AIIITAPAT COBET JEIIYTATOB
BHYTPUTI'OPO/ICKOI'O MYHHUIIUIIAJIBHOI'O OBPA3OBAHMA] -
MYHHIUITAJIBHOI'O OKPYT'A KY3BMHAHKH
B I'OPOJE MOCKBE

PACIIOPSDKEHHUE
03.02.2025 Ne §

O Pernamentre anmapara Cosera
HelyTaToOB BHYTPHIOPOACKOI0
MYHHIHOAIGHOIO o0pa3oBanuss -
MYHHIMNAJBHOr0 oKpyra Ky3sMHHKH
B ropoae Mockse

PykoBoncTBysice myHkTOM 3 cratbd 15 VYcraBa BHYTPHIOpOACKOIO
MYHHIUNAIBHOrO 00pa3oBaHMA - MYHHIUNAIBHOrO Okpyra KyssMmuHKM B ropoze
Mocxkse:

l. VrBepaute Permamentr ammapata CoBera HI€NyTaTOB BHYTPHUT'OPOICKOTO
MYHHIMITAJIBHOTO OOpa3oBaHMs - MYHHIHMIAIBHOTO OKpyra Ky3pMHHKH B Tropoje
Mockse (manee — PermaMeHT) COryIacHO MPHIIOXKEHHIO K HACTOSAIIEMY PACIIOPSKEHHUIO.

2. IOJDKHOCTHBIM JIMI[@aM M MYHHIUIAIBHBIM CIIy>xamuM ammapara CoBera
JIEIlyTaTOB BHYTPHUIOPOACKOTO MYHUIMIIAJBHOTO OOpa30BaHHs - MYHHIIMIIAJIHHOTO
okpyra Ky3spMuHKH B ropojie MOCKBE B CBO€H ACATEILHOCTH CTPOTO PYKOBOICTBOBATHCS
[IOJIOXKECHUSAMHU HacToAmero Pernamenra.

3. Pacnopsoxkerne ammapata CoBeTa [JelMyTaTOB MYHHIMIAIBHOIO OKPYra
Kysemuuku ot 30.06.2021 Ne 18 «O6 yrBepxknenvu Pernmament ammapara CoBera
JIEIIyTaTOB MYHHUIUIIAILHOIO OKpyra Ky3sMUHKI» IPU3HATH YTPATHBIIUM CHITY.

4. Omy6mKoBaTh HACTOAIIEE PACHIOPSIKEHHE B CETEBOM M3JaHUM «MOCKOBCKMH
MYHHITUNIAIBHBIA BECTHHK.

5. KOHTpOJIb 3a BBHIOMHECHUSA HACTOSILIETO PACHOPSDKEHHS BO3JIOXKHUTH HA IIABY
MYHHIHUIAIBHOTO OKpyra Ky3sbMuHKE B Lepadg Mockse Kanabexosa A.JI.
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I'1aBa MyHHIANAJLHOTO OKPYIf

Kyspmunku B ropoae Mockse AJL Kanabexon



IIpunoxenue

K PacIopshKESHHUIO amrapara

CoBeTa emyTaToB BHYTPUTOPOACKOTO
MYHHITUIIAIEHOTO 00Pa30BaHUA -
MYHHUIUIAIBHOT0 OKpyra Ky3sMuHKu
B ropojae Mockge

ot 03.02.2025 Ne §

PeriamenT
anmaparta CoBera JenyTaToB BHYTPHIOPOACKOr0 MyYHHIMIIAJIbHOTO 00pa3oBanus
- MYHMIIHIIAJBLHOrO OKpyra Ky3oMunku B ropoge Mockse

1.1. Hacrosmuii PermameHT onpenenser IOPSAIOK OPraHU3AI[MOHHOTIO,
JOKyMEHTAalMOHHOT 0, ”HPOPMALMOHHOTO 00ecIIeYeHUs AeATeNbHOCTH amapara Cosera
JEIMyTaTOB BHYTPHIOPOACKOTO MYHHIMIIAILHOTO OOpa30BaHUSI - MYHHUIHIIAJILHOI'O
oxpyra Ky3emuHKH B ropoze Mockse (ganee — ammapat CoBeTa JEIyTaToB, alllapar).

OTBETCTBEHHOCTD 3a OPTraHU3aHOHHOE, TOKYMEHTALHOHHOE ¥ HHPOPMALHOHHOE
obecrnieuenre neqTenbHOCTH anmapara CoBera JEIYTaTOB BO3JAracTcs Ha ITIaBa
BHYTPHUTOPOJCKOTO0 MYHHMLHIIAIBHOTO OOpa30oBaHUS - MYHHLHIAILHOIO OKpYyTa
KysemuHKH B ropoge Mockse (nasiee — riiaBa MyHHIAIIAILHOTO OKPYTa).

1.2. TpeGoBanus Hacrosmiero PernmamenTa o6s3aTensHsl A BCEX JTOJDKHOCTHBIX
JIMII 1 MyHHMIUIAIBHEIX CIy>KamuXx amnmnapara CoBeTa AemyTaToB (ajnee — JOJDKHOCTHEIX
JIUL, MyHUIMIIATBHBIX CIIYKAIIHX).

1.3. Hecobmonenne NOMDKHOCTHRIME JIMIAMH, MYHHUIHIAIBHBIMH CITYKAIHMH
TpebOBaHMII HacTosmero PernmameHra BieYer HX AUCUMIUIMHAPHYIO H  HHYIO
OTBETCTBEHHOCTbH, YCTaHOBJICHHYIO 3aKOHOATENbCTBOM Poccuiickoi depeparum.

2. Opranm3anust pa6oTsl annapara CoBera AenmyTraTon

2.1. Pa6ora ammapara CoBera JieyTaToB.

2.1.1. Paboty ammapara CoBeTa JeIyTaTOB OpPTaHU3YeT IllaBa MYHHIMIIAILHOIO
OKpyTa.

B ciryyae BpeMEHHOro OTCYTCTBHS (KOMaHAUPOBKA, OTIYCK, OOJIE3HD U T.H.) WM
JOCPOYHOr0 IIPEKPAaIleHMs IIOJHOMOYMM IJIaBBl MYHHIUIIAIBHOTO OKPyra €ro
IOJIHOMOYMS ~ HCIONHAeT  3amectutens IIpencemarens Comera  JemyTaros
BHYTPUTOPOACKOIO MYHHIMIAIBHOIO O00pa3OBaHMA - MYHHUIMOAILHOTO OKpyTa
KyspmunakH B ropone Mockse (mayiee — JIMIO, UCIIONHSIOINEE IIOTHOMOYHMS).

2.1.2. Ammapat CoBera JenyTaToB CTPOMT CBOIO pPaboTy, OPHEHTHPYSACH Ha
peaM3aIMIO MEPENaHHbIX TOJHOMOYMM ammapata CoBeTa JEIYTaToB, IO PELICHHIO
BOIIPOCOB ~ MECTHOI'O 3HAYEHHS, YCTAHOBIEHHBIX YCTaBOM BHYTPUIOPOJCKOIO
MYHHLUNAIBHOTO 00pasoBaHHA - MYHHIMIAIPHOTO OKpyra Ky3bMHHKH B Topoje
Mockee (manee — mnomHoMoums ammapata CoBeTa [ENYTaTOB), HA PEATM3ALHIO
OTACIBHBIX TOCYAAPCTBEHHBIX IIOIHOMOYMH ropoga MOCKBBI, IEpemaHHEIX OpraHam
MECTHOI'O CaMOYIIPABICHUS] BHYTPHUTOPOACKOTO MYHHIMIIANLHOIO O00pa3soBaHUs -
MyHHLOHNAILHOrO Okpyra KyssmuHkum B ropoxme Mockse (mamee — mnepepaHHbIe



IIOJIHOMOYHS), & TakkKe Ha peIeHHe JAPYTMX BOIPOCOB, HEOOXOMUMEIX IS
OCYILIECTBJICHHUS HCIIOIHUTEIHHO-PACIOPSIAUTEILHON AesATenbHOCTH ammapara Cosera
JeIyTaToB.

2.2. Komuccuu u paboune rpymns! ammnapata CoBeTa JemyTaToB.

2.2.1. B memsax pemeHus BOIPOCOB, OTHECEHHBIX K IIOJJHOMOYHSM aIIapara
Cosera JenyraToB, B anmnapare CoBera JemyTaToB MOIyT (OpMHPOBATHCA KOMHUCCHH
(mocTosHHEIE, BpEMEHHEIE) H paboure rpynmsl (Jaee — KOMHCCHS, paboyas rpymia).
Komuccns m pabouas rpymma sBisiorcs paboummm opraHamu ammapata Cosera
JEIyTaToB.

2.2.2. Komuccus obpasyercs pacmnopsbkenneM ammapata CoBera HENyTaToB H
JEUCTBYET B COOTBEICTBHM C IIOJIOKEHMEM O KOMHCCHH, YTBEP)KICHHBIM
pacnopsbxeHreM annapara CoBeTa JIEITyTaToB.

Cocras xoMuccHH, €€ IIPEACcenaTeNb H CEKPETaph ONPENEIIIOTCS PaCOPHKCHAEM
anmapara CoBeTa AeIyTaToB.

2.2.3. Pabouas rpymma co3maercs pacuopsbkeHreM amnapara CoBeTa JemyTaToB
JUIS TIOATOTOBKH BOIIPOCOB, OTHOCSIIMXCSA K IOJTHOMOYHAM anmnapara CoBeTa IeIyTaToB.

CocraB pabouell TIpynmbl, €€ pPYKOBOZUTEIb W CEKPETaph ONPEAEISIOTCS
pacnopsbxkeHueM anmapara CoBeTa AeIyTaToB.

2.2.4. Komuccun ¥ pabouue Ipynis! yIpasgHIIOTCS PacHoOpsDKCHHEM allllapaTa
CoBera genmyTaros. :

3. IIpaBoBsble aKkThHI annapaTta CoBeTa AeNyTATOB

3.1. MyHHIMIIATEHEIME HOPMaTHBHBIMA M HHBEIMH IIPABOBLIMH aKTaMH allllapara
CoseTa H€nyTaTOB SBILIIOTCS H31aBAEMbIE INIABOH MyHHIIAIIAILHOTO OKPYTa HiIH JIMLIOM,
UCTIOJHAIOMIAM €T0 IOJHOMOYHS, PAaclOpsDHKCHHA, I[TOCTAHOBICHHS II0 BOIPOCAM
MECTHOTO 3HAYCHMs M BOIPOCAM, CBS3aHHBIM C OCYIIECTBICHHEM OTIEIbHBIX
IIOJIHOMOYHH ropoga MOCKBEI, 110 BopocaM opraHu3aiuu pabotsl ammapata CoseTa
JEIYyTaToB (Jlajlee — MyHHIIUIIAIBLHEIE IPABOBBIC aKTHI).

3.2. Ilopsaok NOArOTOBKH, OGOPMIICHHUS M XPaHEHHS MYHHIMIIAILHEIX IIPABOBBIX
aKTOB.

3.2.1. Ob6mue momoxeHus.

3.2.1.1. IloctanoBnenus annapara CoBera AemyTaToB 0QOPMIISIOTCS Ha GlIaHKax
«AIIITAPAT COBETA JEIIYTATOB BHYTPUI'OPOZACKOI'O
MVYHUIIUITAJIBHOI'O OBPA3OBAHUSA - MVYHUIIUIIAJIBHOI'O OKPYTA
KY3bMUHKH B I'OPOJJE MOCKBE», u HanMeHOBaHME BHIa MyHHIHIATIGHOTO
npaBoBoro akra — «[IOCTAHOBJIEHHEy, pacniopskenus ammnapara CoBeTa JA€IyTaToB
opopmisirorcs  Ha  Gmamkax -  «AIIIIAPAT COBETA  JIEIIVTATOB
BHYTPUI"OPOJCKOI'O MVYHHUITUATIAJIBHOI'O OBPA3OBAHUS -
MVYHUIMITAJIBHOI'O OKPYI'A KY3bMHHKH B TOPOJIE MOCKBE», u
HaMMCHOBaHUE BHJIa MyHHUIUIIAIEHOTO IIpaBoBoro akra — K PACIIOPSDKEHUE» (janee
— IIOCTAHOBJICHHE allllapaTa, PaclOpsDKCHHE amiapara, OJaHKM akTtoB). Ha Onamkax
aKTOB pasmemacrcs rep6 MyHHUHMIAnsbHOro okpyra Kyssmumnku (nanee — rep6
MYHHIMIIAIHHOTO OKPYTa).

B ammapare CoBeT HemyTaToB HCIIONB3YIOTCSA JJIEKTPOHHEIE MAOGI0HE 61aHKOB
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aKToOB ¢ HM300paxkeHHEM repba B MHOTOIIBETHOM BapHaHTE. OJEKTPOHHBIE MIAOJIOHEBI
OITaHKOB aKTOB JIOJDKHBI OBITH 3aIUIECHBI OT HECAHKIIHOHMPOBAHHBIX U3MCHEHHIA.

MynvnunansHeIE ciry>kanmii annapara CoBeTa JAeIyTaToB 10 OpraHNU3alMOHHEIM
BOIIpOCaM II0 IIOPYYCHMIO INIaBH MYHHIHMIIAILHOTO OKpYra pa3pabaThIBacT MAaKETHI
O1aHKOB aKTOB. MakeTsl 01aHKOB aKTOB YTBEP)KHAIOTCA pemeHneM CoBeTa JICIyTaToB
BHYTPHUI'OPOJCKOTO MYHHIJUIIATBHOI'O OOpa3OBaHUA — MYHHIHUIAIBHOIO OKpyra
KysemuaKHE B ropoae Mockse (nanee — pemenne CoBera JermyTaToB).

IIpu MOATOTOBKE MPOEKTOB MYHHUIMIIAJIHHBIX MPAaBOBBIX aKTOB OJIAHKM aKTOB HE
IpuMeHAI0TCs. IIpOeKkT MyHHMIIMIIANIFHOTO IPABOBOIO akTa OQOpMIIIETCS Ha IPOCTBIX
nucrax Oymaru popmarta A4 ¢ ykazaHHEM Ha HEM BHJIa TAKOTO aKTa.

3.2.1.2. Cpoxd IOATOTOBKM IPOEKTOB MYHHIMIIAIGHBIX IIPABOBHIX aKTOB
YCTaHaBJIMBAIOTCS IT1aBOM MyHHIIMIIAILHOTO OKpPYTa.

3.2.1.3. UcnonHUTEND:

- TOTOBUT IPOEKT MYHHUIUIIAIBLHOTO IIPABOBOTO aKTa C Y4ETOM TpeOOBaHHI
HaCTOSINETO pasziena;

- 00ecneYuBaeT COOTBETCTBHE IIPOEKTa MYHHIMIIAILHOTO IIPaBOBOIO aKTa
TpeboBaHUAM 3aKOHOZAaTenbcTBa Poccuiickoit Denepanyy, 3aKOHOLATENLCTBA T'OPOA
MoOCKBBI, MYHUIIMITJIbHBIX HOPMATHUBHBIX M WHBIX IPABOBBIX aKTOB, B TOM YHCIIE
PETYIHMPYIOIIUX BOIIPOCH! IPOTUBOACHCTBHS KOPPYIILHH;

- ofecreduBaeT pasMEMIEHWE NPOEKTa MYHHIUIAILHOTO HOPMATHBHOIO
IIPaBOBOr'O aKTa, IIOAJIEKAMEr0 HE3aBUCHMMON AHTHKOPPYIITMOHHOM SKCIIEPTH3E, HA
oGHIMANBHOM CaliTe MYHHIUIIANFHOIO OKpyTra B CeTH WHTEpHET B JEHL HAIIPABICHMS
[IPOEKTa Ha COIIACOBAHME;

- HalpaBJIIET IPOEKT MYHUIIUNIAIBHOTO IIPABOBOTO aKTa Ha COTJIACOBAHHE;

- OCYLIECTBIIIET COTJIACOBAHHUE IMPOEKTa MYHHIUNAJIBHOIO IIPABOBOTO aKTa H
ZIopabaTHIBAET POEKT II0 PE3yJILTATaM COITIACOBAHUS.

3.2.1.4. IIpoeKT MyHHIMIAJBHOTO IPABOBOTO aKTa O BHECCHHH H3MCHCHUH B
paHee HU3MAHHBIA MYHHIMIIAIBHBEIN IPAaBOBOM aKT WIM O €ro OTMEHE (IPU3HAHUH
YyIPaTHBIIMM CHJIy) IOATOTaBIMBAETCS MYHHUIMIIAIBHEIMA CIIY)KAIIMMH, KOTODBIE
IIOJrOTOBIIIH (IIPECTABUIN ) MyHHIIUIIAIGHBIN [TPABOBOM aKT, MOAICIKAIIMM H3MEHEHUIO
I OTMEHE (IPU3HAHWIO YTPaTHBIIMM CHIy). B clydae OTCYTCTBHS YKa3aHHEBIX
MYHHIMIIAJIBHEIX CIIYXKAllUX MYHHUITNNAIBHBIM NPABOBOM aKT IOATOTABIMBACTCS IIO
HOPYYEHHIO IVIaBbl MyHHIIMIIAJIIEHOTO OKPYTa.

3.2.1.5. IIoAroTOBKY IpOEKTa MyHHUIMIIAJILHOIO IPABOBOTO aKTa, IPHHUMAEMOIO
BO MWCIIOJIHCHHE PEIICHHs CyAeOHOro OpraHa, Ha OCHOBaHHH aKTa MPOKYPOPCKOTO
PearupoBaHus, OCYIICCTBJIAIOT OTBETCTBEHHBIC HCIONHUTENA M HWCIONHHUTEIH IIPH
IIOATOTOBKE OTMEHSEMOrO (OIPOTECTOBAaHHOI'O) MYHHIIMNAILHOTO IIPaBOBOro akra. B
ClIy4ae OTCYTCTBHS YKA3aHHBIX JII] MyHUIIMIIAJLHEIA PABOBOM aKT IIOArOTABIHNBAETCS
MYHHUIUIAILHBIMHI CIYXXAIUMH 110 IOPYYEHHIO IVIaBbl MyHHUIIUIIAILHOTO OKPYTA.

3.2.1.6. He nomyckaercst M34aHHE IOBTOPHBIX MYHHIIUIIAIBHEIX [IPABOBBIX aKTOB,
€CJIM HE BHIIIOJHEHBI paHee IIPHHATEIE, KPOME CIIy4acB, KOria HeOOX0JUMOCTE IIPHHATHS
HOBOI'0O MYHHIIMIIAJILHOTO [IPABOBOTO aKTa IMPOAMKTOBAHA H3MCHEHHEM OOCTOSTENLCTB.

3.2.1.7. OTBETCTBEHHOCTh 32 Ka4eCTBO COCTAaBJICHHSI U O(POPMIEHHS IIPOEKTOB
MYHHUIMIIAIBHEIX IIPABOBEIX 4KTOB, TOYHOCTh HX COACPXKaHHS W IIPABHIBHOCTH
COTTIACOBaHUs BO3/IAracTCs HA OTBETCTBEHHBIX UCIIOJIHUTEIICH.
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3.2.1.8. Ilpy BHeCCHHMM B MYHHIMIIAIGHBI NPAaBOBOH AaKT 3HAYHUTEIHLHOTO
KOJIMYECTBA HM3MEHEHHM, a TakKe IPH HEOJHOKPAaTHOM HX BHECCHHH, CIIEAYET
ohOpMIIATE MyHHIMIIATBHBIH IIPaBOBOM aKT B HOBOM PEIAKIMH C OJHOBPEMEHHBIM
NIPU3HAHHUEM YTPATMBIIHMH CHITy JEHCTBYIOIIEIO MyHHIMIIZJIHHOTO IIPABOBOTO aKTa, a
TAKXKE T€X MYHHIMIIATLHBIX IIPaBOBBIX aKTOB, KOTOPHIMH BHOCHJIMCH B HETO H3MEHEHHS.

3.2.2. OdopmieHHE IPOEKTa MYHUIMIIAILHOTO IIPABOBOTO aKTa.

3.2.2.1. 3aroyIOBOK K TEKCTY.

3aroI0BOK K TEKCTy AODKEH OBITH KPaTKUM M COOTBETCTBOBATH COIEPIKAHMUIO
JOKYMEHTA. 3aroJI0BOK HauMHaeTcs ¢ npeora «O» wiu «O6» (0 4eM MyHHIMIANLHEIHA
IPaBOBOH aKT). 3ar0JIOBOK BBLAEIACTCS KHPHBIM IIPHAPTOM.

IIpasuna opopMIIEHHUS MyHUIIUIIANBHEIX IPABOBEIX AKTOB O BHECEHHH M3MEHECHHH
B MYyHUIUIIQIBHBIC IIPABOBBIC aKThl NPHBEACHE B IPHIOKECHUH K HACTOAIIEMY
Pernamenry.

3.2.2.2. TekcT MyHHUITUIIABHOTO IIPABOBOrO aKTa.

Texct nomken OBITH KPaTKHUM, CYTh MYHHIMIIAIBHOTO IPABOBOTO aKTa JOJDKHA
OBITH M3JIOKEHA YETKO U UCKITIOYATh BO3MOXHOCTE JBOSKOTO TOJKOBAHHS CMBICTIA.

B Tekcrax MyHHMIMIIAIBHBIX IIPAaBOBBIX AKTOB BO3MOXKHO IIPHMEHEHHE TOIBKO
OOIWENPUHATEIX HMIM OQUUHAIBHO YCTAHOBIEHHBIX COKpamieHMil. Hammcanue
HAUMCHOBaHUH OPraHM3alUi, YIPEKASHHUMH, IPEIIPUATHIH JOJDKHO GEBITh OQHIHAILHEIM.

IIpn WCIIONB30BaHMH COKpAIICHHUH HEOOXOQUMO COOMIOAATh €AHHOOOpasHe B
Ipeaenax 0JHOr0 MyHHIMIIATBFHOI'O IPAaBOBOTO aKTa.

Texcr meyaraercs depe3 OAMHAPHBIN MEXCTPOUYHBIA MHTEPBAI C OTCTYIIOM OT
3aroJjioBKa B 2 MHTEpBaJa, ab3all HauMHAaeTCs ¢ 6 3HaKa.

3.2.2.3. CTpyKTypa TeKCTa MyHHIUIATLHOTO IIPABOBOIO aKTa.

TexcT moCTaHOBNEHMS amlIapaTa CONEPXKHT, KaK MPaBHIIO, KOHCTATUPYIOUIYIO H
IIOCTAHOBJIIONIYI0 4YacTH, TEKCT DAaCIOpPsDKEHMS allapara - MOTHBHPOBOYHYIO H
pacnopsimuTenbHy0. Ecim comepxkaHMe paclopsDKEHHs anmapara He HYXIaeTcsd B
IOSICHEHHSIX, TO MOTUBHPOBOYHAS 9aCTh OTCYTCTBYET.

IIpoeKTsl ~ MyHHIMIANBHBIX  IPAaBOBEIX  aKTOB B  KOHCTATHPYIOMIEH
(MOTMBHPOBOYHOH) YAaCTH, KAaK IPABHIO, CONEPXAT OLEHKY COCTOSHHA Jel IIO
paccMaTpuBaeMoMy Bompocy. IIpu 3ToM KOHCTaTHpyromas (MOTHBHPOBOYHAS) 4aCTh
mokHa OBITE H3TI0XKEHAa KpaTKo W He mpeBhimars 1/3 goxymenTa. Ccplika Ha
3aKOHOJATE/IbHbIC M HOPMATHBHEIE IIPABOBBIE AKTHL, B CBS3M C KOTOPHIMH H3HA€TCA
MYHHUIIMIIAIEHEIA [IPABOBOM aKT, PAcIIONIaraeTCs B 3aBUCHMOCTH OT MX 3HAYMMOCTH.

MoTHBHpPOBOYHAA YacCTh DPACIOPSUKCHHS alllapara He HMEET CIICMHUATIBHBIX
3aBEpIIAIOMMUX CIIOB. :

TexcT MyHMIIHITATEHBIX IPAaBOBBIX aKTOB HAYMHAETCS CIOBAaMH «B Leisx...», «B
CBS3H...», «Jl1d peanusanui ... », B COOTBETCTBHH ...», KPyKOBOACTBYSICH. ..» U T.1I.

3areM B IIOBEIMTENBbHOH (opMe yKas3hIBaeTcs, KOMy Kakue XIeicTBUS
IIPEANHCEIBAETCS BBIIOIHUTH U B KAKHE CPOKH.

ITocranoBnsromasn (pacopsauTeIbHas) YaCTh MOXKET COCTOATE U3 ITYHKTOB. JIs
A€TalNu3alii NPEIICHIBAEMBIX NEUCTBHM ITYHKTHI MOTYT IEJHTHCA HA IOANYHKTHI H
ab3ampl, ab3alm Moxer BKIIOYaTh B ceGs neduchl. Homepa IyHKTOB 0003HAYAKOTCH
apabckumu nUQpPaMy [0 IIOPSHKY, HOMEDP IOAIYHKTA COCTOMT M3 HOMEpa IIYHKTA
TIIOPsAZIKOBOTO HOMEpa MOJITYHKTa Yepe3 TOUKy. Ab3all IIeyaTaeTcs ¢ KPaCHOM CTPOKH C
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IIPOIMCHOM OYKBBI, Apyrux o6o3HaueHHi He umeer. Jlepuc medyaraercs ¢ KpacHOM
CTPOKH M Ha9MHAETCS ¢ rpaduuecKoro 3Haka «aeducy (-) ¥ CTpOIHOH OYKBEL.

ITyHKTBI MyHUIUTIIATBHBIX IIPABOBEIX aKTOB IPYIIIUPYIOTCS 110 UX 3HAYUMOCTH (OT
HauOollee 3HAYMMBIX BOIPOCOB K BTOPOCTEUCHHBIM) KM B IIOCIEHOBATEILHOCTH
Pa3BUTHUS TEMBI MyHUIIMIIAIHHOI'O IIPABOBOI0 aKTa.

ITopygenns (3amaHusA) [HAIOTCA C YKa3aHWEM JOJDKHOCTH M (aMuiiuy,
ydpexIeHuIM (YKa3bIBaeTcs IIOJHOE HaMMEHOBaHME, (GaMIIMKM HX PYKOBOAUTENEH He
YKa3BIBAIOTCS).

B TexcTe XKUpHBIM NIPHPTOM MOTYT BHIIEIITHCA:

- IIOJIHO€ HAMMEHOBAHHE JODKHOCTH, GaMUINK M WHHUIMAIB MYHUITUIIAIBHBIX
CITyXXaliX, KOTOPEIM JAal0TCS IIOPYICHHUS;

- CPOKH HCITOJTHCHUS,

- U QPHI 110 TEKCTY (CYMMB! BBIIEISIEMEIX CPEACTB M T.J.);

- (ammmms JOIDKHOCTHOTO JIMIa, Ha KOTOPOrO BO3JIOXKEH KOHTPONL 33
BBINOJIHEHHIEM MYHHIUIIAIBHOTO IIPABOBOTO aKTa,

- COKpaIlleHHOE HAMMEHOBAHHUE JOJDKHOCTH, MHHIMAIBI ¥ (PaMITHS JOJDKHOCTHOTO
JIUIA, HOJIIMCHIBAIOMErO0 MyBHITUIIAILHBIA IIPABOBOH aKT.

3.2.2.4. TlpunoxxeHue.

3.2.2.4.1. IlpunoxeHus K MYyHUIMIAIGHOMY INIPaBOBOMY aKTy SBISIOTCA €rO
HEOTBEMIIEMOH 9aCThIO.

IIpu HaIMYIHM HECKOIBKUX NPIIOKEHAH NX HyMepyroT. 3uak Homepa (Ne) mepes
IIOPSAKOBBIMYA HOMEPaMU IPUJIOKECHHH HE CTABUTCS.

Hymepanys cTpaHuIl IpHIOXKEHMIH IPOM3BOJUTCS OTACIBHO OT HyMEPalMu
CTPaHHIl TEKCTAa MyHUIIUIAIIEHOTO IIPABOBOI'O aKTa.

Kaxnoe mpuimoxeHue HMEET CaMOCTOSTENbHYI0O HyMEPAlMIO CTPaHHII,
HAaYUHAIOIIYIOCS CO BTOPOM CTpaHHMIBI. HoMepa cTpaHHIl IMPOCTAaBIAIOTCA B CEPENMHE
BCPXHEro MOJs JIUCTa (KaK IPH BEPTHKAIGHOM, TaK W INPH TOPHU30HTAILHOM
PacCIIOJIOKEHIH TEKCTA).

B BepxHem mpaBoM YNy NepBOH CTPaHMLB! [PHIOXKEHHS YKa3BIBACTCS:
«lIpunoxenue (MOPSAOKOBBIM HOMEDP IPH HAIMYHM HECKONBKMX IIPHJIOKEHHH) K
pacnopspKeHHIO (IIOCTAHOBJICHHUIO) allapara OT Ne ».

Haspanue NpUIIOKEHHS NODKHO COOTBETCTBOBATH HA3BaHWIO, [IPUBEICHHOMY B
TEKCTE MyHHUILIMIIAIEHOT'O IIPABOBOTO aKTa.

3.2.2.4.2. IlpunoxeHve K MYHHIMIIAIEHOMY IPABOBOMY aKTy MOXKET HMETh
IIPHJIOKEHHE M ABIIACTCSA €r0 HEOTHEMIIEMOM YaCTEIO.

IIpy HaIM4MU HECKONBKUX HMPUIIOKEHUH HX HyMepyloT. 3Hak Homepa (Ne) mmepen
IIOPSIKOBEIMM HOMEPAMU IPUIIOKCHHUH HE CTABHUTCSL.

HyMepaius CTpaHHIT IPHIOXKEHUH IPOXOIDKAETCA HyMepalueii CTpaHHI] TeKCTa
IPHIIOKCHHUS K MyHHIHIIAILHOMY IIPaBOBOMY aKTy (HOMepa CTPAHUL IPOCTABIIIOTCS B
CEpEeIMHE BEPXHETO II0JIA JIMCTA (KaK IIPH BEPTHKATHEHOM, TaK M [PH I'OPH30HTAILHOM
PacCIIOJIOKEHUH TEKCTA)).

Haspanve NpUIOXKEHHA NODKHO COOTBETCTBOBATH HA3BAHHMIO IIPUIOKEHHI K
MYHHIMIIAIEHOMY IIPaBOBOMY aKTy.

3.2.2.5. Obs3aTenbHEIE IIYHKTH MYHHLIUAIAILHOTO IIPABOBOTO AKTA.

MyHuIMIIaIEHEIE TPABOBBIE aKTH JOJDKHEI COIEPHKATE:
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- IIOJTHBIE HAUMEHOBAHHUSA JOIDKHOCTEN M (paMMIIMIt MyHUITMITANBHBIX CITY)KAIIKX,
KOTOPBIM JAEeTCs IOPYICHHE,

- CPOKH HCIIOJIHCHHUS [TIOPYUYCHUH;

- YKa3aHue O NPU3HAHWM YTPATUBIIMMH CWIy MYHULIUIIAIGHEIX IIPABOBBIX aKTOB,
00 KX OTJEIbHBIX ITyHKTOB, €CII BHOBB U3/1aBAEMbIA MYHUIMIIAILHELN [IPAaBOBOM aKT
HCKJIIOYAET JCHCTBUE paHEE IIPUHATHIX;

- IOPYYEHH O KOHTPOJIE 38 BBIIOJHEHHUEM JaHHOI'0 MYHUITMIIATLHOTO IIPABOBOTO
aKTa.

3.2.2.6. Tlopy4eHHs O KOHTpPOJIE 32 BBHIIOJHEHHEM MYHUIMIIAILHOTO IIPABOBOIO
aKTa.

KoHTpob 3a BBIMOMHEHHEM MYHHMIUIAJIHHOTO IPABOBOTO aKTa BO3JIAracrcs Ha
IJIaBy MyHHUIIUIIAIBHOTO OKpYTa.

3.2.3. KOHTpOIb COOTBETCTBHS IPOEKTA MYHHIHMIIAJILHOIO IIPABOBOTO aKTa
3aKoHOJATENLCTBY Poccuiickorn ®epepanuu, ropoga MOCKBE, MYyHHIUIAIEHBIM
HOPMAaTHBHBIM M HHBIM IIPaBOBBIM aKTaM, TpeOOBaHMSIM HacTofmero Periamenra
BO3J1aracTCsl Ha OTBETCTBEHHOT'O MCIIOJIHHUTEIIS.

3.2.4. FOpHCKOHCYNBT - COBETHHUK ammnapara CoBeTa JeIyTaToB:

3.2.4.1. llposepsiet:

- COOTBCTCTBHE IIPEACTABIEHHOIO IPOCKTa MYHHIMIAILHOIO IIPaBOBOIO aKTa
3akoHOIAaTeNbCTBY Poccuiickoii ®enmepanuu, ropoma MOCKBEI, MYHHIMIIAIBHEIM
HOPMAaTHUBHEIM M HHBIM IPABOBEIM aKTaM, B TOM YHCJE DPEryJIHPYIOIIMM BOIPOCHI
IIPOTHBOACHCTBUS KOPPYHIIUH;

- Y€TKOCTh M OJJHO3HaYHOCTh TOJIKOBaHHs (HOPMYIIHPOBOK;

- HaIMYME B TEKCTC CCBUIOK HAa 3aKOHOAATENBCTBO Poccuiickoit Dexpeparrum,
3aKOHOJATEIBECTBO TOPOAa MOCKBEI, MyHHIIUTIATEHBIE HOPMAaTUBHEIE W HHEIE IPABOBEIE
aKTBI ¢ TOYHEIM YKa3aHHEM UX AaThl, HOMEpa M HAa3BaHHS;

- HaJM4U€ NPH HEOOXOOMMOCTH IIYHKTOB 00 OTMEHE WIM HM3MEHEHHM paHee
IIPHHATOI0 MYHHIIUIIAIBHOIO IIPaBOBOTO aKTa, 0(OPMIICHHE IO IIHCH.

3.2.4.2. IIpOBOAUT aHTHKOPPYIIIIHOHHYIO 3KCIIEPTU3Y IPOEKTOB MYHHIIMIIAILHBIX
HOPMAaTHBHBIX IIPaBOBBIX A4KTOB B COOTBETCTBHHM C IIOPSAKOM, YCTAHOBJIEHHBIM
pemenreM CoBeTa JICITyTaToOB.

3.2.5. TIpoeXT MyHHMLHMIIANBHOIO IIPABOBOrO 4KTa, NPEACTABICHHBIH ¢
OTCTYIUICHHEM OT YCTAHOBJICHHEIX HACTOSIIMM pa3fiesioM TpeOOBaHMiA, B TEUECHHE TPEX
JHEH IIOATIEIKUT BO3BPATY C YKa3aHHEM 3aMEUaHHH.

3.2.6. IloaroToBKa NpoeKTa MyHUIUIIAIBHOIO IPABOBOTO aKTA.

IIpoexT MyHHIMIAILHOTO NPaBOBOrO akTa OQOPMISECTCS MCIIONHUTEIEM B
COOTBETCTBUM € TpeOOBaHMAMHM HACTOSIIEro Periamenra.

3aroyl0BOK, TEKCT M IPHIIOXKEHHS NPOEKTa MYHHIUMANLHOTO IPABOBOLO AKTa
JOJDKHBI OBITH OATOTOBNIEHHI B (popmare Microsoft Word Bepcum He Hwxe 6.0 wim
IIOCJICAYIOIUHE.

3.2.7. TlognucaHne MyHHIIUIAILHOTO IPaBOBOTO aKTa.

MyHHIMIATBHEIE IPABOBEIE aKTHI JIOAHCHIBACT [1aBa MYHHUIIMIIAILHOTO OKPYTa
HJIM JIMIIO, UCTIONHAIOMIEE €0 IOJTHOMOYHS.

PexBusur «mopnmce» odopmisieTcs cuexyromuM o6pa3soM: HaMMEHOBAHHE
JAOJDKHOCTH JIMIA, HOANHUCBHIBAIONIETO MYyHHIMIAIBGHBIN IpaBoBoM akT («IIaBa



MYHHMLMIIaNbHOrO OKpyra KyseMuHKM B ropoae Mockse»y wi «BpeMeHHO
VCIIOJIHAIOIIMH ITOJIHOMOYHS IJIaBhl MYHHUIIMIIAIBHOTO OKpyra Ky3pMHHKHM B ropoje
Mockgse»), TH4YHast IOAMNUCH, HHAIMAJEI ¥ (aMIUITHS.

He pomyckaercss NOJUUCH IIPABOBBIX aKTOB C IIPEAJIOTOM «3a» U IPOCTaBICHUEM
KOCOY 4epTHI ITepe]i HANMEHOBAHUEM JO0JDKHOCTH.

3.3. Peructpanus, pacchuika U (GOpMHpPOBAHKE AEJl MyHUIMIAIBHBIX IPAaBOBBIX
aKTOB.

3.3.1. MyHHUIMIATbHBIE NPABOBHIE AKTHI IIOCNIE HMX IIOJIIMCAHHA IEPEaAIOTCS
MYHHIMIIAJHHOMY CIIyXamieMy, Ha KOTOPOI'O BO3JIOXKEHBI OOS3aHHOCTH ITO BEICHHIO
JEJIONPOU3BOICTBA, Ha HX PETHUCTPALUIO, 0GOPMIICHHE M PACCBUIKY COIVIACHO CIIHCKY
PAacCHUIKH B IBYXJHEBHBIH CPOK.

MyHuIUnaIpHEIE IPABOBbIE aKTHI 110 KaAPOBHEIM BOIPOCAM II0CHE UX IOIIHCAHUL
IIEPEJAIOTCS COBETHHKY IO OPraHM3aIMOHHBIM BOIPOCAaM, KOTOPBIA 0QopMIIsSeT uX B
JIBYXJIHEBHBIA CPOK.

BHecenne kakux-n1u00 UCIIpaBIIeHUH B IOAMUCAHHBIE MyHUIMIAILHEIE IPABOBEIE
aKThl HE JOITyCKAaCTCA.

3.3.2. Perucrpanus MyHUIMNAIGHBIX IIPABOBBIX AaKTOB IIPOM3BOJUTCA B
COOTBETCTBHM C HOMEHKJIATYpOH JeJl B TEYCHHUE rojla B IOPSA/IKE BO3PACTAaHUSA HOMEPOB.

Jaroi MyHMIMIAJbHOTO IPaBOBOIO AaKTa SBIETCA JaTa HX PETUCTPAlUH,
KOTOpasi, KaK IIPaBIJIO, JOJDKHA COBIAJATh C JATON IO ITHCAHS.

3.3.3. Paccpuka MyHUIMIIANEHOTO IIPABOBOTO aKTa.

IMoamucaHHeli MyHHLMIIATHHEBIA [IPABOBOM aKT PAcCHUIAETCS B COOTBETCTBHH CO
CIIHCKOM PacCBUIKH B TPEXIHEBHBIHN CPOK CO JHS €ro HOIIHACAHH.

PacChUIKy MYHHIMIIAJIGHOTO IIPAaBOBOTO aKTa OCYIIECTBISET MYHHIUIIATIBHEIN
CITY>KaIlliH, Ha KOTOPOT'O BO3JIOXKEHB! 00S3aHHOCTH 10 BEJCHHUIO JEJIONIPOU3BOICTBA.

Ha xaxIoM B3K3eMILUIIpE DacCchUIaEMOr0 MYHHIUITANFHOIO IIPABOBOTO aKTa
IIPOCTaBIIAETCA HAAINCh «KoIus BepHa», KOTOpas 3aBepseTcs 1meqarsio. IIpu pacchlike
MYHHITUIIAIFHOIO IIPABOBOI'O aKTa B CTOPOHHME OPraHH3alliy 3aBEPHTEIbHAS HAIIKChH
kpome cinoBa «Kommsa BepaHBD» CONEPXKUT JOJDKHOCTH, HHHIWAIBL, (DaMHUIIHIO
MYHHIMIIAIEHOIO CIIy’Kamiero, 3aBEpHBIIETO JOKYMEHT.

3.3.4. ®opMupOBaHUE JENl MyHUIIMIIAIBHBIX IPABOBBIX aKTOB.

IToanmucaHHbIe MyHUIMIAIBGHEIE NPABOBBIE aKTHI (JOPMHPYIOTCS B OTHEIBHBIC
ACIa B TCYCHHE TOJa B IIOpSJAKE BO3pAaCTaHWS HOMEPOB B COOTBETCTBHH C
YCTaHOBJIEHHBIM IIOPSIKOM PETUCTPAIMU ¥ HOMCHKIIATYPOI eI,

Jle710 MyBHIIMIIAIBHOTO TPaBOBOI'0 aKTa BKIXOYAET B CeOs:

- MOJUTMHHUK MYHUITHIIAIBHOTO IIPAaBOBOT'O aKTa;

- IPHJIOKEHHs] K MyHHLUIIATFHOMY IIPABOBOMY aKTYy.

3.3.5. XpaneHue NOIIMHHUKOB MYHHUIIMIIAIHHEIX IPABOBEIX AKTOB.

IloanuHAYKY MYHMIUNATGHBIX IIPABOBHIX aKTOB XPAHATCS Y MYHHIMIIAILHOTO
CI[y>KaIIero, Ha KOTOPOIro BO3NIOXKEHB! O0S3aHHOCTH II0 BENCHUIO JEIOMPOH3BOACTBA B
TCUCHHUE IIITH JIET, 3aTEM IIEPEIAIOTCS HA XpaHEHWE B apXUB allllapara.

3.4. BHeceHHE H3MEHEHWH B MYHMIMIAIBHEIN IPAaBOBOM aKT, OTMEHAa HIIH
[IPU3HAHKWE YTPATHBIIMM CHIIy MyHHUIIUIIAIBHOTO IIPaBOBOI'O aKTa.

3.4.1. H3MmeHeHHs BHOCSATCA TOJHGKO B II€PBOHAYAILHBEIN MYHHMIHIAIGHBIH
[IpaBOBOM aKT. BHeceHne M3MEHEHWH B MyHHIMIAJBLHBINA IPAaBOBOM aKT «O BHECCHUH
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HU3MEHEHU» He Jomyckaercs. [IpaBuina oQopmiieHUS MyHHLIIMIAIBHEIX IIPABOBBIX aKTOB
O BHECEHUH U3MCHEHUH B MYHHUITNIAIHHBIC IIPABOBEIC aKThI IPUBEICHBI B IIPHIIOKEHHH
K HactosmeMy PermaMeHTy.

3.4.2. Ilpy BHECEHMM HM3MEHEHWA B MYHUIUIIAJBHBIA IPAaBOBOM aKT B IIEPBOM
IIyHKT€ O BHECCHUH M3MCHEHUMN JaeTCs CChUIKA: «(B PEIAKIIMH PACIIOPSHKEHHS alapaTa
CoBera gaemyTaTtoB — gara, HOMED)», IIPH 3TOM YKa3bIBAIOTCS BCE MYHHIIMIIAILHBIC
IIPaBOBBIE aKTHI II0 BHCCEHUIO H3MCHECHHUH B HOBO! PEAAKIIHH.

3.4.3. BHecenreM N3MEHEHUH B MyHHIIMIIAILHBIA IIPaBOBOH aKT CUUTAETCA:

- IOIIOJIHEHHE MYHHUIMIAIBLHOTO IIPABOBOTO aKTa CTPYKTYPHBIMHM 3JIEMECHTAMH
(myHKTaMHu, IOAITyHKTaMH, ab3anaMu, gehucaMu), MPIIOKCHUIMH, CJIOBaMH, IudpaMu;

- 3aMEHa CJIOB, HUQp;

- U3JI0OXKCHWE B HOBOM pENAaKIMK 3arojloBKa, MOTHBHPOBOYHOH 4YacTH,
CTPYKTYpPHOTO 371eMeHTa (IIyHKTa, ab3ana, aeduca), IpUIOKECHHS;

- HCKJIIOYEHHE U3 TEKCTa MyHHUILIMIIAIEHOTO IIPaBOBOTO aKTa CIIOB, ITUGD.

3.4.4. MyHununaneHBI [paBOBOM aKT H3HACTCA B HOBOM pEHAKIMH C
OMHOBPEMEHHBIM  IIpM3HAHWEM  YTPAaTHBIOINM CWIy paHee JIeHCTBOBABIIETO
MYHHUIMIIAJIBHOTO IIPaBOBOTO aKTa B CIIy4asX, €CIIH:

- He0OXOVMO BHECTH M3MEHEHH:, TpeOyIomue IepepaboTKH MYHHIUIIAIEHOTO
IIPaBOBOI'O aKTa II0 CYIIECTBY M HE IIO3BOJIIOIINE OIPAaHMYUTHCSI HOBOHM pemaKIHeci
OTIENBHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HeoOXOOUMO BHECTH B MYHHIMIAIbHBIM TNPAaBOBOM aKT H3MEHEHM,
3aTparuBarollye II0YTH BCE €r0 CTPYKTYPHBIE 3JIEMEHTHI;

- COXDaHAIOT 3HA4YE€HWE TONBKO OTHCIBHEIC CTPYKTYPHBIE  3JEMEHTHI
MYHHIUIIAJIBHOIO IIPaBOBOI0O aKTa, IPUIEM YaCTHIHO,

- HeOOXOAMMO BHECTH U3MEHEHUA B MyHHULIUIIAJIBHELH IPABOBOM aKT, IPU3HAHHEIHA
YTPaTHBILUHM CHIY B HEOTIEIIMMOH JacTH.

3.4.5. YTpaTHBIINM CIIy IIPU3HACTCS MYHHULIUIIAIBHEIN IIPABOBOM aKT:

- BBITIOJIHEHHEIH;

- (baKTHYECKU YTPATHUBIIHHA CHITY;

~ OTPAaHWICHHOTO CPOKa ACUCTBYSL, ECIIA CPOK €TI0 JEHCTBHA HCTEK;

- B CBSA3M C U3MEHEHHEM 3aKOHOIaTEILCTBRA.

MyHs¥IMIaNEHEI [IPaBOBOH aKT NPU3HAETCS YTPATHBIIMM CHIY C MOMEHTA
BBIXO/Ia OTMEHSIOIIErO MyHUIUIIAIBHOIO IIPABOBOTO aKTa, €CIIM B HEM HE YKA3aHO MHOE.

3.4.6. MyHMIUTIanbHETH [IPAaBOBOM aKT MOXXET OBITH OTMEHEH:

- [I0 pelIeHHIO CYaa;

- 110 IIPOTECTY MPOKYPaTYPEI;

- [0 PCIICHHIO YIIOJIHOMOYEHHOIO OpraHa IOCYJapCTBEHHOH BIIACTH TroOpoja
MockBel (B 9acTH, pETyIHPYIOIIEH OCYIIECTBIEHHE OPraHAMH  MECTHOIO
CaMOYIIPaBJICHHUs OTACIBHBIX IIOJHOMOYHH roposia MOCKBEL, IEpEaHHBIX MM 3aKOHAMH
ropoxa Mockgsr):

- II0 PENICHHIO IIaBBl MyHHIIUIIAIBHOTO OKpYTa.

Panee NpHMHATEIA MYHUIWIAJIBHBIA INPaBOBOM a4KT OTMEHSETCS C MOMEHTa
INPHHATAS MYHHIMIIAIBHOIO IPABOBOTO aKTa O €r0 OTMEHE M HE HMEET IIPAaBOBBIX
IIOCIICACTBHH.

3.4.7. Ecniv B MYHHIMIIZIBHOM IIPaBOBOM aKT€ MMEIOTCS IyHKTBI, KOTOPHIMH
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IIPM3HABAINMCh YTPATUBIIMMHU CUIIY paHee U3AaHHbIE MyHHLUIIAILHEIE [IPABOBBIEC AKTHI,
TO IpH HEOOXOAMMOCTH NpPU3HATh YTPATHBIINM CHIy IAHHBIA MYHHUIIMIAIBHBIN
IIPaBOBO aKT OH NPHU3HACTCS YTPATUBIINM CITY IOJTHOCTHIO HE3ABHCUMO OT HAJIMYUS B
HEM TaKUX ITyHKTOB.

Ecnu nomiexamuil MpU3HAHKUIO YTPATUBIIMM CHILY ITyHKT, IIOAITYHKT MM ab3alg
COLEPXHT YKa3aHHE Ha IIPUIIOKECHUE, KOTOPOE COOTBETCTBEHHO JOJDKHO YTPAaTUTh CUITY,
TO IPU3HAETCA YTPATUBILUM CHITY TONBKO 3TOT ITyHKT, 9TOT MOJIIYHKT WM 3TOT ab3ar, a
IIPUIIOKEHHE OTHEIBHO HE YKA3BIBAa€TCA, XOTSA OHO TOXKE OYAET CUUTATHCS YTPATHBIINM
CHILY.

Ecimu B IyHKTE, MOJAIYHKTE MIIM a03alie MyHHUIUITIAILHOTO IIPABOBOTO aKTa HAPSITY
C YTBEPXKIECHHEM IIPHIIOKECHUSA COACPIKATCs YKa3aHMs, Kacaloluecs APYrHX BOIPOCOB,
COXPaHAIOIIMX CBOE 3HAYCHHE, a IPIIIOKEHHE OAJIEKUT IPU3HAHUIO YTPATHUBIIIAM CHITY
IIOJTHOCTBIO, TO IIPM3HAETCS YTPATUBIUMM CHILY 3TOT I[yHKT, 3TOT MOAIYHKT WU 3TOT
a63a1] TONbKO B YaCTH, OTHOCSINEHCS K IPHIOKEHHIO.

3.48. OrMeHa MM IpU3HAHHE YTPAaTHBIIMMH CHJIYy ITYHKTOB, IIOAIMYHKTOB,
ab3arieB (CTPYKTYPHBIX 31EMEHTOB) OTMEHSET MK IPEKPAIIAeT ASHCTBHE CTPYKTYPHOTO
JJIEMEHTa MYHMIHMIIAIBHOIO IIPABOBOIO aKTa COOTBETCTBEHHO, CO3JaeT HOBYIO
PENaKIKIO MyHHUIUIIAIBHOIO IIPABOBOTO aKTa ¥ HE SABJISETCS BHECCHUEM M3MEHECHUIA.

4. OdopmireHre ciry;keGHBIX JOKYMEHTOB aNIapara

4.1. O6bmwe TpeboBaHuA K OGOPMICHHIO CITyeOHBIX JOKYMEHTOB aIlapara.

4.1.1. CayxeOHple IOKyMEHTHl ammapara (IHCbMa, HOKIA[HEIE 3alIMCKH,
CIyK€OHBIC 3aIllUCKM, CIpaBKH, 3asBKH, 3asBI€HHA M T.[.) COCTABIIOTCS M
0(hOpMILIIOTCS MYHHIMIATBHBIMU CIY)XAOIAMU (Hanee — CiayxeOHble JOKYMEHTH) B
COOTBETCTBHUH C HACTOSIIUM Pa3eIOM.

4.1.2. CnyxebHble JOKyMEHTHI oopmiiores B hopmare Microsoft Word Bepcun
He Hmwke 6.0 WM mociexyromue, ¢ Hcronb3oBanueM mpudpTos Times New Roman
pasMepoM 12-14 xeruieit, oMHAPHBIM MEXCTPOYHBIM HHTEPBAIIOM.

PasMeps! 1ojie#t Kaxaoro JIMcTa JOKyMEeHTa, 0(OPMIIEHHOTO KaK Ha OJIaHKe, TaK 1
0€3 Hero, TOJDKHBI OBITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HIKHEE.

Pasmeps! mosneii mpu opopMIIEHIN TOKyMEHTa ¢ 0G0POTHOM CTOPOHBI JIMCTA, MM:

10 — teBoe

20 - mpaBoe

4.1.3. CmyxeOHple JOKyMEHTH B (opme mmceM o(OpPMISIOTCS Ha OlaHKaX
YTBEPXKIEHHOro 0bpasna (namee — Gmanku juid muceM). [TucbMa M WHEIE CIy>KeOHbIE
JAOKYMEHTBI JOJDKHBI HMETh OIIPEAENEHHBIH COCTaB PEKBHU3UTOB, PACIOJOXEHHBIX B
IIOPSIIKE, YCTAHOBJICHHOM HACTOSIIMM Pa3IciIOM.

4.1.4. B anmapate ucnons3yrorcs 6manxu mri mucem «AIIIIAPAT COBETA
HEITYTATOB BHYTPUI"OPOJICKOI'O MYHUITUIIAJIBHOI'O OFPASOBAHUS —
MVYHUILUIIAJIBHOI'O OKPYT'A KY3bMHUHKH B I'OPOJIE MOCKBEy.
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4.1.5. Ina odopmieHus nopydeHu# (3amaHdii) HCIONB3yeTcs ONaHK JuIsd
PE30NIIOLMM C YKa3aHWEM JOJDKHOCTH TIJIaBhl MYHHIIMIANBHOrO okpyra — «lJIABA
BHYTPUI'OPOACKOI'O MVYHUIIUIIAJIBHOT'O OBPA30OBAHNMA -
MVYHUIIUIIAJIBHOI'O OKPYI'A KVY3BMHMHKHM B TOPOJE MOCKBEY.
ITprMenenue 61aHKOB JOITyCKAETCS IJ1aBOM MyHHIUIIAIEHOTO OKPYTa.

4.1.6. Ha 6ankax Jiis IUCEM M PE30JIIONHI pa3MeIaeTcs repd MyHHIMIATBHOTO
OKpyTa.

4.1.7. B ammapate CoBeT AEIMyTaTOB HCIOIB3YIOTCS 3JICKTPOHHBIE IIAOJIOHBI
OIaHKOB IMCEM M PE3ONIONMHA ¢ M300pakeHHEM rep6a B MHOTOLBETHOM BapHaHTE.
OneKkTpoHHBIE IIA0JOHEI OJAHKOB aKTOB  JOJDKHBEI OBITH  3aIUINEHBI  OT
HECAaHKIIMOHUPOBAHHBIX U3MEHEHUIA.

4.1.8. MyHununmanpHeIi CIyXamUid @0 OpPraHU3AIMOHHEIM BOIIPOCaM IO
IIOPYYEHHUIO IJIaBbl MyHHUIUNAIBHOIO OKpyra pa3pabaThiBaeT MakeThl OJIAHKOB ITHUCEM H
pesomrormii. MakeTel nuceM W pe3oiionuid  yrBepxkpaiorcs pemeanem Cosera
JEITyTaTOB.

4.1.9. Jlna BemeHHMs NEPEIUMCKH MEXAY CTPYKTYPHBIMH HOAPA3LCICHHUAMH H
JOJDKHOCTHBIMH JIMIIaMH («BHYTPEHHSS» TIEPENHCKa) OJIAHKH ITHCEM HE IPHMEHIIOTCS.
«BHyTpeHHs1» nepenucka opopMIIETCs Ha IPOCTHIX JIUCTaX Oymaru dpopmara A4.

4.1.10. Bo Bcex OCTaNBHBIX CIIydasX IPAMECHEHHE OJAHKOB I ITHCEM
00s3aTenBHO.

4.2. PexBU3UTHI CIIyXEOHBIX JOKYMEHTOB.

4.2.1. TIpu cocTaBieHHMH ¥ O(DOPMIICHHH CIy)KEOHEIX JIOKYMEHTOB MIOJDKHBI
cobmonaTecs TpebOBaHHA M IPaBHiIA, OOCCHEYMBAIOMINE HX IOPHINYECKYIO CHIY,
CIIOCOOCTBYIOIIME OIECPATHBHOMY HCIONHEHHIO M IOCIEAYIOMEMY HCIONL30BAHUIO B
CIPABOYHBIX IEAX, 4 TAKXE CO3JAHHIO NPEIIOCBUIKH JUIS MAaIMIMHHOH 00paboTKH
“HpOpMaLIHH.

Ob6s3aTeNbHBIMM ~ PEKBH3HUTAMH  JOKYMEHTOB  SBIAIOTCA:  HAMMEHOBAHHE
opraHu3anuy (JOJDKHOCTHOTO JIMIIa) — aBTOpa AOKYMEHTA, JaTa M PETHUCTPALMOHHBIN
HOMEp, TEKCT, IOANHCh, Ie4arh (B cCIOy4dasx, TpeOYIOMmHMX JOIIOJHHTEILHOIO
YIIOCTOBEPEHUS JOKYMEHTA).

PeKBU3WTEI CIIyXeOHBIX JOKYMEHTOB OTHEISAIOTCS IpYr OT apyra 2 — 3
MEXCTPOYHBIMU HHTEPBAJIAMH.

4.2.2. HanMeHoBaHve BuIa CIyXeOHOTO JOKYMEHTa YKa3EIBAE€TCA HAa BCEX
IOKYMEHTaX (aKT, IPOTOKOJI, CIIPaBKa, 3asBICHUE H T.J.) KPOME [IMCEM M «BHYTPEHHEH»
IICPENUCKH.

4.2.3. JlaToii cimyxe6HOro JOKyMeHTa B 3aBUCHMOCTH OT €r0 BHIAa M Ha3HAYCHUS
SIBJIAETCA:

- JaTa MOJIHCaHU,

- JlaTa perucTpaLuHy,

- J1aTa COCTaBJICHHS (IIPUHSATHS PEIICHUSA) — A1 IPOTOKOJIOB.

Hara ciayxebHoro oxymenTa B hopMe nHCbMa (Haliee — MChMA) YKa3hIBAaeTCS B
CHCIHATBEHO 0003HAYEHHOM MeCTe O1aHKa s muceM. [Ipu «BHYTpEHHEH» epenHcKe Ha
jcTe OyMars peKBH3UT «1aTa JOKyMEHTa)» YKa3hbIBae€TCA OT FPAHMIILI JICBOTO HOJIL M Ha
paccrosauu 30 — 40 MM OT BEpXHEI0 Kpast JINCTA.

Haty noxymenta o¢opMistior apabckumu  uudpamu B cieayromeit



12

HOCJIEAOBATENBHOCTH: JIEHb MecAla, Mecsl, rofA. JleHp Mecana u Mecdal oGopMIISIOT
IOBYMs Iapamu apabckux 1udp, pa3gencHHBIMH TOUYKOM; TOJ — YETHIPbMA apaOCKUMU
muppamu  (mudposoe odopmienue parel - 10.10.20 ) OyxBeHHO-IH}pOBOE
odopmienue gatel — 10 oxta6pst 20 ronma).

B mpoToxonax ¥ JOKyMEHTaX, COACpPXKAIUX CBEICHUs (UMHAHCOBOI'O XapakTepa,
IIPEAMIOYTUTEIFHEBIM SBIIIETCA OYKBEHHO-ITH(PpOBOE 0POpMIICHHE OATHI.

4.2.4. PerucrpalMOHHBIM HOMEp [JOKYMEHTa — 3TO IOPSAKOBEI HOMED,
JOIIOJIHEHHBIN HMHAEKCOM JeNia Mo HoMeHKnarype feil. [Ipocramnsercs B crenuaibHO
0003Ha4eHHOM MECTE — Ha YPOBHE WIH IIOCJIC PEKBU3UTA «JaTa JOKYMEHTa.

Cchulka Ha pErucTpalMOHHBIA HOMED U JAaTy MOCTYNHBINErO JOKYMEHTa B
00s13aTENHHOM IOPSAKE YKA3HIBACTCA HAa JOKYMEHTaX-OTBETaX IIOX JaTOM M HOMEPOM
JIOKyMEHTa-0TBETA.

4.2.5. PexBU3UT «agpecaT» yKa3bIBacTCS Ha OTIPABIIEMBIX IMUChMax. IIucbMa
aZpecyloTCsi B OpraHus3aluM, CTPYKTypHBICE IIOJPA3dCICHUSA, KOHKPETHOMY
JOJDKHOCTHOMY HJIH (PH3HIECKOMY JIHILY.

Ilpn agpecoBaHUM IKUCBMa JODKHOCTHOMY JIHIY MHHUIHAIB! YKa3BIBAIOT IEpeX
dammnueit, HanpuMep:

I'nage ynpaevt paiiona
2opooa Mockevl
H.0. @amunus

Ilpu ampecoBaHmm IMCbMa (QU3UYECKOMY JHLYY HHHIHWATIH YKa3hIBAIOT IIOCIIE
bamium.

IlepenocuTs MHMIMANEI Ha CIEAYIOMYIO CTPOKY (OTHEIBHO OT (GaMHJIMM) HIIH
OCTaBJLITh HA NPEJBIAYINEH CTPOKE HE PEKOMEHIYCTCS.

ITpu HanpaBiieHUH TECEMa HECKOJIBKUM OZHOPOJHBIM OPraHH3alUAM HX CIIEIyeT
yKa3biBaTh 0006IICHHO.

Ilpn agpecoBaHMM IHCBMa MAOJDKHOCTHOMY JIMIYy HCIIONHHTEIBHOM BIACTH
rOpoAa HaMMCHOBAaHHE JOJDKHOCTH YKAa3BIBA€TCA B COOTBETCTBHM C HAaHMEHOBAHMEM,
IIPMBEICHHEBIM B JJOKYMEHTE O Ha3HAUYCHUH Ha JIOJDKHOCTD.

IInceMo He XOIDKHO coaepxath Gonee derhipex azpecaroB. CIIOBO «KOIHKS»
IICpEI BTOPBIM, TPETHHMM, YETBEPTHIM apEcaTaMU HE CTABUTCS. [IpH 3TOM KaIwIi
OK3CMIUIAp IMCbMa JOJUKEH OBITh OQOpMICH Ha OJlaHKe M IIOAIMCAH, a ajapecar,
KOTOPOMY HAIIPaBJIIE€TCS KOHKPETHBIA 3K3EMIUIIP, OTMEYACTCA.

Ecnu muceMo HampasiseTcs Kak OTBET, TO IEPBBIM aJpecaTroM YKa3hIBaeTCs
aBTOD MHUIIMATUBHOTO ITHCHMA.

IIpu HanpaBnenuy miceMa GoJiee 4eM B 9ETHIPE aapeca, IUCHMO Pa3MHOXKACTCS
C IOATHCAHHOIO 3K3E€MIULIpa (IOATHHHUKA) COIIACHO CIHCKY PAacCBUIKH, IPH 3TOM
azipecar yKasplBacTcs 0000IMEHHO WIM Ha KOXAOM IIMCHME YKa3BIBAIOT TOJBKO OHOTO
aznpecara. B 3ToM cilydae agpecaTaM HalpaBIISIOTCA KOIIMH IIHCEM.

B cocTaB pexBH3HTa «ampecaT» JODKEH BXOIWTH IOYTOBBIA apec, IMPU 3TOM
ClleyeT COOIIOAaTh CIEAYIOMUEH TOPANOK HAITHCAHHS

- HaMMEHOBaHHE aJpecara — HaHMEHOBAHUE OpraHu3alyu (IPH aapeCOBaHMH
busmaecKkoMy JIUIY — haMIIKs, M, OTIECTBO);
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- Ha3BaHHE YIIULbI, HOMEDP J0Ma, HOMEP KBapTHUPHI;
- Ha3BaHHUE HACEJIEHHOTO IMyHKTa (FropoJ, IOCENIOK U T.I1.);

- Ha3BaHUe 00JIaCTH, Kpasi, aBTOHOMHOI'0 OKpyra (001acTu), peciryOimKmy;
- cTpaHa (11 MEXIYHAPOAHBIX IIOYTOBBIX OTIIPABIICHHI);

- IIOYTOBBIH HHICKC.

Hampumep:
I'nasapxue 2opooa Mockewi
yn. Ilpogcorosnas, 0.80,
Mockea, 117393
WIH:

IJeemuxy B.B.
ya. Ocennss, 0.10, ke. 3,
2. Pazanw, Pazanckaa oba., 390000

Anipec He IpocCTaBIseTCd HAa IHCHMax, HANPABIAEMBIX JOJDKHOCTHBIM JIHIIAM
rocyJapCcTBEHHOH Bi1acTH Poccuiickoil @enepani, a TaxKe B OpraHbl HCIIOIHUTEIBHOMN
BJIACTH ropoja MOCKBEI U JOJDKHOCTHEIM JuiiaM ITpaBurenscTBa MockBel, MOCKOBCKO#
ropozckon Jlymsl, mpedexTypsl, yrpaBsl, OpraHbl MECTHOTO CaMOYIIPaBIICHHS.

B xoHIE CTPOK aApeca 3HaKU NPENHHAHUSI HE CTABATCS, B CEPEIMHE CTPOK 3HAKH
CoxpaHgroTcs. JIomycKaeTcs: HEHTPUPOBATh KAXIYIO CTPOYKY PEKBH3HUTA «aJpecar Io
OTHOIIEHHUIO K CaMOM JUIMHHOHN CTpOKE.

PexBusur «azpecar» nedataercs Ha paccrosHuH 110-120 MM oT JieBOro kpas
micta Oymaru M Ha 10-20 MM HIKE Pa3HCIMTENIBHOW IHOJOCH MEXKIY PEKBH3HUTAMU
OnaHKa IJI NHCEM IIPH UX IPOHOJIBHOM PACIIOIOKEHHM; HAa OJIaHKax IjIsd IHCEM C
YIJIOBBIM PACTIONIOKEHHNEM PEKBH3HTOB — Ha 20-40 MM OT BEPXHETO Kpas JIUCTA.

JloIIyCKaeTes BHIIEIICHUE PEKBU3UTA «aAPECcaTy KUPHBIM MPUPTOM.

4.2.6. 3aronoBoOK K TEKCTY HOJDKEH OBITH KPATKAM, TOYHO OTPAXKATh COIEPIKAHUE
JOKYMEHTA U (pOpMYIHpPOBATECS B BUAE OTBETA HA BOIIPOC «O YEM?».

3aroyl0BOK II€4aTaeTCsi OT IPAHMULBI JICBOTO IOJIA, IIOJ PEKBU3WTAMH «JaTa U
PETUCTPAIIMOHHBIM HOMEDP NOKYMEHTa» HJIM «CChUIKA Ha PErHCTPAIOHHBEIA HOMEP M
JaTy MOCTYIMBILETO JOKYMEHTa» (Ha JIOKyMEHTaxX-0TBeTax). JIMHA 3arojoBKa B OHOM
CTPOKE HE JOJDKHA IpeBhImarh 80 MM. J[OIMycKaeTcs BBIAEIEHHE 3ar0JIOBKAa K TEKCTY
XKUPHBIM HIpUPTOM.

4.2.77. TekCT mMChMAa CTPOUTCS B 3aBHCHMOCTH OT BHJa (Pa3sHOBHIHOCTH)
JIOKYMEHTA.

Texcr muceMa HOJDKEH, Kak IPaBHIIO, COCTOSATH W3 JABYX OCHOBHEIX 4acTeil. B
IIEpBOM YaCTM H3JNaraercs IPWYMHA, JAlOTCAd CCBUIKM HAa OCHOBOIIOJIATAIOIIHE
AOKYMCHTEI, H CONEPIKUTCA MHGOPMALKS IO CYIECTBY PaCCMaTPHBAEMOr0 BOIIPOCaA, BO
BTOPO#M — BEIBOJBI, IPEATIOKECHHUS, PENICHUS HIH POCHOEL.

Texcr muceMa JOMycKaeTcs MOAPA3AENATh Ha Pa3fielisl, HOAPasaeisl, IyHKTE 1
IOAITYHKTEI, KOTOPEIE JOJDKHEI OBITh IPOHYMEPOBAHEI apabCKUMH Ludpamy.

Texcr mnmcpMa JOIDKEH HM3JAaraTbCsi 9ETKO, IOCICAOBATENbHO, KPATKO H HE
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JOIIyCKaTh JBYCMBICIEHHOTO TOJIKOBaHMUAL.

Ilpy HampaBiICHMHM IIMCHbMa B aJpeC KOHKPETHOTO JOJDKHOCTHOIO JIMIA
JOIlyCKaeTCsA HAuMHAaTh TEKCT C IEPCOHAIBHOro oOpamieHus K ajpecary c
HCIIOJIB30BAHUEM CJIOB «YBaXKACMBIN» WM «yBa)kaeMas», HalpuMep:

Yeaowcaemviti Koncmanmun Iempoeuu!

IIpu agpecoBaHMM IHICEM B MHBIC OPTAaHHU3AINH JOIYCKAETCSA TAKKE 0OpainieHue ¢
HCIIOJIB30BAHUEM CIIOB «TOCITOIUHY», HAPHMED:

Veaowcaemwviti 2ocnooun Heanos!
J %0507
T'ocnooun Heanoe!

B xoHIIE TeKCTa ITepe]] MOAMUCHIO BO3MOXHO IPOCTaBICHHE CIOB «C YBaXKCHHEM)
(muITyTCs ¢ IPONMCHOM OYKBBI, BRIPABHHBAIOTCA IO JICBOMY KpAlo, 3aIATas IOCIE HUX
HE CTaBUTCH). .

OIHOBpPEMEHHOE HCIIONB30BAaHUE CIIOB «YBAXKAEMBIH» M «C YBAKCHHEM» HE
PEKOMEHIYETCS.

ITpn odopmicHHNH NVCHMa Ha ABYX H OOJiee CTPaHHUIIAX BTOpPAs U IOCICAYIONINE
JOIDKHEI OBITH IpOHymMepoBaHEL. Homepa cCTpaHMIl MOIDKHBEI OBITH IIPOCTABJICHEI
IIOCEPEIMHE BEPXHETO MO IMCTa apaOCKUMU nubpaMu 6e3 CI0Ba «CTPaHUIIA» (CTP.»)
¥ 3HAaKOB IpENHAHMS.

4.2.8. OTMETKAa 0 HAITMYUH MPHIOKEHNUS, YIIOMSHYTOT'O B TEKCTE, 0QOPMIISETCS 110
cienyromei popme:

Ilpunoowcenue: na 1.8 9K3.

4

Ecnu ecTe IpunoxeHWs, HE Ha3BaHHBIC B TEKCTE€, TO HMX HAaMMEHOBAHHA
HEO00XOJMMO NEPEUHCIINTD ¢ YKa3aHHEM KOJIMIECTBA JIMCTOB B KAXKIOM IIPHIIOKCHAH U
9HCIa KX OK3EMIUIAPOB, 4 TAKXKE YKa3aHHEM aJpecoB, B KOTOPHIE IPHUIOXKEHHE
HaInpaBJILeTCs, HAIIpUMED:

Ipunooicenus:

1. Konusa pacnopscenus annapama om 00.00.0000 Ne 000 «uazeanue» u
npunooicerue K Hemy, écezo Ha 2 a. 8 1 sxs3.

2. Konus pacnopsicenus annapama om 00.00.0000 Ne 000 «nazseanuey, écezo Ha
3 1. 6 2 9x3. 6 nepauiii adpec.

Eciu npuioxxeHns cOpoIIopoBaHkl, TO KOJMIECTBO JIACTOB HE YKA3HLIBAIOT.

OTMmeTKa 0 HATMYNY IPHIOKCHHUS II€YATAETCs OT TPAHHUIIGI JIEBOTO MO IUChMa,
gepe3 1 cTpouky mocne TekcTa uchMa.

4.2.9. Ilognuce aBmsercs 06s13aTEIIBHEIM PEKBH3UTOM CIIyKeOHOTO JOKyMeHTa. B
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COCTaB IOJINCH BXOJST: HAUMEHOBAaHUE JOJDKHOCTH JIMIIA, IIOJIICABIIETO JOKYMEHT,
JMYHAas TOAUCH U €€ pacmupoBKa (MHUIMAIEL, paMuis).

[Ipy wucnons3oBaHMM ONaHka HA IIEPBOM (THTYJABHOM) JIHCTE IIOJHOE
HaNMEHOBAaHME JOJDKHOCTH yKa3eIBaTh HE TpeOyercs, pu oGOpMIIEHHH JOKYMEHTa Ha
JBYyX H 60JI€e CTpaHUIAX YKa3bIBAETCS IIOJHOE HAUMEHOBAHHUE JOJDKHOCTH.

IIpu mognucanuy ciry>ke6HOro JOKYMEHTa HECKOJIBKUMH JODKHOCTHBIMHU JIMIIAMH
UX HOAIHKCH PacIoNaraiT OAHY HaJ APYToi B IOCIEAOBATEILHOCTH, COOTBETCTBYIOIIEH
3aHHMAEMOH TOJDKHOCTH.

Ilpy nopnucanuy Ciry>keOHOTO JOKYMEHTa HECKOJBKMMH JIMIIAMH PaBHBIX
JIOJDKHOCTEH MX IOIIHMCH PacIojararoT Ha OJHOM YPOBHE.

B cmyxeOHBIX [JOKYMEHTaX, COCTaBICHHBIX KOMICCHEH, YKa3hIBAIOT HE
JOJDKHOCTH JIMIL, OAIIUCHIBAIOMKX JOKYMEHTEHI, @ MX O0S3aHHOCTH B COCTaBE KOMUCCHH
B COOTBETCTBHH C pacpenencHueM (Ipeaceaareib KOMIUCCHHU, CEKPETaph KOMUCCHH).

Eciu JODKHOCTHOE JMIO, IPAaBOMOYHOE ITOAIMCATh CIY>KEOHBIH JOKYMEHT,
OTCYTCTBYET, TO JOKYMEHT MOXET ITOIIMUCHIBATH JIUIO, HCIIOJHAIONIEeE ero 0013aHHOCTH,
WIM €ro 3aMecTuTenb. IIpy 5TOM JOKYMEHT IIepernedyaThIBacTCs, YKa3bIBa€TCS
(axTHYecKas JOIDKHOCTD JIMIA, IOAMUCABIIETr0 JOKYMEHT, ¥ €T0 HHUIMAILI U (haMIIIHS:
«HCIIONHAIOMU# 00S3aHHOCTH ...» WIH «3aMECTUTEID ...».

He pomyckaercs moanuceiBaTh JOKyMEHTHI € IMIPEIJIOTOM «33%» H IPOCTABJICHHEM
KOCOM 4epTHI Ilepe]] HAUMEHOBaHHEM JIOJDKHOCTH.

Hcnone3oBaHue (axkCHMWIBHOTO BOCIPOM3BEACHUSA IOANHCH C ITOMOIIBIO
aHaJOrOB COOCTBEHHOPYYHOM MOIIMCH IOMYCKAaeTCs IIPU IIOANMKUCAHHU JTOKYMEHTOB
CIIPaBOYHO-HH(POPMALMOHHOTO XapakTepa: IPUIIIAMCHUH, CIIPABOK, H3BEIICHHUH U Ip.

HsroroBneHHe (aKCHMIIBHOIO BOCHPOM3BEACHUS IOAINUCH OCYIIECTBISETCS
MYHHIMIIANBHBIM ~ CIYXalldM Ha OCHOBAaHWH IIOPYYEHHS (33JaHMs) IJIABEHI
MYHUITUIATHHOT'O OKpYTa.

B anmapare wucmome3yercs (GakCUMHIBHBIA  aHAJIOr IOAIHCH  IJIaBBI
MYHUITUIIATBHOT'O OKpYTa.

HauMeHnoOBaHHE JNOIDKHOCTH II€YaTaeTCs OT TPAHMIEI JIEBOI'O IO JOKYMEHTa,
pacmudpoBKa MOIIKCH — Ha YPOBHE IIOCIEAHEN CTPOKM HAMMEHOBAHHS JOJDKHOCTH C
IpoOeIoM MEXAY HHHITHATIaMH U (DaMHIIHEH.

4.2.10. OrmeTka 06 HCHONHUTENE BKIIOYACT HHALMAIEL, (PAMUIIMIO HCIIOTHATEIL
CIIy>ke€0HOr0 JOKyMEHTa H HOMEp €T0 CIIyXeOHOro Tenedona.

OrMeTKy 06 HCIOIHHUTENE PACcIIONAraloT Ha JIMLEBOH CTOPOHE MOCIETHETO JIHUCTa
CIy)XeOHOr0 JOKyMEHTa (KpoMe 3asBICHHH B CyAB) B JIEBOM HIDKHEM YLy
(odopmirsieTcs ¢ HCIONb30BaHUEM HIpU(Ta pa3MEPOM Ha 2 — 4 KEIII MEHBIIE, YeM TEKCT
JIOKYMCHTA), HalIpUMep:

Hearnosa A. M.
+7(495) 111-11-11

4.2.11. IlpuMeneHne IIe9YaTEH.

4.2.11.1. Ha ciryxe6HBIX JOKYMEHTaX, TPeOyrommx 0co60ro yIOCTOBEPEHHS,
CTaBHTCA medark. [IewaTs ymocToBEpsAeT NOIMHHOCTE MOAMHCH JODKHOCTHOTO JIMIA
760 COOTBETCTBHE KOIIUH IIOAJHHHUKY.
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4.2.11.2. B anmapare HcIoib3yeTcs Kpyrias medaTh ¢ H3o0paxkeHHeM repba
MYHHIIMIIAIBHOIO  OKpyra «Amnmapar Copera [eIyTaTOB BHYTPHUTIOPOACKOTO
MYHHUITUIIATBHOTO 00pa3oBaHUSA - MYHHIMIAIGHOrO oOkpyra KyssMHHKEM B ropoze
Mockgse» (nanee — repboBas e4arsn).

4.2.11.3. TepboBoif medaTpi0 3aBEPACTCS IOANMUCH IJIABEI MYHHIUIIAILHOTO
OKpYyTa WIIH JIUIA, HCIIOJHSIOMIETO €T0 IOJHOMOYHS.

[IpuMepHBI 1mepeYeHb JOKYMEHTOB, 3aBEpsAeMBIX repOOBOH  II€YaThIo:
XOAAaTaliCTBa, XapaKTCPUCTHKH, CIPaBKHM O CTaxe paboThl, TPYHOBHIE KHIDKKH,
(GuHaHCOBBIE JOKYMEHTHI, JOBEPEHHOCTH, KOHTPAKThI, JOTOBOPBL, UHBIC JOKYMEHTEI,
TpeOyIoNIe TAKOTO 3aBEPEHHA.

I'epboBas meyaTs XpaHUTCS B OyXrairepun B cerde.

4.3. 3aBepeHne KONui CIry>X€OHBIX JOKYMEHTOB.

Komuu cimyxeOHBIX JOKYMEHTOB 3aBEPSIOTCS TNIABOH MYHHIHIAILHOIO orcpyra
7100 JIUIIOM, HCTIOJIHSIOMUM €T0 ITOJIHOMOYHS.

3aBeputensHas Hagmuch «KOIIMA BEPHA» mpocTaBiseTcs BHU3Y CTPAHMIIBI
(mpu Hanu4uy pexBu3nTa «I1OAIHCH» HIKE YKA3aHHOI'O PEKBH3KTA) U COCTABIIAETCS 10

dbopme:

Kol BEPHA
OONAHCHOCMD JUYHAS NOONUCH pacuugposxa noonucu

oama 3aéepeHus Konuu
(ecnu mpebyemcs)

3aBepHTENbHAs HAIIMCh YIOCTOBEPSAETCS repOOBOI IIEYATHIO.

3alpemaeTcs BBIAaBaTh 3aBEPEHHBIE KOMUH JOKYMEHTOB BBIMIECTOSAINUX M MHEIX
OpraHu3aIui.

4.4. OT™MeTKa 06 HCIIONHEHUH CITy)XKeOHOrO JOKYMEHTA M HAaIIPaBJIEHHH €0 B JEJI0
JOJDKHA BKIIIOYATH CICAYIOIIME AaHHBIC: KpaTKue CBeleHHMs 00 HCIIOMHCHHH (eciu
OTCYTCTBYET JOKYMEHT, CBUAECTEILCTBYIOIIUN 00 HCIIONHEHHH), ClIoBa «B memo», aara,
IIOJITNCH UCTIOJTHUTEIIA.

4.5. B cimydae HEoOXOZMMOCTH HOTApHAIBHOTO 3aBEPEHMS, KaK CIyKeOHBIX
AOKYMEHTOB, TaK M APYTHX JOKYMEHTOB, IIOATOTOBKY JOKYMEHTOB K TAKOMY 3aBEPEHHIO
OCYIICCTBIIET MyHHUIUIIAIBHBIN CIIy KAy, H2 KOTOPOrO BO3JIOKEHBI 00S3aHHOCTH 110
BEIECHUIO JICTIONIPOU3BOICTBA.

3. Odopmienue 10BEpEHHOCTH

5.1. JloBEPEHHOCTD — JOKYMEHT, YAOCTOBEPAIOIIMIA IIEpe1ady IIOIHOMOYHIA IIaBhI
MYHHIIMIIAJIBHOTO OKPYTa MyHHIMIIAILHOMY CIyXalleMy Ha IPEACTaBICHIE HHTEPECOB
armapara WM COBEPIICHNE KaKuX-IH00 JeHCTBHH.

Cpok IeHCTBHS JOBEPEHHOCTH ONPEAENIETCS IVIABOW MYHHIMIAILHOTO OKpYTa
WUIA JIMIIOM, HCIOJIHAIOIIUM €T0 II0JIHOMOYHSI, U HE MOXKET NPEBHIMATE TpeX JieT. Ecmu
CPOK B JOBEPEHHOCTH HE yKa3aH, TO OHa COXPaH’ET CHIy B TCYCHHE Ioja CO IHS €€
BBIJJAYH.

5.2. JloBepeHHOCTh 0OPMIIIETCS Ha OIaHKE UL IHCEM.
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5.3. O6s13aTenbHbIe PEKBU3UTHI JOBEPEHHOCTH:

- PETHCTPALIMOHHEBIN HOMED U JaTa BhiauH;

- 3aroJIOBOK «J{0BEpEHHOCTEY;

-  JOJDKHOCTh, (GaMWIHsS, HMS, OTYECTBO (ITOJIHOCTHIO) MYHHIIHIIAJHEHOTO
CITy>KaIllero;

- IEPEUYCHP NIEPEIABAEMBIX TIOJTHOMOYHH;

- CPOK JIEHCTBHS JOBEPEHHOCTH;

- OJIUCH [NIaBbl MyHUIIUIIAJIEHOTO OKPYTa;

- repboBas 1eyars.

JlonoTHUTENbHBIE PEKBU3UTHI (IS BEACHUS I'PAXKTAHCKUX JIET):

- IaCIIOPTHEIE JaHHBIE YIIOJTHOMOYEHHOTO JIUIIA;

- o0pa3er] MOJINCH YIIOJTHOMOYEHHOTO JIHIIA.

5.4. Perucrpanmio ¥ BBIJJady JOBEPEHHOCTEH, a TaKXKe ydeT IOJTHOMOYHH IIO0
JOBEPCHHOCTSM BEJCT MYHHUIMIIAIGHBIA CIy)XKam(ui, Ha KOTOPOIO BO3JIOMKCHEI
005132HHOCTH TI0 BEJEHUIO JCIIONPOU3BOICTRA.

6. Opranuzanus pa6éoTsl ¢ KOPpeCIOHIeHIHEH

6.1. IlpuemM, nepsuyHast 06paboTKa, JOCTaBKA U OTHPaBKa KOPPECIIOHICHIIH.

6.1.1. IlpueM m oOTIpaBKa KOPPECIOHACHIMH B AaIlllapaTe OCYIIECCTBIIIETCS
CIEeIYIOIUMU CIIOCOOaMHU:

- yepes II04YTOBOE OT/ACTICHHE,

- HApOYHBIMH, KypbEpamHu;

- JINYHO;

- C HCIIOJIb30BAHUEM JJIEKTPOHHOM IOYTH.

6.1.2. IlpueM ©u oOTIpaBKa KOPPECHOBACHIMH B ammapare IPOU3BOIUTCS
LEHTPAIM30BaHHO, 34 HCKITI0YEHNEM TeNIe(OHHOM CBA3H M SJICKTPOHHOM ITOUTEL.

Koppecnonnenuus, nepenanHas (II0Jy4eHHAsA) ¢ HCIONB30BAHUEM JICKTPOHHOM
10o4YTEl 6€3 HCHONB30BaHUS B YCTAHOBIEHHOM IIOPSIIKE TEXHOJOIMH 3IEKTPOHHOM
IIOJIIIMCH, HE MMEET IOPHINYECKOHN CHIIBI, IO3TOMY YKa3aHHBIE CIIOCOOBI HE MOTYT OBITEH
HCMONB30BaHbl Ui IE€pelaud KOPPECHOHJCHLUY, TpeOYyomeHd YyIOoCTOBESPEHHS
IIOJUIMHHOCTH JOKYMEHTA.

6.1.3. IlopsgoK perucTpary ¥ NPOXOKICHUS KOPPECIIOHACHIINHM, IIOCTYIIHBIICH
B ammapaT M OTNPaBIIEMOM H3 amnmapara JI00bIM M3 IEPEYUCIICHHBIX CII0CO0OB,
YCTaHaBJIMBACTCS HACTOSAIIMM PA3/ICIIOM.

6.1.4. lleHTpamM30BaHHEIA IPHEM, IEPBUIHYIO 00pabOTKY, JOCTABKY ¥ OTIIPABKY
KOPPECIIOHACHIIMN  OCYIUECTBIIICT MYHHMIHMIAIBHBIN CIy)Xamyif, Ha KOTOPOIO
BO3JIOKEHBI 003aHHOCTH 110 BEJICHHUIO IEIONPOU3BOJICTBA.

JlonyckaeTca NpPHMEHCHHE O3IEKTPOHHOM IIOYTHl JUIA NPHEMA M OTIIPABKH
KOPPECIIOHICHIMY, HE TpPeOyIOmMMX IEHTPAIN30BAaHHOW perucTpanuv Jjubo ¢
IOCIEAYIOIEH HX PETHCTpAalHeli, C HCIONB30BAHHEM CIICLHAIBHOM alllapaTypel,
YCTaHOBJICHHOH B aImiapare.

6.14.1. Tlpu mpueMe OT HAPOYHBIX KOPPECIOHAEHIHHM B PAa3sHOCHOH KHHUTE
OTIPABUTEISI CTABUTCA JaTa M IOJINMCh MYHHIMIIAIBHOIO CIIYXKAIIEro, IPHHSBIIErO
JOKYMEHT, Ha KOIIMH JOKYMEHTA - INTaMII alllapaTa ¢ yKa3aHHEM JaThl IPHEMA.
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6.1.4.2. KoppecnonaeHIus, MOCTYNHBIIAs Ha 3JIEKTPOHHYIO ITOYTY B Hepabouee
BpEMs, B BBIXOJHBIC U INpa3fHUYHBIE IHU, NEPEJAcTCs CIEHMAINCTy, Ha KOTOpPOTO
BO3JI0OKEHBI OOA3aHHOCTH IO BEACHHUIO MAEJONPOM3BOICTBA, I €€ OO0pabOTKH HE
no3xaHee 9.30 cnexyromero pabodero JHA U IOIEKHUT PEFHCTPALMU B IIEPBOOYEPETHOM
TIOPSIKE.

6.1.4.3. Ilpu npreMe KOppeCIIOH ICHIIMHU [TPOBEPSETCS IIPABHILHOCTE aIPECOBAHUSI
U IIEJIOCTHOCTH YIIAaKOBOK.

Oummb0o4HO [OCTaBIEHHAs KOPPECIIOHACHIUSA BO3BPALIACTCA OTIIPABHTENIO C
IIOSICHEHMEM IIPUYHHBI BO3BpaTa He mo3aHee 3 pabouux JHEH ¢ MOMEHTA IIOyYCHH.

6.1.4.4. Bce KOHBEpTHI C KOPPECIOHICHIHWEH, IOCTYIMBIINE B alIapar,
BCKPBIBAIOTCSL (3a MCKJIIOUYEHHEM HOCTYIMBIIMX OT JOJDKHOCTHOTO JIMIIA B afpec
JOJDKHOCTHOIO JIMI[a almapara M COAEPXKAIMUX IIOMETKY <JIMYHO», & TakKKe
KOPPECIOHICHIIMY HA UHOCTPAaHHOM S3bIKE, KOTOPHIE IEPENAIOTCS JOJDKHOCTHBIM JIAIIAM
anrnapara B HepacliedaTaHHOM BHJIE).

IIpp BCKPHITMH KOHBEPTOB C KOPPECHOHACHIMCH IPOBEPAETCA HAIHYHE
JOKYMEHTOB, YKa3aHHBIX B HMX INPHJIOXKCHUH, a TAKXKE HAIMYHE YHOCTOBEPIIOMIHX
PEKBHU3NUTOB (IIOAIUCH, IICYATH H JP.).

B ciygae oO6HapyxeHUs HeJoCTaqw JIMOO OTCYTCTBYSI HEOOXOMUMEIX PEKBU3HTOB,
KOPPECIOHICHIIMS BO3BPAIACTCS OTIIPABUTENIO C yKa3aHUEM IIPUIHH BO3BpATa.

6.1.4.5. Ha Bced xoppecmoHzeHuuu, moctynuBmei go 17.00 Texymero mgus,
HIPOCTABIACTCS INTAMII C YKa3aHUEM AAThl TEKYIETo JHS (JaThl IIOCTYILICHHU ).

Ha xoppecnongenunu, nocrynusieii mociue 17.00, mpocraBmsercs MITaMi ¢
yKa3aHHEM JaThl cIeayromero pabouero aus.

6.14.6. Ha xoppecnonfieHIMIO, TpeOYIOMYI0O CPOYHOTO PACCMOTPEHHUS
IIPOCTABJISICTCS. OITAMII C YKA3aHWEM JATHl TEKyIero AHA (JHS IOCTYIUICHHSA) BHE
3aBUCHUMOCTH OT BPEMCHH HX IIOCTYIUICHHS, JOCTABKa INIABE MYHHIMIIAILHOTO OKPYTa
OCYILIECTBIISIETCS. HE3aMEITUTEIIHLHO.

6.1.5. Briaua BXomsmel KOPPECIOHICHIMH B AINIApaTe OCYINECTBIACTCA O[]
POCIINCH B Pa3HOCHBIX KHUTAX C YKa3aHHEM JATEH.

HocraBka CpoYHOH KOPPECHOHICHIIMH OCYNIECTBIIICTCA B TEYCHHE ONHOTO daca
IIOCJIC €€ IMIOCTYILICHHUS [0l POCIMCH B Pa3HOCHO KHHTE C YKa3aHHEM JaThl.

6.1.6. OrtnpaBka KOPPECHOHACHIMM M3 AaIllapaTa IPOM3BOAUICS IIOCIIE
perucTpauyy JOKyMEHTa.

[Ipu oTnpaBke KOPPECIIOHICHIMHN U3 allllapaTa IPOBEPSIOTCS HAIHNYHE:

- aJjpeca ¢ HHJIEKCOM,;

- ICXOJAIIETO HOMEPa,

- (pamMuIIMK HCIIOTHUTEIS C yKa3aHHEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE IPIIOKEHHIM;

- IOATIHCH.

JlocTaBKka KOPPECTIOHIEHIIMM B BBINICCTOSINHME OPraHU3alMM OCYIECTBISIECTCS
MYHHIMIATBHBIMU CIIY)KAIMMH, OTBEYAIOIIMMH 33 €€ IIOATOTOBKY (HCIOJHEHHE), 3a
HCKIIIOUYEHHEM CIIy4YaeB, KOTAa JOIyCTHMA JOCTaBKa IIOYTOBEIM OTIIPABICHHEM.

6.1.7. KoppecnoHmeHIusa OTIPABIACTCS BHEIIHUM aipecaTaM depe3 sKypHAJIbI
PETUCTPAaLMK B TEUCHHE JHS.

KoppecnonzieHIs.  CpOYHOro XapakTepa, KOPPECHOHIEHIHMA, 0O KOTOPOI
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YCTAHOBNICH CPOK MCIIONHEHHS OT 1 10 S JaHEH, OTHpaBIIeTC BHEITHUM apecaTaM IIo
3JIEKTPOHHOM IIOYTE, MM HCIOIHUTENIEM COOCTBEHHOPYYHO, €CIM HOPYYEHHS II0
HCIIOJIHEHHMIO (PE30IIOLMH) KOPPECIOHIEHIIMN TPEOYIOT OIIEPATHBHOTO PEIICHUS.

6.1.8. JlonyckaeTcs BblaYa KOPPECIIOHACHIIMM Ha PYKHU aBTOPY WM aJpecary u
IIPOM3BOJUTCS] MyHHLMITAIBHEIM CIIYXalliM, Ha KOTOPOI'O BO3JIOXKEHEI O0SI3aHHOCTH 110
BEIICHHUIO AENIONPON3BOACTBA, IO/ POCIUCH II0y4aTeld U Y HAIMYUH 3alMCKU ITIaBhI
MYHHUIUIAIBHOIO OKpYyTa WiIH JINIA, HCIIONHSIOMIETO €ro MIOJIHOMOYHS.

Beimaya KOppeCHOHAEHIMH M3 apxXuBa IPOHU3BOOUTCS MYHHIIMITAIBHBIM
CIIy>KalllUM II0 OpPTaHM3aI[MOHHBIM BOIIPOCaM C pa3pelleHHs IIaBhl MYHHIIHIIAJIBHOIO
OKpyTa MY JIULA, UCTIOJIHAOMETO €r0 IMOJIHOMOYHS, 0/ POCIIICH B XKYpHAJIE.

6.2. Perucrparius KOppeCcIoHACHIIHH.

6.2.1. Perucrpaniu NOMIEKUT BCS KOPPECIOHACHIMs, TpeOyiollas ydera u
YCIIO/IB30BAHMS B CIIPABOYHBIX HENAX (KaK co3/laBacMas B alIiapare, Tak U MOCTYIAomasn
B anmnapar U3 Apyrux OpraHu3aIii U IPaKaaH).

O6s3aTenbHON PErHCTPAIMU MOIJIEKUT KOPPECHIOHICHIMS, TpeOyomas oTBeTa
(xax BXOIAIMAst, TAK W HCXOAIIast).

He MoANeXUT perucTpaiyy cleayronmas KOppecnoHASHIUS:

- CTAaTHUCTUYECKUE CBEJICHUS,

- OyxranrepcKkue JOKyMEHTEI;

- HH(QOPMALIOHHbIE MaTEPHAIIbI, IIPHCIAHHBIC I CBEICHHS;

- IEPUOANIECCKHE U3aHUS;

- IO3PaBUTEIILHBIC IUCHMA U TEJICTPaMMEL;

- yueOHBI€ ITaHEI, IIPOIPaMMBI,

- OTYETEI;

'~ PEKJIaMHBIE ITPOCIIEKTHL, OYKIIETEHI, GPOIIIOPEI.

6.2.2. Perumcrpanmus KODPECIOHICHIMM OCYIIECTBISETCA B almapare B
aBTOMAaTH3UPOBAHHOM JIHOO PyYHOM peXHIME.

MoMEHTOM perucTpanuy KOpPECIIOHICHIIUY CIUTAETCS. MOMEHT (puKcanuu pakra
IIOCTYIUICHHS ~KOPPECIIOHACHIMM IIyTEM IIPOCTAaBICHUS HAa KOPPECTIOHICHIIMH
PETHCTPANMOHHOIO HOMEPA H 3aHECCHUSI HEOOXOUMBIX CBEACHHI O KOPPECIIOHACHIHH
B XKYPHAJI PETHCTPALlU BXOAAIMIEH KOPPECIIOHACHIIHH.

6.2.3. MyHMIMIATLHEIE CIYy)KaI[We, YYaCTBYIOIIHE B IPOIECCE CO3LAHUS,
PErUCTpaliy M XpaHEHHS KOPPECIOHICHINH, HECYT OTBETCTBEHHOCTh 32 COXPaHHOCTH,
KaK CaMOd KOPPECIIOH/CHITNH, TaK M MHGOPMALUK O Hel B 0a3ax JaHHBIX, a TAKKE 33
OIICPAaTUBHOE NIPEACTABIECHUE HEOOXOAMMON MH(DOPMALINH KPYT'y JIHII, HMEIOIIUX IIPABO
Ha €€ IOJIy4YCHHE.

6.3 PaccMOTpeHHE KOPPECIIOH/ICHIIHH.

6.3.1. PaccMOTpeHye KOPPECHOHJCHIMH B allapare IPeNIoiaraeT mepenady
KOPPECHOH/CHIMH IJIaB€ MYHMIMIIAIBHOIO OKpYra WIM JIMIY, UCIOJHSIOMIEMY €ro
TIOJIHOMOYHS, [ PUHATHA PELIEHHS 110 €€ MCTIOIHEHHUIO, IOAMUCAHNE PE30IIOLUH.

6.3.2. IlepBuuHOE PACCMOTPEHHE KOPPECIIOHAECHINH C MOCIEMYIOIIMM BBOIOM
uHpopManuy B 6asy [AaHHBIX IPOU3BOAUTCS B TPEXAHEBHEIA CPOK C MOMEHTa
PETUCTpaIMK KOPPECIIOHICHIINH B allapare.

6.3.3. Pe3ynbTaTEl paCCMOTPEHHS KOPPECIIOHIEHIIMA OTPAKAIOTCS B PE3OJIONHSX.

KoppeclongeHIIMs MOXET HMETh HECKOJBKO PE3OIIONUH (ommoro wmM
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HECKOJBKUX JIOJDKHOCTHBIX JIMII) COOTBETCTBEHHO 3TamaMm paccMorpeHus. Ilpu stom
IIOCTIEIYIOMUE PE30JIIOLUH HE JOJDKHBI TyOJIMPOBATH INEPBYIO M IPOTUBOPEUUTH €H, B
HUX JOJDKEH KOHKPETH3UPOBATHCA NOPAAOK UCHOJHEHMS KOPPECIIOHACHILIUH, CPOK €€
UCIHOJHEHUA (C YYETOM KOHEYHOI'O CpOKa HCIIOJHEHHUS YCTaHOBJICHHOTO IIEpBOi
PE30IIONUEN) U UCIIOIHUTEI.

JloImycKaeTcsi BO3MOXKHOCTh TIOBTOPHOTO PACCMOTPEHHS KOPPECIIOHACHINH IIPU
U3MEHEHHU OOCTOSTENLCTB Jela. B  3TOM cioydae KOPPECIIOHICHIMS BHOBB
IPEICTABISAECTCA IJIAB€ MYHHUIIMIAIBHOTO OKpyra WM JIUIy, HCIOIHAIONIEMY €Tro
IIOJIHOMOYHsI, ¥ KOTOpHIC BIpaBe JaTh HOBOE NOPYYECHHUE C YY4ETOM HM3MEHHBIIHUXCS
00CTOSITENHCTB U ONPEACTUTD IPYTUX UCTIOTHHUTEICH.

6.3.4. KoppecnonneHnuss HampaBiseTCs Ha HCIONHEHHE B COOTBETCTBHU C
PE3OTFOLIUAMU.

6.3.5. MyHUIMNAaNbHEIA CITyXKalKUi, HA KOTOPOTO BO3JIOKEHBEI O0S3aHHOCTH II0
BEICHUIO JEIIONIPOU3BOACTBA, OOECIEYNBAET COUCIOIHUTENEH IOPYYEHHUH TIJIaBBI
MYHHMIMIIAJBHOIO OKPYTra WM JIMIA, HCTIIOJHSIOMIETO €ro MOJIHOMOYHS, HEOOXOMHUMEBIM
KOJIMYECTBOM KOIIUH.

6.4. IlogrotoBka u 0pOopMIIEHHE PEIOIIOIIHA.

6.4.1. Pezomonusa odopmisiercs Ha ONaHKE YCTaHOBJIIGHHOrO oOpasma. biank
PE30JIIOIHNH CKPEILIIETCS C KOPpeCHOHACHITeH. Pe3omonus MoxeT OBITh 0opMiIeHa 1
Ha CaMOM KOPPECIIOHACHLIUH.

6.4.2. B cocraB pe30JIOIUH BXOJAT CICIYIONINE 3IIEMEHTEL:

- ucnonHuTenb (paMuiMs W HHUNMANR  MYHHIMIIAIBHOTO  CIIYXKAINEro
(MyHMITUITAJIBHBIX CIIy’)KaIlUX ), KOTOPOMY (KOTOPEIM) JaeTCs MOPYYECHHUE);

- COJIEpKaHMe NIOPYYEHHUS (WM HECKOJIBKUX MOPYUYCHHN ),

- CPOK HCIIOJIHCHHS IIOPY4YCHHUS (B CIIydae HAHYMS HECKOJBKHX ITOPYYCHHH IS
KQ)XJIOTO UCIIOJTHUTENS CBOH).

HononHuTenbHO (3HaK +) MOryT OBITh yKa3aHBl (aMWIMM W HWHHIHAILI
MYHHIUIIAIBHBIX CIY)XaluX, KOTOPHIM JAHHAS KOPPECHOHICHIMSA HANpaBIIACTCA IS
MHGOPMALMY MM YIacTHsl B pEIIEHUH BOmpoca (Ipu HEOOXOAUMOCTH).

ParoM ¢ Qamuimedl MyHHITUIIAIBHOIO CIYXXAaIero, Ha KOTOPOE BO3JIATaeTcs
KOHTPOJIb 32 XOJOM MCIIOJTHEHHsI KOPPECIOHACHIINY, JieNIaeTcs oMeTka — «KOHTpOIbY.

Ilpy Hamuy¥p B PE3ONIONMM HECKONBKHX HCIOJHHTENEH YKa3bIBaeTCs
OTBETCTBEHHBIM MCIIONHUTENb («OTB.»), JMOO MM CUHMTACTCS JIHLO, YKA3aHHOE B
PE30IIIOIUH IIEPBBIM.

IIpu Hanu4uy B pE30IIIOIUY HECKOIBKHAX OTBETCTBEHHEIX HCIIOJIHUTENCH KaXKIbIH
M3 HHUX JOKIAJBIBACT O BBHINOJHCHHM IOPYYCHHS IJIaBHI MYHHUIIMIAJIHHOIO OKpPYra
CaMOCTOSITEIIEHO.

Eciu cpok HCIIONHEHHS B PE30IIONNH HE YKa3aH, 3TO 03HAYaeT,; YTO HCIOITHEHHIE
IPEyCMOTPEHO B TeueHue 30 qHel o AHA PEruCcTpaluy KOPPECIOHIECHIIMH.

6.5. OdopmiieHHE HCXOAAIIEH KOPPECTIOHAECHIIMH.

6.5.1. Hcxonsdmas KOppecHOHICHIMA (B TOM 4YHCIE€ H HHHIMATHBHAS)
NOJIHCHIBACTCA IJIaBOM MYHHIMIIAJHHOIO OKPYTa HIIH JIMIIOM, HCIIOJNHSIOMMM €ro
HOJTHOMOYHS.

6.5.2. Mcxonmdmas KoppecHOHAEHIHS oQpOopMiIgeTcs Ha OJaHKaX IHCEM B
COOTBETCTBUH C TPEOOBAHUIMH, H3JIOKEHHBIMH B HACTOSIIEM PeriamenTe.
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6.5.3. Hcxopmamas KOPpECHOHACHIMS IIPHUHUMACTCA K OTIPAaBKE: B CIydae
HaIIpaBJICHUA B OJMH aIpEC — B JIBYX SK3EMILLIPAxX, B CIy9ac HAIIPABJICHUA HECKOIBKUM
aJgpecaraM — B TAaKOM KOJIMYECTBE 3K3EMIULIPOB, KOTOPOE COOTBETCTBOBAJIO OBl
KOJIMYECTBY aJpecaToB Ha KOPPECIIOHACHIIMHU ILIIOC ABA.

OK3EeMIULIp HCXOIAMIEH KOPPECIOHAEHIMN (KOIMA), OCTAIIIHUHACA B Jeje
anmapara CoBeTa ACIyTaToB JOJDKEH OBITH 3aBU3UPOBAH HCIIOHUTENIEM.

Hcxomamas KOppeCHOHACHIUS IepefaeTcss JiIsd OTHOPaBKH  IIOJHOCTBHIO
o OpMIICHHOM.

6.5.4. Ilocie uCHOMHEHUS KOPPECIOHACHIMHM HCXOMSAIIMM HOMEpPOM OTBETA
SIBIIIETCS €r0 BXOAAIIUNA HOMEP, JaHHBIN IIPH NEPBUYHON PETUCTPALIHH.

6.6. ®opMupOBaHUE JI€], MX XpaHCHHE, OPraHU3alUs CIPaBOYHOH paboTEL.

6.6.1 @opmupoBaHue Jen, HUX XpaHEHUE, COpaBoyHas pabora 1O
KOPPECIIOHACHIMH, LIEHTPAIM30BaHHO 3apErUCTPUPOBAHHOI B anmapaTe (Kak BXOJAIIEH,
TaK M MCXOAAMEH) OCYIIECTBIIETCS MYHUIUIAIGHBIM CIy)KalliM, Ha KOTOPOTO
BO3JI0XEHBI 003aHHOCTH IO BEACHHUIO IEIOIPOU3BOCTBA.

6.6.2. MyHuIunanbHeIE CIyXalIKe arapaTa OTBECYAIOT 3a:

- COXpaHHOCTh MOCTYNAIONICH K HUM KOPPECIOHACHIUU U MHPOPMALIUHU O Hel B
0ase JaHHEBIX:

- coOmofeHNe CpPOKOB XpaHEHHS (B COOTBETCTBHH C  YTBEPIKIECHHOMN
HOMEHKJIATypOii JIe);

- CBOEBPEMEHHYIO IIOATOTOBKY M IIepeady el B apXUB alapara (B COOTBETCTBUH
C YTBEPXKJICHHOM HOMECHKJIATYpPOH JIen).

6.6.3. 3axOHUCHHEBIE JICIOIIPOU3BOICTBOM JIENa B TCICHHE ABYX JIET HJIM APYIOro,
COIJIACOBAHHOIO B YCTAaHOBJICHHOM IIOPAJKE CpOKa, OCTAlOTCSI B CTPYKTYPHBIX
IOZApasACIICHUAX amapara AiIA CIOpaBOYHOM paboThl, a 3aTEM B COOTBETCTBHH C
HOMEHKJIATYpOH JIell CAAIOTCS B ApXHUB.

Odopmiienne nmen mnd Hepefadd B apXHB IPOH3BOJUTCS MYHHIMIIAIGHBIM
CITy>Kall[HM, Ha KOTOPOI'0 BO3JIOXKEHBI O0513aHHOCTH IT0 BEACHHUIO JIEIIONPOU3BOJICTBRA.

6.6.4. Jlena 3a HCTEKIMMI roj JODKHEL OBITH OQOPMIICHE! M 3aKPHITH 10 1 MapTa
TEKymero roga. OIUcH COCTAaBIAIOTCA OTACTHHO Ha JIeNia MIOCTOSHHOTO XPaHEHHs; Jeja
BpeMeHHOro xpaHeHus (cseime 10 ner). Ha nenma Bpemennoro xpanenws (mo 10 ier)
OIIMCH HE COCTABIISIOTC.

7. PaboTa ¢ MyHHIHOAJBLHBIMA NPABOBHIMH AKTAMH, COAEPIKAIHMHE CJIYKEOHYI0
HH(OPMALHIO OrPAHMYEHHOT0 PACIPOCTPAHEHHUS

7.1. PaboTa ¢ MyHMIMIIANEHBIMH IIPaBOBBIMH aKTaMH, COAEPKALINMHE CIIYKeOHYIO
HHQOPMAIMIO OIPaHHMYEHHOTO PACIpPOCTPAHEHMS, OIPEAEHIEeTCS HOPMATHBHBIMHU
IIPaBOBBIMH akTamu Poccuiickoit @epeparun 1 HaCTOAIMM PerinaMeHToM.

7.2. OTHeCeHHE MYHHIHMIIAIBHOTO IIPABOBOIO aKTa K KATErOPHH JOKYMEHTOB,
CoIEpXaIuX MHGOPMALHIO OrpaHHYEHHOTO PAaCIPOCTPAHEHMS, IPOUZBOAUTCS TONBKO
II0 OCHOBAHMSM, IIPENYCMOTPEHHBIM (eiepalbHEIMH 3aKOHAMH.

OcHoBaHMEM ISl OTHECEHHS MYHMLHMIAIBHOIO IIPABOBOTO 4aKTAa K KATErOpHH
JOKYMEHTOB, COJEPKAMUX HHGOPMAIMIO OIPAHNYEHHOTO PACIIPOCTPAaHEH S, IBIACTCS:

- 321U Ta MHGOPMAIMH, COCTABISIONIEH CITy)KeOHYIO TalHy;
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- 3amuUTa HHGOPMALIUH, COCTABIIIIOMIEH KOMMEPUYECKYIO TalHYy;

- 3ammTa HHGOPMAIUH, COCTABIIONIEH TpodecCHOHANBHYIO TalHy;

- 3amuTa HHGOPMAIIUH, COCTaBIIIONIEH TMUHYIO WIX CEMEMHYIO TaliHy IpaXaH,;

- 3aIUTa HHQOPMAITHH, COCTABIAIONIEH MHBIC BUABI TalH, B CIy4asx, €CIIH TaKas
00s13aHHOCTB IperycMOoTpeHa (enepaIbHbIMU 3aKOHAMY;

- 3aI[Ta NEPCOHANBHBIX JaHHBIX IpaxaaH (GHU3NIECKUX JIUIT);

- 3a1UTa NIePCOHANBHBIX JaHHBIX MyHUIIAIANBHBIX CIIYXKAaIUX;

- 3aIMTa MHBIX BUJOB KOH(QWICHUIMANBHBIX CBEJECHHH B CIIydasx, €CIM TaKas
00513aHHOCTH NIPEYCMOTpEeHa (eIepaTbHBIMU 3aKOHAMH.

7.3. IlepeyeHp BONpPOCOB, KOTOPEIE HE MOTYT COAEPIKATHCS B MYyHHLHMIAIHHOM
IIPaBOBOM aKT€, OTHECEHHOM K KaT€rOpHU OIpaHHIECHHOI'O PacIpPOCTPAaHECHHU:

- IpaBa, CBOOOEI ¥ 0053aHHOCTH YEIIOBEKA U IPAXKJaHUHA;

- IOJTHOMOYHS aIIapara;

- JeSITeIIBHOCTS alapara;

- HCIIOIB30BaHNE OI0/DKETHBIX CPE/CTBR;

- HHBIC BONPOCH], HEINOIYCTUMOCTh OrPaHHYEHUS JOCTYIa K KOTOPHIM
yCTaHOBIIEHA (eiepaIbHBIMA 3aKOHAMH.

7.4. HenomycTIMO OTHECEHHE MYHHIIMIIANBHOIO IIPABOBOTO aKTa K KAaTErOpUH
JOKYMEHTOB, COACP KaKX HH(POPMALHIO OTPaHHYEHHOTO PAaCIIPOCTPAaHEHUS, B CIIyJasX:

- COIEpXKaHUA B HEM BOIIPOCOB B COOTBETCTBUH C IEPEYHEM, OIPEICICHHBIM
IIyHKTOM 7.3 HaCTOSIIETO pa3zena;

- BHECCHMS M3MEHEHHH, OTMEHBl WIM I[pPU3HAHUS YTPATHBIIUM CHIY
MYHHIUIIAJIBHOIO IIPABOBOIO aKTa, HE OTHECEHHOI'O K KAaTEerOpHH OIPAaHHYCHHOTO
pacrpoCTpaHEHUs.

7.5. octyn K HHGQOpMALIKH O AEATEIFHOCTH allllapaTa OrPaHHYNBACTCS B CIIydasx,
€CIHM yKasaHHasi HHpopMaiusi oOTHeceHa K HH(pOpMalmu, COCTABISIOLICH
TOCYJIapCTBEHHYIO HIIH CITy)KeOHYIO TalHy.

7.6. Pemenve 06 OTHECEHHMM MYHHIMIIANBHOIO MPABOBOIO aKTa K KATErOPHH
JIOKYMEHTOB, COICPKANINX CIIyeOHyI0 uHpOpMAIHIO OTPaHU9YECHHOTO
pacrpocTpaHeHMs, IPUHMMACTCA, KaK IPaBWIO, Ha CTaJuM CO3LaHHSA IPOEKTa
MYHHIUOAIFHOIO  IPaBOBOIO  aKTa IIpH BKIIOYEHHHM B  HErO0  CBEACHHH
KOH(HUIEHIMAIBHOTO XapaKkTepa U oGopMIIIeTcs MOMETKOH B IPaBOM BEPXHEM YITIY
IIyTEM IIPOCTaBICHHUS mTammna «J[J1s ciry>keOHOTo IOIE30BaHUD.

Pemienne 00 OTHECEHMHM MYHHLMNAJILHOTO IIPaBOBOTO aKTA K KaTETOPHM
JOKYMEHTOB, IOIICKAIIMX OIPaHMYECHHIO PacCIpOCTpaHEHUs (OCTyIa), MPHHUMAETCS
IJIaBOM MYHMIHIIAJBHOTO OKpYyra Ha CTaJuM CO3JaHHMs IIPOEKTa MYHHIMIIAILHOIO
IIPAaBOBOT'O aKTa MPH BKIIOYEHHUH B HETO IEPCOHATBHBIX JaHHBIX M CBEICHHUH, YKa3aHHBIX
B IyHKTE 7.7.

7.7. Ceezienus, cofepkaniyecs B MyHUIUNAIBHBIX IPABOBEIX AKTaX IO KaJPOBLIM
BOIIPOCAM, IOJIEXKAIIX OTPAHNISHHIO JOCTYIIA:

- O Ha3HA4YECHMH, IIEPEBOJE Ha JOIDKHOCTh M OCBOOOXKICHMH OT JOJDKHOCTH
MYHHUITUIIATBHEIX CITY KaIIuX;

- O NPUMCHCHHM M CHATHM JWMCLMIDIMHAPHBIX B3HICKAaHWH, O IIPOBEACHUH
CITy>€OHOM IIPOBEPKH B OTHOIICHUH MYHHUIMIIAIBHBIX CIIyKAIHX;

- 06 YTBEpXIECHUH INTATHOTO PACIIHCAHUS, O BHECCHWM M3MEHEHHH B IITATHOE
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pacnucanue ¢ MHQOpMaLUeH O YHCIEHHOCTH, JOJDKHOCTHEIX OKIafax U QOHIE OIIaThI
TPYyJa MyHHUITMIIAIBHBIX CIIY)KAIllAX;

- O IPUCBOCHHUH KJIACCHBIX YHHOB MYHHUITUIIAIILHBIM CITYXKaIluM;

- O IPEIOCTABICHUH OTIIyCKOB MYHHIIMIIAIBHBIM CIIYXKaIllUM, 3a HCKIIOYEHUEM
IJIaBbl MYHUIMIIATBHOTO OKpyTa, (B TOM HHCIE IO YXOAY 32 PeOCHKOM M BBIXOIY H3
OTIIYCKa II0 YXOIy 3a peOEHKOM JI0 JOCTKECHHUA UM BO3pacTa Tpex JeT, 6e3 coXpaHeHus
JEHEXHOI0 COACPIKAHUA, yIeOHOTO OTIYCKA); YTBEP KICHIH IpadHKa OTIIyCKOB.

- 00 u3sMeHeHUU (aMIINHM, UMEHH, OTYECTBA MYHHI[UNAIBHBIX CITYXKAIIUX, 33
HCKJIIOYEHHEM ITIaBbl MyHUITUIIAIILHOI'O OKPYTa.

7.8. T'maBa MyHHIMIIAJIGHOTO OKpYyra, NpPUHABIIMA pemeHue 00 OTHECCHUH
ciryxebHol uHbopManuy, 3aUKCHPOBAHHOH B MYHHIIHIIAJBHOM IIPAaBOBOM aKTe, K
KaTeropuHy OIrpaHUYECHHOI'O PAaclpOCTPaHEHUSA, HECET INEPCOHAIBHYIO OTBETCTBEHHOCTH
3a 000CHOBaHHOCTD IPUHSATOTO PEIICHHS.

7.9. JloxymeHTHpoBaHHas uHpopMamus ¢ TnoMmeTkor «J[isa ciyxxeOHOro
IIOJb30BaHUA» 0€3 CaHKIMM TIJIaBhl MYHHIMIIAIGHOTO OKpPYra HE IOIJICKHT
pasriameHuio (pacIpoCTPaHEHHUIO).

7.10. Cuarue nometkn «J[ns cinyxe6HOTo 1MoIb30BaHUDy IPOU3BOAUTC B CBSA3H C
yTpaTo KoH(HUAECHIHATBHOCTH HHpopMarmu. IloMeTka rmoramiaercs IOAMUCHIO IIIaBEl
MYHHUITUIIAIEHOT'O OKpYTAa.

8. UcnionnHenne H KOHTPOJb HCNOJTHEHASI MYHAANAJILHBIX IPABOBLIX AKTOB,
CIyxKeOHBIX JOKYMEHTOB, IPOTOKOJIOB, 3 TAKAKE PE30JII0IMi

8.1. O0mue momoXKeHH .

8.1.1. B anmapare noasiexar UCHONHEHUIO BCE IOPYYECHHUS, 3aHUKCHPOBAHHEIE B
MYHHIMIIAJIBHEIX IIPABOBBIX aKTaX, CIYXKEOHBIX JOKYMEHTaX, IPOTOKOJAX, a TaKKe
PE30TIOIHSX.

8.1.2. HcnonneHuwe mpeamnonaracT paspaboTKy Mep, HAaIpaBICHHBIX HA
HCITIOJIHEHHE MTOPYICHHIA.

OTBETCTBEHHOCTH 33 Ka4ECTBEHHOE M CBOEBPEMEHHOE UCIIOIHEHHE IIOPYYECHHIH,
KaK COJCpJKaIIMXCS B HHMX, TaK M JAaHHBIX II0 HMX HCIIOJHCHHIO, BO3Jaracrcs Ha
MYHUIIUNATBHBIX CIYKaIllUX B COOTBETCTBHHY C IOPYYEHUEM, YKA3aHHEIM B PE30JTIOLHH.

8.2. McnonHeHNE MyHHIMIATBHBIX IIPABOBLIX aKTOB, CIYKEOHBIX JOKYMEHTOB,
IIPOTOKOJIOB, PE30JIFOLHA.

8.2.1. Cpox uCHoHEHHS.

8.2.1.1. Cpok HCIIONHEHUS OmIpeAeNnseTcs KaJICHIAPHOM NaTOM WM HCTEYCHHEM
IIEPHOJIa BpEMEHH, KOTOPBIM HCUHCIISICTCA TOOaMH, MECSAIIAMH HIIH THIMH.

['onoBEIE M MECSYHBIE TIEPHOABI BPEMEHH HCUMCIIAIOTCH KANCHIAPHBIMH THIMH;
CPOK HCIIOJHEHUS, YCTaHOBJCHHBIM B JHSIX, HCUHCIAeTcs paboummu musMH. Cpok
HCTIOJIHCHHUS, YCTAHOBJICHHEIN KaJICHIApHON 1aTOH, HCTEKAET B JICHb, YCTAHOBJICHHBIN B
PE30JIIOLHY.

Cpok HCIONIHEHHs, MCYHMCIIIEMBIH MecsueM, ucrekaer depes 30 KaleHAapHBIX
AHEH, He CYMTad HepabounX IpasJHHIHBIX JHEH, 32 HCKIFOYEHUEM CPOKOB HCIIOMHEHH,
YCTaHOBJICHHBIX 3aKOHOAATENBECTBOM. B cilygyae yCTaHOBIEHHS 3aKOHOIATEILCTBOM
CpOKa pacCMOTPCHHS «B TEUCHHE MECAIA», «B MECSYHBIA CPOK» CPOK HCIIOJHEHHUS
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HCTEKACT B COOTBETCTBYIOMIECE YHCIIO CIEAYIONIEr0 MECAIA, a €CIIH B CIEAYIOIMEM MECAIE
TaKOT0 YHCJIa HET, TO CPOK UCIOJTHEHHS HCTEKAET B IIOCICAHUN AEHb OTOr0 MecAla.

Cpox UCIIOMHEHWUS, UCUUCAEMBIA HEACIIEH, HCTEKAeT 4epe3 5 AHEH, He CUMTas
Hepabo4MX Mpa3sTHUYHBIX U BRIXOAHBIX JTHEH.

CpoK HCHONHEHHS, HCYMCIAEMBIA MJHAMM, HCTEKAET B IOCICAHHHA JCHB
HCIIOJIHECHUS IOPYYEHUS, HE CUMTas HepabounX Mpa3sgHUIHBIX U BRIXOJHBIX JHEH.

Ecnm nocneHuit 1eHs CpoKa MIPUXOIAUTCS Ha Hepabouui JeHb, JHEM OKOHYAHUS
CPOKa CUMTACTCS CICAYIOMUHN 32 HUM paboqmil JEHE.

8.2.1.2. Cpox HCHONHEHHS NOPYYEHHs, COJEPKAMErocs B MYHHIMIAIBEHOM
IIPABOBOM aKT€, YKa3bIBaCTCs B TEKCTE MyHHUIIMIIAJIEHOIO IIPABOBOIO aKTa.

Cpox BBIIONHEHNS MyHUIIMNIAIHLHOTO IIPABOBOrO aKTa B I[EJIOM OIIPEAEIISETCS IO
CPOKY HCIOJHCHMS IOPYYECHHMs, SBIIOIIErOcs IOCIEIHMM B YHCIE MEPONPUATHH, U
IOpY4€HUH, IPEAYCMOTPEHHBIX MyHUITMIAJIbHBIM IIPABOBBHIM aKTOM.

B Tex ciydasx, koraa B MyHHITUIIAJIEHOM IIPABOBOM aKTe HE ONPEAEIICHBI CPOKU
HCIIONHEHHUS IIOPYYCHHMH, TO CPOK HMCHOJIHECHUS MYHHMIHMIIAIGHOTO IIPaBOBOIO aKTa B
LEJIOM - OOMH IoJd €O JAHA NOANUCAHHWA MYHHMIMIIAIHHOTO IIPaBOBOIO aKTa HIIH
BCTYILICHHUS €T0 B CHITY.

IIponnenue cpoka HCIIONHEHUS OTHEIBHOTO IOPYYEHHS, COAEPIKALIETrOoCsS B
MYHHLIMIIAJBHOM IIPaBOBOM aKT€, MOXXET OCYIIECTBILITHCS B paMKax CpOKa II0
IOCIIEAHEMY ITyHKTY MYHHIMIIAJIBHOTO IPABOBOTO AaKTa JOJDKHOCTHBIM JIHIIOM,
OCYILIECTBIISIOLINM KOHTPOJIb 32 €TI0 BBIIIOJIHEHUEM B IIEIOM, HA OCHOBAHUHM JJOKYMEHTA,
00OCHOBBIBAIONIETO IPUYUHE] HEBBHITOIHEHHUS ITOPYICHHUA, MEPHI IT0 UX YCTPAHEHHUIO M
IIPEIJIOKEHHUS O HOBOM CPOKE HUCIIOIHEHHS [TOPYUICHHS.

B cnygae ecnu MyHMIMIAIBHBIM ITPAaBOBOA aKT HE BHIIOJIHEH B ILEJIOM B
YCTaHOBIICHHBIN CPOK, TO JOJDKHOCTHOE JIMIIO, H2 KOTOPOE BO3JIOKEH KOHTPOJIb 33 €ro
BBINIOJIHEHHEM, HAIIPABILIET I71aB€ MyHHUIIMITAILHOTO OKPYTa WIH JIUILY, HCIIOIHSIOMIEMY
€ro IIOJIHOMOYHS, 3allUCKy C yKa3aHHEM IIPHYHH HEBBITONHEHUS MYHHIHUIIAIEHOTO
IIPaBOBOIO aKTa, MEP, IPUHATHIX 10 MX YCTPAHEHHUIO, U MPEIIOKEHAEM O HOBOM CPOKE
€r0 BBIIIOJIHEHUS.

Pelenne o NpomyieHHM CpPOKa HCIONHEHHS MYHHIUIAIGHOTO IPABOBOIO aKTa
IIPUHAMAETCS IJIaBOM MYHUIMNAIBHOI'O OKPYra HJIM JIUI[OM, HCIIOJHSIOIHNM €r0
IIOJTHOMOYHSL.

W3sMeHeHHE CPOKa BRIITOIHEHUS MyHUIMIIAIFHOTO IIPABOBOIO aKTa IPOH3BOAUTCS
IIyTeM NPHHATHA (M3AaHUs) MyHULIUIIAIHHOTO IPAaBOBOTO aKTAa.

8.2.1.3. Cpox HCHONHEHHS TIIPOTOKOJBHOIO IOPYYEHHS OIpPENEIAETCS B
[IPOTOKOJIE ¥ UCYHUCIIAETCS C JATHI IPOBEICHNS COBEIIAHMS.

Pelmenue o mpoJjieHMy CpoKa MCIIONHEHHS IIPOTOKOJIA Ha OCHOBE IIPEIIOKEHHUS,
OTBETCTBEHHOIO 33 KOHTPOJb IIPOTOKOJA B IIEJIOM, IPUHUMAETCS IJIABhI
MYHHIMIIAJIFHOTO OKPYIa WiIH JIAIIOM, UCIIOTHSIONINM €TI0 ITOJIHOMOYHS.

Pemenrie 0 CHATMH NPOTOKONA C KOHTPOJNS B CBS3H C €r0 BBIIOJIHEHHEM,
IIPOBEICHHEM IIOBTOPHOIO COBCINAHMS, IIPUHATHEM MYHHIIMIIAIBHOTO IIPABOBOIO aKTa
(MCYEpIBIBAIONIEr0 IMOPYYEHHS, COLEPXKAMErocs B IIPOTOKOIE) IO IPENJIOKCHHIO
OTBETCTBCHHOI'O 3a KOHTPOJIb HCIIOIHEHHA NPOTOKOJA B IEJIOM, IPHHUMAETCS IIIaBOM
MYHHMIHMIIAJIBHOIO OKPYTa WU JIUIIOM, HCIIOJHAIONIINM €T0 ITOJTHOMOYHS.

Pemenne o CHATHH ¢ KOHTPOJIS OTHEIBHOIO IOPYICHHS, YKA3aHHOI'O B IIPOTOKOJIE,
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U IIPOJICHUM CPOKAa €ro UCIOIHEHHUS NPHHUMAETCS INIaBOM MYHMIIMIIAIBHOIO OKpyTa
WIM JIMIOM, HCIOJHSAIONMIM €ro HNOJHOMOYHS, IO MPEIOKEHUI0 OTBETCTBEHHOI'O 3a
KOHTPOJIb UCIIOMHEHHS IIPOTOKOJIA B IIETIOM.

8.2.1.4. YicnonHeHNE OpYYEHHS O IIPUBEACHUN MYHUITUIIAIEHOTO IIPABOBOI'0 aKTa
B COOTBETCTBHE C (eAepanbHBIM 3aKOHOJATENHCTBOM, 3aKOHOJATEILCTBOM IOpoOjJa
MOCKBBI, MyHHITUTIATGHBIME HOPMAaTUBHBIMU NPaBOBEIMHU akTamu CoBera HEmyTaToB,
MYHHUIUIIAIBHEIMA IIPaBOBHIMH akTaMu ammapara CoBera HeryTaToB 0ojiee BEICOKOM
IOPHIMYECKOM CHIIBI OCYIIECTBIAETCS B TEYEHHE MECTH MECATIEB CO JHSA BCTYILICHHS HX
B CHIy, €CIM HHOE HE IPEAYCMOTPEHO COOTBETCTBYIOIIMM (eaepaabHbIM
3aKOHOJATEIBCTBOM, 3aKOHOJATENBCTBOM ropoJa Mocksrl, pemeHusmu Cosera
JEeNyTaToB MM MyHHLMIIATGHBIMY IIPAaBOBEIMY aKTaMu ammapara CoBeTa JeIyTaToB.

8.2.1.5. HcmonHeHwe mnOpy4eHMii, 3aQHUKCHPOBAHHBIX B PE3ONIONMAX U
CHAOKEHHBIX CHICLMAIFHBIMY [IOMETKaMH, OCYIIECTBISCTCS B CIISIYIOMEM MOPSIKE:

- IIOPY4YEHHU C IIOMETKOHN «HE3aMEIIUTEIHHO) UCIIONHSIIOTCS B TEYEHUE OHOIO
IHs CO JHSA NOANKCAHUSL U PETUCTPAIUH PE30JIIOLHH,

- IOPYYEHH C IOMETKOR «BECHMa CPOYHO» HCIIOJIHSAIOTCS HE I03HEe IBYX AHEH
CO JHA MOAIINCAHNs U PETUCTPALAN PE30IIOIHH;

- TIOPYYEHHS C IOMETKON «CPOYHO» HCIIONMHSIOTCS HE NO3JHEE TpeX AHEH CO JHS
IIOJIIMCAHUS ¥ PETUCTPAINH PE30JIIOIHH;

- IIOPYYEHHUS C IOMETKOH «OIEPATUBHOY» HCIONHAIOTCS HE MO3IHEE decsimu THEH
CO JHS NMOANUCAHUS U PETUCTPAIMH PE3OJIIOIHY.

IToMeTKH CPOYHOCTH MMEIOT IIPABO NPOCTABIATE IJIaBa MYHHIMIIAILHOIO OKPYTa
WUIH JIMLO, UCIIOTHSAIOMIEE €0 TIOJTHOMOYHSL.

IIpy  POCTAaHOBKE NOMETOK CPOYHOCTH  BBIIIEYKA3aHHHIMH  JIHIIAMH
MYHHIMIIQIBHBIA CIy)XaIlUi, Ha KOTOPOTO BO3JIOXKEHBI OOSA3AHHOCTH IO BEIECHHUIO
IETIOIPOU3BOACTBA, 00s3aH HE3aMEIJIHTENFHO JIOBECTH OO CBEIEHHS HCIIONHMTENCH
MHGOPMALIHIO O CPOYHOM IOPYYEHHH.

Ecim B yCTaHOBIEHHBIM CpPOK HCIONHEHHE IOKYMEHTAa HEBO3MOXHO, TO
OTBETCTBCHHBIM HCIIOJIHUTEIEM HE IIO3JHEE, 4€M 3a [JBa JHS IO HMCTCUCHHUA CpPOKa
HCTIOJIHCHHSA, TOTOBUTCS CIIPABKA HAa MM INIaBHl MyHUIUIIAJBHOTO OKpYyra WM JIHIA,
HICIIOJIHSIOMIET0 €r0 IIOJTHOMOYHMS, ¢ 000CHOBaHMEM HEOOXOIMMOCTH IIPOICHHS CPOKA.

Pemenne 0 CHATHM C KOHTPONS HOpYYeHUH (MIPOIJIEHMH CPOKA HCIOIHEHHS
IOpy4YeHHs]) IIPOM3BOJAMTCA IVIABOH MYHHIHNAIGHOTO OKPyra MM  JIHILIOM,
HCTIOJHSIONINM €0 IIOJTHOMOYHS.

OcHoBaHHEM IJIs1 CHATHA C KOHTPOIIS MOXKET CIIYKHUTb:

- CIIpaBKa MCIOJHUTENA O PE3YIbTATaX BHIIOIHEHUS IIOPYYCHNS,

- KONHUA TMOJNHCAHHOTO M 3apPErMCTPUPOBAHHOIO OTBETA KOPPECIIOHIEHTY,
HAIpaBJICHHAs C CONPOBOAUTENBHEIM JOKYMEHTOM.

8.2.1.6. Ilopsii0K HMCHONHEHHS MYHHIMIAIGHBIX IPABOBBIX aKTOB, CIYXEOHBIX
JOKYMEHTOB, IIPOTOKOJIOB COBEIIAHUH, 2 TAKXKE PE30JIIOL[HIA.

HcronHEeRHE OCYINECTBIIETCS. B COOTBETCTBHH C IOPYIEHUSIMH, COAEPIKAIHMHUCS
B YKa3aHHBIX JOKYMEHTaX.

Ecn B pe3omouuu B KaueCTBE HCIONHUTEIS YKa3aHBl HECKOIBKO JIMI] M HE
OIIPE/ENICH OTBETCTBECHHEIA HCIIOHKUTEND, OTBETCTBEHHEIM 32 ITOrOTOBKY 0006MIEHHOM
MHPOPMALH ABJIAETCS JHLO, YKa3aHHOE B PE3OJIOLUHM [IEPBEIM (aJiee - OTBETCTBEHHEIH
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HCIIOJIHUTEIb).

JInmo, yka3saHHOE B PE30JIIOIHHU OTAEIHHO OT OCHOBHBIX UCIIOJHUTEIEH CO 3HAKOM
+, npuHEMaeT y4acTue B paboTe HaJ JOKYMEHTOM IIpH HEOOXOAMMOCTH, IIO
COOCTBEHHOMY YCMOTpPEHHIO (TI0 CITyKEOHBIM TOKYMEHTaM, KOPPECIIOHACHIINH).

CoucnonHuTeNN HE NO3JHEE, YEM 3a TPU AHSA IO UCTCUCHHS CPOKA HMCIIOJIHEHHS
00s13aHbl IPEACTABUTH OTBETCTBEHHOMY HCIIOJMHHTENIO CIPABKH I OOOOINEHHS H
COCTaBJICHMA 0T4ETa T1O0 COOOIMAIOT CBOE MHEHHUE 110 HCIIOIHAEMOMY BOIIPOCY B IPYTOH
(dopme, ycTpauBaromieil OTBETCTBEHHOI'O HCITOJTHHUTEIIS.

Ecmu uHQOpMamus, cofepkamascs B IPEICTABICHHONW HCIIOJHUTENIEM CIIPABKE,
HE COOTBETCTBYET YCTaHOBJICHHBIM TPeOOBAaHHUSIM, CIIpaBKa MOXXET OBITH BO3BpallcHa
HCIIOJHUTEIO I JOPabOTKH.

OTBETCTBEHHOMY HCIIOJHHMTEINIO JAaeTCS IPABO CO3BIBA COUCIIOHUTEIICH.

CoucroNHUTENM B PaBHOH CTENIEHH HECYT OTBETCTBEHHOCTH 33 KAYECTBEHHYIO H
CBOEBPEMEHHYIO MTOJIFOTOBKY BOIIPOCA.

OTBeTCTBEHHBIH McHOMHUTENP 0000maer NONydeHHYHO HHOOPMAIMI0 U
IPEACTABIACT JOJDKHOCTHOMY JIMIy, [aBIIEMy IIOpydeHHE, AOKYMEHT (CIIpPaBKy,
HMHGOPMALIKIO) IO UCTIONHEHHIO PE30IIOIMH C YKa3aHUEM MHEHHS COMCIIONHUTEEH JTH00
IPUJIAraeT KOIIMHK CIIPaBoK (MHGOPMAIIHii) COMCIIOIHUTEICH.

8.3. KoHTpomb HCIIONHEHHS MYHHLMIIATBHBIX NPABOBBIX AaKTOB, CIIYKEOHBIX
JIOKYMEHTOB, IIPOTOKOJIOB COBEIAHUH, PE3OJIIOIIHH.

8.3.1. B nensx obecriedeHus BBICOKO 3 HEKTHBHOCTH YIIPaBIICHHUS alIIapaToOM Ha
OCHOBE CHCTEMATHYECKOM IIPOBEPKH XO/a HCIIONHEHHUS ¥ IPUHSATHS CBOEBPEMEHHEBIX MEp
II0 UX BBHIOJHECHHIO B ONPENEICHHBIE CPOKHM YCTaHABIMBACTCS KOHTPOJD HCIIOMHEHHST
MYHHITMIIAIBHEIX IPABOBBIX aKTOB, CIY)K€OHBIX JJOKYMEHTOB, IPOTOKOJIOB COBEIIAHMIA,
a TaxXKe Pe30IIIOIHH (ajiee - HCIIOIHEHHE JJOKYMEHTOB).

8.3.2. KOHTpOIIb HCIIONHEHMS MOKYMEHTOB BKIIOYACT B CeOA KOHTPOIL 3a
KaYEeCTBCHHEIM (TIONHOTA M TOYHOCTH) M CBOCBPEMEHHBIM (CPOKH HCIIOJHEHHS)
HCIIOJIHEHUEM JOKYMEHTOB.

8.3.3. B KOMIICTCHIMIO JHMI[a, OTBETCTBEHHOTO 3a KOHTPOIbL MCIOIHEHHUS
JOKYMCHTA HIIH SBJITIOIIETOCS OTBETCTBEHHBIM HCIIOMHHTEIEM JOKYMEHTA, BXOIHMT:

- OpraHHU3alys BEIIOIHEHHS IOPYIYCHUH, 3aQUKCUPOBAHHBIX B JIOKYMEHTE;

- KOOPZMHAIIHA EATEIbHOCTH UCIIOMHHUTENCH U COUCIIOIHUTEIICH;

- KOPPEKTHPOBKAa CPOKa HCIIONHEHMS JOKYMEHTa B PaMKaX KOHEYHOTO CpOKa
HCIIOJIHEHUS TOKYMEHTA B IIEJIOM;

- NPUHATHE MEP U1 OE3YCIOBHOTO BBIIIOJIHEHHS COINEPXKAIIUXCS B JOKYMEHTE
HIOPYYCHMI;

- IOATOTOBKA ¥ NPEACTABICHUE JIMILY, IOANUCABIIEMY JOKYMEHT WIH JABLIEMY
IIOpY4YEHHUE, OTYETA (CIPABKH O BHIIOIHEHHH JOKYMEHTA B IETIOM).

B ciry4yae eciu opydeHHeE He BBIOIHEHO, JIMIIO, Ha KOTOPOE BO3IOXKEH KOHTPOJb
3a BBINOJIHCHHCM JOKYMEHTa B ILIEJIOM, YCTAHABIMBACT KOHEYHBIM CPOK BBHIIIOIHECHHS
JAAHHOTO IIOPYYEHHsS B paMKax CpOKa IO IOCICOHEMY IYHKTY HOKYMEHTa, O YeM
HHGOPMEPYET INIaBy MYHHIMIIAILHOTO OKPYTA.

8.3.4. KOHTpONb MCIIONHEHNS MYHHIMIIAJIBHEIX IIPABOBBIX AKTOB JIOJDKEH OBITH
BO3JIOXKEH, KaK IIPaBUWIO, HA OQHO JIMIIO.

Kontpons ucnomsenus nopydeHui, 3apHKCHPOBAaHHBIX B IPOTOKOJAX, MOXET
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OBITH IOPYYEH HECKOIBKUM JIHIIAM B COOTBETCTBHH C PacHpeAeiIeHUEM 0053aHHOCTEN.

KoHTpons HCHONHEHHS NOpYy4eHHUH, 3aQUKCHPOBAHHBIX B PE3OJIIONMAX, MOXKET
OBITE OPY4YEH OQHOMY WJIM HECKOJIBKMM JIMIIAM B COOTBETCTBHH C DPaCHpEAcICHHEM
00sA3aHHOCTEH.

KoHTpOJIB 33 HCIIOIHEHUEM OPYICHHUH ITIaBa MyHHUITUITAIHLHOI'O OKPYyTa WiIH JIUIO,
UCIIOJTHSIONIEE €r0 IIOTHOMOYHS, BIIPABE OCTABHTH 33 COOOM.

8.4. ITopsAnoK OCYIIECTBICHUS KOHTPOJILA.

8.4.1. KOHTpOIP HUCHOJIHEHUS MYHHUIIMIIAIBHBIX IPABOBBIX aKTOB M MOPYYEHHU
(pesomronuii) B ammapare OCYMIECTBIIETCS B PYYHOM DEXUME C HCIIOIB30BaHHEM
XYPHAJIOB PETUCTPAIIUH MIIM B PEXIME aBTOMATH3UPOBAHHOM 00pabOTKH JOKYMEHTOB.

8.4.2. lleHTpanu30BaHHOMY KOHTPOJNIO IIO CpOKaM M KadeCTBY MCIOIHEHHUSA
MOJJIEXKAT BCE JOKYMEHTEHI, IIOCTABJICHHBIC HA KOHTPOJIb.

8.4.3. JIokyMeHTH], IOJIeKAIIUEe KOHTPOJIIO, HAIPaBIAIOTCA MYHHUIIUIAIBHOMY
CIIy)XalieMy, Ha KOTOPOrO BO3JIOKEHEI 00S3aHHOCTH 110 BEACHUIO EIOIPOU3BOJICTEA, B
JIEHb X PETHUCTPAIUH WU IOJIHCAHUS PE30JIIOLHH.

8.4.4. KoHTpOIb OCYIIECTBIAETCA KaK OIIEPAaTUBHEIMH METOAAMH (HUCIIOIB30BaHHE
CPEICTB CBSI3M, OpraHU3alys NMPOBEPOK M COBEILAHHMA U T.1.), TAK U TPATULIHOHHBEIMH
(nmoryyenue HGOPMAIUK OT UCTIONHUTEIA B BUIE OTBETOB, CIIPABOK, OTYETOB H T.1.).

MyHununaneHEIHA CIIyKamui, Ha KOTOPOI'O BO3JIOKEHEI 00A3aHHOCTH 110 BEACHHUIO
JICIONPOU3BOACTBA, (IIPH HEOOXOAMMOCTH) HAIIOMHHACT HMCIIOJHHUTEIIM O CpOKax
HCIIOJIHEHHS IOPYYCHHUH, KOTOPBIE HCTEKAIOT B IPEACTOSIIMNA NEPHOL,.

Homyckaercs 3anpamuBaTh HHQOPMALMIO O XOAE HCIIOJHEHHUS JOKYMCHTA HIH
IIOPYYEHHMs JO UCTEICHHU KOHEYHOTO CPOKa B OPSAKE YIIPEXIAIOMIETO KOHTPOIIS.

8.4.5. Hcnonaurenu oOs3aHBI INPEICTaBUTh HHGOPMAIIHI0 O BEHIIOIHEHHH
IIOPYYEHHH He MO3THEE, YEM 3a JBa JHS 10 OKOHYAHUsI KOHTPOJIIEHOTO CPOKa.

8.5. Ha ocHOBaHMM aHamM3a NIHMCHPMEHHOH HWHGOPMAIMH, IPEACTABIIEMO
HCIIOJIHUTEISIMY, TI71aB€ MYHMIMIAIBHOIO OKpyra WIHM JIHLYY, HCIONHSIOMIEMY €ro
IIOJTHOMOYHS, JOKJIAAbIBAacTCd HMHGPOpMAUsS O XOAE BBIIOJHEHHS MYHHIHIANBHBIX
IIDaBOBLIX aKTOB, CIYXCOHBIX JOKYMEHTOB, IIPOTOKOJIOB COBCIIAHHI, a TaKKe
PE30IIOLHH.

9. Hupopmannonnoe obecreueHne JeATEJLHOCTH ANNAPATA

9.1. UndopmamonHoe obecrieueHne AeSTENbHOCTH anmapara HaIpasjiIeHO Ha
obeclicdeHHE TIUIaBBI MYHHIHMIAJIGHOIO OKPyra HIM JIMIA, MCIOJHSIOMErO €ro
IIOJIHOMOYHMs, JOKyMEHTaMM M HH(popMauued, HEOOXOAUMBIMH M pEIICHHS
BO3JIOXKCHHBIX 33714, a8 TAKKE JUIS OCBEICHHA M Pa3bsCHEHUS JEITEIBHOCTH allllapaTa.

IloTpeburenamMu uHOOpPMANMK SBIAIOTCS IJIABA MYHHIMIIAIBHOTO OKpYTa,
MYHUIUTIAJIBHBIE CITYKAIIHE.

@opMEI ¥ CpeNCTBA IPEAOCTABICHUS U PacIIpOCTPaHEH s HH(OPMALIUH:

- ajipeCHas PacCBUIKA 3aBEPCHHBIX KONMH MYHHUIMIIAILHBIX IIPABOBEIX AaKTOB
arnapara, MyHALUIAILHEIX HOPMATHBHBIX M HHBIX IIPaBOBEIX akToB CoBETA JEIyTaTOB;

- IPEIOCTaBICHUE KONIUH JOKYMEHTOB M BEIITHCOK U3 HHX IIO 3aIIPOCY;

- pasMemeHne padGopManyy Ha OPUIHATBEHOM caiiTe MyHHIMIIAILHOTO OKPYTa B
ceru UnTepHeT;
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- pa3MeneHre HHPOPMaLIM B COLMAIBHBIX CEeTAX B ceTH HTEepHET;

- mepenada HHQOpMAaIHH Yepe3 CHCTEMY 3JIEKTPOHHOM IIOYTHI alllapara.

9.2. WHpopManuOHHBIE peCypChl ammapara IO JOCTYIny (BO3MOXHOCTH
KCIIOJIB30BaHMUA) ITOAPA3ACISIIOTCS HA TPH KaTErOPUH:

- PECYPCEHI, CoAepaKaIue OTKPHITYIO (00mEeNOCTYIHYIO) HHPOPMAITHIO;

- pecypcrl, cofepxamue ciryxebHyro HHOOpMaIHIo;

- Ppecypchel, cohepxamye HHGOPMALKUI0 OrPaHHYEHHOIO PpacIpOCTPAHEHHUI
(mocryma).

K xaTteropuu OTKpHITON HHPOPMALIUK OTHOCHUTCSA HHPOPMALIKS, COAEPIKAIIAACS B
MYHHLMIIAIBHBIX IIPaBOBBIX aKTax amrmapara, M 3aTparhBaiomias IpaBa, CBOOOABI U
00s3aHHOCTH IpaXKIaH.

K xareropun cimyxebno# nHGOpManuy OTHOCHUTCS HHPOPMAI, COAEPKAMAACT
B MYHHMIUIAJIBHBIX MPABOBHIX aKTaxX aliapaTa, IpeJHa3sHau€HHas UL HCIIONb30BaHU
MYHUIUNAIBHBIME CIY)KAIlMMU IIPH BBHIIOJIHEHHH HMH CBOMX (YHKIHMOHAJIBHBIX
00s13aHHOCTEH M He OTHOCAIMAACS K KaTerOpUsIM OTKPEITOM HHGOPMAIMHK U HHGOPMAIIHH
OrpaHMYEHHOTO PAaCIPOCTPAaHEHHUS (IOCTYIIA).

K xareropum wuHQOpMamuM OrpaHMYEHHOIO paclpOCTpaHEHHs (IOCTYIa)
OTHOCHTCS. HHGOPMAIHs, COAEPKamasics B MyHUITUIIAILHBIX IIPABOBEIX aKTaX allapara,
BKJIIOYAIONIasl CBEACHUS KOHGUACHIIHANBLHOIO XapakTepa (KoMMepdecKkas U cayxeOHas
TalHa, IIEpCOHAIbHBIEC JAHHBIE O IpaXAaHax H Apyras umHbopMarut). Obpamenue c
nHOpMaIel OrpaHMYEHHOTO JOCTyNa OCYHIECTBISETCS B COOTBETCTBUH C
YCTaHOBJICHHBIM OPSIAKOM.

9.3. ObpameHue ¢ JOKYMEHTaMH, COACPXKAIMMH CBCICHHS, OTHECEHHBIE K
rOCYyJapCTBCHHOM TalWHE, OCYLIECTBIACTCS B COOTBETCTBHH C  IIOJIOKCHUSMH,
PETTaMEHTHPYIOIUMHA  MOPSAOOK paboTel © IpaBWwia paboTBl €  YKa3aHHBIMH
JOKYMEHTaMH.

OTBETCTBEHHOCTh 3a OpPraHM3AIMIO 3alIMTBl CBEACHHMA, COCTABISIOIIUX
TOCYZIapCTBEHHYIO TalHy, B alliapaTe BO3JaracTcs Ha IIaBy MyHHIUIIAIEHOTO OKpYTA.

10. MndopmaTu3zanus JeATeILHOCTH anmapara

10.1. Ilensro mrdoOpMaTH3aLMM AEATEIHHOCTH AaIllapaTa SBIMCTCA CO3JaHME
YCIOBHH IJI1 YAOBIETBOPEHHS HHGOPMAIMOHHBIX IOTPEOHOCTEH MYHHIUIIAIBHBIX
CITy>Kal[uX, IIOBBIIICHHS OIIEPATUBHOCTH ¥ JIOCTYIIHOCTH HH(GOpMAIHH.

OnHOM U3 OCHOBHBIX BHYTPSHHHX 3alad HH(OPMATH3AlUH SABIIETCS CO3JAHME
CpPeAbI JIIEKTPOHHOTO JOKYMEHTOO00POTa H JEJIOIPOU3BOACTBA allllapaTa.

11. loroBopsI 4 COTIANICHUS

11.1. O6mue TpeboBanus.

IlogroroBka, odopmiieHHE, IOAMMCAHNE, YTBEPXKICHHWE, BEHIIOJIHEHHE U
IIpEKpanICHHEe JEHCTBUS JOTOBOPOB, COINAMICHUH, KOHTPAakToB, W T.O. (mamee —
IOOTOBOPOB), 3aKIIOYAEMBIX IVIABOM MYHHUIMIAIGHOIO OKpyra WM  JIMIIOM,
HCIIOJIHAIOIINM €T0 ITOJTHOMOYHS, C CYOBEKTOM JOTOBOPHEIX OTHOLICHHIH, ONIPEHEIIeTcs
3aKOHOIATENLCTBOM Poccuiickoi denepanyu 1 HACTOANIMM Pa3ieiIoM.
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11.2. Texct mpoexkTa HOroBopa, NOJIHCEIBAEMOTO IJIABOM MYHHIMIIAJIBEHOIO
OKpyra WM JIMIOM, HCIOJNHSAIOMUAM €r0 IOJHOMOYHMSA, IIOATOTaBIMBACTCS
MYHHIMIIATHHBIM CIY>KaIllUM B COOTBETCTBHHM C JAHHBEIM €My INOpY4YeHHEM (Janee —
HCIIOJIHUTETIB).

B03MOXXHO NpPHUHATHE YIOJHOMOYEHHBIM JIMIIOM KM HCIOIHUTEIEM 33 OCHOBY
WM B IenoM (IpH OTCYTCTBHH 3aMEYaHMA M TPEIOKCHHM) TEKCTa IOroBOpa,
IPEUIOKEHHOT0 CyOBEKTOM (CyOBEKTaMM) IOTOBOPHBIX OTHONIEHHH C ammapaTrom
CoBera gemnyTaros.

11.3. OcuoBHbIe TpeboOBaHUSA K OOPMIICHUIO JOTOBOPOB.

11.3.1. HoroBOopsl HOJDKHEI COOTBETCTBOBATH OOSA3ATCIEHBIM JUISL CTOPOH
[IpaBHJIaM,  YCTAHOBIICHHBIM  3aKOHOHIArelabCcTBOM  Poccuiickoit  Dexpepainmm,
3aKOHOAATEIHCTBOM ropoaa MOCKBEI.

11.3.2. IloanuceiBacMBIe AOTOBOPHI JOJDKHBI COJEPIKATh:

- HAMCHOBAHHUE,

- mpeaMOyiry (BBOLHYIO YacTh), B KOTOPOH MOTYT YKa3hIBAThCS OCHOBHEIE IIEIIH;

- JaTy, HOMep JI0TOBOpa, MECTO MOANKCAaHNUS, HAUMEHOBaHUE CTOPOH;

- IPEAMET IIPaBOBOTO PETYIUPOBAHMUS;

- PaCKpBITHE UCIIOIb3YEMbIX TEPMUHOB U ITOHATHIA;

- IpaBa U 00A3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTH CTOPOH;

- CIIOCOOBI ¥ MOPAOK 0OecIIeYeHUs 00SI3aTEILCTB CTOPOH;

- OCHOBAHMs IIPEKPAIIECHUS U IPHOCTAHOBIICHUA X ACHCTBUS;

- IOPSIOK pa3pelIeHNs CIIOPOB,;

- CPOK ¥ YCJIOBHUS BCTYIUICHHS B CHILY, CPOK JCHCTBHUS;

- CBEJICHH O PETHCTPalliy ¥ MECTE XpaHEHUs HOKyMeHTa (IIpy HEOOXOJUMOCTH);

- PEKBHU3UTEI CTOPOH, HAUMECHOBaHUE NOJDKHOCTH, (aMHIIMK, UMEHH, OTYECTBA
JIMLI, IOATHCHIBAIOIUX JOTOBOP;

- MECTO JIJIsI IIOATIMCH JIUI] CTOPOH, MECTO AJIS IPOCTAHOBKH II€YaTH CTOPOH.

JloroBops! 0GOPMIIIOTCS, KaK IPaBWIO, B KOIUIECTBE SK3EMIUIAPOB IO YHCIY
CTOPOH jiorosopa. Ilocie nmoancanus Kax bl SK3eMIUIIP JOIOBOPa HMEET OAMHAKOBYIO
IOPHINYECKYI0 CHIy, O YE€M B TEKCT JOrOBOpa BKJIIOUACTCA COOTBETCTBYIOIIEE
IIOJIOXKEHUE.

Bce wucnpaBieHHS M JONOINHEHHWS B TEKCTE IIOAMHCHIBAIOTCS CTOPOHAMH M
33BEPAIOTCS NIEYATIMU CTOPOH.

[Toamucu CTOPOH O JBYXCTOPOHHUM JIOTOBOPOM PAacCIIOaratOTCsi APYT HPOTHB
ZpyTra, NP MHOIOCTOPOHHEM — OJHA O Apyroil. Ilognucey npeacTaBUTeNs anmapara Ha
000HX 3K3EMIUIIPax JOrOBOPA YAOCTOBEPSIETCS repOOBOM MEYATHIO.

IIpu odopmieHUH IOroBopa CTOPOHEI HE MOJDKHBI BKIIOYATH ITOJIOKEHHS,
KoTOpEIe comepxkarca B Koncrutynuu Poccuiickoit @enepaniuu, dhenepaabHbIX 3aKOHAX,
3aKOHax ropoja MOCKBEI (I JOTOBOPOB C CYOBEKTaMH, pPACHONIOKEHHEIMM K
'3apErMCTPHUPOBAHHBIME B ropoae MOCKBE), H BCIEACTBHE 3TOr0 SIBIISAIOTCS
00s3aTeNBHBIMM K HCIONHEHHIO. I[IPpUIOXKEHHss K JOroBopaM H COTTANICHHSIM
COCTABJIAIOT MX HEOTHEMJIEMYIO 9aCTh U 00JIaJal0T OAMHAKOBOM FOPHIMYECKON CHIION C
OCHOBHBIM TEKCTOM JJOKYMEHTA.

11.4. TlpaBoBas 3KcIepTH3a, IOANHCAHHUE, PETHCTPALUsS, KOHTPOJbL 33
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BBIIIOJIHEHHEM JIOTOBOPa, 0(OPMIICHIE aKTOB BEIIIOJHEHHBIX PaboT IO JOroBOpaM.

11.4.1. IIpaBoBas 3xcnepTu3a (mpu HEOOXOIUMOCTH).

[TpaBoBas sKkcriepTH3a MIPOBOJUTCS B CIEAYIOIIEM IIOPSIKE:

- TIPOEKT JOTOBOpa, IPEABAPUTEIHHO COMIACOBAHHBIM HCIOJIHHUTEIEM CO
CTOPOHaMH II0 JOTOBOPY, C AOJDKHOCTHBIMH JHI@MH I10 IPUHAIJICKHOCTH IIpeaMeTa
JIOTOBOpPA, MIPEACTABIACTCS IOPUCKOHCYNBTY - COBETHUKY. BMecTe ¢ IPOEKTOM J0roBOpa
IIPEJICTABISIFOTCS BCE IPHJIOXKEHUS, YKa3aHHbIE B TEKCTE IOTOBOPA, & TAKXKe JOKYMEHTHI,
Ha KOTOpbiE B IIPOEKTE JeNIaeTCI COOTBETCTBYIOIIAs CCHUIKAa (32 HCKIIOYECHHUEM
¢denepaipHBIX 3aKOHOB, 3aKOHOB ropojia MOCKBEI, HHBIX HOPMAaTHBHEIX IPABOBBIX AKTOB
Poccmiickoit ®Pexepanuu 1 ropoga MOCKBEI, ONYOJIMKOBAaHHBIX B YCTAHOBICHHOM
MIOPSIIKE);

- B CpoK, He Oomee Tpex paboymx JHEH, IOPUCKOHCYJIBT — COBETHHK
IIOJITOTABJIMBACT 3AKIIOYEHHUE IO MPEICTABICHHOMY IIPOEKTY AOIOBOpPA U HAIIPABIAET
€r0 HUCTIOIHUTEIIIO.

Bes HeoOxomumass uHGOpManus, Kacaromascs 5SKCIEPTU3El M BH3HPOBAHHUS
IOTOBOPOB, AO/DKHA IPEICTABIATHCA IIO 3alpOCy IOPUCKOHCYJIBTY — COBETHHKY B
00513aTeILHOM HOPSKE.

11.4.2. Ilognucanue gOropopa.

YIIOJJTHOMOYEHHOE JMLO WM HCIOJHUTENb, ITOATOTABIMBAIOIUN JIOTOBOP,
obecrieynBaeT  MOAIMCAaHHE  JOrOBOpa  PYKOBOAMTENIEM  (YIIOJHOMOYEHHBIM
IIPEICTaBUTENEM) IOPUAMYECKOr0 JHMNA (IOPHAMYECKHX JIMI IPH MHOTOCTOPOHHEM
JIOTOBOPE), BHICTYNAIOMIET0 CTOPOHOH (cTOpoHamM) moroBopa ¢ ammaparom Cosera
JEIIyTaToB.

JloroBop, moamuCcaHHBIA CyOBEKTOM (CyOBEKTaMH) JOTOBOPHBIX OTHOIICHHH C
anmapaToM, HCHONHHUTENb C IPWIAracMbIM  KOMIUIEKTOM  COIPOBOAHMTEIBHEIX
JOKYMEHTOB C/laeT Ha4alIbHUKY OTJIEeNa 10 IPaBOBBIM BOIPOCAM IS IIPEICTABIICHHS Ha
IIOJIHCE TTIaB€ MYHHUIIMIIAIBHOTO OKpYyTa WIH JIMIY, UCITOIHAIOMIEMY €r0 ITOJTHOMOYHS.

VYII0/IHOMOYEHHOE JMIIO MOJIMCHIBAET AOTOBOP COIJIACHO JOBEPEHHOCTH IJIABBI
MYHHUIIMIIAIBHOIO OKpYyra H CHAaeT JOKyMEHT Ha4dalbHHKY OTHAENa II0 IPABOBEIM
BOIIPOCaM.

IToanucanHbI OTOBOP 3aBepseTCsS repOOBOi MEYATHIO.

T[Io[/IMHHAKM JOTOBOPOB XPAaHATCA B OYXTANTEPCKOH CHyxbe M SBISAIOTCA
JOKYMEHTaMH IIOCTOSIHHOT'O XpaHCHHS.

BTopoii noUIMHHEIA 3K3EMIULIP AOT0BOpa (BTOPO# M IIOCICIYIOMINE IO IHHHEIE
OK3EMIULAPEI ~ IIPH  MHOIOCTOPDOHHEM  JOTOBOpE)  HCIONHHUTENL  IIEpeHacT
YIIOTHOMOYCHHOMY MPEACTABUTEIIO CTOPOHBI (KAXKIOMY U3 IIPEACTABUTEINEH CTOPOH) IO
JaHHOMY JIOT'OBOPY.

Komuu 0orosopa HampapiSOTCA YIIOTHOMOYEHHOMY JO/DKHOCTHOMY JIHILYy HIIM
HCHONHATEO (IIPH IIOANMCAHMM JOTOBOPa IVIABOM MYyHHIMIAIBHOIO OKpYIa),
KypHpYIOIIEMY JOT'OBOP.

11.4.3. KoHTpOIb 32 BEIIIOJIHEHHEM JJOTOBOPA.

KoHTpoir 3a BBHINOJHEHMEM JOrOBOpa OCYIIECTBIIIOT COOTBETCTBYIOIIHE
HCIIOJIHUTENY B pAMKaX UX KOMITETCHIIYH.

IIpu HEOOXOMMMOCTH, B IIEIISIX HEAOMYIICHUS YIPABICHIECKUX, HMYIIECTBEHHbIX
U MHBIX PHCKOB Jytd anmnapara CoBeTa IEIyTaToB, KOHTPOJIb 33 HCIIOJIHEHHEM JOTOBOPOB
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MOXeT OBITh MHHIIMHPOBAaH U OCYIIECTBIICH IO MOPYYEHHIO ITIABHI MYHHIMIAJIBHOIO
OKpyTa IOPHCKOHCYIBTOM - COBETHUKOM.

11.4.4. Bemonserue 0roBopa.

11.4.4.1 Bemosnnerre oroBopa opopMILETCS COOTBETCTBYIONIMM aKTOM CIAvH-
IIPHEMKH (Jjajiee — aKT).

11.4.4.2. B cpoku, yCTaHOBJIEHHBIE JOTOBOPOM, HUCIIOIHUTEIb, OCYIIECTBIIAIONCE
KOHTPOJb 3a BBIIOJIHEHWEM JOrOBOpa, 3alpallMBacT y CyObekTra (CyOBEKTOB)
JIOTOBOPHBIX OTHOIIECHUM aKT.

11.4.4.3. B cpok#, yCTaHOBIICHHBIE JOTOBOPOM, UCIIOJIHUTENIH IIPEACTABIISIET aKT B
anmnapar CoBeTa JEeIyTaToB B JBYX 3K3EMILIIPaX.

IIpeacraBieHHBII aKT, B 4YacTH €ro COOTBETCTBHSA YCJIOBHSM JOrOBODA,
IIPOBEPACTCA M BHU3HMPYETCA HCIONHHUTENEM, OCYIIECTBIIIONMIEI0 KOHTPOJIH 3a
BBIIIOJIHEHUEM JIOTOBOPA.

B cny4ae BBIABICHHBEIX HECOOTBETCTBHH aKT BO3BPAIIACTCH HCIIOJHWMTENIO Ha
IOpaboTKY. ’

11.4.44. 3aBHU3UPOBAHHEIMN aKT IIPEACTABIAETCS HCIIOJIHUATEIIEM,
OCYIICCTBIIIONIMM KOHTPOJIb 32 BBIIOJHEHHEM JIOTOBOPA Ha IIOAIHMCH IJIABEI
MYHHUIIUIAIBHOIO OKPYyTa WiIH JHUITY, UCITOJHIIOMIEMY €r0 HIOJTHOMOYHS.

11.4.4.5. TloanwcaHHBI} TNaBOH MYHMIMOANGHOTO OKpPYra MM JIHIOM,
HCTIOJHAIOLIMM €TO IIOIHOMOYHMS, aKT (IK3eMIULIp anmapara) nepegaercsa oyxranrepy —
COBETHHKY.

BTopoii 3K3eMILIAp MOAMHCAHHOTO aKTa HAIIPABJICHHUS CTOPOHE JOrOBOPa.

11.4.4.6. B crmyyae BBIABICHMS HApYIICHUH YCJIOBHM J0roBopa (HECOOIIONEHHE
CPOKOB, HCBBHINOIIHEHHE OOA3aTEILCTB, HHOE CYHMIECTBEHHOE HAPYIUCHHE IOrOBOPA,
KOTOpPOE HE MOXET OBITH YCTPAaHEHO B CPOKH JEHCTBHA IOrOBOPA), HCIIOJIHHTEIEM,
OCYIIECTBILIONIMM KOHTPOJIb 3a BBIIOJIHEHHEM JOrOBOpA, IOATOTABIMBACTCS MPOEKT
IIPETCH3UN U C IIONHHIM KOMIUIEKTOM COIPOBOAMTENBHBIX JOKYMEHTOB II€pEHacTCs
IOPUCKOHCYJIBTY - COBCTHHKY UL BEICHHS JalbHEHINCH NpEeTEeH3WOHHOM paboThl IO
IOTOBODY.



32

ITpunoxenue

K Pernmamenty anmapara CoBeta AemnyTaroB
BHYTPHUI'OPOJICKOTO MYHHUITUIIAIBHOTO
00pa3oBaHUs - MYHHIUIIATHHOTO OKpYra
Ky3smunku B ropoge Mockse

IIpasuia
o(opMJIEHHSI MYHHIHIIAJALHBIX HOPMATHBHBIX M MHBIX PABOBBIX aKTOB
anmapara Cosera JellyTATOB BHYTPHIOPOICKOI0 MyHHIHIAALHOT0 06pa3oBanus -
MYHHIHIAJIBHOr0 OKpyra KyssMunku B ropoge MockBe 0 BHECEHHHM H3MeHEHHI

1. O0mue nonoxenust

1.1. W3MeHEHHS BHOCATCS TOJHKO B IIEPBOHAYAIBHBIA MYHHIMIATIHHBIN
HOPMATUBHBIA HJIM HHOH NPaBoOBOH akT anmapata CoBera AeIyTaToB BHYTPUIOPOICKOrO
MYHUIANAIGHOTO 00pasoBaHusd - MyHMIMIAJIGHOrO OKpyra Ky3bMHHKH B Iopoje
Mockse (mamee — MyHHIMTANGHBIA INIPaBOBOM akT). BHeceHWe M3MEHEHHH B
MYHHULMIIATLHEIN IPABOBOM aKT O BHECEHUH H3MEHEHHH HE JOIyCKAETCs.

1.2. BHeceHHEM H3MEHEHMH B MyHHUIUNAIBHBIN IPABOBOM aKT CIATACTCS:

- JIOIIOJIHCHUE CTPYKTYPHHIMH 3JIEMEHTaMH (ITyHKTaMH, ab3anamu, aeducamu),
IIPHIIOKEHUSIMH, CIIOBaMH, IU(pamu;

- 3aM€Ha CJI0B, Iudp;

- MW3IOXCHHC B HOBOHM pENAKIMU 3arOJIOBKa, KOHCTATHPYIOINEH WK
MOTHBHPOBOYHOM 4YacTH, CTPYKTYpHOTO OSJIeMeHTa (myHKTa, ab63ama, neduca),
IIPHIIOKEHHUS;

- HCKJTIOYCHHE U3 TEKCTa MYHMIUIIAIBHOIO IIPAaBOBOTO aKTa CJIOB, ITUdP.

1.3. B 3arojoBKe MyHHIMIIATGHOTO IPABOBOro akTa «O BHECEHHH W3MEHEHWH B
IOCTaHOBIeHHE (paclopsokeHHe) ammapaTa CoBeTa MAENMyTaToOB BHYTPHTOPOJCKOTO
MYHHIMNAIBHOTO 00pa3soBaHMs - MYHHIHMIIAIBHOIO OKpyra Ky3sMHHKH B TOpOZe
Mockse ...» yKasbIBalOTCA TOJBKO JaTa ¥ HOMEP JOKYMEHTA, B KOTODBIA BHOCSTCS
U3MCHECHMSI, Ha3BaHHE JOKYMECHTa HE YKa3bIBAETCH.

1.4. 3MeHeHus BHOCATCS B MyHHIIUIIAIBHBIA IPABOBOH aKT, 4 HE B IIPHIIOKCHHS
K HEMY, 3TO JIOJDKHO OBITH OTPaXKEHO H B 3ar0JIOBKE, H B IIYHKTE O BHECCHHU H3MEHEHMUIA.

1.5. TekcT moxymeHTa ¢ 3aronoBkoM «O BHECEHHHM H3MEHEHHH B ...» IOJDKCH
CONEPKaTh IMyHKT «BHECTH H3MEHEHMA B ...» ¢ 00A3aTENbHBIM YKa3aHHEM BHJA, IaTEHL,
HOMEPA U Ha3BaHMsI MyHHUIUIIAJIBHOIO IPABOBOT'O aKTa, B KOTOPHIH BHOCATCS H3MEHEHMA.

1.6. IIpu BHeCEHWMH HEOHOKPATHBIX N3MEHEHUH B MyHUITHIIALHELH IPABOBOM aKT
B IICPBOM ITyHKTE O BHCCCHHU N3MEHEHMH JJa€TCA B CKOOKAaX CCBUIKA «(B PEJAKLIUH - BHI
JOKYMEHTA, aTa, HOMEP)».

1.7. I1py BHECEHHUN M3MEHEHMH HEJOIyCTUMO:

- YKa3bIBaTh HOBBIC CPOKH BEINOJHEHHUS IIOPYUCHUH, €CIIH 3TH CPOKM MCTEKIIH Ha
MOMCHT BBIXO/Ia MyHHIMIIAIEHOI'O IIPABOBOT'O aKTa O BHECEHMH M3MEHCHHIA;

- JaBaTb CCBUIKM Ha JOKYMEHTHI, BBIIYIOICHHBIE IIO3KE JaThl H3JAHHS
[ICpBOHAYAIbHOTO0 MYHHIUIIAIEHOTO IIPABOBOTO AKTA.
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1.8. Kaxmoe wu3MeHeHHE JODKHO OBITh OQOPMIIEHO OTHAENBHBIM ITYHKTOM
(monIyHKTOM).

1.9. Heo6xoaumMo coOIII0IaTh JIOTHKY H3JI0XKEHHA: H3MEHEHH BHOCSTCSA CHAYaja
B TEKCT MyHHIIUIIAJBHOTO IIPAaBOBOT'O aKTa I10 MOPSIKY IyHKTOB, 3aTEM B IPIIIOKEHHUE.

Ilpy BHeCeHMM W3MEHEHMH OJHUM MYHHUIMIAIGHBIM IIPAaBOBHEIM aKTOM B
HECKOJIPKO MyHHMIMITAIBHBIX IIPABOBBIX aKTOB H3MEHAEMBIE MYHHUITUIIAIBHEIC IPABOBEIE
aKTBI PACIIOIaralOTCsl B XpPOHOJIOTHYECKOM ITOPSIKE.

1.10. IIpu cchUIKE B IPOEKTE MYHUIMITAILHOTO IIPABOBOTO aKTa Ha CTPYKTYPHBIH
9JIEMEHT MYHHIMIIAJILHOTO IIPABOBOI'O AaKTa, B KOTOPBHIM BHOCATCA H3MCHEHH,
YKa3bIBAE€TCSI KOHKPETHBIM CTPYKTYPHBIH 3JIEMEHT, HAaUWHAS C HANMEHBIIETO.

IIpy >TOM DOYHKTBI M TNOANYHKTHEI 0003HAYAIOTCA CJIOBOM «IIYHKT» M
COOTBETCTBYIOIIEH IUQPOA.

A63anel u geduce 0603HaqaroTCs ciroBamu. IIepBEIM cyMTaeTcs TOT ab3all, ¢
KOTOPOro HAYMHAETCSA IYHKT WM IHOAIYHKT.

1.11. K npoexTy MyHHLIUIAIFHOTO HPABOBOTO aKTa IOJDKHEI OBITH IPHIIOMKEHEI
KOIIMM BCEX MYHHIUIIAJIBHBIX IIPABOBEIX AKTOB, B KOTOPBIE BHOCATCS M3MEHEHHS, U B HUX
JOJDKHBI OBITh OTMEYEHBI BCE CITy4au H3MEHEHH TEKCTA.

2. Baecenne H3MeHEHHH B TeKCT MyHHIHIIAJHHOI0 NPABOBOro aKTa
H NPHJIOKEHUH K HEMY

2.1. JlomojHEHHE TEKCTa ONHHM WIM HECKOJBKHMH CIIOBaMH (CO 3HAKOM
IpENMHAaHH, IIOCTAHOBKY KOTOPOI'O BIEYET 3a OO0 BHOCHMOE JIOIIOJIHEHME):

Momueupoeounyro yacme pacnopsisicenus nocne ciog «...» OONOIHUMb CIOBAMU
oo,

Ilynxm 2.4 pacnopsdicerus 0ononnume cioéamu «... ».

Abzay eocemoii pazoena 1 npunooiceHus k. NOCMAHOBNEHUIO NOCAE CH08A «...»
OONONHUMb COBAMU « ... .

2.2. Jlononuenye TEKCTa HOBBIM ITYHKTOM (a63areM, geducom):

Ilynkm 3.4 nocmanoenenus oononnume Oegucom uemseepmoim 6 credyiouyel
peoakyuu.

«- on.

Iynxm 6.10.3 npunosicenus x nocmanoenernuio donorHums ab3ayem 6 credyouyel
peoakyuu.

«...».

Hononnums nocmanoenenue nynkmom 7 6 cnedyioweti pedakyuu:

«7. ..»

IIpy fOMONHEHMH TEKCTa MYyHHIHIIAIBHOTO IIPABOBOTO aKTa HOBBIMH IYHKTAMH
Heo0X0IMMO J1aBaTh yKa3aHHE Ha H3MCHCHHE HyMEPAIMH MOCIIEAYIOMMX TyHKTOB:

IIynxkm 10 nocmanoenenus cuumamse nynxmom 11.

IIpn nomonHeHwMH TeKcTa HOBBIMU ab3anamu (meducaMu) 1aBaTh yKa3aHHe Ha
U3MCHCHHE HyMEpaluy [oCIeAyomux ab3ames (1egucoB) He HYXKHO.

HpH OTMCHC, IIpH3HAHWW YTPAaTUBIIUM CHJIY IIyHKTa HyMEpanus IIOCICOYIOINX
ITYHKTOB HC MCHSICTCH.
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2.3. 3aMeHa OHOI'O WIM HECKOJIBKHX CJIOB!

B 3azonoexe nocmanoenenus cnoea «...» 3ameHums cnosamu «...».

B nynxkme 5.1. pacnopscenus cnoea « ... » 3aMeHums Ciosamu « ... ».

B abzaye namom nynxma 3 pazoena 1 npunooicenus Kk pacnopsicenuro cioeo «...»
3aMeHUMb CTIOBOM « ... ).

2.4. 3ameHa OJHOTO WJIM HECKOJBKHX CJIOB II0 BCEMY TEKCTY MYHHIIMIIAIHHOTO
IIPABOBOI'O aKTa U IIPHIOKCHUS K HEMY WIM B HECKOIBKHX MECTaX:

B mexcme nocmanoenenus cnosa «...» 3amenums CI08aMU « ... ».

B mexcme pacnopsoicenus u npunosiceHuu K Hemy cioea « ... » 3aMeHums C108amu
«...» 8 COOMBEMCMBYIOWUX NAOEHCAX.

B mexcme npunosicenus k nOCmaHoeneHUI0 cio8a « ... » 3aMEHUMb CIOBAMU « ... » 8
COOMBEMCMEBYIOUUX NAVEHCAX.

2.5. U3Menenue pegakiuy myHkra (ab3ara, geduca):

Heduc mpemuit nynkma 4 pacnopsoicenust usnosicums 6 credyioujeti peOaKyuu.

€= o,

Ab63ay emopoii nynkma 5.8 npunosicenus K NOCMAHOBNEHUWIO U3NOJICUMb 6
cnedyrowen pedaKyuu.

«.ooo 2.

IIynxm 10 pacnopsoicenus uznosxcums é credyioweti peoaKyuu:

«10. ... .».

2.6. Ilpy NONMONHEHHMH TEKCTAa MYHHIHUIAILGHOTO IIPABOBOIO aKTa CIOBaMH,
HOBBIMH CTPYKTYPHBIMH 3JIEMEHTaMH (IIyHKTaMu, ab3anamu, neducamu), 3aMeHE CIIOB,
U3II0XKCHUM B HOBOM pEJakIMM KOHCTaTHUPYIOIEH MM MOTHBHPOBOYHOM 4YacTy,
CTPYKTYPHBIX 3JIEMEHTOB (POPMYITUPOBKA «HAJIEE IO TEKCTY» HE YIIOTPEOIAETCS.

2.7. AckimodeHne U3 TEKCTA CIOB:
B nynxme 5.4 uckmouumo cnoea « ... ».
B nynxme 5.4.2 npunoscenus 4 kK noOCmano8REHUIO UCKTIOYUMb CNIO8A (... ».

2.8. JlomonHeHHEe MYHMIMIAIBHOTO IIPABOBOTO aKTd IPHIOKEHUSIMH HOBOTO
COJZIEPIKaHU:

Hononnume nocmarnosnenue annapama Cosema 0enymamos 6HympuzopoocKozo
MYHUYUNATBHO20 0OPA306aHUs - MYHUYUNANbHO20 okpyza Kysemunku 6 20pode Mockee
om 12.12.2024 Ne 115 «...» npunodcenuamu 4 u 5 6 pedaxyuu coznacno npunosxcenusm 1
u 2 K HacmoAweMy NOCMaHOBNeHUIO.

2.9. M3MeHeHNE pelakIIuK BCETO HIPHIIOKEHHUS:

Bnecmu  usmenenus 6 nocmanoenenue annapama Coeema Oenymamog
6HYMPU20POOCKO20  MYNUYUNATLHO20 00PA306AHUSL - MYHUYUNATBHOZ0 —OKpy2d
Kysvmunxu ¢ zopode Mockee om 27.12.2024 Ne 260 «...», uznoosicue npunovsicenue 1 x
NOCMAHOBNEHUIO 8 PEOaKYUU CONIACHO NPUNONCEHUIO K HACIOSIEMY NOCMAHOBNEHUIO.
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2.10. Ecnu npunoxxeHune K MyHHIUIIAIEHOMY IPAaBOBOMY aKTy O(pOpPMIIEHO B BHIE
TAaOJIUIBI, BHECEHHE M3MEHEHHH B HET0 OCYIIECTBISIETCA B IPWIOKEHHH K
BEIIIyCKAEMOMY MYHHLIMIIAJIBHOMY IIPAaBOBOMY akTy. B TEkCTe MYHHITUIIAIBHOTO
IIPABOBOT'O aKTa O BHECEHNH U3MCHCHHUH JaeTCs yKa3aHHUE:

Brnecmu usmenenus e nocmanoenenue annapama Cosema Oenymamos
8HYMPU2OPOOCKO20 ~MYHUYUNANBHO20 0bpA308aHUA - MYHUYUNANbHO20 OKpy2d
Kysomunxu ¢ 2opooe Mockee om 27.12.2024 Ne 260 «...», Oononnue paszden 2
npunoxcenus 1 k nocmanoenenuro nynkmom 15 e pedaxkyuu coz2nacHo NPULONCEHUIO K
Hacmosuwemy noCmaHoIeHUIO.

2.11. TlpmmoxeHne K MYyHHIMIAIHGHOMY IIPaBOBOMY aKTy OGopMIIseTcs
CJIEYIOIUM 00pa3oM:

Ipunoosicenue

K NOCMAHOBNIEHUIO annapama

Cosema denymamog 8Hympuzopoockozo
MYHUYUNANBHO20 00pA306aHUS -
MYHUYunaneHo2o okpyza Kyzvmunxu

8 2opode Mockee

om 00.00.0000 Ne



