AIITITIAPAT COBETA AEIIYTATOB
MYHULUITAJIBHOI'O OKPYT'A YHEPEM VY IIIKHA

ITIOCTAHOBJIEHUE

20 mag 2024 No 3-I1

O npexpocraB/ieHNH
MYHUIMNAIbHBIX YCJIYT

B umensx peammzanun ®@enepanbHoro 3akoHa ot 27 wuwoiag 2010 roma
No 210-®3 «O6 opraHuzauuu NPEAOCTABICHUS] TOCYIAPCTBEHHBIX M MYHHUIIMITAIBHBIX
YCIIYI»:

1. YTBepauTs:

1) Ilopsinok dopmupoBanusi u BeaeHHs PeecTpa MYHUIMMAIBHBIX —YCIyT
(npunoxenue 1);

2) Ilopsimoxk pa3pabOTKM U YTBEPXKIEHUSA aJMUHUCTPATUBHBIX PETIaMEHTOB
MPEIOCTABIICHUS MYHUITUTIATIBHBIX YCIYT (MIPHIIOKEHUE 2);

3) TpeGoBaHus K MPEIOCTABICHUIO MyHUITUTIATBHBIX YCIyT (MIpHIIOKEHHUE 3);

4) Tlonoxkenne 00 0COOCHHOCTSX TMOJAYU U PACCMOTPEHUS KAJIOO Ha PEIICHUS U
(wnmm) nevictBus (Oe3neiicTBue) ammapara CoBeTa AEMyTaTOB MYHUIIMIIAJIBHOTO OKpYyra
Uepemyiky, ero TOKHOCTHBIX JIUI] U MyHUIIUMAIBHBIX CIYKAIKUX (MPUTIOKEHUE 4).

2. [Ipu3HaTh YTPATUBIITUMU CHITY TTOCTAHOBJICHHE A IMUHUCTPAIIMN MYyHHUITUTIATLHOTO
okpyra Yepemymiku ot 02.06.2016 roga Ne 2 «O npenocTaBieHUN MyHHUIIUITATBHBIX YCITYT
U TIOCTAaHOBJICHUE MYHUIMIIAIIUTETa BHYTPUTOPOJCKOT0 MYHHUIIMNAIBLHOTO OOpa3oBaHUs
Yepemymiku B ropoge MockBe Ne 193 ot 23.08.2011 «O Ilopsiake ¢opmupoBaHus U
BEJICHUS PEECTPa MyHULIUIIAJIBHBIX YCIIYI».

3. OnyOnmkoBaTh HACTOAIIEE IOCTaHOBJICHHE B OroyuieteHe «MOCKOBCKHIA
MYHULUITAIBHBIA BECTHUK» U CETEBOM U31aHUU «MOCKOBCKHI MYHUILIUNIAIbHBIA BECTHUK)
U pa3MeCTUTh Ha O(UIMAIBPHOM CcalTeé OpraHOB MECTHOTO CaMOYTPAaBIICHUS
MYHUITUTIATILHOTO OKpyTa Yepemymiku B ”HGOPMAIIMOHHO — TEJIEKOMMYHUKAITMOHHON CETH
«aTepreT» www.mcherem.ru.

4. Hacrosiiee MOCTAaHOBJIEHHE BCTYHNaeT B CHJIy CO JHS €ro OQHUIMaIbHOTO
OmyOJIMKOBAHUS.

5. KoHTpoib 3a HCHOIHEHHMEM HACTOSIIIETO IOCTAHOBJIEHUS BO3JOXKHUTH Ha
pykoBoauTens anmapara CoBeTa JIeyTaToB MYHHUITUIIATILHOTO OKpyra YepeMyIiku.

PykoBoautesns annapara CoBera a1enyraros
MYHUIMIIAJIBHOI0 OKpyra Yepemymku M.A. I'nmaabimeBa



[Ipunoxenue 1

K ITIOCTAaHOBJICHHIO amIapara
Cogera fienmyTaToB
MYHHIIUIIAJIBHOTO OKpYyTa
Yepemymiku ot 20 mas 2024 Ne 3-11

IMopsinox
¢popmupoBanus u BegeHus PeecTpa MyHUIMIIAJIBHBIX YCJIYT

1. Hacrosumuit I[lopsimok B 1ensx oOecnedeHusl JAOCTYMHOCTH, MOJHOTHI,
JIOCTOBEPHOCTH M aKTYaJIbHOCTH CBEJEHUN O MyHULIUINIAJBHBIX YCIIyrax (fanee — CBeICHHUs
o0 ycnyrax) ycTaHaBiIMBaeT TpeOOBaHHMA K (QOpMHpPOBAaHUIO U BeaeHHIO Peectpa
MYHULMIIAIBHBIX yCIyT (nanee — Peectp).

2. PeecTp cOAEpPXKUT CBEACHHS O MYHHULUIAJIBHBIX YCIyrax, MPEeAOCTaBIIIEMbIX
annapatoM CoBeTa JenyTaToB MyHUIMIAIBHOTO OKpyra Yepemyuiku (majnee — ammapar
Cogera nenyTaToB).

3. Peectp Begercs B D3JEKTPOHHOM  BUJAE B HMHGOPMALMOHHO—
TEJIEKOMMYHUKALIMOHHON ceTh «/HTepHeT» Ha OPpUUHMAIBbHOM CalT€ MYHULMIAIBLHOTO
okpyra Yepemymiku Www.mcherem.ru (ganee — opUIUaIbHBINA CalT).

Ceenenust 00 yciyrax, pasMeELIEHHbIX Ha OQUIMAIBHOM CalTe, SBISIOTCS
OOLIEeIOCTYITHBIMU U TIPEJOCTABIAIOTCS OECILIATHO.

4. ®opmupoBanue u BeeHne Peectpa oCymecTBISETCS OCPEICTBOM:

a) pa3MeIleHus CBeJIeHn 00 yciyrax Ha o(hUIIMaIbHOM caiiTe (fanee — pa3MenieHue
CBEJICHU).

0) HampaBieHHS CBeJeHUM 00 ychmyrax s pasmemieHus Ha [loprane
roCyJapCTBEHHbIX M MYHUUMINAIBHBIX yciyr (¢yHKuuid) ropoga MockBel (maiee —
HarnpaBJICHUE CBEJICHUM JiJis1 pa3menieHus Ha [loprane).

5. CocraB cBeieHuM 00 yciyrax, HOJIekKaIUX pa3MEIEHUIO, 3al0JIHSIETCS COTIIACHO
MPUIOKEHUIO K HacTosweMy [lopsaky.

6. PazMemenue cBeneHuil oOecrieunBaeT MYHHUIMNANbHBIA CIy)KalllMi armapara
Cogera nenmyTaToB, K JOHKHOCTHBIM O0SI3aHHOCTSAM KOTOPOTO OTHECEHO BeneHue Peectpa
(masiee — MYHUIIUIIAJIBHBIA CITYKAIlIMM 1O BEJICHUIO peecTpa) B TEUECHHE S5 NHEH co AHs
IIPEIOCTABIIEHUS TAKUX CBEJICHU.

7. MyHALIMIIATBHBIN CITY’KalllU{ 110 BEICHUIO peecTpa

a) OCYIIECTBISIET (PUKCUPOBAHKUE M XpaHEHHUE MHPOPMAIIUUA 00 UCTOPUN U3MEHEHUN
cBeZieHMi 00 yciryre, o0ecrieunBaeT Co3AaHNe U XpaHeHHe apXUBHbBIX Konuil PeecTpa;

0) obecrnieunBaeT (PUKCUPOBAHKE M XPAHEHUE CBEJICHUH O JUIAaX, MPEJOCTaBUBIINX
CBeJZieHUs 00 yciyre.

8. IIpenocrapnenue cBeeHUi 00 yciayrax sl pa3MenieHus: Ha OQUIIMaIbHOM CaiiTe
OCYULIECTBJISIET MyHULIUNTANIbHBIN ciyskaiuii annapara CoBeTa 1emyTaToB, K JOJKHOCTHBIM
0053aHHOCTSIM KOTOPOT'O OTHECEHA OpTraHU3alIMsl MPEAOCTABICHUS MyHUITUNIATBHOU YCITyTH
BesneHue PeecTpa B TedueHue 5 gHEH CO JHS YCTAaHOBJICHUS U (WJIM) U3MEHEHUS CBEICHUM,
ONPENIECIICHHBIX B MPUJIOKEHUU K HacTosmemy [lopsanky.

9. Cmenmenusi 00 ycnyrax HampaBisitoTcs i pas3MeineHuss Ha lloprane B
cootBercTBUM ¢ CornamenueM 00 HHQOPMAIMOHHOM B3aUMOACHCTBUU  MEXKIY
JlenapTaMeHTOM TEPPUTOPHUAIIBHBIX OPTraHOB MCHOJHUTEIBHOW BIACTU ropoja MOCKBBI U
annapatoM CoBeTa JIelyTaTOB MyHHIMIIAIILHOIO OKpyra YepeMyIiku.



[Ipunoxenue
k [lopsiaky ¢popMupoOBaHUS U BEAEHUS
PeecTpa MyHMIIMITANBHBIX YCIIyT

Ilepeyenn
CBEJCHUI 0 MYHHIIUNIAJIBHON yCJIyre JJis pa3MelleHus
B PeecTpe MyHHMUIMIIATBHBIX YCJIYT

1. HaumeHnoBaHuE MyHUITUTIAIBHON YCIIYTH.

2. HauMeHOBaHUS U pEKBU3UTHI 3aKOHOIATEIIBHBIX U MHBIX HOPMATHUBHBIX MTPABOBBIX
aKTOB, MPEyCMATPUBAIOIINX MMPEIOCTABICHUE MYHUIUITAIIBHON YCIYTH.

3. HamMeHOBaHHs OpraHoB, Y4YaCTBYIOIIMX B IPEIOCTABICHHWM MYHHLMIAIbHON
YCIYTH.

4. HaumeHoBaHUE, HOMEp, Jara, CBEACHUS 00 OMyOJMKOBAaHWKM HOPMATUBHOTO
MPaBOBOIO aKTa, YTBEPJAMUBUIECTO aJMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS
MYHUIUNIAIBHON YCIYTH.

5. CeenmeHusa O MecTe IMOJauM 3ampoca (3asBJIEHUS) Ha MNPEIOCTaBICHHUE
MYHHULIMIATbHOMN YCIIyTH.

6. HaumeHoBaHue pe3ynbTaTa IpeaoCTaBICHUS MYHHUIIUIIAJbHON YCIyTH.

7. HamMmeHoBaHME JOKYMEHTA, IIOATBEPKIAAIOIIETO KOHEUYHBIM  pEe3yJbTar
MPEAOCTABICHUS] MYHUIIUTIAIbHON YCIYTH.

8. CBeneHus 0 KaTeropusix 3asiBUTEIICH, KOTOPBIM MPEIOCTABIIAETCS MyHUIIUIIAJIbHAS
ycayra.

9. Cgenmenuss o Mecte UWHOOPMUPOBAHUS O TMpaBUaX MPETOCTABICHUS
MYHUIUNAIBHON YCIYTH.

10. CgemeHus O MaKCHUMaJbHO JONMYCTUMBIX CpOKax MPEAOCTaBICHUS
MYHUIUNAIBHON YCIYTH.

11. Csenenuss 00 OCHOBaHMSIX Ui MPHOCTAHOBJIEHUS MPEAOCTABIICHUS
MYHULIMIATBHON YCIIyTH JIMOO OTKa3a B MPEJ0CTaBICHUN MYHUITUTIATLHON YCITYTH.

12. HaumeHoBaHMSI AOKYMEHTOB, MOJIEKAIIUX MPEACTABICHUIO 3asBUTEIEM JJIs
MOJTYYEHHS] MyHUIIMITAIbHOW YCITYTH.

13. CBenenusi 0 BO3MOKHOCTH (HEBO3MOKHOCTH ) MPEIOCTABICHUSI MyHULIMTIATBHOMN
YCIIYTH B MHOTO(YHKIIMOHATBHBIX IIEHTPAX.

14,  CsemeHuss 0  BO3ME3MHOCTH  (O€3BO3ME3HOCTH)  MPEIOCTABICHUS
MYHULIMOATBHON YCIYIM W pa3Mepax IulaThl, B3UMAEMOMl C 3asBUTENsSA, €CIU yCiIyra
IIPENOCTABISAETCS HA BOSME3THOM OCHOBE.

15. CBenenusi 00 aIMHUHUCTPATUBHBIX MPOIEAYypaX, MOJJICHKAIIUX BHITOTHEHUIO
OpPraHOM MECTHOTO CaMOYIIPaBJICHUA MTPU MTPEAOCTABICHUHA MYHHIUITAIIBHOMN YCIIYTH, B TOM
YHUCJI€ CBEICHUS O TPOMEKYTOUHBIX U OKOHYATEIIbHBIX CPOKAX TAKUX aIMUHUCTPATUBHBIX
MIPOLEAYDP.

16. CBenenust 00 ajapecax dJEKTPOHHOW IMOYTHI, TeledoHaX OpraHa MECTHOIO
CaMOyIIpaBJICHUS.

17. CBegeHus O MOpSAAKE KOHTPOJS 32 HCIOJHEHUEM aJIMHHUCTPATUBHOIO
periameHTa.
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18. Cmenmenuss o cmocobax u ¢dopmax o0O0XKaJlOBaHWS PEIICHHH W JIeHCTBUMA
(6e3meicTBUSA) MOHKHOCTHBIX JIUI] M MYHHUIIMITAIBHBIX CIYKAIIUX TPU MPEAOCTaBICHUN
YCIIYTH M CBEICHHSI O JTODKHOCTHBIX JIMIAX, YIOJHOMOYCHHBIX Ha PACCMOTPEHHUE KaJlo0,
WX KOHTAKTHBIC IaHHEIE.

19. TekcT amMUHHUCTPATUBHOTO perjiaMeHTa, (OpPMBI 3ampocoB (3asBICHUN),
KOTOPbIE€ HEOOXOIMMBI 3asIBUTEITIO JIJIS TTOJTYICHUST MyHHUITUTIAIBHON yCITyTH.

20. CBesnenus 0 gaTe BCTYIUICHUS B CHITY aJIMUHUCTPATUBHOIO PETJIAMEHTA.

21. CBeneHus 0 BHECEHUM U3MEHEHUN B HOPMATUBHBIN MPABOBOM aKT, YTBEPAUBIIHIA
aMUHUCTPATUBHBIA PETJIaMEHT MPEAOCTABICHUS] MyHUIIMIIATBHOW YCIyTH, C YKa3aHUEM
HOMEpA, JaThl, CBEACHUS 00 OMyOJMKOBAaHMM HOPMATHUBHOTO MPABOBOIO aKTa, KOTOPHIM
BHECEHBI TaKWE U3MEHEHMUSI.

22. CBeneHusi 0 jgaTe TMpeKpalleHus IACHCTBUS aIMUHUCTPATUBHOTO perjaMeHTa
MIPEIOCTABIICHUS MYHHUITUTIATLHOW YCIYTH (TIPU3HAHUS €T0 YTPATUBIIUM CHITY).
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[Tpunoxenue 2

K mnoctaHoBieHuto anmnapata CoBera
JEMyTaTOB MYHHUIMIIAIBHOTO OKpyTa
Yepemymiku ot 20 mas 2024 Ne 3-11

IMopsinox
pa3padoTK U yTBEP:KIACHUS AAMUHUCTPATHBHBIX PErjIaMeHTOB
NMPeA0CTABJEHNSI MYHUIMIAJIBHBIX YCJIYT

1. Hactosmmii Ilopsinok ycTaHaBiuMBaeT NpaBuUia pa3padOTKU U YTBEPXKIACHUS
aJIMMHUCTPATUBHBIX PErJIaMEHTOB MpPEAOCTaBICHUS MYHULUINAIbHBIX YCIyr (naiee —
pErJIaMEeHThI).

2. PernameHT $BIIIETCS HOPMATHBHBIM IIPaBOBbIM akToOM anmapara Cosera
ACIyTaTOB MYyHHIIUIIAIBHOTO OKpyra Uepemymku (nmanee — ammapatr CoBera JEmyTaToB),
ONPENEIAOIUM TOPAAOK, CTAHAAPT MPEAOCTABICHUS MYHULUIIAIBHOW YCIyTH, B TOM
YHCJIE COCTaB, CPOKU U MOCIIEIO0BATENBHOCTh aIMUHUCTPATUBHBIX MPOLEAYDP (IEUCTBHIA),
ocyuiecTBisieMblx amnmapatom CoBera JenmyTaroB MO 3ampocy (U3HYECKOro WIIU
FOPUIMYECKOTO JUIA JIMOO UX YIIOTHOMOYEHHBIX MPEACTABUTENEH B pAMKaX MOJHOMOYHNM,
YCTaHOBJICHHBIX ~HOPMAaTMBHBIMU IPaBOBbIMM akTamu Poccuiickonn ~ Pexnepanny,
[IPaBOBBIMH AaKTaMU Tropoja MOCKBbI M MyHUIMIAIbHBIMM IIPAaBOBBIMH AaKTaMH, U B
cOoOTBeTCTBHM C TpeboBanusmMu denepanbHoro 3akoHa ot 27 utonsg 2010 roga Ne 210-D3
«O0 opranuzanuu NpeA0CTaBICHHs TOCYIapCTBEHHBIX U MyHULIUIAIBHBIX YCIYT», a TAKXKe
MOPSIIOK B3aUMOJIECUCTBUS MEXKAY CTPYKTYPHBIMH IOAPA3ACICHUSAMH, JOJDKHOCTHBIMU
JUUAMHA W MYHULWIIAJIBHBIMU  CioyKamumu ammapata CoBeTa JemyTaTroB —IpU
MPENOCTaBIEHNNA MYHULIMIIATbHON YCIIyTH.

3. PernmameHT paszpalarbiBaeTCs MYHHUIMNAIbHBIM Ciyxamum amnmapata Cosera
JIENnyTaToB, K JOJDKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHOCHTCS OpraHU3alus
MPEA0CTABIEHUSI COOTBETCTBYIOIIEH MYHUIIMITAJIbHON YCIIYTH (Jjajee — UCIIOJIHUTED).

4. Tlpu pa3paboTKe MPOEKTa PerjaMeHTa UCITOJHUTENb:

a) ompenessaeT nepeueHb HOPMATUBHBIX MPaBOBbIX akToB Poccuiickoit deneparum,
MPaBOBBIX aKTOB ropoja MOCKBBI M MYHMUIIMIAIbHBIX MPABOBBIX AKTOB, SIBIISIOMIMXCS
IIPaBOBBIMU OCHOBAHUSMM JIJIS1 IPEIOCTABICHUS MyHULMIIATIBHON YCIYTH;

0) OCyIIECTBISET aHAJIN3 HOPMATUBHBIX TIPABOBBIX akTOB Poccuiickoit denepariumy,
IIPaBOBBIX aKTOB ropoja MOCKBBI, MyHHIMIAJIbHBIX MPABOBBIX AKTOB, PErYJUPYIOIIMX
MIPEAOCTABIEHNE MyHULMIIAIBHON YCIIYTH;

B) OCYILECTBIISIET aHAIN3 JEHCTBYIOLIErO OPSIKA IPEIOCTABIECHUS MYHULIUIIAIEHON
YCIYTH U OLEHKY 3()(PEKTUBHOCTH €€ MPEJOCTaBICHUS C IEJIbI0 COBEPIICHCTBOBAHUS
(onTUMH3AIMKN) AIMUHUCTPATUBHBIX MPOLEAYD (IEUCTBHIA);

I') ONpenessieT MOCieI0BaTeIbHOCTh aJMUHUCTPATUBHBIX Npouenyp (AeicTBuil) c
YYETOM TMPEIJIOKEHUN M0 ONTHUMHU3ALMM MPEAOCTABICHUS MYHULMNAIBHOM YCIYTH,
BO3MO>KHOCTH MPEOCTABICHUS €€ B JIEKTPOHHOU PopMme;

1) pa3pa0aThIBaeT MPOEKT CTaHAApPTa MPEJOCTABICHUS MyHULIMIIAIBHON YCIyTH;

€) BBIIIOJIHAET IpYrue IeHCTBUS AJIs Pa3pabOTKH MPOEKTa perjlaMeHTa.

5. IlpoekT permaMeHTa IOMJICKUT HE3aBUCUMOM DJKCIEPTU3€ M DIKCIEPTHU3E,
npoBoAuMoOi anmaparoM CoBeTa JAenyTaToB (fajee — BHYTPEHHSISI SKCIEPTU3a), a TaKKe
AHTUKOPPYILIMOHHOM JKCIIEPTU3E.
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AHTHUKOpPPYNLHMOHHAS 3KCHEPTH3a IMPOEKTa PErjaMeHTa IMPOBOJUTCS B MOPSJIKE,
YCTAHOBJIEHHOM JUIA MPOBEACHUS AHTUKOPPYNIIMOHHOM 3KCHEPTH3bl HOPMATHUBHBIX
MIPaBOBBIX AKTOB U POEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB anmnapara CoBeTa JenyTaToB,
OJTHOBPEMEHHO C BHYTPEHHEN IKCIIEPTU3OM.

6. Ucnonmuutens oOecreynBaeT pa3MelieHne MPOeKTa perJaMeHTa Ha OpHUIIMaTbHOM
caiiTe MyHHUIIMITAILHOTO OKpyra YepeMymiku B UH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON
cetn «MHTEepHET» WWW.mcherem.ru (nanee — opHUIMATIBHBIN CaliT) C YKa3aHUEM CPOKOB
npremMa 3aKII0YeHUN HE3aBUCUMOM SKCIEpPTU3bl (CPOK MpHEMa 3aKIIOYECHUN HE MOXKET
ObITb MEHee ceMU pabouyux AHEH co JHs, CIEIYIOUEro Iocie AHS pa3MeleHus
periamMeHTa), a TakKe KOHTakTHOM umHpopmaruu (TtenedoHn, dakc, aapec 3IeKTPOHHOU
MOYTHI, MOYTOBBIN aPeEC) ISl HAMPABICHUS TAKUX 3aKIIOUYEHUH.

7. llpu TDOCTYIUIEHMM 3aKIOYEHUN HE3aBUCUMOM SKCIEPTHU3bl HMCIOJHUTENbL B
TE€YEHUE MATH THEW CO JTHS OKOHYAHMS CPOKA MpHEeMa dTUX 3aKIIOYEHUM, pacCMaTpUBAET
X U NPUHUMAET PELICHHE MO Pe3yJbTaTaM KaKJI0M TaKOW 3KCIEPTU3bl: O JOpadOTKe
MIPOEKTA periaMeHTa WK O HeleJIeCOO0Pa3HOCTH yU€eTa SKCIEPTU3BI.

8. [IpuHATHIE UCIIOJHUTEIEM PELICHUS 0 Pe3yIbTaTaM PaCCMOTPEHUS 3aKIIOUEHUN
HE3aBUCUMOM AKCIEPTU3bI 0(YOPMIISIIOTCS CIIPABKON 00 UTOTaX HE3aBUCUMOM SKCIIEPTHU3HI,
B KOTOPOM yKa3bIBAIOTCS:

a) HAMMEHOBAaHHUE MPOEKTA PErJIAMEHTA;

0) nara pa3MelieHus IPOEKTa PerJaMeHTa Ha OPUIIMATILHOM CalTe;

B) JaTa OKOHYaHUS [IPUEMA 3aKJIFOUEHHUI HE3aBUCUMOM KCIIEPTU3HI;

I') KOJIMYECTBO MOCTYMUBIINX 3aKIIOUEHUN HE3aBUCUMOM 3KCIIEPTHU3HI;

J) COJEep)KaHue TMOJIOKEHUH TPOEKTa perjaMeHTa C Y4YeTOM 3aKJIIOUEHUH
HE3aBUCUMOM SKCIIEPTU3HI (C U3I0KEHUEM PEAAKIINN TAKUX MTOJIOKEHUHN O UX U3MEHEHHU);

€) MOTUBHPOBaHHOE OOOCHOBAHHME pEIICHHUs O HeleIecooOpa3HOCTH YydYeTa
3aKII0YEHUN HE3aBUCUMOM SKCIEPTU3BI.

9. UcnonHuTens B CpOK HE OoJiee MATH IHEW MOociie AHS OKOHYaHUS CpPOKa MpremMa
3aKIIOYEHUN HE3aBUCUMOM SKCHEPTHU3bl HAIMpPaBISE€T MYHULUIAIBHOMY CIYyKalleMy
annapata CoBeTa JEMyTaToB, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHOCHUTCS
npaBoBoe oOecreueHue JeaTenbHOoCTH amnmapata CoBera AemyTaroB, Uisl IPOBEICHUS
BHYTPEHHEU DKCIIEPTU3BI:

a) MpoeKT mnocraHoBieHUs amnmapata CoBera naenyTaToB 00 YTBEpPXKACHUU
perjiaMeHTa;

0) MPOEKT perjiaMeHTa;

B) KOIMU 3aKJIIOYEHUN HE3aBUCUMOM AKCEPTHU3bI (MPU UX HAIUYUHN);

I') KOIUIO CIIPAaBKU 00 UTOrax HE3aBUCHMOM 3KCIIEPTHU3BI.

10. ITpu nmpoBeneHUM BHYTPEHHEN 3KCHEPTHU3bl MPOEKTA PErJIAMEHTA MPOBOIUTCS
OLICHKA!

a) COOTBETCTBUS MPOEKTa pErjlaMeHTa TPeOOBAHMSM, NPEIbSABIIEMbIM K HEMY
®enepanbHbiM  3aKOHOM «OO0 OpraHM3anuu TPEeIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUTNATIBHBIX YCIYT» U IPUHATHIMU B COOTBETCTBUM C HUM HOPMATUBHBIMU IIPABOBBIMU
aKTaMu;

0) ydera pe3yiabTaTOB HE3aBUCUMOM IKCIIEPTU3bI B IPOEKTE periiaMeHTa.

11. Cpox mpoBeneHUss BHYTPEHHEN SKCIEPTU3bI U MOATOTOBKHU 3aKIIFOUEHUS MO €€
pe3yibTaTaM He MOXET ObITh OoJiee AecsiTH padouMx AHEH cOo JHS TpeICTaBIICHUS
JOKYMEHTOB (IMyHKT 9). 3aKkio4eHHe BHYTPEHHEW SKCIEPTU3bl  HaIpaBJseTCs
VICIIOJIHUTEIIO B JIEHb €r0 MOATOTOBKH.
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12. VcnosHUTENh B TEUEHHUE TPEX AHEM CO AHS MOJTYYEHHUS 3aKI0YEHUSI BHYTPEHHEH
AKCIIEPTU3bl O00ECHEUMBAET Y4YeT 3aMEYaHWl M NPENJIOKEHHH, COAEp)KalluXCcsl B
3aKII0YCHUU. B ciywae Hecoriiacus MCHOJHUTENS C 3aKIIOYEHUEM BHYTPEHHEU
DKCIEPTHU3Bl, PEIIEHUE OCTaeTcs 3a pykoBoauteneMm ammapara CoBeTa JeIyTaToB
MYHULMIIATBHOrO OKpyra Yepemyliku (fajee — pyKOBOJAWTENb allliapaTa) WU JIULOM,
VICTIOJIHSFOIIUM €0 IIOJTHOMOYMS.

13. UcnonHuTens B CpOK, HE NMPEBBIMAIOIMINN IIATH JHEW CO JHS PACCMOTPEHHUS
3aKJIIOYEHUS BHYTPEHHEHW OKCIIEPTU3bl, BHOCHT PYKOBOJUTENII ammapara IIPOEKT
perylaMeHTa, K KOTOpOMY IIPWJIararoTCs:

a) TMpOEKT MocTaHoBieHUs anmapata CoBera JemyTaToB 00 YTBEpKICHUU
pErJIaMeHTa;

0) crnpaBku 00 HMTOrax HE3aBUCUMOM HKCIEPTU3bI, B TOM 4YHCIIE€ HE3aBUCUMOMU
AHTUKOPPYNLUUOHHOU 3KCIEPTU3BIL;

B) 3aKJIIOYECHHs BHYTPEHHEH DKCIEPTU3BI, B CIIy4ae HECOIVIACUS C 3aKIIOUYEHUEM
BHYTPEHHEHN 3KCIEPTHU3bI, MMCbMEHHBIE BO3PAKEHUS;

I) MOPOEKTbl MYHUUMIAIbHBIX IPABOBBIX AKTOB, B CJIy4yae €CIM B IMpoIecce
pa3pabOTKH MPOEKTa PErjiaMEeHTa BBISBISETCS BO3MOKHOCTH ONTHUMHU3AIMHU (ITOBBIILICHUS
KauecTBa) TMPEAOCTABICHUS MYHULUNAIBHON YCIyrH TMpPU YCIOBHM HM3MEHEHUU
COOTBETCTBYIOIIMX MyHUIIUIIATBHBIX IPABOBBIX aKTOB.

14. PernmameHT yTBepkmaercs INoCTaHOBIeHHEeM anmnapara CoBera AeMyTaToB M
BCTYNAET B CUJIY CO JIHS €ro OQUIMAIBLHOrO OMyOJIMKOBaHUS, €CJIM B MOCTAaHOBJICHUU HE
OTOBOPEHO UHOE.

OMHOBPEMEHHO C OIyOJMKOBAHWEM pErjlaMeHT MOAJEKHUT pPa3MEIIECHUI0 Ha
opuuManbHOM caifte, MH()OPMALMOHHBIX CTEHAAaX B moMenieHusx amnmapara CoBeta
JENyTaToB.

15. BHeceHne n3MEHEHNH B PETJIAMEHT OCYILECTBIISIETCS HA OCHOBAaHUN U3MEHEHUN,
BHeceHHbIX B DenepanbHblii 3akoH «O0 opraHu3aii NpeIoCTaBICHUsI TOCY 1apCTBEHHBIX
M MYHULMIAIBHBIX YCIyD» M WHbIE HOPMATHBHBIE NPaBOBbIe akThl Poccuiickoin
denepanyu, IpaBOBbIE aKThl TOPOJ1a MOCKBBI 1 MYHULIUIIAJIbHBIE PABOBBIE aKThI, & TAKXKE
B LENAX COBEPUICHCTBOBAaHMSA aJMUHUCTPATUBHBIX mpoueayp (IeHCTBUM) 1O
MIPENOCTABICHUIO MyHULIUITAIBHON YCIIYTH.
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[Tpunoxenue 3

K mnoctaHoBieHuto anmnapata CoBera
JIENMyTaTOB MYHHIIMIAIBHOTO OKpyTa
Yepemymiku ot 20 mas 2024 Ne 3-11

TpedoBanus
K NMPeI0CTABJIEHNI0 MyYHHIIUNIAIBHBIX YCJIYT

OO01mue MoJI0KeHus

1. Hactosimumu TpebGoBaHUSAMU PEryJIMPYIOTCS BOMPOCH! MTPABOOTHOIICHUN MEXTY
annapatoM CoBeTa JenyTaToB MyHUIMNAIBHOTO OKpyra Yepemyuiku (mainee — ammapar
CoBera 1enyTaToB) U 3asiBUTENSIMU IIPH MPEAOCTABICHUA MYHULUIIATIBHBIX YCIIYT.

2. IlocranoBnenusimu anmapata CoBera jgemyTatoB 00  YTBEp)KIECHUU
aIMUHUCTPATUBHBIX PETJIAMEHTOB IMPEAOCTABICHUS MYHULMIAIBHBIX YCIOyr (majiee —
pErylaMeHThbl) MOTYT ObITh YCTaHOBJIEHBI JONIOJHUTENbHbIE TPEOOBAaHUSA K TPEAOCTABIECHUIO
COOTBETCTBYIOIIMX MyHUIIUIIATBHBIX YCIIYT.

TpedoBanus k UHGOPMHUPOBAHMIO 3asIBUTEICH
IPH MPEAOCTABJICHMH MYHUIMNAJIBHBIX YCJIYT

3. 3agBUTENs HMMEET NPaBO Ha IMOJy4eHHE Bced HMHQOpPMALMM, CBA3aHHOH C
IIPENOCTABICHUEM €EMY MYHHUIIMIIAIBHON YCIIyTH.

4. OcHoBHbIMHM TpeOOBaHUSIMH K HH(MOPMHUPOBAHMIO 3asiBUTENEH  IpHU
MPEAOCTABICHUN MYHUIIUTNIATBHBIX YCIYT SABJISFOTCS:

1) nocToBepHOCTH MH(POPMALINH;

2) nonHOTa MH(MOPMAIUH;

3) HarasIHOCTH (DOPM MpeoCTaBIsIEMONM HHPOPMAITUH;

4) nocTynmHOCTh MH(pOPMAIIH;

5) onepaTUBHOCTb NMPEAOCTABICHUS] UHPOPMALIUK;

6) akTyaJbHOCTh HH(OPMALINH;

7) mpenocrasienne nHGopMaIuu Ha 6€3BO3ME3THOM OCHOBE.

5. Ilpm mpenocTaBieHUM MYHULUIIAIBHOW YCIYTM 3asBUTEIIO IPEAOCTABIIAECTCS
uHdopmarus o:

1) mecte HaxoxneHnus u rpaduke paboTsl ammapata CoBeTa JIEMyTaTOB, BKIIOYAs
MECTO M rpaduk IMpHema 3anpocoB (3asBICHUN) Ha MPEJOCTaBICHHE MYHHUIUMAIbHBIX
yCIYT M UWHBIX JOKYMEHTOB (MH(pOpMaluu), HEOOXOAUMBIX Ui MPEJOCTaBICHUS
MYHUIUMTIATBHOM YCIYTH (J1ajiee — JOKYMEHTHI);

2) TOYTOBOM ajpece, aapecax JIEKTPOHHOW MOYThI, OQUIMATBLHOTO caliTa opraHa
MECTHOTO CaMOYIpaBJeHUs MYHULUNAIBLHOIO OKpyra YepeMymiku B HMHGOPMAILIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH « HTepHeT (nanee — opuLraIbHbIN CalT);

3) mepedHe MPENOCTABISEMbIX MYHHIUIAIBHBIX YCIYT, CPOKax IMPeIOCTaBICHUS
MYHULIMNIAIBHBIX YCIYT, YCIOBHUAX B3UMaHMsI IUIAThl 3@ IPEJOCTABICHUE MYHULIUIIATbHbBIX
yCIIyT, pa3Mepe TakoW IJIaThl, €CIM MYHULUNAIbHAs yCIyra HpPEJOCTaBIsETCS 3a CUET
CPEIICTB 3asiBUTEIIS;

4) mepeyHe TOKYMEHTOB (00pa3iax ux 3aroJHeHHS) U UHPOPMAILIUU, HEOOXOTUMBIX
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JUIA TIOJTYYEeHHs] MYHULIMIAIBHONW yCIyrun u ¢opMax ee NpeacTaBieHUs (OTAETBHO IS
KQKJI0M MyHULIMIAIIBHON YCIIyTH);

5) mopsinke oOkanoBaHWs pemieHUd u jaercTBuil (Oe3meiictBus) ammapara Cosera
JEMyTaTOB, €ro JOHKHOCTHBIX JIUI] M MyHHUITUIATBHBIX CITYKAIUX.

6. Uadopmarus 0 MyHHIIUITAIEHON YCITyTe MPEA0CTABIISACTCS TOCPEICTBOM:

1) TenedonHOI CBA3M;

2) ourmansHOTO CaiiTa;

3) pa3MmemieHuss Ha HWHGOPMAIMOHHBIX CTEHJAX WJIM HWHBIX HCTOYHHMKAX
nH(OPMHUPOBAHUS B IOMEIIEHUsIX anmapaTta CoBera AenyTaToB;

4) nmyOnuKaIui B cpe/icTBaX MacCOBOM MH(GOpMaIINH;

5) Iloprama rocynapCTBEHHBIX M MYHHUIIMNAIbHBIX yciIyr (QyHKIUN) ropona
MOCKBBL.

7. Ilpm nuuaHO# monade 3asButeneM B amnmapaT CoBeTa JEMyTaTOB JOKYMEHTOB,
3asgBUTENb WHOOPMUPYETCA O CPOKAX M MOPSAIKE PACCMOTPEHHS JTOKYMEHTOB, & TaKKe O
MOPSAJKE TONMYYCHHUS TOKYMEHTA, MOATBEPKAAIOIIETO MPEAOCTaBICHHE MYHHUIIUTAIBHON
YCIIYTH.

8. C MOMeEHTa TpeICTaBICHHs JOKYMEHTOB 3asBUTEIh UMEET MIPABO B YaChl IPHEMa
oOpaTUThCS AJIs MOAy4YeHus: nH(popManuu o0 Tane pacCMOTPEHUS JOKYMEHTOB.

9. 3asBUTENSIM MOTYT OBITH MPEIOCTABICHBI CIEIYIONINE KOHCYIbTAIUU (JTUYHO B
ycTHOUW (opme, B muCbMEHHOW ¢GopMe wid 1o TenedoHy) O MpeAoCTaBICHUU
MYHUIUTIATBHBIX YCIIYT:

1) o mpaBOBBIX aKTax, PETIAMEHTHUPYIOIIUX MPEIOCTABICHUE MYHHUIMIIAIBLHON
YCIIyTH;

2) o pokymeHTax (uMH(pOpMAIMKN), MPEJOCTABICHUE KOTOPHIX HEOOXOIUMO IS
MOJIyYeHUS] MYHUIUMNAIBHBIX YCIYyT, a TakXke O JOKyMeHTax (uHbopmaruu) s
MPEIOCTABIICHUSI MyHUITUTIATBHOMN YCIIyTH, PEIICHHE O TIPECTABICHUN KOTOPHIX 3asIBUTEIh
MPUHUMAET CaMOCTOSITENIHLHO;

3) 00 aapece, rpaduxe padbotsl anmapara CoBeTa JICMyTaToB;

4) o rpaduke mpHemMa JOKYMEHTOB M BBIJA4M JOKYMEHTOB, TMOATBEPKAAFOIINX
MPEIOCTaBIICHNE MYHHUITUTIANBHOMN YCIYTH;

5) o nmopsigake 00kaJlOBaHUS pellleHU U AeicTBUM (Oe3neiicTBus) anmapara CoBeTa
JETyTaTOB, €r0 JOHKHOCTHBIX JIUI] 1 MyHUITUTAIBHBIX CITyXKaIllnX.

10. KoncynbTanum M mpeAocTaBiICHHE 3asBUTEISIM B XOJ€ KOHCYJbTaluil (opm
(6aHKOB) TOKYMEHTOB SIBJISIOTCSL O€3BO3ME3THBIMH.

11. B cayyae ecnu [uis KOHCYJbTAllMKM TpeOyeTcsl MPOAOLKUTEIbHOE BpeMsl (OoJee
30 MUHYT), 3asSBUTEINI0 MOXET OBITh MPEAJIOKEHO OOpaTUTHCS 3a HEOOXOIUMOM
uH(popMaluel B TMCbMEHHOM BH/JIE TUOO Ha3HAUEHO JAPYroe yI00HOE AJis 3asBUTENS BpeMsl
JUIS yCTHOTO KOHCYJIbTUPOBAHUSI.

12. B mecTax mpuema JOKYMEHTOB WH(GOpMAIIUs 7S 3asIBUTENS O MPEAOCTABICHUN
MYHHIIMIIATBHBIX YCIYT pa3Meniaercs Ha WHQOPMAIMOHHBIX CTEHIAX WM WHBIX
HMCTOYHUKAX HHPOPMHUPOBAHUSI.

TpedoBaHus K 10KyMeHTaM U HHPOpMALIUHN, HEOOXOAUMBIM
JJIS1 IPe0CTABJICHNS MYHUIIUNIAJIbHOM YCIyTH

13. Ilepeduenr mokyMeHTOB (MH(]OpMAaIUM), HEOOXOMUMBIX IJIsi MPEAOCTABICHUS
MYHULIMIATBHOMN YCIIYTH, YCTAHABIMBAETCS PETJIAMEHTOM U SIBJISIETCSI UICUEPIIHIBAIOIIIMIM.
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14. ®opma 3ampoca (3asBiICHHs) yTBepKaaercs persameHToM. Ilpu paspabotke
dbopMbI 3ampoca (3asBICHHSA) NpEIyCMAaTPUBACTCS HAIWYHME B yKa3aHHOW ¢opme Bcex
PEKBU3UTOB, TpPEOYeMBIX [JIsl MPENOCTABICHUS MYHHUIUNAIBHON YCIyrH, KOTOpPbIE
3asBUTEIb JIOJDKEH 3alOMHUTH (YKa3aTh), a TAK)XKE COrjacue 3asBUTENS Ha 00pabOTKy ero
MEPCOHAIIBHBIX TAHHBIX.

15. B cimydae ecim [uisl NpeaoCTaBiICHUS MyHUUIUOAIBHOW YCIYyrd HeoOXoauma
00pa0oTKa NEePCOHAIBHBIX JAHHBIX JIULIA, HE SBISIOLIETOCS 3asBUTENEM (32 UCKIIOYEHHEM
JML, TPU3HAHHBIX B YCTAHOBJIEHHOM TOpSAKE OE3BECTHO OTCYTCTBYIOUIUMH, U
Pa3bICKMBAEMBIX JIMI], MECTO HAXOXICHUS KOTOPBIX HE YCTAaHOBJICHO YNOJHOMOYEHHBIM
(benepaibHBIM OPraHOM UCIIOJHUTENIBHOM BJIACTH), U €CJIM B COOTBETCTBUU € (PeI€paJIbHBIM
3aKOHOM 00pa0OTKa TaKWX MEPCOHAJIBHBIX JAHHBIX MOXET OCYLIECTBIISATHCSA C COIJIACHs
YKa3aHHOTO JiIa, IpU OOpallleHnu 3a MOJTYyYEeHHMEM MYHMIMIIAJbHOW YCIYTH 3asBUTEIb
JOTOJHUTENBHO MPEAOCTABIIAECT JOKYMEHTHI, MOATBEPKIAIOIINE IOJTYYEHUE COTJIacus
YKa3aHHOTO JIMI@ WM €ro 3aKOHHOIO TpPEJICTaBUTENs (JIMLa, HMMEIOLEro MpaBo
MPEACTABISATh UHTEPECHl (PU3UYECKOIO JHUIA B COOTBETCTBHM C 3aKOHOJATEIBCTBOM) HA
00pabOTKy MEPCOHANIBHBIX TAHHBIX YKA3aHHOTO JIMII.

16. IlpencraBisiemble 3asgBUTENEM JOKYMEHTHl (MH(pOpMmanusi) Ha OyMa)XXHOM
HOCHTEJIE JOJKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSIM:

1) He UMeTh MOAYMCTOK U UCIIPABICHUI TEKCTa;
2) HEe UMETh NOBPEXKACHUN, HATMYNE KOTOPBIX HE MO3BOJISIET OAHO3HAYHO MUCTOJIKOBATh UX
CoJlepKaHueE.

17. Konnn 1OKyMEHTOB, HE 3aBEPEHHBIE HOTAPUYCOM, MPEIACTABIISIOTCS 3asBUTEIIEM
BMECTE€ C OpPUIMHAJIAMH JIOKYMEHTOB, €CJIM WHOE€ HE YCTAHOBJEHO COOTBETCTBYIOLIVM
pErJIaMEHTOM.

18. JIokyMeHTBbI, BEIAAHHBIE KOMIIETEHTHBIMU OPTaHaMH HHOCTPAaHHBIX FOCYJapCTB U
MIPE/ICTABJIICHHBIC 3aSBUTENIEM /JI TMOJYYEHHs] MYHULMUINAIBHOW YCIyTH, AOJKHBI OBITH
JIErau30BaHbl, €CJIM UHOE HE MPEyCMOTPEHO MEXIyHAPOIHBIMHU 1oroBopamu Poccuiickon
Qenepauny, MU TNEPEeBENCHbl HAa PYCCKUM s3bIK. B ciydasx, NOpeaycMOTPEHHBIX
(benepaibHBIMU 3aKOHAMH, BEPHOCTH MEPEBOJIA JOHKHA ObITh HOTAPUAIBHO YJIOCTOBEPEHA.

19. B cityuae ecnm JOKYMEHTBI OJIAKOTCS YEPE3 MPEACTABUTEIS 3asIBUTENS, JTOKEH
OBbITh TPENCTaBIIEH JOKYMEHT, MOJITBEPXKAAIOUIMI IOJTHOMOYMS Ha OCYIIECTBIEHUE
JIEUCTBUU OT UMEHU 3aIBUTEIS:

1) odbopmieHHas B COOTBETCTBHH C 3aKOHOJATeIbCTBOM Poccuiickoit denepanmm
JIOBEPEHHOCTD (11 (PU3UYECKUX JIHIT);

2) oopMiieHHass B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit deneparuu
JOBEPEHHOCTh, 3aBEpPEHHAs Me4arblo (IpH HAJIWYUM) 3adBUTENST M MOJANMCAHHAs
PYKOBOJHTENIEM 3asiBUTENS WM YNOJHOMOYEHHBIM 3THM PYKOBOIUTENIEM JIMLIOM (IJIs
IOPUINYECKUX JIUIT);

3) xomus pelieHusl 0 Ha3HaYeHUW Ui 00 M30paHuM JAuOO MpUKa3a O HA3HAUYCHUU
(u3MYecKoro Juia Ha JAOHKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (PU3UYECKOE JIUIIO
oOnagaeT npaBoM JEHCTBOBATh OT UMEHHM 3asiBUTENSI O€3 JOBEPEHHOCTH.

Craryc 1 IOJIHOMOYHMS 3aKOHHBIX MPEACTaBUTENEH 3asBUTENS — (PU3UUECKOrO JTUIa
[OJTBEPKAAIOTCS JOKYMEHTaMHU, [TPEyCMOTPEHHBIMU (e1epalbHBIMU 3aKOHAMM.

20. 3asgBuTenp Mnpu OOpalleHWH 3a IOJYyYEHUEM MYHMLIMMIAIBHOW YCIyTH
OPEACTABIAECT JOKYMEHT, YAOCTOBEPSIOIIMA €ro JIMYHOCTb B COOTBETCTBHH C
3akoHoAaTenbcTBOM Poccuiickon denepannu.

VY ocToBepeHre TUYHOCTH Tpa)kJaHWHA, HE JOCTUTLIEro Bo3pacTta 14 jer, MOXeT
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OBITH MMPOU3BCACHO €TI0 3aKOHHBIMHM IPCACTABUTCIIAMU (J'II/II_IaMI/I, HMCIOIIMMU IIPABO
MMpCACTAaBIATh €T0 MHTCPCChI B COOTBCTCTBUU C 3aKOHOI[aTCJ'IBCTBOM).

TpedoBanus k npuemy (MOJy4eHHMIO) H PeruCTPALMU JOKYMEHTOB

21. /Ins momy4yeHrss MyHULUMIIAJIBHON yCIIYTH 3asIBUTENIb MOKET:

1) Bpy4uTh JOKYMEHTBI JINYHO MYHULIUIIATBHOMY CIYyXallleMy, OTBETCTBEHHOMY 32
npueM (IIOJIyUYeHHUE) U PETUCTPALIUIO TOKYMEHTOB;

2) HampaBUTh JOKYMEHTHl IO IIOYTE, B CIy4ae, €CIU 3TO MPEIyCMOTPEHO
COOTBETCTBYIOIIMM PErVIAMEHTOM.

22. OcHOBaHMEM JUIs Hadaja MpeJOCTaBICHUS] MyHUIUMIIAIbHOW YCIIyTH, €CIIM UHOE
HE NIPEIyCMOTPEHO NpaBoBbIMH akTamu Poccuiickoit ®enepanuv, MpaBOBBIMU aKTaMU
roposa MOCKBBI, MyHUIIUIAIbHBIMH HOPMATHUBHBIMHU MPAaBOBBIMA AaKTaMH, B TOM YHCIIE
pErIaMEeHTOM, SBIIETCS TOCTYIUICHHE OT 3asBUTENsS NOKYMeHTOB B ammapar Cosera
JEIyTaTOB.

23. B cinydae eciy MHOE HE NMPETyCMOTPEHO HOPMATHBHBIMHU MPABOBBIMU aKTAMH
Poccuiickont ®@enepannd, HOPMAaTHBHBIMU IIPABOBBIMM aKTaMH ToOpoaa MOCKBBIL,
MYHUIUNAIbHBIMA ~ HOPMAaTHBHBIMM  IPABOBBIMHM  aKTaMU CpPOK  IPEAOCTaBIICHUS
MYHULUINIATIBHOM YCIYTM HAUMHAET UCUUCIATHCS HA CIEAYIOIIMI paOourii 1eHb MOCie THS
perucTpany JOKyMEHTOB. B ciydae IpenocTaBleHUs MYyHULMIAIBHON YCIYTH B JICHb
oOpallleHus1 CpPOK MPEJOCTaBICHUS MYHULIMIAIBHOW YCIyTM HayMHAET HCUUCIATHCA C
MOMEHTA PETUCTPaLMU JTOKYMEHTOB.

24. MyHULMNANBHBIA CIy)Kallliid, OTBETCTBEHHBIM 3a mpueM (TMOJydyeHHe) u
PErucTpanuIo JOKYMEHTOB, IIPU NOJIyYEHUN JTOKYMEHTOB:

1) ycraHaBnuBaeT mpeaMeT NOKYMEHTOB, U IPU JIUYHOM OOpallleHUuU 3asBUTENS, —
JIMYHOCTH 3asIBUTEIIS;

2) mnpoBepsieT MpPEACTABICHHbIE JIOKYMEHTHI Ha COOTBETCTBUE TPEOOBAHMSM,
YCTAHOBJICHHBIM ~HOpPMATHBHBIMH IpPaBOBbIMM akTamu Poccuiickon ®enepanun,
HOPMAaTHUBHBIMH IIPABOBBIMH aKTaMu ropoaa MoCKBbI, MyHUIIUNATbHBIMA HOPMATUBHBIMU
MPaBOBbIMU aKTaMU K OQOPMIICEHHIO TAKUX JOKYMEHTOB, HACTOSIIUM TpeOOBaHMUSIM H
TpeOOBaHUAM pETIaMEHTA.

25. Tlpu HATMYMK HEOOXOUMBIX TOKYMEHTOB JJIsl IPEIOCTABICHHS MyHULIUIIAIbHOM
YCIYyTU U COOTBETCTBUU HUX TPeOOBAaHUSIM, YCTAHOBJICHHBIM HOPMAaTHUBHBIMH MPABOBBIMU
aktamu Poccuiickon @enepanuu, HOpMaTUBHBIMU MPABOBBIMHU aKTaMHu ropoaa MOCKBBI,
MYHHUIMIIAJbHBIMA ~HOPMATHUBHBIMU TPAaBOBBIMH aKTaMHM K OQOPMIICHHIO TaKHX
JOKYMEHTOB, HacTosUM TpeOoBaHUAM M TpeOOBAHUAM pErjlaMeHTa, MYHULMIAIbHBIN
CITy Kall[1il, OTBETCTBEHHBIN 32 NMpUEM (TIOJyUYEHHUE) U PETUCTPALUIO TOKYMEHTOB:

1) B cmydae TMYHOTO OOpaIeHUs 3asIBUTEIS:

a) eCJIM MPEACTABJICHBI KOMUH HEOOXOAUMBIX TOKYMEHTOB, CBEPSET MPECTABICHHBIC
AK3EMIUISIPbl OPUTHMHAIOB W KOMHMM JOKYMEHTOB, J€JaeT Ha HUX OTMETKYy 00 HX
COOTBETCTBUM IOJIMHHBIM DK3EMIUIAPAM, 3aBEPSIET CBOEW NOANMUCHIO C YKA3aHHEM
JNOJKHOCTH, (pamMuiIMM, UMEHHM M OT4YecTBa (IIPUM HAJIMYMM), BO3BPAILAET OPHUTHMHAJIBI
JOKYMEHTOB 3asBUTENIO, 34 MCKJIIOYEHUEM CIIy4acB, NMPELYyCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoBeiMU akTamu Poccuiickonn denepanuu, npaBoBbIMU akTaMu ropoga MOCKBBI U
MYHUIUIIAIbHBIMA HOPMATUBHBIMH IIPABOBBIMU aKTaMH;

0) ecnu KONWU HEOOXOJMMBIX JOKYMEHTOB HE NPEACTABIICHBI, OCYIIECTBIIAET
KONMUPOBAaHUE JOKYMEHTOB, JENAeT HAa HUX OTMETKY 00 MX COOTBETCTBMM MOJJIMHHBIM
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AK3EMILIIpaM, 3aBepsieT CBOCH MOJMUCHIO C YKa3aHHEM JODKHOCTH, (paMHIINU, UMEHU U
oryecTBa (IpH HAJUYMM), BO3BPAIAET OpPUTHMHAIBI JOKYMEHTOB 3asBUTENIO, 34
UCKIIFOUEHHEM CITy4aeB, MPEAYCMOTPEHHBIX HOPMATUBHBIMH IPABOBBIMU aKTaMU
Poccuniickonn ®enepanny, NpaBOBBIMU aKTaMU ropoja MOCKBBI M MyHHIIMIAJIbHBIMU
HOPMAaTHBHBIMH IPABOBBIMU aKTAMH;

B) BHOCHUT 3aIMCh O TPUEME JOKYMEHTOB B JKypHaJI PETUCTPALUNA JOKYMEHTOB; CPOK
perucTpanuy JOKyMEHTOB HE JIOJKEH MPEBBIIATh 15 MUHYT C MOMEHTA UX MPEICTABICHUS
3asIBUTEJIEM;

I') Ha JOKYMEHTaX YKa3bIBaeT JaTy MOJy4YeHUsI, CBOM (DaMHIINIO, UMSI U OTYECTBO (TIpH
HAJIMYUU) U 3aBepseT TUYHOU MOAMKUCHIO;

1) oopMIISIET B ABYX AK3EMIUISIpax PaCIUCKy B MOJYYEHUU JOKYMEHTOB U 3aBEpsET
JUYHOU MOANMCHIO KAXK/IbIM 3K3EMIUIP PACIIUCKY;

€) mepenaeT 3asiBUTENI0 Ha MOANUCH 00a 3K3EMILISAPA; MEPBBIN IK3EMIUISIP PACITIUCKH
B TOJYYEHUH JOKYMEHTOB OCTAaBIISIET Yy 3asBUTENsS, BTOPOM OHK3EMIULIP PaCHUCKU
npuoOmaeT K JokymeHTam. [Ipu noinyyeHuu pesysiabpTaTa NpeaoCTaBIeHNU MyHUITMTAIBHON
YCIIYTH, 3asIBUTENb CTABUT JIMYHYIO MTOANKCH (C paciinpoBKOi (paMUINKU, UMEHHU, OTYECTBA
(TIpu HAJIMYKK) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO IK3EMILISPA);

) TepelaeT MPUHATHIA KOMIUIEKT JOKYMEHTOB MYHUIMIAIBHOMY CIIyKallleMy,
OTBETCTBEHHOMY 3a 00pabOTKYy JOKYMEHTOB;

2) B cily4ae MOJIy4eHUs JOKYMEHTOB 10 MOYTE:

a) BHOCHUT 3aIlUCh O [IPUEME IOKYMEHTOB B ypHaJl pEerucTpaluu JOKyMEHTOB; CPOK
pEerucTpaluy JOKYMEHTOB HE JIOJDKEH MPEBBINIATh OJHOIO paboyero JHS C MOMEHTa €ro
MOJIyYEHHUS] OT MyHULMITIAJIBHOTO CIIyXKAaIlero, OTBETCTBEHHOTO 3a JIEJIONPOU3BOJICTBO;

0) Ha TOKYMEHTaX yKa3bIBaeT AaTy MOJyUYeHUs, CBOM (paMIIINIO, UMsI M OTYECTBO (IIPH
HaJIM4MH) U 3aBEPSIET JUIHOU MOANUCHIO;

B) 0(pOpMJISIET B JIBYX DK3EMILISIPAX PACIHUCKY B MOJYYEHUH IOKYMEHTOB U 3aBEPSIET
JIMYHOM NMOANMUCHIO KAXKIbIN IK3EMILIAP PACTIUCKHU;

r) nepeaaer o(OPMIICHHBIA HK3EMIUISIP PACIUCKH MYHHULMIIAIBHOMY CITy>KallleMy,
OTBETCTBEHHOMY 3a JEJIONPOU3BOJCTBO, ISl OTIPABKMA IO IOYTE B TEYEHUE OJHOTO
pabouero JHs mociie AHS PErUCTpalii T0KYMEHTOB;

1) UHQOPMUPYET 3adBUTENSI O CPOKAX M CHOCOOaX MOJYUYEHHS TOKYMEHTOB U (MJIH)
nH(pOpMauu, NOATBEPKAAIOIINX PE3YNbTAT MPEAOCTABICHNUS MYHULIUIIAILHON YCIyTH;

€) IMepefaeT MPUHATHIA KOMIUIEKT JAOKYMEHTOB MYHUIMIIAJbHOMY CIY’KalleMy,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

26. 3asgBUTENIO0 OTKA3bIBAETCS B MPUEME JOKYMEHTOB, IPU HAJIUYUHU CIEAYHOLIUX
OCHOBAHUU:

1) npeacraBieHHbIE TOKYMEHTBI HE COOTBETCTBYIOT TPEOOBAHUSM, YCTaHOBJICHHBIM
HOPMATUBHBIMU ITPABOBbIMU akTamMu Poccuiickoit @enepannu, NpaBOBbIMU aKTaMH ropoaa
MOCKBBI, MYHULMNAIbHBIMU ~ HOPMATUBHBIMU  TPABOBBIMHU  aKTaMH, HACTOSAILIUM
TpeboBaHuUsIM, pErIaMEHTOM;

2) npeAcTaBiIeHHbIE JOKYMEHTBI yTPATUIIN CHITY (JaHHOE OCHOBaHHUE MPUMEHSIETCS B
Cllyyasix UCTEUEHHUs CPOKa JIEUCTBUS IOKYMEHTA, €CJIM CPOK JIEUCTBHSI IOKYMEHTA YKa3aH B
caMOM JIOKyMEHTE JM0O OMpeneseH 3aKOHOJATEeNbCTBOM, a TakKe B HMHBIX CIydasX,
IPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuu, NMpaBOBBIMU aKTaMU
roposa MocCKBbl, MyHUIIUTIATBHBIMU ITPABOBBIMU aKTAMH);

3) 3asBHUTENIEM NPEICTABIEH HEMOJHBIA KOMIUIEKT JTOKYMEHTOB, yKa3aHHBIX B
peraaMeHTe B KauecTBE JOKYMEHTOB, MOAJEXKAIIUX OO0f3aTeIbHOMY IPEICTABICHUIO
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3asIBUTEIIEM;

4) npeacTaBlEHHbIE JIOKYMEHTBl  COJEp)KAaT  HEAOCTOBEpPHbIE U (WJIN)
MIPOTUBOPEYMBBIE CBE/ICHHUS;

5) nmogaya JOKYMEHTOB OT UMEHU 3asIBUTEINS HE YITOJIHOMOYEHHBIM Ha TO JIULIOM;

6) oOpalieHue 3a Npe10CTaBICHUEM MYHUITUIIAIbHOW YCITYTH JIUIIA, HE SBJISIIOLETOCS
MoJIy4yaTesIeM MyHUIIMIAIIBHON YCIYTH B COOTBETCTBHH C PETJIAMEHTOM (JaHHOE OCHOBaHUE
HE IMpPUMEHSETCS B Clydae, €CIM B COOTBETCTBUM C PpErJIAMEHTOM K 3asBUTEIIO
OpeabsABIsETCS TpeOOBaHME O HAIWYMM CHELUAIBHOTO IpaBa, MOATBEPAMTH HAJINYHE
KOTOPOT'O BO3MOXHO TOJIBKO B Mpoliecce 00paboTKU JOKYMEHTOB);

7) oOparieHue 3aaBUTENS 3a MyHUIIMIIAIbHON yciayroi B annapar CoBeTa JemyTaToB,
HE MPEAO0CTABIISIONINNA TPeOYIOUIYIOCS 3asIBUTENI0 MyHUIIUIAIBHYIO YCIYTY;

8) UHBIX OCHOBAHUM, YCTaHOBJIEHHBIX PETJIAMEHTOM.

27. TlepeyeHb OCHOBaHWM AJIsl OTKa3a B MPUEME TOKYMEHTOB, HEOOXOAUMBIX IJIs
MPEIOCTABIECHUS MYHUIMNAIBHOW YCIIyTH, YCTAHOBJIEHHBI pErIAMEHTOM, SBJISETCS
MCYEPIIBIBAIOIIHM.

28. [Ipy HanM4YMM OCHOBAHUM JJISI OTKa3a B IIPUEME JOKYMEHTOB, MyHHUIIMTIIATbHbIN
CITy all1il, OTBETCTBEHHBIN 32 MpUeEM (IIOJyUYEHHE) U PETUCTPALUIO TOKYMEHTOB:

1) B cityyae nM4HOTO OOpalleHusl 3assBUTEIIS:

a) YBEIOMJISIET B YCTHOM (opMe 3asBUTENSl O HAJMYMU OCHOBAHMM JIJISl OTKa3a B
pUeMe JOKYMEHTOB, OOBSCHSET My COACpKAHKUE BbISIBICHHBIX HEJOCTATKOB, IIPEIaract
IIPUHATH MEPBI 110 UX YCTPAHEHUIO, BO3BPALAECT 3asIBUTEIIO JTOKYMEHTHI,

0) B cimyuae TpeOOBaHUS 3asIBUTEIIEM MPEIOCTABICHUS] €My MTUChbMEHHOTO PEIICHUS
00 OTKa3e B MpueMe JTOKYMEHTOB (Aajiee — MOTUBUPOBAHHBIN OTKa3):

BHOCHT 3aIIHCh O IPHUEME TOKYMEHTOB B YpPHaJl pETUCTPALMU JIOKYMEHTOB;
oopmIIeT ¥ MOJMUCHIBAET B JBYX 3K3EMIUISIPaX MOTHUBHUPOBAHHBIM OTKa3 C yKa3aHUEM
MPUYMH OTKa3a B IpHEMe TOKYMEHTOB (Jajiee — MpUYMHA OTKAa3a B IPUEME);

BbIJAET (HANpaBJisieT) 3asIBUTEIIO MEPBBIA IK3EMIUISIP MOTUBUPOBAHHOIO OTKa3a B
CPOK, YCTaHOBJICHHBI pErJIaMEHTOM. BTOpOW 3K3eMIUIIp MOTMBUPOBAHHOTO OTKa3a C
MOANKCHIO 3aiABUTENS O MOIYYEHUU (C OTMETKOM O crnocoOe HalpaBie€HUs pPEeLICHUs
3asIBUTENI0) OCTAaeTCA Ha XpaHeHuH B annapare CoBeTa JenyTaToB;

BHOCUT 3aluch 00 OTKa3e B IMpUEME JAOKYMEHTOB B JKypHAJ pPErucTpanuu
JOKYMEHTOB;

2) B cydae MoJy4eHUsl JOKYMEHTOB I10 TIOYTE:

a) BHOCHT 3aIIMCh O IIPUEME IOKYMEHTOB B KypHAJI PETHCTPALUU JOKYMEHTOB; CPOK
pPETrUCTpaluy JOKYMEHTOB HE JOJDKEH MPEBBHINIATh OJHOTO paboyero JHS C MOMEHTa €ro
MOJIyYEHHUS] OT MyHULMITIAJIBHOTO CIIYXKAaIlero, OTBETCTBEHHOTO 3a JIEJIONPOU3BOJICTBO;

0) oopMIISeT U MOANKCHIBAET MOTUBUPOBAHHBIN OTKA3 C YKa3aHUEM IPUUUH 0TKa3a;

B) nepeaaet opopmIIeHHbI MOTHUBUPOBAHHBIN OTKA3 U NMPEACTAaBICHHBIC 3asBUTEIIEM
OpUTMHANBl  JOKYMEHTOB  MYHULMIAIBHOMY  CIIy’XallleMy, OTBETCTBEHHOMY  3a
JEIOMPOU3BOACTBO, ISl OTIPABKU IO MOYTE B TEUEHUE OJHOTIO paboyero AHs Mocie THs
perucTpanuu J0KyMEHTOB;

I) BHOCHUT 3alUCh O BblJaye (HaAMpaBJICHHWH) MOTUBHUPOBAHHOTO OTKa3a B
COOTBETCTBYIOIINHI )KypHaJl PETUCTPALIUU TOKYMEHTOB.

29. B peryiaMeHTe ycTaHaBIMBAETCS [IPABO 3asIBUTEINIS OTO3BATh JOKYMEHTHI.

30. Jlns oxxugaHust ouepenu, BO3ZMOKHOCTH O(OPMIIEHUSI JTOKYMEHTOB OTBENIEHBI
MECTa, OCHAIICHHBIE CTYJIbSIMHU, CTOJIAMH (CTOMKaMH) C HAJIMYUEM MUCYE Oymaru, pyyex,
OJIaHKOB 3aMPOCOB (3asIBJICHHN ).
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TpeOoBaHus K yueTy JOKYMEHTOB

31.  VYder JOKYMEHTOB  OCYIIECTBIISIETCS ~ MYHHULHMIIAJBHBIM  CIIyXKallHUM,
OTBETCTBEHHBIM 3a MpHEM (IIOJIYyYEHUE) W PETUCTPALMIO JTOKYMEHTOB, IOCPEICTBOM
BEJICHUS JKypHaja perucTpaiiy JOKyMeHTOB Ha OyMa)kKHOM M JIEKTPOHHOM HOCHTEJIE.

32. XKypHan peructpalid JOKYMEHTOB COACPXKUT CJEAYIOIIUe O00s3aTeIbHbIe
PEKBU3UTHI MpU paboTe C JTOKYMEHTAMH:

1) mopsiIKOBBINA HOMED;

2) perucTpaloOHHBIN HOMED;

3) naTta v BpeMsl perucTpaiuu JOKyMEHTOB;

4) crioco6 oOpaitieHus 3asBUTENs (JIMYHBIN PUEM, TT0UTa);

5) cBeaeHus O 3asiBUTENE — (haMUIIUSI, UMSI, OTYECTBO (IIPU HAJIUYWHU ) 3asIBUTEIIS;

6) KOHTaKTHBIE JTaHHbIE 3asBUTENS (TenedOH, aJpec dIEKTPOHHOW MOYTHI U UHBIE
JaHHBIC);

7) HAMMEHOBAHUE MPEAOCTABIIAEMON MyHUIIUTIIATBHOU YCITYTH;

8) mepedeHb NPECTABICHHBIX 3asSBUTENIEM JOKYMEHTOB (C YKa3aHUEM PEKBU3HTOB
COOTBETCTBYIOIIMX JOKYMEHTOB);

9) nomxHOCTh, (amuiaus, uMs, OTYECTBO (NMPU HAIMYUHM) MYHUIUNAIBHOTO
CJTy’KaIllero, OTBETCTBEHHOTO 3a MPHUeEM (IOTYyUYEHUE) U PETUCTPALINIO JOKYMEHTOB;

10) nomxHOCTh, (aMuivs, HUMs, OTU4ECTBO (NP HATUYUHM) MYHHUIIMIAIBHOTO
CITy’KaIllero, OTBETCTBEHHOTO 32 00pabO0TKYy TOKYMEHTOB;

11) mara ¢axkTHUuecKoro MpeaoCTaBICHUS 3asBUTENIO pe3ybTaTa MPEIOCTaBICHUS
MYHUIUTIATBHOU YCITyTH;

12) Tekyiiuii craTyc pacCMOTPEHUSI IOKYMEHTOB:

«3apErUCTPUPOBAHON;

«OTKa3 B PETUCTPALlMU» — 03HAYAET, UTO 3aBUTEIIO OTKA3aHO B MPUEME TOKYMEHTOB;

«Ha UCTIOJTHEHUW» — 03HAYAET, UTO UJIET PACCMOTPEHUE JOKYMEHTOB I10 CYIIECTBY;
«MPUOCTAHOBJICHO» — MPHU yKa3aHUU 3TOT0 cTaryca 00s3aTEIbHO 3aMOIHSAETCS PEKBU3UT
«CpOK, Ha KOTOPBII MPUOCTAHOBJICHO MPENOCTABIECHUE MYHUIIUIAIBHON YCIIYTH»;
«OTO3BAHO» — YKA3bIBAETCS, €CJIU JJOKYMEHTBI OTO3BAHBI 3aBUTEIIEM;

«PEUICHO TMOJOXKUTEIbHO» — O3HAYAET, YTO 3aABUTEINIO MPEJOCTABICHA MyHULUIAIbHAS
yCIyTa;

«OTKa3aHO» — O3HAYaeT, YTO 3asBUTEJI0 OTKA3aHO B MPEAOCTABICHUM MYHUIMNATbHON
YCIyTH;

13) nara n3meHeHus cTaTyca pacCCMOTPEHHSI TOKYMEHTOB;

14) cpok, Ha KOTOpPBIN NPUOCTAHOBJIEHO MPEAOCTABIEHNE MyHULIMIIAIBHOMN YCIYTH;

15) damunusa, ums, OT4eCcTBO (MPU HATWYUHU) MYHHUIIMIAIBHOTO CIIYKAIllero,
BBIJIABIIETO  (HAMpaBMUBIIEr0) 3asBUTENIO JOKYMEHTbl H  (WiaM) uH)opmamnuio,
MOATBEPKIAIOIIME TPEIOCTABICHUE MYHUITUTAIBHON YCIIYTH.

33. XKypHan perucrpainuu J0KyMEHTOB Ha OyMa)kHOM HOCHTEJIe — 3TO KHHUTa y4era,
3aMoJHEHHAas BPYYHYIO, MPOIIHYpPOBaHHAs, MPOHYMEPOBAHHAS, 3aBEPEHHAs] MOAMHUCHIO
PYKOBOJMTEIIS amnmapara U CKperuieHHas rneyatbio anmnapara CoBeTa JIeMmyTaToB.

OmuOKu B 3aMUCAX UCIPABISAIOTCS MyTEM 3a4EPKUBAHMS HENPABUIBLHOM 3aIMCHU C
yKa3aHUEeM TMpPaBWIbHOM peJaklMh W 3aBEPEHHUEM MOJANKUCHIO JIOJKHOCTHOTO JIMIA
(MyHUIIMITAJIBHOTO Ciy’Kaiero) amnmapara CoBera JA€MyTaTOB, BHECIIETO UCIPABJICHUS, C
yKa3aHUEM €T0 JIOJDKHOCTH, (pamMuimnu, UMEHHU, oT4ecTBa (Mpu Hamuuu). Mcmons3oBanue
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KOPPEKTUPYIOIIHUX CPEICTB JIMOO 3aMEHa CTPAHUI] B )KypHAJIC PETUCTPAIINH JOKyMEHTOB HE
JOITY CKarOTCA.

34, Ilpm mOMyYeHHH  JIOKYMEHTA, MOATBEPKAAIOLIETO  MPEIOCTABICHUE
MYHULIMTATBHON YCIYTH, HA PYKU 3asIBUTEIb CTABUT JIMYHYIO MOJMUCH (C paciiuppoBKOH
(haMuITMY, UMEHH, OTYECTBA (MPY HAIMYUHN) B COOTBETCTBYIOIICH CTPOKE 3ampoca u B rpade
KypHaJia perucTpalyu JOKyMEHTOB Ha OyMaKHOM HOCHUTEJIE.

TpedoBanus k 00padoTKe TOKYMEHTOB

35. OcHoBaHMEM I Hayajla MPOUEAYPHI SBISETCSA IMOIYYEHUE MYyHULUIAIbHBIM
CJIy’KallliM, OTBETCTBEHHBIM 3a 00paOOTKYy JAOKYMEHTOB, IOJHOIO IMakeTa JOKYMEHTOB,
IIPEJCTABIICHHBIX 3asIBUTEIIEM.

36. MyHHLIMTTAJIBHBIN CITyXallHil, OTBETCTBEHHbIN 32 00pa0OTKYy TOKYMEHTOB:

1) ocyuiecTBisieT MNPOBEPKY JTOKYMEHTOB, MpPEACTABICHHBIX 3asBHUTENIEM, Ha
COOTBETCTBUE TPEOOBAHUAM, MPEABIBISEMBIM K COAEPKAHUIO U OPOPMIICHUIO TaKHX
JOKYMEHTOB HOPMATHBHBIMHU ITPAaBOBBIMM akTamu Poccuiickoint denepanuu, npaBoOBBIMU
akTamu ropoga MoCKBbI, MyHUIIMIIATbHBIMA HOPMAaTUBHBIMHU IIPABOBBIMU AKTAMHU;

2) Ha OCHOBaHUU aHAJIN3a CBEJICHUM, COICPKAIINXCS B JTOKYMEHTAX, YCTAHABIUBAET
HaJIMyue IIpaBa 3asBUTEN Ha IIPEAOCTABICHUE MYHULIMIIAIbHON YCIIYTH;

3) npu BBISABICHUM OCHOBAaHWHM JUISI TMPHOCTAHOBICHUS MPEIOCTABICHUS
MYHHULIMIIAIBHON YCIyTH FOTOBUT IPOEKT PELICHUs O MPUOCTAHOBIICHUH MPEIOCTABICHUS
MYHULIMIIAIBHON yCIYTHM, BHU3UPYET €ro M NepeaacT JOKYMEHTBI C IIPOEKTOM
COOTBETCTBYIOIIETO pelleHns pykoBoautento anmnapara Cosera nemytaTtoB. IIpoekr
pelieHnss O IPUOCTAHOBIICEHWM IIPENOCTABICHUS MYHULMIAIBHON YCIyI'M JOJDKEH
ColepKaTb ~ MOTHBUPOBAaHHBIE  NPUYMHBI  MPUOCTAHOBJIEHUS  IPEIOCTABICHUS
MYHHULIMIIATBHON YCIIYyI'HM, COOTBETCTBYIOIIME OCHOBAHUSAM Ul TNPHUOCTAHOBICHUS €€
MIPENOCTABIIEHNUS, IPETYCMOTPEHHBIM PETJIAMEHTOM, 4 TAKKE CPOK ITPUOCTAHOBJICHUS;

4) mpu BBISIBJICHUM OCHOBAaHUW NJIs OTKa3a B MOJYYEHUU MYHULMIAIBHON YCIyTH
TOTOBUT MPOEKT pelIeHUs1 00 0TKa3€ B MPEJOCTABICHUH MYHUIIUNAIBHON YCIYTH, BABUPYET
€ro M NepefacT JOKYMEHTBI C NMPOEKTOM COOTBETCTBYIOLIETO PEIIEHUS PYKOBOIUTEIIO
annapata Coera paemyrtatoB. IIpoekt pemeHus o0 OTkaze B MPEAOCTaBICHUU
MYHULIMIIAIBHOM YCIIYIM JOJDKEH COJAEp’KaTb MOTHUBHPOBAHHBIE NPUYMHBI OTKa3a B
IIPENOCTABICHUA MYHMIMIIAJIBHON yCIYTH, COOTBETCTBYIOIME OCHOBAHUAM [UUISl OTKa3a B
€€ IIPEJOCTaBJIECHUN, IIPEAYCMOTPEHHBIM PETTIaMEHTOM;

5) mpu OTCYTCTBMM OCHOBAaHUW [JIsi OTKa3a B MPEAOCTABICHUM MYHULIUNAIBHOU
YCIIyTH TOTOBUT MPOEKT PELICHUs O MPEIOCTABICHUN MyHULIMIIAIBHON YCIIyTH U ITEpENaeT
JOKYMEHTBI C ITPOEKTOM COOTBETCTBYIOIIETO PEIICHHs pykoBoauTento anmnapara Coseta
nenyTaTtoB. IIpoekT pemeHuss o NpPeaOoCTaBICHHM MYHHIMNAIBHON YCIYTM COIEPHKUT
CBEJICHMS, XapPAKTEPU3YIOIIUE PE3yNbTAT NIPEAOCTABICHUS MyHULIMIIATBHON YCIIYTH;

37. PernameHTOM MOTyT OBITH YCTAHOBJIEHBI OCHOBAaHHUSA IJisi MPUOCTAHOBIICHUS
MPENOCTABICHNAS MYHULHNAIBHOM yCIYrM, a TakkKe€ CpPOKM TPHUOCTAHOBIICHUS
IIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

CpOK NpHOCTaHOBJICHHsI NIPENOCTABICHUS MYHHULIMIIAIBHON YCIIYyIM HCUUCISETCS C
JAThl IPUHATHUS PELICHMS O IPUOCTAHOBIICHUH IIPEIOCTABICHUS MyHULUIIAIbHONW YCIIyTH.

[IpenocraBienne MyHUIMOAIBHON YCIYTH BO30OHOBIISIETCS HE MO3JHEE paboyero
IHS, CIEAYIOLIEro 3a JHEM YCTPaHEHHsl IIPUYMH, CTaBIIMX OCHOBAaHHUEM JUIA
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MPUOCTAHOBIICHUS MPEIOCTABICHNUS MYHUIIMTIATBHON yCIIyTU. 3asBUTENb HHPOPMUPYETCS
O BO30OHOBJICHUH TPEAOCTABICHUS MYHHUIIMNAIBHON YCIYrH CIIOCOOOM, yKa3aHHBIM B
3ampoce (3asBJICHUN).

38. IlepeyeHb OCHOBaHUI ISl IPUOCTAHOBJIEHUS MPENOCTABICHNUSI MyHUIIUIATBHON
YCIIYTH, YCTAHOBJIEHHBIH PErJIAMEHTOM, SIBJSIETCS UCUEPIIBIBAIOIIIM.

39. PemeHne 0O DPUOCTAHOBJIEHUM MPENOCTABICHUS MYHHMIMIAIBHON YCIyI'H
HaMpaBJIsEeTCsl 3asBUTEII0 HE IMO3[HEE CIEAYIOLEro pabodero IHsA € JaThl MPUHITHS
pELIECHUsI O MPUOCTAHOBJICHUN MPENOCTABICHNUS MYHULMIIAIILHOW YCIyTH MO0 BbIIAETCS
3asBUTEIIIO B JIEHb OOpAIllCHUs B ClIy4ae MPEIOCTaBICHNS MyHUIIMIAIBHON YCIYTH B IEHb
oOpailieHus.

40. PenieHne 0 NpuOCTaHOBJICHUHU MIPEIOCTABICHUS MyHULIMITAIIbLHOW YCIIYTH U CPOK
IIPUOCTAHOBIICHUS PETUCTPUPYIOTCS B XKYPHAJIE PETUCTPALMH TOKYMEHTOB.

41. OcHOBaHMSIMH JUIsI OTKa3a B IIPEJOCTABICHUM MYHULHUIAIBHON YCIyTH
SABJISIFOTCSL:

1) nmpencraBieHWE ~ JOKYMEHTOB, HE  COOTBETCTBYIOUIMX  TpPEOOBaHUSIM,
YCTaHOBJICHHBIM IpaBOBbIMM akTaMu Poccuiickonn @epneparuu, ropoma MOCKBE U
MYHULMINAIBHBIMU MPABOBBIMU aKTaMH, HACTOSAUM TpeOoBaHUAM, PErJIAMEHTOM, €CIIU
yYKa3aHHbIE 00CTOATENHCTBA ObUIM YCTAHOBIIEHBI B ITpoliecce 00padOTKU JOKYMEHTOB;

2) yTpara CHJIbl NPEICTABIECHHBIX JTOKYMEHTOB, €CJIM YKAa3aHHbIE OOCTOSITEIbCTBA
ObUIM YCTAaHOBJIEHBI B IIpoLiecce 00pabOTKHU JOKYMEHTOB;

3) ucreyeHue Cpoka MPUOCTAHOBIICHUS MPEAOCTaBICHHUSI MYHULIUIIAIbHON YCIIyTH,
€ClIi B TEUEHHE JAHHOTO CpPOKa He ObUIM YCTpPaHEHbI OOCTOSITENbCTBA, MOCTYKUBIIHE
MIPUYMHAMM JUJIS1 IPUOCTAHOBIIEHUS IPEIOCTABIECHUS MyHULUIIAIbHON YCIYTH;

4) Hanyue B MPEJCTaBIECHHBIX IOKYMEHTAaX MPOTUBOPEUNBBIX JINOO HETOCTOBEPHBIX
CBEJICHUH, €CIM yKa3aHHbIe OOCTOSITENILCTBA OBLJIM YCTAHOBJICHBI B Mpollecce 00padoTKU
JOKYMEHTOB;

5) oOpaiiieHre 3a NPeAOCTaBICHUEM MYHHUIIMTIAIBHON YCIYTH JIMLA, HE SIBJISIOLIErOCs
MoJy4yaTesieM MyHUIIMIAIIbHON YCIIYTH B COOTBETCTBHH C PETJIAMEHTOM (JaHHOE OCHOBaHUE
MPUMEHSETCI B TOM CJIy4yae, €CIM B COOTBETCTBUM C PErJIAMEHTOM K 3asBUTEIIO
MpEeAbIBISIETCS] TPEOOBaHHE O HAIMWYUU CIEHHAIBHOTO MpaBa, MOATBEPIUTH HaIMUYUE
KOTOPOTO BO3MOKHO TOJIBKO B Mpoliecce 00paboTKU JOKYMEHTOB).

42. PermamMeHTOM MOTYT OBITh YCTAHOBJICHBI JOTOJHHUTEIHHBIC OCHOBAHHS IS
OTKa3a B NPENOCTABICHUN MYHHMIMIAIBHON YCIYyTH, IPEIyCMOTPEHHbIE HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickoii ®enepaunu, ITpaBOBBIMU aKTaMu ropoaa MOCKBBI U
MYHULUIIAIbHBIMA HOPMATUBHBIMHU IIPABOBBIMH AKTaMU.

43. TlepeyeHb OCHOBAHMI UIA OTKa3a B MPEIOCTABICHUU MYHULUIAIBHON YCIYTH,
YCTAHOBJICHHBIN PETJIAMEHTOM, SIBJISIETCS UCUEPIIBIBAFOIIMM.

44. Pemenue 00 oTKa3e B MPEJOCTABICHUN MYHULMIAIBHON YCIYTU C yYKa3aHUEM
MPUYMH OTKAa3a HAIPaBJISETCS 3asBUTEIIO HE MO3/IHEE CIEAYIOLEro padovero JHs ¢ JaThl
MPUHATHUS PellIeHUs 00 0TKa3e B MPEJOCTABICHUH MyHULIUIIAIBLHOMN YCIyTH JIUOO BBIIAETCS
3asIBUTENIO B JIEHb OOpallleHUsl B Clydae NMPEeAOCTABICHNUS] MyHUIIMTIAIBHON YCIYTH B JIEHb
oOpaiiieHus.

45. Pemienue 00 0TKa3e B IPEAOCTaBICHUN MYHUIIUIIAIIBHOMN YCIIyTH PETUCTPUPYETCS
B )KYpHAJIE PETUCTPALMH JTOKYMEHTOB.
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TpebGoBaHusl K IPUHATHIO pellleHUs PU
NpeaoCcTaBJIeHUU MYHUIIUNIAJIbHOH YCJIYTH

46. OcHOBaHUEM I MPUHITHS PELICHUs MPH MPEAOCTABICHUH MYHHUIUIIATbHOM
YCIIYTH SBJIIETCS NOJIydeHHE pyKoBoauTeneM anmnapara CoBera JemyTaToB JOKYMEHTOB U
IIPOEKTA PELICHUS.

47. PykoBoautens annapata CoBeTa J€MyTaTOB!

1) moanuchIBaeT MPOEKT PELICHUS IMPU COOTBETCTBUHU IPENCTABICHHOIO IPOEKTA
TpeOOBaHUSIM HOPMAaTUBHBIX NMPABOBBIX akTOB Poccuiickoit denepanny, NpaBoOBbIX aKTOB
ropora MOCKBBI, MyHULHUIIAJbHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, B TOM YHCIIE
pErJIaMeHTa;

2) BO3BpalIaeT JTOKyMEHTHl U MPOEKT pElIeHUs Ha JA0pabOTKy MYHULHUIAIbHOMY
CIIy’alleMy, OTBETCTBEHHOMY 32 00pa0OTKy JTOKyMEHTOB, C YKa3aHUEM PUYUHBI BO3BpaTa
IIPM HECOOTBETCTBUM IPEACTABICHHOIO MPOEKTAa pEeUIeHUs TPEOOBAHMSIM HOPMATHBHBIX
mpaBoBbIX akTOB Poccuiickonn ®denepanuu, NOpaBOBBIX aKTOB ropoga MOCKBHI,
MYHHULIMIATbHBIX HOPMATUBHBIX IPABOBBIX AKTOB, PETJIAMEHTA.

48. Pemienue, MOANMMCAHHOE PYKOBOAUTENIEM ammapara, SBISETCA KOHEYHBIM
PE3yJIbTATOM MPEIOCTABICHNUS] MyHULIUITAIBHOW YCIIYTH.

TpeOoBaHus K BbIgaue 3asBUTENI0 JOKYMEHTA, MOATBEP:KAAI0NIEro NMpe1ocTaBjieHne
MYHUIUNAJIbHOM YCJIYTH, WU PellleHusl 0 TPUOCTAHOBJIEHUH MPeI0CTABJIEHUS
MYHUIUNAJIbHOM YCIYTH

49. MyHUIUIIATBHBIN CTy’Kalllui, OTBETCTBEHHBIM 3a BbIJavy (HAMpaBJCHUE)
3asiBUTEIIIO pe3yJibTaTa NMpeA0CTaBICHHUSI MyHUIIUIAIBHON YCIIyTH:

1) nabOpMUpPYET 3aIBUTEINSI O pE3yIbTAaTe MPEIOCTABICHUS MYHUITUTIATBHON YCIyTH
WIA O TIPUOCTAHOBICHUH MPEIOCTABICHUS MYHHUIIMIAIBHON yCIyTH MO TenedoHy WU
AJIEKTPOHHOM TIOYTE, YKa3aHHBIM 3asBUTEJIEM B 3ampoce (3asBICHUN);

2) oOecrneuuBaer Tmepenady — 3asgBUTENI0  JOKYMEHTa, TMOJITBEPKAAIOLIETO
NPEIOCTaBIICHHE MYHHIIMIAIBHOW YCIyTW, WIM pPEIIeHHus O MPHOCTAHOBICHUHU
MPEIOCTABIICHUSI MYHUIIUTIATHLHON YCIYTH B COOTBETCTBUH C PETIIAMEHTOM;

3) mpoBepsieT MOJTHOMOYHS U (WJIH) JTMYHOCTh 3asIBUTEISI, TOJTyYaONIero JOKYMEHT,
MOJATBEPXKJAIOIIUI  MPEJOCTAaBICHUE MYHHUIMNAIBHOM yCIyrW, WM pEUIeHUs O
MPUOCTAHOBJICHUH NMPEAOCTABICHHUS] MyHUIIUIAIBHON YCIIyTH JTUYHO.

50. JIokyMeHT, MOATBEPKIAIOIINI MPETOCTABICHNE MYyHULIUNAIBHON yCIyTH, WU
pelieHre 0 MPUOCTAHOBICHUH MPEOCTABICHUSI MyHHUIMITAILHOW YCIYTH, B COOTBETCTBUU
C PETJIaMEHTOM MOJKET OBITh:

1) BblmaH 3asBUTENIO (MPEACTABUTENIO 3asBUTENS) JIMYHO; BpPEMsl OXKUJAHUS B
OuepeIn OTPEAEIASTCS A KaXI0H MYHUITUTIATBHON YCIYTH B pErilaMeHTe;

2) HampaBIIeH 3asBUTEIIO TIOYTOBBIM OTIIPABICHUEM.

51. 3agBuTenbp BHOpaBe yKa3zaTh cHnocod0 W (QopMy TMOJy4YEHUS JTOKYMEHTa,
MOJTBEPXKIAIONIETO MPEIOCTABICHNE MYHUIUMAIBHON yCIyrd, WM pPEIIeHUus O
NPUOCTAHOBJIECHUU NPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYyTH.

52. B cnydae ecnu B 3ampoce (3asBI€HUM) OTCYTCTBYyeT uHbopMmanus o dhopme
MOJIy4eHHs] JIOKYMEHTa, MOATBEPKIAIOIIETO MPEJOCTABICHUE MYHHULIUNAIBHON YCIyTH,
(pereHust 0 MPUOCTAHOBJICHUH MPEAOCTABICHNUS MyHUIIUTIAIBHOM yCIIyTn) U (WIK) criocooe
€ro moxydeHusi, WHGOPMUPOBAHUE 3AABUTENS OCYIIECTBISIETCS HCXOAS U3 (opMBl H
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croco6a, KOTopbie OBLIM UCIIOJIb30BAHBI 3asBUTENEM ISl IPEAOCTABICHUS JOKYMEHTOB.

53. B caywae TpeOoBaHMA 3asABUTENS OJHOBPEMEHHO C JIOKYMEHTOM,
MOATBEP)KIAIOIIMM PEAOCTABICHUE MYHHUIIMNAIBHOW YCIYI'H, 3asBUTENIO BBIIAIOTCS
(HampaBIISIFOTCS ) OPUTHHAJIBI IPEACTABICHHBIX UM JJOKYMEHTOB, 32 UCKIIFOUEHHEM CITy4YaeB,
IIPEAYCMOTPEHHBIX HOPMAaTUBHBIMH IPaBOBbIMM akTaMu Poccuiickon dPexnepanuu,
MIPaBOBBIMU aKTaMU ropoaa MOCKBbI M MYHHULMIIAJIbHBIMA HOPMATHUBHBIMH IPaBOBBIMU
aKTaMH.

54. B cinyyae eciu B BBIJAHHOM JOKYMEHTE, MOATBEPIKAAIOIIEM IPEJOCTaBICHUE
MYHULIMNIAJIBHON YCIIyIM, JONylLleHa oreyaTka W (uwim) omwuOka, anmapatr CoBeta
JEMyTaTOB 00s13aH UCHPAaBUTH JOINYIICHHbIE ONEYATKHM WU (WJIM) OLIMOKM B BbIJIAHHOM
TOKyMEHTE.

55. B ciywae ecnu MyHULIMIIANbHAS yCIIyTra NPEAOCTaBIsETCs B A€Hb 0OpallleHus U
JOMyLIEHHbIE onevyaTky U (W) omMOKM OOHApY’KEHbI Cpa3y IMOCJE BbIIayu JOKYMEHTA,
JOMYIIICHHBIC ONMEYaTKU U (MJIM) OIIMOKU JOJDKHBI OBITh WMCIPABJICHBI, a UCIPaBICHHbBIN
JOKYMEHT BBIJIaH 3asIBUTENIO B ATOT K€ JCHb.

56. B uHBIX ciydasx CpOK MCIPaBICHUS TOMYIIECHHBIX OMEYaTOK U (MJIK) OMIHOOK M
BbIJIauM (HAIpaBJIEHUS) 3agBUTENI0 MCIPABICHHOIO JTOKYMEHTa HE JOJDKEH IPEBBIIATH
ATH pabovMX AHEH ¢ MOMEHTa OOpallleHHsI 3asIBUTENS 32 UCIIPABICHUEM OIEYaTOK U (MJIH)
OILLIUOOK.

Brinaya ny0amkaTa JOKyMeHTA, NOATBEPKIAA0IEro
NpeaoCcTABJIeHNEe MYHUIIMTIAJIbHOH YCJIYyTH

57. B ciyyasix, nmpeayCMOTPEHHBIX PErIaMEHTOM, 3asBUTEIh MOXKET OOpaTUTHCS B
anmapat CoBeTa JIeMyTaTOB 3a MOJy4YeHUEeM AyOJjuKara JOKYMEHTa, MOATBEPKIAIOIETO
MpEe0CTaBIEHUE MYHUIIMTIATBLHOM YCIIyTH (J1ajiee — TyOJIuKar).

58. JlokyMeHTbI, HEOOXOUMBIE JIJIs BBIAAUN TyOruKarTa:

1) 3asBICHUE Ha MOTyYeHUE qyOanuKaTa;
2) WCIOPYEHHBIH OpUTHMHAI  JOKYMEHTa, MOATBEP)KIAIOLIETO  MPEAOCTaBIICHUE
MYHUITUTIATLHOW YCIyTH (B CIydae MOPYH).

59. JlyOmmkaT IODKEH BOCHPOU3BOAWTH BCE PEKBU3UTHI OpPUTHHAIA paHEE
BBIJITAHHOTO JIOKYMEHTA, IMOATBEPKIAIOIIETO MPEA0CTaBICHNEe MYHHUITUIAIBHON yCcIyTn. B
BEPXHEM MPABOM YTIIy TPOCTABIISETCS OTMETKA «TyOTHKAT.

60. O6muii cpok BbIIaun AyOIMKaTa HE MOXKET MpeBbImaTh 10 pabounx aHEH.

61. Ilpu odopmiennn ayOnuKara WCIOPUYEHHBI OpPUTHHAI JOKYMEHTAa,
MOATBEP>KIAIOIIETO MPEA0CTABICHNE MyHUITUTIATFHOM YCITYTH, H3bIMACTCS.
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[Tpunoxenue 4

K MocTaHoBieHHIO anmnapara CoBeTa
JENyTaTOB MYHHIMIAIBHOIO OKpyra
Uepemymiku ot 20 mast 2024 Ne 3-T1

IHouo:xxenue

00 0CO0EHHOCTAX MOJAYHM U PACCMOTPEHUS KAJI00 HA pelieHus: U (MJIH) AeldCTBUA
(0e3peiicTBue) anmapara CoBera 1enyTaTOB MYHUIUNIAJIBLHOI0 OKpyra Yepemyumku,
€ro J0JKHOCTHBIX JIMI i MYHUIHIAJIbHBIX CJIYKAIIMX

1. Hacrosimee [lonoxenue ycraHaBiMBaeT OCOOCHHOCTH MOJAYM U PACCMOTPEHUS
*aj100 Ha HapyIICHUE TOPSIKA TPEAOCTABICHUS MyHULIMTTAIBHBIX YCIIYT, BEIPA3UBIIIEECS B
HEMPaBOMEPHBIX pemieHusx u (wim) nedictBusix (Oe3meiictBum) ammapata CoeTa
JIENMyTaTOB MyHHUIIMNAIBHOTO OKpyra Uepemymiku (nanee — ammapaT CoBeTa JIeMyTaToB,
MYHUITUTIATBHBIA OKPYT, €Tr0 JODKHOCTHBIX JIMI] W MYHHUIIUNATBHBIX CIY)KAIlUX TIPU
MPEIOCTABICHUN MYHUIIMIIATBHBIX YCIYT (Hajiee — kanoObl, pemieHus U (i) JeHCTBUS
(Oe3neticTBHE)).

2. lleiictBue Hactosiero [1omoxeHus pacipocTpaHsaeTcss Ha Kajao0bl, TIOJJaHHBIE C
cobmoaeHueM TpedoBanuit denepaaprHoro 3akoHa ot 27 urojst 2010 roga Ne 210-D3 «O6
OpraHu3alliy MPEI0CTABICHUS TOCYJAPCTBEHHBIX U MyHULIUTTAIBHBIX YCIYT.

KanoObr Ha pemenus u (unu) nedctBus (6e3neiictBue) ammapara CoBera
JIEMyTaTOB, €ro JOJDKHOCTHBIX JIMII U MYHULMOAIBHBIX CIYXKAlllMX, HE CBSI3aHHBIC C
HapylIeHUEeM TMOopsaKa NPEAOCTABICHUS MYHUIMNAIBHBIX YCIyr, TMOJAIOTCI U
paccMaTpHUBaIOTCSI B COOTBETCTBUH C TpeOoBaHusaMu DenepanbHoro 3akoHa ot 2 mas 2006
rojaa Ne 59-@3 «O nopsiike paccMOTpeHust ooparieHuit rpaxaad Poccuiickoi denepanum.

3. 3asgBUTEIb MOKET OOPATUTHCS C K000, B TOM YHCIIEC B CICAYIOMIMX CIyqasX:

a) HApYyIICHUE CPOKa PETUCTPAIlMU 3ampoca O MPEAOCTABICHUN MYHUIUIIATBLHOU
ycayru (anee — 3ampoc), a Takke nopsijaka oopMiIeHUS U BbIIa4K PACIIUCKU B TIOJTyYEHUU
3ampoca;

0) TpeboBaHKE y 3asBUTEIIS IOKYMEHTOB WM MHGOPMAIIUUA JTUOO OCYIIECTBIICHUS
NEUCTBUM, TMPEIACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
aIMUHUCTPATUBHBIM PETJIAMEHTOM MPEIOCTABICHUS MYHUIUTIAIBLHOM YCIyTH (Iajee —
pEryiaMeHr);

B) OTKa3 B TMpPUEME JOKYMEHTOB, IPEACTABICHHE KOTOPBHIX MPEAYCMOTPEHO
periaMeHToM;

r) 3aTpeOOBaHME C 3asSBUTENSI MPU MPEIOCTABICHUH MYHHUIUMIIAIBHOW YCIYTH
J1aThl, HE TIPETyCMOTPEHHON PETIaMEHTOM;

1) HapyIIEHHE CpOoKa MPEAOCTABICHUS MYHULIMTIATBLHON YCITYTH;

€) OTKa3 B MPEJOCTaBICHUM MYHUIMNAIBHOW YCIyTH, €CJIM OCHOBaHUS HE
PeIyCMOTPEHBI PETIIaMEHTOM,;

’K) OTKa3 B UCIPABJICHUM JIOMYIIEHHbIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3yibTaTe NPEIOCTABICHUS MYHHUITMNAIBHOW YCIYTHM JOKYMEHTaX MO0 HapyIIeHHe
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABJICHUI;
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3) HApYUIEHUE CpOKa WM TOpsIKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH;

1) MPUOCTAHOBJICHUE MPEIOCTABICHUS MYHUIIMITAIbHON YCIIYTH, €CIIM OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPETYCMOTPEHBI PETIIaAMEHTOM,;

K) TpeOOBaHUE Yy 3asBUTEIS NpPHU MPEJOCTABICHUM MYHHMIMIAIBHONW YCIYyTH
JOKYMEHTOB WM HWH(GOPMAIMH, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH NPH TICPBOHAYATIHLHOM OTKAa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IpeIOCTaBICHUS MYHUIIMNIAIBHOM YCIyTH, JMOO B MPEIOCTaBICHUU MYHHUIIMIAIbHOU
YCIyTH, 3a UCKIIOYEHUEM CIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7
OenepanbHoro 3akoHa ot 27 wurong 2010 roma Ne 210-d3 «OO6 opraHuzanuu
MIPEI0CTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT.

4. KanoObl moryT ObITh moaaHsl B anmapar CoBera JENyTaToB B MUCbMEHHOU
dbopme Ha OyMa)KHOM HOCHUTEJE, B SJIEKTPOHHOU (hOpME OJTHUM U3 CIEAYIOIIMX CIIOCOOOB:

a) MpY JTUYHOM NpUEMeE 3asiBUTENs (IIpeACTaBUTENs 3aaBUTeNs) B annapare CoBera
JIEMyTaToB (BpeMs MpreMa Kajiod JT0JDKHO COBMAAAaTh CO BpEMEHEM ITpHeMa 3arpocoB);

0) MOYTOBBIM OTIPABIICHUEM;

B) C UCIIOJb30BaHUEM oduIUAIbHOTO caiita anmapata CoBeTra JemyTaTOB
Yepemymiky B UHGOPMAIIMOHHO-TEICKOMMYHHUKAIMOHHOW ~ cetn  «MHTEepHET»
www.mcherem.ru.

5. B ciyuae mopaum kajoObl MpHU JIMYHOM TpUEME 3asBUTENb (MPE/ICTaBUTEh
3asIBUTEJIS) IOJDKEH MPEACTaBUTh JOKYMEHT, yI0CTOBEPSIONINN JIMUHOCTb.

6. Kanoba qomkHa comepKaTh:

a) HauMeHoBaHwue arnmnapaTta CoBeTa AeMmyTaToB MO0 JOHKHOCTD U (W) (aMUIIHIO,
UM U OTYECTBO (ITPU HAJIMYUH) TIOJDKHOCTHOTO JIMIIA, KOTOPOMY HaIpaBJIsieTCs »kanooa;

0) MOKHOCTh U (WiK) (pamMuIuio, UMsi, OTYECTBO (MPU HATUYUH) JTOJKHOCTHOTO
JUIa, MYHUIMNAIBHOTO CIIy)Kalllero, penieHuss W AeicTBus (Oe3neicTBre) KOTOPOro

00XKaTyroTCs;
B) (haMUJIMIO0, UM, OTYECTBO (MPU HAJMYMH), CBEJCHUS O MECTE KHUTEIbCTBA
3asBUTENST — (U3UYECKOro JIHIla, B TOM YHKCIE 3apeTMCTPUPOBAHHOTO B KauyeCTBE

WHANBUAYATBHOTO TMpEANpPUHUMATENS, 00 HAUMEHOBAaHHME, CBEICHUS O MECTe
HAXOXXJICHUS 3asIBUTENS — IOPUANYECKOTO JUIA, a TakKe HOMEp (HOMEpa) KOHTAKTHOTO
tenedona, aapec (ampeca) JIEKTPOHHOM MOYTHI (MPU HAIMYMUM) U TOYTOBBIN ajpec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIICH OTBET 3asIBUTEIIO;

T) JaTa MOJa4il U PETUCTPAIMOHHBIA HOMEp 3ampoca (3a MCKIIOYCHUEM CIIy4acB
o0XaJloBaHUSI OTKa3a B MpHEME 3alpoca M ero PEeruCTpalud WM OTKa3a B IMpHUEME
JIOKYMEHTOB);

N) CBEICHUSI O pemeHusx W (wim) naeuctBusix (0e3aeiicTBUM), SBISIOMIUXCS
peaMeToOM 00KaJIOBaHUS;

€) IOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asSBUTENIb HE COMVIACEH C O00XKaTyeMBIMH
penieHusMu U (Win) 1edcTBusIMHU (0e31ecTBUEM ). 3asiBUTENIEM MOT'YT OBITh IPE/ICTABIICHBI
JOKYMEHTHI (MU HAIWYWU), TOATBEP)KIAIOIINE JOBOJbBI 3asSBUTENS, JMOO WX KOIHH.
3asBUTENEM MOTYT OBITHh MPECTABICHBI JOKYMEHTHI (TIPU HAIMYWHU), TTOATBEPKIAIOIINC
JIOBO/JIbI 3asIBUTEISA, TMO0 UX KOIHH.
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7. Xanoba moamuchIBaeTCs 3asABUTENEM WM €ro MPEACTABUTEIEM, HMEIOLUM
MTOJIHOMOYHSI Ha €€ MOANUCAHUE U ITOJauy.

8. B cnydae ecnam xanmoba mojgaeTcss uyepe3 MPEACTaBUTENS 3asBUTENS, TaKKe
MpEeJICTaBIsIeTCS JOKYMEHT, MOATBEPKAAIOIINIA MTOJTHOMOYHS Ha OCYIIIECTBIICHUE IEHCTBUIN
OT UMEHHU 3asBHUTENId. B KadecTBe [IOKyMEHTa, MOATBEPXKIAIOIIET0 MOJHOMOYMS Ha
OCYIIECTBIICHUE JICHCTBUIN OT UMEHH 3asIBUTEIISI, MOKET OBITh IIPEICTaBJICHA:

a) o()OPMIICHHON B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccuiickoit Denepanmu
JIOBEPEHHOCTHIO (N1 (PU3UUECKUX JINIT);

0) oopMIIEHHON B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepanum
JIOBEPEHHOCTHIO, 3aBEPEHHOM TMeuyarbio (MpH HAIWMYMUM) 3asBUTEN M MOANHCAHHOU
PYKOBOJUTENIEM 3asBUTENSI WM YIMOJHOMOYEHHBIM JTHM PYKOBOJUTENIEM JIULIOM (Jis
IOpUIMYECKUX JINI);

B) KOIKEH pelnieHusl 0 Ha3HAYeHUU Wi 00 n30paHuu JTubo MprKa3za O Ha3HAYCHUH
(U3MYECKOro JIMIa Ha JOHKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (PU3UUECKOE JIUIIO
o0JaziaeT NpaBoM JIEWCTBOBATh OT UMEHH 3asiBUTEINSI O€3 JOBEPEHHOCTH.

9. Craryc u MOJHOMOYHMS 3aKOHHBIX TPEJICTaBUTENICH 3asBUTENS — (PU3NYECKOTO
JUIa TOATBEPKAAIOTCS TOKYMEHTAaMH, MPEYyCMOTPEHHBIMH (peiepaTbHBIMHA 3aKOHAMHU.

10. XKano6a, moctynusiias B annapatr CoBera JemyTaToB, MOJICKUT PETUCTPALIIH
HE No3JHee paboyvero JIHA, CAEAYIOIIETO 3a THEM €€ IMOCTYTUICHHUS .

11. 3asiBUTEH UMEET MPABO OTO3BATH CBOIO KAJIO0Y B JIF0O0OE BpEMs 1O MPUHATHUS
no Hed pemeHus. OT3bIB kamoObl odopmiiseTcs B MTUCBMEHHON (opMe W Tomaercs B
annapatr CoBeTa [emyTaTOB B COOTBETCTBUM C MyHKTamMH 4-5, 7—9 HacTodIero
[Tonoxxenus. YKanoOa Bo3BpalaeTcs 3asBUTEINIO HE MO3/1HEE pab0oyero IHs CIEAYIOIIEro 3a
JTHEM TIOCTYIUJICHUS OT3bIBA.

12. TloctynuBiias xkanoba paccMaTpuBaeTcs B TeueHue 15 pabounx 1Hel co Hs ee
peructpanuu. B ciydae o0kajmoBaHusl OTKa3a B MIpUEME IOKYMEHTOB Y 3asBUTENS JINOO B
WCIIPABIICHUH JOMYIIEHHBIX ONEYaTOK M OMIMOOK MM B CIy4ae 00KalOBaHUS 3assBUTEIEM
HapyIIEHUs YCTAaHOBJIEHHOTO CpOKa TaKMX HCHPABJICHHM »ano0a paccMaTpuBaeTcs B
TEUCHHE 5 pabounx JHEH CO JTHS €€ PETHCTpaIiy.

13. XKanoba nHa pemenust u (i) aedcTBus (O0e3nelCTBUE) JOJHKHOCTHBIX JIMIL
anmapata CoBera JeMyTaTOB W MYHHUIUNAIBHBIX CIYXKAIIUX paccMaTpUBaeTCs
pykoBoauteneM amnmapata CoBera JenyTaToB  MYHULMIAIBHOTO  OKpyra WJH
YIOJTHOMOYEHHBIMH MM Ha PAacCMOTpEHHE >kalo0 MODKHOCTHBIMU JIMIIAMU ammapara
Cogera nenmyTaToB.

B cnyuae ecnu oGxayrorcs perieHus pykopoautens anmnapara CoBera JenyTaros,
kanoba TMOJaeTCs HEMOCPEACTBEHHO pyKoBoauTento anmapara CoBera IemyTaTOB H
paccMaTpuBaeTCs UM B MOPSIIKE, TPEIyCMOTPEHHOM HacTosuuM [lonoxeHneMm.

14. Tlo pe3ynpTaTaM pacCMOTPEHHsI KaloObl B COOTBETCTBUU C YACTbIO 7 CTAaTbU
11.2 ®denepanbroro 3akoHa ot 27 wutonsa 2010 roma Ne 210-d3 «OO6 opraHm3anuu
PEIOCTaBIEHUS TOCYAAPCTBEHHBIX U MyHUIIMNAIBHBIX YCIYT» MPUHUMAETCS pElIeHHE 00
YAOBJIETBOPEHUH KaI00bI (TTOJTHOCTHIO WJIA B YACTH ) THOO 00 OTKAa3€ B €€ YAOBICTBOPEHUH.
VYkazanHoe pemieHue opopmisieTcst Ha opuanbHOM OnaHke anmnapata CoBeTa emyTaToB
JUTSI TIMCEM.
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15. B oTBeTe mo pe3ysibTaTaM pacCMOTPEHHUS 5Kajlo0bl YKa3bIBAIOTCS:

a) HauMeHoBaHue anmapata CoBera eMyTaToOB, JODKHOCTh, (amwums, ums,
0TUYeCTBO (MPU HATTMYKMH) €T0 JTIOJHPKHOCTHOTO JIUIA, TPUHSBILETO PEIICHHE T10 Kallooe;

0) HOMep, JaTa, MECTO MPHUHSATHS PEIICHUS, BKIIOYAsl CBEJACHUS O JOKHOCTHOM
JUIE WIA MyHUIIUTIATBHOM CITy’KallleM, pelieHue win AeiicTBue (0e31eicTBre) KOTOPOro
oOxamnyercs;

B) hbaMmiIns, WMsI, OTYECTBO (TIpM HAJIWYWHU), CBEICHUS O MECTE >KUTEIhCTBA
3asiBUTENS — (PU3MYECKOTO JHIa J1M00 HaMMEHOBAHME, CBEACHHUS O MECTE HaxOXJEHUs
3asIBUTENS — FOPUIUIECKOTO JHUIa, (haMUITUsI, UMsI, OTYECTBO (TIpH HAIMYWHN) U CBEICHUSI O
MECTE KUTEJIbCTBA MPEICTABUTENIS 3asIBUTEISI, MOJABIIETO KAI00y OT UMEHU 3asiBUTEIS);

r) croco0 IMoauu 1 AaTy PEerucTpaIuu KajloObl, € perucTPallMOHHBINA HOMED;

1) IPEAMET Kano0bI;

€) OCHOBaHUs JUIsl IPUHATUS PEHICHHUS MO Kajlo0e CO CChUIKOM Ha IMOJyIeKalue
MIPUMEHEHUIO HOPMATUBHBIE TPABOBHIC AKTHI;

) IIPUHATOE TIO Kajio0e pEelIeHHE;

3) B cllydae MpU3HAHUS KaI0O0bl OJIeKAIIECH yI0BIETBOPEHUIO — HH(OpMAIUs O
NEUCTBUSX, OCYILIECTBIISIEMbIX annapaToM CoBeTa AeNyTaTOB B LIEJIIX HE3aMEIJTUTEILHOTO
YCTPaHEHHUsI BBISABJICHHBIX HApYIICHUNA MPU OKAa3aHUU MYHUIIMITAIILHON YCIYTH, a TaKXKe
M3BUHEHUS 3a JOCTAaBJICHHBbIE HEyA00CTBa W HMH(pOpMaIus O JaJbHEUIINUX JEHCTBUSX,
KOTOPBhIE HEOOXOJIMMO COBEPIIUTH 3aABUTEII0 B IEIAX MOJIYUYCHUS MYHUIUIATbLHOU
YCIYyTH;

M) B Clydyae MpPU3HAHUS JKAJIOOBbI, HE TMOJJiekaled YJIOBJICTBOPEHUIO —
apryMEHTUPOBAHHBIC PAa3bCHEHUS O TNPUUYUHAX NPUHATOTO pEHICHUs, a TaKkKe
uHdOpMaIus 0 MOPsAKe 00KaTOBAHUS TPUHSATOTO PEIICHUS.

16. OtBeT TO  pe3yapTaTaM  PacCMOTPEHHS  JKaJloOBl  TOMAIMHCHIBACTCS
pykoBoautesnieM annapara CoBera JIemyTaToB.

17. 3asBUTEIIO OTKA3BIBAETCS B YJOBJIECTBOPEHUH KaJ00bI B CIETYIONIUX CIydasiX:

a) HaJIMYME BCTYIUBIIIETO B 3aKOHHYIO CHJTY PEIICHUs Cy/1a, apOUTPaKHOTO Cy/1a O
&Kayo0e 0 TOM Ke MPeMETE U 0 TEM KE OCHOBAHUSIM;

0) mpu3HaHus O0O0XKalmyembIX pemeHud u  (wiam) JedctBui  (Oe3meicTBus)
3aKOHHBIMH, HE HAPYIIAIOIIMMU MIPaB U CBOOO]T 3asIBUTEIS;

B) OTCYTCTBHUSI Y 3asIBUTEJISI MIpaBa Ha MOJYUYCHUE MYHUITUTIAILHON YCIYTH;

I') MOJIa4y Kaja00bl JIMIIOM, MOJHOMOYHSI KOTOPOTO HE MOATBEPKACHBI B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOJAaTelIbcTBOM Poccuiickoit @enepannu;

1) HAJIMYKME pelIeHUs] MO kajgo0e, NPUHATOIO paHee B COOTBETCTBUM C
TpeboBaHUsIMHU HACTOAIErO [10J10KEHUST B OTHOIIICHUH TOTO K€ 3aSBHUTEIIS U 10 TOMY K€
MPEAMETY KaloO0bI.

18. OTBeT Ha xao0y HE TaeTCs B CIydasix:

a) HATMYUSL B JKAJI00€ HEIEH3YPHBIX JTMOO OCKOPOMTENBHBIX BBIPAKECHHM, YIPO3
KU3HU, 3JJOPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIUIA UM MYHUIMIIAIBLHOTO CITY>KAaIlEro,
a TAKXKe YJIEHOB €0 CEMbHU,
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0) OTCYTCTBHSI BO3MOXHOCTH TPOYUTATh KaKyHO-THOO YacTh TEKCTa >KaloObl,
baMurio, UMsI, OTYECTBO (IIPU HATMYWN) U (WIIH) TIOYTOBBIN aJpec 3asBUTENS, YKa3aHHbBIE
B Kanooe.

19. Pemenrie 00 yaOBIIETBOPEHUHU >KaloObl U 00 OTKa3e B €€ YJOBJIECTBOPEHUU
HaMpaBJIseTCs 3asBUTENIO HE MO3/IHEE paboUero JHs, CASAYIOLIEro 3a JTHEM €ro MPUHSATHS,
10 MOYTOBOMY aJpeCy, YKa3aHHOMY B >KaJlo0e.

[To >xenmanuro 3asBUTENS PEUICHHE TAK)KE HAIPABISIETCA HA yKa3aHHBIM B jkanmo0e
azipec JIEKTPOHHOM MOUTHL. B TakoM e mopsiike 3asiBUTENIO0 HAIIPABIIAETCS PELICHUE I10
xayobe, B KOTOPOH Ui OTBETa yKa3aH TOJIbKO aJpec 3JCKTPOHHOW MOYTHI, & TOYTOBBIN
aipec OTCYTCTBYET WJIU HE MOAJIaeTCsl IPOUYTEHHUIO.

20. B citydae octapiieHus xajio0bl 0€3 OTBETa 3asBUTEIIO HAPABIISETCS B TCUCHUE
3 paboumx IHEH O THSA pEerHCTpaIiy KajJo0bl MICbMEHHOE MOTUBHPOBAHHOE YBEOMIICHHE
C YKa3aHHEM OCHOBaHHMH (3a HCKIIOUEHUEM CIIydaeB, KOrja B XKajloOe He yKa3aHbI
MOYTOBBIA agpec W aJapec JJIEKTPOHHON MOYTHI ISl OTBETa WJIM OHHM HE TMOIAI0TCS
IPOYTEHUIO). YBEIOMIICHUE HANpPaBISETCS B MOPSAIKE, YCTAHOBICHHOM JUIsl HAIIPaBICHUS
OTBETAa IO Kanooe.



