AIIITAPAT COBETA JIEIIYTATOB
MYHUIUIIAJIBHOI'O OKpyTa
HAT'OPHBIN

IHOCTAHOBJIEHUE

19.10.2023 Ne 02-01-03-10/23

O npenocTaBjJeHMd MYHHUIHMIAJIbHBIX
yeayr

B nensax peammszanum @DepepanpHoro 3akoHa ot 27 wurona 2010 ropa
Ne  210-®3 «OO6 opraHuzanud MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MyHULMIAIBHBIX  YCIyI», Ha OCHOBAHMM IOCTaHOBIeHUN IIpaBuTenscTBa
Poccuiickoit ®enepanuu ot 16 mas 2011 roma Ne 373 «O pazpabotke u
YTBEPKJICHUH aJMUHUCTPATUBHBIX PETIAMEHTOB HCIIOJIHEHUS T'OCYJIapCTBEHHBIX
(GYHKIUI 1 aIMUHUCTPATUBHBIX PErJIAMEHTOB IPEJOCTABIECHUS FOCYAapCTBEHHBIX
ycayr», oT 16 aBrycra 2012 roma Ne 840 «O mopsiake momadyn U pacCMOTPEHUS
*ano0 Ha pemeHus W AedcTBUA  (Oe3nelicTBHe) (eaepa’bHBIX OPraHoB
UCIIOJIHUTENIbHOM  BJIACTU M WX  JOJDKHOCTHBIX  JUU,  (emepaiabHbIX
rOCYJapCTBEHHBIX  CIyXallMX,  JODKHOCTHBIX  JIMI  TOCYAapCTBEHHBIX
BHEOWIKeTHBIX (oHA0B Poccuiickoii denepanuu, a Takxke l'ocynapcTBeHHON
KOpHopauuMyd IO aTroMHOW »3Hepruum «PocaTom» U €€ MOKHOCTHBIX JIMID)
u noctaHoBieHus [IpaBurenscTtBa MockBbl oT 15 HOs0pst 2011 roga Ne 546-I111
«O mpenocTaBiIeHUHM TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYyT B TOpPOAE
Mockse»:

1. YTBepauTs:

1) Hopsinok ¢opmupoBanust U BeneHus PeecTpa MyHMIMNAIbHBIX YCIYyT
(npunoxenue 1);

2) Iopsanok pa3pabOTKU U yTBEPKACHUS aJMUHUCTPATUBHBIX PErJIaMEHTOB
IPENOCTABIECHUS MyHULUITIAJIBHBIX YCIYT (IIPUIIOKEHUE 2);

3) TpebGoBanuss K  NOPENOCTAaBICHUIO  MYHUIUNAIbHBIX  YCIYT
(npunoxenue 3);

4) TlonoxxeHue 00 OCOOCHHOCTSAX TOJAYU W PACCMOTPCHHS JKalIo0 Ha
pemienuss u (unm) nedctBus (Oe3peiictBue) anmapara CoBera JenmyTaToB
MyHUIUNIATBHOTO OKpyra HaropHslil, ero JOJKHOCTHBIX JHI] U MYyHUIMIAIbHBIX
ciy>kamux (mpuiokeHue 4).

2. llpu3HaTh yTpaTUBIIMMHU CHJIYy [OcTaHoOBieHMs anmnapata Coera
JEIyTaTOB MyHULIMIIAIBHOTO OKpyra HaropHsli:

2.1. or 18.02.2016 Ne 21-03/16 «O mpemocTaBiICHUH MYHHUIUITAILHBIX
YCIIYyI»»;

2.2. ot 05.08.2016 Ne 21-10/16 «O BHECEeHUU W3MEHEHUI B MIOCTAHOBJICHUE
annapara CoBera JienmyTaToB MyHUIMNanbHOro okpyra Haropuerii ot 18.02.2016
Ne 21-03/16 «O mpenocTaBiIeHUH MyHHUIMITATBHBIX YCIYT»;



2.3. 01 06.12.2018 Ne 21-12/18 «O BHEeceHUU U3MEHEHHI B TTOCTAHOBJICHUE
annapara CoBera JieryTaToB MyHUIIMnanbHOro okpyra Haropuerii ot 18.02.2016
Ne 21-03/16 «O npenocTaBieHUN MyHUIIUTAIBHBIX YCIyT»;

2.4. ot 15.11.2019 Ne 20-13/19 «O BHEeceHUH U3MEHEHHI B OCTAHOBJICHUE
anmnapara CoBera AenyTaToB MyHHLMNANbHOTO okpyra Harophsiil ot 18.02.2016
Ne 21-03/16 «O nmpenocTaBieHUd MyHUITUTIATBHBIX YCIYT».

3. Hacrosiiee nocraHoBiieHnE BCTYNAaeT B CHILY CO JIHA €ro O(UIIMATIbHOTO
OmyOJIMKOBAHUS.

4. Ony06iuKoBaTh HACTOSAIIEE MOCTAaHOBJIEHUE B OroiieTeHe «MOCKOBCKHIA
MYHULMIIAIBHBIA BECTHUK», CETEBOM H3AaHUM «MOCKOBCKHHA MYHHIMITAIBHBIN
BECTHHK» U pa3MECTHTh Ha O(UIHMAIBHOM CailiTeé MYHHUIIMOAIBHOTO OKpyra
Haropuseiii  http://monagornoe.ru B MHQOpMaMOHHO-TEIIEKOMMYHHUKAIMOHHOU
cetu «IHTEpHETY.

5. KoHTposb 3a MCHOJHEHHEM HACTOALIErO IMOCTAHOBJIEHUS OCTABUTH 32
pykoBoauTeneM annapara CoBeTa AenyTaTOB MyHULIHIIAIBHOTO OKpyra Haropssiii
Mensenesoit H.E.

PykoBoauresnb
annapara CoBeTa 1emyTaToB
MYHHMIUNAJBHOIO okpyra Haropuslii H.E. MenBeneBa



Ipuiaoxenue 1

K II0CTaHOBJIEHUIO annapaTta CoBeTa JAemyTaToB
MYHHIIMIIAJILHOTO OKpyra HaropHsrii
ot 19.10.2023 Ne 02-01-03-10/23

IHopsinok
(popMupoBanus u BeaeHus PeecTtpa MyHMIMIAABHBIX YCJIYT

1. Hactrosmuii Ilopsinok B wmemsix oOecriedeHusi TOCTYIHOCTH, MOJIHOTHI,
JIOCTOBEPHOCTH U aKTYaJIbHOCTH CBEJCHHA O MYyHHIIMNAIbHBIX yCiIyrax (znainee —
cBeJieHUs1 00 yciiyrax) yCTaHaBIMBAaeT TpeOOBaHUS K (POPMUPOBAHUIO U BEJICHUIO
Peectpa myHuIunansHbeIx yenyr (nanee — Peectp).

2. Peectp comepKuUT CBEIEHUS O  MYHHIMNAIBHBIX  YCIyrax,
npefocTtaBisieMblx anmnapatom (CoBeTa JEmyTaTOB MYHHULMNAIBHOTO OKpyra
Haropwubsiii (nanee — anmapat CoBeTa JAemyTaToB).

3. Peectp Begerca B DJIIEKTPOHHOM BHJE B HH(POPMALMOHHO—
TEJICKOMMYHUKAIIMOHHON ceTu «WHTepHeT» Ha oduIMaIbHOM CcaiTe ammapara
Cogera aemytaroB http://monagornoe.ru/ (nanee — opuIMaIbHbIA CANT).

CBenenus o0 ycnyrax, pasMelieHHbIX Ha OQUIMAJIbHOM CalTe, SBISIOTCS
OOLIEAOCTYTHBIMH U MPEAOCTABIIAIOTCS OECIIATHO.

4. ®opmupoBaHue U BeaecHUE PeecTpa OCyIeCTBISIETCS TOCPEACTBOM:

a) pa3MelleHUs] CBeJIEeHUM 00 yciyrax Ha oQuIuaibHOM caiTe (nanee —
pa3MeleHue CBeICHUM ).

0) HampaBleHusi CBeleHMA 00 ycimyrax i pasmemienuss Ha Iloprane
rOCyJapCTBEHHBIX U MYHUIIUNATBHBIX YCIyT (PyHKIHMIT) Topoga MockBsI (anee —
HaIpaBJIeHUE CBeJCHUH aJis pa3Menenus Ha [loprane).

5. CoctaB cBeAeHU 00 yciyrax, MojyIeKaliuX pa3MeleHHIo, 3aoHICTCS
COIJIaCHO MPUJIOKEHUIO K HacToAmeMy llopsaaky.

6. Pa3memnienue cBedeHWil oOecrneyMBaeT MYHUITUTIAIBHBIA CIy>Kalui
annaparta CoBeTa JIeMyTaToB, K JOJKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO
BeneHue Peectpa (nanee — MyHUIIMIIAIBHBIN CIIyXalluid MO BEICHHUIO PEECTpa) B
TEYEHUE S5 THEU CO AHA NMPEIOCTABIICHUS TAKUX CBEIICHUM.

7. MyHUALIMNIATIbHBIN CITYKAIUHI 110 BEACHUIO peecTpa:

a) ocyulecTBiIseT (UKCUpPOBaHME M XpaHeHHEe HHPoOpMalUK 00 HCTOPUH
U3MEHEHUH cBeAeHUI 00 yciyre, 00ecreuynBaeT CO3/JaHue U XPaHEHUE apXUBHBIX
konuii Peectpa;

0) obecrneurBaeT (PUKCUPOBAHUE U XPAHEHUE CBEJICHUN O JTUIAX, MPEI0CTaBUBIINX
CBeZIeHUs 00 yciyre.

8. IlpemocraBnenue cBeaeHU 00 yciyrax Qs pa3MelieHHs Ha
opuMaTbHOM caiiTe OCYIIECTBIISIET MYHUIMNAIbHBIN ClyXalluid amnmapara
CoBera pemyTaToB, K JOJDKHOCTHBIM OOS3aHHOCTSM KOTOPOTO OTHECEHa
opraHu3alys MpeAOCTaBICEHUs MYyHULMIAIbHOM yciayru BeieHue Peectpa B



TEUEHHE S5 JHEeW CcO JHA YCTaHOBJICHUS W (WJIM) U3MEHEHUS CBEJCHUM,
OINPEIEIICHHBIX B IPWIOKEHUH K HacTosemy [lopsaky.

9. CeeneHusa 00 yciyrax HampaBJSIFOTCA Ui pa3MelieHus Ha Iloprane B
cooTBeTcTBUM ¢ CornameHueM 00 HHPOPMAIIMOHHOM B3aWMOJEUCTBUU MEXKITY
JenapraMeHTOM TEpPPUTOPUAIIBHBIX OPraHOB HCIIOJHUTEIBHONW BJIACTU TOpoJa
Mockssl u anmmapatom CoBeTa 1enyTaTOB MyHUIIMIIAIBHOTO OKpyra HaropHsiii.



Ipuioxenue
k [lopsiaky dhopmupoBanus u
BeeHus Peectpa MyHHIIMTIIATIBHBIX YCIYT

Ilepeyennb
CBe/IecHHIl 0 MyHMIMIIAJBHOM ycJIyre 1Jsi pa3menienus B Peecrpe
MYHUIHMIAJbHBIX YCJIYT
1. HaumeHOBaHNE MyHULIUNIAIBHOW YCITYTH.
2. HamMeHOBaHMS M PpEKBHU3UTHl 3aKOHOAATENBHBIX W HMHBIX HOPMATHUBHBIX
MPAaBOBBIX AaKTOB, MPEAYyCMAaTPUBAKOIIUX MPEAOCTABICHUE MYHHUIUIIAIBHON
YCIIYTH.
3. HanMmeHOBaHHs OpPraHoB, YYacTBYIOIIMX B IPEIOCTABICHUH MYHHIIMIAIbLHON
YCIIYyTH.
4. HaumeHoBaHMe, HOMEp, JaTa, CBEJICHHUS 00 OMyOJMKOBAaHUM HOPMATHBHOTO
IIPaBOBOr'0 aKTa, yTBEPJMBILETO aIMUHUCTPATUBHBIN PErJIaMEHT MpPeIOCTaBICHUS
MYHULIMNAIBHOMN YCIIyTH.
5. Cenmenust 0 MecTe IMoAauu 3ampoca (3asBJIEHHS) Ha TMPEIOCTaBICHHUE
MYHULIMNAIBHOMN YCIIyTH.
6. HaumeHnoBanue pe3ynbraTa NpeaoCTaBICHUS MYHUIUIIAJBHON YCIIyTH.
7. HanmeHOBaHHE JOKYMEHTa, NOATBEPKAAIOLIET0O KOHEUHBIA PE3yIbTaT
MPEAOCTaBICHUS MYHHUIUIIAIbHON YCITYTH.
8. CpemeHns O KaTeropusx 3asBUTENIEH, KOTOPBIM  IPEAOCTABIIACTCA
MYHULIMNAIbHAs yCIyTa.
9. Csemenust 0 wMecte UWHDOPMUPOBAHUS O TMPABWIAX MPETOCTABICHUS
MYHULIMNAIBHOMN YCITyTH.
10. CsenmeHuss O MaKCUMaJbHO JOMYCTUMBIX CpOKaxX MpPEJOCTaBICHUS
MYHHUIUIIATBHON YCIYTH.
11. Csenenuss 00 OCHOBaHUSX JUIsl TPUOCTAHOBIEHUS MPEIOCTABICHUS
MYHUIUMTNIATBHOM YCIyTH IMOO OTKa3a B MPEAOCTABICHUN MyHUIIMTIIATBHOM YCIYTH.
12. HaumeHoBaHMST JOKYMEHTOB, MOJICKAIIUX MPEACTABICHUIO 3asBUTEIEM JJIs
MOJTYYEHUS] MyHUITUTIAIbHON YCITYTH.
13.  Csemennsi 0  BO3MOXHOCTH  (HEBO3MOXKHOCTH)  MPEIOCTaBJICHUS
MYHUITUTIATFHOM YCIIYTH B MHOTO(YHKIIMOHATIBHBIX IIEHTPaX.
14, Cmenmenuss 0  BO3ME3NHOCTH  (O€3BO3ME3THOCTH)  MPEIOCTABICHUS
MYHULIMNAIBHON YCIIYTH U pa3Mepax IUIaThl, B3UMAEMOU C 3asABUTENS, €CIIU yCIIyra
IIPEIOCTABIISETCS HA BOBME3HOM OCHOBE.
15. CBenenusi 00 aAMUHUCTPATHBHBIX MPOIEAYypaX, MOJJICKANIUX BBITTOJHEHHUIO
OpPraHOM MECTHOTO CaMOYMpABJIEHUS MpPU MPEAOCTABICHUUM MYHUIMIAIbHOMN
YCIYTH, B TOM YHCIJI€ CBEJIEHHS O MPOMEXKYTOUHBIX M OKOHYATEIBHBIX CPOKaX
TaKuX aJJMUHUCTPATUBHBIX MPOLEIYD.
16. Cegenust 00 ampecax 3JIEKTPOHHOM MOYTHI, TelnedoHaX oOpraHa MECTHOTrO
caMOyTPaBJICHUS.



17. CBeneHuss 0 TOpsIAKE KOHTPOJS 3a HCIOJIHEHUEM aJIMUHUCTPATUBHOTO
peryiaMeHTa.

18. CBenmenuss o cmocobax W ¢dopmax 0O0KaJOBaHUS PEIICHUA W JCUCTBUIN
(Oe3meiicTBUSI) NTOJDKHOCTHBIX JIMIT W MYHUIMTAIBHBIX  CIYXKAIIUX  TIPH
MPEAOCTABIECHUN YCIYTU U CBEICHHUS O JOJKHOCTHBIX JHUIAX, YIIOJIHOMOYEHHBIX
Ha PAaCCMOTPEHUE KaJl00, UX KOHTAKTHBIC JaHHbIE.

19. TekcT aIMUHHMCTPATUBHOIO perjiaMeHTa, (opMbl 3ampocoB (3asiBICHUN),
KOTOpbIE€ HEOOXOIMMBI 3aABUTEIIIO JIJIsl TOJTYYSHUS] MyHUIIUTAIbHON YCITyTH.

20. CBeneHus 0 1aTe BCTYIUIEHUS B CHITy aIMUHUCTPATUBHOTO PETJIAMEHTA.

21. CBeaeHuss O BHECEHHMM W3MEHEHHII B HOPMAaTUBHBIA TNPABOBOM aKT,
YTBEPJUBIINN aIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHUIUIIATBHON
yCIIyTH, C YKa3aHUEM HOMeEpa, J1aThl, CBeACHUS 00 OMmyO0JIMKOBAaHUM HOPMATHUBHOTO
MIPABOBOI'0 aKTa, KOTOPHIM BHECEHBI TAKME U3MEHEHHUS.

22. CBeneHust 0 Jare MPEKPALICHUS JCHUCTBUSA AJMUHUCTPATUBHOTO PETJIAMEHTA
MPEAOCTaBICHUS MYHUITUTIATLHON YyCIyTH (IPU3HAHUS €r0 YTPATUBILUM CHITY).



Ipuiaoxenue 2
K ITOCTAaHOBJICHHUIO aIlrapara Cosera ACITYTaTOB

MYHHIIMIIAJIBHOTO OKpyra HaropHsrii
ot 19.10.2023 Ne 02-01-03-10/23

IMopsinox
pa3padoTKM U yTBEP:KIAEHUS AAMUHUCTPATHBHBIX PerjiaMeHTOB
NMPeA0CTABJEHNSI MYHUIMIAJIBHBIX YCJIYT

1. Hacrosumii Ilopsamox ycTaHaBiMBaeT TWpaBHia pa3pabOTKU U
YTBEPKICHUS aIMUHUCTPATUBHBIX pErlaMeHTOB MPEI0CTaBICHUS
MYHUIUMNAIBHBIX YCIYT (Aajiee — periaMeHThl).

2. PernaMeHT sABISI€TCSI HOPMAaTUBHBIM MPaBOBBIM akTOM anmnaparta CoBera
JenyTaTOB MyHULMNAIbHOrO okpyra Haropueiii (manee — anmapar Cosera
JIEIyTaTOB), OIPEAEISIFOLIUM HOPAIOK, CTaHAapT MPENOCTaBICHUS
MYHULMIIATBHOW YCIYyTH, B TOM YHUCJIE COCTAaB, CPOKM M IIOCJIENOBATEIBHOCTh
aJIMUHUCTPATUBHBIX Tpoueayp (AeicTBuil), ocymecTisgeMbix amnmnapatom CoBeta
JEMyTaTOB MO 3ampocy (U3NYECKOro WM IOPUAMYECKOro Jjuna Jubo uX
YIIOJIHOMOYEHHBIX TNPEACTAaBUTENIEH B paMKax IMOJHOMOYHUM, YCTaHOBJIEHHBIX
HOPMAaTUBHBIMH NIPaBOBbIMU akTaMu Poccuiickoit denepannn, mpaBoOBBIMU aKTaMU
ropoga MOCKBBI 1 MYHHIUIIAJbHBIMUA MPABOBBIMU aKTaMU, U B COOTBETCTBUU C
TpeboBanusiMu DenepanpHoro 3akoHa oT 27 utonst 2010 rona Ne 210-03 «O6
OpraHu3allid TPEIOCTaBIEHUSI TOCYJAPCTBEHHBIX W MYHMIMNAIBHBIX YCIYD», a
TAK)KE€ TMOPSAOK B3aUMOJEHCTBUSA MEXKIY CTPYKTYPHBIMU TOJAPA3ICICHUSMU,
JOJDKHOCTHBIMU JIMLIAaMH M MYHHUIIMNAIbHBIMU ClIy>KaliuMmu  anmnapata Coserta
JIENyTaToOB MPHU NPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH.

3. PermameHT pa3pa0arbiBaeTCd MYHUIMNAIbHBIM CIIYXalIUM anmnapara
CoBera penyTaToB, K JODKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHOCHTCS
OpraHu3alys IpeIoCTaBICHUS COOTBETCTBYIOLIEH MyHULIMIIAIBHON yCIIyTH (aaiee
— UCTIOJTHUTETD).

4. I1pu pazpaboTke NpOeKTa perIaMeHTa UCTIOTHUTENb!

a) ompeJieNsAeT NepeueHb HOPMAaTUBHBIX MTPaBOBBIX akTOB Pocculickoit @eaepaiuuy,
MPaBOBBIX AaKTOB Topoga MOCKBbI W MYHULHNAIBHBIX TPAaBOBBIX AaKTOB,
SBJISIOIINXCSI TPABOBBIMH OCHOBAaHUSAMM JJIsi NPEAOCTABICHUS] MYHHUIIMIAIbHOU
YCIIyTH;

0) OCylIeCTBIsE€T aHalUu3 HOPMATUBHBIX MPABOBbIX akTOB Poccuiickoit
®denepanuu, TpaBOBBIX aKTOB ropoAa MOCKBbI, MyHUILIMITAJIbHBIX MPABOBBIX AKTOB,
PEryJIupYOIIMX IPEeI0CTABICHUE MyHUITUTAIBHON YCIIyTH.

B)  OCYILIECTBISIET  aHaIM3  JCHCTBYIOLIErO  MOpsiAKa  IPeIOoCTaBICHUS
MYHUIIUTIATBHOM YCIYTH U OLEHKY 3(()EKTUBHOCTH €€ MPEAOCTABIEHUS C LIEJIbIO
COBEPIICHCTBOBAaHUS (ONTUMHU3AIMN) AIMUHUCTPATUBHBIX NpoUEayp (IeUCTBUN);
') ONpeNesaeT NOCIeI0BATEIbHOCTh aIMUHUCTPATUBHBIX MPOLERYp (IEUCTBUIA) C
Y4YETOM TMPEIIOKEHUNA 10 ONTHUMHU3aUUU MPEJOCTABICHHUS MYHUIMIAIbHON
yCIIyTH, BO3MOKHOCTH MPEIOCTABICHUS €€ B 3JIEKTPOHHO (popme;



0) OCYIIECTBJISIET aHalu3 BOCTPEOOBAHHOCTH MYHHIIMIIATBHOM YCIyTH B
AIIEKTPOHHON (hopMe, BOSMOKHOCTU €€ MPEAOCTaBICHUS TOJIBKO B AJIEKTPOHHOMN
dbopMme 6€3 TMYHOTO TPUCYTCTBUS 3aBUTEISI HA IPUEME;

€) pa3pabaThIBaeT MPOEKT CTaHAapTa MPEAOCTABICHHUS MyHHUIUIIATbHON YCIIyTH;
) BBIIIOJIHSIET APYTUE NEUCTBUSA U1 pa3pabOTKU MPOEKTa periiaMeHTa.

5. IIpoekT persiaMeHTa IOUIEKAT HE3aBUCHMOM JKCIIEPTU3E U IKCIIEPTU3E,
npoBoauMoOM anmnapatoMm CoBeTa AEMyTaToB (Jajee — BHYTPEHHSS dKCIEepTH3a), a
TaK)K€ aHTUKOPPYIIIMOHHOM 3KCIIEPTHU3E.

AHTHUKOpPPYIILIMOHHAsL JKCIEpTH3a IPOEKTa pPErJIAMEHTa IPOBOIUTCA B
NOPSZIKE, YCTAHOBJIICHHOM JUI TPOBEJIEHUS AHTUKOPPYILMOHHOW HKCIIEPTU3bI
HOPMATHBHBIX IPABOBBIX AKTOB M IPOEKTOB HOPMATUBHBIX IPABOBBIX AKTOB
annapara CoBeTa JIeIyTaToOB, OJHOBPEMEHHO C BHYTPEHHEHN IKCIIEPTU3O0M.

6. Hcnomnutens oOecreynBaeT pa3MEIICHHWE IPOEKTa perjiaMeHTa Ha
opummanbHoM caiite anmapata CoBera JaemyTaToB B MH(DOpPMaMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «WHTepHeT» (manmee — oQUIMAIBHBIA CalT) ¢
yKa3aHUEM CPOKOB IpHeEMa 3aKII0YEHUN HE3aBUCHUMOM 3KCIEPTU3bI (CPOK MpueMa
3aKJIIOUEHUH HE MOXKET OBbITh MEHEe OJHOTO0 Mecslia CO JAHS pa3MElEeHUs
periiaMeHTa), a TakXe KOHTakTHOM wuHpopmanuu (tenedoH, Qake, aapec
3JIEKTPOHHOM MOYTHI, IOYTOBBIH aJIpec) AJis HAIIPABJICHUS TaKUX 3aKIFOYECHUM.

7. 1lpy MOCTYIUICHUHU 3aKIHOYEHUN HE3aBUCUMOM SKCIIEPTU3bI UCIIOJHUTEIb
B TEYEHHUE IISITH JHEH CO JHS OKOHYAHHs CpOKa NpHUEMa 3TUX 3aKIIOYEHUH,
paccMaTpuBaeT MX M IPUHUMAET PEIICHHE [0 PE3yJbTaraM KaXJAoW TaKou
AKCIEPTU3BL: 0 JOpabOTKE MPOEKTA perjiaMeHTa WK O HelenecooOpa3HOCTH yueTa
AKCIIEPTU3HI.

8. IIpuHATBIE HUCIONHUTEIEM PELUICHUS IO PE3YyJbTaTaM pPacCMOTPEHHMS
3aKJIIOYEHUN HE3aBUCUMOM JKCIepTu3bl O(OPMIIAIOTCS CHpaBKo 00 HTOrax
HE3aBUCHUMOM DKCIIEPTU3BI, B KOTOPOW YKA3bIBAOTC:

a) HAMMEHOBaHMUE MPOEKTA PErJIAMEHTA;

0) nata pa3MmenieHus MpoeKTa perjJaMeHTa Ha O(pUIMaIbHOM CaiTe;

B) JaTa OKOHYAHUS [IPUEMA 3aKJIFOUEHHNI HE3aBUCUMOM KCIIEPTHU3HI;

I') KOJIMYECTBO MOCTYNUBIINX 3aKIIOYEHUN HE3aBUCUMOM 3KCIIEPTHU3HI;

N) COAEp)KaHHE IIOJIOKEHUN TPOEKTa PErJlaMeHTa C YYETOM 3aKJIFOUYEHUU
HE3aBUCUMOM 3KCHEPTU3bI (C M3JIOKEHUEM PEAaKUWN TaKWUX IOJOXKEHUH 10 HX
WU3MEHEHHUS);

€) MOTHMBHUPOBAaHHOE OOOCHOBAaHME pEIICHHS O HEeLeIeCO0Opa3HOCTH YyueTa
3aKJIFOYEHUN HE3aBUCUMOU SKCIIEPTHU3HL.

9. Vcnonnutenb B CPOK HE OoJiee MATH JTHEW IMOCJE JHS OKOHYAHUS CPOKa
npyemMa 3aKJIIOUeHU HE3aBUCUMOM SKCHEepTU3bl HANPaBISET OTBETCTBEHHOMY 3a
npaBoBoe obOecrieueHre JesTenbHocTH anmapara (CoBera JAemyTaTroB, K
JOJDKHOCTHBIM ~ 00SI3aHHOCTSIM  KOTOPOTO OTHOCHUTCSI TIPAaBOBOE 0OOecreueHue
nesrenpHOocTH anmapara CoBera JENyTaToB, Uil IPOBEIACHUS BHYTPEHHEU
DKCIIEPTU3HIL:

a) TPOEKT TNocTaHOBieHUsA ammapata CoBeTa JAEMyTaToB 00 YTBEpPKIACHUU



pErjlaMeHTa;

0) MPOEKT pErIaMeHTa;

B) KOITMU 3aKJIFOYEHUI HE3aBUCUMOM SKCIEPTU3bI (IIPU UX HAIUYUN);
I') KOIHIO COIPABKHA 00 UTOrax HE3aBUCUMOM 3KCIIEPTHU3BI.

10. Ilpm mnpoBeacHUMM BHYTPEHHEH OKCIIEPTU3bI IIPOEKTA pPErJIaMEHTa
IIPOBOJUTCS OLICHKA:

a) COOTBETCTBMs MPOEKTa pPErVIaMEHTa TpeOOBaHUSM, MPEAbABIAEMBIM K HEMY
®enepanbHbIM 3aKOHOM «OO0 OpraHu3alMi NPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULMIIAIBHBIX YCIIyI» WU IPUHATBIMH B COOTBETCTBUM C HHM HOPMAaTUBHBIMHU
IIPaBOBBIMH aKTaMU;

0) ydera pe3yiabTaTOB HE3aBUCUMOM IKCIIEPTU3bI B TPOEKTE PErIaMEeHTa.

11. Cpok npoBeneHNss BHyTPEHHEN DKCIEPTU3bI U MOATOTOBKU 3aKIFOUCHUS
Mo €€ pe3yJibTaTaM HE MOXKET ObITh Oojiee AecsiTH pabouyux OHEH co JHS
NPEACTABICHUS JOKYMEHTOB (IyHKT 9). 3aKiIt0YeHUE BHYTPEHHEH HKCIEPTU3bI
HaIPaBJISIETCS UCIIOJHUTENIO B IEHb €r0 MOATOTOBKHU.

12. WcnionHuTenp B TEYEHHE TPEX AHEU CO IHSA NOJIYyYEHUs 3aKIIOYCHHS
BHYTPEHHEH »HKCIEpTU3bl OO0ECHEeUnMBaeT ydeT 3aMEYaHuid U MPeIOKEHUH,
COJEpKAIMXCA B 3aKIIOYEHUMM. B ciydae Hecorjmacus MCHOJHHTENSA C
3aKJIFOYEHUEM BHYTPEHHEW SKCHEPTH3BI, PEIICHHE OCTACTCS 3a PYKOBOJIUTEIEM
anmnapara CoBeTa JenyTaToB.

13. WcnonHutenb B CpPOK, HE TMPEBBIAIONMNA TMSITh JHEW CO JIHS
PAacCCMOTPEHHUsI 3aKIHOYEHUS BHYTPEHHEW OHKCIIEPTU3bl, BHOCHT PYKOBOJIUTEIIO
annapara CoBeTa JeIyTaToB MPOEKT PErJIAMEHTA, K KOTOPOMY IIPHJIAraroTCs:

a) TPOEKT TNocTaHoBJeHUd anmapara CoBera JemyTaToB 00 YTBEPKIECHUU
perjiaMeHTa

0) copaBku 00 HMTOrax HE3aBUCHUMOW JKCIEPTHU3bI, B TOM YHUCJIE HE3aBHUCUMOI
AHTUKOPPYILUOHHON IKCIIEPTU3BIL;

B) 3aKJIFOYEHMS] BHYTPEHHEW HKCIEPTHU3bI, B CIy4ae HECOIJVIaCHUs C 3aKIHOYEHUEM
BHYTPEHHEH 3KCIEPTU3bI, MMCbMEHHbIE BO3PAXKEHUS;

I) NPOEKThl MYHUIMNAIbHBIX MPABOBBIX AaKTOB, B CiIy4dae€ €cClid B IPOLECCE
pa3pabOTKU TpPOEKTa perjaMeHTa BBIABISAETCS BO3MOXXHOCTh ONTHMHU3ALNU
(MOBBIIEHUST KA4yeCTBA) MPENOCTABICHUS MYHHULMIIAIBHON YCIYI'M MPU YCIOBHH
VU3MEHEHUI COOTBETCTBYIOIINX MYHHUIIMIAIBHBIX IPABOBBIX aAKTOB.

14. PermameHT yTBepxkaaeTcsa mnocTtaHoBieHueM anmapara Coeta
JIEMyTaTOB U BCTYMAET B CHIIy CO JIHS €ro O(UIMATbHOTO OMyOIMKOBAHUS, €CITU B
MIOCTAaHOBJICHUH HE OTOBOPEHO MHOE.

OnHOBpEMEHHO ¢ OMYOJIMKOBAHUEM PErJIaMEHT MOAJIEKUT Pa3MEUICHUIO Ha
opuimanbHOM caiTe, MH(MOPMALMOHHBIX CTEHIAaX B IOMENICHUSX armapara
CoBera ienyTaToB.

15. BHeceHue M3MEHEHUU B PErjlaMEHT OCYIIECTBIISIETCSl HA OCHOBAaHUU
U3MEHEHUHM, BHeceHHbIXx B  @enepanpHblii  3akoH «OO0  opraHuzaunuu
IIPENOCTABICHUSI TOCYAApPCTBEHHBIX M MYHHIMIAIBHBIX YCIYI» W HHBIE
HOpPMAaTUBHBIE IIPaBOBbIE aKThl Poccuiickon Penepanuu, NpaBOBbIE AKTHI rOPOAa
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MoOCKBBI ¥  MyHUUMIAJIBHBIE IIPABOBBIE  AKThl, a TakXke B  LENAX
COBEPLICHCTBOBAHUS aIMUHHACTPATUBHBIX pouEeayp (mericTBMiN) 1o
IIPEAOCTABICHNUIO MyHULIUITAIBHON YCIYTH.
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Ipuiaoxenue 3
K ITOCTAaHOBJICHHUIO aIlrapara Cosera ACITYTaTOB

MYHHIIMIIAJILHOTO OKpyra HaropHsrii
ot 19.10.2023 Ne 02-01-03-10/23

TpedoBanus
K NMPeI0CTABJIEHNI0 MYHUIMIAJBHBIX YCJIYT

O01mue nostoxKkeHus

1. Hacrosimumu TpeboBaHUSMU pErynupyrOTCsS BOIPOCH! MPAaBOOTHOIIEHUN
Mexay anmapatom CoBera JOemyTartoB MYHMIMIIAJIBHOrO OKpyra Haropnsii
(manee — ammapar CoBera JemyTaToB) M 3aABUTEIAMH NPHU MPEIOCTaBICHUH
MYHUIUTIATBHBIX YCITYT.

2. IlocranoBnenusamu ammapara CoBera JemyTaTOB 00 YTBEP)KIECHUU
aMUHUCTPATUBHBIX PETJAMEHTOB IPENOCTABICHUS MYHULHUIAIBHBIX YCIyD
(1ayee — perJiaMeHThl) MOTYT OBbITh YCTAHOBJIEHBI JIOMOJIHUTENbHbBIE TPEOOBAHUS K
IIPEAOCTABJICHUIO COOTBETCTBYIOIIMX MYHULIMIIAIBHBIX YCIYT.

TpebdoBanus k ”HGOPMHUPOBAHUIO 3asiBUTEJICH
IPH NPeJ0CTABJICHUN MYHUIIUNIATBbHBIX YCJIYT

3. 3agBUTENH UMEET MPABO Ha MOJYyYEHHUE BCel MHPOpPMALIMH, CBI3aHHOU C
MPEIOCTABICHUEM EMY MYHHUIIMIIAIIBHON YCITyTH.

4. OCHOBHBIMH TpEOOBaHUSAMU K HMH(POPMUPOBAHUIO 3asiBUTENCH MIpH
MPEIOCTABIEHUN MyHUIIUNIATBHBIX YCIYT SABIISIOTCS:
1) nocToBepHOCTH MH(POPMALINH;
2) nonHOoTa HH(MOpPMAIUK;
3) HarIHOCTH (hOPM MPEOCTaABIsIEMON HH(POPMAITUK;
4) MoCTYMHOCTh UH(MOPMAITIH;
5) onepaTUBHOCTH MPEAOCTABICHUS UHPOPMAIINH;
6) akTyaJbHOCTh HH(OPMAIINH;
7) npenocTaBiieHre HHGOPMAIIIKA Ha 0€3BO3ME3THOI OCHOBE.

5. Ilpm nOpenocraBleHMM  MYyHHULMNAIBHOM  YCIYIM  3asBUTEIIO
npeaocTaBisiercs HHGopMaIus o:
1) Mecre HaxoxaeHus: U rpaduke padoTsl anmapata CoBera JenyTaToB, BKIOYAs
MeCTO W Tpaduk TMpuema 3anpocoB (3asBICHUN) Ha NPEAOCTABICHUE
MYHUIUNATBHBIX YCIYT U UHBIX JIOKYMEHTOB (MH(QOpMalnu), HEOOXOAUMBIX IS
MPEeIOCTaBICHUSI MyHUIIUTIIATBHOM YCIIYTH (J1ajiee — TOKYMEHTHI);
2) HaMMEHOBaHUM JAOJKHOCTH, (amMuivu, WMEHH, OT4ecTBE (MpH HAIUYUN)
MYHUIMOANBHBIX CIOyKamux anmnapara CoBeTa JeMyTaToB, OPTraHU3YIOIIUX
IIPENOCTABIEHNE MyHULMIIATBHON YCIYTH (J1ajie€ — MyHULUITAJIBHBIE CITYXKAIIKE) U
UX KOHTaKTHBIX TeledoHax;
3) moYTOBOM ajpece, ampecax JJIEKTPOHHOW TOYTHI, O(HUIMAIBHOTO cailTa B
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «WHTepHer» ammapara Cosera
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TNy TaToB (1nanee — opuIManbHBIA CalT);

4) mepedyHe MPEeIOCTABISIEMBIX MYHHUITUIAIBHBIX YCIYT, CPOKaX MPEIOCTaBICHUS
MYHUITUTIATBHBIX ~ yCIYT, VYCIOBHSIX B3WMaHUS IUIAThI 32 TIPEIOCTABICHUE
MYHUITUTIATBHBIX YCIIYT, pa3Mepe TaKOW TUIAThI, €CIM MYyHUIMIaIbHas yCiIyra
MPEIOCTABIISICTCA 3a CUET CPEJICTB 3asBUTEIIS;

5) mepeuHe JOKyMeHTOB (oOpa3max uWX 3amojHeHus) u  uHopManmw,
HEOOXOJMMBIX NI TIOJNYYeHHs MYHUIMIAIBHOM ycinyrd U ¢dopmax ee
npeacTaBiieHus (OTACIbHO I KaXI0H MyHUIIUTAIBHON YCIIYTH);

6) nopsiike o0XanoBaHUs pelieHud u AercTBuil (0e3aeiicTBus) anmnapara CoBeta
JIEMyTaTOB, €ro JOJPKHOCTHBIX JIMI] U MYHUITUTIATBHBIX CITY>KallUX.

6. Mudopmanusg 0 MyHUIUTAIBHON YCITyTe MPEIOCTABIISIETCS TOCPEACTBOM:

1) TenedoHHOI CBS3H;

2) opuUIHaTBEHOTO CalTa;

3) pasMmemeHus Ha WHQOPMAIMOHHBIX CTEHJAX WJIA WHBIX HMCTOYHHKAX
nH()OPMHUPOBAHKS B TIOMEIICHUIX anmapara CoBeTa JIemyTaToB;

4) myOnukanui B cpeicTBax MacCoBOM MH(POPMALINH;

5) Tloprana rocyaapCTBEHHBIX W MYHMIMMNAIBbHBIX yciIyr (GyHKIHNA) ropoja
MOCKBBI;

6) UHBIX CIPABOYHO-WH(DOPMAIMOHHBIX MaTepHaOB (JIMCTOBOK, OpOIIIOp,
OyKJIETOB U Jp.).

7. llpm nuuyHOM momaye 3asiBuTesneM B amnmapar (CoBera JemyTaToB
JIOKyMEHTOB, 3asBUTEIh HHGOPMHUPYETCS O CpOKaX W MOPSIKE PacCMOTPEHUs
JIOKyMEHTOB, a TaKXe€ O TOpAJKE TMOJIYy4YeHHUsI JOKYMEHTA, MOATBEPKIAIOIIETO
MPEI0CTaBICHUE MYHUITUTIAIBHON YCITYTH.

8. C MOMEHTa NPEACTABIEHUS TOKYMEHTOB 3asBUTEb UMEET MPABO B YACHI
npuemMa oOpaTuUThCA Ui MOJNy4deHUsT uH(opmanuu 00 3Tarne pacCMOTPEHHS
JIOKyMEHTOB.

9. 3asBuTENnsIM MOTYT OBITH MPEAOCTABICHBI CIEAYIONINE KOHCYJIbTAI[UH
(iuuHo B ycTHOUW (¢opme, B mNHUCbMEHHOM (opMe wuam mno TenedoHy) o
MPEIOCTABICHUY MYHUITUTIATBHBIX YCIIYT:

1) o mpaBOBBIX aKTax, PETrJIAMEHTUPYIOMIMX MPEIOCTaBICHUE MYHHUIIUITATLHON
YCIIyTH;

2) o moxymeHTax (MH(pOpMAIUM), MPEAOCTABICHNE KOTOPHIX HEOOXOMUMO ISt
MOJIYYCHUS] MYHHIIMTAIBHBIX YCIYT, a TaKkKe O JOKyMeHTax (MHbOopMarum) s
MPEIOCTABIICHUSI MYHUIIUIIATBLHON YCIyTH, PEIICHUE O MPEICTABICHUU KOTOPBIX
3asIBUTENh IPUHUMAET CAMOCTOSITENIBHO;

3) 06 aapece, rpaduxe padboTsl anmnapara CoBera JeMmyTaToB;

4) o rpaduke mpuemMa JOKYMECHTOB W BBIJIAYU JIOKYMEHTOB, ITOJTBEPKIAFOIINX
MPEI0CTaBICHUE MYHHUITUTIAIBHON YCITyTH;

5) o mnopsake oOXanoBaHWsS pelleHUd W JedcTBuil (Oe3meicTBuUs) ammapara
CoBera enyTaroB, €ro JOJKHOCTHBIX JIULl U MyHUITUNIATBHBIX CITYXKAIIHUX.

10. KoHcynbTalluu M NpenocTaBlIeHUE 3asiBUTEISIM B XOJ€ KOHCYJIbTalUn
dbopm (01aHKOB) TOKYMEHTOB SIBIITFOTCSI 0€3BO3ME3THBIMH.



13

11. B ciyyae ecnu ajisi KOHCYJIBTallMA TPEOyeTCsS MPOJOJIKUTENBHOE BpeEMs
(6omee 30 MHHYT), 3asBUTENI0O MOXET OBITh TPEUIOKEHO OOpaTUTHCS 3a
HeoOXoauMon uH(pOpMalMell B MHUCHbMEHHOM BHAE JHOO HA3HAYEHO JApPYyroe
yI00HOE ISl 3aABUTENS BPEMsI ISl YCTHOTO KOHCYJIBTUPOBaHUSI.

12. B wMecrax mnpuema JOKYMEHTOB HH(pOpManus i 3asBUTENS O
IPEIOCTABIICHUN MYHHUIMIAIBHBIX YCIYyTI pa3MellaeTcss Ha HHQPOPMAIMOHHBIX
CTEHJIaX WJIM UHBIX UCTOUYHUKAX UHPOPMUPOBAHUS.

TpedoBaHus K JIOKyMeHTAM U HHPOpPMAIIUU, HEOOXOAMMbIM
JJISl IPeIOCTABJICHU MYHUIIUNIAJILHOM YCJIYTH

13. Ilepeuenp JOKyMeHTOB (MH(pOpManuu), HEOOXOAUMBIX  JJIA
MPEAOCTaBICHNUS MYHULMNAIBHON YCIyTHU, YCTaHABIMBACTCA PETJIaMEHTOM U
SIBJISIETCS UCUEPITBIBAIOIIUM.

14. ®opma 3ampoca (3asBieHMs) YTBepxkAaeTcs perigameHToMm. llpu
pa3paboTke (opMbl 3ampoca (3asBIICHHS) MPEIyCMAaTPUBACTCS HAJIMYHUE B
yKazaHHOW (opMe BCEX PEKBU3UTOB, TpeOyeMbIX [l MPEAOCTABICHUS
MYHULIMNAIBHON YCIyTH, KOTOPBIE 3asBUTENb JIOJHKEH 3aloJIHUTh (yKa3aTh), a
TaK)Ke COrJiacue 3asiBUTENS Ha 00pabOTKY €ro MepcoHaNbHbBIX JTaHHBIX.

15. B ciuywae ecnu [yl TPEAOCTaBICHUS MYHULHUIAIBHOW YCIyTH
HeoOxomuMa o00paboTka TMEepPCOHANBHBIX JAHHBIX JIMIA, HE SBISIOMIETOCS
3asiBUTEIEM (32 HUCKIIOYEHHWEM JIUIl, TPU3HAHHBIX B YCTAHOBJICHHOM IMOPSIKE
0€3BECTHO OTCYTCTBYIOIIMMH, U Pa3bICKMBAEMBIX JIMIl, MECTO HAaXOXKICHHUS
KOTOPBIX ~HE  YCTAHOBJIEHO  YIOJHOMOYEHHBIM  (eepaibHbIM  OpPraHoOM
WCIIOJTHUTEILHOM BJIACTU), U €CJIM B COOTBETCTBUU C (DelepalibHbIM 3aKOHOM
00paboTKa TaKkUX MEPCOHAJBHBIX JAHHBIX MOXET OCYIIECTBISATHCS C COIJIACHS
YKa3aHHOTO JIMIa, MpU OOpalieHuu 3a MOJYyYCHHEM MYHUIIMNAILHON YCIyTu
3asBUTENIb  JIOMOJTHUTEIBHO TIPEJAOCTABISIET JOKYMEHTHI, MOATBEPXKAAIOLINE
MOJIyYeHHUE COTJIacHsl YKa3aHHOIO JIMIA WM €ro 3aKOHHOI'O MpPEeJICTaBUTENs (JIMLa,
HMMEIONIEro MPAaBO MPEACTABISATh UHTEPECHl (PU3UUECKOIO JIUIA B COOTBETCTBUU C
3aKOHOJIATEIHLCTBOM) Ha 00pa0OTKy MEePCOHATBHBIX JAHHBIX YKA3aHHOTO JIUII.

16. [Ipeacrasnsiembie 3asBUTENIEM TOKyMEHTHI (MHPOpMaIIKs) Ha OyMaKHOM
HOCHTEJIC JJOJKHBI COOTBETCTBOBATH CJIEAYIONIUM TPEOOBAHMSIM:

1) He UMETh MOAYHUCTOK U UCITPABIICHUN TEKCTA;
2) HEe WUMETh NOBPEXKACHUM, HAIMYUE KOTOPBHIX HE IMO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh UX COJEP KaHUE.

17. Konum AOKYMEHTOB, HE 3aBEPEHHbBIC HOTAPUYCOM, MPEICTABISIOTCS
3asiBUTEJIEM BMECTE€ C OpHUTMHaJaMU JOKYMEHTOB, €CJIM MHOE HE YCTAHOBJICHO
COOTBETCTBYIOIINM PETIAMEHTOM.

18. JIOKyMEHTBI, BBIJIaHHBIC KOMIIETEHTHBIMH OpraHaMH WHOCTPAHHBIX
rOCyJIapCTB M TMPEJCTABJICHHBIC 3asgBUTEIEM [JIs TMOJYYCHUS MYHHUIUIIATbHON
YCIIYTH, [JOJDKHBI OBITh JIETQIM30BaHbl, €CIM MHOE HE MPEeayCMOTPEHO
MEXIYHApOAHbIMUA JoroBopamu Poccuiickonn dDenepanuu, ¥ NEpeBEEHbl Ha
pycckuii si3pIK. B cnmydasix, mpemycMOTpeHHBIX (eneparbHbIMU  3aKOHAMU,
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BEPHOCTh MEPEBO/IA AOHKHA ObITh HOTAPUAIBHO YAOCTOBEPEHA.

19. B ciydae eciin TOKyMEHTBI ITOAAIOTCS Yepe3 MPEICTaBUTENS 3asiBUTEIIS,
JOJDKEH OBITh MPEJCTaBIEH JOKYMEHT, MOATBEPKIAIOIIMNA IMOJTHOMOYUS Ha
OCYIIECTBIICHUE JEUCTBUN OT UMEHHU 3asIBUTEJIS:

1) odopmileHHass B COOTBETCTBHH C 3aKOHOAaTeNbcTBOM Poccuiickoit deneparuun
JIOBEPEHHOCTD (/151 (PU3UYCCKUX JIUIT);

2) odopmileHHAst B COOTBETCTBUM C 3aKOHOAaTelbcTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTb, 3aBEpEHHAsl MeyaThio (MPU HAJUYMM) 3asBUTENST U TMOJIUCAHHAS
PYKOBOJUTENIEM 3asBUTENS WIM YIOJIHOMOYEHHBIM 3THM PYKOBOJIMTEIIEM JIUIIOM
(7151 FOPUIUYECKUX JIUIT);

3) xonus pelieHusl 0 Ha3HaYeHUW win 00 n30paHuu MO0 MpUKa3a O Ha3HAYECHUH
(u3MYECcKOro Juia Ha JTOJKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKo€ (PU3UUECKOE
MO 00J1aIaeT MPaBOM JIEUCTBOBATh OT UMEHU 3asiBUTENS 0€3 T0BEPEHHOCTH.
CraryCc ¥ NOJHOMOYMS 3aKOHHBIX MPEICTABUTENICH 3adABUTENA — (PU3NUECKOTO
JUIA TOATBEPXKIAIOTCS JOKYMEHTaMH, MPEeAyCMOTPEHHbIMH (eaepalbHbIMU
3aKOHaMHU.

20. 3asBuTeNb MpU OOpaIllEHWH 32 TMOJYYCHUEM MYHUIUNAIBHOU YCIIyTH
IIPEACTABIIAET JOKYMEHT, YJIOCTOBEPSIOIIMI €ro JHMYHOCTh B COOTBETCTBUHU C
3aKOHOIaTeNnbCTBOM Poccuiickont denepauni.

VY ocTtoBepeHrne TUYHOCTH Tpa)KJaHWHA, HE JOCTUTIIEro Bo3pacta 14 ner,
MOXET OBITb TIPOU3BEACHO €ro 3aKOHHBIMH MPEACTaBUTEISIMU  (JTUIIAMHU,
MMEIOIIMMHA  MPAaBO  MPEACTABIATH €ro0  HUHTEPEChl B  COOTBETCTBUU C
3aKOHOAATEIHLCTBOM).

TpeOoBanus k npueMy (MOJYYECHUIO) U PErUCTPALIMU JOKYMEHTOB

21. JInsg mony4eHns MyHULMITAJIbHOW YCIIYTH 3asiBUTENIb MOKET:

1) BpyuuTh JOKYMEHTHI JUYHO MYHUIMIAIBHOMY CIIy’>KalleMy, OTBETCTBEHHOMY
3a npueM (TI0JyYEeHHE) U PETUCTPALUIO JOKYMEHTOB;

2) HampaBUTh JOKYMEHTBl IO TIOYTE, B CIydyae, €CIU 3TO MNPEeIyCMOTPEHO
COOTBETCTBYIOIIMM PETIAMEHTOM.

22. OcHOBaHMEM Uil Hadajla MNPEJOCTABICHUS MYHULMUIIAJIbHOW YCIyTH,
€CIIM MHOE HE NPEeAyCMOTPEHO MNpaBoBbIMM akTtamu Poccuiickon ®denepaunuu,
NPaBOBBIMM aKTaMu ropoAa MOCKBBI, MYHULHWIIAJBHBIMU HOPMaTUBHBIMU
IIPAaBOBBIMM AKTaMH, B TOM YMCIIE DPENIAMEHTOM, SBJISETCA IOCTYIUIEHUE OT
3asiBUTENS TOKYMEHTOB B amnmapaT CoBera AenyTaToB.

23. B ciywyae eciu MHOE HE NMPELYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH
aktamMu Poccuiickonn @enepanuu, HOPMATUBHBIMU IIPABOBBIMU AaKTAMU T'OpOJa
MOCKBBI, MYHMIMIIAJIBHBIMA HOPMATUBHBIMM  NPABOBBIMU  aKTaMU  CPOK
MPEAOCTABIEHNS MYHHULIMIIAIBHON YCIIyTM HAUMHAET UCUUCIISATHCA HA CIEAYHOLIUN
pabouunii 1eHb MOCIe JAHS PErucTpalvy JOKYMEHTOB. B ciiydae mpenocraBieHus
MYHMLIMIIAJbHOW  yCIyrd B JI€Hb  OOpallleHuss CpOK  IPEeIOCTaBJICHUS
MYHULUMIIATBHOW YCIYyIM HA4YMHACT MCUUCIATBCA C MOMEHTa pPETUCTpanuu
JTIOKYMEHTOB.
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24. MyHMIIMIAJIBHBIN CITy KalllUii, OTBETCTBEHHBIN 3a MpueM (MOJyYEHUE) U
PErHCTPALIMIO IOKYMEHTOB, IIPH MOJTYYEHUU JOKYMEHTOB:

1) ycTtanaBnuBaeT mpeaMeT JOKYMEHTOB, M IIPU JIMYHOM OOPAIIECHUH 3asiBUTENS, —
JUYHOCTD 3asIBUTEIIS;

2) mnpoBepsieT MpPEICTaBICHHbIE JOKYMEHTbl Ha COOTBETCTBUE TPEOOBAaHUSM,
YCTaHOBJICHHBIM HOPMATMBHBIMM NPaBOBBIMH akTamMu Poccuiickoii Penepannu,
HOPMATHBHBIMM IIPaBOBBIMM aKTaMd ropoja MOCKBBI, MYHHIHMIIAJIBHBIMU
HOPMAaTUBHBIMU TPAaBOBBIMM aKTaMU K O(OPMIIEHUIO TaKUX JIOKyMEHTOB,
HacTosAMM TpeboBaHUsAM U TPEOOBAHUSAM PETIAMEHTA.

25. Ilpm Hammuuu HEOOXOJUMBIX JIOKYMEHTOB JJIi IPEJOCTaBICHUS
MYHULMNIATBHOM YCIYTd M COOTBETCTBUM HX TpPEOOBAaHUSM, YCTAHOBJIEHHBIM
HOPMAaTMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn dPenepanuu, HOPMATHUBHBIMU
IPaBOBBIMM aKTaMd ropoAa MOCKBbI, MYHULHUINAIbHBIMU HOPMAaTUBHBIMU
IPaBOBBIMM  aKTaMU K O(OPMIIEHMIO TaKUX JOKYMEHTOB, HAaCTOSIIUM
TpeOoBanusM u© TpeOOBAaHUSM pErjaMeHTa, MYHUUUIAIbHBIN  CIyKallu,
OTBETCTBEHHBIN 3a MpHUeM (IIOTyUYEHUE) U PETUCTPALIUIO TOKYMEHTOB:

1) B city4ae AMUHOTO OOpaleHUs 3asBUTEIS:

a) eclIM TPEICTaBICHbl KOMWU  HEOOXOAMMBIX  JOKYMEHTOB, CBEpsieT
IIPEICTABIICHHBIE DK3EMIULSIPHl OPUTMHAIOB M KONHM JTOKYMEHTOB, JEJIA€T Ha HUX
OTMETKY 00 UuX COOTBETCTBUM NOJJIMHHBIM OJK3EMIUISIpaM, 3aBepseT CBOEH
HOJITUCKIO C YKa3aHUEM JOJKHOCTH, (DaMUIIMN, UMEHU U OTYECTBA (IIPU HAJIMYHH),
BO3BPAIAET OPUTMHAJIBI JTOKYMEHTOB 3asBUTEIIO, 3a MCKJIIOYEHUEM CIIydacs,
IIPEyCMOTPEHHBIX HOPMAaTUBHBIMU ITPaBOBbIMU akTamu Poccuiickont denepannu,
NpaBOBBIMM akTaMH ropoga MOCKBBI U MYyHHUIMNAIbHBIMH HOPMATUBHBIMU
MIPaBOBBIMU aKTaMU;

0) ecay KOMMM HEOOXOJUMBIX JOKYMEHTOB HE MpPEACTABICHBI, OCYUIECTBISET
KOIMPOBaHUE JIOKYMEHTOB, J€JlaeéT Ha HHUX OTMETKY 00 HX COOTBETCTBUHU
MOJUIMHHBIM JK3EMIUISIPaM, 3aBEPSAET CBOCU MOANMUCHIO C YKa3aHWEM JOJIKHOCTH,
dbaMunuu, UMEHM U oOTdecTBa (MpU HAJUYKMM), BO3BPAILAECT OPUTHHAIIBI
JOKYMEHTOB  3asBUTENIO, 33 HCKIOYEHUEM CIy4daeB, IPENyCMOTPEHHBIX
HOPMATUBHBIMU ITPaBOBbIMU akTamu Poccuiickon denepanuu, NpaBOBBIMU aKTaMU
roposia MockBbl 1 MyHUIIUIIATbHBIMA HOPMATUBHBIMU IIPABOBBIMH AKTaAMU;

B) BHOCHUT 3allCh O NPUEME TOKYMEHTOB B KYypHAJ PETHCTpAalUU JOKYMEHTOB;
CPOK PErMCTpallMM JTOKYMEHTOB HE JOJDKEH NPEBBIIATh |5 MUHYT ¢ MOMEHTa UX
IIPEICTABIICHUS 3aBUTEIIEM;

I') Ha JOKYMEHTaX yKa3bIBaeT JaTy IMOJIy4eHHUs, CBOM (aMIINIO, UM U OTUYECTBO
(MpY HAJTMYKK) U 3aBEepsIeT TUYHOU MOAMNKCHIO;

n) ogopMisieT B JIBYX OHK3EMIUISIpaX PACHUCKy B MOJYYEHHUHU JIOKYMEHTOB U
3aBepsieT JIMYHOU MOAMUCHIO KXKIbIN IK3EMILISIP PACIUCKU;

€) mepenaer 3asBUTENI0 Ha NOAMHUCHL 00a 3K3EMIUIApA; TEPBbIA SK3EMIUISP
PACIUCKU B MOJYYEHUU JTOKYMEHTOB OCTAaBISICT y 3asBUTEIS, BTOPOU JK3EMILIAP
pacnucku — mpuoOm@aer K - AokyMeHTam. [lpm  momyuyeHum — pesynbTara
IPEIOCTABIECHUS MYHUIIMNIAIBHON YCIYyTH, 3aBUTENIb CTABUT JIMYHYIO MOJIHUCH (C
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pacmpoBKOi haMuUIUU, UMEHHU, OTYECTBA (IIPU HAJIMYHUHA) B COOTBETCTBYIOIICH
CTPOKE BTOPOr'0 3K3EMILIAPA);
) TMEpeNaeT NPUHATHIA KOMIUIEKT JOKYMEHTOB MYHULMIAIBHOMY CIIy)KallleMY,
OTBETCTBEHHOMY 32 00pabOTKy TOKyMEHTOB;
2) B ciy4dae MoJy4eHus: JOKYMEHTOB I10 TIOUTe:
a) BHOCHUT 3aIlMCh O MpHUEME JOKYMEHTOB B YpHall PErHCTpallid JOKYMEHTOB,;
CPOK pEerucTpanuu JIOKYMEHTOB HE JOJKEH IMPEBBINIATh OJHOrO pabodyero JHA C
MOMEHTA €ro MOJYy4YEHUS OT MYHHIIMIAIBHOTO CIY’KAIllETO, OTBETCTBEHHOTO 3a
JIETIOTPOU3BOJICTBO;
0) Ha JOKyMEHTaX yKa3bIBaeT JaTy MOJIy4YeHHs], CBOM (HaMUIMIO, UM U OTUYECTBO
(Mpy HAJTMYKK) U 3aBEPSIET TUYHOU MOANKCHIO;
B) odopMIIIeT B ABYX 3K3EMIUIAPAX PACIHUCKY B MOJIYYEHUU TOKYMEHTOB U
3aBepsIeT JIMYHOM MOAIMUCHIO KXKIbIN 3K3EMIUISP PACIUCKY;
r) nepegaeT o(pOpMIEHHBIA SK3EMIUISP PACIIUCKU MYHHUIMIAIBHOMY CIIyKallleMy,
OTBETCTBEHHOMY 3a [EJIONPOU3BOJCTBO, JJI1 OTIPABKH IO TIOYTE€ B TEUYECHHE
OJTHOTO paboyYero AHs MOCie AHS PErUCTPALMH TOKYMEHTOB;
1) UH(POPMHUPYET 3asiBUTEII O CPOKAX U CIIOCOOaX MOJyUYEeHUsI JOKYMEHTOB U (MJIH)
uHpOpMallMy, MOATBEPKIAIONIMX pPE3yJbTaT MNPEJOCTAaBICHUS MYHULUIATbHON
YCIIyTH;
€) meperaeT MPUHATHIA KOMIUIEKT JOKYMEHTOB MYHHUIUIAIBHOMY CIyXalleMy,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

26. 3agBUTENI0 OTKa3bIBAETCS B MPHUEME JOKYMEHTOB, MpPU HAIWYUU
CIEAYIOIIMNX OCHOBAaHUM:
1) nmpeacTaBieHHbIE ~ JOKYMEHTBI ~ HE  COOTBETCTBYIOT  TpPEOOBaHUSM,
YCTaHOBJICHHBIM HOpPMAaTHBHBIMHU IpaBOBbIMU akTamu Poccuiickorn denepannu,
NpPaBOBBIMM aKTaMd ropoAa MOCKBbI, MYHULHUIAIbHBIMU HOPMAaTUBHBIMU
MIPaBOBBIMH aKTaMH, HACTOSIIIUM TpeOdoBaHUSM, pErIaMEHTOM;
2) npeacTaBieHHbIE JOKYMEHTBI yTPATUIIU CUJTY (IaHHOE OCHOBaHUE MPUMEHSETCS
B Clly4asiX MCTEYEHHMsS] CpOKa JEHUCTBUA JOKYMEHTa, €CIM CpOK JEWCTBUS
JOKYMEHTa yKa3aH B caMOM JIOKyMEHTe JHO0O0 ONpelesieH 3aKOHOJaTeIbCTBOM, a
TaKXK€ B HMHBIX ClIy4asx, INPEeIyCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccuiickon
®depnepanuu, MPaBOBbIMU aKTaMU Topoja MOCKBbI, MyHULIUIAIBHBIMU ITPABOBBIMU
aKTaMH);
3) 3adBUTENIEM NPEACTABIEH HEMOJHBI KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
perjamMeHTe B KayecTBe  JOKYMEHTOB,  MOAJEXKAIUX  00sA3aTeIbHOMY
IPEICTABIICHUIO 3asSBUTEIIEM;
4) mnOpencTtaBieHHbIE JOKYMEHTHI  COJEp)KaT  HEIOCTOBEpHble U (WIM)
POTUBOPEUYMBBIE CBEJICHUS;
5) nopaya JOKYMEHTOB OT UMEHH 3asIBUTEISI HE YITOJIHOMOYEHHBIM Ha TO JIULIOM;
6) oOpamieHue 3a TPEAOCTABICHUEM MYHUIMIAIBHOW YCIAyTH JIMIla, HE
ABJISIFOLLIETOCS.  MOJIy4aTeJIeM MYHUUMUIAIBHOW YCIYTM B COOTBETCTBHHM C
peryiaMeHToM (JJaHHOE€ OCHOBAaHUE HE MPUMEHSIETCS B Cllydae €Clid B COOTBETCTBUU
C periaMeHTOM K 3asBUTENI0 MPEAbSBIICTCI TpeOOBaHHME O HAIUYUH
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CHELUAIbHOIO IMpaBa, MOATBEPAUTh HAIMYUE KOTOPOTO BO3MOXKHO TOJBKO B
npoiiecce 00pabOTKH JOKYMEHTOB);

7) oOparieHue 3asBUTENS 3a MyHUIUMNAIBbHON ycmyroil B ammapat CoBera
JIEMYTaTOB, HE MPEIOCTaBISAIONUN TPEOYIOUIYIOCS 3asBUTEII0 MYHULHUIATBHYIO
ycnyry,

8) UHBIX OCHOBAHUM, YCTaHOBJIEHHBIX PETJIAMEHTOM.

27. IlepeueHb OCHOBaHUH I OTKa3a B IPUEME IOKYMEHTOB, HEOOXOUMBIX
JUISL TIPEJOCTABJICHHUSI MYHUIMIIAIIBHOM YCIYTH, YCTAHOBJICHHBIM PErVIAMEHTOM,
SBJIIETCS] HCUEPIIBIBAIOLIUM.

28. llpy HanuuuM OCHOBaHUM [UIl OTKa3a B IIpUEME JOKYMEHTOB,
MYHULUMOAIBHBIA  CIy’Kalllui, OTBETCTBEHHBIM 3a TMpueM (MOJy4YeHHE) U
pPErHCTPALMIO IOKYMEHTOB:
1) B cityyae AM4HOTO OOpalleHust 3assBUTEIIS:
a) yBEJAOMJISIET B YCTHOW (popMe 3asBUTENA O HAJIMYMKU OCHOBAHUW NJIs OTKa3a B
npueMe JOKYMEHTOB, OOBACHSET €My COJACpPAHUE BBISBICHHBIX HEIOCTATKOB,
npemjlaraeT NOpUHATH MEpbl MO HUX YCTPAHEHHIO, BO3BPAIIAET 3asBUTEIIO
JIOKYMEHTBHI;
0) B cimyuae TpeOOBaHUS 3asiBUTENIEM IIPEIOCTABIICHUS €My MUCbMEHHOTO PELICHHUS
00 OTKa3e B IpueMe JTOKyMEHTOB (ajiee — MOTUBUPOBAaHHBIN OTKa3):
BHOCHT 3aIIHCh O IPUEME IOKYMEHTOB B YpPHaJl pETUCTPALMU IOKYMEHTOB;
oopmiiieT M TMOANUCHIBAET B ABYX OHK3EMIUISIPAX MOTHBHMPOBAHHBIA OTKa3 C
yKa3aHHEM INPUYMH OTKa3a B IpHUEMEe JOKYMEHTOB (Jajiee — MpUYMHA OTKa3a B
pueMe);
BbIJAET (HAIpaBJISET) 3asBUTEIIIO MEPBBIM 3K3EMIUISIP MOTUBUPOBAHHOTO OTKa3a B
CPOK, YCTaHOBJIEHHBIM PETJIIAMEHTOM. BTOpOW 3K3eMIUIIP MOTHUBHPOBAHHOTO
OTKa3a C MOJIUCHIO 3aIBUTEIIS O MOTYYEHUU (C OTMETKOM O crocode HampaBlIeHUS
pELIeHMs 3asBUTEIII0) OCTAETCSl HAa XpaHeHuu B amnmapaTte CoBera AenyTaToB;
BHOCUT 3alKchb OO0 OTKa3e B MpUEME JOKYMEHTOB B KYpHaj pErucTpanuu
JIOKYMEHTOB;
2) B cily4ae MOJy4YeHHs] JOKYMEHTOB M0 MOYTE:
a) BHOCHUT 3aIlCh O NMPUEME JOKYMEHTOB B KypHall PETHCTPAllUU JOKYMEHTOB;
CPOK perucTpanuy JOKYMEHTOB HE JOJDKEH MpPEeBBIIIaTh OJHOTO pabodero JHS C
MOMEHTA €ro IOJIY4YEHUs OT MYHULMIIAIBHOIO CITy>KaIllero, OTBETCTBEHHOTO 3a
JIEONPOU3BOCTBO;
0) odopmisieT M MOANUCHIBAET MOTHMBHPOBAHHBIM OTKa3 C yKa3aHHUEM MPUYHH
OTKa3a;
B) mnepeaaer oO(OPMIICHHBIH MOTHUBUPOBAHHBIM OTKAa3 W MPEICTABICHHbIE
3asiBUTEJEM  OpUTHHAIBl  JIOKYMEHTOB  MYHUIMIAIBHOMY  CIIy)KallleMy,
OTBETCTBEHHOMY 3a [EJONPOU3BOJCTBO, /JI1 OTIPAaBKU IO TIOYTE€ B TEUYECHHE
OJIHOTO paboyYero AHs MOCe AHS PErUCTPALMU TOKYMEHTOB;
I) BHOCUT 3allUCh O BblJa4ye (HANpaBICHUH) MOTHBHUPOBAHHOIO OTKa3a B
COOTBETCTBYIOIIMN KypHAJl PETUCTPALMU TOKYMEHTOB.

29. B periiaMeHTe yCTaHaBIMBAETCA MIPABO 3aSBUTEI OTO3BATH JOKYMEHTHI.
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30. [ oxumaHuss oOuyepend, BO3MOXKHOCTH O(OpPMIICHHS JOKYMEHTOB
OTBEJICHBl MECTA, OCHAUIEHHBIE CTYJbSMH, CTOJaMH (CTOMKaMH) C HaJIUYHEM
nucuel Oymaru, pydyek, 6JJaHKOB 3allpOCOB (3asIBICHUN).

TpeGoBanus K yueTy J10KYMEHTOB

31. VYder IOKYMEHTOB OCYHIECTBISIETCS MYHUIMNAIBHBIM CIY>KaIllUM,
OTBETCTBEHHBIM 3a TMpueM (MOJy4YeHUE) ¢  PETUCTPALNI0  JOKYMEHTOB,
MOCPEJICTBOM BEACHUS JKypHaJIa PETUCTpAIMM JOKYMEHTOB Ha OyMaXHOM W
AIIEKTPOHHOM HOCHTETIE.

32. JKypnan peructpanii = JOKYMEHTOB  COJEPKHUT  CIEAYIOIIUE
00s13aTeNbHbIE PEKBU3UTHI MPU PabOTE C TOKYMEHTAMH:
1) nops.IKOBBIN HOMED;
2) perucTpalroOHHBIN HOMED;
3) naTta v BpeMsl perucTpaluyi JOKyMEHTOB;
4) cnoco0 oOpaileHus 3asiBUTENS (TUYHBIN NpHreM, TI0UTa);
5) cBeeHus O 3asiBUTENE — (haMUIIUSI, UMSI, OTUECTBO (IIPU HAJIMYMHU) 3asIBUTEIIS,
6) KOHTaKTHbIC JaHHbIE 3asBUTENS (TeneOH, aJpec IEKTPOHHOU MOYTHI U UHBIE
JIaHHBIC);
7) HaUMEHOBaHKE NPEIOCTABIAEMON MyHUIIUTIIAIIBHOMN YCIIyTH;
8) mepeueHb MPeICTaBICHHbBIX 3asBUTEIEM IOKYMEHTOB (C YKa3aHUEM PEKBU3UTOB
COOTBETCTBYIOIIUX JOKYMEHTOB);
9) nomxHOCTh, (ammiusi, WMS, OTYECTBO (MPU HAIWYUHU) MYHUIUIAIHLHOTO
CJIy>Kalllero, OTBETCTBEHHOTO 3a MpHUeEM (IIOJIy4eHHE) U PETUCTPALINIO IOKYMEHTOB;
10) nmomkHOCTh, (pamMuiusi, UMsA, OTYECTBO (IIPU HAIMYMU) MYHULUNAIBHOTO
CIIyallero, OTBETCTBEHHOTO 3a 00pabOTKy JOKYMEHTOB;
11) nara ¢akTHUECKOro MPeAOCTABICHUS 3asIBUTENIO pe3yJbTaTa NpeoCTaBICHUS
MYHULUTNIATBHON YCIYTH;
12) Texymmii cTaTyc pacCMOTPEHUS JOKYMEHTOB:
«3aperucTpUPOBAHON;
«OTKa3 B PErHCTpaluMW» — O3HA4aeT, 4YTO 3asBUTEII0 OTKa3aHO B IIpUEME
JIOKYMEHTOB;
«HA UCIIOJHEHUW» — O3HAYAET, YTO UJIET PACCMOTPEHUE JOKYMEHTOB I10 CYILECTBY;
«TPUOCTAHOBJIEHO» — MPHU YKa3aHUHM 3TOTO CTaTyca o0sA3aTEeNbHO 3alOJHSAETCS
PEKBU3UT «CPOK, HA KOTOPBI PHUOCTAHOBJIEHO MPEAOCTABIEHNE MYyHUIIMIAIBHON

YCIIyTH»;

«OTO3BaHO» — YKa3bIBACTCsl, €CIIM TOKYMEHTBI OTO3BaHbI 3aIBUTEIIEM;

«pELICHO TOJIOKUTEIBHO» — O3HA4YaeT, uYTO 3aABUTEII0 MPENOCTAaBJIECHA
MYyHULIMNANbHAS YCIYTa;

«OTKa3aHO» — O3HA4aeT, 4YTO 3asBUTEII0 OTKa3aHO B NPEAOCTABICHUU

MYHULIUNATHHOMN YCITYTH;

13) nara u3mMeHeHus cTaTyca pacCCMOTPEHHMSI IOKYMEHTOB;

14) cpok, Ha KOTOpPbIA MPUOCTAHOBIEHO MPEAOCTABICHUE MYHHUIUIIAIBLHOM
YCIYTH;
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15) damwmms, wms, oTdecTBO (NMPU HATUYNH) MYHHUIIUIAIBHOTO CIIYXaIlero,
BBIJIABIIICTO (HAMPABUBIIETO) 3asBUTEIIO JTOKYMEHTHI W (Wiu) WHGOPMAIIHIO,
MOATBEPAKAAIOIINE MPETOCTABIICHHE MYHUIUIIAILHON YCITYTH.

33. XKypHan peructpaiuu JOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE — 3TO KHUTA
ydeTa, 3aloJIHEHHAas BpY4YHYI0, B TBEpPJOM IeperuvieTe, MNpOITHYpOBaHHAs,
MIPOHYMEPOBAHHAsA, 3aBEpPEHHAas TMOMANKCHI0 pykKoBoAuTens anmnapara CoBera
JIEIIyTaTOB U CKPEIUIEHHAs MevaThio anmapara CoBera JemyTaToB.

OmubKu B 3amMuCAX HUCIPABISIOTCS IMyTeM 3a4EpKUBAHUS HEMPABWIHHOU
3alMCH C YKa3aHUEM TMPaBWIBHOM pEeAaklMd M 3aBEPEHHUEM TOJIMUCHIO
JOJDKHOCTHOTO JiMIa (MyHUIIMTIIAIBHOTO ciTyskaiero) anmnapaTta CoBera JenyTaros,
BHECIIETO HWCHPABJICHUS, C YKa3aHUEM €ro JOJDKHOCTH, (paMuiiid, HWMEHH,
ordyectBa (mpu Hamuuuu). Mcmonb30oBaHHE KOPPEKTUPYIOIMIUX CPEICTB JHMOO
3aMeHa CTPaHUII B )KypHaJe PEeTUCTPALMK TOKYMEHTOB HE JOMYCKAIOTCHI.

34. Ilpm mnony4YeHMH JOKYMEHTa, IOATBEPKIAIOIIETO MPEIOCTABICHUE
MYHULIMNAIBHON YCIyrd, HAa PYKH 3asiBUTEIb CTAaBUT JMYHYIO MOJMNUCH (C
pacuindpoBkoil hamminm, UMEHH, OTYeCTBa (MPU HAJIUMYUH) B COOTBETCTBYIOLIEH
CTpOKE 3ampoca M B rpade KypHajia perucTpanuu JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

TpedoBanus k 00padoTKe TOKYMEHTOB

35. OcHoBaHMeM Uil Hayajga @pOLEIypbl SBISIETCS  IOJIy4YEHUE
MYHMIIMIIAJIBHBIM ~ CIY’KalllUM, OTBETCTBEHHBIM 3a 00pal0OTKYy [OKYMEHTOB,
IIOJIHOT'O MTAKETa JOKYMEHTOB, PEICTABICHHBIX 3asIBUTEIIEM.

36. MyHUIMOAIBHBIA  CHy’)Kalluii, OTBETCTBEHHBIA 3a 00paboOTKy
JIOKYMEHTOB:
1) ocyuiecTBisieT MPOBEPKY JTOKYMEHTOB, IPEICTAaBICHHBIX 3asABUTENIEM, Ha
COOTBETCTBHE TPEOOBAHMSIM, MPEABSBISIEMBIM K COACPKAHUIO U O(OPMIICHHUIO
TaKuX JTOKYMEHTOB HOPMAaTHBHBIMHU NPAaBOBbIMU akTamu Poccuiickoit denepannu,
NpPaBOBBIMM aKTaMu ropoAa MOCKBbI, MYHULHUIAIbHBIMU HOPMAaTUBHBIMU
IIPaBOBBIMH aKTaMU;
2) Ha OCHOBaHMM aHaliu3a CBEJCHUN, COAEp)KAIUXCA B JOKYMEHTaX,
YCTaHABJIMBAaET HAJMYME IpaBa 3asBUTENS Ha MPEJOCTABICHHE MYHHUIIMIAIbHON
YCIIyTH;
3) 1Upu BBISIBICHUWM OCHOBAaHWUW JUIsl TPUOCTAHOBIIEHHS IPEJOCTABIICHHUS
MYHULMNAIBHOM YCIYrM TOTOBHT MPOEKT pEUIEHUs O NPHOCTAaHOBJIECHUU
IIPEIOCTABIECHUS MyHULIMITAJBHON YCIYTH, BUSUPYET €r0 U NMEePEAAcT TOKYMEHTHI C
IIPOEKTOM COOTBETCTBYIOLETO pelieHus pykoBoauTento anmapata Cosera
nenytatoB.  [IpoekT  pemieHuss O  MPUOCTAHOBIEHWHM  IPENOCTABICHUS
MYHUIUNIATBHOM  YCIYyIM JOJDKEH COJEpKaTb MOTHUBUPOBAHHBIE MPUYMUHBI
MPUOCTAHOBIIEHUSI MPEAOCTABICHUS MYHUILIMIIAIIBHON YCIIYT'H, COOTBETCTBYIOLIUE
OCHOBAHMSIM JUJIl TNPUOCTAHOBJICHMSI €€ IIPENOCTaBICHUS, IPELYyCMOTPEHHBIM
pErIaMeHTOM, a TAKXKE CPOK IPUOCTAHOBIICHHUS],
4) npu BBISBIEHUU OCHOBAaHWUU JUIsl OTKA3a B MOJYYEHHH MYHULMIIAJIBHON YCIyTH
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TOTOBHUT IPOEKT penieHusi 00 OTKa3e B MPEIOCTABICHUU MYHHUIMIIAIBHON YCIYTH,
BU3UPYET €ro U MepeNacT JOKYMEHTHI C MPOEKTOM COOTBETCTBYIOIIETO PELICHUS
pykoBoautento ammapara CoBera aemyrtaToB. [IpoekT pemieHuss o0 oTkaze B
IPENOCTABIECHUN MYHHUIIMNAIBHONW YCIIYyTH JOJDKEH COJEepKaThb MOTHBHPOBAHHBIE
IIPUYMHBI OTKAa3a B MPEJOCTABICHUY MYHHULMIIAIBHON YCIyTH, COOTBETCTBYIOLIUE
OCHOBAHMSIM JUJI OTKa3a B €€ MPEJOCTABICHNUH, IPEAYCMOTPEHHBIM PErJIAMEHTOM;

5) npu OTCYTCTBMM OCHOBAHHMI Il OTKa3a B MPEJOCTABICHUM MYHUIUIAIBHOM
YCIIyTHM TOTOBHT IPOEKT PELICHUs O IMPEIOCTaBICHUU MYHULHUIIAJIBHON YCIyIHM U
IIepeNaeT TOKYMEHTBHl C MPOEKTOM COOTBETCTBYIOLIETO PELICHUSI PYKOBOIUTEIIO
annapara  Cosera  genyrtaroB. [IpoekT pemeHuss O  NOPEeIOCTaBICHUU
MYHUIMOATBHOM YCIYIHM COAEPKUT CBEACHUS, XapaKTEPU3YIOLIUE pe3yJbTaT
NPEI0CTaBIECHUSI MyHUIUTIATBHON YCITYTH;

37. PernameHTOM MOTYyT OBITh  YCTAHOBJICHbl ~ OCHOBAHHUSA  JIs
IPUOCTAHOBIIEHUSI MPEIOCTABICHUS MYHULMIIAJBHON YCIyrH, a TaKXe CpPOKH
IPUOCTAHOBIIEHUS MTPEAOCTABICHUS MyHULIUIIAILHON YCIYTH.

Cpox TpPUOCTAHOBIEHUS MPEAOCTABICHHUS MYHULUNAIBHON  YCIyTd
VCYUCIISIETCSL C J1aThl NPUHATUS PELIEHUS O NPUOCTAHOBIICHUH MPEIOCTABICHUS
MYHULMIIATBHOU YCIIyTH.

[IpenocTtaBneHne MyHUIUMNAIBHON YCIyrd BO30OHOBIIAETCS HE IMO3HEE
pabouero JHS, CIEAYIOLIEro 3a JHEM YCTPaHEHUs NPUYUH, CTaBIIUX OCHOBAHHEM
JUISL TIPUOCTAHOBJICHUS MPEJOCTABICHUS MYHULMINAIBHOW YCIyTrH. 3asBHUTEIb
uHGOpMHUpYETCS O BO30OHOBJIIEHHWU MPEAOCTABICHHUS MYHHUIMIIAIBHOW YyCIyTu
criocoOoM, yKa3aHHBIM B 3a1ipoce (3asBJICHUM).

38. IlepeyeHp OCHOBaHWMW I TPUOCTAHOBIICHHUS IPEIOCTABIICHUS
MYHULUTIATBHOM YCIIyTH, YCTaHOBJICHHbBIN pErJIaMeHTOM, ABJISIETCS
MCYEPIIBIBAIOIINM.

39. Pemienre 0 MprOCTaHOBIEHUH NPEAOCTABICHUS MYHULIMNIATBHON yCIIYyTH
HaIpaBJIsieTCsl 3asABUTENI0 HE TMO3JHEEe CJIEAYIIero padodyero JHsS C JAaThl
OPUHATUS PEIIEHUS O MPUOCTAHOBIECHUU TPEIOCTABICHUS MYHUIIMIIATIBHON
yClIyTy MO0 BBIAAETCA 3asIBUTENIO B JACHb OOpAIleHUs B Cilydae MperloCTaBICHUS
MYHMIIUIIAJIBHON YCIYTH B IEHb OOpallleHusI.

39. Pemienue o NpuOCTAaHOBIIEHUH MTPEAOCTABIICHUS] MYHULIUIIAJIBHON YCITyTH
Y CPOK IPUOCTAHOBJICHHSI PETUCTPUPYIOTCS B )KypHAJIE PETUCTPALMU JOKYMEHTOB.

40. OcHOBaHUSAMU U1l OTKa3a B MPEIOCTaBICHUU MYHULUIIAJIbHON YCIIyTH
SBJIFOTCSI:

1) nmnpeacraBieHue  JOKYMEHTOB HE  COOTBETCTBYIOIIMX  TpeOOBaHUSM,
YCTaHOBJIEHHBIM ITPaBOBbIMU akTamu Poccuiickon Penepauuu, ropoga MoCkBbI U
MYHUIIUTIATBHBIMA IPABOBBIMHM aKTaMH, HACTOAIIUM TpeboBaHUSAM, PErIIaMEHTOM,
€CJIM yKa3aHHble OOCTOSTENhCTBAa OBLIM YCTAaHOBJIEHBI B Tpolecce o0pabOTKH
JIOKYMEHTOB;

2) yTpara Cuibl IPEICTaBICHHbBIX TOKYMEHTOB, €CJIM YKa3aHHbIE OOCTOSITEIbCTBA
OBUIM YCTAHOBJIEHBI B IpOLIECCE 0OPAOOTKH JOKYMEHTOB;

3) ucTedyeHne cpoKa MPUOCTAHOBIIEHUS NPEIOCTABICHUS MYHULIUITAIBHON YCIYTH,
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eclii B TEYEHHE [JAHHOTO CpoKa HE ObUIM YCTpPaHEHbI OOCTOSITENHCTBA,
NOCIYyXUBIIME  NPUYMHAMH I [PUOCTAHOBICHHUS  MPEIOCTABICHUS
MYHULUIIATBHON YCIyTH;

4) HaimMuuMe B NOPEICTAaBICHHBIX JIOKYMEHTax MPOTUBOPEYMBBIX  JHOO
HEJO0CTOBEPHBIX CBEJCHUM, €CIIM yKa3aHHbIE 00CTOSTENBCTBA OBUIM yCTaHOBJIEHBI
B IIpoLiecce 00pabOTKHU TOKYMEHTOB;

5) oOpameHue 3a MNPeAOCTAaBICHUEM MYHHULIMIIAJBHOW YCIyTH JIHLA, HE
ABJIAIOLIETOCS  IOJy4YaTeJeM MYHHULHINAIBHON YCIyIM B COOTBETCTBHUH C
pernmaMeHToM (JaHHO€ OCHOBAaHME NPUMEHSETCs B TOM Cilyyae, €clld B
COOTBETCTBHUM C PErJIAMEHTOM K 3asBUTENI0 NPEIbIBISETCS TpeOOBaHHE O
HaJIMYUM CHEUUATbHOTO IIpaBa, MOATBEPAUTH HAIMYME KOTOPOTO BO3MOYKHO
TOJIBKO B Mpoliecce 00pabOTKU JOKYMEHTOB).

41. PernameHTOM MOTYT OBITh YCTaHOBJIEHBI JOIOJHHUTEIIbHBIE OCHOBAHHUS
JUISL OTKa3a B MPEJOCTABICHUH MYHHUIMNAIbHOW YCIYTH, HPEeLyCMOTPEHHbIE
HOPMaTUBHBIMM NIPaBOBbIMHU akTaMu Poccuiickont denepannu, NpaBOBBIMU aKTaMU
ropoaa MocKkBbl U MyHUIIMIIAJIbHBIMU HOPMATUBHBIMU ITPABOBBIMH AKTAMHU.

42. IlepedyeHb OCHOBAHMM ISl OTKa3a B NPEJOCTABICHUH MYHULUIIAIbHOU
YCIIYTH, YCTAHOBJIECHHBIA PETJIAMEHTOM, SIBJISIETCS MCUEPIIBIBAIOIIHAM.

43. PemieHue 00 OTKa3e B NIPEIOCTABICHUU MYHULUIAIBHON YCIYI'H C
yKa3aHUEM NPHUYMH OTKa3a HANpPABISIETCS 3asBUTEI0 HE I03/IHEE CIIEAYIOLIErO
paGodero AHS C JaThl NPUHATHUS pELIEHUS 00 OTKa3ze B MPEIOCTaBICHUU
MYHMIIUIIAJIBHON yCIyTH JINOO BBIIAETCS 3aSBUTENIO B JIEHb OOpAIllEHUs B CIydyae
IPEIOCTABIICHUS! MyHULIMIIATbHON YCIYTH B IEHb OOpallleHusI.

44. Pemenne 00 OTKaze B MNPEJOCTABICHUM MYHULUIAIBHON YyCIyTH
PETUCTPUPYETCS B J)KypHAJIE PETUCTPALIMU JOKYMEHTOB.

TpeOoBaHus K NPUHATHIO PELICHUS NIPH
NPeA0CTABJICHMHA MYHULUNIAJIBLHON YCJIYTH

45. OcHOBaHMEM IS NOPHUHATUS PELICHHS TpPU NPEAOCTaBICHUU
MYHULIMNAIBHON YCIYTH SIBIISIETCSl MOJIydeHUE pyKoBoauTesnem ammnapara CoBera
JICTyTaTOB JOKYMEHTOB M IIPOEKTA PEIICHUS.

46. PykoBoautens annapata CoBeTa AeMyTaTOB:
1) moanuckIBaE€T MPOEKT PEUIEHUS MPU COOTBETCTBUU MPEACTABICHHOTO MPOEKTa
TpeOOBaHMSIM HOPMATHBHBIX MPABOBBIX akTOB Poccuiickoii deneparuu, mpaBOBBIX
akToB ropoga MOCKBbI, MYHUIIUTIAJbHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, B TOM
YHUCJIE PETIIAMEHTA;
2) BO3BpalIaeT JOKYMEHTHI U MPOEKT pelIeHUs] Ha AOPA0OTKY MYHHUIIMIAIbHOMY
CIIyXalleMy, OTBETCTBEHHOMY 3a 00pa0OTKy TOKYMEHTOB, C YKa3aHUEM MPUYUHBI
BO3BpATa MPHU HECOOTBETCTBUU MPEACTABICHHOTO MPOEKTa PEIICHUS] TPEOOBAHUSIM
HOPMAaTUBHBIX MPAaBOBBIX aKTOB Poccuiickoit denepaluu, MpaBoBbIX aKTOB rOpoa
MOCKBBI, MyHUIIUITIAJIbHBIX HOPMATUBHBIX MPABOBBIX AKTOB, PETJIAMEHTA.

47. Pemenue, NoANMCaHHOE pyKoBoauTeneM ammapata CoBeTa JemyTaToB,
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ABJIACTCA KOHCUYHBIM PE3YJILTATOM ITPCIOCTABJICHHUA MYHHHHHaHBHOﬁ YCIYyTH.

TpeOoBanus K Bbljaue 3aiBUTENI0 JOKYMEHTA, MOATBEPKIAIOIIEr0
NPeaoCTABJICHNE MYHUIIMITAJIbHOH YCJIYTH, HJIHM PElICHUs O
NPUOCTAHOBJICHUHU NPEI0CTABJICHUS MYHUIIUNIAJIBHOM YCJIYTH

48. MyHMIMNAIBHBIA  CIIy’KalllMi,  OTBETCTBEHHBIM 3a  BbIJAUy
(HampaBJIeHUE) 3asIBUTENIO PE3yJIbTaTa MPEAOCTABICHUS MyHULIUIIAIbHON YCIyTH:
1) undbopmupyeT 3asBUTENSI O pe3yJbTaTe MNPEJOCTABICHUS MYHUIIMITAIbHON
YCIYTd WX O MPUOCTAHOBICHUM NPEAOCTABICHUS MYHULMNAIBHON YCIYTH MO
TeneOHy WM DJIEKTPOHHOM TouTe, YKAa3aHHBIM 3asBUTEIEM B 3alpoce
(3asBJICHUN);

2) oOecneyuBaeT Iepenady 3asBUTENIO  JIOKYMEHTA, MOJTBEPKIAIOIIETO
MPEAOCTaBICHNE MYHULMNAIBHON YCIyTH, WIM PEUIeHUS O MPUOCTAaHOBJICHUU
MPE0CTaBICHNS MYHUITUTIATLHON YCIIYTH B COOTBETCTBUU C PETJIAMEHTOM;

3) mnpoBepsieT NOJHOMOYUS U (WJIM) JUYHOCTh 3asiBUTEIISI, MOJYyYarollero
JOKYMEHT, MOATBEPKAAIOIIMKA NPEAOCTABICHUE MYHUIUIAIBHOW YCIYyTH, WIH
pELIEHHUs O TPUOCTAHOBIICHUH MPEIOCTABICHUS MyHULIUNIAIBHOW YCITYTH JINYHO.

49. JIoKyMEHT, TMOATBEPKIAIOIMINA TPEIOCTABICHUE MYHHUIIUIIATBHOM
YCIYTUd, WU PEIICHHE O MPUOCTAHOBIECHUU MPEJOCTABICHUS MYHUIUIIAIBHON
YCIIYTH, B COOTBETCTBUHU C PETIIAMEHTOM MOKET OBITh:

1) BblmaH 3asgBUTENIO (MPEACTABUTEIO 3asBUTENS) JIMYHO; BpPEMsS OXKHJIAHUS B
oueper ONpeAesieTCs JUIsl KaKI0M MyHULIUITAIBHON YCITYTH B PETJIAMEHTE;
2) HampaBJIeH 3asIBUTEIIO OUYTOBBIM OTIIPABICHUEM.

50. 3asBuTEns BOpaBe yKa3aThb cnocod W (QopMy MOIMy4YEHUs AOKYMEHTA,
MOATBEPKAAIONIETO MPEIOCTABICHUE MYHUIIUNAIBHOW YCIYyTHU, WIM PELICHUS O
MPUOCTAHOBJICHUU MPEIOCTABICHUS MyHUIIUTTAIIBHOU YCITYTH.

51. B cnywae eciu B 3ampoce (3asBJIEHUH) OTCYTCTBYET HH(pOpMALHS O
dbopme  moJgydeHUsT ~ JOKYMEHTa,  MOJTBEPXKIAIONIETO0  MPEJAOCTaBJICHUE
MYHUIIUTIATBHOM  yCIIyTH, (pElIeHuss O TMPUOCTAHOBICHUU MPENOCTABICHUS
MYHUITUTIATBHOW YCIyru) W (WJIM) crocoOe ero moiydyeHus, nH(popMupoBaHHEe
3asIBUTENS OCYIIECTBISIETCS HCXoas W3 (GopMbl M cmoco0a, KOTOpble ObLIH
MCIIOJIb30BaHbl 3aABUTEJIEM ISl IPEAOCTABICHUS JJOKYMEHTOB.

52. B cnywae TpeGoBaHMS 3asBUTENS OJHOBPEMEHHO C JOKYMEHTOM,
NOATBEPAKAAIOMIUM  MPEAOCTABICHUE MYHUIMNAIBHON  yCIYTd, 3asBUTEIIO
BBIJIAIOTCSl (HAIMpPABIIAIOTCA) OPUTHMHAIBI MPEACTABICHHBIX MM JOKYMEHTOB, 3a
HCKJIIOYEHHEM CJIy4aeB, MPETyCMOTPEHHBIX HOPMATHUBHBIMU IMPABOBBIMU aKTaMU
Poccuitickonn ~ ®denepanuu, NpPaBOBBIMH  akTamMud  ropoaa  MOCKBBI U
MYHULIMTIATBHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMHU.

53. B caydae ecim B BBIJAHHOM JOKYMEHTE, MOATBEPKIAOIIEM
MPEeI0CTaBIEHNE MYHUIIMNIATBHOW YCIYyTH, JOIMYIIeHa oneyaTka U (MiIM) OlInoKa,
anmapatr CoBeTa AemyTaToB 00s13aH HUCIPABUTH JTOMYILEHHBIE OMEYaTKU U (UJIN)
OIIMOKH B BBIJAHHOM JIOKYMEHTE.
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54. B cinydae ecnu MyHHUIMNAIbHAs YCIyra MpPEIOCTaBIsSETCS B JCHD
oOpallieHus! U TOMyLICHHbIE ONeYaTKu U (WJIK) OMUOKKA OOHApY>KEHBI cpa3y Mocye
BbIIaYU JOKYMEHTA, JOIYIICHHbIE OMeYaTKu W (WJIM) OIMMOKU JOJKHBI OBITh
UCIIPABIICHBI, @ HCTIPABJICHHBIN JOKYMEHT BbIJIaH 3asBUTEINIO B 3TOT XK€ JICHb.

55. B wHBIX cioyyasX CpPOK HCIPAaBJICHHs TOMYIICHHBIX ONEYAaTOK W (WJIIH)
OomuOOK W BBIJAYM (HAMpaBJICHHS) 3asBUTEIIO HCIPABICHHOTO JTOKyMEHTa HE
JOJDKCH TIPEBBINIATH MATH pa0OuYuX JHEH ¢ MOMEHTa oOpallleHHus 3asBUTENS 3a
HCIIPABJICHUEM OMEYaTOK U (MJIM) OIITHOOK.

Brinaya ny0amkaTa JOKyMeHTA, NOATBEPKAA0IIEro
npeaocTaBjieHne MyHUIIMTIAJIbHOH YCJIYTH

56. B caydasix, OpeayCMOTPEHHBIX PErJIaMEHTOM, 3asBUTEIb MOKET
oOpatuthcs B anmapaT CoBeTa JIeyTaToB 3a MOJy4YeHUEM OyOJiMKaTa JOKYMEHTa,
MOATBEPAKAAIONIETO  MPEJOCTABICHHE MYHUIMNAIBHOW  ycimyru  (maigee —
TyOJIMKAaT).

57. JJokyMeHTbI, HEOOXOAMMBIE JIJISI BbIIAUU TyOJIMKaTA:

1) 3asBieHME Ha MOTy4YeHUE Ay OInKaTa;
2) WCIOPYEHHBIH OpPUTHHAN JIOKYMEHTa, MOJTBEPKAAIONIETO IPEIOCTaBICHUE
MYHUITUTIATHLHOU YCIIyTH (B CIIy4ae Mopuu).

58. JlyOGnukaT MOJDKEH BOCIPOU3BOAMTH BCE PEKBU3HUTHI OPUTHHAIA paHEe
BBIJJAHHOTO JOKYMEHTA, MOATBEPKIAOIIETO MPEIOCTABICHUE MYHHUIUIIAIbHON
yciyru. B BepxHeM nmpaBoM yTily MPOCTABISETCS OTMETKA «JIyOJIUKaT.

59. O6mwmii cpok BbIAauM AyOJMKaTa HE MOXET mnpeBbimarh 10 pabounx
JTHEH.

60. Ilpu odopmieHun ayOnMKaTa HCIOPYEHHBIA OpUTHMHAN JIOKYMEHTA,
MOATBEPKAAIOIIETO MPEI0CTaBICHIUE MyHUIIUITAIbHOW YCIIYTU, U3BIMAETCH.
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IHpuiaoxenue 4

K IIOCTAaHOBJICHHUIO aIlrapara Cosera ACIIYTaTOB

MYHHIIUIIATBHOTO OKpyTa Llapuisino
ot 19.10.2023 Ne 02-01-03-10/23

IToso:xxenune
00 0COOEHHOCTSIX MOJAAYM U PACCMOTPEHMS Kaj100 HA perueHnst U (UJIn)
neiicrBus (0e3aeiicTBue) annapara CoBera 1enyTaToB MyHHMIUIIAJIbHOTO
okpyra Haropusolii, ero 10/5KHOCTHBIX JIMI] U MYHUIIMIIAJIBHBIX CJIYKALUX

1. Hacrosimee IlonokeHue ycTaHaBIMBAeT OCOOCHHOCTH TMOJAaYud U
pPaccMOTpEHHUs kajo0 Ha HapyIlIEHUE MOPSAKA MPEIOCTABICHUS MyHUIUIIAIbHBIX
YCIIyT, BBIpA3WBIIEECS B HEMPABOMEPHBIX peIICHUAX W (WIH) JeHCTBHSIX
(Oe3nmeiicTBumn) annapara CoBeTa AENyTaTOB MyHHULMNAIBHOrO oKpyra Harophsiii
(manee — anmapar CoBeTa JeMyTaToOB), €r0 JTOKHOCTHBIX JIUL U MYHUIIUIAIbHBIX
CITY>KalllUX MPU MPEAOCTABICHUN MYHULIMNIANBHBIX YCIYT (Aajee — Kaloobl).

2. JletictBue Hacrosimiero I[lomoxeHusi pacnpoCTpaHSETCs Ha KaloObl,
IIOJIAHHBIE C co0IoIeHnEM TpeOoBaHMI denepanbHOro 3aKOHa
or 27 wurong 2010 roma Ne 210-®3 «OO06 opraHuzanud MOpeaOCTaBICHUS
roCyJapCTBEHHBIX M MYHUIIMITAIBHBIX YCITYT.

XKanoObr Ha pemenus u (wnm) nerctBus (Oe3netictBue) ammapara CoBeTa
JIEMyTaTOB, €ro JOJDKHOCTHBIX JIUIl U MYHUITUTAIBHBIX CIIYXKAIllMX, HE CBSI3aHHBIC
C HapyIlIEHUWEM TMOpSAIKA MPEIOCTaBICHUS MYHUUMIAIBHBIX YCIYT, MOAAIOTCA U
paccMaTpHUBaIOTCSI B COOTBETCTBUM ¢ TpeOoBaHUsAMU DenepanbHOTO 3aKOHA OT 2
Mass 2006 roma Ne 59-03 «O mopsiake paccMOTpeHusi oOpalleHuidl TpaxkaaH
Poccuiickon @enepanum».

3. 3asgBUTENH MOXKET OOpPATUTHCS C KaloOOOH, B TOM YHUCIE B CIEAYIOMIMX
ClIyJasix:

a) HapylUIeHHE CpPOKAa PErUCTPALMH JTOKYMEHTOB 3asBUTENS O MPEIOCTABICHHUH
MYHUITUTIATFHOM YCIIyTH (J1ajiee — TOKYMEHTHI), a TakKe Mopsiika opopMIICHUS U
BBIJIa4M PACITUCKH B IMOJYYEHUHU JOKYMEHTOB;

0) TpeboBaHUE TPEACTABJICHUS 3asBUTEIEM JOKYMEHTOB, HE MPETYCMOTPEHHBIX
aIMUHUCTPATUBHBIM PETJIAMEHTOM TMPEAOCTABICHUS MYHUIIMITAIIBHONW yCIIYTH
(manee — periaMeHT);

B) OTKa3 B IIpUEME JOKYMEHTOB, MPEACTABICHHE KOTOPBIX MPELYyCMOTPEHO
peryiaMeHTOM, IO OCHOBAHUSIM, HE IPElyCMOTPEHHBIM PETIaMEHTOM,;

r) TpeOOBaHHE BHECEHHUs 3asBUTEIEM MpPU NPEIOCTABICHUU MYHULMUIIATIBHON
YCIIYTH IUIaThl, HE MPEAYCMOTPEHHOM PEriIaMeHTOM;

1) HapyIIeHUE CPOKa MPEA0CTABIICHUS MYHULIMIIATILHON YCIyTH;

€) OTKa3 B IMPEJOCTaBIEHWHW MYHHULMUIMAIBLHON YCIyrd, MO OCHOBaHUSAM, HE
PEAyCMOTPEHHBIM PETJIAMEHTOM;


consultantplus://offline/ref=8E436B55FBF926C616540AAEDC9DEE1D0C2C5B357B4D94E7ECF98EC14D052CF

25

) OTKa3 B HCHPABICHUM MJOIMYIICHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe TMPEJOCTaBICHUS MYHUIMMAIBHOW yCIyTM JOKYMEHTax JmOo
HapyLIEHUE YCTAHOBIEHHOTO CPOKA TAKUX MCIPABIICHUN.

4. ’Kano6a nomaercs B anmapat CoBeTa JeMyTaToB B MUCbMEHHOU (popme Ha
OyMa>KHOM HOCHUTEJIE WM SJIEKTPOHHOM BH/JIE:

a) Ipu JIMYHOM Tpueme 3asBuTensd. [Ipu 3ToM 3asBUTENb JAOHKEH MPEICTABUTH
JIOKYMEHT, YJIOCTOBEPSIIONIMN JUYHOCTh. Bpems mnpuema kano0d HOJKHO
COBIAJaTh CO BpEMEHEM IpueMa JOKYMEHTOB;

0) MOYTOBBIM OTIPABICHUEM;

B) C HCIOJNb30BaHUEM OQUIMaIbHOrO caita ammapara CoBeTa JemyTaTOB B
UH(POPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «IHTepHEeT».

5. XKanoba goymKHa collepKaTh:

a) HauMeHoBaHue ammapara CoBeTa JemyTaTOB JUOO JOJDKHOCTh W (WMJIH)
dbaMunuoo, UM M OTYECTBO (IIPH HAIWYMHU) AOJDKHOCTHOIO JIMIA, KOTOPOMY
HaIpaBJsieTcs Kanooa;

0) AOKHOCTh U (M) (pamMuInio, UMs, OTYECTBO (IIPU HAJIWYUHU) JTOJHKHOCTHOTO
JUIa, MYHHUIUNAIBHOTO CIIY)KalllEro peleHuss u jaeictBusa (Oe3neiicTBue)
KOTOPOTO 00KaTyrOTCS;

B) (aMunuio, uMs, OTYECTBO (MIPU HAIUYUH), CBEICHUS O MECTE >KHUTEIbCTBA
3asABUTEIIS, a TaKXkKe HOMep (HoMmepa) KOHTAakTHOro TenedoHa, aapec (ampeca)
AJIGKTPOHHOM MOYTHI (MpU HAJUYMM) U MOYTOBBIN aapec, MO0 KOTOPBIM JIOJKEH
OBbITh HANPaBJIEH OTBET 3asBUTEIIO;

r) JaTa NOJAa4d M PErucTPalMOHHBI HOMEp JIOKYMEHTOB (32 HCKIIIOUEHUEM
ciy4yaeB 00KajJoBaHUsS OTKa3a B MPUEME JOKYMEHTOB U €T0 PETUCTPALINHN);

J) CBENECHMS O pelmeHusx W (win) AelcTBUAX (0e31eUCTBUM), SBISIOMIMXCS
peaMeTOM 00KaJIOBAHUS;

€) OBOJAbI, HA OCHOBAaHUU KOTOPBIX 3asBHUTENIb HE COIJIACEH C 00KaTyeMbIMU
pemieHusiMu U (WM) aectBusiMu  (Oe3zpeiicTBueM). 3asBUTEIEM MOTYT OBbITh
MPEICTABIICHBI JOKYMEHTHI (IPH HAJIMYUU ), TOATBEPKAAIOIINE TI0BObI 3asIBUTEII,
100 MX KOIHH;

) TpeOOBaHUS 3asIBUTEIIS;

3) IepEeUCHb MPUIIATAEMBIX K KaI00€ TOKYMEHTOB (TIPH HAJTUIHH ).

M) JIaTy COCTABJICHUS KaJIOObI U MOANUCH 3asIBUTEIIS.

6. B cimyuae ecnu jxano0a nmojgaercst yepes MpeACTaBUTENS 3asiBUTENS, TaKKe
NpECTaBIsIeTCsl TOKYMEHT, MOATBEPKAAIOIMNN MMOJIHOMOYHUS HA OCYILIECTBICHUE
JIEVUCTBUM OT UMEHHU 3asIBUTEJIS:

a) oopmIIeHHAsi B COOTBETCTBHUM C 3aKOHOAATENLCTBOM Poccuiickoit dexneparuu
JIOBEPEHHOCTD (A1 (PU3NYECKUX JINIL);

0) opopMiieHHass B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit dexnepanu
JIOBEPEHHOCTb, 3aBEpEHHAsl MeyaThio (MPU HAJUYMM) 3asBUTENS U MOJNUCAHHAS
PYKOBOAMTENIEM 3asiBUTENS] WJIM YIOJTHOMOYEHHBIM 3TUM PYKOBOJIUTEIEM JIMIIOM
(11 FOPUAMYECKUX JIUIT);
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B) KOIUS PELICHHs O Ha3HAYEHUU WK 00 n30paHuu J1uOO0 MpHKa3a 0 Ha3HAYEHUH
(bu3NYECKOro JHIIAa Ha TOKHOCTD, B COOTBETCTBUU C KOTOPHIM Takoe (U3UUYECKOEe
U0 o0JaiaeT MpaBoM JeWCTBOBATh OT UMEHH 3asBUTEINS 0€3 JOBEPEHHOCTH.
CraTyc ¥ TOJTHOMOYMSI 3aKOHHBIX IPEACTABUTENEH 3asBUTENS — (DU3HUUECKOTO
Jvlia TOATBEPXKIOAIOTCS JOKYMEHTaMH, HPEeIyCMOTPEHHBIMHU (heaepaabHbIMU
3aKOHaMH.

7. XKanoba, mocrynuBmas B anmapar CoBeTa JAEMyTaTOB, MOJJIEKUT
perucTpalnmy He no3aHee paboyero AHs, CIEAYIOUIETO 3a IHEM €€ MOCTYIIICHUS.

8. 3asBUTENH MMEET NPaBO OTO3BaTh CBOKO XKajoOy B Jit00OE BpeMs [0
OPUHATHSA 10 Hel pereHusi. OT3bIB Kano0bl 0popMIIIeTCsa B MUCbMEHHOU (hopme n
nopaercs B ammapar CoBeTa JNENyTaToB B COOTBETCTBUHM C NyHKTamMu 4 u 6
Hactosimero Ilopsaka. Kanoba Bo3BpamaeTcsi 3asiBUTENIO HE IMO3]IHEE pabodyero
JTHSL CJIEIYIOILETO 3a IHEM MOCTYIIEHUS OT3bIBA.

9. IloctynuBmas xanoba paccmMaTpuBaeTcs B TeueHue 15 pabouux gHEH co
JHSl ee perucTpauuu. B ciaydae oOkajloBaHHs OTKa3za B IPHEME JOKYMEHTOB Y
3asiBUTENS JIMOO B MCIPABICHUM JTOMYIIEHHBIX ONEYATOK M OLIMOOK WM B Cllydae
o0XaJloBaHUSI ~ 3asBUTEJIEM  HApYLICHHS  YCTAHOBJIEHHOTO  CpOKa  TaKHUX
UCHpaBlIeHUH kajoba paccMaTpuBaeTcsi B T€UeHHE 5 pabouux AHEW co JHS ee
PEruCTpaLHH.

10. XKano6a na pemenus u (wim) AecTBus (6e3aeiicTBUE) AOMKHOCTHBIX
muy annapara CoBera JenyTaToOB M MyHUIIMIAIBHBIX CIIYXALIUX pacCMaTpUBAETCS
npejcTaBUTeNIeM HaHuMatens (padoTopareneM) WM YINOJTHOMOYEHHBIMM UM Ha
paccMOTpeHue ka0 JOHKHOCTHBIMU JMlaMu annapara CoBeTa J1emyTaToB.

B ciuywae eciau oOXadyrOTCs pELICHHUs] NPEICTABUTENs HAaHUMATels
(paboTtomatens), )xaoba MoAaeTCsl HEMOCPEACTBEHHO MPEICTABUTEI0 HAHUMATEIIS
(paboTomarenro) ¥ paccMaTpUBaeTCS KM B TMOPSAKE, IMPETYCMOTPEHHOM
HactosmuM Ilomoxxennem.

11. Tlo pesyabratam pacCMOTpPEHHUs JKaJloOBI B  COOTBETCTBUU
c yactbto 7 cratbu 11.2 @enepanbroro 3akoHa Ne 210-D3 ot 27 nrons 2010 rona
«O0 opraHuzanyu NpeoCTaBICHUs FOCYAapCTBEHHBIX U MYHULIUIIATBHBIX YCIyT»
B anmapatre CoBeTa JemyTaTOB NPUHUMAETCS pelIeHHe 00 YIOBJIETBOPEHUU
kKanoObl MO0 00 OTKaze B €€ YJOBICTBOPCHHHM. YKa3aHHOE pEIICHUE
odopmisieTcss Ha opuimaabsHOM OaHke anmapaTta CoBera JemyTaToB.

12. Tlpu ynoBIETBOPEHHH KaJIOObI MPUHUMAIOTCS HCUEPIBIBAIOIINE MEpPbI
[0 YCTPAHEHUIO BBIABICHHBIX HApyUIEHUI, B TOM YHCJE MO BBIIAYE 3ASIBUTEIIO
pe3ynbTaTa MYHUIMIAIBHON YCIyrd, HE TMO3JHee S5 pabouyux JHEW co JHS
IIPUHATHUS PELLICHUS, €CIIM UHOE HE YCTAaHOBJICHO 3aKOHOAATEINBCTBOM PoccHiicKon
denepaunm.

13. B oTBeTe 1o pe3yiabTaTaM pacCMOTPEHUS Kal0Obl yKa3bIBAIOTC:

a) HamMeHoBaHue anmnapara CoBera [emyTaToB, IOJKHOCTb, (GaMuIus, WM,
OTYECTBO (IPU HAJIUYMK) €ro JOHKHOCTHOIO JIMIlA, MPHUHSBIIETO PELICHHUE I10
»Kanooe;

0) HOMep, JaTa, MECTO MPUHATUSA PELICHUs, BKIIOUYas CBEACHUS O JOJKHOCTHOM
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JUIEe WIM MYHHIIUNAIBHOM CIIy’KallleM, pelieHue win JenctBue (0e3aeiicTBue)
KOTOPOTO 00KaTyeTcs;

B) (haMmITHs, UMsI, OTYECTBO (TIPW HATUWYMH ) WJIM HAUMEHOBAHUE 3asIBUTEIIS;

T') OCHOBaHUSA JUIsl PUHSTHS pELIEHUS 11O Kajo0e;

1) IPUHSTOE 110 JKaJI00e peIlIeHHE;

€) B ciyudae, €cliid xajnoba Mpu3HaHa OOOCHOBAHHOW, — CPOKU YCTpaHEHUs
BBISIBJICHHBIX HApYIIEHWW, B TOM YHCJIE€ CPOK MPEIOCTaBICHUS pe3yJbTaTa
MYHUIIUTIATBHOUN YCIyTH;

) CBEJCHUS O MOPsIAKE 00KaTOBaHUS MPUHSITOTO I10 KaJI00e perieHusl.

14. OtBer mno pe3ynbTaTaM pPACCMOTPEHHUS KaJOObl TMOANMCHIBAETCS
MpeJCTAaBUTEIIEM HaHUMATEIS (paboToaTenieM).

15. 3asBuUTENO OTKA3bIBAETCS B YIOBIETBOPEHHH alOObl B CIIEIYIOUIUX
ClIyyasx:

a) HAJIM4YME BCTYIMBILErO B 3aKOHHYIO CHJIY PEUIEHHS CyAa, apOUTPaKHOTO cyia
10 kaj100€ 0 TOM K€ MPEIMETE U MO TEM K€ OCHOBAHUSIM;

0) mnpuszHaHusi oOXalyeMbIX penieHud u (uinu) jaercTBuid  (0e3aeicTBus)
3aKOHHBIMHU, HE HAPYIIAIOIIMMU MIPaB U CBOOO]] 3asIBUTEIIS;

B) OTCYTCTBHUSI Y 3asIBUTEJISI PaBa Ha MOJTYyYECHUE MYHHUITUTAIBHON YCIIYTH;

I') IOJa4M KaJI0oObl JIUIIOM, TOJJTHOMOYHSI KOTOPOTO HE MOJATBEPKIIEHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

J) Halu4yhe penieHus Mo >KajioOe, MPUHSATOTO paHee B COOTBETCTBHH C
TpeOoBaHUSAMU HacTosiiero I1ogokeHuss B OTHOIIEHUH TOTO K€ 3asBUTENS U 1O
TOMY K€ MIPEAMETY KaTOOBI.

16. OtBeT Ha kanoly He AaeTCs B CIydasx:

a) HAJIMYUS B KajoOe HELUEH3YPHBIX JUOO OCKOPOUTENbHBIX BBIPAXKEHHUH, Yrpo3
KU3HH, 3J0POBBI0O U HMMYLIECTBY JODKHOCTHOTO JMIA WJIM MYHULHIAIBHOTO
CIIyaIlero, a TAKKe YJICHOB €ro CEMbH;

0) OTCYTCTBME BO3MOXHOCTHU IPOYMUTATH KaKyI-JIMOO YacTh TEKCTa >KaJloOBbl,
dbamminio, UMs, OT4eCTBO (MpU HAIMYKMHM) U (WJIM) TIOYTOBBIA ajapec 3asBUTENS,
yKa3aHHBIE B jkajo0e.

17. Pemenuss o0 yAOBIETBOPEHHMH >KamoObl U 00 oOTKaze B ee
YAOBJETBOPEHUH HANpPAaBISAIOTCS 3asBUTENI0 HE TO37HEEe pabouyero JHf,
CIIEYIOIIEro 3a JHEM HX MPUHATUSA, IO IOYTOBOMY aJpecy, yKa3aHHOMY B
xanooe.

[To >xenmaHWio 3asBUTENSI PEUICHUE TAK)KE HAMPABISICTCS Ha YKa3aHHBIN B
xKajobe aapec DJJIEKTPOHHOM TouThl. B TakoM ke mOpsiaKe 3asiBUTEIO
HaIpaBJIseTCsl PEIeHUE MO0 Kanode, B KOTOPOH ISl OTBETA YKa3aH TOJIBKO aJIpec
AIIEKTPOHHOM TIOYTHI, a TMOYTOBBIA aApec OTCYTCTBYET WJIM HE MOJHaeTCs
MPOUYTEHHUIO.



