTa JemyTaToB;

5.3. JlaBaTh pEKOMEHIALMHU CTPYKTYPHBIM NOAPA3AEICHUSAM II0 BOIPOCAM,
OTHOCAIIMMCA K KOMIETEHIMHU apxuBa arnmapara CoBera ey TaToB;

5.4. TpeboBath  OT  coTpynHukoB  ammapara  CoBeTa  JemyTaToOB
CBOEBPEMEHHOI mepenayn JTOKYMEHTOB B apxuB anmapara CoBeTa JEMyTaToB B

COOTBETCTBHUH C YTBEPKICHHBIM I'paPUKOM.

6. OTBEeTCTBEHHOCTDH
6.1. JIuio, OTBETCTBEHHOE 3a BEJACHHME APXMBA, HECET OTBETCTBEHHOCTH 3a

BBIIIOJTHCHHUC BO3JIOKCHHBIX HAa aApXUB 3aa4 U (I)YHKLII/Iﬁ



6.2. JIMmo, OTBETCTBEHHOI'O 3a BEJEHUE AapXHWBa, COBMECTHO C TJIABOM
MYHUIUIIAIBHOTO  OKpyra  KpacHocenbCkuii, HECET OTBETCTBEHHOCTh B
COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccurickon denepanuu 3a:

- HecOOJIIOJICHWE TMpaBUJ OpraHu3alud O00ECHedYeHUss COXPAHHOCTH,
KOMIUIEKTOBAHMSI,  y4d€Ta, HCIOJIb30BaHUS  JIOKYMEHTOB,  YCTaHOBJIEHHBIX
3aKOHOJIATEIbHBIMA 1 HOPMATUBHBIMU aKkTamu P@;

- YTpaTy U HECAaHKIIMOHUPOBAHHOE YHUYTOKEHHUE JTOKYMEHTOB;

- HapylleHuE TOopsAJKa U CPOKOB MepeAayud JOKYMEHTOB ApPXHUBHOIO
dbonga Mockssl B «I'BY «III"’A MoCKBBI».

6.3. IIpu cmeHe nuila, OTBETCTBEHHOTIO 3a BeJicHHE apxuBa anmnapara CoBeTa
JEMyTaToOB, IIpUEM-TIepeadya JIOKYMEHTOB apXuBa, YYE€THOTO U HAy4HO-

CIIpaBOYHOIO alrapara K HUM OCYHICCTBIIAACTCA 110 aKTYy.

COI''TACOBAHO
[TpoTokon DK anmnapara

CI MO KpacHocenbCckuit
oT 24.05.2023 Ne 2



