
COBET ^EnYTATOB
BHyxpHropoACKoro MynHUHnajibHoro o6pa30BaHHH -

MYKH^nAJibHoro OKpyrA
nEHATHHKH

b ropo^e Mockbc

PEIIIEHHE

jsTo <3 /

06 yTBep^eHHH llopfl^Ka
opraHH3ai|HH 11 ocymecTBJieHHH 
jiHHHoro npneMa rpaa^an aenyraxaMH 
Coeexa /jenyxaxoB BHyxpHropo^CKoro 
MyiiHUHnajibHoro o6pa3oeaHHH — 
MyniiuHnajibHoro OKpyra IleHaxHHKH b 
ropo^e Mockbc

B qejiflx oGecnenenHa peajiHaauHH nyHicra 1 hbcth 4.1 cxaTBH 13 

BaKona ropo^a Mockbbi ot 6 Hoa6pa 2002 ro^a Xo 56 «OG opraHHsaqHH 

MecxHoro caMoynpaBjieHHH b ropofle Mockbo), peannsaijHH saKpenjieHHbix 

KoHCTHxyxiHeH Pocchhckoh Oe^epai^HH npas rpa^qaH na oGpameHHe b opraHbi 
MecxHoro caMoynpaBjieHHH h ynacTHe rpaacflaH b ocyiqecxBjieHHH MecxHoro 

caMoynpaBJieHHH, Ha ocnoBaHHH CTaxtH 57 PerjiaMenxa CoBexa aenyxaxoB 

MyHHUHnajibHoro OKpyra IleHaxHHKH, Cosex aenyxaxoB peuiHJi:
1. VxBep^HXb nopswoK opraHHsaxiHH h ocymecxBJieHHa jihhhoxo npneMa 

rpa»cflaH flenyxaxaMH Cosexa ^enyxaxoB BHyxpHropoflcicoro MyHHamiajibHoro 

oOpaaoBaHHH 

(npHJioHceHHe).
2 OnyGjiHKOBaxb nacxoaiyee pemeHHe b cooxbcxcxbhh c YcxasoM 

BHyxpHropoACKoro MyHHUHnajibHoro oGpasosaHHH - MyHHijHnajibHoro OKpyra 

nenaxHHKH b ropoae Mockbc.
3. npHsnaxb yxpaxHBiiiHMH curly pemeHHe Cosexa ^enyraxoB 

MyHHUHnajibHoro OKpyra nenaxHHKH ox 11 OKxaSpa 2016 roua 11/14 «06

MyHHUHnajibHoro OKpyra IleHaxHHKH b ropoue Mockbc
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yTBCp)K£eHHH OopHAKa OpraHH3aLIHH H OCymeCTBJICHHfl JIHHHOrO npHCMa 

rpaac^aH ^enyxaxaMH CoBexa aenyxaxoB MyHHi^HnajibHoro OKpyra rieHaxHHKH».
4. Hacxoamee pemeHHe Bcxynaex b ciuiy co ahx ero o^Hi^Hajibnoro 

onyGjiHKOBamiH.
5. KoHxpojit 3a BbinojiHCHHCM Hacxojimero pemeHHfl bosjiohchxb na rjiasy 

BHyxpuropoflCKoro MyHHi^imajiLHoro oSpasoBaHHa - MyHHi^HnajitHoro OKpyra 

nenaxHHKH b ropo^e Mockbc VpiomiHa A.A.

FjiaBa BHyxpHropo^cKoro MynmumajibHoro 
o6pa30BaHHa — MynHUHnajitnoro OKpyra 
nenaxHHKH b ropo^e Mockbc A.A. ypionnH



IIpHJioHceHHe
k pemeHMO CoBera ^enyraxoB 
BHyxpHropo^CKoro MynHitHnajibnoro 
oGpasoBaHHB - MyHHUHnajiBHoro 
OKpyra IleHaTHHKH b ropo^e Mockbc 
ot 17 fleicaGp# 2024 ro^a JVe 36/11

UopflAOK
opraHH3ai|HH h ocymecxBJieHHn jirmhofo npiieivia rpa^aaH 

^enyraraMH Cosera ^enyraxoB BHyrpHropo^CKoro MyHHUHnajibHoro 
o6pa30BaHHH - MyHHUHnajibHoro OKpyra IleHaTHHKH b ropo^e Mockbc

1. JIhhhhh xipHCM rpa^an flenyraxaMH Cosexa flenyxaxoB 
BnyxpHropOACKoro MyHHqHnajitHoro oOpaaoBamra - MynimnnajibHoro OKpyra 
nenaxHHKH b ropo^e Mockbc (flajiee — npHCM, Cobcx .aenyxaxoB 

MyromnnajibHoro OKpyra nenaxHHKH b ropo^e Mockbc) — ^opMa 
fleaxcjibHocxH ^enyxaxa CoBexa ^enyxaxoB MyHHiptnajibHoro OKpyra IleHaxHHKH 
b ropofle Mockbc (flajiee - ^enyxax).

2. IlpHCM flenyxaxaMH ocymecxBJiaexca b cooxbcxcxbhh c (jjeflepajibHUMH 
saKOHaMH ox 6 OKxa6pa 2003 ro^a JNf® 131-03 «06 oGiiihx npHHunnax 
opraHHsauHH mccxhoxo caMoynpasjicHHfl b Pocchhckoh Oe^epai^HH», 
ox 2 Mas 2006 ro^a JVk 59-<E>3 «0 nopa^KC paccMOxpeHHa oGpameHHH 
rpaacaae Pocchhckoh OeflepaaHH»J saKonaMH ropo^a Mockbh 
ox 6 Hoa6pa 2002 ro^a 56 «06 opraHHsai^HH mccxhoxo caMoynpaBJieHHa b 
ropofle Mockbc», ox 25 HoaSpa 2009 ro^a JVb 9 «0 rapaHxnax ocymecxBJieHHa 
hojihomohhh jihi],, 3aMemaioii]1Hx MyHHHMnajiBHbie ^oaacHoexH b ropoAC Mockbo), 
VcxaBOM BHyxpHropo^CKoro MyHMHMnajiBHoro o6pa30BaHHa - MyHHUMnaJiBHoro 
OKpyra IleHaxHHKH b ropo^e Mockbc h hhbimh MyHHi^nnajiBHBiMH npaBOBBiMH 
aKxaMH, a xaioxe HacxoaupiM Ilopa^KOM.

3. OpraHH3aiilHOHHo-xexHHHecKoe oGecncHCHHe npHewa ocyiyecxBJiaex 
annapax CoBexa ^enyxaxos BHyxpnropoflCKoro MyHHUHnajiBHoro oSpaaoBaHHa - 
MyHHi^HnajiBHoro OKpyra IleHaTHHKH b ropo^e Mockbc (aajiee - annapax Cosexa 
flenyraxoB MynHitHnajiBnoro OKpyra IleHaTHHKH b ropo#e Mockbc).

4. flenyrax nojiBsyexca npaBOM na oOecncHCHHC ycaoBHH ajih 
ocymecxBJieHHa npncMa (paGonee mccto, KaniiejiapCKHC npHnaAneacnocxH, npn 
naJIHHHH B03M0XCH0CTH — OpFTCXHHKa H TCJIC^Oh).

5. T^enyrax oGasan bccth npHCM ne peace oanoro pasa b Mecau.
6. ITpoAOJDKHTejiBHocTB ocymecxBJieHHa ^cnyraxoM. npHCMa ne moxcct

cocxaBjiaxB:
1) Mcnee 2 nacoB b cjiynae, ccbh npHCM rpaac^an ^enyxaxoM

ocymecxBjiaexca o^n pas b Mecait;
2) Mcnee 1 naca b caynae, ecan npHCM rpaac^an ^enyraxoM

ocymecTBaaexca Goaee oanoro paaa b Mecaq.
7. flenyrax bc^ct npHCM anano b achb, bo BpCMa h mcctc, ycxanoBaeHHBix 

rpa<J)HKOM npneMa.
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8. FpatjmK npHCMa yrsep^aaerca pememeM CoBexa ^enyxaxoB 
MyHHiiHnajitHoro OKpyra nenaxHHKH b ropo^e Mockbc eacero^no Ha ocnoBaHHH 
npe^BapHTejiBHoro corJiacosaHHa c .aenyraxaMH (c yKaaaHHeM ^axti (ahh), 

• BpeMeHH h npo^ojiHCHxejiBHOCTH ocymecxBJieHHA npHCMa), He nos^nee hcm 3a 5 
flHCH ao ah» saceAaHHK Cosexa AenyxaxoB MyHHH,HnajiBHoro OKpyra IleHaxHHKH b 
ropOAe Mockbc, na KoxopOM njiaHHpyexca yxsepacACHHe rpacJ)HKa npHCMa Ha
cjieAyioiUHH foa.

9. Fpa^HK npHCMa coAepacHX cjicAyioiAHe cbcachhk:
1) hmx, oxhccxbo Aonyxaxa;
2) HOMCp HsGnpaxejiBHoro OKpyra, no KOxopoMy H36paH Aenyxax, c 

yKaaanHCM aApecoB, bkoahh^hx b HsGnpaxejiBHBiH OKpyr;
3) AaxBi (ahh), BpeMH (Hanajio h oKOHnaHHe) h mccxo npoBCACHHa npHCMa

AenyraxoB;
4) HOMCp xejie^OHa MynnuHnajiBHoro cjiyacamero aimapaxa CoBexa 

AenyxaxoB MyHHUHnaji&Horo OKpyra IleHaxHHKH b ropOAe Mockbc, 
oxBexcxBCHHoro 3a oSccncHCHHC npHCMa, a xaicace ajib ocymecxBJieHHfl 
npeABapHxejiBHOH aanHCH.

10. rpa(f)HK npHCMa noAJiexcHX paaMcmcHHio Ha o4)HaHajiBHOM canxe 
BHyxpnropOACKoro MyiiHAHnajiBHoro oGpaaoBaHHB - MyHHijHnajiBHoro OKpyra 
IleHaxHHKH b ropOAe Mockbc (www.vmo-pechatniki.ru), b noMemcHHBX, 
saHHMaeMBix annapaxoM Cosexa AenyxaxoB MyHHUHnajiBHoro OKpyra IleHaxHHKH 
b ropOAe Mockbc, Cobcxom AenyxaxoB MyHHUHnaiiBHoro OKpyra nenaxHHKH b 
ropOAe Mockbc hc nosAHee 10 ahch co ahb ero yxBcpxcACHHB.

11. npHCM BCACXCa B nOpBAKC OHCpCAHOCXH.
12. HHxepecBi rpaacAanHHa Moryx npcAcxaBJwxB hhbic jihab,

ynOJIHOMOHCHHBIC HM B nOpBAKC, yCXaHOBJICHHOM HOpMaXHBHBIMH npaBOBBIMH 
aKXaMH Pocchhckoh OCAepBAHH.

13. OxAejiBHBie KaxeropHH rpa^CAan b cjiynanx, npCAycMOxpCHHBix 
3aKOHOAaxejiBcxBOM Pocchhckoh OeAepaAHH, nojiBsyioxca npaBOM na npHCM b 
nCpBOOHCpCAHOM nopBAKC.

14. IlpH ocymeexBJieHHH npHCMa rpaacABHHH npeA'BBBjiflex AOKyMCHx, 
yAocxoBepmoiAHH ero jihhhocxb h AOKyMCHx, noAXBepxcAaiomHH hojihomohhb 
npeAexaBHxejiB rpaxcAaHHHa (b cjiynae npeACxaBJiCHHB HHxepecoB rpaBCAaHHna 
HHBIMH JIHAaMH (nyHKx 12).

15. B xoac npHCMa rpa^CABHHH Bnpase oSpaxnxBCB k Aenyxaxy c ycxHBiM 
HJIH AHCBMCHHBIM oSpan^cHHCM.

16. npH ocyiAecxBJieHHH npHCMa Aenyxax aanojiHsex ^cypnaji jihhhoxo 
npHCMa rpaacABH hjih KapxoHKy jihhhoxo npHCMa rpaBCAaHHHa (npHJio»ceHHe), 
coAepBcaiAyio cncAyioiAHe CBCAeHHa:

1) Aaxa npHCMa;
2) (JjaMHJiHH, hma, oxhccxbo (npH hbjihhhh) h hohxobbih aApec jih6o aApec

3JICKXpOHHOH HOHXBI rpBBCAaHHHB, HO KOXOpOMy AOJIBCHBI 6BIXB HanpaBJICHBI
oxbcx, yBCAOMJieHHC o nepeaApecaAHH oSpaiAenna;

3) KpaxKoe coAep»caHHe oSpanjeHini;

http://www.vmo-pechatniki.ru
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4) KOJIHHCCTBO JIHCTOB B o6paiIi;eHHH (oCHOBHOrO AOKyMCHTa H npHJIO»CeHHH
k HeMy);

5) peayjiBTax npHeMa (npHHaxo o6pameHHe, ^ano paaBacHeHHe hjih ycxHBm
oxBex);

6) ^axa oxBexa na o6pameHHe;
7) 4)aMHJina, hmb, oxqecxBO h no^iracb Aenyxaxa.
17. B cjiynae ccjih H3JioaceHHbie b ycxnoM oSpameHHH 4)aK™ H 

o6cxoflxejitcxBa Kfijiaioxca ohcbm^hlimh h hc xpe6yiox ^onojiHHxejitHOH 
npOBepKH, oxbcx na oSpaiqeHHe c corjiacira rpa^aHHHa momccx 6bixt ^an ycxHO b
xo^e npHCMa, o hcm ^ejiaexcji aanact b xcypnaae jihhhoxo npHCMa rpaac^an hjih 
KapxoHKe jihhhoxo npHCMa rpaxc^aHHHa. B ocxbjibhbix cjiynajix ^enyxaxoM ^aexca 
HHCbMeHHMH OXBCX HO CymCCXBy nOCXaBJICHHBIX B oGpameHHH BOHpOCOB B 
nopa^KC h cpoKH, ycxaHOBJicHHBie OeflepajiBHbiM saKOHOM «0 nopa^Ke 
paccMoxpeHHfl oGpameHHH rpaac^aH Pocchhckoh OeAepaoHH» rjw paccMoxpeHHa 
HHCbMCHHblX oSpameHHH.

18. B cjiynae ccjih b oSpameHHH co^epacaxca Bonpocbi, pemcHHe Koxopbix 
hc bxo^hx b KOMnexcHumo aenyxaxa, rpaac^aHHHy Aaexca paabacHCHHC, icy^a h b 
kbrom nopfljyce CMy cjie^yex oGpaxnxbca.

19. riHCbMCHHoe o6pameHHe, npHHaxoe b xo^e npHCMa, no^jieacHx 
perHcxpaitHH annapaxoM CoBexa AenyxaxoB h paccMoxpeHHio AenyxaxoM b 
nopaflice, ycxanoBjicHHOM OeAepajibHHM saKOHOM «0 nopa^Ke paccMOXpeHHa 
o6paiu;eHHH rpaac^an Pocchhckoh <DeflepaijHH».

20. Ha HHCbMCHHbix oOpameHHax, nojjaHHbix na npHCMe, flenyxaxoM 
cxasHxca oxMCXKa «C jihhhoxo npHCMa». Ho npocb6e rpaac^aHHHa yKaaaHHaa 
oxMexKa npocxaBjiaexca ^enyraxoM na kohhh ero oSpamcHHa.

21. B xofle npHCMa rpa^qaHHHy Moacex 6bixb oxKasano b flajibHCHHicM 
paccMOxpeHHH oSpanjcHHa, ccjih CMy panee 6bui #aH oxbcx no cymecxBy 
nocxaBaeHHbix b oSpamcHHH BonpocoB.

22. floKyMCHXbi
yxsepacflCHHoil HOMCHKJiaxypoH ^cji h xpanaxca b annapaxe CoBexa ^enyxaxoB b 
xchchhc 5 jicx, nocjie Hero nojjjieacax yHHHXoaceHmo b ycxanoBjicHHOM nopa^KC.

23. flenyxax eaceroflHO hc nosAHee 1 Mapxa ro^a, cae^yiomero 3a 
oxnexHbiM, npejicxaBjiaex b Cobcx AenyxaxoB oxnex o pa6oxe c oGpamcHHaMH 
rpaac^aH, opraHHsan.HH nesaBHCHMO ox opraHH3au,HOHHO-npaBOBOH tjjopMLi, 
oOmecxBCHHbix oObe^HHCHHH, opranoB rocy^apcxscHHOH BJiacxn, opranoB 
mccxhoxo caMoynpaBJicHHa, KoxopbiH aojdkch co^epacaxb CBC^CHHa o kojihhccxbc 
nocxjmHBiiiHX oOpamcHHH, b xom HHcae b xo^e jihhhoxo npHCMa, coflepacaHHe 
no^Haxbix b o6pameHHH Bonpocos (anajiHS o6pameHHH), pesyjibxaxoB hx 
paccMOXpeHHa (peniCHO nojioacHxejibHO, flaHbi paabacncHHa, oxKaaano b pemcHHH 
sonpoca), HHbie CBejieHHa no ycMoxpeHHK) Aenyxaxa.

npHCMy (})opMHpyioxcano B COOXBCXCXBHH C



npHJicmeHHe
k riopa^Ky opraHH3ai?HH h ocymecxBJieHna JiHHHoro 

npHCMa rpaacflan ^enyraxaMH CoBexa Aenyxaxoe 

BHyxpHropoflCKoro MynHynnajibHoro 

oSpaaoBaHHH - MynHijunajibHoro OKpyra 

nenaxHHKH b ropo^e Mockbc

Cobct aenyraroB
BHyrpHropOACKoro MyrnujiinajibHoro o6pa30BaHHH - MyHHUHnajibHoro OKpyra IleHaTHHKH b ropoae Mockbc

KapxoHKa jiiihhoxo npueMa rpa>icaaHHHa ^enyraroM CoBexa aenyxaroB

flaxa npHeMa O.H.O.Xo KpaxKoe
co^epacaHHe
o6pameHiM

O.H.O. ^enyxaxa 

CoBexa ^enyxaxoB 

MyHHimnajibHoro 

OKpyra nenaxHHKH 

b repose Mockbc

^axa oxBexa na 

oSpameHHe;
4»opMa oxBexa na 

o6pameHHe 

(ycxHaa/ 
nncbMCHnaa)

Peayjibxax paccMoxpeHHfl 
o6pameHHH

rio^nHCb 

^enyxaxa CoBexa 

aenyxaxoB 

MyHHUHnajiBHoro 

OKpyra 

XlCHaXHHKH B
ropo^e Mockbc

rpaacaaHHHa, 
a,gpec Mecxa
5KHXCJIbCXBa


