AHIIITAPAT COBETA JAEIIYTATOB

BHYTPHIOpPOJACKOIr0o MYHHIMNAJbHOIO 00PA30BAHHAS —
MYHHIHNAJABLHOTro oKpyra Haropubiii B ropoge Mockse

PACHIOPA’KEHUE

LA e Ot OF-0% - 17 /it4

O Pernamente ammapata CoBera

AeNnyTaTOB BHYTPHTOPOACKOTO
MYHHIIHNIA/ILHOTO OOpa3oOBaHHA -
MYHHIHIIAJIBHOT'O OKpyra

HaropHbiii B ropoae Mockse

B coorBerctBUM co crtatheit 15 VYcraBa  BHYTPHTOpOACKOTO
MYHUIHIIAIEHOTO 00pa3oBaHusi — MyHHIIMNIAIBHOro oKpyra Haropuslit B ropone
Mockaze:

1. VYrtBepauts PernamenTt anmnapara CoseTta JIeTlyTaTOB
BHYTPUIOPOJCKOTO MYHMIMIANLHOTO 00pa3oBaHMS - MYHMIMIANBHOTO OKpyra
Haropuwpiii B ropoge MockBe corimacHo IlpunokeHHI0 K HACTOSIIEMY
PACTIOPSDKEHHIO.

2. Ilpu3HaTh yTpaTUBIIMM CHIy pacnopshkeHue anmapata CoBeTa
JeyTaToB MyHununaiasHoro okpyra Haropusiii ot 20.10.2022 Ne 02-01-04-19/22
«O Pernamente anmapatra CoBera OemyTaTOB MYHHUHNAIBHOTO OKpyra
HaropHbIit».

3. Omny6nukoBaTh HACTOSIIEE pPACHOpPSXKEHHE B CETEBOM H3TaHUU
«MOCKOBCKHII MyHULMIIAJIBHBIA BECTHUK» U Pa3MECTUTh Ha OQUIIHAILHOM CcaiiTe
MyHHIMNaNsHOTro okpyra Haropusri B ropone MockBe http://monagornoe.ru B
WH)OPMaUOHHO- TeJIeKOMMYHHUKAIIMOHHOU ceT VIHTEepHET.

4. Hacrosiiiee pacropsi>K€HHUE BCTYMAET B CUIIY CO OHA ero o(pHIIUagbHOro
onyOIMKOBaHMS.

5. KoHTposns 3a UCTIOJHEHUEM HACTOALIETO PACHIOPSKEHHS BO3JIOXUTH Ha
pykoBoauTess annapara CoBera I€MyTaTOB BHYTPHUTOPOACKOIO MYHUIIUIIAIBHOTO
o0pa3oBaHMs - MyHHUMIAIBHOrO oOKpyra Haropuslii B ropome Mockse
Meagseaey H.E.

PyxoBoauTtess annapata CoBera AenyTaToB

BHYTPHIOPOACKOro MyHHUHNAJILHOI0 00pa3oBaHus —

MYHHUIHNAJAbHOro okpyra Haropusrii

B ropoae MockBe H.E. MeaBenena


http://monagomoe.ru

Ipunoxenue
K pacnopsokenuio anmapara Cosera
JIEIIyTaToB BHYTPHTOPOJCKOTO
MYHUIMIAIBHOIO 0Opa3oBaHusi —
MYHHUIUIATEHOTO OKpyra
Haropusiii B ropose Mockse -
ot 18.12.2024 Ne 02-01-04-18/24

Peraamenr
annapata CoserTa 1enyTaToB
'BHYTPHIOPOACKOI0 MYHHIHIIAJIBHOTO 00pa3oBaHHS —
MyHHUHNAaJbHOrO okpyra Haropusiii B ropoge MockBe

1. O0mue noJ1o;keHud

1.1. Hacrogmuii PernameHT omnpefenst MNOPSAOK OPraHA3AIl[OHHOTO,
JOKyMEHTALlMOHHOTO, MHPOPMALIMOHHOTO OOecrieuyeHusl NesTebHOCTH aIapara
CoBeta JnenmyTaToB BHYTPHIOpPOJCKONO MYHHLMIIAABHOIO OOpa3zoBaHUS —
MYHHIUIIATBHOro Okpyra Haropueiii B ropone Mockse (nanee — PernamMenr), u
BBOAMTCA B JeiCTBHEe paclopsbkeHueM ammapata (CoBeTa  JeNyTaToB
BHYTPHIOPOJCKOr0 MYHULUNAIBHOIO 00pa3oBaHMS — MYHHUIMIAIBHOTO OKpyra
Haropusiii B ropome MockBe (nmanee — pacnopspkerne ammapata CoBera
JICTTYTaTOB).

1.2. OTBETCTBEHHOCTh 3a OpPraHU3alMOHHOE, JOKyMEHTAallUOHHOE H
HHGOPMAIIMOHHOE oO0ecrieveHre AeATeNbHOCTH anmapara CoBera JEImyTaToB
BHYTPUT'OPOJICKOTO MYHHUIHIIAIBHOTO 00pa3oBaHWs — MYyHULHNAIBHOI'O OKpyra
Haropusiii B roposie Mockse (nanee — annmapar CoBeTa J€ITyTaToB) BO3JIaraeTcs Ha
pyxoBoauTens annapara CoBera JelyTaTOB BHYTPUTOPOICKOTO MYHHIIUIIATLHOTO
ofpa3oBaHus — MyHHIIUNAIBEHOro okpyra Haropusiii B ropone Mockse (nanee —
pykoBoautens annapara CoBeTa AenyTaToB). :

1.3. TpebGoBanus Hactosimero Permamenta oOs3aTenbHBI AN Bcex
MYyHUIMOANBHBIX — ciyxamux anmapara CoBera nemyratoB  (ganee -
MyHUIMIIANBHBIE Coy>Xale annaparta CoBera JeyTaToB).

1.4. HecobmropeHue WU HEHaAjeXkallee HCIONHCHHE MYHULMIAIbHBIMA
cnyxamumu anmapata CoBera JenyTaTtoB TpeOoBaHHMil HacTosiero PeriamedTa
BIledeT 3a co0OM NUCLUIUIMHAPHYI0 U UHYK OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO
3aKoHOAAaTenbCcTBOM Poceniickoit ®enepanyn.

1.5. VIaMeHeHuUs ¥ IONOTHEHUS B HACTOSAIMNA PeriaMeHT MOTYT OBITH BHECEHBI
110 MHHUIMATUBE pyKoBoAuTeNs anmnapata CoBera JAenyTaToB, KOTOPIC BBOLSTCH B
IEHCTBUE €ro pacnopsyKeHUEM.

2. Opranusanus padorsl annapata CoBeTa JenyTaToB



2.1. Anmapar  4BIs€TCS ~ OPraHOM  MECTHOIO  CaMOYIPAaBJIEHHS
BHYTPUI'OPOJCKOrO0 MYHHMIIUIIATBHOIO OOpa30BaHHWs - MYHHIMIAIGHOIO OKpyra
Haropuerii B  ropoge  MockBe,  OCYIIECTBISIIOIIAM  HCIOJIHHUTEIBHO-
PacHOPSIUTENBHYIO AeATeIbHOCTh HA TEPPUTOPUH MYHHUIIUIIAIEHOTO OKPYyTa.

2.2. TlonHoe wHaumeHOBaHME ammapata - annapat CoBera gemyTaToB
BHYTPUTOPOJCKOTO MYHULIMNAJIBHOIO OOpa30BaHUS — MYHHIMNAIBHOTO OKpyra
 Haropusiii B ropose MockBe, COKpailieHHO¢ HauMeHoBaHue — ammapar CoBera
JIellyTaTOB MyHUIIMNAJIbHOrO oKpyra Haropuseii B ropoae Mockge, annapat CJI
MO HaropHsbgrii.

2.3. Amnnapar CoBera AemnmyTaTOB OOJIaJlaeT IIPaBaMH HOPHIUYECKOTO JIMLA B
COOTBETCTBHM C YCTaBOM BHYTPHUIOPOACKOIO MYHHMIIMITAIIGHOTO 00pa3oBaHUS —
MYHULHUIIANBEHOTO OKpyra HaropHsrii B ropose Mockse (nanee — Ycrag).

3. PyxoBoanTens annapata CoBera AenyTaToB

3.1. Annaparom pykoBOOUT pyKoBomuTens ammapata CoBeTa JemMyTaroB Ha
MPUHLHKIAX €UHOHAYANUS, KOTOPBIH HAAEISIETCs MOJHOMOYHAMHU B COOTBETCTBUH
¢ YCTaBOM H OCYILECTBISAET CBOIO AEATENBHOCTh B cOOTBETCTBUN ¢ KOoHCTHTYIHEH
Poccuiickoit  ®enepanuu, ¢enepanbHBIME — KOHCTHTYILMOHHBIMH  3aKOHAMH,
dbenepalbHBIMH  3aKOHAMH, 3aKOHaMM  ropoaa  MockBel,  YcTaBOM
BHYTPUTOPOACKOT0 MYHUIUINIAJBHOIO O0Opa3oBaHMs - MYHHIMIANBHOTO OKpyra
Haropuniii B TrOpose MockBe, mpaBoBeiIMM axktamu CoBera JienyTaToB
BHYTPUTOPOJICKOTO MYHULIUIMAIBHOTO OOpa3oBaHMs - MYHHUIMIIAIBHOTO OKpyra
Haropusrit B ropoae Mockse, HacTogiuM PernameHToM.

3.2. PyxkoBogurenem anmnapara (CoBera JemyTaToB SBISETCS  JIHIIO,
Ha3HA4YCHHOE Ha JOJDKHOCTh pykoBoauTens amnmapara CoBeTa AEMyTaToB IIO
KoHTpakTy  CoBeTOM  [emyTaTOB  BHYTPUIOPOJACKOTO  MYHHLMIAIBHOTO
oOpa3oBaHusa - MyHHOHITATRHOrO okpyra Haropheiii B roposne Mockse (nanee —
CoBer [femyTaToB) M3 4YHCIa KaHAWAATOB, IPEICTABICHHBIX KOHKYPCHOU
KOMUCCUelt 110 pe3ysbTaTaM KOHKypca.

3.3. Kontpakr ¢ pykoBomutenem ammapata (CoBera JemyTaroB
3aKTFOYAETCS TIJIABOM BHYTPUTOPOJACKOTO MYHHULHMIIANIBHOIO 00pa3oBaHUs -
MyHUIMITABHOTO OKpyra Haropreiii B ropone MockBe (mamee — rnaBa
MYHUIHANIAIBHOTO OKpyra) Ha cpok noinaomouni CoBeTa JeryTaToB, IIPUHSABIIIETO
pelIeHre O Ha3HA4YeHWM JiMla Ha JOJDKHOCTh pykoBoauTens anmnapara Cosera
nernyTatoB (1o aHs Hayana pabotel CoBeTa HEMyTaToOB HOBOTO CO3BIBA), HO HE
MeHee YeM Ha ABa roja.

3.4. Ilopsmox nmnpoBeneHHMss KOHKypca Ha 3aMelleHHe JOLKHOCTH
pykoBoautens amnmapata CoBera AenyTaroB M yCJIOBUS KOHTpakTa B YacTH,
Kacarolleiicss OCYIIECTBICHUSI IOJHOMOYHI II0 PEUICHHIO BOIIPOCOB MECTHOIO
3HAYEHNs, YCTaHABIMBAIOTCs penieHrneM CoBeTa JIeIyTaToB.

3.5. Pykosoaurens amnmnapara Cogera JISTIyTaTOB SBIIAETCA
MYHUIIMIIAIBHBIM ~ coy)xamuM  annapata CoBera  JenyTaroB, Ha  HETO
pacrpocTpaHseTcsi JelCTBHe TPYJOBOIO 3aKOHOJATEIBCTBA C OCOOCHHOCTSIMH,
npeaycMoTpeHHsIMU DeiepaibHbIM 3akoHOM oT 2 MapTa 2007 roga Ne 25-@3 «O
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MyHHIMIANBHOH ciyx06e B Poccuiickoii ®enepanuny», 3akoHoM ropoaa MocCKBBI
ot 22 okta6ps 2008 rona Ne 50 «O MyHHUIMNAaIBHOM cityx6e B ropoae Mocksey.

3.6. PyxoBogutens anmnapata CoBeTa JemMyTaTOB IOJDKEH COONIOAATH
OrpaHMYeHHs, 3alpeThl K WCHOIHATh OOA3aHHOCTH, KOTOPBIE YCTaHOBJIEHBI
DeiepaibHBIMHA 3aKOHAMH, 3aKOHAMM roposia MoCKBBI ¥ MHBIME HOPMATHBHBIMH
IPaBOBBIMH 8KTAMH.

4. Ilotnomouns pykoBoaurtens annapara CoBera 1enyraTros

4.1. PyxoBogutens annapara CoBeTa JIeIryTaToOB:

1) noakonTposieH u nogorueted CoBeTy ACIIyTaTOB;

2) mnpenacraBnsetr CoBeTy IeNyTaToOB €XKeroqHO, He TIo3Hee 1 anpeis, OTYeThI
O pe3ylbTaTax CBOCH NIeATENBHOCTH U AeATeNbHOCTH anmnapara CoBera IemyTaToB,
B TOM YHKCJIE€ O PELIEHUH BOIIPOCOB, NOCTaBICHHBIX COBETOM JENyTaTOB,;

3) obecneymBaeT  ocyliecTBieHHMe  armapatroM  CoBeTa  JemyTaToB
IIOJIHOMOYUM II0 peIleHHI0 BONPOCOB MECTHOTO 3HAYCHHSA H TepelaHHBIM
HOJTHOMOYUSM,;

4) OT UMEHM MYHHLHIATBHOTO OKPYTa BHICTYIIAET B CyAe 063 JOBEpEeHHOCTH,
puoOpeTaeT, OCYIECTBIAET UMYILIECTBEHHBIE U UHbIE TIPAaBa U 00A3aHHOCTH;

5) opranusyer paboty anmnapara CoBera AemMyTaToB;

6) npencrasnsieT 6e3 AoBepeHHOCTH anmapat CoBeTa IeMmyTaToB;

7) 3akmouaeT OT MMEHH MYHHIMNAIBHOTO OKpyra MYyHHIMNAIbHEIE
KOHTpPAaKThl U UHBIE JIOTOBOPHI;

8) opraHusyeT BbITIONHeHUE peleHuid CoBeTa ACMyTaToB B Npedesiax CBOHX
TIOJIHOMOYHMH ¥ NOJTHOMO4MH annapata Cosera JeIyTaToB;

9) umeer mpaBo BHOCUTh B CoOBET AenmyTaToB MpoekThl peinenwmii CoBeTa
JEIyTaTOB;

10) ocylIecTBIsAET HHBIE TIOTHOMOYHS, BO3I0KEHHBIE HA HETO (efepalbHbIMU
3aKOHaMM, 3aKkoOHaMH Topoja MOoCKBB, YCTaBOM  BHYTPUT'OPOJICKOTO
MYyHHUIIMIAIBHOTO 00pa30BaHUs — MYHHMIMIIAJIBHOTO OKpyra HaropHsiii B ropone
Mockge. ' |

42. B ciyyae JIOCpPOYHOro TMpeKpalleHus IIOJHOMOYUN pPYKOBOJAUTENS
anmapara CoBeTa JelyTaToB, TUOO NPUMEHEHHS K HEMY IO PEIIEHHIO CyJa Mep
MPOLECCYATLHOTO TMPUHYX/JIEHUS B BUAE 3aKIIOYEHWS [OJ CTPaxy WIH
BPEMEHHOTO OTCTPaHEHHS OT AOHKHOCTH €rO IIOJIHOMOYHS BPEMEHHO HCHONHSET
MYHULMNANBHBIN cioyxamuid anmapata CoBera AeyTaTOB, YNOJNHOMOYEHHBIH
pemeHreM CoBera JIeyTaTOB.

B ciyyae BpeMeHHOTO OTCYTCTBHUS pykoBoauTens anmnapara CoBeTa JIeiyTaToB
ero IOJIHOMOYHUS BPEMEHHO HCIOIHAET MYyHUIMNAIBHBIA CIyXaIllui ammapaTa
CoBera JemyTaToB, YNOJHOMOYEHHBIM pacnopspkeHueM anmapara CoBeta
OEMyTaTOB. '

4.3. JlocpouHoe mpekpalleHre NOJTHOMOYMHM pykoBojuTens annapara Coera
nenytatoB odopmisieTcs: pemenueM CoBera JEMyTaTOB, B KOTOPOM OIpeAeIsaeTCs
JlaTa IpeKpalleHs IOJTHOMOYUM pykoBoanuTens annapara CoBera IemyTaToB.

4.4. 3asenenne o006 oTcTaBke IO COOCTBEHHOMY JKEJIAHHIO IIOJAETCS
pykxoBoautenem annapara CoBera fgenytaToB B COBET A€MyTaTOB.



- 4.5. Ilpyn mpexkpalleHMH TNOMHOMOYMH pykKoBoxuTens ammapata CoBeTa
JICHyTaTOB KOHKYPC Ha 3aMeEUICHHE JOJDKHOCTH pyKoBoauTens ammapaTta CoBera
JEMyTaToOB JODKEH ObITh TpOBeneH He TIO3JHee deM 4epe3 90 nueit co guA
npeKpaneHus TOTHOMOYMIA.

5.ITonnomouns annapata CoBera AenyTaToB

5.1. Anmapat CoBeTa AenyTaToB HaJeNnseTcs YCTaBOM IIOJHOMOYHSAMH IIO
PELICHUIO BOIPOCOB MECTHOTO 3HAuY€HUs, MpaBaMH IOPUIWYECKOrO JHNA H
cOOCTBEHHOM KOMITETEHIIMEH.

5.2. B coorBeTcTBUM ¢ VYCTaBOM BHYTPUTOPOACKOTO MYHUIIUITAIIBHOTO
obpa3oBaHusA — MyHuLUNansHOro okpyra Haropssiif B ropone MockBe ammapat
CoBeta femyTaToB OCYIIECTBISET CIASAYIOUIHE MOJHOMOYUS IO PELICHUIO
BOIPOCOB MECTHOTO 3HAYEHUS:

1) cocraBieHHE TpoeKTa MeCTHOro OI0[KeTa, UCIOJHEHHE MECTHOIO
Oro/KeTa M OCYIIECTBIICHHE KOHTPOJIA 3a ero UCIOJIHEHWEM, COCTABIIEHHE OTYETa
00 MCTIOTHEHHUH MECTHOT'O OIOKETa,;

2) OCYIIECTBICHHE MOJHOMOYHN (PUMHAHCOBOrO OpraHa MYHHIHUIAIBEHOIO
OKpyTa B COOTBETCTBHUU € brojkeTHBIM KoniekcoM Poccuiickoit @eaepanuu;

3) ocymecTBiIeHHe o0ecnedyeHus AesTEIbHOCTH TIJIaBbl MYHUIUNAILHOTO
okpyra u CoBera JielyTaToB;

4) BnaxeHwWe, NOJb30BaHME U paclopsDKeHHe UMYIIECTBOM, HaXOASIIHAMCS B
MYHULUINAIBHON COOCTBEHHOCTU MyHULIUIIATIBHOTO OKPYTa;

5) T[puUHATHE pellieHus' O pa3pellleHHd BCTYIUIeHHS B Opak Juiam,
TOCTUITIIAM BO3pacra HIECTHaALATU JIeT, B MOPSAKe, YCTAHOBIEHHOM CEMEHHBIM
3aKOHOJIaTeNbeTBOM Poccuiickoit @enepanun;

6) OpraHM3aLMs U IIPOBEIEHHE MECTHBIX TPa3HHUHBIX U MHBIX 3PENHIIHBIX
MEepONpHUATHH, pa3BUTHE MECTHBIX TpaAULMil U 0OpsAOB;

~7) opraHuzan¥s ¥ IpoBeJeHHe MEPOIPHUATHI MO0 BOCHHO-MATPHOTHYECKOMY
BocnuTaHuo rpaxpaaH Poccuiickoilt Meaepanun, IpoKUBAIONUX HAa TEPPUTOPUHU
MYHHULHAIIAABHOTO OKpYTa;

8) peructpanus TpPyAOBBIX HOTOBOPOB, 3aKJIOUYaeMbIX paboTomaTens MU —
husnHeCcKuMH TULIAMH, HE . SBIAIOMLUMUCS WHIVBUAYaNbHBIMU
IpenrpuHUMAaTENs MU, ¢ paOOTHUKAMH, a TAK)Ke perucTparus Gakra npeKkpalieHus
TPYJIOBOTO JOTOBOPA;

9) wundbopMupoBaHME KWTeNeHd O [EATeNbHOCTA OpPraHOB MECTHOIO
caMOYTIpaBJICHUS;

10) pacnpocTtpaneHre 3KONOTHYECKOW WHGOpMANUyY, TONYYEHHOH OT
FOCY/1apCTBEHHBIX OPTaHOB;

11) coxpaHeHue, UCIIONB30BaHHE W IONMYJLIpU3ALUsi OOBEKTOB KyJIBTYypHOTO
Hacyienus (NaMATHUKY UCTOPUH U KYJIBTYPHI MECTHOTO 3Ha4YeHUS ), HAXOAAIIUXCS B
COOCTBEHHOCTH MYHHMLIMTIAJILHOTO OKpYTa;

12) pa3paboTka M yTBEpXAEHUE O COIJIACOBAHHIO C OPTaHOM YIpaBJIeHUs
apXMBHBIM JeJIoM Tropoia MOCKBB HOPMAaTUBHO-METOAUYECKHUX JOKYMEHTOB,
OIIPENENSIOIIUX PabOTy apXMBHBIX, JENOMPOM3BOJCTBEHHBIX CIYy)KO U apXWBOB,
MOABEJOMCTBEHHBIX OpraHaM MECTHOI'0 CaMOYIIPaBIeHHUS OpraHA3aIni;
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13) paccmorpeHme kanob moTpebureneidl, KOHCYJITHPOBAaHHME HX IIO
BOIIPOCAM 3aIMTHI IIPaB NMOTPeOUTENElH; |

14) B3auMmopeicTBHE ¢ OOIECTBEHHBIMH O0BEIMHEHHAMY,

15) yuyacrue:

a) B OCYLISCTBICHHH €XEeTrOJHOro MepCOHAIBHOIO ydera AeTeil, MMEHOIIMX
IpaBo Ha NonydeHue obiero oo6pa3oBaHus KaKIOTO YPOBHS M IPOXKUBAIOLINX Ha
TEPPUTOPHUH MYHHIIMIIAIBHOIO OKpyra, BO B3aUMOAEHCTBUM C OTPaclieBBIMH,
(YHKIIMOHAIBHBIMA U TEPPUTOPUAIBHBIMU OpraHAMH HMCIIOJHHTEILHOM BIIACTH
ropoia MockBbl 1 00pa30BaTeNbHBIMKE OpTaHU3aIUIMH;

6) B opraHM3aiMi paboThl OBIIECTBEHHEIX MyHKTOB OXPaHbI MOPAAKA U UX
- COBETOB;

B) B OpraHU3alMOHHOM OO€eCIeYeHUH TPOBEICHUS BHIOOPOB B OpraHbi
rocyaapcTBeHHoM BnacTH Poccuiickoit ®enepaiyy, opraHbl TOCyAapCTBEHHOMN
BllacTu ropona Mocksel, pedepernnyma Poccuiickoit @eneparum, pedepeHayma
ropona MOCKBBEI B COOTBETCTBHH ¢ (e/lepalbHbIMU 3aKOHAMH M 3aKOHAMH ropojia
MOCKBEHI, '

r) B Oponaraje 3HaHUW B obOmacTu moXxapHoW  0e30macHOCTH,
[IPEeAYHPEXACHNUS U 3AIIUTHI JKUTEJICH OT Ype3BbIYAMHBIX CUTYyalUi IIPUPOITHOTO H
TEeXHOTEHHOIO XapakTepa, 6€30IacCHOCTH JIoAeH Ha BOJHBIX 00BEKTaX COBMECTHO
C opraHaMy yIpabjieHHs MOCKOBCKOH T'OPOACKON TEPPUTOPUAIBHON MOACUCTEMBI
€MHOM TroCyJapCTBEHHOM CHUCTEMBI TMPENyNpPEXICHHS H  JTUKBUAAIMU
YpE3BbIYAMHBIX CUTYaLlUl, OpraHaMU UCTIOJTHUTENBHOH BIACTH ropoaa MOCKBHI;

) B OpraHu3allid W TPOBEIACHUM TOPOJCKHX MPa3JHAYHBIX H HHBIX
3PENULHBIX MEPOTPUATHIH; i

€) B MEPOIPHSITHAX IO NPOQUIAKTHKE TepPOPU3Ma U IKCTPEMHU3MA, a TaKXKe
10 MUHHAMM3AIUY ¥ (WIH) JHKBHAALMHE TOCICACTBUI MPOSBICHUH TeppopH3Ma U
3KCTpEMHM3Ma Ha TEPPUTOPHM MYHHLMIIAIBHOIO OKpyra, OpPraHH3yeMBIX
tdenepanbHBIMM OpraHaMHU WCHONHWUTENBHOM BIACTH U (UIIM) OpraHamMu
UCIIOJTHUTENIFHON BIAcTU ropoga MocCKBbI,

16) copeiicTBHE  OCYILIECTBIEHHIO TI'OCYJAPCTBEHHOIO  JKOJIOTHYECKOTO
MOHHUTOPHHT2 U JOOPOBOIBHOTO HKOJIOTHYECKOT0 MOHUTOPHHIA HAa TEPPUTOPHH
MYHUITUIIATIBHOTO OKPYTa;

17) BHecenue B COBET ACHYyTAaTOB IPEIJIOKCHHIH:

a) IO CO3/IaHMIO YCIIOBHH /IS pa3BUTHS HAa TEPPUTOPUU MYHUIIMIAIBHOTO
OKpyra (Gpu3nIeckoi KyJIbTYpbl © MAaCCOBOTO CIIOPTA;

6) 110 YCTaHOBJICHHIO M HM3MEHEHHIO MapLIPYTOB PEryJSIPHBIX NEPeBO30K
Ha3eMHBIM  TOPOACKMM  MACCAXXUPCKUM TPAHCIIOPTOM,  paclucaHusi |
OCTAHOBOYHBIX IIYHKTOB TaKMX MApLIPYTOB;

B) 110 TNOBBIMIEHUIO 3(P(EKTHBHOCTH OXpaHbl OOIIECTBEHHOro IMOpsAAKa Ha
TEPPUTOPUHI MYHHITUIAITBHOTO OKPYTa, .

T) MO CO3[@aHMIO U Pa3MENICHHUIO ITOCTOB I'OCYApPCTBEHHOTO 3KOJIOTHYECKOTO
MOHHUTOPHUHIra Ha TEPPUTOPUHA MYyHHULMIIATBEHOTO OKpPYTa;

J) MO YYPEXACHUIO IEYaTHOTO CpeiCcTBa MaccoBoi HHMopMaluu u (FUIH)
CETEBOro U3/IaHHS MYHHUITUNIATBHOTO OKpYyTa JIS JOBEIEHHUS JI0 CBEASHMUS KUTEICH
ounmansHON HHGOPMALIK, B TOM YHCIIe HHGOPMALIMU O JeATENBHOCTA OPraHOB



MECTHOT'O CaMOYIIPaBJI€HUs, COLMATBHO-9KOHOMUYECKOM U KYJIBTYPHOM Pa3BHTHU
MYHUIIUNAIIBHOTO OKpYyTra, pa3BUTHM €ro OOIIeCTBeHHOH WH(PaCTPyKTypHI,
MEPOIPUITHAX, MPOBOJUMBIX HA.TEPPUTOPHH MYHULMNAIBHOTO OKpYyra, ¥ MHOU
UH(pOpMALH;

18) ocymecTBieHUe 3aKyloK TOBapoOB, paboT, yciIyr st oOecnedeHHus
MYHHUIIMTIATBHBIX HYX]T; , _ .

19) opraHuzauMoHHOE, WHGOPMAIMOHHOE H MaTEepPHAJBHO-TEXHHYECKOE
obecrieyeHUe NMOATOTOBKM M IIPOBEJEHHS MYHHIHUIIAIBHBIX BBHIOOPOB, MECTHOT'O
pedepeHiyMa B COOTBETCTBUU C (helepabHBIMU 3aKOHAMHM M 3aKOHAMH ropoja
MockBbI, poBeieHNe paboThI MO TIOBBIIIEHUIO PABOBOM KYJIBTYPhI H30HpaTeNIe;

20) B3auMoOJeHCTBHE ¢ OpraHaMHd TEPPUTOPUATBHOTO  OOIIECTBEHHOTO
CaMOYIIpaBIICHNS; '

21) opraHu3aiMs JONOJHHUTEIHHOIO NPOGHECCHOHATBFHOIO  00pa3oBaHUS
MYHULMNANBHBIX CchHyXamux anmnapaTta CoBera JAeNyTaToB, OpraHU3aUa
MOATOTOBKY KaJpOB IS MyHHLIMIIANBHOM CIyXOBI B TIOpsi/IKe, TIPeIyCMOTPEHHOM
3akoHozaTeNnbcTBOM  Poccuiickoit  ®enepanun 06 ob6pa3oBaHuM U
3aKoHOoAaTenbsCcTBoM Poccuiickoil @enepaniii 0 MyHULATIAIBHON CITyx)0e;

22) obecmeyeHue BBINONHEHUS TpeOOBaHUH K AHTUTEPPOPUCTUUECKOM
3alUIIEHHOCTH 00BEKTOB, HAXOASIIUXCA B MyHUIUTIAIEHOW COOCTBEHHOCTH HITH B
BEJICHUM OPTaHOB MECTHOT'O CaMOYIIpaBJIeHHUS;

23) coszmaHme u obecrnedenne paboThl NyHKTa (IYHKTOB) MOAKIIOYEHHS K
HHOOPMALIHOHHO-TEIEKOMMYHHUKAIIMOHHONW  cetn  «MHTepHeT» B IENAX
o0ecrieyeHrss BO3MOXHOCTH O3HAKOMJIEHMS TPaXAAH C MyHHIMIATIbHBIMH
NPaBOBBIMU aKTaMHM (3a UCKIIOUEHHUEM MYHULIMIIAIBHBIX MPABOBHIX aKTOB HIIH KX
OTHENbHBIX TOJNOKEeHUH, CcomepiKaluX CBEeAeHUs, pPacnpoCTpaHEeHUe KOTOPBIX
OrpaHu4eHo ¢efepalbHBIM 3aKOHOM), B TOM YHCIe C COIVIAIICHHUSMH, B
noMeleHud anmapara CoBera JemyTaToB, JOCTYIHOM JJIS HCIOJB30BAHUS
HEOTPAHUYEHHBIM KPYTOM JIMIL;

24) uHbie MOTHOMOYHS B COOTBETCTBUHU C (eaepaibHbIMU 3aKOHAMY, 3aKOHAMU
roponxa MoCKBBI, YCTaBOM BHYTPHUTOPOJACKOT0 MYHWULMIIANILHOIO 00pa3oBaHUs —
MYHHULIMIIAIBHOTO OKpyra Haropusiii B ropoae Mockse.

6. IlpaBa annapata CoBeTa AenyTaTOB

6.1. Annapat CoBeTa AenyTaTOB UMEET IIPABO:

- 3ampalivBaTh B YCTAHOBJIEHHOM MOpPsAKE HEOOXOIMMYIO HH(bopMaumo oT
OpraHOB TOCYZJapCTBEHHOM UCIIOJHUTENBHON BIACTH W OPraHoB MECTHOTO
caMOynpaBlieHHs II0 BOIpOCaM, OTHOCSAIIMMCS K BejeHuto ammapara CoBeta
JeNnyTaToOB;

- B3aMMOJACHCTBOBATH C OpraHaMH TOCYAApCTBEHHOH BIACTH, MECTHOTO
CaMOYTIPaBJICHUs], OpraHu3alKsIMH [0 BOIMpocaM JesTelbHOocTH anmnapaTta CoBeTa
NenyTaTOB;

dbopMupoBaTh B NOpSAAKE, YCTAHOBIEHHOM HACTOSAIIMM PerjiaMeHTOM,
KOMMCCHHY M pabouue Ipymisl s U3y4eHHs NpobneM U BEIpabOTKH pemeHHn o
BOIpOCaM, BXOASIIUM B KOMIIETeHIMIO. annapara CoBeTa JemyTaToB;



- COBEpIIaTh OT UMEHU MYHHUIMIIATBHOIO 00pa30BaHUs IPaXx IaHCKO-TIPABOBEIE
CHCNKH, 3aKiIi04aTh B YCTAHOBJEHHOM TIOPAJKE KOHTPAKTHl, JOTOBOPEHI,
COTJIAllleHUs B MpefielaX CBOEH KOMIETEHLMHM ¢ OPraHU3alMsAMH, FPaXJaHaMH B
LeJISIX BBITIOJIHEHUS BO3JIOJKEHHBIX Ha armapat CoBeTa JIeNyTaToB (hYHKLIMIA;

- U3/aBaTh B IIpeZieslaX CBOMX IIOJHOMOYUH, YCTAaHOBIEHHBIX (heleparbHBIMU
3aKOHaMH, 3aKOoHaMu Topojaa. MockBbl, YCTaBOM  BHYTPHTIOpPOACKOTO
MYHHUIUNATBHOrO 00pa3oBaHus — MyHHUIMIATBHOrO oKpyra HaropHseiii B ropone
Mocksge, HOPMAaTHUBHBIMH MIPaBOBBIMU aKTaMH peACTaBUTENLHOTO
opraHa, IOCcTaHOBIIeHUs ammapara CoBeTa IEmyTaTOB IO BOIPOCAaM MECTHOTO
3HayeHusd, a TaKXe pacnopsukeHusa amnmapara CoseTa JemyTaroB IO BOIpOcaM
opraHuzauuy pabotsl annapara CoBeTa 1€y TaToB; '

- AMETh WHbIe MpaBa, B COOTBETCTBUH ¢ (enepallbHBIMH HOPMATHBHBIMH
IIPaBOBBIMH aKTaMH, HOPMATHUBHBIMH MPaBOBBIMHU aKTaMU ropoiaa MOCKBBI H
MYHHUIMIAIBHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH, HEOOXOAWMBIe IJid
peanu3aluy nonHomouni annapara CoBeTa IemyTaToB.

7. Komuccuu n padoune rpynnbi annapata CoBera AenyTaToB

7.1. B nensax pemeHuss BONPOCOB, OTHECEHHBIX K IMOJTHOMOYHUSM armapara
CoBera jenyTaToB, B anmnapaTe MOTYT (OpMHUpPOBATBCS KOMHUCCUHU (TIOCTOSIHHEIE,
BpeMeHHbIe) M paGoune rpynnbl. Komuccus u pabodas Ipynna SBISIOTCA
pabounmu opraHaMu anmnapara CoBeTa JISITyTaToB.

7.2. Komuccus obOpasyeTcs pacrnopsbkeHueM anmapara CoBeTa OEIyTaToB H
JEHCTBYeT B COOTBETCTBHH C IIOJIO)KGHHMEM O KOMMCCHH, YTBEP)XKICHHBIM
pacnopsbkeHueM anmnapata CoBera JenyTaToB.

CocraB komHCCHH, ee npejcelaTellb MW CeKpeTapb ONpefesstoTcs
pacniopsbkeHueM arnmnapaTta CoBeTa JenyTaToB.

7.3. Pabouas rpymnma co3gaercs pacnopsbkeHueM amnmnapaTta CoBera JenyTaToB
VIS TIOATOTOBKH IPOEKTOB MYHHUIMIANBHBIX HOPMATUBHBIX M HHBIX MPABOBBIX
aKTOB, a TakXe AJI NOJATOTOBKU MHBIX BOIPOCOB, OTHOCAUIMXCS K IOJHOMOYHSM
anmapara CoBeTa AelyTaToB.

CocraB paboueil rpynmsl, ee PYKOBOAWTENb H CEKpeTapb OMNPENeNsIOTCS
pacnopspbkeHueM anmnapara CoBeTa JIellyTaTOB.

7.4. Komuccum U pabodue Tpynibl ypa3zgHIIOTCS paclopshKeHUeM anrapara
CoBerTa JienyTaToB.

8. BzaumoaelicTBHe MYHHIHNIAJIbHBIX CJIyxalmux annapara Cosera
AeNMyTATOB ¢ KOMHCCHAMH H AenyTaTamMu CoBeTa JenyTaToB

8.1. MyHununaneHble — choyxampe — ammapata CoBeTa  JIEMyTaTOB
B3aUMOJENUCTBYIOT ¢ KOMHMCCHAMM, AenyTaTamMyu (CoBeTa AeNMyTaToB, MCXOAS U3
CBOUX MOJIHOMOYHMI W WHTEPECOB JXXUTENed MYHHUIMIAJILHOTO OKPYra, eIHHCTBA
neseil ¥ 3a1a4 B pellleHnH podieM MyHHUIMIIAIBHOTO OKpyTa.

8.2. MyHununaneHble ciyxamue annapara CoBeTa IelyTaTOB OKa3bIBAIOT
OpPraHM3aLIMOHHO-TEXHUYECKYI0 M KOHCYIBTaTUBHYI IOMOIIb B OCYLIECTBICHUH
MOJIHOMOYMIT KomMccuaMH M aemyratamu CoBera jemyTaToB W 0OOS3aHBI
NPENOCTABIATE 110 3allpocy KOMHCCHH, AENyTara HeOoOXOoANMYyI HHGOpMAIMIO,



HUMCIOLIYIOCA B PaCIOPsXKCHUH allrnapara Coseta ACNYTATOB HE ITIO3AHEC TPEX JHEH
C MOMCHTA 3al1poca.

9. [IpaBoBble akThl annapata CoBeTa AeNyTATOB

9.1. PykoBomurens amnmapara CoBera JemyTaToB B TMpeJieliax CBOHX
IIOTHOMOYMM, YCTAaHOBJIEHHBIX (eIepanbHBIMU 3aKOHaMH, 3aKOHaMH Topoja
MockBsl, VYcTaBOM BHYTPUTOpPOACKOr0 MYHHMIIMOAIBHOTO oOpazoBaHusA —
MYHULUNAIBHOIO OKpyra Haropuelif B ropome Mockse, pemenusimu CoBera
JETyTaToOB, U3AET: ' '

- THocTaHOBJIeHHs amnmnapata CoBera [elyTaToB IO BOMPOCaM MeECTHOTO
3HAYeHUs U BOIIPOCAM, CBA3AHHBIM C OCYILECTBICHUEM IEPEAAHHBIX TOTHOMOYHIA;

- pacniopspxeHusa ammapata Copera JenyTaTOB IO BONPOCAM OPTaHU3AIMU
pabots! anmapara CoBeTa ACmyTaToB.

9.2. IlpaBoBeie aktbl odopmiusiorcs Ha Onankax «I[IOCTAHOBJIEHHME
ATNITAPATA COBETA JIEITYTATOB BHYTPHIOpOACKOTO MYHHITUIIATHLHOTO
oOpa3oBaHMs — MyHHIUNaIbHOro okpyra Haropuslii B ropoge Mockse»,
«PACTIOPSDKEHUE AITTIAPATA COBETA JIEIIYTATOB BHYTpPHropoacCKOTro
MYHUIIUNIAIEHOTO 00pa30BaHUsl — MyHUMIMIIANBHOTO OKpyra HaropHselii B ropone
Mockse» (nanee - Omanku akToB). Ha OmaHkax akTOB pacmojiara€TCs I[BETHOM
rep6 MyHHIMIIATBHOTO OKpyra. LBeT TekcTa u auaMi — kpacHsi (RGB 192).

0.3. bnaBHKM H3rOTaBIMBAIOTCS THIOTPa(QHUECKUM CIOCOO0M (METOIOM
GppoBod WM OPCETHOH IMeYaTH) WM C MOMOIIBIO O(PHCHONH KOMHPOBAIBHO-
MHOXXHTEJIGHOM TeXHHUKH Ha Oenoit 6ymare dopmara A4 (210 x 297 mm).

Opranu3alluoHHBIH OTAET 10 MOpYYeHHIO pyKoBoautens ammapara CoBerta
JIETlyTaTOB MJIM JIMIla MCHOJHSIOIIETO €r0 MOJHOMOYHS pa3pabaThiBaeT MaKeThl
OnaHKOB ITPaBOBBIX aKTOB ammapaTta CoBeTa JenyTaToB. bjaHKU MPaBOBBIX AKTOB
yTBEPKIAIOTCA pacnopsbkeHueM anmnapara CoBeTa AemyTaToB.

9.4. IlogroroBka MpOEKTOB  MYHHLMIIAIBHBIX  [PABOBBIX  aKTOB
OCYILIECTBIAETCS MYHHMIIMNAIBHBIMH CIIy)XaluMu anmnapata CoBeTa JemyTaTos,
BBICTYTIAIOIIMMH B KaUeCTBE MCIIOJHUTENEH (Jlaee - UCTIOTHUTENN).

9.5. CpoKHM TIOATOTOBKH MPOCKTOB MYHHLHIAILHBIX MpPAaBOBBIX aKTOB
yCTAHABIIMBAIOTCS PYKOBOAUTENEM anmnapara CoBeTa AelyTaToB.

9.6. UcnonuuTens npu pa3paboTKe IPaBOBOro aKTa:

- TOTOBUT TMIPOEKT NMPABOBOTO aKTa;

- ofecrieunBaeT COOTBETCTBHE [MpOEKTa MPAaBOBOrO akTa TpeOOBaHUAM
3akoHoAaTenbcTBa Poccutickoit @eneparyiy, 3akoHOAaTENbCTBA FOpoia MOCKBEI H
UHBIX TIPaBOBBIX aKTOB, B TOM YHCIE PETYIUPYIOMIUX BONPOCH! IIPOTUBOACHCTBUS
KOPPYTILINHY; '

- HampapisfeT IMPOEKT MPaBOBOTO aKTa CHIEIUANUCTY MO OPraHW3alMOHHOM
paboTe mans pa3MelleHHs TPaBOBOrO aKTa, IOJUIeXallero He3aBHCHMOMN
AHTUKOPPYIIIMOHHOH DKCIepTH3e, Ha OQHIMAIBHOM CaiTe MYHHIIMIIANBHOTO
OKpyra B cetu UHTepHeT;

- Npu HEOOXOJUMOCTH COTJIACOBBIBAET MPOEKT MPABOBOrO aKTa H
nopabaTsiBaeT IIPOEKT IO pe3yJIbTaTaM COTJIAaCOBAHUS;
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- OCYIIECTBIJISIET CIIPABOYHYI0 M KOHCYJIBTATUBHYIO pabOTy 1O H3OaHHOMY
NIPaBOBOMY aKTy.

OTBETCTBEHHOCTh 3a KadeCcTBO COCTaBICHHS H O(OPMIICHHS IPOCKTOB
IPAaBOBBIX aKTOB, 32 TOYHOCTh UX COAEpXaHHWS U MPaBUIBHOCTH COIJIACOBAHUS
BO3JIaraeTcsl Ha UCMONHUTENICH.

9.7. He pomnyckaercs H3JaHWE TNOBTOPHBIX IIPABOBBIX AaKTOB, €CJIM .HE
BBINOTHEHBl paHee MPHHATHIE, KPOME ClIydaeB, KOria HEOOXOAUMOCTh TIPUHATHS
HOBOT'O IIPaBOBOI'0 aKTa IIPOAUKTOBaHAa U3MCHEHHUEM OOCTOSTENBCTB.

9.8. IloaroToBKy npoeKTa MyHULMNAIBHOTO NPAaBOBOTO aKTa, MPUHUMAEMOTO
BO HCIONHEHHE PELICHUA CyIeOHOro opraHa, Ha OCHOBAaHHMH aKTa IIPOKYPOPCKOTO
pearupoBaHusi, OCYIIECTBIISIET OTBETCTBEHHBIH WCIIOJIHUTENb TPU HOATOTOBKE
OTMeHsieMoro {OIPOTECTOBAaHHOTO) MYHHUIIMTIAIBHOTO MPaBOBOro akra. B ciydae
OTCYTCTBHUS YKa3aHHOTO JIMI[a MyHUIIUNAIBHEIN PaBOBON aKT MOATOTABIMBACTCS
MyHULMIAIGHEIM  CTyXamuM ammapara Cosera JIENyTaToB MO  NOPYYESHHUIO
pykoBomutens ammapata CoBeTra [€MyTaToB WM JIMLA, UCIOJIHSIOIIETO €ro
00513aHHOCTH.

9.9. IlpaBoBhle aKThHl IIOANKCHIBAET pPyKOBOAWUTeNs amnmapara (Coera
JETyTaTOB W JINLO, HCIIONHSIOIIee ero 00s3aHHOCTH.

B cnywae, xorja mnpaBoBOH aKT TOANKCAaH JIMLOM, HCIIONHSIOUIMM
00fA3aHHOCTH, PEKBU3UT «IOANKCHE» odopMiseTcs clenyomuM obpazom:
«Mcnonuasromuit  00S3aHHOCTH  pykoBojuTensa arnmapata CoBera JAelyTaToB
BHYTPUTOPOICKOTO MyHHLHMIATLHOrO 0Gpa3oBaHWs - MyHHIMIIAIBHOTO OKpYyra
Haropusii# B ropojie MockBe» U anee YKa3bIBalOTCS €r0 HHULHAB! M (paMUnus.

9.10. INpaBoBbIe aKThI MTOCIE UX MOANKMCAHUS NEPEAAIOTCA Ha PErMCTPALUIO U
opopMmieHre B IBYXOHCBHBIA CPOK MYyHHULMNAIBHOMY CIyXKalleMy arnmapara
CoBeTa menmyTaTroB, OTBETCTBEHHOMY 3a OpraHU3alldI0 XPaHEHHs M o0ecreueHue
COXPaHHOCTH apXUBHBIX JOKYMEHTOB anmnapara.

ITpaBoBBIe aKTHI MO KaAPOBBIM BOMPOCAM IIOCIE UX MOANKCAHUS IIepEeaaroTCs
MYHHUIIUIIAIBHOMY — CIyXallleMy OTBETCTBEHHOMY 3a BeJeHHe KaJpOBOIo
JeOTIPOU3BOACTRA B aniiapate CoBeTa IemyTaToB.

Brecenve kaxkux-nu0o WCTIpaBlIeHUH B TOANMCAHHBIE [IPABOBBIE aKThl HE
JOITYCKAeTCH.

JlaToli mpaBoBOTO aKkTa SBJIIETCS JlaTa UX PEerUCTpaliy, KOTopas, KaK IPaBuiIo,
IOJDKHA COBIIAmaTh ¢ JATOU MOANIMCAHUA. '

9.11. TloanucaHHBI# NPaBOBOH aKT, NMpU HEOOXOIMMOCTH, PACCHITAETCS B
COOTBETCTBUH C pAaCUETOM pacChUIKM B TPEXJHEBHBIH CpPOK CO [JHA €TI0
nojnucanrs. PacchlIKy mpaBoBOro akTa OCyIIeCTBIsIeT UCITOIHUTENb. Ha kaxaom
SK3EMILIAPE pPacchllaeéMOro IIPaBOBOIO aKTa IpocTaBisercd Haanuck «Komms
BEpHAY», KOTOpas 3aBepsieTcs TeuaThio «JIjig JOKYMEHTOB» U CTaBHTCA IMOJIUCH
3aBEPUTEI C YKa3aHUEM UHULIUAJTIOB ¥ (haMUITUU.

9.12. TlomnWHHUKM TIpaBOBBIX AKTOB XpaHATCA B JeNax, OTKPBITHIX
JIENIONPOU3BOJCTBOM COIJIaCHO HOMEHKJIAType Jell, y HCIOIHHATENS WU
MYHHUIUMNAIBHOIO ciyxkamero annapara Cosera AeNyTaToB, OTBETCTBEHHOI'O 3a
OpraHM3alMIo0 XpaHeHUs U obecreyeHWe COXPAHHOCTH AapXHUBHBIX OKYMEHTOB
anmapaTta B T€YeHHe JIeT, YTBePXKJSHHbIX HOMEHKIATypoil aen ammapara CoBeTa
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JIETIyTaTOB B 3aBUCHUMOCTH OT NPEeJAHAa3HAYEHUs [IPABOI0 aKTa, a 3aTeM IMepeaaloTCs
Ha XpaHEeHUE B BEJIOMCTBEHHBIA apxuB annapata CoBeTa JAemyTaToB.

9.13. Ilpu BHeCEHHH B NMPaBOBOM aKT 3HAYMTENILHOTO KOJHYECTBA H3MEHEHHUH,
a TakKe [IPU HEOJHOKPATHOM WX BHECEHHH, CleqyeT oQopMIIATh MPaBOBOM akT B
HOBOM pedakUUMM C OJHOBPEMEHHBIM IIPHU3HAHUEM yTpaTannMH CHIy,
JEUCTBYIOIETO0 MYHULIMIIANBHOTO IPABOBOT'0 aKTa.

H3Mmenenns BHOCATCS TONBKO B IN€PBOHAYANIBHBIN I'IpaBOBOI/I aKT. BHeceHHe
U3MEHEHUH B YX€ H3JIaHHBIA NpPaBOBOH aKT «O0 BHECEHWH W3MEHEHUH» He
JIOITyCKaeTesl.

B crnyuae BHeceHMss MHOXKECTBA U3MEHEHHI IPaBOBOM aKT M3JacTCs B HOBOW
pelakuyuM ¢ ONHOBPEMEHHBIM IIpU3HaHUWEM YTpPaTHBIIMM CUIy paHee
JEeHCTBOBABILEr0 MPAaBOBOI'O aKTa.

Ecmn B mnpaBOoBOM akre HMMEIOTCS IIyHKTBI, KOTOPBIMH IIPHU3HABAJIKChH
YTPaTUBIIUMU CUJy paHEEe U3JAAHHBIE MYHHUIMIIAJIBHBIE IIPABOBHIE AKTHI, TO IPH
HEOOXOAMMOCTH MNpU3HATh YTPAaTUBLIUM CHIy J[aHHBIM MPaBOBOW aKT OH
IIPU3HAETCS YTPATUBIIUM CHIIY ITOJIHOCTBEO HE3ABUCHUMO OT HAJIUYUS B HEM TaKUX
IIYHKTOB.

Ecnu noanexkammii NMpU3HAHUIO YTPATUBIIUM CUIYy IIYHKT, NOAIYHKT WIX
a03al CONEpKUT yKa3zaHHC Ha NPWIOKEHHE, KOTOPOE COOTBETCTBEHHO IOJKHO
YTIPAaTUTh CHILY, TO IPHU3HAETCA YTPATUBLIMM CUJIY TOJBKO 3TOT IMYHKT, 3TOT
NOJNYHKT MM 3TOT a03ai, a NPUWIOKEHHE OTIACIBHO HE yKa3bIBA€TCS, XOTS OHO
TOXe OyJieT CUMTAThCS YTPATUBIIUM CUILY.

Ecnu B mnysHkTe, noamyHKTe uiM ab3ale [paBOBOrO axkTa Hapsaay C
YTBEPXKACHUEM TNPWIOXKEHUS COACPXKATCA YKa3aHus, KacCaloUMecs ApYTHX
BOIIPOCOB, COXPAaHAIOLWIUX CBOE 3HAYEHHE, a NPUWIOKEHUE MOMJECKUT MPUIHAHUIO
YTPaTUBLUMM CHUIY IOJHOCTBIO, TO IPU3HAETCS YTPATUBIIMM CHIIY 3TOT MYHKT,
3TOT MOJIIYHKT WM 3TOT ab3al] TOJBKO B YaCTH, OTHOCSIIECHCS K TIPHIIOKEHUIO.

9.14. 1IpoekT MyHMIMIAIBHOTO IIPABOBOIO aKTa O BHECEHUM WU3MCHEHUH B
paHee M3JaHHBIM MYHHITMIATBHBIA MPABOBOM aKT WJIM O €ro OTMEHe (IpU3HAHUU
YTPAaTUBUIMM CHIIy) TIOATrOTaBJIABACTCS MYHHUIMNAIBHBIM CIYXXalllUM allrapara
CoBeta JAenyTaroB, KOTOPBIA IOArOTOBHMJ (IIPEACTABUI) MYyHUIIUIIAIBHBIN
TIPAaBOBOM aKT, MOAJEXAIIMid N3MEHCHUIO WA OTMEHE (NPU3HAHUIO YTPaTHUBIIUM
cuiy). B ciydae oTCyTCTBUSA YKa3aHHOTO MYHULUIIANBHOTO CIYyXalllero amnmapaTa
CoBeTta JenmyTaToB, MYHHIUIAIBHBIA MpPaBOBOM akT MNOATOTABAMBAETCA IO
NMOPYYCHUI0  pyKoBoauTens anmapara CoBeTa  ACIYTaTOB WM JIMIIA,
UCIIOJTHSIOLIETO ero 00A3aHHOCTH, UHBIMH MYHHUIIUNIATBHBIMHU CITYKAIUMH.

9.15. IIpaBoBoii akT MOXeT OBITh OTMEHEH:

- 10 PELIECHHUIO CY/1a;

- IO IPOTECTY MPOKYPATYPHI;

- IO PELICHUIO YIOJIHOMOYEHHOrO0 OpraHa Iocy/lapCTBEHHOM BIacTU ropojaa
MockBbl (B 4YacTy, peryiupylomieidl ocyllecTBIeHHe oOpraHaMH MECTHOI'O
CaMOYIIpPaBJCHHUsS OTACNBbHBIX MOJHOMOYUHA ropoaa MOCKBEI, IiepelaHHBIX HM
3aKOHaMU ropozaa MockBbl):

- 110 PELICHHIO PyKOBOIUTENs annapata CoBeTra JenyTaros.
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PaHee mpuHsTHINA NPaBOBOH akT OTMEHSETCS ¢ MOMEHTa IPUHSTHS IIPAaBOBOTO
aKTa O ero OTMEHE M HE UMEET MPABOBBIX NMOCICACTBUH.

9.16. OTMeHa WIM NpPU3HAHUE YTPATUBIIMMH CUIY ITyHKTOB, MOJIITYHKTOB,
ab3aneB (CTPYKTYPHBIX 3JIEMEHTOB) OTMEHSET WM IIpeKpamiaeT aeiCTBUE
CTPYKTYPHOrO 3JIEMEHTa IpaBOBOIO aKTa COOTBETCTBEHHO, CO37Ia€T HOBYIO
pefakIiyIo PaBOBOT'0 aKTa U HE SABISETCA BHECEHUEM M3MEHEHUH. .

10. Odopmienne npoekTa MyHHIHNAJILHOTO NPABOBOTO AKTA

10.1. 3arosioBOK K TEKCTY.

3arofioBOK K TEKCTY HOJDKEH OBITh KPAaTKUM M COOTBETCTBOBATH COJIEPIKAHHIO
JOKYyMEHTA.

3aronoBok HaumHaeTcd ¢ npemrora «O» unu «O6» (0 4YeM MyHHIMMATbHBIH
paBOBOM akT) M odopMiseTcs NMoJA pEeKBU3UTaMH OJIaHKa CJICBa, OT TPaHMIIBI
JIEBOTO TOJIA.

10.2. TekcT MyHHLIUIAIBHOTO IPaBOBOTO aKTa.

Texkcr nomxkeH ObITh KPaTKUM, CyTh MYHULANIATBEHOTO IPABOBOTO aKTa AOKHA
OBITh M3JI0’KEHA YETKO U UCKIIIOYATh BO3MOXKHOCTH JBOSIKOTO TOJKOBAHMSI CMBICIIA.

B TexcTrax MyHMIUIIANBHBIX IIPABOBBIX AKTOB BO3MOYKHO IPUMEHEHHE TOJIBKO
OOLIENPUHATEIX WM OQUIMANBHO YCTaHOBIEHHBIX COKpaleHuil. Hanumcanme
HaVMEHOBAaHWI OpraHu3alyii, YYpeXIeHHH, MNpefupusTad JOMKHO OBITh
0hHIIHATEHBIM.

Ilpy wcmomp30BaHMM COKpAIIeHUi HEoOXOOUMO coONMoaaTh equHooOpasie B
npejaesiax OJHOTO MyHHIMIIAIBHOTO MPAaBOBOTO aKTa.

TexcT neyaraercs ¢ MOIMYTOPHBIM MEXCTPOYHBIM MHTEPBAJIOM C OTCTYIIOM OT
3arojioBKa B 2 HHTEpBajla: CTPOKAa COCTOUT M3 66 mnedaTHBIX 3HAKOB IIpH
BePTUKAJIILHOM pAacloloKeHUuH Tekcta U 104 3HakoB MpU TOPU30HTAIBHOM
pacnosIoxKeHUU TeKcTa, ad3al HaYnHaeTcs ¢ 6 3Haka.

JlomyckaeTcsi medararb TEKCT ¢ OAUHAPHBIM MEXCTPOYHBIM HHTEPBAIIOM, €CIIH
Ha JucTe (Npyd OOBIYHOM HCIOJHEHHWH) HE yMelaeTcs NOCHETHUM MyHKT (O
KOHTPOJI€ 3a BBINOJNHEHNEM MyHUIIMNATBHOT0 IPaBOBOTO aKTa).

10.3. CtpykTypa TekcTa MyHHLIMIIAIbHOTO [IPABOBOI0O aKTa.

Texct moctaHoeneHus anmnapara CoBera AelyTaTOB COAEPXKUT, KaK MPaBUIIO,
KOHCTaTUPYIOIIYI0O U TMOCTAHOBISIOLIYKD YAaCTH, TEKCT PacIOpsDKEHUs anmapara
Cosera nienyTaToB — MOTUBHPOBOYHYIO U pacniopsiauTensHyro. Ecnu cogeprxanue
-pacniopspkeHus anmapaTta (CoBeTa [eNyTaTOB HE HYXKAA€TCsl B INOACHEHUSIX, TO
MOTHBHUPOBOUHAS YaCTh OTCYTCTBYET.

[Ipoextsl MyHMIMDAIBHBIX  IIPAaBOBBIX aKTOB B  KOHCTaTUPYIOIICH
(MOTHBUPOBOYHOM) YACTH, KaK NPABUIIO, COJAEP)KAT OIEHKY COCTOSHUS HE IO
paccMaTpuBaeMoMy Bompocy. IIpu 3ToM KoOHcTaTupyromias (MOTHBHPOBOYHAS)
4acTh JOJDKHA OBITH M3JI0XKEHa KpaTKo U He TpeBhilarh 1/3 moxymenrta. Ccbuika
Ha 3aKOHOJATelbHblE M HOPMAaTUBHBIE IIPABOBBIE AKTHl, B CBA3M C KOTOPBIMU
M3[aeTCsl MyHULIMTIANBHBIN TPaBOBOM aKT, pacrojiaraercs B 3aBHCHUMOCTH OT HX
3HAYUMOCTH.

Koncratupytomas yacte mnocraHoBieHus amnmnapara CoBeTa ICIyTaToB
3aKaHYMBACTCS cloBaMu «anmapaT (CoBeTa JeNyTaToB BHYTPHTOPOACKOTO
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MYHHUILHIIATBHOTO 00pa30BaHMs - MYHHUIMIIAIBHOTO Ookpyra Haropuelif B ropoze
MockBe TOCTaHOBTSET» U JIBOSTOYHEM.

MoTHuBHpPOBOYHAs 4acTh pacriopsokeHus anmnapara CoBeTa AelmyTaToB He UMEeET
CIIENUABHBIX 3aBEPLIAIONIUX CIIOB.

KoHcTratupyromass (MOTHBHUPOBOYHAsI) 4YacTh, KaK IPaBUIIO, HAYAHACTCS
“cnoBaMu «B nensx...», «B cBasu...», «Jng peanuzanyu ... », «B.cooTBeTCTBUN
LD UL .

3aTeM B TIOBEIMTENbHON (QopMe yKa3bIBaeTCs, KOMY Kakue JeHCTBHsA
[IPEANUCHIBAECTCS BBIIIOJHUTH U B KAKHE CPOKH.

ITocTanoBsromas (pacnopsiguTeNIbHas) YaCTh MOXET COCTOSATH U3 MyHKTOB.
Jns meranuzanuyl MpeNNrCHIBAEMBIX JCHCTBUM IIYyHKTHI MOTYT IENUTBHCA Ha
MOJITYHKTHI U ab3alpl, ab3al MOXKeT BKIOYaTh B ceOst aeducel. Homepa myHKTOB
0003HavarOTCs apabCKUMU LUPpaMHU MO MOPSIKY, HOMEP MOAIMYHKTa COCTOHT M3
HOMepa IIyHKTa M MOPSAKOBOIO HOMeEpa IOAMyHKTa dYepe3 TOYKy. Abzal
neJaraeTcs ¢ KpacHOM CTPOKH C NpPOINMCHOH OyKBBEI, OPYTHX OOO3HAYEHHI He
umeet. Jledpuc nmeuataercs ¢ KpacHOM CTPOKH M HAUYWHAETCS ¢ TpadUuecKoro 3HaKa
«ae¢uc» (-) 1 cTpoYHOI OYKBBI.

[TyHKTBI MyHULIMIIANBHBIX [IPABOBBIX aKTOB IPYIIIUPYIOTCS 110 UX 3HAYMMOCTH
(or Hambonee 3HAUUMBIX BONPOCOB K  BTOPOCTENEHHBIM) WM B
MOCNEAOBATENBEHOCTY Pa3BUTHS TEMbl MyHHUIIUIIAJIBHOTO IPAaBOBOTO aKTa.

Ilopyuenust (3agaHus) [AIOTCS € YKa3aHHEM JODKHOCTH U (aMuIuu,
HampuMep,  COBETHHKY  OpraHM3anMoHHOro  oraena  Meanosy AA.,
MYHHLMNAIBHEIM yUpeKIeHUAM (yKa3bIBaeTCs MOJIHOE HauMEHOBaHHUE, HaMUIIUU
WX PYKOBOJIUTENEI HE YKa3hIBAKOTCH).

B TekcTe XKUPHBIM HIpU(PTOM BBIAENAETCS MOJHOE HAMMEHOBAHHUE JOIKHOCTH,
WHUITHATEI ¥ (paMIITHS JTHIA, TTOAMUCHIBAIOIIEr0 MyHUIIUIIATBHBIH IPaBOBOM aKT.

10.4. IIpunoxenue.

10.4.1. TlpunoxeHus K MYHULIMIIQAJIBHOMY NpPaBOBOMY aKTy SBISIFOTCS €ro
HEOTHEMJIEMOH 4acCThIO. ' :

Ilpy HaMMYMU HECKONBKUX NPHIOXKEHHH HUX HymepyloT. 3Hak HoMmepa (Ne)
nepez MopsA/IKOBBIMA HOMEpaMy NPHIIOKEHUH HE CTABUTCAL.

HyMepauus cTpaHull NpWIOKEHUH HPOMU3BOAMTCS OTAEIBHO OT HyMepalHu
CTPaHMI] TEKCTa MyHHUIIMIIANTEHOTO IPaBOBOTr0 aKTa.

Kaxpnoe TmpunokeHue HMeEeT CaMOCTOATEIbHYIO HYMEpalHi CTpaHull,
HAaYMHAIOLIYIOCS CO BTOpPOM cTpaHuubl. Homepa crTpamun IIpOCTaBISIOTCS B
cepelviHe BepXHEro Iond JMcTa (KaKk [P BEPTHKAIBHOM, TaK MW IpH
TOPU3OHTAJIEHOM PaCMOI0KEHUH TeKCTa).

B BepxHeM mnpaBoM yrily mepBoi CTpaHULBl NPUIOXKEHUS YKa3bIBaeTCH:
«IIpunoxenue (TOPSAKOBBIM HOMEp NMPU HATUYNM HECKOJIBKUX MPHJIOKEHUH) K

PaCIIOPSHKCHHIO anmapara CoBera JIeIyTaTOB BHYTPUTOPO/ICKOTO
MYHULIMIIAIBHOTO 00pa3oBaHUsl - MyHULMIAIBHOrO OKpyra Haropsslii B ropoje
MockBe OT «__ » 20 Ne ».

HazBanune IIPAIIOKEHHS JOJDKHO COOTBETCTBOBATE HA3BAHUIO, ITPUBCIACHHOMY B
TCKCTC MYHUIIMIIAJIBHOI'O IIPaBOBOI'O aKTa.
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10.4.2. TlpunoxxeHne K MYHUIIMNAIBLHOMY IIPABOBOMY aKTy MOXET HMETh
MIPUIIOXKEHME U SBJSIETCS €T0 HEOThEMIIEMON YacThIO.

Ilpy HanmuuMU HECKONBKUX NPUIIOKEHUH MX HyMmepyroT. 3Hak HoMmepa (Ne)
nepe[ NOPSAKOBBIMH HOMEpaMH NPUIOKESHUH HEe CTaBUTCH.

HyMepanusi cTpaHMIl NPUITOXKEHWH IPOJOIDKACTCA HyMepanueil CTpaHuMil
TEKCTAa NPUJIOKEHUS K MYHHULUIMAIBHOMY HpPAaBOBOMY akTy (HOMepa . CTpaHUI]
MIPOCTABJISIIOTCS B CEpeIMHE BEPXHEro IMOJIs JIUCTa (KaK MPU BepTHKAIBHOM, TaK U
IIPU TOPU3OHTAILHOM PACIOJIOKEHUHU TEKCTA).

B BepxHeM mnpaBoM Yrily MepBOW CTpaHUWIbl IIPUIOXKEHHUS YKa3bIBaeTcCH,
Hanpumep: «llpunoxeHue (NOPSAKOBBII HOMEpP IPH HAJIMYHUUA HECKOJBKUX
OPWIOXKEHWH) K  AJIMHUHUCTPAaTUBHOMY  perVIaMEHTY  NpPeOCTaBIEHUS
MYHHIUNIANBHOM CIYrd MO PEerucTpaldd TPYAOBBIX IOTOBOPOB, 3aKITIOUaEeMBIX
paboTonarensiMu — (PU3NYECKUMH JIUIAMU, He SBISAIOIIMMUCS WHIUBUITYaTbHBIMA
npeANpUHAMATeNssMA, ¢ paOOTHWKAMH, perucTpanuy ¢akra peKpalicHus
TPYZOBOTO JOTOBOPa».

Ha3Banmne npuinokeHus JIOJXKHO COOTBETCTBOBATH HA3BAHHMIO IPHIIOKCHHS K
MYHULIMNIATBHOMY IPaBOBOMY aKTy.

10.5. Obs13aTenpHble MyHKTHl MyHULUNIATBHOTO IPAaBOBOTO aKTa.

MyHuIMNaabHbIe IPaBOBBIC aKTHI TOJDKHBI COACPXKATh:

- TIONHBIE HAWMEHOBAaHUS JAODKHOCTEH H (aMUIMid MYyHHULIHNATBHBIX
ciyxalnux ammaparta CoBeTa JIelfyTaToB, KOTOPBIM JaeTcs OpyYCHHE;

- CPOKH MCTIONHEHUS NTOPYUYECHHH;

- yKazaHuE€ O IPU3HAHMM YTPATUBIIMMH CHIIy MYHHIUIAIBHBIX IIPaBOBBIX
aKTOB, MO0 UX OTHENBHBIX IIYHKTOB, €CJIM BHOBb W3/laBa€Mblii MyHUIMITAIbHBII
MIPaBOBOM aKT UCKIIOYAET NeHCTBHE paHee IPUHSTHIX;

- YKa3aHHe O CHITHH ¢ KOHTPOJISI MyHHIUIIAILHOTO MPaBOBOTO akTa B CiIydae
€T0 BBITOJHEHH 100 M31aHusl HOBOTO B3aMEH paHee IPHHSATOTO;

- TOpY4YeHHS O KOHTPOJE 32 BBHINOJHEHUEM JI@aHHOTO MYHHIUIAIBHOTO
ITPaBoOBOIO aKTa. : '

10.6. ITopydeHus 0 KOHTpPOJE 32 BBHINOJHEHHEM MYHHUIUIIAJIIBHOTO IIPABOBOIO
aKra. , .
KoHTpons 3a BBINOJHEHHEM MYHHITUNIAIBHOTO IPaBOBOIO aKTa BO3Jaraercs Ha
pykoBoauTeyiss anmapara (CoBeTa AeNyTaTOB WM JIMIA, UCHOJIHAIOIIEro ero
OTHOMOYHSL.

10.7. IlyBKTBl O XOAE BHINIONHCHUS paHEE TPHHATHIX MYHWLUUNAILHBIX
IIPaBOBBIX aKTOB. ,

B npoextax MyHHMIMNAaNbHBIX NPABOBBIX AKTOB O XOJ€ BBIMOJHEHUS paHee
NPUHATBIX MYHUIUNANBHBIX TMPABOBBIX AKTOB, B Clydae HEBBIIOJHEHMNS
COIEPXAIUXCA B HUX NMOPYYEHUM, YKa3bIBalOTCS MPUUMHBI CPhIBA 3a/laHUi, JIHIIA,
BAHOBHBIE B 3TOM, NpUMEHsieMble K HUM B YCTaHOBJIEHHOM HOPSJIKE MEpHI
JUCITUIUIMHAPHOW M MAaTEpUAlIbHOM OTBETCTBEHHOCTH, a TAKXKe HOBBIE CPOKH
BBINIOTHEHUS TTIOPYICHHIA.

K npoexram Takvux MyHULMNANBHBIX PaBOBBIX aKTOB NPHJIAraeTCs CIpaBKa 3a
MOMMHUCHIO JIMIA, BHOCHBILIEIO IPOEKT MYHUIUIMAIBHOTO TMPABOBOIO aKTa, C
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yKa3aHHeM MPUYUH HEBBINOJIHEHUS M 000CHOBaHNEM HEOOXOAUMOCTH MPOATICHUMS
CPOKOB MCIIONIHEHUS MYHHUIUIIATHHOTO IIPaBOBOTO aKTa.

10.8. CtpykTypa u oopMIICHHE JIUCTa COTTIACOBAHUS.

K kaxiaoMy TpoOeKTy MYyHHUIMNAIBHOTO IIPaBOBOTO aKTa HCIOIHUTENb
3aMoHAeT JIUCT COTJIaCOBAHMS, KOTOPBIM IeyaTaeTcss Ha OOOPOTHOH CTOpOHE
IIOCJICTHETO JIKCTA NTPOEKTa MyHUITUIIATBHOTO IPaBOBOr'0 aKTa. |

PexBU3UTHI MHCTa COTNTacOBaHUsA:

- «UCITTOJIHUTEJIb»;

- «COI'JTACOBAHOWY;

- «PASOCJIAHO».

. Bece pexBusutsl (kpome «PA30CJIAHO») neuararoTcsi MpONMUCHEIME OyKBaMU
B UMEHHUTEIIEHOM NafexKe.

B pexksusure «MCIIOJIHUTEJIb» yKasbiBaeTcs OIDKHOCTH, WHHLMANIB,
(amunus ¥ AaTa MOAroTOBKY MPOEKTa MyHHUIIUIIATBHOTO TIPaBOBOTO aKTa.

B  pexBuzute «COI'JTACOBAHO» yxa3biBaeTcsi MOKHOCTb, WHHULUANBI,
(daMunus ¥ JaTa coraacoBaHUs NpoeKTa MyHHMIIMIIAIBHOTO MPAaBOBOT0 aKTa.

Bu3za 1 faTta coracoBaHus, IPOCTABIAIOTCS CHHUMH YEPHHUIAMH JIJIS OTJIHYHSA

' OAJIMHHUKA OT KOITHH. '

JIumo, COMIAacOBBIBAIOIIEE IIPOEKT MYHHUIMNAJIBHOTO MPaBOBOTO  aKTa,
OTIpEICINAETCS B KaXKIOM KOHKPETHOM CIydae.

Pexsusur «PA3OCIIAHO» neyaTaeTcsd B JaTEILHOM IIaJIEXKE.

OTBeTCTBEHHOCTh 3a NPaBWIBHOCTh W IOJHOTY CIIMCKa PACCBUIKA HECeT
WCHOJIHUTENb.

10.9. TTopsiok cornacoBaHus IIpOeKTa MyHHUIUIIAIEHOTO IPaBOBOI'O aKTa.

10.9.1. IlpencraBieHue NPOEKTa MYHHUMIAJIBLHOIO IIPAaBOBOIO akTa Ha
COTJIaCOBAHHE. |

[TpoEKT MYHHIMIIAIBLHOTO NMPABOBOTO aKTa BHU3UPYETCS MCIOIHUTEICM, 3aTeM
pacchuIaeTCs UCTIOHUTENIEM Ha corlacoBaHUe.

10.9.2. OTBeTCTBEHHOCTH 32 CBOEBPEMEHHOCTH MPEACTABICHUS IIPOEKTa
MYHHIIMITAIEHOTO MPaBOBOTO aKTa Ha COIJIaCOBaHME BO3NIaracTCs Ha UCTIONHUATES.

[TpOeKT MYHHIIUTIAJIBHOTO TIPABOBOTO aKTa HaNpaBiseTCs Ha COIVIACOBaHHE
BMeCTe C JOKYMEHTOM, Ha OCHOBAaHHMH KOTOPOrO TOATOTOBJIEH JAaHHBIA NPOEKT
(nopyueHuUe Ha IOATOTOBKY JOKYMEHTA).

10.9.3. Cpoxu cornacosaHus MpOeKTa MyHULIMIIATBEHOTO NIPaBOBOT'O aKTa.

Cpok  paccMOTpeHMs  NpOeKTa  MYyHHIMIAIbHOIO  IPaBOBOTO  4KTa,
TIPEICTABJICHHOTO Ha COIJIACOBAaHHE, HE JOJDKEH IpEBBIIIAaTh TpeX pabouux AHel
€O JTHS IOCTYIUICHUS MTPOEKTa K COTJIaCyIOIIEMY.

B ciaygae HempeacTaBieHHs HCIOJHHUTENO COIJACylOIIMM HHGoOpMauud o
pe3ysibTaTaX pacCMOTpPEHMUsSI IIPOEKTa MYHHUIMIIAIBHOIO IIPaBOBOIO aKTa B
yKa3aHHBIH CPOK, HCIIONHHUTEIHh OQOpMIISeT B MPOU3BOJIBHON (opMe HOKIaTHYIO
3alMCKy Ha UMs pykoBojgurens annapara CoBera JIenyTaToB WIIHA JIMIIA,
WCIIOJIHSAOIIErO €ro IIOJIHOMOYHMS, O HECOOMIOACHUH CpOKa COTJacOBaHHA.
JloknajiHasi 3amMcka IOANMCHIBaeTcS HcnonHuTeneM. Ha nucte odopmiieHus
nenaercs Haanuch: «CorlacoBaHue HE MOIy4YECHO.

CornacoBanue IefiCTBUTENIFHO B TEUEHUE OTHOTO MECAIIA.
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B cnyuae HeoOXOOUMOCTH MPOUIEHHS CpPOKa COIVIACOBAHUS HCIIOIHUTETD
obpalaeTcss K COrjacymomeMy ¢ Ipock0oi NOATBEpAUTH cCOrjlacoBaHHE, T.€.
IPOBOJUT OBTOPHOE COTJIACOBAHHE. :

IIpy TOBTOPHOM IIpe/ICTAaBICHUU Ha COTJIaCOBaHKE ITPOEKTAa MYHULHMAIHHOTO
MPaBOBOIO aKTa, opaboTaHHOIO N0 3aMEeYaHUsAM COTJIaCYIOIINX, COTJIACOBAHHUE HE
JOJDKHO IPEBBIIIATE OJHOTO pabo4yero AHs.

10.9.4. Odopmnenne corimacoBaHUSA TIpOeKTa MyHHunnaJILHoro HpaBOBOI‘O
aKrTa.

CornacoBaHne OCYyIIECTBISETCS IyTeM BU3HPOBAHUS: Ha JUCTe OhOpMIIEHUS
YKa3bIBAIOTCS MOJDKHOCTh, MHHULMANBI, (aMIIds, MOAMUCH JIHIA, COTIACYIOIIETO
IIPOEKT, JiaTa COTTIaCOBaAHMA. ‘

IlpaBo cornacoBaHUsi TMPOEKTA MYHMIIMOAJBHOTO TIIPABOBOIO aKTa HMEIOT
MYHULUOANbHbIe CIyXKallhe, HelNoCPEACTBEHHO TMOMYUHEHHBIE PYKOBOJUTEIIO
annapara. Busza 3amelampollero iuia JAedcTByeT Ha BpeMs BO3JIOXKEHUS
00s3aHHOCTEH pykoBoauTend annapara CoBera AemyTaToB.

Ilpy HeoOXOAMMOCTH COIJIACOBaHUS HpPOeKTa ¢ OONBIIMM KOJHYECTBOM
COTJIACYIOIIHUX, JIUCT COTJIACOBAaHMA MOXKET UMETh NpoioskeHre. Ha unctom nucre
cBepxy Jaenaercs Haamuch: «IIpogomkeHue nuCTa COIJIACOBAaHUS MPOEKTA
nocTaHoBNeHus (pacnopsbkeHus) anmnapara Cosera gemyTaToB «QO... (3aronoBok
MYHHIIMIIAIBHOTO MPABOBOT'O aKTa)».

10.9.5. Odopmienne pasHOrIacHii K NMPOEKTY MYHHIHNAIBHOTO IIPaBOBOIO
aKTa.

B cinydae Hanmuuus OJHO3HAYHBIX, HEOONBIIMX MO 00BEMy 3aMedaHHil Mo
TPOEKTY MYHHIUIIAIBHOTO MPABOBOT'O aKTa, OHU YKAa3bIBAIOTCS B TEKCTE NPOEKTa
(Ha moboM CBOOOJHOM MecTe), a Ha JIACTE COTJIaCOBAHUS PSJOM C TMOJNHUCHIO
yka3biBaeT: «C 3aMeYaHUAMH 11O IYHKTY...»

Ecnu 3aMevaHuss 3HAYUTEIBHBI MO O0BeMy WU TpeOyrOT INOSCHEHMI, OHU
M3JIaraloTCs Ha OTAENBHOM JIUCTE, 4 HA JIUCTE COMNIAaCOBAHUS PAIOM C MOAIHUCHIO
yka3piBaeTcs: «C 3amedaHusIMHA. 3aMedaHus IPUIaratoTcs.

Ecnu 3aMeuaHuss HOCAT TPHHLMIIMAIBHBIN XapakTep, W COrJacyromuii c
HCIIOJTHUTENIEM HMMEIOT pasiH4Hble TOYKH 3peHus, odopmisercs JUCT
pasHorJacuii, a Ha JIMCTe COIJacoBaHHs ykKaspIBaeTcs: «JIMcT pasHormacuii
npunaraercs».  JIACT  pa3HOTIAacHii  MOANKCHIBAETCS  WCIONHHTENEM M
IpeJICTaBIseTCs Ha pacCMOTpeHHe pyKoBoxuTtenro amiapara CoBeTa JeNyTaToB
WM JIALLY, UCTIOTHAIONIEMY €0 ITOJIHOMOYHSI.

10.9.6. TToBTOpHOE COTIaCOBaHKE MPOEKTA MyHHIUIIAILHOIO PABOBOTO aKTA.

BHeceHre B NMPOEKT MYHHUIMIIANBHOTO IMPaBOBOIO aKTa HE3HAYMTENbHBIX, He
MEHSIOIIMX CYTH aKTa W3MeHEeHHd, He BIeUeT 3a co00i MOBTOPHOTO BU3UPOBAHUS.
B nanHOM ciiyyae MCIONHHUTENb JOJDKEH COIJacoBaTh IPOEKT MYHULIMIIANHHOTO
IIPaBOBOTO aKTa C JIMLIOM, BHECILIUM 3aMeYaHUsI.

IIpu TmosBiIeHMHM 3aMeYaHWHd, HMMEIOIINX NPUHUUIHAIBHOE 3HAuEHUE,
UCIIOJIHUTEIb JOJDKEH 3aHOBO COTJIACOBATh MPOEKT CO BCEMHU COTIIACYHOIIUMH.

OTBEeTCTBEHHOCTH 3a pellleHHe O LeNecoobpazHOCTH UK Helleliecoo0pasHOCTH
ITIOBTOPHOTO COTIACOBaHMS HECET HCIOIHUTENb.
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10.9.7 JlopaboTka TmpoeKkTa MYHHLHMIIAJHHOTO MPABOBOTO aKTa MOCHe
COTJIaCOBAHMUSL.

HopaboTka mNpoeKTa MYHUIMIAIBHOTO IPaBOBOTO aKTa OCYLHECTBIAETCH
HCIIOIHUTENIEM B TeUeHHE JIBYX JHEH IOCJIe COTIaCOBaHMUS BCEMH COTIIACYIOIIIAMH.

OTBETCTBEHHOCTh 32 COOTBETCTBHE BHECEHHBIX W3MEHEHWUH B eJHHBIH
JK3eMILLIP IPOEKTa MYHHIUIANLHOIO IIPaBOBOTO aKTa IO JOMOJHEHHUsM . U
3aMEeYaHMsIM COIIacyIOIMX BO3JIaraeTcsi Ha MCIIOJHATEIIS.

10.9.8. IlpoekT MyHMUMOAIGHOTO IPaBOBOrO  akTa  HampaBiIseTcs
MYHMIIATIQTEHOMY ~CIY)KallleMy, Ha KOTOPOTO BO3JIOXEHBI OOS3aHHOCTH IIO
MPOBEAECHUIO AHTUKOPPYILUOHHON 3KCIEPTU3bl HOPMATHUBHEIX [IPABOBBIX AKTOB U
IIPOEKTOB HOPMATHUBHBIX IIPABOBBIX aKTOB OPraHOB MECTHOTO CaMOYIPaBJICHUS
MYHULHUNIATBHOTO OKPYTa, AJIs MPOBEASHUS aHTUKOPPYIIIIMOHHOMN 3KCIIEPTH3HI.

10.9.9. IloaroroBka MpoeKTa MyHULIMIIATBHOTO MPABOBOTO aKTa.

IIpoekT MyHUIMIIATBHOTO MPaBOBOTO akTa OoGOpMISETCSs WCIIONHUTENEM B
COOTBETCTBUU ¢ TpeOOBaHUAMM HacTosero Pernamenra.

3aroJO0BOK, TEKCT W NMPUIIOKCHUSA MPOEKTa MyHHIIMIIATHHOTO MTPAaBOBOTO aKTa
JIOJDKHBL OBITH MOATOTOBIEHBI B (popmaTe Microsoft Word Bepcun He Hmbke 7.0
unu nocnenyoimue. Ipu atom Gopmupyertcst ¢aiin, KOTOpHIA BKIIIOIAET:

- TEKCT MPOeKTa MyHULIMNAJIEHOTO IPABOBOIO aKTa;

- TUCT COTJIaCOBAHUS;

- HENOCPEACTBEHHbIC MPUJIOKEHHS K NMPOEKTY MYHWUUIIAIBHOIO IIPaBOBOTO
aKTa (IpH UX HAITMYHHN).

PaszMepsl moned KakAoro JMCTa NMPOEKTa MyHHULMIIAIBHOrO NPaBOBOIO aKTa
IOOJIXKHBI OBITH HE MEHEE, MM:

20 - neBoe;

10 - npasoe;

20 - BepxHee;

20 — smxHee.

JloKkyMeHTHI nnuTenbHBIX (CBoblie 10 j1eT) cCpoKOB XpaHEeHUs AOJKHBI UMETh
neBoe noise He MeHee 30 Mm.

3aroloBOK TPOCKTa MYHHIIMIAIBHOTO TIPAaBOBOTO aKTa IedaraeTcs Ha 12
CTPOKE IEePBOTO JIUCTA MPOEKTa, Ha paccTossHUK 3,0 ¢M OT JIeBOro Kpas nucta (6e3
KPaCcHO#M CTPOKH) C MEXKCTPOUHBIM MUHTEpBajioM 1, ero mpasasi rpaHUIA HAXOAUTCA
Ha pacctosauu 10-11 cM ot neBoro kpas nucta. J[nuHa 3arojioBKka B OAHOM CTpOKe
cocTaBisfeT He Oosiee 30 mevyaTHBIX 3HAKOB. 3ar0JIOBOK BHIPABHUBAETCS TAK, YTOOBI
COCTOATh M3 CTPOK OJWHAKOBOM IIMPHHBI 32 UCKIIOYEHHWEM TOCTeAHEN CTPOKH,
OIpU ATOM JONMYyCKaeTcs HUCIONb30BaHHE IEePEeHOCOB. 3arojIOBOK HMMEET JXKHUPHOE
HayepTaHue. B KOHLe 3aroioBKa TOYKa He CTaBUTCH.

Hanee Ha paccTOssHMHA 1,5 CM OT HWDKHEro Kpasi 3arojioBKa CIeAyeT OCHOBHOE
COZCpKaHHWE NOKyMeHTa. Bce a03ampl JOKyMEHTa BBIPaBHUBAKOTCS TaK, YTOOBI
CTPOKM HMMEJIM OJMHAKOBYIO IWIMPHHY, 3a HCKIIOYeHHEM IepBOH U MOCHeaHeH
cTpok ab3ama. A0G3all HauMHAEeTCs ¢ KPacHOM CTPOKU, BEIMYHHA OTCTYIIA KOTOPOH -
1,2 cm. Texer, kak npaBuio, nedaraeTcs ¢ 1,5 MeXKCTPOUHBIM HHTEPBAJIOM.

B cnyuae, eciim 1oKyMeHT He yMellaeTcs Ha OAHOM JIHCTe, OCTaJIbHOM TEKCT
JIOKyMeHTa o(opMIIsieTcs Ha CTaHJapTHBIX MucTax ¢opmara A4 (297 x 210 mm).
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Bce ab3arpl JOKyMeHTa Ha BTOPOH H MOCIEAYIOINNX CTPaHHULaX POpMaTHPYIOTCS
TaK)Xe KaK ¥ Ha [IepBOM JIUCTE NIPOEKTa MyHHIUIIAIBHOI'O IIPABOBOr'O AKTa.

Ha nocnenxeM nucre TeKcTa NpoeKTa MyHUIUMIIAIHHOTO TIPAaBOBOTO aKTa Nepel
IIyHKTOM O BO3JIOXK€HHH KOHTPONS MJOKHO OBITH HE MeEHee JBYX CTpPOK
IPebIIyIEro IyHKTA. :

10.9.10. Ilopsnox mpeacTaBlieHUs MPOEKTa MYHHITUITAIFHOTO IIPAaBOBOTO aKTa
IUTSL pACCMOTPEHUS U YTBEPIKASHUSL.

PemieHre O TOTOBHOCTM NpPOEKTa MYHHLUIAIBHOTO IIPaBOBOrO akTa K
[peCTaBICHUIO Ha MOANNCH IPUHUMAET UCTIOIHUTE.

10.9.11. [lopaGoTka ImpoeKTa MYHHIIMIIAJILHOIO IIPAaBOBOTO aKTa IIOCIHE
paccMOTpeHHsl ero pykoBoAuTesiem anmapara CoBeTa [eNMyTaTOB WM JIULIOM,
UCIIOJIHSIOLIUM €0 TTOJTHOMOYUSI.

MyHUIHAIaNEHBINA TIPAaBOBOM axT € 3aMEYaHUSIMH PYKOBOAMTEINS anmapara
Cosera genyTaToB WM JIMLA, HCIIOJHSIONIETO €r0 NOJHOMOYMS, fopabaThiBaeTCs
UCIIOJIHUTENIEM C YYETOM BBICKA3aHHBIX 3aMEYaHW{ U JOIOJHEHWH B CpPOK, He
NPEBBIIHAIONINI JBYX pabovMx JHEH, KpoMme CliyyaeB, KOIrja PYKOBOJAWTEIEM
anmnapara JWIH JUIOM, UCTIOMHSIONMUM €r0 II0JHOMOYHS, YCTaHOBJIEH HHOM CPOK.

Ilocne mopaboTKM MPOEKT MYHUIMNAIBHOIO IIPaBOBOTO aKTa AOJDKEH OBITH
3aBU3UPOBAH UCIIOJTHUTENEM.

IIpoekT MyHMUHWIIANTBHOIO MNPaBOBOIO aKTa, MOAMHUCAHHBIA PyKOBOIUTEJIEM
annapata CoBeTa JEMyTaTOB WM JIULOM, UCIIONHSIOIIAM €0 IIOJHOMOYHS, MOCHe
nopaboOTKH, TOCTYNaeT MYHHIHMNAIBHOMY CHyKalleMy MO OpTraHU3al[MOHHOK
pabore.

10.9.12. TTonnucanre MyHUIMIIAIIBHOIO IIPABOBOIO aKTa.

MyHnuliunanbHble TPaBOBbIE aKThl TMOJMKCHIBAET PYKOBOOWTENb amiapara
CoBera JieITyTaTOB WIH JIMLIO, UCTIOJIHSIOLIEE €ro MOJTHOMOYHA.

B caydae, Korga MYHHIWNAIBHBIM MpPaBOBOM aKT IMIOANHUCAH JIMLIOM,
UCTIOMHAIOIMM TOJHOMOYMS pyKoBoaurtens amnmapaTa CoBeTa [AemyTaToB
PEKBH3UT KIOJIMHUCE» OPOPMIISETCS CIIeXYIOIUM 00pa3oM:

«HMcronnsronuii  00s13aHHOCTH pyKoBoAWTeNs amnmnapata CoBeTa IelyTaTOB
BHYTPUTOPOJICKOIO MYHULHINATIBHOrO OO0pa3oBaHMsl - MYHHUIMIAIBHOIO OKpyra
Haropuslii B ropojie MockBe» U Jaliee YKa3bIBaIOTCS €T0 HHUITHAJIBL ¥ (pamMILInsL.

10.10. Perucrpauusi, paccbuika ¥ (OPMHPOBAHHE H€JI MYHUIMIIAIBHBIX
IPaBOBHIX AKTOB.

10.10.1. MyHununanbsHbIC MPaBOBBIE aKThI IIOCIIE UX NOANNUCAHUS MIepeaaroTCs
MYHUIMNIAIBHOMY cIyXaleMmy anmnapata CoBeTa ACMyTaToB, OTBETCTBEHHOMY 3a
OpraHu3alvio XpaHeHusl U obecrneueHrs COXpPaHHOCTHA ApXWBHBIX JOKYMEHTOB Ha
X perucTpauuio, odQopMieHHe ¥ PpacCBUIKY COTJIACHO CIHMCKY PacChUIKH B
JIBYXTHEBHBIN CPOK.

MyHulManbHBIE TPaBOBblE€ aKThl MO KaJpOBBIM BOMpOCaM IOCHIE UX
NMOANMCAHMUS IMEpPEeAaloTCs MYHHLMINAIbHOMY CiyKalleMmy anmapara CoBeTa
JIeIyTaTOB, HA KOTOPOTO BO3JIOXKEHBI 00s3aHHOCTH M0 BEACHUIO KaJpOB, KOTOPHIit
oopmMIIseT UX B IByXHEBHEIH CPOK.

Brecenue Kakux-nmuOO HcCOpaBleHUd B NOANKCAHHBIE MYyHUIUMINATBHBIE
IIPABOBBIE aKThl HE AOIIYyCKAeTCs.
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10.10.2. Perucrtpanuss MyHUIIUIIATBHBIX IIPABOBEIX aKTOB MPOH3BOAMTCS B
COOTBETCTBUM C HOMEHKJATYpO# el B TeueHHe roja B IOPSAKE BO3PACTaHUA
HOMEpOB.

JlaToli MyHUIMIIAJBHOTO IMPAaBOBOIO aKTa sIBIseTCS JaTa MX PErucTpalivd,
KOTOpast, KaK IPaBUiIo, JOJDKHA COBNANATE C AATOH MOAMMCAHUS.

10.10.3. Paccpiika MyHUITMIIATFHOTO IIPABOBOTO aKTa.

IMoxnucaHHbIi MyHULIMINATIBHBIA MPaBOBOM KT PACCHUIAECTCS B COOTBETCTBHH
CO -CIIMCKOM PacCBUIKH B TPEXAHEBHBIH CPOK CO JHS €0 HOIIMUCaHM.

10.10.4. ®opmupoBaHKe e MyHHLIUNANbHBIX IPABOBBIX aKTOB.

[loamucaHHbIe MyHUILIMIIANBHBIE ITPABOBBIE aKThl (OPMUPYIOTCA B OTHAEJIBHBIE
JileJa B TeYeHHE roja B IOpsAAKe BO3pacTaHUs HOMEPOB B COOTBETCTBHHU C
YCTaHOBJIEHHBIM IOPSAKOM PErUCTPALlUU 1 HOMEHKIIATYpPOH Jell.

Jleno MyHHIIMIIanbHOro IPaBOBOTO aKTa BKIIOYAET B celsi:

- IOAIMHHUK MyHUITUIIAJIGHOTO TIPABOBOTO aKTa;

- IPUJIO’KEHUS] K MyHULIUNIAILHOMY TIPABOBOMY aKTY;

- JINCTHI COTTACOBaHUM M JIUCTHI pa3HOrIacuil (eciv KMEKTCs).

Konuu MyHMIMOANbHBIX TIPaBOBHIX AKTOB XPaHATCA JI0 MUHOBAaHHA
HaZo0HOCTH, HO HE MEHee IIATH JIET, ITOCNE Yero KOMUH MOTYT OBITh YHHYTOXXEHBI
B YCTaHOBJICHHOM TIOPSIZIKE. ' .
10.10.5. 3ameHa pa3OCIaHHBIX OK3EMIUIPOB MYHHIMIIAJBHEIX IPABOBBIX
aKTOB. :

3aMeHa pa30CIaHHBIX 3K3€MILULIPOB MYHULIMMAIBHBIX IPAaBOBBIX aKTOB IPH
oOHapyxeHun opdorpapuueckux HWIA TEXHHYECKHMX OIIMOOK MOXeT OBITh
MIpOU3BEJIeHa TOJNBKO C MUCBMEHHOTO pa3pelieHus: PyKOBOJUTENS ammapara WiIH
UL, HUCHOJHAIOMIEro ero nomHomouus. Ilpw HeoOXoAuMMOCTH HCHpaBieHUS
(3aMeHBl) Ja)ke OJHOTO CIIOBa WM 3HAKa MPOW3BOIUTCS 3aME€Ha IOJHOro JIUCTa
MYHHUIMITAIBHOTO IPaBOBOTO aKTa, IPH 3TOM COXPAHAETCS HyMepalus CTpaHWUI]
MYHUIIUIATEHOTO TIPaBOBOTO aKTa.

B aTOM cnydae uCONHUTENb OQOPMISET 3aMeHsseMbIl INCT MyHUITUIIATEHOTO
[IPAaBOBOT'O aKTa CIEAYIOIMM 00pa3oM: Ha BepXHEM I10Jie HOBOro (M3MEHEHHOIO)
THMcTa Jenaercs Haanuch «B3ameH pazociaHHOTO» (IIpU 3aMeHe HEeCKOJBKUX
JUCTOB HaIIKCh AeNacTcsd Ha KaX IO CTpaHWIle) U yKa3bIBaeTcs jara, HOMep W
Ha3BaHHWE MYHULHMNAIBHOIO NpPaBOBOIO aKTa, B KOTOPOM ITPOM3BOJWTCA 3aMeHa
nucTOB (IIpU 3aMeHe MEePBOY CTpaHUIlBl — JlaTy, HOMEp U Ha3BaHME yKa3blBaTh HE
0053aTeNbHO).

Jleno MyHHWIIMIIANBHOTO NPaBOBOrO axkTa (MOAJMHHHK) JOTIONHASTCH HOBBIM
(M3MEHEHHBIM ) TUCTOM (JIUCTAMH).

11. OdopmiieHue ci1ykeGHBIX JOKYMEHTOB
11.1. CnyxeOHbie MOKyMEHTHl (MHCBMA, MOKJIAMHBIC 3AIIHCKH, CIy)XEOHBIE
3allUCKH, CIIpaBKH, 3asiBKM, 3asBIEHUSI U T.I.) COCTaBISIOTCS M OQOPMIISIOTCH
UCTIONHUTENEM (Jlanee — ciyxeOHble NOKyMeHTHI) B dopmare Microsoft Word
Bepcuu He Hxe 7.0 ¢ ucnons3zosanueM wpudtoB TimesNewRoman pazmepom 14
KEerJield, OOWUHApPHBIM  MeXCmpOyHvimM  WHTepBaJioM. Hawanmo  ab3amna
yCTaHaBIHMBaeTcs dyepe3 1,25 MM OT TpaHHUIIBI JIEBOTO MOJISI JOKYMEHTA.
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PazMepst mosnedl kaxaoro nucTa JoKyMeHTa, ohOpMIIEHHOIO Kak Ha OJiaHKe,
TakK 1 0€3 Hero, MOJDKHBI OBITH HE MEHEE, MM:

20 — neBoe;

10 — npagoe;

20 — BepxHee;

20 — HxHee.

JIOKyMEHTBI JJTUTEIBHBIX (CBBIIJ.Ie 10 ner) CpOKOB XpaHeHUs AOJKHBI UMETh
JeBoe 1noJsie He meHee 30 MMm. .

CrmyxeOHble HOKYMEeHTHl B ¢opMe mHceM OQOPMISIOTCS Ha OJaHKax
YTIBEp)KICHHOro obpasna (namee — OmaHKM Ui muceM). IluceMa u  uHBIE
CITy’)keOHblE JTOKYMCHTBI IOJDKHBI HMETH ONpPEEICHHBI COCTaB PEKBH3UTOB,
PacIoNOXEHHBIX B [TOPA/IKE, YCTAHOBICHHOM HACTOAIINM pa3iesioM. |
B ammapate CoBera jenmyTaToB HCHONB3YIOTCA OJIaHKM OIS TIHCEM
«AITTIAPAT COBETA JEIIYTATOB BHYTpHUTOpOACKOTO MYHHIIMITAJILHOTO
o0pa3oBaHUs — MYHHUIUNAIbHOrO Okpyra Haropuwiii B ropoae Mockee» 6e3
yKa3aHUA JOIDKHOCTEH JIKL, MMEIOIMX TIPaBoO IEPEITUCKH.

11.2. Ha 6nankax nisl muceM pacrosaraercs LBETHOU repd MyHHIMITAIBHOTO
okpyra. [Iset Texcra n nunuit — kpacuslii (RGB 192).

11.3. bnankd mHMcCeM H3TOTABIUBAIOTCA THUNOrpaduUecKuM crocoboM
(MetomoM 1mdpoBoit WM odceTHON mNedaTH) WM C. TOMOIIBI0 OPHCHOU
KOIHPOBAIBHO- MHOXXHUTEIBHOW TEXHUKH Ha Oenod Oymare dopmara A4 (210 x
297 Mm).

OpraHu3anqyoHHBIA OTJEN. N0 MOpyYeHHIO pykoBoautens ammapara Cosera
JENYTaTOB WJIM JIMNA WMCIOJHSIOUIET0 ero INOJHOMOYHS pa3pabaThIiBacT MaKeThl
OnankoB nuceM. bianku nuceM yTBepKAAIOTCS pacTiopshKeHreM ammapara CoBeta
IenyTaToB.

11.4. PexBU3UTHI CIY>XK€OHBIX JOKYMEHTOB.

Ilpy cocraBneHMH U O(OPMIEHHH CIyXEOHBIX JOKYMEHTOB JOJDKHBI
cobmoaatbes TpebGoBaHUA U MpaBUiia, 00CCIICUHBAIOIINE X IOPHINYECKYIO CHIIY,
CIIoco6CTBYIOIHE OTICpPaTHBHOMY HICITOJIHCHHUIO 7| HOCIEAYIOMEMY
HCIOJIb30BaHUIO B CIPABOYHBIX LENAX, a TaKXKe CO3TaHHWIO NPeANOCBUIKU IS
MAaIIMHHOH 00paboTKu MH(pOpMaIy.

Ha O6nankax, MCMOJB3YEMBIX IS IEPEIHCKH 06513&TCJIBHBIMI/I PEKBU3UTAMU
SIBSIFOTCA: HAUMEHOBaHWE OpraHU3alMM, TOYTOBBIA U 3NIEKTPOHHBIN ajpeca, JaTa
OTNIPaBKH M PEerMCTPAllMOHHBIA HOMEp, HOMEp M JaTa AOKYMEHTa, Ha KOTOPBIA
CCBITAIOTCA TIpU OTBETE, TEKCT MJOKYMEHTa, MOANNCH, IevyaTh (B Cly4asx,
TpeOYyIONIUX JOMOJIHATENHFHOTO Y/IOCTOBEPEHHS JOKYMEHTA).

PeKBU3UTHI CIY)eOHBIX JOKYMEHTOB OTACISIOTCS APYT OT JAPYra OJMHAPHBIM
MEXCTPOUHBIM UHTEPBATIOM. :

HaumenoBanue Buja ciayxeOHOrO JIOKyMEHTa YKa3bIBaeTCs Ha BceX
DOKyMEHTax (aKT, IPOTOKOM, CIIpaBKa, 3asBJIeHHE U T.]l.) KPOME ITHCEM.

11.5. MHaroii ciyxe6HOro IOKyMEHTa B 3aBHCUMOCTH OT €ro BHIA U
Ha3HaYeHUS SIBIISIeTCS:

- 1aTa NOANMCaHNUS;

- laTa perucTparym.
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Mata cnyxeGHOro JokyMeHTa B hopMe MUCHEMa (aee — IMchMa) YKa3hIBAETCS
B JIeBOH 4acTH OnaHka Ha pacctossHMH 30 — 40 MM OT BepxHEro Kpas yKa3aHHBIX
PEKBH3HTOB.

Haty noxkymeHta odopmisiior apabckumu  1udpamMu B ClieAyroliei
NOCJEIOBAaTEIBHOCTH: JAE€Hb Mecsilla, Mecsl, roa. JleHp Mecsla W MeECHIl
ohopMISIIOT ABYMS NapaMH. apabckux UU(Dp,. pa3feleHHbBIMH TOYKOM; Iof —
4eThIPEMS apabckuMu Idpamu (Lupposoe odopmienue aatel - 10.10.2021).

11.6. PerucrpaunoHHBIA HOMEp JOKyMeHTa — 3TO TMOPSJKOBBIH HOMED IIO
XypHany ydeta. IIpocTaBisgeTcs B clieliianbHO 0003HAYEeHHOM MeCTe — Ha YPOBHE
WY TIOCTIe PEKBU3KTA «aTa TOKYMEHTa.

Ccbuika Ha pericTpanviOHHBIH HOMEpP M AaTy IOCTYIHMBHIETO JOKYMEHTa B
00s13aTENIBHOM ITOpSIAKE YKa3bIBaeTCsd Ha JOKYMEHTax-OTBEeTaxX IO JaTod u
HOMEPOM JOKyMEHTa-OTBETA. '

11.7. PexBH3UT «afpecar» yKaszbIBaeTCS Ha OTIIPABIAEMBIX MHCchbMax. [TucbMa
aZpeCylOTCsi B OpraHM3aldH, CTPYKTypHBIE HOJpa3feNieHus], KOHKPCTHOMY
JOJDKHOCTHOMY Mid  ¢u3udeckoMy Juny. Ilpm aapecoBaHmM mNHCHEMa
JOJDKHOCTHOMY JIMIly MHUIMAIIB] YKa3bIBAIOT TOCIe (hpaMUITIH, HalpuMep:

Pykoeooumenio annapama
Cosema oenymamoe
SHYMPUZOPOOCKOZ0
MYHUYUNATOHOZ20 » .
obpazoeanus -
MYHUUURATBHOZ0 OKPY2a
Hempoeo 6 zopode Mockee
Cuooposy B.U.

Ilpu HanpaBineHMM NHUCbMAa HECKOJIBKAM OJIHOPOJHBIM OpraHU3allUsIM HUX
clelyeT yKa3bIBaTh 0000IIEeHHO, HalpuMep: -

I'naeam enympuzopoockux
MYHUUURATILHBIX 00pa3oeanuii

IIpn HamucaHwM mnHMCHEMA [JOJDKHOCTHOMY JIMIy HCHOJHHUTENBHON BIACTH
ropoga HaMMEHOBAHWE JIOJDKHOCTH  YKa3bIBAa€TCA B COOTBETCTBUH  C
HaUMEHOBaHWEM, IPUBEJCHHBIM B JOKYMEHTE O HA3HAYCHUM Ha JOJKHOCTH,
HalpuMep:  pykoBoguTemo  [lemapramMeHTa  TeppUTOPUAIBHBIX  OPraHoB
WCIIOJIHUTENBHOM BiacTH ropoga MockBbl, IlaBe ynpaBbl HaropHoro paiioHa
roposa MoOcCKBBI.

-JluceMo He HOMKHO cojiepkaTh Oojiee deThpex azpecoB. CIOBO «KOIUS»
nepes BTOPBIM, TPEThHM, YeTBEPTHIM aJipecaMu He cTaBUTCA. IIpu 3TOM KayKIbli
BK3EMILIAP MUChMa JIOJKeH OBITh ohopMIleH Ha OlaHKe U [OIIKCaH.

Ecnu nmuceMo HampaBnsieTcsi Kak OTBET, TO NEPBBIM a3JPecOM YKa3bIBaCTCSA
aBTOp MHUIIMATUBHOTO [TUCHMA.

Ilpu HanpaBreHun nuceMa Oojee dYeM B UeThIpe aApeca, ITHUCBMO
PasMHOXAETCs ¢ MOANMCAHHOIO SK3eMIULIpa (IOJIMHHUKA) COINIaCHO pacyery
PacCBIIKY, IIPY 3TOM ajpecaT yKa3blBaeTcs OOOOINEeHHO WIM Ha KaXIOM INHUCHEMeE
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YKa3BIBAIOT TOJBKO OJHOrO ajpecara. B sToMm ciydae ajgpecaraM HampaBlsiOTCS
KOIIMH ITHCEM.

B coctaB pexBHM3NTa «ajpecaT» HOIDKEH BXOIUTH IMOYTOBBIN ajipec, IpH 3TOM
clefiyeT coOmonaTh CleAyOIIUH MOPsAI0K HATHCAHUS:

- HauMEHOBaHUE OpraHU3aluu (npn aJlpecOBaHUM (U3NYECKOMY JIHIY —
bamunyst, UM, OTIECTBO);

- Ha3BaHHeE YJIULIbI, HOMep JoMa, HOMEep KBapmpm

- Ha3BaHMe HACEJICHHOTO IMyHKTa (Tropo/l, OCENIOK U T.I1.);

- Ha3BaHUe 00J1acTH, Kpasi, aBTOHOMHOTO OKpyra (061acTh), peciyOlIuKu;

- cTpaHa (1 MeXyHapOHBIX TMOYTOBBIX OTIIpaBJIeHU );

- OYTOBBIM HUHJEKC.

Hanpuwmep:
T'nasapxue zopooa Mockest
ya. Illpoghcorosnan, 0.80
Mockea, 117393
WU
I{eemuxoey B.B.

yi. Ocennasn, 0.10, ke. 3
2. Pazane, Pazanckan oon., 390000

Anpec He TpocTaBiseTcsl Ha MUCbMax, HalpaBiseMbIX JODKHOCTHEIM JIHIIAM
rocygapctBeHHoM BiacTH Poccuiickoit @epepamuu, a Takke B OpraHbl
UCIIOJIHUTENBHOU Bl1acTH ropoaa MOCKBBI M IOTXKHOCTHBIM NuLaM IIpaBuTenbcTBa
Mocksbl, MockoBckoit ropojackoit [lymbl, mpeQexTypbl, YIpaBbl, OPTraHbI
MECTHOI'O CaMOyIIpaBIIEHUS .

B xonue ctpoku aapeca 3HaKM MPENUHAHKA HE CTABATCHA, B CEPEAUHE CTPOKU
3HAKM COXpAaHAIOTCA. J{OmycKaeTcs LEHTPHPOBaTh KaKIYIO CTPOYKY PEKBH3HTA
«aapecaT» 10 OTHOLICHHUIO K CaMO# IIIMHHOW CTPOKE.

PekBusut «agpecar» nedaraercs Ha paccrogHud 110-120 MM ot JIEBOTO Kpast
aucta Oymaru u Ha 10-20 MM HUXe pa3/IeIMTENIbHON I10JI0CE MEXy PEKBU3UTAMU
OiaHKa A MUCEeM IIPH UX HPOAOILHOM PacIoIOKEeHHUH; Ha OlaHKaX AJs [UCEM C
YIJIOBBIM PacCIIOJIOKEeHUeM peKBU3uTOB — Ha 20-40 MM OT BepxXHero kpas JIUCTa.
PexBU3UTEI afipecaTa BHIIENSIOTCS XKUPHBIM HIPAPTOM.

3aroloBOK K TEKCTy JIOMDKEH OBITH KPaTKUM, TOUHO OTpaXkaTh COHEpKaHHe
JNOKyMeHTa 1 GOpMYJIMPOBAThCS B BHJIE OTBETA Ha BOIIPOC «O YeM?».

3aro0oBOK mevyaTaeTcsl OT TPaHMIIBI JIEBOrO IIOJIsl, MOJ[ PEKBU3UTAMH «JaTa H
PeTUCTPALIMOHHBI HOMEp HOKYMEHTa», «CChUIKA Ha PETMCTPALlMOHHBIM HOMEp U
IaTy NOCTYIHUBILIEro HOKyMeHTa». JInHa 3arojioBka B OJHOM CTPOKE HE NOJDKHA
npeBbaTth 80 MM. TeKCT 3arooBKa BEIIENSETCS XKUPHBIM MPUPTOM.

TexcT nucbMa fomKeH OBITH KpaTKUM, M3Jaratbes 4€TKO, IOCIEeAOBaTeNbHO,
KpaTKO ¥ He JIOIyCKaTh ABYCMBICIEHHOIO TOJKOBAaHHUS M, KaK IIPaBUJIO, COCTOATH
U3 JBYX OCHOBHBIX 4acTed. B mepBoi 4acTH U3Naraercs MpUYUHA, JAIOTCS CCHITKU
Ha OCHOBOIIONAralmollye AOKYMEHTBI, U COAEPXUTcs WHOOpMAUHA 10 CYIIECTBY
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paccMarpuBaeMoro BONpoca, BO BTOPOM — BBIBOABI, IIPCIJIOKEHUS, pEIlIeHHS HIN
IPOCEHOBI.

TeKcT IHCEMA JIOJDKEH HAaYHHATBCA C MIePCOHANBHOTO OGPALLCHHS K aIpecary ¢
HCTIONBE30BaHUEM CIIOB «yBAXAEMBIi» WM «yBaXaemasy, HalpuMep:

Yeaswcaemorit Koncmanmun Ilempoeuu!

HpI/I agpcCOBaHMM TIMCEM B HHBIC OpPraHu3alMH JdOITyCKaeTCd TaKXKe
o6palueHHe C NCII0JIB30BAHHUEM CJIOB «T'OCIIOAHWH», HAIIPUMED:

Yeaorcaemorii 2ocnooun Heanoe!
WA
Tocnooun Heanoe!

OTMeTKa 0 HAIMYMM NPWIOKEHHUS, YIIOMSIHYTOTO B TEKCTE, 0QopMIIseTCs IO
cnenyomiel gopme:

IIpunoxxeHue: «KpaTKoe HANMEHOBAHUE COACPIKAHUS NPUIOKESHHSI», HA L.,
9K3. Ne . ‘ '

Hanpumep:

IHpunoocenue: :

1. Konusa pacnopascenus om 17.08.2021 Ne MBP-01-03-45/21, na 2-x n. @
OOHOM 3K3.

2. Konua npomoxona om 17.08.2021 Ne 3, na 3-x n. sx3.Ne2.

Ecnu npunoxeHus cOpouIopoBaHbl, TO KOJIUYECTBO JIUCTOB HE YKa3bIBAIOT.

Ormerka O HaNM4MK NPUJIOXKEHUSA IIedaTaeTcs OT TPaHULBl JIEBOTO TOJNA
NUCHMA, depe3 1 CTpouKy 1ocie TeKCTa IMHChMa.

IMogmuce siBnsieTcs 00s3aTeNBHBIM PEKBH3UTOM CIY)KeOHOTO JOKyMeHTa. B
COCTaB MOANHNCH BXOIAT: HAMMEHOBAHHWE [OJDKHOCTH JIHIQA, MOAIHCABIIErO
JIOKYMEHT, JINYHAasi IOJIINCH U ee pacimdppoBKa (MHHLMAIEL, hamMunns).

Ilpy moamucaHuu CIyXeGHOTO JOKYMEHTa HECKOJIBKUMH JIOJKHOCTHBIMHA
NMULIaMU UX TIOAMWCHU pacHojaraloT ONHY Haj Ipyrod B ITOCIEIOBaTENbHOCTH,
COOTBETCTBYIOIIEH 3aHUMAeMOH TOMKHOCTH.

Ilpy noxamucaHuy Ciy>)KeOHOrO JOKyMEHTa HECKOJBKUMH JHUI[AMH PaBHBIX
JOJDKHOCTEHN MX HOAIKCH pacIionararoT Ha OJHOM YPOBHE. .

B ciayxeOHBIX JOKYMEHTaX, COCTaBIEHHbIX KOMHCCHEW, YKa3bIBalOT He
JIOJDKHOCTHU JIMILl, NOANMCHIBAIOIIUX NOKYMEHTH, a UX OO0S3aHHOCTH B COCTaBe
KOMHCCHM B COOTBETCTBHM C paclpeleleHHeM (IIpenceiaTens KOMUICCHH,
ceKkpeTaph KOMUCCHUHM).

Ecnyu m0mKXHOCTHOE NHI0, IPaBOMOYHOE MOANMCATH CIY’KeOHBIM JOKYMEHT,
OTCYTCTBYET, TO MAOKYMEHT MOXKET IOANUCHIBATh JIUIO, HCIONHAIOIIEE €ro
0053aHHOCTH, UIHM €r0 3aMeCTUTeNb. [Ipy 3TOM MOKYMEHT mnepeneqaThiBacTCs,
yKasbiBaeTcs (pakTUdecKasl JIOJKHOCTb JIHIA, IOJIMUCABIIETO JTOKYMEHT, U €ro
MHULMANB] U PaMUIHS: KUCTIONHSIOUMHA 00S3aHHOCTH . ..» WIHA «3aMECTUTEND . ..».
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He pomyckaercs mnoanucelBaTh MAOKYMEHTBI C TMPEUIOTOM  «3amM» H
NPOCTaBJIEHNEM KOCOH 4epThl Iepe]] HANMEHOBaHUEM JOJDKHOCTH.

Hcnons3oBaHHe ()aKCUMHIBHOTO BOCIPOH3BEAEHHS MOIIMMCH C ITOMOIIBIO
aHaIoOroB  COOCTBEHHOPYYHON HOANKCH  JOMYCKaeTcsl TMpPH  TOAITACAHUH
TOKYMEHTOB cnpanoqno-mubopmaunonnoro XapakTepa: HpUIJIAlIeHUH, CIIpaBoK,
'U3BELEHU U ap.

HaumeHoBanHe OOJKHOCTH MeYaTaeTcst OT l"paHI/II.lBI JIEBOTO TIOINS noxymema
pacomMdpoBKa IOANKNCH — Ha YPOBHE TMOCHEIHEH CTPOKM HAMMEHOBaHUS
JOJDKHOCTH 0e3 npobeiia MeX 1y HHUIMAIaMH 1 haMuInei.

OtMeTka 00 HCIONHHUTENE BKIOYAeT (aMHIMIO, WHHIMANBI HCIOTHUTEIS
CJIy>KeOHOTO JOKYMEHTa M HOMEp ero ciyxebHoro TenedoHa.

OtMeTrky 00 HCHONHHTENE pacHojaraloT Ha JIMIEBOH CTOpPOHE IEPBOTO
(mocnenHero) NUCTa CIIy)kKeOGHOTO HOKyMeHTa (KpoMe 3asiBJICHHIH B Cy[bI) B JIEBOM
HIDKHEM yriy (odopmisieTcs ¢ ucnoiab3oBaHueM mipudra pasmepom 10 kerieii),
HampuMmep:

Hesanosa U.U.
1.111-11-11

Busza coriacoBasus NpPOCTaBIAETCS HAa [POEKTaX MOMIMHHBIX CIy)XeOHBIX
JOKYMEHTOB, TpeOyIOILUX NpeIBapUTeNIbHOTO PACCMOTPEHUS 3aNHTEPECOBAHHBIMHU
JOMKHOCTHBIMH JTUIaMH.

11.8. IIpumenenue nevarei.

Ha ciyxeOHbIX foKyMeHTaX, TpeOyromMX 0co00ro yOCTOBEpEeHUs, CTaBUTCS
nevats. IleyaTs ynocToBepseT MOMIMHHOCTD HNOANUCH JODKHOCTHOIO JHlla 1160
COOTBETCTBHE KOMMU MOJIMHHUKY. B ammapate WCHONB3yIOTCS ClELyIOLINe
KpyTJbI€ II€9aTH:

- repboBas rmeuatb «Amnmapar (CoBeTa [eNyTaroB BHYTPUIOPOACKOTO
MYHHUIMIIAILHOTO 06pa3oBaHMs - MYHHIMIIAILHOTO OKpyra HaropHsiii B ropoje
Mockse»;

- 1poctas mnedath «Anmapar - CoBeTa eNyTaToB BHYTPHUI'OPOACKOIO
MYHHULMIIAJBHOTO 00pa30BaHUs - MYHHLHIIAIBHOTO 01<pyra HaropHsbiii B ropoze
MockBe «/1s1 TOKyMEHTOB».

I'epboBoil meuaTpio 3aBEpSIOTCS IMMOANUCU pyKoBoauTens ammapara Cosera
JISTLyTaTOB WJIX JIUIIA, UCTIOJHSAIOLIETO €r0 00S3aHHOCTH.

IIpumepHBII DNEpeYeHb NOOKYMEHTOB, 3aBepseMbIX TrepbOBOH medaThio:
XOJATalCTBa, XAPAKTEPUCTHKH, CIPABKM O CTaxe pabOThl, TPYAOBBIE KHIKKH,
mTaTHOe pacnucaHue anmapata CoBeTa AemyTaToB U U3MEHEHMS K HEMY,
¢UHAHCOBBIE  JIOKYMEHTHI, JIOBEPEHHOCTH, IIOJIOKEHUS, MYHUIIHIIAIBHBIE
KOHTPAaKTBI, JOTOBOPBI, UHBIE JIOKYMEHTHI, TPEOYIOIIe TAKOTO 3aBepeHUs.

I'epboBast evats XpaHuTcs y pykoBoautens anmapata CoBeTa JIelyTaToB WK
JIMIIA, UCTIOJHSIOIIETO €ro 00I3aHHOCTH.

IIpocras meyars MCIONB3YETCS AN 3aBepeHUs KON [TOKYMEHTOB, IJIs
IIPOCTaBIECHM Ha pa3IMYHbIX JOKYMEHTaX KaJpoBOTO XapaKTepa, Ha BEIMHCKAX U3
IIPOTOKOJIOB M JpPYTrUX JOKyMeHTax. lledaTp XpaHWATCS y MYyHHIIHIIAIHLHOTO
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cryxaiero anmapara CoBeTa JelyTaTOB, OTBETCTBEHHOTO 3a OPraHU3aLHIO
XpaHeHUs U obecrieyeHue COXPaHHOCTH apXUBHEBIX JOKYMEHTOB.

11.9. 3aBepenue komnuii Ciry>xe0HBIX JOKYMEHTOB. '

Komus cinyxebGHOro [OOKyMeHTa 3aBepsieTcsl HCIOMHUTENeM JOKYMEHTA.
3amuce «Komusi BepHa» TMIPOCTaBIsACTCS HMKe pekBusuta «[lommuce» W
cocTaBinsercs o popme: )

Konusa eepra
OOANCHOCTG JAUYHASL NOONUCH pacuucposxa noonucu

oama

3aBepUTeNbHAs 3alIUCh YAOCTOBEPIETCS MMPOCTOMN IIEYaThIO.

3aBepuTeNbHas 3allMCh yKa3bIBaeT, KEM M KOTJ]a M3rOTOBJICHA KOMHS, IeYaTh
TpHUiaeT KON JOKyMeHTa IOpUIUYeCcKHii cTaTyc.

BrigaBaTh 3aBepeHHbBIE KOIMUU JTOKYMEHTOB, aBTOPAaMHU KOTOPHIX SIBISIOTCS
JOJDKHOCTHBIE JIMIla MYHHLIMNAIBHOTO OKpyra, paspelaeTcs TOJNBKO C UuX
COTJIacHs. :

B ciyuae HeoOXOAMMOCTH HOTAapUAIBHOTO 3aBEPEHHS, KaK CITy)XCOHBIX
TIOKYMEHTOB, TaK M APYIrHX JOKYMEHTOB, IIOATOTOBKY AOKYMEHTOB K TaKOMY
3aBEPEHUIO  OCYIIECTBISECT  MyHHIMOAIbHBIE  COy)Xalmlde  (UHAHCOBO-
OpraHU3aLMOHHOIO WIX IOPUAMUECKOro oTaena anrnapaTa CoBera JemyTaToB.

11.10. OTmeTKa 006 UCTIOTHEHUH CITY>KeOHOTo TOKyMEHTA ¥ HaIllpaBJICHUH €ro B
JeJI0 JOJDKHA BKITIOYATH CIICAYIOIINE AaHHBIE: KpaTKUE CBeleHHs 00 UCTIONHEHUH
(eciu OTCYTCTBYET JOKYMEHT, CBUETENbCTBYIOMIUI 00 UCIONHEHHH), cioBa «B
ZIenoy», Aara, MOAMUCH UCTIOTHUTENS.

12. OdopmiieHHe JOBEPEHHOCTH

12.1. JloBepeHHOCTh — HOKYMEHT, yJOCTOBEPSIONMIMH mepenady IOJTHOMOYUN
pykoBonuTens amnmnapata CoBeTa [ENyTaTOB WIM JIMIA, HCIOJHSIOUIEIO €ro
MOJTHOMOYHS, MYHHUIMIIAJBHOMY clyXameMmy ammapara CoBeTa OemyTaTOB Ha
npelcTaB/ieHne uHTepecoB annapara CoBeTa ACMyTaTOB MJIM COBEpIIEHNE KaKuX-
nubo nercTBUil.

Cpok felCTBHS JIOBEpEHHOCTH OIpeAesieTcss pYKOBOAMUTENEM armapara
CoBeTra nemyTaToB WM JIULOM, HCIOJNHSIOLUIMM €r0 MOJHOMOYHS, M HE MOXET
IpeBHIATh Tpex JieT. Ecau cpok B JOBEPEeHHOCTH He yKaszaH, TO OHa COXpaHseT
CHIIy B TeHYEHHe T0o/la CO JHS ee BhIJauu.

12.2. loBepennocts odopmisercs Ha 6aHKe [is THCEM.

12.3. O6s3aTenbHBIe peKBU3UTHI JOBEPEHHOCTH:

- perucTpaniOHHbIN HOMep U JaTa BEIAAYH;

- 3arofIoBOK «JloBEpeHHOCTHY;

- JIOIDKHOCTh, (amiuius, UMs, OTYECTBO (IMOJHOCTHIO) MYHHIUIIATILHOTO
ciyxamiero annaparta CoBera JenyTaToB;

- IepeyeHb NepefaBaeMbIX IONTHOMOMMIA;

- CPOK JeMCTBUS JOBEPEHHOCTH;
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- TIOAIKCH PyKoBoauTeNs anmapara CoBera JemnyTaros;

- repOOBas 1IeYaTh.

JononHuTeNbHBIE PEKBU3UTHI (17151 BEEHHS IPaXKJaHCKUX JIeN):
- IACTIOPTHBIC JaHHBIE YIIOJTHOMOYEHHOTO JIHIIQ;

- o6pasel] NOMMCH YIIOTHOMOYEHHOTO JTUIA.

. 12.4. Peructpanuro 1 BblJayy JOBEPEHHOCTEH, a TaKKe ydeT TIOJTHOMOYMH I1o
JOBEPEHHOCTSAM BeleT MyHUIMNANBHBIA chyxauwii anmapara CoBera JienyTaTos,
OTBETCTBEHHEI 3a OpraHu3allMi0 XpaHeHHS H obecredeHue COXpAHHOCTH
apXUBHBIX TOKYMEHTOB.

13. Opranusanus pabdoTsl ¢ KOppecnoHAeHIHei

13.1. Hpuem, nepsuuHas o6paboTka, OCTaBKa U OTIIPABKA KOPPECIIOHIEHITHH.

IlppueM u oTmpaBka KoppecnoHAeHLMH B amnmapaTe (CoBera MAemyTaToB
OCYILIECTBIAETCA CIEYIOIUMH criocobamu:

- yepes [I0YTOBOE OT/ICJICHUE; |

- HAPOYHBIMH, Kypbepamy;

- INYHO;

- C UCII0JIb30BAHUEM IEKTPOHHOM ITOYTHI.

Ilpuem u otmpaBka KoppecnoHAcHIMM B anmapate CoBeTra JenyTaToB
NPOM3BOIUTCA ICHTPATM30BAaHHO, 33 HCKIIOYEHHEM TENe(OHHONH CBA3H H
9JICKTPOHHOW HOYTHI. ,

13.2. Tlopsimok  perucTpallii M  TNPOXOXKIECHHUS  KOPPECIIOHIEHIIUH,
NOCTYNMBILEN W OTHPABISIEMON  TIEPEYUCIEHHBIMM  BbIIIE  CIOCOOAMH,
yCTaHaBIIMBaeTCs] HACTOAIIUM pa3[elioM.

[leHTpaIn30BaHHBI NpUEM, MEPBUYHYIO OOPabOTKY, [OCTaBKY H OTIIPaBKYy
KOPPECTIOH/ICHIIMH OCYINECTBISEeT MyHUIIUIIANBHBIA citykamui anmnapara Coera
JIeTlyTaTOB, OTBETCTBEHHHIM 3a OpraHM3alMi0 XpaHeHUuss M obecrnieueHune
COXPaHHOCTH apXUBHBIX JJOKYMEHTOB.

JlonyckaeTcss mpuUMeHEeHHe JJIeKTPOHHOM MOYTHl Ul IpUEeMa U OTIpPaBKU
KOPpPEeCIOHACHNNH, He TpeOYyIIUX LEeHTPalu30BaHHON perucTpanuyd Jubo ¢
NOCNEAYIOIIEH WX pEruCTpaIei, C UICTIONh30BaHNEM CIeIMaIbHOM anmmapaTypsl.

Ilpy npueme OT HAPOYHBIX KOPPECIOHACHIIMM B PA3HOCHOH KHHUreE
OTIpPAaBUTENS CTAaBUTCA JaTa U MOANMCh MyHUUMIAIBHOTO CIy)Kalllero ammapara
CoBeTa JenyTaToB, TIPMHSABIIETO IOKYMEHT (MU NpHEMe raseT M KypHAJIOB -
BpeMs IOCTYIINIEHNs ), HA KONIMHM JOKYMEHTa - mTamn anmnapara Cosera JIenyTaToB
C YKa3aHHUEM JAThl [IpueMa. '

Koppecnonaenums, HOCTYMBILIAs IO 3JIEKTPOHHOM ITouTe B Hepabouee Bpems,
B BBIXOJAHBIE W TpPa3s[AHAYHBIE IHH, NEPENACTCA MYHHUIMIAIBHOMY CIyXalleMy
armmnapara CoBeTa [IElyTaToB, OTBETCTBEHHOMY 32 OpraHM3allMI0 XPaHEHHA H
obecrieueHHe COXPAHHOCTH APXUBHBIX JIOKYMEHTOB, Ha CIEAYIOIUH JCHb (mm
NepBbIi pabounii AeHb) s ee 00paboTKH U MOAJIEIKUT PErHCTPALIUH.

Ilpy mpHeMe KOPpECIOHACHUUHU NpOBepsSeTcs NMPaBUIBHOCTh aIpeCOBAHHUS M
LIEIOCTHOCTD YIIaKOBOK.
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Ommbo4yHo AOCTaBlEeHHAss KOPPECTIOHZCHLUS BO3BPAIAeTCs OTIPABHTENO C
IIOSICHEHHWEM IIpUYMHBI BO3BpaTa He TMo3gHee 3 pabouwx AHEW ¢ MoOMeHTa
HOTYYEHUS.

Bce koHBEpTHI ¢ KOppecloHJeHIMeH, noctymuBiie B anmapar Cosera
JIeIIyTaTOB, BCKPBHIBAIOTCS (32 HCKIIOYEHMEM ITOCTYIIUBIIUX OT JOKHOCTHOI'O
JAUna B ajpec AO0KHOCTHOro yiuua amnapata CoBeTa JeNnyTaroB U COAEpIKallnX
HOMETKY «JINYHO», a TaK)Ke KOPPECIOH/IEHIIMA Ha HHOCTPAHHOM SI3BIKE, KOTOPHIE
IepeflaloTcs  JIOJDKHOCTHBIM — juuam  anmapara CoBera  JemyTaToB B
HepacriedyaTaHHOM BUJE).

IIpy BCKpBITUH KOHBEPTOB ¢ KOPPECHOHIEHIMeH IpoBepseTCs HaIHYHe
JOKYMEHTOB, YKa3aHHBIX B HUX NPUIIOKEHUH, a TAK)KE HAIMYUE YIOCTOBEPSIFOIHX
PEKBU3UTOB (TIOAIUCH, [I€YATH U Jp. ).

B cnydsae oOHapyXxeHUS HEOOCTa4d JIMOO OTCYTCTBHS HEOOXOIMMBIX
PEKBU3HTOB, KOPPECIIOHACHLIMS BO3BPALLAeTCs OTIPABUTENIO C YKa3aHUeM MPUIHUH
BO3BparTa.

Ha Bceli KOppecHOHJEHIMH, NOCTYIMBINEH MO OKOHYaHHMS pabodero s,
IPOCTABISIETCS ITAMII C YKa3aHHeM JaThl TEKYIIEro JHS (1aThl IOCTYILIEHN ).

Ha xoppecnoHneHUMH, NOCTyNMBIIEH IOclie OKOHYaHUs pabodero mHA,
NPOCTaBIsAETCs WITAMII ¢ YKa3aHUEM JaThl CISAYIOIETo paboyero mus.

Ha xoppecnoHaeHLMIO, TpeOYIOIUIYIO CPOYHOTO PACCMOTPEHHUSI, IPOCTABIsAETCA
HITaMIl ¢ yKa3aHWEM JaThl TEKYIero AHs (IHSA MOCTYIJIEHUs) BHE 3aBUCHMOCTH OT
BPEMEHHU X IOCTYIUICHUS, IOCTaBKa pyKoBojuTemo annapara CoBeTa JemyTaToB
OCYIIECTBIAETCS HE3aMeIUTENbHO.

13.3. OrnpaBka KOpPpPECHOHACHIMM IIPOU3BOJUTCS TMOCHE perucTpariu
JOKYMEHTA.

ITpu oTnpaBKe KOPPECIIOHACHIIMY IPOBEPAIOTCS HATTUIHE:

- ajipeca ¢ HHAEKCOM;

- HCXOIALIETO HOMEPA;

- (paMHUIIMK UCTIONTHUTENS C yKa3aHHeM HoMepa ero TeliedoHa;

- YKa3aHHBIX B TEKCTE MPUITOKECHHMIA; '

- TIOATIKCH.

JlocTaBka KOpPpeCHOHASHLIMH B BHIILIECTOSLINE OPraHU3alllyd OCYIIECTBIISETCH
MYHHMLUIIAIBHBIMY CIIy>KalllUMH aniapara CoBeTa AenyTaToB, OTBEHAIOIMMH 3a €€
NOJATOTOBKY (MCIOJHEHHE), 38 UCKIIIOYEHUEM CITydaeB, KOrla JOMYCTUMa JOCTaBKa
MIOYTOBBIM OTIIPABIICHUEM.

KoppecrionaeHuusi OTHpaBlseTcs BHEHIHUM afipecaTaM B TEeYEeHWE IHS, a
CPOYHOrO XapakTepa, KOPPECHOHJEHIHS, II0 KOTOPOH YCTAHOBJEH CPOK
UCTIONHEHUs OT 1 10 5 AHel, oTHpaBliSeTCs BHEIIHUM aJipecaraM I10 3JIEKTPOHHOI
NOYTE, WU HCIOMHUTENEM COOCTBEHHOPYUYHO, €CIId MOPYUYESHUS IO HCIIOITHEHHIO
(pe3ooLun) KOPPECHOHASHLIUK TPEOYIOT ONEPaTHBHOIO PELICHHUS.

Brimaua KOppecmOHIEHIIMH U3 apXuBa IPOM3BOAMUTCS MYHHUIIUIAIBHBIM
caykamuM anmnapata (CoBeTa JIeNyTaToOB, OTBETCTBEHHBIM 3a OpPraHU3AIMIO
XpaHeHHss U 00ecleYeHHe COXPAaHHOCTH apXMBHBIX OKYMEHTOB C pa3pelieHus
pyxoBojutens ammapata CoBeTa [eNyTaroB WM JIUIA, HCIOIHSIONIETO €ro
0053aHHOCTH, T10f] POCIIUCH B XXypHaJle BHJIA4U JOKYMEHTOB.
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13.4. Peructpauus KoppecrnoHACHIINH.

Peructpanyy = MOANEXAT BCA KOPPCCHOHAESHLHsA, TpeOyiomas ydyeTa H
UCTIOIB30BAaHUS B CIIPABOYHBIX IEJISX.

He noanexur peructpaiyiu clenyromas KOppeCIoHIeHIIMS:

- IEPHOIUYECKHUE U3/IaHUS; '

- MO3ApaBUTEJbHEIE TUCHMA U TEIErPAMMB];

- peKJIaMHBIE IIPOCMEKTHI, OYKIIETHI, GPOLIIOPHI.

Peructpanusi KOppEeCIOHACHIMH OCYIIECTBISETCS B PYYHOM pPEXHME.
MOMEHTOM PerucTpalyy KOPPECTIOHEHIIMM CYUTACTCS MOMEHT (pHKcanuyu dakTa
NOCTYIUICHUSI KOpPPECHOHAEHLMH IIyTeM TIPOCTABICHUS Ha KOPPECTIOHACHIHH
PETUCTPAllMOHHOTO HOMEpa M 3aHeCeHUS HeOoOXOJUMBIX CBEJEHHH O
KOPPECIIOHAEHIINY B )XypHAJI PETHCTPALlMH BXOASALIEH KOPPECIOHIESHI[HH.

MyHuuunaneHele crmyxainue amnmnapara CoBera AeyTaToB, yYacTBYIOILIHE B
IIpolIECCe CO3JAaHMs, pErucTpaldd U XpaHEHWs KOPPECIOHACHIIMH, HeCyT
OTBETCTBEHHOCTh 34 COXPAaHHOCTb, KaKk CcaMOW KOpPPEcCIOHJECHIHH, TaK M
nHopmanuu o Hell B 6azax JaHHBIX, a TaKXe 3a ONEepaTUBHOE NpEACTABICHHE
Heo0XoauMoit nH(opMaIK KpyTy JIHII, UMCIOIIHX ITPaBO Ha €€ MOyueHue.

13.5. PaccMOTpeHue KOpPecTIOH {SHITHIL.

PaccmoTpenne  kxoppecnoHgeHIIMH B anmapare CoBera  JemyTaToB
NpeAyCMAaTpUBaeT mepeaady KOpPpecOHICHLIMN pykoBoauTelnto anmapara Cosera
JIeIlyTaTOB WJIH JIUILY, NCTIOJHSIOEMY ero OOsS3aHHOCTH, JUISl IPUHATUS pereHus
N0 €€ WCHONHEeHWIO, IIOJIMCAHHE pe30MIoNuU. Pe3ynbTaTthl paccMOTpEHHS
KOPPECTIOHICHITH OTPaXal0TCs B PE3OIFOLHSIX.

JlomyckaeTcs BO3MOXHOCTh MOBTOPHOTO PAaCCMOTPEHHUSI KOPPECIOHICHIIUH
NpU H3MEHEHHH OOCTOSATENLCTB JAejia. B 3TOM ciydae KOpPPECITOHAEHIMS BHOBb
npeAcTaBiseTcss pykopoautemo ammapata CoBera JEMyTaTOB WM JIUIY,
UCTIONHAIOLIEMY €ro O0sS3aHHOCTH, KOTOphIe BIIPaBe JaTh HOBOE IMOPYYCHHE C
YYETOM U3MEHUBIIMXCS OOCTOATENLCTB U OTIPEISTUTD APYTrUX UCHOMHUTENEH.

KoppecrionaeHuuss HanpapiseTcss HA UCIOJNHEHHE B COOTBETCTBHH C
PE3OIIOIUSIMH.

OTBEeTCTBEHHBIH WCIIONHUTENs, (aMHIUs KOTOPOrO YyKa3aHa IIepBOH,
o0ecrieunBaeT COMCIMOTHUTENEH OPYYCHHH, HEOOXOJUMBIM KOJIHYSCTBOM KOITHIA.

13.6. IToaroToBka U oGOpMIICHHE PE30TFOLTHIMA.

Pezomonus opopmiiseTcss Ha caMod KOPPECITOHACHIUH.

B coctaB pe3oiroIy BXOJIAT CIIeYIOIIUeE JIEMEeHTHI:

- HcmoJgHUTENs (paMunus M HHULHATE MYHULUIAIBHOTO CIIYXAallEero
(MyHMIMITANBHBIX CIyXamux) ammapara CoBera JemyTaTroB, KOTOPOMY JNaercs
NOpYYEHHE;

- cojiepKaHue TIOpY4eHus (MM HECKONBKHX ITOpYyUYeHHH );

- CPOK HCIOJIHEHHMs IOpy4eHHs (B Cllydae HaJTUYHs HECKOJBKUX MOpPYYEHHU
YKa3bIBaeTCsl CBOM CPOK UCTIONHEHHS).

Ilpy HanMuuu B pPE3OMIOLUH HECKOJNBKUX OTBETCTBEHHBIX HCIIOIHHUTEICH
KKIBIA W3 HHUX JOKJIAABIBAET O BEHINOJHEHUH TMOPYYEHUS PYKOBOAUTEIIO
anmnapaTta CoBeTa JenyTaTOB CaMOCTOATEILHO.
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Ecii cpok wHCIOTHEHHS B pe30IOLMM HE YKa3aH, 3TO O3HA4aeT, 4YTO
HUCIOJHCHHE TIPEAYCMOTPeHO B TeueHHMe 30 KaneHAApHBIX. JHEeH co [JHSA
pErUCTpalvy KOPPECTIOHACHITHH.

13.7. Odopmnenue UCXOAIIECH KOPPECIIOH ISHIIHH.

Ucxoasmas KOppecloHAeHuMs (B TOM uucle ¥  HHHUIMATHBHAs)
NOJIUCHIBaEeTCS pyKoBomuTeneM ammapara CoBeTa OEeNyTaTOB WM JIHIIOM,
HCHONHAIOUMM ero obs3anHocTH. Vcxoasmas koppecnioHaeHIus opopMisieTcs Ha
OaHKaX THCEM B COOTBETCTBHH C TPeOOBAHMSAMH, M3JIOKEHHBIMH B HACTOSIIEM
Pernamenre.

Hcxopsimasi KoppecHOHAEHLMS MpPUHUMAaeTcs K OTHpaBKe: B Clydae
HarpaBl€HHWA B OJHMH aJpec — B JIBYX 3K3eMIUIIpax, B ClIydae HampaBlIeHUS
HECKOJIBKUM ajipecaTaM — B TaKOM KOJHMYECTBE SK3EMIUIIPOB, KOTOPOE
COOTBETCTBYET KOIMYECTBY aIpecaroB, IUTHOC OJIHH.

DOK3eMIUIp HUCXOAAIIEH KOpPpEeCHOHASCHUWH (KOMMs), OCTAIOUIWiics B Jefe
anmapata CoBera [emyTaToB, JODKEH OBITH 3aBH3UPOBAH HCIOJIHUTENEM.
Hcxoasamass KOppPEeCHOHAEHUUS IEePEAAeTCsi N OTNPaBKUA  IIOJIHOCTHIO
o(hopMIIEHHOM.

13.8. ®opMupoBaHue Ael, UX XpaHeHue, OpraHu3alus ClipaBO4YHOR padoTEHI.

dopMupoBaHHE JIe], UX XpaHeHHe, CIpaBodHas paboTa N0 KOPPECIOH/IEHIUHY,
IEHTPAIU30BaHHO 3apEerHCTPUPOBAHHOM B amnmapare (Kak BXOHAIIeH, Tak H
HUCXOJAIIEeH) OCYIIEeCTBISETCS MYyHHMIMNAIBHBIM cioyxamum annapara Coseta
JeNyTaToB, OTBETCTBEHHBIM 3a OpraHW3alll0 XpaHeHHuss W ofecriedyeHue
COXPaHHOCTHU apXUBHBIX JOKYMEHTOB.

MyHHIMIIATBHBINA CiTy)xaluil annapara CoBeTa JemyTaToOB, OTBETCTBEHHBIN 3a
OpraHM3alMI0 XpaHEHUs U O00eCleYeHHEe COXPAHHOCTH AapXMUBHBIX JOKYMEHTOB
OTBEYaeT 3a: '

- COXPaHHOCTH MOCTYTIAIOIIEH K HEMY KOPPeCIOHCHIMH U HHPOPMaIuH O Heil
B Oa3e MaHHBIX:

- coOmoJeHHe CPOKOB XpaHeHWs (B COOTBETCTBHM C YTBEPXKICHHOM
HOMEHKJIaTypOH Jen); |

- CBOEBPEMEHHYK TOATOTOBKY W Tiepelady Jel B apXuB anmapara (B
COOTBETCTBUMHU C YTBEPXKACHHOM HOMEHKIIATYpO#i fe).

3aKkoH4YeHHBIE JEJIOMPONU3BOJICTBOM Jejla B TEYEHHE ABYX JIET, OCTAIOTCS B
CTPYKTYPHBIX ITofipa3feneHusx amnmnapara Cosera AeMyTaToB AJId HCIIOJIB30BAHUS B
paboTe, a 3aTeM B COOTBETCTBMH C HOMEHKIATYpOHl Ieia CHAlOTCS B aApXUB
anrapara.

Odopmienue gen ang nepegadu B apprB IPOU3BOJUTCS aKTOM TIepesiadu JAell.

Jena 3a UCTEKIIMK roJ HOJDKHBI OBITH O(OPMIIEHBI U 3aKPHITHl UCIIONHUATENIEM
mo 1 despans Texkymiero roma. OIWCH COCTABISAIOTCA OTNENBHO Ha Jeja
MOCTOSSHHOTO XpaHEHU:; Jiejia BpeMeHHOoro xpaHeHus (cBeume 10 ner). Ha nena
BpEeMeHHOro xpaHeHus (10 10 1eT) onucu He COCTaBISIOTCS.

14. PaGoTa ¢ npaBOBbIMH AaKTaMH, COAEPKALHMH CJ1YKEOHY 10 mubopmaumo
OrpaHHYeHHOT0 pACHpPOCTPAHEHUs!



30

14.1. PaboTa ¢ mpaBOBBIMH aKTaMH, COIEPKAIMMH CIIY)KeOHYIO HHMOPMALIHIO
OTPaHMYEHHOI0 PACHpPOCTPAaHEHUs, ONpeleNnsaeTcs HOPMATHBHBIMH IIPABOBBEIMH
akTaMu Poccuiickoi ®enepatiun u HacToamuM PernmamMeHnrom.

OtTHeceHue nNpaBOBOr0 aKTa K KaTeropud JOKYMEHTOB, COJAEpPIKAlUX
MHGOPMALMIO OrPAaHMYEHHOTO pACIPOCTPAHEHHs, TPOM3BONUTCS TONBKO IO
OCHOBAHUSIM, IPeyCMOTPEHHEIM (efiepaIbHEIMH 3aKOHAMH.

OcHoBaHuEeM [ OTHECeHMs MPABOBOTO aKTa K KaTEroOpHH ILOI(yMeHTOB
cojiepxalliiX HHGOPMALHIO OTPAaHUYEHHOTO PaCPOCTPaHEeHHs, SIBIISETCH:

- 3al1UTa NePCOHANBHBIX JAHHBIX I'pakiaH ((PU3HIESCKHX JIUIT);

- 3alllUTa IEPCOHANBHBIX IaHHBIX MYHHIMIANBHBIX CIYXaIUuX ammapara
Cogera femyTaToB;

- 3aIKTA UHBIX BUJOB KOHQUICHIUANBLHBIX CBEACHUN B CydasX, eClli TaKas
0053aHHOCTH MpeNyCMOTpeHa defiepalbHBIMUA 3aKOHAMH.

Ilepedyens BOmpOCOB, KOTOpPHIE HE MOTYT COZEPXKaThCsA B IIPABOBOM aKTe,
OTHECEHHOM K KaTerOpHH OTPaHHYEHHOTO PacpoCTpaHeHHS:

- mpaBa, CBOOOBI M 00S3aHHOCTH YeJI0OBEKA U TPaXK/IaHUHA,

- TIOJTHOMOYMS U JIesITeNILHOCTH annapara CoseTa JemnyTaToB;

- HCIIOJIb30BaHUe OIOKETHBIX CPENICTB;

- HHBIE BOMNPOCHEl, HEAOMYCTUMOCTh OIPAHWYEHHUSA JOCTyNa K KOTOPBIM
yCTaHOBNIEHA (eaepaibHbIMUA 3aKOHAMH.

Pemmierne 00 OTHECEHWHM TNPABOBOIO aKTa K KaTeroOpHHd JOKYMEHTOB,
collepXalux CiyxebHylo HHpOpPMalMI0 OrPaHUYECHHOIO pAacIpOCTpaHECHMUS,
NIPUHUMAETCS HWCIOJHUTENIeM, KaK [paBWIO, Ha CTaJAWH CO3JAaHUS MPOEKTa
MpPaBOBOrO akTa I[Py BKIIOYEHWH B HEro CBEJEHUM KOH(QUICHIHAIBEHOTO
xapakTepa M oQOpMISETCS IIOMETKOM B MNpPaBOM BEpPXHEM YIIy IIyTeM
MPOCTaBJIeHUS mTamina «JI1s cinyxebHOoro noas30BaHus .

Peurenne o006 OTHeceHMHM TMpaBOBOrO akra K KaTeropud JOKYMEHTOB,
MoAJeXallluX OrPaHHYCHHIO  paclpocTpaHeHus (JAocTyna), TNpPUHUMAETCsS
pykoBoxutenem amnmapata CoBeTa AenyTaToB Ha CTaJMMd CO3JaHUS IIPOEKTa
IIPABOBOTO aKTa I1PU BKIIIOYEHHH B HETO CBEJIEHMI OIpaHUYEHHOI0 XapaKTepa.

CBeneHusi, copepkamuecs B INPaBOBBIX aKTaxX II0 KaJpOBBIM BOIpPOCaM,
MOAJIEXKAIUX OTPAHUYSHHIO TOCTYIIA:

- 0 Ha3Ha4YCHHH, MEPEBOJAE HA JIOJDKHOCTh M OCBOOOXXIEHUH OT AOKHOCTH
MYHUIMINANBHBIX CIIyXamux annapaTta CoBeTa AEMyTaToB;

- O MpUMEHEHWH W CHATHH IUCHUIUIMHAPHBIX B3BICKaHWH, O IPOBEACHUH
ciry>keOHOM TIpOBEPKM B OTHOIIEHMM MYHUIMIANBHBIX CIyXallluxX amnmapara
CoBera nenyTaToB;

- 00 YTBEpXX/IEHMH IITATHOI'O PacMMCaHMsl, 0 BHECEHUU MU3MEHEHUN B IITATHOE
pacnucanue ¢ uHpopMalveld o YHUCIEHHOCTH, JOKHOCTHBIX OKJIanax W (oHIe
OIUIaThl TPYZa MyHUIIUTIATBHBIX CIIyXalux annapara CoBeTa JIenyTaToB,;

- 0 TPHUCBOEHUM KIACCHBIX YMHOB MYHHIMIIAIBHBIM CIYXKAIlMM armapara
CoBera 1enyTaToB; »

- O IIPEOCTaBlIeHUH OTIYCKOB MyHULIUNAJIBHEIM Cy)anmM anmnapara CoBeta
JIIlyTaTOB, 33 UCKIIIOUYeHHeM pyKOBoAuTens anmapara CoBera ACHyTaToB, (B TOM
YHUCIIe 110 YXO[y 3a peOeHKOM M BBIXOIY M3 OTIYCKa IO YXOHy 3a peOeHKOM [0
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INOCTHIKEHHUS UM BO3pacTa Tpex JieT, 6e3 coxpaHeHHUs ACHEXKHOIO CORiEPIKAHN,
y4eOHOTro OTITycKa); : .

- 00 W3MeHeHMM (paMHIMM, MMEHM, OTHECTBA MYHHLUNANBHBIX CITYKALHX
anmapara CoBeTa JelyTaToB, 3a UCKIIOUEHHeM pykoBoauTens ammapara Cosera
JIeTyTaTOB.

14.2. Pykosoautens armapata CoBeTa JeNyTaTOB HIIM JIMIO, UCIIOJIHAIOIIEE
€ro MOJIHOMOYHS, NMPUHSABIIUI pelreHre o0 oTHeCeHUH ciyxeOHoW uHdOpMalnHy,
3a(UKCUpPOBAaHHOH B  MYHULMNATHHOM MPAaBOBOM aKTe, K KaTerOpHM
OTPAaHUYEHHOI'0 PACHpOCTpaHEHHUs, HeceT NEPCOHANbHYIO OTBETCTBEHHOCTH 3a
000OCHOBAaHHOCTH IIPUHSATOTO PELICHMUS.

.14.3. JloxymeHTHpOBaHHas HHGpOpMaUKs C MOMeTKoM «Jlng ciyxeGHOTO
MOJIB30BaHUsD 0€3 CaHKIHM pyKoBoaAUTeNs anmnapaTta CoBeTa JeNnyTaToB WK JIHHA,
UCIIOJIHAOIIETO ero TIOJTHOMOY M He HOJUIEXKUT pasrialeHuIo
(pacnpocTpaHeHHIO).

14.4. Cuatue moMmeTkH «Jias ciykeOHOro MoNb30BaHUS» IPOU3BOAUTCS B
CBA3M C YTpaToil KOH(pUIEHUWAIBHOCTH HHGpopMmauuu. [lomeTka noramiaeTcs
MOAMHKCHI0 pyKoBoAuTeNA annapara CoBeTa AenyTaTOB WIH JIULA, UCTIOIHSIOIETO
€ro MOJIHOMOYHSI.

15. Ucnonnenne N KOHTPOJIbL HCMIOJHEHHS NPABOBLIX AKTOB, CJ1Y:KeOHbIX
JOKYMEHTOB, NPOTOKOJIOB COBELAHMI, 2 TAKKe Pe30JTI0HH

15.1.B ammapare CoBera AemmyTaToB NO/UIEKAT UCIONHEHUIO BCe NOPYYEHUs,
3a(UKCUPOBaHHBIE B TIPABOBBIX aKTaX, CIYXeOHBIX NOKYMEHTaX, . TPOTOKOIaX
COBELIaHMA, a Takxke pe3omouusx. VcronHeHue npeanonaraer pa3paboTKy Mep,
HallpaBJIeHHEBIX Ha UCIIOJHEHNE IOPYYCHHM.

OTBeTCTBEHHOCTH 32 KAUYECTBEHHOE M CBOEBPEMEHHOE MCIIOJIHEHHE MOpyYeHHUi
BO3JlaracTCs Ha MYHHUIUIANBHBIX CiyXKalux amnnapata (CoBeTa [emyTaToB B
COOTBETCTBHH C IOPYUEHHEM, YKa3aHHBIM B PE30IFOLIMH.

15.2. Cpok ucnoyiHeHUs JOKyMEHTa ompeneisieTcsl KaleHIapHOH NaTod MU
WACTEYECHUEM TIEPHOJa BPEMEHU, KOTOPBIM HCUUCISETCAd MecAlleM WIH APYruM
TIEPUOJIOM.

- Cpox HUCHOJNHEHWS TNIOpYYEeHMS, COJIEpXKallerocs B IPaBOBOM  aKTe,
YKa3bIBaeTCA B TEKCTE MYHUILMIIAIBHOTO IIPAaBOBOIO aKTa. :

Cpox BBIONHEHUS IIPABOBOIO aKTa B LEJIOM OMpejeseTcss 10 CpPOKy
WCIIOJIHEHUS TIOPYYEHUSs, SABISIOIIErOCs INOCIEAHMM B UHCIE MEpONpUATHH, U
MOPYYEHUH, IPEAYCMOTPEHHBIX IIPABOBBIM aKTOM.

B Tex ciydasix, Korja B IIpaBOBOM aKT€ HE ONpPEIENEHbl CPOKU HCIOJNHEHUS
IIOPYYE€HHUH, TO CPOK HCIIONHEHUS IPABOBOrO aKTa B LICJIOM - OJWH ToJA CO AHS
TIO/INKACAHUS MYHUIIMITAJIBHOTO MIPABOBOT'0 aKTa WK BCTYIUICHUA €TI0 B CUILY.

I'omoBele U MecsuHplE NEpUOABI BPEMEHH HCUHMCISIOTCA KalleHJapHBIMH
OHSAMH; CPOK MHCIIOJIHEHHUS, YCTAHOBJICHHBIM B IHSAX, HCUHCISETCS pabouynMu
aHsIMH. CpoK UCTIONHEHUS, yCTaHOBIICHHBIH KaleHIapHOM JaToi, HCTeKaeT B AE€Hb,
YCTaHOBJIEHHBIH B PE30JIIOLIUH.

CpoK HCTIOJHEHHUS, UCUUCTIAEMBIH MecsIieM, HcTeKaeT depes 30 KaneHIapHBIX
JHEH, He cuuTas HepaOdouyuX Ipa3sAHUYHBIX JAHEH, 32 WMCKIIOUEHHEM CpPOKOB
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UCIIOJIHEHUS, YCTAHOBJIEHHBIX 3aKOHOJATENBCTBOM. B cilywae ycTaHOBIIEHHS
3aKOHOJATEIECTBOM CpOKa PAacCMOTPCHHS «B TeUYEHHE MeCALa», «B MECSYHBIH
CPOK» CpOK HWCIIOJIHEHHsI HCTEKaeT B COOTBETCTBYIOLUEE YHUCIIO CIASAYIOLIETO
Mecdlla, a €ClIM B CIEeAYIOIEeM Mecslle TaKOr0 YMCIa HET, TO CPOK MCIOJHEHHUS
HUCTEKAET B IOCIEIHUM IeHb 3TOI0O Mecsla.

Cpok UCIIOTTHEHYs1, HCUHCIISIEMbIH Henenell, UCTeKaeT Yepe3 5 qHel, He cuuras
Hepabourx Npa3HUYHBIX U BRIXOJHBIX JHEM. .

CpOK HCHONMHEHHWs, UCUUCISIEMBIH [OHAMH, HCTEKaeT B IOCICIHHI [EeHb
WCIIOJIHEHUS TIOPYHIEeHUs, He CUNTas HepaboumnX Ipa3aHIYHBIX U BRIXOJHBIX JTHEH.

Ecmu nocnegnmii 1eHb cpoka OPUXOAWTCS HA HepaOOYMM JIeHb, JHEM
OKOHYaHHs CPOKa CUUTAETCs CELYIOLM 32 HUM paboumnii JeHb.

B cny4ae ecnu npaBoBO# akT He BBIIOJHEH B LIEJIOM B YCTAHOBJIEHHBIH CPOK,
TO JIOJDKHOCTHOE JIMI0, Ha KOTOpOE BO3JIOKEH KOHTPOJIb €ro HCHONHEHUS,
HalpaBlsgeT pyKoBoauTeno amnmapata (CoBera [JeNyTaTOB WM  JIMIY,
UCIOJHSIOIIEMY €ro 00sS3aHHOCTH, 3alMCKy C YKa3aHUEM TPUIHH HEBBIITOJIHEHUS
MYHULUNIANBHOTO IIPAaBOBOrO aKTa, Mep, INPUHATBIX 1O HX YCTPaHEHHIO, H
IPEIOKEHHEM O HOBOM CPOKE €TI0 BBITIOTHEHHS. ,

Pemenve o mpomsieHMH cpoKa HCMOJHEHHS IMPaBOBOrO aKTa MPUHHMAETCH
pyxoBoauTeneMm ammapaTta CoBeTa AeNyTAaTOB WM JTHIIOM, HCTIONHSIOIIAM €T0
0053aHHOCTH.

3MeHneHue cpoka BBIIIOJHEHHS IIPABOBOTO akTa MHPOHM3BOJUTCS ITyTEM
IIpUHATHUSA (M3[aHUs1) IPAaBOBOTO aKTa.

[IpaBoBOii akT CHMMAaeTcsi ¢ KOHTPOJSI HAa OCHOBaHHHM CIIpaBKH (OT4eTa),
coaepxatneii HHGOpMaLMiO O BBITIOJHEHHHA BCEX NMOPYYEHHIA MPABOBOIO aKTa, 3a
NOAIKMCHIO JOJDKHOCTHOTO JIMLA, HAa KOTOpPOE BO3JIOXKEH KOHTPOJIb HWCITOIHEHHS
TIPAaBOBOTO aKTa B IIEJIOM.

15.3. CHATHME C KOHTPOJS IPaBOBOIO aKTa OCYIIECTBISETCS IO YKa3aHUIO
pykoBoauTens anmnapata CoBeta JenyTaToOB.

OcHOBaHHEM IS CHATHS MMPABOBOI'O aKTa C KOHTPOJIS SBJISETCA:

- €I'0 BBIIIOJIHEHUE;

- npuHsATHe (BBEJEHHE B JCUCTBHE) HOBOIO MPABOBOTO aKTa, OTMEHSIOIIETO
NEUCTBHE TPeKHETO (B CBA3M C W3MEHEHHEM OOBEKTHBHBIX YCIOBHMA, MPHUHATHEM
IIPaBOBBIX aKTOB U T.I.).

CpoK MCIOJIHEHUS TIPOTOKOJIBHOTO IOPYYEHHS ONPENENSETCS B IMPOTOKOIE H
HUCUUCTIAETCSA C AaThl MPOBEIeHUs COBEIlaHuUs.

Pemennie o0 TmpojAJeHMHM CpOKa HCIOJHEHHS IIPOTOKOJAa HA OCHOBE
MIPEAJIONKEHNS, OTBETCTBEHHOI'O 3a KOHTPOJIb MPOTOKOJIA B IEJIOM, IMPUHUMAETCS
pyxoBoauTeneMm anmnaparta CoBeTa HENyTAaTOB WJIH JIUIOM, HCIIONHSIOIIAM €ro
003aHHOCTH.

PemieHne 0 CHATUM MPOTOKOJIA COBEIAHUA C KOHTPOJIS B CBSA3U C €ro
BBINIOJIHEHHEM, NpOBeICHNEeM [IOBTOPHOTO COBelIaHus, MIPUHATUEM
MYHULIMITAIEHOTO TIPaBOBOTO aKTa (McuepnBIBAIOIIETO MOPYYEHUS,
CoJZiepXKallerocsi B NPOTOKOJIE) 1O MPEITIOKEHUIO OTBETCTBEHHOTO 3a KOHTPOJb
MCIIOHEHHUS IPOTOKONA B LIEJIOM, IPUHUMAETCs pyKoBoauTeneM ammnapara CoBeTta
JIEITyTaTOB WJIH JHULIOM, UCTIOJHSIOKM €0 00SI3aHHOCTH.
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Pemenve o CHATHM C KOHTPOJA OTHAEIHHOTO TOPYYEHHS, YKa3aHHOTO B
IIPOTOKOJIE, ¥ MPOUICHUH CPOKa €ro UCIIOIHEeHHs NMPUHAMAETCS PYKOBOAMTEIEM
ammapara CoBera ACMyTaToB WK JALIOM, HUCIONHSIONHUM €ro OOS3aHHOCTH, ITO
NPEIOKEHUIO OTBETCTBEHHOT'O 32 KOHTPOJIb UCTIOHEHHUS IPOTOKOIIA B [IEJIOM.

15.4. HcnonHeHue mopydeHuil, 3aMKCHPOBAaHHBIX B PpE30JIIOLUAX U

- CHa0XXEHHBIX CHCUHATLHBIME TIOMETKAMH, OCYIIECTBJISIETCS B  CIEAYIOUIEM
nopsIKe: '

- TMOPYYECHHS C TIOMETKOH «He3aMeMJIUTETbHO» HCIONHSIOTCS B TEUCHHE
00HO20 IHS CO IHS TOATUCAHUS U PETUCTPALIUN Pe30IIOLUY;

- TIOpYYEeHHs ¢ TIOMETKOH «BeChMa CPOYHO)» HCIIONHSAKIOTCS HE TO3JHee 08)x
JHEeH co AHS NOAIMCAHNS M PErUCTPAlAN PE30IIOLHUN;

- IOpY4Y€HHs C IOMETKON «CPOYHO» UCIONHAIOTCS HE IMO3/Hee mpex HEH CO
IHS TIOOIHCAHUS U PETUCTPALIMK PE30IIOIIHNM;

- TIOPYYEHUs] C IIOMETKON «ONEepaTHBHO» HCIIONHAIOTCS HE IO3IHee decamu
JHEel co THS MOANMCaHUs U PErHCTPAIAN PE3ONFOITUH.

IToMeTKkH CpPOYHOCTH HMMEIOT NPaBO NPOCTABIATH PYKOBOJMTENH aIiapara
CoBera [ermyTaToB WIHM JMIO, HCHOJHSIONIEE ero 00s3aHHOCTH. [{OKYMEHTHI ¢
MOMETKAMH  CPOYHOCTH  HE3aMEIUIMTEIBHO  JOBOJATCA  HCHOJHHUTEISM
pykoBoautesieM armnapara CoBera JeryTaTOB WM JIMIIOM, WCIIOJHSIOIIUM €r0
00513aHHOCTH.

Eciv B yCTaHOBIIEHHBIH CpPOK HCIOJHEHHE JOKyMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJIHUTEIIEM HE MO3JHEE, YEM 3a 08a IHS A0 UCTEUEHHUS CpPOKa
WCTIOJIHEHHUs, TOTOBHUTCA CIpaBKa Ha HWMA pyKoBogurtens anmaparta Coseta
JCTyTaTOB FJIM JIMIA, HCHOJHAKIIETO €ro OOsS3aHHOCTH, ¢ OOOCHOBaHHEM
HEOOXOIUMOCTH MPOJJICHUS CpOKa.

Pemenve o CHATHM C KOHTpOJIS MOpy4YeHHH (IPOUIEHMM CPOKA HMCIIOJHEHHS
TIOpy4YeHHsl) TPOU3BOMUTCS pyKoBoauTeneMm ammapata CoBeTa AeNyTaTOB WIH
JIMLIOM, UCTIOTHSAIONIIM €ro 005S3aHHOCTH.

OcHoBaHHeM [J151 CHATHUS C KOHTPOJIS MOXET CITY>KUTh!

- CIIpaBKa UCTIONIHUTENS O pe3yJIbTaTaX BHIIOIHCHUS IOPYUYEHUS;

- KOMHWs TIOANMCAHHOTO M 3aperMCTPUPOBAHHOTIO OTBETa KOPPECHOHACHTY,
HarnpapBJieHHAs ¢ COIPOBOAUTENBHBIM TOKYMEHTOM.

15.5. TlopsimoK WCIIOTHEHHWS] TIPABOBBIX aKTOB, CIIYXeOHBIX JIOKYMEHTOB,
TIPOTOKOJIOB COBEIAHUM, a TAKXXE PE3OIIOLUH.

HcnonHeHue  OCyIIECTBISIETCS B COOTBETCTBHM €  NOPYYCHHSIMH,
COEPKAIIUMHUCS B yKa3aHHBIX JOKYMEHTaX.

CoucrionHUTENN JOKYMEHTa He MOo34Hee, YeM 3a JiBa JHA J0 UCTEUECHHs CpOKa
WCIIOMHEHUSI 00s513aHbl NPEACTaBUTh OTBETCTBEHHOMY WCHOJHUTENO CIPaBKH IS
0000mmeHnss U cocTaBlieHHd OO0Iero oryera (COpaBku), JuOO COOOIIAIOT CBOE
MHEHHE TI0 HCIIONIHAeMOMY Bompocy B Jpyroi ¢opme, ycTpauBaromen
OTBETCTBEHHOI'O UCIOJTHUTEIIA.

Ecnu wunHdopmanus, comepkamiascs B MPEACTABICHHOM HCIOJIHHUTEIEM
CIIpaBKe, HE COOTBETCTBYET YCTAHOBIEHHBIM TPeOOBaHMSIM, CIIPaBKa MOXET OBIThH
BO3BpAaIlCHA HUCIOIHUTENIO A7t JOPabOTKH.

OTBEeTCTBEHHOMY HCIIOJIHHUTEIIO JaeTcs MPaBO CO3bIBa COMCIOHUTEIEH.
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CoucnionHuTeNU B PaBHOW CTENEHH HECYT OTBETCTBEHHOCTH 32 KAYECTBEHHYIO
Y CBOEBPEMEHHYIO [1I0JIOTOBKY BOIIPOCA.

OTBeTCTBEHHBIH MCHONHUTENL 0000IIaeT NONy4YeHHYI0 HHGOpPMAaLHUIo U
HpeICTaBIsieT pyKoBoauTeNto ammapara CoBeTa [elyTaToB WM JIMILY,
UCIIOIHAIONIEMY €ro OO43aHHOCTH, CHpPaBKy, HHGOPMAIUIO IO HCIOTHEHUIO
PE3ONIIOLIMM ¢ YKA3aHWEM MHCHMS COUCHONHUTeNned aubo mnpuiaraer KOIMUH
cnpaBok (MHGOpMaIii) CONCTIONHATENEH.

15.6. KOHTpONL HCNONHEHHS TPABOBHIX 4KTOB, CIYXeOHBIX IOKYMEHTOB,
IIPOTOKOJIOB COBEIAHMH, PE3OIIOLHM.

KoHTpone mCnomHEeHHs AOKYMEHTOB BKIIOWaeT B ce0s KOHTPOJb KadecTBa
(monHOTa ¥ TOYHOCTH) M CBOEBPEMCHHOCTH HCIIOTHEHHSA (CPOKH HMCIOJHEHUS)
JIOKYMEHTOB. '

B xommeTeHIHIO I1la, OTBETCTBEHHOI'O 3a KOHTPOJIb UCIIOJIHEHUS JOKYMEHTa
WU ABIFIOIIET0Cs OTBETCTBEHHBIM HUCIIOJHUTEIEM JOKYMEHTA, BXOIHUT:

- OpraHM3alys BhIIONHEHUS IOPYUEHUH, 3aMKCUPOBAHHBIX B JOKYMEHTE;

- KOOpAUHALUA JIeITEIbHOCTH UCIIONHMTENEH U COUCTIONHUTENCH;

- KOPPEeKTHpPOBKa CpOKa WCIIOJIIHEHUS [OKyMEHTa B paMKaX KOHEYHOTO CpoKa
UCIIOJTHEHHS JOKyMEHTA B 1I€JI0OM;

- IPHHATHE Mep AJNA O€3yCIIOBHOTO BHIIIOJIHECHUS COACPIKAILMXCSA B JOKYMEHTE
TIOpYy4EHUH;

- IOATOTOBKA U NpeJICTaBlIeHHe pyKoBoAuTeNno anmnapara CoBeTa JenyTatos,
MOAMMKCABIIEMY JOKYMEHT WM [JaBIIeMy IOpyYeHHe, OT4eTra (CIpaBKH O
BBINOJIHEHWH JOKYMEHTA B 1IEJIOM).

B cnaydae ecnu mopydeHHe HE BBINOJHECHO, JHIO, HAa KOTOPOE BO3JIOXKEH
KOHTPOJb HCHOJNHEHUS AOKyMEHTa B II€JIOM, YCTAaHaBIIUBAaeT KOHEYHBIH CpOK
BBITIOJIHEHHUS JTAHHOTO MM TIOPYYeHMS B paMKax CpoKa IO NMOCIeAHEMY IIYHKTY
JIOKYMeHTa, O YeM HHPOpMHUpYyeT pykoBoauTes anmnapara CoBeTa AEMyTaTOB MU
JIUIIO, UCHIONHSIOLLEE €T0 TOTHOMOYHUA.

KonTpone wucnomHeHUsI NpPaBOBBIX AaKTOB JOJDKEH OBITH BO3TOXKEH, Kak
TIPaBUJIO, Ha OZHO JIMIIO. '

KoHTpons ucrionHeHus: NopydeHnH, 3apUKCUPOBaHHBIX B IIPOTOKOJIAX, MOXKET
OBITH TIOPYyYEH HECKOJNBKMM JIMI@AM B COOTBETCTBUM C pacipeleleHueM
00s13aHHOCTEN. .

KoHTponp HCnonHeHNs NOpyYeHHH, 3a(UKCHUPOBAHHBIX B PE30OIIOLUAX, MOXKET
OBITHh IOpPY4YeH OJHOMY MW HECKOJbKMM JIMLaM B COOTBETCTBHU C
pacnpeneneHueM 00si3aHHOCTEH. :

B ToM ciyyae, ecnu KOHTPOJb BO3JIOXKEH (110 PE3ONIOLHUSIM - HCIOJHEHHE
NOPYYEHO) Ha HECKONBKMX JHIll, TO 00oOmaer marepuan (IOTOBHT HTOTOBYHO
CTIPaBKy) B LEJNOM IO MCIOJHEHHWIO MYHMIIMIIAIBFHOTO IIPaBOBOTO aKTa, TO JIMLO,
KOTOpOE€ B IIPAaBOBOM aKTe, PE3OJIOLMH 3HAYMTCA TEPBBIM, €CJIH HET APYTUX
YKa3aHHM.

Kontpons wucnonHeHus mnopydeHHH pykoBoguTenb ammapata CoBera
NIy TaTOB WM JIMLO, UCTIONHSIOLIEe ero 005A3aHHOCTH, BIPABE OCTABUTH 32 CODOii.

15.7. Ilopsanok ocyliecTBICEHUs KOHTPOIS.
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Kontpone uCHOJIHEHHS TpaBOBBIX AakTOB M IOpY4YeHHH (pe30IOLHIA)
OCYIIECTBIIAETCS B PyYHOM PEKUME € UCIIONIb30BaHUEM JKypPHAIOB.

IleHTpani30BaHHOMY KOHTPOJIIO IO CpOKaM M KauyecTBY MCIOJIHEHUS
IoJuIeXaT BCe JOKYMEHTHI, IOCTABICHHBIE HA KOHTPOJIb.

JIOKyMeHTBI, NO[IeKallle KOHTPOINIO, HAMpPaBISIOTCS MYHUIUMAIBHOMY
cryxameMy amnmnapara CoBera OENyTaToB, OTBETCTBEHHOMY 3a OpPraHH3alMIo
XpaHeHUsT M obecneueHHe COXPAaHHOCTU AapXHMBHBIX JIOKYMEHTOB B JEHb HX
perucTpaliyl WIH MOJIITUCAHUS PE3OIOLHH.

KoHTponp ocylliecTBAsSETCS KaK ONEPAaTUBHBIMH MeToAaMH (HCIIOJNIb30BaHHE
CPEICTB CBA3HM, OpraHM3allis TIPOBEPOK W COBEIIAHMH M T.A.), TaK M
TPaJMLIHOHHBIMHU (TIONydeHHe WHGOPMAanMKU OT HCIIONHHUTENS B BHAE OTBETOB,
CIIPaBOK, OTYETOB M T.J1.).

MyHununaneHsli cirykamuit anmnapara CoBera JelyTaToB, OTBETCTBEHHBIH 3a
OpraHu3aliMi0 XpaHeHus W obecleueHUe COXPAHHOCTU APXMBHBIX JIOKYMEHTOB
(mpy HEoOXOAMMOCTH) HANOMUHAET MCIOJHUTENSAM O CpPOKAX UCMONHEHHS
NOpYYCHHM, KOTOPbIE UCTEKAIOT, 3allpalliiBaeT HHPOPMALMIO O XOJe HCTIOIHEHUS
JOKyMEHTa WM TIOPyYeHHs JO MCTEUYEHUs KOHEYHOTO CpoKa B TMOpsIKe
YTIPEXJJAIONIETO KOHTPOJIS.

16. UadopmannonHoe obecnevdeHue aesiTeIbHOCTH annapara CoBera
| AeNyTaTOB

16.1. HWudopmMmaimonHoe obecnedyeHue [esarenbHocTH amnmapatra Cosera
NIEMyTaTOB HAIPaBJIEHO Ha ofecriedyeHue pykoBoautTens anmapara Cobera
JIENyTAaTOB, CTPYKTYPHBIX TIOJIpa3jeieHUil JOKyMeHTaMu U UHopMalue,
HeOOXONUMBIMH MJI pelleHHs BO3IOXKEHHBIX HAa HHUX 3aJady, a TakkKe s
OCBCILICHUS U Pa3bsCHEHUS O ACSATENbHOCTH anmnapaTta CoBeTa JAENyTaToB XUTEISIM
MyHUIUIIaIbHOro okpyra Haropusiii B ropose Mockse.

@opMBI U cpejicTBA NPEAOCTABIIEHUS U paclpoCTpaHeH!s UH(pOpMaLiuu:

- aJpecHasl pacChUIKa 3aBEPEHHBIX KOMUI MpPaBOBBIX aKTOB, HOpMaTI/IBHBIX 17}
WHBIX MPaBOBBIX akTOB CoBeTa AeNmyTarToB;

- IPEIOCTaBIICHUE KOMUiT TOKYMEHTOB 1 BBIITUCOK U3 HUX I10 3a1pocy;

pasMeleHHe HHPOpMAIMH Ha OQUIMANbHOM caliTe M Ha CTpaHHIax B

COLMANBHBIX ~ CeTIX  MYHHULUIAJIBHOIO  OKpyra B  HH(OpPMAaIHOHHO-
TEIEeKOMMYHHUKAIIUOHHOH ceTu IHTEpHET;

- onybnuxkoBanue wuHOPOpPMAIMH B OQPHUIMATIBLHOM CpPEICTBE MAacCCOBOH
HH(pOpMAaIA MyHULIUMIIATBHOTO oKpyra Haropuslit B ropoge Mockse;

- nepejavya WHGOpPMALMM Yepe3 CHCTEMY OJJIEKTPOHHOM MOYTHI amnmapara
Cogerta 1enyTaToB.

16.2. Mudopmanmonnsie  pecypchl  anmapara CoBera JeNyTaToB IO
JocTyny (BO3MOXHOCTH MCIONB30BAHMS ) MOAPA3IEISIOTCS Ha TPH KaTerOpHH:

- pecypchl, CoiepxkKaIye OTKPHITYIO (00IIeN0CTyITHYI0 ) HHMOPMAIHIO;

- pecypchl, coepikalue ciryXeoHyro HHGpOopMaLHio;

- pecypcel, cozepkamue HHGOPMAIMIO OTPaHWYCHHOI'O paclpOCTPAHEHUS
(moctyna).
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K xareropum OTKpBITOH MHGOpPManuu OTHOCUTCA HH(OpManus, He
ABJIAIOIIASCS CIy)XeOHOM uHQopMarMedl, ¥ IOCTYyH KOTOpOW He oOrpaHudeH
3aKoHOaTensCcTBOM Poccuiickoit denepanyu.

K  kxareropum cuyxeOHOH  uHbOpPMaLuM  OTHOCHTCA  WH(OpMAaIW,
TpeHasHauyeHHas JUisi HCIIOJIB30BaHUS pykoBojaurtenem ammapara Cosera
JAENyTaTOB HJIW JIMIIOM, HUCIOJHSIOUMM €ro IOJHOMOYMS, MYHUIIHMMAIbHBEIMH
CJIy>Kall{UMY TIp¥ BBIIIOJIHEHUH UMM CBOMX (YHKIHOHAIBHBIX 00sS3aHHOCTEH U He
OTHOCSILASICS K KATeropusM OTKpBEITOH uHbopmanmu ¥ HHOpMaIu
OrPaHUYEHHOT0 PaclpOCTPaHeHHs (JIOCTYIIA).

K kareropuu uH@pOpMalMM OrpaHHYECHHOIO pacmpocTpaHeHHus (AOCTyma)
OTHOCHTCS HH(POpPMAaIKs, BKIIOYAIOIas CBe/IeH s KOHQHICHIMAIBHOTO XapaKTepa
(xomMMepueckass U ciyxeOHas TaifHa, NepCOHANbHBIE JaHHBIE O TIpakIaHaX H
npyrag uHpopMmanus). OOpamieHne ¢ WHGpopManueldl OrpaHUYEeHHOIro HOCTyIIa
OCYLIECTBIIETCA B COOTBETCTBUH ¢ 3aKOHOAaTenscTBOM Poccuiickoit ®eneparum.

17. UudopmaTuzanus aesiTeJbHOCTH annapata CoBera aenyraToB

17.1. lenpto mHpOpMaTH3alUU AeATeIbHOCTH amnmapara CoBeTa AETyTaTOB
SIBIIIETCS  CO3ZIaHME  YCIIOBHUM  Jiii  YAOBJICTBOPCHUSA  HMH(POPMAaLMOHHBIX
noTpeOHOCTE MyHHIMIANBHBIX ciayXamux ammapara CoBera JemyTaros,
MOBBILIEHNUS ONIePaTUBHOCTH U JAOCTYITHOCTH UH(OpMaryH.

17.2. OpHOM U3 OCHOBHBIX 3aJady HWHGOpPMATHU3ALUMN SIBISETCS CO3JaHue
eIVUHOH JIOKAIBHOM CeTH, CpeAbl 3JEKTPOHHOTO JOKyMeHToobopoTa |
JleJIoNpOon3BOACTBA annapara CoBeTa eIy TaToB.

18. Jlorosopsb! 1 coryiainieHus

18.1. Tlopsmok mnOArOTOBKU, OMOpPMIIEHHS, HOIMKCAHUS, YTBEPKICHHUS,
BBITIOJTHEHUA U TIPEKpAaIleHHs AeWCTBUS JIOTOBOPOB, COTJIAIIEHWH, KOHTPAKTOB, 1
T.A. (mamee — JOroBOpPOB), 3aKIIOYaeMBIX pyKoBoauTeneM ammapata Cobera
JEeMyTaTOB WK JIMLIOM, HCIOJHSAIOIIAM €ro OO0S3aHHOCTH, WHBIM JIMIOM Ha
OCHOBAaHHMM JOBEPCHHOCTHM pPYKOBOIHTENsA ammapata ¢ cyObekToM (IpH
MHOTOCTOPOHHEM  JOroBope ¢ CcyOBeKTaMH) JOTOBOPHBIX  OTHOILNEHUH,
OTIPEAENAETCS 3aKOHOJATeNbcTBOM Poccuiickoit ®enepaliui U HACTOSIIMM
paszenom.

ITonHOMOYMs Ha BeJeHHE TNEepPeroBOpOB MO 3aKIOYEHHIO [OrOBOpPOB,
3aKrroueHre (MOAMUCaHuie) J0TOBOPOB OGOPMIISIOTCS PacIopsDKEHHEM arlapara
Cosera jenyrtaToB. JlaHHBIE TOTHOMOYHS TOATBEPXKIAIOTCS JOBEPEHHOCTHIO,
obopMIeHHOH ¥ 3aBepeHHOM B TIOPAAKE, YCTAHOBICHHOM HACTOALIUM
Pernamentom.

18.2. Tlpoexkr pgoroBopa pa3zpadaThiBaeTCid MYHHOHIAIBHBIM CIYXKaIUM
anmnapata CoBeTa JlellyTaTOB B COOTBETCTBUH C JJAHHBIM €My IIOpYYE€HHEM (ajiee —
UCTIONHUTENb) pyKoBoguTens anmapara CoBera MOEMyTaTOB MM  JIMIOM,
UCTIONHAIOILUM ero 0643aHHOCTU. BO3MOXXHO NPHUHATUE UCTIOTHUTEIIEM 332 OCHOBY
WY B IIEJOM (IIpU OTCYTCTBUM 3aMeyaHMil W IPEHJIOXKCHHI) TeKcTa IO0roBopa,
IpPeI0KEHHOTO CyOBEKTOM (CyOBeKTaMu) JIOTOBOPHBIX OTHOLICHUH ¢ annapaTom.
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18.3. JloroBOpsl JODKHEI COOTBETCTBOBATH HOPMaM, YCTAHOBJIEHHBIM
3aKoHoAaTenbcTBOM  Poccmiickoit ®@enepanuu, 3aKOHOAATENBCTBOM —Topoja
MOCKBBI.

IMognuceiBaeMble JOTOBOPH! AOIKHBI COCPKATD:

- HAaMeHOBaHUE; .

- mpeambyny (BBOAHyIO 4acThb), B KOTOPOH MOTYT YKa3bIBaTbCS OCHOBHBIE
ey,

- 1aTy, HOMEp J0r0oBOpa, MECTO NNOANNCAHUs, HAUMEHOBAaHHE CTOPOH;

- IpeAMEeT NIPaBOBOIO PETyJIMPOBaHMS,

- pacKpbITHE UCIOJIb3yEeMBIX TEPMUHOB M MOHSTHIA,

- IpaBa U 00S3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- CIIOCOOHBI ¥ MOPsIOK ofecriedeHns 003aTENHCTB CTOPOH;

- OCHOBaHUA NpeKpallleHusi 1 IPUOCTaHOBIEHUS UX NeHCTBUS;

- IOPAJOK pa3pelleHHs CIOPOB;

- CPOK U YCJIOBHUSI BCTYIUIEHHUS B CHITY, CPOK JeiCTBHS;

- CBeJeHHWs O perucTpaldd M MeCTe XpaHEeHHsA JOKyMeHTa (Tpu
HEOOXOIUMOCTH);

- PeKBU3UTHI CTOPOH, HAUMEHOBAaHHE NODKHOCTH, (paMUIIMU, MIMEHH, OTYeCTBa
UL, IOMTUCHIBAIOIIMX JOTOBOD;

- MECTO JJIsl IOJMUCH JIHUL CTOPOH, MECTO JUIsl IPOCTAHOBKY NI€4aTH CTOPOH.

J1oroBOpEI 0GOPMIIAIOTCS, KaK ITPaBUIIO, B KOJIMYECTBE IK3EMIUIIPOB MO YUCTY
cTopoH pnoroBopa. llocne moamucanus Kaxblil 3K3eMIUIIp OOTOBOpa HMeeT
ONMHAKOBYIO IOPHIMYECKY0 CHUIy, O 4YeM B TEKCT JOroBopa BKIIOYACTCS
COOTBETCTBYIOLI[E€ TIOTIOKEHHE.

Bce ucnpaBneHuss U JOMONHEHHSA B TEKCTE IOJAIMUCBHIBAKOTCS CTOPOHAMH M
3aBEPSIOTCA NT€YaTIMU CTOPOH.

[Toanucu CTOpPOH IO ABYXCTOPOHHHMM JOTOBOPOM pacmojiararorcs ApyT
NpOTUB Jpyra, IIpA MHOTOCTOPOHHEM — OJHa mnon pgpyrod. Iloanuce
npenctaBuTens ammapara CoBera aermyTaToB Ha O0OMX 3K3eMITIsIpax AOroBopa
YAOCTOBEPSIETCS TepOOBOI I1€YaThIO.

IIpu odopMieHHHn mOroBopa CTOPOHBI HE JIOJDKHBI BKIIOYaTh MOJOXKEHMUS,
KoTopeie copepxarcs B Koucturymuu Poccwiickoit ®Denepanuy, denepalibHBIX
3aKOHAaX, 3aKOHaX ropoaa MockBbel (I JOrOBOPOB C  CyOBEKTaMmH,
PAacTIONIOKCHHBIMA M 3apeTMCTPUPOBAHHBIMU B Topole MockBe), U BCIeICTBHE
3TOT0 SBJAIOTCA OOs3aTEIBHBIMA K UCIONHEHHUIO. IIpuioxkeHus Kk AOToBOpaM U
COTTIAIIIEHHSAM COCTABISIOT MX HEOTHEMJIEMYIO 4HacTh M OO0JIaJalOT OAMHAKOBOM
IOPUANYECKON CHIJION C OCHOBHBIM TEKCTOM JOKYMEHTA.

ITopsimok BeaeHHsT OOrOBOPOB TMPENYyCMATPHUBACT: IPAaBOBYIO 3KCIEPTU3Y,
NOANKCAaHNE, PETUCTPALMIO, KOHTPONb BBITOJHEHHS JOrOBOpa, O(OPMICHUE aKTOB
BBIIIOJIHEHHBIX paboT 10 IOroBOpam.

18.4. Wcnonautenb, MOATOTOBUBIIUN MPOEKT IOTOBOpa, oOecrnedyuBaeT ero
NOANKMCAHWE pyKoBoguTenem anmnapara (CoBeTra JemyTaTOB WM JIMLOM,
HCHOJHSAIOUM €ero o00S3aHHOCTM, BBICTYMNAIOIIETO CTOPOHOM (CTOpOHAMM)
JI0TOBOpa ¢ CyOBEKTOM (CyOBeKTaMu). '
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IToanucanHbiil HOrOBOP 3aBepseTCcs repOOBOM ITeYaThIO.

Bropoit sk3emmisip Aorosopa (BTOpOH M HOCIECAYIOMIHE 3K3eMILIPHI IIPH
MHOTOCTOPOHHEM  JIOTOBOPE)  HCIIOJIHUTENh TNepelacT  YNOJIHOMOYECHHOMY
MIPEICTABUTENIO CTOPOHBI (KaXJOMy U3 TIpEACTaBUTENIel CTOPOH) IO JAaHHOMY
JIOTOBODY.

18.5. BrinmonHeHue JOTOBOPOB.

KoHTponp ucronHeHWs: JOTOBOPOB  OCYIIECTBISIIOT —COOTBETCTBYIOIIWE
WCIIOJIHUTENIM - MyHUUUIIAIbHBIE cayxamue amnmapata CoBera JemyTaTtoB
CTPYKTYPHBIX IOApA3/IeJIeHUH alfapara B paMKaX CBO€it KOMIIETEHIIUH.

Brinonuenue goroBopa oQoOpMIISIETCS COOTBETCTBYIOIIMM aKTOM  CJIaqyy-
IpUEMKH (Janee — akT) WIM TOBapHOM HakJIagHoOl. B cpoku, ycTaHOBIEHHBIE
JOTOBOPOM, HCIIONHHUTEINb, OCYIIECTBISIONMN KOHTPOJb BBIIONHEHUS JOTOBODA,
3ampammBaeT y cyOpekTa (CyOBEKTOB) JOTOBOPHBIX OTHOLIEHWH akT WIH
TOBApHYIO HAKJIaJHY0, KOTOpble MpeACTaBIsieT pykoBoauTemo anmnapara CoBeTa
JIENIyTaTOB WIH JIUIY, UCTIOTHSIOIEMY €ro OJIHOMOYHS, Ha TIONUCH.

OmuH  BK3eMIUIIp akTa WIM TOBAPHOW  HAKNAJAHOW, IIOJNUCAaHHbIE
PYKOBOJUTENIEM amnmapaTa JIM JIMIOM, HCHOJHSIONMIAM €ro OO0sS3aHHOCTH,
XpaHWUTCA B anmapare.

Bropoil »x3eMmsip MOANMCAHHOIO akTa WM TOBAapHOM  HaKJIAJHOU
BO3BpaIlaeTcs APYyroit CTOpOHe IOTOBOpA.

B cnyuae BHIsIBIEHUS HapylleHUH ycIOBUM A0TOBOpa (HECOOMOAeHHEe CPOKOB,
HEBBIITOJIHEHNE 0053aTeNbCTB, HWHOE CYHIECTBEHHOE HapyllleHWe JOroBopa,
KOTOpOE He MOXeT ObITh YCTPaHEHO B CPOKHU AEHCTBUS JOrOBOpA), UCIIOIHUTENEM,
OCYIIECTBIISIIOIIUM KOHTPOJIb BBHITIONHEHHs IOrOBOpa, pa3padaThiBaeTCs IPOEKT
OpeTeH3M U C IONHBIM KOMIUIEKTOM COIPOBOJMUTENBHBIX JOKYMEHTOB IS
JaJIbHeNIel MpeTeH3nOHHOK paboTHI TI0 I0OTOBOPY.

Ilpy Hamuuuu cornamenusi padoTa MO OTOBOpaM M KOHTPAKTaM MOXET
BECTHCH IO CPENICTBAM 3JIEKTPOHHOT0 JokyMeHToo6opoTa (3/10).

19, ®unaHcoBOe oGecneuenne JesTEAbHOCTH annapaTa CoBera AenyTaToB
HesatensHocTh anmnaparta CoBeTa AENyTaToB (PMHAHCUPYETCS 34 CUET CPE/ICTB
MeCTHOTo OIo/KeTa.

20. Opranu3anHOHHO-TeXHHIeCKoe o0ecneueHue 3acegannii Copera
AenyTATOB

Annapar CoBera JelyTaTOB OCYIIECTBISET OPraHU3aIHOHHO - TEXHHUYECKOe
obecrnieuenne 3acemanuit CoBeTa HemyTaTOB B COOTBETCTBUMH C PernaMeHTOM
Cogeta JenyTaToB, B TOM YHCIIE:

- obecrreuuBacT ACMYTATOB MPOEKTaAMU PELUICHUI II0 BOIPOCAM ITOBECTKH JTHA U
Ipyrof Heo0X0auMoK HHGOpMaUUEH; |

- OKa3pIBaeT MOMOINb MW COJEHCTBHE JelyTaraM B BOIPOCAX IIOATOTOBKH K
3aceaHUAM IIPOEKTOB MOBECTKHU JHS, IPOCKTOB PEIIEHHI;

- OTIOBEUIACT JIUL, Yb€ MPUCYTCTBHE IUTAHAPYETCS MPH 00CYXIEHUHN BOIIPOCa, O
JIHE, BpEMEHH ¥ MeCTe IpoBe;ieHus 3aceianust CoBeTa Iy TaToB;

- BeZleT paboTy o OQOPMIICHHIO U BEITYCKY pemieHui CoBera AemyTaToOB.
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21. Oprann3anusa npueMa rpakiaH

21.1. TlpueM TrpakgaH OCYILECTBJISETCS [0 BONPOCAM, BXOMAIIMM B
KOMIETeHIM0 anmapata (CoBeTa JemyTaToOB, ONPEIEICHHYI0 Y CTaBOM
BHYTPHIOPOACKOIO MYHHIMNAJIBHOTO OOpa30BaHUA - MYHULHIIATBHOIO OKpyra
Haropnsiit B ropoae Mockse. ‘ ,

IlpueM rpaxpaH ocyulecTBiasfeTcs pykoBoauteneM ammapara CoBeTa
JIeIlyTaToB He pexe 1 (oHoro) pasa B HeJIE0.

I'paxxnane BrmpaBe oOpamaTeCs B MPHEMHYIO JIUYHO WM 4Yepe3 CBOHX
IIPEACTaBUTENEeH, YIIOTHOMOUYEHHBIX B YCTAHOBJICHHOM 3aKOHOM MOPSJKE.

Kaxnoe oOpamienue rpaxmaHHHa O IpHeMe PYKOBOAHTENEM amniiapara
CoBera enyTaToB perucTpUpyeTCs B XKypHae.

[Tomumo opraHmzalMu npuema rpaxJaH cleluaiucTtsl anmapara CoBeTa
JIeIyTaTOB OKAa3bIBAIOT I'paklaHaM KOHCYJIbTaTUBHYIO IIOMOILIb. '

KoHTpons ucnonHenuss NOpydeHM#, JaHHBIX BO BpeMs IIpHeMa Ipax[aH,
OCYIIECTBIISIETCS] COOTBETCTBEHHO pyKOBoIuTeNNeM ammapara CoBeTa JemyTaTos.

[lopydenue, JaHHOE JOJDKHOCTHBIM JIMIIOM IO OOpAaIlCHHIO T'paKAaHHHA
JIOJDKHO HCHONHATBCA B 30-AHEBHBIM CPOK CO JHS IIOANUCAHUS (perhcTpaiyn)
TIOpYYCHHUS, €CJIH ITIOpyUYEeHHUEM He YCTAaHOBJIEH WHOH CPOK.

IIpojuteHMe  CpPOKOB  HMCIOMHEHHWS  MOPYYEHHHl  BO3MOXKHO  TOJIBKO
pykoBoguteneM amnmnapara CoBera AelyTaToB.

ITopy4eHue CHUMaEeTCsl C KOHTPOJIA:

- €CITH BOIIPOC PEIIEH MOJNI0KUTEIBHO;

- eclIi JaH 0OOCHOBaHHBIN OTKa3 B BHINIOJIHEHUH TpeOOBaHUS rpakIaHUHA U
pyKoBoauTeNb anmnapara CoBeTa ACMyTaTOB COTJIACCH C TOBOAAMH UCITOJIHUTENS.

21.2. CnenpanycT 1O OPraHU3aUOHHBIM  BOIIPOCAM HE  3aIUCHIBACT
TpakaaH Ha JIMYHBIA IpHeM K pyKoBojuTento annapara Cosera JemyTaToB IIO -
BOIIpOCaM, He BXOASIIKMM B KOMIIETeHIHIO annapaTta CoBeTa AeNyTaToB:

- ofpameHus, CBf3aHHBIE C  HU300pPCTCHUSIMH,  OTKPBITUIMH,
PAHHOHANIM3ATOPCKUMU  TIPEUIOKEHUSAMH, TOPANOK PACCMOTPEHUS] KOTOPBIX
pernaMeHTHpyeTCs DenepaibHbIM 3aKOHOAATENIECTBOM; ’

- ofpamieHus, KOTOpPBIE pPAcCMarTpHBAIOTCS B IOPSAJKE YTOJIOBHOTO,
TPaKAAaHCKOTO  CyINONpPOM3BOACTBA, IO jgeinaM 00  aIMHHHCTPATHBHBIX
MIpaBOHAPYILIEHHUSX;

- obpalleHns, BHITEKAONIHE U3 OTHOINEHHH, CKIAABIBAIOIIMXCS BHYTPH
KOJUIGKTUBOB KOMMEpUECKHMX OpraHu3alldii ¥ OOIIEeCTBEHHBIX OObeHHEeHNH,
perynupyembix Hopmamu @DenepabHOrO 3aKOHOAATEIBCTBA, HX YCTaBaMu M
TI0JIOXKECHUSIMY;

- ofpameHuss C 1pock00i O TONKOBAaHMHM JEHCTBYIOIUX 3aKOHOB
Poccuiickoit @enepaunu u ropoaa MockBEL.

21.3. CneuuanicroM MOXET He IPUHAMATECS K PACCMOTPEHHUIO:

- oOpalleHus rpax/iaH, He3aKOHHO HAXOASIINXCS Ha TEPPUTOPUH TOPOJIa;

- oOpaiieHus TpaxnaH, MeEpeJaBacMble 4Yepe3 MPEACTaBUTENs, 4YbH
IIOJIHOMOYHS He YIOCTOBEPEHBI B yCTAHOBICHHOM 3aKOHOM IIOPSIKE;
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'

- ofpallleHUsd, B KOTOPBIX COAEPXKATCH MAaTepHalbl KJIEBETHHUUECKOI'O
XapaKTepa, BEIpaXEHMs, OCKOpOJIsonee YecTh U JOCTOWHCTBO APYTHX JIHIL.

21.3.1. IlpuynHa oTKa3a rpaKIaHUHY B 3aNUCH Ha JIMYHBIN IpueM (Ipu
YCTHOM OOpaIeHUH ) MOXKET ObITh pa3bsiCHEHA CHESILMATNCTOM B YCTHOM (GopMme.

21.3.2. K 1uyHOMY npHeMy rpakJaHiHa CIeLHaIKCT IOATOTABINBAET:

- (emepanpHble 3aKOHBL, 3aKOHBI ropoja. MOCKBbI, HHBIE HOPMATHBHBIE W
NIPAaBOBBIE AKTHI JI0 BOMPOCY, COAEpXKAIEMYCsl B OOpaIleHuH I'pax JaHUuHa,

- OTBETHl (CIpaBKM) JMAOJDKHOCTHBIX JIMI] WM OpraHu3allvii, paHee
~ paccMaTpHBaBILKMX OOpalleHue. '

CrnenuanicT OCYIIECTBISET NPUITIAICHUE Ha TIpHeM PpPYKOBOIMTENS
anmapara CoBeTa IENyTaTOB AOKHOCTHBIX JIMI], IPUYACTHBIX K PacCMOTPEHUIO
BOIpOCa 3asiBUTETH.

Kaxnoe nopydeHue Oepercs Ha KOHTPOJIb CIIEHUANUCTOM. 3asBUTEIIO
AaeTcs OTBET B IMCBMEHHOM (GopMe 3a IOIIUCHI0 PYKOBOIUTENA anmapaTta CoBeTa
NIy TaTOB.



