ATMAPAT COBETA OEMYTATOB
MYHULMNMANBHOIO OKPYTA 3ABJINKOBO

PACNOPAXEHWUE

A3 34 2 O04 NeM2E- 04 -0f 05—k 8 /024 : l

O Pernamente annapara Cosera
AenyTaToB BHYTPHTOPOJCKOI0
MYHHOHIANBHOTO  OOpa3zoBaHMs — —
MYHHIHNAJBLHOrO OKpyra 3s16JHKOBO B
ropoae MockBe

B cootBeTcTBUM CcO cTaTthel 15 YcraBa BHYTPUTrOpOCKOTO MyHHHHHaHBHOFO
00pa3oBaHus - MyHHIMIIAIEHOIO OKpyTa 3s6,1MKOBO B ropofe Mockse:

I. YTtBepauts Pernament anmapara CoBeTa JemyTaTOB BHyTpHropo,ucxoro
MyHHLIMNAIBHOrO 00pa30BaHUsS — MYHHIMINIAIBHOIO OKpyra 3s0JHKOBO B TOpoje
Mockse (Ipuioxenue).

2. Ilpu3Hath yTpaTUBIIUM CHIy pacmopsbkeHHe anmapaTta CoBera NEIyTaTOB
MyHUIUnaneHoro okpyra 3s61ukoBo ot 31.03.2015 NeM3B-04-01/15 «O PernamenTe
annapara CoBeTa JeryTaTOB MyHHIIMIIAJIBHOTO OKPYyra 3s0JIHKOBOY.

3. Ony0nuKoBaTh HacTOSIIEE PACIOPSHKEHNE B CETEBOM U3aHuH « MOCKOBCKuMiA
MYHUIMIATBHBIA BECTHUK» %} pa3sMecTUTh B HH(POPMaIHOHHO-
TEIEKOMMYHHKAIlMOHHOM  cetu  «VHTepHer» Ha  oduuManbHOM  caiiTe
MYHHITHIIAIEHOTO OKpyra 3101ukoBo B ropoge Mockee www.mos-zyablikovo.ru.

4. Hacrosimee pacropspkeHHE BCTyNaeT B cnny co OHA ero oUIUAIBEHOIO
OTIy OTMKOBAHMSL.

5. KOHTpoNb 3a HCIIOJHEHHEM HACTOSIIEr0 pPAcIIOPSIKEHHsS BO3NOXKUTH Ha
pykosoauTenst amnapara CoBeTa JeNyTaTOB BHYTPUTOPOJCKOTO MYHHIHNATILHOTO
ofpazoBaHMs — MYHHUHUIAIBHOIO OKpyra 3g01MKOBO B Topoge MocKBe
KpacunbaukoBy Eneny Bukroposny. ‘

PykoBoanTesnn annapara CoBera JenyTaToB

BHYTPHIOPOACKOTr0 MYHHIIHIIAJBLHOTO 00pa3oBaH

MYHHIHTIAJILHOT0 0Kpyra 3s6,1HK0BO

B ropoae Mockse E.B. KpacuibHukoBa


http://www.mos-zyablikovo.ru

[Mpunoxenue

K pacnopspKeHuro aniapara CoBeTa ACMyTaTOB
BHYTPHIOPOJICKOIO MYHHUIHIATIEHOTO
o0pazoBaHUA — MYHUIMIIAIBHOIO OKpYyra
3961MKOBO B ropoae Mockse

or 13.11.2024 NeM3B-02-01-05-18/24

Persnamenr

annapara CoBeTa aenyTaToB BHYTPHIOPOACKOr0 MyHHIIMNIAJALHOIO
0o6pa3oBaHHSA — MYHHIHNIAJIbLHOIO oKpyra 3s16,1uKkoBo B ropoae Mockse

1. O6mue nonoxkeHns

1.1. Hacroamuit PernaMeHT omnpeaenaT MOPAJOK OpraHU3alMOHHOTO,
JOKYMEHTAI[NOHHOTO, HH(OPMAalHOHHOTO o0ecliedeHHs MAeSITEeNB HOCTH alapara
CoBera JemyTaToB BHYTPUIOPOACKOrO  MYHHUMNAIBHOTO  OOpa3oBaHUS  —
MYHHIUIIQJIBHOTO OKpyra 3s061uKoBo B ropoge MockBe (manee — PernmameHTt), u
BBOAUTCA B  JeHcTBHe  pacnopspkeHueM — anmapara CoBera  #emnyTaToB
BHYTPHIOpPOJICKOTO MYHHLMNAIBHOTO 00pa30oBaHMsl — MYHHULUIAIBHOIO OKpyra
3s6:11MKOBO B ropojie MockBe (ianee — pacHopshKeHUe alapara).

1.2. OTBeTCTBEHHOCTh 32 OPraHM3alMOHHOE, NOKYMEHTALMOHHOE M
nHdpopManuoHHOe ofecreyeHue OeaTeNpbHOCTH ammapara CoBera [emyTaToB
MYHHIIATIAIIBHOTO OKpyTa 3s0J1MKOBO B ropojie MockBe (fanee - annapar) Bo3/1araercst
Ha pykoBoaures amnmnapara CoBeTa JeIyTaToB MyHHLMIIATLHOTO OKpyra 3s0IMKOBO
B ropozie MockBe (nanee — pyKOBOAUTEb anmapata).

1.3. TpeboBanus HacTosumero PernamMeHTa oOS3aTeNnbHBI IS BCEX
MYHULUTIATBHBIX CITy>KaIllUX ammnapara (1ajgee — MyHUIUIATBHEIE CIIY)XXalue).

1.4. HecoburoneHue wunu HeHaJJIexKallee HCIOMHEHHE MYHHULMIIAIBHBIMH
cryxamuMe — TpeboBaHuii  Hactosmero PermameHta  BiedueTr 3a  cofoit
- MUCHUIUTMHAPHYIO W HHYIO OTBETCTBEHHOCTH, YCTAHOBJICHHYIO 3aKOHOXATEIHCTBOM
Poccuiickoii Penepanuu.

1.5. IaMeHeHuUs 1 NOMONHEHMS B HacToAmuM PernaMeHT MoryT OBITh BHECEHE]
0 HWHHIMATUBE PYKOBOAMTENs armapara, KOTOPBIE BBOASTCA B JEHCTBHE e€ro
PACTIOPSIKEHHEM. ‘

2. Opranusauns paGoTss annapara

2.1. Anmapat sABnsieTcss OpTaHOM MECTHOTO CaMOYIPABIEHHS MYHHUIUIIATEHOIO
okpyra 340JHKOBO B ropoje MockBe, OCYIHECTBISIONIMM HCIIOJHUTENLHO-
pacnopsIUTeIbHYIO IeSTeIbHOCTh Ha TEPPUTOPHN MyHUIIMIIATBHOTO OKPYTa.

2.2, TlonHoe HamMeHOBaHHMe amnmapara - amnmapat CoBeTa JEyTaToB
BHYTPUTOPOACKOTO MYyHHMUMIAABHOro o0pa3oBaHWs — MYHHIMIAIBHOTO OKpyra



3s0muKoBO B Topoje MockBe, cOKpamieHHOe HauMeHOBaHwe — anmapatr Cosera
AeNyTaTOB MyHHULUIIAILHOTO OKpyra 3s011KoBo B ropoae Mockse, anmapatr CJI MO
3s16,14K0BO.

2.3. Annapar o0namaeT npaBaMH IOPUIHUYECKOTO JIMIA2 B COOTBETCTBHH C .
YCTaBOM BHYTPHIOPOACKOTO MyHHLHIAJIBHOTO OOpa3OBaHUA — MYHHUIMITANBHOIO
okpyra 3s1611KkoBo B ropoAe Mockse (nanee — YcrTaB).

3. PykoBoauTeJib annapara

3.1. AnmaparoMm pyKOBOZUT pPyKOBOAMTENb amlmapara Ha [PUHIHKIAX
eqUHOHAYaIMsl, KOTOPBIA HaIeNseTcs NOTHOMOYUSIMU B COOTBETCTBUM C Y CTaBOM H
OCYLIECTBNIAET CBOKO JeATEIBHOCTh B cOOTBeTCTBUM ¢ KoHcTuTyumeln Poccuiickoii
Denepanuy, QenepansbHBIME  KOHCTHTYLIMOHHBIMM  3aKOHaMH, (QeaepajbHBIMU
3aKOHaMH, 3aKOHaMH ropofa MockBel, YcTaBoM, MpaBoBeIMH akTamu CoBera
JeIyTaTOB BHYTPUTOPOACKOr0 MYHHIMIOAIHHOTO O00pa30BaHUS — MYHHIMNAIBHOTO
okpyra 3s10JIHK0BO B ropojie Mockse, HacToslMM PernaMeHTOM.

3.2. PykoBoguteneM armapara sSBISCTICA JIMLIO, Ha3HAYEHHOE HA JOIDKHOCTH
pyKOBOIUTENs anmapara N0 KOHTpakTy CoOBeTOM [eIlyTaTOB BHYTPUIOpPOJCKOTO
MYHHUIUIIAIBHOIO 00pa30oBaHHsS — MYHHLUIAIBGHOIO OKpyra 3s0JIMKOBO B Topoje
Mockse (manee — CoBer AemyTaToB) U3 4YHCIa KaHAUAATOB, TPEACTAaBJICHHBIX
KOHKYPCHOM KOMHUCCHel TI0 pe3ynbTaTaM KOHKypca.

3.3. KoHTpakT ¢ pyKOBOAUTeNIeM anlapaTa 3aKII04aercsl INaBod IelyTaToB
BHYTPUTOPOACKOTO MYHHLUIAIBHOIO 00pa3oBaHM — MYHHUIMNAIBHOIO OKpYyra
3s0mukoBo B ropoge MockBe (manee — IVlaBa MYHHIUNAIBHOTO OKpYyra) Ha CpOK
nonHomouynit CoBeta JeIyTaToB, NPUHABILETO pelleHUE O Ha3HAYEHWH JIUIAa Ha
JOJDKHOCTh PYKOBOZMTENS ammapaTra (no AHS Havyana paborel CoBeTa JenyTaToB
HOBOTO CO3bIBA), HO HE MEHEE YeM Ha J[Ba roza.

3.4. Tlopsazmok TpoBeAeHUS KOHKypCa Ha 3aMellleHNe JOHKHOCTH PyKOBOIUTEIS
amnmapara U yCJIOBHUS KOHTPAKTa B YaCTH, KaCarolIeHcsl OCYIECTBICHHS IIOJTHOMOYHIA
[0 PelIeHHI0 BOIPOCOB MECTHOT'O 3HAYEHHs], yCTaHaBIUBaIOTCA pemeHueM CoBera
JleIlyTaToB.

3.5. PykoBoguTenp anmapara SBISeTCS MYHUIIMMIANBHEIM CIYXKAIUM, Ha HEero
pacripocTpaHsieTcss JeHCTBHE TPyROBOTO 3aKOHOAATENbCTBA C OCOOCHHOCTSIMH,
npeaycMOTpeHHBIMUA DefepanbHbIM 3ak0HOM OoT 2 Mapta 2007 roga Ne 25-@3 «O
MyHHULUnanbHOU cityxx6e B Poccuiickoit ®enepanum», 3akoHOM ropoaa Mockssl oT
22 okta6ps 2008 roma Ne 50 «O MyHHUUHNANBHOI ciyx0e B ropoae Mocksey.

3.6. PykoBoautens ammapata JOJDKEH COOMIONATh OTpaHUYEHHUs], 3alpeThl U
HCTIOJIHATH 00513aHHOCTH, KOTOpBIe YCTaHOBJIEHBI denepanbHEIMU
3aKOHaMH, 3aKOHaMH ropofa MocKBBI U MHBIMH HOPMaTHBHBIMU NPABOBBIMH aKTaMH.

4. [lonHOMOYHS PYKOBOAHTE/IS aNNapaTa

4.1.  PyxoBopureib anmapara:

1) noaxoHTponeH U nopot4eTeH COBETY AEMyTaTOB,;

2) mpexcrasinser CoOBeTy IEMyTAaTOB €XEroJHO, He Mo3Hee 1 alpeis, OTYeTH!
O pe3yisrTaTax CBOECH IEATENIBHOCTH U AEATENBHOCTH allapara, B TOM YHCIEe O
pelIeHHH BOIPOCOB, TOCTaBAeHHBIX COBETOM JIeITyTaTOB,;



3) ofecneunBaeT OCYILECTBICHHE aNNapaToM IOJHOMOYHI IO pEIISHHIO
BOMNPOCOB MECTHOTO 3HAYCHUSA W TICPEeJaHHBIM NOTHOMOYHMSAM;

4) oT UMEeHM MYHHLIUIATLHOIO OKpYra BEICTYIAeT B CyJe 0e3 TOBEPEHHOCTH,
nproBpeTaeT, OCYIECTBISET UMYIIECTBEHHEIE U HHEIE IpaBa 1 06sA3aHHOCTH;

5) opranusyet paboTy anmnapara,

6) mpexcrapiseT 0e3 JOBEPEHHOCTH anlapar;

7) 3aKIIOYaeT OT HMMEHM MYyHHLHINAILHOTO OKpyra MYyHHIHUIAIBHBIE
KOHTPAKThl X MHBIE JOTOBOPBI;

8) opranusyet BheimonHeHUe peineHuil . CoBeTa JelMyTaTOB B Ipefenax CBOMX
IIOJIHOMOYMH U ITOJTHOMOYHH arapara;

9) wumeer mpaBo BHOcUTH B COBET IENMyTaToB MpoeKThl pemeHuii CopeTa
NeNnyTaToB;

10) ocymiecTBIseT HHBIE NOTHOMOYHS, BO3JIOXKEHHBIE HA HETO deepanbHsIMU
3aKOHAaMH, 3aKOHaMU ropoaa MocCKBEI, Y CTaBOM.

42. B cmydae [OOCPOYHOTO IPEKPAIICHHS MONHOMOYHH PYKOBOTUTENT
anmapara, JuOO MPUMEHEHUs K HeMy II0 PElIeHHIO Cy/la Mep MpolecCyalbHOIro
NPUHY)XAEHUS B BUIE 3AKIIOYSHMS NOA CTPAXY WM BPEMEHHOTO OTCTpaHEHWs OT
JOJDKHOCTH €r0 MOJIHOMOYMSI BPEMEHHO HCIIONHIET MYHULMITAIBHBIA CHyXallui,
YIIOJIHOMOYEHHBIH pelueHneM CoBeTa qelyTaToB.

B ciyduae BpeMEHHOro OTCYTCTBHS PYKOBOJIWTENS alapara €ro NOIHOMOYHA
BpEMEHHO  HCMOJHSAET  MYHHULMNAJIBHBIM  CIOy)Xal(ud,  YIIOJHOMOYEHHBIH
pacnopsDKeHHEeM amnmapara.

4.3. JlocpodHOe IMpeKpallleHHe IOTHOMOYHM pYKOBOAMTENS armapara
opopmisiercss pemeHreM CoBera MemyTaTOB, B KOTOpPOM OIpeeNseTcs aara
IpeKpallleHusl IOTHOMOYMH PYKOBOAUTEIIS alapara.

4.4. 3aseneHue o006 oOTCTaBKe IO COOCTBEHHOMY JKEIaHHIO IIOHAeTCs
pykoBoauteneM amnmnaparta B COBeT enyTaToB. '

4.5. Tlpu npeKpallieHHd IIOJIHOMOYMH PYKOBOJHWTENs ammapara KOHKypC Ha
3aMelIeHe JODKHOCTH PYKOBOAUTEIIS anmapara JOJDKeH OBITh ITPOBEJEH HE MTO3THES
4yeM yepes 60 nHel co IHs NpeKpalleHus TOTHOMOYHNH,

S. lToanoMouns annapara

5.1. Anmapatr HazenseTcs YCTaBOM BHYTPUI'OPOICKOIO MYHUUHMITAIEHOTO
obpazoBaHUs - MYHHUIUIAILHOTO OKpyra 3s0mukoBo B ropoxe Mockse,
TIOJTHOMOYHSIMH I1O PELICHUIO BOIIPOCOB MECTHOI'O 3HAYESHHUS, [TPaBaMU HOPUIIYECKOr0
UL ¥ COOCTBEHHOM KOMITETeHIUEH,

5.2. B cooTBeTcCTBMM C YCTaBOM almapaT OCYIUIECTBIsIeT CJeIyOLIHe
HOJIHOMOYUS 10 PEILIeHHI0 BONPOCOB MECTHOTO 3HAYCHUS:

1) COCTaBJCHUC NPOSKTa MECTHOro Oromxera, MCHONHEHHE MECTHOTO
6ro/KeTa M OCYIIECTBICHHE KOHTPOJIA 32 €r0 UCIONHEHWEM, COCTABIEHHE OTYETA 00
HCTIONTHEHUY MECTHOTO Oro/KeTa;

2)  oCyLIeCTBJICHHE IOJHOMOYMH (PMHAHCOBOTO OpraHa MyHHIIUIAILHOTO
OKpyra B COOTBETCTBUH ¢ bromxeTHBIM konekcoM Poccuiickoii Penepaitumy;

3) ocymecTBieHHe oO0ecHedeHys] NEeSATENBHOCTH IJaBbl MYHUIMNAILHOIO
okpyra u CoBera AelyTaToB;



4) BlajeHuUE, NMONB30BAHNE U PACHIOPHIKSHUE HMYLIECTBOM, HAXONAUMMCH B
MYyHHIMIIANBHOM COOCTBEHHOCTH MyHHULAIIAIIBHOTO OKPYTa;

5) IpHUHATHE PEeLISHHs O pa3pellleHHH BCTYIUIEHUS B Opak JIHLaM, JOCTUILIHM
BO3pacTa  INECTHaAUATH JIeT, B IOpAAKe, YCTAHOBJICHHOM  CEMEHHBIM
3akoHomaTenbcTBoM Poccuiickoii @enepanumy;

6) opraHusal¥s U IPOBEIEHHE MECTHBIX NPa3AHHYHBIX M MHBIX 3PEJHIIHBIX
MEPONPUATHH, pa3BUTHE MECTHBIX TPaIULIUK U 00pAI0B,;

7) opraHH3auus U IpOBeJECHHE MEPONPUATHI [T0 BOSHHO-TIATPHOTHIECKOMY
BOCHIMTaHUIO TpaxkaaH Poccuiickoii ®eznepauvy, NIpoXUBalOIIMX HA TEPPUTOPHUH
MYHUIUNATIBHOTO OKPYTa;

8) perucrpanys TPyZOBBIX AOTOBOPOB, 3aKIIOUaeMBIX paboTomareisMua —
(pU3NUECKAMHY JTHLAMH, He SBISIOIMMACS HHIUBHIYIBHBIMU NIPEATIPUHAMATEISIMH,
¢ paOOTHHKaMH, a TaK)Ke perucrpanus (axkTa IpeKpaleHus TpyI0BOTO J0roBopa;

9 UHGOPMUPOBaHHE JKUTENIEl O JeATelbHOCTH , OpTaHOB MECTHOrO
CaMOyTIpaBJIeHMUS;

10) pacnpocTpaHeHHe 53KONOTHYECKOHM HHGOpMaluH, TMONy4YeHHOH OT
rOCYHAapCTBEHHEIX OPTaHOB;

11) coxpaHeHHe, UCNOIB3OBAaHUE W IOIYNSAPHU3aLUsi OOBEKTOB KyJIBTYPHOTO
Hacrnenus (MaMSITHUKHA HCTOPUM M KYJBTYpPhl MECTHOTO 3HA4YE€HMS), HAXOMAAIIUXCSA B
cOOCTBEHHOCTH MYHHUIUIIAIBHOTO OKPYTa;

12) paspaboTka M YTBEp)KICHHE IO COIVIACOBAHUIO C OPraHOM YIIpaBJICHUS
ApXMBHEIM J€JIOM Tropozga MOCKBEI HOPMAaTHBHO-METOJMYECKUX JOKYMEHTOB,
OIpeleNsaionmUX paboTy apXWUBHBIX, IENONPOM3BOJACTBEHHBIX CIYyX0 U apXuBOB,
II0JJBEIOMCTBEHHBIX OPraHaM MECTHOTO CaMOYIIPaBIICHUsI OpraHHU3alui;

13) paccMoTpeHue xanob noTpeGuTeneil, KOHCYIBTUPOBAHUE UX II0 BOIpOCaM
3aIlUTHI TIpaB MOTpeOuTeNeH;

14) B3auMopeiicTBHe ¢ 00IECTBEHHBIME 00be TUHEHUAMI,

15) yaactue:

a) B OCYIIECTBIEHHH €XEroJHOro IEepCOHAIBHOIO ydeTa AeTel, MMEIOIUX
IIpaBO Ha TIoNydyeHue obIuero oOpa3zoBaHUs KaKIOro YpOBHS U IPOKMBAIOUIMX Ha
TEPPUTOPHN MYHHMIMIIATHHOTO OKpyra, BO B3aUMOJEHCTBUH C OTpPAacleBBIMH,
(YHKUMOHAIGHEIMH U TEPPUTOPUAIBHBIMH OpraHaMH HCIIOJHHUTEIBHON BIacTH
ropozia MockBbl 1 00pa30BaTeIbHEIMU OpraHU3aIUsIMU;

0) B opranm3anuu pabOThl OOINECTBEHHBIX IIYHKTOB OXPaHBEI IOpSAKa M HX
COBETOB;

B) B OpPraHH3allMOHHOM OO0ECNeUYeHHH TPOBEREHHS BHIOOPOB B OpraHbl
rocyaapcTBeHHo#t Binactu Poccuiickoit @enepannu, opraHel rocyJapCTBEHHOH BIaCTH
ropoga Mocksbl, pedepenayma Poccuiickoit ®epeparvu, pedepenayma ropoza
MOCKBBI B COOTBETCTBHH C (pefiepalbHBIMU 3aKOHAMU U 3aKOHAMM ropoia MOCKBEI;

I') B Iponaras/ie 3HaHUH B 06J1aCTH MOXXapHO 6€30TIaCHOCTH, TIPeAYIIPEIKACHUS
M 3alIMTHl XXUTENEH OT 4Ype3BBIYAaNHBIX CHTyalMH NPUPOAHOTO U TEXHOI€HHOTO
Xapakrepa, 0€30IaCHOCTH JIofedl Ha BOJHBIX OOBEKTax COBMECTHO C OpraHaMu
ynpaBneHHss MOCKOBCKOH TOpOACKONM TEppUTOPUATIBHON IIOACHUCTEMBI E€IWHOM
TOCYIapCTBEHHON CHMCTEMBI TpeAyNpeXAeHUs H JHUKBHAAIMH Ype3BbIYAMHBIX
CHUTYalluH, OpraHaMH UCITOJIHUTENBHOMN BIAaCTH ropoaa MOCKBBI;

/) B OpraHU3ali} U NPOBEIEHHH FOPOICKUX MPA3IHUYHBIX H HHBIX 3PEIHIIHBIX
MEPOIIPHUATHUY;



€) B MEPOTIPHATHSAX 110 MPOPUIAKTHKE TEPPOPH3MA U SKCTPEMHU3MA, & TAKXKE IO
MUHUMM3AUMKH W (WIH) JHKBHAALUH IIOCIEACTBHHA MPOSBICHHA TeppopusMa u
OKCTPEMH3Ma HA  TEPPUTOPMH  MYHHULHUIAIBHOTO  OKpPYra, OpraHHU3yeMbIX
(enepanbHBIMM ~ OpraHaMM  HCIIOJHUTENBbHOM BlacTH M (WIM) OpraHaMy
UCTIONHUTENBHOM BiIacTy ropoaa MOCKBBI;

16) comeHCTBUE OCYLIECTBIEHHIO TOCYJAPCTBEHHOIO  3KOJOIMYECKOro
MOHHTOPHHIa U JOOPOBONBHOIO 3KOJOTHYECKOTO MOHHTOPHMHIA HA TepPUTOPUH
MYHHALMIIAIEHOIO OKPYTa;

17) Buecernue B CoBer qemyTaTOB MpPeIIOKEHHUI:

a) IO CO3JAHUIO YCTIOBHH ANS Pa3BUTHA HA TEPPUTOPUM MYHHLHIIAILHOIO
OKpyTra (Hu3M4ecKOH KylIbTypBl 1 MaCCOBOT'O CIIOPTA,;

0) IO YCTaHOBJIIEHMIO M H3MEHEHHIO MapLIPYTOB PperylsSpHBIX MEpPeBO30K
HA3eMHBIM TOPOACKAM MACCaXUPCKUM TPAHCIOPTOM, PACIIMCaHMs ¥ OCTaHOBOYHBIX
IYHKTOB TaKHX MaplIpyTOB;

B) 1O IOBBIIECHUIO 3()(EKTHBHOCTH OXpaHbl OOHIECTBEHHOTO IOpAAKa Ha
TEPPUTOPHH MYHHUIUIIAIBHOIO OKpPYTa;

) 10 CO3J]aHMIO U Pa3MEILEHHIO MMOCTOB [OCYJapCTBEHHOIO 3KOJIOIHYECKOro
MOHHTOPHHIA HAa TEPPUTOPUU MyHHULIMITAIBHOIO OKPYTa;

I) 0 YYPEeXISHHIO IeYaTHOI'O CpeJCTBa MAaccoBOM HH(OpMamuu u (UIH)
CETEeBOT0 M3AaHMs MYHHIMITAJILHOTO OKpyra JJIs JOBEJNEHUS IO CBEAEHUS XKUTeNel
OQUIMATEHON HHQOpPMalUH, B TOM YHCIe UHGOPMALHUH O AEATEIBHOCTH OPraHOB
MECTHOT'O CaMOYIPAaBIEHUS, COLUUATBHO-3KOHOMUYECKOM U KyJbTYPHOM Da3BUTHU
MYHULIMIATBHOTO OKpYra, pa3BUTHM ero OOIIECTBEHHOW HWH(PaCTPyKTYpEI,
MEpONPHATHAX, HNPOBOJUMBIX HAa TEPPUTOPHHM MYHULMIIAIBHOIO OKpyra, U HHOMU
“HOpMaIIIH;

18) ocymecTBneHue 3aKkyloOK TOBapoB, paboT, ycnyr s obecmeyeHHs
MYHULUNATBHBIX HYX];

19) opraHuzaguoHHOE, HWHPOPMALMOHHOE U MaTepHATbHO-TEXHUIECKOE
o0ecrieueHre IMOATOTOBKM M MPOBEAEHHS MYHHULUNANBHBIX BBEIOOPOB, MECTHOTO
pedepeHsiyMa B COOTBETCTBUH C (efepalbHEIMH 33KOHAMU W 33aKOHAMHU TOpoja
Mocxkssl, ipoBeficHHE paboTHI IO NOBBIIIEHUIO IPaBOBOH KyJIBTYphl H30upaTenei;

20) B3auMoje#iCTBHE ¢ OpraHaMH TEPPUTOPUANIBHOTO OOILECTBEHHOIO
caMOyIIpaBlieHu;

21) opraHM3auUWs [JONOJHHTENBHOIO TIPO(ECCHOHATBHOTO 006pa3oBaHus
MYHHUIIATIATBHBIX CITY’KalIuX, OpraHU3alus IOATOTOBKH KaJpoB I MyHULIUTATHHON
cinyObI B IOPSAIKE, IPEyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccutickot Oepepaivin
06 obpa3oBaHMM M 3aKOHOAATENbCTBOM Poccuiickoll @enepanuy 0 MyHHULIUNATHHON
ciyxoe;

22) ofecricyeHHe BBIIONHEHHS TpeOOBaHMH K aHTHTEPPOPHUCTHYECKOMH
3alIUIIEHHOCTH OOBEKTOB, HAXOASAIIMXCS B MyHMLUIIATEHONW COOCTBEHHOCTH WIIH B
BEICHNH OPraHOB MECTHOTO CAaMOYIIPABJIEHHUS;

23) cosmanne u obecneueHue paboThl IMyHKTa (IIYHKTOB) NOAKIIOYEHMS K
HHOOPMALIHOHHO-TENEKOMMYHUKAMOHHOM ceTr «HTepHeTY;

24) uHBIE TTIOTHOMOYHS B COOTBETCTBUY C (Pe/lepaTbHBIMHU 3aKOHAMM, 3aKOHAMHU
ropoja MocCKBEI, Y CTaBOM.



6. IIpaBa annapara

6.1. Annapat uMeeT paso:.
- 3aNpaliiBaTh B YCTAHOBJIEHHOM IOPs/IKE HEOOXOAUMYIO HHGOPMALHIO OT OPraHoB
roCyIapCTBEHHON HCTIOJIHUTENBHOM BIaCTH U OPraHOB MECTHOIO CaMOYIIpaBJIeHHs 110
BOIIPOCaM, OTHOCSIIIIUMCS K BEIEHHIO alapara;
- B3aHMOJEHCTBOBATb C OpraHaMH TOCYHAapCTBEHHOH  BJacTH, MECTHOIO
CaMOYIIpaBIICHHUS], OpraHU3aLKsIMH 10 BOIIPOCaM AeATeIbHOCTH allapara;
- opMUpOBaTH B NOPSAAKE, YCTAHOBICHHOM HACTOSIUMM PeriiaMeHTOM, KOMHCCHH U
paboure rpynmel IIf H3ydeHHS IpoOiieM u- BEIpaGOTKH pelleHHi 1Mo BOIpocaMm,
BXO/JSIIKM B KOMITETEHIIUIO afTapara;
- COBEpIIaTh OT HMEHHM MYHHMLUNAIBHOTO O0pa30BaHHA TI'PaKAaHCKO-IPABOBEIE
CIIEJIKH, 3aKII0YaTh B YCTAHOBICHHOM IOPsIKe KOHTPAKTHI, IOTOBOPHI, COTIAIICHNS B
npejenax cBoeld KOMIIETEHIIUH ¢ OpPraHU3alUAMHU, IPaXXJaHAMH B LeJISX BBIIOIHEHHS!
BO3JIOXKEHHBIX Ha anmnapat (QyHKINH;
- W3/aBaTh B IIpeJesiaX CBOMX IIONIHOMOYHM, YCTAHOBJIEHHBIX (PefepaabHBIMU
3aKOHaMH, 3aKOHaMH ropoja MocKBbl, Y cTaBOM, HOPMATHBHEIMH [TPABOBBIME AKTaMK
IPEACTABUTENIPHOTO OpraHa, [IOCTAaHOBJIEHUs arnapara MO BOIPOCaM MECTHOrO
3HAYEHUsI, & TAKXKe PACIOPSHIKCHHS alllapaTa [0 BOIPOCaM OpraHu3aIiud paboThl
arapara;
.- UIMEThb UHEIE NPaBa, B COOTBETCTBUH C (eiepaJbHBIMU HOPMAaTHBHBIMH IIPaBOBBIMH
aKTaMu, HOPMATHBHBIMH TPaBOBBIMU aKTaMU ropoJa MOCKBBl U MYHHIMIIAIBHBIMU
HOPMaTHBHbIMH IIPaBOBBIMH aKTaMH, HEOOXOIWMBIe I peau3aliH NOTHOMOYMH
anrnapara.

7. Komuccenn 1 paGoune rpynnel annapara

7.1. B uensx pemeHus BOIPOCOB, OTHECEHHBIX K ITOJHOMOYHAM arrapara, B
amnmapare MOTYT (OPMHpPOBATECS KOMHCCHM (IIOCTOSHHBIE, BpeMeHHBIe) U paboune
rpymmsl. Komuccus u pabodas rpymna siBiastoTcs: pabo4uMuU OpraHaMi ammapara.

7.2. Kommccuss o00pa3yeTcs paclmopshKeHHEM anmnapara M ACHCTBYET B
COOTBETCTBHH C IIOJNIOXKEHUEM O KOMHCCHH, YTBEPXKIEHHBIM paclopsKeHUEM
anmapara.

CocrtaB koMmuccHH, ee NpeicenaTelb M CeKpeTaph OIPENENSIOTCS PacHopsiKeHHeM
anrapara.

7.3. PaGouas rpymma co3laeTcs paclopshKeHHeM ammapara ISl OATOTOBKU
IIPOEKTOB MYHHIUIIAIBHBIX HOPMATHUBHBIX U WHBIX IPABOBHIX aKTOB, & TaKXKe I
IIOATOTOBKH MHBIX BOIPOCOB, OTHOCAIIMXCSI K ITIOJITHOMOYHSAM amnmnapara.

CocraB pabouell rpynmnsl, €€ pPYKOBOAMTENb M CEKpeTapb OIpPeleNstoTCs
pacnopshKeHHEM alapata.

7.4. Komuccun v pabounie TpyInbl yIpa3gHsIIOTCs paclopspKeHHeM annapara.

8. BzaumopeiicTBHe MYHHIIHNIAJbHBIX CTYKALIHX
¢ KOMHCcCHSIMH H Aenyratamu CoBeTa JenyTaToB

8.1. MyHununaneHple CIyXallie B3aUMOAEHCTBYIOT C KOMHCCHSAMH,
nenyraraMu CoBeTa AEMyTaTOB, HCXO/S U3 CBOUX TOJTHOMOYHI U MHTEPECOB KHUTEEH



MyHHIMIIANEHOTO OKpyra, €IJUHCTBA LeNleil M 3aJad B pelIeHHH pobiieM
MyHHIUIIAIBHOTO OKPYTa.

8.2. MyHununajabHble CIyXallhe anmapaTra OKa3bIBAIOT OPraHH3alHdOHHO-
TEXHWYECKYI0 M KOHCYNbTAaTHBHYIO IIOMOIIs B OCYUIECTBICHWH IOJTHOMOYHI
KOMHCCHAMH M Jenyratamy CoBeTa JelyTaToB U 00s13aHbI IPeTOCTABIATE IO 3aIPOCY
KOMHCCHH, NeryTaTa HeoOXonuMyro HH(OpMaIiio, HMEIOIIYIOCS B PacIOPSKeHHH
anmapaTa He [MO3/[Hee TpeX JHeH ¢ MOMEHTa 3arpoca.

9. IIpaBoBEI€e aKThI aNNApPaTa

9.1. PykoBoguTens annapara B Ipeieiax CBOUX IOJTHOMOYHNH, YCTaHOBIEHHBIX
denepanbHBIMYA 3aKOHAME, 3aKOHAMU roposia MocKBEl, YcTaBoM, pemenusamu Cosera
JeIlyTaTOB, U3JaeT:

- IIOCTAQHOBJIEHHs ammnapara II0 BOIpPOcaM MECTHOTO 3HA4eHHS W BOIPOCaM,
CBSI3aHHBIM C OCYIIECTBICHHEM ITEPENAHHBIX TIOTHOMOYHI;
- pacropsbKeHMs alnapata II0 BOIpocaM OpraHH3aluH paboThl anmnapara.

9.2. IIpaBoBbIe aKTHl OGOPMIIAIOTCS Ha GiaHKax, MPUHATHIX peleHrueM Copeta
IeMyTaToB:

- «IlocranoBnenue anmapara CoBera [JEIMyTaTOB BHYTPHTOPOACKOIO
MYHULHUIIATEHOTO 00pa30BaHus - MyHHIMITAIBHOTO OKpyra 3s0IMKOBO B TOpoOJe
Mocksey,

- «Pacnopsxerne anmapara CoBera  JEIyTaTOB  BHYTPUT'OPOJCKOTIO
MYHULHIIAJIBHOrO 00pa3oBaHus - MyHHUIMNAIBHOTO OKpyra 3s0JHMKOBO B ropoie
Mockse» (manee - Omanku aktoB). Ha OnaHkax axToB pasMelraercs repb
MyHHLUIATEHOTO OKPYra.

9.3. BiaHKH akTOB W3TOTABIMBAIOTCA TUIOrpadckuM criocobom Ha Oymare
dopmarom A4 (210 x 297 mm).

9.4. TlongroroBka IMpOEKTOB MyHHUIMNAIFHBIX [IPABOBEIX aKTOB OCYIIECTBIIAETCS
MYHHLMIIATBHBIMH CITy’KallMH, BEICTYTIAIOIIMMHE B KaUueCTBe UCIIONHUTeNeH (naee -
UCTIOJIHUTEIIH).

9.5. CpoKM HOATOTOBKH IIPOEKTOB MYHMIHIAIBHBIX IIPAaBOBBIX aKTOB
YCTaHaBJIMBAIOTCS PyKOBOAUTENEM allllapara.

9.6. McnonHuTeNh IpH pa3spaboTKe IIpaBOBOTO aKTa:

- TOTOBHT IPOEKT NIPaBOBOrO aKTa;

- ofecrmeuuBaeT COOTBETCTBME IIPOEKTa IIPaBOBOTO akTa TpeOOBaHHUSIM
3akoHozaTenscTBa Poccuiickoit Pexmepaliny, 3aKOHOAATENbCTBA roposa MOCKBEI H
MHBIX NIPaBOBBIX AKTOB, B TOM YHCIE PETYJIHPYIONIMX BOIPOCH! NPOTHBOJCHCTBHS
KOpPYTILIAH;

- HaIpaBJIAeT IIPOEKT IPaBOBOTO CIELHUANNCTy N[O OpPraHU3aIMOHHON paboTe mis
pasMelleHss IPaBOBOrO aKTa, IIOJUIEXKAILEro HE3aBHCHUMOM aHTHUKOPPYMLHOHHOM
9KCIIEpTH3e, Ha OQUIHANIEHOM caliTe MyHHIIUIIATBEHONO OKpyTa B ceTd MHTepHeT;

- IpHd HEOOXOJMMOCTH COIJIaCOBBIBAET INPOEKT MPAaBOBOrO akTa M AOpabaThIBaeT
NPOEKT II0 pe3yJIbTaTaM COTJIaCOBaHUS;

- OCYIIECTBIIsIeT CIPAaBOYHYIO K KOHCYJIBTATUBHYIO paboTy 110 H3aHHOMY [IPaBOBOMY

aKTy.



OTBETCTBEHHOCTh 3a Ka4eCTBO COCTABICHHS W O(POPMIIEHHS IIPOEKTOB MpPaBOBBIX
aKTOB, 32 TOYHOCTh UX COJEPXKAHMS U IPaBWIBHOCTh COTJIACOBAHMS BO3JIaraeTcs Ha
VCIIONIHUTENCH.

9.7. He pomyckaercs H3JaHHE IOBTOPHBIX IPaBOBLIX aKTOB, €CIM HE
BBITNIOJTHEHEl paHee NPUHATHIE, KPOME CllydaeB, KOTAa HEOOXONUMOCTH TIPUHSITH
HOBOTO IIPaBOBOr'0 aKTa MPOAUKTOBAHA U3MEHEHNEM 00CTONTENBCTB.

9.8. IToaroToBKy NMpoeKTa MyHHULMIANEHOIO IIPaBOBOTO aKTa, IPUHUMAEMOro
BO HCIOJHEHHE PELIEHHUs CyAeOHOTrO opraHa, Ha OCHOBAaHHH aKTa NPOKYPOPCKOTO
pearMpoBaHus, OCYIIECTBISET OTBETCTBEHHBIH HCIIONHUTENb IIPU TOATOTOBKE
OTMeHseMOro (ONpPOTECTOBaHHOIO) MYHHLMIANBPHOTO IIPaBOBOTO akTa. B ciyyae
OTCYTCTBHSl YKa3aHHOTO JIMIa MYHMIIHMNANbHBIA MpPaBOBOH akT IOATrOTaBIMBAETCH
MYHHULMIATIBHEIM CIYXKAIIKUM II0 [IOPYHYEHHMIO PYKOBOAWTENS ammapara WiId Iuua,
HCIIONHAIONIETO €70 00S3aHHOCTH.

9.9. IlpaBoBble aKTHl MOANHMCHIBAET PYKOBOAWTENb anmapara HWIH JIHLO,
HCTIOJHAIOIee/ BpEMEHHO HCIIONHAIOIEE ero 00s3aHHOCTH.

B cnydae, Korzia npaBoBOil aKT HOANMCAH JTULIOM, HCIIONMHSIOIIAM O0SI3aHHOCTH,
PEeKBU3UT «IOANHUCE» odopMmisieTcs cuemyroliuM obpasom: «McnonHsomumi
06s3aHHOCTH pyKoBoguTens annapara CoBera AENyTaTOB MYHHIMIIAIBHOIO OKpPYyra
3s0nukoBO0 B ropome MockBe»/«BpeMeHHO — HUCIONHSIOIHUE  00f3aHHOCTH
pykoBoautess anmapaTa CoBera IelyTaToB MyHHIMNAIBHOIO OKpyra 3s0JHMKOBO B
ropoje MockBe» U ajiee yKa3pIBalOTCs €r0 HHHUIUAIBL ¥ (paMuIns.

9.10. TIpaBoBBIEe aKThl IIOCIE UX MOAMUCAHUS NEPENAOTCS HA PErMCTPALUIo U
othopmiieHHE B ABYXIHEBHBIA CPOK MYHUIIMNATHHOMY CIIy)KallleMy OTBETCTBEHHOMY
3a OpraHM3alMI0O XpaHeHUs M obecledyeHHe COXPAHHOCTH apXUBHBIX JOKYMEHTOB
anmapara.

[IpaBoBBle aKTHl 110 KaIpOBBIM BOIPOCaM IIOCJI€ MX IOANMCAHUS I[IE€PENaroTCs
MYHUIIUIIATEHOMY  CITy)KalleMy OTBETCTBEHHOMY 3a  BeJ€HHE  KaJpOBOIO
JeJIONIPOU3BOACTBA.

Brecenne KakuX-THOO WCNPaBlIEHMA B IOANKMCAaHHBIE IIPaBOBBIE AaKTHl He
IOMYCKaeTCsl.

Jaroif mpaBOBOro axTa SBISETCS JaTa HUX PErUCTpalliy, KOoTopas, Kak IIpaBuIIO,
AOJDKHA COBHAJAATh C JATON MOAIMCAHUS.

9.11. TloxmucaHHBIM MpaBOBOM axkT, NMpH HEOOXOAMMOCTH, pacchlIaeTcs B
COOTBETCTBHM C PACUETOM PacChUIKH B TPEXAHEBHBIN CPOK CO JHS €ro INOAMUCAHUS.
Paccpinky mpaBOBOIO akTa OCYLUIECTBISET HCIONHMUTENb. Ha KaXIoM 3K3eMIUspe
pacceliaeMoro IpaBOBOrO akTa IIpocTapisercda Haanuck «Komus BepHa», KoTopas
3aBepsercss me4arblo «JlIs IOKYMEHTOB» M CTaBMTCA IIOANKCH 3aBEpPUTENs C
yKa3aHHEM HHULAANOB B (HaMIIIHH.

9.12. TIoOOANMHHHAKM IIPaBOBBIX aKTOB XPaHATCS B JelaX, OTKPBITBIX
JeJIOTIPOU3BOACTBOM  COIVIACHO HOMEHKJIAType Jell, Y UCIONHHUTEIS WA
MYHHUIMIIAJIBHOIO CIYXAIIEro OTBETCTBEHHOTO 3a OPraHW3al[di0 XpaHEHHUS W
obecrieueHne COXPAaHHOCTH AapXUBHBIX JOKYMEHTOB ammapara B TEUeHHE JIET,
YTBEPXKIECHHBIX HOMEHKIATYpOH Jell anmapara B 3aBUCHUMOCTHM OT IpeJHa3HaA4YeHUA
IIPaBOTO aKTa, a 3aT€M IEePENAl0TCA Ha XpaHeHNe B BeZIOMCTBEHHBIH apXUB alnapara.

9.13. IIpu BHECEHMH B IPaBOBOM aKT 3HAYUTEIBHOI'O KOJIHYECTBA H3MEHEHHUH, a
TaK)Xe IPH HEOTHOKPATHOM UX BHECEHHUH, cleyeT 0GOpMIIITh IIPaBOBOH aKkT B HOBOM



pelakuvu ¢ OJHOBPEMEHHBIM MNPH3HAHWEM YTPAaTHBIIMMHU CHILY, IEHCTBYIOILETO
MYHHIMIIAIIBHOTO TIPaBOBOIO aKTa.

W3MeHeHHsT BHOCATCS TOJNBKO B II€pPBOHAYaNbHBIM INpaBOBOM akT. Buecedue
H3MEHEHUH B YK€ WU3JaHHBIA IIPaBOBOM aKT «O BHECCHUM U3MEHEHW» He
JOITyCKaeTCsl.

B ciayuae BHeceHMs MHOXeCTBa W3MEHEHHH IIPaBOBOM aKT M3JaeTCs B HOBOU
PeraKLMy ¢ OJHOBPEMEHHBIM IIpU3HAaHNEM YTPATHUBIIUM CHITY paHee NeHCTBOBaBIIETO
IIPaBOBOT'O aKTa.

Eciu B paBoBOM akTe MMEIOTCS MYHKTHI, KOTOPBIMU TIPHU3HABAIUCEH YTPATHBIIMMH
CHIIy paHee U3JaHHBIE MYHHLUIAIBHEIE TPAaBOBBIE aKThl, TO IPH HEOOXOAUMOCTH
[PU3HATh YTPATUBIIMM CUJTY NaHHBIY PaBOBOMH AKT OH NPU3HACTCS YTPATUBILUMM CHUILY
MIONTHOCTHIO HE3aBUCUMO OT HAIMYHS B HEM TaKUX ITYHKTOB.

Ecmm nopnexxamuii NpHU3HAHUIO YTPATMBIIMM CUITY INYHKT, HOANYHKT MK ab3an
COMECPXHUT yKa3aHUE Ha MPUIIOKEHHE, KOTOPOE COOTBETCTBEHHO JOJDKHO yTPATHThH
CHITy, TO IPU3HAETCS YTPATUBIIKMM CHITY TOJIBKO 3TOT ITyHKT, 3TOT INOAIYHKT WX 3TOT
ab3all, a MPUJIOXKEHHNE OTHEIIBHO He YKa3bIBaeTCs, XOTS OHO TOXe OyAeT CYUTAThCA
YTPaTUBIIUM CHITY.

Ecnu B nyHKTe, NOAITyHKTE MM ab3ale NpaBOBOIO aKTa HapsLy C YTBEpXKACHHEM
NPUTOXKEHUS COAEPIKATCS YKa3aHus, KacaroLHecs: ApYruX BOIPOCOB, COXPAHSIOLINX
CBO€ 3Ha4€HHUeE, a IPHIIOKEHKE ITOIIeKUT IPUHAHUIO YTPATUBILINM CHUILY IIOJTHOCTEIO,
TO MPHU3HAETCs YTPATUBIINAM CHILY 3TOT ITyHKT, 3TOT IIOJIIYHKT MJIK 3TOT ab3al] TOJIEKO
B YaCTH, OTHOCAIIEHNCS K MIPUIIOKEHHUIO.

9.14. IlpoexkT MyHUIUIIAIBHOTO [IPAaBOBOIO aKkTa O BHECEHUM HU3MEHEHHH B
paHee M3JAHHBIM MYHHIUIANBHBIA [MPaBOBOM aKT WIM O €ro OTMeHe (IpHU3HAHUU
YTPaTHBIIMM CHJIy) IOJATOTABIMBACTCS MYHHULMNAIBHBIM CIYXAHM, KOTODBIH
ITOATOTOBUII (MIPEACTABI) MyHHUITUTIAIBHBINA PABOBOH aKT, MOAJIEKAIIUI U3MEHEHHUTIO
WA OTMeHe (MPHU3HAHUIO yTPaTUBIIKUM CWIy). B cilydae OTCYTCTBUS YKa3aHHOTO
MYHHUIIMIAIBHOTO CIIy>Kalllero, MyHHUIUIIAIBHBIA TPAaBOBOi aKT MOATOTABIUBAETCS 110
NOPYYEHHIO PYKOBOAMTENS ammapata WIH JIMLA, HCIOIHSIOIEr0 ero o0sA3aHHOCTH,
VHBIMU MYHULMIIATHHBIMU CITy XKaIlUMHU.

9.15. IIpaBoBOH aKT MOXeT OBITH OTMEHEH:

- TIO PelICHHUIO CYa;

- 110 MPOTECTY IIPOKYPATYPHI;

- IO PEIIEHHUIO YIIOJIHOMOYEHHOr0 Opraia rocyJapcTBeHHOH BIacT ropoga MoOCKBBI
(B 4actH, perynupymrolleli OCYIIECTBIEHHE OpraHaMH MECTHOI'O CaMOYIIpaBIICHHUA
OTAENBHBIX IOTHOMOYMN roposa MOCKBBI, NepelaHHBIX KM 3aKOHAMH Tropoja
MOCKBEI):

- 110 pEelIeHNI0 PYKOBOJUTENS anmapara.

Panee npyHSATHIN ITPaBOBOM aKT OTMEHSETCS ¢ MOMEHTA MIPUHATHUSA [TPABOBOTO aKTa O
€ro OTMEHE U HEe UMEET IIPABOBBIX ITOCIEACTBHM.

9.16. OT™MeHa Wiy NpuU3HAHWE YTPATHUBLIAMH CHJIy ITYHKTOB, MOAIYHKTOB,
abzainleB (CTPYKTYpPHBIX 3JeMEHTOB) OTMEHSeT WIH [peKpaiaer [JeiicTsue
CTPYKTYPHOIO 3JIEMEHTA MTPAaBOBOTO aKTa COOTBETCTBEHHO, CO3/1a€T HOBYIO PEAAKIIUIO
IIPaBOBOI'O aKTa U HE ABJIAETCS BHECEHHEM U3MEHECHUH.



10. OdopMmienne npoexTa MyHHIHNAIBHOrO NPABOBOTO AKTA

10.1. 3aroI0BOK K TEKCTY.
3aroIoOBOK K TEKCTY HODKEH OBITh KpaTKUM H COOTBETCTBOBAThH COLEPIKAHMIO
HOKyMeHTa.
3aronoBoK HaumHaeTcs ¢ npeanora «O» mwin «O6» (0 yeM MyHULHIIATLHEIHN [IPaBOBOif
aKT) ¥ 0QOpMIIAETCS II0J PEKBH3UTaMU OJIaHKa cJIeBa, OT IPaHUIIBI J€BOTO MOJIS.

10.2. TexcT MyHUIIMIANBHOTO MPABOBOTO aKTa.
TexcT nomxen GBITH KPaTKUM, CYTh MYHHIUIIAIBHOTO MPAaBOBOTO aKTa JODKHA OBITh
H3JI0)KE€HA YETKO M UCKIIIOYaTh BO3MOXKHOCTE ABOSIKOTO TOJIKOBAHHUS CMEICIA.
B Texcrax MyHUIUIANBHBIX IPABOBBIX AKTOB BO3MOXHO TNPHUMEHEHHE TOJBKO
OOLIENPUHATEIX WIA O(QHIMANBHO YCTAHOBIEHHBIX COKpameHuii. Hamucanwe
HaVMEHOBaHUM  OpraHu3alvi, YydYpeXIeHUH, MNpeAlpUsThii JOHKHO  OBITh
oUIIATEHBIM.
Ilpu wucnonep30BaHWM COKpaleHui Heobxomumo cobmomate eauHooOpazwe B
npeznenax OGHOr0 MyHHIUIIAIBLHOTO IIPAaBOBOI'O aKTa.
TexcT mevataeTcs ¢ ONUHAPHBIM MEXCTPOYHBIM HHTepBaJIOM. JlommyckaeTcs nedaTarth
TEKCT ¢ TIOTYTOPHBIM MEXXCTPOYHBIM HHTEPBAJIOM.

10.3. CTpyxTypa TeKCTa MyHULIMIIATEHOTO ITPaBOBOTO aKTa.,
TekcT MOCTaHOBIEHMs amliapara CONEPXKUT, KaK IMPaBHIO, KOHCTATUPYIOLIYIO H
IIOCTAHOBIISIOILYIO YaCTH, TEKCT PacIOpsHKCHMS amnrapaTa — MOTHBHPOBOYHYIO H
pacriopsauTeNbHy0. EClii coflep)kaHre PaclopsDKEHHs allapaTa He HYKAaeTcs B
MOSICHEHHSIX, TO MOTUBHPOBOYHAS YacTh OTCYTCTBYET,
ITpoeKTH MyHUIMITAJIBHBIX IPABOBBIX aKTOB B KOHCTATHPYIOLIEH (MOTHBHUPOBOYHON)
YacTH, KAK TPaBMIO, COAEPXKAT OICHKY COCTOSHMA Jell IO paccMaTphUBacMOMy
Borpocy. Ilpu 3TOM KOHCTaTHpylomas (MOTHMBHpPOBOYHAs) 4acTh MOJDKHA OBITH
U3JI0)KeHa KpaTKO U He IpeBbImath 1/3 mokyMeHTa. CChINKa Ha 3aKOHOJATENBHBIE U
HOpPMAaTUBHBIEC IIPaBOBbIE AKTBI, B CBA3W C KOTOPBIMU H3JAaeTCi MYHHUIHIAIbHBINA
IIPaBOBOH aKT, paclioaraeTcs B 3aBUCUMOCTH OT MX 3HAYUMOCTH.
KoncraTHpyromas yacTh IOCTAHOBIICHHS aIlllapaTa 3aKaHIUBaeTCs CIIOBAMH «arrapar
CoBera JenyTaToB MYHHULMIIAILHOIO OKpyra 3s01MKoBO B ropoie Mockse
IIOCTAHOBIIACTY K JBOSTOYHEM.
MoOTHBHPOBOYHAST YACTh PpACIOPSDKEHHUs alliapara He MMEET ClNELHANBHBIX
3aBepPIIAFOIIHUX CIIOB.
KoHcratupyromas (MOTHBUPOBOYHAS) Y4aCTh, KaK MIPaBHJIO, HAYMHAETCA ClIoBaMH «B
Hemnsx...», «B cesa3u...», «/Insg peanuzaumy ... », «B COOTBETCTBHH ...» U T.J.
3areM B IOBEIUTENBHOI (POpMeE yKa3BIBAETCS, KOMY KaKie AeHCTBUS [IPeAITHUCEIBAETCS
BBINOJIHUTH U B KaKuie CPOKH.
ITocTanoBsrOmas (pacnopsAIUTeNIbHAs) YacTh MOXET COCTOSITh M3 IIYHKTOB. Jlist
NeTaln3alMy IPeANUChIBAEMBIX IEHCTBUH ITyHKTHl MOTYT AEIHUTHCS Ha MOJIYHKTHI 1
ab3ampl, ab3ay MoXeT BKIIIOUaTh B ceOs Heducel. HoMepa myHKTOB 0603HAYarOTCS
apabckuMu LU(ppaMu 1o MOPAAKY, HOMEP HMOAMYHKTa COCTOMT M3 HOMEpa ITyHKT4 M
IIOPSIKOBOTO HOMEpa TOAINYHKTa depe3 TOUKy. AG3arl meqaTaeTcss ¢ KpaCHOU CTPOKH
C MPOIHMCHOM OyKBEI, Apyrux o6o3HaueHuii He umeer. Jleduc meyataeTcsa ¢ KpacHOM
CTPOKM ¥ HAYHHAETCA C TpaduyuecKoro 3HaKa «neducy (-) ¥ CTpOUHOM GyKBHI.



ITyHKTBI MyHHIMIIANBHBIX NPABOBBIX AKTOB IPYIIHPYIOTCHA IO HX 3HAYHMOCTH (OT
HauOonee 3HaYMMBIX BOIPOCOB K BTOPOCTENEHHBIM) HJIM B IOC/IENOBATENbHOCTH
Pa3sBUTHUS TEMBI MyHHULMITATIEHOTO NTPAaBOBOTO aKTa.
IopyueHns (3amaHusd) HAlOTCA ¢ yKasaHHEM JODKHOCTH M (aMilIvk, HaIpuMep,
COBETHHKY  OpraHuM3alioHHoro otgena [BaHoBy A.A, MyHUUHNAIBHBEIM
yUIpeKACHUIM (YKa3bIBaeTCs NONHOE HaUMEeHOBaHKE, HaMIIMK MX PYKOBOZUTENEH He
YKa3bIBAIOTCA).
B Ttekcre XMpHBIM WIpUdTOM BBIACNSETCS IIOJHOC HAWMMEHOBAHHE [JODKHOCTH,
WHUIHATE! ¥ (GaMIITHS JIMLA, TOIMCHIBAIOIIEr0 MYHHIUTIATbHBIHM TPaBOBOM aKT.

10.4. ITpunoxeHue.

10.4.1. IlpunoXeHus1 K MYyHHLMNAILHOMY IIPaBOBOMY aKTy SBJISIOTCS €ro
HEOTHEMIIEMOMH YaCThIO.
[Ipy BRaMUUMKU HECKOJBKUX MPHIOXKEHUH HX HyMepyroT. 3Hak HoMepa (Ne) mepex
TIOPAAKOBBIMU HOMEPAaMH IIPUIIOKEHUHN He CTaBUTCS.
Hymepanwst cTpaHull IPUITIOKEHUH TPOU3BOAUTCS OTAEIBEHO OT HYMEpAIluK CTPaHUI
TEKCTa MyHUUUIIATEHOTO IIPAaBOBOTO aKTa.
Kaxnoe npunoxeHue  HMeeT  CaMOCTOSTENBHYI0  HyMEpalui  CTpaHHI,
HAYMHAIOLIYIOCS CO BTOpOoH cTpaHKLbl. HoMepa CTpaHHUIl MPOCTaBISIOTCA B CEpeIuHE
BEpXHEro mojs JucTa (KaKk NOpH BEPTUKAIPHOM, TaK M IPH TOPHU3OHTAIBHOM
PaCIOIOXKEHUH TEKCTa).
B BepxHeM IpaBoM YTy IIepBO# CTPaHULBI IPIIOKEHUS YKas3biBaeTcs: «[IpuitoskeHue
(MOpARKOBBIA HOMEpP IPH HAIMYUHM HECKOJBKUX TNPUIOKEHHH) K pacrlopsKeHHIO
anmapara CoBera [eIlyTaTOB MyHHULMIAILHOTO OKpyra 3s0,11K0BO B ropojie Mockse
OT «__ » 20 Ne ».
Ha3Banne NpUIOKEHUA JOIKHO COOTBETCTBOBATh HA3BAHUIO, IPUBEICHHOMY B TEKCTE
MYHUILUNIAIBHOTO [TPAaBOBOrO aKTa.

10.4.2. TlpnnoxeHHe K MyHHLHUIAILHOMY IIPaBOBOMY aKTy MOXET HMETh
TIPUNIOKEHNE U ABIISETCA €r0 HeOThEMIIEMOH YacThiO.
ITpy HaNMWYMKM HECKONBKUX MPWIOKEHHU WX HyMepyroT. 3Hak Homepa (Ne) mepen
MIOPSAAKOBBIMKM HOMEPAaMHU MPUIIOKEHUHN He CTaBUTCA.
Hymepanus cTpaHull HPWIOKEHUH NPOXOIDKAETCS HyMepallieidl CTpaHHI TeKcTa
IIPUIIOKEHHS K MyHHLMIIATLHOMY IPaBOBOMY aKTy (HOMepa CTpaHHI] MPOCTaBIAIOTCA
B CE€peHE BEPXHET0 MO TicTa (KaK MPH BEPTUKAIBHOM, TaK U [IPH TOPH30HTAITHHOM
PaCTIONOXEHUH TEKCTA).
B BepxHeM mpaBoM yIUly IEpBOM CTpaHMLBI IIPHJIOKEHUS yKa3blBaeTcs, HallpUMep:
«[Ipunoxenue (MOpAAKOBBIM HOMEp NpPH HAJMYMHA HECKOJBKUX IPWIOKEHHH) K
AIMUHUCTPAaTMBHOMY pEIJIaMEHTy IIPeIOCTaBICHUsS MYHHLUMIAIBHON CIYTH 110
PErucTpanry TPYAOBBIX JOTOBOPOB, 3aKII0YaeMbIX paboTONATENIMHU — QPU3HISCKHMHU
JHLAMM, HE  SBISIOINUMMCS  MHOUBUAYAIBHBIMH  NPEIIPHHUMATENSAMH, C
paboTHWKAaMK, pETUCTPALMU (aKkTa IPEKpaIeHHs TPYAOBOTO TOTOBOPay.
Haspanve IpuIOXKEHHS TOKHO COOTBETCTBOBATH HA3BAHHIO MPHIOKEHUS K
MYHHLUIIAJIBHOMY TIPaBOBOMY aKTy.

10.5. OG8s3aTenbHbIe MYHKTH MyHUITWIAEHOTO TIPABOBOTO aKTAa.
MyHununansHele NpaBOBbIe aKThI JOIDKHB! COAEPKATh:
- [OJHBIE HaHUMEHOBAaHHUA AODKHOCTEW U GaMIIUH MYHHIMNAJIBHBIX CIYXKAIIUX,
KOTOPBIM JiaeTcs MOpy4eHHe,
~ CPOKM HCIIOTHEHUS [T0PYUEHHIA;




- yKa3aHHe O NPU3HAHWH YTPATUBIIMMU CAITYy MyHHULIUIIAIBHBIX IPABOBBIX aKTOB, JIH00
HX OTHACNBHBIX IIYHKTOB, €C/IM BHOBb H3/aBaeMbIi MYyHUIUIIAJBHBEIA NPABOBOH akT
WCKJIIOUALT NeHiCTBUE paHee NPUHSTHIX; '

- YKa3aHWe O CHATUH C KOHTPOJSI MyHHWLMITAIBHOTO IIPaBOBOTO aKTa B CIydae ero

BBIITOJHEHNU: TIH00 U3AaHug HOBOTO B3aMeH paHee IIPHUHSATOTO;

- MOPYYEHUS O KOHTPOJIC 34 BBIIIOJHEHHEM [JaHHOTO MYHUIMIAIBHOrO MPAaBOBOTO

aKkra.

10.6. ITopy4eHns o KOHTpOJE 3a BHIIOJHEHMEM MYHHUIMIIATLHOTO IIPABOBOrO

aKTa. :

KoHTponb 3a BBIMTOJHEHHEM MYHHIUNAIBHOI'O MPaBOBOIO aKTa BO3jIaraercs Ha

PYKOBOJUTENs amrapara WiIH JIMIA, UCIONTHSAIOUIEro/BpeMEHHO HCIIONHSIONIETO €ro

ITOJIHOMOYUAL,

10.7. IlyHKTBI O XOA€ BBITOJHEHHUS paHee NPUHATHIX MYHHIUIAIBHBIX

IIpaBOBBIX aKTOB.

B npoexTax MyHUIIMIIANBHEIX IPABOBBIX aKTOB O XOJ€ BBIIIOIHEHUS paHee MPUHATHIX

MYHHIUIIAIBHBIX IIPaBOBBIX aKTOB, B ClIyuae HEBBINOJHEHMS COAEPIKAIMXCS B HUX

MOpY4YeHUH, YKa3bIBAIOTCS NPUYMHBI CpbIBa 3a/laHWi, NHLa, BUHOBHEIE B 3TOM,

TIpUMEHsEMbIE K HMM B YCTAaHOBICHHOM IIOpSAJKE MeEpBl AUCLUIUIMHAPHOH H

MaTepHalbHOU OTBETCTBEHHOCTH, A TAKXKE HOBBIE CPOKH BBIIIOJIHEHUS TOPYYeHHUH.

K mpoexTtaM TakuX MYHHUUIIAILHBIX [PABOBBEIX AKTOB IIPUNAraercs ClpaBKa 3a

MTOANUCHIO JINLA, BHOCHBILIET'O IPOEKT MyHULIUITATIBHOT'O IIPAaBOBOT'0 aKT4a, C YKa3aHUEM

IPHYHH HEBBIIOJHEHHMS M OGOCHOBAaHHEM HEOOXOJUMOCTH IpPOIEHHS CPOKOB

WCITOJIHEHHs] MyHULIMIAJIbHOI'O ITPABOBOT'O aKTa.

10.8. CtpykTypa u 0QOpMICHHE JIACTa COTNIACOBAHMS.

K xaxxnoMy npOoeKTy MyHHUHMIIAIBHOTO IIPABOBOr0 aKTa HCIIOIHUTENb 3aflOIHSIET JTUCT

COIVIaCOBaHUS, KOTOPBIM medaTaeTcss Ha OOOpPOTHOM CTOpOHE IIOCTEeHHEro JHcTa

OpOEKTa MyHHULUIATBHOTO NPAaBOBOTO aKTa.

PexBU3UTEI TUCTA COMIACOBAHMSL:

- «ICTTOJTHUTEIb»;

- « COI'JTACOBAHO».

Bce peKBU3UTEHI IeYaTaloTCs IIPOMUCHBIMU OyKBaMU B HMEHUTEILHOM Mafexe.

B pexsusute «MUCITOJIHUTEJIb» yka3piBaeTCs HOKHOCTh, HHUIUAIEI, (haMUiIUs U

JaTa IIOJArOTOBKH MPOEKTa MyHHUIUIIAIIBHOTO IPAaBOBOIO aKTa.

B pexBusute «COI'JTACOBAHO» ykaspiBaeTcsl JOJKHOCTh, HHUIIMAIBI, GaMHUINS U

JlaTa COTIacOBaHUA NIPOEeKTa MyHHUIIMITAIBHOIO IIPaBOBOTO aKTa.

Busza u pmara coryiacoBaHUs, NPOCTABISIOTCA CUHMMH YEpPHUIAMU JUIS OTIMYHS

MOUIMHHUKA OT KOTIHH.

JIu1to, cornacoBbIBarollee NPOESKT MyHHUIUITATBHOT'O TPABOBOI'0O aKTa, OMpPeeIeTCs B

Ka)XIOM KOHKPETHOM Clrydae.

OTBETCTBEHHOCTS 3a MPABHIIBHOCTH M MOJHOTY CIMCKA PACCHIIIKU HECET UCIIOTHUTETD.
10.9. ITops ok cornacoBaHUs NPOEKTa MyHUIUNIATLHOTO IIPaBOBOTO aKTa.
10.9.1. IlpencraBneHne DpOeKTa MYHHUIMIAIBHOIO IIPAaBOBOrO akTa Ha

COIJIacOBaHHUE.

[IpoekT MYHHLMNAIBHOTO MpPaBOBOrO0 AakTa BHU3HUPYETCS HCIOMHUTENEM, 3aTeM

PacChIIaeTCs UCIIOIHUTENEM Ha COTJIaCOBaHUE.

10.9.2. OTBeTcTBEHHOCTh 32 CBOEBPEMEHHOCTH NPENCTaBICHUS [POEKTa

MYHHUUNAIBHOTO IIPAaBOBOI'0 aKTa HAa COTJIACOBAaHHE BO3JIAraeTcs Ha HCIOJIHUTENS.



IIpoeKT MyHHIIUTIAIFHOrO IPAaBOBOIO aKTa HATIPABIAETCS Ha COIIACOBAHME BMECTE C
JOKYMEHTOM, Ha OCHOBaHHU KOTOPOTO IOATOTOBNIEH NaHHBIN MPOeKT (TOpYUYEHUE Ha
NOATOTOBKY JOKYMEHTA). (

10.9.3. Cpoxku cornacoBanus MpoeKTa MyHHIMIAIBHOTO IIPaBOBOTO aKTA.
Cpok paccMOTpeHHs NPOeKTa MYHHIMITAIBHOTO MPAaBOBOrO aKTa, HPEACTaBIEHHOTO
Ha COIJacoBaHHUe, He JOJDKEH IIPEBRIIIATh TpeX paboumx IHEeH cO AHS IMOCTYIUIeHUs
IIPOEKTA K COTJIaCyIOIIEMY. :
B cnoysae HempencTaBlIeHHS HCIONHMTENIO COMVIACYIOIMM HHQOpMALUHM O
pe3ybTaTax pacCMOTPEHMs [IPOEKTa MyHHULIUITAIEHOTO [IPABOBOTO aKTa B YKa3aHHBIM
CPOK, UCTIONHUTENL OPOPMIILCT B IPOM3BONBHON HOpMe HOKIAHYIO 3aNUCKy Ha UMs
PYKOBOIUTENS anmapara WM JIMLOa, MCHOJNHSAIONWIEr0o €ero IMOJHOMOYHA, O
HecoONMOeHUH cpoKa corjlacoBaHus. JlOkjmaiHas 3alucKa IOANKMCHIBAETCS
ucnonuureneM. Ha mucre odopmienus nenaercss Haamuch: «CornacoBaHUE He
MTOJTy9EeHO.
CornacoBanue JEHCTBUTENHHO B TEYEHHE OQHOrO MecsIia.
B ciygae Heo6X0AUMOCTH NIPOIEHHS CPOKa COTIaCOBaHUS HCIIONHUTEI 00palaeTcs
K COMIACyIOILEMY ¢ IIpOchOO0H NOATBEPAUTE COITIaCOBaHueE, T.€. IPOBOAUT OBTOPHOE
COrjlacoBaHHe.
IIpy NOBTOPHOM TPEIACTaBJICHUM Ha COIVIACOBAHHE TMIPOEKTa MYHHUIMIIAIHHOTO
MIPaBOBOrO aKTa, JOPabOTAHHOrO IO 3aMEYaHHsIM COTVIACYIOIIMX, COTIacOBaHHE HE
JOJKHO IPEBBILIATE OJHOr0 pabovero aHs.

10.9.4. OgopmieHre coriacoBaHUS IPOEKTa MYHHULIHNAIBHOIO IPAaBOBOTO
axTa.
CornacoBaHue OCYUIECTBIISeTCS IIyTeM BH3HpPOBAaHHA: HAa JHCTe OQOpMIIECHHUS
YKa3BIBAIOTCA MOJDKHOCTh, MHHLMANGI, (GaMWiInsg, MOAIKCH JIHIA, COTNIACYIOIIEro
TIPOEKT, 1aTa COrNacOBAHUS.
IlpaBo coryjiacoBaHusl IPOEKTa MYHMIUIANBHOIO IIPaBOBOIO aKTa HUMEIOT
MYHHMLUMANbHbIE CIyXalllhe, HEeNOCPEACTBEHHO IIOJYMHEHHBIE pPYKOBOIAUTEIIO
anrapata. Busa 3amernaronero Jnia edCTBYeT Ha BpeMs BO3JIOXKEHHS 00s13aHHOCTEH
PYKOBOAUTENA allrapara.
IIpy HeoGXOAUMOCTH COIVIACOBAHUSA [MpoeKkTa ¢ OONBIIMM  KOJMWYECTBOM
COMIAaCYIOIINX, JIUCT COTJIACOBAaHUSA MOXET MMeTh INpojoinkeHue. Ha ductom mucrte
CBepxy Jenaercs Hamnuck: «lIpojoipkeHWe nHUCTa COTIACOBAHMS  IIPOEKTa
mocTaHoBNeHusA (pacnopspkeHust) ammapara Cosera jemyratoB «O... (3aroioBok
MYHHULUITAILHOTO IIPaBOBOTO aKTa)y.

10.9.5. Odopmnenne pasHornacuit K INPOEKTY MYHHIUIIAIBEHOTO IPaBOBOIO
aKkTa.
B cioydae Hanuuus OXHO3HAYHBIX, HEOONBIIUX MO 00BEMy 3aMedyaHHH IO IPOEKTY
MYHHALIATIANBHOTO [IPABOBOTO aKTa, OHUW YKA3BIBAIOTCS B TEKCTE MpoekTa (Ha molom
CBOOOJHOM MecCTe), a Ha JIUCTe COTNIACOBAHUS PAJOM C TOAIMKCHIO yKaswiaer: «C
3aMeYaHUSIMHU I10 IIyHKTY...».
Ecnu 3aMeuanys 3HaYUTEeNBHEI 110 00BeMy WIH TpeOYIOT MOACHEHHH, OHU H3JIaTaloTCs
Ha OTAEJIbHOM JIMCTE, 4 Ha JIUCTE COTIaCOBaHMS PAJIOM C MIOANKCHIO yKa3bpiBaeTcs: «C
3aMEYaHUAMH. 3aMedaHus PUIIaraloTCsy.
Ecnv 3aMe4yaHHs HOCAT MNPHHUUIHMAIBHBIA XapakTep, H COMVIACYIOIIUA ¢
HCTIOJHATENEM UMEIOT Pa3IUYHbIe TOYKY 3peHuUs, 0QOopMIISIeTCs JIUCT Pa3sHOITIACHH, a
Ha JINCTE COrJIacOBaHHs ykKasbiBaeTcs: «JIMcT pasHornmacui mpmtaraercs». JIuct



pa3HOMIaCUN IMOATIUCHIBAETCS KCIIOJNHUTENEM U IIPECTaBIACTCH HA PACCMOTPEHHUE
PYKOBOAUTEIIO anmapara Wid JULy, UICIOMHAIOIIEMY €ro ITOJTHOMOYHS,

10.9.6. TToBTOpHOE COrNacoBaHKe NPOeKTa MyHHUIUITAILHOTO IPaBOBOro aKTa.
BHecenve B IPOEKT MYHUIMIIAJIBHOTO IIPABOBOTO aKTAa HE3HAYWTENBHBIX, HE
MEHSIOIMX CyTH aKTa U3MEHeHHi, He BIedeT 3a coBoii IIOBTOPHOrO BU3UPOBaHMs. B
JaHHOM CJIy4ae HCIOJNHUTENb AODKEH COIJIacoBaTh IPOCKT MYHWIUNAILHOTO
[IPaBOBOT'O aKTa C JIMLIOM, BHECIIIHM 3aMCUYaHHS.

Ilpu nosBiaeHMK 3aMe4aHHUN, UMEIOIMX MPUHLMIHAANBHOE 3HAYCHHEe, UCIIOIHUTENE
JOJDKeH 3aHOBO COTJIaCOBATh NPOEKT CO BCEMU COTTIACYIOITUMHU.

OTBETCTBEHHOCTh 3a peIIeHHE O 1LeNecoo0pa3HOCTH WU Helenecoo0pasHOCTH
NOBTOPHOTO COTJIACOBaHMA HECET UCIIOIHUTENb.

10.9.7 JlopabGoTka TpoeKTa MYHHIMIIAJBHOIO IPABOBOIO aKTa II0C]E
COTJIacOBaHMSL.

HopaboTka MpoekTa MYyHHWLMIAJIBHOTO IpaBOBOrO  aKTa  OCYLIECTBISETCS
WCIIONHUTENIEM B TEUEHHUE ABYX IHEH I0CIe COTIIaCOBaHMS BCEMHU COTTIACYIOIIUMU.
OTBETCTBEHHOCTh 32 COOTBETCTBHME BHECEHHBIX M3MEHEHHMH B €IUHBIN SK3eMILIAP
NIPOEKTAa MYHHULMWIAIBHOIO IIPaBOBOIO axTa IO JOMOJHEHUSM H 3aMeYaHHSIM
CONacyIOIIMX BO3JIaraeTcsl Ha UCIIOMHUTENS,

10.9.8. IlpoekT MyHMUMOAIBHOrO IPaBOBOTO  aKTa  HaMpaBIETCA
MYHMIIMIIQJIBHOMY CHOyXKameMmy, Ha KOTOPOrO BO3JIOXKEHBI OOS3aHHOCTH IIO
IPOBEJICHUIO AHTUKOPPYNLMOHHON SKCHEpTH3hl HOPMATHBHBIX MPABOBBIX aKTOB U
IIPOEKTOB HOPMAaTUBHBIX IIPAaBOBBIX AaKTOB OPraHOB MECTHOrO CaMOYIIPaBICHUS
MYHHULUIIATBHOIO OKPYTa, JUIS POBEACHUS aHTUKOPPYIIIIUOHHON SKCIIEPTU3HL.

10.9.9. IToaroToska npoexkTa MyHHALANIATBHOIO IIPAaBOBOT'O aKTa.

IIpoekT MyHUIIMIAJIBHOIO TIPaBOBOIO aKTa OQOPMIIAETCS HWCIMOJHUTENIEM B
COOTBETCTBHH C TPeOOBaHUAMH HacToAIIEero PernamMenTa.

3arojoBOK, TEKCT U IIPHIIOXKEHHUS IPOSKTa MyHHLIMIIATBEHOTO IIPAaBOBOTO aKTa JOJIKHEI
OpiTe moAroTOBNIEHEl B (hopmare Microsoft Word. IIpu stom dopMmupyercs daiin,
KOTOPBIY BKIIFOYaeT:

- TeKCT IPOeKTa MyHHUITUIIAIBHOTO IIPaBOBOT'O aKTa;

- JIACT COrIaCOBaHUA;

- HEMOCPEACTBEHHBIE IIPUIOXKEHHS K TPOEKTY MyHHUIIUNIAIBHOTO IIPaBOBOro akTa (Ipu
UX HAJIHYUH ).

[lepBrifi JIUCT pOSKTa MyHHMIMIIAIBHOTO TIPABOBOTO aKTa O(OPMIIIETCS CIIEAYIOLIM
obpazom:

BepxHee none — 1,5/2,0 cm; Hinkaee none — 1,5/2,0 cM; ieBoe none - 2,5/3,0 cM; mpaBoe
mone - 1,5 cm.

3arosoBOK TPOEKTa MYHHMILHUIIAJIBHOIO IPAaBOBOIO aKTa medaTaeTrcs Ha 12 cTpoke
NIEPBOTO JINCTA MPOEKTA, Ha pacCcTOSTHUU 2,5/3,0 ¢M 0T nieBoro Kpas jiucta (0e3 KpacHoH
CTPOKH) C MEXCTPOYHBIM HHTEpBaJOM 1, ero mnpasas rIpaHHIA HAXONUTCS Ha
paccroguun 10-11 cM ot neBoro Kpas nucra. JIWHa 3arojioBKa B OIHOM CTpOKe
cocraBngeT He Oosee 30 mevaTHBIX 3HAKOB. 3aroJOBOK BHIPAaBHUBAETCSA TaK, YTOOHI
COCTOATH M3 CTPOK OAMHAKOBOM IIMPHUHEL 3a UCKIFOUEHUEM IOCIEIHEW CTPOKH, pU
3TOM JIOMYCKAEeTCs HCIOJNB30BAHHE MEPEHOCOB. 3arojIOBOK HMeeT JKHUPHOe
HauepTaHMe. B KOHIIE 3arofioBKa TOYKA HE CTABUTCA.

Hanee Ha paccTosHMM 1,5 CM OT HH)KHEro Kpas 3arojioBKa CIeRyeT OCHOBHOE
coziepxaHre ToKyMeHTa. Bee ab3albl JoKyMeHTa BEIpaBHUBAIOTCS TaK, YTOOBI CTPOKH



UM OTMHAKOBYIO IMPHHY, 38 UCKIIIOYEHHEM NIEpBOM M IocieaHel cTpok ab3aua.
AG3an HauMHAeTCs ¢ KpacHOH CTPOKH, BEJIMYMHA OTCTYMa KoTopoi - 1,2 cM. Tekcr,
KaK TIPaBUIIO, IEYATaeTCs ¢ OJUHAPHBIM MEXCTPOYHBIM HHTEPBAIOM.

B caydae, ecnu MOKYMEHT HE yMeHIaeTCs HA OJHOM JIMCTE, OCTAJBHOM TEKCT
noKyMmeHTa ohopMIIseTcst Ha CTaHAapTHBIX juctax ¢opmara A4 (297 x 210 mm).
PasMepel monent ceepxy um CHHM3Y - 2,0 cM, cieBa M clpaBa B 3aBHCHUMOCTH OT
pacIonoXeHus TeKcTa Ha jaucte. Co CTOPOHEI IMPOUIMBKY CTPAHMIBI YHCTOE IIOJIE —
2,5/3,0 cM, mpoTHBONIONOXKHBIH Kpa cTpanuus! — 1,5 cm. Bee ab3ausr nokymenTa Ha
BTOPOM M MOCIEXYIOIMX CTPaHULIaX (POpMATUPYIOTCSA TaKXKe Kak ¥ Ha IIEPBOM JIUCTE
IIpOeKTa MyHHULIUIIAJBHOTO IPaBOBOTO aKTa.

Ha mocnepdeMm mnmCTe TekCTa NpOeKTa MYHULMIIANBHOTO IPAaBOBOTQ aKTa MNepen
ITyHKTOM O BO3JIOXXEHUH KOHTPOJIS JOKHO OBITh He MEHee ABYX CTPOK IPEBIAYIIEro
MyHKTa.

10.9.10. Tlopsnox mpeAcTaBleHHs IPOEKTa MyHHLIUIIAIBHOIO MPaBOBOI'O aKTa
JUTS PACCMOTPEHUS U YTBEPKACHUS.

Pemenne 0 roTOBHOCTH NPOEKTa MyHULIUIIAIBHOTO IIPAaBOBOT'O aKTa K IIPECTaBIEHUIO
Ha MOANKCH IPUHUMAET UCIIONHUTEND.

10.9.11. [opaGoTka mNpoeKTa MYHHULHUIIAIFHOTO IIPABOBOTO aKTa IIOCHe
PacCMOTpPEHHS €ro PpyKOBOAMTENEM alrapara WiId JIHIOM, HCITONHSIOMIUM €ero
TIONHOMOUWMSL.

MyHHUIUNATBHEBLA IPaBOBOM aKT C 3aMEYaHHSMHU PYKOBOJUTENIA almapara Wiy JIHIa,
MCIIOJHSAIOIETO/BPEMEHHO ~ HCIIONHSIOMIEr0 €ro IIOJIHOMO4YMs, JopabaThlBaeTcs
UCIIOJTHUTENEM C YYETOM BBICKA3aHHBIX 3aME4YaHHM M JONOIHEHHH B CpPOK, He
IIpeBbIIIAIOINUN ABYX pabounx AHEH, KpoMe CiIydaeB, KOT1a pyKOBOAUTEIeM aniiapara
WY JIV1IOM, HCTIOJHSIOIMM €r0 [TOJTHOMOYMS, YCTAHOBJIEH UHOM CPOK.

TMocne popaGOTKH TMPOEKT MYHULMIIATEHOTO MPaBOBOTO axkTa MJOKEH OBITH
3aBU3UPOBAH HUCIIOIHUTENIEM. .

ITpoeKT MyHUIIUIIAIBHOTO IPaBOBOTO aKTa, IIOANUCAHHBINA PYKOBOIUTENIEM alapara
WIY JIMIIOM, WMCHOJNHSIOIMIMM/BPEMEHHO WCIIONHIOMIMM €ro TIONHOMOYHMS, IIOCIe
IopaboTKH, IOCTYIaeT MyHUIMIIAIFHOMY CIIy)XKaleMy IO OpraHHu3aliOHHOM paboTe.

10.9.12. Tloanucanne MyHULIMITAIBHOTO IPABOBOT'O aKTa.

MyHununansHble TIpaBOBBIe aKTHI MOATIHMCHIBACT PYKOBOAMTEND anapara Wid JIULO,
HCIIONHSIOIIee/ BpEMEHHO HCIIOHSIOIIEe €ro MOTHOMOYHS.

B cnydae, koraa MyHHIMIANbHEIA IIPaBOBOHM aKT IOJIMCAH JIULIOM, UCIIONHSIOMNAM
MOJHOMOYMS PYKOBOAMTENS allapara peKBU3UT «IOANKCE»  odopmisercs
CIIeLYIOIINM O0Pa30M:

«Mcnonasromuii  00sf3aHHOCTH  pykoBoauTenss amnmapata CoBeTa [emyTaToB
MyHULANANBHOTO OKpyra 35011MK0BO B ropone MockBe»/«BpeMeHHO HCTIONHAIOMIH
0043aHHOCTH pyKoBonuTens anmnapara CoBera JlenyTaTOB MyHHIMIIAIEHOTO OKpyTa
3a6nuK0BO B ropoae Mockse» U Jlanee yKa3bplBalOTCS €r0 HHUIAAIE! U (haMIIHSL.

10.10. Perucrpauus, pacceinka H (GOpMUpPOBAaHHE Je€I MYHHLHIATBHBIX
IIPaBOBEIX aKTOB.

10.10.1. MysununanpHble IPAaBOBBIE aKThI MOCHE UX MOIIIMCAHUS TIEPENal0TCs
MYHULMIIATPHOMY CIIy’KalHEMy OTBETCTBEHHOMY 34 OpraHM3ALMIO XpaHEHMS U
obecreyeHns COXpaHHOCTH apXUBHBIX JOKYMEHTOB Ha UX PETUCTPALHIO, OPOpMICHHE
1 PacCCBUIKY COIVIACHO CIIUCKY PAcChUIKU B IBYXAHEBHEIM CPOK.



MyHununansHele IpaBOBble akThl 110 KaAPOBEIM BOIPOCAM TIOCIE X IONIHCAHHUS
IIePEeIAIOTCS. MyHULIMIIATEHOMY CIIy’KallleMy, Ha KOTOPOTO BO3JIOXKEHBI 00S3aHHOCTH
TIO BE[JCHHUIO KaJpOB, KOTOPBIA 0QOPMIIAET UX B IBYXAHEBHBIN CPOK.

Brecenne kakux-nu6o HCIpPaBIeHHH B IOIMMCAHHBIE MyHHUUMIMANBHEIE IIPaBOBBIE
aKTBI He JIOITyCKaeTCsl.

10.10.2. Perucrpanus MyHHLMIAIGHBIX IIPABOBBIX aKTOB NPOU3BOJUTCS B
COOTBETCTBHM C HOMEHKIATYPOH Jiell B TEUEHHE TIojia B IOPSJAKE BO3pACTaHUS
HOMEpOB.

10.10.3. Paccplika MyHUIIMTATBHOTO IPABOBOT'O aKTa.

[loanucaHHBIA MYHUITUNANBHBIH TNPAaBOBOM aKT pPACCHUIAETCS B COOTBETCTBHU CO
CHMCKOM PACCEUIKH B TPEXIHEBHBIM CPOK CO IHS €ro MOIITUCAHuS.

10.10.4. ®opmupoBaHUe JleNl MyHUIIUIATBHEIX TPAaBOBLIX aKTOB.
[ToanucaHHble MyHUIUNIATBHbIE IPABOBbIE aKThl (POPMUPYIOTCA B OTHEIBHEIE Jia B
TE€YEeHHE IoJia B MOPSAKE BO3pacTaHUA HOMEPOB B COOTBETCTBUU C YCTAHOBJCHHBIM
MOPSAAKOM perucTpalliy 1 HOMEHKJIaTypoH aed.

Jeno MyHHIIMNAJIBHOTO IPaBOBOT'0 aKTa BKIIIOYAET B ceOs:

- MIOJJIMHHUK MYHULIUTIAJIBHOT'O IIPABOBOT'0 aKTa;

- IPHIOXKEHUS K MyHHUIIUNIATBHOMY IIPaBOBOMY aKTY;

- JIUCTBI COTVIACOBAaHUH U JINCTHI Pa3HOIIacui (eCiid UMEIOTCS).

Konuu MyHUIUNaneHeIX NMpaBOBHIX aKTOB XPAHATCS O MHHOBaHUA HaJOOHOCTH, HO
He MEHee IISITH JIET, I10CJIe YeTr0 KONUU MOTYT ObITh YHUUTOXKEHBI B YCTAHOBIEHHOM
IIOpsOKE.

10.10.5. 3ameHa pa3zocaaHHBIX HK3eMILIIPOB MYHUIIUTIATBHBIX [IPABOBBIX aKTOB.
3aMeHa pa30CIaHHBIX 5SK3eMIUISPOB MYHUIUNAIBHBIX IIPAaBOBBIX aKTOB IIPH
obHapyXeHHH oOpdorpadpuuIecKuXx WIH TEXHHYECKHX OIIMOOK MOXeT OBITh
IpoU3BeeHa TOJBKO C IIMCEMEHHOI0O Pa3pelleH)sl pyKOBOAUTENS amlapaTa Wil JUIa,
MCITOJTHAIOLIETO/BPEMEHHO HCIIONHSIONET0 ero moxHoMouns. [Tpu HeoGxoxumocTH
HCIIpaBlieHNs (3aMEHBI) 1aXke OJHOTO CJI0BA WX 3HAKa TPOMU3BOAMTCS 3aMEHA IIOJIHOTO
JMCTa MyHUIIUTIANBHOT'O IIPABOBOT'0 aKTa, IIPU 3TOM COXPAHSETCsS HyMepallus CTPaHUIl
MYHHUIIUIIAIBHOTO [IPaBOBOTO aKTa.

B 3ToM cioy4yae HCMONHUATENs O(GOPMIISET 3aMEHSEMBIH JIUCT MYHHIUIIAIHEHOTO
MpaBOBOTO aKTa CJEAyIOIKM 06pa3oM: Ha BepXHEM IoJie HOBOTO (M3MEHEHHOTO)
JUCTA AENaeTCs HAaONuCh «B3aMeH pa3ociaHHOro» (TIpU 3aMeHe HECKOJBKUX JICTOB
HAANUCh [IETIAeTCS Ha KaXIOW CTpaHuIle) M yKa3bIBaeTCs JaTa, HOMep W Ha3BaHUe
MYHHLHNIAJIBHOIO IIPaBOBOI'O aKTa, B KOTOPOM IIPOM3BOJUTCS 3aMeHa JIUCTOB (IpH
3aMEHe NIepBOH CTpaHUIIBl — AaTy, HOMep U Ha3BaHHE YKa3blBaTh He 00A3aTeIbHO).
Heno MyHHIUNAIBHOTO TNPaBOBOTO akTa (IIOAJMHHUK) JOIONHSAETCS HOBBIM
(M3MeHEeHHBIM) TUCTOM (JIUCTAMH).

11. Odopmienue ci1y:keOHBIX JOKYMEHTOB

11.1. CnyxebHBle NOKYMEHTH (IIMCBMA, MOKJIAAHBIE 3aIllUCKH, CIyXeOHbIe
3aIIMCKH, CIPAaBKH, 3afBKH, 3adBICHHA M T.L) COCTaBIAIOTCE U O(GOPMISAIOTCS
ucrionHurTeneM (manee — ciyxebHBIE HOKYMeHTHI) B Qopmate Microsoft Word, ¢
UCIonb3oBaHueM  wWpubToB  TimesNewRoman  pasmepoM  12/14  xernei,
ONWHAPHBIM Medccmpoyunbim HHTepBasioM.  Hauwano  al3ama  ycTaHaBnuBaeTcs
yepes 1,25 MM OT IpaHHUIIBI JIEBOTO MOJIS JOKYMEHTA.



Pa3zmeps! monei kaXxgoro JIMCTa JOKyMeHTa, 0QOPMIIEHHOTO KakK Ha Gi1aHke, Tak U 6e3
HETO, TOJKHBI OBITH HE MEHEE, MM:

2,5/3,0 cm — nesoe;

1,5 em — ipaBoe;

1,5/2,0 cm — BepxHee;

1,5/2,0 cm — HUXKHee.

CryxebHbIe TOKYMEHTHI B popMe nruceM oQOpMIISTIOTCS Ha OJIaHKaX yTBEPXKASHHOTO
pemenneM CoseTa nemyTatoB (mamee — OnaHke A mwiceM). [IuckMa M MHBIE
CIy)KeOHBIE JOKYMEHTHl JOJDKHBI HMEThb OIpeleNleHHBI COCTaB pPEKBH3UTOB,
PAacCIIONIOXKEHHBIX B OPSAKE, yCTAHOBIEHHOM HACTOSLIMM Pa3IeiioM.

11.2. Ha Onankax nis nmuceM pasmenaercs rep0 MyHULMIIATBHOIO OKpYTa.

11.3. biianku nuceM M3rOTAaBIUBAIOTCA THIOTpadCcKuM crmocoboM Ha Gymare
dopmarom A4 (210x297 MM).

OpraHu3allMOHHBIE OTHEN II0 IOPYYEHHIO PYKOBOIWTENS amnmapara WM JIdIa
HCIIONIHSIOMIETO0 €ro IIOJHOMOYHUS paspabaTblBaeT MakeThl OJAaHKOB IHCEM, H
IIpEJICTaBIISET UX eMy Ha yTBEpXIeHHeE.

11.4. PexBU3UTEHI CITy)KeOHBIX JOKYMEHTOB.

ITpu cocTaBneHNN U OPOPMIIEHHH CITy)K€OHBIX NOKYMEHTOB HOJDKHBI COONOAATHCA
TpeGoBaHUs U IpaBUIIa, 00ECTIEYHBAIONTHE NX FOPUANYECKYIO CHILY, CIIOCOOCTBYIOIIHE
OIepaTUBHOMY MCIIOJHEHUIO U IOCIEAYIOLIEMY HCIIONB30BAaHUIO B CIIPABOYHBIX
IeJIIX, 8 TAKXKe CO3MAHHUIO MPEeINOChUIKH 1S MalIHHHOM 06paboTky nHOpMaLiiy.
Ha Gnankax, HCIIONB3yeMBIX IS TePENHCKY 0043aTebHPIMU PEKBU3HTAMHU SBISIFOTCS
HarMEHOBAaHHE OpraHW3allM, I[IOYTOBBIA ajpec, Telne(oOH, 3NEKTPOHHBIM ajpec,
OKITIO, OI' PH, MTHH/KTIII, nata oTIpaBKH ¥ peruCTpalliOHHBIN HOMep, HOMED U 1aTa
IDOKyMeHTa, Ha KOTOPBIH CCBIIAIOTCS NIPH OTBETE, TEKCT AOKYMEHTa, IIOAIHUCEH, IeYaTh
(B ciywasix, TpeOyroIuX JOTOIHUTENBHOTO YAOCTOBEPEHNS JOKYMEHTA).

PexBu3uThl CIyXeGHBIX MOKYMEHTOB OTHAECIAIOTCA APYr OT ApPYra OAUHAPHBIM
MEXCTPOYHBIM UHTEPBAJIOM.

HanmeHoBaHUe Buaa ciyeOHOro JOKyMEHTa YKa3bIBaeTCs Ha BCeX JOKyMEHTax (aKT,
IIPOTOKOJI, CIIpaBKa, 3asABJCHUE U T.J1.) KPOME ITHCEM.

11.5. Jatoit ciy»eOHOro TOKyMeHTa B 3aBUCHMOCTH OT €ro BH/a U Ha3HAYEHUS

SBJISAETCS:

- JlaTa NMOAIIHCaHNUS;

- laTa perucTpaLuy.

Hara ciy>xe0HOro HOKyMeHTa B (opMe HMUChMa (Jajlee — NHUChbMa) YKA3bIBAETCS B
neBodt yacTu OnaHka Ha paccTosHuu 30 — 40 Mm om 6epxHez0 Kpas YKA3AHHbIX
PeKeuU3Umos. ‘
Jaty  pokyMenta  odopMisioT  apaOckuMu  uudpaMd B ClEAyROIUeH
IIOCNIENOBATENBHOCTH: AeHb MecAla, Mecal, rof. JleHp Mecsna u Mecsi 0QOpMIITIOT
ABYMs ITapaMu apabCkux IUGp, pa3feneHHbBIMU TOYKOM; TOX — YeTHIPEMS apabCKUMU
midpamu (udposoe odopmnenue gate - 11.11.2024).

11.6. PeructpanMOHHBIA HOMep HOKYMEHTa — 3TO IOPAAKOBEIM HOMEp II0
XKypHaity y4yeTa. [IpocTaBnseTcs B cienuanbHO 0003HaUeHHOM MeCTe — Ha YPOBHE WK
Tocie peKBU3UTA «Jara JOKYMEHTay.

Ccbuika Ha peTHCTpaMOHHBIA HOMep M JaTy IOCTYIHBIIEr0 JOKYMEHTa B
00s3aTeNbHOM NOPSIIKe YKa3hIBaeTCs Ha JOKYMEHTaxX-0TBeTax Ioj JAToW ¥ HOMEpOM
JOKyMEHTa-0TBeTa.
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11.7. PexkBU3UT «afpecary yKasbIBaeTCs Ha OTIPaBliseMbIX IMuUcbMax. ITucema
aIpecyloTCss B  OpraHM3alliM, CTPYKTYPHBIE IIOJApPa3feiicHUs, KOHKPETHOMY
IO/DKHOCTHOMY WIH pu3nyecKkoMy fiuy. IIpu afipecoBaHH# NHCbMa JODKHOCTHOMY
JIALYy MTHUILHAJIB] YKA3bIBAIOT MOCIe aMUINK, HallprMep:

Pyxoeooumenio annapama

Cosema oenymamoe
MYHUKURAIBHO20 OKPY2a 3A0/1UK0B0
6 20pooe Mockee '
HaumMenoeanue

UHUYuab hamunus

[Ipn HampaBneHWH MHCBMa HECKONBKUM OJHOPOIHBIM OpraHM3alUsM HX CIELyeT
yKa3bIBaTh 0000IIEHHO, HallpUMep:

I'nasam mynuyunanvuoix okpyzos

Ilpy HanucaHuM NHMChMa JOJDKHOCTHOMY JIMIYy HCIIOJHHUTENBHOM BIacTH ropoja
HaVIMEHOBaHWE IOJDKHOCTH YKa3bIBaeTCs B COOTBETCTBHH C HaHMEHOBAHMEM,
IIPUBEICHHBIM B IOKYMEHTE O Ha3HaYeHUH Ha JOJDKHOCTE, HAIIPUMED: PYKOBOJUTEIO
JenapraMeHTa TeppUTOPUANIBHBIX OPraHOB MCIIOIHUTEIBHOU BIACTH ropoja MOCKBEI,
IJ1aBe ynpaBbl paifoHa 3s1061uKoBO ropona MOCKBEI.

[TuceMo He OOJDKHO comepkaTh Oosiee 4deThipex aapecoB. CIOBO «KOMUA» Hepen
BTOPBIM, TPETHHM, YE€TBEPTHIM alipecaMy He cTaBUTCS. [Ipu 3TOM KaXKIbIi SK3eMILIAp
IIHChMa JOJDKeH OBITh 0popMIleH Ha OaHKe U TIOAIIHCAH.

Ecnn nuceMO HampapiseTcsi KaK OTBET, TO NEPBBIM aJpecoM YKa3bIBaeTCS aBTOP
WHUILIMATUBHOTO ITHUCHMA.

[lpu HampaBneHHH NMUChMa 0ojiee YeM B YETHIpE ampeca, MUCBMO Pa3sMHOXKAaeTCs ¢
HOANKCAHHOIO 3K3eMIUIApa (IOUIMHHHAKA) COTJIACHO PacdeTy PacCBUIKH, NPH 3TOM
azipecaT yKa3bIBaeTcs 0000IIEHHO WiTK Ha KaXJOM IIHUChME YKa3bIBalOT TOJIBKO OHOTO
afipecarta. B aToM cilyuae azpecataM HanpapisIOTCs KOITUH [THCEM.

B cocTaB pexBu3uTa «agpecaT» JOKEH BXOAUTH [TOUTOBEIH aapec, IPH 3TOM ClIeAyeT
cobnoaaTh cleIyroIni TOPSII0K HATHCAHUS:

- HaUMEHOBaHHE OpTaHW3alMK (IIPH aApecOBaHMU (QU3HUUECKOMY ULy — haMuinsg,
UMsI, OTYECTBO); .

- Ha3BaHUE YJIHI[B], HOMEp A0Ma, HOMep KBapTHPHI;

- Ha3BaHUE HACEJICHHOTO ITyHKTa (ropo/I, IOCEJIOK U T.I1.);

- Ha3BaHUe 00J1aCTH, Kpasi, aBBTOHOMHOTO OKpyra (00nacTH), pecmyOiukmy;

- CTpaHa (Ui MeXKLYHAPOIHBIX MTOYTOBEIX OTIPABIICHHIH);

- IOYTOBBIA MHIEKC.

Hanpumep:

I'nasapxue zopooa Mockebt

ya. Ilpogpcorosnasn, 0.80,

Mockea, 117393

WTH:

B.B. IJeemuxoesy

ya. Ocennasn, 0.10, ke. 3,

2. Pazans, Pazanckan o6a., 390000



Anpec He mNpOCTaBiseTCss Ha IIMCHMAaX, HAMpPaBIAeMbIX IOJDKHOCTHBIM JIMLAM
rocynapcTBeHHOM BiacTu Poccumiickoii @epepauuyd, a Takke B OpPrassl
YCTIOJIHUTENBHON BIIACTH roposa MOCKBEI M JTOJDKHOCTHEIM JjiuuaM IlpaButenscrsa
Mocxksbl, MockoBcko# roponackoii Jymsl, npedeKTypbl, YIpaBbl, OpraHsl MECTHOIO
caMOynpaBleHUs. '

B KoH1e cTpoku anpeca 3HaKW NpPENMHAHUSA HE CTaBATCA, B CEPENHE CTPOKH 3HAKH
coxpansioTes. JlomyckaeTcs LEHTPHUPOBATh KaXIyI0 CTPOYKY PEKBH3UTA «aipecaTy»
I10 OTHOIIIEHHUIO K CaMOH JJIMHHOH CTpOKe.

PexBusur «appecar» neuaraercs Ha paccrosHun /10-120 mm om neeozo kpas nucma
bymazu u na 10-20 mm Hudice pazdenumenvHol ROAOC MeEXCOY peKsusumamu bianka
O nucem Npu Ux NPOOOSLHOM PACNONONCEHUU; HA ONAHKAX 0N NUCEM C Y2N08biM
pacnonoicernuem pexeusumos — na 20-40 mm om eepxuezo kpas aucma. Pexeuzumot
aopecama 8vlOENAIOMC HCUPHBIM UPUDMOM.

3arosI0BOK K TEKCTY NOJDKEH OBITh KPaTKUM, TOYHO OTPaXKaTh COAepKaHUE NOKYyMEeHTa
1 GOpMyNTHUpPOBATECS B BHJIE OTBETA HA BOIIPOC «O YEM?».

3aroflOBOK I1€4aTaeTcs OT TIpaHMIBl JIEBOTO IIONA, IOX PEKBH3UTAMU «JaTa M
PETUCTPALIMOHHBIN HOMEP JOKYMEHTAa», «CChUIKa Ha PEeruCTpallOHHEI HOMEp U JaTy
IOCTYNUBIIErO0 JOKYMEHTa». JIIMHa 3arosioBka B OJHOH CTpOKE He MOKHA
npeBslaTh 80 MM. TeKCT 3aroj0BKa BBIAEIAETCS KUPHBIM IIPUGTOM.

TekcT muceMa AOJDKEH OBITh KpaTKUM, U3JIaraThCsl Y€TKO, MOCTIeA0BATENBHO, KPaTKO
M He JIOIycKaTh JBYCMBICJICHHOTO TOJKOBAaHMS M, Kak MPaBHIIO, COCTOATH U3 ABYX
OCHOBHBIX 4YacTe. B mepBoif 9acTw wW3nmaraeTcs MNpUYMHA, MAFOTCS CCBUIKM HAa
OCHOBOIIOJIATAIOIIME JOKYMEHTBl, M COAEPXHUTCS HHGPOpMauus IO CYIIECTBY
paccMaTpiBaeMOro BOIIpOca, BO BTOPOM — BBIBOJBI, NPEUIONKEHHS, PELUCHHUS WM
TIPOCBHOBL.

TekcT muchMa JOJDKEH HAYHHATRCSA C NEPCOHABHOIO oOpallleHHs K ajpecary ¢
KCIIOJIb30BaHNEM CJIOB KyBaXKaeMbIi» WM «yBaxcaeMasi», HallpuMep:

Yeaowcaemorii Koncmanmun Hzopeguu!

HPH agpeCOBaHUU IMHCEM B HMHBIC OpraHu3aifiy JIOIIYCKaCTCA TAKXE 06paH1eHHe C
HCIIONIB30BAHUEM CJIOB «T'OCIIOANH», HAIIpUMED:

Yearcaemeiit 2zocnooun Hearnoe!
WIH
T'ocnooun Heanos!

OTMeTka O HaIW4YMM NPWIOXKEHHS, YHNOMSHYTOIO B TeKcTe, OQOpMISETCS I10
ciegyomeii popme:

IIpunoxenue: «KpaTkoe HaUMeHOBAaHME COJCP)KAHHS IPWIOKEHWS», HA I, B
__ 9K3.

Hanpumep:

Ipunoscenue:

1. Konus pacnopascenus om 11.11.2024 Ne , Ha 2-x 1. 8 1 9K3.

2. Konus npomokona om 11.11.2024 Ne , Ha 3-x a. 6 I 2K3.
Ecnu mpunoxeHus cOpouIopoBaHBl, TO KOJIHYECTBO JTUCTOB HE YKA3bIBAIOT.



OTMeTKa O HATTMHHHU [IPHIIOKEHHS TIe9aTaeTcs] OT TPAaHHLIBI IEBOT'O 1107151 [TUChMa, Yepes
1 cTpouKy mocine TekcTa mIuchMa.

Iopmuce ABnseTCs 0OS3aTeNBHBIM PEKBH3UTOM CIIy)XeGHOro IOKyMeHTa. B coctaB
MOATINCH BXOJAT: HAUMEHOBAaHHUE JOJDKHOCTH JIULA, NOJIUCABILIETO JOKYMEHT, INYHAs
TIOMMKCH U ee paciurdpoBKa (HHULHATEI, HaMUIns).

ITpu noanucaHuy CiIy>ke6HOTO TOKyMEHTa HECKOJILKMMH JTOJDKHOCTHBIMU JIMIIaMH UX
HOJTMCH PacIionaraT OqHy Haj Apyroit B MOCIe0BaTeIBHOCTH, COOTBETCTBYIOMIEH
3aHUMaeMOH TOJKHOCTH.

Ilpu mnoamucaHun CiIy)keOHOrO [OOKYMEHTAa HECKONBKUMU JIUHAMU  PABHEIX
JOJDKHOCTEHN MX IOMIMCH paclojiaraloT Ha OJJHOM YPOBHE.

B ciyxe6HBIX NOKyMEHTaX, COCTABICHHBIX KOMHCCHEH, YKa3bIBAIOT HE JOJDKHOCTH
JIML, TOANHKCHIBAIOIIMX JOKYMEHTBl, a UX OO0S3aHHOCTH B COCTaBe KOMHUCCHH B
COOTBETCTBUH C paclpeaeeHueM (Ipeacenareib KOMUCCHH, CEKpeTaph KOMUCCHH).
Ecmu  nomKHOCTHOE JIMLO, INIPaBOMOYHOE IIOANHKCATh CIIYXKEOHBIA JOKYMEHT,
OTCYTCTBYET, TO AOKYMEHT MOXXET IIOJIMCHIBATH JIMIO, HCIONHSIOLIEe/BPEMEHHO
HCTIOJIHAIONIEE ero OO0S3aHHOCTH, MM ero 3aMecTurenb. [IpH 3TOM HOKYMEHT
neperneyarslBaeTCs, yKas3bIBaeTcsl (PakTH4yecKas MOJDKHOCTH JIMIA, MOANHCABLIETO
JOKYMEHT, €r0 WHHUIMaNb ¥ $aMins: «ICTIONHMIOWME 00S3aHHOCTH ...» WU
«BPEMEHHO UCITONHSAIOLIUH .. ..

HanmeHoBaHMe MODKHOCTH IedaTaeTcss OT TIPaHUIBI JIEBOTO IOJIL JOKYMEHTa,
pacmudpoBKa IIOAMUCH — Ha YPOBHE NOCIeNHEeH CTPOKH HAUMEHOBaHMS JODKHOCTH
6e3 npobena Mexay HHHULHUATAMK U PpaMUIHei.

OtMmerka 06 UcTIONHUTENE BKITIOYAET (HhaMILTHIO, HHUITHAAbI HCIIOTHUTEIA CTYXeOHOro
JOKyMeHTa U HOMep ero cinyxe0Horo tenedoHa.

OtMmeTKy 00 HCIIONHUTENE PacIIONaraoT Ha JIMIEBOH CTOpOHE NepBOro (OCIEAHETO)
JIACTa CIyXeOHOro NOKyMeHTa (KpoMe 3asBIICHUH B CyIbl) B JIEBOM HIDKHEM YIIIY
(obopmisieTcs ¢ ucnoab30BaHKeM IIpudTa pasMepoM 10 kerneii), HalpUMep:

Heanoea 1. H.
1.111-11-11

Buza cornacoBaHHs IDPOCTaBISeTCS HAa IPOEKTaXx I[OMIUHHBIX  CIIy)KeOHBIX
JOKYMEHTOB, TpPeOYIOMIUX NPEIBAPUTENBHOIO PACCMOTPEHUS 3aMHTEPECOBAHHBIMH
JODKHOCTHBIMU JIHIIAMHU,

11.8. Ilpumenenue nevaTeit.
Ha city>xe6HBIX JOKYMeHTaxX, TpeGYIOLuX 0c000ro yI0CTOBEPEHHs, CTABUTCS I1€UaTh.
[ledarp ymocTOBepseT IOIMHHOCTh TOANHCH JOJDKHOCTHOrO Juia Jjubo
COOTBETCTBHE KONMHU NOMJIMHHUKY. B anmapare ucnone3yrorcs cienyrollue Kpyrible
TIevaTu:
- repboBas medatb «Anmapar CoBeTra JACMYTaTOB  BHYTPUTOPOZACKOTO
MYHHLHANAIBHOr0 00pa30BaHUs - MYHHUMNAIBHOIO OKpyra 340JIMKOBO B Tropoje
Mockgey,;
- IpocTas nedats «Annapat CoBera AeNyTaTOB BHYTPUTOPOJCKOTO MYHHLIMIIATIEHOTO
o0pazoBaHMsl - MYHHIMNAIGHOTO OKpyra 3s0imkoBo B ropome Mockse «JIns
JOKYMEHTOBY.,
['epboBoli MmeuaThlo 3aBepsAIOTCS MOANUCH PYKOBOJUTENS anlapara HIH JIMIE,
UCIIONIHSIOLIETr0/BpeMEHHO UCTIONHSIOIETO ero 0013aHHOCTH.



IIpuMepHEIH nepedeHb JOKYMEHTOB, 3aBEPSieMbIX repOoBOl IeuaThio: XOOaTaicTBa,
XapaKTePUCTUKH, CIIPABKH O CTaKe paGOTHI, TPYAOBBIE KHIKKH, IITATHOE PACIIACAHUE
annapara ¥ H3MeHEHMs K HeMy, (UHAHCOBBIE JOKYMEHTHI, JOBEPEHHOCTH,
TIOJIOKEHHSI, MyHUI[UIIAJIbHBIE KOHTPAKTHI, JOTOBOPEI, HHBIE JOKYMEHTEI, TpeOyiomue
TAKOT'O 3aBepEHMI.
I'epboBast mevyarb XpaHHTCA y  PYKOBOIWTENsS  ammapaTa WM JIMIQ,
HCTIOHAIOMIET0/BPEMEHHO HCIIOMHSIOLIErO ero 00sI3aHHOCTH.
ITpocTas neyaTs HCHONB3yeTCA IS 3aBEPEHMS KOIIMM JOKYMEHTOB, AJIS IPOCTABICHUS
HA Pa3IMYHBIX JOKYMEHTaX KaJpOBOTO XapakTepa, Ha BBIHCKAaX U3 IPOTOKOJIOB M
APYTMX [JOKyMeHTax. IleyaTp XpaHHUTCS Y MYHHIMIAIBHOTO  CIIY)KAIIEro
OTBETCTBEHHOTO 33 OPraHU3allUIO XpaHeHUs B obecrieueHre COXPaHHOCTH apXUBHBIX
JOKYMEHTOB.

11.9. 3aBepenue Komuii Ciry)xeOHBIX TOKYMEHTOB.
Komust ciyxe6HOTO NOKyMeHTa 3aBepseTcs HCIONHHTENEM [OKYMEeHTa. 3aIlich
«Komnus BepHa» NpPOCTABISETCS HIDKE PEKBH3HTAa «IIOATHACH» M COCTABISETCSA IO

dopme:

Konus eepra
00JIHCHOCMb JAUYHAS NOONUCH pacuiudpoexa noOnuUcy

oama

3aBepHTeNIbHAA 3allUCh YIOCTOBEpSeTCs IIPOCTOH evyaTeo. -

3aBepUTeNbHAs 3aMMCh YKA3HIBAET, KEM H KOT/Ia H3TOTOBIIEHA KOTIHS, IIeYaTh IIPHAaeT

KOIIMHU JOKYMEHTa IOpUANYECKUH cTaTyc.

BelnaBaTe 3aBEepeHHBIE KONMUU JOKYMEHTOB, AaBTOpaMH KOTOPBIX SBJSIOTCA

JOJDKHOCTHBIE JIMIA MYHHIUNAIBHOTO OKPYTa, pa3pelaeTcs: TONBKO C UX COTJIacHs.
11.10. O1meTka 06 WCTIONHEHNH ClTy)XeOHOT0 JOKYMEeHTa ¥ HalpaBJIeHNH €T0 B

IeJI0 NOJDKHA BKIFOYATH CIEIYIOUINe AaHHBIE: KpaTKHe CBeIEeHUS 00 HUCIOTHEHUU

(ecmu OTCYTCTBYeT MOKYMEHT, CBHICTENBCTBYIOIIMA 00 WCIOJHEHHH), cioBa «B

JIeNIOoN, AaTa, NOJIHUCh HCIIOHUTEIA.

12. OdopMiieHHEe AOBEPEHHOCTH

12.1. ToBepeHHOCTb — HOKYMEHT, YAOCTOBEDSIOWIMY Iepefady MOJIHOMOYUHN
PYKOBOJIUTENA aniapaTa WIH JIAIA, UCIIONHAIOLIEro/BpeMeHHO HCIIONHSIONIEro €ro
NOJTHOMOYHS, MyHUITUIIAIBHOMY CIIy’KallleMy Ha IpeJICTaB/IeHUe HHTePEeCOoB anmapara
WU COBEpIICHHEe KaKUX-IU00 TedCTBHH.
Cpok necTBUst JOBEPEHHOCTH ONpEeAeNsIeTCs] PyKOBOAUTENIEM allapaTa WU JIMIOM,
HCIIOJHAIOLIIM/BPEMEHHO HCTIONHSOIIETO €ro IOJIHOMOYHS, U He MOXET [IpeBhIIIaTh
Tpex neT. Eciu cpok B JOBEPEHHOCTH HE yKa3aH, TO OHA COXPAaHSeT CHIy B TeHeHHe
TOfa CO [AHS e¢ BBIJAYH.

12.2. oBepeHHOCTE oopMmiIsieTcs Ha Oi1aHKe JUIs IIHCEM.

12.3. O6s3arenbHBle pEKBUUTHI JOBEPEHHOCTH:
- PETHCTPALIMOHHBIM HOMED U AaTa BblIaqH;
- 3aroJIOBOK «JJOBEepeHHOCTEY;
- IOJDKHOCTB, (paMuIIus, UM, OTYECTBO (MTONHOCTBI0) MyHHIMITAIEHOIO CITyKaILEero;



- ICPEYCHB NEPEIaBaAEMbIX HOTHOMOYHH;
- CPOK JIEMCTBUS JOBEPEHHOCTH;
- IOAIIACH PYKOBOJUTENA aNapara;
- repOoBas nevath.
JlononHUTeNnbHBIE PEKBU3UTEI (11 BeeHHS TPaXKAAHCKUX Je):
- IaCTIOPTHEIE JaHHbIEe YIIOTHOMO4YEHHOTO JIUIIg;
- oOpasel NOAINCH YITOMHOMOYEHHOTO JTHIIA.
12.4. Peructpaunio U Belgady AOBEPEHHOCTEH, a TAK)KE YUET NOJHOMOYMM II0
JOBEPEHHOCTAM BeAET MyHUUUNAIBHBIA CIyXKallUi OTBETCTBEHHBIN 32 OpraHU3aIIIO
XpaHeHHs U obecnieyeHre COXPaHHOCTH apXUBHBIX JOKYMEHTOB.

13. Oprannsauus paboTsl ¢ KOppecnOHAeHIUEH

13.1. Ilpuem, niepBuyHast 00paboTKa, ZOCTaBKa U OTIIPAaBKa KOPPECIOHACHIIHH.
IIpyeM ¥ oTmpaBKa KOPPECHOHACHIMH B aNnapaTe OCYHIECTBISECTCS CIEAYIOLIMMHU
criocobamu:

- yepe3 MMOYTOBOE OTACIEHHE;

- HapOYHBIMH, KypbepaMy;

- TUYHO;

- C UCIIOIB30BAHUEM IIEKTPOHHOM OYTEHI.

13.2. TTopsimok perucTpaniiyl ¥ IPOX0XKACHUA KOPPECIIOHISHIIFH, ITOCTYIUBLIEH
¥ OTIPABJIIEMOY NEPEUNUCIIEHHBIMY BEIHIE CIOCO0aMU, yCTaHABIMBAETCS HACTOAIITHM
pazienom.

IIpy npueMe KOPPECIIOHAECHIUH MPOBEpsAETCsS IpPaBUIBHOCTh aJpECOBaHHUA U
LEIOCTHOCTD YIIAKOBOK.

Omu6o4HO [OCTaBI€HHAs KOPPECIOHJEHLMS BO3BPAlAeTCs OTIPABUTENO C
HOSCHEHUEM IIPUYMHBI BO3BpaTa He No3Hee 3 pabounx AHEeH ¢ MOMEHTA ITOIyYeHUS.
Bce koHBEpTHI ¢ KOppECHOHAEHLIMEH, MOCTYNMBIINE B arnapar, BCKPBIBAIOTCA (32
UCKITIOYEHHMEM TTOCTYNUBIUMX OT JOKHOCTHOTO JHUIA B aJpec NODKHOCTHOTO JIMLA
anmapaTa U CcoJepKalluX IIOMETKY «IMYHO», a TaKKe KOPPECIOHIEHIIWH Ha
MHOCTPAaHHOM SI3BIK€, KOTOpBIe MEepeNaroTcs MOJDKHOCTHBIM JIMIaM alnapara B
Hepacre4aTaHHOM BHJE).

IIpy BCKPBITHHM KOHBEPTOB C KOPPECIIOHAEHITUEH TPOBEPsIeTCs HATUYKUEe JOKYMEHTOB,
yKa3aHHbIX B HHMX NPHJIOXEHHH, a TakxKe HaJUIHe YJOCTOBEPSIOUINX PEKBU3UTOB
(moamucH, riedaTd u Ap.).

B cioy4yae oOHapyeHHMS HeIOCTa4H JIMOO OTCYTCTBHUA HEOOXOIMMBIX pPEKBHU3UTOB,
KOPPEeCTIOHACHIINS BO3BPAIAeTCsl OTIPAaBUTEINIO C yKa3aHHeM IPHYMH BO3BpaTa.

Ha Bced KoppecnOHACHLWH, IIOCTYyNMBIIEH [JO OKOHYaHUS pabodyero nHA,
IPOCTaBJISIETCsl IITAaMII C YKa3aHUeM JIaThl TEKYILETO AHA (IaThl IOCTYILICHUS),

Ha xoppecnioHgeHiyy, nocTynuBlIed IOocle OKOHYAHUS pabouero JHs,
IIPOCTABJIgETCS INTAMII C YKa3aHUeM JaThl CleAyIolero pabouero JHs.

Ha xoppecnongeH1ImI0, TpeOyIOnyIo CPOIHOTO PACCMOTPEHHS, TPOCTABIISETCS IITAMII
C yKa3aHMEM JaThl TEKyIIero AHA (JHS NOCTYIUIEHUS) BHE 3aBUCUMOCTH OT BpEMEHHU
WX  TOCTYIUICHMWs, JOCTaBKa DPYKOBOOWTENIO  almapaTa  OCYLIECTBISETCS
He3aMeINIUTENBHO.

13.3. OtnpaBka KOppECHOHISHUMH MPOU3BOAUTCS IIOCTE pPErHCTPalHy
IOKYMEHTa.



IIpu oTIpaBKe KOPPECTIOHAEHIMY IPOBEPAIOTCH HANUYUE:
- aJjpeca ¢ HHOCKCOM;
- HCXOZAILETO HOMEPA,; »
- (haMUIINH UCIIONHUTENS C YKa3aHUEeM HoMepa ero Tenedona;
- YKa3aHHBIX B TEKCTE IPUIIOKESHUH;
- IOATIACH.
JloctaBka KOPpECNOHIEHUUU B BBIIECTOSAIIME OpPraHW3alld OCYILIECTBIISETCS
MYHHIVIAIBHEIMY CIIYXallMH, OTBEYAIOIUMH 32 €€ ITOATOTOBKY (HCITOJIHEHHE), 3a
HCKITIOYEHHUEM CIIy4deB, KOTAA JOIyCTUMA JOCTaBKa TIOYTOBBIM OTIIPABIIEHHEM.

13.4. Peructpalius KOppeCIIOHASHINH.
Perucrpanuy MoANEKUT BCs KOPPECIIOHCHIINS, Tpebyroluas yuyeTa H HCIIOb30BaHus
B CIIPaBOYHBIX [EJIIX.
He nomyiexxut peructpaliuy ciieayomas KOppeclioHAeHIIHS:
- IepUOIUYECKHe U3NAHNUs;
- TO3ApaBUTENBHBIE ITUCHMa U TEIETPaMMEL;
- pexsIaMHble MPOCIIEKTHI, OYKIETBI, OPOIIOPEL.
Peructpanus KoppecnoOHACHIMHM OCYIIECTBISETCS B PYYHOM pexume. MomeHTOM
PETUCTPAllMM KOPPECIIOHACHIIMNA CYUTAEeTCA MOMEHT (puKcali ¢akTa MOCTYIUICHHUS
KOPPECHOHACHIINY IIyTEM NPOCTAaBICHUSA Ha KOPPECHOHIEHLHNH pPErHCTPaliOHHOTO
HOMepa W 3aHeceHuss HEeOOXOIWMBIX CBeJeHUH O KOPPECIOHAEHIMH B JKypHA
PErUCTpaLvi BXOJSAIIEH KOPPECIIOHACHLIUN.
MyHuUUnaNbHEIE CIyXKalllke, Y9aCTBYIOIIHE B MPOLIECCE CO3JaHUs, PETUCTPalii U
XpaHeHHs] KOPPECIIOHACHIINY, HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTH, KaK CaMoi
KOppeclIOHACHIINY, TaK X uHbopMauuu o HeHd B 0Oa3ax HaHHBIX, a Takxe 3a
OIlEpaTHBHOE TIPEICTABICHHE HEeOOXOAuMOH HHQOPManMH KPYTy JIAL, HMEIOIIHX
[paBo Ha ee MOJIyueHHUe.

13.5. PaccMoTpeHre KOppeCIOHAEHIUH.
PaccmoTpenue xoppecnoHASHIMM B amnmapare IpeAycMaTpuBaeT Iepeaavy
KOPPECIIOHIEHIIMKM PYKOBOAUTENIO allapara WiIH JIUIY, HCHOIHAIOWEMY/BPEMEHHO
UCTIONHAIOIIEMY ero OO0S3aHHOCTH, VI NPUHATHS pelleHUS IO ee HCIOIHEHHIO,
NOJVICAHUE pe30MoLNU. Pe3ynbTaTsl paccMOTpEHHS KOPPECTIOHACHIIUH OTPaXKArOTCs
B PE30OJIOLIUAX.
Jomyckaercs BO3MOXXHOCTH IIOBTOPHOTO PacCMOTPEHHS KOPPECIIOHACHUUHU IIpU
W3MCHEHUU OOCTOATENBCTB Hena. B 3ToM ciiydyae KOpPpECHOHACHUMS BHOBb
NpeACTaBIsgeTcs DPYKOBOAMTENIO almapaTa WIM JIMIY, HCIIONHSIONIEMY/BpeMeHHO
HCIIONHAIONIEMY ero 00s13aHHOCTH, KOTOPEIE BIIpaBe JaTh HOBOE NOPYYEHHUE C YIETOM
HU3MEHUBIIKNXCS O0CTOATENLCTB K OIPEAEIUTD APYTUX HCIIOTHUATEICH.
KoppecnonieHuus HanpapiiseTcsi Ha HCIIOMHEHAE B COOTBETCTBHH ¢ PE30JIOLUSIMH.
OTBeTCTBEHHBIN HUCTIOIHHUTENS, GAMUIIHS KOTOPOTO yKa3aHa IEepBOH, obecrmeunBaeT
COMCITIOJTHUTENEH TopydeHUH, He0OX0IUMBIM KOIHYECTBOM KOIHA,

13.6. IloarotoBka U 0hOpMIIEHHE PE3OITIOIIH.
Pezomronust opopmiseTcst Ha caMol KOPPECIIOHISHIHH.,
B cocTaB pezomonuy BXOOAT CIEAYIOIIHE JIeMEHTHI:
- HKCTIONHUTENb ((paMWIMs M HHUOWANBl MYHHIUIAIBHOTO  CIYXallero
(MyHHMIIMIIATBHEIX CITYXXAIIHX ), KOTOPOMY JAETCS IIOpYUEHHUE;
- COZIepKaHKe NMOpy4YeHus: (MK HECKOJIBKUX MOPYYEHHI ),



- CpPOK NCHIOJHEHUsA IOpydeHHs (B ClIydae HAJIW4YUS HECKONIBKHX IOpYYEHHH
yKa3bIBaeTCs CBOM CPOK UCITOJIHEHU).

ITpu HamuuK B pe30TIOLUN HECKOJIBKUX OTBETCTBEHHBIX UCIIOIHUTENEH KaX bl U3
HAX JOKJIajsIBa€T O BBINIOJIHEHHHM MOPYYEHUs PYKOBOAMTEIIO  ammapara
CaMOCTOSITENTBHO.

Ecnu cpox HMCHONHEHHs B pe30ONIOIMM He yKaszaH, 3TO O3HayaeT, YTO HCIOJIHeHHe
npenycMoTpeHo B TeueHue 30 KaneHAapHBIX JHeH CO JHA perucTpaliu
KOPPECIIOHICHIIHH. ‘

13.7. Odopmnenne ucxoasieil KOppecnoHASHLIHH.

Hcxonsmas KoppecloHICHIUs (B TOM YHCIe M HHUIIMATHBHAS) INOAMHCHIBAETCS
PYKOBOIUTEINIEM allliapaTa Wiy JUIOM, HCTIOMHAIOIMM/BPEMEHHO UCIIOIHSIONINM €T0
obs3anHocTH. Mexonmamas koppecrmoHneHIys odopmisercs Ha ONaHKax IHCEM B
COOTBETCTBHH C TPEOOBaHUAMH, U3TIOKEHHBIMH B HacTosAeM Perjamenre.
Hcxonsimas KOppeCOHAeHIMs IPUHUMAETCs K OTIIpaBKe: B Cllyvae HallpaBICHUS B
OJIUH afIpec — B ABYX 3K3eMIUIsPAX, B ClIyyae HaNPABICHUS HECKONBKHAM afpecaTam —
B TAaKOM KOJMYECTBE IK3EMIUIIPOB, KOTOPOE COOTBETCTBYET KOJIMYECTBY aIpEcaToB,
ILUTIOC OJWH.

OK3eMIUISIp UCXOAALIEH KOPPECTIOHAECHIMH (KOMHS), OCTAIOIIUIACS B JIeNe alapara,
JObKeH OBITh 3aBU3UpPOBaH MCHONHUTENEM. Mcxonsiias KOpPpeCTIOHAESHIU
nepeaaeTcs A1 OTIPaBKU MOJIHOCTHIO OQOPMIIEHHOM.

13.8. ®opmupoBanue aell, UX XpaHEHHe, OpraHu3alysi CIpaBOYHON paboTHL.
®opmupoBanie Ael, UX XpaHEHHe, CIpaBoYHas paboTa MO KOPPECIOHASHIINH,
LEHTPaJIUu30BAHHO 3aperuCTPHpOBaHHOM B arnmapaTe (Kak BXOZsIIed, Tak U
HACXONAIlel)  OCYLISCTBASeTCS  MYHMIMNAIBHBIM  CHOyXXalllUM  afapara.
OTBETCTBEHHBIM 32 OpraHW3al{IO XpaHEeHUs U 00ecliedeHre COXPAHHOCTH apXUBHBIX
JIOKYMEHTOB.

MyHununaneHBIH  CIIy)Kalldii OTBETCTBEHHBIM 32 OpraHU3aLUI0 XpaHEHUs W
ofecrnieueHre COXpaHHOCTH apXUBHBIX IOKYMEHTOB OTBEUAET 3a!

- COXPaHHOCTB ITOCTYTIAIOMIeH K HEMY KOPpeCIIOHASHIIMY 1 HHOpMAaIiK O Heil B Oaze
HaHHBIX:

- cofmosieHe CPOKOB XpaHeHHs (B COOTBETCTBHA C YTBEpXASHHOH HOMEHKNATypoi
Aem);

- CBOEBPEMEHHYIO IOAFOTOBKY ¥ Iepeliady Aell B apXyB anmnapara (B COOTBETCTBUHU ¢
YTBEPXACHHOH HOMEHKIIaTypolt fem).

OpraHuzyer rnprueM DOKYMEHTOB ITOCTOSIHHOIO M BpeMeHHBIX (cBbile 10 ner) cpokos
XpaHeHus, B TOM 4YHCJe II0 JIMYHOMY COCTaBy, 00Opa3OBaBIIMXCS B JEATEIBHOCTH
anmapara, CoBeTa JIenyTaToB, HE NO31HEe YeM uepe3 3 rofja nocjie 3aBepluieHus Ael B
JeJIONIPOU3BOACTBE.

Odopmnenue aei s nepeaydl B apXuB NPOU3BOAUTCSA aKTOM ITepesiadyd Jell.

14. Mcno/iHeHHe H KOHTPOJIb HCIOJIHEHHs] NIPABOBBIX aKTOB, CIyKeOHbIX
AOKYMEHTOB, IPOTOKOJIOB COBeLIaAHMH

14.1. B annapare nozajexar MCIIONHEHUIO BCE IIOPYUYeHHUs, 3a()MKCUPOBAHHbIE B
IPaBOBBIX aKTaX, CIykeOHBIX AOKYMEHTax, MPOTOKOJIaX coBelaHuil. McmonHenue
IpearnosaraeT pa3paboTKy Mep, HalpaBlIeHHBIX Ha UCIIONHEHHE TIOPYYEeHHIA.



OTBETCTBEHHOCTP 3a Ka4YeCTBEHHOE M CBOEBPEMEHHOE MCIIOJIHEHHE IOpYYEHUH
BO3/1araeTcst Ha MyHHIMITAJIBHBIX CIIYKalllMX B COOTBETCTBUU C IOPYYCHHUEM.

14.2. Cpok HCTONHEeHHs NOKyMeHTa olpelelnseTcs KaleHAapHOH IaTod wim
HUCTEYECHHUEM II€pHOLA BpPEMEHH, KOTOPBIM HCYHCISETCS MECSeM HIU IpYruMm
IIEPUOAOM.

Cpox ucnonHeHHs NOpy4YeHHs, COAEPXKALIETocs B IPaBOBOM aKTe, YKa3bIBAaeTCs B
TE€KCTe MyHULUIIAIBHOTO IPAaBOBOT'O AKTa.

Cpox BEBIIIOMHEHHS MPABOBOrO dKTAa B LIENOM ONPEACNASTCS N0 CPOKY WCIIONHEHWS
HOpYYeHMs], ABJIAIOINErocs IOCIEAHHM B YHUCIE MEpONPUATHH, U MOpy4YeHUH,
IIPEeyCMOTPEHHBIX IPaBOBLIM AKTOM.

B Tex cnydasx, korja B IpaBOBOM aKTe HE ONpPENENeHbl CPOKU HCIIOJHEHWS
IIOPY4YEeHUM, TO CPOK MCIIOJHEHHS IIPAaBOBOIO aKkTa B IEIOM - OAMH TIOJ CO [JHSA
MIOANKUCAHKS MyHULIMIIAIBHOTO IIPaBOBOI0O aKTa WIIH BCTYIJIEHUS €T0 B CUITY.
I"'onoBEIe 11 MeCsIYHBIE MEPUOABI BpEMEHHN UCUUCIIAIOTCS KaJeHAapHBIMU THSIMH; CPOK
HCIIONIHEHMSI, YCTAaHOBJICHHBI B JHAX, Hcuucisercs pabouumu pHsMu. Cpox
HCTIOJIHEHU, YCTAHOBICHHBIN KAJICHAAPHOM NaTON, UCTEKAET B J€Hb, YCTAHOBJIEHHBIN
B PE30JIIOLHUU.

CpOK UCIIONTHEHMsI, HCUKCIIIEMBIN MecsleM, UcTeKaeT yepe3 30 KareHAapHBIX JHEH,
He CyuTas HepabGouMx Mpa3sfHUYHBIX IHEW, 33 UCKIIOYEHHEM CPOKOB HCITONHEHHS,
YCTaHOBIIEHHBIX 3aKOHOAATENBCTBOM. B ciiydae ycTaHOBIEHHS 3aKOHOXATENBCTBOM
CPOKa pacCMOTPEHUS «B TEYEHHE MECALA», «B MECAYHBIM CPOK» CPOK HMCIIONHEHUS
HCTEKaeT B COOTBETCTBYIOILEE YHMCIO CIEAYIOIIEr0 MECsIa, a €Ciad B CICAYIOLEM
MeCsLEe TaKOI'0 YHCJIa HET, TO CPOK MCIIOJIHEHUS MCTEKaeT B NOCICAHUN JEHb 3TOrO
Mecsna.

Cpox ucHonHeHHs, UCUMCIAEeMBIM Henernel, MCTEKaeT uyepe3 5 nHe#, He cuuTas
Hepabouux Npa3sJHUYHBIX U BEIXOAHBIX AHEH.

Cpox HCIOJIHEHUs, HCUHCIIAEMbIM JHAMH, HCTEKAeT B IIOCIEAHUN JCHBb HCIIONHEHUS
TIOpy4€HHUs, He CUNATas HepaOoyrnX IPa3aHUYHLIX ¥ BEIXOOHBIX JHEH.

Ecnu mocienHuil NeHb cpoka INMPUXOAUTCS Ha HepaOouwil NeHb, JHEM OKOHYAHHS
CPOKa CYHUTAETCS CIeAYIOIIMMA 3a HUM pabouuii [eHb.

B cinyyae ecny IpaBOBOM axkT He BBINOJHEH B IIEJIOM B YCTAHOBIEHHBIH CPOK, TO
JIOJDKHOCTHOE JIMIIO0, HA KOTOPOE BO3JIOKEH KOHTPOJBb €ro MCIIONHEHHUs, HAIIPaBIIseT
PYKOBOAMTEIIO aNliapaTa WK JIUILY, UCTIOIHIFOIEMY/BPEMEHHO UCIIONHSIOIEMY €T
OOS3aHHOCTH, 3allUCKy ¢ yKa3aHHeM IPUYHH HEBBHINOJHEHHS MYHULIUIIAIBHOIO
[IPaBOBOIO aKTa, MEP, IPUHATHIX [10 UX YCTPAHEHUIO, U NIPEJIOKEHAEM O HOBOM CpOKe
€rO BBIIIOJIHEHHH.

Pemenne © nNpoaNeHMM CpOKA MCIOMHEHMS IPaBOBOIO aKTa IMPHHUMAETCS
PYKOBOZHUTEJIEM annapaTa WX JIUANOM, UCTIONHAIOIIUM/BPEMEHHO HCIIONHSIOLIMM €T0
0053aHHOCTH.

M3MeHeHne CpOKa BBINOJHEHHUS NPaBOBOIO aKTa MPOU3BOAMTCA IIyTEM HPHHSITHS
(v3maHus) IPABOBOTO aKTa.

IIpaBoBO¥ aKT CHUMAaeTCsA ¢ KOHTPOJIS HAa OCHOBAaHHUH CIIPaBKU (0TYETA), COAEepKallelt
HHGOPMAaNMIO O BBITOMHEHHH BCEX IMOPYYeHHH NPaBOBOrO aKTa, 32 IIOAIMKMCHIO
JOJDKHOCTHOI'O JIMIIa, Ha KOTOPOE BO3JIOXKEH KOHTPOJIb HCIIOJIHEHHS TIPaBOBOTO aKTa B
LIETIOM.

14.3. CHaTHe ¢ KOHTpONsS IPaBOBOTO aKTa OCYIIECTBJSETCS MO YKa3aHHIO
PYKOBOAMTEIISA allllapara.



OcHoBaHNEM IS CHATHS NIPABOBOrO aKTa C KOHTPOJIS ABJISETCS:
- €T0 BHIMTOJIHEHHE;
- IpUHATHE (BBEAEHUE B JIeHCTBYUE) HOBOI'O IPaBOBOI0 aKTa, OTMEHSAIOIETO EHCTBHE
IPEXHEro (B CBA3M ¢ M3MEHEHHEM OOBCKTHBHBIX YCIIOBHi, NPUHATHEM PaBOBBIX
aKTOB H T.I.).

14.4. Ilopsnok HCIONHEHHS INPaBOBBIX AaKTOB, CIYXEOHBIX HIOKYMEHTOB,
IIPOTOKOJIOB COBEILIAHWH, a TAKXXe PE30IIIOLHIA.
HcnonHeHne OCyIeCTBIAETCS B COOTBETCTBUH C IIOPYYEHHUSIMH, COAEPKAIIUMUCH B
yKa3aHHBIX JOKYMEHTaX. .
CoucnonHuTend JOKyMeHTa He IO3[HEe, 4eM 3a JABa JHSA 10 MCTEYSHHS CpoKa
MCTIONHEeHMS 00s3aHbl NPEACTaBUTH OTBETCTBEHHOMY MCIIOJHUTENIO CHPABKH JIs
0600111eHNs M cOCTapneHHs obero oTyeTa (Cpasku), 160 coobIIaloT CBOE MHEHHE
[0 HKCIOJNHAEMOMY BOIIPOCY B ApPYyrod ¢(opMe, YyCTpauBaioUleil OTBETCTBEHHOI'O
UCIIOJTHUTEA.
Ecnu undopManus, coaepxaliascsa B NPEJACTABICHHON HCIIONHUTENEM CIIPaBKe, He
COOTBETCTBYET YCTAaHOBJIEHHBIM TpeOOBaHUSIM, CIpaBKa MOXeT OBITh BO3BpallleHa
UCIIOTHUTEIIO JJIst TOpabOoTKH.
OTBeTCTBEHHOMY HCITOJHUTENIO NaeTCsl [IPaBO CO3bIBA COMCIIONHUTENEH.
CoucronHUTENN B pPaBHOM CTENEHH HECYT OTBETCTBEHHOCTh 33 KayeCTBEHHYIO U
CBOEBPEMEHHYIO IIOJrOTOBKY BOIIPOCaA.
OTBeTCTBEHHBII UCTIOTHUTENB 00001IaeT MOyYeHHYIO0 HH(POPMAaLUIO U NTPEeJCTaBIAET
PYKOBOJIHUTEIIIO amliapara WU JIHILY, HCTIOMHSIOUEMY/BPEMEHHO HCIIOMHSIOIIEMY €ro
005S3aHHOCTH, CIPaBKy, MHGOPMALHUIO IO UCIIOIHEHHIO DE30NIIONUKM ¢ YKa3aHHeM
MHEHHS COUCIIOJIHUTeNeH b0 mpuiaraeT KONMWU CIpaBoK (MHQOpMaluii)
COMCHOIHUTEIIEH.

14.5. KoHTponp HCHONHEHHWs NPaBOBBIX AaKTOB, CIYXEOHBIX JOKYMEHTOB,
IIPOTOKOJIOB COBEIUAHNH, PE30JIFOLMIA.
KOHTpoIb HCHOMHEHHS TOKYMEHTOB BKIIIOUYAeT B ¢e0si KOHTPOIB kauecTBa (II0THOTA U
TOYHOCTH) H CBOEBPEMEHHOCTH UCIIOJTHEHHUS (CPOKH UCIIONHEHNUS ) JOKYMEHTOB.
B KOMITETeHLIMIO ML, OTBETCTBEHHOTO 3a KOHTPOJb MUCIONHEHUs NOKYMEHTa WIH
SIBJISIOIIETOCS] OTBETCTBEHHEIM HCIIONHUTENEM JOKYMEHTa, BXOJIUT:
- OpraHM3allis BBINOIIHEHNUS ITOPYyYEHHH, 3aQUKCHPOBAaHHBIX B JOKYMEHTE;
- KOOpAHUHALMS eI TENIFHOCTH HUCIIOIHUTEEH U COUCTIONHUTENICH;
- KOppEeKTHpPOBKa CpOKa MCIONHEHHWs MNOKyMEHTa B paMKaX KOHEYHOro CpoKa
HCIIOJIHEHUS JOKYMEHTA B LIEJIOM;
- NPUHATHE Mep Ais Oe3yCIOBHOTO BBIMOJHEHHS COJAEPKAUIMXCA B ITOKYMEHTE
NOpYy4EeHUH;
- TIOATOTOBKA U MIPEACTaBICHNE PYKOBOJHUTEINIO ATapara, MOANKUCABIIEMY HTOKYMEHT
WY [aBIIEMY NOpy4eHHE, OTYeTa (CIpaBKU O BHITIONHEHUHU JOKYMEHTA B LIETIOM).
B cimyuae ecnu mopydeHHEe HE BBIIOJIHEHO, JHUIO, HA KOTOPOE BO3JIOXKEH KOHTPOIb
HCIIONIHEHUSI JIOKyMEHTa B ILIeJOM, YCTAHAaBJIMBAeT KOHEUHBIH CPOK BBIIIOTHEHHUS
JJAaHHOTO UM NOPYYeHHUs B paMKaX Cpoka II0 MOoCcJeIHeMY ITYHKTY HOKYMEHTa, O 4eM
HHQOPMHUpPYEeT pYKOBOAWTEJNI ammapara WIM JIAIO, UCTIOIHSIOIEee/BpeMEHHO
UCTIONHSFOLIETO €T0 MOJHOMOYHSI.
Kontpone ucnonHenys npaBoBBIX aKTOB AOMKEH OBITH BO3JIOXKEH, KaK NPaBWJIO, Ha
OJIHO JIALIO.



KonTpons ucnonnenns nopyueHut, 3aQuKCHpOBaHHEIX B IIPOTOKOJIAX, MOXET ObITH
NOPY4Y€eH HECKOIBbKHUM JIUI[AM B COOTBETCTBUH C pacnpesiesieHueM 00s3aHHOCTEA.
KoHTpose HcTIONHEHNs TopyUueH i, 3aUKCUPOBAaHHEIX B PE30NIOLUSX, MOXKET ObITh
NOPYYEeH OAHOMY WM HECKOJBKUM JIHLAM B COOTBETCTBHH C pacIpelelieHHEM
obs3aHHOCTEI].

B Tom ciygae, eciu KOHTpOIb BO3IOXKEH (IO PE30TIOIIAM - HCIIQIHEHHE TIOPYUICHO)
Ha HECKOJBKHX JIAIL, TO 0000mmaer MaTepuan (TOTOBUT UTOTOBYIO CIIPaBKY) B LIEIOM
10 UCMOTHEHUIO MYHHIMIIAIBHOIO IPaBOBOTO aKTa, TO JIUIO, KOTOPOE B MPaBOBOM
aKTe, pe30JIIOLUY 3HAYUTCS TIEPBBIM, €CITH HET APYTUX YKa3aHHIA.

KonTpone wucnonHeHUuss nNOpy4YeHHH PpyKOBOOWTENL amrapara WIH JIKIIO,
HCTIOJIHAOIUEE/BPEMEHHO HCHONHAIOIIEe €ro 00sS3aHHOCTH, BIpaBe OCTaBUTH 3a
cofoii.

15. MudopmannonHoe oGecneyeHHe NeATEILHOCTH

15.1. MudopmanmonHoe obecrieueHne NeATeLHOCTH allllapaTa HallpaBieHo Ha
obecniedenre pyKOBOIUTEINS amapara, CTPyKTYpHBIX NoApa3feeHuil JOKyMeHTaMH
1 uHGopMaruet, HeOOXOIUMBIMH AJIs PElISHNUs BO3IOXKEHHBIX Ha HUX 3aa4, a TaKkKe
11 OCBEILEHUS U Pa3bsICHEHHUS O AeATENbHOCTH allllapaTta JKUTEISIM MyHUIIUIIATILHOTO
okpyra 3s61mK0BO B ropoae MocCkBse.

DopMBI ¥ CpeacTBa NPeJOCTABIEHHUS U pacpoCcTpaHeH!s UHPOpMaLiK:

- aJipecHas pacChlIKa 3aBepEHHBIX KONUM NMpaBOBBIX aKTOB, HOPMATUBHBIX U HHBIX
npaBoBHIX akToB CoBeTa JemyTarTos;

- IpeAOCTaBIIeHNEe KOTIUH JOKYMEHTOB U BBIIMCOK U3 HUX TIO 3aIIpocCy;

- pasMemieHne HHQoOpManMKM Ha OQUIMATHHOM caliTe MYHHUIMIAIBHOTO OKpyra
3s6m1ukoBo B ropoae Mockse www.mos-zyablikovo.ru;

- ommy6GnuKoBaHue HHGOpMAIMK B CETEBOM U3aHuU «MOCKOBCKMH MyHHUIIMITANbHBIN
BECTHUKY;

- mepefauya HH(POpPMAILMM yepe3 CHCTEMY 3JIEKTPOHHOM moutsl ammapara CoBera
JIeIlyTaTOB MyHHUIMIIAIBHOTO OKpyTra 3s1011MK0BO B roposne Mockase.

B memsx ofecneyeHWss BO3MOXHOCTH  O3HAaKOMJIGHHS TpaxJgaH C
MYHULIUTIAIBHBIMA ~ IIPaBOBBIMH aKTaMH (3@ HCKIIOYEHHWEM MYHUIIUIAIBHBIX
[IPAaBOBBIX AaKTOB MM UX OTHEIBHBIX IIOJIOXKEHUM, CcOmepKallMX CBENCHHMS,
pacnpocTpaHeHMe KOTOPBIX OrpaHH4YeHO (pelepajlbHbIM 3aKOHOM), B TOM YHCIIE C
COINAllleHHUsIMHM, B IIOMEIIeHHH ammnapara CoBeTa JAelmyTaToB, IJOCTYIHOM s
HCIIOIb30BaHUS HEOIPAaHWYEHHBIM KpPYrOM JIHLl, CO3JAaeTcs OJHMH WM HECKOJBEKO
IYHKTOB  IOJAKIIOYEHHS K HWH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW  CceTH
«MHTepHEeT» 0€3 HCIONB30BaHUA TpaXKAaHaMH HOIMOJHHUTEIBHBIX TEeXHHYECKUX
CPEICTB.

15.2. Uadopmaronsble pecypcsl ammapaTa 10 JOCTYIY (BO3MOXKHOCTH
UCIIONIB30BAHUSA) MTOAPA3JENAIOTCS HA TPU KaTETOPHH:

- PECyPCEHI, CoZiepXKaIHe OTKPHITYIO (0OIIeIOCTYITHYIO) HHGOPMALIHIO;

- PECYPCHI, coAepKAILKe CITyKeOHYI0O HHQOpMAIHIO;

- PeCypCHI, coaepKaliue HHPOPMALIUIO OTPaHUYEHHOTO PACTIPOCTPAHEHUS (JOCTYTIA).
K kateropum oTKphITOH HH(OPMALMK OTHOCHTCS HHGpOpManmMs, HE SABIAIOIIAACS
ciyxebHo#t MHOpMaLUel, # IOCTYNl KOTOpOM HE OrpaHM4eH 3aKOHOJATEeNbCTBOM
Poccuiickoit ®enepaunu.


http://www.mos-zyablikovo.m

K xareropum cyxebHol nHOOpMaLNu OTHOCHTCA MH(OPMAIHs, peaHa3HAdeHHAs
AJISL NCTIONB30BAHUS PYKOBOAHTEIIEM alIapaTa I JIMLOM, UCIIOMHSIOIMM/BPEMEHHO
HCIIOHAIOIINM €I'0 TOJIHOMOYHS, MyHULUNIAIBHBIMU CIIY)KaIUMMHU TIPH BBIIOJTHEHUN
MMH CBOMX (DYHKIMOHAIBHBIX OOM3aHHOCTEH M HE OTHOCALIANCS K KATETOPUAM
OTKPHITOH HMHQOPMAallMM M HMHQOPMAlMH OrPAHMYEHHOTO PACIpPOCTPAHEHUS
(moctyma).

K xareropruu mHbpOpMaIy OrpaHHUEHHOrO PacIpOCTpaHeHus (AOCTYIIa) OTHOCKHTCS
HHQOpMaLKd,  BKIIOYAIOMAs  CBEACHMA  KOHQUOCHIMAIBHOIO  XapakTepa
(xoMmepueckast u cIyxe0Hasl TaifHa, epCOHANBHBIE TaHHBIE O MPAXAaHax M Apyras
uHpopmaist).  OOpameHne ¢ uHbopMmaielt  OrpaHMYEHHOrO  JOCTYIa
OCYIIIECTBIIAETCS B COOTBETCTBUHM € 3aKOHOAaTeNbCTBOM Poccuiickoit @enepanm.

16. loroBopsl H coryialieHHsn

16.1. Ilopsmox NOArOTOBKH, O(QOPMIIEHHsA, IIOAMUCAHUSA, YTBEPXKACHHS,

BBITIOIHEHHUA U NpeKpalleHus NEHCTBUA JOrOBOPOB, COTMAlleHUH, KOHTPaKTOB, i T.1.
(namee — [OOTOBOPOB), 3aKNMIOYACMBIX PYKOBOIHTEIEM Aamlapara WIH JIHIOM,
UCHONHSIOLINM ero OOS3aHHOCTH, HHBIM JIMIIOM Ha OCHOBAHHH JOBEPEHHOCTH
PYKOBOAMTENS ammapata ¢ CcyObekToM (IIpd MHOTOCTOPOHHEM [OTOBOpEe C
CyObeKTaMH) [JOrOBOPHBIX  OTHOINEHWM, oOmnpelensercs 3aKOHONaTelbCTBOM
Poccuiickoli @eaepauyuy 1 HaCTOSIIKM Pa3/eIoOM.
[TormoMounsi Ha BeJCHUE IIEPETOBOPOB II0 3aK/IOYEHHIO AOrOBOPOB, 3aKIKUEHUE
(rommucaHue) JOrOBOPOB OGOPMISIOTCS pacHopsDkeHueM amnmnapara. JaHHble
IIOJTHOMOYHS ITOATBEPXKAAIOTCS JOBEPEHHOCTHIO, O(QOPMIEHHOH M 3aBepeHHOI B
TIOpsiAKE, YCTAHOBJIEHHOM HaCTOSINUM PeriaMeHToM.

16.2. IlpoekT noroBopa pa3pabaTbIBaeTCsi MYHHULMNAJIBHBIM CIIYXKaIIUM B
COOTBETCTBHH C HAHHBIM €My IOpy4YeHHeM (Janee — HUCIOIHHUTENb) PYKOBOIUTEIS
annapaTa WIM JIMIOM, WCIIONHAIOIIMM €ro oO0s3aHHOCTH. BO3MOXHO mNpHHATHE
HCTIOJIHUTENIEM 33 OCHOBY HIIH B LEJIOM (TIPH OTCYTCTBUH 3aMeYaHU U IIPeAI0KeHUH )
TEKCTa JIOTOBOpa, IMPEMIOKEHHOro CyO0bekToM (CyOBeKTamM) JOTOBOPHBIX
OTHOILIICHUH C allmapaToM.

16.3. JloroBOpPBI [JOJDKHBI COOTBETCTBOBATH HOPMAaM, YCTAHOBJICHHBIM
3akoHoJaTenbcTBOM Poccuiickoil Penepariuy, 3aKk0HOAATEIECTBOM ropoaa MocCKBBl.
[ToamuceiBaeMEle JOTOBOPHI AOKHEI COACPXKATh:

- HAaNIMEHOBAHMUE,;

- npeam0yiry (BBOJHYIO 4acTh), B KOTOPOM MOTYT YKA3bIBATHCS OCHOBHBIE IIEJIH;
- aTy, HOMep J0roBopa, MecTo IIOANKUCAHNUs, HAUMEHOBaHUE CTOPOH;

- IipeiMeT [IPaBOBOTO PEryIUPOBaHUS;

- PacKpbITHE UCIOIb3YEMBIX TCPMUHOB U TIOHATHUMH;

- IpaBa U 00513aHHOCTH CTOPOH,;

- OTBETCTBEHHOCTh CTOPOH;

- cr1ocoObI U IOPsI0K obecneueHus 00s3aTeNbCTB CTOPOH;

- OCHOBAHHS IIpEKPAIeHUs] ¥ IPUOCTAHOBIECHHS HX AeHCTBUS;

- IOPSJIOK pa3peleHus CIIOPOB;

- CPOK M YCIIOBHUSA BCTYILIEHHS B CHATY, CPOK AEHCTBHUS;

- CBEJICHHA O PETUCTPALUU ¥ MECTE XpaHEHHUA AOKyMEeHTa (IIpy HeOOXOAUMOCTH);



- PEeKBHU3HUTHl CTOPOH, HAUMEHOBaHME NOJDKHOCTH, (PaMMIINH, UMEHH, OTHECTBA JIMII,
MOJNKCHIBAIOLIUX JOTOBOP; '

- MECTO AJIs JIOATIUCH JIUI] CTOPOH, MECTO JJISl IPOCTAHOBKY I1€YaTH CTOPOH.
JloroBops! oopMIISIFOTCS, KaK IIPaBHIIO, B KOJIUYIECTBE IK3EMILIAPOB I10 YHCITY CTOPOH
norosopa. Ilocie moxamucanus KaXIbIH 3K3eMIUISp JOTOBOpPa MMEET OXWHAKOBYIO
IOpUAMYECKYIO CHIIy, O 4YeM B TEKCT JOroBopa BKIIOYAeTCS COOTBETCTBYIOILEE
MOJIOXKEHHUE.

Bce ucnpaBieHMs 1 TOIOJIHEHUs B TEKCTe IOAIMCHIBAIOTCS CTOPOHAMHE U 3aBEPAIOTCS
NIEYaTSIMK CTOPOH.

Ilomnucn CTOPOH IOJA ABYXCTOPOHHHMM JOTOBOPOM PpacrojaraloTcsi APYT NPOTUB
IpyTa, IpU MHOTOCTOPOHHEM — OfIHA oA Apyroi. [loamnuces npencraBuTeNd anmapara
Ha 000HX 3K3EMINIAPAX JOrOBOPa yA0CTOBepseTcst repOoBOi mevarsio.

ITpu odopmiieHHH JOroBopa CTOPOHBI HE JODKHBI BKIIIOYATEH IOJIOXEHUS, KOTOpbie
comepxarcas B Konctutyuun Poccuiickoit ®enepaiuy, ¢QenepalbHEIX 3aKoHaX,
3aKOHaX Topofa MOCKBEI (U1 IOTOBOpOB ¢ CYOBEKTaMM, pACIIONIOKEHHBIMU U
3apEruCTPUPOBAaHHBIMU B ropofie MockBe), W BCIEACTBHE JTOrO SBISIOTCS
00s13aTeNbHBIMU K HCIIOJNHEHMIO. [IpunokeHuss K HOTOBOpaM M COVIAIIEHHUSM
COCTaBJISIOT MX HEOTHEMIIEMYIO YacTh M 00/1a1al0T OJUHAKOBOM IOpHANIECKON CHITOH
C OCHOBHBIM TEKCTOM JIOKYMEHTA.

Ilopsimox  BelieHMst [OTOBOPOB  IIpefycMaTpUBaeT: IIPABOBYIO  JKCIEPTH3Y,
NOJINCaHNe, PETUCTPalIo, KOHTPOIb BBIMOJNIHEHUS AOTOBOpa, 0GOPMIIEHHE aKTOB
BEINOJHEHHBIX paboT 10 JOroBOpaM.

16.4. Wcnonaurens, MOATOTOBUBIIHI ITPOEKT HOrOBOpa, 0OECIIeUHBAaET €ero

NOAITUCaHNe PYKOBOJUTENEM anapaTa WK JIALOM, HCIIOTHSIONUM €ro 0053aHHOCTH,
BBICTYTIAIOIIEr0 CTOPOHOH (CTOPOHAaMH) AOrOBOpa ¢ CyOBEKTOM (CyOBEKTaMMu).
IToanucaHHBIN JOrOBOP 3aBepseTCsa repOOBOI MeYaThIO.
Bropoii sx3emmigp goroBopa (BTOpOH U IOCHERyIOIIME 3K3EMIUIAPHL IIpH
MHOTOCTOPOHHEM  JIOTOBOpE)  HUCIIONHUTENh  IepellaeT  YIOJHOMOYEHHOMY
IPeACTABUTEIIO0 CTOPOHBI (KaXAOMY H3 IIpeACTaBUTENEH CTOpOH) MO JAHHOMY
JIOTOBOpY.

16.5. BrelrnonHeHue 1OroBOPOB.

KoHTposp ncrionHeHNA J0rOBOPOB OCYILECTBIISIOT COOTBETCTBYIOIIHE UCIIOIHUTEINH -
MYHHLUNIATIBHBIE CITy)Xallue CTPYKTYPHBIX NOApa3IeIeHUH annapara B paMKaxX CBOeH
KOMIIETEHIIUH.

Brinmonnenue norosopa o¢OpMISETCS COOTBETCTBYIOIIMM aKTOM CAauyH-IIPHEMKH
(manee — axT). B CpokH, YCTaHOBIEHHBIE JOTOBOPOM, HCIIOJHHUTEIb,
OCYILECTBISAIOIUMI KOHTPOJIb BBINOJHEHUS JOroBOpa, 3alpammrBaeT y cybbekrTa
(cyOBEKTOB) HOTOBOPHBIX OTHOIIECHUH aKT, KOTOPBIA IPEACTABISET PYKOBOIUTEIIO
anrapaTa Wiy JIMIY, UCIIONHSIOIIEMY €ro IOTHOMOYHS, Ha TOAIHCH.

Omun 3K3eMIUIAp aKTa, IOANKCAHHOTO PYKOBOIUTENEM aiiapaTa WIH JIIIOM,
MICTIONHSIONMM €roO OOsI3aHHOCTH, XpPaHWUTCS B annapare.

BTopoii 3k3eMIUIp IOAMKUCAaHHOIO aKTa BO3BpalllaeTcsl Ipyroi CTOpoHe IOroBopa.

B cnydae BBIABICHHS HapyLICHHM ycIOBHl AOroBopa (HECOOTIONEHHE CPOKOB,
HEBBINIOTTHEHHE 0053aTeNbCTB, HHOE CYIIECTBEHHOE HapyIIeHHE JOroBOpa, KOTOPOe He
MOXeT OBITh YCTPaHEHO B CpPOKHM JAeHCTBHS JOTOBOpa), HUCIIOJHHTEIEM,
OCYINECTBIAIOLIMM KOHTPONb BBINIOJHEHUSI OOroBOpa, pa3pabaThIBAe€TCsi MPOEKT



NPETCH3WH MW C TOJHBIM KOMIUIEKTOM CONPOBOAWTENBHBIX JOKYMEHTOB IS
JanbHeNIeNd IpeTeH3HOHHOM paboThI II0 JOT0BODY.

17. ®nHaHcoBoe obecneyeHHe NeATEILHOCTH ANNapaTa

JlesTeNnbHOCTS anmapara GUHAHCUPYETCS 38 CUET CPEACTB O0IKeTa MyHUITUITAIBHOTO
okpyra 3s16:11KkoBo B ropoge Mockse.

18. OprasuzanuoHHO-TeXHHYeCKOe o0ecnieueHne 3acenannii CoBera JenyTaTos

Anmnapar OCyHmIeCTBJISET OPraHU3allMOHHO - TeXHH4Yeckoe obeclieyeHue 3acelaHuii
CoBera jenmyTaToB B COOTBETCTBMH ¢ Pernamentom CoBeTa [JeNnyTaToB
BHYTPHIOPOJCKOTO MYHHIMIATBHOTO 00pa3oBaHHs - MYHHIMIAIBHOTO OKpyra
3s10611KOBO B roposie MockBe, B TOM YHCITE:

- obecnieynBaeT ey TaToB IPOSKTaMU PEIIeH I IT0 BOIpocaM ITOBECTKH JAHA U APYTOi
HeoOxoauMoH uH(popMaImei;

- OKa3bIBaeT NMOMOIUp JENyTaTaM B BOIPOCax IIOJTOTOBKM K 3aCeJaHHAM IPOEKTOB
IIOBECTKH JIHS, IPOEKTOB PEIleHUH;

- ONOBEINAET JIULY, Yb€ MPHUCYTCTBHUE IUTAHUPYETCS NIPU 00CYKAESHHU BOIPOCA, O JHE,
BpPEMEHHU B MeCTe npoBeleHus 3acefanus CoBera JeNyTaToB;

- BeZleT paboTy o opOpMIICHHIO U BEITYCKY petienuil CoBeTa JeIyTaToB.

19. Opranusanus npueMa rpaxiaH

19.1. Tlpuem rpaxpaH OCYIIECTBISETCS IO BOIPOCaM, BXOIAIMM B
KOMIIETCHLIMIO  alfapara,  OIpEJeNeHHYH0  YCTaBOM  BHYTPHI'OPOJICKOIO
MYHHUIMNIATIBHOTO 00pa3oBaHUS - MYHHLMIIATHHOTO OKpyra 3s80JHKOBO B ropoze
Mockse.

Pabora ¢ ofpamenusiMu rpakJiad OCYIIECTBISAETCS B COOTBETCTBIU ¢ DeepanbHEIM
3akoHOM «O mopsake paccMOTpeHus obpaienui rpaxaad Poccuiickoit @enepanum»
B IIOpSAZIKe, YCTAHOBJIEHHOM HacTosIuM PeriameHTOM.

I'paxkpaHe BripaBe 0OpamaThCs B IPHEMHYEO JIMYHO YUIK Yepe3 CBOUX IIPEICTABUTENCH,
YIIOJTHOMOYEHHBIX B YCTAaHOBJIEHHOM 3aKOHOM TIOPSIZIKE.

TIpwem pykoBomuTeneM anmapaTa OCYIIECTBISAETCS B IIPHEMHblE JHH TIO
NpenBapuTeIbHON 3amucu. IIpenBapuTenbHas 3alHUCh MPOU3BOIUTCS CHEIHMATUCTOM
OpPraHMU3aLIOHHOTO OTAECIA.

[loMuMo oOpranu3aldd IpueMa TpakOaH CHELHANNCTHl allapaTa OKa3bIBaloT
rpaxKiaHaM KOHCYJIbTATUBHYHO IIOMOIIb.

Kontpons wucnonneHus mnopydeHWH, JaHHBIX BO BpeMs IIpueMa TIpakiaaH,
OCYIIECTBIISIETCS] COOTBETCTBEHHO PYKOBOAUTENIEM alllapara.

[Topydenve, naHHOE AODKHOCTHBIM JIMLOM MO OOpallleHHio TpakHaHWHA JODKHO
UCTONHATECS B 30-THEBHBIA CPOK CO IHS MOANUCAHUS (perucTpainuu) MopyyueHus,
€CJI NIOpYYEHUEM HE YCTaHOBJIEH UHOU CPOK.

IlponsesHe CpPOKOB HMCIONHEHHS NOPYYEHHH BO3MOXXHO TOJBKO PYKOBOIUTENIEM
anrapara.

[lopy4yenue cHUMAaeTCs ¢ KOHTPOJIS:



- €CJTH BOIIPOC peLleH NON0XHUTEIBHO;
- ecnM JaH OOOCHOBaHHBIM OTKa3 B BEINOJHEHUH TPEeOOBAHUS TpaXJaHHHA M
PYKOBOIUTEIB aliliapara, COTIaceH C JOBOJAMH HCIIOJTHUATES.

19.2. Cnenuanuct 1o OpraHU3allMOHHBEIM BONPOCaM HE 3alMCBIBAET IPaXKIaH
Ha JIMYHBIA IpHeM K PYKOBOAWTENIO alIapara II0 BOIMpOcaM, He BXOAANMM B
KOMIIETCHLUIO allnapara;
- ofpallleHHs, CBA3aHHbBIE ¢ M300PETEHMAMH, OTKPBITUAMH, PalHOHAIU3aTOPCKUMHU
IPEUIOKEHUAMY,  HOPAJOK  pacCMOTPEHHMS  KOTOPBIX  PerjIaMEeHTHPYeTCs
DenepanbHBIM 3aKOHOAATENBCTBOM;
- oOpalleHHsl, KOTOpBIE PacCMaTpPUBAIOTCS B IIOPSAKE YTOJOBHOIO, IPAXKIAHCKOIO
CYZOIIpOM3BOJICTBA, 110 AeliaM 00 aIMUHUCTPATUBHBIX [IPABOHAPYIICHHSIX;
- obpaitieHus, BBITEKAIOIYE U3 OTHOLIEHUH, CKIIaJbIBAIOIINXCS BHYTPU KOJJIEKTHBOB
KOMMEPUYECKUX OpraHM3alUMid U OOIIECTBEHHBIX OOBCIUHEHMM, peryIupyeMBIX
HopMaMu PeliepanbHOro 3aKOHOJATENbCTBA, UX YCTaBaMH U HOJOXEHUAMHU;
- obpameHuss ¢ npock0OM O TONKOBAHMH [eHCTBYIOIIMX 3aKOHOB Poccuiickoit
®enepanyu 1 ropoaa MOCKBEIL.

19.3. CroenuanucToM MOXXET He IPHUHUMAThCI K  pPacCMOTPEHHIO:
- oOpalleHHst rpa)ciaH, HE3aKOHHO HAaXOASUIMXCS Ha TEPPUTOPHH TOPOa;
- ofOpameHus TpaxJaH, epefaBaeMble Yepe3 MpeACTaBUTENs], YbH TIOJIHOMOYHUS He
YAOCTOBEPEHBI B YCTAHOBIEHHOM 3aKOHOM IOPSKE;
- ofpameHus, B KOTOPBIX COAEPXKATCs MaTephasibl KIIEBETHHYECKOro Xapakrepa,
BBIpa)XeHHs, OCKOPOJISIOLIEE YECTh ¥ JOCTOMHCTBO APYTHX JIHL.

19.3.1. IIpnunHa oTKa3a rpaxJaHUHY B 3allMCH Ha JIUYHBIH IpueM (TIpH YCTHOM
obpalieHun) MOXXeT OBITh pa3bsICHEHA CIIELIHAIINCTOM B YCTHOU dopMe.

19.3.2. K nuuyHOMYy OpHeMy rpaKJaHHHA CIEITHAIKNCT IOATOTaBIHBALT!
- (hemepasbHBIE 3aKOHEI, 3aKOHBI TOpoAa MOCKBEI, HHbIE HOPMAaTHBHBIE M IIPaBOBEIE
aKTHI II0 BOTIPOCY, collepKalleMycs B 00pallleHU IpakIaHiHa;
- OTBeTH! (CIPaBKH) JODKHOCTHBIX JIMI WM OpraHu3aldil, paHee paccMaTpHBaBIINX
o0palenune.
CrenuaiucT oCymecTBIAeT 00s3aTeNbHOe NPUTTAlICHHE Ha NpUEM pyKOBOIUTENS,
JIOJDKHOCTHBIX JIUL, MPUYACTHBIX K pACCMOTPEHHUIO BOIIPOCA 3asiBUTEIIS.
Kaxnoe nopyuenne 6epeTcs Ha KOHTPOJIb CIIEHAAIACTOM. 3assBUTEIIIO 1aeTCs OTBET B
TUCBMEHHOH (opMe 3a TOANHUCHI0 PYKOBOIUTENS annapara.



