COBET AEIIYTATOB
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00 YTBEPKIACHUU Pernamenra
aIMMHUCTPALINH MYHUIIUTIAJIHbHOTO
okpyra MemaHckui

B cootBerctBun ¢ @enepanbHbiM 3akoHOM 0T 06.10.2003 roma Ne 131-®3 «O6
0OIIMX NPUHIIMIIAX OpTraHU3alMK MECTHOTO camoynpasieHus B Poccuiickoii @enepanumy,
3akoHoM ropojga MockBbel oT 06.11.2002 roma Ne 56 «OO0 opraHuzaiuud MECTHOTO
caMOyIIpaBJIeHHs. B ropone MockBe», YCTaBOM MyHULHINIAIBHOTO OKpyra MemaHcKui,
Coser aenyraToB MyHUIIUNIAJIBHOT0 OKPYra MeIaHCKui pemui:

1. VTBepauth PernamMeHT aiMHHHUCTpAllMd MYHHUIIMIAIBHOTO OKpyra MemaHckuii
(mpunoxxeHue).

2. OnyOnukoBaTh ~ HAcToslee  pemieHne B OrouieteHe  «MOCKOBCKUM
MYHHUIUTIATBHBIA BECTHUK» M Pa3MEeCTUTh Ha oduiinaibHOM caiite http://www.meschane.ru
B MH(POpMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « HTepHeT.

3. Hacrosiee perienne BCTynaeT B CUITy CO THS €T0 TPUHSATHSI.

4. KoHTponb 3a BBINOJHEHUEM HACTOSUIETO pEUIEHUS BO3JIOXKUTh Ha TIJaBy
MyHUIHANANBHOTO oOKpyra Memanckuii TonmaueBy H.C.

I'maBa MyHMUIMIIAIBLHOTO
oxkpyra MemaHckui H.C.ToaimaueBa


http://www.meschane.ru/

[Ipunoxenue

K pemiennto CoBera JenyTaToB
MYHHIIUIAIBHOTO OKpYTa
Memanckuii B ropoge Mockse
ot 03 aBrycra 2023 Ne P-100

Pernament
AIMUHUCTPANMUA MYHUIUNIAJIBHOI0 OKpyra MemaHckui

1. O0mue moJ10;KeHus

1.1. Hacrosiiumii PernameHT omnpenensaT MNOPSAOK OpPraHU3alUOHHOTO,
JOKYMEHTAI[MOHHOTO, UH(GOPMAIMOHHOTO o0ecrnieueHus NEeATEIBHOCTH
aJIMUHUCTPALIMA MyHUIIMIIAJIBHOTO OKpyra MemjaHckuil (1anee — aiMUHUCTPALINSA).

OTBETCTBEHHOCTH 3a OpraHU3alMOHHOE, JOKYMEHTALMOHHOE 51
uH(pOpMaILlMOHHOE 00eCIIEUeHHE IEATENbHOCTH aAMUHUCTPALIK BO3JIaracTcsl Ha I1aBy
aJIMUHHUCTPALINH.

1.2. TpeOGoBaHus HacTodAmero PeriaMeHTa pacnpoCTpaHSIOTCS Ha BCe
JOKYMEHTBI aJIMUHHCTPALMU U 00S3aTeNIbHbI JUIsl BCEX MYHHUIIMIAIBHBIX CIYKalUX
aIMUHUCTPALIMHY (Jaee — MyHUIIUIAIbHBIX CITYKallHX).

1.3. HecoOnrogeHnre MyHULIUIIAIbHBIMU CITYKallUMHU TpeOOBaHUI HACTOSILETO
PernamenTa BiedeT ux JUCHUIUIMHAPHYIO U MHYIO OTBETCTBEHHOCTD, YCTAHOBJICHHYIO
3akoHOHaTenbCcTBOM Poccurickon denepanuu.

1.4. Hacrossmmii PermamenT yTBepxkpaercs peumeHueM CoBera AeMyTaToB
MYHHIMIIAUIBHOTO OKpyra Memanckuid. Bce n3aMeHeHns U JONOJHEHUS B HACTOSIIIUN
PernameHT BHOCATCA Takxke pemeHueM CoBeTa JermyTaToB.

1.5. OcHOBHBbIE IOHSTHSI, IPUMEHSIEMbIE B PETTIAMEHTE:

Cay:xkeOHble JOKYMEHTBI - OOOOIIEHHOE HaWMMEHOBaHHE OQUIMATBHBIX
JOKYMEHTOB, HCIIOJIB3YEMBIX B TEKYyIIEW JEATEIbHOCTH JOJKHOCTHBIX JIML,
COTPYIHHMKOB aJIMUHUCTPALIMH: IUCbMO, 3asIBJICHUE, TOKJIaHAs 3aIIMCKa U T.II.

Cpoxk HMCHOJHEHHMsI [OKYMEHTAa - CpOK WCIIOJIHEHMS, YCTAHOBJIEHHBIN
IIPABOBBIM aKTOM HJIA PE3OJIIOLIUEH.

Pe3osonmst 10KyMeHTa - PEKBU3UT, COCTOSAIIMNA W3 HAJANHWCU HA JOKYMEHTE
WIM CHelUalbHOM OJaHKe, cojAepXallell MNPUHSTOE TOJDKHOCTHBIM JIMIOM (MK
YIOJIHOMOYEHHBIM UM JIMIIOM) PEIICHHUE.

JleJI0 - COBOKYIIHOCTb JOKYMEHTOB, OTHOCSIIMXCS K OJHOMY BOIIPOCY WU
y4acTKy JA€STEIbHOCTH, IOMEIICHHBIX B OTIEIbHYIO 00JIOXKKY.

HcnonHuTeIb JOKYMEHTA - COTPYAHUK aIMUHUCTPALIUU, B KPYT CITYKEOHBIX
00s13aHHOCTEM KOTOPOr0 BXOAMT MOATOTOBKA MIPOEKTA IOKYMEHTA 0 ONpeIeIECHHOMY
BOITIPOCY.



HcnosiHuTe/Ib MOPYYEHMS] - JIOJDKHOCTHOE JIUIO WM COTPYIHUK
aIMUHUCTPALIMU, KOTOPOMY IOPYYEHO OCYLIECTBUTH WCIOJHEHUE PELICHUM TJ1aBbl
aIMUHUCTPALINH.

KoHTposib HCHOJHEHUsI - COBOKYMHOCTh JCHCTBHI, 0O0€CIEeUnBAIOIINX
HCIOJIHEHUE JIOKYMEHTA.

2. Opranm3anus padoTbl aAMUHUCTPALMHA

2.1. IlnanupoBanue padbOThHI aIMUHUCTPALIAH

2.1.1. PabGory anMHMHHCTpalMyd OpraHU3yeT TJlaBa aJMHHHUCTPALIUU.
AJIMUHHUCTpAIUs CTPOUT CBOIO pabOTy Ha OCHOBE TUIAHOB pabOTHI HA MECAILl U Ha TOJI,
OPUEHTUPOBAHHBIX HA PEaJU3alMI0 MOJHOMOYUN AJIMUHUCTPALMNA IO PELICHUIO
BOIIPOCOB MECTHOTO 3HAYEHMSI, YCTAHOBIICHHBIX YCTaBOM MYHHUIHIAIBHOTO OKpyra
Memanckuii B Topojie MockBe (nanee — TOJHOMOYUN aAMUHUCTpPAIMH), TIO
peanu3anuy  OTIAEIbHBIX TOCYJApCTBEHHBIX IOJHOMOYMI ropojga MOCKBHI,
MEPEJAaHHbIX OpraHaM MECTHOTO CaMOYIIPABICHUS MYHHIUIIAJIBHOIO OKpyTa
Memanckuii B ropoae MockBe 3akoHamu Topojaa MOCKBBI (Jajiee — OTIEIbHBIC
MOJIHOMOYHMSI TOpoJia MOCKBBI), a TaKKE PEIICHUE IPYTUX BOIMPOCOB, HEOOXOIUMBIX
JUISL OCYILIECTBIICHUS VCITOJTHUTEIBHO-PACTIOPSIIUTEIBHOM JeATEIbHOCTH
aamuHucTpanuu. [lnan paboThl BKIIIOYAET TaKXKE MEPEUEHb OPTaHU3AIMOHHBIX U
JIPYTUX MEPONPUSATUIN, TPOBOAUMBIX aJIMUHUCTPALIAECH.

2.1.2. TlogroroBka miaHa pabOThI, OCYLIECTBISIETCS B COOTBETCTBUHU C
MOpY4YeHUEM TIJaBbl agMUHUCTpanuu. OTBETCTBEHHOCTh 3a (opMUpOBaHUE U
peanu3aluio IUIaHa BO3JIaracTCsl Ha OPraHU3allMOHHBIM OTAE] aIMUHUACTPALIAH.

2.1.3. I1nan pa®oOThI COAEPIKUT CIAETYIONINE PA3ACIIbL:

- pa3paboTKa MPOEKTOB MYHMIIMIAIBHBIX HOPMATHUBHBIX UM HHBIX MPaBOBBIX
akToB CoBeTa JIeMyTaTOB MYHUIIMIIAIILHOTO OKpyra (nanee — CoBeT AemyTaToB) AJis
BHECEHMsI Ha paccMoTpeHne CoBeTa JIeIyTaToB;

- MOATOTOBKA MPOEKTOB MYHHUIIMIAIbHBIX HOPMATHUBHBIX U MHBIX IMPABOBBIX
aKTOB aJIMUHUCTPALIUH;

- aHanUTHYeCcKas padoTa;

- OpraHu3aIlMOHHBIE MEPOTIPUSITHS;

- paboTa 1o peain3aliy paHee BhIMYIICHHBIX MYHUIIUTIATLHBIX HOPMATUB-HBIX
Y WHBIX TIPABOBBIX aKTOB aIMUHUCTpPAIIUH.

B nyHKTHI T71aHa pabOTHI BKIIFOYAIOTCS CPOKU peau3anuul U GpamMuius, uMs,
OTYECTBO OTBETCTBEHHBIX 3a MOArOTOBKY BOIIPOCA.

2.1.4. Tlpennmoxxenuss B TulaH paOOThl HANPABISIIOTCA CTPYKTYPHBIMU
NO/Ipa3/ieNICHUsIMA aIMUHUCTPALIMA B OPraHU3aIl[MOHHBIA OTAENl aJMUHUCTPALUUA HE
MO3/IHEE, YEM 3a JECATh KAJCHAAPHBIX IHEW 10 Hadajla TUIAaHUPYEMOro MEPHOJa, C
YKAa3aHHEM CTPYKTYPHBIX NOAPA3IAECIECHUN, OTBETCTBEHHBIX 34 MOJATOTOBKY, U CPOKa
peanu3anuu.



[TpennoxeHus: CTPYKTYpHBIX MOApA3JEICHUN B IUIaH pabOThl MO BOIpOCaM,
OTHOCALIMMCS K BEACHUIO JIPYTUX I[OAPA3JEJIEHU, COIVIACOBBIBAIOTCS  C
PYKOBOJUTEISIMUA CTPYKTYPHBIX MOJpa3JeieHUil, K BEJACHHIO KOTOPBIX OTHOCSTCS
npejyaraeMblie K 00CyKI€HUIO0 BOMPOCHI.

OpraHu3aliuOHHBIN OTAEN aJIMUHUCTPALIMK BIIpaBE BHOCUThH B MPOEKT ILIaHA
paboThl BOMPOCHI O XOJI€ BBIINOJHEHUS MYHUIMNAIbHBIX HOPMATHBHBIX U HHBIX
IPABOBBIX AKTOB aJMHMHHCTpAlMM, NOpPYYEHUH TiaBbl agMuHUcTpauuu, Coera
JEMyTaTOB, PEATM3ALMS KOTOPBIX OCYIIECTBISIETCA C OTCTABAHUEM OT YCTAHOBJIEHHBIX
CPOKOB, €3 MpeIBAPUTEIILHOTO COTIACOBAHUS C IOJPKHOCTHBIMHU JINLIAMH, HAa KOTOPBIX
BO3JIO’KEH KOHTPOJIb 3@ UX BBIITOJIHEHHEM.

2.1.5. OpraHu3aiioHHBIM OTIEN aAMHUHHCTpAIMK 0000IIaeT MOCTYIUBIINE
HOPEJIOKEHUST CTPYKTYPHBIX THOJpPA3/AEIEHUM, TOTOBUT MPOEKTHl IUIaHA pPadOTHI,
PacCHOpsDKEHHST aIMAHHUCTPALlMM O €ro YTBEPXKACHUM W MPEACTABISIET HMX IJIaBe
aJMUHUCTPALIAH.

[TpoekThl naHa pabOThl U PACIOPSKEHUS aIMUHUCTPALIUU O €T0 YTBEPKIACHUU
BHOCSITCA Ha IOJIHKCH TJIaBE aJIMUHUCTPALIUY HE MTO3JHEE, YEM 3a CEMb JIHEH J10 Hayaa
IJIAaHUPYEMOTO TIEPHOJIA.

2.1.6. Ecnu 3annaHupOBaHHBIA BOINPOC MPEAJIAracTcsl UCKIIOYUTh W3 TIJIaHa
paboThl, OTBETCTBEHHBIN 3a MOJATOTOBKY BOIIPOCA HE MO3/IHEE, YEM 32 YEThIPHAALATh
JTHEH, 10 JaThl paCCMOTPEHUS (OKOHYAHHUS €T0 BBINOJIHEHMS) BOIpOca 00palaeTcs K
rjlaBe aAMMHHUCTPAIMK B MIUCbMEHHOM (popMe ¢ 000CHOBAHUEM TAKOTO UCKITFOUEHUS.

2.1.7. KoHTposb 3a BBIIIOJHEHUEM IIJIaHa paOOThl BO3JIaraeTcsl Ha HavyajJbHUKA
OpraHU3alMOHHOTO OT/IENa aIMUHUCTPALIUH.

2.2. IloaroTroBka v MpOBEAEHNE COBEIIAHUN B aIMUHUCTPALUU:

2.2.1. OnepaTUBHBIE COBEIIAHUS.

OnepaTUBHBIE COBEIIAHMS C COTPYIHHKAMU aJMUHUCTPALMU IPOBOISATCS
rJIaBOY aIMUHUCTpau 1o noueaenbaukaM B 11.00. B ciiyyae HeoOXoaumocTH TiiaBa
aJIMUHUCTPALMU (UITH JIULIO €T0 3aMelIarollee) MOT'YT Ha3HAUYUTh COBEIIAHNE B JPYTroe
BpEMSI.

Ha omnepaTuBHBIX COBELIAHUSAX Y TJaBbl aJIMMUHHMCTPALMUA PACCMAaTPUBAIOTCS
BOIIPOCHI, TPEOYIOLIME ONIEPATUBHOIO PEILICHHUS, a TAKXKE 3aCIIyIIMBAETCs HHPOopManus
O BBINIOJIHEHUHM MOPYYEHUI J@HHBIX Ha MPEIbIAYLIMX ONEPATUBHBIX COBEIIAHMUSIX,
OTYET O MPOJICTAHHON paboTe B TeUEHUE HEACNIU U TJIaHaX Ha MPEACTOSAILYI0 HEACIIO.

[ToaroToBKka OIEpaTUBHBIX COBELIAHWM, OpraHu3alus WX [POBEICHUS
OCYULIECTBJISIETCS MYHULMNAIBHBIM CIY>KAIllUM aJMHHHUCTPAllMM, Ha KOTOPOIO
BO3JIO’KEHO JEJIONPOU3BOJICTBO;

[Ipurnamenue Ha eKeHeIeIbHbIE COBEIIAHUS HE PACCHIIAIOTCA, OMTOBEIIEHUE 00
OTMEHE WJIM TIEPEHOCE €KEHEEIBHOIO COBELIAHUs 00s13aTENBHO.

MyHUIMITAIBHBIN  CIIY)KAalMK  aJIMUHUCTPALMHA, HA KOTOPOrO BO3JIOKEHO
JIEIOMPOU3BOCTBO, 00ECIIEUNBAET BEEHUE, PETUCTPALIMIO, KOTMPOBAHUE U PACCHUIKY



IIPOTOKOJIOB OIEPATUBHBIX COBEIIAHUM, TPOBOAUMBIX IJ1aBOM aIMUHUCTPALMHU, B TOM
YUCJIE B BUJIE OTIEIIBHBIX BBIIUCOK 10 ITyHKTAM IIPOTOKOJIA.

OnepaTHBHBIE COBEIIAHUS B CTPYKTYPHBIX MOAPA3IAECICHUSIX MPOBOASATCS IO
Mepe HeoO0xoauMocTH. [IpoBoAMT coOBEIaHWE PYKOBOAUTENb CTPYKTYPHOIO
NoJIpa3/ieNieHus] WM JIMIIO, UCHOJIHAIoNIee ero ob0s3anHocTH. [Ipyu HeobxoaumocTu
BEJIETCS] IPOTOKOIJL.

2.2.2. Ilpouune coBelanus

CoBemlanuss T11aBbl  aJIMHHHCTPAllMA C TPaKJaHAMU W OpraHu3alusiMu
OPOBOASATCS MO Mepe HEOOXOTUMOCTH JUIsl PELICHUS BOIMPOCOB, HAXOAAIIUXCS B
KOMIIETEHIINH aIMUHUCTPALUU.

Co3bIB TaKMX COBELIAHUI OCYLIECTBIISIETCS TJIABOM aAMUHUCTPALIMH.

[TogroroBka coOBEHIaHWN W OpPraHU3alUsl WX IPOBEICHHS OCYIIECTBISIOTCS
OpPraHU3alMOHHBIM OTEIIOM.

Ha coBemaHusx MOryT NPHUCYTCTBOBaTh IJIaBa MYHMIMIAIBHOIO OKpyTa
Memanckuid, nemyrarsl CoBeTa eIy TaTOB MyHULUIIAJIBHOTO OKPYyTa, IIPEACTABUTENIN
OpraHOB MCIIOJIHUTENBHOM BIIACTH TOpoJa MOoCkBBI, nemyTatel MOCKOBCKOU
ropoackor Jlymel. Ha coBemaHusx MOTyT NPUCYTCTBOBATh IO COTJIACOBAHMIO C
IJIaBOM AJMUHHCTPALMM JPYrHE JHMOA M NPEACTABUTEINA CPEACTB MAacCOBOM
uHdopmaIuu.

[Ipu mpoBenEHNH COBEIIAHMS COCTABIISIETCS] CIIMCOK NMpUIIIAIEHHBIX. CIUCOK
cocTaBisieTcs: B andaBUTHOM TMOpSAAKE, NpU 3TOM (pamMuiusi, UMs, OTYECTBO U
3aHUMaeMasi JOJDKHOCTh IIPUIVIALIEHHOI'O IUIIYTCSA IIOJHOCTBIO B MMEHUTEIBHOM
najeke ¢ yKa3aHHMEM OpraHu3alud M Homepa pabouero tenedona. CocraBlieHUE
CIIMCKAa M OIIOBEIIECHHWE JMI, MNPUIJAIICHHBIX HAa ONEPaTUBHOE COBEIIAHUE,
OCYILECTBIISIETCS OPTAaHU3ALMOHHBIM OTIEJIOM.

OTBeTCTBEHHbIE 32 MOATOTOBKY COBEIIAHUS HE MO3JHEE, YEM 3a OJMH paboumii
JIeHb 10 €ro NpOBeACHMs O0OECIEeUUBAIOT MPUIJIAICHUE YYaCTHUKOB, a TaKXKe
OIOBELICHUE UX NPU OTMEHE COBELIAHUs WIM €r0 IIEPEHOCEe HE MEHEE YeM 3a OJMH
pabouuii 1eHb.

Benenue mnpoTokona COBEHIAHWs, PETUCTPALAIO, PACCBUIKY W XpaHEHUE
MOJJIMHHUKOB CIY’KEOHBIX JOKYMEHTOB II0 BOIPOCAaM, CBSI3aHHBIM C XOJOM
peanu3aluyd  TPOTOKOJIOB  COBEIIAHMM, CBOEBPEMEHHBIM TOA00p YKa3aHHBIX
JOKYMEHTOB K COBEIIAHUSM U KOHTPOJb 3a €ro HCIOJHEHUEM OCYIIECTBISET
OpTaHU3AIMOHHBIN OTJIEII.

2.3. OdopmiieHrEe TPOTOKOJIOB COBEIIAHUNA B aIMUHUCTPAIIAN

IIpoTokoJ1 - OpraHU3aIMOHHO-PACTIOPSIUTENBHBIA JOKYMEHT, (DUKCUPYIOIINNA
X0l 0OCYKIEHUSI BOIPOCOB U TNMPHUHATUS PEUICHUN Ha 3aCEelaHUsIX U COBELIAHUSX,
MPOBOAUMBIX  JOJDKHOCTHBIMM  JIMUAMH,  PYKOBOJOUTEISIMH  CTPYKTYPHBIX
NojApa3iefieHui  aJAMUHUCTpallMM U paboyMMU  OpraHamMu  aJIMHHHCTpPalUU
(KOMHUCCHUSIMU, COBETAMHU U T.JI.).



B mpoTtokosnie coBemanus yka3bIBalOTCs KOHKPETHBIE UCTIOTHUTETN MOPYUYEHHIA
U CPOKHM X BBIIIOJHEHHUS, ONpeAeTeHHbIE TaBoi aqmMuHucTpauu. [Ipu orcyrcTBun
KOHKPETHBIX YKa3aHWH IJ1aBbl aAMHUHHUCTPAIMH 110 CPOKY MCIIOJHEHUS MOPYYECHUN B
IpOEKTe MPOTOKOJIA MPEIaraloTcsi CPOKM UX BhIMONHEHUsA. [locrme yTBepxaeHus
MPOTOKOJA TJIABOM aJIMUHHMCTPALMM CPOK MCIOJHEHUS TOPYYEHHUS CUUTAETCA
00s13aTEIbHBIM.

Pemenusi, 3aduxcupoBaHHble B TPOTOKOJNAX, MPUHATBHIE B Mpeaenax
MOJTHOMOYHMM JOJKHOCTHBIX JIMII aJIMUHUCTPALIUU, SBISIOTCS 00A3aTENbHBIMU IS
UCIIONTHEHHUSI  JIOJDKHOCTHBIMH ~ JIMIAMHU W COTPYJHUKAMU  aJMHHHUCTPAIlHH,
OpeInpusITUid W ydpexjaeHud (B Tmpeaenax MOJHOMOYMH  COOCTBEHHHKA),
PYKOBOAMMBIX (KypHUPYEMBIX) JOHKHOCTHBIMU JIMIIAMHU, TPOBOIMBIIUMH COBEIIIAHHE
(3aceanue) v MOAMUCABIIUMHU TTPOTOKOI.

B oraenpHBIX choydasx IO PEUICHUIO TIJIaBbl AAMUHHUCTpAIMM pPELIEHUS,
IPUHATBIE B XOJI€ COBEIIAHUS, MOTYT ObITh O(OPMJICHBI B BHJIE€ MOPYUYCHUS TJIaBbl
aJIMUHUCTPALIUH.

Bemmuckn w3 TpOTOKOJA C KOHKPETHBIMH TOPYYEHHSIMH M CPOKaMH HX
WCTIOTHEHHSI HAMpaBISAIOTCS HWCIOJHUTENAM Ha CICAYIOUIMH JIeHb IIOCNe €ro
MOJITMCAHUS ¥ PETUCTPALIHH.

[TpoTOKONBI MOANUCHIBAIOTCS COOTBETCTBYIOIIMM JIOJKHOCTHBIM  JIULIOM
aJIMUHUCTPALIUM, TPOBOAMBILIUM  (TPEACENATENbCTBYIOIIUM)  COBEUIAHHE, U
JOJKHOCTHBIM JIMIIOM, BEAYLIUM IIPOTOKOJL.

[TpoTokosbl coBermannii 0POPMIISIFOTCS CIEAYIOLUM 00pa30oM: OCHOBHASI YacTh
MIPOTOKOJIA ACTUTCS Ha Pa3/IeNbl B COOTBETCTBUH C MyHKTAMHU TMOBECTKH JIHS, KaXKIBIN
paszen mpoToKoJa CTPOUTCS MO (popMe: CIYIIaNH - BEICTYIHIIN - PEIIAIIH.

B mocrnemHeM mMyHKTE yKas3bIBaeTCS JOJDKHOCTHOE JIMIIO, HAa KOTOPOE
BO3JIaraeTcsi KOHTPOJIb UCIIOJHEHUS TOPYUYCHHH, 3aUKCUPOBAHHBIX B IPOTOKOJIE.

B mporokonax yka3blBalOTCS: HOMEpP MPOTOKOJIA, J1aTa U MECTO MPOBEACHUS
COBEILIAHUS, OTMEYaeTcs, KTO MPHUCYTCTBOBAJ;, 3alMCHIBAIOTCS PACCMOTPEHHbIE
BONPOCHI U (paMWIINHU, BBICTYIUBIIMX 10 HUM. X0/ 00CYK/I€HHUS HE 3aIIUCBIBAETCS, HO
OTJENBHO MO KaXJOMY BONPOCY KpaTKO 3alHCHIBACTCS KOHCTATHUPYIOMIAs YacTh
(cocrositHue 00CyX1aeMOr0 BOIIPOCA) U MOJHOCTHIO MOPYUYEHHUS C YKa3aHUEM OpraHa
(opranuzanum), ITOJDKHOCTHOTO JIMIA, KOTOPBHIM JaeTcsl MOpY4YeHHe, a TakKe ero
CPOKOB UCTIOJTHCHHSI.

[TonTMHHUKY TPOTOKOJIOB XPaHATCS B TEUEHUE JIBYX JIET, a 3aTeM O(POPMIIIOTCS
B YCTaHOBJICHHOM TOPSIKE U MEPEealoTCs B apXUB aIMUHUCTPAIIH.

2.4. Komuccuu u paboure rpymiibl aIMUHUCTPAIIUH.

24.1. B mumensx pemeHUs BOMPOCOB, OTHECEHHBIX K MOJHOMOYHUSIM
aJIMUHUCTpPAIIMH, B aIMUHUCTPALIMU MOTYT ()OPMHUPOBATHCS KOMUCCHU (TIOCTOSTHHBIE,
BpEMEHHBIC) U pabouune TPyIIbl (Jajiee — KoMuccus, padoydas rpynmna). Komuccus u
paboyast rpyrma SBISIOTCS padOYUMHU OpTaHaMHu aJIMUHUACTPAIIHH.



2.4.2. Komuccusi oOpasyercs pacrnopssKeHUEM aIMUHUCTPALMU U JEHCTBYET B
COOTBETCTBHHM C TOJOXEHHEM O KOMHUCCHH, YTBEPKICHHBIM pPaCIOpPSKEHUEM
aJIMUHUCTPALIUH.

CocraB KOMHCCHM, €€ Tpeacenaredb M CEKpPeTapb  ONpPENemstoTCs
pacnopsbKeHUEeM aIMUHHUCTPALIUU.
2.4.3. PabGouass rpymnma co3gaeTcsi paclopsDKEeHHEM aIMUHUCTPAUU IS

IMOATOTOBKH IIPOCKTOB MYHUIUIIAJIBHBIX HOPMATHBHBIX H HWHBIX IIPABOBBLIX AKTOB, d
TAaKXKC 1 TITIOATOTOBKH HHBIX BOIIPOCOB, OTHOCAINIHUXCA K IIOJJHOMOYHUAM
AIMUHHUCTpAalN.

CoctaB paboueil Tpymmbl, €€ PYKOBOIUTEIb M CEKpPETaph OIpPenesoTCs
pacnopsKEHUEM aIMUHUACTPALUU.
2.44. Komuccum wu pabounwe TpyNmbl YOPa3IHAIOTCS PACIOPSHKEHUEM

AIMHUHHUCTpAlUN.

3. MyHuIMnIaJbHbIE MPABOBbIE AKThI A IMUHUCTPALUHI

3.1. [lpaBoBbIMM aKTaMW QJIMHHHCTPALIUU SIBIISIOTCS H3/1aBacMble TJIaBOU
QIMUHUCTPAIIMA WM JIMIIOM, HCHOJHSIONIMM €ro TIOJHOMOYHS, TOCTAHOBIICHUS
aIMUHUCTPALIMM 10 BOMPOCAM MECTHOTO 3HAYEHUSI M BOIPOCAM, CBS3aHHBIM C
OCYILIECTBJICHUEM  TEpPEJaHHbIX  IOJHOMOYMM, a  TakKKe  PaclopsiKEHUs
aJMUHUCTPAIIMM TI0 BOMPOCAM OpraHu3aluv padoThl AJAMUHUCTpaAlUU (najee —
MIOCTAHOBJICHUE aIMUHUCTPAIIUHU, PACTIOPSIKEHUE aIMUHUCTPAIIMN, MYHUIIUTIATbHBIC
MIPaBOBBIC AKTHI).

MyHuImnatbHbIe TPABOBBIC AKTHl aJIMUHUCTPAIIMH BCTYTAIOT B CUITY CO JTHS X
MOANMKUCAHUS W PETUCTPAllid, €CIM HMHOE HE TNPEIyCMOTPEHO B TEKCTE CaMOro
JTOKyMeHTa. M3MeHeHMs] W JIONOJHEHUS BO3MOXKHO, IIyTeM U3JaHus J10o
MOCTAaHOBJICHUSI, INOO PACTIOPSKEHUST aIMUHUCTPALINH.

[TocTaHOBNIEHHS] AIMUHUCTPAITUN MOTYT OBITh MPU3HAHBI YTPATUBIIUMH CHITY,
OTMEHEHBI WM MPUOCTAHOBJICHBI TOCTAHOBIICHUEM aIMUHUCTPAIUH.

3.2. Tlopsmoxk mMOATOTOBKH, O(GOPMIICHUS W XpaHEHUS MYHHUIUIAIbHBIX
MPaBOBBIX AKTOB.

3.2.1. O6mIme moJ0KEeHHUS.

3.2.1.1. TloctaHoBneHHs] aAMUHUCTpalMM OQOPMIIAIOTCS Ha OJlaHKax
«IlocTaHoBieHHWE  AAMUHUCTPALMKY,  PACHOPSKEHUS  aIMUHUCTpalud  —
«Pacrniopsikenre agMUHHCTparuu» (nanee — OnaHku akToB). Ha OmaHkax akToB
pa3Memaercs repd MyHHIIUTAIBHOTO OKpyTa (J1ajiee — repd MyHUIIUITATIEHOTO OKPYTa).

brnankun axkTOB WM3roTaBIMBAIOTCS TUNOTrpad)CKUM CrmocoboM Ha Oymare
dbopmatrom A4 (210 x 297 mm) B cootBercTBUM ¢ Pemenunem CoBera AemyTaToB
MYHULIMNAIBHOTO OKpyTra MeIancKuii.

[Tpu moaroTOBKE MPOCSKTOB MYHHUITUIIATBHBIX TIPABOBBIX AKTOB OJJaHKHU aKTOB HE
npuMeHs0TCs. [IpoeKT MyHHIIMITAIBHOTO MPABOBOTO aKTa 0OPMIIIETCS Ha TIPOCTHIX



auctax oymaru gopmata A4 ¢ ykazaHheM Ha HEM BHJA TaKOrO aKTa C TOMETKOH B
npaBoM BepxHeM yriry «[IPOEKT».

3.2.1.2. TloarotoBka TPOEKTOB MYHHUIMIAIBHBIX MPABOBBIX  AKTOB
OCYILIECTBIISIETCS MYHMIIMIAIBHBIMU CITY>KalllUMHU, BBICTYNAIOIMIMMU B KayeCTBE
UCIIOJIHUTENEH (1aiee — UCTIOTHUTEIN):

- MO TOPYYEHHUIO TJaBbl AAMUHUCTPALMM WIH JIMIA, HWCIOJHSIOUIETO €ro
MOJIHOMOYHS;

- 10 TOPYYEHUIO  PYKOBOJIWUTENS  CTPYKTYPHOIO  MOJApa3IEICHUs
aMUHHUCTpALINH;

- B COOTBETCTBHH C IJIAHOM PadOTHI.

BHecenrne npoeKTOB MyHHUIIMNAIBHBIX MPABOBBIX aKTOB Ha PacCMOTPEHUE
IJIaBbl  QJMUHUCTpAIlMM  OCYLIECTBISICTCS  PYKOBOJIUTENSIMU  CTPYKTYPHBIX
Mojpa3/ieiecHudi B~ COOTBETCTBMM  C  paclpeselieHueM  OOs3aHHOCTEH,
MYHUIIUNATBHBIMA  CIY>KallldMHU,  MOJYMHEHHBIMH  HEMOCPEACTBEHHO  TJIaBe
aJIMUHUCTPAIIIH.

[Ipn BHECEHUHM MPOEKTa MYHUIIMMAIHHOTO MPABOBOIO aKTa PYKOBOJAUTEIISIMU
CTPYKTYPHBIX HOJIpa3eieHuil (PyHKIMS UCIIOIHUTENS BO3JIaraeTcsl Ha CTPYKTYpPHbBIE
noApazaeiaeHus (WM COTPYJIHHUKOB), HAXOJSUIMXCA B HUX MOAYMHEHUU, U B
KOMITETEHIIUA KOTOPBIX HAXOAUTCS BHOCUMBIM BOIIPOC.

3.2.1.3. Cpoku MNOATOTOBKH MPOECKTOB MYHHUIIMIAIBHBIX MPABOBBIX aKTOB
YCTAaHABJIMBAIOTCS  COOTBETCTBEHHO TJIABOM  QJAMUHUCTPAUMA WA  JIMLIOM,
VCIIOJTHSFOIIUM €r0 MOJTHOMOYHS UCIIOTHUTEIIEM.

3.2.1.4. UcnionHUTENb (Ha JTUCTE COTVIACOBAHMS MYHHUIIUIIAIHLHOTO TPABOBOTO
akta pexkBu3uT «MICITIOJIHUTEJIby):

- TOTOBUT MPOEKT MYHHUIMNAIBHOTO MPABOBOTO aKTa C YYETOM TpeOOBaHUM
HACTOSIIIETO pa3eia;

- o0ecrieunBaeT COOTBETCTBUE IMPOEKTAa MYHUIIMITAJILHOTO MPABOBOTO aKTa
dbenepalbHBIM 3aKOHaM W WHBIM HOPMATHBHBIM IPAaBOBBIM akTaM Poccuiickoi
denepanuu, 3aKOHAM U MHBIM HOPMATHUBHBIM MPABOBBIM akTam ropojia MOCKBHI,
MYHULIMNIQIBHBIM HOPMATUBHBIM W WHBIM TIPaBOBBIM aKTaM, B TOM YHCIIE
PEeryJIMPYIOIIUM BOIIPOCHI TPOTUBOAEHCTBUS KOPPYIILIUY;

- HarpaBJsieT IPOEKT MYHULIUNIAILHOTO TPABOBOT'0 aKTa HA COTJIaCOBAHUE;

- o0ecreynBaeT pa3MEIICHUE MPOEKTa MYHHUIMIIAJILHOTO MPAaBOBOTO akTa,
MOJIJICXKAIIETO HE3aBUCUMON aHTUKOPPYMIIMOHHOW SKCepTus3e, Ha O(UIIHMATIbHOM
cailTe  aAMUHHCTpallMd B  HWHPOPMAINMOHHO-TEICKOMMYHHUKAITMOHHOW  CETH
«aTepuer» (manee — odUIMATBHBIN CalWT) B JEHb HAMpaBlICHUS NPOEKTa Ha
COrJIacOBaHUE;

- OCYILECTBIISIET COIJIACOBAHME MPOEKTAa MYHUIIMIIAIILHOIO MPABOBOTO aKTa U
J0pabaThIBAET MPOEKT IO pe3yJIbTaTaM COTJIacCOBaHUS;

- OCYUIECTBJISIET CIPABOYHYIO M KOHCYJIBTAaTUBHYIO paldOTy MO H3JaHHOMY
MYHULIMIATBHOMY IIPAaBOBOMY aKTYy.



3.2.1.6. IIpoeKT MyHUIIMTIATBLHOTO MPABOBOTO aKTa O BHECEHUU U3MEHEHUU B
paHee W3/IaHHBIM MYHULMOAIbHBIM MPABOBOM aKT WM O €ro OTMEHE (MpU3HAHUU
YTPATUBIIMM CHUJIY) MOJATOTaBJIMBAECTCS MYHULMIAIBHBIMHU CIY’KallUMHU, KOTOPBIE
NOATOTOBWIA  (MIPEACTAaBUIM) MYHHMIMNAIBHBIA MPAaBOBOM aKT, MOJJIEKAIIAN
WU3MEHEHHUIO WM OTMEHE (MPU3HAHMIO YTpaTUBIIMM cuiy). B ciydae orcyTcTBUA
YKA3aHHBIX ~MYHUIUIAIBHBIX  CIy)KAllUX MYHHULUNAIbHBIA  NPAaBOBOM  aKT
MOATOTABIMBAETCA 10 OPYUYEHHUIO TJIABBI aIMUHUCTPALMU WUJIU JIULA, UCIIOJHSIOIIETO
€ro MOJIHOMOYHSI, UHBIMU MYHUIIUIAIBHBIMU CITYKaIIUMU.

3.2.1.7. TloaroroBKky mpoOeKTa MYyHUUMUIIAJBHOTO  IPAaBOBOIO  aKTa,
PUHUMAEMOTO BO MCIOJHEHUE PELIEHUsl CyJeOHOro OpraHa, Ha OCHOBAHHM aKTa
IIPOKYPOPCKOTO PEarupoBaHus, OCYLIECTBISIOT OTBETCTBEHHBIC HCIOJHUTEIN H
WCIIOJIHUTEIU MPU MOJTOTOBKE OTMEHSEMOT0 (OMPOTECTOBAHHOIO) MYHUIIMIAIBHOTO
IIPaBOBOrO akTa. B cilydae OTCYTCTBUS YKAa3aHHBIX JIML MyHULMIIAJIbHBIA MPaBOBON
aKT OATOTABJIMBAECTCS MHBIMA MyHULMIIAIBHBIMH CITYKaIUMU 10 ITOPYYEHUIO TJIABBI
aAMUHUCTPALMH WU JINLA, UCTIOIHSIOMIErO €ro MOJHOMOYHMS.

3.2.1.8. He nomyckaeTcs M3JaHHWE IOBTOPHBIX MYHHIMHNAIBHBIX ITPAaBOBBIX
aKTOB, €CJIM HE BBINOJHEHBI paHee MPUHSATHIE, KPOME CITy4daeB, KOrja HE0OX0IMMOCTh
IIPUHATHS HOBOTO MYHMIMIIAJBHOIO IPABOBOTO AaKTa ITPOJMKTOBAHA M3MEHEHUEM
0OCTOSATEBCTB.

3.2.1.9. OTBETCTBEHHOCTH 3a KaYECTBO COCTaBJICHUS U O(OPMIICHUS TPOECKTOB
MYHULMIIAIBHBIX MPABOBBIX AKTOB, 3@ TOYHOCTb MX COACPKAHUS U IPABUIBHOCTH
COIJIaCOBaHMS BO3J1araeTcsi Ha UCIIOIHUTEIIS.

3.2.1.10. IIpn BHeCEHMH B MYHULMNAJIbHBIM NPABOBOM AKT 3HAYUTEIIBHOTO
KOJIMYECTBA U3MEHEHUH, 3aTparuBaoux 0osee MOoJOBUHBI HOPM aKTa, a TaKke Mpu
HEOJHOKPAaTHOM MX BHECEHUH, clIeyeT 0(OpPMIIATh MyHULIMIIATbHBIN PABOBOM aKT B
HOBOM PEeIaKIUU C OJTHOBPEMEHHBIM IPU3HAHUEM YTPATUBIIMMHU CUITY JIE€HCTBYIOIIETO
MYHULMIIATBHOTO NPABOBOIO aKTa, a TAK)XKE TEX MYHHLMIIAIBHBIX MPABOBBIX aKTOB,
KOTOPBIMU BHOCWJIMCh B HETO U3MEHEHMS.

3.2.2. OopmiieHne npoeKTa MyHUITUTIATHFHOTO MPABOBOTO aKTa.

3.2.2.1. 3aroJIoBOK K TEKCTY.

3arosioBOK K TEKCTY JOJKEH ObITh KPATKUM M COOTBETCTBOBATH COJECPHKAHUIO
JIOKYMEHTa. 3aroJIoBOK HaumHaeTcss ¢ mnpemiora «O» wm «O0» (0 dyem
MYHUIUTIATBHBIA TPABOBOM aKT).

3aroJioBOK MPaBOBOIO aKTa O BHECEHMHM W3MEHEHUH W JOINOJHEHWI B paHee
U3JIaHHBIA TPaBOBOM akKT odopmisierca ciuenyromuMm obpa3zom: «O BHeCEeHHU
M3MEHEHHUI U JOMOJHEHUM B (Jajnee yKa3bIBAeTCs J1aTa, PETUCTPALIMOHHBIN HOMED)»,
HanpuMmep, «O BHECEHWH W3MEHEHUW W JIONOJHEHUM B PACHOPSIKEHUE TJIABBI
agMuauctpanuu ot 17 anpens 2020 r. N 39-p».

3aroJoBOK  OTAENSIETCA OT MPEAbIAYLIEr0 PEKBU3UTA  MEKCTPOUYHBIM
WHTEpBAJIOM 24 T, IevyaTaeTcsi CTpOYHbIMU OyKBaMu yepe3 | mHTepBa, BhIIEIsAETCS



MOJTYKUPHBIM MIPU(TOM U BEIPABHUBACTCS 1O IIEHTPY. TOYKa B KOHIIE 3aroJioBKa HE
CTaBUTCSL.

3.2.2.2. TeKCT MyHULIMIIAJIIBHOTO MPABOBOTO AKTA.

TekcT momKeH OBITh KPAaTKUM, CyTh MYHHITMITAIIBHOTO MMPABOBOTO aKTa JIOJDKHA
OBITh M3JI0KEHA YETKO U UCKII0YATh BO3MOXKHOCTH JIBOSIKOTO TOJIKOBAHUSI CMbICTIA.

B TekcTax MyHHIIMNAIBHBIX MMPABOBBIX aKTOB BO3MOYKHO MPUMEHEHUE TOJIBKO
OOLICHPUHATHIX WM O(UIIMATIBHO YCTAHOBJIEHHBIX CoKpaimieHuil. Hanucanue
HAUMEHOBAHUW  OpraHU3allui, YUYPSKICHHUM, TMNPEANpPUATHN  JOHKHO  OBITh
opUITHATHHBIM.

[Ipy Mcnoap30BaHMM COKpAIIEHUI HEOOXOOUMO COONIOAaTh €InHOOOpa3ue B
npeaesnax OJHOr0 MyHHIIMIIAIIBHOTO ITPaBOBOT'O aKTa.

Tekcr meuaTaercs ¢ ucnonb3oBanueM IpudroB Times New Roman pasmepom
14 kernelt ¢ MOJIYyTOPHBIM MEKCTPOUYHBIM UHTEPBAJIOM C OTCTYIIOM OT 3aroJioBka B 2
WHTEpBaja: CTPOKa COCTOMT U3 606 TMeYaTHBIX 3HAKOB TMPU BEPTHUKAIHLHOM
pacrnioyioxkeHuu Tekcta U 104 3HaKOB MpU TOPU3OHTAIBHOM PACIOIOKEHUU TEKCTa,
a03a11 HaunHaeTcs ¢ 6 3HaKa.

Jlonyckaercs neyarath TEKCT C OJIMHAPHBIM MEXCTPOUHBIM UHTEPBAJIOM, €CIIU
Ha jucte (Mpu 0OBIYHOM HCTIOJTHEHUH ) HE YMEIIAeTCs TOCISAHUN MyHKT (O KOHTPOJIE
3a BBIMIOJIHEHUEM MYHULIMIIAIBHOTO TPABOBOTO aKTa).

3.2.2.3. CtpyKTypa TeKCTa MyHHUIIUIIAILHOTO MPABOBOT0 aKTa.

TekCT NOCTAaHOBIEHUS  AJAMUHUCTPALUM  COJACPKUT, Kak  MPaBUJIoO,
KOHCTAaTUPYIOIIYIO U MOCTAHOBJISIOIIYIO YaCTH, TEKCT PACIIOPSIKEHUS aIMUHUCTPALIUH
— MOTHUBHUPOBOYHYIO U pacHOpsSAUTENIbHYI0. Ecin cojepkaHue pacnopspKeHus
aIMUHUCTPALIMM HE HYXKJACTCSd B TOSCHEHMUSIX, TO MOTHUBUPOBOYHAS YaCTh
OTCYTCTBYET.

[IpoekTbl ~ MyHULMOAIbHBIX MPABOBBIX AaKTOB B  KOHCTaTUPYHOLIEH
(MOTUBHPOBOYHOM) YacCTH, KaK MPaBUJIO, COAEPKAT OIEHKY COCTOSIHHSI N IO
paccmaTpuBaeMomy Bompocy. [Ipu 3Tom KoHCTaTHpyroasi (MOTUBUPOBOYHAS) YaCTh
JOJDKHA OBITh M3JI0’KEHAa KpaTKo M He mpeBbimaTh 1/3 nmokymenrta. Cchlika Ha
3aKOHOJATEIbHbIE 1 HOPMATUBHBIE MPABOBBIC AKThI, B CBSI3M C KOTOPHIMU H31a€TCSI
MYHULIMTATBHBIN MPABOBOM aKT, pacrojaraeTcsi B 3aBUCUMOCTH OT UX 3HAYMMOCTH.

KoncTaTupyromass 4acTh IMOCTAaHOBJIICHUS aAJMUHHUCTPAIIMU 3aKaHUYWBAETCS
CJIOBaMHU «aJMUHUCTPALIMS MYHUIIUIIAIIBHOTO OKpyra MelaHCKui MOCTaHOBIISAET» U
JIBOETOUYHEM.

MoOTHBHpPOBOYHAS YaCThb pPACHOPSHKEHUS  aJIMHUHUCTpPAlMd HE  HMEET
CIEIHUAIIBHBIX 3aBEPIIAIOIINX CIIOB.

Koncratupyromiass (MOTUBUPOBOYHAsI) 4YacTh, KaKk MPaBUJIO, HAYMHAETCS
cinoBaMu «B nensx...», «B cBa3u...», « g peanmzanuu ...», «B COOTBETCTBUU ... » U
T.J.

3ateM B TMOBEIUTENbHOM (opmMe yKa3bIBaeTcs, KOMY Kakuhe AerCTBUs
MPEANUCHIBAECTCS BBIIIOJIHUTD U B KAKHE CPOKH.



[TocTanoBnstomas (pacnopsAUTeNbHAs) YaCTh MOXKET COCTOSITh M3 IMYyHKTOB.
Jng  nperanu3ali  TPEINUCHIBAEMBIX JIEHCTBUN MYyHKTHl MOTYT JEJIUTHCA Ha
MOAIYHKTHl W a03allbl, ad3am MOXKeT BKIIOYAaTh B cebst meducel. Homepa myHKTOB
0003Ha4al0TCs apabCckuMu UppamMu MO MOPSJIKY, HOMEP MOJMYyHKTAa COCTOUT M3
HOMEpA MMyHKTa U MOPSIKOBOI0 HOMEPA MOITYHKTA Yepe3 TOuKy. AO3all neyaTaeTcs ¢
KPacCHOM CTPOKM C TMPOMUCHOM OYKBBI, Apyrux o0Oo3HaueHuit He umeeT. [leduc
reyaTaeTcsl ¢ KpaCHOM CTPOKM M HAYMHAETCsl ¢ rpauyeckoro 3Haka «aeducy» (-) u
CTPOYHOI OyKBBI.

[TyHKTBI MyHUITUTIATTHHBIX MPABOBBIX aKTOB IPYIITUPYIOTCS MO UX 3HAYUMOCTH
(oT HauboJee 3HAUMMBIX BOIPOCOB K BTOPOCTENEHHBIM) MIIH B MOCIEAOBATEILHOCTH
pa3BUTHUS TEMbI MyHHIIUIIAJILHOTO MTPABOBOTO AKTA.

[Topyuenus (3aanus) 1at0TCs ¢ yKa3aHUEM JIOJKHOCTU U (haMUJINH, HAlTpUMeED,
[JIABHOMY CIEUMAIMCTy opraHuzanuoHHoro otaena ®OUO, 0pHUCKOHCYIBTY-
COBETHUKY ropuaudeckoro oraena ®HNO).

B TekcTe xupHbIM mIpUGTOM BBIICISIOTCS:

- IOJTHOE HAMMEHOBAHME JTOJDKHOCTH, (DaMUIHK ¥ HHUIIUAJIBl MYyHHUITUTATBHBIX
CITy>KaIlluX - UCTIOJHUTENEH MOpYyUYCHHUS;

- CPOKH HCITOJIHEHUS;

- u(pbI IO TEKCTY (CyMMBI BBIIETSEMBIX CPEACTB U T.1.);

- HMHUOMAIBI W (QaMWwiIks JIMIa, HAa KOTOPOTO BO3JIOKEH KOHTPOJIb 3a
BBITIOJIHEHUEM MYHUIIUIIAILHOTO MPABOBOTO AKTA;

- T[OJHOE€ HAaWMEHOBAHME [OJDKHOCTH, WHUIMAILI H (QamMuwius JuIa,
MIOJIMMCHIBAIOIIETO MyHHIIUITATLHBINA TPABOBOM aKT.

3.2.2.4. IlpunoxeHue.

3.2.2.4.1. TlpunoxeHuss K MyHUIIUTIAIBHOMY MPAaBOBOMY aKTy SBIISIOTCSI €TO
HEOTHEMJIEMOU YaCTBIO.

[Ipy HanmMYUMM HECKOJIbKMX NPWJIOKEHHM HX HyMepyroT. 3Hak Homepa (No)
nepes NopsSAKOBBIMUA HOMEpaMU MPUIIOKEHHUN HE CTaBUTCSL.

Hymepanusi cTpaHul] NPUIOKEHUH MPOU3BOAMTCS OTIAEIBHO OT HyMepaluu
CTpaHUI] TEKCTa MYHHUIIUTAIBHOTO MPABOBOTO aKTa.

Kaxnoe mnpuioxeHne HMEET CaMOCTOSATEIbHYI0 HYMEpPALMIO CTPAaHMII,
HAYMHAIOLIYIOCS CO BTOpOM cTpaHuIsl. HoMepa cTpanuil mpoCTaBisSiOTCS B CEPEIUHE
BEpPXHEro oA JHucTa (Kak MpU BEPTUKAIBHOM, TaK M TPH TOPU3OHTAIHHOM
PACIIOJIOKEHUU TEKCTA).

B BepxHeM mpaBOM YUy TEPBOM CTPAHUIIBI MPUIIOKEHUS YKa3bIBAETCS:
«IIpunoxenue (MOPSAAKOBBIM HOMEpP MPU HAIMYUU HECKOJBKHUX MPUIIOKEHUHN) K
pacCHOpSHKCHHIO  aAMUHUCTPAllMd  MYHUIMIAIBHOTO  OKpyra  MemiaHcKuii
or 20  r1.Ne ».

HazBanue mpuiioskeHus JOHKHO COOTBETCTBOBATh Ha3BaHUIO, MPUBEICHHOMY B
TEKCTE MYHHIIUTIAJIHLHOTO MTPABOBOTO aKTa.



TexkcT npusoxeHust MOXKeT ObITh 0OpMIIeH B BUAE TabmuIbl. ['padsl u cTpoku
TaONIUIBl JOJHKHBI MMETh 3arojIOBKH, BBIPQKEHHBIE MMEHEM CYLIECTBUTEIbHBIM B
MMEHUTENbHOM najaexe. Eciau Tabmuua 3aHumaer 0oJjiee OJHOM CTpaHMIIbI, HIANKa
TaONUIBl TOJKHA MMETh CTPOKY C HU(PPOBBIM 00O3HAYECHHEM KaXI0il rpadsl, 3Ta
CTPOKa JI0J’KHA TIOBTOPSITHCS J1ajiee€ BBEPXY KaKIOW CTPAHULIBI.

PyOpukanusi CTpyKTYpHBIX 3JEMEHTOB B IPUJIOKEHUU K IMPABOBOMY akTy
IOPEINOYTUTENbHA Ta K€, YTO M B TEKCTE IMPaBOBOrO akTa (IMYHKTHI, MOAMYHKTHI,
ab3arpl, aeducel). B mpunokeHusx OONBIIUX OOBEMOB, CIOKHBIX MO CTPYKType
(KOHIIENIMU, TPOrpaMMbl M T.II.), JONYCKAeTCs HHAs HyMeEpalus CTPYKTYPHBIX
AIIEMEHTOB.

B cnywyae ecnm mpuiiokeHne oQOpMIIEHO B BHIE TaOMHIIBI, HyMepalus
CTPYKTYPHBIX 3JIEMEHTOB (IIyHKTBI, CTPOKH) 0Osi3aTrenbHa. B OONbIIMX, CIOKHBIX O
CTPYKType Tabiauiax npearnouTUTENIbHA CaMOCTOsITENIbHAsS HyMepalusl CTPYKTYPHBIX
JIEMEHTOB KaXKJI0T0 pa3/ena.

3.2.2.4.2. [lpunoxxeHue K MyHULHUNAIBHOMY IPAaBOBOMY aKTy MOXKET HUMETh
MPUWIOKEHUE WIN MPUIOKEHUS, SBIIIOIIMECS €r0 HEOTHEMIIEMOM YaCThIO.

[Ipy HaJIMYMK HECKOJNBKUX MNPUIIOKEHHA HUX HyMepyroT. 3Hak Homepa (No)
nepes NopsiAKOBBIMU HOMEpaMU TPUIIOKEHUH HE CTaBUTCSL.

B BepxHeM mnpaBoM yIriy NEpBOM CTpaHUIbl NPUIIOKEHUS YKa3bIBaeTC:
«IIpunoxenue (NMOPSAKOBBIA HOMEp MPU HAIMYMM HECKOJBKUX MPUIOKEHUH) K
AJMUHUCTPATUBHOMY PETJaMEHTY IPENOCTABICHUS MYHHUIMNAIBHON YCIyrd IO
perucTpanuu TpyJI0BbIX 10TOBOPOB, 3aKI0YAEMbIX padOTOAATENIMHU — PU3NUECKUMU
JUIAMH, HE  SBJSIONIMMHCS  WHIUBUAYadbHBIMA  TPEINPUHUMATEISIMH, C
pabOTHUKaMU, pErUCTpaliK (paKTa MpeKpalieHus: TpyA0BOrO TOTOBOPay.

3.2.2.5. O0s3aTenbHbIe MyHKTHl MyHUIIMIAIBHOTO MPABOBOT'0O aKTa.

MyHununaibHble IPaBOBbIE AKTHI JOJKHBI COAEPKATh:

- IOJITHbIE HAUMEHOBAHMS TOJKHOCTE!, (paMUITUI M MHUITUAJIBI MyHULIUTIAIbHBIX
CIIy>KalllUX — UCTIOJTHUTENICH OpyUYeHHUS,;

- CPOKM MCIOJIHEHHUS IOPYUYEHU;

- yYKa3aHHE O MPU3HAHWU YTPATUBIIMMH CHJIy MYHHUIIMIAIBHBIX MPaBOBBIX
aKTOB, TMOO WX OTIENIBHBIX MYHKTOB, €CIIM BHOBH HM3JaBAEMbId MYHHIIMTATHHBIN
MIPaBOBOM aKT UCKIIIOYAET ACHCTBUE paHEE MPUHATHIX;

- YKa3aHUE O CHATUU C KOHTPOJSI MYHHUIIMIAIBHOIO MPABOBOIO aKTa B Cllydae
€ro BBIMOJIHEHUS JTM00 U3/1aHKs HOBOTO B3aMEH paHee MPUHSATOrO;

- TIOpYyYEHHUS O KOHTpOJIE 3a BBINOJHEHUEM JAHHOTO MYHMIIMIIAIHLHOTO
IIPABOBOT'O aKTa.

3.2.2.6. IlopyueHusi 0 KOHTPOJIE 32 BHIMOJHEHUEM MYHUIIMIIATLHOTO TPABOBOTO
aKTa.

KoHTposib 3a BBINOJHEHWEM MYHHUIIMOAIBHOTO TMPABOBOIO aKTa MOXET
BO3JIaraeTcsi Ha  PYKOBOJAUTENEH  CTPYKTYpHBIX  MOJApA3JENEHUM, KOTOphIE
IPECTaBMIM MPOEKT MYHUIMIAIBHOIO MPABOBOIO aKTa Ha PACCMOTPEHHUE TJIaBe



aAMUHUCTPALIMM WM JIMIA, UCIIOJHSIONIET0 €ro MOJHOMOYHSl, B COOTBETCTBHUM C
pacnpeneneHueM 00s13aHHOCTEN.

['maBa agAMUHUCTpAUM WU JUIO, UCTIOJIHAIONIEE €ro MOJHOMOYHUS, MOXKET
BO3JIOKUTHh KOHTPOJIb 32 BBITIOJIHEHUEM Ha ceO4.

[Ipu BHECEHUM B MyHULIMTIAJIBHBIA IPABOBOM aKT M3MEHEHU, KOHTPOJIb 34 €r0
BBITIOJIHCHUEM BO3J1ara€Tcsi Ha MYHMIIUMIIAJIIBHOTO CIIY’KaIlero, OCYIIECTBIISIIONIETO
KOHTPOJIb 32 BBINIOJIHEHUEM PaHEe U3/IaHHOTO MYHHUIIUNAIBLHOTO MPAaBOBOr0 aKTa.

3.2.2.7. IlyHKTBI O X0/i€ BBIMIOJHEHUS WU BHECCHUSI U3MEHEHU (JI0TTOTHEHUI)
B paHee MPUHSITHIE MYyHUIUIIATbHBIC TPABOBBIC AKTHI.

B mnpoekTax MyHMIIMIAIBHBIX TMPABOBBIX AKTOB O XOJE BBINOJHEHUS WIIU
BHECEHUS MU3MEHEHUI (JIOMOJHEHUI) B paHee MPUHATHIE MyHUIIUTIATbHBIE TTPABOBHIE
aKThl, B CJy4ac HEBBIMOJHEHUS COJACPKAIIUXCA B HUX MOPYUYECHUH, yKa3bIBaIOTCS
MIPUYMHBI HEBBITIOJIHEHUS 33JIaHUM, JIMIIa, BAHOBHBIE B 3TOM, IPUMEHSIEMbIE K HUM B
YCTQHOBJICHHOM  TIOPSIIKE  MEphl  AUCHUILNIMHAPDHONW  W/WIM  MaTepHaTbHOM
OTBETCTBEHHOCTH, & TAK)KE€ HOBBIE CPOKH BBITIOJTHEHUS TTOPYUYCHUH.

K nmpoekTaM Takux MyHUIIMNAIbHBIX MPABOBBIX aKTOB MPUJIAracTCs CIpaBKa 3a
MOAMUCHIO JIUIA, BHOCUBIIETO MPOEKT MyHUILIMIATLHOTO MPABOBOTO aKTa, C YKa3aHUEM
MPUYUH HEBBITIOJHEHUS W OOOCHOBAaHMEM HEOOXOJUMOCTH TIPOJJICHUSI CPOKOB
WCMOJIHEHUS MYHUIIMIIAILHOTO ITPAaBOBOTO aKTA.

3.2.2.8. CtpykTypa u opopMiIeHHE JIMCTA COTJIACOBAHUS.

K kaxaomMy MpOEKTy MYHMIIUMIIAIBHOTO MPaBOBOTO akTa (3a HCKIIOYECHHEM
KaJpOBBIX) HCIOJHUTEIb 3aMOJIHAET JIMCT COTJIAaCOBAaHUsI, KOTOPBIA IeyaTaeTcs Ha
000pPOTHOM CTOPOHE MOCJIEAHETO JIUCTA TPOCKTa MyHUIIUTIATBLHOTO MTPABOBOTO aKTa.

PexBU3UTEI TUCTa COrIacoBaHus:

- UCTIOJIHUTEIIb;

- IPOEKT COTJIaCOBaH,;

- pa3ociarsb.

Bce pexBusutel (kpome «Pa3ociaTe») medaTtaroTcs IPONMMCHBIMH OyKBaMHU B
MMEHUTEJILHOM IaJIeKeE.

PexBuzut «VICOJHUTENBY — YKa3bIBAETCS JOJDKHOCTh, HHUIIUAIBI, (DaMIIIHS U
HOMEp TelepoHAa MYHULMMNAIBHOTO  CIyXkallero, MOJATOTOBUBIIETO  MPOEKT
MYHUILIMTIATHLHOTO TTPaBOBOIO aKTa.

PexBusur «lIpoekT corimacoBaH» — YKa3bIBaKOTCS JOJDKHOCTH, WHUIHAAIBI U
dbaMuuu pyKoOBOJIUTEIEH CTPYKTYPHBIX TMOApa3AelieHni (yKa3aHHBIMH B TEKCTE B
KaueCTBE UCIIOJHUTENEH, KOTOPBIM TAIOTCS MOPYUCHUS).

Bu3za u gata coriacoBaHus, MPOCTABJISIOTCS CUHUMH YE€PHUJIAMU JIJISI OTIINYMS
MOJIMHHUKA OT KOTIHH.

Cnucox JuIl, COTJIACOBBIBAIOIIMX MPOCKT MYHHUIIMIAIBHOTO MPAaBOBOIO aKTa,
OTpENIEIIACTCS B KaKJI0M KOHKPETHOM CITy4ae OTBETCTBEHHBIM UCITOJTHUTEIIEM.

PexBusut «Pa3ocnathy neyaraeTcsi B JaT€ILHOM MaJIeKe.

B cniucok pacchUIKU BKITIOYAKOTCA:



- MYHHIIMTIAJIBHBIE CIIyKalllie, KOTOPbI€ Ha3BaHbl B MyHUIIMTIATEHOM ITPAaBOBOM
aKTe B KadeCTBE WCIOJHUTENCH WM O00s3aHbl PYKOBOJCTBOBATHCS JTAHHBIM
MYHULIMNAIBHBIM MPABOBBIM aKTOM B CBOEH paboTe, a Takke KOHTPOJIUPOBATH €T
BbITIOTHEHHE. DaMIIUK TOJKHOCTHBIX JIUIT IT€YaTAIOTCS B TATEILHOM IMaJIeKeE.

B ToMm ciyuae, xorjga aapecary IOJDKHO OBITh OTIpPaBIEHO OoOJiee OJHOIO
IK3EMIUISAPA, JENAaeTCs MOMETKA C YKa3aHUEM KOJIMYECTBa K3EMILISPOB.

B cinydyae Hanmuuus TPUIOKEHUH K MYHHUIMIAIBHOMY IIPaBOBOMY aKTYy,
HaNpaBIIIEMbIX HE BO BCE a/Ipeca, CIIEYEeT CAeNaTh IOMETKY «0e3 MPUII0KEHUS», THO0
yKa3aTh KaKoe U3 MPWIOKECHUN HapaBsieTCsl.

OTBETCTBEHHOCTh 3a MPABUIBHOCTh W TMOJHOTY CIIMCKA PACCBUIKM HECET
WCTIOJTHUTEIIb.

3.2.3. [lopsinok coryiacoBaHus MPOEKTa MyHUITUTIATBLHOTO MPABOBOIO aKTa.

3.2.3.1. [IpoeKT MyHUIIMIIAILHOTO MPABOBOIO aKTa IMOJUICKUT COTIACOBAHUIO
(KpoMe KaJIpOBBIX JOKYMEHTOB).

[IpoeKkT MyHUIIMIIAIBHOTO TPABOBOIO aKTa BU3UPYETCS UCIIOJIHUTENIEM Ha JIUCTE
COIJIaCOBaHMS, OTBETCTBEHHBIM UCIIOJIHUTEIIEM, 3aTEM PACCHIIAETCS UCIIOJIHUTENIEM Ha
COTJIaCOBaHHUE.

CornacoBaHue MPOEKTa MYHMIIUIIATHLHOTO MPABOBOTO aKTa HOPUCKOHCYJIHTOM
aAMUHHUCTPALIMY OCYLIECTBIISIETCS MOCJE MOJIYYEHUS BCEX COTJIACOBAHMUIA.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTb IPEACTABICHUS MPOEKTa
MYHULIMNAIBHOTO TPABOBOr'0 aKTa HA COIJIACOBAHUE BO3JIAraeTCsl Ha UCIIOIHUTEIIS.

[IpoeKT MYHHMIIMIIAJBLHOIO IMPABOBOTO aKTa HAIpPAaBIIAETCS HA COTJIACOBAHUE
BMECTE C JOKYMEHTOM, Ha OCHOBAaHUU KOTOPOTO MOATOTOBJEH JaHHBIA MPOEKT
(mopy4eHue Ha MOATOTOBKY JOKYMEHTA).

dopmbl OTIPABKH HA COTJIACOBAHUE MPOEKTa MYHUITUIIATLHOTO MTPABOBOr'0 aKTa
MOTYT OBITh pa3IMYHbIC: JIMYHBIC TOCEIICHUs, Kypbhepckas cBs3b. [IpuMeHeHue
AIEKTPOHHOM MOYTHI, KAHATIOB CBA3U B PAMKaX JIOKAJIbHOM CETH AJISI COTJIACOBAHUS HE
JIOITyCKaeTCsl.

B nensx yckopeHus mnpouecca corjiaCcoBaHusl, HCIOJIHUTENb MOXKET pacChliaTh
MPOEKT MYHHUIIMIAIBLHOTO MPABOBOIO aKTa MapajuieNIbHO, T.€. HANpPaBJSATh MPOEKT
OJIHOBPEMEHHO HECKOJIbKUM COTJIACYIOUIUM.

[locne cornmacoBaHusi COTPYIHMKAMU aJIMHHHCTPALlUU COTJIACHO JIUCTY
COTJIACOBAHMSI, UCTIOJIHUTEINb MEPEIaeT MPOSKT MyHUILIMIATBLHOTO TPABOBOIO aKTa JJIs
MOIMUCAHMS TJIaBE aJMUHUCTPAIIHH.

CornacoBaHu€e IPOEKTa MPAaBOBOIO aKTa O BHECEHUHW U3MEHEHUH U JONOJIHEHUI
B paHee M3JaHHBIN MPAaBOBOW aKT MPOU3BOJIUTCS C TEMH JIODKHOCTHBIMH JIUIIAMH, B
KOMIETEHIIMU KOTOPBIX HAXOJSATCS BOIPOCHI, pa3perniaeMble B IMOATOTOBICHHOM
IPOEKTE MPAaBOBOIO AKTA.

[To TpeboBaHUIO COTNIACYIOLIETO JUIA TPOEKT PACIOPAIUTETLHOTO JOKYMEHTA,
oopMIICHHBIN HA OyMa)KHOM HOCHUTENE, MOXKET ObITh MPEICTaBICH OJHOBPEMEHHO C
POeKTOM, 0()OPMIICHHBIM Ha MAarHUTHOM HOCHTEIE (HAIMYre TPOeKTa Ha OyMaKHOM



Hocutese 00s3aTenbHo0). OTBETCTBEHHOCTD 32 HIEHTUYHOCTh TEKCTOB Ha OyMa)kHOM U
MarHUTHOM HOCHUTEJISX HECET UCIOTHUTENb.

3.2.3.3. Cpoku cornacoBaHusl MPOEKTa MyHHUIIUIAIBHOTO MIPABOBOTO aKTa.

Cpok  paccMOTpeHHsT TMPOEKTa  MYHHIMIIATBHOTO  IPAaBOBOTO  aKTa,
MPE/ICTABIICHHOTO HA COTJIACOBAHUE, HE JIOJDKEH IMPEBBINIATh TpeX pabouux JHEH Co
JTHSI IOCTYTIJICHUS TPOEKTA K COTIIACYIOIIEMY.

B cnyudae HempenacTaBlieHHUs HCIOJIHUTENIO COIVIACYIOIIUM HH(OpManuu o
pe3ylbTaTax pacCMOTPEHUS MPOEKTa MyHHUIIUIAIBHOTO MPABOBOTO aKTa B YKa3aHHBIN
CPOK, HCIOJHHUTENTh O(OPMIISIET B MPOU3BOJIBHOM (popMe 3amucKy Ha WM TJIaBbl
aJIMUHUCTPALIMU WU JTUIA, UCTIOTHSIOUIETO €ro MOJIHOMOYHS, O HECOOTIOICHUN CPOKa
COTJIacOBaHUs. 3amucKa MOJNMUCHIBaeTcs ucrnoiHuteneM. Ha mucre odopmienus
nenaeTcst Haanuch: « CoriaacoBaHUe HE TMOITYUYEHO.

CornacoBaHue AEMCTBUTEIBHO B TEUEHHUE OJHOTO MeEcsIIa.

B cinyuyae HEoOXOAMMOCTHM NPOAJIEHUS CPOKAa COTJIACOBAHMS MCIIOJIHUTENb
oOpalaeTcs K COryiacyromieMy ¢ Npocb00il HOATBEPAUTD COTTIACOBAHUE, T.€. IPOBOJAUT
MOBTOPHOE COTJIACOBaHUE.

[Tpr MOBTOPHOM TPEICTABICHUN HA COTJIACOBAHHE MPOEKTa MYHHIIUIATIHHOTO
MPABOBOTO aKTa, JOPAOOTAHHOTO IO 3aMEUaHUSIM COTJIACYIOIIMX, COTJIACOBAHHE HE
JIOJKHO IPEBBIIATh OAHOIO paboyvero JHsl.

3.2.3.4. OdopmieHre coriiacoBaHus MPOEKTa MYHHUIMIIAIBHOTO MPaBOBOIO
aKra.

CornacoBaHu€e OCYIIECTBIISIETCS ITyTEM BU3UPOBAHMS: Ha JIUCTE OPOPMIICHUS
YKa3bIBAIOTCA JOHKHOCTh, MHULMAIBI, (amMiivs, TOJINUCH JIMIA, COTJIACYIOIIETO
MIPOEKT, 1aTa COTIaCOBaHUSI.

[IpaBo cormacoBaHusi MPOEKTa MYHHIIMIIAILHOTO TPABOBOTO aKTa HMEIOT
PYKOBOAMTENN  CTPYKTYPHBIX  TOAPA3JACICHUN, MYHULUNAIbHBIE  CIy’Kallue,
HENOCPEICTBEHHO MOJYMHEHHBIEC TIaBe agMUHHUCTpanuu. Buza 3amernaronero jauia
JIEHCTBYET Ha BPEMs BO3JI0KEHHUS 00513aHHOCTEN PYKOBOIUTEIS.

[Ipy HeoOXOaUMOCTH COTJIACOBAaHUS MPOEKTa C OOJBUIMM KOJUYECTBOM
COTJIACYIONINX, JIUCT COTJIACOBAaHUS MOKET MMETh MpojoipkeHue. Ha dncrom mmcrte
CBepxy Jemaercs Haamuch: «lIpomoipkeHne mmMcTa  COTJIAacOBaHUS  MPOEKTa
MIOCTAHOBJICHUS (pacniopsiKeHHST) aJIMUHUCTPAIIAN «0... (3aroJI0BOK
MYHHUILIMTIATBHOTO TTPAaBOBOIO aKTa).

3.2.3.5. Odopmiierne pasHOTIacUil K MPOEKTY MYHUIIMITAIIBHOTO MPAaBOBOTO
aKTa.

B cinydae HanmuuMs OJHO3HAYHBIX, HEOOJBIIMX MO O00BEMY 3aMeyaHHil 1O
IPOEKTY MYHHIIUTIATHHOTO MPABOBOTO aKTa, OHU YKa3bIBAIOTCS B TEKCTE MpOeKTa (Ha
J1000M CBOOOJTHOM MECTE), & Ha JIMCTE COIIACOBAHMS PSJIOM C MOAMKUCHIO YKa3bIBAET:
«C 3aMEeYaHUSAMH TIO MTyHKTY...».



Ecnu 3ameuaHusi 3HaYUTENbHBI 1O OOBEMY WM TPEOYIOT MOSICHEHHM, OHH
W3JIAraloTCs Ha OTHEIBHOM JIUCTE, @ HA JIMCTE COIVIACOBAHHUSA PSAAOM C IOANMCHIO
ykazbiBaercs: «C 3aMeuaHusIMU. 3aMedaHus IPUIaraloTCs.

Ecnum 3amedaHuss HOCAT NPUHLMIMAIBHBIM XapakKTEP, M COMIACYIOLIUU C
WCITOJIHUTENIEM UMEIOT Pa3INuHbIe TOUYKH 3pEHHS], OPOPMIISIETCS JIMCT PAa3HOIIACHH, a
Ha JIMCTE COTJACOBAaHMS YKasbiBaeTcs: «JIMCT pasHormacuili npunaraercs». JIuct
pa3HOTJacuii MOAMMUCHIBAECTCS UCIOJIHUTEIEM M IPEACTABISIETCS HA PACCMOTPEHHUE
IJ1aBe aAMUHUCTPALUHU WUJIH JIULY, HCTIOJHSAIOIIEMY €r0 IIOJTHOMOYHS.

3.2.3.6. IloBTOpHOE COIJIaCOBaHUE MTPOEKTAa MYHHUIIMIAIBHOIO MPABOBOI'O aKTa.

BHeceHne B MPOEKT MyHUIMIIAIBHOIO MPABOBOTO aKTa HE3HAYMTENBHBIX, HE
MEHSIOIIMX CYTH aKTa U3MEHEHUH, HE BJIEUYET 3a COOOW MOBTOPHOTO BU3MpOBaHus. B
JAHHOM CJIy4a€ MCIOJIHUTENb JOJDKEH COrJIacoBaTh MPOEKT MYHUIHUIIAIBHOTO
IIPAaBOBOI'0 AKTa C JIULIOM, BHECILIMM 3aMEYaHUs, FOPUCKOHCYJIBTOM aJIMUHUCTPALIAH.

IIpy nosBIEHUU CYLIECTBEHHBIX 3aMEUaHHUM, WCIOJHUTENb JOJDKEH 3aHOBO
COTJIACOBATH IPOEKT CO BCEMHU COIIACYIOIIUMU.

OTBETCTBEHHOCTD 32 PEUIEHUE O LEIECO00Pa3HOCTH WM HELEIEeCO00pa3HOCTH
ITOBTOPHOTO COTJIACOBAHUS HECET UCIIOJIHUTEIb.

3.2.3.7 [opaboTka MpoeKTa MYHHMIMNAIBHOIO NPABOBOIO aKTa IOCIe
COTJIACOBAHMSL.

JlopaboTka npoeKkTa MYHUIMIAIBHOIO IPABOBOIO aKTa OCYIIECTBIISETCS
UCIIOJTHUTENIEM B TEYEHHE JBYX paOouMx JHEW T[I0C/Ee COTJIaCOBAHUS BCEMU
COTJIACYIOILMMH.

OTBETCTBEHHOCTh 3a COOTBETCTBHE BHECEHHBIX W3MEHEHUN B E€IUHBIN
DK3EMIUIIP MPOEKTa MYHULHUNAIBHOTO NPAaBOBOrO akKTa IO JONOJHEHUSAM H
3aMEYaHUsAM COTJIACyIOIINX BO3JIAraeTcsl Ha UCIIOTHUTETIS.

3.2.4. KOpUCKOHCYBT aIMUHUCTPAIIUHN:

3.2.4.1. ITpoBepsier:

- COOTBETCTBUE IPEICTABICHHOIO ITPOEKTa MYHULMIIAIILHOIO MPABOBOIO aKTa
dbenepalbHBIM 3aKOHaM W WHBIM HOPMAaTHBHBIM TPAaBOBBIM akTaM Poccuiickoi
denepanuy, 3aKOHAM M MHBIM HOPMATHBHBIM IPABOBBIM aKTaMm ropojaa MOCKBBI,
MyHULUOAIbHBIM HOPMAaTUBHBIM K HHBIM [PAaBOBBIM aKTaM, B TOM YHCIE
PETYJIMPYIOIIHUM BOIIPOCHI TPOTUBOAEHUCTBUS KOPPYIILIUY;

- YETKOCTbh Y OJIHO3HAYHOCTh TOJKOBAHUS (POPMYITHPOBOK;

- HaJIMYMe B TEKCTE CChUIOK Ha (pelepajibHble 3aKOHBl U MHBIE HOPMATHUBHBIC
npaBoBbie akTbl Poccuiickor denepannu, 3aKOHbBI U UHBIE HOPMATHUBHBIE MPABOBbIC
akTel ropoga Mocksbel Poccuiickorn denepanyu, MyHULIMNAIbHBIE HOPMATHUBHBIE U
WHBIE ITPABOBBIC aKThl C TOYHBIM YKa3aHUEM HMX JaThl, HOMEPA U HA3BaHUS;

- HaJIMYMe NpU HEOOXOAMMOCTH IyHKTOB 00 OTMEHE WJIM MU3MEHEHHUU paHee
MPUHATOr0 MyHUIIMIIATBLHOTO TPABOBOr0 aKkTa, O(popMiIeHHE MOANKNCH, HAIUYUE BCEX
HEOOXOJMMBIX COTJIACOBAaHUU (IMMPABOMOYHOCTH COIJIACOBABIIETO, CPOK JIEUCTBHS
COTJIAaCOBaHMS);



- IPaBUIILHOCTD UCIIOJIb30BaHMS OJIaHKA, HAJTMYKE 3ar0JIOBKa, €F0 COOTBETCTBUE
COJIEP>KaHUIO TEKCTa, COOTHOLIEHUE Pa3MEPOB KOHCTATUPYIOLIEN (MOTUBUPOBOYHOM 1
pacmopsiAUTEIbHON YacTed, CTPYKTYpY TEKCTa, HaTu4ue 00sA3aTeNbHBIX MYHKTOB O
KOHTpOJIC, HAJIMYME CCHUIOK M TMPHJIOKEHUN, MPaBUILHOCTh yKa3aHUs JOJKHOCTEH
JOJDKHOCTHBIX JIML, HAJU4YUE NPUIIOKEHUM, HAJMYME JIUCTA COTJIACOBAHUS, CIIMCOK
PacChUIKY;

- KOMIUJIEKTHOCTb IIPEJICTABICHHBIX JOKYMEHTOB.

3.2.4.2. IIpoBoguT AHTUKOPPYILMOHHYIO IKCHEPTUY IIPOEKTOB
MYHHIIMIIAJbHBIX HOPMATHBHBIX TPABOBBIX AKTOB B COOTBETCTBUU C TMOPSAKOM,
YCTaHOBJICHHBIM aJIMUHUCTPALIUEH.

[Ipy MONOKUTENBHOM pEIIEHUU MPOEKT MYHHUIIMIAIBHOTO MPaBOBOIO aKTa
BU3HMPYETCS U HAPaBISETCS B OPraHU3allMOHHBIA OT/IEN.

3.2.5. IIpoeKkT MyHUIMNAJIBHOTO IPABOBOIO aKTa, MPEACTABICHHBIM C
OTCTYIUIEHUEM OT YCTAHOBJICHHBIX HACTOSIIIMM Ppa3/ejoM TpeOOBAaHUMU, B TEUCHUE
Tpex pabouux JHEH MOUIEKUT BO3BPATY C YKa3aHUEM 3aMEUYaHUi.

3.2.6. [loaroroBka mpoeKTa MyHUIIMTIATHHOTO TIPABOBOTO aKTa.

[IpoekT MyHULIMOAJIBHOTO MPABOBOTO akTa O(OPMIISETCS UCIOJHUTEIEM B
COOTBETCTBHHM C TPeOOBAHUSIMU HACTOsIIIEr0 Pernamenra.

3aroj0BOK, TEKCT U MPHUJIOKEHUS MPOEKTa MYHUIIMIAIHHOTO MPABOBOTO aKTa
JIOJDKHBI OBITH TIOATOTOBJICHBI B popmare Microsoft Word Bepcuu He Huxe 6.0 wiu
nocneoyowue.

[Tpu sToM hopmupyercs Baiisi, KOTOPBIN BKIIOYALT:

- TEKCT MPOEKTa MyHHUIIUIIATLHOTO TIPABOBOTO AKTA;

- JIUCT COTJIACOBAHUS;

- HETIOCPEICTBECHHBIC TPUIIOKECHUSI K TMPOEKTY MYHHUIIUIIAILHOTO IPaBOBOTO
akTa (Mpy UX HAJTUYUN).

[lepBbIil JAUCT TPOEKTa MYHUIUINAIBHOTO MPaBOBOTO aKTa OQopMIsieTcs
ciemyronM oopa3om: BepxHee noie - 8,0 cm; HmwkHee noge - 2,0 cm; aeBoe mosne - 3,0
CM; TpaBoe moje - 1,5 cm.

3aroyioBOK MpOeKTa MyHHUIUIIATILHOTO IPABOBOTO aKTa revyaraercs Ha 12 ctpoke
MEPBOTO JIMCTA MPOEKTa, Ha paccTossHuu 3,0 cM OT JIeBOro Kpas jmcta (6e3 KpacHOM
CTPOKH) C MEXKCTPOYHBIM HHTepBaJioM 1, ero mpamasi rpaHulla HaXOAUTCS Ha
pacctostaun 10-11 cm oT neBoro kpas jucta. J[iMHa 3arojioBKa B OJHOM CTPOKE
cocraBisieT He Oosiee 30 MmeyaTHBIX 3HAKOB. 3arojIOBOK BBIPABHHUBAETCS TaK, YTOOBI
COCTOSITh U3 CTPOK OJMHAKOBOW HMIMPUHBI 32 MCKIIOUCHUEM TMOCIEeIHEH CTPOKH, TPH
TOM JIOMYCKAeTCs MCIOJIb30BaHUE TMEPEHOCOB. 3arojioBOK HMEET KUPHOE
HavepTaHue. B KOHIIE 3arojloBKa TOYKA HE CTABUTCA.

Hanee Ha paccTostHuM 1,5 CM OT HMKHETO Kpasi 3arojioBKa ClielyeT OCHOBHOE

cojiepkaHue ToKkyMeHTa. Bce ab3alibl JOKyMeHTa BEIPAaBHUBAIOTCS TaK, YTOOBI CTPOKH
UMEJTU OJIMHAKOBYIO IIUPHHY, 32 UCKIIOUEHUEM TIEPBOM M TOCIIeHEN CTPOK ad3aria.
A03a11 HauMHaeTCs ¢ KPaCHOM CTPOKH, BEIMYMHA OTCTyIa KOTOpoil - 1,2 cMm.



Tekct nedataercs ¢ ucnonp3oBanueM mpugTo Times New Roman pasmepom
14 xeruiei ¢ MOJIYyTOPHBIM MEXCTPOYHBIM HHTEPBAJIOM.

B ciydae, eciim TOKyMEHT HE YMEIIAETCS HA OJHOM JIHMCTE, OCTaJbHON TEKCT
JOKyMeHTa OoopMIIsieTcsl Ha CTaHAapTHhIX Juctax (opmara A4 (297 x 210 mm).
Pa3mepsl noneit ceepxy u cHU3y - 2,0 cM, CO CTOPOHBI IPOILIUBKU CTPAHUIIBI YUCTOE
nosie - 3,0 cM, IPOTUBOIIOJIOKHBIN Kpait cTpaHullsl — 1,5 cM. Bee ab3aipl jokymeHTa
Ha BTOPOM M MOCJEAYIOUIMX CTpaHUIax (HOpMaTHUPYIOTCS TakkKe, Kak U Ha MEePBOM
JIMCTE MPOEKTa MyHULIMIIAJBHOTO IIPABOBOTO AKTA.

Ha nociienneM aucTe TeKCTa IPOEeKTa MyHULIUITAIBHOTO ITPaBOBOr0 aKTa Mepea
IIYHKTOM O BO3JIO’KEHUH KOHTPOJISL JOJKHO OBITh HE MEHEE IBYX CTPOK MPEABIIYILETO
MyHKTA.

3.2.7. Ilopsanok nmpeicTaBieHUs MPOEKTa MyHUIIUMIIAILHOTO MPABOBOT0 aKTa JJis
pacCMOTPEHHUS U YTBEPKICHUSL.

Pemienrie 0 TOTOBHOCTM MPOEKTa MYHHUIMNAIBHOTO TIPABOBOTO aKTa K
MPEACTABICHUIO HA MOANUCH IPUHUMAET UCIIOTHUTENb.

[TonnucaHHbld WM OTKIOHEHHBIM TJIABOM QJMUHHUCTPALAM WM JIULIOM,
WCIIOJHSIONIMM €r0 TOJIHOMOYHS, MYHUIMIIAIBHBIA TPaBOBOM aKT IMepeaaeTcs
VCITOJIHUTEJIEM B OPraHU3allMOHHBINA OT/IET.

3.2.8. JlopaboTka mpoekTa MYHHMIIMIAIBHOIO TPABOBOTO aKTa TOCIE
paccMOTpPEHHs] €ro TJIaBOM aIMUHHUCTPALMU WM JIUIOM, HCIHOJHSIOMIUM €ro
MTOJTHOMOYHS.

MyHuIUNAIBHBIN TPAaBOBOM aKT C 3aMEYaHUSIMH TJIaBbl aIMUHHUCTPALIMU WIIN
JIMIA, UCTIONHSIOUIETO €ro MOJTHOMOYMS, JOpa0aThIBAETCSl MUCIOJHUTENEM C YYETOM
BBICKA3aHHBIX 3aMEUaHUM U JIOTOJHEHUM B CPOK, HE MPEBBIIAIOIINN BYX pabounux
JTHEH, KpOME CITy4aeB, KOT/1a IJIaBOW aIMUHUCTPAIIUU WIIH JTULIOM, UCTIOJHSIOIIUM €ro
MOJTHOMOUYHS, YCTAaHOBJIEH HHOU CPOK.

[Tocne nopaGOTKM MPOEKT MYHHUIUIAIBLHOTO MPABOBOTO aKTa JOHKEH OBITH
3aBU3UPOBAH UCIIOITHUTEIIEM.

[IpoekT MyHMUMNAIBHOIO  IIPABOBOIO  aKTa, [MOJNKWCAHHBIA  TJIABOM
aMUHUCTPALIMKA WIH JIULIOM, WCIOJHSIONIMM €ro MOJHOMOYHS, MOocie J0paboTKH,
MOCTYMNaeT B OPraHU3AIMOHHBIN OT/IE].

3.2.9. [loagnucanne MyHUIIMIAIILHOTO MTPaBOBOTO aKTa.

MyHunUnaibHble MPABOBbIE aKThl MOJMUCHIBAET TJIaBa aIMUHHCTPAIIUU WU
JIMLO, UCIIOJHSIONIEE €r0 MOJTHOMOYHSL.

B cinydae, korma MyHULMNAJIbHBIM TPABOBOW AaKT IMOJIKCAH JIULIOM,
UCIIOJHSIOMIMM  TOJIHOMOYHUS TIJ1aBbl aJMUHHUCTPALIMM  PEKBU3UT  IOAHUCHY
opopmiisieTcss  caeAyronuM  obpazom:  «VICTIOMHSIOMMK  MOJHOMOYHSI  TJIABBI
aJIMUHUCTPALIMM MYHHUIIMIAIBHOTO OKpyra MelaHcKui» U Jajiee yKa3bIBatoTCs €ro
WHULMANBI U (pamMusus.

3.3. Perucrpanus, paccbuika u (opMUpOBaHUE AT MYHHUITUTIATBLHBIX MPABOBBIX
aKTOB.



3.3.1. MyHuIMnanbHble MPABOBBIE AKTHI MOCIE UX MOJANUCAHUS MEPEAAKOTCS
VCITOJIHUTEJIEM B OPraHU3alMOHHBIN OT/IE] HAa UX PETUCTPALIMIO U PACCHUIKY COIJIaCHO
CIIUCKY PACCBLIKH.

MyHuIMDanbHble TPABOBBIE AKTHl 110 KaJgpOBBIM BOMNpPOCAM IIOCIE HX
NOJIMUCAaHUSI W PErucTpalvy NepefaloTcss B (UHAHCOBO-IIPABOBOMl CEKTOp H
OpraHU3allMOHHBIN OTIEN.

BHecenne kakux-nubo HCIpaBICHUW B MOANHMCAHHBIE MYHULUIAIbHbIE
IIPaBOBBIE AKTHI HE JOITYCKAETCS.

3.3.2. Perucrpanus MyHHLIMIAIbHBIX IIPABOBBIX AaKTOB IIPOM3BOJIUTCS B
COOTBETCTBUM C HOMEHKJIATYPOU €)1 B MOPSAKE BO3pAaCTaHUs HOMEPOB.

PacniopspkeHUsIM aIMUHHCTPALMU IPUCBAMBAIOTCA B TEUEHUE I'0/1a MOPSIKOBBIE
perucTpaloHHbIe HOMepa ¢ 100aBiieHueM ab0peBuaTypsl «P».

[locTaHOBJNIEHHSIM ~ aIMUHUCTpPAlUMU IPUCBAWBAIOTCI B TEUYEHUE T0Ja
NOPSAKOBBIE PETUCTPALIMOHHBIE HOMEpa ¢ JoOaBiIeHreM a00peBuatypsol «I1».

JlaToii MYHMIMIQJIBHOIO IMPAaBOBOIO aKTa SBJIETCS JaTa WX PETUCTpaLH,
KOTOpas, Kak MpaBuio, JOJKHA COBMAATh C JATOW MOAIUCAHUS.

3.3.3. Paccpuika MyHUIIMIIATBHOTO IPABOBOT'O AKTA.

[lognucaHHbId MYHUIMIIAIBHBIA IPABOBOM aKT PACCBUIAETCS B COOTBETCTBUU
CO CIIMCKOM PAaCChUIKU B TPEXIHEBHBIN CPOK CO JHS €r0 NOAIUCAHMUS.

Pacchuiky MyHUIIMIIAIBHOTO ITPABOBOT'O aKTa OCYILECTBIISIET OPraHu3aliOHHBIN
OTIEN.

Ha kax1oM 3K3eMIUIIpe pacChUIaeMOI0 MYHMIMIAIBHOIO IPABOBOIO aKTa
npocraBigercs Haanuch «BepHo» nnn «Komnus BepHa», KOTOpasi 3aBepsieTcsl IeYaThio
«ns nokymentoBy. [Ipu pacchliike MyHUIIMIIATBHOTO MPABOBOIO aKTa B CTOPOHHHUE
OpraHu3alliy 3aBepUTEIbHAs HAAMKUCh KpoMe ciioBa «BepHo» colepKUT JOIKHOCTD,
WMHUIMAIIBI, (PaMUIIMI0 MYHULIUMIIATBHOTO CIIYKAIllero, 3aBEPUBIIETO JOKYMEHT.

3.3.4. ®opMupoBaHUE €] MyHUIIMTAIbHBIX PABOBBIX AKTOB.

[TonnmucanHble MyHULMIIAJIBHBIE NTPABOBBIE aKThl (POPMUPYIOTCSA B OTAEIIbHBIC
Jena B TEYEHUE TIoJa B IOPAJKE BO3PACTaHHS HOMEPOB B COOTBETCTBUHU C
YCTaHOBJICHHBIM MOPSAJIKOM PErMCTPALMA U HOMEHKIIATYpOH JIedl.

Jleno MyHUIIMNIaIbHOTO MPAaBOBOIO AKTa BKIIIOYAET B CEOs:

- MOJUTMHHUK MYHUIIMIIATBHOTO MPAaBOBOIO aKTa;

- IPUJIOKEHUS K MYHUIIMTTIAIIbBHOMY MIPABOBOMY aKTY;

- BCE MPOEKTHl MyHULMIIAJIBHOIO MTPAaBOBOI0 aKTa, UMEIOIINE BU3bI, TOMETKU
COIJIacyOIINX;

- JIUCTHI COTJIACOBAHUM U JIUCTBI Pa3HOTJIACUI (€CIIHM UMEIOTCH);

- IOKYMEHTBI, MOCTY>KUBIIKE OCHOBAHUEM ISl MPUHATHS PABOBOIO aKTa (TpU
HAJIUYUN).

OtMmeTka 00 UCIIOJIHEHUHU CITYKE€OHOTO JOKYMEHTAa U HalpaBJICHUH €ro B JEJO
JOJDKHA BKJIIOYATh CIEAYIOIIME JAaHHbIC: KpAaTKUE CBEACHHUS 00 MCHOJHEHUU (eciu
OTCYTCTBYET JTOKYMEHT, CBUAETEIbCTBYIOIIUNA 00 HCIONHEHUHU), ciaoBa «B nenon,



J1aTa, NOJAMNKUCHh WCIOJHUTENS WM PYKOBOJAUTENS CTPYKTYPHOrO MOJApA3JEICHUs, B
KOTOPOM UCIOJIHEH JOKYMEHT.

CTpyKkTypHblE  TOIpa3fefieHus  aIMHUHHCTpAllMM  OO0S3aHbl  COXPAHATH
MOCTYIHBILNE 3aBEPEHHBIE KOITMU MYHULIUIIAJIbHBIX IPABOBBIX aKTOB, KACAIOIINECS UX
NesATEeIbHOCTH, 10O MUHOBAaHUS HaJJOOHOCTH, HO HE MEHEE IISITH JIET, MOCJIE Yero KOIMUU
MOTYT ObITh YHUYTOKEHBI B YCTAHOBICHHOM IOPSI/IKE.

3.3.5. 3ameHa pa3ociaHHbIX SK3EMIUISIPOB MYHHULIUITAIbHBIX TPABOBBIX aKTOB.

3amMeHa pa30CIaHHBIX SK3EMIUIIPOB MYHHULMIMAIBHBIX MPABOBBIX aKTOB IMpHU
oOHapyxeHnn opdorpadudeckux WM TEXHUYECKUX OIMMOOK MOXKET OBITh
IIPOU3BEJEHA TOJIBKO C MUCbMEHHOTO pa3pelI€HUs II1aBbl aIMUHUCTPALIMU OKpyTa UK
JIIIA, UCTIOHSIONIETO ero mosHoMouus. [Ipu Heo6X0AMMOCTH UCTIpaBIIeHNUS (3aMEHBI)
JaXe OJIHOTO CJoBa WJIM 3HaKa NPOU3BOAUTCS 3aMEHa TIOJHOTO JIMCTA
MYHUIMIIATBHOTO IPABOBOIO aKTa, IPH 3TOM COXPAHAETCS HyMepalus CTPaHULl
MYHHULMIIATBHOTO IIPABOBOIO AKTa.

B 3ToMm ciiydyae ucnoiaHUTENs 0POPMIISIET 3aMEHSEMBI JINCT MyHHULIMIIAILHOTO
IIPaBOBOT'0 aKTa, CIEAYIOIIMM O0pa3oM: Ha BEPXHEM IOJi€ HOBOTO (M3MEHEHHOTO)
JUCTA AeNaeTcd HaANKUCh: «B3amMeH pa3ociaHHOro» (IIpy 3aMEHE HECKOJIBKUX JIMCTOB
HAJUCh JIEJIAeTCA Ha KaXJOW CTpPaHWIIE) U yKa3bIBae€TCs JaTa, HOMEpP M HAa3BaHUE
MYHMIIMIIAJIBHOTO MPABOBOIO aKTa, B KOTOPOM IPOU3BOJIUTCS 3aME€Ha JIUCTOB (Ipu
3aMEeHe NePBOM CTPaHUIIbl — 1aTy, HOMEP U Ha3BaHUE YKa3blBaTh HE 003aTENBHO).

Jleno MyHMIMIAIBHOTO MPaBOBOIO akTa (MOJJIMHHMK) JOIOJIHAETCS HOBBIM
(M3MEHEHHBIM) JIUCTOM (JIUCTAMH).

3.3.6. XpaHeHue NOJJIMHHUKOB MYHUIMITIAJIBHBIX [IPABOBBIX AKTOB.

[ToAIMHHUKY MYHULMIIAJBHBIX IPABOBBIX AKTOB XPAHATCS B OPraHU3aMOHHOM
OTJIEJI€ B TEUEHHUE IISITH JIET, 3aTEM MEPEAAlOTCA Ha XpaHEHHE B apXUB aAMUHUCTPALIMH.

3.4. BHeceHne HM3MEHEHMI B MYHHIIMNAIbHBIA MPaBOBOW aKT, OTMEHA WJIU
IIPU3HAHNE YTPATHUBIIUM CHITy MyHULIAIIAJBHOTO IPABOBOIO AKTA.

3.4.1. V3mMeHeHUs] BHOCATCS TOJBKO B IEPBOHAYaJIbHBIA MYHHIIMIATbHBIN
IIPaBOBOM aKT. BHECEHHE U3MEHEHU B MyHULIMIIAJIBHBIA IPABOBOM aKT «O BHECEHUHU
U3MEHEeHUI» He aomnyckaercs. [IpaBuna odopmileHHs MYyHULMNAIBHBIX MPaBOBBIX
aKTOB O BHECEHUM W3MEHEHUU B MYHMIIMMNAIbHbIC MPABOBBIE AKThl MPHUBEACHBI B
npuioxeHuu 1 k Hacrosmemy Pernamenry.

3.4.2. Ilpn BHECEHUU U3MEHEHHI B MYHMIIMNAIbHBIA MPABOBOM aKT B MEPBOM
IIYHKTE O BHECEHUM HW3MEHEHMU JaeTcsl CChUIKA: «(B pPENaKIUU PacCHOPSIKEHUS
aMUHUCTPALIMM — JaTa, HOMEpP)», MPU ITOM YKa3bIBAIOTCS BCE MYyHULUIAIbHBIC
IIPABOBBIE AKTHI 10 BHECEHNUIO U3MEHEHNUH B HOBOM PENAKLIAH.

3.4.3. BHecenremM U3MEHEHHI B MYHULIMNIAJIbHBIN MPaBOBOM aKT CUUTAETCH:

- JIOTIOJTHEHUE MYHMIIMIAIBHOTO MPABOBOTO aKTa CTPYKTYPHBIMH 3JIEMEHTaMU
(myHKTamu, TOJANMYyHKTaMH, al3amamu, naepucamu), NPUIIOKEHUSIMH, CIIOBAMH,
uudpamus;

- 3aMeHa CJIoB, udp;



- U3J0)KEHHE B HOBOM pEJaKUMM 3arojloBKa, MOTHBUPOBOYHOW YaCTH,
CTPYKTYpHOTO 3JeMeHTa (IIyHKTa, ab3ara, neduca), IpruioKeHNs;

- HCKJIIOYEHHUE U3 TEKCTa MyHHUIIUIAIBHOTO MPABOBOTO aKTa CJIOB, UGD.

3.4.4. MyHununajabHBIA TMPABOBOW aKT U3JACTCS B HOBOM peNakiuu C
OJTHOBPEMEHHBIM  IPU3HAHMEM yTPAaTUBIIMM CHJIy paHee JIeMCTBOBABLIETO
MYHHUIMIIATIBHOTO PABOBOIO AKTa B CIIy4asiX, €CIIU:

- He00XOJMMO BHECTH U3MEHEHUs, TpEOyIoIue NepepadoTKU MyHHUIIUIIAIBHOTO
IIPaBOBOr'0 aKTa IO CYLIECTBY M HE MO3BOJISIIOLIME OTPAHUYMTHCS HOBOW pefakuuen
OTJIEIBHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOoOXOAMMO BHECTH B MYHHULMUIAIbHBIA MPABOBOW AakT W3MEHEHMS,
3aTparuBaroIKE MTOYTH BCE €r0 CTPYKTYPHBIE IIEMEHTHI;

- COXpPaHAKT 3HA4YCHUE TOJIBKO OTHENIbHBIC CTPYKTYPHBIE JJIEMEHTBI
MYHHULMIIATBHOTO MPABOBOI0 AKTa, IPUYEM YACTHYHO;

- HEoOXOAMMO BHECTHM HW3MEHEHUS B MYHUIMNAJIbHBIM IPABOBOM aKT,
IIPU3HAHHBIN YTPATUBLIUM CUIIY B HEOTACINMOMN YaCTH.

3.4.5. YTpaTuBIIUM CHITY IPU3HACTCS MyHHUIIUIIATBHBIA TPABOBON aKT:

- BBIIIOJIHCHHBI;

- (pakTUYECKH yTPATUBILHM CUITY;

- OIPaHUYEHHOTO CPOKa JIEUCTBUSI, €CIIA CPOK €T0 JIEUCTBUS UCTEK;

- B CBSI3M C U3MEHEHUEM 3aKOHOIATENbCTBA.

MyHUIMDaNbHBIA PAaBOBOM AKT MPU3HAETCS YTPATUBILIMM CHIIy C MOMEHTa
BBIX0/1a, OTMEHSIOIIEI0 MYHHIMIIAIIBHOIO IPABOBOIO AKTa, €CIIM B HEM HE yKa3aHO
WHOE.

3.4.6. MyHUIIMTIAIBHBIN TPABOBOM aKT MOXKET OBITH OTMEHEH:

- [10 PEUICHUIO CYAa;

- 110 aKTy IIPOKYPOPCKOr0 pearupoBaHus;

- 0 PEUIEHUIO0 YIOJHOMOYEHHOI'O0 OpPraHa rocCyJapCTBEHHOM BJIACTH rOpoja
MockBel (B 4acTH, pEryJupyIOLIEeHd OCYIIECTBICHHE OpraHaMHh MECTHOIO
caMOyTpaBJIeHUs MepeJaHHbIX TOJIHOMOYUH);

- 10 pELIEHUIO TJaBbl AJMUHUCTPALMU WU JIMIA, UCIHOJHAIOIIET0 €ro
MOJIHOMOYHS.

3.4.7. Ecnu B MyHULIMNIAJILHOM MPAaBOBOM aKT€ MUMEIOTCS MYyHKTbI, KOTOPHIMHU
MPU3HABAJIMCHh YTPATUBIIMMU CHJIY pPaHEE HW3JaHHbIE MYHMIMNAIbHbIE MPABOBBIC
aKThl, TO P HEOOXOAUMOCTH IPU3HATH YTPATUBIINM CHITY TaHHBIA MYHULIMTIATbHBIN
IIPaBOBOM aKT OH IPU3HAETCS YTPATUBIIMM CHJTY ITOJHOCTHIO HE3aBUCUMO OT HATHYUS
B HEM TaKHX ITyHKTOB.

Ecnu nonnexammii npu3HaHUIO YTPATUBIIUM CHITY ITyHKT, MOAITYHKT WU a03all
COJIEPKUT YKa3aHHE HAa MPUIIOKEHHE, KOTOPOE COOTBETCTBEHHO IOJIKHO YTPATUTh
CUILY, TO IPU3HAETCS YTPATUBILKM CUITY TOJIKO 3TOT IMMYHKT, TOT MOAIYHKT UJTU 3TOT
a03all, a MPUJIOKEHUE OTIEIBHO HE YKa3bIBAETCS, XOTS OHO TOXE OYJEeT CUMTATHCA
YTPATHUBILHM CHITY.



Ecnu B myHKTE, MOMMyHKTE WM ab3ale MyHUIUMIAILHOTO MPABOBOTO aKTa
HapsAy C YTBEPKICHUEM IPUIIOKEHHS COJEPKATCS YKa3aHUs, KACAIOIIMECS APYTHUX
BOIIPOCOB, COXPAHAIOIINX CBOE 3HAYCHUE, A MPWIOKCHHUE MOJJICKUT MPUIHAHUIO
YTPATUBIIMM CHJIY MOJIHOCTBIO, TO MPHU3HAECTCA YTPATUBIIAM CUJIY 3TOT MYHKT, 3TOT
MOAMYHKT WUJIM 3TOT ab3all TOJIBKO B YaCTH, OTHOCSIIEHCS K TPUIIOKECHHIO.

3.4.8. OTMeHa Wiy TpU3HAHWE YTPATUBIIMMH CHIIY ITYHKTOB, MOJITYHKTOB,
ab3ameB (CTPYKTYpHBIX DJJEMEHTOB) OTMEHSET WM TMpeKpalaeT JAeHCTBUE
CTPYKTYPHOI'O 3JIEMEHTA MyHHUIIMNIAJIBHOTO ITPABOBOTO aKTAa COOTBETCTBEHHO, CO3AAET
HOBYIO PENAKIIMIO MYHHUIUIIAIBHOTO IPABOBOIO aKTa M HE SIBIIETCS BHECECHHEM
W3MCHCHUM.

3.5. [lognepxaHue B aKTyalbHOM COCTOSTHUU MPABOBOM 0a3bl MPABOBBIX aKTOB
IJ1aBbl aIMUHUACTPAITUH.

B nensx momueprkaHusi B aKTyaJlbHOM COCTOSIHMM IPAaBOBOM 0a3bl MPaBOBBIX
aKTOB aIMUHUCTpPALINH, CTPYKTYpHBIC MoJIpa3AcaCHuUs aIMUHUCTPALINH,
CHUCTEMAaTHYECKU, HE PEXKe OJHOTO pa3a B IO, OCYIIESCTBIISIIOT Pa0OTY IO BBISBICHHUIO
MPABOBBIX JOKYMEHTOB TJIABbl aJIMUHUCTPAIMH, MOJJIEKAIINX OTMEHE, MPU3HAHUIO
YTPaTUBIIUMU CHITY U TPEOYIONIUX BHECCHUSI U3MEHEHUM.

4. Ogopmiienne cJIy:;KeOHbIX JOKYMEHTOB aAMUHHUCTPALMHA

4.1. O6mue TpeboBaHus K 0OPMIIEHUIO CITYKEOHBIX TOKYMEHTOB.

4.1.1. CnyxeOHble HOKYMEHTHI (IUCHbMa, JOKJIATHBIC 3alUCKH, CIy>KEOHBIC
3alUCKU, CHPABKH, 3as8BKH, 3asBJICHUS U T.J.) COCTAaBJISIOTCA U O(QOPMISIOTCA
CTPYKTYPHBIMH TIOJIpa3ICICHUSIMA, MYHHUIIUTIAIBHBIM CITYKAIllAMH B COOTBETCTBHUH C
HactosimuM PermamenToMm. IIpaBuna HamucaHusi CJIOB W CJIOBOCOYETAHHUM TMpHU
o OpMIICHUU CITYKEOHBIX JTOKYMEHTOB NPHUBEICHBI B MPUIOKECHUH 2 K HACTOSIICMY
Pernamenry.

4.1.2. CayxeOuble nokyMeHTB odopmisitorcss B (opmare Microsoft Word
Bepcuu He HWke 6.0 unu nocredyiowue, ¢ UCIoNb30BaHUueM mipudToB Times New
Roman pasmepom 14 xernieil, oguHApHBIM .MexcCmpounbiM WHTEpBasioM. Hawano
a03ara ycraHaBiamBaeTcs yepe3 12,5 MM OT TpaHUIIbI JIEBOTO OIS TOKYMEHTA.

Pa3mepsl mosielt kaxaoro IUcTa JOKYMEHTa, OOPMIICHHOTO KaK Ha OJTaHKe, TaK
u 0€3 Hero, J0/DKHBI OBITh HE MEHEE, MM:

20 — neBoe

10 — npaBoe

20 — BepxHee

20 — HIKHEE.

Pasmepsnr nosnelt mpu opopMiIeHUH JOKyMEHTa ¢ OOOPOTHOM CTOPOHBI JIUCTA,
JOJDKHBI OBITH HE MEHEE, MM:

10 — neBoe
20 — ipaBoe
BepxHee v HIKHUE TIOJISI OCTAIOTCS 0€3 U3MEHEHUH.



4.1.3. CnyxeOHble JOKYMEHTHI B (opMme muceM o(opmisiioTcs Ha OaHkax
YTBEPKACHHOTO 00pasia (nanee — 6manku A nucem). [lucbma U uHbIe City)KeOHbIE
JIOKYMEHTHI JIOJDKHBI UMETh OIpPENIeJICHHBIN COCTaB PEKBU3UTOB, PACIOJIOKEHHBIX B
NOpsIKE, YCTAHOBJIEHHOM HacTOSsIIIKUM PeriiamMmeHToMm.

4.1.4. B agxMUHUCTpAIIMHU UCIIOJB3YIOTCS OJIAaHK ISl TTHCEM «AJIMUHUCTPAIIUS
MYHUIIUNIATBHOTO OKpyra Melanckuily, NpUMEHEHUE YKa3aHHBIX OJaHKOB
JIOMYCKaeTCs TJIaBOM aAMUHUCTPALIMH UITU JTUIIOM, UCTIOIHSIOIUM €0 MOJTHOMOYHS.

Jlis  BeleHusT TEPeNnucKH MEXIy CTPYKTYPHBIMU MOJAPA3JCICHUIMU U
JOJKHOCTHBIMU JIMIIAMUA AJMHUHHUCTPAIMN OJIaHKU JTOKYMEHTOB HE TMPUMEHSIOTCS:
«BHYTPEHHSISD» Tiepernucka odopmisieTcs Ha nuctax Oymaru ¢popmara A4 nmm AS.

4.1.5. llns odopmieHuss mopydeHUd (3aJaHuil) HCMONb3yeTcs OJaHK is
pezomonuii  «l'maBa  aAMUHUCTpAIMM MYHUILMIIAIBHOTO OKpyra MenaHCKuiiy.
[TpumeHeHne OIaHKOB JOIMYCKAETCs IVIaBOM aJMUHUCTPALUH JIUIIOM, UCTIOHSIOIIUM
MOJIHOMOYHSI IJ1aBbl AMUHHUCTPALIIH.

4.1.6. Ha Onankax Juist muceM pa3MeIiaercs repd MyHUIMIAIBHOTO OKpYTa.

4.1.7. biianky muceM U pe30JTI0LUN U3rOTAaBIMBAIOTCS TUITOTPAdCKUM CIIOCOO0M
Ha Oymare hopmarom cooTBeTcTBeHHO A4 (210 X 297 mm) u A6 (105 x 148 mm).

4.1.8. brmankum mmceM W pe3oNrONMi  yTBepkmaroTcss CoOBETOM [eIyTaToOB
MYHMIIMIIAJIBHOTO OKpYyra MelaHCKui.

4.1.9. Jlnsa BegeHUs] «<BHYTPEHHE MEePEenucKu OJIaHKU MIUCEM HE MPUMEHSIOTCSI.
«BuyTpeHHss» nepenucka ohopmIIsIeTCsl Ha MPOCTHIX JincTtax Oymaru ¢popmara A4.
4.1.10. Bo Bcex OCTaJbHBIX CiIy4asXx NPUMEHEHHE OJaHKOB JUIsl MHCEM

00s3aTENILHO.

4.2. PeKBU3HUTHI CITYKEOHBIX JOKYMEHTOB.
4.2.1. Tlpu cocraBieHnd U O(POPMIICHUH CITYy’)KEOHBIX TOKYMEHTOB JIOJDKHBI

coOJoaThcs TpeOOBaHUSI U MpaBuja, 00ECIEUMBAIOIINE WX HOPUAUYECKYIO CHUITY,
CIIOCOOCTBYIOLIME ONEPATUBHOMY HUCIIOJIHEHUIO U MOCIEAYIOIIEMY HUCIIONb30BAHUIO B
CHPAaBOYHBIX LIEJSAX, @ TAKXKE CO3JIaHUIO MPEANOCHUIKM AJIi MAIIMHHOM 00pabOoTKH
uHdopMaIuu.

OO0s13aTeNIbHBIMU ~ PEKBU3UTAMU  JTOKYMEHTOB  SBIIIIOTCS: HAUMEHOBAHME
OpraHu3alyy (JIOJKHOCTHOTO JIMIa) — aBTOPA JOKYMEHTA, 1aTa U PErUCTPAlMOHHBIN
HOMEp, TEKCT, MOINHUCh, MedaTh (B CiIydYasXx, TpeOyOIMX HOMOJHUTEIHHOTO
YIOCTOBEPEHUS JJOKYMEHTA).

B npouecce moaroroBku u oopMieHUs TOKYMEHTOB COCTaB 00s3aTEIbHBIX
PEKBU3UTOB MOXET OBITh JOIMOJHEH IPYTMMH PEKBU3UTAaMH, €CIId TOTO Tpelyer
Ha3Ha4YeHHE JJOKYMEHTa, ero 00paboTka.

PekBU3UTHl CITy’)KEOHBIX JOKYMEHTOB OTIEJSIOTCS Ipyr oT Jpyra 2 — 3
MEKCTPOUYHBIMHA MHTEPBAIAMHU.

4.2.2. HaumeHoBaHMe BUAA IOKYMEHTA YKa3bIBa€TCA Ha BCEX JIOKYMEHTAaX (axT,
MPOTOKOJ, CIIpaBKa, 3asBICHHE, IMOCTAHOBJICHHE, PACIOPSKEHUE U T.J.) KpOMe
CITy>K€OHBIX TICEM U «BHYTPEHHE TIEPEIUCKH.



4.2.3. JlaToit MOKyMeHTa B 3aBUCUMOCTH OT €Tr0 BHJIa U HA3HAYCHUS SBIISICTCS:

- JaTa MOANMCAHUS U PETUCTPALUU — JJIsl PaCIOPSAUTENbHBIX U CIIy>KEOHBIX
JIOKYMEHTOB;
- JaTa COCTaBJEHUS (NMPUHATHS PELICHHs) — ISl MPOTOKOJIOB 3acCEJaHUN U

COBEILAHNM.

Jlata nokymeHTa B (hopme mrchMa (J1ajee — MIChMa) YKa3bIBaeTCs B CIICIIMATILHO
0003HAYEHHOM MecTe OnaHka 1yt muceM. [Ipu «BHYTpeHHE» MepenucKe Ha JINCTE
OyMarm peKBU3HT «JlaTa TOKyMEHTa» YKa3bIBaeTCs OT TPAHUIIBI JIEBOTO TIOJS M Ha
paccrosinuu 30 — 40 MM OT BEpXHETO Kpast JTUCTA.

Haty nokymeHTa oQOpMISIIOT apabckumu IudpamMd B CIETyIONIEH
MOCIIEI0BATEIBHOCTH: JIEHb MecsIa, Mecsll, Toj. JleHb Mecsia u Mecsi 0hopMISIOT
JIBYMsI TapaMu apaOckux 1udp, pa3IeIeHHBIMU TOYKOM; TOJ — YeThIpbMs apaObCKUMHU
mudpamu  (udposoe odopmienue gatei — 01.12.2022) OykBeHHO-IIUGPOBOE
oopmienue natel — 1 mexadbps 2022 r.).

B npoTokoiax u ToKyMeHTax, CoJIepKalliuX CBeIeHUs1 (PUHAHCOBOTO XapaKTepa,
IPEIOYTUTENBHBIM SIBIISIETCA OYKBEHHO-IU(POBOE OPOPMIIEHUE AATHI.
4.2.4. PeructpaiiiOHHBII HOMEp [OKyMEHTa — JTO MOPAIKOBBIM HOMED,

TOTIOJTHEHHBIN MHACKCOM Jiea TI0 HOMEHKIAaType nen. [IpocTaBnsercs B crienuaibHO
0003HaYE€HHOM MECTE — Ha YPOBHE WJIU TOCTIE PEKBHU3UTA «JaTa JOKYMCHTa.

CchUlka Ha PETUCTPAIIMOHHBIH HOMEpP W ATy TOCTYIHUBIIErO JOKYMEHTa B
00s3aTEILHOM MOPSAKE YKAa3bIBACTCS HA JJOKYMEHTaX-0TBETax MOJI IaTOM U HOMEPOM
JIOKyMEHTa-OTBETA.

4.2.5. PexkBu3WT «ajpecaT» YKa3blBaeTCi Ha OTHPABISIEMBIX MHChbMaxX U
nokymeHTax. [lucbMa M JOKYMEHTBI aJpecylOTCsi B OpraHU3alluH, CTPYKTYPHBIC
no/ipasiefieHus], KOHKPETHOMY JTIOJDKHOCTHOMY WJIM (PU3HUECKOMY JIHITY.

HauMenoBanne opraHa UCHOJHUTENBHOW BJacTH ropoaa  MOCKBHI,
opraHu3anuy (CTPYKTYPHOTO IMOAPA3ACIICHNS ) YKa3bIBAETCS B UMEHUTEILHOM TaIeKe,
HAaMMEHOBaHUE JOKHOCTH W daMuiusl aapecata - B jgarenbHoM. [lpu stoM mpu
aJpeCOBaHMU JOKYMEHTa JOKHOCTHOMY JIMIly WHHUIIMAIBI YKa3bIBAIOTCS TEpe
dbamunuent, Hanpumep:

Komumem no mypusmy copooa Mockeuwl
HayanvHuxy Obwezo omoena
U. U Heanosy

Ecnu B kauecTBe ajjpecaTa BbICTYIIA€T PYKOBOAUTEH OpraHa (OpraHu3aluim ), To
HaMEHOBAHUE OpraHa (OpraHu3alii) BXOJUT B HANMEHOBAHKE JOJKHOCTH aJjpecara,

Hanpumep:

Pyxosooumento [lenapmamenma



30pasooxpanenusi 20pooa Mockewl
U. U Heanosy

[Tpu agpecoBaHuM MOKyMEHTa (DU3MUECKOMY JHUIy WHUIUAIBI YKa3bIBAIOT
nocie paMUIIUH.
[lepeHocHTh MHUIUATBI HA CIEAYIONIYI0 CTPOKY OTIENBHO OT (haMUIIMU WITH
OCTaBJIAThH Ha MPEJbIIYIIEH CTPOKE 3amperaeTcs.
[Ipun HampaBieHUH TUChMA HECKOJBKUM OJHOPOIHBIM OpPraHM3aIMsIM HX
CJIeTyeT yKa3bIBaTh 0000IIEHHO, HAIPUMED:
Pykogooumensam MyHUyunanbHoix yupericoeHuil

[Ipu anpecoBaHum nUChbMa JOHDKHOCTHOMY JIUILy HCIIOJTHUTEIBHOM BJIACTH
ropoga MoOCKBbl HaMMEHOBAaHME JOJDKHOCTH YKa3blBa€TCs B COOTBETCTBUU C
HAaUMEHOBAHUEM, IIPUBEJICHHBIM B JOKYMEHTE O Ha3HAYEHUH HA JJOJKHOCTb.

[IucekMO He JOMHKHO cojaepkaTh Oosee 4eTbipex aapecaToB. CIOBO «KOMMSD)
nepes BTOPBIM, TPETbUM, YETBEPTHIM ajpecaTaM He cTaBUTCS. [Ipu 3TOM KakIabIid
HK3EMIUISIp NMUCbMa JOJDKEH OBITh OOpMIIEH HAa OJIaHKE M MOJIKCAH, a ajpecar,
KOTOPOMY HampaBIsieTCs] KOHKPETHBIN SK3EMIUISIP, OTMEYAETCS.

Ecnu nuceMo HampaBisieTcsl Kak OTBET, TO MEPBBIM a/IpecaToM YyKa3bIBaeTCs
aBTOp MHUIIMATUBHOIO MHChMA.

[Ipu HanpaBieHuu mucbMa Oojiee uYeM B 4YEThIpe ajapeca, IUCBMO
pa3MHOXKaeTcs C MOJANUCAHHOTO HK3eMIUIIpa (HMOJJIMHHHMKA) COTJIACHO CIHUCKY
pacChUIKH, MPH ATOM ajapecaT yKas3blBaeTCsi OOOOIIEHHO WM Ha KaXJIOM IHCHhME
YKa3bIBaIOT TOJILKO OJHOTO aapecara. B aTom citydae agpecaraM HAIPaBIISIOTCS KOTTHN
TTUCEM.

B cocraB pexBu3uTa «agpecary» AOKEH BXOAUTH MOYTOBBIN apec, Ipu 3TOM
clieyeT coOII0AaTh CAeAyOUINM MOPsIOK HAITMCAHUS .

- HAMEHOBaHUE aJpecara — HAMMEHOBaHUE OpraHu3aluy (Ipu aJIpecoBaHUU
buszndeckoMy JHILy — haMUTUs, THUITUAIIBI );

- Ha3BaHME YJIUIIbI, HOMEP JOMa, HOMEP KBapTHPHI,

- Ha3BaHUE HACEJIEHHOT0 MyHKTa (TOPO/I, MOCEJIOK U T.IL.);

- Ha3BaHue 00J1aCTH, Kpasi, aBTOHOMHOI'O OKpyra (00JacTH), peciyOIuKy;

- cTpaHa (11 MEXTyHApOJIHBIX MTOYTOBBIX OTIPABIICHUH);

- IOYTOBBIN UHJIEKC.

Hanpuwmep:
I'nasapxue copooa Mockebi

ya. Ilpoghcorosnas, 0.80,
Mockea, 117393



WJIN:
[Jeemuxy B.B.
ya. Ocennsis, 0.10, ke. 3,
2. Pazauw, Pazanckas 06.1., 390000

AJlpec HE MPOCTABISAECTCS HA NMUChbMaX, HAIPaBJSEMbIX JTOJKHOCTHBIM JIMIAM
OpPTraHOB TrOCYyJapCTBEHHOM BiIacTh Poccuiickon denepannu, a TakKEe B OpPraHbl
WCIIOJTHUTEIIbHOM BJIACTH ropoja MOCKBBI, JOJDKHOCTHBIM JunaMm lIpaBurtenbcTBa
MockBbl, MockoBckoi#l Topoackoi Jlymsl, npedekTyp aAMUHUCTPATUBHBIX OKPYTOB,
OpraHOB MECTHOT'O CaMOYIPaBJIEHUS U YIIPAaB palOHOB ropoJia MOCKBBI.

B koHIIE CTPOK aipeca 3HaKU MPENMHAHUS HE CTABATCS, B CEPEAMHE CTPOK 3HAKU

COXpaHAIOTCA. JomycKkaeTcs MEeHTPUPOBATh KAKIYIO CTPOUKY PEKBH3UTA «aapecary
10 OTHOIICHHIO K CAaMOM JJTMHHOW CTPOKE.

PexBu3ut «agpecar» neuyataercs Ha paccrosHun 110-120 mm oT neBoro kpas
mucta 6ymaru 1 Ha 10-20 MM HIDKE pa3/IeTUTENbHOM MOJOCHl MEXKIY PEKBU3UTAMHU
OJaHKa JJIs MUCEM INPHU UX MPOAOJIBHOM PACIOJIOKEHUHU; HAa OJaHKax Ui IHCEM C
YTJIOBBIM PACTIONOKEHUEM PeKBU3UTOB — Ha 20-40 MM OT BEpXHEro Kpas JIUCTa.

JlomyckaeTcs BbIIEJIEHUE PEKBU3UTA «apecary KUPHBIM IPUPTOM.

4.2.6. TekcT ciy’eOHOro TOKYMEHTa MOXKET COJEPKaTh 3arojOBOK, KOTOPBIM
OTpakaeT coJiep>KaHue TOKYMEHTA B BUJIE OTBETA HA BOIIPOC «O YEM?».

3arosoBOK TevaTaeTcsl OT TPAHMIIBI JIEBOTO TIOJIs, MOJ PEKBH3UTAMHU «JaTa U
PETUCTPAIMOHHBIA HOMEDP JOKYMEHTa» WM «CChIJIKAa Ha PErUCTPAIIMOHHBIN HOMED U
JaTy TMOCTYMUBIIETO JIOKyMEeHTa» (Ha JOKyMeHTax-oTBerax). [[nuHa 3aroiioBka B
OJIHOM CTpoKe He JoiikHa npesbimath 80 MM. Jlomyckaercs BblelIieHHE 3aroJI0OBKA K
TEKCTY KUPHBIM HIPUPTOM.

4.2.7. TexcT muchMa CTPOUTCS B 3aBUCHUMOCTH OT BUJA (Pa3HOBUIHOCTH)

JIOKyMEHTA.

TekcT nucpMa IOKEH, KaKk MPaBUIIO, COCTOATh U3 JIByX OCHOBHBIX 4acTeil. B
MEePBOM YaCTH W3jIaraeTcs MPUYMHA, JAIOTCS CCHUIKM HAa OCHOBOIIOJIATAOIIHE
JIOKYMEHTBI, M COACPKUTCSA MHPOPMAIIHS IO CYIIECTBY pacCMaTPHUBAEMOTO BOIpOCa,
BO BTOPOH — BBIBOJIBI, IPEJIOKEHUS, PEIIEHUS WU MPOCHOBI.

TekcT mucbMa A0MyCKaeTcsl MOAPAa3ACIATh Ha pa3ielibl, MOAPa3IeIbl, TyHKTHI U
MOJITYHKTHI, KOTOPBIE IOJKHBI OBITH TPOHYMEPOBAHBI ApAOCKUMHU U PPAMH.

Texcr muchbMa MODKEH HM3Jaratbesl YETKO, MOCIEN0BATEIbHO, KPAaTKO U HE
JIOTTYCKaTh IBYCMBICJICHHOTO TOJIKOBAHUSI.

[Ipm HampaBieHWM TMChMa B aJpec KOHKPETHOTO JIODKHOCTHOTO JIMIIA
JOMyCKAaeTCsl HAyuMHATh TEKCT C TMEPCOHAIBHOrO OOpaleHus K ajpecaTry cC
WCITOJIb30BAHUEM CJIOB «yBaKAEMBII WJIH «yBa)kaeMash», HalpUMep:

Yeaorcaemviti Koncmanmun Ilemposuu!



[Ipu agpecoBaHNM MUCEM B MHBIE OPTAHU3AIIMU IOMYCKAETCS TAKXKE OOpaIieHue
C MCIOJIb30BAaHUEM CJIOB «TOCIIOJIMHY, HAIPUMED:

Veaorcaemwvirii cocnooun Heanoes!
WA

Tocnooun Heanos!

B KoHIle TekcTa mepej] MOJNUCHI0O BO3MOXKHO TIpocTaBiieHue cioB «C
yBaX€HUEM» (MHIIYTCS C MPONMUCHON OYKBBI, BBIPABHUBAIOTCS IO JIEBOMY Kpalo,
sanamas nocie Hux He cmaeumcs). OIHOBPEMEHHOE HCIOJIb30BaHUE CIIOB
«YBaXaeMbII» U «C YBAXKCHUEM» HE PEKOMEHIyETCS.

[IpoekT oTBeTa 3a MOJIMUCHIO TIaBbl AJAMUHUCTPALMU COCTABISICTCS HA UMS

MIEPBOTO JIMIIA OpPTaHU3AIUH, IPEATIPUSITHS, YIPEKICHUS.

[Ipu opopmiieHnn nuckMa Ha IByX U OoJjiee CTpaHHUIaX BTOPAs U MOCIEAYIOIINE
JOJDKHBI OBITh TMPOHYMepoBaHbl. Homepa cTpaHWIl AOKHBI OBITH MPOCTaBICHBI
[OCEPEIMHE BEPXHEro MOJs JHUCTa apaObCcKuMHu Iudppamu Oe3 cloBa «CTPaHULA»
(«cTp.») ¥ 3HAKOB MPEMUHAHUA.

4.2.8. OT™MeTKa 0 HAJIMYUU NIPUIIOKEHUS, YTIOMSHYTOTO B TEKCTE, 0QOPMIISIETCS
o ciaeayiieit hopme:

IIpunoorcenue: na 7. 8 9K3.

Ecmu ecTtp mpuinoXeHusi, HE Ha3BaHHbIE B TEKCTE, TO UX HAWUMEHOBAHUSA
HEO0OXOMMO MEPEUUCITUTH C YKa3aHWEM KOJIMYECTBA JIUCTOB B KAXKJIOM MPHUIIOKEHUN
Y 4YHUCJIA UX DK3EMIUISIPOB, a TAKXKE YKA3aHUEM aJpecoB, B KOTOPbIE MNPUIOKEHUE
HaMpaBJs€TCs, HAPUMED:

Lpunoowcenus:

1. Konus pacnopsoicenus aomunucmpayuu om 00.00.0000 Ne 000 «uazeanue» u
npunodicerue K Hemy, Ha 2 1. 8 1 3k3.

2. Konus pacnopsoicenus aomunucmpayuu om 00.00.0000 Ne 000 «nazsanuer,
Ha 3 1. 8 2 9K3. 8 nepswlil aopec.

Ecnu npunoxeHust cOpoIIopoBaHbl, TO KOJIHMYECTBO JTUCTOB HE YKAa3bIBAIOT.

Ecnu 1mokyMeHT, SBISIOMIMIACS TNPUIOKCHHEM, HMEET TMPUIOKCHUS C
CaMOCTOSATEIILHON HyMepalluel CTpaHuII:

Ipunoowcenue: nucomo aomunucmpayuu om 00.00.0000 Ne 000 «nazeanue» u
NPUNOHCEHUSL K HeMY, ce20 Ha 3 1. 8 1 2K3.

OTMeTKa O HaJWM4YMM MNPUJIOKEHHS Ie€YaTaeTcs OT TPaHULBI JIEBOTO IOJIA
nUCchbMa, yepe3 1 CTpouKy mociie TeKCTa nuchma.



4.2.9. lloanucek sBIseTCS 0053aTEIBHBIM PEKBU3UTOM CITYy>)KEOHOTO JJOKYMEHTA.
B cocraB moamucu BXOAAT: HAMMEHOBAaHUE JOJHKHOCTH JIMIA, IOANKCABIIETO
JIOKYMEHT, JINYHAas! MOAMNKCH U €€ paciIu(ppoBKa (MHUIHAIIBI, (HaMUITHs).

[Ipu wucnonb3oBaHuKM ONlaHKa Ha TEpPBOM (TUTYJIBHOM) JIMUCTE TIOJTHOE
HAaMMEHOBAHHUE JIOJDKHOCTHU YKa3bIBaTh HE TpeOyeTcsl, pu 0(pOPMIICHUHU TOKYMEHTA Ha
JBYX U 0oJiee CTpaHUIlaX yKa3bIBaeTCs MOJTHOE HAMMEHOBAHUE JIOJKHOCTH.

[Ipu noamucaHuu Ciay>KEOHOTO JIOKYMEHTa HECKOJbKMUMH JIOJKHOCTHBIMU
JUIIAMH WX TOJMUCH pacrojaraioT OJHy Haja JAPYyrol B TMOCIEI0BATEIBHOCTH,
COOTBETCTBYIOLIEN 3aHUMAEMOU TOJKHOCTH.

[Ipn moamucanuu Ciy’)k€OHOTO JTOKyMEHTAa HECKOJBKUMH JIMI[AMH PaBHBIX
JOJKHOCTEHN MX MOJIUCH PaclojiaraloT Ha OJTHOM YPOBHE.

B ciayxeOHBIX JOKYMEHTaX, COCTaBJICHHBIX KOMMCCHEH, YKa3bIBalOT HeE
JOJDKHOCTH JIMI], TOJNUCHIBAIOIINX JOKYMEHTHI, a HX OOS3aHHOCTH B COCTaBe
KOMHUCCHH B COOTBETCTBUU C pacrpezesieHueM (IpeacenaTesib KOMUCCHH, CEKPETaph
KOMUCCHH, YIEH KOMUCCHH).

Ecnu nuio, mpaBoMouHOE MOAMUCATh CIYKEOHBIN JOKYMEHT, OTCYTCTBYET, TO
JOKYMEHT MOXET TMOANMMCHIBATh JIUIO, HCIOJHSIIONIEE €ro  MOJHOMOYHS
(00s13aHHOCTH), WJIM €ro 3aMecTuTeNb. [Ipu 3TOM NOKyMEHT nepernedarbiBaeTcs,
yKa3bIBaeTcsl (akTuueckas JOJDKHOCTh JIMIA, IOANMCABIIErO JIOKYMEHT, U €ro
MHUIMAIIBI U (HaMUIIUS: «UCTIOJIHSAIOIUN OJTHOMOYHS ...» WIN «3aMECTUTETD ...).

He nomyckaercs mnonamuceiBaThb JOKYMEHTBI C MPEAJIOTOM  «3a» U
IPOCTaBJICHUEM KOCOW YEepThI Iepe/l HAMMEHOBAHUEM JOJKHOCTH.

HaumenoBanue JOMHKHOCTH MeYaTaeTCs OT TPAHUIIBI JIEBOTO TOJS TOKYMEHTA,
pacmmdpoBKa MOAMICH — Ha YPOBHE MOCJIETHEN CTPOKH HAUMEHOBAHHUSI TOJKHOCTH C
poOesIoM MEXIy HHUITHAIaMU U (haMIIIieH.

4.2.10. Otmerka 00 WCHOJHHUTENEC BKIOYACT WHHUIMAIGI, (HAMUIHIO
HCIIOJTHUTENIS CITY>KEOHOTO JOKYMEHTa K HOMEP €ro clIy>keOHOro TenedoHa.

OTMmeTKy 00 HCIIOJIHUTENE pacrojiarairT Ha JIMLEBOH CTOpPOHE MOCIEIHEro
JUCTa CIYy>)KEOHOTO JOKYMEHTa (KpoMme 3asiBICHUN B CY/bl) B JICBOM HIKHEM YTy
(odbopmsieTcst ¢ HCTIONB30BAaHUEM MIPUQTa pasMepoM Ha 2 — 4 KerJisi MEHbIIIE, YeM
TEKCT JOKYMEHTA), HallpuMep:

T./]. Hukonaesa
(495) 111-11-11

4.2.11. Buza coriacoBaHusl TPOCTABISETCS Ha TMPOEKTaX CIyKEOHbIX
JTOKYMEHTOB, TPEOYIOMIMX MPEABAPUTEIBHOIO PACCMOTPEHMSI 3aMHTEPECOBAHHBIMU
CTPYKTYPHBIMHM IOJAPA3JEICHUSMH, JODKHOCTHBIMU JIMLIAMH, MYHHIMIIAIBHBIMU
CILyKallMMH (BHYTPEHHEE COTJIaCOBAHUE).

®opmoli BHYTPEHHEIO COTJIACOBAHUS SIBJSIETCS BU3UPOBAHUE CITyKEOHBIX
JTOKyMEHTOB. BH3a BKIIIOYAET JIMYHYIO MOANKUCH BU3UPYIONIETO, €€ paciiu@poBKy U



naTy BHU3MPOBAHUS, TMpPU HEOOXOJUMOCTH MOXKHO  YKa3blBaThb JIOJDKHOCTD
BU3UPYIOLLETO.

[Ipy Hamuuuu 3aMeYaHWii TIO0 CIY)KEOHOMY JIOKYMEHTY COTJIACOBAaHWE
0(pOpPMIIAIOT CIAEAYIONINM 00pa3oM: «3aMeuaHus IPUIATaloTCsD WIN «C 3aMEUaHUSIMU
MO TMYHKTY..» (IpU BHECEHHHM 3aMEYaHUN B TEKCT JIOKYMEHTa), MOJIHUCh, €€
pacumpoBKa, aaTa.

Busbl cornacoBaHus JOJIKHBI MPOCTABISTHCS HA MOMJIUHHHUKAX CIYKEOHBIX
JOKYMEHTOB, 3a UCKIIFOUEHUEM OTIPABIISIEMBIX TOKYMEHTOB, KOTOPBIE BUSUPYIOTCS Ha
KOMUSIX.

4.2.12. I[IpumeHeHue nevarei.

4.2.12.1. Ha cny>keOHBIX JOKYMEHTaX, TpeOyIoUmX 0co00ro yI0CTOBEpEHHUS,
CTaBUTCs medaTh. [ledaTs ynocToBEpseT MOUIMHHOCTD MOAMKICH JTOKHOCTHOTO JIAIIA
1100 COOTBETCTBHUE KOIMU MOUIMHHUKY .

4.2.12.2. B aAMUHUCTPALIUUA UCTIONB3YIOTCS CIAEAYIOIINE KPYTJIbIE TICYaTH:

- ¢ wu3o0OpaxeHueM repba MYHUIMNAIBHOTO OKpYyra «aJIMHUHHUCTpAIUs
MYHUIIUTIATBHOTO OKpyra Memmanckuii» (1anee — repOoBasi mevarh);

- IPOCTYIO KPYIIIYIO Meuath « /st TOKyMeHTOBY.

4.2.12.3. I'ep6oBoii eyaThio 3aBEPSETCA MOIIUCH TJIABbI AJMUHUCTPAINH WIN
JIMLA, UCIIOJIHSAIOMIETO €r0 MOTHOMOYHS.

[IpuMepHBIld TIE€peYeHb JTOKYMEHTOB, 3aBEps€MbIX TIepOOBOW IMEYaThIO:
XO0JlaTaliCTBa, XapaKTEPHUCTHUKH, CIPABKU O CTa)Xe padoOThl, TPYAOBbIE KHUKKH,
(uHAHCOBBIE TOKYMEHTHI, JOBEPEHHOCTH, KOHTPAKThI, IOTOBOPHI, HHbIE JOKYMEHTHI,
TpeOyIOII1e TAKOrO 3aBEPEHHUSL.

I'epboBasi medarh XpaHUTCS y IJVIaBbl AJMUHUCTpAalMU WM  JIUIA,
UCITOJIHSIFOIIETO €r0 MOJIHOMOYHS.

4.3. 3aBepeHne KOMUi CITy>KeOHBIX TOKYMEHTOB.

Konus CJIy)K€6HOFO AOKYMCHTA 3aBCPACTCA OPraHu3aliMOHHBIM OTACIIOM.
3aBepI/ITCJ'IBHa${ HaOIIuCh «BepHo» nmn «Komus BEpHa» NPOCTABIIACTCA HWIKC

pekBusuTa «lloamuce» u cocraBisiercs nmo Gopme:

Bepno (Konus eéepna)
00JIIHCHOCMb JIUYHASL NOONUCD pacuiugposxka noonucu
dama 3aeepeHus Konuu

3aBepUTEIIbHASI HANNNACH YAOCTOBEPSAETCS MEeYaThIO « Il TOKYyMEHTOBY.

3aBepuUTENbHAS HANMKUCH YKa3bIBAET, KEM M KOTJla U3rOTOBJIEHA KOMUs, NI€YaTh
MPUIAET KOMUU TOKYMEHTA FOPUIUUECKUI CTaTyC.

BriaBaTe 3aBEpEHHBIE KONUM JOKYMEHTOB, aBTOPaMU KOTOPBIX SBIISFOTCS

rJiaBa aJIMUHUCTPALMA, WU JIMLO, UCIOJHSIOLIEE €ro MOJHOMOYMS, pa3peliacTcs
TOJIBKO C UX COTJIACHSL.

3anpeniaeTcss BbIJABaTh 3aBEPEHHBIC KOMHHU JIOKYMEHTOB BBIIIECTOSIINX U
VHBIX OpPTaHU3allHM.



4.4. OTmeTKka 00 MCMOJHEHUH CIIY>)KEOHOTO JTOKYMEHTAa M HAlpaBJICHUU €rO0 B
JIeNI0 JAO0JDKHA BKIIIOYATh CJIEAYIOUINE JaHHBIC: KpaTKHe CBEACHUSA 00 HMCIOIHEHUU
(ecmu OTCYTCTBYET IOKYMEHT, CBHJETENBCTBYIOUIMI 00 HCIIOJHEHUH), ciioBa «B
7enoy», JaTa, TOANUCH  HWCHOJNHUTENS WIM  PYKOBOJIUTENS  CTPYKTYPHOTO
HOJpa3/IeeHus], B KOTOPOM HCIIOJIHEH IOKYMEHT.

4.5. Tlpu HeoOXOIUMOCTH HOTAPUAIBHOTO 3aBEpPEHHS, KaK CIIyXKEOHBIX
JOKYMEHTOB, TaK W JAPYIMX JOKYMEHTOB, I[OAIOTOBKY JOKYMEHTOB K TaKOMy
3aBEPEHUIO OCYIIECTBIISIET OPraHU3AMOHHBIN OT/AEII.

5. O¢gopmiieHHre TOBEPEHHOCTH

5.1. JloBepeHHOCTh — JOKYMEHT, YAOCTOBEPSIOIIMN IepeAady MNOJIHOMOYHN
21a6bl  AOMUHUCHMpAYUW WU JIMUA, HWCIOJHSIOWEr0 €ro  IMOJHOMOYHMS,
MYHULIMNAIBHOMY CIIyKalIeEMy Ha IPeJACTaBICHUE NHTEPECOB I1aBbl aIMUHUCTPALIUN
WJIH JTUTIA, UCTIOJTHSIONIETO €0 MOJTHOMOYHS, HJIM COBEPILICHNE KaKUX-TTHO0 TeHUCTBUM.

Cpok neicTBUS OBEPEHHOCTH OMNPENEISAETCS IIaBOM aJIMUHUCTPALUUUA WU
JIULIOM, UCHOJIHSIOIIAM €r0 MOJHOMOYHMS, U HE MOET IMPEeBbIIATh TpexX JeT. Eciu
CPOK B JJOBEPEHHOCTH HE YKa3aH, TO OHA COXPaHSET CHIIy B TE€YEHHUE roja co JTHA €€
BbIJIAYH.

5.2. JloBepeHHOCTh OopmisieTcss Ha OJaHKE I MHUCEM «AIMUHUCTpAIUs
MYHULIMNAIBHOTO OKpyTra MemaHCKuin.

5.3. Obs13aTenbHbIe PEKBU3HUTHI JIOBEPEHHOCTH:

- PETUCTPALlMOHHBIA HOMED U J1aTa BbIIAYH;

- 3ar0JI0BOK «Jl0OBEpEHHOCTBY;

- JIOJDKHOCTh, (paMUJIUsl, WMS, OTYECTBO (IOJHOCTHIO) MYHMIIUIIAIBLHOIO
CITyaIlero;

- IepevYeHb NePeIaBAEMbIX TTOJTHOMOYHNI;

- CPOK JEHCTBUS IOBEPEHHOCTH;

- IOJIUCH IJ1aBbl AAIMUHUCTPALIUN WUITW JIUIA, UCTIOJIHSIOIIETO €r0 MOJIHOMOYUS;

- repOoBast 1mevarts.

JloToTHUTENbHBIE PEKBU3UTHI (ISl BEACHHS TPAXKIAHCKUX JIET):

- IaCTIOPTHBIE JaHHBIE YIIOJHOMOUYEHHOTO JINIIA;

- 0Opaszel] NOJAMUCH YIIOJTHOMOYEHHOTO JIMLIA.

JlonoaHUTENbHBIE PEKBU3UTHI (I1s1 BEACHUS CYIE€OHBIX JE):

- IaCTIOPTHBIE JaHHBIE YIIOJHOMOUYEHHOTO JINIIA;

- CBEJICHMSI O HAJIMYUU IOPUIAYECKOTO 00pa30BaHMS M PEKBU3UTHI JUILIOMA O
BBICILIEM IOPUINYECKOM 00pa30BaHUU.

5.4. Peructpaumio U BblIayy JOBEPEHHOCTEH, a TAKXKE y4ET MOJHOMOYHUU MO
JIOBEPEHHOCTSM OCYILECTBIIAET OPraHU3al[MOHHBIN OT/IET.

6. Opranuzanusi padoTbl ¢ KOppecnoHIeHIuel
6.1. Ilpuem, nepBuyHas 00paboOTKa, TOCTaBKA U OTHPABKA KOPPECTIOHIECHIIUH.



6.1.1. Ilpuem m oTmpaBKa KOPPECIOHACHIINU OCYIIECTBISCTCS CIIEAYIOMUMHI
crioco0aMu:

- yepe3 MOYTOBOE OT/ICICHHE,

- HApOYHBIMH, KypbepamH;

- JINYHO;

- C UCTIOJIb30BAaHUEM JJICKTPOHHOM ITOYTHI.

6.1.2. IlpueM 1 OTIpaBKa KOPPECIOHACHIIMN B aIMUHUCTPAILIAN ITPOU3BOIUTCS
LCHTPAIN30BaHHO, 32 UCKIIOYCHHEM TeIe(POHHOMN CBSI3U M DJICKTPOHHOM  ITOYTHI.

Koppecniongeniusi, mnepeganHas  (MOJIy4YCHHass) € HCIIOJIb30BaHHEM

(aKCHMUJIBHON CBSI3M U AJIEKTPOHHOM MOYTHI 0€3 UCIIOJIb30BAHUS B YCTAHOBIEHHOM
HOPSJKE TEXHOJOTUU ANEKTPOHHOU MOANKNCH, HE UMEET I0PUIUYECKON CHIIBI, TO3TOMY
yKa3aHHbIE CIOCOOBI HE MOTYT OBITh UCIIOJIB30BaHbI 7S IIepeiadll KOPPECIOH ICHITNH,
TpeOyrolell ya0CTOBEpEeHUS MOAIMHHOCTH JOKYMEHTA.

6.1.3. Ilopsmok perucTpanMu W NPOXOKICHHUS  KOPPECHOHACHLNU,
NOCTYNHUBILIEH B aJMUHUCTPALMIO U OTIPABISEMON U3 aJMUHUCTpAIMHU JIFOOBIM U3
IEPEYUCIIEHHBIX CIIOCOO0B, YCTaHABIMBAETCS HACTOSIIUM PerinaMenToMm.

6.1.4. lleHTpanu30BaHHBI NpUeM, NEPBUUYHYIO OOpaOOTKYy, IOCTaBKY U
OTIIPAaBKY KOPPECIIOHICHIINH OCYILECTBIISIET OPTaHU3ALMOHHBIN OTIEN.

6.1.4.1. Ilpu mpueMe OT HApPOUHBIX KOPPECHOHAECHUMU B PAa3HOCHON KHHIE
OTMPABUTENSI CTABUTCA JaTa M MOJIMUCH MYHHUIIMTAIBHOTO CIY>KaIlEero, MPUHSIBIIETO
JOKYMEHT (MpU TpUEMEe Ta3eT U KYpPHAJIOB - BpEeMs TMOCTYIUICHHS), HA KOIHH
JIOKyMEHTA — IITaMI aIMUHUCTPALIUH.

6.1.4.2. KoppecnonaeHus, MOCTyNUBILIAas HA JJIEKTPOHHYIO MOYTY B HEpabouee
BpEMs, B BBIXOJIHBIE U MPA3IHUYHBIE JHU, IEPEIACTCA B OPTraHU3AMOHHBIA OTIEN, 1JIs
ee 006pabotku He mo3aHee 10.00 ciaexyromiero pabovero AHS U MOJICKUAT PETUCTPAITAN
B [IEPBOOYEPETHOM MOPSIJIKE.

6.1.4.3. Ilpu npueme KOPPECHOHICHIMHA TMPOBEPSETCS MPABHUIBHOCTH
aJipeCOBaHUS U LETOCTHOCTh YIIaKOBOK.

OmuOoYHO AOCTaBJICHHAs KOPPECHOHICHIIMS BO3BpAIAETCs OTHPABUTENIO C
NOSICHEHHEM TNPUYMHBI BO3BpaTa HE IMO3JHEE TpeX pabouyux JAHEH C MOMEHTa
NOJIyYEHHUS.

6.1.4.4. Bce nocTtynuBIIMEe KOHBEPTHI C KOPPECTIOHICHIIMEN BCKPBIBAIOTCS (32
UCKIIIOUCHHUEM COJIEpXKAIIUX TOMETKY <JIMYHO», a TaKXKe KOPPECHOHIEHIIMH Ha
WHOCTPAaHHOM $I3bIKE, KOTOPBIE MIEPEAAOTCS aJjpecaraM B HEPACIIEYaTaHHOM BU/IE).

IIpn BCKpBITMM KOHBEPTOB C KOPPECHOHJICHLMEN IPOBEPSETCS HAIUYHUE
JOKYMEHTOB, YKa3aHHBIX B HUX MPUIOKEHUH, a TaKKe HaJIU4YME YJIOCTOBEPSIFOUIUX
PEKBU3UTOB (NOJANUCH, TIEHATH U JIp.).

B cnyuae oOHapyxeHus Heaoctauun JIMOO OTCYTCTBUSI HEOOXOIUMBIX
PEKBU3UTOB, KOPPECTIOHJEHIUSI BO3BPALIAETCS OTHPABUTENIO C YKa3aHUEM MPUYHMH
BO3BpATA.

AHOHUMHBIE TOKYMEHTBI pACCMOTPEHUIO HE TIOJIJIEXKAT.

6.1.4.5. Ha Bceli xoppecnionaenuu, nocrynusmiei 10 18.00 texymero ans,
MPOCTABJIICTCS IITAMII C YKA3aHUEM JIaThl TEKYIIETO JTHS (JaThl TOCTYTUICHNUS).

Ha xoppecnonneniuu, noctynusied mocie 18.00, mpocraBmnsercs: mtamin ¢
yKa3aHHUEM JaThl CIEAYIOIEro padoyero JHsl.

6.1.4.6. Ha xoppecnoHIeHINIO, TPEOYIOIIYI0 CPOYHOTO PACCMOTPEHUS



IPOCTABIIAECTCS IUTAMII C YKa3aHHEM JaTbl TEKyLIEro AHSA (AHS MOCTYIJICHUS) BHE
3aBUCUMOCTH OT BPEMEHHM MX MOCTYIUIEHMS, JOCTaBKa IJIaBe aAMUHUCTPALMH WM
JMLY, UCTIOJHSIIOWEMY €r0 MOJTHOMOYUS, OCYILECTBIISIETCA HE3aMEMJIUTEIBHO.

6.1.5. Bergaua BXoAs11e KOpPECHOHIEHIIMH OCYILIECTBIIAETCA MO POCIUCH.

JlocTaBKka CPOYHOM KOPPECIIOHACHIINN OCYIIECTBIISIETCS B TEUEHUE OAHOIO Yaca
1I0CJIE €€ MOCTYIUIEHHS MOl POCIIUCK.

6.1.6. OTipaBKka KOPPECIOHICHIIUN TPOU3BOAUTCS MOCIIE €€ PETUCTPALMH.

[Ipu oTnpaBKe KOPPECTIOHACHIIMU TPOBEPSIOTCS HATUYUE!

- aJjpeca ¢ UHJIEKCOM;

- HCXOJAIIETO HOMEPA;

- (haMUIIMM UCTIOJIHUTEIS C YKa3aHUEM HoMepa ero TeneoHa;

- YKa3aHHBIX B TEKCTE MPUIOKEHUH;

- IOJITIUCH.

6.1.7. HayanbHUK OpraHM3alMOHHOIO OTJENA, B CIIy4ae HENpaBUIbHO
O0(pOpPMIIEHHOM KOPPECHOHIAEHIIMM HE3aMEUINTEIbHO AeT yYKa3aHHUs HMCIIOIHUTEIIO
JOKYMEHTA JJIs1 UCIIPaBJIEHUSI HEAOCTATKOB.

6.1.8. KoppecnoHeHIMs OTHpaBiIseTCsl BHEIIHUM aJIpecaTaM 4epes3 KypHabl
perucTpanuy B TCYEHUE JHS.

KoppecnonaeHuss CpoyHOro Xapakrepa, KOPPECHOHJEHLHUSA, MO KOTOPOM
YCTaHOBJIEH CPOK MCIIOJIHEHUS OT | 10 5 THEH, OTIIpaBIIsAeTCsA BHEIIHUM aJpecaTaM 110
AJIGKTPOHHOM IOYTE WM HUCIOJHUTEIEM COOCTBEHHOPYYHO, €CJIHM MOPYYEHHs IO
UCIIOJTHEHUIO (PE30IIIOLIMH) KOPPECTIOHAEHIIMH TPEOYIOT ONEPaTUBHOIO PEILICHUSI.

6.1.9. Jlonmyckaercs Bblia4a KOPPECIOHACHIMY HA PYKU aBTOPY WJIM aapecaTy
IIOJT POCIIMUCH MOJTy4daTeIsl.

Beljaua KOpPpECHOHJAEHIMH W3 AapXuBa INPOU3BOJIUTCA OpPraHU3aLMOHHBIM
OTIEJIOM C pa3pelieHMs IJaBbl aIMUHHUCTPALMU WIM JULA, HCIOJHSIOLIETO €ro
MOJIHOMOYHSI, MO, POCITUCH B KypHAaJe.

6.2. Perucrpanus KOppeCnOHICHIINH.

6.2.1. Peructpauuu nojjie:xuT BCS KOPPECMOHACHIMS, TpeOyrolas ydera H

MCIIOJIb30BAaHUsl B CIPABOYHBIX LENSIX (KaK co3dgaBaeMas B aJIMUHHMCTpPALUM, TaK W
MOCTYIAOMIAs B aAIMUHUCTPALIUIO U3 APYTHX OpPraHU3alMi U OT Irpa)aaH).

O0s13aTeNbHOM perucTpaluy MoAjIeKUT KOPPECIOHIEHIUS, TpeOyIolas OTBEeTa
(kak BxojsuIasi, Tak U UCXOAAIIAs).

He nmoayexuT peructpanuu ciieyromnias KOppecrnoHICHIMS:

- CTaTUCTUYECKHUE CBEJICHHUS;

- OyXTaJITepCKUe JOKYMEHTHI;

- ”HQOpPMaALMOHHBIE MAaTepUaIbl, TPUCIIAHHBIE JI CBEJICHUS;

- IEpUOINYECKHE U3TAHUS;

- TO3paBUTEIIbHBIC TChbMA U TEIETPAMMBI;

- yueOHbI€ TUIaHbI, TPOTPAMMBI;

- OTYETBHI;

- PEKJIaMHBIE POCIEKThI, OYKIIEThI, OPOILIIOPHI.

6.2.2. Peructpanus KOPPECHOHACHIINT OCYIIECTBIISIETCS B
aBTOMATU3UPOBAHHOM JIMOO pYyYHOM pEXKUME B JIeHb €€ TMOCTYIUICHUs, 3a



VCKIIFOUEHHUEM CITy4aeB, YKa3aHHBIX B HacTosileM PeriiameHre.

6.2.3. Ilpuem (mepemaua) TenedoHOTpAMM,  aAAPECOBAHHBIX  TJIABE
aAMUHUCTPALIMM WJIM JIMIY, HWCHOJIHAIOIIEMY €ro IOJHOMOYMS, MPOU3BOIUTCA
OpPraHM3allMOHHBIM OTJEJIOM, C perucTpanueil TeneoHorpaMM B CHEIHMATBHBIX
KypHaJax.

6.2.4. JIOKyMeHTBI, MOCTynuBIIME [J1laBe agMUHUCTpalMd B XOAE MpHEMa

IpeCTaBUTENIEH OpraHu3alUil U rpakaaH, 0 KOTOPbIM YKa3aHHbIE JOKHOCTHBIE
Jvla  Janu  nopydeHus (MPOCTaBWIM  PE30JIOLHUIO), TOJUIEKAT PErucTpauu
MYHMIIMIIAJIBHBIM CITy’KalllUM, Ha KOTOPOTO BO3JI0XEHO JEJIONPOU3BOJCTBO 0
HaIpPaBJICHUS UCIIOJIHUTENSIM B COOTBETCTBUM C paclpeesieHueM 00sS3aHHOCTEN.

6.2.5. B ciyyae peructpanyy B aIMUHACTPALIMU TOKYMEHTA IO BOIIPOCY, PAHEe
paccMaTpUBaEMOMY, JJIsl MOJArOTOBKH IPOEKTAa PE3O0JIIOLUU U MPUHATHS PELICHUS O
MPOLIETyPE UCIIOJHEHUS MOBTOPHBIX IOKYMEHTOB B COOTBETCTBYIOIHNE CTPYKTYPHBIE
noJipa3fesieHusl aAMUHHUCTpAlMK (JOJDKHOCTHBIM JIMI[aM) BMECTE C JOKYMEHTaMHu
HampaBiisieTcss MHGoOpMalus B BHJIE CHpPaBKH, COAepkamlascs B 0a3e JaHHBIX
aJMUHUCTPALIAH.

IIOBTOpPHBIMU CUHTAIOTCS TOKYMEHTBI, OCTYIIMBIINE B AJIMHHHCTPALUIO IIO
OJTHOMY W TOMY € BOIIPOCY M3 OJHOW OpraHu3alMHi WK OT OJHOIO M TOrO e
YacTHOro JiMua (rpynmbl JUI) B TEYEHHE TIoJa, CYHUTasl OT JAaTbl NEPBUYHOU
perucTpaluuy AOKYMEHTa B aJMUHUCTpPAIMH, U, €CIIM CO BPEMEHH MOJAayu MEPBOTO
oOpallleH!s! UICTEK YCTaHOBJIEHHBIN 3aKOHOIaTEIbCTBOM CPOK PACCMOTPEHUS, a TAKKE
eclii TEpBOHAYAIbHOE pEIIEHUWE BOIpOCa, CoJepkalleecss B OOpalleHHUH, He
YAOBJIETBOPWIIO OPTaHU3aLUIO WITU 3asIBUTEIISL.

6.2.6. MyHUIIMITAIbHBIC CITyXKalllie, YYacTBYIOIIME B MPOIECCE CO3aHus,
perucTpalui W XpPaHEHHUS KOPPECHOHJCHIIMH, HECYyT OTBETCTBEHHOCTh 3a
COXPAHHOCTh, KaK CaMOW KOPPECMOHJEHIMM, TaKk W uHpopMauuu o Hel B 0azax
JTAHHBIX, a TAKXKE 32 ONEPATUBHOE MPEICTABICHUE HEOOXOIUMON HH(POPMALIUU KPYTY
JIUII, UMEIOIIUX MPABO Ha €€ MOJIyYeHHE.

6.3. PaccMoTpeHne KOPpECTIOHICHIINH.

6.3.1. PaccMoTpeHne KOpPpPECHOHACHIMA B aIMHUHUCTPALMU MPEANOIaract
nepeayy KOppecrnoHASHIIUY T1aBe aMUHUCTPAIIUU WU JIUILY, UCTIOIHSIOIIEMY €ro
MOJTHOMOYHSL, JIJIs1 IPUHATHS PEIICHHS IO €€ UCIIOIHEHUIO, MOMUCAHUE PE3OTIOLIHUH.

6.3.2. Pe3ynbTaThl PpAacCMOTPEHHUS KOPPECIOHJCHIIMM OTpaXkaloTcsl B
PE30ITIOLUSX.

KoppecnionneHuusi MOXET HMMETh HECKOJIBKO Pe30JIouuil (OJHOTO WM
HECKOJIBKUX JOJKHOCTHBIX JIMI[) COOTBETCTBEHHO 3TanaMm paccmorpenus. [Ipu atom
MOCJICTYIOIITUE PE30JIIOINH HE JTIOJDKHBI TyOJIMPOBATh MEPBYIO U IPOTUBOPEUUTH €, B
HUX JIOJDKEH KOHKPETU3UPOBATHCS MOPSI0K UCIIOJTHEHUSI KOPPECTIOHICHIINH, CPOK €€
UCIIOJHEHUs (C y4eTOM KOHEUHOI'O0 CpOKa WCIIOJHEHUSI YCTAHOBJICHHOTO IEPBOM
pe3oJIroIueit) U UCTIOTHUTETb.

JlomyckaeTcsi BO3MOKHOCTb TOBTOPHOTO PACCMOTPEHUSI KOPPECTIOHAEHIIUU TTPU
W3MEHEHUH OOCTOATENBCTB Jefa. B 3ToM ciydae KOpPpECHOHACHIMS BHOBD
MPECTABIIACTCS TJIaBe AJIMUHUCTPALIUU WIIH JTUILY, UCTIOJIHSIOIIEMY €0 MOJTHOMOYHS,
JIOJDKHOCTHOMY JIMIlYy, M yKa3aHHbBIE JIMIIAa MMEIOT IMPaBO JIaTb HOBOE MOpPYYEHUE C



Y4E€TOM MU3MEHHUBIIMXCS OOCTOATEIBCTB M ONPEAETUTD APYTUX UCTIOTHUTENCH.

6.3.3. KoppecnoHaeHiusi HampaBisieTCs Ha HWCIOJHEHHUE B COOTBETCTBUU C
PE30ITIOLUSAMH.

6.3.4. Opranu3aioHHBIN OTAEN o0ecrneuynBaeT COMCIOIHHUTENEH MOpydYeHUH
[JIaBbl IMUHUCTPALIMU WIH JHIA, UCTIOIHSIOErO €ro MOJHOMOYHS, HEOOXO0AUMBIM
KOJINYECTBOM KOIIHH.

6.4. IToaroroBka u ohopMIIEHHE PE3OTIOLUH.

6.4.1. Pe3omonus odopmiisieTcss Ha OJaHKe yCTaHOBJIEHHOro obOpasia. biaHk
PE30JIIOLUU CKPEIIISIETCS ¢ KoppecnoHaeHIuel. Pe3omntonus MoxeT ObITh oopMmiieHa
Y Ha CaMOU KOPPECTIOH ICHIIUH.

6.4.2. B cocTaB pe30II0Iu BXOST CIIEAYIOIIUE AIEMEHTHI:

- HUCHOJNHUTENb ((paMUiIMsd W HWHULKAIBI MYHHUIMIIAIBHOTO CIY>KaIlero
(MYHUIIMITAJIBHBIX CITY>KAIllMX ), KOTOPOMY JaeTCsl MOPYUYEHHUE);

- coJIep KaHue MOPYUCHHUS (MIIH HECKOJIBKUX MOPYyUYCHUH );

- CPOK HCIIOJHEHUS MOPYUYEHUs (B ClTydae HaIU4Ms HECKOJIbKUX OPYYESHHI IS
Ka)KJ0TO UCTIOJTHUTEIS CBOIA).

JlononHUTENbHO (3HAK +) MOTYT OBbITh YKa3aHbl (aMUJIUU M WHUILIHAIIBI
MYHUIUTAIBHBIX CIYalIUX, KOTOPBIM JJaHHAsl KOPPECIIOHICHIIUS HAPAaBIIAECTCS s
MH(OpPMAIMU WIH YYacTHs B PEIIEHUU BOIIpoca (TP HEOOXOUMOCTH).

Panom ¢ gamunuell MyHHIMNANBHOTO CIIyXalllero, Ha KOTOPOE BO3Jaraercs
KOHTPOJIb 332 XOJOM HCIIOJIHEHMSI KOPPECHOHJEHLMH, JENaeTCs IOMETKAa —
«KoHTpOIIbY.

[Ipy HamMuuu B pE30JIONUU HECKOJIBKUX HCIOJHUTENEH YKa3bIBaeTCs
OTBETCTBEHHBIM HCHOJHUTENb (COTB.»), JIMOO MM CYHMTAETCS JIMLO, YKAa3aHHOE B
PE30JIOLNHN [TEPBBIM.

[Ipy Hamuuuu B PE3OTIOLMH HECKOJBKUX OTBETCTBEHHBIX MCIOJHHUTENIEH
KQKJbIM U3 HUX JOKJIAJIBIBAET O BHINOJHEHUHU MTOPYUYEHUS IJ1aBe aIMUHUCTPALIUU WU
JIMILY, UCTIOJHSIOUIEMY €r0 MOJTHOMOYUS, CAMOCTOSATENBHO.

Ecnu cpok uCTIONTHEHNUS B PE30JIIOIMH HE YKa3aH, 3TO 03HAYAET, YTO UCTIOTHEHUE
npeaycMoTpeHo B TeueHne 30 THEM co AHS PEruCTpaliii KOPPECHOHACHIINH.

6.5. OpopmiieHne ucxoasiei KOppecrnoHASHINH.

6.5.1. Hcxopsmias KoppecnoHJeHIMs (B TOM 4YHCI€ W WHUIMATUBHAs)
MOANUCHIBAETCS TJIABOM  aJIMUHUCTpPAllMd WJIM JIMIIOM, HCIOJHSIONIMM  €ro
nonHomouus. [Ipu npencraBiaeHnu ri1iaBe aIMUHUCTPALMN WIIH JIUILY, UCTIOJTHSAIOIIEMY
€ro  IOJIHOMOYHMsS, IOATOTOBJIEHHOIO  OTBETAa  JOJUKHO  INPUKIIAIBIBATHCS
COOTBETCTBYIOILIEE BXOSIIEE TUCHMO.

6.5.2. Ucxonmsmas xoppecnoHaeHims odopmisieTcss Ha OJaHKax IUCEM B
COOTBETCTBHUH C TPeOOBaHUSIMU, U3JI0)KEHHBIMH B HacTosiieM Pernamenre.

6.5.3. Hcxopsuiass KOPpECHOHACHIMS NPUHUMAETCS K OTIPaBKE: B Cilyyae
HalpaBJeHUs B OJIMH aJpec — B JABYX OHK3EMIUISIpaxX, B Clly4ae HampaBlICHUS
HECKOJBKMM aJpecaTaM — B TaKOM KOJHMYECTBE OSK3EMIUIIPOB, KOTOPOE
COOTBETCTBOBAJIO ObI KOJIMUECTBY aJpECAaTOB HA KOPPECTIOHAEHIIMY TUTIOC /IBA.

OK3eMIUIAp HCXOASIIEeH KOPPECTOHACHIMHU (KOMUs), OCTAIOUIMHCA B Jeie
aJIMUHUCTPALIMH, JOJKEH ObITh 3aBU3UPOBAH UCIOJHUTEIIEM.

Ucxondmas KOppeCHOHACHLMS Tepenaercs s OTHPaBKU  IOJTHOCTBHIO
0 OPMIICHHO.

6.5.4. Ilocne WCHOMHEHUS KOPPECTOHACHIIMM HCXOASAIIMM HOMEpPOM OTBETa



SIBIISIETCS €70 BXOASIINN HOMEP, JaHHBINA MIPHU PETUCTPALIUH.

6.6. opMupoBaHUE A€, X XpaHEHHE, OpraHU3aIsl CIPABOYHON pabOTHI.

6.6.1 ®opmMmupoBaHue JAeN, HUX XpaHEHUE, COpaBoyHas pabora 10
3apETUCTPUPOBAHHON KOPPECMOHJAEHIIUMM (KaKk BXOASIIEH, TaK W HCXOJSIICH)
OCYUIECTBJISIETCS. OPraHU3ALUOHHBIM OTJEIOM.

6.6.2. MyHuLunagpHble CIIyXKallhue aJMUHUCTPALMK HECYT OTBETCTBEHHOCTb
3a:

- COXpPaHHOCTh MOCTYIAOIIEH K HUM KOPPECTIOHIEHIIUUA U MH(OpMAIUU O HEl
B 0a3e JaHHBIX:

- coOJoJieHHe CpOKOB XpaHeHHs (B COOTBETCTBUM C YTBEPXKICHHOMU
HOMEHKJIATypoil 1en);

- CBOEBPEMEHHYIO IMOJATOTOBKY W Mepenady Jed B apXuB aJAMUHHUCTpaluu (B
COOTBETCTBHUHM C YTBEPKICHHON HOMEHKIIATYpOl /1e).

6.6.3. 3akOHYEHHBIE JEJIONMPOU3BOJACTBOM J€lla B TEUYEHHE [BYX JIET WIH
JIPYroro, COIJIACOBAHHOTO B YCTAHOBJIEHHOM TMOPSJAKE CpPOKAa, OCTAIOTCS B
aJIMUHUCTPALIMH JJIsl CIIPABOYHOM padOThI, a 3aT€M B COOTBETCTBUU C HOMEHKJIATypOr
JIeJ CIal0TCs B apXUB.

Odopmiienne nen g nepesayv B apXWB MPOU3BOJAUTCA OPraHU3aLUOHHBIM
OTJIEJIOM.

6.6.4. Jlena 3a nCTEKUINI o] JOJKHBI ObITh OPOPMIIEHBI U 3aKpBITHL 10 1 MapTa
TeKyIero roga. Onucu COCTaBISIFOTCSA OTHEIBHO HA Jieda MOCTOSHHOTO XPaHEHUS;
nena BpemeHHoro xpanenus (cBeimie 10 net). Ha nena BpemenHoro xpanenus (110 10
JIET) OIIMCHU HE COCTABIIFOTCSI.

6.7. OcoGeHHOCTH pabOoTHI C OOpAIICHUSIMU TPAXKIaH

Opranuzanuss paboTbl € OOpalleHUSIMM TpaKJaH B aJIMUHUCTpPaLUU
OCYILECTBIISIETCS B COOTBETCTBUU ¢ PenepanbHbIM 3akoHOM OT 02 mas 2006 r. Ne 59-
®3 «O mopsiake paccMoTpeHusi oOpaleHuil rpaxaan Poccuiickoit denepauun» u
HacTtogmuM PeriaMeHTOM.

7. Opranu3anus NpueMa rpakaaH u npejacTaBuTeseil opranu3anmi

7.1. IIpuem rpaxkaad u IpeaACTaBUTENICH OpraHU3aIMi OCYIIIECTBIISICTCS TJIaBOM
M COTPYIHMKAMHU QJIMUHHUCTpPALMM [0 MpeAMEeTaM BeIAeHUs ropoaa MOCKBBI,
ONPENEIICHHBIM Y CTaBOM ropofa MOCKBBI.

B 3anucu Ha smuHblii npuem B IlpuemMHON MOXET OBITH OTKa3aHO IO
CJIEAYIOIIUM OCHOBAHHUSIM:

- BONPOC HE OTHOCHUTCS K KOMIICTCHIIMH aIMUHUCTpalMK (0OpalieHus,
CBSI3aHHBIC C UMYIIECTBEHHBIMU PAa3HOTJIACUSIMU, BHYTPUCEMEUHBIMU KOH(MIMKTAMH,
*)anobaMu Ha JercTBus (0e31eMCTBUE) OPraHOB BHYTPEHHHX JEIN, MPOKYpaTypbl U
CYJZIOB, 110 IPYTUM BOMPOCAM);

- B CJIy4ae, €CJIM PaHee HA JMYHOM IIPUEME J1aBaJIMCh PA3bsICHEHUS 110 CYILIECTBY
MTOCTaBJICHHBIX BOTIPOCOB, @ HOBBIX JIOBOJIOB HJIM 0OCTOSITENILCTB, BIUSIONINX HA paHee
MIPUHATOE PEUICHHUE, HE BOZHUKIIO.

['paxxgane BmpaBe oOpalaThCsA JHMYHO WM 4YEpEe3 CBOUX IMpeACTaBUTENEH,
YIIOJJHOMOYEHHBIX B YCTAHOBJIIEHHOM 3aKOHOM IOPSIIKE.



[Ipy AMYHOM mpueMe rpakJIaHUH NPEIbSBISAECT TOKYMEHT, YAOCTOBEPSAIOIINN
€ro JINYHOCTb, MPEACTABUTENb OPraHU3alMU - JOKYMEHT, YJIOCTOBEPSIOLIUI €ro
JUYHOCTb, U IOKYMEHT, TOATBEPKAAIOIINN TOJTHOMOYHSL.

B cnyuae ecnu B oOpallleHWH TpaXAaHWHA COAEPKATCS BOIMPOCHI, PELICHHUE
KOTOPBIX HE BXOJUT B KOMIIETCHIMIO aJIMUHUCTPAlUHU, TPAKIAHUHY JAETCs
pa3bsCHEHHE, KyJla U B KAKOM IOPSJIKE EMY ClIeAyeT OOpaTUThCS.

Ha ycTHOE 0oOpalieHre rpax/iaHiHa, BBICKa3aHHOE Ha JITYHOM IIpUEME, OTBET C
€ro COrJIacusi MOXKET OBbITh JIJaH YCTHO, O YeM JIeTIAeTCsI 3alKCh B KypHase oOpalieHui
IpaKJaH.

Kaxxoe mopyyeHue TOJDKHOCTHOIO JMUA, MPOBOJAMBILETO JUYHBIA MPUEM,
CTaBUTCA HA KOHTPOJIb MyHUUMIAIbHBIM CIIyXaIlUM aJMUHUCTPALMH, HA KOTOPOTO
BO3JIO’KEHO JIEJIOITPOU3BOACTBO.

[Topyuenue, naHHOE AOHKHOCTHBIM JIMIIOM IO OOpAlleHHIO TpakJaHUHA Ha
JUYHOM IIpUEME, JOJDKHO MCHOJHATHCS B TedueHHe 30 KaJleHJapHbIX JAHEW CO JHSA
noJnucaHus (perucTpanim ) NopydeHusl, €CJIU HOPYyUYEHUEM HE YCTaHOBJIEH MHOM CPOK.

[IponeHue CpOKOB UCTIOJHEHUS MOPYUYEHUH BOBMOMXKHO TOJIBKO JTOJKHOCTHBIM
JIMIIOM, YCTAHOBUBILIUM CPOK MCIIOJHEHUS.

[TopyueHue cHUMaETCsl ¢ KOHTPOJIS:

- €CIIM BOIIPOC PEILIEH MOJI0KUTEIBHO;

- €CJIM JJaH 0OOCHOBAaHHBIM OTKa3 B BBINIOJHEHUU TpeOOBaHUS I'pa)<IaHWHA U
JOJDKHOCTHOE JIMIO, JaBLIEE IOPYUYEHUE PACCMOTPETh OOpalleHHe, COTJIaCHO C
JIOBOJIAMH HCITOJTHUTEIIS.

[IpuemM npoBOAUTCS B yCTAHOBJIEHHBIE YaChl IPHEMA.

8. PaGoTa ¢ MyHHIIMNIAJIbHBIMYU MPABOBBIMU AKTAMH, COAEPKAIMMH
CJIY:KeOHYI0 MH(OPMALMIO OTPAHMYEHHOT0 PACIIPOCTPAHEHMS

8.1. PabGora ¢ MyHUIIMIIAJBHBIMH IIPABOBBIMH aKTaMH, COJICPKAITAMHU
CIy)keOHyt0 HMH(POPMAIIMIO OrPAaHUYCHHOTO PACHPOCTPAHCHHS, OIPEACIICTCS
3aKOHOIaTeNbCTBOM Poccuiickoit denepannu U HacTosiuM PernamenTom.

8.2. OTHeceHne MyHUITUIIAILHOTO TIPABOBOTO aKTa K KaTErOpyuu JOKYMEHTOB,
coJiepKaluX HWH(POPMALMIO OTPAaHUYEHHOTO PACHPOCTPAHECHUS, IPOU3BOIUTCS
TOJIBKO TI0 OCHOBAHWSIM, IIPEAYCMOTPEHHBIM 3aKOHOAATEIbCTBOM Poccuiickon
denepanum.

OcHoBaHueM Ji1 OTHECEHUS] MyHUIIMIAIBHOTO MPABOBOTO aKTa K KaTEropuu
JIOKyMEHTOB, COJEpKalllMX HWHPOPMAIUIO OTPAHUYCHHOTO PACTPOCTPAHCHUS,
SIBJISICTCSI:

- 3a1UTa HHPOPMAIIMK, COCTABJISIONICH CITy)KEOHYIO TailHY;

- 3aIIMTa UHPOPMALIMU, COCTABIISIIOLIEH KOMMEPUECKYIO TaliHY;

- 3a1UTa MH(POPMAIIMH, COCTABIAIONICH MPOo(ecCHOHATBLHYIO TalHY;



- 3amura WHGOPMAlLMU, COCTABISIOUICH JMYHYIO WM CEMEHHYIO TaiiHy
TPaKJIaH;

- 3amuTa WH(OPMAIIMK, COCTABISAIONICH WHBIC BHIbBI TailH, B CIydasx, €CIU
Takas 00s3aHHOCTb IPEyCMOTpeHa (efepaibHbIMU 3aKOHAMU;

- 3aIlIMTa MEPCOHAIBHBIX TAHHBIX TpaXk/iaH (HU3NUECKUX JIUIL);

- 3a1[UTa [IEPCOHAIBHBIX TAHHBIX MyHULIUITAJIBHBIX CITYKAIIHX;

- 3alIUTa UHBIX BUJIOB KOH(PUICHIIMAIBHBIX CBEACHUHN B CIydasx, €ClIU Takas
00s13aHHOCTH MPETYCMOTPEHA 3aKOHOJATENbCTBOM Poccmiickoit deneparuu.

8.3. [lepeuens BOMPOCOB, KOTOPHIE HE MOTYT COAEPKATHCS B MYHUILIUTIATHBHOM
IIPaBOBOM aKT€, OTHECEHHOM K KaTErOPUH OIPAHUYEHHOTO PACHPOCTPAHEHMUS:

- MpaBa, CBOOO/IbI U 00SI3aHHOCTH YEJIOBEKA U TPAKJAHUHA;

- IOJTHOMOYHS IMUHHUCTPALINH;

- IEATENBHOCTh aIMUHUCTPALINH;

- UCII0JIb30BAHNE OIO/IKETHBIX CPEJICTB;

- WHBIE BOIIPOCHI, HEAOIMYCTUMOCTh OTPAHUYEHHS JOCTYNMa K KOTOPBIM
YCTAHOBJIEHA 3aKOHOAATENBCTBOM Pocculickon denepanumu.

8.4. HegomycTMo OTHECEHHE MYHHIIMITAILHOTO MPABOBOTO aKTa K KaTeTOpHUU
JIOKYMEHTOB, COAEpKaUX HH(POPMALMIO OrPaHUYEHHOTO PpACIPOCTPAHEHHUS, B
ClIy4asx:

- COJIEp>KaHMsI B HEM BOIIPOCOB B COOTBETCTBUU C IIEPEYHEM, ONPEACICHHBIM
nyHkToM 8.3 HacTosmero Pernamenta;

- BHECEHUSI M3MEHEHUW, OTMEHbl WM [PU3HAHUSA YTPATUBIIUM CHILY
MYHHUIUMIIATBHOTO MPABOBOIO aKTa, HE OTHECEHHOTO K KaTeropuyd OrpaHU4YEHHOIO
pacnpocTpaHeHUsl.

8.5. octyn k nuaopmammu o AeSITETbHOCTH aIMUHUCTPAIIUN OTPAHUYUBACTCS
B CJIy4asx, €CJId yKa3aHHas mH(opMaIus OTHECeHa K MH(GOPMAIINH, COCTABISIONIECH
rOCy/IapCTBEHHYIO WM CITY>KEOHYIO TalHYy.

8.6. Pemenne 00 OTHECEHMM MYHHUITMTIAIHHOTO MPABOBOTO aKTa K KaTETOPHUH
JIOKYMEHTOB, colepKaluX  CIyXeOHyr0  HMHPOpMALUIO  OTPAHUYEHHOTO
pacnpocTpaHeHHusl, NPUHUMAETCs, KaK MpPaBWIO, HA CTaJUM CO3JaHHS TPOEKTa
MYHUIMOATBHOTO TPAaBOBOIO aKTa IMpPU BKIIOYEHWH B  HEro  CBEICHUU
KOH(HIEHIIMAIBHOTO XapakTepa U 0popMIIIeTCS TOMETKON B IPAaBOM BEPXHEM YTy
nyTeM NpocTaBieHus mramna «/[js ciry)keOHOro MoIb30BaHUSY.

Pemenne 00 oOTHECEHMM MYHHWITMIAIBHOTO TPABOBOTO aKTa K KaTErOpUHU
JIOKYMEHTOB, TOJICKAIUX OTPAaHUYEHUIO PACIIPOCTPAHEHUS (IOCTYyNa), TPUHUMAETCS
IJIaBOM aJMUHHUCTPALMKU WU JUIOM, UCIOJHSIOIMINM €ro MOJHOMOYMS, HAa CTaIUU
CO3JaHMsl MPOEKTa MYHUILMIAIBHOIO MPAaBOBOTO aKTa NpPH BKIIOYEHHUH B HETO
NEPCOHANBHBIX JAHHBIX W CBEJCHMUM, yKa3aHHBIX B MyHKTe 8.7 HACTOSIIEro
Permamenra.

8.7. Csenenus, couepkalivecss B MYHULHMIAIbHBIX MPABOBBIX aKTax IO
KaJpOBBIM BOINPOCAM, MOJIEKAIINX OTPAHUYEHUIO TIOCTYyNA!



- O Ha3HAYEHUH, MEPEBOJC HA JOKHOCTb M OCBOOOXKIACHHM OT JOJKHOCTH
MYHULUIATBHBIX CITYXKaIIUX;

- 0 NPUMEHEHHH W CHATUU AMCLUIUIMHAPHBIX B3BICKAHWH, O NPOBEIECHUU
CITy>k€OHOM MPOBEPKH B OTHOUICHUH MYHHIIMITAIBHBIX CITYKAIUX;

- 00 yTBEp>KIAEHUH IITaTHOTO PACIIUCAHUS, O BHECEHUU M3MEHEHUN B IITATHOE
pacnucaHue ¢ HH(popManMeld O 4YMCIEHHOCTH, JOJDKHOCTHBIX OKJIagax u (oHzae
OIJIaTHI TPY/Aa MyHULIMITAJIBHBIX CITYKalUX;

- O IPUCBOEHUU KJIACCHBIX YNHOB MYHHUIIMIIAIIBHBIM CITyKallUM;

- 0 IIPEAOCTABIIEHUN OTIIYCKOB MYHULIMIIATBHBIM CIIyXKalllHM, 33 UCKIIFOUEHUEM
IJIaBbl aIMUHUCTPALMU WIH JULA, HCIIOJHSIOLIEr0 €ro MOJIHOMOYHS, (B TOM YHCIIE TIO
yX0/y 3a peOEHKOM U BBIXOJIy M3 OTITyCKa MO yXOAy 32 peOEHKOM /10 JOCTHKEHUS UM
BO3pacTa TpeX JIET, 0€3 COXpaHEHUs ACHEKHOI0 COACpKaHUs, ydeOHOro OTIycKa); 00
YTBEPKIACHUU rpaduKa OTIYCKOB.

- 00 U3MEHEHUH (PpaMUIINK, UMEHH, OTYECTBA MYHUIMIIAJIBHBIX CIIyXKallluX, 3a
VCKJIFOYEHHUEM IJIaBbl aIMUHHACTPALIMU WIH JIMLA, UCIIOJHAIOIIETO €T0 TIOJHOMOYHS.

8.8. I'maBa aJIMUHHUCTpalUMd WM JIMIO, HWCHOJHSIONIEE €ro TMOJTHOMOYMSA,
NPUHABIIMHN pelieHue 00 OTHECEHUU CIIy>)KeOHOM MH(pOpMaLINH, 3a(UKCUPOBAHHON B
MYHULMIIATBHOM IPABOBOM aKT€, K KaTErOpUH OTPAaHUYEHHOI'O PACIpPOCTPAaHEHUS,
HECET MEPCOHAIbHYIO OTBETCTBEHHOCTh 32 00OCHOBAHHOCTD MIPUHSITOIO PEILICHUS.

8.9. [loxymeHTupoBaHHas uH(popMauus ¢ noMeTkor «Jlng ciayxedHoro
N0JIb30BaHUs» 0€3 PEe30JIIOLUH IJ1aBbl AAMUHUCTPALIMH WU JIUIA, UCIIOJIHSIOLIETO €T0
MOJIHOMOYMSI, HE TIOJUIEKUT pa3rialleHuto (paclpoCTPaHEeHHUIO).

8.10. Casitre mometku «J1s Ciry>ke0HOTO TIOJTE30BaHUSD) TIPOU3BOIUTCS B CBSI3U
C yTpaToil KoH(puaeHuHaaibHOCTH HHpopmanuu. [loMeTka moramaercs MOAMUCHIO
IJIaBbl aMUHUCTPALIMY WJIK JIULA, UCTIOTHSIOLIETO €ro MOTHOMOYHS.

8.11. O6parmieHue ¢ JOKyMEHTaMH, COJEPKAIIMMH CBEJICHHS, OTHECEHHBIC K
rOCyJapCTBEHHOW TalHE, OCYIIECTBIISIETCSI B COOTBETCTBUM C IOJOKEHUSAMH,
perJaMeHTUPYIOIIMMU TOPSAAOK paboThl W MpaBuia padboOThl € YyKa3aHHBIMU
JOKyMEHTaMHU.

OTBETCTBEHHOCTh 32 OPraHHU3alMI0 3allUThl CBEACHUH, COCTaBJISIOLIUX
rOoCyJapCTBEHHYIO TaiiHy, B aIMUHUCTPALIMK BO3JIaraeTcs Ha riaBy aJMUHUCTPALUU.

9. UcnosiHeHMEe U KOHTPOJIb HCIIOJTHEHUSI MyYHUIMIIAJIbHBIX PABOBbIX AKTOB,
CJIY’KeOHBIX JOKYMEHTOB, IPOTOKO0JIOB COBELIAHUI, a TAK:Ke Pe30JTHIHI

9.1. O6mue nooKeHus

9.1.1. B agMuHuCTpauuu TOAJEXKAT HCIOJHEHUIO BCE MOPYYEHUS,
3a(pUKCUPOBAaHHBIC B MYHHUIIMIIATBHBIX MPABOBBIX aKTaxX, CIY)KEOHBIX JOKYMEHTaX,
MPOTOKOJIAaX COBEUIAHUH, a TAKXKE PE30JTIOLHSIX.

9.1.2. HcnonneHnue mnpenmnonaraer pa3pabOTKy Mep, HalpaBlIE€HHbIX Ha
VICIIOJIHEHUE TTIOPYYECHUM.



OTBETCTBEHHOCTH 32 KAU€CTBEHHOE M CBOCBPEMEHHOE UCIIOJIHCHUE TTOPYUCHUH,
KaK COJEpXKaIlMXCSd B HUX, TaK M JIaHHBIX MO WX WMCIOJHEHUIO, BO3JIaraeTcs Ha
PYKOBOJIUTENIEH CTPYKTYPHBIX TOJAPA3CiICHUN, MYyHHUITUIAIBHBIX CIY)KalluX B
COOTBETCTBHH C MMOPYUYECHUEM, YKA3aHHBIM B PE30JTIOINU.

9.2. VicnonHeHnrne MyHUIIMTIATBHBIX TPABOBBIX aKTOB, CIY>KEOHBIX JOKYMEHTOB,
IIPOTOKOJIOB COBEILIAHUMN, PE3OTIOIUH.

9.2.1. Cpok uCIoJHEHUS.

9.2.1.1. Cpok HUCTIOTHEHUS OTIPEACIIICTCS KAJICHIAPHOW TaTOW WU NCTCUCHUEM
Nepro/ia BpEMEHHU, KOTOPBIN UCUUCIISIETCS TOIaMU, MECSAIIAMH WK JHSIMHU.

['omoBBIE M MECSTYHBIC TIEPHO/IBI BPEMEHH UCUYHCIISTFOTCS KaJICHIaPHBIMU THSIMHU;
CPOK WCTIOJHEHUS, YCTAHOBICHHBIN B JHSIX, HcUucseTcs pabounmu gHsMu. Cpox
WCIIOJIHEHHUSI, yCTAaHOBJICHHBIN KaJeHIApHOM aTOM, UCTEKAET B JI€Hb, YCTAHOBJICHHBIN
B PE30JIIOIUH.

CpoOK UCIIOJIHEHHUSI, UCUUCIISIEMBIN MecsIeM, UcTekaeT yepe3 30 KaneHaapHbIX
JTHEW, He cuuTas HepaOouyuX Mpa3IHUYHBIX JHEH, 3a HCKIIOYEHHEM CpPOKOB
WCIIOJTHCHMSI, YCTAHOBJICHHBIX 3aKOHOJIATEILCTBOM. B cilydae ycCTaHOBIECHUS
3aKOHOJIATEILCTBOM CPOKA PACCMOTPEHHSI «B TCUCHUE MECSIA», «B MECSUYHBIA CPOK»
CPOK MCTIOJTHEHHUS UCTEKAET B COOTBETCTBYIOIIEE YUCIIO CIASAYIONMIETO MECAIa, a €CIIN
B CJICIYIOIIIEM MECSIIe TAKOTO YKCIIa HET, TO CPOK UCIIOJIHEHUS UCTEKAET B MOCIICIHUN
JIEHb ATOTO MECSIIa.

CpoK UCTIOTHEHUS, UCUUCIISIEMBIN He/leNel, UCTeKaeT yepe3 S5 THEH, He cuuTast
HepabOoUYMX MPa3THUYHBIX U BBHIXOJAHBIX JTHEH.

CpOoK WUCHOJTHEHUS, WCYUCISIEMBIA JHAMH, HCTEKAET B TNOCJIEAHUN JI€Hb
WCITOJTHCHHUSI TIOPYUYCHUS, HE CUMTAsI HepaOOUNX MPAa3AHUIHBIX U BBIXOIHBIX THEH.

Ecnu nocnenauii 1eHs cpoka MPUXOAUTCS HAa HepaOOUuil IeHb, THEM OKOHYAHMS
CpOKa CUMTAETCs JCHb, MPEIIIECTBYIONINI HEpaboueMy JHIO.

9.2.1.2. Cpok HCHONHEHHUS MOPYUYEHHUS, COACPIKAIIETOCS B MYHHUIIUTIATHLHOM
MIPaBOBOM aKTe, YKa3bIBAE€TCS B TEKCTE MYHUIIMITAILHOTO MTPABOBOTO aKTa.

CpoK BBITIOJIHEHHSI MYHHIIMTIIAIIBHOTO MPABOBOTO aKTa B IEJIOM OIpPEACNIIeTCS
110 CPOKY WCITOJTHCHHSI TIOPYYCHHUS, SBISIFOIIETOCS ITOCICTHAM B YHCIIC MEPOTIPUSITHHA,
U TIOPYYCHHM, TPEAYCMOTPEHHBIX MyHHUITUTIATHHBIM ITPABOBBIM aKTOM.

B Tex ciyuasx, koraa B MyHHUITUTIATBHOM IIPABOBOM aKTE HE OMPEICIICHBI CPOKU
WCITOJTHCHHSI TIOPYYCHH, TO CPOK MCIIOJIHCHUS MYHHIIMITAIBHOTO MPABOBOTO aKTa B
I[EeJIOM — TPU MeCAIla CO JIHS TOJIMUCAHUS MYHHUIIUIIAJBLHOTO MPAaBOBOTO aKTa WA
BCTYIUJICHUS €TO B CHITY.

[Iponnenue cpoka HMCHOJHEHUS OTICIBHOTO TOPYYCHHUS, COACPKAIIErocs B
MYHHUITUTIATBHOM TIPABOBOM aKTe, MOXKET OCYIISCTBIATHCA B paMKax Cpoka IIo
MOCJICTHEMY TIYHKTY MYHHIIMITAJILHOTO TIPAaBOBOTO aKTa JOKHOCTHBIM JIUIIOM,
WCITOJTHSFOIITUM KOHTPOJIBb 32 €r0 BBIMOJHEHWEM B IICJIOM, HA OCHOBAaHHH JOKYMEHTA,
00OCHOBBIBAIOIIETO MPUYNHBI HEBBITTOJTHEHHSI IOPYUYEHUS, MEPHI 110 KX YCTPAHESHHUIO U
MIPEIIOKEHHSI O HOBOM CPOKE UCTIOTHEHHS TIOPYYCHHUS.



B cnydae ecnum MyHHMIMNANbHBIM NPABOBOM AKT HE BBIINOJIHEH B LEJIOM B
YCTaHOBJICHHBIN CPOK, TO JOJKHOCTHOE JIMII0, HA KOTOPOE BO3JIOKEH KOHTPOJIb 3a €T0
BBIIIOJTHEHNEM, HAIIPABIIIET IJ1aBE aIMHUHUCTPALMU WM JIAILY, UCIIOJHSIOIIEMY €ro
IIOJTHOMOYHS, 3allUCKy C YKa3aHUEM IIPUYMH HEBBIIOJIHEHUS MYHUIUIIAIBHOIO
IIPaBOBOT'O aKTa, MEP, IPUHATHIX 10 UX YCTPAHECHHUIO, U IIPEIOKEHUEM O HOBOM CPOKE
€r0 BBIIIOJHEHUS.

Pemenne o nmpoayieHny Cpoka MCIOJHEHUS MYyHULMIIAIBHOIO PAaBOBOIO aKTa
IIPUHUMAETCS TJIABOM aAMUHUCTPALIMY WIH JINLIOM, UCIIOJIHSIOIIUM €ro IOJTHOMOYHMS.

N3MeHeHnne cpoka  BBINOJHEHHWS  MYHHLIMIAIBHOTO  IPABOBOIO  aKTa
MPOU3BOAMTCS IyTEM NPUHATHUSA (M3JaHUS1) MyHUIMIIATBHOTO MPABOBOIO AKTa.

MyHuIMIanbHBIM MPABOBOM aKT CHUMAETCS ¢ KOHTPOJIL HA OCHOBAHUH CIIPABKU
(oTuera), coaepxkame HMHPOPMAIMIO O  BBINOJIHEHWHM BCEX IOPYYEHUH
MYHULMIIAIBHOTO IPABOBOIO aKTa, 3a MOANMCHIO JOJDKHOCTHOIO JIMIA, HA KOTOPOE
BO3JIO)KEH KOHTPOJIb 32 BBIIOJHEHUEM MYHULIMIIAIBHOTO IIPAaBOBOIO AKTA.

CHsTHE C KOHTPOJISI MyHULMIIAJIBHOTO IMPABOBOIO AKTa OCYILECTBIIAETCS 110
YKA3aHHUIO aAMAHHUCTPALMH WM JIMLA, UCTIOJHSIOMIETO €r0 MTOJTHOMOYHS.

OcHOBaHMEM JIsI CHATHUS MYHULUWIIAIBHOTO IPAaBOBOIO AaKTa C KOHTPOJIA
SABJISIETCSA:

- €r0 BBIIIOJIHECHUE;

- IpUHATHE (BBEACHHUE B ACHCTBHE) HOBOTO MYHULIUIIATBHOIO IPABOBOTO AKTa,
OTMEHSIOIIETO JIEUCTBUE MPEKHETO (B CBA3M C U3MEHEHUEM OOBEKTHBHBIX YCIOBUH,
IPUHATUEM IIPABOBBIX aKTOB U T.JI.).

9.2.1.3. Cpok wuCMOIHEHUs TPOTOKOJIHHOTO TOPYYEHHUS OIpEAeNseTcs B
IIPOTOKOJIE U UCUUCIISIETCS € JAThl IPOBEACHUS COBEILIAHMS.

Pemenue o npoanennn cpoka UCIIOJIHEHUS IPOTOKOJIA HA OCHOBE MTPETIOKEHUS
OTBETCTBEHHOTO 3a KOHTPOJIb IPOTOKOJA B ILEJIOM NPUHUMAETCS IJIABOU
aIAMUHUACTPALIMU WIH JINLIOM, UCTIOJHSAIOLIUM €r0 IOJHOMOYHS.

Pemienne o0 CHATMM NPOTOKOJA COBELIAHHUS C KOHTPOJSA B CBS3H C €IO
BBIIIOJIHEHUEM, IIPOBEIECHUEM ITOBTOPHOTO COBEIIAHUS, IPUHATHEM MYHULUIIAIIBHOTO
MPaBOBOr0 aKTa (MCUEPIBIBAIOIIETO MOPYUYEHHs, COAEpX AIIUecs B MPOTOKOJE) IO
MPEIOKEHUIO OTBETCTBEHHOTO 3a KOHTPOJIb MCIIOJHEHUS IPOTOKOJIA, TPUHUMAETCS
IJIABOM aAMUHUCTPALIMY WIH JINLIOM, HCTIOJHSAOLIIMM €0 MOJIHOMOYHSI.

Pemienne o CHATMHM € KOHTPOJS OTHENBHOTO IOPYYEHHMs, YKa3aHHOTO B
IIPOTOKOJIE, M IPOMICHUM CpPOKAa €ro MCHOJHEHUSA NPUHUMACTCS IJIABOU
aAMUHHACTPALIMM WJIM JIALOM, MCIIOJHSIOIIMM €ro IOJIHOMOYMS, IO MNPEIIOKEHUIO
OTBETCTBEHHOT'O MYHULIMIAIBHOTO CIIY’KAIIEro 3a KOHTPOJIb UCIIOJIHEHUS POTOKOIA.

HcnomHeHne MNPOTOKONBHBIX NOPYYEHUW, CONEPKAIIMXCA B MPOTOKOJIAX
ONEPATUBHBIX COBEIIAHUM B CTPYKTYPHBIX MOJAPA3ACIICHUSAX, OCYIIECTBISETCA B
COOTBETCTBHHM C HACTOSIIIIUM ITyHKTOM COOTBETCTBEHHO.

9.2.1.4. VicnonHeHue nopyyeHus: 0 NPUBEACHUN MYHHUIIMIAIBHOTO MPaBOBOIO
aKTa B COOTBETCTBHE C (elepajbHbIMU 3aKOHAMH M HWHBIMH HOPMATHBHBIMU



mpaBoBbIMH akTamu Poccuiickont denepannu, 3aKOHAMU U UHBIMA HOPMATHUBHBIMU
IPaBOBBIMM aKTaMU Topoja MOCKBbI, YCTaBOM MYHHULHUIIAJIBHOIO OKpYra,
HOPMATHBHBIMH U TPAaBOBBIMH akTaMu CoBeTa JAeMyTaTOB OCYIIECTBIISIETCS] B TEUCHUE
TpeX MECALIEB CO JHS BCTYIUICHHS HMX B CHIY, €CIIM HWHOE HE IPEIyCMOTPEHO
COOTBETCTBYIOIIUM (eJIepaIbHBIMU 3aKOHAMU U UHBIMU HOPMATUBHBIMU NPABOBBIMU
aktamu Poccuiickoit denepannu, 3aKOHAMU U UHBIMHU HOPMATHUBHBIMU ITPABOBBIMU
akTamu ropoaa MOCKBBI WM MyHULIMIAIbHBIMU ITPABOBBIMU AKTAMH.

9.2.1.5. HcnonHeHue mnopy4deHHH, 3aUKCUPOBAHHBIX B PE3OJIOMUAX U
CHA0KEHHBIX CHEMAIIbHBIMUA TOMETKAMHM, OCYILIECTBIIIETCA B CIEAYIOIIEM HOPSIKE:

- IOPYYEHUS C IOMETKON «HE3aMEUIUTEIbHOY UCIIONHSIIOTCSA B TEYEHHE OJHOTO
JTHSL CO JHS MOJIMCAaHNS U PETUCTPALIMU PE3O0JIIOLINN;

- MOPYYEHUSI C TIOMETKOW «BEChbMA CPOYHO» HCHOJIHSIOTCS HE MO3THEE IBYX
JHEH! CO JTHS MOANMCAHUS U PErUCTPALMH PE3OIIOLNN;

- IOPYYEHHUSI C IOMETKON «CPOYHO» UCIIOJIHAIOTCS HE TIO3/IHEE TPEX THEU CO JIHS
HNOJANMCAHMS U PETUCTPALIMH PE30IIOLNN;

- IOPYYEHHUS C IOMETKON «ONEPATUBHOY UCTIOIHSIOTCS HE MO3/THEE IECIATH JHEH
CO JIHSI IOJNKMCAHUS U PETUCTPALMU PE3OIIOLNH.

[ToMeTKH CPOYHOCTH MMEIOT MPABO MPOCTABIATH IJaBa aAMUHUCTPALMM WU
JILIO, UCIIOJIHAIOIIEE €0 ITOJTHOMOYUS.

IIpy 1OpoOCTaHOBKE IOMETOK CPOYHOCTM  BBIIICYKa3aHHbIMU  JIMIIAMH
OpPraHM3allMOHHBIA OTAEN 00s13aH HE3aMEJUIMTEIbHO JIOBECTH JO CBEJICHUS
UCIIOJTHUTENIEH MH(POPMAIUIO O CPOYHOM OPYUEHUHU.

Ecnu B yCTaHOBIEHHBIM CPOK WCIIOJHEHHE JOKYMEHTAa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCITOJIHUTEIEM HE IO3JIHEE, YeM 3a JBa JHSA OO MCTEYEHUS CpPOKa
UCIIOJIHEHHSI, TOTOBUTCA CIpaBKa Ha MMS TIJaBbl aJIMHUHHUCTPALMKM WIH JIHIIA,
UCHOJIHSIOLIETO €ro IOJHOMOYHS, C OOOCHOBaHMEM HEOOXOJIMMOCTHU MpPOIJICHUS
CpOKa.

Pemenne o CHATHM C KOHTPOJISI MOPYYEHUN (IIPOJJIEHUU CPOKA HCIIOIHEHUS
MOpPYYEHUs1) MPOU3BOJUTCS IIaBOW aIMMHUCTPALIMU WIH JIULIOM, UCHOJHSIOLIUM €T0
ITOJTHOMOYHS.

OcHoOBaHUEM ISl CHATHS C KOHTPOJISI MOKET CITYKUTh:

- CIIpaBKa UCIIOJHUTENS O Pe3yJibTaTaxX BBIIOJIHEHUS TOPYUEHUS;

- KOnMsl TMOJIMCAHHOTO M 3apETMCTPUPOBAHHOIO OTBETA KOPPECHOHAECHTY,
HaIlpaBJI€HHAs C CONMPOBOIUTEIBHBIM IOKYMEHTOM.

9.2.1.6. ITopsiioK UCTIONHEHNS MYHUIIMTIAIBHBIX MPABOBBIX AKTOB, CITYKEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHNM, a TAKIKE PE3OTIOLUH.

HcnomHeHne  OCymIeCTBISIETCSI B COOTBETCTBHM  C  MOPYYEHUSIMH,
coJiep KalllMUMKCS B YKa3aHHbBIX IOKYMEHTaX.

Ecnu B pe3omonnu B KauyeCcTBE MCHOJHUTENS YKa3aHbl HECKOJIBKO JIMI[ U HE
OMpENENeH OTBETCTBEHHBIM HCIOJHUTENb, OTBETCTBEHHBIM 32 IOJTOTOBKY



00001IeHHON HH(OPMALIUHU SIBISETCA JIMIO, YKa3aHHOE B PE30JIIOIUH MIEPBBIM (Tasiee
- OTBETCTBEHHBIN UCIIOJIHUTEID).

JIno, yka3aHHO€ B PE30JIOLUMU OTIEIBHO OT OCHOBHBIX HCIIOJIHHUTENIEH CO
3HAKOM +, IPUHUMAET ydacTue B paboTe HaJ JOKYMEHTOM IPU HEOOXOJIUMOCTH, MO
COOCTBEHHOMY YCMOTPEHHUIO (TI0 CITyKEOHBIM IOKyMEHTaM, KOPPECTIOHECHIINH ).

CoucronHATENN HE O3HEE, YEM 3a TPU JHS 10 UCTECYECHUS CPOKA UCIIOTHEHUS
00s13aHbI MPEACTABUTh OTBETCTBEHHOMY HCIIOJIHUTENIO CIPABKH JUIsl 0000IIEHUS U
COCTABJICHHSI OTYETa JIMOO COOOIIAIT CBOE MHEHHE I10 MCIOJIHAEMOMY BOIPOCY B
Ipyroi ¢popMme, yCTpauBarolie OTBETCTBEHHOTO UCTIOTHUTETIS.

OTBETCTBEHHOMY UCIOJIHUTEIIO JAETCS IPABO CO3bIBA COMCIIOJIHUTENEH.

CoucrnonHUTENM B paBHOW CTENEHU HECYT OTBETCTBEHHOCTh 3a KAUECTBEHHYIO
Y CBOEBPEMEHHYIO IIOJATOTOBKY BOIIPOCA.

9.3. KoHTpOJIb HUCIOJNHEHNS MYHUIUNAIbHBIX MPAaBOBBIX AKTOB, CIIYyKEOHBIX
JOKYMEHTOB, IIPOTOKOJIOB COBEIIAHNM, PE30IIOLHN.

9.3.1. KoHTpOJIb UCIIOJTHEHUSI MYHULIMIIAIbHBIX NPABOBBIX aKTOB, CITYKEOHBIX
JOKYMEHTOB, MPOTOKOJIOB COBELIAHHWH, a TAaKKE PE30JIOUUN (Jajee — HCIIOIHEHHE
JIOKYMEHTOB) BKJIIOYAET B c€0sl KOHTPOJIb 32 KAUECTBEHHBIM (TMIOJIHOTA U TOYHOCTh) U
CBOEBPEMEHHBIM (CPOKHM UCIOJIHEHHUSI) UCTIOTHEHUEM JIOKYMEHTOB.

9.3.2. B KOMIIETEHIMIO JHIAa, OTBETCTBEHHOIO 3a KOHTPOJIb HCIOJHEHHUS
JOKYMEHTA WIH ABJISIFOIIETOCS OTBETCTBEHHBIM UCIIOJIHUTEIEM JOKYMEHTA, BXOJINT:

- OpraHu3ays BIIOJIHEHUS TOPYYEHUH, 3a()UKCUPOBAHHBIX B IOKYMEHTE;

- KOOpPAMHALMS IE€ATEIbHOCTH UCIIOJIHUTEIIEH U COUCIIOTHUTEIIEH;

- KOPPEKTHUPOBKA CPOKA HMCIIOJIHEHUS! TOKYMEHTa B paMKaX KOHEYHOI'O CpOKa
UCITOJIHEHUSI IOKYMEHTA B LIEJIOM;

- IPUHATHE Mep 71l 0€3YCIOBHOTO BBIITOJIHEHHS COACPKAIINXCA B TOKYMEHTE
MIOPYYECHUN;

- IOATOTOBKA W NPEICTABIICHUE JIUILY, TOANKUCABIIEMY JOKYMEHT WIHA JaBLIEMY
NOpYyuY€HHUe, OT4eTa (CIPaBKU O BHIINOJIHEHUH JTOKYMEHTA B LIEJIOM).

B cnydae ecnau mopydyeHue HE BBIIOJIHEHO, JIMIO, HA KOTOPOE BO3JIOXKEH
KOHTPOJIb 32 UCIIOJTHEHUEM JJOKYMEHTA, YCTaHABIIMBAET KOHEUHbBIN CPOK BBIMOJHEHUS
JAHHOTO TIOPYYEHHSI B paMKaxX CpOKa MO MOCIEAHEMY IMyHKTY JOKYMEHTA.

9.3.3. KOHTpOJb UCHIOJHEHUS MYHUIMIIAIBHBIX IPABOBBIX aKTOB BO3JIaraercs,
KaK IPaBUJIO, HA OJIHO JIKLIO.

KoHnTponb ncnosHeHus: nopydeHuii, 3aUKCUPOBaHHBIX B MMPOTOKOJIAX, MOKET
OBITh MOPYYEH HECKOJIBKUM JIULIAaM B COOTBETCTBUU C pacipeieieHueM 00s3aHHOCTEH.

KonTponb ucnonaHenust nopyueHuil, 3apuKCUpOBaHHBIX B PE30JIIOLMSIX, MOXKET
OBITh IOPYYEH OJAHOMY WJIM HECKOJBKHM JIMIIAM B COOTBETCTBUM C paclpeieICHUEM
00s13aHHOCTEM.

B ToMm ciywae, ecniu KOHTPOJIb BO3JOXKEH (MO PE3ONIONUSM — HMCIOJHEHUE
MOPYYEHO) Ha HECKOJIBKUX JIKII, TO 0000111aeT MaTepual (FOTOBUT UTOTOBYIO CIIPABKY )
B LIEJIOM MO MCHOJHEHUIO MYHHUIMIAIBHOIO IPABOBOIO aKTa, PE3OJIIOLUHU TO JMIIO,



KOTOPOE€ B MyHULMIIATBHOM IPABOBOM aKT€, PE30JIIOLNN 3HAUYNUTCS [IEPBBIM, €CIIA HET
OPYTUX YKa3aHUU.

KoHTposib 32 HCHOJHEHWEM MOPYYEHUU IJaBa AJAMUHUCTPALMH WM JIMIO,
UCTIOJIHAIOLIEE €0 NOJTHOMOYUS, BIIPaBe OCTABUTH 3a COOOM.

9.4. Tlopsimok OCyIIECTBICHUS KOHTPOJIS.

9.4.1. KoHTpoJib UCTIONHEHUS] JOKYMEHTOB OCYIIIECTBIISIETCS B PYYHOM PEKUME
C HCHOJIb30BAHHEM JKYPHAJIOB PETHCTPALMM WJIHM B PEKHUME DIEKTPOHHOIO
JIETIONPOU3BOJICTBA.

9.4.2. lleHTpanu30BaHHOMY KOHTPOJIO MO CPOKaM M KaueCTBY HMCHOJHEHUS
MOJJIEKAT BCE JOKYMEHTHI, IOCTaBJIEHHbBIE HA KOHTPOJIb.

9.4.3. KoHTponb  OCYIIECTBISETCS KaK  ONEPATUBHBIMH  METOJAMH
(MCIOJIB30BAHKE CPENCTB CBSI3U, OPTaHU3aLMs POBEPOK U COBELIAHUM H T.J.), TaK U
TPaJANIMOHHBIMU (TIOJTy4eHHEe WH(GOPMAIMK OT WCIOJIHHUTENS B BHUIE OTBETOB,
CIIPABOK, OTYETOB U T.1.).

OpranuzaioHHbIN 0TAE (TPU HEOOXOIUMOCTH ) HATIOMUHAET UCTIOTHUTEIISIM O
CpPOKax MCIOJIHEHUS MMOPYUCHHM, KOTOPhIE UCTEKAIOT B IPEACTOSIIHNN EPHUO/I.

JlommyckaeTcs 3anpanmBaTh HHPOPMAIIKIO O XO/€ UCTIOTHEHUS TOKYMEHTA WU
MOPYYEHHUS 10 UCTEUEHHS] KOHEYHOTO CPOKa B MOPAJIKE YIPEKIAOMIETO KOHTPOJIS.

9.4.5. Ucnonnutenu oO0s3aHBl MPEICTAaBUTh HHGOPMAIMIO O BBIOJIHEHUH
MOPYYEHUI HE MO3JHEE, YEM 32 JIBA JIHS 10 OKOHYAHHUSI KOHTPOJIBHOTO CPOKa.

9.5. Ha ocHOoBaHMM aHanM3a MUCbMEHHOW HH(OpMaIUU, MPEACTABISIEMON
VCIIOJTHUTEIISIMHU, TJIaBE IMUHHUCTPALIMU W JIUILY, HCIIOJIHSIOLIEMY €T0 MOJTHOMOYHS,
JOKJIa/IbIBa€TCS MHPOPMALIUS O XOJI€ UCTIOTHEHUS JOKYyMEHTOB.

10. loroBopsbI U coryiameHust

10.1. OGmme TpeboBaHusI.

[TonroroBka, odopmieHue, MOANUCAHUE, YTBEPKIACHUE, BBINOIHEHUS U
MPEKpaIlCHUS JICMCTBUS JIOTOBOPOB, COTVIAIICHWH, KOHTPAKTOB, W T.O. (lmaimee —
JIOTOBOPOB), 3aKJIFOYAEMBbIX TJIaBON aJIMUHUCTPAIIUHA WJIU JIMIIOM, UCTIOTHSIOIINM €T0
MMOJIHOMOYHS, OCYIIECTBISCTCS B COOTBETCTBUU C 3aKOHOAATEIBCTBOM Poccuiickoun
denepaluy ¥ HACTOAIIUM Pa3ACIOM.

10.2. TekcT mpoeKTa JOTOBOPA, MOAMMCHIBAEMOTO TJIABOW aIMUHUCTPAITUU WITH
JIUIIOM, UCIHOJHSIONIMM €ro IOJHOMOYMS, TMOATOTaBIMBACTCS MYHULMNATbHBIM
CJIy>KalllUM B COOTBETCTBUHM C JIAHHBIM €My MOPYyUYCHUEM (Jaiee — UCTIOJIHUTEIIb).

Bo3M0XkHO IpUHATHE UCTIOJIHUTENIEM 32 OCHOBY WJIU B 11€JIOM (IIPU OTCYTCTBUU
3aMEUaHMi W TPEIIOKECHHI) TEKCTa JIOrOBOpa, MPEMIOKEHHOTO CyOBEeKTOM
(cyOBeKkTaMu) JOTOBOPHBIX OTHOIICHUN C aIMUHUCTpAITUEH.

10.3. OcHoBHBIE TpeOOBaHUs K OPOPMIICHUIO TOTOBOPOB.

10.3.1. [oroBopbl AOJKHBI COOTBETCTBOBATh 00S3aTENBHBIM ISl CTOPOH
npaBUJiaM, YCTAHOBJICHHbIM HOPMATUBHBIMH TIPAaBOBBIMH aKTaMH Poccuiickoii
Oenepaunu 1 ropoga MOCKBBI.

10.3.2. IlognuceiBaeMbI€ TOTOBOPHI JOJKHBI COAEPKATh:

- HAMMEHOBAaHMUE;



- mpeaMOyJy (BBOJHYIO YacCTh), B KOTOPOM MOTYT YKa3bIBaThCSl OCHOBHBIE LIEJIH;

- 1aTy, HOMEp JI0r0BOpa, MECTO MOANKUCAHNS, HAUMEHOBAHUE CTOPOH,;

- IPEAMET NPABOBOTO PErYJIUPOBAHMUS;

- IICHY JJOTOBOPA HIIM CIIOCO0 €€ ONpeAeNieHus, CIIy4an U YCIOBUS €€ U3MEHEHHS,

- PACKpBITHE UCTIOIB3YEMbIX TEPMUHOB U OHATHH (P HEOOXOIUMOCTH );

- IpaBa U 00sI3aHHOCTH CTOPOH,;

- OTBETCTBEHHOCTb CTOPOH;

- c11ocoObI ¥ MOPSA0K oOecreyeHus: 00s13aTeNbCTB CTOPOH;

- OCHOBAHUS MTPEKPAILICHUS U IPUOCTAHOBIICHHS X JEHCTBUS;

- IOPSIIOK pa3pelIEHUs CIIOPOB;

- CPOK U YCJIOBUS BCTYIUIEHUS B CUILY, CPOK JIEUCTBUS;

- CBEACHUS O pErucTpallid W MeCTe€ XpaHEHus JoKyMmMeHTa (Tpu
HEOOXOJIMMOCTH);

- PEKBU3UTHI CTOPOH, HAMMEHOBAHUE JIOJDKHOCTH, (PaMUJIMK, UMEHU, OTYECTBA
JIML, OJIMCHIBAIOIINX JI0IOBOP;

- MECTO JJI MOAMKCH JIULl CTOPOH, MECTO JUIsl MPOCTAHOBKHU M€YaTH CTOPOH.

JloroBopbl 0OpMIIAIOTCS, KaK MPABUJIO, B KOJUYECTBE SK3EMIUISIPOB MO YHCITY
cTopoH goroopa. Ilociae noamucaHuss KaKIbl HK3EMIULIp JIOrOBOpa HMEET
OJIMHAKOBYIO IOPHUJIMYECKYIO CHJIY, O Ye€M B TEKCT JIOrOBOpa BKJIIOYAETCS
COOTBETCTBYIOILIEE MTOJIOKEHUE.

Bce ucnpaBieHuss M JONOJHEHUS B TEKCTE MOIIMCHIBAIOTCS CTOPOHAMHU M
3aBEPSIIOTCS MeYaTIMU CTOPOH.

[Toanucu cTOPOH MOJ ABYCTOPOHHHUM JIOTOBOPOM PaCIIONararoTcs Ipyr MPOTHUB
Ipyra, Mpd MHOIOCTOPOHHEM — ofHa mnoj Japyroil. Iloamuces mnpeacTaBuTens
aIMUHUCTPAllMM Ha OOOMX SK3EMIUIApax JO0roBopa YJIOCTOBEpsAETCS TrepOoBoOn
1eYaThIo.

[Ipu odopmieHnn I0roBopa CTOPOHBI HE JOJDKHBI BKIIIOYATh MOJIOKEHUS,
KoTopbie conepxkarcsi B Konctutrymuum Poccuiickoit ®enepanmu, ¢eaepaabHbIX
3aKOHaX, 3aKOHax ropoaa MockBbI (11 JOTOBOPOB € CyOBbEKTaMH, PAaCHOI0KEHHBIMU
U 3apEeTUCTPUPOBAHHBIMU B ropoje MOCKBE), MW BCIEICTBUE 3TOTO SBISIOTCA
o0s3aTeNbHBIMU K HCHOJIHEHUIO. [lpuioxkeHus K JoroBopaM M COIJIALICHUSM
COCTABJISIFOT X HEOTHEMJIEMYIO YaCTh U 00J1aJal0T OJIMHAKOBOM FOPUINYECKON CUIION
C OCHOBHBIM TE€KCTOM JOKYMEHTA.

10.4. IlpaBoBas »3KcmepTu3a, MOANUCAHUE, PETUCTpalus, KOHTPOJb 3a
BBIMIOJTHEHHEM JIOTOBOPa, 0()OPMJICHHE aKTOB BBITIOJHEHHBIX pabOT MO AOrOBOPAM.

10.4.1. IIpaBoBas sxcniepTH3a.

[IpaBoBas sKkcepTr3a MPOBOAUTCS B CIEIYIOUIEM OPSIKE:

- TPOEKT JOroBopa MpelcTaBiseTcs B (UHAHCOBO-TIPABOBOWM CEKTOP
aIMUHUCTpalui. BMecTe ¢ mpoeKTOM J0roBopa MpeCTaBIIAIOTCS BCE MPUIOKEHUS,
yKa3aHHbIE B TEKCTE J0rOBOPA, a TAKKE JOKYMEHTHI, HA KOTOPBIE B MPOEKTE JEIaeTCs
COOTBETCTBYIOILAsl CChUIKA (32 UCKJIIOUEHHEM (pe/iepalIbHbIX 3aKOHOB, 3aKOHOB ropoJia



MocCKBBI, HHBIX HOPMAaTHUBHBIX IIPaBOBBIX aKkTOB Poccuiickon denepauuu u ropoaa
MoOCKBBI, OITyOJIMKOBaHHBIX B YCTAHOBJICHHOM TOPSAKE);

- B CpOK, He Oosiee Tpex pabouux [HEW, FOPUCKOHCYJBT aAMUHUCTPALMH
MOATOTABIMBAET 3aKJIFOUEHHE T10 NPEICTABIEHHOMY IPOEKTY I0rOBOPa U HANPABIIAET
€r0 UCIIOJHUTEIIO.

3aKiII0ueHue IOPUCKOHCYIIbTa aIMUHUCTPALUN 0QOPMIISIETCS 3@ €r0 MOAMNUCHIO
U COJEPKUT MOTUBHPOBAHHOE PE3IOME U 3aMEUaHUs 110 JOrOBOPY.

[Ipy oTpuuaTEeNbHOM  3aKJIIOYEHHWHM HPOEKT JI0rOBOpa  HAmpaBIIAETCS
UCTIONTHUTEIN0 Ha opaboTky. [locie nopaboTku mpoekTa AOroBOpa MCIIOIHUTEIEM,
JIOKYMEHT TI€4aTaeTCsl B YUCTOBOM BHUE B HEOOXOUMOM KOJIMUECTBE IK3EMILISIPOB U,
IIPU OTCYTCTBUM 3aME€YaHUl, COTJIaCOBBIBAETCS IOPUCKOHCYIBTOM aIMUHUCTPALUU U
BO3BpAIAETCS UCTIOTHUTEITIO.

[Ipy oTCyTCTBMM 3aMe4aHMid K IIPOEKTYy JIOrOBOpa, JIMOO HaIU4us
HE3HAYUTEJbHBIX 3aMEYaHHUM, MPOEKT MOXKET OBITh COTJacOBaH HOPUCKOHCYJIHTOM
aIMUHKCTpanuu 0e3 3akioueHus. CorjgacoBaHuEe IOPUCKOHCYJIBTOM aJMUHUCTPALUU
oopMIISIETCSL €T0 BU30M.

Bes HeoOxonmmas mHpopmarys, Kacaromasicsl SKCIEPTU3bl U BU3UPOBAHUS
JIOTOBOPOB, JTOJKHA MPEICTABISATHCS MO 3aMPOCy IOPUCKOHCYIbTa aAMUHUCTPALUH B
00513aTE€ILHOM MOPSJIKE.

10.4.2. Iloanucanue 10roBopa.

Wcnonnutens  oOecneyuBaeT  MOJMUCAHUE  JOTOBOpa  PYKOBOJIUTEIEM
(YIOJIHOMOYEHHBIM IPEICTaBUTENIEM) IOPUINYECKOTO JIMIA (FOPUIUYECKUX JIHIL IPU
MHOTOCTOPOHHEM JIOTOBOPE), BBICTYIAOIIETO CTOPOHOU (CTOPOHAMH) JOTOBOpa C
aIMUHUCTPALIUEN.

JloroBop, NOJMUCAaHHBIN CYOBEKTOM (CyOBbEKTaMu) JOTOBOPHBIX OTHOILIEHUH C
aAMUHHUCTPALMENH, UCIOJHUTENDL C MPUIAra€MbIM KOMIUIEKTOM COIIPOBOJIUTEIBHBIX
JOKYMEHTOB CJIa€T B OPraHU3aLMOHHBIN OTAEI IS PEACTABICHUS Ha MOJIUCH IJIaBe
aAMUHUCTPALIMH WU JIUILY, UCIIOJIHAIOIIEMY €T0 IOJTHOMOYHS.

[ToanucanHbIN TOTOBOP 3aBEPSIETCS T€POOBOI MEUATHIO.

[TogIMHHUKK JTOTOBOPOB XpAHATCS B (PUHAHCOBO-TIPABOBOM CEKTOpE U
SBJISIFOTCSL JOKYMEHTaMH MOCTOSIHHOTO XPaHEHHUS.

BTopoli moamuMHHBIA AK3EMIUISIp J0TroBOpa (BTOPOHM M MOCIEAYIOIIHE
MOJJIMHHBIE 3K3EMIUIAPHI MPU MHOTOCTOPOHHEM JOTOBOPE) MCIOJHUTENb MEpenacT
YIOJIHOMOYEHHOMY NPEICTABUTEIO0 CTOPOHBI (KaXXAOMY M3 MPEICTABUTEIEH CTOPOH)
110 TaHHOMY JIOT'OBOPY.

10.4.3. Peructparusi 1oroBopa.

Peructpaiusi 10oroBopoB OCYIIECTBIsIETCA cekpeTapb EnuHoil koMuccuu 1o
(GbOopMHPOBAHNIO MYHHULIMIIAILHOTO 3aKa3a. PerucrpaninoHHbli HOMEp MpPOCTaBISETCS
HAa KaXIOM TMOJUIMHHOM DJK3eMIUIsipe JoroBopa. Perucrpauus J0oroBopoB
OCYUIECTBJISIETCSl B TEUEHHE ro/ia B MOPSAKE BO3pACTAHUS HOMEPOB.



Komuu goroBopa HampaBisioTcss B OyXraiaTepuio, yHOJIHOMOYECHHOMY
JOJDKHOCTHOMY JIMITY WMJTU UCTIOJTHUTEITIO.

[lepBblli MOMIMHHBIM DJK3EMIUIAP JOrOBOpa IIEPENAaeTCsl W XPaHUTCS B
(buHAHCOBO-TIPAaBOBOM CEKTOpE.

[ToaMHHUKY TOTOBOPOB (KOHTPAKTOB, COTJIALIEHUI) C TAKETOM HEOOXOIUMBIX
JIOKYMEHTOB XPAHSTCS TIOCJIE€ BBINOJHEHUS padoT MO J0roBopy (KOHTPakKTy,
COrjalieHuo), (GOpPMHUPYIOTCSI B CaMOCTOATENbHBIE Jela W CHAI0TCS B apXuB
aaMUHUCTpanuu. Jleno ToroBopa BKIIOYACT B ceOs MEPBBIM MOMTMHHBIA SK3EMILISAP
JIOTOBOpA U MPUJI0KEHUS K I0roBOpY (TOIJIMHHUKH).

[Tocne 5 neT Mo UCTEUEHHIO CpOKa JOroBopa (MYHHIMIAIBHOIO KOHTPAaKTa U
COTJIAIICHMSI) TOKYMEHTHI MOJICKAT YHUYTOKEHHIO.

10.4.4. KoHTpoJb 32 BBIOJHEHUEM JIOTOBOPA.

KoHTposib 3a BBINIOJHEHHEM JIOTOBOpA OCYIIECTBISIOT COOTBETCTBYIOIIUE
CTPYKTYpHBIE MOAPA3/ICICHUS B paMKaX UX KOMIIECTEHITUH.

[Ipu  HeoOxomMMOCTH, B  LENAX  HEAONYIICHUS  YNPaBICHYECKHUX,
UMYIIECTBEHHBIX W MHBIX PUCKOB JIUII aAMHUHHUCTPAIMH, KOHTPOJIh 32 MCIOJHCHUEM
JIOTOBOPOB MOJKET OBITh HWHHIIMMPOBAH M OCYIIECTBICH IO TMOPYYCHUIO TJIaBbI
aIMUHHUCTPAIINH.

10.4.5. BreinoaHeHre 10ToOBOpa.

10.4.5.1 BeimonaHeHnue g0roBopa O(GOPMIISIETCS COOTBETCTBYIOIIMM aKTOM
CIauu-TIPUEMKH (Jajiee — aKT).

10.4.5.2. B cpoku, yCTaHOBJICHHBIC JIOTOBOPOM, CTPYKTYPHOE IOpa3ielieHue,
OCYUIECTBJISIOLIME KOHTPOJIb 32 BBIITOJHEHUEM JOTOBOpA, 3alpallliBaET y CyObeKTa
(cyOBEKTOB) JOTOBOPHBIX OTHOIIICHUH aKT.

10.4.5.3. B cpoku, ycTaHOBIEHHBIE TOTOBOPOM, HCTIOJTHUTEIh IPECTABIISIET aKT
B (DMHAHCOBO-TIPABOBOM CEKTOP aIMUHUCTPAIIMH B ABYX IK3EMIUISpaXx.

[IpeacTaBieHHbI aKT, B YacCTH €ro COOTBETCTBUSI YCIOBUSAM JOTOBOPA,
MPOBEPSCTCSI U BU3UPYETCA PYKOBOJUTEIEM CTPYKTYPHOTO TMOApAa3CiICHHUS,
OCYIIECTBIISIOLIET0 KOHTPOJIb 32 BBIMOJIHEHUEM JJOTOBOPA.

B cnyuae BBISBIEHHBIX HECOOTBETCTBH, aKT BO3BpAIAeTCs WCIIOJHUTENIO HA
T0paboTKy.

10.4.5.4. 3aBu3NpOBaHHBIN aKT MPEACTABISAETCS PYKOBOJUTEIEM CTPYKTYPHOTO
noJipa3esieH s, UCTIOTHSIONIMM KOHTPOJb 32 BBITIOJIHEHUEM J0TOBOPA, HA MOAIHKCH
rJIaBe aJIMUHUCTPAIIMN WJIH JIUITY, UCTIOTHSIOMIEMY €ro MOJTHOMOYHSI.

[ToamucanHbINA aKkT 3aBEepsETCS TepPOOBOI MEUATHIO.

10.4.5.5. TlognucaHHBIN TJIABOM aAMUHUCTPALMHA WJIH JIUIIOM, HCTIOJHSIOITAM
€ro TMOJIHOMOYHS, aKT (PK3eMIUISp aJMUHHCTpAIlMU) TMepenaercss B (PUHAHCOBO-
PaBOBOM CEKTOp VISl ajgbHENero (POpMHUPOBAHUS B CAMOCTOSITENBHOE JIETO.

BTopoii sx3eMIIsip MOANMCAHHOTO aKTa HAMPABJISETCS CTOPOHE JOTOBOPA.

10.4.5.6. B cnyuae BbIsSIBJICHUS HApPYILLIEHUN YCIOBUI JOTOBOpa (HECOOII0/IeHHE
CPOKOB, HEBBIIIOJIHEHUE 005A3aTEIbCTB, UHOE CYIIECTBEHHOE HapyIlIeHHE JO0rOBOpa,



KOTOPOE HE MOXKET OBITh YCTPAHEHO B CPOKH JICUCTBHS JOTOBOPA), COOTBETCTBYIOIIAM
CTPYKTYPHBIM MOAPA3ACICHUEM, OCYLIECTBISIONMM KOHTPOJIb 3a BBIITOJIHECHUEM
JIOTOBOPa, IOATOTABIMBACTCS IPOEKT NPETEH3WH UM C TMOJHBIM KOMIUIEKTOM
COIIPOBOJUTEIIBHBIX JTOKYMEHTOB NEPENACTCS IOPUCKOHCYJIBTY aJIMUHUCTPALANA IS
JaJbHEUIIICH MPETEeH3MOHHON paboTHI IO JIOTOBODY.

11. ®opmupoBaHue aeji, X XpaAHEHUE

11.1. ®opmupoBaHue Jiel, UX XpaHEHHE, CIIPaBOYHAs padoTa 1Mo JOKYMEHTaM
(KaK BXOASIIMM, TaK W HCXOJSALIMM) OCYUIECTBISETCS KaK B OPraHU3alMOHHOM
OTJIENE, TaK U B CTPYKTYPHBIX MOAPA3ACICHUAX aIMUHUCTPALINH, B 3aBUCUMOCTH OT
TOTO, KyJla ObUIM NEpEeNaHbl JTaHHbIE TOKYMEHThI B COOTBETCTBHM C YTBEPXKICHHOU
HOMEHKJIaTypOH Je.

11.2. 3akoHYeHHbIE AETONPOU3BOACTBOM JI€JIa B TeUueHue 1-2 JeT uim qpyroro
COIJIaCOBAaHHOTO B YCTAHOBJIEHHOM IIOPSAJKE CpOKa OCTAKTCS B CTPYKTYPHBIX
noJipa3esIeHUsIX aIMUHUCTPALIMU JIJIsl CIPABOYHON paboThl, a 3aTEM B COOTBETCTBUU
C HOMEHKJIaTYpOM JIe CIal0TCs B apXUB aIMUHUCTPALUU.

11.3. ApXxuBOM aJMUHHUCTPALMH OCYIIECTBISAETCA COXPAaHHOCTh JTOKYMEHTOB,
CIpaBoYHas paboTa O NepeJaHHbIM JOKYMEHTaM, BblJauya JIOKYMEHTOB BO BPEMEHHOE
II0JIb30BAHUE COTPYJAHHMKAM CTPYKTYPHBIX IIOJIPA3ICICHUN aAMUHUCTPALINH.

PykoBoauTenn CTpyKTYpHBIX ITOAPA3ACICHUN aIMUHUCTPALIMM OTBEYAIOT 3a:

- COXPaHHOCTh NOCTYNAIOIIMX K HUM JIOKYMEHTOB U MH(pOpMaIluu O HUX B 0aze
JAHHBIX;

- COOJII0/ICHHE CPOKOB HMX XpaHEHHsS (B COOTBETCTBUU C YTBEPKIACHHOU
HOMEHKJIaTypou Jen);

- CBOEBPEMEHHYIO MOJTrOTOBKY W Tepenady el B apXuB (B COOTBETCTBUU C
YTBEPKJIECHHONW HOMEHKJIATYpOM Je).

12. UndopmanmoHHoe odecrniedeHne AeATeJTbHOCTH aIMUHUCTPALMU

12.1. HudopmanmonHoe obecrieueHUe JICSITCIBHOCTH  aIMHHHUCTPAIIUU
HaIpaBjeHO Ha OOecleyYeHUe TIJaBbl AAMUHUCTPALMHM WM JIMLA, WCIOJHSIOIIErO
MOJHOMOYUSI,  CTPYKTYPHBIX  TOJpa3IeNeHU, MYHUIUIAIBHBIX  CIIY>KalluX
JTOKYMEHTaMu W UHQpopMaluen, HeoOXOIUMBIMU JIJIs1 PELICHUs] BO3JIOKEHHBIX 3aja4
(mopyueHuii), a Takxke Ha oOecrnedeHre WHGOPMHUPOBAHUA U PA3bSICHEHUS O
JEATEeIIbHOCTH aIMUHUCTPAIUU.

B aamunHuMCcTpanmum 3agady WHPOPMAIMOHHOTO OOECIEUYEHUSI BBIMIOITHICT
OpraHU3alMOHHbBIA OTJIEII.

dopMBI U CpeaICTBA MPEIOCTABIICHUS U paCIPOCTPAHCHUS HH(DOPMALINH:

- aJpecHas pacChlIKa 3aBEPECHHBIX KOMUN MYHHUIUIIAJIbHBIX MPABOBBIX aKTOB,
HOPMAaTUBHBIX U MHBIX MPABOBBIX akTOB CoBETa ACMYyTATOB;

- pacchUIKa IJIaHOB palOOThI, MOBECTOK COBEIIAHUN Yy TJIaBbl aJIMUHUCTPALIUU
uH(OPMAITUU O ©KEHECITHHBIX MEPOIIPUATUAX A IMUHUCTPAIINH;



- IPEA0CTABJICHUE KO JOKyMEHTOB ¥ BBIMMMUCOK M3 HUX T10 3aMPOCY;

- pa3Merenne nHpopmauu Ha OPUITHATHFHOM CaliTe aIMUHUCTPAITUH;

- omyOnukoBaHne wWHGOpMANUK B OQHUIIMATBHBIX TICYATHBIX CPEACTBAX
MaccoBOM MHGOPMAIIMK MYHHUIIATIAIEHOTO OKPYTa;

- iepeAayda nHpopmaIuu yepe3 CUCTEMY JIEKTPOHHOM MOYTHI aIMUHUCTpAIIH.

12.2. UudopmanmoHHbie pecypchl aAIMUHUCTPALIMU 110 JOCTYITY (BO3MOKHOCTH
UCIIOJIb30BAHUS ) TIOJIPA3IEISIOTCA HAa TPU KATErOpHUU:

- PECYpCHI, COAEpIKaIUe OTKPHITYIO (00IIEAOCTYITHYO0) HH(POPMAIIHIO;

- pecypchl, coJiepKaIiue ciy>ke0Hyro nHhOpMaIIUIo;

- pecypchl, cojepkamue WHHOPMAIMIO OTPAHMYCHHOTO PACIPOCTPAHCHUS
(mocryma).

K xareropuu oTKkpbITOM HHGOPMALIMK OTHOCUTCS HH(POPMAILIHS, HE SBIISIOIIASICS
ciyeOHoi uHpOpMalue, U JOCTyl KOTOPON HE OrpaHHuYEH 3aKOHOAATEIbCTBOM
Poccuiickon ®@enepanuu.

K  kareropum ciyxeOHOM  uH(MOpMAIMU  OTHOCUTCA  WHGMOpMaIus,
MpeIHa3HAYCHHAS IS WCIOJB30BaHHUS TJIABOW aJIMHHHCTPAIMA WA  JIUIIOM,
WCITOJTHSFOIIIUM €T0 TTOJTHOMOYHS, MYHHUIIUITAIIGHBIMU CITYKAIlIUMH TPY BBITIOJTHEHUN
UMH CBOMX (PYHKIIMOHATBHBIX OOS3aHHOCTEH W HE OTHOCAMIASACS K KaTETOPHUsIM
OTKpBITOM uHpOpMaMM W HUH(DOpPMAIMM  OrPAaHUYEHHOTO PaCHpPOCTpaHEHUS
(mocryma).

K kareropum wuHpoOpMalMu OrpaHUYEHHOTO PACIPOCTPAHEHUS (IOCTYyIIA)
OTHOCUTCS MH(pOpMalUsl, BKIIOYAIONIAs CBEACHUS KOHPHUIACHIIMAIBHOIO XapakTepa
(komMMepUecKast U ciTy)keOHas TaliHa, epCOHATBHBIC JaHHBIC O TPaKIaHAX W Apyras
uHpopmanusi).  OOpamienue ¢ uHpopmanueid  OTPaHUUYEHHOrO  JOCTyMa
OCYIIIECTBJISIETCSI B COOTBETCTBUH C 3aKOHOAATENIbCTBOM Poccuiickoit denepamum.

12.3. OOpaienre ¢ JOKyMEHTaMH, COJICPXKAIIUMU CBEJICHUS, OTHECCHHBIC K
rOoCyJapCTBEHHOW TalHE, OCYIIECTBISIETCSI B COOTBETCTBUU C TMOJOKEHUSIMH,
PETrJIaMEHTUPYIOIIMMH  TIOPSOK pabOThl W TpaBuja paboThl C yKa3aHHBIMU
JIOKyMEHTaMHU.

OTBETCTBEHHOCTh 3a OPTaHMW3AIMI0 3allUThl CBEACHUHN, COCTABJISIONINX
rOCyJapCTBCHHYIO TaifHy, B aIMUHUCTPAIIMU BO3JIaracTcs Ha TJaBy MYHHIIMIAIBHOTO
OKpYyTa WJIH JIUI0, UCITOTHSIOIIEE €T0 TTOJTHOMOYHSI.

13. UudopmaTusanms AeATeJIbHOCTH AIMUHUCTPALMHU
[{enpro mHbOPMATH3AIIUN NESITEIBHOCTH aJIMUHHUCTPAIIMU SIBJISIETCSI CO3/IaHUE
YCJIOBUW IJI YJIOBJIETBOPEHUS] MH(POPMAIIMOHHBIX MOTPEOHOCTEW MYHUIIMHATBHBIX
CITY>KalllUX, TTOBBIIICHUS ONEPATUBHOCTH M IOCTYITHOCTH MH(POPMAITUH.
OnHolt M3 OCHOBHBIX BHYTPEHHHUX 3aj71a4 MH(POpMATU3ALMH SBJISIETCS CO3/IaHUE
AIIEKTPOHHOTO JOKYMEHTO000pOTa U JEIONPOU3BOCTBA aAMUHUCTPALINH.



[Tpunoxenue 1
K Permamenty anMunucTpannn
MYHULIMNAIBHOTO OKpyTra Melanckuii

IIpaBuia
o(popMIIeHUSI MYHHMIUNIAJIBbHBIX IPABOBbIX AKTOB 0 BHECCHUM U3MEHEHHH B
MYHHMIUNAJbHBIE IPABOBbIE AKThI

1. O0mue moJI0KeHUs1

1.1. W3mMeHeHMs BHOCATCA TOJBKO B IIEPBOHAYAIBHBIM IIPABOBOM AaKT
aJIMUHUCTPALIMM MYHULUIAIBHOTO OKpyra MemaHckuil (nanee — MpaBOBOM akT).
BHeceHne n3MeHEeHUH B MPABOBOM aKT O BHECEHUU U3MEHEHU HE IOy CKAETCS.

1.2. BHeceHneM U3MEHEHUH B MPABOBOM AKT CYUTAETCA:

- JIONOJIHEHUE CTPYKTYPHBIMU dJIeMEHTaMU (IIyHKTaMu, ab3anamu, aeducamu),
MPUJIOKEHUSIMU, CIOBaMH, lIUppamu;

- 3aM€Ha CJIoB, IUGP;

- U3JIOKEHHWE B HOBOW pENAKIIMU 3arojioBKa, KOHCTAaTUPYIOIIEH WU
MOTHUBUPOBOYHOM YacTH, CTPYKTYpHOro »dJieMeHTa (IyHKTa, al3ara, aeduca),
MPUIIOKECHHUS;

- UCKJIIOYEHHUE U3 TEKCTa MPABOBOT'O aKTa CIIOB, LIUQD.

1.3. B 3aronoBke npaBoBoro akta «O BHECEHHH U3MEHEHUN B TIOCTAHOBJICHUE
(pacniopsbkeHHe) aAMUHUCTPAIIMM MYHULIIMOAIBHOTO MEIIaHCKUM ...» YKa3bIBalOTCS
TOJIBKO Jl1aTa ¥ HOMEpP MPABOBOTO aKTa, B KOTOPHIM BHOCATCS W3MEHEHMS, Ha3BaHUE
MPABOBOT'0 aKTA HE YKA3bIBAETCA.

1.4. TekcT mpaBOBOro akTta C 3arojJoBKOM «(O BHECEHMM U3MEHEHHUH B ...»
JIOJDKEH COJIepKaTh MyHKT «BHECTH M3MEHEHHUsS B ...» C 0053aTeNbHBIM YKa3aHHWEeM
BHJIa, 1aThl, HOMEPA W Ha3BaHUs MMPABOBOr0 aKTa, B KOTOPbI BHOCSITCS U3MEHEHHS.

1.5. IIpu BHECEHMM HEOJHOKPATHBIX M3MEHEHUI B MPABOBOl aKT B MEPBOM
MyHKTE O BHECEHUM HM3MEHEHUU JaeTcsi B CKOOKax CChUIKa «(B pEeAakUHUH - BU]
JIOKYMEHTa, J1aTa, HOMEP )».

1.6. [Ipu BHECEHUM U3MEHEHUI HEJIOMYCTUMO:

- YKa3bIBaTh HOBBIC CPOKH BBITIOJHEHUS MOPYUYCHUHN, €CIIM 3TH CPOKH UCTEKIIU
Ha MOMEHT BBIXOJ]a TPABOBOI'O aKTa O BHECEHUN U3MEHEHUI;

- JlaBaTh CCBUIKM Ha JOKYMEHTBI, BBINYIICHHBIE MO3XKE AaThl H3AaHUS
MEPBOHAYAJILHOIO IMPABOBOr0 aKTa.

1.7. Kaxaoe u3MeHEHUE AOHKHO OBbITh O(GOPMIIEHO OTIEIbHBIM IYHKTOM
(MOATYHKTOM).

1.8. HeoOxoaumo coOM0aTh JIOTUKY W3JI0KEHUS: W3MEHEHUs] BHOCSITCS
CHayasa B TEKCT IPABOBOI0 aKTa MO MOPSJIKY MYHKTOB, 3aTEM B MPUJIOKEHHE.



[Ipyn BHECEHMM W3MEHEHUN OJHUM MPABOBBIM AKTOM B HECKOJIBKO IPaBOBBIX
aKTOB U3MEHSIEMBIE IPABOBBIE AKThI PACIIONATAlOTCS B XPOHOJOTHYECKOM MOPSIJIKE.

1.9. Ilpu ccpuike B OPOEKTE IPABOBOTO aKTa HA CTPYKTYPHBIM 3JIEMEHT
[IPaBOBOIO aKTa, B KOTOPBIA BHOCATCA HM3MEHEHMS, YKa3bIBA€TCA KOHKPETHBIN
CTPYKTYPHBIU 3JIEMEHT, HAUUHAS C HAUMEHBIIETO.

[Ipy STOM MNyHKTBI U TOAMYHKTHl O0O3HAYAIOTCA CJIOBOM «IIYHKT» U
COOTBETCTBYIOIICH HUBPOil.

A63anel 1 neducsl 0003HavyaroTcs cioBamu. [lepBeiM cunTaercs TOT ab3all, C
KOTOPOI'0 HAYMHAETCS MyHKT WJIH MOJIYHKT.

1.10. K mpoekTy mpaBOBOro akTa JIOJKHBI OBITh MPUIIOKEHBI KOMUHM BCEX
MPABOBBIX AKTOB, B KOTOPBIE BHOCSITCSI U3MEHEHUS, U B HUX JOJKHBI ObITh OTMEUYECHBI
BCE CJIy4au U3MEHEHUS TEKCTA.

2. BHeceHne H3MEHEHHMH B TEKCT MPAaBOBOI0 AKTA
U NPUI0KEHUH K HEMY

2.1. JlomoHEHWE TEKCTa MPABOBOTO aKTa OJHUM WM HECKOJBKUMHU CIIOBAMU
(co 3HaKOM NpeNnvHAaHWs, IOCTAHOBKY KOTOPOro BJIE€YET 3a CcOOO0HM BHOCHMOE
JIOTIOJTHEHHE):

MOTHBHPOBOYHYIO YaCTh PACIOPSKEHUS MTOCIE CIIOB «...» JIOMOJIHUTH CJI0BAaMU
«.».

[IyHKT 2.4 pacniopsKeHUs! JOTOJIHUTD CIIOBAMU « ... ».

A03a11 BocbMoO# pasziena 1 npuioKeHus K MOCTaHOBJICHHUIO TOCIIE CJIOBA «...»
JOTIOJTHUTH CJIIOBAMH « ... ».

2.2. JlonoJIHEHUE TEKCTa HOBBIM MYHKTOM (a03aiiem, neducom):

[IynkT 3.4 MOCTAHOBJICHUS JOMOJHUTH JAe()UCOM YETBEPTHIM B CIEAYIOIIEH
peOaKIuu:

« .

[Tyakr 6.10.3 mnpunoxkeHuss K TOCTAHOBJICHHUIO JIOMOJHUTH a03alleM B
CJICIYIOIIECH PEIAKIINU:

«..».

JIOTOTHUTH OCTAHOBJIEHUE ITYHKTOM 7 B CJICAYIOLIEH pEeIaKIINU:

«7. ..

[Ipu nonoTHEeHUH TeKCTa MyHUIIMIIATILHOTO ITPAaBOBOI0 aKTa HOBBIMM ITyHKTaMU
HE0OXOMMO J]aBaTh yKa3aHUe Ha U3MEHEHNE HyMEPAIIMH MMOCIEAYIOMNUX MTyHKTOB:

[Tynkt 10 mocTaHOBJIEHHS CUUTATh TyHKTOM 11.

[Ipu momomHeHun TEKCTa HOBBIMH ab3ariamu (neducamu) qaBaTh yKa3aHue Ha
W3MEHEHHE HyMepalluu Nocieayomux ad3anes (1edrucoB) He HYKHO.

[Ipu oT™MeHe, MpU3HAHUK YTPATUBILIMM CUJTY ITyHKTA HyMEpPAaIHs MOCJIETYOIIHNX
MYHKTOB HE MEHSIETCS.

2.3. 3aMeHa OJTHOT0 WJIM HECKOJILKUX CJIOB:

B 3aroJioBke mocTaHOBIIEHHUS CJIOBA «...» 3aAMEHUTH CJIOBAMHU «...».



B nynkre 5.1. pacniopsixeHus CJIOBA «...» 3aMEHUTH CIIOBAMHU « ... ».

B a063aue nsatom nyHkTa 3 paszena | NpuioKeHus K pacropsLKEHHUIO CIIOBO « ... »
3aMEHUTH CIIOBOM ... ).

2.4. 3amMeHa OJIHOTO MJIM HECKOJIBKUX CJIOB IO BCEMY TEKCTY MPABOBOrO aKkTa U
MIPUJIOKEHUS K HEMY WJIM B HECKOJIBKMX MECTaX:

B TekcTe MOCTaHOBIIEHHUS CIOBA «...» 3AMEHUTH CIIOBAMHU « ... ».

B TekcTe pacnopsKeHUs M IPUWIOKEHUH K HEMY CJIOBA « ... » 3aMEHUTH CJI0BaMU
«...» B COOTBETCTBYIOIIUX MaJEHKaX.

B Tekcre npuiokeHus K MOCTaHOBJIEHUIO CIIOBA «...» 3aMEHUTH CIOBAMHU «...»
B COOTBETCTBYIOIIMX MaJIEHKaX.

2.5. I3menenne pegaknuu myHkTa (ab3ara, aeduca):

Heduc TpeTuil myHKTa 4 pacopsKEHUs U3JI0KUTh B CIEIYIONIEH pelaKIuu:

« ...

A03ar; BTOpod mMyHKTa 5.8 NPUIOKEHHS K TOCTAHOBICHUIO H3JIOXKHUTH B
CJICIYIOILIECH PEIAKIINU:

oo D

[Tynkt 10 pacniopsixKeHUs: U310KUTh B CIEAYIOIIEN peIaKIUu:

«10. ... .».

2.6. Ilpu [ONMONHEHUM TEKCTa MYHHUIMNAIBLHOIO IPABOBOTO aKTa CJIOBAMHU,
HOBBIMH CTPYKTYPHBIMHM 3JIEMEHTaMH (IIyHKTaMu, a03aiamu, aeducamu), 3aMeHe
CJIOB, U3JI0’KCHUU B HOBOM PEeIaKIIMKM KOHCTATUPYIOLIEH UM MOTUBUPOBOYHOM YaCTH,
CTPYKTYPHBIX 3JIEMEHTOB (DOPMYIIUPOBKA «JIaJiee MO TEKCTY» HE YNOTPeOIIeTcs.

2.7. cKiIrou€HME U3 TEKCTA MTPABOBOTO AKTA CJIOB:

B nyHkTe 5.4 HCKIIOYUTH CIIOBA «...».

B nynkre 5.4.2 npunoxenus 4 K TOCTAHOBJIEHUIO UCKIIFOUUTH CJIOBA « ... ».

2.8. JlonoJIHEHUE PABOBOIO aKTa MPUJIOKEHUSIMUA HOBOTO COJIEPKAHNS:

JIONOJIHUTh ~ TIOCTAHOBJIEHUE AAMUHHUCTPALIMM MYHULHUIIAIBHOTO  OKpyTra
Mewanckuii om 12 urona 2010 2. Ne 115 «...» TIpUIOKEHUSIMA 4 U 5 B peaakiuu
COTJIACHO MPUJIOKEHUAM | ¥ 2 K HACTOSIEMY TOCTAHOBJIEHUIO.

2.9. 3MeHeHne pelakin BCETO MPUIIOKEHUS:

BHecTn uW3MeHEHMSI B TMOCTAHOBJIEHUE AOMUHUCPAYUU MYHUYUNATLHO2O
okpyea Mewanckuti ot 29 oexabps 2009 2. Ne 260 «...», N30XKUB TIpujioxkeHue 1
MOCTAHOBJICHUIO B PEJIAKITUU COTJIACHO MPUIIOKEHHUIO K HACTOSIIIEMY ITOCTaHOBJICHHUIO.

2.8. Ecnm mpuioxeHue K MPaBOBOMY akTy OGOPMIICHO B BUJE TaOJIHIIBI,
BHECEHUE HM3MEHEHUN B HEro OCYIIECTBISETCS B MPUIOKEHHH K BBITYCKAEMOMY
MPaBOBOMY aKTy. B TekcTe nmpaBoBOro akra 0 BHECEHUM U3MEHEHUHN JAaeTCs yYKa3aHUE:

BHecTn wu3MeHeHHs B TMOCTaHOBJICHWE aAIMUHHCTPAIIMU MYHHITUIIAIBLHOTO
okpyra Memanckuii B ropose Mockse oT 29 nexadpst 2022 1. Ne 260 «...», JOMOJHUB
pazaen 2 mnpwioxeHdus | K MOCTaHOBJIEHUIO MyHKTOM 15 B penakiuu corjiacHo
MPUJIOKEHUIO K HACTOSIIEMY TTOCTAaHOBJIEHUIO.

[Tpunoxenue opopMIISETCS CIASAYIOMUM 00pa3oM:



[Tpunoxenue

K IIOCTAaHOBJICHUIO  aJMUHUCTpALUU
MYHHULIMIAIBHOTO OKpyTra Melanckui
oT 20 1. Ne

BHecenue n3MeHeHu B IPUIIOKEHHE | K ITOCTAHOBJICHUIO AJIMUHHUCTPALAN
MYyHULMIIATBHOr0 OKpyra Memanckuii ot 29 nexadps 2022 r. Ne 260

2. [lepeueHnb MepOIPUATUI, OPraHU3YEMBIX aIMUHUCTpAIIMEH MYHHUIIMTIAIIBHOTO
okpyra Memanckuii B 2023 rony

Ne | HaumenoBanue meponpusitusa | Jara nposegenust | @.1.0. oTBeTCTBEHHOIO 32
IIOATOTOBKY MEPOIPHUSATHS

/o
1 2 3 4
15 | B 3q0poBOM Telie - 370pOBbBIN 20 HOsIOps B.B. BanoBa

Aayx




[Tpunosxxenue 2
Kk Permamenty anMuHucCTpanuu
MYHHUIIUIAIEHOTO OKpyTa MelaHcKuii

IIpaBuia
HANIMCAHUA CJI0B U CJI0BOCOYCTAHUM

1. HMcnoan3oBaHue 3arjiaBHOil OyKBbI B HA3BaHMSIX OpPraHU3aluili u
HAMMEHOBAHUSAX J0JI2KHOCTEH.

C 3arnaBHOM OYKBBI MUAILIETCS:

- [Ipesunent Poccuiickon denepanuu;

- Mp MockBbI;

- [IpaBuTenbcTBO MOCKBBL;

- MockoBckas ropoackas lyma;

- CoBeT JIeNyTaToB;

- HAMMEHOBAHMS KOMILJIEKCOB I'OPOJICKOTO YNpaBieHUs, HanpuMep: Komrieke
APXUTEKTYPbI, CTPOUTENBCTBA, PA3BUTHS U PEKOHCTPYKIMHU ropoaa MOCKBHI;

- HaWMEHOBAaHWS YyNpPaBICHUH, OTICIOB M IPUPABHECHHBIX K HUM
MOAPA3AEIEHUMN, BXOIAIINX B CTPYKTYPY Mapuu MOCKBBI, HarpumMep: Y IIpaBJICHHUE IO
opranuzanuu padbotel ¢ jgokymeHtamu [IpaButensctBa Mocksel, [IpaBoBoe
yrpasienue IlpaBurensctBa Mocksbl, IIporokonbsHbeii otnen IlpaBurenbcTBa
Mockssl, [Ipuemuas [IpaBurensctBa MOCKBBI;

- HAUMEHOBAaHUS MOCTOSIHHO JIEHCTBYIOIINX KOMHCCUU, HanpuMep: Komuccus
[IpaBuTenscTBa MOCKBBI ITO UpE3BBIYaHBIM CUTYALHSM;

- HAMMEHOBAHUSI COBETOB, BBIMOJIHSIOIMX (PYHKIMU OpraHa Mo 00eCredyeHHIo
JNEATEIBHOCTH OPraHOB M JIOJDKHOCTHBIX JIMI[ HMCIIOJIHUTEIBHOM BIACTH TOpOAa
MockBel, Hanpumep: OOIIECTBEHHO-IKCIIEPTHBIA COBET M0 MajJOMy U CpEJHEMY
npeAnpuHUMaTesbeTBy 1pu Mape u IIpaButensctBe MockBbl, COoBET MO BOmpocam
pPa3BUTHS MECTHOTO caMoyIipaBiieHHs B ropojie Mockse, CoBeT cTapeiliui npu Mape
MOCKBEHI.

Co cTpo4HOii OyKBBI TUIIETCS:

- yIpaBa paiioHa

- AAIMUHUCTpAaLs;

- nenytaT MOCKOBCKOU ropoacKkou J{yMmsl;

- nemytat CoBeTa JenyTaToB;

- IJIaBa MyHHUIMIIAIBHOTO OKPYTa, IJ1aBa aAMUHUCTPALINY;

- BCE JOJDKHOCTH PYKOBOJMTEJEN OPraHOB HMCHOJIHUTEIBHOW BJIACTH ropoaa
MockBbl, oOpraHu3zanui, CTPYKTYpPHBIX MOJpa3aelieHnil Amnmapara Mbipa u



[IpaButenbcTBa MOCKBBI, AOJDKHOCTHBIX JIMI MCIOJHUTEIBHOM BJIACTH TOpOJa
Mocksbl (kpome Mapa MOCKBBI), HallpuMep: MepBbId 3aMecTuTenb Mapa MOCKBEI B
[IpaButenbctBe MOCKBBI, COBeTHUK M»3pa MocCkBbI, pykoBoauTens JlenaprameHTa
¢unancoB ropoga Mocksbl, 3aBeayromuii [Ipuemnoii [IpaButensctBa MocCKkBBI, T1aBa
yIIpaBbl pailoHa MelancKuii.

- HAMMEHOBAHUS OTIEJIOB U CEKTOPOB, BXOMSIIUX B CTPYKTYPY YIIPABICHUU U
ornenioB Anmapata Mpspa m Anmapara [IpaBuTenscTBa, M NPUPABHEHHBIX K HUM
CTPYKTYPHBIX IIOJAPA3JEICHUN: CEKTOp NpHEMa W OTHPABKH KOPPECHOHACHUUU
VYropasneHuss no opraHu3auuu padoTel ¢ JokyMeHTamu [IpaBurensctBa MOCKBBI,
uHbopMallMoOHHO-aHanuTHUeckass rpynna Otnena wuHbopmanuu [IpaBuTtenbcTBa
MOCKBBI;

- HAUMEHOBAHUS OTIEJIOB U CEKTOPOB, BXOAIIUX B CTPYKTYPY YIPaBICHUN U
ornenoB Amnmapara Mbspa u IlpaBurenbctBa MOCKBBI, U NPUPABHEHHBIX K HUM
CTPYKTYPHBIX TOJpa3ieieHuil, Hampumep: otaen uHdopmauuu OpraHu3aliMOHHO-
AHAJIMTUYECKOTO yIpasieHus [IpasurenscTBa MOCKBBI;

- HAMMEHOBAHMS BPEMEHHO JEHUCTBYIOIINX KOMUCCHN, HAIIPUMEP: KOMUCCHUSA 110
pa3paboTKe NpPeJIOKEHUN O...;

- HAaUMEHOBAHMS COBETOB, SIBIIOMIMXCA PabOYMMHU OpraHamMu KakuX-Tu0o
CTPYKTYp, HallpuMep: Hay4YHO-TEXHUUYECKH coBeT Komurera...;

- HAMMEHOBaHMsI OPraHU3allMOHHBIX KOMUTETOB, pa00YUX TPYIII U T.1.;

- Ha3BaHUA OPraHOB M OpPraHM3alliii BO MHOXXECTBEHHOM 4YHUCIE U
UCIOJIb3yEMbIE HE B Kaue€CTBE MMEHU COOCTBEHHOIO: JIENapTaMEHThl U KOMUTETbI
ropoaa MocCkBbI;

- HAaWMEHOBAHHs OPraHM3alHOHHBIX KOMHUTETOB, BPEMEHHO JIEWCTBYIOIINX
KOMHUCCUM, pabo4yux Tpymm W T. [J.. KOMHUCCUS IO MPOBEACHUIO CIYIIAHUM,
coryacuTenbHasi KOMUCCHUs, paboyasi TPyIIa M0 BHECEHUIO U3MEHEHU B PETJIaMeHT;

- HAaMMEHOBAHMS COBETOB, SBISIOLUIMXCA PAOOUYMMHU OpraHaMu KaKuX-Iu0o
CTPYKTYp: HAaIPUMEP: HAYYHO-TEXHUUYECKUM coBeT Komurera...;

HauMeHnoBaHne opraHa MCHOJHUTEIBHON BJIACTH ropoaa MOCKBBI MUIIETCS B
COOTBETCTBUM C O(QUUUAIBLHBIM HAaMMEHOBaHMEM, Hamnpumep: JlemaprameHT
CTpPOUTENBCTBA ropoaa Mockssl, [ 1aBHOE apXUBHOE ynpaBiaeHue ropoa MOCKBBI.

HanmenoBaHne opraHu3anuy MUIIETCS B COOTBETCTBHUU C €€ YUPEAUTEIbHBIMU
nokyMeHtamu, Hanpumep: OAO «MockoBCckuid MeTaiurypruyeckuil 3aBoq «Cepn u
MOJIOT», l'OCymapCcTBEHHOE YHMTapHOEe mpeanpustue ropoga Mockesl «Hayuno-
MCCIIEIOBATEIIbCKUM U ITPOEKTHBIN MHCTUTYT I 'eHepanbHOro riana ropoga MoCKBbD).

OdunpanbHoe HAMMEHOBAHUE OpraHa MCIHOJHUTENbHOM BIACTH Tropoja
MockBbl THUIIETCS C€ MPONHUCHOM OYKBBI, KpPOME pOJAOBOIO HAMMEHOBAHUS B
oguIMaTbHOM HAMMEHOBAHUM OpraHa HCIOJHUTENbHOW BJIACTU TOpPOJA, & UMEHHO
npedeKTypbl aIMUHUCTPATUBHOTO OKpyTa ropoja MOCKBbI U yIpaBbl paiioHa ropoja
MockBbl. IIpy NOBTOPHOM  HCIOJB30BAHMM B  TEKCTE€ IMPOEKTA  TOJIBKO
OpraHU3allMOHHO-TIPaBOBOM (POpPMBI OpraHa (OpraHu3alru) ynoTpeoseTcs cTpouHas



OykBa, HarpuMep: KOMUTET (P MEPBOHAYAIIBHOM YIIOMUHAHUU B TeKkcTe: Komurer
M0 KyJbTypPHOMY Hacjieauto ropojga MocCKBbI), AenapTaMeHT (IIpy MMepBOHAYATIBLHOM
ynomuHaHuM: JlemapraMeHT 00pa3oBaHus M HAYKH ropoja MOCKBEI).

HasBanust opraHoB ¥ OpraHU3aIMii BO MHOXXECTBEHHOM YHCIIE€ U UCIIOJIb3YEMBIE
HE B KAaueCTBE MMEHU COOCTBEHHOTO MHUIIYTCS CO CTPOYHOM OYKBBI, HalpUMED:
JIETIapTaMEHThl U KOMUTETHI TOpo1a MOCKBEI.

HanMeHoBaHMe opraHu3aliMOHHO-TIPaBOBOUM (POPMbI OPraHU3aIUU TTUIIETCS:

- C TpOmHWCHOW OYyKBBI, €CIM OHO SBISETCA 4YacThi0 OQHUIIMATHLHOTO
HAaUMEHOBAaHUSI WJIM HAYMHACTCS CO CJIOBA «TOCYJIapCTBEHHBIN», HampUMep:
['ocynapcTBEHHOE yHUTApHOE TMpEeanpuaTrhe ropojga MOCKBBI MO PEMOHTY H
KalUTaJIbHOMY CTPOUTENIBCTBY NPEANPUITUN MOTPEOUTEIHCKOTO PhIHKA U YCIyT
«Pemukey», ['ocynapcTBeHHOE OOJKETHOE YUPEXKICHUE 3APaBOOXPAHEHUS TOpoja
Mocksbl «I'opojickas knnauyeckast 6onpuuiia Nel um. H. . Tluporosa Jlenapramenra
3/IpaBOOXpaHEHUsI ropoga MOCKBBI»;

- CO CTpOYHOM OYKBBI, €CIK OHO COCTOUT M3 POJIOBOIO HAMMEHOBAHUS W
HAaUMEHOBAHUSI, CTAaBIIETO HWMEHEM COOCTBEHHBIM U 3aKJIIOYEHHOIO B KaBBIUKH,
Hampumep: akiuoHepHoe ooOmectBo «Kommanust «I'maBMoccTpoi», 0OIIECTBO ¢
OTPaHUYECHHON OTBETCTBEHHOCTHIO «BEKTOp».

2. Ucnosib30BaHue COKpaIeHU i

B tekcTe pacnopsauTenbHBIX JOKYMEHTOB ClieyeT u30erarh ynorpeOieHus
COKpAIIIEHHBIX CJIOB, UCIIOJIb30BAaHUE COKPAIICHUN OJKHO OBITH OmnpaBaaHHbIM. He
pEeKOMeHTyeTcs ucnofib3oBanue abopeBuatypbl PO (Poccuiickas Deneparius).

B03M0HO NpUMEHEHNE COKPALLIEHUI IPU HATTMCAHWUM:

- HaUMEHOBAaHUE OPraHOB YMpaBJICHUS, OpraHu3alui, YUpeKICHUH,
npeanpustaii: Munroct, MocKkOMCOPT U T.1.;

- HAMMEHOBAaHUE CTAaHAAPTHBIX €AMHUI] U3MEPEHHUS: TpamMM (T), KUJIOTpaMM (KT'),
TOHHA (T), KujIoMmeTp (KM), MeTp (M) U T. M. (TOUKA TMOCJIE€ TaKUX COKpAIICHUIN HE
CTaBUTCS);

- 00o3HaueHne reorpad@uIeCcKuX 00BEKTOB: I. — TOPO, 00JI. — 00JIaCTh, MOC. —
MOCEJIOK, TUJ1. — IUIOUIa/lb, MPOCH. — MPOCHEKT (HO HE MP-T WIH Mp.), YJI. — yJIUIa, ep.-
MEPEYIIOK U T. [I.

- CITy>KEOHBIX CJIOB PYCCKOTO SI3bIKa: M TakK Jajee - U T.J., TO €CTh - T.€., U TOMY
noj00HOE - U T.M., TpoYee - Mp., APYrou - 1p.

- CJIOB «TOPOJia» U «TOAbD» - ABOWHBIMU OyKBamu, IPHU 3TOM TOYKA CTABUTCS
TOJIBKO TmOcie BTOopoil OykBbel: 1941-1945 rr., rr. MockBa, Cankt-IleTepOypr,
ExarepunOypr.

3. Hanmucanue nar

B nokyMeHTax ucnosb3yercs kak OykBeHHO-IU(ppoBoe (Hampumep, 01 sHBaps
2011 r.), Tak u mudpoBoe Hanrcanue aat (Hampumep, 01.01.2011), npuyem OyKBEHHO-
1M poBoOe HAMUCAHUE SIBISETCS MPEANOYTUTEILHBIM. VICII0/Ib30BaTh HaMKCaHUE AT B
Buje 01.01.11 r. 3anpermaercs.



Hanucanue gart B mpeaenax 0lHOTO JOKYMEHTA JIOJKHO OBITh €TUHOOOPA3HbIM,
T.€. 100 OykBeHHO-IU(poBOE, MO0 MUPpPOBOE.

HaumenoBanue kBapTajna NHIIETCS pPUMCKUMHU Imbpamu (Hampumep, VI
kBaprtan 2011 r.).

4. HanucaHue JeHEeKHBIX CYyMM

B nokyMeHTax cyMMbI B ICHEKHOM BBIPAKEHUU MUILTYTCS B IIUGPOBOH popme
c pa3OuBKOM Ha Tpyrmmbl (1Mo Tpu mudpsl) cupaBa HaieBo (Hampumep: 333 333 000
py6ueii 00 xoreek). Touka B mpobenax Mex 1y HUGPOBBIMHU I'PYTIIAMA MHOTO3HAYHOTO
YuCia He cTaBUTCS. J[[poOu oTIemnstoTes 3ansTo.

[Ipn HamucaHuU LENBIX KPYTJbIX yucen (He APOOHBIX) MOKHO HCIIOIb30BATh
OykBeHHO-1IPPOBYIO hopMy, Harpumep: 385 mMiH. 867 ThIC. pyOmIeil.

Ecnu cymma komeek paBHa 0, To CcyMMy MOKHO YKa3bIBaTh 0€3 KOIEeK.

5. Ynorpebaenne 6ykBbl K

Pexomennyercs ymnorpebienue Oyksbl I (3amena E ma E momycrtuma 1o
YCMOTPEHHUIO aBTOpPa JOKYMEHTA).

OO6s13aTebHO UCIONb30BaHUE OyKBbI | B uMeHaX, (haMUIMSIX 1 HANMEHOBAHUSAX
reorpaguyeckux 00bekToB: JIEBuH, Ctapeiii TonmauéBckui, JInknuno-Jlynéso u T. 1.
damuinK, UIMEHA U OTYECTBA IPAXKIAH JOJHKHBI MMUCATHCA CTPOTO B COOTBETCTBUU C
NaCIIOPTOM WJIM CBUAETEIBCTBOM O POXKICHHH !

6. Ynorpeodsenune 3Haka Homepa (Ne)

Hcnonb3oBanuss B KayecTBe 3Haka HoMmepa [Ne] natuHckod OykBbl N
3aMpenaeTcs.

7. Pumckue uugpsbi

Jlnst o003HaueHus1 BeKa UCnolib3ytoTcst pumckue nudpol: XVI Bek. Jlomyctumo
UCIIOJIb30BAaHUE PUMCKUX LU B psAAe APYrux ClIy4yaeB, HapUMEp, MPU HyMepaluu
IJIaB JOKYMEHTA.

Pumckue uudpel cOCTaBISIOTCS M3 NPOMUCHBIX JIATUHCKUX OYyKB IOCHE
NIEPEKIIIOYEHUST HA JIATHHCKYIO PACKIAJKy KJIaBUaTypsl. JJI1 cOCTaBIEHUs pPUMCKUX
udp ucnoan3yercs: S - oyksa [V], 1 - oyksa [1], 2 - [II], 3 - [1], 10 - [X], 50 — [L],
100 - [C].

8. Hanucanue tupe u geduca

JIns HanvcaHus TUpE U Aedurca UCIoIb3yeTcsl 3HaK -.

Tupe (3HaK MeXAy CIIOBaMH) C JIBYX CTOPOH oTOuBaercs mpoodenamu. Jleduc
(BHYTpH cJIOB) nuieTcs: 6e3 mpobenos, Harpumep, Cankt-IlerepOypr, sspKo-CUHUM.
Jleduc mpumeHsieTcs Takke Kak 3HaK nepeHoca (0e3 mpobena).

9. YnorpeodJieHue npodeioB

[TpoGensl ynoTpeOsitoTes:

- mociie 3Haka Ne (Hanpumep, Ne 35/37);

- nocne yucautenbHbix (Hampumep, 01 suBapsa 2011 r., 12 768 M, 12 ThIcC.
pyoueit);



- MEXAY 4YHCIOM MW CTaHJAPTHBIMU €IUHHUIIAMU HW3MEpPEHUs: TpaMMm [r],
KWJIOrpamM [Kr|, ToHHa [T] u T.4. (Hanpumep, 112 kr);

- 710 ¥ TIOCJI€ 3HAKOB CJIOKEHUS [+], BeIauTaHus [ -], yMHOXKeHuUs [*], meneHus [/]
¥ paBEHCTBA [=], IpH 3TOM ¢ HudpamMu 3TU 3HAKU MUITYTCs 6e3 mpoberna.

[Ipo6enbl HEe ynoTpeOIIIOTCS:

- MEX1y HOMEPOM PaciopsIMTEILHOT0 JOKYMEHTA U €r0 UHJEKCOM, HalpuMep:
JIC-123,;

- MEK/ly YMCJIOM U 3HaKaMu IpoueHTa [%], rpagyca [°], MUHYTHI [ | U CEKyHABI
["] (manpumep, 112%)

10. BpigesieHHe 3ar0J10BKOB, 1013ar0JIOBKOB, PyOPHK U OTAEJIbHBIX CJI0B H

ppas

[IpumeHstoTCs ciaeayrolre crocoObl BhIICICHUS 3ar0JI0BKOB, MO3ar0JI0BKOB,
PYOpHK M OTAEIBHBIX CJIOB U (pa3 B TEKCTE:

- HA0OPOM TIPOMUCHBIMU OYKBaMU;

- IOTYEPKUBAHUEM;

- KypCUBOM;

- )KUPHBIM HauY€pPTaHUEM.

Kaxxnas pyOpuka numiercs ¢ ad3ama 1 MOXKET UMETh LIUPPOBOE WK OyKBEHHOE
obo3HaueHue. Ecnu pyOpuku npu nepeyrcieHU HaYMHAKOTCS ¢ IPONUCHON OYKBBI,
TO OHU OTAEJISAIOTCA IPYT OT APYyTa TOUKOM, a €CIIU CO CTPOUYHOM, TO MEXKIY pyOpuKaMu
CTaBUTCS TOYKA C 3aIATOM.

11. Ynorpe0JieHne YMCIANTEIbHBIX

KonuvecTBeHHBIE M TOPSAIKOBBIE YUCIUTEIBHBIE JO TPEX BKIFOUUTEIHHO MOTYT
0003HATbCs KaK OYKBEHHBIM, TaK U HU(POBBIM CIOCOOOM, OT 4 U BhIIIE - HU(POBBIM
C MCHOJb30BaHUEM apaOckux 1udp (Hanpumep, B TEUYEHHE TPEX MECSLEB, HE MEHEe
yewm 3a 10 qHEl 10 Havasa 3aceanus).

[TopsinkoBbie YyHCAUTENbHBIE, 0003HaYaeMble 1udppamMu, TpeOyOT J00aBICHNUS
yepe3 neduc majekHoro OKOHYaHUs (Hampumep, 7-1 HeAelnd, B 5-M moabesfe, 2-i
KpecroBckuii mepeynok, He nmozauee 10-ro qus, K §-My yuciy).

12. HanucaHue CJI0KHBIX CYHIECTBUTEJbHBIX H MPWIATATEJbHBIX C

YHMCJIUTEJIbHBIMHA B COCTABE

[Ipy HanucaHUM CIOXHBIX CYLIECTBUTEIBHBIX U MpUJIAraTelIbHbIX C
YUCIUTEIBHBIMA B COCTaBE pPEKOMEHAyeTcsi OykBeHHO-luppoBas ¢opma (dactu
MIPUCOCTUHAIOTCS IPYT K Ipyry neducom) (Hampumep, 150-netue, 25-mpoieHTHBIN).
Ho mpu nHeOGompmux uuciaax (ot 1 mo 10) ymorpebnsiercs OykBeHHas ¢opma
(HanmpuMep, TPEXTHEBHBIN, MSATUATAKHBIN).



