A

AIIITAPAT COBETA JEIIYTATOB

BHYTPUI'OPOJACKOI'O MYHUIITUITAJIBHOI'O OBPA3OBAHMUS -
MYHULIUNTAJIBHOT'O OKPYTA HUKETOPOJACKU
B I'OPOJAE MOCKBE

PACIIOPSI’KEHUE

L3 oL toss N 5

O Pernamente ammapara CoBera

AeNnyTaToB BHYTPHMIOPOACKOro
MYHHUHOAJBHOTO  00pa3oBaHuUA -
MYHUIIHIIAJTLHOTO OKpYyra

Huxeropoackuii B ropoae MockBe

B cooTtBercTBHM cO cTaThell 14 YcraBa BHYTPHUTOpOACKOr0 MYHHUIMIAILHOTO
o0pa3oBaHUs - MyHUIIMIIAIBHOTO OKpyra Himkeropoackuit B ropone Mockse:

1. YrBepaute Pernament amnmapara CoBera AenyTaToB BHYTPHIOPOJICKOrO
MYHHIUNIAIBHOTO OOpa3oBaHMs - MYHUIHMINANBHOTO OKpyra Hwuxeropoickuii B
ropozie Mockae (TpuoxeHue).

2.  MyHununaneHeIM ~ cilyXamum ~ anmapara  CoBeTa  JIelyTaToB
BHYTPUT'OPOJICKOIO MYHHILMINIAIBHOTO 00pa3oBaHUS - MYHHIMOANBHOIO OKpyra
Hwxeropoackuit B  ropome MockBe  pyKOBOJCTBOBATbCS = TpeOOBaHHUSIMH,
ycTaHoBieHHbIMA Pernamentom anmapara CoBeTa AENYTaTOB BHYTPUTOPOICKOTO
MYHUIIUNIANEHOTO 00pa30BaHUsl - MYHHLHMIIAIBHOTO OKpyra Hukeropoackuii B
ropoze Mockse. ‘ _

3. IIpusHaTh yTPaTHUBLIMM CHIy pacrnopsbkeHme anmapaTta CoBeTa JeNyTaToB
MyHUIMOansHoro okpyra Hwmxkeropoackuit ot 15 ampenss 2014 roma Ne 01 «O
Permamente  anmapara CoBeTa  AemyTaToB  MYyHHIMIANFHOTO  OKpYyTa
Hmxeroponckuii». _

4. OnyOnukoBaTh HacTOsllee paclopsbkeHHe B CETEBOM — HM3JaHUH
«MOCKOBCKUY MyHUIIUTIATBHBINA BECTHUK.

5. KoHTponb 3a BBINOJHEHWEM HACTOSIIETO PACHOPSDKEHHS] BO3JIOKHTH Ha
pykoBoautess annapara Cosera nenyraroB Bukynosy H.B.

PyxoBoauTenn annmapara
CoBeTa 1enyTaToB W H.B. Bukymosa



IIpunoxxenune
- K paclopsDKEHHIO

anmnapara Cosera LIy TaToB
MYHHIUNAIBHOTO OKpyra
Hwmxeroponckuit B ropone Mockse

OT 29 27 025 Ne ,f/é

PerinamMenr
annapata CoBeTa AenyTaToB BHYyTPHUIOPOACKOI0 MYHHIMNIAJLHOTO
o0pa3oBaHHsl - MyHHIIHNIAJLHOTO oKkpyra Huxeropoackuii B ropoge Mockse

1. OO0Oniue moyoKEeHUst

1.1. Hacrosumuii PernameHT oOmpemensT IOPSAOK OPTraHHU3aLHOHHOTO,
NOKYMEHTAllMOHHOTO, WH(OPMamMOHHOr0 obecrnedeHus IesTEeIbHOCTH arlmapara
CoBera gemyTaToB  BHYTPUIOPOJICKOIO  MYHHMIMHNANbHOro  oOpa3oBaHHs -
MyHULUIAIBEHOTO oKpyra Hibkeropoackuid B ropoae Mockse (nanee - Pernamenr), u
BBOOUTCS B  JelictBue  pacmnopsbkeHueMm — ammapata CoBera — JelyTaToB
BHYTPUTOPOJICKOTO MYHHIUIIAILHOTO 00pa3oBaHMsA - MYHHULMIIAIBHOTO OKpyra
Hwmxeropoackuii B ropoge Mockse (najee - pacropsbkeHue anmapara).

1.2.  OTBerCTBEHHOCTb 32 OpPraHU3allMOHHOE, JIOKYMEHTAallHOHHOE U
nHOpPMaMOHHOE obecreueHne nAesTenpbHOocTH ammapata CoBeTa AemyTaTOB
MyHUUHUNATBEHOTO OKpyra Hubkeropoackuit B ropoae MockBe (nmanee - ammapar)
BO3JIaraercs Ha pykoBoauTens anmapara (CoBeTa AeMyTaToB MYHHIIUNIAIBEHOTO
okpyra Huxeropoackuit B ropone Mockse (fianee - pyKOBOAHUTEIb allliapara).

1.3. TpeboBanus Hactosmero Perimamenta oOs3aTenbHB IS BCeX
MYHHIUIIATLHBIX CITYXaIUX almnapaTa (gajiee - MyHHUIUIAIbHEIC CITyXKalllie).

1.4. HecobmoneHne WU HeHaJJexallee HCIOJIHEHHE MYHHMIIMIAIbHBIMHU
ciy)xamuMu — TpeOoBaHHii  Hacrosimero  PermamenTta  BiiedeT 3a  co0oif
JUCLMIUVIMHAPHYIO W MHYIO OTBETCTBEHHOCTb, YCTAHOBJIECHHYIO 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

1.5. U3MeHeHuss W HOOMOJHEHWs B HAcTOsAIMM PeriamMeHT MoOryT OBITH
BHECEHBI M0 MHHUIMATHBE PYKOBOAMTENA almapara, KOTOpble BBOAATCA B JEHCTBHE
€ro pacnopsKEHUEM.

2. Opranusanus paGoTbl anmapara

2.1. Annapar ABAACTCS Oprasom MECTHOT'O CaMOyIipaBJICHUS
MyHUIUNATBHOTO OKpyra Huxeropoxackuit B ropome MockBe, OCYIIECTBIISIONINM
HCTIOJIHATENBHO-PACTIOPSA AU TEBHYIO NEeATETbHOCTh Ha TEPPUTOPHHU
MYHHIIMIATBHOTO OKpYTa.

2.2. llonHoe HauMeHOBaHWe amnmapata - anmapar CoBera IemyTaroB
BHYTPUTOPOACKOIO MYHHLHMIIATBHOTO 00pa3oBaHMsS - MYHHIHMAIBHOTO OKpyra
Hwuxeroponckuii B ropone Mockse, cokpallieHHOe HauMeHoBaHue - anmnapaT CoBeTa
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IeTyTaToB MyHULUIAIBHOIO oxpyra Hmxeroponckuit B ropone Mockse, anmapar
CA MO Hmxeroponckuii.

2.3. Anmapat o6yajaeT NpaBaMU -FOPUAMYECKOTO JIMIA B COOTBETCTBUH C
YcTaBOM BHYTPUTOPOJCKOIO MYHHIMIIAJBHOTO 0O0pa30BaHuS - MYHHULHUIATBHOTO
okpyra Hukeropozckuii B ropoae Mockge (naiee - YcraB).

3. PykoBoauTteJib annapara

3.1. AnmapatoM pyKOBOAUT pPYKOBOAUTENb ammapara Ha IPUHIUIAX
eIVMHOHAYaIus, KOTOPBIA HaJesieTCcsl IOJIHOMOYUSMH B COOTBETCTBHH C YCTaBOM U
OCYIIECTBIISIET CBOIO JEATENBHOCTh B cooTBeTCTBMM ¢ KoHctuTynumen Poccuiickont
Qenepanyu, GenepanbHbIMH KOHCTHTYLUHOHHBIMH  3aKOHamH, (elaepalbHbIMU
3aKOHaMH, 3aKoHamMu ropoaa MOocCKBbI, YcTaBOM, MpaBoBbIMH akTamu (CoBera
AEIyTaTOB BHYTPUIOPOJACKOTO MYHHLMIAILHOTO 00pa3oBaHMs - MYyHMLUIIAIBHOTO
okpyra Hmxeropoackuii B ropoze Mockse, HacTosIUM PernameHTom.

3.2. PyxoBomutenem arapara SBISETCS JIMLO, HA3HAUYEHHOE Ha JOJKHOCTD
PYKOBOAMTENS ammapara 1Mo KOHTpakTy (COBETOM [AenyTaTOB BHYTPUIOPOICKOTO
MYHULUIIATBHOTO O0pa3oBaHMs - MYHULMIANBHOIO oKpyra Hipkeropoiackuii B
ropoae Mockse (ganee - CoBeT [eIyTaToB) U3 YHCIa KaHAWJATOB, IPEACTAaBICHHBIX
KOHKYPCHOM KOMHUCCHel 110 pe3yabTaTaM KOHKypca.

3.3. KoHTpakT ¢ pyKOBOAMTENEM amnapaTa 3akKJO4yaeTcss IJaBOH
BHYTPHIOPOJCKOT0 MYHUUMIAIBHOIO 00pa3oBaHMs - MYHHUMIANBHOIO OKpyra
Hmxeropoackuii B roposie Mockse (anee - riiaBa MyHUIIUNIAIBHOTO OKpYra) Ha CpOK
nosiHoMoun¥ CoBeTa AEIYyTaTOB, MPUHSABIIET0 pEIICHHE O HAa3Ha4eHUHM JHUla Ha
IOJDKHOCTh PYKOBOAMTENs ammapara (o IHS Hadana pabotel CoBeTa IelyTaToB
HOBOTO CO3bIBa), HO HE MEHEe YeM Ha JIBa roja.

3.4. Tlopsimox TmpoBeneHHs KOHKypca Ha  3aMelleHHe  TOJDKHOCTH
PYKOBOAUTENA allapara ¢ YCJIOBHS KOHTpPakTa B  4YaCTH, Kacalollencs
 OCYIIECTBJICHHS TOJHOMOYHMII IO PpEHIEHHI0 BONPOCOB MECTHOIO 3HAYEHMH,
ycTaHaBlIMBaloTCs perieHremM CoBeTa AeIyTaToB.

3.5. PykoBoauTenp ammapara SBISE€TCS MYHHLHMIIAIBHBIM CIIy>XKallHMM, Ha
HETO PacHpOCTpaHAeTca AeHCTBHE TPYJOBOTO 3aKOHOMATENHCTBA C OCOOEHHOCTAMH,
npegycMoTpeHHbIMU DenepanbHbIM 3aKOHOM OT 2 MaprTa 2007 roma Ne 25-®@3 «O
MyHUIMTIATBHOU cinyx0e B Poccuiickoit @enepanun», 3aKOHOM ropojaa MockBbI OT
22 okTs6ps 2008 roga Ne 50 «O MyHuLuIIanbHO cinyx6e B ropoge Mocksey.

3.6. PyxoBoauTenp ammapara IOJDKEH COONIIOATh OrpaHUYEHHMs, 3alIPEThl U
UCITONTHATh O0S3aHHOCTH, KOTOpble YCTaHOBIEHBl denepalbHBIMH 3aKOHaAMH,
3akoHaMH Toposia MoCKBbl 1 HHBIMA HOPMAaTUBHBIMH NIPaBOBBIMH aKTaMH.

4. IlonHOMOYHSI PyKOBOJMTeSl aNnapara
4.1.  PyxoBomuTelsb ammapara. -

1) moaxoHTponeH u nogotuyereH CoBeTy NEeNyTaToB;
2) mnpencrasisieT CoBeTy JIEIIyTaTOB €XXETOAHO, He N03Hee 1 anpens, OTYeTsl



O pe3ynbTaTaXx CBOEH AEATENbHOCTH U ACSTENbHOCTH allapara, B TOM YHCIE O
peLIEHHH BOIIPOCOB, IIOCTaBICHHBIX COBETOM JIENyTaTOB;

3) obecne4yuBaeT OCYIIECTBICHHE aNlaparoM IIOJHOMOYMH IO pPELICHUIO
BOIIPOCOB MECTHOI'O 3HAYEHUS U MePeIaHHBIM IIOJIHOMOYHSIM;

4) 0T UMEHM MYHHUIMNAILHOIO OKpYra BBICTYHAET B Cyle 0e3 J0BEPEHHOCTH,
IpHOOpETaeT, OCYIIECTBIISICT HMYIIECTBEHHBIE U HHBIE IPaBa U 00A3aHHOCTY;

5) oprasusyert paboTy amnmnapara;

6) mpencTaBiseT 6€3 JOBEPEHHOCTH alapar;

7)  3aKio4aeT OT HMMEHUM MYHHUIUNAJILHOTO Oprra MYHHUIIAIATbHbIE
KOHTPAKThI U UHBIE IO'OBOPHI;

8) opranusyer BBINIOJIHEHHE pelieHuil CoBeTa NeMyTaToB B Ipejenax CBOHX
IIOJITHOMOYHH U IIOJTHOMOYHI annapara;

9) wumeer npaBo BHOcUTh B CoBeT nmemytaroB mpoeKThl peinenunii Cosera
NEeNnyTaToB;

10) ocymecTBisieT HHBIE TOJHOMOYHS, BO3JIIO)KEHHBIEC HA HETO (efiepalbHBIMU
3aKOHaMH, 3aKOHaMH ropoga MocKBbI, Y CTaBOM.

4.2. B cnydae OOCPOYHOrO IpeKpalleHWs TOJTHOMOYMH PyKOBOOWTENS
annapaTa, Ju00 NpPUMEHEHHs K HEMY IO pellieHHI0 CyAa Mep MPOLecCyaIbHOTO
IPUHYXXICHUS B BUIE 3aKJIIOYEHUS IIOJ CTPaXy MJIA BPEMEHHOT'O OTCTpaHEHUs OT
NOJKHOCTH €ro IOJHOMOYMS BPEMEHHO HCIOTHSAET MyHHHI/IHaJIBHBII/I CITy KalIiH,
YIOJIHOMOYEHHbIN pemmenrneM CoBeTa IemyTaToB.

B cnyyae BpeMeHHOro OTCYTCTBHSI PyKOBOJAUTENA amnmapaTa €ro IOJHOMOYMS
BPEMEHHO  HCHOJIHSeT  MYHHUMNAIbHBIA  CyXaluii,  yIOJHOMOYEHHBIH
pacnopspKeHUeM anmnapara.

4.3. JlocpodHoe TIpeKpallleHHe [OJHOMOYMH PpYyKOBOAHMTEIs amliapara
oq)opMnﬂeTc;I pemenneM CoBera [AeMyTaTOB, B KOTOPOM OTIpefieNseTcs jara:
peKpaleHus TOJHOMOYHNA pYKOBOIUTENS annapara.

4.4, 3aginerne 00 OTCTaBKE IO COOCTBEHHOMY JKEJAHMIO MOAACTCS
pykoBonuTenem anmnapata B COBET AEIyTaTOB.

4.5. Ipu mpexpallleHUM MOJIHOMOYHMII PyKOBOJUTENS amnapara KOHKypC Ha
3aMellleHre MOJDKHOCTH PYKOBOIMTENS amnimapara JOJDKeH OBITh IpOBEINeH He
mo3nHee YyeM depe3 60 nHel co THS NpeKpameHus MOTHOMOYMIA.

5. ITojiHOMO4YHSA annapaTta

5.1. Anmapar HazenseTcs YCTaBOM BHYTPUTOPOACKOTO MYHHIHIAILHOIO
o0pa3oBaHusl - MyHHIUMIANBHOro oOkpyra Hukeropoxackuii B ropoae Mockse,
MOJHOMOYMSMH [0 PELIEHHI0 BOIPOCOB  MECTHOIO  3HAYyeHHs, IpaBaMH
IOPUANIECKOTO JIMIA ¥ COOCTBEHHON KOMIIETEHIMEH.

5.2. B cooTBercTBUM ¢ (emepaibHBIMU 3aKOHAMH, 3aKOHaMH ropoaa MOCKBEI,
YcraBoM anmapaT OCYyILECTBISeT HMOJHOMOYHS IO pemeHmo BOIIPOCOB MECTHOr'O
3HAa4YCHHUS.
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6. IIpaBa annmapara

6.1. Anmapat umeeT mpaso:
- 3alpalliuBaTh B YCTAHOBJIEHHOM IOPSIKE HEOOXOMUMYIO HHGOPMAUMIO OT OPraHOB
roCyJTapCTBEHHOW MCIIOIHMTENBHOM BIaCTH M OPraHOB MECTHOTO CaMOYIIPaBIIEHUS
I10 BOIIPOCaM, OTHOCSIIIUMCSI K BeJICHHIO allllapara;
- B3aUMOIEHCTBOBATh C OpraHaMH TOCYHAapCTBEHHOM  BJAacTH, MECTHOIO
CaMOyYIIPaBIeHHsl, OPraHM3aLUSIMH 110 BONPOCAM JeATeTHHOCTH allapara;
- (OopMHpOBATh B MOPSIIKE, YCTAHOBIEHHOM HACTOSAIIAM PermamMeHToM, KOMHCCHH H
paboure rpynmel A H3ydeHHs mpolieM ¥ BBIPAOOTKH peIleHHil 110 BOIpocaMm,
BXOJAIIUM B KOMIIETEHIIUIO alapara;
- COBEpIIaTh OT VKMEHW MYHHIMIAILHOTO 06pa30BaHI/I}I IPaXAaHCKO-TIPAaBOBBIC
CHIEJIKM, 3aKJII0YaTh B YCTaHOBJICHHOM IOPSAKE KOHTPAKTHI, JOTOBOPHI, COTJIAIIEHHS
B Ipelneinax CBOCH KOMICTEHIHHM C OpraHW3allUsMH, TrpaXIaHaMH B MHeIX
BBIIIOTHEHUS BO3JIOKEHHBIX Ha anmnapat (yHKIIHIf;
- H37aBaTh B TpENENaX CBOMX NONHOMOYMM, YCTAHOBIEHHHIX (enepanbHbIMU
3aKOHAMHM, 3aKOHaMd ropoaa MockBbl, YcTaBoM, HOPMATUBHBIMH IPaBOBHIMH
aKTaM{ TNPEeINCTaBUTENBHOTO OpraHa, I[IOCTAHOBIEHHUsS ammapara II0 BOIpoOcaM
MECTHOTO 3HAQUEHHs, a TaKKe PacIOpsKEHHUs ammapaTa IO BOIPOCAM OpraHU3alHU
paboTHl anmnapara;
- UMETh UHBIE NTpaBa, B COOTBETCTBUH C (efepaTbHbIMU HOPMATUBHBIMH ITPaBOBBIMH
aKTaMd, HOPMaTUBHBIMH IIPAaBOBBIMH aKTaMH ropoia MOCKBEI U MyHUIIANAIbHBIMU
HOPMATHBHBIMHA IIPAaBOBBLIMH aKTaMH, HEOOXOAMMBIE [ PEalH3allid MOJHOMOYMI
amnmnapara.

7. Komuccuu 1 pabouune rpynnel annapara

7.1.B mensx pelieHHs BOIPOCOB, OTHECEHHHIX K IONHOMOYMAM alapara, B
anmapare MoryT GOpMHpOBaTbCI KOMHUCCUH (NIOCTOSHHBIE, BpEMEHHBIE) U pabodue
rpynnsl. Komuccns u pabodast rpynna sSBISIFOTCS padOYMMH OpraHaMH almnapara.

7.2. Komuccusi oOpasyercs paclopsDKEHHWEM ammapara M ACHCTBYET B
COOTBETCTBHM C IIOJOXKEHUEM O KOMHCCHM, YTBEP)KIECHHBIM PacCHOpPSKEHUEM
amrmapara. '

CoctaB koMmuccuu, €€ mpencenareilb U cereTapL ONPENENSIOTCS PACIOPSIKEHUEM
anmnapara.

7.3. Pabouas rpymnma cosfaercd paclopsDKEHHEM ammnapara i MOArOTOBKH
IPOEKTOB MyHUIUNAIBHBIX HOPMATUBHBIX M MHBIX IIPABOBBIX aKTOB, 4 TaKXe I
ITOATOTOBKH MHBIX BOIIPOCOB, OTHOCSIIMXCS K IIOJTHOMOYHUSM aniapara.

CoctaB pabodell rpymmbl, €€ pPYKOBOOMTENb U CEKpeTapb OIPEHAEIIIIOTCS
pacIopshDKeHHEM allapara. :

7.4. Komuccum wu paboune TpYNIBl - yOPa3gHIIOTCS  paclopshKeHHEM
arnmnapara. '
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8. BSalflMOlIei/iCTBHe MYHHIHOAJbHBIX CJIYKAIHX
¢ KOMHCCHSIMH H AeNIyTAaTAMH CoBera ACNMyTaToB

8.1. MyHuuMnaneHele ClIyXampue B3aMMONEHCTBYIOT C KOMHCCHSIMH,
nenyraramu CoBera JemyTaToB, HCXOIS W3 CBOMX IIOJHOMOYHM M HHTEpPECOB
KATENIEH MYHHIIMOAIBLHOIO OKpyra, €JHUHCTBA Iiesiell M 3a7iad B pellleHHH MpoOiieM
MYHHIUNATHHOTO OKpYTa.

8.2. MyHununaibHele CIyXallle anmapara OKa3bIBalOT OpPraHM3al(OHHO-
TEXHHYECKYI0O M KOHCYJBTAaTUBHYIO IIOMOIIb B OCYIIECTBJICHHH ITOJTHOMOYHMM
KoMUcCcHsIMH M AenyTaramu CoBeTa AemyTaToB W 00s3aHBI IPEIOCTABISTH II0
3alpocy KOMHCCHH, JelyTara HeoOXoAuMylo HHGOpMaIHio, HMEIOUIYICS B
PacnOpsDKEHMH amiapara He MOo3[Hee TpexX JHel ¢ MOMeHTa 3arpoca.

9. IIpaBoBble aKThl anmapaTa

9.1. PykoBogurens  anmapara B Ipelesiiax  CBOMX  HOJHOMOYHH,
YCTaHOBJIEHHBIX (efepalbHBIMI 3aKOHaMHU, 3aKOHaMH ropoaa MOCKBEI, YCTaBoM,
pemenusimu CoBeTa J1eNyTaToB, U3AACT:

- TIOCTAaHOBIIGHHs amnmapara IO BONPOCaM MECTHOIO 3HayeHus U BOIPOCaM,
CBSI3aHHBIM C OCYIIIECTBJICHUEM IEPEaHHbBIX IOTHOMOYUI;
- pacmopspKeHHs anmapara IIo BOIpocaM OpraHM3aluy paboThl anmnapara.

9.2. IlpaBoBble aKThl OQOPMIISIOTCS Ha ONaHKaX, IPUHATHIX pelienrneM CoBera
NenyTaToB:

- «lIlocranoBnenue anmapata CoBeTa JeNyTaTOB BHYTPUTOPOACKOIO
MYHHUIIMIIAIBHOTO O0pa3oBaHMs - MYyHHUIMNAIBbHOTO oOKpyra Hukeropoiackuii B
ropone Mocksey,

- «Pacnopsikenue ammapara CoBeTa JAEMyTaTOB BHYTPHUIOPOACKOIO
MYHHIMITAIBHOTO OOpa30oBaHMs - MYyHUIMNANbHOrO OKpyra Huxeropoackuii B
roposie MockBe» (manee - Gmankd aktoB). Ha Gnmankax akToB pasMemiaercs repd
MYHHUIUIATIBHOTO OKpYTa.

9.3. biaHku akTOB M3roTaBiMBarOTCsA Ha Oymare ¢dopmarom A4 (210 x 297
MM) THIIOrpad)cKUM crocoOoM MeToAoM IuGpPOBOH MM oQceTHOH nedat, nubo
IIOMOIIBIO0 OPUCHOM KOMMMPOBAIIEHO-MHOXUTEIIBHOM TEXHUKH.

9.4. IlonroroBka TIPOEKTOB MYHHIUIATBHBIX IPaBOBBIX aKTOB
OCYIIECTBISAETCS MYHHLIMIAIBHBIMUA CIYXallUMHU, BBICTyNAIOIIMMH B KayecTBE
UCIOJHUTENeH (Iajee - HCIOTHUTENH).

9.5. Cpoxd TMOATOTOBKM IPOEKTOB MYHHUIMNAIBHBIX IIPABOBHIX aKTOB
yCTaHABJIMBAIOTCS PyKOBOJUTENIEM allapara.

9.6. HcnonHuTeNb MpH pa3padoTKe NpaBOBOrO aKTa:

- TOTOBHT MPOEKT IIPABOBOr'0 aKTa; :

- obecrieunBaeT  COOTBETCTBHE TMPOEKTa IPABOBOrO  akTa  TpeOOBaHUIM
3aKoHoOnareNbeTBa Poccuiickoit @enepanuu, 3aKOHOAATENBCTBA ropoja MOCKBE M
HHBIX TPABOBBIX AKTOB, B TOM YHCJI€ PEryJIHpYIOIIUX BOMPOCH! NPOTUBOLEHCTBUSA
KOPPYIILIMY;

- HampaBJsieT NpPOEKT IOPUCKOHCYJBTY-COBETHHKY ammnapara i pasMelleHHs
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IIPABOBOI'0 aKTa, IOMJIEXKALIEr0 He3aBUCUMON aHTUKOPPYNLIMOHHOM SKCIEpTH3e, Ha
obuLMaTEHOM caliTe MyHUITMITATBHOrO OKpyra B ceTd MHTepHeT;

- Ipd HEeoOXOAMMOCTH COTJIACOBBIBAET IPOSKT MPaBOBOTO aKTa M I0pabaThIBaeT
IIPOEKT I10 Pe3yJIbTaTaM COTJIaCOBaHUS;

- OCYLIECTBISAET .CIPAaBOYHYIO M KOHCYJIbTAaTHBHYIO pa60Ty 0 M3JaHHOMY
[IPaBOBOMY aKTy.

OTBETCTBEHHOCTh 32 KAa4ye€CTBO COCTABJICHHUS U OQOPMIICHHS NMPOEKTOB IPABOBBIX
aKTOB, 32 TOYHOCTh UX COIEP>KAaHUS M NPABUIBHOCTH COTJIACOBAHUS BO3JIaraercs Ha
HCTIOJIHUTENEH. .

9.7. He npomyckaercsi u3JaHue TOBTOPHBIX IIPaBOBBIX aKTOB, €CIH He
BBIIIOJIHEHBl paHee IIPUHATBIE, KpOME CIIy4aeB, KOrja HeoOXOOMMOCTh MPHHSATHS
HOBOI'O IIPaBOBOI'0 aKTa MIPOJIMKTOBaHAa U3MEHEHUEM OOCTOSTEIIHCTB.

9.8. IloaroToBKy IpOEKTa MYHUIUNAJIBHOTO MPAaBOBOTO aKTa, MPHHUMAEMOT0
BO HMCIIOJIHEHUE pelleHUs CyIeOHOro OpraHa, Ha OCHOBaHHH aKTa MPOKYpPOPCKOTO
pearupoBaHus, OCYIIECTBJISIET OTBETCTBEHHBIH HCIOJHUTENDb IIPH IIOATOTOBKE
OTMEHSEMOro (ONMpPOTECTOBAHHOI0) MYHMLMIAIBHOTO MpPaBOBOrO akta. B ciydae
'OTCYTCTBHSI YKa3aHHOTO JIMIla MYHUIMIAJIBHBIA IPAaBOBON aKT MOATOTaBIABAETCS
MYHUIUNIAIBHBIM CIIy>XKAllMM 110 HOPYYE€HHIO PYKOBOIUTENS amnmapaTa WA JHIa,
MCIIOJIHSIOIIETO ero 00S3aHHOCTH.

9.9. IlpaBoBBle aKThl MOANKUCHIBAET PYKOBOAWTENDb allapara HWIH JIHIO,
MCIIOJIHAIOMIEE/BPEMEHHO HCIIONHSIOLIEE €ro 00s3aHHOCTH.

B cmyudae, xorza npaBoBOM aKT IOANHUCAaH JIMIOM, HCIIOJHSIOIIUM
00S3aHHOCTH, PEKBH3UT «IOAMUCH» OMOPMIISETCS CIEAYIOIIMM  00pa3oM:
«Hcnonustonuiit  00si3aHHOCTH  pykoBoauTens anmapara CoBeTa [IemyTaToB
- MyHMUHnampHoro okxpyra Hwkeropoackuéi B ropome Mockee» / «BpemeHHO
ACTIONHAIOMKUY  0OA3aHHOCTH pyKOBOAWTEeNs anmapara CoBeTa JelyTaToB
MyHHUIUTIaIbHOTO0 okpyra Huxeropoackuii B ropone MOCKBe» U Jjasiee yKa3bIBAOTCs
€ro MHUIMAIBI U (paMUIMs.

9.10. IlpaBoBble aKkTHI OCIE UX MOANMCAHUS MEPENAIOTCS HA PETUCTPALUIO U
opopMIleHHe B IBYXAHEBHBIH -CPOK MYHHIIMNATIHHOMY CIIYXKallleMy OTBETCTBEHHOMY
3a OpPraHu3alHi0 XpaHEHUs U 0OeclieueHHWe COXPaHHOCTH ApXUBHBIX IJOKYMEHTOB
anmnapara.

[IpaBoBbie aKTBI 110 KaJpPOBBIM BOIPOCAM MOCIE HX IIOMIHUCAHUS TEPEHArOTCS
MYHHLHUIAIbHOMY  CHOy)XKalleMy = OTBETCTBEHHOMY 3a  BelIEHHE  KaJpOBOIO
JeJ0NPON3BO/ICTBA.

BHecenne Kakux-1ub0 UCHpaBieHW# B IOANHUCAHHBIE IpPaBOBBIE akKThl He
JOILYyCKAETCH.

JlaTo#i TpaBoBOro akra SBIIAETCA JlaTa MX PEerdcTpariny, KOTOpaH KaK TpaBUIIO,
JOJDKHA COBMAAATh C NATOM MOAMUCAHHUS. :

9.11. IloanucanHbIi TIPaBOBOM aKT, IpH HEOOXOAMMOCTH, PaCChUIAECTCS B
COOTBETCTBUH C pacueTOM PacChUIKH B TPEXITHEBHBIA CPOK CO JHS €ro HMOINMCAHHIL.
PacchlIKy IpaBoOBOro aKTa OCYMIECTBISET HCIOMHHMTENb. Ha KaxaoMm sK3eMmspe
PAacChLIaeMOro IPaBOBOrO aKTa MpocTasisercs Haamuch «Komus BepHa», KoTopas
3aBepACTCs NEYaThiO M CTABUTCS NOMIHCH 3aBEPUTENs C yKasaHHEM HHMLHANOB H
bamunuu.
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9.12. TlomnvHHMKA NPaBOBBIX aKTOB XpPaHATCS B JelaX, OTKPBITHIX
JCNONPON3BOACTBOM  COTJIaCHO HOMEHKJIAaType Jiel, Y HCIOJHMTENS WM
MYHUIUNAIBHOIO CIYXaIlero OTBETCTBEHHOTO 3a OPraHW3allMI0 XpaHEHHs W
obecrieueHHe COXPAaHHOCTH apXHBHBIX IOKYMEHTOB almnapaTa B TedYeHWe JIeT,
YTBEPXKIEHHBIX HOMEHKIIaTypOH. Aell annapara B 3aBUCHMOCTH OT IIpeAHa3HAYEHUs!
IPaBOTO aKTa, a 3aTeM NePelaloTCs Ha XpaHEHUE B BEJIOMCTBEHHBII apXuUB arnmapara.
| 9.13. Ilpn BHECEHHH B IPaBOBOM aKT 3HAYMTEIHLHOIO KOJMYECTBA H3MEHEHMUIH,
a TaKXe NMPH HEOAHOKPATHOM HX BHECEHMHM, CledyeT oGOpMIIATh IPaBOBOM aKT B
HOBOW pefakuu¥ C OJHOBPEMEHHBIM IpPU3HAHHEM YTPATUBIOUMH  CHILY,
JEeHCTBYIOIEr0 MyHUIUITAIEHOTO TIPAaBOBOT'O aKTa. :

W3MeHeHUs BHOCATCS TOJBKO B IEPBOHAYAIBHBIN HpaBOBOI/I akT. BHeceHue
U3MEHEHUU B YyXe I/I3I[aHHI>II/I IIPaBOBOI aKT «O0 BHECEHHU W3MEHEHHWil» He
IOIYCKaeTC .

B ciyyae BHeCeHHsS MHOXECTBA U3MEHEHHI MpPaBOBOM akT M3IaeTcs B HOBOM
pedakiMd C  OJHOBPEMEHHBIM  IIPU3HAHWEM yTPAaTUBIIMM CHUy  paHee
JeHCTBOBAaBHIETO IIPABOBOI0 aKTa.

Ecmi B mnpaBoBoM axkTe WMEIOTCS MYHKTBI, KOTOPBIMH IPH3HABAJIHAChH
YTPaTUBIIMMH CHJly PaHee W3JaHHblE MYHULHIAJIbHBIE INPAaBOBBIE aKThl, TO IpHU
He0OXOIMMOCTH IIPU3HATh YTPATUBIIUM CHITy JaHHBIH MPaBOBOM aKT OH MpPU3HAETCA
YTPATHUBIIHNM CHIIY IIOJIHOCTBIO HE3aBUCHMO OT HAINYMS B HEM TaKUX ITyHKTOB.

Ecnu mopnexamuil NpU3HAHWIO yTPATMBIIAM CHIY IYHKT, MOAMYHKT HJIH
ab3all CoIepXXUT yKa3aHHE Ha IPUIOXKEHHE, KOTOpPOe€ COOTBETCTBEHHO IOJDKHO
yTPaTUTh CHIIy, TO IIPH3HAETCS YTPATUBIIUM CHIIy TOJIBKO OTOT MYHKT, O3TOT
TIOJITYHKT WJIM 3TOT a03all, a MPUJIOKEHHE OTAENBHO HE YKa3bIBA€TCS, XOTs OHO TOXKE
OyIeT CUNTaThCS YTPATUBIIUM CHILY. '

Ecim B myHKTe, NOANMYyHKTe wWid ab3ale INpaBoOBOrO akTa HapsIay ¢
YTBEp)KACHUEM NIPUIIOKEHUS COAEP)KATCs yKa3aHus, Kacarolluecs APYyTruX BOIPOCOB,
COXPaHAIOIIMX CBOE 3HAYEHUE, a IPUJIOKEHNE MTOMJIEKUT NIPU3HAHUIO YTPATUBIIUM
CHJLy TIOJIHOCTBIO, TO IIPU3HAETCS YTPATHBIINM CHITY 3TOT IYHKT, 3TOT OAIYHKT HIIH
3TOT a03aI] TOJILKO B YACTH, OTHOCALIEHCS K MPUIOKEHHIO.

9.14. TIpoeKT MYHMIMIIAIBHOTO [PABOBOrO 4KTa O BHECEHHH H3MEHEHHH B
paHee M3IAHHBIN MyHHIUNAILHBIA NPAaBOBOK aKT WM O €ro OTMEHe (NPU3HAHWU
yTpaTHBIIUM CHJIY) ITOATOTaBIMBAETCS -MYHHMIUIAIBHBIM CIIYXXalllUM, KOTOPBIH
HOATOTOBUN  (IIPEACTaBWI) MYHUIMIANBHBIA IpaBOBOM  aKT, TOJIEXAaLIMiA
V3MEHEHHIO WM OTMeHe (NPU3HAHWIO YTPaTUBUIMM CHIy). B ciydae oTcyrcTBHs
YKa3aHHOTO MYHHUIMIAIBHOTO CIY)KAIlerTo, MYHMIMIAIBHBIA IPAaBOBOM  aKT
MOATOTABIUBACTCS IO IOPYYEHHIO PYKOBOAWTENsS  anmapara WIM  JHLa,
HCIIOJTHSIONIETO ero 00s3aHHOCTH, UHBIMU MYHHIIUIIAIIBHBIMH CITy>Kal[UMHU.

9.15. IIpaBoBOif aKT MOXKET OBITH OTMEHEH:

- I10 PEIICHHIO CYya,;

- IO OIpOTECTY IPOKYypaTyphl;

- IO PElIeHHIO YIOJIHOMOYEHHOTO OpraHa rocyAapcTBEHHOH BlIacTH ropofa MocKBEI
(B wacTH, peryiMpyroleil OCyIIECTBJIEHHE OpraHaMH MECTHOIO CaMOYIIpaBIICHHUS
OTHENBHBIX IMOJHOMOYMHE Tropoda MOCKBBI, II€pefaHHBIX MM 3aKOHAaMH Tropojaa
MockBbl):



- IIO pPeUIeHHUIO pyKOBOJHUTEIIS amapara.
Panee npuHAATHIA IIPaBOBOM aKT OTMEHSETCS ¢ MOMEHTA MPHHSITHS MPABOBOIO aKTa O
€ro OTMEHE U He UMeeT MPABOBBIX ITOCIIEICTBUMH.

9.16. OTMeHa WM NpU3HAHWE YTPATHUBIIAMH CUJIY IYHKTOB, IIOIIYHKTOB,
ab3aneB (CTPYKTYpPHBIX DJIIEMEHTOB) OTMEHSET WJIH UpeKpam@aer [IeidcTBue
CTPYKTYpPHOTO 3JIEMEHTa MpaBOBOTO aKTa COOTBETCTBEHHO, CO34aeT HOBYIO

'PeAaKIuIO IPaBOBOIO aKTa M HE SBIISETCS BHECEHHEM U3MEHEHHIA.

10. OdopmieHne npoekTa MyYHHIMNAJIBHOTO IPABOBOr0 AKTA

10.1. 3aroioBok K TeKCTy.
3aroloBOK K TEKCTy MAOJKEH OBITh KPAaTKUM M COOTBETCTBOBATh COJAEPIKAHMIO
TOKyMEHTA. ‘
3aronoBok HaumHaercs ¢ mnpemtora «O» wmimm «O6» (0 4YeM MyHHIMNAIbHBII
IPaBOBOM aKT) ¥ 0QOPMIIETCS MOJ PEKBU3UTAMHU ONAHKA CIIEBA, OT FPAHUIEL JICBOTO
THOJIA. ' ' |

10.2. TekCT MyHUIIMIIAIEHOT'O TIPABOBOT'O aKTa.

TexcT nomKeH ObITh KpaTKUM, CyTh MYHUIIHNIATHHOTO MPABOBOI'0 aKTa JOJDKHA ObITh
M3JI0XKEHA YETKO ¥ UCKIIF0YaTh BOBMOXXHOCTh IBOSIKOT'O TOJIKOBAHHS CMBICIIA.

B Tekcrax MyHMUMNANBHBIX IPABOBBIX aKTOB BO3MOXHO MpPUMEHEHUE TOJBKO
OOIHETNPUHATEIX HJIM O(QUIHANBHO - YCTaHOBIIEHHBIX COKpaienuii. Hamucanue
HAaUMEHOBaHMH  OpraHu3aluii, YyupeXAeHHH, MPeAnpUATHH HTOJDKHO  OBITH -
O(pUIUATTEHBIM. |

IIpy wucnonp3oBaHUMM COKpalleHUu# HEoOXO0OUMO COOMI0faTh eIWHOOOpasHe B
npeAenax 0OAHOr0 MyHUIUIATLHOTO PABOBOTO aKTa.

TekcT neyaraercs ¢ OAMHAPHBIM MEXCTPOUHBIM UHTEPBAIOM. JloITycKaeTcs nmevararhb
TEKCT C MOJYTOPHBIM MEKCTPOUYHBIM UHTEPBAJIOM. :

10.3. CtpykTypa TekcTa MyHUIUNIAILHOTO IIPaBOBOro aKkTa.

TexcT mocTaHOBIIEHHUS anmapara COAEPKUT, KaK IPaBUII0, KOHCTATUPYIOIIYIO
1 TIOCTAHOBJSAIOUIYIO YaCTU, TEKCT PACIOPsHKEHUs amiiapaTa - MOTUBHPOBOYHYIO U
pacnopsiauTenbHyto. Ecnu copep)kaHue pacropspDKeHHs ammapara He HyKJIaercs B
MOSICHeHUIX, TO MOTUBHPOBOYHAS YaCTh OTCYTCTBYET.

[IpoexThl  MYHHLIHITQIBGHBIX  MPABOBBIX aKTOB B  KOHCTaTHPYIOUIEH
(MOTHBHPOBOYHOM) YacTH, KaK IIPaBHIIO, COAEpXaT OLEHKY COCTOSHHUS [IeJ IIO0
paccMarpuBaeMoMy Bompocy. [Ipu 3ToM KoHcTatupyromas (MOTUBUPOBOYHAS ) HACTh
IOJDKHA OBITh M3JO0XEHa KpaTko M He mpeBblnaTh 1/3 gokymeHTta. Cchlika Ha
3aKOHO/IaTeNIbHbIE U HOPMATHUBHBIE MPABOBBIE aKThl, B CBA3M C KOTOPHIMHU H3OaeTcCs
MYHULUTIAJIbHEIN PaBOBOM aKT, pacloJiaraeTcs B 3aBUCUMOCTH OT UX 3HAUAMOCTH.

Koncrarupyrommas 4acTh IIOCTAaHOBJIEHUS allapara 3aKaHYMBaeTCs CIOBaMH
«anmapar CoBera IemyTaTOB MYHUIIMNAILHOTO OKpyra anceroponcmn B ropojie
MockBe NOCTaHOBIIAET» U IBOETOUYHEM.

MoTuBUpOBOUHAS 4YacTh pacHOpsDKEHUs amnmnapara He HMeeT CHelHaIbHBIX
3aBepINaoIUX CIIOB. '

Koncratupyromas (MOTHBUPOBOYHAS) YacTh, KakK I[IPaBUIIO, HAYMHAETCS
cnoBamu «B nensx...», «B cBg3u...», «Bo ucnonnenue ...», «B COOTBETCTBUH ..» U



T. 1.
3ateM B IIOBEIMTENbHOW (opMe yKa3pIBaeTCs, KOMYy Kakue JIeHCTBHSA
IIPENNIUCHIBACTCS BHITIOJHUTD U B KaKHE CPOKH.

IlocraHoBisIOmas (pacropsiAUTENbHAs) YaCTh MOXET COCTOSATh M3 IIYHKTOB.
JUis  neranu3alMy TNPEANHUCHIBAEMBIX JeHCTBHH NYHKTBI MOTYT JEIHTBCA Ha
NOANMYyHKTHl W ab3albl, ab3al MOXeT BKIOYaTh B cebs neducel. HoMepa mMyHKTOB
obo3HauaroTCA apabCKUMU HH(pamMu MO MOPSAAKY, HOMEDP MOANMYHKTA COCTOUT H3
HOMepa IIyHKTa U IOpSIKOBOI0 HOMEpa MOAMYHKTa Yepe3 TouKy. Ab3all meyaraeTcs
C KpacHOH CTPOKM C NpONUCHOH OYyKBBI, pyrux oOo3HaueHuii He umeer. educ
1eyaraeTcs ¢ KpaCHOM CTPOKM M HadMHaeTcs ¢ rpadudeckoro 3Haka «aeduc» (-) u
CTPOYHOI OYKBBI.

ITyHKTH MyHUIIMNIANBHBIX IPABOBBIX aKTOB IPYHIHUPYIOTCS 110 HX 3HAYHMOCTH
(oT Haubosee 3HaUUMBIX BOIIPOCOB K BTOPOCTENEHHBIM) HIIA B ITOCIEN0BATENBHOCTH
PasBUTHUS TeMbl MyHHUIIHITAILHOTO MPABOBOTO aKTa.

Ilopyuenus (3agaHus) NAIOTCS AOJDKHOCTHBIM JIMIAM € YKa3aHHEM TOJKHOCTH,
(bamMuK, HHALMAOB.

B Tekcte KUPHBIM MPU(PTOM BBIAEIAIOTCS:

- MOJTHOE€ HaUMEHOBaHHUE JOJDKHOCTH, GaMUIMHA M WHHIMAIB MYHHIIAIIAIBHBIX
CIIyKalllUX, KOTOPBIM NAI0TCS MOPYyYEHHUS;

- CPOKH MCIIOJIHEHHUS,

- BU(QpPBI IO TEKCTY (CYMMBI BBIACNISAEMBIX CPEJICTB U T.1.);

- (aMumMs JODKHOCTHOTO JIMIa, Ha KOTOPOT'O BO3JOXEH KOHTPOJb 3a
BBINIOJTHEHNEM MYHUIIUNIAJILHOTO IIPaBOBOT'0 aKTa;

- COKpalleHHOe HaWMEHOBaHHWE JOJDKHOCTH, HWHHUIMAIbl W (daMuIus
OOJKHOCTHOTO JIUIA, TOANMCHIBAIONIEr0 MyHUIIUNANBHEIHN IPaBOBOil aKT.

10.4. ITpunoxenue.

10.4.1. TlpuaoxeHH K MYHUIHUIAILHOMY IIPABOBOMY aKTy SBIISIOTCH €r0
HEOTHEMJIEMOH YaCThIO.

IIpy HanMYMKM HECKOJNBKUX MPHIOKEHUHA WX HyMepyroT. 3HaK Homepa (Ne)
nepe1 MOPsAKOBEIMH HOMEpaMHU IIPUIJIOKEHU HE CTaBUTCH.

HyMmepanuus cTpaHul NpUIOXKEHUH MPOU3BOAUTCS OTICIBHO OT HyMepaluu
CTpaHHUIl TEKCTA MYHHUIIUIATBHOT'O TIPABOBOI'O aKTa.

Kaxmoe mNpuilo)keHHe HMEET CaMOCTOATEIbHYIO HYyMEpalHio CTpaHul,

HaYMHAOIIYIOCS CO BTOpO cTpaHuubl. HoMepa cTpaHUI IpOCTaBISIOTCS B cepearHe
BEpXHEro Moy JucTa (KaKk IpH BEPTHUKAJIBHOM, TaK W IpPH TOPU3OHTAIHEHOM
PacIoOKEHUU TEKCTA).
B BepxHeM mpaBoM YINly MEpBOM CTpaHUIBl MPHJIOXKEHHUS YyKa3blBaeTcs:
«[Ipunoxenne (MOPAAKOBBIM HOMEp MpPH HAJIWYMM HECKOJBKHX MPHIIOKEHHH) K
pacmopsbkenuto  anmapata CoBeTa  JIeyTaroB  MYyHHLHMIANbHOTO  OKpyra
Hwmxeropoackuii B ropone MockBe OT « »20  Ne». Haspanue INpUIOKECHHSA
IOJDKHO COOTBETCTBOBATh Ha3BaHUIO, NPUBEJECHHOMY B TEKCT€ MYHHLHNAJIBHOIO
IIPaBOBOTO aKTa.

10.4.2. IlpunoxeHne K MYHMUHWIIATBHOMY NPAaBOBOMY aKTy MOXET HMETH
OPUJIOKEHHE U SABJISETCS €0 HEOThEMIIEMOM 4acThIO.

IIpy HaTMYMKM HECKOJNBKUX MPHIOKEHUH MX HymepyroT. 3Hak HoMmepa (Ne)
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nepel NOpSAIKOBBIMU HOMEPAMHU NPUTIOKEHUH He CTaBUTCS.

Hymepanuus cTpaHuMll OPUIOXKEHHH OpPOJOIDKAeTCs HyMepauued CTpaHWI[ TEKCTa
OPUITOXKEHUS K  MYHHMIMIIAIBHOMY  IPaBOBOMY aKTy (HOMepa CTpaHMII
IPOCTABIIAIOTCS B CEpeAMHE BEPXHEro IOJIg JUCTa (KaK NMpu BepTHKAJILHOM, TaK H
IIpY TOPU3OHTAIBHOM PACHOJIOKEHNYU TEKCTA).

B BepxHeM IpaBoM YINTy IEepBOM CTpaHMIbI INPUJIOKEHUS YKa3bIBACTCS, HAIIPUMED:
«IIpunoxenne (MOPSALKOBBIE HOMEp NpPU HAIWYMKM HECKOJBKHX TNPHIIOKEHHH) K
AJIIMUHMCTPAaTHBHOMY pETTaMeHTy MNpEeNOCTaBIEeHHS MYHHUHUIIAIBHON CIyrH 1o
PErMCTpanyy TPYAOBBIX JOrOBOPOB, 3aKII0YaeMbIX paboToaTeNsaMu - GU3NIECKIMH
AWLaMH, HE  AB/MIIOIIMMMCS  MHAWBHAAYAIBHBIMH  TIpEANPHHUMATEIIMHU, C
paGoTHHKaMHU, perucTpanuy GakTa NpeKpaIleHus TPy I0BOro JOTOBOPaY.

Ha3paHue mnpunoxeHuss OODKHO COOTBETCTBOBATh HA3BAHHIO MPHIOKEHHS K
MYHHULIUIIAJBHOMY IPaBOBOMY aKTy.

10.5. O6s3arenbHble MYHKTH MYHUITUIAIEHOTO IPABOBOT'O aKTa.
MyHununanbHele NPaBoOBbIE aKThI AODKHBI CONEPKATE:

- IOJIHBIE HAMMEHOBAHMWS MOJDKHOCTEH M (aMMIUid MYHHLUHNAIBHBIX CIYyXaIl[hX,
KOTOPBIM JaeTCs NOpyYCHHUE;

- CPOKHM HCIIOJIHEHHS TOPYYEHUI;

- YKa3zaHWe O INPU3HAHWM YTPATUBIIUMH CHIIYy MYHHIMNAQIbHBIX IMPABOBBIX aKTOB,
m00 UX OTACHBHBIX MYHKTOB, €CIM BHOBL U3/1aBaeMblil MyHUUUTIANBHBINA MPaBOBOM
aKT UCKIIIOYAET NeUCTBUE paHee IPUHSTHIX;

- yYKa3aHWe O CHITUHU C KOHTPOJISI MYHUIUIIAJIBHOIO MPAaBOBOrO akTa B CIy4dae ero
BBITIOJIHEHHS TUOO U3AaHHUS HOBOI'O B3aMEH paHee MPHHSITOTO;

- TNOPY4YEHHUs O KOHTPOJE 3a BBINOJHEHUEM JAaHHOI0 MYHUIUNAIHHOT'O IPABOBOTO
aKTa.

10.6. Ilopy4yeHus 0 KOHTPOJIE 3a BBINOJHEHUEM MYHUIHUIAIBHOTO TIPABOBOTO
aKTa.

KoHTponb 3a BBINONHEHHEM MYHHLHIAILHOIO IIPAaBOBOTO aKTa BO3JAraercsi Ha
PYKOBOJMTEIIS ammapaTta WIHA JHLa, UCIONTHSIIOMEro/BpeMEHHO HUCIOHSIOIMEro ero
IOJIHOMOYHS. '

10.7. IIyHkTBl O XOZ€ BBINOJHEHHUS paHee MPUHATHIX MYHUIHANATBHBIX
IIPaBOBLIX aKTOB.

B mpoekTax MyHHLIMIDAJIBHBIX MPABOBBIX AKTOB O XOJ€ BBINOJHEHUS paHee
NPUHATBIX MYHULHNAJIBHBIX [MPAaBOBBIX A4KTOB, B Cllydae HEBBINOJIHEHUA
COIEp)KAIIMXCSl B HUX MOPYYEHHMH, YKA3bIBalOTCS NPHYHMHBI CPbIBA 3aJaHMM, Nulla,
BUHOBHEIE B 3TOM, HOpUMEHsAEMble K HHUM B YCTaHOBJIEHHOM HOpSAKE MephI
JUCHUIUIMHAPHON M MaTEepUaJbHOM OTBETCTBEHHOCTH, & TaKXXe HOBBIE CpOKH
BBITIOJIHEHUS TIOPYYEHUH.

K mpoektam Takux MyHHUIIMIIAILHBIX MPABOBBIX aKTOB IIPUIIAraeTCs CIpaBKa 3a
MOANHKCHIO JIHNIAa, BHOCHUBILET0 NPOEKT MYHHUIUNAIBHOTO MPaBOBOr0 akKTa, C
yKa3aHHeM NPHYAH HEBBHINONHEHHS H OOOCHOBAaHMEM HeOOXOMMMOCTH MPOJIJIEHHUS
CPOKOB HCIIOJIHEHUSI MyHHUUUIAIBHOTO IIPAaBOBOI'O aKTA. _

10.8. Ilpoekr MYHHIIUIATEHOTO IIPaBOBOTO aKkTa HarnpaBJIseTCs
MYHUUUNAIBHOMY CIyXalleMy, Ha KOTOpPOIOo BO3JIOKEHBl O0O0S3aHHOCTH IO
MPOBEACHUIO AaHTUKOPPYILUMOHHON 3KCHEPTU3bl HOPMATHBHBIX MPABOBBIX aKTOB H
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IIPOEKTOB HOPMATHBHBIX IIPABOBEIX 4KTOB OPraHOB MECTHOTO CaMOYyNpaBIICHUS
MYHUUIUIIABHOTO OKPYTa, /IS NPOBEICHUS aHTUKOPPYIIMOHHON SKCIIEPTH3EL.

10.9. IloaroroBka ImpoeKTa MyHHIHMNIAILHOTO IPABOBOTO aKTa.
IIpoexT MyHHIMDATBHOTO MPaBOBOrO0 akta OG(OPMISETCS HCIOJHHTEIEM B
COOTBETCTBUH C TpeOOBaHUAMH HacTosIIero Pernamenra.
3arooBOK, TEKCT U OPHJIOXKEHHS IMPOEKTA MYHHUIHUNAILHOTO MPaBOBOTO aKTa
JOJDKHBEI OBITH MOATOTOBNEHH B (popmate Microsoft Word. ITpu atoMm dopmupyercs
(aiiyn, KOTOPBIA BKITIOYAET:
- TEKCT MPOEKTa MyHHIIUNIAJIBHOTO MPAaBOBOTO aKTa,
- JIACT COTJIaCOBaHMS;
- HEMOCPEJACTBEHHBIE INPHIOKEHHUS K INPOEKTY MYHHUIMIIAIBHOTO IPABOBOIO aKTa
(Ip¥ UX HATTMYHN). |

IIpoekT MyHHUMIAIBHOTO MPaBOBOTO akTa OQopMIIIeTCS CleayIOLHM
obpa3zom: '
BepxtHee none - 1,5/2,0 cMm; HmwxHee none - 1,5/2,0 cM; nesoe moie - 2,5/3,0 cm;
npasoe 1oJe - 1,5 cm. |

3arosioBoK IMpoekTa MYHHIMNAIHLHOTO MPABOBOTO aKTa IedaTaeTcs Ha 12
CTPOKE MEPBOTO JIMCTa MpOeKTa, Ha paccTosHuu 2,5/3,0 CM OT JIeBOro Kpas JucTa
(Oe3 kpacHOM CTpOKHM) C MEXCTPOUHBIM HHTEpBaJIOM 1, ero mpasas TrpaHHLA
Haxogutcd Ha paccrosHuu 10-11 oM oT neBoro kpas nucTa. 3arojoBOK
BLIDAaBHMBAETCS TaK, YTOOBI COCTOSTH M3 CTPOK OJWHAKOBOM INWPHUHBI 32
HCKIIOYEHHEM IIOCIEeHEH CTpOKU, IIpH 3TOM JOMYCKAaeTCs HCHOIb30BaHUe
IEPEeHOCOB. 3arojlOBOK MMeEeT XXUpHOEe HauepTaHwe. B KOHIe 3arojoBka To4YkKa He
CTaBUTCHL. ‘
HNanee Ha paccTosHUM 1,5 CM OT HIDKHEro Kpasi 3arojioBKa CJeAyeT OCHOBHOE
collep)kaHue JoKyMeHTa. Bce ab3ampl NOKyMEeHTa BBIPaBHHBAIOTCS TaK, YTOOBI
CTPOKH MIMEJIM OOWHAKOBYIO LIMPHHY, 32 HCKIIOYEHUEM IIEPBOM U MOCIeAHEH CTPOK
a03ana. A63am HaUWHAETCS C KPacHOM CTPOKH, BEIMYHMHA OTCTyMna KOTopoit - 1,25 cMm. -
TekcT, Kak MPaBUJIO, I€YATAETCS C ONUHAPHBIM MEXCTPOYHBIM HHTEPBAIIOM.
B cayuae, ecnay JOKyMEHT He yMeIaeTcs Ha OJHOM JIUCTE, OCTAIbHOU TEKCT
JNOKyMeHTa ohopMisieTcss Ha CTaHIapTHBIX Juctax dopmata A4 (297 x 210 mm).
Pa3smepnl moneii cBepxXy W cHM3y - 1,5 cM, cieBa UM copaBa B 3aBHCHMOCTH OT
pacmoyioxeHus Tekcta Ha aucte. Co CTOPOHBI MPOLIMBKU CTPaHHUIBI YHCTOE MOJE -
2,5/3,0 cM, NpOTUBONIONOXHEIA Kpai CTPaHHMIILI - 1,5 CM.

Bce ab3ampl [OKyMEHTa Ha BTOpOM M HOCIEAYIOUIUX CTpaHMIAX
dbopMaTUpYIOTCS TakXke, Kak M Ha IEepBOM JHCTe IMpOeKTa MyHHUIUIAIbHOIO
IPaBOBOT'O AKTA.

Ha nocnenHeM nmCTe TEKCTa MPOEKTa MYHHUIUMIIATBHOTO MPAaBOBOrO aKTa Mepen
IOYHKTOM O BO3JIOXKEHHMH KOHTPOJS [OJKHO OBITh HE MEHee MABYyX CTpOK
IpeabIayLIero MyHKTa.

10.10. Ilopsimok mpencTaBiIeHHss MPOEKTA MYHHMIMIIAILHOTO MPaBOBOIO
aKTa IJIS pacCCMOTPEHUS M YTBEPKACHUS.

Pemmtenie 0 TOTOBHOCTHM TMpOEKTa MYHULMIAJBHOIO IIPaBOBOrO akTa K
IPEICTABICHUIO Ha TIOMUACh MPUHUMAET UCIIOTHUTETD.
10.11. JlopaboTKa mMpoeKkTa MYyHHUIMIAIbHOTO IPaBOBOIO aKTa MOCIe
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PacCMOTPEHHs €ro pPYKOBOAMTENIEM alnapata HIA JIMIOM, WCHOJHSAIOIIMM €ro
[IOJTHOMOYHS. v

MyHsyunynansHeI# IpaBoBOH aKkT € 3aMEYaHUSIMH PYKOBOAUTENS anmapaTa Uil
NU1a, UCTIONHAIOUIET0/BPEMEHHO UCTIONHSIONIETO ero NONHOMOYHS, H0pabaTeIBaeTCs
ACTIOJIHUTEJIEM C YY€TOM BBICKA3aHHBIX 3aMEYaHUH M JONONHEHHHA B CPOK, He
NpeBBIIAIOMKI [ByX pabouux [HeH, KpoMe clydaeB, KOTHA PYKOBOLHTENICM
anmapara Wiy JMIIOM, HCIONHAIOIUM €TI0 IOJTHOMOYHS, yCTaHOBJICH HHOH CPOK.

Iocne nopaGOTKH MPOEKT MYyHHULHMIAIBHOTO IPABOBOTO aKTa I.[OJ'[}KeH OBITH
3aBU3HPOBaH UCIIOIHUTEIIEM.

10.12. Iloanucanne MyHUIIMNAABHOTO MPABOBOIO aKTa.

MyHununaneable NpaBoBbie aKThl MOAMUCHIBACT PYKOBOAUTEND amilapaTa Wiy
JIULO, UCHOJIHAIOIEe/BpEMEHHO HCTIOTHSIONIEE €ro MOJHOMOYHS.

B ciyyae, xorga MyHMIMIANIBHBIM NPaBOBOM aKT IOJNHKCAH JIULOM,
HCIIOJIHAIOIUM IOJHOMOYHS PYKOBOLUTENsS allllapara pPEKBU3UT «IOAMHCHY
ohopmrseTca ceayromuM o6pasoM: «McnonHsMomul 06S3aHHOCTH PyKOBOAUTENS
annapara CoBeTa [emyTaTOB MyHHMIMIIAIBLHOTO OKpyra Hmxeroponckwit B ropomne
Mockse» / «BpeMeHHO HCHONHSIOMMKA OOS3aHHOCTH PYKOBOJIUTENS amiapara
CoBera aenyTaToB MyHUIMTIaNbHOTO oKpyra Humxeropoackuii B ropojge MockBe» u
Jajee YKa3bIBalOTCs €ro HHUIUAJIbI U haMUITHS.

10.13. Peructpanus, paccplika W (OPMHPOBAHHE JAell MYHHUIUIATHHBIX
IIPaBOBBIX aKTOB.

10.13.1. MysununaibHble PaBOBbIE aKThI NIOCNE UX TIOATIMCAHUS EePENaOTCs
MYyHUIUNIAILHOMY CIIY)KallleMy OTBETCTBEHHOMY 3a OpraHM3allMI0 XpaHeHus W
oOeclieueHUs] COXPAaHHOCTH AapXMBHBIX JOKYMEHTOB Ha HX PETHUCTPAIlHIo,
oopMIIeHHE U PACcChUIKY COTJIACHO CIIHCKY PacChUIKU B ABYXJIHEBHBIN CPOK.

MyHununansHble [paBOBble aKThl MO KaJpOBHIM BONpOCaM MOCHE HX
MOAIMUCAHUS HEPEAAIOTCS MYHHLMOAIRHOMY CIIy)XaleMy, Ha KOTOPOT'O BO3JOXKEHBI
00s13aHHOCTH MO BEIEHNUIO KaJpoOB, KOTOPHIH 0(OopMIISeT UX B ABYXIHEBHBINA CPOK.
BHecenne kakux-mubo uchpaBieHU B MOANUCAaHHbIE MYHHIMNAIbHBIE IPaBOBBIE
aKThl HE IOMYCKaeTCs.

10.13.2. Peructpanuuss MYHHUIIUNAIBHBIX IOPaBOBBIX aKTOB MPOU3BOAUTCA B
COOTBETCTBHM C HOMEHKIATypod [el B TE€YEHHE ToJa B IOPSAIKE BO3pPACTaHUS
HOMEPOB. :

10.13.3. Paccpuika MyHHLIHMIIAIBHOTO IIPaBOBOTO aKTa.
ITonnMCaHHBIH MYHHIMIAILHBIA NPAaBOBO#l aKT pacchLiaeTcs B COOTBETCTBHH CO
CIIICKOM PACCBHIJIKK B TPEXAHEBHBIN CPOK CO IHS €T0 MOIHUCAHHS.

10.13.4. ®opMupoBanue e MyHUUHNIATHHLIX IPABOBBIX AKTOB.
ITognucanHbple MyHUIUTIATBHBIE TPABOBBIE aKThl POPMUPYIOTCS B OTACNIbHBIE JIeia B
TE€YeHHE roja B MOPAIKE BO3pacTaHUs HOMEPOB B COOTBETCTBHH C yCTaHOBJ'IeHHBIM

' IOPSJIKOM PEeTHCTPaliiil M1 HOMEHKIATYpO#l Aen.
Jeno MyHUIIMNANIBHOTO IPABOBOTO aKTa BKJIOYAeT B ceOs:
- NOJIMHHUK MYHMIIUINIAJBLHOIO IPaBOBOTO aKTa;
- OPHIIOKEHHS K MyHHIUIAILHOMY HPaBOBOMY aKTy;
- JIACTHI COrJaCOBaHMM W JIMCTHI Pa3HOTJIAaCHi (€CIIu UMEIOTCS).
Konmyn MyHULOMNANbHBIX T[PABOBBIX AaKTOB XPAHATCS OO MWHOBAHUSA
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HaI00HOCTH, HO HE MEHee IITH JIeT, HOCJIe Yer0 KOMMU MOTYT ObITh YHUYTOXEHE! B
YCTaHOBJIEHHOM ITOPSIZIKE.

10.13.5. 3ameHa DPa30CHaHHBIX OSK3EMIUISPOB MYHHMIMOAIBHEIX HPAaBOBBIX

aKTOB. 3aMeHa Pa30CIaHHBIX SK3EMIIIIPOB MYHHLHUNAIBHBIX IPABOBBIX aKTOB IPH
oOHapyXeHHH opdorpa@uvecKux WM TEXHHYECKHX OIIMOOK MOXET ObITh
IPOM3BEAECHA TOJBKO C IUCBMEHHOIO pa3pelleHuss PYKOBOAWTENS ammapara WiIH
JIMIA, WCHONHSIOIIETO/BPEMEHHO  HCIOJHSIOIIEr0 ero  mojHoMouus. [lpu
HEOOXOIMMOCTH WCHOpaBIeHHs (3aMeHbI) JOaxe OJHOrO CJ0Ba MM 3HAKa
NPOM3BOJUTCS 3aM€EHa MOJIHOrO JMCTa MYHUIUNAIBFHOTO HPAaBOBOTO aKTa, MPH 3TOM
COXpaHseTCsl HyMepalus CTPaHUuIl MyHUIIUNATHHOT'O ITPAaBOBOTO aKTa.
B »toM ciydae ucnomHuTens odopmIISIET 3aMEHSAEMBIH JIMCT MYHUIHUIAIBHOTO
IPaBOBOTO akTa CleAyrolluM o0pa3oM: Ha BepXHEM I0Jie HOBOTO (M3MEHEHHOIO)
JHUCTa JenaeTcd Haanuch «B3aMeH pazociiaHHOro» (mpu 3aMeHe HECKOJBKHX JINCTOB
HaJINCh JeJaeTcsl Ha KaXI0i CTpaHMIle) M YKa3bIBaeTcs Jara, HOMep W Ha3BaHHE
MYHHMIUNAILHOTO NPABOBOI0 aKTa, B KOTOPOM NPOU3BOIAHMTCS 3aMEHa JHCTOB (IIpH
3aMEHe NEpBOH CTpaHUIIBl - ATy, HOMEp U Ha3BaHWE yKa3biBaTh HE 00S3aTENBHO).
Jleno MyHMIMOANBHOTO MNpPaBOBOro akTa (MOATWHHUK) MOMOJHAETCS HOBBIM
(M3MEHEHHBIM ) TUCTOM (JTMCTaMH ).

11. Odopmiaenne caykeOHbIX JOKYMEHTOB

11.1. CnyxebHble AOKYMEHTH (MHMCBMA, AOKJIAIHBIE 3alllCKH, CIIy)XKeOHBIe
3allUCKM, CHpPaBKH, 3asABK{, 3asABICHUS U T.NI.) COCTABISIIOTCS U OQOPMIISIOTCS
UCTIONHKUTENIeM (najee - cinyXeOHble NOKYMeHTHI) B ¢opmare Microsoft Word, ¢
ucnojans3oBanueM mpudToB TimesNewRoman pasmepoMm [2/14 xerneii, OMUHAPHEIM,
100 MOJIYTOPHBIM MedccmpoyHuim UHTEepBaioM. Hauano abzamna ycraHaBiuBaeTcs
yepe3 /,25 MM OT TpaHHULBI JIEBOTO MOJISA JOKYMEHTA.

Pa3mepsl mosel Kaxmoro JucTa JOKyMeHTa, 0OpMJICHHOTO Kak Ha OlaHke, Tak H
0e3 Hero, NOJDKHEI OBITH HE MEHEe, MM:

2,5/3,0cm- neBoe;

1,5 cm - ipaBoe;

1,5/2,0 cm - BepXHec,

1,5/2,0 cm - HAKHEE.

CnyxxebHble TOKyMEHTHI B popMe nuceM oQopMIIIIOTCS Ha OJTaHKaX, YTBEP X ICHHBIX
pemenueM CoBeTa jaenyTaroB (gajnee - OmaHku nis muceM). IlucbMa M HHBIE
Clly’)keOHble IOKYMEHThl IOJDKHBI MMETh OIpeleNieHHBI CcOCTaB pPEKBH3UTOB,
PacnoJIOKEHHBIX B OPSAIKE, YCTAHOBIEHHOM HACTOSIIUM Pa3ieiioM.

11.2. Ha 6nankax Ans nuceM pasMeniaercs repd MyHUIIMIAIBEHOTO OKpYyTa.

11.3. branky nuceM M3roTaBiIuBaloTCS Ha Oymare dopmatom A4 (210x297
MM) TUnOTrpadcKuM crnocodboM MeToAoM LHppoBoi M odceTHOM nevaTH, THOO C
HOMOLIBIO OHCHOU KOMUPOBAIBHO-MHOXXUTEIEHON TEXHUKH.

IOpunuyeckas cnyx0a IO NOpPyueHHIO PYKOBOOWTENS ammapaTa WM JIMIa
UCIOJHAIOLIET0 €ro MOJHOMOYHUS pa3padaThiBacT MaKeThl OJIAHKOB IIMCEM, H
NPEACTABISIET UX €My Ha yTBEP)XKICHHE.

11.4. PexBU3UTHI CITy)KeOHBIX TOKYMEHTOB.
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ITpu cocTaBneHMH U oGOPMIICHHH CIYX eOHBIX JOKYMEHTOB JOJDKHBI COOIIONATHCS
TpeOOBaHHA ¥  NOpaBuia, OOECHEYMBAIOI[ME HX  FOPUAMYECKYIO  CHIY,
CIIOCOOCTBYIOIHME ONEPaTHBHOMY UCIIOIHEHHIO M MOCIENYIOEMY HCIIOIb30BAHHIO B
CIIPAaBOYHBIX LEJAX, 8 TaKXKE CO3MaHHMIO IPEINOCBHUIKH IS MAlIMHHOW 06pabGoTKH
WHOPMAIHH.

Ha OnaHkaX, HCHONB3yeMbBIX JUIS MHEPENHCKH O0A3aTeNbHBIMH PEKBU3HTAMH
ABIIIOTCS: HAMMEHOBAHUE OPraHM3alluM, MOYTOBBIH anpec, TeneoH, 3MeKTPOHHBIH
azpec, AaTa OTNPAaBKM M PETHCTPallMOHHBIA HOMEp, HOMEp M JaTa JOKyMEHTa, Ha
KOTOPBIH CCBHUIAIOTCSA NPH OTBETE, TEKCT JOKYMEHTa, MOIINKCH, MeYarh (B ClIydasx,
TpeOyIOMmUX JONOTHATENBLHOTO YIOCTOBEPEHUS JOKYMEHTA).

PexBH3UTEI CIIy)K€OHBIX JOKYMEHTOB OTHENSIOTCS APYr OT JApyra OJUHAPHBEIM
MEXCTPOYHbBIM MHTEPBAJIOM.

HamMeHoBaHue Buaa ciayXeOHOro HOKyMEHTa YKasbIBaeTcs Ha BCEX OOKYMEHTax
(axT, IpPOTOKOJI, CIIpaBKa, 3asBIEHHUEC U T.A.) KpOME IHCEM.

11.5. Jlatoit cinyxeOHOTO JOKyMEHTa B 3aBHCHMOCTH OT €ro BHAA H

Ha3HAYCHMUS SIBISAETCA:

- Jlata noJINCaHus;

- JlaTa perucTpaumm. _

Jlata cioyxeOHOro noxymeHTa B ¢gopMe muchMa (Jajnee - nmuchbMma) yKa3biBaeTcs B
JeBoil udacTu OnaHka Ha paccTtosiHUU 30 - 40 mm om 8epxHez0 Kpas YKA3AHHLIX
PEKBUSUMOB.

Haty  mokymeHTa  odopMmisioT  apabckumu  mudpamMu B CleAyromiei
[IOCIIEIOBATENLHOCTH: IeHb MecsALa, Mecsl, roa. [leHp mecsa u Mecsal oQpopMIISIOT
IBYMs Iapamu apabCKkux HuQp, pa3feleHHbIMU TOUKOW; TOM - YETHIphbMS apabCKuMu
pamu (uudposoe opopmnernne aatel - 01.02.2025).

11.6. PeructpauOHHBI HOMEpP AOKYMEHTa - 3TO MOPSAKOBBIM HOMep IO
XypHany ydeta. I[IpocraBnsercs B cnenuaibHO 0003HaUYEHHOM MecCTe - Ha YPOBHE
WM [TOCJI€ PEKBU3HTA «aTa JOKyMEHTay.

Ccblmka Ha pPETUCTPAllMOHHBIE HOMEp M JaTy NOCTYNUBINErO JOKYMEHTa B
00s13aTeTFHOM TOPSIJIKEe YKa3bIBaeTCAd Ha JOKYMEHTaX-0TBETaxX MOJl JaToi 1 HOMEpOM
IOKyMEHTa-OTBETa.

11.7. PexBu3uT «aapecar» yKa3bplBacTCs Ha OTNpaBisieMbIX mucbMmax. Ilncema
aJpecyloTCsl B OpraHM3alliM, CTPYKTYpHble IIOJpa3feNeHus, KOHKPETHOMY
JIOJDKHOCTHOMY WiH (pusndeckoMy juiy. Ilpu agpecoBanum nucbma IODKHOCTHOMY
JIMIY MHULHAATE] YKa3bIBAIOT Nepel GpaMiiel, Hanpumep:

Pykoeooumenio annapama

Coeema oenymamoe

MyHuyunanvHoz2o okpyza Huorcezopoockuii

6 20pooe Mockee unuyuanol pamunus

[Tpu HampaBJIeHWH NHCbMa HECKOJBKNM OAHOPOJHBIM OpraHM3alMsAM HX CleqyeT
yKa3bIBaTh 0000IIEHHO, HAIPUMeED:

I'nasam mMyHuyunanbHbIX OKpY208

[Ipy HamucaHWM MUCHhMA NOJDKHOCTHOMY JIMILy HCHOJHHUTENBHOH BJIACTH TOpoAa
HaMEHOBaHWe JOJDKHOCTH YKa3bplBaeTCs B COOTBETCTBUM C HaHUMEHOBaHHEM,
IPUBEICHHBIM B JOKyMEeHTe O Ha3Haue€HMM Ha JOJDKHOCTb, HaIpHMep:
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pykoBoauTento JlemapraMeHTa TEpPUTOPUABHBIX OPraHOB UCIIOJHUTEILHONW BIACTH
ropona Mocksbl, riase ynpassl Hikeropozackoro paiiona ropoza MockBbl.
- I[InceMo He mOMKHO comepkath Gonee deTblpex anpecoB. CI0BO «KOmMsA» Neper
BTOPBIM, TPETHHM, YETBEPTHIM a[pecaM He cTaBUTCS. [Ipu 3TOM KaX bl 9K3eMIUISp
IIUCBMA JTOJDKEH ObITh 0(OpMITeH Ha OJIaHKE M MOAIUCAH.
Eciayu mucbMo HampapBisieTcs KaK OTBET, TO HEPBBEIM aIpecoM yKasmBaeTc;I aBTOp
WHULIAATUBHOTO ITUCHhMA.
Ilpn HanpaBineHuHd nucbMa Oojiee UeM B YETHIpe aapeca, IMCbMO Pa3sMHOMXKAETCS C
IOJANKMCAaHHOTO JK3EMILApa (IIOVIMHHUKA) COTJIaCHO PacueTy PacChUIKH, IIPH 3TOM
agpecaT ykasplBaeTCi OOOOIEHHO HJIM Ha KaXIOM IHChME YKa3bIBAIOT TOJIBKO
OZIHOrO ajpecaTa. B 3ToM ciryyae aapecaraM HanpaBJISIOTCS KOIIUHU ITHCEM.
B cocraB pexBu3NTa «aapecaT» MODKEH BXOAMTH MOYTOBBIA aapec, IPHU 3TOM
crnenyet cobroaTh CIeAyOIUi TOPSA0K HalTuCaHU:
- HalMEHOBaHWE OpraHu3alvy (IpH aApecoBaHWM (GU3HUESCKOMY JIMIY - (aMuiIvs,
UMsl, OTYECTRO );
- Ha3BaHHUeE YJHIIBI, HOMEp J0oMa, HOMEP KBapTHPBHI;
- Ha3BaHME HACEJICHHOro IyHKTa (TOPOJ, IOCENOK U T.I1.); .
- - Ha3BaHHe 00J1acTH, Kpas, aBTOHOMHOT'0 OKpyTa (0011acTH), peciyOIuKy;
- crpaHa (AJ1 MeKAyHapOAHbBIX IIOYTOBBIX OTIIPABIIEHUH );

IIOYTOBBIA HUHIEKC.
Hanpnmep '
I'naeapxue 2opooa Mockewt
ya. lIpogcoroznasn, 0.80,
Mockea, 117393
17011
B.B. Ileemuxogy
ya. Ocennan, 0.10, ke. 3,
2. Pazans, Pazauckan oba., 390000
Anpec He TpocTaBisieTcsl Ha NHChMaxX, HANpaBISeMBIX JODKHOCTHBIM JIMIAM
rocyaapcTBeHHo#t BinactTm Pocculickoii @enepanmuy, a TaxkKe B OPraHbl
UCIIOJIHUTENIBHON BJIaCTH ropona MocKBBl M JOMKHOCTHRIM JHuuaMm IlpaButenscTBa
MockBbi, MOCKOBCKO# ropoackoit [[yMbl, mpedeKTypsi, yIIpaBBI OpraHa MeCTHOI'O
' caMOyIpaBJICHHS.
B xonue cTpoku agpeca 3HAKY [PENHHAHHUS HE CTABSTCS, B CEPEIMHE CTPOKH 3HAKH
coxpansroTcs. JlomyckaeTcs IEeHTpUPOBaTh KXKAYI0 CTPOUKY PEKBH3UTA «aapecary
10 OTHOUIEHHIO K CaMOH JUIMHHOH CTPOKE.
- PexBu3uT «agpecar» neyataeTcsa Ha paccTosHuu [10-120 mm om nesozo kpas rucma
oymazu u na 10-20 mm Hudice pazdeaumensHOU NONOCHL MeXHCOY peKeusumamu baanKa
011 NUCeM NpU Ux NPOOOJILHOM PACNONOACEHUU, HA ONIAHKAX ONA NUCEM C Y2NI08bIM
pacnonoxcenuem pexeusumos — Ha 20-40 mm om eepxnezo kpas aucma. Pexeuzumor
aopecama 8bl0eNSIOMCA HCUPHBIM WUPUDOM.
3aroJ0BOK K TEKCTY MOJDKEH OBITh KPaTKHM, TOYHO OTPaXKaTh COdEpIKaHUe
JIOKyMEHTa U (GOpPMYIUPOBATHCS B BUIE OTBETA HA BOMPOC «O YEM?».
3aro0BOK II€4aTaeTCs OT TIPaHMIBI JIEBOTO IOJsA, MOA PEKBH3UTAMH «IaTra H
PETHCTPAIIMOHHEI HOMEP JOKYMEHTA», «CCBUIKA HA PETHMCTPAllMOHHBIA HOMEp H
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AaTy MOCTYNMBIIETO IOKyMeHTa». J[IMHa 3aroioBka B OIHON CTpOKe He JOJDKHA
npeBbimaTh 80 MM. TeKCT 3arooBKa BBIAEISETCS JXUPHEIM IIPH(GTOM.
Texcr muceMa 10DKEH OBITH KPaTKUM, M3J1araThCsl YETKO, MOCIEN0BATENBHO, KPaTKO
U He JOMyCKaTh ABYCMBICIIEHHOIO TOJIKOBaHMS M, KaK IPAaBUIIO, COCTOSTH U3 IBYX
OCHOBHBIX 4YacTe. B mepBoll 9acTu wu3nmaraercs NpHYMHA, JAIOTCA CCHUIKA HA
- OCHOBOIIOJIATAIOIE JOKYMEHTBI, M COOEPXHUTCI HHPOpPMamus IO CYIIECTBY
paccMaTpuBaEMOro BOIPOCA, BO BTOPOH - BBIBOABI, NMPENJIOKEHHUSA, PEIICHHS HIIN
IPOCHOBI.
TexkcT mucbMa NOJDKEH HAYUMHATHCS C IEPCOHAIBHOTO oOpailleHuss K aapecaTry ¢
HCIIOJIb30BAHUEM CIIOB «YBaXKaeMBbIl» HIIM «yBaxkaeMmas, HallpuMep:
Yeaoicaemorit Koncmanmun Hzopeeuu!
IIpu appecoBaHMM NKCEM B MHbIE OpraHU3allMM JONYCKaeTcs Takke oOpalleHHe C
HCII0JIb30BAHUEM CIIOB «TOCIOANHY, HAIpUMED:
Ysaowcaemorit 2ocnooun Heanoe! v I'ocnooun Heanoe!
OTMeTKa O H&IMYMU [PHUIOXKEHHUS, YIOMSHYTOTO B TeKCTe, O(GOpMIIIeTCcsS IO
cnenytouei popme: '

ITpunoxenue: «xkpaTkoe HAMMEHOBAaHUE COAEPMAHUS NPHIIOKEHUs», Ha J., B

9K3.

Hanpuwmep:

Ipunoxcenue:

1. Konus pacnopscenus om 01.02.2025 Ne , Ha 2-x 1. 8 1 7x3.
2. Konus npomokona om 01.02.2025 Ne. | na 3-x 1. 6 1 2k3.

Ecaun npuitoxxeHus COpOITIOPOBAHBI, TO KOJIMYECTBO JIICTOB HE YKa3bIBAIOT.

OTMeTKa 0 HaTUYMHM IPHJIOKEHHS I1eYaTaeTCs OT TPaHuIlbl JIEBOTO MOJS MHUCHhMA,
gepe3 | CTpOUKyY mociie TeKCTa MUChMa.

IToamuce sABIsSEeTCS 00SM3aTeNIbHBIM PEKBU3UTOM CIy>KeOHOTO AOKyMmeHTa. B cocram
MOAIMCH BXONAT: HaMMEHOBaHHME IOJDKHOCTH JIHIA, IIOAIHCABIIErO JOKYMEHT,
JIMYHAas TMOAMKCH U ee paciu@poBka (MHULIHUAIB], GaMUIIus).

Ilpu moanucanuu ciyKeOHOTO JOKYMEHTa HECKOJIBKUMHU JOJKHOCTHBIMH JIMLIAMHU UX
MOINUCH PacIoaraloT ogHy HaJ Apyroi B MOCIeI0BaTENbHOCTH, COOTBETCTBYIOMICH
3aHIMAaeMO# JOJDKHOCTH.

[Ipu moamucaHWu CIYy)KeOHOro MJOKyMEHTa HECKOIbKMMH JIMIIaMH PpPaBHBIX
TODKHOCTEH WX IMOIMNUCH PAcIiojiaraloT Ha OJJTHOM YpOBHE.

B ciayxeOHBIX JOKYMEHTaX, COCTABICHHBIX KOMUCCHEH, YKa3plBalOT HE JOJDKHOCTH
JIMI], TOJIHCHIBAIOINX AOKYMEHTBI, @ MX OOS3aHHOCTH B COCTaB€ KOMHCCHH B
COOTBETCTBUH C pacupezesieHueM (TipeacenaTeslb KOMIUCCUU, CEKpeTaph KOMUCCHUH ).
Ecnu mOMKHOCTHOE JHMIO, MPAaBOMOYHOE IMIOAINHKCATh CIYXKEOHBI JOKYMEHT,
OTCYTCTBYET, TO NOKYMEHT MOXeT NOAMUCHIBATH JIUIO, UCIONHSIIONEe/BPEMEHHO
UCIIOJIHSAIONIEE €ro OOS3aHHOCTH, WM €ero 3aMecTuTens. llpu 3ToM JOKYyMEHT
TepeneuaThiBacTCs, YKasbiBaeTcs (aKkTUUecKas MODKHOCTH JIMIA, MOANKMCABLIETO
NOKYMEHT, ero WHHIHAAbl U (aMIIHS: «HCTOJHSIOMMN OOA3aHHOCTH ...» WIH
«BPEMEHHO MCTIOJHSIOMINMN ...».

HanmMmeHoBanue [ODKHOCTH IledaTaeTCs OT TPAaHHLBI JIEBOTO MOJSA JOKYMEHTa,
pacibpoBKa MOANKCH - Ha YPOBHE IIOCTIeNHeH CTPOKY HaMMEHOBAHHUS JOJDKHOCTH
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6e3 npobena Mex 1y HHAIHATaMK ¥ (paMUITHE .

Ormerka 06 uWcmonHMTENe BKIIOYAET (GaMUIMIO, MHHIHATE  HCIIOIHUTEIS
CITy)XeOHOro JOKyMEHTa H HOMEP €ro CIIyXXeGHOro TenedoHa.

OtmeTky 06 uCHONHNMTE e PACTIONAralOT Ha THLEBOH CTOPOHE MePBOro (ITOCIeHero)
JINCTA CITY)KEOHOro NOKyMEeHTa (KpoMe 3asBIEHHM B CyABl) B JE€BOM HHXKHEM YIIIy
(obopmisercs ¢ ucnonb3oBaHueM mprdTa pazmepom 10 kerneit), HampuMep:
Heanosa H.H.

m.111-11-11

Busza cormacoBaHMs TIPOCTaBISeTCS Ha NPOEKTaX IOMIMHHBIX CITy)KeGHBIX
JOKYMEHTOB, TPEOYIOIMX IPEIBAPUTEILHOIO PACCMOTPEHHS 3aHHTEPECOBAHHBIMH
JNOJDKHOCTHBIMH JIUIIAMH.

11.8.TIpuMeHeHHe medaTeii.

Ha cnyxe0OHBIX HOKyMEHTax, TpeOYIOUIMX 0COO0ro yA0CTOBEPEHHUS, CTaBUTCS
meyath. [ledarh yAOCTOBEpSET MOMIMHHOCTH NOAIACH HODKHOCTHOTO JHLA JHOO0
COOTBETCTBME KONUM MONIMHHHMKY. B ammapaTe mcmome3yercss Kpyrias repOosas
nedats «Annapar CoBeTra [OemyTaToB - BHYTPUTOPOACKOTO MYHHIIHIAIBHOTO
00pa3oBaHMs - MyHHIUIAIGHOTO OKpyra Hibkeroposackuii B ropoge Mocksey;

I'epOoBoii negarsio 3aBepsAIOTCS IOANUCH PYKOBOIUTES allliapara Mid JIMIa,
UCIIOJTHSAIOIIET0/BPEMEHHO HCIIOJIHSAOIIETO €TI0 00S3aHHOCTH.

IlpuMepHBII TepedeHb [IOKYMEHTOB, 3aBepsSeMbIX TIepOOBOM Ie4aThIo:
XOJlaTaliCTBa, XapaKTepUCTHKH, CIpPaBKH O CTaxke pabOTBl, TPYMOBHIE KHHUXKKH,
IITAaTHOE pacHucaHue almapata U HU3MEHEeHHs K HeMy, (GDHHAHCOBBIE TOKYMEHTHI,
JOBEPEHHOCTH, IIOJIOKEHUS, MYHUIUNATbHBIE KOHTPAKThI, OTOBOPEHI, HHEIE
JTOKYMEHTHI, TpeOYIOIIHe TaKOTO 3aBepEeHHS.

I'epboBasi mewyaTh XpaHWTCSd Yy PYKOBOOUTENS almapara WiIM JIKIa,
HCIIOJTHSTIOIIET0/BpEMEHHO HCITOJTHSIOIIETO €r0 00S3aHHOCTH.

11.9. 3aBepeHue Komuii cIIy)keOHBIX TOKYMEHTOB.

Konus cnyxeOHOr0 MOKyMeHTa 3aBEPSETCS MCIOJHUTENEM ITOKyMeHTa. 3alucCh
«Kommus BepHa» mpocraBiseTcs HUke pekBusuta «llommuck» W cocraBiseTcs IO

dopme:

Konusa eepna odonscnocmo v

oama pacuiugposxa noonucu
3aBepuTeNbHAs 3aIUCh JIUYHAS NOONUCD

YAOCTOBEPSIETCS IEYaThIO.
3aBepuTesibHAs 3aIMCh YKA3bIBAET, KEM M KOTJIa H3TOTOBJIEHA KOIHS, [1eYaTh NpUaaeT
KOIIMU TOKYMEHTA IOpUANIECKUI CTaTyC. '
BbiIaBaTh 3aBepeHHble KONMH JOKYMEHTOB, aBTOPAaMH KOTOPBIX SIBJISIOTCS
IOJDKHOCTHBIE JINLAa MYHHIIUIAJIBHOTO OKPYTa, pa3periaeTcs TOIBKO C UX COIIacus.
11.10. OtMeTKa 00 UCIIOTHEHUWH CITy)KeOHOTO IOKYMEHTa ¥ HallpaBJieHUH €ro B
IeNo JOJKHA BKIIOYATh CICAYIOIIUEe AaHHBIE: KpaTKHe CBENCHUs 00 HMCIOJHEHUH
(ecmd OTCYTCTBYET HOKYMEHT, CBHAETEILCTBYIOIIMH 00 HCHONHEHuu), cioBa «B
ZeIo», J1aTta, MOANUCh UCTIOJIHUTEIS. -
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12. OdopmiieHne 10BepPEeHHOCTH

12.1. ToBepeHHOCT - MOKYMEHT, YIOCTOBEPSIOMIUI Iepeaady II0IHOMOYHIA
PYKOBOIMTENA alllapara MId JIULA, UCIOMHSAIOMEr0/BpEMEHHO HCIIOIHSIOIIEr0 €ro
IIOJTHOMOYHS, MYHMIHUIAIbHOMY CIIy)alleMy Ha IIpeACTaBIE€HHE HHTEPECOB
annapara Uiy COBeplIeHUe KaKuX-TU00 NeiCTBYIA.

Cpok neiicTBUs NOBEPEHHOCTH ONpeesseTCss PYKOBOAMTENEM annapaTa Wiu
JIULIOM, HCIIOJHSIOLIUM/BPEMEHHO HCIOJHAIONETO €r0 MONHOMOYHS, M HE MOXeT
HPEBBIIIATh TPEX JIET. Ecu CPok B TOBEPEHHOCTH HE yKa3aH, TO OHA COXPAHSET CHILY
B T€UEHHE roJla CO JIHA €€ BbIAauu.

12.2. JloBepeHHOCTH 0GOopMIISICTCS] Ha OJIaHKe IS IIHCEM.

12.3. Obs3aTenbHble pEKBH3UTHI AOBEPEHHOCTH:

- PETHCTpAalMOHHEIN HOMEp U JaTa BhAauH;
- 3aroJIOBOK «J[OBEpEHHOCTEHY;
- JOJDKHOCTb, (PaMUNIHNS, UM, OTUYECTBO (ITONTHOCTHIO) MYHHUIMITAIBHOTO CIIY)KaIllero;
- IEepedeHb [epeaBacMbIX IOTHOMOYHH;
- CpOK JeifCTBUS JOBEPEHHOCTH; |
- TOANKCH PYKOBOJUTENS anmnapara;
- repboBas nmeyarb.
JlonmonHUTeIbHBIE PEKBU3UTHI (111 BeIeHHUS TPAXKIaHCKUX JIeT):
- TacHnopTHBIE JaHHBIE YIOJIHOMOYEHHOTO JIUIA;
- obpaser noanucH yIoJIHOMOYEHHOTO JIUIIA:

12.4. Peructpanuio u Beliady AOBEPEHHOCTEH, a TaK)Ke y4eT MOJTHOMOYUH 1O
NOBEPEHHOCTSIM BEJET MYHHIIMIIAIBbHBIN CIy>Kaluil OTBETCTBEHHBIN 32 opramznaumo
XpaHEHUs U obecrieYeHne COXPaHHOCTH apXUBHBIX JOKYMEHTOB.

13. Opranmnzanusi padoThbl ¢ KOppecnoHAeHIUEH

13.1. Tlpuewm, NepBAYHAS obpaboTtka, IOCTaBKa | oTIpaBkKa
KoppecnoHaeHuuu. IlpueM ©  OTIOpaBKa KOPPECIOHACHIMM B  ammapare
OCYILIECTBIISIETCS CIENYIOIAMHA CITIOCOOaMH: '

- depes oraenenus «Iloura Poccuny;

- HApOYHBIM, KypbepoM;

' - JUYHO;

- C HCIOJB30BaHUEM 3JIEKTPOHHON MTOYTHL.

13.2. Tlopsimox  perucTpanii ¥ IPOXOXKICHHS  KOPPECIOHICHLNH,
IOCTYIMBIIEH ¥  OTHpaBiIsAeMON  MEPEeUYMCISHHBIMM  BhIIE  crocobamu,
yCTaHaBIMBAETCS HACTOSALINM Pa3AeiIoM. :

[Ipn mprueMe KOppECHOHIEHINK NPOBEPSETCS NMPaBUILHOCTh aApPECOBAaHUSA U
[IEJIOCTHOCTH YTIAaKOBOK.

Omu604HO MOCTaBIEHHAs KOPPECIOHACHIMS BO3BPAIIAETCS OTHPABUTENIO C
HOSICHEHHEM IIPUYMHBI BO3BpaTa He mo3aHee 3 pabounx qHElH ¢ MOMEHTa MOLy4YeHHUs..
Bce KOHBEPTHI C KOPpECIOHAEHIIMEH, MOCTYNHBIIKE B aliapaT, BCKPHIBAIOTCS (3a
HCKJIFOYEHHEM ITOCTYNHBIIMX OT AOJKHOCTHOIO JIMLA B ajpec AODKHOCTHOIO JIMIIA
almapara M CONEPKAIMX IOMETKY <JIMYHO», a TaKXKe KOPPECHOHICHIMHM Ha
HHOCTPAHHOM A3BbIKE, KOTOpbIE IIE€peAaroTCs AODKHOCTHBIM JIMIAM ainmapara B
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HepacreyaTaHHOM BUIE).

IIpy BCKPBITUHM KOHBEPTOB C KOPPECHOHACHIIHMEH IPOBEPSETCS HAIHYUE
JOKYMEHTOB, YKa3aHHBIX B HHUX INPHIIOKECHHH, a TakkKe HalIM4Ke 'YIOCTOBEPSIOIINX
PEKBU3UTOB (IIOAMKUCH, TIEYaTH 1 JP.).

B cinyuae oOHapyxeHus Hemoctaun JubO OTC}’TCTBI/ISI He0oOXOOUMBIX
PEKBH3MTOB, KOPPECIOHAECHIMS BO3BpAIllaeTCs OTNPABUTENIO C YKa3aHHEM NPHUYIHH
BO3Bpara.

Ha Bce#l KoppeclOHAEHLUM, NOCTYNMBIIEH IO OKOHYaHMS pabodero maHs,
IPOCTABIIIETCA IITAMII C yKa3aHHEM ATkl TeKyllero AHs (OaTel MOCTyIuieHus ). Ha
KOPPECIIOHIEHIIMH, NOCTYNUBIIEH II0CIe OKOHYaHUsI pabovyero JHs, MPOCTaBIISIETCS
WITaMI ¢ YKa3aHWeM NIaThl CIEAYIOmero pabodero Hs. :

Ha xoppecnonneHnuio, TpedyIonyt0 CpOYHOI'0 PACCMOTPEHHS, ITPOCTABIIAETCS
- WITaMII ¢ YKa3aHWeM AaThl TeKyIlero AHs (AHS MOCTYIUICHUS) BHE 3aBUCHMOCTH OT
BPEMEHH HMX NOCTYIUICHHs, NOCTaBKA PYKOBOJMTENIO amiapara OCYIECTBIAETCH
He3aMeIJIATEIBHO. ' :

13.3. Otmpaska Koppecnomxeﬁunn IIPOMU3BOAUTCS TIOCJIE€ PErucTpaluu
JIOKyMEHTA.

IIpn oTnpaBKe KOPPECIIOHAEHIMHU IPOBEPSIOTCS HATMYUHE:

- azapeca ¢ HHIEKCOM,;

- HUCXOIAIIEro HoMepa;

- (amimy NCTIONHUTENS C YKa3aHueM HoMepa ero TejledoHa;
- YKa3aHHBIX B TEKCTE MPUIOKEHUH;

- TIOAMHUCH.

JlocTaBKka KOPpPECHOHACHIMH B BBIIIECTOSIINE OPraHU3alMK OCYIIECTBIAETCS
MYHHIUTAJIBHBIMY CIIY)XKaIllMMH, OTBEYAIOIIKMMH 3a €€ IOATOTOBKY (UCIIOJIHEHHKE), 32
HCKJIIOUYEHHEM CIIy4aeB, Korjga OOMyCTUMa JOCTaBKa IIOYTOBBIM OTIIPABIICHUEM,
MOCPEACTBOM 3JIEKTPOHHOM MOYTHI. '

13.4. Peructpanus KOppeclOHACHIIVH.

Pericrpauuy MOMIEXKHT BCA KOPPECIOHAeHLHs, Tpebymromas ydera u
WCIIOJIb30BaHUS B CIIPABOYHBIX IETSAX.

He moanesxwur peructpanuu ciegyromas KOppecnoHIeHIUs:

- NEepUOANYECKUE U3IaHNUS;
- NO3ApaBHUTENbHbIC IUCbMA U TEJIETPAMMBI;
peKIIaMHbIe TTPOCIEKTHI, OYKIIETHI, OPOIIIOPHI.

Perucrpamusi KOppecHOHACHUMH OCYIIECTBISETCS B PYYHOM DPEXHME.
MOMEHTOM pEerucTpalyy KOPPECHOHACHIIMM CUMTAaeTCs MOMEHT ¢ukcauuu (axra
NOCTYILIEHUSI KOPPECIOHAEHIIMM IyTEM MPOCTaBIEHUS HA KOPPECHOHACHIINU
PETUCTPAIMIOHHOTO HOMepa M  3aHECeHHs  HEOOXOAMMBIX  CBEACHHH O
KOPPECIOHICHIIMU B XyPHAJI PETHCTPALAN BXOASIIENA KOPPECTIOH ICHIIAH.

MyHUIHTIATEHBIE  COy)Xallhe, ydYacTBYIOIIHE B IpPOIECCE  CO3AHHSA,
perucTpaiiii ¥ XpaHEHWsI KOPPECIOHJEHIIWH, HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh, KaK CaMOH KOPPECHOHIEHIMM, TaK M HHopmanuu o Hell B Oasax
JaHHBIX, 4 TAKXKe 32 ONIEPaTHBHOE MPEACTaBIEHHE HEOOX0AUMOH HHPOPMAITUH KPYyTY
JML, IMEIOLIUX NIPAaBO Ha €€ MOJyYeHHUE.

13.5. PaccMoTpeHne KOppeCIOHAEHIIUH.
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PaccMoTpenyre KOppecHOHAEHLMU B ammapare HpedycMaTpuBaeT Iepenady
KOPPECHOHACHIIMM PYKOBOIUTEIIO allapara WM JHIY, HCHOJHSIIOWEMY/BPEMEHHO
UCIIONHAIOIEMY €ro OOS3aHHOCTH, Ul NPUHSTHS pPEUIEHUS 10 €€ MCIOIHEHHIO,
NOANUCAaHHe  PE3ONIONMH.  Pe3yibTaThl  PAacCMOTPEHMS  KOPPECTIOHCHLHH
OTPa’KaIOTCS B PE3OITIOLIHSX. _

JomyckaeTcss BO3MOXHOCTBh IOBTOPHOTO PAacCMOTPEHHS KOPPECIOHIECHIHH
IIpA HM3MEHEHWH OOCTOSTENBCTB Jena. B 3TOM cilydae KOPPECIOHAEHIIHS BHOBb
NPENCTaBIAETCS PYKOBOAUTENIO allllapaTa WM JIHIY, WCIOJHAIONIEMY/BPEMEHHO
HCHOJHIONIEMY ero 00s13aHHOCTH, KOTOPBIE BIIPaBe 1aTh HOBOE MOPYYECHUE C YIETOM
U3MEHHUBIINXCS 00CTOSTENBCTB M ONPENETUTh IPYTHUX UCIOIHUTENCH.

Koppecnionnenuus HampaBiseTcss Ha HCIOJHCHHE B COOTBETCTBHH C
pezomonusMu. OTBETCTBEHHBIH UCIOJIHUTENb, (aMUIIMsI KOTOPOTO YKa3aHa MEPBOM,
o0ecreuuBaeT COUCIIONHUTENEH MOpyUYeHUH, HEOOXOAUMBIM KOJTMUYECTBOM KOIIHM.

13.6. IloaroroBka u opopmIiIeHUE PE30JIIOIHIA.

Pezomronus opopmisieTcs Ha camoil KOPPECITOHIECHITHH.

B cocras pesomonnu BXOAAT ClenyrONIe JIeMEHTHI:

- WucnonHHTenb (paMunaMs M MHALMAIB  MYHHIMIIAJBHOTO  CIIYXKAIllero
(MyHHOUNANBHBIX CITYXalUX ), KOTOPOMY JaeTcs OpydeHHe;

- COAepXXaHMe NOpYyYeHHs (MM HECKOIBKUX NOPY4eHUN); .

- CPOK HCIIOJIHEHUS IOpY4YeHHs (B cCiydac HalW4Yds HECKOJBKHX IOpyYEeHHM
yKa3bIBaeTCsl CBOM CPOK UCTIOTHEHHS).

IIpy HamMYuu B PE3OJIOLMH HECKONBKHUX OTBETCTBEHHBIX HMCIIOJHHTENEH
KKIBIA U3 HUX AOKJAJbIBaeT O BBIIONIHEHUU MOPYHYEeHHs PpyKOBOMMTENIO ammapara
CaMOCTOSITENBHO.

Ecnu cpox wucnomHeHus B pe30MOLUM HE YyKazaH, 3TO O3HA4YaeT, YTO
UCIIOJIHEHME NIPENYCMOTPEHO B TeueHue 30 KaleHJapHbIX AHEH cO IHS PerHCTpaluy
KOPPECTIOH ICHITHH. ,

13.7. Odopmnenne ucxoasieit KOppeCIOHASHITHH.

Ucxopsmas koppecnoHACHIUS (B TOM 4YHCIEe W HHHUIIMATHBHASI) NOAMMCHIBAETCS
PYKOBOAMTENIEM annapara Wil JUIIOM, UCIIOIHSIOIAM/BPEMEHHO UCIIOTHSIOIUM €T0
o0s3anHocTH. Hcxonsimas KoppecrnoHAeHIus obopMisieTcs Ha OnaHkax IIMCEM B
COOTBETCTBHH C TpeOOBaHUSIMH, N3JI0)KEHHBIMU B HacTosiieM Pernamenre.

Hcxonsimmasi KOppecHoHIEHUMs [pUHUMAaeTcs K OTHpaBKe: B  clydae
HalpaBjieHWs B OIWH ajgpec - B JABYX 3K3eMIUISpaxX, B Ciy4ae HallpaBJICHUS
HECKOJIBKHM afipecaTaM - B TAKOM KOJIMYECTBE IK3EMILISPOB, KOTOPOE COOTBETCTBYET
KOJTMYECTBY aJlpecaToB, ILTIOC OIMH.

DK3eMIUIIp HMCXOASIIed KOppecmoHASHINN (KOMHUs), OCTAIIHUICI B Aeie
ammapata,  JOJDKeH ~— OBITh  3aBU3UpOBaH  HCHOJHHATeNeM.  Vexonsmmas
KOPPECTOHACHIIUSA TIepeNaeTcsl IS OTIPABKU MOJHOCTHIO 0 OPMIIEHHOM.

13.8. ®opmupoBaHue fel, UX XpaHeHHE, OpraHU3allus CIPABOYHON pabOTEHI.
dopmupoBaHHe €7, X XpaHEHHE, CIpaBOYHas paboTa MO KOpPPECHOHACHIINH,
ICHTPAJIN30BaHHO 3aperHCTPUPOBAHHOW B ammapare (Kak BXOAsINEH, TaKk W
UCXONAINEeH)  OCyHIeCTBISETCS  MYyHUIMNAIBHBIM  CIYyXXalquM  anmapara,
OTBETCTBEHHBIM 32 OpraHH3alfI0 XpPaHEeHUs U o0eclieueHne COXPAaHHOCTH apXUBHBIX
IOKyMEHTOB.
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MyHuIMnaneHblid  ClyXaUii OTBETCTBEHHBIM 3a OpPraHW3alMi0 XpaHEHHs U
obeclieueHre COXpaHHOCTH apXHBHBIX JIOKYMEHTOB OTBEYAET 3a:

- COXPaHHOCTh MOCTYHAIOIIEHA K HEeMy KOPPECHOHISHUHMH M MH(OpMAaIMU O Hel B
6aze NaHHBIX:

- coOuoieHre CPOKOB XpaHEeHHs (B COOTBETCTBUH C YTBEPKACHHOW HOMEHKIATYPOM
zen);

- CBOEBPEMEHHYIO IIOATOTOBKY U Iiepefady Jell B apXuB ammapara (B COOTBETCTBHH C
YTBEP>KIEHHOU HOMEHKIATypOl Jen).

OpranusyeT npueM AOKYMEHTOB [TIOCTOSIHHOTO W BpeMeHHOro (cBhime 10 yeT)
CPOKOB XpaHEeHHs, B TOM 4YHCJIE II0 JHYHOMY COCTaBy, OOpa30oBaBIIUXCS B
JedaTenpHOCTH annapata, CoBera AemyTaroB, He MO3JHEE YeM 4Yepe3 3 rojaa Iocie
3aBepUICHMS JIeTl B 1O POU3BOJICTBE.

Odopmienue nen ais epeaayy B apXyB IPOU3BOAUTCS aKTOM iepeiaadyn Aell.

14. Micno/1HeHHe H KOHTPOJIb HCIOJIHEHHSI IPABOBBIX AKTOB, CJYKEeOHBIX
AOKYMEHTOB, IPOTOKOJIOB COBEIlIaHHUii

14.1. B anmapaTe nojiexar MCIOJHEHHUIO BCE MOPYUYESHMS, 3apHKCHPOBaHHbBIE
B MIPABOBBIX aKTaX, CIIy)KEOHBIX TOKYMEHTaX, MPOTOKoNaxX coBemanuii. McmomHneHue
npeanonaraeT pa3paboTKy Mep, HalpaBlIeHHBIX HA HCIIOJIHEHHE TTOPYYEHHIA.
OTBETCTBEHHOCTh 32 KaueCTBEHHOE W CBOEBPEMEHHOE HCIOJHEHHE NOpydYCHHi
BO3JIaraeTcs Ha MyHULUIAIBHBIX CIIYXaIlUX B COOTBETCTBUHU C TOPYUEHUEM.

14.2. Cpox HCHOJIHEHUs NOKYMEHTa OIpeAensercss KalleHIapHOW HaTod wid
HUCTEUEHUEM IIepuofa BpPEMEHHU, KOTOPBI HMCUUCISETCAd MeCSleM WIH JIPYTuM
MIEPUOIOM.

Cpox uCHONHEHUS TOpY4YEHUs, CojAepXaulierocs B TPaBOBOM  aKTe,
YKa3bIBaeTCs B TEKCTE MyHULIMIIAIILHOT'O IPaBOBOI'0 aKTa.

Cpox BBINOJNIHEHHs IIPaBOBOTO akTa B LeEJIOM OIpedenasercs II0 CpPOKYy
WCIIOIHEHUST IOPYYEHHS, SBJIOIIETOCA IOCIEIHMM B 4YHCIE MEPONPUSTHHA, H
opy4eHuH, NpelyCMOTPEHHBIX IPABOBBIM aKTOM. B Tex cnydasx, Kkoraa B mpaBOBOM
aKTe He OIpedeNieHbl CPOKH MCIOJHEHUs IOpy4YeHUH, TO CpPOK HCIOJIHEHUS
IPaBOBOTO akTa B I€IOM - OOMH [OX CO JHS NOANMHUCAHUS MYHHUIMIIAIbHOTO
[IPAaBOBOTO aKTa WJIM BCTYILIICHUS €TO B CHITY.

['omoBble ¥ MecsUYHBIE NEPUOIABl BPEMEHHM HCUYMCIBIIOTCA KajleHIapHBIMU
IHSIMU; CPOK HCIIOJIHEHUS, YCTAHOBIIEHHBIA B JHSX, UCUHCIAETCA pabOdYMMU JHSMH.
Cpok HCHONHEHMS, YCTAaHOBJICHHBI KAJICHOApHOW JaTOW, HCTEKaeT B JEHb,
YCTAQHOBJIEHHBIH B PE30IIOLHUH.

Cpox ucCIoNHEeHMs, HCUHCIIIEMBIN MecsneM, ucrekaeT depe3 30 KaneHaapHbIX
oHeld, He cuuTas HepaboymxX Npa3gHMYHBIX IHEH, 3a MCKIIOUYEHHEM CPOKOB
WCMONMHEHMs, YCTAHOBIEHHBIX 3aKOHOMATENbCTBOM. B ciydae ycCTaHOBICHHS
3aKOHOIATEILCTBOM CPOKa PaCCMOTPEHHS «B TE€UECHHE MeCALa», «B MECSIYHBIN CPOK»
CPOK HCIIOJIHEHHS] UCTEKAET B COOTBETCTBYIOIIEE YHUCIIO CIEAYIOIIEro Mecsa, a eciu
B CIEAylIleM Mecsille TaKoro 4ucia HeT, TO CpPOK HCIOJHEHUsS MCTEKaeT B
NOCJICIHUN JeHb 3TOr'0 Mecsana.

Cpok HUCTIOMHEHU S, HCUNCHSEMBINA HEAeNeH, HCTeKaeT Yepes S5 AHel, He cuuTas
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HepabounX Mpa3qHIUYHbBIX U BBIXOTHBIX JHEH.

CpoKk HCIONHEHUS, WCUMCIAEMBIA MHSAMH, WUCTEKaeT B MOCHSOHMN IeHb
UCIIOJIHEHMS TIOPYYEHUS, HE CUMTass HepaboumX Mpa3sgHMYHBIX M BBIXOAHEIX IHEH.
Ecny mocnensnuii AeHb Cpoka NMPUXOAWTCS Ha HEpaOouuil NeHb, AHEM OKOHYAHHS
CpOKa CYUTAETCs CIEeNyIoUINil 3a HUM pabounii IeHb.

B cimydae ecin paBoBOif akT He BHINOJHEH B IIEJIOM B YCTAHOBJICHHBIM CPOK,
TO JOJ/DKHOCTHOE JIMLO, Ha KOTOPOE BO3JIOXKEH KOHTPOJIb €ro HCIOJHEHUS,
HalpaBiIgeT PYKOBOOUTENIO anmapara WM JULY, HCIOJIHSIOIIEMY/BpEMEHHO
UCTIONHIOEMY €ro OOS3aHHOCTH, 3alMCKy C YKa3aHWeM TPWYHH HEBBLINOIHEHUS
MYHHIIMIIAIBHOrO IIPaBOBOIO akTa, Mep, NPHHATBIX 10 WX YCTpPaHEHHIO, H
IIPEVIOKEHNEM O HOBOM CPOKE €T0 BBINOJTHEHHS.

Peulenue o NpONJIEHHMH CpPOKa HCIOJNHEHMS IPABOBOTO aKTa MPHHHUMAETCS
PYKOBOAMTENIEM anllapara Uil JULIOM, UCIIOTHSIIOUUM/BPEMEHHO HCIIOIHAIOMINM €0
00s13aHHOCTH. M3MeHeHre cpoKa BHINOTHEHHS MPABOBOIO aKTa MPOM3BOAMTCA IIyTEM
IpUHATHS (M30aHus) IPaBOBOTO aKTa. |

IIpaBoBO¥ aKT CHHUMAeTCsS C KOHTPOJISI Ha OCHOBAHHHU CIIPaBKH (OTYETa),
cojepxailell MHQOPMAIUIO O BHIIOMHEHWH BCEX IOPYYEHHH MPaBOBOrO akKTa, 3a
MOANKMCHIO JIOJDKHOCTHOTO JIMI@, HAa KOTOPOE BO3JI0KEH KOHTPOJIb HCIONHEHUS
IIPaBOBOT'O aKTa B LIEJIOM. :

14.3. CHATHE ¢ KOHTpOJI MPaBOBOTO 4KTa OCYIIECTBISAETCS IO YKa3aHHIO
PYKOBOIUTEIIS anapara. L
OcHoBaHBeM Il CHATHS IIPABOBOTO aKTa C KOHTPOJIS SIBJISETCS: - €r0 BHIIOJIHEHHE;

- IpUHSTHE (BBEIEHHUE B [IEHCTBHE) HOBOTO ITPABOBOT'0 aKTa, OTMEHSIOIIETO JEHCTBHE
IpeXXHero (B CBA3M C M3MEHEHWEeM OOBEKTHBHBIX YCIOBHIL, NPHHATHEM IIPaBOBBIX
aKTOB U T.I.).

14.4. TlopsAOK MCHONHEHUS IIPaBOBBIX aKTOB, CIY)XEOHBIX JOKYMEHTOB,
IMPOTOKOJIOB COBEIIAaHUM, a TAKKE PE30JTIOLIUA.

UcnonHenne  OcymiecTBIsieTCSS B COOTBETCTBHM C  IOPYYEHHSIMH,
collepXanIMMUCs B yKa3aHHBIX JOKYMeHTaXx.

CoucnosHuTeNM JOKyMEHTa He HO03/HEE, Y€M 3a IBa JHS 10 MCTEYEHUS CPOKa
VCIIOJIHeHUST 00sI3aHbl IPEICTaBUTh OTBETCTBEHHOMY HMCIIOJHUTENIO CIPaBKH IS
0000LIEeHNS 1 COCTaBIIEHUSI 00IIero oT4yera (CIpaBKH ), THOO COOOIIAIOT CBOE MHCHHUE
10 WCIOJHSEMOMY BOMpPOCYy B Ipyroil ¢opwme, yCTpanBammeH OTBETCTBEHHOTO
WCTIOTHUTES.

Ecnu wuabOpMamus, coaepxamiascs B NPEACTABICHHON HCIIOJHUATEIEM
CIIpaBKe, HE COOTBETCTBYET YCTAHOBJIEHHBIM TPeOOBaHMSM, CIpaBKa MOXET OBIThH
BO3BpalleHa UCIIOJHUTENIO I JOPaOOTKH.

OTBETCTBEHHOMY MCIOJHUTENIO JaeTcs npaBo CO3bIBa COUCIIOJIHUTEIEH.
CoucnonHuTend B paBHOW CTENMEHHU HECYT OTBETCTBEHHOCTb 3a KAaYECTBEHHYIO U
CBOEBPEMEHHYIO MOATOTOBKY BOIIPOCa. )

OTBEeTCTBEHHBIN HCIOMHUTENh OOOOIIAaeT MONyYeHHYI0 HHOOpMAlMIO U
IpPEACTABISET PYKOBOAUTEIIO almapara HWid JHIy, HCIOJHSIOMEMY/BpEMEHHO
HCTIOJIHSAOMIEMY €r0  OOSA3aHHOCTH, CNOpPaBKy, WHQOPMAUMIO MO WCMOJHEHUIO
PE30IOIAK ¢ YKa3aHUEM MHEHHUS COMCIIONHUTENeH 100 NpunaraeT KOMHUU CIPABOK
(uH(oOopManMii) CONCIIOTHUTENICH.
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14.5. KoHTpONIb HMCTIOJHEHHs IIPaBOBBIX aKTOB, CIyXeOHBIX JOKYMEHTOB,
IIPOTOKOJIOB COBEIIaHUI, PE3OITFOLIHIA.

KoHTponb HCHOMHEHUs TOKYMEHTOB BKIIOYAET B cebs KOHTPOJNb KadecTsa
(MOJIHOT2 M TOYHOCTH) M CBOEBPEMEHHOCTh HCHOJHEHHS (CPOKH WCIIONHEHHS)
JIOKYMEHTOB. .

B xoMIeTeHIHIO NUIa, OTBETCTBEHHOTO 338 KOHTPOJIb UCIIONHEHUS JOKyMeHTa
WIA SIBJISIOLIETOCS OTBETCTBEHHBIM HUCIIOJHUTENIEM JOKYMEHTA, BXOIUT:

- OpraHu3alMs BBITOJHEHUS MOPYYEHUH, 3aQUKCHPOBAHHBIX B JOKyMEHTE;

- KOOpOWHAUHA NEITENbHOCTH UCIIOTHUTENEH U COMCIIOHUTENEI;

- KOPPeKTHPOBKA CpOKa HCIIOJHEHUs NOKYMEHTa B paMKaX KOHEYHOIO0 CpoKa
UCIIOJIHEHHS TOKYMEHTA B LIEJIOM;

- OPUHATHE MEpP Mg Oe3yCIOBHOTO BHIIOJHEHUS COAEPXKAIIUXCS B IOKYMEHTE
OpYYeHui;

- TIOJIrOTOBKA U NPEACTABIEHNE PYKOBOAUTENIO anapara, MoAMUCaBIIEMY JOKYMEHT
WK JaBIIEMY IIOpYY€EHHE, OTYeTa (CIPaBKy O BBHIIIOJIHEHNH JOKYMEHTA B IEJIOM).

B cny4yae ecim mopydeHwe He BBINOJNHEHO, JIMIO, HA KOTOPOE BO3JIOXKEH
KOHTPOJIb HCIIOJIHEHHMS HOKYMEHTa B I€JI0M, YCTaHaBIMBAaeT KOHEYHBIH CpOK
BBIIIOJTHEHHUS. JaHHOrO MM IIOpPYYEHHs B paMKaxX CpoKa IO TOCJIEeTHEMY HYHKTY
JOKyMEHTa, O 4YeM HUHPOpMHUpYeT pYKOBONUTENS ammapara MJIH JHIIO,
HCIIOJIHAIONIeE/BPEMEHHO UCHOHSIONIETO ero TOJTHOMOYHS.

KoOHTposb HCIONHEHHS TPaBOBBIX AaKTOB JMJOJDKEH OBITH BO3JIOXKEH, Kak
IpaBUio, Ha ofHO Juno. KoHTposb ucnoNHeHus mopydyeHui, 3aQUKCHPOBAHHEBIX B
IIPOTOKOJIaX, MOXET OBIThb NOpPYYeH HECKOJHKHM JIMIIaM B COOTBETCTBUH C
pacipeneneHuemM 00s3aHHOCTEH. KonTpomns WCIIOJIHEHUS NOpY4YECHHH,
3a(pMKCUPOBAHHBIX B PE30JIONUAX, MOXET OBITH MMOPYUCH OQHOMY HIIM HECKOJBKHM
JMIaM B COOTBETCTBUU C paclpefieieHueM 00s3aHHOCTEH.

B ToM cmydae, ecnu KOHTpPOJb BO3NOXEH (IO PE3OJIIOLMSM - HCHOJHEHHE
NOpY4YE€HO) Ha HECKONBKUX I, TO 00o0maer martepuan (FOTOBUT HTOTOBYIO
CIpaBKy) B LIEJIOM IO HCHOJHEHHUIO MYHHIMIIAIBHOTO MPaBOBOTO aKTa, TO JIUIO,
KOTOpOE B IIPAaBOBOM aKTe, DPE3OJIONMH 3HAYMTCA IIEPBBIM, €CJIM HET IPYrHX
yKa3aHUMH.

KoHTpons wucHONHEHHS] TNOpy4YeHUH PYKOBOOWUTENs ammapara Wik JIMIO,
HCIIOJHSIOIIee/BpEMEHHO HCIONHSIONIee €ro OO0sS3aHHOCTH, BIpaBe€ OCTaBUThH 3a
co0oii.

15. NudopmanuonHoe odecneyeHue AesiTeJbHOCTH

15.1. MadopmannonHoe obOecreueHne AESTENBHOCTH alliapaTa HalpaBJIeHO
Ha oOecrieuyeHHe pPYKOBOAUTENS  allapara, CTPYKTYpHBIX [OApa3JieleHHit
JTOKyMEHTaMH ¥ MHpopMauuel, HeOOXOAUMBIMHY AT PEIEHHs BO3IOXEHHBIX Ha HUX
3a/1a4, a TakXkKe IS OCBEIEHUS M Pa3bsCHEHHUS O ACATENBHOCTH ammapaTa KATEIsIM
MYHHIUITAILHOTO OKpyra Huxkeropoackuii B ropoge Mockse.
®opMbI U CpeaCcTBA IPEOCTABIICHHS U PAaCIPOCTPaHeHNs HHGOPMAaLIHH :
- aJgpecHas pacchlUIKa 3aBEPEHHBIX KOIM IPaBOBBIX aKTOB, HOPMATHUBHBIX M MHBIX
paBoBBIX akTOoB CoBeTa AemyTaToB;



24

- IIPeOCTaBJIeHHe KOMHit TOKyMEHTOB H BBITECOK M3 HHX 10 3aIpocCy;

- pasMellende HH@opManuu Ha OGMIMATIPHOM caiiTe MyHHIMOAIBHOIO OKpyra
Hwmxeropoackuit B roposie MockBe www.mun-nizh.ru.;

- omyb6imkoBaHue UH(OpPMALUM B CETEBOM U3IaHAU « MOCKOBCKHM MYHHMIUIIAIbHEIHA
BECTHUKY; ’

- mepefada HMHGOpPMALUM IOCPEICTBOM 3JIEKTPOHHOM MOYTHl ammapara Cosera
IelyTaToB MyHHIUNIANbHOTrO okpyra Huxeropoackuii 8 ropoge Mockse.

B memix oOecnmeueHWs] BO3MOXHOCTH  O3HAKOMIIEHHMS TpaXIaH C
MyHHIMNAIbHBIMA ~IIPAaBOBHIMH  aKTaMH (32 HCKIIOYEHHEM MYHHILMIAILHBIX
IPABOBLIX aKTOB HIM WX OTAENBHBIX IIOJIOKEHUH, COAEpIKaIllMX CBEIESHMS,
pacnpocTpaHeHUe KOTOPBbIX OIPaHUYeHO (elepalbHBIM 3aKOHOM), B TOM YHCIIE C
COrJalleHUsIMM, B DIoMemeHud ammnapata CoBera IemyTaToB, MJOCTYIIHOM IS
HCIIONb30BAaHNSI HEOTPAaHWUYEHHBIM KPYroM JIUI, CO3JaeTCs OAMH HJIH HECKOJIBKO
IYHKTOB  MOAKIIOYEHUS K  HHOOPMAIMOHHO-TEICKOMMYHUKAIMOHHON  CeTH
«MHTEepHET» ©0€3 HUCHONB30BaHUS TpaXAaHAMH JONMOJHHTENBHBIX TEXHHYECKHX
CPEACTB. ' _

15.2. MHdopmaioHHBIe pecypchl anmapata o OOCTyHy (BO3MOXKHOCTH
'WCNOJIB30BaHMs ) MOAPA3ENAIOTCI Ha TPU KaTETOPHH:

- pecypchl, coiepXKalliKe OTKPHITYIO (00IIeTOCTYIHYIO) HH(bopMaumo

- PecypCEl, CofepXKaIHe CIIyKeOHYI0 HHQOPMALHIO;

- pecypchl, coaepkaimqde HHQOPMaIlMI0  OrPaHHMYEHHOTO  PaclpOCTPAaHEHHUS
(moctyma). K kareropum OTKpBITOM HHGbOpPManMu OTHOCHTCA WHGbOpMaIHs, He
SBIAIOINASICS ChOy)XeOHOH wuHdopMalueii, ‘U OOCTyll KOTOpPOd He OrpaHuyYeH
3akoHozAaTenbcTBOM Poccuiickoit Menepanuu.

_ K  xareropum cmyxeOHoO#t wHpOpManmm  OTHOCHTCH  HHGbOpMAIHS,
NpeaHa3sHavyeHHas JJUId MCIONb30BaHUA PYKOBOJWTENEM anapara HIM JIMLOM,
ACIIOJHAIOIMM/BPEMEHHO HCHOJNHSIOMMAM €r0  MOJTHOMOYHS, MyHHIMIATLHBIMA
CITyXalluMH{ TP BBHINIOJHEHHH UMHU CBOMX (QYHKIIMOHAIBHBIX OOS3aHHOCTEH M He
OTHOCSIIASACS K KaTErOpUsIM OTKPBITON HHMOpMaIuu 1 HHQOpManuy OrpaHuIeHHOTO
pacmpocTpaHeHus (JOCTyma).

: K kareropunm wuHQOpMalM OTPaHMYEHHOTO pacIpoCTpaHEeHUs (JocTyma)
OTHOCHUTCS MH(pOpMalKs, BKIOYAloNas CBeleHHUs KOH(HISHLIHMAILHOIO XapakTepa
(xomMMepuecKas U clTy)xeOHas TaiiHa, IepCOHATbHBIC JaHHbIE O TPaXIaHaX W Apyras
unpopmanns). OOpamenne ¢  uHbopManueli  OrpaHMUYEHHOTO  JOCTyINa
OCYIIECTBISIETCS B COOTBETCTBHH € 3aKOHOAATENLCTBOM Poccuiickoit ®enepanun.

16. JloroBopsI M coriameHns

16.1. Tlopsmox mOATOTOBKU, OGOpPMIIEHHS, NOANMUCAHUS, YTBEPXKICHUS,
BBITIOTHEHUS U MpeKpalleHus OeiCTBUS JOroBOPOB, COTJIAlEHNH, KOHTPAKTOB, U T.1I.
(mamee - [OrOBOPOB), 3aKJIFOYaEMBIX PYKOBOAMTENEM amlapara MM JIHIOM,
WCIIOJHAIOIMUM €ro OOS3aHHOCTH, WHBIM JHIIOM Ha OCHOBaHHH JOBEPECHHOCTH
PYKOBOIOUTENsS anmapara ¢ CcyObekToM (IpH MHOTOCTOPOHHEM JOTOBOpPE C
cyObeKTaMH) JIOTOBOPHBIX  OTHOIIEHHH, ONpemenseTcs 3aKOHOMATeIbCTBOM
Poccuiickoit Defiepaliii U HACTOSIIAM Pa3iesioM.


http://www.mun-nizh.ru
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[lonHoMOYHA Ha BeleHHE IIePEeroBOPOB 110 3aKIIOYEHHIO J[OTOBOPOB,
3aKJIIOYEHHE (IIOANKCaHUe) IOrOBOPOB OGOPMISIOTCS PACIOpsDKEHHEM allapara.
JlaHHplE MOJTHOMOYUS TOATBEPXKAAIOTCS IOBEPEHHOCTHIO, O(GOPMIEHHOH U
3aBEPEHHON B IOPSIKE, YCTAHOBJICHHOM HacTOSIMIUM PernamMentom.

16.2. Ilpoext noroeopa pa3pabaThIBacTCs MYyHHIMIAILHBIM CIYXAIIUM B
COOTBETCTBHM C JaHHBIM €My IOpyYeHUeM (Jaiee - UCIOJHHUTENb) PYKOBOIUTEISA
anrapara Wid JMLOM, UCIOJHAIOUAM €ro OOS3aHHOCTH. BO3MOXHO MpPHMHATHE
HCIIOJIHWTENIEM 332 OCHOBY WJIH B 1LenoM (MpH OTCYTCTBUHM 3aMeyYaHWii u
OpPENJIOKEHUH) TEeKCTa JOToBOpa, MPEHAIOKEHHOTO CybhekToM (CcyGheKTamu)
JOTOBOPHBIX OTHOLIEHUII C armnapaToMm.

16.3. JloroBopsl [OJKHBI COOTBETCTBOBAaTH HOpPMaM, YCTaHOBJIEHHBIM
3aK0HOAaTeNbCTBOM Poccuiickoit Denepanuy, 3aKOHOAATENHCTBOM ropoaa MOCKBEI.
IloanuceiBacMbie TOrOBOPHI NOJKHBI COAEPIKATD:

- HauMEHOBaHUE;

- npeamOyiy (BBOAHYIO 9acTh), B KOTOPOit MOTYT yYKa3bIBaTbCS OCHOBHBIE. I1€JIH;

- JIaTy, HOMEp AOr0BOpa, MECTO NOANNCAHUS, HANMEHOBAHUE CTOPOH;

- IIpeAMET NPaBOBOIO PETYIUPOBAHNUS,

- PACKpBITHE UCIIONb3YEMBIX TEPMUHOB U MIOHATHUH;

- TpaBa M 00S3aHHOCTH CTOPOH; '

- OTBETCTBEHHOCTH CTOPOH;

- crnocoObl U OPAIOK OOecreueHns 00s3aTeNbCTB CTOPOH;

- OCHOBaHUs IpEKpaIlleHHs U MPUOCTAHOBJICHUS UX JIeHCTBHUS;

- TIOPSAOK pa3pelIeHus CIOPOB;

- CPOK U YCJIOBHS BCTYIUIEHUS B CHILY, CPOK EHCTBHS,

- CBEJIEHHS O PETUCTPALUU M MeCTe XpaHeHHs JOKyMeHTa (IIpH HEOOXOIMMOCTH );
PEKBHU3UTHI CTOPOH, HANMEHOBAHUE JOJDKHOCTH, (paMUIINH, HMEHH, OTHeCTBA JIHIL,
NO/ANKMCHIBAIOLIUX. IOTOBOP;

- MECTO JIJIsl HOJIIUCH JIUI] CTOPOH, MECTO JJIsl IPOCTAHOBKH II€YaTH CTOPOH.

JloroBops! 0hopMIISIFOTCS, KaK MPaBUJIO, B KOJIMYECTBE 3K3EMILISIPOB IO YHCITY
cTopoH pnorosopa. Ilocie moanucaHus KaXAbIH 5SK3eMIUIp [OrOBOpa HWMEET
ONIMHAKOBYIO IOPHUAMHMECKYI0 CHIy, O YeM B TEKCT J[OroBOpa BKIIXOYAETCS
COOTBETCTBYIOIIEE ITOJIOKEHHE. _

Bce wucmpaBiieHds ¥ JOTIOJHEHHMs B TEKCTE€ IOJIHCBHIBAIOTCS CTOPOHAMU H
3aBEPAIOTCS N€YaTIMU CTOPOH.

- Tloamucu cTopoH MO JBYCTOPOHHUM JOTOBOPOM PacmnojlaraloTcs Ipyr IpoTUB
Ipyra, Ipd MHOTOCTOPOHHEM - OJiHa IoA apyro#. IToanucs, npencrasuTens anmnapara
Ha 000MX dK3eMIUIIpax J0roBOpa YA0CTOBepsAeTCs repOOBOii meyaThio.

IIpu OGOPMIIEHHH IOrOBOpa CTOPOHBI HE NOJDKHBI BKIIFOYATH TOJOXKEHHS,
KoTopele comepxarcs B Koncrutynmum Poccuiickoit ®enepanuu, QenepaibHBIX
3aKOHAaX, 3aKoHax ropoaa MockBel (I  JOTOBOPOB C  CYOBEKTaMmy,
PacIoOXKeHHBIMH U 3apETUCTPUPOBAHHBIMU B ropoae MoOCKBe), ¥ BCIECTBUE 3TOTO
ABIIAIOTCS  00sA3aTeNbHBIMU K HCIONHeHMIO. [lpuinoxeHums K JoroBopam W
COTJIAIIEHUSAM COCTaBJIIIOT MX HEOThEMIIEMYIO YacTh M 00IafaloT OJAMHAKOBOH
FOPUINYECKOM CHIION, C OCHOBHBIM TEKCTOM JOKYMEHTA.

ITopsmox BemeHHs JJOTOBOPOB MPEAyCMATPUBAET: IPABOBYIO OSKCIEPTH3Y,
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NOANUCaHNe, PETUCTPAIMIO, KOHTPOJb BBIIIOJHEHUS IOTOBOpa, 0hOpMIIEHHE aKTOB
BBIIIOJIHEHHBIX paboT IO A0rOBOpaM.

16.4. Hcnonuuresns, NOATOTOBUBIIMN IPOEKT IOTOBOpa, 00ECIEYHBAET €ro
NOANMMCAHWE PYKOBOOMTENEM amnmapara WIM  JIMIOM, MCIOJHSIOIIUM  €ro
00S3aHHOCTH, BBHICTYIIAIOMIETO0 CTOPOHOW (CTOPOHAMM) JOroBOpa C CyOBEKTOM
(cyObekTamu). IlomnucanHbiii 10roBOp 3aBepsieTcst repGoBoil medyaTsro. Bropoii
3K3EMILISIP TOroBOpa (BTOPOH M MOCIEAYIOMHUE 3K3EMIUIAPhl IPA MHOTOCTOPOHHEM
JOTOBOPE) HCIOJHMTENDL MEepelaeT YIOTHOMOYEHHOMY IPEACTABUTENIO CTOPOHBI
(kaxxmoMy 3 IpelcTaBHTENel CTOPOH) 110 JaHHOMY JOTOBOPY.

16.5. BolnoJHEHHE JOTOBOPOB.

KOHTpOJb MCHONHEHHS JOTOBOPOB  OCYIIECTBISIFOT — COOTBETCTBYIOLIME
UCIOJIHUTENM - MyHHIIUIIANIbHBIE CIIy XKalue CTPYKTYPHBIX MOJpa3AeieHuii anmapara
B paMKax CBO€l KOMITETCHIIHH.

Brimonnenne porosopa odopmisieTcsl COOTBETCTBYIOIIMM aKTOM CAAYH-
NpHEeMKH (Jalnee - akT). B CpOKH, YCTaHOBJICHHBIE JOTOBOPOM, HCIOJHHTEND,
OCYIIECTBIJIAIOMMA KOHTPOJIb BBIIOIHEHUS JOrOBOpa, 3allpallliBaeT y CyOBeKTa
(cyOBEKTOB) NOrOBOPHBIX OTHOIIEHHH aKT, KOTOPBIM MpPEACTABISAET PYKOBOIUTEIIO
amnmnapara WY JIMIY, UCTIOIHAIOUEMY €0 OJIHOMOYHS, Ha MOIIIKCE.

OnuH 3K3eMIUIAp aKTa, MOANUCAHHOTO PYKOBOJHUTENEM afiapara WM JIUIOM,
UCTIOJIHSIOIIAM €ro O00f3aHHOCTH, XpaHUTCS B ammapare. BTopoil sKk3eMIuisp
IOIIMCAHHOTO aKTa BO3BPAIIAETCs IPYrol CTOPOHE JOTOBOPA.

B ciy4ae BeIABICHNS HapylueHUH YCIOBHil oroBopa (HecoOoIeHe CPOKOB,
HEBBIIIOJIHEHHE 00513aTeNIbCTB, HHOE CYIECTBEHHOE HapyIlleHHEe JOroBopa, KOTOPOE
HE MOXET OBITh YCTPaHEHO B CPOKH JCHCTBHS JOTOBOpa), HCIOJHUTEIEM,
OCYIIECTBIIAIOIIMM KOHTPOJb BBIIOJHEHUS IOTOBOpa, pa3pabaThIBA€TCS ITPOEKT
IIPETEH3MH W C IIOJHBIM KOMIUIEKTOM CONpPOBOAUTEIBHBIX JOKYMEHTOB IS
IajgbHERIIel NpeTeH3noHHON paboThI IO JOTOBODY.

17. ®dunancoBoe obecnevyeHne AesATeNbHOCTH alNapaTa

HesTensHOCTh ammapata (QUHAHCHUpYeTCS 3a CYeT CpeACTB OromkeTa
MyHHUIIUTIATBEHOTO OKpyra Hikeropoackuii B ropoge Mockse.

18. OpraHu3anMoHHO-TeXHHYecKoe obecneveHue 3aceqanuii CoBera 1enyTaToB

AnmapaT OCYHUIECTBISCT OpraHMU3allMOHHO - TEeXHUYeCckoe oOecredeHue
3acefpannii CoBera JenyTaToB B cooTBeTCTBUM ¢ Pernamentom CoBera [emyTaToB
BHYTPHUTOPOACKOTO MYHHMIHIAILHOTO 00pa3oBaHHA - MYHUIUDAIBHOTO OKpyra
Huxxeropozackuii B ropone MoCkBe, B TOM YHCIIE:

- ofeclieunBaeT AENMyTaTOB NpPOEKTaMH pEIICHUN IO BONpOCaM IMOBECTKH IHA U
apyroi HeoOxoauMoil uHbopManueit;

- OKa3sbIBaeT [OMOIIb JeNyTaraM B BOIpOCaX MOATOTOBKH K 3aceJaHUsIM MPOEKTOB
MIOBECTKHU AH, IPOEKTOB PEIIECHUH;

- OIOBEIIaeT JIUIl, Ybe IPUCYTCTBHE IIAHUPYETCS MIPH OOCY)KIEHUH BOMPOCa, O IHE,
BPEMEHM M MeCTe IpoBeieHus 3acenanus CoBeTa IenyTaToB,;
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- BefleT paboTy o 0(OPMIIEHHIO M BEITYCKY peliennii CoBeTa IenyTaToB.
19. OpraHuzanus npuemMa rpasxkiaH

19.1. IlpmeM rpaxnas OCYINECTBIIETCS II0 BOIPOCaM, BXONSIIMM B
KOMIIETCHLMIO  allapaTra,  ONpeCNIeHHYI0  YCTaBOM  BHYTPHIOPOACKOIro
MyHHIUNAJIBHOTO 00pa3oBaHUS - MYHHIUNAJIbHOrO OKpyra Hukeropojackuii B
ropoze Mockse. :

Pabota c oOpameHusMH TpaXXaH OCYIIECTBIAETCS B COOTBETCTBUH C
QenepanbHbIM - 3ak0HOM  «O  mopsAke paccMOTpeHHsi oOOpallleHHii rpaxaad
Poccuiickoit @enepanyin» B NOPsAKE, YCTAHOBIIEHHOM HACTOSIIKUM PernamenToMm.

I'paxxngane BopaBe oOpamarsCsi B TPUEMHYIO JIMYHO HIIH 4e€pe3 CBOMX
IPEACTaBUTENICH, YIOJIHOMOYEHHBIX B YCTAaHOBJIIEHHOM 3aKOHOM TIOPSIAKE. '

ITpuem pykoBoAWTENeM amnmapara OCYILECTBISIETCA B IPUEMHBIE ITHH IIO
npeaBapuTeNbHOM 3amucu. IIpenBapuTenbHas 3anUCh NMPOU3BOJUTCS CIEIAATHCTOM
OpraHM3allMOHHOIO OTJENa.

[IomrMo opraHu3auuy nmprvemMa rpaxaH CIEeNHaIMCTHI allapaTa OKa3bIBalOT
rpakJaHaM KOHCYJIbTaTUBHYIO TOMOIIb.

KOHTpOIb WCIOJHEHHs TOpPYYEeHHH, NAHHBIX BO BpeMs IpHeMa TIPaXIaH,
OCYILECTBIISETCS COOTBETCTBEHHO PYKOBOAMTENEM armapara.

[lopydeHue, HaHHOE OODKHOCTHBIM JIMIIOM 10 OOpaIieHWI0 TpaXIaHWHA
JOJDKHO HUCHONHATBCS B 30-IHEBHBIM CPOK €O AHS DoANUcaHus (perucTpaiiau)
IIOPYYeHUs, €CIIU IIOPYUYEHUEM HE YCTAaHOBJICH HHOM CPOK.

IIponnmeHue  CpOKOB  HCHOJHEHHS  IOPYYEHHH  BO3MOXHO  TOJBKO
PYKOBOAMTENIEM anIapara. '

ITopyuenue cHUMaeTCs ¢ KOHTPOJIS:

- €CIIM BOIIPOC PEMICH MOJNOXUTEIBHO;

- eciy ndaH OOOCHOBAaHHBIM OTKa3 B BBIMOJHEHHH TpPeOOBaHWS TpaXIaHWHA W
PYKOBOAMTEIIb allllapaTa COrJIaceH ¢ OBOAAMU MCIIOIHUTEIS.

' 19.2. Cnenuamuct Mo OpraHM3allMOHHBIM BOIIpOCAM He 3alUChIBaeT rpakAaH

Ha JIMYHBIM TIpMeM K PYKOBOAMTENIO ammapara II0 BOIPOCaM, HE BXOIIIIUM B

KOMIIETEHIIMIO anmapara: |

- oOpaleHusi, CBA3aHHbIE C U300pETEHUSIMHU, OTKPBITUAMH, PalliOHAIU3ATOPCKUMU

OpEUIOKEHUSAMY,  IOPS/IOK  pPacCMOTPEHHS  KOTOPBIX  perlamMeHTHUpyeTcs

@enepanbHbIM 3aKOHOIATENBCTBOM;

- oOpaileHusi, KOTOPbIE PacCMAaTpPUBAIOTCSA B NOPSAKE YTOJIOBHOI'O, TPaXAaHCKOIO

CYZIOTIPOM3BOJICTBA, 10 eJlaM 00 aJMUHUCTPATUBHBIX IPaBOHAPYIIEHUSAX;

- oOpailleHHs, BBHITEKAIOLIME U3 OTHOLUEHWH, CKJIAOBIBAIOIIKAXCI  BHYTPH

KOJUIEKTHBOB KOMMEpPUYECKHX OpraHu3aluid M OOIIEeCTBEHHBIX OOBeIUHEHUH,

perynupyeMblx HopMamu @DenepaJbHOrO 3aKOHOAATENbCTBA, HMX YCTaBaMH H

MOJIOXKCHUSAMU;

- obOpameHuss ¢ NpockOOH O TONKOBaHMM AEHCTBYIOIIMX 3aKOHOB Poccuiickoii

®enepauun u ropoga MocKBsl.

19.3. CoeumangcToM MOXET He NIPUHMMATBCS K PacCMOTPEHMIO. -
00OpalleH s TPAXKIaH, HE3aKOHHO HaXOIAIIMXCA Ha TEPPUTOPHUH I'OPOLa,;
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19.3.1. obpateHus rpaxxgaH, IepenaBaeMble depes3 NPeACTaBUTENs, YbH
IIOJTHOMOYHMS HE
19.3.2. YAOCTOBEPEHBI B YCTAHOBISCHHOM 3aKOHOM MOPSIKE;

19.3.3. obpauieHusi, B KOTOPBIX COAEPKATCS MaTepUallbl KJIEBETHHYECKOTO
XapakTepa, BRIpaXXeHMsI, OCKOPOJIIoIee YeCTh U JOCTOMHCTBO APYTHX JIHII.

19.3.4. IlpuunHa oTKasa TpaXJaHUHY B 3allUCH Ha JIMYHBIA IpueM (TIpH
YCTHOM OOpallieH!# ) MOXKeT OBbITh pa3bsCHEHA CIICIUANNCTOM B YCTHOM popMme.

19.3.5. K nuuHoMy npueMy rpakiaHWHA CIIEIHAHUCT TOATOTaBIMBAET:
- (enepanbHbIe 3aKOHBL, 3aKOHBI Topofia MOCKBBI, HHbIC HOPMATUBHBIE U IPaBOBHIE
aKThI 110 BOIIPOCY, CoJeprKallieMycsi B oOpalleHuH Tpak 1aHuHa,;
- OTBETHI (CIPaBKM) JODKHOCTHBIX JIMI] WIKM OpTaHHU3alluil, paHee pacCMaTPpHUBAaBIINX
oOparieHmue.

CrnenuamucT OCyImIECTBISET OO0s3aTeNibHOE MNpHUIJAlleHHe Ha OpHeM
PYKOBOIUTENS], IOJDKHOCTHBIX JIHI, IIPUYacCTHBIX K pPacCMOTPEHHUIO BOIpoOca
3asABUTEII. o |

Kaxnoe nopyuenue bepercs Ha KOHTPOJIb CHEIHATACTOM. 3asABUTENIO JAeTCs
OTBET B MACbMEHHOH popme 3a MOANMHUCHIO PyKOBOIUTEIS arnapara.



