ATNAPAT COBETA AEMYTATOB
MYHULMMNAIBHOTO OKPYTA OHCKOW

PACMOPAXKEHUE

13.09.2019 Ne PA-04-11

00 opranu3anum apxXuBHOU padoThI
B annaparte CoBeTa 1emyTaToB
MYHHUIUNAJIBHOIO OKpyra /lonckoi

B cootBerctBUM ¢ DenepanbHbiM 3akoHOM 0T 22.10.2004 Ne 125-®3 «O6
apxuBHoM pnene B Poccuiickon ®enepaunn», 3akOHOM Tropoaa MOCKBBI OT
28.11.2001 roma Ne 67 «O0 ApxuBHOM ¢oHAe MOCKBBI U apxuBax», YCTaBOM
MYHHUIUIIAIIBHOTO OKpyra JIOHCKOM:

1. VYrtBepmuts Ilomoxkenme o0 apxuBe amnmapara CoBera JemyTaToOB
MYHHIHAILHOr0 OKpyra JJoHckoi (mpumosxenue 1).

2. Ha3HauuTp OTBETCTBEHHBIM 3a BeJeHHME apxuBa B anmapare Coseta
JEIyTaTOB MYHHULUIIAJILHOIO OKpyra JIOHCKOM COBETHHMKA II0 OpraHU3alMOHHBIM
BorpocaM bynkosy O.H.

3. YtBepauth I[lonmoxenue 00 »skcnepTHOM Komuccuum anmapara CoBeTa
JCIyTaTOB MyHHIIMIIATBHOTO OKpyra JloHCKO# (puioxenue 2).

4. YTBepanUTh NEPCOHANBHBIN COCTAaB DKCIEPTHOW KoMHccuM anmapara Coseta
JENyTaTOB MyHUIIMIIAIBLHOTO OKpyra JloHckoi (mpuiioxeHue 3)

5. Pacnopspkenne amnmapata CoBeTa JemyTaTOB MYHUUMIAJIBHOTO OKpyTa
Houckoit ot 22.11.2013 Ne PA-04-27 «O6 ytBepxnaenuu [lonoxenus o6 apxuse u
MOCTOSIHHO JCHCTBYIOIIEH HKCHEpTHOM KoMuccuu anmapara CoBera JenyTaToB
MYHULMIIATBHOIO OKpyra JJoHCKOI» NpU3HATh YTPATUBLIUM CHILY.

6. Hactosiee pacnopsikeHHe BCTyaeT B CUILY CO JTHS €r0 MPUHSATHS.

/. KOHTpOJIb 32 BBINIOJHEHNEM HACTOSLIETO PACHIOPSKEHUS BO3JIOKUTh HA IJ1aBy

MyHUIIMNanbHOro okpyra Jlonckoit Kabanosy T.B.

I'maBa MyHHIIUNIAJILHOTO OKPYTra
Jlonckoii T.B.KabdanoBa


http://mosarchiv.mos.ru/about/norm/125-fz.php
http://mosarchiv.mos.ru/about/norm/125-fz.php
http://mosarchiv.mos.ru/about/norm/67-zm.php
http://mosarchiv.mos.ru/about/norm/67-zm.php

Hpuioxenue 1

K pacnopstkeHuio annapara Cosera
AEMYTATOB MYHMUIMIIAJBHOIO OKpyra
JloHckon

ot 13.09.2019 Ne PA-04-11

HOJIOKEHHUE
00 apxuBe annapara CoBera 1enyraTos
MYHHUIMIAJBHOT0 OKpyra Jlonckoi

I. O0mue mos10:KeHUs

1.1. Joxymentsl annapata CoBeTa [1enyTaTOB MYHHUIHMIAJBLHOIO OKpYyra
Jonckoit (manmee - ammapat CoBera [emMyTaToB), HMEIOIIAE HCTOPHYECKOE,
KYyJbTYPHOE, HAy4HOE, COLMAIbHOE, DKOHOMHYECKOE 3HAYCHUE, BXOIAT B COCTAB
ApxuBHOro ¢oHma MOCKBBI, SBISIIOIIETOCS COCTAaBHOM 4acThio ApXuBHOTO (hoHHIA
Poccuiickoii ®eneparun  (manee — ApxuBHbIM GoHA MOCKBBI) W THOAJIEKAT
[OCTOSTHHOMY XpaHEHHI0O B ['ocynapcTBEHHOM OIOJKETHOM YUPEXIECHUH TOpoja
Mocksbl «LleHTpanbHbIi TOCyAapCTBEHHBIA apXuB ropojna MockBe» (manee - 'BY
«III"’A MockBBD»).

1.2. Jlo mepenaun Ha MOCTOSSHHOE XPaHEHUE JTOKYMEHThI, BKJIIOYEHHBIE B
coctaB ApxuBHOro (oHga MOCKBBI, BPEMEHHO B TNpelesiaX YCTAaHOBJIEHHBIX
®denepanbHbIM 3ak0HOM OT 22.10.2004 Ne125-D3 «O06 apxuBHOM nene B Poccuiickoi
Qenepauun» W HWHBIMM  HOPMATHBHBIMM  NPABOBBIMM  aKTamMu PocCcCuICKOM
®enepanun, XxpansaTcs B annapare CoBeTa AenyTaToB.

1.3. Ammapar CoBera aemyTaToB 00€CHIEUMBAECT COXPAHHOCTh, Y4ET, OTOOD,
YyOOPSIIOYEHHE M HUCIOJb30BaHUE JOKYMEHTOB ApXuBHOro ¢oHna MOCKBBI,
oOpa3yloIuxcsi B Mpolecce €€ JeATENbHOCTH, B COOTBETCTBUU C IpaBUIIAMH,
YCTAaHOBJICHHBIMU ~ YIIOJIHOMOYEHHOTO  (peepaibHOr0 oOpraHa HMCHOJHUTEIHHOM
BJacTU B cdepe apxXuMBHOTO JejJa M  JIeJONPOU3BOJICTBA, 00OECIeYrBacT
CBOEBPEMEHHYIO Tepeiauy ux Ha rnocrossnaoe xpanenue B I'BY «III'A MockBb1».

1.4. Bce paboTbl, CBSI3aHHBIE C  MOATOTOBKOH,  YHOPSIOYEHUEM,
TPAHCIIOPTUPOBKOM M NEPEAAYEH HA MOCTOSHHOE XPAHEHUE apXUBHBIX JOKYMEHTOB B
I'BY «III'A MockBb» TPOU3BOASATCS CHJIaMHU U 3a CYET cpeAcTB ammapara CoBeTa
JEIyTaTOB.

1.5. B ammapare CoBera JemyTaToB CO3Ja€TCS apXHB, OCYIIECTBIISIFOLINAN
XpaHEHHE, KOMIUIEKTOBAaHUE, YUET U UCIOJIb30BaHUE JOKYMEHTOB ApXHUBHOro (hoHAa
MockBbI, JOKYMEHTOB BpeMeHHBIX (CBbIlIe 10 JieT) CpOKOB XpaHEHHUS, B TOM YHUCIIE
M0 JHMYHOMY COCTaBy, OOpa30BaBIIMXCS B jesaTenbHOCTH anmapara CoBera
JENyTaToOB, & TAK)KE MOATOTOBKY JIOKYMEHTOB K IIepeJjaue Ha MOCTOSIHHOE XPAHEHHE B
I'BY «II'A MoCKBBI», HCTOUHHKOM KOMILUIEKTOBAaHUSI KOTOPOTO BBICTYIAET ammapar
Cogera nenyTaros.

1.6. ®yHKIMU BEACHHS apxXWBa BO3JIATalOTCS PACHOPSIKEHUEM armapara
Cogera nenyTaToB Ha JUI0, OTBETCTBEHHOE 3a BEJICHUE apXHBa.



1.7. Ammapar CoBera aemyTtaToB paspabarbiBaeT llonmokenue o0 apxuse.
[Tonoxenue 00 apxuBe anmapara (CoBeTa AEMyTaTOB MOMJIEKUT COIIACOBAHUIO
[entpanbHoii s3kcniepTHO-TIpoBepouHOi komuccuel (L[DI1K) I'maBapxuBa MOCKBBL.

[Tocne cormacoBanus LIDIIK I'maBapxuBa Mockssl [lonoxxenne o0 apxuBe
YTBEpKIaeTcsl pacnopsbkeHneM annapara CoBeTa JIEImyTaToOB.

1.8. B cBoeli paboTe MyHHUITUTIATBHBIN CITyKaIl[ui, OTBETCTBEHHBIN 32 BEJCHUE
apxuBa ammapara CoBera JIeNyTaTOB PyKOBOACTByeTCs DenepaibHbIM 3aKOHOM OT
22.10.2004 Nel25-®3 «O6 apxuBHOM jnene B Poccuiickoit denepannny, 3aKkoHaMH,
HOPMATHBHBIMH IIpaBOBbIMU akTaMHu Pocculickoii ®Penepanny, HOPMATUBHBIMU
JOKYMEHTaMH YTIOJIHOMOUYEHHOTO (pe/iepalibHOTO OpraHa MCIOJHUTEIBHON BIACTU B
chepe apxXuUBHOTO Jejla M JCJIONPOU3BOACTBA, 3aKOHOM ropoaa MOCKBBI
ot 28.11. 2001 Ne67 «O6 ApxuBHOM poHIe MOCKBBI U apXUBaxX», TOCTAHOBJICHUSAMU
u pacnopsbkeHussMu Mbspa u IlpaButenbctBa MOCKBBI B cpepe apXUBHOTO Jeia U
JeJONPOU3BOACTBA, [IpaBuinamMu opraHu3anuu XpaHeHUs, KOMIUIEKTOBAHMS, yUeTa U
HCIIOJIb30BaHUs JOKyMEHTOB ApxuBHOro (onaa Poccuiickoit denepanuu u 1pyrux
apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O
CaMOYTIPaBJIEHUST M  OpraHu3alusAX, HOPMATHBHBIMU W  METOJUYECKUMH
nokymeHTamu ['nmaBapxuBa MOCKBBI, pacloOpsIUTEIbHBIMU IOKYMEHTAMHU arrapara
Cogsera nenyraros, HacTosmuM [lonoxxennem.

1.9. Koutponbp 3a pneArenbHOCThIO apxuBa ammapaT CoBeTa [emyTaToB
OCYLIECTBJISET OTBETCTBEHHOE JIMIIO 3a aPXUB U IVIaBa MyHUIMIIAIBHOIO OKPYTa.

II. CocTaB 1OKYMEHTOB apXuBa

2.1. ApxuB amnmapata CoBeTra JenyTaToB XpPaHUT:

a) 3aKOHUEHHBIC B JEJONMPOM3BOJACTBE JieJla TMOCTOSHHOTO M BPEMEHHBIX
(cBbimie 10 7€T) CPOKOB XpaHEHHUs, B TOM YHCIIE JOKYMEHTHI M0 JTUYHOMY COCTaBy,
oOpa3oBaBIlKecs B AeATeNIbHOCTH annapara CoBeTa JIemyTaToB,;

0) MOKYMEHTHI MOCTOSHHOTO XPAaHEHHUS W JOKYMEHTHI MO JIMYHOMY COCTaBY
¢donaa (0B) Opranu3anuii — NpeaIIeCTBEHHUKOB;

B) CIPaBOYHO-TIOMCKOBBIE CPEACTBA K JOKyMEHTaM W y4YeTHBIC JIOKYMEHTBI
apxuBa anmnapara CoBeTa JemyTaToB.

II1. 3apayu apxuBa

K 3agavam apxuBa annapara CoBeTa I€IyTaTOB OTHOCSTCS:

3.1. Opranuzanusi XpaHeHUs JOKYMEHTOB, COCTaB KOTOPBIX MPEIyCMOTpPEH
pazaenom 1.

3.2. KommiekroBanue apxuBa anmapara CoBeTa JAEMyTaTOB JIOKYMEHTAMH,
00pa3oBaBIIMMHUCS B AesTeNbHOCTH anmnapara CoBeTa JAemyTaToB.

3.3. Yuer JOKyMEHTOB, HaXOASIIUXCS HA XpaHEHUHU B apxuBe anmnaparta CoBera
JEIyTaTOB

3.4. Hcnonws3oBaHuWe JOKYMEHTOB, HaxXOASIIMXCS Ha XpaHEHUU B apXHUBE
anmapara CoBeTa JemyTaToB.

3.5. IloaroroBka u cBOeBpeMEHHas nepenaya JOKYMEHTOB ApXUBHOTO (oHAa
Mocksbl Ha noctosiHHOE XpaHeHue B ['BY «II'A MockBbI».



3.6. Meronuyeckoe pPYKOBOJACTBO U KOHTPOJb 3a (OPMUPOBAHUEM U
odopmiieHHEeM JIeN B CTPYKTYPHBIX Mojpa3zaeneHusx ammnapata CoBera JAeMyTaTOB U
CBOCBPEMEHHOM mepenaueid ux B apxuB anmapata CoBera JemyTaToB B
YCTaHOBJICHHOM TOPSIIKE.

IV. ®yukuun apxusa

ApxuB annapara CoBeTa J€MyTaTOB OCYIIECTBIISET cienytonue GyHKIINN:

4.1. OpranusyeT mpueM JOKYMEHTOB MOCTOSIHHOTO M BpeMEHHbIX (CBbimie 10
JIET) CPOKOB XpaHEHHs, B TOM YHCIIC O JUYHOMY COCTaBy, OOpa3OBaBIIMXCS B
nearenbHOCTH annapara CoBeTa JEMyTaToB, HE MO3JHEE, YeM uepe3 3 rojaa mocie
3aBepUICHUs €1 B JECIONPOU3BOACTBE, B COOTBETCTBUU C YTBEPKICHHBIM
rpaduxom.

4.2. OpraHuzyeT W TPOBOJUT OKCIEPTH3Y IIEHHOCTH B YCTAaHOBICHHOM
MOPSIKE TOKYMEHTOB BPEMEHHBIX (CBBINIEC 10 JIET) CPOKOB XpaHEHUs, HAXOASIIUXCS
Ha XpaHEHWU B apxuBe anmapara CoBeTa JEMyTaTOB B LIEJIAX O0TOOpa JOKYMEHTOB
JUISL BKJIIOUEHHUST B cOcTaB ApxXxuBHOro (oHaa MOCKBBI, a TakXKe BBISBICHUS
JOKYMEHTOB, HE MOAJIEKANTUX JaTbHENIIEMY XPAHEHHUIO.

4.3. Co3naer, MOMOJHSET U COBEPIICHCTBYET HAyYHO-CIIPABOYHBIN ammapar K
XPaHAIMMCS B apXUBE JOKYMEHTAM.

4.4. OcyecTBisieT MOATOTOBKY M MPEACTABIISECT HE MO3JHEE, YEM UYepe3 Tpu
roJla OCJIE 3aBEPIICHUS €] B I€JIOIPOU3BOJICTBE:

a) Ha paccMoTpenue u cornacoBanue JK ammaparta CoBera JAenmyTaToB OMUCU
JIeJT TIOCTOSIHHOTO XpaHEHMs, BpeMeHHBIX (cBbilie 10 JeT) CPOKOB XpaHEHHUS, B TOM
YUCJIE 110 JTUYHOMY COCTaBY, & TAKKE aKThl O BBIICIICHUN K YHUUYTOKEHUIO apXHUBHBIX
JOKYMEHTOB, HE MOJICKALIUX XPAaHEHWIO, aKThl 00 yTpare IJOKYMEHTOB, aKThl O
HEUCTPABUMBIX TTOBPEXKJICHUSIX apXUBHBIX IOKYMEHTOB;

0) Ha yTBepx)kaeHue win cornacopanue DMK I'maBapxuBa MoCKBBI: onucu
JIeJl TMOCTOSTHHOTO XPaHEHHUs; OMMCH JeN MO JIMYHOMY COCTaBy, aKkThl 00 yTparte
JIOKYMEHTOB, aKThl O HEUCTIPABUMBIX TTOBPEXKACHUSAX apXUBHBIX TOKYMEHTOB.

B) Ha YTBEpXACHUE TIJaBe MYHHIHUNAJIBLHOIO0 OKpyra OIUCH el
MIOCTOSIHHOTO XPAaHEHHMs, OMUCH [JeJ MO JIMYHOMY COCTaBy, aKThl 00 yTparte
JOKYMEHTOB, aKThl O HEHCIPAaBUMBIX [OBPEKICHUSIX AapXWBHBIX JIOKYMEHTOB,
yTBepxkaeHHble (cornacoBaHHble) [[OIIK I'maBapxuBa MOCKBBI; omucH Jel
BpeMeHHBIX (cBbilie 10 J1eT) CPpOKOB XPaHEHMs!, aKThI O BBIICIICHUU K YHUYTOXEHUIO
apXMBHBIX JOKYMEHTOB, HE MOJJIEKAIIUX XPaHEHHUIO, corjacoBaHHble DK ammapar
Cogera nemyTaToB.

4.5. Benet yuer TOKyMEHTOB U (DOHIOB, HAXOAIINXCSI HA XPAaHEHUU B apXHUBE
annapata CoBeTa JIeyTaToB, B YCTAHOBIEHHOM MOPS/JIKE.

4.6. IIpencrapnsier B ['BY «III'’A MocCKBBI» ydeTHBIC CBEJCHUSA 00 00beMe U
coctaBe xpaHsmmxcs B apxupe anmnapata CII MO nokymeHTOB ApXUBHOTO (oHza
MOCKBBEI U JPYIHX apXUBHBIX JHOKYMEHTOB (IIACIIOPT apXuBa)® B COOTBETCTBUH C

! ®opma macropra apxuBa OpraHU3aliy yCTaHOBJIEHa PErIaMEHTOM rOCy IapCTBEHHOTO yUeTa JOKYMEHTOB APXUBHOTO
¢dbonna Poccuiickoit @eneparuu (yrBepxkaeH npukazoM PocapxuBa ot 11.03.1997 N 11, 3apeructpupoBan MUHIOCTOM
Poccun 08.07.1997, peructpaunonHslit Homep 1344).
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MOPSIIKOM TOCYJIAPCTBEHHOTO yueTa JOKYMEHTOB ApxuBHOTO (oHAa Poccuiickoii
denepanum.

4.7. CucreMaTu3upyeT U pa3MelaeT JOKYMEHThI, MOCTYIAIOMINE HA XPaHEHUE
B apxuB anmapata CoBeTa JemyTaTOB, OOpa30BaBIIMECS B XOJ€ OCYIIECTBICHHUS
nestenbHoCTH anmapaTta CoBera JenyTaToB.

4.8. Opranusyer nepejady U nepeaeT B YCTAaHOBICHHOM MOPSAJIKE JOKYMEHTbI
ApxuBHoro ¢onna MockBbl, 00pa3oBaBIIMecs B JAedaTelbHOCTH anmnapara CoBeta
JICIyTaTOB, Ha MOCTOsTHHOE XpaHeHue B ' BY «III'’A MocCKkBbI».

4.9. TlpoBoaUT MEpPONPUSATUS MO OOECHEYEHUI0 COXPAHHOCTU JIOKYMEHTOB,
HAXOJSLIUXCS HAa XpaHEeHUH B apxuBe amnmapata CoBeTa JenyTaToB.

4.10. Opranu3zyeT UCIOJIb30BaHUE IOKYMEHTOB:

- uwHOpPMHUpPYET TJIaBy MYHHUIMNAIHHOTO OKpPyra © MYHHUIIUHIATBHBIX
cayxanmx annapara CoBeTa JENyTaToOB O COCTaBE M COAEP’KaHWU JOKYMEHTOB
apxuBa anmnapara CoBera JenyTaToB;

- “tHQOPMUPYET MOJIb30BATEIEH MO BOIIPOCAM MECTOHAXO0XKICHUSI apPXUBHBIX
JIOKYMEHTOB;

- OpraHu3yeT BbIJauy JOKYMEHTOB M JieJI BO BPEMEHHOE I0Jh30BaHUE B
YCTaHOBJICHHOM TMOPS/JIKE;

- WCTOJIHSIET 3alpOChl MOJb30BATEIEH, BBIAAET apXUBHBIE KOMUUA JTOKYMEHTOB,
apXMBHbBIC BBITTUCKU U apPXUBHBIC CIIPABKHU;

- BEJET Yy4YeT WCIOJb30BaHUS JOKYMEHTOB apxuBa amnmapara (Coeta
JEIyTaTOoB.

4.11. Coznmaer ¢onnm mnoip3oBaHus apxuBa ammapata CoBeTa JemyTaToB U
OpraHU3yeT €ro UCIOJIb30BaHUE.

4.12. OcymiecTBIseT BEICHUE CIPABOYHO-TIONCKOBBIX CPENICTB K JOKyMEHTaM
apxuBa anmnapara CoBeTa JemyTaToB.

4.13. YdacTByeT B pa3paboTkKe NOKYMEHTOB ammapaTa CoBeTa JemyTaToB IO
BOIIPOCAM apXHBHOTO JI€Jia U IeJIONPOU3BOJICTBA.

4.14. Oka3pIBa€T METOAMYECKYIO MTOMOIIIb:

a) cimyx0e JeIoNpou3BOJICTBA OPraHU3allid B COCTABJICHUH HOMEHKJIATYPbI
nen, GopMupoBaHuM U 0(hOPMIICHUHU JIET;

0) CTPYKTYpPHBIM TOJpa3feiCHUsIM U MyHHUIIUNATBHBIM CIYKallldM arrapara
CoBera JienyTaToB B MOJOTOBKE JOKYMEHTOB K nepeAade B apxuB anmnaparta Cosera
JEIyTaToB.

4.15. Kontponupyer mpaBUIbHOCTh (popmupoBaHusi u odopMiieHUsS AeN B
JEJIONPOU3BOACTBE, a TAKXKE MOJATOTOBKY JIEN K Mepelaue B apXuB.

V. IlpaBa apxuBa

5.1. MyHUIUMNIaNbHBIA CIy)Kalllui, OTBETCTBEHHBIH 3a BEJCHUE apXHBa
anmaparta CoBeTa 1enyTaTOB UMEET MPABO:

a) TMPEACTaBJISITh TIJaBe MYHULMMNAIBHOTO OKpyra MpeajIoKEHUs TI0
COBEPUICHCTBOBAHUIO  OpPraHU3allMM  XPAaHCHUsA, KOMIUICKTOBAaHUA, ydYera WU
VICTIOJIb30BAHUS apPXUBHBIX JJOKYMEHTOB B apXHUBE;

0) 3ampamuBaTh y MYHMIIMTNIAIBHBIX clyXamux ammapara CoBera JAemyTaToOB
CBeJIeHUs1, He0OXOAUMbIE JIsl pabOTHl apXUBa;



B) JlaBaThb PEKOMEHJALMM MYHHULHMIIAJIBHBIM cioykamuM anmnapara Cosera
JEIyTaTOB 10 BOIIPOCaM, OTHOCSIIIUMCS K KOMIIETEHIIMN apXUBA;

r) TpeboBaTh OT MYHHULMIIAJIBHBIX Cly>Kamux anmnapata CoBera JenmyTaToB
CBOEBPEMEHHOI Iepeaadyd JOKYMEHTOB B apXMB B COOTBETCTBHM C YTBEPKIACHHBIM
rpaduxom;

n) npuHuMaTh yyacTtue B 3aceqanusix L[DIIK I'maBapxuBa MOCKBBI.

V1. OTBeTCTBEHHOCTD

6.1. MyHUIIMTIANBHBIA CIy’)KalllMii, OTBETCTBEHHBI 3a BEJCHUE apXHUBa
anmapaTta CoBeTa JI€MyTaTOB HECET OTBETCTBEHHOCTh 32 BBHIMOJIHEHUE BO3JIOKEHHBIX
Ha apXMB 3a7a4 U PyHKIIHH.

6.2. MyHuIMDANbHBINA CIyXalluii, OTBETCTBECHHBIH 3a BEICHUE apXHBa
COBMECTHO C TJIABOM MYHHUIMIAIBHOIO OKpyra HECET OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJIATENLCTBOM Poccuiickoit denepannu 3a:

- HEeCOOJII0/IeHNE MPaBUI 00E€CTICUeHUsI COXPAaHHOCTH, KOMIUIEKTOBaHUS, YUETa,
HCTIOJIb30BaHUS IOKYMEHTOB, YCTAHOBJIEHHBIX 3aKOHOIATEIBHBIMUA U HOPMAaTUBHBIMU
aktamu Poccuiickoit denepanny;

- yTpaTy ¥ HECAaHKIIMOHUPOBAHHOE YHUUYTOKEHHUE JJOKYMEHTOB;

- HapylIeHUe TMOpsAIKa U CPOKOB Iepefayd JIOKYMEHTOB ApXHBHOro ¢GoHIa
Mockssl B I'BY «III'A MOCKBBI».

6.3. I[Ipy cMeHe MyHHUIIMITAIBHOTO CITy>Kalllero, OTBETCTBEHHOTO 3a BEJICHHUE
apxuBa anmapara CoBeTa JAeNyTaToB MpUEM-TiEpeAada JOKYMEHTOB apXuBa,
YYETHOI'O M HayYHO-CIIPABOYHOTO anmnaparta K HUM OCYIIECTBIISIETCA MO aKTy.

COI'JTACOBAHO

IIporokoa IK anmapara

Cogera genyraron

MYHUIUNIAJIBHOT0 OKPYra

Hounckoii ot 09 aBrycra 2019 roga Ne 2




Ipuioxenne 2

K pacnopstokeHuro anmapara CoBera
AeNyTaTOB MYHMIUNIAJIBHOTO OKpyra
JloHckon

ot 13.09.2019 Ne PA-04-11

HOJIOKEHHUE
00 JxcnepTHOM Komuccuu annapara Cosera 1enyraroB
MYHUIMIAJBHOTO OKpyra Jlonckoi

|. O0mue moJs1o:keHU

1.1. OxkcneptHas komuccus (mamee OK) ammapara CoBera jaenyraros
MYHHIMTATbHOTO okpyra Jlonckoii (mamee - anmapar CoBera JemyTaToB),
CO3[IaeTCsl B LEJSIX OPraHU3alMU W IMPOBEICHHUS METOAUYECKOW M MIPAKTAYECKOU
paboOThI MO 3KCHEPTU3E€ LUEHHOCTH JOKYMEHTOB, 0OpPa30BaBIIMXCSA B JEATEIBHOCTH
annapata CoBeTa JAemyTaroB, OoTOOpPY W NOATOTOBKE K IepeAadye Ha IMOCTOSIHHOE
xpaHeHue B l'ocynapcTBeHHOe OIOMKETHOE ydpexaeHue ropoga MOoCKBBI
«lleHTpanpHbIil TOCYIapCTBEHHBIN apxuB ropoaa MockBel» (maiee - I'BY «I'A
MockBbD») NTOKyMEHTOB ApxXUBHOro (oHga MOCKBBI, SBISIOLIETOCS COCTAaBHOM
yacThio ApxuBHoro ¢donma Poccuiickoit ®denepanuu (manee — ApXUBHBIM (HOHA
MockBbI), BKJIIOUasl yIpaBJIEHYECKYIO U APYTYIO JTOKYMEHTALMIO, HaXOIAUIYIOCs Ha
XpaHeHuH B anmnapare CoBeTa JemyTaToB.

1.2. 9K dBisieTcsl NOCTOSHHO ACHCTBYIOIIMM COBEUIATENbHBIM OPraHoM IpH
IJIaB€ MYHUUMIIAJIIBHOTO OKpyra, CO3JaeTcs pacnopsbkeHnem amnmapara Cosera
JenyTaToB U AeiicTByeT Ha ocHoBaHuM llonoxenus. Ilomoxenne 06 DK ammapara
CoBera aenyTaToB NOMJIEKUT COTIACOBAaHUIO L[eHTpanbHOM S3KCIEPTHO-IIPOBEPOYHOMN
komuccuent (DI1K) I'maBapxuBa MOCKBBIL.

[Tocne cormacoBanusi [[DIIK I'maBapxuBa MockBel mnojoxeHue o060 OK
anmapara CoBeTa JEMyTaTOB YTBEPXKIAETCS pacnopspbkeHueM anmaparta Coseta
JEIyTaTOB.

1.3. TlepconanwsHbiii coctaB DK ompenenseTcss pacnopsbKeHHEM armapara
Cogera aenyraroB. B cocraB OK BkirouaroTcs: npeaceaaresib KOMUCCUU, CEKPETaph
KOMHUCCHH, TPEACTaBUTENN CIIykKObl JEJIONPOU3BOACTBA U apXHBa, OCHOBHBIX
CTPYKTYpPHBIX ITopa3zaeneHui anmnapara CoBera femnyTaToB. B kauecTBe 3KCIIEpTOB K
pabore DK Moryt mpuBiekaThCsl MPEICTABUTENN CTOPOHHUX OpraHu3alui, B TOM
yuciie ['maBapxuBa MockBel U ['BY «III'A Mocksbe». [Ipencenarenem K siBisiercs
rJ1aBa MyHULIMIIAJIBHOTO OKpyra JIoHCKOM.

1.4. B cBoeit pabore DK pykoBoactByercs DenepaibHbIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «O06 apxuHOM fene B Poccuiickoit denepannny», 3aKOHAMU U
VHBIMM  HOpPMAaTUBHBIMM  IpaBOBbIMM  akTtamMu  Poccuiickon ~ Denepanuu,
HOPMAaTUBHBIMM IIpaBOBbIMU akrtamu Poccuiickon Denepanun, HOPMAaTUBHBIMU
JOKyMEHTaMH yMOJHOMOYEHHOTO (heepalIbHOr0 OpraHa UCIOJIHUTEIbHON BIIACTH B
chepe apxXWBHOTO Jejla W JeJONpPOM3BOJACTBA 3aKOHOM ropojga MOCKBBI



ot 28.11.2001 Ne67 «O6 ApxuBHOM (poHae MOCKBBI U apXUBax», IOCTAHOBJICHUAMU
n pacnopsbkenusmMu Mboapa u IIpaBurensctBa Mocksbl, [IpaBunamu opranuszanuu
XpaHEHUs1, KOMIUIEKTOBAHMS, yde€Ta WM MCIOJIb30BAHUS JOKYMEHTOB ApPXHBHOTO
¢onnma Poccmiickoit denmepauuu U IPYrUX  ApXHMBHBIX  JOKYMEHTOB B
rOCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CAMOYIIPABJIIEHUS W OpraHU3alUsX,
HOPMAaTHBHBIMH W  METOAMYECKMMHM JOKyMeHTamu [maBapxuBa  MOCKBBHI,
pacnopsInUTENbHBIMU  JOKyMeHTamMu amnmapata CoBeTa JemyTaToB, HACTOSLIUM
[Tonoxxenuem.

II. ®ynknun JK

OK ocymecTBisieT cienytonme GyHKIINN:

2.1. OpranusyeT eXeromHbli OTOOp Ael, OO0pa3youMXcsi B JEATCILHOCTH
annapata CoBera JenyTaTtoB, IS JaJbHEMIIEr0 WX XpaHEHWS WJIU BbLACICHUA
K YHHUUTOXXEHUIO.

2.2. Opranu3yeTt 1 OCyIIECTBISIET METOIMIECKOE PyKOBOJICTBO IO TIOJTOTOBKE
Y PACCMOTPEHUIO HOMEHKJIATYphl Ael anmnapaTta CoBera JemyTaToB.

2.3. PaccMmarpuBaeT, MpUHUMAET PEIICHUS O COTJIACOBAHUU UM COBMECTHO CO
CTPYKTYpPHBIM TMoApa3jaeneHueM anmnapata CoBeTa JEMyTaToB, OCYIIECTBISIOIINM
XpaHEHHE, KOMIUIEKTOBaHUE, YYET U UCIOJIb30BaHUE apXMBHBIX JIOKYMEHTOB (fayee
— apxuB anmapara CoBeTa JemyTaToB), 00eCIICUNBACT MPEICTABICHHUE:

2.3.1. Ha yrBepxknenue L{IIIK I'maBapxuBa MOCKBBI, a 3aT€M Ha YTBEPKICHHE
[JIaB€ MYHULIMIAIBHOTO OKPYTa:

a) Omucel Jies MOCTOSITHHOTO XPaHEHUs YIPaBICHYECKON JOKyMEHTAIUH.

2.3.2. Ha cornacoBanue IIDIIK I'nmaBapxuBa MoCKBBI, a 3aTeM Ha
YTBEPKJCHUE TJIaB€ MYHUIIMTIAILHOTO OKpyTa!

a) OInucel Jel Mo JIMYHOMY COCTaBY;

0) HOMEHKJaTypbl Jen anmnapata CoBeTa AeNyTaToB,

B) aKTOB O HEUCITPABUMBIX MTOBPEKICHUIX APXUBHBIX JOKYMEHTOB;

') aKTOB 00 yTpaTe JOKYMEHTOB.

2.3.3. Ha paccmorpenne LIDIIK I'maBapxuBa MOCKBBI:

a) TpeMIoKEeHU 00 YCTaHOBJICHUU (M3MEHEHHMHM) CPOKOB XpaHEHUS
JIOKyMEHTOB, HE TMPEAYCMOTPEHHBIX (MPEIYCMOTPEHHBIX) TMEPEUHSIMHU THUIIOBBIX
apXMBHBIX JIOKYMEHTOB, a TaKXKe TMEepeYHsIMU JOKYMEHTOB, OOpa3yloIuxcs B
mpolecce NeATeNbHOCTH (helepanbHBIX OpPraHoOB TOCYJApPCTBEHHOM BIACTH, WHBIX
rOCYyJIapCTBEHHBIX OpraHoB Poccuiickor Penepaui U TOABEJOMCTBEHHBIX WM
OpraHu3aluii, C yKa3aHHEM CPOKOB UX XPaHEHUs, C MOCIEAYIOUUM IPEeACTaBIECHUEM
ux Ha corjacoBanue LIDIIK npu Pocapxuge;

0) IPOEKTOB METOJUYECKHMX JOKyMEHTOB ammnapara CoBeTa JemyTaToB IO
JEJIONPOU3BOICTBY U aPXUBHOMY JIEINY;

B) IPYTUX BOMpPOCOB, BXoasmux B kommereHnuio L[IIK ['maBapxuBa MoCKBHI.

2.3.4. Ha yTBepxAeHHE TrjaBe MYHHUIMIAIBHOIO OKpyra 0e3 paccMOTpeHUs
LDIIK I'maBapxuBa MOCKBBI:

a) onucei en BpeMeHHbIX (cBbiie 10 J1eT) CpOKOB XpaHEHUS;

0) aKTOB O BBIICJICHUM K YHUUYTOKEHUIO JTOKYMEHTOB, HE TOJJICKAIIUX
XPAHEHUIO.



2.4. COBMECTHO C JHIIOM, OTBETCTBEHHBIM 3a BEJICHHUE apXHBa, CIy>KOoM
JEJONPOU3BOACTBA U KagpOBOM CIy>)KOOM OpraHumsyer i MYHHUIMHAIbHBIX
ciayxamux anmnapara CoBeTa JeIyTaToOB KOHCYJBTAllMU IO BOIpOcaM padoThl ¢
JOKYMEHTaMH, OKa3bIBAET UM METOJMYECKYIO IOMOIlb, YYaCTBYET B MOJTOTOBKE U
MPOBEICHNUHN MEPOTPHUATHH O MOBBIIICHUIO UX KBAJTU(UKALIUH.

III. ITpasa K

OK nmeet npaso:

3.1. JlaBaTb peKOMEHJIALUU CTPYKTYPHBIM MOJPA3ACICHUSIM U OTIACIbHBIM
MYHULIMIIATIBHBIM CIy>KalmuM annapata CoBera JemyTaToOB IO BOIIPOCAM pa3pabOTKU
HOMEHKJIaTypbl Jel, (OpMHUpPOBaHMsSI JEl B JIEJIONPOU3BOJCTBE, HKCIEPTU3BI
LIEHHOCTH JOKYMEHTOB, PO3bICKa HEJIOCTAIOUIUX JI€J IOCTOSIHHOT'O CPOKa XPaHEHUs U
JIeJ1 TI0 JINYHOMY COCTaBy, YHOPAIO4YECHHS U 0(OPMIICHUS JTOKYMEHTOB IS Ilepeaadn
B apxuB anmnapara CoBeTa JIemyTaToB.

3.2. 3anpammBaTh Y pyKOBOAUTEJCH CTPYKTYPHBIX MOAPA3IEICHUN:

a) TIMCbMEHHbIE OOBSCHEHUS O NPHUYMHAX yTpaTbl, TMOPYH  WIH
HECAaHKIIMOHHUPOBAHHOTO YHUYTOXKEHUS JTIOKYMEHTOB IIOCTOSIHHOTO M BPEMEHHBIX
(cBpie 10 1€T) CPOKOB XpaHEHHUs, B TOM YHCIIE€ JOKYMEHTOB I10 JINYHOMY COCTaBY;

0) NpemsIOKEHUs M 3aKJIIOUEHUs, HEOOXOIUMBIE IJIsi ONpPENEICHHUSI CPOKOB
XPaHEHHUsI TOKYMEHTOB.

3.3. 3acimymmMBaTh Ha CBOUX 3aCEJaHMSIX PYKOBOJUTENIEH CTPYKTYpPHBIX
NOJIpa3/IeJICHUI O XOJ€ MOArOTOBKH JIOKYMEHTOB K II€pe/laye Ha XpPaHECHHUE B apXUB
annapara CoBera JeMyTaToB, 00 yCIOBUSX XpaHEHHs] U 00ECHEUYEeHUs] COXPaHHOCTU
JOKYMEHTOB, B TOM uHciIe ApPXHUBHOrO (GoHIa MOCKBBI, O MNPUYMHAX YTPATHI
JOKYMEHTOB.

3.4. llpurnamats Ha 3acenanus DK B kauecTBe KOHCYJIBTAaHTOB M DKCIEPTOB
MPEACTABUTENECH apXUBHBIX, HAYYHbIX, OOIIECTBEHHBIX M UHBIX OPTaHU3ALINM.

3.5. He mnpunmmarh K pacCMOTPEHHI0O W BO3Bpaliatb Ha J0pabOTKY
JOKYMEHTBI, TOJATOTOBJIEHHBIE C HAPYIICHHEM IMPaBWJ OpPraHU3aALUHU XPAHECHMS,
KOMILJIEKTOBAHMS, y4Y€Ta W UCIOJIb30BaHUS JOKYMEHTOB ApXHBHOro (oHza
Poccuniickoii @enepann W IpyrMX apXUBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX
opraHax, OpraHax MECTHOT'O CaMOYIIPABJICHHS U OPTaHU3aLUsX.

3.6. HWHdopmupoBaTh TrjaBy MYyHUIUNAIBHOTO OKpyra II0 BOIPOCAM,
oTHOcAIMMCA K komnereHuuu OK.

IV. Opranmn3anus pa6orsr IK

4.1. DK B cBoeii padote B3aumozeiictyer ¢ LIDIIK I'maBapxua MockBbl, a
Takke ¢ I'BY «III"’A MoCKBBI».

4.2. Bormpocsl, oTHocsuecs K kommneTeHiun DK, paccmaTpuBaroTCS Ha ee
3aceaHusIX, KOTOpbIe MPOBOAATCS MO Mepe HeobxoaumocTH. Bcee 3acemanus DK
MIPOTOKOIUPYIOTCS.

4.3. 3acenanne DK 1 NpUHATHIE PEIICHUS CYUTAIOTCS MPABOMOYHBIMH, €CJIA Ha
3aceJaHNH MPUCYTCTBYET OoJiee MOJOBUHBI €€ COCTABA.
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4.4. Pemienus DK npuHUMAIOTCA MO KaXIO0MY BOIPOCY (IOKYMEHTY) OTAEIbHO
OOJILIITMHCTBOM TOJIOCOB MPUCYTCTBYIONIUX HA 3aceJaHUU WICHOB Komwuccuu. [Ipm
pa3lieJIEHUH TOJI0COB TOPOBHY PEILIEHNE TPUHUMAET npecenarens JK.

[IpaBo pemaromniero rosnoca MMEROT ToubKO uieHbl K. IlpurnameHHbie
KOHCYJIBTAHTBI U SKCIIEPTHI UMEIOT MPABO COBEIIATEILHOTO TOJI0Ca.

4.5. Bepenue penonpousBoicTBa OK, XpaHeHHWEe U HCIOJb30BAaHUE €€
JIOKYyMEHTOB, OTBETCTBEHHOCTb 3a HMX COXPAaHHOCTh, a TaKXe KOHTPOJb 3a
UCIIOJIHEHUEM MPUHATHIX PElIeHUI Bo3araoTcs Ha cekpeTaps OK.

CorsacoBaHo

Iporokoa JK annapara
Cosera 1enyraTroB
MYHUIMIIAJIBHOTO OKpYra
Jlonckoii

or 09 aBrycra 2019 roga Ne 2




IIpunoxenne 3

K pacnopstokeHuro anmapara CoBera
AeNyTaTOB MYHMIUNIAJIBHOTO OKpyra
JloHckon

ot 13.09.2019 Ne PA-04-11

IlepconanbHbIN cOCTAB
IKCNEPTHOM Komuccuu annapara CoBera 1eyTaTOB MyYHHMIMIIAJIbHOI0 OKPYra
Jlonckou

IIpeacenaresib KOMUCCHH

['maBa MmyHunmMnanpHOro okpyra JloHckoun KabGanona T.B.

YJ1eHbl KOMHUCCHH

Hauvansnuk otaena nmo opranuzanmoHHbIM BoripocaMm U | [lepmskosa E.®.
paboTe ¢ HaceJIeHUEM

Cexkperapb KOMHCCHU

COBETHHUK MO OPTaHU3ALMOHHON BOIIpOCcam bynkosa O.H.




