v,

AIIITAPAT COBETA AEIIYTATOB
BHYTPHI'OPOJICKOT'O MYHHUITUIIAJIBHOI'O OBPA3OBAHUS — -
MYHHIIUIIAJILHOI'O OKPYTA

JIOBJIMHO
B rOPOJE MOCKBE

IIOCTAHOBJIEHHUE

11.02.2025 Ne 5

O npenocraBjieHuH
MYHHIHNAIBHBIX YCJIYT

B nemsix peanusanuu ®enepanbHoro 3akoHa ot 27 urons 2010 roga Ne 210-03
«0O6 opranu3anyy NpeROCTaBICHHUS TOCY JaPCTBEHHBIX i MyHHIUNIANBHEIX YCIyT»,

1. VTBeanTB:

1) Ilopsmok ¢opmupoBaHHs M BeleHHA PeecTpa MYyHHIMOAJIBHBIX YCIYT
(mpunoxenue 1);

2) Ilopanok pa3pabOTKM M YTBEpXKICHHS aIMHHHUCTPATHUBHEIX PErAMEHTOB
IPENOCTaBIEHUS MyHUAIIMIIAIBHBIX yCIyT (IpHIIoXKeHue 2);

3) TpeGopanus K IpeAOCTABIEHAIO MyHHIMIIANBHEIX YCIYT (IpHIOXKeHHE 3);

4) TlonoxeHne 06 0COGEHHOCTSIX MOAYA K PaccMOTpPeHHUS XKanod Ha peileHus
¥ (wm) nedictua (GesnedicTBue) ammapara CoBera HENMyTaToB BHYTPUTOPOICKOTO
MyHHIMIATLHOr0 00pa3oBaHHs — MYyHHIHUIATbHOro okpyra JIoGnwHO B ropoje
Mockge, ero JODKHOCTHBIX JIMI H MyHHUIUIIATBHBIX CITyXaIluX (IpUIoKeHue 4).

2. Ilpu3HaTh yTpaTUBIIHUMHU CHITY:

2.1 nocranosnenne amnapatra CoBeTa IeNyTAaTOB MYHUIMIAILHOIO OKpYra
Jrobnuuo ot 24.02.2016 Ne 1 «O mpenocTaBieHHH MyHHIANAIBHBIX YCIYTY;

2.2 nocranoenenne anmapata CoBeTa HENyTaTOB MYyHHIMIIAILHOIO OKpYTa
JIro6nuno ot 24.10.2019 Ne 13 «O BHeceHHM M3MEHEHHMit B IOCTAHOBJIEHHE aIlIIapara
CoBeTa AenmyTatoB MyHHIMIAILHOTO OKpyra Jio6muuo ot 24.02.2016 Ne 1 «O
IPENOCTaBICHAH MyHUIUNAIBHBIX YCIYT».

3. OnybnukoBaTh HAcTOSINee IIOCTAHOBIEHHE B  CETEBOM  M3JaHUH
«MOCKOBCKHH MyHUIIMNANBHBIH BECTHUK.

4. KoHTpONIb 32 HCIIOJHEHWEM HACTOSIIETO IIOCTAHOBIICHHS BO3JIO0XHTh Ha
HaYaJIbHAKA OPraHu3alHOHHO-NpaBoBoro otaeja Camapuny O.B.

I'naBa BHYTPHIOPDOACKOI'0O MYHHIIHITAJIBHOTO

00pa3oBaHHs — MyHHIHNIAJIBHOTO OKPYra
JIro6.1aH0 B ropoae MockBe — _ PX. Barayraunos



IIpunoxenue 1

K [TIOCTaHOBJICHUIO anliapaTa

Cosera penmyTaToB BHYTPUTOPOJACKOIO
MYHHIMNAIBHOTO  00Opa3oBaHUS  —
MYHHIMIIAJIBHOTO OKpyra Jlro6nuHo

B ropoge Mockge

ot 11.02.2025 Ne 5

IHopsinox
¢popmupoBaHud H BeAeHHns1 PeecTpa MyHHIIMNAJABLHBIX YCJIyT

1. Hacrosmuii Ilopsimok B 1ensx oOecrnedeHHs MNOCTYIHOCTH, IIOJHOTHI,
OOCTOBEPHOCTH M aKTyaJbHOCTH CBEAEHHH O MyHHMIMIANBHEIX yciyrax (maiee —
CBeIcHMsI 00 yCiIyrax) yCTaHAaBIMBaeT TPeOOBaHHSA K (OPMHUPOBAHMIO M BEACHHUIO
PeecTtpa MyHHIMIANbHEIX yCIyT (Hajiee — Peectp).

2. PeecTp COIEPIKHT CBENCHHS O MyHUIUNAIBHBIX YCITyTrax, IpeJOCTaBIIEMBIX
annaparoM CoBeTa IeIyTaToB BHYTPHIOPOACKOTO MYHHIMIAILHOTO 06pa3oBaHys —
MyHMIHIIAIGHOrO oKpyra JlrobmuHo B ropome Mockse (manee — ammapar Cosera
IEIyTaToB).

3.Peectp BemeTcs B JNEKTPOHHOM BHAE B  HMH(POPMAIHOHHO—
TEJIEKOMMYHUKAllHOHHOH  ceTH  «MHTepHeT» Ha  oduuMambHOM  caiiTe
MYyHHIUIAIBHOTO OKpyra JIrobiuHo B ropone Mockse (nanee — opUIHaIbHBIN CaliT).

Csenenusa o6 yciyrax, pasMeIeHHBIX Ha OQMIMAIbHOM caiiTe, SBISIOTCS
O0IIEe10OCTYMHBIMY U IIPENOCTABIISIOTCS OECIIATHO.

4. ®opmupoBanue 1 BeJieHHe PeecTpa ocyIecTBIs€TCA TOCPEACTBOM:

a) pasMellleHds CBeleHHi 00 ycimyrax Ha oduumanbHOM caiite (nanee —
pa3MeIeHUE CBEICHU ).

0) HampaByeHHs CBelleHHH 00 ycimyrax mns pasMelneHds Ha Iloprane
roCyTapCTBEHHBIX U MYHHUHUNANLHBIX ycryr (QyHKuuit) ropoma Mocksel (nayee —
HalpaBlICHUE CBEACHUI U1 pasMelneHus Ha [Toprae).

5.CocraB cBeleHHH 00 yciyrax, MOMIeKaluX PasMEIIECHUIO, 3allOIHIETCS
COIJIaCHO IPHIIOKEHHMIO K HacTosmeMy Ilopsky.

6. Pasmemenue cBeneHHil ofecreyMBaeT MYHHUMNANBHBIA  CIYyKamIdit
anmapara CoBeTa NemyTaToB, K JOIDKHOCTHBIM OGSI3aHHOCTSM KOTOPOTO OTHECEHO
Bentenne Peectpa (manee — MyHMIMIANBHBIA CIyXKallMil 10 BENEHHIO peectpa) B
TEYCHHE IIATH JHER CO JHSI IPEAOCTABICHUS TaKUX CBEICHHUIA.

7. MyHMIMIaIBHBIN CITyXKaIIUii 10 BEJEHUIO PeecTpa:

a) OCYIIECTBIAET (QUKCHPOBaHME W XpaHeHHe HHQOpPMAalMH 00 HCTOPHH
M3MEHEHHH CBelleHHui 00 ycmyre, oOecleynBaeT CO3JaHHE U XPaHEHHE ApXMBHBIX
xonui Peectpa;

0) obecneunBaer (GUKCHpPOBaHHE W XpaHEHME CBENEHHH O JMIaX,
IIPEAOCTaBUBILUX CBEACHHUS 00 yCiyTe.

8. IlpenocraBnenne cpefileHHit 06 yciiyrax Ajls pasMelleHus Ha OQHIHATEHOM
CaliTe OCYIIECTBIAET MYyHHUMNANBHBIA Ciyxamuiit anmapara CoBera JemyTaToB, K



JOJDKHOCTHBIM OO0S3aHHOCTSM KOTOPOTO OTHECEHA OpraHU3aIlds IpeqoCTaBJICHHUS
MYHHUIMIIAILHON yCIyTH BeaeHne Peectpa B TeueHune 5 qHel co OJHS YCTAaHOBJICHUS U
(vH) H3MEHEHHUs CBEICHHUH, OTPEIeNICHHBIX B IPHIIOKEHUH K HacTosuieMy [lopsaxy.

9. Cenenus 00 yciIyrax HaIpaBIIIIOTCS IUIA pasMelneHHs Ha Iloprane B
coorBeTcTBHH ¢ CornamenneM 00 WHOOPMAIMOHHOM B3aHMOICHCTBHH MEXIY
JlemapTaMeHTOM TEpPHTOPHANBHBIX OPraHOB HCIOJHMTENBHOH BJIACTH TOpOAa
MOCKBE ¥ MYHHIHHATUTETOM BHYTPHTOPOJCKOTO MYHHIIMIIAIBHOIO OOpa3soBaHMS
JIrobaunO B ropose Mockse ot 13.02.2012 r. No 52-11-5/12-113.



IIpunoxxenue
K Ilopsaaxy ¢opMupoBanus U BeaeHHsS
PeecTpa MyHHIIMITATIBHBIX YCIYT

Ilepeuensn
cBe/leHHli 0 MYHHIMIIAJILHOMH ycayre AJsl pa3MelleHHs
B PeecTpe MyHHIHIAJIBLHBIX YCIYT

1. HauMeHOBaHUE MyHUITUNIATILHON YCITYTH.

2. HauMeHOBaHUSA M pPEKBHU3UTHI 3aKOHOAATEIHHBIX M HMHBIX HOPMATHBHBIX
[IPaBOBBIX AKTOB, IPEyCMATPUBAIOIIUX IIPEAOCTaBIEHNE MyHUIUIIAIEHON Y CITyTH.

3. HaumeHoBaHuUs OpraHoB, Y4acTBYIOIIUX B IIpeI0CTaBICHUN
MYHHUIUIIAJIBbHOH YCIIyTH.

4. HanmeHOBaHME, HOMED, /1aTa, CBEJeHUS 00 OIMyOIMKOBAHHHA HOPMATHBHOTO
IIPaBOBOTO aKTa, YTBEPAMBINErO AIMHHHUCTPATUBHBIH DETNaMeHT IpeJOCTaBIEHHUS
MYHHUIMIIAIBHOR YCIIYTH.

5.CeneHnss 0 MecTe moAayM 3ampoca (3asgBlIEHHS) Ha MNPeJOCTaBICHHE
MYHUIUNIAIBHOHN YCIIYTH.

6. HaumeHOBaHMe pe3ynbTaTa IPeJOCTABIEHHS MYHHITUIIAIBHON YCIyTH.

7. HauMeHOBaHHME JIOKyMEHTa, HOATBEPXKIAIOMIET0 KOHEYHBIH pe3yJIbTaT
IIPEIOCTaBICHUS MyHUIIMIIANBHON YCIIYyTH.

8.CBelleHMA O KaTeropHAX 3asBHTENed, KOTOPHIM IPEIOCTABIIAETCS
MYyHULMOAIbHAS YCIYTa. '

9.Ceezenuss 0 Mecre HHQOPMHMPOBaHHS O MpaBHIIaX IPEAOCTABICHUS
MYHHUIUIIAILHON YCIYTH.

10.Cpenenris 0 MaKCHMalbHO JONYCTHMBIX CpOKaX IPENOCTABJICHUS
MYHUIMIAIBHON YCIYTH.

11.Cenenuss 00 OCHOBaHHAX JUI1 IPHOCTAHOBJICHHS IIPENOCTABIICHHS
MYHMIUIIAILHOA YCIIyTH JIHOO0 OTKa3a B IPeJOCTaBI€HHH MYHUITMIAIBHOMN yCIIyTy.

12. HanmeHoBaHUS JOKYMEHTOB, MOUICKAIUX IIPEACTABICHHIO 3asBUTEIIEM
IUIS MOJLy4eHHs MyHUIUIIAJIHON YCITyTH.

13.CBenieHrss 0  BO3MOXHOCTH  (HEBO3MOXXHOCTH)  NIPENOCTABJICHHS
MYHHIHUIIAIBHOR YCIyTH B MHOIOQYHKIIMOHABHEBIX IIEHTpaXx.

14.CBenenus o Bo3Me3THOCTH  (0€3BO3ME3NHOCTH) IMPENOCTABJICHHUS
MYHHIHOAIBGHON YCIyrd ¥ pa3Mepax IIaThl, B3UMaeMoOW C 3asABHTENs, €CIId yCayra
IIPEIOCTaBIAECTCA HAa BO3ME3HOM OCHOBE.

15.Cpenernss 06  aIMHHUCTPAaTHBHBIX  IPOLEAYpPaX, IOMISKAIIUX
BBIMIOJIHEHAID  OPraHOM  MECTHOTO  CaMOYNpaBIE€HHS IPH  IPeNOCTaBIEHUH
MYHUIUIIAILHOR YCIYTH, B TOM YHUCIE CBEJICHUS O HPOMEXXYTOUYHBIX M OKOHYATEIBHEIX
CPOKax TaKMX aAMHHHCTPATUBHBIX IPOLEAYP.

16. Ceenenns o0 aapecax 371€KTPOHHON IOYTHI, TeleOHax oprada MECTHOTO
camoyIpaBJIeHHs.

17. CBenmenuss 0 mopsaKe KOHTPOJS 3a HCIOJIHEHHEM aJIMHHHCTPATHBHOTO
perjlaMeHTa.



18. CBenenus o cmocobax u gopmax oOXajoBaHMsI pelIEeHWH U NeHCTBHIHA
(O6e3neiicTBUS) HODKHOCTHBIX JIMIT W  MYHHIHMNAIBHBIX  CIHYXalUX IpH
MPEAOCTABIIEHUU YCIyTH M CBEJEHUSA O NOJDKHOCTHBIX JIAIAX, YIIOJTHOMOYEHHBIX Ha
paccMoTpeHHe Kallo0, X KOHTAKTHBIE JaHHLIE.

19. Texct aAMUHUCTPATHBHOTO perjiiaMeHTa, GOPMEI 3alpocoB (3asBICHHIL),
KOTOpPBIE HEOOXOMUMBI 3asIBUTEIIIO [UIsl IOy YeHHUSI MyHHAITUITAIFHON YCIIYTH.

20. Ceenenys o JaTe BCTYIIJICHHS B CUILy aIMUHUCTPAaTUBHOT'O perjlaMeHTa.

21.CpenieHnss 0 BHECEHHMH H3MEHEHWH B HOPMATHBHBIA I[PaBOBOM aKT,
YTBEPJMBIINMKM aIMHUHHUCTPATUBHBIA DErIaMeHT NPENOCTaBIIEHUsS MYHHIIUIIAIBHOR
YCIYTH, C yKa3aHHeM HOMepa, AaTel, CBEIEHHSI 00 OmyOIMKOBAaHHH HOPMATHBHOTIO
IIPaBOBOT'O aKTa, KOTOPHIM BHECEHH! TaKHe H3MEHEHHS.

22.CBefieHnss 0 jpgare IpeKpalleHWs JOeHCTBHS aIMHHHCTPATHBHOIO
periaMenTa IPeI0oCTaBIeHU] MyHHIUIIANbHOH yCIyTy (IpU3HAHUSA €ro YTPaTHBIINM

CHITY).



[Ipunoxenue 2

K [IOCTAaHOBJICHHIO anIapaTa

CoBeTa nemyTaToB BHYTPHUIOPOJCKOIO
MYHHIUIIAJIEHOTO obpa3oBaHus-
MYHHUIHIIAIBHOTO OKpyra JIrobiuHo

B ropoze Mockge

ot 11.02.2025 Ne 5

Ilopsanox
pa3paboTKH U YyTBEPKACHHN aIMHHUCTPATHBHBIX PErIaMeHTOB
IPeAOCTAB/ICHAS] MYHHIMIAJAbHBIX YCJIYT

1. Hactosuii Ilopsimox ycraHaB/IMBaeT paBuila pa3pabOTKH U YTBEPKICHUS
aIMUHHUCTPaTHBHBIX PErJIaMEeHTOB IPEIOCTaBIeHUs MyHUIIUIIAIBHEBIX YCIyT (najiee —
pErjaMeHThI).

. 2. PernaMeHT sBisfeTCS HOPMAaTHBHBIM NPABOBHIM akToM ammapara CoBera
IENyTaToB BHYTPUTOPOJACKOTO MYHHMIHIIAILHOTO OOpa30BaHHA — MYHHUIMIIAILHOIO
okpyra JliobmuHO B ropoiae Mockse (manee — anmapar CoBera MIEIIyTaToB),
OIIPEAENAIONUM MOPSIOK, CTaHAAPT NPENOCTaBIEeHNU S MyHHIIUIAIBHO! YCIIYIH, B TOM
YHClle COCTAaB, CPOKH H IOCIENOBATENLHOCT: aJMHHHCTPATHBHBEIX NPOIELYD
(neiicTBuit), ocymecTBiseMbIx ammaparoM CoBeTa [eyTaToB [0  3ampocy
(pu3HpIECKOro UIH IOPHIUIECKOro JINLA JIUOO0 WX YIIOIHOMOYEHHBIX IPEACTABUTENEH
B paMKax IOJHOMOYMH, YCTaHOBJIEHHBIX HOPMATHBHBIMH IIPaBOBEIMH aKTaMH
Poccniickolt Penepanun, IpaBOBEIMH aKTaMHU ropoja MOCKBBEI ¥ MYHHIHIIAILHBIMH
IPaBOBLIMH aKTaMH, H B COOTBETCTBHHM C TpeOoBaHUsMH DerepajibHOrO 3aKoHa
or 27 viong 2010roma  Ne  210-®3  «O6  opraHu3anvéd  NOPeHOCTABICHUS
rOCy/lapCTBEHHBIX H MYyHHIUNAJBHBIX YCIYI», a TAKKe IOPSIOK B3aMMOIEHCTBHA
MEXIY  CTPYKTYPHBIMM  HOApa3leNeHUsIMH, JOJDKHOCTHBIMHM  JIHIAMH |
MYHHUIMIIAIBHEIMHE CIIyXaluMy anmnapara CoBera AeMyTaToB IPH MPEAOCTABICHUH
MYHHIIMIANTBHON YCITyTH.

3. PernmameHT paspabaTeiBaeTCs MYyHUIUIAIBHBIM CIY)XAIlHM amiapara
Cogera Jie1y TaTOB K HOKHOCTHBIM O0S3aHHOCTSIM KOTOPOTrO OTHOCHTCS OpraHU3alHs
IIPEIOCTAaBJIEH s COOTBETCTBYIOMIECH MyHUITUNIANBHOM YCITyTH (Jajiee — MCIIOIHHUTEID ).

4. IIpn pa3zpaboTke IpoeKTa periiaMeHTa UCIIOJIHHUTEb:

a) olpezieNseT IepeyeHb HOPMATHBHBIX IIPABOBBIX aKTOB POCCHMCKOM
Denepanuy, NPaBOBEIX aKTOB ropofia MOCKBBI B MyHHIIUIIAIBHEIX IIPABOBLIX AKTOB,
SIBJIAIOIUXCA NPABOBBIMH OCHOBaHHSMH [JIS TNPENOCTABIICHHS MYHHIMIIANLHON
yclyry;

0) OCylIECTBIIsIET aHAJIW3 HOPMATHUBHBIX MPABOBBIX aKTOB POCCHHCKOM
®enepanuy, NPaBOBEIX aKTOB ropofa MOCKBBI, MyHHIHHAIBHBIX NIPABOBLEIX aKTOB,
PETYIMPYIOIIUX IIPEIOCTaBICHIE MyHHIIMIAILHON YCIIyTH, .

B) OCyLUIECTBISET aHAIW3 JEUCTBYIOIIEr0 IMOPSAAKA IPEHOCTABJICHHS
MYHHUIMIAIBPHOR YCIYTH H OLEHKY 3()(EKTHBHOCTH €€ HpPEeIOCTABICHHS C IIEJIBIO
COBEPILECHCTBOBaHHUS (ONTUMH3AI[UH) aIMIHACTPATHBHBIX MPOLEAyp (HeHcTBHi);



I') OIpenemsieT  IOCIEeNOBAaTEIbHOCTh  AJAMHHHUCTPATHBHBIX  MPOLELYDP
(meficTBU#f) ¢ y4eTOM TpeAJIOKEHHH 1O ONTHMH3AIMH  IIPEJOCTaBIICHUS
MYHHLIUITAJIbHON YCIIyTH. -

1) paspabarsiBaeT INpPOEKT CTaHIApTa MPEAOCTABICHUS MYHHUIUIIAIBHON
YCIIyTH; '

€) BBIIIONHSAET ApYyTHe NeHCTBUS Ak pa3paboTKH IPOEKTa perjaMeHTa.

5. IIpoexT pernaMeHTa NOAJIEKHAT HE3aBUCHMON SKCIEPTH3E M IKCIIEPTH3E,
nposoaumoi annapatoM CoBeTa JenyTaToB (Hajiee — BHYTPEHHSS 3KCIIEPTH3a), a
TaKXe aHTUKOPPYIIHOHHOM SKCIIepTH3e.

AHTHKOPPDYNLIHOHHAs OJKCIIEPTH3a IIpOEKTa perjlaMeHTa IIPOBOAMTCA B
IIOPSIIKE, YCTAaHOBJIIEHHOM JJ HpPOBENEHUS aHTHKOPPYNIMOHHOW SKCHEPTH3BI
HOPMaTHBHbIX IPABOBBIX AKTOB M IIPOEKTOB HOPMATHBHEIX IIPABOBHIX aKTOB aapara
Cosera enyTaToB, ODHOBPEMEHHO C BHYTPCHHEH SKCIEPTH30iA. .

6. MconuuTens obecneunBaeT pa3MeElIeHHe IIPOeKTa perjlaMeHTa Ha
obHLKMAIBHOM caiiTe BHYTPHUIOPOACKOTO MYHHUIMIAIBHOTO 06Opa3oBaHHs -
MyHHIIMIANsHOrO okpyra JlrobnmuHO B ropome MockBe B HH(OPMAIHOHHO-
TEIEKOMMYHUKalMOHHOH cetn «MHTepHeT» (manee — odwunuansHBIR caitr) ¢
YKa3aHHEM CPOKOB IIpHEMa 3aKIIOYCHHH HE3aBUCHUMOM SKCHEpPTH3bI (CPOK MpHeMa
3aKJIIOYEHHH He MOXET OBITh MEHee OHOTO MecsIla CO IHS Pa3sMEINEHHUS PErIaMenTa),
a TaKKe KOHTAaKTHOH HHMopMmauuu (TenedoH, ¢akxc, agpec 3JIEKTPOHHOM IIOYTHI,
IIOYTOBBIM afpec) JJis HAIPaBJICHUS TaKUX 3aKIFOYCHHH. '

7. IIpu moCTyIIEHHHM 3aK/IIOYEHUH He3aBUCHMOM SKCIIEPTH3EI UCIIONHUTEND B
TEUYCHHE MATH JHEH CO JHS OKOHYAaHHSA CpOKa IpHeMa STHX 3aKIOYEHHUH,
paccMaTpMBaeT HMX M IpPHHUMAeT pelleHHe II0 pe3yabTaTaM KaXmod Takoi
3KCIEPTU3LL: O A0paboTKe NPOEKTa perjiiaMeHTa MM O HelellecOOOpasHOCTH ydyeTa
SKCIEPTHU3HL.

8.IIpHHATEIE HCIIOJHUTENEM pEIIeHHS IO pe3yNIbTaTaM pPacCMOTPEHHS
3aKJIIOYEHMI HE3aBHCHMOM SKCIEPTH3bl O(QOPMILIIOTCS CIpaBKo 06 HTOorax
HE3aBHCHMOM 3KCIIEPTH3EI, B KOTOPOi YKa3hbIBAIOTCH:

a) HaMMEHOBAHME IIPOEKTA PErjaMeHTa;

0) 1aTa pa3MellleHNs IpoeKTa periiaMenTa Ha OQHIHaIbHOM caifTe;

B) laTa OKOHYAHMS [IPHEMa 3aKTIOYCHUH He3aBUCHMOM IKCIIEPTU3EL,

T') KOJIMYECTBO IIOCTYNTHUBIINX 3aKITIOUEHHUI HE3aBUCHMOM SKCIIEPTHU3EI;

1) COfepXKaHHe IONOXEHHH INpoeKTa periaMeHTa C Y4eTOM 3aKJIFOYeHHH
HE3aBMCHUMOM OJKCIEPTH3Bl (C H3JIOKEHHEM pelaKiuH TaKuX MOJOXKEHHH 10 HX
U3MECHEHUS ),

€) MOTHBHPOBaHHOEe O00OCHOBAaHHE pELIEHHS O HENEIeco00pasHOCTH ydera
3aKJIIOYEHHH HE3aBUCUMOM SKCIIEPTH3EI.

9. Uctionuutens B cpok He Gonee HATH AHeH HOCTe OHA OKOHYAHHS CPOKa
npreMa 3aKIIOUeHMH HE3aBHCHMON DKCIIEPTU3Hl HANpAaBIIeT B OPraHM3al[MOHHO-
npaBoBod otraen ammapata CoBeTa JeMyTaToB, JUIs IPOBEINEHHS BHYTPEHHeEH
OKCIEePTH3HL:

a) IPOEKT IIOCTaHOBIeHMs ammapara CoBeTa IeyTaToB 00 YTBEPXKACHHH
periaMeHTa;

0 IPOEKT periiaMeHTa;



B) KOIIMH 3aKJIIOYSHUN HE3aBUCHUMOM 3KCIIEPTH3HI (IIPU X HAJTHYHH ),

I') KOTIMIO CIIPaBKU 00 UTOrax He3aBUCHUMOM 3KCIIEPTHU3EI.

10.IIpx TpoBeNEHHH BHYTPEHHEH SKCIEPTH3bl IIPOEKTAa pErIAMEHTa
IPOBOAMTCS OLIEHKA:

a) COOTBETCTBHS IIPOEKTa perjiaMeHTa TpeOOBaHUAM, IPEIBABIIIEMbIM K HEMY
®DenepanbHbIM 3akoHOM «(O06 oOpraHu3allid IIpeJOCTaBIeHUS T'OCYIApCTBEHHBIX H
MYHHMIMIAIBHBIX YCIYyr» M INPUHATHIMA B COOTBETCTBHH C HHM HOPMAaTHBHBIMH
[IPaBOBBIMH aKTaMU;

0) ydera pe3yIbTaTOB HE3aBUCHMOMN SKCIIEPTU3BI B [IPOEKTE PerilaMeHTa.

11. Cpok npoBenieHUS BHY TPEHHEH SKCIIEPTU3BI M IOATOTOBKH 3aK/IIOUYEHHS TI0
ec pe3yJbTaTaM He MOXeT ObITh GoJiee AecsaTH pabounx JHEH cO JHA IPeACTaBICHHUS
JOKyMeHTOB (ImyHKT 9). 3axiioueHHe BHYTpPEeHHeH OKCIEPTH3Bl HAIpaBJIsSETCS
HCIIOJIHUTENIO B IEHb €T0 MOATOTOBKH.

12. AcnionHuTens B TE€YEHUME TpeX IOHEH CO IHA TONYYEeHHS 3aKIIOYEHHS
BHYTPEHHEH OJKCIIEPTH3bl OOeClieYMBaeT Y4YeT 3aMEUaHWid H IpeNJIOKEHMH,
CoJlepKaIlMXCs B 3aKIIOUYEHMHU. B cilyyae Hecornacus UCIOJNHUTENS C 3aKIIIOYEHUEM
BHYTPEHHEH OKCIEPTH3Bl, peEIlleHHEe OCTaercs 3a TIJIaBOH BHYTPHUTOPOICKOTO
MYHHMIMIAIEHOTO 00pa3oBaHHs — MyHHIMIANsHOro Okpyra JroGnuHO B roposme
Mockse (nanee — riaBa MyHAIMIAIBHOTO OKPYTa).

13. McniosiHuTENb B CPOK, HE IIPEBBIMIAIONIMA [T HEH CO THS PACCMOTPEHHUS
3aKIIOYEHHs BHYTPeHHe#l OSKCIIEPTH3HI, BHOCHT [JaBE€ MyHHIMIIATBHOTO OKpYTa
IIPOEKT PErIaMeHTa, K KOTOPOMY IpUJIaraloTCs:

a) IPOEKT IOCTaHOBJNeHHs ammapata CoBera HenyTaTtoB 00 YTBEPKICHHH
perjlaMeHTa;

0) cripaBkH 00 UTOrax HE3aBHCHMOM SKCIEPTH3EI, B TOM YHCIIE HE3aBHCHMO
AHTUKOPPYIIHOHHON DKCIIEPTUHI;

B) 3aKJIIOYEHHS BHYTPCHHEH OKCHEpTH3bl, B ClIydYae HECOITacHs C
3aKIIIOYCHUEM BHYTPEHHEH SKCIEPTH3E], NHCHbMEHHBIE BO3PAKCHHS;

T') IPOEKTHl MYHHIHUIANbHBIX IPABOBBIX aKTOB, B CIy4ae €CIM B IIPOIECCE
paspabOTKH IpOeKTa perJiaMeHTa BBISBIAETCS BO3MOXHOCTH  ONTHMH3AIIHMH
(TOBBIIIEHAsST KAaYeCTBA) IIPEAOCTABIEHUS MYHHIMIAIBHOM YCIYrH IPH YCIOBHH
M3MEHEHHH, COOTBETCTBYIOLUINX MYHHUIIMIIAIbHEIX IIPaBOBEIX aKTOB.

14. PernamMenT yTBepxaaeTcs MocTaHOBIeHHeM anapara CoBera JIelyTaToB 1
BCTYIIAET B CHILY CO AHS €ro OQUIIMATIBHOTO OIyOIHMKOBAaHHMS, ECIIM B IIOCTAHOBICHUH
HE OTOBOPEHO HHOE.

OnHOBpEMEHHO ¢ ONyONMKOBAaHWEM pETJIAMEHT MOIJIEXXUT pa3MElICHHIO Ha
odunHansHOM caiite, ”HGOPMALMOHHBIX CTEHAAX B [OMelleHusX anmapara Copera
Iy TaToB. ‘

15. BHeceHMe H3MEHEHHH B peErJIaMEHT OCYINECTBISETCS Ha OCHOBAaHHH
U3MEHEeHU#, BHECEHHBIX B DenepanbHblil 3akoH «O0 opraHu3alvi NPeqoCTaBIeHUs
TOCYAapCTBEHHBIX H MyHHMIHIIAJIBHEIX YCIyr» H UHbIE HOPMaTHBHEIE IPABOBEIE AKTHI
Poccuiickoli ®enepanuy, NpaBoBBIE aKThl ropoga MOCKBE M MyHHIHUIAIBHBIE
IIPaBOBBIE aKThl, & TAIOKE B LEAX COBEPIICHCTBOBAHUS aAMHHACTPATHBHEIX IPOLIEYD
(me#icTBHI) IO IPEIOCTABICHUIO MYHULUIIAILHOR YCIyTH.



IIpunoxenue 3

K MIOCTAaHOBJICHUIO anTapara

CoBera JemyTaToB BHYTPUIOPOJCKOTO
MYHHUIMIAIHHOTO obpazoBaHus  —
MYHHIIUIIAJIBHOTO OKpyra Jto6iuHo

B ropozie Mockge

ot 11.02.2025 Ne 5

TpeboBanus
K OpeA0CTABJAeHHIO MYHHIHIAJBHBIX YCJIYT

OO01ue noJIoKeHUs

1. Hactossmumu TpebGoBaHUSIMH pPErylIUpyrOTCsS BOIPOCH! PABOOTHOIIEHHH
Mexny ammaparoM CoBeTa [eIyTaTOB BHYTPHI'OPOACKOTO MYHHIMIIATLHOIO
o0pa3oBaHMs - MyHHUHIAIGHOro okpyra Jlro6mmHO B ropome Mockee (mamee —
anmapat CoBeTa AEMyTaTOB) U 3asABUTEIISIMH [IPU IIPEHOCTABIIEHHH MYHHIIUIAILHBIX
YCIIyT.

2.IlocranoBnenusiMu  anmapara CoBera JemyTaToB 00 yTBEpXKIECHHH
aJMHHHCTPATUBHBIX PEITIAMEHTOB NPEI0CTaBICHNAS MyHULIUTIANIBHBIX YCIYT (anee —
pernmaMeHTsl) MOTYT OBITH YCTaHOBIEHBI [ONOJHHUTEIbHBIE TpeOOBaHHA K
IIPEIOCTaBIEHUIO COOTBETCTBYIONINX MYHHUIHITATBHbIX YCIIYT.

TpeboBanns kK HHGPOPMHPOBAHHIO 3asiIBHTEJIECH
IPH NPEIOCTABJICHAH MYHHIMNAJBHbBIX YCJIYT

3. 3adBHTENb MMEET NPaBO Ha IOJy4YeHHe BCeit MH(OpManuu, CBA3aHHOH ¢
IpEIOCTaBIECHHEM €My MYHHUIUIIAILHON YCIIYTH.

4. OCHOBHBIMH TpeOOBaHUSAMH K WH(QOPMHUPOBAHUIO 3asBUTENEHd IpH
IPENOCTaBICHUY MyHHUIIUIIANBHBIX YCIIYT SBJISIOTCA:

1) nocToBepHOCTE HH(MOPMAIIHH;

2) nonHoTta HHPOPMALUH;

3) HarmsAAHOCTH GOPM IpeoCcTaBIIeMOM HHDOPMAIWH;

4) nocTynHOCTh HH(OPMALIUH;

5) onlepaTUBHOCTH NPENOCTaBIICHU HHPOPMAIIHH;

6) aKTyaJbHOCTh HHPOPMAITHH;

7) npenoctaBieHue HHPOpPMAITHK Ha 6e3BO3ME3THOM OCHOBE.

5. Tlpn IpeIOCTaBICHUN MYHULUTATBHOR YCIyTH 3asIBUTEIIIO
IIpeoCTaBIIAETC HHPOPMAITHS O:

1) mecre HaxoxneHHs H rpabuxe pabGotel anmapara CoBeTa JA€IyTaToB,
BKJIIOYasd MECTO M TIpaduK IpHeMa 3alpocoB (3asgBJICHHH) Ha IPENOCTABICHHE
MYHHIHIIANBHEIX YCIYI M HMHBIX JOKYMEHTOB (HHGMOpMAUWH), HEOOXOMMMEIX I
IpPENOCTaBIICHH MyHUIIMNIAIBHON yCIyTH (Hajiee — JOKYMEHTHI);
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2) HAaMMEHOBAHUH JOJDKHOCTH, ‘paMUIUH, MMEHH, OTYeCTBe (IIPH HAIUUHH)
MYHHUUIAIBHBIX COyXamux anmapara CoBera JemyTaToB, OpraHH3YIOLIMX
IIpeOoCTaBIeHNe MyHUITUIIAIBHON YCIIyTH (Hajiee — MyHUIMITAIBHEIE CITY)KAINe) U HX
KOHTAKTHBIX TelleoHaX;

3) moyTOBOM ajpece, afpecax dJIEKTPOHHOM HMOYTHI, OGHIHAILHOIO caiTa B
HHQOPMallMOHHO-TEJIEKOMMYHUKAIMOHHON ceTH «VIHTEepHET» MYHHIUIIAILHOTO
okpyra JrobnuHo (nanee — obpunUaNIbHEIH CaiT);

4)mepeyHe  OpeAOCTaBISIEMBIX  MYHHIMIAIBHBIX  YCIYr,  CpOKax
IIPeJOCTABIICHUS MYHUIUNANBHBIX YCAYr, YCJIOBHSX B3HMaHHWA IIJIaThl 34
IIPENOCTaBICHUE MYHHIMNANBHBIX YCIyr, pasMepe Takod IUIaTBl, eCIH
MYHHUIMIIAJIbHAS yCITyTa IPEeAOCTABIAETCS 3a CUET CPEACTB 3aABUTENIS;

5) mepeyne NOKyMeHTOB (obpa3max WX 3alONHEHHs) ¥ HHGOPMAIHH,
HEeOOXO0MMBIX JUIS TTOTy4eHH ] MyHHITHITIAIBHON YCIIyTH B popMax ee IpencTaBIeHus
(OTIEeNBHO AJIS KaXA0H MyHUIIMITAILHON YCIYTH);

6) mopsake oOXanoBaHMA pelleHHH M JelicTBuit (Oe3meiicTBHs) ammapara
CoBera JeIyTaToB, €ro JOJKHOCTHBIX JIAI X MyHHIUNAIBHEIX CIYXaIlHX.

6. IndopManus 0 MyHHIUNANEHOM YCIIyre MPeaoCTaBiIsaeTcs IOCPENCTBOM:

1) renedoHHO#M CBS3H;

2) opunuansHOro caiTa;

3) pasmeleHHss Ha HHGOOPMAIMOHHBIX CTEHIAaX WM HHBIX HCTOYHMKAX
HHGOPMHPOBAHUs B IOMEIIEeHHX annapara CoBeTa eIy TaToB;

. 4) mybmxanuii B cpecTBaX MaccoBoit HH(OpMaLHH;

5)Iloprana rocyapcTBEHHBIX H MYHHIMNAIBHEIX yeiryr (QyHKIHUH) ropona
Mockasr; ‘

6) HHBIX CHPaBOYHO-HHOOPMAIMOHHBIX MaTepHaloB (JIMCTOBOK, OpOMLIIOp,
OyKJIETOB | Ap.).

+ 7. 11pu auHOiM mosraye 3asiBuTesneM B anmapaT CoBeTa AEIyTaToB JOKYMEHTOB,
3agBUTENs HHYOPMUPYETCS O CPOKAX U MOPSAKE PACCMOTPEHHMS JOKYMEHTOB, 4 TAKXKe
O TOps/iKe TMONy4YeHHs JOKyMEHTa, MOATBEPXKIAIOUIEr0 MPEHOCTABICHHE
MYHHIUTIAIHHON yCIYTH.

8. C MOMeHTa IpenCTaBleHHs TOKYMEHTOB 3asBHTENb HMEET IPABO B Yachl
npdeMa OOpaTUTBCA U IOMydeHHs HHGpOpManuu o6 3Tane pacCMOTPEHUs
IOKYMEHTOB.

9. 3asBuTENsIM MOTrYyT OBITH IIPENOCTABIECHBI CIEAYIOIME KOHCYJILTALUH
(y14HO B ycTHO#H (opMe, B IUCEMEHHOR (hopMe MiTH 110 TeneoHy) O IpeOCTaBICHAR
MYHHIIMNAIbHBIX YCIIYT:

1) 0 npaBoOBHIX aKTax, perJIAMEHTUPYIOLIUX IPEIOCTABIECHHE MyHHITHIATLHONR
YCIIyTH; :
2) 0 noxymeHTax (MH(pOpPMAIKH), IPEIOCTABICHAE KOTOPEIX HEOOXOAUMO I
NOTy4eHHs] MYHUIUNAJBbHBIX YCIYr, a TaKXkKe O JOKyMeHTaX (uHGpopMaluu) it
IPEOCTABICHUS] MyHHUIMNANBbHON YCIIYIH, pelleHHe O UpPEeICTABIEHHH KOTOPEIX
3asBUTEIb IPUHUMAET CAMOCTOSTENBHO;

3) 06 anpece, rpaduke pabots annapara CoseTa A€NyTaToB;
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4) o rpaduke mpreMa JOKYMEHTOB U BBIJIa4d IOKYMEHTOB, IIOATBEPKAAIOIUX
MpeocTaBlIeHue MyHHIUNAIBHOH yCIIyTH;

5) o mopsaxe oOXaJOBaHMS pelIeHUd u NeicTBuil (Oe3nelcTBHUs) ammapara
CoBera JIENlyTaTOB, €0 JODKHOCTHBIX JIHI] B MyHHIMIIANIBHBIX CITyXaIluX. ‘

10. KoHCynbTanuu U NpefocTaBlieHHE 3asSBUTENSIM B Xolle KOHCYJbTaIlui
¢dopM (6:1aHKOB) JOKYMEHTOB SIBJISIOTCS. 0€3BO3ME3IHBIMH.

11.B ciyyae ecnu Ui KOHCYJNbTaIlMH TpeOyeTcs HMpOJODKUTENHHOE BpeMs
(6onee 30 MUHYT), 3aIBHTEIIO MOXXET OBITH ITPEIIIOKEHO 00pATHTHCS 32 HEOOXOIUMOM
uHpopManreil B MUCEMEHHOM BHJE, IU00 Ha3HAYEHO ApYyTroe yIo0HOe A 3asBUTEII
BpeMs 711 YCTHOT'O KOHCYIbTHPOBAHUS.

12.B  Mecrax mnpuema JIOKyMEHTOB wHHQOpPMAIUsS s 3asSBUTENS O
IpeAOCTaBICHUN MYHHIMDANBHBIX YCIYr pasMellaeTcs Ha HHPOPMAIHOHHBIX
CTEHAaX WM UHBIX HCTOUHUKAX UHPOPMHPOBAHHUA.

TpebGoBanns kK JOKyMeHTaM H HHpOpMannHu, He0OXOAHMBIM
AJIS IpeJOoCTABJIEHH MYHHIIHNIAJILHOMN YCIyrH

13.IlepeyeHp  mOKyMeHTOB  (MHpOpManuu),  HEOOXOOUMBIX  JUIA
IIPENOCTABICHUS MYyHUIUNAIBHON YCIyTH, YCTaHABJIMBAETCS pErVIAMEHTOM H
SIBIISIETCS] HCUEPIIBIBAIOLINM.

14. ®opma 3ampoca (3asBIE€HUS) YyTBepXXIaercd periaMeHToM. Ilpu
paspaboTke GOpMEI 3arpoca (3asBICHHUS) IPEAYyCMaTPHBACTCS HAIMUHE B YKa3aHHOU
dopMme Bcex peKBU3UTOB, TPeOYEMBIX AJISI IPENOCTaBICHHS] MyHHLHUIIAIBHON YCIIYTH,
KOTOpBIE 3a4BUTENb JOJDKEH 3allOJHUTH (yKa3aTbh), a TAKKe COTIacHe 3asBHUTENsS Ha
00paboTKy ero IepCOHAaIbHBIX TaHHEBIX.

15. B ciydae eciu Ais MpelOCTaBIECHUS MyHUIIATIATBHOM YCIYTH HEOOX0qMMa
006paboTKa MNepCOHANBHBIX MaHHBIX JIMIA, He SBISIONIErocs 3asBHTENEM (3a
UCKIIIOYEHHEM JIMI], MPU3HAHHBIX B YCTaHOBJICHHOM TMOpSAKEe Oe3BECTHO
OTCYTCTBYIOIIMMM, M DPa3bICKMBAE€MBIX JIHI, MECTO HAaXOXIEHWS KOTOPHIX He
YCTaHOBJIEHO YIIOJJHOMOYEHHBIM (eiepabHbIM OpraHOM HCIIOJHUTEILHON BIACTH ), H
€CIIM B COOTBETCTBHH C (elepalbHEIM 3aKOHOM 00paboTKa TaKHuX MepCOHATBHBIX
JQHHBIX MOXET OCYILECTBIIATECS C COIJIAaCHs YKAa3aHHOTO JIMIA, IPH OOpAIleHuH 3a
TIOJy4€HHEM MYHHIMIIAIBHOM YCIYIM 3asBUTENb JOUNOJIHUTENBHO HpPENOCTaBJISIET
JOKYMEHTHI, IOATBEPKAAIOIIME IMOTy4YeHHE COIJIaCHs YKa3aHHOIO JIHIA HJIH €ro
3aKOHHOTO IPEACTaBHTENA (JHMLA, HMEIOLIEro IpaBO INPENCTaBIATh HHTEPECH!
duspyueckoro M@ B COOTBETCTBHM C 3aKOHOJATENBCTBOM) Ha 00paboTKy
IIEPCOHAIBHBIX JAaHHBIX YKa3aHHOTO JIUII.

16. IlpencraBnseMsle 3asBUTENEM TOKyMeHTH (MH(OpManusa) Ha GYMakHOM
HOCHTEJIE OJDKHBI COOTBETCTBOBATH CIEIYIOMIMM TPEOOBAHUAM:

1) He UMeTh NOAYUCTOK U HCTIPABJICHUHN TEKCTa;

2) He UMeTh NOBPEXICHHH, HaINYWEe KOTOPHIX HE IMO3BOJISET OJHO3HAYHO
UCTOJIKOBATh UX COAECpKaHHeE.

17.Konux MOKYMEHTOB, HE 3aBEpEHHEIE HOTApPHYCOM, IIPEICTaBIAIOTCS
3asBHTEJIEM BMECTE C OpUIHMHAJaMH JOKYMEHTOB, €Clii WHOe HE YCTaHOBIIEHO
COOTBETCTBYIOIIUM PErIaAMEHTOM.
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18. JIokyMeHTBI, BBIAaHHBIE KOMIIETEHTHHIMH OpraHaMHd HWHOCTpPaHHBIX
roCyJIapCTB ¥ IIPEJCTaBICHHbIE 3asBUTENIEM IS IOTydeHHs MyHUITUIAIBHOR YCIIyTH,
JIOJDKHBI OBITH JIeraid30BaHBI, €CId HHOE HE IMPELyCMOTPEHO MeEeXIyHApOJHBIMH
norosopamu Poccuiickoii @enepaliuu, U nepeBeeHbl Ha pyCCKU s3bIK. B cirydasx,
IPEIYCMOTPEHHBIX (elepallbHBIMU 3aKOHaMM, BEPHOCTH I€peBOAa JOJDKHA OBITH
HOTapHAIBHO YIOCTOBEPEHA.

19. B ciy4ae eciim TOKyMEHTHI MOAAIOTCS depe3 MPeJICTABUTEN 3asBUTENL,
IOKeH OBITh TpeACTaBl€H JIOKYMEHT, IIOATBEPXAAIONIMK IOJHOMOYHS Ha
OCYILECTBIICHUE NEHCTBUM OT UMEHHU 3asiBUTEILA:

1) opopMneHHass B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickoi
®denepanii JOBEPEHHOCTH (11 GUBHYESCKUX JIUI);

2) obopMileHHass B COOTBETCTBHH C 3aKOHOMAATEILCTBOM POCCHHCKOM
Qenepalun  JOBEPEHHOCTh, 3aBEpeHHas IeyaTblo (IpU HAJIWYHHM) 3asBUTENS H
IOJIIMCAaHHasl  PYKOBOJUTENEM  3asdBUTENS HJIH  YIOJIHOMOYEHHBIM  STHM
PYKOBOIMTENEM JIULIOM ()1 IOpPUAMIECKUX JIHIY);

3)konus pelleHMs O Ha3HaueHMH W o0 wu30paHuu 1HOO IpHKasa o
Ha3HA4eHHH (PU3UHUECKOro JIMLA Ha JOJDKHOCTh, B COOTBETCTBHH C KOTOPHIM TaKOE
¢usnyeckoe MO OONATaET IpPaBOM JeHCTBOBaTh OT HMEHH 3asBUTENd 0e3
JIOBEPEHHOCTH.

Craryc ¥ OJTHOMOYHS 3aKOHHBIX IIPe/ICTaBUTENIEH 3as BUTENS ~ QU3HIECKOTO
JMUa IMOATBEPXKIAIOTCA JOKYMEHTaMM, IIpeIyCMOTPEHHBIMH (enepaabHbIMHU
3aKOHaMHU.

20.3agBuTens NpH OOpAINCHHH 3a IOMyYeHHEM MYHHUHUIIAILHON YyCIyrd
IPEICTaBIIET NOKYMEHT, YIOCTOBEPSIOIIUNM €ro JHYHOCTP B COOTBETCTBHH C
3aK0HOJATeNLCTBOM Poccuiickoit ®enepanym.

YocToBepeHHe JIMYHOCTH TpaKAaHWHA, HE JOCTUTIIEro Bo3pacra 14 ier,
MOXe€T OBITh [TPOU3BEIEHO €r0 3aKOHHBIMH IPEICTABUTESAMHE (JIUIIAMH, UMEIOIKUMH
IIPaBO IIPEACTABIIAT €0 MHTEPECH] B COOTBETCTBUH C 3aKOHONATEIBCTBOM).

TpeGoBanus kK npueMy (IIOJY4eHHIO) H PETHCTPALIHH JOKYMEHTOB

21. JI7n noxy4eHus: MyHUIUNIAIBHON YCITyTH 3asBHTENb MOJKET:

1) Bpy4uTs  JOKYMEHTHl  JIMYHO  MYHHIHUNANGHOMY  CIYXKaleMmy,
OTBETCTBEHHOMY 3a IpHEM (IIOIy4eHNe) i PETHCTPAINIO TOKYMEHTOB;

2) HampaBUTh HNOKYMEHTHI IO IIOYTe B CIy4ae, €CM 3TO IPELyCMOTPEHO
COOTBETCTBYIOIIUM PETrJIAMEHTOM. .

22. OcHoBaHHEM IJIs1 Hayalla [IPeIOCTABICHHS My HHIUIIAILHON YCITyTH, €CIIH
MHOE He NMPemyCMOTPEHO NpaBOBEIMU akTaMH Poccuiickoit denepanuu, mpaBoOBEIMH
aKTaMu ropoxa MockBbI, MyHHIUNAIbHBIMH HOPMATHBHBIMH NTPABOBEIMH aKTaMH, B
TOM YHCIIE PETJIAMEHTOM, SBIIIETCS IIOCTYILUIEHHUE OT 3aIBUTENI TOKYMEHTOB B aIllIapar
CoseTa nenyTtartos.

23.B ciyyae eciM HHOE HE IpPEXyCMOTPEHO HOPMATHUBHBIMH IIPaBOBBHIMH
aktamu Poccuiickodt ®Denepanud, HOPMATHBHEIMH IIPaBOBBIMH aKTaMH TI'OpoOza
MOCKBBI, ~MyHUUMOATbHHIME ~ HOPMATUBHHIMH  IIPaBOBBIMH  aKTAMH  CPOK
IPEIOCTABICHUA MYHHIUIIAILHON YCIIyrM HauWHAeT WCYUCIATHCS Ha CJIeLyFOLIUi
paboumii AeHb ITocie AHS PETHCTPAIUH JOKYMEHTOB.
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B ciydae mpenocTaBieHHs MYHHIMIATEHON YCIyTd B A€HB OOpaleHus CpoK
IpeNOCTaBIeHNs] MYHHIMNANbHOH YCIyrd Ha4dHMHAeT HMCYHCIATECI C MOMEHTa
perucTpalu JOKyMEeHTOB.

24, MyHHIMIIATBHBIN CITy>Kaluif, OTBETCTBEHHBINH 3a mpueM (TOyYeHHE) H
PErUCTpaIMIO NOKYMEHTOB, IIPH MTOJIyYeHHH JOKYMEHTOB:

1) ycranaBnuBaeT IpeAMeT JOKYMEHTOB, W TIpH JIHYHOM OOpaleHHH
3asiBUTEJS — TMYHOCTH 3asBUTEJIS;

2) mpoBepsieT IpeACTaBICHHbIE JOKYMEHTH Ha COOTBETCTBHE TpPeOOBaHHUSM,
YCTAaHOBJIEHHBIM HOPMAaTHUBHBIMH IIPaBOBBIMH akTaMu Poccuiickoit ®eneparun,
HOPMAaTHBHBIMH IPAaBOBBIMM aKTaMH ropojia MOCKBE, MYHHUIMIAILHBIME
HOPMAaTHBHBIMHU IIPaBOBBIMHU aKTaMH K O(OPMIIEHHIO TAKHX JIOKYMEHTOB, HACTOSIIHM
TpeboBarusM U TpeOOBaHHUIM perilaMeHTa.

25.1lpy HaIM4YMH HEOOXOAUMBIX JOKYMEHTOB I IPEAOCTaBIICHHS
MYHUIMIIAJIbHOH YCIYTH H COOTBETCTBUH HX TPeOOBAaHUAM, YCTAHOBIEHHBLIM
HOPMATHBHBEIMH [NpaBOBBIMH akTaMu Poccuiickoii ®Denepannu, HOPMaTHBHBIMHU
IPaBOBBIMH aKTaMH ropozia MOCKBEI, MyHHUIIMITATEHBIMHA HOPMATHBHBIMH PaBOBBIMH
akTaMi K OGOPMIEHHIO TaKHX JOKYMEHTOB, HAacTOAmMM TpeGoBaHuMsM u
TpeOOBaHMAM perjlaMeHTa, MyHUIWIIAIbHBIA CIyXKalllui{, OTBETCTBEHHBINM 3a IPUEM
(otydeHue) U pErUCTPAIHIO JOKYMEHTOB:

1) B ciydae nmugHOrO OOpamieHus 3asBUTENIS:

a)ecny NpeACTaBIeHBl KOMUM HEOOXOMMMBIX [NOKYMEHTOB, CBEpSET
IIPEICTABIICHHbIE SK3eMILIAPhl OPUTHHAIOB M KONHHA JOKYMEHTOB, HEJaeT Ha HHUX
OTMETKY 00 HX COOTBETCTBHY IOMJIMHHBIM 3K3EMILISPaM, 3aBepsAeT CBOEH HOAMHCHIO
C YKa3aHHEM JO/DKHOCTH, (paMIIIMK, MMEHH U OT4ecTBa (IPH HAJIMYHH), BO3BPALIAET
OPHMIHHAIIE! JOKYMEHTOB 3asBHUTEIIIO, 32 HCKIIOUCHHUEM CIIydaeB, NPedyCMOTPEHHBIX
HOPMAaTHBHBIMH IIPABOBBIMH akTaMH Poccuiickoit ®enepannu, IpaBOBHIMH aKTaMH
ropoja MoCKBbl U MyHHIIUIIAIBHBIMA HOPMATHBHBIMU NIPAaBOBEIMH aKTaAMH;

0) eciu KONUHM HEOOXOOUMBIX TOKYMEHTOB HE MPEICTABIICHEI, OCYIIECTBISIET
KOIIMPOBAHKE JOKYMEHTOB, AejacT Ha HUX OTMETKY 00 UX COOTBETCTBHH IOMJIMHHEIM
3K3EMILIApaM, 3aBEPSET CBOEH MOAMMCHIO C yKa3aHUEM JODKHOCTH, (DaMHUIIHK, HMEHH
¥ OTYecTBA (IpH HAIMYMM), BO3BpAIaeT OPUTHHAIBI JOKYMEHTOB 3asBHTENIO, 32
UCKJIIOUYEHHEM CJIy4aeB, IIPELYyCMOTPEHHBIX HOPMATHBHBIMM IIPABOBLIMH AKTAMH
Poccuiickoii ®enepaliv, NIpaBOBBIMH aKTaMd ropoia MOCKBBl B MyHHUIUIIAIEHEIMA
HOpMaTHBHBIMH IIPaBOBBIMU aKTaMu;

B) BHOCHT 3aIIKCh O IIpHeMe IOKYMEHTOB B XKyPHaJl PETHCTPAllMH JOKYMEHTOB;
CPOK PETHCTPAalH JOKyMEHTOB HE JIOJDKEH INPEBHIIATh 15 MMHYT ¢ MOMEHTAa HX
IIPEJICTaBJICHUS 3aBUTEIIEM;

r)Ha JOKyMEHTaX yKasbIBaeT JaTy IIONydYeHHs, CBOM (aMUIIMIO, UM H
OTYECTBO (Y HAIMYUH) U 3aBepsieT JIMYHOHN MOANHUCHIO;

1) ohOopMIIIET B ABYX SK3EMILISIpaX PaclHCKy B MOJIYYEHHH JOKYMEHTOB M
3aBepsIeT JINYHOM NMOIIHCHIO KaXIBIH 5K3eMILTAP PACIIHCKH;

€) mepe/lacT 3asgBHTENIO Ha MOANHCH 00a 9K3EMILIIpA; MEPBEIA 3K3EMILISP
PaclUCKH B IOJyYEHHH JOKYMEHTOB OCTABJIET y 3asBHUTENs, BTOPOM OK3EMILIAP
pacIucKM mpuodmaer K gokyMeHTaM. [Ipu mosydeHuH pesynbTaTa MpEAOCTaBIeHUL
MYyHUIMIATLHON YCIIYI'd, 3adBHTE]b CTaBUT JIHYHYIO HOANMCH (C paciiudpoBKOi
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dbamuny, UMEHH, OTYECTBa (IIpH HAJIMYWH) B COOTBETCTBYIOLIEH CTPOKE BTOPOTO
9K3EMILIIPA);

XK) epeiaeT  NPHUHATHIA  KOMIUIEKT  JOKYMEHTOB  MYHHIIMIAJIBLHOMY
CITy)XallleMy, OTBETCTBEHHOMY 3a 00paboTKy TOKyMEHTOB;

2) B cilydae NoJIydeHus JOKyMEHTOB IO I10YTe:

a) BHOCHT 3aIIUCh O PUEME JOKYMEHTOB B XyPHAJI PErHCTPAIH JOKYMEHTOB;
CPOK pEerucTpaniy NOKyMEHTOB He IOJDKEH IPEBHIIIaTh OJHOrO padodero OHA C
MOMEHTa €ro IOJYyYEeHHUS OT MYHULHMIAIBLHOTO CIYXalllero, OTBETCTBEHHOTO 3a
IeIONPOU3BOACTBO;

6) Ha MOKyMEHTaxX yKa3plBaeT AATy IOJNydeHHs, CBOM (aMWIHIO, UM H
0T4ecTBO (IIpU HAJIMYUHU) U 3aBEPSIET JIUIHOHN MOANHUCHIO;

B) ohopMIIsieT B ABYX IK3eMIUIIpax PaclHCKy B IOJIYYEHHH AOKYMEHTOB M
3aBepseT JIMYHON IONIUCHIO KaXBIH IK3EMIUIApP PaclHCKU,

r)nepefaeT OQOPMIEHHBIH  SK3EMIULIp PpACOUCKA  MYHHIMIAILHOMY
CIIy)KalleMy, OTBETCTBEHHOMY 3a JIE€JIONPOM3BOACTBO, JJI OTIPAaBKH IIO IIOYTE B
TEYSHUE OTHOTO pabodero AHs mocie JHS PErHCTPAlHH JOKYMEHTOB,

1)) “HGOPMUPYET 3asBUTENSI O CPOKAX U CIoco0ax MONYyYeHHS JOKYMEHTOB H
(unu) uHGOpMAIUH, TOATBEPKAAIOUINX Pe3yJIbTAT MPENOCTABICHHS MYHULUIIAILHOMN
YCIIyTH;

e) mepemaeT  IPUHATHIH  KOMIIEKT  JIOKYMEHTOB  MYHHIMIAIBHOMY
ClIy>KalleMy, OTBETCTBEHHOMY 3a 00paboTKy HOKyMEHTOB.

26.3adBUTENIO OTKa3bIBae€TCs B IIpHEeMe JIOKyMEHTOB, IIpH HAIM4YMH
CIEAYIOLIUX OCHOBAHUM:

1) npencraBiaeHHble  JOKyMEHTBI HE  COOTBETCTBYIOT  TPEOOBaHHSAM,
YCTaHOBJIEHHEIM HOPMAaTHBHBIMH TIpaBOBBIMH akTamu Poccuiickoit ®enmepanuu,
IIPaBOBBIMY aKTaMH ropojia MOCKBEI, MyHHIIMIIATEHBIMI HOPMATHBHBIMHY IIPABOBEIMH
aKTaMH, HacToAIIUM TpebOoBaHUSM, pEerIaMEHTOM;

2)mpencraBiieHHBIE JOKYMEHTH YTPaTHIHd CHIy (IaHHOE OCHOBaHME
IPAMEHSETCS B CIIy4asX HCTEYEHHUs CpOKa NCHCTBASA JOKYMEHTa, €CJIA CPOK MeACTBHS
JOKyMEHTa YKa3aH B CaMOM JOKYMEHTE JIM00 oTipeielieH 3aKOHOIaTEIbCTBOM, a TAKKE
B HHBIX ClIy4asx, IpelyCMOTPEHHBIX 3aKOHOZaTenbcTBOM Poccuiickoil ®enepanum,
IIPaBOBEIMH aKTaMH ropoja MoCKBbI, MyHHIIMIIAIEHEIMH IPAaBOBEIMH aKTaMH );

3) 3asiBUTENEM IIPEACTABIICH HEMONHBINA KOMILIEKT JOKYMEHTOB, YKa3aHHEIX B
perjiaMeHTe B Ka4eCTBE JOKYMEHTOB, IIOJUIEXKAINX 00513aTeIbHOMY IIPENICTABICHHIO
3asiBUTEJIEM;

4) npeAcTaBICHHBIE NOKYMEHTBl COZIEpXaT HENOCTOBEpHBIE MW (HIIH)
IIPOTHBOPEYUBEIE CBEIECHHUS,

5) nomaya NOKYMEHTOB OT HMEHH 3asfBHTENS HE YIIOJHOMOYEHHBIM Ha TO
JIALIOM;

6) obpaleHne 3a IpPEAOCTaBICHHEM MYHHLHUIAIBHONW YCIyrH JMIA, HE
SIBJIIOIIETOCs MMOJTyYaTeIeM MyHUIMIIATBHOM YCIIyTH B COOTBETCTBHH C PETJIAMEHTOM
(naHHOE OCHOBaHME HE PUMEHSETCS B CIydae, eClIi B COOTBETCTBHH C PETIaMEHTOM
K 3a4BUTENIO MNpeNbsABIAETCd TpeOoBaHHE O HAIMYAM CIENHATBHOrO MpaBa,
HOATBEPAUTh HAJIHYHE KOTOPOro BO3MOXHO TOJBKO B TIpolecce o06paGoTKh
JIOKYMEHTOB);
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7) obpaiieHne 3asBUTENS 3a MyHHIHNAIbHOHW yciyroi B ammapar CoBera
JENyTaToB, He MPEJOCTABISIOMMI TPeOyIOmyIocs 3asBHTENI0 MYHHUIMIIAIHHYIO
yeuyry;

8) MHBIX OCHOBaHUH, yCTAHOBIIEHHBIX PETTIAMEHTOM.

27.TlepedeHb OCHOBAaHHH JUIs OTKa3a B MpHeMe AOKYMEHTOB, HEOOXOIUMBIX
VIS TIPEeXOCTaBIEHUS MYHHIUNAIBHOA YCIYrH, YCTAaHOBICHHBIA pErIaMEHTOM,
SIBJISIETCS HCUEPITBIBAIOIINM.

28.1lpn Hanuuuy OCHOBaHWI 11 OTKasa B IIpUeMe JOKYMEHTOB,
MYHHLIHMIIJIBHBIHN CIIy>KaIlnui, OTBETCTBEHHBIH 3a IpHEM (TIOyYEHHE) U PETUCTPALHIO
JOKYMEHTOB!

1) B ciIyuyae TMYHOTO OOpAIlEHHs 3asSBHTEJIA:

a) yBEZJOMJISIET B YCTHOM (opMe 3asiBUTENSI O HAIMYMH OCHOBAHMHU I OTKa3a
B IpueMe JOKYMEHTOB, OOBACHSET €My COIepXKaHHe BBIIBJICHHBIX HEIOCTATKOB,
IIpeJaracT IPAHATh MEPHI 110 UX YCTPaHEHHIO, BO3BPAIIAET 3asBUTENIO JOKYMEHTEL;

6) B ciydae TpeOOBaHHS 3asBUTENIEM IIPEIOCTABICHUA €My ITHCBMEHHOTO
peleHus o6 oTKa3e B IpreMe JOKyMEHTOB (J1ajiee — MOTUBUPOBaHHBIN OTKa3):

BHOCHT 3aIliCh O IIpHeMe JOKYMEHTOB B XypHaJ PETUCTPAILlUY JOKYMEHTOB;

odopmiseT ¥ MOATUCHIBAET B ABYX 3K3eMILIIpaX MOTHBHPOBAHHBIA OTKa3 C
yKa3aHHEM IpHYHH OTKa3a B MpHeMe JOKyMEHTOB (Hajee — NMpHYMHA OTKa3a B
npruemMe);

BbIIaeT (HalpaBiifeT) 3asBUTENIO HEPBBIH SK3EMIUISIP MOTHBHPOBAHHOTO
" 0TKa3a B CPOK, YCTAHOBJICHHBIH pernaMeHToM. BTopoil 5K3eMIIssp MOTHBUPOBAHHOTO
0TKa3a ¢ MOJANHUCHIO 3asABUTENS O MOJY4YEHUH (C OTMETKOH O crocoOe HampaBJIeHHS
pelIeHus 3asBUTENIO) OCTAeTCsI Ha XpaHeHnH B amnmnapare CoBeTa ISy TaToB;

BHOCHT 3alich 00 OTKaze B IpHeMe IOKYMEHTOB B )KypHall PErHCTPallfH
JIOKyMEHTOB;

2) B ciIy4ae MOJydeHHUs JOKyMEHTOB IO [TOUTe:

a) BHOCHUT 3aIlUCh O IpreMe JOKYMEHTOB B KYypHaJl PETUCTPALMU JOKYMEHTOB;
CPOK perucTpanuy AOKYMEHTOB HE JOJDKEH IpeBEHINAaTh OAHOTO paboyero OHS C
MOMEHTa €I'0 IIONYy4YEHHUs OT MYHHIHMIAIBHOIO CIYXXalllero, OTBETCTBEHHOI'O 3a
AEJI0IPOHU3BOLICTBO;

6) opopmiIsieT U HOAIMCHIBAET MOTHBHPOBAHHBIN OTKa3 C YKa3aHUEM IIPHUMH
QTKa3a,

B) nepefaeT O(GOPMIECHHBI MOTHBHUPOBAHHBIA OTKa3 W IpeACTaBICHHEIE
3asBUTEJIEM OpHI'MHAJIBI IOKYMEHTOB MYyHULIUNIATIEHOMY ClIyXallemy,
OTBETCTBEHHOMY 3a AEIIONPOU3BOACTBO, IS OTIPABKU IO MOYTE B TEUEHHE OIHOTrO
pabodero QHs nocie JHSA PerHCTPAlHH JIOKYMEHTOB;

T) BHOCUT 3alliCh O BbIJjadye (HaIpaBJeHHH) MOTHBHPOBAHHOI'O OTKa3a B
COOTBETCTBYIOIIUM Xy pHAJ PErUCTPalMH JOKYMEHTOB.

29. B periiaMenTe ycTaHaBIHMBAeTCs IIPABO 3asBUTENSA OTO3BATh TOKYMEHTEL.

30. na  oxuIaHUS OYepeld, BO3MOXHOCTH OQOpPMIIEHHS JOKYMEHTOB
OTBEJIEHBI MECTa, OCHAIIEHHBIE CTYJBAMH, CTOJIaMH (CTOMKaMK) C HAJIMYUEM MHCUYEH
OyMary, py4ek, 0JJaHKOB 3aIpoCOB (3asBIICHHIH ).
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TpeboBaHHA K yUeTy JOKYMECHTOB

31.YueT JOKYMEHTOB OCYINECTBISETCS MYHHIHUNANGHBEIM — CIIYKALIAM,
OTBETCTBCHHBIM 3a IpHeM (IIOJyYeHHEe) M PEruCTPaLUIo JOKYMEHTOB, IIOCPEACTBOM
BeJIEHHs )KypHaJIa PErHCTPAIlMU JOKYMEHTOB Ha OyMaXKHOM U 3JIEKTPOHHOM HOCHUTEIIE.

32. XypHai peracTpaiuyd JOKYMEHTOB COIEPKHUT CIEAYIOMUEe 00sI3aTeIbHbIE
PEKBH3UTHI IPU paboTe ¢ AOKYyMEHTaMH:

1) nopsAKOBEI# HOMED;

2) perucTpaloHHbI HOMED;

3) naTa ¥ BpeMs pErucTpaluy JOKYMEHTOB;

4) cnoco6 obpaieHus 3asBUTENS (JITUHBIHM IpUeM, I0YTa);

5)cBenenus o 3asBuUTeNe — (aMWIHSA, WM, OTHECTBO (IIPH HAIHYHH)
3asIBUTEILS;

6) KOHTaKTHbIE JJaHHBIE 3asgBUTENs (TenedoH, agpec BIEKTPOHHON IOYTH H
WHBIC JaHHbBIE),

7) HauMEHOBaHUE MPENOCTABIAEMON MYHHIMIIAIBHOM YCIIYTH;

8) mepeyeHb OpPENCTAaBICHHBIX 3asBUTENIEM JOKYMEHTOB (C YKa3aHHEM
PEKBHU3UTOB COOTBETCTBYIOMIUX TOKYMEHTOB);

9) nomwxHOCTh, Damuius, UM, OTIECTBO (IPH HAIHYHM) MYHHIUIIAIBHOTO
CIIy>KaIllero, OTBETCTBEHHOTO 3a IpHeM (II0JydeHne) U PETUCTPALIHIO JOKYMEHTOB,

10) nomKHOCTD, (aMuIus, UMs, OTYECTBO (MIPH HAIXYHH) MYHHIHUIAIEHOIO
CI[y>KaIiero, OTBETCTBEHHOT0 3a 00pabOTKy 1OKYMEHTOB;

11) mata  ¢QaxkTH4YecKOro  INpeNoCTaBIEHHS  3aABUTENIO0  pe3yJbTaTa
IIPeIOCTABIIEHUS MYHUIIUTIAIBHON YCIIyTH;

12) Texymuii cTaTyc pacCMOTPEHHS JOKYMEHTOB:

«3aperuCTPUPOBAHOY;

«OTKa3 B PEruCTpalldu» — O3HA4YaeT, YTO 3asBUTENIO OTKA3aHO B IIpHEME
JIOKYMEHTOB,;

«Ha HCIOJNHEHUH» — O3HAYaeT, YTO HIET PAacCMOTPEHHE INOKYMEHTOB IIO
CYILECTBY;

«IIPUOCTAHOBJIEHO» — IIPH YKa3aHHH 3TOT0 CTaTyca 00A3aTeNIbHO 3al0IHACTCA
PEKBH3UT «CPOK, Ha KOTOPHIM IPHOCTAHOBJIECHO NPEJOCTABIEHHE MYHHIHUIIAIBLHON
YCITyTH»;

«OTO3BAaHO» — YKa3bIBAETCsl, €CIM JOKYMEHTHI OTO3BAHEI 3asIBUTEIIEM;

«pellIeHO TOJIOKUTENBHO» — O3Ha4yaeT, 4TO 3asBUTENIO IIPEHOCTaBlIeHA
MYHHLIMNIAJIbHAS YCIIyTa;
«OTKa3aHO» — O3HAYaeT, 4YTO 3asSBUTENIO OTKAa3aHO B IIPEIOCTABIICHUH

MYHHIHATIAIGHON yCIIyTH;

13) naTa H3MEHEHHUs cTaTyca paCCMOTPEHHS TOKYMEHTOB;

14) cpok, Ha KOTOpBI#i NMPHOCTAHOBIEHO HPENOCTABIEHHE MYHHIMIAILHON
YCIIyTH;

15) pamunus, UM, oT4ECTBO (IPH HAIMYMM) MYHHLIHIAIBLHOTO CIYXAIIETO,
BBIJABIIEr0 (HAIpPaBHUBIIET0) 3asBUTENIO JOKYMEHTHI H (MJIH) HHQPOPMAIHIO,
HOATBEPKAAIONINE NIPEOCTaBICHIE MyHUIIUITAIBHOM YCIIyTH.
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33. XXypHai perucrpaiuu JOKyMEHTOB Ha OyMaXXHOM HOCHTEJE — 3TO KHHUTa
yuera, 3alojiHeHHas BpydYHYIO, B TBEpJOM IlepeluieTre, NPOLIHYpOBaHHad,
MIPOHYMEPOBaHHAsI, 3aBEpPEHHas IOAMHCHIO TIJIaBBl MYHMIHUIAIBHOIO OKpyra H
CKpeIUieHHas nedaTslo annapara Cosera 1€y TaToB.

OmubKH B 3ammMcsIX WUCHPABISAIOTCS IMyTeM 3a4epKUBAHHS HEIPaBHIBHOM
3aITMCH C YKa3aHUEM NIPaBUIILHON peaKIIuU U 3aBEPEHUEM IOAIUCHIO JOKHOCTHOTO
muna (MyHHIMIOAJIBHOTO cifyxaiero) amnmnapara CoBeTa HAeyTaTOB BHECIIETO
HCIIpaBlIeHHs, C yKa3aHWEM ero JHOJDKHOCTH, (aMHINH, MMEHH, oTdecTBa (IpH
HaIM4MK). VICHONb30BaHWE KOPPEKTUPYIOIIUX CPEeICTB OO 3aMeHa CTpaHHUI[ B
XypHaJie perucTpaly JOKYMEHTOB He JOILYCKalOTCA.

34.Tlpy mnoNy4yeHMH JTOKyYMEHTa, MOATBEPXKAAIOIIErO IPENOCTABJICHUE
MYHHIIHOAJIGHONH YCIyrd, Ha pPYKH 3asSBUTENb CTaBUT JUYHYIO IOAIHCH (C
pactmbpoBkoi GaMuIINK, WMEHH, OTYeCTBAa (IIpH HAIMYHMH) B COOTBETCTBYIOIIEH
CTpOKe 3amnpoca M B rpade XXypHaja PErucTpallid JIOKyMEHTOB Ha OyMaXKHOM
HOCHTEIIE.

TpeGoBanus k 06paboTke JOKYMEHTOB

35.OcHoBaHMeM JUIsi  Hadaja  IPOLENYphl  SBISETCS  IONY4YEHHE
MYHUIHUIIAJIBHEIM CIyXaIl¥M, OTBETCTBEHHBIM 3a 00paboTKy IOKyMEHTOB, IIOJHOIO
MaKeTa JOKYMEHTOB, IPEICTABICHHBIX 3assBUTEIIEM.

36. MyHHIUIIATBHBIN CITy)Kal[1ii, OTBETCTBEHHBIN 32 00paboTKy JOKYMEHTOB:

1) ocymiecTBisieT NMpoBEpKY NOKYMEHTOB, IPEJCTaBICHHBIX 3asBHTENEM, Ha
COOTBETCTBHE TpeOOBaHUSAM, IPENBABISIEMBIM K COACPKAHUIO U OQOPMIICHHIO TaKUX
JOKyMEHTOB HOpPMAaTHBHBIMH IIpaBOBBIMH akTamMu Poccmiickoit ®Denepamuny,
MPaBOBEIMY akTamMH ropoaa MocCKkBbl, MyHUIIHTIAJIbHBIMA HOPMATHBHBIMY IIPaBOBBIMU
aKTamH;

2)Ha OCHOBaHMHM aHalM3a CBEIEHHH, coAepXaluxcsd B JOKyMEHTaX,
yCTaHABIMBAeT HAJIMYUE IIpaBa 3asBUTENI HA MPENOCTaBIICHHE MYyHHUIIUNAIBHOU
yciayTy,

3)mpu BBHISBICHHM OCHOBAaHWHA JUIS HPUOCTAHOBIICHHS MPEIOCTABICHUS
MYHHULMOAIBHOM YCIYIH TOTOBHT IIPOEKT pEIIEHHs O IPUOCTAaHOBJICHUU
IIPENOCTABJICHUsS MYHHUIMIIAIIEHONW YCIIYI'H, BUBUPYET €r0 M IlepefaeT AOKYMEHTHI C
IIPOEKTOM COOTBETCTBYIOLIErO pEIIEHUs TilaBe MYHHUIUNAIBHOrO OKpyra. lIpoekt
pelleHus] O NPUOCTAHOBJICHUM IIPENOCTABICHUS MYHULIMIAIBHON YCIyIH HOJDKEH
COIepXaTh MOTHUBHUPOBAHHBIE IIPUYMHBI I[PHUOCTAHOBJIEHUS IPENOCTABIECHUS
MYHUIMIIAIBHON YCIIYI'H, COOTBETCTBYIOIME OCHOBAHUSIM JJISI IPUOCTAHOBIICHUS €€
MpeIOCTaBIIEHUs, IPEAYCMOTPEHHEIM PETIIAMEHTOM, a TAaKXKe CPOK IIPUOCTaHOBIICHHUS;

4) npu BBHIABICHHM OCHOBaHWM U1 OTKa3a B IIOJYYEHHH MYHHIUTIAIBHOM
YCIYTH TOTOBUT IIPOEKT pelleHHs 00 OTKa3e B NPENOCTABICHHH MYHHIUIAIBHOMN
YCIYTH, BHU3UPYET €ro M IiepellaeT HOKYMEHTBl C INPOEKTOM COOTBETCTBYIOIIEIO
pelleHusl TJlaBe MYHHUMNAIbHOro okpyra. IIpoekt pemenHus o6 oTkaze B
IIpEeNOCTaBIEHUN MYHHULIUIIAIBHON YCIYTH [OJDKEH COAepKarh MOTHBHPOBAaHHBIE
IIPHYMHBl OTKAa3a B INPEJOCTABIIEHHH MYHHIMIAIBHOM YCIYTH, COOTBETCTBYIOIIUE
OCHOBaHHSM JIJIs OTKa3a B €€ MPEeNOCTaBICHUH, IIPEAYCMOTPEHHBIM PETrJIaMEHTOM;
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5)npH  OTCYTCTBHM OCHOBaHMHM M OTKa3a B  IPENOCTaBICHHHU
MYHHIIUITAJBHOX  YCIYI'H TOTOBUT IIPOEKT DEUIEHHSs O IPEJOCTaBJIEHUH
MYHHMIIMIIAJIBHOH YCIyTH H TepedaeT AOKyMEHTHl C IPOEKTOM COOTBETCTBYIOIIETO
pellleHus] TJlaBe MYHMIUIANBHOTO OKpyra. IIpoekT pelleHHs O NpefoCTaBIIEHHH
MYHHULMIIATGHOX YCIYTH COHEPXKHUT CBEJEHUS, XapaKTepHU3yIOHMe pe3yJbTaT
IpeI0CTaBJIEHUS MYHHUITUIIAIBHOMN YCIIyTH;

37. PernaMmeHTOM MOTYT OBITH YCTaHOBJIEHBI OCHOBAHUA s
IIPMOCTAHOBJIEHUSA IPEJOCTaBJIeHUS] MYHUIMNANBHOW YCIYyrd, a TakkKe CpOKH
MPHOCTAHOBIIEHHUS IIPENOCTABICHNS] MyHHUIIMIIAIGHON YCIIyTH.

Cpok IpPHOCTaHOBJIEHHS  NPENOCTaBICHHS  MYHUIUIAIBHOH  YCIYTH
UCUNCIISIETCS C JaThl IPUHSATHS pEIMeHUs O HPUOCTAHOBJIEHWM IIPENOCTaBICHHUS
MYHUIUIIAJIBHON YCIIyTH. :

IIpemocTaBineHue MyHULIMNAJIBHOM YCIyTH BO300HOBIAETCS HE IIO3IHEE
pabodero IHs, CIEAYIOUIETO 3a JHEM YCTpaHEHHUS MIPUYNH, CTaBIINX OCHOBAHUEM JJIS
IPUOCTAHOBIIEHUSI  NPeJOCTaBIEHUs  MYHUIUNANbHOR  ycmyru.  3asiBUTENb
UHPOPMUPYETCS. O BO30OHOBJIIEHHH IIPENOCTABICHHS MYHHIMIAIBHOH YCIyTH
CIoco00M, yKa3aHHBIM B 3ampoce (3asBICHHH ).

38.Ilepeuenr  OCHOBaHMII [AJI1  IPHUOCTAHOBJIEHHS  NPENOCTaBIEHHS
MYHUIIUIIATBHON YCIyTH, YCTaHOBJIEHHBIN perjJaMeHTOM, SIBJISETCS HCUEPIBIBAIOIIIM.

39. PelieHne 0 mIpHOCTaHOBJICHNHU MPEAOCTABIEHUS MYHUIIUNIAILHOA YCIyTH
HaIpaBJIseTcs 3asBUTENIO0 HE MO3JIHEEe CIEAYIOWEro padbodero JHS ¢ AaThl IPHHSATHS
pelieHnss O MPUOCTAHOBIEHHH IIPENOCTABIICHUS MYHHIHIAIHLHOU YCIyTH JHOO
BBIIa€TCs 3aIBUTEIIO B JIeHb OOpallleHus B CIydae IpeaoCTaBIeHHI MyHUIUIIAILHOM
YCIIyTH B IeHb OOpaleHus.

40. Pemenue o IpUOCTaHOBIEHUH IIPEIOCTABIICHHS MyHHIIUITAIEHON YCIIYTH U
CPOK IIPUOCTaHOBJICHHS PErUCTPHPYIOTCS B )KypHaJle perHCTpallid JOKYMEHTOB.

41. OcHOBaHHAMH A OTKa3za B NPEINOCTABICHHH MYHHIMIAIBHON YCIyTH
SIBJIAIOTCS:

1) mpencraBieHne JOKyMEHTOB HE COOTBETCTBYIOIIMX TpeOOBaHHSM,
yCTaHOBJICHHBIM NpaBOBBIMH akTaMu Poccuiickoit denepanuu, ropona MOCKBH u
MYHHIMNAILHEIMA NIPaBOBBIMU aKTaMH, HacTOAUM TpeOOoBaHMUAM, PErIaMeHTOM,
€ClIM yKa3aHHBle 0OCTOATeNnbCTBA OBUIM YCTaHOBJIEHBI B IIporecce o0paboTKu
IOKYMEHTOB;

2)yTpata CHNBl IpEeACTaBICHHBIX JOKYMEHTOB, €CIH  YKa3aHHEBIE
o6cTosATENBCTBA OBLIM YCTaHOBJIEHBI B MPOIIecCe 00pabOTKH JOKYMEHTOB;

3) uCTeyeHHe CpoKa IPUOCTAHOBIICHHUS MPENOCTaBICHHS MYHUIUITAIBLHON
YCIYyTH, €Ci B TEYEHHE JaHHOTO Cpoka He ObUIM YCTpaHEHBI OOCTOSTEJBbCTBA,
IIOCITY>KMBIIHE IIPUYMHAMH IS IPUOCTAHOBJICHUS IPENOCTaBICHHS My HHIMIIAIbLHOM
YCITyTH;

4) HanMuyhe B IIPEACTaBICHHBIX JOKYMEHTaX MPOTHBOPEUHBEIX JHOO
HEOCTOBEPHBIX CBEICHHM, €C/IM yKa3aHHbBIE OOCTOSTENbCTBA OBUIH yCTaHOBJICHEI B
pornecce 00paboTKu JOKYMEHTOB,

5) oOpaleHue 3a NpeNOCTaBIEHHEM MYHHIMNAIBHOM YCIyIHd JIHMIa, HE
SBJIAIOLIETOCs ITOJTydaTelleM MyHULIUITIAIbHOM YCIIyTH B COOTBETCTBHH C PETIAMEHTOM
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(maHHOE OCHOBaHWE IPUMEHSETCS B TOM CIIydae, €CJIH B COOTBETCTBUH C PErIaMEHTOM
K 3afBUTETIO IpenbsBisfeTcs TpeboBaHHE O HAJIMYUHM CIEUNUAJBHOrO IIpaBa,
HOATBEPJUTh HAJNM4YhMEe KOTOPOIO BO3MOXHO TOJIBKO B IIpoiecce o00paboTku
JIOKYMEHTOB). ‘

42. PermaMeHTOM MOTYT OBITh YCTAHOBJIEHBI IOTIOJTHUTELHEIE OCHOBAHUS IS
OTKaza B IPEAOCTaBICHUM MyHHIUNANbHOH  YCIYTH, IpexyCMOTPEHHBIE
HOPMAaTHUBHBEIMH IIpaBOBBIMHU axTaMM Poccuiickoii ®enepanuu, IpaBOBBIMH aKTaMHU
ropoga MoCKBEI 1 MyHUIIUNIAIbHEIME HOPMATHBHEIMH IIPABOBBIMH aKTaMH.

43.IlepedyeHb OCHOBAaHUHM M1 OTKa3a B IPEJOCTABICHHH MYHHIIHIAIBHOR
YCIIyTH, YCTaHOBJICHHBIH PETIIAMEHTOM, SIBJISIETCA HCYCPIIBIBAIOIIHM,

44.Pemenne 00 oOTKase B NPENOCTABIEHHM MYHHIMIAIBHOH VCIYyTH C
yKka3aHHEeM INpHYMH OTKa3a HAIpaBieTcs 3asSBHTENIO HE IO3JHEE CIEYIOIETO
pabouero maHS C JaThl NpPHHATHS pemeHAs o0 OTKaze B IIpeIOCTaBIEHHH
MYHHIMIAIBHON yCIyrd au6O0 BBIIAETCS 3asABHTENIO B JE€HL OOpallleHUs B CIydae
IIPEeOCTABICHUS MYHHUIMIAIBHOMN YCIYTH B IeHb OOpaIneHus.

45. Pemenne o0 oTKaze B IPeNOCTaBICHWHM MYHHIMIIATBHOW YCIyTH
PETHCTPUPYETCS B KypHaJle peTUCTPallK IOKYMEHTOB.

TpeboBanHus K NPUHATHIO pellleHUs] IPH
NpEeJ0CTABJIEHHH MYHHIHNIAJIBHOM yeayrn

46. OcHOBaHMEM  JUI1 NPHUHATHS  pelIeHHs Opd  IPeIOCTaBICHUH
MYHUIIMNIANBHOR YCIYyTH SBJIsE€TCS NONy4YeHHE TIiaBod MYHHIMIAIBHOrO OKpyra
JIOKYMEHTOB U IIPOEKTa peIIeHusI.

47. I'naBa MyHUIIMIIAIBHOTO OKpPYTa:

1) momnMCeIBa€T MpPOEKT pEIIeHHs IPH COOTBETCTBUHM IPENCTABIEHHOIO
IpoeKTa TpeOOBaHMAM HOPMATHBHBIX INIPaBOBHIX akTOB Poccuiickoit ®enepanum,
IIPABOBAIX aKTOB ropoja MoOCKBEI, MyHHIIMIIATEHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
B TOM YHCJIE PETJIaMEHTa;

2) BO3BpalllaeT AOKYMEHTBI M IIPOEKT pelleHHs Ha  J0paboTKy
MYHHIUIIATBHOMY CIIyXXallleMy, OTBETCTBEHHOMY 3a 00paboTKy ITOKYMEHTOB, C
yKa3aHHEM IpPHYHMHBEl BO3BpaTa IPH HECOOTBETCTBHH IIPEJCTABIEHHOIO IIPOEKTa
pemieHus TpeGOBaHMSIM HOPMAaTHUBHBIX IIPAaBOBBIX akTOB Poccuiickoit Memeparuy,
IIPaBOBEIX aKTOB ropoia MOCKBEI, MyHUIIUIIAJIBHEIX HOPMATHBHBIX IIPABOBBIX 4KTOB,
periameHTa. ~

48. Peuienrie, moAnucaHHOE TIJIaBOH MYHHUIMIIANBHOTO OKPYTra, SBISETCS
KOHEYHBIM Pe3yJIbTaTOM IIPEAOCTaBICHHUSI My HUITUNIABHON YCIIyTH.

TpeﬁOBaHHﬂ K BblJId1€ 3asIBHTEJII0 JOKYMEHTa, HOATBEPKAAI0IIEro
npeaocraBjicHue MyHHlllfll'laJIbHOﬁ YCayru, HJiH peleHusl o0 IPpHOCTAHOBJ/ICHHH
NpeaocTraBjJdcHAA Mynnunnanbnoﬁ YCIYrn

49. MyHUIUNIATIBEHBIA CIly>KalUi, OTBETCTBEHHEBIN 3a BhIady (HaIpaBlieHHE)
3asBHTEJIIO PE3yNbTaTa IPE1OCTaBIeHH MyHULIUIATFHON YCITYTH:
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1) urdopmupyeT 3agBUTENS O pe3yJbTaTe NPeJOCTaBICHU MyHUIIUIAIBHOM
VCIyTH WM O IPHOCTAHOBJIEHHWH NIPENOCTaBICHHS MYHHULMOAIbHON YCIyTH IIO
TeneQOHY WK 3JIEKTPOHHOH MoYTe, YKa3aHHBIM 3asgBUTENIEM B 3ampoce (3asBICHUH);

2) obecieunBaeT Iepenady 3adBUTEIIO JHOKYMEHTa, MOATBEPXKIAIONIEro
IpeoCTaBjieHe MYHUIMIIANBHONA YCIYTH, HIH pPEIIeHUS O MPHOCTAHOBJICHUH
IPeIOCTABJICHNS MYHUITUIIATHHON YCIYTH B COOTBETCTBHHU C PETJIAMEHTOM;

3) mpoBepseT MONMHOMOYHS W (WUJIHM) JIMYHOCTH 3asBHTENSL, MOIYJaIOIIEro
JOKYMEHT, IOATBEPKAAIOMUN TpEeNOCTaBICHHEe MYHHIMNAIBHON YCIyrd, WIA
pelIeHus: O IPHUOCTAaHOBJICHUH MPENOCTaBIICH!S] MyYHUIIIIAIEHOR YCITyTH JIAYHO.

50. JIokyM€eHT, NOATBEPKAAIOIHUI MPEeOCTaBICHIE MYHUIIMIIATLHOR YCITyTH,
I pelleHHe O IIPUOCTAHOBICHHUU IPENOCTABICHUS MYHHIUMIAIBHON YCIIYyTH, B
COOTBETCTBHH C PETJIAMEHTOM MOXET OBITh: :

1) BELAAH 3agBUTENIO (IPEICTABUTENIO 3asSBHTENS) JINYHO, BPEMs OXKHIAHUS B
o4epe/id ONpeaensaeTcs Il KaXI0l MyHUIUIIAILHOW YCIIYTH B perjlaMeHTe;

2) HampaBJIeH 3asBUTENIO II0YTOBBIM OTIIPABJIECHHUEM.

51.3asBuTeNns BHpaBe yKaszaTh cmocod M (GOpMy TNONy4YeHHS NOKYMEHTA,
NOATBEPXKAAIOUIETO NPEAOCTaBIEHHE MYHHUIMNAILHON YCIYrH, WIH peIleHHd O
IPUOCTAHOBJICHNH NIPELOCTABICHUS MyHHIIUIIATLHON YCIIYTH.

52. B ciy4ae ecny B 3alipoce (3asBJI€HHN) OTCYTCTBYeT HHpopManus o hopme
IONyYeHHUs [OKYMEHTa, TIOATBEP)KIAIOIIETO IPENOCTaBICHHE MYHHUIIHIIAIbHOM
yCIIyTH, (pelieHNs O IPHOCTAHOBJICHUH IPEAOCTaBICHHS MYHUIIUITAIBHOM YCIIYTH) U
(unm) criocobe ero nory4enus, ”HGOPMHUPOBAHUE 3aIBUTENA OCYIIECTBILETCS HCXOST
u3 ¢opMel u cmocoba, KOTOpele OBUIM HCIOJIB30BAHBl  3asBHTENEM  JUIS
IIPeIOCTaBIEHUS JOKYMEHTOB.

53.B cmydae TpeboBaHMsI 3asBUTENS ONHOBPEMEHHO C JOKYMEHTOM,
IO TBEPKJAIOIUM IPENOCTaBIIeHNEe MyHUIUNIAIBHOR YCIIyTH, 3aIBUTENIIO BBIIAIOTCS
(HampaBIAIOTCA) OPUTHHAIBI HPEICTABIEHHBIX UM NOKYMEHTOB, 32 HCKIIOYEHHEM
CllydaeB, IpPeayCMOTPEHHBIX HOPMATHBHBIMH IIPaBOBBIMH aKTaMu PoccHiickoit
Qenepannyd, MOpaBOBBIMH aKTaMH ropoga MOCKBHI H  MYHUIMIAILHEIMH
HOPMAaTHBHBIMU IIPaBOBBIMU aKTaMH.

54.B cmyyae ecmm B BBJAHHOM JOKYMEHTe, IIOATBEP)KIAIOMIEM
IIpEOCTaBlI€HHEe MyHUIUIAIBHOH yCIyru, AOIyllleHa omedaTka M (WMJIHM) OLIHOKa,
annapar Copera JlellyTaToB O0si3aH HMCIPaBUTH AONYILIEHHBIE OIeYaTKd M (HIIH)
OHIMOKY B BBIJAHHOM JIOKYMEHTE.

55.B cnyuae ecim MyHUMIDUNANbHas YyCiyra MpeNoOCTaBIsSeTcs B JeHb
o0OpallleHus ¥ JOIyINEeHHBIE ONEYaTKH H (MIM) OMMOKH OOHApYXEHBI Cpasy IOCIe
BBIJIAYM JIOKYMEHTa, MAOIYIIEHHBIE OleyaTKd M (WiM) OIIMOKH JOJDKHEI OBITH
UCIIPABIIEHBI, @ HCIIPABJICHHBIN TOKYMEHT BHIIaH 3agBHTENIIO B 3TOT XK€ JEHb.

56.B HHBIX CIydasx CpPOK HCIIpaBJICHHS NOMYLICHHBLIX ONeYaToK H (M)
OIIMOOK ¥ BbINauM (HallpaBIICHHU) 3asIBUTENIO HCIIPABIEHHOIO JOKYMEHTA HE JOIDKEH
IIPEBHIIATh IATH pabodux AHeH ¢ MOMEHTa obpallleHns 3asABUTENS 3a UCIPABICHHEM
orneyvaTok u (MJiM) omuooK.
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Boixaua 1y6aMKaTa JOKYMEeHTA, OATBEPKIAIOLIEr0
NpeAoCTaABIeHHEe MYHHIMIIAJIBHOMH yCIyrH

57.B ciuy4asx, IOpenyCMOTPEHHBIX perjiaMeHTOM, 3asgBUTE]b MOXET
obpatuthcs B ammapar CoBera JemyTaToB 3a IONy4YeHHEM IyOnHMkaTra JOKyMEHTa,
IOJITBEPXKAAIOIIETO IPEeIOCTaBICHAE My HUIIUIIAIBHOH yCIIyrH (nasee — XyOnmKar).

58. JlokyMeHTBI, HEOOXOAMMBIE JIJIs Bhia4H yOauKaTa:

1) 3asgBeHNE Ha NONyYeHue Iy OanKara;

2) UCTIOPYEHHBI OpPUTHHAJ TOKYMEHTa, MOATBEPXKAAIOIIEI0 MPEAOCTaBICHAE
MYHHIANIAJIBHON YCIYTH (B Clydae IMOpYH).

59. Jly6nukar JOJDKEH BOCIPOU3BOAUTH BCE PEKBH3UTH OpPUTHHAJIAZ paHee
BBIIAHHOTO JOKYMEHTa, IOATBEPXKIAIOMIEr0 IIPEJOCTaBICHNE MYHHUIIUIAIBHOM
yciIyTd. B BepxHeM IIpaBoM yriIy IIpOCTaBIIsIeTCS OTMETKA «AyOJIIKaTy.

60. O6mmii cpok BeIauu XyOrkaTa HE MOXET IpeBbIaTh 10 pabounux mHEe.

61.1lpu odopMieHun nyOIMKaTa HCIOPYEHHBEI OpPHUIMHAN JIOKYMEHTa,
IOJATBEPXKIAIOUIETO NPEAOCTaBIEHHE MyHHIIUIIATBHOM YCIyTd, H3IMAeTC.
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IIpunoxenue 4

K MOCTaHOBIICHHUIO almapara

CoBera pemyTaToB BHYTPUIOPOICKOIO
MyHUIOUNanpHOTO  oOpa3oBaHHS -
MyHHIUNAIBEHOTO okpyra JIto6muHo

B ropone Mockge

or 11.02.2025 Ne 5

IHonoxeHue
00 0CO0eHHOCTSAX MOJAYH H PACCMOTPEHHS KaJ100 HA peleHus U (HJIN)
neiicTeus (Gesneiicreue) annapata CoBeTa AeNyTATOB BHYTPHIOPOACKOTO
MYHHIHNOAJLHOr0 00pa3oBaHHs - MyHHIIHNAJAbHOro okpyra Jlio6auHo B ropoae
MockBe, ero A0JKHOCTHDBIX JIMIL, H MYHHIMNAJIBHBIX CJYRKAMHX

1. Hacrosimee IlomoxxeHme ycTaHaBIMBaeT OCOOEHHOCTH IIONAYH H
paccMOTpeHHd xanod Ha HapylleHHe HOpsSIKa NPEIOCTABJICHHUS MYHHIIHUIIAIBHBIX
yCIyr, BbIpasuBIlleeCs B HENpPaBOMEpPHBIX pemeHusx u (W) JedCTBHAX
(6e3nmeticTBumn) ammapara CoBeTa JENyTaTOB BHYTPHTOPOJICKOTO MYHHIHIIAIBHOIO
o0pa3oBaHMs — MYHHUIMIAIBHOrO okpyra JIoGnuHO B ropoge MockBe (namee —
anmnapat CoBeTa AEIyTaToB), €r0 JOJDKHOCTHBIX JIMI] U MYHUIUIIATBHBIX CIY)XKaIHX
IIpY NIPeNOCTaBICHUH MYHMIMNAIBHBIX YCIYyTr (Hanee — >KanoObl, peleHus W (Wim)
neiicteus (6e3neiicTeue)).

2. llevictBue Hacrosmero IlomokeHHWs pacnpocTpaHseTcss Ha IKaJIoOHI,
IOZlaHHBIE ¢ coOMoeHneM TpeboBanuit @enepansHOro 3akoHa ot 27 utoist 2010 roxa
Ne 210-®3 «O6 oprarusanuy npeaoCcTaBieHus FOCYJAPCTBEHHBIX H MYHHITUIIAIBHBIX
yCIyIr».

XKano6sr Ha pemenus u (wm) npeiictBus (6esneiictBue) ammapara CoseTa
IEeIyTaToB, €ro JOJDKHOCTHBIX JIMI M MyHHUITMNAJIBHBIX CIIY)XAIOUX, HEe CBA3aHHBIE C
HapylIeHHEM MOpsIKa NpPEIOCTaBICHUS MYHHIUINAIBHBIX YCIYT, IIONAIOTCA |
paccMaTpUBAIOTCS B COOTBETCTBUHU C TpeboBaHUsIMH DelepabHOTO 3aKOHA OT 2 Mast
2006 roga Ne 59-®@3 «O nopsimke paccMoTpeHus: obpamennit rpaxnan Poccuiickoit
Qenepanum.

3. 3adBUTENb MOXKET OOpaTUTBCS C Xalobo#, B TOM YHCIE B CIEAYIOIIUX
ciIyqasx:

a) HapylIeHHe CpOKa  perucTpaldy  3ampoca O  NPedoCTaBJIECHHH
MYHHLIMIAILHOR yCIyrH (lajiee — 3ampoc), a Takke mopsaxa ohopMIIeHHS U BBIIAYH
PAaclUCKH B IOy4EHUH 3aI1poca;

0) TpeboBaHWEe y 3asgBHTEN OOKYMEHTOBR WiM HHpopMamuu n1bo
OCYIECTBIICHHS OEHCTBHH, NpPEACTAaBICHHE HJIM OCYIIECTBIEHHE KOTODPBIX HE
IIpeIyCMOTPEHO aIMHHUCTPATHBHBIM periiaMeHToOM IIPEIOCTABIICHUS
MYHHIIMIIAIBHOR YCIYTH (Janee — perjiaMeHT);

B) OTKa3 B IIpHEME JJOKYMEHTOB, IPE/CTABICHHE KOTOPHIX MPEXLyCMOTPEHO
periamMeHToM;

r) 3aTpe6oBaHue C 3asABUTENS NP NPEJOCTABICHNH MYHHLUUIAILHON YCIyrH
II71aThI, HE IPENyCMOTPEHHOH pErIaMeHTOM;
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1) HapyIIeHHe CpoKa IPeJOCTaBIeHUs MyHUIMIIATBHOM YCIIyTH;

€) 0TKa3 B MHpPENOCTABICHUH MYHHUIUIAIBEHOH YCIyTH, €CiIH OCHOBAHHSA HE
IPELYCMOTPEHBI PETrJIaMEeHTOM;

) OTKa3 B HCIIPaBIICHHM JOMYIIECHHEIX OI€YaTOK H OIMHOOK B BHIIAHHEIX B
pe3ynbTaTe NpeJOCTaBICHHS MyHHIMIIAIFHOH YCITyTH JOKyMEHTaxX 160 HapylleHne
YCTaHOBJIEHHOT'O CPOKa TaKUX MCIPaBJICHUM;

3) HapyllleHHe CpOKa HJIM IOpSAKa BBIAAYH JOKYMEHTOB IO pe3yJbTaTaM
HpeIOoCTaBIEHU MyHUIIUNIATBHOR YCIIyTH;

1) IPUOCTAHOBJIEHUE IIPENOCTABIIEHUS MYHHUIUNAIBHONH YCIyTd, ecld
OCHOBAHH IPHOCTAHOBIJICHUS HE IIPEyCMOTPEHBI PETIIAMEHTOM;

K) TpeboBaHHEe y 3asBHUTENS NPH IIPENOCTaBICHNH MYHHUIUIAIBHOH YCIIyrd
JOKYMEHTOB IJIH HHGOpMAIWH, OTCYTCTBHE U (WJIK) HEJIOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBAJMCh IIPH [IEpBOHAYAIBHOM OTKAa3€e B IpHeMe JOKYMEHTOB, HEOOXOUMBIX JIJIS
IIpeOCTaBJIEHHUSI MyHHIMIIAIBHON YCIyTH, JIN0O B IPENOCTABIIEHUH MYHHIUIIAIbHOM
YCIIYTH, 3a HCKIIIOUEHHUEM CIIydaeB, IpeXyCMOTPEHHBIX MYHKTOM 4 dacT 1 ctatbu 7
@enepanpHoro 3akoHa «OO0 opraHu3aluy MPENOCTABIEHHS TIOCYNAPCTBEHHBIX H
MYHHIUIIAIBHBIX YCIIYT.

4. XanoOr! MoryT OBITH ONAHHI B anmapaT CoBeTa AEMyTATOB B MHCHMEHHOIA
dopme Ha OyMaKkHOM HOCHUTENE, B BJIEKTPOHHOM (opMe OIHHM H3 CIEIYIOIIHX
crocoboB:

a) IIpY JIMYHOM IIpueMe 3asBUTeNs (IPEICTABUTEINS 3ajABHTENs) B allllapare
CoBera nenyTaroB (BpeMs IpHeMa JXKanod JOJDKHO COBIAJIaTh CO BPEMEHEM IpHEMA
3aMpoCoB);

0) IOYTOBBIM OTIIPaBJICHHEM;

B) C HCIIONIB30BaHHEM o¢HUIUaNbHOro caiita ammapata CoBera AEIIyTaTOB
MyHUIMIOaIpHOrO okpyra Jlio6muHo B ropome MockBe www.lublino-mos.ru B
HMH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTd « THTEepHETY.

5. B cimyuae mozady >kanoObl IpU THYHOM HpUeEMe 3asBUTENb (IIPEICTaBUTEh
3asABUTENISL) NOJDKEH NIPEICTABATE JOKYMEHT, Y IOCTOBEPSIONIMIA IHYHOCTS.

6. Xanoba nomkHa conepxarb:

a) HalMeHoBaHMe amnapara CoBeTa JemyTaToB JIMOO MOJKHOCTH M (HIIH)
Qamuimio, UMI H OT4eCTBO (NpH HAIWYUAM) NODKHOCTHOTO JIHIA, KOTOPOMY
HanpapJseTcs xanoba;

0) nomkHOCTs M (WiH) GaMWIHMIO, UMs, OTYeCTBO (IPH HAIHYHHM)
JO/DKHOCTHOIO JIMIA, MYHHIMIIAIBHOTO CIYXallero, pelleHus H OeWCTBHA
(6ezneiicTBHE) KOTOPOI'O OOXKATYIOTCS;

B) baMmiio, UMs, oT4ecTBO (TIpH HAJHYHH), CBEAEHHS O MECTE JKUTEIHCTBA
3agBMTENS] — (QU3MYECKOTrO JHIA, B TOM YHCIE 3aPETHCTPHPOBAHHOIO B KA4eCTBE
UHIUBUAYIBHOIO NpeANpHHUMATENs, JUOO0 HaMMeHOBAaHME, CBEIECHHS O MECTe
HaXOXICHUS 3asBUTEIS — IOPUINIECKOTO JIUIA, a TaK)Ke HoMep (HoMepa) KOHTAKTHOTO
Tenedona, anpec (afpeca) SEKTPOHHO TOYTHI (IPH HAHUYHM) H IOYTOBEIH aapec, 0
KOTOPBIM JOJDKEH OBITH HalpaBieH OTBET 3asBHTEIIIO;

) JaTa NOAA4Yd H PErHCTPallMOHHBEIN HOMep 3ampoca (33 HMCKIIOYEHHEM
Clly4aeB 00XajoBaHUS OTKa3a B IpHeMe 3alpoca U €ro PErucTpally WM OTKas3a B
IpueMe JOKYMEHTOB);
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Il CBElEHHs O pemeHHsaX H (Win) neiicTBusax (6e3neicTBUU), SBISIOMIUAXCS

‘IpEeIMETOM 06)KaJIOBaHI/I}I;

€) IOBOJBI, Ha OCHOBaHMH KOTOPEHIX 3asBHUTENb HE COTJIaceH ¢ 00)KalyeMbIMA
pemeHussMA H (Wid) JedctBusMHu (OesneiicTBmeM). 3asBHTeneM MOryT OBITH
IpeICTaBIeHbl JOKyMEHTHl (IIpH HaJIW4KM), IOATBEPXKJAIOIKE AOBOJBI 3asBUTEI,
60 UX KOIMUH. 3agBUTENEM MOTYT OBITH IPEACTaBIEHb! JOKYMEHTH! (IPH HAIUYNH),
HONTBEPXKIAIOIINE TOBOJIbI 3aABUTEIL, JINOO UX KOIHUHU.

7. Xamoba noanuceiBaeTcs 3asBUTENEM WIH €0 IpeICTaBUTENEM, HMEIOIIHM
IIOJIHOMOYHS Ha €€ MOIIICaHne U Mojaqy.

8. B coyuae ecnn xanoba mozxaeTcs yepe3 IPeICTaBUTENS 3aIBUTEINS, TAKKe
IPENCTABIIAETCS JOKYMEHT, MONTBEPXKIAIOMMN IIOJHOMOYHS HAa OCYIIECTBICHUE
JeHCTBMH OT KMEHH 3asBHUTeNd. B KadecTBe IOKYMEHTa, IIOATBEP)KIAFOIIETO
IIOJJHOMOYHS Ha OCYINECTBICHHE ACHCTBHH OT MMEHH 3asBHTEN, MOXET OBITh
IIpeacTaBieHa: '

a) opOpMJIEHHOH B COOTBETCTBHH C 3aKOHOAATEIbCTBOM Poccuifckoit
®enepanyy JOBEPEHHOCTHIO (A GU3MUECKUX JIAI);

0) opopMIIEHHOH B COOTBETCTBHH C 3aKOHOHATENBCTBOM Poccuiickoii
@enepanyl JOBEPEHHOCTHIO, 3aBEPEHHOM meuaThio (IPH HAIMYMH) 3adBHTENS H
NOAIMCAHHOM  PYKOBOAWTEIEM  3asBUTENd FJIHM  YIOJHOMOYEHHBIM  3THM
PYKOBOAMTENEM JIUIIOM (1 IOPUANYECKUX JIHIT);

B) KONMEH pelleHus O HasHaueHWH Wid o0 u30paHWu JHOO MpHKaza o
Ha3Ha4YeHUH (PU3UYECKOro JIMNA Ha JOJDKHOCTh, B COOTBETCTBHH C KOTOPHIM TaKoe
¢usnueckoe MO oONamaeT HpaBOM [eHCTBOBaTh OT HMEHH 3asBUTENd Oe3
JIOBEPEHHOCTH.

9.Cratyc ®W TONHOMOYMS 3aKOHHBIX IIPEACTABUTENICH 3asBUTENd —
GHU3UYeCKOro  JMIa MOATBEPXKNAIOTCS  JOKYMEHTAaMH, IPEIyCMOTPEHHBIMH
¢beneparsHBIMU 3aKOHAMH.

10. XXanoba, mocrynuBmas B anmapar CoBera JeNyTaToB, MOIJIEKUT
perucTpanyy He nosaHee pabodero AHs, CISAYIOLIETO 3a JHEM €€ ITOCTYILICHHS.

11. 3asgBUTENS MMEET MPaBO OTO3BAaTh CBOIO XKaloOy B Jr000e BpeMs 0
OPUHATHA 10 Hed pemeHus. OT3BIB Xxanobkl odopMisercss B MUCEMEHHOM dhopMe U
nogaerca B anmapar CoBera JeNyTaTOB B COOTBETCTBHH C IyHKTamMu 4—5, 7-9
Hacrosero Ilonoxenus. JKanoba Bo3BpamaeTcs 3asBUTENIO He HO3[HEe pabodero
IIHs CIIEAYIOIIEro 3a JHEM IOCTYILICHHS OT3hIBA.

12. ITocTynusiias xanoba paccMaTpuBaeTcsl B TedeHHE 15 pabouux nHei co
IOHA ee perucrpanuu. B ciyuyae oOxaloBaHHsI OTKasa B IpHeMe IOKYMEHTOB Y
3asBATEN JHOO B MCIPABIEHHH JIOMYIIEHHBIX ONEYAaTOK W OLIMGOK WM B CIydae
00XaJloBaHKs 3asABUTENIEM HapyUIEHWs YCTaHOBJIEHHOIO CPOKa TaKMX MCIIPABICHUM
kanoba paccMaTpHBaeTCs B TeUeHUE 5 pabodnX JHEH CO IHA ee perrCTpaluHy.

13. XKano6a Ha pemenns u (Wim) AelictBus (0e3neiCTBIE) HOJDKHOCTHEIX JIHI]
anmnapara CoBeTa €y TaTOB H MyHHUIUIAIBHBIX CITyXallX pacCMaTPHBAETCs IIaBoi
MYHHUIIMIIAILHOIO OKpyTra HIM YIOJIHOMOYEHHBIMH UM Ha PacCMOTpeHHE Xaynob
JOJDKHOCTHBIMY JIMIIaMH anmnapata CoBeTa JemmyTaToB.
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B ciydae ecmu oOXaJyroTCsi pellleHHs TJIaBbl MYHUIIUIIAIBLHOIO OKpYTa,
kanoba moJaercs HEMOCPENCTBEHHO TIJIaBe MYHHIMIIAIBHOTO OKpyra H
paccMaTpUBaeTCs MM B MOPSIKE, IIPelyCMOTPEHHOM HacTosmuM [lonoxenuem.

14.1lo0  pesyipbTaTaM  pacCMOTPEHHS  KajJoObl B  COOTBETCTBHH
c uacTeio 7 crathl 112 MenepanbHoro 3axona «O6 OpraHM3amuM IpeJOCTaBICHHS
TrOCYIJapCTBEHHBIX X MYHHIUIANBHBIX YCIyT» TNPUHUMAETCS pelieHHe o0
YAOBJIETBOPEHUH >XKaJI00BI (IIONHOCTBIO HJIM B 4acTH) Jub0 00 OTKase B ee
YAOBJIETBOPEHNH. YKa3aHHOE pelneHHe odopMisieTcs Ha oQHUIHaILHOM OjaHKe
annapara CoBeTa JeNyTaTOB IS IACEM.

15. B oTBeTe 10 pe3ynbTaTaM pacCMOTPEHHS XKaJIOOBI YKa3BIBAIOTCA:

a) HauMeHoBaHUe annapara CoBeTa JIeyTaTOB, JOJDKHOCTh, (haMMIIMs, UM,
OT4eCTBO (IpH HAJIMYHK) €T0 JOJDKHOCTHOTO JIUIA, IIPHHSBIIETO PELIEHHE 0 Kalobe;

0) HoMep, Hara, MeCTO TpPHHATHS pEIleHUs, BKIIOYas CBEIEHHSI O
JOJUKHOCTHOM JIMIlE MM MYHHLIUIAIGHOM CIYXallleM, pelleHWe HIM JeHCTBHE
(be3nmeficTBHE) KOTOPOTO OOXKATYETCH;

B) haMMIHsL, UMS, OTYECTBO ([IPH HAIHYHH), CBEAECHHS O MECTE >XKHTEIbCTBA
3asBUTEN — GU3WIECKOro JHIa JIN00 HAaHMEHOBAHHE, CBEIEHHS O MECTE HAXOXIECHHS
3adBUTEI] — IOPHAMYECKOTO NuIa, GaMuiusg, UM, OT4ECTBO (IPH HAIAYHH) H
CBEJIEHHMS O MECTE JKHUTEIbCTBA IPEACTABUTENS 3asBUTENSA, HOIABIIErO aao0y OT
MMECHH 3asBUTENS);

I') crioco6 IOa4H U AaTy PEerHCTPallUuy )Kano0bl, €e perHCTPAHOHHEI HOMED;

1) IpEeAMET KaJI00kI;

€) OCHOBaHMs I IPUHSATHS PEIIEHHS ITO XKalo0e CO CCHUIKOM Ha OJIE)KAIIHe
[IPUMEHEHUIO HOpMaTHBHBIE ITPABOBEIE AKTHI,

) HPUHSATOE II0 )XaJo0e pelleHHE;

3)B Cloyd4ae TIpHU3HAaHHSA JKAToObl MOIJeXaiielf yIOBJIETBOPEHHIO —
UHGOpMaNHUs 0 JeHCTBUAX, OCYIIECTBIsIEMBIX anmapatoM CoBeTa JelyTaToB B IEsIX
HE3aMEUIMTEIBHOIO YCTPAaHEHHWs BBIABJICHHBIX HApyIIeHHWH IMpH OKa3aHWH
MYHUIUIAIBGHON YCIyTH, a TakkKe H3BHHEHHS 3a JOCTaBJIECHHBIE HEyH0OCTBA H
uHQOpMANKA O JanbHEHIINX JNeHCTBUAX, KOTOpBIE HEOOXOMMMO COBEpIIHMTE
3aBHTEIIO B EIAX NONyYeHHSI MyHHIUIIATEHOR YCIYTH;

M)B Clydac INpHM3HAHHUS >JKaNOObI, HE MOMJIEXAIeHd YIOBIECTBOPEHHIO —
apryMEHTHPOBAHHEIE PasbsCHEHUS O IPHYMHAX HPUHATOTO pEIIEHHS, a TaKXKe
HHGOpMaLHs 0 TopsiKe 06XKaTOBaHUS] NPHUHSTOTO PEIIEHHS.

16. OTBer Mo pesynbTaTaM PacCMOTPEHHS XKaJoOBI MOAMHCHIBAETCS TIIABON
MYHUIIUIIAJILHOTO OKpYyTa.

17. 3agBuTenio OTKa3bIBA€TCS B YJNOBIETBOPEHHH XaloObl B CIEXYIOIIHX
CIydasx:

a) HaJIMYyHe BCTYNHBIIETO B 3aKOHHYIO CHJIYy PEINCHHS Cyna, apOHTPaKHOTO
Cyza Io 3aynobe 0 TOM K€ IpeIMETe H IO TEM K€ OCHOBAHHUSM;

0) npusHanusa o6XanyeMbIX pelneHHid W (i) xgeicTBuil (GesmeiicTBus)
3aKOHHBIMH, HE HapyINAIOIIMMHU TIpaB M CBOOO 3asBHTEIS;

B) OTCYTCTBHS y 3asIBUTENA IIpaBa Ha [OJTy4YeHNE MyHUIUIAILHOMR YCIIYTH;

T) Hofayy >xanoObl JIMIOM, IOJHOMOYHS KOTOPOro He MOATBEPIKIECHHE B
IOpsJIKE, YCTAaHOBJICHHOM 3aKOHOAATeNbCTBOM Poccuiickoit Penepanuu;
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1) HATHYWE pelIeHus Mo Xaimole, IPUHATOrO paHee B COOTBETCTBHH C
TpeboBaHUAMY HacTosIIero [1o0KeHHs B OTHOIEHWH TOTO e 3asBUTENISA U 10 TOMY
XKe MpeIMETy JKaIo0bI.

18. OtBet Ha xanoly He HaeTcs B CIydasx:

a) HallM4UsA B Jkanobe HEIEH3ypHBIX OO0 OCKOPOHTENBHEIX BHIPAKEHHI,
yTpO3 XKMU3HHU, 340POBBI0O U HUMYINECTBY MOJDKHOCTHOTO JIMNIA UM MYHHIHIIATBHOTO
CITy>Kallero, a TaKXKe WICHOB €r0 CEMbBH;

0) OTCYTCTBHS BO3MOXXHOCTH IIPOYHTATh KaKyHO-IHOO 9acTh TEKCTA JKaJIOOEI,
damuiuio, UMs, oT4ecTBO (IpW HaMMYMKM) W (MJIHM) IOYTOBBIM afpec 3asgBHTEN,
YKa3aHHBIE B Xanobe.

19. Pemenyre 06 yHoOBIIETBOPEHUH KallOOBI K 00 OTKa3e B €€ y[OBJIETBOPEHHH
HanpaBJIAeTCs 3asBUTENIO He IO3[Hee pabodyero MIHs, CIEAYIOMIEr0 3a JHEM €ro
IIPUHATHS, 10 IOYTOBOMY aJIpecy, yKazaHHOMY B xaiobe.

Ilo xenaHWIO 3asBUTENs pEIICHHE TAKXXe HAmpaBIIeTCAd Ha YKa3aHHEIA B
XKanobe anpec EKTPOHHOM MOYTHL. B TakoM e mopsiike 3aBUTEINIO HAPABIISLETCS
pemreHue mo xanobe, B KOTOPOH IJIs OTBETa yKa3aH TOJBKO apecC 3JIEKTPOHHOU
IIOYTEI, @ MOYTOBBIA a[pec OTCYTCTBYET WK HE MOJIAETCS IIPOYTEHHIO.

20. B ciyuae ocraBineHHs xanoObl 6e3 OTBETA 3asBHTEIIO HANPABIAETCS B
TeyeHue 3 pabouux JHeH co HS PErUCTPALlHH KaIOOB MICEMEHHOE MOTHBHPOBAHHOE
YBEJIOMIIEHHE C yKa3aHUEM OCHOBaHUH (3a HCKIIIOUEHUEM CIIydaes, KOTa B xanobe He
yKa3aHbl ITOYTOBBIM ajpec W aapec SJIEKTPOHHOM IOYTHI JUIS OTBETA WM OHH HE
IIOJIAI0TCS. IPOYTEHHIO). YBENOMIICHHE HANPABIAETCA B IIOPSAKE, YCTAHOBIEHHOM
11 HallpaBJIeHNs OTBETa 110 XkaJto0e.



