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AIIITAPAT COBETA JEIIYTATOB
BHYTPUI'OPOACKOI'O MYHHUILUITAJIBHOI'O OBPA3OBAHMUS -
MYHULIHUITAJIBHOI'O OKPYI'A ACEHEBO B I'OPOJAE MOCKBE

PACIIOPAKEHHUE

oLL teirfy ARz -2/ f

06 yrsepaaenun Ilosoxenns o6
apxuBe M [Hosoxkenns 00
JKENepTHOH KOMHCCHHM annapara
Cogera AeNyTaToB
BHYTPHIOPOJACKOI0
MYHHUHNAABHOTO 00pa3oBaHusa -
MYHHUHIAJIBHOIO oKpyra
HceneBo B ropojse Mockse

B nensx  cobmoncHusi  tpeGosanuii - 3akonomarennersa  Poccuiickoii
dejiepalinn, 3aKOHOATENILHBIX AKTOR 110 APXMBHOMY Jielly, DejtepanbHOro 3aKkoHa
oT 22 okTadps 2004 r. No 125-M03 «O6 apxusiom gaene B PoccHiicKoii Denepaunny,
3akona roposia Mocksbi 01 28 Hosiops 2001 1. Ne 67 «O6 ApxuBHOM (otjiec MOCKBbI
M apxuBax», VYCTaBOM BHYTPHUIOPOJCKOIO MYHHIMIAILHOIO 00pa3oBaHUs -
MYHHLMNAJIBLHOrO OKpyra fceneBo B ropoae Mockse:

I. Yreepauts Ilonoxenne 06 apxuse annapara Copera JeNyTaToB
BHYTPMIOPOICKOIO  MYHMIMIANTBHOIO 00pa3oBaHus - MYHHIMIAILHOIO OKpyra
Slceneno B ropojie Mockae (Ipunoxenue Nol).

2. Vreepautsh llonoxenue o6 DkenepTHOH KOMHCCHH arinapata CoBeta
JICIYTaTOB BHYTPHUIOPOJICKOIO MYHHLMIIAILHOIO 00pa3oBaHus - MYHHUIMIAIBHOIO
okpyra flceneBo B ropojie Mockge (Ilpunosxkenue No2).

3. Ilpusuare yrparusumm cuny pacropsikeHue annapara Copera JenyraroB
MYHHLMNAAbHOro okpyra fceneBo ot 13.08.2024 r. No 02-01-06/14-pa
«O06 yteepxkiennn Iosowenus o6 apxuse u [lonoxkenus o6 DKCIEPTHOW KOMHCCHU
annapara CoBeTa JIelyTaToB MyHHIMIAILHOTO OKPYTa SIceHeBoy.

4. Pacniopskenne Berynaer B cuiy co Hs Cro npuHsTHS,

5. OnybGnukosarth  Hacrosiiee  paciiopsykeHHe B CETEBOM  M3IaHMK
«MOCKOBCKMH MYHHWIIMITAIILHBIH BECTHHK» U pa3MecTHTh Ha oUIMATLHOM caiiTe



OpraHoB MECTHOIO camMoynpaBJICHUA MYHHULUHNAJIBHOTO OKpyra SlceHeBo

WWW.moyasenevo.ru.
6. KoHTpoJib 32 WCIOJHEHMEM HAacCTOSALIEr0 PaclopsKEHWs BO3JIOKMTHL Ha
rj1aBy MyHHUMNaNsHOro okpyra SlceHeBo B ropoae Mockse I puiunny M.B.

I'1aBa BHYTPMIOpPOACKOI0 MYHHIIHNAJNBHOIO
00pa3oBaHHAl — MYHHUHIIAJILHOI'O
okpyra flceneBo B ropoae Mockse N.B. I'puminna



[Ipunoxkenue 1
K pacnopsixenuto annapara Coseta J1enyTaTtoB
BHYTPUTOPOJICKOIO MYHHULUIAILHOIO
o0pa3oBaHusi ~ MYHMUIMTIAILHOIO OKpyra
Slecenero B ropojie Mockge
o1 «20» mapra 2025 roaa Ne 02-01-06/08-pa

IMNOJTOKEHHUE
00 apxuBe annapata CoBera J1enyTaToB BHYTPHIOPO/CKOT0 MYHHIIMIIAJILHOTO
00pa3oBaHUA — MYHHIIHIIAJILHOTO OKPYra
HceneBo B ropoae MockBe

I. O0wHe noJoKeHUs!

I. lokymenTsl annaparta Coeta JienyTaTtoB BHYTPUIOPOJICKOIO MYHHUIMIIATBLHOTO
oOpaszoBaHusi — MyHUUMNAIbHOro okpyra SlceneBo B ropome Mockse (nanee —
arnnapar),  MMCIOIIMC  MCTOPUYCCKOE,  KYJbTYPHOE,  HAy4dHoe,  COIHalIbHOE,
IKOHOMHYECKOE W [10JIMTUYECKOE 3Ha4YeHWe, BXOJIT B coCcTaB ApxHBHOro ¢oHja
MOCKBbI,  ABISIIOLICTOCS  COCTABHOM  vacTbhio  ApxuBHoro ¢onaa Poccuiickoit
Mepepaumu  (nanee - ApxuBHbIH  (oHa MOCKBBI), H TMOMICKAT MOCTOSHHOMY
XpaHeHH0 B locyjnapcTBeHHOM — OIO/DKETHOM — YYpEKJIEHMM ropoja  MOCKBBI
«llenTpanbHblil rocyapcTBeHHbIH apxuB ropojia MockBei» (nanee - I'BY «II'A
MOCKBBI»).

2. Jlo nepejiaum Ha 1MOCTOSIHHOE XpaHeHWE JIOKYMEHThI, BKJIIOYEHHBIE B COCTAB
ApxuBHOro Qonjila MockBbl, BpeMEHHO, B 1peJlesiax, yeTaHoBIeHHbIX dejiepaiibHbIM
3aKOHOM OT 22 ok1a0ps 2004 1. Ne 125-03 «O6 apxuBHom jiene B Poccuiickol
Denepauuu» M MHLIMH HOPMATUMBHO — MpaBOBbIMM akTamu Poccuiickoiit ®epepaimu,
XpaHsATCs B arnapare.

3. Annapar oOecliedMBaeT COXPAHHOCTL, yueT, oTOOp, yHopsjiodYeHHe M
HCIIOJIB30BaAHKE JIOKYMEHTOB ApXxuBHoro ¢onaa MockBbl, 00pa3ytolmxcs B rpoiecce
€ro  JIEATENLHOCTH, B  COOTBETCTBHHM ¢ llpaBuiamu opraHu3allid  XpaHeHwus,
KOMIUIEKTOBaHMS, y4deTa MW  WCHOJIb30BAHMS JIOKYMEHTOB ApPXHBHOIO (oH/a
Poccuiickoit Mejiepaitnt M JIpyrux apxXUBHbIX JIOKYMEHTOB B [OCY/1apCTBEHHBIX
opraHax, opraHax MECTHOIO C¢aMOyMnpaBlICHUs W oOpraHuzauusx, obecrneyuBaeT
CBOEBPEMEHHYIO Iepeiady X Ha nocrosHioe xpauenue B I'bY «LlI'A MockBbi».

4. Bce  paborbl, cBf3aHHbIE ¢ [IOJIFOTOBKOMH,  YIOPSIOYEHHEM,
TPAHCTIOPTHPOBKON M repeadeil Ha MOCTOSHHOE XPaHEHHE apXUBHBIX IOKYMEHTOB B
I'bY «l1I'’A MockBbD) IPOM3BOAATCS CHJIAMHU M 3@ CUCT CPE/ICTB arapara.

5. ApXMB anmnapara co3jlacTcsi B COCTaBEC OPraHU3allMOHHO — [PaBOBOIO
0TJle1a, OCYHIECTRIISAIOUIErO XpaHEHWe, KOMIUIEKTOBaHHE, Y4yeT W HCI0JIb30BaHHe
JNOKYMEHTOB ApXMBHOro (onaa MOCKBbI, JOKYMEHTOB BpeMeHHbIX (cBbie 10 jer)
CPOKOB XpaHEHMs, B TOM 4YHCIIE [0 JIMYHOMY CcOCTaBy, 0Opa3oBaBIIMXCS B
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JIeATEJIbHOCTHA  anrnapara, a TakKkKe [OArOTOBKY JIOKYMCHTOB K [epeaadye Ha
nocrosiiHoe xpanenre B IbY «lll'’A MocCKBbI», HCTOYHHKOM KOMILUICKTOBAHUS,
KOTOPOI'O BbICTYIAET alfapar.

6. Annapat paspadaTbiBaeT nonoxeHue o0 apxupe annapata CoBera JenyTaToB

BHYTPUTOPOJCKOrO0 MYHHULMNANLHOrO 00pa3oBaHusi — MYHMUMMAIBHOIO OKpyra
SlceneBo B roposie Mockse (jlasiee — [lonoxenue 00 apxuse annapara). llojsoxenue
o0 apxuBe anmnapara 1ojUIeKHT  corsnlacoBanuio  lleHTpanbHol  JKCriepTHO-

npoepouHoit komuccuei (LIDIIK) ['naBapxuBa Mocksbi. [locne cornacosanus
[IDIK T'naBapxusa MockBbl, nosoxkenue o0 apxuBe arnnapara yYTBEpKIAacTcs
pacropskeHMeM arapara BHYTPUIOPOJCKOr0 MYHHIMIAILHOIO 00pa3oBaHusi —
MYHHILMIIAABHOIO OKpyra flceneBo B ropojie MockBe (jajlee — pacrnopsiKeHue
arnapara).

7. DyHKUMM BejCHUS  apXWMBa alnapara  BO3Jjaralorcs  pacrnopsiKeHUeM
arnnapara, Ha JIM110, OTBETCTBEHHOE 3a BeJIeHWe apXHBa.

8. ApXMB  annapara B CBOCH  ACATEIbHOCTH  PYKOBOACTBYETCS
@OenepanbubiM 3akoHOM oT 22 okTa0pst 2004r. Nel25-03 «O0 apxuBHOM jiesie B
Poccuiickoit  dejepatiuu»,  3aKoHaMM, HOPMATHBHBIMW  [PABOBLIMH  aKTaMu
Poccuiickoit dejiepaliii, HOPMATUBHBIMU W [1PABOBLIMU AKTAMH YIIOJHOMOYEHHOTO
(eaepasbHOrO OpraHa  MCMNOJHUTENLHOW BracTH B cdepe apxXHBHOTO Jaela H
JIeJIONPOU3BOJICTBa, 3akoHoMm ropoja Mocksbl o1 28 HosiOpst 2001r. Ne67 «O06
ApxuBHOM (hoH/le MOCKBBI M apXHBax», 110CTAHOBJICHUSIMH M pacropsiKeHusMu Mapa
u IlpaBurensctea Mockssl, IlpaBunamu opranusaumu xpaHeHus, KOMIJIEKTOBAHMS,
y4deTa M MCIOJIb30BaHUS JIOKyMeHTOB ApxuBHoro (oujia Poccuiickoit Meepaumu u
JIPYTUX apXMBHBIX JIOKYMEHTOB B T'OCY/IlapCTBEHHBIX OpraHax, OpraHax MECTHOIO
caMOYINpaBJI€HUs U OpraHu3alMsiX, HOPMATUBHLIMU W METO/IMYECKHUMH JIOKYMEHTaMH
[‘naBapxuBa MOCKBBI, PacrnopsiaMTebHbIMKM JOKYMECHTAMH annapaTta, HacTOSLIMM
[Tosoxenunem.

9. KoHTposib 3a J1esTe/IbHOCTLIO apxuBa ariiapara OCyIeCTRIsieT [JlaBa
MYHULMIATLHOTO OKpyra fceneBo B ropoae Mockge.

II. CocraB IOKYMeHTOB apXuBa annapara

10. ApxuB arnapara XpaHur:

a) 3aKOHYCHHBLIC B JICJOIPOU3BOJACTBE JI¢/Ia I11OCTOSAHHOIO W BPEMEHHBIX
(cBbiie 10 jieT) CpOKOB XpaHEHUs, B TOM YMCJIe JIOKYMEHTBI 110 JTUYHOMY COCTaBYy,
o0Opa3oBaBLIMECs B ICATEIBHOCTH annapara.

0) JIOKYMEHTbl [0  JMYHOMY  cocraBy  (ouja  opraHusauuid  —
npe/iecTBeHHUKORB;

B) CIIPABOYHO-IOMCKOBBLIC CPEACTBA K JAOKYMEHTAM W YYETHBIC AOKYMEHTBI
arnrapara.

II1. 3apaun apxuBa annapara

1. K 3ajiauam apxusa animapara oTHOCSTCS:
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11.1. Opranuzauus XpaHeHHsl JOKYMEHTOB, COCTaB KOTOPbLIX MPEAYCMOTPEH
pazjieiom Il Hacrosiero [onoxenus.

11.2. KoMiiekToBanue apxuBa ariapara jJIOKyMeHTaMu, o0pa3oBaBIIMMUCS B
JeSTEILHOCTH anmnapara.

11.3. Yyer 10KyMEHTOB, HAXOAALLMXCS Ha XpaHCHUK B apXMBEC arlnapara.

11.4. Mcnonb3oBaHUEe JOKYMEHTOB, HaXO/sILMXCH Ha XPaHEHHUH B apxuBe
arnrnapara.

11.5. IloaroroBka ¥ cBOeBpeMeHHas nepeava J0KyMeHTOB ApXxuBHOro donaa
Mocksbl Ha nocrosgunoce xpanenue B I'bY «I[I'A MockBbi».

11.6. Mero/inieckoe pyKOBOJICTBO M KOHTPOJb 3a (OPMUPOBAHHEM U
oopmiieHHEM JieJl B CTPYKTYPHBIX 110/1pa3/Ie/ICHHsX alliliapata U CBOEBPEMEHHOM
nepeaavyei UX B apXUB B YCTAHOBJIEHHOM IOPSIKE.

IV. ®yukuun apxuBa anmnapara

12. ApxHB annapar ocyuecTBIseT CIeYIONNUE (PYHKIIMU:

[2.1. Opranusyer 1npuem JIOKYMEeHTOB [HOCTOSIHHOIO U BpeMeHHbIX (cBbliie 10
JIeT) CPOKOB XpPaHEHWs, B TOM 4YHUCJIE 10 JIMMHOMY COCTaBy, 0Opa30BaBLIMXCS B
NeATENbHOCTH anrnapara, He Mo3jHee, 4eM vepes 3 roja rnocje 3aBeplueHus e B
JICJIONPOM3BO/ICTBE, B COOTBETCTBHUHU C YTBECPIK/ICHHBIM I'pa(rKoMm.

12.2. OpraHusyer W [POBOJMUT 3KCIEPTU3Y I[IEHHOCTH B YCTAHOBJIEHHOM
NMOpsiAKE JOKYMEHTOB BpeMeHHbIX (cBbilie 10 jeT) CpoKOB  XpaHEeHMUs,
HaXOJ/ISIIMXCS HA XpaHEHUM B apxMBe arnfapata B 1ejsax 0Tdopa J0KYMEHTOB JUIs
BKJIlOYEHHUsE B cocTtaB ApxusHoro ¢onja MOCKBbI, a TakKe BbIsSBICHHUS
JIOKYMEHTOB, He [10/UlekalluX JlajibHel111eMy XpaHeHHo.

12.3. Co3nact, NONOJAHACT M COBEPLICHCTBYET HAYYHO-CIPABOYHBIN anmnapar K
XpaHsilMmcs B arrapare JJI0KyMeHTaM.

12.4. OcylecTBIIsieT MOJAIFOTOBKY U MPEACTaBIsAET HE M103/IHEE, YeM Yepe3 TPH
rojia rnocJje 3aBeplieHus 1e B J1e/1I0NPOU3BO/ICTBE:

a) Ha paccMOTpEHUE W corjlacosanue DKcrepTHoi komuceuu (nasee — DK)
anrmnapara: npoeKThl ONUCCH Jiell, JIOKYMEHTOB [TOCTOSHHOIO XpaHEeHUs, BPEMEHHbIX
(cBbiie 10 jieT) CpoKOB XpaHEeHMs, B TOM YMCJE 110 JIMYHOMY COCTaBy, a Takxe
MPOEKTbl AKTOB O BBIACACHUM K YHUUYTOKECHMUIO APXMBHBLIX JIOKYMEHTOB, He
MOJUICIKAIIIMX XPAHEHHIO, aKTOB O HEOOHApY/KEHMHM apXMBHbBIX JOKYMEHTOB, I1YTH
PO3bICKa KOTOPBIX MCHEpIaHbl, AKTOB O HEUCIIPABUMbIX [NOBPEXKJIEHUAX aPXUBHbIX
JIOKYMEHTOB; IPOEKT HOMEHKJIATYPbl [e1;

0) Ha yTBepuacHue uiau cornacosanue LIDIIK [ naBapxusa MockBbl: OMHMCH
JIeJ1, JIOKYMEHTOB MOCTOSIHHOI'O XPaHEHHUsl; OIUCH JIeJl, JIOKYMEHTOB [10 JIMYHOMY
cocTaBy, akThl 0 HEOOHAPY/KEHUH APXUBHBIX JOKYMEHTOB, I1YTH PO3bICKa KOTOPbIX
McyepriaHbl, aKTbl O HEUCITPABUMBbIX MOBPEIKACHUAX apPXUBHbBIX JOKYMEHTOB; aKThl O
BBIJICJIEHMM K  YHHUTOKCHHIO (AQpXMBHbIX) JIOKYMEHTOB, HE [OJJIeXKaluX
XPaHEHHUIO; MMPOEKT HOMEHK/IATyphl Jiell (0/IMH pa3 B 5 JIeT, B Cllydae WU3MEHEHMUS
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(GyHKUMH 1 CTPYKTYPBI annapara HOMEHKIaTypa Jie/ MOANCKHUT MEPECOCTABICHHIO,
COIIACOBAHMIO M YTBEPHJICHUIO PAHBILIC YKA3aHHOIO 11CPHOJIa);

B) Ha YTBEpIK/IEHHE IJlaBe MYHMIIMIIAILHOIO OKpyra SlceHeBo: HOMEHKIATypy
7€, OTIUCH JIeJ, AOKYMEHTOB MOCTOSHHOIO XpaHEeHHUs, OMUCH J1eJl, 10KYMEHTOB 110
JMYHOMY COCTABY, aKThl O HEOOHAPYIKCHUH APXMBHBIX JOKYMEHTOB, MYTH PO3bICKaA
KOTOpBIX  MCUCplaHbl, aKThl O HEUCIIPABUMbIX —[OBPCAJICHHAX  apXUBHBIX
JIOKYMEHTOB, aKThl O BbIJIEJIEHHMH K YHHYTOKEHHIO APXMBHbIX JIOKYMEHTOB, HE
MOUTEKALLMX XPAHCHHIO, YTBEP/KACHHbIC (COrIACOBAHHbBIC) LIDIK I'naBapxusa
MOCKBBI; OIIMCH JIe]1, JIOKYMEHTOB BpeMeHHBbIX (cBbie 10 5ieT) cpoKoB XpaHeHHs,
corjacoBanHble DK anmnapara.

12.5. Besier yuer JJOKYMEHTOB U (JOHJIOB, HAXO/IAIIIMXCS HA XPAHEHHWH B apXHBE

arnapara, B yCTAHOBICHHOM TMOPS/IKC.

12.6. Ilpencransier 8 I'bBY «ll'A MockBbI» yueTHBIC CBC/ICHHUS 00 o0BeMe U
cocTaBe XpaHsIIMXCs B apXHBe arapara JIOKyMeHToB ApXHBHOI'0 (oH/1a MOCKBBI 1
JPYrHX apXWBHBIX JIOKYMEHTOB (Macropt apxuBa)' B COOTBETCTBMM C MOPSAAKOM
roCy/1IapcTBEHHOIO yueTa JJoKyMeHToB ApxusHoro gonna Poceuiickoi deaepalini.

12.7. Cucremarusdpyer ¢ pasMenaer JOKYMEHThI, [10CTynalwlle Ha
XpaHeHHue B apXHB arinapara, 00pasoBaBiMecs B X0Jl€ OCYIIECTBICHUS JIeATeIbHOCTH
anmnapara.

12.8. Oprauusyer iepejady M [€pejlaeT B yCTAHOBICHHOM  IOPSJIKE
JIOKYMeHThI  ApxuBHOIrO ¢onna Mocksbl, oOpa3oBaBilidecss B J1eATEJIbHOCTH
annapata, Ha rnocrosiiioe xpanenue B I'bY «LII'A MockBbi».

12.9. 1IpoBOAMT MEpOIPUSATHS 110 00CCIICYEHHIO COXPAHHOCTH JIOKYMEHTOB,
HAXOJSIIIIMXCs Ha XpaHEHUW B apXUBE annapara.

12.10. Opranu3zyer UcIolib30BaHne JIOKYMEHTOR!

a) HHOPMUPYET PYKOBOACTBO M COTPYAHMKOB amnmapata O COCTaBe H
CO/ICp)KaHMM JIOKYMEHTOB apXu1Ba ariapara,

6)  uHpopmupyer [0ojib30BaTElEH 110 BOINPOCAM  MECTOHAXOK/ICHHA
aApXUBHBIX IOKYMEHTOB;

B) OpraHu3yeT Bbladyy JIOKYMEHTOB M JleJl BO BPEMEHHOE [10/Ib30BAHUE B
YCTAHOBJIICHHOM T1OPSI/IKE;

r) MCIIOJIHSET  3arpochl  110JIb30BaTesIeld,  BblaeT apXWBHbIE  KOINWH
JIOKYMEHTOB, APXMBHbBIC BLITUCKH W APXUBHBIC CIIPABKH;

1) BeJICT yueT MCMOJb30BaHMs JIOKYMEHTOB apxuBa arapara.

12.11. Coszjmaer (oH MOJL30BAHUS apxuBa ariapara M OpraHusyer ero
HCMOJb30BaHUE.

12.12. OcyuiecTBasieT BeJACHUE CPABOYHO-MOUCKOBBIX CPE/ICTB K TOKYMEHTAM
annapara.

12.13. VYwuacrByer B pa3zpadoTke JIOKYMEHTOB aiapara 110 Bolpocam
apXMBHOTO J€71a U AC/I0NPOU3BO/ICTBA.

' bopma nacnopTa apxuBa OPraHn3auni YCTaHOBAEHa PEriamMeHToM rocy1apeTBeHHOTO YUeTa AI0KYMEHTOB APXHBHOTO
donna Poccuiickoit ®enepaunn (yrBepiieH npukazom Pocapxusa ot 11 mapta 1997 r. N 11, 3apeructpuposat
Muntoctom Poceuu 8 mons 1997 ., peructpaunonnsii nomep 1344).
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12.14. Oxa3pIBacT METOAMUECKYIO TOMOILL COTPYAHUKAM arrapaTa:

a) B COCTaBJICHUH HOMCHKIIATYPbI €1, (POPMUPOBAHUHK U ODOPMIIECHHH JIE;

0) B IOArOTOBKE JIOKYMEHTOB K llepejlaue B apXHB arrapara.

[2.15. Kontponupyer npasuibHOCTL (GOPMUPOBAHUS W OQOPMICHUS Jel1 B
JeJIONPOU3BO/ICTBE, @ TAKIKE MOANOTOBKY JIe/l K Nepeaade B apxuB arrnapara.

V. IlpaBa apxuBa annapara

13. JInio, oTBETCTBEHHOE 3a BE/ICHHE apXHBa, UMEET 11PaBo:

a) NpeCTaBiisTh IJlaBe MYHHUIMIIAILHOIO OKpyra SICeHeBO MpeJuloKeHus 110
COBEPLICHCTBOBAHMID  OpraHM3allik  XpaHEHWUs, KOMIUIEKTOBaHUsS, ydyera MU
MCTOJIb30BaHUS apXHBHBIX JOKYMEHTOB B apXMBE arrapara;

0) 3anpaiiuBaTh y COTPY/JHMKOB armapara CBEJIEHHsl, HEOOXOJAMMbIe JIIsl
paboTkl apXMBa ariapara;

B) JlaBaTb  PCKOMEHIALUMM  COTPYJAHHKAM  annapara [no  BOMpocam,
OTHOCHLIMMCS K KOMIICTCHIIMM apXHUBa arnapara;

r) TpeboBaTh OT COTPY/JHMKOB arapara CBOEBPEMEHHOH nepejaadm
JIOKYMEHTOB B apXMB arifapara B COOTBETCTBUU C YTBEPIK/IEHHBIM IpaduKoM;

n) npuHMMmaTh yyacTue B 3aceaanusix LIDTIK ['naBapxusa MockBbl.

V1. OrBercTBeHHOCTL

[4. Jluito, OTBETCTBEHHOE 3a BC/ICHMC apXMBa, HECET OTBETCTBEHHOCThL 3a
BBITIOJHEHUE BO3JIOMKCHHBIX HA apXUB arlnapara 3ajaad v QyHKIHH.

5. Jluilo, OTBETCTBEHHOE 3a BeJ/leHMe apxuBa, COBMECTHO C [JIaBOi
MYHHLMNAIbHOrO OKpyra slceneBo B ropojge MOCKBE HECET OTBETCTBEHHOCTbL B
COOTBETCTBHUHM € 3aKoHOAaTECILCTBOM Poccuiickoi Meepaiinm 3a:

a) HecoONOJIeHHe  1IpaBWJI  OpraHu3aluu  obecrieueHuss  COXPAHHOCTH,
KOMIUIGKTOBAHMSA,  y4CTd,  MCIOJIb30BAHMSA  JIOKYMCHTOB,  YCTAHOBJIEHHbBIX
3aKOHO/1aTe/IbHBIMH M HOPMaTHBHbLIMHK akTamu Poccuiickoit Mejiepalinu;

0) yTpaTy M HEeCaHKLIHOHMPOBAHHOE YHUYTOKEHHE JOKYMEHTOB;

B) HapylleHHE 10ps/IKa U CPOKOB Iepe/laiun J0KyMEHTOB ApXHUBHOIrO (oHa
Mocksbl B I'BY «LII'A MocKBbI».

16. Tlpu cmene nuia, OTBETCTBEHHOI'O 3a BEJICHME apxuBa, NpUeM-nepejiaya
JIOKYMEHTOB apXuBa aiapara, y4eTHOr0 W Hay4yHO-CIIPaBOYHOrO arrapara K HUM
OCYLLECTBJIACTCA MO aKTYy.



[Ipunoxenue 2
K pacriopsiaenunto annapara Cosera JIenyTaToBs
BHYTPHIOPOJICKOTIO MYHHIMIIAILHOIO
0OpazoBaHus — MYHHIHTIAIBHOTO OKpYra
Slecenero B ropojie Mockse
ot «20» mapta 2025 roaa Ne 02-01-06/08-pa

[MOJIOKEHUE
00 JKCNepTHOH KOMHCCHH annapara
Cogera 1enyTaToOB BHYTPHIOPOACKOI0 MYHHIHNIAJIBHOTO
00pa3oBaHUs — MYHHUHNAABHOTO oKkpyra fceneBo B ropoae Mockse

I. O01mue noJ1oKeHHs

I. DkcneprHas komucceusi (manee — DK) annapata Cosera aenyTaToB
BHYTPUIOPOJICKOIO  MYHHIIMITIAIBLHOIO 00pa3oBaHus — MYHHUIMIIAILHOIO OKpyra
SceneBo B ropojic MockBse (Jlajee — annapar) co3jlaeTes B Ie/sSX opraHu3alliyg
[IPOBEJIEHHUsSI MEeTOJIMYeCKOH M 1paKTHHeCKOoW padoThl 10 IKCIIEPTH3E 1IEHHOCTH
JOKYMEHTOB, 00pa3oBaBLIMXCS B ACATCALHOCTH arrnapara, otOopy W MOArOTOBKE K
repejade Ha NMOCTOSHHOE XpaHeHue B [ ocynapcrBeHHOE OMOKETHOE YYPEK/IEHHE
ropoaa MockBbl «l leHTpasibHbIl rocylapeTBeHHbid apxuB ropoja MockBel (nanee —
I'BY «lII'’A MockBbi») H10KYyMEHTOB ApxuBHOrO (onaa MOCKBbI, SBISIOLLETOCS
cOoCcTaBHOM 4vacThto  ApxuBHoro ¢onna Poccuiickoi @enepauuu, BKIO4Yas
YIPaBJIEHYECKYIO W JIPYIYH JIOKYMEHTAIMIO, HaXOJIAllyloCs Ha XpaHeHWW B
annapare.

2. DK sBasercsi nOCTOSIHHO ACHCTBYIOLIMM COBELLATEIbHBIM OpraHoM IpH
rjnaBe  MyHUHIMNaibHOro okpyra Slceneo B ropoje  Mockse, co3jlaercs
pacrniopsbkeHrem anrnapara CoBera JlelyTaToB BHYTPUIOPOACKOIO MYHHMIIHIIATBLHOIO
o0pa3oBaHMs — MYHUUMIAILHOrO okpyra flceneBo B ropoae Mockse (nanee —
pacrnopspKeHUEM annapara) v eicTByeT Ha ocHoBaHuU | lonoxkenus 06 DkenepTHO#M
komuccuu annapara (nasiee- llosoxenue o6 DK annapara). [losnoxenue o6 DK
anrapara 1OJUIeKMUT  corjacoBaHuio  [leHTpallbHONH  DKCIIEPTHO-1TPOBEPOUHOIA
komuccuel (nanee — LIDIIK) ['naBapxuBa MOCKBBI.

[Tocne cornacoanust LIDIIK [naBapxuBa Mocksbl llonoxenne 06 DK
anmnapara yTBEpXK/1aeTcst paciiopsKeHUEM allrapara.

3. Ilepconanbublii coctaB DK ornpejensiercs pacropspkeHuem annapara. B
cocta DK BkiovaloTcsi: npeaceaatesib KOMHUCCHM, CEKpeTapb KOMMCCHH, JIMLO,
OTBETCTBCHHOE 34  BE/IGHMEC apxuBa ammnapara, [pe/ICTABUTEIM  OCHOBHbIX
CTPYKTYpPHBIX [1071pa3jiefieHuit annapara. B kadectse sxcrniepros Kk padore DK moryr
MPUBJEKATBLCS TMPEACTABUTE]IM CTOPOHHUX OpraHu3auuil, B Tom uucie | 1aBapxusa
MockBel W I'BY «lII'A Mockse». llpeacenarenem DK - saBasercs riasa
MYHMIMIIAJBLHOTO OKpyra fceHeBo B ropoje Mocksge.
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4. B cBoeit pabore DK pykoBoactByetcs dDenepaibHblM 3aKOHOM OT 22
okTsiOpsi 2004 rona Ne 125-03 «O06 apxusHom Jene B Poccuiickoii Denepanmm»,
3aKOHAMM M MHBIMH HOPMAaTHBHBLIMH TpaBOBbIMM akTamu Poccuiickoii denepaunu,
HOPMATUBHLIMH  TPABOBLIMM  aKTAMK  YMOJHOMOYEHHOTrO (PeACpasbHOro oprama
MCTOJIHUTEILHOM BacTH B chepe apXMBHOIO Je/ia W ACJONPOU3BOACTBA, 3aKOHOM
ropojia MockBbl o1 28 HosiOpst 2001 rosa Ne 67 «O06 Apxupnom (onae MockBbl 1
apXMUBax», MOCTAHOBJICHHUIMH W pacriopsizkeHusimMi Mopa u [pasuresnscTsa MockBbl,
[[paBunaMy opraHu3alMyd XpaHeHHs, KOMIUICKTOBAHMWA, ydeTa M HMCHOJb30BaHUs
nOKyMeHTOB ApxupHoro ¢douja Poccuiickoit dejiepallii U IpyIrux apxXHBHbIX
JIOKYMEHTOB B I'OCY/IapCTBEHHBIX OpraHax, OpraHax MeCTHOI'0 CamoOyIlIpaBlieHHs W
OpraHu3alusX, HOPMATHBHBIMM M METOJMYECKMMH  JIOKyMeHTaMu [ j1aBapxuBa
MoOCKBBI, pacnopsiAMTeIbHBIMK JIOKYMEHTAMHU arnmnapara, Hactosituum [lonoxenuem.

Il. ®ynkuuu IKCNepTHOH KOMHCCHH

5. DK ocyuiecTBIisieT caeaytonue (pyHKIMN:

5.1. Opranu3syer exero/iHblii orbop jes, 00pasylouIMXcs B JIEATE/IbHOCTH
annapara, JUisi JlaJibHeH11Iero X XpaHeHus UK BbIJIEJIEHUS K YHUYTOKEHHIO.

5.2. OpranusyeT ¥ OCyLIECTBISICT METOAUUCCKOE PYKOBOACTBO 10 MOAIOTOBKE
W PAaCCMOTPEHUIO HOMCHKJIATYPbI JIC/1 allliapara.

5.3. PaccmarpuBaet, NpUHUMAET pelieHus O COrjlacoBaHUM W COBMECTHO C
JIMLIOM, OTBETCTBCHHBLIM 3a BEACHME apxuBa, OCYLUECTBIAIOLIMM XpaHEHHE,
KOMIUIEKTOBAHWE, Y4eT W MCIOJIb30BaHME ApXMBHBIX JIOKYMEHTOB, oOecrie4yrBaeT
[pe/ICTaB/ICHHE:

5.3.1. Ha yrBepiknenue [[DTIK [1aBapxusa MOCKBbI, a 3aTEM Ha yTBEPK/IEHHE
rnaBe MyHMLMIAILHOro oKpyra fceHeBo B ropoae MockBe ornuce# Jies, 10KyMEHTOB
MOCTOSTHHOTO XPaHCHMS YIIPABJICHYCCKON U MHBIX BU/I0B JIOKYMEHTAIMH.

5.3.2. Ha cornacoanue [[DIIK ['naBapxuBa MockBel, a 3arem Ha
yTBEpKAEHHUE IJIaBe MyHULMNAILHOrO okpyra fceneBo B ropone Mockse:

a) ONUCcel Jies, JOKYMEHTOB 110 JINYHOMY COCTaBY;

0) HOMEHKJIaTyphl JIe]1 arnapara;

B) aKTOB O HEUCITPABUMBIX MMOBPEK/ICHHUAX aPXUBHbBIX JIOKYMEHTOBR;

) aKTOB 0 HEOOHAPYIKCHUM APXUBHBLIX JIOKYMEHTOB, MYTH PO3bICKA KOTOPBIX
McuepnaHbl;

Jl) aKTOB O BbLIJIEHWM K YHHUYTOKEHUIO (apXUBHBIX) JIOKYMEHTOB, He
NOAMEkKALIUX XPAHCHHIO.

5.3.3. Ha paccmotpenue LIDIIK I'naBapxuBa MoCKBbI:

a) peJUIOKEeHWH 00  yCcTaHOBICHHUU  (M3MEHEHMHM) CPOKOB  XpaHCHMS
JIOKYMEHTOB, HE T1Pe/lyCMOTPEHHbIX (IIPEJlyCMOTPEHHBIX) [EPEYHAMH THIOBBIX
ApXHUBHBIX JIOKYMCHTOB, @ TaKKC TMEpeUHsIMM JIOKYMEHTOB, 00pa3yloluxcs B
[porecce JeATCIBLHOCTH (pejiepalibHbIX OPraHoB I'OCY/IapCTBEHHOM BJIACTH, HHBIX
rocyjiapcTBeHHbIX opraHoB Poccuiickoit @ejiepallid M 110/IBEIOMCTBEHHBIX WM
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OpraHu3alui, ¢ yKazaHueM CPOKOB MX XpaHeHHUS, C MOCICAYIOWNM MPEACTABICHHEM
ux na cornacosanue LIDIIK npu denepaiibiiom apxuBiom arenrerse (Pocapxus);

6) MPOEKTOB MEeTO/IMHeCKHX JIOKYMEHTOB aniapara o JeJonponu3BoJICTBY H
apXUBHOMY JIEITY;

B) APYTHX BONPOCOB, BXoAsmX B komnetenuuio LIDIIK ['iaBapxusa MockBbl.

5.3.4. Ha yTBepiK/leHHE IJ1aBe MyHMIMDAJILHOrO OKpyra slceHeBo B ropoje
Mockse 6e3 pacemorpenns LIDIK ['naBapxusa MockBbi:

a) onuceil aen, J0KyMEHTOB BpeMeHHbIX (cBbite 10 1eT) CPOKOB XpaHCHHS.

6. DK COBMECTHO € JIMIIOM, OTBCTCTBCHHLIM 3a BEJICHUC apXuBa annapara,
OpraHu3yer JUls COTPY/IHMKOB aiapara KOHCYJIbTallMk 110 BOIpocam pabothl ¢
JIOKYMEHTaMHM, OKa3biBaeT MM METOJIMYECKYIO 110MOIllb, y4acTBYeT B I10JIFOTOBKE H
MPOBEIEHUH MEPOTIPUSITHI MO MOBBILICHHIO HX KBATH(pHUKALIUH.

11 ITpaBa IkcnepTHOH KOMHCCHH

7. DK umeer npaso:

7.1. JlaBaTh peKOMEeH/allMK CTPYKTYPHbIM [O/pA3/IC/ICHUAM W OT/Ie/IbHbIM
COTpYJ/IHMKAM arrapara 1o BOrpocam pa3padOTKW HOMEHKJIATYPbI J€]1, MHCTPYKIIMH
M0 JEJONPOU3BOACTBY M (POPMUPOBAHMs [le] B JCIONPOU3BOACTBE, JKCIEPTH3bI
EHHOCTH JIOKYMEHTOB, PO3bICKA HE/LIOCTAIOIIMX JIC/I [TOCTOSHHOIO CPOKa XpaHCHHS U
Jiedl 110 JINYHOMY COCTaBy, YIOpsioueHus U oopMIIeH s JIOKYMEHTOB JUIs l1epe/lain
B apXMB OpraHu3aLuy.

7.2. 3anpauimBarh y pyKOBOUTE/IEH CTPYKTYPHbIX M0/pa3/e/ICHHMH:

a) MMCHMEHHBIE  OOBSCHEHWSt O  [pUYMHAX  yTpaThl,  [OpYH  HIIK
HECAHKIIMOHUPOBAHHOI'O YHUUYTOKEHUS JIOKYMEHTOB I110CTOSHHOIO M BPEMEHHBIX
(cBbite 10 1eT) CPOKOB XpaHEHHsl, B TOM YMCIIC A0KYMCHTOB M0 JHYHOMY COCTABY;

0) Npe/UIOKCHUsE W 3aKJIIOUCHMA, HEOOXO/MMbIC JUlst OIPE/Ie/ICHUs CPOKOB
XpaHEeHUs JOKYMEHTOB.

7.3.3acaywiMBath Ha CBOMX 3acelaHMAX PYKOBOAMTENICH CTPYKTYPHBIX
noJipasz/ielieHlii O X0JIe [10JIr0TOBKH JIOKYMEHTOB K [epe/lade Ha XpaHeHUe B apXuB
annapata, 00 ycJIOBHsX XpaHeHHUs M obecreucHusi COXPaHHOCTH JIOKYMEHTOB, B TOM
yucsie ApxuBHOro donjia MocKBbl, O IPUYKHHAX YTPAThl JOKYMEHTOB.

7.4. llpurnaware Ha 3aceaanus DK B KauecTBE KOHCYJIBTAHTOB W JKCICPTOB
pe/IcTaBUTENICH apXUBHBIX, HAYUHBIX, OOIIECTBEHHBIX H HHBIX Oprat13aium.

7.5.He npuHMUMaTh K pacCMOTPEHMIO M  BO3Bpallarh Ha JlOpaboTKy
JIOKYMEHTBI, TOJrOTOBJICHHbIC ¢ HapylueHuem llpaBui opranusaunu XpaHCHHs,
KOMILUIEKTOBAHMSI, ydeTa M MCHOJb30BaHMA JOKYMEHTOB ApXHMBHOro (omia
Poccuiickoit Menepaitid ¥ JIPYyrux apXMBHBIX JIOKYMEHTOB B IOCY/1apCTBCHHbIX
opraHax, OpraHax MeCTHOIO camOyIipaBJIeHUst U OpraHu3alm1sX.

7.6. UndopmuposaTh rlaBy MyHHUHNANILHOTO OKpyra flceHeBo B ropoje
MocKBe 110 BOIIpOcam, OTHOCSIIMMEs K KoMneTeniiu DK,
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IV. Opranuszanus padorsl JKCNEePTHOH KOMHCCHH

8. DK B cBoeil pabore B3zaumojeictByer ¢ [IIIIK ['naBapxusa MockBbl, a
Takke ¢ I bBY «LII A MockBbi».

9. Bonpocsl, oTHocsiuecst Kk komneteHuuu K, paccmaTpuBarotcss Ha ee
3ace/laHusIX, KOTOpbIC MPOBOJSTCS 110 Mepe HeoOxoaumocTH. Bee 3acenanus DK
MPOTOKOIUPYIOTCH.

10. 3acenanue DK ¥ NpUHATBIC PELLICHUSA CUHHUTAIOTCS MPAaBOMOYHBIMH, €CIIM Ha
3ace/IaHUK NIPUCYTCTBYET OOJIee MOJIOBUHbBI €¢ COCTaBa.

['1. Pemtenust DK npuHUMaloTest 110 Kaxj0My BOIPOCY (JIOKYMEHTY) OT/IEJIBHO
OOJILIIMHCTBOM T'0JIOCOB IIPUCYTCTBYIOIIMX Ha 3ace/laHuM 4JIeHOB Komuccuu. [lpu
pa3ae/ieHHH TOJ0COB MOPOBHY pelucHue npuuumaet npezaceaarens K. [lpaso
peluarollero rojoca MMetoT Tosnbko uieHbl JK. llpurnamieHubie KOHCYJIbTaHThl M
IKCIEPThl UMEIOT 11PaBO COBEIIATEILHOIO I0JI0CA.

2. Benenue naenonpousBojactBa DK, XpaHeHMe M HUCIOJb30BaHME ee
JIOKYMEHTOB, OTBCTCTBEHHOCTH 3a MX COXPAHHOCTb, a TaKKE KOHTPOJIb 3a
MCITOJIHEHMEM TIPUHATBIX pellieHuii Bosiaratores Ha cekperaps DK,



