
AnHAPAT COBETA ^EnYTATOB

BHYIPHrOPO^CKOrO MYHHI^HIIAJIbHOrO 0BPA30BAHHB - 
MYHHIliHnAJIbHOrO OKPYTA HHaCETOPOACKHH

B TOPO^E MOCKBE

PACnOPH^CEHHE

^ .0/SO

O PerjiaMeHxe annapaxa Coeexa 
^enyxaxoB 
MyHHUHnajibHoro 
MyrniumiajibHoro 
HH^ceropoACKHii b ropo/ie Mockbc

BHyxpHropo^cKoro
oSpasoBaHHH

oKpyra

B cooTBexcTEnn co CTaxten 14 VcxaBa BHyxpHropo^,CKoro MyrnujimajibHoro 
oSpasoBanna - MyHHUHnajibHoro onpyra HiiaceropoflCKHH b ropo^e Mockbc:

1. YxBepflHXb PeraaMCKx annapaxa Cosexa ^enyxaxoB Bnyxpnropo^cKoro 
MynHnnnajibHoro oGpasoBanna - MynnunnajibHoro OKpyra Hnaceropo^CKHn b 
ropofle Mockbc (nproioacenne).

MyHnpnnajiBHbiM cnyacantHM annapaxa Cosexa ^enyxaxoB 
BnyxpnropoflCKoro Mynniinnajibnoro oSpasoBanna - MyHHpnnajTbHoro OKpyra 
HnaceropoflCKHn b ropo^e Mockbc pyKOBO^cxBOBaxbca xpeSoBannaMH, 
ycxanoBJiCHHbiMH PerjiaMCHXOM annapaxa Cosexa aenyxaxoB BHyxpHropoflCKoro 
MyHnpHnajibHoro oSpaaoBanna - MyHHn,nnajibHoro OKpyra HnaceropOACKHn b 
ropofle Mockbc.

3. npnanaxb yxpaxHBinnM cnny pacnopaacenne annapaxa CoBexa aenyxaxoB 
Mynniinnajibnoro OKpyra Hnaceropo^cKHn ox 15 anpena 2014 ro^a JV® 01 «0 
PerjiaMcnxe annapaxa Cosexa ^enyxaxoB MynnannajibHoro OKpyra 
HnaceropoflCKHK)).

4. OnySjiHKOBaxb nacxoamee pacnopaacenne b ccxcbom na^annH 
«Mockobckhh MynnpHnajibHbiH bccxhhk».

5. Konxpojib aa BbinonncHHCM nacxoamero pacnopaacenna Boanoacnxb na
pyKOBOflHxejiH annapaxa Conexa ^enyraxoB Bmcynony H.B.

2.

.A

PyKOBOAHxejib annapaxa 
Conexa aenyxaxoB H.B. BnKyjiOBa



ripHJKmeHHe 
k pacnopa^ceHHK)
annapaxa CoBexa ^enyxaxoe 
MynimmiajibHoro 
HHiKeropo^CKHH b ropofle Mockbc
OX ££ -gT/6

OKpyra

PerjiaMCHT
annapaxa Conexa ^enyxaxoe BnyxpnropoacKoro Mynnunnajibnoro 

o6pa30BaHHH - Mynniinnajibnoro oicpyra Hn^ceropo^CKHn b ropo^e Mockbc

1. 06inne nojioaceHHH

1.1. HacxoamHH PeraaMeHX onpe^enax nopa^oK opraHHaapHOHHoro, 
aoKyMCHxanHOHHoro, HinjjopMaijHOHHoro oSecneneHna ^eaxeabnocxH annapaxa 
Conexa zienyxaxoB BnyxpnropoflCKoro MyHHpnnajibHoro oSpasoBanna 
MyHHn,HnajiBHoro OKpyra Hnaceropo^cKHn b ropo^e Mockbc (^anee - PernaMenx), n 
BBo^nxca b flencxBne pacnopaacenneM annapaxa Conexa ^enyxaxos 
BnyxpnropoflCKoro MynnnnnajTbHoro oSpaaoBanna - MyHHpnnajibHoro OKpyra 
Hnaceropo^cKHH b ropo^e Mockbc (flanee - pacnopaacenne annapaxa).

1.2. OxBexcxBCHHocxb sa opraHHsapnoHHoe, flOKyMenxanHOHHoe n 
HH^opMannoHHoe oSecncHCHHe ^eaxenbHOCxH annapaxa CoBexa nenyxaxos 
MynnonnajibHoro OKpyra Hnaceropo.n.cKnH b ropone Mockbc (^ajiee - annapax) 
Bosjiaraexca na pyKOBO^nxejia annapaxa CoBexa ^enyxaxoB MyHnpHnajibnoro 
OKpyra Hnaceropo^cKHn b ropo^e Mockbc (^ajiee - pyKOBOflnxejib annapaxa).

1.3. TpeSoBanna nacxoamero PerjiaMenxa oSasaxejibHbi fljia bccx 
MynnnnnajibHbix cjiyacamnx annapaxa (nance - MyHHpnnajibHbie cjiyacamne).

1.4. Heco6jnoneHHe hjih HenannoKaniee ncnojiHCHHC MynnpHnajibHbiMH 
cjiyxcamnMH xpeSoBanHH nacxoamero PernaMCHxa bjichcx 3a co6on
nHcnnnjiHHapnyK) n nnyio oxBexcxBcnnocxb, ycxanoBJicnnyK) saKononaxejibcxBOM 
Pocchhckoh OenepapHH.

HsMencHHa n nonojiHenna b nacroamnn PerjiaMenx Moryx 6bixb 
BHeceHbi no HHHpnaxHBC pyKOBonnxena annapaxa, Koxopbie BBonaxca b nencxBHe

1.5.

ero pacnopjDKemieM.

2. Oprannaaiinn pa6oxbi annapaxa

2.1. Annapax
MymmnnajibHoro OKpyra HnxceroponcKHH b ropone Mockbc, ocymecxBJiaiomnM 
HcnojiHHxejibHo-pacnopanHxejibHyK)
MyHnn,HnajibHoro OKpyra.

2.2. IlojiHoe HaHMCHOBaHHe annapaxa 
BnyxpnroponcKoro MynHpnnajibHoro oSpaaoBanna - MymmnnajibHoro OKpyra 
HnaceroponcKHK b ropone Mockbc, coKpamennoe HaHMCHOBaHHe - annapax CoBexa

opranoMaBJiaexca Mccxnoro caMoynpaBJicnna

neaxcjibnocxb na xeppnxopnH

annapax CoBexa nenyxaxos



2

aenyxaTOB MyHHi^nnajibHoro onpyra HH^ceropoACKHH b ropo^e MocKBe, annapax 
C/l, MO HimeropoflCKHH.

2.3. Annapax oSjia^aex npasaMH xopH^nnecKoro JiHn;a b cooxBexcxBnn c 
YcxaBOM BnyxpnropoACKoro MynniinnantHoro oGpaBOBanna - MyHnpHnajibHoro 
OKpyra Hn^eropoACKHn b ropofle Mockbc (^anee - VcxaB).

3. PyKOBO/jHTejib annapaxa

3.1. AnnapaxoM pyKOBO^nx pyKOBoanxejib annapaxa na npnHpnnax 
e^HHOHanajinH, Koxopbin na^ejiflexcH nojiHOMonnaMH b cooxBexcxBHH c YcxaBOM n 
ocymecxBJi^ex cbok> ^eaxenbnocxb b cooxBexcxBnn c KoHcxnxypnen Pocchhckoh 
Oe^epapHH, (jDc^epajibHbiMH KoncxHxypnoHHbiMH aaKonaMH, 4)eflePajIBHMMH 
saKonaMH, saKonaMH ropo^a Mockeh, YcxaBOM, npaBOBbiMH aKxaMn CoBexa 
flenyxaxoB BnyxpnropoflCKoro MynHpnnajibHoro oSpasoBanna - MynupimajibHoro 
OKpyra Hn^ceropoflCKHH b ropo^e Mockbc, nacxoan;nM PernaMenxoM.

3.2. PyKOBOflnxejieM annapaxa jrajmexca Jinpo, HasHaneHnoe na ^ojdkhocxb 
pyKOBOflHxejia annapaxa no KonxpaKxy Cobcxom flenyxaxos BHyxpnropo^cKoro 
MyHHpnnajibHoro oSpasoBanna - MynnunnajibHoro OKpyra HnxceropoflCKHH b 
repose Mockbo (^anee - Cobcx zienyxaxoB) ns hhcjib Kan^n^axoB, npe^cxaBJienHbix 
KOHKypcnoH KOMHCcnen no pesyjibxaxaM KOHKypca.

3.3. KonxpaKX c pyKOBO^nxeneM annapaxa saKjnonaexca mason 
BnyxpnropoACKoro MyHnpnnajibHoro oSpasoBanna - Mynniinnajibnoro OKpyra 
HnxceropoflCKnn b ropo^e Mockbo (^anee - rnaBa MyHHpnnajibHoro OKpyra) na cpoK 
nojinoMOHHH Cosexa flenyxaxoB, npnHaBmero pemenne o naananeHnn nnpa na 
flonxcHocxb pyKOBOflnxejia annapaxa (^o ahh nanajia pa6oxbi Cosexa aenyxaxoB 
hobofo cosbiBa), ho ne Menee hcm na ^Ba ro^a.

3.4. riopaflOK npoBeflenna KOHKypca na saMemenne aojokhocxh 
pyKOBO^nxena annapaxa n ycnoBna KonxpaKxa b nacxn, Kacaiomenca 
ocymecxBjienna nonnoMOHnn no pemenmo BonpocoB Mecxnoro sHanenna, 
ycxanaBanBaioxca pemenneM Cosexa ^enyxaxoB.

3.5. PyKOBO/jnxejib annapaxa aBJiaexca MyHnnnnajibHbiM cjryacamnM, na 
nero pacnpocxpanaexca flencxBne xpyflOBoro aaKOHoaaxejibcxBa c ocoSeHHoexaMH, 
npeflycMOXpeHHbiMH Oe^epajibHbiM aaKOHOM ox 2 Mapxa 2007 ro^a JV® 25-03 «0 
MyHHnnnajibHOH cayacSe b Pocchhckoh OeaepaHHH», Sskohom ropo^a Mockbsi ox 
22 OKxaSpa 2008 ro^a JV® 50 «0 MyHHpnnajibHOH cayacOe b ropo^e MocKBe».

3.6. PyKOBOflHxeab annapaxa AOJiacen coOato^axb orpaHHneHHa, aanpexbi h 
HcnojiHaxb oSasaHHoexH, Koxopbie ycxaHOBaenbi Oe^epajibHbiMH saKonaMH, 
SaKonaMH ropo^a Mockbsi h hhbimh HopMaxHBHbiMH npaBOBbiMH aKxaMH.

4. IIojihomohhh pyKOBO/iHTejiH annapaxa

PyKOBOAHxeab annapaxa:
1) no/jKOHxpojieH h no^oxHexen Cosexy ^enyxaxoB;
2) npe^cxaBnaex CoBexy /jenyxaxoB eacero^HO, ne nos^nee 1 anpeaa, oxnexbi

4.1.
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o pesyjiLxaxax cboch ^eaxejiLHOCxH h ^eaxentHocxH annapaxa, b xom hhcjic o 
pemenHH BonpocoB, nocxaBJieHHtix Cobcxom .nenyxaxoB;

3) oSecneHHBaex ocymecxBjieHHe annapaxoM iiojihomohhh no pemenmo 
BonpocoB MecxHoro SHanenna n nepeflanHbiM nojinoMonnaM;

4) ox hmchh MynnpnnajiBHoro OKpyra BBicxynaex b cyne 6e3 noBepennocxH, 
npno6pexaex, ocymecxBJTxex HMymecxBeHHbie n nnwe npasa n oSasanHocxn;

5) oprannsyex pa6oxy annapaxa;
6) npencxasjiaex 6e3 noBepennocxH annapax; 

aaKjnonaex ox hmchh MyHHnnnajibHoro OKpyra MyHHpnnajibHbie
KOHxpaxxbi h HHbie noroBopbi;

8) opranH3yex BbinojinenHC pemcHHH Cosexa nenyxaxoB b npenenax cbohx 
nojiHOMOHHH h nojiHOMOHHH annapaxa;

9) hmccx npaso bhochxb b Cobcx nenyxaxos npoeKXbi pemcHHH Cosexa

7)

nenyxaxos;
10) ocymecxBJiflex HHbie nojiHOMOHHH, BoanoxceHHbie na Hero (|)e^epajibHbiMH 

aaKOHaMH, aaKOHaMH ropona Mockem, YcxaBOM.
B cjiynae nocponnoro npeKpameHHa nojihomohh h pyKosonHxena 

annapaxa, jih6o npHMeneHHa k neMy no pemeHHio cyna Mep npopeccyajibnoro 
npHHyxcneHHfl b bh^c aaKjnoneHHfl non cxpaxcy hjih BpeMCHHoro oxcxpaneHHn ox 
flonxcHocxH ero nojiHOMOHHH BpeMCHHo HcnojiHaex MyHHnnnajibHbiH cnyacaiptiH, 
ynojiHOMoneHHbm pemeHHeM Cosexa nenyxaxoB.

B cjiynae BpeMCHHoro oxcyxcxBHa pyKOBonnxejia annapaxa ero nojiHOMonna 
BpeMCHHo HcnojiHaex MyHHnnnajibHbiH cjiyacainHH, ynojiHOMoneHHbiH

4.2.

paenopajKeHHCM annapaxa.
4.3. ^ocpoHHoe npeKpaineHHe nojiHOMOHHH pyKOBonnxejia annapaxa 

oijiopMjiaexca pemeHHeM Cosexa nenyxaxos, b koxopom onpenejiaexca naxa 
npeKpaineHHa nojiHOMOHHH pyKOBonnxejia annapaxa.

4.4. SaaBJieHHe 06 oxcxaBKe no coScxseKHOMy acejiaHHK) nonaexca 
pyKOBonnxejieM annapaxa b Cobcx nenyxaxoB.

4.5. Ilpn npeKpaineHHH nonnoMOHHH pyKOBOjiHxejia annapaxa Komcypc na 
aaMeineHHe jiojihchocxh pyKOBOAHxejia annapaxa noji^cen 6bixb nposenen ne 
noannee hcm nepea 60 nHeii co nna npeKpaineHHa nojiHOMOHHH.

5. IIojihomohhh annapaxa

5.1. Annapax Hanejiaexca YcxaBOM BHyxpnroponcKoro MyHHnHnajibHoro 
o6pa30BaHHa - MyHHnHnajibHoro OKpyra HnxceroponcKHH b ropone Mockbc, 
nojiHOMOHHHMH no pemeHHK) BonpocoB MecxHoro aHaneHHa, npasaMH 
lopHAHnecKoro Jinpa h coScxechhoh KOMnexennHen.

5.2. B cooxBexcxBHH c (jienepajibHbiMH aaKonaMH, aaKOHaMH ropona Mockbbi, 
YcxaBOM annapax ocyinecxBJiaex nojiHOMonna no pemeHHK) BonpocoB MecxHoro 
3HaneHHa.
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6. Upaea annapaxa

6.1. Annapax KMeex npaso:
- aanpauiHBaxb b ycxaHOBjienHOM nopaxice HeoSxo^HMyK) HHcJjopMaLtHK) ox opranoB 
rocy/i,apcxBeHHOH HcnojiHnxenBHOH bjibcxh n opranoB mccxhoxo caMoynpaBjienHa 
no BonpocaM, oxnocaniHMca k Be^enmo annapaxa;
- BsaHMoneHCXBOBaxb c opranaMH rocy^apcxEenHon Bnacxn, mccxhoxo 
caMoynpaBnenna, oprannaatinaMH no BonpocaM ^eaxejiBnocxn annapaxa;
- (jjopMupoBaxb b nopa^Ke, ycxanoBJicnnoM nacxoamnM PerjiaMenxoM, komhcchh h 
paSonne rpynnbi ^jia nsynenna npo6jieM n BLipa6oxKH pemennH no BonpocaM, 
Bxo,a;amHM b KOMnexennmo annapaxa;
- coBepmaxL ox HMenn MyHnnnnajibHoro oGpaBOBanna rpaxc^ancKo-npaBOBbie 
c^ejEKH, saKjnonaxb b ycxaHOBjienHOM nopa^xe KOHxpaxxbi, ^oroBopbi, corjiamenna 
b npenejiax cboch KOMnexenpnH c opraHHsannjiMH, rpaxc^anaMH b nejiax 
Bbinojinenna BOBJioxcennbix na annapax ^yHKpnn;
- nsflaBaxb b npeflenax cbohx nojinoMOHnn, ycxanoBJienHbix (jie^epajibKbmn 
saKonaMn, saKonaMH ropo^a Mockbbi, VcxaBOM, nopMaxHBHbiMH npaBOBbiMH 
axxaMH npencxaBHxejibHoro oprana, nocxaHOBJienna annapaxa no BonpocaM 
mccxhoxo sHanenna, a xaxxce pacnopaxcenna annapaxa no BonpocaM oprannaapHn 
pa6oxbi annapaxa;
- HMexb nnbie npasa, b cooxbcxcxbhh c 4>e,xepajibHbiMH nopMaxHBHbiMH npaBOBbiMH 
axxaMH, nopMaxHBHbiMH npaBOBbiMH axxaMH ropona Mockbm h MynnniHnajibHbiMH 
HOpMaXHBHbIMH npaBOBbiMH aKXBMH, HCoSxOflHMbie J\JIK peaJIHSai^HH nOJIHOMOHHH
annapaxa.

7. Komhcchh h paGonne rpynnbi annapaxa

7.1. B qeiiax peinenHa BonpocoB, oxnecenHbix k nonnoMonHaM annapaxa, b 
annapaxe Moryx (JiopMHpoBaxbca komhcchh (nocxoannbie, BpeMennbie) h paSonne 
rpynnbi. KoMHCcna h paSonaa rpynna aBJiaioxca pa6onHMH opranaMH annapaxa.

7.2. KoMHCcna oSpasyexca pacnopaacenneM annapaxa h neiicxByex b 
cooxbcxcxbhh c noiioaccHHCM o KOMHCCHH, yXBepaCflCHHblM pacnOpaaceHHCM 
annapaxa.
Cocxas komhcchh, ee npen,ceflaxejib h cexpexapb onpcflenaioxca pacnopaacenneM
annapaxa.

7.3. PaSonaa rpynna coa^aexca pacnopaacenneM annapaxa fljia nonroxoBKH
npoeKXOB MynHnnnajibHbix nopMaxHBHbix h hhmx npaBOBbix axxoB, a xaicace naa 
no^roxoBKH HHbix BonpocoB, oxHOcanpixca k noanoMonnaM annapaxa.
Cocxas paSoncH rpynnbi, ee pyKosoanxeab h cexpexapb onpeaeaaioxca 
pacnopaacenneM annapaxa.

7.4. Komhcchh h paSonne rpynnbi ynpasanaioxca pacnopaacenneM
annapaxa.
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8. BsaHMOAeiicTBHe MymmmiajibHbix cjiyacauinx 
c komhcchhmh h flenyTaxaMH Coeexa /jenyxaxoB

8.1. MyHHiiHnajibH&ie cjiyacamne BsanMO^eHCTByiOT c komhccmmh, 
flenyxaTaMH CoBexa ^enyxaxoB, hcxo^h H3 cbohx nojiHOMOHHH h HHxepecoB 
xcHxejieH MyHHiiHnajiBHoro OKpyra, e^HHCXBa ijeneii n sa^an b pemennH rrpoSjieM 
MyHHpHnajTbHoro OKpyra.

8.2. MyHHpHnajibHbie cjiyxcamHe annapaxa OKastiBaiox opraHH3aii,HOHHo- 
xexHHHecKyio h KOHcyjibxaxHBHyio noMomt b ocymecxBJieHnn iiojihomohhh 
KOMHCcnaMH h flenyxaxaMH CoBexa ^enyxaxos n oSasanbi npeflocxaBJiaxt no 
sanpocy komhcchh, ^enyxaxa HeoSxoflHMyio nn^opMapmo, HMefomytocH b 
pacnopaxcennH annapaxa ne noa^nee xpex nnen c MOMenxa sanpoca.

9. IIpaBOBbie aicxbi annapaxa

9.1. PyKOBo^Hxejib annapaxa b npe/iejiax cbohx nojiHOMOHHH, 
ycxanoBJiennbix c^eflepajibHbiMH saKonaMH, saKonaMH ropo^a Mockbbi, YcxaBOM, 
pemeHHBMH Cosexa ^enyxaxoB, H3flaex:

nocxanoBJienHa annapaxa no BonpocaM mccxhoxo snaneHHJi h BonpocaM, 
CB33aHHBiM c ocymecxBJieHHCM nepeflannbix nojiHOMOHHH;

pacnopaxcenna annapaxa no BonpocaM opraHH3au;HH pa6oxbi annapaxa.
9.2. IIpaBOBbie axxbi o^opMnaioxca na SnanKax, npnnaxbix penienHCM CoBexa

flenyxaxoB:
«riocxaHOBjieHHe annapaxa Cosexa nenyxaxoB BHyxpnropOACKoro 

MynniinnajibHoro oSpaaoBanHa - MynHHHnajibnoro OKpyra HnaceropoACKHH b 
repose Mockbo),

«PacnopaxcenHe annapaxa CoBexa ^enyxaxoB BnyxpHropo^CKoro 
MynHHHnajibHoro oSpaaoBanna - MynminnajibHoro OKpyra HHaceropo^cKHii b 
ropo^e Mockbc» (^ajiee - SaanKH aKXOB). Ha Snamcax axxoB paaMenjaexca rep6
MynHijHnajibHoro OKpyra.

9.3. BjianKH axxoB HsroxaBJiHBaioxca na SyMare (jiopMaxoM A4 (210 x 297 
mm) xmiorpac|)CKHM cnocoSoM mcxo^om hh^POboh hbh o^ccxhoh nenaxH, jih6o c 
nOMOLUbK) 0(j)MCH0H KOnHpOBaJIbHO-MHOaCHXeabHOH XCXHHKH.

9.4. Ho^roxoBKa npoeKXOB MynHHHnajibHbix npaBOBbix 
ocymecxBJiaexca MynHpHnajibHbiMH cjiyacauiHMH, BbicxynaiomHMH b Kanecxse 
HcnojiHHxeaeH (aanee - HcnojiHHxejm).

9.5. CpoKH noflroxoBKH npoexxoB MynmjHnajibHbix npaBOBbix axxoB 
ycxanaBnHBaioxca pyKOBO^nxeacM annapaxa.

9.6. HcnojiHHxejib npn paapaSoxKe npaBOBoro axxa:
- xoxobhx npoeKX npaBOBoro aKxa;
- oSecnenHBaex cooxBexcxBHe npoexxa npaBOBoro axxa xpeSosaHHaM 
saKono^axeabcxBa Pocchhckoh Oe^epannH, aaKonoaaxejibcxBa ropo^a Mockebi h 
HHbix npaBOBbix aKXOB, b xom hhcjic peryjinpyiomHx sonpocbi npoxHBo^eHCXBHa 
KoppynpHH;
- nanpaBJiaex npoeKX topHCKoncyabxy-coBexnHKy annapaxa ,zjna pasMemenHa

aKXOB
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npaBOBoro aicxa, nofljie^camero nesaBHcnMon aHTHKoppyiilihohhoh aKcnepxnse, na 
o4>Hi],HajibHOM caftxe MyHHpHnajibHoro oKpyra b cexn HHxepnex;
- npH HeoSxoflHMoexH cornacoBbiBaex npoexx npaBOBoro axxa h ^;opa6axbiBaex 
npoeicx no pesyjibxaxaM corjiacoBanna;
- ocymecxBjiaex cnpaBonnyio n KOHcyjibxaxnBHyio pa6oxy no nsflannoMy 
npaBOBOMy axxy.
OxBexcxBennocxb aa Kanecxso cocxaBJienna n o^opMjTenna npoeicxoB npaBOBbix 
aKxoB, aa xonnocxb nx coflepxcanna n npaBnjibnocxb corjiacoBanna Boanaraexca na 
HcnojTHHxejien.

9.7. He flonycKaexca nananne noBxopnbix npaBOBbix axxoB, ecjin ne 
Bbinonnenbi panee npnnaxbie, KpOMe cjiynaeB, Kor^a neoSxoflHMoexb npHHaxna 
hoboxo npaBOBoro axxa nponnKxoBana HaMenenneM oScxoaxenbcxB.

9.8. Ho^roxoBKy npoexxa MyHHnHnanbnoro npaBOBoro axxa, npnHHMaeMoro 
bo ncnojinenne pemenna cy^eSnoro oprana, na ocnoBaHnn axxa npoxypopcxoro 
pearnpoBanna, ocymecxBJiaex oxBexcxBennbiH ncnojinirrejib npn no^roxoBxe 
oxMeHaeMoro (onpoxecxoBannoro) MyHHnnnajibnoro npaBOBoro axxa. B cnynae 
oxcyxcxBHA yxaaanHoro nnpa MynnpnnajibHbiH npaBOBon axx nonroxaBjfflBaexca 
MyHHpnnajibHbiM cJiy>xamHM no nopyHemno pyxoBO^nxena annapaxa hjih nnpa, 
ncnojinaiomero ero oSaaannocxH.

9.9. HpaBOBbie axxbi nonnncbiBaex pyxoBo^nxejib annapaxa hjih jihho, 
Hcnojinaioinee/BpeMeHHO ncnojinaiomee ero oSaaaHHoexn.

B cjiynae, xorjia npaBOBOH axx nonnncaH jthhom, HcnojinaioinHM 
oSaaannocxH, pexBHanx «nonnHCb» otjiopMJiaexca cjiejiyKDiiiHM o6paaoM: 
«HcnojiHaioinHH oSaaaHnocxn pyxoBo^Hxejia annapaxa Cosexa nenyxaxoB 
MynminnajibHoro oxpyra Hnjxeropo/icxHH b ropone Mocxbo) / «BpeMenHo 
HcnojiHHiomHH oSaaanHoexH pyxoBOflHxejia annapaxa Cosexa nenyxaxos 
MyHHnHnajibnoro oxpyra HnxceroponcxHH b ropo^e Mooxbo) h ^anee yxaabisaioxca 
ero HHHnHajibi h (JiaMHJiHfl.

9.10. HpaBOBbie axxw nocjie hx nojinncanHa nepe^aioxca na perncxpanmo h 
oijiopMJieHHe b nByxnneBHbin cpox MyHHnHnajibnoMy cjiyacaineMy oxBexcxseHHOMy 
aa opranHaanmo xpaHenna h oOecnenenHe coxpannocxH apxHBHbix noxyMenxoB 
annapaxa.
HpaBOBbie axxbi no xanpoBbiM BonpocaM nocne hx nonnHcanna nepe^aioxca 
MyHHpHnajibHOMy cjiyjxaineMy oxBexcxBCHHOMy aa bcachhc xajipOBoro 
aejionpoH3BOfl,cxBa.
BneceHHe xaxHX-jin6o HcnpaBjieHHH b nonnncaHHbie npaBOBbie axxbi ne 
^onycxaexca.
^axofi npaBOBoro axxa aBJiaexca naxa hx perncxpapHH, xoxopaa, xax npaBHJio, 
aoji^cna coBnaflaxb c ^axoii no^nHcaHHa.

9.11. Ho^nHcaHHbm npaBOBOH axx, npn hcoOxoahmocxh, paccbuiaexca b 
cooxBexcxBHH c pacHexoM paccbnixH b xpexjiHCBHbiH cpox co ana ero nonnHcanHa. 
Paccbuixy npaBOBoro axxa ocymecxBJiaex ncnojiHHxejib. Ha xaxcflOM axaeMmiape 
paccbuiaeMoro npaBOBoro axxa npocxaBjiaexcfl najinncb «Konnx BepHa», xoxopaa 
aaBepaexca nenaxbio h cxaBHxca no^nncb aaBepnxejia c yxaaanneM HHHnnajiOB h 
4>aMHJIHH.
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9.12. IIoTIJIHHHHKH ITpaBOBblX EKTOB XpaHJITCH 
^ejionpOHSBOflCTBOM cornacHO 

MyrnmnnajiBHoro cnyxcamero OTBeTCTBeHHoro aa opraHnaapnio xpaHCHHa n 
oSecneHeirae coxpaHHOCTH apxHBHBix floxyMeHxoB annapaxa b xeneHHe jiex, 
yxBep5K^eHHBix HOMeHKJiaxypoH. flen annapaxa b aaBHCHMOCxn ox npe^Haananenna 
npaBoro axxa, a aaxeM nepe^aioxca na xpanenne b BenoMcxsenKLin apxnB annapaxa.

9.13. IlpH BHecennn b npaBOBon axx anannxejibnoro KOJinnecxsa naMenemiH, 
a xaxxce npn neoflHOKpaxnoM nx BnecennH, cjienyex o<^opMJMXb npasoBon axx b 
hoboh peflaKpnn c oflHOBpeMennbiM npnanaHneM yxpaxHBmnMn cnny, 
^encxByiomero MyHHnnnajibHoro npaBOBoro axxa.

HaMenenna Bnocaxca xojibko b nepBonanajibHbiH npaBOBon axx. Bnecenne 
naMeneHnn b yxce naflanKbin npaBOBon axx «o BHecenna naMenennH)) ne 
nonycKaexca.

B cnynae Bnecenna MnoxcecxBa naMeneHnn npaBOBon axx na^aexca b hoboh 
penaKHHH c oflHOBpeMeHHbiM npHanaHHCM yxpaxnBniHM cnny panee 
flencxBOBaBmero npaBOBoro axxa.

Ecjih b npasoBOM axxe HMeioxca nyHKXbi, KoxopbiMH npnaHaBajiHCb 
yxpaxHBniHMH cnny panee naaaHHbie MyHnpnnajibHbie npaBOBbie axxbi, xo npn 
Heo6xoflHMocxn npnanaxb yxpaxnBniHM cnny naHHbin npaBOBon aicx oh npnaHaexca 
yxpaxnBniHM cnny nojiHoexbio HeaaBncnMO ox HajiHnna b hcm xaxnx nyHKxoB.

Ecjih no^nexcamnn npnaHaHHK) yxpaxnBniHM cnny nynxx, no^nyHKx hjih 
a6aan co^epacnx yKaaaHne na npnjioxceHne, Koxopoe cooxBexcxBeHHO ^ojdkho 
yxpaxnxb cnny, xo npnaHaexca yxpaxnBniHM cnny xojibko axox nyHKX, axox 
no^nyHKx hjih axox aSaan,, a npHJioxceHHe oxhcjibho hc yKaabiBaexca, xoxa oho xoxce 
6yziex CHHxaxbea yxpaxnBniHM cnjiy.

Ecjih b nyHKxe, nonnyHKxe hjih a6aan:e npaBOBoro axxa napa^y c 
yxBepacfleHHeM npHJioaceHHa conepacaxca yKaaaHHa, KacaTOinneea flpyrnx BonpoeoB, 
coxpanaiomHX cboc aHaneHne, a npnjioaceHne nonJieacnx npHanaHHio yxpaxnBniHM 
cnjiy nojiHoexbio, xo npHanaexca yxpaxnBniHM cnjiy axox nynKX, axox nonnyHKX hjih 
axox aSaan, xojibko b nacxn, oxHocamenca k npHJioaceHHK).

9.14. IIpoeKx MyHHiiHnajibHoro npaBOBoro aKxa o BHeceHHH HaMeneHHH b 
panee nanaHHbiH MyHHnnnajibHbiH npaBOBOH aKx hjih o ero oxMene (npnaHaHHH 
yxpaxnBniHM cnjiy) nonroxaBJiHBaexca MyHHn,HnajibHbiM cjiyacaniHM, KoxopbiH 
nonroxoBHJi (npe^cxaBHji) Mynminn ajiBHBiH npaBOBOH aKx, noflJieacaniHH 
HaMeHCHHio nan oxMene (npHanaHHio yxpaxHBinHM cnay). B caynae oxcyxcxBHa 
yKaaaHHoro MyHHpHnaabHoro cayacamero, MyHHpHnaabHbiH npaBOBOH aKx 
noflroxaBaHBaexca no nopyneHHio pyKOBO^nxeaa annapaxa nan anna, 
Hcnoanaioniero ero oSaaaHHOCXH, hhbimh MyHnpnnaaBHBiMH cayacaipHMH.

9.15. IlpaBOBOH bkx Moacex Sbixb cxmchch:
- no pemenmo cy,n:a;
- no npoxecxy npoKypaxypbi;
- no pemeHHK) ynoanoMoneHHoro oprana rocyflapcxBeHHOH BaacxH ropo^a Mockbbi 
(b nacxH, peryanpyiomeH ocymecxBJieHHe opranaMH Mecxnoro caMoynpaBaenna 
oxfleabHbix noaHOMOHHH ropo^a Mockbbi, nepe^aHHBix hm aaKonaMH ropo^a 
Mockbbi):

b aeaax, oxKpbixbix 
HOMCHKaaxype aea, y ncnoaHHxeaa nan
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- no peineHHio pyKOBO^Hxejifl annapaxa.
Panee npnnaxBin npaBOBOH bkx oxMenflexca c MOMenxa npnHaxna npaBOBoro axxa o 
ero oxMene n ne HMeex npaBOBbix nocjieacxBnn.

9.16. OxMena hjih npHSHanne yxpaxHBmnMH cnjiy nymcxos, no^nynKxoB, 
aSaapeB (cxpyKxypnwx xjieMenxoB) oxMenaex nnn npeKpam,aex flencxBHe 
cxpyKxypnoro ajieMenxa npaBOBoro axxa cooxBexcxBeHno, coa^aex noByio 
pe^aKpmo npaBOBoro axxa n ne HBjiaexcfl BnecenneM HBMeneHHH.

10. O^opMJieHHe npoeKxa MynHunnajibHoro npaeoeoro aKxa

10.1. SaronoBOK k xeiccxy.
SarojiOBOK k xexcxy nojixcen 6bixb xpaxKHM n cooxBexcxBOBaxb coflepxcanmo 
aoKyMenxa.
SaronoBOK HannnaexcH c npe^nora «0» hjih «06» (o hom MyHHpnnajibHbiH 
npaBOBOH axx) h o^opMnaexcH no,n peKBHBHxaMH SnaHKa cneBa, ox rpanHijbi jicboxo 
nojia.

10.2. TeKcx MyHHHHnajibHoro npaBOBoro axxa.
Tencx ^oji>KeH 6bixb xpaxKHM, cyxb MyHHHHnajibHoro npaBOBoro axxa flojixcna 6bixb 
HSJioxcena nexxo h HCKjnonaxb bobmoxchocxb ^bobkoxo xonKOBanna CMbicna.
B xexcxax MynHHHnajibHbix npaBOBbix bkxob bosmojkho npHMenenHe xojibKO 
oOmenpHHUXbix hjih o^HnnaJibno ycxanoBJieHHbix coKpanjeHHH. HanHcanne 
HaHMCHOBaHHH opraHHsapHH, ynpexcneHHH, npeflnpHBXHH jiojdkho 6bixb 
04>HHHaJIbHbIM.
IIpH HcnoJibBOBanHH coKpaipeHHH HeoSxoflHMo coSmo^axb e^HnooSpasHe b 
npe^ejiax onnoro MyHHHHnajibHoro npasoBoro axxa.
Tcrcx nenaxaexca c OHHnapnbiM MejKcxponnbiM nnxepBajioM. ^onycKaexcji nenaxaxb 
X6KCX C nOJiyXOpHbIM MCJKCXpOHHblM HHxepBajiOM.

10.3. Cxpyxxypa xeiccxa MyHHHHnajibHoro npaBOBoro axxa.
Tencx nocxanoBJieHHH annapaxa conepJKHX, Kax npaBHJio, KoncxaxHpyioiHyio 

h nocxanoBJiaioiHyio nacxn, xeKex pacnopaaceHHB annapaxa - MOXHBHpoBOHHyio h 
pacnopanHxejibHyio. Ecjih conepxcaHHe pacnopjoKCHHa annapaxa He Hyxcnaexca b 
noacneHHHX, xo MOXHBHpOBOHHaa nacxb oxcyxcxByex.

ITpoeKXbi MynHHHnajibHbix npaBOBbix hkxob b KOHCxaxnpyioiHeH 
(MOXHBHpOBOHHOH) HBCXH, KBK npaBHJIO, C0H6p»CaX OH6HKy COCXOHHHH HCJI HO 
paccMaxpHBaeMOMy sonpocy. IIpH axoM KOHcxaxHpyioiHaa (MoxHBHpoBOHHaa) nacxb 
HOJDKHa 6bixb HSJioxceHa KpaxKO h ne npeBbimaxb 1/3 HOKyMenxa. CcbuiKa na 
BaKOHonaxejibHbie h HopMaxHBHbie npaBOBbie aicxbi, b cbbbh c KoxopbiMH nsnaexca 
MyHHHHnajibHbiH npaBOBOH axx, pacnojiaraexca b saBHCHMOCxH ox hx snanKMocxH.

KoHCxaxnpyioiHafl nacxb nocxaHOBJieHHa annapaxa saxaHHHBaexca cjioBaMH 
«annapax CoBexa nenyxaxoB MyHHHHnajibHoro oxpyra HnaceropOHCKHK b ropojie 
Mockbc nocxaHOBJiaex» h HBoexonneM.

MoxHBHpOBOHHaa nacxb pacnopaxceHHa annapaxa He HMeex cnepHajibHbix 
saBepmaiomHx cjiob.

KoHCxaxnpyioiHaa (MOXHBHpoBOHHaa) nacxb, Kax npaBHJio, naHHHaexca 
cjioBaMH «B Henax...», «B CBa3H...», «Bo HcnojineHHe ...», «B cooxBexcxBHH ...» h
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T.fl.
3axeM b noBejiHxejibHOH cfxDpMC yKasBiBaexca, KOMy KaKHe ^eiicxBHfl 
npeflnncbiBaexca BbinonHHXb h b KaKHe cpOKH.

IlocxaHOBjifliomafl (pacnopfl,ii,HxejTbHa5i) nacxb Moncex cocxoaxb H3 nyHKXOB.
flexajiHsapHH rrpeflimcbiBaeMbix ^eHcxBHH nyHKXbi Moryx flejiHXbca na 

no/jnyHKXbi h aSsapbi, adsau, moxccx BKmonaxb b ce6a ae^HCbi. HoMepa nyHKXOB 
oSoaHanaioxca apaScKHMH HH(j)paMH no nopa^Ky, HOMep no^nynKxa cocxohx hs 
HOMepa nynKxa h nopanKOBoro HOMepa nonnyHKxa nepes xonKy. AGaan, nenaxaexca 
c KpacnoH cxpoKH c nponHCHOH GyKBbi, flpyrnx oGosHaneHHH He HMeex. ^e^nc 
nenaxaexca c KpacnoH cxpoKH h nanHHaexca c rpa^HnecKoro 3HaKa «ne(|)HC» (-) h 
CXpOHHOH GyKBbl.

IlyHKXbi MyHHpnnajibHbix npaBOBbix aKxos rpynnnpypoxca no hx snanHMoexn 
(ox HanGojiee snanHMbix BonpocoB k BxopocxenennbiM) hjih b nocjienoBaxejibnocxn 
pa3BHXHa xeMbi MyHHnHnajibnoro npaBOBoro aKxa.

nopyneHHa (sa^anHa) aaioxca noaacnocxHbiM JinnaM c yKasanneM nonacnocxH, 
4>aMHaHH, HHHnHaJIOB.

B xeKcxe acnpnbiM mpH(|)X0M Bbi^ejiaioxca:
- noanoe HaHMeHOBanne aoaacHocxH, (J)aMHaHH h HKHnnanbi MyHHnnnajibHbix 

cayacamnx, KOXopbiM naioxca nopynenHa;
- cpoKH HcnojiHenna;
- nn^pbi no xexcxy (cyMMbi BbifleaaeMbix cpencxB h x.n.);
- (jDaMnana floaacnocxHoro anna, na Koxoporo Bosaoacen Konxpoab 3a 

BbinoanenHeM MynHannaabnoro npaBOBoro axxa;
coKpamennoe HaHMenoBanHe ^oaacnocxH, HHHnHaabi h 4)aMHJIHa 

noaacHocxnoro anna, noanncbmaiOLnero MynnnHnaabHbiH npaBOBOH axx.
10.4. npHaoxcenne.
10.4.1. npHaoaceHHa k MyHHnnnaabHOMy npasosoMy axxy asaaioxca ero 

neoTbCMaeMOH nacxbio.
IIpH naaHHHH necKoabKHX npHaoaceHHH hx nyMepyiox. SnaK HOMepa (JVb) 

nepefl nopanKOBbiMH HOMepaMH npHaoaceHHH ne cxaBHxca.
HyMepanna cxpanHn, npnaoaceHHH npoH3Boanxca oxneabno ox nyMepanHH 

cxpanHn xeKcxa MyHHn,Hnaabnoro npaBOBoro aKxa.
Kaacnoe npHaoacenHe HMeex caMocxoaxeabnyio nyMepanmo cxpaHHn, 

nanHHaioniyioca co Bxopoii cxpanHnbi. HoMepa cxpannn npocxaBaaioxca b cepeflHne 
Bepxnero noaa ancxa (kbk npn BepxHKaabHOM, xaK h npn ropHBonxaabnoM 
pacnoaoaceHHH xeKcxa).
B BepxHCM npasoM yray nepsoH cxpanHnbi npnaoacenHa yKaabiBaexca: 
«npHao5KeHHe (nopanKOBbin HOMep npn HaaHHHH necKoabKHX npHaoaceHHfi) k 
pacnopaacenHK) annapaxa CoBexa nenyxaxos MynHnHnaabHoro OKpyra 
HnaceroponcKHH b ropoae Mockbc ox « 
noaacHo cooxBexcxBOBaxb naaBaHHio, npHsenennoMy b xeKcxe MyHHnHnaabnoro 
npaBOBoro axxa.

10.4.2. ripHaoKenHe k MynHnHnaabnoMy npaBOBOMy axxy Moacex HMexb 
npHaoacenne h aBaaexca ero neoxbeMaeMOH nacxbio.

IIpH naaHHHH necKoabKHX npHaoacenHH hx nyMepyiox. 3naK HOMepa (JN®)

»20 JVT2». HaBBanne npHaoacenHa
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nepefl nopa^KOBtiMH HOMepaMH npHJio>KeHHH He cteehtch.
HyMepapHE cxpaHHp npnjio^ceHHH npoflojmaexcji HyMepapHeii cxpaHHp xeRcxa 
npHJio^ceHHH k MyHHijHnajiBHOMy npaBOBOMy axxy (noMepa cxpaHHU, 
npocxaBJiHioxcB b cepe^HHe BepxHero nojia jincxa (kek npn BepxHKajitHOM, xaK h 
npH ropHsoHxajibHOM pacnojio^ceHHH xencxa).
B BepxHCM npasoM yrjiy nepBOH cxpaHHH&i npHiioxcenna yKaabiBaexca, HanpHMep: 
«npHJio)KeHHe (nopa^KOBBiH HOMep npn HaJiHHHH HecKOJiBKHX npHJioxceHHH) k 
A^MHHHCxpaxHBHOMy perjiaMeHxy npeflocxaBJieHna MynapHnajibHOH cjiyrn no 
perHcxpapHH xpyzioBbix ^oroBopOB, aaKjnoHaeMbix pa6oxo^axejiaMH - (jDHSHHecKHMH 
JIHHaMH, He HBJiaiOHIHMHCa HHflHBHAyaJIbHbIMH npeflnpHHHMaxeJIHMH, c 
pa6oxHHKaMH, perHcxpaHHH 4>aKxa npeKpameHHH xpy^OBoro ,noroBopa».
HasBaHHe npHJioxceHHa h,oji>kho cooxBexcxBOBaxb HasBaHmo npHjioxceHHa k 
MyHHpHnajibHOMy npaBOBOMy axxy.

10.5. OSaaaxejibHbie nyHKXbi MyHHiinnajibHoro npaBosoro axxa. 
MyHHHHnajibHbie npasoBbie aKxbi flouatHbi co^epacaxb:
- nojiHbie HaHMeHOBaHHa aojiacHocxeft h (jiaMHJiHH MyHHHunanbHbix cjiyacamnx, 
KoxopbiM aaexca nopyHenne;
- CpOKH HCnOJIHeHHH nopyHCHHH;
- yicasaHHe o npHBHaHHH yxpaxHBHiHMH cnjiy MyHHHHnajibHbix npaBOBbix exxob, 
jih6o hx oxflenbHbix nyHKXOB, ecnn bhobb Hs^aBaeMbm MyHHU,HnajibHbiH npaBOBOH 
ekx HCKJiioHaex ^encxBHe panee npHHaxbix;
- yKasaHne o chhxhh c kohxpojih MyHHHHnajibHoro npaBOBoro aKxa b cjiynae ero 
BbinojiHCHHa jih6o na^aHHa hoboxo BsaMen panee npHHaxoro;
- nopyHenna o KonxpoJie aa BbinoHHeHHeM ^aHHoro MyHHH,HnajibHoro npaBOBoro 
axxa.

10.6. IIopyHeHHa o KonxpoJie aa BbinojiHCHHeM MyHHHHnajibHoro npaBOBoro
axxa.
KoHxpojib aa BbinojiHCHHeM MyHHu;HnajibHoro npaBOBoro axxa Boajiaraexca na 
pyKOBOHHxejia annapaxa hjih Jinna, HcnojiHaiomero/BpeMeHHO HcnojinaioHiero ero 
nOJIHOMOHHH.

10.7. IlyHKXbi o xo,zje BbinojiHeHHa panee npHHaxbix MyHHU,HnajibHbix 
npaBOBbix aKxoB.

B npoeKxax MyHHHHnajibHbix npaBOBbix bkxob o xojie BbinojiHeHHa panee 
npHHHXbix MyHHHHnajibHbix npaBOBbix aKxoB, b cjiynae HeBbinojiHeHHa 
conepxcaiHHxca b hhx nopyneHHH, yKaabisaioxca npHHHHbi cpbisa aanaHHH, jinpa, 
BHHOBHBie b axoM, npHMeiweMbie k hhm b ycxaHOBJieHHOM nopaHKe Mepbl 
HHCHHnjiHHapnoH h MaxepHajibHOH oxBexcxBeHHoexH, a xanace HOBbie cpoKH 
BbinojiHeHHH nopyneHHH.

K npoeKxaM xekhx MyHHHHnajibHbix npaBOBbix ekxob npnjiaraexca cnpaBKa aa 
nonnHCbio JiHHa, BHOCHBinero npoexx MyHHHHnajibHoro npaBOBoro aKxa, c 
yKaaanHeM npHHHH HeBbinojiHenHa h oSocHOBaHHeM HeoSxoHHMoexH nponJieHHH
cpoKOB HcnojiHeHHH MyHHHHnajibHoro npaBOBoro axxa.

10.8. IIpoeKx MyHHHHnajibHoro npaBOBoro HanpaBJiaexcx
MyHHHHnajibHOMy cjiyxcaineMy, Ha Koxoporo BoajioxceHbi oSnaaHHoexH no 
npoBeneKHK) anxHKoppynHHOHHOH aKcnepxnabi nopMaxHBHbix npaBOBbix exxob h

axxa
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npOCKTOB HOpMaTHBHBIX HpaBOBBIX aKTOB OpraHOB MCCTHOrO CaMOynpaBJieHHB 
MyHHpnnajibHoro OKpyra, fljia npoBeaenna aHTKKoppynpHOHHOH 3KcnepxH3Bi.

10.9. IloflroxoBKa npoexxa MyHnpHnajiBHoro npasoBoro axxa. 
npoexx MyHHpHnajiBHoro npaBOBoro axxa 0(})OpMJiaexca HcnojiHHxejieM b 
cooxBexcxBHH c xpeSoBaHHaMH Hacxoamero PernaMeHxa.
SarojiOBOK, xexcx h npHJioxceHna npoexxa MynnuHnajiBHoro npaBOBoro axxa 
.Hojixchbi 6bixb no^roxoBJieHBi b ^opMaxe Microsoft Word. ITpH sxom 4>opMnpyexca 
(jjafiji, KoxopBin BKjnonaex:
- xckcx npoexxa MyHHpHnajiBHoro npaBOBoro axxa;
- jihcx corjiacosaHHa;
- Henocpe^cxBeHHBie npHJioxceHHa k npoexxy MyHHpnnajiBHoro npaBOBoro axxa 
(npH HX HaJIHHHH).

ITpoeKx MyHHpHnajiBHoro npaBOBoro axxa o^opMjiaexca cjie^yiomnM
oOpaaoM:
Bepxnee none - 1,5/2,0 cm; mraKHee none - 1,5/2,0 cm; jicboc none - 2,5/3,0 cm;
npasoe none -1,5 cm.

SaroJiOBOK npoexxa MyHHnnnajiBHoro npaBOBoro axxa nenaxaexca na 12 
cxpoxe nepfioro nncxa npoexxa, na paccxoannH 2,5/3,0 cm ox jicboxo xpaa nncxa 
(6e3 xpacnon cxpoxn) c MexccxpoHHBiM nnxepBajioM 1, ero npaeaa rpannpa 
HaxoflHxca na paccxoannH 10-11 cm ox jicboxo xpaa nncxa. 3aronoBOX 
BBipaBHHBaexca xax, hxo6bi cocxohxb H3 cxpox o^nnaxoBon mnpnHBi 3a 
ncxmoHenneM nocneanen cxpoxn, npn sxom nonycxaexca ncnonBaoBanne 
nepenocoB. SaronoBox hmccx ncHpnoe HaHepxanne. B xonpe saronoBxa xonxa ne
CXaBHXCB.
/fanee na paccxoannH 1,5 cm ox nnacnero xpaa saronoBxa cnenyex ocnoBnoe 
conepncanne ^oxyMenxa. Bee aOsanBi ^oxyMenxa BBipaBHHBaioxca xax, hxo6bi 
cxpoxn HMenn o^nnaxoByio mnpnHy, 3a ncxmonenneM nepBon n nocne^nen cxpox 
aSsapa. ASaap naHnnaexca c xpacnon cxpoxn, BennHnna oxexyna xoxopon - 1,25 cm. 
Texcx, xax npaBnno, nenaxaexca c opnnapnBiM mokcxpohhbim nnxepBanoM.
B cnynae, eenn poxyMenx ne yMeipaexca na ophom nnexe, ocxanBnon xexcx 
poxyMenxa o^opMnaexca na cxanpapxnBix nncxax (JiopMaxa A4 (297 x 210 mm). 
PaaMepBi nonen csepxy n ennsy - 1,5 cm, cnesa n enpasa b aaBHCHMOcxn ox 
pacnonoacenna xexcxa na nnexe. Co cxoponBi nponiHBxn cxpannpBi nncxoe none - 
2,5/3,0 cm, npoxHBononoacHBin xpan cxpannpBi - 1,5 cm.

Bee aSaapBi poxyMenxa na Bxopon n nocnepyioipnx expannpax 
(jiopMaxnpyioxca xaxace, xax n na nepBOM nnexe npoexxa MyHnpnnanBHoro 
npaBOBoro axxa.
Ha nocnepneM nnexe xexcxa npoexxa MyHnpnnanBHoro npasoBoro axxa nepep 
nynxxoM o BoanoaceHnn xoHxpona ponneno 6bixb hc Menee psyx cxpox 
npepBipyipero nynxxa.

10.10.
axxa pna paccMcxpenna n yxsepacpeHna.
PemeHne o toxobhocxh npoexxa MyHnpnnanBHoro npaBOBoro axxa x 
npepcxaBneHHK) na nopnncB npnnnMaex ncnonHnxenB.

/fopadoxxa npoexxa MyHnpnnanBHoro npaBOBoro axxa nocne

Hopapox npepcxaBnenna npoexxa MyHnpnnanBHoro npasoBoro

10.11.
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paccMoxpeHHa ero pyKOBOflHTejieM annapaxa hjih jihijom, ncnojmaiomHM ero 
nOJIHOMOHHB.

MyHHUMiajiBHbiH npaBOBon bkx c saMenaHHaMH pyKOBozinxeiia annapaxa hjih 
jinn;a, HcnojiH3K)nj,ero/BpeMeHHO ncnojinaiomero ero nojinoMonna, flopa6axbiBaexca 
HcnojinnxejieM c ynexoM BbiCKasanHbix aaMenaHnn n flonojinennH b cpoK, ne 
npeBbimaiomHH nsyx paSonnx ^nen, KpoMe cjiynaes, Kor^a pyKOBO^nxeneM 
annapaxa hjih jihiiom, HcnojinaiomHM ero nojiHOMonna, ycxanoBjien hhoh cpox.

ITocne nopa6oxKH npoexx MynHiinnajibnoro npaBOBoro axxa aouxcch 6bixb
3aBH3HpoBan HcnojiHHxejieM. 

10.12. IIonnHcaHHe MynmiMnajibHoro npaBOBoro aicxa.
MynHiiHnajibHbie npaBOBbie axxbi nounncbiBaex pyKOBOftHxejib annapaxa hjih 

jihiio, HcnojiHHioniee/BpeMeHHO Hcnomnnomee ero nojiHOMonna.
B cjiynae, xorfla MynHiiHnajibHbiH npaBOBOH axx nounncan jihiiom,

HcnojiHBioniHM nojiHOMOHHB pyKOBOUHxejia annapaxa peKBH3Hx «nonnHCb» 
ocjjopMJiaexca cjiejiyioniHM oSpasoM: «HcnojiHaioin,HH oSasaHHocxH pyKOBonHxejia 
annapaxa Cosexa nenyraxos MynHiinnajibnoro onpyra HHaceroponcKHH b ropone 
Mockbo) / «BpeMenHO HcnojinaioniHH oSasannocxH pyKOBOflHxejia annapaxa 
CoBexa nenyxaxoB MynHiinnajibnoro oxpyra HnjKeroponcKHn b ropone Mockbo) h 
najiee yKasbrnaioxca ero HnmiHajibi h (JjaMHjina.

10.13. Perncxpanna, paccbunca h (JjopMHpoBanHe neji MynniiHnajibHbix 
npaBOBbix aKxoB.

10.13.1. MynHiiHnajibHbie npaBOBbie aicxbi nocjie hx nounncanHa nepenaioxca 
MynminnajibnoMy cjiyacameMy oxBexcxBennoMy 3a oprannaaiiHio xpanenna h 
oSecnenenna coxpannocxH apxHBHbix noKyMenxoB na hx pemcxpaiiHio, 
o^opMJienne h paccbuiKy corjiacno cnncKy paccbniKH b HByxuneBHbra cpox.

MynHiiHnajibHbie npaBOBbie aKXbi no KaupoBbiM BonpocaM nocjie hx 
nounncanna nepejiaioxca MynminnajibnoMy cjiyacameMy, na Koxoporo Boajioacenbi 
oSasannocxH no senenmo xanpoB, Koxopbin o<J)OpMJiaex hx b nByxuneBHbiH cpox. 
Bnecenne KaKHX-JiH6o HcnpaBjienHH b nonnHcannbie MynHiiHnajibHbie npaBOBbie 
aKXbi ne nonycKaexca.

10.13.2. PerncxpaiiHa MynmiHnajibHbix npaBOBbix bexob npoH3BOHHXca b 
cooxBexcxBHH c HOMeHKJiaxypoH neji b xenenne rona b nopauxe BoapacxanHa
HOMCpOB.

10.13.3. PaccbniKa MynHiinnajibnoro npaBosoro anra.
IToiinHcaHHbiH MynmiHnajibnbiH npaBOBOH axx paccbuiaexca b cooxbcxcxbhh co 
chhckom paccbmKH b xpexuneBHbiH cpox co ana ero noanncanHa.

10.13.4. <I>opMHpoBaHHe aen MynniiHnajibHbix npaBOBbix aKXOB.
IloanHcaHHbie MynHiiHnajibHbie npaBOBbie aKXbi (JjopMHpyioxca b oxaejibnbie aejia b
xenenne roaa b nopaaice BOspacxanHa noMepoB b cooxbcxcxbhh c ycxanoBJiennbiM 
nopaaKOM perncxpaiiKH h noMemoiaxypoH aen.

^cjio MynHiinnajibnoro npaBOBoro aicxa BKjnonaex b ce6a:
- noaJiHHHHK MynHiinnajibnoro npaBOBoro axxa;
- npHJioacenna k MynminnajibnoMy npaBOBOMy axxy;
- Jincxbi coraacoBanHH h jihcxm pasnorjiacHH (ecjiH HMeioxca).

KonnH MynmiHnajibHbix npaBOBbix bkxob xpanaxca ao MKHOBanna
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HafloSnocTH, ho hc Menee rorra jict, nocne Hero kohhh Moryx 6t.ixi> yHHHxoaceHBi b 
ycxaHOBJieHHOM nopa^Ke.

10.13.5. SaMena paaocjiaHHBix 3K3eMnjiap0B MyHHu,HnajibHbix npaBOBbix 
axxoB. SaMena pasocjiaHHbix 3K3eMiuiapob MyHHpnnajibHbix npaBOBbix aKXOB npn 
oSnapyaceHEH op(J)orpa(J)HHecKHx hjih xexHHnecKHX ohih6ok moxccx 6bixb 
npOH3Be^eHa xojibKo c nncbMeHHoro paspemeHHa pyKOBO^nxejia annapaxa hjih 
jinpa, HcnojiHaiomero/BpeMeHHo Hcnojinaiomero ero nojiHOMOHHa. Xlpn 
HeoOxoflHMocxH HcnpaBJieHHa (aaMenbi) jjaxce ojjHoro cjiOBa hjih 3HaKa 
npoHSBOflHxca saMena nojinoro Jincxa MynHiinnajibHoro npaBOBoro aicxa, npn sxom 
coxpaHaexca nyMepapna cxpaHHp MyHHHHnajibHoro npaBOBoro axxa.
B 3xom cjiynae ncnojiHHxejib o<|)opMJiaex aaMenaeMbiH jihcx MyHHHHnajibHoro 
npaBOBoro axxa cne^yiomHM oSpaaoM: na BepxneM nojie HOBoro (HSMCHemioro) 
jincxa jiejiaexca Ha^HHCb «B3aMen pa3ocjiaHHoro» (npn aaMene HecKOJibKHx jihcxob 
HajjnHCb jjejiaexca na Ka>KjioH cxpaHHpe) h yKaabiBaexca aaxa, HOMep h HasBamie 
MyHHHHnajibHoro npaBOBoro axxa, b KoxopoM npoH3BOHHxca aaMena jihcxob (npn 
saMene nepBOH cxpaHHHbi - naxy, HOMep h Ha3BaHHe yKaabmaxb ne oSasaxejibno). 
/l^ejio MyHHHHnajibHoro npaBOBoro axxa (hohjihhhhk) nonojiHaexca hobbim 
(H3MeHeHHbIM) JIHCXOM (jIHCXaMH).

11. O^opMJieHHe cjiyaceSHbix HOKyMCHTOB

11.1. CjiyxceSHbie HOKyMCHXbi (nncbMa, HOKJianHbie sanncKH, cjiyxceSHbie 
sanncKH, cnpaBKH, aaaBKH, aaaBjieHHa h x.h.) cocxaBJiaioxca h ocjiopMJTaioxca 
HcnojiHHxejieM (najiee - cjiyaceSHbie HOKyMenxbi) b (JiopMaxe Microsoft Word, c 
HcnojibsoBaHHeM mpH(|)X0B TimesNewRoman pasMepOM 12/14 Keraeii, OHHHapnbiM, 
jih6o nojiyxopHbiM MejtccmpoHHbw HHxepBajioM. Hanajio aSaapa ycxanaBJiHBaexca 
nepea 1,25 mm ox rpaHHHbi jicboxo nojia HOKyMenxa.
Pa3Mepbi nojicii Kaxcnoro Jincxa HOKyMenxa, o4)opMjieHHoro Kax na Ojianxe, xax h 
6e3 Hero, hojixchbi Sbixb hc Menee, mm:
2,5/3, 0cm- jieBoe;
1,5 cm - npaBoe;
1,5/2,0 cm - Bepxnee;
1,5/2,0 cm - HHJKHee.
CjiyxceSHbie HOKyMenxbi b (jjopMe dhccm o^opMJiaioxca na SjiaHKax, yxBepJKHCHHbix 
pemeHHeM Cosexa penyxaxoB (najiee - SjiaHKH hjih nnceM). IlHCbMa h khwc 
cjiyjKeSHbie HOKyMenxbi hojdkhbi hmcxb onpenejieHHbm cocxaB peKBHanxoB, 
pacnojioaceHHbix b nopapKe, ycxaHOBJieHHOM nacxoaiHHM paapejiGM.

11.2. Ha Ojiamcax pjia dhccm pa3Memaexca rep6 MyHHHHnajibHoro onpyra.
11.3. BjiaHKH hhccm HaroxaBJiHBaioxca Ha SyMare (jiopMaxoM A4 (210x297 

mm) xHnorpa^CKHM chocoSom mcxopom hh(J)poboh hjih o(JicexHOH nenaxH, jih6o c 
nOMOIHBK) O^HCHOH KOnHpOBaJIBHO-MHOXCHXeJIbHOH XCXHHKH.

lOpHHHHecKaa cjiyacSa no nopyneHHio pyKOBonnxejia annapaxa hjih jinpa 
HcnojinaioiHero ero nojiHOMonna paapaOaxbmaex MaKexbi GjiaHKOB nnceM, h 
npepcxaBJiaex hx eMy na yxsepacnenHe.

11.4. PeKBH3HXBi cjiyaceGHbix HOKyMeHXOB.
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npH COCTaBJiemm H 0(j)OpMJieHHH CJiy5Ke6m>IX flOKyMCHTOB flOJIXCHW Co6jIK)flaTbCH 
xpeSoBaHHa n npaBHJia, oSecnenHBaiomne nx lopn^HHecKyio cnjiy, 
cnocoScxByiomHe onepaxHBHOMy ncnojiHeHHK) h nocneflyiomeMy HcnojiBaoBanHio b 
cnpaBOHHtix n,ejiax, a xaioxe cos^anHio npeanocwjiKH ManiHHHon o6pa6oxKH 
HH(^opMai;HH.
Ha 6jiaHKax, HcnontsyeMtix nepenncKH oSaaaxenbHBiMH peKBH3HxaMH
flBJiJBOxcfl: HanMCHOBaHHe opraHHaaaHH, itohxobbih a^pec, xene^oH, aneKxpoHHBiH 
a^pec, ^axa oxnpaBKH h perHCxpaiiHOHHBiH HOMep, HOMep n ^axa flOKyMenxa, na 
KOXopBiH ccBiJiaioxca npH oxsexe, xexcx flOKyMenxa, no^nHCB, nenaxB (b cjiynanx, 
xpeSyiomHX ^onojiHHxejiBHoro y^ocxoBepeHHa ^OKyMenxa).
PeKBHsnxBi cjiy>Ke6Hbix ^oKyMenxoB ox^ejiaioxca ^pyr ox ztpyra o^hhapHBiM 
M6>KCXpOMHBIM HHXepBaJIOM.
HaHMeHOBaHHe Bn^a cjiy^ceSnoro ^OKyMenxa yKasBiBaexca Ha bccx flOKyMenxax 
(axx, npoxoKOJi, cnpaBKa, saaBJieHHe h x.h.) xpoMe nnceM.

11.5. ^axoii cjiyxceGnoro ^OKyMenxa b aaBHCHMocxH ox ero BH^a h 
HasHaneKHa aBJiaexca:
- ,n,axa noflHHcaHHH;
- ^axa perHCxpaH,HH.
^axa cjiy^ceSHoro ^oKyMenxa b <^opMe nncBMa (sajiee - nucBMa) yKasBiBaexca b 
jicboh nacxH 6jiaHKa na paccxoaHHH 30 - 40 mm om eepxneao Kpm yKOscumbix 
peKeusumoe.
Rary flOKyivreHxa o^opMJifliox apa6cKHMH HH^paMH b cjieflyiomeH 
nocjie^oBaxejiBHOcxH: ^chb Meoma, Mecjm,, rofl. ,Z],eHB Mecana h Mecaii o(J)opMJiaK)x 
^ByMn napaMH apaGcKHx lincjjp, pax^ejieHHBiMH xohkoh; xoa - nexBipBMH apaScKHMH 
iiH(J)paMH (i^H^ipOBoe o4>opMjieHHe flaxbi - 01.02.2025).

11.6. PerHCXpaUHOHHBIH HOMep flOKyMCHXa - 3X0 nopaAKOBBIH HOMep no 
xcypnajiy ynexa. HpocxaBJiaexca b cnenHajibHO oSoaHanenHOM Mecxe - na ypoBHe 
hjih nocjie peKBHSHxa «aaxa flOKyMeHxa».
CcBuiKa na perHcxpaHHOHHBiH HOMep h ^axy nocxynHBmero HOKyMenxa b 
oSasaxejiBHOM nopa^Ke yxaaBiBaexca na ^OKyMenxax-oxBexax nozi flaxoii h HOMepoM 
flOKyMCHxa-oxBexa.

11.7. PeKBHSHX «aflpecax» yxasBiBaexca na oxnpaBaaeMBix nncBMax. HncBMa 
a^pecyioxca b opraHHsaHHH, cxpyxxypHBie noflpaa^eaeHHa, KOHKpexHOMy 
^oJiacHOcxHOMy hjih (J)H3HHecKOMy jinny. npH ajipecoBaHHH nncBMa aojDKHoexHOMy 
jinny HHHHHajiBi yKasBiBaiox nepe/i: (jiaMHJiHeH, nanpHMep:
Pyxoeodumejiw annapama 
Coeema denymamoe
Mynuuunajibiioao oupyza HmweaopodcKuu 
6 20pode M0CK6e UHUliUCUlbl (pOMWlUR
HpH HanpaBJieHHH nncBMa hcckojibkhm o/iHopoziHBiM opraHH3au;HaM hx cjicayex 
yxasBiBaxB o6o6meHHO, nanpHMep:
rnaeoM Mynuuunajibiitix onpyzoe
npH HaHHCaHHH HHCBMa JJOJI>KHOCXHOMy JIHHy HCHOJIHHXeJIBHOH BJiaCXH ropona 
HaHMeHOBaHHe nojiacnocxH yxasBiBaexca b cooxBexcxBHH c HaHMenoBaHHeM, 
npHseneHHBiM b noKyMeHxe o HaaHaneHHH na noaacnocxB, nanpHMep:
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pyKOBOflHTejno /JenapxaMeHTa xepphtopnajitnbix opranoB HcnojiHHxejiBHOH BJiacxn 
ropofla Mockbbi, rjiaBe ynpaBBi HH^ceropoflCKoro paSona ropo^a Mockbbi.
IIhcbmo ne flOJDKHO co^ep^caxb 6ojiee nextipex a^pecoB. Cjiobo «KonHa» nepe^ 
BxopBiM, xpexbHM, HexBepxbiM a^pecaMH He cxaBHxca. IlpH sxom Kaxc^Bm aKseMnnnp 
nncbMa flonaceH 6bixb o4>opMJieH na 6jiaHKe h no^HHcaH.
Ecjih HHCbMO HanpaBUHexcH KaK oxbcx, xo nepBbiM a^pecoM yKasbiBaexca aBxop 
HHHpHaXHBHOrO HHCbMa.
Hpn nanpaBJieHHH HHCbMa 6ojiee hcm b nexbipe a^peca, hhcbmo pasMHo^caexca c 
Ho^nncaHHoro 3K3eMnjiflpa (nofljiHHHHKa) coraacHo pacnexy paccbuiKH, npn 3xom 
a^pecax yKaabiBaexca o6o6meHHo hjih na Kaxc^OM nncbMe yKasbisaiox xohbko 
oflHoro a/ipecaxa. B 3xom cjiynae a^pecaxaM HanpaBJiaioxca kohhh hhccm.
B cocxaB peKBHSHxa «a^pecax» ^ojokch bxoahxb noHxoBbiH a^pec, npn sxom 
cne^yex co6jiioziaxb cjie^yiomHH nopa^oK HanncaHHa:
- HaHMCHOBaHHe opraHHsapHH (npH azipecoBaHHH (JmsHHecxoMy unity - (jiaMHjiHa, 
HMB, OXHeCXBO);
- HaasaHHe yjiHpbi, HOMep flOMa, HOMep KBapxnpbi;
- nasBaHHe HacejieHHoro nyHKxa (ropott, nocejiOK h x.n.);
- HasBaHHe oSaacxH, Kpaa, aBXOHOMHoro onpyra (oGjiaoxn), pecnyGjiHKH;
- exp an a (^na MOK/tynapo^Hbix noHxoBbix oxnpaBJieHHH);
- HOHXOBblH HHtteKC.
HanpHMep:
Fjiaeapxue zopoda Mocmbi 
yji. IJpoficoiojuaH, d.80,
Mocnea, 117393 
hjih:
B.B. IfeemuKoey 
yji. OceHHRH, d.10, kb. 3,

PnsaHb, PnsaHCKan o6n., 390000
Ajtpec He npocxaBJiaexca na nncbMax, nanpaBjiaeMbix ztojiacnocxHbiM nHHaM 
rocyAapcxBeHHOH BJiacxn Pocchhckoh Oe/iepaiiHH, a xaxace b opranbi 
HcnojiHHxejiBHOH BnacxH ropojta Mockbbi h jiojijkhocxhbim jiniiaM IIpaBHxejibcxBa 
Mockbbi, Mockobckoh ropojjcKOH ^yMbi, npe^eKxypbi, ynpasbi, oprana mccxhoxo 

' caMoynpaBjieHHa.
B Konpe cxpoKH ajtpeca anaKH npenHHaHHa ne cxasaxca, b cepe^HHe cxpoKH 3HaKH 
coxpanaioxcH. ^onycKaexca iieHxpHpoBaxb Kaacjtyio cxpoHKy peKBHsnxa «ajtpecax» 
no oxHomeHHio k caMOH jijihhhoh cxpoKe.
Pckbhbhx «aflpecax» nenaxaexca na paccxoaHHH 110-120 mm om neeozo Kpcm nuema 
dyMazu u Ha 10-20 mm mutce pasdenumejibHOu nonocu Mejtcdy peKeusumaMU djiaHKa 
dim nuceM npu ux npodojituoM pacno/ioofcenuu; na 6jiaw<ax dim nuceM c yzjioeuM 
pacnemoDteeHueM peKeusumoe — na 20-40 mm om eepxnezo Kpan nuema. PeKeuzumu 
adpecama ebidemwmcn otcupubiM mpufpmoM.
3arojiOBOK k xeKcxy flojiacen Gbixb KpaxKHM, xohho oxpaacaxb cojtepacaHHe 
jIOKyMCHxa h 4>opMyjiHpOBaxbca b BHjte oxsexa na sonpoc «o neM?».
SarojiOBOK nenaxaexca ox rpaHHiibi jicboxo nojia, hoji peKBH3HxaMH «jiaxa h 
perHCxpapHOHHbiH HOMep flOKyMeHxa», «ccbuiKa na pexHCxpaitHOHHbm HOMep h
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flaxy nocxyimBiiiero flOKyMeHxa». ^jinna saronoBKa b oahoh cxpoKe He flOJDKHa 
npeBBimaxL 80 mm. Tckct aarojiOBKa Bbiflejiflexca 5KHpHBiM mpn^xoM.
Tckct nncBMa floiDKCH 6i>iTb KpaxKHM, HSJiaraxbca HexKO, nocjieflOBaTejibHO, KpaxKo 
h He flonycKaxb flBycMbicjieHHoro TOJiKOBaHHa h, khk npaBHJio, cocxoaxb hb flByx 
ocHOBHbix HacxeH. B nepBOH hbcth H3Jiaraexcfl npHHHHa, flaioxca ccbijikh na 
ocHOBonojiaraiomHe flOKyMeHTbi, h coflepucHxca HH(J)opMaHHa no cymecxBy 
paccMaxpHBaeMoro Bonpoca, bo Bxopoii - BbiBOflbi, npeflJio^ceHna, pemeHna hjih 
npocb6bi.
Tckct nncbMa flOJiaceH HanHHaxbca c nepconajibHoro oSpatpenHa k aflpecaxy c 
HcnojibsoBaHHeM cjiob «yBaacaeMbiH» hjih «yBaacaeMaa», nanpHMep:
YeaMcaeMbiu Koncmaumun Hzopeeun!
ITpH aflpecoBaHHH hhccm b khmc opraHHsapHH flonycKaexca xanace oSpamenne c 
HcnojibsoBaHHCM chob «rocnoflHH», nanpHMep: 
yeaotcaeMbiu zocnoduu Heanoe! hjih Focnoduu Heattoe!
OxMexKa o HanHHHH npnjioaceHHa, ynoManyxoro b xeKcxe, otJjopMnaexca no 
cjicflyiomen <|)opMe:

IIpHjioaceHHe: «KpaxKoe HaHMCHOBaHne coflepacaHHa npHJioaceHHa», na ji., b 
_____ 3K3.

HanpHMep:
UpwiootceHue:
1. KonunpacnopMotcenm om 01.02.2025N°
2. Konun npomoKona om 01.02.2025 N°__

___  , HQ 2-X Jl. 6 1 3K3.
, HQ 3-X Jl. 6 1 3K3.

Ecjih npHJioaceHHa cSponnopoBanbi, to kojikhcctbo jihctob ne yKasbiBaiox.
OxMexKa o najiHHHH npHJioaceHHa nenaxaeTca ox rpaHHijbi jicboxo nojia nncbMa, 
nepes 1 cxponny hocjic xeKcxa nncbMa.
IloflnHCb aBnaexca oSasaxejibHbiM pckehshtom cjiyaceSnoro flOKyMeHxa. B cocxaB
noflHHCH Bxoflax: HaHMCHOBaHHe flOJiacHOCTH Jinpa, noflHHcaBHiero flOKyMCHT, 
jiHHHaa noflHHCb h ee pacuiH^poBKa (HHHflHajibi, ^aMHana).
Hpn noflHHcaHHH cjiyaceSnoro flOKyMeHxa necKOJibKHMH flOJiacHocxHbiMH JinnaMH hx 
noflHHCH pacnojiaraiox oflny nafl flpyron: b nocneflOBaxejibHOCTH, cooTBexcTByiomeH 
3anHMaeMOH flOJiacnocxH.
IlpH noflnHcanHH cjiyaceSnoro flOKyMenxa necKOJibKHMH jihuamh paBHbix 
flOJiacnocxcH hx noflnHCH pacnojiaraiOT na oahom ypoBne.
B cjiyaceSnbix flOKyMenxax, cocxaBJiennbix komhcchch, yKaabiBaiOT ne flOJiacnocxH 
jiHfl, noflnncbiBaiomHX flOKyMenxbi, a hx oSasannocxH b cocxase komhcchh b 
cootbctctbhh c pacnpeflejieHHeM (npeflceflaxejib komhcchh, ceKpexapb komhcchh). 
Ecjih flOJiacnocxHoe jihho, npaBOMonnoe noflnHcaxb cjiyace6nbiH flOKyMenx, 
oxcyxcTByex, xo flOKyMenx Moacex noflnHCbiBaxb jihijo, Hcnojinaiomee/BpeMenno 
ncnojinaiomee ero oGasannocxH, hjih ero aaMecTHxejib. IlpH 3xom flOKyMenx 
nepenenaTbiBaexca, yKaabiBaexca' (jiaKTHnecKaa flojiacnocxb JiHfla, noflnHcaBinero 
flOKyMenx, ero HHHflHajibi h (JjaMHjina: «HcnojinaK)iiiHH oSaxannocTH ...» hjih 
«BpeMenHO HcnojinaiomHH ...».
HaHMenoBanHe aojdkhocth nenaxaeTca ox rpanmibi jicbofo nojia flOKyMenxa, 
pacniHcjipoBKa hoahhch - na yposne nocjieflneH cxpoKH naHMenoBanHa flOJiacnocxH
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6e3 npoSena Me^y HHHiiHajraMH h (jiaMMJiHeH.
OxMeTKa 06 HcnojiHnxene BKJiiOHaex (JiaMnjiHio, 
cjiy^ceGnoro ^oKyMenxa h noiviep ero cjiy^ceSnoro xejiecjDOHa.
OxMexxy 06 Hcnojinnxejie pacnonaraiox Ha JiHiieBOH cxopone nepBoro (nocjie^Hero) 
JiHcxa cjiyaceSHoro flOKyMenxa (KpOMe aaaBneHHH b cy^Bi) b jicbom HHacneM yrjiy 
(oc})opMiiaexca c HcnonBSOBaHHeM mpn^xa pasMepoM 10 Keraeii), nanpHMep: 
Heanoea H.H. 
m.111-11-11
Bnaa corjiacoBaHHa npocxaBnaexca Ha npoeKxax noflJiHHHBix cjiyxceOntix 
flOKyMenxoB, xpeSyiomHx npeflBapnxejiBHoro paccMoxpeHHa sanHxepecoBaHHMMH
AOJiaCHOCXHBIMH JIHpaMH.

11.8. IIpHMeHeHHe nenaxeii.
Ha cjiyxceOnbix flOKyMenxax, xpeOyioniHX oco6oro yxocxoBepeHHa, cxaBHXca 

nenaxb. Henaxb yflocxoBepaex noflJiHHHoexb ho^hhch flojixcHoexHoro JiHD;a jih6o 
cooxBexcxBne kohhh no^JiHHHHKy. B annapaxe ncnojibsyexca Kpyrjiaa repSosaa 
nenaxb «Annapax Cosexa flenyxaxoB BHyxpHropoflCKoro MyHHHHnaubHoro 
o6pa30BaHHa - MyHHHHnajibHoro OKpyra Hnaceropo^CKHH b ropo^e Mockbo);

FepSoBOH nenaxhio saBepaioxca ho^hhch pyKOBOflHxeaa annapaxa nan anpa, 
HcnoaHaK)Hzero/BpeMeHHo Hcnojmaiomero ero oSasaHHoexH.

HpnMepHbiH nepeneKb aoKyMenxoB, BasepaeMbix repSoBOH nenaxhio: 
xoaaxaHCXBa, xapaKxepncxHKH, cnpaBKH o cxaace paSoxw, xpyxoBbie khhxckh, 
mxaxHoe pacnncaHHe annapaxa n H3MeHeHna k HeMy, (})HHaHCOBbie flOKyMenxbi, 
aoBepeHHoexH, nonoaceHHa, MyHHHHnajibHbie KonxpaKXbi, aoroBOpbi, HHbie 
aoKyMCHXbi, xpeSyiomne xaKoro saBepenna.

FepSoBaa nenaxb xpannxca y pyKOBoanxeaa annapaxa nan anna, 
ncnoanaiomero/BpeMenno ncnoanaiomero ero oSasannocxH.

11.9. Sasepenne Konnn cayaceSnbix ^oKyMenxoB.
Konna cayaceSnoro aoxyMenra sasepaerca ncnoannxeaeM aoKyMenxa. 3anncb 
«Konna Bepna» npocxaBaaexca nnace peKBnanxa «noanncb» n cocxaBaaexca no 
4)opMe:
Konm eepna dojiD/CHOcmt 
dama
SaBepnxeabnaa 
yaocxoBepaexca nenaxbio.
SaBepnxeabnaa aanncb yKaabiBaex, kcm h xoraa nsroxosaena xonna, nenaxb npn^aex 
Konnn aoxyMenra lopn^HnecKHn cxaxyc.
BbiaaBaxb saBepennue Konnn ^oKyMenxoB, aBxopaMH Koxopbix asaaioxca 
aoaacnocxHbie anpa Mynmjnnaabnoro oxpyra, paapemaexca xoabKO c nx coraacna.

11.10. OxMexKa 06 ncnoanennH cayaceOnoro aoKyMenxa n nanpaBaennH ero b 
,n,eao floaacna BKaionaxb caeflyiomne flannbie: KpaxKne CBeflenna 06 Hcnoanennn 
(ecan oxcyxcrsyex aoKyMenx, CBH^exeabcxByion^nn 06 ncnoanennH), caosa «B 
aeao)), aaxa, no^nncb ncnoannxeaa.

Hnnunaabi ncnoannxeaa

paamuppoeKa nodnucu
jiuHHan nodnucbaanncb
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12. 0({)opMjieHHe flOBepeHHOCTH

12.1. ^oBepeHHocTt - ^OKyMCHT, yaocxoBepaiomHH nepe^any uojihomohhh 
pyKOBOflHxejra annapaxa kjih JiHpa, Hcnojmaiomero/BpeMeHHO Hcnojinaiomero ero 
nojiHOMOHna, MyHHpnnajibHOMy cayacameMy Ha npe^cxaBJieHHe HHxepecoB 
annapaxa nun coBepmenne KaKnx-jinSo AencxBHH.

CpoK aencxBna ^OBepennocxH onpe^ejiaexca pyKOBOflHxeneM annapaxa hjih 
jihixom, ncnojinaiouiHM/BpeMeHHO ncnojinaiomero ero nojinoMonna, n ne Moacex 
npeBbimaxb xpex Jiex. Ecjin cpox b ^OBepennocxH ne yKaaan, xo ona coxpanaex cnjiy 
b xenenne ro^a co ^na ee Bbiflann.

12.2. ^oBepennocxb o(J)opMJiaexca na Saanxe ^;aa nnceM.
12.3. 06a3axejibHbie peKBHBHXbi flOBepenHocxn:

- perncxpaiiHOHHbm noMep n ^axa Bbi^ann;
- aarojiOBOK «,ZI,OBepeHHOcxb»;
- flOJiacnocxb, cjiaMHjiHa, HMa, oxnecxBO (nojinocxbio) Mynniinnajibnoro cayacamero;
- nepenenb nepe^aBaeMbix nojinoMOHnn;
- cpox ^encxBna ^OBepennocxH;
- noflnncb pyKOBo^nxeua annapaxa;
- repSosaa nenaxb.

^ononnnxejibHbie peKBnanxbi (^jia Be^enna rpaac^ancKnx flea):
- nacnopxnbie flannbie ynoAnoMonennoro anpa;
- oSpasen; noflnncn ynoanoMonennoro anfla.

12.4. Perncxpapmo n Bbiflany flOBepennocxen, a xanace ynex noanoMOHnn no 
flOBepennocxaM seflex MynHflnnaabHbffl cayacamnn oxBexcxBennbin 3a oprannaannK) 
xpanenna n oSecnenenne coxpanHocxn apxnBHbix flOKyMenxoB.

13. OpraHH3ai|Hfl pa6oxbi c KoppecnonfleHUHen

13.1. IIpneM, nepBHnnaa o6pa6oxKa, floexaBKa n oxnpaBKa 
KoppecnonflenflHH. IIpneM n oxnpaBKa Koppecnonflenunn b annapaxe 
ocymecxsaaexca caeflyiomHMH cnocoSaMn:
- nepes oxfleaenna «IIonxa Pocchh»;
- naponnbiM, KypbepOM;
- anano;
- c ncnoabBOBanneM aaeKxponnon nonxbi.

13.2. IIopaflOK perncxpaflHH n npoxoacflenna KoppecnonflenpHn, 
nocxynHBmen n oxnpaBaaeMon nepeHncaennbiMH Bbime cnoco6aMn, 
ycxanaBanBaexca nacxoamnM pasfleaoM.

Ilpn npneMe KoppecnoHflenflHH npoBepaexca npaBnabnocxb aflpecoBanna n 
neaocxnocxb ynaKOBOK.

OmnSonno floexaBaennaa KoppecnonflenpHa B03Bpam;aexca oxnpaBnxeaio c 
noacnenneM npnnnnbi Bosspaxa ne nosflnee 3 paSonnx flnen c MOMenxa noaynenna. 
Bee KOHBepxbi c KoppecnonflenpHen, nocxynHBmne b annapax, BCKpbiBaioxca (sa 
ncKaionenneM nocxynnsuinx ox floaacnocxnoro anpa b aflpec floaacnocxnoro anpa 
annapaxa n coflepacamnx noMexKy «annHO», a xaicace KoppecnonflenpHn na 
HHoexpannoM asbixe, Koxopbie nepepaioxca floaacnocxnbiM anpaM annapaxa b
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HepacnenaTaHHOM BH,n,e).
npH BCKpBITHH KOHBepTOB C KOppecnOH^eHIIHeH npOBCpaeTCa HaJIMHHe

^OKyMenxoB, yKaaaHHBix b hhx npHjioxcenHH, a xaicace najiHHne yflocxoBepaioinnx 
peKBHSHxoB (nofliiHCH, nenaxH h Ap-)-

B cjiynae oSHapyxceHHB neflocxaHH jih6o oxcyxcxBHB neoSxo^HMBix 
peKBHSHxoB, KoppecnoH^eHiiHii BOSBpamaexca oxnpaBHxenio c yKasanneM npHHHH 
Boaspaxa.

Ha Been KoppecnoH^eHpHH, nocxynHEmeii OKOHnaHHa paSonero tihh, 
npocxaBjiaexca mxaMn c yx as ami cm flaxti xeKymero (^axti nocxymieHHa). Ha 
KoppecnoH/ieHiiHH, nocxynHBinen nocne OKOimaHHa paSoiero ^hb, npocxaBJisexca 
mxaMn c yKasanneM naxti caeflyioinero paGonero ,h,hjl

Ha KoppecnoHnemimo, xpeGyiomyio cponnoro paccMOxpeHmi, npocxaBJiaexcx 
mxaMn c yKasanneM ^axti xeKymero nmi (ana nocxyrnienna) Bne saBHCHMOcxn ox
BpeMenn nx nocxyrnienna, ^ocxaBKa pyKOBO^nxemo annapaxa ocymecxBJiaexca 
nesaMefljmxejiBHO.

13.3. OxnpaBKa Koppecnon^enpHn nponsBo^nxcB nocne perncxpanmi
^OKyMenxa.
Hpn oxnpaBKe KoppecnoH^eminn npoBepmoxcn najinnHe:
- a^peca c hhackcom;
- ncxoflaipero HOMepa;
- (JiaMMJiHH ncnojiHHxejin c yKasanneM HOMepa ero xene^ona;
- yKasannbix b xcrcxc npHnoncennii;
- noflnncn.

/JocxaBKa KoppecnoH^ennHH b Bbimecxoamne oprannsannH ocymecxBJiaexca 
MyHHnnnajibHbiMH cjiyxcamHMH, oxsenaioipHMn 3a ee no^roxoBRy (HcnojiHenne), 3a 
HCKmoHenneM cnynaeB, xorna nonycxnMa nocxaBKa nonxoBbiM oxnpaBJienneM, 
nocpe^cxBOM ajieKxponnoH nonxbi.

Perncxpanna KoppecnonflennKH.
Perncxpamm noanenoix bcb KoppecnonneHima, xpeGyiomaa ynexa n 

HcnojibsoBaHHa b cnpaBOHHbix nejinx.
He noAJiencnx perncxpannH cneayiomaa KoppecnoHnennmi:

- nepnonnaecKne nsnanna;
- nosnpaBHxejibHbie nncbMa n xenerpaMMbi;
- peKJiaMHbie npocneKXbi, GyKjiexbi, Gpomiopbi.

Perncxpapna KoppecnoHnennuH ocymecxBjiaexca b pynnoM pexcnMe. 
Momchxom perncxpaimH KoppecnonflenpHn cnnxaexca momckx (JjHKcapnn (jjaxxa 
nocxynnenna KoppecnoH^enpHn nyxeM npocxaBJienna na KoppecnonneHnnH 
perncxpapHOHnoro HOMepa n sanecemiH HeoGxo^HMbix CBeaennH o 
KoppecnoHflempiH b xcypnaji perncxpannH Bxonamen KoppecnonnennHH.

MyHnnnnajibHbie cnyacainne, ynacxBymmne b nponecce cosnanna, 
perncxpannH n xpanenna KoppecnonneHnnH, necyx oxBexcxBennocxb 3a 
coxpannocxb, Kax caMon KoppecnoHnennnn, xax n nn^opMannH o nen b Gasax 
nannbix, a xaicace 3a onepaxnBnoe npencxaBJienne neoGxonHMon HH(J)opManHH Kpyry 
jinn, HMeiomnx npaso na ee nojiynenne.

PaccMOxpenne KoppecnonneHnnH.

13.4.

13.5.
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PaccMoxpeHHe KoppecnoH^eHpnH b annapaxe npe^ycMaxpHBaex nepe^any 
KoppecnoH^eHpHH pyKOBO^nxemo annapaxa hjih Jiapy, HcnojinaiomeMy/BpeMeHHO 
HcnojiHHKDmeMy ero oGasanHocxH, fljia npHHAXHfl pemeHHH no ee HcnojiHenmo, 
no^nncaHne pe30Jiion,HH. PesyjibxaxBi paccMOXpenna KoppecnoH^eminn 
oxpaacaioxca b pesomopnax.

/lonycKaexca bosmomchocxb noBxopnoro paccMcxpenna KoppecnoHfleHpnH 
npn HSMenennH o6cxoaxejibcxB ^ena. B sxom cjiynae Koppecnon^enpHa BHOBb 
npepcxaBJiaexca pyKOBopnxejno annapaxa hjih Jinpy, HcnonnaiomeMy/BpeMeHHo 
HcnojiHjnoipeMy ero oGasannocxH, Koxopbie BnpaBe paxb hoboc nopyHenne c ynexoM 
H3MeHHBninxcH oScxoaxejibcxB n onpepejinxb ppyrnx HcnojinnxeneH.

KoppecnonpenpHa nanpaBjiaexca na ncnojineHne b cooxBexcxBnn c 
pesomopnaMH. OxBexcxBennbm ncnojinnxejib, ^aMnjina Koxoporo yKaaana nepBon, 
oSecnennBaex coHcnojiHHxenen nopynenHH, neoSxopnMbiM KOJinnecxBOM Konnn.

13.6. IloproxoBKa h o^opMnenne peaojnopnn.
Pesomopna o^opMJiaexca na caMon KoppecnonpenpnH.
B cocxas peaomopnH Bxopax cnepyiomHe ajieMenxbi:

ncnojiHHxejib (4>aMHJiHH n nnnpnajibi MyHHnnnajibnoro cjiyxcamero 
(MyHnpnnajibHbix cjiyacaninx), KoxopOMy paexca nopyHenne;

coflepxcanne nopyHenna (hjih necKOJibKHX nopynenHH);
cpoK HcnojinenHH nopynenHH (b cjiynae najiHHHH necKOJibKHX nopynenHH 

yKasbmaexcH cboh cpox HcnojinenHa).
IlpH najinnHH b peaojnopHH necKOJibKHX oxBexcxBennbix HcnojinHxejieH 

KaxcpbiH H3 hhx flOKJiapbiBaex o BbinojinenHH nopynenHH pyKOBopHxejno annapaxa 
caMOcxoHxejibno.

Ecjih cpox HcnonnenHH b pesojnopHH ne yxaaan, axo oananaex, nxo 
Hcnojinenne npepycMoxpeno b xenenne 30 Kajienpapnbix pnen co pnn perncxpapHH 
KoppecnonflenpHH.

13.7. 0<J)OpMjieHHe HCXopHipeii KoppecnoHpenpHH.
HcxopHipan KoppecnonpenpHH (b xom nncjie h HHHpHaxHBnaH) nopnHCbmaexcH 
pyKOBopnxejieM annapaxa hjih jihhom, HcnojinnioniHM/BpeMeHHO ncnojiHHiomHM ero 
oSnaanHocxH. HcxopnipaH KoppecnonpenpHH o^opMJinexcH na SjianKax nnceM b 
cooxbcxcxbhh c xpeOoBaHHHMH, HSJiOHcennbiMH b nacxoHineM PerjiaMenxe.

Hcxopnipan KoppecnonpenpHH npHHHMaexcH k oxnpaBKe: b cjiynae 
nanpaBJienHH b ojihh appec - b payx axaeMnjiHpax, b cjiynae nanpaBnenHH 
necKOJibKHM appecaxaM - b xbrom KOJiHnecxBe aKseMnjinpoB, Koxopoe cooxBexcxByex 
KOJiHnecxBy appecaxos, njnoc ojjhh.

3K3eMmiHp HcxopnipeH KoppecnonpenpHH (xonKH), ocxaiomHHCH b pejie 
annapaxa, pojincen 6bixb aaBHanpoBan ncnojiHHxejieM. Hcxopnipan 
KoppecnonpenpHH nepepaexcn pun oxnpaBKH nojinocxbio o^opMJiennoH.

13.8. OopMHpoBanne pen, hx xpanenne, opranHaapHH cnpaBonnon pa6oxbi. 
OopMHpoBanHe pen, hx xpanenne, cnpaBonnan pa6oxa no KOppecnonpenpHH, 
penxpanHaoBanno aaperHcxpHpoBannoH b annapaxe (icaK sxopHipeH, xax h 
HCxopHipen) ocyipecxBnnexcH MyHHpnnanbHbiM cnyncaipHM annapaxa, 
oxBexcxBennbiM aa oprannaanHio xpanenHH h oSecnenenne coxpannocxH apxHBHbix 
poKyMenxos.
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MymmHnajibHBm cjiy^camnii oTBexcTBeHHBiH 3a oprannsaijino xpaHCHHa h 
oSecneneMHe coxpaHHOCTH apxHBHBix flOKyMenxoB oxBenaex aa:
- coxpaHHoexB nocxynaiomefi k neMy KoppecnoHflenpHH h HH(J)opMai],nH o hch b 
6a3e AaHHBix:
- CoSmO^CHHe CpOKOB XpaHeHHH (B COOXBeXCXBHH c yxBepxcfleHHOH HOMeHKjiaxypoH
fleji);
- CBoeBpeMeHHyio no^roxoBKy h nepe^any aeji b apxHB annapaxa (b cooxsexcxBHH c 
yxBep^ffleHHon HOMeHKjiaxypoH fleu).

OpraHHsyex npneM flOKyMenxoB nocxoamioro h BpeMCHHoro (cBBime 10 nex) 
cpoKOB xpaneHHJi, b xom nncjie no nnnHOMy cocxasy, oOpasoBaBnmxca b 
fleaxejiBHocxn annapaxa, CoBexa ^enyxaxoB, ne nos^nee mom nepea 3 ro^a nocne 
aaBepmenna neji b nejionponaBOflCXBe.
O^opMJienne nen ^jib nepe^ann b apxHB nponaBonnxcH bkxom nepenann nen.

14. llcnojiHeHHe h KonxpojiB HcnojiHenun npaeoBbix bkxob, cjiy^KeOnbix 
flOKyMCHTOB, npOTOKOJIOB COBeipaHHH

14.1. B annapaxe no^ne^cax Hcnojinenmo see nopyHenna, aa^HKcnpoBanHBie 
b npaBOBBix axxax, cnyaceSHBix flOKyMenxax, npoxoKonax coBemannH. Hcnojinenne 
npennojraraex paapaSoxxy Mep, nanpaBJiennBix na Hcnojinenne nopyneHHH. 
OxBexcxBennocxB aa KaHecxBennoe n CBoeBpeMennoe nenonnenne nopynenHH 
Boajiaraexca na MyHnnnnajiBHBix cjiy^camnx b cooxBexcxBnn c nopyHenneM.

14.2. CpoK Hcnojinenna noKyMenxa onpe^ejiaexcB KanennapHon naxon hjih 
ncxenenneM nepno^a BpeMenn, KoxopBin ncHncjiaexca MecapeM hjih jjpyrHM
nepnoflOM.

CpoK HcnojineHHK nopyneHHii, conepacaineroca b npasoBOM axxe, 
yKaaBiBaexcH b xeKexe MynHannajiBHoro npaBOBoro axxa.

CpoK BBinojinenHa npaBOBoro axxa b nejiOM onpe^ejiaexca no epoxy 
HcnojiHenna nopyneHHa, HBronomeroca nocjie^HHM b HHCJie MeponpnaxHH, h 
nopyneHHH, npejiycMoxpeHHBix npasoBBiM axxoM. B xex cjiynaax, xor^a b npasoBOM 
axxe He onpenejieHBi cpOKH HcnojineHHJi nopyneHHH, xo epox HcnojinenHH 
npaBOBoro axxa b nejiOM 
npaBOBoro axxa hjih BcxynneHHH ero b CHJiy.

FoflOBbie h MecHHHbie nepnojibi BpeMCHH hchhcjihioxch KaxennapHtiMH 
flHBMH; CpoK HCnOJIHCHHH, yCXaHOBJieHHBIH B flHHX, HCHHCJIHeXCa paOOHHMH AHJIMH. 
CpoK HcnojinenHa, ycxanoBJieHHbiH KajieHflapHOH ^axoil, ncxeKaex b ^eHb, 
ycxanoBjieHHbiH b peaojnopHH.

CpoK HcnojineHHJi, HCHHCJiaeMbiH MecapeM, ncxeKaex nepea 30 Kajien/iapHbix 
^hch, ne cHHxaa nepaOoHHX npaaAHHHHbix ahch, aa HCKjnoneHHeM cpoKOB 
HcnojiHeHHH, ycxanoBneHHbix aaKOHOflaxeiibcxBOM. B cjiynae ycxaHOBJieHHH 
aaKOHo/iaxejibcxBOM cpoKa paccMoxpeHHH «b xenenne Mecapa», «b MecaHHbiH cpoK» 
epox HcnojiHCHHH ncxeKaex b cooxBexcxByiomee hhcjio cjieayioinero Mecapa, a ecjiH

ophh rop co phh nopnHcaHHfl MyHHPHHaJIbHOrO

b cjicpyioipeM Mecape xaKoro hhcjib Hex, xo epox HcnojineHHH ncxeKaex b 
nocjiepHHH penb axoro Mecapa.

CpoK HcnojineHHH, HCHHCJiaeMbiii HepejieH, ncxeKaex nepea 5 phch, hc CHHxaa
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HepaSoHHX npaaflHHHHbix h Bbixo^Hbix ^nen.
CpoK HcnojiHenna, KCHHCJiaeMbiH anaMH, HCTeicaeT b nocneflHHH aenb 

HcnojiHeHHa nopyHenna, ne CHHxaa nepaSoHHx npas^HHHHbix h Bbixo^Hbix ^nen. 
Ecjth nocjieziHHH flenb cpoxa npnxoflHxca na nepaSonnH flenb, ^hcm OKonnaHHa 
cpoxa CHHxaexca cjieayioinHH 3a hhm paSoHHH ztenb.

B cjiynae ecnn npasoBOH axx ne BbinojiHCH b penoM b ycxaHOBJieHHbin cpox, 
xo ^ojDKHoexHoe jihij,o, Ha Koxopoe BoajioaceH KOHxpojib ero HcnojmeHHa, 
nanpaBJiaex pyKOBOflHxejiK) annapaxa hjth Jinny, ncnojinaiomeMy/BpeMeHHO 
HcnojiHaiomeMy ero oSasaHHoexn, aanncxy c yKasanneM npnnnH HeBbinojiHenna 
MynHijHnajibHoro npaBOBoro axxa, Mep, npHHaxbix no nx ycxpanennio, n 
npenaoacenneM o hobom cpoxe ero Bbinojinenna.

Pemenne o nponjiennn cpoxa ncnojinenna npaBOBoro axxa npnnnMaexca 
pyKOBonnxejieM annapaxa hjih jihpom, ncnojinaiomHM/BpeMeHHO ncnojrnaioinHM ero 
oSasannocxH. HsMenenne cpoxa Bbinojinenna npaBOBoro axxa nponsBo^nxca nyxeM 
npnnaxna (nsnanna) npasoBoro axxa.

npaBOBon axx cnnMaexca c xonxpojia na ocnoBannH cnpaBxn (oxnexa), 
conepacamen nn^opMannK) o BbinojinennH scex nopyneHHH npaBOBoro axxa, sa 
nonnncbio noJDXHoexnoro jinpa, na xoxopoe Boanoacen xonxponb Hcnojinenna 
npaBOBoro axxa b nenoM.

14.3. Cnaxne c xonxpojia npaBOBoro axxa ocymecxBJiaexca no yxaaannio
pyxoBonnxejia annapaxa.
OcnoBanneM nna cnaxna npaBOBoro axxa c xonxpona aBJiaexca: - ero Bbinojinenne;
- npHHHxne (BBenenne b nencxBne) hoboxo npaBOBoro axxa, oxMenaioinero nencxBne 
npeacnero (b cbbsh c naMenenneM 06'bexxHBHbix ycjioBnn, npnnaxHeM npaBOBbix 

axxoB n x.fl.)-
14.4. nopanox ncnojinenna npaBOBbix axxoB, cjiyace6nbix noxyMenxoB, 

npoxoxojiOB coBemannH, a xaxace pesojnonnn.
Hcnojinenne ocyinecxBJiaexca b cooxBexcxBnn c nopyneHnaMH, 

conepacamnMHca b yxasannbix noxyMenxax.
ConcnojinnxejiH noxyMenxa ne noannee, neM aa nea nna no ncxenenna cpoxa 

ncnojinenna oSaaanbi npencxasnxb oxBexcxBennoMy ncnojinnxejiK) cnpaBxn nna 
oSoSinenna n cocxaBJicnna oSmero oxnexa (cnpaBxn), jih6o cooSmaiox cboc Mnenne 
no ncnojinaeMOMy Bonpocy b npyron ^opM6^ ycxpanBaiomen oxBexcxBennoro
ncnojinnxejia.

Ecjih nn^opManna, conepacamaaca b npencxaBJiennon ncnojinnxejieM 
cnpaBxe, ne cooxBexcxByex ycxanoBJiennbiM xpeSoBannaM, cnpasxa Moacex 6bixb 
BoaBpamena HcnojinnxejiK) nna nopaSoxxn.

OxBexcxBennoMy Hcnojinnxejiio naexca npaso coabiBa concnojiHHxejien. 
ConcnojinnxejiH b paBnon cxenenn necyx oxBexcxBennocxb aa xanecxBennyio n 
CBoeBpeMennyio nonroxoBxy Bonpoca.

OxBexcxBennbin ncnojinnxejib o6o6maex nojiynennyio nn^opMannio n 
npencxaBjiaex pyxoBonnxemo annapaxa hjih Jinny, ncnojinaioineMy/BpeMeHHo 
ncnojinaioineMy ero oSaaannocxn, cnpanxy, nn^opManmo no Hcnojinennio 
peaojnonnn c yxaaanneM Mnenna concnojiHHxejien jih6o npnaaraex xonnn cnpafiox 
(HH^opManHn) concnojiHHxejien.
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14.5. KoHTponB HcnonHeHHfl npaBOBBix aKTOB, cjiy>Ke6HBix /lOKyMeHTOB, 
npOTOKOJIOB COBemaHHH, peSOJTIOIJHH.

KoHxpojiB HcnojiHemiH flOKyMCHTOB BKjnoHaex b ce6a KonxpojiB KanecxBa 
(nonHOxa h xohhocxb) h CBoeBpeMenHocxB ncnojiHeHHa (cpoKH HcnojineKHa) 
flOKyMenxoB.

B KOMnexeHiiHK) Jimja, oxBexcxBeHHoro sa KonxpojiB HcnojiHeHHB flOKyMenxa 
Hjin BBUBFomerocB oxBexcxBeHHBiM HcnojiHHxeneM flOKyMenxa, exo^hx:
- opraHH3aL(HB BBinojiHeHHa nopyHemra, 3acf)HKCHpoBaHHBix b aoKyMenxe;
- Koop/piHaijHa fleaxenBHocxH HcnojiHHxejiefi h coHcnojTHHxejieM;
- KoppeKXHpoBKa cpoxa HcnojiHCHHa flOKyMeHxa b paMKax KonenHoro cpoxa 
HcnojiHeHHB aoKyMeHxa b penoM;
- npHHaxne Mep GesycjiOBHoro BBinojiHeHHB coflep^KamHxca b ^OKyMenxe
nopyHCHHil;
- no^roxoBKa h npe^cxaBJieHHe pyKOBO^nxenio annapaxa, no^nncaBmeMy ^OKyMeax 
njin aaBmeMy nopyHCHHe, oxnexa (cnpaBKH o BBinojiHeHHH ^OKyMenxa b pejiOM).

B cn^ae ecjiH nopyHenne He BBinojineHo, jihpo, na Koxopoe boshoxcch 
KOHxpojiB HcnojiHeHHB flOKyMCHxa b pejiOM, ycxaHaBjiHBaex kohchhbih cpox
BBinojiHeHHB flaHHoro hm nopyHCHHE b paMKax cpoxa no nocjie^HeMy nyHKxy 
^OKyMCHxa, o hcm HH^opMnpyex pyKOBOflHxejia annapaxa hjih Jinpo, 
ncnojiHHioniee/BpeMeHHO HcnojTHjnoinero ero nojiHOMonwi.

KoHxpojiB HcnojiHeHHB npaBOBBix axxoB flonxceH 6bixb Bosjioxcen, Kax
npaBHjio, na oh,ho jihho. KonxpojiB HcnojiHeHna nopyneHHH, 3ac[)HKCHpOBaHHBix b 
npoxoKOJiax, MO^cex 6bixb nopyneH hcckojibkhm jinnaM b cooxbcxcxbhh c

KoHxpojiBoGasaHHOCxeii. nopyHeHHH,pacnpe^ejieHHeM
3a(J)HKcnpoBaHHBix b pesojnopHflx, MO)Kex 6bixb nopyneH o,ziHOMy hjih hcckojibkhm

HCnOJIHCHHH

JinnaM b cooxbcxcxbhh c pacnpeflejieHHeM oGaaaHHocxeH.
B xom cjiynae, ccjim KonxpojiB Bosnoxcen (no pesojiionHHM - HcnojiHeHHe 

nopyneHo) na hcckojibkhx jihh, xo o6o6inaex Maxepnaji (xoxobhx nxoroByio 
cnpaBKy) b hcjiom no HcnojineHHio MynminnajiBHoro npasoBoro axxa, xo jihho,
Koxopoe b npaBOBOM axxe, pesonionHH ananHxcji nepBBiM, ccjih Hex npyrax 
yKaaaHHH.
KonxpojiB HcnojiHeHHH nopyHCHHH pyKOBOHHxejiB annapaxa hjih jihho, 
HcnojiHHioiHee/BpeMeHHO HcnojiHjnomee ero oGasaHHoexH, Enpase ocxaBHXB 3a 
co6oh.

15. MH4>opMauHOHHoe oGecneneHMe neHxejiBHOCTH

15.1. HH^opMaHHOHHoe oGecneneHHe HeaxejiBHOCXH annapaxa HanpaBJicno 
na oGecneneHHe pyKOBOHHxejia annapaxa, cxpyKxypHBix nonpaanejieHHH 
HOKyMCHXaMH H HH(|)OpMaHHeH, HeoGxOHHMBIMH HJIB pemeHHH BOSJIOJKCHHBIX Ha HHX 
aanan, a xaKJKe njra ocBemeHHB h pasHacHCHHa o neaxejiBHOcxH annapaxa jkhxcjihm 
MyHHHHnajiBHoro OKpyra HmKeroponcKHH b ropone Mockbc.
OopMBi h cpencxBa npenocxaBJieHHH h pacnpocxpaneHHB HH(|)opMaHHH:
- anpecHan paccBuiKa saBepeHHBix KonHH npaBOBBix aKxoB, HOpMaxHBHBix h hhbix 
npaBOBBix axxoB Cosexa nenyxaxoB;
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- npeflOCxaBJieHHe koiihh ^OKyMeHTOB h bbiiihcok hs hkx no sanpocy;
- pasMemenne HH(J)opMaiiHH na o^HqnajibHOM canxe MyHnpnnajiBHoro OKpyra 
Hn5KeropoacKHH b ropo^e Mockbc www.mun-nizh.ru.;
- onySnnKOBanne HH^opMapnn b cexeBOM ns^annH «Mockobckkh MyHHUHnajibHbin 
BeCXHHK»;
- nepe^ana HH<f)opMauHH nocpe^cxsoM ajieKxponnoH nonxbi annapaxa Cosexa 
flenyxaxoB Mynnunnajibnoro OKpyra HnxceropoflCKHn b ropo^e MocKBe.

pejMx oSecnenenna bosmokhocxh osnaKOMnenna rpax^an c 
MyHHLi,HnajibHbiMH npaBOBbiMH axxaMH (sa ncKmonenneM MynnnnnajibHbix 
npaBOBbix aKxoB hjih nx ox^ejibnbix nonoacennH, co^epacaninx CBeflenna, 
pacnpocxpanenne Koxopbix orpannHeno (J)eziepajibHbiM aaKonoM), b xom hhcjic c 
corjiamennaMH, b noMeruennH annapaxa CoBexa ^enyxaxos, nocxynnoM 
ncnojibsoBanna neorpannHeHHbiM KpyroM jihu;, coanaexca o^nn nnn necKOJibKo 
nynKxoB no^KmoHenna k HH(j)opMannoHHO-xejieKOMMyHHKanHOHHOH cexn 
«HnxepHex» 6e3 ncnojibsoBanna rpaac^anaMH nonoaHHxejibHbix xexnnnecKnx

B

cpe^cxs.
15.2. Hn^opMapnoHHbie pecypcw annapaxa no aocxyny (BOSMoacnocxH 

HcnojibBOBanna) no^paanejiaioxca na xpn Kaxeropnn:
- pecypcbi, coziepacamne oxKpbixyio (oSme^ocxynnyio) HHc^opMannio;
- pecypcbi, conepacamne cayaceSnyio HH^opManmo;
- pecypcbi, coflepacamne HH^opManmo orpanHuennoro pacnpocxpanenna 
(flocxyna). K Kaxeropnn oxKpbixon nn^opMairnn oxnocnxca nn^opMapna, ne 
aBJiaKDinaaca cjiyaceSnon HH^opMaunen, n nocxyn Koxopon ne orpannuen 
3aKonoflaxejibcxBOM Pocchhckoh Oe^epaunn.

K Kaxeropnn cjiyaceSnon nn^opMaunn oxnocnxca nn^opMapna,
npe^nasnanennaa .zuia ncnojibSOBanna pyKOBonnxejieM annapaxa nan1 annoM, 
HcnoanaioiunM/BpeMenno ncnoanaioiunM ero noanoMonna, MyHnunnaabHbiMH 
cayacamnMH npn BbinoanennH hmh cbohx (jiynKnnonaabHbix oSasannocxen n ne 
oxnocamaaca k KaxeropnaM oxKpbixon nn^opMaunn n HH^opMaunn orpaHnnennoro 
pacnpocxpanenna (aocxyna).

K Kaxeropnn nn^opMaunn orpaHnnennoro pacnpocxpanenna (aocxyna) 
oxnocnxca HH^opMauna, BKaionaioinaa CBeaenna KOHcjinaenunaabHoro xapanxepa 
(KOMMepnecKaa n cayaceSnaa xanna, nepconaabnbie aannwe o rpaac^anax n apyraa 
nn^opMapna). OSpamenne c HH^opManneh orpaHnnennoro aocxyna 
ocymecxBaaexca b cooxBexcxBnn c saKonoaaxeabcxBOM Pocchhckoh cpeaepannn.

16. ^oroeopbi h coraauieHHH

16.1. ITopaflOK noaroxoBKn, o^opMaenna, no^nncanna, yxEepac^enna, 
Bbinoanenna n npeKpamenna aencxBna ^orosopOB, coraamennH, KonxpaKXOB, n x.fl. 
(zjaaee
ncnoanaioiunM ero oSasannocxH, hhbim annoM na ocnosannH ^OBepennocxH 
pyKOBOflnxeaa annapaxa c cy6beKX0M (npn MnorocxoponneM ^oroBope c 
cySbCKxaMn) aoroBopnbix oxHomennii, onpeaeaaexca saKono^axeabcxBOM 
Pocchhckoh Oe^epapHn n nacxoamnM pax^eaoM.

floroBopoB), 3aKaionaeMbix pyKOBoanxeaeM annapaxa nan anpoM,

http://www.mun-nizh.ru
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IIojihomohhji na BefleHHe neperoBopoB no saRmoneHmo noroBopos, 
saKjnoneHHe (no^nncaHHe) noroBopoB o^opMJimoxcB pacnopiDKeHneM annapaxa. 
^aHHBie nojiHOMOHHn no^TBep^cflaiOTca flOBepeHHocxBio, o^opMJieHHon n 
saBepeHHOH b nopa^Ke, ycxaHOBjieHHOM HacxoamHM PernaMeHTOM.

16.2. IlpoeKT noroBopa paapaSaTbiBaeTCH MyHHiHmajiBHbiM cjiy>KamnM b 
cooxBexcTBHH c flaHHbiM eMy nopyHeHHeM (flajiee - ncnojiHHxejib) pyKOBOHHxejia 
annapaxa hjih jihpom, HcnomnnoinHM ero oSaaannocxn. Bosmokho npnnaxne 
ncnojiHHxejieM 3a ocnoBy hjih b nejioM (npn oxcyxcxBHH saMenanHH h 
npe^jioaceHHH) xencxa floroBopa, npenjioacennoro cySbeKXOM (cy6x.eKxaMH) 
noroBopnbix oxnonienHH c annapaxoM.

16.3. /^oroBopbi AOJixcnbi cooxBexcxBOBaxb nopMaM, ycxanoBJiennbiM 
saKononaxejibcxBOM Pocchhckoh OenepanHH, aaKonoflaxejibcxBOM ropona Mockbbi. 
lIonnHCbiBaeMbie norosopbi nojincnbi conep^caxb:
- naHMenoBanHe;
- npeaMSyjiy (BBonnyio nacxb), b Koxopofi Moryx yKaabiBaxbcn ocnoBHbie hcjih;
- naxy, noMep noroBopa, mccxo nonnHcanna, naHMenoBanHe cxopon;
- npejiMex npaBOBoro peryjiHpoBannn;
- pacKpbixne HcnojibayeMbix xepMHHOB h hohjixhh;
- npasa h oSasannocxH cxopon;
- oxBexcxBennocxb cxopon;
- cnocoSbi h nopanoK oSecnenenna o6n3axejibcxB cxopon;
- ocnoBanHfl npeKpameHHfl h npHOCxanoBjienHa hx jjcmcxbhji;
- nopn^oK paspemenHn cnopos;
- CpOK H yCJIOBHH BCXynjICHHa B CHJiy, CpOK fleHCXBHH;
- CBenenna o perncxpapHH h mccxc xpanenHn noKyMenxa (npn hcoSxohhmocxh);
- peKBHsnxbi cxopon, naHMenoBanHe hojijkhocxh, (JiaMHJiHH, hmchh, oxnecxBa jihh, 
nonnHCbiBaioin,Hx noroBop;
- Mecxo nonnncH jihh cxopon, mccxo juib npocxanoBKH nenaxn cxopon.

/^OXOBOpbl 0(J)OpMJIBK)XCB, KBK npaBHJIO, B KOJIHHeCXBC 3K3eMnJIBpOB HO HHCJiy
cxopon noroBopa. Ilocjie nounncanHa Kaxc^biH OKaeMnjwp noroBopa hmccx 
onmiaKOByio lopnnHnecKyK) CHJiy, o hcm b xckcx norofiopa BKjnonaexcn 
cooxBexcxByioinee noiioxcenne.
Bee HcnpaBJienHB h nonojinenHB b xencxe no^nncbiBaioxca cxoponaMH h 
aaBepjnoxca nenaxaMH cxopon.

IlonnHCH cxopon non nBycxoponnnM noroBopoM pacnojiaraioxca npyr npoxHB 
Apyra, npn MnorocxoponneM - ouna non ji,pyroH. rionnHCb npencxaBnxejia annapaxa 
na o6ohx 3K3eMnjiapax ^orosopa ynocxoBepnexca repSoBon nenaxbio.

Ilpn otjjopMJiennH norosopa cxoponbi ne ^ojiacnbi BKjnonaxb nonoxcenna, 
Koxopbie conepacaxca b KoncxHxypHH Pocchhckoh Oe^epapHH, (jienepajTbnMx 
aanonax, aaKonax ropona Mockbbi (naa noroBopOB c cySbeKxaMH, 
pacnojioacennbiMH h aaperHCxpHpoBannbiMH b ropone Mockbc), h BCJiencxBHe axoro 
aBJiaioxca o6a3axejibHbiMH k HcnojinenHio. IIpHJioaceHHa k noroBopaM h 
corjiameHHaM cocxaBjiaiox hx neoxbeMJieMyio nacxb h oSaanaiox onnnaKOBOH
K)pHHHneCKOH CHJIOH,C OCHOBHBIM XCKCXOM HOKyMCHXa.

nopanoK Benenna noroBopoB npeflycMaxpnBaex: npaBOByio 3KcnepxH3y,
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noflimcamie, perHcxpai^mo, KOHTpojit BtraonHeHna ^orosopa, o<J)opMJieHHe aKTOB 
BBinojiHeHHBix pa6ox no ^oroBopaM.

16.4. HcnojiHHxejiB, nofl,roxoBHBniHH npoeicx ^oroBOpa, oSecneniiBaex ero 
nonnHcanne pyKOBO^nxeneM annapaxa Hnn JinnoM, ncnojinaiomHM ero 
oSasannocxH, Bbicxynaioni:ero cxoponon (cxoponaMn) norosopa c cySnexxoM 
(cy6x>eKxaMn). IIonnHcaHHbm .noroBop aasep^exca repSoBon nenaxtio. Bxopon 
aKseMnnap ^oroBopa (Bxopon n nocne^yiomHe aKseMnnapti npn MHorocxoponneM 
floroBope) HcnojiHHxejiB nepenaex ynojiHOMonenHOMy npe^cxaBHxejno cxoponw 
(KaxgjOMy H3 npeACxaBnxejien cxopon) no nannoMy norosopy.

16.5. BBinojinenne ^oroBOpoB.
Konxpojit. ncnojinenna florosopoB ocymecxBJiaiox cooxBexcxByiomne 

ncnojiHHxejin - MyHHpnnajiBHbie cnyacamne cxpyKxypnbix nonpasnejieHnn annapaxa 
b paMKax CBoen KOMnexennHH.

Bbinojinenne ^oroBOpa o(j)opMJiaexca cooxBexcxsyiomHM axxoM cnann- 
npneMKH (aanee - axx). B cpoxn, ycxanoBJienHbie ^oroBOpoM, Hcnojinnxejib, 
ocymecxBJiaiomHH Konxpojib Bbinojinenna ^oroBopa, sanpamnBaex y cySbexxa 
(cySbexxos) ^orosopnbix oxnomeHHH axx, Koxopbin npe^cxaBJiaex pyKOBonnxejiK) 
annapaxa hjik Jinny, ncnojinaioineMy ero nojinoMonna, na nonnncb.

Onnn 3K3eMnjiap axxa, nonnHcannoro pyKOBonnxejieM annapaxa hjih JinnoM, 
ncnojinaioinHM ero oSasannocxH, xpannxca b annapaxe. Bxopon 3K3eMnjiap 
nonnHcannoro axxa BOSBpamaexca npyron cxopone norosopa.

B cjiynae BbiaBnenna napyrnennH ycnoEnn noroBopa (necoSmonenne cpoxoB, 
neBbinojiHenne oSasaxenbcxB, nnoe cyinecxBennoe napyinenne noroBopa, Koxopoe 
He Moxcex 6bixb ycxpaneno b cpoxn nencxBna noroBopa), ncnojinnxejieM, 
ocyinecxBjiaioinHM Konxpojib Bbinojinenna noroBopa, paapaSaxbiBaexca npoexx 
npexensHH n c nojinbiM KOMnjiexxoM conpOBonnxejibHbix noKyMenxoB nna 
najibnenmen npexenanonnon pa6oxbi no norosopy.

17. OnnaHCOBoe oGecneneHne neHxejibHOCTH annapaxa

^eaxejibnocxb annapaxa ^Hnancnpyexca 3a cm ex cpencxB Gionxcexa 
MyHnnnnajibHoro oxpyra HnxceroponcKHn b ropone Mockbc.

18. OpranHsanHOHHO-xexHHMecKoe oGecnenenne aacenannH Coeexa nenyxaxoe

xexHHMecKoe oGecneMenneAnnapax ocymecxBjiaex oprannsannoHno 
aacenannH Cosexa nenyxaxos b cooxBexcxBnn c PerjiaMenxoM Cosexa nenyxaxos 
BnyxpnroponcKoro MyHnnnnajibHoro oSpaaoBanna - MyHnnnnajibHoro onpyra 
HnxceroponcKnn b ropone Mockbc, b xom hhcjic:
- oGecneMHBaex nenyxaxoB npoeKxaMH pemennH no BonpocaM noBecxKH nna n 
npyron neoGxonHMon HH^opMannen;
- OKaawBaex noMoinb nenyxaxaM b Bonpocax nonroxosKH k aacenannaM npoexxoB 
noBecxKH nna, npoexxoB pemennH;
- onoBeinaex nnn, Mbe npncyxcxBne nnannpyexca npn oGcyacnennH sonpoca, o nne, 
BpeMenn n Mecxe npoBenenna aacenanna Cosexa nenyxaxos;
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- Be.ueT paGoxy no o^opivuieHUK) n BtmycKy pemennK Cosexa nenyxaxoB.

19. OpraHH3ai|HH npneMa rpa^an

19.1. IlpneM rpa5KflaH ocymecxBJiaexca no BonpocaM, Bxo^amnM b 
KOMnexeniimo annapaxa, onpeAenennyio VcxaBOM BnyxpnropoflCKoro 
MymmnnajiBHoro oSpasoBanna - MynnijimajiBHoro OKpyra HnxceropoflCKHH b 
ropo^e Mockbo.

Pa6oxa c oSpamennaMH rpax^an ocymecxBJiaexca b cooxBexcxBnn c 
Oe^epajibHBiM saKOHOM «0 nopa^Ke paccMoxpenna oSpamennH rpaxc^an 
Pocchhckoh Oe^epapHn)) b nopa^Ke, ycxanoBjienHOM nacxoamnM PerjiaMenxoM.

Fpaxcflane Bnpase oSpanjaxtoi b npneMHyio jihhho hjih nopes cbohx 
npencxaBHxejien, ynojinoMoneHHBix b ycxanoBnennoM saxonoM nopa^xe.

npneM pyxoBonnxejieM annapaxa ocymecxBJiaexca b npneMHtie ann no 
npe^BapHxejibnoH sanncn. npeflBapnxejibnaH sannct nponsBo^nxca cnepnajincxoM 
opraHH3an,noHHoro ox^ena.

IIomhmo oprannsaiinn npneMa rpaxc^an cnepnajincxBi annapaxa oxasbisaiox 
rpaxc^anaM xoncyjibxaxHBHyio noMonib.

Konxpojib Hcnojinenna nopyneHHH, ^annbix bo BpeMa npneMa rpaxeman, 
ocymecxBJiaexca cooxBexcxBenno pyxoBo^nxeneM annapaxa.

riopyHenne, flannoe aojnxHOCxnbiM jihuom no oSpamenmo rpaac^annHa 
^ojixcho ncnojinaxbca b SO-flHeBHbin epox co ^na no^nneanna (perncxpapHn) 
nopyHenna, ecan nopyHenneM ne ycxanoBnen nnon epox.

ITpoflaenne epoxos nenoanenna nopyaennH bosmoxcho xoabxo 
pyxosoanxeaeM annapaxa.

ITopyHenne cnnMaexca c xonxpoaa:
- ecan Bonpoc pemen noaoacnxeabno;
- ecan aan oSocnoBanHbm oxxas b BbinoanennH xpeSoBanna rpaacaannHa n 
pyxoBoanxeab annapaxa coraacen c aofioaaMH ncnoannxeaa.

19.2. Cnepnaancx no oprannsannoHHbiM BonpocaM ne sanncbisaex rpaacaan 
na aHHHbin npneM x pyxoBoanxeaio annapaxa no BonpocaM, ne BxoaamnM b 
xoMnexenpHio annapaxa:
- oSpamenna, cBasannbie c nsoSpexennaMH, oxxpbixnaMn, pan,HOHaaH3axopcxnMH 
npennoncennaMH, nopaaox paccMCxpenna xoxopwx peraaMenxnpyexca 
OeaepaabHbiM 3axoHO,ii;axeabcxBOM;
- oSpamenna, xoxopbie paccMaxpHBaioxca b nopaaxe yroaoBnoro, rpaac^ancxoro 
cyaonpoH3BoacxBa, no aeaaM 06 aaMHHncxpaxnBHbix npaBonapyrnennax;
- oSpamenna, Bbixexaiomne ns oxHomennH, cxaaabmafomnxca Bnyxpn 
xoaaexxHBOB xoMMepnecxnx oprannsapHn n oSmecxBennbix oSBe^nnennH, 
peryanpyeMbix nopMaMH Oeaepaabnoro saxonoaaxeabcxBa, nx ycxasaMH n 
noaoxcennaMn;
- oGpanienna c npocbSon o xoaxosannH aencxByiomHx saxonos Poccnncxon 
OeaepaijHH h ropoaa Mocxbm.

19.3. CnepnaancxoM Moacex ne npnHHMaxbca x paccMcxpemno: - 
oSpamenna rpajxaan, nesaxonno naxoaamnxca na xeppnxopnn ropoaa;
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oSpameHHH rpa^c^aH, nepe^aBaeMBie nepea npe^cxaBHTejia, hbh19.3.1. 
nojiHOMOHHa ne
19.3.2. yflocTOBepeHbi b ycxaHOBJieHHOM SaKOHOM nopa,n,Ke;
19.3.3. oSpameHHa, b Koxoptix co^epacaxca MaxepHajibi KJieeexHHHecKoro 

xapaKxepa, BBipaxcenna, ocKopSjmomee hccxb h ^ocxohhcxbo apyrax jihij.
19.3.4. IIpHHHHa oxKaaa rpaxcAannHy b aanHCH na jihhhbih npHCM (npH 

ycxHOM oSpameHHH) moxccx 6bixb paa-bacHena cneu,HajiHcxoM b ycxHoii (J)opMe.
19.3.5. K JiHHHOMy npaeMy rpaxc^aHnna cneiiHajiHcx no^roxaBJiHBaex:

- cj)eAepajiBHbie aaKOHBi, aaKOHBi ropoaa Mockbbi, HHbie HopMaxuBHBie h npaBOBBie 
axxbi no Bonpocy, coziepacameMycii b oSpameHHH rpaxc^annHa;
- oxBexbi (cnpaBKH) aoJiacHocxHBix jihh hjih opxaHHaariHH, panee paccMaxpHBaBHiHX 
oSpamenne.

CnepHajiHCx ocymecxBjiHex oSnaaxejiBHoe npHrjiameHHe Ha npHCM 
pyKOBOflHxejia, ziojdkhocxhbix jihh, npHnacxHBix k paccMOxpemno Bonpoca
aaaBHxena.

Kaxcnoe nopyneHHe Sepexca na KOHxpojiB cnepHajiHcxoM. SaaBHxejno naexca 
oxsex b HHCBMeHHOH (jbopMe aa noHHHCBK) pyKOBOHHxejia annapaxa.


