AIIITAPAT COBETA JEIIYTATOB
MYHHUIUITAJIBHOI'O OKPYI'A BPATEEBO

PACHOPAXKXEHHUE

21.08.2023 No MBP-02-01-05-68/23

006 apxuBe annapara CoBera 1enyraTos
MYHHUIIMIIAJBLHOTO OKpyra bpareeso

B cootBerctBumn ¢ ®enepansuapiM 3akoHOM OT 22.10.2004 Ne 125-®d3 «O6
apxuBHOM Jnienie B Poccuiickoit deneparumny, 3akonoM ropoaa Mockssl ot 28.11.2001
Ne 67 «O6 ApxuBHOM (poHe MOCKBBI U apXUBaxX»:

1. VYrtBepaute Ilonoxenue o0 apxuBe amnmapata CoBera JenmyTaToB
MyHUIMIIATBHOTO OKpyra bpareeBo, corimacHo mnpuioxkeHutro 1 Kk Hacrosuiemy
pPacCHoOpsKEHHUIO.

2. YtBepautb Ilomoxkenune o006 DOxcneptHoil komuccuum amnmapara Coseta
JENyTaTOB MYHULMIAIBHOIO OKpyra bpaTeeBo, COrinacHO NpPWIOXKEHUI0O 2 K
HACTOSIIIEMY PaCIOPSKEHUIO.

3. VTBepauTh COCTaB TOCTOSIHHO JIEUCTBYIONIEH OKCHEPTHOH KOMHCCHH
annapara CoBera JemyTaroB MyHHLMIAIBHOIO OKpyra bpareeBo, coriacHo
IPUIIOKEHUIO 3 K HACTOSIIIEMY PaCIOPSKEHUIO.

4. OnyOonuKoBaTh HACTOsIEE pacropsbkeHue B OrojuieTeHe «MOCKOBCKHIA
MyHUIUIOAIBHBIA BECTHUK» M pPa3MECTUTh Ha OQUIMAIbHOM caWTe WWW.mun-
brateevo.ru.

5. Ilpu3HatTh yTpaTUBLIMMU CHILy pacropsbkeHue ammapata CoBeTa JIemyTaToB
MYHUIUIAILHOTO OKpyTa bpareero ot 27.10.2014 Ne MBP-04-67/14 «O06
yTBepxkaenun [lonoxenus o6 apxuse annapara CoBeTa A€MyTaTOB MYHHUIIMIAIBHOIO
okpyra bpateeBo» u pacnopsbkeHue amnmnapata CoBera JenyTaToB MYHULUIIAIBHOTO
okpyra bpareeso ot 27.10.2014 Ne MEP-04-68/14 «006 YTBEPKICHUU
[TonoxkeHusi 0 MOCTOSHHO JEHUCTBYIOUIEH HSKCHEPTHOW Komuccuu ammapara CoBera
JENyTaTOB MYHHULMIIAJBHOTO OKpyra bpareeBo u ee coctaBa» (B peIaKIUH
pacnopsukennii ot 21.07.2015 Ne MBP-04-49/15, ot 01.12.2015 Ne MBP-04-75/15, ot
30.12.2016 Ne MBP-04-65/16, ot 26.12.2017 Ne MBP-02-01-04-61/17).

6. KoHTpob 32 UCIIOJIHEHNEM HACTOSIILIETO PAaCHOPSHKEHUS BO3JIOKHUTH Ha TIaBy
MyHULMNANBHOTO OKpyTa bpareeBo Bnacenko Anrona IOpreBuua.

I'nmaBa mynnuunanabHoro okpyra bpareeso A.1IO.Biaacenko

C pacnopsipkeHne 03HaKOMJICHBI: A.O. bopucosa
I'.b. 3aBupkuna
M.A. 3oTukoBa
N.A. Kaprosa



[Ipunoxenue 1
K  pacHoOpsDKEHHUIO  ammapara

Cogeta JIeNyTaToB
MYHULUIATBEHOTO OKpyra
bpareeso

oT «21» 08 2023

Ne MBP-02-01-05-68/23

MMOJIO)KEHHUE
00 apxuBe annapara CoBera 1enyTaToB
MYHUIMIAJIbHOT0 OKpyra bparteeso

1. OO01Me noJIoKeHus
1.1. HoxymenTtsl anmapara CoBera AenyraroB MYHMUHMIAJbLHOIO OKPYyra
BbpareeBo (nmanee — ammapar CJI MO bpareeBo), uMeIIUME HCTOPUUECKOE,

KYyJIbTYPHOE, HAy4YHOE, COLMAIBHOE, 3KOHOMUYECKOE 3HAYECHHE, BXOASAT B COCTAB
ApxuBHOro (GoHma MOCKBBI, SBIISIOIIETOCS COCTABHOM YacThl0 ApPXMBHOTO (OoHAA
Poccuiickoit ®epneparuu, (namee — ApxuBHbIM (QoHA MOCKBBI) U MOJJIEXKaT
MOCTOSIHHOMY XpaHeHut0 B ['ocygapcTBEHHOM OIOJKETHOM YUPEKIEHUU TOpojJa
MockBbl «lleHTpalibHBIN TOCYJapCTBEHHBIN apXxuB ropoja MockBel» (nainee - I'BY
«I1I'A MocCKBBI»).

1.2. JIo nmepenaun Ha NOCTOSIHHOE XPAaHEHUE JOKYMEHTBI, BKJIIFOUCHHBIE B COCTaB
ApxuBHOTO (QoHIa MOCKBBI, BDEMEHHO B Tpejenax, ycTaHOBIeHHbIX DenepanbHbIM
3akoHOM OT 22.10.2004 Ne 125-®3 «O06 apxuBHoM nene B Poccutickoit @enepanumny u
VHBIMM HOPMATUBHBIMHU IPaBOBbBIMHM akTaMu Poccuiickori denepaunu, XpaHATCS B
apxuse anmnapara CJI MO bpareeso.

1.3. Anmapar CJI MO bBbpareeBo obecniedMBaeT COXpPaHHOCTh, Y4Ye€T, OTOOD,
YVIOOPSIAOUEHUE U HUCIOJb30BaHUWE JOKYMEHTOB ApxuBHOro ¢oHaa MOCKBHI,
00pa3yloluxcsi B MPOLECCE €ro JAESTeNIbHOCTH, B COOTBETCTBUHM C HOPMATHBHBIMU
JOKyMEHTaMHU YTNOJHOMOYEHHOTO (he/lepalbHOr0 OpraHa HMCIOIHUTENbHONW BJIACTU B
chepe apxXMBHOrO Jeia U JIEJNONpPOU3BOJCTBA OOECIEYMBAET CBOEBPEMEHHYIO
nepenavy ux Ha nocrossHHoe xpaneHnue B ['bY «II'A MockBbI».

1.4. Bce pabotel, CBsS3aHHBIE C  TOJATOTOBKOW,  YIOPSIOYCHHEM,
TPAHCIIOPTUPOBKOW U Tepe/ladyeid Ha MOCTOSHHOE XPAHEHUE APXUBHBIX JOKYMEHTOB B
I['BY «III'A MockBbI», TPOU3BOAATCS CHJIAMHU U 3a cyeT cpencts ammapara CI[ MO
bpareeso.

1.5. B ammapare CJI MO bpateeBo co3maercs apxuB, 0OO€CMEeYHBAIOIINAN
XpaHEeHHE, KOMIUICKTOBAaHUE, YUET U UCIIOJIb30BAHUE TOKYMEHTOB ApXuBHOTO (hOHIA
MocCKBBI, JOKyMEHTOB BpeMeHHBIX (CBbImIe 10 JIeT) CpOKOB XpaHEHUSsI, B TOM YHCIIE 110
JUYHOMY COCTaBy, oOpa3oBaBIIUXCsl B AesTenbHocTy anmnapara CI MO bpareeso, a
TAaK»K€ MOJATOTOBKY JIOKYMEHTOB K Iepeade Ha noctosiHHoe xpanenue B ['BY «I'A
MOCKBBI», UCTOUHHUKOM KOMILIEKTOBaHUsA, KOTOporo BbicTymaer ammapatr CJ MO
bpareeso.



1.6. ®dyHK1IMU BeACHUS apXUBa BO3JaraloTces pacnopsbkenreM annapara C/J MO
bpareeBo Ha MyHUIIMNIATBHOTO CIIyXallleTO, OTBETCTBEHHOTO 3a BEJCHHUE apXuBa
(manee - U0, OTBETCTBEHHOE 32 BesieHue apxusa anmnapara CJ[ MO BpareeBo).

1.7. Ammapar CJ| MO BbpareeBo pa3zpabateiBaetT I[lomokenne 00 apxuBe.
[Tonoxenune o0 apxuBe ammapata CJI MO bpareeBo NOAIEKUT COTITACOBAHUIO
[{entpanbHoii s3kcnepTHO-IpoBepouHoi koMmuccuel (I[II1K) I'maBapxua MOCKBBL.

[Tocne cormacoBanua LOIIK I'maBapxuBa Mocksel [lonoxkeHne o0 apxuBe
yTBepxkaaercs pacnopsbkenueM anmaparta C/I MO Bpateeso.

1.8. B cBoeli paboTre im0, OTBETCTBEHHOE 3a BeneHue apxmpa ammapara CJI
MO BpareeBo, pykoBoactByetrcsi denepanbHbiM 3akoHOM 0T 22.10.2004 Ne 125-03
«O0 apxuBHOM jpene B Poccuiickoit ®expepanun», 3aKOHAMH, HOPMATUBHBIMHU
npaBoBeIMM akTamMu Poccuiickoit ®eneparii, HOPMATHUBHBIMH JOKyMEHTaMU
YIOJHOMOYEHHOTO  (eliepaibHOr0 OpraHa MCIOJHUTENbHOW BIAacTU B cdepe
apXHUBHOTO JIeJIa M JCIONMPOU3BOACTBA, 3aK0OHOM ropoaa Mocksbl oT 28.11.2001 Ne 67
«O06 ApxuBHOoM ¢GoHIe MOCKBBI U apXUBax», MOCTAHOBICHUSIMU U PACTIOPSHKCHUSIMU
Mbpa u IlpaBurensctBa MOCKBBI B cepe apXMBHOrO Jejia M JEJIONpPOU3BOJICTBA,
[IpaBwiamMu opraHu3allid XpaHEHUs, KOMILUICKTOBAHUS, y4de€Ta U HCIOJIb30BAHUS
JTOKyMEHTOB ApxuBHOTO (QoHna Poccuiickoit ®enepanii M JAPYrHX apXUBHBIX
JOKYMEHTOB B  OpraHax TrOCYJapCTBEHHOW  BJIACTH, OpraHax MECTHOIO
camoynpaBieHus W opranuzanusx (M.,2015), HOpMATUBHBIMM W METOJIUYECKUMU
nokyMeHTamu ['nmaBapxuBa MOCKBBI, pacloOpsSAUTEIIbHBIMU JOKYMEHTAMH ammapara
CJI MO bparteeBo, HacToamuM IlonoxeHuem.

1.9. Kontponb 3a pgestenbHOCcThiO apxuBa ammapata CJI MO bpareeBo
OCYILECTBJISIET TJlaBa MYHMIMIIAIbHOrO OKpyra bpareeBo (mamee - rmaBa MO
bpareeBo).

1.10. Opranu3almoHHO-METOANYECKOE PYKOBOJCTBO JIESITEIBHOCTHIO apXHBa
ocymiectBisieT 'BY «III'A MockBbI».

2. CocTaB 10KYMEHTOB apXHBa

2.1. B apxuse anmnapara CJI MO bpareeBo xpaHaTcs:

2.1.1. 3akOHUYEHHBIE B JEJIONPOMU3BOJCTBE JEla ITOCTOSHHOIO M BPEMEHHBIX
(cBpimie 10 7eT) CPOKOB XpaHEHHs, B TOM YHCIE JOKYMEHTBI IO JUYHOMY COCTaBY,
oOpa3zoBasiuecs B aedrenbHocTy annapara CII MO BbpareeBo.

2.1.2. JIOKyMEHTbl TOCTOSIHHOT'O XPAHEHHSI U IOKYMEHTHI 10 JUYHOMY COCTaBY
opraHuzanui — npeamecTBeHHUKOB (PalioHHast ympaBa paitona bpareeBo FOxkHoro
aJIMUHUCTPATHUBHOTO OKpyTa ropoaa MOCKBBI).

2.1.3. CnpaBOYHO-TIOMCKOBBIE CPEJCTBA K JOKYMEHTAM M YUYETHBIE TOKYMEHTBI
apxuBa anmnapara CJI MO Bpareeso.

3. 3agauu apxuBa
3.1. K3agauam apxuBa anmnapara CJ[ MO bpareeBo oTHOCATCS:

3.1.1. Opranu3zanust XpaHeHHs JOKYMEHTOB, COCTaB KOTOPBIX NPEAYCMOTPEH
pazaenom 2 Hacrosiero [lonoxenust.

3.1.2. KommnekroBanue apxua anmapara CJ/I MO bpareeBo AOKymMeHTamH,
oOpazoBaBiumMucs B aestenbHocTy annapara CII MO Bbpareego.

3.1.3. Yyer JOKyMEHTOB, HaXOJAIIMXCS Ha XpaHEeHUHW B apxuBe anmaparta CJ[
MO Bpareeso.



3.1.4. Hcnonp3oBaHUE JOKYMEHTOB, HAaxXOJAIIMXCS HA XPAaHEHUU B apXuBe
anmapara CJ[ MO Bbpareeso.

3.1.5. [loarotoBka U cBOEBpeMEHHas Mepenaya JOKYMEHTOB APXUBHOTO (poHIa
Mocksel Ha noctostHHOE XpaHeHue B [ bY «L{I'A MockBb».

3.1.6. Meronuyeckoe pPYKOBOJACTBO M KOHTPOJIb 3a (OPMUPOBAHHUEM H
odpopmnenuem aen B anmapate C/[ MO bpaTteeBo m cCBOeBpeMEHHOU Mepenaveit ux B
apxuB amrmapaTta C/I MO BbpaTteeBo B yCTaHOBIIEHHOM HOPSJIKE.

4. dyHKUMHU AapXUBa
4.1. ApxuB OCYIICCTBIISICT CleayIomre PyHKIUN:

4.1.1. OpranusyeTr npueM JOKYMEHTOB MOCTOSIHHOTO M BpeMEeHHBIX (cBbImie 10
JIET) CPOKOB XpaHEHHUs, B TOM YHCIE O JUYHOMY COCTaBy, OOpa30BaBUIMXCS B
nearenbHocTH anmapara CJI MO bpareeBo, HEe mo3aHee, yeM 4depe3 3 roja Imocie
3aBEpILCHUS JIe] B IETOMPOU3BOJICTBE, B COOTBETCTBUU C YTBEPKIACHHBIM IPauKOM.

4.1.2. OpraHu3yeT W MNPOBOJUT 3SKCIEPTU3Y ILEHHOCTH B YCTAaHOBJIECHHOM
MOPSIAKE JOKYMEHTOB BpEeMEHHBIX (CBbIlIe 10 JIeT) CpOKOB XpaHEHUsI, HaXOMSIIINXCS
Ha xpaHeHuH B apxuBe annapara CJI MO BbpareeBo, B ensix or0opa JOKYMEHTOB st
BKJIIOUEHHUSI B cOCTaB ApXxuBHOTO (oHJa MOCKBBI, @ TaKKE€ BBISBJICHUS JOKYMEHTOB,
HE MOJUIeXKAIINX JadbHEUIIeMy XpaHEHUIO.

4.1.3. Co3gaer, MONOJHAET U COBEPIICHCTBYET HAyYHO-CIIPABOYHBIN anmapar K
XpaHAIIMMCS B apXUBE JOKYMEHTAM.

4.1.4. OcyuiecTBI€T NOATOTOBKY U MPEJACTABISIET HE MO3/IHEE, YEM UYEpe3 TPU
roJia rocje 3aBeplieHus 1e1 B AEJIONMPOU3BOICTBE:

a) Ha pacCMOTPEHHE M COrjacoBaHHE JKCIEPTHO komMuccuu amnmapara CJ|
MO bpareeBo omucu Jen MOCTOSHHOTO XpaHEHUs, BpeMeHHbIX (cBbime 10 Jer)
CPOKOB XpaHEHHUs, B TOM YHKCJIE€ MO JJUYHOMY COCTaBYy, a TAKXKE aKThl O BBIJACICHUU K
YHUYTOXKEHUIO apXUBHBIX JIOKYMEHTOB, HE TOJJISKAIIUX XPAaHEHUIO, aKThl 00 yTpaTe
JIOKYMEHTOB, aKThl O HEUCITPABUMBIX MTOBPEXKIECHUAX apPXUBHBIX JTOKYMEHTOB;

0) Ha yrBepxkenue win coriacoBanue HIIK I'napapxuBa MocCKBBI:

OMHCH JIeJl MOCTOSTHHOTO XPaHEHHUsI; ONMCH JIe] 10 JIMYHOMY COCTaBy, aKThl 00 yTpare
JIOKYMEHTOB, aKThl O HEUCITPABUMBIX MTOBPEKIACHUSIX apXUBHBIX JOKYMEHTOB;

B) Ha yTBepxkaeHue riaaBe MO bpareeBo omnucu Jiesl MOCTOSHHOTO XPaHEHMUS,
OMHCH JIeJ 0 JINYHOMY COCTaBY, aKThl 00 yTpaTe IOKYMEHTOB, aKThl O HEUCIIPABUMBIX
MOBPEXKJCHUAX apXUBHBIX JIOKYMEHTOB, YTBepkaeHHBbIe (coriacoBaHHbie) [[DIIK
['maBapxuBa MOCKBBI; OTUCH J€]1 BpeMeHHbIX (CBbIle 10 j1eT) CpOKOB XpaHEHHUsI, aKThI
O BBIJICJICHUU K YHUUYTOXKEHUIO apXUBHBIX JOKYMEHTOB, HE MOJJIEKAIINX XPAHEHUIO,
corntacoBannbie DK anmapara CJI MO Bbpateeso.

4.1.5. Beget yuyeT 1OKyMEHTOB, HAXOASAIIMXCS HA XPAaHEHUU B apXUBE alllapara
CI MO bpateeBo, B yCTaHOBIICHHOM MOPS/JIKE.

4.1.6. IlpencraBnsier B ['BY «II['’A MockBbl» ydeTHbIE CBeAeHUSI 00 00beMe U
cocTtaBe xpansuuxcs B apxuse anmapara CII MO BbpareeBo 10KyMEHTOB APXHUBHOIO
dbona MOCKBBI U PYTUX apXUBHBIX JIOKYMEHTOB (TIACIIOPT apXHUBa) B COOTBETCTBUU C
MOPSIIKOM TOCYJAapCTBEHHOIO y4eTa JOKYMEHTOB ApxuBHoOro ¢onaa Poccuiickoi
denepaunm.

4.1.7. CucreMaTu3upyeT U pa3MellaeT JOKyMEHThI, MOCTyaolue Ha XpaHeHHe
B apxuB anmapata CJI MO bBbpareeBo, oOpa3oBaBiiuecs B XOJle€ OCYIIECTBICHUS
nestenpHocth anmnapara CJl MO bpareeso.



4.1.8. Opranuzyer T1epenadyy ¢ TepellaéT B YCTAaHOBJICHHOM TMOPSJIKE
JTOKyMEHThl ApXUBHOTO (oHAa MOCKBBI, 00pa30BaBIIMECS B AESITEILHOCTH ammapara
CJ MO BbpareeBo, Ha noctosiHHOe xpaHeHue B ['BY «I1I'’A MockBbD».

4.1.9. IIpoBoAUT MepONpUATHS MO OOECIECYEHUIO COXPAHHOCTU JOKYMEHTOB,
HaxoJAIIuXcs Ha XpaHeHuu B apxuse annapara CJI MO Bbpareeso.

4.1.10. Opranu3zyeT UCIOIb30BaHUE JOKYMEHTOB:

- uaopmupyet rinasy MO bpateeBo u MyHUIIUTIATBHBIX CIYIIAIONIUX alllapara
CJl MO BpareeBo o0 cocTtaBe U CoJepKaHUM JOKYMEHTOB apxuBa anmapara CJ[ MO
bpareeso;

- UHGOPMHPYET MOJIb30BATENCH MO BOMPOCAM MECTOHAXOXKJICHUS apXUBHBIX
JIOKYMEHTOB;

- OpraHu3yeT BbIJayy JOKYMEHTOB W Jiel BO BPEMEHHOE I0Jb30BaHHUE B
YCTaHOBJICHHOM TOPSIJIKE;

- WCIIOJHAET 3alpoChl MOJIB30BATENICH, BBIJAET apXUBHBIE KONMUU JOKYMEHTOB,
apXWBHbBIC BBIITUCKU U apXUBHBIC CIIPABKHU;

- BEJET yYeT UCMOJIb30BaHUs JOKYMEHTOB apxuBa ammaparta CJI MO bpareeso.

4.1.11. Co3znaer ¢doun nonb3zoBanus ApxuBa anmnapata C/[ MO BpareeBo u
OpraHu3yeT €ro UCIOJIb30BaHUE.

4.1.12. OcyuecTBasieT BEACHNUE CIIPABOYHO-ITIOMCKOBBIX CPEACTB K JOKYMEHTaM
apxuBa anmnapara CJI MO bpareeso.

4.1.13. YuactByet B pa3paboTke aokymeHToB anmnapata C/[ MO BbpareeBo 1o
BOIIPOCAaM apXUBHOTO JI€JIA U JIEJIOIPOU3BOJICTBA.

4.1.14. KontposupyeTr mnpaBWIBHOCTh (PopMUpoBaHUS U OMOpPMIICHUS /el B
JEJIONPOU3BOCTBE, a TAKXKE MOArOTOBKY JE€J K MEpelaye B apXUB.

5. IlpaBa apxuBa

5.1. Jluwno, otBercTBeHHOE 32 apxuB anmnapara CI] MO bpareeBo, umeer
IpaBo:

5.1.1.  IlpencraBnsate rnmae MO  bpareeBo  mIpemIOkKeHHs  TO
COBEpILICHCTBOBAHMIO ~ OpPraHU3allMM  XPaHEHWs, KOMIUIEKTOBaHHUSA, YydeTra U
MCITI0JIb30BaHUS APXUBHBIX JOKYMEHTOB B apXHBE.

5.1.2. 3anpammBaTe B CTPYKTYpHBIX moapazaeneHusax anmapara C MO
BbpareeBo cBeneHus, He0OX0AUMBbIE JJIsl paOOThI apXUBA.

5.1.3. JlaBaTh pekOMEHAAIIMU CTPYKTYPHBIM nojapasaeneHusM anmnapara CJ MO
BpareeBo 1o Borpocam, OTHOCSIIIMMCS] K KOMIIETEHIIMH apXHBa.

5.1.4. TpeboBaTh OT CTPYKTYpHBIX moapazaencHuii ammapata CJI MO Bbpareeso
CBOEBPEMEHHON NEperadynl JOKYMEHTOB B APXMB B COOTBETCTBUM C YTBEPKIECHHBIM
rpadukom.

5.1.6. Ilpuaumarts yuyactue B 3acenanusx L[DIIK I'maBapxuBa MOCKBBI.

6. OTBeTCTBEHHOCTDH
6.1. Jluno, orBercTBeHHOE 3a BeneHue apxuBa anmapara CII MO bpareeso,
HECET OTBETCTBEHHOCTH 3a BHITIOJTHEHUE BO3JIOKEHHBIX HA apXUB 3a/1a4 U (PYHKITUA.
6.2. MyHuUIMNaNbHBIN CHy’)Kalllii, OTBETCTBEHHBIM 3a BEICHHUE AapXWUBa,
coBMecTHO ¢ TiiaBoi MO bpaTeeBo HeECET OTBETCTBEHHOCTh B COOTBETCTBUHU C
3aKOHOAATeNbCTBOM Poccuiickon denepanuu 3a:



- HECOOJII0/IeHUE MpPaBU 00ECIIEYEHUsI COXPAHHOCTH, KOMIUJIEKTOBAHUS, yU€Ta,
UCIIOJIb30BaHUsl JOKYMEHTOB, YCTAHOBJIEHHBIX 3aKOHOAATEIbHBIMU U HOPMATUBHBIMU
akramu Poccuiickon @enepanuu;

- YTpaTy U HECAaHKIIMOHUPOBAHHOE YHUUTOXKEHUE JOKYMEHTOB;

- HapylIeHHE MOpSAAKa U CPOKOB IepeAadyd JOKYMEHTOB ApPXHBHOro (oHIA
MockBbl B I'BY «III'A MOCKBBI».

6.3. [Ipu cMmeHe nuia, OTBETCTBEHHOTO 3a BeAeHUe apxuBa anmnapara CII MO
BbpareeBo, nmpuem-nepenadya JOKYMEHTOB apXHBa, YYETHOI'O M HAyYHO-CIIPABOYHOIO
anmnapara K HUIM OCYIIECTBIISIETCS IO aKTy.

COI'VIACOBAHO
IHporokoa K

annapara C{ MO BbpareeBo
oT 29.06.2023 Ne 2



[Tpunoxxenue 2
K  pacmopspKeHHIO  ammapaTa

Coseta JIETTYTaTOB
MYHULHUIIATEHOTO OKpyra
Bbpareeso

oT «21» 08 2023

No MBP -02-01-05-68/23

HOJIOKEHHUE
00 JxcnepTHOi Komuccuu annapara Cosera
JAeNnyTaToB MyYHHIIMIIAJLHOT0 OKpyra bpareeso

1. OOmue moJioOKeHUs1

1.1. DOxcneptHass komuccus (manee — DOK) anmapara CoBera JemyTaToB
MYHHIMIAJIBbHOT0 okpyra bpareeso (nanee — anmapar CJI MO BpateeBo) coznaercs
B IICJISIX OpraHu3allid U TMPOBEICHHUS METOAUYECKOM M MPAKTUUYECKOW padOThI IO
AKCIEPTU3E IIEHHOCTU JOKYMEHTOB, 00pa30BaBIIMXCS B JiesTenbHOCTH anmapaTta CJ]
MO bpareeBo, oTOOpy U MOJATOTOBKE K Mepeaadye Ha IMOCTOSHHOE XpPaHEHHUE B
['ocynapcTtBeHHOE OIOKETHOE  yupexiaeHue ropoaa MockBbl  «lleHTpanbHbIi
roCcy/1apCTBeHHbIN apxuB ropoaa MockBe» (manee - I'BY «UI'A MockBb»)
JOKyMEHTOB ApxuBHOro (¢oHna MOCKBBI, SBISIIONIETOCS COCTAaBHOM 4YacCThIO
ApxuHoro (onnga Poccuiickoit ®@enepanuu, (nanee — ApxuBHBIN (HoHA MOCKBBHI),
BKJIIOYAs YIIPABICHUECKYIO U JPYTYIO JOKYMEHTALUIO, HAXOAAIIYIOCS Ha XPaHEHUHU B
anmapate CJI MO Bpateeso.

1.2. OK sABnsieTcs MOCTOSIHHO JEHUCTBYIOIIMM COBEIIATEIbHBIM OPraHOM NIpH
rmae MO bpareeBo, co3maercs pacnopstkeHuem ammapara CJI MO bpareeBo u
JNeWCTBYeT Ha ocHOBaHMM Hacrtosmero [lomoxenus. [Tonoxenne 06 IK ammapara CJI
MO bpareeBo mNOANEKUT cornacoBaHuio LleHTpanbHOW HKCIEPTHO-MPOBEPOUHOM
komuccuei ['maBapxusa Mockssl (nanee - LIDTIK I'maBapxuBa MoCKBBI).

ITocne cornacoBanust I[[DIIK TI'maBapxuBa Mocksel Ilonoxenue o6 3K
anmapara CJ[ MO bpareeBo yTBepxkaaercs pacnopsbkenueM CJI MO bpareeso.

1.3. Tlepconaneubrii coctaB DK Ha3Hawaercs: pacnopspkenuem ammaparta CJI
MO BbpareeBo. B coctap DK BkitodaroTcs: mnpenaceaareib KOMUCCHM, 3aMECTUTEIb
npeacenaTenass KOMHUCCHHM, CEKpeTapb KOMHUCCHUU, MYHUIMIAIBHBIA  CIy>KallHid
anmapata CJII MO BbpareeBo OTBETCTBEHHBIM 3a BelI€HUE apXuBa (Jajee — JIMIIO,
OTBETCTBEHHOE 3a BeaeHue apxupa ammapara CJ[ MO bpareeBo) U MyHULIMTIATbHBIE
cinyxamue annapata C/I MO bpateeso.

IIpeacenarenem OK Ha3Hauaercs TIylaBa MyHULMIIAJIBHOIO OKpyra bparteeso
(manee rmaBa MO BbpateeBo).

B kauectBe skcmeptoB k pabore DK Moryt mpuBieKaThCs MNPEICTABUTEIU
CTOPOHHHX OpraHu3anuii, B Tom uncie [ maBapxua Mocksbl u ' BY «II'A MockBbI».

1.4. B cBoeit pabore DK pykoBojctByercss denepaibHbIM 3aKOHOM OT
22.10.2004 Nel125-d3 «O06 apxuBHOM jaeie B Poccuiickoit deaeparuny, 3aKOHAMU U
VHBIMM  HOPMAaTMBHBIMU  IIpaBOBbIMH  aktamMu  Poccuiickon — dPepepauuu,
HOPMATUBHBIMM  JOKYMEHTaMH  yIOJHOMOYEHHOTO  (emepajibHOr0  OpraHa
UCIIOJIHUTENIbHON BJIACTU B c(pepe apXMBHOTO Jieja U JIeNONPOU3BOJICTBA, 3aKOHOM



ropoaa Mocksbl oT 28.11.2001 Ne 67 «O6 ApxuBHoM (oHge MOCKBBI U apXHBax»,
MIOCTAHOBJICHUSIMU M pacnopsbkeHussMu Mapa MockBbl U [IpaButensctBa MOCKBHI,
[IpaBunamMu opraHu3allMd XpaHEHWs, KOMIUIEKTOBAHUSA, y4e€Ta W HCIOJIb30BaHUS
NOoKyMeHTOB ApxuBHOro (ouaa Poccuiickoii denepannu U JOpYyruxX apXUBHBIX
JOKYMEHTOB B  OpraHax TIOCYJapCTBEHHOW  BJIACTH, OpraHax MECTHOIO
camoynpaBieHus u opranuzanusx (M.,2015), HOPMaTUBHBIMH U METOAUYECKUMHU
nokymeHTamu ['nmaBapxuBa MOCKBBI, paclopsAUTENIbHBIMUA JOKYMEHTaMH armnapara
Cl MO bparteeBo, HactosamuMm [lonoxenuem.

2. ®yuxknuu JK

9K ocymiecTBisieT cienyronme GyHKIUN:

2.1. OpraHusyeT eXeroJHblii OTOOp €N, 00pa3ylIMXCi B JI€ATEIbHOCTH
anmapata C/I MO bpareeBo, s JanpHEWIIET0 WX XPAHEHUS WM BBIIEICHUS K
YHUUYTOXEHUIO.

2.2. OpraHu3yeT 1 OCYLIECTBIISIET METOANYECKOE PYKOBOACTBO MO MOATOTOBKE U
paccMOTpeHnI0 HOMEeHKIIATyphl faen anmnaparta CJI MO bpareeso.

2.3. PaccmarpuBaeT, NpUHUMAET PEUICHUS O COTJACOBAaHUM M COBMECTHO C
JIUIIOM, OTBETCTBEHHBIM 3a apXHB, OCYIICCTBISIONIMM XpaHEHHUE, KOMILJIEKTOBaHUE,
YYET U UCIOJIb30BAHUE apXUBHBIX JOKYMEHTOB 00€CIIeUUBAET PEACTABIICHUE:

2.3.1. Ha yrBepxknaenne LIDIIK I'maBapxuBa MOCKBBI, a 3aT€éM Ha YTBEPKICHUE
rinase MO bpareeBo:

a) OIHKCEeHN JIeN MOCTOSTHHOTO XPaHEHHUs YIIPABICHUECKONU TOKyMEHTAIUH.

2.3.2. Ha cornacoBanue [[OI1K I'maBapxuBa MOCKBBI, a 3aTeM Ha yTBEPKIECHUE
rinaBe MO bpateeBo:

a) omucel gaen no ntuuHomy cocrapy annaparta C/I MO Bparteeso;

0) Homenkiatypsl gen anmnapata CII MO bpateeso;

B) aKTOB O HEHCTPABUMBIX TTOBPEKICHUAX apXHUBHBIX JTOKYMEHTOB;

T') aKTOB 00 yTpaTe JOKYMEHTOB.

2.3.3. Ha paccmotpenue LIDIIK I'maBapxrBa MOCKBBI:

a) TpeIoKeHH 00 YCTaHOBJEHUM (M3MEHEHHMHM) CpPOKOB XpaHEHUs
JIOKYMEHTOB, HE TMPEAYCMOTPEHHBIX (MPETyCMOTPEHHBIX) TMEPEUHSIMH THUIIOBBIX
apXUBHBIX JIOKYMEHTOB, a TAK)Ke MEPEUHSIMU JOKYMEHTOB, 00Pa3yIOIIUXCs B MPOLIecce
NEATeIbHOCTH  (peiepalibHBIX ~ OPraHOB  TOCYJApCTBEHHOM  BJIACTH,  HUHBIX
rOCyJapCTBEHHBIX oOpraHoB Poccuiickon @Penepanyv M NOABEAOMCTBEHHBIX WM
OpraHu3alvi, C YKa3aHUEM CPOKOB UX XPaHEHUS, C MOCIEAYIOIIUM IPEACTaBICHUEM
ux Ha coriacoBanue LIDTIK npu PocapxuBse;

0) mpoekToB MeTonuueckux mokymeHToB ammapata CJI MO bpareeBo 1o
JIEJIONPOU3BOJCTBY U APXUBHOMY JEIY;

B) IPYTUX BOIMPOCOB, Bxoasmux B komrereniuio L[DITK I'maBapxuBa MOCKBEI.

2.3.4. Ha yrtBepxnaenue rmaBe MO bpareeBo 6e3 paccmorpenus [IDI1K
['maBapxrBa MOCKBBI:

a) onucew Jen BpeMeHHbIX (cBbile 10 1eT) CpoKOB XpaHEHUS;

0) aKTOB O BBIICJICHUM K YHUYTOKECHHUIO JOKYMEHTOB, HE MOJJIeXKAaIINX
XpaHEHHIO.

2.3. CoBMECTHO C JIMIIOM, OTBETCTBEHHBIM 3a BefieHue apxuBa annapara C/J MO
bpareeBo, opranusyer s MyHUUMNAIBHBIX ciayxamumx annapara CJI MO bpareeso
KOHCYJIbTAIIMK TI0 BOMpOcaM paboThl C JOKYMEHTAMH, OKa3bIBAET UM METOAUYECKYIO



MOMOIIb, YYacCTBYET B IOJATOTOBKE M IPOBEIACHHH MEPOIPHUATHH I10 ITOBBIIICHHUIO
KBaJTU(UKALINH.

3. IIpaBa JOK

OK umeer npago:

3.1. laBaThb peKOMEHAALMU CTPYKTYPHBIM TOAPA3ACICHUSIM U OTACIbHBIM
MyHULMNANBHBIM ciyxammm annapara C/I MO bparteeBo mo BompocaM pa3pabOTKu
HOMEHKJIATYphI 1)1, (POPMHUPOBAHUSA €I B AEIONPOU3BOACTBE, SIKCIIEPTU3bI LICHHOCTH
JIOKYMEHTOB, PO3bICKa HENOCTAIOLIMUX JI€Jl IMOCTOSHHOTO CPOKA XPAHEHUS M 1 IO
JUYHOMY COCTaBY, yHOPsAA0UYeHUS U 0hOpMIICHUS JOKYMEHTOB JJIs TIEpe/ladl B apXuB
anmnapara CJ[ MO Bpareeso.

3.2. 3anpammBarh y MyHUIMNANbHBIX ciyxamux annapara C/I MO Bbpareeso:

a) TNHCbMEHHbIE OOBSICHEHMS O [pUYMHAX  YTpaTbl, TM[OpPYA  WJH
HECAaHKIIMOHUPOBAHHOTO YHWYTOXKEHHUS JIOKYMEHTOB IIOCTOSSHHOTO M BPEMEHHBIX
(cBpime 10 1€T) CpOKOB XpaHEHHUs, B TOM YHCIIE JOKYMEHTOB I10 JINYHOMY COCTaBY;

0) OpeIsIoKEeHUA M 3aKII0YEHUs, HEOOXOAMMBIE NJisi OIpPEAENICHUS CpPOKOB
XpaHEHUsI TOKYMEHTOB.

3.3. 3aciymmBaTh Ha CBOMX 3acCeNaHUSX MYHHUIMMAIBHBIX CIYXKaIIHNX O XOJIe
IIOATOTOBKM JOKYMEHTOB K Iepefade Ha xpaHeHue B apxuB ammapara CJ[ MO
BbpareeBo, 00 ycloBUAX XpaHEHHUS U O00ECHEYeHHUs] COXPAHHOCTH JOKYMEHTOB, B TOM
yucie ApxuBHOro ponga MockBbl, 0 IpUYMHAX yTPAThl JOKYMEHTOB.

3.4. ITpurnamares Ha 3acenaHusg OK B KauecTBE KOHCYJIBTAHTOB M DKCIIEPTOB
IpeJICTaBUTENEeN apXUBHBIX, HAYYHBIX, OOIIECTBEHHBIX U UHBIX OpraHU3aluil.

3.5. He mpuHMMAaTh K pacCMOTPEHHIO U BO3BpAILATh HA TIOPAOOTKY TOKYMEHTHI,
IOJTOTOBJICHHBIE C HapylleHneM [IpaBuil opraHu3alnuy XpaHEeHHs, KOMIUIEKTOBAaHUS,
ydeTa U MCIOJIB30BaHMS JOKyMEHTOB ApxuBHOro ¢onna Poccuiickoit deneparuu u
JIPYTUX apXWBHBIX JOKYMEHTOB B T'OCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOIO
camoyrmpasieHus u opranuzanusax (M.,2015).

3.6. Undopmuposars rinaBy MO bpareeBo mo Bompocam, OTHOCSAIIUMCS K
komnereHuun JK.

4. Opranusanus padorsl IK

4.1. OK B cBoeli pabore B3aumozeiictByetr ¢ I[DIIK I'maBapxmBa MockBHI, a
takxke ¢ 'BY «III'A MoCKBBI».

4.2. Bompocsl, oTHOcsAmuecss K komneTeHuuu OK, paccmarpuBaroTcs Ha ee
3aceaHusX, KOTOphIE MPOBOIATCA MO Mepe HeoOxomumocTH. Bcee 3acemanms DK
MPOTOKOJIUPYIOTCSI.

4.3. 3aceganue DK u NpHUHSATHIE PELICHHS] CUUTAIOTCS MPABOMOYHBIMU, €CIIM Ha
3acelaHuy MPUCYTCTBYET 00Jiee MOJIOBUHBI €€ COCTAaBa.

4.4. Pemenuss DK npuHUMArOTCsA MO Ka)JA0OMY BOMNPOCY (JOKYMEHTY) OTIEIBHO
OOJIBIIIMHCTBOM TOJIOCOB TMPHUCYTCTBYIOIIMX HA 3aceJaHUM 4WICHOB KoMmuccuu. [lpu
pa3eIcHUu TO0JIOCOB TMOPOBHY pelleHne mpuHumaeT mnpeacenarens OK. Ilpaso
pELIAIIEro rojioca UMEKT TOoJabKO uieHbl JDK. IlpurnameHHble KOHCYJIBTAaHTHl U
AKCHEPTHI UMEIOT ITPABO COBELIATENIBHOTO IOJI0CA.



4.5. Benenue paenonpousBoacTBa OK, XpaHeHME U MCIIOJIb30BAHUE €€
JIOKYMEHTOB, OTBETCTBEHHOCTh 32 HX COXPaHHOCTh, a TaKXe KOHTpPOJIb 3a
WCIIOJTHEHUEM MPUHSTHIX PEUICHUN Bo3aratorcs Ha cekperaps JK.

COI'VIACOBAHO
IIporokoa IK

annapara C/{ MO BpareeBo
oT 29.06.2023 Ne 2



[Tpunoxxenue 3
K  pacmopsDKeHHIO  ammapara

Coseta JICTTYTaTOB
MYHULHUIIATEHOTO OKpyra
Bbpareeso

oT «21» 08 2023

Ne MBP-02-01-05-68/23

COCTAB
MOCTOSIHHO CHCTBYIOIIEH IKCIIEPTHOM KOMUCCHHU
annapara CoBeTa JenmyTaTOB MYHHIUNIAJIBLHOT0 OKpyra bpareeso

IIpeacenaresib KOMMCCHM:
- Bnacenko AnToH FOpbeBrY — ri1aBa MyHUIIUNIAIBLHOTO OKpyTa bparteeso.

3amecTuTeIb MIPEaCeaATEIIs:
- bopucoBa Anna OneroBHa — HayaJbHHK OpPraHM3allMOHHOIO OT/AENa ammapara
CoBeTa enyTaToB MyHUIIMIIAJIBHOTO OKpyra bpareeso;

Yj1eHbl KOMHUCCHH:

- 3aBupkuHa ['anmuHa bopucoBHa — TriaBHBIM OyXraiaTep-HadalbHUK (DHUHAHCOBO-
opyuandeckoro otaena anmapara CoBeTa JENyTaTOB MYHHUIMNAIBLHOTO OKpyra
bpareeBo;

- KapnoBa Npuna AJiekcaHIpOBHA — COBETHHUK OpPraHU3allMOHHOIO OT/Eja amnmapara
CoBera ienyTaToB MyHUIIMIIAILHOTO OKpyTa bpareeso.

Cekperapb KOMHCCUM:

- 3otukoBa Mapusa AHApEeeBHa — COBETHHK (PMHAHCOBO-IOPUIMYECKOTO OT/AENa
anmapata CoBeTa JeMyTaToB MYHUUMIIAJBHOIO OKpyra bpareeBo, cnenuanucr,
OTBETCTBEHHBIN 3a apXMBHYIO padoTy B anmnaparte CoBeTa IenyTaTOB MyHHIIUTAIBHOTO
okpyra bpareeso.



