AIIITAPAT COBETA JIEIIYTATOB
MYHUIHUITAJIBHOT'O OKPYT' A ACEHEBO

PACHOPAXKEHHUE

13 aBrycra 2024 Ne 02-01-06/14-pa

OO0 yrBepxkaennu IloJiokeHusi 00
apxuse u  Ilosoxenuss 00
IKCIEPTHOM KOMHCCHU anmapara

Cosera ACNyTATOB
MYHHLIHMIIAJIBHOTO OKpyra
SAceneBo

B memax coOmromenus TpeOoBaHMM 3aKoHOAaTeabCcTBa Poccuiickoi
denepanuu, 3aKOHOAATEIBHBIX AKTOB 10 apXUBHOMY Jeny, {DenepabHOTo
3akoHa OT 22 okTsa0pst 2004 r. Ne 125-®03 «O6 apxuBHOM jene B Poccuiickoi
deneparun», 3akoHa Topoaa MockBbel oT 28 HosOps 2001 r. Ne 67
«O0 ApxuBHOM (GoHIe MOCKBBI U apXHUBaX»:

1. VYtBepauth Ilonoxxkenne o0 apxuBe ammapara CoBeTa JemMyTaToB
MYHUIUIATLHOTO okpyra SceneBo ([Ipmmoxenue Nel),

2. Y1Bepauth Ilonoxenune o6 DkcnepTHOi komuccuu anmapata Coseta
JeNyTaTOB MyHULMIIATBLHOTO okpyra SceneBo (ITpunoxenue Ne2).

3. IlpusHath yTpaTMBIIUM CHJIy pacropspkeHue ammapara CoBeTa
JIEMyTaTOB MyHHIUMNAIbHOTO oOKpyra SceneBo or 13 centsops 2019 r.

Ne 02-01-06/43-pa «O0 ytBepxkaenuu ITomoxxenust o6 apxuse u [lonoxeHus o
MOCTOSTHHO JICMCTBYIOIIEH 3KCIepTHOM KoMuccuu ammapara CoBera JOemyTaToB
MYHHIUIIAIBHOTO OKpyra SceHeso.

4. PacniopsbkeHre BCTYIAeT B CHITY CO JTHS €0 MPUHSATHS.

5. Omy0nuKkoBaTh HacTosIlee pacrnopsikeHue B OroiieTeHe «MOCKOBCKUi
MYHUITUTIATBHBIA BECTHUK» W Pa3MECTUTh Ha OQPUIIMATBLHOM CaiWTe OpraHoB
MECTHOTO CaMOYIIPaBJIEHUS MyHUIIUTIATBLHOTO OKpyTa SIceHeBo www.moyasenevo.ru.

6. KoHTpoJsib 32 HCHNONHEHHMEM HACTOSIIETO PACIOPSHKEHHS] BO3JOKUTH Ha
IJIaBy MYHULMITIAIBHOTO OKpyra fceneso I pumuny 1.B.

I'naBa MyHMIIUIIAJILHOTO
okpyra fceneBo N.B. I'pumiuna



[Ipunoxenue 1

K pacniopsbkeHuto anmnapara Cosera
JIeTTyTaTOB MYHUIIMIIAIBHOTO OKPYTa

SlceneBo

ot «13» aBrycra 2024 roga Ne 02-01-06/14-pa

HOJIOKEHHUE
00 apxuBe annaparta CoBera JenyraTos
MYHULMIIAJBHOI0 OKpyra SiceneBo

. OOume moJoKeHUA

1. Jlokymentsl anmapata CoBeTa JAEMyTaTOB MYHHUIIMIAIBHOTO OKpyTa
SceneBo (nmanee — anmapar), MMEIOIIME HCTOPUYECKOE, KYJIbTypHOE, Hay4dHOE,
COLMAJIbHOE, DKOHOMHYECKOE U MOJIMTUYECKOE 3HAYEHUE, BXOJAT B COCTAB APXUBHOIO
(donma MOCKBBI, SIBIISIOIIETOCS COCTaBHOM 4acThio ApxuBHOro ¢onaa Poccuiickoi
Oenepanuu  (manee - ApxuBHbIE (poHA MOCKBBI), U TMOIEKAT MOCTOSIHHOMY
XpaHeHHI0 B ['OCylapCTBEHHOM OIO/JKETHOM YUYPEXICHUH Tropoaa MOCKBBI
«llenTpanpHblil rocygapcTBeHHbIM apxuB ropoaa Mockse» (manee - I'BY «II'A
MOCKBBI»).

2. 1o nepenayu Ha MOCTOSIHHOE XPAHEHUE JIOKYMEHTHI, BKIIIOUEHHBIE B COCTAB
ApxuBHoro ¢onga MoCKBbI, BpEMEHHO, B TIpejieNiax, yCTaHOBIeHHbIX DenepaibHbIM
3ak0oHOM OT 22 okTsi0pst 2004 1. Ne 125-®d3 «O6 apxuBHoM nene B Poccuiickoi
@enepaum» U UHBIMM HOPMAaTUBHO — IIPaBOBbIMU akTaMu Poccuiickoint denepanuu,
XpaHsATCA B anmnapare.

3. Amnmapar oO0ecreunBaeT COXPAaHHOCTh, Yy4YeT, OTOOp, YHOPSIOYCHHE H
HCIIOJIb30BaHUE TOKYMEHTOB ApXHBHOTO (hoHIAa MOCKBBI, 00pa3yroIMXcs B polecce
€ro JEeATEeIIbHOCTA, B COOTBETCTBUM ¢ IIpaBunamMm opraHu3anuu XpaHEHUS,
KOMIUICKTOBAaHMS, Yyue€Ta M HCHOJb30BaHUS JIOKYMEHTOB ApXuBHOro (QoHaa
Poccuniickoin @enepanum M APYrux AapXWMBHBIX JOKYMEHTOB B T'OCYIAPCTBEHHBIX
opraHax, OpraHax MECTHOIO CAaMOYIpaBJCHUS W OpraHu3alusx, o0ecleuynBaeT
CBOECBPEMEHHYIO Nepeaauy ux Ha nocrosHHoe xpanenue B ['bBY «II'A MockBb».

4. Bce paboThl, CBA3aHHbIE C  MOATOTOBKOH,  YIHOPSIOYEHHUEM,
TPAHCIIOPTUPOBKOM U IepeJayei Ha MOCTOSIHHOE XPaHEHUE apXUBHBIX JOKYMEHTOB B
I'BY «lUI'A MOCKBbD NpOU3BOASATCA CUJIAMH U 33 CUET CPEACTB allapara.

5. ApxuB ammapara CO3JaeTCS B COCTaBE OTAeia OyXrajaTepCcKoro yd4era H
IJIAHUPOBAHMS,  OCYILECTBIISIIOIIETO  XPAaHEHUE, KOMIUIEKTOBAHHME, Y4Ye€T W
WCIIOJIh30BaHUE JIOKYMEHTOB ApXUBHOTO (oHIa MOCKBBI, JOKYMEHTOB BPEMEHHBIX
(cBpime 10 151eT) CpPOKOB XpaHEHWs, B TOM 4YHUCIE IO JIMYHOMY COCTaBy,
00pa3oBaBIIMXCA B JEATEIBHOCTH amnmapara, a TakKe MOJATOTOBKY JIOKYMEHTOB K
nepenade Ha mnoctosiHHoe xpaHeHue B [BY «III'’A MoCkBbD»), HCTOYHHUKOM
KOMIUIEKTOBaHHMSI, KOTOPOT'O BBICTYIIAET anmnapar.



6. Anmapar paspabarbiBacT IMoJIo)keHHEe 00 apxuBe ammapata CoBera
JEIyTaTOB
MyHULMNanbHOro okpyra SceneBo. IlonoxxeHne o0 apxuBe ammapara HOIJIEKHUT
cornacoBanuto  lleHTpanbHOM  3KcHepTHO-TIpoBepouHor  komuccuer  (LIDIIK)
I'maBapxuBa Mockssl. [locne cornacoBanus LIDIIK I'maBapxuBa MOCKBBI, IOJ0KEHNE
00 apxuBe ammapara YTBEpXKIAETCS pPacHOpsIKEHHWEM annapara MYHHIMNAIbHOIO
OKpyra flceHeBo.

7. @OyHKUMHM BEIEHHs apxuBa ammapara BO3JAararoTCs PpPaclopsHKEHUEM
annmapata CoBera JemyTaToB MYHHMIMIIAJIBHOIO OKpyra SIceHeBo, Ha JMIIO,
OTBETCTBEHHOE 34 BEJCHUE apXUBA.

8. ApxuB amnmapatra B CBOEH  JIEATEIBHOCTH  PYKOBOACTBYETCS
®enepanbHbM 3aKOHOM OT 22 okTs0pst 2004r. Nel25-®d3 «OO6 apxuBHOM jenie B
Poccuiickoii  @epepanmun», 3aKOHaMHM, HOPMATHBHBIMH IIPAaBOBBIMH  aKTaMU
Poccniickoin denepannn, HOPMAaTUBHBIMU U IIPABOBBIMU AKTaMU YIIOJTHOMOYEHHOTO
(enepalbHOrO0 OpraHa MCHOJIHUTEIbHOM BIacTH B cdepe apXuBHOTO Jeia |
JIeJONPOU3BOACTBA, 3akoHOM ropoja MockBbel oT 28 Hosi0pst 2001r. Ne67 «O06
ApxuBHOM (oHAE MOCKBBI U apXHBax», NOCTAHOBJICHUSIMH U pacnopskeHusMu Mapa
u IIpaBurensctBa MockBbl, [IpaBunamu opraHu3anuu XpaHEHUs, KOMIUIEKTOBAHMS,
y4eTa U MCHOJb30BaHMS JOKyMEHTOB ApxuBHOro Qonna Poccuiickoit denepanuu u
JIPYrUX apXHWBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O
CaMOYIIPABJICHUSI U OPTaHU3aLUsAX, HOPMAaTUBHBIMU U METOAMYECKUMU JOKYMEHTaMHU
I'maBapxuBa MOCKBBI, PAaCHOPSAAUTENBHBIMA JOKYMEHTAMH anmnapara, HacCTOSIIHAM
ITonoxxenuem.

9. KoHTponb 3a JEATEIBHOCTBIO AapXWBa almapara OCYIIECTBIAET TIJaBa
MYHHUIMIIATIBHOTO OKpyTra Sceneso.

1. CocraB 10KyMeHTOB apXHBa anmnapara

10. ApxuB anmapara XpaHHWT:

a) 3aKOHYEHHBIE B JICJIONPOM3BOJICTBE Je€jia MOCTOSIHHOTO U BPEMEHHBIX
(cBbie 10 51eT) CpOKOB XpaHEHHUs], B TOM YHCJIE JOKYMEHTBI IO TUYHOMY COCTaBy,
o0Opa3oBaBIIKECs B ICSITEIILHOCTH ammapara.

0) JOKyMEHTHl IO JMYHOMY cocTaBy (oHma  opraHuzanuii —
pEAIIECTBEHHUKOB;

B) CIPABOYHO-TIOMCKOBBIE CPEJCTBA K JOKYMEHTAM M YYETHBIE JTOKYMEHTHI
amnmapara.

I11. 3apayu apxuBa annapara

11. K 3amauam apxuBa amnmnapara OTHOCATCSL:

11.1. Opranuzanusa XpaHeHUsi JOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH
pazaenom |l nacrosero IlonoxkeHus.

11.2. KomruiekToBaHME apXWBa ammapara JOKyMEHTaMH, 00pa30BaBIIUMUCS B
NEeATEIbHOCTH armapara.



11.3. Yuer 10KyMEHTOB, HaXOAIMXCS HA XPAaHEHUU B apXUBE allapara.

11.4. Hcnonbs3oBaHue JOKYMEHTOB, HaXOJALIMXCS HAa XPaHEHHH B apXHBE
amnmnapara.

11.5. [loaroToBka u cBOEBpEeMEHHasl epeaada JOKYMEHTOB ApXUBHOTO (oH/a
Mocksbl Ha nocTosiHHOE XpaHeHue B ['bY «LII'A MockBbD».

11.6. Metoauyeckoe pYKOBOJACTBO M KOHTPOJb 3a (POPMHPOBAHUEM H
odopmiieHHEeM JieT B CTPYKTYPHBIX MOJpa3fesieHUsIX anmapara U CBOCBPEMEHHOU
nepenayel ux B ApXUB B YCTAaHOBJIICHHOM IOPSIZIKE.

IV. ®ynknum apxuBa anmnapara

12. ApxuB anmapat OCyIECTBIISET CleaAyoue QyHKIINN:

12.1. OpranuszyeT npueM JOKYMEHTOB IIOCTOSSHHOT'O M BpeMeHHbIX (cBbiiie 10
JIET) CPOKOB XpAaHEHHs, B TOM YHUCJIE MO JUYHOMY COCTaBy, 0Opa30BaBIIMXCS B
JEeSATEIbHOCTH allapaTa, He MO3JHee, 4eM yepe3 3 roja 1ociie 3aBepllieHus J1e] B
JEJOMPOU3BOACTBE, B COOTBETCTBUH C YTBEPKICHHBIM IPAPUKOM.

12.2. OpranusyeT ¥ NPOBOAUT 3IKCIEPTHU3y LEHHOCTH B YCTAHOBJICHHOM
MOpSIIKE  JJOKYMEHTOB BpeMEHHbIX (cBbimie 10 J€T) CpOKOB XpaHEHUs,
HaxOJIAIMXCS HA XpAaHEHUM B apXHBE alapara B IeJIIX 0TOOpa JOKYMEHTOB IS
BKJIIIOYEHUS B COCTaB ApXUBHOTO (oHIa MOCKBBI, a TakXKe BbISBICHUS
JOKYMEHTOB, HE MOJIJICKAIUX JATBHENIIIEMY XPaHEHHUIO.

12.3. Co3naer, NOMOJHAET U COBEPIICHCTBYET HAYUYHO-CIIPABOYHBIN anmapar K
XpaHAIMMCS B allliapaTe JOKyMEHTaM.

12.4. OcymiecTBisIeT MOATOTOBKY M MPEACTABIISIET HE MO3JHEE, YEM UEpE3 TPH
roJia OCJIE 3aBEPIICHUS €] B I€JIOIPOU3BOJICTBE:

a) Ha pacCMOTPEHHE M COrJlacoBaHuE JKcHepTHOM komuccuu (nainee — OK)
anmnapara: MpOeKThl OMHUCEH 1€, JOKYMEHTOB MOCTOSHHOTO XPaHEHUs, BpEMEHHBIX
(cBpimie 10 7eT) cpoKOB XpaHEHHs, B TOM YHUCIE IO JUYHOMY COCTaBy, a TaKkKe
MPOEKTHl AaKTOB O BBIJCJICHUM K YHHMUTOXEHUIO APXUBHBIX JIOKYMEHTOB, HE
MO/JIEXKAIINX XPAHEHHIO, aKTOB O HEOOHAPY’>KEHUU apXUBHBIX IOKYMEHTOB, IyTH
PO3bICKa KOTOPBIX MCUEPIIaHbl, aKTOB O HEUCIPABUMBIX MOBPEKICHUSIX apXUBHBIX
JOKYMEHTOB; IPOEKT HOMEHKJIATypbl JEJI;

0) Ha ytBepxkaenue win cornacoBanue [[DIIK I'maBapxuBa MoCKBBI: omnucu
1€, TOKYMEHTOB IMOCTOSIHHOTO XPAHEHHWsS; OMUCHU J€J, HTOKYMEHTOB IO JTUYHOMY
COCTaBy, aKThl O HEOOHAPYKEHUH aPXUBHBIX JIOKYMEHTOB, ITYTH PO3bICKA KOTOPHIX
MCYEPIaHbl, AKThl O HEUCITPABUMBIX MOBPEKIACHUAX aPXUBHBIX TOKYMEHTOB; aKThI O
BBIJICJICHUM K YHHUUYTOXEHUIO (QpXUBHBIX) JOKYMEHTOB, HE MOJIeXAaIINX
XPaHEHHUI0; MPOEKT HOMEHKIATYPHI JIeN (OJIMH pa3 B 5 JET, B cllydyae U3MEHEHUS
GyHKIUN B CTPYKTYPBI anmapaTta HOMEHKIIATypa JeJT MOJICKUT MePEeCcOCTaBICHHUIO,
COTJIAaCOBAHUIO U YTBEPKJCHUIO PAHbIIIE YKA3aHHOTO MEPUO/IA);

B) Ha YTBEPXKJICHUE TIJ1aBE€ MYHUIUIAIBLHOTO OKpyra SIceHeBO: HOMEHKIATYpy
JIeJ1, OMUCH JIeJl, TOKYMEHTOB MOCTOSIHHOTO XPaHEHUs, ONKUCH JIEN, JOKYMEHTOB I10
JUYHOMY COCTaBY, aKThl O HEOOHAPY>KEHUH apXUBHBIX IOKYMEHTOB, ITyTH PO3bICKa



KOTOPBIX HCYEpHaHbl, AaKTbl O HEUCHPABUMBIX MOBPEXKICHUIX aPXUBHBIX
JOKYMEHTOB, aKThl O BBIJEJICHHM K YHHUYTOKCHHIO apXHBHBIX JIOKYMEHTOB, HE
MOJUIeXKAINX XpaHEHUI0, YTBepxkaeHHbIe (cornacoBanHbie) [[OIIK I'maBapxuBa
MocCKBBI; OnUCH J€ll, JOKYMEHTOB BpeMEHHbIX (cBbIlIE 10 J€T) CpOKOB XpaHEHHs,
cornacoBanHble DK ammapara.

12.5. BeneT y4eT JOKYMEHTOB U (POHIOB, HAXOSAIINXCS HA XPAaHEHUHU B apXUBE

anmnapara, B yCTAaHOBJICHHOM IOPSI/IKE.

12.6. IIpencraBnser B I'BY «II'’A MockBbl» ydeTHBIE CBeicHUSI 00 00BbeMe U
COCTaBE XPAHSIIMXCS B apXUBE arapara JOKyMeHTOB ApXuBHOTo (oHaa MOCKBBI U
JPYTUX apXUBHBIX IOKYMEHTOB (IaCIIOPT apxuBa)! B COOTBETCTBUHM C IOPSIIKOM
roCyJapCTBEHHOTO y4eTa IOKyMeHTOB ApxuBHoro gonaa Poccuiickoit @enepanuu.

12.7. CucrematusupyeT H pa3MellaeT JJAOKYMEHTHl, MOCTyHarolue Ha
XpaHEHHE B apXUB ammnapara, 00pa3oBaBUIMECS B X0JI€ OCYILECTBICHUS ACATEIbHOCTU
anmnapara.

12.8. Opranmsyer mnepegady W TepelaeT B YCTAaHOBIECHHOM TOPSIKE
TOKyMEHThl ApxuBHOro (onga MockBbl, 00pa3oBaBIIMECS B J€ATEIbHOCTH
amnmapara, Ha moctosiHHoe xpaneHue B ['bY «I'A MockBbD».

12.9. TIpoBoaUT MepOMPHUATHS MO OOECIEYCHHIO COXPAHHOCTH IOKYMEHTOB,
HaXOJIAIIMXCS HA XPAaHEHUU B apXUBE anmnapara.

12.10. Oprannu3syeT UCIonb30BaHUE JOKYMEHTOB:

a)  uHGOPMHUpPYET PYKOBOJACTBO M COTPYIHHMKOB ammapara O COCTaBe U
COJIEpKaHNH TOKYMEHTOB apXH1Ba arapara;

0) wuHbOpMHpYET IMOJIb30BATENEH 1O BOMPOCAM  MECTOHAXOXKJIECHUS
apXHUBHBIX IOKYMEHTOB;

B)  OpraHM3yeT BbIJady JOKYMEHTOB U JIeJ1 BO BPEMEHHOE I0JIb30BaHUE B
YCTaHOBJICHHOM ITOPSIJIKE;

r) UCIIOJIHSIET ~ 3alpochl MOJb30BaTENE, BBIAAET AapXUBHBIE KOIUHU
JIOKYMEHTOB, APXUBHBIE BBIMUCKU U apXUBHBIE CIIPABKU;

)  BEAET yYeT UCHOJb30BAHMS JOKYMEHTOB apXHBa anmnapara.

12.11. Co3maer ¢oHA TOJB30BaHUS apXWBa ammapara M OpPraHU3yeT ero
MCIIOJIb30BaHUE.

12.12. OcymiecTBisieT BeJCHUE CIPABOYHO-TIOUCKOBBIX CPEACTB K JOKYMEHTaM
anmnapara.

12.13. VYwuyactByer B pa3paboTKe JOKYMEHTOB ammapara IO BOIIPOCaM
apXMUBHOIO JIeJa U JeI0NPOU3BOJCTBA.

12.14. Oxa3piBaeT METOUYECKYIO TOMOIb COTPYJHUKAM aIapara:

a) B COCTaBJICHUM HOMEHKJATYpHI Aell, GOpMUPOBAHUHU U ODOPMIICHUH JIET;

0) B IOJArOTOBKE JOKYMEHTOB K Iepeiaue B apXuB amnmapara.

12.15. KonTponupyer mpaBWIbHOCTH (hopmMupoBaHus u o(GOpMIICHHS TeT B

JIEJIONPOU3BOCTBE, a TAKKe MOJArOTOBKY JIEJN K Mepe/laye B apXuB arnapara.

! ®opma nacmopra apxuBa OpraHU3alMy yCTaHOBJIEHA PErIaMeENTOM rocy1apCTBEHHOrO yu€eTa JOKYMEHTOB APXUBHOIO
dbonma Poccwmiickori denepanmu (yTBepkaeH mnpukazom PocapxmBa ot 11 maprta 1997 r. N 11, 3aperucrpupoBan
Mumntoctom Poccnu 8 utonst 1997 r., peructpanmonssiii Homep 1344).



V. IIpaBa apxuBa annapara

13. JIumo, OTBETCTBEHHOE 3a BEICHUE apXUBa, UIMEET MPaBo:

a) NPEACTaBIATH INIAB€ MYHHUIIMIAIBHOIO OKpyra SIcCeHeBO MpemIOKEHHs 10
COBEPLICHCTBOBAHUIO  OpraHM3alliyM  XPAHEHWs, KOMIUIEKTOBAHMS, Yy4Ye€Ta W
VCIIOJIb30BaHUs ApXUBHBIX JOKYMEHTOB B apXMBE anrmapara;

0) 3ampamuBaTh y COTPYJIHUKOB ammapara CBEACHHUS, HEOOXOIUMBIE st
paboThl apXuBa anmnapara;

B) JaBaTb pPEKOMEHJAlMM  COTPYJHUMKaM ammapara IO  BOIIPOCAM,
OTHOCSAIIMMCS K KOMIIETCHIIMY apXUBa aIlapara;

r) TpeboBaTb OT COTPYIHUKOB ammapaTra CBOEBPEMEHHOW Iepenadu
JIOKYMEHTOB B apXHB arrmapaTa B COOTBETCTBUHU C YTBEPKIECHHBIM IpaQUKOM;

n) npuHuMath ydactue B 3aceganusax LIDIIK I'maBapxuBa MocCKBBI.

VI. OTBeTCTBEHHOCTH

14. JIuio, OTBETCTBEHHOE 3a BEJCHUE apXuBa, HECET OTBETCTBEHHOCTh 3a
BBITIOJTHEHHE BO3JIO’KEHHBIX HA apXUB ammapara 3aj1ad u GyHKIU.

15. JIuto, OTBETCTBEHHOE 3a BEJICHHE apXWBa, COBMECTHO C TJaBOU
MYHULMIIAIBHOTO OKpyra SICEHEBO HECET OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOJATeNbLCTBOM Poccuiickon denepanuu 3a:

a) HECOOJIOJICHHE TIpaBWUJI  OpraHM3aluk  OOECIICUYCHHUS  COXPAHHOCTH,
KOMIIJICKTOBAHMS, yuera, WCTIOJIb30BAHUS  JIOKYMEHTOB, YCTaHOBJICHHBIX
3aKOHOJATEJILHBIMU 1 HOPMAaTUBHBIMU akTaMu Poccuiickon denepannu;

0) yTpaTy M HECAaHKIIMOHUPOBAHHOE YHUUYTOKCHHUE JTOKYMEHTOB;

B) HapylICHUE MOpPSJIKa U CPOKOB Mepeaadyr JOKYMEHTOB APXHMBHOTO (oHaa
Mockssl B I'BY «I{I'A MOCKBBI».

16. Tlpu cMeHe nwIa, OTBETCTBEHHOT'O 3a BEACHHE apXHBa, IpHEM-Tiepeaadya
JIOKYMEHTOB apXWBa amrapara, Y4eTHOTO U HAy4YHO-CIIPABOYHOIO armnapara K HUM
OCYIIECTBIISIETCA MO AKTY.



[Tpunoxenue 2

K pacniopsbkeHuto anmnapara Cosera
JIeTTyTaTOB MYHUIIMIIAIBHOTO OKPYTa

SlceneBo

ot «13» aBrycra 2024 roga Ne 02-01-06/14-pa

MHOJOKEHHUE
00 JKCcnepTHON KOMUCCHH annapara
CoBera 1enyTaTOB MYHUIIMNIAJBLHOT0 OKpYra flceHeBo

. O01ue moJ1oKeHus

1. OxcneptHas komuccusa (manee — OK) anmapara CoBeTa JaemyTaToB
MYHHUIIUIIAIBHOTO OKpyra SIceHeBo (maysiee — ammapar) co3gaeTes B IEIAX
OpraHu3alliy U MPOBEJCHUS METOJIMYECKON U MPAKTUYECKON paboThl MO IKCIIEPTU3E
[IEHHOCTH JOKYMEHTOB, OOpa30BaBIIMXCS B JEATEIBLHOCTH arapara, OTOOpy H
NOJIFTOTOBKE K Iepesiaue Ha MOCTOSHHOE XpaHeHHe B ['ocylapcTBEHHOE OOIKETHOE
yupexaenue ropoaa MOoOCKBbl «lleHTpaIbHBIM TOCYIApCTBEHHBIM apXWB TIOpOJa
Mockssl (nanee — I'BY «II'’A MockBbI») 10KyMeHTOB ApXuBHOTO (hoH7a MOCKBHI,
SBJISIONIETOCS. COCTaBHOM YacThio ApxuBHOro ¢onmga Poccuiickoit ®deneparuu,
BKJIIOYAsl YIIPABJICHUYECKYIO U APYTYIO0 JOKYMEHTAINIO, HAXOIAIIYIOCS HA XPAaHEHUH B
amnrapare.

2. OK sBnseTcsl MOCTOSHHO NEUCTBYIOIIMM COBEIIATEIbHBIM OPTaHOM IpHU
IJ1aB€ MYHHULUIIAJIIBHOTO OKpyra fIceHeBo, CO3JaeTcs pacHopsKEHUEM allapara
CoBeTa nenyTaToB MyHULMIIAJIIBHOIO OKpyra SICEHeBO M NEWCTBYET HA OCHOBAaHHUH
[Tonoxenus. [lonoxenue 06 DK anmapara nojnexxur cornacoBanuio LleHTpanbHON
AKCTIEPTHO-TIpoBepouHOM Komuccuen (nanee — [[DI1K) ['maBapxuBa MOCKBEI.

[Tocne cormacoBanusa I[OIIK I'maBapxuBa MockBbl monoxenue o0 OK
anmapara  yTBEp)KZaeTrcsi  pacrnopsbkeHuem — anmapatra CoBera  JIeMyTaToB
MYHHIUIIAIBHOTO OKpyra SceHeso.

3. Ilepconanbnbiii cocraB DK ompenensercs pacnopspKEHHEM —armapara
CoBera nienmyTatoB MyHULIIMNAIBHOTO OKpyra flceneBo. B coctaB DK Bkitogarorcs:
npeacenaTenb KOMUCCUH, CEKPETaph KOMHUCCHM, JUIO, OTBETCTBEHHOE 32 BEICHUE
apxMBa armapara, MPEACTABUTENM OCHOBHBIX CTPYKTYPHBIX IOJpa3/IeiICHAN
annapara. B xauectBe 3kcnepToB kK padote DK MOryT npuBiIeKaTbCs MPEACTABUTENH
CTOPOHHUX oOpranu3anui, B TOoM uncie [naBapxuBa MockBel u I'BY «III'A
Mocksse». [Ipencenarenem OK siBasieTcs riaaBa MyHUIUMIIAIBHOTO OKpyra SICEeHEBO.

4. B cBoeii pabore DK pykoBojactByercss denepaibHbIM 3aKOHOM OT 22
okTsa0pst 2004 roma Ne 125-03 «O6 apxuBHOM nene B Poccuiickoit deaeparumy,
3aKOHAMU W WHBIMM HOPMAaTHBHBIMHM NpaBOBbIMU akTaMu Poccuiickon dDeneparuu,
HOPMATUBHBIMA TPABOBBIMH aKTaMH YIIOJHOMOYEHHOTO (penepanbHOro oprana
WCIIOJIHUTENILHON BacTH B c(epe apXUBHOTO Jiesia M JIeJIOMPOU3BOJICTBA, 3aKOHOM
ropona Mockssl oT 28 HOs0pst 2001 roma Ne 67 «O6 ApxuBHOoM (oHAE MOCKBBI U



apXuBax», MOCTAaHOBJICHUAMH U pacrnopsbkeHussMA Moapa u [IpaButensctBa MOCKBBI,
[IpaBmiiaMu OpraHM3allMd XPAaHEHWs, KOMIUICKTOBAHHWs, y4Y€Ta W HCIOJb30BAHHUS
nokymeHToB ApxuBHOro ¢onna Poccuiickoit degepanuu U APYrux apXUBHBIX
JOKYMEHTOB B T'OCYJApCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYNPABJICHUSA U
OpraHM3alyAX, HOPMAaTHBHBIMH W METOJWYECKMMH  JIOKYMEHTaMH [ naBapxuBa
MOCKBBI, pacnopsauTEIbHBIMA JOKYMEHTAMU ammapara, Hactosamum llonoxxennem.

Il. ®ynknun IKcnepTHOl KOMUCCUHU

5. DK ocymiecTBausiet cienyronme GyHKINN:

5.1. Opranusyer exeroaHblii OTOOp Jei, 00pa3yroUuXxcsi B JEATCIBHOCTH
anmnapara, Juisl 1ajJbHEHIIero uX XpaHeHUs WK BBIJEICHUS K YHUUTOXEHUIO.

5.2. Opranusyer 1 OCYIIECTBISIET METOJUYECKOE PYKOBOJICTBO MO MOJTOTOBKE
Y PACCMOTPEHUIO HOMEHKIIATYpbI J€JT armapara.

5.3. PaccmatpuBaeT, mMpUHUMAET PEIICHHS O COTJIACOBAaHHMH M COBMECTHO C
JUIOM, OTBETCTBEHHBIM 3a BEIACHUE AapXWBa, OCYIIECTBISIOIIUM XpaHEHHE,
KOMILJIEKTOBAHHUE, YYET W HCHOJb30BAHHE APXMBHBIX JOKYMEHTOB, OOECHEUYHMBAET
IIPE/ICTABIICHUE:

5.3.1. Ha yrBepxkaenue LIDIIK ['maBapxuBa MOCKBEI, a 3aT€M Ha yTBEPKICHUE
[JIaB€ MYHHIMIAIBHOIO OKpyra fIceHeBO omnuced JAen, JOKYMEHTOB IOCTOSHHOTO
XpaHEHHUsI YIIPaBICHYECKON 1 UHBIX BUIOB IOKYMEHTAIUH.

5.3.2.Ha cornacoanue [IOIIK [I'maBapxuBa MockBel, a 3areM Ha
YTBEPKJICHHE IN1aB€ MYHHUIMIAIBHOIO OKpyTa SIceHeBo:

a) omucei Jien, JOKYMEHTOB I10 JINYHOMY COCTaBy;

0) HOMEHKJIaTyphl JIeJT arlapara,

B) aKTOB O HEHCIPABUMBIX TTOBPEKICHUAX apXUBHBIX TOKYMEHTOB;

I') aKTOB O HEOOHAPY>KEHUH apXMBHBIX JTOKYMEHTOB, ITyTH PO3bICKA KOTOPBIX
MCYEPIIaHbI;

1) aKTOB O BBIJCICHUM K YHUUYTOKEHUIO (ApXUBHBIX) JTOKYMEHTOB, HE
NOJIeKAIIMX XPAHEHUIO.

5.3.3. Ha paccmotpenue LIDIIK I'maBapxuBa MOCKBBI:

a) IpeJIoKEHU 00  yCTaHOBJIEHUM (M3MEHEHUH) CPOKOB  XpaHEHUS
JOKYMEHTOB, HE MPEAYCMOTPEHHBIX (MPEIyCMOTPEHHBIX) NEPEUHAMH THUIIOBBIX
apXUBHBIX JIOKYMEHTOB, a Tak)Ke IEpeYHs MU JOKYMEHTOB, OOpa3ylouMxcs B
npouecce AESITeNbHOCTU (peliepalibHbIX OpraHOB TOCYJApCTBEHHOM BJIACTH, WHBIX
rOCyJIJapCTBEHHBIX OpraHoB Poccuiickon @enepani ¥ MNOABEAOMCTBEHHBIX WM
OpraHu3alyi, C YKa3aHHUEM CPOKOB UX XPAaHEHMs, C MOCIEAYIOIUM MPEICTABIEHUEM
ux Ha cornacoBanue L[DIIK npu denepansHoM apxuBHOM areHTcTBE (POocapxuB);

0) MIPOEKTOB METOAWYECKUX JOKYMEHTOB ammapara Mo AeONPOM3BOACTBY U
apXMBHOMY JIeIlY;

B) APYTUX BONPOCOB, Bxoaamux B komnereHuuto LDIIK I'naBapxuBa MoCKBBI.

5.3.4. Ha yTBepxIeHue TlaBe MYHHUIMOAIbHOTO OKpyra SlceHeBo 0e3
paccmotpenus L[IIIK I'maBapxruBa MOCKBBI:



a) omnucew Jen, TOKyMEHTOB BpeMeHHBIX (CBbIie 10 1eT) cpoKoB XpaHEeHHUs.

6. OK coBMecTHO ¢ JUIIOM, OTBETCTBEHHBIM 3a BEJICHHE apXuBa arapara,
OpraHu3yeT [Jisi COTPYJIHUKOB ammapaTa KOHCYJbTAIlMM IO BOMpOcaM paboThI ¢
JOKYMEHTaMH, OKa3bIBA€T UM METOAMYECKYIO MOMOIIb, YYaCTBYET B MOJATOTOBKE H
IPOBEJICHIUH MEPOTIPHUSATUI MO MOBBIIICHUIO UX KBATU(UKALINU.

I11. IlpaBa JkcnepTHOIl KOMUCCHHT

7. OK umeer npago:

7.1. laBaTh pPEKOMEHJALMU CTPYKTYPHBIM IOJAPA3JCICHUAM M OTIEIbHBIM
COTpYJHHUKaM amimapara Mo BOIpocaM pa3padOTKU HOMEHKIJIATYPHI JI€], HHCTPYKLUN
[0 JEJONPOU3BOACTBY M (OPMUPOBAHMS A€ B JEIONPOU3BOJCTBE, IKCIEPTU3BI
LIEHHOCTH JOKYMEHTOB, PO3bICKa HEJOCTAKOLIUX JIE€JI TIOCTOSIHHOI'O CPOKA XPaHEHUS U
JieN1 TI0 JINYHOMY COCTaBY, YIOPSIOYEHUS U 0(hOpMIICHHS JOKYMEHTOB JJIs epeJadn
B apXMB OpraHU3aLUU.

7.2. 3anpamMBaTh y pyKOBOAUTENEN CTPYKTYPHBIX TOAPA3IACICHUM:

a) MMCbMEHHbIE  OOBACHEHHMS O  MPUYMHAX  yTpaThl, MOPYH  WIH
HECAaHKIIMOHUPOBAHHOTO YHUYTOXEHUS JOKYMEHTOB IOCTOSHHOIO M BPEMEHHBIX
(cBpime 10 1€eT) CpoOKOB XpaHEHHUs, B TOM YHCIIE JOKYMEHTOB I10 JINYHOMY COCTaBY;

0) mpeaJIoKEHUsI M 3aKJIOYEHUs, HEOOXOAMMBIE [JIsl OMNpENEIeHUs CPOKOB
XPaHEHHUsI TOKYMEHTOB.

7.3. 3acnylmiMBaTh Ha CBOMX 3acElaHUSIX PYKOBOJUTENEH CTPYKTYPHBIX
NIOJIPA3/IEJICHUM O XOJ€ MOJArOTOBKM JIOKYMEHTOB K II€pe/iaue Ha XpaHECHHE B apXUB
anmapara, 00 yCJIOBUSIX XpaHEHUS U 00€CIeYeHHs] COXPAaHHOCTU JIOKyMEHTOB, B TOM
yucie ApxuBHOro Gpoxaa MockBbl, 0 IpUYMHAX yTPaThl JOKYMEHTOB.

7.4. Tlpurnamate Ha 3acegaHus DK B KauecTBe KOHCYJBTAHTOB U 3KCIIEPTOB
IpeICTaBUTENICH apXUBHBIX, HAYYHBIX, OOLIECTBEHHBIX U UHBIX OpPraHu3aluil.

7.5.He mnpuHuMarh K pacCMOTPEHUI0 W BO3BpallaTb Ha JOpPa0OTKY
JIOKYMEHTBI, MOJATOTOBJIEHHBIE C HapyuieHuem IlpaBun opraHuszanuu XpaHeHHs,
KOMILJIEKTOBAHMSI, y4Y€Ta W UCIOJIb30BaHUS JOKYMEHTOB ApXHUBHOTO (oHAA
Poccuniickoit @enepaumy W IpPYyrUX apXMBHBIX JTOKYMEHTOB B T'OCYJIAPCTBEHHBIX
OpraHax, OpraHax MECTHOT'O CaMOYIIPABJICHUS U OPTaHU3ALIHSIX.

7.6. UndopmupoBaTh riaBy MyHUIIUIAIBHOTO OKpyTa SIceHeBO mo Bompocam,
OTHOCAIMMCS K kKomneTeHmu JK.

IV. Opranuzanusi paéoTbl IKCNEPTHOH KOMUCCUH

8. OK B cBoeii padore B3aummonerictByer ¢ LIDIIK ['maBapxuBa MockBbI, a
takxke ¢ ['BY «II"’A MockBbI».

9. Bompocskl, oTHocsamuecs k komrereHuu OK, paccmaTpuBaroTcs Ha ee
3acellaHusgX, KOTOpble MPOBOASTCS MO Mepe HeoOxomumoctu. Bee 3acemanus DK
POTOKOJIUPYIOTCS.



10. 3acenanue DK u mpuHATHIE PEIICHUs CYMTAIOTCS MPABOMOYHBIMH, €CIIM HA
3aceJaHUH MPUCYTCTBYET 0oJiee MOJOBHHEI €€ COCTaBa.

11. Pemrennst DK npuHUMAIOTCS MO KaKJIOMY BOMPOCY (IOKYMEHTY) OTAEJIBHO
OOJBIIMHCTBOM TOJOCOB NMPUCYTCTBYIOIIMX HA 3ac€JaHUM WICHOB Komuccuu. [lpu
paszie’eHuu TOJIOCOB MOPOBHY penieHue mnpuHuMaeT mnpeacenarens OK. Ilpaso
pemarniero rojoca uMerT Tojapko uwieHsl OK. IlpurnamieHHble KOHCYJIbTaHTBI U
AKCIIEPTHI UMEIOT MPABO COBEIIATEIBHOTO roJIOCa.

12. Benenne penonpousBoactBa OK, XpaHeHME W UCIHOJB30BAaHUE €€
JIOKyYMEHTOB, OTBETCTBEHHOCTh 32 HMX COXPAaHHOCTh, a TaKXe KOHTPOJb 3a
VICIIOJIHEHHEM NPUHATHIX PEUICHUH BO3JIararoTcs Ha cekperaps OK.



